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* opposite the Girculation/Reserve Des

"

lerary materials are sfored»on.she[Ves by a loglcal

sysfem which classlfled Ifems and dnsfrlbufes thm lnfo

. groups,. classes, cafegdrles etc. accordlng 10 a deflnife
‘plan. Thqyggasslflcaflon sysfems employed in fhls library
sysfemaflcall’ arrange the maferlals lnfo sub1ec+ groups -

fho result: belng that books abouf fhe s topic are

plaged beslﬁe, or near, each o#her‘bn vLe shelves. \
" The main CARD CATALOG located on the first floor
is the general

index to most. of the Library's colleftions. Additional

card catalogs to moreuspeclallzed

©

llections are
located in the Learning Materials Genter ma Special
Col lections. Governmenf documenf has its own caTalog,

or lndex, called the nfhlx Cafalo ;

"Thé card cafalog is an a pbetical listing of

books, pernodical and nedﬁpaper titles, mlcroforms,
. /’

fheses, non=-p, flnf maferlals (items which emply some 7

med i um ofheg%fhan the printed page e.g., filmstrips,
f11ms) he%/by the University/Libraries. Items are
listed on 3 x5 cards Which dre .filed alphabetical Iy
in drawars, or.frays, ina nTraI cabﬁnef. In +ﬁéd'
.saﬁe.wey +ﬁé lndex of a book telis the page on which
fo ;%Zd a ibeclflc foplc o bt ofll;formaflon, the

cat og fells it fhe Library has a particular item

‘- or maferlals.on a specifig subject, and provides a

loeaflonal5che, or .CALLYNUMBER.

§3

L

CARD CATALOG
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‘ Eaéh book usually has,three or more cards in the eafakfg

“_“S#e]y, paying careful attention to' its spellfng. Study

.

. . s A R
* When a:book Is cataloged 1t is assigned aiuh?qué‘; ;; | CAL&;NUMBZBS o
number, Ifs ca]lwnumber. " Each card in the cafélog ﬁas - ‘
.. 8 call number which _represents the book and helps to | |
Iocafe it on the shelf. (The number on the catalog
. card and on the spine of tHe book are identical.) . . "

to rébresenf Its author, title, and subject areiﬁs).

‘At fhésFéglen lef;ry all three types of cards é;e filed
tagether io oﬁe‘alphabgflcahhsequéch known as a
"Dictionary Catalog." (Some Ii rafies have a "Divided '
Catalog” which has all subject cards flled.together in

one section, and the author and title dards “filed to- .

gether in another separate section.)

There are several filing rules which you must Know | . .

lﬁbiﬁu wish to find materials: in- the card cafalog The

most Jmportant ones are 1isted below: . ' . S
Filing Rules:" . , ' {’ ) .
1. All cards are filed alphabeticaliy word-by-word. - FILING RULES

This means fhaf you look at fhe first word as a separéfe

enflfy rafher fhan consolidaflng a multi-word phrase

v

fogefher into one long word. Consider @&ach 1frd.separ-

‘Thé examplé ﬁgl0w‘and Ekerc;se I in onc'WOrkbook.
Word-byrword: New York . | ‘ _ : A

New found|and

J " .
Letter-by-letter: Newfoundland,
+New York



/ S s %
] . . A

2. Cords/are filed by thé first word on the top 1ine

of the card which is not an article (A, An, The, -

or thelr foreign equivalents). Only the initial

article is dmlffed;'tf,lf appears és a secdﬁd or

any other word do not emit it. For- example: The
! —

. Grapes of Wrath will be filed under Grapes of
; 1ne

v o
Wrath. L'Aiglon will be filed as Aiglon.’ .

3. Punctuation mark$ are disregarded. #'m is filed
‘ : . N . - . '
as "Im", we'll as "well", they're as "theyre".
3 /- . . .
For example, I'm OK, You're OK is filed before

"The Image by Jean'de Berg.

- 4. All words beginning with Mac, Mc, or M' are flled

as, if fhey were spelled "MAC".

7 5. Abbreviations are filed as though spelled out.

Mr. is filed as mister, Dr. as doctor, St. as

saint; but Mrs. is filed as Mrs,
D |
6. "Numbers In title are filed as spelled 'ouf, and
LY

. dates as pronounced. 1984 Is filed as Nineteen
-

eighty-four, 1066 as ten sixty-six, 100 American

Poems ©f the Iwentieth Century is filed as One

Hundreg American Poems...

-

Y
-

'Please turn to Exercise 2 in your Workbook.

-
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- 7. When an author writes several books the cards are FALING RULES
filed alphabetically by title. For example Faulkner's - </
wqrks would be listed:. g .
' w ; A
Absalom, Absalom! [ The Wishing tree
Light in August . . | Light In August

The Wishing Tree ‘ { Absalom, Absalom!

-

. R .
* 8. Cards for authors with the same last name are .
s R ¢
arfgnged by the first name, after the, Last name is

1 -

placed correctly:

Johnson, Alan ; ['..J‘ohrnsoniicha‘ry .
Johnson, Howard - .| Johnson, Thomas
Johnson, Jeremy "~ | Johnson, Jeremy
Johnson, Thomas S _Johnson, Howard _“ SR
Johnson, Zachary . Jopnson, Alan . -
F s M f Tt .
9. ldentical names (first and last names) are filed - - .
. - v ' :
Y i .
‘ chronolqgiocally by birth date.
! ) Jones, Richard A, 1873-1941 Idones, Richard A, 1946-
Jones, Richard A, 1903-1968 [Jones, Richard A, 1903-1968
Jones;” Richard A, 1946~ [ Jones, Richard A, 1873-1941
- . L - . . . | * —’/J . . ' i
10. In cases of‘an identical surname and subject heading,
the author cards are filed before title and subject cards
of the same word. o - k
\
Stone, A. Harris ‘ 3 | STONE AGE
Stone, Marshall ‘ 1A stone, a leaf, a door
Stone, Witmer ‘ | STONE : .
~ STONE ' | Stone, Witmer .
A stone, a leaf, a door | Stone, Marshal | .
—_— - STONE AGE . | Stone, A. Herris - - T
V] . »
. . )
.
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Likewise lfems about 2 person or, hls uorks 7 _ FILING RULES*
. . N
(as 2 subJect) are .tjled agier wdrks by hiM\;” AR .
N (as an author). e e 4
» - . . : i . .
.Faulkner:,-wllilam ' 3 ‘ : Faulknar and fnlm,
Absalom, Absalom! S  Kawin, Bruce'F.
. .o:7 | Faulkner
Faulkner, William N .1 Warren, Robért Penn
_— The Wishing Tree ' FAULXRER, WILLIAM
: . . Adpms, Richard P. o
d FAULKNER, WILLIAM Faulkner, Wil liam )
Adams, Richard P. +The Nish§9g>Tree .
Faulkner, William
Faul kner /Absalom, Absalom! ( ~v
Warren, Robert Penn - ' )
. Faulkner and film 4
T Kawin, Bruce F. \ ’ .
. PIepsaﬁfuﬁn to Exercise 3 In your Workbook ’

11. Subject headings off cards with'historical
subdivisions are arranged chronologically bi the -

historical date.

' - .-
U. S. = HISTORY - REVOLUTION, 1775-1783
U. S. - HISTORY - WAR QOF 1812
uU. S

. . = HISTORY ~ CIVIL WAR, 1861-1865 . .
. etc. : , '
. “ ) - .
Filing Rules: A Summary . ' FILING RULES:
' - ‘ ' : SUMMARY
1. Cards 8re filed word-by-word rather than letter-
" o s, -
by-letter.
Word-by-word ‘ Letter-by-letter -
New England ) Neuaf:/
New York New Erigland .
Newark i Newspapers - v
Newspapers New York
« ‘ \4
W
' 7

- "
pd
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o 2. Cards are filed alphabetically by the first word FILING RULES:
.. ; R SUMMARY
. ' ‘.on the card unless it is.an article (A, An, The).
3. Punctuation marks are~disregarded.
4. Names beginning M', Mc, or Mac are filed as.if = - /\
spelled Mac. ' : R\ ,
1 . -’
. 5. Abbreviations are filed as though spelled out.:
. " Mr. = Mister R ‘ )
Dr. = Doctor . , . -t
\ . St. = Saint / - &
. . ’ BJT ' ~
| ] ) .
Mrs, = Mrs.zj -
) . 6. Numbers in titles are filed as spelled out, dates
: . R
filed as prongunced. ‘
7. Titles by a single author are filed alphabetically.
8. Cards for authors with the same names are filed
chronologically by birth date. S __— ° /
9. Author cards are filed before subject and title
cards if they all begin with the same word. .
] 4 ) ’
. ¢ . -t I
’ /
4
R .
y ' &
J ! %
~ Py
N )
. )
* . ¢ -
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Now that you have learned a few filing rules you .. THE -CATALOG
o CARD

‘e

v

should be able {o find the catalog card you need. The " -

card Itself bears some explanation.

3

Information on catalog cards is sfa'nda}-dllied and

a lot can be Idarned abou? a book from examining fhé‘

card.” . See example below: ) . . : ".' 2 .

- ' _‘ - . /
: r

. * B Gunther, Erna, 1856~ .= . .
28. . Indians of the Northwest coast. (Colorado Springs,
w78 -Tayler Museum of the Colorado Springs Fine Arts Center;
' Seattle, Art Museum, 1951, '

L'v. (unpaged) illus. (part col.) 25 cm. ‘ ‘
r e Issued In ‘connection with the exhidition held Juoe 1951, »
PR . .
» .
N : 5 R 4 .
. "1 Iadians of North America—Northwest coast of North Amer- .

: e . fea—~—Art—Exhihitidbnsa. 1. Colorado 8prings. Fine Arts Center. -
-. .- Taylor Museun.. 1. Seattle. Art Museum. .mi, Title.

. ET8.NT8G82 m\v.fql : 71-25368¢ .
' ) & MARC |

T , '.um_ Congress 70 2,
0 . . ' ’ |

The basic catalog entry is called a MAIN ENJRY. - - * MAIN ENTRY

. it usm!l\y begins with the author's name and dates,

v * 1f available. It can also be the name of an organiza-
.

e . tion, agency, or institutdon (called a corporate

author).. . .

rd

_,'J\. - Following the main entry ghere is the title of @

the work, the author's name repeated, and any jblhf

. authors or translators,

%
J
«




- A"‘ - ‘

. IMPRINT- information follows: the place of publica- " IMPRINT
tion,.publisher, and publication’date. (Thi@ is the
information you use when you clte a book in a term ,
: / paper blbllagra y) E ‘ ‘
Bel rint are found DESCRIPT{VE-NOTES. DESCRIPTIVE
NOTES

These vary bu y tell you Such things as the number
of pages, if the book s part of a series, if it has

a bibliography, an index, illustrations, diagrems, etc.

. . e
"Near the bqttom of the card in very fine print TRAC INGS

* !oum find the TRACINGS. These are the headings
catalogers have assigned to the book after scanning
it for content, I.e., ‘I’raélngs tell & user some of
| the subjects treated in the work. Though not a com-
plete listing of the book?!s cgnf,fh, tracings also
function to suggest alternative sub ject ‘headings which
may be checked in the card catalog. | |
INDIANS OF' NORTH AHERICA - NORTHWEST °
£ Gnutl?eeA "I_'m'alisolgg. AMERICA - ART - ExnI'?iBNs ‘ .
78 Indians @f the Northwest %mast. Colorado Springs,

"‘N78 Taylor Museum of the Colorado Qprmg: Fine Arts Center;
G82 Suule, Art Museum, 1934, -

1 v. (onpaged) lllun (mneol:) 23 em.
- . lesusd in conneetion with-the exhibitien

Jo»«l&'»!.

1. Indiana of North Americn—NorthweRt coast of North Amer-

tea—Art—Exhibitions L. Coloradn Sptings, Atrts Ceator.
, Tagloe Museuur 11 Seattle. Art Museu nt, ‘l‘t
E8.N78G83 700000 n-essm .
/ Lt MARGC~
Lidrary of Congreas 70 .z.//’ ’
£ 3 /
. . .

Please turn to Exercise 4 in your Workbook. [ ] .
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H M -8 .
/—\ ves stated eariier, each item is usually repre- . AUTHOR CARDS
. q

sented by at teast three cards: author, title, and «
subject. Author cards are similar to the on@ used in A\

the previous éxunple of the main entry card + remember - . {
Y ) o - -
that they may be either personalf author or corporate’
. ‘ O
_author, ) .

n

- = The Title eard = the same as the author card . TITLE CARDS
except that the titie has been typed or printed ‘above ' ’
the author's name. It is flled under the first word of

the title which is not an article.

. .
Indians of the Northwest Coa&t

E Gunther, Erna, 1896

. 78 Indians of the Northwest coast. (Colorado Springs,
N78  Taylor Museum of the Colorado Springs Fine Arts Center;
G8&2 Seattle, Art Museum, 1951, , '

1v. (unpaged) Illua (part col.) 23S cm.
Isrued In connection with the exhibltion held June 1951, e
. ) | _ .
1. Indlans of North America—Northwest coast of North Amer .
fea—Art—FExhibltivas L Colorado Xprings. Fine Arts Ceater.
Taglor Museuns @ Seattle. Art Museuwm. ur, Title.

ETR.N8G8s2 T0%.701 T1-253684
/ MARC

Libeary of Congreas L 0 2

-

/

» . P—

Please tufn to Exercise 5 In your Workbook.
: 4

R A subject approach can be used in looking for SUBJECT CARDS
information about a particular item even if you doh't

know titles or specific authors who have published in , " /\

the field. ’

B ',A u . ) .




Suchcf headiags are asslgnod to books by cafalogens.

These are typed or prlnfed in capital: Ieffers above the

author's name on the top line of the éatalog card. The:

,catalogers are assisted in thelr cholce of subyject head=>

- Ings* by a volume'enflfleé Subject Headings Usd& in the

N Dictionary Catalogs of the Library of Congress ("Subject

)
!

Headlggs” or "LCSH") which will be discussed below.

' Remember : There is a filing rule which states .
{ - that cards for books by an author .
e « Precede cards for books about him, . .°
) If you need books about Chaucer go
to the end of the boaks by him; there . .
your will find a series of books agggf .
. h'm : N . ) . “
Remember: |f a subJecf _heading and the title of,
a book are identical, the titie card
- is filed alphabeflcally by author
- within the subjec®. cards.

a Library of Congress Subizzf Headlggg, tound @n

' dicflonary stands by the card cafalog and in the Reference
Room provides correct subject headings to chedk at the
card catalog. Quite often people havertrouble fhinking of
the correct heading to use. This tool will tell you what
heading Is considered ;correcf" (i.e., that the Library
uses) as well as provide you with alfernafivé headings

which may be checked. | ' L

-

L e S P L ——— .- e e e - -

j An Important considerstion to remember when doing Any
-type of l}ferafure search is that you must phrase your
terms in the vocabulary of the system, in this case the
c?rd catalog. Your definitions of a‘parficular bhrajp,

meaning, or heading must conform to tnose of the system;

ERIC -~ 12 .




"jg o R | §
- do no# fhe resulfs obtained wlII probably LCSH

your goal Thus Subiecf Headangs can be

1T tool for lf fells users what: ferms are, or

.\".' :
iedo ‘

:ffheadlhgs épproprla+é tor use in fhe catalog - | ‘
oldface: ) '

waves (GC 211) : _ T
Subdivided by body of water, e. g. Ocean - :
waves - Atlantic Ocean
Infernal waves ,
Storm surges - LT
Tidal waves - < o
Breakérs - e : ¢
Sea waves - . '
Surf .
Swel | l ol
Coasts "
Ocean - atmosphere lnferacflon
Oceanography . .
Water waves : .

Juvenile |iterature
Mathematical models _ _
Plctorial works - -

ing the boldface headlng #here is offen a

which descrlbes the range of fhe subjecf

hlch_fhe heading applies. The terms |isted
ch are'uséble are indicated by :the symbols
. .
. i . .
tands for "see also". These entries repre- "SEE ALSO"

headlngs, often more specific than the. bold-

g under which they were listed. | K
tands .for "see also from". Generally these ~ ""SEE ALSO FROM"

than the boldface heading. }

13




wk

Using these 1o elther broaden or narrow.a search

.can be a real time saver. OMNen it's easier to }humq

“through the pages of, the LCSH volumes than to check

I8
&

the actual drawers of the catalog. _ N\
The third éymbbl is "x". The single "' is a

"see" referepnce. It fells you that a reférence was'

- AV

made from an unused heading to a usabrévbné.i'ln the

case of the example it tells you that "Sea waves" is

not a usable headfng. Do not try to use the "x"
\

refefences. For example if you Iqoked up "Sea waves"

in the card catalog there would be a card there which

M

- says:. : ’ .

_“_ e oA

SEA WAVES R .
see

OCEAN WAVES 4

.i

-

LN L - N . N _;' .
. "See references" are merely directional &ards which

tell you to use another heading.

of'variOUS"sﬁbd!vls[onsfmade in a topic. These are

14

The last type of information provided informs you

12

~ "SEE".

-SU%Q}VISIONS
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" preceded by a "-", or dath. Subdivisions come in several -SUBD VA S IONS

types: topical, form, period, andllocaf"Toplcal sub~

divisions divide headings lqto supfoplcs. .F9rm subdivi- o
4  sions divide headings by the fofm“oflfhe material such ‘ |
as bibliography, dictionary, etc. Period subdivisions
dlvld; heaglngs chroaologically. Local subdivisions di-
viﬁé headings geographically. - - T | ' SN

| For example, if one were infergsfed.ln ma+hema+lcal

models of waves, LCSH fellg'pne.fo look under "Ocean..
‘waves .- Mathematical models" ri*her than having to peruseV '
the mdﬁh:broader'foplc "Ocean waQes"‘in hopé of findidg
,lnfgrmafion on models. This is oﬁe Me+hod o% naffowing
3 sﬁbJecf to a moreimanagéable size.

A caution is In order on fhe‘fl[lng of subjecf,cards;

it

' Becau_;g’@?fe Fogler Library has a single card catalog with  FILING: SUBJECT
aﬁfhor, title, and ﬁubjécf carqé filed foge+hér in dne CARD%/

- | - alphabet, it is possible due folfhe'wordéby-word“flllng

:rUIes, that not allvsubdlvlslon cafdstIll‘fall fogefher;°

Quite often book titles are similar or fhe‘samelas the sub-

Ject heéding.in which you are interested. A hypothetical -

.case would-be a book entitled Ocean Waves of the Pacific
;thch w0uld'be_flled.af+er "Ocean waves - Mathematical

models" but before "Ocean u!veé - Pictorial works."

.

.

[OCEAN WAVES - PICTORTAL WORKS

Ocean Waves of the Pacific
‘:EAN WAVES - MATHEMAT ICAL MODELS

B . -

~ Please turn to Exercise 6 in your Workbook. g
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d_' . v * '
' Other cards ‘you might expect fo encounter in a
. ) o

cafalog are : (\

w

Cross-reference cards. Because It is impossible to , ‘/""CROSS-REFERENCE

file -cards under everx§enfry.for'a subject, cross-refen-//
ence cards’are made to direct the user to a-correct hea -
' : . A - A ' 4
ing. These wdrk in exacfiy fhe'sahe way as the LCSH

("see") fo ond that is, or'will direcf the yser H other . -

'r,ei"ed ("see also") subJecfs. ;i, | .
Ry .-

‘. .. ”

e Open eﬂfry,cards. These océur when a pu lication _'~- ~OPEN ENTRY
K & . - ’

v
.

"is confinued either indefinifely or on a re Iar basis.. L -;ﬁa; 'Y

£

The card indicates the beginning dafe fol wed L ‘ -

" dash (-) or a plus ¢+). This fype card ould be used o ‘ -

L
for items such as yearbooks received

nuallw, annuai

v)v,

almanacs, regular series publ jshed learned societies . -
~or associations, etc. : ;’i%»

Joint author cards. If a 6 K has more than one  _  JOINT AUTHORS

~hame that is firsf on ‘the b:7k's fifle page. 0fher~ v
cards are made for any additional aufhors and filed

alphabefically by Iasf na " (The joint aufhor S name
: A 4

is fyped or printed above fhe main author's name:so A

-

that it becomes fhe first word on the cafalog card.

Periodlcal cards. Journals are enfered in the - ; PERIODICALS 7};

catalog only by title wifh notes to check the Periodi- .

cals Desk for a statement of volumes held. *




a

Author Cfoss-Reference cards. It an aufhbr_urlfes '

-

, * ‘ A
under a pen-name or pseudonym, a cross-reference card ls

~#lled In fhe cafalog to dlrecf “the user to the real name.

Twaln, Mar SEEY Clemehs, Samuel L.

\
8 Y

‘ Please turn to Exereise 7- in your Workbook.

LIERY

\
v

- An lfem o\‘fhe card we.have yet to mention is the

EOE

/éall numher. As ment ioned earller, crasslflcaflon fends

to brlng aII books abouf a parflcular subjecf fogefher.

The Eogler Libfary uses fwo classlflcatlon sysfems the

Dewey Declmal Sysfem, a numerlcal sysfem, and fhe lerary

S af Congress ‘system,’ a system baséd on Irﬁer and number

- A . . . .
combinations. The Dewey Decimal sysfem\ls used primarily .

by smal | and medlum sized Ilbrarles whn‘e lerary of
Congress (LC) is found in most large’ acgdemlc libraries.
In the Iafe 1960's Fogler began classifyling al| materials
‘In the lerary of Congress Sysfem. ‘
“In, both_systems knowlegge is broken!into broad divi-
“slons and fh?n eéaln into subdivisions. It Is not Im-
porfanf to know each category but an outline of each

sysfem is prov1ded for yeur perusal.
DEWEY DEC IMAL -
' 000-099 General works

t . 100~199 Philosophy, Psychology
~ \ 200-299 Religion . .
300~399 Social sciences \ -
400-499 Languages = ; ‘ “E
500-599 Pure sciencés S &

 600-699 Technology ;
700-799 The Arts |
800-899 Literature’
900-999 History |

g / - s

15
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, ‘ : ) _ .16,
./ . N N N ]
LIBRARY. OF CONGRESS — ! r
A General works . M Music ' .
B Philosophy, Religion N Flne Arts,
C History,, Auxi%lary sciences P Literature
D History, General & Old World . - Q Science
Y E History, America - R Medicine
.FHistory, America w Agricnﬁfure “
G Geography, Anfhropology ™y ¥ T Technglogy .
H Social sciences , U Military science
<4 Political sclence V Naval science
K lLaw v Z Bibliography
L Education : - . gy
. o . ] | | V ;' "
. . * » |
y ' Norklng with two sysfems may seem confusing at - ,
flrsf buf after uslng esch several times ¥p '*II barely ) )
‘ 1
' notlce the dlfference. Next each sysfem wi l bp explalned -
T - \ / -~ ’
UL -
’ . a brlefly. Exerclses and defalled‘descrlpﬂogns can be found ’
. In your Workbook, ' : AT F ~
. The Dewey Dectmai Sys#éﬁ.uses”numbens to group \ .-DEWEY DECIMAL
.. _ - . e ', ' . AR S
¢ classes.’ ,Thpgy~ac# ten major classes, each/divided . .
;7|nfo den smgiter classes and then further -diyided by means _ )
“ - . -
.of a declmal’polnf " The number on the firsy ‘line repre- .
senfs ‘the subject, fhe line beneath beginnl g with 2 ¢
le*for represenfs the aufhor and if often called the
| 4 .
author or book number. It is composed oﬁ one or more .
letters which reflect the author®s last name and a | te
-+ " nimber toidentify him further. This allows all books's “-.- v

.ona parflcular subject to be placed on a shelf in | .
alphabeflcal order by aufhor. Exafmp |@s of Dewey call

numbers for books on fhe subJect drug abuse buf by dif-

- ferent authors are: T -, oo ' \
- ra:‘ - - -
616.863 616.863 616.863
J668 K83 o K921
- . 18 »
. ~ 9




. 4
. . .
e _
. The Library of Congress System uSes letters LIBRARY OF
) * 5 4 ’ CW;RESS
: to form classes. There are twenty One .major classes,
o.ch divided by an additional lettar, ,and then further v
divided by means of numbers. Decimafl leﬁers and
" numbers subdivide a subject further by either. au'I:hqr, *
"~ form, or geographic location to name a few.
[ . A .
Examples of LC drug abuse numbers are: ..
. 1; ’ . ; ’\\‘ ' .
* W W W T -
5801 5801 5801 5801
E42" . Fé67 w547 * W68
' . ®
4 ) . , . ’
. The cal! number. is alwéys‘fo\unq ‘in the upper “ LOCAT IONS
- - . [ Q .
" left-hand. corner of the catalog card. Once you )
N
. flnd an H'eﬁ you wan? copy the entire call NN P *‘"w
nunbeu from the card. There are call number . . ' /
LOCATION CHARTS posted near fhe ca*alog These . >
' char‘ts will direct you to the general area ‘,
,k\ . | where the book you want is shelved. Once in
"": the general ares the copl number itself will
. Lot e :
. 'v-dlrecf you 1'0 the’ proper shelf, and ulti- S
’ mfely the boqk Below is-a iocational )
cbart:_: S *
: i
€ #




“~— AB .iivi, e, . LEVEL 3B

C.D,E,F,GH,J.K, LM, V . LEVEL 2

P o, LEVEL 3B
Qe .LEVEL 2B
3 LEVEL 1

LV i, .. ;LEVEL 3B

Z i, LEVEL 1
DEWEY DECIMAL SYSTEM y
000-099 \\'vririninnn, .+ LEVEL 28
100-299 1 vvinniinnn, .. .LEVEL 3B
1 N LLEVEL 2
H00-439 v\ \viririrerenine, LEVEL: 3B
500-539 4.1 uiviviieranns « LEVEL 2B
600-699 .. .vivivivini iyt LEVEL 2B
700-799 .voiovviiiiinin LEVEL 2
800-899 .1\iviviiienn. ... LEVEL 3B
900-999 veveeess s LEVEL 2

The Library has many specialized collections,

‘and items which'are part of one of these have
special locatiogisymbols added to their cal |
numbers. In these cases the speciii'loéafion
symbols fake precedence over M‘caall number

locafion You will find the item housed in H’s

.
¢ -

- # 20 -

BRI

2 i

Y

\\.
Al
-

-
LOCATION CHART

r- "LOCATION SYMBOLS
\ ~/ .

Ay
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prdpor sequence in the specialized eol lection rafher ' LOCATION SYMBOLS
-ifhan 'fhe general  stacks. 'For,example a -call number
“~such asl "Ret PE 1591 R73" should indicate to_)/bu that
it is a Vreference book t;nd is shelved in the Reference
Room rather than with the rest of the PE's on Level 3B.
K Gmol location symbol that most find confusing is T -
s "Folio." Large, or oversized, bool{s are designated t

% . .

with- the term "folio" and in the Fogler Librt:ry are e
she!ved foéefhér at the end of "r:e letter or number

sequence. "Folio 929.43 Ad2" would be shelved af“fhe .
end ot the 900's; “Folio G 1046 858"‘ would be shelved - |
at the end of the G's. '

Below is a Special Deslghaﬂons and Symbols chart:

, ) . . _
AUDIOTAPE . . . . . .« v v v v v o W ‘< e« « « « Learning Materials Center LEVEL 3
C,CAGE . . . v . s s s e e e e e e e e ‘Special Collections LEVEL 3
cC, CQLE CLINTON L. COLE . . . . . . .. "« . . Special Gaflectlons LEVEL 3
\GHILDREN'S COLLECTION . - . . . . e e e e e Special Collections LEVEL 3
D, DET (Detective) . . . ... .. e e e e Redlijng Loange LEVEL 1
j_, FOLIO (Overslze,Books) . . . . . > s e e e Shelved at the end of the
. ‘ ' Appropriate Classification”
S %Y HOWMES . ... ... ... e et . e v« . .. Speeial Collections LEVEL 3
INDEX . . . . . . .0 v v v ® . . .. . > Referencé Room LEVEL 1
~ JUWV Uuvenile Books). © v . . v v v v v . . o . Loarnlng ‘hferlals Center LEVEL 3
. LEARNING ﬁeaéus CENTER . . . . . . LEVEL'3
4 - M, MI, WAINE, SYATE’OF- MAINE COLLECTION . . . . Special Collections LEVEL 3
.- n@m, M| CROF MICROF | LM, MICROPRINT. . Microfiim Room LEVEL 2
SROOM . ¢ . .. .. .%.«.t1..... .« LEVEL-1 - Adjacent to Lobby
: O'BRIEN . . . vt o ettt e e e e e Special Collections LEVEL 3
N IOD4CAL ¢ . . . .. e e s eve e e e e e e LEVEL 2 )
W ......... « « ¢+ e o,n o o« Learning Materials Cen‘l'er LEVEL 3
o BEF. . ..., PP S v e e e Reference Room LEVEL 1 .
SLIDE . . .. ....... w e+ e s s o= « « Learning Materials Center LEVEL 3
LO0LL .. ... .. “ s e e o o .+ + « Special Collections LEVEL 3
TRYLOR '\ t e ¢ o v ¢ % ¢ o o v o o o o « « « « Special Collections LEVEL 3
e e e e e s e e e e e e e e _« "+ Learning Materials Center \LEVEL 3
' e e e et e e ... Special Collections step |
e 4 s s s e e e e ¢« ¢« s o« o . Loarning Materials Center LEVEL 3
R U, NIV, ... ... ™ e s e e s e e e . « Special-Collections LEVEL 3
. ) ,, ..... '..SpeclalCollecfloaiLEVELS
< i . tr YOU ARE'UMABLE TO 10 LOCATEVA BOOK ASK AT TUE CIRCULATION DESK
1. . . ‘e - - 21 *
‘. - L B ' T
by \ - . o
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Arrangement of ks on the Shelves.

‘Dewey Decimal: ' ' g

Books classified by the Dewey system are
arranged on the §ﬁe|ves in order by the numbers in
the call number and then alphabetically by the

etters in the nMDér. For exampie 353.817 Ad17

would came before B18.512 Ad15 becdusp 353.817 is
'_ * s ' ~

smaiier than 818.512. Anotfier example of book

order on the shelf is: e
741.9 951.03 '
A43 B84

. . . . /', . .

Remember: The second line is always arranged as if

: it were a decimal. A call number ending
B45 comes bafore BS because .45 is . .
smaller than .5 - _ g '

301.45
B46

301.42  301.42
B4S / B85

“~,

Books classged byfthe Library of Congress
system are arran.d on the shelves alphabehcally by

broad sub_]ecf area 1eﬁer(s) and then numerically by

| For example PN 2684 B4S would

-

come before PQ 9&9 E64J8 because PN ls earlier In

subject number(s).

the alphaéef than Another example of book order .

on the shelf Is:

bs MO Y v NC

757.5 188 6405 6405 17

B4 €7 ¢ B42 BS . N4
B4613 . A9

Remember: The third line is alvays arrpnged As H-’lf
were a decimal. A call number ending B42
comes before B5 bocaus’ A2 is stler

’ mn 05 >
—_
Piesse turn to Exercise 8.-in your Workboak .
T R ; -
.. s . : P ‘
e 22 |

SHELF ORDER



v This is the end of the section on using the

card cat@log. If you have any questions about

3his unit or aBy of the Workbook exercises, please

ask a reference lib\zarian for charification.

.

When you feel you are ready, ask the llbrarian
» v .

at the Reference Desk for the test for Unit II.
Remember, if you have any q@estions do not

QGslfafe to ask for assistance at the Reference

mSk. . . kY
*

Good Luck! -

' P

. A ‘- .
- ' t
. - v
-
. - .
- y ‘; ‘
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THE END
UNIT 11: THE

* CARD CATALOG



Test 11/1 ’ - S

1. The major tool used ‘I’o looafe maferials you need ln the Library's

»

cdliection is: .
a. the Library Handbook ¢ c. perlodicals printout
b. the card catalog . ~ d. a reference librarian

2, The combination of letters and numbers used to place a book In lfs
proper place on the shq!f is a:

.
-

a. call number . c. edltion
. b. order number ‘«d. maln entry
3. The number 580 s filed as: k - .
a. five eight zero c. five hundred and eight
b. fifty eight zero d. five hupdred eight b
4. In classification systems, all books on the same ' \ are

sheived together,
a. size c..aufhor .
b. color ' d. subject .
- .5. Which of the fol lowing groups is in the correct order to be filed in
the cand cafalog?
L *®
: a. An introduction to heat transfer
The pncient archlfec'r{re of America
And all the trumpets
’ And a time to die
-And a time td live :
L' ancien framcais - i

b. L' ancien francais
- The ancient arc¢hitecture of America
. ~ And a time to die -
And a2 time to live
® And all the trumpets »
- - An introduction to heat transfer -

} T3

c. An introduction to heat transfer
L' ancien francais
® And a time to live
And atl the trumpets -
" The ancient architecture of Amorica ¢
:And a time to die

) d. The ancient architectyre: of Amerlca
+ N And a time to live
‘ And all the trumpets
\ L' ancien francais
An introduction to heat transfer
And 8 time to die

8006699

»
.

: .24 | . .




Test 11/1 (cont.)

6.

.

7.

ERIC -

Which of the follqwing groups is in corroc'l' order to be f"ed in *the
card catglog? .

re

We're tuff . _
We'lre off to see the |izard
Were ancient heresies disguised social movements
We're in the money . _

Were those the days ) ‘

: \ 8. ¥We're In this thing together

b. Were those the days o <

We're off to see the |izard ' : . ‘
Were ancidmt heresies disguised soclal movements :
We're .in the money
- We're futf :

We're Ln this thing together

-

c. We're in this thing together
We're off to see the lizard
Were those the days
We're in the money
Were ancient ,heresies disgulsod social movements
vo'ro tuft | .

d. Nere anclent hores!es disguised social movements ,
We're in the money,
We're in this thing together
We're off t© see the |izard .
Were those -the days ‘
We're tuf} -

<

The card catglog drawar in which you'd flnu the name M'Nicoi is:.

-

8. Mitew Modern . , )
b: Newspapers - Nichols

\C. MacMaster - McPheters ¢

d. Man - Management

~



Test 11/1 (cont.)

) o -
—
-~ B . \‘\ ) A
r Bernard, Jean Paul, 1936-
1053 - Les Rouges; libérafisme, nationalisme et anticléricalisme
. Bh68 su milieu du XIX® gitcle. Préfy de Fernand Dumont..
e Montréal, Presses de I'Université du Québec, 1971. -
y 1%, 394 P maps. 23 o $850 . O T1-0080 .
L Bibliography : p. 373,388 :
1 Quebec (Province)—Polltics and government, 2. Antldoﬂal' *
lsm—Quebec (Province) 1. Title. -
’ F1053.B468 nmoi
ISBN 0-7770-0028-8 - .
Lidrary of Congress  ° I - r -
) R L .

: 4
Refer to the catalog card above for 8 - 10. Answer ¥ or F

h 4
» .

8. The book repr8sented by this card whs published in Montreal.
9. The book represented by this card has maps.
10. The book represented by this card was aufhored by bumonf

11. Which of fhe followlng is in correct shelf order?
v

a. 517.38 517.38 517.38 517.38 517.38
B38 53 B117 T253, B416d
b. 517.38 517.38.  517.38 $17.38 517.38
BI17 838 B8416d 1253 53 -
‘c. 517.38  517.38  517.38  517.38 . 517.38 ,
o 838 BI117 Ba1gd 53 1253
’ d.. 517.38 517.38 517.38 ., 517.38  $17.38
T253 T3 B117 B416d " B38 -
R4 B
_ . . _
]
- . ‘\ .
f *
: ' - 20 —a




Test_11/1 (cont.) ‘

o

12.  Which of the following groups Is “in correct shelf order?

a. E € . E  E E
. 185.61 °  185.61 185.61 . 185.61 185.61
MB86 . N39-  MIT . M6 N386
b. E. T E At - E° E
185.61 185.6% - 185.61 185.61 185.61 -
M76  M9T M886 N39 ., N3ge. . :
c. £ 3 . E— E - E ‘
. 185.61 185.61 ° 185.61 185.61 . 185.61
M76 . M886 M97 N386 -~ N39
d. E “E E - E E
185.61 185.61  -185.61.  185.61 ' 185.61
N39 = M76 . M97 N386 . M886

o

I3. According to the card catalog, the cald number for the series of
" yearbgoks pubTished by fhe National Socliety for the Study of
Education is: . . _
> <

a. 370 b. 320.15 c. LB d. 373.19
N214a D48-  , . 2836 W68
. "F34

14; lerary,of Ccngress Subject Headlngs is besf described as:

- & 2 oorﬁplefe guide to all books |isted in the card catalog’
b. an*blphabeflcal guide to the usable headings in the card ca%alog
c. 2anralphabetical |isting of "see" references in the card catalog
d. an alphabetical’ gulde to fhe unusable headlngs in ipe card catalog

15, In Library of Congress Subjecf Headlngs a boldface entry lndlcafes

a., addlflonal headlngs
b. see also

e c. Usabte . - - . ———— e . . [ JRP
d. related

16. ln_Lledry'of Congféss Sybject Headings an "sa" entry indicates:

a. 2 reference to other subdnvlsnons v oty
b. see also . 4 o
c. a reference to an unusable subjecf headlng

d. scienfnflc articles - _ '

-

%

;’.



Test 11/1 (cont.) | | |
17. < In Library of Congress SubJecf Headings an "xx" entry indicafes
”T a. a broadqr subject heading y ", e
b. an unysable.subject heading

c. a related ‘subject heading _ _
- d. a more specific sub ject heading : ;o

*
+

[

- 18. ln Library of Congress SubJecf Headings an "x" entry IndlcafeS‘

a. the best heading
- b. a reference from an unusable to a usable subject heading '
c. a reference from an unused to a related ,subject "heading
- d. a good but. -less related. sub ject heading L =

R 19. In Library of Congress SubJecf Headings a dash is usJH to indicafe

8. an "xx" reference RN
b. an unused. subject sheading

‘C. @& subfopic of a subject heading
.ds “related, subJecf headings

20. Using LIbrary of Congress SubJecf Headings, whaf terms w&ycu use
. . to narrou'ihe subJecf "Forage planfs"? ' , '
~a. plants T - - '
. b.’ grasses’ ' -
- Ca agriculfure
d. forage pianfs - varifies

'211_ Using Library of Congress Subjecf Headings, whaf ferms would you use

to broaden the subjecf "ale"?. , _ .
a. beer | M
b. malt quuors
malt
d‘iiporfer _ o .,
22. ' Books beg|nning wifh the folloming call number can be found Ref~
. ’, AE

. a. Reserve Desk . ‘ - . .5
.y o by Speclal-Collections -~ o oo B4
. © . .c. Reference Room D - ' :

d. Level f stacks

o\

[ 4




Test 11/2-
- . v
I.. The major tool used fo Iocafe maferlals you need in fhe lerary s

collecflon is:
' a. a reference Ilbrarian | c. the Periodicals Printout
b.  the Library Handbook o d. the Card Cafalog ¢

2, The &ombination of letters and numbers used to place a book ln its

proper place on the shelf is a:
: \

a. order number . ‘ c. main entry
b. edition o d. call number
A

3. The date 1984 s fIIed as: R % e
a. One fhousand nine hundred and elghfy four
b. Nineteen hundred and eighty four

"c. Nineteen eighty four
d. Nlnefeen hundred elghfy four

4, In classificaflons sysfems, all books on the same are shélved

fogefher.
a. author ' . " ¢. color s
" b. subject R ) ' de size

U‘m

. Which of the followlng groups Is In the correct order to be filed ln
the card .catalog? :

T An lnfroducflon t@ heat transfer .
: " The ancient architecture of America
. - And all the trumpets o _
And a time to die - ‘ -
And a time to’live - '
L' ancien francais o vy
: R Coe . @l

b. L' ancien francais ' ‘ ‘

' The ancient architécture of America

And a time to die W

, e And a time to live . .

s oo o And-atl- the-trumpets— .- -
R : Aﬂzlnfroducfiozifo heat transfer

e c. Anintroduction to heat fransfer
o < L'ac en francals
o~ , - And a time to llive .
L\ ' ‘ And all the trumpets ' ' ,
) The ancient architecture of America ' .
\\] . And a time to die |
A\ )

d. _The-anclen#ﬁarchlfecfure of America .

8,‘»-\- - And a time to live ) : [_
T ' - And all the trumpets o PR
g - .7 L' anclen francais , ‘ .
“t An introduction to heat transfer - _

And a time to die - - , ’

0. _ jp ‘;r | »‘ - : _;35)

Id
»




Test 11/2 (cont.) = ‘ . :

6. Which-of the followlngvgroups Is In correct order to be filed in the
card catalog?

‘a. We're in this thing fogefher o
" We're tuff L ‘ ‘ -
We're off to see the |izard
Were ancient heresies disguised social movements
- _ We're in the money
. ' Were those the days

b. Were those the days

We're off to see the |izard .
Were ancient heresies disguised- social movements
We're. in the money

Me're tuff

We're‘in this thing fogefher

c. We're in this thing fogefher '
’ We're off to see the Iizard ' :
. Y Were those the days :
v We're in the money
Were ancient heresues disguised social movements - .
- We're tuff . N ) l

d. Were anclenf heresies disgulsed soclal movemenfs
We're in the money '
% B . " We're in this thing together
- We're off to see the l|izard .
Were those the days
We're tuff

. 7. The card catalog drawer in wisich you'd find the name.McAleer Is:
| a. Alder - Alexander
b. Lyra - Macaulay

¢c. Malca - Maloy N
d. Makay - Malbrook .

30
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Russell, 19402 ' e
' and social change. Edited by H Ruseell s
Pertti J. Pelto. New York, Macmillan ,1972,

vil, 354 p. fllug. 24 cm. '
Bibliography : p. 333-344.
A .
3
) i
\
- L Techno | aspects—C : )
,. souk; Tochoologs. 'rmeh\ ane studies. 1. Pelto, mu I, P
T14.5.B47- ‘\ . 301243 70-160373
) . ;‘ s m L )
Library of Con . 2 (13-2, ' <

J Refer to the catalog card\abovp for the fol Iowlng True/FaIse quesﬂons.
8. The book represented by th s card was publlshed in 1940,

9. The book represented by thils card has a fwelvq page blbllography.

10. The book represented by thik card is illustrated.

11. Which of the following grougs is in correct shelf order?

a. 633.7 633.7 33.7 633.7 633.7
‘833 B65 . 83  B385 8637
633.7 33.7 633.7 © - 633.7 ‘
8637 33 8283 B385 ,
633.7 3.7 633.7 633.7
B33 85 - 8637 865
633.7 6&3'.7 633.7 633.7
B385 efa : B33 8637
4.




Test 1142 (cont.) | | o |

| . . X }
~12. Which of the following groups Is in correct shelf order?
s W HO HO o TR - -
799.7 799 799.7 799 799.7
A3. E9 E8 E9 F37 - .
- A32 NAT :
b. HQ HQ HQ HQ HQ }
799 799.7 799 799.7 - 799.7 - g} -d |
E9. E8 E9 F37 ‘A3 | =
A32 N47 3
g HQ T HO HO R W B ¥
g L0799 . 799 799.7 799.7 799.7 ' .
E9%: E9 A3 B8 F37
A32 NeT . , |
d. W H - W H  H o
799.7 799 799 799.7  799.7 o L
E8 E9 E9 . A3 F37
_A32 N47

13. According to the card catalog,what is the call numﬁer for the 1964 symposbum. %
on continental drift? A |

a8, £551.41 " b. RM c. OH d. QL .
Sy68 125 . 83 55 '
# S93 S83 - - 8§93
: : - 4
14. Library of Congress Subject Headings Is best described as:
N

a. an alphabetical guide to the usable headings in the card catalog

" b. an alphabetical listing of "see" referedces used in the cafd catalog
c. 8 complete guide to all Books listed in the card catalog

“d. an alphabetical guide to the unusable headings in the card catalog

15 In Library of Congress Subject Headings a boldface entry indicates:

a. related subject headings

b. wunusable subject headings
C. usable subject headings : o o
d. see also :

16. ln'lerary of Congress Supject Headings anA;sa" entry indicates:

8. series of articles

b. 2 reference from a related subject heading
c. a reference to a rélated, usually more specific subject heading

d. a reference to unusable subject headings .

-

32



Tost 11/2 (cont.)

17. .In Library of Congress Subject Headings an "xx" entry indicates:
8. an unusable subject heading ’ . . ‘
b. a broader subject heading . N ;
C. @n additional subject heading 3 .

d. a mere specific subject heading
18. In Library of Congress Subject Headings an "x" entry indlicates:

a. & reference from an unusable to a usable subject heading =
b. @ reference from a usable to 8 "see also" heading i
c. the best heading

d. 8 good but less-related subject heading

19. In Library of Congress Subject Headings a dash is used to Indicate:
¢« 3. & "sa" reference ' )
b. related subject headings
C. unused subject headings
d. a subtopic of » 5ubjoc+ headlng

20. Using Library of Congross Subject ﬂoadlngs what terms w0u|d you use to
- narrow the subject welding? o
a. Iron work

“b. blacksmithing -

¢, welding - handbooks, manuals, etfc.
d. -metal-work

¢ » :
21. Using Library of Congress Supject Headings what- fems would you use to

v

broaden the subject "country music®? . s

a. fiddle tunes W=
b. biluegrass music :
' c. folk music -
. d. hillbilly music

22. Books beginning with the following call number can be found: Cole

- AL
8. Reserve Desk ] 214
b. Special Col lecﬂms__ N 075

7 777 e. Reference Room
) d. Level 1 stacks




Test 11/3

. Where do you go to find call numbers for materials you need #n the
general collection? ' ‘

“~

a. to a periodical In;lu . c. to the Perlodicals Printout
b. to a reference librarian . d. to the card catalog
* 2. Each book is assigned a which is unique. It identifles
. the book the same way your address, social security, or telephone numbers
identity you. _ '
a. title ! c. publisher
" b. call number -d. price

3. The number 1234 is filed as:

a. One thousand two hundred thirty four N
b. Twelve hundred thirty four S N
- c. Twslve thirty four
L\" d. One thousand two hundred and thirty four

/
4. In classification systems, all books on the same are shelved together.

-
L4

= . «a. slze ' c. euthor _ s
: ’ b. subject B ) d. color '
5. “Which of the following groups is in the correct order to be filed In the
card catalog:
[ .J‘ . ‘
8. An introduction %o heat transfer
B - The anclent architecture of America

* And all the trumpets
And a time to die
L And a time to live
U ) L' ancien francais

EEREEAR DR b. L' anclen francais
Tl The ancient architecture of America 4
And a time to die
\ And 2 time to live’
- s ‘And alt! the trumpéts

An Introduction to heat® transfer

.
c. An introduction to heat transfer

L' ancien .francais
" _ And 8 time to |lve
m" : And all the trumpets '
“ . The ancient architecture of América

And a time to die -

d. The ancient architecture of America \
And 2 time to live
And all the trumpets
#L! anclen francais
N . An introduction to heat transfer , »
o “And & time to die : : . ;

ERIC . | 4.
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6. Which of the folloulng groups Is in correct order to be filed In the

card catalog?
8. We're in this ?ﬁlng together o
We're tuff

We're off to see the |izard
. Were anclent heresies disguised social movements
_ We're In the money )
Were those the days

b. Were those the days °
We're off to see the Iizard i
Were anclent heresies disguised social movements
We're In the money
We're tutf
We're in this thing together .

C. We're in this thing together
+ We're off to see the |izard
Were those the days . o
We're In the money ,
Were anclent heresies dlsgulsod sociai movements
We're tuft

d. Were ancient heresies disguised sociai movements
. , We're in the money
We're in this thing together
‘We!tre off to see the ilzard
Were those the days
We're tuff

7. The card catalog drawer in which you'd find #he name McClumpha is:

8. Ciint - Clowse

b. Mefpass - Man

. McCullo - McEachron

d. McCilntic - McCul lers -
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Test 1I/3 (cont.) .

L Borngl, Jehn Desmond, 1901-
? The estension of man: & history of physics before 1900
L B by, J. D. Bernal. London, Weidenfeld and Nicolson, 1972. .
. 27 p. ulbs, maps, facaime. 23 cm. fiadex £285 BT-0802
" Inciudes Mbliographical refereachs. !

- » ’

]

L Physies~History. L Title. o

.B46 530°.00 T3-178049
0-207-00870-4 MARC

Library of Cengress T2 o4y

Refer to the card above for the foliowing True/False questions.
. » [ 3

8. The book represented by this card has two joint authors, Weidenfeld and
Nicholson. '

9. The book represented by this card includes maps.
10. The book represented by this card has a bibliography.

11. Which of the following groups is in correct sQ‘Jf order?
a. 371.73 N.73 3711.73 371.73 37.73

8852 B852at —CB38C C838p C88
» . < ’
b, 371.73  371.73  371.73  3M.13 371.73
8852 C838¢ B852st  C88 © C838p
— c. 311.73 37.73 371.73 371.73 371,73
css C838¢ c838p B852 88522t
A%
d. 371.73 371,73 3NM.73 311.73 371.73
 88s2 B852at  C88 C838¢ C838p
v )
o .




i

Test Illg,(conf.)

-~

[ ) . . .
12. Which of the following groups is in correct shelf order?
Ay

C.

d.

LB, LB L8 L8 LB
2341 2341 2341 2341 2341 '
AS76 . €56  C165 _  E38 E8 .
L8 LB LB L8 B .
2341 2341 B 234 2341
AS76 C56 C165 €8 E38 -

. \ X '
LB LB L8 L8 8
2341 2341° 2341 - 2341 2341
E8 £38 C56 C165 AS576
L8 L8 L8 LB L8
2341 2341 2341 2341 2341 .
AS76 C165 %6 E38 . €8 .

13. What is the calllnunbor for the 1976 Symposium of the Amerjcan wWooden

Shipbuilding Industry?

[ ao

4
R b." Mainé e OA 4! 553763
116 . W 7 329.8 - Sy64
MBS .23 , 593
s9 w4

‘14, Library of Congrbss Subject Headings Is best described as: -

-y

b.
C.
d.

an alphabetical guide to the unusabie headings In e card catalog
a complete guide to ail books iisted in the card cataliog

8n alphabetical iisting of "see" references in the card cataiog

an alpfabetical guide to the usabie headings in the card catalog

15. In Library of Congress Subject Headings a boldface entry indicates:

..
b.
c.
d.

ses also s )
usabie subject headings
related subject headings

unusablie subject headings

’

16, In Library of Congress Subject Headings an "sa" entry indicates:

a.
b.
c.
d.

see 8lso v DR

8 refererce Wtm a reiated subject heading
series of articles '
8 reference to other subdivisions //,’/

e AN



Test 11/3 (cont,) .
» S - .

. 17. In Library of Cong Subject Headings an "xx"-entry Indicates:
¥ »a. an unusable sébject heading
s . b. a more speclific subject heading
c. @ related subjecf heading
d. 8 broader subjecf headlng

48. In lerary of Congress SuUecf Headlngs an "x" éntry Indlcafes

‘ a. 2 reference from @ usable to 2 "seo also" subject heading
o b. the best Subject heading
c. a.good but less-reiated s@bject hoodlng .
d. 2 reference from an unusable to a usable subject heading
‘ . \
19. In Library of Congress Subject Headings a dash is used to .Indicate:

a. an unysed heading )

. b. a subtopic of & subject heading ¢
. c. gn "xo" reference’
* s b d.. ,related headings
v,
- 20:' Using lerpryipf Congress SubJecf Headings what terms would you use to
narrow the subject "skating"?. -
a. athietics a v
b. skating - qompeflﬂons *
c. lce skating '
‘ d. vlnfer sporfs .

21, Uslng lerary of Congress Subject Headings whaf' fems would you use fo _.
broaden fhe sub ject "Icc crys‘rals"?

a. lce fog .
-b. ice needfes
C. 8how tais
d. trosti@
. 22. - Books beginning with the follovlng calt number can be fourd: Maine
e ——— Cmree .. . _-31A.28... .
a. Reserve Desk T 839
- . b. Specta!l Collections ® h

-*c.  Reference Room
d. Llevel 2 stacks

W




Togt 11/4

2

ey

s

1. . Where do you go to find call numbers for mforlals you need In the
’ general !:ollocflon?

2. Each book Is assigned a
the book the same way your address, social security, or telephone nuombers—r——-.

ldonﬂfy you.

* >
!,/ price ¢c. call number
b. publ!)hr d. title

3. 'Th- date wla ‘I€ ¢1led as:

to the card clt;log
b, to a periqdical index

Cs to 8 reference |ibrarien
to the periodicals prlnfouf

d.
L

’

which 1s unlque.

It idenflfies

" 8., Elghteen hundred and forty eight
b. One thousand eight hundred and forty eight
v c. One thousand eight hundred for@y eight '
P d. Eighteen forty eight , .
" 4 4. In clessitication systuns, all books on the same uro}sholvod together.
.- ' \ <
‘ 2. s _ . ’ c. colog . o s s
‘ nvbjocf | d. author ”’"
", 5. Which of the following groups Is in the correct ordeér to be fllod In the .
Lo card catalog? <
\‘ 7 .
’, a. An introduction to heat transfer v \
The ancient architecture o - America :
And all the trumpets
N And a time(to d
And a time %o live
. L' anclen francals
oS

~

5697

ko056

="

b.: ' ancien francals
. The anclent architecture of America
And a time to dle = . -
—And p time to live . . .
And all the trumpets:- -
An introduction to heat transfer

€. An introduction to heat transfer
_ L' anclen francals
And a time to |lve
And all the trumpets
The ancient archlfecfure of Nuerlca
And & time to die .

A

" d%  The ancient architecture of America
And a time to live *
And all the trumpets ®
L' ancien francais, ’
‘An, introduction to'heat transfer "
.And 8 timp to die . . * '

« . - 39 o )
. ' , e b
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6. Which of the following groups Is In corroc‘t ordor to bo fllod ln fho
cerd catalog?

& We're In this thing together
" We're tuff .
We're off to see the |izard -7
. Were'anclient herésies disguised social movements R
-~ W%e're in_the money et
’ -'Uorofhosefhedays ) p

‘6. Were fhoso ﬂn‘aays . '
We're off to see the lizard - t . o
Were ancient horesles disguised social mvmnfs'

We're in the money .
We're tuff .
We're in this thing together

c. We're In this thing together -
We're off to see the |izard:
. - Were those the days
We're in the money
Were ancient heresies disquiséd soclal hvmnfs
We're tuff :

d. br‘ancionf horeslos disguised social novemnfs ‘
. We're in the money _ *
We're in this thing together : ’
- We're off to see the |izard .-
, Were those the days
. We're N.ff v .

7. The card catalog drawer in which you'd find the name McIlhaney Is: -
® oy .
* - 8. Mieder - Military, -
©  be Illinois - Image

C. Machinery - McKechnie . .

d. McClintic - McCul lers ’ N

fe e e e




Test 11/4 (cont.)

"J4C  Berman, Marshall, 1950 R
The politics of authenticity; ndncal mdmduahsm and

" Bh76 ' the emergence of modern society. lst ed, New . York,

‘ ‘ Atheneum, 1970. . ,
o xiiv, 325 p. 22 em. (Studles In political tmom 805
T _ lnduau bibliographical references. '
1 lndlvldnnllnm—mltory 2, Polltlcal aclenee—ﬂlstory
t. Title. )
JC571.B476 . 39_0'.01 | T7-124068
’ , ‘ .+ .~ MARC
- Lidrary of Congress ‘ ‘10 [ I e o
: -é‘
¥ e

Mer to fhe cafalog card above for fhe folIowlﬁg True/Falsh qqesﬂons
.. The book represented’ b9 this cawd was pub!lshed in ]940.

9. 'The book represented by this card ls in lfs second- edition.

0‘., The book represented by this ?rd-has 3 bibl iography.

. Nhlch of fhe fol Iowlng groups is ln correc*l' shelf order?

, a...'173 s J73.37 173.3 173.3
o MB36 ., nB1  MST6 I8 M756.
b 17330 17331733 1733 1733
- In8 L #356 M576 . M756:
" e 1133 1733 . 133 1733 1733
. M576  MI56 - M356 & In8 . Ingl
4. 1733 733 1733 173.3  ° 173.3
' " in8 o8t M356 < M756 M576
. ¥ N "__‘ . o '
e RN S
. Y
| AL
o | )
i R < ® |
s ; 9"




esf ll(l (conf )

» 12‘ Which of fhe followlng groups in In correcf shelf order? |

a. QAZ88 QA288: QA288 A288  QAZ88
I2112M2 121212 122312 122M4 I22N2
b.  QA288 QA288 _-QA288 QA288 ' QA288
122w 122Nz 121212 122312 12112M2°
c: -QA288 oAzl - Qazss - ..QA288 QA288
c o I2112M2 12122 *T22N2 122312 I22M4
d.’ QA288 * QA288 QA288 QA288 QA288 .
©oImnme | 22z Toow 222 122312
"13. What Is the call number for fhe biograpghcal memolrs of fhe Royal Socuefy
' of London? ) e
a. PN - b, 325.342 e Q- iql AS R
S 22 g L645 o a 42 |
'y R % R s

“. 14, Library of Congress Subjecf Headings is besf descrlbed as:

a. an alphabetical lisflng of "see!"" references used 1n the card cafalog '
© b. an alphabetical guide to the usable headings in th® card cafalog

c. a complete guide to ail books listed in the card catalog .

d.. an apoabefical gulde to the unusable headings ln fhe card cafalog

15. In Library of Congress Subjecf Headlngs a boldface enfry indicates:

a. see also A )
b. usable subject headings. .o . o
c. related 'subject headings T D oA
d. Laddlflonal subject headlngs o - R
16. In lerary of Congress SubjecfrHeadings an’ "sa" entiy indicates:
. a. sclentific arficles |
r b. a reference to an unusable subjecf headlng e .
' . c. a reference-from a related subject heading a T
d. a reference fo a rela¢ed, usually more SpelelC subjecf headlng

17. In Lfbrary of Congress Subjec+ Headlngs an "xx" entry lndlcafes

&
‘.. a. . amose Speclflc 5ubjec+ headnng
'@»“: b. : an additional subject heading -
b ~ -**t. a broader subject heading N #
o d. an unusable subjecf heading
R . 3
K X K : . *
. L ' B .
3
o . o .
* - - 1..! * : .
< 42' . .




Test '11/4 (cont.) - o S
18. In lerary of Cbngress Subject Headlngs an "x" entry indicates:

a. a reference from an unused to a related subjecf heading
b. a good but less-related subject heading

c. a reference from an unusable to. a usable subject heading
d. the: best subject heading :

19. In Library of Congress SubJecf Headings a dash is used to Indicate:

a. subfoth of a subJecf headlng
b. a "sa" reference
“E‘**re+aiad‘§ubjecf headlhgs
d. an unused subjecf heading - _
20. Using Library of Congress’ Subjecf Headlngs whaf Terms would you. usa‘fo S
. narrow the subJecf "mounfalneerlng"?
a. mbunfalneerlng - equlpmen+ and supplles
b. mountains - . _ ‘ -t
c. outdoor |ife B
d. vayages and travels .
2|f Using Library of Congress SubJecf Headlngs whaf ferms wou ld you use to
broaden The subjecf "meteors"? / | |

2. meteorites o P 1 :
- b. meteor trails i -7 .
¢. astronomy 'S) ‘ .
d. flreballs : ‘
'22 Books beglnnlng wufh fhe fol]owlng call number can, be found Follo.
_ , oC
a. Reserve Desk - A . ' . 342,8
b. Speclal Collections ¥ - . D75
. c. Reference Room ' * - -
' d. Level 2 stacks
R v
-




Jest 11/5 - 'ﬂf
1. An'index to most of the Library collections. is called:

L ’ ~.8. Library of Congress Subject Headlngé c. the card catalog v

b. the Library Handbook : , d. the New York Times Index
. * 2. The combination of a classlflcaflon symbo‘yand an author's designaflon |

which indicate a specific Iocation of a book is a:

a. edition number ; C.. call number

b. main entry ) . d. subject peading

3. The number 423 is filed. as:

a. four hundred and twenty three ' .
b. four hundred twenty three : - I
c. four twenty three - S : "
d. four two three

4. ln classiflcaflon systems, all books on fhe same - are shelved
fogehfer'
. _ a. sub ect * c. color ®
o b. .si - ’ .~ d. author

v

—

- 5. Which of the’ folloWlng groups is in the correcf order to be filed in fhe
' card cafalog? .

LI . bt

Pt

The ancient architecture of Amerlc
And akl the ‘trumpets . _ ) :
And a time to.die . : _ /
And a time to live /// ' : T
L' ancien francais S B ' :
S .
b. L' ancien francais . = o
. The ancient architecture of America-.
' And a-time to die L )
‘And a time to live .
T e And all the trumpets
B o yAn introduction to heat “ransf
. Ca An infroducfion to helt
' L' ancien francais
And a time to live
And all the trumpets - '
The ancient archifecfure of Amerlca ) C ‘ °
And a fime to die '

a. An fnfroducfion to heat transfer 3/

o~

\ 9 .
\3 d. The ancient archifecfure of America

“ _ And a time to live ‘ ' ¥
N ‘ ' And all the trumpets

‘) . - L' ancien francais :

‘) An introduction to heat fransfer

‘~! And a flme to die '




Jest |1/5 (cont.) ' f o '
6. Which of the followlng groups Is in correct order to be filed in the
card cafalog? o 3
a. We're in this thing fogefher
We're tuff
We're off to see the |izadrd
Were ancient heresies disguised soclal movements
We're in the money
Were those the days

i

+

b. Were those the days

We're off to see the |izard :
‘Were ancient heresies disguised social movements
We're in the money _

We're tuff B
We're in this thing together '

c. We're in this thing together
We're off to see the |izard
® Were those the days .
‘ . We're in the money ° S
Were ancient heresies dlsgulsed social movements
" We're tuff .

c. Were ancient heresies dlsgulsed social movements
We're in the money .

I We're in this thing together - -
———r We're off to see the_ lizard _ .
S Were those fhe-days

We're tuff. : | \
A

7. The card catalog drawer in which yod'd find the name M'Clymont is:

a. Mackle ~ McManus .
b. MalpassylhMan _ _
Cc. McClint® - McCul lers

de Clint - Clowse ¢

45
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Tost J1/5 (cont.)

\
T DAl "
) heticy and: pumhobuﬂog) by, D. E. Berlyne. " New
3387 York, Applaton-Century-Crofts 1071, . ,

xiv, 398 p. igs. 23 cm. (Th.cuuuu'uufnmus-uﬁh)
. . ’hmlﬂuu P 207821,

L 1. Aesthetics—Physiologtcal aspects. 2. The arts—Paycholdgy.

NX163.B387 _ . T0117 70185204
tumsoanauloa . . MARC
Lidrary of Colgress ¢

. >

- Vo
9

Rafhr fo ?he Cafalog ;ard above for fhe followlng True/FaIse questions.
i Thg book roprasenfed by fhls card has a long blbllography.

9. The book srepresented by this card Is &ar? of a series.

IOi The book represented by this card Js illustrated.

11, Which of the following groups Is In correct shelf order?

a. 321.73 32173 381.73 © 32173 327,73
C K387 - K62 K383 K360 K631
. b, 32173 . 321,713 321.73 R 327.73
; K357 K360 K383 ke31°
c. 321.73 327.73 327.73 32773 321.73
K360 K2 , K351 K383 K631
y . d. WL 327.73 327.73 327.73 . 321.73
- s K631 K62 K357 K360 |
1t

EL




Togt 11/5 (conf.-) .

Which of the followlng groups is’in correct shelf order?

- &, TX778 X778 X778 X778 X778
DBgEy ?an 087807 088807 D8778€7
b, TXTI8 TX778 X778 X778 TX778
08778e7 087807, 088807 -088E9 D88F7
" c. TX778 X778 X778 X778 TX778
e D8778E7 087807 D88E9 D88F7 088807
d. TX778 TX778 ™X778 @778 X778
DB778E7 087807 D88F7 088807 D88E9
13. What Is the call nunber for the National Academy of Sclenco Blographlcal
Memoir sorles? . - \
P ) . )
2. Q . ¢ . c. WM d. SB
1 . -1 : 96 19¥
N2862 N2 AV - w5
c6 ) (Y] AS6
lAQ Library of Congress Subject Headings is best described as: ] ' }4i
: o . ’ VAT
a. a8 complete guide to all books |isted in the card catalog 1 #‘

.b. an alphabetical listing of "see" references used in ¥he card catal
c. an alphabetical guids to the unusable headings In the card catalog” + 4
d. an alphabetical guide to the usable hoadlngs in the card cétealog ”ﬁ

15, In Library of Congress Subject Headings a polidface entry lndlcaf‘s_ E s

a. usable subjecf headings
b. unusablojsubjoc? headings
-c. related subject headlngs
“d. see a8ls0

T - —8.. 8 reference from a related subjecf headlng
b. series of artictes —_ ‘
c. a reference to other subdlvlslons T e
d. see also )

17. In Library of Congress Subjec? Headings. an ™" endry indicates:
| s. o related sub ject hoadlng
b.. 8 breader subject heading
C. an unusable subject heading
d. a more specific subject heading

/




 Test 11/5 (cont.)
18. In Library of Congress Subject Headings an "x" entry indicates:
a. 8 reference from a usabie fo 8 see also subject headlng
b. the best heading , : é

c. o reference from an unusabie to a usable subjecf heading
d. a good but less-reiated subject heading

19. "in Library of Congress Subject. Headings a dash is usod.fo indicate:
a. @8 subtopic of a subject beadlnq‘.
b. an unused subject heading
c. related subject headings
d. an "xx" reference -

20. Using Library of Congress Subject Haadlngs what terms would you use to
narrow the subject "bones"?

8. musculoskeletal system

b. physiology '
c. bones - diseases :
d. skeleton ,
2). Using Library of Congresg.Subjocf Hoadlngs what ferms would you use to
- broaden the subject "sociometry"? '
e soclal psychology — .
b. popularity : .

c. sychodrama .
d. smell grquﬁs

22. Books bogimﬂm xi'th trmfo\?'to-in‘g;qtag numbor can be found: Juv
a. Roservg Desk - i o by BA14
b. Learning MaferIaTs Confor“ﬁ”“% RS0 ¢ R
c. Roferonce Room BRI AR

+*

‘e © o _. "ég




.~i; . Test 11/6 . -, ' . * ‘

"1. An Index to most of the Library's collections is called:

a. the Library Handbook C. the New York Times Index
,b. the card catalog . d. Llibrary of Congress Subject Headings

2. Tkhcombinaflon of a classlflcaflon symbol and an author's designation
ich Indicate a specific location of a book is a:

s. main entry c. eodition number
b. subject heading d. call number

3. The date 2001 Is filed us:
a. Twenty one *

- b. two zero zero one

c. two thousand one
d. two thousand and one

4. In classitication systems, all books on the same ' ere shelved
together. o '

S -

a. subject . ' KL 2 c. color
b. author d. size _

5. Which of the following groups is.in the correct order fo‘:e filed in the
card catalog?

A '

o a. An introguction to heat ¥ransfer
- - The amﬁnf architegture of ‘America

And 3l} the trumpets
Ang;® time to die

And a time to Ilve

L' aoclcn francals &

b. L anclen francais
The ancient architecture of Amrlca )

# And 8 time to die - >
And a time to live ., N ‘
And all the trumpets
An lnfroducﬂon to heat transfer

.
&

c. An lnfroducflon to heat transfer
- L' ancien francals
TR And 8 time to live . = ¢
* And all the trumpets
-The ancient architecture of America
And 3 time to die

. d. The anclent archifoc?uro qf horlca .

N

N

8 |

° _"Mtfl-follve
Q0

\

N

‘Amd all the },-_p.f, - , R
L ancien tm‘s L o
An introdéttion tol f fransfer SR |
Adatimmtadia . oot A
': ; A e - ‘.‘::“"" . ‘_p.. ‘, \. . “}..‘;.‘ - .
B o 2 A




Toft 11/6 (cont.) " °

~

6. lch of the following groups is in correct order to be filed in the
catalog?

Wdlge in this thing ?ogo*l’hor
We're tuff

We're off to see ?ho lizard
Were ancient heresies dlsgu/od social movements

-

We're in the money
Were those the days

b. Were those the days -
. We're off to see the Iizard
Wers anciens heresies disguised social movements
. We're in money
’ ~ We're tuff %

We're in this thing 4ogo?hor

c. I.'ro in this thing together
We're off to see the Iizard
Were fhose the days
We're in the money
Were angient heresies. dlsguised social movements
We're Puff

d. Vere ancient horesles disguised social movements’
¥We're in the money
We're in th¥s thing together
We're off to see the lizard
Were those the days
We're tuff

7. 'The card catalog drawer in whjch you'd find the name McMeckin is:
. . _

a. Malpass - Man

b. Mite - Modern ) —

¢. WcKee - McKitterick

d. Mackie - McManus : )
¥ -




o -'!f;».
Nst 11/6 (cont,) ' ‘ -

® hl.s Ivan.
ymmetry: a stereoscopic guide for chemists by, Ivan
BAS  Bermal, Walter C. Hamilton ‘and, John S. Ricei. San
- Francisco, W. H. Freeman (1972,

Vi, 100 p. llles. 27 cm. (A Series of books 1o cheamistry) $0.30
Bibtiegraphy : p. (¥T9-180.

1. Symmetry (Physics) 2 Crnulhcwg 3. Stereochemistry.
L Eamidga, Walter Clark, joiat author. Riect,
anther. IIL Title . " ,ms':““

Qpee1 Bz B48°81 T5-178958
. o-T167-0108-5 - MARC -
Library of Coagress 3 4

L4

?

Refer to the catalog card above for the foilowing True/Faise duesﬂons.

8. The book represented by 'thl; card was jojntly authored by W. H. Freeman.
9. The book repflesented by this card s part of & series.

10. The book represented by this card Is ildustrated. .

11. Which of the following is.in correct shelf order?

s. 973.8 " 973.8 973.8 .- 973.8 . 973.8
g 4628 477 He20 . 148 H32t -
b. 973.8 - 973.8  973.8 973.8 : 973.8
H32¢ H48 . W20 M §528
c. 9I%8 973.8 = 9713.8°  993.8 973.8 si
W3 J62s Jn H32¢ - HA20 3
d. 973.8 973.8 973.8 973.8 ~ 973.8 ;
" H32¢ H420 H8  Je28 N -
A o1




TJest 11/6 (cont.)

12. Which of the following groups of call numbers is In the correct order .
for shelving? .

8. PN242 - PN242 PN242 PN242 PN242 .

N4224S2 N424R2 N43T2 N433R1 N43S4
b. PN242 PN242 PN242 PN242 . PN242
N4224S52 N424R2 NA3S4 N43T2 N433R1
c. PN242 PN242 PN242 PN242 PN242 )
N43S4 . NA3T2 N424R2 N433R1 . N4224S2
. d. PN242 = . PN242 PN242 . PN242 -+ - PN242
L»‘},. @ N422452 - NA24R2 N433R1 N43$4 ‘ N43T2 a . v
13.\ The call number of the annuad, repo‘rﬁ of the Ford Foundation is:
.. AS b. 658.0‘8 4 C. W .Q i d. h : .
’ - 7911 - Fe4) . 5550 109
- Fé : S74 -~ F8
A442 ' ’

14, lerary of Congress Subject Headings is best described as:

8. an alphabeflcal gulde to the unusable headlpgs IO the card catalog .
b. an alphabetical |isfing of "see" references used in the card catalog
C. an aiphadbetical guide fo«ﬂn usabie headings in the card catalog

d. a complete guide to all the ‘books listed in the .card catalog

15. In Library of Congress Subject Headings a boldface entry lndlca“sﬁ:‘,,
* ; . .)

a. usable subject headings ° -
b. related subject headings
c. see also

d. aedditional subject headings

. .
16. In Library of Congress SubJecf Hoadlngs an "sa" entry indicates:

a. a reference to a related, usueHy aoro specific subject heading
b. sclentific article i

C. @& reference to an unusabie subject heading _

d. 3 reference from a related subject heading :

17. 1In LibMry of Congress Subject Headings an ™" entry In&lcafes;
o Ta
r a. an unusable subject heading
d. @& more specific subject heading
C. @& broasder subject heading
d. an adlitional subject heading

TR .
",‘~ N . ‘ ” . . =
. ] . . v e a .t ‘.." ° - )
N . B . - - . . n‘: / . .

. K » R e, .




’Tm 11/p (cont.) , ' .
18. In Librery of Congress Subject Headings an "x" entry indicates:’

"— 8. 8 reference from en unusadble to sable subject heading
bT a8 reference from an unused to ¥ related subject heading
c. fho best heading
d. @8 good but less-related subject heading T

19. In L'lf:rary of Congress Subject Heedings a dash is used to indicate:

a. a "sa" retference
b. related subject headings
C. & subtopic ef a subject heading B
d. an ufused subject heading
13
20. Using Librpry of Congress Subject Headings what terms would you use to
narrow the subjocf "alcohollsm"?

a. '’ intemperance

b. alcoholism - treatment

c. Mtoxication

d. drug ebuse .

21, Using Library of Congress Subject Hoadlngs 'haf terms would you use to
broaden the subject "occult sciences™?  °

N a. asfrology .
' b. magic ! ‘ -
C. second sight . e
. d. witchoraft L. e
. “ s
22. - Books boglnnlng with the foltowing call number can be found: Teen
‘ 4 811.5

a. Reserve Desk
b. Learning Materials Center
c. Refergnce Room
d. Level 3B stacks

838




