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. A LIBRARY INSTRUCTION PROGRAM FOR BEGINNING UNDERGRADUATES

SN

‘f

TNTRODUCTION

-

The Reference Department at the University Library, Uilversity of
Nebraska at Omaha, is very committed to providing effective library instruction.
This commitﬁeﬁt has resulted iu 2 demand for numerous library and bibliocgraphic
1;struction presentatiéns (approximately 200 per year) to both undergraduate
end graduate classes. The scope of the presentations raﬁges from ééneral
introductory library &nd‘bibliegraphic instruction, which su;veys various
types‘of library rescources, to preéentations designed for —curses dealing with
specific subjects, topics, or assignments. This paper deals with a proéram

< .
which was designed by Reference Librarians at UNO to introduce beginning
undergraduaté students to the use of the library and its resources. Thg

program uses two slide/lecture presentations, tours, and a workbook exercise

which is .graded by the Reference Depertment.

BACKGROUND

This library instruction program has been speCifi;ally desig;ed for
students enrolled in Academic and Career Development 101, which is part of
UNO's University Division. The University Division provides a gsetting in
which the student who has not yet made & choice as to a major or career is
free to take an exploratory program of studies. Alvbough courses taken for
credit while in the University Division are accepted in total by the various
coll;ées on campus, the Unjrersity Division i; not a degree-granting ccllege
ot UNO. A student remains in the Ur . >»"sity Division until he/she'has

completed 26 credit hours. The students receive special attention and

assistance to help find suitable perscnal, educational, and career goals.

i»
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Acudemic and Carcer Development 101 is & one credit hour course which

- . . .
_ - meets twice per week dnd is taught by University Division Counselor/Instructors.

The course is a required course for freshmen who ére ?egistered(in'the “
UniVerﬁjti Division and it is intended to: |
1. Prévide an opportunity for self—explorat;;n."'
2. Provide assistance in establishing éo&d study haﬁits,
3. Assist the student in finding a sense of purpcse and diréctioﬂ .
. to His/her studies. o ]
4. Acquaint the std&ent with the various colleges and s;rvices at

the University.” J |

S. Acquaint the student with vocational opportunities open to him/her.
6. Acquaint the student with the university life in general.
ACD instructors have designated two weeks dﬁring‘each semester for library

orientation and instruction., ﬁ#ring these two weeks (usually the fourth ané\
fifth weeks of the semester).thé classes meet in th: University Library. The
first session of each library week the students meet in the library classroom
for a §lide/lecture presentation by a member of the Reference Staff. The
seeon; meeting of each library week the students meet in the Reference area

and are free to work om the library exercises which are part of the workbook

to be discussed later in this peper.

SLIDE/LECTURE PRESENTATIONS

During the two week library orientation perio: , ACD students receive two
slide/lecture presentations by members of tne Reference Staff. These sessions
provide two types of information - library corientation dealing with library

gpecific iuformation; and bibliograephic instruction in the use of library

-
rescurces. .
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The livrary orientaticn portion of the presentations yrovides general
information about the physical layout of the library. The wpr;ous service
departments in the building, are discussed along with llbrary policies and
services. This inform§;ion is kept very brief since there are numerous

handouts available tor this purpose.

L4

Most of the class time is devoted to bibliographic instruction or
‘ i ,
instruction in the use of various types of library resources. Slides u-ed
for this purpose show the resources which are being dgscussed by the Reference

Staff member, and also illustrate how the material is used. For example,

when periodical indexes are discussed the students are shown slides of portions

of pages from Readers' Guide and Social Sciences Index to illustrate the

.

format of the entries.
The presbntations are intended to introduce students to various types

‘of library resources which the Reference Staff consider to be most useful to

-

undeérgraduates. The infbrmation supplements and complements the information
which is presented in the workbook which can be seen on pagec 9 to Y o

this peper. The sessions are kept informal to give students the oprortunity

to ask questions and make comments.

L

The use* of glides provides two major advantages; Slides makes it possible
for‘the‘whole class to view the formata used in the various sources. They
also maintain continuity in the sessions, since numercus Reference Staff
members are involved as presenters for an averhge of twelve ACD classes each
semester. Although each presenter may impart the information in a slightly

di fferent way, the slides assure.that the same material will be covered.
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The information is éivided7between two sessione to prevent overloading
P i oLt : . R R ‘ ~
tra students/during a single meeting, This alldbws a slower pace which

- °

éncéhrqges questions and comments by the students and.alléws time for brief

A ]

tours after each session.
The first session covers the following:
1. -Library Orientation. ) . ' 3
- ' -
Physical lLayout . .
Service Departments - Policies and Services
2. Card Catalog
3. Library of Congress
[

_Classifithion System
Subject Headings F
L. Pen;odical Indé#es
5. Locating Periodicals in the Library
Periodicai Holdings IList

The second session (held one week later) covers the following:

1. Newspaper Indexes

¢
2. Abstracting Services .
[
3, U.S. Government Publications ‘ _
Depository System

Monthly Catalog of U.S. Government Publications . .

Although the majority of the information is presented in the slide/lecture

gessions, we have found that many students still desire a tour. Therefore, -
at the end of <ach presentation we conduct a brief tour usually lasting no
lbnger than ten minutes. The first tour points out service désks 6n the

gsecond floor and locations of }esources in the Reference Area. The second

. - ~
¢



tour covers servjce desks on the first floor which includes Government,

Documents and Microforﬁs, A demonstration of the use of microfilm and

\ microfiche is also proviued while {r, the Microforms Area.
. v ‘ 1\
 WORKBOOK ‘ : —
The Library Orientation Wurkbook‘was devéloped to complement the slide/
lecture presentations. Basisflly the workbook serves two functio;s. It
v provides a written text.includipg format examples which the student can
. refer to in the future. It also provides-simple exe{cises to force the
student to use some of the resources which are discussed. The workbooks

are purchased (for the cost of productica only) at the campus bookstore.

The exercises are designed to allow the studehts flexibility in the

- VA
" .- »

choice of their topics and in the c?oice of library resources which they »%’
use, We pfovide a list of suggested topiecs, but the students are not
fequired to choose from this list. Therefore, a student may pursue his/her
own interests or a topi¢ which will be hélpful for another course. Students
are encouraged to use the same topic for all the exercises. Howefer. this

is not required since some topics may not work in seme'séurces. We do,
Rowever,. limit ;he students Eo the use of speq}fic library resources.

»

For- example, we provide a list of periodical indexes and abstracting
gervices from which the students must choose for the exercises in thqse
areas. Students are also required to use the New York Times Index and a

Monthly Catalog dated after June 1976. These restrictions serve two

purposeé. They limit°the students to resources th;t conform to the formatsm'
that are discussed in the lectures and in the workbook. They, also facilitate
faster grading of the exercises by limiting the number of poesible_locgtions

for answers. (See pages 9 to 26 for the workbook.)
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KpReReanene  INTRODUCTION cﬁunnﬁnnu-nu-nenuunn--ununnnnuu.anniu«a«uuﬁ.&ﬂp.u&.&i{i..gno .ot

A Y

e This library orientation workbook has, been designed specificslly )
. for students in the Academic Career Development caurse offered by -
- the University Division. - This workhook vas developed to complement
' " the oral/slide presentations developed by the Reference Department
of the UNO library.’ oo \ ' , -
AR . - - N . *
The objective of-both the lecture presentations and the workbook is to .
acquaint students with basic 1fbrary resources. This. workbook 18
intended to define generml types of 1{brary tools and protide an //
introduction and guidance to their .use. Comprehensivkness is not
attempted in this workbook. Hbvever,‘by reading the workbdwok and
completing the exercises 'a beginning student should &ttain a basic
- ' understanding of resources available in the UNO fibrary. It is hoped
" that this understanding will segve as_a base for future learning and
l1ibrary. use.

After completing this’ workbook, you will have nad experience in '
working with the following six library resources:
- 1. Card Catalog

2. Sudbject Encyclopedias

~ 3. Periodical Indexes
‘ -~ . b, Newspaper Inde . . v
R ' \
. 9. Abstracting Services
6. Monthly Catalog of U. S, Government Fublications "
' " And the following two skills specifically for use in the UNO library:
‘ -~
.1. Use of a Divided Card Catalog * » R
2. Location of Periodlcal Call Numbere . K ; “
If you have questions about any portion of the workbook exercisee,
please ask for help at the Reference Desk.
sansnnsesns T  CARD CATALOG u.nnnnunnnu-nnﬁnnnn-nnnn‘ilunnnunon«nn;nu«nnuo&cpnununnu. S
.Definition: “The’ Card Catalog is the term used in libraries to. refer to
the rows of drawers which list, i- alphabetical order, the material .
which the library contains. By using the card catalog, you can obtain _
. fnformation about the material contained in the library and the cald . .
' number which tells you where each item is loeated in the library. The
card catalog is used primarily to locate books .in the collection. . ‘

! "However, it does 1ist other material such as filums, records, and teves.

17 . 3
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" There are three types ol card cutulogs in the Uninrsity Library Y

~ at UNOf the Author card catulog, the Title card catalog, and the

Subject card catalog. The catalog you use depends on what information
v .you have and what informetion you need.

Using the éurd éutulog: There are three types ot cards, one for
each.of the three types of card catalogs: author, title, and subject.
‘*?Basically the three types of curds will contain the same information.

The cnly diffprence between the ‘three cards is the information which
is printéd on the first line of earh card: . ‘

}

~

*

Author Card - tirst line will contain author's name

Title Card -- title is typed at the very top of the card, otherwise
) . the information is the same as the author card

Subjéct Card -- sublect heading is typed at the very top of the card,
. . . otherwise the information is the same as the author

-

.t card ..

‘ Except for'éhe first line, the information is the.saﬁs on all three
cards, and follows the format shown'on the following examples:

. ) ’ -
——— .

Example From Subject Card Catalog . s - .,//

v

Subject Heading

l RUBNING-PSYCHOLOGICAL ASPECTS. - |
o Date of

Glassi anug 1925~ /Pub'ucation
g tiv ction Hillias Glasset.e
26 t ed. Nev York : uarper Row, c1576

Includes” bibliographical refemN Publisher

1nde:. . &\

. lf-ectualization (Psycho.lo Y :
Place of R g 8 . 3 &‘ i
Publication scendesta s’EeS > fd ;gé’:c s ran

]

T1td T Notes _ |
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Example From Title Card Catalog

. ; Title is at
Positive addiction &— Top
BF j )
637 Glasser, William,- 1925-
. S4 Posgtivevaddic{ion Willi. ;
%%%6 I1st ed. ugu York @agper eiﬁgu?13?3$€:
igggi?des bibliographical references and
. 1. Self-actuali o :
.Self-actualization (Psycholoygy}. 2.
Running—-Psycholo . 3, -
weislegetyshgioatend, ssplers. o huss
o I.Title -\
Example From Author Card Catalog
\
| Author is at
6137 Glassgt w¥illiaw, 1925- -~ ’
.gu Positive addicfion / William Glasser.
%9;6 1st ed. Mev York : Harper & Row, c1976.

Includes bibliographical creferences and
index.

L]

1. S lf-actualizaiion (Psychology& 2.
Runn ng—Piycholo al asgects. . Tran-
scendental med é %a%igl.

. e

comts v

- If you want to find a book, or books written by a particular author,
~ You can look in the author card catelog under the author's name,

If you only know the title of a particular book you want to find,
you can look in the title card catalog for thet title.

Hovever, as is most often the case, if you want to find books dealing
vith a particular topic, you can look in the subject card catelog under
the appropriate sublect heading. However, a problem can arise here,

If you do not use the proper subject heading, you may not find any
books listed which deal with your topic; or you may be incorrectly led
to books that deal with another topic. Therefore, you should use

the Library of Congress Subject ygggings, a two volume set of books )
ERJ(j which wi'' help you deteimine the correct subject heading or headings -

to use. o ‘ 13 -
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BeNResNeese®  TT, LIBRARY OF CONGRESS SUBJECT HEADINGS Pl*!ll%&&&lﬂ!&ﬂl&ﬂﬁ!)Qlil!ﬂ.li‘ll

7o help you use the subject card cat-log, you should use the Li-rary

of Congress Subject Headings books. These two volumes are kept on a

8tand near the subject card catalog. They will tell you whick subject
heading is the best and most specific for your topic. The books &lso

list some related subject headings which could provide additioril material.

Subject headings used by the Library of Congress are in darker print.

Related subject headings which can be used to locate additional material
are listed under the "sa" and "xx" notations.

Terms listed under "x" notations have little research value and can
be disregurded for now.

Once you have found a listing in darker print for the topic you are
interested in, that is the the subject heading to be used in the subject
card catalog. However, locating & term in dark print in the listing of
subject headings does not guarantee the UNO library will have e book on
that topic; but if the library does, then that term is probably the

one that should be used to locate material in the subject card catalog.

An example from the Library qf Congress Subject Headings follows:

a

Example ‘ : Explanation
Runner bean & Runner bean is not a valid
' See Scarlet runner bean subject heading. You must use
s RUNNING (GV1061-9) Scarlet runner bean in the card catalog.
sa Hurdle-raciné€-“‘*-__\_-“~“~\
Jogging RUNNING is a valid subject heading
Marathon running and may be used in the card catalog.
Obstacle racing ' It would appear in darker print.
Sprinting _ (GV1061-9) indicates that most books
Track-athletics about Running will be shelved between
x Cross-country running . ‘ GV1061 and GV1069.

Foot racing
xx Animal locomoticn
Human locomotion
Racing
Track-athletics
Running (Baseball)
See Base running (Baseball)

sa = see also. These are related
subject headinge and can be used
for more information.

X —— These terms are not valid
subject headings. If you looked .
them up they would refer you to Running.

xx —- These ere also related terms
and can be used for more information.

Running (Baseball) is not a valid

subject heading. You must use
Base running (Baseball).

we 14
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‘Subject encyclopedias are more speéialized since they include.only

General Encyclopedias

The main purpuse of an encyclopedia is to provide an introduction
to a subject which is not familiar to you. You may have worked
with genersal encyclopedias which attempt to cover all areas of
knowledge, an¢ for that reason most of the individual articles do
not go into very much depth.

Our collection includes the following general encyclopedias:
Collier's Encyclopedia ‘
Encyclogaedia Britannica

Encyclopedia Americana

. Encyclopedia International

The World Book Encyclopedia
and others

Subject Encyclopedias

material in specific subject areas. Articles in subject encyclopedias
tend to be longer and more detailed than those in general encyclopedias.

. Subject encyclopedias can generally be found by looking in the Subject

Card Catalog under a broad subject heading followed by -DICTIONARIES.
Thus the following subject heading would include encyclopedias dealing
vith Sociology: SOCIOLOGY-LICTIONARIES

Examples of subject encyclopedias include:

The Encyclopedia of Education

The Encyclopedia of ‘Jazz

The Encyclopedia gg_Magggement

The Encyclopedia of Philosophy

Encyciopedia of Seciology

International Encyclopedia of the Social Sciences
McGraw-Hill Encyclopedia of Science and Technology
New Catholic Encyclopedis

and others

Using Encyclopedias ¢

Most encyclcpedia articles are arranged in alphébetical order
according to the subJect of the articles. However, multi-volume

~ gets usually include an index volume. The index will refer you to

the appropriate volume or volumes which contain information about
your sublect.

When looking at an encyclopedia article, notice if a bibliography

is provided. A bibliography is a list of other books or magazine
articles which contain further information about the subject you are '
dealing with.

15
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IV. PERIODICAL INDEXES #8000 o o 6058 00 00 000000 5 an it e setuon s

Periodical indexes are used to locate periodical articles or magazine
articles asbout a particular topic. A periodical is any magazine or
professional Journal that comes out more than once during a year. The
contents of these periodicals are not found in the card catalog. A
periodical index saves you from paring through every issue of a magazine
to €ind an article about your topiz. The periodical index tells you

if an drticle was written about your topic as well as when (date) and
vhere (periodical title) it can be found.

Format: Most periodical indexes are alphabetical subject and author
listings of articles. Therefore, much like the card catalog, you
can look for articles by a particular person or about a particular
subject.

Example: If you wanted to find an article about running, you
may see the following entry:

RUNNING
Running for fitness. I Breathless. il pors
Run N 6:25-30 Je 14 *'76

kach part of the entry is explained beldw:

RUNNING -- Subject heading. These are listed in alphabetiqal
order throughout the index. Each subject heading is
followed by a listing of periodical articles about
the sublect. : ’

Running for fitness =-- The title of a periodical article.
I Breathless -~ Author of the periodical article.

11 -« This is a special notation meaning this article
contains illustrations. There is a key to these
abbreviations usually near the front of the index.

pors -- This is another special notation meaning the article
contains pictures. This alsoc can be decoded by using
the key to abbreviations usually near the front of the
index.

_Run.N -~ This is an abbreviation for the title of the periodical

in which the article is printed., It always begins
with capital letters. This may stand for Runners News.
A key to the Abbreviations of Periodical Titles is
usually near the front of the index..

6: —— This is the volume number of the pericdical. The volume
number is always immediately following the pericdical title.

é5-30 -~ The pages on which this article appears.

Je ih '76 -~ The date of the periadical which contains this erticle,
' June .1k, 1976.

16
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Y. LOCATION OF MAGAZINE CALL NUMBERS #8000t onthaninsn Senssninineesesee

When you have selected an article from the periodical indexes or
abstracts that you wish to read, the next step is to find out if UNO
has the magazine and if so, where it is in the library.

Magazines in the UNO Library are i1 three locations:

1. Current Issue -- Alphabetically on shelves in the northeast
corner of level two. .

2. Current Year -- Ask for the specific issue at the Periodicals
window on level two.

3. Past Years -- On level one, in call number order, in one of the
following formats:

a. Bound or Unbound (Paper) — On the shelves.

. b. Microfilm -- In the Microforms room. Ny

¢. Microfiche -~ In the Microforms room.

" An alphabetical listing, by magazine title, of all the magazines,

Journals, periodicals, and newspapers in the UNO Library is available
at numerous locations. The ligt is found on the Linedex near the
Reference Desk and on the micrcfiche card sets at various locations.
People at the Reference Desk can teach you how to use these periodical
holdings lists. In addition to listing the magazines that the library
contains; the lists will also tell ¥ou which volumes we have, and

in what format (bound, unbound, microfiche, microfilm,- etc.).

The entries on the pericdical holdings lists (both linedex and
microfiche) look something like this:

Gva0l1 Journal of Ph&sical Education bound, undbound,
Jé and Recreation , | microfilm
v.1, 1930 - to date (Microfilm 1-5;22-32;3U-except current issues)

Each part of this entry is explained below: .
GV201 -- Call number of the magazine. All magazines are shelved in
Jé cell number order, except those 'of the current year.

Journal of Physical Education and Recreation -~- Title of the Magazine. The
: list is in alphabetical oxder
" . by these titles.

v.1l, 1930 - to date — The holdings of the UNO Library. This indicates
that the library has .all issues-of this magazine
from volume 1, 1930 to the pregent. If there
vere a volume number and year following the dash,

. then the library would contain only those
inclusive volumes.

Microfilm 1—5;22-52;3h-except current issues — Only these volumes are on

- microfilm. All other volumes

are paper. Current issues
bl : 1 - means the’current year.
"

bound, unbound, microfilm -- The differeqt forms in which this magazine is held.
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Definition: A newspaper index is used to locate newspaper articles
about particular subjects. The UNO Library has several different
newspaper indexes which are loceted on index table 5. ' :

The UNO Library holds the following newspaper indexes:

Chicago Tribune Index

The New York Times Index

The Times Index (london Times)
The Wall Street Journal Index
Washington Post Index

and others

The New York Times Index is, of course, an index to the New York Times

newspaper. The UNO Library has the newspaper on microfilm from lﬁgi-
to the present.

Format: The basic format for newspaper indexes follows:

RUNNING |
Beneficial effects of regular distance running or
Jogging; illus (M), O 1k, 20:1

Each part of this entry is explained below:

RUNNING -- This is a subject heading. The material below this subject
heading refers to a particular newspaper article about running.
The subject headings are listed in alphebetical order.

Beneficial effects of ... ~= This statement describes the topic content
. of the newspaper article,

f1lus — This is an abbreviation meaning the article contains illustratioms.
A key to abbreviations is usually near the front of the index.

(M) —- This is a notation indicating the lingth of the article.
"3* means short, "M" means medium, and "L" means long.

+ 0 1k, 20:1 -~ October 1kth is the date of the newspaper issue which
contains this article. Notice the year is not given
.because it will be vn the cover of the index being used.
20 ~= The page on which the article can be found.
1 =~ The column where the article begins.
If the article would have been in a Sunduy issue of the
peper, a section number would have been included between
the date and the page number. This would look like thig~-
0 14, IV, 20:1. Roman numeral IV refers to the secticn.

To locate the newspaper end rerd the article, you need to write down
- the title of the newspaper, the date (including the year), page, -
section (if applicable), and column numbers. The next step is to
check our Periodical Holdings List to see if the UNO Library has the
newspaper and_ to get its call number,etc. In most cases newspapers are
. held in the microfiilm format due to the difficulty of long term
£1{U:( storage of newaprint

of pevsprint: 15
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@esenesnen® VII, ABSTRACTING SERVICES #HESESGERSEEHENEEEEREEEGRINERRERECEEDRELS IR

Basically, abstracting services are used for the same reasons that
periodical indexes are used. They provide another way to locate
magazine articles or Journal articles about particu.ar subjects.
However, ubstracts provide additional information tn help the user
decide whether an article will Le useful. In addition to the full
bibliographic information for an article, a-saort description of the
article is given. Abstracting services also tend to be more limited

in the range of subJect material being covered than are periodical
indexes.

Format: Abstracting services are organized differently than periodical
indexes. Basically, they are divided into two parts: an abstract

. section and an index section. The index section mey be located in
the back of the yearly volumes or monthly issues; or it may be a
separate book labeled as an index. If the index is in a separate book,
you must make sure that you have both sections (index and abstract)
and that they both cover the same volume number and time period.

To find a magazine article about a particular topic, you should begin

in the subject index. The subject index is an alphabetical listing of
subject headings. Following each subject heading are numbers which refer
to entries in the.abstracts section. For instance the subject index may
contain the following information: .

Atherosclerosis 3361
Athletes 996, L82h.

. Athletic Participation 62k, 2u96, 3030
Atmospheric Copditions 321,586 ,

The word phrases in each line are subject headings. As you can see,
they are listed in alphabetical order. The numbers following the
subject headings refer to gptries in the abstract section.

If you are interested in Athletic Participation you could select One
of the three numbers listed after this heading (624 for example).
When you look.up 624 in the abstract section you may see the following:

624. Fleetfoot, Wilbur S. (U. Nebraska (maha)

Motiveting factors of long distance runners. Current ‘)
Topics In Physical Education, 1977(June), Vol 2(6),

82-100. - To discover the motivating factors of long

distance runners two theories were applied to the

attitudes and behavior of non-professional afd non-

collegiate runners. The Frobish motivat‘onal

inventory was ... ‘

Each part of the above entry is explained below:.

' 624 —— This is the entry number which was obtained in the sibject
index. Each entry is numbered consecutively.

Fleetfcot, Wilbur S. -- The author of the article.

EB@?; : | ' - :IE} -




20
10

(ﬁ. Nlebraska Omaha) -- The school where the author is affiliated.
Motivating tactors of ... == The title of the magazine article.

Current Topics in Physical Educatiun -- The name of the magazine in
which the article is printed.

1977{June) -~ The date of the magazine issue.

‘.yol 2(6) -— The volume number (2) and the issue number (6) cf the
) magazine.

82-100 -~ The pages of the magazine which contain the article.

Most of the information ebove could be furnished in a periodical index.
However, an abstract will also contain a short®summary or description
of thc contents of the article. In the example, the summary begins
with the following: g ‘

To discover the motivating factors of long distance ...

This summary is known as the abstract of the magazine article.

We#swsssEas® VIIT. MONTHLY CATALOG OF U.S. GOVERNMENT PUBLICATIONS ®#Sesssnessesssnussssssens

'Def “nition: The Monthly Catalog of U.S. Government Publications is an
index to materials published by the federal government. These
publications are not listed in the card catalog, you must use the
Monthly Catalog to locate them, :

. , . *  Format: The Monthly Catalog is organized similarly to .abstracting
services. It contains three separate indexes - author, title, and
subject. These alphabetical indexes provide entry numbers which lead
to the main entry section of the Monthly Catalog. The main entry -
section provides information about each publication which is listed. ~-

To use: The first step when you want to find a publication about a
specific topic is to locate that subject in the subject index. The
index may show several publications listed under your subject heading.
Pick out the item that seems best suited to your purpose and copy

down the entry number. '

An example from the subject index of the Monthly Catalog follows:
Subj ect-——ﬁ Physical fitness.
" Hepding Fire service physical fitness programs: a
summary report to ... , T7-16058
Publication ' _
Description;-‘ﬁbYouth physical fitness: suggestions for 3
school programs., T77-11796 & Entry Number

Subject emmm——sp Physical fitness-Periodicals.
Heading ) Newsletter - President's Ccuncil on, °
' Physical Fitness and Sports., T7-6k08

-

Q ' ) 23()
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The subject headings are listed in alphabetical order and each is

R followed by a list of publications dealing with that sublect. In our
exumple, if you are interested in schocl physical fitness programs,
you could look up entry number 77-11796 in the main entry gection of
the Monthly Catalog. An example of this entry follows:

Superintendent of Documents
Entry Megsification Number
Number ~———3p TT-11796 '
. Pr 37.8:P 56/2/Y 8/976
-~ .Author. or=———3 lUnited States. President's Council on Physical Fitness and
. ' Agency Sports. ' _
PR “_—_______qubuth physical fitness: suggestions for school programs.-
.~ Title ' Washington : President's Council on Physical Fitness and - -
Sports : Tor sale by the Supt. of Docs., U.S. Govt. Print. Off.,
Date ) 19?60 -
iii, 95 p. ¢ col. 1i11. ;3 22 cm.e -
Issued July 1976.
Item > ®Item 851-J
Number S/N 040-000-00362-2
pbk. : $1.50 - |
1. Physical fitness. 2. Physical education and training -
United States. I. Title.

OCLC 2940212
. Some importent parts of the above example are explained below:

77-11796 — The entry numpver which was obtained in the subject 1ndex.‘“
These entry nuwbers are listed in numerical order throughout
the mein entry section of the Monthly Catalog.

: )]

United States. President's Councii on ... == The author may be an
. agency or a person.

@ Item 851-J - An item number indicates that this publication is sent to
depository libraries. Since the UNO Lidbrery is a partial
depository, we receive most (but not all) of this material.

‘Pr 37.8:P 56/2/Y 8/976 — The Superintendent of Documents Clessification

= Number. This is the number you take to the
, Documents Window to®obtain the publication in
the library. o :

Prior to July 1976 the format of the Mcuthly Catalog was slightly
, different. If you should ever need help with these older Monthly
: Catalogs, ask for assistance at the -Reference Deske.

2i
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. Student's Nume = Irstructor
Class Meeting Time

wenune For a List of Supgested Topics See Lust Page Bewees

1. LIBRAKRY OF CONGRESS SUBJECT HEADINGS EXERCISE (6 Points)

Pick a toric. Find the correct subject heading by using the Library of Congreas Subject

Headings books. List it as the Muin Subject lHeading und then list four related subject
headings, if there are four. oo

e

Your topic

Main Sublect Heading

. Related Subject Headings

(Related to Main o ' : . w
Subject Heading)

' 2. CARD CATALOG EXERCISE (11 Points) )

List the complete information for one book which ‘you have located in the aubJéct card.
cataleg under one of the subject headings you listed ‘above. ’ .

Your topic

Subject heading used

.Author

Title

Place of publication

Publisher | Date

Call number

.

3. ENCYCLOPEDIA EXERCISE (5 Points)

Ask at the Reference Desk for an appropriate subject encyclopedia for your topie;

&

Your topic '” .

Encyclopedia used

~-S§bJect heading (term) uced in the index volume

The article is in volume number (if multivolume set) Page number

Is there a bibliograbhy at the end of the article?

AL

(Continued on Next Page)

«
LAY
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. Instructor
o Class Meeting Time

Student's name

Look in the card catulog to see if the UNO Library has any of the buoks listed in the
bibliography. Write down one of the books, giving the complete bibliographic citation,
{.e., author, title, place of publication, publisher and date of publication.

1Y

If UNO has this book, copy the complete call number

. k. PERIODICAL INDEX EXERCISE © (21 Points) " ; ~ |
Using one of the following periodical indexes complete the folloving. informatiom. . You
must use one of the following indexes or this entire section will be marked incorrect.

A

Periodical Indexes

Applied Science & Technology Index
Biological & Agricultural Index
Bustness Periodicals Indes

‘Criminal J.stice Pertodical Index ’ b

Cunulative Index to Nursing & Allied Health Literature
Education Index _

Ceneral Science Index

Humanities Index - :

Indax to Periodical Articles By and About Blacks
Readers Guide to Periodical Literature

Social Sciences & Humanities Index

Social Sciences Index. -

Your topic .

Location

Table 9 ~ South
Table ¢ - South
Table 3 - South
Table 2 - North
Table 9 - South
Table 2 - South
Table 1 - South
Table 6 - South
Table 7 - South

Table 1 - South .

Table 3 - North
Table 3 - North

Periodical Index used

Date of ¢
Index Used

Volume of
Index used

Page of
.Index used

Subject Heading used

-

Title of artielg

Authar of article

Special notation abbreviations (if any)

Special notationa in full (1f any)

Abbreviation of periodical title

Complete Title of Periodical

Yalume of Perio§ical

Page Number of Periodical

Date of Periodical (month, day - if given, ye%;l.
» : - J

3



Student's Name ' Instructor
- . Class Meeting Time

P T
1

S. MACAVINE CALL NUMBER EXERCISE

~

(1h Puints)

Select & magueine of your cholce and sve if UNO has it. You m&y want to look up one of
the magazines you found in working with the periodical indexes. If UNO does not have
the mugazine, choose another that we do have and complete the following. «

Title of magauirie X '

"Call number‘for waguzine _ T - .

Volumes available at UNO . i -
! "Are any volumes on microfilm? ., ' | vhich onea? -

Are any volumes on microfiche? .' . which ones?

6. NEWSPABER INLEX FXERCISE (1) points)

Using the New York Times Index (located on Table 5 - South) complete the following

information.

Your topic : o e
, Page of

Date ¢® Index used . Index used

> i

Subject Heading used

First line of article description

PR

Date of newspaper issue (month, day, year)

Phse’where article begins (include section if applicable)

Column where article begins

4
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Studeni's Naﬁe ) - Instructor

Clags Meeting Time

“Te. ABSTRACTING CERVICKES EXERCIOE

(20 Pointsg)

Using one of the faullowing abstracting services complete the following information.
You must use un abstracting service from this 1ist or this entire scction will be

marked ingorrect. i b
AbsfractiqLAuervices Location

. 2

“Abstractas for Social Workers C - Range C - West
Abstracts on Criminology & Penology . o Range A - East
Abstracts on Police Science ' " Reage A « East
Child Development Abstracts Range E ~ West
Human Resources Abstracts : " Range C = West
Pgychological Abstracts Range C - West
Sage Urban Studies Abstracts ' Range A - East
Social Work Research & Abstracts Range C - West
Sociological Abstracts . - Range C - West
Women's Studies Abstracts M ‘ _ Range C -~ West

Ey -

- - aaame s 4 e

-

Your topic

Abstract used

Date of abstract uscd P Volume of Abstrac* used

Subject heading used

Entry number

Authof of arty

Title of article

" Title of magazine

Magazine volume number Magazine Issue Number (if given)

Maggzine Date ' Pages of Magazine article

btd the ahatract give you information to help you decide if you wanted to read the
article?

2 5 . ‘
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-Student's Nuﬂe . . . Instructor

Class Meeting Time

. Y ’ A} AL
?‘ MONT%& CATALOG OF U. .S. GOVLRNMPNT PUBLICATTIONS EXERCISE (10 Points)

Uusing o monthly catalog dated after June 1976 locute a goverument publieation dealing
wvith your topiu and. cqmple.e the rollou1ng

YGur topic . = . | ¢

¢ .
Monthly Catalug used (date) °

¥ .
~Sub3ect term used in subfect Index

3

L]

Entry nusber’

Author °

Title

s

Date

ASBUGY

Is this a depdsitory 1tem? (Ttem number?)

Tk

LIST OF SUGGESTED TOPICS

&

.Superintendent of Documenta Classification number

: Handicapped,

Abortion
Advertising ] ¢ Health
Aged/Aging " Infants
Alcohol/Alcoholics lnsects
American Indians/Indians-of Intelligence
North America Juvenile Delinquency

Animal Behavior Managers/Management \
Athletes/Athletics Mar ihuane /Mari juana -
Cancer/Carcinogezns Murriage
Capital Punishment - Personnel Management
Chila Abuse Do Pollution
Clothing/Fashion Population
Communism Prisons/Prisoners
Conservation Probation
Crime/Criminals Fsy chotl.erapy

. Depression ichizophrenfia
Divorce Smoking

" Drugs/Narcotics Teachers/Teaching
Family/Families " ‘Pransportation
Foog/Nutrition Women
“Genetics

ee# A Total of 100 Points is Possible fur These Exercises #**

* 26
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GRADING THE EXERCISES

<

The exercise sheets are to be completed and handed in approximateiy
one week ;fter the secord library presentation. They are graded by memberé
of the Reference Staff on a points earned basis. A total of 100 points is
possible fof the exercises. Fach blapk on the exercises is aséigned either
one or two points depending on the importance of the specific information

as determined by the Reference Staff. (Seé pages 29%o 33 for a Greding

Key showing “the number of points for ecach blank.)“ .

The grading procedure involves retracing the steps.of each student to
check each response on the exercise sheets. While this is certainly much
more difficult and time consuming 'than if there were only'one possible
correct responge for each.blgnk, wé believe the bqpef;ts outweigh tbé
disadvantages. Our exercises eliminate ihe excessive wear which results
when many students are led to the same page of the same index or abstract,
etc. we also eliminate much of the ﬁemptation for copying another student'
. 'uork and we believe that the exercises are much'more meaningful to the‘
students since ﬁhe& are given the freedom to choosg their own-topics.

Aithough grading is a time consuming effort, there are several, things
that somewhat aiieviate the dr;dgery of the process. First ve attempt to
get as many people involved in the process as 1is possible, including
professionals, paraprofessionals, clerical, and student assistants. As,
long as the person is familiar with the resources they can help with the
grading. Another time saving technique is to grade each exercise at the
same time. Thus, in a stack of papers fro§,25 students, all tﬁe card

catalog -xercises are graded, then the Library of Congress Subject

Headings exercises are graded, etc. The exercises themselves are
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@esigned to facilitute rapad urading. For instance, the exercisgs attempt
to solicit gﬁough infOrmation from ghe student to allow us to quickly
fétrace his/her sgéps.“ Thus, you will notice that on the periodicallindgx
exercise (nu&ber L) we not only ask fur the date of the-index’used and the
Sublect heading dsed, but we.also‘ask for the page of the 1n&ex vhich 1is
used. Also, as we have already.ﬁentiunéd, we 1limit the students to a

specified list of resources which confourm to the formats which are covered

in the lectures and the wcrﬁbook.-

o
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Student's Name GRADING KEY Instructor
. Class Meeting Time T

saruen Por o List of Sugeested Topics Hee Lust Page BRRSRS

1. LIBKARY OF CONCRESS SUBJECYT HEADINGS FXKKCISE '(6 Points)

Pick & topic. Find the correct subject heading Ly using the Library of Congress Subject
Headings books. List it as the Main Sub)ect Heading and then list four related subject
headings, if there are four. -

Your tapic
Main Subject leading 2 Pts
Related Subject leadings 1Pt
(Related to Main |
Subject Heading) ) 1 Pt
1 Pt
4 1Pt

2. CARD CATALOG EXERCISE (11 Points)

List the complete hhformation for one book which you have located in the subject card
catalog under one of the subject headings you listed above.

Your topic

Subject heading used o Pts
. Author 2 Pts —
Title | . 2 Pts
Plgge’c;f publication 1 Pt
Publisher | | 1 Pt -Date 1 Pt
Call number 2 Pts

3. ENCYCLOPEDIA EXERCISE (5 Points)
Ask at the Reference Desk for an appropriate subject encyclopedia for your topic.

Your topic . .
Encyclopedia used ' 2 Pts

Subject heading (term) used in the index volume 17Pt

The article 18 in volume number (if multivolume set) 1 Pt Page number 3 Ppt

Is there a bibliography at the end of the article?

(cortinued on Next Page)

. ‘)(,',

[T
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- ~Student's name  ___GRADING KEY Instructor
- Class Mceting Time

. -
Look in the curd catalug to see if the UNO Library has any of the books listed in the
bibliovgraphy. Write down ohe of the books, Elving the complete bibliographic citation,
i.e., author, title, pluce of publication, publisher and date of publiration.
. L4

If UNO has this book, copy the complete cull number

L. PERIODICAL INDKX EXERCTSE (21 toluty)

Using one of the following periodical indexes complete the following informatiop. You
must use one of the following indexes or this entire section will be marked incorrect.

Periodical Indexes Location
Applied Science & Technology Index Tuble 9 - South
Biological & Agricultural Index Table 9 - South
Business Periodicals Indes Table 3 - South
Criminal Justice Periodical 1ndex Table 2 - North
Cupulative Index to Nuruing & Allied Health Literature Table 9 - South
Educution Index - Table 2 - South
Generaul Sclence Index Table 1 - South
Humanities Index Table 6 - South
Index to Periodical Articles By and About Blacks Table T ~ South
Readers Guide to Periodical Literature Table 1 - South
social Sciences & Humanuities Tndex ‘ Table 3 - North
Social Sciences Index Table 3 - North
|
Your topic
Periodice’. Index used 1 Pt
Date of Volume of Page of
Index Used 1 Pt Index used 1 Pt - Index used 1 Pt
Subject Heading used _ 2 Pts
Title of article 2 Pts
Author of article 2 Pts
Special notation abbreviations (if any ) 1_Pt
_Special notations in full (1 any) 1 Pt
Abbreviation of perfodical title _ 1 Pt
Complete Title of Periodical 2 Pts
Volume of Periodical 2 Pts 30 Page Number of Periodical 2 pig

Date of Periodical (month, day - if given, year) 5 ptgo




vtudent's Numc GRADING kY Instructor

31

Class Meeting Time

MAGAZINE CALL NUMMER EXERCISE (1) Lojnts)

Select o magazine of your choice und sce if UNO hus it. You may want to lock up one of
the magazines you found in working with the periodical indexes. If UNO does not have
the wagazine, choose auother that we do have and complete the following.

¢

Title of magazine o Ptg
Cull number for maguazine 2 Pts
Volumes available at UNC o Pt
Arc any volumes on mierofilm? E,fts vhich ones? o Pis
Are any volumes on micrefiche? 2 Ptg which ones? 2 Pts

NEWSPAFER INDEX EXERCISE (11 Points)

»

Using the New York Times Index (located on Table 5 - South) complete the following
information. '

Your topic -
Page of
Date of {ndex used 1Pt Index used 1 Pt
Subject Heading used 2 Pts
First line of article de:cription _1 Pt ¢
Date of newspaper issue (month, day, year) 2 Pts
Page where article begin: (include section if applicable) 2 Ptg
Column where article begins 2 Pts

31



Student's Name GRADING KEY . R _ Instructor __
. Class Mecting Time

T. ABSIRACTING UENVICES FXERCIUH

(10 Pointy)

-

Using one of the fullowing abstructiug services complete the following information.
You must use an abstracting service from this list or this entire section will be
marked incorrect.

- Abstracting Services ' Location
Abstracts for Social Workers Range C -~ West
Abstracta on Criminology & Penology Range A - East
Abstracts on Police Science Range A - East
Chilgd Development Abstracts Renge E - Weat -
Human Resources Abstracts ' + Range, C = Wesat
Psychological Abstracts Range C - West
Sage Urban Studies Abstracts ' Rénge A - East
Social Work Research & Abstracts i : Range C - Weet

< Soclological Abstracts . - Range C - West
' Women's Studies Abstracts : Range C -~ West

[y

L et e . e o - - /

Your topic

Abstract used | | 1 Pt

Date of abstract used © ___1.Pt | Volume of Abstract used _J_gﬁ;_'
*  Subject heading used 2 Pts

ntry number _ 1 Pt —

Author of article 2 Pts

Title of article . ¢ Pts

Title of magazine ’ 2 Pts

Magazine volume number 2 Pts Magazine Issue Number (if given) 2 Pts

*

Magazine Dete 2 Pts Pages of Magazine article _2 Pig

Did the abstract give you information to help you decide if you wanted to read the
- article?
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ORADING KEY ] ' Instructor

Class Mcveting Time

MONTHLY CATALOG OF U.S. GOVERNMUNT PUBLITCATIONS KXERCTSE

(12 Points)

Using. & monthly catalog dated after June 19T6. locate u government publication dealing
with your topic and complete the follouwing.

Your tupic

Monthly Catalog used (date) 1 Pt

SubJect term uged in subject index o Pts

Superintendent of Documents Claséificaticn némber _2 Ptg

rd

» . : - .
LIST OF SUGGESTED TORICS

Entry number 1 Pt
Author 1Pt |
Title 2 Pts _
Date 1 P; .
Aéency 1 Pt
' Is this a depository item? (Item number?) 1Pt

s

Abortion Hundicapped .
Advertising Health
Aged/Aging Infunts
Alcohol/Alcoholics Insects
American Indians/Indians of Intelligence

North America Juvenile Delinquency
.Animal Behavior Managers /Management
Athletes/Athletics Marihuana/Mari juana
Cancer/Carcinogens Marriage

Capital Punishment Personnel Management
Child Abuse Pollution
Clothing/Fashion Population
Communism Prisons/Prisoners
Copservation Probation
Crime/Criminalse P3ychotherapy
Depression Schizophrenia
Divorce Smoking
Druga/Narcotics Teachers/Teaching
Family/Families Trunsportation
Food/Nutrition Vomen

Cenetics

#8e A Total of 100 Points is Possible for Thes3§terciaea *tun

N



RESULTS OF THE PROGRAM

The results of this library instrpction program have been very
encouraging. Most sﬁudents tend té do very well on the exercises. For
instance, during the Fall Semester 1979 approximateiy 200 étudents completed
the exercises. 52% of these 200 students earned 91 to 100 points. T7% of
these 200 students earned. 80 to 100 puints.r We are pleased that the
students are doing so well on the exercises and we are not concerned that
the exercises are too easy. One of our major objectives of the program‘ié to
Aevelop in the ;tudents a positive attitude toward the library. Therefore,
we do not wish to create additional stress for students by assigning them
a poor grade on the library exercises. However, we have found that assigning
grades to the papers is necessary to enhance the motivation of the students.

We believe we are successfully achieving our two basic obJeeti#es for the
program:

To introduce the students to the use of several types of library
reéourqég. e .

- <

: - .

To develop ; pégitive ;tt¥£ude in the students toward the library.

The following is an analysis of our success based on student evaluations
of the program during three semesters - Fall 1978, Spring 1979, and Fall 1979.
During these three semesters 333 students filled out an evaluation form
aftér completing this library instruction program. The following presents
‘the questions on the evaluation form and the percentage of the total 333
students which responded in each way possible. For questions 3 through 18
we have provided the percentages‘for responses A through E. We have also |
sdded the D and E responses together to give a better idea of how many

students were more than somewhat favorable,

34
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l. Class Status
A. Freshman 88%

B. gophamore 9%

Co. Juni_r 2%

D. Senior 1% v
v

E. Other 1%

-
-

2. Have you had prior library instruction at UNO?
A. Yes 174

B. RNo 83%

For questions 3 - 18 please use the following rating scale:

Not
at ‘ Very
. All ‘ Somewhat Much
A B Cc D E

Do you feel more confident in using the following:

3. Author - title card éatalogs

»

A=u4% B=5% (=35 D=028% [E=28% D+E=56%

L, Subject card catalog

A=3% B=5% (C=32% D=28% E=32% D+E=60%

5. Reference materials (dictionaries, encyciopedias, etc.)

A=2% - B=9% (C=33% D=32% [E=28% D+E=603

6. Periodical Indcxes (migazines and newspapers)
Ae8% B=11% C=36% D=31% E=1k% D+E=L5%
T. Government Documents

A=13£ B=20% C=35% D=23% E=0% D+E=31%

Q 35
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. 8. Periodical Holdings List
A=13% B=20% C=08% D=026% E=13% D+E=39%

9. Did the instruction help you do a better job on your term
: paper and class assignments?

A=T% B=13% C=32% D=27% k=208 D+E=UMTE

10. Did the skills you learned in the instruction help you
in any other classes this semester?

A=11% B=12% C=2T7% D=27% E=21% D+E=LEY

11. Do you think the library information and skills you
learned will be useful in the future?

A=2% B=3% C=14% D=33% E=L7Z D+E=80%
12, Were the librarians generally helpful?
A=2% B=>% C=12% D=29% E=52% D+E=081%

13. Do you now feel more comfortable about asking
librarians for assistance?

A=2% B=3% (=22% D=35% E=37T% D+E=T2%
1k, Was the instruction generally easy to understand?
A=3% . B=8% C=29% D=hk1% E=20% - D+E=61%

15. Are you now able to locate the services and
facilities of the library?

A=3% B=6% C=28% D=L2% E=20%7 D+E=62%
16. My instructors generally encourage library use. '
A=LE  B=12% (=35% D=29% E=20% D+E=L9%

17. Did the library instructor create an interest in
the subject?

A=9% B=17% C=40% D=22% E=13% D+E=35%

18. Would you recommend this library instruction
program to a friend? :

A=T% B=7% C=25% D=26% E=35% D+E=61%
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