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4

INSTRUCTIONS FOR THE SCHOOL PROGRAM REVIEW-
COMPLIANCE SCREENING PROCESS, 1981-82

ADIntroduction

The Compliance Summary Form for Program teview is used att.elementary and
secondary school sites to determine compliance with federal and state labia
and regulations. 11"schools receiving consolidated applicatiqp program'
funds are required to conform'to the'standards specified in the Guide for

- Reviewing School'Program4Compliance. for the first time, this year
document includes reference to students with

s

exceptional needs (PL 94-142 and
SB 1870), and includes amenduentsitobilingual education as a result of AB
507/40.

School program review teams use this instrument to determine program
compliance: However, since program reviews are not conducted in every school
each year, schools and districts are encouraged to use the insdtument as an
ongoing planning tool.

.Compliance with these standards is the responsibility of the school
district. Colipliance at each individual hool is one test of overall com-
pliance by the district. Therefore, the r ults of school' program compliance

, reviews will be important information us by program review teams conducting'',
district-level ccupliande reviews.

Structure of the Compliance Summery Form for Program Review

The content of the summary form is organized into three coLumns:

Column 1 --Item- -lists compliance item numbers. The School Program
Compliance Review Screening Items cqntains the legil basis for each coo?
pliance issue. There are 64 compliance items; in some cases, a compliance
item consists of sevePal parts, all of which are to .be given p single
response. b, 4

' Column 2 --Finding - -will be completed by the lead reviewer withthe
complii3ZiNiermination based on the program review. Reviewers are 'to
circle one of the three possible responses.

Column 3 --Comments - -reviewers are to,enteein this column the reason(s)
ally a particular compliance item has been marked "N."

Multiple 14ponser
.

For each compliance item, reviewers are to select one of the following
three responses:

9-81

NA. This item is not applicable.

C. Compliant

N. Not compliant. Within 45 days, the school distriit must subiii
response to dim State Department of Education which either:
(1) deicribes how the noncompliance findinhas been reiiilved; or
(2) outlines a proposed compliance agreement.
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Reviewers are to selectiresponse "NA" when they determine that, a
compliance item is not applicable to the school.

.

RevieWers'are.to select'respouse "C" idlen they are able to verify that
the lichool complies with a compliance item. This response should beused
only idler the reviewer can clearly establish that the school is in compli-
aUce. D9 not select a "C" response when doubts or uncertainties remain
concerning compliance. The burden of proof for any issue remains with the
school and the school district.

Reviewers are to select response "N" when they are unable to Verify that
the.scheol complies with a compliance item. This response will necessitate a
written response from the school district to the Department regarding a
particular

The Relationship Between Program Compliance and Program Quality
,/

Whenever possible, reviewers should link their assessment of program
compliance-with their 'assessment of pfogram quilit. Some compliance items
should be investigated simultaneously with the asses nt of areas in the
Program Review Handbook.

The progression of compliance
p an review process, namely:

I. Instruction
II. Instructional Support
III. Improveaent Process

Listed below is an outline of compliance items from the School 'Program
Coo liance Review Screening Items And those areas in the quality assessment
process which correspond for elementary and secondary schools:

items. follows the rime sequence as the

I.,Intltruction

II. Instructional
Support

III. laloyament
Proceed --

Planning,
Implementing,
and

'Eval4sting

Compliince
items Quality areas'

1-3 SIP, Title I/SC Bilingual
4-8 Compensatory g ucatton
9-19 Bilingual EdUcation
20 Special Education'
21-23 Miller-Unruh*
24 Native American

25-30
31-33
34 -37.

38-39
t

40-46.
47-55

56-59:

60-62
63

64

11,771151=ble to secondary.

9 -81

SIP, Title I/SCE, Bilingual
School Impiovemant Program
Compensatory Education Program
Bilingual Education Program,

School Site Council (SSC)
Schoof Advisory Council {SAC)
Bilingual Advisory Oomilttee (BAC)
Special Education
Evaluation- -SIP, Title I/SCE
Evaluation - -Compensatory Education



It should be not that not all its from the School Program Compliance.
Review Screening Iteas relate directly to the quality assessment process.

Noncompliant findings may or may not have a negative impact on rating
program quality. For example, a.school site council may have been estab-
lished by means other than peer selection. Phis -may or may not have an

impact on the effect of the school site Council as assessed bre'the three
paragraph descriptions in the Program Quality Review Instrument:, In other
cases, where serious noncompliant situationi are found, it say be impossible

for the reviewers to judge quality. For example,%if the school is required
to have an elementary bilingual education program and does not, the reviewers
are not able to make a quality assessment. ,Since it is impossible.to judge
the quality of a nonexistent program, reviewers are to note on the school
report form,thata particular aiea was norasiessed due,to a serious non -
compliant situation. Conversely, total compliance with miles and regulations
is-not necessarily an indication that there is a high quality program in
,existence.

0

Further Guidanceto the Reviewer

This section of the instructions consists of operationel'statememts ape
questions to guide the retviewei in Caking compliance determinations. Ways

for approaching the issues through decumentation,-interviews, student pork,
and observatioo,are listed for each !Nor sactien-. It is not necessary that:7-
the reviewer use every means listed in Raking a compliance determination;
these methods are intended to ptilide assistance to the reviewer rather than
be a prescribed protocol. A

./
I. INSTRUCTION %, OP .

INSTRUCTION--SIP, Title I/Sd1C, Bilingual,

Use of Consolidated Application Resources in the Instructional -,
Program (Items 1 and 2) .1/4

- In reviewing the instructional program planned fir'the'
partielpating students', determine through obeervation'and interview
that what is received by the student 'supplements or increases, to
the extent practical, the level, of services that would have been
provided from regular, nonfuided sources. ,

- Verify thaeservicee or reso urcemnormally offered to the students
are not withdrawn or reduced as a direct result of Title I/SCR
funding.

t

9-81
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Isolation and Segregation (Item 3) .

Interview

1

- Who assigns a student to a special groUp or facility 'outside the
classroom?

What ii the basis for the assignment? -Is there a way .for the stuT,
dents to return to the regular classroom?

- Ohai are the "time periods" for assignments'to learning facilities .

outside the classroom (30 minutes each day, one semester,,six weeks,
etc.)?

,

- What portion of the day are students out of their classroom for
special instruction? What do studenti miss while they are gone?

- Does all of the student's instruction take place in a special group?

- How do classroom teachers coordinate student activitieswith resource
teachers?

Observation

.

Observe Title usim particioatingatudents in their instructional

41/

settings (classroom and learning centers) to determine:

- Flexible grouping and regrouping based on assessed needs of partici- ill
,pants. .

. ,
.

' w
;- How long students have been with their present group and how often'

their group changes.

- How were decisions made to extend activities' outside the classroom?

- Wow was assessment information used to determine content-of curric-
ulumulum being ,taught?

r
Does ethnic composition,in the classroom reflect the total school'.
ethnic composition?

- Verify,teat staggered sessions, extended day services, other instrno-
O tiop,ef setting?, and tin& periods do not allow separation of paitici-

- Palm students from nonparticipating student! throUghout the duration
of Shope entire,stisionsw

,Verify'that reading,. language, and math instruction (is learning c I

centers) is in addition to and articulated with regUlar classroom
instruction.

- Are teachers knowled table of.Title I/SCE participants in their
classroom?

4 8.
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Records/Documents

- ifthe school has Title I/SCE'students, review the class. list of each glass.
which hai'participatipg students.

- Review the instructional program planned for participating students.

- Review assessment aterial used in determining activities, materials, and
methodologies pied.:

- Review learning center schedule.and time periods, etc.

I- Request to 'see class lisis fqr each grade level and instructional time
periods.

Verify t%st pregrade, junior grade, or adjustment classes have not been
established or supplemented with Consolidated Application funds.

- Review samples of teachers! record keeping to verify eoveeent of students
.(within the classroom and other learning centers) and the relationship of
activities to regular classroom

- Verify that Title I/SCE participants are not s disproportionate group in.
particular classrooms.

INSTRUCTIONCOMPENSATORY EDUCATION0

Selection of Participants (Item 4)

Records/Document*

No student scoring above the fiftieth percentile on the approved
assessment Instrument may be Identified and/or served as a Title'I/SCE
participant.

- Request to pee a list of Title I/SCE participants and standaidized test
scores used in the selection procedure.

- A gross-reference 'sapling will be nodal to make a compliance judgment.

Provision of Program (Item 5) and else of sources(Items.6-8)

NOTE: 'These items do not apply to Title /SCE schoolwide projects.

Interview

7

Tour. compliance review-of excess cost services should establish that
services should establish that services provided are supplemental and do not
supplant district and state resoutces within the framework of'the regulation.
The reviewer must establish to shht extent students are receiving an increase
of services over what they would have received if the additional funding were
not there. . s

5
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AP

Title I/SCE paid personnel

- Whit is.f typical workday fo you at the school? (Try to establiqh
what kind of service" are given, .to whom, and how long.)

.

What activities are,yOu.involved in when you, are not working wt,th.'
participating- students?

,

- What resources are available To you in implementing the services to
Title I/SCEparticipants (equipment, materials, in -service4treining,
etc.)? , .

. /

- Where are these services given (time perio_d_sslocation)-?---
, . .

-- - Sow-1114 iFe service& related to regular classroom activities?
ot'-' , .. , . .,

- Verify that the instructional services are provided t&-the identified k.

participants only and are not used to'neet OA general needsjof ihe
-school.

- When a po sition is multifunded, bow do you enspra that the proportion
of time spent is equitable according to the funding source? -

- Do you know what percentage of your time is Title I/SCE and what
, . - .percentage is SIP? ..

.

. .
. .

- How is the initial assessmient'made-to establish a participant's
specific needs? , ,

pc Who does the assessment?

- How does the assessment information get back to the classroom
teacher (if.assessment is done by resouNbe personnel)?

How does the teacher, decide whom you,w111 work with?

zits'w is youf work coordinated with the classroom teacher? .

- Do you have planning periods with the classroom teacher?

- How are groups established?

- Who q ptablfshes the schedule for assigning students to learning.
centers?

- Whit arq.the'Title I/SCE participadts alining from the regular
progranakhile they are receiving excess'cost services? Are these.
setvices.superior in size, scope, and quality to what they are
missing?

- Describe the ongoing assessment of par icipants 'to determine mastery
- of concepts Of Skills. p

tl
6



Observation

w In visiting the classroom and instructional centers:

- Look for evidence of resources (including the type-of staff, equip-
ment, and materiilq)..to be used in the implementation of the program,
as approved.

-4Verify that the teacher, aide, resource teacher, 9r volunteer can
identify participating students and is aware of their speciilneide.

4 .

Deternine that excess cost services are related to special needs of
participqnts. #

- Do excess cost services plus the regular activities in which the
-students participate meet their needs?

,

- Find tut whether Title I/SCE pereonne4 are working with participat-
ing Students.

- Verify that the instructional services-ire rovided to the identified,
participants only and are not used to meet the general nerds 9f the
school.

- .Verify that the instructional settings And time periods for partici-
pants do not allow supplanting of district and state' effort; '

- Determine whether the duties and proportion of time, spent for those
duties areapproprAate toeach funding soprce.

- Find out whether the sk441Land knowledge gained from staff develop-
ment activities-are being applied A the classroom in meeting the
special needs ofaitle I/SCE participants. .

. -

--What are the Title I/SCE participants missing from the regular
program while they are receiving excess cost services? Ate these
services superior in size,. scope, ned quality to whathey are
easing?

Records/Dbcusents
4

_

- Request a list of staff paid with Consolidated Application funds and
a record of the perceitege of time for multifunded personnel.

- Review assessment information:

a. initial b. Ongoing
s .

- leilew job deocriptioni for Consolidated Appliiatibn personnel.
(WE: Job discriptkpovv1.11 not establish vddinci Of colpliance
by themselires.)

7
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, .
. .

--, Review school/district procedures for justification of.expeditures:

a. Equipment b. Materials, supplies

- Reiriew the management systems used at the school to control' use of
equipment, rateriils, and supplies.

- Request equipment inventory (if available).

r

Verify; that "petty cash", or open account expenditures are not being
use-' *

'
1

- 4Aeview samples of purchase orders, requisitioner: etc.

..-.Verify the relationship:of those expemditures.to the objectives and
N .

activities in the instruction or support components for participair
ing students:

INSTRUCTIOP=Bilingual Education

-Identification ofStudents (Item 9)

"e9

agnostic Assessment of Students (Item 10)

4.

.0

Provision of an "Alla "b," "c," or-"d" Typt Program Items 11 4402)

Composition of Classrooms (Items -13-15)

e Staffing (Iter1'6and 17) )

IntervieO
.

. --Verify with teachers, aides, parents of LEP students, and with LEP
students,Ithat instructional divisions listed in Item 12 of the r
School- Program Compliance Review Sceening Items are taught in the
bilingual . ..classes

, . .

I

- Verify 'with teachers, aides, and parents of fluent -English-
ptoficient (PEP) students and students ,themselves that Second

. . language instruction is offered in the bilingual classes.

r

- Verify with the principal that the school _uses a Departmentl
lo,' approved English' language prOficiency test tb determine which

students are LEP.

- Verify with each principal and/or principal teachei of LEP etuden
A ,

$0.46 bilingupl'PrOpa0 that each bilingual teaching position is
.

staffed bys bilingual crdss-culturif teacher or'that the position
is under an approved waiver.

12
Nn

.9-81
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- Verify with dim: principal thai the English reeding and writing

) skills of all. pupils with a primary linguage other than English in
grades three"Ahrough twelve who, score fluint on Ede oral
profiCioniy test in English ire assessed 'Ali istrict specified %.

criteria, instrumentsc and procedures.

- Verifyiiitt each'teaehor'in a bili4kual position man r.wiiver that.

he or she has the assistance. of a bilingual cross -c tOral teacher

-

- Verify "with-the prtncipal the number of bilingual redentialed
teacberi and teach*s undo[ approved waiver ae.the School. Use

'Appendix 4.'

- Verify with indiviif teachers that specific LE students receive

the rype of learning °program specifi in'item'19.

- Verify with the principal that the primary 1 e and English
language proficiency of each LEP student has sassed in,
comprehens/on, 'speaking, reading, and writing. Wird they.are

available, parallel, forms Ot the English proficie*y instruments

are used y
.

-"Mity with the principal that the 'pupil's relative language

* z 'proficiency is used to determine the extent and sequence in which
English and the primary language will be used.

Observation

While Ilisiting the classroomsverify the' following:

-.That lessons in bilingual classrooms for the,inistractional divi-

, xions listed in its 12 take place.

- In' any kidergarten4hrough gride.six bilingual classroom,
students havnthe.sase primary language.

all LIP

- Fluent-English-proficient atudents'in "a", "b", or 4c" bilingual:4i/
classroomslare offered instruction in the .primary language of the

LEP students.,

- Each teacher i a ual position undepoalver has, assistance

from a bilingu cross-cultural teacherfaiae.

9-11 9
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Records/Documents

11.

-)Verifrthat all LEP students are on class lists for bilingual
clesses in kindergarten through- rade twelve ,or areoreceiving
services thtough an ILP.

Verify'thet there is on file at the school a wriiten-withdiawal
request signed by a parent or guardian iithdrawing his or her ihildNL
from any, bilingual program, including ILPs;

- Verify that lesson plans-for bilingual classes cover the instruc-
tional divAsionclisted.

- Verifehat there is an updated list of pr9perly identified LEP
students.

A
Verify that there is a completed hose language survey for evtry
child. ,

. . .

'.7 Review test results to verifi.that each new student with a primary.
languegeAther than Englishis given a language proficiency Assess-
ment in 5(116h-within '30 days of enrollaient.

.

U
*

- Verify through records that all special education and migrant stu-
dents have been included id the census.

. . . - .

. - Check bilingualil,ingual classroom list to see that all LEP students in an
"a,r "bi", or "c ". class hava`th same primary language. \

. 7 , 4r

- Check bilingual classroom lists to verify that not sore than two -
idslot less than one-third of the pupils in an,"a," "b,' or "c"

e limited-Engliq-proficient (LEP).

; Verify that lesson plans for -bilingual classrooms offer instruction
to fluent -English -prof icientsstudents in the primary language of
the LEP students. ,

- Verify that staff development records include types of topics
listed.

- Verify that the initial diagnostic aspeesment is completed within
90 days of-a pupi4's enrollment. a./

10
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Provision of ILPs (Item 18)
4ft

ObkerwatiOn
r

"-LEP students are receivi seryices in an individual learning
program-through a biling 1 teacher and/or bilingual cross-cultural
teacher aide.

- Bilingual crass- cultural teacher aide is defined ae an aide fluent
in English and the primary language of the LEP students in a
bilingual bicultural program. Such an aide ahall be familiar with
the cultural heritage of the limffed -English -proficient students in
the bilingual classes to which he or she 40s assigned.

- Dealing with ILP instruction, verify that forevery child that has .

been identifted as a limited - English- proficient student and is not
part of an mi," "b," "c, ", or ma- type program, there is evidence
that all conditions as stated in item 18 have been met or
'addressed.

.

Look for activities in which a student's primary language is used
. to support his or her edlcational program 4n the total curriculum.

- Look at howmuch time the student receives 'support in the primary
; languageand ESL.

- Verify that there'ls.access of the limited-English-proficient
student to a bilingual teacher or aide.

Records/Documents

\ . 7

Verify that identified LEP students are listed as receiving an ILP.,

Verify that the actual ILP is in writing and is located in the
classroom where the student is or in a centralized location
accessible to those. working with the student. '

VerifY-haethe actual format of the ILP includes the two essential
elements, namely, instruction in English-as -a -second language and
use of, the primary language in an educationally supportive manner.

Verify that there was written or doCumented evidence of previous
consu1tationlwith parent and guardian related to the student's
initial scriening and placement.

Reclassification (Item 19)

Interview

- Ask the principal and teachers him reclassification4tasions are
made. -

a.

Records /Documents

- Ask to see 'a copy of the district- adopted reclassification
procedures.

4*
- Ask to see the resultsf reclassification assessments made for
pupils reclassified to yap status during the current school'year.

9-81
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sINSTRUCTION (Item 20)

.41114,.
t,?-0, Interview

.

10114ie services provided aq soon after placement posiible?

db you provide for maxim= interaction with students who are
11140,1andicapped while meeting the special education needs of the

r
5fr

Igbdenti
p 7.

Vhilt are some examples of how individuals with exceptio al needs
interact with students who are not handicappei?

- Are placement, instruction, and related services provided at no
-cost to the. parent? Are placement and related services based upon
5ileeds identified in the IEP? (Reviewer's note: 'Not upon avail-

,

ability of program, space, and/or staff.)

-'Are career /vocational education and counseling available to each
student with exceptional needs (secondary)?

-.HoWdo regular and special education teachers coordinate, instruc-
tionl,How are materials, media, equipment, and schedules adapted

_,tb the needs of the chttd?

Observation

In viditin the reg ular edu tion classrooms and siecial

. education programs: ,

. .

Yerify.that maximum interaction with nonhandicapped students occurs
while-spdcial education needs are being met..,

- 'Special education students are actively involved in a positive
'Manner in the phyiical education program to which they are
assigned.

-- Verify.' that instruction Lin the resource robots) is in addition to
iiid'artieulated with regular 'classroom instruction. '

w are ladle, materials,and equipmepr-adapted to the needs of the
'students?

'.- verify ,that the schedule of the handicapped student is an accurate
reflection of the schedule of nonhandicapped peers;

-\

lecords/Doiumenti

- Verify datii of placeaent and initiation of services.

at .

- Chatk relationsEip between IEP identified program meads and email-
ability of programs.

Check IEPfor evidence of vocational assessment and placement in
appropriate programs (secondary). '

- Chick for tecords of student's progress.

9-4 12
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INSTRUCTION--Mddltr7Unrui (,Items, 21 -23)

Interview 1.

- Determine that the teachertas been relieved of all regular teaching
assignments and administrative duties and devotes full time to M411er-.
Unruh teacherdutiei. .

- Determine that Miller-Unruh teacher or teachers serve either students
'in kindergarten through grade three or grades four through' six'unless
under'sapproved waiver,

Obsetvation
I

- Verify that. the Miller-Unruh teacher is serving students in, kindergarten
through grade three or grades four through six.

- ThfOugh interview and observation, verify that the Miller-Unruh teachei
is supplementing reading instruction in the regular classroom by working
with small groups or individual%students and is providing assistance to
the regular classroom teacher.,

.

%

Irk

INSTRUCTIONNative American lite. 24)

Interview

- Determine.if Native American students are pe4ticipati in any
consolidated application program for which ey are ell ible.

- Determine'if Native American students' parents are invol d where
theiAre eligible.

Records/Documents

.- Review list of Netive'American students.

- Determine if Native American culture is an emphasis in the, school's
sylticulturai component of their school plan.

13
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II. INSTRUCTIONAL SUPPORT
v

INSTRUCTIONAL SUPPORT --SIP, TITLE I/SC4. BILINGUAL
- Staff Development (Itms 25-271 4

Interview

- How have staff been involved in determining the skills necessary to implement

the program as planned?

4

4

- How have certificated, classified, and volunteer personnel beeil involved in

determining the needs of the staff?

Inquire of interviewees how the staff have-participated and will participate .

in staff development activities.

- Did staff developient activities address expressed needs of staff (classrooe

teachers other school personnel, instructional aides, parents, volunteers, a

and students in secondary schools)?

- How effective do Staff feel staff development' has been in strengthening.their

skills of knowledge to implement the program.

- How have the new skills and knowledge acquired helped to fulfill each

person's responsibility in supporting the school program?

- What staff development activitilte included joint participation of teachers

and aides?

_Records/Documents.

- Review staff development activities:

a.' Content b. Attendance

- Review staff survel regarding staff development needs. Determine whether

those expressed needs have been or will be met during the school year.

.

- Review evaluation responses.

- Review the school -level plan, "Staff Developient Component."

Use of Consolidated Application Resources in Instructional Support Areas

(Items 2840)

Interviai

- Describe the management system for ensuring that Title'I/SCE equipment,

supplies, and materials are used only for Title I/SCE students.

-1
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Observation

In vtsiting.clasxgooms and.instructiOnal centers, verify that*

Title I/SCE equipment; supplies, tnd materials are being used, by
,project stutents to-meet their special needs ands are not used to
meet general class or schoolneeds.

Recm0s/Do6uments

Review a sampling of,ptirchase orders and requisitions to verify

!I't

at materials, supplies, and equipment purchased are reflected in
ivitiei found in the solution procedures and are related to the

Unmet needs of participants.
.

In assessing the use of the
.

resources in instructional support
through interview and observation records,.

.

- Verify possible areas of supplanting such as reduction of local
support.effOrts as a result of additional categorical funding.

\

Verify through observation and reeords thit the resources are in
fact, allocated to the students for whom they are-intended.

- Verify during classroom oblervation or through record keeping that
the materials and equipmen purchased for those students are indeed.

usedionly'for their benefit.

INSTRUCTfoNANUPPORT--SCHOOL IMPkOVEMENT PROGRAM

e Staff Development (Items 31 and 32)

Interview

- Inquire as to the ex tent to which !taff development activities express
the needs of teachers, other school persOnnel, instructional aides, etc.

Verity that 1Rat4tlers and other school personnel, inclUding the site
principal, have participated in the design and implementation of staff -)
developmeqt activities.

During the teacher.interview, determine if the teachers have been in
the majority of any group participating in the design and implementa-
tion of the staffdeveldpment activities.

District Master Plan (Item 33)

Interview .

- How are district services provided to assist the school?

What district services'have ben provided to assist the school in
implementing:their School Imprdvement Plan?

iecords/Pocuments

- Review district master plan for SchOO1 Improvement (elamentet 1-10).
. .

- Review school plan if assistance (roe district ii part of school's
consolidated application plan.

Review districtstrategie, to assist the school as part of The updated
district master plan if not part of the school plan.

15
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INSTRUCTIONAL SUPPORT--CONPENIKTORY EDWATION PROGRAM

Use Al Resources (Itgue 3ie46)
NonAnstructionat Setae* (Item 37)

Through interview and observation:

2.'Verify that the use of the resources iaentifked as instructional. support from
. compendatory.education fuading-are not used to-meet the genera needs of the
school or other students that are not identified as prpgram participants.

- Verify that there is an equitable provision of services as compared` to the
'services provided to the rest of the student..

Through verification of records and ,observation:

- Assess that there Ai a direct proportion between the duties and the amount Of
funding of personnel assigned to Tktle I/SCE services.

,

- Verify the existence of some records temonstrating the proportions of time
and relationships of funding's.

INSTRUCTIONAL SUPPORT -- BILINGUAL EDUCATLON PROGRAM

Staff Develnpment.(Item 38)

Verify that staff development records incdie types.of toOics listed.
4

r

...Also verify thae'there are appropriate activities designed to- increase the
competencies of those teachers working in classes providing service, to the
LEP students.

,

Duringtheintermiews4with teachers and aides, inqUire abbut methodologies or
other areas of staff development that address-bilingual cross-cultural
philosophy and linguistic skills,' including ESL and primary language
methodology.

- Vqrify with both bilingual teachers and aides thavin -service training doei
'take -place. -

Patent Notification (Item ?8)

- Verify with-parents of LEP students that proper notification has bee given,.

Request to'see sample copies peRarent notification letters.contiining dll
the elements.litted, namely, a *lapis', nontechnical description of the
'program, an invffaidimp to parents to visit the program, and sn opportunity to
participate in the. bilingual advisory committees and-en invitation to come to

gr
the school for a conference concerning the programs 0ives2

0
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III..'IMPROVEMENT PROCISE=PLONING._IMPLEMEOT/NG, AND EVALUATING

SCHOOL SITE COUNCIL (SSC)

qtablishment of the SSC (Item 40),:

Meabership and Selection-(Itess"41-ead.42):

able and Responsibilities (Item and 44)

o. Support to the SSC (Items 45 eSd'46)

Interview \
Ask interviewees about hos the committee was structured. Does it comply

with provisions in the law regarding selection of a!school site council.
Example:

- How were you selected as a soaker of the SSC?

- What is the SSEArocedures for fillingsvacancies that occur during the year?
, 4--. --4's S qt

- How long can you remain a member of the SSC?
.

- Who are tht teacher representitives?

- Who are the student representatives(secondany school)?

Reoords/Documents

Review SSC minutes.
4 S

-. Check sesbership_list.

- Review SSC bylaws and/or district. school policies.

Review district policy regarding selection of SSC.

Interview

Inquire of the interviewees if they are aware of their duties and
responsibilities.

- Do they know about- and understand the 'role of the ssc as described, in the
District Master Plan for School Liprovement?

. ,

- Establish` specific activities where SSC involvement isevident. .
- !

- Eitablklh verification that there'is a plan to include the SSC in the review',
of program,isplementition and in !asking Judgments about the astesiment of

- program effectiveness.

17
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- low are SSC recommendations used?

- Explain the process at the school for decidihg that would be included An the
School Diprovement plai.

- What is your role as an SSC member?.
A

- How have you been involved in:
. 4

;Planning the

Review of program implementatiotC(Carrying it out)?
Assessment fof program effectiveness?.
Deciding to change it?
Establishing the School improvement budgets?

-

- Are interviewees knbwledgeable of statute requirements?

Do they understand the intent of the statute regarding their responsibility.
of the SSC?

What assistance or support, has the district given the SSC in ful filling its
purpose? . .

Jo

Is the SS#avare of an existing consolidated' application grievance procedure?

- Whatstteps-do SSC members take if they have a grievance?
(,\

9

SCHOOL ADVISORY COUNCIL (SAC)

/

g Establishment of the SAC (Item 47)

Membership and Selection (Items 48-51)r
Roles and Responsibilities Alteas 52 and

Suppoit to the SAC (Items 54 and 55)

V

I
Interview--School AdviiOry council or Biltnguadvisory Committee

- Ask interviewees if they are knowledgeable of federal regulations regarding
selection of SAC membefi.-

- What procedure did your scheol/districtfuse in selecting the present'members
of the SAC or/he:bilingual 'advisory committee?

- Parents, were you asked to give your permission to be identified- as members
of the SAC?

- How was this consent given to the school?

2
18
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tion of SAC membiiier
- When did you receive your notice regarding-time and place for Geier-

/:

44 Was it in a language that you understood?

v Did the notice go to all parents in the-attendance area?

- Do you know,ifa sajority-Of sesbers on your SAC are'parents of
participating students? ,

Retords/Docutents

- Review district selection process. (Verify that policy incAudes
selection by parents in the*attendance area:)

- Check -that SAC/district advisory council (DAC) composition represent
.a.majority of parents of participating students.

- Review SAC/DAd.bilaws or silli)ol/district policies regarding.SAC/DAC.

- Review SAC up- to-date membership list to determine if number of
ambers is

.

- Review district method for Verifying that parents g theii consent
to. members of SAC.

'.--Ifevjew district procedures regarding time, piece, and :method of
selection for ,SAC members.

,f Verify that tke notice sent .to parents did met the appropriate
language requirements. e

.--
. -.. . : f

- Review copes of notices sent to parents.

- Verify that community members (if selected) were selected by parents
of students attending the school.

Interview-Schoo14mmy-Council- ,

- Does information reviewed in thkeinutes establish planned activities
for SAC involvement?

- How were, you` involvedyou' involved in planing the program (for this year)?

- What is planned to assure your involvement in:

Program implementation (carrying it out)?
Makin necessaryiehanges in the program during the year?
Evaluating the peogr (how well have we set our planned objectives)?

:- Verify that members are knowledgeable of .bylaws or policies governing
the opinion of SAC.

4-111114 19
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- Is SAC aware of existing consolidated application_ grievance procedure?
.,

- What steps do SAC/DAttake if they have a grievance?
I. :

n How does the Sgt coordinate its activities with the district administration
.

and otter councils?

- What is the process used ip making recommendations?
.

- How are tbese recommendations used?
r

- Identify activities presently occurring as a result of SAC/DAC.recommenda-
tions.

- Verify that federal and state,doduments are provided to
er

SAC/DAC members on
trequest.

- Did SAC membirs have an opportunity 'to express their needs in carrying out
their functions? s .

'4 Verify that the request did or will take place through a training session.

Records/Docuients

- Review the SAC up -to -date membership list, to determine if membership balAce
is correct. A.

- Review SAC/DAC minutes for content.

- Review the school procedures for:

Planning the programa
Carrying out the planned programs
Modifying programs

o, Assessing the programs

view district's established procedur e for providing program information to
C/DAC.

)11

- Request to see samples of'program information given to SAC.
t

.
.

- Review byllys or policy regarding opepations of gAC.

- Verify that SAC/DAC minutes, are maintained.

List of members
Attendance at meetings

ettMinutes of each meeting

ft- Check any reiords which might show rise of SAC/DAC recommendations and
involvement.

- Review SAC/DAC grievance procedure.
t

- Review tritittig agendas, notice of meetings, attendance attraining sessions.

20
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,/ BILINGUAL ADVISORYC014MITTEE (BAC)

%

Eliabliihment oi the RAC (Item 56) '

Membershiand Selection (Item 57)

9-81

Roles and Responsibilities (Item 58) f

Support to the SAC (Item 59\)\\

Interview
\\.

Verify that members had a role in coMcting the census and
dvising_the-staff on the development of the bilingual pro .

- Ascertain the degrge to which the committee's involvement has been
solicited by the school administration: ,

Records/Documents

- Review school/district records reflecting BAC establishment and
involvement.

- 4eview plan for BAC continued involvement.

- ReviewminUtes for content, e.g., election results.

v.- Review bytws or other school policies relating to the school's
Bilingual Advisory Committee.

fr

- Verify that BAC's membership reflects the same percentage of

parents of LEP students as does the student LEP population in the

kg

IMPROVEMENT PROCESS -- Special Education

Search and Referral (Item 60)

Interview

- How well 6 parents and staff understand when and how to refer a
student for special educaton?

- In what ways are the classroom and school environment, materials,

and teaching strategies modified to meet the needs of the student
before referral to special education? What alternative regular

program placements were considered?

- How well do parent. and staff understand the procedures for making,
-modifications to the regular program?

? .

- Is the referral process, of the school Consistent withSESR proce-
dures? How well is it working for thi school?

y 21
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Observation

,f

- Is there evidence that '-the regular classroom nrogram is. being
modified to meet the needs of students?

Records/Documents .

Examine records to-determine that all referrals have been
\ processed.

-"Look for evidence
education program
tion services.

of program changes attempted
prior to referral of a child

in the regular
for special stye&

- Revie4ESR proc urea to determine school site compliance with the
recommealed tee process.

i ,
\.., .

- Is Ole procedure working for°ihe school site? I

- Sample assessment 'plans to determine if referral information is
utilized. ;

Assessment (Item 61)

L

Interview

0
- Do all parents give- written consenNrior to assessment? Are they

informed of results? .

- Is the'assessment plan developed within 15 days of referral?

- Are assessment plans developed and carried out by a multidisciplin-
ary team, including at/least one teacher or specialist in the area
of suspected, disability? -

.

.

Is the'child assessed in all areas of stpengths, needs, modes of
learning, as well as areasof suspected disability?

..d

- In what was are the academic and nonacademic needs adrsTrengths
Of the student aesessed? (Health, vision, hearing, social/emotional
status, social/cultural background, physical conditions, academic
performance, communicative status, motor abilities, adaptive
behavior, vocational aptitudes, interests).

- Are primary language needs of parents and pupils provided for in
the assessment piocess?

941 22
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. .
Reco r ch

N

Is their* evidence that written consent was obtained priot to
assessment and that parentAere informed of the assessment
results?'

/
- Check documentation.of compliance with all regulations regarding.

asraessmenb.

Was the assessment plan developed within 15 days?
.

Was the assessment lade by a multidisciplinary.team?
4

Was the child aseesied in all'areas relSted to the suspected
disability?,

Was 't'he assessment cespleted before initial sOecial'education.
y
placement?

Is ,there evidence that no single .procedure was used as the
, criterion for determiniSg,the placement of the,child'I

Were the assessment materials and procedures selected and
administered so as not to be racially, culturally, and/or
linguistically discriminatory?

. -

weignamine the evidende of'prastrces and' pr cedures to determine if
parents were informed ofthilr right to b ain an independent
evaluation of their child at public ,expense.

4P
- Is' there evidence that independent assessments were considered in/
making decisions regarding the child's education?

Individualized Education Program (Item 62)

Intervits%
qt,

it

1. Who typically participates in the IEP team meeting?

- Are the student's curtent teacher,- principal (or designee), and ,
parent included on the team?

--'

,

1
.4' upon. by the tents?,

,Ia. the IEP artanged'at a time and place-mutually agreed'

. 440

- Are assesiZent personnel at the.initial'IEP meeting?
. .

-.AreVIXPeteem members provided with information regarding the rjoInge

and typal of special education services available?
,,

- Hayti' the IEP used,as a management tool for the student's program
(04.,.to coordinate services, allocate services, allocate /time,
monitor progress, evaluate placement)?

4

-5
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Does the instruction in'the resource specialist room vary to
reflect the individual needs identified in the IEP?

.44,

- Is a meeting held to review and, if appropriate, to revise each
student'sIEP at least once a year?

- What is the relationship between assessment inforiation, goals and
objectives and placement in least restrictiwtrenvironaent?

Observation

Observe a sample of special, education students to determine the
following.

- Are special edu4tion services,piovided as specified in IEP?

- Is the extent of participation' in the regular education program
consistent with the intent of the IEP?

Records/Documents
.-

. Utilizing a random 'Kipling of iurrent IEPs, verify that they
include the following:

9-81

- Present leels of the student's performance. s'

- Annual goals based on assessment results.

- Short-term objectives based on annual goals'.
, -

- Specific special education and relatedservCs.'

- The extent of the. student's participation in regular education
services.

How physical education and appropriate career /vocational education
needs are being. met.

- Projected dates of initiation of services.

- Anticipated deration of services.

- Objective cfrttria, evaluation procedures, and schedules for deter-
mining, at least annually, if short-term objectives are being met.

-
_....-

1- Statement of consent and parent signatute.

e
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EVALUATION--SIP, Title I/SCE (Item 63)

Records/Documents

Review the SAC/SSC motes to ve$ify that results of the annual
evaluation have been reported by the district governi9g board. (This

report is usually gived by a district staff person.)

EVALUATION -- Compensatory Education (Item 64)

Records /Documents

Review the minutes of the SAC to ,verify that the council hasibeen
informed of the progress of the compensatory educetign program at
least once a year.

Tw

*
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SCHOOL PROGRAM COMPLIANCE iiiriEW SCREENING ITEMS
/981-82'

Forttto ,reViewers' convenience, the items are organised into )three major
seciions which coidcide with the major4 sections of the Program Revie4.

Handbooks' I. Instructiont IL. Instructional Support; III. IeprdvementWss.P

ss'

1_1

INSTRUCTI N

INSTRUCTION-SIP, Title I/SCE, Bilingual

a

Dee of,Consolidated,Applitation Resources in the Instructional Progran

1.' Coneolidirted application funds are used to provide services which
supplement and do not supplant local and other state *ands.

(EC 52034(i);, TI 126)

Z Services, equipmentr materials, and supplies purchased with fUnds
from a consolidated application source are Geed only with or for
students eligible for service fro. that source. (T5 1944(a);

TI 123 and 124)

Isolation an&Segregation

3.- The program utilizing consolidated application ds does not:

a. Segregate students on the basis of race, ethnicity, religion,
sex, or socioeconomic status.

h. Create special tracks for the educationally disadvantaged.

c. Establish adjustment, pregrade, or junior grade classes for'the
educationally disadvantaged.

d. Physically isolate children' from= their classmates on a ached -
uled daily basis except:

Elementary - -On a temporary basis as a .result of a comprehensive
diaghostic IT:sment until the diagnosed need,has been allevi-
ated. (This truction does not substitute for instruction in

the regular classroori.
4

Secolhdary- -For a limited po on of- the day as a result of a

comprehensive diagnotic assn sment of student needs and such
assignment will 'terminate wh n the diagnosed need has been

.(T5 3934)

Ker,sto references listed in parentheses after each compliance item:,
T5-- California Administrative Code, Title 5, Educatiod .

$C-- California EducationCode
TI- -Title I, ESEA, Basic, Sections 101 through 134
34,CFR-Code ly Federal Regulations

.9-81
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INSTRUCTION--Compensatory Education

Selection of Participants,

*4: Title I/SCE students who are participanti were chosen in accordance
with the specific criteria established by the district. (T5 4414;'
TI 122-124)

PrOision of Program

*
5. 1116- program provided is of suffic.1nt size, scope, and quality to

give reasonable promise of substantial progress towazd meeting the
special educational needs of the participants. (TI 124)

los

tIse of Resources

*6. InstrUctional services or other resources funded by Title I/SCE
funds are provided only to those students selected-as particpants
and are not being used to meet the general needs of the school, the
student body at large, or specified grades,in`the school. (TI 123,
124, 126)

t7. Instructional services frau state and local funds prOvided. to
Title I/SCE participants are equitable with hose provided all
other students. (T5 3940;,TI 126)

*8. When.positions of instructional staff are sultifundeLsing Title
I/SCE fends, the duties and proportion of time spent for those
duties are appropriate to those funding *aurae*: (T5 3944; TI 127)

INSTRUCTION -- Bilingual Education
t

Identification of Students

9: The school maintains an updated list of. properly identified
limited-English-proficient (LEP) students, kindergarten through
grade twelve. (T5 4304, 4305; EC 52164,,52164.1)

Diagnostic Assessment of Students

10. A d&agnostic assessment of each LEP pupil,. kiAndergarten through
grade twelve, has been made. (EC 52164.1(c)).1(

Provision of an "a," "b," "c," or d" Type Program

11. In kindergarten through grade six,,where there are ten or more-LfP
jstudents with the, same primary language it a grade level,
regardless of funding *sources, an "a," "b," or "c" bilingual
program is provided to each identifed LEP student (unlesswithdrawn
by his or her parent or guardian). (EC 52165, 52173)

*These Itaus do not apply to Title I/SCE scboolwide projects.

9-81 t.
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12: The "a," "b," or "c" program consists of at least the following for

LEP students:

- Daily English language development, including, when appropriate,

reading and writing-skilli.

- Ia an "a",program, daily primary language instruction in math and
language arts, including, when appropriate, reading and writing

for the purpose of sustaining achievment until the transfer to

English is made.

- In a "b" program, instruction 'designed to develop t pil's

primary language, including, whey appropriate, reading

writing and other selected subjects taught in the primary

language. , 7,

- Ip a "c". ptograw, primary language instruction as required in

( option "a" or "b."

411 secondary LEP students, grades seven through twelve, in a "d" program are

provided a program which consists of at least the following:,

- Primary language. Jostructional support in nonelective content

courses required for graduation.

- At least one period a day of English language development,
'including, when appropriate, reading and writing skills.

(EC 52165, 52163)

Composition of Classrooms

13. In any K-6 bilingual educatiOn'classroom, the LEPistudenti.hive the

same primary language. (T5 4306).

A
14. Jib more

41
than two-thirds nor less thinpone-third of the students in

each K-6 bilingubl education 'classroom are LEP. -(EC,52167)

15. Fluent-English-proficient students itLeagh K-6 bilingual classroom

are offered -ins ruction in the langriageNd their LEOPclasssetes.

Cr5 4306)

Staffing

16. In kindkrgarten,through gradeisaach "a," "b," or "c" classroom

is staffed .by ateacher who bolds a certificate of competence or a

bilingual cross-cultural credential- or is under State Board

,,,,....bpproved waiver. (T5.4308, 4309; EC 52172, 52178)

17: Each K-6 teacher in a position under waiver has the assistance of a

bilingumil cross-cultural teacher's aide. (T5 4309; EC 52178)

9-6
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Provision Of ILPs

18. iftIlAateuLlEriu2LAumaulEttLqx LEP students not
icw wb,"` or "e -,type prograa; inc lading:-

-

served in an

a. Each LEP.itudent withdrawn by his or her parent or guardian
from,the "a;" "b," or "c" program ,

0
b, Each LEP student in grade in ihich fewei than ten LEP students

Hof the same primary lang ge are.enrolled

and all LEP secondary students, grades seven through twelve not

or
in a "d" program, ere provided, unless Withdrawn by a parent

or guardian,'a bilingual individual learning program which:

a. Is based on an individual student diagnostic assessment and
consultation with the student and parent or guardian .

b. Is wrItten'and kept On file at the schooli with a list by name;
--4grade, and ,language of those student receiving the. program

c. Conta?ns activities which are designed-to teach the student
English -as -a -second-language (ESL) -

d. activities which . utilize the student's primary
language In an' educationally supportive manner

e. Proliides a bilingual 'darning opportunity through the use of a
bilingual cross-cultural teacher and/or a bilingual cross-

. cultural teacher's aide (T5 4301*; EC 52I65(b), 52I63(f))

Reclassification

19. The school consistently _follows the district -adopeid language
reclassification criteria in reclassifying kindergarten _through
grade twelve TIP pupils. (EC 52164.6)

,or

INSTRUCTION -- Special Education

' 20. The school Provides special education and related services in

accordance with individualized education programs in the least
restrictive environment and with the requirement of free appropri-
ate education. (34 arg 300.4, 300.300, 300.304, 300.349, 300.500,
300.551.; 20 USC 1401(18), 1412(2)(a)(b), 1414(a)(1)(c),
1414(a)(5)(b); EC 56001(s), 56001(g), 56031, 56200(b), 56345(a)(4)

9 -81' n 30 33
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INSTRUCTION -- Miller -Unruh

fl: The Miller-Uqruh tqaCher devotes full time in performance of the

following respontibilities:
, t'

a. SupOlementing the reading instruction otherwise provided in
regular class for all pupils in gradeone

.

b. Providing instruction to small groups 'of pupils, and to

individuals pupils, in grades two and three or four through six

who haie been determined tothave reading disabilities

c. Providing in-4service training 'on instructional techniquesr'
(EC 54146, 54147)

22. The Miller-Unruh teacher or teachers serve either students in

kindergarten through grade three or grades fOur through six unless

under an approved waiver. (RC 541.0)

2 . ..The *Miller -.Unruh teacher has been relieved of all regular teaching

and adainistrafive responsibilities. (EC 54146)

INSTRUOTIONNative American.

.)

NOTE: This it applies to schools with tensor more-Native American

students. ,

24. There is an implemented plan which, provides equal educational

opportunity fot Native American students. Native.American students

are not foreclosed fronsparticipatila in any consolidated applica-

tion program for which they are elig761e. (T5 3934; State Board of

Education' Policy Statement),

II. INSTRUCTIONAL SUPPORT

9-81

INSTRUCTIONAL SUPPORTSIP, Title I/SCE, BilOkual.

Staff Development

25. All certifibstad, paraprofessional, other appropriate classified,

volunteer persoenel involved in the school program participate each

yeah in ongoing staff development activities related to the unmet

needs of staff for implementing the program. (TS 1933; TI 124)

26. Staff development activities ,provide joint participation of

certificated, paraprofessional, other appropriate classified, and

volunteer personnel: (T5 3933; TI 124)

27. Staff development activities did or *Will address the ob Ctives

Al41specified in the plan and the capacity of school per e nnel to

iaplement the planned program. (RC 52019(0)

4
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Use of,Consolidated Application Resources in Inetructional Support Areas,

28, Consolidated applicikion funds are used to provide, in' instruc-
tional support areas, services which supplement and do not supplant
local and other state funds. (EC 52034(1); TI-126)

29. Consolidated application funds are-used to provide instructional
support services only for,:

. a. Students eligible for.
4 b. Staff development for

0." C. Parent education and
eligible students (T5

9-81

.

service from thkt source
adults, who-work with eligilble students ,_

participation activities for parelits of

)944)

30. Equipment, materials, and supplies purchased with fuhds from a

consolidated application source for instructional support areas are-
used only with . or for students eligible for serVice3 frdp' that
source. (T5 3944(a); TI11.24)

INSTRUCTIONAL SUPPORT -- School Improvement Program

Staff Development

V

31. Staff development activities were designed and implemented by
,c1Sesrosm teachers and other school personnel-, including the school
principal, with the pid of outside personnel, as necessary.
(Ee12019(a))

32. Clissroon reacher. are in the lajotity of any group desighated to
design staff development propylene for instructional -personnel.
(EC 52019(b))

District Master plan

33. An up-to -date copy of the district master plan for\fIP (elemental
through 10 and district strategies to assist this school) is
maintained at the school. (T5 40231

. 32
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INSTRUCTIONAL APPCaT--Compensatory Education Pavram

Use of Resources

*34. Instructional support services o resources funded by Title I/SCE

are provided- oily to those students selected as participants and

are not being uied to meet the general needs of the school, the

student body et large, or specified grades in the school.

(TI 124, 126)

*35. Instructional' support services from state and local funds provided

to Title' I/SCE participants are equitable Vith those provided all'

other students. (T5 3940; TI 126)
,

*36. When instructional support positions are multifunded using Title I/

SCE funds, there is written evidencethat the duties and proportion

of tree spent for those duties are appropriate to those funding

sources. (T5 3941, 3944; TI 127)

Nofiinstructional Service

37. Where staff paid with Title I funds are assigned .o supervisory
(yard, bus, or,lunchroom9 duties, the district has pvidence that

such duties include only those to which. similarly situated salarit/r

non-Title I staff are assigned., and do not exceed the same propor-
tion of total time assigned tolnon -Title I staff-, or 10 percent of

the total time, whichever is less. (EC 52034; TI 134)

INSTRUCTIONAL SUPPORT -- Bilingual Education PrograeAre-

NOTE: Items 38 and 39 apply to those' specific grade levels, kinder -

---r garters through grade six, where there are ten or more LEP

students with the same pfiaary language, regardless of funding

sources or amounts.

Staff Development
IS

38. Staff development includes activities which identify and improve

bilingual teaching methodologies and bilingual cross-cultural

philosophy and education skills of teachers and aides.

(EC52170(b))

Parent Notification

4*
39. Before a LEP mtuaent was enrolled in an "a," "b," "c," or (for

grades seven through twelve) "d" program, a written notification in

English and in the primary language was,. sent to the *parent or

guardian of che student. The notification stated that unless the

school was iequestO in writing by the parent or guardian to

withdraw the student 'from the prograd,. the student mould, remain

assigned. In addition, thiswritten notification to parent or

guardian innkuaed: (a) a 'Ample, nontechnical description of the

program's content and purposes; (b)11' invitation to visit the

'program; '(c) an opportunity to pkrticipate in the district, or

school committee on bilinsual education; and (d)' an invitation to

come to the school for 4r-conference concerning the program's

Objectives. (25 4307; IC 52173)

*These-italis_do not, apply to Title 1/8C11 schoolwide projects.

9-11-
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III. DIRCIMENT PROCESSPLANNING, tNPLEMENTING, AND EVALUATING

School Site Council (SSC)

NOTE: Items in this section apply to schools receiving School Improve:.
sent Program funds.

',Establishment of the SSC. -
.

40. A school site council has been established. (EC 52012)
%

Membership and Selection

41. The membership of the SSC is as follows:

In elementary schools, halt of the members. are (a) the principal,
classroom teachers, and other school personnel; and half are
(b) parents or other community members not employed by the school
district. Classroo: teachers are a majority of group (a).

- In i a schools, half oi\the Mdbers are (a) the principal,
clas teachers and other school personnel; and half are
(b) students, parents, or community members dot employed by the
school district. Classroom teachers are a majority of group (a);/-

students comprise one-half of group (b). (EC 52012)

42. Each of the following were selected by their peers at the school:
[refer to procedures described in the school plan) teachers; other
school personnel; parenie of students attending the school.
Community members (if selected) were selected by parents of
students attending the school. In secondary schools, students were
selected by other students. (EC 52012)

Roles and Responsibilities

43., The SSC developed the school improvement plan, including the school
improvement budget, and recommended it to.the governing board for
approyalt -(EC 52034)

44. The SSC ; with the principal, teicheri, and other school personnel,
is reviewing the implementation of 'the school improvement program
and is.assessing, periodically, the effectiveness of the program.
(EC 52021)

Support to the SSC

45. Staff develoment activities did or will address the capacity of
the SSC to .monitor and evaluate the school improvement programs.
(EC 52019)

.t

46.. Staff development activities for members of the school site council
'were designed in conjunction with members. .(EC52019(b))
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School Advisory Council (SAC)

MOTE: Items 46, 47, and 49 through 55 apply only to participating\
schools. Item 49 applies only .to schools serving 75 or more
student with Title I/SCE funds.

Establisimient of the SAC

47. A school advisory council has beerestablished. (TI 125)

Menbership and Selection

,48. A majotity'of the membe-te on the Title I/SCE SAC parents are
parents of participating educationally disadvantaged students.,

(T5 4423; TI 125)

49,.. The SAC is'composed of at least eight members who shall serve for
__tiros of two years. (TI 125)'.

50. The SAC includes broad representation of the parent population,
including socioeconomic and ethnic groups in the .school.attendance
area. 1(T5 4423)

51. The' members of.the Title I/SCE' SAC were elected by parents 4n-the
school project area. All'parents in the attendance area, including
parents of nonpublic school students, were eligible to particpate
in the 'election of council members. (T5 4423; TI 125)

Roles add Responsibilities

52. The SAC is involved in planning, implementing, and evaluating the
program for participating students. (T, 4101; TI 1k5)

.53. The SAC operates under procedures which are adequate -to ensure'
timely am& properperforsance of its functions; there is evideloce
that the SAC:

- Ras procedures for convening meetings
- Records and maintains minutes of its meetings (T5 4101; TI 125)

Support to the SAC

54. The district has made available to SAC members copies of the ESEA,

Title T,-law and rpgulations, consolidated application regulations,
sehte administrative directions, and other information, ai,,appro-

prate, for planning, implementing, and evaluating the program.

(TS 4101,; TI 125.)

r55. The SAC ttaining'progran is p ed in full consultation adth the

membership, and provides mpprop ate materials and assistance to the

meibers to.enable them to ca iy out their functions. (T5 4101;

TI 125)
.....

*This item does not apply to Title I/SCE schoolwide ptojects.

9-81 35
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BilingUal Advisory Coaaittee (8AC)

NOTE: Items in this section apply to schools with 21 or more limited-
English-proficient students.

Establishment of the BAt

56. A school advisory committee on bilingual education has been estab-
lished. (T5 4311; EC 52176)

Membership and Selection

57. As a result of election by the parents or glkrdians of LEP Btu-,
dents, the percentage-of parents or guardians of LEP students on
the school committee on bilingual education is at least as great as
the percentage of %5p students in the school. (T5 4311_; EC 52176)

Roles and Responsibilities
. Ai'

58. The school committee on bilingual education has assisted in
conducting the school's needs assessment and language census and
has advised the principal and staff on the development of (he
school's bilingual education program. (EC 52176)

Support to the RAC

59. Based on full consultation with its members, the school committee
on bilingual% education has been provided training materials and
training appropriate to -carrying- out committee responsibilities.
(T5 4311) At

- IMPROVEMENT PROCESS- -SpecialEducatiOn

Search and Referral

60. All children in need of special -education and related services must
be identified, located, and refenred. (34 CFR 300.2.20; '20 USC

ow°

1.414(4)(8)(A))

Assessment

61. The school shall establish and aplement procedures for educational
assessment for each 'individual with, exceptional needst. (34 CFR
300.200; 20 USC 1412(5)(c))

Individualized Education Program

62. An individualized education program shall be developed for every
, individual with exceptional needs and shall be reviewed periodi-
cally and not lass than 'annually. (34 CFR 300.341, 300.342,
300.343)

36
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C.

EVALUATION --SIP, Title I/SCE v.,

63. tie school has established d-and is implementing procedures for

periodic evaluation of the program. (T5 4422; EC 52015(1)4 TI 124)

EVALUATION -- Compensatory Education

64. There is evidence that the district governing board hasAreported
results of the annual evaluation of the compensatory education

program to the SAC. (TS 4101; TI 124) I'

3
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,SCHOOL PROGRAM COMPLIANCE REVIEW--NOTICE OF FINDINGS

wr

1

.4 . Form PR2

apt

This document serve .as the
letter ccompanying he Comply e Screening

Instrument.. It will normally be prepared by the
school program review team leader, signed by

eachetter of the -team and the principal, and

.'to, the Chool pi= ipalt, .at the rumple=

Lion of the program review.

l. transmittal

4

a 0

4

+1,

A
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At
California State Departmenkof Education

Consolidated Progreso Division
Form PR2 ( 9-81)

SCHOOL PROGRAM COMPLIANCE REVIEW - NOTICE

Wits--Cseerelisod Sortie's &Willa
Vellow--Ceserolised Monica& SeetLes

(eabool espy)
Coldeared--Priscipel (district espy)

a

CDS code

County

District

School

to
OF FINDINGS

iris.
Cooperative

Consortium

-Date of notification (monthidatyyear)

The attached copy of the Sc hool Program Compliance Review tcresOng instgement is the
official report of finding' ol'the State Department of Education progrili review regard- ,

ink the compliance status of,the'school.
ps.

1. Purpose. The purpose of the school program compliance review is'to examine the school's.
consolidated applicatioh programs fofocompliance with federal and'state regulations.
The School Program Compliance Reviet Screening Instrument is.designed for use by She
State Department of Education program review teams. Schools are encoureged, to use it
for examining the compliance of theft- program.

2.. Signatures and Distribution. This notice of findings will be completed and attached to
the School Prdgilm Compliance Review Screening Instrument at the completion of the
program review. Copies of all school complifince review documents will be-distributed
as follows: original and one copy to the State Deferment of Education'and two copies
to the school principal acting as theofficial representative of the'district. The
principal is responsible for distributing copies'to the appropriate district office
personnel.

3. Required Response. If noncompliance issues are identified by the 5mogram review team,
the district is required to resolve each issue within 45 days of the date of the review.
In the case where some issues cannot be resolved within the required 45-day period, the
district may, submit a proposed compliance agreement. ' In either case, the district must
respond using eitherfor both of the following:

Submit 'a compliance response which describes what has been done to correct the
compliance exception (see Attachment A). 's

e Subilt a proposed compliance agreement that describes bow the district plans td-
come into compliance in the near future (lee Attachment S).

4. *dojos/ Findings., School program reviews are one of four major review twocesses through
which the Departmenvidentifies consolidated program compliance issues:. school plan
review, school prOgram review, A-127U consolidated application review, and district
complianceiFeview. School program review findings do not necessarily imply identical
findings from the other three review processes?. The district is respoisible fot
responding to all noncompliance findings regardless of their source.

If you have questions regarding the resolution of compliance issues, please contact your
district Codiolidated Programs Direstor. Assistance fiom the State Department of Education
is available to your diitriet.

Response, should be mailed to:

Centralised Services Section,
California State Department'

of Education

721 Capitol Mall, SecoUd Fluor
Astronaut°, CA 35814

CoApliance review screening instrument
received by:

t Signature of princigal Date

Compliance review completed by:

Lead reviewer Date

Reviewto Date

Reviewer,

Reviewer Date

Reviewer Date

42
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Appendix 2 ,

COMPLIANUMMARY FORM FOR PROGRAM REVIEW
Form PR3

This form will be'completed by the program review

team leader. Thesiliformatinn provided will be

entered into the Department's computerized compli-
ance monitoring system.
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celifotnia State Department of, Education
Consolidapd Programa Division
For* P113.(9-8))

'DS code

'County

Ilhitem4estralised Services Jetties_
Tellaresetralised Servicisjectioe
flak--Pwiecipal (school e.opyT
endeared Priecipal (district espy)

-COUPLIANCE SUMMARY FORM FOR PROGRAM REVIEW

District

School

Cooperative

:-

Consortium

Date of notification (./date/year)

, - . INSTRUCTIONS TO REVIEWERS

check the following *ball points of inquiry have been found to be in compliance.

4,

The schp
4

91 program is in compliance on all points of inquiry. I
I

Use the'forpebelow as,a summary for the review of each compliance item. Column 1

contains the numbers of the' compliince.items. Column 2 is for indicating the Compliance

determination. The review team lead is to circle only one pf the following responses for
EAGH item: '\

NA - This item is,fiqvapplicable.

-

N -

*Pliant. 0-2,4 '' -

NOCompliant., Within 45 days, the school district must submit a response
tet'Ahe State Department of Education Whictpeitherl (l) describes how theZrOncompli Itniing has been tesolved, or (2) outlines a proposed com-
pliance a' edt. Use Column 3 to indicate the specific issues determ-
Ineitte,noncompLiattce. If nectssary, attach an additional sheet.' -

.Item

(0
.,

Findi141:
(2) ,..,:,,1°...'

..

1

,

r'' i.

;. ,

-Comments

(3) . ,.
..

. .

i

.

1 NA C N.-
W

. 4
.

4 '

. - . . .
.

l2 NA C.'N 4.ef
b

v.
,

:ii
.

...

.

_. ,..
,

.

NA N4.

*
':

4

.

: -

,

.

.

'

.

,

.

.

.

.

4
.

NA C #
i ,

. .

,

.

. '

.

,

. f
,

3,0 NA C N. ',"
-

.
-

. Al

-.

;

'.é NA C N
.

..

; . , 4
,

7 ..
..
NA C N

s f
. .

.
.

.
.

.

.! :
..,

.

.

,. .-
.

8.. NA ,c., il
'

.

/ . .

_.

- 4

.

.
,

.°'

'9 NA C N

Ilmm,

.

e
.
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2 CDS code

It
( if

finding
(2) "

. Comments
(3)

,.

10 NA C 11
. .

11 NA C N
- .. ---.. , , ,st.., .

,
. .

12 NA F N . sr
,

.

1 NA C N .

. .

.

, .

14. NA C N
. -

.
.

.

IS-- NA C 11
;

.

16 -NA C N
h.

17 NA C N
.

.

18 NA C N

.

.

.
19 NA C N

6 .
,

.

. .

-20 NA- C N

.

. .
. . .

21 NA C N
. .

22'
.

NA C N
.

,

.

....---

23 NA C N
.

.
.

.
1

. .

24 NA C N
....m- ,

a
_

25 NA C N

7 e

. .
J
.

.
,

26.
if

NA C N .

.
4 . .

27 NA , C N

. ...

. .

,

28 , NA C N
.

,
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CDS Code

Item
(1)

Finding
.(2) - t

Comments
(3) ,

29 16A. C N

.

. i
F..

30

i
NA C N / .

4

31

i.
32

_

NA

NA

L.

C

C

N

X

.

le
.

.

.

.

33 NA C N 4

34 ' NA C N
.. a -

.

I.

35 NA C N

I
-

. .

36 NA C N .

...---

37 NA C N

- e

38 NA C N r . *
.

.
r

39" NA
1

C N

40 NA C N
4

. 4 ,

--44'i NA C N

.
.

,

.

42
.

NA C N .

#

.

43 NA C N
. .

44 NA C N

- I

#

45 -NA C N

-
.4

)

46

A

NA C N

a V

.

re

.

.

. _
.

47
.-

NA C N
..... e )

.
f

itr

.

.

Aail Le LW ' /
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Page 4

item
(1)

48
.

,

CDS code

Pindids
.(2)

NA. C N

Comments
(3) .

1 )

49

.
50

NA C N

NA C N l

. R.

_ 51

A

NA C '11

52- 11A C N
4

,

53 NA C 11

54 NA C N

--5- NA C' N

56= NA C N

57 NA C N

-58 NA C N

)

o*

w

'59 NA C N

/8\ NA C I

61 NA C N

62 NA C N I -

63 - 114 C N.
a

64 NA C N
k

, .

_..

.
4

--%

46

47
i

1

w



Canfornii*State Department Of E4udation
Consolidated Programs Division

.

CONTINUED COMPLIANCE COMMENTS SIFT

(TO be used when additional explanation is rewired.)

I.

COS cols

School

C

abise-elestrsliscd esericee Sorties
tellemi-Cietrelised Servicerniectica
Fisk --Priacipel (Wheel copy)
Seideneed--Priecipt (district espy)

Item raster

I

.1

e

4 .

47 48 '
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Appendix 3

*

INSTRUCTIONS FOR filSTRICTS SUBNITTiNG
A PROPOSED CONPLtANCE RESPONSE

TO Tim STATE DEPARTMENT OF EDUCATION

Attachment A

INSTRUCTIONS FOR DISTRICTS SUBMITTING
A PROPOSED COMPLIANCE AGREEMENT

TO THE STATE DEPARTMENT OF EDUCATION

Attehment

.49,

49

A
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California State Department of education
Consolidated Programs Division

ATTACHMENT 'A

INSTRUCTIONS FOR DISTRICTS SUBMITTING A PROPOSED COMPLIANCE RESPONSE
TO THE STATE DEPARTMENT OF EDUCATION

All Consolidated Program, compliance, reviews conducted by the Shte Department
of Education (SDI) (school plan reviews, school program reviews, consolidated
application revs , and district compliance reviews) are conducted in accord-

ance with the iega responsibilities set forth in federal and state laws and

.reghlatione.--When a district reesives_official SDE notification of'noncompli-

, ance ,findings in one or more compliance revieWs, the district is legally

responsible for their timely resolution.

All noncompliance findings are.to be resolved by the district within 45 days

of the officialhnotification:date by submitting to the SDE appropriate and

accurate information that identifies the completed activities necessary for
.resolution., All the activities must be stated in the past tense to show that
the issues have in fact been-resolved. The following must be included when
submitting#4 compliance response:

1. Specify the activity,pr activities found to be not in compliance, in the -

schools affected, with the federal or state statutes or regulations.

2. Cite the specific federal or state Statute or regulation that has
been violated, or ii$icate the number of the point of inquiry on the
official review notification document that is checked out of compliance.

3. Describe the specific corrective activities that have been taken,

. and by whom (by title, not by name).

4. Specify the date the corrective activities were completed.

A5. If necessary submit amendments to the A-127D and /or school plans

(e.g., budget revisions).

6. If the school progrim is affected, submit amended assurance pages
for School Advisory Committeee, District Advisory Committee, School

Site Council, Bilingual Education Committee as appropriate.

7. Include the following

Bilingual

/Education

The (name of school district or cooperative) requests approval

by Ake SDE of the terms of the compliance response as described above.

Signatup a authorized person Date

Typed name and title Phone number

a. Submit the compliance response to:

California StatrDepartment of Education
Consolidated Piograme Division

0.. Centralised Servicei Unit
721 Capitol Mall ,'Second Floor

'-.Sacramento, CA 95814

9. Submit the compliance re e on official school district stationery.

Include additional suppersupportive information,-auch'as documents and

lengthy or detailed as tives, as attachments to the compliance .

response. . J 50
, 51



California State Department of Education
_Consolidated Programs Division

ATTACHMENT B

INSTRUCTIONS FOR DISTRICTS smarrING,A PROPOSED COMPLIANCE,
AGREEMENT TO THE STATE DEPARTMENT OF EDUCATION

A

Lf noncompliance finding's cannot be resolved by a district within the 45 -day..
response period, federal law and state regulation permit a district and the
State Department of Education to enter into 'a compliance agreement with the
district. The formal execution of such an agreement permits the Oepartment to
suspend, for the duration of the .agreement, any enforcement.ections which it
maybe obliated to perform id response to the noncompliance However,
compliance agreements cannot be extended, or rewritten, and therefore all issues
must be resolved within the time specified in the agreement. The following must
be ,included when submitting aproposed compliance agreement:/

1. Specify the activity or activities found to be not in compliance,
in the schools) affected, with the Were or state statutes or
regulations.,

2. Cite the specific federal or state law or regulation that has been
violated, or indicate the number of the point of inquiry on the review
instrument checked 9ut of compliance.

3. Describe the specific corrective activities that willee taken, and by'
whom (by title, not by name).

4. Specify the date by which the district/cooperative wil in compliance
with the federal or state law or regulation. This mu negotiated
with the Department staff and may be for a period of time no longer
than six months from the compliance.agreement approval date.

5 Spec44y the method of reporting back to the State Department of Educa-
tion which will demonstrate that the distiict/cooperative has cell* into
compliances with the federal or state law or regulation.

6., Include the following request:

The (name of school district or cooperative) requests approval
by the Califoinia State Depaitment of Eduqatton of the terms of .the
compliance agrament identified above.

Signature of authorijed person Date

Typed name and title.

Submit the proposed compliance agreement to:

California State Department of Education
Consolidated Pibgramm Division
Centralized Services. Unit
.721 Capiiol Mall, Second Floor
Sacramento CA' 95814

'Phone Number ,

)
15
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Appendix 4.

BILINGUAL TEACHER INFORMATION SHEET
Form PR3

This computer-generated sheet provides t

informatiqn on the number of bilingually

credentialled teachers and teachers under

approved waiver.

When a school is required to have these

teachers, the lead reviewer is to obtain the
Bilingual Teacher Information Sheet from the

school principal, utilize the ,information to'

determine, compliance for items 16 and 17,

and complete section III of the sheet.

Attach this Bilingual Teacher Information Sheet.
(Appendix 4) to the School Program Compliance
Review- -Notice of Findings (Appendix 1).

y
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California. State Department of Education

Consolidated Programs Division
Form PR3 (9-81)

SN1PLE
BILINGUAL TEACHER.INFORMATION SHEET'

(Use this computer generated sheet for items 16 and 17

of the School Program Compliance Review Screening Items.)

tits--Cesitralised Services Section
Vellew--Contsslised Services Section
PialltPrincipel (school copy)
Oelipered--Priacipel (district copy)

I. CDS code

0 District

School

.21 5 II ZI 3i 51 GI Lt1 2131_21 81 0

EFFERsai aner*
GEORGE 'WASHINGTON

II. Summary of Information ti

Number of certificated bilingual teachers

3Number of teachers.under waiver -

TOTAL 4

.

Teachers under approved waiver Grade

,

Assisted by aide

JOSE RENZA
.

YES

CARLOS MUNOZ I 1 YES

JOHN REGAN
. .

2 ' YES

.
.

. -

III. Check thee, appropriate box below and return this form with the School

Program Compliance Rev4ew-: ice of'Findings.

2)The,data in Sectio II reflects Current school bilingual staffing

information. A
, \

The data in Section II needs modification. State Department of

Education staff should contact school/district staff for updating

Section II.

0
ZgieLead reviewer's signature

5

Contact the Office of Consolidated Support Services at (916) 445 -5382 or

(916) 323-0975 if you have questtons regarding this data.

9-81
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