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. of student behavior and ‘learning problems. Very few
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studént§ arc involved in violence, vandalismi or similar
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The National School Resource Network (NSRN), with
funding from the U.S. Department of Justice has, for
several years, devoted its cg'orts to assisting schools in
dealing with yiolence and vandalism. The Americag As-
sociation of School Administrators (AASA) has worked
closcly with NSRN as a basis for sharing information,
igeas and successful practices with~schéol administrators.
Reporting: Vilence, Vandalism and Other Incidents in
Schools contains information about a number of model
reporting systems now ifi usc by school systems across
the nation. Many of these school systems have full-time
security directors. Your school disgrict may not have full-
time security personndl. Your district may be larger or
smaller than those whose security systems are reported.
However, the collection of ideas and approaches fouhd
in this publication could prove invaluable to-any district
of angsize and in any sctting. . :
. A sourd 1ncident reporting system can help a school
systém 1dentify the magnitude-of-the problem as 4 first
stepan solving it. It can even lead toa better understanding

mcdents. The problem juself is not a popular ohc to
“address. However, the suggestions provided in this val-
. . .
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uable publication could be a great help in dealing with a
perennial, troublesome concern.
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- The National School ‘Resource Network (NSRN}) is an information
and- resoprce-sharing organization committed to helping schools
natiohwide create safér and more positive school environments.

.. NSRN was hegun in June 1979 and is the first fedgrally fundtd v

* initiative*focused on reducing violence, vandalism a§c\i disruption in ,
schools. The fictwork is supported by a cooperative agreement with

. the Office of Juvenile Justice Delinquency Prevention of the . :

. Department of Justice. It is operated by the Center for Human
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* - Introduction .

<

Information is power. And information abouf what fs
happening in school districts can produce positis ¢ results.
For example, facts about the number and kind of incidents
of violence and vandalism in a particular school district
can help a school administrator and the community assess
the situation and take appropriate steps for change.

Such facts arc in short supply at this time, not only
nationwide but also district by district—large, small, ur-
ban, suburban and rural. '

Just as in the mid-1970s, when Senator Birch Bavh’s
Congressional subcommittec on juy enile delinquency could
not determint the extent of crime in schools, so today
the states, communitics'and legal agencics have the same
problem. In many cascs, school districts still dg not have
clear records of incidents of school crime.

True, most school districts have statistics on the number
of students suspended and expelled in past and current
vears, perhaps the number of in-school suspensions and
the number of students referred to juvenile court. But
the facts on what types of incidents occurred, how often
cach type ocgurred, and when, where, how and wﬁy the
incidents took place are spread through individual and
confidential student files. ~— .

Why Better Records Are Needed

* Urging schoolsto collect such facts are the U.S. De-
partment‘of Justice and its National School Resource
Network; a growing number of state attorney general
offices, national associations of school sccurity diréctors,

and cducators who have developed specialtics iny the field

of school sccurity. .

These leaders agree that schools and school districts
should keep detgiled records on incidents of violence and
vandalism 1n order to: )

. "+ Plan for school safety and security. Such records will

.pinpoint when, where and how persons and property
are victimized 'so that plans can be made to strengthen
_ security and improve safety. The planners need such

*

s .
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information as. the number and ty pes of inaidents tak-
ing placc atnight, qn w cckends, during the school day—
before classes, during classes, at class breaks and so
forth, the commoni locations—halls, classrooms, offices,
locker-rooms, outdoor arcas, the type of personal prop-
erty stolen, the kind of school property missing and
vandalized and the dollar loss to the dstrict. A study
of this information can help admimistrators in devel-

. oping policies and budgets for school sccurity, allocat-

ing sccurity personncl ssigning hall monitors, sctting
up systems to control keyvs and acess to buildings and
providing for and choosing alarm and clectronic sur-
veillance systems. :

* Plan policies and programs for better student con-
trol and the improvement of attitudes. The records
. will-also carry information about the general charac-
_ teristics of victims and offenders and common circum-
stances surrounding violent incidentsy including indi-
cations as to why tht offenses were committed. Such
inforration gives valuable clues to means for cstab-
lishing better student control, needed changes in district
policics and regulations, desirable new programs for
students, staff and parents. Forcxaqple, clues may paint
to the need to institute a closed ca?npus, 1O revise class
schedules, to involve parents in a drug and alcohol

. * cducation program, to give teachers help on managing

0y

confrontation or to launch a broad-based cffort to im-
prove int¥rgroup relations.

+ Evaluate success of efforts to reduce violence and
vandalism. Comparison of thc records vear after year
permits the district to assess quahtitatively the cffec-
tiveness of new sccurity plans, systems and devices. It
is'the way ghat new programs and policics to improve
student control and attitudes and intergroup refations
can be evaluated. Continuing ey aluation, based on solid
information, is essential in making and keeping schools
safc places and in protecting the public’s investment in
public ¢ducation.

v
.
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« Increase the accountability of the public schools to
the public. The community has a right to factual an-
swers to questions about the extent of trouble in the
schools, It has a right to expect thatincidents of violence
arc examined, reported to the “central administrative
office and, as necessary, fo the police; that records are
being kept and gnalyzed so that steps may be taken to
reduce or chiminate similar incidents in the future. This™
nght and expectation of the pubb‘i calls for account-
abllity on the part of many pRople in the matter Bf
reporting, inaidents Of violence and vandalism—ac-
countability on the part of victims, custodians, teachers,
principals and other school staff up to the superin-
:)c:dcnt and for accountability ori the part of the school

ard. - .

-

. v

, . N
Essential for Recovds: Incident Reparts '

_This publication focuses on a preliminary step that is
essential in keeping records of violence and vandalism—
thdt step 1s instituting a districrw ide, uniform system for
rcporting vandalism and violent incidents. . .

Suchsystems have bten slow in coming. The Bayl
. T = * [ 4
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subcommittee, mentioned previously, and more recently
other investigative committecs, found that:
« Many school districts have no procedures for reporting *

incidents. . N . .
+ Sometimes a district has procedures, but schoel per-
sonnel and studenss aren’t’aware of them. ,

», There’s haphazard and ingonsistent reporting by schools
- within districts; often s¢rious incidents aren’t repdrted
,  However, some good incident reporting systems arc
in operation in districts throughout the country. (Cali-
fornia and New Jersey now have statewide systems ) How
do these systems function? What are the:componcnts of
successful ‘ones? Are they uscful for medium-sizéd and
small, as will as large school districts? The Natiopal School
Resource Network asked the American Association of
School Administrators (AASA) to explore thesc questions
and make the information available. . )
This publication is the:result. It is designed for schoel
supcnintendents and thetr schoul boards apd administra-

+ e staffs—particularly fur principals and administrators

ip charge of pupil seryicés, business affairs and safety and
sccurity. s " -

in sclected school districts who desaribad their reporting

systums in detail and subnutted reporting forms., w rirten

procedures, handbuoks, annual reportsand other docu-
ments. The repurting systems of fiye districts are pre-
sented as mouddls. From other districts come 10 short

* reports, vanous tips and suggestions Most of these dis-

tricts, toushay e wel-davclopad reporting sy stems. similar
to thosc in the models.

The districts whost incident reporting systems arc of-

fured 2s modcl# range in enrollment from more than a
milion to 32,000 studunts, but fuatares of the report
systems are adaptable by any school district

" The fiv e models set forth the who, what, when, where,
how and why of reporting systems * )

« Model 1—Broward County School District, Ft Lau-
derdale, Flonda=—"In devcloping an incident ru;rm‘ting )
system,” said the admunistrator n charge of the distriet’s
secunty, “first consider how the incident reports will
be used.” This model describes the immediate and long-
rang¢ uses of nudent reports and aplains why they
are needed. It details the content of reports and the

collection, summarization and subsequent use of the -

data. Also inéluc!ch Broward County’s incident report
form aid another form covering district property loss
*throggh'thcft and vandalism.

Model 2—Washoc County School District, Reno.
Nevada—In this model emphasis is on who is resport-
sible for reporting—namely, the school board. The model
presents hdard-regulations on what:must be reported,

.+ bywhom, te whom, describes how the repotting system

.operates and is linked avith reporting on disciplinary

* Before or gfter raviewing the modd TCPUFLING 53 StCms, Use

~the chegk Dist.on page 7to assess provedurcs in your own district
for, reporting +iolent incidents and, for using the data derivéed
from reports. i

=
. >

-
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The information it contains comes from administrators.
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matters. Also, included. board regulations on alcohol
and drug abusé, which were adopted as a resule of
information compiled from incident reports, the dis-
trict’s indident reporting form, a flow chart depicting

-

.
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REPORTING: VIOLENCE AND VANDALISM ..

.

hensive regulation on “security 1n the school™ is recast
for casy adapration by any school district, anywhere.
The regulation details responsibilitics for school safery
and sccurity ;requires cach school to develop and update

/N how discipline reports work in tandem with reporting . annually aschool safety plan and provides dear direction
criminal incidents. N / on reporting violent incidents—what will be reposted,
’ : . C . o by whom, to whom, \hen and how. Also included:
©* Model 3—San Dicgo Public Schools, San Dicgg, Cal-. New York €ity’s incident reporting form; an accom-
ifornia—In delincating the district’s reporting system, panving article describing how incident reports are used
. this model stresses thic usefulness-of individual school in New York City to improve school safety plans, check
security, plans and the responsibilities of FcaCthf’ Cus- on their implementation and design insen ice programs
. todians and pnndpals for reporting. California’s state, for tcachers and other'staff members,
system for keeping records 1s part of the model. In- . . ’ '
. . - ~ . . -
. cluded: the California four-page report form (as'filled Reduang violence and vandalism in schools requires
, out for a six-month period for the San Dicgo schools).« | 3ction on many frents—safety and sccurity, student dis-
The last two pages of the form require districts to submit apline, the school climate, counseling, parental involve-
an accounting of the steps they are taking to reduce ment, the curriculum. If remedial actions and programs, - |,
violence and vandalism. R . Jn these arcas are to achieve success, it’s important to
- . . - know: What, exactly roblem? - if incidents®
» Model 4—Shawnce Misston Public Schools, Shawnee , exactly, # the problem? Only if incide
. y ; and the details surrounding them are reported and ana- -
Mission, Kansas—This model describes how an unusual o he proble blems be pinpointed
comynittee, whose functions include both due process lyzed can the problem or problems be pinpointed.
. ; . : P . Considering its benefits, why 1s incident reporting in-
. hearings and evaluanion for special education, develops stent and slad Ever admins ntenviewed f
8 s mcident re I F students’ consistent and slack? Every administrator interviewed for
and uscs incident reports to get at the roots of students : . defitrency Lo
. this publication pinned the defitiency on districts and
problems and develop solutions. The gccount also offers o . ; ~ -
3 case studv of the committee’s handling of one hy- schools wanting to protect their good,names. <But facts |
thetical ineident and 2 deseription of & alternative about school violence and vandalism are better than half-
, P(:O ram that the commuttee rtcorr)xt]mcn ded as 2 solution truths and yntruths airculating n the commumty. Using
Eo t%  hvpothetical student’s problem the facts to build positive relationshyps with parents, the
’ ¢ P . probiem. . news media and the public is part of this ‘publication’s
. * Model 5—New York City Public Schools, %\ch York, story. - - - :
- New York—In this model, Néw York City’s compre- -
3
) . I
[ { . ® .
i A ] .
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The use of incident rqilj)orts to
control and reduce school
violence and crime.. .. .

s ¢

Broward County School, District

“To solve a problem vou must undurstand what the
problem is. That’s why schools should documicnt all irh;
. portant details on criminal acts and violence.” Joe Greals,

past president of the National Association of School Se-

curity Directors, is surc of that. He also thinks that mana

~ . school districts, large and small, arc experiencing more

. wocs than necessary because of inadequate indident-re-
*. porting and record- kc«.pmg

» Principals need help in these matters, he says. “That

. help needs to come from the tup-from the school board
- and superinzendent—in the form of directions on what
. and how to report. :And they should make®it clear how

o inkident reports will be used and hy good documens
-Yation is cssential:”

To ¢Whut P‘urposé?'

A sx.hoof district developing ar refining an incident-
reporting svstem first needs to’ consider how incident
» . TepQrts will be used. Grealy therefore started with that
puint in describing Broward County’s reporting system.
Incident reports, he emphasized, aré the district’s official
written record of all criminal indidents that take place on
«  school property or at school-sponsorgd activitics, of all
inddents involving personal threat orinjury, regardless
of apparent scriousness ard of ail incidents involving
property damage or loss. That writterd record has, many
immediate uscs.
v * By the superintendent—to inform the board and oth-
Y ers who nged to know of the facts of the case;
* By principals and other administrators—to initiate
~ and carry.through administrative action~—for cxamplc
' a prnncipal may use it in suspending a student, in re-
ferring a student for special placement or recomménd-
ing expulsion; '

A

& * By district security investigators—as grounds for ar-
rest or referral to police; .
4 LY
Q :
ERIC .
: . g i - 8

) Ft. Lauderdale, Florida
‘ " Pupils:135,000 ) ‘ x , Schools: 165
Superintendent: William T. McFatter = - ‘o ) ‘
Security Director: Joscph 1. Grealy ’ .
‘ . ' - >
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* By dprmcipals and district administrators—to offer

+ evidence in $thool board hearings;

* By the board and individual employees— in the pros-
ecution or defense of a criminal or civil suit,

* By the board—in secking restitution for damages to

school property; -

* By the dxstmct s business department—in plaung in-
surance claims;

* By security investigators and police—in further in-
vestigation of unsolved incidents and in recovering last
and stolen property (reports furnish descriptions of sus-
pects, identify ing markings and serial numbers of stolen
property, names and statements of withesses),

* By the superintendent, public information officer -

and principals—in answering questions of the public
or Pl'(.SS
* By security, the maintenance department, sciool
custodian and others—to take an immediate step to
correct an unsafe situation.
To provide for these uses, Grealy points out, the re-

porting system must cover incidents n which outsiders,

the staff or the school distridg itsclf, as well as students,

- are the alleged w r%ng docrs. Incident-reporting in Bro-

ward County includes any situation resulting m an injury

-

requiring medical attention and all serious allegations lsw

against cmployees. “Months after an inadent,” says Grealy,
“a principal or tgacher may have to disprove unfounded
allegations—peritaps: "7dcquatc supervision—and the
school board may Hei respond 1n a costly civil suit
for damages.”

Planning for Suﬁzty ,

‘¢

The documentation of incidents 1 Broward County
also, provides the basis for planning ways to improve
school safety and sccurity, ° =

Each rcport is Scrutmmcd by the security director and

;
¢




MODEL REPORT SYSTEM 1

others for the suggestions it offers. And the information
it contains is coded and key-punched for the computer.

Input data for the computer includes:
» Date of incident R
School facility

el

"+ Alarm system (yes; no) , :

» Location within
entered) )

* Type of incident

» " Time of incident (day, night, weckend, during week,
holiday)

* Number of peopke involved

* DPolice notificd {Ves, no) .,

*» Suspect charged (yes, no)

”»

* Results (entries include parent conference, adminis-~ .
trative action, arrest, types of court action, “no sus-

pect”) A
» Offender (sex, race, age) : -
Additional details arc fed the computer when
beenloss or damage to school property:
* “Type of equipment or property

there has

 Value ,
* Recovery (ves, no),
¢ Restitution {ves, no); amount
» Insurance (ves, no); amount '
. - L .
Short Report . . . from Oregon
Security Officers Leave’

Aruitoxt provided by Eic:

Calling Cards With
9)  Schools® Neighbors °

When school Is out for summer months, school
sccunty officers 1 Portland, Oregon, <all on school
neighbors. They tell them about the cost of van-
dahism to the schools and taxpaycrs and how they
mught help. On departing, they leave with the res-
ident a vandalism hot-line card, which says: »

¥

The vandalism hot-line program solicits vour
cooperation as a ncighbor living in the arca
by asking, you'to call the school police office
(248-5703) to report any vandalism or any
* pther suspicious activity. You need not iden-
tfy yoursclf and you can call anytime of the
day or night. .
L4
Note: Hot-lines and friendly school neighbor
plans werc among tactics for reducing van-
dalism and theft mentioned frequently by su-
perintendents and security chicfs intervittved
for this report. - : .

i

~

-

facility (onc of 19 locations to be |

+
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Computer printouts are made for cath school and the
district as a whole monthly and annually. The board,
supcrintendent, all district departments and principals use
the printouts as a basis to design remedics for the prob-
lems highlighted.

For cxarfiple, the internal affairs department uses the
report to idensify schools that should. be equipped with
special alarmsystems (will thowcost be woithit?); to deploy
security personnel where they are most needed; to rec-
ommend changes in lighting, entranges, hallways, land-
scaping, ctc., that will make a school building casier to
supervise and secure; to institute improved key control;
to determinc the extent of losses and property recovered.

District administrators, sccurity officers and principals

. . ”, . . N
_examine the reports to ‘identify the major crime problems

of the district and individual schools. Is it theft among
students? Assault? Arc assaults racially motivated? Are
alcohol problems growing? Wheee is more teacher su-
penvision needed? What ty pes of new student and parent
awareness programs should we develop? Has the drug
prevention program brought good results?

_The printouts give principals a sharp picturc of what
is happening in their schools. The summary sheet zeros
in the problems that need attention.

The printouts do much to tell the supcrintendent and
board where new policies and regulations are needed.
The Broward County school board has just adopted new
policies and regulations on drugs and alcohol as a result
of information from incident reports.

Procedures and Reporting Forms ) > )

In cffect, the board’s policy calls for reporting all serious
incidents of violence and vandalism to sequrity, and crim-
inal incidents to police. “Security™ in the school system
consists of the sccurity director, sccurity specialists—who
arc regular support staff members serving high schools
and some middle schools—and cight deputized sccurity
imv estigators. Two 1y estigitors arc assigned to cach of
the four arcas into which the county 1s divided for school
adminustrative purposcs. The iny estigators wovk with the
schools having no sccurity specialists, and in schools with
a sccurity specialist, the i estigators take charge of par-
ticularly scrious incidents. 5

Most of the paperwork in connection with criminal

" acts and scrious incidents (but not paperwork relating to

disciplinary action) is denc by sccurity ppersonncl. This
encpurages prindpals to report, Grealy believes. Scveral
different forms arc used, depending on the situation.
For example, when the security office or specialist gets
word of an incident that may have to be investigated, a
simple tentative formis used. It offers space for:
+ Name of complainant, address, telephone
School; title (1f employee)
+ How complaint was rcceived; time, date
* Facts of complaint
* Action rccommended; investigator
Upon cursory examination, sgme complaints are found
to be within the principal’s domain; some arc found to

.

“
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be rumors, invalid or negligible. Otherwise the incident

is investigated by sccurity personnel. ,

The investigator details the facts in a “case report”™—
the core of the reporting system. A standardized case
report form ' is useds for all incidents except those that
involve allegations abqut employees. (Sce case report form,
pagc 12.%) o

If the incident involves school property—thieft, destruc-
tion, damage, loss—the principal also makes a report. This
report frovidcs the details neceded by maintenance to
repair damages; by risk management to cstablish liability
and insurance claims; by property and inventory control
to replace equipment; and by the internal affairs depart-
ment to pursuc the investigation further and to seek res-
titution for damages if the offender is identified. (Sce
property incident reporg form, page 13.%*)

A special narrative format 15 used by security investi-
gators to report on incidents that involve allegations of
wrongdoing on the part of cmployces. The format pro-
vides scctions for:

* Record of personal history (background information
and employces experience with school system);

* Basis for investigation (the allegation; the particular
school board policy, state or federal statute alleged to
have been violated and/or otherwise applicable);

* Results of investigation §gH information collected that
substantiates or disproves the allegation).

These reports are turned over to ghe superintendent

"and board artorncy for possible administrative action.

.’L T

hcarings and/or use in court.

Letting the People Know =~ =

Statistics generated by the computer for the\district as
a whole arc made public; those for individual s¢hools are
used largely within thie school. While reports on individ-
ual schools are considered public information, Grealy-says,

the school distrigt doesn’t go out of its way to compare |

publicly one school against another.

In releasing figures, the district emphasizes measurcs
that are being taken to improve situations. For example,
a recent annual report on incidents, made available to the
media, gives comparative figures on types of incidents for
the current and past vear, comparative dollar losses through
theft, arson and vandalism, and numerous ten-year graphs.
Then concludes with concrete plans for the futurc:

For the coming vear, the local Criminal Justice -
Planning Council has funded two school-re-
lated programs . . . a police/school liaison pro-

- . T g o
*The case report form of the Broward County School’ Disttict
included is only one of scveral reporting forms used in the
district. t.

- - *

“*In the Broward County School District, principgs arce re-
quired to norifv the police and security department in all cases
involving illegal cntry, theft of or serious damage to school
property. and arc responsible for filling out the report form.
The maintenance department provides details on repait/replace-
ment costs on the back of the form. .

~ i

JAruntoxt provided by exic [ . R - 2
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gram for clementary and middle schools in
Coral Springs, Margate and North Lauderdalc
aimegl at prevention Of delinquency . . : and @
pilaf truancy program for some schools in the
- southarca.* .. The youth awareness program
dealing with drug and alcohol abusc in the
middlc schools will be continued . . . The school
board has authorized the placing of mobile
homes on school grounds in an effort to deter

‘ trespassers and vandals starting, . . . .
] t
. ? . ‘
Short Report . . . from Missours

Administrators Review
School Safety Reports
Each Week

The incident reporting system in the Columbia,
Missouri, public schools (erfrollment, 8,000) works
well, $ays Superintendent Russell Thompson, be-
causc there is overall coordination and because prin-
cipals have the support they need from central office
administrators and the school board. ~ .

y 4

For that coordination and support, Thompson
considers it important to include the director of
security and safety in the top cchelon of district,
administrators. The sceurity dircctor attends the
s?‘pcrintcndcr}t’s weckly meetings of top staff. Part
of the weckly agenda is a review of student offenses
« | . reported by principals and consideration of trends
+| arid preventive measures. | ‘

School principﬁls submit incident reports to the
director of sccurity and safety and, when the situ-

, ation warrants, to the police. Reports considered at
the: weekly staff meeting cover incidents.reported
to the police or juvenile justice center and those
resulting in corporal punishment, suspension or a
recommengation for expulsion.

.

*

‘Note: In most districts quericd for this report, the
head of sccurity was¥either responsible to the su-

charge of business operations or pupil personncl
scrvices. Sccurity directors scemed to have nostrong
preference about %shain of command,” provided
that sccurity didn’t lgpme a function of tlic mair-
tenance department?*H that happens,” one security
chicef watned, “student and staff safety becomes sec-
ondary to property protection.”

perintendent or to gn assistant superintendent in .

‘.

11




N 3 N N ’
. . . “ ' L . '
' € . . “ - .
L% v e
. . . ) . R
. ' s .
T o
L . . s h
, . ' . Broward County School District .
», el * - -
e Case Report Form
L »
¥ : c. . A | .
A CASE TITLE - s R
. St i t o, ¢ .
5 2 \ -
‘ The School Board of Broward County, Florida - Case fjo. e . —
DEPARTMENT OF INTERNAL AFFAIRS .
. , . Secunity Report No. .
¢ . 1320 Southwest Fourth Street O 4 : K .
A\l ~ .
s a7 Fort Lauderdale, Flonda 33312 o ., Police Case No. __.
‘ - & . - i »
. o e L VU
. Schoot ' Address . | Are ', Date { Time
) ! | i
[ ———n = mm— H R i 3 H
Complainant ; Address f Phone Age ¢ Sex b Race pDo8.
' Reported by Tt T -; Address M ‘ Phone - Age - Sex Race Occupatiod
- . ) . : . \ .
Witnessed by 7l Address B | Phone Age Sex Race \Occupation
1 ! | o . \ {
Witnessed by - [ Address Y - | Phane i Age  ; Sex Race | Occupstion
. ‘ ¥ ’ '
[ - I e — o} ; -
Date of Occurrence i Time of Occurrence ‘| Weapon f any) - — ] Vehitle Descliption {if any} — Stolen Property Desgription
M % » *
' . ¢ rd
) , B G SO S Y . . - -
. Parent's Name ! Address + Phone (home) Phone (business) Pacents Notified
4 e ' i (Tves CiNo
[ - ) e I I R, N — e
Nature of injury (if any) hd ‘ Treated by . Pisponition
€ AN u * . . -
T T 7T, Tolticer's Na;eft T }" - " T Potice Notified | Disposition ¢
7‘7 L B o i:) es A;:',N,o, ! DlArrested DTranscn;)lcd DRQM;g_d 3 Other
o Name of Person Arrested - { Age  [Sex | Race Address . DOB | School = o
| :
1"!»4;&71\1;"” of Person Arrested T Age Sex Race Addiess _;“ D 0.B. | Schoo!
e [ - .
M ’ 1 - R . i
DETAILS . ‘
T - T
~ - 5 N A -
) - - e e — e - . R
- _ \ ‘_‘.__ - —— e r7 ! )
N 3
13 * 7 . . . . ) N v i
= A '
. AN .. :
N Name of investigator : Date B Ares T T Supplement CaseStatus  *
’ . [D¥es OINo Olctosed Clopen B
11 - X : Clowd Opn . ..
. : #4201 .
. L3
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. Broward County School District - . .
. M » !
) Qe . - Property] Incldent Report Form : - . \
- N - ~ T -
B \Y - . .
’ ‘ THE SCHQOL BOARD OF. BROWARD COUNTY FLORIDA »n N -
PLEASE FORWARD FIVE COPIES AS FOLLOWS: , PR " c . -
= WHlTE Mamtenanoe & Operations Depanmem . . ’ ’ Pad . . v -~
GR Security Office RN ., N o# No. _ > >
GOLDENROD Insurance Departihent ~ ~. . . N .
¢ BLUE ~ " Property & Inventofy . . o - .
PINK School File A R . . Date ol : ]
© YELLOW Area Superimendeu P . o . . Rl N teq
. [ NOTE: Please lm names of all suspects and/or witnésses dn reverse side of GREEN COPY ONLY.. 8t )
. % — — .. - o e
- ‘.« " GENERA[INFORMATION oS e o
» . {Ansier ALL 1tems} -« “ e
SCHOOL : . - LE ‘- NI
Date and time of incident - : v ) i
, 7 : ;
Was'entry made into any part of the building? _ Which Police Dept was called? . .
éus!qdlal hours necessary to clean up? ' - Name' of investigator . ol " ,
Was Maintenance catiéd? hihd : Work Ord'er Number assigned _- w._ A
Willful damage Theft Carelessness ) Other* —~
. . = »
SPECLIFIC DETAILS OF LOSS OR DAMAGE (Where, WHat, and How) L =
. - d N '
- > v
Vi * . . - *
- * *MATERIAL AND EQUIPMENT STOLEN, DESTROYED, OR DAMAGED - i
No of L. - - DESCRIPTION ’ {CHECK ONE} Purch Purchase *
ftems ¥ NAME OF ITEM > (Model, Serist Number, etc.). - — I Stoten Destr. Oam. Year ¥ Price
- n v —
+ kd » .
; = 3 -
O 1 =
- L
.Person preparing report \ Principai‘s Signature - = -~
. a . - .
A . BUS VANDALISM REPDRT 1
. . < . »
*School Bus No 'f' Bus Operator’s Name c .
Y ' vl . - A -
» > - LN
Type of Damage hd . Did inciderit occur or’reguhr run?
. - ¥ * . !
To or from what school were stu‘de/m; being t’ra’nsported? ' : :
* P R < . Lt /3\ i
Person preparing report Ve M ~ . ‘Pﬂnclr:m's Slgmtur; f
LTI ; ] caT. 6. 18100
3 ? ol ( [ . . - .
f . ~
B _— . ‘
- . . . .
- N . ‘ - & . ’ * . .
R - -~ 7 L .
[ - ' - et .
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. . Ways it which a school board:
. regulates incident reporting—, .
How incident and discipline  *'
. r%gorts are coordi‘naptedP ..
T ‘f, ' .-@'4- T

' * ‘
-

>

“
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¢ e o° = %
-

* Washoe Couixty. School District -, o - .. Reno, Nevada - -
', Pupils: 32,000 . e ' ".' . % " Schools: 61 "
. Superintendefit: JLeonard F. Dalton , S - e
] 'Chief Security Officer: Chuck Gaw - ( o I

. I P R -_— .
- ~ ~ -

<t . 4 ¢ . .
N - - ¥ ~ - - . o7
B M = N . . b ¥5_
. . N . a s
. « - % *

, ew ® - . . ’ L . #
L : * 'S . -~ -
' chool administrdtdts,™ Security Chicf Chuck Gaw ordinances. Although some arc deleted below, this listing © .
ays, - miist 1.to ook on reporting incidents of vio- includes definitions and legal refepences’ .
lence as one of the tools necessary for making and keeping -+ ‘Arson . + Profanity -
schools safe places for children. i » Assault . \o_ \+ Robbery 2 .
. ¥ “Arcporting svstem avorks to everyonc’s benefitif prin- * Bartery v Trespass T e
* -cipals report alf scrious offenses and do not cngage in * Burglaly Alcohol-and drug abusc
’ sclective reporting or gy to sweep things under the carpet. » Disturbing the pcace Vandalism and malicious
Honest reportiag allows'a true evaluation of the situation  ~ * Extortion, "blackmail, ~  mischicf
' that the immediate problem’can be taken care of prop- - cocrcion  ~ P e * Weapons .
erly and rethedial plens made for the future,” - + Falsc firc alarms'and -+, Acts violating otticr state
* ) ; , . . bomb 'threats - . Ycriminal laws or, local
1 Gaw says that Washoc County’s security and safety + Gambling ordinances atschool or .
program—and rcportmE system<is cffective because « Larceny schoot-sponsored events,
+ school administrators, school sccurity personnel and po- « Loitering - - ) : .
. “lice have learned to work together without feaning onc & : -
* another. - R
. : ' Another regulation gives further specifics on notifi-"
) ‘ Tt cation of law enforcement officials and the district’s se-
" . y ) ¥ . curity personnel (“peace officers,” whounder Nevada law L
; Behirid Full Reporting: TheBoard . have power to arrest on school property): LT
. B v Ea ., [
* The school distric’s plan for full reporting has strong .&. THe district’s sccurity office will provide "
. support from the schodl board. TR board has put re- assistance incontrolling student behavior and -
porting requirements and procedures in wridng. One wjll act as a’liaison between the district and
regulation statcs: : . Jocal law enforcement agencies. In general,
. Y, - these agencies will be called upon to assist in
An incident which constitutes the commission handling sityations invalving theft, physical
-~ of a criminal act shall be reported at once to ; “danger or dangerous search, or scizure. . .
the law,enforcement agency of jurisdiction and . When emergency conditions require thefschool ]
the district security officer. The student’s par- . to take action befdre the arrival of an officer,” .
ents shall alse be notificd, if possible. Discj- . a followrup referral will be made to the ap- , 3
plinaty action will be taken by the district propriate agency. . . . Any call for assistancc :
. =, - whether or not criminal charges result. t  to investigate an offense occurring on' school
. ) T . ‘ ’ district proparty or, at a-school distrjct-spon- * L
The same regulation lists acts that violate state or local - gored cvent \Yill be jmmediately followed by \
: . _# - » fo7
R ‘ \ ¥,

LN .
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MODEL REPORT SYSTEM 2 .

s
the completton of an officer’s report which
shall be prepared by campus or district sccurity
officers. (Note. “Campus” security officers serve
- most high schools and some middle schools;
officers working out of the central secufity
office for the district serve other schools.)

. How the Reporting System Operates
Except when immediate help is nceded and police are
ncarer than security officers, principals first notify school

security of in€idents that appear to,violate law. A sccurity ..
7

. officer then makes a preliminary investigation, consults

with the principal and notifies the local law enforcement

, agency.if this action appears warranted. The' sceurity of-

ficer fills"out the offense report form and submits it to

the district office. (See.page 18 for offense reportYorm. *)

" If an incident ipvolves a suspected violatiorg of law,

security conducts the investigation, not the pr'rrr’gl\dpal. Ie

is steurity’é .responsibility to ensurc that suspects under-

stand their constitutional rights and to inform a student’s

parents that the student dill undergo questioning in con-
nection with suspected criminal activity. -

Even though no violation of law is involved, sccuriey

- officers also file oftense reports on infractions of district

and school rules when seffous incidents conie or are brought

!\/ to their attention. - . ‘

Offerise Repints Link with Discipline Reports

Additional schiool board policies and regulations cover
discipline—ineluding who wall take action and to whom
it,will be reported. . . .

A board regulaton on disciplinary reporting proce-

" . dures meshes with the one on ‘reporting offenses that

: violate law. The procedures—shown in the form of a flow

* chart on page 19#*—require that the principal consult

*Qinly the first page of the report form used by Washoe County
~  School District, Reno, Nevada, is given. A sccond pagg is re-
. quired, giving additional information as applicable on. "
' 1. Suspects—ncluding identification and reason for listing
2. Witnesses—including identification, reason for fisting, and
+ what they can testiff o
3, Weapons-force-means used/listing of 1tems of loss
4. Extent of 1pjuries and treatment/means Of entry
First aid or medical treatment/means-of exit
Matenal evidence—list of items=hGw and where obtained,
how and where secured and disposition
Constitutional warnings .
. Statgments of suspects (both oral and written)
Details of offense (investigative derails)
Instructions to victim '
ation (including special unigs or agencics

e

’

notified) ,

12, Disposition of cas , .

The report form servys as a checRlist in guiding officers in

. the investigatioft of incidents. The rcport may be used as an

+ arrest report for adults, an additional “juvenile citation™ form
1s used for referrals to the Juvenile Probation Department.

oy

» *+This flow chart depicts procedures used n Wadfioe County,
Nevada, for taking and reporting disciplinary-action. The pro-
‘cedure works in tandem_yvith repotung incidemts that violate -
local and statc criminal laws.

& IS

-

=

L)

’

: -
board policy in regard to the particular tvpe of infraction”
or offense. Different streams of reporting are followed it
the incident involves stidents from only one, or morc
than one, school, if the incident “threatens the property,
health or safety of any person™ or if it warrants a sus-
pension of more than ten days. However, all reports of
misconduct and disciplinary action are filed eventually
with the department of student services.

-+ The secunty chief receives copics of discipline reports. *

Gaw cxamines the discipline reports for two reasons.

First, the reports and monthly summares provided by -
the student services department tip g off to treads of
misconduct, and perhaps law violation. -

- Second, they permit him to check'w hether all incdents
that invoh ¢ violation of law have been rgported, He com-
pares discipline reports witlt, his department’s offense re-
ports. If a student 1s suspended because he struck and

Shovt Repprt . . . frgm Ohio

.-

ra

Flip Chart Gives _ .
. Directions For Reporting
Emergencies

‘

Accident—asstinlt —bom8- _ thredt—apil  disturb-
ance—fire and so on through the alphabet of pos- ’
sible school emergencies: A flip:chart used in the
Dayton, Ohio, public schoolstells school personneb
+what to do in case of cach. The chart is posted in
five locations in cach school: main oftice, principal’s
offices assistant principal’s office, custodian’s arca,
food service area. - .

Usually the first or secéd action required is “Call
Action Information Center (phone numbergiven).”
Operated by the sccurity departmerte, thé center”
rectives calls for help and coordinates the action of |
city safety departments and of the school system. It ||

-also serves as a rumor control center, providing
information to the publig about emergencics.

Principals are pequired to report the following:

EYE

[

offenses to the ceriter imiediately: - .
© 1. Assaults on tcach::g o0
2. Assaults on students (where numbers of stu-. ¢
dents are involved) . ’
3. Assaults on persons other than students and
teachers L
4. Wecapons offenses é
5. Intoxication, possession of alcohol
6. Narcotics offenses 3 .
7. Thefts of school equipment; thefts'ofpirsorial
property worth more than $20
8. Bomb threats . -

Bus drivers usc twp-way radios to report to the
centet any disturbance on school buscs
3 Vo,

© 15 RN
) [
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Aruitoxt provided by Eic:

- general public.

*

.

injured another student and that inddent 1sn't in the

offense report file, he knows that something that should |

have been reported to sccunity wasn’t. Even though late,
aseunty ofticer will investigate such an incid¢nt and file
an offensc report.

’

Mohthly, Anm‘ml Summaries ’ ]

nformation on the offense reports gathered in the distnct .

1§ tabulated regularly. Summarics on type of offense, by

school, arc sent monthly to the superintendent and board, -

who make them available to all district departments and
schools, employec associations and groups, the media and

“The board and district administration belicve in an
open door policy in regard to what is going on in the
schools,” Gaw cxplains, Certain information involving
juveniles canndt be reftased, however.” And schoof” per-
sonnel wait to release other information until the inves-
tigation is complete. “But our monthly and annual sany
maries arc public information,” Gaw says. .

Getting at the Real Problem

With ncarly full reporting of offenses, -Gdw says the
district 1s getting a true picture of illegal and disruptive
agtivity taking place 1n the school system. This infor-
mation helps the board, administration and school staffs
answer icl)nic basic questions. Is the problem’with the
student? s the problem with the school? Is the problem
with supervision? Is the problem with inadequate secu-
rity, sccurit¥ devices? .
Several vedrs ago, for ¢xample, offense report sum-
anies showed increasiig alcohol abuse. Administrators
xamining the nadent reports reached the conclusion

at any cffective remedial apprdach bad te jnclude par-
ets and therr attitudes tow ard alcohol. The school board

then@msgted a regulandn apphing to students whq use
or are un¥gr the influencc-of-alcohal or drugs atgchool.

To reduce instancesof alcohol abuse on school property
and at school functions on the part of bo
adults, the district also tightened up repo
and established greater consistendy dj
action taken.It should be noted th

ng procedures
ictwide in the
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personnel, and administrators will need to work closcly

-

“together. i
Securitf. officers and s
together. That point can't

ool administrators must work
overemphasized, says Gaw.

» - fOne way such .cooperation gets off to a good start in
Ya)

~ artend, schpol principals ar

.

|+ rienging the most problems (lugh school, junior

Washoe County is through apne-weck inservice program
on school safety and sccurigy held just before the begin-
ning of cach school vear. S¢curity officers are required to
ged to take in many if not
all scssions and teachers are invited. ’

Sh(}Z'tReport . from Maine

i

-+
Niéht Custedians Curb
Vandalism; If Any

Occurs, We Tell Everybody

i K;"’\f

ya S

’ *

‘-

., Two. years ago, Administrative School District
. 1L1n Gardiner, Maine (cnrollment, 2.500), had the:
“typical problem of many small school districts. Its

" nine schools spread out in rural communitics were -
. beset with vandahsm. Since the damage occurred

3 almost entirely at night, the school board instituted
- arounid-the-clock coverage of those schools expe-

>

“, “high, middle schools). .This was done at almost no
. extra cost to the district by having the custodians
_d&*their regular tustodial work at night.
* The school board’s action, Superintendent Merle
. Peacock reports, was taken with as much fapfare :
the' séhiool board and school staffs‘could drum up-
““We went to the newspapers, to PTAs and PTOs
Iy .. maRing our problem known and getting parents to
. care. We aimed at building community pride in the
- schogls, and it worked.”
¢ With custodians on ani’ghx>s}xift and more parents -
caring, schools in the distriet now have next to o
* vandalism, Peacock savs, and—"if any incident does
- oceur, we discuss it publicly at the next school board
" njetting and tell everybody.” :
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“Washoe County School Dlstnct K o
‘ R , Offqnse Repqrt Form .
»* 1 - I
) 4 WASHOE COUNTY SCHOOL DISTRICT ) ]
‘ ' . SECURITY DEPARTMENT _ .
' ! ; OFFENSE REPORT . .
- Type of Case: IACE IR TASE WO —
___Administrative Action ‘ -
" Misdemeanor SCHOOL : .. |ADBRESS: . PHONE: ‘
" Gross Misdemeanor: ' IR
- Feiony TYPE OF iNCIDENT: E
___Information Only .. .
LOCATTON OF NCIDENT: . ~ R
Arrest: Yes __ No_ _
Number of Adults’ VICLIN: 08: - PHONE :
Numffer of. Juveniles ) . i P
cithtion Tssued: Yes No__ | VICTIW'S RDDRESS: MAE )
Rumder of Adults VICTIATS PARENTS TAWE: :
Number of Juveniles_ . NOTIFIED: Yes_ No_
Case: “Open C]osa VICTIF'S PA%NTS ADDRESS : PHONE :
Un founded
: SUSPECT” SRARETTT Fnown): o D08 -
OFFENSE REPORTED BY:(If Other , _
Than Tictim) | SuPECT s ADDRESS PHONE :
e SUSPECT'S DESCRTPTION: SEX: M+ RACE: [Aet:
- - _ | HEIGHT:  |WEIGHT: UILD:. HAIR: " EYES”
ress - TCOTRING WORN: —
[DENTIFYING W\RK?. - - N -
Phone Humber . -
one UM SUSPECT'S VEWTCLE TESCRIPTION: TTCERSE WU, | STATE

Referred to Qutside Agency:

%

ADDJTIONAL INFORMATI ON:

.

/
- Suspect S/J - Subject

eR'p_g_ Case # s . Key Use: V - Victim I - Informant
. . — W - Witness (L1st~a11 catégorigs together) -
\ S.P.D. Case ¢ .- l—] - . .
R Name Address, - W 0B
W.C.5.0. Case = w (] 7z - >
OTHER: . , - I,__] N’a‘me Addreis_ - boB
—_ : l:] Name T ’ - Address 0B
Extent of - ‘ '
. Damage Injyry. - 1M Name ~Address DoB
i Minor Major “- N L ~_-%
: ao R Name e Address DoB
_Critical [ % .
+  (Describe in Details Sectwn) : Name " Rddress DoB
| 3 DATE_REPORT FILED: [ OFFICER: | BADGE NO.
. Estimated Loss ™ APPROVED BY:; - l DATE:
| s —— :
{Describé 1n Details Section PAGES . 3
A -
. tion) o, PAGE____ OF . WCSD 701 REV. 1/80
! i ‘ ‘
. o & - B
(S s
RIC . 17
rovircn: S ‘ - . N * .
) \ r % =




- ) . - " N i &
- - . _ LT o oﬁ ‘
- 4 ¢ REPORTING: VIOLENCE AND VANDALISM ... * '
- j- ®
. . - 2 N
. = B , N . . - .
. = Washoe, County School District .
. AOMINISTRATIVE REGULATIONS Keportmg‘ Prqcedures Flow Chart R
. DISCIPLINARY REPORTING PROCEOURE 5144.3(b) e
- o ‘ ! A . . ,.—d-""/
. g g DISCIPLINE ' .
- DISCIPLINE | ° .| VIOLATION OCCURS .
{ - VIOLATION = I SCHOOL~ .
ocey . SPONSORED OUTSIBE | ¢
. L] IN SCHOOL - ACTIVITY | .
- ‘ - b » -
- . * B e . 0 .
’ - "PRINCIPAL
" | OR DESIGNEE .
A . ROTIFIED .
) . - 4~
' . - LONSWLT
’ pOLICK
;- -
‘ * . PRINCIPAL PRINCIPAL(S)
INVESTIGATES INVESTIGATE(S)
1/ . / . . J T
N - . PRIN.(S) REPONY.
. N0 SEE YES o FIRDINGRTO
HOTE A |- amin. s,/
. BELOW 4 STUDENT SERVILE .
y - WITHIN 48 HOU .
v ' " fonins., A0, AssT./
L B . " . STUDENT SERVICES, .
. DETERMINES ) ice
. APPROPRIATE . cee L | LEGA cOmSEL,
. DISCIPL InaRr - SECURITY, ETC., .
' acriox . CONFER .
: . v = - v o
DISCIPLINARY \m PRINCIPALLS -
Euséﬁégﬂpv ¢ DETERMIGE ¢ :
. - PRINCIPAL . A - DISCIPLLARY
. . CTIoN :
. 7 . . .
. i . . . _
. B -
v| report FILED . J&Sﬁ?’oﬁ& \ .
: ITH _ 1 Ain, ReG. .
R STUDENT SERVICES ) , < t
4 R ¢ ] )
A}
) - AN .
/ . . )
fre : ,
/ ‘ B .
| . . .
. ; - . DISCIPLINARY -
] < HOTE: OOES THE ACT THREATEN THE - ACTI0Y
- PROPERTY, IIEALTH OR SAFETY RE"EHED’EY .
‘ OF AIY PERSOH AND/OR . B OF RS TERS . ! .
. FARRNIT mn& THAN 10 DAYS - X }ﬁ - .o ’
. } SUSPENSION? o N { - ) .
: Adonted; '8-22-78 \\ . . .
\ Loe ' ; - N E ‘ ’
. QO = . . '
: ) 19
-

-ERIC - - .

- N g




P A i Tox: Provided by ERIC . ¥

REPORTING: VIOLENCE AN[‘) VANDALISM ...
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How individual school security
. plans foster full, prompt
reporting—and a description’of
- California’s report system . . .

"San Diego Public Schools™ .

San Diego, California

¢

Pupils: 120,000 _ ot

Schools: 177

Superintendent: Richard C. Wallace, Jr.

Security Services Director: Alex Rascon, Jr.,

—

'
-
< * N
-

“In any school, the key people in reportingincidents

. are teachers and custodians,” says Alex Rascon, “but the

key people wen't know what or how to report ugffess the

school has a system for reporting and encourages people
to lise it.” . .

Recenthy cach school in San Diego has been required
to develop a wtitten security plan. The plans mustinclude
instructing staff and students on ncident reporting, and
the instructions must fit in with district procedures and

requirements. .- ;

District Plan in Brief

All schools 1n San Diego must report certain acts to
the district security department:-These are defined in a
summary of administrative procedures and laws (statc and
municipal) pertaining to school disorders.

Incidents—as set f%)rtﬁ in the summapy—arc reported
by principals and, it some cases, by others—to on-site
sccunty -agents 1n thosc schools that have them, in other

_schools, reports arc made by telephone to the central,
security oﬂtl):.)c and immediatcly a sccurity<patrol is sent
to investigate. (Sccurity officers have the status of peace
officers 1n Califoyma and may make arrests on school
property or at school functions). ’

Sccurity officers make out the incident report. They
usc the same crime report forms that arc used by all school
sccunty officers and all police in the San Diego region—
fotrms developed spdperatively by the Pegion’ law cn-
forcement agencies.\Ihese include a crime/incident re-
pofft, an arrestju enild\report and an additional report
on certain types of incid¥nes.

Under arrangernents with the San Dicgo police de-

. partment, the polica take primary responsibiligy for mak-

£ =

MC N T ' \,}1 .

-
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. 4g arresks in cases of crimes in schools against persons.

* And for all fclonies sofimitted in the schools and mis-
demcanors imvghigg injun, the school sccurity officers
notify the police rather than making arrests themsclyes
eSccurity officers also send reports directly to the district

- gudance department for the following crimes inyohing .
. student suspects. unprovoked assault invohing injury or
, usc of wcapons, scrious threats against school personnel,

__sclling or furnishing drugs, othet activity whenever a
superintendent’s investigation is requested.

Note: Under Califotnia law, it is a misdereanor for a
- principal or other supervisor not to report to appropriatc
law enforcement oﬁ?c‘ials a known incident in which an

" employce is attacked, assaulted or menaced by a pupil

4 :
,

School Security Plans,

Well-developed individual school security plans, ap-
proved by the sccurity department, arc helping th district
reduec under-reporting and late reporting by the school,

. staff. .

“We know there has been under-reporting,” Rascon
savs. “Immediately when an on-site sccurity agent is as-
signedto a school for the first time, the reports on crimingl
offenses in that school jump. Sometimes by as much as
90 percent” The jump comes because the securfey agent
has encouraged the.principal, tcachers and students to
report. Previously only inadents of the most violent na-

" turc and major theftg and andalism of school property
had ten reported.”

Rascon cxpects individual school security plans to fos-
ter prompt reporting of theft and therefore increase the
chances of recovering the stolen property. “You're not
.going to apprchend the cu.fprig or rccover stolen school

. £ . 4 N
4
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. property if you (.{ISCO\ er it is mlssmg only wheen you take . cqunpmcnt musical instruments. Daily check-
inventory at the énd of the yéar,” he explains. , v ingwon’t be casy with disorderly storerooms,
Rascon and other sccunty‘dxrcctors crviewed em; . closcts, shelves. Every expensive picce, of
¢ phasized full i inventories, regular inventory checking and equipment should -have its own place in an
good housckeeping as essentials for detaifed and prompt , orderly arrangement so that it would be con-

reporting of theft of school equipmicnt. Their composm: " spicuous by its absence.  °

suggestions (and complaints) went like this:

-

The least reported crimes in schools, Rascon says, are

You would think that all school cqulpmcnt . those committed by students agaipst studeiits, particularly
would be inventoried, identified dnd listed by theft. If a student’s watch is missing after gym period and
number—and-that all expensivé ftgms would the student tells the teacher, the incident inay-be shrugged
“have some kind of ah identifying,mark on \ off. The loss of a jacket or lunch money may get the same* =,
them and the namic of the school district. That responsc. ' :
. isn’t so. To improvg recovery of stolen, items, Rascon and his security staff urge principals and teach-
you have to start by making sure that)ou have crs to take ‘thtse incidents seriously and report them. “The
a full inventory of cquipment and that each reported incidents of personal theft in the school may go
picce is indelibly marked with a number and up, but they nced tq be reported if the principal, staff,
~ as the property of the school. students and parents Are going to work togcthcr to deter
Annual inventories are uscless for sccurity stealing.” gi)
purposes. Daily checks must be made by cus- As with stolen school property, prompt reporting of
tochans, teachers and other staffmemberswho stolen personal articles aids ig their recovery. “Much of
are rcsponsnblc for cxpensive equipment, of- - the time,” says Rascon, “stol¢n personal items will still
fice machines, laboratory and shop equip- be on school property at the time the loss is reported—
ment, clcctromc devi lCCS, TV sets, audiovisual not necessarily on a student™ person, but usually dumpcd -
in a trash basket, a corner or outside under a bush.” .

. . There’sa thm line between a student’s losmg somcthmg
Short Rﬁ[’m x ﬁm Wm’”@m State . and having it stolen, berween a student’s stealing some-
- . thing and finding it. For this rcason, prmcnpals custo-

dians and sccurity should coordinate theft réporting, lost-

Incident Repo rts Give - and-found procedures and the disposition of articles that
Clues to Conditions _ have been (%und R
Breeding Trouble; Parking
Lot Use is Curbed ‘ . , -
S : Gathering and Releasing I nﬁmnation
£ - - _The San Dicgo schoot sceurity dcpartmcnt is respon-
' sible for compllmg monthly and annual summarics on
“Examipe incident r?orts forvhat they tell you types of crime committed in schools, the number of in-
/ about conditions breeding student offenses,” ad- |, cidents reported, the cases resolved and the arrests made—
vises Charles P. O"Toole, supervisor of sccurity for along with many details. Summari®s made in cooperation ~
.| the Seattle Public Schools (and on the workshop tith the business services division establish the monetary
{ staff of the National School Resource Network). v loss to district.
One example, A large number of student offenses. though comphrative figures are aintained month-
+| in Seattle were tahngplacc on high school péking to-month and year-to-vear, only thosyfor the district as
. lots. a whole are made public bv the school board through the
Faccd Wth this fact the Scattle school board supcrmtcndcnt’s office.
tened up its rcgulanom on schoglst of auto- "“Crime knows no boundarics,” says Rascon. “We find

o mqbilcs, stating: *  thar'no goodpurposc 1sscrvcd by rclcasmg comparative .

school ‘bulldmg

An increasing nupb{r of high school students Principals, howcvcr, receive the fi &rcs' for their own

arc driving caps0 school. This creates a park- schools, along with the district summary, whichi they use

%.,- ing problem and creates a control problem. in workmg with the staff, students (usuatly the student

! The, temptation to take a rideduring school « - council) and parent groups.

time, visit another school or just ride around D The principal is also in charge of relcasing pubhc in-

° invites an accident . formation pertaining to particular iricidents within the

The security ofﬁcc,shall msntutc an auto school, in accordance with general school board policy. *
" registration program in ¢ach high school which However, if an incident is particularly serious, the dis-
shall requirc identification of O\Vnchhlp and | ftrict’s ‘public information ol%ccr will be.on the scenc to,

the reason for need 0le car at school. . help. The principal, a security representative and the iy
v — formatmn officer will work together in providing for, thc
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relcasc of factual information to the media. The principal
also is responsible for control of rumor sithin the school
and will providc the facts to the staff, who will share them
with students. R

Ties with the State Plan :

In San Dicgo, as clsewhere in California, the details
recorded on violent incidents in the/schools must provide
the data required for submitting semgiannually to the statc
department of education a “school-related crime data re-

port.” (choi’tmg school crimg ‘on a statew ide basis was
gnandatcd v the California legislaturg, cffective 1980.)
I e . , * . .

¢

. ShortRepm't . ﬁmnNm'fh Carolina

Y]

Manual Gives Procedures
for School-Police

K : Cooggration

In the Burlington, North Carolina, City School
District (enrallment, about 8,000), Supenntendeht
J.E. Surratt has jssued, together mtE the police
chicf, a manual on school-police cooperation to all
school principals and police 0§§crsz R

The manual covers situatiéns where principals
and police need to coordinate their proceglures, for
cxample: . ’

.| ¢ Criminal offenses n theschools Svhat itadents
. to report to police and how to. report)

» Dolice interviews at school, examination of stu-

. dent records, arrests
. dling of crowds and disturbances at athletic
¢ eveptsT \

» Bomb threats (how police will be poufied and

respond) r ] -

¢ + UnauthoriZed persons on school “property (ac-

. tion to be taken by principal; subsequent action,
™ if nceded, to be taken by police}. ’

Surratt meets with the police chiicf annally to
review the manual, consider probletns thattmay be
developing and revise procedures as needed.

Note: Many districts’ queried for this report had
‘| developed, in cooperanon with local police, policies
and procedures for the situations listed. In addition,
she larger districts usually had procedures for no-
tifying policc in cveht of mass disruptions (and for
handling disruptions). Providing a collection of such
policies and procedures in a special manual for prin-
cipals and police officers makes them casil¥ acces- -

t

sible to the persons ncc‘.ﬁng them most.
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As Part I of the three-sectior report to the state, data
must be submitted on four types of incidents, .
1. Crimes against property—number of incidents. in-
volving school property by dollar loss; by during/not
during school hours; by the following typés of iheidents:
burglary, larceny, grsof, broken windpws dnd other
vandalism ’ <
2. Crimes against persons—number of incidents involv-
ing victims among students, tcachers and other staff by
location (hall, classreom, parking lot, restroom, recrea-

1ion/PE arca, cafeteria, other, off campus, by the follow -
ing types of incidents. homicide, sex offense, assault, rob-
bery, threats, other

3. Crimes against persens involving use of wcapons—f
number of incidents involving victims among, students,’

teachers, other staff . . .
4. Vicumless crimes—number by incident tvpe (weapons
possession, bomb threat, use of drugs/alcohal, other)
Further data required by Part I are break-downs of the
types of victims against the tvpes of offenders (students,
nonschool persons. teachers, other staff members, gangs,
other); and fréquiency of incidents as to day of the week.
(Sce pages 24727 for Sap Dicgo’s report form.*)

Part I1 of the report calld for statistics on sccunty devices
and personnel and on $taff development. Figures are sub-

~mitted for number of schools with sugycillance equipment
(special lighting, building alarm systems, personal alarm
devices, on-site residences, video monitors); on capital
outlay for such devices; on personnel (sccurity~guards,
sccurity aides)—and for cach item, cost for period and
estimate of effectivencss (low, average, high). Data re-
quested on staff department cover traininﬁ in law cn-

~ forcement, sclf protection techniques, conflict’ manage-
ment, law-related edvcation (for staff), the number of
staff in cach program, cffectiveness of cach prograrh and
cost. .

Part III reports the types of student programs aimed
at crime prevention and their effectivencss. The first set
of items calls for the number of $tudents inf special coun-
scling programs (for disruptive vouth, habitual truants,
reentry stidents, other) and rating these programs as to
value. The sccond sct requires rating the cffectiveness of
ninc ¢crime grevention approaches'and giving figurces on
number of students and costs involved for cach. }

Completed for a six-month period, the state-required
report offers San Diago and othet school districts in Cal-
ifornia a good look at both crime within their schools

and what they arc doing to combat it. On a stagewide-

basis, “the data give_the state department of cducation,
the school safety center of the state justice department
and the legislature some ‘information to help in the de-
velopment of.legislation and programs to geduce school
violence and vandalism. ’ :

i

. *The four-page form of the San Dicgo Public Schools, San

. "Dicgo, Califorma, 1s submitted semiannually by all school dis-

tricts tn California to the state department ofweducation. The

figures on the form are the actual statistics for San Dicgo

L . .

W
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' , San Diego Public Schools
~ v Semiannual Incident Report Form
School Attendansce and Environrment E ’ ]
improwernent !
" Swts Drpartment of Education . )
. | Form No. SAE-100 (Rev. 3-81) : . - o, R .,
. . , ' .
- Reporting period Februa 1981, - Jun County-district code
B " ’ 1
. From; ___Thomas A. Goodmap . . . EIL] l;_[ﬂllll_lﬂ_‘
_ District superintendent : -
'} To: Gerald A. Rosander 4
" ’ - County tupsnintendent Total number of .
- ’ . - o Number . crimes committed | i Comments .
. . of - Doring | Not during - ¢ g .
. "} incidents Dollar loss school ‘school = Dol;,lar 1955 figures are
§. Incidence of Crimg o (2) M3 " {4), only for February throuj
' A Crimes against property . o ; . - . May. . .
14 8 ‘ ary _ * 177 (A) 20 i 157 (A) Districét loss figu
R i Lar B - . do not distinguish
ot 2 Larceny : 254 22,206 178 76 ;¢ property loss figu
T ’ due ‘to burglary fr:
3 2 3 Arson .10 332 _1qQ ,*, those due to larce:
4. Broken windows 5 .
! ‘ ) 39,022 - (B) Vandalism losses a
S 5 Other vandalism ) : (B) » included under Pro:
I e y - perty Damage losse:
s . 6. Other (specify] Propert / beloy.
- ’ 3F _froperty o
- . - 203 69,717 111 92 -
Y 4 Damage A ? : * Dollar loss for
] X . Y . . - - Febm'r?ry through M:
R Z<Total, crimes againist progerty €44 131,277 * 309 335 -
e ; - - ) = ) T
- I3 . ’ A, . -~
IR . ' Number of- Total number of inéidents, by locsticn .
. 0 other . On school campus . ] *
- . - Number of |Numberof| school Patk- P.E./ o Off
- student | teacher staff  |Ha!l-|Class: | ing |Rest| rec. |Cafe:! £ | school
P . . icti i foty [room} area ftera | O | campus
8. Crimes against schoo! victims | vicums | wicums Jway jroom | oty
personnel and students w2 @3 (@] m] e e, ool an
. , 1. Homicide ' ' !
B . 2. Sexpoffense . ‘ 3 , 1l -] 10 1
I 3. Assault 23 13 3 6|16 4 3 k2 |12
: ! 4. Robbery 1 - T 7.
. L§ 'z
3 . 5 Threats . 18 4 417 1 1] ,
4 - & Other {specify : -
- o ‘ [ . .
N
! ' '
Total, crimes against school persons 27 31 7 11 | 33 5 |2 13 1
C. Tdtal, crimes against persons ' =
= 3 involving use of weapons 1 IR
1 — S, T
. . = T T :
. x * - R - . -
. e 3 , N ‘ ' - pe ot
: FRIC N | : . R . .
: L ’ C - .
BSE S N
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. San Diego
. . . Report Form, Continued
I'd . = '
D. Victimless inciddhts (1f specific statistics are not available to complete items 4 and 5, report estiifates.) ) ‘ thd

1. Weapons possessi;n ! 15 l
4. Usgof 9rugs ‘ 2 .

71

| 1.

, 2. Bomb threat ' 11 I
5. Use of alcohol 6. Other {specify)

3. Possession of drués/alcohbl

Total, vicumless incidents 101 . .
. Comments (Explanatory remarks) o 7 ?
T
. ) ' « ¢ .
£ Victim-offender matrix of crimes.committed - ‘ ’ -
. .. _ ,
[ Number of incidents, vicims, and offenders, by offender R ' . 1
= . F \
E \ Nonschoo! persons School staff members . Gangs as offenders
., = Students=as offenders as offenders * . as offenders . asoffenders | - fspecify)
, Total | Num- | Num- | Total | Num Num- | Total | Num Num- | Total | Num- | Total | Num- Nurm
number | ber ber |numberj ber ber | number] ber ber |numbei| ber {number| ber ber B
of of of of of of ' of of of of of of .of of t’\/
. inci- |oHend- | wic! nci- |offend | wic- inci- jotfend | wic- inc- | vic inci- |offend-| wic- ot
dents ers tims dents ers tms | dents es tums | dents ums | dents ers tims '
Vieum {1} {2) {3) (4} {9) (6} (7) (8’ {9) {10} {11) {12} (13) {14)
- p ) .
a. Student, . ' '
en 26 | 32 | 26 2 2 2 .
b. Nor"\sc{noo( . d ’ -
persan ° . *
. " ) »
¥
c. ‘Teac"e' 26 | 26 26 6 6 6 - N
‘d. “Scnool staff f . 3 x
me nber —- 4 5 4 3 3 3 1 1 1
e. Other ' L
} g ¢ M P N
F. Enter “1” in the appropriate box to show the day of the week on which most of e incidents occurred. Enter 2" in the box representing the day of the week with thg second
, - M Tu W-Th F §  Sun ‘.
higHest frequency of incidents. [ ‘D m. @ .0 0 0O . . . v :
* L] ° iy ! .
N . « f .
. [ - v
- - - ,
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| 1. Programs/Strategies/Services

A Security hurveillancé
1. Equipment .
3. Special lighting systems
b. Building alarm systems
, & Personal alarm devices
d. On-site residence(s)
:

e. Video {closed circuit) monitors

. ‘officer.
f. Securityguarsl cquipment
{vehicles, radtos, and so forth)

! g Other

ings to reduce school crime)
Total, equipment and ¢
capital outlay  ~

\ 2. Capital outlay (alterations to build-

San Diego '
Report Form, Continued

Number of schools invoived

{nterme-
diate or
Elemen- | junior High Number of
tary ‘h/ngh school Total persons
{1) d ;(2), - (31 {4) (5]

i 3. Personnel
3. Securimg%gne&fpsatml

b Campus security aides

.

Total, perwm‘el \ \

\‘—,

25 174

42

T

Program or servite

;

Level of effec-
tiveness (check)

Avar- High

. Cost Low | aye
{6) (7} (8) (9}
, ’ ~ ,
$109,000_ X

'$22,758"

$370,000 .

B.sutf developmentAraining
1. Lawenforcement

2. Self-protection techniquds
3. Conflict management
4. Law-related education-(staff)

, 5 Other Workshops

Total, staff development/training

Law enforcement in the
schools~human relations

2

$370,000

: 7 Q . v
_FRIC®- ,

PAruntext provided oy enic 18
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N / ) ) REPORTING: VIOLENCE AND VANDALISM
- N = .
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, o San Diego . 5 : o
L . . Report Form, Contu_zued . / ) N
' B - . hd N
. a - ‘ =il
. Number of students seived . Proguen o evie ! \
. ) Mnterme. ks . : Level S ﬁ\f‘l
diate or o i - tiveniess {¢ hm
- Etemen- | junior High - v . / Avit
s tary . high school Totg! - Cost. .t Low | age , Hf‘ ‘\
. - . . ¢ A
1. Student Programs and Services 1) {2) 3 .14 &) =/ 1 (n | (8 (9)@
A. Special counseling programs ' p * )
%. Dtsrugu‘ve youth . . L
. e — ]
2. -Habitual truants N R *
/_jjam«\studems . . . X
4. Other ~ . . I/ ® '
) -SEE {COMMENT | BELOW
_ !
Tota}/ counseling programs
"
Y
. B. Specipl curriculd/programsfservices \ ‘ -
1. Student rigfts a X
2. 'StuNjent revipw of school policy - ~ | X
3. Law-relatededpcation %
~ ‘:3.
4. Community-based diversion X !
5.+ Youth employment « | X
6. Incentive programs |1 ox
7. Alternative education ’ 0 498 - 736 1,234 Ly
8. Restitution work ) ‘
. 9. School Attendance Review Board vy 27? 49 $11, 000 X
10. Other {specify) . )
. - .
’ ' 'l:otal, curricula/programs/services ‘ .
. ; = 3
’ . Superigtendent’s Comments (assessment and recommendations). Attach additconal pages if more space is needed.
Special Counseling Programs. School district has counselors assigned to K-12 schools.that
serve tudents' heeds in: the persdnal social, career and educational domains. Disruptive,
truant and reentry students are seen by counselors as need dictates, In addition, there
are special programs for target populations and such students receive servicées of these
o programs if within the target population. The district presently is. developing procedures
and gutdelin‘eg to consistently administer discipline.
Preparod by Gary". Knowleg, Adminig::ﬂ:ixg Agaiﬁtant Phone (714) 293~8325
Name, signature, snd ttle !
N . \ -~ . F80-241, DE 12199 381'5M
< v B
e % it
‘l ARk ] 9 'Y
Y Xt ! &6 ’1 27
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How.an unusual committee
augments and uses ipcident -
reports to find soluttons to .
rstudents’ behavior and learning -
sproblems. .. T |

o

N <
v

; . : .
Shawnee Mission Public Schools ° . ’  Shawnee Mission, Kansa¢
., Pupils: 32000 . v 4 o Schools: 65 -
" Siipérintendent:. Arzell L. Ball | . : .
L Pupil Services/Security Director: Charles Smiith x.
* { . : - ‘, -

There is somethirig unique in how the Shawnee Mis-
sion Public School system develops and uses reports of
stugdent infractions and violgrCe. The work is carried out
by 2 onc-6f-a-kind committee that performs the functiggs
of two or threc committees operaging, in other sehool
districts. providing due process hearings,’ designing re-

. medial approaches to student disciplinary problems and
cvaluating for special education. -~ ° b

The composition and procedures of the assignment and
cvaluation committee, as it is called, have been carcfully
structured by the school attorneysand districe adminis-,

tration to mcct~stdfc rcqqi'rcmcn@ for duc process hears |

ings (both special education and’ suspension/expulsion)

. andto evaluate for special education. The director of pupil
services, also in charge of district securisy, serves as chair-
.man; members change from case to casc, but always in-
clude a central office admipistrator, school admiriistfator
andcounsclor. *. -W* | .
Let’s scc how the committec operates when presented

with gghypothetical case of stud®ht violence—and why it
* ‘procceds as'it does.  } - C
2 v

.

A Hypotlgétiml(?ase- NI

. %‘n'thc committec’s agendd, ‘the cascis chtered ag::

Student, grade 11, ABC High School. Drink-

< ' . ingon Catpus. Poss. hash, bongs. Profanigr.
', Threatened schooladmin. e

Al

®  Because lon'g-fcrm suspension has been recommiended
by the schdpl principal, the committee will hold a duc

progess’ hearing, (Under Kansas law, a student recom-
aer A2 N

LY

i n -
— . Y

4

miended for suspension for more than five days is cntitled
to a hearing.) ;
The hearing is scheduled, and the student and his’par-
ents are duly notified and appear. The commiteee chair-
man presides. The stiident’s parents have engaged no
counsel (as is usually the case in Shawnce Mission), al-
though they have been informed that they may Nor have
any staff members involved—or the committec chair-
man—felt it nécessary for the school board’s attorney to
be present. . o )
Facts surroundirig the incidénts are presented by the
pri'lzcipal arid witnesses. In brjcl: L
A tcacher observed the student and two other
.. studenfs (their involvement will be tonsrdtred
+ at scparate hearings) drinking from a" bottle .
near the student’s locRer. The.tcacher alerged | -
the principal. The principal and sccurity ok .
ficer, with the student present, scarchedthe . ™
locker .and found a béttle containing liquor,
THey also found hash and bongs. As the sti-  °
dent was guided to the principal’s office, he”
. sworc at the pi”incigand threatened to “%ct
him® . . RN
A written incident report, prepared by the security
officer together with thé principal, is laid before thé com- =
mittce. It summarjzes the who, what, when and where
“4of the incident; J:.lc{ails the type of liquor and drugs; the
student’s language and thredts. It also notes names of
witnesses, the immediate action taken (the student’ was.
suspended fos five days by the principal, the student’s "
parents were called and his father @ame after him). The

. >
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staff members who obscrved the offense have” presented
written statements. The principal is on hand to testify
and answer questions that may be asked by the committee
or the student and his parents. Only the committee mem-

* bers have questions.

The student is asked to tell his side of the story. He
has little to say. A committec member asks where he got
the liquor (av home), where he got the hash apd bongs
(from another student), why he swore at and thycatened
the principal (“becdus€ the principal doesn’t like'me™).

As the-hearing continues, the committee goes into its
.evaluation role. considering the student’s .problem and
measures that might solve it. Although conducted in an

I S

* -

Short Ripoit . . from Nebrasha

"

* -~

&

il

A three-page flow chart tells school personnel
how to proceed when an incident of school property
_ damage or Joss is discovered in the Lincoln, Ne-
. braska public schools (enrollment, about 25,000).
, The chart covers three phases in the life-cycle of
an incident and the responsibilities of persons who -
are (or may be ) involved at cach phase, as follows:
» 1. Discovery of damage: what policc, building
principal, building superintendent, other school |
-spersonncl, do when they discover the damagg; t
whom they repott, to whom principal and building
superintendent report ’ -’
2. Assesfment of damage and theft. responsibil-
itics of building,superintendent, principal, School
, secretary, operations and miaintenance %rsonnc1,
busigicss affairs office, student services office.

3. Collegtion and reporting of damage and theft
costs. responsibilitics of student services office, word-
p'ro;ﬁcntcr, parénts of a student offender,
sch ttorney, accoupting office,.business affairs-

.- The reporting proceduyre, says Robert Den' Har-
tog, associate superintendent for business affairs,
fits in with Lincoln’s computerized system for col-
. lecting data on property damage and loss.
&=

Note: The hidden costs of vandalism—cost of
staff time involved—come sharply into focus when
. who mustdo what as the result of a single incident,
say a broken window, s presented as a flow chart. ¢
Ths is also trut of charts depicting staff procedures
for dealing with other types of student violence.
s

atmosphege of “concern” from the start, now the hearinig .
becomes almost a counscling session, with the parents
> leaning on-the committeg for advice, '

The committee chairmian has assembled a large case
file, contathing much more than the incident report. It

. includes, among other items, the student’s attgndance
record, achicvement record, standardized test scores
through the years, behavior record, health ‘tecesd, The
chairfnan has also called in several staff specialisfs to offer

. information and suggestions.” Materials are examined,
suggestions arc madg, further questions ar¢ asked.

The committee firids that the student has"a history of. _
low grades and failures, truancics and misconduct. Ed-
ucgtional problems, dttendance problems, behavior prob-
lems—cach’served to adgmept the others.

A remedial approach to the student’s situation is e-
veloped during the hearing and discussed with.parents
and the student. A summary of the committee “findings”™
as presented to.the school board simply read:

>

)

Al

school. Counscling. Possibly re-cnroll in HS

| I
! Suspend for bal. of semester. Assign to night
! second sem. .

(Note: Under Kansas law, a sident may not be sus-
pended for longer than the“end of the current semester,
nor cxpelled for longer than the end of the school.ycar.)
A dccision of thi¢ assignment and e aluation committee
may be appealed to the board of education, but the parents
. of the student didp’t appeal (few parents do).
Bcehind the brief findings lay many ycats of cxperience
in_conducting such hearing-counscling sessions and the
/ ’F}ét that district has developed special instructional ar-
rangements. for just such students.

-

Learning from Expeﬁ'ence

The assignment and cvaluation committee has been’
functioning for ten years. “During that time,” says Su-
rintendent Ball, “it has found that it needs to scarch
F(fr the problem that lics behind a student’smisconduct—
whether that misconduct is drug abuse, truancy, theft,
fighting, vandalism. This mcans that in cxamining tht
facts surrounding an incident of violencé, the committee
nceds to dip well into the student’s past. The basic de-
cision the committee muyst make is deciding whether the
student’s problem is behavior—or is it an educational
problem?” pees T ;
. Through the years, the committce has discovered that
scrious misconduct on the part of most students stems
from an cducationgyproblem. And Bal} narrows it furthey;
Usually the problem is reading. A great many+students
involved irf incidents of violence can’t read. &t ean’t read
Bccause the committce is oriented to studerit problems
?nd needs, its findings vary extensively case by casc, cven
or offcnses that might appear to be almost identical on
incident ’rcpo&;g. "For offenses of a very scrious nature, it
. may cxpel a student and refer him or her to juvenile court
{four cxpulsions O‘lét'()f 87 cases last ycar). For vandalism,

28
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the committce demands resti (always) and takes
other action. In certain i Ces, the committee pefmits
the offending stiident fo retumn to school, “with coun-

. sching,” or assigns the sgudent to another school. It ay
Frgnk Letter to P ;}rentf find gthat the stgundcnt has a’handicap or disability and 'i}s
Brings Tough Policy = + in need of special education” The most common action
On Alc°h°1_ . the committee takes, however, is to suspend the stadént
" from regular school for a stated length of time and assigh
him or her to one of the district’s two alternate edcuation

<

Fo;gcf the school image and tackle the problem, programs. ]
* | That’s the suggestion of _S.upcrintcndcntctcdrgc C. Al » Pro i
Stimcling of School District 87 in Bloomington, tem”te_‘_ rograms
{ Illinois (cnrollment; about 15,000). " Shawnce Mission operates two alternate programs—a
mghc"mf‘;mi‘:‘";o’{%g:ts‘iggg‘ls ll:gf:ha{nd:’: ﬁccco:::;iins day program, largely for junior high students, and anight
“ina ?c?ﬁ:r r%:ailcd with board approval, to parents pepgram (£:30 td 9:[)-0 p.m,) at h‘gh school level.
’ pprova,, 10 p c.programs ara similar in design except fof level of

instruction. For cxample:

« + - | ofall high school and junior high school students:
’ - -+ Placement is temporary—for no more than onc school

@ Dear Parents, ’ . year; usually one semester. The goal is to prepar’c stu-
- ¢ excuse a form letter, but,I feel that all ~ |~ dcnt,s for rerurn to their home schools _
parcnts need to be awarc thar the p rp‘b lem of drink- ~» Theprograms offer the same academic, vocational and *

ing by our students is sericffs. T ask glatyou consider
with mc for a moment, the occun of the past
. few days:

» other courses as the regular junior and scnior high
' schools.

—Dec. 7—B.H.S. basketball'game—A sopﬁmorc h %la;f)cil::g ;r;]saﬂn;(’)l';l;ctrgasnal%usptllll-dtizcgcr rasio O,f o
?hoy,hls yc;:;r§ (_)ld.’ .Pa?sc‘? out, was removed to + Classes arc largely “self-contained”—the student has
¢ hospital ingritical condition. He had con- the same tcacher for most subjects; students in the
. sumed most o quart of whiskey at home before class may be at different grade levels. .
coming to the game. He is under suspension * + Instruction is individualized; there is emphasis on
awaiting an expulsion hearing in front ef the Board reading, '
, |+ ofEducation. : ~|" .» Groups arc counscled, individual students are cun-
—Dec. 12—A junior girl brought whiskey toschool scled and parents are involved-in the programs and
and $hared-it'with frcshman boy and freshman. counseled. .
girl during noon hour. All arc under suspension, | -, Borh programs accommodate other students, such as
awaiting cxpulsion hearings in front of the Board thosc identificd as potential drop-outs, as well as stu-
%fEdlu;an’;‘)ny. freshm b?) . dents suspended from rcglar school. (Additionally,
—Dec. 17—Two freshman boys, duringnoon hour, - 1+, the day program mects the needs of pregnant students
drank whiskey supplicd by ayetunknownsource. | ¢ - 3n4 young mothers; the night school also serves higt
This casc is gndfcr mx;csggagu}zn. e T school students who must work during the day.)
}£ urlgc you, "; l?Ct P cal w‘};l }'OU,altl? help our The alternate programs arc doing the job they were
s’c ool to contéqht I‘S proIb cm. casﬁc; W;]th yf)llir designed to do, says Superintendent Ball. Rarcly doesa . |
. §°mtl§5.t°rls. an D e o t'chht a e student assigned to an alternate cducation program by
Ing their “fcs"c ucancéri?l ‘lturcs and the cm d’; the committce meet with the committee a second time. * ..
ir?ssmcnt ol person and famiily arc just NOt wort . Few: students drop out of the alternate programs,”cven
Adults are sccur‘i’ng liquor for minors, or minors | though cligible by age t,og do so. ¥ .
| . %] arebeingsold liquor dircctly, or the liquor is coming wddi
f directly from, our homes; whatever the case, the - Proof of the P m{ L
L . + problem is serjous. Others ¢annot do. this for us— How docs the Shawnge Mission’s deep dip into what
‘ _it starts-and stops in our own homes. ~1 * - lies behind incidents of Yiolence work out? Successfully,
s ] s : * =~ according to Supérintenidgnt Ball and Charleg Smith, di- €
Soon thereafier Stimeling asked for 2 new tQugh | "xcttor of pupil services and security. One proof says Smith,
policy on drugs and alcohol—one calfing for cx- is that,in 1980-81 the pumber of incidents on which the
pulsion of any student irt possession or. under the . committee held hearings was the lowest in its ten-ycar
influcnce of alcohol or.drugs at school and of any history—down to 87 from a high of 234 in 1977-78. But , &
student voluntarily remaining in that student’s com- he had some bad news. The scriousness of the incidents
pany while school rules were beingsbroken. Parents scemed to be rising+:a major firc, a grand larceny, ex--
supported the proposal and the board passed it. . plosion of afhomc-bl.’xlt bomb by three students inajunior
— : — - High school” * | "wr
7y v N * fae =
. f .J : . = -
R . 2 ¢ X . . 31 =
‘ * B N - i ’:J-_ ~ = ' --\
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Both Ball and Smith have nothing but praisc for the -+ »S;,ucfcnts who commit offenses have special needs. Some
combiped functions of the assignment and_cvaluatioi *, * <have “exccptionalitics”—disabilitics, handicaps, ig-
" committee. They say: at 24 o nored speaal gifts™~that lic at thic bottom of ther
* In the ten years that the committee has been providing . . migconduct. When a single committee handles due
due process hearings, fewer *a dozen decisions - process, ¢valuation_of student problems and cvaluation
have been appealed to the $chook board. for, special education, data nced not be transmitted
** The district has zevgr been taken to court on.anf of - berween committees—nog do parents and teachers have

...  the committee’s decisions or procedures—a record-many |~ to work with diffesent committees that in the long run
. school districts envy. - - are scekirig a solution to the same student problem.
» The single cotmittee saves time and paper shuffling. N * .

‘- . '] - .
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—

Principals are key figures in

¥ maintaining school safety: Here
\. -is a delineation of their duties
* . "and their reporting

* ‘responsibilities . . .

-

New York City Public Schools .

15 cleaner-cut and more adaptablc»to other districts, re-
gardless of size, than the system used in New York City.

Chancellor Macchiarola (citywide superintendent) de-
tails the requirements and procedures in a regulation on
“Sccurity in the School.” The regylation also establishes
responsibility for school safcty and requires each principal
to implement a school safcty plan.,

"The'New York City modcl can be adapted for virtually
any school district—an arca scheol district in Pennsyl-
vania, a city school district.in Ohi®, 4 suburban district
in Illinois. "

_ Onc recasting of the modl, alsq in the form.df a rég-
ulation, .is presented here for readaptation elsewhere.
. (Anyone wishing a copy of the original regulation may
- request onc from Angclo Aponti, Director, Office of School
Satety, 600 East 6th St., New York, N.Y. 10009.)

New York City’s Regulation -
Recast for Down-Home Use

TOPIC: Sccurity in the S¢hool |
A. Introduction

.It is the responsibility of the board of cducation.to

provide for safety in the educational. facilities under. its
jurisgiction, The superintendent has authority, to set min-
imum standards, provide seryices to schools and monitor
school safety grograms. _ .
B. Responsibility of Diréctor of School Safety

The director of school safety and secusity, under the
gencral direction of the sypeyintendent or assistafit su-

Who wilf report incidents of violence in the schools?
What will be reported? To whom and how will reposts ’
be made? No reporting system investigated for this study |

. New York, New York
- Pupils: 1,100,000 s : " Schools: 952
Chancellor of City Sthool System: Frank ]. Macchiarola ' 3 -
Director, Office of School Safety: Angelo Aponti. -+ ‘ '
N ™ ‘ ‘ ' . - L

,
‘

perintendent of pupil services is the primary represent-
ative of the school system on matters of safety.
C. Responsibility of the Principal
The principal is responsible for the safety of students,
staff and visitors in the school. The principal will:
¢ Ensure compliante with rules and regulations for
maintenance of public order on school property.

» Supenisc safety/sccurity personnel under his or her
¢ . jurisdiction. -

«4 Implement a school safety Jalan as approved by the
director of schooLsafety and carry out board of edu-
cation policics, regulations-and dircctives that pertain
to safety. -

«. Updatc the school safety plan yearly (by Octobér. 30

of, cach year) to reflect changinF problems and con-

ditions, and submit the ycar’s plan to the dircector-of

school safety. : N

Establish rules and procedures for visitors:

» school community—i.c., teachers, custodial and othe
support staff, unians, stydents, parents, ctc. This conf-
mittee will mect oh a regular basis to discuss problerhs

- relating to safety and security in the sciool. -
Establish cooperative relationships With the school’s
parcnt organization, student Touncil, community grou
“and social agencics concerned with youth and public
safety. In accordance with the agreement between the

L board/of cducation and policc commission, principals

T willmeet with the local police caprain hwice a year to

discuss mutual concerns. Additional meetings will be

held as nceded. - .

Establish a school safety committee, the membership |
of which will inclyde a broad range of persons in the -
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Another popular new. prognn
class:sessions—pivots. on reddction ole)
appropriate approaches in student control.
“Peacemaking: The M
don,” the,course-helps- teachers and admin-
istrators.developgskill in-keeping cool and gaining

ontrol. when challenged: by insubordination and - |
rudeness;.and-techniques-for dissolving astudent’s _ -
schools and-individuals request this
-is.recommeénded. A
oncriminatjustice
of school safety in cooperation
witle otherscity-agencies who-are represented on.a
L safety taskeforce. These workshops
ccommended:for-all administrators and-teac

f who-’&cszggna}aéééﬁdf “School saft

nnel,

ses and the approaches

body’s busingss.

-monitors should-use with wandering students and
- = s % - -
In this seminar, geperal principles on

ement of Con-

hafvc—bcén

-

50 aspects of safety and sccurity and conditions that
bear on-them. Then he presents récommendations.
=“The principal is captain of the ship,” says Lem-
pin. “It’s up.to the principal and the district or
dtywide administrator to carry them out.” Bur if
isor advises more security
itsup to the office of school safety to allocate them.
. - When.recommendations include special training

for the staff, Peter Lempin’s department provides

. - ;/One new program that may be recommended’
centers on the deployment of staff in school build-

.

.
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+ Consult and cooperate with the director of school
safety on matters of school security: .

+ . Summon the assistance of police or other law enforce-

ent or public safety agencics in appropriate situa-

(-}tilons, and cooperate- with these agencics where crims
inal acts on school property arc involved.

o Inaffcgses where a crime hys been committtd, immediately
notify the police and the divector of school safety.

In cases where police are called to investigate an
alleged offense committed on school property, the
principal may permit police toAhterview complajrints
and witnesses. However, no witness is required to
submit to an interview with the police in the/school.

The principal and his/her designee will be present
during all police interviews with students in the school.

The principal will not alfow policéto remove a stu-

" dcnt from school except where the student is placed

under arrest or is removed pursuant to a warrant or -

order for arrest issucd by the courts. .
Where a stydentis arrested the principal will notify
the parent jimmediately. If the parent cannot be reached,
the principal will request of the arresting officer that
a member of the school staff accompany the“student

and remain with the student for a reasonable length :

of time or until the parent assumes responsibility. If |

permission to accompany ther student is denied, a

member of the staff will follow immicdidtely to the

place the student is taken. .
The principal will keep a record of all circumstances

lcading to the arrest of a stdent, including the name

and shicld number ofithe arresting officer.
D. Procedures for Reporting Incidents . *
¢ The principal must report all incidents which occur ip
! or about the school premises and all incidents which
occur in copnection vith school activities away from
school premiscs, using the incident report form pro-
vided by the office of school-safety. In all cases where
a loss of school property occurs a copy & the required
form must be forwarded with the incident report to
_the director of school safety. (See New York City’s
incident report form, page 37.* This is perhaps the
most complete and casily adaptable report form re-
ccived in a 1980 AASA survey on school discipline.)
« Incident reports will be prepared by the principal or_
by,an authorized staff member. When completed, in-
cident reports will be signed by the principal.

"+ Completed and signed incident reports will be sent no

o
Ve

later than the working day following the. incident to
(1Y director of school safety, (2) oftice of the super-
intendent and (3) school pustédian. A fourth copy will
be retained by the prindipal. . '

=

of serious offcnses that a principal must report to the police and
security office. The principal submits separate reports on damage
and theft of school pr?erry and injuries at the school, Incident
rts soon will be fed into a gomputer for ménthly composite
reports for individual schools!and the entire school system.

*On the back of the New York 32{“’ report form are definitions

<
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» The principal mast make an immediate telephone re-

.~ port to the director of school safety and the superin-

tendent or assistant superintendent in cases of scrious

criminal incident, arrests, injury resulting from crim-

inal acts, or serious incidents of disturbance or g{‘r;

frontation. In addition to the telephone report,“the

principal must complete and mail the incident report
form. . .

Where a telephone report has been made, the ‘com-

pleted incident report must carry a notation to this

’ i\i How Teachers and
h v, Students are Told About
p#4 7 Security Procedures :

8
] s ‘

Each vear teachers in the Fayette County Public
Schools in Lexington, Kentucky (enroliment,
32,000), arc told about school security through a
booklet which stresses: )

+ How to report problems and get help (location .

“of security offices, phone numbers)

»  What information to give when calfing for aid;
what to ob$erve about an unknowndffender and
any vehicle in which he or she may be fraveling

* + The meaning of such terms as misdemeanor, fe-
lony, warrant, juvenile petition ]

+ Kentucky laws on criminal acts in schools, with
definitions of such acts as assault, burglary, har-

-assment, menacing.

Oricntation of teachers to sccurity and safety pro-
cedures continues through the year, says John Toye,
head of the djrision of safety and sccurity. Security
officers atterld faculty meetings, discuss incidefts,
offer suggestl nd cooperate with the staff on
} }roblcm involving safety and scrious student misi

i)

onduct. \
Sccurity officers also orient students to sccurity
"and safety procedures at the beginning of the school
year, emphasizing how students can get help, how
, to report thefts, threats, assaults, ctc. Theft among
students, says Toye, is the most frequent offensc in
- the county schools. ) .
All types of student offenses decreased in the county
this year, Toye reports, “even theft among students
was down a bit.” He credits the improvement to
_ ohc action taken by the school board: It instituted
a closed campus policy at the high schools. “And
now if studentshad less free time,” he says, “we
could reduce violence still further.” ’

LN

&




o

MODEL REPORT SYSTEM 5 . - ,

/

cffect and of thedate and time of the telephoric report,
Witnesses: The principal or histher designee witl ob-

tain handWritten statements of at least two witnesses,

as well as a sigiicd statement from the parties involved,

cnumerating time, date and place of occurrence, with

an accurate account detailing the nature and sequence

of events. Statements of witnesses will be attached to

the completed report form. .

E. Injury to g Person
In cases where injury occurs to a pupil, to an employee

_ of the school board or to a person on or about the school

premises, whether the result of an incident or of an ac-
cident, principals will also fije a report on the standard
accident report form. h

~
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_-Short Report . . . from Kansas .

How To Act, Not React,
In Press Relations -

D - - .

“We go'to the press—we don't wait for rgperters
to come to us,” says Ned Nusbaum, assistant su-
perintendent of administrative services for Topeka,
Kansay, public schools (enrollment, about 15,000).
“y ing the initiative in giving out the facts about
varidalism and other offenscs, we don’ need to react :
to this charge and that and constantly be on the
defensive.”

The Topeka public information plan in bricf:
Monthly and annual summaries of offenses in the,
schools (summarized from incident rcports sub-
mitted by school security officers) are ‘relcased to
the media through the public information office. In
preparing news releases or in talking with reporters, .
the PR representative:

1. Points out some improvement in the statistics
(“You can always find something goocyrcports
Nusbaum);, - .

2. Describes one or more ways the district is
working to make schools safer or protect school
property (as it§ recent successful plan to darken all
school buildings and grounds at night);

3. Repeats—at the cost of many repetitions—
what parents and others in the community can do
tq help reduce violence and save money for taxpayers
(the community has become well aware of the dis-
trict’s neighborhood watch program; which has
proved a successful deterrent to vandalism).

Topcka does not releasc statistics on student of-

“fenses by schools. Does the press object to this? |, |

" “There’s a good explanation cditors-understand,”
Nusbaum says. “Every schooThas good and bad
years—and 2 bad ycar may be caused by one or two
students. If you publish school figures, the public
will remember a school by its bad year, not its good
year, and we'don’t want that to happén.”

‘
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) , : \ .
: *New York City Public Schools
Incident Report Form
== NOTE: ALL SERIOUS CRIMES OR SUSPECTED CRIMES MUST BE REPORTED TO THEPOLICE ——

BOARD OF EDUCATION OF THE CITY OF NEW YORK ..110 Livingston St., Brooklyn, New York 11201

. ~ OFFICE OF SCHOOL SECURITY District No 42
Dote of Rep?ﬁ 3 ' Boro ) 3r
DATE & TIME OF INCIDENT: TNCIDENT REPORT School Nome or No ¢

O AM T SCHOOL PRONE
Dote Time OprPM
29 I T

DIRECTIONS: Report immaediately all school-related {in school buildings, grounds, or ot uhool-s?soréd offoirs away from school)
incidents of ANY IMPORTANCE WHATEVER. This includes ofl violent or dang@xous behavior, breaches of discipline, disturbances and

any activity which involves an interruption of the educational process. NOTE: UNUSUAL INCIDENT OR ONE WHICH MIGHT
ATTRACT PUBLICITY SHOULD BE TELEPHONED TO THE OFFICE OF SCHOOL SECU'RITY AT ONCE. 23 ‘75

A (SEE DEFINITIONS ON REVERSE SIDE) 20 Dore of B

VICTIM OR  ton i 710 O Mate - }
COMPLAINANT Nome: P i st O Femole
ADDRESS BORO Apt Phone
S'I'é;[’lgs: O STUDENT (Closs & School : LOCATION OF INCIDENT. f;: nt.fm e5‘*":' ¢ ol Closs Room 28 .
O STAFF (Job. + N\

Mg

¥ O oTHER (Specity;
TYPE OF INCIDENT 40 41: )
[ ASSAULT [ JHARASSMENT {_JDISORDERLY CONDUCT [TJROBBERY [} SEX OFFENSE [ 1 WEAPONS POSSESSION T GANG FIGHT
TINARCOTIC (] BOMB THREAT [T} TRESPASS ] DISTURBANCE [] DEMONSTRATION FIRE T OTHER

INTRUDER 42 TYPE OF
DESCRIPTION OF INCIDENT:__* . Oves WEAPON s
OnNe ‘
. CHARGE -0 .
0 M-sde%\eanor Other a5 z .
. . OFelony
. - TYPE OF NARCOTIC +f any
i + | WITNESS name_ oddress & phone . NoTE i’:’":'u‘;;ug‘ Lo
Py poper ond ovoched
DISPOSITION OF INCIDENT AT TIME OF REPORT 46
O ARREST-PD o, ([J ARREST-GUARD & ] SUSPEMSION <
D ybio O OTHER® .
EXTENY OF INJURIES: () Refused Med Atn  [J Treoted ot Sc:s:e . * i
O Hospal Treat  (J Hospdohized (0 Minor ([ Personol Physics POLICE RESPONDING Nome, Rank Shieild Command
N I v P
ome of Hospito O Other (Specify) : -
NOTIFICATION 10 iPorent. Guardian, etc Nome & Phone : .
. ARRESTING GUARD OR POLICE OFFICER
ALLEGED PERPETRATOR 147 9 ALLEGED PERPETRATOR 7' 83: ﬂ
. Burth b Barth *
Nome _ . Dote 4048 e o | Nome___ - Dote (84 &5
Addr . Apt ____ | Address 7 Apt _. |
O Maless: O Morned Color of 0 Mole ©0: [ Marned Color of
Phone______ [ Female (D Single 167  Eyes___ | Phone Dfemole D Single 91 Eyes_=
Occupation (68-49; . i Occup 92 93
o0 8 Yes ¥so —_ @4 BYes # :o
toyed? 0 No whe Z Employed? (JNo  where,
Em;p woere . Room Mo. mploye ) Room No.
School or class Schoot or closs -
NOTIFICATION TO PARENT/GUARDIAN" 'l ¥OTIF|CAT|ON TOPARENT/GUARDIAN
. .
Nams s Phone ! | Name Phone
Address : Address *
THIS REPORT PREPARED BY: i . -
; b : r
NAME TITLE : -
. PRINCIPAL

|
FORM 0$5-731s l
25-3100.00.3 (230 PKG) 12/78 COPY 1O’ SCHOOL CUSTODIAN
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ot 4 , - —Wri tlngAxmualReports“
\ —Devising Forms
4 1 » -
—Providing Testimony
2 ~ ' ‘)
__ Writing Annual Reports on . you establish a uniform vocabulary and give defi-
" Vandalism and Violence ' nitions of offenses that must be reported. -
Rel bout vandali dviol 2. Is there enough space for the answers? Try out a
. &casm%fstansncs apout vandalism la? vio cnccl draft, filling in possible answers to questions. Unless |
2 aII]-Ic ecuve communfl_catlon tool ror ahscl}oo the form provides the space nceded, the reporting .
stnctff ere are some tips for maxnmlzmgt ¢ pos- system is in for trouble. Ygu fnay ngid to go to a
: - itive cffecr: multiple-page form, or use adh‘lmonal forms for some e
s . 3 » Start with highlights—give a quxck summary of pULpOSCS. -
= L reduction or increases in school crime incidents ( —t—
~ and possible rcasons, :
N ! * Describe special conditions that hive brought Testifying in Court . .
. sharp increases or decreases in offenses—for ex- « ¥
. ample, a new policy calling for reporting of all You have been called to dourt to give evidence
incidents of personal theft, or 2 change 1n how on a school incident. Here arc suggestions for tes-
., . incidents hav¢ been classificd from previous vears.  tifying in a criminal case. Most are cqually appro-
. - Use charts and graphs to show five- and ten-year " priate for civil cases, ‘
trends. If charts arc used to show cest of van- Pre for the Testimon .
3 3 - dalism and theft, adjust by an inflation fictor. e RE zumg, he incid y d take  with
"+ Ifthcoverall picture looks bad, compare increase/ cview the incident reportand take a copy with
dectease in school crime for the period with that & vou; review other documents related to the case; .
of crime in the arca as a whole (figurcs for many take, items of evidence and any documents vou
: " cities and areas available in FBI Uniform Crime . l;{a\,c bc’c’n or?crcd Fohbrl:n N
: Reports). Evenaan increase in school incidents eview your facts with the prosccuting attorney;
X ,' will usually look gogd, comparatively speaking. be sure to mention anything unusual about the ——
N . casg—
+" Usc annual figures on incidents to point out the -
. nced for ncwg‘:’rrograms and rcmcg(l)al—acnon—- ’ lB CMCIM ed bcc:glsc of o cmcrgcncv
X but don’t mix this-annual stgry with budget re- et e kQow. 7
. quests. - Giving Testimonyy - ,
j\*\‘ ) — . » You take the stand as a witness, not an advocate.
g Devising Incident Repm Forms . If the jury gets thd idea that-you are anxious to
. \\ answer the prosécuting.attorney’s qucstnons and
: ™ Standard report forms, used by all schools in the + reluctant to answer the definse attorney™s ques-
district, arc basic to a uscful mc1dcnt-rcportm? sys- tions, jurors will think you are tmng to hide N
* tem. Points to consider in devcloping a nety form: / somcthing.
*, What facts do we want to collect and why? Don’t beat around the bush don’tdisguisc ) your
{ . \Who will fill out the form? Who will use it? answers in edugationese and tcm15 used w ithin
(e , ;
] o Wil the terms used mean the same to everyone? the school system. * .
. . Cai'x\dle forms be filled out quickly? Is there enough ~ +  Give définite and clear answers. If unsure or vou
spm:e answers? can’t recall, say so.”  °
) . ple recciving 'the completed form + Ifyou do not know an answer toaqucsnon sas,,. -
R . spot the acts they need casily? 4] don’t know.” r
R 4 * Will facts dq the form be casy to tally? * Avoid offering vour conclusions-about, some-
3 - (And often),%ill the form accommodate fegding one’s abifities or mental stage urfless vou are spe-
. L facts into a colgputer?  cifically asked. : N
Above, two poinsg arc emphasized: | © 7 « " If you are the victim or initiated the arrest, no_
’ 1. Wzll the terms=such as asault, larceny, van- onc really cxpects you to be unbiased, but they
g Ly pe
Aalism—imean the same togveryone? They won’tunless do expect you t(jfb‘c ‘completely honest. .,
N ’ o o
’ O 381 . gw‘y - T




Student Discipline—Problems and Solutions, Ben Brodin-
sky. 80p."1980. A Critical Issues Report—presents
results of survey on disciplinary problems and a vast
range of policics, practices, and approaches for
achxcvmg better student behavior.

7

; , .
5
From National School Resource Network /

(202) 654-2550°

School Climate Handbook, 154p. 1981. Examples of ap-
proaches and programs for improving student atti-
- tudes toward school and the feclings of students,

community toward one another. }
“Proﬁlcs Qf 21 School Climate, stcxphnc, and Sccuntv
, -~ Programs,” Case Study Journal, April 1981.

s

School Duczplme Handbook. 142p. 1981. Current ap-
proaches, successful programs. )

- Resources S
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From AASA
- 1801 North Moore Strect, Arhngton, YA 22209; (70
- 528-0700, s 3 ,

5530 Wisconsin Avenue, NW, Washington, DC 20015, ~

teachers, other school personnel, parents, and thc .

1]

REPORTING: VIOLENCE AND VANDALISM ...

iy ‘ , .

Book's and Handbooks on School
Security Programs

Comtrolling Crime in the School, Seymour D. Vestermark,
Jr., and Peter D. Blauvelt. Parker Publishing Co.,
- West Nyack, N.Y. 354p. 1978. '

School Crime and Violence—. roblems and Solutions, ]bscph
L. Grealy, Ferguson Peters Publishing Co., Box 21587,
Ft. Lauderdale, Fla. 33335. 300p.

Sehool Security Htmdbook School Safety Center, Office of
the Attorney General, 555 Capital Mall, Sacramento,
Calif. 95814. 45p. 1981. .

Noteé: The last three publications listed contain sections
on feporting incidents of crime and other scrious

- offenses.

Sc¢hool Security-Organizations

Natlonal Association of School Sccurity Directors, 1320
S.W. Fourth Street, Ft, Laudcrdalc Florida 33312
(305) 765-6201.

Intcmatlondl Association of Educational Sccuntv Peson-
nel, Uﬁwcrsin of Hotston, Downtown Collcgc 1
Main Street, Suite 354, Houston, Texas 77002, (713)
223-0172.

National Council of School Sccurity Administrators, %
Leonard Sabatino, president, New York Board of
Edumtwn, Management Services, 28-11 Queens Plaza .

Jorth, Room 520, Qucens, “New York 11101 (212)
830-8795.
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