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ABSTRACT
This update of an earlier glossary has been compiled

to help promote avareness and use of a common language of teras,
definitions, and procedures at the institutional, state, and natjonal
levels in postsecondary education. It is intended for use as a
reference for those who exchange or collect information throughout
postsecondary education, especially those who deal with data in
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definitions and categories have been developed for data items most
regularly used~in postsecondary, education. The glossary was developed
partly through ongoing lonitoring of national and state
data-collecting efforts for both common and mandated stanq%;dzzatlons
and classifications. (Author/MSE)

\\(’

Kk kkk kkkkkkk #*****xt##ttttt*t****t#‘t'tt#t# kR hhkkkkkkk kbR haRRERRERRKERE

* Rep:%iuctions supplied by EDRS are the best that can be made *
* from the original document. *
REEEEEEER B E R R ERE AR SRR ER AR AR E R R AR R PER R R AR R KRR R R R R R KK

! L\\)




3 " A 'Gloésary of o
Standard Terminology for
Postsecondary Education °

L] ) J
s ' o
- : ARTMENT OF HEALTH.
M:\E:EMISSlON TO REPRODUCE THIS - u's‘:;“"‘“m‘": e o
RIAL HAS BEEN . . TIONAL INST! -
; GRANTED BY - AT oucaTioN -

: : . : BEEN REPRO-
ﬂ c"" £ ”5 . - THi$ DOCUMENT “";Ecg.yeo FROM

-

A - _ -
TO THE EDUCATIONAL -RESQURCES . 2;:1?::.:1“ NATIONAL INSTITUTE o

INFORMATION CENTER (ERIC) AND : ' CATION POSITION OR POLICY
USERS OF THE ERIC SYSTEM. s(;:)mpll(c:(il b}crl Eov
: s : . : crrill ou
s l Y
4 - .
- @

[ ~

.

NATIONAL CENTER FOR HIGHER EDL?CA'HON MANAGEMENT SYSTEMS
P.O. DrawerP ~ : _ Boulder, Colorado 80302 /
Y Am Affirmative Acrion/Equal Opportunity Employer > 7 //

.l i e e N _. /

|
ij .
2




NEW FEATURE OF THE GLOSSARY
Users who are not at first familiar wu:h the terminology of the Glossary
will find 2 new feature, the appendix, helpful.

The appendix lists all substantive entries of the Glossary under
one or more of six categories— Academic-related, Facilities-related,
Financial-related, General, Personnel-related and Employee Charac-
teristics, and Student-related and Student Characteristics.

Users can in 2 moment survey the list of terms under cach’ cztcgory
to find the exact wording of the entry of interest.
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"} Pmﬁce

A great deal of dawa related to postsecondary education currently is
being callected by a wide variety of organizations and agencies.
Unfortunately, the segmented nature of these collection cfforss
makes much of the resulting data incompatible. It is difficulr, if not
impossibie, to bring all this information together at present in such
a way that a meaningful and uscful postsecondary-education data
base can be created to support rescarch, plannings or administrative
decisionmaking. However, diversity among data collectors and data-
collection cfforts probably is both incvitable and desirable. Assuming
the conunuance of the present data-collection system. a consistent. -
compauble postsecondary-education drta base still can be achieved if
data are collected using standard terminology. even if the collection
is done by different organizations utlizing different collection
mechanisms.

In large part through “werk at the National Center for Higher
Educauon Management Systems (NCHEMS), common dcfinitions
and catcgorics have been developed for data items most regularly
used in communicating and reporting information about post-
secondary educauon. Many potenual benefics of this extensive
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development ettort have not been realized, however, because one
developed, these detinmons and data categornes have not been tully
utttized This s particularly true at the natonal level, where several
mator data-collection and reporting etforts continue to use detinitions
and data categones that are 1n conthict with those generally agreed on
throughout the postsecondary-education community

To help promote awareness and use of. a common langudge of
terms, defimiuons, and procedures 2t the instutunional, state. and
nattonal levels, NCHEMS has compiled this Glossary of Standard
Terminology for Poitiecondary Education. The Glovsary 1s intended
to be used as a reference book by those who exchuange or collect infor-
mation throughout postsecondany  education—espeaially by those
who deal with data in insututions, governmental agencies. .and edu-
cattonal assoctations. \undnrdt/mton of catcgortes and definitions
should help minimize the institutional-response burden and reduce
dara- .uqun_smnn costs of nstitutions’ as well as state and natonal
agenaies.

The Glossary reflects lengthy involvement at NCHEMS in moni-
tonng nauonal and state data-collection eftorts for both common
and mandated standardizations and classificatons. Additonallv, gt
reflects the Center’s ownfwork in the development of standardized
definitons. procedures, and structures. as indicated by the following

publications:

Romneyv. Leonard C. Hrgher Education Faciities Inventory and
Classification Manua/. Technical Report 36. Boulder. Colo.:
National Center for Higher Education Management Svsigms
|NCHEMS] ar Western Interstate Commission for Hugher
Educavon [WICHE], 1972, :

Goddard. Suzette: Marun, James S.: and Romney. Leonard C.
Data Element Dictionary. 2nd ed. Technical Report 51.
Boulder, Colo.: \CHEMQ at WICHE, 1973,

-

"‘chkim'icz Nancy K., and Topping. James R. jrformarion
* Exchange Procedures. Technical Report 47. Boulder. Colo:
NCHEMS at WICHE. 1973 A —

Collier. Douglas. Higher Education Finance Manusl Tdchnical
Report 69. Bouldetr, Colo.: NCHEMS at WICHE. 1975,

Jones, Dennis P.. and Drews, Theodore H. A Manuwal/ for
Budgering and Accounting for Manpowsr Rexources in
Postsecondary Educztion. Natuonal -Center for Education
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Statigtics.  Publication  No. 177-343, Washington, D .C..
Government Prinung Office, 1977 .

Jones, Dennis P.;. Katchian, Anahid;, McCoy. Martlyn; and
Orwig, Mclvin D Staste-Level Information Base. Technical
Report 85 Boulder, Colo.: NCHEMS 1977,

Leonming, Oscar T | Lee Yong S, Micek, Sidney S.; and Service,
Allan L. A Seructure for the Outcomes of Postsecondary Edu
canron. Boulder, Colo.: NCHEMS, 1977,

Collier, Douglas. Program Classifieation Structure. 2nd cd.
Technical Reporr 106 Boulder. Colo.: NCHEMS, 1978,

A Handbook &f Tcrm:;xo/ogy Sfor Classifying and Describing
the Lugrnsmg Actrvitres of Adules. NCHEMS Draft 6 for the

National Center for Educatian Statistjics, Boulder, Colo.,
June 1978. -

Since the Glossary is partial'ly an outgrowth of these carlier pubhi-
cauons, it reflects. agreement and acceptance of standards by nauonal
task forces and by major postsecondary-education organizations such
as the National Association of College and University Business Officers’
(NACUBO) and the American Association of Collcgiate Registrars and
Admussions Officers (AACRAQO). The Glossary is compatible with
these other documents and sometimes resolves in¢onsistencics existng
between carlier and later publications.

Standard terminology has utility only to the extent that it is used
uniformly and kcpt current, the dcvc!opmcnt process being dvnamic
rather than static. Periodic revisions, updatings, and modifications
are necessitated by changes in legislation. flaws found in the process
of implementing and using data -standards, establishment of new
classification grucrures. and so forth. The Glossary will be updated -
cach academic year to reflect such changes.

Compilation of this revision of the G{omzr} was made possible
through funding by the National Institute of Education. The revision
was greatly facilitated by the review commenes of Abbott Wainwright
of NACUBO and. within NCHEMS, Richard Allen. Douglas Collier.
Dcnms)cmﬁ James Topping. and Anahid Katchian. Their assistance
1s greatly appgeciated. Thanks are also due to Mary Suc Wartkins for
her editorial review, to Mary Haenselman for tvping the draft of this
document. to Clara Roberts for publication assistance. and o

£.H. Pcro for the graphte design.



Introducaon

’ -

The Glossary of Stondard Termimology for Postsecondary Education
was compiled at the Nauonal Center for Higher Education Manage-
ment Systemns to help promote standardization and consistency in
communication throughout postsecondary education, at the insttutonal,
state, and national levels. The Glossary will be revised each academic
year to incorporate new standardized definitions and to reflect any
changes in ecstablished definitons.

" Glossary entnies are arranged alphabetically. But definitions of terms
uulized in classificauon structures will be included only where the
classification structure itself is listed. (For example, Hispanic is de-
. fined, along with other race/cthnic categories, under Race/Esthnic
Idensification.) | : )
. Glossary entries are restricted to those that reflect esuablished
standards for dam exchange and communication among the various
components of pastsecondary education. The Glossary does moz con-
tain terms that must be defined by individual institutons and agencics
—vuwerms such as accouns mumber, orgamzational unit,. and full or
part time. 1t does include items of the following kinds: ~ ~
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Aruitoxt provided by Eic:

® SNtundard Diefimirroons of Term, Procedure:, and Dervved
Informarion Standard detininions are tequared when institu
tions exchange mtormaaon among themselves and whea thew
report to state agencies, the tederal governmens, and ocher
organtzations These detinitions will not alwdavs be the same
as thone required at the imvtitugonal level tor the same items
thor example . institutiony and states may require a detinition
ot geographie orpan conastent with the tee asessment necds
ot their environment and situatnion Howeval this detininion
probably will not mect the needs of nattonal nugration
studies )

® Neamdard Clavticartony Many clasufication structures have
been established to achieve comparability in reporung ar the
imvtitutional, starte, and nanonal levels Some standards have
becen established and required tor federal reporting (Examples
arc Racc/kthnic Idenutficaton categories and U S Depuart-
ment of labor Owupacional Classaitication Svstem ) Odther
standards have been agreed to among the representatives of
p(n:.\cumd.nr\-cdm AUI0N MU tIoNS, ARCNOICS, and Qfganisa-
tnons  {Examples are Current-Fund Expenditure Categories
and Transten. Room-Use Categories )

Manyv users of the Giooary will not atting be familiar with the exact
wording of 1ts more than 360 entries and subentries For example, one
mav be interested 1n residence migration of students but mav not
know how that item might be lubeled 1in the Giosiary, This edition ot
the Gloswary indudes an appendix. 1in which all substantive entries are
grouped according 1o these dategories: Academic-related. Faailitses-
refated. Financul-related. General, Personnef-related and Emplovee
Characteristics, and Student-related and Student Characteristics The
useranterested 1n residence/ migration of students can giance through
the entries histed under the categon Student-related and Srudent
Characteristics and there find the appropriate entrv, Geographic
Orngin
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Academic Drop or Suspension. See Exit-Student Saatus.

Academic Support. See Current-Fund Expenditure Categones and
Transfers: Program Classification Structure.

Academic Year. The period of the regular session, gencrally extend-
ing from September to June, usually equated to two semesters or
trimesters, three quarters. or the period covered by a 4-1-4 plan.
(See also Predomunant Calendar System )

. Adcreditation. The process whereby 2 nationally recognized agency or
— organtzation grants public recogniuon to a unit of an educauonal
orgaruzauon (such as a school, insurute, college, university, or
specialized program of study) indicaung that it meetss established
standards of qualicy. as determined through initual and penodic
sclf-study and ecvaluation by peers. The essentual purpose of the
accreditation process s to provide a professional judgment as to the
quality of the educauonal insutuuon or program(s) offered and to
encourage continual improvement thereof.

-
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Accrual Actounting  The bavin of accounung and tepotting umder

* which (1) revenues ate tepotted when catned  even though the
tunds gnav be recaived aubsequent to 4 reporung peraed . and
) () expenditares are reported when the materials or vervices are
received. even though pavments may not have beenn made by the

date ot the hinanaial repaorn ‘

Crencrally accepted  accounang prnaples tor ansiitutonsy of
higher cducanion allow tor the tolfowing excepuony (1) aciountng
tor deprcaiation s not tequated . and () reveniues and capenditures
ot an academu term extending over 4 fiwal vear end. such s
sHNMEr sesvon, may be reported totally wath the tiscal year in

h which the program o predomunantly conducted

Addinions to Fund Balancey’ Uacd in tinanaial reporting to retle.
addition of new invtitutional resouries in any tund group Te does
not s lude tunds moved out of one tund "group and nto another
{which would be consdered 4 transter)

Admusson. Formal notiticatign to an apphoant ot dogeptance by a

. pentsecondan cducation HIHIUOON, DIOREAM. Of 4 Ovity

Agency Funds. Ver Fund Groups.

Age Ranges. Based on the (hronological ape of cach individual as
ot some speaticd date The tollowing age ranges afe recommended
tor grouping vanious ty pes of individuals

f‘;ur.\-tu-f(lnfi‘ For Fa H.’f"y‘ _ f’ru_r i’r)l".lu"-.l'l:r;ﬂ
, " mder 16y year; [ 'mder S yrear; L rnder 5 yedr:
Ity 17 years a3 3d year: S & yesr:
IS M yeart sY J3 years g 1O I3 yedrs
o JS yedrs 23 53 years 13 17 year
oY 33 years 5% 359 yeurs I8N 20 year:
33 3 years ) . yedry S 23 years
33 33 yeurs M3 03 yearn JY 34 years
55 62 years 66 HG years 35 Sd years
05 yedrs amd ver T yéars and srver 35 5S4 year
. 3% 3 Years
- ) OS yeari und orver

Alaskan Native. S¢e Race Ethnic Idenuticauon.

Amencan College Tesung (ACT) Program Battery Scores. See
Aputude/ Achicvement Test Scores.

P4
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Ameran Inddian Vrr Racr ' Fthas ldenaifscatson
Anauity and Lite lncome Punde  Vor Fund Groupw

Apphicatron An individual vrequest tor admission to o prattaspatson
1"y 3 jrartn ular ]Mnt\cunh!ar\- PIRS LIt IR EOrrY rlarElafty ot a4tV STy

Apttude’ Achuevement Tost Scores Scoter achieved on vartious et
that mught be used o andwate the general abalies o inudividuals
Ihe two major portvecondary educstion entrance 1o wotes are
1 Amencan College Toestung (ACT) Program Baticry Soees

Fotrame testy given by the Amenican ( ollege Tecting Program

of lowwa Caty, fowa Thete are tour tests (bnglah mathematios,

mrial cvtudhien and natural swaences) ) and the avetape of the tour
sores v an andividual’ sy compenite wore The wares range trom

1 1o 36 waith the componite mean tor entenng college tredhmen

about 20 and the standard deviation about 9

Scholastic Aparude Testr (SAT) Scoren. An cntramne o3t given

by the Fdudational Testung Service of Prinkcton, New Tepuwey

The wores achieved by an sndividual are baswed on the gquann

rative (math) and:or verbal partn of the SALD and wnge trom

200, to 800 tand mcasionalis 200) 10 intenvahy of 10 The mean

wore v aruound 500 and the standard deviatvion abour 10

L

Assan or Pacific Islander. See Race’ Ethasc ldenafication. ~
.

Amects. (rencrallv includes such items av cavh, investments. pledges
recesvable.  accouney reccivable.  notes  receivabie.  inventones.
prepaid expenses and deterred charges. imututional plant and
intertund borrowing due from or to other tunds

Asignable Area. The sum of all areas on all floon ot 4 buillding as
signed to. or availabice for assignment to, an occupant, inxluding
cvery tvpe of space furktionally usable by the aucupant texcepung
those spaces detined as “custodial. arwulavon. mechaniaal, or
structural areas) Assignabie area shouid be expressed 1in zsngn:btc
square feet (to the necarest thousand)

Asmgnable Square Feet. The sum of all arcas on all flooss of 4 building
assigned to. or availabie for assignment to. an occupant. including
every tvpe of space functionally usable by an occupant (excepung
custodial. circulauion. mechanical. and structural areas)

For a single room. thus involves the sum of all areas iocated be-
tween the principal surface of the walls and paruuons at or near

- ™~

43




Aéiignablc Square Feet (continued)

floor level. Spacc occupied by alcoves, closets, and built-in shelves
opening into 2nd, serving the room ordinarily should be included.
Areas of columns, door-swings, and impaired headroom and space
occupied by hecating devices may be ignored. If, howevér, any of
these strucrural features constituies a large loss of usable space,

~ the ‘arca should be defucted from the square-feet measurement of
the room. -

Assistant Professor. See Facqlty-Raﬁk Tides.

Assocxatc Degree. See Highest Degree/ anlomalCcmﬁcatc Eamed;
Program Level. .

Associate Professor. See Faculty-Rank Tides.

" Auxiliary Enterprises. See¢ Current-Fund Expenditure Categories and

Transfers; Current-Fund Revenue Categories.

Average Full-Time Equivaf;nt (FTE) Compensadon. The mean gross

salary (including fringe benefits) paid to or on behalf of all em-

ployccs or a specific category of crnployccs for a comparablc period

- of ume or as of a given poiat in ume, and equated to a full-time

basis. (Fringe benefits can include the institution’s contribution to

social security, retirement, medical insurance, life insurance,

guarantced disability, income protection, unemployment com-

pensauon, workmen’s compensation. cash rtuition for faculey

. children, cash housing benefits. and other bcncf'ts in kind with
cash options.)

All individual salaries are equated to full time by dividing the
total actual compcnsauon amounts by the total percentages of time
worked (tha¥ i1s, 'the total number of FTE employees involved).
(If faculry ce{npcnsauon is to be reported on an academic-year basis,

// a conversion factor of 9/11ths or 81.818 percent generally is used to

convert the compensation of faculty hired on an 11/12-month
basis. For example, an 11/12-month gross salary of $23,000 wxll
cquate to an academic-year gross salary of $18.818.)

Average Full-Time Eqmvalent (FTE) Salary. The mean salary (exclud-
ing fringe benefits) paid to all cmployees’ or a spccxf‘c category of
employees, fora cornparablc period of time or as of a given point in
time, and equated to a full-time basis.

i
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Avcrage Full-Time Equjialcnt (FTE) Salary (continued)

All individual salaries are equated to full time by dividing the
total actual salary dollars by the toral percentages of time worked
(that is; the total number of FTE employees involved)' If faculty
salarics arc to be reported on an acadcmlc-ycar basis, a conversion
factor of 9/11ths or 81.818 percént gencrally is used to convert the
salaries of faculty hired on an 11/12-month basis. For example,

an 11/12-month salary of $20.000 will equate to an academic-year

-

salary of$16 364.)

r
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Bachelor’s chtee See nghest chreel Diploma/Certficate Eamed,
Program I.cvel -

- - i

Balance Stht. A method for reflecting an institution’s financial
conditon at a parucular point in ume. To allow for repdrting in
accordance with the principles of fund accounting, a balance sheet
for an institution of higher education is designed so thar assers and
liabilities are shown separately for each fund group.

- This separation of assets and liabilities by fund groups may be”

shown in one of two different ways. The layered formar is one inr

which a series of mini-balance sheets is prepared for each fund group

and dlsplaycd in layers (one on top of the other). The columnar

format shows the assets and, liabilities associated with cach fund

group.sxdc by side in the appropriate fund groupmgs <

Basxc Educational Opportnmty Groants (BEOG) (B.L. 92- 381 Higher
Educaton Act of 1965, Title IV-A, Section 411.) Provides direct
grants to hclp qualified undergraduate students ﬁna.ncc their post-

secondary education. Aefull funding, thc progmm provxdcs $1.600

7
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-Basic Educatonal Opportunity Gmts (BEOG) (contirzt/ed)

!

grants to students, less, expected farmly contnbumon but not to
exceed onc-half the cost of attendance. (Note: Grant hmn:auons
are subject to change with revised legislation. ¥ -

-

Black. See Race/Ethnic Identification. S .

Book Valuc. The purchase price of any asser. If gxfts wefe mclvcd :ﬁcy
should be valued at the appraised market valuc at date of receipt.
The value assxgncd by the donor for tax. purp alst?can bc used..

Branch Campu.s See Reporting-Unit St:ructurc v

-

¢

Building. See Capital Asset; Capital Cost. . : . ;

‘ . ) , ) E : .
Bui.lding Condidon. The phys:cal status and ahty of the building at
the time of the facilitics inventory, ‘based ogn the best judgmentof

those responsible for campus developmen Thjs buxldmg chamc- ,
teristic has the following classifications: -
1.

2.

Saasfactory. Sult;ablc for connnucd use with normal main-
tenance. ' . e
Remodeling-A. chumcs rCStomuom to present acceptable
standards without major room-use. changcs alteratons, modern-
izations, or €xpansions. The approx:rnatc cost of ’Rcmodchng—

1s not greater than'25 percent of thc estimated tcplaccmcnt cost

of the buil
Remodeling-B. Rc uires major updaung and/or modernization
of ‘the building. c’lfﬁc .approximate cost of Rémodeling-B is
greater than 25 percent but less'than 50 percent of ‘the estimated
rcplq,ccmcnt cost of the: buﬂdmg :

emodeling-C. Requires midjor rcmodclmg of . the' bu:ldmg
}c approximate cost of Remodeling-C is greater than 50 pcrccnt

the estimated replacement cost of the building. -
Demolition. Requires demolition or abandonment because thc
building is unsafe or strucrurally unsound. itrespective. of the
nced for the space or the availability of funds for replacement.
This classification takes precedence over the previous four classi-
fications, regardless of the condition of the building.
Terminadon. Planned tcrmlnauon or relinquishment of occu-
pancy for reasons othef than safcty or structural soundness, such
as 2bandonment of temporary units or vacating ‘of leased space.
This classification takes prcccdcncc over, the first four classifi-
cations, regardless of thc building’s physxcal status and quality.

A
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Campus. See Reporting-Unit Structure.

‘Capital Asset. Any physical resource that benefits the institution,
program, course of*study. or acuvity for mgre than onc operating
period. (Note:' The Cost Accounting Srandards Board [CASB] has
supulated $500 and a useful life of More than two years as the
threshold at which items must be consxdcrcd capital assets.) The
following categorics are rccomrncndcd -

1.
2.

3.

F

Land. Unimproved real estate.

Land Improvement. A real-estate improvement other than a
building (for example, street, sidewalk, or outside lighting).
Building. A facility permanently affixed to the land. This woudd

include associated fixed and mechanical equipment (for example, -

heating and a.nr-condmomng systerms and plumbmg and sewer
systems). -

. Capial Equipment. An item of movable property (not perma-

nently attached to a strucrure) thar has an acqt.nsmon cost of
more than a specified amount, as determined by the institution

9
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Capital Asset (continued)

4 Capital Equ:pmcnt( ptinued)
of appropriate gove ental umnit and that has an cxpcctcd

useful life of more than one year. (Note: Federal Managcrncnt
Circular 73-8 [formerly OMB Circular A-21] defines equipment
as 1tems ha?mg an acquisition’ cost of $200 or more and an
expected service life of one year or more. Different limics that
are reasonable and consistently applied are acceprable.)

Capital Cost. A calculated dollar amount that represents the services
provided by land improvement, buildings, and capiral equipment
(both owned and leased) used by the institution during any time

.period. If the capital assets are owned by the institution, the annual
capital cost is definéd as the curremne dcprcciatiog of the asser: if the
capiral assets are leased, the annual capil costs arc cquivalent to - -
the toral rental cxpcndxturcs

1. Land Improvcmcnt. 'Ihc cost 0{ real-estate improvemengs other

. than buildings.

2. Building. The original acquisition of the bu:ldmg plus the
cost-of any subsequent additions or renovations (that 1s, parts
added that enlarge or expand the buildmg or significantly alter
its function).

3. Capltal Equipment. The cost of movablc property that at acqui-
sition was more than a specified amount, as, determined by the
institution or appfopriate governmental unit and that has an

“expected useful life of -more than-one year. (Note: Federal
Managcrncnt Circular 73-8 [formerly OMB _Circular "A-21]
defines equipment as items having an acquisition cost of $200 or
more and an expected service life of one year or more. Different
limits that are reasonable and consistendy applied are acceptable.)

Capital Equipment. Sez Capital Asset; Capital Cost.

Cash Accountng. The basis of accounting and reporting under which
‘revenuces are rcportcd as soon as the cash is received or made-avail-
able to the institution agd expendirures are not reported until the
monies for the pa t have been disbursed. z

Ccnsus Date for Enrollmcnt. The ofﬁcxally designated day in an, \—s
academic: term, after most drops/adds have been completed, when ”
the instirution takes official student counts (typically sometime -
_between the second and fourth weck of classes).

-
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Central Office. See Reporting-Unit Structure.. )

. I'd
Cerdficate. See Higlyest Degree/ Diploma/ Certificate Earned: ngﬁm
| [
Certification. See Credennaling. 2

-
—

Chargebacks. Refers to ceruain types of expenscs that are ‘‘charged
back®: to the using department within an institution by the unit or
area performing the service. Typical examples of these expenscs are
audio-visual services, académic computing services, administrative
dara processing. and-utilites. .

Civil-Rights Catcgory. See Race/ Ethnic Identficaton.

Class Laboratory. See Room-Use Categonies.

Classtoota. See Room-Use Categonics.

Collective-Bargaining Agreement. A written agreement between an
employer and the union or employee organization representung the
employces regarding the terms and conditions of employment.
The agreement generally is cffecuve for a specified period of time.

College Work-Study Program. (P.L. 89-329. Higher Education Act of
1965, Title IV-C.) Sumulates and promotes the part-time employ-
ment of students attending insttutions of higher education, par-
ticularly those with financial need. who are in need of earnings to
pursue their course of study. This program provides grants to inst-
rutions for partlal reimbursernent of wages paid to students working

on-campus or off-campus 1n public or non-profit organizations.
Communications. See Direct Costs.

Compensation. See Average Full-Time Equivalent (FTE) Comi:)cn-
sation; Direct Costs. _

-

_ Contact Hour. See S‘rudc&t% Hour. [ |
: . ’ -
Contractual Services. See Direct Cobts. -

Contributed Services. See Direct Costs. '

L ¢ ' '

Costs. See Direct Costs; Full Costs: Indirect Costs.

& -
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Coursc Level. The level of offering for_instrucrional courses at
postsccondarv cducation instituuons. Course levels are assigned
relative to the intended* degree of complexity or expected level of
student comprehension, rather than the strudent level of those
cnrolled in the course. The course levels included within each
discipline category are: -

1. Lower Division. Course offerings at a level of comprehenston
usually associated with freshman and sophomore sudents.
Upper Division. Course offerings at a levd) of comprchension
usually associated with junior or senior students. Jointly offercd
upper division and graduate courses should be classified as upper
division. :

3. Graduar=/Professional. Course offerings at a level of compre-
hension usually associated with post-baccalaureate students.

4. Other A course level to be used in situations where the previous
three course levels are not appropriate (for example. in many
noncredit instructional activities wheredevel of comprehension
specified according to student level has no meaning).

t2

. Course SitcfSee Program / Course Site. -

Craft Certificaze. See Highest Degree/ Diploma/ Certificate Earmed.
Crafts and Trades Employees. See Manpowc'r-Resourt-c Cat;.:goricﬁ.

Credenaaling. The process whereby individuals are recognized by
agencies or associations as having attained predetermined qualifi-
catons and are given permission to engage in a specific service |
and/or usc a particular title. Credentialing occurs through one of
the two following ways: :

® Ceruficanon—recognition by a nongovernmental agency or

association -
e Licensure—legal recognition by a governmental agency
‘ N e
. Credit Courses. Courses for which, upon successful completion,
g enrolled students are given credit that can be applied to meet
the requirements for achieving a degree or certificate at a given

insticuuon. : .

Credit Hour. See Studcnt-(_:rcdjt‘ Hour. ' ] .

12 -
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Credxt Unit. The official ccmﬁcauon of a course complctcd sausfac-
torily, statements of competence, and other increments of vcnﬁcd
educational accomplishment (theses, or$l and written examinations,
internships. and such) accepted toward completion of requirements

' . -for ceruficates and degrees..Credit units are most often assigned

semester- or quarter-hour values. '

L

Curre;n l-'unds See Fund Greups.

- Cumcnt-Fund Expenditure Categories and ' ‘Transfers. The categorics
that follow arc thosé generally accepted in higher education for

. classifying_ and reporting Current-Fund expenditure infoimation by
- funcuon. They are the same categories recommended in the
American Institute of Certified Public Accountanss (AICRBA) Aﬂa’::_r

of Colleges and Universizies (New York: Amencar),: Institute of
Ceruified Public Accountanss, 1973, as amended by the AICPA
‘“Statemnent of Position on Financial Accounting ind Reporting by
Colleges and Universiues,”” 1974), in the National Association of

" College and:University Busmess Officers (NACUBO) College and
University Business Administration (Washington, D.C.: Nadonal
Association of College and University Business Officers, 1974). and

in Douglas Collier's Higher Education Fmance Manual, Technrcal | ..

Report 69 (Boulder, Colo.: National Center for Higher Education
Management Systems, 1975). The catcgoncs and their definitions,
and the associated subcategories, represent the most recent agree-
ment of the joint NCHEMS/NACUBO commirttee &°n the _Iomt
Accountmg Group (JAG) guidelines as CXplamcd by‘ NACUBO in
1ts Apnl 1978~ Adm:rgstrauvc Servi®? Supplement.”” The subcate-
gories described for cach category are recommended where more

;- -

detail ts.nceded. L -

1. Instrucdon. Includes expenditures for all acuvities that are part -

of the insttution’s instructan program. Expenditures for crediz
and noncredit courses; academic, vocational, and technical
instruction; remedial and rtutorial instructiont and regular,
special, and extension sessions shotild be included. Expendirures
not budgeted separately for departmental research and public
scrvice should be included in this classification. This category
c#ludes expenditures for cthic administration where the
primary assignment is ada@don (for example, academic
' deans). However, cxpcndu:urcs for departmental chairmen,
since instruction s still an 1rnportant l:olc of thé administrator,
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Current-Fund Expcnd:mre‘ Categods-and Tmnsf'crs-(contiuueaﬂ

1. Instruction (contznued)
should be included. This category mcludcs thc_ followmg .
subcaregories: :
® General academic instruction
® Vocauonal/technical instrucuon = . .
® Special session instruction
¢ .Communirty education
» Prépamtory/remedial instruction ‘

2. Research. Includes all funds expendeéd for activities spccxﬁcally
organized to produce research outcomes and either commissioned
by an 2gency external ro the insurmution or separately budgeted
by an organizational unit within the institution. Subject to these
conditons, it includes cxpcndzturq for individual and/or .
project rescarch as well as those of institutes and research centers.
This category does not include all sponsored programs (such as
training grantss), nor is it negessarily limited to sponsored re-
search, since internally supported research programs, if secparately
budgeted. might be included in this category under the circum-
stances described above. Expenditures for departmental research
that are separately budgeted specifically for research are included.
This category includes the following subcatcgories:

e Institutes and rescarch centers
® Individual and project rescarch

3. Public Service. Includes all funds expended for activities estab-
lished primarily to provide noninstructional services beneficial
to groups extcrnal to the insutuuon. These actuvites include
community-scrvice programs (excluding instructional activitics)
and coopecrauve extension services. Included in this category are
conferences, institutes, gencral advisory services, reference
burcaus, radio and television, consulting, and similar non-
instrucuonal services to particular sectors of the community.
This category includes the following subc.atcgoncs
e Communirty service
® Cooperative extension scrvice
® Public broadcasting services

4. Academic Support. Includes all funds cxpcndcd primanly to

' provide support services to one of the institution’s threc primary
rmssxons——mstrucuon rescarch, and public service. It includes

(1) the retention, preservation, and display of educational

- marerials—for example, librartes, museums, and galleries;
(2) thc provision of services that directly assist the academic

14
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Current-Fund Expenditure Czte;oria and Transfers {contrnued)

Al

4. Academic Support (consinued)
functions of the insurudon., such as dcihonstratxon schools -

associated with 2 deparument, school. or college of educaton:
(3) _ ch as audiovisual services, and technology, such as
compuung support; (4) academic administration (including
‘academic deans but not department chairmen) and personnel
developiment providing administrative support and management
directon to the three primary missions; and (5) separately
budgeted support for course and curriculum development.
For insuruuons thar currently charge certain of the expeoditures
—for example, computing support—directly to the wvarious
opcrating units of the-instrution, such expendirures are not
reflected in this category. Thxs category includes the following
subcategories:

Libranes

Muscums and galleries _
Educational media services

Academic compuung support

Ancillary support

Academic administration

.Academic personncl development

Course and curriculum developsent

- Student Services. Includes all funds expended for offices of
- admissions and registrar and thosc activitics whose primary
purposc is to contibute o students’ emotional and physical
wcll-being and to their intellecrual. cultural, and social de-
velopment outsid¢ the context of the formal instruction program.
It includes expenditures for student activities. culrtural events,
student newspaper, inuamural athletics, student organizations,
;intercollegiate athletics (if the program is opcrated as an integral
part of the department of physical education and not as an
esscntially self-supporting activity), counseling and carcer

guidance (excluding informal academic counseling by the

faculry). student aid administration, and student healch service
(if .not operated  as an essentially self-supporting acrxww)

This caregory includes the following subcatcgoncs :

® Student services administration

® Social and cultural development - N
. ® Counseling and career guidance | g
- ® Financial aid administrauon

* Student admissions o | ST
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Current-Fund Expenditure Categorics and Transfers (confimnued)

5. Student Services (continued)
® Student recoeds
* Srudent health services (except when operated as a

sclf-supporting auxiliary enterprise)

6. Insatuaonal Support. Includes all funds expended for (1) ccnml
exccutive-level acuvities concerned with management and long-
range planning of the entire institution. such as the governing
board. planning and programming. and legal services; (2) fiscal
opcrations, inchuding the investment office: (3) adminjstrative
data processing; (4) space manmagement; (5) employee personnel
and records: (6) logistical activities that provide procurement,
stoferooms, safety. security, printing. and transportation services
to the insutution: (7) support services to faculty and seaff thar are -
not operated as auxiliary enterprises: and (8) activities concerned
with community and alumni relations, including development
and fund raising. Appropriatc allocations of institutional
support should be made to auxiliary enterprises, hospitals,
and any other activitues ‘not reported under Educational and
General expenditures. This category includes the following
subcategones:
® Execcuuve management
® Fiscal operations
® General administration and logistical services
® Administrative computing support
® Public relations/ development

7. Operadon and Maintenance of Plant. Includes all expenditures
‘of current opcratmg funds for the operation and maintenance of
physical plant, in all cases net of amouns charged to auxiliary
cn&rpnscs hospitals. and independent operations. It does not
include expenditures made from the institutonal-plant fund

-accounts. It includes all expenditures for opcrations established -
to provide services and maintenance related to campus grounds
and facilities. It also includes uulitues, property insurance, fire
protection, and similar items. This catcgory mciudcs the fol-.
lowing subcategories: :

. Phys:calylant adrmmsr_rzuon

Building maintenance

Custodial services

Uuliues

Landscape and grounds maintenance

Major repairs and renovations

» ¢ ¢ 9
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CW:-Pnnd Expenditure Categonts and Transfers (consinucd)

-

8. Scholarships and Fellowships. Includes expenditures for scholar--
‘ships and fellowships in the form of outright grants to students
selected by the insunytion and financed from current funds.
restricted or unrestricred. It also should include trainec supends,
prizes. and awards (except trance supends awarded to indi-
viduals not enrolled in formal course work. which should be
charged to instrucdon, rescarch. or public service as appropnatr).
If the institution is given custody of thefunds but is not allowed
to select the recipient of the grant—for example. federal Basic
Educational Opporrunity Grants program of ROTC scholarships
—the funds should be reported in the Agency Funds group
rather than in the Current Fund group. The recipient of an
outright grant is not requircd to perform scrvice to the insuruuon
as consideration for the grant. nor 1s the recipient expected to
repay the amount of the grant to the funding source. When
scrvices are required in exchange for financial assistance. as 1n the
federal College Work-Study Program. the charges should be
classified as expenditures of the department of organizational
unit to which the service is rendered.

Aid to students in the form of tuitron or fecs remissions abko
should be included in this expenditure catcgory. However.
rernissions of tuition or fecs granted as a resule of either faculry
or staff status or family relauonship of students to faculry to
staff should bec recorded as staff-benefit expenditures in the
appropriate funcuonal expenditure category. This catcgory
includes the following two subcategories:

e Scholarships

e Fcllowships .

9. Mandartory Transfers. Includesall transfers from the Current Fund

group to other fund groups arising out of (1) binding lcgal agree-

" ments related to the financing of cducational plant. such as

amounts for debt reurement, interest, and required provisions

for renewals and replacements of plant.'not financed from other

sources: and (2) grant agreements with agencics of the federal

government. donorsy Jand other organizations to match gifts

and grants to loan and other funds. Mandatory transfers may be

required to be made from either unrestricted or restricted funds.
This category includes the following subcategorics:

e Provision for debt service on educatonal plant

e Lloan fund matching grants

e Other mandatory transfers




Current-Fund Expendirure Categones and Transfers /consnued,

10 Nonmandatory Trmagsfers. Inciudes those transfes from the
' Current Fund group to other fund groups made ar the discrenion
“ of the Roverning board 1o serve a varicty of objcctrves. such as
additions to loan funds. additions to quasi-cndowment funds,
Reneral or specific plant addiuons. volu.nmr_v rehewals and
replacements of plant. and prepayments on dehrt principal :
11. Auxiliary Enterprises. Includes all expenditures and rtransfers
relating to the operation of auxiliary enterprises, including
expenditures for operation and maintenance of plant and for
Jnstitutional support. Alsp included are other direct and indirecs
Costs. whether charged directly as expendirures or allocated as a
proporyomate share of costs of other departments or unuiss
An ’anuhary €nterprise s an entity thar exists to furnish goods
or scrvices to students, faculty. or staff.

scrve thegeneral public as well. It involves the charging of a fec
11 ) OU ot nccessanly equal 1o,

the cost ofi;: Roods or services. The disunguishing characteristic
of auxiliary enterprises is that they are managed as essentiallv
self-supporung actntics. Examples are residence halls. food
services. intercollegiate athleucs{only f essenually sc!f—suppqniag).
college stores. faculey clubs - facultv and staff parking. and faculey
housing. Student health services. when -operated as an auxiliary
cnterprise. alsoghould be included. Hospitals. although they
may serve stu . faculey, or serff. are scparatcly classified
because of thes tve financial significance.

This category ircBides the tollowing su bcategories:

® Auxiliary enterprises—student
T e ‘.:\uxiliary enterprises—faculey /seaff

* Intercollegiate athletics  ®

® Mandarory transfers/auxihary cnrerprises
Hospirals. Includes all expenditures and transfers 2ssociared with
the patient care operations of the hospirals_.including nursing
and other professional services. general services. administrative
services, fiscal services. and charges for phvsical plant operations
and instroetional support. Also included are other direct and
indirect costs. whether charged directly as expenditures or allo.
cated as 2 proportionate share of costs of other departments or
units. Expenditures for activities that take place within the
hospital but that are more appropnately categornized as Instniction
or Research should be excluded from this ca tegory and accounted
for in the appropriate catcgorics..'{-'his category includes the

followmg subcategorics: ) . v




" Current-Fund éxpcnditure Categori.a and Transfers (confinued)

12. Hospn:ls (contmued}
. ® Direct patient care
® Health care supportive services
e Administration of hospitals
® Physical plant operations for hospntals
® Mandatory transfers/ hospitals
. 13. Independent Operanons Includes all expendirtures and transfers
: of thosc opcrauons that are mdcpcndcnt of or unrelated to the
- f’ ' primary missions of the institution (thstruction, research, public
service), although they may indirectly contribute to the en-
- hancement of these programs. It also includes mandatory
transfers relating taindependent operations, including amounts
for (1) debt retirement and interest and (2) required provisions
for rencwals and replacements. to the extent not financed from
other sou¥ces. This category is gencerally limited to expenditures
associatcd with major federally funded research laboratories. It
¢ does nty include the'expenditures assocnﬂcd with property owned
and managed as invesuments of the institution’s endowment
funds. This category includes the followulg subcategories:
* Independent opcrations/ institutional
* Independent opcratipns/ federally funded research and

dcvclopmcnt-ccntcrs (FFRDC)

Current-Fund Revenue Categories. Standard -catcgorics that desfifbe
all unrestricted funds accepted during the reporting period plus
those restricted funds that were expended for operating purposcs
during the reporung period. These categories are described in
Douglas Coellier, Higher Educatiorr Finance Manual, Technical
Report 69 (Boulder, Colo.: National Center for Higher Education
‘Management Systems, 1975) The following categories are recom-

mended:

1. Tuition and Fees. All tuition and fees assessed (net of refunds)
against students for current operating purposcs.

The value of all ruition and fees remissions, exemptions, or
waivers should be calculatcd and reported as revenue, even
though there is no intent to collect them from the student. Fees
assessed for student health services that are operated as a service
.to the student body rather than as an auxiliary enterprise would
be included in this category. Even if ruition and fees are remitted
to the state, as an offset to the state appropriation, thesc monics
should still be reported in this category.

“
19

o
<5

BRES i

'y
. v



Current-Fund Revenue Categories (continued)

2. Governmental Appto;&n.ions. All unrestricted .appropriations
and restricted appropriations to the extent expended for current
operations (including scholarships and fellowships) received

- from, or made available to, the institution through acts of a
-t Iegislative body, exclusive of governmental grants and contracts.
k The following funder-level subcategories are recommended.
® Federal
® State
® Local : 4

3. Governmental Grants and Contracts. All revenues from govern-
mental agencies that are received or made available for specific
Projccts or programs. .

The following funder-level subcategorics are recommended:

-

-

® Federal
® State '
® Local _
. 4. Pravate Gifes, Grants, and Contracts. All revenues from non-
o governmental organizauons or individyals, including monies
- resulung from the purchase of goods o; services by nongovern-

mental entities on a contractual basis.
’ * Unrestricted gifts, grants, and bequests, as well as restricted
gifts and grants.to the extent that they were expended for ctirrent
operations (including scholarships and fellowships), are included
in this category. Income from funds held in revocable trusts or
distributable at the discretion of the trustees of such trusts should
bc included.
> " Monics reccived as a result of gifts. grants, or contraces from
’ a forcign government also would be included in this category.
When the performance ‘of contributed services is significant for
an insurunon, the value of these services should be included’in
this category. Revenues derived from contraces for activities not
related to the primary muissions of the institution (that is, in-
struction, rescarch, public service) would not be included. =~ -
5. Endowment Income. All unrestricted income of endowment and
' similar funds, restricted income of endowment and similar funds
‘ to the cxtent expended for current operating purposes, and
- income from funds hcld in trust by others under irrevocable
trusts.

The unrestricted income from endowment funds and other
similar funds credited to revenues shauld be the total ordinary
income carned (or yicld) on the investments of these funds.
Income from investments of endowment funds and other similar

- 20 -
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Current-Fund Revenue Catcgorices (consinued)

. hospital operations is not included in this subcategory.,

5. Endowmenc Income (continued)

funds does not include capital gains and losses, since such gains
and losses are accounted for under Endowment and Similar
Funds. If 2 poruon of the gains of endowment or quasi-endowment
funds investments 'is used for current operating purposes, that
portion should be reported as a transfer rather than as revenues.

. Sales and Services of Educational Activities. Includes revenues

from sales and services of an activity that is incidental to the
prnimary missions of the imti;ution (instruction, research, public
service).

For purposes of revenue reporting, the type of service rendered
takes Qrcccdcncc over the form of the agreement by which those
scrvices are rendered. Therefore no revenues of educational
departments would be included as private gifts, grants, and
contracts, cven if the activities are performed under contract.
Film rentals, scientific and Therary publications, and testing
services would be exambples of such revenues.

Also included in this category arc the revegues from areas that
cxist to provide an instructional or laboratory experience for
students (e.g., dairy creameries or food technology divisions),
and that incidentally create goods or services that may be sold
to students, faculty, staff, or to the general public. If service
to the students, rather than traning and ins 1on, is the
primary purpose of the activities, the revenue should be classified
as Sales and Services of Auxiliary Enterprises.

- Sales and Services of Auxiliary Enterprises. Includes monies

derived directly from the operation of an auxiliary enterprise.

. This category does not include revenues received in the form of

grants, gifts, or endowment income restricted for auxiliary enter-
prises; rather, it is limited to monies derived directly from the

opcration of the auxiliary enterprises themselves.

. Sales and Services of Hospitals. Includes monies derived directly

(net of discounts, allowances, and .provision for doubtful
accounts) from a hospital opcratcd by the institution.

‘Revenues from daily patient services (such as medical, surgxcal
pediatrics, intensive cage)., nursing services (such as operating
and recovery rooms), and other professional services (for example,
laboratories and blood bank) would also be included. Revenues
of health clinics that are part of the hospital should be included
in this subcategory. Revenue from rescarch and other grarits,
gifts, appropriations. and endowment income restricted for

-
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< Current-Fund Revenue Cactegones (constinued)

r

9. Other Sources. All items of revenue not covered clspwhere.
This category includes revenuésesulting from i1fAterest income
and gains (nct of losses) from investments of unrestricted cur-
rent funds, revenues resulting from the sales and skervices of
internal service departments to persons or agencies external to
' the instirution, monics derived from expired term-endowment
" agreements, expired annuity and life-income agreements, and
yso forth.

10. Independent Operations. All revenugs- associated with those

; opecrations that arc independent of or unrclated to the primary
missions of the institution (instruction, research, public service),
although they may indirectly contribute to the enhancement of
these programs. This category includes revenues associated with
major federally funded research laboratories, such as the Argonne
National Laboratory or the National Center for Atmospheric
Resecarch. and other operations not considered an integral part
of the institution’s educational or auxiliary enterprisec opcrations.

. This category does not include the net profit (or loss) from
operations owned and managed as investment of the.institution’s

* Endowment and Similar Funds group. Mandatory transfers
made for debr retirement, other financing costs, and renewals
and replacements should be included in this category.

11. Transfers In. Funds may be transferred into the Current Fund
as well as out of it. Transfers In do not represent new resources
for the instuwtion, but they often represent resources that are
available for the first time because of expiration of an agreement

- T ‘that they will not be used prior to a certain date or%scqucnt
to the happening of a parucularevent.
Current-Fund Source/Use Matrix. A format used to display funds by
source (where{the term use refers ag expenditures and mandatory
transfers). The sources represent the moncy buckets out of which
expenditures or transfers were made. Therefore the Current-Fund
Source/Use Format is essentially a matrix display 6f the uses of
Current-Fund expenditures. - : ‘
The uses of funds are classified by funcupn along the vertical
dimension of the matrix, while the individual sources are shown
along the horizontal dimension. The unique characteristic of the
source/use format is the informaton provided in the cells of the
mauix where the user can see not only the purpose for which
Current-Fund monics were expended but also the source of funding

used to finance that expenditure.

bt
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Cnmculum The course of study leading to the atainment of a degree,
diploma, or certificate. (See also Program Level; Student Program.)

&
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Debt Outstanding. All debr obligations remaining unpaid on a
.specified date.

Debt Service. lncludcs repayment of pnncxpal and interest- on all
short- a.nd long term debe .

4

Deductions from Fund Bahncu Those funds used out of a particular
fund group during 2 specified reporting period. It does net inclade
funds moved out of onc fund group and into anbthcr (wl'uch would
be considered a mnsfcr)

-

Degmc See H:ghﬁt Degree/ Diplomal CctuﬁcnthAmed ngmm
“ Level.

- LY

"Degree-related Instrncrion. Those instructional offerings chat are
provided as part of the institution’s own formal certificate or degree
program. It does not include offerings that are part of such programs
as Adult Basic Education that lead to a degrée or certificate sponsored
by somecone other than the insutution offering the instruction.
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Demolitnon. See Building Condition.

Designated Funds. Unrestricted funds for which the instutution’s
governing board :tnpulatcs a spec ch usc, thereby designatung them
for that purpose only :

Diploma. See H:ghat Degree/ Dxplomal Certificate Eamed: Program
Level. .

Direct Costs. Any costs that can be”specifically ndcntlﬁcd with a par-
ticular activity ccpter. Direct costs can be conveniently broken into
objects of expenditure such as the following (which were identified .
tn NCHEMS work in the Information Exchange Procedures project):

1. Compensation :
a. Salaries and Wages
b. Fringe Bencfits

2. Supplies.and Services

a. Supplies
b. Communications -
c. Travel” L e i

d. Other Contractual Services
c. Noncapital EQuipment

The institution also may have direct costs that are not rccordcd
- in the accounting systemn. Some of these may be:

3. Expenditures Made by Another State Agency
4. Expenditures Made by a Central Administration
5. Contrbuted Services ‘

Discipline/Subject Matter. A branch of knowledge or - teaching.
Disciplines ‘are categorized according” to the classification and
‘coding of fields of subjett martter.used ia W. Dale Chismore and
Quentin M. Hill, A Classification of Educational Subject Matter,
National Center for Education Staustics State Education Records
and Reports Series: Handbook X1 (Washington, D. C Government
Prinung Office, 1978).

Doctoral Degree. See Highest chrcc!anlorna/ Certificate Eamed:
ngmn Level.




Educatdonal Activides, Sales and Services of. See Current-Fund
Revenue Categories.

Educavonal and General Expenditures and Transfers. Includes expen-
ditures and transfers for all operauons related to instruction,

rescarch, public service, academic Support, student services, insti-
tutional support, operation and maintenance of plant, and scholar-
ships and fcllowshxps Excluded are expenditures and transfers for
auxiliary enterprises, hospitals, and independent operations. In
financial reports, the term edRcasional and geseral represents an
aggregaton of functional expenditure categories. See a/so Current-

Fund Expenditure Categories and Transfers.)

Educatioaal Credential. A certificate, diploma, or degree document
(associate, baccalaureate. or graduate) cerufying that specified
requirements have been mert through satisfactory completion of a
program of study or other verified educational accomplishment. .

i - (See also Highest Degree/Diploma/ Certificate Earned.)




"~ Empioyee.” Any individual compensated by the insatunon for services
rendered.

Included are individuals who donate their services, if the services
performed arc a normal part of the lmmuuon s pPrograms ofr sup-
porting services that otherwise would be performed by compen-
sated personncl. Specifically excluded are employeces of firms
providing services to the institution on a contract basis.

Employce Counts. The recording or reporting of employec/ personnel
data by one of the following methods:

1. Head Counts. Involves a profile (point-in-time) identfication

of the actual number of ecmployees for purposes of reflecting

emploéyment level or employment status by such catcgories as
full-time/ part-time. malc/female, race/ethnic status. and
regular/terpporary/scasonal.

- 2. Full-Time Equivalent (FTE) Counts. Involves the identification
of numbers of employecs by their total contracted or assigned
percentages of ume during a given period (genegadly a fiscal year)
1in order to reflect the institution’s manpower resources.

These FTE counts can be summarized by hiring units, types of
programs (for example. instruction, rescarch, public service),
tvpes of specific work assignments (such as administrative,

clenical, or service).
A Full-Time Equivalent Manpower Resource is dcf'ncd as the

cquwalcnt of onc employece who'is deemed to be carrving 2 full
load 1n accordance ‘with an institutionallw agreed upon convcntmn
for converting numbers of specific employees to an gquivalent
number of ful-uuime employees. For purposes of éxchanging
information about FTE manpower resources, the following
mcthod can be used to calculate comparable fisc ar FTE
anpower-resource data:
Stcp l: Dctcrmmc the total service months rendered by an In-
dwudpal over a fiscal year by the following procedure:
For a given employee. multiply the percent workload
(appointment percentage ot relative full-time starus)
by the number of months of the individual's appoint-
ment for the fiscal year. For emplovees hired for a
period of time that involves less than a month. multiply
the percent workload by the applicable percentage of
“ -+ the month involved (that ts, two weeks would gcncmllv
be considered half or .50 of 2 month).

-
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2. Full-Time Equivalent (FTE) Counts (confinxed)
Step 2: Determunce the total annualized FTE manpower resources
of all employees available during a fiscal year by totalin&
the scrvice months cakulated for all employees (in step 1)
' and dividing by 12. )

Endoyment and Sumilar Funds. See Fund Groups.
Endowment Income. See Current-Fund Revenue Categonies.

Endowment Yield. Earnings availabic for institutional use that are
derived from the investment of funds where the principal is nonex-
pendable.

Two methods of determining the earnings available for use cur-
rently are employed by higher-education institutions. One method
supulates that only current yield (ordinary income such as interest
and dividends) on the investment of endowment funds may be
used. The second method (known as the *‘toral return concept'’)
allows for a portion of the capital gains of invésted endowment
funds to be used also. Both methods of determining expendable
endowment camings are gencrally accepted accounting practices.
The institution’s governing board usually decides which procedure
is appropriate for its msutuuon s particular needs.

Earollment Counts. See Scudent Counts.
Ethnic Scatus. See Race tEthnic Identification.

" Executive/ Administrative/ Managerial Professionals. See Mznpowcr
Resource Categonies.

Exempt EmPloyee. An employece whose conditions of employment
and compensation are not subject to the provisions of the Fair Labor
Standards Act as amended. Eempt employees are not eligible for

- ment. According to Section 13 of the Act. an cncmpt
cmploycc? ‘any employee employed in 2 bona fide executuve,

administrative. or professional capacity. .

Exit-Student Scarus. An indication of the student’s academic and
disciplinary smatus at point of termination from the insticution.

The following classifications can be used:

<
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Exit-Seudent Searus (continned)

1. Good Saanding. The student who left the insttunion volun.
aalNJy and s cligible fos rcadhnussion.

2. Academic Drop or Suspension. The student who was required

- to leave the insunurtion for unsatisfactory academic performance.

3. Other Drop or Suspension. The student who was required to
leave the insutution for some reason other than unsatsfactory

academic performance (such as disciplinary suspenuon or failure
to pay fees).

Expenditures. Charges to both the Current Fund and the Plant Bund.

Expcndirures in the Cument Fund are made for the gencral operation

-of the insuruuon’ Expenditures in the Plant Fund are made for
addinons to. or improvemenss in. the insticution’s physical plant.

Expendirures Made by Anocher State AgencyperSee Direct Coses.
Expendictures Made by a Central Admunistradon. See Direct Costs.

” External Degree. An academic award carned through one or more of
the following mcans: extrainstirutional learning. credit by exami-
nauon. specially devised expenenual-learming programs, self-directed
study, and sausfactory completion of campus or noncampus courses.
In some programs. the learning isattained in circumstances outside
the sponsorship or supervision of the awarding institution.




Faculty-Coatact Houss. The total of the hours of scheduled in-
structional activity spent by instructional faculty as of a specified
pcuod of time. s

If a course meets 3 hours per week for 15 weeks, it yields 45 faculey-

. contact hours. Similarly. if 2 course mects 8 hours per day for two

- days. it yields 16 faculty-contact hours. The contact hours for other
instrucuonal staff not of faculty rank (such as lecrurers and graduate
teaching ussistants) would be determined in the same manner.

Faculey-Rank Tides. The insututuonmally designated official utle or grade
of a faculor member. The categories most typically used are:

- s

1. Professor ' ' .

2. Associate Professor ,
3. Assstant Professor :

4. Instructor

5. Ocher (might mcludc lecturer or undesignated ranks)

The modificrs adrunct and clinical are somcumes used in con-
junction with these faculty tides. _




Federn! lptemgency Committee _on Educnvson (FICE) Code. See
Instcucsonal Colle.

Federally lnsured Student Losns. S¢r Guamnteed Scudent Louns.
Fecs. Ssv Required Fees,

l"cllo-lhnpl Sre Current-Fund Ex;)cndimn Catcgones and YTransfen.
FICE Code. Ser Institutional Code.

Field of Study. S¢r Discapline / Subject Macter: Scudent Program.

Firse Profesmomal Degree. Ser Highest Degree’/ Diploma/ Cernficate
Eamed. Progmam Level.

First Professional Scudents. See Student Level.
First-Tume Entenng Freshmen. See Scudent Level.
Firse-Year Studenes. See Student Level.
Foreign Scudents. See Geographic Origin.

: »
Fourth-Yecar Stcudents. Ser Student Level.
Freshmen. Ser Student Level. .
Fange Bencfits. See Direc Costs..“_ -

Fuldl Coses. The sum of alf direct and indirect conts atmburcd o UM
of service.

Fnll-Tﬁnc Counu. See Employcc Counes: Scudent Counts.

Fali- Tunt Equivalent (FTE) Conrpensation. See Average Full-Time
Equivalent (}115) Compensation.

Full-Time Equivalent (FI'E) Counts See Employee Count:s Scudent
Counts. b

Full- Time Equivalent (FTE) Salary. See Average Full-Time Equivalent
(FTE) Sabry

$ U
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ERIC

Aruitoxt provided by Eic:

-

-

Functioaai € lasstsstron- The .ateponization of vetituticenal o

pemditures s ateding to the purprne tot which the «omty afe powuered
The tum ional « atogunies ‘rnrulls regutnmenaded tor burrent tumad
bapenditure Catrgones annd lrangters ate artincnen, pescan h
puhln wervice avadenue suppoen vadent wrvaces, imstitutional
wpprrt opcration andd Mmantenamee ol plant w holatrhaps and
te ot mandaton tranatee ponmandatorns transten aunthiary
cOterprisey hsn;uuh and independent operatiens New e
C urrent-Fund Expenditure Catcgones and Transter )

Fund Balances. lhe dittetemme (cnicas o Jefiat) hetween avsey and

¢ labulines o1 cach tund group Finandial reports shoubd Jitterentiate

hwtween the unrestin ted and reatnicted portieoom ot the tund balamrc
tor cach tund group Ser Fund Groupn

tund Gioups. Standard ategones that dew e the vatious tunds

used by pust‘t’xundal\ cducanion institutiens  tof AL ountIng
purpenes These t.)u‘gut‘lﬂ are dew nibed i Douglast ollict « Mg per
Fudweation Fimance Manual 1o hnwal Keport oo (Boulder £ olo

Natsonal Centee toe Higher Fdulation Management Syvaterms 1417 %)
The tollowing ategones ac recommended tor hiianaal repoming

| Current Funds. Includes all resources used or avariabie tor usen
Carnving out those opcrations directh related to the imutution’s
cducational objectnves 1t alvo ik ludes those MONICS At tated
with the operation uf the Jnsntution’ s auxihany enterprses

Loan Funds. Resources that have been loancd and those N
available to be loaned to vqudents, taqulty and stat

Endowment and Ssmilar Funds. Imiudes 11 tunds w hone
pamxipal n not cxpendable and which s intended ta be invested
in order to produce 1ICOMC and (2 tunds (retecred o an quiask
endowment) that the govermng board of an insutuudn, rathes
than a donor or uther exterdal agencs, has determined are to be
retained or invested  Thas fund group v reported o threce
subgroups

e Endowment Funds

e Term Endowmcnt Funds

e Quasi-Endowment Funds

tJ

-

4 Annuity and Lifc Income Funds. Fundy the institution acQuires

subjctt 16 agreements requinng that pavments be madc tor a

certain penod of ume to onc Of Mare bencficaries as stipulated
by the donor .
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Fund Groups (continied) ' .
e | ‘ Lo '
" 5. Plant Funds. Al unexpended plant funds, funds for rencwal and

replacement, funds for debt-service charges and for the retire-
ment of indebtédness, and the amount of institutiondl funds
invested in Physical-planr facilities. This fund group is {p?rtcd
in four subgroups: =~ - ' | :
7. e Unexpended Plant Funds : ,
" e Funds for Rencwal and Replacement .-
® Funds for Retirement of Indebtedness .
' * Investmenr in Plane - . o o ,
6. Agency Funds. Al funds the institution holds-as custodian or
" fiscal agent for student organizations, individual students,
- faculty members, and so forth: - _

Fund Restrictions. Sec Restricted Funds; Unrestricted Fands.




_G-enm.l Eduauonzl Dcvclopment (GED) 'l"ests .S'ee High-School .-
-Equivalency Ennnnauons. -/ ,
Gcnenl-Obhganon Debt- The long-term, full-faith, and crédit obli-
gations other than those payable initally from nontax revenue.
This includes debts payable in the first instance from particular
carm:rkcd taxes, such as motor-fuel sales taxes or property taxes.
It also inchudes debts oftcn dcs;gnatcd as full- faxth and crcdxt . -

General-Studies - Instruction (Nondegrec)- . See Nondcgrec-rclatcd

Instruction. .o, . |

. ’ , ~ :
Gcnea.l Usc Facnhty See Room-Usc,Catcgon&s. - .=

. Geogmphxc Ongin. That state in which the student was rcsldmg at

the time’ of first admission to the institution. {(For insttutions that

have large segments of older students who have had significant time -

pcnods berween ﬁrst admission and reenrollment, provxszons

35 ~ _ -
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Gcogmpl:uc Origin (continued) 1 . _7 — -~

should be made to updatc geographic origin o be more rcprc—
scntauve of current situations.) Major classifications, in addition to

‘the specific state or county of origin, are the following:

1.

-

In-District. Students who were legally domiciled” within the
district of the postscconda.ry-cducauon institution at the time
of first admiission so the institunon.

: In-Saate. Students who were lcgally domiciled in thc state of

the postsccondary-cducanon institution at the time of first
admission to the insutution. (In-district students are not in-

‘¢luded in this category.)
. Out-of-State. Students' who were legally domiciled in a state

other than that of the postsccondary education institution at
the tume of first admission to the institution. (Forczgn students
are not included in this category.) - .
Foreign. Students who were legally domiciled in a counury other
than the United States of America at the ume of ﬁrsr adrmssxon.

to the 1 msmtunon

————

Governmentcal Apprcipriatipns_. See Current-Fund Revenue Categories.

Governmental Gtants and Contracts See Currcnt-Fund Revenue
Cactegones. .

Gra‘dluatcl P:ofcssidnal. See Course Level.

‘Gmd&atcSmdcnts Sez StudencLevel. . - - .

.-.*

S Guarantccd Studcnt Loans (GSL)/ chcmlly Insured Student Loaas
- (FISL). (P.L. 89-329, Higher Education Act of 1965, Title FV-B.)
-Provides for low- -interest deferred loans for studcns attending nearly
" 4,300 eligible institutions of higher education in the United States
and abroad as well as about 3 900 vocational, technical, business,

.. and l:radc schools

Pl



" Head Connts See Emplo'yée Counts; Student Céunts. . _‘ “r

: Heal:h-Carc l‘aahty See Room-Usc Ca:cgons

I-—

‘nghcst Degree] Diploma/ Certificite Earned. Thc highest award or ™~ e

title conferred on an individual for the completion of a program
or course -of study. (See a/so Level of School Completcd) The

following classxﬁcat:ons are most often used:

-

" 1. No Acidémic Credcnual Less than a high-school drploma or -
its equivalent. X

2. High-School Dlploma or Eqmvalcnt. An acadcrmc award grantcd

-~ for cormnpletion of 2 high-school program or a certificate indicating

cquivalent education (for example, General Educauon Develop-

ment [GED)] Certificate).
3. Craft or Trade Cerdficate. An award for the completion of a
' program that offers special training in a craft or trade area
] -Typncally, thc prograrn covers a span of less than one year.
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: < - Hnghcst Degree/ Diplémal Certificate Eamed (cqui‘z’nr)e@

lied medical profes-
Typxcally. thc program
longcr it inv coursc

-

" program in a professional_fidld |
sionals, paramedicals,.and teachég
covers a span of two years or less, “but
work below the graduate level.

5. Associate Degree (two years R mon:) Thc dcgrcc nted
complcuon of an educational program that is not of a bac- *©
- calaureare level and that requires at least rwo but less than four
- academic years of college work.
6. Bachelor’s Degree. Any carncd academic dcgrcc carrying the Q.

_ title of bachelor. T Ny

7. Master’s Degree. Any, carned academic degrec carrying the tide
: of master. In liberal ams and sciences, the degree customarily

is granted on successful completion of one or two academic years
. of work beyond the bachelar's level. In profcss:onal fields, it is

- anadvanced professional degree carrying the master’s designation
(such as M.S. [Master of Surgery or Master of Science]. M.S.W. .
[Master of Social Work]) cnrncd after thc ﬁrst ptofcsszonal -

o degree.’ '
T 8. First Profmlonal Degrcc The- ﬁrst carned dcgrcc in a profcs- T
" sional field. The foliow_;ng dcgrccs are mcludcd ’ .

-

L]

4

’ a_._ E)cnustg(DBS orDMD) -
- b. 'Law: General (L.L. B. orj D. [ij D. is the first profcss:onal
degree]})
- Medicine (M.D.)
. Optomertry (O.D.)
Osteopathic Medicine (D.O.)
Podiatry (Pod.p., D.P.. or P.M.) . .
Theological Professions, General (B.D., M: Dw Rabbl)
' Veterinary Medicine (D.V.M.) :
9. Docto:nl Degree. An carned academic degred carrying the ute
~  -of doctor. Nort mcludcd are first profcssmnal degrees such as
M.D..D.D.S. N
10.. Other. Includcs all other catcgoncs of earned dcgrccs/d:plornas/
certificates, sich as’specialist degrees for work completed toward
2 ccrt:ﬁcarc (for cxarnplc Educational Specialjst). T

m' Mmoo,

Hzgh School Dlploma See Highest chrcchiplomalCcrtifi’catc

“High-‘-Scho()l Equivalency Examinations.' Examinations approved by a
=. state department of education or other authorized agency that are

'\)‘ . ) ] : -3 v ; .
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High-School Equivalency Examinations (consimucd)

-

intended to prr.widc an appraisal of a student’s achievement or -

‘performance in the broad subjcct-rpatter areas usuzlly required for
hagh sahool graduauon The tests of General Educational Develop-
ment (GED) are the most wxdcly recognized h.lgh-school cquwa.lcncy

cxammauons

ngh School Gmduats. Students who have received formal recog-
nition for successful completion of thc prcscnbcd secondary-school

. program of studies. . __b .
Hngh-School Rank.  The rank of cach student in his or her l'ngh-school
graduaung class The recommended quamlcs for grouping students
are:
75-100%
50-74% - .
25-49% ~. . | S
Below 25% :

Hispanic. See Race/Ethnic Identificatign.
Home and Family-life Instruction. Sggy Nondegree-related Instruction.

Hospitnis See Current-Fund diture Catcgons and Tmnsfc:s,

Currcnt-l'-'und Rcvcnuc Categodes.

T : : : >
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Indcpcndcnt Operatons. See Cumcnt-Fund Expcnd.muc Categornies
and Transfers; Current-Fund Revenue Catcgores; Program Classi-

ficadon Struaun: &
. ~

Indirect Costs. Any cost ‘that is not specifically identified with a
parucular acuvity center. (INote: The identification of indirect costs
is typically dependent upon the ability of the accounting system
to 1dcnufy and charge cxpcndlturcs directly to specific acuvity
centers. ) ? : .. .

In- Dlstnct Studcnts. Sce Geogmaphic Ongln
lndnndual Smdy I.abotatory See Room-Usc Catcgons.
In-Scate Studcnts. See Geographic Ongin.

Institutional Administeation. Ses Program Classification Structure.

41 -
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Insutunonal Code. Umquc code designauons for postsecondary insu-
tutions. Detailed information can be obuined from the National
Center for Education Seatistics (INCES) in Washington, D.C.

1. Federal Interagencys Committee on Education (FICE) Code.
An unstructured number assigned to each higher-education
institution by the Federal Intcragcncy Commuittee on Educatuon.
This code will remain a ‘unique insurutional identification
.number for the life of the jinstitudon.

2. Codes' for All Other Institutions. Other institutions (such as
those included in the Directory of Postsecondary Schools with
Occupasional Programs) have been assigned a code comprsing

. a state code and a serial number. _

Instutunonal Control/Legal Id:ntity The comistituency to_which the
instutution has primary lcgal responsibility.

Pubhc Control of pohc'y and fundidg Iongxmuhg dlrccdy or
indirectly from a constitutionally defined form of government.
The following subcategories generally are used: federal, state,
territorial, school district, county. township, and ciry.
2. Prnvate. Control of policy and funding originating primarily.
- from a nongovernmental entity. The following subcategories
. generally are ‘used: profit making; mdcpcndcnt nonprofir;
"and affiliated with religious group. |
3. Other. Control of policy and funding originating from a com-
bination of governmental and nongovernmental cntitics
- %

- Insarudonal Housnng, Number of Students, Living In Thc number
of studénts living in institutional housing as of the hoysmg census
data. Includes students lxvmg in oyercapacity space as well as rcgular

capacity space. 4

»

Insttutional Housing, Number of Student Spaces Available. The total
student spaces available in insticutional housing as of the housing

census data. Only rcgular OCCupancy spaccs are countcd

Institutional Support. See Currcnt—l"und Expcndxtun: Catcgoncs and
Tmnsfcm o " - _

-

- Instruction. See Currcnt-Fund Expcndxtun: Categones and Ttansfc:s -
Degree-related Instruction; Nondegree-related Instmctlon

Program Classification Structure; Requisite Preparatory/ R€medial
Instructoon.
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Instracunonal-Contact Hours. See Faculey-Contact Hours.

Instraction/Rescarch Professionals. See Manpower-Resource Categonies.

»
-
Instructor. See Faculty-Rank Tides.
”
»
\ -
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Juniors. See Srudent Level.

Ing
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Land. See Capital Asset. ' .
Land Improvement. Seec Capital Asset; Capltal Cost. ‘

Legal Identity. See Insutuuonal Control/Legal Idendty.
- H .

Level of School Completed. An indicauon of the grade or year of *
educauoncompleted beyond the h.lghcst degrec/diploma/cerxificate
obrained. (See a/so Highest Degree/ Diploma/ Cert#ficate Eamed.) .

Liabilities. Can include accounts payable and accrued liabilitics: notes,
bonds, and mortgages payable: deposits; deferred revenues: and
contracts payable.

I.xcensutc The process whcrcby the stare (or an agency or an organi-
zauon so authorized) issues 2 legal document giving authorization
to perform specific scrvices. For individuals, this indicates the
atzinment of predetermined qualifications and the permission
to cngage in a given Occupation and/or use a particular title.

- - -
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Licensure (continsued)

. (See also Credennaling.) For institutions, this indicates permission
to perform specified functions, but it does not preclude the need for -
accreditatuon, when applicable, for educational institutions. '

Loan Funds. See Fund Groups. . . .
Long-Term Debt. A debt payabie more than one year after date of issue.

Long-Term Debt Issued. The par valic of long-term debt obligations
incurred during the fiscal period concerned. including funding and
refunding obligations. Debt obligations authorized . but not
actually incurred during the fiscal period are not included.

Loang-Term Debt Retired. The par value of long-term debr-obligations
- liquidated by repayment or exchange. including debt retired by

refunding operations.

-

Lower Division. See Student Level; Course Level.

k -
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Mandatory Transfers. See Cuncnt-Pnnd Expcndxture Categories and
Tmnsfcts Transfers Out.

Manpowcr Resource. See Employec Counts; Manpowcr Resource
Categones.

Manpower-Resource Caregodes. Cerain general categories of em-
ployces who primarily perform ceruain general kinds of activitics.
Each category of crnploycc represents a different kind of manpower
resource available to an institution. The following catcgoncs prov:dc
for the classification of manpower resources at institutions of
postsecondary education. The categories are derived from Dennis P.
Jones and Theodore H. Drews, -‘A Manual/ for Budgeting and
Accounsing for Manpower Resources im Postsecondary Education
(Washington D.C.: Government Printing Office. 1977).

1. ‘Executive/ Administrative/ Nfznagcrial Professionals. Includes

emplovees who cxcrcise primary responsibility for management
of the insticution or of 2 customarily recognized department

49
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Manpower-Resource Categones ‘confinucd,

tJ

h Y

Executive / Administrative/ Managernial Professionals ‘conlinucd)
or 1ts subdivision and who devote no more than 20 percent of
their work week to Fair Labor Standards Act (FLSA) noncxemprt
work. Assignments may require the performance of work directly
related to management policies or general business operauons
of the insutuuon or the performance of funcuons 1n the admans-
stratton of a2 deparynent or its subdivision: directly related to
academic instructuon. - '

This category conventionallv will include emplovees with such
job uties as president. controlier. dean. derccror, assistant to the
president. assistant dean. assistant director, and coordinator.
It mav not include the head. chairman. or other administrauve
assignee within 2 department or similar unit unless that person
s pnimarily an administrator exercising specific administratuve
authornity while other activities are secondary . :

It 1s assumed that assignments in thus category customzr:l\
and regularly require the incumbent to excrcise discretion and
independent judgment. and to direct work of others. Sub-
categorics follow . ’

1.1 Assignment ar thas top level requires reporung cither o
the top exccutive officer or to the governing board for the
opecrauon of a system. institution. of a2 principal phase or
poruon of the insututional operauon.

1.2 Assignment requires the adminustration of a group of pro-
grams or a major opcratonal unit while normally reporting
to an officer holding a top executive appointment.

1.3 Assignment requires citherthe administration of an opera-

- tional unit or program or the sharing of responsibility for a
majof unut with an administrator at a higher level.

1.4 Assigament requires administrataive support above the
clerical level to 2 manager at a higher level while engaging
directly in specific administrative acuvities within 2 unit or
subdivision or having first-line supervisory responsibilities.

Instruction/Rescarch Professionals. Includes emplovees who

customarily receive assignments for the purpose of instruceion

and/or research (2 combination of thosc activities 1S most
common).

It must be rccognxzcd tha: these classifications derive from
the insuruuon’s percepuon of the employvees and thart such
pecrceptions arc reflected most accurately in the assignmenss
made. Thus. presidents or vice-presidents of institutions or
deans of colleges, even though they mayv also carrv the ttle

S0
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Mmpowet-llaoumc Catcgona (contrnued)

2.

Instniction/Research memonals (contxnyecﬂ
of professor, are not ‘members of the Instruction/Research

Professionals classification unless thcy normally spcnd at least
50 percent of their time in instruction and research activitics.

The term faculsy advisedly is not used in a determining or
definitive sense to describe this activity, because that term has no
universal or agseed-upon meaning for staff group coverage among
insucutions of postsecondary education. While the traditional

faculey titles are used in the subcategories because they do make -

some contribution © understanding, they are used reluctantly.
This rcluctance derives from the knowledge that these terms,
too, have lost universal meaning if, indeed, they ever had it.
The following discussion permits classification of undesignated-
rank swaff, researchers, wslung scholars, -and so forth., on a

single scale.
2.1 Senior Instrucuon/Rcscarch Assxgnmcnt and classxﬁcatzon

at this top level implies a full level and scopé of academic
and scholarly rgsponsibility and experience in the profes-
sional field. . .

'The instirution expects leadership in some aspect(s) of
academic and scholarly performance, such as curriculum
development, excellence in teaching, and development of
knowledge. Commonly, assignment and classification at
thilficvel may be associated with such titles as professor
and assotiate professor. ~

2.2 Junior Instruction/Research.” Assignment and classification
_ at this next level implies professional responsibility and
. experience at any cntury or intermediate Jevel, with con-

. siderable latitude of independence in the performance of -

assignments, but with limitations on the freedom to sclect
and structure these assignménts. Commonly, assignment
and classification at this 1ev&T may be associated thh such

, titles as assistant professor and i 1NSTructor. - i
2.3 :::fmtc Student. Assignment and" classxﬁcauon at- thxs,
o evél

mphcs performance with guidance from others

rcising - primary responsibility. - The category typncally

is staffed by people with student status ac the employing

‘institution and may be associated with such titles as tcach.mg
associate, teaching assistant, and teachink £ellow.

SpecnhstlSuppott meessxonals Includes employees who are

given assxgnmcnts rcqulnng knowlcdgc of an advanced typc in

a ficld of science or learning, or original and creative work in an

51
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Manpower-Resource Categornies (continued) L o

3. Specialist/ Support Professionals (continued)

arustic field. Typically, no more than 20 percent of the work week
is devored to Fair Labor Standards Act (FLSA) nonexempt work.

This category has a number of features in common with the
previous two classifications, Execcutive/Administrative/
Managcrial Professionals and Instruction/Research Professionals.
Persors in these three categories conventionally are drawn from
thc samec,or similar education, training, experience. 'and voca-

uonal backgrounds. Typically., cthere is ¢ Intercategory
mobility among thgllk three categories. and § three (and only
these three) are in air Labor Standards Act exempt category. ,

It 1s common for persons classified and assigned to this occu-
pational category to have seccondary or permanent occupational
titles derived from the Instruction/Rescarch .Professionals
category, or to be lumped with the previous two classifications
in 2 group called academic.

The category of Specialist/Support Professionals includes -
such employees as pathologists, pharmacists. atrtornev: i
brarians, accountants, architects, systems analysts, psvchologists,
counsclors, and so forth, who arc employed for :he primary
purposes of performing or operating in the arcas of academic
support. student services, and institutional sup>ur: This does
not include individuals who have executive or managerial
(supervisory) responsibilitics in these areas.

A uscful set of subcategories in this classification may be
derived -from the¢ ‘educational ‘qualifications c¢snventionally
required at different levels. : .

3.1 The advanced-level assignment and classificaticn would
/ require that the incumbent normally would have arrained
_ ' a doctorzl degree or equivalent. v

- 3. %'Tbc intermediate-lgvel assignment and classification would
require that th€ incumbent normally would: have qtamcd

a master’s degree or equivalent.
3:3 The entry-level assignment and classification would require
that the incumbent normally would have attained a

. ° bachelor's degree or equivalent.
4. Techgical Employees. Includes employces who CXCICISC gype-
cialized "knowledge and skills of the type normally acquired
in postsccondary-education programs that do not lead to a
bachelor’s degree but-that do lead to recognition of completion
of a planned a scqutnual program: Such technical staff may

- men,
B e
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- ﬁmm e > Categornics (consimued)
4. Technical Employces (consimucd)

- which one customarily finds cleric

nurses, occupational cherapists, ornamental horticulturises,
engincering technologists,- and so forth. While these skills
normally are acquired in formal postsecondary-education
programs, incumbents also may have acquired” them through
experience. -
Subcategories in this classification are indicated for institu-
tional convenience only. Interinstitutional comparison and
reporting by subdivisions in this classification do not seem
warranted, given the state of the art of classification., becausc
manpower markets and characterisgics are predominantly
logalized. Standard definitions may leveloped in the future
as demand indicates the need and as 1s learned about this
mMmanpower catcgory in postsecondary-education institutions.
For its own purposcs, the institutjefi may distinguish:
4.1 Advanced-level classificatigh and assignment
4.2 Intermediate-level classififation and assignment
4.3 Entry-fevel classification #nd assignment
Office/Clerical Employees. Includes cemployeces who perform
clerical and secretarial duties in ?ccs or other locations in
seaff. This includes secre-
taries, typists, bookkeepers, file clerks. inventory .clerks, and
so forth; they may be found in such locations” as offices, ware-
'h'ouscs_.‘m‘ or pools, and laboratdries. MR '
Subcateg rics in this classification are indi‘catcd for instiru-
tutional cofivenience only. PBaterinstitutional comparison and.
by - subdivisions in this classification do not seem
given the state of the art of “classification, becausc

reportin
warranted,

manpower markets and’ characteristics “are predominantly

locajized. Standard definitions may be developed in the future
as demand indicates the need and as more is Yearned abour this

-manpower category in postsecondary-education institugdons.

For its own purposes, the msutution may distinguish:

5.1 Advanced-level classification and assignment

3.2 Intermediatc-level classification and assignrnent

5.3 -Entry-level classification and assignment

Crafts and Trades ployees. Includes employees who perform

‘'manually skilled activities in a craft or rrade. including air-

- conditioning ‘installers, appliance répairmen, auto mechanics,
. . - - - - ' oo . S
carpenters, clectricians, roofers.” painters, plumbers, and so

forth. Persons so employed may have derived their skills from
trade or vocational schools or may have. served (or be serving)

apprenticeships. " -

-
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‘Manpower-Resource Catcgorices (confinued) -

L Y
_6. Crafts and Trades Employces (continued)

Interinstitutional comparison and reporting by subdivisions
- in this classification do not scem warranted, given the state of
the art of classification, because manpower markets and charac-
teristics are predominantly localized. This localization of
conditions is particularly reflected in the regional variations
in trade-union activities and arrangements. For its own purposes,

the institution may distinguish:

6.1 Advanced-level classification and assignment. For some

. trades, this may correspond to the tradc’s own classification
as master. '

6.2 Intermediate-level classification and assignment. This
may correspond “to the trade’s own classification as
Journeyman. ' ’ ] :

6.3 Emtry-level classification and assignment. This may cor-
respond to the trade’s own classification as gpprensice.

7. Service Employces. Includes employees assigned to activitics
requiring only a limited amount of previously a¢quired skills
and knowledge. It ‘includes such employees as custodians,
groundskeepers, security guards. food-service workers, drivers,

messengers, and so forth. - - ' .
" It is. partcularly with respect to this cl-as/si-.a;tion that
intefinstitutional comparisons or other reporting of\n.y_@ag
. burt aggrecgate data from this category does not secm warranted,
- given the smte of the art of classificauon and the extreme
localization of the manpower markets and characelistics. For
the imstitution’s owr ..nvcnience, and for its “PBurposes,

such as salary schedulcs. the institution may distingigsh: -
7.1 Advanced-level classification and assignment
7.2 Intermediatc-level classification and assignme
7.3 Enuy-level classification and assignment | - \

When using these categories to- report employee full-tume

equivalent (FTE) counts, an individual with morc than one funcdon

. would be counted by the appropriatc FTE in ecach applicable
casegory. (See also Employee Counts.) ‘ :

Ma.;tcr's Degree. See Highest Degree/Diploma/ Certificate Earmed;
Program Level. ‘ ‘

Multicampus System. See Reporting-Unit Structure.
) | ' i

7
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X
Natonal Direct Scudent Loan (NDSL) Program..(P.L. 89:329, Higher
Education Act of 1965, Tide IV-E.) Assists in the establishment of
funds at institutions of higher education making low-interest loans
to graduate and undergraduate students. Grants to the institutions
make up 90 percent of the loan fund, with 10 percent contributed
by the insutution.

Need-Based Fun.&.l Aid. Fmancml :ud awzrdcd on the ‘basis of a
student’s financial need. .

New Undergraduate’ Trahsfer Student. A student entering the insti-

~, tution for the.first time who has earned one term or more o
acaderic credit at another insuwution thatis apphcablc for credit
at the insarution of current cnrollmcnt .

-~

Noncapu:l Equipment. See Direct Costs. ™

Nonclass Laboratory. See Room-Use Catcgones.

o . .
o
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Nondegree-related Instruction. Those instructiogal offerings that are
. not parnt of one of an instirution’s formal degree or certificate
programs. The following categorics could be used:

1. Gencral-Studies Instruction (Nondegree). Includes those
instructional offerings that are nat part of formal degree or
certificate programs and that are intended to provide the learner
with the knowledge. skills, and acttitudes that cypically are
associated with’ an ‘‘academic discipline’ (such as hterature,
mathematics, or phllosophy) '

In classifying offcrings in this subprogram, the user should
determine whether they lend themselves to classification in one
« of the traditional academic disciplines cypically grouped as the
liberal ares. If they can be classified in such a discipline category
and if they are not part of a formal degree or certificate program,
they should be included in this subprogram. Catecgories related
tosubject area, credit/ noncredit starus, course level, and delivery
mecchanism can be used to further describe instructional offcrmgs
“within this subprogram Examples are nondegree offerings in
great books, painung and sculprure, finc arts, and forcign
languages for travel.

2. Occupation-related Instruction. Those instructional offerings
chat are not offered as part of a certificate or degree program
but that are carried out in order to provide the learner with the
knowledge. skills. and background related to a specific occu-

pation or carcer. _ '
The instructional offerings classificd in . this category should

focus on the role of the individual as a2 worker rather than on
onc’s role as a member of socicty or the fanuly. or as a uscr of
) Icisure time. Cartcgories related to subject areaScredit/ notkredit
] status, coursc level, and delivery mechanism can be used to
\ further describe instructional offerings within this subpsogram.
Examples arc nondecgree-related continuing-education offerings
S _ -for physicians and norndegree-related carecer/ vocational courses.
3. Social Koles/Interaction Instruction. Those instructional
- offerings”that are not offecred as part of a certificate or degrec
program but that are carried out in order to provide the learner
with the knowledge. skills, and capabilitics needed to function
as a member of or to interact within socicty and the varicry of
social instinations within sociery. .

It includes those offerings that deal with the person as a
member of a social organization or institution. Such social
institutons 1ncTudc -but arc not limited to the church. the com-

i munity, and organizations associated with the various levels of
government. “Categories related to subject area, credit/ noncredit

-
-
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Noadegree-related Instruction (conﬁnuea?

3. Socaal Roles/Interactuon Instruction (contrnued) .

status, level, and delivery mechanism cat be used to further
describe instructional offcrmgs within this category. Examples
arc civil-defense orientation programs; nondegree offerings in
citizenship. current even¥s/commuinity programs, consumcrism;
church-sponsored offerings dealing with religious reachings;
and language offerings for persons secking U.S. ciuzenship. -
Home and Family-Life Instruction. Those instructional offerings
that are not offered as part of a certificare or degree program burt
that are carried out in order to provide the leggner with knowl-
cdge. skills. and capabilities related to the .establishment,
maintenance, and improvement of a home: to the carrying out
of those funcuons typically associated with the conduct of a
houschold: or to the person’s responsibilities as a member of the
famtly unit.

This category-includes those offerings that focus solely on the
individual’s role as a member of a family or household rather
than on onc’s rolc as a worker, member of a social organizartion,
or uscr of leisure ume. Catcgories related to subject area,
credit/ noncredit status. level, and delivery mechanism can be
used to further describe instructional offerings within this sub-
program. Examples are child care and development, gard Foing.
do-it-yourself building and repair skills, household budgeting.
homemaking. and sewing and cooking (if not offered as a recrea-
uonal pursuit such as gourmet cooking).

Personal Interest and Letsure Instructian. Those instructional
activitics that arc not offered as part of a certificate or degree
program but that are carried out in order to provide learners with
the knowledge. skills. and capabilitics they desire in order to

- further develop. their own level of intelicctual artainment, to

support their own recreational,or avocational pursuits, or to
improve their day-to-day hvxng skills.

The acuvities included i1n this category focus on the individual
as g uscr of leisure time rather than on the individual as a mem-
ber of a social insutution or on occupational and carcer-relaced
nceds. Categorics rclated to subject area. credit/ noncredit starus.,
level. and delivery mechanism can be used to further describe
instructional oﬂ’crmgs within this category. Examples are non-
dcgrcc offerings in morals and ethics, crafts. leadership develop-
ment (if not specific t0”a particular organization or social
institution). training of pets, physical fitness. speed reading.
driver training. and persopality development.

s7 62
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Noacxempt Employee. An employce whose conditions of employ-
ment and compensation are subject to the provisions of the Fair

. Labor Standards Act of 1938, as amended. Nonexempt employces
arc cligible for overtime payment.

Nonmandatory Tr:uﬁfcn. See Current-Fund Expenditure Categonies
and Transfers; Transfers Qut.

Non-Need-Based Financial Aid. Financial aid awarded on the Basis of
‘ment rather than financial need.

Nontenured. See Tenure.

Normal Full-Time. Credit-Hour Load. The total number of credits
(such as credit hours or conract hours) required for completing a
student program. divided by the number of terms normally
required.

oar
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. Object Classifications. The categorization of institutional expenditures
according to the type of goods ofr services received in return for the
cxpenditures. Some examples of object tlassifications are compensa-

uon, supphlics, travel, fuel, and equipment.
» Occupational Classification. A structure for categorizing occupations
thart has been developed by the U.S. Department of Commerce and

pubilished -in the office of Federal Statisucal Policy and Standards,
Standard Occupational Classification Mdual, draft ed. (Washing-

* ton, D.C.: Government Bginting Office. 1978). This document
- incorportates the Dicsicmary Qf Occupational Titles. .
Occupation-related Instructon. See Nondecgree-related Instruction.
Office/ Clenical Employees. 5. ee.Manpower-Raourcc Categornies.

Office Facility. See Room-Use Categories.,
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Opemton aod Masncenance of Plant. S¢¢ Current-Fund Expendlmre
Catc;one: and Transfers. o :

Out-of-Stite Studenn. Ser Geographic Origin.

(o



.
. ™

Parent Insttution/ Main Camp;.:s. See chortin_g-Unit Strucrure.
Part-Time Counts. See Employee Counes: Student Councs.

Personal Interest and Leisure Instrucuon. See Nondegree-related
Instructon.

Physical Plant Opcrations. See Program Classification Serucrure.

Plant Funds. See¢ Fund Groups.

Predominant Calendar System. The method by which the institution
structures most of its courses for the calendar year. The followmg

systems arc typical:

1. Quarter. The quarter calendar consists of three quarters with
about 12 weceks for each quarter of instrucuon. There may be an

. addiuonal quarter in the summer.
. -

- -»
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Predominant Calendar Sysecem 1 omsimmrd)

-3 Sementer. The semester calendarconus of two semesten during
the rypucal academic vear with about 16 weeks tor cach semester
of instruction There may be an additonal summer session

3 Tamester. The trimester calendar v composed of three t=ran
with about 19 weeks torcach term of inscruction

4+ 4-1-4 Plan. The 4-1-4 calendar s companed ot four coumes taken

tor tour montha, one coume taken tor one month. and tour

councs raken for four months There mav be an additional

SUMIMCT sCshiun .
Pravate. Ser Insutuuonal Control/ Legal Identicy .

" Prnvate Gifts, Grants. and Contracts. Sere Current-Fund Revenue
Categones.

Professional Certuficate. See Highest Degree/Diploma/Certificate

Professor. S¢¢ Faculty-Rank Tides.

Program Classification Scructure (PCS). A sct of categonies and related
detinttions that allows its users to examine the operations of a
postsecondarv-educatuon tnstitution as they relate to the accom-
plishment of that institution’s objectuives. The PCS s derived
from Douglas Collier’s Program Classifscarton Strucsure, 2nd ed.,
Technmical Report 106 (Boulder, Colo.: Nauonal Center for Higher
Education Management Systems, 1978). The nine programs 1n the

PCS are as follows:

1. lastruction. Those activities carnied out for the express purpose
of cliciting some measure of educauonal change in’'a learner or
group of lcarners. Educauonal change 1s defined to include
(1) the acquisition of improved understanding of some portion
of a body of knowledge. (2) the adoption of new or different
atutudes. and (3) the acquisition or increased mastery of a skall
or sct of skills. )

The activiues that mayv be carnied out to clicit-these educa-
uonal changes include teaching acrivities as well as facilitatung
activitics (which are more commonly associated with the desjgn
and guidance of a Ifarning experience rather thah with ‘teaching
somcthing to a learner). The facilitating tple can be distn-
guished from that qf academic advising inAhat it 1s an integral




Ch-ﬁauoa Sa'uctme (I'CS) (:o-muwd?

Enaerur (coun-scﬂ

part of the design and conduct of the instructional program.
while academik adviung gencrally A carned our as & support
function for an instructuonal prégram Therefore atademn -
advising activitses arc classified wadun the Academic Support
program. The Instrucuon category mdudu both credst lnd non-

credst instructional offenings
Rescarch. Those activities intended to produce onc or more

sescarch vutcomes, including the creation of rrw knowledge. the

ofganmization of l:nowlcd‘gc and the application of knowledge

Included are those activities carned out with institutionad
funds as well as those carnied out under the terms of agreemeni
with agencies external to the insurution. Reoscarch activities
may bec (onducwed by any number of ofgamizatonal enniues,
including research divisions. bureaus, ipsticutes. and expern-
mcntal stauons. knstructional actvities. such  as workshops,
short courses. and training grants, should not be classified within
. the Resecarch program bur should be classified as part of In-

struction unless they serve the specific critenia outlined for
inclusion within the Public Service program
. Public Service. Those-activitics that are established to make
available to the public the vanious unique resources and capa-
bilities -of the mstrution for the specific purpose of responding
to a community nced or solving 2 community problem.

Included are the provision of insticutional facilites as well as
thosc services of the faculty and staff that are .made available
outside the. context of the insurunuon’s regular instruction and
rescarch programs. Instructional activities should be classified in
the Public Service program only if they can be showr we. “negt the
criterion of making available institutional resources and ’xpcrusc
outside the context of.the instruction prograrmn. rather than
simply extending the instruction program. Consulting activities
should be classificd in the Public Service program.

. Academic Support. Thosc activities that are carried our in
direct support of one or more of the three primary programs:
Instrucuon. Resecarch, and Public Service.

The acuvitues that should be classified in this program include
(1) actrvates related to the preservation. maintenance. and
display of the stock of knowledge and educational materials
(for examplie. libraries and muscums);.{2) activities that directly
contribute to the way in which instruction s delivered or résearch

1s conducted (such as educational media services. academmic
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Pruogram Classsticanoa Seructure 1ﬁl’( N ivvomiimucd:
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Academa Suppon oelivued,
camputing wupport amd anditlary cupporty . (V) activities directhy
refated 1o the adiminatranon ot academse programs, and (4) the
development of academae penonned ' =

. The activinies that should bedlanatied i the Academn Suppaort
program ditter trom those dasuticd 10 the ather suppoft prrograms
i that they are carnied out 10 direor support of one O More of
the thiee primary pPrograme
Student Service [ hoae actevitiesy carticd out with the otyective o
contnitbuting 1o the cmotional and phyaal \;frll—lflng ot the
students. us well av to therr intellevtual cultural, and swowoal
development outaxde the context of the imatitution’'s formal
IRV 0N SProgram '

The Student Service program attemgs to achieve thry obgecuve
by (1) expanding the dimenuons of the student’'s educatnional
and socal development by providing culrural sodal. and athietc
cxr-urncn(rs_ 2i-providing those services and tonvenicnoes
nceded by svtudents av members of fan on-campus, reudent
student bodv. (3r amfsung studesw in dealing with pemonal
prablems and relztonihips as well av with their transition from
student to member of the labor force, and () adminintening
a program of tinanaal support for seudenes _
Insnroaonal Administratron. Those acuvities carned out to
provide tor the day-to-day func ioning as well as the long-range
viabithrv of the tnatitution as an operating ofganizagion

The overall objective of the Invutunonal Adminmistration

program s to provide for the institution’s organizational effed-
uveness and conunuity It does thas by (1) providing tor planning
and exccunive direcson, (2) provading for admanistrative and
logistical services, (3) enhancing relanonships wath the msu-
woon’s consutucnaics. (4) providing servicey and_convenicnces
for the emplovecs of the insutution, and %) recruring and
admirung students to the insurunon’s education program
Physical Plant Operavons. Those scuvities related to maintaining
exwsting grounds and facilines. providing uthity services, and
planning and decsigning furure plant expansions and modifi-
cauions. The acrual capital expenditures used for plant expansion
and madrficauon should not be classified in the PCS.
Scudent Financial Support. Includes only the financial assistance
provided to students in the form of outnght grants. traince
supends. and pnizes. awarded by and/of®administered through
the institution. : .

L.
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*zm Clasnﬁauon Su-uctmc (PCS) (contn:ueaD

Student I-‘mancn.l Suppert. (cdn:xnued) :
Inchuded in this program are tuidon ‘and fee waivers and

remissions, as weH as all gifts and prizes to smidents that répresent,

- outright grants, and are not contingent upon- the student renxy,

dering services to the insdtudon. Intercollegiate dthlcuc scholar-

-ships also.should be classified Here, even though» thcy gcncrally

entail some service1n the form of participation in the institution’s
" athletic. program.

Excluded are waivers or remissions of wition and fees. gmntcd
as a resulr of either ficulty or staff status or family rcla.uonsl'up
of studentss to faculty or swaffi. Such waivers and remissions

" should be recorded as staff fringe-benefit expenses and cate-

- gonzcd clscwhere in the PCS. (For example, if the staff member
" is primarily involved in providing instruction, those cxpenses
would be classified appropriatcly within the Instruction pro-

gram.) Also ecxcluded from this program are loans (which

rcprcscnt conversion of :u;scts) and work/study assistance (which
is a payment for services rendcred and should _therefore be
-classified within rhc'parucular subprogmrn m which the services
arc rendered).
9. Independent Operations. Provides the capab o cla.ss1fy those
) program clemensts thar are lndcpcndcnt of or unrelated to the
primary missions of the insunution.

= The Independent Operations program includes those.

opcrations thgx are owned or:controlled by the institution as
'~ investments, bur only if they arc financed from the institution’s

the institution’s englowment funds should not be classxﬁcd
in the PCS. . . e

. "
Program Completers. Those students who have satisfied the re-
quirements riceded to earn a -degree, certificate., or diplorma
_awardcd by an instututon. *
Program/Course- Site. Location where a program/coursc is’ offcrcd
(may not bc thessame as thc institution’s campus).

, Progr,am Level. The levels -at which a postsccon;:lz‘lry.cducar_ion

institution offers formal awards or rccognition (in cach program.
The followxng catcgor:cs are. rccommcndcd

‘Q . -— -
- ”J
.

£ ‘current opcranons Opecrations that represent investments of



- Pr:ognzn_chdA (continued)

"1. Certificate or Diploma (less than onc year) Program. A course
of study or program offered by a postsecondary-education
- institudon designed for completion in less than one academic

" year and terminating in the award of-acertificate or diploma.
: 2. Ceraficate or Diploma (one year or more) ‘Program. A progiam
-~~~ offered by a postsecondary-education institation designed for .
- completion in one to two academic years and terminaung in
the award of a certificate or diploma’ o |

3. Associate-Degree (two years.or more) Program. An educational

program _is below the™baccalaureate level, that requires
at least tw88t fewer than four academic years of postsecondary-
educatior work and that terminates in the award of an associare
degree. . o - - | '

4. Bachelor’s-Degree Prograi. An educational program that
generally requires four to five academic years and that terminates
in the award of a Bachelor’s degree. |

5. Master’s-Degree Program. An educational program at the
graduatc level that terminates in any carned academic degree

“catrying the ttle of master. In liberal arts and sciences, the -
degree customarily is granted on successful completion of one
or two academic years of work ond the bachelor’s level. In
professional fields, it is an advanced professional degree carrying.

- the master’s designation (for example, M.S. [Master of Surgery.

or Master of Sciehce), M.S.W. [Master of Social Work]) earned.

. after the first professional degree. . Co.

6. First-Professional-Degree Program. An cducational program

that terminates in an earned degree in a professional ficld. The
specific professional programs insluded in this category are:

' a. Denusty (D.D.S. or D.M.D)) _ : -
2 b. Law, General (L.L.B. or J.D! [if J.ID..is the first professional
degree]) ; _ B
Medicine (M.D.)
. Optomeuy (O.D.) . -
‘Osteopathic Medicine (D.OJ)
Podiatry (Pod, D.. D.P., or P.M.) ~ | ) -
Theological-Professions, General(B.D., M.Div. Rahij§
. Veterinary Medicine (D.V.M.) =~ RER T
. Doctoral-Diegree Program. An educational program “A@the
graduartc level that termihates in. any ecarned academic degree
", carrying the title of dector. (Not to be included in this category

-

-~ Y
- . A .

Tm Mmoo
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" are first profcssiopél}édg'rcés suchasM.D -D.D.S.) =
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-Ptogmm_ ' : Level (continued)
8. Other Program. Includes any educational programs that, ter-
" “minate in other types of carned degrees/diplomas/certificates,
such as specialist degrees for work completed toward a ceruifi-
cate (for examplé, Educational Spccm.hsr)

* Public. See Insutuuon Controlll.cgal Identrty.

Pubhc Service. See Current-Fund Expenditure Categoms a.nd Transfers;
Progmm Classification Structure.
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_ 'Race/Ethnic Identification. Categorization of 'ndividuals according -

. to the race/ethnic categories to which they‘belong, are reggrded by
‘the communiry as belonging, or categorize themselves as belonging.

- This concept of race/ethnic identification and the following cate- -

" ..  gories are those used by the U.S. Office for Civil Rights, the Equal
- Employment Opportunity Commission, and other federal agencies
- in conformity with recommendatons by the Office of Management

- arid Budgctg(QMB)'-Ad Hoc Committee on Race/Ethnic Categories *

: in 1976. Thee categories arce as follows: . -

1. Black, Not of Hispanic Origin. A person having origins in any
of the black racial groups of Africa- '
- 2. Hispanic. A person of Mexican, Puerto Rican, Cuban, Central
“or South American, or other Spanish culwre or origin, regardless -
of race. . ' e |
3. Asian or Padific Islander. A person having origins in any of the
' origingpemeoples of the Far East, Southeast Asia, thc Indian
~  Subcontinent, or the Pacific Islands. This area includes, for
example, China, Japan, Korca, the Philippine Islands, and
Samoa. )

e
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4. Amencan Indian or A.lzskanNatjivc. A pcrso‘n.having origins
in any of the original peoples of North America and rnaititfnxng
culrural identification throégh tnbal afﬁhanon or commumty

. recogniuon.

5. White, Not of Hispanic Ongm A pct‘son having origins in any
of the original pﬁop]cs of Europc_, North Amcnca or the -

’ dedlc East. ‘ >

-

Non-U S Cnnzcns are to be reported as follows..
® -For student reporting, nonresident al:cns (thosc md‘xvxdu‘
who have not been.admitted to the United States for perma-
nent residence) are reported s¢paratciy only as totals and are
" oz identified by racc/cthnic categories. =~ -~ . .
® For cmployee rcpompg/ foreign nationals. are- .rcportcd’

- scoamtch as. well 4s included with siatistics' reported for

full-time staff, by occupational activity and m'e' idenrtified -~

_by race’/ cn:hnlc catcgory & . . "

-
- -

Registration. The procedure by which students are -assigned to class.
It includes approval of courses to be taken by the smdcnt orgam-
zation of sections, and asScssmcnt a.nd collectuon of cs. _ -

' Rcmednl ln_struct:lon. See Rc_quzsztc Prcpmtory / Rcmcdia.l Ihstmction.

Remodeling. See Puilding Condition. .

™% Replacement Cost (Esumated). The estimated onglnal value of an

asset expressed in current dollars. Replacermnent cost is calculated by
applying a replacement-cost index to the historicabcost of an asset.

chortin’g'-‘Unit Structure. The type of organization thar identifies the
instirution for r@orting purposes.

1. Smglc—Campus Insurtudon. A posmccondary—cducanon insti-
tution that conducts its programs at a single site.

2. Parent lostitution/Main Campus. Usually the location of the
cotc, prirpary, or most comprchensive program (in 1-?trtutxons
consisting of a main campus and one or more branch ¢éampuses
Unless the instutution-wide or central administrative office of‘
such instutuuons is reported to be at a different location, the
main campus is also the location of the central administrative

office.

-»
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Residenual Fadlity. See Room-Usc Catcgori&s.

’ i

[ : .
. . . .-

‘3. 'Branch Campus A campus or division of an orgamzanon thar
> is organized on- a relatively permanént basis (that is. has a
. relatively permanent admm:smuon) that offers an orgam‘d

..~ . program or programs of-Study (as opposed to courses). and that

is located in a communiry different from that in which its parent
' organization is located. Being in 2 community different from
thrat of the parent institution means that "\bmnch 1s” located
beyond a reasonable commuung dxsr.ancc from the main campus

of the parcnt insututon.

4. Campus in 2 Muldcampus .Systcm An admxmstranvcly cqual
Y campus in 2 cormplex of two or more institutions, each separately

~ organized or independently cornplc(c undeér- the control or,

supervision of a single administrative body , - ;

5. Ceneral Office. The adrmmstrauvc body or componcnt that

supervises the various adrrltnstrauvcly cqual campuses in 2
thuldcampus systcm : :

3

Required Fees. Thc cha.rgcs asscsscd to studcnts for ccrram items not

covered by tuition.

Such fees include all ﬁxcd -sum chargcs rcquxrcd of such 2 largc
proportion of all students: that the student who dogs not pay the
charge is an cxccpuon chunrcd fees may include chargcs for
student acuvities, hcalt_l;: services. student center, athledcs, and
constructon, but shou.a” nos include first-time admissions or appli-

cation charges. i

”

Requisite Preparatory/Remedial Instruction. Those instructional of-

ferings carried out to provide the lcarner with the skills or knowledge
required by the instirution to undertake course work leading toward
a postsecondary degrec or certificate. These offcrings, supplemental
to the normal academic program, typically are designated as pre-
paratory, remedial, dcvclopmcntal .or special education services.

They may be taken prior to, or along with, the course work leading
toward the degree or certficate. They are generally noncredit
offerings, although in some cases credit may be given and the credit
rcquircrncnrs for the degree or certificate increased accordingly.

-

. Research. See Currcnt—l-'und Expendicure Categoncs and* Tmnsfc:s;_

-

Program Classificadon Structurc .

Y
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¥ - Restricted Funds. Those monies that are given to an institutign for
' a specified pu[poscpy a pamcular fundcr and are rcstrjctcd to usc

for chat s_pcq:.ﬁc pu.rposc

Rcvcnucs. Apphcs only %o the Cusrent Fund and includes (1) all.
o7 restricted monics acccptmfrihg thewreporting pcnod and (2) thar
‘ ' portion . of restricted monicy expended for opcmung purposes.
dunng the rcpomng pcnod

Room-Use Categonies. Standard groups of instirution areas described
e .} by primary use. The codes and definitions are those recommended
g - in Leonard Romney’s Higher Education Facilities Inventory and

Classificazion Manual, Technical Report 36 (Boulder, Colo.:
National Center for Higher Education Management Systems, 1972).
Standard categories that describe the use of particular assignable

MZIC‘

.1. Classroom. A room used by classes that do not rcquxrc spccm.l-
purposc equipment for student use. (Coded as 100.) \__~

2. Class Labormatory. A room used pnrn:.nly by regularly scheduled

-classes that rcguuc special-purpose equipment for student parti-
cipation, experimentation, obscrvanon or pmcncc in a fieid
of study. (Coded as 210.)

3. Speaal-Class Laboratory. A room uscd pqma.nly by informally

(or ifregularly) scheduled classes that require’ special-purpose

cquipmcnt for student participation, experimentation, obser-

vauon, or pracuce in a ficld of study. (Coded as 220.)

-4, Ind.lv:dl.nl-Smdy Ia.bomtoty A room used prnimarly for 1nd.:v1duzl
" student experimentation, observation, or practice in a particular
ficld of study. (Coded™as 230.)

5. Nonclass Laboratory. A room used for laboratory apphcauons
rescarch, and/or trmnmg in rescarch methodology that rcquxrc
special- -purposc equipmemt for staff and/or student experi-
mentaton or observation. (Coded as 250.)

- 6. Office Fadlity. A room used by faculry, Staff or students

' working at a desk (or table). (Coded as 300.) -

7. Study Faality. A room used by individuals (a)*to study books
or audiovisual marterials. (b) to provide shelving for library or
audiovisual martenials, (c) as a combination reading room and
stacks, (d) as a reading/study room, stack, or open-stack reading
room as a supporting service to such rooms, or (¢) to secrve
activities in reading/study rooms, stacks, open- -stack rcadmg
rooms, or proccssmg roomns. (Coded as 400.) -

’-'.—&.
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- Room-Use Catcgories (continued) ‘ -

8. Spec:alUscFaahty A room used: (a)a.sana:mory (b)asan
armory secrvice, (¢) for athleric/ physzcal-cdqcauon acuviues,
(d) for athleuc-facilities spectator seading. (¢) for direct service

" to an athletic/ physical-education facility, (f) for audiovisual,
radio.. TV facilites [production, distribution, service], (g) for
the diagnosis anddor treamment of patients in a program other
-than medicine, ury, and student health care, or any room
that supports these” activities, (h) to practice the principles of _
terrain disciplines, such as teaching and home cconomics (iy as
demonstration facilities, and (j) as ficld buildings, such as agri-

" cultural, mcrcorologicalé animal shelter, and grccnhousc.
(Coded as 500.) . T .

9. General-Use Fadlity. A‘ room used for assembly, exMiition,

~ food-service area, lounge, mcrchandxsmg recreation, mccmg.»

or locker-foom facilites, or a room that dxrccdy services such :
facilitics. (Coded as 600.)

*  -10.- Support Facility. -A room used for ﬂam proc;ssxnglcompu
manufacture/ repair/ maintenance of product:s or 2quipmen
storage for materials/vehicles, food processing or storage, or-

" cleahing/washing/dfxing/ironing linens, and so on, or a rodm.
- that directly serves such facilities. (Coded as 700.)
11., Health-Care Faality.- A room used for health-care facilities for
" humans a&wcu as animals. Included-are patient bedrooms“and
baths, nurses’ srations, surgery and tgcatment rooms, rooms used
for diagnostic support services, supplies storage area, and public
' waiung rooms. (Coded as 800.)

- 12. Residendal Facility. Rooms ‘that serve™as student and faculty
housing (for example, sleeping rooms, partments, ind houses).
Excluded are roorhs that serve residential activities such as office
space and food facilities. (Coded as 900.) .

13. Unclassified Fadility, Rooms nort assigned, undcrgomg re-

modc[xng or alteration, or not completely finished in construction

at the tume of/mvcmary (Codcd as 000.)

-
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Salaries and Wages. See. Direct Costs. : -

Salary. §ee Average Full-Time Equivalent (FTE) Salary.
Sa.lcs and Services. See Current-Fund Revenue Categories.

Scholarships and Fellowships. See Current-Fund ‘Expénditurc
« - Categories and Transfers. : . :
k4
Scholasac
" Test

plitude Test (SAT) Scores. Sec Aptitude/ Achicvement-
Sgcogd-Y Studenss. See &'t?dcnt Level.
£ S:::'natcr. See Predominant Calendar éyst.cm.

Scﬁxo:s See Student Level.
_‘ Sctncc Employcts See .Mznpowcr—Rcsourcc Cztegons. :

. o - -t\ - - ‘7' - ’ .
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Service Moaths. Sce Employee Counts: Fall-Time Equivaleat (FTE)
Counts. , ]

Single-Campus Institution. See Reporting-Unit Structure. - 3 E
Social Roles/ Interacnoa lmutxnon See Nondegree-related Instuction.

-
-

Spphomores. See Student Level.

Special-Class Laboratory. See. Room-Use LCategones.
Spcoahstl Support Prgfcssiona{s. See Manpower-Resource Categories.

N4

. R ‘ - ' . .
Specal-Use Faality. See Room-Use Categones. —

Seate ApprdpdatiOtg. e’ee Current-Fund Revenue (fatcgocies. 2

Statement of’Changcs in Fund Balahces. A finarrxcial ;‘.tzt‘cmcnt that
describes the ﬂfw of funds into and out of a higher-education insti-
tutuon. The flow of funds is shown separately for cach fund group.

rd ~

. Statement of Current-Fund Revenues, Expenditures, and Other
ot Changes. A financial statement thart provides additional derail
beyond what is available in the Statement of Changes in Fund
Balances regarding.the flow of funds into and out of the Current

Fund.
" . Revenues are shown by source (see Current-Fund Revenue

Categorics), and expenditures are shown by function (see Current-
Fund Expendirure Categories and Transfers). The statement is sub-
- divided into separate columns for restricted and unrestriceed -

" current funds. '

State Scudent Incendve Grant (SS1G) Program. A program of 50/50
“sharing (state/federal) in which states arc.encouraged to develop or
expand programs of grant aid to “*substantally ncedy’’ students -
~attending eligible institutions of postsecondary education. The
statcs arc responsible for selection of gramt recipients, subjecrin turn
to review of sclection ¢riteria by the .U'.'S_.' Commissioner of Educa-
son. Individual student grants are limited to $1.500 ($750 federal
sl'ia:r(:)' Rer 2cadc'rnic‘ycar. P S Y ‘ .

-
-

Station. The totzl facilities necessary to accommodare one person for
- onec ume period. ' )
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Station ‘consrnued) - *

-

The tume period varies for different tyges of facilities. For
example, when discussing classroom stations, the period of time
. may be one hour g class period. when dealing with office stadons.

» the ume peniod may be one year (or.it may be indefinite).

Scudent-Contact Hour. A unit of measure that represents an hour of

scheduled instrucuon givén to studentss. The toual of the number of
hours spent by all students 1n scheduled instrucrional activities
dunng a specified perioddf tdme can be determined as follows:

_ If a course with an enrollment.of 20 students meers 3 hours per
week for 15 weeks., the number of smdcnt-conmct hours s
20 x 3 x 15 = 900. Similarly - if 2 course withr an cnrollment of 20

‘studcnts meess 8 hours per day for 2 days. the number of student-

-uonPCt houzs:szo x 8 x 2 = 320. i

-~

" Scudent Coun:s*'l’hc :ccordxng or rting of student data for )

T

internal and exchange purposcs. Thc owiag three typcs of counts .
are nccdcd ) _ “ - L %

- 1. Enmllm:nt Counts. Thc duplxcatcd nurnbcr ofstudcnts enrolled

in courses as of an gfficial census darte, by umt/dcpartmcnt of - .

' instrucuon or by student program.

2. Head Counts. The unduplicated number 'bf sxudtnts as of an
official census date, by suident chamctcns‘ucs such as sex.
race/ethnic status, full-ume/ pant-time status! and so forth, '

3. Full-Tume Equivalens (FTE) Counts. A constructed count of thc\
‘equivalent number of full-zime students enrolled-in courses as f
an official census date. by unit/ ?a,nmcnt of tnstrucuon or-Hy

student program.
An FTE count 15 the equivalent of one student who is deemed

to be carrying a full load in accordance with an instirutionally
agreed upon convention for converting numbers of specific
“students to an équivalent nusgber of full-time students. For
purposes of exchanging mforu:xhbn about FTE students.’ the
following mcthod can be used 1o calculz’tc compmblc F'I'E'

student daca - - ~

EPS Step 1: Determine the institutio ndard full-time load

- for a given student progegam. This coul -done for cach dcgrcc
, program, fogeach level (such as’ undergradusteversus gr‘aduatc
versus profesfional). or it could represent an avcragc of several

degrec programs or levels.

79
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Scudent Counts (consinued) -

3 Full-Time Equivalent (FTE) Counets (consinued)
- a. Take the number of award units required for a degsee as
specified by the insurudon (for example, nurmnber of stu-
dent credit hours. quarter hours. or course unics).
b. Take the number of time periods normally required for an-
" academic year at the instirution (for -éxampic. three
R quaricrs, two semesters. of_two trimesters) and muluply’
' this by the number of academic years normally required by
the i1nstitution to cornplctc the degree (such as thrcc vears
or four years). : e
<. Divide the number of award umts«zspccxf'cd in Stcp 1-a by
the figure calculated in Step 1-b to derive the stundard
; full-time load at the insttution.

-~ Step 2: Determine the number of toul full-time equivalent
students at the insutution, of in a specific class or level, by taking
- the total enrollment award units (such tota) student credit
hours or towuzl student course units) as o}; given point in time
(for example. census dftc in autumn quarter). and then dividing

. this by the standard full-time load calculated in Step 1.

.- Notc: Specific types of scudgnts may bc reflected in FTE
.counts on a2 head-count basis; since cnrollment In cerrain pro-
grams (such as, Ph.D .- Medicine, or Dentistry) alwavs requires
full-time status. and the amount of award units involved at any

given pgint in umec is irrclevans.

Student-Credit Hour. A unit of mecasure that represents one student
engaged in an acuvity for which onc hour of credit toward 2 degree
or other certificate 1s,granted upon successful completion. Total
student-credit ~hour5 for a course are calculated by muluplying the

course’s credit-hour value by thc number qf smdcms cnrolled in
the coufse. = ,
- ) - n -

- - r ';'S N R . s -

Stuant Employecs Emploxccs at a’ posrscc‘bnd'arv-cﬁducanon mnsn-
tution who ‘also are srudents and whose pnman purposc 1s the-
pursuit of a course of study. -

L

Student Fix;a_ndzlSuppor;_. See Prt;'gmn‘Classiﬁ;:ziioﬂ Structure.

-y
- ' -
>
Student Gmnts. Monies pc:mancntlx given tostudents for a partcular
- purpose with' no expecration” of repavment or of scrvices to be

.- :1" rendefod. Special kinds of grants are scholarshxps and fcllowshlps.

- .
; -

~

-
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Scodent Level. The propomon of ol requirementss the studerit has

obtained toward the completion of the degree ! diptoma/ ceruficate
progfam in which he ‘or she.is enrolled. according to the number of
years normally cequired to obtain them. .

This involves individuals who have been admitied to a gencral or
specific course of study or program at the completion of which a.
degree/diploma/ceruficate s awarded by the insutution. Strudents
who have not vet declared a major (that is. indicated the specific
program they will fol}o}') %ur have taken or are presently enrolled,
0 courses and activitics arterfgpred and completed by degree/
diploma/certficate students should be included in this cawegory. -
The following classifications are generally used in postsccondary-
cducation institutions.

- . ¥ .

1. Undergraduate Studenss. Students enrolled in a four- or five-year
bachelor's-degree program. in an associatc-degree program. of
in 2 vocational or rechnical program thac is normally terminal
2nd results in formal recognition below the baccalaureare. The

" following classifications are often used. ' _

2. First-Time Entering Freshmen: Entenng freshmen who have
riorpreviously attended any collcge. ’ ST

b. Other First-Year Students.

¢. Second-Year Students or Sophofnores.

d. Third-Year Studenss or Juruors.

c. Fourth-Year Smudents or Seniors.

f. Other Undergraduate Students. s

, Undcrgmdu’atcsmzlsoc’lzssiﬁcdasfollows. .
2. Lower Division. Includes all undergraduate studeness who
are enrolled in programs leading to an .associate degree
(including three-year associate-degree programs) or in under-

- graduare occupational or vocational programs of three years

-duration of less. This categofy also includes all other under-
graduate students who have carned less than 50 percent of
the number of academic credits norrally required for-a
four-ycamgbachelor’s degree or 40 percent of the number
of academic credits nomally required for a five-year bachelor’s
degree (rypically classified as freshmen or sophomores}.

b. Upper Division.- Includes all undergraduates who ar¢ not in
associate-degreec or occupational/vocational programs and
who have complcted more rhan 50 percent of a fout-year or
more than 40 pgrcent of a five-year undergraduate program -
_that terminates in a degree, usually measured by the numbet

"of credits carned as a proportion of the number of credits
required for graduation.. |

. i \ Bl "..‘
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Student Level (contimucd)

2. First Professional Studenss. Students cnrolled in i professiona
schoel -or program ghat &cquires at least two academic years o:

college work for ¢« nce and a total of ar least six years for :
decgree. (Studenss in programs requiring only four or five ycars
beyond high school

should be reported as undergraduares.) .
3. Graduate Students. Studenes who hold the bachelor’s or first
profcssional degreec or cquivalent and are¢

‘working toward a
master’s ‘or doctor’s degree. The following classifications are

. -often used: )
T ) 2. Less Than First Year. Graduate students who have completed
. " less than one full year of required graduate study. .

b. First Year and Beyond. All graduate students-who have com-
+Plcted ac least one “full year of graduate study toward. a

master’sior docror’s degree. ‘

Graduate students are also classified as follows.

a. Graduate I Graduate students who‘(l) are pursuing a
rhaster’s degree, (2) arc pursuing a doctoral degree but have
not carned a master’s degree and*have carned fewer than the
equivalent number of credics normally required.for g master’s

(3) are pursuing an Educational Specialist cerri-

fce, or coordinate intermcediate-level program,

whether or not they possess an carned master’s degree. _
b. Graduate II. Graduate students who are pursuing a doctoral-
™~ degrec (excepr first professional) program, cxcept those who
are classified as Graduatc I by the definition provided here.

c. Orther. Students who are pursting postdocroral work. .

. degree, or
ficate, deg
N

Student Loans. Monies given to studenrs wrththe expectation that the
amount will be repaid. uiua'f_ly with some interest. to the funder,

-

Student Program. Th§

the instirutior_g_ | . -
" The field. of study may fall within a single. departm

~- struction of may overlap several departmenss. Student Pro
catcgorized according to the standard taxonomy of fields study .

used in the*Higher Education Gesieral Information Survey (HEGIS)

in Robert A. Huff d Marjoric. O. Chandler: A Taxornomy of

* Instructibnal Program®¥ in Higher Education (W dshingron, D.C.:
" Nartional Center for Educational Statistics, 1970). . i

student’s .prim:iryr ficld of study as offered by
nt ofAAn-’
are.

-

.. Student Service. :Seesgthmnt-Fund Exapenditure Categories and
| Transfcrs:'P;pg_mm -Cl_aiﬁrﬁcztipn Struc-ure. ‘ -

' - L
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Student Saatus ac Exit. See:éxit-Smdcnt.Status.

-

Scudy racnhty See Room-Use Catcgories.

Stigect Martter. See Discipline/Subject Matter.

Supplemenal Educational Opportunisy Grans (SEOG). (P.L. 89-329,

Higher Education Act of 1965, Title IV-A, Subpart 2.) Federal
grants that provide financral assistance to high-school graduates
with excepuonal ﬁna.ncz’ need to enable them to atrend college.
The grants are made directly to Institutions of higher education,
which sclect students for the awards. Grants awarded to studenss
shall not exceed $1,500 per year or onc-half the amount of other
student aid provided by the institution. However, every grant must
be maiched by the instrution from any source under its control '
(including the Collcgc Work-Study Program and Direct Student

Loans) or from public or private scholarships. Undcrgraduatcs; must

be enrolled on at least a half-tyyme basis. Graduate students ot
cligible for support under this program. (Note: Grant limitations
are sub;cct to changc with revised legislation.) v

Supphes and Services. See Duec: Costs. .
Support an' See Room-Usc Catcgoncs ‘
Suspcnsnon See Exit-Student Saacus. -
% ‘ s
. - 2,
. 5 E . .
a -
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Technical .Employee; " See Mmpowu:REsouke Ca‘tggorics. .

- Tenure. The institutional designation that serves to identify thc s:atus" )
of the employee with respect to permanence of. appomtcd position
The following tenure dcsxgnanons :ndxcatc‘ status of individuals:’

j 1. Tenured. Individuals who have been grantcd tenure ‘
1. Nontenured. Individuals who are eligible for (that is. on the
%:nurc track) but have-not been gmntcd’ renure
ot Eligible. Ind;vxduals who are not cligible for. tenure

Thlrd-ﬁ'&r Studc:‘ts See Student Level. -

Trade Ccmﬁatc. % Hngh&st chtecl Dxplomf ! Ccrﬁﬁcatc Eamcd
'ansfcts In. .S'ee Cuncnt-Fund Revenue Catcgoucs. _ |

Tm.nsfecs " Out. Thq movcmcnx of funds from. onc - fund gr

\;{nOthcr fund group Wlth no intention of rcpay:ng the dono
oup. . - .
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Teansfers Out (contimued) .

For reporting purposes, there are two types of transfers: '

s A nonmandatory transfer is made at the discretion of the insti-

. . tution’s goverhing board_ between unrestricted funds ahd
- another fund group.

®* A mandatory transfer is made from unrestricted funds to fulfill
& legal obhgatzon of the institution in another fund Bralp.

(See also Curfent-Fund Expenditare Catcgonﬁ and Transfers )

-

Travel. See Direct Costs.

-~ .

Trimester. Sec Predominant Calendar System. _

Tuition and Fees. See Current-Fund Revenue Categories, Required
Fees; Tuiton Charge. ’

- -

Tuition Charge. The amount of money charged to students for
instructional services. Tuition may be charged on a per-term, per-

course, or pcr-crcdlt basis.



.0

. Unclassified Facility. S\_n Room-Use Categories.
Undergraduate Students. See Student Level.

Unrestricted Funds. Those monics that may be used for any purpose
deemed necessary by, the institution’s management. This category
would include afl *‘designated funds’’ (unrestricted funds that may
be used only for those purposes designated by the institution’s
governing board)

-

]

Uppcr Dnnsxon See Studcnt Level; Canse chcl.
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Veterans Administration Educatdonal Benefiss. Those benefits that
are paid for student assistance at approved postsecondary-
education insturutions for three types of beneficiaries: surviving
wives and children, discharged veterans, and active armed-service
employees in special programs.

Vocational Training. Includes formal vocational-training programs
completed in high school. in an apprenticeship program, in a school
of business, in a nursing or trade school, in a technical instirute, in
the Armed Forces, or-in Job Corps Training. Single courses that
alfe not part of an organized progragm of study. on-the-job training,
training in cdimpany schools, by correspondence, or basic wraining in
the Armed Forces generally are not considered vocational training.




Weckly Student Hour. A ugit of measure that represents one hour. of
instruction given to one student in one weck.

* Weckly Student HQur of Classroom Instruction. A unit of measure
that represents one hour of instruction given to onc student in one
week in classroom facilities (lecture rooms, recitation/discussion
rooms, seminar rooms, and so forth). '

White. See Race/Ethnic Identficadon.

o
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This appendix is provided to help users who do notkaaw the specific
wording of some terms mcludcd in the Glossary.

All substantive entries in the Gloucry are listed in the appendix
under onc or more of the following six categories: ‘S

Academic-related

Faciliues-related

Financial-related

General

Personnel-related and Employee Characreristics
Studcnt-rclatcd and Smdcnt Chamctcnsucs

An cntry is not included in the appcndlx if i ltS only purpose in the
Glossary is to refer the user to another entry. For oxample, the enuy
Field of Seudy, which is ﬂr_)llowcd oniy by ‘‘See Disapline/Subject

" Marcver and Scudent Program, "’ is not included in the appendix.
When apphczblc an item may be listed undcr more than one of the

six categonics. \For example. Race/Echnic Idendification is-relevant to
both the personnel and student caregories and will be found in both.
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When a termacan only be found in the Glossury as part of a classi-
fication structure, it is listed in the appendix as a subcategory under

that classification strucddve. For cxample,. Hispanic 15 lgged under
) : Race/Echnic Identification. * |

fed
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. Academic-related
Aa;adcmzc Year _ - *
Accreditation - . < \ -
Admission )
Application

Aptitude/ Achicvement Test Scores
Census Date for Enrollment
College Work-Study Program
Course Level:

Lower Division

Upper Division :

Graduate/ Profcsslon.al

Other Y
Credit Courses : '
CredidUniz L .
Curriculum . '

. Degree-relawed Instruction . - - .

Discipline / Scbject Matter
Educadfikal Credental .

w#

1
R



'~ (Geographic Ongin. S .
- In-Daustrict E ’ \
' In-State : T
? Out.of-State - e
Fortngn ' y
- High-Schoal [:qul\rilcn&y Examinatons
IR Nendcgree-related Instrucuon: _ . T

General-Studies Instrucuon
- = Occupatuon-related Instruction _
"i Soci1al Roles/ Interaction Instruction . : -
+Home and Family-Life Instrucuon )
Normal Full-Time Credit-Hour Load
Predominent Calendar bntcn*
Quarter
Semester .
Trimesicr - o - s i
4-1-4 Plan _ r od . .
Progmn/Coursc Site ' P .- .
Program Lovel: \ ' .
Certificate or Dlplatna ﬂess than oncg year) Progmm
Cenglicate or Diplorfla (one year or more) Program
Asgfatc-‘chrcc (two years or more) Program
BacHtlor's-Degree Program
Master's-Degree Program
First-Professional-Degree Program
Doctoral-Degree Program
Other Program

Registration : - .
Required Fees

N Reguisite Prcparatorv/Rcmcdlal Instruction” -
Student-Contact Hour -

Student-Credit Hour .
Student Program
Tuition Charge ' e : '
Veterans Admimsfration Educational BcncFrs - L
Vocationat Training . . -

Weckly Studen:t Hour '

Weckly Student Hour of Classroom Instruction




- -

Assignable Areca o

Assignable Square Feet

Building Condiuon:
Sausfacrory.
Rémodeling-A ° .
Remodeling-B
Remodeceling-C

" Demolition

Termination

Instimx} Housing. Namber of Students Living In
Housing, Numbcr of Studcntﬁpaca Available In_

n&

Insutu
- 'Room-Use Categonies:
Classroom  *
.  Class Laboratory .
. Special-Class Laboratory
- Individual-Study Laboratory
Nonclass Laboratory .
Office Facility .
Study Facility

-



Facli na— "lth/ tﬁdr(a‘;-;-nnﬂ

Room-U:c Cascgones (souhuur‘?
Speaial-Use Faciliry
General-Use Facifiry
Support Faciliry
Health-Care Faciliry . -
Reudenual Facilsey
Unclassified Faciliey’

Sauon

L



Finanaal-related

1

Accrual Accounung ,
Acddsuons to Fund Balances
Asscts
Avetage Full-Time Equivalent (FTE) Compcnsauo‘-
®  Average Full-Time EqQuivalent (FTE) Salary .
Balance Sheet
Basic Educational Opporrumty Grants (BEOG)
Book Value
T Capital Asset:
" Land :

" Land Improvement - .
Building . ‘ :
Capinal Equipment _ ‘ -

. ~Capiaad Cost: - : - S

l&a:ﬂ.lmg'wvcnicnt '

iiding >
Capital EqQuipment ‘

Cash Accounnng y ' ’ < N

<

B\



Financgl-related (consimucd)
Current-Fund Expenditure Catcgories and Transfers:

Instruction

Research : .

Public Service

Academic Support

Student Services

Instirutional Support . o

Opcration and Maintenance of Plant

Scholarships and Fellowships

Mandatory Transfers :

Nonmandatory Transfers

Auxiliary Enterprises

Hospitals

~- Independent Operations »
Current-Fund Revenue Categorices: - )

Tuition and Fees : ‘

Governmental Appropriations

Governmental Grants and Contraces

Private Gifts, Grants, and Contracts

Endowment Income #

Sales and Services of Echxanonal Activitics

- Sales and Services of Auxiliary Enterprises

Sales and Services of Hospirtals

Orther Sources

Independent Opcmt:ons

Transfers In o

. Current-Fund Source/Use Matrix
Debt Outstanding
Debrt Service
Deductions from Fund Balances
Designated Funds
Direct Costs:

Compensation -
Salaries and Wages - -

- Fringe Benefits | )

Supplics and Services . : )
Supplies :
Communications
Travel
Orther Contracrual Services
Noncapital EQuipment . - L

Expenditures Made by Another State Agcncy

- Expenditurcs Made by a Central Administgation
' Contributed Services
Educational and General Expenditures and Transfers

100
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Financial-related (consinued)
Endowment Yicld
pendirurds
ull Costs
Functional Classification
Fund Balances
‘Fund Groups:
Current Funds S
Loan Funds gn ‘
Endowment and xli Funds
Endowment Fu , '
Term Endowment Funds
Quast Endowmcnt"\unds | 3
Annuity and Life Income Funds
Plant Funds = N
Unexpended Plant Funds .
Funds for Renewal and Replacement

Funds for Retirement of Iridebtedness f ) e
Investmeggin Plant < ,
yAgency Fu nds , _

General-Obligation Debt- B . :
Guarantced Student-Loans/Federally Insured Student Loans
Indirect Costs " '
Liabiliues
Long-Term Pebf
Long-Term Debt Issucd
Long-Term Debt Retired :
National Direct Student Loan (NDSL) Program
Necd-Based Financial Aid -
Non-Need-Based Financial Aid
Object Classifications ' . . .
Replacement Cost
Required Fees
Restricted Funds
Revenues ¢
Statement of Changes in Fund Balances |
Statement of Current-Fund' Revenues, Expenditures, and Other
Changes ) ) )
State Student Incentive Grant (SS1G) Program
Student Grants >
Student Loans - B
Supplcmcntzl,Educatioml Oppertunity Grants (SEOG)
Transfers - *.:.
" Tuition Chasge
. Unrestricted Funds .
. 7 Veterans Administration Educational Benefits

-

-
.
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General

Credenualing:
Certification
. Licensure -
Instirutional Code:
Fedcral Interagency Committee on Educauon (FICE) Code
Codes for All Other Institutions Y
“Institutional Control/Legal Identity: - C o
Public™ . < .
* Pnivate . ) . :
Other ) . T £ . )
Licensure
. Epog!'am Classifi cznbn Structure:
}T Jl_:irucuon . — _ ) .
®  PublicService ‘ e : i
. Academic Support = - .t
Student Semvice T - . 7 ; .
Insucutional Administration ' J -
Physical Plant Opcrations._
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Gixral (continued) ,

Program Classification Structure (consinued)
Student Financial Support
Independent Operations

Program/ Course Site

Reporting-Unit Structure:

Single¢-Campus Institution

Parent Institcution/ Main Campus

Branch Campus

Campus in a Mulucampus System

Central Office

-



s
: ? Personnel-related and
Employee Characternistics

Agc Ranges
Average Full-Time Equivalent (FTE) Compcnsation
Avcrage Full-Time Equivalent (FTE) Salary
Collecuve-Bargaining Agreement
Employee
Employee Counts:
Head Counts
Full-Time Equivalent (FTE) Counts
Exempt Employce
Faculty-Conrtacr Hours
Faculry-Rank Titles:
Professor
Associate Professor
Assistant Professor

Instrucror T
Other . :

Highest Degree/Diploma/Certificate Earned:
No Academic Credential - ' \~.
High-School Diploma or li’qufvalcnt \'

~
1‘05 1 (—12




Pemonnel-related and Employee Characteristics (connimued)

Highest Degree/ Diploma/ Certificate Earned (conssmued)
Craft or Trade Certificate
Professional Certificate
Associate Degree
Bachcelor's Degree
Master’'s Degree
First Professional Degtee
Doctoral Degree
Other

Level of School Completed

Manpower Resource Categories:
Exccutuive/ Administrative/ Managerial Professionals
Instruction/Rescarch Professionals
Specialist/ Support Professronals
Technical Employees '

Office/Clernical Employces *
- Crafts and Trades Employecs
. Service Employces
. Noncxempt Employce
Occupational Ciassification
Race/Ethnic Idenufication:

Black. Not of Hispanic Origin

Hispanic _

Asian or Pacific Isfander . .

Amecncan Indian or Alaskan Natve

White, Not of Hispanic Origin

Student Employees
Tenure

-




Studcnt:iclztcd and
" Smudent Characteristics

Age Ranges
Admuission
Application
Aputude/ Achievement Test Scores
Basic Educational Opportunity Granes (BEOG)
Credit Unit
Exit-Student Starus:
In Goodtanding
Academic Drop or.Suspension
Other Drop or Suspension : .
Geographit Origin ¢ e o
In-Distnict
In-Scate
Our-of-State
Foreign:
Guaranteed Student Loans (GSL)/chcmlly Insured Students Loans
(FISL)
H:ghcst.ch(cc/ Diploma-Certificate Earned:
No Academic Credential
High-School Diploma or Equivalent
10 3
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Stu_'den w-related and Scudent Chamctenstia (confimae o)

Highest Degree’ Diplomas Ceruficate Eatned fconfinued) )

Cratt or Trade Cerutficate

Protessional Ceruticate -

Assoviate Degree

Bachelor’s Degree

Master's Degree

Firnt Protessional chrrc

Doctoral Degree

Other

High-S5chool Equevalency Examinations
High-School Graduates

High-School Rank

Level of School Cumplctcd

Nauonal Direct Student Loan (NDSL) Program
Need-Based Frnanaal Ald
Non-Need-Based Financial Ad

New Undergraduate Transfer Stullent
Normal Full-Time Credit-Hour Load
Program Complectery

Race/Ethnic Idenuficauon:

Black. Not of'Hlspamc Ongm

Hispanic .

Asian or Pacific Islander

Amcrican Indian or Alaskan Nauve

White. Not of Hispanic Origin

Registration -
State Student Incentive Grant (SSIG) Program
Student-Contact Hour
Student Counts:
. Enrollment Counts
Head Counts
- Full-Time Equivalent {FTE) Counts
Scudent-Credit Hour
Student Employees
"Student Grants
Student Level: -

Undergraduate Students—Catecgorization 1
First-Time Entening Freshmen ;
Other First-Year Students
Second-¥ear Students or Sophomores
Third-Year Stadents or Juniors P
Fourth-Year Students or Seniors
Other Undergraduate Students

~
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Student-related and Scudent Charactenstics (cowsinaed)

Student level rcomsrmued ‘ _
Undergraduate Students —Categorization 2
" Lower Divivion
Upper Division
Firnvt Protessmional Studenis
Graduate Studenis - ( Dregonization |
Less Than Firnt Year

Fint Year and a('\'nﬂl// R
Grraduate Students Categortzation 2
Grraduare |
Grraduare 11
Student Loans
Student Program .
Supplemental Educational Opportuniey Grants (SEOCs)

Vererans Admiunistracion Educational Benetfes

. 109 1Uu
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