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Hulti;ygé library cooperation has been heralded as one of the most

ibraries to obtain maximum benefit from limited

(K]

ot

effective method for

resources. Yet, descriptions and evaluations of

i

uccessiul multitype library

I

I

cooperative ventures that developed joint programs or services rather than
direct sharing of resources are few in number. This report prevides a formal

review of such & project and de

L

cribes, in general terms, the nature and
operation of the project. |

The primary purpose of the report is to identify and discuss the factors
that contributed to the overall successes or weaknesses of the praject;ievaluaté
the success of LhE:?ijEEt in terms of its overall effectiveness and efficiency,
and méke recommendations at both the project and program level by which simiiar
projects might profit by the knowledge gdined from this project. Further, the
report includes a number of appendicesktﬁat provide practical informaiion and
examples of publicity, a workbook, and other items that may assist other
librarians considering a similar project.

No attempt is made in this evaluation to review other similar PfﬂjE?ts:Jﬂd
compare/contrast this project ﬁa any simijgt projects represented in the

literatu%ei - Those wishing to gbtain an overview of multitype 1{brary
cooperation, a StaEE@Df’thE*aft;rEQiEW of programming for multitype library
cooperation, or én analysis of the iﬁpagﬁ of this project on the topic at large
will not find it in this report. f o

The author wishes to acknowledge the assistance and expertise of the
librarians on the project team who completed the praject and provided much of

the information by which the report could be written. Recognition should also

be given to the Dklah&mé Department of Libraries that funded the project and

3
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Chickasha Cooperative BEibliographic Instruction Project

Finasl Evaluation

lntroduction
. Thé purpose of this report is to provide a brief evaluative summary of the
Chickasha Cooperative Bibliographic Instruction Project. The project was

funded by the Oklshoma Department of Libraries in 1979, and extended from

cr

Summer, 1979 to Fall, 1980. Participants included the Chickasha Public
Library; University of Sciences and Arts of Oklahoma Library, and the Chickasha
High School Library. The project was funded for $2,020.00 as a LSCA specia;
purpose grant. The project team included librarians from each of the abové

libraries.

Eraje¢§ Summary

This ceoperative linary project, directed ané administered by the
Chickasha Public Library, would seek to acquaint high school students, college
freshmen, and area patrons with the library resources available to them in

-Chickasha, instruct them in the use of library resources, and give. each
part1c1pant hands -on ﬂxperlence in using these resources. A cooperative program
~ would beneflt patrons .of all thcee libraries and acqualnt them with fesearch
tools which are ava¥lable in Chickasha. Tt would also acquaint them with
materials which are available in one libtrary, but not in another. The project
wcuLd'inyalve the Chickasha Public Libraﬁy, the Chicéasha High School Library,é

and Nash Zibrary at: the University of Science and Arts of Oklahoma.

Ly

<
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Instructional programs would be presented to various groups by use of

slide-tape presentations, lecture, instructional workbooks, and individual

4
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assistance. The various instructional materials were infended LE_pr,v1d
means by which residents, students, and various civic groups cauld be introduced
to the information resources in the three libraries and‘ become more
knowledgeable about their use. The three target audiences were high school
students, USAC Freshman,—and Area_Pathns. A more complete description of the

project can be obtained from the original proposal.

Project Goals and Objec ives

The long term goal o thlf project is (1) to make the target zudiencc, many
of them students who néed to use library facilities, aware of the variety of
library service available to them in Chitkasha and (2) to make program
partiéipants éfieciive users of library resoures.

The pragfam cbjectives were}

1. learn about basic similarities of the three libraries. For example,
all use a card tatalog and have the same basic reference material.

le *n how the libraries differ. The Chickasha High Schoo! Library and

the Public Library use the Dewey Decimal classification; Nash Library

uses the Library of Cengress cla assification.

P

3. learn how to use the card catalog: author, title, and subject

approaches.
4. learn to use standard reference tools to locate information. -
5. learn to use periodical indexes.
N -

Y 6. learn to use the vertical file.

-t

7. learn to locate biblicgfaphical material.

8. learn to locate critical material on novels, nlays, stories, etc.

o
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9.  use resources which are unigue in each library.

Evaluation Design

\TM
i

i

1 n [EENE S PR A S

A consultant participated in tne development and administration of Lthe

project. Further, the consultant Drganized'»he ev ,1uat1@n of the project by

\Eu.. "Ij

eveloping an overall methad&;agy and producing PVSlHStlDﬂ instruments that

included:

1. Praject‘Teém Questionnaire (see Appendix ' I)

2. Program Presentation Lo og | (see Appendix II).

3.  Participant Evaluation Form ‘ (see Appendix III)
S

During'thé)pféjecig a list of ”Aféas For Possible Evaluation" (see Appéndix V)
“iwas dEjelaped by the igﬁsﬁltant which summarized ?bcth efficiency and
effectiveness criteria by which tﬁe pfbject could be evaluated.

Program evaluation can be described as a process of determining the overall
program's Effé:théngss == its ability to ‘accomplish . stated goals énd
objectives, and the program's efficiency -~ its use of resources to accomplish
" designated tasks. Further, program evaluation typically includes both
farmative, ongoing evaluation that can be used to modity andximérove the program
as it develops, and sﬁmmati?e evaluation, or a final ovefview " the prograﬁ té
détermine its value and impact. | R |

Formativé evaluation was ﬁfaviged diééctly to the project team by the
consultant prior to and during the project. Specific areés addressed by this .
informal formative evaluation included scheduling, publicity, instructionéi
programs, implementétion, and materials C@ntgnt, The emphasis of this report,
héwever, is to provide a summatlve evaluatioh whlch is based on the dagg

ccllectlon instruments prev1ously ;dentlfled the Consultant s ongoing . cantact



with the project, and informal comments made to the consultant during the

project by the PFDJLCL team

Project Eifectiveness

A primary evaluative c@mpanent is overall program effectiveness -- did the
program accomplish its stated objectives, were the required end-products made

available, and did the PngrSm impact on the target audiences? Specific

criteria that address these areas of program effectiveness will be discussed

individually.

) Accomplishment of Goals and Obectives

JAncreased Visibility.” A number of the goals and objectiveé are related to

1nc easing the v1s;b11;ty of tha three libraries in the community -- be that in
terms of simply increasing the targét audience's k@aﬁledge that the library
exists, as well as increasing special bibliagfapﬁit sﬁills of the audience. In
terms of obtaining increased publicity/visibility,!the pr@ﬁect can be judged as
quite successful. A seleétian of vafiaus news releases appééts-in Appendix V.
Coverage throushout the -project by local newspapers, ”dl,, and Cable TV was
excellent. Mailings of materials thrcugh the graciousness-of lgcal banks (Wlth
monthly statenents) pfﬁVldEd almast 12,000 notices of the pfcgfam \ta area
. residents. Increased v151b1Lity of three libraries and the program thrgughout

. o , \

“the community was accomplished. e ‘ © : \
- . / 7 Ny s «\
{ - : §

Production of Workbook. A second c;itéri&n for effectiveness is éelatgd to
5 . ) :

_the production of the workbook that was used during the instructional programs.

Learn +the Library Way in Chickasha (1980, 28p.) " is a well-organized

instructional manual that (1) presents required information about the three

m;
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libraries and (2) provides bibliographic instruction on £

pecific ref

]
‘I'Tu

erence\,
materials in the three libra ries. The format and quality of the publication is
excellent; the examples ére wéll—thasen, énd the listing of "which library in
Chickasha owns what" is most wvaluable. Overall, the production of the

200 workbooks indicate overall program effectiveness., A copy of the workbook is

attached as Appendix VI.

Production of Sllde -Tape Presentations. Another product from the project

is the productjon of specific slide tape presentations:

1. Intgaé Learn the Library Way in?ChiCkasha 73 slides 15 min.
2. Special Collections For Specia% Needs - 31 slides 10 min.
3, Libfary Media Centers Are For Teachers Too 42 slides 10 min.
4. Putting the Puzzle Together--Or How To Find -

A Book In A Hurry 72 slides 15 min.
5.  Writing a Research Paper--Getting Started 43 siides lé:miag

One set of each slide-tape and accompanying scripts (see Appendix VII) was
produced for each of the three libraries. All of the presentations are of good
quality, were developed to accamplish speciffc instructional objectives, and

are well-organized and interesting. The production of these five presentations

is a major contribution to the overall effectiveness of the project.

Impact of WOIRbOOk/SlldE -Tape Presentations. Although the instructional

£

gprgdugts were of high quality and the publicity for the program presentat]ons
saturated the community, the attendance for the eight prﬂgrams presented during
October, 1980 at all three libraries totaled approximately 75 people ;i indeed,
at some " sessions, no participanis appear%di chevéi'j the slide/tape

presentations a?qc were shown to various civic groups and organizations for a




total of 485 contacts; and the slides wéfe shown to approximately 300 h:h
school students. ! |

The impaéL of the program on participants cannot be determin 1ed because very
few evaluations were completed. Of the nine participant evaluations recei ived,
all were positive ab.ut the programs, all thought they had galnéd important
information about the libraries, and all believeé that they could better use the
various libraries in Chickasha. However, the 1jmited responses available and
the generally low turnout for the advertised programs in October, 1980 suggést

that the impact of the programs to increase specific bibliographic knowledge of

target audiences was quite limited. The impact of the program on
however, was significant if one wishes to generalize the few evalu atlcns

received to all participants. Either way, the number of participants in the

October.programs was judged by the project librarians as inadequate.

Perceived Program Effectiveness by Project Librariansg Another method to
examine project effectiveness was to ask the project 1 ibrarians to evaluate
overall success in terms of specific objectives: Based on responses ffam five

of the six project librarians, perceived success was rated as:

‘Not at all  ‘somewhat completely

[

A.  Increased awareness of Chickasha resi~ 1 2 3 4
dents as to community library services | '

|
-
|
|
|
|
|
o

" -

B. Improved the ability of workshnp 1 2 3 4 5
part1c1pants to use llbrary resources N R I T2

C. Participants 1earned basic similar- 1 2 3 4 5
~ities and differences among the three e 1 S WVJ;{ 1




libraries

-D. Participants learned how to use the 1 2 3 4 5
card catalog _ ! L Ly j

- T S T Al =

E. Obtained partlclpatlan trom the var- 1 2 3 4 5
.ious target groups in the workshops - i v L |

. S - 1] - - i}

F.- Participants learned how to locate 1 2 3 4 5
specific reference sources in the o S DU W ¥ E—

various libraries -
These responses 521nfarce the previous Comment that for those who participated
in the 9ragrams objectives were accompllshed Hawever increased community
visibility of the libraries did not nécessarlly lead to participation in the

;nstructianal pragramsg

:Egnefits
The project librarians pefﬁeivéd a number of benefits resulting from the
completion of the project. These benefits aie summarized from the evaluation
they provided of the ﬁr@jett; |
1. Personat Bénefits:
Thé librarians’ mentioned the Déﬁartunity to ‘become Letter
achainted with and to work with ather 11brarlans and to become
more knowledgeable about the other libraries as the main beneflt

to them personally. .

Rl

BEﬂEfltS to their Libfary

All respandents mentlaned the availabilir; of the instructional -

the primary eneflt to the library. Two llbrarians menticned

befter{undersﬁanding of the collections of other libraries as a




- ;,-,;g" | | fgf;

r

benefit f g'écqﬁl sitions purposes (i.e. to avoid du911C1 n
A
Only one’ person mentioned anything other than thesq//twa
/
benefits, and that was the publicity received. =

These responses suggest that thé librarians think of benefits
for the library primarily in terms éf materials and collection
rather thzu support from the community or in terms of services
offered.
3. Benefits to the Community:

The primary response here was that the publicity created a
greater awareness of and interest ;n the 1i5rary.. However, this
is really a benefit for the li ibrary. é»benefit:for ﬁhe community

would have been enhanced fulfillment of informational needs

The librarians aré‘pr@bably assuming that greater awareness of
the library will lead to fulfillment of the community's
informational needs. However, zwatéﬁéss of the library ic still
one step away fr: “he.g@al of meeting informational needs of the

community.

4.  Benefits to State Librarians: - - N
The two p%edominant responses  were: (1) The program

' demonstrated that different types of libraries can cooj te to

SEhieve common gaals* and, 2) The program and instfuctianal

5. Eenefi;s;ta Oklahoma Department of Libraries: - ) T -
Although not specifically Ft'ted in the respansas ODL has

obtained a number of benefits by fundlng the project: (1) it

. o o “ 1o




How has an example of successful multitype liﬁiary cooperation
in the staté; (2) the: project shéﬁsv that mﬁltitype library
Cpﬂééfatiﬁn is pcssibig in ﬁragramming rather than traditional
areas of reséurcaishq;ing, aﬁd (3) evidence is available that

-significant cooperative activities can be accomplished on
; B . :

© limited budget. h

Indeed, a major benefit of the project is the availability of the

slides/tape and workbooks through interlibrary loan. (See
] o ‘ _
Appendix VIII for copy of the Interlibrary Loan Policy adopted

- . by the project libraries).
6. Benefits to the Image of the Libraries:

T The comments from patrons were generally Positive in nature.
2y T

r~ Librarians repnrted that patrnns 1nd1cated the news releasesA

abaut the prggram on the radid and in .the newspapers were

>1nf1ueﬁt1al 1n EdUSng them to go the library. They alsa said

that some partlclp Ega'n -the 1e_program have becamé regular users

ﬁ.

e

of the 1ibrary7 Furthermore, a nuﬁbﬁr%gj;the 1nfarmal camments
by partlclpants indicated surprise at the resaurces avsllablé
) through the libraries. , -v 7;; —
7. "Political Benefits;
%he involvement of a number af=thé various civic groups, the
library b@aré, the Chamber of Commercé, the Superintendent of
School 's Office, and the administration offices.at USAO brought
the librafiés ,high visibility and demonstrated a suecessful

cooperative venture among the university, the city, and the

schools.
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Overall, the project can be said to have achmplisheé its goals. The target
audiences becamé aware of the Library SEIFlLES avail able in Chickasha, ard those
who participated in the prﬂgram became more ef fectlve users of’ Chlckasha library

resources, Program Dbjectives also twere aLcampllshed recognlzlng the

limitation of participation in the actual program sessions.

- -
A-ff . ‘

Project Efficiency

Efficiency criteria relate to allocation of resaurces_ta'accamplish the

various objéctives. Indicators such a budget,  time,. administrative

&y

organization. of ‘the ir@ject, and 1mpact af _supporting the project on the

libraries are of key concern here. These will be briefly discussed.. - -

Budget Allocations ...  _

i

The total budget of $2,020.00 at the outset appeared to be adequate. By
the end of the PrQJECt these resources were ngt deemed adequate by both the .

particiﬁating‘libfarians and the consultant bECEHSE’

1. The number of slide-tape presentations and. length were expanded
during PEDJEEL dEVEIDPmEDt
2. Praductlnn CDStS for the warkbock were significantly larger than
‘expected. .
- 3. Expected time commltments to the project by the caardlnator

librarians, and cansultant were undérestlmated

It haS‘been estimated that an additional amcunt of $éDD 5500 was canrlbutEd

1ﬂd1ract1y fDr supplles materials, and capylng by the participating libraries

Schools=far additional publicatian costs of the workbook. Further, the costs to
\ . R

the libraries in term. Df staff hours donated by 1nd1V1dual project librarians

were significant and not reimbursed through the budget (see below).

[
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In terms of producing five slide- tape presentations  with Séripts, a

5
Bibli@graphic WQrkbagk, and presenting the progra%s thrcughgut the communlty
for a total prlce of $2‘DED 00, overall eff1c1ency/;f resource allccaticg can be

;

considered to be cutstandlng "~ Clearly, the above products and pragrams Could

not be develaped by cammer;1al firms for that price,

Time Cbmmitméﬁts
The time cammitment to the projettl can lbe examined in two different
perspectives. First, the prOJECt was originally scheduled from August, 1979 to
April, 1980. - However, aﬂtual project duration lasted until Octcbﬁr; 1980 or six
‘.. months longer than planned. Reasons for the delay inéluded:l' )
1. Increésed!requiréments for Slidéétape presentations.

2. “Staff vacancies at one llbrary which placed additional job-
related demands on the prDJECt 11braflans

3,1 Caordlnatcr leaving the PIGJECt for ancLher st;tlon in June,

--1980.

~ 4. Difficulty with establlshlng clear lines of resp0n51b111ty for
;progect tasks. ‘ .

The combination of these factors caused ~a number - of time delays. fhéfimpéct
from items 2 and 3 could not be avoided; those from 1tems 1 and 4 could have been
reduced. In the view of this writer, after the loss of the coordinator who had
I spansiﬁility for producing the slide-tapes,- some gﬁministrative coordination
and organization of the préject was 1ost, resilting in some time delays..

A second criterion has to do with the amount of time committedlté fﬁe
praiect by thE 11bra:13ns over the year and one-half period. The librarians éid '
not maintain a record of th31r tlme 1nva1vement and at the end af the projeat
estimated gvéggge 1nvolvemenffas 12-14 persan/days for éach, In. the view of

this writer,.this figure is signi f" ntl’ under—estlmated actual time probably

-

!
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apprcached 20 days each and perhaps significantly more by some. Further, it

does not include time commitments by the media 1nstructcr at USAO who provided -
“much 1nput at the outset of the project, or the 1nd1V1dual who. developed the
project logo (see Appendix IX).

~ Records maintained by the consultant indicate a tgtal of seven meetings of '
which ge was a part (t?piéally 2-3 ﬁrs. éach) held at Chickasha -- and numérous
additional meeﬁings were held. Indeed, tgf Cansuléant had a time cammitment of

an

8.1 days to the project for planning, advise, meetings, etc. , NOT 1nc1ud1n
additional two days .to produce tﬁe final evaluation. Thus, it is likely that

IR Ny : . . sy X . ‘
much’ greater time was spent by the librarians on the project than actually

reported.
The librarian evaluations- frequently mentioned the difficul?y of

accomplishing project tasks and meeting job requirements at the same time.

- Three of the flVE respﬂndents noted that 51gﬂ1flcant personal time was devoted

to the project because durlng wark hours, ongoing Workprelated duties. had to be.

met. All llbrarlansr1nd;ca§e§fghat phev hadﬂgb work overt..e to keep up with

. : T . )
‘both library and project respensibilities. One wonders what expenses are
incurred by the individual libraries to supﬁcrt staff in the project in terms of
staff time, ~reduced services or other 'intangible" costs,

Although spec1f1¢ cost flgures Eannot be provided, it is . fair to- ‘say that

the libraries subsidized a significant portion “of the pfoject ¢osts. Furﬁher,:
if the librarians'had not been highly dedicated to the projE§t‘énd provided

personal time and energy, it is likely that the progect—%@uld not have been_'

i

‘1tompleted
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Eréjeét Administratiaq

All the r5§pcndepts to the librarian evaluation mentioned the unrealistic
Eoriginal time schedule as a ?rimary problem. They felt thét too much was
attempted in too short a time. .Further they recagn;zed that the work lgad was
.unevenly dlstrlbuted == some ended up with dutles and, tasks that had not been
adequately campleted by others cher problems mentioned by the librarians -
included a lack of effectivé communication among the project team, no clear
.leadérship after the coordinator left the project in June, 1980, and difficulty
.scheduling project tasks into daily respcnsibilities; -

) These responses suggest that "what we would like to do" is not the same a3
whdt we ecan reélistiﬁally dcl” At thé aﬁtset, the project products were
Expanded and then one Qf the 1nd1v1duals who had prlmarlly respon51b111tv to
- produce the slide programs left t“le _Project team Further, each nf the
.Paft1C1P§tlng libraries clearly are understaifed and ﬁndeffunded_ Inr one
instance;'consideféble time had to be devoted to trainirg new}liﬁrary“étaff
while the ﬁrojéct waE:Egiﬂg debeloped! The addition of the project to staff
respcns;bllltles could be expected to . cause some frustratlﬂn given these
Fxlstlng COHdltanS

* Another dlfflculty was a lack of clear overall reéﬁgn51b111ty %ér the
project. A téém cannot bE held respcns;ble =~ only an 1nd1v1dﬂ§1 At times
the consultaﬁt prov;ded plannlng schedules  and 1eadersh1p but by not be;ng!
onsite, such’ admlnlstratlye actions may have bteen ;neffective. Furthe;, the
role of Oklahoma ﬁépéréﬁént of,Libfgries (Dﬁi) in terms of providing diréct‘
guidance and administrative assistance was not clear -- for what specific types
of assistance ﬁas it responsible? Apparently,, the expectations ;mang the

project team, ODL, and the consultant were, at times, different.
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Yet, desplte the above-mentioned administrative . dlfflcultles the bottom

line is that the speclflc products of the project were completed, the publ1CLty

1]

- was produced, and the programs presented thfoughcut the project. Thé consuitant

noted excellent grﬂup processes by the team good give ani take, and an ablllty
rof group members to work effectively with one another. Once again, individual
dedication .and commitment to :he prﬂjsct overcame any administrative

"difficulties.
Technical Quality cf the’ Praduct

the slide-tape presentations and the workbook. As prévinusly ménticned the
workbook is well-done, prcf2251anally typeset and laid out, short but conc1seL

and found to be an effectlve means to assist in bibliographic lnStIUCtan durlng

Qne cr:terlan ‘that should be ccn51dered is the actual technical quality of

- g )

the programs, as well as be;ng a useful referenﬁe tﬁpl for participants after

gjaeav1ng the program.

&

3

The slidé-tépe presentations were ﬁot_jhdged by the librérians to be of as
high qﬁality as perhaps desirable. A number of the slides required‘retakes, and
on samé exposure problems were noted After the iﬂitial production.af the
retake, slides, cbtaln slides of new or replacerent 1nd1V1dua15 in the orlglnal
slides, and critically evaluate the quslity of the slides. Indeed, w1thgut the
ass;stance Df the medla instructor at Usao, addltlonal dlfflcultles w0u1d have
been 11kely Nonetheless, the slides and tapes were satisfactory, although
improvements could still be made in fuller scripts, clearer slides, ‘and higher

quality tapes.

18
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Other Factors Contributing to Ef@jeét Success

1 3
®

Another aspect of the project should be considered regarding overall

=

,,t ) . 74' A o -
project successes. Sucé aspects tend to be intangible, but are significant

k]

factors that relate to successful cooperative multiéty?EXIibrary projects. The

féllgwing conditions were present in this project, and in the opinion of this

writer, help to explain why the project was successful:

1.

wn

g

benefited their library.

Participants from each of the three libraries obtained results that

The librarians initiated the project, . agreed to participate in the
project on a voluntary basis, and wanted it to be successful.

_Therprojaét plan took into consideration the existing strengths and

weaknesses of the libraries, and allowed each to contribute in areas
where it was strongest. : .

The top administrators of each library participated, from the gutset;

in the project and provided institutional resources to assist the

project, v .
, ] <

=

A humber of the project team Participénts already had high visibility
in the community and with some political leaders." o

Project objectives and program objectives %Eté'éiéarly ;tatedxggd

referred to throughout the project.

The project team partitipants had an existing sense of trust among

themselves since they had worked together in the same community for a
number of years. . S . L

The project, team contributed personal time, personal commitment, and

"extra effort" to help wake the project a success. L

‘The project team was able to "bounce back" and persevere through some
- difficulties encountered during the project. :

These factors might;be kept in mind when evaluating the potential for success of

similar p:ojectsf Clearly, the above listed factors are ones that cannot be

planned or budgeted in a prapased.pépject; yet, their.importance should not be

ignored.

= = - =
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_been increased in the community by this cqgeeretive venture, the impact of the

16

In terms of effectiveness the project produced .the expected results in
terms of community publicity, the workbeok the ellde=tepe presentations, and

demenetreting thet multitype library cooperation for blblleécephlc instruction

can be achieved. And although the image of all three libraries is 1ikely to have

o~

programs on, target audiences had limited success. The nngnlhg problem 6f

enceureglng communlty members to take edventege of 11 riry sgfvices is evident

o | . 1

'1n this project. ' ;eff’; . - ! Ve

] '2 s : & . .
The efficiency of the project in terms of the budget was exceptionally

~high. A greet deel of personal work, ‘the preductlon of the workbook and ellde\ﬁa

tape presentations, and the 1ntegrat15n ef the llbraclee 1nte the cemmunlty was

Y obtained f&%xthe medeet amount of- 52 020.00. Altheugh eome dlfflcnltlee were

-3
encountered with the edmlnletretlon of -the PIOJECt end the technlcal quellty of *

the ellde-tepe preeentetlene could heve been better the pregect was cnmpleted

and 1mp1emented thet the PIDJECC could not be completed on its expectede"

. schedule is' a cegnleed trade - nff increased effectlvenese (better and
einCreaSEd Slldé tepe preeentetlene “and - publlclty) fer leee effic;ency (mere’,'
tlme) o

i

Dverell benefits from the fundlng of th;e pregect 1nc1ude (1) increased °
blllty of the llbrerlee 1n Chlckeehe (2) develepment/enceuregement. of
ceoperetlve rattitudes emong the llbrerlene in the three’ 1ibreriee

(3) prednctlon of a workbook end flVE ellde tepe preeentetlene thet cdn be ueed

f

cemblned use of reference reeeurcee at . the three libraries for communlty

~residents (5) the project can be used as‘an exemple by ODL to erncourage other

1

~

20
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the libraf;anairegarding audio-visual skills, workbook production, and group

4

prosessing;‘gnd}(?i increased .the bibliographic skills of target audiences that

A

participated in the ‘programs, and (8) establlshlng an effective base for .

B
\

add1t1onal CDQDEfatlve ventures amang the three 11brarles

Program Recommendations ) | .

-

[Wal

—— \

. ‘?\ |

Any similar projects should d elop prqgram implementation strakegles “that

=

\
take the programs to the people. \The expectation that community residents

will come to the library. for bibliggraphic instruction is not realistic.

When the programs were used cu§§i§e the 'library at designated Civic ot
other meetings, contact was si 1f1cantly increased.

Inclusian ﬂf eemmunity léadEESr publ;ﬁ school and UniVEfSlty edu¢ators

- \

and other lay part1c;pants on ‘the PIGJECt team shculd be c0351déred as a

=

_’strategy to (1) help direct the content of. the progzams, and (2) assist in
"the pﬁblicity of the programs. Such a strategy appears to have some

"pgtentlal to 1ncrease thénaverall success of the. prcgrama

During pr@je:t* development ' and priar to ODL vspprévallﬁundingﬁ of

conéerative projects, clear fESpDHSlblllLl “for tha'pérscn(sl who will
3 ’ ?

fadmihister the pfagram must be Established In multitype 1library

. Q.
CODperatan such admlnlstratlve con51stency and 1eadersh1p is essential.

NEWS Releases/Publicity regardlng the PIGJECt should. be dlssemlnated'
around the state to inform cther libra aries éb,u the project and how it was

done, 'as well as, a means to encourage the loan of the slide-tapes and

- workbook.

One member of the prﬂjé:ﬁfﬁeém should be designated to maintain and update
the slides-workbook iﬁ order that these instructional materials can
: } _

continue to ‘be used. Spec;flc tasks would include updatiﬁg the workbook

£

el .
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N,
w/th new reference materlals or changes in spElelc library’procedures;
retaki: Slldes af different reference materials or new personnel; and

maintaining overall control of the project pradugt%.

The Oklahoma- Department of Libraries should pu}chése a complete set of thé’f}f

" slide~tape prESEntatlcns and wcrkbagk make them available on interlibrary

_‘r; s

loan, agd present the materlal as gpp:apriate throughout the state.

Project Recommendations

1.

N

Building on Egojé;g Success. - Althaugh this project has come to a

succe ful conclusion, strateglés should be d;velaped by. DDL to maintain
[
and build upon the change that has taken " place, insure that progect

’prnducts are updated, and use the ‘results from this JECt as a stepplng

L4

:stoné to develop additional caoperat;ve act1v1t1&s With insignifitant

£y

addltlonal resource allocation, BDL can develop a prcgram to contlnué the

effarts Df the three cooperatlng libraries and encoufate additional types |,

af COOPEIathE activities. Indeed, this proje;f should be seen as an

"investment" in multitype cooperative activities which now .can be built

. L .o
upon; not to do so is to losé the benefits resultlng from the exper;ence

~and kncwlédge galned over the length of the proleﬁt

Consultant Involvement in Projects. ODL should carefully con31der the.

‘appropr'gﬁa role for consultants in pragects 'such as this one. Whether

that cqnsultant be from ODL or private, a "clear sense of (1) expected time

cammitments, (2) role as adv1sct or part;c;psnt, and (3) relatio nship to

: prDjECt admlnlstratlon . should bé determined. Clearly, in a number of

i

instances, providing (or encouraging)“cgnsultant involvement in projects
such as this assists the project team, keeps the project on track,
encourages innovative approaches, improves scheduling and planning, and

R2-



ikely that provision

(4]
=

as 51 ts overall morale and enthusiasm. Indeed, it i

‘of consultant 1nv91vement throughout the project can_bega significant
o -factor that contributes to project success.

3, Reward  Structures. The Oklahoma Department of Libraries should devise

o=

means to increase rewards to libraries that sucééssfully cémplete projects

ersonal effort contributed to the project is

such as this. The amount of

33 ;
a tribute to the. individual 11bra ans; however, ODL,p:esgggf a reward

structure that suggests "winning the project awérd“ is adequate (and the
anly) reward. Whether additional rewards are gersonélizeé letters to each
participaﬁt, the librarian's supervisors, or more tangible reha?ds-
1ncreased tetbnlques and stfategles are needed to recognize the work done

As a means of improving procedures ‘regarding

spec%al puy pose grants and determining long range impacts of funding‘

'y Préjgzts such as this; ODL shauld provide a follow-up evaluation of the

roject in terms of be ifits and impacts one year from date. Such data can
proj e p

assist ODL in planning and fundlng progects, identify. factﬂrs that tend to-

'

predict préject success, and determine specific impacts of projects over
: L ' et o vans — : .
time--in terms of the project's ability to maintain or contipue benefits

resulting from the original project. 5

-y
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APPENDIX I

CHICKASHA BIBLIOGRAPHIC PROJECT'

PRQJECT TEAM QUESTIONNAIRE

Directions: Pisase answer each of the following'q
. possible. It is-important that you t

uestions in as much detail as
Ty to provide as complete  {

information for each question as possible.

of the project for- each of the following:

‘To you personally? - )

o
‘D‘ -

your liﬁrgfy:

H =

To the Chickasha Community:*

To the State and Profession at large:

. Please describe any problems that were
and adm¥nistraticn of the project.

>
o}

Describe, in your opinion, specific benefits

efits resulting from the completion

!

e o e

encountered in the organization, planning,

=



2

, R L : . - . e
- 3. tht&%;chnlques would you suggest as a means to ilncrease community participation
in the actual workshops? g .

Bt

- .

LN g&f{_ 3

4-. In your opifiion, was the budget of $2,100 adequate .to accomplish the project's’
*. objedtives? In what specific areas were additional resources necessary or
" .could less resources have been adequate? ‘

‘

5. 'What effect did éafﬁiéipatian in this project have on maihtaining daily

" responsibilities in your library? .
-

6. Estimate the. total number of days you have coptril I 7 111+
project over its entire length. . : : : 7 N

~

B

___DAYS

7. Listed below are the goals of the project as stated in the original proposal 7
and in- the evaluation procedure, Please circdé the number that, in your opinion,
represents the degree to which the 'goal was accomplished.

Iy ¥

c : ) Not at all - __somewhat completely

- A, Increased awareness of Chickasha residents 1 2 3 4 5
' _.as to community library services ' i

~B. Improved the ability of workshop participants
to use library resources o1 .2 3 4

(¥,

C. Psrticipaﬁts iea:ned.basic similarities . ;
and differences among the three libraries | 2 3 4 5
D. Participants learned how to use the 1 2 3
-card ‘catalog . '

L\‘
L9

E. Obtained participation from the various . .
target groups in the workshops 1 . 2 3 4 5

F. Participants learned how to locate specific
reference sources in the various libraries 1 2 3 4 5

e 28
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about to repeat the bibliographic instruction
ol, and academic library, that you hav

H e
P - . = . e I o
1ggestions weuld you offer to t.em to improve
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10. ‘ticipation in the project improved
ific comments made by other individuals,
27
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5. Workbook during the program, did it help vou to better understand
ecific book or answer specific reference questions?

~epace below to provide us with any additional comments about the program

n o
h the program can be improved.

COMMENTS
7
“!5
SEANE YOU FOR COMPLETINKG THIS FORN I
v 30
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APPENDIX IV
Chickasha Cooperative Bibliographic Instruction -
\reas for Possible Evaiuation
PROGRAM GOALS . ; - -

1. Did the program_make the target audienices aware DF the Tibrary
services ava1lab1e to them in Chickasha?

2. Did the program improve the ab1?1ty of the target audiences tc -e
,«]1brary rescurcesf A

%q

1.0 Did the part1c1pant5 learn basic similarities among the three libraries

such as the card catalog and basic reference material?

2. Did the part1c1pants learn how the !1bPar1ES differ, such as classifi-
cation systems? :

3. Did the participants Tearn how to use the card cata]og in terms of
subject, author, and title approaches?

4. . Do participants I ow how to use the veritical file?

5. Do participants ! how to Tocate biographical material in the
various libraries.

6. Can part1¢1pants locate cr1t1q ues on maviés, novels, plays, stories,

ete.?

7. Can part1c1pant5 identify specific reference resources that are
unigue to a g1ven Tibrary such as:

High School: Great Events, Current Events
Public Library: Standard & Poors
USAO: CIS, ASI, ERIC : “

SLIDE PROGRAM OBJECTIVES

1. Genera? Reference Materials

a.” To recognize basic reference sources and their function.

-

1. Encyclopedias
2. D12t1anar1e§
3. Indexes (Readers' Guide to Periodical Literature)

=

~31
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b. To recognize specialized reference tools in various subject areas.

1. Subject encyclopedias (sports, social sciences)

]

Special dictionaries

3. Indexing services (CIS, Play Index, Short Story Index, Bio-
araphy Index, Granger's Indes to Poetry, etr.) -

\c; To know features to ook for in using reference toé1s.
1. Guide to abbreviations and symbgls
2. Copyright data or period of time covered
3. Maps, charts, diagrams, illustrations

4, Index

= §

To recognize that the Tibrary can offer information referral.
1. Hot-line service through TEGO.

2. Community resources

L]

“2¢ial Coilections

a. To recognize special collections within *he 1ibraries for meeting
special needs of the community. . )

1. Genealogy

2. Business - investment

3. Materials relating to implementaion of ‘P, L., 92-142 - main-
streaming the special student into the classroom. :

, . i
4, C(Career

1. How-to books . ”

Eéi'IQDD Oklahoma Censur

3. Genealogy Helper R
4. Handy Bock‘?gr Genealogists

. To know that assistance is available through the Tibrarian énd
community resources. :

B



3. HWriting a Research Paper - Getting Started

a. To identify the basic steps of getting started on research.
b. To identify the basic library tools needed in doing research.

c. To identify the function of the working bibliography for the
final paper.

. How to Find a Book

a. To identify function and arrangement of the card catalog.
1. Three points of access to an -item (author - title - subject)
2. Types of information on the catalog card

3. Cross reference cards

1. Dewey ,
o - To identify parts of the call number

2. Library of angressj '

c. To recognize location symbols on the call number

General Introduction-

a. To recognize the three major library resource centers in Chickasha
and to differentiate their purposes and means of support

b. To'recognize some of the key library staff

€. - To Jocate the three libraries in Chickasha

d. To explain similarities and differences of the resources available,
such as encyclopedias, -indexes, magazines, card catalog, books,
and audio-visuals, )

e. To recognize other basic services available such as meeting rooms,
0TIS and ODL :

+ f. 'To recognize the cooperation among the three libraries and their

concern for meeting the information needs of the people of Chickasha
For the Teacher

a. To identify resources thevTibrary can offer the teacher in meeting
student needs. ’ S



b. To identify steps the teacher can take to hc1p the Tibrarian be
able to assist most effectively. '

c. To recognize special Eolizc;iaﬂs the Tibrary holds: -
1. Audio-visuals
Z. "Microfiche

3. Professional

D. ~CONTACT HOURS WITH PARTICIPANTS
1. High School Studéhts
2. USAO Students
3. Area.Patrons

4. Total number of- individuals contacted

E. ATTITUDE CHANGE IN PARTICIPANTS

—t
w

Enowigdge:of 3 Tibraries befaré/after participation

2. Attitude toward %mpartaﬁce of information services

3. Attitude foward importance GFinbrary services ‘

4. Attitude toﬁard amount/type of information available to Chickasha residents

5, Perception oF participants as to overall benefit of the program

F. INCREASED VISIBILITY OF PUBLIC LIBRARY/HIGH SCHOOL LTBRARY/USAD LIBRARY
1. Items of publicity put in newspapers and radin
2. Brochures sent to area residents (with form to get more informatiah)
| 3. Sample qf residents-as to having heard of the program

4. Requests to show program or have speakérs by 1nd1V1duaTS in the
community ! -

- 5. Requests for information from other librarians as to nature of program

=

G. RECOMMENDATIONS FOR SIMfLAR PROGRAMS TO BE DONE IN THE FUTURE

34
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APPENDIX V

SELECTED EXAMPLES OF PROJECT PUBLICITY

THE CHICKASHA DAILY EXPRESS, Sunday, Septem

? : ""

CHICKASHA LIBRARIANS AND CIVIC LEADERS are
pleased to receive a check for $2,100-from the Oklahoma
Department of Libraries to the Chickasha Pyblic Library for

the funding of a new and unique project called “Learn the

Library Way in Chickasha.” Left to right are Dr. Floyd Cop-
pedge and Dr. Roy Troutt of the University of Science and Arts

S

E}. 7 y JEAL T

o Oklahoma; Dickey Powell, principal of Chickasha High
Schoel; Jim Parker, mayor of Chickasha; Mrs. Jimmie Welch,

librarian for Chickasha Public Library; Don Fox, chairman of

the Chickasha Public Library Board; Pam Brooks, librarian
for Chickasha High Schoel: and Bill Martin, director (rfﬁNas;h
Library at USAQ. )




THE CEICKASHA DAILY EXPRESS, Tuesday, August 21, 1879

‘ NASH LIBRARY on the campus of the University of Scien~~ and Arts of Oklahoma was the scene
for what else but a librarisns meeting, The librarians me: to plan ways to inform the public of
available library resources and how to use those resources, Those pictured are: (seated left to
right) Dr. Charles McClire, University of Oklahoma Library; Martha Woltz, USAO; Pam
Brooks, Chickasha High School library; and (standing left to right) Bill Martin, Nash Library,
USAQ; Jimmie Welch, Chickasha Public Library; Dr., Alan Todd, director of media services,
USAO; and Colleen Montgomery, Nash Library, USAQ, Dr. McClure is assisting with the
cooperative effort between the Chickasha public library, the Chickasha High School library and

Nash Library in the program funded by the Oklahoma Department of Libraries,

| . 36
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Chickasha
‘Enthused’
Over Logo

“The exciting rew lote
wiogsn  of ‘“Building g
Brighter Tomorrow in
Chickasha Today” hes
enthused the town a3 seldom
in recent history,” etates
director of librarles for
USAQ.

It has alzo influenced the
in

various  librarians
Chickagha to ask: “How can

we better share materials |
and serve the people of the |
Chickasha area? “How can |

we eapecially help these in
the 16-22 years age bracket?"”

Pam Brooks, Chickagha
High 3School librarian;

Jimmie Weleh, Chickasha

Public Library lbrarian: !

~{artin, Colleen Montgomery,
znd Martha Woltz together

with Dr. Alan Todd of USAO !

are trylng to answer thase
guestions,

They proposed to the
Cklshoma Department of
Librzries a project entitled
“Learn the Library Way In
Chickasha.” - ;

This was unique in
Cklahoma, according to
Martin, and was funded in the
amount of $2,100,

The object of this program
Is to pres-nt to the people of
the  Chickasha  area
information of what is the

- same in these three types of

libraries, what i unique in
each of these librarles, and
you wuse (le
materialy?.

For example, Chickasha
High School Library has a
vast amount of information
about vocations.

The Chi¢kasha Public
Investments.

CHICKASHA DAILY EXPRESS, Tuesdoy, Cetober's, 1670

The USAO Litrary hss

- indexes that can ‘gat at’ the

publications of Uncle Sam,
hearings before the Congrens,
or statisties produced for the
use of Congress, They alwo
have geneological materials,
“iow can 1 find out about

imnly Dfnmm. il
i Unzls :eé;a_g;

_The object of this uaique
program, “‘Learn the Library
Way in Chickasha,” is to
share the total of Ubrary
resources with everyone in

“fhe Chickasha' srea and to

=

The sesslons will ba teld
later in the year. Thzy will
include slide-tape
presentations with gn
opportuni!y to work with the
materials discussed

At least one of these
presentatio

P for uga v B obyrherlin
service club meetings for it
will tell about lbraries in
Chickasha and perhaps of
their  contribution to
“Building & -Brighter
Tomorrow in Chickpsha

o= T

PAM BROOKS of Chickasha High School Library is

used with the “Learn the Library Way in Chickasha”

University of Science and Arts of Okla

ﬁhickasl@_ High Sc*ool Library. !

37

praured preparing slided to be
which is a joint project of the

boma Nash Libary, Chickasha Public Library end’

fél‘tééﬁp Skﬁl @t‘f“?); (’?’;’9

5



&

i\

¢ —Page Five

JIMMIE WELCH of the Chickasha Public Library and William Martin of the Nash
Library at the University of Science and Arts of Oklahoma in Chickasha are pictured
preparing materials for “Learning the Library Way in Chickasha."” /

i

= =
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LEARN THE LIBRARY WAY IN CHICKASHA is a joint
project of the USAOQ library, Chickasha Public Library and the
Chickasha Public Schools, Librarians of the three Institutions
are working together to prepare presentations to acquaint the

public with the resources available in the 'Liti:aries of
Chickasha. Martha Woltz and Colleen Montgomery are
pictured prepering “.andbooks for the special project,

LY

b,



CKASHA DALY EXPRESS, Friday, July 16,1530

7 At b A Fﬁashﬂbiﬁjr the USAQ .. = . _—
4;!". 1 - g 1 = s & r}’-—*—*;hﬂs' ES.M{;

- ley ,L',bmf";es gpubuzatlans and ons of the

i . P

SAAr OOrar ; best equipped libraries in the

: graepfjre- ir%rﬂm areg, ti..rn: g vek o

- or LFGﬂSE\JU_; . BIll ‘Mertin, - program .
Mrs. Jimmie Lee Welch * ! chairman 1

w £

B

, { CIAUTAL, introduced Mrg,
_ . showedaslide progre:atthe Welch, Other Zuealz {ncludes
' . Chickashs Licns Ciub ur | Gladys Lawler, ‘high &choo]
7 cheon meeting Tuesday noon .. ilbrarian; Colleen ~Mop-
" at Chickasha Hotel Cofies * tgomery, oaalst Ubrarsn for
Shop, | . * - . technleal services; apd
i‘ The program was prepared " Marthg Woltz, . assistant
a5 a cooperative Project ’ librarinp for public services,
: invglvlpg the . Ehlekashg ~both af USAQ; and Andres .
» Public Library, USAQ Nash Rizzo, Cchildren's librarian gt -
; Library and the Chickagha - (ne Chickasha . Public
it g MO Ol gy
El‘ﬁgl ~funds_ fﬂ{l the | Gther guests Included -
N gh{ ggﬂ@ﬁ Publie Library .- gyppon Foster, who will be -
Y @7 1 P -  TH I & . . .
 comaieldi st in ber - FTICHETE o i Regon
" comments the three Libraries Cape Girardeay, Mo, ; Wayne
nformateer In providing P Girard Central State
hﬁarmaﬂan to the public. U;ﬂvérsii‘y baskelbnll caac}i.-
" Area residents are able to Ada: Gere T bbins aitias.
ey it b o bons” oot clege
- any subject, technical as well  [®la BSLErT Bt Poren s, o
© Bs general. All three libraries 5"%""'3255‘?‘? at Duraat; Jim:
have a varied supply of fie. f.ggsfféf ég??‘d‘*—‘;tv’ﬂs;féﬂ’ .
ton books, ) 1cet ol Lanadian Valley Vo
The USAO Nash Library is , Tech sshool here; Culfy Wald
funded by the, board of ' of Lawton; and Odell Splawn, .|
regents and has available o _ .
considerable amount of
research and statistical in-
Tormation as we)] as flles on |
back issies of papers and -
migazines, T
Chickasha High Schosl has
. & large supply ¢f information
On career fields as well ag
specific  infarmation on
academic materia] on caresr
fields as wel] g5 specific i
formeation 00 academie
material at the high school )
level, books of a}) typea, film
. strlps, magazines ‘and all
types of fiction books. )
The public library, funded’
by the clty of ‘Chickasha, .
- 1s governed by tke Hbrary
" board and includes general
reference books! ' ehildren's
~ books and some” technjeal |
- Information of interest 15 |
business and profession
People gs well a5 g5 large
number of fietios and non-
Micdon’books,” e

1
i
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Bncskmarks given away at the various libraries and included in monthly
bank acecount statemean sent to Chlf;kasha.sarea residents: -

FREE'“FREE"'FREE"'F EE‘"

'LEARN THE LIBRAHY WAY IN
’ CHICI{ASHAI

- it
WHAT IS IT? - 7
An opportunity- to learn” about Ii-
) braries in Chickasha and how to use
) them. : : _ S

WHEN & WHERE:
_ SESSION 1 (4:6 p.m.) _ '
Qct. 7 - High School Library
Oct. 14 - Public Library
Topics-Careers, term papers, general
reference s

e

C!l;t 15 L}'SAD "Library .
- ’ . T‘npu;s Business, general reference,
’ genealngy

‘. : Oct. 21 - High Schaal
' : ¢ Qct. 28 - Public Library
: " Topies-term papers, general refer- = -
ence, magazine articles '
SESSION 4 (7-9.p.m.) .
‘ Oct. 23 - USAO Library : -
. Oet. 30 - Public Library
' Tapicp-General reference, magazine
articles, literary criticism )
- * To make a resexyations or for more infor- .
mation call:
. _ : - CHICKASHA PUELIG LIEF{AF{Y
W _ 12245424




Project Brochure distributed
to Chickasha area residents

iéthére up to date stock and bond iﬁ-farrnatian in Chickasha?
Can you find out what Congress is doing?

y Whére can you find what it takestobaa 7
{fill in your vocational choice)

=

> ,
i - + Are your ancestors in the card catalog?

YES-rrssrrsrcrsel T'S FREEcsmessoer: FRE Eveesorreneemeser FREE NN,

By attending the sessions of your choice YDCI (T ———

A. How to use the card catalog.
How to find a book,
. How to use special resources and indexes.
"“The basic steps for writing term papers.
How to use business information resources,
Use of genealogical tools.
And much more.*

OmMMDO®

This coapérative program was funded by the Oklahoma Department of Libraries
(Beverly- Jones-coordinator) with study-guide printing assistance by the Chickasha School
Board - Edgar Turley, Superintendent, and’ University of Science and Arts of Oklahoma. It
was designed and created by the Chickasha High School Librarians Pam Brooks and Gladys W -
;:E'\?ET*;"Chickésha Public Librarian, Jimmie Lee Welch, and the Library staff of USAO, B s
Martha Woltz, Colleen Montgomery and William Martin. They were assisted by Dr. Chatles ¥ ‘
McClure of the Oklahoma University School of Library Science with Media consultation by
g Dr. Alan Todd at USAO. Logo created by Ron Kemper of the Duplicating Department of
the University of Science and Arts of Oklahoma. - - . ; T

=

Learn everything you always wanted to know Sbc;ﬂ how to use a'library -

YV WeLLALMOSTI
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" DATES TIME. . PLACE | TOPICS L
Session 1 (Tuesday) 4.6P.M. - 7th - 'High School Careers, term bapers, generailr
Oct.7and 14 . ' S ( 14th - Public Library  reference
Session 2 (Thursday) n}ﬂ "7-9PM.  -9th- P‘gfgli‘c Library Busmess, genealogy, gerleral refer—
Qct. 9 and 16 - 16th - USAQ Library ence _
Sessn:m 3 (Tuesday) 7-9P.M."  21st- High School Term papers, magazine articles,
Oct. 21 and 28 ' _ Eath Public lerary general re'ference
Sessimj 4 (Thursday) E 7-9PM. - 23rd- USAO Library General reference, magazine articles,
Oct. 23 and BD_ 30th - Public Library literary crltlclsm
= \ "Ei

1 =

For further mfarmatlcn and to register for one or more
sessions, please call the Chickasha Public Library.
Phane 224-5424 _ v g
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Erachufe sent .to teachers in twanty two area
public s:hoals B ' . September 8§, 198@

TO: " Our friends in the public échoolsxin?aﬁd around Chickasha, Oklahoma
FROM: . The librarians in Chickasha: Publia, School and Univetsity
ABOUT: '"Learn the- 1ibrary way in Chickasha"
The librarians in Chickasha would like to invite yau and to ask yau to invite "

your students together with your other faculty, to share an exciting and innovative
new program called "Learn the library way in Chickasha." This media, discussion,

. study-guide esentatinn is designed to show what is distinctive in each type of

library, wha the same in each type of library, and how to use, these or any

- other library : Each of the sessions will be in two parts. A partinn of each will o

be general (introduction to Chickasha's Iibraries) and a portion will be of some-’
thing that will be of special interest to each person attending that session.
Topics to be covered will concern genealogy, business information, term papers,
vocational information, stocks and bonds._ Thus it is hoped thére°will be something
for everyone.. The "everyone" can be of any age. Below is a schedule of the ses-
sions, what they will cover, and where they will be held, You and your students
are invited to call the Chickasha Public Library at-224-5424 to make a reservation
for the sessions of your choice. If Yyou should find these times are not suitable,
special sessions can be arranged by calling the Publia Library. These ecould-be

- this fall, next spring, or whenever it might be most convenient to you. We hope

you will find an opportunity to come to the libraries. Please share this Anforma-
tibn with your students as well as fellow faculty. ‘ff - |

®

Schedule for "Learn the library way in Chickasha" B . N

Dates - Time Place - Topics
Session 1. (Tuesdays) 4-6, p.m. .7th —;High School Careers, term papers,-
Oct..7 anﬂ 14 ] ) l&th =" Public Library general reference

. Session 2. (Thufsdays) g 7-9 p.m, Vch Public Library Business, geneglagy,
Dct 9 and 16 _ - fléth USAO Library  general. reference
$egsign'33_(ruesdays) - 7=9 *—ﬁi 21st = High School " Term papers, magazine ’
Oct. 21 and 28 e 28th - Public. Library articles, general

o, ' - Co reference
.Session 4. (Thursdays) ;gfg7ﬁ9 p.m. 23rd --USAO Library  General reference,

Oct. 23 and 30 T 30th - Public Library magazine aftiglés,
T : literary criticism'

--~—For~the-Chickasha-Public-Library—— -
Jimmie Lee Welch e

=

~
|

For the Chickasha High Schosl Library
Gladys Lawler ’

" For thg University Library :
William Martin, Martha Woltz; and
Colleen Montgomery
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APPENDIX VI: - WORKBOOK

LEARN THE LIBRARY WAY IN CHICKASHA

STUDY GUIDE *

/\

e the Library Way In Chicksaha®

) u

A Cooperative Progzjsn%mﬂ

Chickasha P

ublic Library

Chickasha High School Library - University Library, USAD

47
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LEARN THE LIBRARY WAY IN CHICKASHA was developed with assistance from the
following individuals and organizations: : ‘ : -

. Chickasha Public Library
Jimmie Lee Welch

Chickasha High School Library .
Gladys Lawler. i ' T
Pam Brooks - - . :

University of Science and Arts of Oklahoma -
- William‘A. Martin, Jr., Nash' Library
-Colleen Montgomery, Nash Library
Martha Woltz, Nash Library
Dr. Alan Todd, Media Consultant
Ron Kemper, Logo Design

Consultants

Dr Charles McCIurei School of Library Science, University of Oklahoma
Beverly Jones, Oklahoma Department of Libraries

This project was funded by a\grant from the Oklahoma ‘Department of Libraries with

. additional assistance- provided by the Chickasha Public Schools, Edgar  Turley, Superin-

‘tendent, and by. the University of Science and Arts of Oklahoma.
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This instruction booklet and study guide is the result.of a cooperative project between the Chiek-
asha Public Library, the Chickasha High School Library, and Nash Library at the ‘University of
. Science and Arts of Oklahoma. Many librarv resources are available to the citizens of the Chickasha
* area. Often, however, people are not aware of these resources, and they are nbt aware of the special
. coliections which exist in each library. The purpose of this booklet, then, is two-fold: . :
' 1. to ‘acquaint the people of the Chickasha area with the resources in each
v library, and 7 ' B '
o 2. T to help them use these library resources more effectively.
The librarians of the Chickasha Public Library, the Chickasha High School Library, and Nash

- Library at USAO hope that you will. find this booklet informative and helpful as you use the

libraries for research and for recreation.



* o 1. GENERAL INFORMATION -~ -\
CHICKASHA PUBLIC LIBRARY ' b R
Adgress: 527 lowa (6th Street & lowa) :
Phone: 2245424 ; . L. :
Hours: " Monday, Tuesday, Thursday "9AMto S PM
Wednesday, Friday . 9 AM to 6 PM
Saturday, 10 AMto 2 PM
Reduced summer hours (may vary) - .
- Services: - Interlibrary loan : ‘ -Children's story hour
"+ Copy machines : : Paperback exchange
Microfilm reader - Art prints & cassettes
Microfiche reader/printer * may be checked out

Meeting roar’ns

.Area residents are eligible to fill out family liL. cards, which are. Kept on file at the .
Library Circulatmn Desk. Checkouts are limited to three books on one subject. However,
checkauts on fiction books are not limited.

CHICKASHA HIGH SCHOOL LIERARY

Address: Borden Park (19th and Chickasha Avenue)
Phone: 2241981 : _
Hours: = - Manday Friday - 8:00 AM - 3:30 PM

during schoo! term
Services: Interlibrary loan . '
~ Copy machine
Microfiche reader/prmter
\ ‘ Prafegncnal education collection
h The hal’dmgs at the ngh Schacl lerary are desngned prlman!y to meet the currmular and
mfnrmatmnal needs of the students and faculty, '

If requesTEd information is nﬂt* obtainable at the Public lerarv or at Nash lerary, the -
librarians will contact the High School Library. Regular checkout privileges are Ilrnlted to
C:hu:kasha ngh School students and faculty.

NASH LIBEARY; - - - ’ ' o
s - Address:  East side of campus- ’ . :
Phone: 224-3140 . o , -
- - extension 261 1 ’ :
Hours; Monday:- Thursday ‘ 8 AM to 10 PM
: Friday. B _ 8 AMto 5 PM
. Sunday - 3PMto 10 PM
- Summer and vacation hours vary - A
Services Interlibrary loan : : -

Copy machine .
- Microfilm reader/printer 7
Micrﬂﬁche’ i‘esder/ print’er ' !
_The primary purpose of Nash berary is to serve the students and faculty nf USAOQ; how-
“ever, area residents are also welcome to use its resources.

-

.‘3: h




CLASS SCHEMES

f

The Dewey Declmal Classification system is_used at both the Chickasha Public L.ibrary and
the Chickasha High School Library, while the Library of Congress classification system i:,
used at Nash:Library. Both Glaﬁlfilcatlgn schedules group materials by subject.

000

100

200

AT OmMmMOO®>

[

Generalities, (including:
Libraries, Journalism,

General.encyclopedias, and magazines)

Philesophy and related
fields :
Religion

Social Science

DEWEY DECIMAL CLASSIFICATION

400
" 600

700

800

900

= Languages
Pure Science
Applied Science
Literature .
History

.LIBRARY OF CONGRESS ELASSIFIC‘-—ATIDN

General W’@rks

Philosophy and Religion - .
.. History

History, General and World
Histqrv of America ..
History of America

Geography, Anthmpclogy, Fnlklare &

. Recreation
‘Social Science

Palitic:gl Science
Law

i
t

POPBZEIr

Education
Music B
Fine Arts
Literature
Science

" . Medicine '

Agricultural Science
Technology
Military Science
Naval Science

-Bibliography & - .

Library Science

Both call number schemes use a combination of numbers and letters. The call number ﬁras
vides an "address” for the material in the library.- Books on the same subject are housed

together.

/

=



2. USING THE CARD CATALOG

The card catalog is your guide to all the books and other materials in the Ilbrary The
, Chickasha Public Library card catalog is divided by AuthcrlTltIe/Subject At the Chickasha
High School Library and Nash Library, the card catalng is in one alphabetical sequence.

Special location symbols may be included in the call number. Librarians at each library will
give assistance in locating materials.

—~  The card catalog is the key to finding all the materials in the library. It is a cabinet of small
drawers in some central place in the library, in which cards are filed alphabetically. From
using the card catalog, you can det;ermme whether the library has a particular book or some .
other form of information on a special subject. To make the card catalog easy to use, books
are generally Insted in  the-catalog by three appmaches--authcr title, and subject.

A few simple filing fules will help you use the card catalog. The articles a, an,and the , are
not consndered when filing. For example, A Tale Df Two Cities would be ?lled under ‘I

Titles that begin with numbers or abbrewatlons are filed as.if they were spelled out. For
example, 101 Dalmations would be filed under One. Also words Ilke St Nlchalas and
LU S, wDqu be tound under Saint or United .

Last names beginning with Mc may be filed as they were sgelled Mc or. Mac . . Different li-
braries may file them differently. If you do not find the name Ms?hers:m filed as Mo, then
look as if lt were spelied | MacF‘hersan and so filed.

Nothing comeés before somethmg, the SpaCE between words is counted as nothing. So you
would look for Allis Well before Allan Jones, and Go Tell iton the Mountain before
Gone with the W‘ nd. o . B .

> .
If you know who wrote the material you are lo. nq for, or you want tn know all the ma-
terial the'library has by a certain person, look unc.. his or her last name. If there are sev-
eral authors with the same last name, cards for theur books are filed by last name, then
alphabetically by the first names. |f an author has written several books, the cards will be
filed under his or her name and then alphabetncally by title. :

If you are interested in finding material on a particular SUbjEEt the s’ubject cards will help
you. * To find a subject headmg used in the library, the card catalog often contains some
special cross reference cards. -For example, if you looked for information under SOLAR
ENERGY ynu m|ght find a card! snmilar to the follgwmg lllustraticn i

Solar energy
See also

Power respurces
Solar energy research
Solar engines
Solar heating
' Solar radiation




s -

Aﬂuther kind c:f crnss reference card will refer you to related

subject {s) the library also

has, as illustrated in the fc:llcswmg example 7
' Solar power o ‘
sae
Solar energy
. _ 2
‘ Q
™
'\\'-,, — — m——— —
o \ "
*Other referencexcards mav give various other kinds of information that will aid you in
your search farmfcrmatmn. For example \
_ _ _ ! ) _
Oklahoma--History
) _ _ ;
" see - l .
I
- Vertical t;le far{aaditi@nal information
b_.
Ed i I‘[
. i ) : g;
v .
' =
0 e 54

ERIC

Aruitoxt provided by Eic:
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O

“may be times wha

ne alphabetical order of subject cards in the card catalog

One impoertant deviation in
Historical subtopics are arranged chronolegically under

75 in the historical subjects
e imain subject.

ar¢ zan be very informative about the material it represents. There
extrs information will help vou decide, BEFORE YOU LEAVE THE
CARD CATALOG 70O SEARCH FOR THE BOOK, whether or not a Dartlc:ular book or
other material will -2 useful, as the following example illustrates. .

An individual co

- call
. Numoer .
1. ~——— Barkman, Fra-nig, 1823-1803.
3. The battle for North America; ed. by John Tebbel from =—— 4,
the works of Franeis Parkman. (1st ed.;  Garden City, N. — :
Y., Doubleday, 1048, o
7. - e =1, 748 p. map (on Unlog-papars) 28 cin. — )
8 .- - - An abridgment of the puthoer's France and Englend in North E‘*‘ 5.
Apericy.
9, e 1. Cuannda—Hinst.—To 1783 (New France) 1. Tebbel, Jolin
, Wiilinm, 1912- < ed. 11, Title, .
0, ——_— — F1030.1°247 O 971.01 %
Library of Congress (15 T 77
) ) B 777)777 5 i I‘ | ll
1) main entry heading: author's name inverted, with his bn‘th and death dates,
2) call number, an aid to locating the material within the library.
3) title of the book, including any subtite.
4)  author statement, including other contributors {editor, illusirator, etc.)
5) edjtion statement,
6) place of publication, followed by pubhsher and date of publication:
7) collation, giving the physical description of the book.
8) . notes area, providing additional information. .
9). tracings; a:’abic numbers are subject headings roman numerals are added entries.
10) Library of Congress call number.
11) . Dewey Decimal classification number.

ERIC

Aruitoxt provided by Eic:

The following two pages list author names, titles, or subject headings to be used in card
catalog exercises. ‘

blank area provided. The areas headed CPL, CHS, and NASH are for cail numbers. De-
pending in which library you locate the title, write the call number under CPL (Chickasha
Public Library), CHS (Chickasha High School Ljbrary) or NASH (Nash lerary, USAO]).
Continue in the same way with the Title and Subject Heading sections. \

Find a title of a book written by the listed authors and write it in the -



AUTHOR
Tolkien, John Ronald F?.;LIEI
Burnford, Sheila __E\zer‘f'
Freud, ngﬁund
Poe, Edgaf.ﬁdlen |

Skinner, Burrhus Frederic

TITLE

CPL

CHS

- NASH

56

ERIC

Full Tt Provided by ERIC.

GONE WITH THEWIND
CAINE MUTINY

ONE FLEW OVER THE CUKOO'S
NEST

FUTURE SHOCK

THE GREEK WAY

5



S,UBJECTHEADiNGS AUTHCR TITLE | CPL CHS  NASH

Irdizns of North

America T _
Tennis B | - ) - o -
Fhamg‘raphy ) t_ - | o E )
Ecz&lt;s_g\_,fi | o e

erjc 98

Aruitoxt provided by Eic:



3. USING DICTIONARIES, ENCYCLOPEDIAS, ALI\FANAC:E, ATLASES, ARD
GEOGRAPHICAL DICTICNARIE

BDICTIONARIES :
Dictionaries cortain lists of words in alphabetical order. The meanings and pro-
nunciations of words are given, and "the dictionary shows how words are. divided intc
syllables. Some dictionaries may show how words are used in speech or writing and how the
word came from other languages into our languag= They may also trace the changss in the
meaning of a word from the way it was used centuriss ago to the way it is used now.

Large dictionaries which try to include every word in the language are called un-
abridged dictionaries, while the smaller, abridged ones try to limit themselves tc: the more
commonly used words.

Examples of unabridged dictionaries:
RANDOM HDLJSE DICTIONARY OF THE ENGLISH LANGUAGE
WEBSTER' S THIF{D NZW INTEF‘%NATIDNAL DICTIONARY

ENCYCLOPEDIAS

A general encyclopedia is often the best place to start research on a subject. Each
article is written by a specialist in the field and provides a comprehensive introduction to
the subject. It usually summarizes and synthesizes information from a variety of sources
and_provides a selective bibliography for further reading. These articies are helpful for
getting a broad over-view of a subject before sta‘rting research on one aspect of it. ;

ENCYCLDPAEDIA ERITANNICA
ENCYCLOPEDIA AMERICANA

WORLD BOOK ENCYCLOPEDIA
COLLIER'S ENCYCLOPEDIA

Examples of one-volume encyclopedias:
THE LINCOLN LIBRARY OF ESSENTIAL INFORMATION
THE NEW COLUMBIA ENCYCLOPEDIA
Encyclopedias for special subject areas also exist. Some examples of these are THE
ENCYCLOPEDIA OF EDUCATION, THE ENCYCLOPEDIA OF PHILOSOPHY, THE
ENCYCLOPEDIA OF WC)RLD AHT and THE INTERNATIONAL ENCYCLOPEDIA OF
THE SOCIAL SCIENCES :

ALMANACS

‘Almanacs are annual volumes of current and retrospective information, facts, and
statistics. While almanacs are best used to answer simple questions of current or historical
fact, the variety and diversity of information they contain is amazing. They tend to focus
on-information that changes and must be brought up to date. No twag almanacs contain ex-
actly the same material, so it is often necessary to use more than one.. Some of the most
popular and best known general aimanacs are the following: -




INFORMATION PLEASE ALMANAC
READER'S DIGEST ALMANAC
WORLD ALMANAC AND BOOK OF FACTS

ATLASES AND GEOGRAPHICAL DICTIONARIES

An atlas is a collection of maps which may be current or historical and which may
cover the world or anv section of the world. Atlases may include population charts, air dlS=
tance tables, economic and political distribution maps and much more. :

Some well known atlases are the following:
\ MNEW YORK TIMES ATLAS CF THE WC
A ATLAS OF AMERICAN HISTDEY .
RAMD MCNALLY COMMERCIAL ATLAS AND MARKETING GUIDE
HISTORICAL ATLAS (BY WILLIAM H. SHEPHERD)
HISTORICAL ATLAS OF QI{LAHDMA :

A geographical dictionary is a dictionary that gives only, geographical informaticn. [t
will teil the location of cities, rivers, mountains, ete., but it does not include maps. A well
known geographical dlctlanary is WEBSTER'S NEW GEQGRAPHICAL DICTIDNARY

\
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TEST. YOUR SKILL IN USING DICTIONARIES, ENCYCLOPEDIAS, ALMANACS, ATLASES,
AND GEGGF{AFHECAIE DICTIONARIES
DICTIONARIES

1. Choose one of the following words. Find 2 meanings Tc;r the word you pick and find how to
correctly divide it into syilables.

a. eminence
b. granulation
¢. hierarchical

d. nutation

3

ENCYéLDPED!AS ;
2. TéAﬁswer one of the following questions. Be cer’tailj 1o give the source of your answer,
| a. From which country are Gypsies believed to ]have come originally 7’
b. When was the Liberal Republican Party organized? Who was %heir first nominee for
President?
] c. What is Walpurgis night? When does it occur? ) o
ALMANACS 7

3. Answer one of the following questions. Give the source of your information.
a. What is the zip code of Ashland, Kentucky? |
b. Which horse won fhe l{entucky' Derby in 19777
¢. Who won the Nobel Prize for Literatu-re in 19767
ATLASES AND GEOGRAPHICAL DICTIONARIES
! 4,  Answer one af the following questiQW Give the source of your information. -

a. Where can a large map of Australla be located? On which coast of the country is Darwin
located?

L. What is Mombasg\? W_here is it located?

e LISt the names of 3 sites where Civil War battles occurred in Indian Territory.

-12-




4. LOCATING A MAGAZINE ARTICLE

Much valuable information is contained in the magazine collection of libraries. Since
the latest research usually appears in magazines (or periodicals) long before it is published in
book form, a person should not overlook this source of information. But the valuable in-
formation En magazines would be impossible to find if good indexes were not available. The
most frequently used index is THE READERS' GUIDE TO PERICDICAL LITERATURE.

READERS' GUIDE is an author and subject index, arranged in alphabetical order, to
a large number of widely read magazines. To locate an article, '~ok up the author or subject
in READERS' GUIDE. Copy the infofmation found in the e, . The following example
will lllustrate tha type of information given:

ATOMIC power ,
Time to find solutions. R. F. Bacher. Bull
Atom Sci 36: 46-7 F '8C

This entry gives you the following information:
‘ Title of article: Time to find a solution.
Author's name: R.F. Bacher
Name of magazine: BULLETIN OF THE ATOMIC SCIFNTIST
Volume number: 36
Page number: 46-47
Date ch publlcatlon February 1980

The next step is to locate the issue of the magazine in which the article appaarﬂd
Ask the librarian to show you where the back issues of magazines are kept.

If you understand hew to use READERS' GUIDE, you will find that you can EESHY
use the other indexes, Some of thé most often used and special indexes are described be-
Clow. .

BIOGRAPHY !NDEXg "a subject index to biographical material in peﬁa;‘d-
* icals and books. :

EDUCATION INDEX: an author and subject mdex to educational materlal
appearing in periodicals,
'GENERAL SCIENCE INDEX: - a subject index to magazine articles in the
field of.-astronomy, biology, botany, chemistry, earth science, en-
" vironment and conservation, food and nutrition, mathematics, medi-
cine and heaith, m:eam:graphy, psychology, and Dther areas of SGIEF!CE.
- \
HUMANITIES INDEX: an author and subject index to periodical articles in
fields of archaeology and classical studies, folklore, history, language -
~and literature, philosophy, religion, and theology.

NEW YORK TIMES :I"QNDE}( an alphabetical index of subjects, persons, and
organizations that have appeared in news stories in the NEW YORK
TIMES. o

SDQIAL-SCIENCE INDEX: an author and subject index to periodical
articles in the 1elds of anthropology, economics, environmental

science, geog. Jphy, law and criminology, medu:al science, pal:tlcal
sciences, psychology, public administration, and sociology.

13-
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TEST YOUR SiiLL IN LOCATING MAGAZINE ARTICLES

Pick one of the following questions and locate the needed information. Be certain to
record all of the information you would need to locate the magazine articles. :

a, Where can two reviews of the movie SLOW DANCING iN THE BIG CITY ba
found? | think it was released in 1978 or 1879,

b. Where can | find a recent magazine article on electronic music?

c. I'm thinking about buying a microwave oven. Where can | find some recent
information about them? | need 2 different-sources of information.




nJ

ia AERHICAD IKMEZSTIAAT
CHRAPHICAL INEDRAATI

o

LOCATING BIC

\I:"ll

When vyou neged informaticn about a person, thz library has many sources. Book-
length bicgraphies of a person can be found in the card catalog by looking under the per-
son's last name. However, if a book about the person is not available or you need only a
little information, there are other places tc look. You can make vour search ezssier by
catagorizing the person according to the following characteristics:

Nationality?

Living or dead?

OJccupation? __— »

Known primarily within a particular subject, field or s2ographic area?
Racently in the news?

Some well-known sources of bicgraphicz! infarmation are the following:
GENERAL -

CURRENT BIOGRAFHY
INTERNATIONAL \HEC) SWHC
WEBSTER'S BIOGR/ ?HTEAL'D!QTIQNARY

AMERICAN

DICTIONARY OF AMERICAN BIOGRAPHY
- NATIONAL CYC'.OPEDIA OF AMERICAN BIOGRAPHY.
. WHO'S WHO IN AMERICA
WHO'S WHO IN THE SOUTH AND SOUTHWEST
WHO WAS WHO IN AMERICA

BRITISH

DICTIONARY OF NATIONAL BIOGRAPHY
WHO'S WHO

SPECIAL GROUPS

GREAT NORTH AMERICAN INDIANS
WHO WAS WHO IN AMERICAN SPORTS
THE NEGRO ALMANAC -
- CONTEMPORARY ARTISTS
Wi'3'S WHO IN AMERICAN ART
GROVE'S DICTIONARY OF MUSIC AND MUSICIANS
ALMANAC OF AMERICAN POLITICS
BIOGRAPHICAL DIRECTORY OF THE AMERICAN CONGRESS
CONGRESSIONAL DIRECTORY
INTERNATIONAL YEARBOOK AND STATESMEN 'S WHO'S WHD
JUSTICES OF THE U.S. SUPREME COURT 1789-1969
LEADERS IN EDUCATION
AUTHOR BIOGRAPHIES MASTER INDEX
CONTEMPORARY AUTHORS ]
CONTEMPORARY DRAMATISTS
CONTEMPORARY NOVELISTS
CONTEMPORARY POETS
CYCLOPEDIA OF WORLD AUTHORS
DICTIONARY OF LITERARY BIOGRAPHY
WORLD WHO'S WHO IN SCIENCE

. -1b-

r

-

o |




TEST YOUR SKILL iN LOCATIG BICGRAPHICAL INFORMATION

Pick one of the following questions to answer. Be certain to give the source of your information.

1.  Where can | locate some information about Howard A. Jarvis? He led the Proposition 13 tax re-

yolt in California in 1978.

When was Henry Bellman first elected to the U. S. Senate from QOklzhoma? Did he ever servz in

the Oklahoma Legislature?
%, 1I'm writing a paper about the novel HOUSE MADE OF DAWN by N. Scott Momaday. Where can

I find some biographical information about Momaday?

ol
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" 6. LOCATING BOOK F%E%Ji WS AND LITERARY CRITICISM

k-]

Thrée bss’i\: types of Péviéw‘? can be fcurid The Ieri'gthu Eritir;gl review mﬁsiders all: the r‘r’*siﬁ

, bgc:)k are br?ught out by the reviewer. Thls type Df revievy is usual!y f0und in spec:ahzed subgecz per-

iodicals. The journalistic or popular review normally runs 500 to 1000 words. Reviews in the NEW

YORK TIMES BOOK REVIEW and TIME are examples of a populsr review. The third type of re:

view is intended specifically for librarians. This short type of review runs zbout 50 to 100 words.

Normally it indicates content and possible use, and it may or may not be evaluative. Reviews of this
tyoe are found in LIBRARY JOURNAL and CHOICE. '

BASIC EiFLIOGRAPHIC INFORMATION -

Certain pasic information is required before searching for a book revieyy:
1. tht is the full name of the authar’?

2
3. Wher‘z was the bgok Qngmal!y pubhshed?

The following sources may be helpful in locating information about the author's name, the
correct-title, or the publication date, Some can also provide helpful background information. '

- BOOKS IN PRINT L '

CUMULATIVE BOOK INDEX:~-

ENCYCLOPEDIA OF WORLD LITERATURE IN THE TszTlE H CENTURY

OXFORD COMPANION TC) AMERICAN LITERATURE o

OXFORD COMPANION TO CLASSICAL LITERATURE :

'OXFORD COMPANION TO ENGLISH LITERATURE

OXFORD COMPANION TO FRENCH LITERATURE

READER'S ENCYCLOPEDIA

READER S ENCYCLOPEDIA OF AMERICAN LITEF{ATURE

BOOK REVIEWS

BOOK REV!EW DIGEST is a good place to begin your search for a book review because it
not only gives referenccs to revicws, but also includes a short summary of the book and quotations
from the reviews. You may find enough information to make it unnecessary to track down the re-
views themselves.. BOOK REVIEW DIGEST emphasizes books and reviews for the general reader
rather thaﬁ the specialist. Only books published in the U. S. that have received several reviews are
mc!uded Each volume is.arranged alphabetically by authar and there is 2 title and subject index in
the back. :

17
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For example, if you are looking for reviews of ROOTS by Alex Haley, published in
1976, you would find a list of reviews and quotations from them in the 1976 volume of
BOOK REVIEW DIGEST.

Sample entry:  Haley, Alex. ROOTS. ¢
"Haley's story of how he came to write the book and
of the demanding research he undertook is more be- r
guiling to this writer than is the story of his £
family..." L. L. King h
SAT R 3:20 S 18 '76 2100w :

Explanation: The list of abbreviations at the front of the valumé o
tells you SAT R is the SATURDAY REVIEW. A 2100 H
word review by L. L. King appears on page/20° of the &
September 18, 1976 issue (volume 3) \ .

OTHER SOURCES OF CRITICAL INFORMATION ABOUT LITERARY WORKS

CAMBRIDGE HISTORY OF AMERICAN LITERATURE

- CAMBRIDGE HISTORY OF ENGLISH LITERATURE
CONTEMPORARY LITERARY CRITICISM
LIBRARY OF LITERARY CRITICISM , :
LITERARY CRITICISM AND AUTHORS' BIOGRAPHIES , !
LITERARY HISTORY OF THE UNITED STATES - .
MASTER PLOTS: 2010 PLOT STQRIES AND ESSAY REVIEWS
PENGUIN COMPANION TO AMERICAN LITERATURE o
PENGUIN COMPANION TO CLASSICAL ORIENTAL AND AFRICAN LITERATURE
PENGUIN COMPANION TO ENGLISH LITERATURE
PENGUIN COMPANION TO EUROPEAN LITERATURE
READER'S ENCYCLOPEDIA OF SHAKESPEARE
SURVEY OF COMTEMPORARY LITERATURE
TWENTIETH CENTURY LITERARY CRITICISM

|

-18-
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L L
These| indexes contain bibliographies - that is, references to other books and maga-
zines - of crltlc:al information about short stories, novels, plays, and poetry. .

AMERIQAN DRAMA CRITICISM .
AMERICAN NOVEL

: CON’WEMPDRARY NOVEL ’
DRAMATIC CRITICISM INDEX .
ENG LISH NOVEL EXPLICATION ( and supplement valumes)
HUMﬁ\NITIES INDEX
MAGILL S BIBLIQGRAPHY OF LITEF{AF?Y LHITICISM
PC)ETHY EXPLICATION )
SHORT FICTION CRITICISM .
TWENTIETH CENTURY SHORT STORY EXPLICATION

The followmg example, taken frarn POETRY EXF‘LICATIQN illustrates a_typical

citation fmrn one of these indexes:

ELIOT, T.S. "The Love Song of J. Alfred Prufrock"
Charles C. Walcutt, " Eliot's 'The Love Song of J.
Alfred Prufrock,' "
(Nov., 1957).- 71-72

Sample entry:

£

" Explanation:

1 appeared in Volume 19 of COLLEGE ENGLISH in
November 1957. The article, which was written by
Charles C. Walcutt appeared on pages 71 and 72.

COLLEGE ENGLISH, XIX °

This entry tells us that an article about Eliot's poem-

.‘ﬁi‘
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TEST YOUR SKILL IN LOCATING BQDI{ REVIEWS AND LITERARY CRITICISM

+« Answer one of the following qﬁestiﬂns List (a) where the critical articles or reviews can be -
lm;ated and (b) the names of any indexes you used to locate the artlcles

1. Where can | find 2 book reviews of NOTES-OF A NATIVE SON by James Baldwin? |
want reviews that appeared soon after it was published in 1955 Qir‘1955,

2. Where can | find critical information about William Blake's poem "The Tiger." | need 2
sources. i )

!
3. | need some critical information about TAMING OF THE SHREW Where can | locate
- 2 sources of information? .
I‘?
]
) -20- ©
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7. USING THE VERTICAL FILE

3

Each library in Chickasha has a Vertn:al File, or pamphlet file. Vertical files contain chpplngs
from many sources, federal and state government pubhcatmns pamphlets, reports from companjes
and organizations. A separate file may be devoted to state and local history.

For example yc:u might find that ‘the Vertical File «:Dntamed several gavernment pamphlets on

"consumer education," cllppmgs and pamphlets about "drugs and the annual report of the 'United
States Steel Eorparatnon ’

Lécate infcrmatlcn from the vertical file on one of the folllawing topics.
Automaobiles
Birth control
Earthquakes
Euti;anasia ' . i,
First aid

Gardéning . o L
Insurance |
Medicare

Motorcycles

=

Muscular dystmphy

Suu;zde

Television * .

Wind power




#* . 3

8. LOOKING FOR YOUR ANCESTORS

The search to discover more about the branches and roots of your family tree can begin at a
library in Chickasha. 1f you have never done genealogical research before, a "'how to'’ book would be
© useful. Check the card catalog (and the vertical file) under ''genealogy" to discover what information
is available Also, i e maps and atlases in libraries may be useful in locating a town or’a county boun-
dry line. Newspapers may gwe.cbltuary notices, marriage and blrth announcements, and other useful

information. - s

. GENEALOGICAL BOOKS FOR BEGINNERS: .

' American Genealogical Research Institute. HOW TO TRACE YOUR FAMILY TREE.
American Society' of Genealogists. GENEALOGICAL RESEARCH, METHODS AND
SOURCES.

Colket, Meredith. CREATING A WORTHWHILE FAMILY GENEALDGY
Consumer Guide. TRACING. YOUR ROOTS.
Dixon, Janice T. PRESERVING YOUR PAST.

:Doa\ne Gilbert H. SEARCHING FOR YOUR ANCESTORS.
Everton, George B. THE HANDY BOOK FOR GENEALOGISTS.
Helmbold, F. Wilber. TRACING YOUR ANCESTRY.

Jones, Vincent L. FAMILY HISTORY FOR FUN AND PROFIT.
Kelley, Harold H. IN SEARCH OF YOUR FAMILY TREE.

- Kirkham, E, Kay. SIMPLIFIED GENEALOGY FOR AMERICANS.
Linder, Billy R. HOW TO TRACE YOUR FAMILY HISTORY.
Pine, L. G. THE GENEALOGIST'S ENCYCLOPEDIA.

Westin, Jeane. FINDING YOUR ROOTS.
Williams, Ethel W. KNOW YOUR ANCESTORS.

& 3

NEWSPAPERS
Nash Library a2t USAQ has the GH!CKASHA DAILY EXPRESS from 1900 to the pre-
sent and the DAILY OKLAHOMAN from 1918 to the present.

CENSUS INFDHMATIQN
The Chickasha Public Library has the entire census for 1900 to Dklaharﬁa Territory and In-
dian Territory on microfilm. : .
e
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9. RESOURCES UNIQUE TO EACH LIBRARY IN CHICKASHA
k|

Although many reference sources can be found at all three libraries in Chickasha, some re-
sources are unique to each library. Some of the major special collections and their locations are
listed below. -

CHICKASHA HIGH SCHOOL LIBRARY

. The GREAT EVENTS EDITION OF THE NEW YORK TIMES on microfiche contains arti-
cles from the NEW YORK TIMES back to the 1860's. Subject and title access to these is made a-
vailable through the card catalog. "A study guide accompanying the set provides article summarles ”
discussion questions, and supplementary pr@;ects :

The- CUHRENT EVENTS EDITION OF THE NEW YORK TIMES on microfiche is~updated
each month. This edition carries international and national news including news stories, persohality- .
oriented articles, and covers subjects in science, education, sports, and the arts. It includes an ihdex
and study guide. - . - , \ )

CAREER MATERIAL--The Chickasha High School Library media center contains a career cor-
ner which has a career file, career-related books, college catalogs and bulletins, and the state spon-
sored VIEW program. The Oklahoma VIEW program (Vital Information of Education and Work) is
‘a culleetlon of career lnforrnatmn whu::h reflects the occupatmnal condition in Dklahoma and gives

CH!GKASHA.FUBLIG LIBRARY -
" Investment information from STANDARD AND POOR'S CORPORATION

CORPORATION RECORDS: 6 volumes of detailed financial histories of all important
investor-interest corporations; regularly updated with current developments.
STOCK AND BOND GUIDES: monthly statistical summaries of stocks and bonts.
OUTLOOK: one of America's formost weekly investment advisory' pubhcatlons
"STATISTICAL SERVICE: daily’ high, low and close of stock price indexes.
FIXED INCOME INVESTOR: corporate or munlclpal bond rating is current assesse-
ment of credit worthiness of an obligor with respect to specific debt obligations.
DAILY DIVIDEND RECORD: cumulative leIdEnd payments announced periodically.
DIRECTORY OF DIRECTORS: 3 volumes
1. corporate listings
2. individual
3. indexes’



‘TAYLOR'S ENCYCLOPEDIA OF GOVERNMENT OFFICIALS cor15|5ts of bound volumes

- for each year with all Federal political positions listed alphabetically by the name of the state. Itis

updated throughout the year. This service includes a toll free number which the hbrarv rnay call for
information too current to be included. ~

The 1900 CENSUS DF F’C)PULATIDN for Oklahoma Terrltc:ry and Indian Terrqtgry is EVEIF

able on microfilm.
A
l

NASH LIBRARY - USAC

" The following resources are indexes to information which can be obtained on microfiche.
Microfiche readers are available in all Chickasha libraries.

The CONGRESSIONAL INFORMATION SERVICE INDEX (CIS) covers publications of the .

U. S. Congress. It indexes Hearings, Committee Prints, Reports, and Documents issued by the House,

Senate, and Joint Committees. These may include a multitude of topics: legislation to establish an in-

*  ternational emergency food reserve, the Clean Air Act, dfug abuse prevention and treatment pragrams
in prisons, hearings on the safety of nuclear energy, and rﬁuch more, .

The AMERICAN STATISTICS INDEX (AS]) cr:vers the statlstu:al publlratlans of the U. S,
government. This means that the data of more than 400 government agencies is avaijlable through
ASl. For example, yolz' may be interested in data about population trends, statistics on education or
data about the impact o mﬂatlon :

RESOURCES IN EDUCATION is the index to ERIC documents, a source of useful research and
+ - information on ‘all topics related to education. Information on educational topics from early child-
hood through college can be found here. ' :

To obtain information from CIS, ASI, or ERIC, follow this procedure:
a. Use the index to locate the item you wish to read.
b. Give the number of the item to the Reference librarian or another librarian on duty
c.” In a few days you will receive a microfiche copy of the information you have re-
quested. - There is no charge for the CIS and ASI microfiche. There mav be a smalt
charge for ERIC documents.

-24-
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10. WHICH LIBRARY IN CHICKASHA OWNS WHAT

Each reference mentiaﬁéd in the guide is listed below. A check indicates which libeary in
Chickasha owns the title. CHS is Chickasha High School; CPL is the Chickasha Public Li-
brary; Nash is the library at USAO. :

TITLE - _ CHS CPL NASH

"Almanac of American Politics , o X
American Drama Criticism ; X
Ametican Novel: a checklist("T’f’

American Statistics Index
+ Atlas of American History X X
Author Biographies Master Index "t X

Biographical Directory of the Am. Congress
Biography Index

Book Review Digest . X
Books in Print X
“Cambridge History of American Literature X
Cambridge History-of English Literature > S
Census - Okla. & Indian Territories (1900) . X o
Chickasha Daily Express ) last five  '1900-

' - years present

Collier's Encyclopedia ' X A X x
Congressional Directory ' - X
Congressional Information Service Index :
Contemporary Artists ’
Contemporary Authors X.
Contemporary Dramatists'

Contemporary Literary Criticism - . ‘ X
Contemporary Novel: a checklist . ,
Contemporary Novelists o o X
Contemporary Poets | - , X :
Creating a Worthwhile Family Genealogy- i

Cumulative Book Index = - S x
Current Biography _ X - X

-
HMIRMNHIXIXHJH‘XM

?51 oK ox .
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»
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! TITLE ) . ~ CHS cPL NASH
Current Events Editicn of the New York Times : x _
" Cyclopedia of World Authgrs X X X
Daily Oklahoman * current last 1918-
T v ' only 2 yrs. present
Dictionary of American Biography o S X X X
Dictionary of Literary Biography X X X
Dictionary of National Biography . : X X
Dramatic Criticism {ndex - o X X
Education Index v ' X
Encyclopaedia Britannica X x X
Encyclopedia Americana X x X
Encyclopedia of Education ’ x
Encyclopedia of Philosophy . X
Encyclopedia of World Art - X X
Encyclopedia of World Lit. in the 20th Century ‘ b , X
English Novel Explication \ X b
Family History for Fund and Pl‘Dflt , ‘ X "X
s ‘Finding-Your_Roots * ' x X
Genealogical Research, Methads ,and Sources .. _ : X
Genealogist's Encyclopedia , e X
~ General Science Index i B X:
Great Events Edition of the New York Times X
‘Great.North American Indians ’ ‘ : X X
Grove's Dictionary of-Music : _ \fi x x
Handy Book for Genealogists , : x x
Historical Atlas by William Shepherd , X ) X
~ Historical Atlas of Oklahoma , X % X
" How to Trace Your Family Tree , ‘ X X
Humanities Index : ' X
In Search of Your Family Tree x x
Information Please Almanac _ X X X
International Ency of the Social Sciences X X
International Who's Who 7 ' x
Int, Yearbook & Statesmen's Who's Who X.
Justices of the U.5, Supreme Court 1989 -1969 X,
Know Your Ancestors x
Leaders in Education S x
Library of Literary Criticism - . ' - X X X
Lincoln Library of Essential Information - ‘ X :
‘ Magill's Bibliography of Literary Criticism - - S X X
Masterplots: 2010 Plot Stories & Essay Reviews ' X b X
‘National Cyclopedia of Amgrican Biography ~ ’ X
Negro Almanac. * - ‘ - X
" New Columbia Encyclopedia . X b4
New York Times Atlas of tl(-ie World * ' X
. New York Times Index o x
# - Oxford Companion to Amem:an Literature : X . X X
- Oxford Companion to Classical Literature L X X
Oxford Companion to English Literature N ' X X
Oxford Companionto Fre ch therature ;o TUX X
Oxford English chtlﬂﬂaryl X
. Penguin Companijon to American Literature : X
. -26-




TITLE | ~*  CHs CPL

Feﬁgijin Companion to Classical Oriental &

African Literature _ _ X .
Penguin Companion to Engllsh Literature X
- Penguin Companion to Eumpéan Literature X X

Poetry Explication

Preserving Your Past *

Rand McNally Commercial Atlas ‘

Randcm House Dictionary of the English-Language ' x
Reader’s Digest Almanac :
Reader's Encyclopedia ) .

Resder 5 Fn:yc:lépedla of Amencan therature o

MK X X XX X X

Rgaders Guide to Periodical Lnterature S
‘Resources in Educa }mn (Index to ER!C) :
Searching for Your’Ancestors

Shor Fiction Criticism o

Simplified Genealogy for Americans o,
Social Sciences Index . : :
Standard & Poor's Investment Reports

Survey of Contemporary Literature

Taylgr 5 Eﬁcyclnpedla of Gc:wernrnent Officials X
Tracing Your Ancestry

Tracing Your Roots

egtury Literary Criticism’

efitury ShBrt Story Expiication

Webster's En,graph ical Dictionary X X
Webster s o

LA R A

. ~ ed.
Wébster  Third New International chtmnary . X't X
\Who Was Who in America - : : L X
Who Waé Who in Ameru:an Sports .
Who's Who : e
Who's Who in- Amenca : o P
Who's Who in American-Art ' o

“Who's Who in the South and Southwest . X
World Almanac and Book' of Facts _ , X . X
World Bnak Encyclopedia C g ' X X
World Who's Who in Science \ e

lew Geographical Dictionary S X, _ older -

NASH

TEOMOMOM MM MM oMM oM W W W

b3

B

XX XX X X XX XX
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APPENDIX VII . .
SLIDE-TAPE SCRIPTS o

= !
. "LEARN THE LIE%LARQE;Z IN CHICKASHA"
Script’ . -
- Narration | S )
,(Title frame)
(Logo)
Chickasha, Oklahoma is a clty of progress, with the
ultlmate goal of bulld;ﬂg bright tcntnnnjws today.
Its E@ple are an emims;.ast;c pegplé |
a progressive pa:ple . .
pe@ple of many qa%ks of life. . .
of many interests and abilities. o . /

Its peoplg are YOU,

In @rﬂér to pr@gréss'éducaticnally.

professionally. .

or to expand one's leisure j’mtérestsg people need iﬁfﬁmﬂatigm

Chickasha's library media centers axe des;gnéd with you in
mﬂ--ta meet your needs in edu:at;@n, recreation, and

mfamamcm. .

The Chlc:kasha Pubhc: Library, J.cx:ated at Eﬂ‘l and Iciva,

is suppartaﬂ by the city.

e publ;c l;brary c:wffers a varlety of services. .

‘But its ult;_znate gcxal, is to serve the neeés of YDU_E the

' citizen of (:luc:kasha amd Grady Cc:uﬁt.y.

5

The head ] ;brarlan super\flses a staff Df assistants who
work “togetHRer tc help you. She also meets with the library
‘board, city manager, and Friends of ﬂ‘xe lerary

The -Tibrary board, app@mted by the mayor w:.th ‘the appraval
of the city council, serves in an aciv15@ry capacity concerning
library policies anfi services. _

-

" The Nash Library, on the campus of the Unmats;ty of Science

and Arts of Oklahoma, is.funded by the, state through ‘the
Board.of Regents for- H;.gher EdGcation. . . .

L
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. aﬂd faculty.

‘

and administered by the PféSldEﬂt Df Usa0. .
and theﬂvlke Pres;dent for Agademlc Affairs.

The library, dlrectar supervises all opérations of the
library, prepares the{budget and works with the other
department chairmen to see that the ﬂeeds of the’ faculty
and students are be;ng met. - ) e ‘

The assistant librarian for technical -services supervises )
the acquisition of materials, cataloging and processing
them for circilation, and maintaining of all the records of

~current holdings. ‘

. The assistant 11brar1an for publl: services supervises

reference services, 2lr:ulatlcn af materials, . . .

dlsplaysr tours, talks to special-gr@ups, .

handles 1nterlibrafy loans, and is ready to answer questlans
the library user may have. S - Y

* The Chickasha High S:h@al L;brary Medla Center, at 19th and

Chickasha, ‘e &

‘isflaéaged in the-center of the main classroom building.

Vs _ -
The library media director coordinates the services and
functions of the 1ibfary media center, . . .
wmrk;ng closely with her staff, the faculty, and aamlﬁ;straa
tion to meet.the 1nfarmatlén needs Df the SChQ@l its Students

The high schagl llbrary is supported by the superlntendent

. of SEhSGlS and, the school baard

Because thé word "library“ canes fram the Lat;n word- "liber"

meaning- bﬁck we sometimes think of the library as 31mply.,i a.

a callect;an of phys;cal cbgects called backs

A:tﬁglly, a 11brary is as 1mp@rtant to Gur mgﬂe:n‘Schety as
a thcr istoacar, . . . fo.

a fin is to a fishg . e

or a brain is t@ga persén.

- Our l;brarles in Chickasha have basic slmllarltxes..

A

. Each ‘has a card catalag, an 1ﬁdex to all the books and -
materials w1th1p a particular library.

§0°

o L
0 .
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: 1. "
39- Théré are general encyclopedias, .. .

40 ) Subject enéyclapedlas for spocific interests such as sports,
SDGlal sciences, or w1ldllfe, .

Y

41 indexes to such things as COlléCtlDﬁS of short stories,
, plays, and paetry . .

42 ' Amagazlnes for interests fram sp@rtﬂ to gardenlng, m@ney

management to movie stars
43 - and books of all kinds for children,
44 for saniar;zitizéﬁé;—:J; :i -
43 ] for the science fiction guff or ﬁhé mystery fan,
. 46 ) < f@r-the,perscn in busipess,ai |
\ 47 ~ for_students ‘preparing %éf”%%éirriife work. )
 5; -.48 , Information is‘available in other formats .too: fllmstr%ps,

cassette tapes, record albums, and magazlnes on microfiche,

7 to name a few.
49 : Art displays allow the publlc to view the wafk of local
azt;sts,.i
L 50 and bull;tln boards and ﬂ*splay w1n§aws emphas;ze speglal
.events, thldays and book cnllections,
51 ; Of course, with an abundance of material readily available to

you, we know that you may also have questions to raise:
What is available eri‘a particular topic?
How can I find what I want in a hurry?

' or' perhaps,
I knaw what I want, but I don't know how to ask for it!
‘52 The. 1;brarlans and the;r staff 'are w1ll;ng and wa;t;ng to help
you find the answers to your questlgns fram finding a book .
on the shelf. . . _
© 53 to 1Dcating the address of a goverrment éffiélal or the
stat;st;cs on a ;ecent survey-
. 547 The publlc llbrary has meeting roams available for ElVlE
' clubs, fllm festlvals, or bus;ness aroups, . . . .
5 " and sunmer readlﬂg programs for Schc@l=age children.
. 56 It also has access to services Df tHEkalatha Deparﬁﬂent af

Libraries. ODL offers grants to public libraries for 5peclal
projects_ wh;gh Expand sarv1ces to the public,

g

81
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4
A literary grant recently provided. funds for the literacy
program offered to Chickasha residents.

- 0.D.L. is also helping libraries develop materials and

programs-on Oklahama's diverse cultural heritage: through a

project called Oklahcma Image. O.D.L. staff are available

to assist in planning local prDjéBtE -and to hold workshops
for 1lbrary staff, - By } i

The Nash Library has a wide range of gﬂvernment publications
and indexes including the-Congressional Indexing Service which
indexes in a 5ingle year over 85,000 publications of Congress,
including hearings, . prints, repartsr and documents. The CIS.
also providés full information for obtaining these publications,

either in their original or microfiche form.

The Amerlcan Statistics Index is anglndex to government
statistical publications. By using the ASI, the user might

" search out sources of topics SUEh as oil EP;llS, foreign
policies, or the defense buéget

of careersrelated matérlals lncluﬂlﬁg nunerous b@aks,
encyclopedias, and fllmstrlps about specific careers.

-

The student can find helps on how to write a resumé, interview
for a job, send in a ccllege application, or apply for a
zchalarshlp .

[ 4

The VIEW program, funded through the State Department Df

Vocational and Technical Education in Stillwater, EGﬁtdlﬁE

u§;ta-date information On numerous job outlocks.in Ok¥ahama .

Alsa at the high school is a microfiche Ecllectl@n, cantaln;ng
several years of magaglne tltlES in micro-format, reprcducable
to readable 5132 on a viewer. This allows the Jlbrary to hold
several years' worth of subscriptions in a llmltei space and

in a more efficient way.

‘The -student can also find on mlcraflche, pages fram the New

York Tlmes of Current‘Events and Great Events in HlStDIY

avallablé at the thers we HERE a speclal effart to c@aperate '
in sharlng materials. If one library does not have the infor-
mation you need, one of the others might be called upon to help
out. : : )
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LIBRARY MEDIA CENTL“‘ ARE FOR TEACHERS, TCu.

cript

1

lide Number . Narration

mwy
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1 (Title frame)

2 The library media center at your high school offers a variety
of services, material, and equipment that can be helpful to
you, as a teacher, both in the classroam setting. . .

[

and during your planning periods or othé; time as you ;Eeh
to increase your own professional knowledge and skills.

4 The librafy houses several thousand books covering subjec
offered in the school's curriculum, as well as books for
entertainment and ‘professional growth.

The librarian is familiar with the collection and is available
to assist you in locating materials to meet your needs.

[

6 She may have a special subject bibliography on file, or, at
your request, will campile a bibliography of those books and
other materials that the librarvy holds on a certain topic or
unit of study that you will be covering later in the vear.

7 The IMC also houses a wide variety of audio-visual software,
' including sound filmstrips, cassette tapes, record albums,
transparencies, and captioned filmstrips.

8 B These audio-visual materials are catal@qu by subject and
title in the card catalog and are coded with a black strip

across -the top of the card.

g At the beginning of the year, a ;Eparata book catalog is
also distributed for the teacher's use. This can be kept on
file in the teacher's office or desk for ready reference

through@ut the year.

10 lémm films are rented fram various film libraries including
free film-loan canpanies. Rental requests must be made
through the library at the end of the spring semester so that
confirmation can be made by the fall,

prent to use these resources are circulated from the IMC.
ead projectors, filmstrip, sound-filmstrip, and l6mm
projectors, opague projectors, record players, tape players,
and auto-vance machines are a‘' few of the variety of equipment
- available for checkout. : .

84
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A primary typewriter, for headlining or designing
transparencies can be used in the m=dia roam.
A laminating press can be used for mountin g pictures and.
preserving bulletin board material under a pl astic coating.

ﬂ:l\
uf’b
-
ol
=t
-

The library subscribes to many periodical titles

12 a few newspapers. Some - these gErlGdiCalS are
pzafessi@nal journals. Current issues are located
proisssional collection.

\’_V W

iR th

\m

Those titles of particular interest to a certain teacher
or subject area will be routed directly to you by the
librarian at your request. '

At the end of the school year, when qu criptions are
renewed, the faculty is given the opportunity to make
requests for new titles to be ordered or for titles to be

deleted if their usefulrc_1 has proven ungatl;fagtary.

bl

>sides periodicals, the ELULQF%;QHQL CDLLL(ElOﬂ locate
on the east ond of the IMC, contains books res erved for
faculty use. Same of these deal with particular subject

jnl
m

interests, while others are concerned with such topics as
curriculum planning, discipline control, working with
gifted or special needs students, and administrative
management,

-«

Items in the professional QDllLCtlDﬁ are coded in blus in
the card catalog.

You are encouraged to use this varicty of regources available

to’ expand your ewn knowledge and perhapi find ideas that will

inspire you in the daily task of inspiring your students to

learn.

To liven up your room and enhance your students to learn
(even when their eyes may wander from the front of the rocn!)
the IMC keeps bulletin board materials, maps,; and paaters,
in.8tock . .

|

in'a set of map cases, readily accessiblefor your browsing
and Phﬁﬁ?lﬂg those that meet your nzﬂé:

. ] N i
Now, here are a few ways that teachers can love a librarian!

ACCCMFANY YOUR CLASS TO TT{E LIBRABY J

'Be ready to assist the librarian in helping students find and

use materials., Help the librarian maintain a‘pleaggnt qulet
and dlSQlPllnEﬂ wgrk;nq Eﬂvlr@ﬂmént . /

( w
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Wh.. .ver possible, see that your students reshelve or
properly put away library materials when they are through
using them. Encourage students to develop pride in the way
their library looks nd operates,

[
[y

COMBINE EFFORTS 1O PROVIDE 1.7 BRARY SKILLS EDRUCATION.
Work with the librarian to develop and implemen
library skills training program. This provides an excel
OpPPO rtun;ty for teachers &and the librarian to team teach.
‘Helping students sece the relevance and interrelatedness o<
librar ary research skills and classroam studies can yield r:=h

educa LiC)Ildl rewards,

N
D]

-

37 At the beqlnﬁing of the school year, the librarian is

available for a series of 1lib Jlary DLantﬂtlQn cla ses

I Lxﬂ

o

38 These sessions 51
he basic services of ihe 1lbrary aﬂd thg k;llg hé or ahé will
necd in making the most effective use of the IMC through the
high school years.

by

39 1troughout the year, the librarian will give book talks or
mini-sessions to classes or small groups.as special needs

‘arise, such as getting started on research papers, or using a

ﬁp@cinT cnllection in the likbrar,. 7 7

]

L.l'ﬂ

40 ., SHOW iHE LIBRARIAN YOU CARE.
Let the librarian know you value, appreciate, and care about
the many benefits offered by the library throlUgh "its materials,
: program, and professional services. Not only will 1L ]lhfaflaﬁ
s love you for it, he or she will try just that much more to give
you and your SLLdHntS thc kinds of super library services you
deserve, . , )

41 (Credit ffamﬂ)
42 (?f@%gged under.thé’auspice; of. . .)

2

L4
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24 ESTABLISH AI’ "OPEN DOCR" POLICY.
Invite the librarian to visit your c..ssrocm often to give

book talks and provide library materials to enrich classroam
instruction.

25 BE "LIBRARY MINDED",
When student informational questions arise in your classroam,
be enthusiastic in suggesting students use the library to

finders of knowledge.

%\
2
‘H‘
=
B
;
:
:

Provide the librarian with advance warning when your class
will be needing a great deal of material on a particular
subject, ’ '

27 This gives the librarian time to find needed resources, to
place them on reserve when appropriate, and to acquire
additional interlibrary loan materials.

28 If a whole class will be using the l.orary at one time, ask
Ibree ian to schedule you in, '
29 HELP THE LIBRARIAN WITH MATERTALS SELECTION. .
' Becane familiar with the library's collection of materials in
your teaching area. ; :

30 As a subject specialist, offer the librarian vurchase reccm-
mendations and freely share professioral reviews for library
itens you and your students couid and weuld use. o

31 Take part in opportunities to review new.materials during

in-service days at the beginning of the school year,

32 INVITE THE LIBRARIAN TO CURRICULUM MLLTINGS.
Keep the librarian up-to-date ¢ what your studenis are
studying each semester, month, and week. Doing so will gdve
the librarian a chance to bettdr serve your long-range and
shor -term class needs. —

. e v

3 PARTICIPATE ACTIVELY IN LIBRARY PROMOTION EFFORTS.

Support pramotions such as National Library Week, . . book

fairs, special displays, and various projects. Your

involvement can often make the differencz between a good

pramotion and.a great cne!
34 ENCOURAGE "MANY. HAPPY RETURNS". |
Coopetate with the librarian by helping to remind students
to return or renew library materials on time. E
!

Al

S N T

search out the answers. Develop students as seekers and skilled
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UI''ING TIIE PUZZLE PIECES TOGETHER
or

HOW TO FIND A BOOK IN A HURRY

Script

Narraticn
(Title frame #1)
(Title frame #2)

Wnen you first move to a new town, you soon have certain .
landmarks that help you get around.

The church, ./,
post office, . .
shopping center, . . .

a friend's house, all aid you a% you orient yourself to

your new ;urrgundlngg.

When you visit a library fDl the first time, you also have-
certain- landmarks to help you get around.

You must find the card catnlog and the arrangement of -
books, . .

the vertical file of pamphlets and news clippings, .. .
. :

audio-visual equipment, . . .

=2

the plGEédufES f@r uslng mate:;als, and the peaple who are

Uaually the first and most 1m@@rtant th;ng to flnd 1; the card
catalog.

The card catalog is your key to flnd$ng all the mgtzrlalg
in- the library.

¢ E—

It is a cabinet of small drawers in same central place in
the library, in which cards are filed alphabetically. The

~card catalog tells' you whether the library has a particular

book or other fﬂrm of ;nf@rmatian on a specidl subject.
To make the card catalog easy to usé; b@aks are generally

listed in the catalog by three appraachegs—authar, tltlé,
and subject.

ss .
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" If you know these three

Narration

erhaps you want to find the book Oliver Twist, Dr
anotnér book for which you know the title but not the
.author. Look in the card catalog for-the title card
filed alphabetically.

ilin ng r rules will help you use the card catalog.

and th are not considered when flllﬂg
of Two Cltles would be filed under T.

A few Simple
The articles &
For example,

w‘u o m
;Hu ¥

T

Titles ‘that begin with numbers or abbreviations are filed as
if they were spelled out. For example, 101 Dalmatians would
be filed under One. Also, words like St. Nicholas and U.S.
would be found under Saint and United.

Last names' beginning with Mc would be filed as if they were
spelled M-a-c. So you would look for McaMurray or McPherson
as if they were spelled M-a-c Murray or M-a-c Pherson.

Nothing cames before samething; the space beﬁweeﬁ words is
counted as nothing. So, you would look for All is Well
before Allan Jones, . . . : -

and you weuld find Go Tell it on the Mountain before Gone
With the Wind. * ) -

Here is a p@gglble llgt of title cards in the order they
would be found in the catalog. :
basic filing rules and can apply -

sic
be easier to use effectively.

them, ‘the card cataleg wi i1

If yau know who WFGLE thE ﬁaterlal you are looking for, or
you want to know all the material.the library has by a
certain person, look under his or her last name.

If there are several authors with the same last name, cards
for their books are filed by last name, then alphabetically

by the first names. If an author has written ‘several books;,

the cards will be filed under his.or her name and then
alphabetically by title. Here is a p@sslblé list of author

Lcardg in the order they would be found in the catalog.

If you are interested in finding all the materials wne library .
has on a particular subject, the subject cards will help vou.
If you are la@k;ng for information on autamcbile repairs but
don't know any authors who have written about- auto repairs,
lock under the subiject heading in the card catalog. A& possible
subject heading to look under is AUTCMOBILES, f@llcwed by the
Subheadlng REPATRING.
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37 4) whether the book contains a bibliography—which would
lead you to other information on the same subject,
and
5) a listing of the contents of ‘the book, or a brief
annotation or sumary of the book. ‘

' 38 . Most importantly, every catalog card will have a call number
in the upper left-hand corner. This call number is the
"hame address" of the book, filmstrip, or other item.

39 However, just-as you need a map when trying to locate the
address of a friend in an unfamiliar town, you need a map to
find material in a new library. Take a look aIGUﬁé the '
library; you will orften find "location signs" and other
-directions to help you. Of course, the librarian or cher
staff will be ready to help you if you get lost! -

40 ‘The library usually has ar. .s for.separate collections of
fiction, bl@graphy, n@hsflctnﬁn reference, short story
collections. .

41 periodicals and newspapers, . ..
42 . and pamphlets.

43 There may also be separate sections for mystery and science
fiction, for children's books, and for govermment documcnts.

44 ; All @f *he books are on shelves, but éuﬁi@;viéual materials
~are usually housed separately. :

45 1 .Small items such as news clippings, pamphlets, br@chure;, and
’ small pictures are kept in file drawers or hanging file
-folders called a Vertical File or Pamphlet File. The vertical
files are arranged alphabetlcally by subject heading, and
material can usually be §h2§ked out évernlght-

46 ‘The h;gh schaal llbrary alsa has a bl@graphy f;le w1th

thh material arranged by a Duméflcal svstaﬂ dESLgned far
careers. . A

47 . We've already said th: the call number is located in the
upper left-hand corr f the card. Now let's take a
‘closer look. '

48 The call number is basically made up of two parts. The flrst
.part tells you in what collection the book is lccated ’
may be an abbreviation, for example: _ .
. ‘F for fiction . .
o - B for individual biography
: or R for reference;

3]
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27 Here is a possible list of subject cards in the order they
would be found in the catalcg. Subject headings are usually
typed in red or in capltal letters to make them stand out.

28 Ch’z%:! important deviation in the alphabctical order of subject

ards in the card catalog occurs in historical subjects.
Hlst@rlcal subtepics are arranged Ehfénolaglcally under the
main subject. For example, the subject U.S.--HISTORY might
have subtopics filed in thlS order.

Sametimes you need to use some imagination to find a subject
in the catalog. If you don't find any subject cards under
HFREDITY, for example, you would have to ask yourself what
what other subject might be used to include this one. A
possible answer in this case might be BIOLOGY, NA, or
EVOLUTION. A book about any one of these SubjEth mlght

- contain 1nfornat;an about heredity.

I
Rl

30 To help you find a subject used in the library, the card
catalog often contains same special cross reference cards.
If you looked for 1nférmat10ﬂ under ENERGY, you might find
a card that says: ENERGY
' See -

. FORCE AND ENERG:
You would then know to look under FORCE AND ENERGY in order
to find books on energy. :

31 Another kind of cross reference card will refer you to
' related subjects the library holds. For example, after a
group of cards with the heading TREES, you might find a card
which refers you to the subject FORESTS AND FDRESTRY fDr related

materia’lg

32 ‘ Other reference cards may give other instructions that will |
help you.in your search for information. For exarple, you o
may be directed to the vertical file for additional information.

33 Now let's take a El@ser lcok: at one Latal@g card to see what
other types of information can be found. There may be times
wher extra information will help you decide, BEFORE YOU LEAVE
THE CARD CATALOG TO SEARCH FOR THE BOOK, th~H@Iin not a
particular book or other material vill meet your needs.

L%
. .

Cards often tell you:
» 1) publication informatiaon,.including the’ datés= useful if
you want ‘only current lnfarmatlan.

.2) whether tHe book is 111uatrateé has chartg aﬂd maps, “and
if some or all illustrations are in color.

L

36 3) the number ofrpagés in the E@@kf

|
"
T,

1
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59 ) The Library of Congress classification qystaﬁ uses the
same principle as the Dewey system—-it keeps books on the

same subject t@gethgr on the shelves. The Library of
Congress system is used more fxequemtly in callegbélibraripﬁ
and large and technica. 1lil .ries. It allows more specifi-
categories of subjects by using a cambination of letters

61 Each of these large general classes is thcn divided, using
a second letter.

62 Still further subdivisions are then made by using numbers.

63 We've already menticned some of the location symbols for

special collections such as B for biographies.or SC for
short story collections. There may also be color-coded
cards in the catalog. Th~ public library has large-print
books on its shelves.

64 These are indicated in the catalog by a red strip on the
card. :
65 The high. school library has a career collection, a proicssional

collection, audio-visual materials, and Great Events on
Microfiche, - the cards for these being coded with the;r oWl
identifyin ing color strip. .

-

For example, all career-related materials are coded in
orange. .

Loy
Leg)

67 The college library has certain books on reserve, for use in
the library only. 'The catalog cards for these books have
the word RESERVE typed below the call number., .

68 ' When you find the book or other item you wish to-check out, be
sure to take note of the proper check out time. Is the item
checkable f&r two weeks? 3 days? overnight? « Keepina this
in mind will help you prevent having @vetﬂue natefialsi

69 All of these gulﬂes are available to help you f;nd what you
-need. But *sametimes you will want or need further assistance.
70 In that case, always remember--don't hesitate to ask a
“librarian for help. Our primary pBIPGEF for being is to
‘help you in every way pcaslble {
71 . : (Credlt frame)

72 - (Procd- -~ under the auspices of. . .) .
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or it may be a nunber or LCrblﬂatiﬂﬁ of numbers and lette:

to classify books by the Jubgegt cateqory.

The 5;‘ﬁrﬂ linc gives the l.cation of the book on the

shelf within the partiecular collection specifie. in the
first line of the call number.

Novels are usually classified as fiction and kept t@géther,
arranged on the shelves 1n alphabetical order by the author’s
Jast name. ; ,

A b;@graphy is a story about a real Eersan. If the story

is written by the person himself, it is called an autobio-
graphy. In the biography collection, the books are arranged
according to the name 'of the person written about. In this
way, all bicgraphies the library has on BEEthDUEP for example,
w11l be tegether on the’ ;hélYES. .

If the book contains a CDlléCtlDﬂ of biographies, it would
be impossible to alphabetize it by the names of all the
people written about, so it must be alphabetized by the
author. It would be marked 920 (if the library uses the
Doaey Decinal Syatem) and shelved with the other 920's in
Swjuence by author. These would be located on the shelves
after all the individual biographies. -

Non-fiction books @ther than biographies are arranged on the
shelves nwnarlcally The purpose of, the classification’
system is to keep all the bocoks on one subject t@gether.

" Two common gj;tems used in libraries in this country are thé

Dewey Decimal Classification and the Library of Congress -
Classification. Each is a way of liseping all the books on
the same subject together. The Dewey Décimal System will -

be discussed first, since it is used in our public and school
rubraries.

If you would -pick any number fram 1 to 999 and then go to the
shelves of books, you would find. that all of the books with.

. that number are on the same subject:’

Faa

g -
The Dewey éystem is called Dewey Decimal because it is based
around ten la;ge subject categories, or dlsclpllﬁes- '

‘Each of the ten general classes is eibdivided as much as

necessary.

- 93
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Our libraries in Chickasha strive to meet the total

inf@mﬂatian neeﬂs of the GDﬂﬂuﬁity With thla in mlnd

e

This filmstrip will seek to lntraduce a few of our special
collections, with, a f@cus on ganealaglgal matexlals

The public llbrazy Subgcrlbes to several business and
investment materials ir: lud;ﬁg Standard and Poor's
Corporation Descriptions. These are published periodically

" in two sections;

one containing campany descriptions and Jupplementary

‘news items printed on whlte pgger -

.the other, the Guide and Iﬂdefo@n yellcw paper.

Because Standard and PD@I S are-published periodically in
sections, campany descrlpt;ans are revised reqularly.

" Therefore, thefuser can find baSLC 1nfa:matlon and the

The Nash L;bra:y, on the USAO campus, houses an archives
CDlléCthﬂ cf lecczl history materials, lncludlng . s

|
the Anna B. Lewis collection of Dklahgﬁa aﬂd Southwest h;g*ary

arnd Indian territory.

It alsa houses materials on speech and haax;ng, werklng with
the deaf, mainstreaming the deaf and hearing-impaired into

the classroam, and other materials which/ shiow how to implement
Public Law 92-14z which involwes fu]]h@pp@ftnnlty education
for the special child. : |

TthCh;gkasha H;gh School llbrary has a ;péGlal career
chlect;an ln:lud;ng books, . . . -

fllmstrlgs .

microfiche, ._. .

and vertical file materials.

v

b
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15 ' The high school library also subscribes to the Great Events
and Current Events from headlines of the New York Times on
microfiche. Microfiche readers are availéble for using
=ﬁhé§e as well as back issues of several magazine titles.

. The publlu library and Nasn llbrary both contain genealogy
materials.

o
pacy

17 A pamphlet file at the public library contains a family
tree alagram fram which you can copy for personal use.

18 Research information forms to use as you gather data are
also available to copy.

19 Histories of same famllléE have been donated to the public
i library on permanent loan by Chickasha residents.

20 How-to books for the béglﬂﬁlﬂg researcher are available fér
regular checkout. These can be locai 4 by locking in the
card catalog under the subject 1Ladlng, GENEALOGY .

21 Other materials are strictly for reference use only. These
include old city directories back to 1920 and old phone
directories back to the 1950's

‘ 22 The 1900 Oklahama Census is available on microfiim, and
other censuses or lists of names can be special-ordered
through 1nterllbrary loan. |

23 B@uﬂd DAR magazlﬂes include llStlﬂqS of families in the
Daughters of the American Revolution.

24 The Geﬁealaglcal Helper is the largest mages1ne devoted
exclusively to genealogy. It has several ty;ws of information
- for amateur genealodists. It also contains artliles about -
_different types of research prgblems commonly encountered.

25 . The Genealogical Helper always has . .ist of amateur
genealogists and the surnames they are working on. Most
genealogists are willing to share”information because they are
hoping to find the same type of willingnass’ irnn others.

b3
=)

The Handy Book for Genealogists is a hlst@fy of c&uﬂtles,
_showing maps of county boundaries, both original and current,
“éadrasseé of places to write for legal information such as
blrth marriace~, and death records, ‘and court and land records.
: It is ba51ca! i } Stdtes in scope with states listed
J alphameg;aal ' «d by same foreign countric.

%

-
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27 The genadlggy reference librarian is ready to assist

you in using any of these materials, and USAO often offers
a nlght course in historical reséarch. ‘

For further information and assistance in doing a
gene.logical search, you can write to:

[
Lo

National Archives. and Records Service
General Services Administration
Washington, D.C. 20408

29 Assistance for your apE21al ne&ds is ava;lable not ﬁnlj
at the library but through local people. Lontacf your
11brar1gn for help in this area. She or he will be eager

o nelp you make the right Eontdgf with the rlqht person.

30 (Credit frame) -
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WRITING A REZZARCH PAPER--GETTING STARTED

S:rigtr
Slide Number | Nar:ati@m
1 ~ (Title frame)
2 o Writing a research paper involves inv stlia ing a ;xwi; in

F}T ll’?‘

detail and attempting to use the facts you've found in

writing an ofganized paper.

3 . 'As YOU learn to use the resources available, you will dis-
cover that writing a research paper can be enjoyable and
peraanally rawarding.

\ 4 - The first .step 1s choosing a topic. Sometimes you have no
choice of the general. subject of the paper, but even when
your instructor has.given you an assigned subject, you need
to think through what the subject could mean and narrow the
scope to fit the purpose of your paper. Choose # topic that |
interests you, -then, narrow that topic to fit the required
lenggh and time avallable for research.

’ 5 If the Snge:t is too broad, yDu wiﬂl have more material than
you can handle. . It is better to chb@se a specific topic and
then research it thoroughly.

6 For example, you don't want to start out with a va;t topic
‘ such as energy. You might concentrate on one type of energy--
solar ene:gyséand narrow the topic down further to solar

heating in the hame.

7 . After you have chosen a topic and can give a brief. statement
of what your paper will be about, think of some spacific
questions for which you want to.find the answers. A general

- questlon may 1ater be aevelgped ;nta the thesas statemEﬂt

.8 : Now you are ready to begln 1ccat1ng sane sources of 1nféfmatl@n
To do this, you need a working knowledge of the library's
resources. T‘*}

9 If you need background lﬂfomathﬂ on a topic, a general

: —-—encyoiopedia may be helpful. The encyclopedia articles often

o include cross'references to related articles and a bibliography -
. which will direct you to further readings. .

Y

10 - Here is a, bibliography which fEllcws the article on Shakespeare

in the World Book Encyclapeﬂ;a.
1]

. 11 ‘ For unfamiliar terms or phrases, .a sp321alized dlctlanary or *
ehcyclopedia will help. ; .
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13 The Reader's Guide to Periodical Literature will lead you
to useful articles in magazlnes and journals.

13 Intries are arrang&d by authax and Qubgect

15 ‘hudio-visual mater® .ls may also contain helpful information.

The card catalog will have title and subject cards for the
filmstrips, tapes, and other audio*visual materials as well
as for the books it holds.

16 If you are confused and need help finding reference materials,
con sglt librarian. The librarian may be dblé to guide you
to sources you've @VEflac“ﬂd

17 As you aearch the llbrary resources, make a working
b;bllagfaphy. A wmxklng b;bll@qraphy 15 a 1l5t @f all the

18 As you check the card catalog or the reference shelves, make
c&nplete bibliography nates for each source that may help you
19 Keep the bLbll@ngphy notes Qn a set of cards. In this way,
you can keep the cards organized and add to or disecard sources
-y as needed. '

20 o Whatever system you use be consistent and Gaﬂplete.
Bibliographic information must include at least 3 things:
1. Identify the item. (title, author)
2. Identify the source . (publisher, place,
of the item. ) date) " -
3. Identify the location (complete call
of the item. nurber)
21 Hérg are twa sample warhlng blbllégraphy Cafds. Ey writiﬂq

. much time later ;Qar;hlng for m;tarlgl agaln,
22 When-writing down possible articles from the Reader's Guide,
be sure to include complete information: Title of article and
of magazine, issue date, and page numbers. /

=

23 Now it is time to assemble the materials you have found and
to select those ‘which will be useful to your purpose. -
- 24 If you are not familiar with a book:

= 1) Read the introduction or preface. It will glve
an overview of the b@@k,s purpose and scope.
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2} hote the arrangement of material; scan the
table of contents. '

used.

L]

3) Look up meanings, of abbreviations and svmbol

4) To save time, scan the index to locate content,

and check any cross-references.

'These steps will help you avoid grabbing the first book that

looks pramising and beginning to read on page one. Very few
whole books will apply to'your own limited topic. You may

use one chapter or only a few pages fram one scurce. Make
brief notes of the parts which look useful and put aside

cards for those books that are not useful to you.

A wide preliminary reading will give you a feel of the topic
and may cause you to redirect your approach if needed.

Now you are ready for -careful reading and notetaking. Careful
reading and thoughtful notetaking are the key to the suctess
of your reference paper. .

As you read, jot down the author's main ideas, and include @ °
names, dates and figures that you may want to use later.

Remember, writing a ressarch éaper does not involve merel
sumarizing a book or article; nor is it a string of ideas
copied fram several authors and glued together like a collage.

Rather, you are trying to get fram your reading only the
material and ideas that relate to your problem or guestion,
then thoughtfully evaluating it and using it to develop your
own conclusions. '

Good notes should be taken so that you do not have to look
at your source again. . ' ’

Here are a few suggestions to heln: .

) 1) Identify your source on each note card--with a
key word in the title, the author's last name,
or same other system which you devise. Whatever
method you use, be consistent. :

', card. when you are ready to write the paper, you
“” - . can easily arrange the cards in the order you
plan to ‘use them and put aside notes you decide
not to use. ' -

2) Write only one thought or quotation on each note

4 ) * + ) :
3) Notes can contain direct.quotes or paraphrases,
- but these should include page numbers to be used
in the footnotes. The author should always be
given credit for his ideas..
Lt e . B
d 4) Notes can also contain your evaluation of material.’

L

9 . .
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As you canplete note cards for each source, reread

the notes to check for-incomplete thoughts or

missing page numbers. Also check the bibliography
. cards to see that the information is canwplete.

4 ‘ This will save backtracking later. :

[
T
L

An outline will help you organize your thougnts,

It should include main ideas and subtopics of
those ideas which you wish to cover. :

Tad
-
i

38 7) As you camplete your notetaking, if the notes have
‘ ' been properly taken, they can be sorted by your
outline and the organization of youwr paper is -
' practically done. — -
. ’ Fomember, .thefe is no single proper way to té%e notes, but the
system you use must be consistent, accurate, and canpleta,

39 The system you use for the actual writing of  the paper wiil"®
also vary. Your instructor will give you basic requirements
to follow. C : '

40 © . Further details on bibliographies, footnotes, outlines, and

- -general format can be found in such sources as Kate Turabian's
"Manual for Writers of Term Papers.

41 _ By following these basic suggestions and using the library
resources available to you, you are well on your way to a -
successful reference paper. ... '

42 . (Credit frame)

43 (Produced under the auspices of. . .)

£
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APPENDIX VIII

Interlibrary Lban Poli: -

The slide/tape/workbook program LEARNING THE LIBRARY WAY IN CHICKASHA

is an Oklahoma Department of Libraries funded coo p rative project between

the Chickasha Public Library, the Chickdsha-High School Library, and

1
1E2n.

X . , . s o=t
Library of USAO. The grant was administered by the Chickasha Public Libridry.
These materials may be borrowed from the Chickasha Public Library. The loan

1 shall not exceed three

jen
"
o
i
rt
]
rt
]

period is two weeks plus travel time
weeks., The b@rfawing library wilifﬁay*the'postagg and the insurance both

:‘-diféctions, The items should be insured for $200. DD N éuestions,régarding
the borrowing Gf the materials should be dleCtEd tc-

Mrs. Jimmie Lee Welch, Director
Chickasha Public Library
327 Iowa St.
, Chickasha, OK 73018

If and when the Chickasha Publie Likrary materials are not available for

borrowing, the Chickasha Public Librarian will contact one of the other coopera-

" ‘ting libraries for usage of their materials and complete the iﬂteglibfary loan.

This policy has been approved by the cooperating libraries. -

1 V .
Chickasha Public Library by
~ - . £ ! ) < r :*
— - . T e e A 74: __ Date .. — 7~ o

Chickasha ngh Schani Llhra;y hy 'i‘*;%“ : ’ / )
- L 7 . A
/ - . . > S

- - ! Jf - ,/f/ :;7” B ‘ __ _______ Date ff-gf?-, .7

— ; _ _ - S — " —
" Nash Library‘g USAO by | | ,i ’ o o . _
&ﬂfjﬁ' Z?f{:@/- o ;‘,, e Date 7-/¢G>

ERIC

Aruitoxt provided by Eic:
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