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ABSTRACT ; :
o This cvalua ive report da2scribes the results of a -

prcgram that soudht to make students and faculty rore aware cf the
library¥s rescurces, to demonstrate how to make best use of such
resources, and %o pr071d9 basic training for non-profe551onal members
of its s*aff. It is-presented in three parts: (1) the repor+#” of +he
adminis+trator, which describes .the prograa's goal , Tesults, and
conclusions; (2) +te repcrt cf the referznce-likrarian coordinatcr,
which reviews +he reference services initiated during the grant
teriod, describes plans for continuing and devslcping +hese services,
and evaluates the attainpent cf-the rrogram®s objectives; and (3) i@
tercrt of +he ‘director of the summer workshops, which very briefly
summarizes. tte activity“rattern cn the workshops, provides the

" sylTabus -used in +he workshops, and lists faculty and library staff
members who completed the summer coursss Included in (the second part
are a copy of the 11brary guide; annotat=d - lists of the library's .
basic reference scurces in qovernment and forelgn affairs,.histcry,
and English and American-literature; a proposali for a program of
library instruction, and a questionnaire on library instruction
_sessions. The =ummer workshop r2port includes lists of: tasic

{crcncc works and.sarcle reference questions. (JD)
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&he follovinp repert is submitted to.ccver Grant EH-8308-73-32
of 550 000. OC which was ‘awarded to Hanpdeﬁ*Sydney College to support
a program de °igned to 1) make stadents and. faculty'more aware of the
resources of the 1ibrary, 2) demonstrate how to make the best use of o

\ %

" “these reaources, and 3) to provide baalc tralning for non—professional
members of the staff. (The grant covered the perlod from Eebruary 1,

1973 through January 31,,1978.' uever, because of a delay in gettlng

the program unierway, an ehtcnsroh vas reqiested and granted by NEH

thereby moving the terminatlon date to ﬁugust 31, 1978.)
. The Librarian was chosen to serve as the responsible College
off101a1 for coord1nat1ng and’ adnﬂnlsverlng the prOJect for br1ng1ng
T :together the 11brary and the faculty into a cloSer teaching relation-
ship. He worked with the admlnlstratlon, faculty and students in de-.

-

: ve’oplng ac t1v1t1¢s which vere designed to expand the library-teaching

!
role n both the rs= gular academic program and 1ndependent study activities.

GOALS . -

. One of our primary aims was to employ a special Reference-Librarian

'Coordlnator +ho would serve as a laisonﬁofficer-between the library,

. the students, and members of the raculty -/ an attractive, warm hearted,

competent 1ibrzrian’ who wonld be free to visit-classrooms,wconduct an

.m for new students and spend considerable

%

efflclent o‘1ontation prj;

‘time s orx1n5 with students envaued in 1ndeperdent study.

v

In order to 1nv01ve cur faculty more closely in the act1v1t1es

of tha 11braay, ve. wanted to sponsor ‘a <p°01a1 worPshop or. rPJresher

. course each sumner during the &ive- xnar period under the dlrec .ion of

a ekilled professor of reference work from a recognizec library school.

- |

l : v - . .-

o BT 4




RESULTS °

Ve aiso vanted to mike it possible fer our\Librarian and our
Rcference-Coordinator‘to visgt certaip other,colleées_with sinilar
prograns for’observation and consultation. ‘

| In addltlon, we wanted to make prov1 sion for memBers of the L .

)

pro essional staff to attend workshops and meetings whrch would in-

crease the1r erfectiveness in carrying out library-teachlng activities. -
4 v /

The overall results of the program have ‘been highly. satlsfactory.

¢

orkshop P- rt1c1pants were enthusiastic, faculty members who have had .

dealings with the Reference-Coordinator have been pleased, and favor-

able student sentlment has been expressed in the studeut newSpaper.“

l

Through a stroke of good 1uck the llbrary has been blessed in

having three rare 1nd1v1dua1s associated with the,program- George

E. Craddock Jr. and Alan F. Zoellner (Reference Coord1nators) and
‘Fred W, Roper (D1rector o‘ the Faculty Summer Workshops) All of
these men are able scholars. Tney possess initiative, are approach-

“able, and have been extremely popular with both students and faculty

-
nenbers. A1l of this togetner served to set up a hlghly favorable

environment for mzking the college comnunlty more knowledgeable about

2

the resources of the library, 1ts_re1erence services, and the wide
range of resources available through’ interlibrary cooperation.
Activities of the Reference-Coordinator included the following: S

Preparation of a student handbook, informal library orientation tours

o

to acquaint ne# students with the resource; of the library, visits.

!

T

to other.libraries with innovative progrars for observation and
consultation, close .cooperation with students engaged in -independent

study, a series, of one-hour bfliography courses (for crédit), and



\ - L _ I
course e lfbtd ins? rucnicn to zpproximately ons haly of‘the student‘
¢
body during *&3 past year (see attachpd rruort for a mere, detalled

t R,

coount)

I3

v The one- week symmer worPShOps were held five tines with a total’

of forty faculty members and nine members of the library staff, par-_

e

=

ticipatlng Back in 1973 it took Fred Roper less than one hour to

w1n over oomoletely the somewhat skeptlcal partlcipants in his flrst

worPshop for faculty members. oznce that tire, word of mouth adver

tising has supplled all of -the appllcants needed for su“cceding summer

sessions.” Through hlS good humor, teachinp akill, “and wﬂhsome person~

allty, he has’ helpcd the library staff to involve the 11brary much

more extensively in the tearhlng process. Actually, hlS summer courses'

to be an Introductlon to Hampden-Sydney 11brary materlals
4
(as borne out by the attach@d report). ‘ .

turned out ¢

\ﬁ_—/?aculty members. who vere alreadj strqwg squorters of the library

Others, who rarely'made ‘
. .. ‘
he resources of the 11brary now have a greater know-

program “ave become even mere enthusiastic.

use of any of

ledge and a greater aopreciatlon of, the materlal that is available.
- They have become mor e actively 1nvolVed in the bu11d1ng of ‘book

- ' . LU /

collections in their'particular areas and. have also begun to make

more assignments that in#olve greater use of the library on the part

[

of their students. ~ - _ -

In o*de* ty gain an insight into_how other schools with similar
prograns were handled the Reference- Coordlna*or rade visits to

Howard Unive 51ty and Swarthmore College. He descrlbod our OWn pro-

gram, as a guest speaker, to members of the Randolph-Macon Woman s.

College. library staff and on another occa51on appezared before the
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PARTS

~perform a 51milar task
Lharleston, S. C “,\1:' - ot f" : EERE

frém the beglnnlng..

- AN . : , ’
L L . . 7

° 2 . A TN 3
,olloge and University Section of the ii‘ﬂ*nia-Library fccociation to.
. ) :

» and wOrkshops at Chapel Hill Charrottesv111e, Chlcago A11anta, and

The program at Hampden-Sydney'has ‘been an’unusually stable one
The Librarian served as the 1oca1 admlnlstrator

throughout the f&ie year perlod and vas responsible for Lnordlnatlng

and adminlsterlng the project He shas, therefo‘e, been intlmately

acqualnted with the prognammand its goals 51nce its 1nceotion in 1973.

Dr. George Craddock Jolned the staff at the beglnnlng of thé

program and remained with us as Reference-Coordlnator for foar years.

3

He was succeeded by Dr. Alan Zoellner, an egually competent librarian,

for the f1na1 yeag of the program.

=

Dr. Fred Roper was in charge of a11 of the summer workchops.

Therefore, he soon became thoroughly famlllar with the membters of

the library staff members of the faculty, and the resources of the

library. Because of thls he- was able to adjust his courses “to : N
suit 1oea1 Condigions (one summer the emphasis was omtseientific

\ ™~

OF TL!E PROGRAM VHIICH WILL BE RETAWED - . . S

11
* So clearly has the need for a full time Reference- Coordlnator

been demonstrated durlrg the past five years tne uol}ege has readily

L (O ) . ‘ . .
agreed to continue Dr. Zoellner in his present positicn with the same

responsibilities and at the same salary.

Slnce a large prooortlon of th; facalby has alreacy had the ad-

vantage of the Roper summe; program, the lerarlan has recommended that

-

. in the future the sammer workshops be held on a tr1e1n1a1 basro.

\

i - \ . P
. A -
. .
B

Yevbors cf tre 11brary aff'attended meetings

e
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In summlhg up our erper:encps dux\?g-the past five jgéfsifv“

one mlght say that the bond bntween the faculty znd’ the 1ibrary
r‘
has grown stro"ger, our staderts are méFe knowledgeable about
. .
11brary materials, and our" staff is better equipped to deal w1th

‘reference problams than ever befOIe. Wé belleve that the grant |

- 7

* in the & ucatlonal process at Hampdcn-Sydney College..

t

‘. - _ e .+ Paul L. Grler
' Lo Librarian

N

o Noveéoer 30, 1978

has beon responswble for maﬁ&nv the 11brary a more act*ve force N

‘b
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-Biblioérabhy courseég 3/series of inoep ndent, one—credlt—hour courses are

o !

. - . Final Report 2 |

1

e - oo . . e ) "
) b . e L Sl
[

‘of instruction cncompas ng Shé'siuéent'cOntact hours were offered. by

J . - L. RE
< 'y y ]

/
the reference librarinn at’ the invitation of fo- u’ty members from ten/of

9 . 4 ts \ .

the sixteen academic departments at the collegedy These figures willz

- :

P W

‘increase in the futurr.' Beginning in the spring semester of 1979,

e
/

'«course—related library instruetion will become a reguiar feature of

[ ~

Rhetoric 102 a new course forused én. the writiyg of research papers

" und reouired of all" freshmen. “The 1ns{ruction sess*ons in other cou:ses
. .

vary according to the needs'and dﬁ~1r65 of the individual instruc+or, but

813 involve one to four hours of *eaching and -cover the formulation of a

research strategy, the*bvacuation of research matwrials, and the features

S
.

" of, specmflc research_works. .
) =~ ¢ . i E v
K3 ,’ \ v/ .'\ .
o

- .

y -

*lbeing offered on v
) I

rious tcnics.‘ Some (Nealcal Blbliograph%, Legal
Blbliography) are/designed for stuoents 1n pre—profe551ona1,programs.

N
BN

1

- Others (Governmené Documentsg 7ngl1sh\and Amerlcan.theratu e Sources)

' / ) \\ \
uzfern;nten51ve 1nstruct*on to’ stuoents in major fielas with- freouent

" rescerch paper{aSeignments._ One cour;e 15 ofrered ‘ezch <emester ot &°

rotsting Subjg;t besis., t e [ O : N
: : = _- -
librery orientation: In;ormal tours (24 the reference lzbrér1an acoualnt nev

o

-~

" ‘students with the servlces and resources of the. librarv et the. beginnlng
N ‘ - : , .\

of the.school year. =~ . - I C

i . ; . . u

L

'



- Colle\tlon cevelcpment

.
’

L’brary h&nuuUOk.

. N ‘ . o
|

: 'and distributed to students. The handb ok is designed as a self—belp :5

tearhlng tool, rather than the usual ccmpendium of circulation regula-‘

"' — ety

tions and rules Qf behaviorf

y

) »f ’ l;.;: - 5iv' - . ‘

.Reference lists: Subject oriented reference 1ists (Attachment B) have been.

. e ' . , ) // . . ) . ' ’ . ) . . ‘.) ‘
prepared w1th.én emphasis on explanatory snnotations.
- oy S L s . \
! . /,”n . \,

\ R
¢ 0 N . .

:‘ .,' L . ‘\\.

’ - ;
Reference a-s;stance./ Oh-demand reference’ assistance has been upgraded by the

/ -

vavallabilntvyok B full-time reference librarlan., "He serves as the focus

1

for students' reference 1nquiries and can devote more t1me than- other

’,

'llbrary personnel to detailed cdnsultatlons on prdylems 1nv01\1ng student

LN

.or faculty research,projects. : S - ;

A ~ .
s \' . H ‘ - . " ) " -. /

Non-instructional Services

Durrng the grant perlod the refelence 31brar1an s

-

saﬂor contrlbutlons L,Ve been in the followlng\areas. .
A :

1

.1} Stre‘gthenlng of reference ma*erlals 1n law and medical sc1ence.-
. \ AV NG
2. Creatlon and developmen» of & l1stc-<m.nf7 ‘collection of: almost 1000

l

.record elbums of classlcal and folk mus1c, oper\k drama, and poetiry

readings. oo Y

u o, ‘
? ’ . . t . - -

3. Upgrading of the librery's government document depository program,
‘including the selection of sdditional documents, acguisition of

I . . ' ’ . : ¢

A new printed hﬁndbook (At achment A) has beenﬁdeveloped ;ﬂ

L

. 4 ) . . ' Voo L
N o .~ Finel Regort. 3.
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fmportant index 'tools, and izprovement of physical access to end

& ¢

supervision of the documents c011ect{on; ) .
~ b, Weeding of old superseded: titles from the refezenbe collection,

-5 Creution of & paPerback brovsing collection of popular titles.

Interlibrary loan service: The reference librarian has assumed supervisory
-respons1bility for the interlibrary loan service, promoting its use. by
students in the 1nst*uctiona1 sessions, implementing the new record

»

keeping procedures required by the Copyright Act of 1976, end distributing

information to the faculty about the effcct of the new regulations on

S
.

their-use of borroved material.

g
‘

Library participation in curricular changes: The reference librarian planned

andvis currently implementing a program of library instruction as a regular

compOxent of the new Rhetoric program in bas1c commun1catlons skills. A

copy cf tag pronosal aecepted by the Rhetorlc Comm:ttee is 1nc1uded

b (Attachmert C). The rererence librarian has elso vor}ed closely wvith

~

faculty to coorclnate the llbrary'f act1v1t1es and resources v1th an

ez:erging Fine‘Arts.program. Steps taken so far 1nc1ude &COUISltlon and

- supervision of cascette recorders and audio tapes, expansion of music

reference weterials, ‘and joint plenning with Fine Arts faculty for

vibliographic -control of listening materials.
£Tap .

~
N - .

The reference librarian

)

. ) T - .
. . . : . K - ~
Library varticipation in college resource development:

™.

N




.
o

s has- represented the needa and interests of the library while serving on an
Ad Hoc Committee ‘on Computer Needs at Hampden-SVdn°y. Because of this
involvament the computer system recommended by the committee includes a
configuretion of hardvare which vill make possibie, if progrunming funds
cen be found, eventual"automating‘of 2ll library bibliographic flles.
uirrary participation in state, regional, and national conferences. The grant
permitted the reference llbrarian V1th1n the pest year to attend a special
workshop on . librarv 1nstruction methods (The Southeastern Conference on
. Bibliographic Instruction, at Charleston, South Czrolina, Farch 16 17, 1978).
" In contributing support for the reference librarian s )oslt;;n, the grant ~
also permitted the library to be. represented at state and national library
‘associatlon conferences. Ideas gained at these meetings ied to improvec

" methods of library instruction—-especially with regard to planning objectives

t

and developing sudiovisual aids--and improved control over governmeut

docurments.

i

~ ITI. Current Plens

Develonment of systematic librarv *nstruction nrogram Beginring in the Suring
semester of 1979, ba51c library instruction wilY bejof*ered to all fresh-
men in the Rhetorlc 102 course. Course-relzted instructic.. will continue

2

to be offered in cither courses when recuested by feculiy. In the future,

14




such instruction will build upon the foundation estsblished by the
Rhetoris 102 instruction. Once the basic program has been successfully-
introduced, the reference librarian will urgeveach academic departmenf

“to designate approprzaoe courses vwhere’ students coulu receive dlscipline
centered research instruction es they begin work in their major field
This phase of the llbrary in struction\program will begin when a review
and possible reorganlzetion of the core curriculum, uurrently in progress,

.istcompleted. Indepencdent courses will continue to be offered, one per
Ala

semester, on a rotating subject basis.

Implementation of evaluation mechanism for library instruction: Diagnostic
_and proficiency'examinetions on the use of library resources are being
planned in conjunctlon w;th\the examinations on basic writing skills in

\

~—_
the Rhetorlc program. The dlegnostlc exem would be ddmlnlsoered durlng

-

the orientation period, the proficiency exam at the end of the sophomore

year. Students with uhsatisfactory scores on ﬁhe diagnostic exem would

receive remedial instruction from the reference llbrarlan in thz use of

the card catalog and such basic periodical sndexes as the Readers' Guide

-:to Perlodlcal Literature and Book Rev1ew Index._'Students with failing’

\

seores on the proficiency exam would receive further tutoriel essistance
from the reference librarian. Opportunities for & retest would be provided
in the' junior yeer. Students woul¢ be reguired to pass the exam to gain

senior standlng._ The general Jevel of performance by the students on the

rof1c1ency exams should provide ev1dence of the degree of cuccess achieved

-~
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S

by the library irstruction progrom end.should identify any arees of.

weakness. B 5

[}

Expanaion of microforms resources. The 1ibrary *ecently ‘began participating in

v

the Superintendent of Documents dppotitory mlcrofiche program and will s$oon
begin effo*ts to acquire a microfilm-microfiche reader-printer to supplement

exlsting reading equipment.

-—-JII. .Assessment of Effecté of Grant

\ o :
The origiral proposal included no specific method or mechanism for evaluation.
o . .
This may have been a wise, though unconventional, decision.: The objectives of

the progrem were brcad and, in .view of modern organizational frictions, somevwhe:

gquixotic: "to bring the library &nd the féculty into a closer teaching relation~

"

\ ship" ard "to expand the library-teaching role." Quentitative meesurement of

N

such goals is not easy or neqessarily¢enlightening. Nevertheless, certain out-
comes of the progrem at Hampden-Sydney College are cleer:

\\\14 The litrary and-the faculty have been drawn into a closer teaching relation-

A

ship th the program of course-re;gted instruction. 384 students in’

s R . '
tventy-one courses receivet—dnstruction in the art of doing research
papers within the structure of tne course requiring the researcli peper. /

. . , . !
In effect, the reference liorarien and the professor beceme pariners, /
. . /

N 1

shering their specialized knowledge to meet the needs of the students.in’
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! the nmost efficent ranner. Altogether, sixteen professore, epprosimately

—

", one-third of the faculty, participated'in the program during the past

v
Questio nnaires were sent to the thirteen teaching at Hampden-

Year.
f Sydney during the 1978-79 academic year. (One is on leave, two are no

longer with the college). Tvelve questionnaires vere returned. A sample

included. {Attachment D) Those returning the questionnaire

' unanimously agreed that Uhe sessions et the needs of their students, that

of the form is

the timing of the sessionshwas appropriate, and that the sessions were

worth the class time allotted for theu.- Eleven of the twelve reported

that thcy’intended to schedule such presentations in their courses in

the future. One is undecided sbout such presentations in his other

courses, but would schedule them for the same course in. the future.
Seven of the twelve said their decisions to request the presentations

‘were influenced directly or indirectly by "their partizipation in the

suﬁmer l1idbrary workshop.

2. -The library has'assumed an activist teaching role by tupplementing

traditional ' reference question assistance with course-velated

instruction, sponsorship of bibiiography courses, andtpreparation of

instructional literature. One quantitative measure of this activist

-

role is the level of'interliBrary»loan.actifity. Incomplete_records'

prior to the grant period make precise comparative figures impossible

-to obtain. However, the trend is clear "At the beginning of the

.grant period, requests by faculty and students for boo?s end phOtOcOD1e5

/// .

»
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. # :
0? periodical articles from other libraries averaged fifty to seventy

pér year. In the last two years of the grant period, the total number

of such requests had tripled to 180 and 191 respectively.

3. Demand for the library's'}ésources snd zervices has increased as the
" quality and visibility of ‘these resources and services have improved.
The interlibrary loan statistics are one good example. The presernce of

cassetteﬁrecdrders and their use in connection with the Fire Arts progrex

has led .to increased,demand for use of the library's stereo s&stém in the
o . | j
Metcelf -Listening Room. In the next yerr, additional cassette recorders
\\ &

vill probablygpi'purchased to accommodate sfudents with listening needs

in literesture and drama courses. After relocation of the documents
collection and, highlighting of recently received items on thei"New Books"

shelf, circulatién of governmenf documen#s_has begun to slowly increase.

»

"_h. “The library hes gained higher academié stature on the campus. During the

-

current semeste}, the faculty voted to confer special faculty status on

s

librarians in posiiions nominated by the Head Librarian and &pprbved by .

~ the Faculty Affairs Committee.

T
7

-, ~In;sqmmar};:”the-program appears télhavé:met its goals aé stated in the
original pryposhl and to be prdéeeding on a'sound besis with support from the
.-administratiop, fgculty, and lib:sry ctaff. I look forward to continuing the
\\xdevélopment of the ﬁfbgram in Zﬁe coming yéars;‘ |

\\\\\ ' - - ‘ .LMNC CZ*** ,Ei;L,2fi(:,¢/\_

\\\\ Y ' . Alan Zoellner K(

' \\ . ‘Reference Litrarian
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m. on Saturday for home

LIBRARY HOURS
Monday-Friday | 8:30 a.m,-midnight
Saturday ' 8:30 2.m.-5:00 p.m.:
Sunday - 12:30 p.m.-midnight

During exam periods, the library hours are extended. Check post-
ed anniouncements. Duting football scason, the library closes at 1:45 p.

games. Summer and vacation holirs vary. A
- schedule will be posted. ‘ '
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, INTROI)UCTION AND HISTORICAL SKE’ICH ’

* The library ac Hampden-Sydney qulcgc' is named after Joseph

.DuPuy Eggleston, the president of the college from 1918 to 1939:

The collection, now numbering morc than 110,000 volumes and 700
periodical tltlcs “came into being in 1775 when the Board of Trustees, -

anticipating the beginning of clusses, sent President Samuel Stanhope -

Smith to Phxhdclphm with 400 po.mds _sterling for the purchase of

books and ‘‘mathematical and . phllosophlcal (scicntific) equipment.’

By Scptcmbcr 1775, in an advcrtlrcmcnt in The Virginia Gizette,

~ Smith could repott that *‘a very, valuable Librazy of the best writers, °

. both/apcxcnt and modcrn on most parts’ of Science and polite Litera-

* ture, is already procured.”’ :

The present modern, axr-condmoncd building was opcncd in 196
when the collccuon was movcd from Wmccon ‘Hall.“The rear portion
was added in 1975.

This booklet. is your guldc to the peopie, materials, and ser-
vices at ‘the library. It should provide answers to some of your ques-
tions, but is not intended as a substitute for individual help. Whenever
vou need assistance, feel free to ask any member.of the library staff.”

. S STAFF DIRECTORY -

Phul Gricr, Director of the Library (the boss)
Anne Berry, Circulation and Reserves (enforces the fines) *
Jewel Fore, Acguisitions and Cataloguing (practlcal joker)
Elcanor Grier, Acgquisitions (big spender)
Sandra Heinimann, Catalogue Librarian (dotes on'decimals)
" Elna Ann Mayo, Serials (expert on sports)
Florence Seamster, Processing arnd Binding (cxpcrt on Cumbcrland.
" Cou inty) e
-.Alan Zoellner, Refereﬂce and Interlibrary Loan (talentless Yankcc)
,  ~ Aided by a varymg cast of student assistants.




L II. WHAT WE HAVE

* RESOURCES

S _ .- The Eggleston Library collection includes more than 110,000 books

as well as periodicals, newspavers, recordings, government documents, =,

_maps, and material in microform. - .

7 .

General Eo;/ectz'on: . . : ‘ o

L B - -
L. © . The general, cisculating collection is shelved on the ground and .
second floors. The social sciences, religion, philosophy, and sciefices are

. on the ground floor, whilc fine arts, literature, history, and biography

: "« are on the second floor. Works of fiction are also shelved on the second
T floor. . a . - ) -

: .

Reference Collection: . . -
" The reference collection, ‘tonsisting .of encyclopedias, dictionaries,
o bibiiographies, handbooks, yearbooks, and similar materials designed
for consultation rather~than’ cover-to-cover reading, is located on ‘the
first floor across the lobby from the circulation desk. These books do

not circulate.

e . " Periodicals: ] -

" . The most recent issues of periodicals are placed in. the cabinets

’ . - at the rear of the first floor. A few, very popular magazines, like
Time and Sports Wlustrated, are shelved behind -the circulation desk
and must L2 requested and signed for at the desk. When no longer -
current, per adicals ate removed from the cabinets and sent for binding -

- or, if not bound, placed in thc ground floor ‘cage area. Most bound

“ periodicals are” shelved - in alphabetical order on the first floor. -

’ Bound science periodicals are shelved alphabetically on the ground

“floor. Unbound periodicals must be requested at the circulation desk.. ..

: A Ly ' i ' -
to " * Periodical Indexes: ' : - : !
N ) The periodical indexes,. such as Reader:_’ Guide, Social Sciences
‘ E"g( Index,as well as other. types of indexes, ' such as Essay and General

~ : ‘ Literature Index and PAIS, are located on the index tables in the center |

aisle of the ‘first floor. A few specialized indexes, such as Eibrary =
R : Literature and Index of Economic Articles, ate’located in the reference
: ' area. Specialized science indexcs,” such ag Chemical Abstracts and
' Biological Abstracts, are located with the bound science periodicals

T - on the ground flopr. -A file near the card catalogue identifies the loca- -
tion of all pcriqdigl’s by title. ' ' -

e

Aruitoxt provided by Eic: C
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. .- Newspapers: - . ¢ o . -
Current issues of newspapers are placed in the wooden bin in the

: current ‘periodicak lounge area at the rear of the first floor. » The library .

= ot " subscribes to the New York Times, Wall Street Journal, Washington

‘ : o Post, and many Virginia newspapcrs. After one week, most newspapers

. 5  are discarded. Back issucs of ‘the: New York Times. Wall- Strees

‘ \ . Journal, Richmond Times Dispatch, and -Farmuyylle Herald arc dvailable .

Y

on microfilm: Back issués of these newspapers are stored in the Reserve

Roem until the microfilm copy arrives. Ask for them at the cireulation

desk. The New York Times Index is located in the center aisle of the - v
ground floor. The Wall Street Journal Index is found on the index p - N
tables in the center aisle of the first floor. ' ' .

. . -
“ %

Revordings;:. | . -
*Recordings are-located in‘the”Metcalf Listéning Room on the first -

A floor. The room is equipped with ‘one sterco record player and onc

,{:} o + cassette player-recorder. The collection ingludes classical and folk music,

- : . opera, drama; and poetry. Students may use the foom for up to two

- "+ - hours by signing the appointment book at the circglntion‘dcsk.

4 .

- AN
Government Documents: . - Lo >
' Eggleston Library has been désignated a sclective depository for
L United. States government documents. Some documents of primary” ..
= importance, such as the U.”S. Statutes-at-Large and the Congressional
: . Directory, have been catalogued and entered into the Reference or |
General cpllection. Large runs of an-important series, such” as the
N . Congressional Record and U. S. Reports, are shelved in’the government
b ' documents atea of the ground floor: Most unbound documents are not
catalogued ‘by the Dewey system. They are shelved ih the government -~ -
“documents area of the ground floor according to the Superintendent of

' . - Documents classification system. :
. . . . ) - . l 3 . » ) . . . » .
: Maps: - . . - .
" ' Maps are located. in the map-cabingt on the ground floor near
N ' L -
[ o the cage. , ‘ o o :
T _Microforms: . . o L
e . Microform materials are located in the microforms -room ‘at the .
. e, front ‘of the ground floor. The librr ry has back files of periodicals and

- newspapers on 35-millimeter microfilm. The library also has some’back
issues of periodicals and government documents on microfiche. Micro-+
“'film and microfiche readers arc available in the microforms room. = N
. _ Y

. > N . e N
- 3 Lo [} . . -
. . . .

Atlases: - . . ~ .
. . Large atlases ate shelved in a wooden atlas cabinet near the currgnt
: -~ periodicals at the irear of the first floor. Smallér atlases are shelved
: by Dewey number in the reference collection. . C :

s
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National and Trade Bibliographies: = ‘ - : T .
_ The library’s  general bibliographical tools; such as thc National
. . Union Catalogues, the Library of Congress *Cataloguss, and Books in

Print, are shelved in the réferenge alcove by the card caralogue. - -
' : T oo - i ; "

, . . . - . . . . i A. ‘ | ;"’J

.

o . Special Collegtions: i ¢ -
e Rare bogks, Hampden-Sydney memorabilia,.and manuscript ma-
/__ ' - . terials are kept,in ‘the Jones Room (also teferred to as the Hampden-* o
' , _ - Sydncy Room) and the Watts Room ort the second. floor. These '
* materials are available for student research use;”Ask a.member of the
library staff for assistance. Y S

~ -

. [oe}
~Childrer's Books: - : , .
i - A children’s“book area is: located in’ the southeast corner of the
first floor adjacent to the reference’ colleztion. T g

. - (o :

Genealogy: T . .
. . o ) " A collection of genealogicabmaterials with emphasis on Virginia
o - . " cities and counties is shelved nexe to the entrance to thé Jones Room g
‘ E on the seeond floor. S C

-

» -

Interlibrary Loan Service:, S B
Materials which are essential for faculty or student research projects

. and not owned by the library may be obtained from other libraries
o~ through the interlibrary loan “system. - Present.-your reqiests to the
- reference librarian. Most items can be received in two to three weeks. | S

.-

“ . e . . b

. " A )
Telephone Direstories: - o :
A collection of telephone \directories for most Virginia cities and. -
towns. several’ North Carolina Xities, and some major U. S. cities
including Washington, is locatedVin the Teference alcove: Also in the

13

N ' . ' . ‘alcove arc copies of the Zip Code Direitory and the Official Airline

:  Guide. T .

. .

7 s N /' . l
o » SPECIAL/FEATURES \
. C " New Books: : oo e
k — A special shelf displaying cently acquired books and government
. documents is locatcg on the first floor near t-{}c main cntrance.

e B Belerye Boohs: T T . i

‘ ' . . Books required by fadulty as supplementary -reading in specific
: o ' coutses are placed in the reserve room, located behind the circulatién .+
M~ . desk on the first floor. /These books.may be signed out for varying
. _ . pericds of time ranging’ from two hours to three days accordjng to the
' ; " wishes of the fac'ulcy' Larger than psual fines are imposed for tardy
- T return of reserve mdterials. Full details about .reserve policies are in

" TheKey. / A B

- R ) h 'v A : 6 / - .’ b
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‘ College Catalogues: ~ Y \ . '
o A dolicction of.college catalogues is located on the bottom row of
e shelves grﬁar the current periodicals in the . northeast .corner of - the
» - first floor. A more extensive collection can be founxsl in the Counseling
and Garcer Planning Office in Bagby Hall.

N

.

Browsing Collection: . o - o
A collection of popular fiction and nonfiction, paperbacks is locat-" 4
ed in she display rack near, the current |periodicals on the first floor. - '

s
- " i ~ These uncatalogued books circulate on an honor basjs. AN : L

.
.
. —
’ 4 o
N .

Reference Lisis: ' L . .
~ Lists of basic reference sources by subjeeg_are available ncarthe
reference office. . ST B \

P

S S

. . N
, , ! " N g
Coe " Copying Machine: . - . . )
C ' A photocopying machjine is located inthe lobby ncar the front .
door. The charge is 10¢ -per; copy. Change may be obtained at, the
L : . circulation desk. .. o . .
’ ~ i " Longwood College Periodical Holdings: o _ \
- . - . A Hst of the periodicals in the Lancaster Library collection at .
.. 'Longwood College can be found in the appropriatcly marked drawers
- . : “ " of the Eggleston Library' card cataloguc. The card file for the Longwood
_ =7 * periodicals s locatéd after the ““Z"" scction’ of the catalogue. .

el

[

- Siudy Carrels: - U - : :
. ' . Student study carrels are “located ‘on cach floor. They are not. .
o ’ assigned. to or reserved fof individual students. Users are advised not
' {0 leave books or personal belongings on these ¢ rrels overnight.

: - % . ~ .
- - e i K :

a e
A,

Typing. Areas: i _ Coe
. : “""A typing study is available ncar the center of the rourd floor.
< typing study > : g

. Several jtyping carrels. arc locited along . the west wall of the second
’ ! N ‘ oor. Cee :

\‘-' : ‘ . a . .
' N ' ‘ i =~
R g

.

R . _ - - Faculty Studies: : o _ ,
SN L oo A limited number of studies arc provided for the-use of faculty
v . . . . ’ .. . . \ . .
SR . . engaged in scholarly research. Requests for stadies are made with the : .
‘ " head librarian. All books and matcrials placed in the studies must be
< charged out at the cifgulation desk. e
ra .. : N o o - .
. ‘ t -
Seminar Roos: . - . .
! . .~ Two, seminar robms arc"available for class use. Faculty are request- . .
. ' *.ed t0 reserve the rooms in advance at the circulition desk: The rooms
_agé located on'the second floor. - o .

. et

N . . . L v o7
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Reading Tenace:

R .
~ icirculation desk. A

“For those who prefer an ‘ou;dqor\\atmosphﬂcrc when studying, 2

reading terrace is located puts‘ndi:ﬂ.thq‘.\\\\ﬁrst"
periodicals lounge area.-Cushions for the seats inay be picked up at the

.Telepbwze: e ' .
< A public telephone is located outside the library ‘near the parking
lot. Library tclephones arc for the use of the library staff only.
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II. HOW TO FIND WHAT WE HAVE

HOW TO FIND A BOOK

Card Catalogue: :
The card catalogue, located on the first floor just beyond the main

_ lobby, is the basic tool for searching the- library’s collection. The

cards arc arranged in one alphabetical sequence just like a dictionary.
You may look up books in the following ways:

1. By author: All books in the library by a particular author
are_listed in the. catalogue under the author’s name. Adthors
may be individuals (Shakespearc, William), companics (Ameri-
can Telephone and Telegraph Company), institutions (Smith-
sonian Institution), associations (American Sociological Associa-
tion), or government agencies (U. S. Department of Statc.
Historical Office). ) ’
2. By title: Most books are listed in the card catalogue under
their titles. Took under the first word of the title disregarding
. articles 'a’", ‘ac’", or *‘the’’, or their forcign equivalents. )
. 3, By subject: All books arc listed in the catalogue under
wotds or phrases (called subject headings) which describe the
type of information to be found in them. Subject headings are
printed either in red or in black Capitals at the top cdge of
the card. If you are not certain which subject heading is used
in the card catalogue for the type of information you neced,
consult the Library of Congress Subject Headings, the two large
red volumes on the work counter next to the catalogue. These
volumes will also identify related subject headings that might
also be checked. Ask the reference librarian for assistance in
using these volumes. :

Inforrmation on Catalogue Cards (See Plates I & 11): _

The catalogue card contains information about the author, title,
and sther ‘publication details of the book, its size and length,
spccia} features, the various cards for the beok which are filed in the

card catalogue, and the call number (unless a work of fiction).

Amméement ofCards in the Catalogue: -
* Cards are filed alphabetically word by word accoiding to the words
on the top lire. Note the following rules and exceptions:

1. Personal author cards are filed before subject or title cards
bcginning with the same word:
. “Richmond, Charles Wallace
Richmond, George Herbert .
RICHMOND, VA. — HISTORY :
RICHMOND, VA. — SOCIAL LIFE AND CUSTOMS
Richmond i by-gone days. '




n *

10
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2. The articles ““a’’, “‘an’’, *‘the’’ and their foreign-equival-

ents are disregarded when they come at the beginning of a.

_heading. ; . .
3. Dates and numbers ate filed as though written out in full:
1984 = Nincteencighty-four. . )
4. Initials and acronyms arc filed at the beginning of the
particular letter of the alphabet, before any words beginning
with the same letter. (Periods in abbreviations are disregarded).
CIA, the inside story, o ‘
CRC handbook of radioactive nuclides.
C.R.C. standard mathematical tables.
CU buying guide.
A cab at the door. o
Cabell, James Branch, 1879- ) ‘ .
5. Some common abbreviations, such as *‘Dr."", “Mr.", and
“S¢..'" are filed in the catalogue as if they were spelled out in
full. B

’ Missouri compromise. S
Mr. Justice Jackson: four lectures in his honor.

Mistral, Frederic. -
6. “M'', “Mc", and ‘‘Mac'’ are interfiled-as if they were
spelled **Mac."’ ) °
7. Umlauts and other diacritical matks are disregarded.

'8. Works 4y an author arc followed by works abous that

author. Books of criticism about a particular work of an
author immediately follow the cards for that work. (See Plate 111.)

9. Within a single subject heading, there may also be a regular

© pattern of subdivisions as follows:

Simple subject heading

Subject with a form subdivision
Subject with a geographic subdivision -
Subject with a qualifying adjective
Subject with a phrase

Examples:
ART
ART — YEARBOOKS
ART — BELGIUM
’ ART — BAROQUE
ART AND'STATE

. o .
When period subdivisions are used under the subject headings
for the history of a topic, the subject cards are arranged

chronologically: , L '
U.S. — HISTORY — REVOLUTION .
"U.S. — HISTORY — CONSTITUTIONAL BERIOD,
1789-1809 A

U.S. — HISTORY — War of 1812




Plate I: Example of an author card:

-

. Call number  Author Title Publisher
: . 1 A )
. \328.-1.43 -( .
. MO 1S, Miller, Glenn T., 1942-
Religious liberty in America : 4
history and prospects / by Glenn T.
Miller. Philadelphia : Westminster<”

Press, cl1976. Place of .
156 p. ; ZINpublication .
Bibliography: {153]-156. - Date of -

. Dublication

1. Religious liberty--United States.
, -2. Church and state in the United

States. I. Ti.cle\ '

1 ; Y :
‘ Bibliographical Note Subject cards for this book
B o Paging & beith of book S in the catalogue

-
;
T g ———— S

-

/- Co.
u

Plate Ilt  Example of mbjéct and title cards:

v : y Title card

'I_Q Religious liberty in America
. 328.442 ’

1! Me48 Millér, Glenn T., 1932- : -

' CRcligious liberty in America ¢

. . RELIGIOQUS LIBERTY--UNITED STATES
. : L 328.a32 »

. M648 Miller, Glenn T., 10312-
- . . ; : Religious-liherty in America :

¢

CHURCH AND STATE IN THE UNITED
528,442 'STATES -
M64 S . .
¢ Miller, Glenn T.., 1942-

Religious liberty in America
history and prospects / by Glenn T,
~ Miller. Philadelphia : Westminsterd.

Press, «<i?76. . .

156 p. 3 21 ¢

Ribliography:

-

“[1s3]-156.

* Subject card

1. Religious liberty--United States.
N

. - 2. Chur~hsand state in the United
States. I, Title

A Subyect card

Q . 0
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: - Plate III: Works by an author and works about an author !
- . L ¢ . -
~ Work about anthor's works Novel
in general
o~ .
‘ //. . R N . -
. Heminrway, Ernest, l.. .=1961.
. 813.52 - , )
ulR3xa  Asselineau, Roger, ed. ,
The literary reputation.of Hemingwoy in Furopa. With .
an introd. by Heinrich Straumann. (New York, New York
University Press, 1985, - : .
New York S

* v
Hemingway, Ernest.
To have and have not.

Scribner's c1937

el 262 p. o
Hemingway, Ernest, 1899-1961,
The sun also rises.

Lawrence Hadfeld, 1923-
The sun also risess a critical com-
libbe. New York, Distributed by

4

L 813.52
-+ HLBLaxk- Klibbe,
. Frnest Hemingwavs
mentary, by Laxr, .o K

Monarch Press (1963,
M p ?2cm, {Bloosrch totes a0d mudy guldon, 674-2)

s
\

Bibllography : p. 7478

S : _

. . Hemifgway, Ernest
- . - The sun also rises. New York,
. Scribner's 1954 4
.' o247 P "
1l “\
-
: / . . 4
! .
. Work about novel ' Novel
(9

12
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Location Symbols: _
" Once you have found the card for the book you want, copy down
the full call number. Some cards have location symbals next to the call
number. These symbols, listéd below, ideatify special areas where the
books are shelved. If no special area is indicated by a location symbol,
the book is shelved i the regular stack area.
H.S. = Hampden-Sydncy collectjon in the Jones Room
J=Juvenile book in the children’s collection -

! ) O = Oversize book; shelved in oversized book areas

J R = Reference collection -

- C Bound period = Bound periodical; shelved on first floor
) - Microfilm or microfiche = Microforms room, ground floor.

.. Reference Alcove= Shelves in card catalog arca
Science journal= Ground floor ‘

Some letters which appear to be location symbols arc merely
indications of books written in 2 modern foreign language.
T