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This guidebook is intended for administrators interested in establishing
a child development program for rural/migrant or urban disadvantaged children,
ages 0-5, or for administrators of existing programs interested in implementing
specific aspects of this program. As a result of reading this booklet, and
with inservice training and/or technical assistance as requested, an individual(s)
will be able to establish and implement a child development center. This guide-
book will serve as a resource and referral gquide in establishing and/or improving

child development centers.

PROGRAM GOALS

The overall goal of the Child Development Center is to serve disadvantaged
children ages 0-5 by:
1.

PROGRAM OBJECTIVES

CHI.D DEVELOPMENT CENTER

providing a safe environment during the hours in which their parents
are employed.

encouraging optimum development of each child through an educational
program.

encouraging optimum physical development through a comprehensive
health program.

stimulating good nutritional habits through nutrition education and
by serving balanced meals and snacks at centers.

developing positive community attitudes toward the child and his parent.

As a result of participating in this program, each child will participate in

a program which encourages optimum development in the following areas:




10.
11.

12.

Perceptual-sensory development including visual discrimination,

spatial relationships, auditory discrimination and kinesthetic

development.

Language development including receptive language and both verbal

and nonverbal comnunicative language.

Motor development inciuding fire muscle development, large muscle

coordination, balance, eye-hand coordination and rhythm.

Social and emotional development including the development of a posi-

tive self-concept which includes or will lead to the inclusion of ac-
ceptance of seif, acceptance of other persons, self-discipline and
self-awareness.

Cultural awareness

Nutritional education

Health education

Pre-reading activities

Pre-math activities

Bilingual activities in centers where appropriate.

Activities that lead to an awareness of the environment.

Activities that lead to an understanding of scientific phenomena.
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OVERVIEW OF THE PROGRAM

The Child Development Program is a unique part of Project CHILD, located in
the Holcomb Learning Center of the State University College at Geneseo, New York.
The program is in operation between the hours of 8:00 AM and 6:00 PM' from mid-July
to Labor Day, and serves children ages 0-5.

The program employs a staff of teachers, educational assistants and aides
(migrants} who meet the educational, physical, social, and emotional needs of the
children. Special attention is given to the development of self-concept, sensory
stimulation, language development and motor coordination. Cultural and environ-
mental awareness are emphasized through field trips and other activities.

The health needs of the children are provided through regular medical checkups
and the services of a part-time nurse. A cook is employed to provide three well-
batanced meals each day as well as a mid-afternoon snack.

The children's parents are considered an important attribute to the entire
progrzm and they assist in program planning, implementation and evaluation through
their advisory board. Many also assist as aides and volunteers in the classrooms
and on the buses. In addition, a weekly progress report is provided to the parents
of each child.

This booklet is based on the program as it was at the time of validation in
1973. Since validation, some programatic changes have evolved. Some of these
changes are reflected in the guidebook's appendices. Both old and new forms are
included so that a choice can be made as to which most closely meets a program's

needs.
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PLANNING THE PROGRAM

FUNDING
Once needs are assessed, the first step in planning the program is to

secure funding. Possible federal sources of funds for preschool programs for
migrant children are:
CETA 303 Migrant Seasonal Farmworker Program

Texas Migrant Council

East Coast Migrant Headstart Project
Title XX

Title |

State legisiatures offer funding sources aiso. For example, in New York
State, funds for day care services for migrant children are administered by the
New York State Department of Agriculture and Markets,

Local funds may also be available that can be used to enrich a program. The
Lions Club may provide funds for eye care; another civic group may donate funds
Tor playground equipment or books. Possibie local funding sources are:

church groups

civic organizations sych as Kiwanis, Rotary and Lions
local government departments

FACILITIES
Concurrently, facilities for the program are secured. When choosing or
setting up a facility, plans should be made as to which areas of the facility wilil
serve the following functions:
1. Areas for child care
A. Learning Centers
These can consist of learning centers within classrooms, in which
children are grouped by age and/or developmental jevels. Important
Yearning center arcas for a preschool classroom (2-5 age group) are:
1)} targe muscle {c}imbing apparatus, etc.)

2) small muscle {puzzles, etc.)

12
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3) blocks
4) woodworking
§) dramatic play (dolls, etc.)
6) art
7) music
f) sensory (water play, etc.)
9) library
B. Recreational
1) within the classroom, in the preschoo! setting
2) separate indoor recreational areas {playroom, gym, etc.) These
are very important for foul weather days.
C. Eating _
This can be outside or within regular classrooms. Your facility
will determine which is more advantagecus.
D. Resting
This can also be outside or within the classrooms, depending on the
space and staff available.
E. Food Preparation
This needs to be a kitchen or cafeteria approved by the Health
Department.
F. Health
1) nurse's office
2} area to isolate an i11 child (items i & 2 can be the same area)
G. Administration
This needs to be an office equipped with telephone, files, etc.
H. Storage

1) art and educational supplies

N
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2) infant supplies (bottles, diapers, etc.)

3) miscellaneous supplies (cots, blankets)

4) food (comply with health regulations)

5) cooking utensils (comply with health regulations)

6) paper supplies (disposable plates, cups, towels, etc.)

7) cleaning supplies (locked storage area)

8) medical supplies (locked storage area)

I. Lounge
This should be an area accessible to staff, visiting parents, etc.
Every program must meet the minimal standards set up by the Federal Inter-

agency Day Care requirements. Each state may have requirements that go beyond
the federal standards. The following is a 1ist* of the agencies in each state

responsible for licensing day care:

State State Licensing Agency

Alabama Department of Welfare: Pensions and Security
Alaska Departments of Health and Welfare

Arizona Department of Health

Arkansas vepartment of Public Welfare

California Department of Welfare: Social Welfare

Colorado Department of Welfare: Social Services

Connecticu: Department of Health

Delaware Department of Health and Social Services

District of Columbia Department of Public Health

Florida Health and Rehabilitative Services

Georgia Department of Welfare: Family and Children Services
Hawaii Department of Welfare: Social Services and Housing
Idaho Department of Welfare: Public Assistance

Iinois Department of Welfare: Children and Family Services
Indiana Department of Public Welfare

Iowa Department of Welfare: Social Services

Kansas Department of Health

Kentucky Department of Welfare: Child Welfare

Louisiana Department of Public Welfare

Maine Departments of Health and Welfare

Maryland Departments of Health and Mental Hygiene
Massachusefts Dept. of Public Health: Division of Family Health Serv.
Michigan Department of Welfare: Social Services

Minnesota Department of Public Welfare

Mississippi Department of Public Welfare

Missouri Departments of Public Health and Welfare

b
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Montana Department of Public Welfare
Nebraska Department of Welfare
Nevada Departments of Health, Welfare, and Rehabilitation
New Hampshire Departments of Health and Welfare
New Jersey Department of Education
New Mexico Department of Health and Social Services 4
New York Department of Welfare: Social Services
North Carolina Department of Social Services
North Dakota Department of Public Welfare
Ohio Department of Welfare
Oklahoma Departnent of Welfare
Oregon Department of Welfare
Pennsylivania Department of Welfare
Rhode Istand Department of Welfare: Social & Rehabilitative Servic
South Carolina Department of Public Welfare
South Dakota Department of Welfare
Tennessee Department of Welfare
Texas Department of Welfare
Utah Department of Welfare
Vermont Economic Opportunity
Virginia Oepartment of Welfare and Institutions
Washington Department of Welfare: Public Assistance
West Virginia Department of Welfare
Wisconsin Department of Health and Social Services
Wyoming Department of Public Welfare
*Day Care for Infants. E. Belle Evans and George E, Saia. Boston, Beacon
Press, 1972. pg. 144-145.
STAFF

. e next step is to advert(se, interview and hire staff. The following
positions are recommended:

I. one Center Director

2. one Educational Director (assistant Director)

3. one nurse {full or part-time, depending upon funding and need)

4. one cook, one or more cook's aides {depending upon funding and enrollment)

5. janitorial staff {number determined by funding and size of facility)

6. bus drivers

7. bus aides, minimum of two per bus {more may be necessary depending on

number of infants and toddlers on each bus)

8. teachers or educational assistants, one for every 5 children

p-s
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classroom aides, as many as are necessary according to state regulations
In New York State, day care ratios are:
A. infants - one adult to every four children
B. toddiers - one adult to every five children
C. 3-5 year olds - one adult to every seven children
Teachers and educational assistants are counted in these ratios.
following are suggested procedures for recruiting and hiring:
Advertise:
A. 1in Tocal papers
B. through the Unemployment Office
C. through the College Placement Office
D. through word of mouth in the Tabor camps or home communities
The job descriptions set up by the New York State Migrant Child
Care Program appear in the appendix. They include qualifications
and duties for the positions. ({Appendix A 1-9)
Obtain from each applicant:
A. cofipleted application form

B. current resume

C. two references
These written forms should not be required from paraprofessionals
from the migrant stream or urban setting who may not have past
work experience.

Interview.

A. A applications are secreened. Qualified appiicants are contacted
for an interview.

B. In order to insure fairness and consistency in all interviews, a

standard interview form is utilized. The interview form used at
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C.

Project CHILD is included in Appendix B,
A1l apolicants are notified as soon as possible as to whether or

not they are hired.

The following are procedures for recruiting and utilizing volunteers:

1.

2.

Secured from;

A,
B.

Use

village community

migrant community

1} parents

2) other adults

3) siblings

college community

of volunteers:

Volunteers are used to assist on buses. This may involve assisting
hired bus aides with general supervision of the children on the buses,
loading and unioading children, secuiring infants and toddlers in safety
seats and organizing games, songs and other educational activities
during the bus ride.

Volunteers are used to assist teachers and aides in the classroom.

In this capacity the volunteer may perform routine care and/or Super-
visory/educational duties as assigned by the teacher or educational
assistant, based on the volunteer's abilities and experience.
Volunteers are used to assist in the kitchen, administrative office,
or nurse's office. These may include such tasks as assisting in food
preparation, serving and clean up, typing, Xeroxing and answering tele-
phone, supervising sick child or children at the center, doctor's of-
fice or hospital. These tasks are based on present needs and the

volunteer's interests and experience.

Pt
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Other key peopfe involved in the program are:

1. Program Supervisor - Many funding sources have program monitors to ensure
that their financial support is for high quality programs.

2. Chief Administrator of facility being used - Since CDC is located in a
college campus school, this includes a representative from the college

and the campus school principal. In a church setting, this may be the

pastor.
3. Nutritionist, registered dietician or home eccnomist - This staff person
i$ necessary to approve menus.
4. Health personnel
A. local Health Departments
B. a supervising physician
C. dental care (see Health Component, Guidebook A}
D. supportive health services that provide screening for possible
physical, emotional and mental handicapping conditions
E. migrant census taker - In some states, the census taker aids in

recruitment.

TRANSPORTATION

At the same time as the staff is being hired, transportation must be arranged.

Children enrolled in the Child Development Program are transported, along with

their older siblings, on buses contracted for the program. B8ids are accepted from

Yocal bus companies, with the contract going to the lowest bidder.

SUPPLIES AND EQUIPMENT
The next important step is to order the necessary supplies and equipment. In
order to facilitate this step, charge accounts must be opened at local stores

{supermark. &, pharmacy, etc.). The following 1ist contains important basic materi

Io




General Classroom Equipment

preschool tables and chairs
toddier tabies and chairs
coat hooks

cubbies

toy shelves

garbage cans

General Classroom Supplies

cots

blankets

toviels and wash cloths
shampoo

tooth brushes and tooth paste
bot tles

Educational Equipment:

Family Area Equipment and Supplies

stove

sink

refrigerator

cupboards

do11 crib

dol1 high chair

table and chairs
storage for dress-up clotnes
dol1s and doll clothes
dress-up clothes
dishes, pots and pans
telephone

plastic fruit

Large Muscle Equipment

tricycles

climbing equipment
tunnels

sand box

wood working bench and tools
snow coasters
wagon

slides

rocking boats
water table

pools

o
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Infant Equipment

cribs

changing table

diaper pails

baby walker

infant and toddler
car seats

high chairs
potty chair
rocking chair
seat belts

baby eating utensils
sheets

extra clothing

soap

petroleum jelly
ointment for diaper rash

puzzles

magnetic board and shapes, letters
sorting shapes
parguetry blocks
building toys
stacking cans
inch cubes

peg board

beads and laces
attribute games
number games

Infant and Toddler Toys

nesting and stacking toys

shape sorters

mobiles

baby books

balls

scooters

pull and push toys

infant toys that stimulate hearing,
seeing, and feeling

blocks

Other Important Educational Equip.

unit blocks books
large blocks record player
trucks records

animal and people props
musical instruments




Cleaning and Laundry Supplies

cleansing agents
mop

sponges

pail

broom

vacuum cleaner

Medical Supplies

first aid supplies
thermome ters
alcohol

first aid cream
tongue depressors

Kitchen Supplies

pots and pans

cooking utensils

serving bowls

measuring spoons and cups

mixing bowls
*disposable plates
*disposable silverware
*disposable cups

pot holders

towels

*Reusable plates, cups, and silverwar]
can be substituted if a system of
sterilization is available.

hematocrit equipment
cotton balls

Office Supplies
dip sticks

A supervising physician must authorize
the dispensing of all medications, in-
cluding over-the-counter drugs. However,
it is wise to keep a supply of the most
commonly used non-prescription drugs such
as aspirin, cough syrup and antacids.

When starting a program, it is very expensive to purchase all of the equipment
and supplies needed. Much of the equipment and supplies can be handmade or donated.
Infant supplies, tricyclec, family area furniture, record players, baby tovs, dolls,
dress-up and children's clothes and kitchen equipment are all things that can be ob-
tained from the community.

Toddler blocks can be made out of cleaned, empty milk cartons; nesting canisters
can be smooth edged tin cans. Playground equipment can be made out of old tires,
railroad ties, telephone poles, telephone wire spools, etc. Local Cooperative Ex-

tension agencies will nave resources or refer programs to resources that describe

making homemade day care equipment.

BUDGET
| The Center Director receives the budget from the Department of Agriculture

and Markets. Each Director is responsible for keeping an account book of the

following areas:




1. Personnel services (payroll)

2. Staff transportation (reimburseément)

3. Food purchases

4. Rent {when necessary)

5. Communications - rostage
6. Educational supplies

7. Developmental supplies
B. General operations

g. Bus transportation

10. Medical services

FOOD PROGRAM

Information on procedures for establishing and the requirements of the United

States Department of Agriculture's (USDA) food program can be obtained by contactir

the appropriate regional office of Food and Mutrition Service (FNS):

States

Connecticut, Maine, Massachusetts,
New Hampshire, Rhode Island, Vermont

Delaware, District of Columbia,
Maryland, New Jersey, New York,
Pennsylvania, Puerto Rico, Virginia,
Virgin Islands, West Virginia

Alabama, Florida, Georgia, Kentucky,
Mississippi, North Carolina, South
Carolina, Tennessee

I11inois, Indiana, Michigan,
Minnesota, Ohio, Wisconsin

Address

New England Regional Office

Food and Nutrition Service

U.S. Department of Agriculture
34 Third Avenue

Burlington, Massachusetts 01803

Mid-Atlantic Regional Office
Food and Nutrition Service

U.S. Department of Agriculture
One Vahlsing Conter
Robbinsville, New Jersey O0B691

Southeast Regional Office

rood and Nutrition Service
L.5. Depariment of Agriculture
1100 Spring Grove NW

Atlanta, Georgia 30309

Midwest Regional Office

Food and Hutrition Service
U.S. Department of Agriculture
536 South Clark Street
Chicago, I1linois 60605
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States Address

Colorado, Iowa, Kansas, Missouri, Mountain Plains Regional Office
Montana, Nebraska, North Dakota, Food and Nutrition Service
South Dakota, Utah, Wyoming U.S. Department of Agriculture

2420 West 26th Avenue, Room 430D
Denver, Colorado 80211

Arkansas, Louisiana, New Mexico, Southwest Regional Office-
Oklahoma, Texas Food and Nutrition Service
U.S. Department of Agriculture
1100 Commerce Street, Room 5-C~30
Dallas, Texas 75242

Alaska, American Samoa, Arizona, Western Regional Office
Catifornia, Guam, Hawaii, Idahg, Food and Nutrition Service
Nevada, Oregon, Trust Terriroty of U.S. Department of Agriculture
the Pacific Islands, Northern Mariana 550 Kearny Street, Room 400
Islands, Washington San Francisco, California 94108

HEALTH CARE AND RECRUITMENT

Finally, health care must be arranged and children must be recruited for the

program. NOTE: Examples of forms used in recruitment and health care are in the

appendix (C 1-3).

TIMEL INE
The timeline is provided as a guide in organizing the opening of a new program.
Work needs to begin about four months before the opening date. NOTE: The appendix

includes an example of an opening and closing checklist (Appendix D 1-2).

Following is a charted timeline.




4 months 3 months 2 months 1 month

before before before before

opening opening opening opening open close
}

- 1icensing o

D secdure funding
sedure faciiity i

interview and
hire staff

. arrande transporfation
and trash and laungry
services

open icharge accounts
obtain supplies

recruit volunieers

secure lassessment andl pre-
test data - post-test as
children leave

_Jecruit children 5
enrollion MSRTS

pealth|care -

§
i ; pre-service and in-service
g i training for staff

pargg; policy commititee

o

close out ser-,

vice agreements

close charge

accounts and
store supplies

cl_ean facility .
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STAFF DEVELOPMENT

The basic elements in training staff are:

1. individual job responsibilities. At the interview, each applicant is
presented with a copy of the description of the position for which he
is applying. Prior to appointment to a position, each employee is asked
to sign a work contract.

2. background in the program(s).

3. background on migrant population with whom they will be dealing. (Use
of the Migrant Heritage Studies Kit, developed at Project CHILD, is
recommended),
child development (physical, cognitive, social, emotional).
preschool curriculum.

health, safety, and nutrition information (including first aid).

- < U

discipline techniques.

infant care and stimulation.

w0

outdoor activities.
10. home-school relations (dealing wi_h parents).
11. teacher-made materials ("Make-it-and-take-it" session).
12. child abuse and neglect.

In centers that are a part of a larger program, as Geneseo's Child Development
Center is a part of the New York State Migrant Child Care Program, sessions are
aeeded in budget information, completing forms, general information and required
procedures,

At the local level, a preservice training needs to be provided before opening.
If day care is a component of a larger local program, as CDS is a part of Project
CHILD, this training needs to include relating and coordinating programs.

Inservice training can be included in weekly staff meetings.

16




The methods used in teaching the staff training program at CDC include:

1.
2.
3.
a.
5.
6.

large group information lectures.
small discussion groups.

role playing sessions.
"Make~it-and-take-it" sessions.
multi-media sessions.

classroom observations.

Resources utilized during the training program are:

1.
2.
3.
a.
5.

Project CHILD's Migrant Heritage Studies Kit.

local first aid training program.

college facil 1s - library, instructional resources, etc.
County Cooperative Extension.

County Health and Social Services Oepartments.

Staff members receive stipends for attending Director's and Health training
meetings and regional and staff development training sessions.

In addition, staff members are reimbursed for transportation to any meeting outside

of Geneseo.

IMPLEMENTING THE PROGRAM

The facility and the number of children in the program determine how the pro-

gram needs to be organized. State Vicensing regulations may have requirements for

grouping children. If the state does not have a standard, the following figures

may serve as a guide in determining how to organize a progrem.

1.
2.

less than 10 children - one classroom possible, but not advisahle
10-20 children - two rooms

A. 1 month to 2 years
B. 3 years to 5 vears

20-30 children or when infants and toddiers exceed 10 in number




A. 1 month to 18 months
B. 18 months to 36 months
C. 3 years to 5§ years

4, 30 children or more - rooms can be organized zs in "2" so that rooms do
not exceed the following maximums:

A. 1 month to 18 months - 12
B. * 18 months to 2 years - 15
~C. 3 years to 5 years - 17

or rooms can be organized by ages:

infants

one year olds
two year olds
three year olds
four year olds
five y=ar olds

TTMID O I
+ o+ o+ om s s

Groups should not exceed the malimum number stated above.

Some programs have the use of only one or two very large rooms, such as old
neeting rooms or gymnasiums. Clearly dividing the room and controlling noise levels
should be of primary importance.

Other programs have many very tiny rooms. These can be organized so that the
rooms contain one or two of the areas listed under "Facilities". Children can be
allowed to flow from one room to another, Thought should also be given to maximum

nubers of children in these rooms.

ORGANIZATION OF DAY - DAILY SCHEDULE

The appendix contains examples of daily schedules and staff schedules for
infants, toddlers and preschoolers. (Appendix £ 1-3). 1In setting up a daily
schedule, thought should be given to:

1. interchanging between quiet and active times.

2. interchanging between free choice and routine and/or large groups

experiences.
3. transition times from very active to quiet times in crder to help the

children slow themselves down (i.e. between outdoor play and lunch}.

18
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4. allowing times to accompiish routines {i.e. wash hands, change clothes,

¢lean rooms, etc.)

STAFF RESPONSIBILITIES

Once the daily schedule is established, staff responsibilities must be
determined. The sample staff days in the appendix are organized along the daily
schedule. They 1ist many of the things that need to be accomplished by the staff
during those times.

Funding sources may require some standardized svaluation of the children as
they enter and when thcy leave a program. These may be designed so that they serve
teachers in identifying the individual needs of each child.

In the absence of standardized evaluations, skills checkiists may be developed
appropriate for each age level. In designing one, it is important to consider:

1. what can be expected of that age.

2. how the skill will be measured.

3. what performance will determine mastery of a skill,

4. how will they be scored - a check for mastery or breaking skill into

steps toward mastery?

5. the length of the center's season. This will affect how indepth the assess-

ment can be. WNOTE: Examples of skills assessments are in the Appendices.

(Appendix F 1-4)

MIGRANT STUDENT RECORD TRAWSFER SYSTEM

The Migrant Student Record Transfer System (MSRTS) is utilized to ensure con-
tinuity in the child's care by providing updated educational and health information
to the child's next school. The following steps need to be taken to enroll children
into the nationwide computer system:

1. Contact needs to be made with the local terminal operator. The state




migrant education department can identify the name, address and phone
number of the correct local terminal operator for a program.

2. The local terminal operator will provide training for using the system
upon request. This shkould be done before the children arrive.

3. To enroll a child on the computer, his/her birthdate must be known. An
identification number is assigned to the child based on the birthdate.

4. A copy of the MSRTS Terminal Enrollment Form for New Students must be
filled out for all chiidren who have never been in the program. A sample

for can be found in Appendix J.

EVALUATION
The means of evaluating and monitoring the program are summarized in the
Children's Demonstration School Guidebook (CDS, the validated summer children's
program for children ages 6 and up). In addition to these things, weekly staff
meetings are held by the Child Development Center staff. The Education Director
moves freely in and out of the classrooms. Lesson plans are turned in to the
Education Director on a weekly basis. Through observation and plans, classroom
strengths and weaknesses are noted. As a team, problems are then resolved.
NOTE: 1he appendices include two evaluative checklists, one for an infant-
toddler program, the other for a preschool program. The checklists can be
used as a basis for self-evaluation or as a guide for supervisors evaluating
the program.

(Appendix K 1-2}.
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APPENDIX A 1

POSITION DESCRIPTION

Position: Center Director
Reports to: Area Supervisor
Minimum

Qualifications: Bachelor's Degree in Elementary Education pius one (1) year
of administrative or supervisory experience in a day care program.
(3 years of administrative/supervisory experience in a day care
program may be substituted for the Bachelor's Degree in Elementary
Education.)

Buties: Under the direction of the Area Supervisor, the Center Director is
responsible for general operation of a center in accordance with
established program policies and guidelines.
~Provides supervision to all center staff.

-Prepares staff schedules and aporoves personnel attendance re-
ports for payroll purposes.

-Determines @ child's eligibility for care based on established
program policy.

-Recruits center staff in accordance with Social Services
staffing ratios and individual center needs.

-Purchases educational ma@eria1s and supplies in accordance with
center budget and education program requirements.

-Approves food purchases necessary for proper nutrition program.

-Develops relationships with Jocal governmental agencies and
community organizations interested in supporting center operations.

-Implements parent involvement program for the center.
-Provides for in-service training of center staff members.

~Prepares program forms and reports as required by center adminis-
trative office.

Developed by: MNew York State Department of Agriculture and Markets
New York State Child Care Program




Position:

Reports to:

Minimum

Qualifications:

Duties:

APPENDIX A 2

POSITION DESCRIPTION

Educational Di-ector

Center Director

*Either: A Bachelor's Degree in Early Childhood Education {or)

a Bachelor's Degree in Elementary Education plus paid experience
in the development, implementation and maintenance of a preschool
program.

-Develops, implements and maintains a center's educational pro-
gram in coordination with the Center Director; or is the Center
Director.

-Provides direct supervision to Educational Assistants.

-Attends supervisory staff meetings within the center for the
purpose of coordinating educational program with overall goals
and objectives of the center.

-Prepares written pians for implementation of center's overall
education program.

~-Provides individual or group instruction and counseiing to
Educational Assistants and Child Care Aides relative to the
conduct of the center's educational orogramming.

-Interacts with children on an individual basis.

-Advises Center Director in the ordering of educational material
and supplies.

~-Reports administratively to the Center Director.

*Individuals employed in a teaching position with the New York State Migrant Child
Care Program as of September 1, 1976, may be covered in this title.

Developed by:

Hew York State Department of Agriculture and Markets
New York State Migrant Child Care Program




Position:

Reports to:

Minimum

Qualifications:

Duties:

Developed by:

APPENDIX A 3

POSITION DESCRIPTION

Educational Assistant

Educational Director

Associate Degree in Nursery Education {or) satisfactory training
and experience as a child care aide with the Migrant Child Care
Program in accordance with guidelines jointly promuigated by the
State Education Department and the Department of Agriculture and
Markets.

-Carries out educational programming for a group of children
under the direction of an Educational Director.

~-Provides direct supervision to Child Care Aides.

-Horks with assigned chidren ¢n an individual and group basis
for the purpose of fostering the educational, social and physical
development of each child.

-Recommends to the Educational Director specific educational
activities for the assigned group.

~Consults with the Educational Director relative to complex
developmental problems encountered within assigned group.

~-Supervises preparation of physical environments to enhance
Tearning activities.

~-Carries out other duties as assigned by the Educational Director.

New York State Department of Agriculture and Markets
New York State Migrant Child Care Program

O3
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APPENDIX A 4

POSITION DESCRIPTION

Position: Teacher
Reports to: Educational Director
Minimum

Qualifications: Bachelor's Degree in Early Childhood Education (or) *certification

or specialization in Early Chilchood Education e.g. New York State
Certificate N-3/K-6.

Duties: ~-Plans, develops and implements the instructional program.

-Provides teaching models in coordination with Educational
Director and Educational Assistants.

-Carries out the educational program under the guidance of the
Educational Director.

-Administers pre and post tests.
-Develops personalized program based on child's needs.
-Provides instruction.

-Prepares written plans along with Educational Director for
daily instruction.

-Interacts with children on an individual basis.
~Interacts with Educational Assistant.
-Reports to the Educational Director.

*Individuals employed in a teaching position with the New York State Migrant Child
Care Program as of September 1, 1976, may be covered in this title,

Developed by: MNew York State Department of Agriculture and Harkets
New York State Migrant Child Care Program




APPENDIX A 5

POSITION DESCRIPTION

Position: Nurse
Reports to: Center Director and Program's Health Care Coordinator
Minimum

Qualifications: Degree as a Licensed Practical Nurse

Duties: -Collects, assesses, records and maintains authorized health
data including MSRTS records and reports information as required
to the Program's Health Care Coordinator.

-Schedules inmunizations, physical and dental assessments and
referrals as needed including emergency care.

-Performs routine periodic health checks on enrolled children.

-Assists in coordinating health education activities with ongoing
educational curriculum.

-Provides and coordinates screening and testing programs.

-Provides in-service staff training on health, safety and nutri-
tion and periodically assesses the results of same.

~-Provides transportation to health care providers when necessary.

-Provides home-parent counseling including coordination of
social services.

-Identifies handicapping problems, initiates legal procedures
and examination, supervises prescribed therapy and submits re-
quired reports.

-Attends required training programs as scheduled.

-Assists in planning for and monitoring the USDA Child Care Food
Program at the center.

Developed by: Hew York State Department of Agriculture and Markets
New York State Migrant Child Care Program
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APPENDIX A 6

POSITION DESCRIPTION

Position: Child Care Aide
Reports to: Educational Assistant
Minimum

Qualifications: Either: 18 years of age if assigned to infant through 2 year old
age groups {or} at least 17 years of age if assigned to 3, 4, or
5 year old age groups.

No minimum educational background is required, though high school
education or experience with young children in formal situations
is desirable.

Duties: -Provides direct supervision over a group of children under the
direction of an Educational Assistant.

-Cooperates with the center’s Educational Director and Educational
Assistant in establishing a physical and emotional environment
that is conducive to the optimum development of each child.

~Performs custodial type functions required in case of young
children.

-Participates in center staff meetings and training sessions.

Developed by: New York State Department of Agriculture and Markets
New York State Migrant Child Care Program
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APPENDIX A 7

POSITION DESCRIPTION

Position: Cook
Reports to: Center Director
Minimum

Requirements: 18 years of age and background experience in meal preparation
and planning.

Duties: ~-Prepares meals and supplements served to children.
-Plans menu in coordination with Center Director.

~Supervises kitchen area including the cleanup of kitchen and
dining room facilities.

Developed by: New York State Department of Agriculture and Markets
New York State Migrant Child Care Program

G f_\
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APPENOIX A 8

POSITION DESCRIPTION

Position: Caregiver IV
Reports to: Educational Coordinator, Team Leader (if applicable}
Minimum

Qualifications: A. Minimum of 18 years of age if assigned to infant through 2
year old age groups, unless otherwise stated.

Minimum of 17 years of age if assigned to 3, 4, or 5 year
old age groups, unless otherwise stated.

Minimum of 21 years of age if a Team Leader, except when
qualified by appropriate degree or certificate.

Bi. Has a minimum of 2 years full time or 3 years part time
experience in the Migrant Child Care Program {or)

B2. Has 2 years paid experience in another day care, praschool
or related program.

C. Has completed 2 credit or non-credit courses in a BOCES,
Continuing Education o college program.

Duties: -Under the direction of a qualified staff member, provides quality
care and supervision to a group of children.

-Shares in the routine performance of daily tasks required in the
care of young children.

-Under the direction of a qualified staff member, implements the
educational plan for individual children in group.

-Records observations and evaluations of children in group.
-Participates in center staff meetings and craining sessions.

-Schedules and plans educational experiences and daily program
activities for a group of children.

Developed by: New York State Department of Agriculture and Markets
New York State Migrant Child Care Program
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Position:

Reports to:

Hinimum

Qualifications:

Dutijes:

Developed by:

APPENDIX A 9

POSITION DESCRIPTION

Caregiver VII

Educational Coordinator

A. Minimum of 21 years of age, except when qualified by appro-
priate degree or certificate.

B. Has an AAS in Nursery Education, Early Childhood Education,
Human Services or related field with practicum in preschool,
PLUS & minimum of 30 college credit hours and has a minimum
of 6 months paid preschool work experience (or)

Cl. BS or BA (which includes a minimum of I2 hours in Child
Development or Early Childhood Education} with no paid pre-
school work experience (or)

C2. Has a BS or BA PLUS 12 credit hours in Early Childhood Edu-
cation, with no paid preschool work experience.

Supervises a groug of children independently under ..z general
direction of the Educational Coordinator.

-Shares in the routine performance of daily tasks required in
the care of young children.

-Guides assianed caregivers (I-V) in implementing daily activities
as well as the general educational plan for the center.

-Records observations and evaluations of children in group.
-Participates in center staff meetings and training sessions.

-Schedules and plans educational experiences and daily program
activities for a group of children.

-Consults with Educational Coordinator on curriculum and problems
encountered within assigned group and team.

-Assists the Educational Coordinator with curriculum development.

New York State Department of Agriculture and Markets
New York State Migrant Child Care Program
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APPENDIX B 1

Project CHILD
State University College
CGeneseo, New York 14454

Child DPevelopment Program - Interview Form

NAME ¢ DATE:

POSLTION APPLIED FOR: INTERVIEWERS:

DATES AVALLABLE:

AGE PREFERENCE:
HOURS PREFERENCE:

EARLY CHILDHOOD BACKGROUND AND' EXPERIENCE: ] 2 3 4 S
veak strong
EXPERIENCE WITH MIGRINTS:

SAMPLE DAILY SGHEDULE:
IMPORTANT EQUIPMENT:

SELF -CONCEPT ACTIVITIES:

DISCIPLINE:

EXPERIENCE WITH PARENTS:

Most Important Benefit of Day Care Situation <¢ the Child:

RUS ACTIVITIES (for bus aides):

AVAILABLE FOR TRAINING SESSIONS:




COMMENTS:

RECOMMENDATIONS

Developed by: Connie Lynch
Project CHILD
Child Development Center
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Deveioped by: BEST GQR{Y“AYQH.AB[E' APPENDIX B 2

Department of Afneulture and Makets
Migraat Chuld Care Profam
Bide 8. Suts Cumnous
Aloany. Xew York 12235

The Migreat Chuld Cace Program peo-
habits discnrmunsuon based on race,
creed, colas, sox, 1%, or nanonal ot.

in,
FERSONAL INFORMATION RECORD
PLEASE PRINT!
Bt Name Flest Name ML Date of Burth Social Secunty No.
brishnent Addres + No. & Street TCiey State Cods Ates Code . Pholie No.
Mot Addreg - No. & Sareet Cley State Zip Code Azve Code - Phone No.
PERJSON TO NOTIFY IN EMERGENCY:
Name [Address Homs Phons No, Belattonstup
Mass of Busloem Addzee Busines Phoas Mo,
0O Ye ; Do you have 3 valid O Yes
Do you speak any langusse other than English? (S lﬁyes_ specafy: N, Y. drover's license? e
D¢ you have any phyncal defoct, O Yes Have you ever had any mentl, ] Yes .
disense or dimabiliry? £1 Ne U yes. describe undet cemarks. ) emenonal oc nervous condition? I_"_'] Mo  If yes, dexyibe undat remarks |
Were you L] dignuned or discharged fTom any employment fog retsons other than kack of work of funds. or have Yes
you evez resignied in lieu of chargea? Yo If yes, describe under cemnarks .
Except for mmor tatfic niolauons and adjudicationsasa Youthful offender, wayward mmot ot juventie delingureny, have 3 Yes

You ever besn canvicted of, of are you aaw under charges for oﬂe&slu aamst the aw? (A convicoon is cot an auromase
L1 11

ad No  {f yes. describe tnder rermarks .

Citcle hghest veat of elamentary schoolcompleted: 1 2 3 & 5 6§ 7 8

EDUCATION NAME OF SCHOOL

MO./YR.

LOCATION ATTENDED

MAJOR COURSE  [RECEIVED

DATE DEGREE
RECEIVED

DEGREE

High School

Callegeys)

Othey

{Specuy)

|

#quivatency diploou®

U you are not 3 hgh schoo; gradusce, do You have 3 New York State fugh school

If yes, pve no.

]onfme

If you are 3 registered profesnonal nurse or eensed practical nune, specify:
{Circle appropriately f RN, or LPN.)

Licznse No.

|Expmnon Dace

L
*nﬂmt Remaris.

e —— ———_——

For Micral U Only:

Centee

Recornmendation(s):

Poguon

Sutus

O arting Dase

—_—

Emc

Aruitoxt provided by Eic:
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WORK EXPERIENCE* BEST SBPY WMLABLE '

(Begin with your most recent experience and work back)

Feam | Ta Employer |Address
Mo ' Yo b afo b y;
' l Tule Reason tor leaning
L]
Duties
i
l;
Epm To Enployer Address R
Mo Ye kMol ¥ 1
i | 1 Tidde Reason for leaving H
! :
Duges !
1
1
£ | To Employer Address
- L Yr I Mo | Y i
; Tatle Reason [or leaving ,
Dures —
I I
Eemn | To Employes Address .
po tyr Mo B Y .
) Title Reason lor leavmg X
i j
Dutees !
i
 §
:
.
l 1
]

*Pirast aztude aay approptare volunteet work expenedes

IMPIRTANT  Please note and sign

T.e=. it the aformauoen fumithed by me oi thus form 8 woTect 1o the best of my knowledge and belief. and ! undervtand that a talse statement saowingly m iz
i e Zanvideled exuse for ¢ancellation of appoiniment '

xNatars

Date

F)

ERIC
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' Project CHIL
State Uni]versgty 80]'!ege

l | Geneseo, New York

! Health/Recruitment Form
!'Iu'therfﬁua rdian Employer
lether/Gua rdian Employer

Cémp X - Signifies head of family
lPermanent Address

{Street) (City} {State) (Z3p)

lChi'!dr'en Sex Mo. Da. Yr. . Grade  Previous School Date , City  State Birthpiace

]

Emergency: Name Address: Phone:

Permission is hereby given for the above named children to receive emergency medical
treatment and/or surgery in the event the parent/guardian is not available if and when
such treatment or surgery is needed. {Any medical service will be performed by a quali-
fied person.) The Center director shall secure the needed care for the children and shall
notify as soon as possible one or both parents or guardians.

i hereby give my consent to the staff of Project CHILD to re-use {playback) any video-
tape of my children or ward listed above, for any non-profit purpose related to the above
educational institution.

While ownership of all such materials resides with the Center, I reserve the right
to withdraw any videotape from circulation for any reason whatsoever, by written request.

Permission is hereby given for the above named children to receive any immunizations
that are necessary, to receive dental care including extractions if necessary, and to be
given a skin test for T.B. (Cross out any item not wanted.)

3 Parent/Guardian

icaid Card: 48 State

a4 N
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health

epilepsy l
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CBEST OOy AVALBLE e

' MEDICAL REPORT OF MEIG2aMT DAY CARE CHILD

Tame 9! Caud ' Bieth Dace i.—';;e , Saie of Txam Chaute Caze Center

}
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r

S:CNIFICANT PROBLE
'edi':zl Yas D No D If yes, descabs

anial 23 D No D {f yes, daseribe

{

D2v2iopmIane ys L Ne 4 If yes, daszribe

Zanrazsns [Moass yes L1 No L1 ves, dessnbe

acam—andacans (day car2 il take aoe)

.. Jc'-. ions Racuired

Tasts Parformed Trnene: o 2 ations

DATE DATE

f
i

.............

Ghee (Specify Balow):

L]
L3

£
ooooaous
cooooog

N LR L

...............

a2 2bene ramed chuid was axamund and found to pre:ant no hazard frim riniagous 2nd cormuaiceble dissase, and 5 w1 good ganerl

230 :h.: Yas D NOD

R
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CHILD HEALTH CONFERENCE RECORD  apeenolx C 3

VILLAGE, TOWN, CITY COURTY ADMITTING DATE CASE NUMBER
CHILD'S LAST FIRST MIDDLE SOURCE OF REFERRAL
NAME L
DATE OF BIR TH SEX FAMILY PHYSICIAN

s»[]F ]
NAME QCCUPATION TEL. NQ.
MOTHER |LAST Innsr | MAIDEN
FATHER LAST i FIR5T l MAIDEN
CURRENT ADORESS OF PARENT OR GUAROIAN

L

FAMILY HISTORY  “aiarn. (IF DECEASED, STATE CAUSE OF DEATH)  ‘mmen”
WOTHER 5
FATHER 6
. CHILDREN'S NAMES QTHERS jy HOUSEHOLD
1
2 2
3 3
4 4

RELATIVES DR MEMBERS OF HDUSEHOL D WHO HAVE DR HAVE HAD ANY OF THE FOLLOWING DISEASE 5:
[ INDICATE RELATIONSHIP TO CHILD )

ALLERGY DIABETES NEUROD-PSYCHIATRIC VENEREAL OISEASE

CARDIDVASCUL AR MALIGNANCY TUBERCULOSIS OTHER (Specily)

PREGNANCY AND BIRTH HISTQRY

PLACE OF DELIVERY (NAME OF HOSPITAL) DELIVERED BY

PREVIOUS PRE GNAHCIES FETAL DEATHS HEALTH DURING THI5 PREGNANCY

TOTAL NO, INDUCED | SPONTANEOUS

ANTEPARTAL CARE: PHYSICIAN NO, MONTH3S MOTHER'S 575 MOTHER'S RH
{ THI5 PREGNANCY }

DELIVERY { TYPE, COMPLICATIONS, ETC. )

NEONATAL HISTORY - INCLUDING CONDITION AT BIRTH BIRTH WEIGHT
{ RESPIRATION, JAUNDICE. TWITCHING, BLEEDING, ANOMALIES, £7C, }

IMMUNIZATION AND TESTS

COMBINED DIPHTHERI A- POLIO OTHERS
PERTUSSIS =TETANUS )
DATE | AMT. SITE || DATE AMT. | TYPE DATE | RESULT || DATE | RESULTY

1at | —"lunst.es I
{
Ind RUBELL A

%4 MUKPS

b1, SMALLPOX (NOT ROUTINELY
BOOSTER RECOMMENDED}

nd
BOOSTER TUBERCULIN

Jed
BOOSTER

| REGUEST THAT MY CHILD, WHOSE NAKE 15 ON THIS RECORD, RECEIVE ROUTINE
Q IMMUNIZATION AND TESTS AS RECOMMENDED BY THE HEALTH DEPARTMENT.
:u + 1 {REV. 10178} & 2 SIGNED
N,Y.5, DEPT. oF HEALTH b

PARENT OR CUARDLAG
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WHOOP NG
COUaN

ACCIOENTS

UM

CHICKEN
oK

DEFECTS OF SPECIAL SEMSES

RUBELLA

OPERATIONS:

MEASLES

INFECTIONS

STREFTOCOCCAL

OTHER ILLNESSES (Specify),

SPECIAL EXAMINATIONS

AND REFERRALS (Xewp current. Summarize — Glve detaih on Progress Notes)

Polls sall o gtonding postlon ____ . |
Tries to feed solf with Angern . _

Handling of geniteh

Sofety—creeping and recching givey ccces fo
elactrlc fixtures, atoves, knlves, ofc.

Safsty—can aapicole places of food, »g.,
miok, avl, elc,

Reduced appetite

T
AeEIAND DATE & TPt REFOIT OF PINDINGS A DATE 8 Trts SEPORT OF PINDINGY
DEVELOPMENY AND COUNSEUNG
u:f«:- DEVELOPMENTAL MILESTONES ACTUAL ANTICIPATORY GUIDANGE, Gwide o some fapics
H M or :
n':;::;d ATTAINMENT of forthceming Interest ot exch age
fimt 3 Eym follow moving ob|sfh . _omem ov oo, - Peculiorities of young babies
Montha Responda by embling o _=. . e Slesping positiens
Mohes corng sowndso . il e o n e o e Slbling's jenlovay of new baky
Flexible feeding ychedule
First wolid foods
Jihraugh & Holda heod erect oo e Thumb aucking
Monathe Puh obfects Tnto movth e — v« e | Safely—pulting pins and other amall
Ralls ovef .o oblmin In mouth
Lovghs . . m e Tosthlng
& through 11 Sits withow! 3pPOrt e e L it e e Waoning to cup
Mantha Cranpn Sleeping ychedule

. ——— —

11 1hveugh 19
Monthy

Wavsr goodbye -

Wolka without aupport —_ .. -
Chimba .o " me s
Undaratends words of commond
Spaoka o faw worda L.
Teina ro fead 30lf with cup ond spoon . - - .

Walks vp ond down ol

Ofcipting
Safely—climbing glver occest to high plotes,
lndows, medicines, polsens, s

Bowel tontrel
Shoes
Reducad oppatite

16 through 24
Mantha

Devatept bowet canteol .
Longuage—-visr three word sentance with verh |
Solitory play=mimlcs domertle adbvitles - . .. - ...

Desire to be Indepyndent, do things
for himaslf
Blodder conel

2 and 3
Yeon
{unnl £th
binhday)
dond 3
Yeon
{wnnt dth
birhday)

Foitly extentlve vocabulary,

vees full sontences .. ... . e .
Develops blodder conteol day and night . -
Asks iy e e et v e o s

helivity ond nopy

Head 1o ploy with children of uwn uge
Asking auvestione oboul bables
Sofsty—automohife

Deopr infomile 1peech ponarms
*loy) coopecarvely | .

Safery—fire, outomobilse

Q

ERIC
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APPENDIX D 1

OPENING CHECKLIST FOR YOUR CONVENIENCE

The foilowing is a checklist of items which must be completed before the

opening of every center.

1.

10.

11.

12.

13.

14,

15.

Meet Social Services licensing requirements, either for new facility or
for renewal. Send all paperwork to local Social Service 0ffice before
opening. Get fire and .«calth inspection done early.

Arrange for transportation and rental agreements.

Check supply inventory and order needed supplies.

Work closely with the Migraat Day Care Committee, if there is one, and
try to form one if there is none existing.

Place needed employment advertisements in Tocal paper; interview pros-
pective candidates.

Be sure facility is clean before setting up, taking special care to assure
safe equipment. Clean and repair equipment, if necessary, before using.
Set in-service training dates and program set up dates.

Obtain all necessary forms.

Arrange for trash removal and how 1¢ mdry will be taken care of.

Arrange for postal and telephone service.

Arrange for charge accounts - supermarket, pharmacy, etc.

Wake necessary arrangements for ch .dren and staff physicals in cooper-
ation with nurse and/or the program's Health Coordinator.

'ry to develop a substitute and volunteer list to cover short term staff
absences,

Secure preschool inventory test chosen, manual and records and begin pre-
tests on opening.

Have bus inspected By Department of Transportation (DOT) unless inspection

date has not expired. Get charge cards for gas.

w6
Y




APPENDIX D 1
¢ Page 2

16. Recruit and enroll children and plan the bus route.

17. Send appropriate enroliment form to initiate the MSRTS to the terminal
operator. (Refer to Migrant Student Record Transfer System - MSRTS
Manuat.)

18. Establish "petty cash" checking account with a local bank.

Developed by: New York State Department of Agriculture and Markets
New York State Migrant Child Care Program




APPENDIX D 2

CLOSING CHECKLIST FOR YOUR CONVEHIENCE

The following is a checklist of items which shouid be completed at the
closing of a center.

1. Store supplies and equipment.

2. Clean everything.

3. Close out all agreements, i.e, Postal Service, phone, trash removal,
transportation, building, charge accounts, clinic, laundry.

4, Disperse all records properly.

5. Complete and send post-tests.

6. Fill in withdrawal dates and complete and sent the MSRTS to the
terminal operator.

7. Leave the building facility clean.

8. Close petty cash checking account and forward the balance to the

fiscal office.

Developed by: New York State Depar!{-ent of Agriculture and Markets
New York State Migrant Child Care Program
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APPENDIX E

SAMPLE DAILY SCHEOULE (INFANT ROOM)

8:00

8:30
9:15

i

10:30

12:00

1:30

3:30

4:45
630

8:30 AM
g9:15 AM
10:30 AM

12:00 N

1:30 PM
3:30 PM
4:45 PM
5:30 PM
6:00 PM

change children's clothes

morning feeding and free play

children play, indoors and outdoors; play with them to
meet special needs

morning nap for those who are sleepy; individualized needs
are met (i.e. baths, playing)

lunch and actual feeding

individual needs are met (i.e. playing and caring}

nap

dinner

change clothes as children finish eating

SAMPLE STAFF SCHEOULE (INFANT ROOM)

8:00 -

8:30 -

g:15 -

10:30 -

12:00 -

8:30 AM

9:15 AM

10:30 AM

12:00 W

1:30 PM

make up bottles and refrigerate; change clothes, place
clothing in children's bags

wash children's hands; warm food, prepare formula, feed
children, mark home bottles and nave sterilized before
sending home; encourage self-feeding skills

clean high chairs and tables, sweep floor; mark physical
care charts; work on children's lesson plans individually
and in small groups

change diapers; do laundry; sterilize bottles; rotate staff
breaks, staff meeting; do charts; restock supplies; clean
room and equipment

wash hands; dish out food (see breakfast time, 8:30 AM)




1:30
3:30

4:45

5:30

3:30 PM
4:45 PM

5:30 PM

6:00 PM

repeat of 9:15 - 10:30 M

repeat of 10:30 - 12:00 N, except write important notes
to be sent home instead of staff meeting

repeat feeding activities; begin changing clothes as
children finish

change clothes; straighten room; put children on bus

o7
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APPENDIX E 2

SAMPLE DAILY SCHEDULE {TODDLERS)

8:00 - 9:00 AM  arrive on bus; eat breakfast; use bathroom; change into
school-owned clothes

9:00 - 10: 30 AM  indoor free play
10:30 -~ 11:30 AM  outdoor free play - use bathroom first
11:30 use bathroom; wash hands; eat lunch
12:30 use bathroom; nap time

1:90 - 3:30 °M  nap time - varies by individual needs
3:30 snack; use bathroom

3:30 - 4:45 PM  playtime

4:45 dinner

5:15 use hathroom; change clothes; wash faces
6:00 "Goodbye - see you tomorrow"

SAMPLE STAFF SCHEDULE {TODDLERS)

8:00 - 8:30 AM  help children change clothes; use bathroom and change diapers
8:30

9:15 AM  wash hands; serve breakfast; sit and talk with children;
supervise breakfast; clean table, sweep floor

9:15 - 10:15 AM  indoor free play, individualized instruction

10:15 - 11:30 A¥  use bathroom; ocutdoor play or large motor activity

11:30 - 12:30 P4 yse bathroom; serQe Tunch; wash hands; sit with children,
supervise lynch

12:30 - 12:45 PM  wash table; put out cots; use bathroom, change all diapers

12:45 - 3:00 PM watch children; clean room; staff breaks, staff meeting, planning
time; write notes to send home

3:00 ~ 4:45 PW  use bathroom, change diapers; serve snack, sit and talk with
children, encourage feeding skills; play with children; carry
out lesson plans; change clothes; supervise swimming

4:45 - 5730 PM  use bathroom, supervise hand washing; serve dinner, sit with
children, supervise dinner; change clothes; clean tabie

5:30 - 6:00 PM organize what needs to go home; play with children; clean room;

put children on bus




APPENDIX E 3

SAMPLE DAILY SCHEDULE {AGES 3-5)

8:00

t

9:00 AM  arrive on bus; eat breakfast, brush teeth

9:00 - 10:00 AM  free pl. , individualized instruction
10:90

10:15 AM  clean up

10:15 - 11:33 AM  outdoor play

11:30 - 11:45 AM  story time

11:45 - 12:30 PM  wash hands; eat lunch; brush teeth, use bathroom
12:30 - 2:30 PM  nap time

2:30 - 3:30 PM  snack; outdoor play, swimming

3:30 ~ 4:30 PM  specials, aym, art or music

4:.45 dirner
5:30 get ready to 90 home
6:00 "Goodbye - see you tomorrow'

SAMPLE STAFF SCHEDULE {AGES 3-5)

before 8:00 AM set up classroom, mix paints, put special activities on the
tables, etc; make breakfast; review plans for the day

8:00 - 9:00 AM  meet children at bus; set up breakfast; supervise brushing of
teeth, sit and talk with children as they eat; clean off
tables, take dishes back to kitchen

9:00 - 10:00 AM  carry out teacher-directed activities; observe and record
children's play behavior, interact with children; involve
children in unplanned activities, supervise play

10:00 - 10:15 AM  involve children and help them clean up

10:15 - 11:30 AM  interact with children; carry out teacher-directed act1v1t1es
{minimum time and small groups); supervise play

11:39 - 11:45 AM  read story; set up lunch, join group when finished; help some
children wash hands; sing or play games with others

11:45 sit down to lunch - everyone eats with children; talk with them,

supervise meal time; organize brushing of teeth; organize using
the bathroom; set up cots and room for nap time




12:30

2130

3:30 -

4:30

4:45
5:30

6:00

4:30 PM

APPENDIX E 3
Page 2

sit with nappers, rub backs {or whatever helps them sleep);
work on planning, paperwork, teacher-made materials, bulletin
boards; teacher breaks; supervise children who are awake;
staff meetings

set up snack, clean up; dress children if necessary; watch
children who are awake; same as outdoor play duties

staff break; good opportunity to check library materials,
read idea books

pick up children; set up dinner {some days they would get out
at 4:00 PM; we would show movies, play group games or sing)

same as lunch

get children togethers use bathroom; hand out papers, pin on
notes

see children to bus, biq fa(ewell; whgn.bug leaves return to
room to check its organization, put finishing touches on
cleanup of room
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UPDATED
STArs NG PATTERN

CENIZR DIRECICR

Educatrorsl Director

ant

Todciller

Three Year Old

Preschool

team Leadar

Team ieader

Team Leader

Tesn der

Toiant Tean Toddler ieam Three Year Team Prescnool 1e
Max.group size:8] Max. grp.size:8 M,ax.grp;size:IS Max.grp.siz
Ratio 1:4 Ratio 1:4 Ratio 1:5 Ratio 1:7
TEAM 1 TEAM 1 TEAM 1 TEAM 1
1-4 Team Leader 1-4 Team leader 1-5 Team Leader 1~7 Team Lea%
(COIII-IX) (OGV-IX) (OGV-IX) (CV-IX)
5-8+]1 Assistant 5-8+1 Assistant 6~10+ Assistant 8-15;-!- Assis
11-15 + Assistant 15~20 + Assi
TEAY 2 TEAM 2 ° TEAY 2 TESM 2
9~12 Assistant 9~-12 Assigtant 16~20 Assistant 21~27 Assis
13-16 Assistant 13~16 Assistant 21-25 Assistant 28~34 Assis
26-30 Assistant 35-40 Assis
3 Markets
. York State Department of Agriculture and
Developed by: ?{3 Yo?k State Migrant Child Car. Program
o
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APPENDIX E 5

UPDATED

II A. POSITIONS TO BE FILLED:

1. CENERAL ORCANTZATICN OF T2 CENIER: Fach MCCP Center shall

enploy statf in accordznce with tha following organization
chart:

CENTER DIRECTOR

EDUCATIONAL Z3
COORDINATOR COK DRIVER CUSTODLAN INURSE]

CAREGIVER
TEAMS

2. STAFFING PATTERN—CAREGIVER TEAMS:

A.

There shall be one Czregiver Team for each of the following
age levels: Infant (6 weeks-18 months), Toddler (18 ronths-

. 3 years), 3 year olds, Preschool (45 years)

WOIE: In small centeTs, ac-e-g;rcup combinations way be used,
i.e. infant~tcddler (5 wesks-3 years), preschool (3-5 years).

There shall be a Temn Leader for each team. A Tesm Leader
shall be a staf{ mexber who has attailned at least the
qualifications of Carsgiver III for infants or Caregiver V
for toddlers and older. Tha Team leader must be at least
21 years of age.

Each Team leader shall be, in effect, the first statf member
on each team. That p2rson will be responmble for the
general leadership and supervision of subsequent groups and
caregivers i the team.

Each Team Leader will work under the general supervision of
the Educational Coordinator.

Subsequent Caregivers stiall be employed for each Caragiver
"eam 1n accordance with the maximum group size and adult-
to-child ratio outlinad on the staffing pattern chart (11 A-2).

Developed by: New York State Department of Agriculture and Markets
New York State Migrant Child Care Program
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for 6 Months and Younger:

Personal-Social

smiles spontaneously

Fine Motor

grasps rattle
regards raisin

reaches for object _

follows 180°
hands together

Language
Taughs

squeals
Gross Motor

bears some weight on legs
pull to sit - no head lag

PROJECT CHILD

State University College

Geneseo, New York

CHECKLIST FOR INFANTS

on stomach chest up - arm support

sits -~ head steady
rolls over

KEY

X - can do

v - can't do

1
o
w

51

For 6 Months and Older:

Personal-Social

plays pat-a-cake __
feeds self crackers
resists toy pull

plays peek-a-boo

works for toy out of reach

fine Motor

sits, looks for yarn
sits, takes cube

rakes raisin - attains
passes cube hand to hand

Language

says Dada or Mama
turns to voice __
imitates speech sounds

Gross Motor

sits without support
stands holding on
putls self to stand
gets to sitting

APPENDIX F 1
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PROJECT CHILD APPENDIX F 2
State University Coliege
Geneseo, New York

Assessment for Ages 2 - 3

me: Age: Date:

ersonal-Social:

akes turns
hares

lays interactive games

eeks independent activities
ecognizes acceptable social behavior
olves problens
ries easily
ware of physical environment

istinguishes teacher from mother or other adults
ashes and dries hands
oilet trained

Fine Motor Skills:

ats with spoon
lays with puzzles and shape-sorters
ses crayons for coloring
aints with brush
{finger-paints
puts on socks and shoes
uttons & buckles
snaps and zippers
can throw away paper dish and cup after meals

Gross Motor Skills:

valks well

walks backwards

runs

jumps

climbs stairs

climbs play equipment
Plays ball
rides tricycle

uses playground equipment independently

Language: Speakina

can identify some body parts
can identify common objects
makes self understood verbally
speaks in sentences

can converse wWith peers

can converse with teacher
sings songs or nursery rhymes

o A e g ————
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Assessment for Ages 2 - 3 (cont'd)

Understanding:

responds to pame

responds to sirmple directions .
responds to relatively complex directicns
responds to teacher's conversation

N

53
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APPENDIX F 3

ASSESSMENRT
of
GENERAL KNOWLEDGE and SKTLLS

{AGES 3 - 4)
KEY STUDENT'S NAME
M=Mastered STUDENT'S AGE
NP=Needs Practice ASSESSMENT DATE

Developed By: Connie Lynch
Project CHILD
Child Development Center

70
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Oirections for Administering the Assessment of General Knowledge and Skills

During the first few weeks after a child enters a program, the Assessment
of General Knowledge and Skills should be administered. The purpose of Admin-
istering it is to help the child care givers evaluate each child's strengths
and needs and develop individualized plans based on these findings.

Before administering the assessment, the tester needs to examine the
assessment form to determine what materials are needed. The assessment can
be administered a section at a time or in a way most comfortable for child
and tester.

If the child has mastered the skill, check "M". If the child is
successful only part of the time, check "NP". Do not make any checks if she/he
has not begun to master the skill.

Periodically, the assessment should be re-administered either in part
or in whole. New skills that are mastered are checked off and dated.




—_“

PHYSICAL/PSYCHOMOTOR ASSESSMENT

LARGE MOTOR

Date
M { NP | Mastered

1. Ascends stairs, alternating feet
2. Descends stairs, alternating feet
3. Hops on one foot

4. Balances on one foot

5. Gallops

6. Climbs a ladder well

—

7. Maintains balance when running,stops, and turns corner easily

8. MWalks heel-to-toe{without assistance)
a. frontwards
b. backwards

9. Rides a tricycle

13. Throws a beanbag

11. (Catches a beanbaq

12. Throws a ball

13. Catches a ball with arms Feld together in front of body

SMALL MOTOR

—
.

Pulls on clothing

Feeds self with fork and spoon

Manipulates a crayon with fingers rather than fist

Manipulates a pencil with fingers rather than fist

Makes random cuts with scissors

L2 B L6 B L7 ]

Cuts on a line by four years

7. Manipulates pegs and pegboard

8. Strings beads

9. Zipoers

e
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COGNITIVE ASSESSMENT

LANGUAGE/ INTELLECTUAL

NP

Mas

Knows his full name

Knows his age

Knows members of family

Can identify:

head
arms
legs
eyes
nose
mouth
gars
hands
feet
others

NGO ~h O OO TT W
O T

Knows functions of most body parts (8 out of 10)

Uses many words

Yses complete sentences

Communicates ideas clearly

Participates in singing songs and singing games; recognizes
melodies

10.

Understands and follows oral directions

1.

Performs 2 ‘o 3 simple directions in sequence

12.

Uses consonants: m,w,h,p,q,r,b

13.

Recognizes:
red
blue
yellow
green
orange
purple
pink

. black
brown
. white

L b TS =hiD O 0 T W
* * - - * - - -

Classifies in one way (cotor)

14.

ﬁ__ﬁ—Au——A-
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LANGUAGE/INTELLECTUAL {Con't)

M NP Date
Mastered

15. Classifies in two ways (color, shape)

16. Classifies in more than two ways (color, shape, size}

17, Identifies big and 1ittle

18. Understands concept of first/last

19. Understands concept next/again

20. Understands concept of heavy/light

SOCIAL/EMOTIONAL

1. Cooperates with adults

Washes hands

Blows nose

R T £ S I N

Takes care of bathroom needs

5. Plays interactive gaimes

5. Sings and imitates songs

7. Shares playthings

8. Understands taking turns 1

Ha
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APPENDIX F 4 .

ASSESSMENT
of
GENERAL KNOULEDGE and SKILLS

(AGES 4 - 5)
KEY STUDENT'S NAME
M=Mas tered STUDENT'S AGE
NP=Needs Practice ASSESSMENT DATE

Developed by: Connie Lynch
Project CHILD
Child Development Center
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Directions for Administering the Assessment of General Knowledge and Skills

During the first few weeks after a child enters a program, the Assessment
of General Knowledge and Skills should be administered. The purpose of
adninistering it is to help the child care givers evaluate each child's
<trengths and needs and develop individualized plans based on these findings.

Before administering the assessment, the tester needs to examine the
assessment form to determine what materials are needed. The assessment can
be administered a section at a time or in a way most comfortable for child
and tester.

If the child has mastered the skill, check "M". If the child is
successful only part of the time, check "NP". Do not make any checks if
she/he has not begun to master the skill.

Periodically, the assessment should be re-administered either in part
or in whole. MNew skills that are mastered are checked off and dated.

6C
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COGNITIVE ASSESSHENT

LAHGUAGE/ INTELLECTUAL

NP

|
e

Puts three or more objects in order of size

| _Has

2. Reproduces a sequence of colors

3. Reproduces a sequence of shapes

Reproduces a sequence of sizes

or |

Understands concept of front/back

Understands concept of long/short

~ |

Understands concept of inside/outside

Understands concept of around

Understands concept of near/far

o o |

Understands concept of many/some

11. Understands concept of over/under

12. Understands concept of in front oi/behind

13. Understands concept Of beside

14. Understands concept of less than

15. Recognizes:

a. circle
sqQuare
triangle
rectangle
oval
star
diamond
crescent

;O =hiID Oy T

1€. Cen copy:
circle
Cross
square
diamond

loaooe

crescent

17. Can count to:

a. five
b. ten
_C. twenty

18. Recognizes printed first name

19, Prints first name

I~
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LANGUAGE/ INTELLECTUAL {(con't)

Mas

20. _Says all vowels sounds clearly

21.  Says most major consonants {t,d.n,k,ng,y,f)

22. Can follow and carry out in sequence 3-4 simple directions

LARGE MOTOR

1. Descends ladder well

2. Maintains balance in jumping

3. Maintains balance on a balance beam (without assistance)

4. Skips

5. Catches bounced bal)

b. Bounces ball

7. Aims and throws well

8. Swings

9. Somersaults

Small Motor

1. Laces

2. Ties

3. Buttons ]
4. Snaps

5. Buckles

6. Copies sgquare

7. Copies letters
8. Copies letters
9. Draws six-part person

79 62
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' | PROJECT CHILD

State University College
Geneseo, New York

CHILD DEVELOPMENT CENTER

APPENDIX G 1

l Infant Stimulation Checklist
"JAME; BIRTHDATE:
DATE:

Gross Motor

Yos
No

Yes
Mo

.l 11fts head from mattress 38.

transfers object from hand

2. rolls from side to side to hand
Iz. 1ifts head and chest 39. holds bottle
. _holds head steady while sitting 40, holds two chiects
5. makes swimming motion 41, feeds self-finger foods
. _bears weight when pulled to standing 42, feeds self-with spoon
.%. rolls from stomach to back 43. uses one hand independently
8. rolls from back to stomach 44. puts object in & container
. scoots backward or forward 45, picks up object with
é. creeps {(abdomen on floor) pincer drasp
. Ssits alone | 46, stacks blocks or rings
12. goes from sitting to crawling 4/, holds cup and drinks from it
F goes from crawiing to sitting 48. makes horizontal stroke with
4. pulls self to standing crayon
15. crawls 49, manage;cup and Spoon
b. walk> with help 50. throws objects
!? stands alone 51. makes vertical stroke with
8. climbs up and down step Tadder crayon
.19 walks alone 52. makes circular Stroke with
waiks backwards crayon

O

runs 53.

bends over, then ieturns to 3tanding

helps dress & undress self

Perceptual - Cognitive

22
3. climbs into adult _size chair
M4. seats self In child size chair

25. waiks up stairs holding rait n 54. follows visually BOvVing
6. walks down stairs with help object
' » Squats then stands up 55. 1mitates simple behavior
28. jumps off step 56. recognizes_bottle
9. runs well, seldom falls 57. actively searches for

hidden object

‘0: walks up and down Sstairs_aione

1. Jjumps off stajrs with both feet 58.

responds to familiar words

32. hops on one foot 59,

indicates picture in book
when asked

l@. climbs out of crib

60. plays ball with apnother
fine Motor - Manipulative 61. retrieves toy with stick
2 when out of reach
4. bats at obiects 62. follows one direction
5. _qrasps object placed in hand (e.9. "get the ball"}
6. watches or plays with hands or feet 63. follows two directions
I. reaches for and grasps object at (e.g. “get the ball &
midiinz or nearby . put 1t here )
b4. 1ndicates parts of body

G
<




lnfaﬁf Stimulation Checklist -~ Page 2

Langquage
L7¢]

65, c¢oos and habbles =] 2
65. makes several different sounds
67. vocalizes in response to

caregiver's voice
68. responds to own name
69. turns to things or persons when

they are named
70. says a word-other than mama, dada
71. uses words to indicate wanis
72. uses about a dozen words
73. uses two word sentences
74. uses three word sentences i |
/5. uses four word sentences
Social
76. eve to eve contact with caregiver
77. recognizes face of most familiar

caregiver and smiles
78. definite social smile
79. makes social conitact by smiling
— or vocalizing
30. lauahs
81. shows interest in other babies
82. reacts differently to familiar

and strange people
83. initiates games with people
84. indicates the need for help _
85. interacts with peers in games
Teveloped by: Sister Barbara Pollack
Littie People of Farian House
Altbhion, Hew York

h4

v 1)
'ru-l-

-]




—— .—_ﬂ
APPENDIX G 2
PROJECT CHILD

I State University College
Geneseo, New York

l Infant Stimulation Guidelines/Checklist

lName:

lh.feight: Length- Age:

CHILD DEVELOPMENT CENTER

Dates
lMonth:
1

break fast
tunch
dinner i
snack

S

milk
juice
water

leep 2.m.
n.Mm. { t

bowels

e i
exercise

mdod {

.ffcfhi evement '

vitaming !

TEIEEE

T

N
b
|

3
_._'...._ ——|=t=t=} t=r- "‘M_--L"_-_l__

Developed by: Sister Barbara Pollack
Littie People of Marian House
Albion, New York
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APPENDIX G 3

PROJECT rhstD

State University College
Geneseo, New York

CHILO DEVELOPMENT CENTER

Infant Stimulation Guidelines/Checkliist

Name: Date:

Stimulate Seeing

Let child finger feed self. Should now be able to
do a pretty good job by using thumb directly opposite
forefinger.

Stimulate Hearing

Play a record or radio for child. May or will bounce
in rhythm to the music.

Stimulate Feeling

When outdoors, let child feel sand, grass, tree bark,
Teaves or anything else child shows interest in.

Stimulate Generaily

Take child outdoors for carriage rides and short walks.

telf-Awareness

Teach child to point to nose while looking in the mirror.
Name also the eyes and mouth.

Imitation and Speech

Imitate child's sounds and have child repnat them back.

Xey: R - Response
N - No Response

« N
-
et
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PROJECT CHILD ' |
g} T BN 0N MB AN oW 9D

5., 2W; .y -

Gepeseo, New York

Unit__ Afternoon lessons - Self-Concept

Teacher

3 - 4 year 0lids

L. Lynch

Needs

Objectives

PLANNING TOR INSTRUCTION
{SAMPLE )

oue_oct Matter
(Resource Materials)

Learning Experiences

Dute: 1/6/76

Evaluation

{9

. The students need

activities aimed
at developing and
reinforcing posi-
tive attitudes
toward themselves
and their impor-

tance as individut

als.

. The students need

to learn colors

. The students need
activities to en-
hance their sens-
ory experiences.

At the end of this lesson

the child will be able to:

Y.identify, by pointing,
his handprints, with
his name on the paper
and his footprints,

2. identify, by pointing,
the red and blue hand
prints,

1. white constructign paper

{small sheets)
2. red and bluye paint

3. long sheet of white
paper
4. basin of water and towel
for cleaning feet

. Each child will make hand-

prints on small paper,
using red paint for one
hand and blue paint for
the other hand.

. Teacher will print each

¢hild's name on his paper

. Each child will choose his

favorite coior, to make
foofprints on long sheet
of paper.

. Teacher will print child's

tame nzxt to one of his
footpirints on large sheet
of paper.

Identification, by
pointing, of finish-
ed pictures.
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State University College
Genesco, New York
PLANNING FOR INSTRUCTION
Unit__Colors 3 - 4 vear olds (SAMPLE} Date:__ 7712 & 16,78 |
Teacher Helen Lvnch
Subject Matter
Needs - Objectives (Resource Materials) Learning ExPeriences Evaluation

‘he children
Keily, E1lis,
vdams Kelvin) need
.0 distinguish
pecific color.
‘rom a group of
.0lors.

‘he children
Ellis, Adam,
elvins Kelly)
eed 0 learn the
:0lor blue,

APPENDIX H 2

The children will be able
to match beads of the
same color.

! The children will be
, able to pick the blue
objects out of a tray
of objects when the
lesson is completed.

Colored wooden beads

Blue circles

Pegboard and pegs

"Cross tne Brook”

gane

4. Tray of objects
{mostly blue)

5. Paper, blue crayons

LIPS W8

Hatching beads of th
same color

The children will be asked
to put all the beads of the
same color in a group

Picking out the blu
objects

The teacher vill give each
¢hild a blue circle, tell-
ing them the <olor of the
circle.

The children will point
out various itens in the
room which are blue

Each child will help fill
a blue pegboard full of
blue pegs.

The children will "Cross
the Brook™ stepping only ¢
on the blue stones

The children wil? pick out
only the blue items on a
tray full of objects

Liven a blue crayon, the
children will each draw a
picture of something biue




PROJECT CHILD APPENDIX H 3
State University €ollege
Geneseo, New York

CHILD DEVELOPMENT CENTER

Infant Stimulation Plans

Nane: Date: dJuly 30, 1979

Fine Motor Activity

Let child turn switches on and off. R R R R
Let child turn faucet on and off, R R R] R
Encourage child to use activity box. L

6rass Motor Activity

Encourage child to pile large blocks. R R R
Encourage the child to walk, run, stoop and
¢limb outdoors. R R R R

Self Awareness

-

In front of a mirror, encourage child to noint to
his body parts as they are named and pointed out. i

Time

Use tha words'before'and’after 'when talking with him. "R R
Use the expression "time for . . ." when talking
with him. R R

v ]

Problem Solving

Hide a toy under a cloth and see if he looks for it. IR

La nguage

Encourage child to point co objects and pictures of
objects as you name them. ) i N R
Encourage c¢nild to point to and name peodlz and things. N N

*key: R - Response
M - Mo Response

Developed by: Sister Barbara Poliock
Little People of Marian House
\§1bion, New York

ERIC SR
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MCCP+10 {Rav. 4/18)

Developed by: New York Stite
evelop Y Departyrent of Agxicultuie snd Marksts
gl 30 G e BEST COPY AVAILAB
X APPLICATION FOR DAY CARE SERVICES LE
jbunt {dsntifieation
Last, Fivst, M.1.) Relationship
* DMotbu D Father D Guardan
ot Addrews (No.. 5t.. City) FPhone No. County
Peaon To Be Notitied In Emantency Address - whs No.
ant Status:
Home Bas State Addrem Date Entared N.Y.S.
Interstate (1)
School Disirtet of Residenes Date Entared Distriet
Intzaztare (2}
Previous Employer Trpe Employmaent
E Resettled ()
Pitental Employment Status:
Mother Father
—
Employed Employet (] Employed Employer

Type Employment

Secking Employment (up to 50 days)

Hiness or Encapacity

L
E ‘Absenl or Deceased

Type of Employment

. [ Seeking Employment (up to §0 dayy)
Pursuing Voc. Goals Instituttion E] Pursuing Voc, Goals Institution
. D Absent or Deceased
Unemployed ? E] Unemployed
tllnemplnycd Due wo Descnibe E] Unemployed Due to Describe

Itness or Incapacuy

ltcant Income Data.

usi Combloed Family Incomd Ng. Members in Family
| (Utome)

Docy Applicant Reccive (Cheek Appropriately)! D ADC

0O ma

Owe Osst

licant Requesting Services For: (Explain on reverse of med. column checked)
- Name of Child Med Date of Buth Sex

Soc. Secourity No. Daie Entered

MSRTS. No

3
3

f IL(CJ\N’I‘ CERTIFICATION AND AUTHORIZATION

erfy that the informatio n on this form is true and that my child has my consent to par-
tcipare 0 the New York State Migrant Child Care Program. |ncluding field tnps,

H alfirm thav my thd has mv permusion to parbicipate tn Migrant Education Piograms
ducted 1n the center and that the magrant student record sy stem * has been explained and
ilhdenstood by me. | know that my child’s record will be made available for me to see and

blan tf | so desate, [ understand. further, that this record wall be tansfetred to other schools
centets where my child ntends to enroll.

{RRddstion, { authorize my child 1o receive medical andfor surgical treatment in cass of
pency and 1o receive health and dentzl services offered by the Program. 1also give

iy permisszon for the Program 10 obtain complete medicalidental nformatinn on my il

fram a health providet, andfor to release such information to a heglth provide, upon request.
gt Student Rezord Trander System

B —— et

=11 ¢3

Signature

FOR CENTER DIRECTOR'S USE ONLY:

[ certify that the 2bove information was obtained from 2 parent.
and that it is cotyect (o the best of my knowledge. Based upon
this tnformation and applicable >rogram guidelinis. | have

app toved this application and have enrolled the Chidi gy n wue

Dare

FFORHOV ™ ... - ONLY;

Food Pregnam States

Q ‘ Applicant’s Slgnatase Dats
ERIC

9 ')
"o e -

APPENDIX 1 |
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DEFINITIONS AND PRIORITIES OF MIGRATORY CHILDREN
AS APPLIED TO PL. 89750 AND P.L. 90-247

-

BN T B G S G B A Ay N O T R am W N e

A. INTERSTATE

A chuld who has moved with 2 parent or guardian within the past year across state boundaries w order that 2 pareatfguardian or '

member of his immediate farmly might secute temporary or seasonal employment in agriculture/fishing or in related food processing |
actvities.

Status | = Interstate agriculture
Status 2 = Interstate fishing

B INSTRASTATE

- ¢hild who has moved with 2 parent of guardian within the past year zcross school district boundaries within a sjate in order thata
~arent/guardian of member of his immediate famdy might secure temporary of seasonal employment in agriculture/fishing r.¢ in
slated food processing activities. .

Status 2= Intrastate agriculiure
Status 5= Intrastat. fishing

C. FORMERLY MIGRATORY (FIVE-YEAR MIGRANTS)

- A chid who has been an interstate migrant as defined above but who zlong with his parent or guardian has ceased to migrate within
the Jast five years and now resides in an area yn which a program for migratory children is to be provided.

Status 3 = Formerly agricultute
Status 6 = Formerly fishing

D. RELATED AGRICULTURAL ACTIVITIES
- Farm activities related to field crops such as alfalfa, broomcorn, flax, hops. peanuts and sugar beets.
= Orchard activities zelated 1o fruit and nut trees and vines including sorting and picking.
- Fagm activities related to the production of vegetzbles including sorting, freezing and canning.

“arm actvitiesengaged it the production of milk and other dairy products not including commercial dairies not located on
a farm.

- Farm activities related to the production of poultry and poultry products located on the farm.
- Farm of ranch activ. ies related 1o the production of livestock 2nd livestock produ :1s located on the famm.
Farm activities related to hortirmltural crops such as bulbs, flowers, plants, shrubbery, trees, herbs, mushrooms, seeds and sod crops.
- Fishery activities.
NOT ELIGIBLE:

~ Forestry

- Racetrack-related activitiee

( Critrcal Medical Problems and In. - retlons: (Fndicate Name of Child)




. L. NSRTS Terminal Errollment Yorm for NEW Students B!S[ EEE iviii ialg
INPORTANT: Ffleanc check files for blus MIRYS forme If evailable, add only now cneoﬂngﬂwm,,
top copy to termlnal, Thie: vhite form te be used ‘ur WEW STUDENIS omLY, © °
Eorolling School Name State University College - Geneseo T.p., B.P.V.Q.
. Enrolling Date
Last Name Sex | (" or F)
First Name Blrthdate
Middle Initial ) ~ Verliication
{3, Cert, Docu, Qther, Kouz)
Parentao: .
Father hge
Hother Migrant Statue {i = Intezsta
: . : 2 = Intrasts
N Guardisns ‘ ‘ © 3 » Regettle
Birthplace
City ~ County State
llome Base__ ‘ ‘ |
: Clcy - - County Stete
= o | R
ﬁ Current Address io N.Y.S8, :
=  COMPLETZ AND SEID TO: Mrs, Rite Lows
— Terminal QOperator >
E Orleans«Niagsre BOCHS §
o . Splt Horks Road =
—— - Medina, Kew York 14103 =
a ' ‘ ‘ . [
; Call Collect: 716 798~4309
= Qo |
o Q 93
ERIC
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APPENDIX K 1

Neme of Child Cax Center Group: Infant

Checklist ccmpleted by Toddler

Date

New York State Migrant Child Care Program
CHECKLIST FOR QUALTTY TNFANT/TODDLER DAY CARE

For each item, place a checkmark under the "Yes" colum for items always or
usually demmstrated or a checkrark under the "No" colum for items not
demonstrated or needing substantial improvement.

L. PHYSICAL SEITING

1. Is there adequate space for caring for the number of
infants or toddlers in the program?

|

2. Is the physical space divided into arzas so that the
progran can be carried cut swoothly?
3. Is the physical space: clean?
attractive?

conducive to children
exploring pecple and
. 1nanimate objects?

]

|
|

&. Is there enough equipment for the muxder of imnfants
or toddlers served?

5. Do caregivers arrange and use Spaée znd equipment to
provide learning experiences that enccurag~ the
development of:

self~awareness?
socializaticn?
language skills?
fine motor skills?
gross rotor skills?

[T
BERD

6. Are there safe interesting play materials that
children have access to?

Lo
(]u

73




1I.

[

10.
11.
12.

13.

14,

15.

16.

17.

CAREGIVER FUNCTIONING

Have caregivers set up a flexible schedule fer their work?

Does each caregiver assure primary respensipility for
several children?

Are caregivers knowledgeable abcut the children they
care for - do they know each child's age, schedule,
likes and dislikes, skills?

Do caregivers share responsiblity for children
at times so that children learmn to lknow and
trust other caregivers in the group?

Do caregivers have a system for recording and exchanging
informaticn about the children?

Are caregivers involved in an ongoing training program -

is there a system for providing times and occas:ions for .

reading, discussions, etc.?

Do caregivers have some knowledge of the normal ccurse
or develeprent - that 1is, what wost infants and/or
toddlers are like at various ages?

Do caregivers carry cut routines with appropriate
cencemior: the cnild’'s health?
safery?
efficiency?
Making each experience pleasurable for
the child?

Do caregivers try to insure that children are spending
most of their time in pleasurable learning experiences
appropriate for the child's developmental level?

Do caregivers ialk to the children?
Do caregivers listen to the <hildren?

Do caregivers appreciate and respcnd sensitively to
individual children's needs for personal attention and
soclal interaction?

Does the staff feel free to discuss their problems
and frustrations?

Do caregivers consult parents whenever possible
about child’s needs - toileting, sleeping, food,
"security toys?"

Do caregivers keep parents informed about the child's
activities and progress?

Do caregivers provide experiences, materials, etc.
that reflect the cultural backgrounds of the
children?

Are menus and feeding practices approved by a physician
or nutritionist?

74 0O




II.

18.

19,

20.

III.

CAREGIVER FLYCTIONING, Cont'd: Yes

Does the feeding program include:

opportunities for socializztion?

coasideration of cultural pattems?

development of self-feeding skill?

1s each ch:.ld Ehysa.cal well-being regularly monitored
by a professi nurse?

Do caregivers and mrse: exchange informatiom?

plan programs to meet
individual needs?

DAILY EXPERIENCES FOR INFANIS AND TODDLERS:

Do infants or toddlers spend most of their waking time cut
of their cribs?

Are the needs of each child responded to pronptly and
appropriately: in diapering?

feeding?

naptime?

Does each child have his/her own schedule ~ that 1s, is
the program geared to individual children rather than
to the group?

Does each child have access to play materials appropriate
for his/her development level?

Are the chlldren given the opportunity to interact with
each other?

Does each child receive some individual attention from
an adult each day?

Wnen the weather permits, are children taken cutdoors?

Does each child have his/her o cridb or cot and a special
place for his/her own belongings?

Are there opportunities.to exercise emerging motor skills?

Are the children encouraged to explore their surraundings?

When a child c:::rrn':.xnJ.<.:ates'5 is he/she responded to
quickly and appropriately?

Is a child’s distress responded to quickly and
appropriately?

75 gy




III.

13.

16.

17.

18.

i9.

DATLY EXPERIENCES FCR INFANTS AMD TODDLERS, Cent'd Yes No

—— Ay

Are children given choices of activities?

Is the program set Lp S0 that each child gats to know
a few special adults?

Is there predictability and consisténcy in the baby's

~ that 1g, does the daily routine follow a flexible
schedule?

Are children‘helped to master new skills and gwm praise
by caregivers when they succeed at scmething?

Are children encourzged to act on the world themselves ~
encouraged to "do" rather than "be dome for?”

Are directions to children typically given in positive
terms?

Does each child have some quiet time away from the group?

Developed by: New York State Department of Agriculture and Markets
New York State Migrant Child Care Program
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APPENDIX K 2

Center Age Group: 3

Checklist completed by 4___.
5

Date

¥ew York State Migraat Child Care Program
.+ CHECKLIST FOR QUALITY PRESCHOOL DAY CARE

For each item, place a checkmark under the "Yes" columm for items always or usually

demonstrated or a checkmark under the "No" column for items not demonstrated or needing
substantial improvement,

1. PHYSICAL SETTING YES NO

by

1. 18 cthere adequate space for the age/developmental level
and number of children?

2. Is che environment: clzan?

attractive?

safe?

prepared for the child's developmental level?

3. 1Is the space divided into well-defined activity areas?

4. Are the activity areas organized so that storage and work/play
spaces are close to each other?

5. Can a variety of activities go on without interfering with
each othez?

6. Are there private areas where a child can work/play alone?

7. Is there an appropriate area for active, noisy play?

8. Are there enough materials/equipment to provide for experiences

encourage:
that 8 self-awareness?

aocialization?

language skills?

Aramat? - play?

use of art vedia and ousic?

avareness of environment/science?

fine motor skills?

large motor skills?

cognitive/mathmetical concepts?

9. Are there materials for structured activities as well as open-
ended activicies?

10. Are materials placed so that they are easily available
to the children?

B9




Are materials stored in svch a2 way to encourage self-help?

. Does each child have a speclal place to keep belengings?

Does each child have hj.s/her oun cot and locatlon fo.'*: Test?
Is the chlldren’s wozk attractively dlsplayed?

Are teacher-designed displays appropriate to:
prograz actlvities?
age & intersat level of the children?
cultwral Ii-sground of the children?

IT, CAREGIVER FUNCTIONING

1.

2,

7

84

Are careglvers knowledgeahls about the children in their
group—~do they know each child's 2ge, likes/dislikes, sigills?

Have the car=givers developed 2 philosophy tha.t sults the
facility, locaiion, aad needs of the population?

Do careglvers have a systea for recording and exchanzirg
information about the children?

Do careglvers have some knowledge of the nomal course of
child develoraent-—that is, what most preschoolers ars like-
3t various stages?

Have careglvers set up a flexibhle routine for their work?

Do careglvers carry out routines with appropriate concern for:
the child's develormental) level?
health?
safety?
efficlency?
the chi:ld.‘a enjoyment?

Do caregivers encourage the children tos ask questions?
seek answers?
talk?
take responsibility?

Do careglvers: listen to the children?
answer childrea'’s questions?
respect children’s ideas, feelings?

iuh

-

|

n
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9. Do caiegivers effer: help when needed?
epcovzrazenent?
guidance?
pralss?
comfort?
acceptatice?

10. Are caregivers involved 1n an on-going tzaining program~~
is there regular opportunity for reading, discussicns?

11, Does the siaf? feel free 1o discuss problems, successes,
frustrations?

-—— -

'iz. Do c_a.resivors consult paxents yhepever Dossible zhout 2
child's needs?

13. Do caregivers keep parents infommed aboul the chj.ld"s
activities and progress?

14. Do caregivers provide experiénces, materials, displays that
reflect the cultural backgrounds of the childwen?

||
|

15. Are meaus and feeding practices approved %y a nuixiiionist?

18, Does the feeding program includs:

opporturities for soclalizatlon?
consideration of culitwrzl patierns?
related learnirgs?

oportunities for children to take
responsibility?

| 1]
|1

17. Is each child's physical well-beilng regularly moniorad by

a professional nurse?

18, Do caregivers and purse: exchange information?

plan programs to meet individual needs?
provide health education?

1]

1]

18, Have caregivers and nurse agreed on provisions and procedures
fur handling sick children?

4

ITT, DATLY EXPERTENCES FOR THE CHILDREN:
1, Is the ataosphere » friendly, pleasant?

2. Are the children helped to naster new skills?

|1
|1

3. Are the children praised when they succesd at something?

|
! Q
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L,

8.

9.
1o0.

12.

13.

1k,
15.

16.

17.
18.

19.
20¢

Ts thare 2 reasonable bhalance betWeen "struc. -ed" and
*unstructured” astivities?

. Is there a reascnable balance teiween aciiviiies that are

sedeniary and these that are more active?

. During unstructured time, do wost children rove arsund the

roor £xeely, choosinz materials and activiiles by themselves
as well as with others?

Does the dally routine zenain flexihle to allow for the
children’s tempo~-that is, is it unhurried, relaxed?

Within reasonahle limits, aze the childron eacourzged to
suggeat tdeas for activitles, use of space and equipment?

Whea weather pemltis, aze the chlldren tskea outdoors?

Do outdoor activities include learnirg experiences as well
as physical aptivity?

Are ithe childrsn encouraged to: sSeek 1aformation?
' . express thelr feelings?

palie cholces?

=0lve prohlems?

sociallze with oihers?

ATe boys and girls encouraged to use the whole range of work/
play ovportunliies without sex-stereotypirz?

Does each child have the opporituniiy to have some qulet dine
awzy from,the group?

Is a child allowed to.complete a "projeci™ he/she is absorbted in?

Is a2 child who "finishes first"™ during a group project gulded
toward additional/other options?

Do caregivers set linmits that are appropriate to the age and
developuental level of the children?

Are directions given in clear, positive terms?

Withis safe limits, axe children allowed to work out their
differences before adults intervene?

Is a cnild's distrmess responded to quickly and appropriately?

Are caregivers' expectations for childrea to "share* and/or
"take turns" in keeping wiith the children's developmental level?

Developed by: New York State Department of Agriculture and Markets
New York State Migrant Child Care Program
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