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-INTRODUCTION--
Each year the Federal Government Iforepares and releases thousands ,of quality publications. Human Resources

Management surveyed this vast resource lo identify, review and annotate materials developed since 1975 which are
suitable for use by vocational educatio,n teachers. Theselmaterials are cited in eight separlie volumes which are listed on
the inside eover of this booklet. In addition lo the traditional vocational education program areas, efforts were made to
locate and annotate materials for use with the handicapped, disadvantaged, older Americans, displaced homemakers,
youth and clientele of CETA programs. Also; general references for vocational and career education .are included in each
booklet. While these listings are by no means exhaustive, the materials are representative of both print and nonprint
materials which can be obtained free or fora nominal charge from federal organizations. Every attempt possible has been
made to ensure that the organiiational names are the latest and most accurate. However, materials from the former U.S.
Department of Health, Education andWelfare (HEW) were developed an4nnotated prior to the recent division of the

'Department into the Department of Health and Human Resources and the new Department of Education. Thus, the old
name HEW has been used.

-. ince this bibliography was
may vn sh to write the sow-

i. ma have been discontinued or have price increases.
ratio, , before placing an order with payment.]

I.

ou



HOW TO USE THIS LISTING
Mateials selected forinclusion in this booklet have been placed under the subject headings as given in the table of

contents. The basic format used.for each title entry is composed of three sections:

bibliographicakinformation ting the title, publication number, type of material, personal author,
federal Sponsor, publisher, pub Cation date. number of pages, and the price

a source code which.gives ale federal organization from which the material can be ordered.and the
appropriate stock or order number or letters

an annotation or explanator'y notes giving the use and intended users of the mal.f.rial.,
. .

The same fdrmat has been used in citing' otlh printed and audiovisual materials. Incases where :1,.series has eer..citeu.

the titleof the series and other information colnmon to,all its volumes are contained in the biblic-raphicai ihiorrna. 3n

section. Following the source section, individual entries for each of the volumes are listed.

/. The examples below detail the various compoynts of an individual entry and an entry for 2 serif:

( INDIVIDUALENTR'

1_10GRAPHICAL
RMATION

nt't

.rznCE
t__ -E

N 40TAT

TITLE . i WAT-Eil IA t.

/ ,

PUBLICATION NUMBER 1.

I ,\1/4
/

CLEAN W -,TER. PublicatiOn No. 39. -i -ooklet.
...- - - .7--* D ER A L S P 0 , J c.

Elaine West. Environmental Protection liteno,
---- .

(iffice of Public Awareness. Governmer._ Printing--....,
office 197 . 3Opp. S2.00 ea. PM=

3P0 S N
"ABER

This booklet is about the dairy ,product industry and
water pollution. It discusses pollution control
and what the industry must do to keep from
polluting water. -

Pin:ILI SHE'

SERIES ENTRY.

TIT(E TYPE OF FEDERAL SPONSOR

BIBLIOGRAPHICAL HOW INDUSTRY. AFFECTS CLEAN WATER. Booklets.`Environmental
INFORMATION Protection Agency, Office of Public Awareness. Government Printing Office.

SOURCE Source: GPO3
PUBLISHER .

CODE SOURCE tfl

ANNOTATION This series is composed of the following:
1 -

BIBLIOGRAPHICAL RUBBER PROCESSING _INDUSTRY. Publication No. 30. 1975. 20pp.
IN/FORMAI-19N $0.80 ea. SiN 000-003-010. '

BEET SUGAR PROCESSING INDUSTRY. Publication No. 31'. 1976.
26pp. $1.10 ea. S N 000-003-011. PUBLICATION DATE

PR-ICE

THE DAIRY PRODUCTS INDUSTRY. Publication No. 32. 1977. 24pp.
$0.90 ea. S N 000-003 -012.

ORDER NUMBER PUBLICATION NUMBER PAGINATION

3.



ABBREVIATIONS USED IN THISILISTING

approx. approximately B&W ;black and white
BR braille cm . centimeter
col. color CORM. compiler
ea. each ed. 'editor
et al. and others illustrated
in. inch(es) ---;.s ; --A

seinches per, seco-:,
min. minute(s) MM millimeter
mono monaural

- N7 number
Opt. Sd. optical sound RC recorded casieme
RD recorded disc RM recorded mastf--
RPM re-volutions per-minute Rev- revised

V.
side(s) .

volume.
S/1\ {GPO) stock 1-_... .2h-2:-

cr
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souRcg AND ORDERING INFORMATION
. .

The names and addresses of the sources frOm materials described in thisrvolumt can be ordered are listed below,

In addition, °aidinginformation and brief descriptions of some of these sources are included. Requests for materials or
information should be directed totbe specific offices as indicated. Since the sourde,of the material is not always the same.

as the federal sponsor, it is important that the information on the-source code" linebe used for ofdering. Most offices
Will accept checks or money order& but not currency. Sources vary as to 'Which charge cards are acceptable, digeount
rats, arrangements'Abr _deposit accounts, order forms and guidelines, special mail handling requirements, and
availability of material on Microfiche or comp titer magnetic tapes. Write individual sources for details. Since many of
these materials can be ordered from either the Government Printing Office or the National Audiovisual Center
(Government Services Administration)," order blanks for these two sources c:bejound at the back of the booklet.
Please note ,that prices are subject to Chatty. Most materials may be delivered sooner, But allow 30 to-60 days for

delivery.

0

ACTION

CERN

CFTC

r
.

ORDERING SOURCES
' Action/Peace Corps
Information Collection And Exchange
806 Connecticut Ave., N:W.
Washington, D.C. 20525

Action's InformationVollection and Exchange
makes available technical publications on
training, programming and- approprite tech-
nology developed by Peace Corps volunteers.
Training guides, curricula, lessonns. Tap-
uals, andvother materials developed in the Feld
are collected and reviewed. Listings of publi-.
cations are available on request.

Consumer Education Resource Net-
work
1500 Wilson Blvd.
Suite 8R0
Rosslyh; VA 22209,
The C6r6mer Education Resource Network
provides reference and referral services to all
consumer educators. Services include publica-
tions such as ConCERNs, a monthly publica-
tion, training, gld tectwica1 assistance. Re-
quests may be made in person, by mail, or via
the toll-free telephbne line; 800-366-0223.

U.S. Commodity Futures Trading
Commission

2033 K Street, N.W.
Washington, D.C. 20581

CPSC U.S. Consumer Product Safetyi
Commission

Office of Comihunications .
111 18th St., N.W.
Washington, D.C.

Publications' and film's on product safety are
available on request.

CRC U.S. Commission on .Civil Rifts
1121 Vermont N.W.
Washington, D.C.- 20425

In addition to advancing the cause of equal
opportunity, it serves as a national clearing-

for. civic rights informatiOn. Commis-
sion publicatidins are made available on
request from thePublications Management
Division; a catarog of publications is also
available upon request.

D,OC/NBS U.S. gepartment of Commerce
National Bitreau,of Standards
Office of Technical Publications
Washington, D.C. 20234'

The Department of Commerce's National
Bureau of Standirds 'develops measurement
standards and taliniques that affect. science,

v
industry. and commerce, and facilitates their
effective,application for the. public good. Frit-
information on publications contact the rice

of Tecrthioal Publications; I-Nils:KT availa e

on free loan to scientific and professional
organizations, educational. insthutions, and
nonprofit community groups from:

Modern Talking Picture Service
5000 Park Street N.
St. Petersburg, FL 33709

DOC/OC Depktment of Commerce
. Office of. Communications

Washington, 1). e: 20230 i

5



DOE /IIR. U.S. Department of Energy
Office of Intergovernmental and -

Institutional RelatiOns.
Vishington D.C., 20585
This office performs outreach and consumer
affairs coordination fuctions. It maintains
and oversees Department of. Energy relatiOns
with Congress, the news media, States, private
institutions and consumer interests.

DOE/PA U.S. Department of Energy
Officeof Public Affairs
1000 Independence Ave.,`S.W.
Washington, D.C. 20585

DOE/RA U.S. Department of-Energy
Officeof Resource Applications
RA-324
Room 3518, Federal Building,
MS 3344
Washington, D.C. 20461

This office is responsible for developing.
managing. and directing policies and pro-
grains to increase,domestic energy supplies.

DOE/TIC U.S. Departuient of Energy
Technical Information Center

I.P.O. Box 62
ak Ridge, TN 37830

Orders for complete'sets or bulk quantities of
iddividual titles are only available to teachers.
libratians, and energy information centers and
should be submitted on official letterhead
stationery.

°41

Individuals may ,request up,tri. five titles.

For information on printing negatives. write
to:

U.S. Department of Energy
Division of Editorial Service's
Washington. D.C. 20585

D01/P-41 U.S. Department of t"e Interior
..Office of Public Affairs
Washington., D.C. 2 or

DOJ/LEAA U.S. Department of Justice
Laiv Enforcement Assistancei,

Administration
633 Indiana Ave., N.W.
Washington,.D.C. 20531

LEAA serves as a national and international
clearinghouse for the exchange of criminal,
justice information through tile National
Criminal Justice Reference Service.

,DO.T/PI U.S. Department 'of Jpsticg
()face of PublisInfoimation
Constitution Me. & 10th Street, N.W.
Washington, D.0 20530

a

DOL/BLS U.S. Department of Labor
Bureau of Labor Statistics .
Information OfficeRm. 153
441 G Street, N,W.
Washington, D.C. 20212

The BUreauAA Labor Statistics collects and
analyzes data on areas such as Manpower and
labor requirements. employment. labor force,
wages, labor-management relationsYoccupa-
tional safety and health. The information is
issued in monthly press releases, IQ special
publications; and in its. official journal. There
are BLS regional offices throughout t he

country which also issue additional reports.

Publications are available both free and for
sale.

DOL/ETA *U.S. Department of Labor.
Employment'and Traiping

Administration
Rm. 10225
601 D'Street, N.W.
Washington, D.C. 20213

The Department of Labor's Emploi/ment and
Training Administthtion publishes booklets,
pamphlets. and reports on apprenticeship
progrargo. work experience. urlemployment
insurat. occuptional analyses, and research
re;ults.'Consumer fact sheets on ETA's major
programs and other periodicals are also
avai101e. Single copies,of most opublications
are available free of charge.

DOL/IPR .U.S. Department of Labor
Office of Information, Publications,

and Reports
!Zoom S1032
200 Constitution Avenue, N.W.
Washington, D.C. 20210 t

DOL/WB U.S. Department of Labor
Women's Bureau

1200 Constitution Avenue, N.W.
Washington, D.C. 20210

.Formulato+tandards and policies to promote
the welfare of working women and improve
their working conditions and investigates and
reports on s.uch,matters. The Women's Bureau
has JO regional offices throughout the U.S.
Single copies of publications arc free of charge.

10
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DOT/FAA U.S.. Department if Transportation
Federal Aviatio Administration
Office of Public Affairs .

Public Information Center-APA-430
800 Independence Avenue, S.W.
Washington, D.C. 20591

The Department of.Transportation's Federal
Aviation Administration regulates. air corn-. merce, fosters aviation safety, and promotes
civil aviation and a national system of airports.
For additional informatiOn contact the Office
of Public Affairs: Free FAA publications are
available from: .."

U.S. Department of Tranipoikat on
Publications Section-M-443.1
Washington, D.C. 20590

DOT/FHA U.S. Department of Transportation
Federal Highway Administration
400 7th Street, S.W.
Washington, D.C. 20590

The Department' of Transportation's Federal
Administration administers the Federal-aid

"highway program of financial assistance, and
highway safety and beautification programs.
It also develops and administers training pro-
grams, fellowship programs in highway safety
transportation research and education and a
highway technician scholarship program.

DOT/NHTSA U.S. Department of Transportation
National Highway TrafficSafety

Administration
400 7th Street, S.W.

7 Washington, D.C. 20590

The National Highway Traffic Safety; Admin-
isiration maintains and collects scientific and
technical information on motor vehicle safety.
It serves as a documentary reference point
for Federal. State and local agencies, industry.
educational organizations, and the public'

DOT/PCA -U.S1 Department of Transportation
Office of Public and Consumer

Affairs
700 7th Street, S.W.
Washington, D.C. "20590

DOT/UMTA

1

U.S. Department of Transportation
Urban Mass Transportation

Administration -

Office of Policy and Program
Development

400 7th Street, S.W.
Washington, D.C. -20590
The Department of Transportation's Urban
Mass Transportation. Administration assists
in the development of improved mass trans-
portation systems: it maintains 10 field offices
throughout the U.S.

DT/PA U.S. Department of the Treasury
Office of Public Affairs
Room 2324
Washington:4DX. 20220

U.S. EnviImental Protection
Agency

Office of Public Awareness
401 M Street,S.W. .

Washington, D.C. 20460

This office develops and maintains informa-
tion and public awareness programs. Inquiries
for information onfilms. publications and
speakers can be directed to this office.

U.S. Environmental. Protecticin
Agency

Public Information Center
401 M Street, S.W.
Washington, D.C. 20460

The Public information Center provides
information about EPA's programs anclinakes
available EPA publications.

ERIC U.S. National Institute of Education
Educational Resources Information

Center
1220 19th Street, N.W.
Washington, D.C. 20208

ERIC is C'hational information system
sponsored by the National Institute of Educa-
tion. It disseminates education research results.
practitioner-related materials and other re-
source information.

EPA/PA

EPA/PIC

I.
DO7 /TSC ^U.S. Department of Transportation

Transportatiort Systems Center
Office of Technology Sharing
Kendall Square, Code 151
Cambridge,. MA 02142
Among its other activities. the Center collects8

6 and disseminates transportation information
and statistics to regional, State and local
organizations and consumers.

FMC U.S. Federal Maritime Commission
1100 L Street, N.W.
Washington, D.C. 20573

FTC U.S. Federal Trade Commission
Office of Public Information
Pennsylvania Avenue at Sixth

Street,'N.W.
Washingion, D.C. 20580

A free list of publications' is available on
request.

Art



GPO U.S GovernMent Prin g Office
4, perintendent of ocumt-nts

Washington; D. .r 20402
In addition to being the Federal voreitment's
,printer and bookbinder it sells goiernment °
pq.bliCations and prepares catalogs. It sells

over. 25,000 various publications. A t1free.
information brochure Consumer Guide to
Federal Publications provides a descption of
the services provided by GPO which maintains
bookstores in 20 cities.

GSA/CIC U.S. General Services Administratipn
Consumer Infoirmation Center .'

Pueblo, CO 8-1009
By encouraging Federal agencies to develop
and release useful consumer information the
Consumer Information Center attempts to
increase public awareness of this information.
It issues a quarterly publication and distributes
it free of charge.

GSA/FI U.S. General Services Administration
Federal rnformation Center
Federal InfOrmatiop Centers, Clearinghouses
of information aboutj,he Federal Government
arc maintained in 38 major meuropolitain
areas. Information requests cad be made
byletter, telephone, or in person. For. a list
of Federal I nformatioik Centers, write to:

ces Administration
rS

,

Admtnistratimi

a f-

-"The beneril mstratron s Na-
tionpl Kudovidat is thecentral clear-
iughouse for au Sedeja ,u visual materials.
They are astailabrIgfo ji,tbliC use through

andMformation and distriButidti services: et.

Sala Motion pictures. videb formats, slide
sets. audiotapes. anYJ multimedia kits are
available for purchase: Conversion to other
media formats can be made. '

Rental: Only 16mm motion pictures are avail-
able for rent.

-' Loan Referrals: Free loan distribution of
16mm motion pictures is available to the
public from regional Federal agency offices.

.The Center refers users to closest loan
...distributor.

For purchase or rental of materials. contact
the Order Section / RI; include title and title
number of materil and make checks pyabre

. to National Archives Trust Fund (NA C). To
be billed, an official purchase order or letter
on official letterhead is required.

For information on other services contact the
Reference Section RL.

4
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HEW/HDS U.S..Department of Health,
Education, and Welfare

Office of Human Development
Services

Washington, D.C. 20201

This office administers social and rehabilita-
,tidn services and human development pro-
grams oriented towards special populations
the elderly, low-income children, metally and
physically handicapped.

HEW/HRA U.S. Department Health,
Education, and Welfare

.Health Resources Administration
Office of Communications
3700 East-West Highway
Hyattsville, MD 20782

As` part of HEW's .Public. Health Service.
HIliNdentifies health care resource problems.
and maintains the distribution of these re-
sources to improi,T the health care system.

Single copies of most publications are avail-.
able. frdb of charge:

.H.R.A.
Officof Communications

' 3700 East-West Highway .

Hyattsville, MD 20782

HEW/NIE U.S. pepartment of Health,
Education, and Welfare .

National Institute of Education
Office of Publielnformatioi
1200,19th Street, NeW.
Washington, D.C. 20208```.-

,.. ,

,
HEW/OE If.S. Department of Health,

EducatioE, and Welfare
Office of Education .

Educoing Information Center
Washington, D.C. 20202

Single copies available free while supply lasts.,

HEW/PHS U.S. Department of Health,
( "' Education, and Welfare

Public Health .Service
Office of PublickAffairs
20-Independence Ave., S.W.
Washington, 133C. 20201

Inquiries about film's and publications should
besent to the aboye address.

HUD/ U.S. ,Department of Housing and
' Urbaii DeVelopment
Public Information Center
451 7th Street, S.W.
Washipkton, D.C. 20410

I



LC/NLSBPH Library of Congress .

National Library Service for the
Blind and Physically Handicapped

Reference Section
1291 Taylor Street, N. W.
Washington, D.C. .20542

The N LS is a free national library prograin of
blaille and recorded materials for blind and
physicaIN handicapped persons. Reading ma.-
terials are distributed to cooperating regional
and local lilies which circulate them to eli-
gible borrowers. These materials, are sent to
borrowers and returned to libraries by postage-
free mail. In additiOn to its book and magazine
collection, "the following services are also of-
fered;

. ' .
I

k spectall quipmentplayback equipmeit
is free to readers '..

music services music materials areavail-
able from the Milk Section . -

4,,
:. . volunteer servicesfree correspondence

course leading,to braille transcribing certifiCa- y"

tion and proofreading arelvailable
.c.

s, 4 information servicesquestions in refer-
ence to blindness and physical handicaps. are
answered. . .

r

LC/NRC. Library of Congress
National Referral Center
Washings n, D.C. 20540.'

The Library of Congress' National Refeal
Center is a ree referral service which directs
those with questions to resources which have
the information. The referral. service uses a
subject-indexed, computerized file of 13,600
organizations of information resources in-
cluding not .only traditicinal information
sources, but also such sources as 'professional
associations and grass roots citiiens' organiza-
tions. Requests for referral services may be

/:----made by letter, telephone1202-287-5670, Ref-
! erence Section), .or-in perSon.

NCRVE

NASA National Aeronautics and Space
Administration

400 Maryland Ave., S.W.
Washington, D.C. 20546 \
NASA conducts research on space technol-
ogy, flight, and exploration within and outside
the earth's atmosphere. Services include speak-
ers, films, and 'exhibits. Publications include
NA SA Directory of Services foi the Public,
NASA Film List, and NASA Educational.
Publications List. For further information,
contact the NASA Headquarters Information
Center, Washington, D.C. 20546.

National Center for Research in
Vocational Education

The Ohio State tJ iversity ..9

1960 Kenny Road'.
Columbus, OH, 43210

The. National Center .4)r Research in Voca-
tional Education's purpose is.to increase the
ability ,of institutions to. solve educational
problems relating to individual career plan-
ning and preparation. Under a contract with
the`U.S. Office of Education's Bureau of Oc-
cupational and Achrtt Education, it'serves as a
clearinghouse. For additional information on
;he Center's services, programs and projects,
write to the Program Information Office; for
infoiNation on products -or publitairons......
mite to the Publications. Office.

NSF National'Science Founds
18 G Street,.N.Ay.

aAkingtoni'D.C. 20550

The National Science Foundation initiates
and.supports research and education activities
in all scientific disciplines. Major national and
international science programs. include the

. U.S. Antarctic Program and the International
Decade of Ocean Exploration. To learn about
the Foundation's informati6n and publication
dissemination activities, write eithefthe Pub-

lications Unit, or the Public Information
Branch.

\'

NTIS U.S. Department of Commerce
National Technical Information

Service. '
5285 Port Royal Road--
Springfield, VA 22161

NTIS is the Federal government's central
point for the sale of government funded re-
search and development Tenons. The folloW-
ing services are available:

, NTI Search-on-line computer. search ser-
vice locates abstracts on 650,000 research
reports; copies of reports are sold in paper or
microfiche.

NTIS Bibliographic Data File (on magnet-
ic tape) of published and unpublished abstracts
is available for lease.
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OPM U:S. Office of Personnel
Management

,Distribution Unit.
Room B-431
7900 E Street, N.W:

. Washington, D.C. 20415 .

The. Office of Personnel Management (OPM),
formerly the Civil Service Commission, ad-
ministers the Federal employment merit sys-
tem. OPM makes available career guidance
films and other audiovisuals and publications
addressed to various audiences. It maintains
ten regional offices throughout the U.S.
Employment infoimation is available through
OPM's Joe) Information Centers.

PCEH President's Committee on
Employment of the liandicapped

1111,20th Street, N.W.
Waington, D.C. 20210

SBU U1S. Small Business Adrhinistration
Office of Public Infmknation
1441 L Street, N.W.
Washington, D.C. 20416

TVA

USDA/OC
)

4

USDA/FNIERC U.S. Departs iejt of Agriculture
The Food and N Information

and Education Resources .Center
National Agricultural Library'
Room 304
Beltsville, MD 20705

Tel.: 301-344-3719

The Food and Nutrition InforMation and
Education Resources Center is a part of the
Department of AgriFulture Science and Edu-
cation Administration. It serves as an infOr-
mation center for groups and indwiduals
interested in human nutrition, food service .

management, and food tech notogy by provid-
ing the following services:

acquires and lenclsolNand audiovisuals

--at provides photocopies of journar articles

provides specific answers to questions on
food and nutrition

provides comprehensive reference services
including computer searches.

The collection of materials rangesfrom chit -
dren's materials to more sophisticated profes-
sional inforniation. Information requests are .
received by telephone and mail; pehonal visits
are also welcomed.

Tennessee Valley Authority
Office of Public Information
400 Commerce Avenue
Knoxville, TN 37902

The TVA is a Government-owned corporation
that conducts a resource development pro-
gram foi- economic growth in the Tennessee
Valley region. information on environmental
education and agriculttge and on publica-
tions and films is available.,

U.S. Department of Agriculture
Office of Communications
Washington, D.C. 20250

Free pilblications are available from this office.

USDA/ES U.S. Department of Agriculture
Extension Service,

Four USDA agenciesAgricultural Research
VService (ARS). Cooperative State Research

Service (CSRS). Extension Service (ES), and
the National Agricultural Library (NAL)
have been merged to form the new Science and
Education Administration.

Requests for publications should be sent to:

U.S. Department of Agriculture
Science and Education Administration
Publication Requests and Distribution
information Staff
Washington, D.C. 20250

10

le

US.DA/GPA U.S. Department of Agriculture
Office of Governmental and Public

Affairs
Publications
Washington, D.C. 20250

USDA/SEA

USPS

S ngle copies of most publications are avail-
able free; request a free copy of List 5 of
cerrent available publications and prices.

U:S. Department. of Agriculture
Science and Education Administration
Publication Requests and Diftribution,
Information Staff .

Washington, D.C. 20240

The former Agricultural Research Service .

(ARS), Cooperative State Research Service
(CSRS), Extension Service (ES), and the
National Agricultural Library (NAL) have
been merged to form the SEA, which main-
tains four regional offices throughout the U.S.

U.S. Postai Service
Office of Public Communications
475 L'Enfant Plaza West, S.Wip
Washington, D.C. 20260

Publications, films, and speakers are available
on request.'
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BUSINESS AND OFFICE EDUCATION

GENERAL REFERENCES

EMPLOYMENT OUTLOOK FOR CLERICAL OCCUPA-
TIONS. ,Pamphlet. Department of Labdr, Bureau of Labor
Statistics. 1978. 21pp. ill. $0.50 ea.

Source: GPO S/N 9,29-001-0207e

This publication gives 'the emploNent outlook foi book-
kehping workers, file clerks`;' office machine operat6rs; re-
ceRtionists, secretaries and stenographdrs, shipping and re-
,ceiving clerks, statisticaVlerks, stockclerks, typists, occt-
pations in the postal service, mail carriers, and postal clerks.

T#W0'.8TUDIES ON THE ROLE 'QV BUSINESS AND
:10 INDUSTRY AND LAB,OR PARTICIRATION IN4AREER,

EDUCATION, Department of Health, Education, acrd Well/
fare, Office of Educatioh. 1977: 120pp. t2.75 ea.

Source: GPO' S/N 017-080-0/737-7

INCREASING` 10B OPTIONS FOR WOMEN. 1,91 min., 2
x 2 Slides, AUdi9,6alsette:Pol.,1976. Sale $26.25.

SourCe: GSA/Nke Title No. 007846/RB
. ,
Shows women working in avariety of non-traditional jobs,

rial workers, i the/ skilled. trades, and as repairers and
such as 'professi71, technical, administrative, and manage-

machine operators. /Encourages women to consider non-
traditional occupations because they usually pay better than
traditional women's jobs. Reviews Equal Employment Op-
portunity Officer/Regulations against Sex Discrimination in
Employment and Office of Contractor Compliance Require-
ments for Affirthative Action. 74 slides. 1 Audiocassette. 2-
Track Mono. With audible advance signals. Script included.

WHY NOT WOMAN? 26 min., 16 MM Film, 00. Sd.,
Col. 1977. S e $150.75

Source: G. A/NAC Title' No. 010571/RB

Shows Women working successfully in non-traditional jobs
like welders, carpenters, and mechanics. Explores the atti-
tudes of their male co- workers, supervisors, personnel man-
agersland teachers. Demonstrates the wide range of job
options and training available to girls and women. Presents
auci)ences with a realistic and entertaining argument against
the:long standing myths about women and work. Attemptt
to/direct audiences to reassess their deep-seated attitudes
about working women.

/YOU IN PUBLIC SERVICE - A SERIES, 9 16MM. Films,
I Opt. Sd. i977. Rental $100.00 Sale $1,483.25

Source: GSA/ NAC

. Attempts to capture the imagination and promote interest in
public service careers. Explains. what public service is; the
types of public service jobs, and how to obtain them. Also

11

J ' r

'discusses different skills needed and practical tips for self-
improvement.

Applying for a Public Service Job. 28 min.
Basic Record `Keeping. 28 min..
Basic ,Report Writing. 2g-inin.
Good Grooming. 2s min:
Intervieiving Skills. 28 min.
Orgle,ComMunication. 28 min.
Person-to-Person Relationyhips. 28 Min.
Techniques bf Decision-Making, 28-min.'
Written Commudication./28 min.'

-/A-REFERENCE LIST OF AUDIOVISUAL MATERIALS"
PRODUCED BY THE` UNITED STATES GOVERN-
MENT, 1978: ,Catalog. General Services Administration,
National Aulljovisual Center. Government Printing. Office.

)978. 398pp.
Source: GPO S/N 052-003-00497-6. Also available from
GSA/NAC.
List includes subject and title sections, rental and purchase
.policies, and a price list.

INSERVICE TRAINING SEMINAR FOR THE DRIVER-
LICENSING ADMINISTRATIVE HEARING OFFICER.
24 min., Audiocassette, 2-track, Mono. 1978. Sale $10.00
Source: GSA/NAC Title No. A00682/PF

Present's models of DriverS iitense Hearings to assist hear-
ing officers, in conducting hearings of their own. The pro-
gram attempts to identify the various alternative mosles of
driver licensing adjudication throughout the U. S:, deter-
mine the dominant characteristics of the hearing and the
rules by which the hearing is governed, and document the
tasks performed by the hearing officer in typical hearings.
124-page Instructor Manual included.

ANNUAL EARNINGS AND EMPLOYMENT PATTERNS
OF PRIVATE NONAGRICULTURAL EMPLOYEES,
1973 -75.. Bulletin 2031. Department of Labor, Bureau of
Labor Statistics. 1979. 383pp. $7.50 ea.

Source: GPO S/N'029-001-023,86-3

This bulletin presents statistics on annual earnings and em-
ployment in the United 'States in 1973,, 1974, and 1975. The
Bureau of Labor Statistics developed the data from a 1%
random sampleof records of the Social Security Adminis-
tration and the Railroad Retirement Board. The data pro-
vide a more, accurate picture of annual earnings and em-
ployment patterns by industry than is available from any
other source. The data are the last available from the Social
Security Administration and provide historical continuity
with the other published data in the series.

. .

EXPLORING CAREERS, Handbook. Department of
Laboy, Bureau of Labor Statistics. 1979. 550pp. $10.00 ea.
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Source: GPO S/N 029-0002224-7. Also available from
DOL/BLS.
A career eduCation resource designed and written for junior

. high students; older students will find this book useful' also.
It can be used in classrooms, -career 'resource cepters and
youth programs and is packaged to facilitate either, group or
individual use. Titles bf individual chapters are: The World 1

of. Work and You Industrial Production Occupations;.
.Officepccupations; Servic, e Occupations; Education. Occu-

pations; Sales Occupations; Construction Occupations;
. Transportation Occupations; Scientific and Technical Occu-

pations; Mechanics and Repairers; Helth Occupations;
' Social Scientists; Social Service Occupations; Performing

Arts, Design and Communications Occupations; Agricul-
turd, Forestry, and Fishery Occupations. Explorin4 Careers
can be purchased as: A single volume, $10.00 ea.;-. 15 sepa- A
rate booklets, one for each chapter, $2.00 ea.; a set of 15
booklets,, $12.00 set, S/N 029-001-02225-5.

ACCOUNTING AND BOOKKEEPING

RECORD KEEPING FOR A SMALL,BUSINESS. Depart-
ment of the Treasury, Internal Revenue Service. 1979. 16ppi
$1.00 ea.

Source: GPO S/N 048-004-01686-9

DATA PROGRAMMING AND SYSTEMS.
ANALYSIS

TECHNICAL' PROFILE OF SEVEN DATA ELEMENT
DICTIONARY/DIRECTQRY SYSTEMS. Booklet. plepart-
ment of Commerce, Nat(ortal Bureau of Standards. 1977.
38pp. $1.60 ea. V -

Sire: GPO S/N 003-003-01725:6
A Data Element Dictionary/Directory is a software tool
that provides a central repository for information about data
resources ackiss organizations and application,1ines and that
can be used to control and manage data elements in a
uniform manner. This booklet describes and classifies these
systems and dismisses the'potential benefits of their use.

COMMON COMMAND LANGUAGE FOR FILE MA-6
NIPULATION AND NETWORK JOB. EXE ON: AN
EXAMPLE. Booklet. Department of Commerce, National
B ureitu of Standards. 1978. 27pp. $1.50 ea.

Source: GPO S/N 003-003-01965-8 1

The capability for sharing resources across many diverse
computer syltems is inhibited by the large number of com-
mand languages and protocols being used by computer

. technology. This booklet presents a general approach to
solving this problem using an intermediary system to sup-
port a set of common commands for file manipulation and
network job execution.

RECEPTIONIST AND OTHER BUSINESS
COMMUNICATION

CLARITY IN TECHNICAL REPORTING. Pamphlet. Na-
o tional Aeronautics and Space Administration. 1964. Reprint:

ed 1977. 25pp. $1.30 ea.

Source: GPO S/N 033-000-00513-0 y7

EFFECTIVE REVENUE WRITING. Textbooks. Depart-
ment of the-Treasury, internal Revenue Service._

Source: GPO

. Two textbooks:
No. 1..1967. Reprinted 1976, 268pp. ill. $2.55 ea. S/N

048-004- 00036-9. Basic cburse designed to give a
brief, practical revii,v writing principles, gram-
mar, and punc't .

No. 2. 1962. Reprinte 198pp. ill. $4.75 ea. S/N
048-004- 09037-7. Advan course designed to help
experienced writers and reviewers diagnose and cure
writing weaknesses.

EFFECTIVE WRITING, A WORKSHOP COURSE. Text-
'book. Department of the treasury, Internal Fc ...nue Serve'
ice: Revised 1975. 106pp. $1.40 ea.

Source: GPO S/N 048-004-01288-0 4
A self - teaching course text that emphasizes com-
munication rather than strict grammar as th: 7 - =y goal
of practical writers. Imprbved writing 2 taught A.
through a three-fold approach, consisting :1Orough
familiarization with theor?, practical appI writing
pduciples, and an informed criticism c.. -- -tatters,
memos, etc. The .course teaches how to v. . _.1..-13t and
authoritatively, without falling into the 'go. -)k!

INFFECTIVE WRITING, THE MAN/..... ROM- '
-WRITING SEMINAR FOR\ MANAGERS. _ -:-.1rtment of

the Treasury,. Internal Revenue Service. 197L. Reprinted
1977,46pp. $0.75 ea.

Source: GPO S/N 048 -004- 01295 -2

FROM AUDIT TO EDITING. Handbook. General Ac-
counting Office. 1974. Reprinted 1976,430u. iIi. 31.45 ea.

Source: GPO S/N 020-000-001224 . ,

The General Accounting Office has prepared this handbook
to combat the rise of 'gobbledygook' in government repOrt§.'
Originally designed to assisrpA0 auditors in report writ-

.ing, the handbook is packed 4ith practical tips for iniproy--
hig anyone's business writing style. It is divided into three
pals. The first part discusses basiO concepts -tehind letter
writing; the second 'part shows how to eliminate writing
problemS by. taking time to edit correct] and the final
section includes several, lists of words an expressionsafre-
quently misused.

b..

GOBBLEDYGOOK HAS GOTTA GO. Department of the
Interior, Bureau of Land. Management. '1966. Reprinted'
1980..112pp. ill. $4.00 ea.

Source: GP S/N 024-011-00002-0
This publicatio is concerned with the. iMpiovement of gov-
ernment writing fobetter communications.

CORRESPONDENCE )MANAGEMENT. Manual. General
Services AdMiniStration, Federal Register Office. 1973. Re
prmted 1.975. 35pp. ill. $0.85 ea. .

Source: GPO S /N. 022-003-00899-3

,A aide to efficiency and -economy in letter and memo
wrifihg that can be employed effectively in private industry

:;as Well as goVerninent. This manual presents a zoinplete
program to cut correspondence costs.

,*
pjAus .FETTERS. General Sirvices Admini2:7=on, Na-

I Archives and RecordS Service. 1973. Rcr-=ed.1976.
c15' $2:50 ea.

Sou ce: GPO S/N 022-002-00041-9

12

An excellent guide on how to write aClear, simpie,-sincere
letter.. Gives examples of:good and bad letters, tips on style,
choice of words, how to be brief, and much more. The
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book was writt
valuable for any

for government employees, but it r, in=
.

ne who ever picks a pen.

WRITE/REW ITE: AN ASSESSMENT OF REv -
SKILLS; SE ECTED RESULTS' FROM. THE SECui
NATIONAL ASSESSMENT. OF WRITING; Department of
Health, Ed atiory' and Welfare, Office of Education. 1977.
29pp. ill., $ .50 ety

Sourcelp 0 S/N 017.-080-01731-8

(WRIT! G MECHANICS, 1969-1974: A CAPSULE DE:
SCRIP. ION OF CHANGES IN WRITING MECHANICS.
Depar ent of Health, Education, 'and Welfare, Office 'of
Educe ion. 975. 590p. ill. $1.30 ea.

.

ur S/N 017-080-01854-3

W IN WORDS THAT WORK: A GUIDE FOR EX-
T1 SI I WORKERS. Pamphlet. Department. of Agricul-
t ie. 19.1. Reprinted .19;78. 19pp. $0.90 ea,

ourc-. GPO S/N 001-000-01336-0

SEL NG TO THE DEPARTMENT OF THE ,TRIAS-
URY. Booklet...Degartment of the Treasury, Internal Reve-

.
nue ervic0976. 16pp. ill. $0.45 ea. °

So rce: GPO S/N 048-004-01303-7
T is booklet is written to asti°st those'. who. wish to do
b siness with the Department of the Teasury. t.

PP,OINTMENT CONTROL IN A. TEAM DENTAL.
?ACME. HRA,77-16: ,Manual. Department of Health,

ucation, and Welfare, Health Resource§ Administration.
1977.-.)

SoVce: PB-261665/4 WW
This manual is designed Id teach dentists and receptionists .a
new method of scheduling dental patients. One section de-
scribes the 'dentist's role . in the appointment scheduling
process and another describes the receptionist's responsibil-
ities.

40.

r BUSINESS LAW

LEGAL ASSISTANT PROGRAM: A SUGGESTED.
YEAR POST -.HIGH SCHOOL. CURRICULUM. Depart-
ment of Health; Education, and. Welfare, Office of Educa-
tion. 1978. 69pp. $2.50 ea. ,

Source: GPO S/14 017-080-01'915-9

GENERAL OFFICE, TYPING, AND iitELATp
,

FEDERAL OFFICE ASSISTANT EXAMINATION:
NOGRAPHER, 'typisT, CLERK; AND OPTIC 4 .
CHINE QPERATOR, WHAT IT IS; AND. HOW IS
GIVEN. Office of Personnel IMinagement. 1976. RepriLted -
1978. 54pp. ill. $1.10 ea. ,

Source: GPO S/N 00670-0962-0

MAIL IT RIGHT. ,12 mM., 16 MM Film, Opt. Sd., Col.
1975; S #e $69.0
Source: GSA/NAC Title No: 007692/PF

Illustrates how secretaries. are taugh the' recommended
methods of prepai-ing first class ma' ntroduces the correct
address format for mechanized sorting in post offices. Dem-
onstrates careless time- consuming mistakes made by many
swetaries. Emphasizes secretarial practices Which save

time and money/ for businesses and r et the best service at
the post office.

4

SECRETARIAL AND WC ttOCESSING

FEDERAL OFFICE ASSISTANT EXAMINATION: STE-
NOGRAPHER, TYPIST, CLERK, AND OFFICE MA-
CHINE. OPERATOR, WHAT1T IS, AND HOW IT IS
GIVEN. Mice of Personnel Management. 1976. Reprinted
1978. 54pp. ill. $1.10 ea. .

Source: GPO S/N 006-000-00962-0

MAIL IT RIGHT. 12 min., '16 MM Film, Opt. Sd:, Col.
1975. Sale $69.50

Source: GSA/NAC Title No. 007692/PF
ill.:,!rates how secretaries are taught the recommended
r ,ds oaf preparing first class mail: IntroduceS the co-ect

format for mechanized sorting in post offices
careless time- consuming mistakes made h' .

crr cs. Emphasizes secretarial practices 'whic
:me I money for businesses, and get the best

the post office.

BANKING AND FINANCE

EAGLE ON THE STREET. 12 min., 2 x2 Slides, udiocas-
:Ate, Col. 1975. Sale $23.25

Source: GSA/NAF Title No. 008274/RR
Traces the development of the securities industr the U.
S. from its origins on Will Street in the late century
through the precipitous 1929 crash of the stook market.
Relates the reasons for the creation of the Sectiritie and
Exchange commission in 1934 and how the SEC adm is-
ters the various lawg that relate to'the field of securities an
finance. 69 Slides. 1 Audiocassette, 2-Track.' Mono., with
audible and:inaudible advance signals. Script included.

PERSONNEL AST TRAINING' PRIVRAMS

TRAINING SALESMEN TO SERVE INDUSTRI,L_L 11112-.

XETS. Small Business'Administration. 1,97. 85pp. ill. $2.20
ea.

e ,
Scitircetb,P0 S/N 045-060-00133 -0

HANDBOOK OF SELECTIVE PLACEMENT OF PEW
SONS: WITH PHYSICAL AND MENTAL HANDICAPS
IN FEDERAL CIVIL SERVICE EMPLOYMENT..Office
of Personnel Management. 1979. 71pp. $3.00 ea.

Sour e: GPO S/N 006-000-01093-8

and should be used to pro de equal employmo- Difportuni,
This/ handbook outlines co C pts and prOcedurs that can

ty fo, r. all qualified handicapped applicants a :mplc gees.
COntents,of the publication: Introduction; 17-.: ,;1-.nc Co-
ordinator; The Rehabilitation.. Counselor; 44.-.:::..- .::...- and
Transportation Barriers; Special Provisions fr-: : :..... -ned
Individuals; Blindness and. Visual Impairrher. E2,.-- 2... , Ind
Hearing Impairment; Mental Illness; Men :!..:_.::. Ion;

Mobility-and Other Physical Handicaps; IX --.1 .tns.
...

1 ms
PERSONNEL LITERATURE. MOriThly pc:a:.. CioV-

ernment Prin,ting Office. $1'7,00per year.

Source: GPO. Symbol PLM °

Includes selected bdoks, pamphlets, and other olications
received in the Library of the Office of Personr-.=. Man:.-ge-

z
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ment during the previous month. Periodical articles, unpub-
lished dissertations, and microfilms are also listed. Includes
Annual Index.

PLANNING YOUR STAFFING NEEDS: A'HANDBOOK
FOR PERSONNEL WORKERS. Office of Personnel Man-:
agement. 1977. 360pp. ill. $5.25 ea.

Source: GPO S/N 006-000-01020-2

CLASSROOM TRAINING, THE OIC APPROACH: CEi'A.
PROGRAM MODELS. Department° of Labor. Govern-
ment Printing Office. 1978. 24pp. ill. $1.40 ea.

Source: GPO S/N 029-000-003294 '

Etscusses classroom training as a component of employment
and training' programs. The paper is based on the qlassroom
training experiences and philosophy of the Opportunities
Industrialization Centers (OIC).

HANDBOOK FOR ANALYZING BS. Department of
Labor. Reprinted 1979. 345pp. ill. $7. 0 ea. drs

Source: GPO S/N 029-000-00131-6

HEALTH OCCUPATIONS TRAINING PROGRAMS AD-
MINISTERED BY HOSPITALS, APRIL, 1976, A DIREC-
TORY. Department of Health, Education, and Welfare,
Public Health Service.'1977. 362pp. $5.75 ea.
Source: GPO. S/N 017-022-00585-9

14.

HOW TO 'PREPARE AND CONDUCT JOB ELEMENT
EXAMINATIONCOffice of Persininel Management. 1975.
76pp. $2.50 ea. .

Source: GPO S/N 006- 000 - 00893 -3

IMPROVING EMPLOYEE' PERFORMANCE AND OR-
GANIZATIONAL EF ECTIVENESS, 1976. Office of Per-
sonnel Mariagement. evisedt-1976. 64pp.105 ea.
Source: GPO S/N 6-000-00948-4

PERSONNEL P LICIES AND PRACTIC S, 1978., Bib-
liogi.aphys.Offic ,gf Personnel Management. evised 1978.

---4.16pp. $2.30 ea. '

Source: GPO S/N 006-000-010.63c6

This bibliography updates Personnel Bibliography Number
89.

norriic and community development, and clericiil and ad-
ministrative work.

SCENES FROM THE WORKPLACE: 23. min., 16MM
Film, Opt. Sd., Col. 1975. Rental $12.50 Sale $133.50

Source: GSA/NAC Title No. 009872/RW :

Illustrates different grievances and how: they are handled
,through eight Situations taking place in various types of
state and local public employment. :Involves processing
grievances, identifying the real grievances` and determining
remedies. Also discusses the language necessary 'w resolve
the grievance in favor of the grievant or !rianagerneit, and
the relationship with agency rules', merit systems, and regu-
lations. Cleared for non - sponsored TV.

SUCCESSFUL SUPERVISION OF HANDICAPPED EM-
PLOYEES. 328 2 x 2 Slides, AudiocaSsette, COl. 1977. Sale
$73.00,

Source: GSA /NAC Title No. 000755/RR
'Demonstrates supervisory practites .and. procedures which

promote the efforts of selection and advancement of ntiali-
fled handicapped indMduag in the federal governmeat. Dis-
cusses facts about handicapPed perions, selective placement,
job modifiCation, and good supervisory practi es. A 1 Day
'Raining Package in six individual units. 8 Au Ocassettes,2
track, mono. with audible advance and inaud ble advance
signals. Instructor's guide and student wOrkbo k inclpded.
Cleated for T.V.

EMPLOYER-EMPLOYEE RIGHTS AND RESPONSI-
BILITIES UNDER THE:OCCUPATIONAL SAFETY AND
HEALTH ACT. 62 Min., 2 x 2 Slide, Audiocassette, ol.
1976. Sale $28.50 ;

iSource: GSA/NAC Title No. 009862/RR

..
3 0

- i
-

UTILIZATION OF 'OLDER WORKERS. Goveitnnknt .0,.. ..
Printing Office. 1979. 76pp. $3.50 ea.

-;.Sonice:'GEO S/N 052-003-00698-7

1

I,

YOUNG- WOMEN ANtriMPLOYMENT, WHAT WE
KNOW AND NEED Tq KNOW ABOUT THE KI-1001-;
TO-WORK TRANSFEWIN: REPORT' OF A CONFER-
ENCE Department of Labor, Women's Bureau. 1978. 91pp.
$2.75 ea.

Source: GPO S/N 029-00210052-5

YOUTH SERVING THE COMMUNITY:
PUBLIC SERVICE ROLES FOR YOUNG
Department of Labor. 1979. 149pp. $4.75 ea.

Source: GPO S/N 0291000- 003'70 -0

Presents informaliF1 on public service job projects which,
are particularly s 'table or can be adapted for youth. be-
scribes projects the, following fields: health, housing, en-
vironment and conservation; social services, public safety,
public works, cultural and beautification, education, eco

_ /1 V'

REALISTIC
WORKERS`.

Discusses the Occupational Safety. and Health Act. and the
rights and responsibilities of both employer and employee.
50 lides, 2 AudiOcassettes, 2-Track, Mono, with audible
a 5 inaudible ddvance signals. Instructor's manual included.

EDUCATIONAL /OPPORTUNITIES FOR OLDER PER-
, ,

SONS. No., (OHDS) 79-20029. Fact Sheet. Department of
Health, Educatjoin. andWelfare, Office of Human Develop-
merit Services. 1978. 6pp.

Source: HEW/HDS -

Information for older persons seeking eourses and educa-
tional programs. Includes inform/tion oil Federal coopera-
tion, sources of fundjpg for-educational programs for older
perions, and availableublications.

AMERICAN PROFILE . Booklets President's C mrnittee.
- on Employment of the Handicapped. 1975... _,..0

Soiirce: Pall
These booklets are designed to assist government o icials toj establish rules and regulations which will permi handi-
capped persons an equal' opportunity` to compete,for jobs in.
government. Useful for recruiters, selective placement per-
,.scinnel and others working with .the handicapped."Ae fol-
lowbag titles are available:

What States are Doing (and Can Do) to- film e Handl-
e- capped. 74pp. .

What Cities and Counties t are Doing Handi-
capped People. 69p¢.

JOB READYHANDICAPPED AMERICANS ARE FIND-
ING MORE BUSINESS ACCEPTANCE: Reprint. Presi-
dent's Cominittee on Employment of the Handicapped.
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Source: PCEH
Article by _Carl Riggs reprinted from Dun, & Bradstreet
Reports Magaz ne: Jan.-Feb., J979.

PREPARIN
on Employ
Office: 1977. 17pp.

FOR WORK. Booklet. President's CoMmittee
ent of the Handieppped. Government Printir

Source: 1"- EH

A guide fo
ors, work- tudl
young perpit: ar

GUIDE TO JC
gTORED PEO
Employment o.
Office. 1977. 47::

Source: Pc H

:lass teachers, school guidiince counsel-
xialists, families of mentally retarded
ntally retarded young people.

?LACEMEF OF MENTALLY RE-
-,

Booklelf-'President's- Committee on
Handicapped. Government' Printing

EXECU IVE DEVELOPMENT ANb TRAINING ISSUES
- COVER ENT AND INDUSTRY-- A SERIES. 3-3/4 in.
Videocassettes. 1976. Sale $281.50

Source: GSA/NAC Title No. 008938/PF
Presents discussions carried on by representative). from ...tie
U.S. Civil Service Commission, The Social Security Admin-
istration, and Martin Marietta Corporation. Dis6usses execu-
tive' development, training programs, and mobility. Audi-
ence: Executives and The Industrial Community. Leader's
Guide included. Other Format Or Version 3 1/2 in. Video-
tapes. 1976. Sale $354.50.' Title No. 0068/PF.,

EXECUTIVE DEVELOPMENT AND TRAINING ISSUES
- GOVERNMENT AND INDUSTRY, PT.. 1, STRO-
TURED VERSUS UNSTRUCTURED APPROACHES. 20
min., 1/2 in. Videotape, Col. 1976.. Sale $117.00

Source: GSA /NAC Title Nb. 008941/PF ,
Presents officials from the U.S. Civil Service COmmission,'
The Social Security Administration, and The Martin Mar-
ietta Corporation discussing formal and informal approaches
to executive development, using examples from the public
and ,private sectors.,Emphasizes that executive developi....
is essential and should be consciouSly,..planned by organiza-
tions. Mobility is..also discussed along with alternatives -to
mobility. Leade4 Guide included. From the Executive De-
velopment and Training Issues - Government and Industry
Series. Other Format(s). Version(s): :20 min. 3/4 in. Video-
cassette, Col. 1976. Sale $101.00. Title No. 008857/PF.

r Leader's Guide included. :

'
EMPLOY ENT AND TRAINING. ADMINISTRATION -

i;` OF LABO WAREHOUS ptarog. Departmeht of
PUBLICAT NS DEPARTMENT

. Labor, Emp1.7-,meat and Tr ng Adrninigtration: 1978.
19pp. ,11/ /
Source: DO-- ETA

MATCHINC PERSONAL AND JOB CHARACTERIS-
TICS. Book_,:. Kathy Wilson. Departmen't of Labor,
Bureau of LaCor Statistics. 13pp $1.25 ea.

Soqrce: 'GPO S/N 029-001-02274-3. Also available from
DOL/BLS. P

A reprint &Om the Fall 1978 Occupational Outlook- Qu'arter-
ly. the U.S. Department of Labor's career guidance maga-
zine. Listed and defined in this book are 23 occupatior&-,
characteristics and requirements w ich are matched in.:the
chart' that follows With 181 o pations chosen from the
1978 -- 79 O'Ccupational OuFlook Handbook This table is7:

,designed as an exploratoritool to help you compare per-
sonal interests, capacities, abilities, and educational qualifica-
tions with characteristics usually associated with an occupa-
tion or group of occupations.

't 1NTION "N'rws AND HO'URS: LOCAL. TRUCK-
:22: iEL 'ERS, JULY 1, 1977. Bulletin 2C '5.

Labor Bureau of-Labor, Statistics. 19-9..
IC J s,

urce N 029-001-0228

E eat: .abor Statistics. conducts surveys of wage
s aL, ....time hours of work in selected cities of
=.000 'Ibilttnts' or more for .specified, crafts or jobs as
vided 7-Management agreements. They ace done
:ually _onstruction and local transit industries arid
nnially --.nting trades, local trucking, and grocery
:es.. and hours presented in this report are .

,se in c .11e first workday in July, as reported to the
Bureau .ppropriate lolllabor organizations in each
ityinclu:.... in the survey.

U$ION ,3ES AND BENEFITS: BUILDING TRADES,.
J0U ,Y 3, :7-1 Bulletin 2038. DepartMent of Labor, Bureau
of Labor 1979. 153pp. $4.75'ea.

Sourc:::: 3P0 '.._ /N. 029 -001- 02389 -8
l

This stu- of construction wage, rates was conducted in the
Bureau's Offi ce of Wages and Inchtitrial Relations, It pro-
vides a .rar:rerimsive account of the current study and
includes :.xes of union wage rates for building trade's'
employee .or 1907-78. .. .

EMPLOYIkli..ENT REQUIREMENTS OF MASS TRANSIT.
BLS Bulletii. 1989. ETA. R & Et Monograph 58. Depart-
ment of Labor, Bureau of LabOr Statistics and Employment
and Training Administration. 1978. 44pp. $2.30 ea.

Sour e:e: GPO S/N 029-001-02211-5

The ureau of Labor Statistics, as part df its research or
the Ploymene requirements of Federal Programs.
vieVeed Feceral aid for mass traqt`and selected the
chusetts Ea , Transporynion Authority for a case .:

..,

TRIO. For, YOUTH: Booklet. Department of Labor, 2.m-
ployment : :.ad Training Administration. 1979: 13pp.

Source: E 2i--/ETA

INCOME -LNEJUALITY AND EMPLOYMEI4NA D
Monogrr=h BoOklet. Department of Labor; Employ-
ment_anz Train ing Administration. 1978. 6Opp.

. .

Source: DC:- E-TA
This mcmogra7.-. is a review and aAlysiS of over 50 re-

r. A

search __--..ad :lc -.lo projects Which hit dealt with
welrare --,-4-_-i-..:::::5 an)cl the low-wage employed. The process

. by. vvhia:..i -w.,,e:-...ire recipients move into Ihe ranks of 'the
employe. amd Lle extent to which 1 is is accornplished as a
reach c: :raitnin.::, programs, are earn red.

. ..),

EQUAL OPE:-t'TUNITY IN
GUIDE_ FET-77.0GRAM .SPON
ment C: 3.mployment
1979. E D.

Source DO /ETA
Provides 1:rief explanation
equal einpc-..-mekopportun
they requ:re. it also lists s
Department that can hel
affirmat action godls.

- 15
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PRiNTICESHIP:"
RS. Pamphlet. Depart -

Training AdministratV.

of the Department of Labor's
y regulations and exactly what

me activities supported by the .
program sponsors reach their

,



ci

TR6INING OPPORTUNITIES I
ry. Department of Labor, Emr'- " ut and Tra
ministration. 1979. 48pp.,

nurse: DOL /ETA
. directory provides a list vocations
33 Job Corps centers locate__ itt 42 state:

Auntbia, and Puerto Rico. COrps
wining, work experience, and od,nselitu
aresidential basis. These faci.ities, pr.

Mona] courses, listed in this directe-
Lining adults and youth who are or.
:1 who need additional skills to sec,
i emilloyment.

IDEX TO INFORMATION. Quark:,
.af Personnel Management, Library.

Soutce: OPM.

Provides a complete listing of in.
the: Jffice of Personnel Manageme;

OFFICE MANAGEMEN''
ANALYST

PLANNING YOUR STAFFING T _ :1.1.

F-11 PERSONNEL' WORKERS. Pc.-7:7-

a; ::ment. 1977.360pp. ill. $5.25 ea.

` Sc 3 r c e': GPO SAN 006-000-01020-:
:a

SC1 ES FROM' THE WORKFLA .. 16MM
Film, Opt. Scl., Col. 1975. 13.ental $12.50 Salt:

Source: GSAXNAC Title No. 009872/RR
Illustrates different grievances and 1: .., they are litandled
through eight situations .:iking place in various types of
state and local 'public employinent. IhvolVes proCessing
grievances, identifying-the:real gfievanCes and .determining
remedies. Also odiscusses the language necessary to resolve
he grievance in favor of thegrievant or management. arrti..,

/thhe relation0iip with agency rules, meritasystems, and :gii-.
lations. Cleated for on- sponsored TV.

0 ,

GUIDE TO RECORD RETENTION REQUIREMEI'TS,
1979. General Services dministration. Federal Re.l...'::ner
Office. 1972'. 53.00 ea. ,

.Source: GPO S/N 622-603.:00985-0 .

.red
nstrict of

,et, intensive
esidential or
ar.el the vo-

lvailable for
1.1: or school
old meaning-

iodical.
0

6

available from

1;

This useful reference tool' is designed.: msinessmen
and the general public with theirlreco:-ei anti, con-: -
tains more than 1000 digests ktailing reteL: pericds
for the many types of records rnuire:_ :epl unc.er

' Federctal laws.
ts,

UNION V 'AGES AND HOURS: JC:: TRUCC.-
_DRIVERS -q1) HELPERS; JULY 1-7., 2t 15.
,Department Labor, Bureau of LC-9.
108pp. $3.01

Source:\GPC S/N 0294301-022854.
.The Bgeau I Labor Statistics conducts suge of wage
rates and .straight -time hours of work in selecteL cities of

100,000 inhabitants d4c. :more for specified crafts n- jobs as
provided in LaPor-management agreements. The: _ are done
annually in the construction and local transit inau3tries and
biennially for printing trades, local trfigkini, and grocery
stores. /Wage rates;,and hours pre-Cated..in this report are
those in effect the first workday in July, as reported tocthe
Bureau by the appropriate localslabor organizations in each
city included in the survey.

UNION WAGES LAND BENEFITS: BUILDING TRADES,
JULY 3, 1978. Bulletin 2038. Department of Labor, Bilreau
of Labor Statistics. 1979. 153pp. $4.75 ea.

Source: GPO S/N 029-001-02389-8

This study of construction wage ,rates was conducted in the
Bureau's Office of Wages and Industrial Relations. It pro-
vides a comprehensive account of the current study and
includes indexes of union wage rates for bldlding trades'
employees for 1907-78.

a

1.- 1°
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VOCATIONAL. EDUCATIOF.-.1

k

DEVE-OPMENT 731: Il IALIZED E:' LION
PIROCL1AMS (Ia-; FOR :iANFICAP7'." VO-
CATIONAL EDUCATIOt ._cipartme- of "' Educa-
tion,and W-:!fare, Office a 97; .40 ea.

Source: (7'

Addre'.
trr

the
state

S/N 017-080...

specifics of t laws, row
relating the develc .--zrit -33

in voc:_:ion21 educ:i a ;3:

the find:. :-. -ocat- al ;canal; at

LEAS 7;TF. TIVE A-: ':77.7 "11/71 ANDI-
_ CAPPE: 'UEL.:,TS. Depot-- ...ication

and C'T.:; of Educi '079. ," _80 ear

Source: 017-080-019:7.

Describes the least xestrictivealternative t_ ..national
(-education of people wilt handicaps. ,-

1 OCCUPATIONAL, SAFETY, AND HEALTH IN VOCA-
TIONAL EDUCATION:. A -AIME FOR ADIVINTSTRA-
TORS, FACULTY, !_ND iuidci )ep,,:nr...hlt
`of Health, Edurtition, and - !h Service,. .

National 1,ns.titu. c OccuT -.T Safety Ei-ealth.. 1979.
184pr ill. g4.25 -ca.

r 44.

Source: GPO ,S/N

INTRODUCTION TO, T7 IL '3, AIR): A1G REHABILI-
TATION PROCESS: -7: \IN: ;1G MANUAL. Depart-

, ment of Health; Education. elfare, Social and Reha-
bilitation Service Administration. 1976. 201pp. ill. $1.30 ea.

Source: GPO S/1,1 017-061-00021-6 0

. .

OUTVOOR° CLASSROOMS ON SCHOOL SITES.pepah
ment of AgriOulture. 1976. 22pp. ill. $0.50 ea, -

43.
)4> _

. Source: C1PO S/N 001.-000-01458-7, w .

,4
This book gities; information on developing an, outdoor
classroom and includes many photographs-illustrating ideas
,for students outdoor.classrooths. It contains-mAyjilea"
that will be of special interestto teachers and schooladmin-
istrators.

DECISION 'POINTS IN DEVELOPING NEW PROD-
UCTS. Small Business Administration. 1976. 64pp. ill. $1.50
ea.

Source: GPO S/N 045-000-00146-6

IMPROVING OCCUPATIONAL PROGRAMS FOR THE
HANDICAPPED. Department of Health, Education, and
Welfare, Office of Education. 1976. 227nn. ill. $2.8'5

V

ea.
" -

Source: GPO S/N 017-08C-01637-1-
.33Discusses practical inethods for helping the handicapPed

gain employment. Advice is provided, on: designing and

17.

setting up an education /train'
lecting students; preparing
tional training, and supporti\
sition to the work world, i,

udes a program evaluatic ,ist. a
:ra:7-1 abstracts, and a sampling of _ studies.

-1REER EDUCATION AND v acAnor:
':'ION, SIMILARITIES AND CONTRASTS. 7 Dart'
Health, Ed cation, and Welfare, Office of EL ctio;
19pp. $1.1O ea.

Source: GPO S/N 017-080-01i-42-3

OCCUPATIONAL TRAINING IN S"
WORKING INDUSTRIES, 1974:
SURVEY OF SELECTED OCCUP:
Labor, Bureau of Labor Statistics. 521

Source: GPO S/N 029-001-021277,

-_,LECTED
REtQRT

F".

ON-THE-JOB TRAINING: CE_ ,RAM
Department of Labor. Revised .978 rip . ill.

Source: GPO S/N".029-00000334-2,_

VOCATIONAL/T1 CMNIAL: R SELEjr LAT U.
GOVERNMENT PRODUCEE LUDIOWSUAL
.ALS 1978479. Catalog: General Servic ::, Administratio:
..Natkoaal,Audiovisual Center?! 779. 56pp.

SourC'e: GSA/NAC .

This catalog features a select list of avai. ;Die COE.

,the National Audiovi,sual Cer_ser on 'vccation4 anc tec
cal ingpuctiop and training: =lades orc cr/purchase Corms.

VOCATIONAL EDUCATI 7:4 AND TRAINING FOR'
THE NON- HANDICAPPED:. .A 'BIBLIOGRAPHY WITH
ABSTRACTS. A. Ydung. National Tecimical Inform,a,r1 n
SeMee. %I g. 194pp, $28.00 ea.,

. J
Source: NTIS NTIS /PS- 78/0315 .

inclu.ded, are evaluations Of teChnical schobrk, or curricula.
The daluations are developed from the standpoint of both
the industry's andthe individual's. need:: The reports ab-
stracted cover programs aimed at the har_.:ore unemployed
and the socially and ecOnomically,disadvail aQCL

A

BIBWOGRAPHY OF SECONDARY 1,11;..-2.ERIALS For:
TEACHING DICAPPED STE DENTS. President'
Committee Employment of thy Handicapped. 197c
Approx. 3Opp.

Source: PCEH
si

Contains iitles ofmaterials dealing with the delivery ot"
special educations, vocational educations; and industrial art=_
services to the handicapped.

21:

as,



DOZENS OF WAYS TO MAKE M.ONEY. 1 Casette: G-
90; 15/16 IPS.; 4 Track. RC. Yvonne Michie Horn !Library
of Congress, National Library Service for 'the Blind and 5

Physically ,Handicapped. 1977.

Source: LC/NI,SBPH RC 12,02

t. clever guide to money-makillintures; includes ips on
becoming one's own boss, advertising, initial suppli s, and
methods of operation. For junior and senior Attgli r aders.

alth, Education, and Welfare, Other f Education 1976:
D .

S- ce: HEW/OE

NIN AND CONDUCTING A PROGRAM I F
CTI N :IN VOCATIONAL AGRICULTURE FOR.

ARMERS: Se6GESTIONS FOR TEAC ERS,.
SC OOL ADMINISTRATORS IN DEVEL I PING'

7DUCATIONAL PROGRAMS. FOR. QUT-OF-St 00r.
'SUNG FARMERS. Department of Health, Edu ation,:

Welfare, Office of Education. 1978. 81pp.

So ;;e: HEW/OE

WOMEN IN VOCATIONAL EDUCATION. Evel
iSay. Department of Health, Educatioh, and Welfare
cation Division. 1978. 9pp, $0.90 ea.

::curse: GPO S/N 017-080-01895-1

,STEPS TOWARD SEX EQUITY.IN VOCATIONAL
CATION: AN' INSERVICE TRAINING DESIGN.

Martha Matthews, and Shirley McCune. Depa
of EducatiOti, and Welfrfee,, ,Office IN Edit
197V 2.: ; pp.- $4.50 ea., a , ! 4

4

n R.
kdu-

,EMF TET1'
PURL' ..
OF 1 ,r
Labor
19p

Sol-
.

'Source: -.:11B-W/QE t v . L!'

. . .

E,NEFIC .RELAfED Acrivrites I TWONEAR OST
SECOF7ARY VOCATIONAL TECHNICAL, Thf
TIONE REPIIESENTATIY,E SAMPLING BY ATF.
DOE/::: 0050. Mayne R. Crowell. Department of nergy,'
Office Df Education,' Business and Labor' 4,ffairs

EDU-I
Joyce
tment
atidn,

71013. 6, \- 6
.

Source- DOE/lilt

This rc7-Jort trescribes stile procedure and finclings of
to-peer-zelePhohe information,exchan betvvt the
tion Prograpis DivAion arid virio vocati nal-tg
schcibls_ throughout the U.S. The p rpose of the stu.."-.-

Els

A ;--;

men: - .

list
dicl.c-rna i not :-
emp, /melt ot:-

MAZ. :BING PD._
TIC:. Booklet.-.1,
ilur2au of Labor

Source: GPO S/
DOL 'BLS.

ND TRAININ(
MAILABLE FROM

1EHOUSF4,- Catalog:
and Training .A` 1!'

ArOU CAN QUAL
OL GRADUATE:,

.2au of Labor Stat.
Approx.20pp. $1.7

_)-001-02449-5

,Ccupations for win, i
-ed; highlights the jc
for each.

ONALD JOI
thy-- Wilsa.' Dep
istics. 13pp. $1.25

029-001-02274-3. .-

3

A rcr,_nr,'. tlr gall 148_ Occupatio):...
ly, ti,. ...:trnent of AabOt's.
zinc. ::efined in this booklet ...
Chnrac: --:-..:::emerps which
chart I...at 281 occupations

4578 - 79 Occuvai:.3;tc. Outlook Handb6,
designed as an c:tplorz_--..ory tool 'to .help
anal interests,capac-:itif..... abilities, anci.ed:,_:.

,ticns'with characteriso::::, usually associate::

cll,,STRATION
-)EPARXMENT

flartment of
[ion. 1978.

IF YOU'RE
filet. Depart-
Governnient

high school
_ificaticins and

_RACIERIS-
of Lgibor,

tz
'nibble from

1,

ce:maga-
upational

in the
..)sen from the

This table is
1 compare per-

qualifica7
with an occupa-

. ticn or group of odcliati.:ions.' .r.
MANPVAR Monthlw F 2riodical. Dcpait-
rent of

1
abor, Man., ,,er Adthinistration. $15.50 agar. .

.Source:; GPO -
to :*4This is the official jou7nal of the tIanpowerAdministration; '

past 'issues have cotier.,:d topics-such as _basic ed0tratioit and
job training, 'public service jtbs, technicaLedutation And ,

careers in industry. hook revieWindlistrof publications '
.are usually.-included. .-- . 7,

2
Ppeer- , WORXLIFE. _Monthly Periodical. Department of Labors, ;

uca AEmpinyinent and Training Administration. $15.30/year.
hnical Source: GPO ,
y Was

to:assess th5 state of the art .of- 'energy gducation a tivities
within 2-year post-seCondary edUcatiof institutions.

PUT WINGS ON YOUR CAREER; 15 min.; 16 M Film,
Opt. Sd., Col. 1978. Sale $87.00.

,Source: GSA/N'At Title.No-A00119/PF

Illustrates the diversity of jobs associated with aviation
m intenance both in government and private industry Out=
links the basic technical requirements and points brie ested
pen le, in the right direction f more specific career nfor-

., mati2i Audience: Secondary schools, Vocational Sc ools,
high sc ools, and junior highs, eared for TV.-

...

ERIC, I S THAT EASY. 15 min., 3/4 in. Videocas ette,
-2.ol. 1978. Sale S50.00

:nurse: SA/NACTitle No. A01306 0 ( 1.-...

ells ,w at the Eric System is and how it is u
:-search efforts. A thence: Educational and library.
z'ortnat ) or Versi n(s): 15 anin., 1 in. Videotape, Col.
-"Ale o. A01977/ F. Sale $80.00.

to

Y
,.

This`t.s. the offickal journal of the Employment and Training
AdAtinistration/ Past issues have -covered topics such as
nontraditional kbs exploration, older workers, CE'rk, flexi-

, time and union apprenticeships. Book reviews and publica-
tions' lists are uTilally included.

GUIDE FOR OCCUPATIONAL EXPLORATION. Depart:
. .

lent of Labor, Employment and Training Administration.
1 79. 715pp. $11.00 ea. r

Source: 030 5'N 029-013-00080-*
The guide has been designed to: help meet the ned for
more information on occupational fields and occupational
requirements.-The guide is intended for use both by voca-
tional counselors- and individuals themsellies to assist with
career and occupational exploration.'

ANNUAL_ EARNINGS AND EMPLOYMENT PATTERNS
OF PPIVATt NONAGRICULTURAL ,EMPLOYEES,
1973.7E : 'Actin 2031. bepartnient of 'Labor, Bureau of
Labo stics.\1p79. 383pp. $7.507m'

Source:- .1;130 S/N 029 - 00102386 -3'

18,

41
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This bulletin presents statistics on annual earnings and em-\
ployment in the United States in 1973, 1974, and 197S. The
Bureau of Labor Statistics developed the data from a 17d.
random sample of records of the Social. Security Adminis-
tration and the Railroad Retirenient Board. The data ,pro-
vide a more accurate' picture of 'annual earnings and em-
ployment patterns by industry than is available from any
other source. The data are the last available from the Social
Security =Administration ankprovide ,historical c.mtinuity
with the other published data in the, series. .-

PUTTING AMERICA'S FUTURE TO WORK. Booklet.
Department of-Labor, Employment and Training. Adminis-

' tration. 1979..20pp.
a

Source: DOL/ETA ,
.

This is the story of young people who are taking their first
steps into the labor market, and it is the, story of govern-

. ment sponsored employment and training programs that aim
to assist and direct them during this difficult learning and
adjustment period.

INCOME INEQUALITY AND EMPLOYMENT. R D
Monodraph 66. Beolciet. Mepartment of Labor, 'Employ-
ment and Training Administration. 1978. §Opp. ,

Soui-ce: DOL/ETA
'This.'rn6nogr-arth Is a review a,n' d analysis, of over SO

withsearch and development which have dealt with
welfare recipients and the low -Age employed'" The process;
Ks which. welfare recipients move into the ranks of the
employed, and the extent,to which this is accomplished as a

, result of training programs, are examined.

CARPENTRY: A TRADE -.WORTH LEARNEN(G
THROUGH °APPRENTICESHIP. Pamphlet. Department

, of %Labor; Employmefro and ;Trainin Administration. .

HOMEMAKER PROGRAMS. ,Department of Labor,
Women'stureau. 1979. 38pp.

Soprce: D01-/-WB' 4

INDUSTRY WAGE SURVEY: COMPUTER AND DATA
PROCESSING SERVICES, MARCH 1978, Bulletin 2028.
Department of Labor, Bureau of Labor Statistics. 1979.
51pp. $2.50 ea.

Source: GPO S/N 029-001-02319-7

This i;ulletin summarizes the results of alirst-time Bureau of
Labor Statistics survey of occupational wages and supple-
mentary benefits in the computer pnd data processing serv-
ices industries in March197'8. /

OCCUPATIONAL TRAINR1S GUIDE, ET Handbook No.
325. Department of Labor, Employment and Training Ad-
ministration.. 1976. Approx. 100pp.

Source: 150L/ETA
The purpose of this guide to assist Job CorpS instructors
in establishing Coordinated trainiqg programs by providing

....procedures and duidelines to: vocational curricula
so that they reflect training re' irements, plan, implement,.
evaluate and, when necessary, modify the training.

...SYN'EKCIST. Periodical. Action's' National Center'tn-
Servioe - Learning. $5.00 /year.

Source: GP0.4Also d4ailablt from ACTION. "" i."---

Three times a year the National Center.' for Service- Learn-
ing publisfies Synergist a 56 page technical journal for edu
cators who work with programs that integrate course work
and community service. .Synergist .aims-to demonstrate h yv .0
seryice-learning in general, ,innovative projects and ro-
grams in Particular, itnprove, the quality of life for the 1 ak-

- privileged inembersof society, and the qualitY af learning...
.... Source: DOL7ETA . A for,all strtidents.,The 35,000 readers include secondary and, ' -

., '4:1 post-secondary -p ministrators arid tea9hcrsLas'Well as thOse. k i'r - I
.

fines the'jbb of a carpenter and an ,apprentice Lists the ' ,. involved inssocihl 4Ingtactiviiieg iif tliC United STares 0d,
- general qualificatioand term of, a ,carperry tapprenticev... , 57 °auk countries. Indexes fbi'Sytiergist are available.for 11 I,

.

ship. Desti-ibes best Ity to enter an apprentices141`., 4
,--.

years of publication aS are reprints of seleoted articles-. The I'
. (

TRAINING OP.P_RTUNITI S IN ._OB CORPS, Directo-
ry.

' 1
ry. pepartmenif of Labor,, Einploythent and .Trqining fkel-
Ministration. 1979. 480.

.t. .

Source: DOL/ETA% ii .

This directory pirovides a lift of vocational coUrses'offered
at 103 Job Corps centers located in 42 states, the District of
Columbia, and Puerto Rico?. Job Corps iprovjdes inttbsive

..-'-training, work experience,' &lid counseling on a residential or
nonresidential basis.' These facilities, programs, and the vo-
Cational courses listed' in this directory, are available for
training adults and youth )w-11.9/ are out of work or school
and who need additional sills to secure and hold meaning-
ful employment. . C.

, .
.....

. . RESOURCES IN VOCATIONAL EDUCATION. Bi-month- .'
A ly Periodical. National'Center for Research. in Vocational

Education. $3j.00 /yr. .
C

Source: NCRVE -

instructional,Includes abs4cts of research, instructional, and other mate-

?4), rials in vocational and technical echicatfon, and abstracts of

Synergist and all NCSL resourcie mpterials 'Ire free. Librar-
ies/and profit- making institutions must pay the subscription

JOBS FOR WHICH APPRENTICESHIPS ARE AVAILA4
4BLE. Booklet: Department of Labor, Bureau of Labor Sta-
tistics. 1976. Approx. 15pp.

Source: DOL/BLS
-Lists occupations, qualifications

1-nent trends to 1985.
and training,--etnd employ-

JOBS FOR 1CH YOU PROBABLY WILL NEE

0

'SOME COLLEGE OR SPE ZEWTRAINING. Pam-
Depariment o or, Bureau ,of. Labor Statistics,

197 . Approk. 2Opp. $1.75 ea.

ource: GPO S/N 029-001-02450-9

Presents a list of occupatiOns for which college, technical,
or specialized training is recluired.. It highlights the training
requirements and employment Outlook for each.

NATIONAL APPRENTICESHIP AND TRAINING
- funded proposals.- The full texts of most documents an- STANDARDSMooklet. Department of Labor, Employment. nounced in this publication are available in microfiche or and Training Administratio5. 1978,,

hard copy from ERIC. .

. .. , Source: DOL/ETA ,
GUIDE TO COORDINATING 'CETA/VOCATIONAL 'This is a series of booklets on standards for the following

f DUCATION LEGISLATION AFFECTING DISPLACED occupations; auto body repair and painting, automdiive ma-
.
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chinist, bricklaying, glaziers and glassworkers, lathing, oper-
ating engineers, plumbing and steamfitting/pipefitting, truck
body and trailer tnechapic, and vendintachine mechanics.
Standards for the Grdphic Arts Inter ional Union, the
American Public Works Association, and the United Auto
Workers are also available.

PUBLICATIONS OF THE WOMEN'S BUREAU. Leaflet
10. Department of Labor, Women's Bureau. 1979. 9pp.0

Source,: DOL/WB

4
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CAREER EDUCATION

CAREERS IN COMMUNICATIONS MEDIA. Guidebook.
Department of Health, Eclation, and Welfare, Office of
Education. 1975. 288pp. ill. $5.60 ea.

Source: GPO. S/N 017-080-01493 7
Guidelines for indructors organizing courses for careek ex-
ploration. in communications; provides descriptions of ,t7r-

iicais occupations n the commun1tions field arid assistance
in career planning.

HAVE YOU CONSIDERED A HEALTH'CAREER? De-
partment of Health,. Education, and Welfare, Pp lic,Health
Service. 1177. 27pp. $0.55 ea.

Source: GPO S/N 017-022-00524-7 _

_

POLICE SELECTION AND 6A,R ER ASSESSMENT. De;
partment oTJustice..1976.199Pp: ill. $4.00 ea.%

Source: GPO S/N 0274A-00390j"

PUBLIC SERVICE OCCUPATIONS. Guidebooks. Depart-
ment of Health, Education, and Welfare, Office of Educa-
tion. 1975.

Source: GPO
A seri% of six curriculum guides in publiele ice occupa-
tions are available: .

Administering Public Service Occupations, An Invite-
.. mentation Guide.. 176pp. $2.95 ea. S/N 017-080-

01447-5
Exploration tif. Public Service 4ccupations; An

.

Imple-
mentation Guide. 296pp. $3'.70 .ea. S/N 017-080-
01432-7. -

Preparing For 'Pui lic Service Occupations, Common
Core, Curriculum Guide. 214pp. $2.90/ea. S/N 017-
080-01433-5,

Preparing For PAID Service Occupations,_ Educational
Service, Curriculum Guide. 172pp. $3.05 ea. S/N 017 -
0110-01435-1.

Preparing For Public Service Occupations, Law Enforce-
ment Services, Curriculum Guide. 134pp. $2.10 ea. S/
N 0171080-01436-0. V

Preparing For Public Service Occupations, Social Serv-
ices, Curriculum Guide. 4Opp. $2.20 ea. "S/N 017_080 -
01434 -3.

FROM AIDE TO TEACHER, THE STORY OF THE
CAREER OPPORTUNITIES PROGRAM. Departnient of
Health, Education, and Welfare, Office of Education. :1977.
2§pp. $3.00 ea.

SourCe: GPO S/N.017-08001566-8

GUIDANCE NEEDS. OF SPECIAL POPVLATIQVS. De-
partment of Health, Education, and Welfare, Office of Edu -
cation. 1979. 28pp. $1.50 ea.

Source: GPO S/N 017-080-01969-

, Special. needs populations in educational and employment
settings include the handicapped, and those who have aca-,
demic, socio-economic, cultural, or other disadvantages
which prevent them from being successful in traditional and
realar occupational progirams. .

-It . ,
JOB PJACEMENT AND ADJUSTMENT OF THE.
HANDICAPPED: dils1 ANNOTATElrit BIBLIOGRAPHY'.
Department of gealth, Education, and .\jelfare, Off ce of
Education. 1979: 24pp.v .$1.40 ea. , 1

Source: GPO S/N 01,7-080-01970-1
This bibliographlwas produced to assist Special educators
and vocatidnal educators in obtaining, information on the

placehient and career adjustment of 'varioiPs }Candi-
(

capyed populations.

CAREER' CHOICES, WORKING TOWARD A BETTER
ENVIRONMENT. Environmental. Protection Agency. 1977.
15pp. ill. $0.35 ea.

Source; GPO S/N 055-000-00158-8

ADULT WORK .SKILLS AND KNOWLEDfflE: SELECT-
ED RESULTS FROM .THE FIRST NATIONAL ASSESS-
MENT OF CAREER AND OCCUPATIONAL DEVELOP-
MENT. Department of Health, Education, and Welfare,
Office of Education. 1976. 7Opp. $150ea.

Souree:-FIEW/OE.
e findings of a survey examining the work related skills

a knowledge of American adults, ages 26-35. The Skills
assessed are basic to many employment situations and re-
sults are analyzed for various groups within the national
poptilation.

CAREER DEVELOPMENT NEEDS OF ADULTS: HOW
TO IMPROVE CAREER DEVELQPMENT PROGRAMS.
Department of Health, Education, and Welfare, Office of.
Education. 1977. 58pp. ill. $2.10 ea.

Source: GPO S/N 017-080-01787-3,

CAREER EDUCATION OF ADULTS. Department
Health, Education, and Welfare, Office of Education.- 1n 77.
736. $2.20 ea.
Source: GPO S/N 017-080-01736-9 .

condenses current Sata concerning the disposition of Adult
and Continuing Education .in ate United States. Examines
adult pa ipation in career education, sunimarizes adult
learnin n ds, reviews developments ,ih 'higher education,
and makes several ecommendations:.

FUTURE F RS OF AMERICA AND CARDER EDU-
CATION. D partment of Health, Eciticatiorn and Welfare,
Office of Ed cation. 1979. $1.50 ea.

Source: G 0 S/N 017-080-019224
.
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CAREER EDUCATION TEACHING LEARNING PROC-
ESS. Barbara Pre li, Department of Health, Education, and
Welfare, Office of Education. 1978. 33pp. ill. $1.50 ea.

Source: GPO S/N 017-080-01849-7

A monograph emphasizing she ways in whi career educa-
tion helps students learn more instructional ontent.

. INTEGRATING CAREER EDUP\CA-I TO ;TEACH-
ER PREPARATION, IMPLEMENT GUIDE FOR
COL),EGE/UNIVERSITY USE. °Department of Health,
Ed4ation, atfd ,Welfare, Office of Education. 1976_ 130pp.

-ill. $1.95 ' :.

Source: GPO S/N 017-080-0157

K - 12 CLASSROOM TEACH RS AND CAREER EDU-
CATION: THE BEAUTIFUL PEOPLE: Department of
Health, Education, and Welfare. Office of Education. 1976.
35pp. $0.90 ea.y
,Soureef- GPO S/N 017-081M137-4

Provide§ specific examples of career education in the class-,

J

room._\

TEACHERAND-SARXER 'EDUCATION. Department of
Health, Education, and Welfare, Office Of Education. 1976.
35pp. $0.70 ea.

Source: GPO S/N 017-080-01618-4'

A set of 4 papers discu§stug. the
classroom teacher to carer- eduction.

rutial imPortgice of the

SPEECH PATVOLOGY AND AUDIOLOGY: MA POW-
ER_ RESOURCES AND NEEDS. Department of ealth,
Education, and Welfare, Public Iilealth 'Service, National
institute of Neurological Disorders and Stroke. 1977,97pp.
Ill. $2.40 Qa.

N'0

.
Source: GPO S/17-049-00085-2 r) -

Describes the: deinegrap* and professional t haracteristics
of the speech pathology7`aucliology work force and those
stude is currently in .training; identi,,itsov fies current patterns' of
manpo er utilization; estimfties the need for additional
speech pathologists and audiologists in Ahe area of teaching
research and client care through. 19.85; recommends'appro-
priate goals for meeting the needs of the communicatively
handicapped;, and suggests means for meeting' these goals.

CURRENT.STATE OF CAR* EDUCATION AT THE
POST- SECONDARY LEVEL. Department of Health, Edu-
cation, and Welfare, Office' of Education. 1977. 115pp-.4$2.75

,4i. fr eal.

Source: GPO S/Iil 017-080-01734-2

Presents an overview of how AmeriCan colleges and univer-
.sities perceive and practice career education, together with
a series of recommendations for further implementation of
the career education concept at this level.

4 .

TWO STUDIES ON THE ROLE OF BUSINESS ANA',
INDUSTRY AND LABOR PARTICIPATION IN CAREER
EDUCATION. Department of Health,. Education, and Wer-C;'
fare, Office of Ed cation. 197. 120pp. $2.75 ea. .

4' C'

17 -080-01737 -7Source: GPO S/,N

RESOURCES IN
NONPRINT MEDIA
Health, Education, an
243pp. $4.25-ea.

Source: GPO S/N 017-080-01836-5

OMEN'S EDUCATION EQUITY,
MATERIALS. DepartMent of

Welfare, Office of Educatiop. 1978.

. .7Each listing provides/ title, author, distributor, 'format,
price; abstract, and source. . . -

. :
WOMEN'S AME CAN- ORT AND CAREER EDUCA
THt Pamphlet. Department of Health, Education, and

!.

Wel re, Office of Education. 1978:t2Opn. $1.50 ea.

Source: GPO S/N. 011-080-01904-3

Provides a basic understanding of Women's Amellican ORT
(Organization of Rehabi)4tation Through Training) and out-':'
Imes ways it can be utilized to further the conceprof career
education as a collaborative community effort., -.

.;ADVANCED ":_.,N,ERAL . EDUCATION ... PROGRAM:
HIGH jSCHOL.A., SELF- STUDYi.PROGRAM: , Department
of Labor. Rev. 1977. 4$5pp. ill. 5400'4: ,.
Source: GPO S/N 029-000-00340-8 ; r: .. .

, .

.., This program is designed to , h4, prepare adult students -
with the informatio ,. concepth," and general knowledge

-,' of genehl Eiru tionaf Developmeny,i(GED) for, high
needed to pass. the merican,Cotincil on Education's `Test 1,, ..,

'-'school equivalency 'certification' Th. '1: it coniisfp of.' 126
booklets and one "form; 126 volumes, d only as a set. *:,

!,` --)4 ;.

CAREER EDUCATION AND O. BASIC ACADEMIC
ACHIEVEMENT, A DESCRIPTIVE'ANALYSIS "OE THE

,RESEARCH. Departrhent of Health, Eduction, and Wel-
, fare, Offic::: of Edtication. 1977. 143pp. $2.75 ea.

Source: C-PO S/N 017-080-01726-2

.
,

CAREI.71. EDUCATION. AND*HUMAN SERVICES De-
part4nt, )f Health.) Edusa.tiori,and Welfare, Office of Edu-
catiOM 1r, -7. 23pp. $1.30 ea.

Source: C O S/N 017-080-01741-5(
CAREER EDUCATION ANb THE BUSINESS-LABOR-
INDUSTRY COMMUNITY. Department of Health; Edu-
cation, and Welfare, Office of Education. 1976. 22pp..$0.45
ea.

Source: GPO S/N 00-080-01613-3 4
,

1;
C6REER EDUCATION AND THE COMPREEIENSIVE_,
EMPLOYMENT TRAINING ACT. 'Department of Health,

. Education: 'and Welfare, Office of Education. 1978. 56pp.
$2.30 ea. 4si

,

Souree: GPO S/N 017-080-018624

22

andthe
role of youth in pre-CETA Manpower Programs

and in CETA to 1977, and makes some recommendations
for linking career education-to current youth employment
policiei.

CAREER EDUCATION AND:, VOCATIONAL EDUCA- -
°TION, SIMILARITIES AN CONTRASTS. Department of
Health; Education, and Welfare,' Office of Education..1977'
19 p. $1.10 ea. ,

ource: GPO S/N 017-080-01742-3
.0

CAREER EDUCATION FOR SPECIAL POPULATIONS..
Department of Health, Education, and Welfare, Office of
Educktion. 1976: 21pp. $0.45 ea.

SoUrce: GPO S/N 017-080-01612-5
.

CAREER EDUCATION IN PUBLIC 'SCHOOLS, 1974-75)
A 'NATIONAL SURVEY. ': Department of Health, Educa
tion, and 'Welfare, Office of EduVtion. 976. 325pp. ill.
$4.00ea. . 7

goufce: 0P0 S/N 017-080-01560-9 r.
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CAREER EDUCATION: WHAT PROOF DO 'WE HAVE
THAT IT WORKS? REPORT OF A PANEL SESSION OF
THE COMMISSIONER'S NATIONAL CONFERENCE
ON CAREER EDUCATION, HOUSTON, TEXAS, NO-
VEMBER 8, 1976. Department of Health, Education, and
Welfare, Office of Education? 1977. 64pp. ill. $2.10 ea.

Source: GPO S/N 017-08d0 785-7

CAREER OPPORTUNITIES q IN THE ELECTRIC
POWER 6ND GAS UTILITIES INDUSTRIES. Depart-
ment of Mor. 19.78. 136pp. ill. $3.25 ea.

Source: GPO S/N 029-000-00341-6

COMMUNITY RESOURCES FOR CAREER. EDUCA-
TION. Department of Health, Education, and Welfare,.
Officb of Education. 1976. 3Opp. $0.55 ea.

Source: GPO S/N 017-080-01615-0

DEALING WITH- FUTURES, CAREER EDUCATION
MATERIALS FOR STUDENTS, PARENTS, AND EDU-
CATORS: A BIBLIOGRAPHY. BASED ON THE ACQUI-
SITIONS OF THE EDUCATIONAL MATERIALS
CENTER. Department of Health, Education, and Welfare,
Office of .Education. 1977. 2Opp. $1.00 ea.

Sourc GPO S/N 017-080-017214

HEAL CAREERS GUIDEBOOK. Department of Labor.
Revise 1979. 221pp. ill. $5.25 ea.

Source: GPO S/N 029-000-00343-2

INTRODUCTION TO CAREER EDUCATION: AL
POLICY PAPER OF. THE UNITED STATES OFFICE OF
EDUCATION. Department of Health, Education, and Wel-
are, office of Education. 1975. 4Opp. $1.05 ea.

Source: GPO S/N 017-080-01388-6 --

KEY RESOURCES IN CAREER EDUCATION: AN AN-
NOTAT1 D GUIDE. Department of Heald), Education, and
Welfare, 'Office of Education. 1976. 408Pp. ill. $5.75 ea.

0 S/N 017-080-01667-2

PRIMED FOR CAREER EDUCATION. Department of
Health, Education, and Welfare, Officeof Education, 1977.
39pp. $1.50 ea.

Source: GPO S/N 017-080-01752-1
. -

REFINING THE CAREER EDUCATION CONCEPT. De-
partment of Health, Education, and Welfare, Office of Edu-
cation.

Source: GPO
Comprised of two booklets:

Part 1. 1976. 47pp. $0.75 ea. S/N 017-080-01610-9 r.

Part 2. 1977. 32pp. $1.50 ea. S/N 017 -080- 01739-3.

Source: G

SCHOOL COUNSELOR AND CAREER EDUCATION:-
Pamphlet. Department of Health, Education, and Welfare,
Office of Education. 1976. 27pp.1$0.55 ea.

Source: GPO'S/N 017-000115-128-5

YEW AND CAREER EDUCATION. Department of
Health, Education, and Welfare, Office of Education. 1978.
42pp. $2.10 ea.

Source: GP S/N 017-080-01889-6
Outlines t e,gesults of two mini - conferences concerning the
Youth' Em loyment and Demonstration Projebts Act and
Career Education.

0

DOOR/TO THE FUTURE: CAREERS FOR WOMEN. De-
partthent of the Interior, Office of the Secretary. Govern-
ment Printing Office. 1978. 58pp. ilk

Source: DOI/PA
This publication illustrates a broad spectrum of careers that
are ailaildtie to women at the Ike tment of the Interior in
the sciencewgineering, and oth r p ofessional areas.

SELECTED U. S. GOVERNMENT AUDIOVISUAIIS:
CAREER EDUCATION. Catalog. General §ervices Admin-
istration, National Audiovisual Center. 1977. Approx. 2Opp.

Source: GSA/NAC
This catalog lists audiovisual materials which are available
from the National Audiovisual Center. Included are order/
pukchase forms.

VOCATIONAL/TECHNICAL: A SELECT LIST OF U. S,
GOVERNMENT PRODUCED AUDIOVISUAL MATERI-
ALS - 1978/79. Catalog. General Services Administration,
National Audiovisual Center. 1979. 56PP.

Source: GSA/NAC
This catalog features a select list of available materials from
the National Audiovisual Center on -vocatfAnal and techni-
cal instruction and training. Includes order/purchase forms.

GUIDE T9 FEDERAL AVIATION ADMINISTRATION
PUBLICATIONS. Report No. FAA-APA-PG-2. Depart-

nt of Transportation, Federal Aviation Administration.
vernment Printing Office. 1979. 51pp.

Source: DbT/FAA
The FAA publishes numerous documents dealing with a
variety of subjects from regulations on aviation safety to
career guidance materials designed to enrich aviation ,cur-
ricnla and promote interest ,in aviation careers. Many of .
these publications are of interest to the general public as
well as to the aviation community.

BIBLIOGRAPHY ON CAREER EDUCATION. Linda Hall
and Sidney C. High, Jr. Department of Health, Education,
and Welfare, Office of Education. 1979. 68pp. 4$3.25 ea.
Source: GPO §/N 017-080-02059-9

It is hoped that this bibliography will be user", .to persons
interested in familiarizing themselves with the cWreer educa-
tion. concept and with some emerging techniques for the
implementation of career-education programs.,

DE AL ASSISTING - A CAREER ON THE MOVE.
HR 8-40. Department of Health, Education,.anil Welfare,
Healt Rrources Administration. 1978.
Source: HEW/HRA
This publication can be used in recruitment efforts and
contains information about careers in dental assisting.

OCCUPATIONAL EDUCATION: ENROLLMENTS AND
PROGRAMS IN NONCOLLEGIATE POST-SECOND-
ARY SCHOOLS 1976. Department of Health, Education,
add Welfare, Office of Education. 1978. 42pp. $1.70 ea.
Source: GPO. S/N 017-080-01884-5

Analyses and appendixed tabulai data.

IANDBOOK FOR PROFESSIONAL DEVELOPMINT -
N HUMAN SERVICES. "Handbook. Department of

Health, Education, and Welfare, Office of Education. 1979.
205pp. $4.25 ea9 )
Source: GPd S/N 017-080:02007-6
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.
". Presents curricular modules and, professional development,

units that represent basic tools fo'r the contemporary prac-
tices.of career education and human services.

CAREERS IN HEALTH: THE PROFESSIONALS GIVE
, YOU THE INSIDE PICTURE (ABOUT THEIR JOBS. 2

Acassettes: C-90; 15/16 IPSi 4 Trlc. RC Barbara Zimmer-
l, man and David B. Smith. Library of Congress; National

Library Service for the Blind and Physically Handicapped.
1978.

Source: LC/NLSBPH RC 13525

Dramatic vignettes present the activities problems, respon- -
sibilities, and satisfactions-of a wide variety of health occu-
paiions. Includes such relatively new occupations as physi-
cian's assistant and emergency medical technician. For high
school and adult readers.

JOBS IN RE IlEATION. 1 V. 28 x 28 cm. 'Handcopied,
Grade 2. Br. alter C. clrtatz and Carl M. Tausig. Library

1'`.-'. of Congress, iOnal Library Service for the Blind and
Physically Handicapped. 1977.

Source:I-C-/NLSBPH BRA 14139

Introduces various careers available in the field of recrea-
tion including park ranger, reateation therapist, landscape
architect, travel agent, hotel manager, and others.

A PRIMER. FOR1CAREER EDUCATION. Kenneth B.
and Welfare,Hoyt. Department of Health, Education,

Office of Education. 1977. 39pp. $1.50 ea.

Source: HEW/OE

SELECTED PUBLICATIONS ON ENERGY. Department
of Energy, Office of Legislative Affairs. 1979. 3pp.

Source: DOE/PA
'This publication contains a listing of books, pamphlets, cur-
riculum guides, posters, and stickers on energy efficiency
for teachers, students and consumers.

DIRECTIONS IN CAREER EDUCATION: QUESTIONS
PEOPLE ASK ABOUT EDUCATION AND WORK.
Nancy Bridget)! d, Marilyn Clarks, and. Larry McClure.
Department of Health, EduCation, and Welfare, Educational
Resources Information Center. 1977. 288pp.

Source: ERIC.

DENTAL ASSISTING: A CAREER ON THEMOVE. De-
partment of Health, Education, and Welfare, Public Health
Service. 1978. 7pp. ill :.

? Source: H W/PHS
. .

LOOKING UP TO YOUR AVIATION CAREER. 14 min.,
16,MM Film, Opt. Sdl, Col: 1979, .

Source: GSA/NAC Title Nc. A01285/PF.
Describes the more than 60 different .career opportunities
which aviation offers for eople with different aptitudes,.

-skills, and educational. batkeounds. Illustrates how careers
in aviation pre a, wide-ranging opportunity for achieve

chal e, reSponsibility, and fun. Audience: General
Audience. Cleared for T-V.

PUT WINGS ON YOUR CAREER. 15 min., 16 MM Film,
Opt. Sd., Col. 1978. Sale $87.00

Source: GSA/NAC Title No. A00119/piF

plusteatqs the diversity of jobs associated with aviation
maintenance both in government and private industry. Out-.

lines 'the basic technical requirements and points interested
people in the right direction for more specific career infor-
mation. Audience: Secondary schools, vocational schools,

ugh schools, and junior highs. Cle)red for TV.

CHANCE TO BE, A. 30 mini, 3/4 in. Videocassette, Col.
1977. Sale $100.00

Source: GSA/NAC Title No. A00672/PF

Focuses on Career Education Programs flor women, minor-
ities, the handicapped, and the gifted and talented. Empha-
sizes the needs of the programs for these special populations
whose options have been limited. Describes four programs:
Project Equality of Seattle, WA; Urban Career Education,
Philadelphia, PA; The World of Work, Warren, Oh; and
The Center for. Career Education in the Arts, Providence,
RI. Audience: General audience, school administrators, par-
ents, teachers.. Cleared for TV. Other Format(s) or
Version(s): 30 min., 16 MM Film, Opt. Sd., Col. 1977.
Rental $12.50 Sale $174.00, Title No. A00671/PF

EMPLOYMENT- AND TRAINING ADMINISTRATION
PUBLICATIONS, AVAILABLE FROM DEPARTM
OF LABOR WAREHOUSE. Catalog. Departmen
Labor, Employment and Training Administration. 19'8.
19pp.

Source: DOL/ETA
. .

`,Fri-OM HOMEMAKING TO MONEYMAKING. Depart-
ment of Labor, Bureau of Labor Statistics. Governpient
Printing Office. 1978. 15pp.

Source: DOL/BLS .

Reprinted from the Winter, 1978 issue of Occupational Out-
' look Quarterly.

MATCHING PERSONAL AND JOB CHARACTERIS-
TICS. Booklet. Kathy Wilson. Department of Labor,
Burtau of Labor Statistics. 13pp, $1.25 ea.

24

Source: GPO. S/N 029- 001 - 02274 -3. Also available from
DOL/BLS.
A reprint from the Fall 1978 Occupational Outlook Quarter-
ly, the U.S. Department of Labor's career guidance maga-
zine. Listed and defined in this booklet are 23 occupational
characteristics and requirements which are matched in the
chart that follows with 281 occupations chosen from the
1978 - 79 Occupational Outlook Handbook This table is
designed as an exploratory tool to help you compare per-
sonal interests, capacities, abilities, and educational qualifica-
tions with'characteristics usually associated with an occupa-
tion or group occupations..

POLICE EMPLOYMENT OPPORTUNITIES. Booklet.
Department of Labor, Employment and Training Adminis-
tration. Government Printigg Office. 1977. 15pp.

Source: DOL/ 'TA
Reports on a urvey of job opportunities in 2,440 police
agencies..

MANPOWER MAGAZINE. Monthly Periodical. Depart-
ment of Labor, Manpower Administration:$15.30/year.

Source: GPO .

This is the official journal of the Manpow r Administration;
past isstfes have covered topics such as b sic education and
job training, public service jobs, techni 1 education and
careers in *industry. Book reviews and lists of publications
are usually included.

28



WORKLIFE. Monthly Periodical. Department of Labor;
Employment and Trainidg Administration. $15.30/year.

SouroeGPO
This is the official journal of the Employment and Training
Adminlitration. Past issues have covered topics such as
nontraditional jobs exploration, older workers, CETA, flexi-
time and union apprenticeships. Book reviews and publica-
tions' lists are usually included.

UAL CAREERS, A LONGITUDINAL STUDY OF THE
OR MARKET EXPERIENCE OF WOMEN. Manpow-

er R & D Monograph 21. Department of Labor, Manpower
Administration. if
Source: GPO
This report is composed of the following three volumes:

Volume 1. $3.55 ea.
Volume 2. $2.10 ea.
Volume 3. 1975. 191pp. $2.65 ea. S/N 029-000-00247-9.

In early 1965, the Center for Human Research, under a
contract tyith the Department of &Labor, began the
planning cif longitudinal studies of the labor market
experience of four subsets of the U. S. population. The
above three volumes focus on the older group of
women.

GUIDE FOR OCCUPATIONAL EXPLORATION. Depart-
ment of Labor, Employment and Training Administration.
1979. 715pp. $11.00 ea.

Source: GPO.S/N 029-013-00080-2

The guide has been designed to help meet the need. for
more information 01) occupational fields and occupational
requirements. The guide is intended for use both by voca-
tional counselors and individuals themselves to assist with
career and occupational exploration.

EMPLOYMENT REQUIREMENTS OF MASS TRANSIT.
BLS' Bulletin 1989. ETA R & D Monograph 58. Depart-
ment of Labor, Bureau of Labor. Statistics and Employment
and Training Admirittration. 1978. 44pp. $2.30 ea.

Source:.GPO S/N 029-001-02211-5
/

the Bureau of Labor Statistics, as part of. research on
he employment requirements of Federal. Programs, re-

viewed Federal aid for mass transit and selected the Massa-
chusetts Bay Transportation Authority for a case study.

INCOME INEQUALITY AND EMPLOYMENT. R D
Monograph 66. Booklet. Department of Labor, Employ-
ment and Training Administration. 1978. 6Opp.

Source: DOL/ETA
1

This monograph is a review' and analysis of over 50 re
search and development projects which have dealt with
welfare recipients and the low-wage employed. The process.
by which welfare recipients ove into the ranks of the
employed, and The extent to Whi this is accomplished as a
result of training programs, ate ex mined.

EXPLORING CAREERS.. Handbook; Department of
Labor, Bureau of Labor Statistics. 1979. 550pp. $10.00 ea.
Source: GPO S/N 029-001-02224-7. Also available from
DOL/BLS.
A career eaucatiorr resource designed and written for junior
high students; older students will find this book useful also.
It can be used in classrooms, career resource, centers and
youth programs and is packaged to facilitate either group or
individual use. Titles of individual,cliapters are: The World

of Work and You, Industrial Production Occupations;
Office Occupations; Service Occupations; Education Occu-
pations; Sales Occupations; Construction Occupations;
Transportation Occupations; Scientific and Technical Occu-
pations; Mechanics and Repairers; Health Occupations;
Social Scientists; Social Service Occupations; Performing
Arts, Design and Communications Occupations; Agricul-
ture, Fores-fry, and Fishery Occupations. Exploring Careers

/can bepurchased as: A single volume, $10.00 ea.; I5 sepa-
rate booklets, one for each chapter, $1.00 ea:; a set of 15
booklets, $12.00 set, S/N 029-061-02225-5.

MEMO TO MATURE JOBSEEKERS. Pamphlet. Depart-
ment of Labor, Employment and Training Administration.

. Government Printing Office. 1980. -

Source: DOL/ETA
Provides suggestions for an effective job search.

A GUIDE TO COORDINATING CETA/VOCATIONAL
EDUCATION LEGISLATION AFFECTING DISPLACED
HOMEMAKER PROGRAMS.. Department of Lab?r,
Women's Bureau. 1979. 38pp.

Source: DOL/WB
-

PUBLICATIONS OF THE WOMEN'S BUREAU. Leaflet
10. Department of Labor, Women's Bureau. 1979. 9pp.

Source: DOL/WB

A CAREER AS A CORRECTIONAL OFFICER - AN*OP-.
PORTUNITY FOR A CHALLENGE. AnnouVcement No.
431. Leaflet. Office of Personnel Management, Staffing :
Services. 1979.

Source: OPM

INDEX TO INFORMATION. Quarterly Periodical. Office
of Personnel Management,* Library.

Source: OPM
Provides a complete listing of information available from
the Office of. Personnpl Management.

NATIONAL CENTER FOR SERVICE LEARNING. Infor-
mation Kit. 1979. $5.00 ea.

Sdurce: GPO S/N 056-000-00021-6

The National Center rdiService Learning was rounded in
1969 as the National Student Volunteer Program and is part
of ACTION, the federal volunteer service agency. The
Center provides free training programs, resource materials,
and tech ical assistance to service learning and student vol-
unteer p grams in high schools and colleges across the
country, d also conducts selected research studies on
service lear ing. Enclosed in This kit is information on the
publications and resource materials, training activities, and

,. consultant services developed by the Center.
.

CAREER PROFILES IN FORESTRY, CONSERVATION,
ECOLOGY, ENVIRONMENT MANAGEMENT. Depart-,
ment of Agriculture, Forest Service. 1977. 1977. 13pp. ill.
$0.90 ea.

Source: GPO S/N 001-001-00423-5

st.

SYNERGIST. Periodical. Action's National' Center for
Servibe - Learning. $5.00/year.

Source: GPO. Also available from ACTION.
Three times a year the National Center for. Service-Learn-
ing publishes Synergist a 56 page technical' journal for edu-
cators who work with programs that integrate course work



and community service. Symiist aims to demonstrate how
service-learning in general, innovative projects and pro-
grinis in particular, improve the quality of life for the least
privileged members of society, and the quality of learning
for all students. The 35,000 readers include secondary and
post-secondary administrators an teachers as well as those
invoLye-d in social change activities in the United States and
57 other countries. Indexes for Synergist are available for all
years of publication as are reprints of selected articles. The
Syne/gist and all NCSL resource materials are free. Librar-
ies and profit-making institutions must pay the subscription
fee.

JOBS FOR WHICH APPRENTICESHIPS ARE AVAILA-
BLE. Booklet. Department of Labor, Bureau ofLabor Sta-
tistics. 1976. Approx. 15pp.

Source: DOL/BLS
Lists occupations, qualifications and training, and employ-
ment trends to 1985.

o
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