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ABOUT THISfMOD

is one of a serifs.of 34 m dules
preparation of vocational e cator# in the roc
eas,of agricultural,. urines h me gcbnomics,
Ihe.curriculum can 'be adap=ted to various sty

ious.entry-levels'of studentla. .4

CURRICULUM 1,

mended-that an instructor glomming to'use the
ory to determine if any modilfication is needed
ted activities wi that they conform withlobal
d7ox vocational education programs. It isial
and activities be identfieal for the specific

to be served.%.'

use in the prd-

tibn education
and ndustrial
es of instruction

I.

e modules review
in the objectives
institutional
o suggested that'
ntry-level

ies listed are suggested. The use of any oth r,activity or ,

erence, which the instructor believes would he p to accomplish
vea of that lesson is encouraged. The choice of thi teacher
entire mo4uLe, ether through group reports ,o individualized
will be" related to individual student compete cy requirements.

odules strongly recommend the use of local adtinistrative
d community rsourccs, it is suggested that all site visits,
quests for assistance in the community be coordinated.by or -

ugh the instructor. The instructor may wish to distribute,
.

among the student group and across the community with the class
being used to dissemnite the information' gathered.

. .

_These module have been tiel tested in-vaiious settings.' They have
been used wi h students working toward a bachelor's or master's degree
and with stu ents,seeking the designated subjects credential in Calit-
ornics: So modules were tested through student independent study,
others 'as pa ct of,total class assignment, and still others as an alter*,
nate activityi Workshop pahicipants examined,the materials in terms of
content, actitities, and resources. The adapt'a*.1-141tY of this%curricUum

is one of 4tsIstrengths. .

:

The materials ould not have been completed without the partiiipation and
lioolcontribution o many individuals. Chief among these persons were the
!nodule writers,. workshop paxticipants, field-test instructor, and students.
Conference presentors and evaluators also contributed to this project.
Proceedings of the workshop areAKailable upon request.

If we caA provide you with information or help in using this curriculum,
lease feel free to eontact us. , "

t #r
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Project Director;
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Dr. Owen C.'Cooke, Chairperson
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California State University, 'Fresno
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ASSESSING TEE3 ZOB MARK EL AND EMPLOYMENT TRETDS
N

'4
ModUld OWective

N,

.

Upon the satisfactory coipletinn of this-modnle,,the student preparing
to become's. teacher4of vocational education subjects.will be able to:

(1) 'Analyze the A market, and use the data collected to state

,

the ftployment trends.

(2) Apply'the information zo'the local job market for selected
occupations in the area of 4er/his specialty ( agriculture,
businesi, home economics, or industrial education).

.14.
Module OVerview

The folio ing quotation came from J. D. Hodgson, former Secretary of
Labor, as part of a letter of transmittal in the Vooklet entitled U.S.
Yam.power In The 1970's:

"This naft4on doesnOt preplan the future of its working
citizens.

.
"The manpower fixture is shaped by tens of millions of
individual decisions on the part of employers, students,
yorkerst!union officials, educators, and government officials."

. .'
. .

. So:tiiit vocational educators can=help shape the manpower that the former
. Secretary ,of LalAor.was referring to, this module was prepared; it is de-
-signed to preptere, you.to assess the job market and employment trends in
i 041. nation. :i . .& 4 . ..

...

a

For vocational +Auditors, this shaping of manpowet takes place primarily'
.".,Ihiough the education that is made available to students. What kinds of

.vocational education should students have? Obviously, it must be the
kind that vial help students 'find jobs upon the completion of their

4
PI .4 I

To kaUF4thact 1013 ire available to qualified trainees,, the of
vocational' 41.icatfon subjects'needs to have an understanding of the job
'market. -In' addition,. the teacher needs, to know what the employment trends

. . . .

,"
.,

1.. 4 .
e ,. .,
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are for the future for various training areas, where to'loca%e the in
formation needed, and.hcw to aniline atployment data.

late lessons in this nodule will'help the teach gain the necessary skills
in researching the job market and employment t ends. .

(1) Determining the Job-Market
.

(2) Identification of the deed for Selected,Occupa4ons

(3) Listing of JO Requirements of SelectedOcc'upations

(4) DeArmining the Supply and Demand of Selected Occupations

(5) ITsig a Private'Or.Public Agency 'to"Verify.Job Market /feeds

and Trends

/

9
c.

p

I-

4

o $
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Resource Materials for Completing the Activities in this Module

k3

Career Udders and Lattices in Home Economics and Related Arets.
Washington, D. "C.: American Home Economics Association, 1971:

Education Revs Service Division. Manpower and Vocational Education
Waikly. Washington, D. C.:, Callitol Publicatiods.

(
Goldstein, Haro ld. "America's Manpower Needs for the Seftties--

Clues to the:Tasks Ahead for VocatiOnal Education." Washington, .

D. Q.:' American Vocational ;Journal. Vol. 46, No. 1 (April 1971)
1 8-25

( , - 1
.g.

'- .

Hoppock, Robert. Oceaptional Information. (3rd ed.) . New York:
McGrea-Hill Bdok Company, 1967. , . '

Mannower 'Report of the President. Washington, D. C.: U. S. °mem-
ment ?riming Office. (Use report or the molt .current. year.)

-

State of California, Employment Developmefit Department. California

Manpower. Sacramento, California 1975-80.

U.. Department of Labor, Bureau of Etployment Security. Dictionary
of Cccupational Titles. Volume I, Definitions of Titles. 'Washington,
D. C.; U. S. Government Printing Office. (Latest edition.)

U. S. Department of Labor, Bureau of Labor Statistics. Occupational
Outlook Handbook. Wa0Non, D. .C.t U. S. Government Printing

=ice. (Latest editioci

U. S. Department ofabor, Bureau of Census. U.S. Census 1970"
Washington, D. C.? U. S. Government Printing Office.

Local Agencies: labor unions
Chamber of Commerce k

. EMployment Developient Department
Private employment agencies

P
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ASSEESING'THE JOB MARKET AND EMPLOYMENT TRENDS' 4." 1

Lesson One: Determining the Job Market

Objective,
1 4) .44

By Satisfactorily cgppleting the activities in this lesson, the student
preparing to become a teacher of vocational education subjects will be
able to demonstrate her/his ability to analyze the job market by listing
sources foi determining the job market on local and national scopes and 4
by gathering evidence about the job market for a specific occupation.

Overview

The major purpose of vocational education is to prepare a person for
getting a job. 'However, even the very best,vocational eduction prepara
tion is useless if there is nb market for the job the individual has
prepared for Therefore, the teacher preparing the individual for a job
needs to have information on job market opportunities.

Where, does a teacher'begin looking for information which would be of value
in assessing the local and national job market? The activities in this
lesson are designed to help answer that question.

Suggested Activities

(1) Read Chapter 4, "Sourcesiof Occupational Information,!' ih
Occupational Information, Third Edition, (1967) by Robert
Hoppock. List three original sources of occupational informa
tion, aed-ttree publications which are major references fdr
occupational information with Occupational I ormation by Robert
Hoppock, as a reference.

(2) List sources which isyNbe used to determine the job market on
nat.ional.level (list tw.,64;'on a local level (list two) with'
Occupational Information by Robert Hoppock as a reference.

(3) Select an occupation in your area of specialty (agriculture,
business, home economicsor industrial education) and secure.
the following infOrmatio* about that occupation (cite the sources
used ah references for each):

a.._The D.O.T. nuiber for the selected occupation.

b. A short descriptiOn of what kind of work the selected
occupation entails.

.* . . .
.

c.. A statement indicating how many people are eMployed in that
occupation nationally and-locally.

,
.,
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Suggested Resoukcei

Dictionary of Occupational Titles, Latest edition, Volume 1;
Defin/tiohs of Titles. Washington, D. C): Goverhment Printing
Office.

Education News Service Division. Manpower and Vocational Education
.We4k1 . 'Washington, Capitol Publications.

ck, Roberts Occupational. Information. Third Editton. New
k: McGraw -Hill Book Company, 1967, 27-43,

U.- . Depirtment of'Labor Bureau of Labor Statistics. Occupational
0 tlook Handbook. Washington, D. C.: U. S. Government Printing

Dice. (Use latest edition.)

ti

4

Upon successfUl completion of assigned.
activities, proceed to Lesson 2,

.1

4 5
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'ASSESSING THE MARKET AND EMPLOYMENT TRENDS

Lesson Two: Identification Of The Need For Selected Occupations ,

". ,

. ,

Objective.

Upon the satisfactory completion of the activities in, this lesson, the
student preparing to become a teacher of vocational education sajects
will'be able to identify orally And in writing the current needs for
selected occupa ions in her/his area of spIialty on a local tad national

4
4 'level.

Overview
4

7

After an-individual h s ideptified sources which can be used in deigning
the j6b'market for p icuZAp occupations on a local and national 1e/e1,

, then moreinformatiod can,be obtained about particular occupations through
furtheriwrestigations. Fpr'example, once an individual has learned that
the Diationary of Occupational Titlbs and the local Chamber of Commerce
are both examples of sources for determining the job market, an inter-
pretation can be made which can be used. with these sources to identify
the local and hational needs for selected occupations.

e needs for selected occuintions for the purpose .df this lesson.are
Lnterpreted as being those of the present day. Suclir a study includes

the needs.on a local as well as a national level. The needs entail the.
numbers of people necessary to fill the-jobs available for th t,occupa
tion; the determinationof whether the jobs ar(e part-time or -time;
Whether theme are seasonal; and whether the supply of workers r that

selected job'is sufficient to meet the demand. -

alb

s lesson is designed to help a person preparing to become a 'vocational"
ed cation teacher use sources pf information in determiningthe,needs of
se ected occupations-

Sug ested Activities

In p rforming the assigned activities id thia.lessbn, the studenyAs to
selec an occupation from her /his specialty, and use thatHselectde cc

- patio repeatedly in all,the tasks of this lesson. 1.ft
1.

) Using the Occupational Outlook Nandbook,xecord and be prepared'
to present orally a description of the places of employment for
your selected occupation. Also include such informations the
following:

a. What portion of the employees work part-time full-time? '

b. .Is the work performed primarily by men or women ?;

1,
,
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.

A _

e. Is vA demand for such work decreasing, increasing, or ..,
,
waning stable?

s

' 1 What nusibrsof worke% arelemploiedin this occuphtiPp
loCaily? -nationally? ,

.

.

.-
. . .

e. What percentige of, the total work force does this occups,
. .tion represent? ;

oe*

(2) Using th% latest information from the tureau of Labor Statistics,
. U. S. Census, vertfy the information obtained in the Occupational_ '

Outlook Handbook and be prepared to-report on it orally.
. .

.(3) Using a local agency (such.e's the Chadber.of Commerce; Emplot-
*

lent Development Department, a private employgent office, or a
labor union), inquire about the needs of'youtz.selected occupation
on the local level and be-preparedsto tell about bhbse needs:

(4) Optibnai ntefview a'person who Is employed in your
selected occunation and be p_ repared to present orally that person's

ression.of the local and national need for that occupation;
w ether the demandlor such.lAn.k.is decreasing, 1.ncreasint, or
re ning stable; 'utether the person's responses are based on
ob ective or subjective evidence, br hOth; and whether-that per-

_

so silob is helping to fill a need of the corm unity and nation

Suggested Res urces.

U. S. De went of Labor,,Bureau of Labor Statistics. Occupational
Outlook RaWdbook. Washington,D. CX U. S. Government Printing
Office. Latest edition.) 0.

,11-. S. Dep= ment of Labor, . Bureau of Labor Statistics. U. S. Census.
ikehingt n, D. C.: U. S. Government Pfintfng
edition..

.

so

Local. Agencies: aboi unions
er of Commerci ,

loyment Development Department .

! 1.1,1, 1.
p.-. 5,
. s'Ss,*)/54

.44 45
;VI

1.4ate employment agencies.-
.

o,
.
-g *IV"

.gt:'. ..;:ji:i

" '..: 11101,19 Nos.:, , 1
.

. ,
" $ .

A . .11..vV*

,1 .

.

.

Upon stceedefu/ completio4 of assiened
. A activities, proceed to Lesion 3.

. .
- ..

A

wc.

1
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urea of specialty for the job entry level of employment.
. --;: .,

, .

-Overview
.

. .-
1 !

.

i
A question-often aske4 a vocstional.educator is: "What do i have to do
to get a job?" That question implies a request far' information regarding
the kind of training necessary and to what 4egree the training must be
develOped. Fqx a vocational educator to ansWpr that question, it is
necessary to ,khow.the requirements which ealployersbilieve are minimum
qualifications for securing the job in question. Vocational ,educators
cannot know_all the requirements for all'jobt,- but they should be very
familiar with a-selected few and also know where information about others
can be found. I

..
*

". ''e

The purpose of this lesson ks to have the 'person preparing to become a
', voOltional education teacher select Erth occupitional area for which she/he

is able to list the requirements,for'teyerfil jobs' dd strive to
knowledgeable about those job requirements. Zft addition, the prespep--
tive4teacher should know where toofind_additional information'dOut .

''pther Solis, with which he is not,, so familiar.
.

.-

..- ,
.

.
.Suggested Activities 1

e

ASSESSING' T! JOB MARP/E'T AND EHPLOITtliT.TRERDk

Lessonlbxeel Listing Of Job Requ,lrements Of Selected, Occupations
I .

Objective

By satisfactorily ceppleting the activities in this. lessen, the studeni,
preparing to become"teacher of vocational education subjects will be
able to list the job recluirements for selected oOcupations in her/his. .

8

; fr .
t

,..

In perfoiming the' assigned activities in .this lesson,*the learner is to
select an occupation from her/his specialty and use that selected occu-..
potion repeatedly in a4. the tasks of this lesson.

1

(1) Reed Chapter 5, "Appraising Occupational Literature," im
Occupational Information, Third Edition (196T), by Robert
Roppock. , . .

it

.. .

. .
. .

(2) Ah04. the Occupational Otitlook Randboar, list three jobs in. a
.relited occupational area. For each of the jobs record the .

!following information: 1 .....

*

i
, ,,,

a. The DOT number for each job.
-

b.- The "Training, Other Qualifications, and.Advancemene
required for each job.

. .

*

q. The "Earnings and Working Conditions" foresch

v-40:

1110

r



(3) Using a private or public employment agency,
one pamphlet which advertises and describes
of the jobb in your selected occupational ar

.9.

.

4ollect at least
;(iracana in one
a.

Refer to .Appendix A in Occupational Information,'ThirdEd4ion
-(1967)t by Robert Hoppock. Note the listing of the principal
pukishers of occupational pamphlets. By Using the sources
listed in Appendix A, or by using-some other source at your
disposil, collect a sample of a pamphlet which contains infor-
mation concerning job requirements for one of the,4obs of your
selected occupational area.

',(5).Arsing the materials collected for the above activities, write
the minimum entry-level qualifications for four jobs iayour:
area of interest.

.

Suggested Resources
1

.

,
.

:
.

American Home Economics Association. Career Ladders And Lattices
in Rome Economics and Related Areas. Washington, D. C. 1971.i- .

,

Hoopock, Robert. Occupational Information. (3rd ed) Nev
York:, McGraw 111 Book Company, 1967, 4456 401-402.

. .
. ..

U. S. Department of Labor, Bureau of Labor Statistics. Occupational
Outlook Handbook. Washington, D. C.: U. S. Governmeht Printing

- Office. (Use latest edition.)

f

1 I

/

Upon successful completion of assignid
activities.,' proceed to US$= 4.

.*
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ASSESSING THE JOB MARKET AND EMPLOYMENT TRENDe

I
. Lesson Four: Determining The Stipply And

Demand Of Selected Occiipations.

10

.!..ti
% .1..I..41

. fr. .e . v
0 -

Objective .4. . ,
a. 1 ..

0 . :
i 4. 0

.

Upon satisfactorily completing the activities in thisl&sson., the itu- '4"
dent preparing to become a teacher of vocational education iubjects will .

bey able to state in writing oreliresent orally the outlook (trend) for the
supply and demand'of

t
selected occupations in her/his area of

I
special*

for the present and Immediate future.
.

.1.'

Overview

,

Much of the vational offered in secondary `schools; adult ),
0

schools, an community colleges is designed to .help a person find an ,
T i

entry-level job. Trying for secure employment' in a jobvthat has.an'over- r--

supply of workeri'is not only discouraging - -it is 9140st-impossible.
. Therefore, it is important for a vocational educaticn teacher to know what ..

the supply and demand is for various occupations so that thos4 students '
w are trained for stecifiq jobs irill'have an' opportunity to,fiad,,em-

,

-..._..--rs, oyment. -- .. -,

7',. ' : .'7!' V ; A %

"ri'
PIn addition, it is importeAt to know what the predicted supply and demand

is for Selected,dccupations so that thetrayed stud : will ktio hawto
plan,for the Iuture:- Counseling and direction on- th Al./lily and demand
for selected Odtupations would be helpful to a worked ageing h train- ,

ing and,retraintnw requirements. , . .

.

,
.

,
: dip ,

. . ,, .

.

Im this alson,..a person preparing
,

to.'become a vocational education tea-
cher will be asked to assess the suPgy and demand of selected odcupa- .

-
tions.

4 4

. 1."1. j11
. . 0

Suggested Activiiies . :
I .4,. . ..

(1) Read thi section on "Tomorrow's Jobs" in the Occupational Out..
look Handbook. (Lotest available edition.)

4 4
4 4

(2) Using the latest Publication ontheNWnpower Report of the
. President! find and read the section which deals with "Labor

Force Developments and Persons Outside the Labor Force."

(3) Uing the publication, California Manpower 1975-1980, determine
what the job outlook and opportunities are for selected occupa-
tions in Idur area of specialty. .

r

()Isl.:4y using the information gained from the readings inActivities
1, 2,an4 3, be prepared to discuss orally with your instructor
,and/or other members of youi class the'following:

..v"

*
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. .,
. ,

. aThe supply and demand at the p esent,t, e-of selected
. - . . .

. , occupatibns in dour area of sp cialty 6n a national,
4 0 level. - * 4 -7.\,

4
: , 4

.6 he supply and demand at the, niesenttime of selected
. , occupations in your atee. of specialty on a state level.

. -I,
1

1

c. The predicted suiply'and'demand for th!e next .5-10 years,
.o44elected occupations in yo.Ur area o specially on both

AN.. .a state and national levelN
'-'" "4- '

. . .

Suggested RieourOes: .

_ . .--.. . ..

EduCationNewp4rvice Di-Vision. Manpower and Vocational Education

. .
,-

- .

. Adkly. 'Washington, D. C.': Capitol Publications.

. "
.

ManpowerReRnrt of the President'. 'Washington, D. C.: U. S. Gov-
erviment Printing Office. (Use the report of the most current Irear.).
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Upon successful nOmpletion of assigned O.
activities, proeeed to Lesson 5.
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t'' ASSESSING,TtE JOB MARKET AND EMPLOYMENT TRENDS

I
a

' Leeson' Five: Using A'Private Or Public Agency To
d.% ! Verifyob Market Needs And Trends

electiveit
1-

. ,

Upon satisfactorily completing the activitieslin this Xesson, the student
preparing to become*a tpacher at vocational subjects will interact with an
agency, of her/hlischoice to verify her/his findings of what the job mar-
ket And trends are nor selected occutattons in the area Or her /his spe-i
cialty. .

./ )
7

Overview

Statistics allout employment" aidjob market needs from 'Or. U. S Buteau of
lacor Statistics, the Manpower Retort of the President, or a state pub-,
Zication are very informative: however, those statistics carry more
validity and are even lore infcrEative when they have been interpreted
by;someope who is connected with the agency from which the reliots ori-
ginated.

A vocational education teacher is not alwaysable to interact first-
ihand with federal; agencies, butIshe/he does have the benefit of the ser-

4 vices provided bythe American Vocational Association. The Ameri6an Vb-
cational Journal, cub fished monthly by the American Vocational Associa-
tion, often carries feature articles on manpower trends. An excellerit

article.of this sort appeared iii; the April, 1971, issue, of the Americans

212iational Journal; it,is'entitled "Ametica'd Manpower.Needs for the
Seventies-- Clues-to the'Tasks Ahead for Vocation Edlacaticit.' It was

written by Harold Goldstein, the Assistant Coned toner of Manpower bpd a,
EMbloyment Statistics in the Bureau of Labor t istics, U. S. Depart-

ment of itabor.

In a daion, the American Vocational Association-often holds national,'
and regioial meetings where speakeN fioni the Department of Labor
might V heard, thus providing first -hand interaction with retresenta-

- tires from federal ageiciea.

A vocational, education teacher probably has more opportunity to interact
with local and state agencies than with federal agencies. loth private
end public agencies are willingto.talk to vbcatIonal education teachers,
to speak to groups at profeidiopal association meetings, and to visit
with students in the classroom.. The vocational education teacher Who
can attest.to having-had some kiid of with a private or public
.employment agency will tend to register a high degree.of credibility with
parenteu school administrators and studeAs.

4

This lesson is designed to develop some degree of experience in interact-
ing,,w4th a private or public agency on the part of'the person preparing to

become a vocational education teacher.
"7""
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awSuggested Activities . ,., 0. . ,,

. . 0
(1) Bead "Americals Manpower Heeds.for

.

the Seventies-7Cluts to the
:

Tasks ,Ahead for VocatiOnaljducation,"-by Hero* Goldstein in 's
the American Vocational Journal (Apri 1971), pp. 18-25. ,

..

, (2) Select a private ir public agency which is asspciated with,
employment Eutd'errange a time wfien'you can talk to a repre-.

sentatiye of the selected agency about the manpower.nevds 4v-
scribed by Harold Goldstein in his article in the me
Vocational. Journal (April 1971).

. - , .

Selected agencies may include private errp,loyment agencies,'

public.employtent agencies, Cheliters of Commerce, labor .uhions,
profetsional associations,'icho41 placement' offices, or-fed-

eral agencies.
. :

. .
. .

. .1 ..--

.Type a 1,-2 page summary of your interaction,end/or present, an
oralreport to ycir instructor And other class meMbers.

Suggested Resources 4

I

./ Goldstein, Harold. "America's Manpower Needs for the Seventies.
Clues to the Tasks Ahead for Vocational Zducation. American
Vocational Journal. Vol. 46, ho. 4, Apri41971,18-25.

o k.

,Upon completion .of the assigned activities
in thismodule,,you should be ready to take
the Module Posttest. See your instructor
for direktions and measurement,criteria.

16

5

ei



.$
4

.1

4' .4

ASSESSING TEE JOB MARKET AND EMPLOYMNT TRENDS

MODULE PRE/POSTTEST.

Student

'3.4

Instructor.
.

Dp.te

Ai

Student: This pre/posttest is designed to assess your knowledge of
the assessment process in determining lob markets and in
recognizing employment trends. Since this module is an in-
,dividualized and competency based 4arning device, you =;14
need to study only those lessons thOt are presented.= the
bask of your response to this test:

1. List thrdi-original sources for securing occupational information,
and.describe the type of inforkftion available from these sources.-

b.

C,
A

2. LiA three publications which are major references for finding °con,
pational information-and describe the type of information available
in each reference.

a.

b.

4 c.

3. List two sources/which may be used to determine the job market on a
national level.

a.
G P,

/ b.
A , t

. .. .
i

4. List two sources %lichmay be used to determine the Jo; market oh-a
:.local level: ,

a.

Pr

1 1)

1
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lePre/posttest tcOntinued)
p

. *,. .

-. . 5.- Li* ifiW evidence you have. obtained in recent /ears about a partic-

i. . ular lob through discussions you have had with workers in that Par-

: . ticularline of work., Your should include answers to
post of the folldwing items: . .

=

Th6 need for employment of people. for the kind of jbb you are
6 describing.

b. The requirements needed to be qualified for such a job, including
. special skills, special aptitudes, special tests or licensing,

and citizenship requirements.

The possibilities of on-the=joil training connected with such a
jcb.

d. 11.possibilities for advancement Upon'placement with such a job.

The approximate pay that could be expected from such a job.

6'

The demands oM time, energy, and health for such a job.

he job satisfaction connected with such a job.

h. =le 'social acceptance or reiftge cor..4-.ected with such a job.

p

.

r

6

6. Select adoccupation, from your area of'interes. Describe the job
setting for that occupation and include such information as the

following:

a. The portion of employees in this occupation who work part-time;
full-time.

2t)
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-b. Whether the work performed is UtuallY4bne by men or. women.
v.

c. Whether tie demand for work in suckan wunation is increas-
ing, decreasing, or remaining stah,72:W! q * ,

)-.6 .
. . ,

d. The percentage of the 'work fqr:tklit is employed in this
kind of occupation. -t. 4Ird..

P 0. .. .

List a source for .obtaining pamphlets .An qccunations. Then describe
the kind of infoimation that is found::in the pamphlet to which you
have reference. . .

,
,

-

4

a Select at occupation it your area of interest. Zescribe the supply
and de and for that occupation on a local level; 'on a national le
Also, give a prediction for the supnlyand demand of that occupation
for the present an immediate f` Lure.

9.

rt

hr.

4 .1.

a

State tte name of a person or position title tram a private or public
agency on a local, state, or national level whom you have contacted on
you could contact about emplainent informfaiip. Tel: what kind of in-
formation you could secure from this rndividual.

a.

21

4.



4,
a .4

*.

(,....Ere/posttest (continued)

10. Identify and be1efly describe the following terms !and state how each
.would aid you in reaching the objectives for this module.

DOT

American Vccational Asscciation

Bureau cf Zabcr Statistics

Return this test 'to your instructor.

4
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ASSESSING THE JOB MARKET AM) EMPLOYMENT TRENDS
. .

4

Ag

MODULE PRE/POSTTAT

/ Instructor: Do not reproduce this page in 4tudents' booklets. You
must retain it ±or grading and prescriptive purposes,*
Answers will vary with-individuals A preferred re-
sponseinight'be-simi/ar to the answer presented.

c. governmdnt bureaus which issue lgenses and regulate employ-
tent

- *

,

. 1. a. the worker who doesthe /job
(L1)

b: the, person who .pays the orker to do the job

2. '' a. Occupattonal '.:utloelEandbook
(L1)

h. Dictionary of :Occupational Titles

.. .

d. Job Guide fore Young Workers

and Other Manpower InformW.on

. ;4

d. Other possibilities: The Counselor's Guide to Occupational

bccupational Index
Career Index
Career Guidance Index

3. a. Occupational Outlook Handbook
(L1)

b. 'Bureau of Labor Statistics, U. S. Department of Labor

Other possibilities: Dictionary of Occupational Titles
Career:Guide for 'Demand Occupations-

4. a. Employment Development-tieflitment, State of California
-;F: (L1).

' b. Chamber of Commerce

I

\

c. Other pdasibilities: labor unions
private employment agencies

5. Answer will vary with individuals. 'A preferred response might be
(L2-3) similar to the following.

Through discussions with workers and employment coupelors, I'have
found that there is a demand for persons skilled in taking.and_____

2.
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o (L1-2) nation on items as they are described in "a-d" of the statement.

L.01 Possible-answers: Occupational Outlook Service, U. SI Bureau of
(L3) Labor Statistics

Science Research Associate's
B'nai WrAth.Vocational Servico.

(Ror other answers, set Appendix A, pages
401-402, of Oedwoational Information (1967)

. Pre/Posttest Answer Key (continued) 19

transcribing shorthand. The "Job wanted': section of newspapers and
the Job advertisements6.om employment agenciestconsistently indicate
a need for persons Oho can write and transcribeshorthand.

To be shccessful in this kind of Job, a person should be able to take
shorthand-at a minimum rate of 80 words per mihute and even more pre-
ferably at a rate of 100-120 words per minute. Such a person should
have a good command of the English language so that the dictated material
can be transcribed with excellent sentence and paragraph structure,
spelling, punctuation, and capitalization. Typing ability of,a minimum
of 50 words per minute with excellent accuracy is necessary; speeds of
60-70 words per minute are preferred.

Persons. with these Job.skill requirements often work for people who'are'
in madaiement positions and-are often in line for administrative manage-
ment positions themselves. Reliable workers oftenfulfill many of the
respqnsibilities of the executive when he or -Wet is away or when the
emplOyer senses that the wcFker can handle the responsibility delegated
to the worker.

wt
t

Depending upon whether the pei'son has a high schoql diploma, an asso-
ciate of arts degree, 4 a bachelor's degree, the pay involved could
range from $600 to $1,200, a month. Thep, dependinCuron the initiative
expressed by the individual, there are pogApilities ofadvancing into
positions as an executive secretly or an adanistrative manager that
pay $15,000 to $25,000'ammually.

Persons employed in this type of Job usually have very pleasant sur-
' roundings in which to work with interesting people as fellow employees.

Job predictions given by the U. S. Department of Labor for work in the
1980's indicate a steady need and demand for stenographers and iecre-

.

taxies.

6. Answer till vary with individuals, but it should include Infor-

.by Robert Hopibek4

8. Answer will vary tith individuals.' However, references from the
(L4) following will help the instructor to verify the student's answer:

a. Occupational Outlook Handbook

b. California Manpower 3.97540

c. Manpower Report of the President
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Pre/Posttest Answer Key (continued)

20

d. "America's. Manpower Needs for the Seventies- -Clues to th4)
Tasks Ahead for Vocational Education," by Harold Ooldsteih
in the 'American Vocational Journal. .(April 1971,pp. 18-25)

Answer will vary with individuals. A preferred response might
be sAmi3ar to the following:

Urban Jensen, Employment Counselor, Employment Development e-
partftent, State3of California, Fresno ()Mee.

Information on the following could be obtained from Urban Jensene'

a. Statisties on the numbers of people'employed in various jobs
in the Fresno area along with the unemployment rates in var-
ious occupations.

b.. information on job requirements for.various,occupationt.,

c. Information about srecific clob openings which are available
in the Fresno area,

4

d. information regarding jobs for which there is the greatest
demand in the Fresno area as well as.other regions of the
7;est and the nation.

e. Cleads" directing one to other sources of information inclu-
ding both literature and pergonnel. . S.

10. DOT.- Dictionary'of OccupationalTitles: lists over ,20,000 sep-

arate occupations alphabetically with a short paragraph describing
each job.

American Vocational Association: a professional associationor-
ganized on a national basis whose purpose is to foster and promote
vocational education throughout the nation.

BureatCof Labor Statistics: a beau in the U. S. Department of
Labor; it gathers information on 'the supply and demand of labor,
makes calculated predictiond for employment trends, and keeps a
close tab on the employment picture of the nation.

a
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MODULES -- dOMMON CORE CURRICULUM:FOR-VOCATIONAL EDUCATION

Category A: Introduction to iocatioial-Education- .

A-.1 ,Nistory, Philosophy, and Trends in Vocational Education
A-2 Scope, Function, -and Organization in Vocational,Education-

.

A-3' Vocational Legislation
A-4 Assessing the Job Market and Employment-Trends

0

Category 8: CooperaiN.e,Relationship

B-2: Rationale fOr'Cooperative Relationships
B-2 Advisory Councils .

Cooperatileand'Work Experience Programs

Category C: Vocational Students
. . .

C-1 Promoting Vocational Education and Reeruiting Eligible StAnts
for Vocational Education

. 4 .i%
C-2 Assessing Students' Personal Characteristics

,.,

. - C -3 and
"'

3 Gid ad C li
. .

C-4 Assisting Students with Special Ne4ds in Vocational Education Program
.4.:.0

C-5 Assessing the Needs of the Disadvantaged Student, ,-

,

,

-t
C-6 Developing Student Leadership,(hiplities' in Vocational Education

, - .

Programs .

. 0
C-7 StudentOrginizationS .

qat

.

Category D: Administration and Supervision

D-1 1. cal Management-of a'V.O8ational Education Program
D-2 Writiig a Vocational Education Project/Budget
D-3 Record Keeping in Vocational Programs
D-4 Conference Leadership.
D-5 Selection, Supervision, and 'Evaluation -of Personnel

School*Law and Its Relationship to.Vocational Education
taff,Developtaent

lementation of Change.

. '

Category. E: Curriculum Design in Vocational Education

E-1 Developing a Curriculum Design in Vocational. Education
Ee2 Applying Learning Theory to Vocational Education-
EL-3 Instructional Strategies ,

Categopy F: Stages and Structure 0! Curriculum Development

. i1.4; Theories in Curriculum Development
F-2 Building a CurriCulum for Vocational Education,
F-3 Applying Curriculum Specifics to Vocational Education

i F-4 Safety

Category Evaluation, and Research'

G-1 A:valuation Models.
G-2'Evaluation Procedures for Local PrOgrams.
0-3 Introduction.to Research Procedures in Vocational EdicatiOn
0-4 Research Design inrVocationaliducetion
G-5 Development of a Resear h Proposal in Vocational Education

o_


