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Is this how you feel about computers? (Al) Over the past two
decades computers have come to play such a dominant role in the processing
of all kinds of information that it is now difficult to imagine any
large-~ or medium-scale enterprise functizning without them. Ai: article
in the August éé, 1977 issue of the New Yorker estimates that there are
scme one hundred and fifty thousand computers currently in use in the
United States. That statistic Jdoesn't truly reflect the extecat of
computerization, for Jjust one large computer can serve several thousand
organizatidns on a time-sharing basis. The article then goes on to
recount some fascinating examples of how crime has kept pace with
computerization, but we won't go into that here.

What I do want to emphasize here is the réady accessibility of
computers, and what it means to the smaller library which can now find
it has the opportunity to make use of computerization to improve its
infbrmation flow and its services, and incidentally upgrade its image

| witﬁin its own organization. It does nothing for the image of é library
for it to be using primitive manual methods of record-keeping when other
departments within the same firm or institution are using‘sophisticated
automated.techniques. Especiaily ﬁhen the 1atfer could be the library's
too if some persuasive a#gumenbs and an effective approach were made to
management.

'Thiswfabéf ﬁiii describe how twd smaii special lifraries iﬁ
pon-profit situations ccnvinced their administrations to make program-
ming and cc. _ .ter time available to them_ how they went ailout using this
time, and what the results have been. It is essentially a tell-and-show
demonstration, not to hand down'any exact instructions how to do it, but

to encourage you to_exploré'your possibilities.
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COMPUTERIZATION OF PERIODICAL ROUTING IN THE POPULATION COUNCIL LIBRARY

H. Nell Zimmerman

I arrived at The Population Council in July 1974 to find a
library in need of much reorganization. Since there was little possibility
of increasingvthe support stéffl(oné clerk), it was necessary to look at
each library operaéion to see if it was needed and/or could be made more
efficientl One service which stood out was the selective routing of 150
currently-received periodicals to & professional staff of around 50.

The routing slips were‘prepared by hand from a master looseleaf log as
the Journals arrived. Once a year listings were made, again by hand, of
the Journals routed to each staff member. This chore took more than 20%
of the clerl’'s time; certainly too much to devote to this one service.

While the professicnal staff appreciated this service, I felt
I could eliminate it if necessary. However, my obJectife was certainly
not to cpt library seryices but to streamline and, if possible, improye
themn. | |

A few déor; down the héll was & room devoted to the organization's
Computer Center - a cépter that served the reseurch needs of the staff,-
but, ¢. that time, did no administrative work for the organization.

After éome discussion with the Council'svadministrﬁtion,ll was given the
-—~~~—gnaﬂ§&ﬁght~mrjnj~to“computerizeﬁthé périddiéal"foﬁting'6peration. _
| Since the Council owned the computer and the Library ﬂudget was small, I
also convinced them Lo éllow-us té use it‘ﬁithout charge.
More importantly,'l found the computer staff both eager and
willing to try out their equipment on an administrative task and,

fortunately, was assigned a programmer who viewed the operation as a

~
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cﬁallenge, rather than as a chore. Without her devoted interest, nothing
meaningful could ﬂave been accomplished.

We hoped to design a program that would have the computer
actually print routing slips. Each Journal was assigned & three-letter
code; each staff member a three-number code. This information was
entered into the data bank from the old circulation records. A simple
program was devgloped to make any changes in this information, as staff
or Journals werc added or deleted.

The routing program was designed to match the existing system
in which up to three types of routing slips were made as the Jjournals
arrived (A2).

"A" SLIP: About 25 journals were routed to a particular
staff member upon receipt. S/he would examine the issue to
seé.if it cortained ény articles which might be abstracted

for The Population Council?s monthly publication; Current

Literature in Family Planning.- “*The "abstractor" was allowed
’ threevdays of exclusive u;e. .

"B" SLIP: If a journal had a”large number of staff wﬁo\‘_w
wished to sée it, or many who wished to see only océasional
issues, the contents page would be routed prior to circula-
tion of the Journal itself. Each "B" slip (three per journal
coﬁld\be;produced) mishf contain up to eight names and
provided a check-off system to let it be known who wished to
see ti® sctual copy of that particular issue. About 30
perce;t of the journals needed "B" 1lips.

"C" SLIPS: Every journal had a "C" slip, which was

used for routing the Journal itself. This contained names

of al ‘those interested in seeinz every issue, regardless of



"of

content, plus all names on any "B" slip/s.

When a stack of Journals was ready for routing, (about twice
a week) the library clerk entered them into a standard Kardex and made a
listing of the three-letter codes Qf the Journals involved. He then
entered these codes into the computer using the program SLIPS. The line
printer would then print a "C" slip for every journal as well as an "A"
slip and a "B" slip/s where needed;' If the journal had an "A" slip, it
would be sent out fé the staff member indicated, using the "A" slip
itself as the routing form. Any "B" and/or "C" slips would .be filed
away for use when the Journal was returned by the aﬁstractqr in %hiee
vorking days. "B" slips indicated that the clerk should make a copy or
copies of the cqntents bage of tgat title aﬁd route those accordingly.
The Journal would be held for two weeks while these contents pages
circulated (the journal itself being available on "reserve" in the
Library). Whep the "B" slip returned to the Library, persons indicating
they would notXneed to see the issue involved would be crossed off the
"C" slip priar!to the routiﬁg."Journais which only had "C" slips would
be routed 1mmeélatel&. |

If Ahls all sounds complicated, it was. In addltlon, abstrac-~
tors often kept\Journals for more than three days; contents pages often
took longer thap two weeks to route to eight people = especially during
vacations. But; it did work and took only one-third of the prévious

person-hours. The system was simplified with the demise of Current

Publications in Famlly Planning and its need for "abstractors." While
. e :

the "A" slip system was never taken out of the computer, all names have

been removed and no "A" slips are now generatcu. "B" slips are now

generated only for those periodicals with very long circulation
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lists - about 10 percent of the titles. Tardy readers and those often

»

away from the office have been put only on "C" lists, reducing delays to
~

a minipunm.

More important were the additionai benefits of the computer-
ization that'ﬁe:e not planned in the beginning but developed as we went
along:

From the beginning we could get:

l. Routing slips-—-A, B, & C types.

2. A listing of the Jjournals available for
circulation (with codes)(B).

3. A listing of the staff and their codes (C).

L. A basic listing of each journal (D) together with

_thgfpémes on each type of =lip, which had a rrogram to allow
any ﬁeeded data changes to ?e made.
As we went along we added programs to:

l. Give a listing of the Journals routed to a particular
staff member (E). This eliminated the need for a large
annual review of each staff member's circulaticn. Nowvthey
are able to request a listing at any time and make changes
whenever necéssary.

2. - Put a vacationing staff member "in limbo" - in-
formatién is kept on the trével'schedﬁles of staff members
-and this is especially useful when they are on long trips or

-

leave.

3. Get a listing of the last 10 Journéls entered into
the computer (F), which is useful when making up our New

Acquisitions"List.




Later we added a separate data ank for all our periodical
holdings, whether they were currently received or not. This listing (G)
tells:

l. Name of Journal and code.

2. Source (paid, free, exchange, etc.).

3. Holdings.

L. If currently received.

5. If in "fouting" system.

And last year we added thz program TRACK. This wonderful tool keeps
track of the last date a slip was run for each journal. A listing (H)
can be generated of jouwrnals for which no slips have been printed since
any given date - or a cormlete listing of all journals with the date
their last slips were ririnted. This has cut time spent claiming missing
issues by T5 percent. -

We have also fcund our system useful when considering subscription
renewals. We route a form letter, using a& "C" slip, to the readers of
each paid journal asking them to comment on a renewal.of the subscription
with "yes", "no" or "neutral." We include the cost of the subscription
on the form. A significant number of titles come back with no positive-
comments, thus giving us a'flexibility’in our budget of new subseriptions.

With the establishment of this time-saving system and the
advént of a ﬂew Population Council yuarterly publicution, Population

" and Development leview (which we could use for exchange), the input cf

hjou;nais was greatly increased to abr~:% 300. Thé former limit of
‘approximately 20 routed journals pe s-=If member was replacéd with a
;imit of "any reasonable.number.“ This major increase in service could
be accomplished without any significant increase in library staff

effort.
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With our move to a new.office in May of last year, the Council
decided it could make do without ita own Computer C?nter and switched
over to a time-sharing system run by former members of our Center's
staff. The Library now nee&ed a small budget to pay for computer
services, but the results of computerization were so good that no
difficult& was encountered in the budget increase. However, it did cut
‘any plans for further expansion because of the gggl costs involved in
developing new computer uses. |

We share a terminal with a few other users in a room Just
down the hall from therLibrary. When the system was started, the
Council owned a Digital Equipment Company ll/hs:v Our cime-sharing

service now uses & DEC 11/70. Costs to library -run <bout $500 per year.
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COMPUTERIZATION OF PERIODICAL RECORDS IN THE
ROCKEFELLER FOUNDATION LIHBRARY

Muriel Regan -

At The Rockefeller Foundation we had talked wishfully for a
long time about computerizing our periodical récérds but it was not
until June 1976 that we actually did anything aﬁout it. *I had seen The
Population Council Library's system in operafioﬁ and was very enthusiastic
about it and the apparent ease with which it had gone Znto effect. A
discusgion wifh our systems people brought a request for us to prepare a’
written proposal. At that time we were handlirg regularly about 600
periodicals ;nd routing aboﬁg'SOO of them to a staff of 200. We put no
restrictions on‘;irculating periodicals to officer; and support staff
other than being.unwilling to circuléte those which were reference tools
or indexes. All anyéne had tc do to be put on any routing 1list, with
the exceptions I've mentioned, was to ask, whether their in%terest was
professiona} or personal. The result wes that an enormous amount of our
clerical time was being spent in checking in and routing pgriodicals,
keeping routing lists up-to-date, -d4nd preparing periodical renewal
orders. Professional time was spent in fully cataloguing periodicals.

Three sets of manual records were being kept: a Kardex, on
which periodicais were checked in asyreceived, and routing lists kept;
cards for each individual on the foundatién staff, with a list of the
titles ae or she saw regularly; an& cards for each fitle purchased,'
arranged Dy the month in which the subscription was to.be renewved.

About one half of the time of a library clerical assistant was

spent in these operatiozs - a lot of effort when the total staff at that

time was two professionals and one clerk. In addition, like The Population

-8 _
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Council Libr;ry, we produced for each officer a list of the titles he or
slie saw regularly so we could plan our subscription renewals, and also
an annual list of all periodical titles received to be given to any new
" staff. A

What we»aéked for in our initial approach wps the capability
to produce from our in-house compufer the fellowing products: l. on-
demand u?-to—date lists of titles received, in alphabetical order or by
subJéctT -~ -2 holdings; 2. lists of titles received arranged by the
individuals who saw them; and 3. lists of what titles needed to be
. renewed in the ﬁpcoming‘ month. We also thought it might be possible to
produce routing slips and to in;tiate claims for missing issues.

Our rationale for our request‘wﬁs to do these tasks more
~quickly than we were doing thenm ma:r-1ally, and to do them more accurately.
Despite our best efforts, for example, there always seemed to be some
titles missing from our renewal 1list, our annual periodicals list was
rapidly out-df—date,’and our routing lists sometimes sfill had former
staff names on tiem. ‘

Nothing happened to 6ur~proposal. We were told it could not
be ccnsidered Ior implementatica in 1976 but was a possibility.for 1977.
By September 1976 our periodicals situation had become desperate. W;
had expanded library services in other areas that required.more clerical
time and despite the addition of a half-time clerk we were still in‘
difficulty. So we decided, with administration's approval, that begin-
ning in January 1977 periodicals would be routed to only those persons
who needed to see them for program :nterest or their administrative

responsibilities. No ionger would peribdicals be routed for personal,

recreational reading. A memo to this effect was sent to all staff.



The memo brought on a storm of protest. We got phone calls
and memos asking us to reconsider, and a petition was passed around
asking that this valuable fringe benefit be reinstated. So we rethought
our position, and decided we c&uld continue servicing personal reader-
ship as ?efore - but - only if we were given a firm commitment to computer-
izing our periodical record-keeping and routing. This we got late in
November 1976, and in April of 1977, after a delay caused ﬁy the neel to
hire a new senior programmer and to spend time on a hiéhgr-priority
project, initial programs were written and input began in May. .I have
gone into these details of tige and delay to meake three special points -
it is important that you make evident the need, in terms of time, effort
-and efficiency, for computerization, ard even better if you can do so
dramatically; that the project will undoubtedly take longer than you
anticipate; and that even after & commitment, to it has been made, it may
have to take a back seat to other computer projecté.

We too were foréunate in having our project assigned to a
staff programmer who was interestgd in it and very p;tient witk. our
ignqrance and'Ehaﬁges of hind. ¥e told ‘her what we hoped to achieve
with computerizing our periodicals system. She encouraged us to ask for
the ultimate, went away and worked on it, and then came back and told us
what we could have. The major disappointment was that ﬁo way could be
worked out for the computer to alert us to the need to clainm missing
issues.” ~

Our part of the input prEedére was to assign code pumbers to
alliour periodical titles, five digit numbers gapped by ten, and to draw
up frequency codes (I), subject codes (J) (for which we depended on the

subject list in Ulrich's International Periodical Directory, 16th editionm,
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with the addition of géograbhic areas and a‘few sutlects of special
application to our iibrary, such as founda%ions), language codes (K),
and speciai feature codes (L). The frogrammer then prepéred.coding
instructiéns (M), and a worksheet (N) that had to be filled out for each
perlodlcal title to be included in the systemn. “1111ng\out the work-
sheets proved to be very time-consuming. It had to be dong in small
bits of spéré time sﬁatched from'dthef“library duties, and a;l the
library staff worked on it. If we were d»ing it_again I would.ask for
temporary extra help just to do this task.

Key-pﬁnching was done in-house and no record of time was kept
as td how much time has been spent on our project. Our programmer |
estlmates that she has been spending about one work week a month on our
p:oject-51nce Aprll 1977, most Qf it testing, erugglng, and retesting,
rathgr than actual progrémﬁing.. Iq addition to the.initial fiié program
she has wriptenég;ograms for our monthly‘alphabétical and subjeét print-
outs—of ;ll titles rec;ived, specia; reQuest programs, i.e., what's due
for ;enewél eé&h month? or lists of periodicals in a particular languége
or h&ving a particular.special featq;e, a ﬁrogram fér the—people pogtion
of fhe system, and a 'validation program to give’us a report so we can
check any changes or additions we've submitted between printouts.

Update transmittals are submittea once a'monph, around the leh; and b&”

q.

" the end of the month we receive an updated alphabetical and subject

=,
IS

printout (0). This is the form we use for submitting such updates (P).

If it is a change of any kina our library clerical assistant-filis out

,the form. If it is a new tltle, requlrlng subject code assignment, our
&

cataloguer prepares 1t. No longer are: perlodlcal titles -included in our

card catalog.:



Our first alphabetical and éﬁbject priﬁtouts were received in
January of this year. A long wait to see the results of our efforts but
one we feel was worthwhile. We now have an up-to~date list.of our
ﬁ perlodlcal tltles and holdlngs always on hand. . We receive two copirs,
one to keep in the llbrary for reference, and one we lend to. znyone on
our staff who wants to see what titles we get. He or shé can make
choices of what to see regularly either by scannlng the alphabetical
list or checklng the subject arrangement. We are currently investiga- .
ting the possibility of reproducing the monthiy lists in reduced format
so they could coﬁveniently be distribute@‘to everyone on the foundation
staff. -

Coding for:the people section_bega; late last year, usiné
employee'ID nnbers ae the identifying code numbers. Here is the work
-eheet we used for this (Q) and the matching update transmitéal (R).
These are also batched and submitted to the .systems section the middle
of each month. .There will be a tvo week time lag before updafed rouﬁing
slips are receiyed, but changes on the routing slips can . be made ﬁanually
“ during that time if necessary, usiné the'ﬁardex as the source of;euch
informationf ' .

Routing slips (S) will be received at the beginning of each.
monﬁﬁ, five for a weekly, three for a bi-weekly, two for a semi-monthly
and one for periodicals of other frequehciee.' Dailies we will continue
to route manu=lly. What.will we do with the unused routing slips left
over each month? Before discafding them we plan to use them as the
. basis for checking the Kirdex to see if a cleim for a missirg issue

should be made.

We have yet to have a ﬂomplete people" prlntout - thls will

: come later this summer when we gear up for., subscription renewals. These -
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lists can also be produced on deiiand when someone wishes to review what
titles he or she is seeing regularly, or when soméong leaves and we need
tc take his or her initials off routing lists.

Has it all geen worth the_time and effort? Admittedly there
were times such os when we were working on the coding or correcting
errors in the initial printouts, whern we wondere&; but now that we are
getting accurate monthly printouts, now tkat we have bettef control over
our periodicals systemr and will be spending far less time routing ahd

changing records, it obviously is worthwhile. Our periodical collection

has expanded to zoout 9 titles.qow,-bﬁt we find we are handling it

" more easily and accurately, and with less time, tha& we were GOO titles”

two years ago. ]
Ahead of us.-in the near future is the real possibility of an

upg;aded computer and, in the iibrary itself,-a terﬁipal; ﬁhile entailing

séme'reprqgrammipg and ‘retesting; this will éive”us faster processing

and gfe?ter file flexibility, ana do . away with the necessity’for_trans-

mitial sheets and key?uﬁqhiné. We are lodking fofward to th;s.

| In conclusion let me say that both the‘experignce of Neil

Zimmerman at The Population Counc;l Library énd my experience would seem

' to make evident the praZticality of computerizing tﬁe recSrds of &hat

are reiatively small periodical cdilections.: The reéult$ are befter

-

control, greater accuracy, and above all, a saving'of both professibnal

and clerical time. ’ n -
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SampleS Of llA"" IIB."’ ,an/é .Ilcll.
routing slips for a fictious
Journal of Routings...

Note how the "C"-slip lsts -

- four names who wish to see
every issue: (first four)
plus the names:on the two
"B" glips.. If a person on

a "B" slip does not check‘off

his/her name when reviewing
the contents page, that name
is crossed off the "C" before
the journal is sent out for

cireulation.




C LEST OF JOURNALS AVAILABLE FOR CIRCULATION TO
STAFF (First page only).

C THE FOPULATION COUNCIL LIEBRARY
¢ %
) JOURNALS WHOSE CONTENTS PAGE IS CIRCULATED
C | .
TTTTUTACD T T T ACDA EBULL. (UN ASIAN NEVELD
C AIC - ADC NEWSL.(ETC)/AG.DEMEL.CNCL.
ATI0 ALOFPT (UN ESCAF)(BIELIO.)
—TTTTAER T T 7 T AMERICAN ECONONMIC REVIEW
G AES ANNALS. OF ECON & SOCIAL MSRMNT
AFC AFRICAN CENSUS FROG.NL./UN ECA
ARk T T "AFRICAN DEMOGG.NEWSL. (INED)
' AFL AFRICA LINK (IFFF) 7
D — aIn A.I.0.RESEARCHEDEVEL .ABSTRACTS
et e ez TrATIRK T T T "ADVANCES IN.FLANMED PARENTHQOLD
ST LT S AL € . AJOX ; AMERICAN J. OF DER. & GYN.
- - AJFX AMERICAN J.  OF FUEBLIC HEALTH
X STUUTAJSk T T T AMERICAN JCURNAL OF SOCIOLOSGY
C AME AMER . BODOK- FPUE . RECCRD .
T L AKE : AMERICA INDIGEN& (MEXICO)
CUTTTARC T T 77T ASIAN & PACIFIC CENSUS NEWSL,
C AFNY AFRICAN FPOFULATION NEWSL.{UN)
APPY "ASIAN FOF.FROG.NEW3S (UN)
T T ARs T "ANERICAN FOLITICAL SCIENCE REV
( .. ARN , AFORTION RESEARCH NOTES :
ARF .. AFRICA REFORT .
T RS T 7T T U TASIAN LEMOGRAFHIC COURIER/INED
- ASRX o AMERICAN. SOCICLOGICAL REVIEW
o AST ‘AMERICAN STATISTICAN
: e e T ASXk T T 7 T AMERICAN SOCIOLOGIST
e T AUA . AM.UNIV.FIELD STAFF REFTS/ASIA
ol -..swcm?mavﬁ;,,_ . AUE AM UNIV,.FLD,.STAFF REFTS/EUROFE
. CoTAbN o T AM.UNIV.FLS.STAFF REFS/N.AMER.
»»mwrﬂfz:ﬂgﬁ£3ﬁﬂgg%¢ iﬁ%ﬁ 5 AUR »"’\ﬁﬁ.UNIV.FLP¢STéFF REFTS/AFRICA
’ , « AUS : AMUNIV.FLDO.STF.REFPS/S.AMER .,
- - - T aAvI 0 7T AWLS, INTLJ.FPROJ.NEWSLETTER'
U SR (I BAIS © ASSN.VOLUNTARY STERIL. NEWS
- e L EAC 7~ EBACKEGROUND NOTES COUNTRIES WLD
. , . BCC , RUREAU OF THE CENSUS CATALOG
- 3 C - EIE . ¢  PBOLETIN DEMOG.(CELAIE)
- o . . ROSX. . BANGLADESH LEVELOFMENT STULIES
Y . - T ORIE RIBLIOGRAFHY OF REFRODUCTION )
- RIL- . EKIBLIO.SELECT. FOF“DEVL/nUMAN;A
' : o BJC BRITISH J. OF 0OB. % GYN,
— URMX . BIOMETRILCS - N
3 o e EOE : - " BOLETIN RIEBLIO.(CZLADE)"
- - BOI ROLETIN INFORMATIVO(CELADE)
TTTUoBUL O " BUL.FQPEDEV.STH.CNTR¢SEOUL)
C CaN © _CANADIAN STUDIES IN FOFULATION
NRI , CUM.BOOK INDEX(WORLD LIST)
s cox T CURRENT CONTENTS
L . =~ cmcx " CDC ‘NEWEL.(CAIRD DEHO.CNTR.
e e = = L CEFAL REVIEW/UN EC.COM.LAT. AM.
e e e e 3 e e B of T 7Y CERES(FAQ REVIEW) :
SR s L T » R CHA ‘. CHALLENGE
_____CHO  CHOICE (BOOK REUIEHS)_
co . CIC T C.I.CiR.E.D. BULLETIN (FARIS)
L CLF 18 * . CURRENT LIT.-FAM. FLAN.

corF. ... CONTRACERPT. ~FERT (~SEXUAL ITE
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Notice the "uames' with

*, .

. el T o nm AR STAPF NAMES AND 'CODES:
4E FORULATION. ,EOL'NCIL LIBRARY codes in the 090's. These are inserted, c
' as necessary, to individualize slips for
various journals. .
. D01 &, ALEXANDER 049 W. SFERO
T T T U7 7002 Ge BAEER ‘ 050 HJ TATUM/BIO-MED
' 003  ‘S. DAWSON 051 C., TIETZE
004 J. COLSON 052 Mo NAG N
- 005  E. BARON 053 Y. THADANI \5\;
004 Je BAUSCH 054 W, VAN WIE '
T 007 J. RRUCE 056 F. KNOLL TR
008 L. BLATT 057 Gs ZEIDENSTEIN
- 009 J. BRLOOCM 058 HeN. ZIMMERMAN
TTTTTTIITITTITTTTT010 0 T BONGAARTS o '059'”'LUBA“Z;EPERHANN"“" -
011 CHRYSANTHOF ., /c 060 C. WEEE
012 K. CARTER T 061 Lo DUNN ~ 77 77T
013 £. CHURCHILL 062 C. WEILAND
014 Fo DEMENY 063 S+« SALYER
T 015 G. BROWN 064 E. QINIKOFF CoTTT T
017 Jde  FORGO 070  ALAN LTURR Yyi .
) 018 ALY JAIN 071  FAUNDES ‘[LBRAZILJ
L0179 G. GABRIEL 07z LAING CFHILIPF.J
7 029 JOSLIN FRANK . 073 HARDYCFPC/BRAZILI
) 021 T. FREJKA 074 - K.S.5.- EINUIAJ
. 022 Ir. GIRRONS 075 FAWCETTCSINGAF, 1 -
O 023 F. HERRING 0746  MACKENZEE ENIGAJ
: 024 F. HOLLEREACH 077 . FOTTER [HMEXICOJ
025 E. HOFSTATTER 076 FCTTER/IGRLMEX.J .
T 026  H. HOOGENEOOH 079 'SOEBREVILLA [MEX1 ™
027 L. FERRIGNG Y 080 . MOIR CINDONESIAZ
D28 C. KEELY , 081  CLINTON CFIELDI.
. 029 T;_JACKANICZ/CBR : 090 JOURNAL AVAILJIN. -
- 0320 C. LININGER . 091 . LIERARY ONLY
- 031 L. LUMLEY 094 FLEASE DISCARD
032 No LYLE/CQBQR» 095 ------- )
— T 033 We F. MAULDI 096 - KKKXKKKKKKKIKKKRK —
- 035 G. MCNICOLL i ‘097  SUGGESTIONS .P7?7
034 E. MCINNES 098 FASS FROMPTLY!!! |
T © 7,7 038, D, NORTHMAN .. 0979 CIRC., AVAILABLE =~
039 R, SENDEK ¢ ’
240- M. TSDARO -
041 F. SCHMIDT/CER - -
042 M. QURESHI :
043 E. RADINI -
' .044°  S. ROEERINS . ) '
e 045 R. RUBINSTEIN : N
.. 046 E. SCHEARER > -
. 047 . F. SHORTER . ~
ST T T 048 1. SIVIN/EIO-MEL - -
VACATION BTATUS 19 - ' ]



| SUDLE PACE FRON CTRCTLATION DA LISTING: Sottee o Tatemmatieral Developaet Revien
has three "B" Slips; one to three staff members, s second to another seven and
8 third to an overseas staff member, The "C" Slip will con:ain all the names on all three "3" Slips

vith the "nape” Pus romptly at the top.

(COIE

-

NANE OF JOURNAL

FOR #BSTRACTING .

CONTENTS FRGE cmcupnuou

EVERY 1SGUE

Jo

BAUSCH

------------------------------------------------------------------

Hilo ZIP‘HERNHN e

-------------------------------------------------------------------

IC 1.0.R.C. REPORTS . l'-u. VAN WIE
- © B, BROWN
; N Jo BRUCE -
; E. HOSTATTER
IDH INTL. DIGEST HEALTH LEGISLA. L . . . . He HOOGENZOOM
i- DR | , N o T e TIETEE
el I I R T ey A R R A L 1‘ ------- - w wm o e m e m Eeeowmewmewmw oa om
IDR INTL. DEVELOPMENT REVIEW H. HOOGENBOON  F. SHORTER | MOIR CINDONESIA]  PASS FRONPTLY!N!
! : " €. LININGER Jo BONGAARTS . — :
I. SIVIN/BIO-MED T FREJKA
- Do NORTMAN - -
: , He NAG o
: B MCNICOLL ) @
Mo TODARD, N
. T TnTEnrEees coTTTerEEme ST TRt
| \
IIS . INST.OF DEVEL.STUDIES BULLETIN > CLINTON CFIELD] T, FREKA
24 Wy THADANT
E. HOFSTATTER
-------------------- - e o oew o Lo B B I I I I I R R I I e L R - ”» wm'm W =
TFF INTLLFAHILY PLAN.DIGEST C. TIETZE N

 VETLAKD
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THE FCPULATION COUNCIL LIERARY

PR R P - . - -

( uU Mar- 78
¢ .
CIRCULATION Tu J. EONGAARTS <
C AER  AMERICAN ECCNOMIC REVIEW C LIST
AI A I.D.RESEARCHEDEVEL .ABSTRACTS L LIST
T 7TAIF TADVANCES IN FLANNED FARENTHOOD - - C LIST
C AJ0 . AMERICAN J. OF OE. & GYN. . Cc.LIisT
_ AJF AMERICAN Jd. OF FUELIC HEALTH C LIST
T TAJST AMERICAN JOURNAL OF SCCIOLGGY C LIST
( ASR- AMERICAN SUCIOLGOGICAL REVIEW C LIST
ENX- RIOMETRICS _ . C L:IST
"7 'CER  CERES(FA0 REVIEW) R C LIST
¢ CHA CHALLENGE : C.LIST
CIC C.I.C.R.E.D's RULLETIN (FARIS) _ C LIST
TTTUCPR CURRENT FOFLLATION REFORTS € LIST .
C EDC  ECON DEVEL 2 CULTURAL CHANGE B LIST .
FAF FOREIGN AFFAIRS ‘ B LIST
T TFEE TFAR EASTERN ECONOMIC REUIEw .., € LIST ...~
C FOO FOOD & NUTRITION (FAO) C LIST
FFF FAMILY FLANNING HERSFECTIUES .C LIST
FEX FERTILITY & STERILITY ~~ . © TcoList U
C * HEX HUMAN EIOLOGY , C LIST
IDR  INTL., DEVELOFMENT REVIEW E LIST
ISR INTL. STATISTICAL REVIEW _ T C LIST
- JES JOURNAL OF BIOSOCIAL SCIENCE C LIST:
JIOE J. OF DEVELCFMENT ECONOMICS _ "B LIST
JEL  JOURNAL. OF ECONCMIC LITERATURE C LIST
C *JFE JOURNAL OF FOLITICAL ECONGMY C. LIST
JPR © JOURNAL FOPULATION RESEARCH C LIST
. JRS J. OF THE ROYAL STAT. SOCIETY =~ ¢ LIST
C JST - J. AM. STATISTICAL ASSN. C LIST
LAC LACTATION REVIEW C LIST
MiiF MILBANK WEMORIAL "FUND QUART., C LIST
C “RBlL. POPULATION EULLETIN C LIST
FEF FOFULATION ET FAMILE ~ C LIST
FEQ  FEOFLE (I.F.F.F.) ‘ ’ C LIST
( FRT POFPULATION REFT(G. HASh.UNIU ) C LIST
SBY SOCIAL EIOLOGY C LIST
"2CI SCIENCE E LIST
L TFE "THEORETICAL FOPULATION EBIOLOGY C LIST
. ZEI ZEITTSCHRIFT FUR EEVOL . WISSEN., C LIST
b ~LISTINE OF JOURNALS ROUTED TO A PARTICULAR STAFF
Mainly used when he wants to change :

T 7T MEMBER:

his listing

e
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THE'POPULAT&QN COUNCIL LIERARY

AT TEN JOURNALS ON TI8T A5  BE 19~ATF—7g——

. _ (LAST IZ FIRST) 5
« PNF . FOF .NEWS/FORD FOUND.FIELDSTAFF
s - CUF ‘ CURRENT FUELIC FOLICY RESEARCH
: Cou ‘ CONSUMER UFLATE/FOOLSDRUG AL,
C CFRW FOFULATION REVIEW .
T4~ INTL, J. OF HEALTH SERVIWES
. TJG INTL, J, OF GYN., & OESTETKIES
CFo _ COFO-MEMO/COALITION FAM.ORGS.
PAN © FAN AMERICAN HEALTH (FAHO)»
AJN AMERITAN J. GLINITAL NUTRITION

ACD AFDAC BULL.C(U.N, ASIAN DEVEL.)

.23
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| THE POPULATION COUNCIL LIBRARY" (OLDINGS OF PERIODICALS SECTION A5 OF 07-Mar-78 | Sesple page foem out BOLINGS Lls:J PAGE 7-
? CURR: CIR. | o | ' Ta.

. 1 CODE . NAKE OF PERTODICA, - REC’D SYS. HOLDINGS (PARENTHESIS = INCONPLETE YEAR) - SOURCE ~ :
" I0S INST.OF DEVEL.STUDIES BULLETIN YES YES  MAY 74-DATE | | EXCH

‘l. S0

IEC INFO.ED.CONM, IN POP(EAST-MEST) NO NO  71-74

-

" IFP INTLJFAMILY PLAN.DIGEST YES YES FEB-SEF 75 ?
" I6C I6CC NEWS(SE ASTA FAM FLAN)  YES YES  74-DATE " FREE ?
A I INIL. J. OF HEALTH SERICES N0 N0 7176, )
SN0 LL, TNFORYATION . YES YES =~ONE YEAR + CURRENT=- ) REE ﬁ
, I,’.-'nre INTERNATIONAL LABOUK REVIEW  YES YES 72-D4E . ' - FAXON =
; ( N\ IKPORTANT. . FUTURECUNITAR)  YES YES  75-IATE, : FREE )
§ P INPACT OF SCIENCE ON SOCIETY- . MO~ ND-- 7076 © - B B
| T INTERNATIONAL MIGRATION REVIEW YES YES  46-67+71-75: (77)-DATE \ S et
5 -';B;mmrsmmnom NIGRATION - YES YES 70-DATE o FAYON )
||, 1N INTERCON (CATR. UR-PEACE S.) - YES YES (64~48),72-DTE. L - FAYON ~-
1o INDUSTRIAL, o8 FRODoe(UN) . YES 'YES  70-DATE, - h - EOEAME
;'\ INL  INITATIVES IN POPCPHILIPPINES) YES YES® ' 75-DATE - | . FREE
f T OF FERTILITY - - MO MNO- - (63-64)165-7s | -
'» i N INIL. MIGRATION REVIEW NO N0 (661o67i7t-750(28)r  © . |
f
i

TN INDUST,DEVEL NEWS.ASIASPACIFIC YES YES 70-DATE, [NU.‘S- 3 -FORMERLY ASIAN INDUST,DEVEL.NEWS- . REQ.EALONE'

1

INR  INTERCHANGE '(POP.REFBUREAU) - YES YES-- 72-DATEy » e EXCHy = e =
NS INTL. SOCIAL SCIENCE .~ . MO No."1*Sm,so-az,'cqs-e.s).n-n, ' . |
' INT THTER TEPENDENT (UN ASS. USA) YES YES  (76)-DATE, B  DIRECT 502
T -INV INTL. COUNCIL OF VUL.AGENCIZS  KO® NO  74-76
DA o UK ERCR COMREFBREA VS XS W ol e .
: RN TR

“ERG T e
e T "‘..‘."‘_ : "'I oy ) N
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"TRACK" Used to speed work involved in claiming

- eSTwy_ - e s

~ SEADAG PAPERS

 01-5er~76

SEADAG REFORTS °

WORLD FERTILITY SURVEY DIARY

20-Jun-77

,"‘_‘THE FOFULAT TON COUNCIL overdue J'°urnals : “
30-Kar-78" "
F}.tk LIST OF FERIODICALS WHICH HAUE "NOT BEEN RECEIUED SINCE' 01-Aug~ 77
e PERIODICAL LAST SLIF FERIODICAL LAST SLIF
(31' AFRICAN DIEMOGG,NEWSL, ( INEI) 23-Mar-77 . ASIAN DEMOGRAPHIC CUURIER/INED 04-Arr-77
BUL,FOPSDEV,STILONTROSEOUL).  24-Hau=77 CANADTAN STUDIES IN FOPULATION  14-Jun-~77
T DRAFERTHORTH FOFy FUND REFT, 24=Maw=77 E.AFRICAN J, OF RURAL IEVELGF, 23-Jun-77
ECON»BULLEUROFE (UN) 24-Hay~77  ECON.BULL,FOR AFRICA (UN)  19-Naw-77
FAMIL? FLANN”R}SYN}E}) 15-Jul-77 INQQ§[5£AL...3 PROD. oo (UNY - 01-Sep~74
-JIMLAR MUTANE/J.FOF, STD.AFRICA 18-0ct=74 . JOURNAL POFULATION RESEARCH - 18-Ndvf76 T
- LACTATION REVIEW 22-Jul-77  LAW & FOP FROG NEWSL.(TUFTS) . 24-May-77 |
f“ﬁﬁ“fﬁwmnw&mmwxmn 03~Jan=77 mwmﬁMﬁmmnNmeuN 24-Kag=77
€ RANI' CHECKLIST (NEW FURS, ) 24-May=77  REV, DE PLAN., Y DESARROLLO 24-Nay=77

01~Sep-7§___

WPS NEWSLTRCWORLD POP, SOC.)

A

03-Jan=77




TABLS ;%1 — FREQUE!D

copz N VALUZ.

A ANNUAT,

5 QUARTERLY

. o MONTHLY

_— | TEEKLY

5 DATLY

« . OTIR
IRRTGULAR

T
.. s | SETMI-AINUAL
B BI-MONTILY.

BI-/BUKLY

bt
4]
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00

01

- 02
03

ok

05
06
07
08
09
10
11
12
13
14
15
16
17
18
19
© 20
21
22
23
24

-~

25 .

Table # 2

Subject Code .

~ Céde Velue

Ab“tracting and Indexing
Services

Acccunting

Advertising and Public Relations

Aeronautics and:Space Flight

Agriculture
Agricultural Economics & Rural Develop.

Anthropology

Archasology

Arts

Astronomy :

Banking and Flnance
Biblqog*aphles

Biography

Biology

Business and Industry

Chemi.:try

Children and Youth
Communications

Postal Affairs

Radio and Television
Telephone and Telegraph -
Computer Technology and Applications
Criminology and Law Enforcement
Dance

Earth Sciences & Oceanogrephy
Econbmncs

[

29

Code Value

‘Education

Héglrer—Bdacaeion Africa
Energy -
Engineering

- Environmental Studies

Ethnic Interests
Fish and Fisheries

‘FolkIore
" Food and Food Industries
Foundations & Phllanthropy

Forests and Forestry

Gardening and Horticulture

General Interest Periodi;als )
“Soratvited-oy SoutTY .

Geography = .- LT

Gerontology and Geriatrics :

History - -

Home Economics & Consumer Inter.

Hospiteals .

Housing .and Urban Plannlng

Humanities ~

Insurance

Interior Design and Decoration

Journalism

Labor and Industrial Relations

Law <

Library and Information'Science



-2

Code Value

Linguistics 78
Literary and Political Reviews 79
Literature & Poetry 80
RPoekay  Asia ' ) 81
Munagement C 82
I-ndne—bri-ai—-ﬂa.n&gemont -Burope 83
Gfftee~Manapement SO, & Central America 8k
Personnel Management 85
Mirketing - €3
" Mediecal Sciences ' 87
Dentietry . . 88
Nurses and Nursing - 89
Obstetrics and Gynecology 90
Psychiatry and Neurology 91
Meetings and Congresses 92
Meteorology °~ . 93
Mines and Mining Industry oL
" Motion Pictures . . 95
Music . “ 95
Nutrition and Dietetics o7
Omiental-Studies/ North America 98

Perepsycholopy—end~Gecultism Other count,9?

DPelroleum and Cas

Pharmacy and Fharmacology o
Philosophy

Photography
Physics
Nuclear Fnerpy

30

Code Value

Political Science
Civil Rights

.International Reletions

Population Studies
Psycholoyy

Public Administration
Public Health

Publishing and Book Trade

Religions and. Theology

Sciences

Social Sciences

Social Services and Welfare '
Sociology

- Sports and Games

Statistices ’ .
Textile Industries arrd Fabrics
Theater
Transportation
Veterinary Science
Water Resources
Women's Interests
Cther



- LANGUAGR CODES

"

CODE | " VALUE

o0 - - Bnglish

0l © French

02 . | | Ge'rman

0> ; Sparii;gh

o4 ’ " Italian

| 05 | Portuguese .
06 . Other

07 Tnglish/French
08  Znglish/Spanish
09 . . English/German

31



TABLT /L - SPECIAL FRATURE CODES B

oo . VALUE S
00 : : : None |
o1 : Foundation Publication _
" 02 . Newsletter
03 - | Book Reviews
Rl . . Bibliographies'
05 | R ' RF can advertise
06 - ‘ ‘Has own Index
07' : . Incexed in a Periodical Index.
OSV | ‘ | Includes. Statistics )
09 - Other

g

32



CODING INSTRUCTIONS - FERIODICAL PUBLICATIONS MASTER FILE
RECORD 41,

Publication Number: Enter a 5 digit number ranging from ZZ#0Z to 99999. The .
publication number should reflect alphabetical sequence. ,

Acticn Code: Enter the appropriate cne character code.
' o A = Add a Record -
I = Initial File Creation
. C = Change Data
D = Delete a Record
R = Reactivate a Record

Publication Name: Enter the name up to a maximum of 42 characters.

Renewal Date: ' Enter the 6 digit date as follows MMDDYY. If no ‘day of the month need .
be specified enter MWADYY. ‘ :

Gift: Enter a 'G' if this periodical is a gift to the RF, if not leave blank,
‘Number of Copies Received: Enter the number of copies the RF r:.- ives in 2 digits,
Frequency Received: Enter the appropriate cme character code f£- sz Tasle #1,

Circulate: If this periodical is circulated enter = 'Y' for ¥ ; 47 not enter
a 'N' for NO, - .

Subject Code: Enter the appropriate 2 digit code from Table .
Language Code: Enter the appropriate 2 digit code from Table

Newspaper: If this periodical is a newspaper enter a 'Y' for. Yes; if not enter
a 'N' for NO. T

' Retention Schedule: Exter the appropriaste code or the number of months in 2 digits,
' ¥P = Permanent , ‘
¥D = Discard ' .
XL = Latest Issue Only : \ .

Permanent - Year Begin: If the reténtion 6f a periodical is permanent epter the -first
year. for which a copy is available in 4 digits (YYYY).

* Card Number: 1.

Publicatio;:lN}m‘i;er : Same instruction as for Record A. | '
_ Action Code: Ssme instruction as for Record #1. )
Dealer's Name: IEnter the name up to a maximum of Bﬂ‘ch&ra;fers. _

Special Feét&éé—cadg; " Enter the aprropriate 2 digit special feature code(sy) 1 'rom"“\;

Table #4. There is a possibility of 8 codes per Periodical;
. enter them from left to right, A ) , . '

Q

™-5-hase Order Number: Enter the 5 character purchase arder number.
"ERIC . . S
Number: 2, g 33 L CoAe
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PEITODICAL PURLYCATIC . .. ™% TRANSMITTAL L .

Action Codes: ‘A = i tuviication D = Deleic & Pecord I = Initial File Creat
C = Change Data R = Reactiveie a Record ‘ '
. &
__L_l_L_J___lJlllLllliu'.‘Jll’-lll Lllll!lll!lll
, 1-5 .5 . (Publ...catzon lame - maxinun of wz ¢ harac..ers)
NI NN E R R RSN RN EE N NN R |
1-5 &6 7 (Deeler's Name - maxirmem of 32 cheracters) 36 3738 394
. . (Spec‘ial Fe

i J’l JINSNUIERENEN LIJ' NEEENNEERNENEANT]

1=5 6
e 111 Ll ity ll' L Lll Ll L L

1-5 6 | 36 3738 3%g@

L

"1=5. 6
il L L L ;13-
. 7?7 : : 36 3738 3949

1-5 6

Ao v Ll b et r il
= - . | ﬂ

15 6 _ | ‘ ] L
L Lttt o
-~ _ — ~ 36 3738 3%P

1=5

o

RN | 1111 NENEREEEEENERE R ARSI NS ENENE e,

§
ol

%

L0l e U bttt bt ri e 1
. : 7 ' A | ' 36 3738 3949

3
ol

L e e b e gL

IR IR BN NN EN | _13'
& 7 - . 31 " 36 7B B




N e ] g t.
5 &x 3 4
) s e 8z & & g
on 8 @ gg » g O
' [+ [4] -
e 8 02 £ 3
: = 3% 3 &
g g 4% £ & 3
B . : Y
b1l NN — —
, ZEREET 6 61 6263 €4 65 6667
I | | | | [
ALL2 L34 LELD LTLB L95F 5152 €7 71
tures Codes - maximum of 8 entries) (P.0. #)
P LIt -
T 6F 61 6263 &4, €5 6667
] | | . | I L1
L1L2 4344 4546 4748 4950 5152 67 71
-:“\\ ' [
[ ] R it — —_—
48~ 55 60 61 6263 64 65 6667
Lo 1 | | VR O I
W2 4344 4546, 4748 4958 5152 67 020 T
NER e — o L
. 43 5 T €f 61 6263 64 65 6667
- ! ! 1 { l RN
1123 4344 4546 4T48 4958 5152 67 71
At S O O —_—
. - 48 55 62 61 6263 64 65 6667
| B I | - [ 11
W42 4344 4546 4748 4958 5152 67 71
iy l I | t l —
. 48 6263 64 65 6667
454 1,748 4 5152 7 71

La Cod
§§+‘ nguage Code

a

L
6859

6869

6869

Newspaper (Y=YES, -

=

35

Retention Schedul

If Permanent
Year Begin

b —
b —
——

3+

~}
W
ol

7172

73 76

7172

[ 1]
73

7376

7R

[ 1]
73 76

I

73 6

Y

2ard £ode

[
[ ¢

(453
[€54 S

‘m'
-

’(&ll\)

&l

UV

03
G

")y

&l

g'ﬂ) ’ {3';4 4 '

vay! -4

(4]

SN



PERIODICAL PUBLICATIONS UPDATE TRANSMITTAL

A - New Publication C - Data Change D - Delete a Record R - Reactivate a Record

CARD 1
Publication Number : —— e
: 1 5
Action Code
: &
Subject Code . ' : ' —
~ | T 8
Publication Name (maximum of 42 characters) \
ettt togty el 3oty ettt bbb bttt trrebrity
9 . 5
Renewal Date —— — — o
‘ 55 [£]
Gift Code (G or blank)
- 61
Number of Copies Received by RF ‘
62 63
Frequency Received (see coding instructions) -
Circulate (Y = YES; N = NO)
. : ) ) &
Language Code (see coding instructions '
| 68 69
Newspaper Code (Y = YES; N = NO) .
, ‘ ¢
Retention Schedule (see coding instructions) .
' TL T
If Permanent Beginning Year ¢ ——
73 76
Card Code 1
8¢
— ' CARD 2 . ,
Publication Number ‘ —_—— e
X 1. : 5
. Action Code
. p N
Subject Code =
- | 7
Dealer's Name _ LA bl v e b d v bt ettty
- -, 9 ' . - 38
Special Feature Code 1 (see coding instructions) —
. 39 4g
Special Feature Code 2 "
L1 L2
Special Feature Code 3 " .
: : §3 Lk
Special Feature Code 4 "
- . 45 L6
Special Feature Code S , " : o
: , . T 48
Special Feature Code 6 " .
‘x.\\\»‘ ) ) - S h9 50
Special Feature CTode 7 , " o
| - | 51 52
Special Feature Code 8 "
. 53.54
Purchase Order Number 36 ?
L9 4 Lt
ERICra coge - | | | =

C6Rev. M8 - | . S BE ..



, - : /
S CIRCULATION MASTER FILE
INITIAL FIIE CREATION TRANSMITTAL

PUBLICATION COPY POSITION ACTION

e
MAGER NUMBER . NBEER  ON SLIP coox INITIALS
"LLLL _LZIS.L‘L aE R i To-15
L = el 1?4,3 5 5 rea’r
"'L'L':L-sl L =T i) 1514 5. 16-18
-5 618 12 31 {3 16-18
15 L. =T 1112 137z s . Teas
1-5 6-1g 1-12 3 3 1628
15 6-18 112 =T ‘:{'5 16-18
RERN | | .
15 =T E o 5 s
At 1+ 1 . 1 L
13 Ca v S e 1715 15 1613
AR | ..L o L
15 619 1312 1 15 1618
L1 L] |
1-5 6-1g s 7y 115' 1618
e AL L L o B
11- 13-4 15 16-18

15 T 6-ig

oS e d g oW oW on e oa ow [




INDIVIDUAL'S CIRCULATION MASTER FILE

—UPDATE TRANSMITTAL
A = New Publication C - bata Change D - Delete a Record R = Reactivate a Record
INDIVIDUAL'S NUMEER | ~ S IT T TS
PUBLICATION NUMBER e
. 18
/ACTION CODE i
/ g
COPY NUMEER : —
: 12 13
POSITION NUMEER | - o
. 14 15
INITIALS —
1617 1
PUBLICATION NAME (Maximm of 42 Characters) ,
e —— e e %ﬁ
FREQUENCY RECEIVED : S
. : . 61
, -
NUMEER OF COPIES RECEIVED . . —_
‘ 62
CARD CODE o ‘_\f'_‘,\,\::._i.,.-._»- ‘ . | | .




