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This manual of field operations has been prepared by,/
High/Scope Fonndtation* for field staff of the Project
Developmental Continuity (PDC) Evaluation. It is designed
to help -you in your work as all observer/tester.

'41 this manual we explain the PDC program,. including
its-eiihinationrand describe the procedures thAt you should
follow,this spring We have also attempted to provide
examples of different situations you may encounter while
cpbserving or testing and `methods- of dealing with them if
they,dp:Occur.

Please read the manual carefully and don't hesitate to
ask questions About the FDC evaluation or your involvement
in it We want to stress how important you are to the-
success of the evaluation effort. ,It is:your rsponsib]
to obtain complete and accurate information-fromiwthe ch
dren tested this'fall, since these data will be used to
evaluate program effects. In turn, much of 'the credit, of
the evaluation's success will go to you, our field staff.

High / cope Educational -Research Foundation:

',We wish to acknowledge-the/contributions of Marrit Nauta
and the staff at Abt AssociAteS, Inc. of Cambridge, Mass.
who assisted us in the preparatiOn of this manual.



'INTRODUCTION
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The Project Developmental Continuity 'Program

. Project Developmental, Continuity (PDC) is a nationar-
':demohttrationprograM- established in by the Office
of Child Development of the U.S. DepartMent of Health,
Education and Welfare. The'programVis in operation in
1 3 sites throughoUt the nation and its aim is to promote
the "social competence"-or"everydaY7effe8tnss" of
children by increasing the continuity of Ilbad -Start and-
elementary sshool goals, methods and services at they
Affect.,47 through 8-year --old children and their faMilies.
The 13, PDC sites.very greatly'in terms of locale and
ethnio.tnd cultural backgrounds of .'he. sites
are located in rural, urban and Suburban areas and serve '
the following. ethnic groups--Black, -Vhite, Spanish-speaking,
Migrant and Native e-AmeriCan (Navajo).

The Pre'ect Developmental Continuity Evluation

In'November, 1914 the High/Scope Educational research
Foundation and its subcontradtor,. Development gssoaiates, Inc.
of nOington, D.C., were awarded a contract for conducting
the evaluation of Project Developmental Continuity. The
evaluation is multifaceted and-is designed to answer w
queStiops about the program, its effectiveness and its
costs The PDC evaluation focuses on four 'factors t be
examined over atree year-period:

441., The 'process 'of program development and implementation;

Compliance with. Developmental Continuityguidelines;

The degree to which implementation occurs and an
assessment of program costs;

C ild development outcomes and organizational
Ch nges resulting from program implementation.

During the planning 176ar (1974-75)1. the evaluation
focuted, on assessing heiplanning pro.cess that occurred at
eaOh PDC site. Two visits were made to each of the PDC programs
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to interview.PDC staff, elementary school and Head Start
teachers, parents, and administrators. On the basis of
the information gathered, a case study was prepared fOr
each program whichattempted to describe and analyze
its progress in planning year activities. The infor-
mation collected during these visits was alsO used to.
.detefinine whether or not the program was addressing
the PDC guidelines. Field vis4s.re being continued
during Year tII (1976-77) and infofniation on the degree
of program implementation and costs is being collected.
The procedures for assessing institutional/organizational
changes will be used on a sample of teachers and parents
from PDC and comparisonIgrqups at most of the 'sites this
spring. Child outcome measures which were pilot7testd
during Year II were administered last fall to PDC and
comparison Head Start children in 12 sites. These children
will be tested again this spring. The data collected
this.year will'be analyzed-to determine simil2Lities and
differences between the two groups--PDC and comparison.

These child outcome measures are administered on an
individual basis and cover the following areas: socio-
emotional, psychomotor, cognitive and language. Information
on these variables is collected-in various-ways, such as
teacher rating scales, child measures, classroom observatiops
And school records. Institutional changes will be assessed
through the use of teacher and parent questionnaires.,

fi



FIELD ORGANIZATION FOR DATA COLLECTION/

As site interviewers, you have been hired to do
two things: (1) to spend some time in Head Start class-
rooms observing ,.children and recording what they do and
with whom they ster soadminister me teatsinteract* and to/ _
to the Head Start children. These observations nd'

rtests make -up the 1 122.3EiLalj221i1112e., We w'll provide
yo with special training in these areas to teach you .how
t observe pyting children in the classroom and how to
a minister tests to young children.

The_Opganizational Structuke

The following chart,shows the organizational structure
and role responsibilities for dividuals who will be
involved in the spring 1977 data collection -effort:

Supervisor of Field Operations
Mary Moiris

High/Scoipe Foundation

Site
Moniturs----

Responsible for
overall to ster
aining and coordination

o the entire data col-
ction effort,

Site
Testers

sponsible for training
and monitoring testers.

Responsible for coordin-
ating site operations,
checking, logging and
then mailing evaluation
package materials back to
High/Scope, and also
administering tests,
observing children, and
monitoring tests.

Responsible for the data
collection (administering
the tests to children
and observing them in the
classroom) and for moni-
toring each other.

*In most cases only one tester from each site will be collecting the
observation data since it can be completed in one week. Thus, not all
testers will be trained:to use the observation system.



The job riptions the site monitor
coordinators an esters areas follows: /

Site. Monitors

site

Spend two or th ee days in each Of 2 steq.t0-trainfand
monitor testers in.tbe entire 'evaluation package.

Site Coordinators .
1. Meet with the Head Start Director and PDC Coordinator

to discusS the scheduling of PDC obServingitesting.

2. Mept with each HeadStart teacher to introduCe the
testers to her and to inform her, of the testing schedule
and what it_will entail. IT IS VERY IMPORTANT THAT THE ,

TEACHERS BD FULLY INFORMED ABOUT THE OBSERVATIONS AND
CHILD TESTS.. For example,- the teacher should be told
that the teeter will spend some time interacting with
children, that the tester needs a room to conduct the
testing, that there will be some observation-in-the

. classroom-, and so on OFFER TO DEMONSTRATE',SOME OF THE
CHILD TESTS OR-TO EXPLAIN THE OBSERVATION SYSTEM IN SOME
DETAIL AND DO SO IF THE TEACHERS:EXPRESSAN INTEREST,

Collect completed, test protocols weekly from the,
testers and review them:thoriughly,for completeneSs
and accuracy, using the Checklist-that you will receive.

4 Hold weekly meetings (if necessary) with the testers ,4
to disCuss completed protocols, review testing situations,
observation procedures, -and so forth, and answer any
questions. (Conduct additional training if needed).

4



5. Kde track of all lidata making-sure that-each child
receives all the measures he/she should 'and mail

--the-completed_AAtA T to_High/Scope each week, .If.anydata missing you are rek561-101.15-1efor,---either
ex lainingwhy it wasn't collected or for collectiAg
:its.

Keep the gh/Scope Supsrvisnx-of-Pield 'Operations.
informed of tester .Wrformance and report any ---
onite_problems to her. Call Mary Morris COLLECT at
(313) 4,95-2000.-

Comp .et tasks listed for ster beldw

Testers: (and Site Coordina

Site Coordinator to meet Head Start teachers,I.. Accompany you

Spend two half-days in each:Classroom prior tc the start
of observing/testing to fdthiliarize yourself With the
children and vice versa.

Collect clasSroom ObservatiOn-data on individual
'children and conduct individual child- tests.

Monitor one other tester on an2nLjtEiA -(for example,
,sit in on a test session with another' tester, score
along .with'her,-fill'out the monitoring sheet and
.discuss errors)..

5. -Notify teachers of'observation/testing schedule 3 to 4
days prior to going into a particular 'classroom/center.

6. Givelall completed protocols tO yoUr Site Coordinator
weekly..

7. Meet weekly' (iy) with'your Site Coordinat__
to discuss any problems, receive additional training,
and so forth.

8.. port any prob/eMs to your Site Coordinator Immediately.

ocuMent time Spent traveling and observing/ testing
-and record mileage to and from schools.

5



Initial Plannin-`Actin ties

Even thugh you mere, not involved in initial
planning act1.vitie4 for the. evaluation, it will be useful
for'you to know what 'has occurred in the eva.luation
prior to this training session., .

Correspondence h Parents

Through the ,efforts of,personnel at each PDC site
last fall, Head. Start .parets were given letters explaining
Project Developmental Continuity and High/Scope Foundation's
rieguest to include their child in the evaluation sample.'
Attached lto each letter was a parent perMission slip whiCh
Parents had the optiOn:of signing- The signed permisSion
slips were collected by site perSonnel testers}
and'were sent to Mary Morris. The children for whom a
parentpermission was collected were included in the PAC
evaluation and Will be'tested,this spring. As noted OA
the permissibn slip, parphts can withdraw their permission
to participate in,the'evaluation whenever they wish

p

Establishing Contact with -Site:' usonnel

Last fall letters explaining the evaluation package,
tester duties, and the observation /test schedule were
sent to each teacher involved', to each PDC Coordinator,
and to some Head Start directors and elementary school
principals. A brief letter 'detailing the spring data
collection period has been sent to all Head Start teachers,
PDC Coordinators, and Head Start Directors and principals.

Distribution of Test Materials

The printed test materials, including the test booklets
observation record S4eets,,and child packets have been sent
to-,each PDC1Cpordinator and the material's needed to administer

7 the various tests are already onsite.' Class rosters have--
been prepared and will be given to you during the on-site
training session. At usual4 each tester'will be-asSigned
to both PDC .andcompariontead4tart clasies. We will try
to arrange the schedule such that, for exPerienced testers,-
you .are assigned to the same classes you hgd in the fall,



You should make every effort to administer the entire
test papkage,to each child on the list in addition to
observing each child on the list: If fo'r some reason*a child
is net'= sted, e.g., moved,

mate;
the hospital, refused, etc.,

n,make : roe of this On your and 'Supervisor
Of Field Operations (Mary Morris) why the child was'not
tested.

-1



GENERAL PROtE URES TO BE 'FOLLOWED AT EACH SITE

Outlined below. are' the specific procedures that should
be followed'du4Ing the spring data collection period.

Confidentialit of Information'

ALL INFORMATION COLLECTED BY YOU ON INDIVIDUAL
CHILDREN MUST BE KEPT STRICTLY CONFIDENTIAL.

-

Under no-circumstanCes are You to'discuss test results
or other collected information with,parents,- teachers"or
other persons involved in Head Start or PDC, or anyone
else except your Site Coordinator. Also, be careful not
to leave test protocols In the rooms whem'e they were adminis-
tered, or other, locations where they can be easily picked
up by other 'persons.

To insure confidentiality of information, you will
be asked, to sign an Affidavit of Confidentiality at the
training conference (see Attachment3 A).

Meeting with Teachers

Duri:ns the week of March 7 the site coordinator should
contact ,t e PDC Coordinator and Head Start Director andset
up a-Jae ng with rthe Head Start teachers whose-claSS±ooms
will- involved in data collection.. In taakIng with the IPDC ordinator, the- site coordinator should mention the
start-of testing the folloWing week, indicate the teachers
whose classrooms will be involved initially, and work out any,
problems with locatingspace8td do the testing.

The site coprdinater should then meet with the Head,
Start teachers- whose children will be involved in the
observations/tests either individually.or as a group; %4hich-,-.
ever is most convenient_ for. all concerned, and introduce them'
to, the testers and infort"-them of the schedule. This-meeting-
should take place as soonaS possible after the -training
session so the testing can,begin immediately. The site
coordinator should Voluntdero explain,the child.tests and
the _child observation system to the teachers.- If the teachers

8

15



prefer to setup = another meeting for this, the site.coordinato-
/should arrange it. Thus, before you go into a classroom
on March 14th to get-acRuainted. With the children,.you
should -have met the-teacher, have:explained the observations
and Os- is to her and have given her an indication of,hol:4 /
long you will. be working.with children in'her class. ..

-
You may do observations (luting aclassr partybuteine*

testing.takes the child out of the classroomr don'tattempt
to test a child duri4ng a special class event. So that'the
data collection qan be cpmpleted on time, however, 116 child _

should--be available for testing throughout the regular routine
Head Start school day, except for snacks or meals.

You should give the classroomteacher,,at the start of
testing-, your testing schedule for the next'-$ days. For
example, you might-give a teacher the-followinlg-echedule:.
Monday 9/27, 9:00 Mary; 9:30 Marty4- 10:00 Art; 10:30 Allen;
11:00:Nandy. In this y the teacher will know in advance
when and with w stn you ill be 'working. REMEMBER THAT WE
RE TRYING Vp IN RRUPT THE TEACHERS'ISCHEDULES AS LITTLE
S POSSIBLETRY -0 'u AS ACCOMMODAT:ING-AS POSSIBLEIN ALL

CIRCUMSTANCES YET KE MAXIMAL USE off',' THE SCHOOL DAY HOUR$-.,

Befere You- Observe and Tes Children

It is very im,portantthat the child feel at ease in
the obeerving/testing,situation since that will influence
his'performance. Therefore, after -Tou have been assigned
your Head Start class(es) and children and haven met-with
the clatsroom tea her,R yoU will._spend'one to twoJialf-days
in the classroom getting acquainted with the,,children and
familiarizing yourself with their routine. If possible,
you will' -be assigned to the same classes you worked in
during the faIllata,collection periqd. The children,
therefore, will- e-more familiar with you. Interact with
the children in-the elassroom (with the teacher's permis on)
If you are collecting the classroOm observation_data, spend
this get-acquainted time only in-classrooms where you yillbe
testing and not in claSsrEaTt where youwill:be observing-

eallenot of Observatiaeand Testsot-Twillse of you who are not observing- 'children will iffe-gin-.
,:;X,estintl immediately after you have spent one.to two days in
the classroom getting acquainted. Thp 'testerp whc5ar,e
eelleetingthe classroom observation d-ta should complete the.

-,observations on all of the children be__Te starting to test
hildren Be sure to spend at least one get-acquainted day'' -in

theclaSsrooms where you will be testing 'after you cOmplete
the.bbaerVatiOn and before you start the indiViidual 'testing.

S



Observations and Test Sessions

As mentioned e ier lists of,the children to be tested
have been prepare 1'he children are listed according
to thei fall tes ihg date and should be tested in the-orde
they are listed s that the intervarbetween=fall and' spring
testing is about he same for all children.) You should
always have a sch dule of when and which childr will be
tes ed for the ne t 3 to 4 days. The classroom eacher
should be given s ch a schedule 'o that she knows which
cirildren will be tested over the Next couple of days. An_

example of a testing schedule is shown in Figure 2.

[Then. Not To Observe and Test Handicapped Children

Some of the childrdn,on your class roster may be
handicapped, you will have to make a decision as to which,
of the testA''are Approp-riate for a handicapped child.
Children designated a'thentally handicapped- .should not be
part of the sample and should not be on your rosters. DO
NOT OBSERVE AND TEST'THESE CHILDREN and ihdicate this pri,
your evalltation package rester. (Further-instructions for
testing other types'of handitapped'childrenean be found-
in Section E.) When a decision is made not to-observe an
test a child, you should. write, the coMpleterreason,enth
TDC;wialUation!paCkage-rdster -including't§i6e ofhandica
if this is the reason and relay this information'to Mary Mor

Finalization of Center Visit

Even though during the initial meeting the teachers
will have been given a...general idea of when their children
will be observed and tested.,, you must give them your
,testing- schedule fbr at least the next 374,_days,before
you start your glet-.acguadnted testing process. For example,
if you are,finishingjip at Center-A on Monday and PAn to
start Center B on Tuesday, visit the Center B teacher on the
previous Thursday or Friday to confirm when yoU'll be in
her classroom and which children you'll be working with.

the first days.

In other words, remind the teacher that you will be,_
spendins Tueiday and_possibly Wednesday in her'clasroom
interadti'ng with the children and_will be administering the.
test padkage to individual abildt'eff ddring-the following
week and a half.

ALWAYS. THANK TEACHERS, CENTER DIRECWRS; AND HEAD,
'START DIRECTORS FOR THEIR. COOPERATION.



Figire 1

PDC Evaluaticia. Package Roster* (sample

Head Start Center ABC's:

Site NOWALK, CONN.

Teacher J. JONES

Child's Name

Brown, J'ohn

earolle Bette.

Hill, Sam

Tests

8SH-S

M-S

BSM-S

08$ A /H /A

`OBS A/H/A

OBS A/H/A

1

k,A

*Abbreviations of the Name of the tests to be givenare indicied-beside each
child's name. Tc indicate that a test has been administeredcirde dr X:the

4test ab reviatitn.



Week 1:

March 13

AM

Class

Class

Week

March 1

Class

PM

Class

MONDAY

,Figure 2

SAMPLE 'SCHEDULE FOR TESTE

TUESDAY WEDNESDAY

D TEACHER

THURSDAY

Given: 18 kids/class

AM class: 9:00711:30

PM class: 1:00- 3:30

FRIDAY

Get acquainted Get acquainted

(Use your judq-

'went; 1/2 day

y be enough)

9:10-9:50 Brian

10:00-10:46 SO

10:45-11:20 '

Maureen

9:10-9:50 Bike

10:00,i10:40

f Catherine

10;45-11:20 Mike

9:10-9:50 Chris

10 :00 -10 :40 Kim

10:45-11:20 Joan

Get acquainted /:10-1450 Art

2:00-2:40 Lynn

2:45-3i20 Lindy'

1:10-160 Renee

2:00 -2:40 Cheryl

2:45-3:20 Brenda

1 :10 -1:50 Sherry

2:0072:40 Jon

2:45-3:20 Sharon

MONDAY TOESDAY,. WEDNESDAY THURSDAY FRIDAY

9:00'40:10.

Monitor other

tester on

Session

-10:15 11:30

Give the session

to Jake while

being more,

1

9:10 -9:50 Karl

10:00-10:40 Mike

10 :45-11:20 Beck-10;45-11:20

,

t9=1079:50

10:00-10:40

9:10-9:50

10;00-10;40,

1

1

Get acquainted

in 2nd class

3 essions 3 Sessions 3 Sessions

Get: acq4in ed

in 2nd clan

Get acquainted

in 2nd class

approgmately 9 mornings to test 15 children completely approximately
afternoonsto test 18,c ildren completely

TOTALS

9 Sessions

9 Sessiohs

TOTALS
,--------

9 Sessions

9 Sessions
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Attachment A

Project Developmental Continuity luation

INTERVIEWER .AFFIDAVIT OF CONFIDENTIALITY OF DATA

Iunderstand that the-data collected fo- the Develop_ ental

Continuity Evaluation conducted. by .the High/Scope Ed ca.-,

tional Res'earch Fun

ttlat'ii will not give :31.1t

are confidential in'nature and

anYportion of the interview

-erials or data to any persons other than rdpresentatives_

of thg4High/SCope Foundation. t

0:
signature)

13

site



GENERAL INSTRUCTIONS FOR CHILD. OBSERVATIONS

The ,PDC Elass-room Observation Manual Nill provide
.detailed information 4n pn.how to observe young. Chirdren,.
'in,the classroom. .,In this S-eAion,:we outline
the steps that should.be followed to prepare for tie
obsevations.

ation of Materials

During the evening prior to observing in the claSs=
room, you should do:the following;

.

)

Check to see, which children will be observed
,:,the next day and have alternates selected in
case a ahild(children) is(are) abbent:

Prepare your observatiOp.materials (for example,.
pencils, clipboards, rebord sheets, cars -tte,
tape, tape recorder, extra batteries, ea plug,
and observation Manual).

Fill out some of the identification information
on the'record sheets (for example, teacher, Head
Start center, date, observer, and so on). You
may want to wait to fill in a child's name in
case he/she is.absent and you. have to pick an
alternate..

Getting Ac liadnted

Since only one person!nmost of the'sites is collecting
the observation data, he/she will spend lone-half day in each
classroom collecting it anaget-acquainted time will be
neededlexcept for those clales.in, which he/she will be
testing children. The get-acquainted.idays for these classes
should come after the observations are completed.

14



GENERAL INSTRUCTIONS FOR CI 11,6 TESTS

,Child Test.Packa

Administration of the child tests should begin Immediately
after your get-acquainted day, regAdless of whether or not
the child has been observed by the observer.

/

The tests that 'have been selected fOr use in the PDC
evaluation are listed by site in Figure 3. In addition,
you will fill put-= a Pupil Observation Checklist (POCL)
after the final interviewing session'A brief descr.Iption
of each of the inistruments and the materials you will
deel. for them can' be found in. AttachmentH at the end of
this section. The entire set of interviews has been
translad into Hp ash and will be administered in Spanish
in dial Rio, Visalia°,\and Norwalk to those children whos'e
dominant language i Spanish.

If a Child is Handica

Administer only the:apprppriate interviews to handicapped
children other than. T_ILILlxh212d159 who .re included
on your roster _(if any) . For example, i af ,child is physicallyhandicapped yod may not be able to administer all of the
Arm CoOrdination test or, if the child has'a speech problem
you may not be able to administer soMe.of the vex-14_ inter-
views (for example, Verbal Memory, Verbal Fluency,,A'IS,
And so on), USqitpUR ,EE T, JUDGMENT IN DECIDING WHICH INTERVIEWS,
ARE APPROPRIATE AD -GIVE TO THE CHILE.. Record on the PDC
evaluation package roster your reasons for not-administering-.
a test ands tell the Supervisor of Field. Operations the reason.

Child
0

wage Other Than English

You should as the teacher if any of the students speak
a language other than English. If she identifieS such children
youshould_doone of the following and record your reasons on
the roster:

If,the teacher idea ies Spanish-speaking children
in Del Rid, Pueblo
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CHILD MEASURES

Figure
s

PDC EVALUATION PACKAGE

_

Bilingnal'Syntax Meas e

En-lisb Vern n .

_--
Bilin ual Syn Measure

Spanish Version

Verbal Memory

Draw-A-Child

(McCarthy Scales)

Verbal Fluency

McCarth Scale's 1

X

preschadl Interpersonal Problem-Solving Test

PIPS

x

Arm Coordination

McCarth- Scales

OTHER ME11

PDC Classroom Observation System

Height and Weight

Pupil Observation Checklist (POW

Demographic Information Sheet

--------17-7
Adult Language Check'

Ad in d to Spanish- speaking children in these saes.



If t teacher identifies children whose dominant
language is not English but is a language other
than Spanish, 'eliminate the chime from the
evaluation package.roster, indicWte your readon
for doing so and:tell the Supervisor of Field
Operations. If the child speaks some English,
go ahead, and talk with thechild.and try to get
ariindication-,of wledge ofthe-languag,
Decided whether r riot the-child can be -sted
in- English=.

If .the child is Spani 1-ispeaking in a site other
than Del Rio,- Pueblo, NOrwalk, or Visalia and
does not function well in English, eliminate the
'child from the sample alsoand tell the Supervisor
of Field Operations.- '

The Test Sequence

Number of Test Sessions P- Child

The number of seSsions,xequired to adMinister the
entire set of test= to an individual child will vary from
site to site, the child. is not bilingual (Spanish7

-English) the packag: should b- administered in one session.
It may,_bowever, be- necessary to schedule an additional
session if the child refuses to-participate in some tests=
becomes ill, or becomes tired. If you cannot finish-in
one session and-an additional session is necessary, you
should continue where you left off with the next test and
follow the prescribed order of interview sequence. If,the
child tested is bilingual (Spanish English), the test parka e

be larger and-shoul administered over two sessions.-

NO BILINGUAL CHILD-SHOULD BE TESTED ON TWO CONSEd-
UTIVE DAYS BUT ALL TESTS FOR A PARTICULAR CHILD. SHOULD BE
COMPLETED WITHIN A TWO-WEEK PERIOD. For example, if you-
give the first session,tests on one day, do not wait
three weeks before you administer the second session.
The time between the first and last session for an
individual child should not exceed two weeks.

A.1
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THE TEST ,PACKAGE MUST. BE -DMtNTSTERED IN THE'SAME-!..
SEQUENCE'AT'ALL- SITES TO INSURE A STANDARD `ADMINISTRATION
PROCEDURE. The tests tOlbe-adMibEstered are Adicated
blow.

Regular Test Sequence

The followingqseqtlence
peaking childkens.

Interviews

Bilingual Syntax
Verbal Memory
Draw-A-Child
Nerbal Fluency
PIPS
Arm Coordin4tion

be followed for Engi

TEST. SESSION

Measure

- Total Time:

Timms Estimate

1-0 minutes
3 minutes
3.minutes,
3 minutes
9 minutes
3' miiTuths

mute

h-

if

Although the testing time:for the. session is estimated
At .30 minutes, you should-plan on spending about 35-40
minutes with,the child, allowing fiv e-ten minutes or so
initia'ly tp establish rapport. Other interruptions, such
as taking the child to the 'bathroom, also take time. Remember
that/ the times-5iven foreectI test are only estimates-7a-_pak
ticular child pay take lessar more time.

Bilin uallnterview Se uence

tilingual SpanishEaglish) children will redieive the
testa in two sessionsas indicated below.

FIRST SESSION

Interviews

Syntax Measure
(In Spanish or English)*

Time Estimate

10 Minutes

Total-Time: 10 minutes-



Interviews-:

Bilingual Syntax Meure*
(in Englishior Spanish)

Verbal Memory I

Draw7A-Child
Verbal-Fluency
PIPS-
Arm Coordination

minute

Total 'Tithe

In preparatioll for test administration, you should
do the ol wing things the-evening before your scheduled
sessioh

1)

_

Check your wee is.scheddle tai see,which'children
e.will bete to he next day, whic, , session it is

1(first;' sewn 'and what tests ne d to be
'administered. Children should beA6sted in the
order in which they are listed on ,the raster-except
in those situations where the tester feels the
child is not ready to be tested. In these situations
the tester .should test these children at a later
time when she feels they are ready.

2 Prepare the test materials that will be needed, e.g.,
test booklets,'child packets, PIPS cutouts, the
beanbag, target, etc. for,Ar-m-Coordination, etc.,

BE SURE TO REWEW THE TESTS IF U HAVEN', GIVEN THEM RECENTLY;
OR IF YOU HAVE" HAD DIFFICULTY IN ADMINISTERING' Tom' THE PAST.

*YoumuSt'alternate the,adminiStratiOn. of the two versions
.

of theBSM and indicate the Order in which they were given on
the cover 'of the BSM. Fore ample, the first child pn your
roster would be administered.the BSM7Spanish during Session 1 .

and the EM- English during Session the next-bilingual child onyour list would' be administIred.the BS W-Encliish during Session 1
and the EM-Spanish during,Session 2:.the tliird)oilinVal.
would receive. the SpAnish,4reion first and theEnqlish version
second, and soon. Please write "Given First" or "Given Second"
on the Cover of the BSM booklet so we will know-the.order in
whiNh the two versions were administered to each child.
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Finding's Room in Whin To Condu

The site coordinator, when meetin4 with the PC
oordinator and/or the teachbrs, should have informed them

of the need for a room. (away:Irom noise and distractions)
in which to conduct thtesting. You thay'have to work with
principals and maidt6nance personnel to find the rooms and
materials needed. '1T' SHOULD NOT,BE FART' OF THE CLASSROOM.
In some cases the space limitations will-be such that it
may he necessary to use a closet or some otier small
enclosure. Use you judgment in' selecting the/most quiet
'and most pleasant place-possible.

Setting Up-the Room

The site- doordinatOr'will have also told the PD C.
Coordinator that a` table and two chairs are needed for.
administering the. tests,--and -hatthe table and one of the
chairs should be child - sized. if it is not possible to -get
the table andchairS, conduct-the activities on the floor

46with the child. if there- are any materials in-the romp that
might distract a child, -try:to cover them or remove themfrom view'

Selecting the First Child To-Be Tested

-.As mentioned, you will b* provided With class
rosters. When you .firstenter the claseroom'at the begin -fling-of the morning/afternoon, you shOuld-taik briefly with -the. teacher and- remind tier'Which,children,you will-be '-
testt-4

ilig thatmorning/afterno0h. f ,'At this 'time she cank

-iaezif=fy the child, for yoU. .But, unless youjeel.you have
a positive relationship with the child,-ask t. teacher to"'go over to the child with Ilavd her explath to the

,ohild that you (the tester) are going° to he playing some
games with him/her and asking him/her some questions in a
room that is's:little Wore quiet than the classroom. If the-
-child wants the teacher to -accompanyilboth of you to the testing

that.18.,fine.

BOTH THE TEACHER AND THE TESTER SUPULD BE CAREFUL NOT
'TO..USE THE WORD '!TEST" MIEN TALKING TO THE CHILD. ),

;ZIllso,most. centers follow set routines, such as
breakfast, small group. time, free play,'and then clean up,etc. 'There are certain parts of the routine such as brek7
fast or snack time during which you shOuld not conduct tests.
In Other .words., you should not remove the:child fromthe-
claSsroomduring -these? titles* Make certain that you
lamiliarie yourself with.the schedule of a particular
class during the first day- youspend-in the class getting
acquainted with the children, and schedule your testin
sessions around these times.- Abdve all, BE FLEXIBLE.'

=.,

P1
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When taking a child out of thp..clasroom and, into th6
roOm,for_testing, talk'with-hiM/1147-while walking to the
room and spend five minutes or so!%getting acquainted and
putting him/her at ease before starting the test administration.(One effective technique for reldxing children is the use of.hand puppets.) You have been provided with a Puzzle that
you can use with the child td help "break the ice." However,if you feel that puzzle activity is frustrating for e61142.d or is viewed as anothertask for him to complete i in
Session I do not use it Engage in conversation with he-,_
chx. for ,-_a few minutes (maybe using. the BSM pictures), andh- is at ease, prpceed with the to

General Testing Procedures

There is certain informa ion that applies to all testing
sitiations and which you shou be aware of prior. to theA .

x.

star of testing. 4

iDat'bookl t s -are booklets that the tester
ompletes- or each child. On the front of the
ooki4 t tester, fills in all the identification
informati n and o he inside she records the dhild
response to the g dons asked: The test booklet
'includs eSt

--;-.
uctionso that the tester

1061.-1 e in t tructiops to the Child-wfrom
he sam3 booklet in, ch she is recording the

child',s resPonse(s)-7

Admin tration manuals contain ins,trupt0 anlets.
direct ons that are not,tp:hnd inP,: test

, --- , . _,
Since the directions adminisU ring the PIPS
are ,ccimplex, tilruch of the information concerning
'Probing" iis; ,the 2P Administration
Manual. There' is al6bLeaanua for the Bilingual
Syntax.Measure and Arm Coordin ion.
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...,

The matenia s:that.will be needed will vary_ test
to test. These' materials are'lilted-on.gbe first e,,

r 1

of instructions for each test, and also in this Majitial
(de Attabhment B at the end of this section,) 11 of the
materials you will need for the testing proges ave been
or will be provided in an adidas bag. MMC.E.. YOU HAVE
ALL THE MATERIALS YOU-WILL NEED TO CONDUCTAw 'VESTS.

. Regardless of whether a child is ous-aboUtHany of,
the materials being used, such as the beanbag, or bouncin
fall

g
alaAOO on, it is a good idea to let them look -at or

mapip*ahe-materials for a short amount of --time'so;that
,

when'you'are-ready to start you have theircomplete-attehtioni
However, you should only let them use the materials'for a
short time, in ordel- to-return to the test as soon as
possible-

Test Instructions
.

rou should familiarize yourself thoroughly with the
test instructions included in thp test-booklets-and the
administration- manuals, Each of the child measures
included in the PDC evaluation package'has its own set
of secific.instructio116.- :IT-IS VERY IMPORTANT .TO THE
'SUCCESS OF THE PDC EVALUATION 7HAT TESTS BE ADMINISTERED
IN,

.
A STANDARD WAY BY:ALI PER ON USING THE MEASURES-. (To-

help you unaei-tatd-tha needdor-uniform admiAistratZon,,
,try to imagine the _prolems.,that we. .Tou34 encounter when
comparsOn,or interpreting,scoreb,if.eVerydne wfte'conducted*
the tests used different words and instructionS.)
it is essential that you ,use the specific instructions that
are given in, _e.tept,bcpklets or the manuaU
Whn*administ ing the tests with: each child!

The tes booklets or administration manuals contain
infOrmation on what the tester should say'. and do. As
mentioned, it is imperative that the ester;follOwtheSe
ins*uctiont closeky.a4d-either say or do exactly what
.the test- booklet or manual indicates.''In thete8t booklet,
the size of the letters indicates whether-thetester is to
say ,something or. do something. All instructions that
gEauld be said to'childreiOre-in"CAPINAL LETTERS and all
instructions that the tester.should b*e-'doi g fare in small-
letters Let's look at the following exam le: 7



Say,-

CATS-AND BEARS ARE ANIMALS I WANT
YOU TO T/L ME AS_IIANVpTIIER_ANIMAAS...

BEFORE ;!r;TELL-YOUITOr-STOP .

READY,' G

.Check yppr:Vetch, begia recording the
child's responses belowand after,20

.,seco

OK. THAT'SrIk,
, ,

If afterth&Ifirst5-seCOilds-
child haSgiven either no response
or .only 1 responie,% or has talked
about Cats and bears aof

This is what you say

TRY TO TELL ME SOMEOTHER,ANIMALS
(do not stop the timing)-

This is --you do.-

This is what you say.

This is what-you do.

This is what you say.
) This is what you do.

Encouragethents and Repeating Instructions

.

The number of 'encouragementS and repeats vary across
the different testsiotherefore, we, have categoriLzed and
,explained them be-

A. Initial ..lie on_-encouragementrepeat question7
encouragement. If the child is not responding-
or sayS "I ddn' ti-know,7&this .sequence is fol,lowed
for, the Bilingual Sfntax Measure-. If after the
initial is asked the bhild doeskt'respond,'
the tester should eticourage once.and score; if
there;is response from the child the -

tester should repeat the question, offer another
encouragement '(if necessary) and score. Then

,,prpceed to the next item.

B. One encouragement per trial. f the child does
not respond to the question or etivity on these
tests involving ,trials, the test r should offer
one encouragement per'trial. For example, if the
child makes no attempt,to !catch the beanbag for
Arm Coordination the tester should encourage once
and score under first trial. She should then read
the instructions for trial two and, if no response
frog the child, encourage once again and score.
Thitvrule'is followed,for Arm Coordination, and
look; Design.



No ents are spec .fied in
the, ire ot ns - =can most o .the ver.a tests the
ins kuctions.for an item" cannot be repeated and
tom; encouragement allowed is specified. This i
the case for-Verbal- Pluenc ,DraW-A-Child and
Ver)...--2

Recordlng and Scoring the Child's. Rdsponses _

S nce most of the scoring will be' done all the High /Scope
Founda on-, it is 1Mportant that you record the child's -1

respon es accurately in one test booklet. The mannerrof
record ngrg child-'s responses varies from test to test-and-
night nvove recording the child's response,word forwordA
OD Mar ng-whether the child performed.a task correctly
or inc erectly. Regardless of hoW the responses are
marked, it is important that you record the information
accurately and legibly so that another person can make
scorn decisions. ,If.a child spontaneously changes his
answer for an item you should write down the response
that s correct; if you're not sure which one is cortec
recor bo responses. Tou,willbe involved in scoring
a chi d's response on the PIPS to some extent,since yoU_,
will . eed to know how, to probe for additidftl information
based op, the child' s :resp,dhs.

Each 'Session' with a- child should be an ongoing, natural'
and leasant exchange and should not be conducted in a rigid,
stil a ed manner. It is important fOr you to keep a "steady
rhyt m" while_ testing and not to have formal periods of
-talking and periods of silence while recording the child's
res nses. Use the child's name frequently to keep_his
attention. After you administer the evaluation package
two to tIree times, you will become more familiar with

. it lid the entire testing situation- and will be able to
uct your tests in a more relaxed manner. Information

on making these sessions more relaxed and natural is provided
be ow. These suggestions should be incorporated regularly
into the test sessions even though they are not,included
in the test .booklet.or manuals.

1) Introduction. Tell the child what he /she can
expect to h ppen during the time-he/she will
be spending with you. You might say, "I'm
going to show you some blocks and we're going
to build things with them" (or whatever
materials you will be using). Or you might say
"I'm going to ask yodsome questions- and play
some games" or irl'm going to make something_ and
then show you."- SMILE.
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Transitiogs. ,en moving from one test to another
you should use transition- phrases such as "OK,
.god d;iNow we!ve got another game. In this one we u
a beanbag." -Or you might say, "liow I've got a
few_.things I'd_ like to ask." = Jitaert racking from,.
one item to another : within a test/ you. should also
use. transition phrases such, as "OK, now:,we're-going
to talk about somethilrlse" or "Now, I'm going
to put ,some different' cks together.." It is
especial' rim eor 'ant tod *have the child talking
befor'e adminis'teririg a verbal test. If the child
is in- avconqersant state, he /she will be-mare
likely to respond ,to the items.

End_of,Session. Indicate to tile child,that
you are happy with his performance am (if it
is not.t last session) that you,will be-doin
the'same ort of things with, himagain, Sue
statement a "Good that' s7 all the games
(drawings auest- ns, buildings, etc e) for now.
YOu've b en rea y ga6d--tatenin4 time, and
playing games wi me. W1" be doing thid,f-

sin l ter,'okT" would_suffice.

4) Positive Feedback. After-finishing 'an item or
test, you should make some positive 6ommeill'abbut-

perforMance. With the exception of
theFIPS'irori might say, "Thatls-fine:' Wasn't

,thg.lrfun3r, &r "OK,,good." Don't say dnythingrI
answers .being "right" or "wrong."

fi

Instructions 8 o pin

The instructions for stopping a test vary from one testto another and are spelled out in the individual test-booklets. Some of the tests have instructions_ for discon-
tinuing the measuie if the child has jailed.a certain numberof items consecutiveay. You will hav-e/to check this infor-mation in the test booklet prior to the start of testing.If no instructions-for. stopping are indicated in the booklet
you shoUld administer: he entire test.

if a child refuses to-respond to two or three items
'(or befor you reach the limit for discontinuing the' test),

shOuld take a break before adMinistdring-the next item.You might ry getting up, walking aroundi getting a drinkof water, tc.,_and afterwards the child may fel more like
responding to your questions, If,, upon returning, he stillrefuses to respond-and you have reached the limit necessaryfor disFon inuing the testy goon to the.next test.



Unless the child is visibly upset, you should. continue
with the next test. :(fit may be that the ch,ild didn't respond
because he coUldyt-perform the tasks in that parti.culaT
test, but could respond to tasks.in other tests) . If you
declae the child is too upset to-bontinUe stop the a
sessions after the consecutive refusals and reschedule;him
for another day. (When you raffle to, him again, start the
ession withr the est that followed the One he failed.

When To S the Entire It -- Session

--It may in some instances; be necessary tokrstop a
session with a--child. For examgle, if the:child is very
tires, or is 'hyperactive and refuses to -pond to
questions, or is extreMely-shy and Won't-respond
best to stop the ;test and return to the Child (arid thetest next in'Sequende at4ellaterdate....1

Skip in TgSt

If you-,fi that you .have.accidently-skipped an
item, gd back and give it, Providedyoullave not pa-ready

leted that test If you have already completkd the
test, do not go- back and give it. Rither,,write in the
margin TESTER ERROR, which will indicate to the Bata

_-procts4ng staff that, by accident,- you did not administer
the item-.

Interruptions'

- Do not hesitate to interrupt thetest'if the child'
is tired or needS to go to the bathroom.. If it is a timed
session, be sure to indicate the time stopped and time
-started again,.sothat the correct time length will be noted.

Also if a.child.is'handicapp he or she may.not be
able to perform some of the motor tasks-7for example, arm
coordination. Since these motor activities have been
included in.the testing sequence to provide an opportunity

:for, the child to -get up and move around, you should give
the child a break from the testing during that time, i.e.,
td get a drink of water, etc.

Location of Test Activity

Various tests require specific room accommodations
which are listed below:

Flat surface for drawing end' building with' blocks.

Open area for child to bounce ball and-play beanbag
games; the area should be free of objects that he's he
might stumble over.
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General Reminders

Be sure that the child has gone to the bathroom
before starting the activities. Also, the
child'should be seated before you start the first
activity.

2 Be-sure tb indicate-on the test form if for any
reason you think th child's performance on the

i
test i's queStionabl . (For example, t.riechild.

, ,tseemed to be sick ,o uncooperative a you felt-
that he/she -could have done better, o the

- .,.child refused to answerparticularitem8, or-the
..child liras handicapped or, you and the child Werk

constantly .being interru ed, and eo 611.Y
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Bilingual S ntax Measure OIS This test is designed
to measure chit ren s spoken language abilities in
English and/or Spanish grammatical structures byusing natural speech as a basis for making judgments.
Simple questions are used with cartoon -type colored
pictures to provide the framework for a conversation
with the child. If the Spanish version is given (in
addition to the English version), either it or the
English version should be,given in a short session
prior to the "first session" described here.

Special Materials Needed: booklet containing carto n-
type piqtures

test. booklet

Verbal Memory (McCarthy Scales). The tester
says a series of-words and asks the child to repeat
what he has said Thd tester also tells a
Story and asks,the chid to tell what happened in
the- story. ThY's assesses the child's memory for
words and his communications skills.

Special Materials Needed: test booklet.
)

Wechsler Presehool
(WPPSI) Block Deli

4..Pimar Scale of Intelli ence
n th,this taSk,-the child tries

to-Make designs with at coloredbloCks to Match
designs made,bythe tes er or in a picture on a:
card. -The :measure .taps probleM-Solving abilities,
perception, and eye -hind coordination. ADMINISTERED
ONLY IN THE PALL,

Special Materials Needed: 14 flat block
booklet of designs
test booklet.
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Draw-AChild (McC This teat is- designed-
to assess the child perceptual abilities and :fine:
motor coordination. The child is asked todralki
boy (girl).'

Special Materials Needed: 2 pencils (a- short one for
the child4 -6 "- -and one
fOr the examiner,- b-th with
black No-. 2 lead).
test booklet.

Verbal Fluency. The child's ability to think of things
that belong in ca gory is measured by this test.
it-eS a timed test-in which the child has to think of
words falling-into one category at,a time (things to
eat, toys, etc!) and name as many words as he can in
20 seconds.

-Special Materials Needed: watch with a second hand
test -booklet

Preschool Inter ersonal Problem-Solvin Test (PIPS).
The IPS assesses-the child's ability-to name dif-:
ferent solutions to a life-related type-of problem:-
ways for one child to obtain a,toy from another.

Special Materials Needed: 8 cut-out boy, dolls
8 cut-out girl dolls
ro cut-oat toy_s
'test booklet-

Arun Coordination (McCa h- -Scales). This measure
assesses a child's arm coordination. Activities_
include ball bouncing, catching a:beanbagr and
throwing a ,beanbag at a target.

Special Materials Needed: rubber ball
beanbag
target
tapei(9 feet long with'da
mark at 6 feet)

non - transparent tape
scotch tape
test booklet

r
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Ratings of Children

Pu il Observation Checklist (POCL This is a rating
scale of 1 7-point o posite ad tiv es.:-The-t6ster
fills out the POCL after administering the last
session to -a child.

Special Materials Needed: blank POCL forM

Other Measures

PDC Classroom Observation Instrument. This instrument
is used to-determine the kindt of interactions preschool
children haverWiththeir peers; teachers and materials.
It_records not only who the child interacts with (for
example; teacher or peer) but also the quality of the
interaction (for example contrblling; negative) -.

Special_Materials- Needed: -clipbOard-
reCord sheets
tape recorder
tape cassette
earphone

Demo ra hic _information Sheet. Additional information-,
about each child in the-sample, such as number Of
siblings and preVipus preschbol experience, is recorded,
an this sheet..- COLLECTED ONLY IN THEJ'ALt;,

Special Materials Needed: Demographic information sheet

Adult Lan-ua e Check. This meathure,is used to obtain
an -indication of the language(s) the aduitt in the
classro:m usedtring their interactions with children.
The tes :er -sits in the,classrpom for a two -harm period

d ev ry five minutes circles the lelingftage(s) (English
Spani- h or-Navajo)-that a parti6ular adult Used._

Special Materials Needed: clipboard
Adult language check-sheets

Height and Wei-ht. Each child is weighed,and\measured..

_Spe0.- 1 Materials Needed; scales
tape measure

fiteSt oard
triahgle.board
Height and Weight sheet



SITUATIONS YOU MAY ENCO

while an attempt is made;11 re to,giveyoU examples
of frequent types of situations- You:-may encounter and
suggestions for hoW, 'they mar =b handled, this ohapter
cannot' possibly tell it all The'se procedures for
responding to certain situations are only suggestions;
you, yourself, may find more effective ways of dealing
with a specific problem

--The-Negative'Child

Situation: ripti-are administering 4 'child interview and'in 411.
the middle of ehe,interview, the child indicates that she does
not want to do it anlimore,,

Suggestions:

ggest that you go for a drink of water
or a brief walk before doing any more
activities. (Be sure to indicate on the
first page of the score form that you
stopped the activity and the time you
stopped.) Try to.resuMe with the questions
at the point where you left off.

2.. If after this break the child still refuses,
to answer !or' does- not respond to- the -ques-
tions, stop the activity, completely. :Be sure
you follow instructions forstopping 4 test.

If-the teacher is present, you might as] her
to leave the room.: Occasionally an-"aware"
teacher recognizes that the child may per-
form better if she were to leave the room.
This will only work if he child does not be-
come upset by the sepa ation. Be sure you-
ask the teacher wheth might per-
form better if she were nOt'present. If the
answer is no, not



The Overactive Child

ituation: _ou are administering.a test and before you can
...ask_the question the child-is already giving you a response.
For example,.you a=e demonstrating "walking in a straight
line ". .. While you a e demonstrating, the child starts to
walk all across the room and &Des not pay any attention to
what you are doing.

Euggestionsr

Always Make sure that you have the. child'
attention. If the child responded before
you even asked the question, say for example,
"Johnny, L want you to.wateh.me carefully."
You also could take the child by the hand
and make sure. that he pays attention.

2 Repeat-the queStion (Where permissible) and
-do not score what the child 'said-or did if
he did not respond to a specific question,_
For example, if the child- walked around the
roomwhile yoU were demonstrating and the child
did not watch, donotScore,,his walking at and
the room, whether it was correct.ornot, Out
make sure.he responds to your questions.
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The Distracted Child

-Situation: The child loses interest in the activity and the,
materials. and goes to play with.!a,toy in the,. room or other
materials you brought with you while you are administering:
the test.

Suggestions:

Make pure that all materials are kept in,_
the bag, and out of reach of the child,
except-for the materials being used for a.

item. If the child
is, playing with something else, suggest
that he play with it later. For example,
the child is playing-with a tennis ball
and you are asking him to build,. tower
with the blocks. 'Take the ball away.
Be. however-,', that You let the child

_Play with the ball afterwards if yOu pro-
mised'him he could do so.

Arrange the table and the child's position,
at the table so that his back is to Any
distractiOns which cannot be:removed-,
from the room.

Suggest that you ,take 'a break and do-the
rest of-the activity later. It is extremely
important that you remain calmand.firm with
the child. Never ask the child ig,he Will
perfort a task for you. TELL him in,a
but firm, way.



The N

Situation: You enter'the Classroom or .'center and intro-
. - (.duce.yourself tot the child to b interviewed. ghe child

appearsvery shy; and fearful and clings to the teacher.
It-may take you a long time to gain rapport with "the child
so that he will try to respond to the .questions you will
be asking.

Suwestio

Give the child' some block; other mater-
ials which seen to interest h_Truwbile you
talk to the teacher.

Do not make the shy child the center -of
Attention by talking directly to him., Start'

y talking with th,teapher.
,

.

Focus your Attention on the,. child_ when you
have finished talking with the teacher,'
andtry'td engage the child in conversation
at this time. If you have seen a swing out-
sider-for example, you might suggest that you'
push him pertittirg)
When all sugtgestion's fail and you ace :unable
to getthe child to rpond to you, tell the
teacher that. you will conduct the interviews
with,that_child on another day
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A Mother Calls You and 'LT set',About Tessin

,Situation: The parent is frightened by the whole'
having Der Child involvedin the evaluation.

Suggesti6

dead of

Here the' important thing is to lighten the
atmosphere. and to let the' respondent know
that you are friendly..

2. Remember that the tests-do'.not compare one
child with another, one program with another,
but that we are looking at the overall

reffectiVenesS of the Developmental Cont
city Program.

atcation : The parent is upset abpilt,t tests and refuses
to. have her.child involved in any re of them.

1. Do not try to persuade the garent to have
her c-ild participate in further observations
or*:1..11erv4ewEncj-. Note what-),the'mother said
on the oor'e . foam and thank her for her part-
icipation

,

',Call:Your oordinator
happened.

`Dce nQ-E

parent's ef-iisa

to.disduss what,

child folloWing the
)

35.

5



G. MONITORING AND EVIEW PROCEDU S

The monitoring and review process carried
out by a High /Scope trainer who will monitor your
performance during the onsite training iand by each of
you as you monitor one another at your site.

Tester nitorin

In order. to-make'sUre that the testing process
continues smoothly, you will. monitIr one anotheron a
weekly'laasis',-..paring the spring tfaining session you will*
be.assigned'andther tester

will
monitor on a weekly ,basis.For example, .in Puebloi.A will monitor B, B willmgnitor

r, and C will monitor A. You.will p.4.ve, to get together
kith-.the other .testers and set up a schedule for this.

.

MONITORING MUST BE. DONE A WEEKLY BASIS. THAT
IS, AT SOME TIME DURING EACH WEK YOU MUST SPEND ONE HOUR
WITH ANOTHER. TESTER MONITORING'HER AS SHE CONDUCTS A
SESSION OF_TESTS'WITH A CHILD IN THE SAMPLE (HALF-HOUR,
FOR TEST ADMINISTRATION AND HALF-HOUR FOR DISCUSSION) .

DURIVG THE SAME WEEK YOU MUST BE MONITORED BY ANOTHER.
TESTER AS YOU CONDUCT A SESSION OF:TESTS'WITH A CHILD.
When you are=nitoring, you will be using the.Monitoring
forms mentioned -earlier and will b recording the child's
responses in the test booklets along with the tester.

The se of -this monitoring is to determine thel-
accurac of test administration and recording. Only
through systematic monitoring can we know w ether or not
the tests are being administered in a standard manner.
This information, in turn, helps us to understand some of
the data results. -Each tester who is monitoring should
reserve all her comments'regardihg an individual's testing
performance. until After the session,.when the child has
returned-to the claSSroOm..

The monitoring.forms -(see 'Figure-4 for an example)
should be'discussed BUT NOT 'CHANGED,at this time and you
should compare you scoring on, the test booklets., 2 'AGAIN,g
NOTHING SHOULD BE CHANGED. 'Both the.test booklets and
monitoring forms should be given to yeur site coordinator
at the end of each 'week and maile4 to High/ S e Foundation.
Monitors should write MONITOR'S COPY on their est
booklet, the person being monitored should not write
anything on his/her booklets.
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Interviewer

Child's Name

'Figure 4

4BILINGUALSYNTAX MEASURE
- Monitoring Form

Date

INSTRUCTIONS: This form will provide High /Scope Famdation with information on how
similar the interview administrations are within each site and across sites. . The,
interviews'must be administered in a standard.or uniform way to -insure comparability
of the data. When you monitor another interviewer,.you4should be recording the child'S--
responses -in your:interview booklet- and be watching for and noting whether any of the
following errors occur during each of .the interviews. You gill fill out one of these
-nitoring forms, for each interview you monit

Interview AdMinistration Error

1. Fails to have CORRECT INTERVIEWING MATERIALS;
e.g., is missing the warm-up pieturp.-

INCORRECT PLACEMENT of interview materialS;
e.g.,. doesn't place warm-up picture directly
in front of child,. .dpesn't place picture
booklet directly in front Of child;didn't
put warm-up picture'out-of child's sight when
using bOoklet, etc.

-INCORRECT_WORDING of interview qu.stions;
e.g., doesn't follo4 the words ix-lithe
interview booklet, adds too manly additional
comments or-questiOns..

SKIPPED AN ITEM.

STOPPED INTERVIEW INCORRECTLY; e.g., didn't
stop .after item, 5 wherkchild'responded to
only two of the first five items) stopped

t,after,three DK7R-NR instead of` after lour.

INCORRECT TIMINq; e.q., didn't mark time
started and tithe stopped, On cover4f,
dnterview-booklet.

REPEATS; repeated -the interview (=Ines iom
more than one time; repeated the child's
re onse verbally,

8., ENCOURAGEMENTS; gave amore than -one encour-
agement after the 'initia122-qu0s,tion; gave
more.thati one encouragement after- the repeat
or didn't give an encouragement wren it
shouldhavefbeen given.

SCORINd; not writing child's response
exactly as said;, not waiting legibly; not
indicating child'syhysical gestures, e.g.,
pointing, etc.

10. DEFINES WORDS; defining words for child.
during the non-preliminary questions.

11. OTHER: (specify)

Check if Occtirred

rapport with child (crole -one

41-11Q, f Monitor
Adequate Good



Site Coordinator Monitoripg

Although each of.fou is responsible for monitoring
the test performance and scoring or5(Sther., the, site
coordinator is-responsible for the following monitoring:

4.

1) Checking all completed tests which ,you send.
to her at the end of the week. If mistakes
in scoring or recording are flOuhd in-the
materials, she will call you'to discuss
them with you You should write down. her
comments and review them periodically.
All testers will have a copy of the checklist
the site coordinatorwill use in checking
for errors.

2) Report all problems to
High/Scope Foundation.

Send your time and travel'logs to May at the
High/Scope Foundation on a weeklY' basis (send
independently of the weekly data).

38
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FIELD LOGISTICS

This sectidn 'dealg -ith.the logistics of the field
staff. Pleas review it carefully.

bogging Materials

At Some-Paint during each testing day you should do
the following:

1) Review the observation record sheets or test
booklets toHmake-sure that all inlqrmation is
complet4.(for example, did you fill in all
theID information on the front of the test
booklets,-are comments written when necessary,
and so on).

2) Put the completed test booklet into-the appro-
priate child's packet -nd indicate for which.
session the enclosed sts were administered-

Chyck off on yOkar PDC evaluation package roster
the childts name andw4iCh tests or observations
have been completely administered to him.
(see Figure 5); Both you and your site ceordinator-
shotld keep track o which tests each child has
received and which have yet to be administered.-
If a childoh the roster -is not going to e
observed and/or tested for any reason je certain
handicaps; language problems, always abs you
should note that information on the roster. Also,
Complete a child packet and put the in:Lormation on
that also.

Mailing Materials
_

Materials must be delivered personally (Or mailed)
.to your site coordinator on the last day of the week,
either Fridayior Saturgay, These materials shoulg include
the following:

-

1) All obserVations o test materials that, you have
completed during that week (recbrdshets, test
booklets, demographic sheets, POCL's,, aod so forth).
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Figure

PDC Evaluation Package Roster* (sample)

Child's Name,

Head Start Center ABC'

Site NORWALK, CONN.

Teacher. J. JONES

Carolle, Bette

OBS A/H/A

OBS A/H/A

OBS A/H/A

a

*Albrevittjons of the names'of the tests to be given are indicated beside each
child's-name. To indicate that a test has been administered circle or X the
test'abbreviation.

4



2) Your weekly time and travel log (see Figure 6).

If you mail the materials to ,your site coordin-
ator, they must- be sent INSURED/RETURN RECEIPT
REQUESTED. To do this, you will have to go
to the post office. When doing so, as for a
receipt for the .postage fees and pay the postage
required.- Attach Ae receipt to your next-weekly.
time and travel log .4.1;_af/indicate(bn the log the
cost of the postage sa:we,can reSiburse you-:= EE
SURE 70 KEEP THE RECEIPT. (PACKAGE'RECEIPT; NOT
-.JUST tHE POSTAGE RECEIPT) FOR MAILING- THE PACKAG
INSURED MAILED SINCE IT IS PROOF THAT YOU HAVE
SENT THEMATERIAL4AND IS'NECESSARY FOR TRACKING'
THE PACKAGE IF-IT IS LOST IN THE MAIL.

0-When the site coordinator receives these materials
is ther responsibility to:

1) Check f,t1.1te?materials for completeness and mark,
on the child packet which test.booklets are
enclosed.

14*--
'2) Record the data as being-completed/pry-7- er master

PDC evaluation package roster she

Mail (on a weekly basis) the data by 'INS_ D/
RETURN RECEIPT REQUESTED TO THE FOLLOWINGDDRESI:

MS. MARY MORRIS
HIGH/SCOPE FOUNDATION
600 NORTH RIVER STREET
PSILANTI., MICHIGAN 48197

Communications

If you have questions or problems concerning any
phase of the observation or test procedures, call your site
coordinator and discuss them with her. She will be in close
communication with Mary Morris, High/Scope Foundation's
Supervisor of Field Operations, and-will respond 4,0 your
questions and concerns or will obtain answers from Ms. Mor
ONLY if you feel that'you cannot discuss the problem with
your site coordinator should you call High/Scope Foundation.
if, you do call High/Scope, your contact-person is

MARY M RRIS (313) 485-2000. CALL COLLECT.
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Weekiy AND TRAVEL LOG

Week Ending'Name

Address

No. of No. of No, of

children Session Session

Date Teacher observed is

Include zip)

Time Time Total to from Total
2 iiven started ended hours home home milea

isCellaneaous Ex en s: YOU ARE NOT PAID FOR YOUR LUNCH

BREAK UNLESS IT IS USED FOR

CHECKING COMPLETED TESTS, FILLING\

Telephone; I D ON TEST BOOKLETS, CHILD

PAOKETSOBSERVATION SHEETS,Other;

UPDATING YOUR, RECORDS, ETC.

Postage

TOTAL TOTAL

X .12

Signature of Tes e



Payment Procedures

The following procedures should be followed for
reimbursement of local,expenses and payment of wages:'

. ,7-
1) Training., Testers -ill be paid their hourly

rate during the, tes=_ar- training session.
If you only participate in a portion of the
training, you will be paid on a prorated basis._

2 Observing/Testing. You will be.'paid on an hourly,
basis f9 he work.yOu complete (again, hourlyT
rate Var'es depending on PDC testing experience).
In additi_-, local travel expenses.and other
miscellaneous Costs, such as telephone charges,
,postage fees and battery purchases, will be .

reimbursed, In Order to get reimbursed'for local
travel and expenses, YOU MUST'RECORD THE FOLLOWING
INFORMATION DAILY ON' YOUR. WEEKLY TIME AND TRAVEL
LOG (tee Figure 6):

Date of observing/testing
Name of teacher in whose caass you are testing/
observing
Number of children
administered, e.g.,
sessions
Mileage to and
center

Ap Time you left your home tax-the Head,St- nter
el- Time you arrived home from the Head. Star center
ft Costs for purchases (such as batteries).

YOU ARE NOT PAID FOR YOUR. LUNCH HOUR UNLESS YOU WORK DURING
THAT -TIME, e.g,, fill in the identificatibn on the front
of the tests, AND YOU ARE ALLOWED A MAXIMUM OP ONE-HALF
HOUR PER DAY TO PREPARE YOUR MATERIALS FOR THE NEXT DAY
OR COMPLETE THE MATERIALS YOU COLLLECTED THAT

observed, number of Sessions
a..M. four sessions, p.m. two

froth your home to the Head Start
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Taxes

No taxes will be withheld from your salary check.
However, you will receive IRS Form 1099-in January .1178..
Form 1099 will give you your total earnings fob` the 1977
taxable ear (thA includes the salary you earned and
not batt-ry, postage, telePhone, etc, cbsts incurred),
Paychecks are issued by the-High/Scope Foundation on
the 15th. and 30th of each month. 'To be issued a paycheek
-by the of the month, your signed account of working
hours, mileage, postage, and battery costs must be ,re=ceived,
by'Mary Morris (at the High/Scope address) on the 5t6 of '
the month. To be paid or issued a check 6n the 30th of-
the month, your signed account must be.received by the 20th
ofthat month.

THE SITE COORDINATOR IS RESPONSIBLE FOR SEEING THAT
TESTER TIME AND TRAVEL LOGS ARE FORWARDED TO THE FOUNDATION
IN TIME FOR PAYMENT TO BE MADE ON THESE DATES.
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