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Introduction
-

The CBEDS Data Users' Guide is provided as a
reftrence for those persons and organizations that
want to use informatiOn maintained by the California
Basic 'Educational Data System (CBEDS), The p6bli-.
cation provides (1)t-general deStription of CBEDS;

,(2) standards goN4rning tho-fise of CBEDS data; (3)
descriptions of the data elements; (4) descriptions of
CBEDS reports; (5) guidelines for access to the data,
and (6),a datarequest form. Additional information-,
-may be obtained by writing or calling the Manager,
Data Acquisition and Forms Control, Education
Data, Management Systems, California State Depart-
ment of Education, 721 .Capitol Mall, Sacramento,

'CA 95814; telephone (916) 322-7373.

Description of CBEDS '
The California State Department of Education is

ffereloping a' multipurp'ose data system containing
basic information on education in California. Thessys-
tern will ultimately contain information, on staff,
enrollment,- finance, facilities, curriculum, and, corn-

,

munity demography related t,o public elementary and
secondary schools. CBEDS, which represents the.first
phase in the development of a common core of data, is
designed to collect and update annually information
on staff 'members and stude*s at the county, school
district, school, and clas§room levels.

CBEDS collects information once each October ofi
"Inform ation LYay" from tlocal school administrators
and other p?ofessional staff. The -collected data are
_rapidly converted tofileform and are male available
for federal and state, reporting and educational Plan-

'

4

ning and research withintwo months after collection.
A data base management system facilitates-maintel
nance of the files, access to the information, and
.aggregation of the 'data elements into useful statistical
summaries. , /-

The CBEDS data ba'se consists of three principal
data sets or'files. The data sets are (i) enrollment and- \
staff data for school districts and offices of county
superintendents ofschools, (2) school enrollment and
staff data, and (3) indiNidual professional assignment
and classroom population data. The data describe
regular and special enrollments, staff characteristics
and assignments, and student populations at tFe class-

_ room .4evel A comprehensive desc4iption/of the
'CBEDS datieleinents is presented in this publication.,

'Uses for CBEDS Data
CBEDS data are used by -the California State

Department of Education.for.the compilation of fed-
eral and state reports as required,* law, the meeting
of certain legislative requests for information, plan-
ning, and management, Certain CBEDS data are also

` made available to other state agencies; educators, and
educatio,nal admipistrators-for research and planning;
to authorized professional organizations; and t6 uni-

, versifies and ressearskorganizations.'The types of data
available.to those agencies ol" persons are described. in
detail in this publication. The availability 431 CBEDS
data will frequently preclude the need for persons and
organizations to solicit infortnation directly frai
local educational agencies.

Standards for Use of CBEDS ,Data .

Tile californiaCState Department of Education's
Office of Education Data 'Management Systems is
responsibl for collecting, boring,maintaining, report;
ing, and fe uarding CBEDS data. The person
responsible fo data collection and security is the

Ph/tanager, Data Acquisition and Foltrns Control, Edu-
cation Data Management Systems, California State
Department off' E'ducation,721 Capitol Mall, Sacra-
mento,'CA .95814,

' Security of CBEDS Data
All data 011ected and maintained by CBEDS will

be fully safeguarded. Tliey may he released in aggre-
tate or partial form to authorized agencies, strictly on
the basis of bona fide need for information. All data
are maintained in a...sterage and retrieval system

. ,

accessible only to the Department's CBEDS staff, and
all report requests are processed by CBEDS staff
members. No other persons halve direct access to the
computer file.

CBEDS contains information about school dis-
tricts, schools, classes, and educators. Data Concern-
ing the professional characteristics and responsibilities
of edu6tors are carefully protected. T California
Information Practices Act of 1977 (Civil Code, Title
1.8, Part 4, Division 3) governs die disclosure of cer-
tain-CBEDS data. It requires stde agencies to pro-
vide, to individuals asked torsupply data, information
on the need 'and uses for the data.

The Act also states -that, for the privacy of individu-
als to'be safeguarded, it is necessary that the mainte*;
nance and dissemination of.personal information be

s



subject to strict limits. Pe al information is defined
Aby the Act as " any inf mation in any record

about an individual that is maintained an,agency,
including, pit .not limited to his or hevducation,
financial transactions, medical, or employment history."

The Act prohibits disclosure of personal infofma-
tion except for certain official uses for which it is col-

t lected of for resarch when the individual to which it

reporting d a back to the individ,uals for annual
pertains is not niCrentified (Section 1798.24). Except i

update, no use of identifying information (name,
social security number, or ,location) may be made in
e'onjutiction with other personal data to make a deter-
mitiatton about an individual:Identifying information
may, in certain circumstances; within the boubds of
t Inf imation.Prdctices Aetbe used in conjunction

element such as job assignment forithe. creation
of professiona4rectories. Mailing lists will not, how-

,ever, be released Ito commercial firms. Combinations
of dataelements, that might imply-the identification of .

. ,

individuals by 1, irtue of their location and other non-
identifying data will not be released for general use.

,Disclosure to Persons Providing Data
The Information Practices Act specifies that certain

information be made available totedividuals asked to
personal data. The "di'sClosure includes the

legal authority to collect_data; the official responsible
for maintaining the data; the purposes for-which the
data are to be used; other agencies to whom the data
may be transferred; and-,the procedure for gaining
access to one's personal records. The privacy notifica-
tion containing this infortriatibn is reproduced, as, it
appears. in the Professional Assignment informati n
Form Supplement (Sacra'mento: California St
Department, of Ed ucatieb, 1981).A person supplying
individual data to CBED regeives a copy of the Sup-
plectient, which must bd referred to for reporting cer-
tain coded information. / .

Privacy
0. 4

The Information Practices Act of '1977 requires
the State Department ,rof Educationad.provide
certain information on privacy to individuals

I requested to submit information to the Depart-
ment:

I. Legal Authority
'Califo'rnii'Lducation Code, beginning with. ;
Section 10600;prOvides forthe eseablishtnint
of a basic educatiorfal data system and requires
schools, school districts, and offices of county.
superintendents of schools to, cooperate 'With
the Department. of Education in the estab-

N-
operation of the system.

The collection of information ,through the
California Basic Educational Data System is
mandatory, with the xception of the request
or an individual's na e and Social Security
number on the Profess nalAssignmenr Info
'nation Form. These i s are needed so
hat, ift)the years following thelitst collection
f infofmation,,from individuals, certain infor-

uatic:in can be returned tp those individuals.'

Failure to submit the information 'requested
through the California - Basic Educational
Data System will result in the use of..incom-
pletedata in federal and. state reports. NOTE:

.
e

The information will be maintained for report-
ingtor statistical research only and will be not .
be useCin whole in part, to make a deter-.
mination about an identifiable -person:

Notification

Z. Responsibility
The Department of Education';,Office'of the

, Deputy Superintendent for Administration is
responsible car requesting the information
contained in. the California Basic Educa-$

.."

't

'\

a

. . . ,

tional Data Systein. The fficial ressR,onsible ,
for maintaining the information is the Dep-
utjSupdintendent of Public Instruction for
Administration; California State Department
of Education, 721 Capitol qall, Sacramento,
CA 95814; V6) 322-7373.

3. Purposes for Collecting Information
1

r

The principal purposes- for collecting infor-
mation through the Califctrnia .Basic Educa-
tional 45ata System are (a) to cAnplete
certirmfederaLand "Mate reports required bl.,..
statute; ana (b) to proyide neral-use statis-
tics for California pufDlic education.

4. Transfer _of 'Information
Inforrdation furnished through the Califor-
nia Basic Educational Data System may be
transferred in aggregated form to authorized

. governmental agencies, including the Califor-
nia Legislature; .the State Department of

. Finance; the State Tvachers' Retirement Sys-
tem; the 'Commission for Teacher Prepara-
tion and Licensing; the U.S. Department of
Education and the U.S. Department of Agri-
culture; and authorized professionalorganiza-
nods and associations.

1 .

5. Access to RecOrds .

Individuals have the right to review their own
records maintained by.-the Department of
EducatiorRequests for access toindividual
records must be submitted in writ1n4st0 the
Chief Deputy Superintendeat of PublicIn-
struction; alifornia Stite Department of
'Education, 21' Capitol Mall,

...
Sacramento,

CA 95814.-

..
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CBEDS pata Elementi,

CBEDS data elements are collected at three levels:
(1) school district office 'or office of a county superin-
tendent Of Schools; (2)'school; and (3) professional

f
staff.

School District 'Office and County Office Data.,
School district office and county office data are

collected prom each of approximately 1,044 public
school disiricts and 58 offices of county superinten-
dents of schpols. One recordis Anaintained for each
and is updated each October. Data collected from
individual school districts are not dupliCated in the
county records. Theefemen'ts mai\ntained in the dis-
trict, and county data set are epected ty change
slightly from year to year. The data elements for 1981,
together with their descriptions, are presented' as
follows:

C D code. Seven-diginumeric code identil.ying a local
educational 'agency (schobl district or officesof a
county superintendut of Schools). Code 4iumbers
can be found in the California Public. School
Directory.

Male classified staff. Number of male classified employ-
ees (parapiofessionals, office and clerical, and other)

,,not assigned ,to a specific school site and reported
as full. -time or part-time employees, by, racial, eth,-
nic eategoriei..

Female classified staff. Number of female classified
employees (paraprofessionals, office and clerical,
and other) not assigned to.a specific school site and
teported as full or part-time employees, by
racial/ethnic categories.

l'ocatfonal education enrollment. Total number of
students enrolledqn-programs meeting the specifica-
tions of the California Five-Year State Plan for
Vocational Education, by ethnic group.

Adults "in prograMs/classifications approved for state
apportionment Adults enrolled in adult school
programs ed by Education Cod? Section 41976
and not concurrently enroll d in regular high
school' programs during 198 -81. s,

Adults in prograrnsIclassificati ns not approved 'for,
state apportionments. Adults enrolled in adult

.' school programs not mandated by Education Code
Section 41976 andnot concurrently enrolled in reg-
ular high sdhool programs durig 1980-81:

Adult graduates. Adults graduated from adult ecuca-
non high .school -courses during .the prior school

- 11"year
Certificated staff. Number of; full-time and number of

part-time- certificated staff employed in the adult
education pro ram.

Alternative schools. ;stumber of alternative schools ds#
defined by Education Code Section 58500.

ii
Status bf contract negotiations. Indication of whether

contract negotiation is final or pending on Informa-
tiontion Day. 7' ",

School Data
+hese data are collected from "each of approxi-

mately 7,500 public schools, Onot record is maintained
for each and is updated each October. The elements
maintained in the school data set change slightly from
year to year. The data elements for 1981, together .
with their descriptions, are ,presented as follows.
CDS code. Fourteen-digit nu,Teric code identifying a

school. Code numbers can be found in the Califor-
nia Public School Directory.

. Male enrollment. Unduplitated -male enrollment, by
racial/ ethnic categories, in each grade served by, the
school. ..

Female enrollment. Unduplicated. female enrolImpt,
by racial, ethnic. categories, in each grade senked%y.
the School. .

Male high sch of graduates. Number of male stu-
dents, by ra nic categorieS, who gradated

grade twe &ming the prior school year..
Female high school graduates. Number of feinale stu-

dents, by racial,. ethnic categories, 'who graduated
from, grade twelve during the prior school year.

Male classified staff. Number of-male classified em-
ployees

I"

(paraprofessionals, office and clerical, and
othef), not asSigifed to a .specific school, site and
reported as fUll-time or part-time employees, by
racial/ethnic Categories.

_Female classified staff Number of female classified
employees (paraprofessionals, office and clerical,
and other.) not assigned .to a specific school site and
reported as full-time or &re-tithe employees, by
racial/ethnic categories

Free meals. Number.of students receiving free meals.
Reduced-price meals. Number f students receiving

reduced-price meals.
Free milk. Number of students receiving free milk,t

4,

C

Professional Staff Data
Professional staff data are colle&ed from every cer-

tificated person empioyed in public schoolsisaisiol
district offices, or offices of county superintendents of
schools. One record is-Maintained for each individual
and is updated each October. Tht-,-,elements main-
tained in the professional staff, ata set are not
expected to change from year to year. Approximately
220,000 reebrds are on file. The data elements, together
with their descriptions, are . presented as follows:

'C DS code. Fourteen-digit numeric Lode identifying
the county, district, regional,occupational center/

3
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program, and/ 9,Fachool to which a indliidual is
assigned. Code numbers can be fou d in the Cali-
fbrnia School` Directory.

. .County name Name of the county in which an !nth-
vidual2 is assigned.

School district name. Name of the school district in
o' which' an .individtial is assigned.

Reportivg unit name. Name of the office of'a county.
superintendent of schools, school district office, or-
school through which an htdivildual record is collected.

Name., Last name, first name, Aid middle initial offan
itidividtial.

Social security number. Nine-digit social security'
number,. of An individual.

Sex. Sex of an indiiclual: male; female.
Biith year. Last.two digits of thg year in which an

individual was born.
Educational level Highest educational level attained

by..anindividual: doctorate; master's degree plus 3Q
ar more units; master's degree; bachelor's degree
plus 30 or more units; bachelor's degree; less than
bachelor's degree. . 1

Ethnic group. Racial/ ethnic group to which theindi-.
vicluarbelotigs,: American Itidian or Alaskan NatiN,e;
Asian or Pacific Islancler; Filipino; Hispanic; Black
(not Hispanic); White (not Ris-panic).

Tinaltivqrs of service. Number of years during w hich
au individual' as worked in the field of education
as a professional.

Yet-'s in district. Numberlf years during which an
individual has currently been employed in ,the
district. ./ -

credential. Types of credentials held by theindiidual
tlyt are applicable to his Or her current assignment:
elementary',/preschool; secondary; designated sub-
ject; special education; other teaching; administra-
tive:superyisory. counseling,' psychology; library;
health; other ,se ces; bilingual certificati oh; no
credential.

Salary. Whole- dollar amount of contracted- annual
salary.

Appointment. Type of appointment held by theindi-
tenured,probationary; temporary or long-,

term substitute; other.
Full dr part time. Indfcator dfAphether employed by

the reporting Unit eull time-Or part time.
Percent of time.Pereent of full time an in.diNidual is

employed by the reporting unit if less than full time.
*Assignment $ ode. Four-digit numeric Code indicating^

one of the courses taught or assignments held by an
individual.

*Assignment time. Percent of job time allocated to the
assignment.

*Male enrollment.- For teaching assignments, hte
ernumb of male students enrolled in the class'. For

nonteachihg assignments, the number of male stu-
dents directly served o an aNerage school day.-,

*Female enrollment. For teaching assignments, the
number of female students enrolled in the class. For
nonteaching assignments, thenumber of female stu-
dents directly served On an aNerage school day.

*Bilingual class. Indicator that assignment inN ohes a
class authorized under Educatioh Code Section
5216.3.

*LES; NES. Approximate number of limited- or non-
.- English-speaking students'enrolled in a class (none,

.. 1-4, 5-9, 10.=20, More than 20).
* HatulicappedApproximate number of handicapped

students (those with formal' IEPs) enrolled inf
class (grouped as for LES/NES). -'

*Et/I/cat/or/alb disadvantaged Approximate number
of educationally disachantaged students (per Cali-
fornia Administrative Code,' Title 5, Education,
Section 4414) enrolled' in the clas (grouped as for
LES/NES). . .

*Grade For secondary class a'ssignments.only,
the .grade grouping of the majority of students

'enrolled (nine.or ten; eleNen or twelve; adult).jr

CBEDS .reports
..

The,two general types of repgrts_preered from CBEDS
data are standard reports and ad 1.1-6:c reports.

Standard Reports
Certain data that are'recluired routinely he Cali-

fornia Education ,Code or federal law or regu ation or
are needed for management by the State Department
of Education or schoc districts are released in stan-
dard report form each year as soon as the CBEDS
data base has beeit updated. Examples of standard re-
pais include the following: .

. J
-1.

*These. data are.conttuned m thefile 'for each course taught or assigrimeat held
by an indwidual.

' 1. District profile: A demographit pr- ofile of each
'school district, summarizing the staff, classroom
,and 'enrollment clhta collected by CBEDS, with
comparative summarizations of statewide data

'2. Ehroliment: Total graded enrollment, adult edu-
cation enrollment, and number of hie). school
graduates for each county and the state

-3. Ratio of gdministrators and teacheis. Total full-
, time-equivalent number of administrators per

100 'classroom teachers reported for each school'
district

,

)
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4. Salaries of Professional staff: Statewide average
mean) contracted salaries of professionals in.

.p blic edtfcqtion as reported for catego-
rie administrative, support, an teaching
pose ons

5. Adult educatidh: Aduft education enrollments(
staff, and graduates for, each school district,
including county and state totals

6. Continuation schools. A statewide 'report on
continuation classes and schools, including en-

. rollments, graduates, and staff characteristics
7. Equal emplojtnent opportunit.i. ForsehoOl dis-

tricts participating in the federal equAl ,emplogy-
ment opportunity survey, totals of-4fai\ated
personnel in various categories. of employment

Ad Hoc Reports
A4;1 hoc. reports are draivn from the data base as re

quested by the organizations to 6e serJ,ed. Ad hipcii9
reports may consist of lists of individuals, or agencies ,

with certain characteristics, tabulations or statistic-al
summaries of specific data elements, or statistical
yseg of combinations of eta. The reports may be pica --
deuced in computer-readable mesclia, such as rapes:
as printed documents. Examples of ad hdc.reports in-
elude the following:

I., A data tape containing all of the professional

..;, I '"

staff reoprdS rela sttigje sc 1)01 district
produced. for theOdigtfict 0.etsO

2. Salary simulatiOns- -tIsini.caiitYing inure nts;
prepared for the district's ,ftegbliatidg unit

3.' Mailing labels coRtainidethe names and school
addresses of all recichers of vocational education
courses; prepared t6r the Department of EdUca-
tion's Vocational Education Unit

4. A frequency distribution of the number of years
teachers have been eft$loyed in,school districts
within a county; prepared for the office of the
county superintendent of schools (see Figure I)

5. A cr sstabulatio,p..., by agegrd'up, of the number
ears teacheis have bee.4n employed in a sam-

13.1., e number of school districts; prepared for a -
.tidiversity researcher (see Figure 2)

4. 1. Cost Estimates
Copies of standard reports are 'available .free of ,kt

change for five copies or, fewer. Additional Copies are
available for the cpst of printing.

Before ad hoc reports are produced. a cost estimate
will be made for the person requesting the report. Th,e
estim. a te>ill be based on programming and computer
requirements of the requested report.

Normally, the transfer of records to a tape provided
by the requester will cost S35; duplication of records
on a tape provided by the Department, S60.

JOIr

,`

TEACHER LONGEVITY,NUMSER OF YENU--EMPLOYED IN DISTRICT

FREQUENCY BAR CHART

Yf.ARS NUMpER OF TEACHERS.

U TO3 YRS

4.TO 7 YRS .

41 8 TO 11 YRS

12 TO 15 YRS

16 TO 19 YRS

OVER 19 YRS

600, 800 . J0ea

FREQUENCY

1200 1400 1600

a
. -

FREQ CUM. PERCENT
FREQ

CUM.
'PERCENT

.a
1,470 1470 18.90 18.90 :

1357 2827 17:44 36.34

1791\ 461d , 23.02 59.36

1354 5972. 17.41 76,77

929 6901 11.94 88.71

87d 7779._ .11.29 100.00

+ N 7779
1800 MEAN 10.7092

STD DEV 6.72723
MEDIAN 10.6657

*MODE 10

_Fig. 1: Sample frequency distribution
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TEACHE LONGEVITY BY AGEGRP
TABLE F YEARS.BY AGEGRP
YEARS YEARS IN DISTRICT. AGEGRP AGE GROUP.

t

FREQUENCY I

PERCENT
ROW PCT I

.

COL PCT .1YOUNGER 126 TO 30137 TO 35136 TO 40141 TO 45146 TO 50151 TO 5456 TO 646tou TH1
'THAN 25 1 . I I I I - 1 IAN 6.0 I TOTAL
+ + + + + s-

1411 389 I 394 I0 TO 3 YRS I 221 I 135 I

9

I 47'I 43 I 133 I 1470

I 0.18 5.00 1 5.06 I 2.84 1 1.74 I 1.21 I 0.60 I U.55 I 1.71.1 18.90.

I 0.95 1 26.46 I 26:80 I 15.03 I 9.18 I 6.39 I 3.20 I '2.93 I 9.05 I

.1 100.00 i 80.87 I 30.15 I 17.09 I 12.35 I 9.15 I 4.70 I 5.83 I 16.12 I

+ + + .0. + + + +

4 TO 7 YRS I 0 570I 92 I 254 ( 168 1I 120 I 65 I 30 I 58 I 1357

I. 0.00 I 1.18'1 7.33 I 3.27 1 2.16 I .1.54 1 -7, 0.84'1 0.39 I 0.75 I 17.44

I 0.00 I 6.78 I 42.00 I 18.72 I 12.38 I
8.84 1 4.79,1 2.21 J 4.27_I '

1 0.00 1 11. 13 I 43.61 1 19.64 I 15.37 I 11.68 1 6:49.41 4.07 I 7.03 I '

+ + + + + + + ,

8 TO 11 YRS 1 0 1 0 I 340 I 514 1 278' I -216 I 181 1 119,1......_143 I.- 1791

0.00 I 0.00 I 4.37 I 6.61 I 3.57 I 2.78 I 2.33 I 1.53104484 I 23.U2

.1 0.00 I 0.00 I 18.%8 I 28.70 I 15.52 I 12.06 I, 10.31' I 6.64 I. 1.98 I

1 0.00 I 0.00 I 26.01 I 39.75 I 25.43 I 21.01 I 18.08 I 16.12 1 47.33 I

+ + -S. .... + + + + +

12 TO 15 YRS I 0 ( 0 1 : 3 I 284 I 304 I 232 1 235 I 157 li 139 1

0.00
' 0.00

I 0.00 I 0.04 I 3.65 4 3.91 I

I 0.00 1 0.22 I 20.97 1 22.45 I

2.93 L

17.13 I

3.02 f

47.36 I

2.02 I

11.60 I

1.39
10.27

.1354

1 17.41
I

1 0.00 I 0.00 I 0.23 I 27.96 I '27.81 I. 22.59 I 23.48 1 21.27 I 16.85 I,

+ t + + + + + +

16 TO 19 YRS 1 0 I 0 0 0 I 20 I 185
I 226 I 213 I, '132 I

153 I 929

I 0.00 1 0.00 I 0.00 I 0.26 J 2.38 I

I 0.00,1 N0.00 I 0.00 I 2.15 I ,19.91 I

2.91. I

24.33 I

2.74 I

22.93 I

1:70 I

14.21 I

1.97
16.47

I 11,114

I

I 0.00 I 0.00 I 0.00 I 1.55 I 16.93 1 22.01 I 21.28 1 17.89 I 18.55 I

+- , + + + + +
,

+

OVER 19 YRS I 0 47 0 I 0 I V 1 23 I 139 1 260 I 257 199 1 c1,78

) 8.00 1 0.00 I 0.00 I 0.00 I 0.30, I 1.79 I 3.34 I 3.30 I 2.56'1 11.29

I 0.00 I 0.00 I 0.00 I . 0.00 I 2.62 I 15.83 I 29.61 I 29.27 I 22.47 1

e I 0,00 I 0.00 I. 0.00 1 0.00 I 2.10 1 13.53 I 25.97.1, 34.d2 I 24..12 I

+

TOTAL 14
+ + + +

481 1307 1293. 1091
+

1027

+

1001 738 d25 7779

0.18 6.18 16.80 16.62 14.05 13.20 12..87 9.4.S .10.61 100.00

TEACHER LONGEVITY BY AGEGRP i

STATISTICS FOR 2 -WAY TABLES
OANING: OVER 5% OF THE CELLS HAVE EXPECTED COUNTS LESS THAT; 5.

TABLE IS SO SPARSe THAT CHI-SQUARE MAY NOT BE A VALID TEST.
CHI-SQUARE 4536.816 BF. 40 PROB.0.0001
PHI 0.764
GAMMA ,

...
0.5%9 ''AS1. 0.008

PRODUCT MOMENT CORRELATION. 0.557

Access to CBEDS Data

80

Fig. 2. Sample crosstabulation,

I

Access to CBEDS data by individuals and organiza-
tions is,governed by the California State Department
of Education's Data Acquisition Review Committee
(DARC), which must review andlapprove all disclo-
sures of information from t,le sstem. Three eharac-
teristids of each data request are centtal to DARC's
decision process% the nature of the requesting organi:

,zAion, the specific data requested, and the bonay.fide
need for the data.

. CBEDS data are classified for use according to sub-
ject matter and level of aggregation. Aggregated data
are tabulations or distributions of individual data ele-
ments. The classifications a.re- defined as follows: ,

I.. Subject natter
a, Agency identifying data: Name of school or

local educational agency; county-district-sell/obi
code .

6

-

I

b. Agent c4escriptivt' data: Enrollments; local
educatiohal agency demographics

c. Professional identifying data: Name; social
security number .

Proljs-sional locatiOnal data: Name of local
educational agency; cojant})district-school
code

e. Professiotial ,descriptive data: Sex; Year, of
birth; educational level; etlihic oup; educa-
tional service; credential; co I; position;
alary

f. 'Professional assignment data: Specific job
assignments; class demographics

2. Level of aggregation
.a. Aggregations by district, county, or state:

Data tabulated at levels higher than school

o



A

ef,

by

,c.

d.

- . . .
,

1Aggregations 'fit 'school: Data tabulated at
the school level
Complete individual records:. Records con-
taining all information collected from an indi-
vidual of local educational agency
Partial individual records: Records contain-
ing some but not all of the elements of infor-
mation collected from an individual pr local
educational agency'

Data -Available to, Organizations and Individuals
This section provides a genereguide to potential

users of CBEDS data. It defines the classifications
(subjecf matter, level of aggregation) of data that may
generally be made available to certain organizations
an in:dividuals through the application process:

I. California State Department of Education. Organi-
zation,a1 .units of the California State, Depart-
ment of Education, upon formal request endorsed

'by the unit manager and prior approval by the Application Procedures,
Data Acquisition Review Committee; will gener-

A five-step process is followed in securing a reportally be granted requests for any data maintained
by CBEDS. However, individual" staff records drawn from the data base: (I) application by the

:containing both professional tde. requesting agency to. the California State Departmentwaft ing data
ofl Education; (2) review and approval by the Dataand professional descIriptive data 7will nat. be

releaged to Department staff members. Acquisition Review;Committee; (3) determination of
any fee to be charged for creating the report; (4)

m _e

Other California state agencies, thefederal govern-
appioval of the fee-and generation-of a purchase order'ent, and professional organizations in dit- ca--

ton. Government agencies and educational pro-
formal request

by the requesting agency; and (5) production of the
fessional organization -upOrt requested report. Standard reports, described pre-
endor ed by an appropriate executive office and viously are generally released without fdrmalapplica-
subject to Kior apprOval by..the Data Acquisi- tion or approval.
tion Revie4 Committee, will generally be granted A sample of the CBEDS data,request Corm is pro-
requesis for any data maintained-by' CBEDS vided on pages 9 and 10. The form should be completed

except professional identifying data. complete, and signed by the administrator of the requesting

Capitol Mall, ,Sacramento, CA

individual records will not be released. organization and mailed to the Manager, Data Acqui-
3. Local edUcational 'agencies. California school .,:sition and Forms Control, Education Data Manage-

districts and men. Systems, 721'offices of county superintendents of
schools, upon' formal request endorsed by a 95814. The request should be filled out carefully so
superintendent and subject to prior approval by thth-the CBEDS staff understands what data elements'

.

are to be reported and how they are to be displayed.'the Da tS- Acquisition Review committee, will
generally be glinted requests for,-(aLindividual Approval and fee determination typically require ten
records, pertaining to their agency; and (b) any to 15 wor.king days, and production of the requested

rofessionaldescriptive-or professional assign- report typicallylequires from five to ten working days.'p_e
ment data aggregated at. the school, district, 6clepending on the nature of the request. An estimate
coupty, or state level: Local educational agencies. production time is provided with the fee statement.
may also have access to agency identifying and -- (Additional copies of the data request form can be
descriptive datagggregated by school, -school - obtained by writing to the address given above.)
district; County,, or 'state.

4

/
4. Univeriittes and research organizations. Organi

iations engaged in educatictrial research, upon
formal request of a dean or chief executive
officer and subject. to prior approval by the,pata
Acquisition' Review Committee, will generally be

, granted reqtrests for 'professional descriptive and
professional assignment data and for agetu y de-
leriptive data. Aggregations by school and district/
county, not including agency identifying data,
will generally be -released. Agency identifying
data maybe released ifpermission has been bbl
tained from a focal educational agency for access
to its records.

5. General public. All other individuals and organi-
. zationg will generally be granted access to inror-

. '.mation aggregated byadistrict, county, region
Ilitulticounties), or state provided the Data eictjui-

.7:-___ sition ReviewCommittee approves.

2.

, .

/
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' ...a .. ., . ..C.A.1.1FORVSA STATE DENNBTMENT DF EDUCATION
)Education date Management tIstems .....%

1
1 .

Requesting Organization:
CBEDS DATA REQUEST ,

.Universit9 . 0 r coollegtI. DC 4 (7/81) School district LEI

. County superintendent of schools Research organization

0 ( .
-.

q - Specify - ^,C1 California State Department of Other
Submit to: , Education.'

."

Other California state agency.
California State Department of Education .

v
Manager, Data Acquisition and Forms" Control .

721 Capitol Mall
.

Sacramento, CA 95814 DATE

NAME OP ORGANIZATION

-

CODE (if applicible)

MAILING ADDRESS CITY STATE ZIP CODE

-CONTACT PERSON TITLE TELEPHONE NO.
, .

'a 4.-

DESCRIPTION DF DATA REPORT REQUESTED Refer to the CBEDS Data Users` Guide for assistancd If you are requesting a standard rep.ort,
indicate the title If you are requesting an ad hoc report, describe the'report here. If additional space is needed, use the back of this form.

.
Y

JUSTIFICATION - cite reason for requesting data and brief4y describe intended/use

410,05.
Pr,

CERTIFICATION I hereby certify that the data requested will be used in the manner iidscribed above, that they will not to any of er organization
without the prior %gritted approval of the Californta State Department of Education.

SIGNATURE TITLE

M

DATE

FOR DEPARTMENT USE ONLY

\

ACTION.

.
: ' ',DATE BY ' 'ACTION(

-

DATE
t

BY

Request received
9

Purchase Order
received

.
: . t

-)
g Clarification requested

.1 Specifications to
. EDMS, MIC

_

-

.
4 '

,
4

.

Clarification received re
.....,../ .

,

r
Report received and edified

0

,...

i
L

Request aPprovedior denied - Report -Rerun
- --

,-
Cost estimate

$

1

.

Shipped to customer .
/ . ._

Notification of cost, time,

jordontal .

.

. . . .

. . Billing to accotfir-,

3 I CO_

-4,

9

o



I

CBEDS DATA REQUEST
DC-4 (7/81). Reverse ,;

COMMENTS AND SPECIAL INSTRUCTIONS:

J

4

I

f

13

yw

10 81 -2t 03.0104 300 9-81 .5114


