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These` sheets, prepared,OY,ETA POOlications in-cooperation with
Ihelirogram offices; are-conCise\descriptions of the major ETA
programs. They con in.informatibn on

How the'programworks.
Who is served

. _

What act authorizes. th
How participants May- ap
Where to get moreinfor

As programs change, we issue revis

Theytare also available as single sheets. 'Copies of either the
compilation or,the indiVidual 'sheet maybe obtained from the
ETA Inquiries Unit, Room 10226, Pat ick Henry Building, 601.0
St., NW.,- Washington, 0.0, 20213.' If yoU. need large quantities,

-you may reproduce them...
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K .lineMployment InSurance UI) ()vides temporary income as partial

Ao=unemployedjgorkers. UI programs are admiPisteredjoinPy by the
AdMinistratiOn's,UnemPloyment IPsuranCeSerVite:04 the ,

'T-heJederaTOovernment stabliShes-Idideljnes-and pays admints-.
s,ffM funds cpilectedunderl5rovisions Of the Federal Unemployment

A). The StateS have dixettreSponsibility for operation of DJ programs.

egUlar State programs, weekly benefits are paid for a peri6d generally

S- of 26 week; BePefi6 &re'extedable if 'State:Or national unemployment

ecified

Ul prd rams are financed from three sources. The -basic 1 to 26 weeks are

fin ced by tate,Aaxes on employers' payrolls that are maintained in State accounts

in the Federal 1174mployment Trus.I Fund: and in three States, employees also contri-

bute to thatLfund. Benefgt extensions beyond the 26th week are financed 50 percent

from State f nds And 50 percent from the. FUTA account. Payments for/forMer Federal

employees, veterans `and individuals who lost their jobs s a result of

the nation'strade.policies, or as a,result.ef &natural disaster; are made from/

general Federal revenue funds. Despite variations in finaiking, the State agencies-

t ke applications and Administer payments for al programs under provisions of

S ate laws:

WHO'ARE SERVED 7- All workers whose-employers are,subject to State UI taxes and

former Federal,_ emplOyees or members of the Armed Forces., Claimants must have been

employed and have earned a specified amount of wages,dr worked. for a specified

number of weeks, or both,Auring a-base:period established by the.State laws.

Claithants must alsb be able to work, available for work, and 'seeking work.

, Under regular and special programs, nearly 8 million people received about

$10 billion in unemployment insurance benefits ill fiscal year 1978.

AUTHORIZATION == Social SecurityAct,.Federal.Unemployment Tax Act,'-
Act,jrade-Act.,-and subseqUent amendments to those acts.'

tsaster Relief

HOW-TO RIPPLY - Contact a local office of the agency that adminIsters the UT'prograM.
in-your'State.- It may be-knOWn-as UnemployMent Insurance, UneMploymenft:Compensation;

EmOloyment.SecOrity;'or Employment Service.

FOR FURTHER INFORMATION -- Employment and Training AdmUistration,' U.S. Department

of Labor, 601 O. Street, NW.I, Room 70.00, WaThington, D.C. 20213:. Or any-of the 10

regional offices of the Department of Labor, in-aosten,'New York, Philadelphia,

Atlanta, Chicago, Dallas, KansaS City, Mo., Denver, San Francisco and Seattle,

This IS one of a series of fact sheets highlighting U.S. Departmentof Labor or grams. It is intended:as a general description

only and does riot carry the force of legal opinion.



Consumer Information Leaflet Ito. U Nov, 1975 Rev. June 198'

CORPS
1

HOW IT WORKS -- A national sys
Rico= provides bask cation, voc
similar renewal se vices to help di
prepare for jobs.an, or responSibl

esidential centers in 32 States and:Puert6
1 tratning, COOnSeling, health care,: and
s=taged young men -and women, 16- through' 1,;'.

-nhip

Enrollees in ,Jb:Corps elite -ceiveroom.end'board,-clothing for workand:/-

Press ;books, dash owan(e) part-of-Which is paid on leaving the

'Program-after satisfaO _pp A .few of the centers can,alsO accomModa

young people who do not iv" n the center but take training -during the day. Enro lees

.:may,StaY-16.Job-Corps,as)long as'-2'..years;.and. at the end of their stay,Pre given

assistance in finding

1

Training, often' by skille union workers, is given in such s as

heavy equjpment.opemtion, auto, repair, carpentry, painting, masonry, nursing and

other health care jobs'cIericalond office workLand electronic assembly. Basic

education includes.reaainvmathematics, sociaYistddies, and preparation for the Gen-

eral EduCational 406elopMent ?GEO) high sch661 equivalency examination. Job Corps

enrollees also receive instruo=ion in general Jiving skills, such as hygiene and,

grooming, getting along isi.the WO'rld of work, and constructive use of leisure time

WHO ARE SERVED -.- Young'men and women, 16 through 21, who are disadvantaged as

defined by Federal overty criteria (i.e. a family of four with $6,200 annual income)

(
and who can benefi from the services the Job Corps provides. The 64 centers have

a capacity of abou 25,000,but,can serve about twice that numbeiNeach year, as the

average lengtb of stay is about 6 months. Since 1965 then Job Corps opened its firS-e-

center, more'tnan 620,000 young peopl) e have been helped by the program.

AUTHORIZATION, -- TitleJIV of the Comprehensive Employment and Training Act of )973

as amended. ,

gor

HOW TO APPLY -- Contact a local Office of an State employment service.. YOung women

seeking to join should get in touch with a reprresentative of Women in Community

Service (WIGS). Inquiries about joining Job Corps mayalso be made to'community
social service agencies, schools, and churches. Applicants must have permission to

join from parents or guardiansand,be physiOally and mentally able to participate

in Job Corps activities. -i

. ,

FOR FURTHER INFORMATION -- Employment and Training Administration, U.S. Department

of Labor, 601 0 Street, NW., Room 6100, Washington, D.t. 20213. Or any of the 10

regional offiC-es'of the Department of Labor, in Boston,. New York, Philadelphia,
Atlanta,.,Chicago, Kansas City, Mo., Dallas, Denver, San, Francisco, and Seattle.

This is one of a series of fact sheets highlighting U.S Department of Labor programs. It is intended as a general description

only and does not carry thelorce of legal opinion.
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PROGRAM FOR THE HANDICAPPED

Ilf ITS \WORKS -- The Employment Service ((ES) has had a program 'for serving handicapped
'people, for many years, particularly during and after World War II, when disabled vet-
erans spbght help in returning to civilian life. In 1954, the program was expanded
by apendments to the Wagner-Peyser Act that required every local ES office to designate
at least one stiff-member to help the more severely handicapped find training or em
ployient and receive CoUnseling sery s.

In accordanCe with the provisions of the Rehabilitatign Act of 1973, the ES encourages
participation/of handicapped individuals'in its programs and activities and supports
the affirmative action obligation of employers.

Th program seeks to provide handicapped persons with (1): Equal opportunity.forem-
ployment and equalpay in competition with other-applicants; (2) employment at the
highest ski -li permitted by their occupational qualifications; (3) -satisfactory adjust-
ment to their chosen occupations and work situations; and (4)'employment that will not
endanger others or aggravate their own disabilities.

Nov. 1975, Rev. May 1978

WHO ARE SERVED. -- Handicapped persons who, are legallkemployable. Applicants are con-
sidered'handicapped.if:they have phytital,-entaL or emotional, impairmenti that con-
sfitute:an obstacle to their-employment. .Thest-intlude,orthdpedic, visual(, hearing,
speech, neuropsychiatric, and. neurological handicapsi-as well as alcoholism and drug
,addiction.- Of- the 16. million Persons applying to the ES in fiScalYear1977, about,
000,1100 were Handicapped. Nearly one-fourth,- or:207,000,'were,placed in jobs.

.

HOW TO APPLY-, The handicapped job applicant regitters at 'local employment service
Depending'omthe available job oppOrtuhities and the applicant's readinett

for employment; the designated staff specialist.will,proyide counseling, aptitude tett-
ing, and appeaisal.of employability: The applicant may be referred to a job or to an
outside agency -for training, rehabilitation, or supportive

- 6

AUTHORIZATION Wagner-Peyser .Act of 4933, as amended,

FOR-TURTHER, INFORMATION -- Employment and Training Administration,U.S.- Department of
. ..

Labor,..601 0 Street, NW., RooM 8118, Washington, D.C.-20213. Or any -cifthe'10 regional.

HpffiCes of the Department of Labor in Boston,. New York,Philadelphia, Atlanta, Chicago,.
Dallas,.KantiS City, Mo., Denver, San Francisco,itand_Seattle. .

r

This is one of a series of fact sheets highlighting.0
only and does not carry the Force of legal opinion.

Department of Labor programs. It is intended a a general descripti
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RURALEMPLQVMEW-TrAND TRAIN INGt SERVICES

HOW THEY WORK -, A primary:g al of the U.S. De ar -t- of Labor's EMploymepranct.
Training Administration is to see that rural r have -the same - access -to

emplOyment and. training :services as urban'r;si ,-Th-rough the network -of State,
:': employment service _offices, a wide of 'se Vices.'is offered to help rural work,

ers find jobs and- pipleyers Meet their ersonne needs.: One of the ways to reach
rural jobseekers i through the 'Job- bank system which giVes workert information or

about openingS.ip,ill,parts of the'State. In s me areas, mobile offices bring
full' rande-ofjjohServites to-rural workers.

' 4'

Opeings. for 'seasonal jopOirst:go tb. work-rs living neatLthe- farms thdt,have
e work.. 'If here are not enough local' workers the employment service may-offer.:

Jobs to workers in other parts of the State or,_J.,necessary, to jobseekers in
other States. It also assists employers- by arranping contacts with workers in
diStantareasto agree on work itineraries and State labor-supply s

to bring together- jobseekers and openings in areas. '

\

Agricultural labor informatiOn.centers'in a few States, supply farmwprYer with
current information about seasonal farm iobs,,suchcas crop locatiOnsend c
j011 opportunities, approximate dates and duration of employment,:w=

;-s

-n

general.working conditions; The centers measure the composition,_, lumeand
.4irectiOn ofmigr&tory groups and- traftsmit this information to emppyTetit'service-
offices,

WHO ARE SERVED - T rural'popgiation covers -a vas area. About' 2 dut of 3,

counties in the United,Stateshave a populatidii tha is at.least,50 percent rural.
1 -

1.atest,censu% figures indicate that the eural6popul Lion iv about 54 mil:Pon,
r with

about 20 million in the workforce. All rural work rs,
includgthe'

.unempltyid,

underem-loyed, add di advantaged, are entitled to rvices.,,,

L 1

AUTHORIZATION 7- Wagner-Peyser Att of 1933, as a-ep4d. 7
e , , 1

HOW T0-APPLY,,,= Get.ip-tOucit with the local .offj oliihAi-Sta e employment, se Nice.

; FOR FURTHER-INFORkTIQN Employment and Iraining'AdMiniitratjon Department
of,L4bor, 601-6 S reef, N.W., WashingtonDX. 20213. Or any of the 10 regional
offites of, the D partment,of Labor;: in Boston,, New York,,Philadelphi Atjanta;

Chicago, Dallas Kansas -City, Mo., Denver, San Fracisco'and sedttle.

one of a s
and does n

ies of fact sheets highlighting
arry the face of legal opini-

ograms. It is Intended as egeneral description
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TERANS' EMPLOYMENT PROGRAMS

HOW THEY WORK -- Numerous Federal programs help veterans make the transitiontfrom

military'strmice to civilian employment. `Pr rams for veteran 'funded by the U.S.

Department of.Labor (DOL) are

# ,

-1) 0 Throull Industr R traini
%..

nd EM lo e HIRE). HARE arranges for
%.- 4

.

private irms to'hire and-train unemployed veterans end reimburses the-employers for

theirextra training ts,' with funding under the Comprehensive EmployMent and Train-

in Act (CETA). The National Alliance! of Business assists HIRE by obtaining job

pledges from private employers, and many jobs arepravide6t-WithOut reimbursement., To
expand the program as quickly as- ossible, $90 million was-vade-availaNe in early

surer l97 for CETA primefipons rs to participate in opening 'up training.joEls'fot-

veterans.
r ik-

,
(2) Disabled Veteran's Outreacti. CETA, funds are also,being used to

maintain of apPi-tximately ,000 disabled'veterans. woling in State employment

i
service/job Servie ES/JS) offic s in over 100 of the Nation s largelt cities, to

44locate; jobless dia _ed veterans--a d ipform, the about the education, job trainjng, and
employment benefitS'f& which they 'are eligible. DVOP staffilhorklwith the Veterans
Administration, vecerahs' organizations, and other.groups, primar'ly to find disabled
#nd Vietnam, -era veterans in need of job services. 'DVOP 'staff ha e access to all
resources of the ES/JS offices, including the job bank system, or"referral to job

openings. As a result, they are, helping toring about substantial. increases in the

number of disabled veterans placed in jobs and training. s p
0

1 ( )- Retinlotr The Office 4-Veterans' ReeXoyment Rights in the -

DOL'S tabor-Management Services Administration helps qual-ified veterans obtain their--

legal'ritt5 to return.. to their former employers with the` _ition and benefits they

woulehak attained had then aot.b )1 ,fn: military §ervic-
-,, 0

.

.
. ,

(4) Affirmative` Action and Mandator job Listin \rery employer doing business

with thojederal Government under ,Contract or subcontract of $10,000'or more is

required to take affirmative action employ and advance in employment qualified

dir4abled veterg ins of all lc and all Vietnamzerkveterans. In addtiOn,"-these

employerit'ar#.required to t most jobJcpenings, with aflocal,ES/JSoffice. The

mandato'ry listing program.is a major source of employment for'veterans, who make up
. ,

nearly a quarter,of -0e ES/J5 applicants placed in these' jobs_.
4 t

e-

(5) Job Placements byES JS _Offices. The 600 local ES/JS offices operated by

hq Statis-and territorles offer a'variety of s_istance to veterans-, - including

aptityde testing., and. referral to training and'jobs:-. Veterans are entitled

to priority slirvicas, providedthey:have other than dishonorablewdischirges. In

fiscal 1977. ES/JS.offices;got:jobs for'421,000 veterans.

./

S

Thisii4ne of a seriesof fact sheets highlighting U.S. Department of Labor programs. It i

only and does notcarry file force of legal opiriion.

kre

intended as,a general description
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(6)1tur)1-0 nemploy ed VietpaM7e4a eranswit[f_ 90 or

more days of continuous active Arvice fwith anydischarge er than a dishonor

ones can file for Urbenefits it the- where.they'liVe, ,.

.

rience. Veterang who are -unemployed and
for on-the-job training and public service

(7) CETA Job Trainin- and-Work
econOmit ly disadvantaged are eligi
empl .ent(with pay ,under CETA... The acit requires,. special efforts to make qualified

disab-ed and Vietnam-era veterans aware: of employment --d traininTactivities and
tept4b-tncreate-theirparticipatitny ublic-servio -emploYment-and-job training.

. - . . ,.

r. 48) Apprenticeship Tjal,ning. Apprenticeship programs operated by employers, ,.

..,oftenjointi wfth labor unions, give Vietnam -era veterans and vtbers the opportunity
\ to learn a.g fled trade` while Working Th a-paid,job. Veterans enrolled ireprograms

''',' registered wfth:the-DOL's Bqreau of- Apprenticeship and TrainitigNor a State apprentice-

d-A ship agency, are.also elibOle for
H

1-ter efits ..About ope7third

of all registared apprentices arOletera- i tSee,Consumenhformation Peaflei-fiTA-1 1

for; information on apprentices-lip a#1, how to apply.) 2
V. % L.

cif (9) Job Corps Trainiina. Any-veteran 21 yeardrof age Or'under wh6 is ecOnomically
disadvanfaged7is eligiO.d for Job Corpitfraimingregardless.of the type of discharge.'
irainingQin:mone than 140 skills is offered At residential centers throughout the
coUntry. torpsme-_bers receive allowances, room and board, health ca're,, and clothing..

(See Leaflet-UA-__.)
f .

WI-1(3 ARE SERVED -7 All veterans of the U.S. military services and designated dependent

or survivors,:. Eligipil fty for some services depends on `type of iiicharge, income, an

employment status. .
. 1

/.

AUTHORIZATION-- Wagner-Peyer Act of 1933lat amended; Social Security Act as amended;
tETA of 1973 es amended; title 38,,U.S. 6T, as amended.

AP-

HOW TO APPLY .LL.Go to Yoir nearest State 'ES/JS office and sk to see the veterans

. employment representative: Mew applicants are requested- complete application forms
and are interviewed to-idatermine 'the training and job open gg for Which they are

-0qua-Kt-fled.
,

HOW TO FILE A COMPLAINT -- CoMplaints about job discrimination may4e filed with the
nearest State ES /JS office. Ask to see the local veterans employment representative,
who will assist you in filing your complaint. Additionally AJ,can ftle a complaint
with.any of'the 10 regional offices of Federal Contract nirmliane ,Programs throughout
the country (see. ,Fed014a1 Government listings in the telejAlone p for Vocal addresses

and telephone'numbers ), or write!.

i4toCiate Director .

Veteran/Handicapped Operations Division
7 \Office of Federal,C-ontrAct Comp.i-tance Programs
k Room N-3402

U.S. Departmdrjt of Labor
Washington, 11).- 20210 /

FOR FURTHER INFORMATION 77Write directly to ..the Vetjans EmphymeAt Service, EMployment
aid Training Adtipistration,U.S. [department ofLabor, Room 10008, 601D Street, NW.,
Washington, .O.C.'20213; or to any of the 10 DOE regional.offices in Boston, New York,

- Philadelphia, Atlantai'Chicagd, Dallas- Kansas City; Mo., Denver, San Francisco, and.
Seattle..

A .

9
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T'AND SEASONAL EARMWORKER PROGRAM
Oft

Nov 1975, Rev; Novi. 1978'

HOW IT WORKS -- Migrant and other seasonal farmwOrkers and th*ir families are pro

yidecr,a wide range of services to Ielp them find alternative job opportunities in

year-round employment, or to improve their well-being if they.rema .in in seasonal

agricultural work. )

The services. include education tr Ong, job referral, eMergency,services,.

-residential tuppprt,self-help housing, legal services, transportation, and relota-

tionassistance.%, In fiscal 1978, the program was uppofted by an allocation of $75.2

Some 20,000 graduates of education and training projects andAtnerS were

placed -in-jCips.-

The agencies providing thes6' services vary. from area to area, but generally

are private nonprofit organizations, State and local governments,and universities..

WHO ARE 'SERVED Migrant and other'seasonally employed farmworkers and their-'

dependents who have earned most of their income from farmwork in 12 of tje last_ .18

months and whose income is below Federal poverty standards.

AUTHORIZATION -- Comprehensive; Employment and Training Act of 1973, as amended.

HOW TO APPLY -: For referral tothe nearest program sponsor, contact the Employment)

and Training Administ7 ration at the address below.

FOR FURTH4R INFORMATION -- Employment and Training Administration, U.S. Departmdbt

of Labor,,601.D Street, NW.,'Room 7122, Washington, D.C. 20213. Or any of the 10

regional offices dif the Typartment of Labor, in Boston, New York, Philadelphia,

Atlanta, Chlcago, Dallas, Kansas City, Mo., Denver, San Francisco, and Seattle.

(." I

This i e of a series of fact sheets highlighting U.S. Department of Laborprograms, It is intended as a general description

only a d does not carry the force of legal opinion.
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EMPLOYMENT SE VICE/JoB SERVICE

HOW IT WORKS'- -.The U.S. Employment Service and affiliated Sta employment service

*agencioperate nearly. ,500 local offices to serveKthose seeking employment and

thoS0 providing_ it= :total offices in most States are'nOW identkied as the Job

Service (JS). General services include outreach, intervieWing testing, counseling

and referral .to plaCemnt, training,-and other services in readying individualS for

employment.. Specialized serOces for varioys groups such as the following are also

proyided:

Veterans -- By law and regulationv, veterans receive priority (with preferential

treatment for disabled veterans) in all services leading to employment and training.

YOutb -- Services are geared'to provide employment assistance. to youth between

the'ages-of.16 and 22 who are inschool, :high lchnol dropouts, or graduates entering-

the labor market. -To:assistyOuth in thoosing work thais.within their, interests

and abilities are'kovided through thrge components: A year--round prograM,

a cooperatiA LS-school JOrogram, and a summer youth program.

,,Women -- The full range of JS services (counseling, referral to training, job,

eveloment, etc.,) are designed to help women overcome-barriers' to employment and to ry

obtaifi jobs at their highest skil' level. Guidance is also available in the selection

of a child -care or day-care facility.

Older Workers -- Middle-aged and older Workers are provided all services within'

the scope and responsibility of the Job.,Service,,including.i0ecialized4ob placement,

occupational testing; 'focal labor market information, counseling, and referral to

training and employment programs administered by Stato and local goverrimpts.

Handicapped -7 Special placement- techniques are offered-that seek t9 match the

'.physical

and mental demands of% job to the capabilities of a Worker, Such service:

are given in cooperation with other community agenciei and include counseling and

Special placement assistance:

Rural Resi en and Workers -- They,receive year-round assistance in the fun

range of employmen services. .Theyalso receive special services in the areas of

recruitment and placement in,farm and woods-occupations. Growers receive assistance

in meeting critical seasonal labor needs and moving workers from supply-to demand-

areas.

Disadvantaed Individuals -- They receive such services as'teSting,'counseling,

referral to training and other supportive services, jobs" orch.and deVelopment,

placement, and followup. This help for the peor and unemployed or underemployed

persons handitapped by race, age, lack.of education, or physical or men 1 disabili-

ties.

This is one of a series of fact sheets highliglIng U.S. Department of Labor programs. It is intended ash general description

only and does not carry the force of [Nal opinion. f
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Em lo ers -- They are a$sisted in . obtaining workers foi- their work for e needy,

in f ling obs with special skills'orpther requjrements, in.develdriingT psomel

- ma ement tools, and in identifying and resolving internal work force pr blems such

as turnover, absenteelsm, and special recruitment difficulties. Auxlljary service
include comprehensive information on employment, unemployment, and other labor. Market

'activity, on a local,-State, regional, and national basis. AlsdYin-virtually every:

major urban area and 43 States, the. Job Servicz6pe:rates a computerized job bank,.

updated daily` to list local job dpenihgs. .

't

; . at

WHO ARE SERVED _._All employers **king Worgers,_pe tins seeking employment, community

groups, and employOr organizations Prlor4Y,in/service is'.giVen tc Voterans.,
\ ,:, :__.

-Applicants-Who need-assiStancethat is beyond the Rive Qob. Servfce responsi-

s.

bility such as vocational rehabilitation 'services,'yeter ns" benefitsi'nformation

family or-financial counseling, .health services, or-housi_guavistanceare referred
to the apphopriate:service provider in the community or n th.Vicinity,

In fiscal yea 1977, nearly 16 million persons filed or renewed applica ions,-

and 4.1 million- individupls were placed in jobs: Over 1.3- million members o

minority groups and 720,000. veterans were placed in jobs.
1r

. 1

AUTHORIZATION -- Wagner-pey er Act-of 1933, asamended.

. -

HOW TO APPLY --'Contact a local Job Service or Employment Service office ofF:.your

State employment security-agency (see State government:Ustings.in the telephone

directory )'° -,

q
FOR FURTHER INFORMATION -- Employm6-ntland Training Administration, U.S. Departme,nt

of Labor, 601 D- Street, NW., Room 8000,-Washington, D.C:,,20213. Or any of the"10

regional office-of the Department of Labor in Boston, New -York, Philadelphia,t

Atlanta, Chicago, Dallas, Kansas. City, Mo., Denver';-San-Francisco, and Seattle;

4' ,
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PROGRAMS FOR OLDER WORKERS

'MAW

ev. Nov. 197

THEY WORK The-major.Employment and-Training Administration effort on'behalfof

der workers_is.the Senior Community Service' Employment Program (5CSEP);whichemploys

economically diSadantaged older persons-in part-time commdnity service,jobS.-.-

.
perspns who under this program tan a wide variety of work assign-

Ments.7 PrOgOam 'participants are employed about' 20 hours m_aeek74t day-care senters,l'--

Schoole, hospitals, facilities7for'the fiandicappedp and in beautification; conservation,

and restoration projects, to `name a ,few. Every effort is Made. to find a work assignment

that,makes the best use of the individuals abilities. Participan16'receiVeyearly
physical examinationsi personal and job related counseling, job training; and in' some

cases placement. in regular unsubsidized jobs. k

SCSEP projects operate in every State and territory and)- sup-ported by grants to

50 State and territorial governments)and 8 national,sponsoring _rgnizations. National

sponsorS include the Asociacion Nacional Pro Personas Mayores, Green Thumb, the

National CeAter on Black Aged, and the Nafional Council.. of Senior Citizens .Others are

the National Council ,pn the Aging, the Nations Retired Teachers:AssoCiation-American

Association of.Retif4d Pers6ns; the National Urban League, and the U.S. Forest Servite,
£

Older persons may also be helped by State or local governmehtswhich have received

DepartmenOof Labor grants to operate comprehensive empl*Ment and training programs.

Under thete programs, persons of all ages may be served.

e,)

WHO ARE SERVED -- Under the SCSEP, homing is limited to economically disadvantaged'

persys aged 55 and older. The-program ,supports, 47,500 jobs. Economically disadvan-

taged, unemployed, and underemployed persons of all ages are eligible for training

and employment opportunities provided under Department o'f Labor grants to State and

local governments

AUTHORIZATION The SCSEP is authorized'by title IX of the Older Americans Act. The

programs administered by State and local governments are authorized by the Comprehen-

sive Employment and Training Act.'

HOW TO APPLY -- To learn how to apply, contact the local office of the State Employ=

ment Service, the Area Agency on Aging, or th State Agency on Aging.

FOR FURTHER INFORMATION -- Employment and Training Administration, U.S, Department of

Labor, Room 6402, Washington, D.C. 20213, Attention: title IX. Or any of the 10

regional offices of the Department of Labor, in Boston, New York, Philadelphia,

Atlanta,-Chicago, Dallas, Kansas City, Mo., Denver, San Francisco, and Seattle.

This is one of a series of fact sheets highlighting U.S .
Department of Labor programs. It is intended as a general description

only and does not carry the force of legal opinion.
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INDIAN PROGRAM

Nov. 1975, Rev. Nov. 1978

liow IT WORKS -- Unemployed, underemployed, bed disadvantaged Indians and other native

. Americans are provided with training, public service employment, and. wide range of
services to'-enable them to support themselves and their families.
NZ.

The:services are provided by Indian tribes, Alaskan villages,, and similar erga-
nizatto s'large enough to administer such programs. The funds, which totaled about

$202 mi lion in fiscal ,1978, are used for public service employment, on-the-job
trainte_-, classroom training, basic education, and work experience. In addition they

may be used to provide such _mated services as counseling, child care, transporta-
.

tion, and training allowance,

WHO ARE. ERVED -- Indians, Eskimos, Aleuts, Hawaiians, and other persons of native

%American escent who are economically disadvantaged (by Federal poverty standards)

unempldye or underemployed.

The program served abeuT100,000 persons in fiscal year 1978.

AUTHORIZA), ,ON Compreffensive Employment and Training Act of 1973, as amended.

HOW TO APPLY Contact tribal or other authorities representing the reservations

or villages, or any organization receiving a U.S. Department of Labor grant under

title III, s ction 302 of CETA.

FOR FURTHER I FORMATION -- Employment and TraininThdministration, U.S. Department

of Labor, 501\D Street, NW., Room 6402, Washington, D.C. 20213. Or any of the 10

regional offices of the Department of Labor, in Boston, New York, Philadelphia,
Atlanta, Chicago, Dallas, Kansas City, Mo., Denver, San Francisco, and Seattle.

This is one of a series of act sheets highlighting U.S Department of Labor programs. It is intended as a general description

only and does not ca e force of legal opinion.
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RESEARCH AND DEVELOPMENT

November 1975
(Reprinted Feb. 1977)

HOW IT WORKS -- The Office of Research and Development of the Employment and Training

Administration (ETA) sponsors research on a wide variety of topics, including labor

market processes; the factors contributing to unemployment and underemployment; the

causes of disadvantagement; the strengths and weaknesses disadvantaged persons bring

to the work force; and the transitions from school to work, from job to job, and from

work to retirement. Much of this research is designed to enhance the effectiveness

of Comprehensive Employment and Training Act (CETA) programs, the Work Incentive

program, unemployment insurance and employment. Service operations, and activities of

the Bureau of Apprenticeship and Training.

The office also prepares the President's annual report on the Nation's human

resources required by CETA, and supports experimental and development projects that

test innovative ways of serving workers with particular job-related needs for services

such as placement, orientation, training, upgrading, or counseling. Many projects

focus on the needs of specific target groups: older workers, veterans, minority group

members, offenders, -and women, for example. Project findings often help institutions

improve delivery of employment and training services.

Research and development (R&D) prOjects are conducted under ETA grants by R&

organizations, individuals, colleges and universities., and graduate students writing

Ph.D. dissertations.

WHO ARE SERVED-- Knowledge gained hrough R&D projects is intended for policymakers;

legislators; CETA prime sponsors; program planners, administrators, and line staff;

and scholars.

AUTHORIZATION -- Established under earlier Federal
legislation, R&D efforts are now

conducted in accordance with goals specified in title III of the-Comprehensive

Employment and Training Act of 1973, as amended.

HOW TO-GET INFORMATION -- A.free annual volume lists, by subject matter, ongoing and

`recently completed research. The Projects book tells who did or is doing each project

and lists sources for detailed final reports, which are sometimes issued as R&D

monographs or summarized in ETA publications. The President's report may be purchased

from the Government Printing'Office.,

FOR FURTHER INFORMATION -- Employment and Training Administration, Office of Research

and Development, Patrick Henry Building, 601 D Street, NW., Room 9100, Washington,:` p,

20213. Or any of the 10 regional offices of the Department of Labor in Boston,

New York, Philadelphia, Atlanta, Chicago, Dallas, Kansas City, Mo., Denver, San

Francisco, and Seattle.

This is one of a series of fact sheets highlighting U S Department of Labor programs. It is intended as a general description

only and does not carry the force of legal opinion
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APPRENTICESHIP

Nov Rev. Feb. 1977

HOW IT WORKS -- Apprentidesjiip isa tombination of on-the-job training and related

technical instruction in whiCh:workers learn the practical and theoretical aspects_'

of the work required for a skilled occupation, craft, or trade. Programs are

conducted by employers, oftenjOintly with labOr and management. Related-technical

instruct ion is given in local vocational schools And jthlior colleges, sometime

utilizing home'study courses.

The training period ranges fro61 to .6 years, most trades requiring 3 to 4

years. Apprentices are paid while'they train on the job, at progressive wage rates

starting from about half the journeyman's rate up to 95 percent of full papnear

the end of their apprentIceship.

A few of the skilled trades are automotive mechanic, baker, bricklayer,

carpenter, electrician, machinist, - operating engineer, optical technician,painter,

roofer, sheet metal worker, structural steelworker, and tool and die maker. There

are many, many more--a total of 415 apprenticeable trades, including all the

specialized jobs within certain occupations.

WHO ARE SERVED -- Both men and women at least 16 years of age are eligible to apply.

Applicants must be physically able to do the work of the trade; some trades require

an entry examination. For some trades--but not all -- they must be jgh school grad-

uates or possess a General Educational Development (GED) certificate. Veterans may

add their years of honorable service (usually up to 4 years) to the upper age limit.

AUTHORIZATION -- The National Apprenticeship Act of 1937, as amended.

HOW TO APPLY -- Persons who want to find out about apprenticeship opportunities

should get in touch with their nearest ApprenticeshipInformation Center, local'.

Federal Bureau of Apprenticeship and Training office, or State Apprenticeship

Agency, local employment service office, or the appropriate joint apprenticeship

committee, union, or employer concerning application for the craft they want to

enter.

FOR FURTHER INFORMATION -- Call or visit one of the ApprenticeShip Information

Centers in 42 local employment service offices. Or consult one of the Construction

Outreach programs, conducted by labor 41ai-ons, the,Urban League, and other group's.

These organizations counsel prospective applicants about apprenticeship opportuni-

ties and help them prepare for entrance examinations. Information is also available

from.the Bureau of Apprenticeship and Training, U.S. Department of Labor, 601 D

Street, NW., Room 5000, Washington, D.C. 20213. Or any of the 10 regional offices

located in Boston, New York,'Philadelphia, Atlanta, Chicago, Dallas, r'Kansas City, Mo.,

Denver, San Francisco, and Seattle.

This is one of a series of fact sheets highlighting U.S. Department of Labor programs. It is intended as a general description

only and does not carry the force of legal opinion.
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EMPLOYMENT AND TRAINING PROGRAMS- FOR YOUTH'

WHAT. THEY ARE --;The U.S. DepartMent of Labor's Employment and Training AdmAMstration
sponsors-and suppbrts many programs to help young people get jOis and services such as
counseling and training to prepare them for Jobs. This leaflet covers programs
authdrized by the Comprehensive Employment and Training Act (CETA). (Some CETA programs
are discussed in more detail by other'Consumer Information Leaflets. :Notations following
the listings for these Programs refer you to the appropriate leaflets ETA4rograMs
authorized by other acts also serve young people. For information about some of these
services, see Leaflets.ETA4 on,the Employment Service and ETA -11 on Apprenticeship.)

,HOW THEY WORK -- Under CETA, all States and cities, counties, and combinations of local
units with populations of 100,000 or more receive direct Federal grants to design and
administer programs that serve the job needs of their areas. These units, called "prime
sponsors," operate projects themselves or contract with other groups to, provide services.
The State employment service/Job Service offices are equipped to provide services such
at recruitment, counseling, and 'referral to the CETA prime sponsors.

CETA authorizes comprehensive employment and training services; public service
employmeht, and other programs that serve eligible people of all ages. In addition, it

authories a number of activities especially for young people. The principal programs
that serve Youth--either exclusively or along with other eligible people--are:

Colinprehene Employment and Trainin: Services title IT). Prime sponsort provide-job
search assistance, outreach, supported work, education, classroom and on-the-job train-
ing, work experience, supportive services such as health and child care, and other
activities. Participants must be economically disadvantaged and either unemployed,
underemployed, or-in school. (See Consumer Information Leaflet ETA'-15.)

Trans ional Public Service Em la . Prime sponsors offer transitional

emplo ent in jobs that provide needed public services. Participants must live in the
areas served and be economically disadvantaged and unemployed for at least 15 weeks ar
on w lfare (See Leaflet ETA-19.)

Youth Programs (title IV). The following programs are designed to improve the job
prospects of young people and test new ways of serving them:'

Job_Corps. This program provides intensive counseling, education, and training at
residential centers for disadvantaged youth aged 16 through 21. (See Leaflet ETA-2.)

Youth Em.lament and Trainin. Programs. These programs are designed to have a
long-term effect on youth unemployment by giving young people useful work experience
and employment, education, training, and related services, to supplement- -but not re-
Oce--the services provided by title II comprehensive programs. Participants are
unemployed, underemployed, and in-school youth aged 16 through 21 _(plus those aged 14
and 15 at the discretion of the Secretary of Labor).

This is one of a series of fact sheets highlighting U.S, Departmentof Labor programs It is intended as a general description

only and does not carry the force of legal opinion.



Youth jncentfve Entitlement Pilot Freieets. rar designated geographic areas,

selected.priMe-S.P0n$QrSreceive funds to demonstrate. efficacy Of guaranteeing year-,

round employMebt and/or,trainiP'g_to economically= disadvantaged in-school youth ages

16 through 19 or youth of the. same ages willing to return to school to seek a high

school diploma or its eqUivalent.

'Youth Communit- Conservation and Im-rovementPre-ects. Unemployed youth aged

16 throuoh 19, with emphasis on those out df school, are eligible for orojects of

local benefit such as*improving neighborhoods and communities and maintaining and
_ _ _ _

restoring' natural respOrces on publiely owned lan6).

Summer Youth. Pro-ram. Economically disadvantaged young people aged.14 through

21 are hired for part time summer jobs with schools., hospitals, libraries, Community

service agencies, and other. public and orivate nonprofit organizations.
u.

Youth Employment Incentive and Social Bonus Program. This demonstration-program

is testing the efficacy of giving private industry incentives to employ economically

disadvantaged youth who-are unemployed_ and have no significant work. experience. In

not more thap 10 areas'with high youth unemployment, the program pays:a ,social bonus of

0)up to $2,50 year to each firm -that employS'five eligible youth full' ime for at

least a year,

Counterc Clioal Public Service Emeloymnt4laltyI). Prime sponsors provide temporary

Jobs that serve community needs and are in expanding occupations if possible. The

number of jobs a:thorized vAr&es with the national unemployment rate. Participants

must live in the areas served,'have.been unemOloyedjor at least Wof the last 12

weeks,'and have ow incomes or be on welfare. (See Leaflet ETA -19.)

National Y_ouna Adult Conservation Cot- .s title VIII . Unemployed youth aged 16 thou

23 work for up to a year on conservation projects in national parks, forestsvand

recreational areas. Under an interagency agreement with the Department of Labor,.thE

Departments of Agriculture and the Interior manage projects on public lands under their

jurisdiction and select enrollees from candidates referred by State employment service/

Job Service offices. Thirty pertent of the funds are used for similar State programs. .

WHO ARE SERVED -- Unemployed and underemployed young men and women, including veterans,

the handicapped, minority members,,and ex-offenders. Some prograTs have specific

eligibility requirements such as family income and length of- unemployment. Consult

the prime sponsor in your area about these program requirements. .

AUTHORIZATION -- Comprehensive Empl6ment and Training Act of 1973, as amended..

HOW TO APPLY -- Get in touch with the CETA primp sponsor in your area. It may-be

called the Manpower Office, the Human Development Department, or the Employment and

Training Administration. The efficeS of the mayor or county commissioners or your
local employment service office can refer you to the proper agency, and the employ-

ment service office may also help you apply for CETA openings.

FOR FURTHER-INFORMATION -- If you cannot find the prime sponsor in your area, call or

write one of the regional - offices of the Labor Department in Boston, Rm. 170;

Kennedy Bldg., 02203; New York; Rm. 3713, 1515 Broadway, 10036; Philadelphia, Rm. 2460,

3535 MaOet St.; 19101; Atlanta, Rm. 405, 1371 Peachtree St., NE., 30309; Chicago,

6th Floor, 230 South Dearborn, 60604;:Oallas, Rm. 316, 555 Griffing:Scpare Bldg.,

75202; Kansas City, Mo., 911 Walnut Street, 64106; Denver, 16122 Federal Office Bldg.,'

1951 Stout Street, 80202; San Francisco, 450 Golden Gate Avenue, 9410; and Seattle,.

Rm. 1145, Federal- Office Building, 909 First Avenue, 98174.

1
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T E' WaRk,INCENTIVE -PROGRAM

\_*-...

WHAT IT ,IS -7 The Work Incentive (1004) program helps people en Aid tw.Families with

tDePendent Children (AFDC) find jobs.. ,WIN is operated jointly by the Departments, of'

Labor and Hlalth, Education, Viand Welfare through State employment services Ler other

human resources agenciesrand welf4re.agencies in all,States!and Puerto Rico, the /

ald,like :-as,ndeded. People who cannot moveinte,
Virgin' Islands, and Guam. It,Oreu. information, help in looking for- workiand

'.servicesike child care and media
reOlar jobs at once may be sel4ted r paid work expected to lead to regular employ-

ment--either on-the-job training in pri'vate industry or-WIN=supported public service

jobs; or they may get work experience or training from WIN or community- employment

programs. m
. .

WHDARE SERVED -- Employable people on AFDC. All persons. receiving or applying for

,AFOt are-required to register with the local WIN sponsor unless"they are-exempt.

Exempt are children under),16, or under 21 if they-attend school re4ularly; the sick,

-incapacitated, and elderly; people living too far froM a WIN project, to take pert;'

people caring for.a.sick or incapacitated member of the household4.Mothers or other

relatives caring for children under 6; and mother's or other women caring for children

in 'homes where-fat-ers or other male relatives register.

In fiscal 1977;1,060,739 people registered. for MIN. People not required to

register may.volunteer for the program, and large numbers are doing so. Exempt

volunteers can leave WIN at any time and go on receiving their regular welfare

benefits.

HOW IT WORKS -- At WIN registration, AFDC applicants .and recipients talk over their

job qualifications apd the kind of work they Waneto do and get information about

job openings in their area Irthey cannot move into jobs at once, the WIN staff

works with them to plan--and then supply-the help they need to prepare for appropriate

employment. Durinvfiscal 1977, WIN registrants obtained 317,090 jobs, d' fourth.

more than in the previous year; about, nine- tenths of the jobs were full time

Res Onsibilities and rotectiens -- People required to register must take

part in each activityplanned and accept an appropriate job. If they refuse to

accept work or-training .without good 'cause, they can lose their share of the family's

. benefits. But before they lose any benefits; they are entitled to a fair hearing

before an officer independent of WIN.. If the hearing goes against them, they can

appeal. People on AFDC are also protected against unreasonable requirements and

against losing money by going to work. Some things they do not have to,do are

Move out of town to go to work; start working without adequate ,child care and .

ether-needed services; or take a job that involves race or sex discrimination, pays

This is one of a'serilts of fact sheets highlighting U.S. Department of Labor programs. It is intended as a general description

only and does not carry the force of legat opinion,
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wages below oert4itt StandardS3 Qr pav$ less their benefi 5 plus ,the Cost of
working unless they can get assis,tance'to supplement:their earning

Work incentives -- 'TO' make work more profitable than welfare 'alone, welfare
agencies do not reduce a working mother's benefits a dollar for' eVery,dollaryshe:
earns.. Instead, the ffrst $30 of monthlyearnjngs plus one -third QT the remainder
and the cost, of work esxpen'ses ike busire and luikhes are not count in calculating
welfare ,checks. 1

Tax eredlts -7 Tc05pen up more jObs fOr workers on.welfare, a new Taw perpits:
private erOloyers engaged in a trade or business to claim a substantial Federal'
'ncome tax credit for the first 2 Years theY employ,thesa workers. -EmOoyers can
_ake a- antage of either. the WIN tax credItyfor viiployigg persons appTying for or,

,receiz. g AFDC and register* for the WIN Prograrvr the welfare-crtdit for employing
workeT5 wto_base been on AFDC'for a least. 90 days-; these workers maybut do not' ,

have to -1)6 WIN registrants.. Ei.ut emOoyers must select one;'.they cannot claim more
than,one credit on_the Sam employee for the-zametirw period -.

. 0.
4

Each credit amounts to half the case wages w irs for the _

first year of employment, up to $3;000for(each Worker paid16,00 or moce. r0r,the.
second year of'empJoymene, the credit is 25 percent of wages, Up_to $1,500 for each
worker paid $6,000 or more. In addition, private-household,employers can claim a
WIN or welfare credit of 35 percent of wages paid during the first year ofetpioyment.
Jhe maximum is $2,100 for, each worker. paid $6,000 de .more per year, with a ceiling
.of $4,200credit on $12,000 in wages Ntcredit is allOwed for the se tnd year of
private household work.

The new law applies to wages earneaor paid after Qbegriber 31, 19718, in tax
,years ending after that date.. To qualify tpeir employers for either credit,'eligible
workers must be employed full time for at least,30 days: and must not replace laid -offs
workers.

AUTHORIZATION The 1967 and 1971
t

amendments to the Social security Act. The WIN
credit is authoried by the Revenue Act 'of 1971 and the welfare credit by the Tax
Reduction Act of 1975, as amended by the Tax Reform Act of 1976. Both credits were
modified by the Revenue Act of'1,978.

HOW TO APPLY* AFDC app=licants and recipients should contact the local WIN office,
employmentservice, or welfare office. To find out more about the tax credits and
hiring a, person on welfare, employers may chlT\pir visit the- local WIN project or
welfare office. The WIN staff can help employeN select a suitable worker and
proVide a short,. simple certification form for the WIN or welfare credit. Certifi--
cation needed for the welfare credit- may also be obtained fro the local welfare
office.

FOR FURTWER INFORMATION -- Employment and Trainin- Administratlon,'U.S. Department
of Labor, and Division of Empl6Yment Incentives, Mice of'HumanDevelopment, U.S.
Department of Health, tducation, and Welfare. You can reach staff of both agencies
at 601 D StreFt NW.,---Poom 5102, Washington, D.C. 20213: Or any of the tO regional
offices of the Dppw'tments of Health, Education, and Welfare and Labor in Boston,
New Yprk, Philadelphia, Atlanta, Chicago, Dallas, Kansas City, Denver, a Francisco,
and Seattle.
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`COMRREHENS'IVE EMPL,O,YMENT,AND.T1iAINING PROD LAMS

HOW THEY WORD All. States and cit4e.'5, countielYand cembinatio of local units'

C7-with populations of 100,00b or Tore reative qirec:beael.al grants r the Compre-

Ihensive:Employpen-tand Training Act (CETA) toodesio

f
n and administer comprehens've-

-_
,employmOnand training programs, that serve the needspf their ,areas._ These 0

f
l/ State and local "psime sponsors,".ope Tie. projects themselve

contract with'btherOraups to_prtvide.service. G nerally, States are responsible

a. for programs area that do not Mee k-the populatio t 'criteria to receive Federal

funds directly.

Under-the'act as amended in 1978, economically disadvantagedip4.sons, who are

unemploxpd or underemployedcan getttraining, upgrading; retrain*g', education,`- and

other services 'designed to"Oallfy hem for-jobs.' Programs include Work-experience'

and public service employment.

The 1978 am ndments to CET provide also for a demonstration.program to test

wayt to inalv ivate industry in providing jobs in the private,sector for the

disadvantaged, a d one to test new approaches to getting jobs far'people 40 welfare.
_

WHO ARE SERVED -- Economically 4bisadvantag persons. Some programs provtde services

to people who -have special problems in getting pork, such as Native Americans,

,persons with limited English-speaking ability and veterans. There are programs also for

young,peOpTe--both in school and optsuch as Job Corps, the Young Adult C nServa-

tion Corps, the SumMer Youth Employment Program and the Youth Incentive En tJeMent

Projects. r

UTHORIZATION -- The Compreheinsive Employment and Training Act of.1973, as amended.

'HOW TO APPLY -- Contact the agency designated to run the CETA 'program in your area.

It may be .calledthe Manpower'Office, the Human 'Development DepartMent,' or the

Employment and Training Administration. The mayor or county commissioners office

or your iota] Job Service office will be'able to refer you to the proper agency.

FOR FURTHERPINFORMATION mployment and Training Administration, U.S. Department

of Labor, 601 D Street, NW., Washington, D.C.,20213. Or any of the10 regional

offices -of the Department of Labor, in Boston, New YOrk, Philadelphia, Atlanta,

ChiCago, Dallas, Kansas City, Mo.; Denverl'San Francisco, and Seattle.

This is one of a series of fact sheets highlighting U.S. Department of Labor programs. It is intended as a general description

only and does not car,rythe force of legal opinion.
.
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-CAREER INFORMAT 'SYSTEMS GRANTS
-t

ROW THEY'WQRK -- In 1974, the Department of Labor launched the Career rnformation

System% Grants,1Program to improve the quality and dissemina iton of occupational- and

educational'information to the Nation's youth and othersthe Nation's r

Systems 'have now been set up in eight States--Alabama,,Colorado-, Massachusetts,

Michigan, Minnesota, Ohio, Washington, and Wisconsin. iiipther Stet Oregon,. has

a career inforMation system that was developed in, the early 19ip's with Department

Of Labor Support. (
.

Through these systemst students and other jobseekers who want to know more

about worKand careers can obtain descrjptive'information
about occupations, such as

duties.and:tasks,Npecial too and equipment needed, -W61..dng conditions, career

advancement; types of employers, and occupational requirements. The systems can

also pr64de information about the economy, current employment, outlook, earnings

and fringe', benefits. In addiOon) they have data i)n%tr!aining, education and other

ways to prepare for occupations. /r

ti

Each ofthe 'systems uses a multimedia approach to the delivery of career

information: coMputerS, key soft decks, microfiche, and/or printed material. The

systems are designed so that users can request infollation and receive immediate'

responses:. Inquirers can examine the ways in which personal abilities, interests,

d prefei-ences are related to specific occupations.

WHO ARE SERVED -- During 1978; the systems have served an yttimated 2.4 mill

persons. Among them, junior and' senior high school studerits, post seconda y

Atudents, vocational education students, adults, employment service client veterans,

'-CETA.clients and inmates of correctional. institutions.

AUTHORIZATION 7- The program is authorized under the Comprehensive EmployMent and

Training Act. By late 1979 and early 1980 Department of Labor support to the

eight State systems will end. At that time each system will be self- supporting through

one or more sources. including State and/or local funding and fees charged to user

agencies.

FOR FURTHER INFORMATION -- Write to the Division of Career Inforio ion, Employment

and Training Administration, U.S. Department of tabor, 601 0 Street, N.W., Rob!

9122, Washington, D.C. 20213.

This is one Of a series of fact sheets highlightin'g U.S. Department of Labor programs. It is intended as a general description.

only and does'not carry the forceof legal o(inion.
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TIPS ON HOW TO FIND A 'SUMMER JOB

tVA,
0611-sc o6lvwill be out for the summer--and young people all over the country will

start-Ooking for work. With td many people out looking, the competition for jobs

will be keen. This leaflet has some suggestions that mayfimprove your chances.

BE PREPARED -- Identify what.g& have to offer an employer-wany work or volunteer

experience, plus what you havtckearned in_or,mut of school that may be useful on a

job; for example, being good'aralfts or working around cars or machines, at helping

children or:working with people ofmall ages.

Ask a teacher or counselor at schoof about jobs in your area and how you cane put

your taTents. to Work. Your school may be able to suggest fields that are right for you.

4-
-Jot down what you need to know at a job interview- -your work record (including schoql

experience), with the names and addresses of previous employers, avid personal

references, who can be teachers or adult friends (but not relatives) Ask their

permission to use their names as references.

DEPARTMENT OF LABOR SERVICES

The Em o merit Service or Job Service is a good place to start looking for work.

It is free and has all kinds of jobs listed by-employers in your area The people

there will do their best to arrange job interviews for you If you are uncertain as

to what kind of work you can or want to do, ask to see a job counselor.
4),

The Summer Youth Emlo ent Program provides jobs for- -young people M:low-income

families. Your employment service can tell you about them and find tatrwhether you

qualify, If you do, you may-get a job that helps people in your a a arid,earn money

you may need -.to go back to school. =

WHO ARE SERVED -- The employment service serves employers and jobseekers of all ages.

The summer YouthEmployment Program serves persons aged 14 through 21 from families

that are on public assistance or have low-incomes.

AUTHORIZATION -- Wagner-Peyser Act of 1933, as,amended, and Comprehensive Employment

and Training Act of 1973, as amended.

HOW TO APPLY --- Go to a local office of your State employment service (see State

government listings in the telephone book)=

OTHER PLACES TO CHECK -- Tell everyone you know--friends relatives, neighborhoo

employers--that you want summer work. Read newspaper want ads; watch bulletin

TAT is one of a series of fact sheets highlighting vs. Department of Labor programs. It is intended as a general description

only and doeS not carry the force of legal opinion.
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boards4.40d factdy and store e-windows fer help. wanted signs; and check with places
that usually hire.summer woAers. A few are camps, resorts, playgrounds,- amusement
.parks, plant-nurgeries and farms, and ice cream andsoft'drink companies. Another

possibility is filling.in while` a employee is on vacation,. Ask at such places
as .busines offices, stores, factories, theaters, hotels, motels, and hospitals...

START- EARLY It may give you priority over otherepplicants. Large businesse
usually. ,have personnel offices that will'take yourepplication in the spring. Then

cheek back regularly on your prospect'.- Often you can-improve your chances 1)f
getting summer work at a company,by,Working there after school or'Saturdays during
the school year. Some small firmsmaynot take applications until th are nearly

ready.te hire. But checking early let S emphvers knot./ you ate, inter'sted-and gives

yo0 an idea of your prospects and when to apply.

For work in the Federal Government, check in November or December about qualifying
fort Job the-foilowing summer To do so, write or call-the U.S.,Office of Personnel
Management -the A4W, name for the part of the .former Civil Service Commission respon-
-sible for recrui -ting and testing job applicants) and ask for the summer employment
announcement.. Its address is Washington, D.C: 20415', and the telephone number is

(202) 737-9616. Your employment service office can often tell you about State and
local government jobs -and when and how to apply.

JOB INTERVIEWS -- Here are a few tips on-making a good impression:

1. Find out about the company. where you are.going for an interview. (Ask the
personnel or business office for printed material or consult the employees.) Knowing

about the company's. jobs may help you decideJWhat to say about yourself.

2. Take along your work record and references.
3. Dress conservativelyin a dress or pantsuit if you are a girl, in trousers and

a neat shirt if you are a boy. Do not wear "fad" or flamboyant clothes.

A. Report for your interview promptly--and alone. Don't bring anyone along.

5. Answer the employer's questions honestly and briefly. Don't talk about personal

matters unless yOu are asked. Do tell about your qualifications completely--without

exaggeration. Your job is to show why the company. - should hire you instead of another

applicant.
6. ff your first intdYwiew does no lead to.a job offer, don't be discouraged. Few

people get the first job they apply or--and often not the second or third either.
Think over each interview and, decide what you did that made a good impression--and

what you might do better. Then try again.

VOLUNTEER WORK -- If you don't find a job, you can still do something useful this

summer. Yo6Lcan work as a volunteer at a hospital, nursing home, youth center, play-

ground, or other community service. Helping other people can be personally rewarding.

And the experiente may help you get a paid job the-next summer.

LAWS TO PROTECT YOUNG WORKERS -- These laws require a work permit-for certain jobs

.
and specify the types of jobs young people can hold and the hours they can work.

Other laws set minimum wages. The jobs the employment service tells you about :will

be ones you can legally hold, 'and they will pay at least the minimum wage that applies

to that employer. When you look on your own, be sure you accept only work you are

allowed to do an are paid as much as the law requires.

FOR FURTHER INFORMATION'-,- Employment and Training Administration, U.S. Department

of Labor, 601 D Street, NW., Room 8000, Washington, -D.C. 20213. Or a local office .

of your State employment service (see State government listings in the telephone

book).
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EMPLOVMEN't$ERVICES FOR OLDER WORKERS

HOW IT WORKS --A comprehensiye program of employment services is available for

-middle-aged and older workers through the public employment service local offices'of

the .50 States, the District of Columbia, Guam, and the Virgin Islands.:

WHAT SERVICES ARE PROVIDED --.Arng the services are job =placement, employment

counseling, occupational testing, job development, local labor market information,

and referral to training.and employment programs administered by State and local

goVernments.

Applicants who need assistance,that is beyond the scope of public employment

service responsibility, such as vocational rehabilitation services, veterans'

benefits information, family tir financial counseling, health services, or housing

assistance, are refereed to the appropriate service provider in the community or in

the-vicinity.

PUBLIC EDUCATION -- For more than two decades, the public employment Services have

Joined with the National Council on the Aging, in6., State agencies OR aging, State.

and local councils do aging, senior citizens'. associations, and veteransiorganiza-

dons in the annual observance of National Employ the Older Worker Week. In

addition to informing employers and the general public of skills and maturity

offered by older workers seeking employment, this annual campaign informs middle-aged

and older jobseeers of assistance that iv,available through the facilities of the

public employment services on a year-round basis.

WHO PROVIDES THE SERVICES All public employment service local,office staff

)

normally providarservices to middle-aged and older workers. These staff have been

provided specialized training to enhance their and rstanding of age-related employment

problems confronted by the older jobseeker. In th larger local offices, at least

one staff person specializes in providing intensive services for men and women

cohfronted with employment problems primarily due to age.
4

In addition, regular employment service staff in some local offices are

augmented. by volunteers or by retired men and women who work in the office on a

part-time basis to provide intensive job developme'nt and placement services for

older jobseekers.

WHO ARE SERVED -- There are no upper or lower age limits. The services are provided

for anyone encountering, or anyone who. may be expected to encounter,difficulty in

getting. or keeping a job due.td any reason related to age or characteristics

associated with age.

In accordance with Federal law and regulations, it is the policy of the

public employment service to give priority to qualified veterans, regardless of

This is one of a series of fact sheets highlighting,U,S. Department of Labor programs.lt is intended as 8 iiineral description
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age, in selection and referral to eMployment and training and to provide

preferential treatment to disabled veterans over nondisabled veterans and all

othersapplicants in all local, office services, including section and referrai

to employment and training.

All- public erhploymnt service local offices operate in compliance with the

Age Discrimination in Employment Act-of 1967-, as amended, which prohibits arbitrary .

age -discriMination in employment of men and women -between 40 and 69 years 'of age.

During fiScal 1977, '388,000 workers aged 45 and Alder were placed An jobs,

AUTHORIZATION Wagner-Peyser Act of 1933 as amended.
_

HOW TO AMA.-- Contact the nearest Ilk) 'office of yoUr public employment service

(see State-governhent listings in your local telephone directory),

FOR. FURTHER INFORMATION -- Employment and Training AdMinistration,- U.S. Department

of Labor,: 601 D Street, NW., Room 8000, Washington; D.E. 20213 Or, contact any of

the 10 regioW offices of the Department of-Labor in Boston, New York, Philadelphia,

AtiantaEhicago, Dallas, Kansas City, Mo.,' penver, San Francisco, and Seattle.

Also see Consumer information Leaflet No. USDL-12(ETA-8) for a description of

specific progtms provided under the Older'Americans Act and the Comprehensive

,Employment an' Training Act.
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PUBtTCa VICE EM' Lovt41E NT PROGRAMS

.

t,

0 /HOW THEY WORK -- The Comprehensive Employment an Act(CETA) pro 'des for

programs of public- service employment (PSE)-fundedthraugh-block grants an operated

by prImesPonsors,consiSting of all States and cities, counties, and comb.nations Of

local 'Units with populations of 100,000 or More. ,PSE.is authorized by two titles of

CETA:
4,11

Title II provides for a program of transitional employment opportunities for the

economically disadvantaged. These opportunities are entry-level public Service jobs

combined-min-related traindng and services designed to help participants move into

.unsubsidized jobs. Funds authorized to support this program amount to $3 billion

for fiscal 1979 and such sums as are necessary thereafter.

Title VI provides for a countercyclical program of temporary jobs during periods of

high unemployment. The number of jobs authorized varies. with the national unemploy-

ment e. When that rate is lower than 7 percent, the program provides enough obs

for 211 r tcen of the number of unemployed workers in excess of 4-percent unemplo ent.

At a .74) rcent or higher unemployment rate, the proportion of unemployed workers to

be hired rises to 25 percent of those in excess of the 4 percent rate.

Funds to support both PSE programs are distributed to prime sponsors Accord ng to

the extent and severity of unemployment in the areas served; the title II distribu-

tion formula also takes into account the number of low-income adults living in a

sponsor's area. The jobs are in expanding occupations if possible andserve

community needs. Some jobs participants do are rehabilitating public Property,

weatherizing the homes of low-income families, helping with energy'conservation

measures, including solar energy techniques, and improving access to public facilities

by handicapped persons. They also work in such fields as education, health care,

transportation, crime prevention and control, and environmental quality.

Under the 1978 CETA amendments, wages are limited-to $10,000 per year'(adjusted

upward by the ratio of local wages to the national average but not more than

$12,000). Further, the average yearly wage in each prime sponsor's area Must not

be more than $7,200 (also adjusted by the ratio of local to national wages). The

law specifically bars wage supplements for title II PSE and strictly limits them

for title VI. jobs. The 1978 amendments also limit the time participants can hold

PSE jobs. In general, the maximum is 78 weeks in a 5-year period, but there are

some exceptions: Not more than 6 months of all public service employment before

October 1, 1978, counts toward the maximum, and the Setretary of Labor can waive

the limit for areas where prime sponsors are having great difficulty placing parti-

cipants in unsubsidized jobs or where the unemployment rate is 7 percent or higher.

WHO ARE SERVED -- The title II program serves persons who have been unemployed for

at least 15 weeks and are economically disadvantaged or on welfare. The title VI

Thisis one of a series of faCt sheets highlighting U.S. Department of Labor programs. It is intended as a general description
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Jo sonswhohavebeen unempl for at least 10 of the last 12

weeks and who are from families whose income is no higher that the Bureau of

Labor Statistics lower living standard budget or on'welfare. In addition, PSE

projects funded under either title hit'e only persons living in the areas they serve and

give special consideration, to welfare recipients,
disabled and Vietnam-era veterans,

and members of groups mith particular labor market disadvantages.

AUTHORIZATION -- Comprehensive Employment and Training Act of 1973, as amended.

HOW TO APPLY -- Get in touch with the CETA prime sponsor in your area. It may

be called the Manpower-Office, the Human Development Department, or the Employment

and Training Administration.. The offices orwthe mayor or county commissioners or

your local employment service office can refer you to the proper agency.

FOR FURTHER INFORMATION -- If you cannot find the PSE program in your area, call

or write one of the regional offices of the Labor Department in Boston, Rm. 1703,

J.F. Kennedy Bldg., 02203; New York, Rm. 3713, 1515 BroadWay, 10036; Philadelphia,

P.O. Box8796, 19101;'Atlanta, Rm. 405, 1371 Peachtrde Street, NE., 30309; Chicago,

6th Floor, 230 South D n, 60604; Dallas, Rm. 316, 5'55 Griffin Square Bldg.,

75202; Kansas City, 911 'tut Street, 64106; Denver, 16122 Federal Office Bldg.,

1961 Stout Street, 80202; an Francisco, Box 36084, 94102; and Seattle, Rm. 1145,

Federal Office Building, 909 First` Avenue, 98174.
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WORKER ADJUSTMENT ASST TANCE PROGRAM

ctober 1977

WOT IT 1$:-- Workers making a number of productscolor televisidri sets, shoeS

electronic parts, steel, and other goods- -have recently been laid off- or forced to

go on short workweeks-because of foreign trade competition.' To help workers in this

Situation, the Worker-Adjustment Assistance Program gives them-substantial weekly

allowances and a variety of help in- preparing.for ond finding new employment. Workers

May also get grants'to look forWork-outSide their home areas and .money to pay for

moving to new jobs._

WHO ARE SERVED: Workers AdjOstment Assistance is reserved for workers'whOSe One -,

ployment Wlinked to increased,,tmports of-foreign-made'products, To assure that

the benefits go to such workers,.,thelaw requires the Department of Labor tor-

-deterMine whether imports contributed importantly to job reductions in .a partidular

company or unit. The Labor Department makes this determinationAn response,to

petitions from workers who have been laid:off or threatened with layoffs from their

plant. If it decidei that imports were an important. factor, it certifies the

affected workers in that plant as having group eligibility for-adjustment assistance.

HOW TO QUALIFY -- Petitions for group eligibility may be filed by a group of three

allemmore workers, their union, or an authorized representative. Copies of the

Taition form are available from State employment security agencies, any of the 10

regional offices of the Employment and Training Administration (listed under "For

Further Information"), or the Office of Trade Adjustment Assistance (write to the

address below or telephone (202) 523-7665). Union representatives may also have

copies

,C6Mpleted petitions should be sent to: Office of Trade Adjustment Assistance.--

Bureau of International Labor Affairs, U.S. Department of Labor, Washington, D.C.

20210.

After a petition.is filed, the Department of Labor looks into. the effect of

imports on the company's jobs and issues a decision. If it certifies the workers,

It will give the "impact date" when layoffs or reduced schedules began or threat- w

ened to begin. Once a group is certified, each worker in the group is eligible to

apply for benefits.

HOW TO APPLY -- Go to your nearest State unemployMent compensation or employment

service office and file a claim. It will be approved if you:

- - Were laid off or put on a reduced scheule on or after'the impact date.

- - Worked in the plant affected by imports for a lAst 26 of the'52 Weeks

before your layoff or reduction.

- - Received wages of $30 or more a week. A

This is one of a series Of fact sheets highlighting U.S. Department of Labor programs. It isintended as a general description
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BENEFITS PROMO)

A weekly allowance that;

b Amounts to 70 percent of your former average.weeklYrWage (but no t more

than the national average weekly manufacturing wage).

* Is,paid fdr,UP to 52 weeks. ,But you-can get an extension for up -to 26-

more weeks if you are completing training or were 60 or older When-you

were laid off.

-- Specialized assistance in finding a neWjob,-

-- at no cost to you.- If the training facility is beyond normal
.. =

cohmuting distance fromiyour home, you may .be paid for your transportation

costs and living expenses.

-- An allowance to pay your expenses while you look for work outside your

home- area -if-there are no suitable jobs.where you live. It amounts to

.80 percent of your necessary transportation and living costs (up to a

maximum of -$500)4'

-- A relocation allowance to help you move your household.to your new area

Of-employment, plus a lump sum payment to help you get settled there.

The,allow-ance.pays 80 percent of your moving expenses, and the payment

amounts to three times your formeraverage weekly wage (up to- -500 ).

AUTHORIZATION= Trade Act of 1974.

FOR FURTHER INFORMATION, EmploYment and Training Administration, U.S, Department

of Labor, 601 D StreetOW., Room 7000, Washington, D.C. 20213 or your State

.employment security'agency. Or get in-touch with any of the 10 regional offices

of the,Labor-Department: Boston, Rm. 1703, .J.F. Kennedy Bldg., 02203; New York,.

'Rm. 3713, 1515 Broddwap, 10036; Philadelphia, Rm: 2460:, 3535 Market Street, 19101;

Atlanta, Rm. 405, -31371 Peachtree Street, NE.,-30309; Chicago, 6th Floor, 230

South Dearborn.Street, 60604; Dallas, Rm. 316, 555 Griffin Square Bldg., 75202;

.Kansas City, Mo" 911 Walnut Street, 64106; Denver, 161224ederal Offite Bldg.,

1961 Stout Street, 80202; San francisco, 450 Golden ate Avenue, 94102; and Seattle,

Rm. 1145, Federal Office Bldg., 909 First Avenue, 9874.

G PO 923.21 0
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COMPUTERIZED PLACE PNT SYSTEMS

February 1977

HOWITHEY. WORK -7 One of the most important functions the State employment service
performs is placement: providing employers with qualified Workers and getting:jobs,

for-people looking for them. This used to bedone manually. An ES employee would

check the files for a job suitable for a particular applicant. Or, when an employer

littedan opening, the ES staff would check applications to find a worker with. the

right qualifications. The pratess was-slow and usually limited jobseekers .and

employers to the listings in a single office.

Today with tht0e1pr of cemPuterS, the ES has speeded up the process. It offers

jobseeker a better choice of jobs and employers a wider range of qualified workers.

It started. with job bankS and is noewmoving on to worker-job matching.

-Job banks prepare a daily computer printout of all jobs listed with the employ-

ment,service in a metropolitan or-larger area and distribute copies to employment

service offices throughout the area., In this way, jobseekers at all Offices get-

current information about suitable openings in the:entire area, and employers with

hard -to -fill jobs can consider qualified workers referred by any office in the area.

Most city and area job banks are linked in statewide systems so that jobseekers and

emplgars can extendtheir search to the entire State. In recent years, job banks

have ened in all parts. of the country. They now Operate in 43 States- as state-
wide systems and in,major cities in the other StateS and are available to serve
about 85 pertent of the U.S. population.

Matching use,computers to identify registered jobs for which an

applicant is qualified or, conversely, all registered applicants who qualify for

particular job. Two basic types of matching systems are currently fn user

a

- -On- line,. real -time matching, in which employment service staff use desk-top
computer terminals to give applicants visiting a local office immediate information

on suitable job-openings or search for qualified, workers as soon as an employer.

places a job order. This system is being- planned, developed, and used primarqy for
large cities.;- where,itis proving -cost effective in- serving large number! of

applicants and employers.

-Systems usingan overnight or batch,processto match unfilled orders with all

current .applications and list persons qualified for each job Interviewers then

telephone applicants early the next morning and encourage theM to apply for the jobs

identified for theM., This less costly System is now being'6ed in a number of

areas and is planned for many more.

Employment Service matching systems had been funded iri;123 tates by the end

of fiscal 1977.
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WHO_ARE'SERVED
emp

fmpl pyers seeking orkers and people looking for jobs.- Like

el:fartelcoma teriz edsystems_ge

services'to applicant and employer needs. Jobseekers who know what kind of work

they6 are qualified to do can visit the Job /nformation Service, made up of self-

service Ipnits in local offices, where they can look over job bank listings and

select the jobs they want to apply for.. Meanwhile, disadvantaged workers, the

handicapped, veterans,, and others with specific problems get needed services such

as counseling, :testing referral to training, and job development.

AUTHORIZATION Comprehensive Employment and Training Act of 1973, a amended.

HOW TO APPLY -- Go to a local office/Of your State employment service (see the

State government listings in your telephone book). MoSt offices have job banks,

a number have computerized matching capabilities, and all have job openings,'

FOR FURTHER INFORMATION -- Employment and Training Administration, U.S. Department

of Labor, Attention TESS, 601D Street, NW., Room 8000, Washington, D.C. 20213.

Or any of, the 10 regional offTtes of the Department of Labor in Boston, 'New York,

-Philadelphia, Atlanta, ChiOgo, Dallas, Kansas City, Mo., Denver, San Frantisco,

and Seattle.
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-'RE-DWOOD PARK 'EMPLOTEE PROTECTIONS

-WHAT IS IT The Redwood/National Park Act of 1968,waS amended.on March 27, 1978 to

expand the park boundaries by 48,000 acres in Humboldt and Del, Norte Counties,

California. Workers adversely affected by this Federal action mayoualify for the

employment and benefits programs included in the Redwood legislationi. and if eligible,

for benefits under other legislation. The U.S. Department of Labor is responsible

for carrying out these programs.

'WHO IS AFFECTED? -- Mill and' -woods workers., and related personnel, laid off..(or

doWngraded)-betweenliay-31, -1977 and -September 0; --1980 who were employed .by a fares

industry employer meeting minimum standards., Employees must meet basic eligibility
,requirtments, similar to those for unemployment compensation payments. Length of

servide.in the industry is also a factor in determining eligibility for employment

-programs' and benefit' payments

WHAT PROGRAMS/BENEFITS ARE PROVIDED FOR -- In addition to carrying out:existing

programs to lessen unemplOyment and its impact on American workers, the Federal

Government will be working with State, county and local agencies, 'and certain

private employers to provide for employment and training programs for workers'

affected.by the park expansion. Arrangements. are to be made for preferential hiring

opportunities in park-service-and full consideration to be given forjobs in other

sectors.

The act also Provides for benefit payments from the Federal Government to affected

employees. Workers with five years or more of industry service are guaranteed

weekly layoff-payments equal to their level of earnings prior to the park expansion.

Although the weekly guarantee'may extend through September 30, 1984, workers are

urged to seek and accept suitable employment, for which assistance will be giyen in

the form of job search allowance and/or relocation expenses. Payments to trust

funds for the-continuation of health and welfare coverage and accrual of pension

rights and credits are also provided,for by the legislation Workers with less than

.5 years of service, and other worlers who choose this option, can receive a lump-sum

`severance payment of up to 7 weeks of compensation instead of the weekly guarantee.-

A brochure describing the
future.

WHERE TO APPLY FOR BENEFITS --At State Employment Service offices: 409 K Street,

Eureka,-Humboldt County; 485 I Street, Crescent. City, Del Norte County.

ams and benefits will be available in the near

This is one of a series of fact sheets highlighting U.S. Department of Labor programs.
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EMPLOYMENT TAX CREDITS'

WHAT THEY ARE -- A new law allows employers to claim a Fedei.al income tax credit

amounting to half the wages paid to certain workers for the first full year on the

job. By selecting their employees from specified groUps, employer's can claim the

targeted jobs tax' credit,.. or they can take advantage of either Work Incentive (WIN)

or welfare credit'provisions, which now permit gr4ater tax. savings over a 2 -year,

period and have fewer eligibility requirements than earlier laws allowed,.

The maximum amount of all three credits is $3,000 for each worker paid $6,000 or

,$-

more for the first year Since the employer's normal deduction for wages is reduced

by t e amount of the credit, however, the actual tax savings can range from $900

to' 2,580 per worker, depending on the company's tax bracket. For the second year

of employment, the credit is 25 percent of wages, up to $1,500 for each-worker

paid'$6,000 or more, with comparable reductions.

January 1979

The new law-applies to wages earned or paidhafter December 31, 1978-, in tax. years

ending after that date. The targeted credit is-available on wages paid through

December 31, 1980, to workers hired after September 26;1978. The WIN and:welfare

credits are continuing tax breaks, -with no expiration dates; 'earlier laws set these

credits at 20 percent of wages in the first year of employment only.

WHO ARE SERVED -- All-private employers engaged in a trade or business. In addition,:

pri'vate. household employers can claim the WIN or welfare credit. This credit is 35'.

percent-of wages paid during the first year of employment, up to $2,100 for each

worker paid. $6,000 or more per year, with a ceiling of $4,200 credit on $123000 in

wages. No,credit is allowed for the second year of private household work.

The purpose of the credits is to open up opportunities for people who have-particular:

difficulty finding jobs. Hence the law specifies certain categories of-workers who

qualify their employers for credit. '-For the targeted tax credit, the workers must be --

Handicapped pepsonS receiving or completing vocational rehabiTitation;

Youth,18.through 24 who are members df economically disadvantaged families;

Recipients of Supplemental4ecurity'InComei.
Vietnam -era veterans under-05 who are eCOncimicallydisadvantaged;

Persons who received:general- assistance for 30roem4re days;

Youth 16 through 18 participating in cooperatiVeedutational programs; or

Ex-offenders who are economically disadvantaged and are hired within 5 years after

conviction or prison release.

For the WIN tax credit, eligible workers ,are persons applying.for or receiving Aid to

Families with Dependent-Children (AFDC) and registered for the WIN Program. For the

welfare credit, they are AFDC recipients who have been receiving 'benefits continuously

for At least 90 days.

This is one of a series-of fact sheets highlighting U.S. Department of Labor programs. It is intended as a 'general description
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HOW THEY WORK --.A11,employers like yourself have- -to do is:select eligible workers
and get wimple certification 'that the peoplou hire qualify you for tax
.You-tan get the certification frowyour local,Job Service office or. fromthe WIN
.or welfare offices in yourlrea-(see.HoW to Apply)

Qualiftedmorkers.7.By. giving your job orders i,. o-your,Job Service office, you
can get Workers who make you eligible for the targeted credit and are ready_ to do
your work. ,Many will be workers completing job, training or .public service employment
irk, programs run by your city, -coUnty,-or State and supported by Federal- funds under.
the Comprehensive Employment and. Training Act. In addition,Af. you think any workers
you have hired for the first time- afterSepteMber 26, 1978, may qualify you for
,

credit, consult your localJob Service about getting them certified.

To .take.advantage of the WIN or welfare credit, discuss your hiring needs with
the local WIN-office staff. The WIN Program proVrdes-a- variety-of social, employment,
-and training services to help employable- people AFDC prepare for, find, and keep
,jobs. -.Itis operated jointly by the Departments of Labor andAealth, Education- and
Welfare through Job Services (or other employMtnt and training agencies) and we tare
agenciesacross the.country.

Some'1imi6tions' --.A general-one-is that you cannot claim more than one credit
onjthesame'employee for the same time There are also a .few specific limita-
dans on the different-credits:

For'the- targeted tax credit, the first-year wages on which you claim credit
cane aMunt, to more than 30 percent of thewages on whichyoU pay unemployMent
.insu nce tams for all employees in your firm. In addition, you cannot-claim credit
on the wages of employees for whom you receive on-the-job training, payments, Another
provision liMits your credit to 90 percent-of your tax liability after other applicable
reductions. But you can carry unused credit back 3 years and forward 7 years to
A-educevour tax liabilities for these years.

For the WIN and welfare credits, the ceiling is'your entire tax liability, and
you can.transfer unused credit to other years, as for the targeted credit. Other
reluirements are that your-eligible workers must be employed full- time for at leaSt
30 days and-that they must not replace laid-off workers.

'AUTHORIZATION -- The Revenue. Act of 1978 authorizes the targeted jobs tax credit and
modifies the WIN and welfare credits. The WIN credit is authorized by the Revenue
Act of 1971- and the welfare credit by the Tax Reduction Act of 1975,as amended by the
Tax Reform Act of 1976.

-r-

HOW TO APPLY -- To get a simple certifiCation showing that the person you hire qualifies
you for credit: For the targeted credit, go to your local. employment service or Job
Service office. For the WIN credit, visit the local WIN office. For the welfare
credit, the WIN or welfare- office. Your Job Service and WIN offices and,other coop
erating organizations carialso- send you applicants who meet the requirements for
credit and are ready to do your work. T9. find the Job Service and WIN offices in your
area, look under the State listings in your telephone directory. For technical regula-
tions and a schedule to,submit for any of the tax credits, contact your local internal
Revenue Service office..

FOR FURTHER INFORMATION :- Employment and Training-Administration, U.S.. Department of
Labor, 501 -D Street, NW., Washington, 20213. Write to Room 8000 for information
on the targeted' tax Credit and to Room 5114 for WIN and welfare tax credit information.
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