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- education materials. The basic format for each entry is comprlsed of
‘three sections:
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personal author, federal

sponsor, publisher, publication date, number of pages, and the price:
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“INTRODUCTION- -

Each year the Federal Government %repares and reIeases thousands .of qualrty pubhcatrons Human Resources -

Managem€nt surveyed this “vast resource 30 identify, review and annotate matecials developed since 1975 which are
suitable for use by vocational educatiop teactiers. These materials aré cited in eight separate volumes which arelisted on

the inside eover of this booklet. In addition to the traditional vocational education program areas, efforts were madeto.’

- l,locate and annotate materials for-use with the handicapped, disadvantaged, older Americans, dlsplaced homemakers,

ERIC

Aruitoxt provided by Eic:

Department of Health, Educa
, ‘Department into the Department of Health and Human Resources and the new Department ofEducatlon Thus the old

. tyouth and clientele of CETA programs. Also, general references for vocational and career educationare included ineach

booklet. While these listings are by no means exhaustive, the materials are representatrve of both print and nonprint

vmade to ensure-that the organbﬁztronal names are the latestand most accurate. However, materials from the former U.S.
nand*Welfare (HEW) were developed and"annotated prior to the recent division of the

name HEW has been used
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imaterials whrch canbe obtained free or fora nommal charge from federal organizations. Every attempt possible has been
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 HOW TO USE THIS LISTING

aIs selected for .lnclusron in lhlS booklel have been placed under the subject headlngs as given in the table of
ontenls The basic format- used for each tiile entry is composed of three secuons ‘ .

>

. blbhographlcal mformauon Ixiung the title, publication number. type of malenaL personal author.
federal sponsor, publisher, pub cation dale number of pages, and the price

‘e a source code which.gives the federal organization from Wthh the matenal can be ordered and the
appropnale slock or order number or.letters : v . ) -

. an annotanon or explanaton notes giving the use and mlended users of the ma--nal
4

The same formal has been used in citing bozh printed and aud10V1suaI malerlals Incasés where . series has’ zer. cne i
Lhe title of the ser1es and other informatior: colmon to all its volumes are contained in the biolic -raphicai e mrma an
_section. Followmg the sougce secuon. individual enlnes for each of the volumes are listed. .

/ .The examples below detajl lhe various comporlenls of an |nd1v1dual entry and an entry for o serie

"

~

C . lNDIVIDUAL"ENTR# -

A PRI o TlTLE. PUBLICATION NUMBER T ;;mrsmm.
v S ; . NG 4 ‘

K " LIOGRAPHICAL CLEAN.W < TER. Publicati6n No. 39. Z.ooklet. o
" RMATION _;laine Wes:. Enyironmental Protection . AgencyT SDERAL SPO-.C
~zRsav T ffice of Public Awaréness. Governmer: Pnr‘n{g

o7~ . .
| )ff‘},l 77. 30pp. $2.00 ea. =———— pRi=E ~_PUBLISHE"
i 2. ‘CE 2 gauganioa. 7 T SPO SUN - 000-002-012 PAGINAT‘ION,
: C. _...: : ;e a4BER / .

! . AINOTAT! This booklet is about the darry producrr industry and
S water pollution. It discusses pollution control
7 o and what the industry must do to kzep from
' polluting water. - .

Lo 4 SERIESENTRY

TYPE OF MATERIAL " FEDERAL SPONSOR

N

BIBLIOGRAPHICAL  HOW INDUSTRY AFFECTS CLEAN WATER. Booklets. Environmental

leFORMATlON ' Pratecnon Agency, Ofﬁce of Public Awareness. Government Printing Office.
SOURCE .  Source: GPo\ . puBUISHER— 3
CODE, R * . TSOURCE R v -
ANNOTATION - " This series, is composed of'lhe following' ’ )

. BlBLlOGRAPHlCAL RUBBER PROCESSING INDUSTRY. Publxcauon No. 30. 1975. 20pp.
INFORMATIQN <" 50.80 ea. S/N 000-003-010.* ,

‘- BEET SUGAR PROCESSING INDUSTRY Pubhcauon No. 3I. 1976.

Lo 26pp. $1.10 ea. SN 000- 003-011... - puaucmou DATE .
. PRICE

L THE DAIRY PRODUCTS l\'DUSTRY Pubhcanon No. 32. I977 24pp
. » $090ea. S \1000 003- 012. = .
ORDER NUMB/ER/' o PU_BLICATION NUM?EW PAGINATION = :
3 A ’ ‘l A N . . ’ .‘ ‘ L _ . ._ " . .'v ) .‘ .
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' ABBREVIATIONS USED IN THIS LISTING
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approximately B&W . ,black and white - -
braille em centimeter
color comp. compiler
each ed. ‘editor
and others’ . o, i!lllsat@tgd
inch(es)-_, 7 BN inches per, séco=i2
minute(s) ‘ ’ ¥IM midlimeter
monaural Nz number .
optical sound RC "recorded casset:s
recorded disc RM récorded mast:
revolutions per-minute Rev. revised
side(s) ~ S/N (GPO) stock =..=her

volume .

. Sae
<
-
1]
.
~
\ €
.
-
.
. -
-
s
.,?)
/
B
© A Y]
Vg
‘
o
. I
RN
.

.
.
¥ \
: N
-
.
.
.
,
.
_ ‘
- L]
.
N It
. . " -



» ° . - . . . v
. 4 h ) - .

. o ' A <. _ _ :
SOURCE AND ORDERING INFORMATION
. . »'.~$’,-—__“ : ] . _’> .. i o
" The names and add resses‘Of the sources from whici. materials describéd in this'volurnte can be ordered are listed below,
.In addition, ordefing-informatior. and brief descriptions of some of these sources are included. Requests for materials or
information should be directed to-the specific offices as indicated. Since the source of the material is not alwaysthe same.
as the federal sponsor, it is impdrtant that the information on the “source code™ line.be used for oedering. Most offices = .
will accept checks or money orders,but not currency. Sources vary as to which charge cards are acceptable, discount.
‘rates, arrangementsitfor deposit accounts, order forms and guidelines, special mail handling requirements, and
availability of materials on microfiche or computer magnetic tapes. Write individual sources for details. Since many of
these materials can be ord'e‘réd from either the Government Printing Office or the National Aildiq\{isual Center
(Government Services Administration),”order blanks for these two sources can-be found at the back of the booklet. *

Please note that

© are collected and reviewed. Listings of pl_lbli-;
_ cations are available on request. )

~

- .

* Action/Peace Corps
Information Collection and Exchange
806 Connecticut Ave., N'W,
‘Washington, D.C.; 20525

Action’s Information Collection and Exchange

~ makes available technical publications, on

training, programming and appropriate tech-

" nology developed- by Peace Corps volunteers.

Training guides, curricula, lessbne%)kns. 1an-
vals_and-other materials developed in the field

Consumer Education Resource Net-

work - L

1500 Wilson Blvd. s
Suite 800 - :
Rosslyn; VA 22209, =

The Co‘n(sumer Educagion Resource Network-

provides re{erc‘nce and referral services to all
. consumer educators. Sarvices include publica-

. ~ tions such as ConCERNs. a monthly publica-

delivery. :
ACTION
;o . CERN
- , . .
N\
. % e
. CFIC
. )
.

A CPSC

tion, training, apd techpical assistance. Re-
quests may be made in person. by mail, or via
the toll-free telephone ling; 800-366-0223.

. ) . . .
U.S. Commodity Futures Trading

Commission A

2033 K Street, N.W.
Washington, R.C. 20581

3
-

Commission ‘
Office of Cominunications «

111 18th St., N.W. ! o

aWashin_g_ton,' D.C.

- Publications and films on product safety are

\)4 ‘ : Py <

ERIC -~
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available on request. o

.

~ U.S. Consumer Product Safety  °

prices are subject to c"han,gg. ‘Most materials may be delivered sooner, But allow 30 to 60 days for

ORDERING SOURCES =~

‘DOC/NBS

2

-
* 3
. ° . A H Y -
.. - -

. -

L

U.S. Commission on Civil Rights
" 1121 Vermont Ave,, N.W.-
. - Washington, D.C. 20425

In addition to advancing the cause of equal
opportunity. it serves as a mational cleating-
housé for. civil rights informatidn. Commis-
~ sion publicatins are made available on
request from theffublica}igns Management
Divisioh; a catalog of publications is alsor

. available upon request. :

¢ [

. CRC .

[

- A ~ - . N
. - » >

-U.S. Department. of Commerce

National Bureau,of Standards

Office of Technicagl Publications  ef
Washington, D.C. 20234° - Sk

"The Department of Commerce's” National
Bureau of Standgrds ‘develops measurement
standards and l‘é&miqucs lﬁal\éﬁecb science. -

_industry. and commerce, and facilitates their

-effective application for lhcvpublic good. For

_information on publications contact the Office .

of Tecfitsal Publications; filrhs are av.glx)e\ ’

: .- on free loan to scientific and professional

* organizations. educational. insthutions, and’
nonprofit community groups from:

’

) ) Modern Talking Picture Service |
5000 Park Street N. R ~.
o St. Petersburg, FL 33709~ : -

S

DOC/0C 4. US. Dep'al:t'rhént of Commerce -

_ Office of Commufiications
, - ™ Washington, H.CC 20230

(:
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* DOE/HR, U S Department of Energy

o c Office of Intergovernmental and -
L Institutional Relations ~ +~,
'Washmgton. D.C.. 20585. = -

This, offce performs-outreach and consumer
: affalrs coordination fupctions. It’ maintains
o and oversees Department of Energy relations -
. . with Congress, the news media. States,prlvate
institutions and consumer interesls.

.

-

U.S., Departm,e.nt of Energy
Office-of Public Affairs =~
1000 Independence Ave.,'S.W.
Washington, D.C. 20585
. » .'. . .
. b
U.S. Department of -Energy
Office’ of Resource Apphcatlons
RA-324 -
- Room 3518, Federal Building,
“ - MS 334 -

DOE/PA’

DOE/RA

o 'ﬂus office is responsible for de\elopmg
managing. and directing policies and pro-
grams to increase domestic energy supplies.

.‘.DOE/T’ICF U.S. Department of Energy

© . ., " Technical Information Center e

(P.O.Box62 ~, .
\Qak Ridge, TN 37830 _ )
Orders for cdmplete'sets or bulk quantitiesof <
(6 - . .individual titles drc only available to teachers.
librarians, and energy informationcenters and
- should be submitted on official 1etterhead
stationery. @ '

_ Individuals may gequest up,td'ﬁve titles.
For information on printing negatives. write
to: '

U.S. Department of,E'nergy .

Division of Editorial Services .
Washington. D.C. 20585

"DOI/PA - " U.S. Department of the Interior

- Office of Public Affairs
Washington. D.C. 20}0 »

U.S. Department of Justice
Law Enforcement Assrsta‘nce
" Administration ¢

633 Indiana Ave N:W,-
Washington, D.C..- 20531 -

v’ LEAA serves as a national and international -
,cleannghoqse for the exchange_of crlmmal
* justice "information through' ihe Natlonal
Criminal Justice Reference Service.
> .

.DO.t/‘LEAA - :»

'

K
|

El{llc . cb.'
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Washmgton DC 20461 e

. <DOJ/PI U.S. Department ‘of Justice.
L . Offtce of Publiq Information -
. ** Constitution Ave, & 10th Street, N.W. :
e Washington, D.Ci 20530 -
’. ’ ’ a t
DOL/BLS U.S. Department of Labor _
’ Bureau of Labor Statistics . - -
. ‘Information Off'ce—Rm I535
441 G Street, N.W. . M .
. Washington, D.C. 20212 ' ’
The Bureauf Labor Statistics collects and = <
analyzes data on areas suchas manpowerand -
- 1 - labor requirements, employment. labor force. —
B wages. labor-management relations.occupa- -
Y tionaf safety and health The information is
issued in monthly press releases, ig special -
publications.-and in its official journal. There b
* . are BLS regional offices- throughout the -
* country which also issue additional reports.
>~ . Publications are available both free and for
- sale. . ) L4
- _ s . .
DOL/ETA 2U.S. Department of Labor ' .
. .~ Employment and Training .
< Administration v —
Rm. 10225 '
. 601 D'Street, N.W. s -
T ,Washmgton D.C. 20213 -
. The Depdrtmenl of Labor's Emplojlm,ent.and
Training Ad_ministr’ation‘ publishes booKlets,
‘ pamphlets. and reports on apprénticeship
progragm. -work experience. unemployment:
insur; . occuptional analyses. and research .
results.*Consumer fact sheets on ETA’s major )
profirams- and - other periodicals are also o
d»allﬂ;le Single copies_of most.pubhcanons . -~
3 are avalldble free of chargc )
DOL/IPR U.S. Department of Labor
' - - Office of Informatlon Publlcatlons
‘and Reports
'Room S1032 -
. 200 Constitution Avenue, N.W, )
Washington, PC 20210 % ‘ :
e : - . T
DOL/WB  U.S. Department of Labor -
Wemen's Bureau g 3
T 1 200 Constitution Avenue N.W.
v Washington, D.C. 20210.
: AFormulatc?standards and policies to promote )
) ‘ the welfaré of working women and improve =g
’ . their working conditions and investigates and 4/(

reports onﬁnchfmatlere. The Women's Bureau
has )0 regiofial offices throughout ‘the U.S.
. Single copics of pnblieatio_ns are free of charge.

P
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DOT/FAA US. Departmer::/; Transportation
oo Federal Aviatio Administration
) Ofﬁce of Public Affairs
IR Public Information Center-APA-430
800 Independence Avenue, S.W.
- Washington, D.C. 20591 _

The Department of Transponauon s Fedcral
Aviation Administration regulates. air com-
merce, fosters aviation safety, and promotes
civil aviation and a pational system of airports.
" For additional information contagt the Office
. . of Publit Affairs; Free FAA publications arc
o ' ) available from: .~ ) 1

N

U.S. Department of Transpoftatfon
Publications Séction-M-443.1
Washington, D.C." 20590

DOT/FHA

- Federal Highway Administration
o 400 7th Street, S.W.
. . v - . Waslhington, D.C. 20590

ThegDepartment of Transponauon s Federal
R " Administration admmxstcrs the Federal-aid
. _ ' “"hlghway program of financial assistance, and
highway safety and beautification programs.
It also develops and ‘administers training pro-
ot ' grams, fellowship programs in highway safety
" transportation rescarch and education and a
« highway technieian scholarship program. *

\]

s . -

-

US. Department'of Transportation .

3

DOT/NHTSA U.S. Department of Transportat]on g

National Highway Traffic afety
‘Administration \/s
400 7th-Street, S.W, -
-~ Washington, D.C. 20590

AL istration maintains and collects scientific and

’ technical information on motor vehicle safety.
‘It serves as a documentary reference point

" for Federal, State and local agencies, industry.
educational organizations. and the public.”

. DOT/PCA -U.S} Department of Transportat]on
’ ! “Office of Public and Consumer
- Affairs
- 700 7th Sm:et S. W :
Washmgton, D C %590 e

-,

l
.'
! [

o - DOE'I / TSC . -U.S. Department of Transportatlon
" Transportatiort Systems Center

. v Office of Technology Sharing ,
C - Kendall Square, Code 151
Cambridgé, MA 02142 1y
‘Among its other activities. the Centcr.collcets
and disseminates tr_ansportation information

and- statistics to regional,
organizations and consumers.

The. National Highway Traffic Safety Admln- '

"\__/

8

State and local -

Y

DOT/UMTA

’

"EPA/PIC

EPA/PA -

" ERIC

FMC

FTC

U.S. Department of Transportation
Urban Mass Transportatlon

Administration -
Office of Policy and Program
Development . v

400 7th Street, S.W. .
Washington, D.C. ~20590°

The Department of Transportauons Urban
Mass Transpoytation. Administration assists
in the development of improved mass trans-
portation systems: it maintains 10 field ofﬁcqs
throughout the U.S.

“U.S. Department of the Treasury

Office of Public Affairs
"Room 2324 .
Washmgton"D ‘C. 20220

U.S. Envnﬁ!mental Profectlon
Agency

Office of Public Awareness

401 M Street, S. w. .

Washington, D.C. 20460 -

This office develops and maintains informa-

tion and public awareness programs. Inquiries

for information on-films, publications and:
speakers can be directed to this office.

B 4
U.S. Environmental Pratection
Agency

' Pubhc lnformatlon Center

401 M Street, S.W.
Washington, D.C.

The Public
information about EPA’s programs an

20460

akes

‘available EPA publications. o

U.S. National Institute of Education

Educational Resources Information
Center '

1220 19th Street, N.W..

Washington, D.C. 20208

ERIC is & national information system

- sponsored by the National Institute of Educa-

tion. It disseminates education research results,

practitioner-related materials and other re--

source information.

U.S. Federal Maritime Commission
1100 L Street, N.W.
Washington, D.C.

20573

US. Federal Trade Commission
Office of Public Information

'Pennsylvania Avenue at Sixth

Street, N.W.. '
Washingion, D.C. 20580

A free list of publications’is available on

~ request. .

Information Center provides

~
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~ GPO/-U.S, Government Pﬁnme/ HEW/HDS

) 'S,n{eriqtendeht of Documents
“  Washington, D.€7 20462

pnmer and bookbmder it sells goyernment*

- information brochare Comsumer Gmde to
. , Federal Publications provides a descgiption of
the services provided by GPO which maintains

bookstores in 20 cities. -

GSA/CIC  U.S. General Services Administratipn
: Consumer lnfo/rmauon Center
"Pueblo, CO 81009

> By encouraging Federal agencies to develop
~and release useful consumer information the

" Consumer Information Center attempts to
increase publlc awareness of this information.

It issues a quarterly publlcauon and dlstnbutcs :

" it free ofcharge

GSA/FIC US. General Services Adﬁiirifstration
\ - Federal Information Center _ -

. Federal lnfOrmauon Comers, cleannghouses
of inforgmation about,he Federal Government
arg maintained in 38 major mcu'opohlam

- areds. lnfo:mauon requests cant be made
by Tetter, telephone, or in person. For.a list
of Federa_l lnformau’dg Ccnters wnte to: #

GSA/NAC
¢

They aré avax%abl’,,*fo .;p‘pbhc use through
mformauon an& dxstnbuuop services:-

AN ©h e Saley: Mouon plctures video formats, slide
" sets. audiotapes. an‘ﬂ multimedia kits are
available for purchase. Conversion to® othcr

medla formats can be made !

Renlal Only I6mm mouon pictures are avail-
¢ 3 able for rent. ,
. Loan Referrals Free loan_distribution of

l6mm. motion pictures is available to the
,public from regional Federal agency offices, .

.The Center refers users to closest loan

. _distributor.-

. . For purchase or rental of materials. contact
s the Order Section/ Rl include title and title
' numbsr of materi4l and make checks pafabie
to National Archives Trust Fund (NAC), To
be billed, an official purchase order or letter
'on official letterhead is required.
"For information on othcr services contact the

Reference Section RL ' .

’

~ . !

‘In addmon lo bcmg the Federal Zrnment’s

pgbllcauons and’ prepares catalogs It sells
* over 25,000 various publications. A /free.

>
o

¥

- HEW/PHS

.

U.S. Department of Health,
Education, and Welfare

Office of Human Development T
Services

Washington, D.C. 2020]

_This ofﬁcc aﬂministc;s social and rehabijita-

lion services and human. development pro-

grams oriented towards special populations—

the elderly. low-income children, metally and

ph)sxcall) handlcapped

HEW/HRA US Department g Health,

Education, and Welfare
Health Resourtes Administration
Office of Communications
3700 .East-West Highway
Hyattsville, MD 20782

As® part of HEW's -Public, Health Service.
Hl}ﬁ identifies health care resource problems.
and mamtams the distribution of these re-
sources 1o improve the health care system.

-

Single copies of most pubhcauons are avaxl-

- able, frék of charge:

HRA.. ., : - b
Officé of | Commumcax:ons

3700 East-West Highway

Hyattsville, MD 20782 l. *

U.S.{Department of Health, . * v
Education, and Welfare . L
National Institute of Educatien
Officé of Public lnformauoﬂ
1200¥(9th Street, N, W.

" Washington, D.C. 20208

U.S. Department of Heglth,
" Educatiofi, and Welfare
Office of Education . 3e
Educatiog Information Center .
Washmgton, D.C.- 20202 .

Smgle COPlCS a\allable free Whl'C supply lasts.,

U.S. Department of Health,__ -
Education, and Welfare

Public Health Service

Office of Publid Affairs

; ZOYHndependencc Ave., S.W.

‘Washington, DIC. 20201

Inquiries about ﬁln{s and publications should
be’sent to the aboye address. -

U.S. Department. ofHousing and

‘ Urban Development

Public Information Center

451 7th Street, S.W.

Washipgton, D.C. - 20410 .-



. - . LC/NLSBPH - Library of Congress

' - " National Library Service for the -

, - Blind and Physically Handlcapped

/. : - Reference Section ° :

© . . 1291 Taylor Street, N.W.
o Washmgton D.C.. 20542,

The NLSisa free national hbrary progra}n of-

. physically handicapped persons. Reading ma-
. ¢ 7770 terials are distributed to cooperating regional
s * and local libgagies which circulate them to eli-
' _ gible borrowers. These materials are sent to
! i . borrowers and returned to librasies by postage-
' free mail. In addmon toits book and magazine
> - collection, the followrng servrces are also of-
~» - fered: o L !

e - music services—music malenals are -avail-
able from the Musnc Section .

o5 course leadmg\to braille transcnbnng ceruf(:a-
“ - tion and proofreading are Rvailable

.. e
BN
answered . o

3 _Lihrary of Cnn_gl_-e;s' '
“ National Referral Center
Washlngt n, D.C. 20540 )

The Library of Congress National- Referval

'LC/NRC,

" Center is a free referral service whrch directs -

v . ) those with questions to resources which have
- _the information. The referral. service uses a

subjecl-rndexed computerized file of 13, 000 -
““organizations of information resources in- -
cluding not .only traditional information o
sources; but also such sources as professnonal S

" associations and grass rootscitizens’ orgamza-- .

) . tions. -Requests for referral services may be -

. . w /_‘“\made by letter, telephone (202 287-5670 Ref- "

erence Secuon) or-in ‘person.

NASA Natlonal Aeronautlcs and Space
: - Admmistratlon

co 499 Maryland Ave., S.W.
L Washmgton D.C. 20546

R - NASA conducts research on spaoe lechnol-
. ogy, flight, and exploration withinand outside

¢4

" * the earth’s atmosphere. Services include speak-
. ers, films, and exhibits. Publications include -

; NASA Directory of Services for the - Public,

: NASA Film List,
e " Pablications List.
. ) ’ . contact the NASA Headquaiters Information
i B n ) Centcr. Washrngton D.C. 20546

Q

ERIC

Aruitoxt provided by Eic:

braille aljd recorded materials for blind and -

(;ﬂpecfal qurpmenl-—playback equnpmem._ . )
is free to readers .

. >,
‘0. volumeer services—free correspondence

F-3 . - . B
information services——questions_ in_refer-
ence Jo. blindness and physncal handicaps are

and NASA Educational- o
For further information,

“NTIS .

~ National Center for Reseh’rch m

" Vocational Education °

The Ohio State Yniversity .9 T
1960 Kenny Road™ RS

Columbus, OH. 43210 . -

. The. Ngtional Center Ebr Research_ in Voca-

.

’ Branch.

tional Education's purpose is.to increase the

ability ‘of institutions to- solve educational -
' problems relating to ‘individual career plan-

ning and preparation, Under a contract with
the U.S. Office of Education’s Bureau of Oc-
cupational and Aduit Education, it ‘serves asa

_ clearinghouse. For additional information on

she Center's services, programs and projects,

write to the Program Information Office: for .

information on products -or puthau

weite 10 the Publications: Office. . e
. - S )
. . o
, . - . - ) *

Natlonal ‘Sclence Founda on

“PO G Street, N.\W.
a

s ngton ‘D.C. 20550
R

5 The National” Scnence Four\dauon initiates
and. supports research and education activities
- inall scientific dnscrphnes Major nationaland

international science programs include the

US. ‘Antarctic Program and the lmernauonal .

Decade of Ocean Exploration. To learn about

the Foundation's information and publication

dissemination activities, write either the Pub-
“lications Unit,

T e

U.S. Department of Commerce

'iNatlonaI “Technical lnformatlon

Service

.'5285 Port l.{oy'al Roa‘d~ o

Springficld, VA 22161 -

or the Public Information =

~ NTIS is the Federal governmenls central.‘

point for the sale of government funded re*

search-and development-reports. The follow-.~

_ing services are availabfe:

.@ NT] Search-on-line computer search ser-

vice locates abstracts on 650,000 research .

microfiche.

‘e NTIS B:bhographie Data File (on rnagnet-

ic tape) of published and- unpubllshed abslracts, '

“is available.for lease. o

~ -

" 'reports; coples of reporls are sold in paper or * A



‘.. OPM
’ J .
_ 'PCEH
¢
C om

_USDA/0OC
P

'U.”S..Ofiiceof .Personnel

»

Management

".Distribution Unit

- Room B-431 |

- 7900 E Street, N.W.
.Washmgton, D.C. 20415 .

" The Office of Personnel Managemenl (OPM), -

formerly the Civil Service Commission, ad-

- ministers the Federal employment merit sys-

tem. OPM makes available career guidance
films-and othes audiovisuals and publications

“addressed to various audiences. I& maintains
ten regional offices throughout the U.S.
_Employment information is available through
OPM’s. Job Information Centers. e

Presrdent S Commrttee on
- Employment of the H’andrcapped
lIllthh Street, NNW.- - \

Waﬁington, D.C. 20210 -,

N

,UsS. Small Business Adrhinistration

Office of Public Infornation
1441 L Street, N'W.-

Washington, D.C. 20416 = -.

P ’ -

7

‘Tennessee Valley Authority

Office of Public Information
400 Commerce Avenue

“Knoxville, TN 37902

The TVA is a Government-owned corporation .

that conducts a resource developmenl pro-

“gram for economic growth in the Tennessee :

Valley reglon Information on environmental
education and agnculluqe and on publlca-
tions and films is avarlable,

.

U.S. Department of Agriculture

‘Office of Communications

Washington, D.C. - 20250

' ,Free_ pu‘blicalions are available from this office.

_USDA/ES

¥
N

s
Q

ERIC

Aruitoxt provided by Eic:

®

U.S. Department of Agriculture

‘Extension Servrc\

Four USDA agencres——AgnculluraI Research
Service (ARS), Cooperative State Research
Service (CSRS), Extension Service (ES), and
the National Agricultural Library.(NAL)—

have been merged toform the new Screnceand. '
: Educalror\ Administration.

-_Requesls for publlcalrons shouId be sent lo

‘U.S. Departmenl of Agriculture
Science and Education Administration .
Publication Requests and Distribution
“ Information Staff - |

~ Washington, D.C. 20250 .

..

.

v

USDA/FNIERC U.S. Departrn{r%(of Agriculture

. The Food and Nutrition Information
and Education Resources Center

~ National Agrrcultural Lrbrary‘

Room 304 - . .
' Beltsvrlle, MD 20705 =
3OI 344-3719 o

The Food and Nutrition lnl'ormalron and

Educallon Resources Center is a part of the =

_Department of Agrituiture Science and Edu’
cation Administration. It serves as an infor-
_ mation center for groups and individuals -

interested in human nutrition. food service ..

- management, and food lechnol'ogy by provid-
ing the lollowrng services: »

_® acquiresand Iends?ﬁﬁand audiovisuals

e provrdes pholocopres oljournal articles

L provrdes specific answers 1o queslrons on -
food and nutrition

© . e provides comprehensive reference services

including computer searches, ]

The collection of materials ranges from chil-

< dren’s materials to more sophisticated profes-
_sional inforniation. lnlormahon requests-are .
received by felephone and maif; personal v1s|ls
are also welcomed :

. - .

USDA/GPA U. S Department of Agriculture

‘o

¥

-

Office of Governmental and Public .. .
Affairs
Publications Dr\)‘w
__Washington, D.C. - 20250

Single copies of most publications are avail-
- able free; request a free copy of List 5 of
cufrent available publications and prices.
' A

o

USDA/SEA UsS. Department of Agr|culture ’

N

USPS U.S. Postal Service

Science and Education Administration’
Publication Requests and Dir,trlbution,
Information Staff .

Washington, D.C. 20240

The lormer Agricultural "Research Service .
(ARS), Cooperalive State Research-Service -
(CSRS). Extension Service (ES) and the
‘National Agricultural Library (NAL) have
‘been merged to form the SEA, which main-
tains four regional offices throughout the U.S.

a

Office of Public Commumcatrons
475 L’Enfant Plaza West, S. \LV&
Washxngton, D:.C." 20260 -

Publications. lrlms. and speakers are avallable
on reques!

14
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* such as *professiopal, techmcal administrative, and manage-
. rial workers, m/}‘ .
" machine operators. 6,Encourages women to consider .non- Source GSA/NAC Title No. A00682/PF

/ Opt Sd. 1977. Rental $100. 00 Sale 81, 483 25

. - ‘ e >
- (' , ° : ’ . //
Y- - . oo,
- " ’ . - V2R T ’
-' GENERAL REFERENCES o B “discusses dlfferent skills needed and\ practlcal t1ps for self-
1mprovement ] S
EMPLOYMENT OﬁTLOOK FOR CLERICAL OCCUPA- -, Applying for a Public Service Job 28 min.
" TIONS. Pamphlet. Depattment of Labor, Bureau of Labor - *  Bagic Record Keeping. 28 min . .
 Statistics. 1978. 21pp. ill. $0.50 ea. : S ' Basic Report Wntmg zg min. S .
Source: GPO S/N (29- 001-0207g4 ’ I -Good Grooming. 28 min” T . . .
. Interviewing Skills. 28 min. o .
This publication. gives ‘the emplo;?nent outlook fo,r book- - Oral Comniunication. 28 min. . o
keepmg workers, file clerks} office. machine operatdrs; re- ' Person-to-Person Relation hips. \28 ntin. .°._
ceptionists, secretaries and stenographeérs, shipping and re- * Techniques of Decnstonh(;kmg 28 -min’ { .

~.ceiving clerks, statistical clerks, stock’clerks, typists, occu- o Written Communication,” 28 min.:
patnons in the postal service, mail. carrlers, and postal clerks . PR Ny

/’—“) »
© A REFERENCE LIST OF AUDIOVISUAL MATERIALS"® .
'E‘WO‘STUDIES ON THE ROLE 12 BUSINESS AND *  PpPRODUCED BY THE UNITED .STATES GOVERN-
" INDUSTRY AND LABBR PARTICIDATION IN‘Q/AREE}?/ MENT, 1978 Catalog. Generdl Services' Administration,

EDUCATION. Department of Health, Education, artd Wel Nitional Au‘dcc::qsual Center. Government Printing Office..
fare, Office of Educatloh 1977 120pp %2.75 ea. — 1978, 398pp. s
Source GPO'S/N 017+ 080-0/1737 7. ", Source: GPO.S/N 052-003-00497-6. Also avanlable from

GSA/NAC. . \
INCRE,ASING‘JQB OPTIONS FOR WOMEN, LOI mm 2
. /List includes - sub_|ect and title sect1 ns, rental and purchase
x 2 Slides, Azudt éa sette, Col :1976. Sale $26. 25 pohctes, and a price list. 9

Source GSA/NA Tntle No. 007846/RB o S © o

- INSERVICE TRAINING SEMINAR FOR THE DRIVER-
LICENSING ADMINISTRATIVE HEARING OFFICER.
*24 min., Audlocassette, 2- track Mono 1978." Sale $10.00 -

Shows women workmg in a-variety of non- -traditional jObS
the/ skilled. trades, and as repairers and

traditional occupat1 ns because they usually pay better than
traditional womens jobs. Reviews Equal Employment Op-
portunity Officer; Regulatnons against Sex Discrimination in’
Employment and Office of Contractor Compliance Require-
. ments for Afﬁrmatnve Action. 74 slides. | Audiocassette. 2-
Track Mono Wnth audible advance sngnals Scnpt included.

Presents models of Drivers LTcense Hearmgs to assist hear-
" ing officers in conducting heanngs of their awn, The pro-'
. gram attempts to identify the various alternative modés of
driver licensing adjudication throughout the U. S:, deter-
- mine the dominant characteristics of the hearing and the’
- rules by which the hear1ng is governed, and document the °

;‘ tasks performed by the ‘hearing officer. in typical hearings..
WHY NOT A 'WOMAN?. 26 min., 16 MM Film, OPY Sd,, 124-page Instructor Manual included.

Col. ‘1977, S‘ e $150.75 4
Souirce: G ,A/NAC TittesNo. 010571/RB ANNUAL EARNINGS AND EMPLOYMENT PATTERNS
OF PRIVATE * NONAGRICULTURAL. EMPLOYEES,

Shows »yomen working successfully if-non-traditional jobs . 1973.75.. Bulletin 2031. \Department of Labor, Bureau of
" like welders, carpenters, and mechanics. Explores the atti-"" - [ abor Stat1st1cs 1979. 383pp. $7. 50 ea. - - ~

tudes of their male co- workers, supervisors, personnel man- " .
agers,/ ‘and--teachers. Demonstrates the wide range of job Source: GPO S/N 029- 001'023‘86 3

optlons and training available to glrls and women, Presents - .. This bulletm presents statistics. on annyal earnings and em-
audiénces with a realistic and éntertaining argument against - ployment in the United ‘States.in. 1973,. 1974, and 1975. The
tho{long standing myths about women and work. Attemp(s .- = Bureau of Labor Statistics developed the’ data from a 1%
. to' direct .audiences to reassess their deep-seated attitudes random sample ‘of- records of the Social Secunty Admlms-
about worklng women. e e tration and the Railroad Retiremient Board. The data pro-

vide a more, accurate picture of annual e"&mngs and em-
YOU IN PUBLIC SERVICE A SERIES 9 16MM Fnlms - ployment patterns by industry “than is awailable from any
: other. source. The data are the Igst : available from the Social -
b -, ’ Security Administration and provide h1stor1cal cont1nu1t
Source GSA/NAC ' - w1th the other pubhshed data in-the ‘series. : y '
Attempts to capture the 1mag1natlon and promote interest in . _ o
" public service careers. Explains. what public service is, the EXPLORING CAREERS Handbook Department .of
types of pubhc serv1ce _]ObS, and how to obtam them Also . Labor, Bureau of Labor Statistics. 1979. 550pp. $10.00 ea. _

' N



-

. . a

Source: -GPO S/N 029—00 02224-7
DO.L/BLS

A career education resource’ desrgned and wntten for _]umor

3

so - available l}rom .

* . high students; older students will find this bookuseful'also.

&

- Source: GPO S/N 033-000-00513-0 /?

- It can be used in classrooms, -career resource centers and
. youth programs and is packaged to facilitate either. group or :

.individual use. Titlesof individual chapters aré: The World 4 '

of. Work and Yot&, Industrial Production Occupations;
Office Occupations; Serviceé Occupations; Education Occu-
-pations; Sales Occupatlons Construction Occupatlons,

Transportation Occupations; Scientific and Technlc‘?l Occu-
pations; Mechanics and - Repairers; ‘Health Occupations;

-Social Scientists; Social Service Occupations; Perferming
Arts, Design and ‘Communications Occupations; Agricul-
ture, Forestry, and Fishery Occupations. Explormg Careers
can be purchased as: A single volume, $10.00 ea.; 15 sepa- &

~ rate booklets, one for each chapter, $200 ea.; a set of 15
booklet’s, $12.00 set, S/N 029-001-02225-5.

- >

ACCOUNTING AND BOOKKEEPING

RECORD KEEPING FOR A SMALL BUSINESS Depart-
ment of the Treasury, Intemal Revenue Servxce 1979 lﬁppi
- $1.00 ea. . P

Source GPO S/N 048 004-01686-9 ,

- »

Two textbooks A

No. 1.. 1967 Repnnted 19764 268pp ill. $2.55 ea. S/N
048-004- 00036-9. Basic cburse designed to give a
" brief, practical revicv, f Wntlng pr|nc|ples, gram-
mar, and punchi

‘No. 2. 1962. Repnnte
048-004- 09037 -7. Advan

. 198pp. ill. $4.75 ea. S/N
course designed tq thelp

experiénged writers and reviewers dlagnose and cure .

wntlng weaknesses.

EFFECTIVE WRITING, A WORKSHOP COURSE. Text-

. *book. Department of the Treasury, Internal F - =nue Serv¥
. ice, Revised 1975. 106pp. $1.40°ea. °
Source: GPO S/N 048-004- 01288 0. -4
CA self-teachlng,.course text that emphasxze< 2fT-e11 -2 ‘com-
munication rather than strict grammar as tt= ¢ -**’y goal
of practical .writers. Improved writing s - taught #
. through a three-fold approach, consistins acrough’.
familiarization with theory, practlcal appl: ¥ -xriting.
‘pri crples, and an informed criticism o." szmr --fetters,
~ menhos, etc. The course teaches how to vwize . wly‘ and
authorltatwely, without falhng into the go' - k! trap
FECI‘IVE WRITING, THE MANAe Rom
RITING SEMINAR FOR\ MANAGERS. _ - -:rtment of
- the Treasury, Internal Revenue Service. 197:. Reprinted.
1977 546pp. $0.75 ea. .

DATA PROGRAMMING AND SYSTEMS
oty b ANALYSIS -
TECHNICAL?PROFILE OF SEVEN DATA ELEMENT
DICTIONARY/DIRECTQRY SYSTEMS. Bqoklet. Bepart-
ment of Commerce, Nag rral Bureau of Sta.ntlards 1977 .
38pp $1.60 ea. - Pt

SM GPO S/N 003- 00301725

"'A Data Element chtlonary/Dlrectory is a- software tool
that prayides a central repository for information about data
resources a&’oss organizations and apphcatxon,fllnes and that
can be used to control and manage data élements in a
‘uniform ‘manner. This booklet describes and classifies these
systems ands dxscdsses the ‘potential benef' ts of their’ use.

S

COMMON COMMAND LANGUAGIE FOR FILE MA-(,

" NIPULATION AND NETWORK JOR. EXE ON: AN 3
EXAMPLE. Boolaet Department of Commerce, Natlonal
BureRtu of Standards. 1978.27pp. $1.50 ea. .

Source: GPO S/N 003-003-01965-8 T

The capability for sharing resources across many diversé
* computer syltems is inhibited by the large number of com-
mand languages and protocols belng used by computer
. technology This booklet presents a general approach to
solvmg this’ problem using an intermediary system to sup-
~port a sét of common commands for file manlpulatlon and
network Job execution. '

<
RECEPTIONIST AND OTHER BUSINESS
COMMUNICATION .

tional ‘Aeronautics and Space Admlnlstratlon 1964. Reprmt-.
ed 1977.25pp. $1.30 ea. . LT R

e
R
1

EFFECI‘IVE REVENUE WRITING Textbooks Depart-
’ ment of the Treasury, 1Intechal Revenue Service.;

" Source: GPO t

.Source: GPO S/N 020-

" The General Accountlng Office has prepared thrs handboog )
* to combat the rise of gobbledygooﬁ

‘_mg, the hamdbook is packe

»problems by. taking time to edit correct(l%

-Interior, Bureau of Land' Management

.CLARITY IN TECHNICAL REPORTING Pamphlet Na- .’ j”,

- Source: GPO S/N 022-002- 00041 9
- An excellent guide on how to write a £lear, simple, sincere -

-choxce of words, how to ‘be brlef and much more. The

1

Source: GPO S/N 048-004-01295-2

FROM- AUDIT TO EDITING. Handbook General Ac-
counting Office. 1974. Reprinted l976<\80‘{p ill. 31.45 ea.

000-00122-4 - . - ..

in government report
Ongmally d’ésxgned to assis. GAO auditors in report writ-
ith practlcal tips for improy-'
ing anyone’s business writing style. It is divided ifito three
paris. The first part discusses basic cbncepts %ehind- letter
writing; the second "part shows how to eliminate writing
and the final
section includes several.lists of words an expressxonsmfre-
quently misused.

a

GOBBLEDYGOOK HAS GO'I'I'A GO Department of the
“1966. Repnnted’
1980. 112pp. ill. $4.00 ea.

* Source: GPQ_S/N 024-011-00002-0 j o
This publlcatro is concerned with the |mprovement of gov-

ernment wrmn for better communlcatlons - .o

CORRESPONDENCE MANAGEMENT Manual General
Serv1ces Administration, Federal Reglster Ofﬁce 1973. Re-

" peinted 1975. 35pp. ill. $0.85 ea. - _ .

Sourcg' GPO S/N 022-003-00899-3

JA g ide to ‘efficiency and economy in letter and ‘memo
- writd
’ :,as well as government. This manual presents o

g that can be employed effectively in private mdustry
complete
program to cut correspondence costs

o

> .

PI,A{N LE’I'I‘ERS General Servxces Admini:--=zion, Na-

sill. $2:50 ea. @ »

'ltsr%ﬂtrchwes and Records Service. 1973. Rer—==d. 1976
+51

>

letter. Gives examples of ‘good and bad letters, tips on style,

16 | | ”

-
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. WRITE/REW ITE: AN ASSESSMENT OF REv..

11977
i Soufce PB- 261665/4 WW
" |, This manual is designed td teach dentists and receptiohists a

- tion. 1978. 69pp. $2. 50 ed. oL -,

' 'FEDERAL OFFICE ASSISTANT ExmlNAg;p%'ﬁg
' CHINE QPERATOR, WHAT IT 1S; AND HOW '

. Office of Personnel Management 1976. Reprmted -
-'1978. 54pp. ill. $1.10 ea. =, ®

" " GIVEN,

‘SKILLS, : SELECTED RESULTS' FROM. THE: SECUI J
'NATIONAL ASSESSMENT OF- WRITING: Department of
Health, Ed atlor}t and Welfare, _Ofﬁce of Educatlon 1977
29pp. ill.’$1.50 e

017-080-01731-8

Source G lo] SZ'N )
fWRITI G M HANICS 1969 1974: A CAPSULE DE-
*SCRIPYION .OF CHANGES IN WRITING MECHANICS
ent /of Health, Education, and Welfare, Ofﬁce ‘of
975. 59pp. ill. $fl30 ea.

Educ 1on

(/)Sour e: G O S/N 017-080- 018543

IN i WORDS THAT WORK: A GUIDE FOR EX-

61, Reprlnted 1978. 19pp. 090 ez,

RACTICE. HRA77- 16. -Manual., Department of Health,
ucation, and Welfare, Health Resources Admrmstratron

new method of scheduling dental patients. One section de-
scribes the ‘dentist’s role .in the appointment scheduling .,

process and another descrrbes the receptronrst s responsrbrl- 3

rtres
. e

S BUSINESS. LAW

ment of Health “Education, and. W'elfare, Office. of Educa-

Source: GPO S/N 017- 080-01915-9 L

,1""4" e o

GENERAL OFFICE, TYPING AND RELATED

NOGRAPHER TYPIST, " CLERK; - AND ' OFFIC

Source GPO S/N 006 00()—00962 0

. MAILE;T RIGHT 12 'min., 16 MM an, opt. sd.,..Col. -

1975, Sale $69.50 .
Source: GSA/NAC Tltle No. 007692/PF

Illustrates how secretanes are taug
methods of preparing first class maj

ntroduces the correct

address format for mechanizéd sortlng in post offices. Dem- °

onstrates careless time- consuming mistakes made by many’

segretaries. ‘Emphasizes. secretarial practices which save
Y . X . .

PPOINTMENT CONTROL IN A TEAM DENTAL

A
A ¢ .

. g S - R s
LEGAL ASSISTANT PROG AM A SUGGESTED TWO-‘ -
YEAR POST-HIGH SCHOOL. CURRICULUM, ' Depart-

".the post ofﬁce

r
time and moneg/ for busrnesses and et the best serv:ce at

R}
SECRETARIAL AND W( r&OCESSING

FEDERAL OFFICE ASSISTANT EXAMINATION STE-
NOGRAPHER, TYPIST, CLERK, AND OFFICE MA-

"CHINE. OPERATOR, WHATJIT IS, AND HOW IT IS

GIVEN. Office of Personnel Management 1976. Reprlnted

1978. 54pp. ill. $1.10 ea.

Source: GPO S/N 006 000 00962-6

e

" MAIL IT RIGHT 12 min,, 16 MM Film, Opt. Sd Col

WORKERS. -Pamphlet. Department of Agrrcul- '

. 1975. Sale $69.50
‘Source: GSA/NAC

itle No. 007692/PF 4

1 "'IICS how secrétaries -are taught the recommended

r .ds of preparing first class mail.- Introduces the correct

: . forimat for mechanrzed sortrng in post offices. © -~
5 careless time- consuming ‘mistakes made b’

_cre . cs. ‘Emphasizes secretarial practices “whic

1ime .1 money for busrnesses. and get the best serv.

the post ofﬁce . ) . >~

' BANKING AND FINANCE

4 . f .,

E _‘AGLE ON THE STREET 12 min., 2 x,2 Slldes, ~.udiocas-

I3

-ette, Col. 1975. Sale $23.25
Source: GSA/NAC Title No. 008274/RR -

Traces the development of the securities lndustr -1 the U.

S. from its origins on Wall Street in the late 1::z century -~

through the precipitous 1929 crash: of the stock market.
Relates ‘the reasons for the creation of the S=cuiriti€y and:
Exchange ¥ommission 'in 1934 and how the SEC adm¥qjs-
ters the various laws that relate tothe field of securities an

finance. 69 Slides. 1 Audiocassette. 2-Track.' Mono., with
audible andknaudrble advance signals. Scrlpt included.

PERSONNEL AND TRAINING PR%RAMS

"TRAINING SALESMEN TO SERVE INDUSTRIr_.L. MAR-

KETS Small Busrness dmlnlstratlon 197,") 8‘Spo L $2/20
ea. - - P
7 .

Source GPO S/N 045 000- 00133-43

>

‘

HANDBOOK OF. SELECI‘IVE PT.ACEMENT OF PE%- o

. of Personnel Management. 1979, 71pp. $3.00 ea. e
S Sot;fe GPO S/N 006-000-01093-8

the' recomménded - -

: 3 .. 4 SONS§ WITH PHYSICAL AND MENTAL HANDICAPS -
\&1 AR AR

IN FEDERAL CIVIL SERVICE EMPLOYMENT. Ofﬁce -

ty for all qualified handicapped applicants .= .
Contents of the publication: Introduction; T
ordrnator The Rehabilitation. Counselor; Arc:
Transportation, Barriers; Special Provisions f7- -
Individuals; Blindness and Visual Impairmern

Co--
and
~ned
-.. and

E=nc:

L-‘ .

Hearing Imparrment ‘Mental -Illness; Mer. on;
Moblllty and Other Physrcal Handicaps; D 2. NS,
" PERSONNEL LITERATURE Mon%rly peszzzyvl. G0ove
ernment Prm,trng Office. $17,00. per year B
Source GPO. Symbol PLM Ce _ :
Includes. selected books, pamphlets, and other - .olications
. Manzge-

recerved in the Lrbrary of the Ofﬁce of Personriz

e

-

.. Thi§ *handbook outlrnes c‘r?éepts and procedures that can . -
‘ and should be used t6 provide equal employmg- opportuni- - -

:mplcvees.



AN

ment during the previous month Penodxca] articles, unpub-
" lished dissertations, and microfilms are: also lxsted Includes
Annua] Inde'x :

“ t

PLANNING YOUR STAFFING NEEDS: A‘ HANDBOO,K §
FOR PBRSONNEL WORKERS. Office of Personnel Man-
agement. 1977. 360pp. ill. $5.25 ea.

Source: GPO'S/N 006- 000 01020-2

[

4 v

' CLASSROOM TRAINING THE' OIC APPROACH CETA°
PROGRAM MODELS. Department’ of Labor.. Govern-
ment Printing Office. 1978. 24pp. ill. $1.40 ea.

. Source GPO S/N 029-000-00329- 7 J

E‘scusses classroom training as.a component of emp]oyment
".and training’ programs. The paper is based on the dJassroom

“training experiences and philospphy of the Opportumtles i

' Industnahzatron Centers (0OI1Q).

HANDBOOK FOR ANALYZING éBS Department of
Labor Reprinted 1979. 345pp. ill. $7.50 ea.” -

' Source: GPO S/N 029-000-00131-6 '
HEALTH OCCUPATIONS TRAINING PROGRAMS AD-

MINISTERED BY HOSPITALS, APRIL, 1976, A DIREC- "

" TORY. Departmegt of Health, Education,” and We]fare,
Public Health Service.1977. 362pp. $5.75 ea.

Source GPO S/N 017-022-00585-9 .
HOW TO PREPARE AND CONDUCT JOB ELEMENT
- EXAMINATIONS, Offige of Personne] Management 197s.

- 76pp. $2.50 ¢a.

Source GPO S/N 006 "000- 00893 3 T R

N IMPROVING EMPLOYEE" PERFORMANCE AND OR-
- GANIZATIONAL EFFECTIVENESS, 1976. Office of Per-
sonnel Management

Source GPO S/N

) PERSONNEL P LICIES AND PRAC'I‘IC
IxographynOPﬁc of Personnel Management
_ A6pp. $2.30 ea.

SOurce GPO S/N 006- 000-01063 6

, 1978 Bib-
ev1sed 1978.
-,

-

89.
>

UTILIZZ:‘ION OF 'OLDER WORKERS Govern
Printing Ofﬁce 1979. T6pp. $3. 50 ea g -

Sotﬁce ‘GBO S/N 052 003- 00698 YA H

"
s P

KNOW AND NEED TQ KNOW ABOUT THE SCHOOL-
TO-WORK TRANSTHON: REPORT OF A CONFER-
ENCE. Department of Labor, Women § Bureau. 1978. 91pp
$2.75 ea.

Source: GPO S/N 029- 002 90052 5 “
YOUTH SERVING THE COMMUNITY REALISTIC
PUBLIC SERVICE ROLES FOR.YOUNG - WOR
Department. of Labor. 1979. I49pp $4.75 ea.

* Source: GPO S/N 0291000-00370-

. Presents informatioj on public- serv1ce _|ob prolects Wthh
are pasticularly ls't.{tlable or ¢an be adapted for youth. 'De-
scribes projects in the following fields: health, housing, en-

vironment and c0nservatlon, social services, public safety,

) public works, cuIturaIxand beauttﬁcat-l.on, education, ‘eco-.

‘This bibliography updates Personne] Bxb]lography Number a

l(?s ’..' M

14

nomtc and commumty deve]opment and c]ertci] and ad- '

" ministrative work.
4

'SCENES FROM THE WORKPLACE 23 min,, 16MM
Film, Opt. Sd., Col. 1975. Rental $12.50° Sa]e $133. 50

Source: GSA/NAC Title No. 009872/RR' :

Tlustrates different grievances and how: they are handled-
through eight situations taking place in various types of
state and local public emp]oyment Involves processing
grievances, identifying the real grlevances -and ‘determining -
remedies. ‘Also discusses the language nece\sary to resolve

- the grievance in favor of the grievant or ,managem;:nt and-

. the relationship with agency rules, merit systems, and regu-
lations. Cleared for non-sponsored TV ’

°

OF HANDICAPPED EM.
udlocasssette, Co] 1977 Sale

SUCCESSFUL SUPERVISIO
PLOYEES. 328 2 x 2 S]xdes,
$73.00,

: Source GSA/NAC Title No. OOO755/RR

. Demonstrates supervisory . pracﬁces and. procedures which
promote the efforts of selection and advancement of quali- _
fied handicapped individuals in thé federal government. Dis- .
cusses facts about handlcapped persons, selective placement, -
' job modification, and good supervisory practides. A 1 Day
"Fraining Package in six individual units. 8 Au ocassettes, 2
, track, mono. with audlbfe advance and inaudible advance
slgna]s Instructor’s gutde and student wqubo k inclpded.
Cleared for T.V. [ .

g . LS . o
E.M‘PLOYER-EMPLOYEE RIGHTS AND RESPONSI-
BILITIES UNDER THE: OCCUPATIONAL SAFETY AND

" HEALTH ACT. 62 min., 2x 2 Shdes, Audiocassetye,

" 1976..Sale $28. 50 ),

~/Source: GSA/NAC Title No. 009862/RR

- Discusses the Occupatlona] Safety. and Health Act. and the
rights .and responsibilities of both, employer and employee. .

o Q lides, 2 Audxdcassettes, -Track Mono,  with audible
agégfnaudxble advance sxgna]s. Instructor s manua] included. ..
EDUCATIONAL OPPORTUNITIES FOR OLDE'R PER-

~ SONS. No. (OHDS) 79-20029.- Fact Sheet. Department -of
Health, Educa{xon and’ Welfare, Ofﬁce of Human Develep-
" ment Services. 1978. 6pp. " St

t L

&

Source: HEW/HDS Co c

-# “Information- fér. older persons seekmg eourses. and educa-
n‘Pg\ nt @-

' YOUNG WOMEN AND’EMPLOYMENT WHAT WE '

tlonal programs. Includes informdtion ort Federal coopera-
> tion, sources of fundj for—educatlona] programs for older
persons, and avax]ab] llcatxons

.-
. R

(‘AMERICAN PROFILE Book]ets Presxdents C?mmlttee.-',
-.on Emp]oyment of the Handlcapped 1975. R
Source PCEH

4
- . .
~ These booklets are designed o assist government o xcxals to -
establish rules and regulations. which will permi - handi-
capped persoris an equal’ opportumty to compete for jobs in.
government. Useful for- re®ruiters, sélective placement pet-.

“.spanel and others working thh the handlcapped Jhé fol-

"lowing titles are available:,

.What States are Domg (and Can Do) to- Phre
€ . capped. 74pp. -.

- What Cities and Couniles’aré Domg to Hl
" . . capped Péople. 69pb

e Handi-
"]

. ?

' JOB READY HANDICAPPED AMERICANS ARE FIND-
. <ING MORE BUSINESS ACCEPTANCE. Repiint. Presi-
_ dent’ s Commxttee on Employment of the’ Handxcapped

C

e

? Handl- o
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.o EXECUTIVE DEVELOPMENT AND TRAINING ISSUES .

L4

Source: PCEH
Article by . Ca ol nggs reprmted from Dun & Bradstreet
: Reports Magaz ne, Jan -Feb 1979.

PREPARING FOR WORK Booklet President’s Committee
on Employipent of the Handlcapped Government Printir-

, Office: 1979. 17pp.".

Source PCEH AR

A gmde o pe -lass teachers, school guldance counsel-
ors, wotk- ‘tud: =c1allsts, families of mentally retarded

", young.pe?ple ar ntal!y retarded young people.

?L}GEMENT "OF - MENTALLY RE-
. Booklet-~ President’s- Committee on
.+ ¢ Handicapped. Government” Printing

GUIDE TO J(
- $TORED PEG*
" Employment o.
Office. 197747+ -

Source: PCEH

EXECU IVE DL VELOPMENT ANK’TRAINING ISSUES
- - GOVERNMENT AND INDUSTRY-- A SERIES 3-3/4 in.
- Videocassettes. 1976. Sale $281.50 '

Source: GSA/NAC TltlelNo. 008938/PF '

Presents discussions carried on by representatives. from ne
U.S. Civil Service Commission, The Social Security Admin-
istration, and Martin Marietta Corpor?tlon Dis€usses execu-
tive’ development, training programs, and mobility. Audi-
ence: Bxecutives and The Industrial Community. Leader’s
- Guide mcluded Other Format Or Version 3 1/2 in. Video-
tapes. 1976 Sale $354.50. Title No. 003?68/PF "

- GOVERNMENT AND INDUSTRY, PT. 1, STRIXC-
TURED VERSUS UNSTRUCI‘URED APPROA\CHES 20
» min., 1/2 in. Videotape, Col. 1976. Sale §117.00 -

Source: GSA/NAC Title No. 008941/PE - .

Presents officials from the U.S. Civil Service .Commission,”
The Social Security Administration, and The -Martin Mar-
ietta Corporation discussing formal and mformal approachés
to executive development; using examples from the public
and ,private sectors, Emphasizes that executive developm-.‘
is ‘essential and should be consciously.planned: by organiza-
tions. Mobility is also discussed alony with alternatives 40.
mobility. Leaders,Gulde included. From the Executive De-
velopment and Training Issues - Government dnd Industry
Series. Other Format(s). Version(s): 20 min. 3/4 in. Video-
cassette, Col. 1976. Sale $101 , Tltle No. 008857/PF.
Leaders GUIdC mcluded P

Yov

o -

" "PUBLICATI§NS AVAILABLE .FROM DEPARTMENT
& OF LABOFR WAREHOUSE, Catatog. Department of _
. « Labor, . Empie-/ment-and Traising Admmrstratrorr 1978
oo 19pp: "o : ’ . N
Saurce: DOZ ZTA . - W .
'.M.‘{‘T'CHING ”ERSONAL AND JOB CHARACI'ERIS-
TICS. - Bopk:=.. Kathy Wilson. Departmen‘t of Labor,

: Bureau of Lator Statistics. l3pp $1.25 ea.

Source 'GPO S/N 029-001 022743 Also avallable from
‘DOL/BLS.. - Y

A reprint Prom the Fall 1978 Occupanonal Outlook’ Quarter-

Iy. the U.S. Department of Labor’s i_carc:er guidance maga.

zine. Listed and defined in thls::}fltbare 23 occupational -
chart that follows with 281 occdpations chosen from the:

characteristics and requirements which are matched inithe _.

o 1978 - 79 Occupanonal Oullook Handbook. ThlS table is”

EMPLOYM@N.L AND- JI'RAINING ADMINISTRATIDN .

~

,;deSIgned as an exploratory tool to help you compare per-

- sonal interests, capacrtles, abilities, and educational qualifica- -
tions with characteristics usually assocrated wrth an occupa-
t}on or group of occupatlons

'HNION ‘"Mv",E." AN.D HOURS LOCAL. TRUCK-
oE {iEL:£RS, JULY 1, 1977." Bulletin 2C 'S.
| SRR . Labox Bureau of-Labor Statistics. 19 &
e JC -

arce GPC ,\1029»001-0228 .

“e B oo .abor. Statistics. conducts surveys of wage
as @i ! s71s .. -time hours of work in selected cities .of
000 . abise-ts’ or more’ for specified. crafts or jobs as
vided 12 :management agreements. They ace done

~wally ¢+ - _onstruction and local transit industries and

-nnially :nting trades, local trucking, and grocery

res. Wi .2s and hours pres'ented in this report are

.. sse in ¢ o0 ine first workday in July, as reported to the
Bureau L+ ... .ppropriate loc‘TLbor organizations in each

wyinclun - i the survey . .

* UNION ~ JES AND BENEFITS BUILDING TRADES,
fyuky 3, .~3. Bulletin 2038. Department of Labor, Bureau

" of Labor 5:iistics. 1979. 153pp. $4. 75ea. - _
Source: SPO L/N 020001023898 . -~
This'stu” ; of construction wage rates was conducted in the S

Burezu's f)ff ice of Wages and Ind trial Relations, It pro-

~ vides a -mprerznsive account o the current- study and
. includes - u:xes of union wage: rates for burldmg trades’
employee. o1 1907-78. :

EMPLOYM.ZNT REQUIREMENTS OF MASS TRANSIT
BLS Bulleti. 1989. ETA_R & D, Monograph 58. Depart-
ment of Labor, Bureau of Labor Statistics and Employfnent
and Training Administration. 1978. 44pp. $2.30 ea.

Source: GPO S/N 020-001:02211-5 -~ - .
_The&lreau of Labor Statistics, ‘as part df its’ research or
the @ployment” requirements of Federal Programs.

* viewed Feceral aid for mass transitand selected the %
chusetts' Bz Transportgtion Authority for a case :. ..
R . 4 o
TRIO FOI. YOUTH. Booklet. -Department of Labor, Zm-
ployment =.nd Trammg Admlmstratlon 1979; l3pp

Source: E = _/ETA

1}

" INCOMZ - INE JUALITY -AND EMPLOYMENM D
‘Monogr==h 66" Booklet. Department of Labor; Erqploy-
ment an< rmr*sg Administration. 1978. 60pp

«

Source _)e._ =TA N .

This MCIDRTas is a-review and’ anhlysrs of over 50 res |
search zné 2o zlop projects which hdws dealt with
weltare 37 and the low-wage employed The process
_by. whiz= we:lzre recipients move into . e ran‘l,(s of ‘the
. .employ=x. 2nd 1€ extent to Wthh is'is accomphshed as a
'I'CSIIIIC raiinic 3 programs, are ex hed N
o EQUA;. OPP’Z-IZTUNITY IN PRENTICESHIP A,
GUIDE FCRTTOGRAM SPONSORS, Pamphlet. Depart-
ment c:’ L‘:‘:.::- Zmployment arid Trammg Admmlstratlgn
1979. € :

' Sourcg DG /ETA . v - B 2
Provrdes 2 brief explanatlo of the Department of Labors

equal empice Hl‘ ﬂ%opportun y regulations and exactly what 4 ;,' :
they requore. ‘It ‘also. lists- spme activities supported by the.. ~

. Department that ca hel program sponsors reach thelr

- affirmati <tion Is. " & .,
\}Mp N g ) '

s
1.9 '

S
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TRAINING OPPORTUNITIES 15,:2 bio .t e . UNION WAGES AND BENEFITS: BUILDING TRADES, -

) J:'\\;'»\l‘

ry. Department of Labor, Emp'~ . nt and Tra Lo JULY 3, 1978, Bulletin 2038. Department of Labor, Bureau
_mimstration. 1979. 48pp., . ) : * of Labor Statistics. 1979. 153pp $4.75ea. . s e
@omrce: DOL/ETA = 7 . Source: GPO S/N 029-001-02389-8 .~ _ . -
. directory provides a list vocationz” .. ofi :red This study of construcnon wage sates-was conducted in the
- J3 Job Corps centers locatc in 42 stat: 1. _ asirict of Bureau’s Office of Wages and Industrial Relations. It pro-
X slumbia, and Puerto Rico. /b Corps - “.es intensive v1des a comprehensive-.account of the current study and
“-aining, work experience, and -ollnselin- -esidential or includes indexes of - union, wage rates for b\nldmg trades
aresidentjal basis. These faci. ities, pr: ar.d the vo- " . employees for 1907-78.. o .
tional courses, listed in this directo -~ available for ~ s g ) .
ining adults and ‘youth who are o . -1k or school . o ¢ . _ 2
d who need additional skills to sec: - wld meaning- . O R . N
I emﬁoyment R - ' . - ) . '
: {DEX TO INFORMATION Quaric..  criodical. Office ™ \ ) - o Lot
of Personnel Management, Library. . v ’ - _ : !
. v : 4 -
\ Soufce: OPM, o L , ' - - .
Provides a complete listing of in: i available from - o . : i. _ o s L
the Dffice of Personnel Manageme: : _ o : e
¥ . : ‘ ) . L
OFF,ICE MANAGEMEN‘ a e : ' NG ’ o o
' ANALYS] o L : .
PLANNING 'YOUR STAFFING I BN o . )
'F'R PERSONNEL WORKERS. T pes NN . v ~
a; zment. 1977.-360pp. ill. $5.25 ep. T C _ v
' sc 'Jrce‘~ GPO S/AN 006-000-01020- - /o e
SCE@I)ES FROM' THE WORKI LACE . 16MIvi o e s R <
, Fiim, Opt. Sd., Col. 1975. Rental $12.50 Sak 0L, o . ' .o - s
P Source. GSA/NAC Title No. 009872/RR _ i o, : ' : S )
) IHustrates different griev“'\ces and 1. v they are ‘handled , \ ? o
through eight situations -aking place in various types of - . ‘ ' o oL
state and ~local *public employment- Ifivolves processing -~ . .- ! ) .
_ grievances, identifying -the: real g‘hevances and .determining a . ®
remedies. AlsG™discusses the language necessary 10 resolve I ) — . >
e grievance in favor of the grievant or management. arfty, R ) L g
he relationship with agency rules, meritssystems, and - :3u-. . . B . . e
lations. Cleared for non-sponsored TV. o T _ . ©
~ GUIDE TO RECORD RETENTION REQUIREME”’“S B * e N
1979. General Services dmxmstratlm Federal Recfiiter . : Do, ' b~ .
Office. 1979. $3.00 ea. - : N - S, 2 o s
Source GPO S/N 022- 003-00985- 0 . g e 20N ST \
~ . This useful reference toot is designed.: > @sxt usmessmen ’. et : _. C .. S ¥
. * " and the general public ‘with theiryrecord :ge~i=z ang con-r + I xR . s
S . . tains maore than 1000 dlgests getallmg Lae reteri.on pericds o ) T ~_ N ~o ;’ T
~ for the many t?pes of records’, r‘é’dunree o't .:“pI unc.er g A ] e ’ ‘ AR
’ Fe’dersﬂl laws, » - . . B A . N ST T N
. 2 : . R . : - 1y
. vUNION v/ AGES AND HOURS: :)Cr_._ TRUC;- . AT e
> DRIVERS . %D HELPERS, JULY1, -7, 2z .= P & (' ' : S
. Department >f Labor, Bureau of Lazo- Stat-n.i‘ LW U S e LT
108pp. $3.00 2. - o ST ' ‘ A 4
 SourcexGPC S/N 029-601 02285 . [ - o~ 3\ S
The Bugeau f Labor Statistics conduc‘ls su?ve of Wwage ' {J .- o ' o o
. Tates and .stra:ght-time hours .af work in selectec cities of i ' C R K . :
100,000 inhabitants oy more for specified crafts >r jobs as L , ) b4 s P
provided in l:bor-management agreements. The:_are done- . A » i :
annually in the construction and local transit industries and - * o / o e o . :
blenmally for printing trades, local tn:fgkmg, and grocery: : EEN o B (
- stores. Wage ratespand hours preseﬁte in_this report are S . e ' ) e : .
~ those in effect the first workday in July, as reported to-the : _ 20 . ST, ,
-Bureau by the appropriate local Jabor orgamzatlons in each R ' » 7 o ' r
B cnty mcluded in the survey Ut G " . S o ' ‘)_
o S . 6 L B
'\) B ( & - B < ; . . S e . ’ - v

Aruitoxt provided by Eic:

LS

il

'
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DEVEOOPMEI\T 3¢ I JALIZED Eb o
~PROG.ZAMS (IEL; FOR LANPICAPT 0 21 VO-
CATIONAL EDUCATIOt  _zpartme-: of * 1, Elduca-
tion, and W-'fare, Ofﬁce'o. T 07¢ 140 ea.
"Source: G’ S/N 017-080-. . .-~
Addres: spec1ﬁcs of t . laws, provi- : & sis
iiters rc]atmg the develc . ent SIS
ZPin voc.onal educ: o4 80 28,
- the findi.. o - -ocat el -trcaniorn at
AL T ' -
LEAS: ~ STR TIVE A.77%N "IV ANDI-
- CAPPEZ 'UD:.*TTS. Depar- -~ .k ,..ication, ,
and- We:wr=. C#ie of Educ: 979. .80_'ea’r
“Source: Gi'.- §/. . 017-080- 019,. .
Descrtbes the ]east restnctwe aliernative 1. Lo cational

l/\-educatlon of people w1gt handlcaps »

N OCCUPATIONAL SAFETY, AND HEAZTH IN VOCA-

TIONAL EDUCATION:-A “UIDE FOR ADMINISTRA-

TORS, FACULTY, AND <7 : %" Guidet Jepurtmant
* . f Health, Edu-ation, and - = . Pubi .. th Service,. .
National Institu.c ¢ Occur -z 3afety . Hzalth. 1979,
184pp: ill. $4.25-2a. 7 ,
: ,:ource GPO»S/N C17:033 " .

£ INTRODUCI‘IQN TO, T T v'{ .ATIO:-AX REHABILI-

TATION PROCESS QA TTAINDIG MANUAL. Depart-
, ment of Hea]th Educat101 and V- ¢lfare;, Social and Reha-
. btllt‘atton ‘Service Administration. 1)76 20]pp 11] 5’3 .30 ea

ment of Agrlcu]ture 1976. 22pp. ill. $0 50 ea,
. Sdurce: GPO S/N 001-000- 01458 7. .

This book gWes mformatton on deve]opmg an . outdoor

+ classroom and includes many photographs-; illustrating ldeas .
forsstudents iv outdoor-classrooms. It contaims—md)

that will be of- specnal mterest to teachers and schoo] admm- .
tsu/ators .

oS

J - .
i DECISION POINTS IN DEVELOPING NEW PROD- :
- UCTS. Small Busmess Admtmstratton 1976 64pp ill. $1.50
) ea..' E < ]

- Source GPO S/N 045 000 00146 6

’

IMPROVING OCCUPATIONAL PROGRAMS FOR THE
. HANDICAPPED. Department of Health, Education, and
* Welfare, .Office of -Education. 1976 227pp. ill. $2.8'5hea. ‘

Source GPO S/N 017-08C- 01637 1-

Dlscusses practical methods, for he]pmg ‘the . handtcap]ﬁed
gam emp]oyment Advice is.provided, on: designing and -+

-~

C o

Source GPO S/N 017- 061 -00021- 6~ '; . e \

;ounmon CLASSROOMS ON SCHOOL SITES. })epah\\ VOCATIO‘NAL EDUCATI

" BIBLJOGRAPHYJOF SECONDAR: M..7ERIALS FOL:
TEACHING DICAPPED STUDENTS. . President™

. B | 2

-9 )

setting up an education/train’-
lecting students; preparing ! "

-tional training, and supporti

sition to the work world, ;
I~.’udes a program evaluatic

grac: abstracts, and ‘a sampling of .
‘AREER EDUCATION AND V.OCATION EL

Jr
Jl el

nent, o
ast, a v
- spudies.

ION, SIMILARITIES AND CONTRASTS. I oart:
" Health, -Ed catton, and We]fare Office 7f EL < atios
19pp. $1 10

Source. GPO S/N 017-080-01742-3 %
OCCUPATIONAL TRAINING IN S.LECTED @ =
- WORKING INDUSTRIES, 1974: RERQRT
SURVEY OF SELECTED OCCUPA" NS, Munurtr:

Labor, Bureau of Labor Statistics. 52 11!. i 24
Source: GPO S/N 029-001-02127;5 > )
ON-THE JOB TRAINING CE:
Department of 'Labor. Revrsed
Source GPO S/N 029- ()00.00334, -

2RC .
(975.

AAM S
l]] S

{/ 8
VOCATIONALHECBNICAL £ SELECT LT Fu. .
*GQVERNMENT PRODUCEL AUDIO’WSUAL ATEEK.
.ALS - 1978/79. Catalog: Genzral Servic:: Admtr stratior..
'Na"‘Q’E] Audiovisual Center.”! 779. 56pp 7 . .

: Y 3

Source GSA/NAC B 8

This cata]og features a, select xst of avai. iple ATEY s,
_the National Audiowsua] Ger.zer on ‘vccationa] anc techai-
“cal instruction and trammg L::ludes orc "r/purchase (orms

1 AND ‘RAINING FOR
‘THE NON-HANDICAPPED: .A BIBLIOGRAPHY WITH .
.ABSTRA.CI;S A. Ydung. Nz ttona] Tecinical Informgt
- Serhice. \15]78 194pp. $2800e_ ‘ o o

\ e

» Source: NTIS NTIS/PS 78/0315 - LI

]

Included\ are’ evaluations of - teclinical schoo® or curricula. - o
. The edaluations are developed from the standpomt of both

the industry’s and”the individual's need: The reports ab-
stracted cover programs aimed at the har. :ore unemployed
and the socially ; and economtcally dtsadvav aged.

. Committee | Emp]oyment of .the Hargicapped. -197¢
Approx. 30pp. _ =
Source: PCEH . ., .

-_Contams titles. of\materials dealing vsith the dehvery ol
. special educations, vocational educations; and mdustna] arts

serv1cés to the handtcapped

21

N K -~

™y



', ENERC' -RELATED ACI‘IVITIE‘S

« - PUT WINGS ON YOUR CAREER 15 min.;

RN

A

DOZENS OF WAYS TO MAKE M.ONEY 1 Calette C..  EMF U TEMT AND TRAINING Ai:- .ISTRATION °

90; 15/16 IPS.; 4 Track. RC. Yvonne Michie Horn. lerary
of Congress, National Library -Service for 'the Bllnd and
Physically: Handlcapped 1977.

Source: LC/NLSBPH RC 122\92

4 clever gulde {0 money- maklng%ntures 1nclude$
ecoming one's own boss, adVertlsmg, initial suppll(

ips on
s, -and -

methods of operation. For junior and senior #figh readers.-

2dlth, Educatlon, and ‘Welfare, Office I Education} l97§.,
© D ., N v }_/\ ./.. . .:. 3 .
S ce: HEW/OE S

1 “‘XG ARMERS S)j GESTIONS FOR" TEAC
AMI SCHOOL ADMINISTRATORS IN DEVELOPING.
TDUCATIONAL PROGRAMS. FOR. OUT- OF-SLﬁOOIZ
"OUNG:- FARMERS. Department of Health, Edug¢ atron
-nd Welfare, Office of Educatlon 1978 81pp

]

e HEW/OE

WOMEN IN VOCATIONAL EDUCATION, Evel
l\ay Department of Health, Education, and Welfare
zation Division. 1978. 9pp. $0.90 ea . . S

Scurce: GPO S/N 017 080-01895 l

yn R.°

\ o
.STEPS TOWARD SEX EQUITY IN VOCATIQNAL EDU-;’!.
"CATION: (\N INSERVICE TRAINING DESIGN. [Joyce

rtment

Ka:. -
. ugation,

Martha Matthews, and Shirley McCune. Depa
+it2,” Educatio, and Welfgre, Office 6f Edu

L Dpe $45088..a ‘e e

;,Source IE}V/((Q)EQ _ . e ‘?"" :

a ‘e
-

In‘!(

TWO-YEA

' SECOI"JARY - VOCATIONAL TECHNICAL. INS
TIONS A REPRESENTATIYE SAMPLING BY STATE.
DOE/:. 0050. Magnie R. Crowell. Dep_artment of Energy,
Office of Educatlon, Busmess and Labor Affairs
87pp. X P I

. Source DOE/IIR Soore e TN

Thls re: "ort tfescnbes the procedure and. ﬁndlngs of

to~peer-x elebhone mformatmn exchanya(between the

_ tion Programs Divi$ien and vario

schobls. throughout the U.*S. The pyrpose of the study was:
T ———

to:assecs the state of the art. of ‘enérgy education a tivities

within 2:year post seCondary educatro{u hstltutlons ' :

R

_peer-_-

l;lCB:—r

. Opt. Sd., Col. 1978. Sale $87.00
Source: GSA/NA‘C Tltle- No. A001 19/PF

s Illustrates “the dlvcrsxty of _]obs assoclated with aviation

" maintenance both in government and private industryl Qut<
links the basic technical’ requirement$ and points iiterested
‘people-in the right directidn for more specific career %nfor
mati
high schools, and junior highs,

eared for TV.
ERIC, IT|S THAT EASY. 15 min., 3/4 in. Vldeocasette,
Zol 1978, Sale $5000 ;

> DUI'CC

Edu- -

Yo

3

"~
N .

PUBL:" .._I07 . VAILABLE FRONM DEPARTMENT ®
OF L .v7™"® % ZZHQUSE; Catalog- :partment of
. Labo 0t P and" Training +A*"»: -+ tion. 1978.-
" l9p) ) ’ E
. ‘SO"“ L . - - .
8 B WOU CAN QUAL ' IF YOU'RE
QP . 7 OL GRADUATE: -rhlet. Depart-
r=ent RN zau of Labor Stac Government
1P iy Approx. 20pp. $1.7 ) _
TeSclt LD E 2.001-02449-5 - S

F IN- -
FOR
HERS"

-

3

. L)
-ccupatigns for whivi
‘ed; highlights the j-
for each.

‘Cor.ains = list
dip:cniaic not soo

ificatidns and
emr: /meat ov” - :

-

i

ONAL\QD Jo!
thy--Wilsoh. * Dep:
istics. 13pp. $1.25 ¢

MATTHING PEL
" TICZ. Booklet. °,1\

-of ILmbor,
- Burzau of Laber & -

) B T
= -aijable from

mgh schqol .

_RACTERIS. -

»}

Source: GPO S/ 029-001-02274-3. .

DCL ‘BLS. b )

A reroan -t Fall 1978 Occupatici. ... (ﬁﬁé)rte*-

o U’: ament of Babod’s car 7. .ce'maga-’
© zine. _siw= “ﬁnez‘ in this booklet .-~ - - _cupational «,

charac: «ristics .. irements whlch .itched in .the

chart L..’lt follov.: i 281 occupatron' S
AS78 - 79 Occuraiizac. Outlook, Handbc
designed as an cxplorcory tool o help -

This table is
1 compare per-

_ scnal interests, capaciti:_.. abilities, and’ edu__uonal qualifica- -

4'\.
POST. . -
STFTU- -

: vocational-technical -

v

\ .
l6M Fllm, :

. Audience: Secondary ' schools, vocational sc ools- .

txcns with character.stc: usually associate: itk an occupa-

R

' MANPA §R MAG-TINE. onthly: F eriocical. Depart-
ment of*Labor, Mangp: -ver Adm n1strat101 $15. 30/ye,ar
Scurce; GPO - el <

(eR

past ‘issues have cover:d toplcs»such as.basic ed atro;} and
_]Ob tralnmg, pUbllC service jobs, technica lfatlon and
careers in industry.: Book rev1ew§‘and ltstéﬁﬁ f publlcatlons
.are usuallymcluded oy Lo

<

ks

WORKLIFE Monthly‘Penodxcal Department of Labor,
rErngployment and Trammg Admlmstrauon $15.30/year.

Source: GPO .

This ‘s the officigl Joumal of the Employment and Trammg
Ad{mmstratlon Past issues have .covered toplcs such as
“nontraditional jobs exploration, older workers, C
time and union apprenticeships. Book. revnews and publlca-
ttons’ lists are uSually mcluded

.

-

x -

" GUIDE FOR OCCUPATIONAL EXPLO'RATION Depart-’
ns nt of Labor, Employment and Training Admmlstra.non
79 7153;) $11.00 ea. =~ .

®
Source G:’O S/N 029-013- 00080-2® ’

~

: Thxs is the official Jou—"al of the l\danpowcr‘Admxmstratton, e

. flexi- -

- The guide has been destgned to- help mect the neled for -

more  information on occupaaonal fields and occupational
requirements~ The guide is intended for use both by voca-

tlonal counselors and individuals thernsel»ves to assist with -

career and occupatlonnl exploratlon

ANNUAL EARNINGS AND EMPLOYMENT PATTERNS -

OF PRIVATE NONAGRICULTURAL .EMPLOYEES,
1973-7¢

Lab%c..,. stics. -\l§79 383pp 7. 50 ea.'.

'Source~ ~PO S/N 029- 001;»02386-3‘ : L
K . g? e
, _R L

=ulletin 2031.. Department of “Labor, Bureau of

,osen from the -



P

', tration. 1979.:20pp.

‘,4‘

Th1s bulletln presents statistics on annual earnings and em-\

= ploymient-in the United States in 1973, 1974, ‘and 1975. The |
. Bureau of Labor Statistics developed the data from a 198
- random sample of records of the Social Security Adminis-

tration and the R'ulroad Retlrement Board. The data pro-

vide a more accurate “picture of ‘annual earnings and em- .
y industry than is- available from any"
a are the last avajlable from fle Socral :

ploymeut ‘patterns b
other source. The da

Security™Administration and_provide uhlstorlcal cantrnunty

" with the other pubhshed data in the ser1es

RICA'S FUTURE TO WORK. Booklet.
Labor, Employment and Tratmng Admlnls-

PUTTING AM
'Department

.

1S Cor ]

o

Source DOL/ETA. M

This is the story of young peaple who are taklng their ﬁrst
steps info the labor market, and it is the, story - -of govern-'
. ment sponsored employmen'i and training programs that aim
" to assist and direct’ them dur1ng this dtfﬁcult learning and
ad_]ustment perlod

R 2

-

4

'INCOME INEQUALITY AND EMPLOYMENT. R D

, ‘result of trarmng programs, are examlned

o

o

N

/ genesal qualificatio

‘

-

-

" ‘Source: DOL/ETAy -

Monograph 66. Booklet. Pepartment of Labor, Employ-_

ment and Tralmng Adminjstration. l978 60pp
Soutce: DOL/ET/} . ®

Thns ‘mbnograph is a review a,nd analysm of,’ over 50 Te-
sear¢h and development projects’ which have dealt with
welfare_recipients and the low w'ﬁge employed The progcess:

-

N

-—

. / '
'HOMEMAKER PROGRAMS. Department of -Labor,
Women sBureau. 1979. 38pp. . o
Sopree: DOLAVB' ! - e

»

INDUSTRY WAGE .SURVEY: COMPUTER AND DATA
PROCESSING - SERVICES, MARCH. 1978. Bulletin- 2028.
Department of Labor, Bureau of Labor Statlstlcs 1979.
51pp. $2.50 ea.

Source GPO S/N 029-001 02319 7

This bulletln summarizes the Tesults o‘f a*first-time Bureau of
Labor Statistics survey of occupatlonal wages and supple-
mentary benefits in the computer }md data’ processing serv-
lQCS industries in March: 197%

¢

OCCUPATIONAL TRAINING GUIDE ET Handbook No.

325, Department of Labor, Employment and Tralnlng Ad-

.k

byt which. welfare recipients move into the ranks of the -

" employed, and the extent,to which th1s is accomplished as.a
’

CARPEN‘I‘RY' A~ TRADE
- THROUGH "APPRENTICESI-IIP Pamphlet.
of Labors Employme?ﬂ and TralmnﬁAdmmlstratlon .

Source DOL7ETA :

c .

R

~WORTH LEARNING °
Department

Y

fines the _]Ob of a carpenter and an apprentlce, LlS[S the * -.

ship. Destribes best y to gnter an apprentrceslhﬂ S

TRAINLNG OP.PORTUNITIES IN tIOB CORPS Dlrecto-

ry. Departmen?‘ of” Labor,, Employment and Traxmng 'Xd

finistration. 1979. 48pp. *~ -
4

v . .

.
S
-

This d1reototy p’rovxdes a of vocational courses*offered

at 103 Job Corps centers located in 42 states, the District of.,-

-Columbia, and Puerto Ricg. Job Corps jprovjdes. intBhsive

. training, work experlence»a d counseling on a residential or

4

nonresrdentllal basis.” These facilities, programs, and the vo-

term of a’ carpentry apprenncea(

.

¢ational courses listed” in this directory, .are available for

training “adults and youth
and who need additional s

éw’hg;;lre out of work .or school
ful employment

ills to secure and hold meamng-

© e

RESOURCES IN VOCATIONAL EDUCATION Bi-month- ~

Vocational

M

ly Periodical. National*Center for Research in
Education. 534 OO/yr ' .

" Source: NCRVE "

L
~ Includes abstﬁcts of researoh 1nstruct10nal and other mate-_
rials in vocational and technical educatlon, and abstracts of

«

.
"~ funded proposals The full texts' of most documients an-
> nounced in this publication are available in mlcroﬁche or
hard copy from ERIC . & .
\; o
" A GUIDE TO COORDINATING CETA/VOCATIONAL
EDUCATION LEGISLA‘TION AFFECI‘ING DISPLACED
\)4 - | . A" . / :
ERIC.- . - : R a
_ ' ¥ e ol ‘o
gl . "

<,

4

ministration. 1976. Approx. 100pp.
Source: BOL/ETA'

The purpose of this guide is to ass1st Job Corps 1nstructors
in establishing coordinated tralqu{g programs by providing
.procedures and gurdehnes to;
so that they reflect traifing re
evaluate and,. when pecessary, modify the training.
jYNERGIST Periodical. Actlon s/ Natlonal Center %}
Service - Learning, $5.00/year. =

- Source: GPO:Also #4ailable from ACTION

Thre@ times a year”the National Center’ for Service-Learn
ing publishes Synergist a 56 page technical _]ournal for edu
cators who work with programs that integrate course work
and commumty service. Synergist. aims:to demonstrate
service- learntng in general,,mnovatwe projects and

3
-

L4 4
-

frm

Lot

~

/’f\/

S

alyze vocational curricula .
Q{hrements, plan, implement,

how &
grams in particular, improve, the quality of life for the least .
' -prlvileged fembers-of society, and_the quahty of learntng

for_all sﬁtdents ,The 35,000 readers 1nclude secondary and,

post- secondary\p ministrators ard tea hcrs as well as those
involved insocial ﬁang -activifie$ i thie United Sfafes id,
57 othdr countries.. Indexes fbof Syne ist are available.for
. years of pubhcatlon as are reprints og#seleoted articlest. The

Synergtsl and all NCSL resourge mpterlals are free. Librar-

P}

JOBS FOR WHICH APPRENTICESI-IIPS ARE AVAIL%_

‘BLE. Booklet: Department of Labor, Bureau of Labor Sta-
tistics. 1976. Approx 15pp. :

" Source: DOL/BLS

--Lists occupations, quahﬁcatlons and trannmg(-c(nd employ-

. JOBS FOR
SOME COLLEGE OR SPE ZED‘TRAINING Pam-.. -
' phlet Department o bor, Bureau .of Labor Statistics,

T 1979, A
durce: GPO S/N 029-001-02450-9

o

i

,ment trends to 1985.

>

CH YOU PROBABLY WILL NEEID

pprok. 20pp. $1.75 ea.

A

"Presents a list -of occupatlons for whtch college, technlcal
or spec1ahzed trathing is required. It hlghllghts the tra1n1ng
requ1rements and employment Sutlook for-each.

NATIONAL APPRENTICESHIP
STANDARDSXBooklet. Department of Labor, Employment
_and Training Administratiof. l978

..Source: DOL/ETA -

K

\Thls is a séries of booklets on standards for-the folR)wmg

. *19

ctccupatlons auto body repa1r and palntlng, automollve ma- -

. -

o -

R

I

. AND TRAINING .

ies”and pro’ﬁt maktng institiitions must pay the subscr1ptlon
tﬁfee i . ’

L




- American Public Works Association, and the United Auto .
Workers are also available. . . o -

v

. _ , . ‘
~chinist, bricklaying, glaziers and glassworkers, lathing, oper-

ating engineers; plumbing and steamfitting/pipefitting, truck
body and trailer mechapic, and vendingymachine mechanics.
Standards for ‘the Grdphic Arts Intermitional Union, the

PUBLICATIONS OF THE WOMEN'S BUREAU. Leaflet

10. Department of Labor, Women’s.Bureau. 1979. 9pp.

"~ Source; DOL/WB - ,

Qo

ERIC

Aruitoxt provided by Eic:
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' Source: GPO S/N 017-080-014%643
Guidelines for ms‘ﬁ'ﬁctors organizing courses for caree&ex-"

" Source: GPO S/N 017-022-00524 7 S '

Yooy ;

':7 . o

!
. ’

{

"CAREERS IN COMMUNICATIONS MEDIA Guidebook.

. CAREER EDUCATION

S

, * Special. needs populations in- educational and employment

Department ,of Health, Edu&ation, arid Welfare, Office of :

Education. 1975. 288pp. ill. $5.60 ea. ~ . .

a

ploratlon in communications; provides descrrptlons of

4}

s qQccupations lri the communﬁtlons ﬁeld and assistance

- in career planning.

HAVE YOU CONSIDERED A HEALTH“CAREER? De-
partment of Health, Education, and Welfare, Public. Health
Service. 1977. 27pp. $0.55 ea. e .

-

'POLICE SELECTION AND CAREER ASSESSMENT De;

partment of Justice. *1976.. J9Qpp ill. $4.00 ea.

A
Source GPO S/N 027“060 00390 . -

i

PUBLIC SERVICE OCCUPATIO_NS Gurdebooks Depart-

-ment of Health Education, and Welfare, Qfﬁce of Educa- "~

' tion. 1975, - et

. 014475,

~

Source GPO

A serle,g of six -curriculum guides in pubhc‘%e ice occupa- '
~ tions are. avarlable v

, Administ( ing Public- Service Occupations, An Imple-
. mentation Guide. . 176pp $2.95 ea. S/N 017-080-
’Exploration Of. Pubhc Service &cupntions, An Imgle-
mentation Guide.
- 01432-7.
Prepnring For Pu llc Service Occupatlons, Common
. Core, Cumculum Guide 214pp $2.90 ea. S/N 017-
080-01433-5, -
"Preparing For Pujﬂ
Service, Curriculum Guide, 172pp $3.05 ea. S/N 017-
.. - 080-01435-1.
Preparing For Public Servrce Occupations, Law Enforce-

_'ment Services, Curriculum Guide. 134pp $2.10 ea. S/ -

N 017-080-01436-0. s \

Preparing For Public Service Occupntions, Social Serv-
ices, Curriculum Gulde 40pp $2.20 ea S/N 017-080-
01434-3 L s e

FROM AIDE TO' TEACHER THE STORY OF THE

296pp $3!70 ea. S/N 017-080-'

Service Occupntions,_Educational |

. ¢AREER EDUCATION ‘OF« ADULTS. Departmenw
7. <

CAREER OPPORTUNITIES PROGRAM. De¢partnfent of

- Health, Bducatlon, aid Welfare, Ofﬁce of Bducatlon -1977 )

28pp. $3.00 ea.

Source: GPO- S/N0017-080-01566-8 T - '_

bR

j GUIDANCE NEEDS OF SPECIAL POPIJLATIQ§S. De- ;
partment of Health, Education, and Welfare, Ofﬁce of Edu-

~* cation. 1979. 28pp. $1.50 ea. o -

Source: GPO /N 017-080-_()196978\ '

" - learning nekds, reviews developments fh 'hlgher educauon,, )
and makes several ecommendatlons

"

settirigs include the handlcapped and those who have aca--

demic, socio-economic, cultural, - or other disadvantages”

which prevent them from being successful in traditional and

regdfar occupatlonal pro fams » e,
T

JOB B,LACEMENT "AND ADJUSTMENT OF THE

HANDICAPPED: , AN ANNOTATER BIBLIOGRAPHY

Depargment of Hea th Education, and Welfare, Ofﬂce of :

Education. 197% 24pp. "$1.40 ea.
Source: GPO S/N 017-080-01970-1

-~

.

v
* This blbllograpbhwas produced to assrst special educators
-apd vocational educators”in obtaining, mformatlor; on the

job' placeinent and career ad_]ustment of “variows handi- -

capfed populatlons L . “

.

CAREER' CHOICES, WORKING TQWARD A BE’I'I‘ER

. ENVIRONMENT Envirenmental. Prq,tectlon Agency 1977.
. 15pp. ill. $0.35 ea.

Source: GPO S/N 055 000-00158-8

s

ADULT WORK «SKILLS AND KNOWLED E: SELECI'-
ED RESULTS FROM.THE FIRST NATIONAL ASSESS-

MENT OF CAREER AND OCCUPATIONAL DEVELOP- -

MENT Department of Health, Educatlon, and Welfare,

_Ofﬁce of Education. 1976 70pp. $1. 50 ea. -

Souree: .HEW/OE

e ﬁndmgs of a survey exammmg the work related skrlls
knowledge of Amencan adults, ages 26-35. The skills
assessed are. basic to- many employment situations and re-
sults are analyzed for various groups within the natlonal
population. -

- CAREER DEVELOPMENT NEEDS OF ADUETS: HOW
. TO IMPROVE CAREER DEVELOPMENT PROGRAMS.

Department of Health, Education, and Welfare, Ofﬁce of
Education. 1977. 58pp. ill. $2.10 ea.

Source GPO S/N 017-080-01787 3

>

Health Educatlon, and Welfare, Office of Education
73pp $2.20 ea. .

Source: GPO S/N 017-080-01736 9 .

"Condenses current cIata coﬁcermng the dlsposmon of Adult

and Contlnumg ‘Education .in ghe United Statés. Examines
adult pagpticipation in’ career education, sumimarizes adult




s .

3

. 35pp. $0.70 ea.

w ' ! as, e

» CAREER EDUCATION TEACHING LEARNING PROC-
~ ESS. Barbara Preli. Department of Health, Education, and
Welfare, Office of Education. 1978. 33pp. ill. §1.50 ea. -~

Source: GPO S/N 017-080-01849- 7 A

c
~ A monograph emphasizing }he ways in which career educa-
tion helps students learn moré instructional ontent

INTEGRATING CAREER EDU\\’TION
ER PREPARATION IMPLEMENTATI

TO TEACH-
GUIDE FOR

v
/

Each listing provides ,a mle, author, dlstnbutor, ‘format,

EGE/U IVERSITY USE. °Department of Health, *

atlon, 1
m s 95eq. v

Source GPO S/N 017 080-0157? o
R

We’lfare, Ofﬁce of Edutatipn. 1976. 130pp.
AS

L]

I( . 12 CLASSROOM TEACHERS AND CAREER EDU-
CATION: THE BEAUTIFUL PEOPLE. Depariment of"
* Health, Education, and Welfare Office of Educatron 1976.
35pp. $0.90 ea. :

,sQu:ce» GPO st 017: 080"61%474

Provrdes specrﬁc examples of career educatlon in the class-

l'OO l'l},-\

/
TEACHERS,AND{JAI‘EER EDUCA ON. Department of
Health, Education, and Welfare, Office of Educatlon 1976
- S

Source: GPO S/N 017- 080-01618-4 o
"{A set of 4 papers dlscussrqg the rut:lal 1mportance of the
. classroom teacher to caree -edu ation.

SPEECH PATHOLOGY AND AUDIOLOGY MA
ER_RBSOURUES AND NEEDS. Department of

POW.
ealth,

) Educatlon, and Welfare, ‘Public Health ‘Servige, National

'~ manpo

~

" Describes the: demograph

‘Institute of Neurological Disorders and Stroke: 1977.. 97pp
‘ill. $2.40 ea.

Source: GPO' S/N¢ ‘017-049- 00085 2 ¢
and professional éharacterlstlcs

-
P
-

of the speech pathology

( “of Labor. Rev. 1977. 455pp. ill

'
-

LY

«

14

audiology work force and those

StUde‘t{\i currently in training; identifies current patterns' of

‘speech pathologists and audiologists in*the area of teachmg

- research and client care through 1985; recommends’appro~

J

’ Source GPO S/N 017-080-01836-5

. priate ‘goals for meeting the needs of the commumcatnvely

handncapped -and suggests means for meetmg these goals.

CURRENT STATE OF CARE@ EDUCATION AT THE

POST:SECONDARY LEVEL. Department of Health, Edu-

ea’ .
SourCe GPO S/N 017-080-01734-2 _
Presents an overvnew of how Amerlcan colleges and umver-

_sities perceive and practlce ‘career education, together with -

-a series of recommendations for further 1mplementatlon of
the career education concept at this level.

.
-« .

TWO STUDIES ON" THE ROLE OF BUSINESS A'Np‘

INDUSTRY AND LABOR PARTICIPATION IN CAREER,

er. utilization; estimates the ,need for addmonal :

oatlon, and Welfare, Office’of Education. 1977. 115ppe$2.75 -

price; abstract, and source. . ‘- -

¢ .

TION, Pamphlet{’Department of Health, Education, and
Wellhre, Office of Educatjon. l978‘20pp $1.50 ea. -

" Source: GPO S/N 017-080-01904-3

Provides a basic understandmg of Women S Ame‘?xcan ORT
(Orgamzatlon of Rehabilftation Through' Trammg) and out-"
lines ways it can be utilized to further the concept¥of career
educdtion as a collaborative commumty effort -

WOMEN‘S AMI;BICAN, ORT AND CAREER DDUCA-

ADVANCED ~ JNERAL EDUCA’,I'ION " PROGRAM:
HIGH SCHCuUL SELF- STUDYQI;%(())GRAM . Department
‘€a. .

. ,
Source: GPO S/N 029- 000 00340-8 , ‘- N

.. This program is desrgned to heﬁ prepare adult . stude;ts
"with - the informatiop, concepts and general knowledge
needed to pass.the f mefi
.of General Educitien
«+school equivalency certification; The
bqoklets and -ene form 126 vofumes

Development )(GED) for. l?lgh
it consists of.'126
d only as a set,

e
CAREER EDUCATION AND / BASIC ACADEMIC
ACHIEVEMENT, A DESCRIPTIVE ANALYSIS OF THE
RESEARCH. Departrent of Health, Educition, amd Wel-
fare, Offic:: of Education. 1977. 143pp. $2.75 ea. _ T

Source: G PO S/N 017-080-01726 2 o

-

CAREZE EDUCATION Aﬁﬂ) *HUMAN SERVICES DC- .
partn\é nt, of Healthy, Educatior,and Welfare, Offrce ,of Edu-
cationy 1577 23pp. $1.30 ¢a: - M :

Source c ?0 S/N 017- 080-01741 5 .

CAREER EDUCATION AN&) THE BUSINESS- LABOR-
- INDUSTRY COMMUNITY. Department of Health; Edu-
- cation, and Welfare, Ofﬁce of Educatlon 1976. 22pp .$0.45 -
ea.

4

Source' GPO S/N 017-080 01613 3 ’ el

CAREER EDUCATION AND THE COMPREHENSIVE

. EMPLOYMENT TRAINING ACT. ‘Department of Health, -

- $230ea o Y

. Education}"and Welfare, Offlce of Education. 1978 56pp

"Sourcer' GPO S/N 017-080-0186244

* Traces the_role of youth in pre- CETA Manpower Programs

°

..
I

EDUCATION. Department of Health, Education, and Wel"“ 5

fare, Offrce of Edycation. 1977, l20pp $2 75 ea. .
Source GPO S/N 17-080-01737 7T ' ‘f\

RESOURCES IN OMEN’S EDUCATION EQUITY,
NONPRINT MEDIA MATERIALS. Department of
Health, Education, an Welfare, Offi ce of Educatron 1978

243pp. $4.25ea. | ° o

I!:Q."

~,

. A 'NATIONAL SURVEY. . Department of Health, Educa. * -

“and in CETA to 1977, and makes som& recommendations -
-, for linking ‘career education- to current youth :employment
pohcres e :

Mo

CAREER EDUCATION

“TION, SIMILARITIES AND CONTRASTS. Department of

Healtlg Education, and Welfare,; Ofﬁce of Educatjon. .{977.
1.10 ea. , .

S/rce GPO S/N 017 080-01742 3

‘CAREER EDUCATION FOR SPECIAL POPULATIONS..

n. Codncil on Education’s ‘Test *

“ap

r

»"

y'a

v .
o

AND ' VOCATIONAL' EDUCA- . -

Department of Health, Educatron, and Welfare, Office of.

Educition. 1976 21pp. $0. 45 ea,
Source GPO S/N 017-080-01612 5 _ R

l

CAREER EDUCATION IN PUBLIC SCHOOLS, 1974-75

- tion, and “Welfare, Offlce of Edubauon 1976 325pp 1ll

22

$4 00 ca. K . o ] :
Sour’ce GPO S/N 017—080—01560-9 5 , - o
Ll Fug - PR S

[3

ro




‘Source: GPO S/N 017-0

CAREER EDUCATION: WHAT PROOF DO ‘WE HAVE

THAT IT WORKS? REPORT OF A PANEL SESSION OF

-THE COMMISSIONER'S NATIONAL CONFERENCE

ON- CAREER EDUCATION, HOUSTON, TEXAS, NO-
VEMBER 8, 1976, Department of Health, Education; and
Welfare, Ofﬁce of Education) 1977. 64pp ill. $2.10 ea.

.785 -1

CAREER OPPORTUNITIES} IN
POWER
ment of Labor. 1978. 136pp. #ll. $3.25 ea.

Source GPO S/N 029-000-00341 6

COMMUNITY RESOURCES FOR CAREER EDUCA-
“ TION,
" Office of Education. 1976. 30pp. $0.55 ea.

Source: GPO S/N 017-080-01615-0

9

- w

DEALING WITH. FUTURES, CAREER EDUCATION
" MATERIALS FOR STUDENTS, PARENTS, AND EDU-
CATORS: A BIBLIOGRAPHY. BASED ON THE ACQUI-
SITIONS OF THE EDUCATIONAL MATERIALS
CENTER. Department of Health, Education, and Welfare,
Office of . Educatlon 1977. 20pp $lOOea :

" Sourcet GPO S/N 017-080-01721-1

CAREERS GUIDEBOOK Department of Labor.
1979. 221pp. ill. $5.25 ea. -

Source: GPO S/N 029 000-003432 S

INTRODUCI'ION 'TO CAREER EDUCATION'
POLICY PAPER OF THE UNITED STATES OFFICE OF °

~__ EDUCATION. Department of Health, Education, and Wel-

are, Office of Education. 1975. 40pp. $1.05 ea.
Source GPO S/N 017-080-01388 6 . =

KEY RESOURCES IN CAREER EDUCATION AN AN. -

NOTATED GUIDE, Department of Health, Education, and

. Welfare, \Office of Education. .1976. 408pp. ill. $5 75 ea.

Source G OS/N 017-080-016672 o .-‘ _'
-

PRIME FOR CAREER EDUCATION Department of

-Health, Educat|on, and Welfare, Ofﬁce of Education. 1977 '

39pp. $1.50 ea.

Source GPO S/N 017-080-01752 1

. REFINING THE CAREER EDUCATION CONCEPT, De-

partment of Health; Educatlon, and Welfare, Office of Edu-
catjon. o

‘Source: GPO
Comprised of two booklets

- Part 1. 1976. 47pp. $0.75 ea. S/N 017- 080-01610-9 -
Part 2 l977 32pp ‘$1.50 ea. S/N 017 080-01739 3

SCHOOL COUNSELOR AND CAREER EDUCATION

Pamphlet. Department of Health, Education, and We'i’are,

- Office of Education. 1976. 27pp$0.55 ea. ..

Source GPO 'S/N 017-080-01528-5 -

YEDﬁA AND CAREER EDUCATION Department of

Health, Education, and Welfare, Office of Educat|on ‘1978,

42pp. $2. lO ea.

Soirce; GBO /N 017-08001889-6 =~ .
Outlmes the, «results of two mini-conferences concerning the .

" Youth” Em loyment and Demonstratron PrOJects Act and

Career Educat|on L

%

THE ELECTRIC - .
ND GAS UTILITIES INDUSTRIES Depart- .

Department of Health, Educat|on, and Welfare,,_ "

o

and Welfare, Ol,‘ﬁce of Education.
* Source: GPO §/N 017-080-02059-9 L k .

N\

- DOOR/TO THE FUTURE: CAREERS FOR WOMEN, D'e- .

partrhent of the Interior, Office of the Secretary. Govern-

" ment Pnntlng Office. 1978 58pp ilk ) ,
' “Source: DOI/PA : ¢ -
This. publication illustrates a broad spectrum of careers that a

‘are avail

" the sc|ence§§nglneenng, and othgr professional areas.

#Ble to woren at the He;a{t'ment of the Interior in .

Vs

SELECTED U, S, GOVERNMENT AUDIOVISUA _
CAREER EDUCATION. Catalog. General Services Admm- .
|strat|on, National Audiovisual Center l977 Approx 20pp.

Source GSA/NAC

. This catalog lists audlowsual matenals which are ava|lable

* from the National Audrovrsual Center. Included are order/

- pugchase forms.

VOCATIONAL/TECHNICAL A SELECT. LIST OF U, S,
.GOVERNMENT PRODUCED AUDIOVISUAL MATERI-
ALS - 1978/79, Catalog: General Services Adm|n|strat|on,
National Audiovisual Center. 1979 56pp. :

Source: GSA/NAC

This catalog | features a select list of avallable matenals from .

‘the National Audiovisual Center on vocat&nal and techni-
cal instruction and ‘training. Includes order/purchase forms.

GUIDE TO FEDERAL AVIATION ADMINISTRATION |
PUBLICATIONS. Report No. FAA-APA-PG-2. Depart- -

nt of Transportation, Federal Aviation Administration.
vernment Printing Ofﬁce 1979. Slpp -

Source: DbT/FAA

The FAA publlshes numerous documents dealing w1th a
_vanety *of subjects from regulations on aviation safety to

cargér guidance’ ‘materials des1gned to enrich aviation cur-
- ricala and promote intérést in aviation careers. Many of .
" these publications are of interest to ‘the general publ|c as

well as to the aviation community.

BIBLIOGRAPHY ON CAREER EDUCATION Llnda Hall- .~

and Sidney C. High, Jr. Department of Health, Education,
1979. 68pp. ‘$3.25 ea.

It is hoped that this bibliography will be -usef@ to persons
interested in familiarizing themselves with the c#reer educa-
tion. concept and with some emerging techniques for the

’ 1mplementat|on of career ‘education programs.,

DENTAL ASSISTING A CAREER ON THE MOVE.
HRA(78-40. Department of Health, Education, and Welfare,
Healt Rgsources Administration.. 1978. .

Source: HEW/HRA =~ e T

This “publication can be used : ln recruitment efforts and'
contalns |nformat|on about careers in dental asslstmg '

: 'OCCUPATIONAL EDUCATION' ENROLLMENTS 'AND

PROGRAMS IN NONCOLLEGIATE POST-SECOND-

" ARY SCHOOLS 1976, Department of Health, Education,

afd Welfare, Office of Education. 1978. 429p $1.70 ea.
Source GPO S/N 017- 080-01884 5

- Analyses and appendlxe,d tabular data.

b’ IIANDBOOK 'FOR PROFESSIONAL DEVELOPMENT~

N HUMAN SERVICES. “Handbook.. Department ‘of

" Health, Educat|on, and Welfare, Office .of- Educat|on 1979..

205pp. $4.25 ea

* Source: GPJS/N 017-080:02007-6 " R

<A



'\’T\. of ‘Congress,

.. which aviation offérs foy.

v

~ Presents curncular modules and professtonal development
units that represent basic tools fo‘r the contemporary prac-
tices.of career educatlon and human services.

’

CAREERS IN HEALTH THE PROFESSIONALS GIVE -

. YOU THE. INSIDE PICl'URE, ABOUT THEIR JOBS. 2
cassettes: C-90; 15/16 IPS; 4 Trask. RC. Barbara Zimmer-

lines ‘the basic technical requirements and points interested -

' ~ mation.. Audience: Secondary schools, vocational schools,

man and David B. Smith. Library of Congress, National

Library Service for the Bl1nd and Phys1cally Handlcapped
1978. -

Source: LC/NLSBPH RC 13525

" 'Dramatic vignettes present the act1v1t1es, problems, respon- «. '

sibjlities, and satisfactions-of a wide variety of health occu-
'patlons Includes such relatively new occupatlons as physi-
_cian’s assistant and emergency medical techn1c1an For high
school and: adult readers.

o
JOBS IN RE REATION l V. 28 x 28 cni. Handqopled
Grade 2. Br. ‘Eﬁter C. Schatz'and Carl M. Tausig. Library

Physically Handicapped. 1977.
_ Source:-EC/NLSBPH BRA l4l39

Introduces various careers available in the field of recrea- -
_tion including park ranger, resfeation therapist, landscape -

' arch1tect travel agent hotel manager, and others

A PRIMER FOR?CAREER EDUCATION.
* Hoyt. Department of Health, Education,
Office of Education. 1977. 39pp $1.50 ea.

Kenneth B.
and Welfare,

Source HEW/OE . C S

SELECI‘ED PUBLICATIONS ON ENERGY Department |

of Energy, Office of Leglslatlvo Affairs. 1979. 3pp
Source DOE/PA

T his publication conta1ns a l1st1ng ‘of books, pamphlets, cur-

riculum guides, posters, and stickers on energy efﬁctency
for teachers, students and consumers. .

‘ DIRECTIONS IN CAREER EDUCATION QUESTIONS
PEOPLE ASK ABOUT EDUCATION AND WORK.
Nancy Bridgeford, Marilyn Clarks, and Larry McClure.

ional lerary Service for the Blind and i

" Focuses on Career Education Programs

people in the right direction for more specific career infor-

gh schools, and Jumor h1ghs Cle}red for TV

CHANCE TO BE, A 30 min, 3/4 in. Vldeocassette, Col. .

1977. Sale $100.00 -
Source: GSA/NAC Title No. A00672/PF

r women, minor-
ities, the handicapped, and the gifted and talented. Empha-
sizes the needs of the programs for these special populations
whose options have been limited. Describes-four programs:
Project Equality. of Seattle,. WA; Urban Caseer Education,

Philadelphia, PA; The World of Work,- Warren, Oh; and .-

< The Centeér for. Career ‘Education in the Arts, Providence,

 Source: DOL/ETA .

“ents,
“ Version(s): 30 min., 16 MM Film, Opt.
Rental $12.50 ',Sale $174.00. Title No. A00671/PF

"RI. Audience: General audience, school administrators, par-
"Cleared for TV. Other Format(s) or -

teachers..

Sd., Col. 1977.

EMPLOYMENT  AND TRAINING ADMINISTRATION
PUBLICATIONS_  AVAILABLE FROM DEPARTM
OF LABOR WAREHOUSE. - Catalog. Departmen
Labor, Employment .and Tralmng Administration. 19

19pp.

\EROM HOMEMAKING TO MONEYMAKING Depart-

ment of Labor, Bureau of Labor Statistics. Govern;nent_

Printing Office. 1978. l5pp
Source: DOL/BLS . -

" Reprinted from the Wlnter 1978 1ssue of Occupanomzl Out- .

" look Quarterly. - . _ . .

TICS. Booklet. Kathy ‘Wilson.

~ Burlau of Labor Statistics. 13pp. $1.25 ea. .

Source: GPO.S/N 029-001 02274—3 Also ava1lable from '

DOL/BLS. | i

A reprint from the Fall 1978 Occupanonal Outlook Quarter-

‘Department of Health, Education, and Welfare, Educatlonal

Resources Information Center. l977 288pp..
"Soyrce: ERIC. :
DENTAL ASSISTING A CAREER ON THE MOVE, De-

- ‘partment of Health, Educatlon, and Welfare, Public Health
Service. 1978. Tpp: 1ll

¢ Source: H W/PHS e , ,
M .
LOOKING UP TO YOUR AVIATION CAREER. 14° min.,
16 MM Film, Opt. Sd:, Col. 1979, . _ .t
Source GSA/NAC Title No A0l285/PF _ '
'Describes the more than 60 different career opportunities

~skills, and"educational kg ounds. Illustrates how careers
in aviation present a wide-ranging opportunity for achieve-

tent, chal €, rcsponslblhty, and fun, Audlence General
“ Audiénce. Cleared for TV. .
' 'PUT WINGS ON YOUR CAREER 15 min.,

"Opt Sd., Col. 1978. Sale $87.00 - .
- Source: GSA/NAC Tltle No. AOOll9/PF

Hlustrtes - the dfverstty of jobs ‘associated. w1th aviation
malntenance both in government and- prlvate 1ndustry Out-,

5’. 8

eople with different -aptitudes,

Iy, the U.S. Department of Labor’s career guidance maga-
zine, Listed and defined in this booklet are 23 occupatlonal

“characteristics and requirements which are matched in the
chart that follows with 281 occupations chosen from the
. 1978 - 79 Occupational Outlook Handbook. This table is

designed as an exploratory tool to help you compare per-

sonal interests, capacities, abilities, and educational qualifica- .

" . tions-with*characteristics usually associated with- an occupa-

» tlon or group ol’/ﬁfcupatrons._

POLICE EMPLOYMENT OPPORTUNITIES Booklet.

Department of Labor, Employment ‘and Training Adminis-

_ tration. Government Prmtu}g Office. l977 l5pp

‘Source: DOL/HTA

Reports on- a survey of job. opportun1t1es in 2440 pollce

agencies.

MANPOWE MAGAZINE, Monthly Periodical. Depart-

" ment of Labor, Manpower Administration” $15. 30/year

l6 MM Film; -

. careers in Yindustry.. Book reviews and lists of publ1catlons_' :
.are usually 1ncluded : ’ '

24

‘Source: GPO , © . ‘L
. This is the ofﬁctal Journal of the Manpowi: Admlmstratlon o

past issifés have covered top1cs such as bgsic educaffon and

job tratmng, public service _]ObS, technical education” and

) La . : Q . . p.' )
. MATCHING PERSONAL AND JOB CHARACTERIS-
Department  of Labor, -



' WORKLIFE. Monthly Periodical.

Department of Labor;
Employment and Trammg Administration. $15.30/year.

Sourge’ GPO X ) : .

- This is the official Joumal of the Employment and Training
" Administration. Past issues have covered topics such as

nontraditional jobs exploration, older workers, CETA, flexi-

. time and union apprenticeships. Book reviews and publlca-

"GUII)E FOR OCCUPATIONAL EXPLORATION. Depart-

tlons lists are usually included.

UAL CAREERS, A LONGITUDINAL STUDY OF THE

/

"of Work and You, Industrial Production Occ_upationsf a

- Office Occupations; Service Occupations; Education Occu-

. pations;

OR MARKET EXPERIENCE OF WOMEN, Manpow- -

erR&D Monograpth Department of Labor, Manpower
Admlmstratlon g .

Source: GPO
Thls report is composed of the followmg three volumes

Volume 1. $3.55 ea.
_ Volume 2, $2.10 ea.

Volume 3, 1975. 191pp. $2. 65 ea. S/N 029-000-00247-9. ’

“In early 1965, the Center for Human Research, under a
- - contract

planning ‘longitudinal studies of the labor market

Sales Occupations;
Transportation Occupations; Scientific and Technical Occu-
pations; ' Mechanics and Repairers; Health Occupations;
Social Scientists; Social Service Occupations; Performing
Arts, Design and Communications Occupations; Agricul-

ture, ForesTry, and Fishery Occupations. Exploring Careers
Fcan be purchased as: A single volume, $10.00 ea.;

15 sepa-
rate booklets, one for each chapter, $2.00 ea;; a set of 15
booklets, $12.00 set, S/N 029- 001-02225 5.

MEMO TO MATURE JOBSEEKERS Pamphlet Depart-
ment of Labor, Employment and- Tralnlng Admlmstratlon

. Government Printing Offce 1980. ™.

yith the Department of sLabor, began - the .

" experience of four subsets-of the U. S. population The

‘above three volumes focus on the older group of
" women.

-

ment of Labor, Employment and Training Admlmstratlon

11979. 715pp. $11.00 ea.
" Sourcé: GPO.S/N 029-013-00080-2

more information on occupational fields and -occupational

' "PORTUNITY FOR ‘A CHALLENGE. Annou
,The gu|de has been designed to help ‘meet the need for .

requireménts. The guide is intended for use both by voca- - -

tional counselors and individuals  themselves to assist W|th
career and occupatlonal ‘exploration.

EMPLOYMENT REQUIREMENTS OF MASS TRANSIT.

‘BLS’ Bulletin- 1989. ETA R & D Monograph 58. Depart-

ment of Labor, Bureau of Labor. Statistics and Employment

“and Training Adminfstration. 1978. 44pp $2.30 ea.

/l‘ he Bureau of Labor Statlstlcs as part of its research on
t

Source GPO S/N 029- 001-02211 5

he employment requirements of . Federal Programs, re-
viewed Federal aid for mass transit and selected thé Massa-

chusetts Bay Transportation Authorlty for a case study :

INCOME INEQUALITY - AND EMPLOYMENT. R D

Monograph 66. Booklet. Department of Labor, Employ- .

" ment and Training Admlmstratlon 1978 60pp 3

',EXPLORING CAREERS Handbook Department

Source: DOL/ETA

. . ) I
This monograph is a review and analysis ‘of over 50 .re-
search. and development projects which have dealt with

welfare recipients and the low-wage employed. The process-.

by which welfare recipients,

ove into the ranks of the
employed, and the extént to wl&S this is accomplished asa .

result of trammg programs, ate ex mmed

of
Labor, Bureau of Labor Statistics. 1979 550pp. $10.00 ea.

Source: GPO S/N 029-001-02224-7 Also . avallable from

. DOL/BLS. - . N
A career egucationr resource: deSIgned and written for Jumor

‘high students; older students will find this book useful also.

“ It can be used’in classrooms, career resource centers ‘and
‘ youth programs and is packaged to facilitate either group or
individual use. Tltles of |nd|vrdual chapters are: The World .

. 25

29

_ PUBLICATIONS OF THE WOMEN'S BUREALU.

. Services. 1979
‘Source OPM

Source: DOL/ETA "~
Provides suggestions for an effectlve jOb ‘search. -

: .

'A’ GUIDE .- TO COORDINATING CETA/VOCATIONAL

EDUCATION LEGISLATION AFFECTING DISPLACED
HOMEMAKER PROGRAMS Department of Labpr '
Women’s Buréau. 1979. 38pp. .

: Source DOL/WB

10. Department of Labor, Women’s Bureau. 1979. 9pp.
Source: DOL/WB )

R . AN‘OP-
cement No.
Oftlce of Personnel Management Stafﬁng/;

A CAREER AS A CORRECTIONAL OFFI

431. Leaflet.

INDEX TO INFORMATION Quarterly Penodlcal Off ce
of Personnel Management lerary . .

-

" Source: OPM .
- Provides a complete I|st|ng of information “available from

. the Office of Personnel Management

NATIONAL CENTER FOR SERVICE LEARNING Infor-

'matlon Kit. 1979. $5.00 ea.

Source GPO .S/N 056-000- 00021-6

“The National Center fG™Service Learmng was founded in .
. 1969 as the National Student Volunteer Program and is part

of ACTION, the federal volunteer service agency. The
~ Center provides-free training programs, resource materials,

- publications a
. consultant services developed by the Center

. SYNERGIST Periodical.
* Service - Learning. $5.00/year.

‘Source: GPO. Also available from ACTION

and techpical assistance to, service learning and student vol-
unteer phograms.in high schools and colleges across the
country, d also’ conducts selected research studies on
service learning. Enclosed in this kit is information on the
resource materials, training activities, and

~

-4

.CAREER PROFILES IN FORESTRY CONSERVATION

ECOLOGY, ENVIRONMENT MANAGEMENT Depart-,
ment of Agriculture, Forest Service. 1977.71977. 13pp |ll

- $0.90 ea.:
- Source: GPO'S/N 001-001- 00423- 5

Action’s - National’ Center for -

" Three times a year the National Center for. Service-Learn-

ing publishes Synergist a 56 page technical’ journal -for edu-
cators who work with programs that lntegrate course work

1

Ly

Construction Occupations; - -

Leaflet .-



' - gramis in particular, improve the quality of life for the least.

O

ERIC

Aruitoxt provided by Eic:

‘and community service. Synergist aims to demonstrate how"

" for all students. The 35,000 readers include secondary and
‘post-secondary administrators and, teachers as well as those

tistics. 1976. Approx. 15pp.

- ment trends to 1985..

service-learning in general innovative projects and_pro- -

privileged members of society, and the quality of learning

involved in social change activitie$ in the United States and
57 other countries. Indexes for Synergtst are available for all
years of publication as are reprints of selected articles. The

Synerglst and all NCSL resource’ materials are free. Librar-
ies and proﬁt-makmg institutions must pay the subscnptlon :
fee. ‘

JOBS FOR WHICH 'APPRENTICESHIPS ARE: AVAILA
BLE. Booklet. Department of Labor, Bureau of Labor Sta---- .

Source: DOL/BLS . * L
Llsts occupatlons, quallﬁcatlons and trammg, and employ-

Q
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sHup TO: (It different from above)

ke

e Call 202-783 3238 for pubhcatlon |nformauon or for placmg yoUr Deposlt Account, Vlsa or Mesler Cherge order

(“\

\
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Narﬁe
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. Position —=

A'Tclcphon_c( oo )

Department .

Organization

Ad'drgss

City, Statef Zip- '

Authorized signature g

x

Muter Clurge and VISA accep

Title:

O

ERIC

Aruitoxt provided by Eic:

. \ndcocasseue format

a Master Charge

Account Numbcr

ted

‘0 Visa

Expiration Dalc

‘0 Purchase o chlal‘

OPreview

Equipment make and model

Tiue—Number

N umbef
of Prints |

—

Price

TOTAL

4 ae T

.
b
3

o

*Preferred date—

< . . ,
*Alternate date— -

(or) First available date O

- )

Nanonal AllleVlSUﬂ Center ’ o
.a public service of your goVernment R
Fow to Order _ ' _ ' v

Purchase .

For invoicing, ‘an official purchase order or letter

on okganizational letterhead is required. Sl
r_direct. payment, please return”the Order

faf'p and make all checksor money orders payable

to the National Archives Trust Fund (NAC).

~ Pricegi subject to change without notice. Most
fils will be delivered sooner, but please allow

30 to 60 days for delivery.. -,

Preview - '
Prevxew of 16mni t'lms waI be provxdeq to qualified

~customers for purchase consideration. <

Be fair, do. not ask to preview unless. you-are
-authorized to buy and have funds for purchase.
Unless specifically noted, preview is not available

" for .-videocassettes, ‘audiojslide sets, ﬁlmstnps..

" multi-media kits, or any matenals other ‘than

_selected- l6mm ﬁlms

Rent . -
3 day use at rate mdlcated Please order 30 days in
advance. Rental applxes to purchase. E

Vldeocassette .

All titles listed in v1deoca$settes are avaffadle inall <
Y4"and %" formats at the same price. PJease specify .
the’ make and model -number of fyour video
playback equipment on your order so hat we can

supply the appropriate cassette. -~ v \)

. Fill out completely and, rqml to: .
National AudioVisual Center : i L\\
National Archives and Records Service: -~
‘General Services Administration
Order Section PS = % o
Washington; D.C. 20409

<

*U 8 GOVERNMENT PRINTING OFFICE 1980 325-216/6408
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