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training modules, this self-paced student trainin

madule deals with

One of a series of pre- apprent1ce;p1p phase 1

peallst1cally -assessing the work one is interested in through a
worksite visit. Included in the. module are the fo lowing: cover sheet
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introduction; study gu1de/check list with directions for module
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Goal: ,

The student will learn how_to make
a realistic assessment of the work he -
“or she is interested in.

-
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Performance Ifidicators:

The student will gatﬁen first-hand
information, by faking part in a group
s1te visit, by 1nterv1ew1ng a worker
in one of the tradg§ by study1ng Help
Wanted advertisements and by giving
writtén and spoken reports on his or
her findings. The student will also
demonétrate understanding of the
information by completing a written
Self Assessment test.
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* Study Guide
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Check off each task as you-complete’it.

»t
¢

Read the Goal and Perfo}mance Indicators and the Information Section.

Complete the Self Assessment and compare your answers with those on
the Self Assessment Answer Sheet. If you have any different answers,
go back and re-read the information. - ’

%

" Complete Assignment #1.

Complete Assignment #2.

Complete Assignment #3.

Complete Assignment #4.

Complete Assiénqent #5.
Complete Assignment #6.

- Complete Assignment #7 and continue to the next module.
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~ | "Excellent working ‘conditions. qud benef1ts“ _ ,’
[ "Good wages and insurance benefits" R Ry
‘...full benefits package" ' s e
..good -potential : .
“Except1ona1 working conditions with exce11ent salary and benef1;§" ///,

.an excellent opportunity”

-

.:.excellent benefits"

- These phrases were taken from one ¢olumn of He]p wanted adVert1sements in a
-’ local newspaper. |
Even though these job descr1pt1ons have been written at a t1me when there are, many
more people wanting work than there are JObS available, the advert1sers thought:
it necessary to sell ‘each position W1th words such as "excellent" and "exceptional.”
. It is clear that not many jobs could 1ive up to all the glow1ng praise that'is
heaped on them in some job descrﬂpt1ons How oftefl do &ou see an advertisement
that, in addjtion to descr1b1ng what a wonderfu1 opportun1ty is being offered, '
also adds details such as: Qor1ng at times," "loud music pJayed constantly,
“the boss occdstionally yells at you," etc,? _The point- that is being made is
that unless you investigate what is invoTved 1n a JUb, Yyou are 11ke1y to get onﬁﬂ
part of the picture. : e w

There is plenty of proof that new worke:s Teave when thg expectat1ons they have .

d about their jobs are unrealistic. It wou]d of éourse, be much easier if a]] JO ‘
descriptions included ‘the negative aSpects of the work as weTI as all the dood

_d\? things. But, until th1s is'a standard h1r1ng pract*ne, it is yehr respons1b111ty,

as a person looking for a satisfying job to.find out as much 1nformat1on as you-

‘ possibly can, beforé you spend a lot of time and energy work1ng in it.
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You may have acqufred all the necessary ba$ic'skills and have enjeyed using them,
but when you have found out about the actual ﬁérking conditions, the duties and
respon51b111t1es, the human side of the job you are interested in--"the rules of the
game," the problems encountered in that work, even the boss'- 1ikes and d1s11kes--
you are then in a position of reality that enables you to make a choice with your -
eyes open and all the evidence in front of you. The best way of finding this Qout

is by making on-site visits and talking person-to- person with workers in that

type of job. ' . ' -

il

Even if you do not have a part1cu1ar job in mind, it is very important that you

exper1ence different work1ng environments. If you are interested in a trade, are

you still enthusiastic about it after seeing it practiced in a "real life" working
context? The Tearning and "hands-on"’ experience you acquire in a Pre -Apprenticeship
class are part of an 1ntroduct1on The real world of the trades is "out there"

and you must go and see for yourself. Your mechanical interests and manual abilities
are not enough if you do not Tike the working conditions. The way to find out “if
you are not suited to a trade {5 to make on-site visits and observe not only the”
work being done, but the working conditions, etc.

A further reason for making job site visits and talring ‘with people in a trade
that interests you is that you. become better informed and will be more impressive
in future interviews.: " If you know about the work conditions and environment and
Tike them, you are going to be a lot more convincing. Employers and Apprent1cesh1p
Committees are well-aware that the best workers are thosé who have a genuine
interest and enthusiasm. for the work. \ ‘ ' :
In-this modu]e two types of JOb s1te visits-are reconnended tpé First is.a
group visit, which is 11ke1y to be arranged by the instructor. The second is a
less formal visit that you arrange by yourself or with a fr1end./
A. Group Visit - } ' oo
This could be to any wérking enviroﬁhent or orgenization where‘group Visits «
- are welcome; it does not have to be confined to a- speC1f1c trade area Any
" exposure to different working environments will increase your sense of reality
,of what the work wor1d is Nke. It will g1ve Yyou an experience that ybu can

use for compar1son T It will also give you practice, 1n observ1ng what is goirg

" .. on in the work ehvironment and give you an opportun1ty to ask questions about

-

things th%t are important-to your future job satisfaction. =~ - ‘ -

-
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-Tikely to take -place after working hours, because it is the worker you are

'\
' - -
The following points and quest1ons are repeated on a sheet at the end of -
lth1s module so that you can use it during _or after yaqur actual JOb s1te v1s1t
It is suggested that you find out. through’ observation:
1. _What the phys1ca1 demands of the job are (11ft1ng, pushing, pulling,
cT1mb1ng, kneeling, etc.).
" 2. What' some of the hazards and dangers of the work are (fumes, noise,
" power machinery, etqv). ’
What the attitude of people on the job is like.
What sort of safety procedures are _required and enforced.
what standards of neatness and c]ean]1ness there are.

~N O v s W

How many different k1nds of jobs and tasks you can see be1ng carried .
out. )
8. “What provision there is for rest and"]unch dreas. ?

&
. .
’

In addition to your gbserwations you will have the chance of ask1ng questions
of the person who shows you around,, a éersonne1 off1cer or the employer or
boss. He is a list of questions which will gather a 1ot of important

information: ' -

T. How does someone enter this' field? .Are there many or few Jjobs open?

1
.

. What “do you look for in a person you h1re? What kind of trajning,
credentials or experienge do you requ1re7 Is there any type A\f

i personality you look for? i r
.3L What sort of training is there? . 41
4. What are the typ1caT hours and duties of someone do1ng’th1s type
of work? '

5;  Howfqu1ck1y do you promote an entry level emp]oyee’ To what position?
6. - What t benef1ts are there (holiday, insurance, pens1on, help with
¢ pegsonal problems, etc.)? S
7. Are there any seasonal shutdowns:E59 lay- offs?
yhat sort of turnover is there?
Is this a Union or Non-Union workplace?

]

k] Visits ' ‘ ) .
The purpose of making individual visits is to gain as much reaiistic inforaation
about job cond1t1ons, dut1es,‘unwr1tten ru]es, etc. as you can. They are "’ T

Visii ing, rather than the work site. (It is not a good idea to try to

e 0

6

What types of tools and mach1nery are used? ) T

"
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interv}éw a busy WOrker on the sitei) After work, and preferab]y in a
d1fferent environment, you are much more. 11ke1y to get your quest10ns answéred-
fully and truthfu]]y--g1v1ng positive-and- nggative exper1ences You will N

probably need to describe exactly why you are asking the quest1ons and what b
use you will put them to. It is very important that information gathered
' in this way is only used for job and career exploration within your group. ‘
You will have to use any personal contacts you know, or ask your instructor
for names of journeymen or apprentices you can call to set up an appo1ntment
Wherever possible ask your questions face to-face, rather than by te]ephone
When you call to make an appointment, a possible introduction might be:
"My name.is i . I am a student in" a pre-apprenticeship program at
and I am very interested in finding out what it is Tike
work1nd\ﬂn your trade. I know you must be busy but I wonder if.I could come
and see you for about half an hour and ask you a fey questions about your job?
When youemake your visit, here are some suggested questions you could ask:
1. MWhat is a typical day like ‘for someone in this trade?
2. What jobs do you do most frequently?
"3. What do you like about wérking in this trade? .
' 4. What don't-you Tike? = °
5. What sort of rules are thére? ‘ | ; -
6. What are the boss' likes and dislikes about work? |
7. How did you get into the trade? - ' =
8. What kind of training did/do you get?
9. What sort of future do you have in the trade?

- S
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o Self
Assessment

.

—

Answer true or' false to the statements below. .Compare your answers w1th those

given on the next page, if your answers are. d1fferent go back and read the

Information &gain.

—~
Job descriptions in" newspapers tell you-everyth1ng you need to know = .
" -about a JOb : ‘. K
If you want_to get a rea11st1c 1dea of what a job is- 11ke you need tQ
visit the work site, ' Kt _— .

It is the employer's respons1b111ty to teT1 you the ful] facts about

a job. a o

Journeymen and apprent1ces can te11 you more aboyt work1ng cond1t1ons
in a trade than anyone else. ’ ,Jk\\\
On a group job- s1te v1s1t you will be told everything you need to know.

You can pick.up a 1ot of 1nformat1on during a visit just by observ1ﬁg
work1ng conditions, attitudes, etc.

Ty

The more 1nformatwon you have about a trade the
be your ‘expectations. o

re realistic will

~

If you want to ask personal quest1ons of a jourheyman or apprent1ce,
it is best to do. it while they are work1ng ;//
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° Self Rssessment
ﬂnswers |
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- .Assighment -
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1. Llook in tﬁe “Heﬁp Wanted" seéfion'of the local newspaper. Write down words
" and Phrases that give a very,favqraﬁle descrippion'of the job. Are there any
words that suggest a negative side? ) '
N : A
2. MWrite a realistic jbb description for something that- interests you; list a few-
of the less attra&tive details, as well as all the “good things[

~

3:' Contact a journeyman or apprenfice and arrange an qppointmeﬁ%.' %
4. PAsk the journeyman or épprentice the questions in this modh]e, b]usiany of
' your own, and report back o the group with a summary of your findings. A
. . - ' e
5. Make a group visit. Recbrd the observations suggested in this module and .
be sure that your group asks all the questions.

¢

6. Report back to your group with your written observations.
, . : o

7. .Discuss with the whole group your findings from your ;isit.
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OBSERVATIONS DURING A SITE VISIT

)

1.

ey

.
‘.

wha§7are the physical demands of the job or jobs?
. . . .

-

2

4 -

-

Are there any dangers or hazards in the work?
. . L] ‘ -

\
v
B ’

-

What is the attitude of the workers, superv{sors and employers?

¢ Nt v

e . ! '

- !

What safety rules and procedures are there?

o
¢ < ..
. .

How clean and neat is the workplace?.

9
+

L4 <

What typés of tools and machinery are used?

L4

' . .
- . How many different typés of jobs tan you see being done?

.
-

>

What are the rest and lunch areas like?




