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ABOUT THIS MODULAR CURRICQLUM . ' K
This modnle is one of a series of 34 modules intended for use in the prO--
"' Pessional préparation of vocational educators in the vocational edtication
service areas of agricultural, business, home economics, and industrial
educetion. The curriculum can be &dapted to various styles of instruction,
and to,various entry-ievels of students. ] . e . . .t

-

It is recommended that an instructpr plénning to uSe thése modules review

. each ‘category to determine if any modification is needed in' the ob,jectives.

and stiggested activities s9 {hat they. conform with local institutional-
policies and/of vocational "educetion programs. It is also.suggested that
resources- and activities bie identified for the specific entry-level of
the student to be served.’ -
The agtivities listed are suggested. The use of any other activity or
reading reference which the instructor believes would help to accomplish
the objectives of that lesson is encouraged. The choice of the teacher .
to.use the entire module, either through group reports or individua.lized
assignment; will be related to individua‘l student competency requirements.
1 £

f Since many modules strongly recommend the use.6f loeel administrative
‘ personnel and community rsources, it is suggésted that all site visite-
tions and requests for assistance i the community be coordinated by or
cleared through .the instructor. ingtructor may wish to distribute

-

these tasks among the student gr an& acrogs the community with the class

report system being used to &sseminate~the informatiOn gathé,red. Lo
These mo&ules have been field tested fn various settings . J They have *
been used, with Students working toward a bachelor's or master's. degree
and with students seeking the designated subjects. credential in Calif-'
ornica. Someé modules were tested through student independent study,
others as part of total class assignment, and still others as.an alter-
nate ectivity, Workshop participents examined the meterials in terms of
. content, activities, and resources. The adaptability of this currticullm
- is one of its strengths. . . S

. The materials ¢ould ‘not have been completed without the particips.ti*on and, ,

" contribution of many ind¥viduals. Chief among these persons wereé the
module writers, workshop participants, field-test instructor, and students.
-Conference presentors and evaluators also contributed to this project.
Proceedings of- the workshop are available upon request.

£

P
&

If wé can proﬁride you with information or, help in using this curriculum,
p’l’ea.se feel free to\ contact us. )
L] - .

-

Project Director L ' .

» . -

L ) -
YL, Dr. G'»'en c. Cooke Cha.irperson e, :
. ) . \ . Home Economics Department ¢ . fa.,
K . \ Cali fornia State Uni’\'ersity, Fresno ', vor

- .o ASsistant to D:Lrector . .

Y

s - e iy .
. . ¢ urine Vender Griend,.AdJunct Professor N

K ifornie State University, Fresno '
. . ] *

A T

. . . . A

o . ’ qme Economics Department . O
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R : . v Module @bjective

Upon satisfactory completién of this modul€, the student preparing to
become an administret®r of vocational education will develop skills im
, ¥ _  the preparation of forms qfed in vocstional education recordkeeping. .

. - _.~" L 4
) - ‘ " ] *
. R 3 - !
4

.o . ‘ * "Molule Overview

The operation of & vocational”education program, ‘like many/ things, en-
tails detailed recordkeeping. Some of this work is regq

mainténﬁnce snd review for local, regional, and state sgp

we Qroceed through‘the module,

’ . -. This module is one’'of three interrelated modules of Vocational Education
. AdMinistration.kxii has been designed to follow £he other modules, &S the .
i detai} work done thére will assist the lee H-'“in grasping the repo;ting
. process, The sequence.of fiscal managemes® and budget development is tied
++ . together ir the reporting done with petordkeeping and forms. However,
since this module” Qeals briefly witli the contents of the other two modules,
in t@is srea of vocetional educetipn ‘edministration.
¢
" 'The VEA reporting _system is baesed of a seriesg of scheduled)activities,
‘the first being.e gompleted projected vocational enrollments form, (Pro-
. 3ected Enrollments;in Voeational FEducationm Programs/Services, Appendix
_ .Dpage 18) and any spprcpriste projects’'for funding. The first year is the
,"Blap" followed by “ubsequent’ years, overlappins submissions of hoth nmew
yea.r :] tunding applications end prior year s completions. (Appendix, -

LI

'page 20) ' .

' sequence of the reports is then:

1) District ppplication, which incluues the projecteg enroll— 3
mehts. )

LN

" \ - , . -
SRR .
' L . LA '

) \ ) ¥ -
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" N ' Y ' A U
bl \ - 1 -
. L e




?
. '}%"M‘"’ -
%
A

(2) Statistical reports, including the VE-47 and VE-4E. .

Y
o L

v and 3 series,

(3) Fiscal (claimﬁ% including fgrms VE-l VE-
5)‘as appropriate

schedule D,fanﬁ Qupplementary forns (
. to the locel education agency operation.

SR

This cycle then repeats itself end, in fact, is interfaced from fiscal
year to fiscal year of operation. While thé segquence above is the order
in vhich the forms are sybmifted sequentlally in the calendar year, the
application gutmitted in Jaguary is for the next fiscal year; and the
other reports are & the current fiscal year's operation. )

Follow-up, which is form VE-US.

A1l these reports are submitted by the local education sgency (LEA)
through a regional office. This information and specifics for submission
aréd given in the accompanying instructions for the.forms.
B . . ! -
Finally, although.these forms are the regquired forms folwuse with the state
coutact, they are probably not the only forms £or recordkeeping used by the
. local director. Additional data, both statistical and finencial, will be
required for local use but will be unique to the LEA involved. There will
be no attempt in this module to require the student to attain mastery of
all- those forms; however, the student will pe efhcouraged to do some basic
reference work in some as the module is being completed. )

The lessons in thiai%éé:ie will help the student master the VEa repo?ting
gystem necessary for ation of & diatrict plan. This module has been

divided into four lessons:

(1) District Applicationﬁfor Funds 1/

<

(2) Stetistical Reports (VE-b, {m-ha) S .

(3) Piscal (claims) Reports (VE-1, VE-2, 3 (series), VE-k, 5 (sup-
plementary) and Schedule D .

() Follow-up (VE-LS) ' .

Forms and recordkeeping are ebnstant. The specifice form, form
number, and form configuration requirements are variable, The
student must be using the correct forms to do the Job of learn- | °

.
)

ing prop¥ry. The content herein has been revised to meet-compli— f
snce With the current interpretation.’ . ' Coa

1/ Sample copies of the forms are igcluﬂed ip the appen&ix, Lt .
. ., . ,‘:':. ,
. et
. 'n‘- . -;‘ ;..;‘. . '.i .
L] . L] .fu
! . u.a‘o‘ iy i!: " ¢
! ! v - "I . (- [
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Resource Mhterials for Completins the Activ1ties in this Mbdule
&

2 L]
Instructions for Completing and Suﬁmitting Projected Ehrollments
in Vocational Education Prograﬁs/Services Education Amendment's
of 1973 PL 95432, State of California, Sacramento, 1977

Instructions for Preparing and Submitting an Application for Fands
under Subpart -2 - Basic Grant. Education Amendments of 1916, PL .
‘9E §82, State of California, Sacramento, 9717,

Instructions for Prenaring and Submittins an Aoplication for Funds
under Subpart 5 - Consumer and Homemaking BEducation. Edugation

Amehaments of 1976, PL 9k-U482, State of Califbrnia, Sacramento 1977,

Instructions .for Preparing Vocational Education S‘tatistigg] Reports
Using Forms, VE-47 and VE-hB Vocational Education Amepdments of 1968
{PL. 90-576), Statg of California, Sacramento, 1976. 4’

bl

Instructions for Preparing VbcatioLal Education Stgﬁgnt Follow=-Up
Reports Using Form VE-LS, Vocatioﬁal Education Amendments of 1968
PL. 90-5T6), State of California, Sacramento 1975.

Instructions for Filing a Claim for Funds for Vocational Education.,

Vocational Education Amendments of 195&~(PL 90-576), State of Cali-
fornia, Sacrsmento, 1975 A

Sample district plans. ‘ ) .t

L o
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VOCATIONAL EDUCATION RECORDKEEPING- .

% - ~

. Lesson One: District Application for Funds '

- . -~ -

Objective

Upon the satisfactory coffpletion of this module, the vocatiofisl education

student will be ablé to (1) complete each form requlred for submission of
" projected enrollments and appligation for funds to operate a vocational
education program and (2) identify and describe the forms required for the
district annual report.

. \/ ﬁ L ' i ,:,': .
+ Overview - "

. * -

This lesson deals with the forms used ﬁg; oﬁerating a vocational program.
This includes the first step: projected enrollments; the second step:
the application for basic grant and other appropriate applications; and
the third step: the claim for funds. The forms for retordkeeping for
vocationsl programs are the basis of this lesson. The distriet has some
forms which are’'required; and it is free to develop other forms to meet
the needs of an audit requirement. The student is encouraged to include
* all pertinent information as the lesson activities are being completed.

The California Five-Year State Plan for Vocationsl Educatiog in its Appen~
dix of Volume III has the forms and procedures for the basic grant and
Consumer and Homemaking Education application as they are an entitlement
feature which is available to qualifying digtricts. Mastery of thesd
forms will satisfy the lesson requirements. The forms for claims of re-
] imbursement and the application for Subpart ® are different, but will
- follow from the application guidelines.” These forms will unddubtedly
change in order to gaintein compliance with legel requirements. is
' lesson will dealwith the latest current revision available.

Specific‘fbrﬁs for this lesson are in¢lided in the appendix. The instruc-
tions dre included herein to assist the student. - —
: s

i

Suggested Activities ' . : — .
' (1)* Secure from the instructcr all current forms under vocational edqgation
. /. recordkeeping. Preview these forms for function. ‘ .
//// (2)* Identify the use of the VE 1.1 forms (series) with a description of
‘ its seversal applications to the “Subparts for funding. Which ere
required only for projects? L
u L4 . ' - i} . .
* Familiarization for teacher knowledge and credentisl regiirement. v
\)‘ " . . ) L b ’ ‘




A3 The Allocation Document is necessary to. rqlease funds for the )
" . "get.gside" portion ‘of the District entitlement.
\ -

(b)** yvigit two local districts and .describe the percentage of entitle- ‘
ment used for Disadvantaged and Handicapped .and how the programs
. offered meet the %riteria of the VEA and he Yocal comuunity needs.

(5)* A Statement of Assurances is required in some ipstances. Describe

"Subparts where they are useéd and the purpose in the uae:
Describe how they differ in their 1ansuage and -1y they are the
¢ same.

-
Y

(6)* The local education agency is required fo provide anticipated-én-
rollments for the forthcoming year. Degcribe the column require-
‘ments. ] o . -

_(T)** yisit a local director and describe how he has identified columns
h and 1.
. - . - ‘,' .
#* NOTE: It is recommended that the student, contact & regional super-~
’ visor or a local director to obbtain practical first-hand .
asgistance in completing the«above activities.
& J
¢
T o

'Suggested Resources

LY I

Instructions for Completing and Submitting Projected Enrollments
in Vocational Educstion Programs/Services. Pducation Amendments
of 1976, PL 9k-L82, State.of California, Sacramento 1977.

Instructions for Preparing and Submitting an Application for Funds

under Subpart 2.- Basic Grant. Education Amendments of 1976,
PL 94-482, State of California, Sacramento, 197T.

Instructions for Preparing épd Submitt{ng an Application for Funds
under Subpart 5 - Consumer and Homemaking Fducation: TFEducztion
Amendments of 1976 PL 94.4B2, State of California, Sacremento,
1977.

-

i . . . -
State of California. California Filve-Year State Plan for Vocational

. Education: 4 Planning Process. ., Sacramento: California State
, Department of” Educatiom, 197T.. °
.

L I - ]
[ ’ N
L

i . y - K

Upon successfyl completion of assigned
activities, proceed to Lesson 2. N

*# Familisrization for teacher knowledge and credential requirement.

" #% Mastery ability for MﬁVE,,Sugérvisory, and related‘qgndfaates.
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- grams, eoffen those not using’

. The forms used in this lesson are:

. 3 tor and note any distwict forms used as backip for the information

. .
‘. g ¥ | ‘;- ' - ] 6 )
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L : Lesson Two: Statistical Forms '
. Objectives A : '

- -

Upon' satisfactory completion of this lesson, the student will be able ‘
teo (1) prepare the Rtatistical report forms required to facilitate the -

education programs, and Q) .explain the required forms and their use inm
the district setting. *

- f . " L]

Overv1ew ) . . i . y .

This lesson will dea11ith statistical data for both district personnel

and students enrolled in the district. Plesase. note that these reports

are required for all local education agencies operating vocational pro-~. _
funding such as ROP/ROC's. The instruc-
tions for these forms are very explicit and will reqnire very little
outside resource for clarzfication.-

-
l bl

DX

- 4 - ' .
' VE-47 Number of Personpel in vocatiénal educgtion .
VE-48 Number of students in vocational education ' ¢

+ > - & ’Jc’ )

- -
= K

. Suggested Activities : . S
Buggesfied fes, .

(1) ﬁisit a local director and rdview the form VE-LT7/48 submission
' with him. Prepare a review/of your visit with the local direc-

gathering prdcess. This data.will be used in other activities.b

{2) There are two sections to the VE-LT form.- List and deqcribe how
to show full and part-time personnel who are not teachers without .
creating a duplidated count. !
{3} Many local districts will heve to use split assignments for their
staff. Describe two situations which would show how to report per-
' gonnel who are to be reported in both Section I and IT of the form
vE"'hT + ) . .
(%) All personnel are shown in full time equivalent (fte) valuaés. The
: usual fte for secondary teachers is based on five periods. Describe
. . [ ‘. -

- '

4 ’ ) - - ; " .
. * 1 "

e

. ) L D




(7) The Special Programs and groups (columns 10-16) have some specific
T .. ériteria for use. List and describe which "part” end/or other eri-

- two situaf%ans and how to show them propenly in Section II of the

‘ ferm VE-hT L . _
: . . » ® . &

_(5) _. “The 1975-76.fiscal year ;‘;'orm VrE-ha will be required for submission

on July 1, 1976. Describé which form VE-30 the information c%mes T,
from in the’sequence‘of VEA reporting. .- @ -

{6) The VE-E8 1s sent, to the distfﬁbt preprinted, This is column. 1 -
" on.the form. %he column headings' areédescribed and explained in .
the instructions. Describe how to gathér. information for completing e
the form VE-48 Regular Programs. ({Use data from gctivity No.1.)
Describe how you enter--information not on the prepriqted forms,
Describe how'to prevent a "duplicated'| dount. = . /. .

- téria are required before 1isting nuphers .in each of these columna.

LI -

P

L = L)
- - - . - .
" - * * . . . St

<%ﬁf Vocatiocnal Education Amendments of 1968 (PL 90576}, State of

. Upon sucpéﬁsful completion of assigned

vt . g /—\-\— y .
* LR ¥ . o N Lo N \ - .
o . . L e . i ’
. - - 7 . . ]
. e L . e . * ‘

" Suggested Résources: -~ , : . .

\. " .

} . L : ~
- Instructions for Preparing Vocational Education Statis#ical Reports

. Usin Forms VE-4T and VE-48, Vocational Education Amendments of _
{PL 90-5767__State of California, Sacramento, 1976. R

-

-

Instructions for Prenaring_g District Plan fbr Vbcational Education,

-

California, Sacramento 1975. ) . .‘

Instructions’ for Pre arin Form VE-30 Vbcational Edvcation Amend-
¥ . ‘ments of 1938 (BT 90-57%5, State of California, Shcramentg, 1976.

- -

activities, proceed to Lesson 3.

o ac-‘

- * ' * ' f:”‘: - . + ) ’. ;
" 7 . " o - l'. ” . ) . B
. . : E ' . -

At * - L . .
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, 'y . VOCATIONAL EDUCATION R¥CORDKEEFING . ~~ '+ *° )
Sat ) , _ ] - ' _ . ’ QN
|‘ » "I . - A LI Y - o '
. . Tesson Three: Figeal (Claims) Reports
... . | . T ) - ' 1 ’ ) . N
. Objective . N ‘. , - . ' ,
- » N A -7 + ¥
: * v . Upon satisfact?ry completion of this lesson, the student will be able to
- ©  complete and explain the forms used in vocational education fiscal clgims
e . reporting. He/ghe will be able to*;espond to questions about processes .
wr in claims reporting. o . . N
PO | 3 . ) . ‘.ﬂ. _ . . . )
y Ovérview - ;o '

- . [ - “
B . -

This lesson deals with fiscel financial claims reporting. The local direc-

tor is required “to maintain backup informetion for several .audit facets

JAineluding the financial audit. Program content, the various Forms and

. A::‘operations all affect the filfng of claims;for xeiqbursement. *

L &‘The local director may file a partial c;aim in keeping with the Instructions

N . . for Filing a Claim for Funds. Thig is only to assist-in cash flow and ., . -

. . does not invalidate any of the basfc reQuifements. The logal director will

v * receive information indicating his B and F entitlements with appropriate

. * .disadvantaged and handicepped expenditure amount. These criteria are the
basis for finandial caleulations for the districet to plan,its operations,

R including ifs vocational education operation as welI as the total district
~finanial operation. .

[}

Thigfiesson wilkl. attempt to femiliariﬁe the student with the process and

., Aforms fovolved. The actual claim process is- difficult to duplicate due
., to the varying‘size and ,opgrational characteristics of reporting:gistricts.
,J . . " e\ . K - ) o ’ . ‘ . .
1. ™~ L ; Suggested Activities ! .

K (1) 'Thé form VE-1 "Clgims "for Funds" has some specifie reqnirements
about the "specidl code" in the heading. Describe how the locel -~ ., .
Jt s ‘director is aware of the special code ‘and how £t is claﬁmed in-re-- "
lazion to the regular program. N "I .

.. 0 {2) st the" xecommended sequence in prepezing claim forms Describe
T o the rationale for using this sequence. N .
AN A3} 7 Visit a local directpr an&'discuss the claims process. Xou should

. get as broad an exposure asépossible of tHis process andtattempt
* . to locate a distriet which operates a total bagic program as well

, - 838 special projeats. Prepare a written: evaluation of the process,
. + -, g used and of any, local forms and msterials used to assist in enhanc-
. .ing the process. Include a discussion-of funding proce&ures.

we LT e e T

o -




(5)

(6)

G

(8)

(9)

]
H

, period classes and three triple peried classes. "Inelude the a.d.a.

Ve i .
-»i'”" ' ) ' * 9
. " . .
The form VE-1 has columns headed Total Funds, Local 1ds, Rederal .
Funds Claimed. Each column has some identified requirements. List .

vhich "Line" numbers (i.e.: 1Q-Rgsearch) have some 1lécal percentage

of participation reqpirement and .its basie¢ asmount.

Explein what kind of eircunstance can reduce the reimbursement .
eligibility in Part B pr grams Déseribe the computation reqpired .

to earn the district alle ation for federal funding.

A Subpart 1 total expenditures figure listed under the column--
Federal Funds Claimed--is $100,000.00., What are the dollar emounts ., '
for®line numbers 1, 4, and 5- necessary for a, full reimbursement?:

How do you determine these gmounts?

Form VEZ2 and 3 are virtually a paired set.’ The designation series
totals are combined on:the Form VE-3 (series) for posting to the
Form VE-1. Desc;ibe how these two forms.are different. Discuss
why these two forms can be totaled on the single form.
j -
The revenue limit is a multi-step process. Describe how you will
"determine this 1limit for one program column which has t#0.double .

"\

averaging procedure described “in the instructions. ‘ N

L -
ROC}ROP must make declarations. Describe how this differs from
district operations. A visit to a local ROC/P Director will assist
in your description details. -3 . _ R
. - -

e

B .o e )

"Suggested Resowrces ' o ' - .

Instructions for Filing a Claim for Fulds for_Vbcattdﬁal Education. .

{Most recent booklet.

Upon sucé¢essful completion of as
activities, proceed to.Lesson 4
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" Follow=Up Repoi%ing

. Lesnon Pour:

/ \ X ' . " At

. ' . - * ) . . - 4 . :. ’ ‘. '.I‘I‘“b
Objective e - ' . . ‘ - 3;’
Upon’ satisfactory completzon of the activities in this lesson, tﬁé ocs=
tional education student will review several methods in current usé .
obtaining student followhup data. He/she will be dble to complete }a o
form VE-L5 for submission and respond to questions based on its purposes. -

~ . L]

"

Thiexzeeson deals with the two main purposes of follow-up. Thes are{

evalustion; and (2) to provide & resouwrce of manggement information to ,
agencies, etc., charged with vodsational education operation. THis section

< is ension,of data gathered as statistical information (VE-47 &nd VE-
/ ‘ ‘-’"
y \Qﬁ) s &c1fioally the VE-48, which follows the ex-student who completed a
vocutional program and left school. The student must totally understand

%

. T2

(W)

this form drnd its -uge as it relates to.&pe total vocationdl.eduoation pro=-
gram. .

N
. L]
b . ‘1'1 +

L ’ ) '
Suggested Activities

‘(i)

»

-Visit two local directors and obtain, information and dats on how
the follow-up program has been.operated during the past three years.  °
Prepare & report on these visits and include how you feel you can
adopt & system to a practical use. T

L

(2} The form VE-hs is besioally used for follow-up of ﬁﬁe-seconde:y
student who leaves school. List~the exceptions of, progrems on. the
VE-48 which are not required for follow-up.- .

“

(3) TIha district which participates in an ROP program who is reqpired

to conduet the follow=up in conjunction with that participation? '
Why does only one egenoyiconduct the follow-up? , . .
The district will receive pre-printed VE-U5's. Where does the

data come from for this purposé? How do.you provide for reporting -
dats not on the pre-printed forms?: ” oo - 7
Discuss why vocational work experience is’ not emong the follow—up

, programs. Develop a statement Which expresses why ¥You came ‘%o this

‘ conclusion. . TS -

i -

(5)
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'(6) Describé the teacher!s role in £ollow-up. When should ‘this rolg ..
" ; bezexplained to the teacker? . - | e S

v PR

. Suggested Resources .. .- ° .- - .
- ) . 0 ‘;\

. -

s . Kl
- 4

_ "Imstructions for Pi‘@ari:ng Vocational Education Student Follow-Up
Reports Using Form VE-L5, Vocational Edugation Amendments of 1968
- . ¥qL 90-57€), State of Californis, Secramento, 1975. '

1

o

*

L . R ) - . . .
Ingtructions for Preparing Vocational Education Statistical Reports

. + Using Forms VE-U4T and VE-48, ,Vocational Education' Amendments of
* 7 1968 (PL 90-576), State of Califorhia, Sacramento, }9‘?6.
) - B < B ‘ l ' '
* . - - ¢

. ‘B*._ v . . A
. N
E LAV I
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. N e -
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. r . L * . . { \0 w . ,}‘.
; * "t . ' F S . t
’ Yy ’ ? ﬂ}*‘ ‘_ . -2 . r T Y .
N L ' Upon completfon of the. asgbgndd a:o't_i\;ities ’ .
. " in this module, you sHould be ready to take '
o - the 256&1}.13_' Posttest. Bee your instrpctor .
- - *l  for directions and .measurement criterisa. I f -
» . ' 1‘ . * . - f
- e n . "‘x :_ . ‘v .
W / N . '#_!"l .! .
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o vocu:om. EDUGATION RECGRDECE:EPING :
- “ T N R . . tr

)
' Y .
-~

-
] e - L]

L oL mopuLe PRE/?GST@EST"
. . -5”:: M N * R - -' '

S TS studem

G - . InstructorL

. 3 - . b -~

J“" . . 3 "‘ - . . - Date'.

. . .,
I = ¥ - - L
This pre/posttest is designed to asseds your knowiedge of
vocational education recordkeeping. Since this module is
an individualized apd competency-based learning device,
you will need to study only those lessons that are presented
on the basis of your response t& this test.

Student:

]
¥

Il

»

1. The réquest for basic grant funds (title page) iz only required if

a prpject is funded? Explain your answer.

bl

:2. . The date on a Form VE-47 is June 50 197k, Wha g the fiscal
year of operation. e

~
v

3. Waed reporting vocational pebsonnel {VE-47) what does "unduplicated",
. count mean? How is it dccomplished?™ ~ ff
I

- L]

L, Te Projected’ Enrollments Form desls with nine categories in ten

columns including program codes. Describe the designation, instruc-~
tional program codes and titles.

-

o R




. T o~ ) . C .
v o S o v R G et S, .
. Fd . * "' ’ - M - N - . * 4 ! 'l L ' ..' vy
' : Modulé Pre/posttest (continued) . LA L1,
H . R * ! P
o L
- 5. There is en ennual sequence for submitting vocational eduéation T T
reports. List, in group arrangements, the calendar- sequence for o -
§ VE Form number su\;mission . ' , L
‘ ' ' ~ L ) ° > .
7 c
hS 4 » -
YJ + . N - L4 - -y . ¢ .
! B L] Y i .
¥ L]
LY - ? ’ * .. )
» e "" ' ".‘:" ":sv_. wi .
N - + i - :,‘: wd ‘;@:’;y . * . i
?‘ ..,. . * R ". ) ’ 4 ,'.. R
. f’ ' -'r . _’ . N !.‘.’” . . ‘.
R 03 \*‘ 3 Ly .
/ I : o o R S .o~
. 6. Deseribe how funds e.re\ iaimed by a district following the fiseal’ ;'
\ claims ‘procedure., - . ot
Y ’ N ) - P
/ - . s oS
‘ . M"a
M-”‘M‘
» . o ' +
s ' . L
Tc

Form VE-45 is used' %o gathér and submit VEA follow-up data. Briefly -
describe which students may be described as "in the labor force," and
explain the purpose of fo“llow,-up deta.

]

-

.o
. .
+ &_
" . +
. - . >
.s‘ N
]

L4 3
< 8, The request for basic grant funds conteins & Statement of Assurances.
i+ What "subparts" ere ,imrolved] and is it possible to waive its use?
| ' .

i .

-

e

. L4
Explain what results when the claim report indicates that 7% of the
\ federal claim was spent for serviges to disadvantaged students.
. ) . + a

]
1
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Module Pre/posttest .(continued) - , 1k

10. The claim forms must be prepared by all local education agencies
‘operating VE programs. Describe a situation where a local educa-
' tioz_l'agency is not a district and may not rec‘ei’e federal funds,

- - -
4 L
3 N v N . ¥ .
- "
.
. "

3 -

11. The United States Office of Education Code Q9. defines a prograf
in "home economics." Which code desigmation (09.01 or 09.02) is
reported ag’ a Subpart 5 and followed up?

12, A coursge is operated by a distriet for an ROP., Which agency is

. . required to completed & VE-hs? Why? . . , * k
. . - *
’ 4
13. The VE-80 form is followed by which two statistical forms? ‘

-

-

. ' 1k.  The form Projected Enrollments in _Vocationai Educatiod Programs/
. Services is filed very early in the VE program operating process,
I Ig it a part of the Subpart 1, Application for Funds?
- +
i '
15, A district wishes to request a Subpart 3 project. The district has,
never overated a program of vocational education. Can the district
submit an application for Subpart 3 funding with no other vocational'
program? YWhy?- o,

L] - -

- - ol L" »
. L}
r - N
L] [ ﬁ‘.‘ & - ¢
. 3 ,
- - ° -
‘ [ 3]
. )
. ' N
- . , o Return tihis tesh to your instructor., -
L - _ﬂ ) w'# i
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"« .0+ VOCATIONAL EDUCATION RECORDKEEPING v
AR T A Py / ' o
RIS S ANSWER 'KEY - -
S MODULE PRE/POSTTEST
» ! - &

. . . by
.

[

Instrﬁttor' Do not reproduce this page in students® booklets. You
c i ! must retain it for greding and prescriptive purposes.
. " Answers will yary with individusls. A preferred response
* * nmight be similar to the answer presented. . l
3 . -
’ ) i Ty
1, The answer is False. Whether funded or not, the request 1b is part

(L1) of the application. - .
2. June 30, 197k, indicates the year ending date; therefore, thé N
(L2) 1973-T4 Fiscal Year is the year of operation. s - . -

N L]

3, An unduplicated count attempts tg count personnel only one time even
(1.2)* though they mey perform in more than one area -or program category.
This is donme through major ?ﬁnction’and decimal fte arrangements
within th€ VE-LT. :
. -
4, "Instructional Codes and Titles" are given United States Office of
(L1) Education designation for specific program identification and state’
plan compliance “eriteria. .

-

5. Starting in January of a calendar yé&ar, the sequence is as follows:

k)  January/March 1. Projected enrollments - Applicatiods - all for
. fortheomifig fiscal year. s
’ApriJ./June ' - 2. VE-47-k8 cungentyeer! dtatigtical reports on

personnel ana studentsi,

v

Jily/September 3. VE-1, 2, 3 ete. Fiscal claims "for yeer just
ended .
E - ) ' . [

. October/December' L. Follow-up VE-45 for year Just concluded.

6. Districts may claim partial reimbursement, querterly, or one com- -
(b3—plete final claim with all appropriate.forms and Qata. The forms |
' must be turned in, but the back-up information remains in the dis--

trict for audit purposes. The VE-1 is the final claim form used
. ‘and agsimilates the data from the other sheets. )

. ' e L4

p4l

- -
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Module Pre/posttest Ansver Key (continued) - _;:‘f_’ R .16

(i.u)
(m)
(L3)
10.

(L3)

ll.

(L3).

12,
(Lk)

-.13.
(L2
2,43

1k,
., (L1}

15.
(£1)

3

4
The VE—hB is used for follow-up. Students ﬁtre conqidered "in the
labor force" only on a full-time basis and Jpop gtizerwise excluded.
Follow-up data is ome of statistical renorlfs used in evaluating

-the loeal vocational education program, s _;.

*

The Statement of Assurances is filed uﬁ-ﬁu‘bpart 2 and Su‘bpart 5
applications. It is not possible t6 walve its use.

The Voca.tiona.l Education Amendments lSt’T6 require that 20% be spent
on disedvantaged students. When T% is jppent, the entire emtitle-
ment to.district is reduced a like. a.mbui;t

An ROC/ROP must submit hlan for Vocational Fducation as @ local
education agency, but is ‘got emtitled to federal funding.

Su‘bpart’ 5 ?rogra.m Aress
Follow-up is regquireg

e defined clearly in,the application.
09.02 (oecupational)

All courses which are related to an ROC/P, whe’cher operated by the

ROP/C or a district, are reported in the VE-hS by the ROP/C to pre-

vent duplication.’ . . ‘
The Projected Enrollments' im Vocgtional Eduqation Prog“a.ms/Services
férm is followed by the VE-U48, the enrollment, and the VE-L5, a
follov-up of students. . " .

The form, projected enrpllments, must be on file 'orior to any
abplica.tion for funds. .

A district may offar onlyqa Subpart 3, but only if it hgs filed a
Projected Enrollments in Vocational Education Erograms/Service‘s
form. This.is an éxtr_'emels’ unlikely situation, however, .

-

L)
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* "Schedute of Propoud Expenditures; Vocstional C @

- APPENDIX A . o,
Sh . — : ) ' 18

“Request for Education Amendments of 1976 {P.L.. 94.482),
P Tide 11, Vocatienal Education, Part A, Subpart 2, Bpsic Grant,

» Funds” -

4 . 0 . ) .

/—"{'Lopal Edycational Agency Certiffcations: Local Repre-

sentatives of Education and Training Resources Consul.

Lo tation and Vocationsl Education JAdvisory Comimittes

. Participstion”™ . N
\? . ’
7 -

i .
& T .
s “Local Educationst Agency Vocational
Education Profile’™

* -

“Schedule .of Proposed 'Expmditl.im: / y
Vocationsl Education Specisl Nesds - .

Groups” ; .
“Schadule of Proposed Expenditures: Vocs: ;/ )
tonsf Education S petial Programs”™ Lo Lt

Education Studént Support Servicas”

[N

“échodu.ni; of Proposed Expendiwires: Vocational

Education Administration™ _/ , -
' " {Adult Sgx) - "

. ‘ om«ofaCmuybffonﬁs ,

L

. “Special Request for Expenditure of Federal .
“ " -Funds for Maintersance of Programs/Services”




sr:;rs OF califo mA - VOCATIONAL EOUCATION™ . '
. F B! : APPENDIX 4
pao:ec-reo anam.wems IN VOCATIONAL - (continued)
o EDUCATION PROGHAMSrSERquﬁ
’ {Edutarim Amwndments uf t?fb Public Liim 4 482} 19
. 3. I
. ] . ’
| ) .
: .+ . lnstryctions I

The form in this booklet ﬁ‘to be used for
recording projected cnrollmems for ail persons in
voecational and ‘kpt.t.u! vouitional  educati
programs/services by sex; by level of education, i
woperative voational education pregrais snd 4
vocational work-expericnoe adination prograr
and projected completions  he fortn 1s comp
of two sections. Sectsun I, Projected Enrollinepts
in Véeational Education ProgramslSemues aug
Section Il Projected Enroliments in Spéci
Funded Vocaiio\r:al Education Programs/Scrvaces.
by Level. .

+  Completing the Form
Provide the following information where :

able in each sectiort of the projected enro{lment
form (shaded areas=not applicable): :

Column (b) Enter totul projected encollments
in each vocational education prograin
and in - special vocational
programs/services. (Grand totals are
cated: that is. a person is counted o
in the grand total even though the{ person
may be reported in more than on¢ program
category. Parentheses in a cofumn ndlcate

~ duplicated enrollment figures.)

Column (c)-Enter, the pumber ot feshale stu-
dents projected to Be ensoiled. The projected
" number of male students will he the differ-
—Anye belween the totat prosected cijroliment
and_ the peojected number of fefuale stu-
dents.

Columns (3} through (g)—-Enter pro;ected

secondary {usually beginning with
and _ending with  grade  Lwelfs)

. post-
secondary. and adult. Adult dev

sryuns who

plic-

1

have already entered the labor market or
whp are unemployed but need retraining in

, preparing {or 2 new occupation.
Adult supplementary is defined as a pro-

gram designed to provide training for persons |

who have already cntered the-labor market
and who need lbaining to be updated ar
upgraded to achicve sCability or advancement
in their current employment.

The sum of columns (d) through (g} must .

equal column (b).

Column (h)~Enter projected enrollments of
.cooperative vocatignal education students.
Column (i)—Enter projected enrollments of =

yocational: work-experience education stu-_

dents. {Students must. be currently enrolled
in the vbcational program.) .

( lumn () k_ch projected program comple-
tions. Do not report a student who will
remain in school after’ completing program
.requirements. Report only the projected
number of students eligible for employment.

Completions are defined 25 students who
‘successfully complete the required seguence
of vocatignal instruction in their programs of
study and graduate: complete the vocational
program requirements and leave school with-

oyt graduating: or terminate ‘their training in
a program prior to normal completion time
but who have gained marketable skills and
have been’employed full time in the field for
which they have been trained.

Submitting the Form

Four copies of the compieted form. “Projected _

Vocational Education Programs/
Services,” musT be submutted to the
serving the  logal  citucational aquy. The
~ompieted form must be on‘file in th¢ regional

Enroliments in

uffice hefore the LiiA applivation can be processed.

onal office
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$TATE OF CALIFORMIA - VOCATIONAL EQUCATION
; ‘

PROJECTEO ENROLLMENTS IN VOCATIONAL
EDUCATIDN PROGRAMSISERVICES -
{Education Acwndments of 1976, Ppbhe Law 94-482)

.

F

- v’

LOCAL EDUCATIORAL AGENCY

§ PAGE 1 ot § PAGES |

LT

ADDRESS

-

= &
< [ »

DATE PREPARED .

- -

VOCATIONAL EDUCATION ADMINISTRATOR

~ -

PHDNE
t )

F!SCAL YEAR ENDING
JUNE 30 19 '

SECTION 1 - PROJECTEQ ENRDLLMENTS IN VOCATIONAL EOUCATION PROGRAMS/SERVICES

*

4

PAGGAAMS/SERVICES

- &

ts

coos

TITLE

TOTAL | FEMALE

1.3}

l \ )

SECONDSRY POST
{GRADES o SECONOARY
gi2) b
1
i

rdy 1e)

-
v

AQULT

PREPAA.
ATORY

"

T SUPPLE
ME l‘UT AL

COOPERATIVE
VOCATIONAL
EDUCATION

VOCATIONAL
WORK™

EXPERIENCE

EDUCATION

i)

"

PROJECTED
COMPLE TIONS

-

R GRAND TOTAL tUnduplicareds

4

TOTAL -"AGRICULTURE .

01 6100

Agricultural Productinng

|

w

e ———— —

k

01 0200

Agticultural Supplies Services

ot 6300

Agriculiyral Mechsnics

Q1 c400

Agricullural Products

01 0300

Omsmenial [lorticulture

S | g | e |t |

01.0600

Agricultural Resources

01 0700 /]

Foresiry -

-4

01.9%00

Other®

04.0000

TOTAL - DISTRIBUTION

04 0100

Adverilsing Service§s

.

04 0200

Appsrel 3nd Accessories

04.0300

Automotive

04.0400

Finsnce snd Credit

T

04.0500

Flotlstry

-

04,0600

Food Disitibulion '

" 5

04.0700

Food Services

04,0800

Qenctal Merchandise

dt Lt frma | | | vt | v | e | v | e | e |t | e

4

1.

04.0900
04 1000

Hardware, Bullding Materlals
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ftome Furnishings

|

04 1100

Hotel and Ludging

04,1200

Industrisl Marketing

04 1300

tnsurapce

.

»
Lo U ST T

’_m 400

tniemallonal Tradc -

i 1500

Pertonal Strvicer -

04,1600

[Pelroleum

* 04,1700

Reaj Estale
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. PROCRAMS/SEAVICES

L

oy

-

COOQE

]

TITLE

-

L4

oy

TOTAL

)

FEMaLE’

SECONQARY
. 'GRAOQES

3

posT *
SECONOARY

{cr

AOuLY

-

PAEPAR
ATORY

-

SUPPLE
MENTAL

.4 :

COOPERATIVE
VOCATIONAL
EDUCATION

th |

VOCATIONAL
WORK
EXPERIENEE
ECUCATION

o=
=1

04.190%)

Transportation

04,2000

Retar| Trade, Other

4

04,3100

Wholrtale Trade, Other

* 04,9000

Other * . v \

]

PN D S RL Y P Y

-

"07.0000

TOTAL . HEALTH

$H7.010%

Dental Assisisnt

U7r.0t02

Dentvl lfnlemsl (Avsociare Dc"gtee]

37 0103

Dental Labotato‘lf Tec hn(slugy

-

01.019%

Other Dentd) - . }

07.020)

-

. 07,0209

Medical Labosaiory Es_zusu'ng
ther Medical Labgratury Technolugy -

07.03H

Nu‘f«mg-flas,om_'ﬂe Degree s

\qw-w_w__]www-d_

07 032

Practical /Vo: atsonat} Nursing

™ 0303

Nursing Assistant *Arde ¥

.07.0305

Surgical Technology

¥

07 0399

Othet Nutsing ) .

* ny.0401

Occupsitonal Therapy

I\

07.0402

Physical Therapy

el el e v £

==
N

07.0499

Other Rehablm'auon . . ,

07.05p}

Radiologic Technology T

l—h--r'-n-ﬁe-mn—-‘-.—-—-—-,—.aqﬂ

Y

EZ OSOJlNucleaf Medieal Technology.

\
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g
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.07 .Q59% Other Radiologre
. qv.goo Ophthalmrc &_

e

07, 0700_'_8mitonmenlal Hea Wh -

07.0800] Mentat 1Tvalth Technuldgy

47,0903 tnhalation Therapy Technolugy ch’smrAto'r}
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07.0904|

Medical Asaistant * |

17,0906

$ealth Aide il

Y 07.0907

Medieal Emergency Technic 1an

"

07.0900

Mortuary Scienee | o

07.9900

Other®, - . ! .

L I
"

65,0100

TOTAL

+ CONSUMER AND HOMEMAKING

* 09.010¢

Cnmpuhen;ivt Homempking

69,0103,

Child Development, 1y L
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-

seconDany | rost PREPAR
1GRADES | seconoaAY | atoRy
812 c.
; o
TTte ' X : - e
. ' () fet e .o te)

Consumes Educttion '
Family Reletions b e . .

Food and Nulrivinh A - .

PAOCRAMS/SEAVICES - - TOTAL FEMALE SUPPLE

o
o v MENTAL
- . . {., . .

cooe

09 0104
09.0106
" 00 010
09 0108
09 0109
n9 0199

LIRS

L
t

flome Management
Hnuning sd Horre Furnishings B . ~1 - - :
Oll‘le"'.‘ ! N ’ ] .

Y L]

TOTAL - OCCUPATIORAL PREPARATION . . . r

09.0200

L]
COOPEHATIVE
VOCATIONAL

EDUCATION

-

VOCATIONAL
WORK
EXPERIENCE
€0UCATION
W

({1 LN
S
7

¥y

. -

PROJECTED
comPLET\ONS

e !

09 0201 | Care apd Guidance ‘of Chlldren : ) ;

19.0202 | Clolthing Mgml.. Produciion and Secvices R p

09.0203 | Food Management. Produclion and Services LR E

' 09.0204 | Home Fumishing, Equipment and Services

09:0205] tna tilutlonal & Home Management & Sprvices . .

[ 09.0299 [ Ome” . .

—

. . .
10 0000 JTOTAL INDUSTRIAL ARTS
10.2100| Conslrucilon NEE
10.0209 | Indusirial Crafls L
10.0300 | Dvafting . ‘
10.0400 | Bleciricity Eleclronics
19 0600 | Generel Indusirisl Aste .
10.0700 | Geaphic Asts ’ -
10.0702 Pholagraphy '
10.1300] Manufacluring * N '
- 10.1400] Meialy . g
w10 1500] Plastics ‘ ) ;o
10 1500 | Automolive Mechenics
40.1603] Powsr Mechanice : [+
h *10,1900| Woods . - |

10,9900] Other. Industria) Arte* T
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14.0100] Accounting and Computing Occupatiogs : i

| _t4.0201 {Chmputer pnd_Connole Opersiors
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Lea SECTION | — PROJECTED ENROLLMENTS IN VOCATIONAL EDUCATION PRO.GRAMSYSG V Lee ‘{
- . o~ - 2 T ﬁol‘".r . ;:. . .
e ‘ ’ e avonac! eroscreo
- ) g POS! PREPAR sureLe;  Jedordative|voc K * | COMPLE TIONS
8o PROGRAMSSE RVICES TOTML . ] TEMALE ) R awoes | scconoany | Avomy ] WMENTAL \;(;EJ;‘:?:HD:‘L Ex:;?':ENCE
v ' C 912 ' . EOUCATION
fas . . v R .
b : . ! th) - 1y . i
" cooe nuree, ) =2 (&) el L1 I : 7
- N . - - ¥ ( ' ] ( [ .
- ¥4,0103 | Fragrammera - . . )
* 14.0299 | Other Business Data Procgasing v ] . : : T‘ )
*" 14.0300| Filing, Office Machmes, Clerlcat Orcﬁv'"jﬂ! 3 * K 1
1-3:0406 tntormation Communication Occupations ' = ( 1K :
14.0500 | Matesiats Support, Transportativa, etc. - ) ‘ ( K )
+ % 14,0600) Personnet Traiming-and Relaled Necupalibng _ ) ( K -
14.0700] St€no., Secretariaband reloted Occupations __ ( e )
. 14 0800] Bupervisury and Admin_ Mgmi: Occypetions 2 - " { o J
' 14 0900] Typwg and related Occupstions ) - : 2K ” ik
J14 9900] ‘Othe:* —_ 2 . ' : ( . -
oy ; 7777 S
16.0000] TOTAL- TECUNICAL : i . X 1< K )
0101 [ Reronstiwat Tronsiogs - . 1 —
I 0103] Archuectual Tel hadlegy - - W A ( e + : -
1~ 0104 ‘A'ulomot'he Techn Ay - V7 ’ . -+ T 3
16 0108] Chemical Techmal:ﬂ)a ’ v | ( a .
', = “10 0106 | Cival Techaology ’ - W/////////: ‘ ’I ( e ) —
th 0107 | Electrscal Techaology W . i : -+ :
1#.0108] Erectronic Technotogy * ] ( BIC ) R
16 210} Erectimerionc Tecstons . G ) G
16 0110 | Eavironmentat Conttel Technology — NI ( X ]
te 0181 | tndusirist Téehnulogy ) N 7%//%%////4 ] : ar )
1 .112] tastriimental Technology e Y > . 1 5
15 0113 | Mechanicat Fechaology { %W/‘ : ) a8 :
16.0114 | Metsllurgicai Techpology | W ( e ) -
L el St e oo . T
I - 160601 { Commireial Pilot Traming .. ; : - | ( - T
16 0602 i Fire and Fire Safetv Terhnulogy W . ! X =
16.0603] Foreatty Technology - — - Y ] T T R
16 0604} Ocesnographic Technolugy r— 1~ //////////////4/5 P - ) ) .
" 16,0605 | Pollce Science ' ‘ ’ vk { o ) .
11,9901 | MP Pellution_Technology — ) _ L )
. ' 14,9902| Water and ¥anie Water Techn slogy . fWJ% ) - iy : ] (, ,
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PAOGRAMS/SERVITES .

-4 - L]

X inl . -

CODE

k1 +
' HITLE . ’

TOTAL

.

FEMALE

.

te})

SECONDARY
1GRADES
912)

-

{d)

SECONDARY

]

POST

ch. K

<

ADULT .

-

PREPARA
ATORY

(!

SUPPLE
. MENTAL

(¢

COOPf RATIVE
VOCATIDONAL
EQUCATION

th)

N

VOCA TIONAL
WORK
EXPERIENCE
EDUCATION

*
1)

PROJECTED
COMPLET IONGY

1

e

17 0000

TOTAL - TRADLS AHD !HDUSTR?

i M—

4

1T gLnd

r

Air Condryiontng

17 vlap

Applience Fepa. [

| vt |

1. 0301

Ondi wnd Fendee Repasr

17.0302

Auio MecKanigs ya

17,0399

Other Auformiblive ]

T 17.0400

Aviallon Occupafisns

Rad oA e Bt

17.0500

Blueprini Reading

17,0600

Buatneu Machine Mainlensnce .

17.0700

Comercial Arl Occupalions .

b

b

) 17.0800

Colzlmelcinl Fiahey Occupalionn_

17.0900

Cominescial Photography Occupations

17.1001

Cospentry ’

17,1002,

Elecirlcity

. ’17.1004

Masonry ;

i
17.1007

Plumbing and Pipefiting '

17.1099]

Qthes Consuycilon and Maintenance Tradex

17.1100

-

Custodial Service

17.1200

Mese] Méchante

*  {7.1300

Oiafting Occupatlons
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|

17,1400

Elecisical Qccupalions

17,1500}

Etecisonic Occupatlions

17.1600

Fabric. Malntenance Services -

17.1700

Foremanahlip Slpeevinod & Mgme. Del. elvpmenl.

i | e [ [ fomr | | o | | v [ e | e [ o | |t [t | e | v | e [ | e | [ |

17.1900

Geaphle Aris Occupations -

., 17.2000

Industsial Alomic Encegy Occupations

17.2100

instrument Mainl, and Repair Occupations

' 17,3300,

Meritlme Occupalions

17.2302

Machine Shoep

17.73023

Machlne Tool Opersilon

¥7.2305]

Sheel Metal . . -

T 17,1306

Welding and Culting

o 12307

’ﬂ

Too! angd Die Making,

E MC".QJQQ]QM: Metlslwaking Oceupations .

E

e 1, 1400)

Metallirgy Occupationa
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b N : ADULT 1. T
PROGAAMS/ISE RVICES B TOTAL ¢ FEMALE SECOCNDARY POST PAEPAR SupPLE - lcoortnativelvOCATIONAL] PROSECIED
i * GRADES SECONDARY ATORY v MENTAL VOCATIONAL WORK COMPLE TIONS
* ol . , g1t - J eoucation | ExpemEncE .
L ’ ) . I ~+ o f s E‘Ducmo» . ‘
. coel . ¢ ‘hme ‘) (<) ) (o) > © oy w | "w th
17.2602[Coametology 4 ' i ) L Q_}
17.2699]Other Pessonsi Services ! ‘ j ' { 13 K ) )
17.2700/Plastics Occupslions M - R - i I ¥ 1€ )
17 2801| Fireman Trainlng * ] . 8 Y ¢ )
- 17.2802| Law Ealorcemen! Trainlag * . ) ’ { A - ]
" o §7 2899 Other Public Services . ( } |t 3 ;
17.2900] Quantity Food Occupsilons . { Yia H
7 30001 Relrigesatlon n T ;
* 17:3100] Smslt Englne Repanr ( — T S
17.3200] Sistionary Enesgy Sour¢es Occupstions H Y §d ) ¢
. 17 3300] Texille Production and Fabrication ’ . B f& { LI K
17.3400| Leather Working R - ) . i b L Yie )
17.3500] Upholateting - I - i { Yy |« )
17.3600] Woodworking Occupations ) ! { ]« )
: 7.9900| Other” . 1 . ] ' i ) o ) _
. { Y 1¢ ¥
*Other - Specify by fitle . _ . - . : " / '
- " ' : » "o . . - ’ ‘ r
. . * 501'[9?‘ 16 —~ PROJEGTEO ENROLLMENTS IN SPECIAL FUNDEO VOCATIONAL EDUCATION PROGRAMS/SERVICES, BY LEVEL
—_— “ ADULT Y .
g 1 . ', < R S
. . PROGRAMSISERVICES TOTAL FEMALE SECONOAAY. FOST PREPAR SUPPLE. COOPERATIVE] vOCATIONAL] PROJECTEOD
: . . . AGAAOES SECONDARY ATORY MENTAL | vOCATIONAL WORK COMPLETIONS ’
* 12 : ' * Y EDUCATION | EXPERENCE
' . EOUFAT&O‘N‘
; ~ ] . . -
. . to} _ ’ (s) (e) rdr (o] wo. (0 TSN An o
I. Dissdvantegad (Subpmt 3) - } ( ) | ( N Y I I X §
1, Disadvanlaged {Subpart 4) ( K ¥ il Y i¢ I 118 )
3. Limitad English-Speaking (Subpart 2) ¢ ¢ }i ¢ e ML AN ]
4. Handlcapped (Subpart 1) ( Yl ¢ )« B K ¢ L I . ) 3 u'n
5. Aopranliceship (Subpart 3)~ o ( y | K ) | ¢ ) ( ) % »
e & Work Siody (Subpart 2) ) ' ( MK 1K ) |« )¢ [t ¥ '
.30 1. 'Exonomically Deprassed Asaa {Subpaet $) { 7 i P ) 7 ( ) 7 7
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DULES — COMMON CORE CURRICULUM FOR VOGATTONAL EDUCATION '

Categor} A: TIntroduction to Vocational Educstion -
A-1 History, Philosophy, and Trends in Vocational Education
- A2 Scope, Function, and Organization in yocational Education fi
A-3 YVocational Legislation _ .
" A=W Agsessing the Job Market and” Employment Trends !

Categosy- B: Cooperative Relationzhip S .

B-1" Bationale for Cooperstive Relationships | —_—

B2 Advisory Counecils . ' -

B-3 Cooperative and Work Experience Programs —.— -7
— ! ' < -

Caregomy C: Vocational Students . -
c-1 Promoting Vocational Educstion #id Recruiting Eligible Students ’
for Vocatipnal Education '

- (-2 Assessing Students' Personal Characteristiqg T
C-3 Guidance ang Counseling,
. G-L4 Assisting Students with Special Needs in Vocational Educgtion Progrqm
¢ C-5 Assesging the Needs of the Didadvantaged Student

C-6 Develgﬁing Student Lesdership Qualities in Vocational Raucation

Programs .
C~T Stndent Organizations

>

Category D' Administration and Supervision ) ' L
' g:l Fiscal Management of & Vocational Education Program ; .
2 Writing & Vocational Education Project/Budget
‘Reagrd Keeping in Vocational Programs ¢

D-4 Conference Leadership N ‘

D# Selection, Supervision and Evaluation of Personnel

D-ﬁ School Law and Its Relstionship to Vocational Education

D-T B8taff Development ) .
# ’ D-8 Implementation of Change :

* hY

Category E: Curriculum Design in Vocatiénal Fducstion .

E-1 Developing a Curriculum Design in Voeational Education

E-2 Applying Learning, Theory to Vocational Education .

E-3 Instructional Strategies . . '

"'-._/ . - L

Category F: Stages and Structure of Curriculum Development .

P-1 Theories in Curriculum Development . )

F-2 PBuilding a Curriculum for Vocational Egucsation N '

F-3 Applying Curriculum Specifics to Vbcational Educstion

F-4 Safety . .

Category G: Evaluation and Research . ‘ - 4
G-1 Evalustion Models

. G~2 Evaluation Procedures for Iocal Programs ,

6-3 Introduction to Research Procedures in Vocational.Education

G4 Research Design in Vocationsl Education ) .

G~5 Development of & Research Proposal in Vocational Education .
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