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ABOUT T1{IS -MODULAR CURRICULUM

.
This mddhle is one of a,iteries"of 34 modules intended for use in the pro-,
fessibnal pripparation of vocational educators ALn the vocational ednation
service areas of agrichltural,bwiness, home economics, and industrial
education. The'burriculum can be Mapted to various styles of instruction,
and to .various entry-levels of students. ,

It is recommended that an'instructor planning to uee.these modules review
each category to determine if any modification is needed in'the objectives
and shggested activities eSahat they. conform with local institutional' ''

policies analotvocationarteaucation programs. It is also_ suggested that .'

iesources and activities bk identified for the specific entry7level of
the stildeht to be served. ..

The activities listed are suggested. The use of any other activity or
reading reference which the instructor beiievei would help to accomplish
the objectives of.thit lesson is encouraged. The choice of the teacher
to.use the etitire module, either through group reports or individualized
assignment; will be related to individuil student competency requirements.

-
Since many modules strongly .recommend the useof loan]. administrative
personnel and community rsoUrces, it is suggested that ell site visite-
tionand requests for assistance i the community be coordinated by or

oti
cleired'through.the instructor. Th instructor jaw wish to distribute
these, tasks among the student gr and across the community with the class
report system being used to disseminate-the information gathored. .. 0

. ,

.

Thdee moaules.have'been field tested in various settinga..) They have T

been used\with 'students working toward a bachelo'r's or master's. degree .

and with studehts seeking the designated shbjectscredential in Calif-'
ornica, Some modules were tested through student Andependent study,
others as part of total class assignment, and still others asan alter-
nate activity% Workshop participants examined the materials in terms de
content; activities, and resources. The adaptability of this cupriculum
is one of,its strengths. .t

. ,

. The materials could not have been completed 'without the particitation and.,
contribution lt many individmali. Chief among these perions were the
module writers, workshop participants, fielvbtest instructor, and students.
-Cohference'presentOre and evaluators also contributed to this project.
Proceedings ofthe workshop are available upon request.

, -
, .x
If we cart proVide you with information or. help in using this curriculus4
patase peel free:td contact us.
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VOCATIONAL EDUCATION RECORDKEEPING

N

,
, Upon satisfactory completion of this moduli, the student preparing to

become an administrattr of vocational, education will develop skills in
the preparation of forms in vocational education recordkeeping.

4*

"Module 07i-coley

(
a

t .Module Objective

The operation of a vocational-education-program,I like things, en-
..

tails.detailed recordkeeping. Some of this work is req ed for program
maintenance and review for local, regional, and state ncies. This
module willdeal primarily with the forms which a local directdr of voca-
tional education jses in hisnormal operations. The fo used have been
altered,from,year to yeakt and in some instances, their niimberhas been.
.ulfdated f6 lie will address the number and the functio of the for as

we Rroceed,through'the module.

This module is pneof three interrelated modules Vocational Education
Administration,A has been designed to follow he otter modules, ai the
detail work done there will assist the le in grasping the reporting
process. The sequence-of fiscal manag ,. and budget development is tied,

. together in the reporting done with eordkeeping and forms However,
since this module teals briefly wit' the contents of the other two modules,
.it can.precede.the others or can b. the only module you select to study
iri this. area of vocational educati u'administration.

..if

The vgA reportinCsystem is based ?. series of scheduled)activities,
The first being,a lzdmpleted projected vocational enrollments form, (Pro -
jected EarollMentapin Vocational Education Programs/Services, Appendix

18).and f.ny appropriate projects'Or funding. The first year is the
Rlanu followed by tubsequent'years, overlapping submissions of both new
year's funding appl'ic'ations and prior year's completions. (Appendix,

.20).
,

sequence "of the reports is then:

4

application,1) Diptrict Itpplication, whiCh includes the projected enroll-
me#ts.

le
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(2) Statistical reports, including the VE-47 and VE-he:

(3) Fiscal (ClaY1 including forms VE-i, YE-
schedule D,1 a0,44upplementary forms (

to the local education agency operati

(h) Follow-up, which is form VE-45.
4

This cycle then repeats itself and, in fact, is interfaced from'fiscal -

year to fiscal year of operation. While the sequence above is the order
in which the forms are submitted sequentially in the calendar year, the
application submitted in Jsuary is for the next fiscal year; and the
other reports are Ia the current fiscal year's operation.

All these reports are submitted by the local education agency (LEA)
through a regional office. This information and specifics for submission
ar4 given in the accompanying instructions for the.forms.

Finally, although-these forms are the required forms fowuse with the state
ccutact. they are probably not the only forth for recordkeeping used by the
local director. Additional data, both statistical and financial, will be
required for local use but will be uniqueto the LEA. involved. There will
be no attempt in this module to require the stud'ent to attain mastery op;
all-those forms; however, the student will be encouraged -6 do some basic
reference work in some as the Module is being completed.

The lessons in thi module will help the student master the VEA repotting
system necessary for ation of a district plan. This modulehas been
divided into four lessons:

2

and 3".series,
5) 'as appropriate

(1) District Applicationl/for Funds 1/

(2) Statistical Reports (VE747, VE-48)

(3) Fiscal (claims) Reports (VE.-1, VD-2, 3 (series), VE-4, 5 (sup-

plementary) and Schedule D

(h) Follow-up (VE-45)

4Forms and recordkeeping are cbnstant. The specific form, form
number, and form configuration requirements are variable.. The
student must be using the correct forms to do the job of learn- ,

ing propP±y. The content herein has been revised to mien- compli-

ance with the current interpretation.'

wR

,

;

.

1/ Sample copies of the forms are incluSed in the appendix. '

J`
,

. 1

o. "
t

,
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Resource Materials for Completing the Activities in this Module
4

1 °

Instructions ;for Completing and Submitting Projected Enrollments
in Vocational Education Programs /Services. Education Amendments
of 19767PL 94;482, State of California, Sacramento, 1977.

.
Instructions for Preparing amil Submitting an Application for Funds
wider Subpart=2"- Basic Grant. Education Amendments of 1916, PL
94-482, State of California, Sacramento, 1977. 4

Instructions for Preparing and Submitting an Amolication for Funds
under Subpart 5 - Consumer and Hdmamaking Education. Education
Amehdments of 1976, PL 94-482, ,State of California, Sacramento, 1977.

Instructions.for Preparing Vocational Education Statistical Reports
Using Forms VE-47 and VE-48, Vocational Education Amendments of 1968
(PL. 90-576), Statp of California, SaCrimento, 1976.

Instructions forPreparing Vocatio al Education St4eicit Follow-UD
Reports Using Form VE-45, Vocatio al Education Amendments of 1960
(PL. 90-516), State of California, Sacramento, 1975.

Instructions for Filing a Claim for Funds for Vocational Education,
Vocational Education Amendments of 196pPL. 90-576), State of Cali-
fornia, Sacramento, 1976 .1

Sample district plans.

e4

O

G

f



let

0

VOCATIONAL EDUCATION RECORDKEEFING

Lesson One: District Application for Funds

Objective

Upon the satistacto-ry cotkletion of this module, the vocational education
student will be able to (1) complete each form required for submission of
project7k enrollments and application for funds to operate a vocational
education program and (2) identify and describe the forms required for the
distrpt annual report.

Overview!

This lesson deals with the for used gbr aerating a,liecational program.
This includes the first step: projected enrollments; the second step:
the application ter basic grant and other appropriate applications; and
the third step: the claim for funds. The forms for retordkeeppig foi
vocational programs are the basis of this lesson. The district has some
forms which are'required; and it is free to develop other forms to meet
the needs of an audit requirement. The student is encouraged to include
all pertinent information as the lesson activities are being cotpleted.

The California Five-Year State Plan for Vocational Education in its Appen-
dix of Volume III has the forms and procedures for the basic grant and
Consumer and Homemaking Education application as they are an entitlement
feature which is available to qualifying districts. Mastery of thesi
forms will satisfy. the lespc!n requiiements. The forms for claims of re-
imbursement and the application for Subpart 'ogre different, ut will
follow from the application guidelines. These forms will and btedly
change in order to maintain compliance with legal requirements. is

' lesson will dealwith the latest current revision available.

Specific forms for this lesson are inclUded in the appendix. The instruc-
tions are included hertin to assist the student. - --

Suggested Activities
$

(1)* Secure from the instructor all current forms under vocational edupatiOn
recordkeeping. Preview these forms for function.

(2)* Identify the use of the VE 1.1 forms (series) with a description of
its several applications to the."Subparts" for funding/ Which are
required only for projects?. -

- . .

* Familiarization for teacher knowledge and credential requirtment.

1\
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(3)* The Allocation Document is necessary to. release funds for the
.

"Set-aside" portion of the District entitliement.

(4)** Visit two local districts and .describe th percentage of entitle-
ment used for Disadvantaged and Handicapp d.aztri how the programs
offered meet iheiriteria of the'VEA and he local community needs.

.

(5)* P Statement of Assurances is required in some instances. Describe
"Subparts where they are used and the vurpOse in the use."
Describe how they differ intheir language andtrolt they are the

.
same.

(6)* The local education agency is required to provide anticipated x-
rollments, for the forthcqping year. De pribe the column require-
tents.

. (7)** Visit a local director and describe how. he has identified columns
h and i.

"NOTE: It is recommended that the student, contact a regional ,super-
visor or a local'director to obtain practical First -hand.
assistance in completing till-above activities.j

'Suggested Resources
_J

.6

Instructions for Completing and Submitting Projected Enrollments
in Vocational Education Programs /Services. education Amendments
of 197Z-, PL 94-482, Stite;of California, Sacramento, 1977. ,

Instructions for Preparing_and iubmitting 'an Application for Funds

'under Subpart 2.- Basic Grant. Educations Amendments of 1976,

PL 94-482, State of California, Sacramento; 1977.

instructions for Preparing and Submitting an Application for Funds
under Subpart 5 Consumer and Homemaking Education: Education
Amendments of 1976, PL 94-482, State of California, Sacramento, .

11-

State of California. California Five -Year. State Plan for Vocational

Education: A Planning Process. Sacramento: California State
Department of'Education, 1977,

,

Q'
/ .

Upon successfV1 completion of assigned
activities, proceed to Lesson 2.

it Familiarization for teacher knowledge and credential requirdent.

** Mastery ability for MiVE,,Suprvisory, and relafea.c4andiaates.
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VOCATIONAL EDUCATION RECORDKERING

Lesson Two: Sta4stical Forms

.ObjectivaL

6
1.

Uporsatisfactory c mpletion of this lesson, the student will be able
to (1) prepare the tatistical report forms required to facilitate the .

distemination of data athereor management and operation of vocational
dducation programs; and ).explain the required forms and their use in
the district setting.

Overview

. .

This lesson will deallith statistical data for both district personne;!
and students enrolled in the district. Please,note that these reports
are required for all local education agencies operating vocational pro-

*en those AOt using"74 funding such as ROP/ROCts. The instruc-
tions,for these formS'are very explicit and will reqpire.very little
ouiside resource for clarification, '

The forms used in this lesson am:
rY

VE-47 Number of Personnel in vocational education
VE-48 Number of students in vocational education

suggesj ed Activities

(1) Visit a local director and r view. the form VE-47/48 submission
with him. Prepaie.a review of your visit with the local direc-

t for 1.nd note any district rms used as backhp for the information
gathering process. This data*will be used in other activities.,

(2) There are two sections to the VE-47 form. List and describe how
to show full and part-time peisOnnel who are not teachers without
creating a dupliCated7 count.

(3), ?Any local districts will have to use split assignineos for their
staff. Describe two situations which would show how to report per;
sonnel who are to be reported in both section I and II of the form
VE-47.

(4) All personnel are shown in full time equivalent (fte) values. The
usual fte for secondary teachers is based on five periods. Describe

yr

1 1



14

-

I-, "

I

:

two situstsus'and haw to.shoit them properly in Section II of the
form VEL477- .

, w
. ., It. 0

. (5) The 1975-i76.fisCal year form VE-48 will be required for submission
oh July 1, 1976. Describe which form VE-30 th'e information ctmes
trim in the'sequence oflrEA reporting, - 9

(6) TheE-48 is sen% to the diit*t preprinted This .is column. 1
.,

on.the form. the-column headingi*areo.described and explained in
the instructions. Describe how to gather.inforiation for completing
the form VE,48 Regular Programs. (Use dicta from activity No.-1.)
Describe how you eate -information not on the yrepri4ted forms'
Describe how -to prevent a "duplicated", dount. / 'r

I AA,

.... ,

O
(7) The Special Programs and groups (colUmns 10-16) have some specific

. , Criteria for use. List and describe which "part" and/or other cri-:

6

. tbiia are required befbre listing numbers An each of these columns.
. .

. Ikef

. ., '4;.

Suggested Resources- . i
1 %

Instructions for Preparing Vocational Education Statistical Repqrts
Using Forms VE-47 and VE-48, Vocational EducatiOn Amendments of
1968 (PL 90-576), State of California, Sacramento, 1976.

. ; . ?, .

.

Instructions for Preparing a District Plan for Vocational Education,
Vocatidial Education Adendments of 1968 (PL 90-:576), State of
California, Sacramento, 1975. .

. . . ' '
. .

Instructions'for Preparing Form VE-301 Vocationil Ed4cation Amend -

v lnents of 1968 (RL 90-576), State df California, Sacramento, 1976.
:4.

4

Upcqf suoplpstul completion,of assi gned
activitie,%proceed to Lesson 3.

. 4

ry

A

ft- -= 4

1.4(4,
2

s*r

4
J

4,
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VOCATIONAL EDUCATIO141 406BWVING

'Lesson Three: Fiscal (Claims) RepOrts

, -

,

Objective
, , ...

.Upon satisfactgry completion of this lesson, the student will be able to
complete and eiplain the formS used in vocational kucation fiscal claims
reporting..Heiehd will be able, to, to questions about:processes.
in claims repoltting. .

8

s

-

Crv4rview

This lesson deals with fiscal financial claim's reporting.' The local direc-
tor is requireto maintain backup infordation for several .audit facets
_including the financial audit. Program content, the various forms and

' operations all affect the fil4g,of claimsitor xeimpursepent.
..A. .., -..,.,

. .

.,. The local director may file a partial claim in keeping with the Instructions'
. . for' Filing a Claim for Funds. This is only to assist-in cash flow and :E.

does not invalidate any of the bas4.c requiApents. The local director will
'_receive initoimation indicating his B and F entitlements with appropriate

' disadvantaged and handicapped expenditure amount.. These criteria are the
)basis for finan4a1 Calculations for the district to plan,its operations,
including lies vocational education operation as well is the total district
sfiurcial operation. .

*, .

,
.

thisiesson wi/Lattempt to ,familiarige the student viith the process and
Forms Involved. The actual claim process id-difficult to duplicate due,

, to the varying size and.operational characteristics of reportingffiiStricts.- -4- . .

Suggested Activities

43.y Thkform VE-1) .ClAms'for Funds" has some specific-requir ements
about the "special code" in the heading. Describe boll the local.- .

'director is aware of the special code tallow it is claimed inure -
1401.bn to the regular program.

4(2) List the'vecommended sequence in prepaming claim forms Describe
the rationale for using this sequence. .

-,..

-(3) Visit a. local directpr anAdiscuss the_ claims process.. Xou should
get as broad an exposure as possible of this process and.a4eipt
to locate h district which,_ a total basic program as well

..

a- s special project* Prepare a written. evaluation of the process,

*4
used and, any, local forms, and materials used to assist' in enhanc-

. ing the,process.. Include a discussion-of funding procedures.



... .

. v
.. .',.

- ' 'Suggested)Resouices
.41

'

1 Instructions for Filings Claim for Fubds for Vocatiotal Education.
.... (Most recent booklet.) ,

4444, "

go.* f.

The form VE-1 has columns headed Total Funds, Local
Funds Claimed. Each column has some identified req
which "Line" numbers (i.e.f1q-BAsearch) have some lOcal percentage'

9

Us, %ederal

ements.

of participation requirement ands basic amount.

(5) Explain what kind of circumstance can reduce the reimbursement
eligibility in Part B przgramsx r!escribe the CoMpdtation required
to earn the district, aLlolation for federal funding.

. (6)

(7)

(8)

A Subpart 1 total expenditures figure listed under'the column--
Federal Funds Claimed--is $100,000.60.. What are the dollar amounts
foeline numbers' 1, 4, and 5.necessary for it,full reidbursement?
Bow do yoU determine:these amounts?

Form VE2 and 3 are virtually a paired set.' The designation series
totals are combined.onithe. Form VE-3 (series) for posting to the
FOrm VE -1. DescFibe how these two forms.are different. Discuss
w4 these two forms cats be totaled on the single form. ,

J. et

The revenue limit'is a multi-step prodess. Describe how, you will
'determine this limit for one program column which has t*odouble
period classes and three tripleptriod classes. "Include the a.d.g.
avtiagineprocedure deicribed^in the instruciilons.

R0C/ROP Mus t make declarations.
district operations. A visit to
in your description details.

Describe how this differs from
a local ROC/P

A

Director will assist'
;.

4 .

. N

a

Upon successful completion of as
activities, proceed to. Lesson 4

I r

I k

V
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VOCATIONAL. EDUCATION RECORDKEEPXNG

Lesson Four: "Follow-Up Repor.ging

Objective

3.0

V?t;
t, 'Att.

41
I s

Upon' satisfactory completion of the activities in this ledson, tfi; oca-
tional education student will review several methods in current us for-:.

obtaining student toliim.up data. Re/ske will be able to complete a
form VE-45for submission and respond to questions based uses.

overview

This libton deals with the tlio m4n purposes of follow -up. Thee are:

(1) to provide detailed, information to the federal government to facilitate
the dissemination of compbsite and individual state data and to = sist in

evaluation; and (2) to provide a resource of management informa on to
agencies, etc., charged with vocational education operatiOn. This section
is an e easionof data gathered as statistical information (VE-4T knd VE-

IMI
----NV), s teifically-the VE-48, which follows the ex-student Who comRleted a

'roe onal program and left school. The student must totally understand
this form drid its -use as it relates,to Al _eie total vocational -education pro-

gram. .,i...

.4_i

u ,

4

Suggested Actlies
. .

(1) Visit two local directors and obtain, information and
.

data on how
the follow7up program has been:'operated during the past three years.
Prepare a report on these visits and include how you feel you can
adopt a system to a practical use.

. , .' ;4, 4

(2) The form VE-45 is basically used for follow-hp of.ite secondary
student who leaves school. Listthe exceptions of.programs on,,,the
VE48 which are. not. required for follow-up.. ,

(3) Ma district which participates in an ROP program who is required
to conduct the follow-up in conjunction with that participation?
Why does only one agencylconduct the follow-up?

The district will receive pre-printed VE-45!s. Wheie does the
dpta come from for tpis purpose? How do .you provide for reporting
data not on the pre-printed forms?. i a

(5) Discuss idiy vocational work experience is not among the follow-up
.,programs. Develop a statement which mxpresies Irby you.camelto this

conclusion. .

0.

1
r-.J

Pi

r
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.
$ .

451:..

)

(ti

7

6) Describe the teaclierli role In fOloir-up. .Mhen should-tOis roll'
4

J.

44,

11.

1 : be axplaIned to the teacher

Suggested Resources ..

Inktructions for Frei-miring Vocational. Education Student Follow-Up

Reports.UsingrForm VE-45; Vocational Education-Amendments of 1968
90-05764 State of California', SeOrataento, 1975

- %.

Instruct fOrPreparing Vocational Education Statistical Reports
Using Potts* IFE-. 7 and V2-48, .Vocational Education' Ahendments of

196a (Pt 90r576), State of California, Sacramento,,1976.

I

,t

#
.4*

AIS4.

' .

11

jl

1.

A

s

ter

4

J.

4

Ao

i

.

'Upon completion lof tfie-asAgnbd activities
in thisAnodule, you should be ready to take
the Agule:Posttest. 'Me your instructor
for dirtctlons and measurement criteria.

$

#

;IA*
Pi...

ki"

4

1I

,
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:t VOCATIONAL EDUdATIO11 RECORDKEEPING
`64 t 66

. !
., popuLt PRE /POSTTEST

44.

II

6
0

;4. Student
, t

4

Instructdr ,

12

Daie.

4

r

Student: This pre/posttest is designed to assess your knowledge of
vocational, education recordkeeping. Since this module is
an individualized attd competency-based learning device,
you will need to study only those lessons that are presented
on the basis of your response t6 this test.

1 The request for basic grant funds (title page) is only required if
a project is funded? Explain your answer.

41

.-

2. . The date on a Form VE-47 is June t), 1974. What. s the fiscal
year of operation.

3. Wlied reporting vocational pekdonnel .(Y2-47) what does "unduplicated"'
count .mean? How is it iccomplishedr

4 IlaProjectell'atiollments Form deals with nine oategories in ten
columns including program codes. Describe the designation, instruc-
tional program codes and titles.



.

d

MOduld Pre/posttest (coAilhued)

5, There is an annual sequence for submitting
reports. List, in group arraxgements, the
VE Porm.numberaubmission.

.

6. Describe how foods
clans procedure.

7

OP

-

.

13:

-
voc ational edubatito"
calendar-sequence for

of oo

1*

.00
W 0

;j1'
are,plaimed bi a district fdllowing the fiscal'

0

I

o

. ,t.

I.

,6

Form VEn4.5 is used.lo gathdr and submit VEA'follai-up data: Briefly
describe which students msor be described as "in the labor force," and
explain the purpose of.talow-up

1

)v-
.

4 8. The request for basic grant funds contains a Statement of Assurances.
$. What "subparts" are .involved,/ and is it possible to waive its use?

1

9.\ Explain what results when the claim report indicates that 7% of the
federal claim was pent for-services to disadvantaged students.

.

Y

c

I,
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4
4

Module Pre/posttest .(continued) 14

10. The claim forms must be prepared bysall local eduoation agencies
operating_VE programs. Describe a situation where a local educe-
tion'agencyis not a district and may not federal funds.

11. The United States Office of Education Code 09. defines a prograi
in "home economics." Which code designation (09.01 or 09.02) is
reported flea Subpart 5 and followed up?

12. A course is operated by a.district for an ROP. Which agency is
. required to 'complete a. VE45? Why?

13.. The 1/7$0 form is followed by which two statistical forms?

14. The form Pro4ected Enrollments in Vocational Educatiod Programs/
. Services is filed very early in the VE program operating process.

Is it a part of the Subpart 1, Application for Funds?
4

15. A district wishes to request a Subpait 3 project. The...district has,
never operated a :program of vocational education. Can the district
submit an application for SUbpart 3 funding with no other vocational'
program? Why?.

o

a

Return this tesi\to your instructor-

.
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VOCATIONAL EDUCATION RECORDKEEPING

.1

.

ANSWER KEY
MODULE PRE/POSTTEST

15

. .

Instructor:
4

Do not reproduce this page in students' booklets. You
must retain it for grading and prescriptive purposes.
Answerswill Tarr with individuals. A preferred response
might be similar to the answer presented.

v.

1,

(L1
The answer is False. Whether'funded or not, the request lb is part
of the application.

2. June 30, 1974, indicates the year ending date; therefore, tie
(L2) 197344 Fiscal Year is the year of operation. -

. 0 .
3. An unduplicated count attempts Wcount personnel only one time even
(L2)' though they may perform in pore than one area or program categpry.

This is done through major fUnctiowand decimal fte arrangements
within the- VE-.7'.

"Instructional Codes and Titles" are given United Statets Office of
Education designation for specific program identification and state
plan ccmpliance'scriteria.

(L1)

5.

(L1,

4) January /March

Starting in January of a calendar y&r, the sequence is as follows:

1. Projected enrollments - Application's - all for
forthcoming fiscal year.

April/June

JeY/Septeiber

October/December

..

e.kiitical reports on2. VE-47-48 curAeuterears cisk
personnel and students!.

3 VE-I, 2, 3 etc. Fiscal claims for year just
ended.

. .

,

4. Follow-up VE-45 for year just dbncluded.

. 6. .Districts may, claim partial reimbursement, qUarterV, or one com-
4.23-)---plete final claim with all appropriate. forms and data. The forms

must be turned in, but the back-up information remains in thedis--
trict for audit purposes. The VE-I is the final claim form used
and assimilates the data from the other, sheets.

.4t I

.

.
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At

.0 .

(.7
0

it:7;.

4

.=1:%14*Module Pie/posttest Answer Key (continued) 3.6
. .

,
4

. . .,

T. The VD-45 is used for follow -up. Students 04 considered "/Jatthe
(L4) labor force" only'on a full-time basis and ,n4iOtttervise excluded.

Follow-up data is one of-statistical repoiii.used in evaluating
-the local vocational education program. .1 ,-... .

'

.

. Age ,

'8. The Statement of Assurances is filed wiffi*bpart 2 and Subpart 5
(111) applications. It is not possible to,wavelts use.

'a' ...

9. The Vocational Edudation Amendments 1§76 regire that 20% be silent

(L3) on disadvantaged 'students. When 44pint, the entire entitle-
ment todistrict is reduced a likeiMoU4t.

10. An ROC/ROPmmst subMit, an for VOcaadnal Education as a local

(L3) education agency, but is of entitled td federal funding.

4
11. Subpart 5 Program Areat e defined clearly in,the application.
(L3) Follow-up is required 9.02 (occupational).

12. All courses which are related to an ROC/F, whether operated py the
(L4) ROP/C or a district, are reported in the VE-45 by the ROP/C to pre-,

vent duplication.'

13.' The Projected Enrollments' in Vocational Education irograms/Services

(L2, arm is followed by the VE-48, the enrollment, and the-VE-45, a
2,4) follow -up of students. A

14. The form, projected enrollments, must be on file prior to any

(L1) application for funds.

15. A district may offer oulya Subpart 3, but onlf it it has filed a

(11) Projected Enrollments in Vocational Education Programs/Services
Form. Thisis an extremelfunlikely situation, however,

1
.4

si

4.

4

6 4

I I
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APPENDIX A
4 18

'Request for Edu'cation Amendments of 1976 IPA.. 94482).
Title II, Vocational Education, Pan A, Subpart 2, Brie Grant,
Funds"

4,I'LcsFal Educational Agency cations: Local Repro.
sentudves of Education and Train g Resources Consul.
cation and Vocational Education Advisory Corrimittee
Participation"
sr

7
-Speciid Request for Expenditure of Federal

tt %Funds for Maintenance of Programs/Services"
fr

r

.11

"Local Educational- Agency Vocational
Et:location Profile"

"Allocation Document"

"Schedule of Proposed Expend-
. tures: Vocetiorsil Educetioninstsua

"Schedule of Proposed Expenditures:
Vocational Education Heeds
Groups" .

"Schedule of Proposed Expenditures: Voce;
banal Education Spa Programs"

"Schedule of Proposed Expenditures: Vocational
Education ttudint Support Services"

"Schedule of Proposed Expenditure:: Vocational
Education Administration"

(Adult SO, --7.
Order of satblyof forviis

.



STATE OF CALIFOrNIA VOCATIONAL EDUCATION

PROJECTED ENAGICLIO.ENTS IN VOCATIONAL
EDUCATION PROGRAMS/SERVICES

(E44.-atetn Aes64.46moms of I /6 Poblic L4. 64 4621

Instr

The form in this booklet ik to be used for
recording projected erirollments*Inr ail persons in
vocational and tpecial vocaiiimal educati
programs/servites by sex; by level of edifcatidn, i
tooperati4c vocational education. prograins and i
vu..4tional work-experieruc OW4411911 prograi
.ind projected tompletioris rlic Ginn is camp il
of two ;fictions. Section I. Projetted Erirollinc is
in V6titional Education Programs/Services, and
Section II, rojected Enrollments in $picia
Funded Vocational Education Programs/Se ces,
by Level.

i Completing the Form

Provide the following information where phi:-
able in each section of the projected enro ment
form (shaded areas not applicable};

Column fib) Inter total projected enro merits
in each vocational educatioo procain !vat=
and in special vocational ed cation-
programs/services. (Grand totals are dupli-
cated; that is. a person is Counted.° once'
in the grand total even though th person
may be reported in more. than' one rogram
category. Parentheses in a column ndicate
duplicated enrollnicnt figures.)

Column ( c)- Enter. the number of le ale stu
dents projected to he enrolled. The rojected
number of male students will he t e differ-

--ince between the total projected c roliment
and the Objected number of to tale stu-
dents. ),

Columns (dl through 4) Enter projected
enrollments for each applies' laic);
secondary (usually beginning with de nine
and ending with ?Jade t wet 90!"-post-ssecondary, and adult. Adult ley f in..ludes
adult preparatory and adult sup esnentary.

Adult preparatory is glefined .1, 4 program
Designed to provide training for mons who

)

Ctions

f

APPEND= it

(continued.)

19

have already entered the labor market or
are unemployed but need retraining in

pre wring for a new occupation.
tAdult supplementary is, defined as a pro-

grain designed to provide training for persons
who have already entered thelabor market
and who need twining to be updated 4ir
upgraded to achicve stability or advaticemint
in their current employment.

The sum of columns ( d) through (g) must
equal column ( b).

Column (h)- -Enter projected enrollments of
.cooperative vocationakeducation students.

Column (0Enter projected enrollnients of
yocational work-experience education stu-
dents. (Students must. be currently enrolled
in the Ithcational program.)

Orkmn RC3rt projected program comple-
tions. Do not report a student who will
remain in school after' completing program
.reouiroments. Report only the projected
number of students eligible for employment.

Completions are defind 48 studentt who
'Successfully complete the required sequence
of vocational instruction in their programs of
study aqg graduate; complete the vocational
program requirements and leave s'chool with-
out graduating; or terminate their training in
a program prior to normal completion time
but who have gained marketable skills and
have been"employed full time in the field for
which they have been trained:

Submitting the Form

Four copies of the completed form. "Projected
Enrollments in Vocational Education Programs/
Services," ITIUh int Atdynitted to the oval office
%e piing the local educational y. The
completed -form must be on 'file in h regional
oflite before the LEA can be processed.

,

a
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County
Lea

STATE OF CALIFORNIA VOCATIONAL EDUCATION.
0

. CU PROJECTEO ENROLLMENTS' IN VOCATIONAL
EDUCATION PROGRAMS/SERV10ES

Mducetion Amendments of 1976, Pidshc- Lew 94482)

LOCAL EDUCATIONAL AGENCY PAGE sue 6 PAGES ,

ADDRESS
4

DATE PREPARED

VOCATIONAL EDUCATION ADMINISTRATOR

N

[FIRM E

***) )

FISCAL YEAR ENDING
JUNE 30 19 .

PROGRAMS/selwicEe
;

tai

SEET1ON 1 PROJECTEO ENROLLMENTS IN VOCATIONAL EDUCATION PROGRAMS/SERVICES

I
SECON0411Y POST

mouton , SECONOATIv
. . 9 121 I.

TOTAL FEMALE

COO' TITLE (At

1'

41, IN

ADULT,

PliEPAN.
ATOIY

'10

SUPPLE
MENTAL

COOPERATIVE
VOCATIONAL
EDUCATION

GRANO TOTAL lt./ndupficareds

,

VOCATiONAL
woner'

expaluthce
EDUCATION

PRO.IECTE0
COMPLETIONS

.

Ih I I) *1

) )

1

01.0000 TOTAL 'AGRICULTURE
01 0100

Or 0200

Avicuiturai Product Inn
Aviculturist Supplies Services
Avicullutel Mechsnicss 01 0300

Or 0400 Aitioullural Products
01 0$00

01.0609

01 0700_ -Fotestrt
01.9900 Other*

) )

OrasinentifilloitiouIture
.044eulturat Resumes J.

(

)

'1i

)

)

)

)

) )

04.0000

04 0100

04 0200

04.0300
04-0100

04.0500
04.0600'
0.1.0700

Q1.0$00

04.0900
04 1000
04 1100

TOTAL DISTRIBUTION
AdyetUsing Service?

I
Apparel snd Accessories

Automotive ' t
Finance snd Credit

Floristty
Food Disitibulion
Food Services

Chattel Merchandise

Itardivere, Building Materials
flame Furnishings
Hotel and Lakin*

04.1200 IndustrisIlitarkeline
04 1300 Insurance

t In Trail..04 1100

0.1 1SQ11 Personal Starble..s

04.1600 Pettoleum
04.1700 Neal Estate

2 ,./ 00:1800 Ftacreetion and Tourism

'he Vete by title

emmelomwm mimwilme ev emomemi

)

)

)

?

)

(

)

( )

g

2UI



COUnlY
7

0

AREADIK B (continued)

'SECTION 11--:0110.1ECTE0 ENROLLMENTS IMo VOCATIQNAL EDUCATION PROONAMS/SERVICES (Coritoteed)
.

ra
.

,
PROGRAMS/SERVICES

' la)

OM.

COOE

PAGE 2 of 6 PAGES

TOTAL

titu
fb/

.SECONOAR Y
0GRADES

4 121

(di
04.1000 Tronejwisison 90

POST
SECONDAm

(r'

ADULT

PREPAR
ATORY

,s0

f.

SUPPLE
1.1Etatm,

COOPY141'ivE VOCATIOkM.
VOCATIONAL WORK
EDUCATION EXPERIENCE

EOUCATION

(A)

ACTED
COM ?toms

(i) (I1

04.2000 Retail Trade, Other

) 4

I 1'f
04,3100 Wholesale Trade. Oahe,

I' 14.9900 Other

4.
07.0101

I f
t .- 1

'07.0000 TOTAL 11tALTI4 / 4

07.0102
Dante( Assistant
Dental Hygienist (A %social.. Degree.)

07 0103 Dental Laboratory Technlugy 1 1 )

07.0199 Other Dent6.1

0.0203 Medical Lsboeloty 'sung I I
, 07.0299 Other Medical LabgraturrTechnology

0 7.0301 11 ainviAssiol.tare Drifter,
(

07 0302 Prartiell't Poi iitionon 1

141160303 ',Wrung Assistant 'Aide), (

. 07.0305

s. 07.0399
."07.0401

07.0402
07.0490

07.0501

oso3

9

ft7. 00

67.0700

07.0800
1)7.0903

07.0904

07.09

1. 07.0907
07.0009

07.9900

09 olo
09.0101

09.010

Futgirel Technelera

Other Nursing .1 I
Occupational Therapy

Physical Therapy
) )

Other Rehab atron .

RadiologicTechnology.".
Nuclear Medical Technology.
Other Fiscliologic
Ophthalmic

Environmental !leapt

Mental Ilrilth Technultagy
nhalation Therapy Technology attosprr.mory)

Medical Assistant
Ilesqh Aide
Measeal Emergency Technician

Mortuary Science 1

011ittb.

TOTAL SOMMER AND HOMEMAKING

t . 1 (

I t >
I j

(

( .) )

1 4 I

-4 .01

I
.P

4 (
(

) (

.) (
( 1

t )

( )

. ) t )
a ( ) )

r . /h7/,/// imrrf7 '/ /
// / / "

Mid Development,

09.0103 Clothing anrenitles

'i0l a; SA ibr title
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I. APPENDIX B (continued)

A

SECTION I PROJECTED ENROLLMENTS IN VOCATIONAL EDUCATION PROGRAMS/SERVICES 1Contmusdl PAGE 4 of 6 PAGES

. ,.

PROGRAM $E RVICES

- kJ ,

TOT AL
.

FEMALE

.

.(r)

SECOKPARY
IGITAITE S

9IN
4

POS1
SECONDARY

6

A 061 i .
6

CoOPeRATIVE
VOCATIONAL
E DUCA TI ON

IN

VOCATIONAL
' WORK
EXPERIENCE
EDUCATION

.
... II)

PROJECEED
COMPLETIONS

ii

0
STEN O
A TORY .

e ,

in ,,

'
AMPLE ;
MENEM.

tit)

r
CODE

9
' TITLE , .

6

14,0203 42togramrners . f ( , ) ( , )

14.0299 Other Dusiriess Dos Proceseini , r ) ( ) ii
14.0300
11.04, .

Finn Office %Ischia's. Clerical Occispations
_(_

((( ):

Informilion Communication Occupations ,
. EINEM '((

( )
(41.1- ))

14.0500

1-1.0600

Materials Support, Transportotion, !it.

Personnel Troiningand Related Occupalitins ( )

.14.0700 Woo., Secretarialand Wilted Occu tions . .
( ) ( ) .

14 01100 Su rvistir and Adman 11 int Occ . lions ( 1 ( . )

l-1 0900 'T in and related Occu Owns . ( )

14 9900 . . . ( )
.

) ( ) .

16.0600 TOTAL- TECHNICAL , /// ( ) ( ) .

ib Olin 1221MEIES Z , ,,, ), . ( ) ( )

II' 0103 Archtlectusi Tel hnolo . W /'ANM= ( ) ( )

I" 0164 ®W/ 2 / llill ( 1

( )

( )

'

.

16 0105 /A .
MI

( )
In 0106 Civil Technology ,/,M% ( )

lb 0107 Electtical Technology . . %& / ( )

)16.0108 Electronic Technology ' ,1 1
,, .

16 0109 Electromechanical. Tec htiology . v.,/, z
.

) ( )

16 0110 Environmental Conttol Technolo -. ' % ) / // /, / m
100101 IMMMINITERMEI .1. , / ('' ) ( ) '
11.)112' Instrumental Technology Mr= y/,'/' 4,,

.,
. ( )

( )

( )

( ) ..16 0113 Michonical Technology
16.0114

l6.0117

Melillo Ica) Techoolo y ,

Scientific Data Teclmologe .

ME ////,/, /,/,,,'(,
'/ /
; ;2 /2

( )

( ) ( )

16 0601 Comearsial Folio Traming .
./)// ,,,, A ( A ) ( )

t6 0602 t

16.0603

Fire and Fire Safety. Trthnology

12523ZETIMI=MM
. P/ A

//.;*', '
( ) ( )
( ) ( ) ,

16 0604 Oceanographic Technology /4fr/1%; ( ) ( )
,

16.0605 Police Science / . ,/ . MIIIM 1 ) r

II...9901 MP Pollution Technology 5 V,/ i, . ( ' ) ( ) .

16.0902 Witter and Waste Roo Techn 'logy *7,,,/,/ /// , ( ) ( . )

lb 0900 Other (Energy , ' //M
. . V07/ /''

. 1.1M ( ) ( 1
.

. ( ) ( )

. Vika -Sped!), by Mk 4.
111111111. MM=.
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SECTION I PROJECTED ENROLLMENTS IN VOCATiONAt EDUCATIPN P. ROOBAMS/SER VICES Montirturcl)

ci

.

APPENDIX 3 (continued)

40. .
PROGRAMS/SEA V.ItES

101

CODE TITLE

TOTAL MALEAAL' SECONDARY
IGRAIDES

9 121,

TOTAL TRADES AND INDUSTRY
".01,00 Air Condi :onin

POST
SECONDARY

ADULT .

PREPA6
*TORY

SUPPLE
MENTAL

(a)

PAGE 5 of SPACES',

COOP[ RATsvE VOCATIONAL
VOCATIONAL WORK
EDUCATION EXPERIENCE

EDUCATION

(hl pl

PROJECTED
COMPLETION

III

?

1: 0200 Aprlianee Reps..t
I; 0301 130di 'and Fender Rep.o,r

17.0302 Auto klec stss
17.0399 Other °Alive
17.040e Aviation Occupattrns
17.0100 Blueprint iltading

11)

1

17.0600 Bus ems Machine Maintenance
17,0700 Co eicial Art OccUpalions
17.0800 Commercial Fishery Occupations
17,0900Cominerclal
17,1001 Carpentry

Photography

(

Occupation s

17.1002. Electricity

4.

1

7.1004 lissonrh
(17.1007 Plumbing and Pipelining

)

)

17.1099' Olha Construction and Ma initnance Ttadei
17.1100 CustodislService 1

17.1200 Diesel MEchanic )
° 17.1300 Drafting Occupation.' )

17,1400 Elecisical Occupations )

17,1100 Electronic Occupations
17.1600 Fabric. Maintenance Services

17.1700 roreminship Supervviorfalgat. Development.
17.1900 Graphic Arts Occupations
17.200011ndustrial Aim& Energy Occupations
17.1100 Insirument 94.4191, and Repair Occupstims

17,2200 Maritime Occupations
17.2302 Machine Shop

17.2303 Machine Tool ()pennon
11.2305 Sheet Mend

17.2306 Melding and Cuiting

17.2307 Tool ritnil Die Making
171399 Other eialvirirking Occupations
17.2400 Netallirgy Occupations

=16ttlifikazdsziar
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( )
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)
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PROGRAMS/SERVICES

tat .

.
TOTAL

tb;

.

t FEMALE

(g)

SECCNOARY
IGRADES

1111I21 '

'di

.

POST
SECONDARY

(.1%

-

g" MENTAL

..-
(0

COOPERATIVE
VOCATIONAL
EDUCATION

/
',try)

vOCATiesat,
WORK

EXPERIENCE
EDUCATION
4

11)

PROJECTE0
COMPLETIONS

.
'

PagemiADULTSuPPLE
ATORY

-

ftiCODE
. .

I w .TITLE

17.2602 Cosmetology 4 _ f . )

1 )

4 if, )
( 1111t )

.-- .
Ramona! Seivices17.2699 Other Ram

I .

17,2700 Plastics Occupations ii . ,. 4Z ,t ) ( ) .

17 2001 Fireman Training .
. . (. ) ( )

17.2802 Law Enforcement "'gaining
.

1 ) ( )

17 2199' Other public Services ( ) I

17.2900 Quantity Food Occupations - _ ) , r r

17 3000 Refrigeistion - .1 ( 1

17:3100 Small Enone Repair
I (

.
f )

17.3200 Stations.), Eneigy %motes Occupations -( 1 ( 1

17 3300 Textile Production and Fabrication .
1 1 1 " 1

17,3400 Loathes Rotting
,

( ) ( 1

17.3300 Upholatediftg ', la _
....,

( ) ( )

17.3600 Woodworliin- g Occupations 1

. , ( .) ( 1

11.9900 Other* . 7 .
: -

( ) ( ) .....

. A( .1 . ( 1

'Other Specify by title

-

SECTION 11-- PROJECTED ENROLLMENTS IN SPECIAL FUNDED VOCATIONAL EDUCATION PROGRAMS/SERVICES, BY LEVEL
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FEMALE

.

ft)

SECONOARY.
,fermon

9121

'd'

v

,

POST
SECONOARY

(1

-ADULT t.

vocatio%al.
WORK

EXPERIENCE
EOuCAT(oor

,(1/

4
i

PROIECTEO
COMPLETIONS

iis

PREPAR
ATORY

.

tO

SUPPLE.
MENTAL

.

le

1

COOPERATIVE
VOCATIONAL
EDUCATION

.

04 .
1. bbstrantags4 (Subpart 2) ( ) ( ) ( ) 1 ( ) *r- r ;7, ":,-///i//
2, Disadvantaged (Subpart 4) ( ) ( )

--1,!
( ) ( ) ( 3 1 ) / // VI Lmit ad EnglishSpaaking (Subpart-2) ( ) 1 ) ( ) ( ) I ) ( I V t/4. Handicapped (Sub put 2) ( ) ) ( ) ( . ) ( ) ( ., )

)
1

7 / 1 1Av A r/
F / ,r A

I//
-y, , v
:" . /

L Apprenticeship (Subpart 2)"' 6 ( ) ) ( ) ..e/
( )

A (
( ) I4. Work Study (Subpart 2) , \ ( .- ) { } )i--,. Economically Damned Arse (Subpart 5) ( ) P ( ) 7 J 4 1
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DIMES -- COMMON CORE CURRICULUM FOR VOCATIONAL EDUCATION '

Category A: Introduction to Vocational Education

.11- History., PhIlosoph,y, andTrends in Vocational Education
,, A-2' Scope, Function, and Organization Win,yocational Education

A-3 Vocational Legislation
A-4 Assessing the Job Market! and'Employment Trends

CategorpB: Cooperative Relationship

11.:1**ationale for CooperativeRelationships
B.2 Advipory Councils.
B-3 Cooperative and Work Experience Programs -..-....

Category C: Vocational Students

C-1 Promoting Vocational Education ifid1Recrviting Eligible Students

for Vbcatipnal Hducation .

C-2 Assessing Students' Personal Characteristigs
C-3 Guidance and Counseling,
0-4 Assisting Students with Special Needs in Vocational Education Progrqm
0-5 Assesaing the Needs of the Ditadvantaged Student
C-6 Devabfing Student Leadership Qualities in Vocational Education'

14.

4

Programs
C-7 St ent Organizations

Category D: Administration and Supervision'

p..1 Fiscal Management of a Vocational Education Prograi .

2 Writing a Vocational Education Project/Budget
D-3 '.RegOrd Keeping in Vocational Programs
D.,7-4 Conference Leadership

. 1*5 Selection; Supervision, and Evaluation of Persondel
D-6 School Law and Its Relationship td Vocational Education
D-1 Staff Development
D-8 Implementation of Change

Category E: Curriculum Design in Vocational Education .

E-1 Developing a Curriculum Design in Vocational Education
E-2 AppIyinglearning.Theory to Vocational Education
E-3 Instructional StrategTes .

Category F: Stages and Structure of'durriculum Development

F-1 Theories in Curriculum Development .

F-2 Building a Curriculum for Vocational Education
F-3 Applying Curriculum Specifics to Vocational Education
F-4 Safety

Category GI EValuatiori and Research

0-1 Evaluation Models
0-2 Evaluation Procedures far Local Programs
G-3 Introduction to Research Procedures in VoCational Education
G-4 ResearCh Design in vocational Education
G-5 Development of a' Research Proposal in Vocational Education

A

7!

0.


