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. i Preface L
T iétﬁaggal'éfffiéié é§ératiQn$,h£s been prepared by, v
* . . High/Scope. Foundation* for field staff of the Project
- 'Developméntal Continuity (PDC) Evaluation. It-is” designed
~to help .you in' your work as an observer/tester. :
; . “In this manual we explain the BDC program,. including )

its evaluation, and déescribe .the procedures that you should
follow, this spring. We have also attempted to provide R
examples of different situations you may encounter while,
‘Observing or testing and methods of dealing with them if
they.do occur. - B ' : : (»q“?

Please réad the manual carefully and don't hesitate to e
sk questions about the PDC evaluation or your invoélvement '
it. We want to stress how important you are to the.

uccess of the evaluation effort. , It is your rgsponsibildty

to obtain complete and accurate information-from¥®the chi1=

'~ dren tested this‘fall, since these data will be used to
evaluate program effects. In turn, much of ‘the gredit.of
the evaluation's success will go to you, our field staff.

= =

- -

High/Scope Edicational Research Foundation’

L B

*We wish to ackﬁéwledéé?EEEsg@ﬁtﬂibutiéns of Marrit Nauta
and the staff at Abt Associates, Inc.. of Cambridge, Mass.
who assisted us in the preparation of this manual.
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.~ .+ A. 'INTRODUCTION /

- o S e e o
Ihe Project Developmental Continuity Program

“Project Developmental Continuity (PDC) is & national’
_demonhstration-'program established in 1974 by the Office

. of Child Development of the U.S. Department of Health,

) Education and Welfare. Thé'program/is in operation in

*13 sites throughout the nation and 'its aim is to promote
the "social competence" or  "everyday effectreness" of
children by increasing the continuity of Mead Start and -
€lementary school goals, methods and services as they
affect 4- through B~year-old children and their families.
The 13 PDC sites vary greatly in terms of locale and .
- ethnic-and cultural backgrounds of residents. . The sites °
are located in rural, urban and Suburban areas and serve ¥
.the following ethnic groups--Black, -White, Spanish-speaking,
Migrant and Native American (Navajo). . '

The E;éjéct7?evé;c§gen;gl3§§nt;ﬁg;§y Evaluation -

: In ‘November, 1974 the High/Scope Educational Research
Foundation and its subcontraétor, Development Associates, Inc.
of WasgMington, D.C., were awarded a contract for conducting
the "evaluation of Project Developmental Continuity. The
evaluation is multifaceted and is designed to answer -
questions about.the program, its effectiveness apd' its

costs. The PDC evaluation focuses on four ‘factors t&® be

examined over a three year period:’
: £ _a three year period o |
o The:p:ccess,bf}p:bgram development and implementation;

e Compliance with Developmental Continuity guidelines; -

®  The degree to which implementation occurs and an.
assessment of program costs;

@ Ckild development outcomes and gfganisational
chinges resulting from program implementation.

- " During the planning year (1974-75), the evaluation-
- focused on assessing Eh%,planning process that occurred at
each PDC site. Two visits were made to each of the PDC programs

£ e .
-
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"to interview:PDC staff, elementary school and Hega Start -
teachers, parents, and administrators. On the basis of
the information gathered, a case study was prepared for
each program which—attempted to describe and analyze o
its progress in planning year activities. The infor~ ‘
mation collected during these visits was also used to.
°,, ~.determine whether or not the program was addressing |
(- the PDC guidelines. Field visi}s . are being continued = = -
during Year III (1976-77) and information on the degree... I
of program implementation and costs is. being collected. -
The procedures for assessing institutional/organizational
changes will be used on a sample of teachers and parents
from PDC and ggmpa:iSOnfgrqpps at most of the 'sites this .
spring. Child outcome measures which were pilot-tested
during Year II were administered last fall to PDC and
comparison Héad Start children in 12 sites. - These children
will be tested again this spring. The data collected .
this.year will 'be analyzed-to détermine similarities and
differences between the two groups—--PDC and comparison.

. These. child outcome measures are administered on an
- individual basis and cover the following areas: socio- ..
. -emotional, psychomotor, cognitive and language. 1Information
-on these variables is.collected -in various ways, such as
teacher rating scales, child measures, classroom observations . .
and school records. Institutional changes will be assessed
through the use of teacher and parent questionnaires.

. ( - ‘ ] ; ) . =
. . : _ . gy

B




©B. ' FIELD ORGANIZATION FOR DATA COLLECTION

!

'As;sitézinﬁéiviéwets,~§§ﬁxhé#éw§éé£fi;£édA%éféé o
two things: (1) to spend some. time in Head Start class-
rooms observing .children and recording. what they do and

‘0 Jith whom they interact} and (2) to administer some tests

“to the Head Start children. .These observations /and’

tests make up the PDC evaluation package. We will provide
Y§P with ‘special training in these areas to teach you .how

td observe ygling children in the classroom and how to
administer tests to young children. : '

The Organizational Stfucture

The f@ligwing-gha:tkshéws the organizational sfructu:e
and role responsibilities for fpdividuals who will be
involved in .the spring 1977 data collection effort:

s 7:7” s ey

Responsible for

_overall tester

‘Exaining and coordination
the entire data col-

Supervisor of Field Operations|
Mary Morris *‘:?
_High/Scope Foundation

_ T~ — ction effort.
, site | sponsible for training
Monitors—{— apd monitoring testers.

. - e ' : \ , .
" Site ] \  Responsible for coordin-
- . ating site operations,
—— -/ checking, logging and
/ - then mailing evaluation
, . package materials back to
/ ~'High/Scope, and also
/] administering tests, —
. ‘ . Observing children, and
/ : - monitoring tests.

. . . Site = A Responsible for the data
- & Testers ,% collection (administering
: , o e—— — - "the tests to children.
s . : ) and observing them in the
N \ classroom) and for moni-
o ' toring each other. -

*In most cases only one tester from each site will be tollecting the
observation data since it can be completed in one week. Thus, not all:
testers will be trained to use the observation system.' ’

- ; . &
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© .. Job Descriptic

The job de ;riptians*fér'théjsite_mgnitcrs;,site
coordinators and-testers are-as follows: - /

Sitelﬂgnit¢;§'i;‘  o -, e I ,'* L

1., Spend two or three days in each of 2 siteg to traineand
./ monitor testérs-in“thé1entifefevaluatién,package!H

 >§;;§,C@§tdina§qrs . o '_ S

1. Meet with the Head Start Director and PDC Coordinator
to discuss the scheduling of PDC observing/testing.

Meet with each Head,Start teacher to introduce the

testers to her and to inform her, of the testing schedule

and what it will entail. IT IS VERY IMPORTANT THAT THE .-

TEACHERS BE FULLY INFORMED ABOUT THE OBSERVATIONS AND

CHILD TESTS.  For ekample, the teacher should be told -

that the téster will spend some time interacting with

" children, that the tester needs a room to conduct the
testing, that there will be some observation ‘in  the

- classroom, and so on. OFFER TO DEMONSTRATE'. SOME OF THE
CHILD TESTS OR TO EXPLAIN THE OBSERVATION SYSTEM IN SOME . -
DETAIL AND DO SO IF THE TEACHERS. EXPRESS AN INTEREST.

3. Collect completed test gr@%ggals weekly from the .
- testers and review them thoroughly for completeness 7
and accuracy, using the checklist that you will receive.

4. Hold weekly meetings (if necessary) with the testers ' .
to discuss completed protocols, review testing situations,
observation procedures, and so forth, and answer any -
questions. (Conduct additional training if needed).

i
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5. Keep track cf all data mak;ng sure that/each ch;ld
_ L receives all the measures he/she should" and mail =
%““?“7H”“ﬁmtheTcamplatedﬂﬂata to High/Scope each week. If .any )
C : data-are mng;ng you are respgngibiEﬁfarEELthez%WﬁM%u,
Aeiplalnlngfwhy it wasn t c@lléctéd or f@: Ecllectlﬁg

e R : . A
N -

'S;y;Keep the H}gh/Sche Supéfv15ﬂf=§§aElElﬁ ﬁge:atlcns

informed of tester performance and -reéport any ~ *;aéwza;;;;;;;'
onsite.problems  to her.A ‘Call Mary Morris COLLECT at -
(3l3) 4%5 2000. . ’

®

572#“Cgm3§eté tasks l;sted for testers bel@w. ._af,g' < m;m{

Testers (and Slte Caoralnatars) N o 5*

l_:‘Accémpany ycur Slte Cacrd;natgr to meet Head Start teachers.
. - = = ET%.V
2. Spené two half-days in eaéh classrcém prior t¢ the Etart

of gbserv;ng/testlng to famlliarlze yourself Tlth the
chlldren and vice versa. . ‘

B,A'Qollect classroom observation: data on 1nd1v1dual
‘children and gandu;t 1ndlv1aual child tests.

4. Monitor one other teste: on a weékly basis (for examplé, A

-~ ,s8it in on a test session with another tester, score .
along with her, fill out the mcnltarlng sheet and :
discuss érrérs) .

5. Natlfy téachers of Qbservatlan/testlng schedule 3 to 4
- days prlar to gmlng into a partlcular classraam/center.,

6. lee all completed prétocals to yaur Slte Caardlnatér
. weekly. ' .

7. Meet weekly- (1f necessary) w;th your Site Caard;natg
to discuss any Prtblems rece1ve additional tra;nlng,

and so fDrth L

8. Sfpart any prDbIems tD your Elte Coordinator 1mmedlately.

cument time spent ﬁravellng and observ1ng/tést1ng
'/ﬁ -and record mileage to and from schccls, .
{ . L 7

&
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Initial Planning Activities.  ~~ .
Even thhugh you were not involved in-.thefinitial )
Planning actlvities for the.evaluation, it will be useful
for 'you to know what has occurred in the evaluation ' ~
prior to this t;ainingisessi@nﬁ . reo

& . =

- Through the efforts of;persoqnel at eac¢h PDC site .
‘last fall, Head Jtart parents were given letters ‘explaining
Project Developmental Continuity and High/Scope Foundation's

request to include their child in the evaluation sample. -

Attached'to each letter was a parent permission slip which

parents had the option of signing.. The signed permission ;o

slips;were collected by site personnel (including testers) .

and“were sent to Mary Morris. The children for whori :a e

parent 'permission was collected were included in the BDC .~

evaluation and will be tested-this spring. As noted in;"

the permission slip, parents can withdraw their permission

to participate in the evaluation whenever they wish. ‘
Rt S , _ ehe =

- : AR .

A

.-» Establishing Contact with Site Personnel

. Last fall letters explaining the evaluation package,
tester duties, and ‘the observation/test sthedule were
sent. to each teacher involved; to each PBC Coordinator,
and to some Head Start directors and elementary. school

principals. ‘A brief letter 'détailing the spring data _
collection period has been sent to all Head Start teachers,
PDC Coordinators, and Head Start Directors and principals. -

Ao -,
o
- £ -

3

Dispribgﬁidn of Tgs?iﬂaterials

) -The printed test materials, irncluding the test booklets,
observation record sheets, and child packets have been sent
to-each PDC\Cpordinator and the materials needed to administer
” the various tests are-already on-site.” Class rosters have
been prepared and will be given to you during the on-site
‘training session. As usual, each tester will be -assigned
to bath PDC and comparison Head «Start élazggs. We will try
- to arragqe the schedule such that, for experienced testers,- .
youﬁébeyasgigned to the same classes you had in the fall.

|

- - a
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.. You should make every effort to administer the entire = 77
test pagkage to each child on the list in- addltl@n to. :
@bsgrv1ng each child on the ll§t. If for some reason'a child:

. = 1is not-'tested, e.g., moved, 1n the haspltal refused, etc., P
make nofe of this on your ‘roster and tell the ‘Supervisor -
-, of Field Operations (Mary M@rrls) why the Ehlld was ‘not
- tested. . o :
W e B .:'
o :g%
: &
] . ( ‘ »:r ’
i = é - %
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A CC GENERAL PROCEQURES TO ,BE FOLLOWED AT EACH SITE

‘

™

Qutlined below. are’ thé specific procedures that should
be followed during the spring data collection period.

.'QoﬁﬁédenéialityfDﬁfinfq;mati:§‘“*

. ALL INFORMATION COLLECTED BY YOU ON INDIVIDUAL
~CHILDREN MUST BE. KEPT STRICTLY CONFIDENTIAL." -

N ¥

Under no-circumstances are you to discuss test results
or other collected information with parents, teachers’or
other persons involved in Head Start or PDC, or anyone
else except: your Site Coordinator. Also, be careful not

v to leave test protocols In the rooms where they were adminis-
tered, or other locations where they can be easily picked

up by other persons. ' .

To insuré confidentiality of information, you will
be asked, to sign é4n Affidavit of Confidentiality at the

training- conference (see Attachments A},

=T ! ' ‘ . o . S 7
- Meeting with Teaghers ,é;‘ L : N T

[

During the week of March 7th.the site coordinator should
» vt contact the PDC Coordinator and Head Start Director and set .
’ S¥ing with the Head Start teachers whose classrooms
o8- involved in ddta collection.. In talking with the;J'f
bordinator, the site coordinator should mention the
of testing the following week, indicate the teachers
whose classrooms will be involved initiall¥y, and work out any
- problems with locating .space ’to do the testing. - '

. Ppe

The site coordinator should then meet with the Head

/ Start teachers whose children will be involved in the

Y observations/tests either individually. or as a group, which--
ever is most convenient for all concerned, and introduce them °
to. the testers and inform them of the schedule. This- meeting
should take place, as soon as possible after the -training

- session so the testing can. begin immediately. The site
" s coordinator should volunteer to explain_the child tests and
the child observation system“to the teéchérs.\ If the teachers

R

S

woor g T R
* JCUNNE . S o 3

=
£

o2}

* U
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prefer to set up: another meeting for -this, ‘the site coordinator ;f
/ should arrange it. Thus, before you go into a classroom

on March 14th to get acguainted with the children,.you ' -
- .should have met the teacher, have explained the observations

and tests to her dnd have given her an indicdation of how J

long yéu will be working with children in' her ElaS%; o B

You may do observations during a class party,.but since*
tgstigg’takés the child out of the classroom, don't-attempt -
ko test a child during a special class event. -So that the -,
d%taVCEllection can be completed on time, however, the childre
should-'be available for testing throughout the regular routine
Heaé Start school day, except for snacks or meals. :

: \ You should give the classroom teacher,-at the start of éégi?f
- testing, your testing schedule for the next ‘5 days. For
example, you might give a teacher the following schedule:
Monday 9/27, 9:00 Mary; 9:30 Marty; 10:00 Art: 10:30 Allen;
11:00 Nancy. 1In this wgy the teacher will know in advance
when and with whem you %ill be 'working, REMEMBERys THAT WE

s KRE TRYING TO INTERRUPT THE TEACHERS' ISCHEDULES AS LITTLE

' \S POSSIBLE. " TRY YO BE AS ACCOMMODATING-AS POSSIBLE IN ALL
7T CIRCUMSTANCES YET MAKE MAXIMAL USE OF' THE SCHOOL DAY ‘HOURS. -

3

L]
3 , / ¢

- . Before You Observe and Test -Children
cor . It is very important,thai the child feel at edse in
the @bserving/testing.situ;tipn since that will influence . <
his' performance. Therefore, after Yyou have been assigned o

your Head Start class(es) and children and have, met 'with
_ the classroom teather, you will spend ‘one to two,k half-days
. in the classroom getting acquainted with the.children and

' familiarizing yourself with their roptine. If possible,
you willibe assigned to the same classes you worked in ..
during the fall data collection periad. The children, U
h v,

5

Y . .

‘g

therefore, will be-more familiar with you. Interact wit AR
o the children in "the classroom (with the teacher's permisgion) o
= - If you are collecting the classtobém observation data, spend iE e

this get-acquaintéd time only in classrooms where you will ,be '

testing and not in classrcooms where you-will -be observifig. - - .

= s N -
. y e s -

Sequeﬁé%ﬁcfﬂ@@se;v;tia§§ and Tesﬁ§

g N oL ] £, _ .
N s, Those of you who are not observing'children will Begin. - h
wtesting immediately after you have spent one to two days in -
.“the classroom getting acquainted. Thqgs testers who are

7/ ebllecting the classroom observation dhta should complete the.
+.;~observations on all of the children before starting to test
.5 ™ ¢hildren. Be sure to spend at least one get-acquainted day’.in
% ~.the classrooms where you will be testing after you complete < 7 .-
2. the observations and before you start the individual testing.

. i N
B . 1 )
. \ \ - i
T
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nghe@ul;pgjabgervgﬁ;a§sAanirigst Sessions

~ As mentiaqed)eaﬁéiei lists of. the children to be tested
have been prepared

._ ®he children.are listed according G
to theig fall testing date and should be tested in the .order . . ..
they are listed so that the intérval'betWEEﬁzfail‘anifsgriﬂg EE
testing is about the same for all children.’ You should -
always have a schedule of when and which childrdn will be o

- tested for' the next 3 to 4 days. The classroom teacher
should be given such a schedule®so that she knows which
children will be tested.over the hext couple of days. An
example of a testing schedule is shown in Figure 2.

N 1

Jf When Not To_Observe andiiest,HaﬁaécappedVChiLdrgg

- Some of the children on your class roster may be
handicapped,, You will have to make a decision as to which,
@ffthertest§§are Apprqpriate for a handicapped child.

Children dgsignated as mentally handicapped should not be

part of the sample and should not be on your rosters. DO

NOT OBSERYE AND TEST THESE CHILDREN and ihdicate this on -

your evalhation package roster. (Further instructions for

testing other types of handicapped children can be found:
~in Section E.) When a decision is made not to observe and/or

test a child, you should write the complete reason. on the.
;PDC;Evaluétian5pa:kagéVrésterééinclﬁdiﬁg*tﬁée of ‘handicap . - - = |
if this is the reason and relay this information ' to Mary Morris. .

&

Finalization of Center Visit

Even though during the initial meeting the teachers K
will have beén given a general idea of when 'their children
- will be observed and tested,, you must give them your B
-testing schedule for at least the next 3-4 days before |

you start your get-acquadinted testing progegs. For example, .
" » if.wou are finishing Up at Center-A on Monday and plan to
start Center B on Tuesday, visit the Center B teacher on the
. previous Thursday or Friday to confirm when you'll be in
%, .. her classroom and which children you'll be working with .
¢ during the first 3-4 days. ' : :

R
A

) In other words, remind the teacher that you will be .
spending. Tuesday and possibly Wednesday in her classroom S
interacting with the .children and will be administering the. -,
“test Paékage,to‘indiviiuai'Ghiquéﬁ duiring thé following e
week and a half. o : ,

© ALWAYS THANK TEACHERS, CENTER DIRECTORS, AND HEAD ~ ‘- '
"START DIRECTORS FOR THEIR COOPERATION. . ' L - S

Aot * = ' L0 .
= . 3 o . j’g : E B : =




Flgure 1 | S

EDC Evaluatlan Pa:kage Raster* (sample‘ '
J " | o
Head Start Center __ABC's
| ! Site_ NORWALK, CONN.y
i, o o - ? Teacher {iNQQNES_ ) 3
o : . ‘ *jg s ;
= "’\’
Child'slﬁame i Tests" e |

Bern,;JDhn; | ‘IIIIDEEMFS 1@@'1"}1..»Gﬂﬁlbqllbllllb GocD) oss MH/A

Carolle, Bette

Hill, Sam 0BS A/H/A

i

. o o , N, . *ffﬂ g _
*Abbrevlﬁtlans Qf the nameéraf the tests tD be given are lndlcateé beside each
child's

name. . To ;ndieate that a test has been admlnlstered Cirgle or X.the :
test ab&rew;atlan : _ L , : # §
. . . G -'i-i




A . . o = : -GJ.Ven (1B kids/class - |
3 -. : JPlgure2 MM class: 9:00-11:30
‘ P : BM class,r 1:00- 3:30

Week i SAMPLE SCHEDULE FOR TESTER AND TEACHER

MﬁIPEh 13 * o N o .

|Get acquainted et acquamted 9:10-9150 Brian [9:19-9:50 Bruce 9:10-9:50 Chris
- (Use your judg- 110:00-10:40 Sue [10:00+10:40  [10:00-10:40 kig
\I:?t /2 day [10:45-11:20 * | ., (Catherine 10:45-11:20 Joan |
Ry be enough) - Maureen |10:45-11:20 Mike 9 Sessions
Class ' ' | RE |

. Get acquainted  |1:10=1:50 Art  |1:10~1:50 Renee ;1:10-1:50 Sherry
) _ . |2:00-2:40 Lynn 12:00-2:40 Cheryl |2:00-2:40 Jon-

‘ e ' 2:45-3:20 Judy " |2:45=3:20 Brenda|2:45-3:20 Shazon
P . A |-9 Sessions
- Class | o | -

. ' ' o
Week 2: .< | ,_ 4

Maﬁﬁh 31 ‘

— u | -
MONDAY TﬂESDAY-‘ WEDNESDAY  THURSDAY ,  FRIDAY - DOTALS

r 9:00-10:10. ' o s '
i Monitor other §3 109 :50 I{arl 49:10-9550 | 9:10-9:50 | Get acquainted | g Sessions
y §§§€§~ml 10; 5010 40 Mike[10:00-10:40  |10:00-10:40 - |in 2nd class | .
AM | Session 14511 | I
Class  (10:15-11:30 |Ho 4% Hia Beclglbedo-L1at S |
) (Give the session
to Jake while

o | S o \ Get acquainted |Get ac'ﬁa"“t;& ) et e

_ | | o acqainted (Get acquainted g gogqqnne

| ot | In2nd clags  |in 2nd class \

B Sessions | 3 sessions 3 Sessions - e
- Class - ! R ! o | .

A T - o

g § ’ ‘
1 = H - £ . ! T ]
| | j | | | . @ * | - '

b : q'j .“'. S

..§} Epprox;mately 9 mornings to test 18 children campletely approx;mately AAY
BTafternaons to test 18 *hlldren completely ' | :

[KCE
'j

wll Toxt Provided by ERIC
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Project Develgpmental Continuity Eifluatian

INTERVIEWER AFFIDAVIT OF CONFIDENTIALITY OF DATA |

~ . Lt o N

b

I understand that the data cgllectéd for\tge_DevelapEental

. Ccntinﬁity Evaluation Eahauctéé by thé High/Scope Ed ca-

K

.tlanal Research qunéa?;an are c@nfldentlal in nature and

that I will not glve But any’p@rtlén of the 1nterv

%

magerlals ‘or data to any persans Dther than répreseﬁtativea-

._ ¥ : { :

Qf thgaﬂ;gh/Scape Fgundatlan.

w N .
i Lo ® - , t -
j . , . - . 7 o ; .f . s 7 .7 - ":' i i
' (signature) - -~ - [T }
. T4 % - A Y
£ - N . J’

(date)

&
. I [ 7777} _




.D. GENERAL INSTRUCTIONS FOR CHILD- OBSERVATIONS

= - ‘Y . 5 _ ,_,_‘\ : a . - - : i i,«

=

, L lThe:ngéglaséréqijbzerﬁgtioﬁ;ganualf%ill'pr@vidé-‘. N
’ !gdgtailédfinf@rmatiéﬁ~§nkﬁéw;t©’@bsa;ve young. children . | “ . °
. in.the classroom. -.In this Bection, we will briefly outline
the steps that should be followed to prepare for the
observations. ' ‘ - /;; .
‘\‘.f‘-”“ , ' . ‘
J\ - ' "s

© .Daily Eré%ﬁéﬁ‘:%tionéjf Materials

= PRV R

. During the evening prior to observing in the class-
room, you should do.the following: . - .
) B :
1. Check to see.which children will be observed
,the next day and have alternates selected in
/ case a child(children) is(are) absent.

pencils, clipboards, retord sheets, cassette,
tape, tape recorder, extra batteries, eaiplugi\rj 7
and observation manual). . : L

4

S ' 2. Prepare your Qbservati_material%;ifor\gxalee,w

3. Fill out some of the identification information
- on the record sheets (for example, teacher, Head
Start center, date, observer, and so on). You
- may want to wait to fill in a child's name in .
case he/she is. absent and you have to pick an
alternate., Coe . ' ’

VS‘! B ": . i:ii Fi
.

e . = -

: =

i oo e Getting Acquainted

, T , _
’ Singe-énly one persan;in most of the sites is collecting
¥  the observation data, he/she will spend one-half day in each
classroom collecting it anﬁsgg‘get*aEQuainteﬂ time will be
needed--except for those classes in which he/she will be
testing children. . The get-acquainted days for these classes
should come after the observations are completed.

=




.Child Test Packa

- . !a

A ; o ‘
i ' Administration of the child tests should begin immediately
- after your get-acquainted day, regatdless of whether or not
the child has been observed by the observer. ’ ‘

- .. s /0 ) ' = o

. The tests that 'have been selected for use in the PDC

evaluation are listed by site in Figure 3. 1In addition, : :
you will £ill put-a Pupil Observation Checklist (POCL) , -
after the final interviewing session._ A brief description '
of each of the instruments and the materials you will )
need for them can' be found in Attachmenf B at the end of
this section. The entire set of interviews has been
traqé;aggﬂ into Sp&mish and will be administered in Spanish
in Del Rio, Visalia% and Norwalk to those children whose : 3

dominant language is Spanish.

If a Child is Handicapped -

‘Administer énlf:the;app:ppriaté interviews to handicapped

- children (other than mgntally handicapped) who are included

- on your roster (if any). For example, if a child is physically
, handicapped you may not be able to administer all of the

. Arm Coordination test or, if the'child has a speech problem

~ you may not be able to administer some of the verbal inter-

"~ viaws (fDr.example,.Vérbai_Memgry, Verbal Fluencygl,IES, ‘ o o r}
and so on). USE f%UR BEST JUDGMENT IN DECIDING WHICH INTERVIEWS ‘
ARE APPROPRIATE 'TO GIVE TO THE {CHILD:.  Record on the ‘PDC %
evaluation package roster your reasons for not. administering
A test and tell thelgﬁpervisgr of Field Operations the reason.

2

5 2 / .
St ££;a Child gpéaﬁs a' Language Other Than English o
Lo TR T BN — - — 5

You shguld?ask the teacher if any of the students speak
a language other than English. If she identifies such children ’
' you should do one of the following and record your reasons on
' the roster: ‘

. -) If .the teacher idenéifies Spanish-speaking children . r
y in Del Rio/, Pueblo &r Visalia, and if you speak /,
A .

15
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Bilingual Syntax Measure
| (Enqlish Verétpn)

_,_ CHILD MERSURES

Figure 3

( o
PDC EVALUATION PACKAGE

Bilingual Synééx Neasure -
(Spanish Version)

Verbal Memory -

Drav-A-Child  «
(McCarthy Scales)

Verbal Flﬁéhéy i
(McCarthy Scales) '

. 9T

{pIPS)

Preschodl Interpersonal Problen-solving Test ay

Arm Cgérdinatian

 OTHER VEASURSS

e —— )
PDC Clagsroom Observation System Il \X VAN D G D G I / ¥

Height and Weight

| Pupil Observation '

Checklist (POCL)

1 Demographic Informdtion Sheet

N — e

3

Adult: Language Check
anguage Ct

Administéred to Spanishispeaking children in these sites,




-

~ 3) If tHe teacher identifies ch;lﬂren whose dominant _
language is not English but is a language other o
. than Spanish, eliminate the child from the.
r L " evaluation package roster, indicate your readon
' for doing so and.tell the Superv;sar of Field -
’ - Operations. If the child speaks some Engllsh,
s go ahead, and talk w1th thed:child and try to get
-+ an 1nd1catlon Of himwlgowledge of the. language., :
+' . Decided whether St nDt the chlld can be ;gsted
in Engllsh , _ :

. 4) If the child is Spanlsh -speaking in a site cher
than Del Ria, Pueblo, Norwalk, or 'Visalia and
- does ' not fungtion well in EngllshS eliminate the
"child from:' the ‘sample also. and tell the Superv;sar
of F;elﬂ Qperatlons.! ’ : . :

 The Test Sequence L . o~

Num@er of Iest SESSiDnS'PEr Child

a The number of sessions gequlred to admlnlster the
entire set Dféﬁiggé to an individual child will vary from
. site to site. the child.is not bilingual (Spanish-
~*English) the package should be administered in one session.’ _
It may,. however, be necessary to schedule an additional S,
- session if the child refuses to: participate in some tests, -
\ becomes 1ill, or becomes tired. If° you cannot finish'in
one session and an additional session is necessary, you
should continue where you left off with the next test and
follow the prescrlbéﬁ order of interview sequence. Ifithe ' )
child tested is bilingual (Spahish- -English), the test Qaékage‘
Wit be larger and shauld”Eé gdmlnlstered DVEI _two sessions.
L NO BILINGUAL CHILD SHDULD BE TESTED ON TWO CQNSEC—
'~ UTIVE DAYS BUT ALL TESTS FOR A PARTICULAR CHILD. SHOULD BE
COMPLETED WITHIN A TWO-WEEK PERIOD. . For example, if you
give the first session tests on one day, do not wait - -
three weeks before you administer the second session.
The time between the first and last session for an
individual child should not exceed two weeks.

. : ' - A
- ' 17
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L .';;A e
L - . e . ,_;:» 5.

fRegular Test Séquence oL ",_ . »Q}= v;;“

-
&

B i - - . , . _Vl. = .E E, A =7
" Interviews - o P Time.gstimaté:
V1ews . ; s 75 —

Ao THE T] STRPAGKAGE MUST. BE ADM?EISTERED IN. THE SAMEL
;mSEQUENCE AT ALL' SITES TO INSURE A STANDARD ADMINISIEATI@N
... PROCEDURE. .The tests tajbe admlghst%réd are. 1nd1cateﬁ

,.belaw.; 2 o e

4

i

FL

Bilingual Syntax Measure . 10 mlnutes
_ ,Verbal Memory . .+ . - 3 minutes’
. . Draw-A=-Child . : I R ' 3.minutes,
.Verbal Flu ency o= p, o o _ .3 minutes’

. _ .. PIPS .- Feo e oW 0 09 minutes

Fi " Arm Ccéfainat}ahh _ -

3 T . e L 2 e

S Ty '=T§t§i Time:

JRCT Althaugh ‘the testing time. for the. session is estlmated
_ at- 30 minutes, you should-plan on spénding. about 35-40 '
. minutes with . the child, allgwiﬁg five-ten m;nutes or S0
;nltlaily to establish rapport. Other interruptions, such
as. taking the chlld to tHe ‘bathroom, also take time.
that* the times. given far*ea:h test are only estlmates——a pér= o

. ticular ch11d3§ay take less ﬁr more. tlme.
= A Sve 4 - < -

-,

: ?iliggual*iﬁterview Sequence

IEIRST SESSION |

e . s ¢ —

. _ Iﬁterviews

. Time»Estimate; ;

¥y

Bll;ngual Syntax Measure R 1% minutes ’

(in. Spaﬂ;sh or Engl;sh)*

Total

. =3

10 minutes -

.

. Remember



RS

g.;-Biliﬁgual Syntax Méééﬁrei

" Verbal Memory - V) AR 3" minutes

-

[ SECOND SEBSION _

,:Intézviewsw};;“;ff“ri;;r;‘;;j;a;,,hs

Time Estimate ' . \
T A ,
1¢ minutes

et g

(in'EnglisthrvS§anish)»”
.,Draw=a-chiia’ - .~ . . 3 minutes’
I .Verbal Fluency - - - - © 3 minutel

PIPS - S . 779 minutes

.. Arm .Cégrdination ., .~ T 3 minutes
e I D 5 S T

A TR © Total Timer:: 31 minutes

i .5 &l
8 - d

o Efép§;aﬁigﬁ @f_Mé%é;iElg .

Coe lﬁ,pzéga:étipﬁ'fgr test administration, you should
. do the. follgwing things the .evening before your scheduled

sessiohs;: _ v R e Y -

L

T . : —

1) Check your week

i will be:tested =
ég)_;r(first§'seegni}?énd‘what;tests need to be

"“ "administered.\ Children should be;tésted. in the

- order in whichhthey are listed on .the roster except
- in those situations where the tester feels the
.7, child is not ready to' be. tested. In these situations
 r. the tester ,should test .these children at a later

-time when she feels they are ready. o .

2) Prepare the tést‘matérials that will be. needed, e.g.,
- " test booklets, child:pa;ketg, PIPS cut-outs, the
S beanbag, target, etc. for Arm-Coordination, etc.

N L '

: . e + ST i ‘f, f _v_Ar . 7 ) "'.
‘BE SURE TO REVGIEW THE TESTS. IF YSU HAVEN'T GIVEN THEM RECENTLY;
OR IF YOU HAVE HAD DIFFICULTY IN ADMINISTERING THEM IN THEPP;SI‘-

77 *You must alternate the administration of the two versions

of the BSM and indicate the order in which they were given on
the cover of the BSM. For example, the first child on your
roster would be administered the BSM-Spanish during Session 1
and the BSM-English during Session 2; the next bilingual child on
your list would- be administéred .the BSM=English during Session 1
and the BSM-Spanish during Session 2; the third bilingual child.
would receive the Spanish feérsion first and the English version
second, and so on. Please write "Given First" or "Given Second"
on the cover of the BSM booklet so we will know -the. order in
whi¥h, the two versions were administered to each child.

19 o

e

's, schedule to see which children =, .
- kher next day, whicH session it is SR



e

- mdy-be necessary to use a closet or some other small )
_enclosurg. Ugg"y,qujuﬁgmept~in;gelécting'thEgmast quiet
'and most pleasant’place -possible, g T =8

 from view. e N o o

- a positivé relationship with the child, ask t

‘a. Room in

" Finding

- -..;! X

The site coqrdiﬁa%af,”&henfﬁeet{ﬁééwith'théfgﬁt

Coerdinator and/or the teack¥rs, should have informed them -
of the need for a room. (away- from noise and distractions) = .

.. in which ‘to conduct-thestesting. - YautEEYfiaﬁé”ﬁé'WéfkwﬁiEEA;éf““db"ﬁv

Principals and maimftenance personnel to find the rooms and . .

-materials needed. “If SHOULD NOT BE PART OF THE CLASSROOM.

In.some cases the space limitations will“be such that it

= L ]
3

“_;-4 EAE . ,Sétt;r}g Upfth? RODI[‘[ B PO . 7;, :

. LT s St e‘s‘;“;'

E

. : - o . FE e ‘fls'a oo e M '7‘-?. *
_The site coordinator will have also told the PDC

Coordinator that a®table and two chairs are needed for'

administering the tests, and that the table and one of the

" chairs should be child-sized. .If it is not possible to get

the table and.chairs, conduct the activities on the floor
with the child. :If there are any materials in the room that
might distract a child, try to cover them or remove them

. ?élact;gg‘;ge E;rs;:childiTc-Bé Tested

As meﬁ%ioned,iyou'will b# provided with class
rosters. When you first enter the classroom at the begin<
‘ning of the morning/afternoon, you should talk briefly with .
the' teacher and-remind ﬁér'Which-chilér%niggu will be - -
;testigg that morning/afternooh. :‘'At thfs time she can ,
-I'fy the child for you. .But, unless you.fzel «ou have
teacher to""
go over to the child with you.. Have her explain to the

‘iden

-»child that you (the tester) are going to be playing some ..

games with him/her and asking him/ler some questions in a

room that is'a little more guiet than the classroom. IXIf the-

child wants the teacher to accompany;(both of you to the testing
L-room, that. is fine, T e o

= = e ow %
[ L a.,

- BOTH THE TEACHER AND THE TESTER SHOULD BE CAREFUL NOA

iy

~TO USE THE WORD "TEST" WHEN TALKING TO THE CHILD. = < X .

) . A e S

¢ Also, most centers follow set routines, such as
breakfast, small group time, free play-and then clean up,
etc. 'There are certain parts of the routine such as breé&k-
fast or snack time during which you shbuld not conduct tests.
In other words, you should not rémove the child from the
elassroom during thesg times. Make certain that you .
familiarize yourself with ‘the schedule of a particular
class during the first day you'spend. in the class getking
-acquainted with the children, and schedule your testing
sessions around these times.- Above all, BE FLEXIBLE."

;Y

3

P L
_ i - =



> -(One effective technique for reldxy

5

- " e . Admini trat;an manuals ;Gntaln lnatrucﬁﬁg'

; room. for testing,. talk'with. -him/he

.+ " Since the directions. “for adminisk tigj.nr;j* the PIPS

) GettiagﬁAcqua;nted . A

1assrggm and lntc théhgz

When taklng a ch;ld gut of th

room and spend five minutes or sowgakb
putting him/her at ease béefore stt the test a&mlnlstfatlcn,
‘chlldren is the use of
hand  puppets.) You have- been provided with a puszlé that

you can use with the child to help "break the ice." (However,

.~ .1f you feel that puzzle act1v1ty is ﬁfustratlng for tthe

child or is viewed as anathe:?task for Him to cgmplete— n
SESElDD -t do not use it. Engage in conversation with the

cﬁlx’rfgz.a few minutes (maybe using the BSM pictures), and
 yhesdt the éhllﬂ is at .ease, prcceed Wlth the testlng.

S SR e . L o o

o ngeral Iestihg Prccedures - -
% _.‘ )
There is certaln informa 1Dn ‘that appl;es to all testlng
S;tQ;tLDnS and which you shau d be aware cf PIlQI to the
start of testing, Ly o s ST
2l £ £ T T |
De £in nitions / v = LT -

re hacklets that the tester R
Jomplétes: :“ch child. ©On the front of the .. =~
, booklelr th 3= fills in all the identification o
T o inférmati n and onigthe inside she ‘records the c¢hild®s « ¢
oot résgansa' to ghe g7 stions- asked; The test booklet
Sﬁ%uctlansﬁsa that the tester
,aagigg thevifistructions to the childwfrom - i
booklet’ 1n‘@¥?ch she is; recérd;ng the s . .
"res§ense(sh{“ ) .

is% f E’{

- },- JTeit bgcklé :

‘dl:e:ti@ns thatare ngtfrﬁuﬁd lnf

_ : £}’;arechmplex fmich of the- 1nfarmat'cn cénce:n;ng T

- . :"probing" is ¢ontained in the. Piﬁl;éﬂm;n;stratign_ L

' '~ Manual. Thefre'is d146 “d¥manualf.for the Bilingual ° Lo
Syntax Measure and Arm Eaazﬂ;n:tlan. o ) g%\ -

I SCI -

[

L !’i‘
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" SUCCESS OF THE PDC EVALUATIQN:?HAT TESTS BE ADMINISTERED )
JIN A STANDARD WAY BY ALL PERSONS USING ‘THE MEASURES- (Po « .- .
“helg you underftand the need /for uniform admlnlstratlan, - '
+txry to imagine the problems. that we,WQuld encounter when

‘the test booklet or manual indicates.' In ‘the ‘test baaklat

) { *:4 ;% ,- 4 -
x\-. R . L’ . s i‘
: . + o ' S e
‘terials ‘that will be needed will vazy frcm test
’ These’ materlals are’ l;aied ony ;ne first page. : _ . .
réf‘;nstructicns for™ each test, and also in. this mﬁnﬁal - : i
(See Attathment B at the end of this se:t;ﬂn)VJ« 1 1 cf the - §
materials you will need for the testlng procesgi’have been .
or will be provided in an adidas bag. MAK,fEHRE YOU - HAVE -
ziLL THE MATERIALS gcn;}‘ WILL NEED TO CONDUET TEST! '
. g; f—, : H .
: Regardless of wﬁether a child is :ufiaus abaut any of .. &
the materials being used, such as the beanbag, or bauncing
ball, ap 80 on, it is a good idea to let them look at or
=7manlpu age.the miaterials for a short amount of time so-:that -
" wher” you “are réady to start you have their. c@mpiete attéhtl "
However, you should only let them use the materlals ‘for a
short time, in crder to- return to the test as saan as e =
possible.. ) ) . . . )
I;est_:néﬁructigﬁsﬁ, o N - oo
= — — - 7_ = = \g" L A . . . 7 - . . N - s
You sh@ulé familiarize yourself tharéughly with the
test instructions included in the test bodklets- and the
. adm;nlstratlan manuals. Each of the child measures - \
included in the PDC evaluation package ' has its own set : - Do

of specific instructions. -IT-IS VERY IMBORTANT TO THE o, L

comparison.or interpreting scores -if. Everyane who™ canductg&
the tests used different words and instructions.) Thus, " SR
it is essential that you \use the specific 1nstruct;éns that - ‘ )
are given in ggé test._bgpklets or the- admlnlstratlan manuals

whgﬁaadm;n;st ing the tests with each chlld R e

The test bsaklets or adm;nlstratlcn manuals cgntaln

- information on what the 'tester should say.and 8o. As
, mentlanéd, it is imperative that the Eester follow these

oLk

imstructions closely and -either say or do .exactly what

L

the size of the letters indicates whether- the tester is to

"'saynsamethlng or.do something. 'All instructiens that :_ x

should be said 4o :h;ldrém yare in CAPITAL LETTERS and all

' instructions that the tester: should be doikg mre in small

léttefs.g Let'* look at the following exanm le- 5 PERNE
' ) » N : .

H . . . -

L3
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gseccnég say,

- AS=YOUCAN

,expla;ned them be

w.
[l
L]

Lo : Say,, '

CATS AND BEARS ARE ANTMALS. -T WANT
YOU 'T0 TELL ME AS _MANY .OTHER ANIMALS
*PELL YOU 0~ STOP .

READY, G

5;,

ﬂh;ld's resganses balaw, and after 20

eck yéur watch begln recgrdlng thev} This is what -you do..

: fhis-ié'what you say.

= R

hild has .given either no :esponse

£ ‘u ’ ) 4 B
The number of - encauragements and repeats vary “acdross
the different tests,étthefcre, we, have categas&zeﬁ and

A

[

~. A, 'Inltlal queai;an encouragément=repeat questlan—i’

encauragémEﬂt Tt the child 1is not respgnd;ﬁg

or says "I don't*know,"#this .sequence is followed

for, the Bilingual S#¥ntax Measure, . If after the

s initial question 1S asked the Ehlld doesfl' t “respon nd;*

~. . the tester shguld ;pcgﬁrage once -and score; if-

there' is sﬁ;ll no response from the child the

) teste: should repeat the question, offer another

2 ~ encouragement (if necessary) amd score. - Then
proceed tg the next item. .

One enaguraqement per trial, \If -the child dQES
riot respond to the quest;an or. ct;v;ty on- these
tests involving . trials, the tester should offer
one encourageéement per ‘trial. Fer example, if the
child makes no attempt to .catch the Beanbag for
Arm Caordlnatlgn the testar should encourage ance
and score under first trial. She should then “read
the instructiofis for trial two and, if no response
the child, en:gurage once again and score.

»Th “rule’ is fDllDwed for Arm Caardlnatlcn, and
'Black (Déesign., ° = ,

oo

s e . . et

g. - | i :*!

If?aftér Ehe f;rst‘E seégnds %H’ TR this is ﬁhat5Yég‘dG%v
J ) = E .o -

-

- ar*gnly 1 response, or has talked ‘;" T S
_abaut éats and bears saj, : Q*;': PR
'TRY T0 TELL ME SOME OTHER. ANIMALS N }" Thisvis?what you say.
(do not StQP the tlmlng) : } This is what you dé. )
;EHEQurageﬁents and Rapeat} g i§§truétjgnsr'J : 1;' T

- . ma
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RE?Q§§i%§ éﬁ§7S : ;;g thé Child's Respons

E
Ao+

;gements are specified in

th&fencauragément allowed 'is specified,

On most of, the verbal tests the-

tructions for an item’ cannot be r2peated and
This 15-;

- the case-for- ‘Verbal” Fluéncy, D:aW=AéEh;16 and

Verbal Memgry.

respon

or inc rrectly. Regardless of how the responses are.

‘marked| it is important that you recotd the -information

accura ely -and legibly so that another person can. make

answer
that
recor
a chi

'sccrlnf decisions. .If.a_ child spontaneously changes. hlé

based‘ﬂn the child's respdﬁsa. R - -

s Lo .

o Eash.sess;mn*w;th a child should be an ang01ng, natural’
"and pleasant exchange and should not be conducted in a rigid,

for an item you, shauld write down. the respense ..
s correct; if you're not sure which one is cgfiect
haﬁh responses. )Ycu will be involved in scorlng ?
d's- response on the PIPS to some extent, 'since you.
Wwill .Beed to know how to probe for addiﬁlgﬁal 1nforma§;cn

._:i', .

stilted manner. It is important for you to keep a "steady
rhythn" while testing and not to have formal periods of

talking and perlads of silence while recording the child's

responses. Use the child's name frequently to keep his

attgntion. After you administer the evaluation package
two/to three times, you will become more familiar with
+it ‘and tHe entire test;ng situation and will be able to .
‘conduct your tests in a more relaxed manner. Infarmatlcﬁ
on /making these sessions more relaxed and natural is provided

below. These suggestlans should be lncarparated regularly
it'to the test sessions even though .they are not .included
JJ

;ﬁ the test -booklet. or manuals.

be spending with you. You might: say,

i to build things with them" (or whatever
Or you might say

;A matérlals you will be using).

v

1) ZIntroduction. Tell the ch;ld what he/she can
expect to hdppen during £he time. he/she w;ll

i

g@;ng to show you some blocks and we're g@;ng

"I'm going to ask youd' some questions and play

some games" or i' golng to make somathbng and

e then show you."-: ‘SMILE. ¢

3
",
P

! . #

| 3

.

T

5

e
Pt

Since. most of thé sccrlng w1ll be'aﬂne adlthe ngh/SEDPé- =
'Eaundaﬁlén, it is important that you record the.child's a0
es accurately 4n#*he test_booklet. The manner’of
‘rrecarding@ child's regponses varles from test to test™and -
~might jnvolve recording the éhifid's: responsé .word forgworda.
or marking ‘whether ‘the child performed. a task. correctly
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T

= S A o ’%‘*%‘;{E »ZL{.-'—L o "i' 4 _ ) 7 - . B ‘7’ Co e
~Transitiomns. = When moving: from one test to another .

godd. " Now we've got another game. In this one we use
a beanbag." ‘Or you might say, "Now I've got a
A.ﬂ;few“thingsgiiamliké¢té;ask,23j§§enam§-' = : —
- one item to another within a test, you.should also
-use. transition phrases such. as "OK, nowx?g':ejgglng
to talk about somethi§ §elsEf:cr'fNDWi“Ijmwg?;ng_
‘to put .some different llocks’ together." "It is .
eSpecia&ly?imggtﬁgatifﬁfhgyg;;hejch;;§¥§§§§iggj oo
" before administeriug.a verbal tést. If the child
is in a‘conversant state, he/she will bermore: - [
likely to respond.to the items,., =~ .. '

R

. f e
g ® N F .

>0 should use transition. phrases such as "OK, - T

3) End of.Session. !1ﬁjicat3;taléﬁe.ehild;tha£¢ D

yéu'é:e'happy'With his- performance and (if it

is not.the.last session) that you. will be doing e

S
ent§ as "Good,. that's,all the games - .,
: gsp -guestions, "buildings, etc.) for now. - *
.l ' You've beén rea ,y;gﬁédésfi%peniﬁ§,té;ge:and*!? :
playing(games with me. wWe'll be doing thigé - . wb - sl
7r agaimsldter, 'ok?” Waulﬁhsufficeg_ o : o
4) Positive FeedBack. -After.finishing ‘an item or . )
test, you should make some positive commerit abdut ™ " i -
'« .the child's performance., With the exception of R
the PIPS” yoif might say, "That's fine.” Wasn't . :
g tha s Funz?, ¢r 'OK, good." Don't say éhythingfx—',za;

.. about ‘answers .being "right" or- "wrong."

/i

= : =7

Instrugctions for Stopping a Test )
_ The instructions for stopping a test vary from one tesé
to another and are spelled out in the individual test-
booklets. Some of the tests have instrugtions for discon-
tinuing the measure if the child has jailed ,a certain number
of items consecutivedy. You will have’ to check this infor-
mation in the test booklet prior to the start of- testing.
If no instructions.for stopping are indicated 'in the booklet-

you should administer the entire test,

- If a child refuses to respond to two or three items

'(ér before, you reach the limit for discontinuing the test), o .

.-You should)take a break before administering the next item.

-of water,. tc., and afterwards the child may feel more like

You might gfry getting up, walking around; getting a drink
responding| to your questions. If, upon returning, he still =
refuses to respond and you have reached the limit necessary
for discontinuing the testy go on to the<next test.

o

sort Of things with, him again.. Such T ae

¥ aE
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-, - Unless the child is visibly upset, you should. cortinue '~
with the next test. '; (It may be that the chdild didn't respond
because he couldn't perform the tasks in that partjcular N
; test, but could ' respond to tasks.in other tests). VIf you
: dec
""" "sessions after theé consecutive refusals and reschedule him
for another day.- (When you come to him again, start the
'essi@n_with-the;ﬁest that _followed thé one he failed.

Rl B Vog
) . "

A

,QWgeni?Q,Stqgfthe;Enti;e i%ét?s§$éiqﬁfg%f' S B P

- It may in some instances; be necessary *to, stop. a
-+ session with a“child. For example, if the'child is very
' tired, :or is hyperactive and refuses to rekpond to
- questions, or is extremely shy and won't 'respond it:is.m .
- best to stop the ,test and return to the &child (and the
“t&st next in:ééqﬁénég)‘ét%aﬂiatazidat&%?' ' :

[ & o

i

e
ocak. i . e it
it - Ty
- i

&

-

= - : - L4 /

oA g A

T ME you~£find that you have, accidently  skipped.an
' . dtem, go back and give it,'ﬁrévided‘yéufhaVé not plready
¥ Completed that test., 1If you have already completgd the
test, do not go-'back and give it.” R&ther, .write in the.
. WMargin TESTER ERROR, which will indicate to the data . = .
~ -:, " processing staff that, by accident, you did not administer

the item., .

Interruptions

-. Do not hesitate to interrupt the test'if the child
is tired or needs to go to the bathroom. If it is a timed .
session, be sure to indicate the time stopped and time

' 'started again, .so that the correct time length will be noted,

- Also if a-child-is handicappgd, he or she may not be
able to perform some of the motor tasks--for example, arm
coordination. Since these motor activities have been

“included in-the testing sequence to provide an opportunity

.for the child to get up and move around, you should give
‘the child a break from the testing during fhat time, i.e.,

" to get a drink of water, etc. ' g -

Location of Test Activity

4

Various tests raqﬁire sgeéificirggm aéc@mmadatiéné! Ly
which are listed below: , _ ’ ' —
e  Flat surface for drawing and‘buildigg’with’blcckg;7
' - e. Open afea for child to bounce ball 4nd -play beanbag
' - games; ‘the area should be free of objects that he/she

- might stumble over. ' Lo '

RIC.. . 2635

1fe the child is too upset to continue, stop.the e - .o . .

Skipping T€8t Ifems  +nd e | . 7 A R



_ :» General Reminders

: - e

D §

ER L ‘1) _Be sure that the child has gone to the bathroom
- : - before Sﬁar;;gg_;he,agtivitiesgé,Alsp,,theflnmaw o S s
e 7 ¢child  should be seated before you start the first
N - activity. 2h- L R -

= s co =

= o L.

2) +'Be-sure tb indicate on the test form if for. any -

. T ~ reason ‘you think the child's performange on the -
AT f»tESth'queétionablg-' (For example, tHe child. =
sor e ... .seemed to be sick of uncooperative and you felt .
‘ - that he/she could have done better, o the . o f . ’
- . : child-refused to answer. parkticular items, or - the =~ -
; ' child was handicapped or.you and the child wére:.
_caﬁstantly;beingvinter:uﬁfeaf and 'so on.) _ - e

2
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Attachment B .- e

, : I%gSCRIETmN OF CHILD MEASUPQS T

L Z-

rchild Measufeg

BlLlngual Syntax Méasure (BSM) Th;s test is 6351gnéd
to measure children's spmken language abilities in
‘English and/or Spanish grammatical structures by ‘
using natural speech as a basis for making. judgments.
.Simple questions are used with cartoon- ggpe ‘colored

with the child. If the. Spanish version is given (in
addition to the English. ver31an), either it or the
Engllsh version should be- ‘given in a short session
prior. to the "first session" descrlbed here,.

pictures to provide the framework for a conversation -

Spéclal Materlals Needed bobklet ccntalnlng cartsan—,‘

type pictures
test. bgaklet

Verbal Memcry (McCarthy: Scales) The tester

says a.series orf. words and asks the child to regéat

« what he has said. - The tester also tells a & .

- 'stgry and asks the ch;@ﬂ to tell what happened in ,
' the’ story. This assesses ‘the child’'s memory far .

words and his’ c@mmunlcatlans skllls.f

Spec;al Mater;als Needed: tesﬁ bDEklEt

Wechsler Préschaal and JPrimary’ Scale of Intelllgence
(WPPSI) Block _Design\_ In_this task, the child tries
to make designs with flat colored blocks to match
d251gns made by the tester or in a picture on a =
card.’ The measure taps problem-solving abilities, ,
perception, and eye-hand cgardlnatlcn. ADMINISTERED

ONLY IN THE FALL. ; . |

Spéélal Materials, Needed: 14 flat blocks _—

T e T . booklet of designs .
N o - test booklet

28 - Lo




.. Chij Measures ..\ . . .

;fD;aWEAﬁchiLa (McCa fhy Scales) . Thisjteét,is aasigﬁedf-i

to assess the child'§ perceptual abilities and fine .

motor coordination. ~'The child is asked to-draw a
‘boy (girl).- : N : e

Sﬁegial Materials Needed: 2 pencils (a short one for
: ' SR ‘the child=--4~6"~-~and one
' for the examiner, bfth with

o - | black No. 2 lead) -
. ; - ~ test booklet. :

Verbal Flﬁen;y!?

. 20 seconds.

-Special Materials Needed: watch with a second hand.

St téstébééklét_uAg; -

N

Preschool J;rnter@erfsc:ﬁa,lPfétglémfsc’;lvigg Test ,(Flﬁ:ﬁP:S)rf; )

The.child's ability to think of things
that belong in & caf®gory is measured by this test.

It 43 a timed test in which .the child has to think of
words falling -into one category at.a time. (things to -
eat, toys, etc.) and name as many words as he can in

*. - The DIPS assesses the child's ability' £o name dif-
- ferent solutions to a life-related type of problem: -

ways for one child to obtain a toy- from another.

o . Special hatérials Needed: 8 cut-out boy dolls

P T . 8 cut-out girl dolls

- . T 7. 10 cut-out toys
) R . +‘test booklet. - )

Arm Coordination (McCarthy Scales). This measure
assesses a child's arm coordination. Activities
include ball bouncing, catching a: beanbag, and
- throwing a beanbag at a target. -

‘Special Materials Needed: ~rubber ball
' - ' " beanbag
target -

e ' *  tape,(9 feet long witﬁQa_

\\; mark at 6 feet)

S T non-transparent tape

_ - oo o scotch .tape ° ;
' oy : test booklet

W
Co




'Ratings of CHildren

‘EqpilzDESérvatign'Ehecklisg (PDCLiﬁfIThis is a Eating

fills out the POCL after administering the last

~ session to a child. |

‘Special Materials Needed: blank POCL form .

Other Measures - = - ) R % R

PDC Classroom Observation Instrument. This instrument
1s used to determine the kinds of interactions preschool
children have with their peers, teachers and materials.
- It _records not only who the child interacts with (for
example, teacher or peer) but also the quality of the
- interaction (for example, contrslling, negative),

ey
!
£

i‘lsgéciairﬂatérials Needed: clipboard _
L h o : record sheets
o , S . tape recorder
' ‘ ' tape cassette
earphone '

. Demographig Information Sheet. Additional information-.
~about each child in the sample, such“as number of ‘ ‘
siblings and previpus preschool experience, is recorded .
* . on this sheet. COLLECTED ONLY IN THEFALLQ

Special Materials Needed: Demographic information sheet
Adult Language Check. This measure. is used to obtain
an -indication of the language(s) the adults in the
classropm use dtiring their interactions with children.

. ..The tesfer sits in the classroom for a two-hour period

a . f%and evfry five minutes circles the léangmage(s) (English,

o hﬁ;iSpanirh,Q:«Navaja)'théﬁ a particular adult used. :

, X;SpezialfMatérials Needéd@ élipb@aré«',“> ;ﬁ\ o
L ' o / S vAdult_ianggage checkﬁsheets

'Height and Weight. Eaéhiﬁbilﬂ is weighed:and.measured.

. .Special Materjals Needed: scales .
_ I : ~ ¢ . tape measure
", ?‘teét board
.. . ‘triangle. board
' . Height and Weight sheet

. . ]
ik B Ed

Cl ...scale.of. 11. J-point- GE‘P@ Elte -ad=ﬁ,¢ a5~ Tha - ‘Eé star ot I
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" P SITUATIONS ,YOU MAY ENCOUNTER AND WHAT TO DO~

While an attempt is;madeéhétéitqig;vé;iéh’examglas '

of frequent types of situations. you:may enéounter and

suggestions for how'they may be handled, this chapter .-
cannot’ possibly tekl it all. These procedures for ,
responding to certain situations are only suggestions;
you, yourself,. may find more effective ways of dealing
with a specific problem..

i

The Negative Child

ZSitggti@g; You are a&miqistéring avéh;ld'iﬁterview and in
“the middlé of the interview, thé. child” indicates that she does

not want to do it anymore.: .

= : §‘,

_ggggesticns:;

Siggest that you go for a drink of water

or a 'brief walk before doing any more - _
activities.  (Be sure to indicate on the

. - first page:of the score form that you

L stopped the activity and the time you g

’ ~ stopped.) Try to.resume with the guestions

at the point where you' left off, -

2. If after this break the child still refuses

: to answer or does not respond to the- ques-
- ~tions, stop the activity completely. -Be sure
- you follow instructions for stopping a test. .

K} - . N . =
" 0

3. If the teacher is present,. you might: ask her
- -~ to leave the roomi Occasionally an: "aware"
teacher recognizes that|the child may per=
form better if she were)to leave the room,
-This will only work if Ahe .child does not be-
‘. come upset by the sepa ation. . Be sure you-
, . ask the teacher whether: the.,®hild might per=
- form better if she werée no

( t. presént. If the
answer is no, ég_na;;ﬁgy_ﬁg_'“ﬁégadefhé;ﬁ'

< # - 0y

31
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The Overactive Shili;:‘ ;s

,Situatian:cliau are administering a test and before you can
‘ask _the question the child is already giving you a response.
For example,.you are demonstrating "walking in a straight .
line". While you are demonstrating, the e¢hild starts to _
‘walk all acrdss the\room and does not -pay any attention to
what you are doing. . e ' '

Suggestionss

' d 1. Always make sure that you have the child's
) ~ attentiof. - If the child responded before
you even asked the question, say for example,
"Johnny, I want you to.watch me carefully."”
-You also could take the child by the hand
and make sure that he pays attention.

2. Repeat the question (where permissible) and

. ‘ do not score what the child 'said or did if

L e he did not respond to a specific gquestion.

‘. - For example, if the child walked arcund the A
< - room while you were demonstrating and the child

did not watch, do not-score his walking around

the room, whether it was correct or not, but

make sure he responds to your questions.




.

‘The Distracted Child -

Situation: The child loses -interest in the - -activity and the
materials_and goes to play with- ‘a.toy in the. room or other:
materials you br@ught with you, While you are admlnlster;ng

»tha test.

Suggesthmg

W

1.

.
Ty

E)'.

Make sure that all mate:;als are kept lni
the bag and out of reach of the child,
except for the materials b91ng used for a
Partlcular interview or -item. .If the child
is. playing with samethlng else, suggest )
that he play with it later. For example,
the child is playing w1th a tennis ball
and you are asking him to build a tgwer
with the blocks. Take -the ball away.

"Be .sure, hawever; that you let the child
-.play with the ball afterwards if you pras;\
‘mised’ hlm he could da 50. _ e

]

li»Arrange the table and the child's EOSlthn
.at the table so that his back is. to any o~

d;stractlans which ﬂannct be reméved
from the room. : .

Suggest that you také ‘a braak and do- the

rest of the activity later. It is extremely
important that you remain calm and. firm with
the child. Never ask the child if. he will °

B

perform a task for you. TELL him in.a nice; .-

but firm, way.

33
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g Theiﬁgn%gésponsivefor.Sby,Chi%é _

e : - ' ’ . gr’;l - 4 5.0 4.

. R

Sitdvation: You enter "the classroom or/center and intro- 4"
duce yourself to' the child to' bé intepviewed. [The child .
appears:very shy~and fearful and clifigs to the' teacher. -
It may take you a long time to gain rapport with'the child

. 80 that he will try to respond to the questions you will

" be asking. N ‘ ' : .

- E A v

&

,Suggastiagézt5 AR ' . . R
A G - ) T ,
‘Give ‘the child' some blocks or other mater-
., tals which seem to interest himiwiile you
- talk to the teacher. !

1.

_ 2. Do not make’ the shy child the center of

R - attention by talking directly to him.
AR - out#by - talking with the, teacher.

. : 'f», = e - .

Focus your attention on the.child when you

have finished talking with the teacher, - e

and_try“to engage the child in conversation
+« ., at this time. If you have seeh a swing out=-
*7  sideé, -for éxample, you might suggest that you:

push him (weather pernitting). )
oE e e . ' R AR
, .4. When all suggestions fail and you are unable
- '~ ' to get the child to regpond to you, tell the
teacher that you will conduct the interviews

"with .that cliild on another day.

Start -

34
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N 'Ev/
) A Mather Calls ¥@u and Is Ugsat*Abaut Tesglng o
+ T ) . f!' :
R R . :Jl;.\ ‘ ) }- o
S;tuat;gn_ Tha parent is fr;ghtened by the whole idea of '
haV1ng ‘her éhlld 1nvolved:ln the evaluatlén, ; ,
. . . . . ) ﬁ(
;Sugg%%t{l—@rf%a oo - LT s
"l. Here the important thing is to lighten the
. A - .atmosphere and to let the’ respondent know
o that you are frlendly.. o e s
2. Remember‘that the tests do. not compare one
child with another, one program with another,
. but that we are looking at the overall
B "7 { effectivemess of the Developmental Ccntin—
5 .= ,uity Program. A . ﬁ~

The parent is upset ahﬁﬁt the tests and refuses
t@ have her Ehlla 1nvcived in an% re. of them.

: e A ‘. K
Suggegtla, _ e N ' R
S 1. Do not fry to peréuade the parent to have
N © . . her c¢hild participate in further observations
e ?3, : . Or 1n,e:v1ew;ng Note what’.the mother said
na I on the scaré fq@m and thank her for her part-
LY o ledp atlcn. , : n

1%Eall yaur ‘site’ é@érdinatar ta dlséuss what
happeneé. Co

P

et

s o T ' / - '
~3. '”t%gfzhild following the
. - » 4 .
- -f;: - _ A —_— = —_
| //-’\.J RANEEE ’ '
! : .
. N ; ’ : f Ve
357 ‘ ‘
— : * . T,
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' ' G. MONLTORING AND REVIEW PROCEDURES = .

-

_ The mpnitoiiﬁgdaii review praces-wélL“be"carried .o
out by a High/Scope trainer who will monitor your -testing
performance during the onsite training .and by each of

you ‘as you monitor'one another at your-site. ‘ : .
- » " - S - : *,

i/

Tésﬁer Méﬁiﬁ@ring  S e , \

In order to make ‘sure that the testing process
continues smpothly, you will monitgr one another'.on a
weekly ‘basis. ,During the spring training sessioh you will:
be assigned angther téster to monitor on a weekly basis.,
For example, .in Pueblo, A will monitor B, B will monitor
¢, and C will monitor A. <You will have to get together
With the other sesters and set up a schedule for this. .

MONITORING MUST BE DONE ON A WEEKLY BASIS. THAT
IS, AT SOME TIME DURING EACH WEEK YOU MUST SPEND ONE HOUR

~ WITH. ANOTHER TESTER MONITORING/HER AS SHE CONDUCTS A

<) SESSION OF.TESTS ‘WITH A CHILD IN-THE SAMPLE (HALF-HOUR

“ FOR TEST ADMINISTRATION AND HALF-HOUR FOR DISCUSSION). -
DURING THE SAME WEEK YOU MUST BE MONITORED BY ANOTHER .
TESTER AS YOU &ONDUCT A SESSION OF TESTS WITH A CHILD.
When you are monitoring, you will be using the-monitoring
forms mentioned earlier and will be récording the child's
responses in the test booklets along with the tester.

*:ihefpufp@sgggfjﬁhiS'mpnitggiégfisito;detg;miﬁgitha;t*-t
accuracy of test administration and recording. Only .

through systematic monitoring can we know whether or not
the tests are being administered in a standard manner.
‘This information, in turn, helps ug to understand some of
the data results. *Each tester who is monitoring should
reserve all her comments'regardihg an individual's testing .
performance until &fter the sessiogn, .when the child hag e
. returned to.the classroom,’ o ?‘;ﬂi oY
- 7 The monitoring.forms (see *Figure -4 for an example)
- should be discussed BUT NOT ‘CHANGED, at this time and you
' should compare youy ‘scoring on,the test booklets. ' AGAIN,
NOTHING SHOULD BE CHANGED. 'Both the.test booklets and
monitoring forms should be given to your site coordinator

at the end of each week and mailed to High/Scepe Foundation. o

Monitors should write MONITOR'S COPY on their test n
booklet, the-person being monitored should not write
‘anything on his/her booklets. . . S

/



R ’ - BILINGUAL:SYNTAX MEASURE
~Monitoring Form

Interviewer _°~ e

Datg - —

& L. . . . T L3N

Child's Name - i e .
. e T L o

ovidé High/Scope Féhndatiaﬁ‘with information on how
tions are ‘within each site and across sites. . The,

in a standard-or uniform way to insure comparability

» of the datd.  .When you monitor another iﬁterviewéf{yguhshagld be ;éiériing thg_cﬁi;gi%h
responses in your ‘interview booklet. and be watching for and naﬁi@g whether anyrgfrthe )
following érrsgs occur during each of the interviews. You will f£ill out one 9? these
monitoring forms, for each interview you mgnit%fg - . F S

, 7_ . - - o, e

INSTRUCTIONS: This form will pr
similar the #nterview administra
interviews must!be administered

Interview Administration Etrgiéw,  Check if Occurred '

l. Fails to have CORRECT INTERVIEWING MATERIALS; ,
.9+, 1is missing thé warm-up picture.- ' ——

2. INCORRECT PLACEMENT of interview materials;
e.g., doesn't place warm-up picture directly
in front of child, doesn't place picture - —_—
booklet directly in front of child; didn't -
put warm-up picture:out.of child's sight when' -
using booklet, etc. “ ’ o :

3. INCORRECT WORDING of interview quéstions;
e.g., doesn't follow the words in,the i
interview booklet, adds too many additional
comments or-questions.. e ‘

4. SKIPPED AN ITEM. IR ; o

. X S -

5. STOPPED INTERVIEW INCORRECTLY; e.g., didn't g -
stop-after item 5 when, child ‘responded to I
only two of the first five items; stopped -~ R T

.\, after three DK-R-NR instead of after four.

6. INCORRECT TINMING; e.g., didn't mark time [
.- started and time stopp@d, dn cover.of . s~ L et

interview- booklet., . . ; ;j
” A

7. REPEATS; repeated the interview questiowr
more than one time; repeated the child's £ —
reSponse verbally. . '

8., ENCOURAGEMENTS; gave more than. one encour- :
agement after the ‘initial‘'quastion; gave N k

“more. that one encouragement after. the repeat T
or didn't give an encouragement when it -
should havetbeen given. _ : . \

"+ 9. SCORING; not writing child's response . - |- _—
exactly as said;. not wtiting legibly; not . :
indicating child's .physical gestures, e.q.,
pointing, etc. 7 ,

10. DEFINLS WORDS; defining words for child : -

during the non-preliminary questions. ! ) A

11. OTHER: (specify) _ . I G . _ . i |

=

I S Lk = — — — _ S —
_ — _ _ - : . n _ L _ _

3ir%ort with child (circle-one) : 37 Pogr Adequate Good

fﬂ{u:,qf Hanit@r,‘iigﬁffkf . 40 R

IToxt Provided by ERI =
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“Although each of gou is responsi

C

= a

' = —_——

Site Coordinator Monitoring

=

ble for monitoring

the test performance and scoring of afiother, the, site
coordinator is responsible for the following monitoring:

\

1)

" 2)

3)

Checking all completed tests which you send.
to her at the end of the week. If mistakes
in scoring or recording are fGund in the
materials, she will call you to discuss

them with you. You should write down her
comments and review them periodically.

All ‘testers will have a copy of the checklist

the site coordinator will use in checking

for errors.

Report all problems to Mary Morris “at the
High/Scope Foundation. {

SEﬁdfyDur time and travel logs to Mary at the /

High/Scope Foundation on a weekly basis (send -

indegendently of the weekly data).

®
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i H. FIELD LOGISTICS

¥ & L4

- s This section deals with - the nglSthS of the fleld
L staff Pleas+s review lt carefully.

[

\ £ ) i ( .~ Logging Materials

L

S At some * palnt durlng ‘each testing day you should do
‘the following: ] R , A

l) Review the observation record shéets or test
) booklets to- make sure that all information is
N ~ . .. .completd, (for example, did you £ill in all
o " *the:;ID information on the front of the test'
booklets, "are comments wrltten when necessary,
and so on). . . :

2) Put the Q@mgleteé’tés' booklet into the appro-

priate child's packetzﬁna indiecate for which

) session the egﬁlosgd tegsts were administered.
& - i i ®
_ ' / 3)/7 Check off on your PDC dvaluation package roster
v - the child's name and .which tests or observations
o 1 have been completely ddministered to him. : )
’ gl B (see Figure 5). Both you and your site :cord;nat@r=
S should Keep track of which tests each child has
; " received and which have yet to be administered.
’ . ~ If a child on the roster \is not going to™¥
' ' observed and/ar tested for any reason (e.
handicaps, language problems, always absgit
should note that information on the roster. Alsc,

" complete a child packef and put the iniormation on
that also.

Mailing Materials : :
€ — . /
Materials must be delivered personally (or mailed)
- to your site coordinator on the last day of the week,
~either Friday:or Saturgay;A These materials should 1nclude
the following: . ) S .

j R l) All observations or test materials thagfygu have -
' completed during that week (record sheéets, test
booklets, dem@graphlc sheets, PDCL s, apd so forth).

[

@
[IaN
oy




S Fiqure §
.

'

-/ PDC Evaluatién Package Roster* (sample)ii

B

Head Start Center  RBC's

s Site_ NORWALK, CONN.

2 ‘Teacher J. JONES -
. ' |
—— e _ —
_.Child's Name, . ‘ TEEtS

Brown, John
Carolle, Bette

Hill, Sam

y -
h"«: T

L]
. 4
) } ‘i
P e
‘ )
] ; ! .
] N
1 ﬂ!
— ki = — —
- - - .

A=

*AbbrEV1§§15ns of the names of the tests to
child's name. To 1nd;cate that a test has
test abbreviation. 3*

: *

be given are 1nd;catéd beside each
been administered circle or X the

) y
f i




2) Your wéeklyftimé and travel log (see Figure 6) .,

3) If you mail the materials to .your site coordin-
ator, they must be sent INSURED/RETURN RECEIPT
REQUESTED. To do this, you will have to go

- to the post office. When doing so, ask for a
receipt for the postage fees and pay the postage
required. Attach the receipt to your next weekly ,-
‘time and travel log\andrindicate/Sn the log the
cost of the postage so we .can reimburse you.™ BE-
SURE ‘TO KEEP THE RECEIPT (PACKAGE "RECEIPT, NOT ¢
JUST#A'HE POSTAGE RECEIPT) FOR MAILING- THE PAGKAGE
INSURED MAILED SINCE IT IS PROOF THAT YOU HAVE
SENT}THE-MATERIAL%_AND IS ‘NECESSARY FOR TRACKING:
THE PACKAGE IF IT IS LOST IN THE MAIL.

JCR !. n : ] g .. * - L] )
When the site coordinator receives these materials

E 3

it is her responsibility to: ) . i \ii

1) Check «#e, materials for completeness and mark '
on the child packet which test booklets are
enclosed. - - '

o . T T '

2) RecoXd the’ data as being -completed omher master

PDC evaluation package roster sheeé_{

eekly basis) the data by 'INSURED/
PT REQUESTED TO THE FOLLOWING \DDRE

-

3) MaiI'(cﬁ aw
RETURN RECEI 55

MS. MARY MORRIS , : Tj
HIGH/SCOPE FOUNDATION A
600 NORFH RIVER STREET | oo
'PSILANTI, MICHIGAN 48197 ‘

e . s

-Communications . °

If you have questions or problems concerning any
phase of the observation or test procedures, call your site
coordinator and discuss them with her. She will be in close
communication with Mary Morris, High/Scope Foundation's
, Supervisor of Field Operations, and will respond so your
questions anpd concerns or will obtain answers from Ms. Morris.
ONLY if you feel that'you cannot discuss the problem with
your site coordinator should you call High/Scope Foundation,
If. you do call High/Scope, your contact “person is: E‘x\;

AN

MARY MQ&RIS (313) 485-2000. CALL.COLLECT.

3

A . : g : .

N,



Weekly TIME AND TRAVEL 106

Name | O Tieek En_ding' o )

——— = Sam— e — - S B T

“{include zip)

T ’ o BE[ Mo of [ o o [ ]| s | Mileage [
- _ ‘ children Session| Session| Time | Time | Total to from | Total
Date | _ Teacher observedlds gimn|Zs given| started| ended | hours | home _| home [mileage |-

e T

T ?) & ™
o
s 5 -
- — - - = = —— = =—3 =
| /
i
%]
{ H
’
_ y = = N — = — = — M- S — s s =

oy
Y

A‘ l',‘\"
=Mlst:e],laﬁe.éfgc::us Expenses: YOU ARE NOT PAID FOR YOUR LUNCH 10TAL ) TOTAL

ostagg: 5\ DOMCOUESHISUDRR 7 | |
o2 CHECKING, COMPLETED TESTS, FILLING. ' x o

. Telephone: '§ INNID ON TEST BOOKLETS, CHILD [ ’ | — 1
Other;  §  PACKEDS, CDSERUATION SeEES, S §
= UPDATING YOUR RECORS, EI. ‘ '

o
Tl

) Siéﬁature of Tested



Payment Procedures N

The following procedures should be falloweﬂ for
re;mbursement of ‘local. .expenses and payment of wages:

1) Training., Testers yill be pald their hourly
g o rate during the: tes er’tralnlng session.
If you only partlzlpate in a portion of the.
- tra;nlng, you will be pa;d on a prorated basis.

2) Qbsarv1ng/Testlng. You wilil be’'paid on an h@urly
basis fQr the work. you complete (again, hourly -
: rate varles ﬁegendlng on PDC testing experience).
. @ In additibg, local travel expenses and other
N : <N miscellaneous costs, such as telephone charges,
" postage fees and battery purchases, w1ll be
reimbursed. In order to get reimbursed for local
: travel and expenses, YOU MUST RECORD THE FOLLOWING
/* ) INFORMATION DAILY ON® YOUR WEEKLY TIME AND TRAVEL

LOG (&ee Flgure 6) :

® Date of GbSEfVlng/tEStlng :

Name of teacher in whose ciass yéu are testing/

observing

® Number of children observed, number of»Eessi@ns

. administered, e.g., a.m. four sessions, p-m. two
s sessions

, ® Mileage to and from your hcme to the Head Etart

r : : Eentez . .

s .
YOU ARE NOT PAID FOR YOUR LUNCH HOUR UNLESS YOU WORK DURING

THAT TIME, e.g., £ill in the identification on the front

Of the tegtsf AND YOU ARE ALLOWED A MAXIMUM OF ONE=HALF

o HQUR PER DAY TO PREPARE YOUR MATERIALS FOR THE NEXT DAY
OR COMPLETE THE MATERIALS Y@U COLLLECTED THAT DAY.

i
!

e

“’(,, }‘l




Taxes -

\“m

No taxes will be ‘withheld from your salary check.
However, you will receive IRS Form 1099 _in January 1978. -
Form 1099 will give you your total earn;ngs fo* the 1977
taxable year (thi#s includes the salary you earned and
-not battery, postage, telephone, etc. costs incurred), -
Paychecks are issued by the ngh/Sche Foundation on
the 15th and 30th of each month. " To be issued a paycHeck |
by the ~ of the month, your signed account of working

h@urs, mileage, postage, and battery costs must be rece;veﬂ!

by* Mary Morris (at the High/Scope address) on the 5th of
the month. To be paid or issued a check dn the 30Qth of

the month, your signed account must be received by the 20th
of ' that m@nthi o

THE SITE COORDINATOR IS RESPONSIBLE FOR SEEING THAT -
TESTER TIME AND TRAVEL LOGS ARE FORWARDED TO THE FOUNDATION
IN TIME FOR PAYMENT TO BE MADE ON THESE DATES.

P
i




