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R MICHIGAN DEPARTMENT oF EDUCATlON
R o S LANSING MICHIGAN .

’

Durmg ‘the 1976-77 school year, performance ob_|ect1ves for- prevocatlonal’" ,
cOurses in iome economics, busmess and industnial arts educatlon were’ developed
under the direction of the Voéatlonal Technical EdUcatlon Servnce staff-—-Sherry,
Anderson, Mary Brown and Gerald Briggs. The follong courses were ldentlﬁed '

- for the development of performance ObjCCtIVCS ' :

HOME ECONOMICS—Food and Nutrition, Human Growth and Relatronshl B

- T Clothmg and Textrles ‘and Housmg and Home Nﬁap? '
E . agement ‘ AN

BUSINESS EDUCATION——General Busmess and Begmmng Typmg I

INDUSTRIAL ARTS—-General Manufacturmg/Constructlon Graphic Coni-

~ mumcatlons and’ Power ‘and Energy -
Career Educatlon and Safety components were ldentlﬁed and lptegrated into
each set of performance objectives. The Career Education aspects of the perf0rm-

] ance obJectl(ves included mathematics skllls reading and language arts,skills, self =

v awareness, occupational skills, explorat[on }bnsumer and decision-making skills.

- “ Local teaching personnel were ldev?lﬁed by program area to serve as perform-
‘ance ob_}ectlves writing team members Writing team selection criteria incfuded a
worklng knowledge of Competency Based Education, experience in teachirg the
- courses bemg addressed, and representation from various locations across the
- 'State. The writing teams met in November, 1976, and Febru,ary, 1977, to develop a
tentative draft of performance objectives. Subsequently, the tentatlve drafts were
reviewed by comunittees, of teacher educators, vocational administrators,'and high

* sthool and junior high school teachers. In addition, the materials were sent to and

- rev1ewed by junior, fugh school teachers in every Career Educatlon Planning Dis-
trict in the State. Tl/lé wiiting teams considered the recommendatlons of the various
review commltte and individual reviews and formulated a final set of objectives.

- It seems entlr y appropnate for me to €xpress, for the State Board of Education
and myself, ourappreciation to all of the individuals and organized groups who have
expended czﬁntless hours and much energy to bring this project to fruition. In

_particular I would like to thank'Dr. Emmett MaSoanentral ‘Michigan Umversrty, :
- for wntho}xt his contnbutlon of the Caréer Educatlon and Safety components this
. project could not have been poss1ble R

o . I JOHN w. PORTER
l . : Supenntendent of
) " Public Instruction
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 PREVOCATIONAL PERFORMANCE OBJECTIVES .
DEVELOPMENT PROJECT DEFINITIONS - °

<
\

- Overview , X AN

do when he/she has 1earned a. skill acqu1red certa1n understandings.

A performance objective s a descrlgﬁzon of what a learner. shou]d be able to ‘L

Severa] character1st1cs ‘of, these
Cut111zed <

jectives must_be understood to b adeduate]y

1 M1n1mum these objectives represent the considered opini n
. of the wr1ters,‘afte completion of a structured review,
. to"the minimum skit1s- and understand1ngs necessary upon
: comp]et1on of the courses L %; : .
2. Recommended: these objectives are those wh1ch the partétu]ar
_ ., writing team recofmends to the Vocational-Technical Edugation
. . . ‘Service and, in turn, the Vocational-Technical Educatlgﬁ Serv1ce .
' v to the Local Educat1ona1 Agencies for their cohs1derat on as
." 'reasonable m1n1mum 1earner obJect1ves e g
o " ‘ o 3
3. TErm1na1 these obJect1ves descr]be on]y those s1gn icant
' performances which are to be masteied by the end“of the courses.
It is 1]ke1y that each of ‘these terminal ‘objectives /contains - ..
, several’ ehab11ng obJect1ves which are: assumed to b Jnecessary
¢ to ach1eve ‘the term1naJ obJect1ve - : ’ .

4. Grad1ng/Pass1_g, the decision as to what grade a student will
- earn for achieving some, all, or in excess of the/ minimum
e o yf performance objectives is;a Local Educational’ Agéncy decision.
'ﬂ;&f;ﬁ/ Spme districts choose t§£;nc1ude factors other than .the achieve-
' qnt of objectives as t

basis for assigning g ades. It is not
PR the intent here to suggest that this practice must change as a
I f’ résult of | performance -objectives. It is also recognized that,
S man factors may. affect .the decision as to whetheMcredit foru
a course should be ass1gned to a part1cu1ar student who may
achieve less-than the minimum. objectives of the ‘course. ‘U7

1. Each set of\ objectives is 1dent1f1ed by a course des1gnat1on The
course dEs1 nat1ons are cons1dered to be those most often used by

comp]et1on ofi\this course, students wi11 have the fo]?ow1ng skills .

and understan d\ings as' measured by teacher-made objective referenced
' nless otherwise indicdted:".  In’ order to avoid
unnecessary duplication, this statement is presEnted as a constant,
but it is to be interpreted as part of each subsqquent obJectlve v




. 3. The deéﬁéiqn.as to the sequence or'pkiqfity'of performance objectives -
.. within a given. course designatienvis a Local Educational Agency decision.-

' Note: Industrial Arts Performance Objectives/The performance objective =~
S considered to be appjicable to*all Industrial Arts courses are , '
numbered 1 through 51 and 85 ‘through 128.. Specific Industrial
" Arts performance objectivas for skill development are numbered '

as follows: . o

. 52-70 'ManufaCtu?igg/Constkdétion
¥ 71-78 " Graphic Communications
79-84 Pewer and Energy

. ’ . ~L =T

.~ Flur columns of information are used\toipresénf the cantent of each
. . - oObjective: . ] j -
Y . i ! 4 " ! -
a. Conditions: a description of the environment (materials, supplies, ' f
_etc.) in which the student wil] perform at the time of evaluafion.
RS ‘ o . - o , : S
. .,/i)?Z Performance: an Obser¢ab1e, mgasurab]e’deScY1ption of what the

. student will do. - ;

3}"'.‘, cf Critéria:" a description of thé(nanfitatiVe and qualitative standards
v .~ against which the performance is to be measured., / o
d. Instrdetidné] Resources: this‘c01umn isvprovided for tgacher notes
R regarding jinstructional supplies,' tools, equipment, teghniques, etc.
- .. ... .. for each performance objective. ) : ' f7 C)_ '
S f\ , . B ‘ X //
' ’\V .“
7 / :
For.funthér information, write to: ’
"Michiggnvbebaktment of Education . e : .
Vocatibna]-Technical'Educatjgn.Se vice | j
Box 30009 - e - ¢
Lansing, Michigan 48909 N
. . ’}L . ‘ '." ’ ‘ ] \\
. /g j-‘ * - '
> [ / =
| ) L !
. SR f 3 -
June, 1978 = - .' ) B : ARV
/ ‘ . 3, s . / . . f .
; ‘f’ ' ‘."4 o s ¥ -'
f o - v Y.
/ o * _
IR 4
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Prevocat1ona1 Performance ObJect1ves
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BUSINESS EDUCATION =~ . - ~© " HOME_ECONOMICS, (Continued)
N . . . /\
Kay Coleman . L SR S Judy Ramsower -
Eastern High School o West Intermediate Schools ° @
Lansing, MI 48910 "Q S M P]easant MI 48858
Gwend]yn M. Hicks . - _ B 'hary ‘Ann wagner - :
Brake Junior High School ‘S . Nankin Mj1ls Junior H1gh
'TayTor, MI 48180 R o o . Westland, MI 48184 . .-

e Vicki: L1ndstaedt a _ o 4 -_: ., S 'Vx///
Baker?Middle School o "~ INDUSTRIAL ARTS. s :
'Troy, MI * 48084 o _ . ' '

. SN . Garth-Gillet
- Laura Royster ' . . " North East Jdunior H1gh
Detroit Public Schools C Grand - Rap1ds, MI® 49505 'y
Detroit, MI 38207 ST ' —
o - SRS David Know]ton :
- Sandra Wh1te - o _ Bridgman High School + -+
College Avenue Skill ‘Center, . Bridgman, MI_ 49706 -
Grand Rap1ds, MI 48506 ' ) o PR .
A , Ron Mehalski - - A
. _ ' .+ 27 South Middle Schodl = .
~ HOME ECOﬁdMICS _ S Grand Rapids, MI. 49507
. “Mary Deh]enty | - §D0n£1d Strohmier . !h
' "‘Hast1ngs Junior High West Junior H1gh Scho
¢ Hastings, MI 4905 Mt P]easant "MI 48858
‘ - N e Ay . .
' Maureen Ewasek’ - S ' Ter'rg&Turk - :

~ Adams Junior High Schoo1 Flynn® dunior High Schoo1 .
Deargorn, MI 48124 Sterling He1ghts, MI ,48092" »

. Kathie LaRoy ' ‘ Charfg; hh111ams

" Baldwin Community Sch001s _f" Carter ‘Junior High Schoo1
Ba]dwan MI 49304 o . Wdrren, MI 48093
y  Betty McGhee 8 3 - . I ' ce
‘ _Groswell- Lex1ngton Jr. H1gh _ _ : R . o
.. Croswell, 48422 R . - . S
. .’ o B N "’ L ~ .. . . R - (
: Onjta Oles \S\’ S ' T e
" /- Mdsdn Junior High - o SRR SR 4 .
rayton Plains, MI 48020 ' L -
- h . . F." B ’ f 1y o ’ ’
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B Prevocat1 nal. Performance ObJec¢1ves 4 //{:§ - S
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- ! ; R y T T J"a.i?§ _
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BUSINE§§\EDUCATLON_J.” ;J._ . .AHOME ECONOMICS (Ecnt1nued) -
k& .Grate Booker, , - - I- ﬁfﬁ vy Phyd1is Johmson - =
-* ~Monroe. Junior- H1gh G e -~ .. '0.J. DeJonge Junior -High L.
Monroe MI 48161 A N : Lud1ngton, MI 49431 : T 5'
S LI A . o B
{.Sandy McQuest1on I S Mary’Kr1eger o
.. .- :Coleman High Schog] S : - Eastern Michigan University -
.~ Coleman, MI' -dgg18" . - . L. YPsilangd, MID 48197 0
S . Betty Moy o __,,n g«‘?Q\ . . Russell Maﬁ1ésl | . 7'
e Dandero High School- = -~ % . = - Lapsing Public Schools "¢ . . -
| Royal Oak, MI '48067 ca T Lansing, MI 48933 ./ - . .
. Robert Ristau <% o . Jim Olin L
\\ Eastern M1ch1gan Un1vers1ty ‘ “6~4Sh1awassee 1. $-D. e
Yps11ant1, MI 48197 . n . Corunna, MI~ 48817 . |
SR Alexahdria Takis 5 | 7 : :
v Berkley Schopl D1str1ct lINDUSTRIAL ARTS
N Berk]ey, MI 43072 o John Altovelli )
DR ,' - - /. Escanaba Public SchooL§
T .EH1s1hmms ~ _ , !
"T%  Michigag State Un1vers1ty - - . Escanaba, MI 49829
East LanSing; MI -48824 3 . george Ferns ~
_ ' g S o . ' Michigan State University
< - HOME_ECONOMICS . . East: Lans1ng,‘MI 48824 . *
| .Jeanne Clark’', L . Mel Francis- . -
Bentley High Schoo] : . "'Portage~Pub11c Schoo]s .
(Burton, MI 48509 N ~ Portage, MI 4908]
’Donna Colison f 2 ' P B ,Emmett'Magbn ’ | o (
. . Reed City High School - . L N - Central Michigan University
o .Reed City, MI 49677 . Mt Pleasant, MI 48859 . °
'Jf 4Mar11yn Duke : "; ( e _ vLarry Rause " . .
<, Albion College— ) C . , =~ Portage Public Schoo]s -
~ ~ Albion, MI %49224 .4 i?' £ 4_Por'tage, MI  4908] )
g Denise Hobbs f7-". A ~__ Roger Szeszuiski - .
Holt High Schoo® - '\,  \Midland Public Scheols R
Holt, MI_ 48842 ‘{ : : " Midland, ‘MI 48640 . o y
N oAt . _ o Richard VanA]men T -
Nt C? : R o DT L'Anse Creuse Schoo]s N A
DA S _ o S Mt..Clemens, Mlg 48045
-~ - 8 - _\/
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(/ ’ L % RECO, ENDED MINIMUM PREVOCATIONAL PERFORMAN‘CE OBJECTIVES . .
g X .
v . T . o '
Prqxoaatwna] T ' ‘, : Co
- Des1gnation Eusiness Educat1on - Begmmng Typewmtmg R . ; )
) “gUpon c’bmb]etion of- th1s course, studénts will have the followj é; skills and understandmgs as measured
R . teacher- made objective referenced tests (ORT $)," un1ess Q}: enn se 1nd1cated ] . - - N
. . t . - . 5 . Y. 3, ‘ L . - ’ N ._ '
Y N R . ﬁo L .
L A A 1 . }z' s . N . R
R S Eondﬁ:i ons F‘, 5 Vo Pe ormange * T .. Critepia = " 3 x-a_lr‘ﬂ:.tructwna] :
L /_ ' - e e, Yy . oy .\‘.__. T e . F - i - RQSOLQQS‘ ~h
< vaen M ass1gnments »§ o :,' < the student wﬂ] add-,. subtract, .| "as necessary: to- complpte | " e
- W ¥ F mu]t,lp]y ‘d‘hd divile " - -, | assigfments’ in accepfuble | I
S # e Tl . .4-/':=f°”" T PR o
RTINSO NP Bt ST I
. 2. Given ora] and/or wr1tten v.Hrec- | the’student will follow the - '1'n accepkable form within | < TN
tions fqr. a speé1f1c typing ass}gn- d#rect1 ons to comp]ete the I an appropriat y specified | . - 5 ‘1' -
‘ment assignment - ,period of . tjme I I o
. > / ) N 0 A . ) / , - "
3. Given a thought starter (to;ﬁ/c ory r the student will compose and . | in rough draft. B P : ¢
; 1dea) v ~ type the 1nformat~h>n requestedt P \' , R T R 3
4. Given rough draft @py (student the student will type a ﬁna] ;. 1n cceptable form us1ng 7 o .
o composed) ) copy ) r‘éect English skills- . |* . P
B , s . P _ (spe]hrrﬁ, pu?)\_ctuatwn, S - -
T PP : . . o _ - .| grammar, etc.). & LT ‘
L b_.l\-';:_l..)‘f N ~ s L ./ % ? | N e
5. Given a ompTéted typ1ng ass1gn- : the stuc[ent will eva]uate ‘the | in terms of format, bas1c A : 7
- ment v rwork LN . English skills (speﬂ)rng, . - -
ST L I I Lo grarmnar, punctuation),  J = .
C g f. e g : s -, . . accuracy_and neatness. . U J
f"with‘in the classrobm set',ti:ng e | thé, student will, demonstrate, in.a’ s'ociaf;ly acceptable - o
L d .o N v work1ng cooper’at1ve1y with ‘| manner through teacher o i S "
. I ' others o T ,"> - | Observation of actions o .
. LT ° and behavior: . .
;7.7 Givenra éypewm ter and typing the student will type stra1ght by touch; -\, o * 2 NI ',/' '
- paper, typing test, wa]]/chart, copy material ) , O S S T Xy . T
and/or other appropmate : . - oL { S A .
mater1a1s ' . g . : - ’ T i O
\%-. ‘Given. a typewr1ter" differen | the student will type & heading .| so thaf thé heading is Ya, o W'
’ s1zes of- typing paper, text, L o herizontally -centered. B N
. /or otheryropmate : o I - PN , BRI S -t -
1. - mpaterials o AR . : :
N IJ'L“. ‘ ] . ] . v L 1 - . : . .
9. Given a typewriter, different "1 the studeht will type an - ‘|« s0 that ‘the assignment is |- .
sizes of.typing paper/ texk, or ass1gnment B verticaﬂy Centered: '
" other appropriate ma ria]s ’ ’ S a \ /
. / Cot 1 . . . ) .
A"IO sGiven a typewmterl’ d1fferent | the student w111 tabulate and - so that the columns ‘are. . £
<, stzes of typ1ng paper,* text or .| type co]umns ‘ . centdked horizontally - ‘ L
otRer appropm ate matérva'ls N : and vertically.® ‘ - N -‘{
1%., Given a “typewriter .d1fﬁerent \ “the student will type-a letter . jn an acceptable format. oo v 5
.| <sizps of typing .paper, text or- from stra1ght or! rough draft - o o L.
otfier apprupriate ma‘terjals ) copy ) . A T - - =
. . B R ¢ o . . . . B .
12. Given & typewriter, different * = {* the studeht will type a smaﬁ in acceptgbﬂe format. "~ o .
sizes ‘of ehvelopes;. text, or * « anMarge enve]ope . o . T IR T
o other appropr1ate materials s ) A Tote| T R N
3. Given'a typewr1ter, carbon*paper, . the studént will assemble a . so that -all copies are .
text, or.qther appropr1ate I . carbon pack ‘and type an ass1gn- 1 neat-and smudge free. , , ) /\\
materials . . ment . N ¥ . : oo
' o v « . ! . o » t - . L. ° r L v S -
. X ’ . . A
.~ ’ . . . : -
R ' . . s &
. ) N o~ iy “ R . .
b \ -l cj )
N » s . . ‘
. [} * . ) PR T " '
. E s . L e )
. e ’ v ' . ) N <. T ~
! v . c v .
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! 1 ' R S A ! S ( )
T LT N & MY
T.. / S N L Y e - SRR ' D
: "" BRI Condlfions S . Per\fm!nance" A ,V' ‘.. Criteria \ .Instructionat -
) oot S B ~vy, . ST “~ Resources.
E( o %, - >, é ( ' C o Z T
na.f Given% typewnter d1fferent : the student w111\,typ y pro fe \ . in acceptable form and.’ .
‘ izes; OF «t¥ping paper, text, or- read. ang correet spec1f1c ~»]" in a&n appropriate per1od L
ther appropriate mater1a]s' * E ass]tgnmentj o T of time. _
o~ L ‘, ¥, I‘\ . 4 . - . . ta » e ’ L
5., eGive -a typewr‘fte.r_-, ,dﬂ.ffer_ent . the Studznt w11 orh;?ose‘ané . wh1ch demonstrates taq >
_sizes of typing paper, text, or. type-ah exp1anat n of h ;an '. the reader plans for . Ce
“other appropr1a e mater1a1s T [, individdal may use ty& £111zat1on of typ1ng . . &
- . sk111s Jn tpe future ills . .
erials, (paper, the student 111 demonstrate . 1) by correcting errors |- S
texg books, cor, ect1ng mater'la]s, economy m utihzatmn : C rather than restarting R o
) O AR . . o » an assignment; . . 4
~ Sl LU R ‘ N ' .1~ 2) by planning.the set up| . sz
A A R O T . " of an assignment prior| . o
’ - VA S ) * - to beginning to type. | | T
7. . Given) t;ypewHter and supphes .the" student win demoﬁstrate according to tyﬁew’riting et
/ . ‘ rob’ér care ‘of the machine {..manuals and & teacher- . .
. "\ P ST R B — e *| developed checklist.
1.‘ 8. G'iven a typew&ﬁ'ter\a : su'pp1_1'es - be s‘tudent w111 .c]ean the - so thdt the machine is
(OPTIQNAL) b N péwr1te . free{f eraser crumbs, N
_- ; R . S R . . .| dust,"etci,.and the, type
S T s . .. . A . __/) face is'free of excess -
S , : ; ¥ . T 1nk ..
19." -Given-a typewriter -and type- - .xhe udefft wi] 'c;hange the' .y accordmg to manufac- © T
! _writer’ribbon (OPTIONAL)' ) - rip on ! ‘ , L turer's directions. L , .
20. Giver®™a .typirg work station and " | the student wiTl organﬂe the in a manner/that provides ‘
di\ect'lons S . A work station A S\ @{or efficient completion N,
DA ‘ e of the task. I
o - - ' ’ ) .
21." Gjven a Syping assig ent , 'the. Student, will (gather I net&?ﬁy to comp1ete the'
. ” Y - " materials and supplies '1\ assighment. .
A ) - }a . : ) o . {
2/ Given' an électric typ/ewmter o *“the student will.explain proper as ‘specified by/ the * N !
" and directions (QyP‘FIONAL) procedures for plugging and . teache? s s T,
AN . o unplugging the machine and .
. , keeping a1's'|es free’ of cords <l ] -
23." '_G'h:/en a typé’writer and directions, the student w111 operate the ~_ |+ 1) so that jewelry,,
: ) . R mach'lne ~~—  clothing; hair, fin-
T [ gers, and hands are f
. . ' oL S ‘ o ; not gntangled; .
) : - + ) « T ’ 2) positioned properly . .
v - ‘ SR L -]~ as’not to interfere : - -
] / - } Y LN §- . . . with the aisle., : 7
24. Given a paper cutter and® . the_studentiwil] exp]am . : "‘accordingwto teacher
directions (OPTIONAL) ] ’ proper pro d{ﬁ?s for using 1" specifications. .
e . - : } o the equ1pment . .
3 * -~ . \ . .
28 Given & 11st of rout1ne cTass+ N hrough tedcher observa-
! room safety practices.and® ion.-
procedures to _tge_fo?Fwed 2 ' > .
v . L :
- . N
_-in € <
- & . . '
=) ’ NP Y h
» o _
f - - f ' .7
N L : s
L S , , ,
. o 7
., M B .
4 i , P I . . > ¢ +
R Y ; * { > '
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. " ) T RECOMMENDED MINIMUM PREVOCATIONAL PERFORMANCE OBJECTIVES . . . "
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o Des1gnat1on = Bus1ness Educat1on - Genkral Busines! ! * . 4
A Upon completion of this- course, students’ wﬂ] have the fo]]owmg skills and understand1ngs as measured .
d . 7 by .teacher- made obJeoﬁwe referfenced tests (ORT s), unless other'w1se 1na1cated ;
) ‘ . N R . - ? -
° . : c i L ¢ I - -
5 Conditions AT " Performance ot ", Criteria Instructional
* L . S L : L R ’ g  "Resources
I K . v\" | ..“ — . T P’ ] 7 '[ L - < A y A
' 1. &iven a total of 20°-addition, the dtudent ‘will ?erform the - with 80% accuracy. - -
-multiplication, and"® -division -+ necessary mathema ical opera- o c ’
. problems .related to discounts, - t1ons L \_, v . .
bank jinterest, bank deposits and Sl . IR
w1thcfrawa1s and taxes c,
. . K . . ) o Lot ’~ . . . .
2. -Given’ asituation in which to ‘the student will compute’ the. .| with 100% accuracy.
- ma.ke_-(or' receive) change ) .amount of mohﬁy to give {or - ’ . - ‘-
. '\ : : . o .rece1ve) ' ~
3 > Gwen charts, graphs, tab]es, and .the student will. read, ana]yze, and respond with 75% iy .
- re]a d quest1ons , d and 1nterpret the data accuracy . »
.. -
{ 4., Giv ora] and/or wr1ttenod1rec- the student will foHow the ! in acceptab'le fom w1th1n . ’
» -tions\for spec1f1c ‘tasks v d1rect1ons to. comp]ete ’Ehe task’s) , an .appropriate, £pecified - ‘
o . . period of time. - '
. o R " . . - . : ~ - T ) -"‘ .
715,  Given a topic’ and maJor po1nts to -] the student wﬂ] research pre- * evaluated by:a teacher- ~
be covered . . ‘pare, and present an ora] and/or deve]oped dnd .administered - "
- _written report . checkh’st. ,‘ : R
' ) N 7 / . . . ‘
6. Gwen (1) a role playing s1tuataon ,the student will demonst,rate evaluated by students in i~ .
: (2) a case study . 21) 1nteract1 on with others or tcordance with a busi- }
. 2) respond oraHy and/or 1}1’ | .messlike or socially. . P
: . ﬂ1ng ..acceptable manner consis- ' . 3
Sy -4 tent with guidglines and . )
o R s . , information previously ‘ T
- . )  made available. /
7.  Given work: tasks B the student will dem_pnstrate -'| as evidenced by\peatness, , .
' ¢ r pr1de in h1s/her work : : clarity
v 2 " n E b
‘. o N ed and:,
. © o 3 ecklist ; , -
. and teacher obseérvation '
. - of acceptable business .
- . . \,ﬁc'~ at‘titudes\and behaviors: f - -
8. .Given a role playing situation, the student wﬂ] different1ate on a teacher-deve]oped ° .
: 3 . between acceptable’ and non- - and adm1n1stered check- ’
acceptab'le groeming _ : list.
9.  Given gro'u'ri'activ;ities the student will demonst\‘aa‘te' \ina -sociaHy-acceptab_]e . v
i : Ny working coopé’rat‘lve]y with manher through self,: - .
: . others S peer, and teacher eflua-| ' .
: . . : LT ~‘ tion on a teacher-dgiel-. w o
v . oped checklist, A
10. " Given“a qualified 1nterpretatien © the studen't' will complete an ~in a bus1ness11ke S I '
. and explanation of the various- - employment -application : -1 realistic manner comsis- N
items on an employment application . B i tent with information _ : i
e . ol e ., ’ previously made-.available{ .« .
1. "Given a list of various occupa- the:stuQent will research the _ consistent}ﬁ:h available Vo ' -
* tions and library, classroom and dyties; work conditions, worker . data for the oc(:upatwna] s
community refarence resources - - 'characterjstics; employment out-| aréas, : ) - - S
: v . - : look, preparation requirements, . P R .
* . - etc., and prepare ‘an oral and/er / : . ™
. itten report for one or more . RE . ’ -
' ccupations 1 . . A :
. - A . o ~a 3 1 . .
d . - ’ / . - ) : P / " ~ $
[ : v ’ . . / . ®
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. . Lo 2 - . Ve : . JResources
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12, "Given the necessary personal -, | the student will prepare a . - whigh are (1) consistent [ *
notes, format, and resources ~'resume or_data sheet, a-letter w1th the format, (2). 16\;1-
. S » -of application, and tomplete- ble, and spe11ed correct- B
_ L an emp1oymertt application 1y ) P ¢
"’I3.__G1'Ven a role p‘layi'ng 'siituat'ion the student w1'|1 denf’onstr_ate o 'inc]uding'at least” the ‘
' o e “the 1n£erv1ew1ng process : following: | oL
S - PN >y *| a).Pre-interview: ' how o * ‘
S, set uUp an jinterviey,
. . R = what-to bring to!the \ '
B .. . 1nterv1ew, etc. . . . ’
14.. Given a sample Warranty/guarantee |« the student vgl%te examples ' | ‘with 100% accyracy. -
_— o . of the manufacturer's. rights , .
] T and responsibilities ,and . .
: . | sexamples of the corisumer's - - P .
r1ghts and respons1b1'|1t’y ] 3 : }
S S _ X vobL . : L e .
[15. Given & list of 1ocaﬁ agencies the studeni: will define- the . in agreement with refer-. ¢ - :
and organizations wh1ch aid the - ‘major functions of the agencies ence materials. -
consumer . . - ¢ . : \ - -
‘N16. Given a seri;x of‘adverti'sements | ghe student will: - ) in agreement with: refer- -
— ‘. S e e ( - | ence materials. : g
: N Lo a) 1is¥ a-minimum of three ways L A% -
Y ’ in wth advertising cén be |~ . R
- S . be,nef1c1a1 to .the consumer; . SN o
AN 3 . :
n b):1ist a minimum of three’ . < s S
. o techniques commonly -used by . . . ;._:/
% » . <L .
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n7. Gwen five examples_ of advert1s1ng the student w1'|1 ana1yze ora‘l’lyf “in agreement with refer- ”,g
.including magazines’, newspapers, and/or.in wr1t1ng each’ examp1e -] -ence materials.- - o
te1ev1's1on, and radio’ o uby “« I - . R L
.o T : "y g\ v - -
R : L a) c1ass1fy1ng the appea'l of i 5 .
. the d as’ 1nformat1on or ‘ o .
o - emotional; - .
A i “ . ' i
.b) citing any buying incen- _ S N ‘ .-_..si' Ce
. - - . tives, if used,.such as:fgee . . ) | -~
samp1es, coupons, trading . , ) :
S, - stamps, etc., : o ‘ /]
: . o . Sy ¢) citing at least one’ of the . .
* : . . ’ persuasmn techmques used 4 . N
. . N i - 3
18! Given three samples of the same the student will compute the with, 100% accuracy.° N &
: ‘brand of a package product (in unit price of ,each size and . Ao
dvfferent we1ghts) select the least expeqsivef size » ) R
19, * Gwen three case studies i1us- the student will differentiate | in 2 of the 3 cases.
" trating various purchas1ng - between a wise and an unwise s - @
dec1s1ons ¢ purchase includirg concepts A . .
. such as wan‘ts versus needs ‘f‘. - e T . -
. . - Lo . AN N ° ™ : N
20, Given a 1ist of ‘items to purchase the student w111 state the most in éccordance w1th refer- .
including. clothing, ‘hardware, ecoriomical way, to purchase each | - ence mater1a1s "
“various types of foods, etc. item such as comparison shopp1ng . v Y e
T ’ R unit pr1c1ng, seasonal buying, & .4
y . .
L . i - etc. : Lo N §
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- Conditions Performance L Criteria . ‘ Instructional
. N o - . Resources ]
, , . g = - " < - N T T g -~ Ral
P1. Given an individual's basic _the student will develop a which $tays W1th1n the
personal -needs and available. budget ava11ab1e resources. . .
resources for a given per1od of : r . .
t1me .-
p2. Gnven reference sources and an the student will. state the ; consistent with guide-
explanation' of credit * advantages and d1sadvantages of lines and informatioh o “
“« . v credit previously made avail-
o - able. .
%;. Given reference sources. and-an the student will explain orally consistent. with gu{de- -
exp]anat1on of 1n§urance and/or in writing the concept lines and information
: of and need for insurance previously made ava11-
. C7 able.
P4, Given problem situations dea]ing . the student will select .an according'to"an authori-
with money substitutes: checks appropr1ate type for each tative or equivalent s
(personal,; cashiers, certified, situation reference material.
travelers), money orders, bank . L A :
drafts, and’ credit cards I
25.  Given a bank deposit. sl1p and a the student Will prepare a .17 with 100% accuracy.
1ist of checks, currency, and checking. account\deposit s]1p
coins’ _ .
26. G1ven a blank check, check stub the student wi]]\fi]] in the in accordance with the
or check register, and the amount check stub or register and American Bankers. Associ-
owed write the check ation requirements.
27. Given a list.of canceled checks, the student will reconcile the- with 100% accuracy.
deposit slips, current and bank statements : .
previous month bank statements, ) )
~ ‘and a check register or check stub
28. Given reference sources’and an _ the student will explain cqnsistenf with guide-
. exp]anat1on of check1ng and orally and/or in writing the 1lines and information
savings accounts purposes and use of each previously made. ava11-
- ° able.
29. Given a list of routine classroom | ~the-student will exhibit a through teacher observa-
safety practices and ‘procedures pattern of behavior which re- t1on
to be followed flects internalization of these
- : procedures
\ ' -
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_MICHIGAN STATE BOARD OF EDUCATION
STATEMENT OF ASSURANCE OF COMPLIANCE WITH FEDERAL LAW

The Michigan State Board of Education hereby agrees that it will comply °
with Federal laws prohibiting- discriminatign, .and with all requirements’

imposed by or pursuant to regulatnons of the UsS. Department of Health,

-Education and Welfare. Therefore, ‘it shall be’the policy of the Mlchlgan
State Board of Education that no person on the basis of race,'color,

religion, national origin or ancestry, age, sex, or marital status shall be
discrimindted agalnst excluded from participation in, be denied the benefits
of, or be ©otherwise subjected to discrimination under any federally funded
program or actlwty for which the Michigan State Board of Education is

'responsible or for which it receives federal financial assistance from the

Department. of Health, Education and Weltare. This policy of non-
discrimination shall also apply to otherwise qualified handicapped
individuals. ’ i




