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i the program 6ffices; are concise

N This pub]icatien js™a camp11ati’n of the consurier fact sheets Yoo
~issued by the Employment and Trﬂsnﬂhg Administration. They are

2. set up according‘to.ETA number. | (See index 1n the back- far
i a1phabetica] 113t1ﬂg ) :

&

.
=

o These sheets, prepared by ETA Pu%]1cat1@ns n cocperat1on with ‘

descr1ptions of the major ETA O
programs. They congéin information on: .. .

. S How the ‘program. wnrks
ST who is served .-

How part1:1pant5 may a§'1y, @nd
. Where to get more. 1nfor,§L}6h
AAs programs change we 1ssue rev1§ onsi
: They;are also ava11able as single sheets Ccp1es of either the
compilation or the individual 'sheets may ‘be obtained from the
ETA ‘Inquiries Unit, Room 10225, Pat ick Henry Building, 601 D

> NW., Washington, D.C% 20213 If you need 1arge quant1t1es,
you may%reproduce them_:l ' .

]

I
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Ccncumcr;lnfc%rmaucnLeaflcth USDL 5 (ETA 1)

UNEMPLDYMENT INSURANCE FROGRAMS

]

. .~ HOW TH ,cﬁ'K = Uncmp1cymcnt Insurance (UI)_E>cv1des tempcrary ‘income ‘as parf1a1
*.% compensation o, unemployed workers. Ul programs are. administered’ jointly by the RN
-EmpTloyment- nd«Tra1n1hg Administratidn's Unemployment. Insurance, Service dnd the: L
~individialz ftatgs. “The Federal Government establishes ‘guidelines and pays. adminFSE ;jé*-
v trative costs. ﬁ?om funds collected under: provisions of the Federal Unemployment - \

: Tax Act (FU'A) The States havc d1mEct respons1b111ty for cpcnaf1on of Ul prcgrams

T m: e ~‘, R s '.: ;":/‘.4 i ¥

e -
s it

3Under cgu1ar Statc programs, wcck1y benef1ts are paid for a per1ud gcncra]]y
v not in excess of 26 weeks. Bcncf1t§ are’ cxtcndab]c if Statc or national unemplcyment
3? } excceds a s’cc1F1cd Tevel. _"~; o N , _‘~ A . "J’ﬁ;

—..1

Sy

. UI. prc’rams arc F1nanccd frcm thrcc sounccs The‘bcs1c 1 to- 26 wecks are _
fingnccd by'State taxes on employers' payrc115 ‘that.are maintained in’ State accounts.
;:1n the Federal.U mp]cymcnt Trusy Eund: and in- three States, employees also contri-
bute to thathund ‘Benef{t extensfons beyond ‘the 26th week are. financed 50 pcrcent
from State funds and 50 percent, from the FUTA .account.. Payments. fcr/fcrmcr Federal.
c1v111an cmp]cyccs, veterdns ~'and individuals whc lost thc1r jobs s a result of -
I the nation's;trade policies, or as a:vesult of a natural disaster; ‘are made from?
gcncra1 chcra] revenue funds. Despite varwat1ons in financing, the State. agcncics
take app11cct1ons and adm1n15ter cayments fcr 315 prod?ams under. prov1s1cns of
atc 1aws ’ S

NHD ARE SERVED -- Al workers whcsc cmp]cycns are subgcct to Statc UI taxcs and
former FederaTl cmp]cyccs or membérs of the Armed Forces:.. Claimants must have bccn
_ employed and have earned a specified amount of wages or’ "worked: for a specified . -
number of weeks, or both, during a -base: ‘period- estab11shcd by the, State Taws
C]a1mants must a]sc be ab1e to wcrk ava11ab1e for wcrkg and’ scck1ng wonk

Undcr regu1ar and 5pec1a1 prcgrams, ncar]y 8- m1111on pecpTc recc1ved about -
$1D b1111on in uncmg1cymcnt 1nsurancc benefits ih fiscal year 1978 R
AUTHDRIZATIDN == Social’ Secur1ﬁy Act, chcra] Uncmp1cymént Tax Act, D1saster Re11ef
Act, Tradc Act and Subsequent amcndments tc thosc acts o , : , S t"

HOW TO APPLY -~ Contact a 1oca1 office of thc agency that administers thc ur program .
in your ‘State. ' It may be knbown as Unemployment Insurance Uncmp]oymen¢ Ccmpcnsat1cn,
Emp1oymcnt Sccur1ty, or Emc1oymcnt Scrv1cc h

:J FDR FURTHER INF@RMATIDN -- Emp]oyment and Tra1n1ng Adm1n1strat10n U.S. Departmcnt I

i :

" of Labor, 601 D.Street, NW.., Room 7000, Washington, D ¢ 20213. Or any. of the 10
- regional offices of the Dcpartmcnt of Labor, in<Boston, New York, Ph11adc1ph1a,r'
At]antc Ch1cago, Dallas, Kansas City, Mo., Denvcr San Franc1sco,kand Seattle.

ThIS is oné of a series of fact shccts hlghhghtmg Us. Departmcntcf Labcr prégramc 1tis mtcndcd asa gcncral ccscnptlcn -

) cnlyanddccsnctcarrythefcrccoflcgalcplnlcn » AR L . ) o

'Y cw ) . .




+ Nov, 19754 Rev. June 1978

»

- . - ‘ i

1 tra1n1ng, coun5é11ng, hea]th care,. and fj;°'
itaged young men and women, 16. through 21,

wAt1§¥n$h1p’ g , ”,,_ - .

: receive roam-and baard, c1oth1ng for work. and’
ﬂrass books’, Supp11es,';ni“ aowance,?part of-which is paid on leaving the. . .
prﬂgram after satisfactopy part1c1si .. A few of the centers can-also accommeda¥§§
young,peap]e who do not eiveeﬁﬁ the center but take training during the day. Enro lees
. may stay .in.Job Corps. 3511Eng as 2. years, and at the end of the1r Stay*ﬁre g1ven N
assistance 1n and1ng a;qob A A X _ . Co i
. v & P 1 R T aé“‘,.
T Tra1n1ng, often’ by skilled union workers, is QTVEH in. such occupat1oqs as
'; heavy equjpment .operation, autg’repair, carpentry, painting, masonry, nursing and
athéF ‘health care jobs, cTer1ca1 and off?ce works_and electronic assembly. Basic,
. education inctudes, reaé1n ma¢hemat1cs, .socja ‘%adTES, and preparation for the Gen-.
“eral Educational 4Deve10p ent iGED) high schof1 equivalency examination. Job Corps
enrollees also receive instruction in general .living skills, such as hygiene and,
groam1ng gett1ng along 1n .the WDr1d of work, and canstruct1ve use of leisure t1me§ 

D.
ey
"
"

o

WHO. ARE SERVED = Young meq and wcmen, 16 through 21 who are disadvantaged as
def1ned by Federal overty criteria (i.e. a family of four with $6,200 annual ‘income)

"+, and who can benef1§PFrom the ‘services the Job Corps provides. The 64 centers have

. a capacity of about 25 000, hut.can serve about twice that numben each year, as the
“average. 1engtb of ‘stay is about 6 months. Sirfce 1965 when Job Corps opened its F1rst
center, mare *than 620, OOD young peae&e have been helped by the program. - (

AUTHDRIZATIDN - T1t1e;IV oF the Cgmprehens1ve Empioyment and Train1ng Ac% of 1973
as -amended. - = ’/ . X ‘ ;-

HOW TO APPLY ﬁ-_Contact a-local dffice of any State employment service. Yduhg women
seeking to join should get in touch with a representative of Women in Community

-Service (NICS) Inqu1r1es about joining Job Corps may,also be made to cnmmun1ty

social service agenc1es, schools, and churches. App11cant5 must have permission to.

“join from parents or guardians and be physically and mentally able to part1c1pate

in Job Cmrps act1v1t1es o .

FOR FURTHERBINEBRMATIDN -- Employment and Tra1n1ng Adm1n1strat1on u.s. Department '
" of Labor, 601 D Street, NW., Room 6100, Washington, D.C. 20213.  Or any of the 10
regional .offices ‘of the Department of Labor, in Boston, New York, Philadelphia,
Atlanta,ﬁChicagD, Kansas C1ty, Mo., Da11as, Denver, San, Franc15co and Seattle.

i &

Th|s is one of aseries Df fact sheets hlghhghtmg u & Departmem Df Labar pragrams Itis mtended asa germeral descnphan
oA only and does not carry theforce of Iegal DDIF\IDH o o oo S
/ .
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. DQ\IT\HDRKS'es The Empidyment Service (ES) has had a program fcr serving handicapped
?pecﬁie.fdr many years, particularly during and after World War II, when disabled vet-
., erans:s@ught help in returning to civilian Tife. "In-1954, the program was expanded e
-, ... 'by an ndments to. the Dagner-Peyser Act that required -every local ES.office to designate .
[/ at least one staff -member to help the. mcre severeiy handicapped find training or em-

: pidyment and receive counseiing servfl o , . ,

L In accprdanée with theiprcv151dns of “the Rehabiiitatien Act of " 1973 the ES enceurages
- _participation,of handicapped individuals "in its programs and activities and suppdrts
" the affirmative actidn dbiigatidn of emplpyera .. . _ o

f”The prdgram aeeks to prcvide handicapped persens with: (1) Equal. dppnrtunity fdr em- g/a
~ ployment and equai pay.-in competition with other applicants; (2) employment at the A
" highest ski11 permitted by their occupational qualifications; (3) satisfactory adjust- -
‘ment to thefr chosen occupations and work situations; and (4) empioyment that will not --"
'endanger pthers or- aggravate their own disabiiities , !

WHO ARE" SERVED - Handicapped persons whd are legally empidyabie Applicants are con-
sidered handicapped 4f they have physicail, ‘mental, or emotional impairments that con- -
s€itute :an obstacle to their employment. These -include orthopedic, visual, hearing, , *
speech, neuropsychiatric, and neurdiegicai handicaps, as well as alcoholism and drug 7~
.addiction. 0Of the 16 million persons applying to the ES in fiscal year 1977, about !
900, DDD were handicapped Nearly one- -fourth, or: 207 DDD ‘were piaced in jobs.

HOW TD APPLY -~ The ‘handicapped JDb appiicant regiaters at & local empidyment service
- *office. Depending on the available job opportunities and the applicant's readiness -
- for employment; the -designated staff specialist will-.provide counseling, aptitude tests
~ing, and appraisal of employability. The applicant may be referred to a job or to an
outside ‘agency for training, rehabiiitatinn or euppnrtive services, , ,

AUTHDRIZATIDN - Nagner—Peyaer Act of 1933, as amended -

s FOR- FURTHER INFDRMATIDN -+ Employment-and Training Adminietration, u. S Department of
- Labor, 601 D° Street NW., Room 8118, washindton, D.C. 20213, .Or any of ‘the 10 regional.
" offices of the Department of Labor in Boston,. New York, Phiiadeiphia Atianta Chicagd
’Daiias, Karisas City, Mo., Denver, San Franciscn}/and SeattTe . <f

!'_ .. = , .
. - . oo
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’T’h|e is one , of ¢ a eerlee effact sheets nlghhgnnngeu § Departrnentef Laber pre%rarns Iti la Intended aka general deecnpi
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. HOW THEY NDRK - A primary ls1 of the U.S. Department of-Labor's Eﬁp1oyment’and_

. Training Adm1nistrat1on is to\see that rura1 reésideRNts_have the same .access to ,

. employment and,traﬁn1ng services as urban’ res1 ggﬂg *ThTough the network -of State

- employment service offices, a wide rangg of se vices 'is offered to help rural work- .

- ers find jobs and gmp1nyers meet their ersonnef needs. - One of the ways to reach

- rural Jobseekers 1§ through .the job bank system which gives workers information -

-&»abaut openings.in ail parts of the State. In sgme areas, mob11e off1ues brfng a
¢ »Fu11 range of Job services to rura] workers. .

L Opeg1ngs fer seasona] jobs First - ga to workers 11V1ng neaqﬁthe farms thét have
_ j‘fﬁhe work If there are not enough Tocal workers, the employment sexvice may offer .
jobs to worke S in other parts of the State or, if .necessary, to-jobseekers in
other States. It also assists employers by arfang1ng contacts with werkers in
: distant areas _to agree on work itineraries anggE uing State ’Iqbor supp1y bu1(’|et1ps
e to br1ng together Jcbseekers and open1ngs in-oWher area§. _ e

.-

| o _ s
: Agricu]tura] Tabor information centers in a ﬁew States. 5upp1y farmwpﬂkers with .
current information about seasonal farm jobs, such\ as crop 1ocat16ns sand c¢ th’lons, i
‘Jdﬁ’opportun1t1e5, apprax1mate dates and duration of employment, wages . an o .
‘general working conditions.’ The centers measure the composition, ;/?’e-]ume “and
direction of m1gratory groups and tr§ﬁsm1t this 1nfnrmat1on to emp oyment service’
aff1ees : * ; e .

s

N ' S ‘ , . 4
‘WHO ARE SERVED -- Thg rural’ popu1at1on covers -a vast area Aboutfz dut of 3. (ﬁ
- counties in.the United States have a popu]at1dﬁ that is at.least.50 percent rura1 '
" Latest, census f1gure5 indicate that the rural#populdtion is-about 54 m1111on, with _
about 20 million in the work force. Al11 rural worK;rs, 1nc1udﬁng the‘unemp1%y d, - -

" g g#

1

. underemj 1o_yed, arld d15advantaged are entitled to sfr‘vn:es

‘AuTHQRIzAT{@N - Nagner Peyser Act of 1933, as agg?déd

HOW 1O~ APPLY -x Get in. touch w1th the Tocal offi QFfthq State empluyﬁ nt, se$v1ce
: _.~ ‘ N
+ FOR FURTHER- INF@RMATION -- Emp1o_yment and Era’imng Adm1n1str‘at1on, 0.8, Deﬁarf‘ment A
- of - Lébar, 601 D Street, N.W., Nash1ngton,,D C. 20213.' Or any of the 10 regional .
" offices of the Pépartment of Labor, in Bostan, New York, Ph11adE1ph1é/ Atlanta,
Chicago, Da]1as,3Kansas .City, Mo., Denver, San Franc1scc and Seatt]e e
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"L employerts’ arg. required to

¥ iﬁETERANS'EMPLOYMENT I:”)RDGRAMS‘L
HDw THEY WORK -- Numercus Federal pragrams help veterans make the transii1on from
military seéryice to civjlian empioyment @ragrams for veterans 'funded by the u S
Department of ,Labor’ (DoL) are: _

'L
¥

‘(1) peip Thraugh Industry Retra1n1ng~§nd Emp1oyment (HIRE) HIRE arrang%s for
pr10ate firms to hire and-train unemployed veterans and reimburses the employers for
their extra training Eﬁéts, with' funding under the Cgmprehens1ve Employment and Train-

. in Act (CETA). The National, Alliance of Business assists HIRE by obtaining job

pledges from private employers, and manhy fobs are prQV1deafw1thout refimbursement. . To
expand the program as quickly as-<possible, $90 m1ﬁ11cn was-made-available in ear1y
‘summer 1978 for CETA pr1me_§pon5'rs to part1c1pate in opening up tra1n1ng 30@5 fgr

veterans ‘ ) ‘ 4 t

' L
i (2)-D1sab1ed Veteragggﬁutreach,Praqram (DVOP). " CETA, funds are aTsoﬁbeﬂng used to
m%1nta1n§h staff of apﬁ?ﬂx1mate1y2? ,000 disabted “veterans wor§1ng in Sta;e employment  ~

" service/Job. Service {ES/JS) offices in over 100 of the Nation®s largest cities, to '
locate jobless didbled veterans-and 1Fﬁcrm the about thé education, job training, and
emp1oyment benefitsrfgf wh1ch they are eligible. DVOP staff 1 rk§W1th the Veterans
Administration, veﬁerams organ1zat1ons, and other.groups, primarily to find disabled
“.and Vietnam-era veterans in need of job- serwites. “DVOR staff h;ﬁ% access to.all -
resources of the .ES/JS offices, including the job bank system, for referra1 to job
openings. As a result, they are hé¥p1ng to *bring about sub$tant1a1 increases in the
-number of d1sab1&d .veterans p1ac d in ijS and tra1n1ng ) R =

/ *(3Y Reémﬁhbyment Rights. The Off1ce a%‘Veterans' Reeﬁﬁgoyment R1ght5 in the -
DOL's Labor-Management Services Adpinistration helps quatified veterans obtain their -
ﬂega}*riigts to return to their former emp1dyers with the ges1t1on and benefits they-

: 1d"have at d had th t 'beeh - 15t " il
Woulg a ta1ne a EY@O eg 1n‘km1 itary serv? o . A

7 ( Every employer doing bus1ness
.with the_FEdera1 Government under a\tgntract or subcontract of $10,000' or more is =~
required to take affirmative action employ amd advance in employment qualified -

dﬂ$ab1ed vetergns of all Qiié and all Vietnam-era_veterans. In addition,”these
t most 30b'open1ngs\w1th a flocal ES/JS.office. The - -

mandatory 1isting program.is a major source of emp]oyment for veterans, whD make up e

Yo{4) Aff1rmat1ve Action and Mandatcry Job Listing.

'a neariy a quart&r of the ES/JS app11cants placed in these' jobs.

_ ~ y
b (5) Job Placements by ES/JS fo1ces Thiéf}SOO 1oca1 ES/JS offiges Qperated by .

th Statgs -and territories offer a variety of\as jstance to eterans,,1nc1ud1ng

arseting, apt1tgde testing, and referral to training and "jobs s Veterans are entitled

to priority sd drvicés, provided they-have other than d1sh@norab1e.£hsgh3rges In -
fiscal 1977 ES/JS offices. got. jobs for 321 000 veteransgh= . ~

‘; . o LT

- i . ) éf.

£

_r N i .
' ThlS‘ISQF\E Df a SEFIES’Of fac:t Sheets hlghhghtmg U S Departr‘nem of stc)r pragrarﬂc lt is mtended asa general dESCTIDlIDﬁ
only and, dces not t:arry the fgrce}of legal Oplr\lDﬂ i 7 ‘ - e .
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“more days of continuoys active s#ryice‘a

‘l

”——stepSE%%ETncrease—their*participatioqi4n—pub1icwserv4e
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(SP Unemp?nxment Iﬂsurance (uI)

‘ hempTojéd'V1étﬁaﬁ=exa‘y terans w1th 90 or . .
d with anydischarge oth er than a dishoqor le
ane’can f1ﬂe fDT Ul benef1t3 ih thé;, r-where they live, - ) j . §-F 

'x

&?% (7) CETA Job Training and- Nork Experience Vaterané who are unemp1ayed and
écgnﬂmidéTJy disadvantaged are eligible:; for-on-the-job training and public seryice -°
employment (with pay under CETA.. ,The act requires. spe¢ial efforts to make qualified
disabled and Vietnam-era veterans awaré of employment zgd training’ actiyities and

emp]ayment andvéeb tPaan1ng‘

Y

{ ‘ ,
, 68) Apprent1cesh1p Irafhing_ Apprent1cesh1p programs aperated by employers, , - .
~_ofiten, Jaintl%%with Tabor unians ‘give Vietnam-era veterans;and pthers the opportunity :
to learn a.skilled trade wh11e working in a paid_ job. éf%rans enrolled 4n”programs

T\ registered with the DOL's ¥reau of- Aﬁpﬁenticesh1p and Trainirg‘or a State apprentice-

Administration benefits. About gne-third <

ship agency are also e11§1b e for dterans.

‘of al1 registéred apprentices are, etera's éSee‘CDnsume "Information teafTetaETA |

-'Forfdeta11gd information on appre t1cesv3p a!d how to app ) v

f

" (9) Job Corps Tra1niggﬁ Any vetera 21 yearfiaf age or upﬂer who: s economica]]y
disadvanfaged .is eligible for Job Corps Qra1nwngzeregard1ess of# the type of discharge.
Tra1n1ngé1n mone fhan 140 skills is offered at residential centers throughout the .
country.’ 'Egrpsméébers receive a1§owances, room and board health care, and clothing.
(See Leaf]et ETA-2.) g B - ; : - o

i
WH@ ARE SERVED -- ATl ve¥erans of the U.S. m111tary serV1;Es and des1gnated depandentg
or survivors. Eligipility for some services depends on ‘type of Qischarge, income, an

i

.B

:emp1eyment status B . A\ W ‘5f

LT "!k

\
' AUTHDRIZATIDN*=* Wagner- Peyger Act of 1933%va% amended Sbc1a1 Secur1ty Act as amended

- CETA oF 1973 as amended t1t1e 38,59 S. C de, as amended.- _ PR

HOW TO APPLY == Go to yaur nearest State ES/JS office and éék to see the veterans

_employment representative. Rew app11cant5 are- requested t3ﬁcomp1ete application forms ’

and are interviewed to d&termﬁne the tra1n1ng and jﬂb open
qua¥€f1ed L Q
. * -

HOW TO FILE A CDMPLAINT == Comp]a1nt5 abcut job d1scr}m1nat1on mayﬂBe f11ed w1th the
nearest State ES/JS office. Ask to see the local.veterans employmént representative, -

gs for which they are

. who will assist you in filing your complaint. Additionallyy ybu can file a complaint

with any of the 10 regional offices of Federal Contract Tdmpliance _Prugrams throughout
the country (see Fedgra] Eovernment 1&};1ngs in the teTephone bodk ‘for 1oca1 addre sses

~and teTephone numbers), or write? e e

S . Associate Director ‘ ‘/ . ' R :Aﬂ
: Veteran/Handicapped Operations Division

-t 2 Office of Fedéral: Gﬂntract Comﬁ?mance Programs -
™ Room N-3002 ], o oy R
u.s. Departmg of Labor e Lo N .
. . Nashington C. 20210 - . | ’ \

FOR ?URTHER INFDRMATIDN == Write directly t@ the Vetegans Empiﬁymeﬂt Serv1ce, Emp1oyment
aid Training Admlp1strat10n, U.S.7Department. off Labor, Room 10008, 601 D Street, NW.

Washington, D.E.”20213; or to any of the 10 DOL regional, offices in Boston, New Ycrk

. Ph11ade]ph1a, At]antaa Ch1cago Dallas Kansas Cﬂty, Mo., Denver, San Francisco, and

Seattle. | o o o ) /

- - - [ o
: = a - .
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" WigRART AND SEASONAL FARMWORKER PROGRAM * .
-y - : .,f . L] ! : . s . . ) ] =%

HOW IT WORKS -- Migrant and other seasonal farmworkers and th&ir families are pro- -
vided a wide range of services to help them find alternative job opportunities in
' year-round employment, or to improve their well-being if they.remgin in seagonal .
agricul tural work. < . . Ve T
- | N
. The services include education, traiging, job referral, emergency,Services,
‘residential suppprt, self-help housing, Tegal services, transportation, and reloca- I'
.. tiom assistance.” In fiscyl 1978, the program was Supported by an allocation of $75.2
,-million.. Some 20,000 graduates of education and training projects and gthers were -
placed in jobs. ’ . : » Y
The agenciés providing thesé services vary. from area to area, but generally
are private nonprofit organjzations, State and ,Jocal governments, and universitj35i
WHO ARE ‘SERVED -- Migrant and other-seasonally employed farmworkers and their%
dependents who have earned most of their.income from farmwork in 12 of the last. 18
‘months and whose income is below Federal poverty standards. ’ v

fAUTﬁORlZAfI@N -- Comprehensive, Employment and’Training Act of 1973, as amended.

HOW.TO APPLY - For referré] touthe nearest program sponsor, contact the Employment -
and Training Administration at the address below. ' o

FOR FURTHER INFORMATION -- Employment and Training Administration, U-S,‘Departmént
of Labor,.601, D Street, NW., Room 7122, Washington, D.C. 20213. Or any of the 10
regional offices of the Department of Labor, in Boston, New York, Philadelphia,
~ Atlanta, Chicago, Dallas, Kansas City, Mo., Denver, San Francisco, and Seattle.
L SR : i o : i

s - . .
W . Vo,
. - K ] :
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This is{gne ofa series{ of fact shedts highlightihg us. Departméﬁt of LaﬁarErcérams. Itis interldéc’:iraé a géﬁéral descriptién
only affd does not carry the force of legal opinion. . t T :
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e EMPLOYMENT SERVICE/JDB SERVICE

=- = *

HOW IT WORKS -- The U.S. Employment Service and affiliated StatgAemp1oymént service
. agencieg- operate nearly 2,500 local offices to serve .those seekind employment and
those providing it. . Local offices in most States are now identffied as the Job i
Service (JS). General services include outreach, interviewing, testing, counseling ’
and referral to placement, training, and other services in readying individuals for

rious gt?qps such as thé following are also

employment. Specialized services for vari
7. provided: . | ”~ : :
. Veterans --;By Taw and regulation, veterans receive priority (with preferential
. treatment for disabled veterans) in ald services leading to employment and training.
v Yogthré= Services are geared ‘to provide empToyment.assfstance to youth between
the ages of 16 and 22 who are in school, high €chool dropouts, or graduates entering -
the labor market. To:.assist youth in .choosing work that- is.within th&ir interests v
and abilities;‘services are provided through three components: A year-round program, .
a Eogpezsfiye;ES=schgaijpngramf and a summer youth program. '
_ Momen -- The full range of JS services (counseling, referral to training, job
evelgpment, eic,;) are designed to help women overcome barriers_to employment and to
obtah jobs at their highest skil¥ level. Guidance is also available in the selection
of a child-care or day-care facility. . . . \
~ Older Workers -- Middle-aged and older workers are provided all servicés within'
the scope and responsibility of the Job-Service,. including specialized job placement,

- occupational testing, local labor market information, coupseling, and referral to
fraining and gmp]aymgnt programs administered bgﬁStaté and local governments.

’,Handfcagged -- Special placement techniques are offered-that seék tQ match the o

_physical and mental demands of'a job to the capabilities of a worker. Suchuserviiig

are given in cogperation with other community agencies and include counseling and™".
special placement assistance. - ' ’ : ;

_ Rura]Resiéentsand Workers -- They receive year-round assistance in the Fu]%
range of employment services. They also receive special services in the areas of
recruitment and placement in farm and woods: occupations. Growers receive assistance
in meeting critical seasonal labor needs and moving workers from supply to demand:
areas. : T h : '

Disadvantaged Individuals -- They receive such services as testing, ‘counseling,
referral to training and other supportive services, ijzsﬁﬁrch!and development,
placement, and followup. This help 'is for the poor and urffemployed or underemployed
persons handicapped by race, age, lack. of education, or physical or'meg§§g disabili-
ties. _ ) T . ] RN L
., . ; e gﬂ; ) . . i . e _ .
This is one of a series of fact sheets highlighting U.S. Department af Labor progfams. ltis intended as a general description
_only and does not carry the force of legal apinion. ’ ' : ’ :
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+. 7" Employers -- They are assisted in obtaining workers for their work forge needs,
inﬁ;g1ing‘ obs with special skills‘ormother requirements, in develéping:pérsonnel’ =+
- . management tools, and in identifying and resolving internal work force prpblems such
.. as turnover, absentéeism, ard special recruitment difficulties. Auxiliary services ,
~ . include comprehensive information on employment, unemployment, and other labor. market
\&éctivity,una1ocal,*5§§te, regional,’and national -basis. Alsd,®in 'virtually every,

major-yrban area ‘and 43 States, the Job SerV1E§s§?§}ateg'a-CDmPUtEfiZEd job bank,; ¢
«ff '?-’_K ‘ o ﬁ:,il. ‘ T ] k_, e i L . EN

B ] - A \, : A - - o I = C . @5‘ : _ )
WHO ARE SERVED -- A1l ehployers saeking workers, pergdns seeking’ employment, commﬁﬁity :
groups, and employer organizations. Pfjorigj;in{sergice 157given to féterang; :

. bupdated daily~to list local job-dpenings. ..

““Applicants who need assistance'that is beyond the scope.of Job Sérvice responsi- v, .
bility, such,ds vocational rehabilitation services, vetergns' benefits information, . o
-, family or financial counseling, health services, or housi,ggaégistanQEQEare referred .
to the appropriate service provider in the community or An the-viginity. = N
In fiscal yéé§ 1977, ngariy.16 m111ién’persons filed or renewed épp1ica'10n5; !
~ and 4.1 million individupls were placed in jobs: Over 1.3 million members of ‘
minority groups and ZED,DOD veterans were placed in jobs. -~ : ' .
' - ' : o TR : _
'AUTHORIZATION -- NéénersFeyser Act of 1933, as. amended. ', o - -
- A i ° '-'l , - . :
HOW TO APPLY --"Contact a Tocal Job Service or Employment Service office Dﬁ.yourL ,
State employment security agency (see State government.listings.in the telephone
directory)? - “ . o . - .,
~ FOR FURTHER INFORMATION -- Employmentand Training Administration, U.S. Department -
of Labor, 601 D Street, NW., Room 8000, Washington, D.C:!,.20213. "Or any of the"10
regional office of the Department of Labor in Boston, New York, Philadelphia,
Atlanta, Chicago, Dallas, Kansas City, Mo., Denver§ San-Francisco, and Seattle.
. ' o . e : . . ) .
." & S § e . B . ’ V L
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IO ./ PROGRAMS FOR OLDER WORKERS

€
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-

" "HQW THEY WORK -- The-major Employment and-Training Administration effort on behalf of
v glder workers is. the Seniar Community Service Employment Program (SCSEP) ; which, employs

economically disadvantaged older persons -in part-time. comminity service jobs.-. .. .
. 'Thé persons who -dre hired under this program také a wide variety of work assign- -

ments. - Program participants are employed about” 20 hours a week-at day-care génters,hgé -

- $choal®, hospitals, facilities for the handicapped, and in beautification, conservation,

~and restoration projects, to name a.few. Every effort is made to find a work asSjgnmEnt
that_makes the best use' of the individuals abitlities. Participants receive yearly

~ physical éxaminatidnz{ personal and job related counseling, job training; and in some,
cases placement in.regular unsubsidized jobs. . : Y f ®

. ' ¢

L

SCSEP projects operate in every State and territory and;aﬁﬁ SQﬁbarted by grants to E
50 State and territorial governments,and 8 nationa],sponsoring drganizations. National . .
sponsors inglude the Asociacion Nacional Pro Personas Mayores, Green Thumb, Inc., the .
National Center on Black Aged, and the National Council of Senior Citizens.:. Others are _
the National Council gon the Aging, the Nation#} RetiheQ‘Teachefs,Asscéiaticn—Américan
Association DF,RetiFgg Persons, the National Urban League, and the U.S. Forest Service.

¥

Older:-persons may also be helped by State or local gﬂvernmehfsfwhizh have received
Department) of Labor grants to operate comprehensive empldyfient and training programs.
Under these programs, persons of all ages may be served.

: <
WHO ARE SERVED -- Under the SCSEP, h¥¥ing is limited to economically disadvantaged®
persgns aged 55 and older. The-program :supports 47,500 jobs. Economically disadvan-
_taged, -unemployed, and underemployed persons of all ages are eligible for training
and employment opportunities provided under Department of Labor grants to State and
Tocal governments. : ‘

AUTHORIZATION -~ The SCSEP is authorized by title IX of th€:01der Americans Act. The
programs administered by State and local governments are authorized by the Comprehen-
sive Employment and Training Act.” . - £ :

. HOW TO APPLY -- To learn how to apply, can@aét the local office of the State Employ-
_ment Service, the Area Agency on Aging, or th%(State Agency on Aging.

I FOR FURTHER INFORMATION -- Employment and Training Administration, U.S. Department of
Labor, Room 6402, Washington, D.C. 20213, Attention: title IX. Or any of the 10
regional offices of the Department of Labor, in Boston, New York, Philadelphia,
Atlanta, -Chicago, Dallas, Kansas City, Mo., Denver, San Francisco, and Seattle.

4

-

e

eral description

Thisis ér\g of aseries éf féct sheets highlighting U.S. Department of Labor programs. Itis iﬂtéﬁ?gd asagen
ohly and does not carry the force of legal opinion. .
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INDIAN PROGRAM

HOW IT WORKS -- Unemployed, underemployed, ‘and disadvantaged Indians and other native
Americans are provided with training, public service employment, and a wide range of
services to énable them to .support themselves and their families. '
B ;\ B o
Thefservices are provided by Indian trjbes, Alaskan vi]lages, and similar orga-
nizatiohs  large enough to administer such programs. The funds, which totaled about
- $202 million in fiscal .1978, are used for public service employment, on-the-job

, training, classroom training, basic education, and work experience. In addition they
may be Used to provide such related services as counseling, child care, transporta-
tion, and training allowance. = ) )

WHO ARE.SERVED -- Indians, Eskimos, Aleuts, Hawaiians, and other persons of native
_ » American \descent who are economically disadvantaged (by Federal poverty standards),
- unempldyed, or ‘underémployed.- ' .
The pﬁegram served ab@u%ﬁﬁaD,DDO persons in fiscal year 1978.
AUTHORIZQ}%@N -- Comprefensive Employment and Training Act of 1973, as amended.
. ) B
-- Contact tribal or other authorities representing the reservations

or any organization receiving a U.S. Department of Labor grant under
ction 302 of CETA. P : .

HOW TO APPL$
or villages,
title III, s

~ FOR FURTHER INFORMATION -- Employment and Training Administration, U.S. Department
of Labor, SO1\D Street, NW., Room 6402, Washington, D.C. 20213. Or any of the 10
regional offices of the Department of Labor, in Boston, New York, Philadelphia,
Atlanta, Chicago, Dallas, Kansas City, Mo., Denver, San Francisco, and Seattle.

! |

~ v
|

|
This is cmé of a series of fact sheets highlighting U.S. Department ol Labor programs. Itis intended as a general description
only and does not carg the force of legal opinion.
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RESEARCH AND DEVELOPMENT

ke

HOW IT WORKS -- The Office of Research and Development of the Employment and Training
Administration (ETA) sponsors research on a wide variety of topics, including Tabor
market processes; the factors contributing to unemployment and underemployment; the
causes of disadvantagement; the strengths and weaknesses disadvantaged persons bring
to the work force; and the transitions from school to work, from job to job, and from
work to retirement. Much of this research is designed to enhance the effectiveness
of Comprehensive Employment and Training Act (CETA) programs, the Work Incentive
program, unemployment insurance and employment seyrvice operations, and activities of
the Bureau of Apprenticeship and Training. :

The office also prepares the President's annual report on the Nation's human '
resources required by CETA, and supports éxperimental and development projects that
test innovative ways of serving workers with particular job-related needs for services
such as placement, orientation, training, upgrading, or counseling. Many projects
focus on the needs of specific target groups: older workers, veterans, minority group
members, offenders, and women, for example. Project findings often help institutions
improve delivery of employment and training services.

Research and deve1opment (R&D) préjects are conducted under ETA'grénts by R&D

organizations, individuals, colleges and universities, and graduate students*writing
. Ph.D. dissertations. g

WHO ARE SERVED -- Knowledge gained t§r0ugh R&D projects is intended for policymakers;

legislators; CETA prime sponsors; program planners, administrators, and line staff;
and scholars. :

AUTHORIZATION -- Established under earlier Federal legisiation, R&D efforts are now
conducted iri accordance with goals specified in title I1I of the Comprehensive
Employment and Training Act of 1973, as amended. .

HOW TO GET INFORMATION -~ A free annual volume lists, by subject matter, ongoing and
‘recently completed research. The Projects book tells who did or is doing each project
and 1ists sources for detailed final reports, which are sometimes issued as R&D
monographs or summarized in ETA publications. The President's report may be purchased
from the Government Printing Office., -

FOR FURTHER INFORMATION -- Employment and Training Administration, Office of Research
and Development, Patrick Henry Building, 601 D Street, NW., Room 9100, Washington,.’D.C.
20213. Or any of the 10 regional offices of the Department of Labor in Boston, E
" New York, Philadelphia, Atlanta, Chicago, Dallas, Kansas City, Mo., Denver, San
Francisco, and Seattle. :

This is one of a series of fact sheets highlighting U S. Department of Labor grégrams, Itis intended as a general déscriptigﬁ
only and does notcarry the force of legal opinion
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; APPRENTICESHIP,

HOW IT WORKS -- Apprenticeship is .d tombination of on-the-job training and related
- technical ipstruction in which-workers learn the practical and theoretical aspects. -
of the work required for a skilled occupation, craft, or trade. Programs are
- conducted by gmployers, often jointly with labor and management. Related technical
instruction is given in local vocational schools -and junior colleges, sometime '
utilizing home study courses. o . ;
= F
The training period ranges from 1 to 6 years, most trades requiring 3 to 4
years. Appfentices are paid while' they train on the job, at praogressive wage rates
starting from about half, the journeyman's rate up to 95 percent of full pay near
the end of their apprenticeship. R IR . o
: i : : . oy
A few of the skilled trades .are automotive mechanic, baker, bricklayer, -
carpenter, electrician, machinist, .operating engineer, optical technician, painter,
roofer, sheet metal worker, structural steel.worker, and tool and die maker. There
are many, many more--a total of 415 apprenticeable trades, including all the -
specialized jobs within certain occupations. , :
N = e
WHO ARE SERVED -- Both men and women at least 16 years of age are eligible to apply.
Applicants must be physically able to do the work of the trade; some trades require
an entry examination. For some trades--but not all--they must be @gh school grad-
uates- or possess a General Educational Development (GED) certificaté. Veterans may
add their years of honorable service (usually up to 4 years) to the upper age Timit.

AUTHORIZATION -- The National Appreﬁtiée;hip Act of 1937; as amended.

HOW TO APPLY -- Persons who want to find out about apprenticeship opportunities
should gét in touch with their nearest Apprenticeship: Information Center, Tocal .
, . Federal Bureau of Apprenticeship and Training -office, or State Apprenticeship
Agency, local employment service office, or the appropriate joint apprenticeship
committee, union, or employer concerning application for the craft they want to
enter. . '

FOR FURTHER INFORMATION -- Call or visit one of the Apprenticeship Information
Centers in 42 local employment service offices. Or consult one of the Construction
Outreach programs, conducted by labor \untons, the Urban League, and other groups.
These organizations counsel prospective applicants about apprenticeship opportuni-
ties and help them prepare for entrance examinations. Information is also available
from the Bureau of Apprenticeship and Training, U.S. Department of Labor, 601 D
Street, NW., Room 5000, Washington, D.C. 20213. Or any of the 10 rggiona1 offices
Tocated in Boston, New York, Philadelphia, Atlanta, Chicago, Dallas® Kansas City, Mo.,
Denver, San Francisco, and Seattle. ‘

This is one of a series of fact sheets highlighting U.S. Department of Labor préigrams. ltis intended as a general description
only and does not carry the force of legal opinion. : .
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EMPLOYMENT AND TRAINING PROGRAMS- FOR YOQUTH® ‘

WHAT THEY ARE -~ The U.s. Department of Labor's Employment and Tra1n1ng Adman15trat1on
sponsors and supports many programs to help young people get J%bs and services such as
counseling and training to prepare them for jobs. This leaflet covers programs
authorized by the Comprehensive Employment and Training Act (CETA). (Some CETA programs
are discussed fin more detail by other ‘Consumer Information Leaflets. 'Notations following
“the listings for these programs refer you to the appropriate leaflets.. ETA.programs
authorized by other acts also serve young people. For information about some of these
services, see Leaf]ets ETA-7 on, the Employment Service and. ETA 11 on Apprenticeship.)

. HOW THEY WORK -- Under CETA, all States and c1t1es, counties, and comb1nat1on5 of local
units with populations of 100,080 or more receive direct Federal grants to design and
administer programs that serve the job needs of their areas. These units, called ' pr1me
sponsors," operate projects themselves or contract with other groups to pr0v1de services.
The State employment service/Job Service offices are equ1pped to provide services such
as recruitment, counseling, and ‘referral to the CETA prime sponsors.

CETA authorizes comprehensive employment and training services, public service
employment, and othér programs that serve eligible people of all ages. In addition, it
authorizes a number of activities especially for young people. The principal programs
that serve youth--either exc1us1ve1y or along with other eligible people--are:

Comprehensive Employment and Training Services (title II). Prime sponsors provide job
search assistance, outreach, supported work, education, classroom and on-the-job train-
ing, work experience, supportive services such as health and child care, and other
activities. Part1c1pant5 must be economically d1sadvantaged and either unemp10yed

underemp]oyed or in school. (See Consumer Information Leaflet ETA-15.)

TransiﬁjpnngPgb11c Service Employment (title—II). Prime sponsors offer transitional

emp]cyment in jobs that provide needed public services. Participants must live in the
areaq served and be economically disadvantaged and unemployed for at least 15 weeks or

on wellfare (See Leaf1et ETA-19.)

Youth Programs (t1t1e IV). The following programs are de51gned to improve the job -
prospects of young people and test new ways of serving them:” ’

Job Corps. This program provides intensive counse11ng, education, and training at
. residential centers for disadvantaged youth aged 16 through 21. (See Leaf1et ETA-2,)

Youth Employment and Training Programs These programs are designed to have a
lTong-term effect on yguth unemployment by giving young people useful work experience
and employment, educaticn, training, and related services, to supplement--but not re-
place--the services provided by title II comprehensive programs. Participants are
unemployed, underemployed, and in-school youth aged 16 through 21 (plus those aged 14
and 15 at the discretion of the Secretary of Labor). ' ' :

Thxr is one of a series of fact sheets hlghhghtm§ U S Departmem of Labar prograrﬁs It is lntended asa ger‘teral descrlphah
only and does not carry the force of Iega| meuan ’ , :
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) Youth fncentive Entitlement Pilot Projects. For designated geographic areas,
ése3e§ted,prime’sbansars.ﬁeceive funds to demonstrate-efficacy of guaranteeing year-.
round employment and/or-training. to economically disadvantaged in-school youth ages

i11ing to return to schopl to seek a high

16 through 19 or youth of the same ages wi

school diploma or its equivalent. ©
: - ' [ *

Youth Community Conservation and Improvement #¥ojects. ‘Unemployed youth aged

16 through 19, with emphasis on those out of school, are eligible for projects of

‘1ocal benefit such as: improving neéighborhoods and communities and maintaining and

restoring natural resoirces on publicly owped Tang. ;

Suﬁmgr Youth Program. Economically disadvantaged young people aged 14 through

21 are hired for part~time summer jobs with schools, hospitals, libraries, community
service agencies, and other. public and .private nonprofit organizations.

- Youth_Emﬁlpyment'I}céntiveuﬁnd Social Bonus Program. This demopstrati@n-pr@gfam
is testing the efficacy of giving private industry incentives to employ economically
disadvantaged yputh who-are unemployed and have na significant work experience, In

not more than 10 areas with high youth unemployment, the program pays a,social bonus of
up to $2,5qu§ year to each firm ‘that employs' five eligible youth full time for at
Teast a yea¥k. T - . o T i~

Countercyclical Public Service Employment (title VI). Prime sponsors provide temporary

jobs that serve community needs and are in expanding occupations if possible. Thé -
number of jobs authorized varies with the national unemployment rate.. Participants .

must 1ive in the/areas served, have been unemployed for at least 10-of the Tast 12
“weeks,' and have flow incomes or be on welfare. (See Leaflet ETA-19) .

. 23 work for up to a year on conservation projects in national parks, forests, 'and
recreational areas. Under an interagency agreement with the Department of Labor,. the
Departments of Agriculture and the Interior manage projects on public lands under their_
jurisdiction and select enrollees from candidates referred by State employment service/
Job Service offices. Thirty percent of the funds are used for similar State programs.

o | B ) ) L. o N . -Igs i . ! L. ~ gx; - .
National Young Adult Conservation Corps (titlé VIII). Unemployed youth aged 16 thro:?P

WHO ARE SERVED -- Unemployed and underemployed young men and women, including veterans,
the handicapped, minority members, and EXsoffenderS. Some programs have specific
eligibility requirements such as family income and length of "unemployment. Consult

“ the prime sponsor in your area about these program requirements. : o a

* AUTHORIZATION -- Comprehensive Empldyment and Training Act of 1973, as amended. ~

HOW TO APPLY -- Get in touch with the CETA prime sponsor in your area, It may -be
called the Manpower Office, the Human Development Department, or the Employment and
Training Administration. The offices of the mayer or county commissioners or your
local employment service office can refer you to the proper agency, and the employ-
ment service office may also help you apply for CETA openings. :

FOR FURTHER . INFORMATION -- If you cannot find the prime sponsor ‘in your area, call or
write one of the regional .offices of the Labor Department "in Boston, Rm. 1703, J.F.
Kennedy Bldg., 02203; New York, Rm. 3713, 1515 Broadway, 10036; Philadelphia, Rm. 2460,
3535 Market St., 19101; Atlanta, Rp. 405, 1371 Peachtree St., NE., 30309; Chicago,

6th Floor, 230 South Dearborn, 60604; Dallas, Rm. 316, 555 Griffing Square Bldg., - .
75202; Kansas City, Mo., 911 Walnut Street, 641065 Denver, 16122 Federal Office Bldg.
1961 Stout Street, 80202; San Francisco, 450 Golden Gate Avenue, 94102; and Seattle, .
Rm. 1145, Federal Office Building, 909 First Avenue, 98174. \ ‘ ,

i ) v =léf .
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~ THE WORK“INCENTIVE PROGRAM . "
e K . S ST Y e o N S N
. WHAT IT IS -- The Work Incentive (NiNJ Program helps people on Aid to' Families with 1
.Dependent Children (AFDC) find jobs.. WIN is operated joiptiy by the Departments of -
Labor and Health, Education, and Welfare through State employment services ( or other
human resources agencies) and welfare agencies in all States ‘and Puerto Rico, the. /
Virgin Islands, and Guam. It pr wides job information, help in looking for worksand -
“services :17ke child care and medicaXaid,.as -néeded. People who cannot move into .
regular jobs at once may be selégted Kor paid work expected to lead to regular employ-
ment--either on-the-job training~in private industry or-WIN-supported public service
jobsi or they may get work experience or training from WIN or community employment
programs. ~ ) ) ' ' : :

!

7

¢ 7 & v .

WHO .ARE SERVED -- Employable people. on AFDC. All persons.receiving or applying for
AFOC are required to register with the local WIN sponsor unless they are exempt.
< Exempt are children undery 16, or under 21 Tf they attend school redularly; the sick,
incapacitated, and elderly; people 1iving too far from a WIN project. to take part;
people caring for,.a sick or incapacitated member of the ‘househotds_mothers or other
relatives caring for children under 63 -and mothers or other women caring for children
. in ‘homes where fagbers or other male relatives register. :
~In fiscal 19775 1,060,739 people registered, for WIN. People not required to
. register may volunteer for the program, and large numbers are doing so. Exempt
volunteers can leave WIN at any time and go on receiving their regular welfare

benefits.

HOW IT WORKS -- At WIN registration, AiDC applicants and recipients talk over their
job qualifications apd the kind of work they want to do and get information about

job openingé in their area. I[f they cannot move into jobs at once, the WIN staff

works with them to plan--and then supply-=the help they need to prepare for appropriate
employment. During:fiscal 1977, WIN registrants obtained 317,040 jobs, g fourth

more than in the previous year; about nine:tenths of the&jobs were full time. .

Responsibilities and protections -- People required to register must take
part in each activity planned and accept an appropriate job. If they refuse to
accept work or training without good ‘cause, they can lose their share of the family's

 benefits. .But before they lose any benefits, they are entitled to a fair hearing,
before an officer independent of WIN.. If the hearing goes-against them, they can
appeal. People on AFDC are also protected against unreasonable requirements and
against losing-money by going to work. Some things they do not have to .do are:
Move out of town to go to work; start working without adequate child care and
other needed services; or take a job that involves race or sex discrimination, pays

%nis is one of é’seri?s of fact sheets highlighting U.S. Department of Labor programs_ltisintended as a general description '
- only and does not carry the force of legat c;:giman, ) .
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wages below cer’tam stanfdards; or pavs less ithan the1r benefits plus the cost Qf. [ !
: warEing un]ess "they can get assistanceto supplement their earn1ni§§ . , Fif'
Q work iﬁcentives -~ To make wgrk more prof1tab1& than we{fare 1aﬁé welfare .

¥ 1

- agencies do not reduce a working mother's benéfits a dollar for every do]]ar she
earns.. Instead, the first $30 of monthly. earnjngs plus one-third Qf the remainder ¢
and the cost of work expen5e5§11ke busiﬁre and lunchés are not cduntg§ “in ca1cu1at1ng e
we1fare checks. P v ¢ 1 , , ‘ I ,

% L -
. f’-

Tax credits -- To &pen up more jobs for workers on we1fare a new law perm1t5
pr1vate employers engaged in a trade or business ‘to claim a substantial Federal .
ncome tax credit for the first 2 years they employ. thesa workers. EmpJoyers can PO
take a?ﬂantagé of elther the WIN tax credityfor employigg persons app!y1ng for or
‘receiytag AFDC and registereﬁ for the WIN Program or the welfare-credit for emp1oy1ng
worké% wgg_haye_been on AFDC for a least 90 days, these workers may--but  do not ,
have to4-bé WIN registrants. But employers must select_one;’ they canﬁot c1a1m more
~than: one GFEd1t on the sam emp1cyee for thEssame t1me per1ad SR N -

- Each Ered1t amouhts tD half the case wages pa1d %D e11g1b1e §ker5 fDr the i ,
first year of employment, up to $3,000¢for!each worker paid-$6, DOBgor more. For.the -
second year of employment? the credit is 25 percent of wages, up. to $1,500 for each
~worker paid $6,000 or more. In addition, private -household .employers can ¢laim a - °
WIN or welfare credit of 35 percent of wages paid dur}ng the first year of. employment.

. The maximum is $2,100 *or. each worker- paid $6,000 or ‘more per year, with a ceiling
-of $4,200-credit on $12,000 in wages No cred1t is a11owed for the Segond yeaﬁ of -
'pr1vate household wark , ) oy,

The new Taw applies to wages earnea or pa1d after Déééﬁber 31 T9?8,§$n tax
years ending after that date.. To qualify their employers fFor either credit, ‘eligible '~
workers must be employed full t1me for at 1east 30 dﬂys and must not rep1ace laid-offs
workers. . ( T ) ,
AUTHORIZATIDN -- The 1967 and 1971 ameqdments to the Scc1a1 decurity Act. The WIN i
credit is authorized by the Revenue Act:of 1971 and the welfare.credit by the Tax o
Reduction Act of 1975, as amended by the Tax Reform Act of 1976. Both credits were: ~°
‘ mod1f1ed by the Revinue Act Df 1978. . L , s s
. HOW TO APPLY -- AFDC app11cant5 and recipients should contact the 1Dca1 WIN fo1ce,
: employment serv1ce, or welfare office. To find out more about the tax credits and
hiring a person ‘'on welfare, employers may callyor visit the local WIN projeet or
welfare office. The WIN staff can help employers select a suitable worker and
provide. a short, simple certification form for the WIN or welfave credit. Certifi-
cation needed for the welfare credit may also be Dbta1ned from the Jocal welfare,
office.

f '
5

Y FOR FURTHER INFORMATION ~- Employment and Training Administratien, 'U.S. Department

- of Labor, and Division of Employment Incentives, fice of Human. Development, U.S.
Department of Health, Education, and Welfare. You can reach staff of both agencies
at 601 D Street; NW.,Room 5102, Washington, D.C. 20213. Or any of the 10 regional
offices of the D pa#tments of Hea1th Fducation,; and Welfare and Laborigﬁ Boston,
New York, Phijadg1ph1a, Atlanta, Ch1caga, Dallas, Kansas C1ty, Denver, Sap Francisco,
and Seattle. , S .
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HOW THEY WORK -- A1T States and citie§, counties, "and cembinations of local units:- -

- < with populations of ]QD,DGD or more redkive éi?egﬁi?&ﬂéﬁa1 grants urder the Compre-,
3;\hgn$iVEgEmp1oy”ent‘and Training Agt (CETA) to,design and. administer comprehens%ve : ¢

- -~ employmgnt anc training programs that serve the needs pf their areas.. These §'D .

4 State and/local units, called "prime spansars,"iope*igg,prcjectsfthemseﬁve,‘ B
i 'contract with other roups to.provide,services. Ggnerdlly, States are responsible
- for programs ﬁh area$ that do not medlt,.the pd@bTatjgh‘;?iEgrioﬂ\ifrreceive Federal

. “funds directly. W
: ® = = : ‘ - = L
. . : LT vy GEL . T . ! o )

, Under "the,'act as amended 1in 1978, économically d1sadvantagegép¥rsons;who are
unemploygd or underemployed, can gety training, upgrading, retrainihg, education,” and
other services designed to a1 #fydfthem for- jobs.” Programs include ﬁorkéexperiEﬂce;F‘
and public service employment. e . ; R ) .

~ . B ¥ . ‘ 7 I

¢ The 1978 amgndments to CETA provide also for a demonstration-program to test
. ways to inVolvetpfivate industry in providing jobs in the private-sector for the .
~ disadvantaged, a d one to test new approaches to getting jobs -for“people @ welfare.

" WHO ARE SERVED -- Ecandmicéﬁ1y*ﬁiséﬁvaﬁtageﬁﬁpersans. Some programs provide services .-
. tp people who have special problems in getting work, such as.Native Americans,
" ,.persons with Timited English-speaking ability and veterans. There are programs also for
‘yourg . peopTe--both in sehool and ogt--such as .Job Corps, the Young Adult Cgnserva-
tion Corps, the Sumter Youth Employment Program and the Youth Incentive Entitdement :
- Projects. i - " . r
LR

3z

-,iAUTHDRIZATiDN -- The ComprehqnsiVE Employment and Training Act of.iQ?B, as amended.

PR = ' .
'HOW TO APPLY -- Contact the agency designated to run the CETA program in your area.
It may be called the Manpower 'Office, the Human Development Department, or the
Employment and Training Administration. The mayor or county commissionerss office
~or your lotal Job Service gffice will be’able to refer you to the proper agency.
5N . " & ! - .
FOR FURTHER(-INFORMATION -- Employment and Training Administration, U.S. Department
of Labor, 601 D Street, NW., Washington, D.C.,20213. Or any of the 10 regional
~ coffices of the Départment of Labor, in Boston, New York, Philadelphia, Atlanta,
Chicage, Da11as,'Kﬁnsas City, Mo., Denver, San Francisco, and Seattle.

i - 5~
< i

This is one of a series of fact sheets highlighting U.S. Depa?tmer{t of Labor programs. Itis intended as a general description
only and does not car’:yghe force of legal opinion. . ' :
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S "CAREER. INFORMATLN SYSTEMS GRANTS
--H0W THEY ‘WQRK -- In 1974, 'the Department of Labor jaunched the Career Information </
SystEmirGraﬁts;Programitc improve the quality and disseminati?nxof occupational- and
educational information to the Nation's youth and others. to

P

P _ B

) 7System§%ﬁave now been set up .in eight States--Alabama, Colorado, Massachusetts,
+ Michigan, Minnesota, Ohio, Washington, and Wisconsin. Agather Stateg.Drean,'has
- a caréer information system that was déveT%géd in the early 1940's with Depar?ment
of Laboﬁ;sqpport! ) ( v - , :
. ' R ) ) - ) - - .
Through 'these systems, students and other jobseekers who want to know more

about work, agd careers can obtdin descriptive “information about occupations, such as

v dutieS’andltésks,'%peciaT tools and equipment needed, forking conditions, career .
advancement, types ‘of employers, and qccupatigna1 requirements. The systems can
also provide information about ‘the economy, current employment, outlook, earnings
“and fripge’.benefits. In additionj they have data pn-training, education and other
é  ways to prepare for occupations. o , e -
‘ . . NIV :
A Each oft the systems uses a multimedia approach to the delivery of career
‘ information: computers, key soet decks,. microfichg, and/or printed material. The ¢
L systems dre designed so that users can request inforhation and receive immediate’
o responses. Inquirers can examine the ways in which personal abilities, interests,
3id preferences are related to specific occupations. ’

At

WHO ARE SERVED -- During 19785 the systems have seryed anﬁgstimated 7.4 mi]l?éﬂ
persons. ‘Among them, junior and senior high school studedts, post secondary

e ‘i‘s‘%tudEﬂts3 vocational educdtidn students, adults, employment service clientsy

', CETA clients and inmates of corregtional‘institutionsi ’ v

veterans,

=

33 -~ AUTHORIZATION -- The program is authorized under the Comprehensive Emp?o§ﬁént and -
Training Act. By late 1979 and early 1980 Department of Labor support to the 7
eight State systems will end. At that time each system will be se] f-supporting through

one or more sources.including State and/or local funding and fees charged to user
agencies. ) _ )

FOR EURTHER INFORMATION -- Write to the Division of Career TInformation, Employment

and Training Administration, U.S. Department of Laboy, 601 D Street, N.W., Room
9122, Washington, D.C.. 20213. ‘ -

Thisis one of a series of fact sheels highlighting U.S. Department of Labor programs. Itis intended 'as'a general déécirip!i@ﬁ_
only and does not carry the force.of legal Q@ﬂ. A

i IO

L= Fi .
-




U.S.Departmentofiabor .
\Prog’ram Highlights - = o N
i;c?gsg%egwﬁaananonLeaﬂetNo. USDL-49 (ETA-17) “¥ " March 1977, Rev. Nov. 1978 .~

iy P

et Y TIPS, ON HOW TO FIND A 'SUMMER JOB |
hai B2 e N : ‘ oo
S U G ) oL ) ’ o o
. Soon " schod1'will be out for the summer--and young peoplée all over thé country will
Sy start-dooking for work. “With §0 many people out Tooking, the competition for jobs -
- will Be keen. This leafiet has some suggestions that may’improve your chances.
” s ' : gt ! .
f N

A

3

BE PREPARED =- Identify whét_ﬁ%u'have to offer an employer--any work or volunteer.
experience, plus what you haVeﬂlgarnea in or_ out of school ‘that may be useful ona . -
job; for example, being good at crafts or working around cars or machines, at helping
children or 'working with people ofeall ages. S
Ask a teacher or counselor at school about jobs in' your area and how you can’ put :
your taTents-to work. Your school may be able to suggest fields that are right for you.
“Jot down what you need to know at a job interview--your work record (including school .
experience), with the names and addresses of previous employers, and personal
references, who can be teachers or adult friends (but not relatives). Ask their
permission to use their names as references. ' e

[}
i

X

DEPARTMENT OF LABOR SERVICES

* The Employment Service (or Job Service) is a good place to start looking for work.
Tt is free and has all kinds of jobs listed by-employers in your area. The people
there will do their best to arrange job interviews for you. If you are uncertain as
to what kind of work you can or want to do, ask to see a job counselor. - :

s

The,Suﬁmer Youth Empﬁoyment Program provides jobs for young people fr;mTWOWaincome .

. Ffamilies. Your employment service can ‘tell you about them and find ,uﬁgghether you

+~ qualify, If you do, you may get a job that helps people in your area and earn money®
you may ‘need..to go back to school. Sy X

¢ i

WHO "ARE SERVED -- The employment service serves employers and jobseekers of all ages.
\- ~ The Summer Youth -Employment Program serves persons aged 14 through 2} from families
4 that are on public assistance or have low-1incomes.

AUTHORIZATION -- Wagner-Peyser Act of 1933, as. amended, and Comprehensive Employment
and Training Act of 1973, as amended. ' .
HOW TO APPLY -- Go to a local office of your State employment service (see State
government listings in the telephone book). : -

OTHER PLACES 70 CHECK -- Tell everyone you know--friends} relatives, neighborhood”
employers--that you want summer work. Read newspaper want ads; watch bu]]gtin

T‘h’iggié one éfé séries éf fact sheets highligming US Deﬁértmem c:fl;abgr prcgrams_ It iéﬂiﬂténded asa g‘ehéral description
only and does not carry the force of legal opinion. ' '
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s bDETdS§§hd faatﬁvy and storefw1ndows for help wanted signs; and check with pTaces

' that ugually hire summer workers. A few are camps, resorts, playgrounds, amusement
parks, plant nurseries and fahﬂs, ‘and ice cream ahd soft drink companies. Another
possibility is filling in while a regular employee is on vacation. Ask at such places
as businesgs offices, stores, faCtOFTES, theaters, hotels, mote1s, and hospitals.

START EARLY -- it may g1ve you pr1orJty over other app]icaﬁts ‘Large businesses
usually have personnel offices that will take your app11cat1on in the spring. Then

__check back regularly on your prospecgs.- Often you can- improve your chances -of
getting summer work at a company by, working there after school or'Saturdays dur1ng
the school year. Some small firms: may -npt take app11§at1ons until they are nearly _

%r@ady t6 hire. But checking early lets employers know you are ‘interé sted and gives
yoi an idea of your prospects and wheggto apply.
For work in the Federa] Government, check in November or Decemﬁgr abaut qua11fy1ng
for - JOb the f0§%5w1ng summer, To do so, write or call the U.S..0ffice of Personnel
Management {the Mk name for the part of the .former Civil Service Commission respon-
sible for .recruiting and test1ng job applicants) and ask for the summer emp]oyment
announcement. Its address is Wa5h1ngt0n D.C:. 20415, dnd the telephone number  is
(202) 737-9616. Your employment service office can often tell you about State and

- 1pcal government jobs- and when and how to apply.

JOB INTERVIEWS -- Here are a few.tips on making a good impression:

1. Find out about the company_ where yDu are ,going for an -interview. (Ask the
personnel or bus1ness office for printed material or consult the employees. ) Knowing
about the company's jobs may help you decide what to say about yourse1f .

; 2. Take along your workf record and references
3. Dress conservatively--in a dress or pantsuit if you are a girl, in trousers and
a neat shirt if you are a boy. Do not wear "fad" or f]amboyant clothes.

‘4, Report for your interview promptly--and alone. Don't br1ng anyone along.
5. Answer the employer's questions honestly and briefly. Don't talk about personal
matters unless you are asked. Do tell about your qualifications completely--without

. exaggeration. Your job is tq show why the company.should h1re you instead of another
applicant.

6. If your first intérview does not, Tead to.a job offer, don't be discolraged. Few
people get the first job they: app1ytTor=—and often not the second or third either.
¢ Think over each interview and decidelwhat you did that made a good impression--and
“». what you might do better. Then try again.

" VOLUNTEER WORK -- If you don't find a job, you can still do something usefu1 this
summer. You can work as a volunteer at a hospital, nursing home, youth center, play-
ground, or other cgmmun1ty service. Helping other people can be personally rewarding.
And the experience may help you get a paid job the next summer.

LANS TO PROTECT YOUNG WORKERS -- These laws require a work permit-for certain jobs

. and specify the types of jobs young people can hold and the hours they can work.
Other laws set minimum wages. The jobs the employment service tells you about will

' be ones you can legally hold, 'and they will pay at least the minimum wage that applies
to that employer. When you look on your own, be sure you accept only work you are
allowed to do an are pa1d as much as the law requires.

FOR FURTHER INFDRMATION ~= Emp1oyment and Tra1n1ng Adm1n1strat1an, U.s. Department
"of Labor, 601 D Street, NW., Room 8000, Washington, D.C. 20213. Or a local office
of your State emp]oyment SEFV1CE (see State government listings in the teTephone

book). v

i"’u:v
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R . EMPLOYMENT. SERVICES FOR OLDER WORKERS S
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~ '"HOW IT WORKS -- A comprehensiye program of employment services is avdilable for
- middle-aged and older worker$ through the public employment service local offices’of
the 50 States, the District of Columbia, Guam, and the Virgin Islands.. ~ -
WHAT SERVICES ARE PROVIDED -- Among the services are job placement, employment
counseling, occupational testing, job development, local labor market information,
and referral to training and employmgnt programs administered by State -and local
governments. ' Lo = L

~ Applicants who need assistance that is beyond the scope of public employment
service responsibility, such as vocational rehabilitation services, veterans'
benefits information, family or financial counseling, health services, or housing
assistance, are referfed to the appropriate service provider in the .community jor in
the vicinity. ~ '

PUBLIC EDUCATION -- For more than two decades, the public employment services have
joined with the National Council on the Aging, Inc., State agencies on aging, State
and local councils dn aging, senior citizens' associations, and veterans'- organiza-
tions in the annual observance of National Employ the O0lder Worker Week. In ’
addition to informing employers and the general public of skills and maturity

offered by older workers seeking employment, this annual campaign informs middle-aged
and older jobseekers of assistance that is available through the facilities of the
public employment services on a year-round basis. ‘ '

WHO PROVIDES THE SERVICES -- A1l public employment, service local. office staff
normally provfdf!éervices to middle-aged and older\workers. These staff have been
provided specialized training to enhance their unddrstanding of age-related employment
problems confronted by the older jobseeker. In the larger Tocal offices, at Teast
one staff person specializes in providing intensive services for men and women
confronted with employment problems primarily due to age.

4

In addition, regular employment service staff in some local offices are
augmented by volunteers or by retired men and women who work in the office on a
part-time basis to provide intensive job development and placement services for
older jobseekers.

WHO ARE SERVED -- There are no upper or lower age limits. The services are provided
for anyone encountering, or anyone who.may be expected to encounter, difficulty in
getting or keeping a job due .o any reason related to age or characteristics
associated with age. .

In accordance with Federal law and regulations, it is the policy of the
public employment service to give priority to qualified veterans, regardless of

This is one of a seriés of fact shéets highlighting U.5. Department of Labor programs,ltisintended as a gﬁeral description
only and does not carry the force of legal opinion. . A
O
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age, in selection and referral to employment and training and to provide
preferential treatment to disabled veterans over nondisabled veterans and all _
other:applicants in all local office services, including sekgction and referral
. to employment and training. a ' : . ’
. o

s AijapubTié émpioymgnt service Tocal offices operate in compliance with the
Age Discrimination in Employment Act- of 1967, as amended, which prohibits arbitrary
age discrimipation in employment of men and women between 40 and 69 years of age.

During féécéjf1977}”?SB;QDO workers aded 45 and older Wwere placed -in jobs.,

AU?HORILATIDNf;é wagne}erysgr Act in1933éﬂas amended. 4 ' B
‘Héw TO APPLY -~ Gontact the nearest }btgjiaffiégvof'yog¥ public employment service .
(see State.government 1istings in your tocal telephone directory). - Lt

FOR FURTHER INFORMATION -- Employment and Training Administration, U.S. Department
' of Labor, 601 D Street, NW., Room 8000, Washington, D.C. 20213. Or, contact any of-
the 10 regional offices of the Department of-Labor in Boston, New York, Philadelphia,
Atlanta,- Chicago, Dallas, Kansas City, Mo., Denver, San Francisco, and Seattle.
Also see Consumer Information Leaflet No. USDL-12(ETA-8) for a description of
specific progygpms provided under the Older Americans Act and the Comprehensive
.Employment and Training Act. - : - ;
N . '\
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. 0+ - PUBLTC/SERVICE EMRLOYMENT PROGRAMS
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HOW THEY WORK -~ The Comprehensive Employment égéff?iiﬁﬁng Act: (CETA) prowdes for

programs of public service employment (PSE) funded  thrdugh-block grants and operated -

by prime sponsors, consisting of all States and cities, counties, and comb¥nations of
local units with populations of 100,000 or more. - PSE is authorized by two_titles of

Title II provides for a.program of transitional employment opportunities. for the -
economically disadvantaged. These opportunities are entry-level public service jobs

- combined with related traiming and services designed to help participants move into

" high unemployment. The number of jobs authorized varies with the national unemploy-

» - for 20, f
At a 7-pe

unsubsidized jobs. Funds authorized to support this program amount to $3 billion

for fiscal 1979 and such sums as are necessary thereafter. .

i
&

Title VI provides for a countercyclical program of temporary jobs during perfods of

e. . When that rate -is lower than 7 percent,- the program provides enough jobs -
srcent-of the number of unemployed workers in excess of 4-percent unemployqent.
rcent or higher unemployment rate, the proportion of unemployed workers to
be hired rises to 25 percent of those in excess of the 4 percent rate.

Funds to support both PSE programs are distributed to.prime sponsors acs?rding to
the extent and severity of unemployment in the areas served; the title II distribu-
tion formula also takes into account the number of low-income adults living in a
sponsor's area. The jobs are in expanding occupations if possible and serve
community needs. Some jobs participants do are rehabilitating public property,

. weatherizing the homes of low-income families, helping with energy conservation

measures, including solar energy techniques, and improving access to public faci11£ies
' by handicapped persons. They also work in such fields as education, health care,

transportation, crime prevention and control, and environmental quality.

' _ 3 ‘
Under the 1978 CETA amendments, wages are limited ‘to $10,000 per year (adjusted
upward by the ratio of local wages to the national average but not more than

.$12,000).. Further, the average yearly wage in each prime sponsor's area must not

be more than $7,200 (also adjusted by the ratio of local to national wages). The

. law specifically bars wage supplements for title II PSE and strictly 1imits them

‘

for title VI jobs. The 1978 amendments also 1imit. the time participants can hold
PSE jobs. In 'general, the maximum is 78 weeks in’'a 5-year period, but therg are -
some exceptions: Not more than 6 months of all public service employment before
October 1. 1978, counts toward the maximum, and the Setretary of Labor can waive
the 1imit for areas where prime sponsors are having great difficulty placing parti-
cipants in unsubsidized jobs or where ‘the unemployment rate is 7 percent or higher.

= ‘\ . B 7 . - - - ) B )
WHO ARE SERVED i-- The title II program serves persons who’have been unemployed for
at least 15 weeks and are economically disadvantaged or on welfare. The title VI

This,isiaﬁe ofa séries Dfifa'ét sheets highlightiﬁgru .S. Department 6f Labor ﬁrcgramsﬂ ft is intemﬁéé as a‘géneral des&ripticﬁ

-only and does not carry the force of legal opinion.
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weeks and who are from families whose income is no.higher that the Bureau of - -

~ Labor Statistics lower living standard budget or on welfare. In addition, PSE ,
‘projects funded under either title hire only persons 1iving in the areas they serve and
- gijve special consideration to welfare recipients, disabled and Vietnam-era veterans,.
_and members of groups with particular labar market disadvantages. »

" AUTHORIZATION -- Comprehensive Emp1ayment'ahdvTraining Act of 1973, as amended.

HOW TO AP@LY -- Get in toﬁch with the CETA prime sponsor in your area. It!may_
be called the Manpower Office, the Human Development Department, or the Employment

and Training Administration.. The offices oM™ the mayor or county commissioners or

-your local employment service office can refer you to the proper agency.

"FOR FURTHER INFORMATION -- If yéu cannot fiﬁd the PSE prdgram in your area, call

. 75202; Kansas City, 911

or write one of the regional offices of the Labor Department in Boston, Rm. 1703,
J.F. Kennedy Bldg., 02203; New York, Rm. 3713, 1515 Broadway, - 100363 Philadelphia,
P.0. Box- 8796, 19101; "Atlanta, Rm. 405, 1371 Peachtree -Street, NE., 30309; Chicago,
6th Floor, 230 South DE§RgTn, 60604; Dallas, Rm. 316, 555 Griffin Square Bldg.; ,
ut Street, 64106: Denver, 16122 Federal Office B1dd., <‘xkj
S Francisco, Box 36084, 94102; and Seattle, Rm. 1145,

1961 Stout Street, 80202;

~ Federal Office Building, 909 First Avenue, 98174.

"t
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. WORKER ADJUSTMENT ASSI!#ANCE PROGRAM |

e

WHAT IT IS°-= Workers making a number of products-~-color television sets, shoes,
electronic parts, steel, and other goods--have recently been laid off or forced to
go on shert workweeks because of foreign trade competition.  To help workers in this
situation, the WorkervAdjustment Assistance Program gives them substantial weekly
allowances and a variety of help in preparing for and finding ney empioyment. Workers
may also get grants to look for'work outside their home areas and money to pay for
moving to new jobs._ - ’ : o

WHO ARE §E§VED'3;iworkefs Adjﬂstmént Assistance is reserved for workers-whosé unem- '~
ployment is_linked to inﬁreased,impar$5 of -foreign-made products. To assure that

the benefits go to such workers, .the-law requires the Department of Labor to®

‘determine whether imports contributed importantly to job reductions in a particular

company or unit. The Labor Department makes this determination in response . to .
petitions from workers who have béen laid off or threatened with layoffs from theiv
plant. If it decides that imports were an important factor, it certifies the ]
affected workers in that plant as having group eligibility for adjustment assistance.

HOW TO QUALIFY -- Petitions for group eligibility may be>Fi1éd by a §roup=of three

qgi%more workers, their .union, or an authorized representative. “Copies of ‘the i
eti

tion form are available from State employment security agencies, any. of the 10

regional offices of the Employment and Training Administration (listed under "For

Further Information"), or the Office of Trade Adjustment Assistance (write to the

- address below or telephone . (202) 523-7665). Union representatives may also have

copies.: : o
. Y

. Completed petitions should be sent to: Office of Trade Adjustment Assistance, ~

Bureau of International Labor Affairs, U.S. Department of Labor, Washington, D.C.

20210,

After a petition is filed, the Department of Labor looks into the effect of
imports on the company's jobs and issues a decision. If it certifies the workers,
it will give the "impact date" when layoffs or reduced schedules began. or threat- «
ened to begin. Once a group is certified, each worker in the group is eligible to-
apply for benefits. : : : : , ‘

HOW TO APPLY -- Go to your nearest State unemployment compensation or employment
service office and file a claim. It will be approved if you: -

Were laid off or put on a reduced sché%u]e on or aftérﬂthe impact date.

Worked in the plant affécted by imports for a ldast 26 of the '52 weeks
before your layoff or reduction.

537 SEEET *

o Recejved wggesfgff$3@ﬁog more a week. - -
This is ore of a series of fact sheets highlighting U.S. Department of Labor programs. It isintended as a general description
only and does not carry the force of legal opinion. ' ’ . = \
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- BENEFITS PROVIDED

‘;~%é A*ﬁeekiy a]?Swénce_that:_i 7

'® Amounts to 70 percent of your former average- weekly ‘wage (but ngt more

~than the national average weekly manufacturing wage),

e 8 Isspaid,far;upbto 52 weeks. JEut you can get an extension for up to 26
-~ . more weeks if you are completing training or were 60 gr older when-you
were laid off, ' s , L

'é-'Spec1a1ized assistance in finding a new job.-

== Trgjniﬁg at no cost to you. If the training facility is beyond normal
. - . commuting distance fron your home, you may .be paid for your transportation
costs and living expenses. . : '

- -- An allowance to pay your expenses while you look for work outside your
% .. home area if there are no suitable jobs where you live. It amounts to
» 80 percent of your necessary transportation and Tiving costs (up to a
maximum of $500), ) ' : ‘

. -- A relocation allowance to help you move your household.to your new area
© of employment, plus a lump sum payment to help you get settled there.

The allowance pays 80 percent of your moving expenses, and .the payment
amounts to three times your former average weekly wage (up to-$500).

* AUTHORIZATION -- Trade Act of 1974,

FOR FURTHER INFORMATION -- Employment and Training Administration, U.S. Department
- _of Labor, 601 D Street,.NW., Room 7000, Washinyton, D.C. 20213 or your State
‘employment security agency. Or get in ‘touch with any of the 10 regional offices
~of the Labor Department: Boston, Rm. 1703, J.F. Kennedy Bldg., 02203; New York,
“Rm. 3713, 1515 Broddway- 10036; Philadelphia, Rm. 2460, 3535 Market Street, 19101;
Atlanta, Rm. 405, 1371 Peachtree Street, NE., 30309; Chicago, 6th Floor, 230 -
South Dearborn.Street, 60604; Dallas, Rm. 316, 555 Griffin Square B1ldg., 75202;
~ Kansas City, Mo., 911 Walnut Street, 64106; Denver, 16122 Federal Office Bldg.,
1961 Stout Street, 80202; San Francisco, 450 Golden Gate Avenue, 94102; and Seattle,
Rm. 1145, Federal Office Bldg., 909 First Avenue, 98174.
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" COMPUTERIZED PLACEMENT SYSTEMS

HOW THEY WORK -- One of the most. important functions the State employment service ;ii?‘J

performs is placement: providing employers with qualified workers and getting jobs

for people looking for them. This used to be done manually. An ES employee would

.check the files for a job suitable for a particular applicant. Or, when an employer

1isted an opening, the ES staff would check applications to find a worker with. the -

right qualifications. The pracess was slow and usually 1imited jobseekers and
- employers to the 1istings in a single office. ’ '

© " Today with thé&heip of computers, the ES has speeded up the process. It offers
jobseekers a better choice of jobs and employers a wider range of qualified workers.
It started with job banks and is noew'moving on to worker-job matching. .

~Job _banks prepare a daily, computer‘prinfbut of all jobs listed with the employ-

ment, service in a metropolitan or.larger area and distribute copies to employment -
-service offices throughout the area. In this way, jobseekers at all offices get
current information about suitable openings in the-eptire area, and employers with
hard-to-fi11 jobs can consider qualified workers referred by any office in the area.

. Most city and area job banks are linked in statewide systems so that jobseekers and
emplgyers can extend ‘their search to the entire State. In recent years, job banks
have ¥pened in all parts of the country. They now operate in 43 States as state-
wide systems and in major cities in the other States and are available to serve

-about 85 percent of the U.S. population.

i Ma%chjhgﬁsygtems use computers to identify registered jobs for which an
applicant is qualified or, conversély, all registered applicants who qualify for a
Earticuiargjob. Two basic types of matching systems are currently in use: ‘

--On-1ine,, real-time matching, in which employment service staff use desk-top
computer terminals to give applicants visiting a local office immediate information -
on suitable job openings or search for qualified workers as soon as an employer
places a job order. This system is being planned, developed, and-used primarily for -
- large cities; where it is proving cost effective in serving large numbers. of
applicants and employers. : .

. --Systems using.an overnight or batéh,prgcesssto match unfilled orders with all
current applications and 1ist persons qualified for each jobi

¥ Interviewers then
telephone applicants early the next morning and encourage them to apply for the jobs
identified for them. This less costly system is now being ‘used in a number of
areas and is planned for many more. ‘ C L

Employment Service matching systems had been funded ir?23-States by the end -
of fiscal 1977. _ . .

— — S 4 — —_—

This is one of a series of fact sheets highlighting U.S. Department of Labor g‘fcgraﬁﬁsiis intended as a general description” -
only and does not carry the force of legal opinion., PR .
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. seyvices'to applicant and employer needs, “Jobseekers who know what kind of work
‘they are qualified to do can visit the Job ‘{nformation Service, made up of self-
service ynits in-local offices, where they ¢an look over job bank 1istings and

select the jobs they want to apply for. Meanwhile, disadvantaged workers, the -

handicapped, veterans; and others with specific problems get neededrservic25'suchj

- as counseling, testing, referral-to training, and job development. -

o . . . v 3} o _‘7 ’

~ AUTHORIZATION -- Comprehensive Employment and Training Act of 1973, as amended.

‘pr T0 APPLY -- Ec,tQ3a‘ﬁacaT offic@ of your State employment service (seerfhe
State government 1istings in your telephone book). Most offices have job banks,
‘a number have camputerized matching capabilities, and all have job openings.,

FOR FURTHER INFORMATION -- Employmént and Training Administration, U;Si.Departmentr

of Labor, Attention TESS, 601,D Street, NW., Room 8000, Washington, D.C. 20213.
Or any of the 10 regional pff?ées of the Department of Labor in Boston, New York,

-~ philadelphia, Atlanta, Chicago, Dallas, Kansas City, Mo., Denver, San Francisco,
.-and Seattle. ' ; ’ -
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ST, 'REDWOOD PARK EMPLOYEE PROTECTIONS . ="

L&

“WHAT IS IT? <- The Redwood National Park Act of 1968 was amended.on March 27, 1978 to
expand the park boundaries by 48,000 acres in Humboldt and Del. Norte Coynties, =~

. California. Workers adversely affected by this Federal action may qualify for the
employment and benefits programs included in the Redwood legislation, and if eligible,
for benefits under other legislation. “The U.S. Departmént of Labor is responsible
for carrying out these programs. L ’ '

[

5}

‘WHO IS AFFECTED? -- Mi11 and woods workerss and rélated pérsonnel, Taid off (or
“downgraded) between “May 31, 1977 and September 30, 1980 who were employed by a forest
.“industry employer meeting minimum standards. Employees must meet basic eligibility

_requirements, similar to those for unemployment compensation payments. Length of
~ service in the industry fs also a factor in determining eligibility for employment

,-programs and benefit payments. _ . {g L f :

WHAT PROGRAMS/BENEFITS ARE PROVIDED FOR? -- In addition to carrying out existing -
programs to lessen unemployment and its impact on American workers, the. Federal
_ Government will be working with State, county and local agencies, and certain .
private employers to provide for employment and training programs for workers’ _
~affected by the park expansion. Arrangements. are to be made for preferential hiring
. " opportunities 1in park service and full consideration to be given for-jobs in other
- sectors. ' e '-‘ : o
. 'The- act also provides for benefit payments from the Federal Government to affected
employees. MWorkers with five years or more of industry service are guaranteed

weekly layoff payments equal to their leve] of earnings prior to the park expansion.
Although the weekly guarantee may extend through September 30, 1984, workers are
‘urged -to seek and accept suitable employment, for which assistance will be given in
the form of job search allowance and/or relocation expenses. Payments to trust
funds for the continuation of health and welfare coverage and accrual of pension
“rights and credits are also provided,for by the legislation.. Workers with less than
‘5 years of service, and other worgers who choose this option, can receive a Tump=-sum
' severance payment of up to 2§§weeks of compensation instead of the weekly guarantee.

A brochure describing the prx

;%ams‘and benefits will be available in the near
future. - : .

. .
ﬁﬁEBE TO APPLY FOR BENEFITS -- At State Employment Service offices: 409 K Street,
Eureka, -Humboldt County; 485 I Street, Crescent. City, Del Norte County.
: _ ’ o ) , £

a
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This is one of a series of fact sheets highlighting U.S. Department of Labor Ercgf%msi
A-jaint_praduét'cf'the Labor=Management Services Administration and the Employment
and Training Administration,the sheet is a general description only and does rnot
carry the force of legal opinion: ' ' : '
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© o *.. EMPLOYMENT TAX CREDITS

" WHAT ‘THEY ARE --'A new law allows employers to claim a Fedefal income tax ;fédit
amounting to ha1f the wages paid to certain workers for the first full year on .the
job: By selecting their: employees from. specified groups, employens can claim the
targeted jobs tax credit, or théy can take advantage of either Work Incentive (WIN)

. or welfare credit provisions, which now permit gréater tax.savings over a 2-year.
.period and have fewer eligibility requirements than earlier laws allowed.

The maximum amount of all three credits is $3,000 for each worker paid $6,000 or N
“more{ for the first year. Since the employer's normal deduction for wages is reduced
by the amount of the credit, however, the actual tax savings .can range from $900

to '§2,580 per worker, depending on the company's tax bracket. For the second year

of employment, the credit is 25 percent of wages, up to $1,500 for each-worker ,

paid” $6,000 or more, with comparable -reductions. , .

The new law applies to wages earned or paid after December 31, 1978, in tax years
ending after that date. The targeted credit is available on wages paid through .

- December 31, 1980, to workers hired after September 26,°1978. The WIN and welfare
credits are continuing tax breaks, with no expiration dates; earlier laws set these
credits at 20 percent of wages in the first year of employment only. ‘

WHO ARE SERVED -- A1l private employers engaged in a trade or business. In addition,.
private household employers can claim the WIN or welfare credit. This credit is 35"

" percent of wages paid during the first year of employment, up to $2,100 for each
worker paid $6,000 or more per year, with a ceiling of $4,200 evedit on $12,000 in
wages. No credit is allowed for the second year of private household work.

-The purpose of the credits is to open up opportunities for people who have-particular
difficulty finding jobs. Hence the law specifies certain categories of workers who
qualify their employers for credit. “For the targeted tax credit, the workers must be --

- . Handicapped persons receiving or completing vocational rehabilitation;
« . Youth 18 through 24 who are members ‘Gf economically disadvantaged families;
. Recipients of Supplemental ecurity Income; " o
. Vietnam-era veterans under (35 who are economically . disadvantaged;
. Persons who received general assistance for 30-or-more days; .
. Youth 16 through 18 participating in cooperative:educational programs; or . ]
. Ex-offenders who are economically disadvantaged and ‘are hired within 5 years after
conviction or prison release. . '

For the WIN tax credit, eligible workers are persons applying for or receiving Aid to
Families with Dependent Children (AFDC) and registered for the WIN Program. For the
welfare credit, they are AFDC recipients who have been receiving benefits continuously
for at least 90 days. ' ' : . :

.This is one of é series-of faEt shee{s highlighting uUs. EeBart%éﬁt of Lébc}r p'ré'gram;‘. Itisintended asa 'géﬁe}_al description .
- only and does not carry the force of legal opinion. . _ : .
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HOW THEY NGRK -- A11 empTgyers like yaursé]f have to do is select eTig1b1e workers:

. and get a simple certificatiqn ‘that the people you hire qualify you for tax credit.

. 1nsu

. reduce- yﬂur tax liabilities fov these years.

‘You can get the certification from: your local Job Serv1ce office or from the NIN N
-or welfare offices in your area (see How to App1y)

"ua11ffed wnrkers - By g?v1ng your job orders ta your-+Job Serv1ce office, you
can get workers who make you' e11g1b1é for the targeted credit and are ready to do
your work. Many will be workers completing job training or public service employment

in_ programs runh by your city, county, or State and supported by Federai funds under

‘the Comprehensive Employment and Training Act. In addition,- if you think any workers
you have hired for the first time after September 26, 1978, may qualify you for

-credit, consuTt your local ng Serv1ce about gett1ng them certified.

To take. advantage of the NIN or weTfaPe credit, discuss your h1r1ng needs with
the Tocal WIN office staff. "The WIN Program provides a variety of social, employment,

-and tra1n1ng services to help employable people oh AFDC prepare for, find. and keep =
.jobs. It is operated jointly by the Departments of Labor and: Hea?th Education, and

Welfare through Job Services (or other employn®nt, and training agencies) and weirare 2

agenc1es across the country. -

~ Some 11m1t$t1ansr—- A general one is that you cannot claim more than one credit
on.the same ‘employee for the same time pé:jég! There are also a few specific Timita-
tions on the different credits: - T

canndt amQunt. to more than 30 percent of the wages on which you pay unemployment

nce taxes for all employees in your firm. In addition, you cannot claim credit
on the wages of employees for whom you receive on- -the-job tra1n1ng payments. Another
provision Timits your credit to 90 percent of your tax liabiTity after other applicable

reductions. But you can carry unused credit back 3 years and forward 7 years to

igcr the targeted tax credit, the F1rst-year wages on which you c1a1m creq1t

1

For the WIN and:welfare credits, the ce111ng is’ your entire tax 11ab11:ty, and

‘you can transfer unused credit to other years, as for the targeted credit. Other
_Pequ1rement5 are that your eligible workers must be employed fuﬁ1 time for at 1east
"~ 30 days and that they must not’ rep1ace laid-off workers.

AUTHDRIZATIQN -- The Revenue.Act of 1978 authorizes the .targeted JObS tax cred1t and
modifies the WIN and welfare <credits. - The WIN credit is authorized by the Revenue .
Act of 1971 and the welfare credit by the Tax Reduct1on Act of 1975,as amended by the
Tax Reform Act of 1976. @ _ L w

- —_ k-
HOW TO APPLY -- To get a 51mp1e cert1f1§at1on §h0w1ng that the person you hire qualifies
you for credit: For the targeted credit, go to your local employment service or Job
Service office, For the WIN credit, visit the local WIN office. For the welfare

- credit, the WIN or welfare office. Your Job Service and WIN offices and,other coop-

erating organizations can also send you.applicants who meet the requirements for

credit and are ready to do your work. find the Job Service and WIN offices in your

drea, look under the State listings in your telephone directory. For technical regula-
tions and a schedule to submit for any of the tax credits, contact your local Interna1

Revenue Service office.. : :

'FOR FURTHER INFORMATIDN - Emp]oyment and TrainingAdministration, U.S. DepartmEﬁt uf

Labor, 601 D Street, NW., Washington, D:C. 20213, Write to Room 8000 for information
on the targeted tax éred1t and to Room 5114 for WIN and welfare tax credit informatien.
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