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,DATA  COLLECTION'OPTIONS
. Annotated I};B;ividual Education Plan

Class Progress Chart |

..~ " DATA COLLECTION SCHEDULE  ° ’ B
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—_— - Data Collection Office and Submission Options

1!

Data aEr_g‘gé,ssin g Options
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" PROCEDURES FOR MAKING CORRECTIONS .
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® .+ The ISSOE systém fur reparting studant progress is des *igﬁed to

- provide interim and éhd—nf program iﬂfarmatian regarding student pragregg

#

‘ ’ Sim cnmpeteﬂcy -based dcgupatinnal prggrams. Tha repartiug farms will

%

LK

, pravide a graph¥5 display. of the pr@cess for students, teachers, pare, -8,
guidance cauﬂselnr53 employers and- administrators.” Interim reports
duripg the year will allnw Leachers ‘to fév1ew the student's progress °

" toward his or her acgupatiaﬁal gﬁgl so that necessary adjustﬁents can .
be made to fa:il;tate the process. In'order to produce these informational

e " forms, it is nacessary to gather ‘data on individual student | perfarman

péfladlcally. ; - . i . ’1

4
h‘s handbook sﬁbws the Bﬁtians avéilabie for reporting student
i

p gress in occupatinnal educat;an prggrams, 80 that local educational

R agencies can select the nption that will best fit- their meeds. The
pp:iaﬂal daﬁa—ccllection‘fgrms available are: T o
) I ¢ C -

! . . A Annntat-d Individual Educatian Plans for eé .Studeﬂt

Fow %

! CL f 2. Class 1

This is one of a series of booklets developed to define and explain
i companénts‘af'the system for the "Management of Student Progress" in the
"ISSOE 5y5§% *EPThis User's Gui#e for ISSOE teachers will explain d&ta
op

ons, scheduIES, processing and CfoEEtiDn procedures.

Aléo, a section is iﬁEludEd explainiﬂg whst to do, should prblEmS develap

in repg,,i,g student” progress.?

Lo

il
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This section explains optidhs for using data—aallaatian farms te
péft atuﬂanzfaccampliahments. The laaaliadmiaiatratian should aalact

e option moft appropriate for aatiafying iga awn needs. _ .y

5

a -

1 ernative for' paziad' porting af individual atudant
I
to ‘use a copy of tga student' s’ Individual Educagian Plan.%

i
Hn

The fi

]

s

i
H?
L1y

e IEP cantaina the . ISSOE competen ies which an 1ndividua1 atudant ‘has
rgatad for' :cmplation Any nf the thraa ‘'styles of the IEP dan be o

natatad and used to report data conaarning atudant'gﬁagr 5. Ph,¢_= !

ducad copies of the IEP apt1ona ara ahawn on pages 6, 7 and 8.\5Eéf '

detailed dascriptlcn af how ta devalap an IEP, see the lSSQEspaarws

,-f i N * . ) L

ida "Planniﬁg Studemt Pragram4 B » .

-

To use the IEP for raparting atpdaﬂt prograsa, the teacher indicatasn-

e accomplishment for aaah Eampaﬁanav on Eha afﬁdantpa IEP. Within -this

Co : v
Ehud there are twa pptiona e A IR s

= i ‘ E . .2 - TOF

’ . . .. ¥ S - o ) ; L
1. For districts that hava chosen to use a proficiency rating-

scale, tha teacher indicataa in the: appropriate caigmna the ,

date theé. aamnatancv was compleLad and Eha praflciancy laval;‘ﬂj;;?-

attalnadr The IEP is than aant to the data collacﬁicn folEE v

at raparting times de tarmlnad by your diatriat Q\The peror=

maﬁca gé&dea on. the falla”1ng page qauld be used to vej- -

student progress. o \
should be noted that this method af evaluation is not

recommended because using proficiency indicators aﬁangaa the

. ﬁatufa qutha~rapprﬁing process.. Indicating that a student

- 7 has aghiévad autataﬂdiﬁgépariormaﬁca requires a valye -judgment.

by~€ha;§aaahar; igfia not an objactiva asgessment. The preferred

« choice of reporting is'in terms of inatrﬁatiénal gaiaa.

. o &
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' 1. ' - Raquitaa Suparviaiaﬁfsss)

¢ .. =~ Performs task, requires consid-

7 : ¢rable supervision/assistance.
- . " Meets minimum job &tandards.

: . + Performs task sattsfactorily," but
' ’\ requires pariadig auparvialan{
— ,aaaiatancai P ‘

6%% S v'Adaquata Parfafmaﬂia.
W

¢

¥

N , 3. ,Xf Sklllad Patfarmanca.i . T
: T Parfarqa task without augatviaibn/

b

j © . assistance with pfaficiancy in apead/

quality.

4, - - '*Dutatanding Performance. '
: o o Performs task without aupatvialan/

A assistance, can lead others 'in per-

) forming task Has initiative and
.. adaptability to apaalal problems.

2. TFor dlatficta that hava chosen not to use a pt,j':'
>‘rating aaala, tha teacher’ indicataa the date tha campat,

e at aﬁortimg times selected by your district.
: r

P

This Dptian is f r better, becauss. Campetenc\ based instruc=

tion sets pradatafminaé completion requiréments.| That is, each
ISSDE catalng daaarlbaa tha final conditions which tha atudant.

must maat in order tb be campatant in a partiaular task. ,Ra%:'

pattingéatudant pfogfaaa in terms of :level of instruction

0
reached, rather than pfoflgiancy is mo#e conducive to competency

‘based instruction. The following instructional levels mayépa
used for reporting student.progress on the IEP.

- . b

=

. %78‘1
2
#

3

ﬁaa compl leted and again sends the copy to tha data collect on

’



y : . - Instructiona l lndicaﬁnr ‘ Descfiptian e, v o \
. ‘ . 5

NI .. et '=Nat Instrg'ted
: This indicator is used to e;plaig
that Ehe student sh g

o * . ! ! . o fEEEiVEd no iﬁstructinn related .
' ’ co T _ ( directly to this task." When "NI" _
v »*. 7 -’ is marked, the colymn "Date

' ‘Camg‘leted" ghould be left blank.

ke Not Completed. - S Y, T
M IE TR L . This indicator is uded to show that
TN . ) the student should: not be held fully fs
L . LN i accountable for this task. At the
Y - o ot ‘time that "NC" i¢ indicated on the
[;b o . IEP, the student has received some _
- . instructian*relatgd té the task but. =~
-l oo has not. received all the instrggtibﬁ oo
necesgsary to insure thorough know- -
, ledge and proficiency of .the taskis A
- e requirements. When {'NC" is’ mag&ed » =
, * the colum "Date €ompleted'“should. fg
S e 7 ‘ | be left blank. The teacher should :
' R $§ . [ * make note, however, of the date the’
: o = compétency was assigned and determine .
) v , : " if the 'student appears td have trouble
. L4 " . T completing the competency in a reason-
' ’g{ - ~¥3 : ~able time. ' T ' \

Cam'leted

This indicator is used to show, thgt -
N
‘4

) s n ! o the student should be héld fully.
' oo ’ - T * dccountableé for the requirements of
s R S this task. The-student should have .
- completed the task's requirements as . v
specified 'in the 1SSOE catalog and ‘be
! » . proficient at, the level(s) described
vt ' v by the Criterion Referenced Méasyfe.
, . .

When the profigleﬁcy level is marked

- with a "C," the teacher should indi=
cate in ‘the column labeled '"Date

e, : S, Completed", when. the student finished. -

A _ - - . the task. . ' . \ S’}

A
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: - 4 Student's. Jame - %"
' I . s ’ - -
e UNIT: SALES CLERK: TRANSACTIONS /f’ , . ) .-
. ) - G ] L ; . = J; . N . Ty
COMPETENCIES s ' ) Date ‘Date Proficiency
. L , Assigned - Complecad. kevel ~ ~
010101 Complata cash sale (take) g - - . 2
- . DS - ? * = *
210102 ile — - _ 1
- - ¥ ’ - = o - ) -
i - 010103 * Yer. cust. péfsonal check ~ - c _ IER
©y D AT - )
/‘r - 010104 Comp. sale w/gcofa chg erd =~ I A —_—
A ! : . : . { £
. 010105 Camp. sale w/oucsde cjg grd P : X
- 1. o _ s UR — Fe—— ~— -
: ¢ . 0YD1GB Comp. telaphona order . P P
i =" . . T — E 3 —— —

< 1ssua cash/erd refnd/due bill . . - _ _ .
2 " 010109 Comp. lay-a-uay sale P - ¥
¥ L K K = = = —
.. - , ' -
019110 _ Acgpt -eoupons from, cust.” . - . } )
N , i ) = : o
_ 010111~ . 4 Adj. cusc. complaings & N o _ _ .
Y o L P :
d « ' 010112 Rec. cust. req. mer/wmc slip _’ _ o
- ’ T k. - =
. 010113 Prap. bulk merchan. fhr sale - ,A*L . c -
U . T T ~ .
RS e ver < ‘ ‘
010115 Cor. reg. overring, dept. err ' _ e v : .

4 : . .
) . UNIT:. SALES CLERK: DUTIES o
. ’ ;.s\ - N - ) - ‘
' " T COMPETENCIES ce . Dace .Date  'Proficiency
N ~ Assigned Completed Lavel
# ¢ . . ¢ =

s . e / \ B S il .
¥ 010202 Bal cash regiscer * ) L L o
& ;- _ = — = — .
L 010203, Repe. hazardous cond. e o
i 010204 Asst. in mainc. .store secur. - -
=T 'S . = 7 -
910205 . I S

010201

Prep.

Ans. cust lagu- (dizac/arod)
. Fl

© | /.Fi ; .
(S ‘ x”""lfﬁ
ERIC | ‘ .
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= s - # - e . _ . - x
Sa, ks -, T.E.P. pv ISSOE Competency,
) . —— & — —
] ] . - o - ¥
cL . v
' e, T A v B o
’ T € ) , Student's Yafie
X a8 3\ :  PLUMBING ’ ‘
) UNIT: JOINING OF PIPE: STEEL =
" ) Date Dace Proiiciency’
. ' ‘ . B Assigned Completed Level )
- 010101 Cut with Ha;ks;ﬁi N - i
: Q10102 Cut arith ‘oné-vheel cutter _ _ . _ -
- co A o - —_— §
o 010103 Cut with 4~wheel cutter _ . _ -
¢ : S , —= 3 ,
. 016104 Thread/non-adjust., Die - _ .
010105, Thread/adjusc. Die RN ¢
010106 fh:egd/paﬁéﬁgd;i\;ez vise _ . —
010107 Thread/power-driven machine ) N .
5 - e - R kY
' 010108 Join w/threaded coupling _ _ &
~ . 010109 [Jotn to copper tubing _ _ - e
B = B ; Ed -/
. 3 . : . . = " LI [l
i \ " 010110 Join te'plascic pipe - e o
Ll
‘0L0LLL . " Join to cast irom pipe = —_ - - o
l:’ N t . E
: J/ : 3 : [ !
' UNIT: JOINING OF PIPE: COPPER . ‘,
. COMPETENCIES :
010201 Cut with Hacksaw . j — - .
b clozng ‘gut with Tubing Cutrer \ "1,_7 _ - - e
7 010213 -Bend soft/spring bender \ e e
. s Lo o I 2
P 010204 Bend hard/tubing bender _ A _ _
“ 010205 Bend hard/ heat mechod - g
. : ! o i w5
010206 Join nard/copper coupling _ I _ !
010207 " Jain soft/comp. fitting - B B B .y "
- - - N
010208 Join/| #larad fitéing . - :
b . Y -
\ 210209 Join/§wgdge mechod L _
010210 Join :Pppgf/plasd;!swea&g - - _
. 010211 Join copper co sceel pipe T ~ - _
] 7 - T S x'; . L- . B -
" 010212 Join copper to east irem ° __ ' . " ~
- a - :
— _ — — ;;? \ —
% !
L L \ 7, : -
5 =
- N L~
- o8
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COMPETENCIES

Dace
ﬁsigﬁed

Proficiency
Level

A B 3
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FDf Eeachers or districtg that aléﬂséaglre work. habit indi-
’jﬂ cators dlgplayed on the student's Record of Achlevementlﬂcgupaﬁlonal

Prepa:atlnn Profile; the- teachers should CDmplEEE the "Fmployee

CharactetlstlcS' sheet. This sheet is avallable ffom the Comell

i ¥

Institute for chgp;;ia'al Education or your [SSOE Regional  Coordinator

and ccmesrln pads of 50 CDPlES- An example of the form is shown

N

= at the bottom of this page. Thé teathef should fill in the top paft
of the form indicating Wh%P the Student attends class (a.m. or p.m.),
the iﬁstfuctDE'S name, and the pupil's sgudent number, first pame,

. B

middle injitial and last name. The teacher should then check the

[

appropriate level fqr each of bthe employee characteristic

i}

indicate the number of days the student was present in the c s

as

]

1
and the number of days (Program Days), the class was held. Thi

form should then be clipped to, or ‘inserted in, the IEP folder.

’
j
h‘?- "'. ’
'J
gk
_ _ —— _ — - - - I N —
) - :
Tmoam instructor Srudent Ng First Name o Il Last Name o
. . - &t
L} - . - e e e m e [
o N - .
E plovee Charattenstn -5
Raquires o . Attendanc
Supervisian Adequaia Gulztanding
Satery & Health Pracices L
Eesﬁﬁﬁs:mhiy R . = . RV
U warket Relaoonships ) o R o
Cooparabon .
. = T == Heood e Llaws
lminative B o ?
Geovming & Personal Hygiene L .
Punerualm, ¥ o o
) Comphanee with Rules & Requlatons o L
3 ©Conscenpous Work Performance i B N
¥ i Selt cuntrol Under Stress
i n e - —
* . Acceptance of Jupgrvison’ o
- ¥
:
g s
&
\.1 ¥ ’ j
. by
ERIC !
J
/

Aruitoxt provided by Eic:




Colia * ’
4 - . S . -
Class Progress Chart : =
- L " /
R ~ E ) = " ) . = ) . =t
¥ ' : ‘The second alternative for reporting data on student progress

_in ISSOE programs is the use of the Class Progress Chart. This

. form, (see below), shaulé list all the major competencies of the
particulaf ISSOE occupational pfagfam; and provides one form
to report class achievement ggricdlcally during the year. (Reporting

dates are set by the local district.):

!
_ the flrst prthing perl@dh After evaluation by the data collection
office, the chart is .returned to Ehéﬁttith for ubs equent reporting

' "+ periaqds, Wlll all the previous data lnﬁlgde,g The teacher then

9
only updates the form,.
]
CLASS PROGRESS CHART
S N N N B NS T 1
—_ — — - T 7 - -
— s — . = i '7’\,,' — = = — - —
b
, 10
. — ]
* f - a )




' T Ingtfuéti@ns farﬁCpmple;ing thg,Clgsg,Pf@gfesg Chart (refer to the exam-
s ' t " ple - on page 12).

b L ) ﬁ. \Y
\ : 3 a

1. Fill %h name of school.
! © 2. Fill in class identification--a.m. or p.m.

£

.- F111 in teacher's name.
111 in date on which reporting period ends. .
5. List each student in class.’ List in alphabetic order, last
“-fame, first name, and middle initial.
6. Fill in the Ecmpetenéies required im the program listing them
in ascending order bésed'upcn;;heif 1SSQE task number.
7. Locate each Qcmpetengy_compkétei by eaehustudéﬂt;

8. Place a proficiency rating in accordance with'the system in

your district, (see péges 4-5), in the square that corresponds

to the student's name and competency.
9. For districts desiring work-habit indicators displaréé

the student's Record of Achievement, it will be necessary

ol " s o e
to fill in an "Employee Characteristics" form,
l‘s\ ‘for each student. Attendance and number of- pf

A
]

% ‘L 1
( N
V)

AN ; t; ¢ b




"CLASS PROGRESS CHART

% B
3
*
= .

CLASS PROGRESS CHART

51515 ) 51579 5y 5,575

E) ) ] -
ik, . 3 - ]

: - - : : - _
{6 _ o i
TR e — 1 |
I B ’7 1 N B 1 %a

I K 1 1 1
- ; ;-{‘L—E




DATA COLLECTI()&) SEH‘EDULE

-
c

The data ﬁnllentinn QLhEdﬂlE is based ‘on the individual needg of the
.school distfict and is determined by the' individual districti Data should
be collected at regular inggrvalsatg-fécilitaté optimal planning by the

teacher. Data can be collected.weekly, bimonthly, monthly, or at inter*

vals corresponding to the regul # gchool reporting periods. &
. = . - kT i

9 ' ’ A T 1
\

- 4

ﬁata Collection Office ‘and Submission Qptions -

B
Ieaahers will he directed by thé achool distrigt administr tion as
to where" Eha data chlegtian farms are ta ‘be sent. “Dptians for data col-
lectian %fef . PO : 7 . 1
| i Lo B e 1-
! 7 1. istri@ts presently using an @ut§i r otherlégénéy RN
in tﬁé?@is e Stud&ﬁ?%?f”' use Ehe same . ,
_Qha;nels tﬂ process t I Ega teachers may be
dirgcted ta,send thel/data . férms tm tﬁg pfncesslngfagéncy
2% Ihe FE?\Studéﬁt

feports for

~thesTt " can be processed
o } =" :

‘ laéali Ertﬁgnz *’,;iy for PfDQESSiﬂga
[FE . ot ! ' ’

&,

i\lf; to the needs

o \

L

s o E\i
3. The agenqy must @e able to maintain Lunflé tisnlity ot aLudLngﬁ

1 ﬁ-‘"\
“
pte . Eg‘}
.13,
N T T
. . ¥ .
' v -
) . ] A 1 {
ERIC | i 15
mem o Ry ;1$‘ .



f'\g ' 5

Thé&daﬁa'on student progre §§;Du1d be pro

it

1.

:)

. L.

T 5
=
S
=
¥
&
L]

O

ERIC

Aruitoxt provided by Eic:

' Local School District 7

=]

C.

Lacal-agéﬂcy or local computer center
Regional computer center
Cornell Institute for Occupational Education

a.

b.

C.

3

£

3 . S

=

#

Manually <

=

'By a mini-computer or word processor : -,

By awlarge computer

Manually

By a mini-computer or word processor

By a large computer
\

¥

cesséd the following ways:

£ L

- 1

(3
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- PROCEDURES FOR ' .=
' - M,»iKING/ CQRRECTI(?NS ’
iﬂf ’ ;e

Carrecticns ‘are te be made by using the data repmrting fnrm which
L%
was initially used for regular data reporting in your distfiﬁt This {\
N
is to be identified as an amended-data report and sent imwith the next .
. 2

%

data répofﬁa This avoids the camplicatian of having a second form to

e
contend with. Also, in ‘order to know precisely what is to be corrected,”

the old data needs to be included but crossed out according to difeétiﬂns;
¢
To make corrections:

v Fill out the top of the form as usual. i
- -
1. Corrections in school name, program and teacher.
' ) . ' B
if a.,. Draw a line through the incorrect portion.
{ ®p. Make correction above it.
! 2. S&udent Name.
- ' . - N
a. Dr#% line through incorrect name. 7 ,
¥ A
: b. Print in gorrect name above incorrect name. .
; = -
) ' - 3. Major competenc’ - ..cc ! i . . recorded.
E4 Wﬂ_ o - - . -
a. IEP: N
Yo : 4

t 1) If an_objective was recorded as campl&ted but was

o nat, circle and draw a line thré%gh Ehac objective.

2) 1If objective was met but not recorded, circle the objec-
tive, fill ;ﬁjthe date i% wag completed and pféficiency 4

* level obtained.’

b. Class Progress Chart:

‘ 1) If an objective was recorded as obtaiued, but was
not, circle the box under the appropriate but incor-
rectly recorded objective. The box should be blank.

2) If DEjectiVE was not fECDfdéﬂ{bpt shaulg havetbeen; .

cirele the box and fill in pfagiziency rating under

t

appropriate objective’




N
4. Incorrect proficiency rating. j_ o 4
a. IEP: . o
Identify correct cbje&tivé with incorrect proficiency
faéing, and circle objective and proficiency rating.
Write in the new rating outside the circlé near the
~old rating. , :
J ‘ b. ClasE/Pngréss Chart:‘
,l ‘ng @ Circle the incorrect %rcficiency rating, draw line to
fight,eage of page, and identify the correct rating
there.

After cofrections have been made, send the form to the data-
) ) _
* collection office or designated agency. ¥
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To solve particular problems that may surface:

If your system is using the local option for data-collection

1.
? and processing, contact the people at your local data-collection
«—office for rodtine questfons . ' . TN

¥
Fox_other problems and concerns, contact the lacal administrator
T

sible for the data—callettloﬁ process.

chtacf your Regional Coordinator or Area Facilitator.

Personnel at the Cornell Institute for Occupation: = Eaucation

are avallable solving problems associated with implementing

the LooOE system for reporting student progress. Please call

, the Institute (607-256-6515) for assistanée. .r”’
‘ = L. -
This ISSDE User's Guide expléiﬁéd‘;ne of the components of the system-
for maha aging st dent progress That Comgfn; the system fOIngé@ftiﬂ?e

yschedules,

parts Gf

and prgcessing of information! Teachers shlould use those
the reporting system which are cumpatihle with their philoso-
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