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FOREWORD ,c)

The Illinois State Board of Education is pleased to present the Individual-

ized Education Program Self-Audit. We hope this self-Aidit package will be

beneficial to the providers of 4special education services throughout

Illinois. We are especially appreciative of the time and effort given to
the .development of this project by the provider's of special education ser-
vices who participated during the past one and one-half years in the pilot

test and field test of over 1,000 IEPs.

We would like to acknowledge the assistance of Nancy Spinner of the Depart-.

ment'of Planning, Research, and Evaluation who, in cooperation with the

Department of Specialized Educational Services, conducted, the pilot test,

field test, anddata analysis for this project.

_..

0

Donald G. Gill
State Superintendent of Education
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( INTRODUCTION

The Individualized Education Program Self-Audit package represents over one

year of joint effort on the part of special education experts from through-

out Illinois and staff from the Illinois State Board of Education. The

package has been tested, in 16 sites in Illinois and repi.esents an examina-.

tion of over 1,000 IEP's.

By investing a little time and effort in this project, you can learn a 'great

deal about the quality of special education and related services you are

providing.

The following questions represent a small sample of the kinds of issues

raised in the self-audit. This exercise. will give you some indication of

the strengths and weaknesses of your special education program.

What is the role of parents in planning and implemedting the, IEP?

Are_ you following procedures outlined in the statutes -for setting up

meetings?

Do your special education students have'contact with non-hhdicapped

students?

Are the appropriate ,personnel from the school present'at IEP meetings?

Do your IEPs outline specially designed instruction relative to the

unique needs of the child, or do they list curricular activities avail-

able to all children?

4

1
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INSTRUCTIONS- FOR THE IEP SELF-AUDIT
3

Overview'

The IEP Self-Audit system has been developed as .a joint ,ef rt by staff from
the Department of Planning, Research, and Evaluation, 'Progr valuation and
Assessment Section, and the Department of Specialized Educations vi ces,

Program Approval Section, of the Ill-tnbis State Board of Education: . In
addition,. this document was: pilot-tested and 'field-tested in 16 sites in
Illinois including local education agencies, joint agreements and a faciflty
under the jurisdiction of the Depar'tment-of Mental Health and D'evelopmental
Disabilities. This self-audit system will be utilized by administrative
units to determine to what extent they meet the requirements of Public Law
94-142. Suchdetermination will be made by .auditing the IEP system as it
functions within the school district 1 ocal .setti ng. This self - auditing
systen can be utilized by administrative units to determine their present
level of implementation. .

The IEP Self-Audit, can answer many questions abOut IEP implementatfori. F.or

example, A self-audit could be conducted to determine if IEPs have been
developed for students according to the regulations of P.L. a.,94-142 and the
Rules' and Regul4ons to Govern the Administration and Operation of Special
Education, or a self-audit could be conducted to identify problems in IEP
imp ementation. Also, the IEP Self-Audit could highlight areas of outstand-
ing IEP implementation.

--
Results from IEP Self-Audits can be a:tuseful data base for planning improve-
ments of IEP implementation as well as -providing ready and defensible re-0
sponse with regard to the status of 'IEPs. The self-audit should be a useful
tool for school administrators in working toward the desired level of IEP
implementation. One of the most promising :advantages of an IEP self-audit
Is that it allows time to prepare for an external audit from the Illinois
State Board of Education, Compliance Review Unit. In addition, internal
s el f-audi ts can vas i date, external 'audit _resul ts or .a provide information for
comparison and more insightful i nterpret atj on:

In summary, the IEP Self-Audits can ityprOve IEP implementation and be useful
for demonstrating responsible and accountable management.. Self-Audits pro-
vide current and reliable information to school leadershib in order to fos-
ter informed decision making.

About the Procedures

The IER Self-Audit consists of 37 _questions.- These questions address the
IfP document itself and procedures relative to IEP implementaeon. Some of
the questions may be answered by, examining the IEP document alone. Other
questions require an examination of the IEP trent and related documents
'(such as notices to parents) in the chtld's cas record. Still other ques-
tions may be .answered by examining orily-those d currents relative to the IEP
process which will be found. in the student's ase record. Each qudstion
contains cross references from the State Rules and Regulations to Govern the
Achrinistration and Operation of Special Education .ana the Federal Regula-
tions at 34 Code of Federal Regulations sections 300 and following, issued
pursuant to the .Education of All Handicapped Children Act, Public Law
94-142. State regulations citations are .noted in parentheses.

2
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While the format for IEPs varies from one administrative unit.to another,

the questions have been organized in a logical progression from the IEP doc-

.ument :itself, the IEP and related documents, related documents only, and

questions that are procedural in nature.

The- "Instructions for-.'Completing the Tally Work Sheets" section delineates

the step-by-step procedures for conducting the self-audit. Although the

"Instructions" include tie number of IEP's to be sampled, the emphasis in

this self-audit is quality. The Self-Audit will provide the Administrative-

, Unit valuable information about the quality of the written document (LEP),

the quality or effectiveness of staff-to-parent and staff-to-student commu-

nication, etc. The IEP Self-Audittakes a step beyond comOliance/nop-

compliance and provides. details about the quality'of implementation.

3
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. Questions

1

-7-1-E15 SELF -AUDIT QUESTIONS.
State-and

Federal

Regulations

-*

1. Does the IEPsontain,a statement of the childvs
,present leVels of educatdonal performance?

2. Doe'i the IEP include a statement Of-annual goals?

300.346

(9.18a.4.a.)

100.346 -
(9.18a.4.b.)

cibes the IEP include short-tern' instructional. 300.346
obSectives1 (9.18a.4.b.)

Does the IEP contain a statement of the specific 3Q0.346
spdcial education and related services to be provided? (9'.18a.4.c.)

S.'Does the IEP specify the extent to which the child 300.227
will(be able to participate in regular education 300.346
programs? 300.550

(9:18a.4.c.)

,,

6..Where appropriate does the IEP specify any specially 300.306
designed :physicaleducation services? 840.307

300.346
.k (9.18a.4.C.)

7'. Art projected dates for initiatn of services
.

specified in the IEP?
300.346
(9.18a.4.d)

8. Is the anticipated duration of services specified 300.346,in

the IEP? (9.18a.4.d.)

9. Are appropriate objective criteria for determining the 300.346
achievement of the short-term instructional objectives ,

included in the IEP?
(9.183.4.e.)

lo, Are appropriate evaluation procedures and schedules
`' for determining the achivement'of the shorthterm

instructional objectives included in the IEP?

--
11. Has an IEP been developed foil\each handicapped child;

including those enrolled in private facilities, for
whom public funds are expended

4

300.346

30Q.341

300.342
300.343
(8.03)

(9.18a)

4
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4 .Questions

E
12. Was an IEP in effect for each handicapped child prior 300.342

to the ,date that special education and related (9.17.1.b)

services were'actually provided? . (9.20)

13. Has an IEP meeting been held within thirty (30) 300.343

calendar days of the determination that *a handicapped (9.18a)

child is eligible for special education services?

14: Was the student'S,teacher,in attendance at the IEP

` meeting?.

.300.344

(9.18a.2.b.)

15. Was a representative of the local district, other than 300.344

the child's teacher, preSent at the IEP meeting? / (9.18a.2.a)

,....

16. Was the student's pai-ent(s) or guardian(s) in 300.344

attendance at the IEP meeting? . 300.345
(9.18a.2.,c.L ,

17. Where- appropriate, was the student in attendance at 300.344

the IEP meeting? -

.
(9.18a.2.d.)

18. If a child has been evaluated for the first time, was 300.344 '

a member of the evaluation team .or someone (9.18a.3)

knowledgeable about the evaluation procedures and
results of the evaluation in attendance at the IEP

meeting?

*

19. Were other persons, as designated by the parent?; or

agency, in attendance at the IEP meeting?

300.344

(9.18a.2.e)

20, Has the IEP been reviewed or revised. nhually? 300.343
(9.25)

21. Were parbtlts givip a copy Of the upon request? ' 300.345
(9.18a.5)

22. Was the handicapped child's educational placement 300.552

based on his/her IEP? 4 ,(9.17.1.b.)

23. Have special education and related services been %300.349

provided to the handicapped child in-accordance with (9.18a.4.e.)

the IEP?

Nit

al*

.5 ,

10
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Questions

o

24. If the participants (parents or child) in the IEP
meeting were deaf, was an interpreter for the deaf ,

provided?

25. If the participants (parents or child) in the IEP
meeting were non-English speaking, was an interpreter
provided?

300.345

(9.8a:3)

300.345

(9.04.1.)

26. If a handicappelchild was referred to a private 300.552,
. school or facility, did the public agency develop an (8.03)

IEP, prior to placement?

27..If a handfcdppqd student has beef) placed in a private
facility, were IEP meetings or revisions of IEPs
conducted by the private facility at the discretion Of
the public agency?

%
, .

. 28. If a handicapped child has been referred to a private'

facility,mas a representative of the private facility
in attendance at the IEP meeting?

A

300.347

(8.03)

nO 347
/0-A41

. 29. Were parents df-the handicapped child notified of the 300.345
meeting to develop and/or-review and/or revise the IEP? (9.04)

.

(9.28) .

30:Were parents. given prior notice -of the .IEP meeting in
order to assure their attendance?

31. Did the notice to the parents-include purpose, time
and location of the meeting, and list those who would
be in attendance?

300.345
(9.04)

300.345
(9.18a.i.c,A,.),

).

32.°If neither parent attended the IEP !Meting, were other --"300.345.
methods (including individual or conference telephone (9.18a.2.c.)

, calls) used to insure parent participation?

33. If parents did not participate in theIEP meeting,
, does documentation exist that attempts, were made to

establish a mutually agreed upon time and place for

the meeting?
044.

6
11

r

300.345 . .

(9.18a.2.c.)
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.\QUestions

_ 34e Was.the IEP meeting , scheduled at

upon time and place?

35. Is the handicapped child placed i

.program which allows'for maximum
npnhandicapped'children?

r mutually agreed

n an educational',

interaction with

. -

36. Is the handicapped child's placement located a
to home as possible?

1

0

. 300.345

300.550

(300.550.2
(9.17.1.all

(1,05)

close 300.552
300.552.d.
(9.17.14.)

37..Where.appropriate, is the handicapped child placed'in
the school -which he or she would attend if not

handicapped?

,

-1

.

300.552

(9.17.1.c,)

.1
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TALLY WORK SHEETS

,

.

Instructions for Completing 4the Tally Work Sheets

The IEP SeWAudit consists .of 37 questions regarding IEP \procedures and
implementation. . All 37 questions address items which are required by
Jederalistate laws. Not all of the 37 items will be applicable to all ad-

ministrative units. As an example, private placeinents,swould be irrelevant
for, an administrative unit which has no private\placements. In such A situ-
ation, the logical choice on the Tally Work Sheet- would be. "N/A" or "not
applicable." In those instances where a question 41 applicable; the ad-
ministrative unit should. rate the implementation of the IEP or procedure as
"Yes" Dr "No."

Enclosed you will find a liit containing 37 self-audit questions along with:,
a Tally Work Sheet. You will need to fill out a.Tally Work Sheet for each.
category of-handicap for.which you have administrative responsibility. That
is, if an administrative unit serves the categories of speech-impaired, ed-
eable mentally handicapped,. and learning-disabled children, a separate
Tally Work, sheet would need to be completed for each of these three cate-
gories. A single copy of the 37-item Tally Work Sheet isrlosed. Dupli-
cate enough copies of the Tal)y Work Sheet to equal the nu er of categories
your unit serves. In the example above, only three copies would be needed
as only three categories are served.

In order to draw the sample for your self-audit, first list all.categorigs
of handicapping conditions for which you have administrative responsibil-
ity. 'for purposestof the self-audit, the FACTS. Form submitted to ISBE for
this current school year or the previous--school year Will provide readily
available° categories of handicaps and numbers of students in each handicap-

ping category. The categories of "cross - categorical" and "early childhood"
should be listed as handicapping categories. Next, for each-handicapping

condition, ,list the total number of students served. Finally,. multiply the

number of students served for'each handicapping condition by 5% (.05) to de-
termine how large a sample to use for your self-audit. Three- (3) LEN
'should be the fewest- number sampled in any handicapping, category unless
there are fewer than 3 students served in a handicapping category. That is,

a sparsely populated school district may have three or fewer students in, a
low - incidence, handicapping category. Should this situation: occur, one or
two IEPs would be'sampled; One should Select the sample based on the pri-
maryhandicapping condition.

As an example, refer to the tale below. The administrative unit serves
gnly three categories: educable mentally handicapped, learning disabled,
and speech impaired (continued from the example above). In the category of
educable mentally handicapped,, the administrative unit has responsibility
for 2;000 students; for learning disabled; Vie administrative unit'has,re-
sponsibility for 100 students; for speech impaired, 40 students: Since only
three categories are served in the example, only three categories will be
drawn for the sample'.

-1/4
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- Handicapping ,Cdndition
o m

Number of
Students.

. in Population

,. ..."' ..

eaticabte mentally
frandiCapped .. . '2,000,

,

learning di sabl d . 100
.

speech impaired 40
Total ZT-47

.

5%" of Number
of Students
for Sample

G--

100

5

V..

B. taking 5% of the number of students in each category, the size of the
sanple is determined. For. educable mentally ,bandi capped, 5% of 2,000 is
100i, Thus, 100 IEPs of educable mentally h'andicapped students would be
drawn for 'the sanple.

for. learning di shl ed, 5% of 100 i s 5, so you wo 1 d select 5 IEPs' of learn-
ing-disabled students. for the self-audit. -For eech impaired, however, .5%
of 40 is only 2. Since the handicapeling c gory speech . impaired in this
example has 40 students, 3 IEPs should be s pled.

The IEPs sero be selected 'fo the self - audit, should be, randomly chosen. The

word "random" means that all nits in the total" population' have an equal,
chance of being selected. Sane simple techn,i es ,to insure random selection
include a table of random ers, drawing ITbers from a- box, flipping a
coin, or throwing a. single die. The win thing to remeinber in your selec-
tion of IEPs forthe self -audit is to, give all potenti al items in each cate-
gory an .equal. chance. DrawIng a, sanple in this manner does not insure that

.any resul tsscan be generalized te441 handiCapped students served.

IEPs for each handicapping condi ti on should be examined across al 1 grade

levels (whef po'ssible and feasible) for which the .administrative unit hai
responsi bi 1<i ty.

1.
The. S anpl Tal ry Mork Sheet (on the following par) further illustrates the
above exanple in .which the category of learning disabled' is examined (5

IEPs).

,

0

..,
a

9

44 ,

044
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TALLY WORK SHEET

. Category of Handicap

SAMPLE

Number of IEPs Examined

Total

1. Does the IEP contain a statement Yes //// if
- of the child's present levels of

.educational performance?' No ..
,(

2. Does' the IEP include 'a statement Y.es -/// ,

of annual bals?
No // it

c

3. Does the'IEP include short-term Yes -pH.
id'structronal objectives?

No

,

4. Does the IEP contain a statement Yes / /j/
of the specific spetizi education'

' and related services to be . No J

provided?.

5, Does the IEP specify the extent , Yes /1

to, which the child will be able
to participate in regular No /i/

education programs ?. '

\k-

3

6. Where appropriate, does the IEP NA ///
specify any specially designed
physical education services? Yes /

NO /
11,

7. Are project ed dates for initiation Yes -714H
of services specified in the IEP?

8. Is-the anticipated duration of
services specified .in the IEP?

9. Are appropriate objective criteria

for determining the achievement of

- the.short-term instructiopal
objectives .included in the IEP? 10

so. '

No

3

/

Yes //

NO ./8 3

Yes. '//./ AA?

No 1/ - 2
. .15 .
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TALLY WORK SHEET.

Category of Handicap

I. Does the IEP contain.a statement Yes

of the child's present levels of
educational performance? No

2. Does the IEP include A statement
of annual goals?

Yes

No

Number of IEPs Examined

3. Does the IEP include short-term Yes' i

instructional objectives?
No

. %

4. Does the IEP contain a state ent Yes

of the specific special educa ion
..,

and related services to be No

provided?

5. Doeg' the IEP Specify the extent Yes

to which. the thild'will be able
to participate in regular No

educatibn programs?

6. Where *appropriate, does-the.IEP ttiA .

specify any,specially designed
physical education services? . Yes

No

7. Are projected dates.; for initiation Yes

of services specified in the IEP?

8. Is the anticipated duration of
services, specified in the IEP?

No

Yes

No

\

9. Are appropriate objective criteria Yes

for determining the achievement of

obj ives included in the IEP?
the4ort-terin, instructional 11

No

l

16'

Total

.



.10. Are ipprofriate evaluation procedures Yes

and schedules for, determining the
achievement of-the short-term No

. instructional objecti-ves included

in the IEP?

11. Has an,IER been developed for each Yes

handicapped child, 'including those.
enrolled in private facilities; No

for whom public funds are expended?

12. Was an IEP, in effect for each handi- Yes

capped child prior-to the date that
?Racial education and related No

services were actually provided?

13. Has an IEP meeting been held within - Yes

thirty (30) calendar days of the
determination that a handicapped No

child is eligible for special
eduction services?

14. Was the student's teacher in
attendance at the IEP meeting?

.Yes

No

15. Was representative of the local Yes

district, other than the child's
teacher, present at the IEP'meeting? No

Total

T.
Ng,

16. Was the student's parent(s) ol Yes

7 guardian(s) in attendance at the
IEP meeting? No -

17. Where appropriate, was the student NA

in attendance at the IEP meeting?
Yes

No

17
12



18. If a child has been evaluated for NA

the first time, was a member of the
evaluation team or someone knowledge- Yes
able about the evaluationprocedures
and results of the evaluation in No

attendance at the IEP meeting?

19. Were other persons, as designated
by the parents or agency, in
attendance at the IEP meeting?

20. Has the IEP been reviewed or
revised annually?

NA'

Yes

No

NA

Yes

No

21. 'Were parents given a copy of the . NA

IEP, upon request?
.Yes

No

22. Was the handicappedchild's Yes

educational placement based
on ht's /her IEP?\ No

. 23. Have special educa ion and related Yes

servicesbeemprovi ed to the
handicapped child in accordance No

with the IEP?

24. If the participants (pareKts or
child) in the IEP meeting Were deaf,
was an interpreter for the deaf
provided?

25. If'the participants ( parents or
child) in the IEP meeting were
non-:English speaking; was an

interpreter provided?

NA

Yes

No

NA

Yes

No

r

Total
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.26. If a handicapped child was referred NA
to a private school or facility,
did the public agency develop an
LfP prior to placement?

27. If a han capped student has been
placed in a private facility, were
.IEP meetin or revisions of IEPs
conducted by the private facility
at the discretion of the public
agency?

28. If a handicapped child has been
referrecito a privae
was a representative of the private
facility in attendance at the IEP
meeting?

It 29. Were parents Of the handicapped
child notified of the meeting to
develop and/or review and/or

*revise the IEP?

30. Were parents given, prior notice
of the IEP' meeting in order to

assure. their attendance?

31. Did tile notice to

purpose; time and
meeting, and list
be in attendance?

Yes

No

NA

Yes

No

NA

Yes

No

Total

Yes

No

Yes

No

the: parents
,

include Yes

location of the
those who would No

. .

i2. If neither parent attended the IEP NA
meeting, were other methods
(inclUging individual or cdnfeeence. Yes
telephdfie calls) used to insUre
parent participation? No

------

\33.\\If parents id not participate in
\ the IEP meet does documentation

exist th t att pts were made to
establi,sh mute iv agreed upon

I time\and p ace fo the meeting? ,- No

a

NA
.

Yes

8

19.

ti



34. Was the IEP meeting scheduled at a Yes
mutually agreed upon time and placq

No

35. Is the handicapped child placed in Yes

an educational program which allows
for:maximum interaction with No
nonhandicapped children?

36. Is the handicapped child's placement Yes

located as close to home as possible?

37. Where appropriate, is the handicapped NA
child placed:in the school which he

* or she would attend if not Yes .

handicapped?

a

O 15

20

Total



INSTRUCTIONS FOR COMPILING.THE DATA AND COMPUTING
THE PERCENTAGES-ON THE RESULTS OF THE IEP 'SELF-AUDIT DOCUMENT

Upon completion of examination Of the IEPs in the sample for each handicap-
ping condition served by your administrative unit, the final step will be
the compilation of the ,totals from each question across categdries..
This can best be accomplished by laying out; total column to total column,
the Tally Work .Sheets for each handica-pping category you sampled. The
totals for each qUestion, as well as <:the percentages, can be listed on the
Results of the IEP Self-Audit Document, which will serve as your final re-
.port form and your record of progress in IEP implementation. tiThe Results of
the IEP Sel -Audit Document contains two types of questions:

(A) The "percent" quegttons that reqiiire a yes/no response,

(B) The "percent" questions that require a yes/no or "Not Applicable" -"'
(N/A) sponse

-
Question #1 is an example of (A) outlined above. If 200 /EPs were examintd
and the resplts were 100 "yes" responses and 100 "no" responses, the per-
centages.would be 50% 'yes" and 50% "no."

,

..

Question #6 requires an "N/A" response and-is an example of (B) above. The
following procedure should be followed when an "N/A" response is used:

(1) Deduct the number of "N/A" resPons,es for a question from the sample
total;

(2) Calculate the percent of positive responses based on the new sample
total minus the number of "N /A" responses; and

(3) Mark the appropriate answer on the Results of the I5P Self-Audit
Document that indicates your sample results. .

:" All

As an example,. the results of Question #6 elicited 25 "N/A" responses. The
total. sample size' was 200. Take the sample size (200)11Amint*,th0 "N/A" re-
sponses (257 -whfch gives a new sample size of 175. The percent of "yes" and
"no" responses is figured on a,total sample 'of 175 rather than' 200. 'If the
results were 145 ,"yes" and 30 "no," then the percentages would be 83% "yes"
and 17% "no." After determining the, number and- percentages for each ques-
tion, use the Results of the IEP Self-Audit Document for the final report.

is
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- RESULTSOF THE IEP SELF=AUDIT DOCUMENT

.

1. Does the IEP contain a statement Yes- Yes

of the child's present levels of
educational performance? No No

2. Doesthe IEP include a statement
.of annual goals?

c

3. Does theTEP include short-term
instructional objectives?

.t
a

O

Yd-t: Yes

No No

Yes

No

1

4. Does the IEP contain a statemept Yes

of the specific special education_
and related services to be ,* No

provided?

'5. Does the IEP specify the extent
to which the child will be able
to participate in regular
education programs?

t.

Percent _

Yes.

No

'Yes

No

Yes Yes

No No

/
.. .

4 '.
64, Where appropriate, does the IEP . 'NA, .

4

specially designed'
p ysical education Cervices? 'Yee- Yes

2f.
4

, ..

N,' No
. c .,1,

. ..-

7. Are projected _dates for initiation Yes

of services specified jn the IEP?

8...IS the anticipated duration of
services specified in the IEP?

9. Are appropriate objective criteria
`:for determining the achievement of
the short-term instructional
objectives included in the IEP?

17

22

Yes

Yes

,-No

1

Yes

No

' Yet

No

I

Now



O

Number N\ Percent

10. Are appropriate evaluation .procedures Yes Yes

Adi and schedules for determining the
--achievement of the short-term No No

instructional objectives included
in the IEP?

11.-Oas art IEP bedh developed for each Yes . Yes

handicapped child, including those so

. - enrolled in private facilities, No -

I-
No

for whom public funds are expended?

12. Was an IEP in effect for each handi- Yes Yes

capped child-prior to the date that
specie education and related No No

services were actually provided?
r

13. Has aji IEP meeting been held within Yes Yes

-thirty (30) calendar days ofithe
. _ r

determination that a handicapped No : No

child is eligible for special '

education services?,

10.. Was the stdderit's teacher in Yes Yes

- attendance /at the IEP meeting? 1- r-,

No 'A- ' No

15.: Was a representative of the lo'cal Yes . Yes

district, otter than the child's '

teacher, present,at the IEP meeting? ',, No No
/ .

16. Was the studentts parent(s)_or - Yes e. Yes

guardian(s) in attendance at the
IEP meeting? No No

N 17. Where appropriate', was the student NPe

i in attendance at- the IEP meeting?
Yes Yes

No

O

23
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1.

Number

18. If a child has been evaluated for NA k

the first time, Was a member of ,the
evaluation team or someone knowledge- ,Yes Yes

able abodt the evaluation procedures
and results of the evaluation in . No No

attendance at the IEP meeting?

19. Were other persons, as designated. NA

by the parents or agency, in
P

attendance at tbe 'IEP meeting? Yes

20. Has the IEP been reviewed or

rVied-annually?

./ 21. Were parents given a copyof the
IEP, upon request?

-No

NA

Ye's

4
No

Percent

Yes

No

Yes

No
.

NA

Yes Yes

No No

22. Was the handicapped,child's Yes Yes

educational placement based 4
on his/her IEP? No . No

23: Have special education and related Yes

. services been provided to the',,40,
handicapped child in. accordance No

with the IEV,

Yes

No

24. If the participants (parents or NA

chil;1) in the IEP meeting, were deaf,;
was :an interpreter for the deaf Yes Yes

provided?
No No

25. If the participants (parents or
child). in the IEP meeting were
non-English speaking, was lam

interpreter -provided?-

19

24

NA

Yes

No

Yes

No

`so
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26. If a handicapped child was referred NA

to a private school or facility,

did the public agency develop an . Yes

IEP prior to placement?
No

Number

C

Yes

No

Percent

27. If a, handicapped student has bee #., NA

placed in a private facility, e

IEP meetings or revisions of IEPs, Yes Yes

conducted by the private facility .

at the discretion of the. public "'No No

agency?

'28. If a handicapped Child has been NA.

referred to a private facility,
was a representative of the private\ Yes "V4es

facility in attendance at the IEP
0-

meeting? No

7
29. Were parents of th ardicapped Yes.

,

.\ Yes

child notified 'of the meeting to
)1

d6elop and/or review and/or No . No

revise the IEP?

e

"30. Wel parents given prior'notice Yes Yes

of the IEP meeting in order to
assure their'attendance? Nq No

31. Did the notice to the parents include Yes Yes

purpose, time and location of the
meeting,. and list ,those who would No . No

be in attendance?

,. .

-32'. If neither parent attended the IEP NA'

, meeting, were other methods 4

Tincluding individual or-conference . Yes Iles ,

,,telephone calls) used to insure ..,

parent partiOpation? , No
, No

.-.

'33. If parents did not participate in NA

the IEP meeting, does documentation

exist that attempts were made to Yes . $ < Yes

. .16stablish a mutually agreed upon,
time and place for the meeting? No No

0

20
.
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. 34. Was
.

the IEP meeting scheduled at a Yes Yes

mutually agreed upon time and place?

1

Number Percent

NQ No

35. Is the,handicapped child placed in Yes

ah educatiOnal program which allows
for maximum interaction with . No

nonhandicapped children? °

-Yes

No

, 36. Is VI handicapped child's placement Yes Yes

loate as cl9se to home as possible?
No No

37. Where appropriate,.is the. handicapped NA

child placed in the school which he .

or 'she would attend if not Yes Yes

AandicapEd?
No No.

a.
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Questions and Answers

During the inservice sessions for the pilot test and field test of the IEP
Self-Audit, a number of questions were raised repeatedly concerning "legal"
interpretations regarding specific self-audit questions or procedures as-
sociated with IEP implementatton. The following questions were.reviewed and

answered by the legal staff for special education, Illinois State Board pf
Education.

Q. At the me meeting, who is the appropriate representative from the local
level? Must this person have a supervisory certificate?

A. The appropriate representative from the local level is someone other

than the child's teacher whop is qualified tb, provide or supervise

special education. The person does not necessarily have to hold, a-
orsuperylsory certificate.

Q.0Should short-term instructional objectives be attached to the master
copy -of the IEP? They are often kept by the'teacher in the classroom -
lesson plans.

A. Short -term, instructional objectives must be a part of 'the master docu-

ment. Colii0 may be kept by the fiiEWer in the classroom. However,

short-term instructional objectives are not synonymous ith lesson plans.

Q. Refer to -Question 12-Of the Self-Audit. "Was an IEP in effect for each 4

handicapped chil prior to the date that special education and related
services were ac ually.provided?"

.

A. According to Fe ral law, any child coming into special education after

10-01 -77 must :have an IEP in place ,before special education and relatdd

services, can be provided. This includes students transferring from

other districts and states.

Q. Is it'appropriate to hold a combination multidisciplinary staffing and -

'IEP meeting? (Refer -to questIon 13 of the Self-Audit.) .

A. Ih'iaCcordance joith 9.15.3 of the State Rules and Regulations, it is
legally acceptable to hold .a combination IEP meeting and multifliscip14,-7

nary staffing. :

Q. Was the student's, teacher in attendance ,at the IEP meeting? Does this.

refer to the regular education teacher or the'special education teacher?

A. The 'teacher who is peimarily_responsible for the teaching;of the child

must. be in attendance at the IEP meeting.. If the child is new (or un-.

known) to the district, thelevaluation ruTh applies, someone must

be present who is knowledgeable about: the particular, type of disability
and about teaching that particular type of disability.

22



Q. Was a representative of the local district, other than, the child's

teacher, present at the IEP meeting?' (This is question 15 of the

Self-Audit.) Does "other th n the child's teacher" refer to the direc
tor or his designee?'

A. The Director or his'designee must always be present at the IEP meeting.
Additional staff, other than thechild's teacher, may be preseht. Such

additional staff may, include the psychologiSt, social worker, speech

therapist, etc.

Q. Is question 22 of the Self-Audit synonymous with question 12?
d

22. .Was the handicapped child's educational piacemek based do his/her

IEP?

12. Was an IEP in effect for each handicapped child prior to the date
thatspecial education and related services were actually.provided?

A. No. The questions are not synonymous: The IEP must.be developed before
placement and actual implemented Placement must be consistent' with the

° written document. .

Q. (Refer to question 28 ,of the Self-Audit.) If a handicapped child has
been referred to a private facility, was a-representative of the private
facility, in attendance at the IEP meeting? Is telephone attendance ac-

ceptable?

A. Yes, but it must be documentied. Refer to 300.347.a.2.

Q. What is the justification for placement? This is a special problem with
private placements. *.

A. The justification for pTacement is the concenstIs recommendation of the
multidisciplinary ConferenCe. In the State Rules and Regulations, refer

ik. to 9.17, 8.02, and 8.04:1. 40

Q: What:are "present levels of educational performance"? (Refer to ques-
tion 1 of the Self-Audit.) If they are listed specifically on the IEP,
should .they be measurable, suctl:as test scores,tgrade levels, etc.?

A. There.. is no legal definition of "present leves of educatiOW perfor-

mance." Refer to 9.09.3(f) and 9.09.3(g) of the State Rules and Regula-
tion. Present levels of educational perfoimance include test scores
and other, standardized measurements of achievement; they should be list-

. ed on the IEP. They should be measurable, if the child is functioning
at a measurable level.

11/4
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Q. Some.children come into the district without an IEP. What is the dis-

trict to do in these cases? The parents often do not hme a copy of a

.
previous IEP and carrtell the district little or nothing about their

. chiles'previous special education progeamming.' It often takes a_long

time for,the papers to be received from the transferring district. Is a

telephone c 1 and documentation of the,call ,sufficient information on

which to dqlop an IEP?

A. If no written materials are received from the sending district, tefe-

phone .calls are not sufficient for developing an IEP. Refer to 9.20 of

the State Rules iFBC Regulations: The child is treated as a referral and.

must be evaluated within-60 school days. In the interim, 9.23.3 of the

State Rules applies.

Q. Were parents given prior notice of the IEP meeting in order to assure

their attendance? (This is question 30 of the Self-Audit.) This ques-
tion presents a problem for cooperatives because' the notices, to parents

,. are maintained at the district level in the district files. What can be

done?

A. Unless the cooperative has been given contractual authority to handle

notices, this responsibility falls on the LEA. However, if the coopera

tive is handling .the meeting without having been given the notic
authority, it must Verify with the LEA that proper notice was given to

parents., The preferred means of handling this is to have a written copy

of the notice. If verification is by telephone, there should be docu-
menation of the telephone call, and a copy of the notice should be in-

cluded in the cooperative's records at some subsequent date. .

4
Q. Ihould logch and recess%be included on the IEP?

A. If lunch and recess are the only integration in nonacademic settings the

'child has with nonhandicapped children, then they should be included to

show that least restrictive environment is being carried out. Other-

:wise, it is not necessary to include them. Refer to 300.553 of the

Federal Regulations.
9.

9
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How to Use the Results

The following chart refers to specific que
lustrates potential findings and corrective

Findings

1. One district within the
cooperative did not include
short-term instructional
objectives on IEP's.

5. IEP forms do not specifically
ask for the extent to which
the child will participate in
regular education programs."

9, 10. Short-term instructional
objectives did not include
appropriate objective criteria
and appropriate evaluation
procedures and tchedulds.

16. Results for parent/guardian
attendance at IEP meetings
were 60% "yes."

29. Parent notification' was reported
irregularly throughout the joint

, agreement.

stions in the self-audit and il-
action.

Corrective Action

Send "reminder" letter to
district superintendent.
Emphasize short-term instruc-
tional objectives in inservice.
Follow-up with district to insure
compliance.

Redesign IEP form. 'Provide
inservice to staff.

Examples:
,objective criteria = "with 85%
accuracy. . ."

Evaluation procedures =
"oral examination, written
examination" etc.

%Evaluation schedules = "from

September, 1981, through

January, 1982." Redesign IEP

form; provide inservice in ob-

jective writing.

Encourage staff/parent
communication at next faculty
meeting: Establish "parent
contact log" for documenting
home visits, telephone calls,
written communication.

Rexise form to include purpose,
time and location of meeting,
and list those who will be. in
attendance. .Unless otherwise 1*

specified in the joint agreement
contract, parent notification is
the responsibility of the local
district.



Appendix I

The Administrativ'e Units listed below participated in the pilot test and

field test of the IEP Self-Audit during 1980 and 1981. Staff from these
administrative units spent much time and effort* in testing this document on

more than 1,000 IEPs. Their cooperation with this project is greatly

appreciated.

Pilot Test Participants
. mio-

,

Wabash and Ohio Valley Special Education.Oistrict
Collinsiille District #10 .

Southern Metropolitan Association

Field Test Participants

Kankakee Area Special Education Cooperative
Perandoe Special Education-Distm ct
Four Rivers Special Education Dis rict
Crystal Lake Community Consolidate. School District #47,

Vermilion Association of Special E' ation

Cooperative Association for Special ucation

South Eastern Special Education Progr
Bureaff-Marshall-Putnam Tri-County Speci Education Cooperative

Ford-Iroquois County 'Special Education As dation
Boone County Special Education Cooperative
Mid-State Special Education Joint Agreement
Zioh Benton Township High School District #126
Warren G. Murray Developmental Center, Department
of Mental Health and Developmental Disabilities
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