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Scope Of This Departmental Handbook . ~

This handbook is published.for compliance of all department personnel
within Health, Physical Education and Athletics, The appointment of
faculty and/or staff members is to be governed by various departmental
documents, the department handbook as well:as the University handbook
and policies. Faculty and staff members are urged to become familiar
with the information contained within the University handbook as well
as with the Health, Physical Education and Athletic Handbook.

Deviations from the established procedures described hetein are not
authorized without written permission of the bepartment® édministrator.
When there is a conflict between this départment handbeok "and the
University handbook, the latter shall take precedence. N

Purpose Of This Departmental Handbook

4

It is the purpose of this document to provide an opportunity for all
line and staff personnel (and other interested administraﬁors and '
‘Athletic Advisory Committee members) to become familiar with pertinent
data relative to the assignments, duties and responsibilities of persomnnel
within this department. 1In addition, this handbook shall afford general ‘
information relative to the Univer51ty regulations and to inform segments
of the University, community of the departmental policies, procedures
and practices, Finally, this handbook shall facilitdte the realization
of the meaningful goals and objectives of this department within Ohio
Northern University thereby justifying the confidence and trust which - .
this institution has placed in each of the members of this department
in accomplishing our respective missions. - <.

The department of HPE & A also publishes two othér policy/information -
instruments. First, the gipg-ﬁorn/Intramural Brochure. Second, the '
Athletic Training Booklet. ' These two publications servé to acquaint a
limitqgl population of specific rules and regulations an® opportunities
within .the areas of athletic training, inttamural activities, recreational
activities and other related activities within King-Horn. Readers are . ¢
directed to both -of these publications for additional informﬁtion concerning
these areas. ,

SN
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. Introduction . s ’

-, )

Ohio Northern University suppor;s a well regulated, balanced
. program of intercollegiate athletics for women and- for men. The

institution also provides a dynamic, challenging and diversified’
academlc program in the area of Health Science, Physical Education,
Recreation, Drivers Education, Athletic Training, Coaching Certification.
Within the HPER & A arena the above entities are closely interrelated
and utilize common personnel, equipment and facilities. The organizational
chart on page 12 reflects the structure an? interrelationships«of this
multi-faceted department, '-

5

The athletic program assumes the role of a builder of an esprit
de corps for students, faculty, staff, administratiqpn and various other
segments of the University comymity as well as numerous publics“"A
common spirit-existing among members of the University should and is

—— expected to inspire an enthusiasm and dedication which is a significant

benefit to the entire University community,

‘ Intercollegiate athletic activities must necessarily -remain
' ‘supplementary and complimentary to the essential academic purposes of
any University. The intercollegiate athletic program at Ohio Northern
University shall be administered within the academic confines of t
institution and shall not be an’entity unto itself.

Competition should always be on a level which would be comparable
and .challenging for the student-athletes participating in the various °*
sports. ., Participation ang competition should never create disinterest
or frustration. Changes in the general athletic scene in this\country,
and in’ the ability and scope of the total athletic program here at ONU,
and in the University itself, shall require a continuous evaluation and
assessment of the role which intercollegiate athletics assumes within
Ohio Northern University. | T s

Purpose - Intercollegiate Athletics

LI

- 6hio Northei University -- through its intercollegiate athletic
- progzam -- strives to accept the responsibility of creating. (through
proper leadership and allocation of resources) an environment which - 4

provides the individual student-athlete with an opportunity to achieve
personal, educational and moral values. The institution strives td’¥
develop intellectual, social, moral, emotional, cultural and vecational °
growth and development as well as the physical dimehsion'of "man/%bman". .

As students become exposed to thé psychomotor, cognitive, and affective
experiences associated with intercollegiabe athletics, they should gain
significant exposure to sportsmanship and have an opportunity to develop
character. 'Included within the definition of 'character" would be guch
terms as loyality, Cooperation and teamwork, clean living and right
thinking. Jhrough athletics "we', the University, the students, are
approaching and encouraging a way of life which is sqund and fundamental
to the American "way of 1life". .

3 ' 3
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SpeEifie Assumgtions‘of ONU'S Intercollegiate Athletic Program /

1. Collegiate athIletics are an integral part of the educational system,

2. Collegiate athletics are for the students who participate in them.

3. 'Collegiate dthletics should enable participants to develop specific,
valuable and beneficial qualities,

4., Collegiate athletics should enable participants to realize; -
meaningful and long lasting benefits and ‘advantages as a direct
regsult of such involvement,

5. Collegiate athletics should provide enjoyahlé and "fun" experiences
for the participants and members of the general University community.

\J

PhilosophzﬁAnd Objectives

-

The program of intercollegiate athletics at Ohio Northern University
is organized and conducted as an integral aspect of the educational program
of the institution., The athletic program is also considered to be an
integral phase of the total program\of Physical\l‘Education thus providing
opportunities for the highly skilled student to participate with others of
similar interests, abilities and needs.

. The administration, leadership and supervision involved in athletics
are comparable to those of other facets or phases of the University's
educational services d programs. The coaches-in the intercollegiate
sports program are (fofr the most part) regularly employed faculbx~members
within the Universitv.
In order to actomplish the goals and objectives of the athletic

department, a brpad and varied program of intercollegiate sports for

men and women is provided. The athletic department and the University
constantly evaluates existing programs, practices, procedures and policies
in an attempt to maintain and improve the high standards under which the
athlatic departmefit operates sat Ohio Northern University.

There shall be no attempt to classify intercollegiate sports as
minor and/or major. It is the belief of the department and of the
University that all sports should be classified as major/significant. ‘
The -criteria should be the interests and needs of the students and -
the University community and not merely the extent of the spectator appeal.

The Objectives 0f The Intercolf%g;ate Athletic Program

1, To pQXVide a form of student educatio al activ%ﬁy which is an
accepted part of collegiate life,

2.’ To provide an athletic program which de¢monstrates the positive values
of good physical conditidn, learned sk 1ls and gportsmanship
acquired by the. participants. .

3. To provide as broad and varied a program of intercollegiate sports as
is feasible in light of available resources (time, money, staff,

: facilities , equipment, supplies, support, etc.). Ji

A}
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To provide a vehicle which is a recogni"}ed builder of morale and
esprit de corps among collegegetuderts, staff, faculty, admimistration,
alumi/ae and various publics, )
To create amgng the total "publics'" an increased interest iIn
loyality to the University and to the goals and objectives of the .
University community,
To creatg an atmosphere of fun, pride, enjoyment and satisfaction
surrounding the intercollegiate athletic activities.

4

The Objectives Of The Department Of Health And Physical Education :

9.

. community. .

To provide health, physical education, recreation and athletic
training experiences and classes for Ohio Northern University,
To provide free time recreational facilities and activities for
the University students, faculty and staff. )

"To provide major professional preparation programs and opportunities

in Health, Physical Education, Recreation, Coaching, and Athletic
Trainin'g. . g

To provide planped recreational facilities and competitive activhties
for students, faculty and staff:

To provide recreational facilities for community adults and families
when such useage does not impinge upon the use of the facilities by
students, staff and faculty. - .

To provide facilities for Ohio Northemn University sponsored ,
activities, . /
To create among the total "publics" an increased interest in loyalty
to the University and the goals and objectives of the University
To provide a vehicle which i 4 recognized builder of moral and

esprit de corps among college students, staff, faculty, administration
and alumi/ae. -

To provide aform of student educational and recreational activity
qhich is an ;ﬁhepted and enjoyable parf of collegiate 1life,

Basic Principles Of Tﬁe Intercollegiate Athletic Program

1.

2.

The athletic program shall be managed and organized in accordance °
with the best principles of athletic ‘commitments and objectives-

of the University, o, '

Participants on all athletic teams shall be bona fide, full time,
enrolled students of the institution making normal progress

towards the degree. )

All professional personnel involved in administering and supervising
intercollegiate athletic activities shall (whenever possible)

be regularly employed members of the Udiversity. In instances
where this is not the case, non-Univé}sity personnel shall be
involved only as a temporary, stop gap measurd until the services
of a regularlv emploved professional may be obtained.

The intercollegiate sports program shall be incorporated into the
total pattern of the educational structure in order that the values
inherent in athletics are able to be realized by the participants

and the spectators, . ‘ pY

.
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5. Intercollegiate athletic practices shall be consistent at all

times with sound principles of education and in kéeping with the

spirit and the rules of the National Collegiate Athletic
Assogia on, The Ohio Athletic Conference, The Association -
for collegiate Athletics for Women, The Association
3 for Intercollegiate Sports for Women and the MATAW.
6. All segments of the University shall strive for excellence.
The athletic program shall strive for egxcellehce in the same
manner and to the same extent as all facets of the University.

National And Conference Affi(i;tgz;:/
1 I

National Collegiate Athletic Association L

AY

Ohio Northern UniverSity is a member school of the National

Collegiate Athletic Association (NCAA) and is governed by the constitution'

and by-laws of the association. Both the men's and women's athletitc
program belong to the RCAA (1981-82). A copy of the NCAA.manual is
made;available annually to each coach of men's'and women's spdrts and,to
the members of the Athletic Advisory Committee, It is expected that

each head coach and all assistant coaches will become knowledgeable about
the constitution arid by-laws of the NCAA which affect'their sport(s),

’

Fundafiental POllCZﬁ (Art. 2, Sec. 2)

/
" (a): The competitive athletic programs of the colleges are

designed to be‘a vital part of the educational system.* A

basic purpose of this Association is to maintain intercollegiate
athletics as an integral part of thé educational program and

the athlete as an integral part of the .student body, and, by

so doing, retain a clear line of demarcation between athletics
-~ and professional sports.

(b) Legislation governing the conduct/of intercollegiate athletic
programs of member institutions shall apply to basic athletic
issues such as admissions, financial aid, eligibility and
reqruiting; member institutions shall be obligated to apply
and enforce this legislatidn, and the enforcement program of
the Association shall be applied to an institution when it
fails to fulfill this obligation. [

_The Association For Intercollegiate‘Athletics For Women

/ . ~ ’

Ohio Northern Universitflis a member schogl of the Association for
Intercollegiate Athletics (ATAY) and,is governed by the constitution
and by -laws of the association.\ It is expected that each coach of a
women's sport will become knowlgdgeable about the by-laws and constitution
of the AIAW which affect women/s sports. A copy of the AIAW handbook is
made available annually to theq Athletic Advisory Committee and to the
coaches of all women's sports,

- s
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Committee members, - '

- ¢ : -
-
~

The Mid&eéf Association For Intercollegiate Athletics For Women f; c.

. The MATAW is the regional affiliafe for the AIAW and @pnsists of “
‘member institutions, from 8ix midwestern states: -Ohio, West Virginia, °
Indiana; Michigan,” Illinois .and Wisconsin. { : -

The Ohio Association For Intercollegiate Sports For Women

The governing body &n the state level for those institutions -
belonging to AIAW is the DAISW. - ‘ <

- . s

The Ohio Athletic Conference ‘ ) oot

Ohio Northern University is a member schobl of the Ohio Athletic Ve
Conference and is’ governed by its rule .and regulations., It i's °
expected that gll coaches will become znowledgeable about ihe rules
and regulations of the 0AC ipsofar as the rules and regulations -affect
their sport(s). A copy of the OAC handbook is made available annually "o
to each head cdach of a conferencer sport and to the Athletic Advisory

. il

The primary object of the OAC is the control of intercollegiate
athletics among members of the'Conferenpe and with other colleges and f s
uﬁT%ersities\by the establishment and enforcément of rules and regulations
to maintain: ' . . )

47’ .‘ " o
1. A proper balance between athletics and fhe regular scholastic
work of the college. : ,
. Minimum'standards of scholarship for athlet@s. . C -
. ,Standards of amatéurism. - . -
Faculty control of athletics. .
Uniform eligibility rules for participdnts,’
. Satisfactory officials for athletic contests, T
" As fair and equal competition as is possible in the various
sports among the member institutions.,

‘e

U N R

General Staff Policies Q ' ' . ,
ThélDepartmEnt bf Health, Phystcal Education and Athletics ig,

dedicated to exgellence in all of-the academic and athletic programs

within the University, The mandate is clear, therefore, to maintain

a superior professional staff, - :

4

-

The department of HPE & A is comprised of numerous:professional and B
support staff members working together harmoniously and cooperatively,
not only with each other, but with students, staff,’ faculty and adminis-
trators as well as with the various publics for the general purpose of
developing a respectable and representative academic and athletic program
for OGhio Northern University. ' - '

' 4
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- The DepartmenEal Administrator is charged with the responsibility-
of carrying out the abdve purpose and 1s directly responsible, througlr the-
Vice President for Academic Affairs, to the Presidentwof the .University

- insofar as Athletics are concerned; and, ‘ddrectly responsible, through- ,
‘the Dean of the College of Arts and Sciences, to the Vice President .for ' .

_ Academic ‘Affairs, insofar as the Healtlr and Physical Education department .

* is concerned (including intramurals and recreational activities)

As a membey of the~@taff, all requests and commucatjon shall be
directed through proper channels, through the proper chain\of command,
Only by observing this policy can misunderstandings, confusion _and delay -
be avoided. It As. well to remember that the éhtire program is/6ften judged
(correctly or incorrectly) oh the basis of the actions and/or tatements K

; of 'a gingle staff member, _ - e R
- Standards For-DeRartmental Staff Members Lt o
’ 6 - . v K:_,h N
1, . It 1is important to remain ‘cognizant of the fact that -the staff's )yj

primary respon ibility is to the attainment of a successful
operation of the int ollegiate athletic program and all aspects
of the department ofegealth and Physical education (including
gintramurals and recreation).
2. Similarly, it is the responsibility of the staff Qo see to it that
there is a successful completion of tfeaching, co?.ng and’
. other institutional and departmental assignments, e succes$ful
’ completion of service to the community and the successful
. completfon of research and/or contributions to the professionaL
- literature and the professidh itsel
T, 3. All‘cnmloyees, regardless of their specific position and/or areas
of responsibilities, shall be treated with respect and courtesy.
4.. The student-athlete remains, as always as the coaching staff's
. primary,concern, The student—athlete s academlc program, the
* studentBathelte's welfare, health and well-being must always he
of the highest priority. The staff'exists to serve the student - «
\ and to enable the individual student to realize his/her goals. and
objedétives. )
5. Within the rules and regulations of national and conference legis-
lation, as well as within the guidelines established by the
- University, the objectives of the Athletic.Department :and of the
S athletic staff shall be to remain competitive against similar type
. institutions as Ohio Northern University”and "to WIN'".
6. * Loyalty to the University, to the athleti:ﬁirogram, to the staff

- N

-

and to the students is amny.absolute must.
7.7 All staff members are to be cognizant of af{dssupport the letter
and intent of the rules, regulatidns, policies, procedures and . "r 1
practices of the department and of the national, state and '
< ' conference organizations to which this institution’ subscribes.

~

.Chain O0f Command

!

[

] All teaching staff and all athletic staff are responsibfé ultimately -- .
.to the Chairperson of Health, Physical Education/Athletic Director,

13
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. Assistant coaches, while responsible to the Athletic Director for
their actions and conduct, are directly responsible to their Head Coach
e‘p. < for. their berformanggs anquhctions and.assignmegts.'- .
, It is expected that all staff members of the department shall abide
© o by the chain of command both within the department and within the total
‘ ‘ University community. Failure to do so will be evidence of unprofessional .
. ‘{and unet@#cal conduct. Please 5éfer to the organizational chart on page 12.

. Each and every staff member connected #ith the department plays a
.- _vital role in the departmeént's growth, development, total image and
- success/failure. It is imperative that each staff member provide a
‘ ;~ ,slgnificant contribution to that image, to that growth and'deveLdﬁﬁé:t
throqgh the maintajning of proper relatipns with peers, associates,
, ‘students,'faculty, staff, administrqyors and members of the -'various publics.
- .
. All staff members have the responsibility of acquainting thé;;;I;eg
with the rules, regulations and policies of-fhis 'department, thé 0AC, .-
OAISW; NCAA, AIAW, MAIAW (inspfar as they affect individual staff members)
and to abide by the lettér and inte#t of such rules, regulations and ~
policies at all times. It is essential that staff membérs be firm, fair, .

f honest and congistent in the adherence to these rules, regulations and )
policies. o - ‘ ;‘
- Staff Relations. ’
Loyalty ’ ) o ‘
- * When an ‘individual accepts a pésiziod within this department and

. ‘within Ohio-Northern University it is expected that the individual will
) ,5 give FULL FIDELITY AND SUPPORT to.its programs, to its employees and to
¢ lts.students, ’ ¢
-« 4 ' N
' - Such _fidelity and support necgssitates respect for everyone's #ob
and’ responsibilities.® While it is nqt a necessity to feel a clése
kindredshipghto each and every person within the department and the
Universi y1s esgential to fee] that our department is #nd can remain

ode of thé&f¥ter of many' excellent¥ departments within an outstanding
-UniVersit¥. : . - .
. 6he must bé willing to work in close harmony with each and every

staff membet and student,within this department in the seeking of the

department's objectives and goals. Line and staff personnel are expected

. to be professional, possess integrity and honor, and to maintain a

. professional work relationship with one's peers, with one's students o
and the generalﬁpub‘lic. L ' '

- @/
Boost Ohio Northern University. Boost the athletic arena. Boost

,all sports. Boost your co-workers, Boost all students. Boost your
own._sport(s). Take PRIDE and be HUMBLE -- they are not mutuallyé@xciuslve. "

4

' l In}format:ion and data w@ are shared within the department's staff
meetings and offices are str¥fctly confi@ential and SHALL NOT be disclosed
: . RgKe) 3

* N * . '
L] R -
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outside of the meetings to students,'to other University ”peopie”, or to -

the peoﬁle within the community. Professional confidences shall be
-regpected.

. s .
Coaches and teachers shall be *expected'to be greatly concerned Mth
their sport(s) and program(s) -- their own castle(s) -- but they are also

expected to demonstrate conceptual skills and to be aware of and concerned
with the larger picture involving the total University*and the whole
department —- the entire kingdom -- and to conduct themselvés in such a
manner se as to assist the department and the University in meeting the
goals and objectives qf not only the individual sport or program but
of the department and.of the University as well.

. 3 .
Since all of the staff are curr ntly or have been involved in

highly successful athletic programs here and/or elsewhere -- as

coaches, it seems reasonable to expect from all staff members within

this department the same 'teamwork") "cooperation", "integrity", "lovalty",

"commitment", "dedication", "support", "assistance", "kindness", "respect",

"truthfulness", "helpfulness", "enthusiasm", "sincerity", "courage",

"patience", "pride", "energy", "perseverance", "consideration", "unity",

"hard work", "long hours", "sacrifice" and "love" 4s one would expect from
the student<athletes involved in one's own successful athletic proeram/activity.
. ~ . »
«One should not do less than one would expect from others. In our
cur¥ent circumstances we LEAD and we TEACH as much by example as we do

by any other fashion. . - . :

¥ 1T WOULD BE WELL TO REMEMBER THAT:
’ "Nothing ever built arose to touch the skies unless
some man dreamed that it should, some man believed
that it could, and some willed that it must".

(A suitable postscript would be to add the word "women")
Each staff member should be assured that within this department,
where responsibility ds given, authority commensurate with that
responsibility is also granted. All staff members are vitally involved
both in "leadership" and in "followship" and should expect to play ’
significant roles in the course of 'this department and in the attempt
to satisfy the needs of this University and’its students.

The time and effort of this department and of the stzﬁf within this
department shall be directed to the present and to the future. This ~
department is involved in a multi-faceted educational/athletic program”
and the department's goal is to satisfy the needs of the“University
commmity. This translates into meeting the needsfdf’Ehe sfudents, the
staff, the faculty and the administration within this University,

3
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i Intercollegiate Athletic Départﬁent Staff Structure . .

.

2

"An organization is a‘grOQE,pf people working together toward

common goals with,clearly defined lines of authority, responsibility,
acgbuntability, and community." {(source unknown) * '

S.L »‘U . . M - . -

.+, The administrative and staff petsomnnel of this department at .
ONUY are listed be¥ow along with the major areas of responsibility for
each individual. These areas of responsibility are by no means inclusive
for the total and effective performdnce required within. the department,
but do seYye as a basic representative outline of individuals' areas .
of expefkige'and regponsibility, Ibe defining of such responsibility
will best<facilitate all operations'of the department. The organization
chart on pa twelve defines the operational structure and chain of

e’ command:qithip this department,

An employee's- contract shall speci fy administrative, academic (if
any) and athletic responsibilities and the option to relinguish any one
. & of these assignments’ is not at the option of the loyee. The employee
may petition fo;(releasé (through the department's a nistrgtor) of an
assignmelit which*will be given consideration on the basis of the total

. University*needs as well as the department's needs and resources.
' T, v

Staff And Departmental Assignments -- 1981-82 Academic Year
1, Dr. ngliam’F. Stier, Jr., Professor HPE; Chairperson: H E; Athletic
* Director,
2. Mrs. Helen Ludwig, Professer HPE; Coordinator of Women's Athletics.
3. -Mr. Gale Daugherty, Associate Professor HRE; Head Basketball and
Head Cross.Country Coach. ¢
4, Mr. Joe Cambqgi, Associate Professor HPE; Assistant Basketball
-and Assistant Football Coach, ) '
i 5. Mr. Richard West, Assistant Professor HPE; Head Wrestling and
"." Assistant Football Coach, Men's Intramural Coordinator
®6.. Mr. Ty Clarke, Instructor HPE; Assistant Football and Head
Swimming Coach.: ’ _
7. * Mr. Wally Hood, Associate Professor HPE; Head Football and
Y . o~ Adsistant Track Coach. ( . -
‘8. Mr. Herb Strayer, Associate Professor HPE; Head Baseball and
Assistant Football Coach. )
9. Mr. Arden Roberson, Associate Professor HPE; Assistant Tennis Coach.
10. - Ms., Sheila Wallace, Associate Professor HPE; Head Volleyball,
Head Tennis and Assistant Basketball Coach, Women's Intramural Director.
11, .Ms) Gayle Lauth, Associate Professor HPE; Head Basketball, Head
+ _ Softball and .Assistant Volleyball Coach,
12, Dr. Amar Bhattacharya, Head Soccer Coach. -
13.°- Mr. Mark Cook, Head Women's Track Coach.
14, 'Mr.' Bob Bunge, Head Women's Swimming Coach. .
' 15, “ Dr. Jay-Ryno, Head Diving Coach,
16. * Mr. reg Roberts, Agsistant’ Baseball Coach.
17: 7" Frank McDonald, Head Track Coach.

-
>

[

v K]
. continued. on page eleven
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18.

~‘ 19‘1‘
¢ 20: )

21,
22,
23,

24‘

25‘
26,

<

Dr. igrk Lenssen, Assistant (men! s) Tenmis €oach,

Mr, m Holtsberry, Head Golf €oach, - -
Mr. Jack Mansfield, Assistant Professor HPE; Head AThletic

. Trainer, Equipment Manager.
Mr. Rick Combs, assistant Football Goach.

. Mr, Jeff Nicholson, Assistant Football Coach.

Mrs. Wilma Willeke, Health, Physical Education and Intramural

and Athletic Budget Clerk, Secretary.
Mrs.’Linda Runser, HPER & A Information Clerk/Receptionist
and Secretary.

Mr. Ron Dean, Assistant Football Coach. .
Mr. Art Wiles, Part-time Scuba Instructor. N
=
’
»
[ 4
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. " PRESIDENT
- . '\ . - ] L4
VP - Academic Affairs ) . ’
- : ‘ v — 1. Dean —:College A & S ‘
-, » .. 5‘ . . L -
- fthletic Director _(SAME PERSON) ' ; | Chairperson: HPE
e - D€ - ————3
4 ) A B
Athletic Bus. Clerk M-Football Coor. W Athletics# Club Spt. Ad. Dept. Teaching Staff-Activity
thletic Recep.* M-Soccer W-Vb , -{FCA Ad. . Dept. Teaching Staff-Pro. Prep,
{M-XC - |w-BB . . |WRA Advisor . |Equipment M*
M-BB W-Swim “ Ath, Tr.* - Major Club Advisors
M-Wr W-Diving {Equipment M.* '| ° |Honor Fraternities/Sor. Advisors
. M-Ind. Tr W-Out. Tr Lettermen's Ad. M-IM Dir.* - ‘
M-Out. Tr’ W-Tennis X " |w-1M Dir.*
. r - s
//) M-Tennis &-SB . -~ |Stu. Tr, Club A87
’ M-Swim ' ’
M-Golf
] M-bb ’ o
[ ‘ ‘M-Diving‘ % :
. VP ——— Development
. |Athletic Advisory Committee Y , Pub. Info.
' 51D

“IFaculty Representative (0AC) - .o .

*Supervision of Student Employeeé
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Workload . . .
———— '\ . »

e Y ,
.~ The workload of all staff smembers (professioggl) within the
department of Health, Physical Education and Athletic$ shall be
determined by the Chairperson/Director and approved by the Dean of

» the Collepge of Arts and Scientes and by the Vice Presiddnt for

. kcademic Affairs.. i _

The workload 6f coaches shallyrgflect their responsibilities ip
the area of athletics as well as their joint responsibilities and g

* duties in the academic classroom (service/activity arena and professional

prepardtion programs). ‘

4

a teaching position such as advising, committee work, research and
publications, long and short range planning, independent study, etc.

In the assigning of specific workloads andtasks the Chaigperson/

Director will attempt to take into ansideration such factors as:
F 4
1. .number of preparations
.+ service/activity versus major courses versus professional
(academic) ‘preparation courses
coaching duties and responsibilities
recruiting responsibilities ' .
previous teaching experience ' *
teaching competencies in spec¢ific areas
teach%ng preferences/dislikes of individual faculty members
re¢commendations of individual staff members - .
rotation of specific courses among various faeulty members
length of time since a particular staff member has taught a
" specific course : o ©. :
11. needs of the department and of the students
12. competencies of teachers and coaches )
‘ 13, other areas of responsitility_

N

QU X~V & W

[

S

The normal full teaching load in the College of Arts and Sciences
is 12 quaxter-hours per quarter plus the usual duties associated with

-

3

e



10¢
11,
12,
" 13,
‘14,
18.
16,
1.
18,
19.
20.

21,

We have never done that Before,

‘Things are going good so why change,

‘We will think ft over for a while, ,

'We Will form a study committee.

-5 14

PROGRESS 'STOPFERS

’ @ »

) - F . )
Whose idea was that, anyway?
v

L3 -—
LN >

— |

We do not have the time to do that,
h -

[ 7 A
It's not in the budget ‘and costs too much,

2 -

Put it -in writing.

3 ﬁ . N

’

We are not ready ‘for it yet. ,
We do not have enough staff at thiﬁ)qime. .

That has been tried before. - -

The students will fiot accept it, .

It will not work at our institutisn.

Thag is political dymamite around here. @

Data processing says it will not work.

N . Ay

What will e P;esident think? ' -

We will‘disguss that at some other time.

"

Our institution is different.

It will not works. »
You are kidding.

~

-

"It wasn't done that way in*'Taft'", - ‘

. author{s) unknown . \
¢ B )
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Job Descriptions

Chairperson : Health and Physical Education ° )
N, -

Y

1% L
The Chairperson of Health. and Physical Education shall be directly
responsible to the Dean of the College of Arts and Sciences,

The duities and responsibilities of the Chalrperdon shall include

the following: “ . ) -
. .
1., To direct, support and improve curriculum and {nstruction working
- with the staff and students of the department. *
"2, -To assist in the direction, support and improvement of inter-
collegiate athletics working with the staff and students of
the athletic program. ‘
3. To direct, support, and improve.the intramural activities working
. with and through the two .directors (men and women) of intramurals.
4, To participate with the staff in the appointment of faculty, and

T 10,

11,

12,

13.

15.

" professional and"service. health, physical educa?I&h, recreation

to tradSWit the departmental recommendations to the Dean of the
College of Arts and Sciences.

To participate with the staff in the promotion and tenure of faculty
and to transmit the departmental recommendations{to the Dean of the

“College of Arts and Sciences,

TS participate with the staff in the appointment, retention and
promotion of teachers/coaches and make recommendations to the Dean

of thé College of Arts and Sciences and to the. Vice President for
Academic Affairs, R

To direct the construction of the budgets for the department working
with the staff members. .

To exercise responsibility for final decisions at the departmental
level in budget allocations and to exercise ultimate respongibility
for the supervision of the expenditure of these budgets.

To administer, in cooperation with the Coordinator of S%men's
Athletics, the Director of Men's Intramurals and the Director of
Women's: Intramurals, the utflization and maintenance of all physical.
education and athletic facilities, buildings, and grounds, * s
To support and encourage active leadership, imp¥po¥mddét, and j
evaluation of programs’ within the department, <& ‘s.

To maintain and improve currtlulum in the areas ofgeneral,

4

and athletic training.
To assign faculty to classes and plan the class schedules and

catalogge copy. oo
To determine workload for individual staff members within the
department, . ‘ «

To diréct the advisement of undergradskté students in the

department and to keep such tecords as are necessary to make

these programs effective, . .

To prepare information materials related to the department such as
the departmental flyer for the department of Health and Physiaal
Education (published through the efforts of the Dean of the College .
of Arts and Sciences). .

.22



16'
17.
18,

19.
20,

21'_

22'

23,
24,

25.

1 26.
27'

28.

29,
30,
31,

32,

33'

" 34,

44,

- . . . ‘J v 16

“\ -

To- establish and maintain liaison between the department of Health
and Physical Education and the public/private schobls.

To initiate special instructional events/activities/programs to
supplement and enhance existing instructional programs. 0

To prepare and present for approval and adoption the annual budget.
To conduct periodic staff meetings.

To maintain up-to-date course syllabi for general and professional
courses within the office of the Dean of the College of Arts and
Sciences,

To maintain and update orientation materials and information for
new faculty in cooperation with the staff and to conduct

necessary orientation sessions for new faculty.

To conduct periodic in-service professional activities for the
department S personnel,

To supervise departmental student-teachers.

To share and interpret staff's philosophy, feelings, reactions

and recommendati9hs with the appropriate administrative officers. .
To schedule and hold periodic meetings of the staff to \discuss

thé objectives of the department and the means of attaining these
objectives,

To represerit the department to othet entities within and outside of

_the University.

To maintain master schedule board for King—Horn Convocation and
Ph@ical Education ®enter.

To be reasonably physically fit and to demonstrate a wellness and

a positive image (personal and professional) in terms of appearance
and actions,

To conduct department meetings:

To implement long-range department programs, plans, goals and policies,

To prepare the department for accreditations and evaluatioﬁ*

To serve as an advocate for the department, '
To monitor library acquisitions. 7

To delegate some department administrative responsibilities to
individuals and/or committeas,

To ‘coordinate. the updating of department curriculum, courses, and
programs

nitor faculty service contributions.
To evaluate faculty performance and to recommend promotions and
tenure status of department personnel, Q&

To keep faculty members informed of departmentr college and insti-
tutional plans, activities, and expectations,

To work with student government. *

To communicate department needs to the dean of the College of Arts
and Sciences and to interact with upper-level administrators.

To coordinate in the improvement and maintatnance of the department's
image and reputation -- on and off campus. )
To process department correspondence and’ requests for information.

To complgte: forms and' surveys,

To initiate and maintain liaison with external agencies and
institutions. .

To prepare annual reports,

’

A\
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46,
47,
480

49'

50.

51.
52,

53.

540’

To manage department facillties and equipment ﬁpcluding
maintenancer and control of inventory.

To monitor building security ahd maintenance.

To supervise and evaluate the clerical and technical staff
in the department,

To maintaig,essential deparqgent.reéords, including student
records. ‘
To foster the devélopment of each faculty /”E%Er 's special
talents and interests,

To foster good teaching in the department,

To stimulate faculty research, publications and creative
thinking.

JTo encourage faculty members to participate in regional and

national professional meetings.
To promotije affirma tiv@action.

.

-
b
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Athletic Director Of/Men's And Women's:Sports )
. . The Athletié¢ Director shall be directly responsible to the Vice

President for Academic Affairs. The duties and responsibifities of the™
» Athletic Director include the following:

’

( | 10.

11.

12,

13,
14,

15.

7/

~

To organize and manage the intercollegiate athletic program
consistent with the philosophy and purpose of the Universzfy.

To develpp athletic programs which will assure meaningful

enrichiiz, and rewarding experiences to all who participate

and/or are involved in the program, .
To present a complete and up-to-date picture of the 'intercollegiate
athletic program at Ohio Northern University, in terms of its-
success and its educational fungtions, to the administ}ation,
faculty, students, alumi/ae and co updey.

To develop effective internal communications with all members

of the department in ordeMoth running program can be -
maintained, To inform staFf<members of athletic decisions made

at administrative lgvels and, to organize the internal communication
structure of the department, /;i
To market and promote the ‘athletic program to the fullest extent
possible in an effort to generate and retain the support of the /
university community -~ students, faculty, staff, administration,
alumi/ae and general fans and potential fans. . :
To continually envisi;n and plan for the §uture direction and needs
of the department, making recommendations™to the administration and
to those directly concerned with University development.

To serve as the official spokesperson ‘of the department in matters

of athletic policy.

To serve as the University's representative to the Ohio Athletic
Conference (0AC), The National Collegiate Athletic Association (NCaA),
The Association for Intercollegiate Athletics for Women: (AIAW), The
Midwest Association for Intercollegiate Athletics for Women (MAIAW),
and The Ohio Association for Intercollegiate Sports for Women (0AISW).
The Athletic Director may appoint other staff members to act in the
director's place in serving as a repregentative to such organizations.
To maintain open communication channel$ with the University,
athletic directors of other schools, studenfs; news media, staff
and the pyblics, ‘

To devise, organize and promote an agressive high calibre game
scheduling procedure for all sports. b
To negotiate, in the name of the University, the game contracts with
all opponents. .
To assume the administrative responsibility, for all phases of the
intercollegiate athletic program and to delegate specific respon-
sibility and authority deemed appropriate by the Athletic Director.
To prepare and present for approval and adoption the annual budget,
To oversee the ultimate administration of the budget so that
expenses will'‘not exceed the dllocation in any specific year.

To insure that all University policies and procedures are followed
as well as the policies and procedures of the NCAA, OAC, AIAW,
MAIAW, OAISW and any other organization to which ONU belongs,

4



16.

7
17.

18.

19,
20,

21,
22,
23.

24,

28,

A\
29.\ To be responsible for all ath )
. requirements of the University, the NCAA, OAC, AIAW, OAISW and

30.
31.

32,

33.
34,

35.

36.

-

-

. _ 19
8 S
To arrange preemployment activities and to arrange interviews N
and to create procedures for personnel replacement and/or y

additions to staff positions.

To recommend for University appyoval, qualified candidates when
vacancies ocdur within the department. : *

To continually strive for excellence, measured by performance,
in all sports for women and men. ; -

To be aware of and to encourgge all coaches and student-athletes
to be aware of the fact that performance in the classroom is

the ultimate purpose of higher education.

To present to the Athletic Advisory Committee the matters which
are subject to their reviéw, consideration and ~approval ;s with
all necessary data. ' .
'To serve as Chairperson of the Athletic Advisory Committee.

To appraise and report on the performance of all personnel,

T6 insure that all policies and procedures are scrupulously
followed by coaches, athletes and other departmental personnel.
To supervise the building spaces, areas, fields and equipment
assigned to the intercollegiate athletic program and to insure
that all are maintained properly.,-

To supervise the development of the athletic department's
physical plant and facilities.

To arrange for officials for all intercollegiate contests_ (upon
the recommendation of coaches). c

To retain the exclusive right to register a complaint in terms of

4

- competency of officials, following consultation with the Vice

\

President for Academic Affairs and with the Varsity Coach of the
sport in question,
To keep informed of standards, progress, and developments of
athletics at other universiti;g and conferences, '

tes meeting the eligibility

4

the MAIAW. é -
To serve as the custodian of athletic awards, trophies and emblems
&Pn by the University teams, :

To exercise control over récruiting.metnods and scouting arrangements .

and to uphold established policles in this respect.

To arrange and supervise the transportation (through the budget
clerk) and accomodations for the trips of all athletic teams .
through the recommendations of the varsity coach of each

sport, . A ) .

To approve all travel by members of.the. athletic staff and to approve
the subsequent "expense reports, , !
To approve the traveling squad for all teams and the official

party accompanying each team. -

To schedule and hold periodic meetings of ‘he staff to discuss

the objectives of the department and the means of gttaining these
objectives. . te

To serve as official representative of the University's Athletic.
Department for all visiting coaches and teams and gugsts and to
foster a spirit of mutual respect between rival squq@s and coachesl

4
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"37. To be present -- or tosassign a departmental representative --
at selected home®contests for tifose, sports in which the coach
indicates the Reed to have such a representative, -

. 38, To guard against any~Rossible i actions of the rules (letter
and intent) bf the NCAN 0AC, ATRW, MAIAW, OAISW by any member -
. of the athletic staff and/or teams,

39.. To app?bve requisitions for purchase of equipment and supplies
through the Purchasing Department of the University” To consult
with the Varsity Head Coach and the Equipment Manager in the

o¥dering of equipment and supplies, .
40. To\approve all invoices and vouchers and to submit them to the" §'p
accounting office for proper; prompt payment. -
41, To approve the contractual payment due to all opﬁonent§. '
42, To insure that the University recéives its contractual revenue
from games played, ' . .
43. To arrange for insurance. to be earried on all student-athletes
while these individuals are members of the athletic teams.
44. To supervise amd direct the parking arrangements for games.
45. To supgrvise and direct the utilization of concession area(s)
for, game¥ and contests ang activities. .
46.. Te direct-and supervise all personnel needed for crowd control
.at athletic events,
- 47. To work closély with the cgaches and the.Financial Aid Office

* 1in the allocation of assistance to 3tudents who choose to .
o participate in intercollegiate athletics within the University. /f
* 48. .To exercise careful control of complimentary tickets’, ¢

49, To arrange for the printing of game tickets and to work closely
with th'e business office in respect to the implementation of
~’ the policies and procedures governing the distribution and sale
) y ,cickets,.maintaining proper records and accounting control over ..
. the athletic operation. |
50. To develop, review periodically and publish the Handboo
« Procedures and Practices) for the department. ' '
51. To arrgnge for the scheduling of athletic events (games and [
practfces) within King-Horn and the other University athletic
4 facilities (fields, etc.). - i
52, - To disseminate and interpret’ the rules of the -NCAA, 0AC, AIAW,
MATAW, OAISW and implement the policies and procedures of
these organizatidns. ° .
52. T6 be actively™nvolved in the long range and immediate planning
. for the departmﬁnxuand-che University insofqg\as intercollegiate
athletics are concerned,. . o
53. To assist the ¢oaches in their attempts to meet their goals and
objectives as stated within the University community. To assist
\ s the student-athletes to achieve their objeitives as students and
54,

k (Policies,

as athletes within Ohio Northern Universit¥.

To represent Ohio Northern University at state, regional and
nationat meet /conferences (men and women) and to assume - .
governance redgonsibilities when feasible and when the needsg

of theﬁ?piveréity and‘athleFic department can be met. Thé :

N
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55,
56,
57.

58.

59.

60.

21

¥

Athletic Director'may appoint someone to serve in the place of the

the Athletic Director as a re

" and the department,
To centinue the development of a program which is ‘both educationally

61,

»62,

63,

64,

, 69,
- 66.

67.
68,
69.
70,
71,
72,

- 73,

74,
75,

76,
77,
78,
79.

and fiscally sound.

v

presentative of the University

Te share and interpret staff's philosophy, feélings, reactions

and recommendations to the appropriate administrative officers.

To direct, support and,improve'intercollegiat‘ thletics working
with and through the staff and students of the a tic department,
To participate with the staff in the appointméa JTretention

and promotion of coaches and to make recommendations to the Vice
President Academic Affairs,
To establish’ ard maintain liaison between the athletic program
and the public/private schools and perscimel-thereof. :
To receive input and feedback from staff, students, alumni/ae

and members of the general public(s),

To conduct department meetings

To estaZii:p/éepartment comnittees, S
To impl t long-range department programs, plans, goals and

LY

policies,

7 .

)

-

To keep faculty members informed of department, college, and
institutional plans, activities, and expectations,

To communicate with the Vice President for Academic Affairs and

to interact with upper-level administtators. i -
To coordinate in the improving and maintaining of the department'sf
image and reputation -~ both on-and off campus. ’

To coordinate activities with outside groups.

N

To process &epartment‘conrespondence and requests for informqiion.
To complete forms and-surveys, R
To initiate and maintain liaison with external agencies and

institutions,

To prepare annual reports.
To manage department. facilities and equipment, including maintenance

and control of inventory.

-

To monitor building security and maintenance.'
To supervise‘gnd evaluate the clerical and technical staff in the

department,

To foster the development of each faculty member's/coach's special -

talents and interests.

To foster good covaching in the department.

To stimulate athletic research, publications and creative thinkipg.
To promote affirmative action.
To encourage faculty/ceaches to

professional meetings,

’

»
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Earticipdte in regiodal and national
. »
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Coordinator of Women's Athletics . ‘ .
» ! , b
The CoPrdinator of Women's Athletics reports to -the Athletic
#Director and assumes selected responsibilities (and authority) as
delegated by the Athletic Director, Generally speaking, the
Coordinator of Women's Athletics assists in the area of womeg:s athletics.
The duties of the person holding this regponsibility include:
7 @ . )
1. To supervise all phases of women's programs and to be responsible
directly to the Athletic Director. .
2, To work with the Athletic Director on eligibility for women . .
athletes, : . :
3. To represent the Athletic Director at selected local, state,
regional and national meetings and conventions.
4. To keep the Athletic Director abreast of all developments relating
to women's ‘athletics and to the various organizations dealing with

women's athletics., . -~ . -
5. Tp maintain individual files on women athletes for eligibility A
purposes, C e

6. To coordinate and maintain schedules for all women's sports with

the master schedule maintained by the Athletic Director.

7. To coordinate with the women coaches (through the budget c¢lerk)

arrangeménts on team travel, equipment requests, etc, h

8. To carry out professional assignments delegated by the Athletic
* Director, ;

9. To be present -- or to assign a representative -- at gelected
home contests for those women sports in which the coach indiecates
the need to have such a representative, ’
10. To secure, upon coaches' recommendations, officials for women's ’

contésts, L] -
1l. To serve on selected committees.
. 12, To share with the dthletic Director input and data relating to
women's athletics as well as the recommendations and feelings of
coaches of women's sports, . .

L 4

149




2

.

23

,«/"-‘)
ATHLETIC COACH'S REWARD .. =-

&

1
.

AN ATHLETIC COACH KNOCKED AT THE HEAVENLY GATE
HIS/HER FACE WAS SCARRED AND OLD.
HE/SE}E STOOD BEFORE THE MAN OF FATE

FOR ADMISSION TO THE FOLD.
= .

"WHAT HAVE YOU DONE," ST. PETER SAID,
"I0 GAIN ADMISSION HERE?" X
"I'VE BEEN'AN ATHLETIC COACH, SIR,. . . LA

FOR MANY AND MANY A YEAR." , . l
1)

THE PEARLY GATE SWUNG OPEN WIDE,

ST. PETER TOUCH A BELL , . .

"COME IN AND-CHOOSE YOUR HARP," HE SAID,

"YOU'YE HAD YOURSHARE OF HELL." , F

author unknown

g e
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‘Summary Outline Of Expectatiohs Of A Head Coach

- R
I. Administrative Duties

A. Management of staff members and volunteer coaches

B. Community Relations -- coaches, salespersons, press service, etc.

C. Parentg - generates good rapport with parents of play
< D, Services . 9:7 - .
= . 1. Plans for transportation, travel, lodging and meald for team
‘ ’ * 2. Follows University and departmental policies on matters

. related to requisitioning and purchasing '

."3. Insures that thorough physical examinations are obtained by
all players -involved and works closely with trainer ¢and team
physician ~

4. Handling equipment - uses sound judgment in purchasing,, utilizing,
collecting, issuing athletic equipment ~
5. Records and Statistics - maintains adequate records, statistics
of player personnel, Cooperates with registrar and Athletic
\ Director on all matters pertaining to athletes' eligibility.
v 6.~ @Wme details - makes adequate provision for pre-game, half-time,
and post-game activities with squad .
! 7. Game or event scheduling as delegated and as outlined in the
- Policies, Procedures and Practices Handbook
E.. Teathing - demonstration of competency in teaching and evaluating
stugents wiﬁhin the classroom setting '

II. Cpoaching Comp@tencies
A, Organizatign .
1. Staff meetings
2, Practices .
3. Recruiting -
4. Purch#sing equipment and supplies
B. Leadership
1, "Abilfty to make decisions v
2, Ability to delegate authority
3., Aggressive but cooperative--willing to listen and is free with
- credit to those who merit it )
C. Intercollegiate Relationship
"l. 1Is respected by league opponents and also nationally by his/her

colleagues " ,

2, Utilizes common sense in providing equal opportunities for
opponents . e
a, Movies v

—

b, Practice Periods
¢, Scouting
D. Advancement
1. Keeps informed of modern techniques, trends’ and strategies
+ 2, Evaluates the present gystem with staff and applies Pew trends
where applicable

.

L]

III. On the Field/Court Supervision )
A. 'Organizes, supervises, coordinates and evaluates practice sessions
1. Is concerned with the student-athletes' mental and physical
well-being « i
2. 1s able to maintain poise during trying, challenging and tense
situationg '

ERIC © & - 31 '




IV‘

VI,

VIII.

,Rectuiting

g.\ Has an or

. Has good rapport with high school coaches throughout the state
and with the bordering states
C. Is awilling traveler and good "salesperson" for the University
D. Rkdheres to the guidelines of the University, Conference, State,

ized and effective recruiting system

Regtonal and National Associations (0AC, NAISY, MAIAW, AIAW, NCAA)

Cogpetitive Event

A, Pre-game - asgsumes responsibility for bringing the staff and the
team to the event’ physically, mentally and emotionally prepared

for competition

B.  During event -rmaintains selfaeqntrol and exhibits sportsmanshiu

in relations with staff, players, officidls, opponents and

spectators

C. Post-game

4. Accepts responsibility for outcome of event and Jin victory
or defeat is able to congratulate or console team members

¢

2, 1Is able to carry on an intelligent
3. .Is receptive to high school prospects,
of the University

Relationship with Players and Students

A. Uses all possible ethical means of motivation )

B. Emphasizes values of competitive athletics, acceptable personal
behavior and positive decision making

~

Cco

C. Serves always as an exemplary professional

D. Adequate communication with student groups, i.e., student government ,

—

~

school newspaper, cheerleaders, various student groups, etc,

Administrative Relationship

A. Follows the philosophy and guidelines of the University, the Conference,

State, Regional and National Associations/Organizations, )
B. Cooperates with the various facets of the University in matters of
Cooperates with the

administration and business office procedures,
athletic adginistration on the implementation of department

operational "procedures.

C. Accepts constructive criticism and remains accountable for all

actions gad decisions,

Competitive Performanée Standards

A REASONABLE OR REPRESENTATIVE STANDARD OF PERFORMANCE MAY BE
CONSIDERED TO BE A ,500 AVERAGE OF WINS AND LOSSES QVER A THREE YEAR
PERIOD AGAINST CONFERENCE OR TRADITIONAL COMPETITION ASSUMING THE
POSSESSION OF COMPARABLE BUDGETS, RECRUITING RESOURCES, "TOOLS",
STAFF MEMBERS, FACILITIES AND ATHLETIC PHILOSOPHY AND POLICIES WITH

THE "COMPETITION"

A goal or objective of the athletic department (and of each

individual sport) is to win the conference -(or state) championship.

-

n sense press interview
i/ae and friends

Similarly, if an All Sports Championship ig awarded by a conference it

is the objectiwe of this institution/department to be competitive in
the "search" fpr such a distinguished championship.

'
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Head Coaches . -

The success of an athletic program is‘detérm;ped by the coaches, to
a very large extent, ,They must combine. within themselveswmany qualities
such as expert knowledge of a particular sport, gkill in imparting this
knowledge, supervision, considerable energy, and the ability to inspire .
a dedicated desire for excellence on-the part of their team. The
character, and the personality of the coaches are.vitally important. These
qualities affect morale, they influence players},they are important in
public relations, they are vital to successful recruiting and they often (
determine the degree to which a coach can weather failure and stand
nrosperity, . -

M *

The Head Coach is directly regsponsible to the Athletid Director. The
assistant coaches are responsible to che.Aqﬁletic Director through the
Head Coach. ’ ,

Provided below are some specific fob responsibilities which men and
women coaches are expected to assume in their notmdl coaching endeavors.,

. i . . . .

1. To exert complete authority ovér all matters pertaining to the

-~ ¢oaching of the team; such as supervising the practices, determining
the training techniques, selecting the team members and traveling
squad, and establishing norms for participation im the sportes

2. To recogalze that” an athlete's main purpose at the Univergity is

-~ academic and, as a consequence, not permit the athlete's academic
work to be adversely affected by an over-emphasis on sports,

3. To keep informed on all regulations of the NCAA, OAC, ATAW, MAIAW,
OAISW as well as specific rules of the University pertaining to
intercollegiate athletics. The Head Coach is responsible for the
obgservangce of these regulations on the part of his/her assistants
and players. The assistant coaches are expected to.strive for
complete ‘understanding of the NCAA, G6AC, AIAW, MAIAW, OAISW rules,
policies and procedures as are thq\Head Coaches; "

4. Te supervise the conduct of all athletes and managers on trips and
to continually impress upon them the high standard of behavior that
is expected of them by Ohio Northern University and tgg athletic, {
department, . !

5. To be responsible for the physical condition of each member of
his/her team. ‘Not to allow or permit an athlete to play if in th
opinion of the "team physician or Athletic Trainer it would be
detrimental to the student-athlete's health.
6J To work with the Athletic Director in the develépment of team

schedules.

.7. To recommend the selection of uniforms and equipment and supplies
to the Athletic Director for.their possible subsequent purchase.

8. To assist the Athletic Director in regard to the arrangement of
Fransportatioh, accomédations, and meals in comnection with road
trips by making all such arrangement for the Athletic Director's
approval through the budget clerk's office. -

3
3
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9. To cooperate in public relatipns work under the directivn of the
\ Achletic Director and/o¥ Sports, Information Director.
X 10. To work with the, Athletic Director in the’ assignment of official@ a
for home games by recommending officials.

11. To'be polite and helpful in his/her dealings with the press, radio
and television persopnel.

12. To obtain clearance from the Athletic Director and the University
prior to endorsing a commercial product and/or accepting other
cmployment (while under contract with the University) outside of
this department which might conflict with duties and’ responsibilities
owed, to ONU. )

- 13, "To submit to the Athletic Director at the conclusion of each playing
season the names of those athletes whom he/she feels have earned
awards fér confirmation. All awards are subject to approval
by the Athletic Director.

14, To submit to the Athletic Director, on a timely basis, all

.. "end of season" reports and summaries. e

15. To inform the Athletic Director of the suspension or release of
any player from the team outlining (in writing) the cause and/or
reason for the player's release, dhenever possible, this should
be done prior to the suspension or release of the athlete,

t 16. To plan, develop and recommend the budget for his/her sport to the
Athletic .Director for review, adjustment and eventual approval.

# 17. To assist the Athletic Director in the selection of individuals to ~

. be recommended for employment as assistant coaches.

18. To be responsible for assigning duties to the assistant coaches and
to insure that they are carried out in 4 proper and timely manner.

- The assistant caaches are expected to abide by all the policies
and regulations established by the University, the athletic
department and by the Head Coach, In instances where there are
questions, the ruling of the Athletic Director shall prevail,

19. To be responsible for the recruiting of student-athletés under the

. NCAA, AIAW, OAC, MAIAW, OAISW. All precautions must be taken to

insure that no commitments are made to potential recruits that the
University is not in a position to fulfill.
20. In sports where the Head Coach is a part-fime coach and the
/ . assistant(s) is(are) full time, it shall be the responsibility
" of the assistant(s) to assume many.of the day to day obligations
such g8 eligibility, travel, equipment and supply requests, officials,
budget, periodic requests, etc.
21. To work as a memher of a "team" in terms of the intercollegiate
hletic program here at Ohio Northern gﬂiversity and to support
he goals, aims and objectives as well as the procedures, practices
-~ and policies of this department -- in tual day to day actions
throughout an individual's association’with the department and the
University. . B
22. To demonstrate lpvalty to the University, the department, to one's
fellow staff members and to the students.,
23. To assist graduates in securing employment upon graduation or
completion of their educational experiefice with Ohio Northern

University. . .
* 24, To report results of contests to McIntosh immediately following each
contest and to report results to SID's office. ~

¢
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25, To work with the SID on all matters pertaining to that office's
- responsibility with the athletic arena. To hBlp create —-- with
the assistance and guidance of the- SID -- all printed méterials
needed for his/her particular sport(s)
TFo provide to-the Athletic Director a list of all new recruits (and
walk ons) within three days of .the start of practice.: e
To”monitor academic achievement of team members in and out of
gseason.
To submit travel itineraries along with list of individuals
comprising the travel party for all away trips.
29, To be willing to counsel the student-athletes in personal and/or
4 - . academic purposes. .
30. To work with student organizations/clubs when requested (lettermen s,
majors club, honor fraternities/sororities, etc.).
31, To take responsibility for various fund raising prdﬂects (concessions
parking, selling of programs, etc,).
' 32. To take part in student visitation programs.
33. To take part in the department's Speakers Bureau:
34. To supervise equipment inventory and maintenance including field
equipment. Inventory of each sport shall be completed by the
head coach (exception: football) within 30 days following thé
completion of the season and shared with ‘the Athletic Director. .
35. To ﬁaﬂhtain records of individuals and- teams within his/her spert(s) .
and to see td it that appropriate photos and certificates are '
properly displayed within King-Horm.
36. To arrange for managers for the sport as ‘well as statisticians
and other game management personnel (announcers, timers, etc.).
37. To drive the vehicle used to transport team members if the bus
is not gvailable. To be responsible for obtaining drivers for
other Vehicles for all away cortests consistent with thes University's
policy regarding such drivers.
38. To insure that, adequate game/meet statistics gre compiled and
evaluated and filed in ,an appropriate fashion.
39. To conduct approved of,lseason and pre-season conditioning
programs,
40, To personally (inless othor arrangements are made) hand officials
payment for officiating games/meets/tontests.
4%. To arrangé for the athletes' pggsical examinations and eligibility
forms to be completed as well 43 the NCAA participation form.
42, To report to the Athletic Trainer all injuries and to cooperate
with the trainer in insuring that the INJURY REPORT FORM is
adequately filled out and appropriate copies to be filed by
the Athletic Trainer and a copy forwarded to the Athletic Director.
43, To be reasonably- physically fit and to demonstrate a wellness and

a positive image (personal and professional) in terms of appearance
and actions, .

™

)
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-Part-Time Coaches

To meet the needs of an expanding intércollegiate athletic
program and to provide the begt possible coaching for our student-athletes,
it becomes necesgary at times to hire a coach on a part-time basis, The
hiring of such individuals will only be done to meet an immediate need and.
will not be a regular practice. Such appointments must be approved by the
Athletic Director and the Vice President for Academic Affairs. The Athletic
Advisory Committee will also be given an opportunity for imgut into the
selection of part-time coaches just as they ghall have for fkll time coaches.

The responsibilities of part-time coaches shall be the Bame as
a full time coach. The only exception shall be in the rare case when
the part-time coach is the Head Coach and there is a full time assistant
coach. 1In this case many of the responsibilities of the Head Coach
may and shall be assumed by the assistant coach, such/tasks as can be
accomplished more easily by someone who is on campus ''the entire day"
as a full time staff member/coach. Such tasks as initiating travel
requests, submitting vouchers, as well as a host of other tasks will
be delegated from the part-time head coach to the full time assistant
coach. *

A} N '

- .The qualifications of a part-time coach should be identical ta that

which would be expected of a full time coach. The qualifications
and experie f a part-time coach must be such as to warrant the
selection and hiring of the individiual on the basis of those, qualifications
and the éxperiences earned by the part-time candidate. .The distinction

“is one of time spent during the regular day/week and is not one of

" quality of coaching,; skill or competency of the coach or level of -
athletic expectation gither on behalf of the department or students,

, rd
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Directors of Intramurals

The

> —]

Director of Intramurals (men) and the Directo; of Intramurals

Ai(womén) shall be directly responsible to the Chalrperson of Health

apd Physical Bducation. Both the men's and women's intramural directors
ghall*work in close cooperation with each other to insure that goals are
adequately met, ’

* The
include:

13-

140

15,

16.

duties and responsibilities of the intramural directors shall

To schedule intramural events and recreational activities within
the Universiﬂ? community,

~-recreational activities/programs.
To initiate and sign requisitions (with the grEon's

co-signature) for the purchase of supplies, ~ ces and equipment
necessary for the various programs,

outsidiagencies when this use may impinge on tRe hbmural and s
recreational activities, -
To develop and implement, in cooperation with the department of
Health, Physical Education and Athletics, policies, procedures

and practices regarding the intramural programs.

To develop and submit an annual evaluation ("year end report")’

to the Chairperson. ' l

To secure the servigces of necessary officials, supervisors, and

other employees for the conduct of the intramural program,

To be responsible for the supervision of the use of equipment,
supplies and facilities during intramural and recreational

activities. T

To pr&Vide programs for student, faculty, staff and/administrative
personnel which will meet their needs, interests 4nd abilities.

To develop and implement new programs (or changes in existing
programs) in response to student, faculty, staff and administrative
needs and interests (when such programs are educationally and .
fiscally sound and can otherwise be justified), o
To supervise -- when possible -~ intramural activities. It is not
expected that the intramural directors will consistently supervise
intraﬁurgl activities as long as they have coaching responsibilities
during a specific quarter, ’

To order .and present awards to appropriate winners of intramural ,
and recreational activities (when awards are to be given).

To make all administrative decisions concerning the competitive
intramural programs. Ll

To accept other duties relative to the position as assigned by P
the Chairperson.

To* recommend to the Director of Financial Aid qualified individuals
to sérve as student workers within the intramural programs and to

be responsible”for the actions of these workers in the programs.

To supervise Physical Education majors who are fulfilling the
department's requirement of "participation/inyolvement" within the
intramural program. . i . '

faci-lies and equipment and supplies by othe

37
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Head Athletic Trainer

*’/E;; Head Athletic Trainer, shall be directly responsible to the

Chairperson of Health and Phydical Education/Athletic Director,

Specific dutie’s and responsibilities of the Head Athletic

Trainer shall igplude:

7

1. To develop, implément and supervise the policies and procedures
necessary for the operation and use of the athletic- training .
facilities, equipment, supplies and personnel,

2. To present to the Chairperson a recommended annual budget for
the opexation of the training facilities, To initiate and sign
requisitions (to be co-signed by the Chairperson/Director) for
the purchase of. supplies, equipment and services necessary for
the program. ) -

3. To make recommendations for appointments of needed personnel fo
optimal funstioning of the training facilities. To designate

,ngies and responsibilities of assistant trainers and/or
student trainers. To be responsible for the direction of all
assistant and studedt trainers,

4. To coordinate medical bills and insurance coverage through the

/?piversity health center, _

o mdintain files and records pertinént to the functioning of the
athletic trxaining facilities and athletic training program.-

6.. To maintain the athletic training facilities in respect to
¢leanliness and neatness. To maintain a neat office within

training facilities, .

7. To coordinate and carry ou%:alI medical directions as prescribed
by the University Athletic Team Physician,

8. To work with all coaches of the various sports in the administration
of services to t;%ir teams,

9. To provide medicdl kits within the equipment room (room #118)
and the natatorium, .

10. To coordinate and supervise all activities for the prevention and
evaluation of medical treatments and rehabilitation programs
for all sports. )

11. To coordinate and supervise physical examinations as well as
‘other health service- activities for all sports.

12. To supervise athletic training facilities, '

13. To supervise security, and inventory of medical supplies, equipment
and other supplies, e

14, To travel with intercolIegiate athletic teams (men and women),
when possible, Also, to assign student-trainers to perform

specific duties -- including. traveling with the team -- for

11 sp deemed appropriate by the Head Coach and Athletic Trainer.

To tea propriate classes within the department, .

To provide instruction and supervision of practical work by

student athletic trainers, and athletic training certification

students, while working within the athletic training facilities.

17. To prepare and,submit a "year end report" to the Chairperson/Director,

18. To assijme otﬁer dutieg, as assigned by the Chairperson/Director. .

E5 S
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s 19,
20.
21,

22.

24,

25,
26.
- 27,
28.
29,
30.

31.

»
i

To approve all protective equipment for each sport.

To asgist the visiting team when requested,

To maintain a complete file of medical history on all athletes
including the type of care and treatment given the player (and

" by whom). '

To administer treatment as ordered by the team physician for all
injuries incurred by student-athletes.

To refer the athlete (in the event of a major injury or illness)
to the team physician for immediate medical attention. In case
of an emergency or in the absence of she team physic#an, the
Athletic Trainer makes arrangements for the, student¥athlete to
receive competent medical care. The Athletic Trainez¥and the
student-trainers shall dlways act in the best it of the
individual student, '
To assist the team physi¢ian in deciding whether or not an

athlete is physically e to compete after an injury. To

report the condition of the athlete to the Head Coach AND TO‘

THE ATHLETIC DIRECTOR.

To confer with the Head Coach in the evaluation of student~trainers'
activities and general levels of competency, *

To maintain a file of all requests by other staff members and to
satisfy the needs of other staff members which are made known to

the Athletic Trainer through .the TRAINER-EQUIPMENT MANAGER REQUEST
FORM. ~. . .

To perform special tasks and provide agsistance to HPE & A staff
when requests are made through the Trainer-Equipment Manager Request
Form (48 hr. prior written notice).

To consistently consult with individual coaches and individual
student-athletes on the status, treatment and rehabilitation of
specific injuries,.

To work on a professional basis with individual student-athletes

-

. in terms of providing athletic training servites and assistance.

To act as a '"teacher" and "educator" when informing students and
coaches of facts and -opinions within the realm of athletic
training. , -

To be reasonably. physically fit and to demonstrate a wellness and

a positive image (personal and ptofessional) in terms of appearance
and actions. . -

-
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Equipment Manager

The Equipment Manager is directly responsible to the Chairperson
of Health and Physical Edu¢ation/Athletic Director. . .

. -
The Equipment Manager shall serve as equipment manager for:

1. All intercollegiate athletic teams
2. Intramurals/recreational activities (chpcker of new eipment, etc.)
3. Physical Education

This position entailsg ieSponsibilities related to equipment, laundry, and
. locker rooms, and may entail readying locker rooms and equipment and supplies
required to place an intercollegiate team or teams or HPE class in-position
for practice, games, instruction or travel,
‘ The duties of the E&uipment Manager include providing for and
maintaining equipment for all three programs cited above, laundry and
dry cleaning, and locker facilities. This includes the initiation of
purchase orders (through the Chairperson's/Director's .office) early
enough to insure that equipment will be available whenfneeded, making
minor repairs;, and arranging for major repairs 1f feasible, The
Equipment Manager shall maintain a running inventory of all issued
equipment and equipment in stock. Invent6éry reports are to be submitted
upon demand. It is essential that security be provided for all equipment
and ‘supplies as well as for visiting groups using the facildties,

~

The supervisory duties include work-study personnel involved iﬁé*\\
‘daily activities relative to the use of equipment, issuance of towels,
locks, etc, The Equipment Manager shall~assign personel to cover the
hours that the facilities are in use —- both as security personnel .
(work-study students) and as "checkers" for equipment/supplies, These
work-study students shall be directly responsible to the Equipment
Manager (with the exception of the pool student employees who report
to the Aquatic Directors). ’ : :

The gpecific responsibilities of the Equipment Manager shall include:

1. To provide the Foothall Head Coach yith a beginning inventory of all
equipment/supplies prior to the start of the season,

2. To review equipment problems regularly with each coach in
connection with repai? of equipment, ordering new equipment
and sizes and fittdng of items, ’

3. To issue equipment to athletes and see that all equipment ; '
«fite properly in the sport of football. ’

. 4, To see that equipment is returned from all student-athletes and that
. ) adequate records are kept. .

5. To insure that adequate security measures are taken at all ‘times

(through the coaches' actions) for adequate protection of

’

. X supplies and equipment. .
/ 6. To prepare monthly reports to the Chairperson/Director of all
mlssing items and to submit a "year end" report.to the Chairperson/
Director, ’

Q . . ' . ’ 4()
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18,

4
v

To inform goacheé & Athletic Director

of“individuals who

damaged or defacéd'equipment or facilities,

TQ.@ccﬁmpany the football team on all

)

‘away games (varsity). -

‘To prepare equipment for travel for selected teams for-away cohtests.
To supervise student managers assigned to the Equipment -

Manager's office, -

.

‘To supervise selected equipment rooms.

To see that all washers, dryers alld extractors are in good

working order,

To submit to the Chairperson/Director the names of all students
who are to be billed by the University for replacement of

equipment/supplies,

To assign -locker rooms for all practice; and athletic Eontests.
To perform other duties as assigned by the ChairpersonfDirector.

To maintain a‘ file of all requests by

other staff members.and

to satisfy the needs of other.staff members which are made known to
the Equipment Mé&8er through the TRAINER-EQUIPMENT MANAGER

REQUEST FORM.

To perfdrm spgeial tasks and'provide s
staff whefl requests are, made through 't
Request Form (48 hr. prior written nest

oot

pecial assistance. to HPE &

he Trainer-Equipment Managdr
ice).

; : >
.-To be reasonably physically fit and to d Strate a wellness and

a positive image (personal and professional) in teE&? of appearance

and dctions, ’
To open and inspect all equipment  and

department and to register a%llnew'\ ms omn a'mastef‘inventory.prior
.to ‘the storage of such items in- ropriate storage area(s).

o
sSupplies purchased through the

L .
>
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Secretaries/Receptionists/Athletic Budget Clerk/Student Employees

¢

s b

The secretaries in the department of Health, Physical Education and
Athletics are responsible directly ‘to the Chairperson/Director. They
arg available to do clerical #Hork for any gstaff member according to
established procedures and .priopdties,

- . L]
Since the secretarial staff must deal with many individuals, it is
essential that all staff be reasonable in making requests. All work

- must be completed in the order in which it 1s submitted (emergencies/:;e,the
ly exception). 1If a rush job 1p necessary, call it to thedttention of o
the secretary to whom you are seeking to give the project/tas . It is
imp9rtant that a habit is not developed in which special servikces and
assistance are continually requested. All typing and dupiicating should
be ‘submitted well in advance of any deadline, Any cgpflicts will be
resolved by the Chairperson/Director. . ’

- .
Most requests to the secretaries should be in writing,- It is unwise

and counterproductive to disturb the secretaries or th student
employees by‘atté@pting to verbally explain a task which could just as
easily be explained with a short, written note. The secretaries are .
habitually overworked and they really do not have the t{me to .stop their
work which they are attempting to complete for a staff member so that they
might listen to'a verbal explanation or to idle conversation, - ’
. 1
. The secretaries have been instructed to only perform work related
to the departments within Ohio Northern University while on University
"time". Thée secretaries have been instrueted not to do any work of a
personal nature while on- University time. | ‘ )

. .

Secretarial/Athletic Budget Clerk . L

The duties and responsibilities of the'depgrtmental secretary/athletic

\ budget clerk shall include: . ) .
2ucee: coerx <
1. To maintain daily budget records for athletics
- 2. To maintair®master schedule book for athletic contests ,
) 3. To compile eligility 1ists and to forward to registrar's office
4. To mail- out contracts for contests, officials, etc.
5. To type and submit -~ for Director's signature -- all purchase

~2

requests and all travel vouchers.
To maintain master list.for travel.vehicles for all teams and to
coordinate and reserve said vehicles for all sports
7. To perform general typing tasks and- filing .
' ) 8. To'serve as gsecretary for all staff meetings’ (HPE & A) and prepare
: minutes ' .
9. To perform other tasks and activities as assigned by the Chairperson/
*Director such as ordering and distributing selected athletic awards
.10. To type letters for individual sport banquets
F " 11, To maintain files on agenda and minutes of ‘Athletic Advisory Committee
] ; lg) To receive all purchases and to check for accuracy of shipment v
in coordination with the Equipment Manager
13. To .type athletic, intramural and health and pkysical education budget

(=)}

.,

requests . - ’
14, To type contracts’*for officials and opponents for selected sports

ERIC L 40
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Secretarial Job Descriptions . . .
. The duties and respongibilities of the departmental secretagz/
“receptionist shall include:+ | g -
1. Athletic Arena : . oL ‘e
A, *To type sports programs as necessary
B, To type: recruiting letters for mass mailings for selected sports
C. To serve as general typist, receptionist and secretary
D. To type and send “insurance letters to parents and students
’ E. TgQ type and mail complimentary passes fgr all "revenue sports" .
F. To type selected "N" Men materials
. G. To perform other tasks as determined by the Athletic Director_

-
2, Physical Education Arena .
To type academic schedules and to maintain academic files

A,
B. To tyre all book requests and forward through proper channels
C.. To type courSse syllabii . ‘
D. To type selected tests (upon request) ) -
E. To type other materials upon professors' request '
F. To maintain the master files
g T. To type and mail out materials pertaining to Honors Day
) 3. Qgpartmenéal ~- General --:-Arena .,
.A. To maintain the master schedule board for King-Horn and other
- reldted facilities * i
B. To order office supplies .
C. To maintain departmental files
D.  To coardinate building passes and tennis court passes
E. To compile a monthly break down of telephone use
- E.  To perform periodic typing for intramurals (upon request)
G. To serve as the receptionist for the King-Horn facility
H. To perform other duties as assigned by the Chairperseon/Director
¢ I. To maintain student employee recolds/hours

°

-




Sports Information ) ) t

Duties and Responsihilities of the SID

s

. At Ohio Northern University the SID reports directly to the Director
of Public Information, The SID serves in a consultant's capacity insofar

* as the creation of the SID/Athletic Publicatign‘budget for each varsity

sport, ~ Upon the establishment of the”Athletic Department Publication

Budget (and the corgesponding requests for all printed materials for the
total sports prograh) the request for the budget approval and the printed

Vice President for Academic Affairs to the office of the Vice'President for
Financjial Affairs. .
The SID -- upon receiving the necessary data/information from the

individual coach ‘-~ shall follow through with the production of brochures
and programs and r printed materials for each sport/coach. Assignments
will be' made by th®PSID as to when various items are to be submitted by

the coach for a partigular sport in question.

The Athletic Director coofdinates a system providing for Athletic
Department speakers, at local civic clubs, etc. The Athletic Director shall

keep a cafendar detailing all departmental speaking engagements for the

caleridar year based upon. the information shared by the departmental staff.

Théwng will accept duties as assigned by tha Director of Public
Information, I Y - * . A
W s, 7';' i ’ Y . 1 .
Fhe SID wiflfaccept full responsibility for the Press Box -at all home
games, ! N

9Ihe¢§§ﬁ will také responsibility for the selling of the programs of
all wafs ity tdams competing at "home' subsequent to the Athletic Director
proﬁidi&ﬁ?ﬁhforﬁatiﬂn’gp the SID as to which indivdduals or groups might be
williﬁggg ‘tdke part in the "selling" of the programs. All' financial
accouﬁﬁﬁégshall he done by the SID office., The Athletic Director shall
notif&;tﬁeaSID office of thé organization or the individual(s) desiring to
sell theé programs (for 257 of the gross-for feotball programs and fo® 507 of
the'gross for the basketball programs). The SID will subsequentlv confirm
final arrangemenqaﬁwith the group/individual(s).

The' dutigs and responsibilitieé of the:.SID shall include the following
rédsponsibilities. : . ) o

)

‘ - ,. 0? PR
1. 40 f*rnish-brocﬁhres, news releases and statistics to newspapers,
. radio and television stations, sports publications and Sports

Information Directors of other colleges and universities. ,
2.- To aid in preparing and editing program 'materials for all spectator
®  gports. ' =

3. To help accommodate news media personnel and scouts during &ll home
athletic events and' to maintain suitable operating conditions for

. e such events, -

37

" materials/projects shall be submitted for final approval through the office of

4 To assist in the compilation and distribution of results at athletic

events to news media following the completion of contests.
. . .

-
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.5. To increase the flow of news releases and pictures concerning
athletes to their hometown media. ‘
t 6. "To take photos of athletic events and of individual/group studeng-
athletes,, ' )
, 7. To maintain intercollegiate athletic records -- historical records,

: 8. To conduct periodic press conferences as necessary as well as

' press days,

9+ To serve as an advisor/consultant to the Athletic Department in
matters of press relations and in terms of the development of all

. programs, brochures and related materials,

10, To be a megber of traveling squads whenever ‘possible, All football
away games will be attended by the SID,

In sumnary, the Sports® Information Director prepares advance press
‘ publicity, statistical releases, schedules, and so forth for all inter-
collegiate sports at Ohio Northern University. The SID also prepares
news releases relative to athletics to the wire services, newspapers,
press associations, periodicals and broadcasting media, Statements or
news releases dealing with policies of the Athletic Department® or of
special importance to the Athletic Department SHOULD BE SUBMITTED TO THE
ATHLETIC DIRECTOR FOR ACCURACY AND CONFIRMATION prior to being released,

-
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. Duties And Responsibilitdes Of The Head Coach To The SID
i .
It shall be the responsibility of the Head Coach to report results
of #11 matches or games to the SID's office and to McIntosh Center. Y

Additionally, the duties of the coach will include responsibility for
" the following:

v e
N

.1l. To arrange ¥or a team picture with the SID at least three weeks
before the end of the official seaspn.

2. To supply the SID office with a complete rboster of all eligible
team members whith wiil include: name, class in school, position
or event, height, weight (optional), hometown, high school and
number if applicable. Each member of the team shall have a
questionnaire on file to insure that a release can be made for
a particular student-athlete.' The SID will meet with each coach

. prior to the season and it shall be the responsibility of the B A
coach to maintain close working contact with the bffice of the SID.

3. To compile statisticsg as often as possible and give same to the

#SID. Such should at least be' accomplished by each Monday at 8:30
a.m, Statistics should be tiotaled and cumulative for each individual
when applicable.s -

4, To prepare for a recap or match/game result to be given to the SID
for dfspersal through the regular avenues, All results should be
complete* It.is essential that incomplete results and tournament
standings not be provided. Rather, complete informition and data
is needed by the SID. It is the (coaches' responsibility to insure
that all resultg are FINAL and official. .

(ﬁ\ﬁxThere is mothipng more embarrassing than giving a media member
incomplete results and not being able to answer a specific question
about team results or individual scores., WHen reporting results,
always have first names and team records available.

-
°

5. To remember that when talking to a member of the media each coach .
is representing-Ohio Northern University and not merely an individual
coach or sport. To refrain from saying anything which will
embarrass the Unfbersity or one of the athletes or staff or - _

- " administratiof~or University faculty is the objective,
. < 6.~ To release information on individual ‘student-athletés whén such -
R =g students have completed the SID*Questionnaire and signed the
) ’ ¢ waiver (giving\permission to release information), Information
e which the coach and the SID shall be allowed to release must relate

to the students' athletic endeavors and related activities.
7. 1If Ohio Northern University institutes an "Athlete of the Week",
each coach must gubmit the nomination to the SID by Monday at 9 a.m.
8. To submit to the SID office (far those coaches who desire to have
brochures published)*sufficient information which will enable the
SID to proceed with the ereation and publication of the specific
brochure. . - .
9. To be aware,of tHe® NGAA, OAC, AIAV, MAIAW, OAISV rules and
regulations which pertain to the SID area,
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10. To work with the Athletic Director and the SID in the creation
of a budget and requests for specific brochures, media guides,
etc. Upon approval of such a budget and the request for printed
materials, it is the responsibility of the coach to insure that
the SID.reeives the needed material for the printed items well
in advance of the deadline as established by the SID.

Duties and Responsibilities of the Coach to the Press/Media )
7 . ' .

All pubiicity reldases/will-be made through the SID's office. There
are limits to the assistanch® which the SID will be able to give as well
as limits on the SID's .time care for. the needs of all varsity and junior
varsity sports. As a rule, .the SID will attempt to personally cover all
home contests where press-radio-TV Coverage Sébessitates his presence to
provide statistical services, reports, etc. The SID will attend away contests
as time permits and as news media needs dictate. Where Fuoité of time or
where lack of préss coverage do not permit the SID to be present personally,
it will be the responsibility of the Head Coach to report all results (win
or lose) to the SID's office for relay to the various news media. The
SID shall advise all codches of the speclific procedures regarding the
communication of scores to the SID's office following the completion of
all contests (where the SID is not in attendance), K SN

It is essential that”one avoids .sharing information or special news
tips only to reporters or broadcasters with whom one has a personal
relattenship. Such practices only damages the Univexsi@y’s overall public
information program. If an individual has any ideas or suggestions for
special gtories, such ideas should be shared with the SID. :

The SID.is the professional in his field and, like a coach in athletics,
is better able to judge whether or not an ided or suggestion is worthy "of
use -- at any particular point in time. ’ "

It is wise to remember that there are things whf%h dhio Northemn
Universit&'pbliéy does not permit the SID or the Athletic Department to
do. The SID will not make speeial pleas “for the attention of any Head
Coach. The University's Department of Public Information assumes that
professional news people are competent to judge the value of the information
provided by the SID. It is not possible for the University to control
when and where (or i1f) the SID's stories and Pictures are actually used by
the media,

Ohio Northern University will follow the general, accepted policy
that immediately following games or events, the coach will have the privacy
of the team room. Only players and coaches will be admitted at this time,

As soon as the ¢oach has completed'his/herIcommunication to the squad members,
the room should be open to the various news media for possible interviews. - .
All representatives of the news media shall be treated fairly.:-

The Fgotball Coaches Association and the Football Writers Association
have recommendeqd some years ago that doors to the locker rooms are open
NO LONGER than 15 minutes after a game. Perhaps this is a good rule of
thumb for other sports as well. . . o

- . s
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Many -news reporters like to talk to squad members. Tt is the duty
and responsibility of the coaching staff to brief the squad members on
how to ‘communicate with these news mediacrepreSentatives. Players should
be reminded that they have a loyalty to their teammates, coaches and to
ONU. One only invites'difficulty in attempting to keep players from
talking with reporters and one would never want to encourage a coach to
prohibit players from cmmunicating with the news media. Rather, this
department encourages a rather high level of communication, a certain
professionalism if you will, between the athletes, coaches and members of
the press. Criticism of squad members, coaches, or the administration
shall not bé tolerated, -- either by athletes or coaches. It is the
responsibility of the coaching staff to communicate this message with -
the appropriate individuals and’ groups.

" . Miscellaneous 3ports Information Policies

The,_Athletic ‘Budget -~ Sports Information Arena

é% The budget of thé sports information office is basically designed
to provide information to the news media (and through the media to the
generai publics). Usually, the interest of the general publics reflect
the interest which members of the news media pay to our various' sports —
but not always., 1In some sports the interest expressed by the media is
extensive, 1In other sparts it is less so. It makes little sense for
the SID and the Athletic Department to waste money and time producing
printed material that received little or no '"play" by the media unless
there are other uses for the production of the printed materials --
recruiting, etc. ‘

Basically, the same philosophy exists regarding production of
individual and team photographs for use by players and/or coaches, The
SID/Sports Informatiod Budget is used to produce photos for media use
only (including periodicals). Pictures for players and/or coaches must
be ordered by Head Coaches through whatever photographer fhe SID has
made arrangements for taking the pictures. The negatives shall-‘be on
file in the SID's office. The pictures must be paid fot, either by cash
or by requisition through the coach's SID/Sport Information Budget. {*

-

Announcement of High School Recruits

The announcement of high school or college recruits who will be
attending Ohio Northern University can be made through the SID office.

The procedure is cited below. - ’

1. Obtain copy of the SID Questionnaire for prospective ONU athletes"

2. Request recruilt to fill it out, 8ign it, and return it to the coach
' or the SID. >

3. The SID office will prepare news release for the athlete's home

town and ONU local news outlets, :

4, 1If the coach desires a bigger story with a picture in;the athlete's
home town area, it is adviseable to have the athlete or high school
coach contact the locallsports editor of the paper and make

.

-
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arrangements, but it is also necessary to notify the SID office
when the story will be released so the SID is able to.alert ONU's
local outlets if the story merits their attention. ,

5. The SID office will not be expected to release a news story on a

recruit- unless the questionnaire is on file within the SID office.

Special Press Functions

Press Conferences are a vttal and g}oductive method of communication
with the various publics via the members of the news media. Such conferences
might ‘well be usedhfyr releasing important news regarding appointments,
resignatibns and cha@nges involving major PRJIicy. Press conference luncheons
are an excellent method of informing members of ,the media.™

The arrangements for press conferences shall bé made by the SID in
cooperation with the Athletic ﬁirector.f Upon consultation with the Athletie
Director and other appropriate members of the staff, the SID will determine .
those who are to be invited to a specific press conference. Whenever
possible, the University President, the Vice President for Academic Affairs -
and other appropriate administrative staff ‘members shall be invited.

Spetial press days will be arranged by_the SID working with the
Athletic/ Director and thé various coaches. _Such special press days are
most productive in enabling the press, ra o, television and other
interested personnel to meet with the coagz}ng staff, players, and
administrative personnel. - e ) ’ o
The purpose of these special-preés‘ﬂéys is to provide quick, convenient,
season opening information to the varfoud média., The SID, working with
the Athletic Director and coaches and the-news media representatives -- plans
press days around a luncheon on campus at the University's expense, a
question and answer period with coaches, provision for observing players ‘'
attired in game uniforms so they may be photographed, and for the sharing
of other data and information which the staff members might wish to provide
and which the representatives from the news media might desire.

Special Games -- Promotions L

In order to create and sustain real interest among the various publics,
‘it is essential that occasional special promotions be held for various .
athletic contests in various sports -- men and women.,

-

4

!

-Radio-(TV) Broadcasting

The Athletic Department’ encourages as many stations as possible to .
carry all University contests -- both heme and away. Wide coverage through-
radio has proven to be an effective means of promotion of college and
univerq}ty sports, . —

’ ]

All réquests for radio and television broadcasts are referred to the

office of Public Informatign and Sports Information for approval “and
sistance, The Athletic ﬁire;tor is informed of all plans to brgadcast
athletic events. N
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Press Box Policies And Control - .
& : .

’ The sW¥pervision of Ohio Northern University's Press Box Row is the
" direct responsibility of the Sports Information Director.

Announcing Game Schedules At Ohio Northern University ~

. It shall be the responsibility of the Athletic Director to announce
team schedules through the office of the SID.

~

' Coaches shall not apnounce schedules or game dates to media outlets
without approval of the Athletic Director, Schedules must be dpproved by
 the Athletic Director prior to complete schedules being releastd to
the public, except as provided below. ) . - 3

From time to timg it may be expedient to announce individu;}\game
contract signings with major opponents prior to the date on which the
the entire schedule is to be released, In such cases, the Athletic
~ Diréctor should be consulted and the Athletic Director -- in consultation
with the Head Coach and the SID -- can authorize such a release of
information, ' ‘

Scholar-Athlete Recognition =

The SID will'release information on academic achievements of athlefes
if such information is_supplied by the individual coach or athletic
admlnistrator, , o . .

© - .
-

Athletic Speaking Engagements

' Coaches and department personnel who are interested in sveaking before
various publics, should make this fact known to the Athletic Director,
7 Starting with the 1980-8l academic year the department of Health, Physical
‘ Education and Athletics initiated +a Speakers Bureau for all staff members
within HPE & A, Departmental personnel should request that their names
’ be included within the Speakers Bureau program along with the specific
' topics on which they wilg be prepared to speak.

Individuals who are to speak or to be, an active .participant at a
convention’ or clinic should notify the SID and the Athletic Director so
appropriate publicity (advanced publicity hopefully) can be given to
the event and/or the individual's biographical sketch apd picture might
be forwarded to the site of the event and appropriate news outlets,

’ .
.

. All individuals within the department_who took part in conventions,
clinics and the 'giving'" of speeches shall include particulars within the .
"year end report" which is to be provided to the Chairperson/Director each

spring. - -~

(7,
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Athletic Photos -~ Display of Photos (Individual and Team) Within King-Horn

Team pictures must be arranged by.the Head Coach of each sport in
cooperation with the Sports Information Director. Team pictures shall be
taken no less than three weeks before the{@nd of the season. Team pictures for
display in King-Horn shall be in color starting in 1980-81.

It shall be the responsibility of the Head Coach to insure that all.
team members are present for the team photo session. ’

Individual athletes may earn the right to have their phot6 displayed
}n King-Horn (black and white pictures) if the following criteria are met.

1. All American Selection -- lst, 2nd, 3rd team
2, All State Selection -- lst team
3. All Conference -; Ist team

iy
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Athletic Advisory Committee

The purpose of the Athletic Advisory Committee is to provide
for faculty and administrative control of the intercollegiate athletic
program and to review and recommend policy insofar as intercollegiate
athletics are concerned on the University campus. Athletics exist for
the purpose of providing significant competition in wholesome sports
for students, as an integral and constructive part of the educational
and student life of the institution.

LX)
.

The Athletic Advisory Committee shall:‘

1. Review.and recommend policies pertaining to the conduct of
- . intercollegiate sports/athletics, . :
2. Be informed of schedules and contracts for athletic events
[ and any agreements directly connected with the institution's
i athletic program.
3. Apprave a system of athletic honors and awards.
4, Provide information and assistance to official representatives
of the University (at conference and association meetings) in
. all matters pertaining to the nprogram of intercollegiate athletics
at the ohio Northern University, — )
5. Review and:approve any activities of the intercollegiate
athletics program not specifically provided for above.
6. Provide recommendations and. suggestions to the intercollegiate
athletic department pertaining to procedures and practices
of the athletic program.
7. Serve as a liasion between the athletic department and the
© general University community (students, staff, faculty,
adminfistration) in terms of communication. .
8. Insure full observance in thé University intercollegiate
athletic program of all policies, rules, and regulations with
respect to athletics a¢ ¢t forth by the University administration,
| the Ohio Athletic Conference (OAC), the National Collegiate
Athletic Association (NCAA), the Association for Intercollegiate
Athletics for Women (AIAW), the Midwest Association for Inter—
collegiate Athletics for Women (MAIAW), the Ohio Association
for Intercollegiate Sports for Women (OAISW) and the North
¢ Central Association of Colleges and Secondary Schools,

3
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Club Sports
—a 4

There are several sports on the University campus which are
organized on a club basis, The financial backing for all club
sports comes primarily from the budget of the student genate. However,
assistance from Health, Physical [Education and Athletics is available
in the form of facilities and some equipment and ‘supplies. Club sports
can and do play- an important,part in the complete athletic/recreational
picture of the University, '

The criteria for Club Sports being elevated to a varsity status
have been established by the Athletic Advisory Committée upon the .
recommendation of the department of Health, Physical Education and
Athletics., These criteria include:

1. All opresent intercollegiate sports are adequately funded,
adequately equipped, adequately supplied and otherwise -
adequately representative of what a Division III inter-
collegiate, competitive sports activity should be within the -
"NCAA/ATAW, . ) .

2, The club should/ﬂ;ve been in existence as a recognized
University club at ONU for at least five centinuous years, and™®
A, -demonstrated that the club cah compete successfully with’

the institutions which ONU ordinarily plays on the
intercollegiate level and that these institutions dre
appropriate for ONU's level of ‘competition in this proposed
new varsity sport. )

B. demonstrated that the proposed competition of this club --
when and if it becomes a varsity sport -- can occur on an
intercollegiate team basis rather-than a club basis. For
example, the ONU club (as a varsity team) will not play
club teams, , . '

C. demonstrated that the varsity opponents which could be
schedulgd are within reasonable~travel distance (1% to 2
hours -- generally speaking, exclusive of conference
opponents) ., .

D. demonstrated (if a male sport) that the' sport activity is
considered to be a recognized sport within the OAC and as

* such that the standings in the conference in this. specific

sport activity shall count in the tabulation of the All O0AC

Sports Championship. g

3. Positive recommendation of the Athletic Director, The Athletic
Director must provide a positive recommendation in favor of the
club sport being elevated to varsity status based upon the
satisfaction of other stated criteria, .

‘4. An appropriate and adequate budget (for the next five years) must
be prepared which reflects the total operating costs as expected
for" this time period. Such items shall include, but not be
limited to, the following:

A galary for professional coaching staff and support staff

B. equipment ’

rd
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C. supplies .

D. awards -~ T e

E. travel -\ ‘ *

F. officials . g o
G. 1insurance - ’

H. scouting - _
I.. SID (sports information)
J. office supplies

K. phone
L. medical costs
Adequate number of players. A sufficient number of . - >

participants/players (with superior skills to be competitive
against varsity competition of other institutions --2A & 2B)

must have participated as regular members. of the club over

the previous years in which the club has been in existence.
There, in brief, fust be an adequate number of qualified

players to sustain a squad size which would be adequate for
varsity level participation..rAdditionally, the students who are
and have been participating ?% this club sport shall be —-~
generally speaking -~ evenly distributed among the freshmen,
sophomore, junior and senior cldsses, i.e., not all juniors and
seniors.

There shall be adequate provision for the selection and tetention
of qualified coaching staff It must be possible to secure a .
coach for the proposed varsity team, Said coach must be  «
qualified according to the standards of the Athletic Department.
Provision must be made available for the allocation of monies

for the coaching position(s) at a competitive level. It is
highly desirable that the coach(es) be a full time member of

the Health, Physical Education and Athletic department. If that
is not possible then it would be highly desirable for the
individual to be a full time member of the University commumity --
if at all possible. Only as a last resort shall a part-time coach
be considered who is not otherwise in the employ of ONU.

It shall be shown that there is adequate practice/game facilities
to adequately care for and meet the needs o¥ the participants

" (practice, game and locker facilities),

It shall be shown that the needs of the proposed varsity sport
can be adequately meet in terms of the Sports Information Office
as well as secretarial services. A detailed description of the
needs of the proposed sport (with budget expeetations) in terms
of Sports Information andfsecretarial assistance shall be pro-
vided for a five year period

A projected level of expected competency (win/loss record),
standings within the conference shall be-provided for the next
five years in light of the available allocation of resources
and in ‘the knowledge that the athletic department operates at a
Division.III concept (men and Women).

»

)
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/ A shall be provided of: 7’
A le opponents e &
oL . B f, games within season (home and: away)
4 ¢ C.” number in travel party for away contests s
. . D. length of season, ) .
. a E. out of season practice -- if any ; . e
Coe ’ F. time expected for participants to be away from.classes due:-

to participation -
G. possibility of pre-achool activity ‘
H., possibility of .8ports activity, during vacation’ periods
3 ) -1, criteria for letter awards-for this activity ,
”' ’ J. services needed in terms'of athletic training a
K, «other factors or needs which might have a bearing ypon the \
' success and level of" competency for this specific sport
f? activity 0
"11. Projections in terms of student recruitment -- number of new

//7 ’ studentTathletes ‘who are attracted®to ONU due (at legBt in part)
? to the fact that this activity is at a varsity stfatus in

o contrast to a-club Comitents on how student recruit-
) : ment might be a fecfzzfghqtconducted should. be prpvided.
T 12{ A detailed explanation of the advantages incurring to th;4
S . t%,‘ students “involved B
' ‘ , . -geperal student body . 4 ' ol
C. athletic Hepartment ~ /)’~—1p
’ D. 'general ¥niversity community C
. E. nearby communities in general A
13. Demonstration of continuity in coaches/advisors for@fhe club
.- throughout 'the time in which the club has been infil q.
14. Demonstration of respectability in terms of Pe méfner in which
- the sport activity has beén; conducted nerally throughout the.
history of the club sport as a recognized University Club Sport.
The club must ‘have demonstrateJ'that .2 high degree of sophis-
tication and responsibtitty has beeh in evidence in the day to

‘day operation of the club sport activities during its existence
y (minimum of five year“? continuous existence) within ONU. .

L

Procedures To Follow For A Club’ Sport To Initiate An-0fficial-Request
To Become Recognized As An Official Intercollegiate Athletic Team.At ONU

-

1. when a club is form® and recognized by the Uniyersity asia
club sport, it shall be the responsibility of that club#o be
inscontinual written and verbal dommunication with the Athletic
. | ‘ Director to inform the Athletic Direttor of the club's needs
' in terms of practice times ahd -assistance in terms of scheduling
. contests within the athletic facilities. -
. —_ \
:l' 2. The Athletic Director shall be kept abreast of the club's

. ~ its existence. These progress reports should be made semi-
anhually and be in writing. . , 4 .
LI T L} 4 -

-

. -

. . . . . . -
. . -
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activities and progress and ‘problems 'and successes throughout //// .

s
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— 3. Upon coming into existence and being recognized as ap official
club sport at Ohio Northern University AND determining that the
.¢club'wishes to be considered for possible elevation to varsity
status, the club advisor(s) and representatives®of the club
: g .shall co cate in writirig with the Athletic Director this fact,

4. The represg&tatives of the club working éiosely with the club's
. 6fficial advisor(s) shall complete.a written proposal requesting
= - _  thak consideration be given to their request that the club be
elevated to varsity status based upon the fact that all stated
. criteria for sych status have/will in fact be fet as outlined
and $tated herein. The proposal (with a positive, negative
or "Ao recommendation”) will be sent to the AA Committee,*

i

9. -The fclub sport shall become an intercoilegiate varsity team when:
N : .
A, 3t is\so recommended by the Athletic DirecFor .
© B, e recbmmendatipn of the Athlesic Director is approved , by
’ the Athletic Advisory Committee, . - T
C. the approval by the Athletic Advisory «€ommittee of the
> ‘ recommendation by the Athletic Director is affirmed by
the Administration of the University -- through. the office -
of the Vice President for Academic Affairs,
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.. éggcifi; Departmental Polié&es—?ractices—Procedures‘
The Annual Report of Coaches ~ -

[y

1t” shall be the responsibility of the Head Coach in each épork
to provide a written annual report following the conclusion of the sport

season. Said report shall be delivered to the Athletic Director within
thirty (30) days of the conclusion of the sport's season in both the fall

and the winter quarters and within ten (10) davs of the conclusion of the
season in the spring quarter. T

It shall be the ﬁrerogétive of the Héad Coach to also nro&?ﬁtrqu
eassessment of the season and of the coaching staff Ez_sfhdent—athlete
evaluation forms. ’

Included within this Annual Reportlshall be:

0

1. all records tied and broken ' . -
2. recommendatigns for letter award winners and special award
- winners - Fi)

3. information regarding drop outs, problems, injurie
4. information regarding number of recruits and walk-ods who tried
out for the team and the number who actually made the team
5. recommendations/suggestions for fyture seasons

~
[
-

The Annual Report Form is provided by the dépaftment for the use of _
the coaching staff although each coach is free to adapt the form to his/her
‘own use and/or to utilize another format as long as the information sought
‘through the departmental form is included in the final Annual Reporte,

The objective of this Annual Report is to provide concrete data which -
shall be utilized in the evgluation of the specific sport in question.
Additionally, this report form shall be included in the Athletic Director's

' "year end report" which is shared with the University administration.

w

ki
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_Mpltiple Sport Athletes )

’ ‘ s

e v, The Athletic'Department at Ohio Northern University encourages

¢

' student-athletes to participate in more than one sport, With this

philosophy it is necessary that coaches and athletes understand that

coaches involved in the varicus ts must work out an agreeable
arrangemeﬁi’which will enable stu t-athletes to actually -assume the
" ..role of a multiple sport athlete., No athlete will be required to

_ stop partic{gfgiga/iﬁ‘one sport in order to be able to start competition
.or practice-in a subsequent sport. ) . N

-

If tryouts or practice sessions are held in a second sport while
., the athlete is currently engaged in another sport activity, the athlete
‘must be given the opportunity to try out for the second sport activity
in the same manner/fashion as‘all other hopefuls attempting to make

~

. the squad #n the second sport. -~ . , . .
. Jhe ultimate ijective is to serve the student.and 4if participating
. " in more than one sport serves the needs «of an individual student, then
-4 . it behooves the department and the coaches to see that the student is
T\~—# . given a honest opportunity to da so. -t
' Tranafers , 3

.

Coaches will at various times receive requests from student-athletes
. Who desire to transfer from other institutions. In an attempt to demon-
strate fair play and good faith in terms of recruiting student-athletes
who are already enrolled .at other institutions, this department has
established the: policy. of requiring the Head Coach to request the Athletic
Director to write the institution from which the prospective' transfer
. Student-athlete is of was enrolled. The Athletic Director shall inform
. the other institution's athletic director of the student's intentions.

N “The- Athletic Director then should obtain thé other institution's
permission before the coaching staff shall be allowed to talk to the
prospective ‘transfer studenpt-athlete. If the student is already' on the
ONU campus (as”an ONU student) the Athletic Director will similarly .
inform the previous institution's athletic director. to obtain a release
should such a release be required, Y -
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Athletic Awards -- Descriptions’Therer"
£ .

The following awards system has been established to ‘meet thé needs of -
: the student-athletes who, according to predetermined criteria established
by the athletic department staff; Rave earned varsity, junior varsity and

special awards. .
S v

-

’ The specific awards to be éarned by female student-athletes include:
First year awards ————e—e— e ___ Plaque ($5.50 + engraving) '
Second " " ———— —_—— Jacket, ONU sports Ypatch ($20.00
. . , . plus patch) %
' . Third " " —— - Pen set ($10.00 + engraving)
- Fourth " " ====——===—==————- Ring (ONU pays a maximum of $36.00
while student pays remaining sum)
OR

. ' B Blanket ($26.70)

Note: There is no duplication in the awards .given to™women, Each
woman student-athlete does receive a patch #6r Their parti-
cipation in more than one:sport,

KL , e |

The specific awards to be earned by male student-athletes include:

First year awards.-- _— Varsity letter ($3.37) f’/
Second " " - ~—=~ Jacket & letfer ($32.00)°
Third " "oa - = - Plaque ($6.50)
Fourth ™ "o - Blanket & Nameplate ($28.00) -
. . .

Note: There is no duplication in the awards given to men.

. All of the above awards for men and women are accompanied by a ™
varsity or junior varsity certificate.n“fhe.cost of plaques does not in¢lude
engraving which is 6¢ per letter. )

¥ ' . . *
The male and female sports have specidl awards which may be earned

. - by the*student-athletes: These include: -
Male: Captain Plaques (4" x 6") -- $ 3.00
) Special Award Plaques -- §12.00
Female: Captain Plaques * (7" x 9'") -- $10.00 ¢ ¢
y Special Award Plagues - $12.00
. Coaches' Award«Plaques ' -- $12.00
- Conferen (men) and State (women) team championships are honored by giving

each quaIined participant a special commemorative plaque (Healy Company,
+ Milwaukee, Wisconsin) consisting of a laminated color photograph on a wooden -

G base (size: 16" x 20"). Maximum nymber limited by travel squad limitation.
. - Individual championships (tennis, “Bdlf, etc.) earned Sy'&ndividual
4 students in conference (men) and State (women) competition are honored by
individual championship awards which are similar to the Special Award
Plaques referred to above ($12.00).° .
O ‘ ‘ .
F LRIC . ° (
| 2.0
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. Athletic Award Procedures

At the completion of the season all Head Coaches shall submit a list
of athletes eligible for awards to the Athletic Director for approval. The
criteria for awardingVvarsity'athlétic‘awards, as well as non-varsity
awardg shall be approved by the Athletic Advisory Committee and the Athletic
Direéctor. The list of criteria shall be on file within the athletic office.

The individual student-athlete to be eligible for an award must be
eligible for competition during the quarter of competition. The student
must have demonstrated satisfactory behavior as a team member for the
complete geason. In case of dnjuries which prevent the completion of
playing time, the Head Coach''may recommend to the Athletic Director the
waiver of the time/participation requirement. - .

. - = ~ - .
" Only school approved insignia‘éke to be worn on jackets. Only °
student-athletes who h2ve eatmed awards may wear/utilize same. All staff
megbers are to assist iA this policy._ . T

) The number and typeé of ¥ndividual trophies and awards to be earned “
by athletes within any given sport shall be determined by the Head Coach
and the Athletic Director. Their recomméndation must be approved by. the -,
- Athletic Advisory Committ&e. Such approval must be obtained prior to
the Head Coach attémptiﬂg;TFSZnitiate the practice of awarding any new
trophies, plaques and other awatds within a particular sport. No award
will be duthorized tosbe issued other than those awards which have been °
appropriately apbrovei. o : .

~ . -
»

. * 3 . . I
Generally speaking, OAC and Staté Championship teams qualify
specific partizipants fo;’sgecial championship awards (Healy Company).
.Although the maximum number of recipients is limited by the maximum
number in the travel party, the following is a listing of general criteria
which coaches utilize in determining the recipients of the chamwionship

photo/plaques. o S
. 1. Varsity award winnexs ) ) . (
2. Coaches . ) \
3. Participan?\on the championship team . .
4. 1In case. of injury or othe¥ special situation, at the discretion-

of the coach' and the Athletic Diréctor, .
5. Support staff --’athletic-trainer, managers, student-trainers, etc.

A<
x * v

- -
. . § 3 .
Note: Non-award win rg who were on championship team may receive )
certificate.ifdicating participation on the championship team.

- »

e} [
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Criteria For Athletic Training Participants -~ Championship Awards
v o : 7

Although all of the intercollegiate sports do not require an

athletic trajner or student trainer to be assighed to the activity, .

several sports do requiré extensive preparation and specific assignment

of student trainers. The Championship (Healy) award for the athletic

sport shall also be awarded to the student trainer(s) who satisfy the

following criteria for the listed sports.

-

Pootball: . '

v

A. Attends practice sessions and games (home and away) as assigned
by the Athletic Trainer.
B. +Serves as laison between the training staff and the'coaching staff
"in fulfillment of duties and responsibilities of the training staff,
C. Recommended by the Head Athletic Trainer, Head Coach and approved by the
"Athletic Director.
D. The team must have won the OAC championship, - .
E. The award shall be limited to three (3) individuals (Head Athletic
trainer and a maximum of two (2) student trainers).

P

*

‘Volleyball: .
e Y Attends’practice séssions ‘and gamés’(home and away) as "assigned bv ;
’ ' the Athletic Trainer, '
B.” Serves as laison between trginigg staff and coaching staff in Sl
fulfillment’ of duties and responsibilities of the training staff.
- C. Recommended by the Head Athletic Trainer, Head Coach and approved by the
Athletic Director, 7 . y
D. The team must have won the state OAISW championship.
E. The award shall be limited to one (1) award.
Basketball (M & W):
A. Attends practice sessions and games (home and away) as assigned by
the Athletic Trainer. )
B, Serves as laison between training gtaff and coaching staff in
the fulfillment of duties and responsibilities of training staff,
C. Recommended by the Head Athletic Trainer, Head Coach and approved by the
. Athletic Director. '
/,B. The team must have won the OAC' championship (men) or the state OAISW
championship (wgmen). -
E. The award shall Deslimited to two (2) awards (Head Trainer and one (1)
student trainer), ) ’ .
¢
Virestling:
A. - D. Same as Football above, *
. E. The award shall be limited to two (2) awards~(Head Athletic Trainer
and one (1) student trainer). .
Track (M): A '
("} A. - D. Same as Football above, »

E. The award shall be limifed to one (1) student trainer,

ERIC 61
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Track (W): Co

A. - D. Same as Volleyball above,

E. The award shall be limited to one.(l) student trainer.
g )

Softball:

A. - D. Same as Volleyball above, .
E," The award shall be limited to one (1) student trainer.

-

Baseball:™

A. - D. Same as Football above,
E. The award shall be limited to two (2) awards (Head Athletic
Trainer and one (1) student trainer). E -

Athletic teams whiadgfail to win the OAC or OAISW (state) cﬁampionship
ang yet are able to win regional or national championships shall be considered
for specific Championship awards for the teams and coaches, In the case of
a regional championship, the award from the Healy company shall be earned.

A national championship shall be recognized by athletic rings .for the
participants.and the athletic staff, )

v

; - S
Criteria For Afhletic Letter Awards —-- Student Trainers & Student Managers
: — -

Managers!, 1, Complete the season (play, practice and post season). 2. Be
" available to work as a student manager at practices and games and to accomnany
the team on road trips when deemed approgfiate by the Equipment Supervisor .
and/or Head Coach. 3. To carry out the above responsibilities as scheduled

by the Equipment .Supervisor and/or Head Coach. 4. In event of extenuating
circumstances, an award recommendation may be made at the discretion of the
Equipment Supervisor and/or coaching staff —-- with approval of the Athletic
Director. : .

Student Trainers: 1, Complete the season (play, practice and post
season), 2. Be, available to work as a student trainer at practices and games
and to accompany the team on road trips when deemed appropriate by the Head
Athletic Trainer and/or Head Coach. 3, To carry out the above responsibilities
as scheduled by the Athletic Trainer and/or Head Coach. .4, In event of

"extenuating circumstances, an award recompendation may be made "at the discretion
of the Athletic Trainer and/or coaching staff'--- with approval of thd Wthletic
Director.” 5. To serve in the capacity o% student trainer for a minigum
of 60% of the practice hours and,all of the scheduled‘contests of the
sport or activity to which the student trainer is assigned, .

%

-/
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Criteria For Athletic Letter Awards -- Varsity Athletes (M & W)

Volleyball: 1. Play in one-half of the games, during the season. 2. Make a
significant contribution to the team (discretion of coach). 3. Manager (1 year).
Women's' Tennis: Play in one-half of the scheduled matches as one of top seven
players. 2. _Make a significant contribution to the team (discretion of coach).
Women's Basketball. 1. Appear in 3/4 of halyes or 1/3 of total game time of the
varsity games during the regular season. 2., Make a significant contribution to
. the team (discretion)., 3. Manager and Captains awards. * . ' )
Women's Softball: 1. ~Appear in 1/3 of the innings during 'the regular season -
‘pitchers excluded from this criteria 4nd cowered under # 2. Make a significant
contribution to the team (discretion of the coach). 3. Manager/Captains awards.
- Women's Track: 1. Varsity award is based on accumulation of+points: to average
one for every outdoor meet scheduled and run. To be eligible to receive an
award the individual must finish the seaspn in good standing. 2., A place winner
in the OAISW Championship meet; individual or relay team member, will earn an
award. 3. An award will not necessarily be awarded to a member of a place
winning relay team in the OALSW Relays, unless other criteria are met. 4. An
award will automatically be awarded to any "team member who establishes.a new
ONU record in the standard meet events, if the criteria as listed in #1 are met.
5. Any extenuating circumstances wRich are not covered above will be left up
to the discretion ofSthe Head Coach in econsultation with the Athletic Director.
Women's and Men's Swim Team: The varsity award is based on’ the total number of
points scored. Each participant shall average two points per meet, 2, In |
~ addition the cdach may award a varsity award to a team member if the individual
has made a significant contribution to the team. Such extenuating circumstances
sQall be determined by the Head Coach in consultation with the Athletic Director,
3. An award will automatically be awarded to anyone placing at the OAC
championship or OAISW meet, ‘
Men's Tennis: 1, Must have participated in at least on®-half of the matches (in
top ten). 2. Must score in OAC tournament. 3. Must®nmake a significant contri-
e bution to success of team, CR : )
Men's Goié: 1, Participate in one-half of matches during season (on which the
team record is based upon). 2, Must make aisignificant tontribution to program.
Men's Track: 1. Varsity letter award is based on the accumulation of points to
average one for every indoor and outdoor meet scheduled and run. To be
eligible to receive a letter the runner must finish the outdoor season in good
b standing, 2., A place winner in the 0AC championship meet indoor or outdoor;
individual or relay feam member, will €arn a letter., 3. A letter will not
automatically be awarded to a member of a place winning relay team in the, OAC
Relays, indoor or outdoor, unless other criteria, are met. 4. A letter will
automatically be awarded to an athlete who establishes a new ONU record in
standard meet events if other criteria have been met. 5. All NCAA participants
will be awarded a letter., 6. Extenuating circumstances decided by coach/AD.
Baseball: 1, "Participate in one-half of innings of all scheduled games. 2. Make
a significant contribution to success of team (i.e., reljef pitcher or DH or
re-entry). 3. An "Act of God" unforseen happening to a proven player, .
Wrestling: 1. Participate in one-half of matches during season. 2. Must be

- ‘ s
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involved in 50% of the matches in a year -- involved in 50% of decisions, .
3. The Head Coach in comsultation with the Athletic Director may- consider
extenuating circumstances for an athlete, . .

Men's Bagketball: ‘1, Play in half of total minuteséof season's games.

2. The Head Toach in consultation with the Athletic Director.may consider
extenuating circumstances® for an athlete. : ;

Soccer: 1. Participate in three-fourths of all scheduled games. 2, Participate
in one half of total minutes, 3, Make sigificant contribution to success of ’
team, 4, The Head Coach in consultation with the Athletic Director may
consider extenuafﬁng q}rcumstances for an athlete, /

Cross Country: 1. Be one of the "Varsity Seven" in 3/4 of the season's meets.
2, Possible qualification for a letter through the discretion of the Head
Codach (in light of injuries,-e&c.). :
Football: 1. Play in one-half of quarters during season. 2. Make a
Bignificant contribution to squad -- unusual circumstances may waive the
requirement for participation in one-half of the quarters (as determined by

the Head Coach in consultation with the Athletic Director. 3. Head Manager
(one year). 3. Assistant Manager (two years). 5. Head Student Trainer

(one year). 6. Assistant Student Trainer (two years). .

%

-
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Descript‘on_"o_f Special Awards -~ By Sports (Individual Awards)

Football; ‘ Outstanding Freshman (offense and defenéé)
Outstanding Defensive Player

. Outstanding Offensive Playér ' ’
o ‘Captain(s) . L

. T Dan:Genette Award (basically an-all-around player,
n , both offense and defense. Also specialty

: ‘ teams) e

Wrestling: Captain(s)
Individual Conference Champions
Most Pins
Most Takedowns v
"Most Valuable Player

.

»
S

Basketball: utstanding Defensive Player
(men) utstanding Playmaker
/ ’ Most Valuable Player
. Red Badge of Courage
" Outstanding Rebounder
6th Starter Award

Track: Most Valuable (indoor)
(men) Most Valuable (outdoor)
Most Points Scored -~

Baseball: Captain(s) .
Most Valuable Player
Leading Hitter “
Leading Fielder

- Tennis: Captain(s) -~ -
. (men) Most Valuab%e Player
# :
Golf: Captain(s)
Most Valuable. Player ’ . .

+

Cross Country: Runner-0f-The-Year
Senior Merit Award .

Soccer: Captain(s)
. Outstanding Player
Sportsmanship Award

.. Swimming: Captain(s)
> (men) Most Valuable Swimmer
) *  Outstanding Freshman Swimmer -

Swimming: Captain(s)
(women) Most Valuable Swimmer
Outstanding Freshman Swimmer

L




e

58
Track: Most Valuable Runner
(women) Most Points Scored
’ Volleyball: Captajn(s) - —
Most: Valuable Player '
Most Points Scored
Basketbadil: €aptain(s) -~
(women) Most Valuable Player
! Most Points Scored v
. ! Eeading ‘Rebounder
. i - »
Softball: Captain(s) ‘ .
- Most Valuable Player IR :
~ . Leading Hitter - : : <
Leading Fielder )
Tennis: Captajin(s)
(women) Most Valuable Player
Athletic Training: Outstanaing Student Trainer
* ~
Athletic Coaches: Coach of. the Year (conference, state, region: nation)
- : , ; r -

( A

VarsitY teams (men and womgn) which earn specific post season honors may
qualify forla team picture to be displayed within King-Horn. The 16" x 20"
color photo (or similar photo/plaque) is to be costed againsts:the individual
sport's budget. (Criteria: Regional Final or National Tournament participation).
N !

Aléo, each intercollegiate team shall-have.a 5" x 7" or 8" x 10" color

photograph displayed-within .the hall photo display .cases.
T

Individual student-athletes ‘may qualify for individual (black/white)
photos by earning All Americah honors or All State honors while at ONU.
These photos shall be disnlayed within King-Horn.

v

[ 3 -

‘Banners -- Display Of

Large banpers may be purchased from the individual sport budget for
those spprts participating in a national tournament (5' x 7'=$350.00).
Smaller banners for conference championships or OAISW (state) championships
may be purchased. These may bhe single '"shingles" or individual year
indicators to be placed beneath a larger hanner to signify the year of
. the specific championship. 5 - ’ .

P : 66
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Athletic Banquets

[

i
Each team will be permitted to have an awards banquet at the‘conclusioﬁ;
“of the season or at another time which the Head Coach shall select with the ™ "
approval of the Athletic Director. . .
The amount of money allocated for each individual sport banquet shall
be determined by the number of individuals who are officially involved with
the team, i.e., coaches, players, managers, scorekeepers, etc, This number
will be determined by the Head Coach and the Athletic Director. -
"Outsiders" may be .invited to the banquet but they must pay to attend.
The athletic department will pay for the cost of sgelected University
administrators and invited staff and faculty. Parents and relatives of the
athletes shall be charged for the banquet. .
It is suggested that the %anquets be combined among sports (for
example,.women sports or sports in a particular season) to minimize
expenses of the events and to provide for a more meaningful and enjoyable
experience. In lieu of banquets, it shall be permissible for the Head
Coach to plan a "party" ‘at the coach's home or at a public dining estab-
lishment so long as the cost of said "party" or banquet is cdmparable to
a regularly scheduled event on the ONU campus. ’

s

Use Of Athletic And Health And Physical Education Facilities - Coa

The Chairperson/Director has established specific policies regarding
the utilization” of facilities. _ The Athletic Director is responsible for
the scheduling of all activities within King:Hoin and all playing
fields (irtercollegiate, intramural and recreational) including v,
the University tenn{s courts and the Fitness Trail(s).

. When non-University organizations,' groups or individuals desire
to utilize Athletic/Physical Education facilities, the scheduling of

all such facilities must be completed through the Chair erson/Athletic
Director's office. w - {L~.

First priority of “Such facilities shall be academic. Second, the
intercollegiate athletic program. ~Third, The intramural program,
Fourth, general recreation and club sport activity, 0f course, the
facilities can also be used for other purposes/aétivities within the
University's programs, i.e., commencement, concerts, etc.

The use of the wrestling, dance and gymnastics rooms within King-Horn
shall be limited. These threé rooms shall be locked when not in use., ‘Only
authorized use shall be allowed. Any professional or support staff shall
open the gymnastics room to ONU students if there is a spotter who will °
accompany the individual(s) who desire to use the room, Of course, no one
is allowed to use the trampoline without a qualified faculty member PRESENT
AT ALL TIMES AS A SPOTTER. _The wrestling and dance rooms may be reserved
through the .receptionist/secretary.

\ \//7\
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with all teams away from campus on a particufar date,

Fl .
- L ,k‘ .
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Scheduling Contests/Practices s iy
The initial considerations in -the scheduling will be the fulfillment °
of all obligations of conference play where they exist. Contests shodld
normally be scheduled between simllar institutions ‘within the same
geographical area. Natural and traditional rivalries should be respected,
and -a balance of competition which will lend -interest, color, and appeal
will be considered.
The coordination of all athletic scheduling shall rest with the
Athletic Director, 1Individual sport coaches are encouraged -- indeed
expected -- to establish contacts, make tentative arrangements, and

"recommend toward future scheduling; however, no scheduled events are

binding (for men ‘or, women) until contracted by the Athletic Director who

will sign all contf%cts.

Eéch year the department sponsors a number of special sporting
events on the campus.or cooperate in their sponsorship. Below are the

. usual events being promoted at this time or anticipated: ¢

. Homecoming

. Parents' Weekend

All Sports Day (Winter)
. ONU Wrestling Tournament

E SN VST SR

. ~

The Saturday of Homecoming weekend and the, Saturday of Parents' Weekend
shall not include any indoor athletic event or practice session scheduled in
King-Horn to make poss$iblé’ Saturday evening concerts for all of the
University community. 1In the event that a concert does not take place,
the Athletic Director may authorize activities to take place on these
two Saturdays. ‘ )

d
- -~

It is highly desirable for all sports (ingofar as is possible) be
scheduled on the ONU campus for Homecoming, Parents' Weekend and All
Sports Day.

v '

The Athletic Director will maintain the master scheduling book.
Tentative game arrangements shall be written in pencil and contracted
and signed contests' shall be written in ink. Coaches are responsible
for being aware of scheduled events for all sports so as to prevent
possible conflicts and to prevent the situation in which ONU finds itself ’

A v

The fall quarter schedule shall be completed by the preceeding
March 10th. The winter quarter's schedule shall'be completed by the
preceeding March 10th (allggilng for some late changes until mid-summer)..
The 8pring quarter's schedule shall be completed by February 1lst of the
year in which the quarter schedule is to be played.

op]
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- It shal) be the responsibility of ea@ Head Coach to make t:he Athle@c .-
3 Directo& aware of tentative agreements so that .the Athletic Director may e
i put the event in the master schedule book. The reason for this requirement &
’ is to allow all coaches (in addition to the Athletic Director) to be aware
/ﬁ, of which athletic contests are tentatively planned on certain dates. Thus, oo
coaches will be able to “wdrk araund™ dates which are already off” the.
, calendar. It is not acceptable to have a situation in which w Jhave |
~ ) . scheduled 3,4, or 5 o more contests away on the same ddy while having
:/ ~ ~no home athletic contests for our students and faculty. A
* It shall be the pol:lbcy for the coached~gpo schedule as many contests
as possible on weekends and on days which would™ insure that avhletes ,
4 (and their coaches) would miss a minimum of classes and other Universit:y .
‘ : 4 acsgivit:ies. . , . L. - o
€ ! . 4
i ' ' Whenever possi%, coaches should, attempt to schedule in such a
mdnner as, toshare vehicles (bus) so that the transpoftation challenge
with a minimum of vans/cars will not be ¢ritical for every away contest. .- I
Either coaches should™: attempt tosgshedule, contests so that sevetal teams ‘
could ride the University bussar contests should be scheduled so that
the department would not have a multisyde of away contests on the same
. dat;e'wit:h all t:eams requiring Univer%t t:ransport:at:ion.
v
The actual number of conte,st:s per sp,ort: has been established by
the Athletic Advisory Committee, The maximum ndmber of contests are:
N a
FootbaIl 9 plus scrixmnage until 1984. 10 plus scrimmage 1984 &.85.
. Post Season contests are not included in t:he above. .
o JV Fdotball 5 JV games. - :
Soccer 13 plus scrimmage (including alumni gama.) .
i Basketball (M) 18 during{égular school sessions plus 8 during holiday. °
i ) Jv BB (H) 16 games, L "
Cross Count:ry 14 total including OAC. , ®
v " Wrestling 14 total including OAC. :
Swimming (M) 10 total including OAC (includes. diwving t:eam aIso)
Track (indoor) 6 incIuding OAC, . o
i Tragk "(Out) (M) 11 plus the OAC." - ‘ - -
Baseball (d/s) 28 dates exclusive of spging trip. . '
. oo © - Tennis- (M) 13 plus. 0AC, . ot
\_ . Gokf 13 plus,0AC; two overnight t:rips includgd withqut:
. .- . counting the OAC. . s ’
-~ Volleyball % 0 dates, ’ - T
h Basketball (W) 20 games. . .
- JV BB (W) © 16 games. o .
: . Softball - 18 dates.. - £
’ Tennis' (W) 13 dates. : ‘. .
* Track (Out) (W) 10 dates. . -, . S ¥ .
Swimming, (W) 10 meets, - ¢
, JV Volleyball, 16 %ates. . . ' .
> ¢ . i -
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Limigation of practice timis generally the responsibility of the
Head Coach. A guideline of not utilizing more than three hours of a
student's time in any given day will-be adhered to in organizing a practice
schedule while the University is in session.

Other- than conference ob‘lgations it shall be an established policy
that away contests scheduled on a school day should be limited-to
institutions within s to 2-hours driving time (one way). This same °
‘gufdeline is to be ,followed on days preceeding a school day if the event is
scheduled for an evening .starting time, In addition to conference obligations,
ex‘&ptions shall be made for natural and tradi;ional rivalries as well as
instances in which it is impossible to schedule a suitable and competitive
opponent in the specific sport within the 1% to 2 hour guideline. ' N

Scheduling shall be dtganized so that it furnishes as nearly ual
competition as possible., Scheduling teams which are.division I and %I
shall be accomplished only when other objectives (such as equal competitionm,
short distances, recruitment, public relations, financial)' can be shown
to be, realized, . )

’- . . .

The length of season, distance of travel, and absence from classes
are all factors which shall be weighed and considered in.establishing
a well-balanced, competitive intercollegiate athletic schedule for men
and women. Schedules should be constructed so that there is an equal
number (generally speaking) of home and away contests. No regular season
contest shall be scheduled during the period of final examinations. Post
season competition falling during .final examinations has been approved
by the Athletic Advisory Committee. Faculty assistance shall be
respectfully requested in @ntinuing allowances for students' participation
which would conflict with ‘class and test sessions.

Pre-School and Out-Of—SAgaon Athletic Activity

ices and conditioning are limited by the Athletic
National, State and Conference rules and regulations
le facilities and preferences of individual coaches,

1

Pre-season .pra
Advisory Committee,
as well as by the a

‘A coach may require o suggest a pre~§eason conditioning program. ‘The -
weight rooms (Nautilus and Universal/free weights) and the handball courts
may be reserved for such use at appropriate times,

The team which is in geason has priority both in practice facilities .
and- in terms of locker space and athletic training personnel over a team
which is in pre-season or out-of-season.

-, . For specific policies regarding pre-school and out-of-season athletic
activity the individual coach‘As directed to follow the gppropriate National,
State, and/or #bnfefence’constitutions and by-laws, . \V '

]
”
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Post Seasqn Competition

The Athletic Advisory Committegphas established policies regatding
the post season competition for athletic teams, Qualification for the
. event/tournament shall not assure automé;ic parti;ipation. ;The final‘.
‘ ) decision for post season competition shall be based upon several consid-

" erations which might include, but not be limited to, the availability of
funds, promise of representative perfprﬁanqe, &xtensiveness of the ’
travel required, etc. ) )

@, . 3

o

Individual team membe'rs of solo bhrticipants will not necessarily
be, accompanied by their coach, '

-

It shall belthe responsibility of the Head Coach in each sport o
notify the Athletic Advisory thmittee through the Athletic Director of the
team's (individual's) possible/prgbable post—season competition opportunities
prior to the conclusion of the sport season.

1Y
¢

L ‘ .
The criteria’ for post season competition Is as follows:

1. Ohly those .teams which win the championship titlé at a-particular
— level sh&ll advance to the next level within the.post season play. .
2, Additionally, teams which do not win the championship title but
., nevertheless qualify for advancement to the next level in post
- season play (as determined by the natibnal or regional sponsoring
=~  "organization) shall be allpwed to advance to the next level if
the national or regional spongoring organization pays for the
. team's (or indivﬂdual's) travel to that next level,
3. If the team does not qualify for advancement to the next level per
. the above criteria, ,the team, through the Athletic Director, shall
petition the Athletic Advisory Committee for consideration based
. upon special cpnsideration which may or may not be of such a
: . significant ndture as to justify the committee's recommendation
, that the team advance to the next level. (Passed 'AAC 11/20/80).
¢
When a team has only partial expenses paid by a national or regional )
-* sponsoring organization, the coach of that particular sport must -- through
the Athletic Director -- petition the Athletic Advisory Committee per #3
A above. For those sports in which the teamymembers have their expenses paid
for by the national or regional spdnsoring organization but the expenses
- of the coach is not covered (such as cross country, wrestling etc.),s the
cdach shall petition the #Athletic .Director for permission to utilize that
* sport's available budgeted funds to finance the coach's travel expenses
* . while accompanying his/her team in post season competition,
‘ « J - & .
gt is the interpretation of the Athletic Department that nothing “above. .
prevents the indfvidual teams from participating in the first+level of
post season competition. For example the women's volleyball, .basketball
and tennis teams would be ‘allowed to compete in the first leyel (satellite,
and state) of post seasdn competition, Policies #1, #2 and #3 would come
. inte effect after the first level of competition ha§ been completed.
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Travel Arrangements (tramsportation, food, lodging) —

All travel must be authorized or approved by the Chairperson/Director.

(
The approval of travel expense reports by“the Department Administrator

congtitutes certification of the propriety of all expenses and allowances
listed as actually necessary in the performance of official University

HIMmhm%.

Mileage may be\reimbursed at the current University rate for the
usé of privately owned vehicles, if such mode of transportation is, -
approved by the Departmental Administrator. Reimbursement may be claimed
for parking charges, ferry and taxi fares, and bridge, highway and tunnel
tolls, Receipts are necessary for reimbursement in all cases.

Meals, lodging and incidentals may not exceed maximum University

_rates (when established). Cost of travel of members of the employee ]

¥

family is not reimbursable. In the event a member of an employee's family
accompanies him/her and no evidence is furnished indicating the room rate
for single occupdncy, the employee will be reimbursed at no more than 2/3
of the lodging charge for double occupancy. *

The staff member -- in making arrangements for official travel -- shall
contact the athletic secretary/budget clerk.for the form with which to .
request monies for team and/or professional travel. ,

It is' the responsibility for the coach -- through the athletic
secretary/budget clerk -- to make transportation, meal and lodging &
arrangeients for his/her intercollegiate team. Those traveling with the
team, other than the official University travel party must be authorized
by the Department Administrator

The limitations in travel squads have been established by the Athletic
Advisory Committee. These limitations are listed below.

. -

Football 56 plus Athletic Director

JV Football 42 plus Athletic Director .

Soccer | 18 plus Athletic Director )

Basketball (M) 18 plus Athletic Director

JV Basketball (M) 10 plus Athletic Direttor

BBV & JV (M) _ 28 plus Athletic Director ’
Cross Country' 18 plus Athletic Director for OAC & All Ohio Meet
Cross Country 12 plus Athletic Director for all dual meets
Wrestling 14 plus AWRletic Director for' dudl meets
Wrestling * 17 plus Athletic Director for meets?bther thaa dual
Swimming (M) 23 plus Athletic Dime¢tor - *

Track (Indoor-M) 30 plus Athletic Director ) S,
Track (Outdoor-M) 30 plus Athletic Director e

Baseball (s/d) 22 plus Athletic'Director . . .
Tennis (M) 10 plus Athletic Director
Golf K + 7 plus Athletic Director .
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Travel Arrangements - continued ' ; 3
"Volleyball 18 plus Athletic Director :
JV Volleyball 12 plus Athletic Director '
VB V & JV 30 plus, Athlet;c DRirector
Basketball (W) 18 plus Athletic Director
JV Basketball (W) 10 plus Athletic Director
BBV & JV (W) 28 plus Athletic Director
Softball 24 plus Athletic Director
*Tennis (w) . 10 plus Athletic Director .
Track (Outdoor-W) 30 plus Athletic Director
Swimming (W) . 23 pIU§4AthletiC Director

It is understood that all team members are to travel with the team —-
to and from the contest., No team member will be excused from this policy
except in extenuating circumstances, and then, only with prior permission
from the coach. ,

It is imperative that the athletic office know in advance the namds
of all membegs of the official.travel party for +*all away contests AS WELL
AS the names of all student-athletes who will comprise the team roster at
all home contesgts. The itinerary for ‘away contests will be determined by~
the Head Coach and approved by the Athletic Director prior to its being
finalized. ITINERARIES SHOULD NOT BE CHANGE WITHOUT INFORMING THE ATHLETIC
OFFICE/DIRECTIOR. Eachaﬁfach will be pxpected|to complete the Athletic v
Itinerary Form at 1®ast' 96 hours prior to the date of the contest, Each
coach will be expected to complete the list Af the team roster for home
contests also at least 96 hours prior to the\date of the contest,

; .

The reason for this requirement,concefning he #Ompleted ITINERARY FORM *
and the completed HOME CONTEST TEAM ROSTER is twd Fold. First, the Athletic .
Department needs to be aware of the number and names of the travel ‘party and ;
the home contest team roster in the event that an emergency sicua;ibn uld
dictate that a specific individual(s) be contacted. SECONDLY, THE ITINERARY
(containing the names of athletes) .AND THE HOME CONTEST TEAM ROSTER will be .
utilized by the Athletic Department in notifying appropriate: professors within
the University of the fact that specific student-athletes are expected te ’ i
be representing the insti'tution in an approved studeht activity (athletics)

" and to request the faculty memberd continued consideration and assistance in

allowing the listed studénQSs) to indeed participate in the athletic event,

In order to adequately notifv each of the aporopriate facultv members of
the names of athletes 'selected 'to participate in away, atid/or home contests,

-it is absoluytely cssential that the Head Coach assumes the responsibility of"

. the athlétic secretary. This PERSONAL DATA INFO

having each student-atiléte (and student staff members--managers, etc.)

complete the PERSONAL DATA INFORMATION SHEET andR;ipési; this sheet with w
TION SHEET containg~

the class schedule (and professors' namesy-erd other pertident infbrmag;on

‘which will ‘enable the athletic secretary to notify individuel professors

of the time conflict between tH: athletic event and the class schedule.
The athletic secretary shall put .in'the office mail such notification at
least 72 hours prior to the athletic event.

‘;ﬁ.
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Meal Monez

. A stipulated amount of money is allowed for each meal depending
upon the type of meal (breakfast, lunch, dinner, post-game, pre-game),
This amount will be the same for all teams, but may vary depending upon
the site of the meal, i.e., large city versus a small town. "The money is .
to be picked up from the business office or from the athletic secretary/
budget clerk prior to the trip by the Head Coach. The Head Coach is
to have previously requested the specified amount through the athletic
secretary/budget clerk -- well in advance (two weeks time recommended), ( ,

It is recommended that the Head Coach pay for the meals of the
travel party (with University funds) personally€ The practice of handing
sums of money to student-athletes and letting them then buy their-own
meals (and/or pocketing the sym) is to be discouraged except in_special
situations., In any event, receipts for all expenditures are tg be obtained
and handed into the athletic secretary/budget clerk upon return to the
campus along with the completed trip and expense report, -

a

hev o

Post Trip Reports/Return of Vouchers-Money

S

The completed trip report and excess monies from an athletic and/or
physical education trip must be filed with the business office (through
the athletic ‘secretary/budget clerk) within 48 hours after the team returns

"to the University campus. All receipts must be obtained for accounting
purposes, :

Lodging .

The athletic teams at Ohio Northern University attempt to stay in
nice motels/hotels whenever feasible. If one does have a negative experience
this information should be made known to the Athletic Director so that the
motel/hotel may be eliminated from the 1i t of suggested sites, .If the

.itinerary is changed after reservations hjve been made and it is evident that
" the team is going to be staying in a diffeteqt motel/hotel, please cancel
the’ reservations promptly so that the Athletic™Pepartment will not be
charged (individual sport budget charged).

" & i -
Transportation .

* -

As soon as the coach's schedule is complete, the necessary vehicles
should be reserved by the coach through the athletic secretary, This
must be done as soon as possible due to the high demand for the use of
the University vehicles and the limited number of vehicles (vans, cars
and one bus). _ .- . -

»

As much as possible teams should attempt to share vehicles by
scheduling in such a manner as to have more than one team travel -- on the
University bus for example -- together to a site. Swimming is one sport
which can easfly accomplish this feat and other sports (baseball/golf/cenq%s) ———
should attempt to do so as well -- insofar as is possible. J’L\

13
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Every effort should be made to return all vghicles by the time
stipulated on the trip sheet/itinerary. Another party may have the
vehicle(s) reserved for a trip. If you know you are going to be late
returning a vehicle to the University please call ahead and notify the
Transportation Office or the department from which you secured the
vehicle. If an individual notices anything wrong with any vehicle it
is essential that the Transportation Office or the appropriate department
which issued the vehicle be notified as soen as possible so as to

e appropriate repairs possible,

Credit cards for the purchase of gas are prdvided by the Transportation
Office. Put the receipts and the keys in the slot provided at the
Transportation Office 1f no one is in that office upon return to cagpus.
FILL OUT ALL TRIP FORM INFORMATION AS REQUIRED.

On all athletic trips sponsored and authorized by this department,
at least one staff member shall accompany the squad (unless expressly
exempted by the Athletic Director). If circumstances are such that the
coach responsible cannot make a trip, he/she shall consult with the
Athletic Director in order that arrangements can be made for an appro-
priate stbstitute. ”

Coaches will continue to request through the office of the Budget
Clerk transportation for away contests. Upon notification of which vehicles
are to be assigned to the athletic department for any particular activity,
the Head Coach shall continue to be responsible for obtaining drivers for
each of the vehicles (exception--bus).’

Coaches should plan well in advance so that an adequate number of
drivers are available for'all vans and cars. Coaches should anticipate
that the number of drivers needed could be as high as the greatest number
of cars which would be required to transport thé entire travel party.
Then, if vans or the bus is assigned for a particular event/dctivity, the
coach will not need all of the drivers which would had been needed had
only cars been assigned. The objective is to be prepared with the maximum
number of drivers which might be needed. :

In terms of obtaining drivers, it is permissible for the Athletic
Director to authorize students, spouses of staff members and other
selected individuals as authorized drivers for the HPE & A department
for the purpose of transporting teams, etc, to contests, etc. The Athletic
Director shall complete a short form (Drivers Authorization Form) and
give one copy to the Head Coach authorizing an individual to drive. The
information which is needed includes the license number and expiration
date of the individual's drivers license.

The University does have first dollar coverage which provides insurance
coverage for all.such drivers. This means that the drivers (students and
staff and spouses, etc.) who are authorized by the University (Athlétic
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Director) are covered first by the University insutance and shall be held
harmless by the University. The bottom line is-that the drivers will be
protected by, the University insurance rather than any which they might have
on a personal basis,

It shall continue to be the responsibility of the coaches to arrange for
drivers —- either themselves, students or other University staff members.
It is the policy of this department that student drivers are indeed
acceptable and can be authorized to be used as drivers.

—

Priorities In The Assignment Of Vehicles

In the assignment of the bus, the vans and the cars within the
University, the general principles presented below shall be utilized in
determining which teams shall be assigned specific vehicles,

' -«
» 1. Teams which are required to travel a greater distance with a
larger number of individuals within the travel party shald be
assigned the bus when it is available. .

2. Teams which are traveling over poor road conditions shall be
assigned the bus or van(s) if they are available. If there is

more than one team traveling on the same date and the road
conditions are poor fgr both teams, then the team which has

the greater distange”and the greater number of people in the

travel party shall be assigned the larger vehicle(s) -- if available.

3. Generally speaking, factors such as distance to be traveled, number
— in the travel party and the road conditions are to be considered
in the assignment of University vehicles for" away contests/activities
for the athletic teams.

‘n

)1"‘
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. Recruiting : ,

A ]

Ohio Northern University desires to recruilt student-athletes of
good academic and athletic background and potential, The University
adheres to the NCAA Recruiting Code of' Good Conduct and the OAC rules

and regulations concerning recruiting. Similarly, the Universify adheres

"/ to the AIAW, MAIAW and OALSW rules and regulations in the conduct of
) the women's athletic sports. ;//

. Under no condition will any coach promise a potential?reéruit
anything which has not been authorized and approved by the department,
the University or any other regulatory agency, i.e., NCAA, OAC, AIAW,
MATAW, OAISW.

Through the years, the colleges and universities of this country
have improved and expanded their intercollegiate athletic programs while
reflecting the interests of the particular institution, its students,
alumii~ and other friends. -Recrulting is a recognized part of this
program and i# a permissible and posdtive, accepted activity provided it
is conducted in good taste and in accordance with ‘governing legislation.
Accordingly, through the cooperative efforts of the National Federation
of State High School Athletic Associations and the National Collegiate
Athletic Association, this Recruiting Code of Good Conduct has been
devised as a guideline to those most vitally interested; namely, the
prospective student-athlete, the parents of the student- athlete, the
high school coach and the principal and the representatives of colleges
in'which- the prospect has an interest.

. The athletic programs of the high schools, junior colleges and
- colleges/universities are the principal forces which underlie the
athletic prowess and stature of this country. These educational
‘ sinstitutions earnestly desire to maintain the integrity of their sports
programs and conduct them in a manner befitting their pducational
objectives, Consequently, they call upon all interested persons to
enroll in this cooperative effort to improve the administration of
- high school and college/university athletics. .
Within the letter and intent of the NCAA, AIAW MATAW, OAC, OAISW
rules and regulations concerning recruiting, it shall be the express
regponsibility of each coach to actively engage in the recruitment of
& potential gtudent-athletes, Each coach has these rules and %#egulations
at his/her disposalrand it is his/her responsibility to see that all
members of his/her coaching staff adhere to said rules and regulations.

Negative recruiting against othier cdlleges/universities shall not

be permigsible. It is essential that the staff sell and market Ohio

: Northern University and net attempt to run down a competitor. It is
not acceptable to poor mouth academic/athletic records or potential
of students who do nzt enroll at ONU, It is also unwise to attempt
to make comparisons &- either good or bad. The emphasis should be on
the positive -- the advantages which ONU fls able to provide in meeting
the needs of the studénts (who are also atkletes), =
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Eligibility of Athletes .
It shall be the duty and responsibility of the Head Coach,¢ the
\ Athletic Director and the-Registrar to certify the eligibility of all
intercollegiate student-athletes, ’
. ye .
. The specific procedures which shall be followed-in the determination
of eligibility of female and pale student-athletes follow: N

e

FOr Women (effective 2/4/81) -

¥

. Action * ‘ Deadline.
& 1.  The coach shall provide a 1list of team memberg to Within one week -«
’ the Coordinator of Women's Athleties who shall give after 1st .
the list to the Athletic Director.**, \ practiée,
2. The Athletic Director provides a team 1ist to the /" within 48 hrs.
registrar, | [ - ‘ o .
, 3. The Registrar obtains from the Academic Deans and ,Within 3 aays.
. ~ the Dean of Student Services the names of team
- . members to be deleted from the eligibility 1list,

Py
.

The Registrar returns list to the Athletic Director Within 24 hrs.
¢+ with deletions indicated. (Copy to the Vice President !
for Academic Affairs).

5. The Athletic Director returns completed final report Within 48 hrs.
forms to the Coordinator of Women's Athletics.

(o)

. .The Coor§inator of Women's Athletics sends report Within 48 hrs.
to the f0llowing:
a. Green copy to AIAW National Office
b. White copy to Regional Ethics & Eligibility cChair
¢. Gray copy to State Ethics & Eligibility Chair
d. Copy to OAISW Treasurer = .
\Te. Blue, yellow, pink, second white, and gold copies
are retained for school file,
f. Additonal copies to the Vice President for
Academic Affairs and the Athletic Director

Note 1: Addenda to the 1list ‘can be provided at any point in the

<:\\ ) process,
: s

Note 2: The*goal will be to have the list gubmitted before the

) first game of the season. 1
*Note 3: All copies listed under 6e above should be kept by
the Coordinator of Women's Athletics. .
Q . - ' L

**For each transfer student, the coach shall provide to the Athletic
Directdr a written, signed statement stating the reasons/by-laws
‘supporting the belief that a particular student.is eligible under
the appropriate national, regional, state and conferencgorgles and
regulations, T =
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For Men

@

4

Acfion ’ Deadline

The”coach shall providg a list of team Within one week
members to the 'Athletic Director%

The Athletic Director provfﬁes‘a team Within 48 hours.
list to the Registrar,

~

' The Registrar obtains from the Xcademic Within 3 days.

Deans and the Dean of Student Services the
names of the team members to be deleted
from the eligibility 1list.

The Registrar returns list to the Athletic Within 24 hours.
Director with deletions ind{icated. (Copy

to the Vice President for Academic Affairs).

»

" The Athletic Director returns completed fingl Within 48 hours.’

report form to the Registrar with his signature

-and that of the Faéulty Representative,

"~

The Registrar sénds report to the Ohio Athletic Within 48 hours.
Conference., (Copies to the Vice President for -
Academic Affairs and to the Athletic Director.

=

Note ,1: Addenda to the list may be provided at any point
in the process,

Note 2: The goal will be to, have the list submitted before
the first game of the season.

. *For each transfer student, the coach shall provide a written,

signed statement stating the reasons/by~laws supporting the
belief that a particular student is eligible under OAC/NCAA
rules and regulations, -

¥

/

. -after first practice,



5 In those sports which compete during two quarters (whether regular
‘geason or post season), it will be necessary that the particpating ,
-lathletes be again certified in the subsequent quarter as to their
;eligibility prior to the first contest in the n quarter,’

[

'Eligibility -~ Team Meetings

The Athletic Director shall meet with each team (men and women)
before they begin their regular season schedule. It is the responsibility
of the Head Coach to arrange with the Athletic Director a suitable
time/date/site for this visit. The purpose of this meeting is to
inform each athlete of the University, NCAA, OAC, AIAW, MATIAW, OAISW
rules and regulations., There are also forms which athletes shall
initial/sign dealing with, but not limited to, publicity, eligibility
and equipment usage. .

It is imperative that all coaches continue to emphasize the
importance of having students notify the athletic department IMMEDIATELY
if they fail to be enrolled for a minimum of 12 credit hours during
any quarter and/or fail to meet other eligibility rules and regulations

of National, Regional, State, Conference organizations as well as of
this institution,

v e w
h
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Financial Aid Assistance

The Financial Aid Office at Ohio Northern University is charged
with the responsibility and dut®% for administration of wvarious types of
federal, state and instructional financial aid programs. This
responsibility includes the area of student employment, . e

If an individual coach is attempting to recruit a student-athlete
who desires to apply for financial aid, the student should contact the
Financial Afd Office for the appropmiate forms. If the coach wants to
be helpful in meeting the needs of the students he/she should notify the
secretary in the Fihancial’ Aid Office and request that the proper form(s)
be sent to the individual from the Financial Aid office.

Under no circumstances are coaches permitted to speak for the
Financial Aid Office in regard to types or amount of awards actually . -
awarded to a student-athlete, I

All financial aid is awarded through the Financial Ald Office and
such aid is based 6n financial need as determinéd by the FAF (insofar as
athletes are coricerned). 1In instances where a student-athlete has a work— .
study assignment or simllar arrangement through University funds, it
is IMPERATIVE that the individual perform an hour's work for an hour's
pay. There are not to be any "soft touches" in respect to jobs being
assigned to studeni-athletes (or to non-athletes for that matter)., There
are no "alligators" to be kept out of the natatorium or+'"'elephants'" to
be kept from the dance room. ’ )

It is recommended that student-athletes not 'be assigned to work
within the Athletic Department and especially not for the individual
student's Head Coach in the season in which the student-athleté is
participating in that coach's sport.

The NCAA and Ohio Athletic Conference regulations, effective fall of 1981,
require that financial aid procedures used for making awards to student
,athletes be comsistent with the procedures which are used for making awards
to all male students at the institution. Interpretations by the NCAA and
the OAC in this regard are that the gift aid awarded to athlefes cannot
exceed the average gift aid aw rded to male, non-athletes at an institution
during the previous academic year. Student athletes with gift aid which
exceeds the average gift aid awarded to male non-athletes camnot be

’ declared eligible for competition under the NCAA and OAC regulations unless ..
there is gpecific justification for the higher award. Information on all
awards to student athletes is furnished to an OAC committee which rules on
the eligibility in each case.

b
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Work Study - Student Employees
. 1
It is highly recommended that all work-study personnel, that all
student employees to be assigned to such duties as checkers and equipment/
supply rooms be gkilled in typing so that such students would be able to
perform the security duties while they are also performing typing and other
secretarial type chores/tasks at their normal station within King-Horn,

=

The objective is to be able to "kill two birds with one stone", Also,
it. shall not be permissible for a checker to be "lounging" .on a chair
or couch when the Department has secretarial tasks which can be performed
by that student simultaneously with the performance of the normal
security/checkout tasks.

+

ever to study while on duty. NEVER. There shall be two lifeguards on
duty only during heavy usage of the natatorium. At other times, one
qualified guard shall be assigned to the natatorium.’ When there

are two guards on duty the normal rotation of guards from the "chair" to
the side of the deck shall be maintained. THE ULTIMATE OBJECTIVE FOR
THE LIFEGUARDS) ‘ON DUTY SHALL BE TO GUARD THE INDIVIDUALS WITHIN THE
NATATORIUM .AREA. ) . °

3

Lifeguards (work-study and other student emp loyees) are not permi%;ed -

Staff members responsible for work-study/student employees include:
N L4 S
1. Jack Mansfield -- equipment and laundry area; prée-season
activity, checkers for King-Horn,

2. Herb Strayer -- 1st & 2nd quarter natatorium activities.

3. Sheila Wallace -~ 3rd Quafter natatorium activities, )

4. Helen Ludwig -- WRA and yomen's athletic recruiting activities,

5. Sheila Wallace -- women's intramurals, ‘ '
4 6. Dick West -- men's intramurals.

7. Dr, Stier —- departmental receptionist area.

Work-Study - Student Employment Procedures

The work-study ~ student employment budget and administration is
. broken down into three parts:

1. Intercollegiate .

2, Physical Education and Health Education

3. Intramyrals

3. Incraiy | |

Under Intercollegiate Student Employment the student employees are all
under contract and will have their contractual agreements signed by the

B * Athletic Trainer/Equipment Manager as immediate supervisor and by the
——y Athletic Director as Department Administrator, -

1
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' <: v L. “Under Physical Education and Health Education Student Employment the
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students wfll pick
secretary*and will

:up_their monthly time sheets from the departmeﬁt. ¢ .
take the time sheets and fill out the'correct number ‘

P <
._F____Fff;bndfs. . The time sheets then will be returnéd tb the department ‘

Secretary who tHen

notifies the | direct supervisor .(Mr, Strayer is

responsible for the: natatorium for the first and second quarters; Ms,:
Wallace for the natatorium during the third quarter; Mr, Mansfield for
the King-Horn chéckers, etc,) that the completed time sheets are in and
that the supervisor. should proceed to the department secretary's desk to

verify the student's hours with ‘ the supervisor's own records. On*

that basis,?the supervisor shall sign the completed sheets for the ,<‘_ -
2 department secretary., . N
A . ' ] )
4 The department se%retary shell then inform the Department Administrator

that the time sheets have been correctly filled out and verified by the-
individual supervisors and 'are ready for the administrator”s signature.

. Upon the gdministraior's sighature, the time sheets are forwarded to
, the business office.

1

v ¢ . .
* Under Intr;gagél Student Employment there are three gub areas:

, .-
1." Men's #ntramurals -- under the Men's IM Director N
, 2. Women's intramurals - undgr the Woren's IM Director

¥

3. Other activities —- under’ the Coordinator of\:iygn's Athetics

Iy : :
The students wi]é Pick up their monthly time shee
a

" 7" ségretary and will

-

trom the department

take the time sheet and fill out, the correct number of

.hours. The individual-time sheet then will-be wéturned to the department

pepretary. The supervisors of all student .employees will bt tified by
the department secretary that the time sheets. are in and that®he superviors-

" should' proceéd and

_ fhumber of hours for each student employee, Following the verifigation, -
:ea‘c% supervisor should sign 'the appropr.g..ate time ’s_hget:s. .o

A

verify with the supervisors' own records the correct

The department secretary will then inform the Department Adﬁ!!Estraior

that the time sheets fawe been. filled out, checked and’verified and are
. "' ready for the administratorfs signature, Following the ¥gnature of the
"/;I --administrator gthe &

-bThe immediate

heets are forwarded to the business of e.

supervisor is responsible for insuring that the hours

" Slaimed by the stud
that "the student(s)

immédiate superviso
vyt

ent(s) (and paid fbr by ONU) are indeed accurate and

| did indeed work the. heurs stated. Similarly, the . o |
r is responsible for staying within the budget allocation
e Department Administrator, The evaluation of, Irirfng of
the student employee is the direct responsibility

ervisor, (effective 11/7/80)

W
~ . i -

‘o ] . N , P :
% Some student’ employment services may be on a "contracdted" basis’ ,
rather -than on an hourly basis, .o - :

) Y x‘. - : . ' . § ,
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. . Y )
A deductible type of group.insurance is subséribed“to by the*

R
. s .
’ 2 % . ' C

[

@

University for participantg in the institution's intercollegiate
athletic progra;‘E Student-athletes should be checked at the beginning
Jthe

of the geason b

Head Coach of each sport to determine if they have

any personal insurance for injurdies, . h

. health centerfprior

3

. ) . ':'Ty

The Head Coach shall submit to the Athletie Director a list of
‘his/her athletes prior:to the end of the first week of practice. W

. ® ¢ .
Athletes must h.gg permission of the team physician or of the
t

>

practieing with the team. This means that each

/student-athlete must have a current, vallid physical-examination ‘taken

within the previous 1Z months,

¢ - of the advisability Qf:Eh$§ indigfdual participating in the particular

sport in which the..student anticipates/expectﬁ'parqiqipation. '

3

No physician other t * e ONU team physj(cian should be contacted
@ (insofar as‘ﬂxpecting§DN ! _::ggance°poIicy to cover such activisy)
™ a 72

except in an emergency‘ for 4

in the processing of claims. . .- .

letic injury.

The insuranﬂggpolicy is written on & yearly bas%s #d the number of -
participants of each sport is forwarded each year to the carrier.y Thus,
it-is esasential that the Head Coach notifies the Athletic Director of

the actual®humber participating in each sport (see second paragraph above)

The Athletic Triiner shall coordinate withithe Business Office*

.

It is reguired thé% the Head Coach provide to each student<athlete
a written summary of the insurance which is provided by Ohio Northern

University prior to, that student's participatidn in any practige and/or
contest. . ’

1981~

~

M ~
+ o . * .

Said examination must address the questioqf

'

S ; ~ ‘ . 3 -
gz:’summary of the athletic insurance providgd participants during the

academic year is provided below. ‘ R ,

~ -Each participant in ONU varsity sborts is covened'by inshranée in.the

following manner:

.. -

-

By the régular basic student insurance program subfect to the samé

coverages and limitations as all other students, : v

By a Special Athlekic Major Medical Policy, paid for®by the .
Uniglersity, when tTe bills exceed $250.00 and you are'not covefed
under any other. valid and collectible Hospital of Group Insurance
Plan that the student or the student's parents may, have. Medical
expenses not covered by the Basic policy and the student's qwn
insurarice will be covered ‘b§ ‘the Athletic Major Medical Plan.

4

»

r.x.s
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: Briefly, thiscpolicy covers all Hpspital Surgical and other medical
expenses incurred within one (1) vear of the date of the original accident
to' a ma¥imum of $15,000.00. . PR

Rax mum

3

NOT COVERED ARE; 1. Dentistry, except accidentgilinjury to sound,

natural teeth, maximum $500.00. 2, Air travel, except as a passenger of
a regular, airline. 3.* TheYe is no coverage for injuries réceived prior to

to dental partials or plates, or for thke breakage of eye glasses or contact

entry into Ohio Northern, 4, Theri/*;g:; coverage for injury or damage

" lenses,

Expenses nbt covered by the Ba or Special Major Medical

Insurance are the Tesponsibility of the Student or” Parents.

ANY INJURY SUSTAINED:MUST BE REPORTED TO THE STUDENT HEALTH SERVICE.

REPORTS

SHOULD BE MADE IMMEDIATELY. aAll claims must’ be reported and- bills

submitted as outlined in the Student Insurance Fold7r Failure to de sO
may affect payment of the claim.

-

.Ohio Northern University has made every effort to cover each athletic
participant with the best in insurance coverage, based upon hospital
and surgical and doctors' fees in-thi%s geographical area (narthwest Ohio).
It is impossible to duplicate medical césts in other areas, since they
varyggreatly. The responsibility of these higher fees must rest with the

Student
T, %125, 00

and his/her parents. Area hospital room rates are now approximately
,, Same rates.in Cleveland are as high as approximately $260.00 a day,,

\’\’ w

.



Budget ’ ” " -
The policy of the Health, Physical Education and Athletic Department
in respect-to budget control and expenditures is that each Head Coach ’
* .and coordinator/director is responsible for determining the needs of
his/her program in con8u1tation with the Chalrperson/Director. '

- q * -

4
[
- ~ e

Each Head oach and doordinator/director shall make out a preliminary.
budget requ Each such budget request shdll be submitted to the --
: Department. Administrator who in turp has responsibility for submitting an
, overall departmental budget to the Vice President for Academic Affairs,
" the Vice Presideht for Financial Affairs and the Dean of the College, of
Arts and' Sciences, . o : *

Once the Athletic Director/@h%irperson of Heaithéziﬁ;;aykical Education

has finalized the approved budget for‘*each sport and ach program, the
Head Coach and coordinator/direetor shall be responsible for "living" within -~
. . thé budget as determined by “the Administrator of .the department. ALL ’
¢ EXPENDITURES OF FUNDS REQUIRE A REQUISITION-AND A PURCHASE ORPER.

All requests for e¥pendifures must be made in writing“to the
v Departmental Administrafor, pon his/her approval the request shall be
) forwarded through normal channels, No adjustments, no budget transfers

,of the Departmental Adudnistrator, There shall be line ifem: transfers

, possible but only with the approval of the Departmenta Adpinistrator.
“ 1T I;;NOT POSSIBLE TO TRANSFER FUNDS FROM Equipment or from Salaries. .
~ M ‘ ”
L The chart of accounts (11ne items) for Health and Physical Education
1s af follows: ¢ . e :
"81143-09 Work Study ce
o A g =15 Equipment; Instructional R ,
~ . -17 Equigment, Other )
. o =21 AV. Alds - . . " -
- =22 Awards, T ‘ . ’ LT
. .. =47 Miscellaneous, LT ' -
Ve -51 7 Postage . ' :
=55 ) Equipment Repair’ _ .
¢ =57 Expendable Supplies _ .
« =59 ; Office Supplies: &
-63 : * Telephone » . \ !
o . ~64 ) Travel, Fodd, af’aglng¢
. =74 . Copy Services
+ v, W
- \ ’ . < -
oo L
» N .
. PN . - LY .
< . ' -
/ 3 ’
. - - ® ) -
» e _” ’ ‘/ ‘. ' N
. L . : - . ‘/’Jﬂ. T’
A ( ’ 86 L
* "L/. ’ » % - ) ’ *
- N .:_ - ; /
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The chart of accounts (line items) for Afhletics is as follows:

.o 48171009 - ork Study . & ) oo
R , - =17 Equipment,'ogher. :
. . =22 "Awards ‘ﬁQO X
g C=27 Dues - © o : ’
¢ ,.=28" Entertaipment .o ,
" - *-33 , Fees &{Officials”_~' ) K . ’
7 R Gatekeepers . ’
B -35. Guarantees P
: ‘=38 .w - Ingurance - o )
i . -47 Miscellaneous . " - )
; " =50 . Photography ‘ - s -
- o ~5t e Postage 5 - . ) ‘
e . C ., =55 g ..; Equipment Repair - i L
: AN Y/ % w Expendable Supplies’ o = -, -
w59 Office" Supplies . . L.
42263 X . Telephone ' ' .
. T -6k Travel, Foody Lodging y/
\ -85 , Travel, Other . ,. - o
\ '-70 ' Laundry’ ‘
=73 Medical .-
-74 © =" Copy Services* S ' N
, ] \ " & . . . ) P -
B The Chart.of accbuntgs (line items) for Intramurals 1s as_»)follows: L=
) 81724-09 - Work Study ‘.. - :
. =22 .. ° Awards S « -
-99 Pxpendable Supplies . ’

All Head Cqaches are responsible for ordering equipment and supplies, etc. R
which have been tentatively approved in the annual budget allocation as
provided by the Departmental Administrator. The initiation of all such
requestg must comg from the Head Coach or coordinator or director of t

., program which has been allocated.specific funds., - '
3 2 .

b s

-

. - All equé’sts for equipment, supplies 4nd other items and services

C tp be cos d "against a specific sport or program must be completed .by
" ppHtidic dates, Thefle dates are provided below. Monies remaining unspent
- or unéncumbered for €ach sport and/or pr eyond the dates specified
. belqg ishall revert back to the Departmnd are po lonﬁer_:

subjedt to requests by Head Coaches and coordinators/directors. -

»

Time Frame” For Budget Expenditures For Sports And Various Programs oL

’
-

Fall Sports -- %o fequests for'expenditures after February 15th,
™  Winter Sports -- ' Ndo requests for expenditures after April 15th,
— Spring Sports -~ No requests for expenditures after ‘Juneé 15th,

Intramural Activities -- No rxequests for expenditures after June 15th. \
All o}:her Activities/Programs -- No requests for expenditures after 6/15.

-

-~ -~
<

. .
» -
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Cash Advances For Travel Purposes & Accounting For Funds

3

Within forty-eight (48) hours after the travel has occurred (for an
authorized purpose/event) an official travel voucher must be filzd‘giéi‘;ze

office of the controller. The voucher must itemize all charges and Xdgifig.
The NUMBER of persons receiving meals or lodging must be noted on each
receipt, If it is impossible to obtain an itemized re receipt, the person ‘ -
in charge shoulq prepare and atfach to the voucher a statement providing -
specific information relative to the charge. The statement should . i T
indicate the DATE of the meal, the $UMBER of ﬁ‘;;ons, and the NAME of .
the restaurant or place of business.

It shall NOT BE PERMISSIBLE for a coach to give money to students for
the individuat“students to. spend on *food without ‘obtaining the receipts - .
(and related information) cited above, The practice of giving money to . .
student-athletes following a game etc., and having some of the students . L
leave for home with the cash in their pockets is not acceptable unless a ) » .
receipt . is obtained for the coaches. The. receipts must be obtained by .
“the cqach responsible for the group/team so that the stipula.ipns cited
*abovefmay be complied with in-all respects.- ; !

.
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"\ .¥ill CA1 Ticket Policies

Y

i 1, A1l "will call tickets" must be left in the name of the reciEiegt.
. Do not use your own name, the names of players, etc., as this
) encourages’ false claims, Persons claiming "will call tickets"
must noy sign for them, and provide personal identification.
S oa 2. Putr;ﬁar tickets in the "will call" envelopes and fill in “
. ~ appropriate information completely. Be specific, '

3. Put your tickets in "will call" early. It is annoying ‘to have fans

waiting for tickets dde to negligence. "Will Callers' have a habit
) . of showing up early, so tickety 'shall be delivered well in advance,
.- + For football games the "will call tickets" should be delivered ‘
. to the business office pribr to the day of the game -- if at all

©

x 4

« e possible. The west gate at the stadium is the "will call gate" for
: ) feotball games and the "will cal} tickets" may be deposited there
, on the' day of the game (but welY in advance of the starting time).
3 The north %Qor is th "will call door" for basketball in King-Horn.

.o . Lo
Cémplimenta¥y Tichets
'sl -~

]

., + The athletic secretary/budget clerk shall maintain a complete ligt of
<7y ~all individugls issued complimentary tickets and Shall submit said list ~
'.fl;J to the offiee of the Vice President for Financial Affairs following the
T FconcJ:'usion of  each -gspott.,’ -

2 - - . A .

TicRet Takers'

)

. The Ynivgxéity business office shall have complete control over

” t 'tiqkéts to the spotts for which a charge is made {football,

%", men's basketball and wresfling).’ Accountingt for ticket sales shall be the
'" sole responsibility of the business office, .

'dffigials’. - -,

-

> o« o a

o~/

- Each Hém?iﬁach is responsible fqr making arrangements -- through
the departmeng s€cretary -- for officials to be assigned for all home L ’
contests im his/her sport.  In tho&ke Sports where the conference commigsioner -*
¥ assigns oﬁﬁicials for conference  and/or non-conference contests,fit shall
. be the zebpons¥bility of the Budget‘tlerk/Sgcretary to confirm, ’

. Off4tials should be paid prigr to all heme contests. This can be

T4 accomplished,by.the Head Coach or an a§§istant coach or by another individual
if the Head Coach prefers such an arrangement. The request for check payment .
for the offi¢fal is to.be made by the Head Coach through the. athletic

. } Becretary/budget clegh and the check’ 18"to be picked up from tie business .
officé or from the dég?rtﬁentAsegreQagy by the Head Coach or his/her )

©1  agsignee, T U . . )

. S Y S Tk, ' '
. " The budget clerk/secretary shall mail e reminder to all officials whom .
’ ONV has secured to  afficdiate an iIntgrcollegiate contest to insure the timely

arrdval of said officials. A reminder is mnot sent for conference contests.

RN /: L )
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Agency Accounts - : .

“

' All University organizations within“the HPE & A umbrella which raise
- monies shall deposit such funds in agency accounts within the University,
' The faculty/staff member in charge of the organization shall be
responsible for depositing the above funds into the agency accounts. The
-ONU ‘business offtce shall keep a running account ledger of deposits and
expenditures for each agency account for the various departmental organi- .
zations and groups and shall keep the department of .HPE & A apprised,

Concessions

For concéssions within King-Horn the organization designated as being
responsible for concessions by the Athletjc Director shall reimburse the
~ University 15% of ,the gross receipts, . '
The baldnce of the funds (profit to the ONU organization) shall be
accounted to the Athletic Director if ghe organization is within the HPF & A
\\ umbrella. Additionally, funds (profit) shall be deposited in agency ‘accounts
within the University, R . ‘

-~

The facultytptaff member in charge of the orgapization having responsi-

"~~~ bility Tor the cdncessions shall be responsible for depositing the above funds
into the agency accounts. The ONU business office shall keep a running
account ledger of deposits and expenditures for each agency account dealing

with concessions and shall keep the Kepartment of HPE & A apprised,

- .

For cdncessions outside of Kirg-Horn the above shall ?lso remain true
_(in terms of agency accounts) with the exception that there is not .the
»ﬁ§§§uirement"bf*iﬁﬁfiTﬁﬁmﬁf§éﬁ§nt of the gross receipts to the University,

There shail be a $25.00 deposit for the use of the concession stand area
and any items of equipment/supplies, Said $25.,00 deposit shall be deposited
through the Athletic Director's officefiqﬁo an agency account, The $25,00
shall be returned upon inspection of a equipment/supplies and the concession

’ factlity itself if the equipment and-concession stand are left in'good grder
and cleaned properlff If the corfcession area is not cleaned adequately and/or
if there is damage, the deposit shall be utilized to<compensate for damage

bzand/or cleaning of the area. . 3

' ‘. The grofp or organization receiving éermission.by the iiLletit\bgrector
~//) to use the qoncession stand is to be responsiblé for good- and safe conduct
" within the area and for the maintenance of the items within the concession
stand -- ordinary ,wear and tear excepted, -
. , . .
£ 4 e .
’ . N ‘ ‘ )
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' Equipment/Supplies/Services i
General Information
. N -/ v
"The HPE_ & A department has a policy of purchasing the finest quality = 4

equipment and supplies (as well as services). Good equipment and supplies //
over an extended period time will last longer and look better than
equipment and gsupplies of less quality,

: New equipment and supplies shall be purchased only through the
budget clerk/secretary who will file requisitions that must be approved by . &
! the Department Administrator prior to purchase. No coach or gtaff member
will order or pick up equipment/supplies personally without going through
the normal departmental purchasing procedure. ) \

Staff members are responsible for equipment/supplies assignéd to

- them. Coaches and staff members who initiate purchase orders are informed
by the Equipment Manager when such items arrive at King-Horn and are
placed on the inventory list by the Equipment Manager.. The pment
Manager, upon arrival of ordered items, checks for accuracy of )the shipment
and notifies the athletic ‘secretary/budget clerk of the arrivil and the
condition of the items. The individual initiating the request is then
notified of the arrival of the items by the Equipmeft Han§ger.

ATl equipment/supplies utilized by various teams and classes and
- —. - staff members must be checked in and out according to the procedures
developed by the HPE & A department. Selected Head Coaches and directors/
coordinaters have'responsibility for specific sports/activity items in \
«equipment and supplies. These individuals have accegs to specific storage
areas within which equipment and supplies-are stored for theéir sports and
programs, , . -

S

Individuals who fail to return their equipment/supplies immediately
after the season or when requested to do so will be billed by the ‘Business
Office and may-be prevented from future competition within the department,
The monies paid by individuals for lost, stolen or damaged.equipment/supplies
should be credited to the sport(s) from which the item(s) was(were) taken
so that replacement items may be secured. ‘

- . ;-

= Equipment?%géply Issue - ;_- §

Athletes and other individuals issued equipment/supplies from the
equipment room($) will be responsible for the return of such items.. That
which-is not returned to the appropriate staff member (Head Coach or .
Equipment ManaBer) and accounted for, shall be charged to the individual
(to whom the item(s) were issued). )

P *t \
' The Equipment Manager shall have resnons}bility_For issuing~equipment . -g
~ and supplies ahd the collection of same. The Head Coach shall be willing to

provide assistance to the Equipment Manager in securing the return of all items.n

t . . - s
t N

~
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Off-Season Equipmenf

Off—séason'equipment for athletes will be provided as available
with ghe following stipylations: those sports that have*thetr own
lockenggoms will have access to those rooms as they até cddrdinated
through the Equipment Manager's office. The Equipmerit Manager shall
have a minimum of one weeks notice prior to issuingﬁgff-season sports
with equipment, supplies and services for the sport(s) which the - -

Equipment Manager has responsibility for uch equipment, supplies and
services. ' i

\

Specific.off-season issue for each sport shall be developed through
the Head Coach's office (and the Equipment Manager in the sport of football).
Equipment and uniform and supply issue must be kept at an absolute
mnidum for off—season'activity. The extent and duration of off-season
practice activity must be cleared through the Athletic Director and such
activity must conform with the National, Regional, State and Conference
tules andjregulations. ) : . @

Inventory / : . .

’ ’ ?

k4 4

'

Each Head Coach and coordinator/dimpctor shall keep a current .
inventory of all items stored 'in the equipment room(s) assigned to ‘\\\ we T
said individual. The Head Coach and %toordinator/director is to provide . .
the Athletic DiMéctor with a COMPLETE INVENTORY REPORT within 30 days :
(ca*endar) following the close of the season's activities. Only in
the sport of football is the Equipment Manager responsible for the
updating of the inventory report referred to above. -

The inventory shared with the Athletic Director shall be coordinated
with the purchases made during the partibular preceeding season to insure
accuracy in the final inventory report.

Responsibility Of The Head Coach With Equipment /Supplies

All athleEic equipment/supplies shall be stored, cleaned, repaired,
and issued by the Equipment Manager, The Head Coach is to keep the,
Equipment Manager apprised of the condition of equipment and supplies,

i
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Laundry Service ’ ’ .’

L=

Laundry service is available to all athletes between the .o fictal
starting~date of -the season and the ending date of the season if{ which
they are participating in intercollegiate athletics. During this period

all suitable clothing issued to the athlete will be laundered through
the equipment manager's efforts.

All athletes are to return soiled clothing to the lawndry room for
cleaning. A The items of clothing shall be reissued through the Equipment
»Manager. -

Emergency Procedures == Failure of Scoreboards° Absence ©Of Eqpipment And
Supplies; Absence Of Officials !

A summary of emergency procedures to follow in event of fa%lure of
§coreboards and absence of equipment, officials, etc. is available,

Keys -- Locks

\  Office space for all full time and part-time staff members within the
the HPE & A department will be assigned by the Department Administrator.
Keys to .all segments of the facilities needed by each staff member shall be
provided through the Security Office following consultation with the
Departmental Administrator. .

Keys shall be distributed on’a 'meed to have" basis. There are .-
several "key banks" -- one is located in thefstaff duplication room and

"the other is located in the Athletic Training Room,

Staff members must be very careful about letting keys dtt of their
personal possession, In point of fact, keys to the -facilities and various
rooms should never be out of thegppssession of the staff member -- under
any circumstance. UNDER NO CIRCUMSTANCE 1S ANY STUDENT EVER TO HAVE A
STAFF MEMBER'S KEY(S). The Equipment Marager will allow' specific work-study
students to have certain keys to specific rooms, i.e., room 118. The 1lock
to room 118 shall be changed periodically.

-

It shall be the policy of this department to change the logk(s) to
every door at least once every 4 6 months in the case where student employees
must -- due to their assignments ~- officially be issued a key. °‘ALL LOST/,
KEYS OR MISPLACED KEYS ARE TO BE REPORTED IMMEDIATELY TO THE DEPARTMENTAL

ADMINTSTRATOR. ‘

Groups, and oréégzsations wishing to have a lock changed prior to using
a specific room or faxZlity within the department shall be charged a .
"change-over fee" for this service. - .o
There shall be special doors to which only specific -staff members and
student employees and other support personnel shall have access to ‘within
the facilities, This is in line with the "need to have" philosophy
enumerated earlier and 38 an attempt to insure greater segcurity. Such areas
as rqgms #139 and’ #136 are examples of limited access rooms:

-
» ”-

L %3



!

A-V Equipment And Supplies

¢ 411 A-V equipment and supplies may b% checked out and may be reserved

for future use through the departmental secretary, Staff members are
“encouraged to plan in advance due to the limitation of equipment and
supplies in light of the large numbér,of staff members having need for
such items throughout- the year. ' ) , . N
Vigéo tapes and the video tape machine may be checked out by all
athletic and teaching. staff for use within the department -- on an
advagced reservation basis —- through the athletic secretary/budget clerk.
: ?

The varsity and junior varsity football squads are allowed to utilize
16 mm film for games in order that the squads may be in compliance with the
" - 0AC regulations which require such filming and film exchange between
opponents. All other athletic teams are to utilize the. video tape machine
and video tapes, . : .

34
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. Athletic Training’

¢ -

i - . ’

General Information \

~ The Athletic Trainer shall be responsible for seeing that athletic
-training kits and/or training room facilities are available for ail away
and home contests as well as for intramural activities and recreational
activities within the Natatorium. This includes supplying room #118
and ‘the Natatorium with first aid and training supplies and kits.’

The training room is to be staffed and maintained in a professional
manner. Under no tircumstance shall the training room be unlocked
unless ‘there is someone on duty within the training room. The room/offi;e
shall be neat, " ) .

All injur;es must be reported to the Head Coach and to the athletic
training staff. The Head Coach or Athletic Trainer .shall keep a log of
athletic injuries for each student-athlete. This 1pg will include
information which the Head Coach and Athletic Trainer feel is pertinent
to the treatment and rehabilitation of the student, Only an injury that
the ‘Head Coach and/or Athletic Trainer feels is.serious enough to warrant
referral to the physician shall be so referred. Common sense coupled with
a true concern for tHe studeht-athlete would seem to be good guidelines
to follow in instances;involving injuries, )

All injury neferralg to the team physician must come from the
Athletic Trainer, Only in extreme emergencies -- when the Athletic Trainer
or coach is unavailable -- is the athlete to see the team physician )
without permission. 1If the Athletic Trainer is unavailable, the Head Coach
may refer the athlete to the team physician. :

w
]

Studerit Athlktic Managers And Trainers

sStudent athletic managers/student athletic trainers shall be eligible
for specific awards designating specific competency and performance. These
individuals shall be eligible for Championship Awards (Healy) as well as
for specific athletic student trainer/manager letter awards.

(3
*
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A complete and complete and comprehensive policy and procedural .
manual has"been compiled by the athletic training office of the Athletic ’
Department and is on file within the training room and is made available .
to all appropriate individuals, " :

Competitive Season, — Athletic Training Rules And Regulations

1. Roster on file: a complete and up~-to-date list of all athletes

+ who will participate within a coach's sport shall be presented to
the Athletic Trainer and to the Athletic Director prior to the first
intercollegiate contest, No equipment will be issued until all
necessary forms.are completely filled out and on file,

2. Physical examination: every student-athlete must have a physical -
examination to qualify to compete in intercollegiate athletics,
The examination and subsequent clearance is to,be completed by
" a member of the Student Health Center or the candidate may provide
proof of such an examination by a medical doctor within one year
of the student's competition, \

3. Injury:- the student-athlete is responsible to report to a
representative of the athletic training staff all athletic
injuries ‘associated with athletic ' competition as soon as possible,

. The Athlétie Trainer or his/her representative will make the
g necessary medical referrals as indicated, In the event of an

» emergeficy, the athlete is to report to or Be taken to the
Student Health Center or to the team physician or to security,

The athlete should report the emergency imcident to the Athletic .
Trainer as soon as possible, THE ATHLETE IS NOT PERMITTED TO
SEEK MEDICAL ATTENTION WITHOUT PRIOR AUTHORIZATION. FROM THE
ATHLETIC TRAINER EXCEPT IN CASES OF EMERGENCIES.

4, Treatment: the training room hours shall be detédrmined by the
Athletic Trainer -and posted each quarter., Those athletes in
season will be served first, Failu?® of an injured athlete to |
keep treatment appointments will be interpreted as unwillingness
‘ on behalf of the student to cooperate with the Athletic Trgfzer
and the Athletic Department, The Head Coach will be informed: of
such an athlete, ) R
? - .
5. Practice or game participation for an injured or il] athlete:
. ) decisjons of the availability of an athlete for practice or game . ¢
- cdmpgiition’shall be the sole responsibility of members of the
athletic medical staff dnd/ot the Athletic Trainer, Failure to
tomply with these decisions_shqll,relieve‘the medical staff and
the athletic training staff and thé athletic coaching/admin-
istrative gtaff of further responsibility .of the injured or 111
athlete, . . .

\. ) - . 1
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‘ 6. Dental Care: Refer to insurance section. s .

7. Contact lenses: the Athletic Department does not assume any
responsibility for contact lenses, All athle'tes who wear contact
lenses should have an extra pair on file with the ‘athletic =~ &
training staff during the season. '
. 8. Personal illnesses: the Athletic Department assumes no responsibility
for personal illnesses. Whenever possible, the Athletic Trainer
» and the Health Center should be alerted-to an athlete who'is 111.

~ 9. "Out-of-seasor injuries' The Athletic Department is\not responsible
' for athletes who are injured out of season or in situations not
related to in-season practices or competitive contests. This

does not mean, however, that such injuries cannot be taken to.the
Athletic Trainer for discussion.

10. Ihsurance: the Athletic Department s insurance policy covers most
injuries incurred as a direct result of an athlete's participation
during the competitive season. Please refer to the insurance

] section of the department's handbook. The department strongly
P recommends that all student-athletes carry some form of health
insurance policy of their own to cover any illness or injury
sustained while not-involved in intercollegiate athletics or to
‘cover any injury sustained im athletic competition/practice but
which is nevertheless not cove;ed by the department's insurance.

&

Procedures For Obtaining Medical Examinétions

4 ]

’

It shall be necessary'fot the studeng—athlete to follow the procedures
and policies cited below regarding being ertified as "fit" for athletic
competition and practice.

. o o ,
. 1. Every student-athlete must have a bnysical examination TO COMPETE
& . ' OR PRACTICE ON AN INTERCOLLEGIATE ATHLETIC TEAM. This examination

must be on file in the training room BEFORE the candidate begins
participation in any manner whatsoever. It shall be the direct

, responsibility of the-Head Coach to insure this fact in cooperation
> " ’ with the Athletic Trainer. »

/ 2. Al returning members of an intercolleéiate team must complete and e
/ turn .in a Medical Update Form before beginning participation.

/ 3. All athletes who suffer an injury requiring treatment by the ONU
/ T staff or medical personnel must pass a reexamination by the Team
/ " Physician or the Head Athletic .Trainer (and the student-athlete

/ must qemonstrate complete recovery before the start of renewed
“participation in the sport in'a competitive setting). . ,

4, Exclusion of athletes because of physical disability will follow ’ .
¢ the guidelines set down by the American Medical Association’ )
/ Committee on Competitive Sports. - \ » ) .
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Rgﬁerral To Medical Specialists

If, in the opinion of the Team Physician or Athletic Traiper, an
athlete should be referred to a medical specialist for consultation, the
following procedure will be foilowed'
P 1. A conference will be held with the student-athlete in question
N to discuss the situation.

2, The athlete will be'advised of the recommended specialist and
" glven an opportunity to see one of his choosipg, if desired.
Insurance coverage may not cover part or all of the costs of
seeing medical specialists in areas butside of specific geogra*-
phical areas of Ohio, , . L
3. The Athletic Trainer will make the appointment with the
designated specialist if directed to do co by the Team Physician.

4. Transportation arrangements will be made by the Head Coach in
+ consultation with the Athletic Trainer, . .

It 1s the responsibility of the entire coaching staff in each sport to
support the athletic training staff and the Team Physician and the .
' physicians to whom athletes are referred. It does absplutely no good to
"bad mouth" physicians inéLima or area communities because a particular
coach does not happen to "like them" or feels that specific "Clinics"
elsewhere would be "the only route to go". Medical decisions shall be
made by the Team Physician and athletic training decisions shall be made
, + _by the Athletic Trainer and coaching decisions shall be made by .the various
coaches and department administrative decisions fall upon the Athletic Director.

More harm than good might result from an overzealous attitude of
individual coaches to get :athletes back to competition when competent
medical advice recommend otherwise — regardless of whether tRe physician
is located within 30 miles or at a distance of 300 miles, Remember the
definition of an expert — someone who works 300 miles "down the road".

 The physical examination s effective for one year; however, the
University physician may re-examine and change the athlete's eligibility
status at any time. The athlete must present to the Head Coach of his/her
sport and the Equipment Manager/Athletic Trainer the student's ATHLETE
| PARTICIPATION AUTHORIZATION CARD approving the student-athlete for
participation prior to drawing equipment or wo ing out as a team candidate.

Students who have sustained injuries staq any of the following areas:
: the head,.neck, back, shoulder, knee, internal organs or recent (one year
) prior to becoming a candidate fdr the team) fractures, dislocations, or
. severe sprains are required to report these injuries to the Athletic:
Trainer or to the Team Physician. Student-athletes who have had an
infectious disease during the previous calendar year must report this N
illness to the Athletic Trainer or to the Team ‘Physician;

A
. .
N , i . . . .
. . . r
. .
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An athlete.reporting such an injury or illness is subject to _
"examination by the Team Physician or UniVer§ity Health Center prior to
being given permission to become a team candidate, .Failure to report such .
injuries ¥r illness relieves the University and staff members of , .
liability.in the event that the athlete sustains a subsequent ury or ?
re-injury to the affected part, provided the original injury was a .

contributing factor to the subsequent injury in the opinion of the
University Team Physician, X

A

Loss of one any paired organ (example: eye, kidney, testicles, etc,)
shall -disq@alify one from participation en any intercollegiate team .
sponsored by Ohio Northerp University unless.the athlete received written
ermission to participate from the University Team Physicign and the
Athletic Directqr, ' .

Liability For Injuries

The Upiversityis liability for medical expenses resulting from injurtes i
Fustained by athletes participaf}ng in intercollegiate athletes as bona j%i
fide members of the athletic teams of this institution is'defined as follows:

Liability is extendf jo’covex, only those injuries reported to the
Athletic Trainer withinglielN(1) day, from the injury producing accident; )
Liability is further rglsct¥bd to tho injuries received during’the
athlete's: season ‘which & opinion EE thgfUniversity Team Physician,
Athletic Director aﬁg A‘%;h c_Trainer are DTRECTLY ATTRIBUTABLE TO.
PARTICEPATION IN INTERCOIMSWLATE ATHLETICS WHILE A FULL-TTME STUDENT' AT

/

OHIO NORTHERN UNIVERSITY, ;o .

__The University d4nd the Athletic Departmént shall be responsible only
for those injuries 'sustained. by bona fide athletic team-members whose )
injuries are covered by the University's athletic insurapce policy, 1In . ’
no instance shall the University qr the Athletic Department or the Coaching \
or Athletic Administrative Staff be responsible for anv injury.or expense
vhich'is not covered by the department's athletic policy, The student~
athlete assumes total responsibility for all costs over and ab6ve the amount
paid by the avaklable insurance coverage, 2 '

T

AhthoriZation For Medical Service - ) '
. v / . '

. ~ .
~ Authorization for medical services needed as a result of an injury
“or illness attributsgble to participation in intercollegiate athletics
must be obtainad in advance of such services, Arrangement for the “gare
of injuries requiring medical attention following the athlete's d Op out
‘or graduation must He made prior to his "drop out" or "graduation",
£
. Authorization is obtained by procuring from the Athletic Trainer or
Unfversity Team Physician a referral slip, authorizing the needed medical
services, . In instances of emergency and when thé University Team
.Phys%cian or Athletic Traiper cannot be contacted, the athlete may obtain
medical attention,on his/her own; however, the University Team Physiciah and
Athletiq Trainer must be notified by the athlete in writing within seven (7)

«

days of-obtaining such services,

~ o
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. Student-Athlete Conduct ’

»

. . ] C—
The primary purpose. for attending Ohio Northern University is to
secure the advantages and benefits accruing faom the educational programs

and experiences which the institution provides. ‘

. Thus, the prime responsibility is towards the successful meeting
of all academlic requirements. An athlete is expected to perform at . ’
his/her best in his/her sport, so that the individual js likewise expected
to perform at the individual's best in ,all areas of the academlc and

‘ social life of the University, - : - ¢
‘ . . N . .
Although athletics is an integral part of a person's educational <f
experience, it must never transcend one's educational purpose for

choosing Ohio Northern University-efqr one's advanced education. As a
member of an athletic squad at“PNU, ®he student-athléte becomes a
regiesentative of the athlettcﬁdepartmént and the University, As .such,
each student-athlete is expected to assume certain responsibilities in
addition to those expected of all students at thé Universitvy, "

1. It is expected that the student-athlete shall conduct himself/
herself in such a manner as to bring credit to the individual,

v the athletic department, and the University., All student-athletes
153%;'; : are’ to conduct their lives on and off the campus in such a fashion, ,
T as tb bring credit and honor to themselves, their families and
ral to the institution at all times. Proper dress, grooming, language, ,
K | ] and agtions will enhafice the image of Ohio Northern University.
_ 1y, - 2. Progress toward graduation at ONU can.be accomplished by tafing .
2 the normal academic load and the appgopriate classes each quarter.
. Attendance at all classes is vital. The athletic department's
' . goal is to see that each stugent-athlete successfully completes
. his/her coursework and recejflles the coveted degree, within a

. reasonable time span, "that "the ‘student-athlete s working towards
at the University, [ ; _ : ;
. 3. Since the action pgfbné«in&ividdél raflects upon the University, .
x the team and th athletic“departmenth it is the duty.of each '
member of the ééhad to discourage irresponsible conduct on the. ’
o part of a teammate,, Athletes are expected to practice good
- sportsmanship during all prgctices and games. 'CoacbeSWare

expected to forbid "hot-dogging" oz poor behavior at all times.

PR

this rule will result in fhmedia;e disciplinary actionm. \
- 5.' Each athlete. is personallly responsible to the University for the

|

1

|

. : |

- B 4. No athlete shall abuse drugs of any type. Failure to abide by . . J
|

i

care of equipment and apparel tHat is'provided in edch sport. ONU
~has a policy of”purchasing the finest equipment available in qfder
to protect the athlete and .to-enable each athlete to perform to the ' .

v
“ - a -

‘.
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best of the individual's abiliéy. Therefore, equipment-and
supplies should not be abused at any. time. Underino condition
should equipment or apparel be appropriated r°'persqnal use,
All equipment and suppli®s are to be returned to the Equipment
Manager er appointee as soon as the season is completed or
when it is requested to be returned, .

. L, W< .
Members of the traveling squad are to be properly dressed and
groomed at all times. The coach will inform the team members
on hpw to dress for home and away contests.

Team members will travel, room End eat with the team unless the
Head Coach and/or Athletic Director approve of other arrangements
prior to the trip. Members of the traveling party must be on
their best behavior at all times. Any exception to this rule
will be cause for suspension or dismissal from the squad,
. .

' .
The Head Coach of each sport -- and through the coach the Athletic
Dirtetor -- is responsible for the actions of all athletes, Any
athlete may be removed from the squad at the discretion of the
Head Coach and Athletic Director for conduct detrimental to the
team and/or Ohio Northern University. ’

.An old time "rule'of thumb" might be appropriate here.
WHEN THE INDIVIDUAL HURTS HIMSELF/HERSELF THE COACH SHALL
ATTEMPT TO KEEP THE INDIVIDUAL. WHEN THE INDIVIDUAL HURTS
THE TEAM AND/OR THE UNIVERSITY, THE INDIVIDUAL REMOVES
HIMSELF/HERSELF FROM THE ATHLETIC, PROGRAM. - -

. AN .
The student-athletes must acknowledge that any team, to be
successful, must be well coached, highly disciplined, and

i composed of players who take great pride in individual and team

" performance. Each participant must dedicate himself/herself to the
-proposition that the success of the team is more ihportang than i
individual, personal glory. As a result, the individual student~
athlete, an as individual involved in athleties at ONU, must be

b ]

willing to make personal sacrifices for the good of the 'team'.

‘For those individuals willing to accept the responsibilities
necessary to be an athlete at ONU, the end resyft shall be that
those persons shall leave the University environment better persons.
Hopefully, as a result of Such athletic participaﬂdon, these
individuals will also possess qualities which will benefit them

for the rest of their life. . .

Disciplinipg of Plézers ' . \
Y T

1.

/ . *
Any severe disciplinary action taken against a team member or
members shall be reported in writing to the Athletic Director
within 24 hours of the action imposed by the individual coach.

The dismissal or suspension of any team member should be discussed

with the Athletic Director prior to the disciplinary action whenever.
possible. The reasons for dismissal or suspension must be adequatelv
‘documented -- and reported in writing -~ to the Athletic Director.

. ' ' 101
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3. No statement will be made to any slgment of the news media ' ©
** concerning the disciplining_ﬂ@ anty team member before it 1s-

* cleared with the Athletic Director. ﬂg it is fedt that a

. statemenf 1s necessary it will be released through the Sports
‘Information Director after approval from the Athletic Director. ot .

4. An athlete who has a grievance that has not been settled to :
- . . his/her satisfaction by the coach shall have the privilege of .. . '

‘ discussing the grievance with the Athletic Director, and through
the Athletic Director, with the Athletic Advisory Committee.

5. All coaches are expected to familiarize themselves with the
statament of policy concerning Due Process for student- athletes. " .
— This statement is provided below. ) ( - A
) c
Each student, student-athlete and staff member shall be granted
due process. Any individual (student dr employee) who believes
he or she has been discriminated against, dehied a benefit or
¢ right, denied due process or excluded improperly from garticipation,
in any departmental (HPE & A) education program or activity, .
; may lodge a formal grievance within the HPE & A department by
following the procedures cited below.

. B/ The depar tment encourages the use of prerievance meetings with
! L . approprlate staff members and/or the Departmental Administrator
\ . prior to the filing of a formal grlevance with the Cha1rperson7 .
' Athletic Director. . . )

Formal Grievance Ptocedures: )

= . ‘4

>

; . 1. Submit a written complalnt to the Chairperson/Athletic Director,
"Dr. Wllllam F. Stier, Jr., (King-Horn Convocation and Physical
Education Center, Ada, Ohio 45810) with specific'details and
. correSpondlng dates be1ng a part of that specific presentation. . '

Within ten working days of thg filing of the grievance, the
. Chairperson/Athletic Director shall -- after gathefing available
facts -- prov1de a written grievance answer to the complainant.

If the complainant is satisfied the situation‘is "closed",

2, Following the written responge outlined in (1) above, the
complainant, if still not satisfied, has five days in which to
. . - appeal-in writing to the Cbairperson/Athletic Director and to
o _ .request a’'ronference with the Chalrperson/Athletic Director or. : R

s L . his designee. Said conference shall be at a mutually agreed (

upon time and-place. The results, of such a\conference shall ZQ
o Put in writing by the designee of the Athletlic Director/ChairK:zson

'

or by the Athletic Direcfdr/Chairperson himself. The written
. results of - the conference shall be forwarded to the comglainan
within five WOrking days following the conference. This hearing
is an informgl hearing and may be continued by mutual agreement
. o ~ of the complainant and the Chairperson/Athletic Director.
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If the complainant is satisfied the situation is. "tlosed".

+

If the complainant remains unSaEisfied after. complatipn of

step two cited above the matter ma
the complainant within five 4.
of the Athletic Advisory Comflittee

y be further referred by

in'writing, to the Chairperson '

This ¢hairpersor shall bring

before the Athletic Advisory Committe

e the written results. of °

previous meetings along with

the written statement of the

complainant for a meeting.
» L ~

L ~ s
A written summation of that meeting and possible solutidns .

will be furnished by the Chairperson of the’ Athlétic Advisory
Committee to the complainant no later ‘than ten working days
following the meeting of ‘thé AthI:tic Advisory Committee dealing

with the grievance of the-complainint.

If the complainant is satisfied the situation is "closed"._

If the complainant remains unsatisfied, hé/she may submit within

ten days an appeal in writing to the Chairperson of the Athletic,

Advisory Committee citing the reasons suppor ting this final appeal.
. ’ \ " 1 Y

A meeting, at a mutdally agreeable time, will be scheduled ";

betweer ‘the Athletic Alvisory Compmittee and the complainant. -

" Additional persons may be present for fact finding and clprification;

A written summation of that meeting and possible solut@ons will
be~furnished to the complainant no later than ten working days
following this meeting. . ’ -
The decision of the Athletic Advisory Committee shall "close"
the situation. | : ' N

i . e
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Code Of Conduct And Appéarance S ,

Codes of Conduct and Appearanoe shall be” formulated by each athletic
squad in collaboration between the coach(es) and squad members’ (subject -to
. approval of the Athletic Director) prior to the start\of the season, Once

: developed, the rules 'and code shall be adhered to and-Jare enforceable by
the coach(es),

a

Student—Athlete'Regulations

hT
v

Participation in the interCollegiate athletic sports program at Ohio

fos Northern University by a student-athlete is an important facet of a young , -
. person's college career., Athletics are somewhat unique due to the fac
i that: success in team (and so-called indiyidual) sports is ba¥ed. upon ' .~

cooperation, loyalty, discipline, and a Close relationship between player
— _‘tand coach. ‘ .

4

o

I

To benefit completely and contribute extensively, a player must be
willing to make personal sacrifices for the betterment of the team, Although
,a coach at Ohio Northern University should always be interested and concerned
"with the academic and athletic progress of each student—athlete, the coach
-t “must at times place the welfare of the entire team before the personal .
interests of a single student-athlete or coach. It is within this framwork
_ that standards for athletic competition/participation have been established.

" Each Ohio Northern University student-athlete should read and fully
understand each of the following statements

.-

~

Eligibility Of .Athletes ! - e

’

»

. A student-athlete may be .suspended, dismissed dr declared ineligible for
intercollegiate competition for the following reasons:

1., Failure to participate in practice gessions or carrﬁjout
agsignments as set by the coach (training regulations, etc.),

y 2. Failure to participate in,a scheduled athletic contest. .
. 3. . Voluntary withdmawal from the team or lack of a physical examination,
" 4. Failure to attend classes as prescribed by Departmental or
: University policy. Failure to be a full time student (12 hours).
, T 5. The violation of ONU's rules and regulations as they pertain to A
" the .student body. )
< * 6. Failure to observe the general standards qf appearance as
- ) established by the coaches and players in cooperation with the }
I . _Athletic Director. - -
'7. Participation in an activity which disrupts a University sponsored
activity, a

8. Conviction of a serious crime (felony), or repeated misdemeanors.

9. Harassment’ of the coach, team, or employee of the University.

10. Failure to regain good standing and rejoin the team after being
suspend@h for conduct.or appearance not acceptable to the coach or
the athletic departhent. '

L)
.

.The coach's decision to suspend, on grounds other than abeve, is
* appealable to the Athletic Director, and through the Athletic Director, to
the Athletic Advisory Committee, ’ '

ERIC I
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Office Procedures ¢

The. central' departmental office/receptionist area will have the
following office hours: (during the school year - September - May)

M.Monday through Friday;: 8:50 a.,m. to 12:00 noon -

- 1:00 p.m. to 5:00 p.m. N
» . .

It is understood that athletics, intramurals and extra-curricular -
activities (as well as some curricular invo;vément) require{many hours
at nights and on turdays and Sundays. Thus, there will necessarily be
some irregularityizn the office hours of individual staff members, S (i
shall be The goal "of the department to have student employees staffing the
receptionist area.during the noon hour to meet the needs of the University
community during thi§ time.

. .
. The important thing is that the indivijual assigngents within the
department are completed on time and in an dequate faPnion, Staff memhers
' shall have on file in the office at the start of each quarter a copy of
the staff member's teaching hours and office hours.

. i -
It is imperative that the Athletic Office-know of each staff member's
whereabouts in case that an igdividual must be reached. Adherence to
this policy is necessary if tﬁé effectivepess and efficiency of the
academic and athletic arenas are to remafﬁ at a significant level. Any
day that afstaff member will not be in one's office, the receptionist’
should be made aware of this fact and steps should be taken so that
one's tasks are ”cdvereqﬂ within the HPE & A department,
. : . h)

o, )

If 4 staff member will be ahsent from a class, the individual shall
(through the director's office) make appropriate plans for the class and
the assignmeqt(s) to be covered by éqother professional staff member or
other appropriate manner.. The ABSENT FROM CLASY FORM shall be filled out by
a staff member (three copies) and given to the HPE Chairperson prior to
the absence (if at all possible). The Chairperson forwards one copy to
the Dean of Arts and Sciences. If a faculty member becomes suddenly 111
the individual should "call or notify the Chairperson so at the schedule
may be ''covered", . :

M

Remember, it is €mbarrassing to €11 someone’tha£<%n individual is
.in fheir office when hey are in some other part of the building or elsewhere
on campus. If on%‘plﬁhs to be away from the office or building for an
extended period of time, one should attempt to leave a number whﬁre he/she
can be reached.- Or, one should inform the receptionist of the anticipated
return time. THIS IS A VERY IMPORTANT PRACTICE.

~ -

Telephone Messages And Calls ' bt . )

When a staff member returns to the office after an absence, it is
suggested that. the mail box Be checked for mail and for messages. When
phone messages are received, they should be returned promptly. It is
exceedingly embarrassing and reflects poorly upon the department to have
the same party calling time after time when they know that the staff member

. has received their messages. 1If’one 1is expecting an important call, let
the receptionist know, '
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- Specific’Events And Announcements o . i .

. . If a staff member is associated with a special event and there has
been either a change or a cancellation (including pragiicés), it is
essential that the receptionist is notified. When phone calls come into
i the department the recepqionisﬁbshall then be in a position to adequately
' and promptly respond to questions regarding the special events without having .
to bother the individual staff member. . '
< . :

< . Office Supplies .° .

If office supplies are needed, the receptionist should be asked to
obtain such items for staff members. If a staff member does go directly, to
the office supply cabinet (without going through the receptionist), it is
helpful to leave a written note of whiel items were taken from the cabinet )
so that the receptionist may maintain an accurage and perpetual inventory.

/
. Greeting Visitors to King-Hom . l ( L y
- Visitors With kppointments-—Viéitors Without Appointments . X
/ . " Make all visitors feel welcome. (SMILE) -
. Ask if they have appointment, : ;
. Obtain NAME and STAFF MEMBER to be visited. . : /

Ask them to be SEATED. X .

If coffee is available, offer them some coffee. Hang up coat, hat,
Call staff member on phone/speaker system and shave the staff mewber
come to the receptionist area to gréet| visitors and TAKE THEM BACK
TO THE.STAFF MEMBER'S OFFICE OR TO THE STTE WHERE THE MEETING IS
TO TAKE PLACE. ) T

DU W

\ ~
UNDER NO CIRCUMSTANCES gﬁbULD A VISITOR BE SENT BACK TO THE STAFF MEMBER'S
OFFICE. ' ’ .

» . .
VISITORS WITHOUT APPOINTMENTS "SHOULD BE GIVEN THE COURTESY OF ALL N
VISITORS AND SHOULD BE SEEN BY THE STAFF MEMBER IF AT ALL POSSIBLE. IF IT-
IS NOT POSSIBLE FOR THE STAFF MEMBER TO MEET WITH THE UNANNOUNCED VISITOR .
THEN THE RECEPTIONIST'SHOULD MAKE AN APPOINTMENT FOR A FUTURE DATE, SMILE-

ALWAYS  Also, perhaps someone else might be able to help the visitor(s). .
"

Secretarial Assistance

.

y Secretarial assistance (student employees and/or professional
secretarial staff) is available to all staff members. Student employees
_ will be assigned by the Financial Aid Director to the—lepartment in direct
response to requests made by individual staff members through ,the -
)&. Departmental Administrator. h .
. . ~ ’
. ' Secretarial tasks which should be completed in a confidential manner )
should be giver 'to the professional secretaries as should such tasks which

’ - »




require the highly technical sKills of a professional using sophisticated
. ‘tbols and equipment, Other tasks not requir3ng sophistication might be’
completed adequately by stident employees assigned to the department., * Of
course, individual séﬁff embers possessing competency in secretarial skills . .
“shoald be.,able to adequately and willingly perform many tasks for themselves.

- A
- . *,
D

Telephone, i . oo .
A p— N . . . e
‘ Monthly telephoﬁe‘SErvice“reﬁresents one of the largest items in
~ the monthly athletic administration budget, Tt is, ‘therefore, recommended
that all staff members keep not only the number, but the length of the

long distante calls to a minimum, : . .

) All calls should be tade on the watts. line (1f at all possible)’. If
< this is Ho# possible, the calls should be.made with the individual athletic
sports\pilling nimber. With the individuil athletic sporté billing number
» (new in 1980-81) iteis now posgible for the institution to determine.
accountabiligy for phone useage. N } - ) v
NO PERSONAL LONG-DISTAN%E CALLS ARE ALLOWED ON THE INDIVIDUAL -SPORTS
“BILLING NUMBERS (paid for by ONU). NO STUDENT-ATHLETES ARE ALLOWED LONG
. C}QlﬁTANCE USE OF UNIV?RSITY TELEPHONES VFA THE SPORTS BILLING NUMBERS.
And, athletic staff mefibers shall not disclose their individual athletic
spor;s'%illing numbers to ANYONE. - ; v
The new proéosed University ‘phone system will necessitate significant VAR
Ehanges in the phone policy of the HPE & A department. The antic;pated r
change is scheduled for the fall of 1981. X

.

- P

Programs/Sales .

-

-y

Prdéram sales are the responsigility of the Sports Information Director
follpwing approval by the Athletic rector of the group or individual(s)
approved to actually sell the programs. For those individuals and groups
selling the programs, there shali be 50% ‘ of the gross profit paid by the
University for selling basketball programs and 25% of thé gross profit paid

. by the University for selling football programs. i

The SID is responsible for obtaining the programs, counting them, [‘
issuing thenm to salespersons, obtaining qpange for sellers, checking back
programs anz—honey, and making out a sales réport and submitting the report
and cash to the business office. . ) ' - '

" Athletic Sport Managers

7 The coach of each sport is responsible for finding managers to service
that sport., It is preferred that the manager .be someone truly interested
in the sport as there shall be no remuneration for serving as manager other
tharr the close association with the team members and coaches and Eraveling
with the team. The duties and responsibilities of managers might include:

“ A
- & *

v

| |
107 < . -
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r FARRN .

1. Care of equipment/supplies —— bringing equipment and supplies to

practice site and returning same to storage following aetivyity.
- Checking status of equipment/supplies. .. .

2. Distributing uniforms by number to playens and picking up uniforms’
immediately after game/contest to wash, store and get ready for
relssue, , - .

3. Keep statistics,, .

4. Performancé of other ‘tasks assigned/requested by coaching staff.

. * . 4 . A

Since student managers at this university are all volunteers who

receive no financial remuneration for their services, the.number available

. each season may vary, from sport tqQ sport¥ Student managers recelve the
same award as- any freshmen or varsity athlete, as a reward or tribute for
a job well done except. that it is a "student manager award". It is ..

, " expected that all managers”shall, be cheerful3¢SMILE), hard working and

*responsible. The presence of a. competent manager can be instruméntal in

a the success of the ‘team just as the presence of a competent team member

_. . can be instrumental in the team's succesg, The good, quality, loval

manageérs shall be treated with respect by coaches and team members and

appreciated for the contributions they provide to the individual athletes and

individual sports' programs. * - - ’ ' - .

v ‘ - [

Passes To-King-Horn Convocation And Physical EducatioQ'Centgr

, Passes to the King-Horn facility may be obtained through the
receptionist's office %pcated on the second floor of King-Horn. Special
\\\\ week-end passes Yre gvailable for guests of .University staff and students.
Additionally, special family passes for faculty and staff are available
. upon request, . LI '
- ( ¢ °

L,
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. Tenure & Promotid#’0f HPE & A Teathing Staff -~ - . ' ",
) ¢+ ' Tenure Criteria ' |
. ‘.' ) . . . -t v - . :
e Day To Day. Operational Responsibilitiegs. A ) Y . %

) oo - 1. Attendande at local, state, regional apd national professional . :
- b _ " meetings and conferences. ‘ . . '

2. Satisfaction of the individual's job description.a ;
3. Cooperation within the department and support of the department s 1
b goals and objectives. . =
f 4, Acceptance and adherence to the rules, policies, practices\\f T
the department #nd the administration of the dEpartment and of)’ i
the University. - . .2 ; ?
5. Assistance to fellow professionals within_the department K
6. Competency in- ‘budgetary matters, planning, implementing and
- - evaluating the fiscal process. ™ '
) 7. Administrative competence within the faculty~mem§er's areaCS)L
d . : of responsibility R 8 R
8. Demonstration of conceptual skill in the day to day responsibilities
.o ) assigned within the Universit
. ) 9. Participation.in the activitie&pof the department in terms of' data.
s . .requiredA;equested tasks assigned, timeliness of requests,met,
) and quality of assistance provided.: )

.

R

. ,{r//.Academic Respongibilities ' "I !

1. Teaching competericy. ' ‘ ' R
2. Advising competency. ® . I :
3, Curgicular cpptributions. ' ’

4, Student evaluations of teaching ability, ‘
. 5. :fontributions to the addition of or continuation of curricular
‘ - . " . offe?ings by the,department and University

. 6. Additiomal acadeﬁ.c work,
’ -

* " Prqgfessional Advancement , . .2
\ ’ 1. Contributions to the profession itself via any one of a variety of
methods (publications, membership in organizations, officer in

. . organizations, etc.).
< > 2,7 pttendance at departmental and University meetings. KN
T 3. Self-evaluation by the faculty member.
' B 4. Additional experience beyond the confines of the University which
) “1s related to the professional disgiplines within the department, .
~#  Contributions To The Department, To the University.¥ o . -
™~
4 1. CGontribuytions to the department, college, University and stgdentsw
. through a variety of activities., Such activities should bé listed
.by the faculty member -seeking tenure. - ,
. . . . I3 } ’ C . ‘.'
Y A
1 -

Q o " . 1_()5) . .




5.

. ) i The criteria utilized for the determination of te
used for the determination of promotiongalong with the following ten -

»

-

Contributions to the professional literature. .

\

Peer evaluations within the department of Health and Physical
Educatdon from those.who arg not at the same or higher academic

rank (optional)
'higher rank is_required.
.Peer evaluations from outside: the department of Health and

Physical Education.’
“bnd Physicdl Education departmen

Peer evaluatiomr by members of the same and

and/oruqutside the University.,

Continued pyomise of significant contributi

-the University and the profession,
Serving on committees and ad hoc committees and study groups.

>

»

-

Promotion Criteriaz/

-

These peer valuations outside theé Health
ﬂfcould be within the Upiversity

, . . -
J;s to the department,

-,

re are also

additional general criteria under ATHLETIC RESPONSIBILITIES.

PSR WERE LI

promotion,

Athletic Responsibilities
!

E4

Competency in coaching,
Evaluation by student-athletes.
"Recruiting accomplishments, co
Ability to work successfully and mget the objectives of one's”
areas of responsibility with the allocation of resources provided

‘Contributions .to athletic camps.
Contributions to athletic clinies. -

Contributions to gereral well being and p
department in the department's efforts to,

Continued educational experience. =
Advariced degrees and/gr course work.
gaculty evaluations (written, signed) from peers within the

the' written,

~110

i

‘ by the University for the athletic dgpartment. _

gress of the athletic
each'goals and objectives.

T

In the event

Y

102

,

signed recommendations are
the College of Arts and Sciences,
de in writing fhe rationale and

g

Me are at a higher academic rank than the individual
h promotion in rank. & v

The faculty member seeking promotion to a higher rank shall provide -
- *a written Justification/rationale supporting the :individual's request for
' The recommendation process for promotion shall originate in
the department by the faculty member desiring to be considered for promotion.
All recommendations shall be confidential to the Chairperson.

e

. : The faculty member seeking tenure (within the department) shall submit
" ° 4in writing a request to the Chairperson.
signed (confidential) recommendations from all tenured and non-tenured
.faculty members who are at or "above the rank at which the individual seeking
tenure currently holds academic rank within the University.
the chairperson is seeking tenure,
to be forwarded directly to the Dean
The individual seeking tenure shall p
- . justificatitn on which the request for tenure shall be considered. o ’

The Chairperson shall seek written,

&/




cof Title IX.

~ \

. . ~
Governmental Regulations
P

Title IX

. o '
The Ohio Northern University Athletic department and the Health
and Physical Education department shall adhete to all of the provisions

~

No person shall, on the basés of sex, be excluded from participeting
in, be denied the benefits of, of be treated differently from another person
or otherwise be discriminated against in anysintercollegiate, club or
intramural athletic programs at ONU. .

Section 504 Of The Rehabilitation Act Of 1973; As Amended ¥ -

The Health and Physical Education and AgSietic department shall follow
all of the provisions pf Section 504 of the ¥Rehabilitation Act of 1973.
' {

«  Specifically, Section 504 provides that:

1. there be no discrimination on the basis of handicap -
. o ’
— 2. opportunities for full participation be avallablév and that the .
institution be flexible and exercise common sense in eliminating
program barriers that do exist in individual instances

3. program accessibility is the key'to Section 504 in that all ' Y
pyograms, activities, and services must be accessible to L
handicapped persons, and g

4, the handicapped person has a right to function in'the "most

, integrated setting appropriate' ) .
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Appendix I' B ’ f o

HPE_& A Staff Members' Biographical Information

-
.

~

‘9 4 L4 . -

£

Position &'iitlgz . ‘ - -
Date and Plate of Birth:' )

Education: (include degree(s), major, institution, dates attended & graduated)
1. .High School, ~ - '

2. College(s)%,: K . N -
: 5 - ] . Y
. F [ ‘e .
3. Graduate WQ%§ . (
.. Previols Coaching#& Employment (position,‘locatibn, years)
' o, ° 1 .
* . &
. — K g :
L) [9 &
Listing, of Hohers and ichievements in Teaching, Coaching and Administratio;>
) ? (include the year’the honor was received) ’
. _ - ~ s
L -

o

o A
o

e "

\

- AP
- . College Athletic Background (include sports, letters, honors, records, etc.)
) N

v »

- ) o ‘¢ » ~ -

~x

Marital Status: ) . Family: (include spouse's name
and names and birth dates of all children)

P

o~

Parents: (inthQe;name and address, If deceased, please indicate)
‘ T

Publicity Outleté: (what newspapers/TV/Radio outlets should be kept aware

\ of your activitiéijj///xf’ ,

-
>
> <

B . ’ i

4

A

~ - Additional Infqrmation: (us@*other side if necessary) |, -h___,/// “
Q . . : .
ERIC . 112+
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.+ Sports Columnists: (list by paper)

L

. . 1
B Appendix II « 05

*Ath letic Questionnaire

Ihe 1nformation requested here will be. used in compiling press books,
releases, etc., should your performanca merit supplying information to
.press, radio and TV. If you do not provide the information, the Sports
Information Office may not be able to share such information with the
news media. For thatrreason, it is recommended that you answer those
questiong which you would not mind having shared with the media.

Name: (as you wish it to appear in releases and publications)
Full Name: Home Town:

Height:, ' Weight: ﬁate (MO.DAY.YR.) of Birth:

Parents' Names: Father . Mother
(if parents are separated or divorced, or one is deceased, please note on back)

Parents Home Address:

T

Brothers and Sisters: (give names and ageg)

»

High School Attended: . Sports: ‘ _

Coach(es): (list coach for each varsity sport played)
. [ 4

S
N

Varsity letters in each sport:

List the hohors you won in your primar?"sport(s). Please-be honest, It is
indeed embarrassing to claim to have been something you were not,and then to -
have it appear in print for, all your friends to see. (MVP, ‘captain, all-league)«

Individual and/or team statigtics (won-lost, ayerages, championships, etc.)

College at ONU: Major:
« Personal Hobbies: ) Church Membership:

L]

Daily Newspaper(s) in home town :

Weekly or Area Newspaper(s):

What colleges/universities_did\you seriously consider other than ONU?

ﬁas either parent or a\brorher or sister attended ONU? If so, who
and what years?

-

LY

~

I héreby ;authorize the Registrar to release my grades directly to the
Athletic Departmpnt for amy reasonable purpose while I am an athlete. I
understand that these records will be ‘used with discretion and with nof intent
of malace toward me, the student-athlete, I also authorize the Athletic
Department to release such information pertaining to my athletic status at
ONU as may be required for reporting and publicity purpo¥es.

o

Signature. . Date:

Please provide any additional information regarding your athletich activities
on the back of this sheet as well dg_other facts of possible news interest. .

. 113 | ‘




Appendix IIT

Annual Report For_?oacheé

Sport: Coach's Signature

Academic Year: ' Date of Report:

CON
Number of students who tried out for team'who were walk-ons"?

———

of recruited students who tried out foréteam?

11] 1"
of walk—ons who made team? -

L

i

Number of final team members?

1

2

3

4 of recruited stddents who made team?
5

6

If any individuals left team or were dismissed please provide details on
back of form. Did any athletes leave feam or were any disndsbed"

7. Submit a correct: final roster with this report ‘along with the recommendations
of 1st, 2nd, 3rd, “th year awards and special awards., -~ .

8. Please indicite whether there were any serious/major problems or
difficulties at any time during the season.

9. Please provide highlights of the past season: (include records broken/tied)

%

[ —

10, Number of athletes returning next yed¥ and their year in school as of
next year: Soph:s _——m Junior:= Senior:=%

\—

11. Number of athletes who graduated or who will not be returning:

-

12. Numbet of letter winners graduating Number of non-letter
winners graduating:

’

13. Recommendations and suggéstions:
4

-
.

B o T e

14, Recruiting plans for next year -- be specific in terms of needs and
the attempts to meet theseineeds:

15. General Comments:

16. Provide summary of contests played, results and final standings on back
or on attached sheet(s)._ Is such information provided? “es No

cc: Athletic Director/File (2)

I14
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ATHLETIC ITINERARY FORM

SPORT: OPPONENT; e

Date of Trip: ﬂ.' - Destirationt

Transportation Provided By:

TIME SCHEDULE: /

\
Departure Time
N }

Site of Departure

Approximatf Travel Time

* : Approximate Arrival Time

Pre-Game Meal(s)--site--

- . t e
-y Post-Game Meal(s) --site-- . — -
/ . \
. -
Over Njght Lodging -- site-- . .
R Return Departure Hour ) SN P

.

¢ - : ’ [ i

t

Plaase list names of all individuals comprising travel party on back‘or

on attached sheet.-
»

Are Names' Of Traveling Party On Back Or Attached? Yes No .

.
OTHER COMMENTS:

)|

—
] e

NOTE: THIS FORM MUST BE COMPLETED AND GIVEN TO THE ATHLETIC SECRETARY AT LEAST
96 HOURS PRIOR TO THE DATE OF THE ATHLETIC EVENT.

‘ ) » -~ '
’ /
. Regpectfully submitted by . -
Head Coach's Signature

ce: Athletic Director Date:

File . .
XZXZXZXZXZRZXZ XZXZXZXZKZ X2 XZXZ K2 XZ X2 X2 XZ X7 XZXZXZ XZXZXZ XZ XZXZ XA XZXZ XZXZ XZ XZXZ X
Signature of Athletic Secretary: 9 ___ '~ ’Date Received: ™

Date’ Professors were notified of students' involvement in activity: .
NOTE: If this event is scheduled for a non-school day, secretary files form.
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® . : .
“ - . HOME CONTESINTEAM ROSTER N
e ¢ > ) } o - ' ~» .
‘ * ! © ~— ' . *
SPORT: ) . . R '
» : = <:%r—
. - Date_éf'Home Contest ; ‘ Time of Home Contest:

— :
- N ' . ¢ ]

Time when'studént-athletes are expected to report for activity:

v .

| ?
f
’ (
) L ’
¢ - . Y
- - - -
,‘ ‘o

T

“ - -

L PleaSe list names of all individuals compriging the ONU roster AND
" “support group (mamagers, etc.) on back of this sheet or on attached sheet(s)

> ! 14
y .

. . .

. . »

Are Names ofustudent atKiZtes and- support group on back or

on attached sheet? . N

Yes No . ~
-~ N &

OTHER COMMENTS : M -

v

P . ]
NOTE: THIS FORM MUST BE COMPLETED AND GIVEN -TO THE ATHLETIC SECRETARY AT
LEAST 96 HOURS PRIOR TO THE DATE OF THE ATHLETIC EVENT. .

Respectfully Submitted BY: .
4 3 - - Head Coach's Signature’ .

cc: Athletic Director Y, Date' . - .
» File -
ZXZXZXZXZXZXZXZXZXZXZXZXZXZXZXZXZXZXZXZXZXZXZXZXZXZXZXZXZXZXZXZXZXZXZXZXZXZX

Signature of Athletic Secretary: Date Received: "
bate Professors were notified of student's involy2ment in activity:

——
-

Wote: If this event is scheduled for a non-school day, this‘fprﬁ is optional, s

)

"%




PERSONAL DATA INFORMATION SHEET

D

OHIO NORTHERN UNTVERSITY -

2

-
1

' Quarter

7

' TOWN

ate:

Sport

STATE

-

CLASS SCHEDULE WEDNESDAY

'NAME OF ACADEMIC ADVISOR AT ONU

THURSDAY

FRICAY

8:00 -

9:00 -

1A xyppuaddy

10:00 -

11:00 ~

12:00 ~

1:00. -

2:00 -

3:00 -

h=09

" INPORTANT: SIGNATURE OF STUDENT:

’

stude
te athletic actiwit
University professors of the stud
activities. Please be sure the informati
fessors, aré listed for each of your cours

@

''his form shall be completed (under Head Coach's superyision) by the

in which,the athlete shall participate in igtercollegia

. on this form shall be utilized to inform
(both home and away) in dthletic
that the names of all of your pro

ey, .
I

L]

.

-—

nt athlete for each quarter
fjes. The information contained - -
ent's schedule and involvement

on on this form is accurate and
es.,

O °

-

o

115
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4 . .t [ : '
' DRIVER AUTHORIZATION FORM . o ’
4 ' ¢
C. ,

This is to authorize to drive an

Ohio Northern University vehicle for the purpose of“Qfansporting
(-4 ' \ » '

an athletic team to an University sponsored event during the 198 / 198 °

academic year.

)
The drivers license number of this individual is: . il
/ ~ L,
The license expires on: ' -
[ -~ ] ‘
Ed
.;, .
Dated this day of , 19 . .
\ Y

Dr. William F., Stier, Jr.

'Ghairperson: Health and Physical
A Education . :
Athletic Director, _ ) /




.

-
" Athletic Department and athletic staff arid/or any Universjity agent assumes

. Appendix VIII ‘ 111

Audition Injury Release
- I have requested\an audition for the purpose of talent asséssment.
4

. Iﬁunderstand.thathl will be asked to perform a variety of -skills related

to ' . . .« I will only demonstrate those

skills Zn which I have had previous experience and undersfﬁﬁ§>that I

-~ _r

must communﬁcate-;o Ohio Northern Universit& coaching staff when I am

unfamiliar with or unable to do a reqdésted skill,

4 )

{ B
In accordance with AIAW rules and regulations, thi’s audition!has

been granted. I understand the risks involved and have no. physical

impairments or disabilities that would make me prone to‘ihjury.

) . f /
. £

I further understand and agree that the Ohio Northern University

v

‘ g [ N

no responsibility for an injury or illness resulting during the audition.

. v - | \‘“/

- 93
13
o
. Student’'s Signature .
f Date . .

- .o

Parent's Signature (if student is under
- ' eighteen years of age)

Ohio Northern University Coach/Staff

12y

LA
’

#
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» / = . ! M 1]
STATEMENT OF AGREEMENT BY STUDENT-ATHLETE

112

- ¥
I have read and understand thé STUDENT-ATHLETE CONDUCT statement

and the statement regarding ELIGIBILITY OF ATHLETES. I agree ta abide

-

by all of the stipulahj?ns set forth in these documents and in other Y

‘ N 1 '

University publications.

+ I ‘also agree to return all Athletic Department eqdipment and supplies

P

. . /
" and items of clothing within one weéﬁ?qfter thﬁyig?c{gg}on of the sport

Oor upon request, - J/’—’) % .
. <z .
. I acknowledge receipt of the, insurance information sheet dggcribing
'“\ / -
1 the insurance coverage available to student-athletes. . 4//,

In addition, I hereby authorize the registrar to release my grades \\,,/

° directly to the Athletic Departmenj for any reasonable purpose while I
am a student, I understand that these records will be used with discretion

» o

' ﬂ. and with no intent of malice toward the undersigned.

"

"I also authorize the Athletic Department and Sports Information

N

P Department to'release such information pertaining to my athletic status
I's

at Ohio Northern University as may be required for reporting and

publicity purposes. )
I acknowledge receipt of the ATHLETIC TRAINING RULES 4AND REGULATIONS

and agree to abide by these stipulatiqns at all times,

‘Date: v ’ ‘ Name of Student-Athlete

(~121 , ' o
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Appendix X '

c . ABSENT FROM CLASS FORM

p, $by faculty member)

NAME DATE -

Absent from class(es)* on

X -

Reason(s): < )
. -
t ) . /
‘ Steps ‘taken to adjust for absence from class(es):
. ) —
; *Class(es) missed:
1. A
'\ 2. ) ’ g
3.
4, i { — -
5. (\/
S
— . . .
N Signature
PLEASE GIVE FIRST AND SECOND COPIES TG'CHAIRPE§$ON
/,— X i L ]
. h - -
i<
Q . i 1:223
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