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. . Purpose of the Module . - - ‘}- ’ -

W
"

Thia series of Consumér‘Education Modules has been developed in
'sn effort- to educate individuai adult consumers in what have been

determiggu to be the most important general areas of consumer affairs o

< N r
[

‘education. Community leaders, extensionipersonnel educators, financial

.

counSﬂlors, and people in business are encouraged to use these modules
. o @ i

in conducting group sessions for adults interested 'In developing more

LB -

competence in various arodﬁ of consumer education. .

Each module is self-contained in ‘that someone with-no oriOr ex~

c * -
.

‘perience in teaching, coordinating, or directing learning can be successful

%

Ain conducting a group consumer 1earning session.

-
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"3 Introduction "

R

£
P

“lﬁyiqflatibn, unemployment, bankrupfcy-;tgzgé'problemstgre becoming

j) real and present in the homes of many Americdns. Although no one solutiom,
1ff'any, can be offered to remedy these problems, one thing that each ’
bfﬁdividualéfamily.cqp do to help themselves is to make and uge adequate ,
financial plans and records. ‘Financial planmwing involves a wide rang
of factors that all of us may not consider. We should know the ‘severa

~ "+ consideritions needed in making a financial Plan and the steps to follow
in iwmplementing this _plan. ° . < C o

'”7Thié;modﬁig contains two suggested approaches to help you, as the ? //\
leader;ahelp‘ocpégs bécome more responsible consumers in the area of fin~’
ancial planningg“”Bﬁth an overview approach and an in-depth approach are
présented for your use. o - o g .

. Contents of‘the Module

'This module, eht;qled,,"Making and Uéing a'Financigl f!ﬁn", cohtains
the fellowing'cpmpbnqgts or areas of understanding: -

c
v

V.. I. THE PURPOSES OF-FINANCIAL PLANNING - .
-/ II. MAKING A FINANCIAL MASTER PLAN , '
. III. TIMPLEMENTING THE FINANCIAL MASTER PLAN
o IV. HANDLING FINANCIAL PROSLEMS . ‘ ,
. ) : ‘ B w8 ; . e
| . Each component includes an overall objective, Ffurther sﬁécific ob-'
jecﬁives, competencies which, hopefully, the learner will havéldevelopeq
-upon completion of the subpart, a conceptual outline with suppleméntal '
marrative contdining the information to be covered, leader activities, and
transparency masters (located in /the Appendix) which can be used“on an
optional basis to implement theyhuggégted activities. Much of this infor:
mation is included for your-benefit ‘and will not be seen by the learners. |
: You wfll want to read and exanine the entire module carefully before \
N pPresenting it to ﬁheflearners,” This will help you. to undergtand the '
-informationjin the module more fully, and_will allow you to make some - -, ..,
tenative choices .about which.activities to use.in the learning situation.

Othgrifeatuteégof\thé module are sources of: further reference;‘aﬂ
evaluation device, a form for you to return.concerning your reactions to

your usq,of this madule, and an appendix.

4

a “’Oiérview Aggrbachés L T 22 %‘_

L

There are two overview approacheq~1ﬁEIuﬁqd-as§suggesggd~presept&tibns__ _.

for one,session which covers all of-thé material fn the modu in.a 50 minute
time period. These could be.used at dinner| meétings or lunchedns; as a v
program for 'a men's or women's club meeting; as & program for the elderly;. e
Or any other meeting of adults whognight be interested®in learning to im~ :
~ prove. their financial planning.  The first of  these .presentations ig.a = -
. "Leader/Lecture-Oriented Presentation" . Ip. this oVeryiew, you as the leader.
. would‘do all of the talking and explaining’ unless, iof course, -there are R
'+ questions. The second of these _resentag7ons'is‘a’ygigcussioneOriented'Pre- :
- . : - ",;" 25' e ", : .

et
i R
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sentation'. In this overview, you #s the leader would explain some of

the information and then encourage the group to contribute .by asking L

them questions, having t raw conclusions about a case study, and so

forth. You should review Both of these presenéations thoroughly” before

deciding which overview- ‘approach you would feel more comfortablé using

or which would Be more appropriate for your group of adults. It may be

thatfyou will™~present the overview Lo a group of adults whose interest

in “the area of financial planning will be increased by your presentation.

1t they express a desire to 1earn‘more about. financial planning, tife in-

depth approach can then be used, with the same group, to cover any,par- .

ticular area of interest, or to cover all four components. .
<

In-depth épproach ) .9 ) T

- > 3

The in-depth approach is for presentations which cover all of the
material in the module in two sessions’ of fifty minutes each. (Session
#1 would cover I and II, Session #2 would cover IIL and IV.) The activitieg

on the Leader Activities pages for this approach are more specific and

.cdver the. material in the conceptual outline and the supplemental narrative

in more detail. The léader activities for eact unit are s iggestions.,
Those which are strongly "Recommended” and most vital to accomplishing
the objectivep are labeléd, "R". Those activities which are "Suggested"
and may be'necessary for adding depth to_the learning are labeled, "S".
Those which’ are "thional" and can"be done if’time permits, are 1abe1edu
lloll P

. You' should select what you believe to be the most suitable activities
for accomplishing each objective with your particular group. of adults.
This may depend upon the people in your group, the facilities and equipment
available.to you,. the time you have to present the material, and the
degree to whith you .feel comfortable using the various methods -of presen-
tation. Emphasize first, thoge activities labeled "R", next, those labeled -

-"s"; and finally, if time permits, and should jou decide it would .be bene-

ficial, those labeled "0". It is not advisable ‘to use activities out of
sequunce unless, of course,.you have determined that your adu1ts aIrEady
possess some of the more important competencies. -

Wherever an asterisk (*) appears there is a transparency master

'(located in the Appendix), which can be used for the 'particular activity.

You may prefer to make and distribute handouts of ‘the information, use a

flip chart, write the information on a chalkboard Of use any other activity
which wil} help to accomplish the stated objgptives. Each activity is stated
in such a way that you can use whatever method of presentation you. are, most
comfortableywith and whichever you feel wi11 be #ost .effective for your
particular group of learners. Imagination ‘and creatiyity in the method of
presentation Ere encouraFed.'

N

—_— - @

ggested Procedure for Use of Each Component of the Module‘““”‘*‘“““‘-";*

1. First of a11 inform the group o “the major and speciff‘hobjectives
for the unit. This can be done either by reading them to. the group or by
showirig the .component transparency. . "At this time, the' first activity
should begin. Activity Number One in each. omponent is especially designed

. to serve as an oral. pretest for the adults i your group. This is a unique

&

N

A92

“



feature of these Consumer Education Modules. This activity consists of a
a list of questions which-you can ask to begin the discussiom, to intro-
duce the unit, to stimulate thought, and very.importantly, to determlne o

to what degree the learners inr your group already have an understanding \
of' the information. If, .after presenting the first two or three questions, i
you have succeeded in eliciting a favorable response from the group, you O
may ‘wish to proceed ‘immediately to stating' the generalization. This -
method of transition to ‘the second activity is an approach that- will help

you save time. , X/
' 2. Proceed with the second leader activity which you have,determine
/will be most feasible for your group, the setting, and the time available.
- After each activity,. iL is recommended that you ask if there are any -
questions or if anything is unclear. Once the first component is com-
pleted, "the same procedure sho#ld be used for each successive subpart of

- the modulé until all are completed You will notice that on page 69,
there is a section which'lists a variety of references. You as the leader

~ Can use these for additional -background information on the topic. One or

more of these veferences should be available. in your local school, public,:

v or college library. °If not, you may wish to order several of these for
your use. . : : o

3. Finally, after all of the units have been completed, some form of

evaluation should be conducted. Since you are wq'king with adults who
are most likely in a volunteer situation, there is no formal posttest for
them to complete. .Ideally, they stould have been evaluating themselves

\St hroughout -the session(s) in terms of their tndividual objectives. Provided
n the module is an evaluatic ~device which can give you some indicatiom as
to what the learners actually did gain from the session(s) and how effective
your methods of presentation were so that you may alter them;"if necessary, -
or make note of those activities which seemed to be especially effective.

a

N

ggestions for-Worklng with Adults
s 7oy

»

Since you. will be working with adults, it would be helpful to. identify
some ideas to keep in mind about adult learning situat}ons., First, theé
- learning setting should be both attractive and informal. This should be a "
somewhat different atmosphele than that of an‘actual classroom learning __ . -
sivuation. The informality is especially important because - the- leader peeds -
to establish and maintain a good rapport with with the adult learners, in ’
addition tg-demonstrating respect for them as individuals. Second, by ° o
trying, to.some extent, to determine'the life style and spending patterns
»of those present, you can better assess the future educational needs of the
gréup: This will help yoéu. identify the direction, scope, or toncentratior R
. of your Eonsumer affairs education presentations.: Third, encourage"the* o
" learnmerg..to" gelf-evaluate, their own:private consumerxbehavior throughout
_the-gession(s). Suggest that they ask_questions when things are,fnclear+— 7
—_Further,. you might rec,mmendlthatltheywcentribute‘f51ated ideas and experi-
ences that*”have w0rked_for_fhem" when they—féel it is appxg :iate,lso “that -
the“whole group might/benéfit frém learning about.- “The - -
“learner's extent-of knowledge and

____be the.main ¢ W = it-deter
of the_areawill be learned. 'It is“?our job to ‘see thatﬂthe/adulf’learner ﬁ,

gets what”he wants" in Ehe learning seSsions.j
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'in mind. when working with adults; respect the learner at all times, try not .
to force your opinion on others; take breaks from time to ‘time father than
meeting for a long,\extended time span; and, help give them a feeling of
. worth. e . -

An indication of your Buccess may be your adults requesting a follow-"
up segssion on the topics covered. Our suggestion for this presentation is
-to moderate a session with one or.more guest speakers. .This might serve
as a third indepth session or as a follow-up to one of the overview pre-
sentations. - . - ’ o . -

€ 0 :

We hope that the suggestions fpr using this inodule-will be useful to
you and that the purposes of the module will be achieved with your adults.
In all of the modules, the major objective is to educate individual adults .
in consumer affairs education. We hope and trust that the modilar, approach
used here will help you. in this effort. ﬁ

. '

-~
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MAJOR AND SPECIFIC OBJECTIVES:

MAKING AND USING A FINANCIAL PLAN -+
. . . ~7’
. \ 4
I. THE PURPOSES OF FINANCIAL PLANNING - . ~ .
" _Major Objective: -To cite the major purposes_ for and assumptions '

- ‘ underlying the concept of financial planning.
Specific’Objectives: To list ways in which financial planning can _ N
S . improve the over-all well being of families :

and ' individuals,
e

’ . -

“

"II. MAKING A FINANCIAL MASTER PLAN .
Major Objective: To devise a financial'master plan to chart out . .
' the financial objectives of ‘a family o# in- Q !

\

' dividual over a number of years. _ - N
_Specific Objectives: ?o'determine the net worth of a family or in- -
- . dividual.
To list several types of resources available to \
a ' family. . > . . S
To define what ‘is meant by disposable income. Lo
To list and cite examples of the three types of o
goals in financial planning. g N
To identify ways of determining expenditure patterns B
To distinguish between fixed and varigble expenses. :
To understand the importance of savings and of N =y
planning/f/r an additional emergencyxfund . SRR

. . P

4 v e - e
o . . . -

. - &

III. IMPLEMENTING THE FINANCIAL MASTER PLAN ‘ T . \
"* Major Objective: .To visualize implementation of the financial master v
,/~;/ '~ plan through the use of budgeting and periodic N B
- : - evalpations of the plan. . o
Speciffc Objectives: To.recognize that budgeting is a shorc-term tool '
. ) L that helps the family achieve their financial -
- objectives." ‘

;

de

. °  Te understand the importance of closeéy ev lga ing— ' o
- T the budget. . T
. To note ways of adjusting the budget to¢be
the family's neéds.and wants. |, ’ S
. To 1list wdys in which to evaluate and adJust the '
\ : L. * financial master plan.

T
o
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e MAJOR.AND_SPECIFIC OBJECTIVES: L | o
. RN mxmc AND USING A’ FINANCIAL PLAN '
: - . o ~ (Continued) ' )
LI R L \ : ) © °

' L 3 ' k .

. HANDLING FINANCIAL 'I’ROBLEMS
‘ : Majof Objective. | To identify causes and ways to alleviate frequently
o # ‘. occurring financial problems. "
;H Specific Objectives: To 'identify several frequently occurring financial
o S e * : -« problems.
L To list typical causes of financial problems.
) " "~ To utilize several formulas for calculating when
e L o ‘ you are over—-extended. .
_ . et To. identify measures that can be taken to alleviate
oL . cver-extension. - . \
I S To list sources of assistance and counseling fot ‘
L N over—indebtedness.
° ' To examine bankruptcy procedures .and their use in '
‘ . solving financial problems. . I S i
it 0‘ . ._ :. 5 : R - . . . ‘ . ‘~ - _, o ; 1‘
. ,\\ . " ) ‘ ' 4‘ T ‘ } o
o )
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COMPETENCIES: - -
‘ ’ N
MAKING AND USING A FINANCIAL. PLAN

- I. THE PURPOSES OF FINANC PLANNING
Competencies: State the main purpose of ' financial planning.
Lagt three ways in which financial planning 1mproves
the level of living of families and individuals.

Cite three advantages to:using goals as a basis for s

- . financial'planning. '
~ Discuss ways in which financial planning can ‘help
‘ one. avoid and/or relieve a particular financialql
: difficulty

{ Y

II. MAKING A FINANCIAL MASTER PLAN - = . ' ' :
: Competencies: Determine the net worth of the. learner's own family.
T ' Total all sources of income for the family and 1is\

other resources the family has available for use. * -

Define‘the terms’ disposable'income, fixed ékpenseé,

. and variable expenses. '

Give examples of at least two types of frxed and“—_“
“variable expenses.

Give an example of each of the three types of goals

: that may&be included- in the family 8 financial

T _ plans.

' Identify how a family can determine its expenditqre
patterns.

Determine the amounts that the - family should reserve
for avings and for emergency funds.

Devel ‘a set of written recordsthat the family can

/ use in making and implementing their long-term
financial plans . U

M

| : .
I1I. IMPLEMENTING TJE FINANCIAL MASTER PLAN . .
-~_Competencies. ‘Understand the role that budgeting plays as a short—
T terim tool in accomplishing financial objectives.
\ist the steps involved in ‘the budgeting process. "’
. ine sample budgets. and: devise.a budget worksheet
s T \that fits the needs of .the iﬁ§&vidual family.
“Cite examples of the types‘oi”categories that should
e contained in the family budget.
. Practice accurate record keeping in budgeting.v .
v , o : Realize the importance of evaluating the budget
A . periodically.
List exaimples of adjustments that a family might make -
in their budget to make- it better suit their—needs
and wants. T
List factors involved in evaluating the total financial
" master: p1ang




COMPETENCIES :

~®

Mm<ING AND USING A FINANCIAL PLAN
: \Continued) S .

. P . e
o \ ..

v, HANDLING FINANCIAL PROBLEMS . \\ )
.-aCompetencies:

List several types uf
"Problems and cite ﬁo

for ‘_gbese
" problems. - - '
Demonstrate by using 6ne of more form las, how a
: « family can determine if they are fin ncially
b . over-extended~ _ oo
L Cite several" adjuatments\e family can e to alle-
~z - viate over-extemsion 6f debt. . N\ e
. o~ List. three sources that can provjde help 1 ,getting ; )
oL ‘out of debt.* _
SRR ' : . DiSCinguish between the two types of . bankrupt that -
R o may be filed to. relieve indebtedneas.» - o
o o . g i ' . - - . .‘) !
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SECTION I:  THE PURPQSES OF FINANCIAL PLANNING -

P

5

N ' o . " . ’ ) v . . . . ' . '
MAJOR OBJECTIVE: To cite the major purposes for and assumptions under-
: lying the concept of financial planning.

SPECIFIC-OBJECTIVEé- . To list ways in which financial planning can improve
' the over-all well being of families and indivi- .
duals.

To undergtand the importance of setting goals on
which to base financial plans. :

'o.LEaRﬁER CO&RETEquESr State,the main purpose of financial planning.' .

. B v - O . \ ) T e ;
- _ List three ways in which,financial planning Sy L
RO R ‘ . improves ‘the. level of living of families and SR e
' e ' e individuals., S Ty

. - ‘ ) .« . - : \

S : " .Cite three advantages to using goals as a basis -
, ‘ e T for financial planning. S . R
A N . - . R . SV Coiei
: - ’ ¥ BTy
' Discuss ways in which financial planning can help (’
- ' . one avoid and/or* rélieve a particular financial®
' ' difficulty. . : _ 2

“ T PR

¢

a Reminder. ‘This is a conceptual.outline in which both ‘the major and minor _
"+ ideas are presented ‘The . accompanging "Supplemental’Narrative" further . -
- _explaiffs the -congepts and gives an idea’ of how ‘the, material. might be pre- s
. ;fsented’co an: audience. “For additional informatian on the. topics, review ;n:
T+ one or. more of - the. specific referentes noted on. pages 69—71 IR
. ';,-' . 9) . . o .

I Purposes and Assumptions of Financi 1 Planning
. rE

_‘5 . Ae The ability to accomplish fina 2dal objectives islnot equal to .
' -.-f\. " the size of -the incorie.. .
~ 'B. Financial planning’ improves the level of living of families and
e individuals. AP . U
R \Material goods
P 2e Sociil\status . _
. + 3. Psyc ologic \satisﬁa o
= G . Financial plann g improvss«family relations when changes and

, improvements can be seen by the‘family members. . . ' _ S
- D. long-teym- .and ‘short-term goals usually\can be achieved ore T .
o " satisfactorily through financial, planning.‘jt~ o r G E
: . '1. Values must be clarified. . ' R
e . 2, Family myst establish.ptiorities depending on their stage in . o
o - . the family dife cycle. C - e el
3 3. Goals.must he realistic."_ i~;,..'_‘ : S }?f'_:;"

. " Co- . . .
b N : . - Y

o
#




Whg_Ase A Financial Plan? t;;"gw o R ._'-' :" - ﬁ':"'f' £
£ - : N . : o

~ could not make ends meet’ Regardless of the size of the' income, many -

i but to. systematically determine the wost efﬁectiwe way ‘to.spend -the in-

.:ﬁ - . ) e o '._ - / . . ; » " .
‘ s .17

. . €

4. Setting and working’ towatd goals leads to better organization
. of family activities and utilization of resources.
E. Planning can help avoid a particular financial difficulty.

1. Plan so that debts will not accumulate unnecessarily.

2. Short-term goals may be postponed or shifted to- long-term

to avoid financial stresses. ¥
F. “Planning can help to: relieve onéself of a particulaf financial ,
- difficulty. - ‘ o
’ 1. Helps you know when you are over-extended. N T
2. Helps you identify ways in which to get out of debt. : *“f~ R

- ,SUP'PLEMTAL' NARRATIVE
ST ;.

-~

Would you be iéve that a family with an annual income of $21 000

-

families do have this problem.f In the case,of the family Just mentioned.

. the\husband had been*earning a good, salary.- for several years, . but ‘part

. of ‘the problem was that the family could not’ stOp spending. ° ‘Both: he~ and’ . .
his wife were equally careless.. No plans: were ever made’ for - spénding,, - -, .
~ for, savings, or. for future: goals. Simply ‘put; there were no.plans _at :

L all., Since their indebtedness"amounted ‘to- over $36, 000 with -assets.

“amounting to only" $4,500, this" family ended’ ‘up filing- for bankruptcy. ;, e
This . illustrates ‘that, rich or poor, all- families have a need for some B o
sort of financial planning.. e - o e ‘&, A

The purpose of financial planning 1s not ‘to’ increase the income,

come_that. 18" expected, to be’ earned by _the family.~ It-is fbr' that: reason
we can make the. assumption that the" ability\;o accomplish financial -
objectives .is not equal to ‘the size of: thé family 8 income. A carefully','
. made. financial plan can utilize income “to’ improve the- family g:] level of
living in many aspects. Let's list. some.'of . the ways in which financial :
planning can, help families and individuals.u.,“ T '}' et
The most obvious reason for financial planAing is to allow the
family ‘to improve’ their material level of living, to buy more and better -
goods and”services. “This” in turn oftEn improves the social status ‘of ‘the -
family in their neighborhbod .and "among" colleagues and peers. This-is
usually a: consequence of achievtng the goals ‘the. family has set for .
‘thes elves, but . to’ ok families this' status-seeking 1is a goal in’ itself..
Along‘with improving one 8 image in" ‘the eyes of others, these material - o ,
- ‘goods prpvide many hidden psychologica& satisfactions for the family - LT
“members. , This id* a’ factor that' cannot be overlooked in psking the L e
financial pl&n. B , R

/ Money problems have been the;reason for many divorces and suicides* o
“in- the past. . This’ is evidence bf how-important financial planning can be .
in/gnintaining smooth-sailing relatirnships within the family. Through

Y . .
. h. . \ N !

<Q

. . . Y
N ' . . Ta ' . <
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! . . g N . f L o -
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the use of d set. " pre-determined. financial .plan, the family members can
see the imptovements and’ changes that are being ‘made in the management
of the hqusehold. Relieving pressures, providing a sense of sharing and
togetherness, and maintaining fairness and equality among the family

- members in dealing with financial matters cannot help but improve family
relations. . ; : -

L)

A

We have mentioned indirectly the importaﬁhe of" setting/goals7ﬁiﬂ
. . financial planning. Many families have goals set,"but do not plan

financially'to accomplish them. *Both long ~terin and short-term goals
‘can be achieved more satisfactorily/thfough including these in a
financial plan. 'Setting goals is very important for a family as dt
foxces them to examine and clarify their values, _They must decide
what -is - important to them, what they will forego to attain .this, and
‘what' values will. take ‘top priority in their lives. - The priorities
for:the family will often depend on their stage-in the, family life
cycle.n‘The same basic: goals, for example to purchase asseCond car,
. might take low priority with a young. couple and first priority by a. -

-7 famjly vith childven in high school or may nat even be considered '

by a retired couple. . What" ever the case may be, ‘setting and: working' -

“towdard these goals lead Do better organization of family activities fh

.and  requires “the family devise ways in which: to- use thé*available

SRR resources in order ‘to best attain the desired: goals. L

-

v " / v

. L Throughout this process of c1arifying values, setting ‘goals, and
¢, . Incorporating ‘these goals into the financial plan, it is’/very’ 1mpor-
tant for the family ‘to'be realigtic in. what they actually expect to
accomplish. ' Unrealistic goals will” only‘ﬁisappoint and frustrate the
~ ~family in their efforts.: s e , “

. .’... -

Another purpose of financial planning is to. help the family avoid
financial difficulties. a written plan, the family cdn allocate
" their income.to see exathy where the money needs'.to be- spent.. So, it
is. less likely that large deb
.7 the -use of stated -goals, the family can look-at their. objectives and .-
* _ decide which ones migh€ ber postponed for & while in’ order to avoid
over-indebtedness. For families who are already having financial
difficulty, a written plan can help‘them to see where they are over-.
. extended in ‘their credEt ugage and help ‘them idehtify ‘ways that they e
can: cut down on spendi to reduce’ debts.' ‘

P
2

v

ts will accumulate- unnecessarily. Through ) :‘_
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. SECTION 1I: ~MAKING . FlNANCIAL,JASTER~PLAN‘
,p . 4 \ A\STEI

- .
: .

MAJOR OBJECTIVE: To devise a fina ial maeteﬂ plan to: chart out the . f S
' ' financial objec vgs of a family or individual over - : Y

a number of yeanrs. , . i T

-

. SPECIFIC OBJECTIVES; To determine the net worth of a family or individual. v
RN o v To list severa types of resources avdilable to-
. whdt s ‘meant by disposable income»
e To"list an__cite examples- of the- three types of
. goals 4n financial planning. "? o "

.

e To distinguish betwee~ fixed and variable EXpenses. o
I 4 To understand the importance.of savings and’ of ! s
v planning for an additional emergency fund. s

' LEARNER' COMPETENCIES: Determine the net .worth ‘of . the learner 8 owm A ,
S family. . o N
Total all sources of income for the family and K
1ist ~ther resources the family has available
for uge. ' - ' R
Define ;the terms disposable income fixed expenses, o '
and variable expenses.--. A ‘
A o Give examples of at. least two types of fixed and
< o variable expenses. )
‘ . ' ' Give'an éxample of each of the three types of
goals that may be included in the family 8.
§ finanéial plans. * R 5
° Identify how a family can determine its\expen-' o
' diture patterns. . . - LS S o
. .~ Determine thé amounts that the famiiy should o
" ’ ‘ reserve for savings and for«emergency fugds.. .. - oo
- <. Develop a set of written records that thé family - :
. o : i can use in making ard implementing their long— L
. . ‘ term financial plans o . B '

f . s Z - o

e : CONCEPTUAL OUTLINE : T

N ; ‘\AM s N (2 N o_ Q( ‘i’kl : - “4“.7 ~ .

i ISR » N . . 0.
Reminder' 'This is a conceptual outliné in which{both ‘the major and minor

- ideas are. presented. The accompanying "Supplem ntal. Narrative" further

. .presented to an audiencé. “For .additional. infor' tion on the topicy review ) ':'
" one ‘or, more of the specific references hoted on pages 69~7* f} R

N
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1I. Making a Financial MasteréPlan ok -\_ , M/J;/~’“"ﬁ
A, Determining family resourcese & ' \t ' &
- 1. Current net worth™ T ' o o
o ' _‘a. . Liabilities are subtracted/from’aggeﬂ'. //’¥,///f”f/i R
v .3 1), liabilities (the amount that you owe) B Saset
¢ _ 2)‘assets (the current value _of“eva@gything v .u own/n’us'”“'” -
L ‘cash/ savings, and of _monetary %nif -2 on hand)
“ " b. The, differencé-between these tw-- amOunRs is -what the family 3
" 1s "worth" monetarily (that which, ceuld &be converted to -
T ' money ‘after .all debts are paild). 7; o . :
2."Estimating projected incom® . e & o B
a. Wades and salaries . v T TR
~ b. 'Social security benefits , R B lwéé’%"' -
g . c. Welfare payments T ' \ -5 I o
' .- d. _Food stamps . . “: _ Lo T Lo
‘e. Pensions" o ¢ - R A ”
_ , f. ~Other-income (investment dividends, interest from savings, B
ia B tax refunds, gifts and bonusesk . \ . C ;
¢ 3. Determinin neét or qisposable income, \ o
. a.
"b._ \\;
. C.. ) | .t v
d. - ot life -and medical insurance, credit ut ions, ‘and . '?
¢ €. Rémainder is ‘what the family actually has . to spend - e _
"' 4. Other resources o ) \ : h ol
' a. Hdusehold production D R
b. . Special talents, skills, and knoWwledge of family members -
) c. Free resources such as liBrary, parks, community recreation - )
v ‘programs - . o \ '
"B, Projecting expenses : . e
" 1. .Realize that some expenses are fixed and others are variabler s
.. 7 2. Determine goals. ' - : ‘ 2 '
" A '-.‘_La. Long-term goals (5 or’ morenyears) N o IR
", 7, 1) Education of childréh |, . S R o S
..  2) savings for retirement § S S
. : 3) Debt—free home . L T Vi e
. " 4) Others . S S L N
' : . b. Intermediate goals ‘(3 to 5-years) .. PG S
. "1) Buying_Putqmobile ! . : R A N
+-2) -Dqwmn payment on home S ] : e e
. 3) Purchase major appliance e R : S
- *4) Others . " ‘ S Caw
L c. = Short-term goals for current year o S
L, .1 Meeting fixed expenses ~ . _ v g
T “ 2) Reducing debts.t . _ " C : b .
L + 3)'Vacation . Muuadd ' L,
@ b . 4), Recreatign o mpecial recreation equipment . ‘
: “5) Others * - ¥ S e - . '
) -3, Determine previous spending patterns. ) : :
.57..‘. ‘ R L ) B -f\;'- .
~: & ;', ’
' . e 4




Refer to previous records.. . .
- .}) 9ld check-stubs -
'2) Bast-bills—

):-f- ) “her"f:g

Ho_that the savings. ¥
. e WAL
—9'»:'}1}1” 2T -

.+b. . Monthly-fixed Eipensey
1Y Rent. .l T
2) Installment.payments— - =

,’-_ . . ' 3) _0;hgr:,:m-("_; e - . ____7“_'/‘__,‘__,,4,A..w;_‘_“;= . ‘-ﬂ‘.:_
., ' 5. Devise'a personalized family budgec-to-manage Eomthly one's- i |,
-1u~;~~*jﬁjff*“tﬁfﬁiwfiﬁbncialQplans. o - O X AT . .
- - 6. Maké necessary adjustments in the budget to‘achieve long- o
o ‘term and short-term goalg.=. % - ° : _ \“h T
R e ’ ' . S T
i~ 7 77t SUPPLEMENTAL NARRATIVE @ ° - .- PR
| Y : s L Te sl J , o K N o
. Inxﬁév1§1nglthé actual'léngrterm,;whét we will call_ﬁﬁag;er“,vfin— PR ‘
tion is tqrassess what resources are - s

. ancial-'plan,.the first consider v
- .available to the family.  Then, the-expenses fpr_the.period_of‘time EE s
s being planned for' must be estimated’. After a careful look at -these S e
-factors, the family can begin to write out their financial plans o . .

_Paper and soon arrive at-a well-organized long-term plan. o o .

-

.. Determining Family Resources * - . B i T
“" . _The resources available for the family to utilize in planning.for ¥ :
;< improving their level of 1living:-may be of a wide vapiety.\:Hoqeyer,1¢he (

... £irst resource most: of us think of is the monetary value o " thé family. -

. .In’order for a famify to assess its fin ncial status if'ternmd of mon tary S

5 sworth, the 'net worth" must be figured. ~Net worth means the difference. '
i lEf;.when‘tHé‘family'éé;iaﬁilitagé are subtracted from its -assets. It ig :
. g - ° R . . o e . 24 ) ‘:\\- » . . . : : » . ’{' . o , . .
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NI e ———— A .
e T “, " h : 23
- B N L]
o~ o o ! r, . -
S - % ' t\ * '
,' alpalancé, just as in a checkbook, and can be figured easily By using a )
e Balance sheet -or financial statement such as the one in figure 1 below.
The ‘assets, -the current values 6f everything you own (car, house,. antiques,
etc.), plus cash, savings, ahd other monetary. capital on hand, are listed - <
separatelywand ‘totaled at the top. _.The bpttom iist ‘totals 1i abilities, - s
amounts that you owe (tnstaliment debts, -mortgages, etc.). . When the two c
‘. totals¥are suBtracted, the remaining figure is the net worth, What does
—vfthié ‘mean_to a family?. ‘It tells them what -they ’are "worth" at the pyesent,
..dnd that ﬁhich could be converted to money after all debts were paid. This
‘gives a place to start in making awiong~term financial plan;and allows S0 -
comparison offpfﬁgress from year—to—year o . ' -
e T TN [TIRRTTOE S o . . '
S A § e S
S , FLgu/Lc T . S R
N BALANCE SIEET OR I'MANCII\L STATE!"E” AR .
: ) . . : b = . - - . . L
i N o : BEGINNING OF - EooF THET - o
S - .. THE ,YEAR o« YEAR T
R"n‘&r’u R ol % 1-'x/'.m/h, - . “ . - . . ' B lg . .o 19 , o .
- T Mnev N Givines ACCOINTZZ™ I '
C . @ P b
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Income. ‘Another msjor family resource to determine is the actual

income the family will likelyreceive during the projected planning period..

This income may be in the form of wages and salaries or, it may be from

- Soclal Security benefits, pensfgns, walfare ‘payments, and the value of -

ood stamps._ Other possible sources of\income might behinVestment divi-:

‘dends, interest from savings, tax refunds, gifts and bonuses.- In finan-

' clal plannipg it i8 important t¢ distinguish between gross intome and
.. dispogable income. Gross income is the salary you earn in addition to
~"  a variety of other. sources of income. 3iDisposable income alsg called net
“ income, is _the amount left over after federal and state income taxes,

"» - €redit unjen, and other -gu¢h ‘deductions have been taken out'of the
f’ salary or other source of income. - This is the amount that the family

:

actually has‘to spend.. : oL, . co ) ‘ ;
e K ) - ! ' -
e In estimating the family s income for a particular year, it is

generally a ‘gond idea- to list the sources mnd estimated amounts of in- ~
~come on a chart such as the one shown in figure 2. This will allow
e you to visualize cléarly the income you have: to work with and where it

R ) coming from.,i__

IR vi-:m;g'une;z \ N o
R U S DErEmmme DISF(BABLE m(m: “ - |
- -1, mmme GROSS INCU’E '
' B | . o l}AST Y I oD
P : Cot o HELP AsAGume) Nc?\isfyi
T d SALARY, Wace R Comssxon - : N
e ' &:’ ’ OnF.R SALARY, Wack or Comxssxou ' _ :
C T iwmResT . '
Tax REFumS o | .
K , PENSI(NS » :
’ SOCIAL Secumrv RS ) . . -
Drvweuns S : ,
 SeecIAL FeEs . o e — :
kLFARE PAwEms R L
;,E_> | FOODSTWS ‘- _— T T _ R
g ; - - - : : av Ll -
C T2 TOTALGROSS NGO - —

" soclal sec“rity tsx‘payments, retirement fund contributions, insurance,

N3

«
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FLguae 2 (Cont'd)
3 DISPOSABLE INCO“E (RECORD THESE pewmons ON A MONTHLY BASIS)

t . [ \

FepeRaL INGOVE ToEs DepucTED .
. STATE INcoME TAXES DEDUCTED e ‘
SOCIAL SECURITY TAXES — K
| beaun InstRance
CLire InstRancE o -
ACCIDENT INSURANCE v P
. Disasiimy Inswasce, o .
| ReTIREMENT FunD CoNTRIBUTIONS .
T viow Des . C
-~ Cowpany SavinGs' PLans o : A

Lrep1T UNION SAVINGS - el
. Omer DeDuctions' T ol

4

LT 4 TOTAL DEDUCTIONS (et Lt
5. TOTAL DEDUCTIONS ON AM_ANNUAL BASIS’ (P’ULTIPLY THE TOTAL OF Deuucnms
. IN"NUMBER FOUR BY. )

.

6. TOTAL ANNUAL DISPOSABLE IMI]“E (SUBTRACT TOTAL. OF “THESE DENCTICNS IN
. - NUMBER FIVE FROM TOTAL GROSS INCOME: IN NUMBER 2) .

7, TOTAL I’SNIHLY DISPOSABLE lN(I)“E (DIVIDE ANNUAL TOTAL IN NUMBER SIX

)

s

g ey

- Other Resources: .. Other non-monetary family resources often are taken
for™ granted or not used to their full advantage. The ‘production: that goes.
on within the household is an invaluable resource and greatly determines
how effective the other mone:ary resources are used. “The special talents,
8kills, and kpowledge of family members can ‘be" utilized to make this house-
hold production . more efficient,. as well as provide: entertainment, pride,
and peychological satisfaction to the.family at minimum. cogt. An example
-of this would be the ability to raise a garden and perserve your own
fruits and vegetables. Another example is thé talent of a family member .

- in arts and crafts which provides.recredtion and also allows hin to wake
or renovate item® for the home. Other "bargain" resources;are offeredngo
“the family by the community. ' Free libraries, parks, and museums offer . ™
~ education and entertainment, -and commhnity recreation programs and organ-
izatfions offer opportunity for leisure activity-as well as for self-
improvement. These human resources must not be ‘overlooked. in the financial
plan, ‘even’ though you cannot assign them a monetary value.’ The dif- o
~ference wi}l ehow up in your savings and enjoyment.

- 25.
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L ProjectingiExpenses ' B \

° Perhaps the most difficult .part of making\a financial plan is to:
determine as accurately as possible, approximately how much the family
will spend during a month and then during a year. To begin, expenses
must be distinguished as fiked or varidble. Fixed expenses are those of
fixed amounts, occuring on a regular basis. Examples of these are rent
and \auto loan payments. Variable expenses are those whose amounts vary

and can be controlled. Food and -clothing are good examples of variable
expenses. But before.any of these expenses can be estimated, ‘the- family
must first list" the goals they hope to accomplish in thedr spending

@

! g Goals In listing financial goals the family can categorize their
goals as long-term, intermediate, or short-tefm. Long-term goals are
those things which the family hopes to accomplish sometime after the next

- five years. These goals might include paying off .the mortgage on the

i house, accumulating savings to provide education for children;, or savings

" to su3tain the couple or individual during retirement years. The goals

hoped .o be accomplished within the next three to five years are inter-
mediate goals. Buying a new dutomobile or major appliance, or saving

" enough money to make'a down payment on a home might be intermediate, " .
goals of the family. Those immediate wants and needs of the family for
the current year, such as reducing present debts, going on a vacation,
purchasing ‘special recreational,equipment such as a boat or bicycles, or

: merely desiring to meet - the fixed expenses‘each month are classified as

= short-term goals. . : v P

T _ After the goals have been listed in the proper categories, the,
. amounts needed for each can be estimated. = These estimates must be
divided into yearly or monthly savings amounts in order to be of value o -
n projecting planned expenses. 'The list of goals serves a specific - N
purpocse here and can be looked back to time and again as the financial A,
plan is implemented ' : S . '

Determining Spending Patterns. The list of:goals explained above“ .
gives the family some\idea of the spending and gaving they hope will ‘

take place in the future " But, how can the fgmily estimate the other'
day to day or month: to month expenses that must be covered One good

way to do this is to refer to previous records on hand.: 0ld billsg)
receipts, check stubs, etc. allow. the family to see what it has spent . : v
for various purposes in ‘the past: .Correcting these figures for the . " : .
» rising cost of - living 'gives & general estimate of future costs. - w0 T
it Y ’ : .

- v Hany families fail tog maintain the _records. ‘mentioned o they have . __ .. -
» Do means, other—thantgﬁessIngj—to ‘estimate their expenditures. These L :
"“‘ffamilies would be wise to have each family member kéep an acgurate record-
of all money spent-for a period of time, such as two weeks or two . - -
'<-months. A' two-month record would probably show the most typical spending :
pattern. This recordkeeping) combined with referral to past records . /r»

) » would give the best picture of the family 8 spending patterns.




Making A Written Long-Term Plan ' o ‘ . e 8

. Now that net worth, income, and expenses have been determined and
projected, the family must sit down and write out their financial plans.
The length of time that this master plan will cover is totally up to ‘the
individual family. A young family with children might want to lay out
their plans to cover from the present until the children ‘have completed.-

! their formal education. Another family might want t eir plan to take

them to retirement. It is important for the family ¥6 consider ‘their
own needs and stage in the life cycle before they designate the ‘length
of the plan they are making. : o PRS-

) . T
Savings. The most important item in attaining financial goals is
‘savings. Far too many families plan to save -only whatever is left over
after expenses are covered, rather than have a plan for savings. In the
end, there is usually rHothing left to save. Thus,"* ‘they either go into
debt’ to accomplish their financial goals or do not accomplish them at

all. A set agount of planned savings should be determined and subtracted
from the disposable income before any of the income is ,allocated for
expenses. “Using a form such as.the example shown in figuie 3 might be
valuable to famiLies in determining ‘their’ personal‘plan for savings.

“ in this case, the Andersofis;a ramiiy or-3J; nds as.ics goaxs“ror thev
year to purchase a new refrigerator at approximately $600 and also to hdve
$1 000 for a vacation planned for. the next summer. These are totaled and
“listed as specific wants. They have $500 on hand that was left over .from
- the amount they had saved for last year's vacation. . This is subtracted
‘from the total goal to arrive at the actual savings amount that they must
include in their budget.- They also would like to give each of their
‘three chfldren a $25 .savings bond on their birthdays.‘ Purchased at $18. 75
.each, this amounts to $56.25. Since they do not have any funds to carry
over for this purchase, they must: budget for the entire $56.25. Other =~
savings $he ‘Andersons might plan, ‘stich as a college educ¢ation fund :for the.
.‘¢children, would be entered into the other-column in the same fashion. ‘When
the monthly budget is planned these amounts are divided by twelve (for 12
months) and "included in with other expenditures budgeted for.  Thus the. .
family ‘has a greatly increaséd. opportunity of actually achieving these goals
than they would otherwise have without planning.

' FLguae 3
SAVINGS RLAN, 19 ) _
- S Specific _' 2 AR A _i% T other _

1 @ " Wants . Emergencies Security © (specify) [ .-
Goals for T — 1 = ; o ‘ 1
Yearma | 9,600 | g, 000 | gsi2g |

. Less: Now 1 .., | Y - . B
o™ | #5%0 | g 42 (g o0 [T
gudget for j/ /40 4 ﬂ 4,00 . .ffjéaZJo '
|Year . L , . SN |

-
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When many families are asked what. they are saving for the answer is - .
often "4 rainy day". - This certainly has itg merit, but if the family is « - .
trying to achieve certain goals, this .type of savings should be designated . '
as a special emergendy fund. This emergency fund must be budgeted for- - ) 5
separately from the savings that is’being planned to accomplish other goals. . '
Again, the amouint depends’ on the individual family' s situation. One . N
. suggestion is that an amoudt equal to.two months of the "breadwinner's" B
salary should be\ kept. on reserve for an emergency fund. In‘the case of
. the Andersons, thys is approximately $2,000.. This amount: “would qertainly "
vary according to\family ‘'size, stage in the family cycle, and the amount <
and types of insurance and other-: b\nefits the family has. This type of.
savings should be listed on the savings plan too. Unless the emergency =7 '[
* fund is used .up comgletely, there will usually .be an amount carried over ’
from the.next year that will merely need to be. added to in gdder to. main—
tain the fund. ' S .. o
.‘. ’ . . e .. BRI o‘
Expenses. We have already distinguished between fixed and variable
expenses. - In making out the written long-term plan, the family must:
"estimate the' approximate yearly.total of these. ‘Oneftype of expense that

1is easier to view at the yearly level is those large irregular ‘or’ re-, e
volving expenses. Examplées. o% these*are insuranée payments, ‘tuition,. - N
and taxes, all of which ‘come dye at a certain time of the year rather than - - %+

monthly. It is important to plan and save for these on a monthly basis _
or the funds will not be available when theeded. Shown in. figure 4 is ap s
aide*to hE1p\families plar for eeting these expenses. ‘These will be B a
included in the\monthly budget - of the. family along with the regular fixed B )

and variable expenses. O .

. - . N

Using the Plan-.v When a financial _plcture for ‘ofe year is obtained
the next logical step is to break the plan down~intg\month1y budgeting, - -
periods. Then the«plan becomes usable. The budgeting‘praéess\will be o
described next. L. . . ST

2

When*you start using your plan you will no doubt see that some °
_adjustments need to be made to realistically meet the goals you ‘have set
- or.that. the goals must simply be postponed in ordef’to meet other expenses  «.

- ;'adequately Remember that even: though your plan hds been written, it .
S still must be flexible. Make necessary adjustments to achieve ghort-term . .
and, long-term goals. " - . . SR Y

;- ' s e . . o |

ko) . - L.
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'HAJORSOBJECTIynz To visuglize implenentation of the financial master"plan _
o ! through the use of budgeting and periodic evaluatidns

3

. SECTION I%I' IMPLEMPNTING THE .~ - . e
|7 FINANCIAL MASTER PLAN R I S

e o 1q - - .31

AN

3

. o SR of the plan. R = N _ “/“.

SPECIFIC OBJECTIVES:

e

q

o

?
54

«  LEARNER COMPETENCIES:

L o

To recognize that budgeting is a short-term tool'

<+ + that helps ‘the family - achieve their financial } N

objectivea.m

v

. To 1list the steps involved in the budgeting process.

To devise e*personalized budget for a family. g; 'g_j,l;

To understand the importance ‘of closely evaluating
the.budget. S ,

To note ways of adjusting the budget to bettér suit.
-the family 8 needs and wants.\ - . _

- To list ways -in which to evaluate and adjust the
. financial'hmster plan. - ,

7",'
Understand the role that budgeting plays as.a. short-.
term tool in.acconplishing financial objectives.

"List the steps involved_in_the budgeting process.

.Examine ample budgets and devise a bud;et workaheet B
that fits the”needs of the indivtdual family, '

'Cite examples of the typea_of categories that should
: be contained in the. family budget. " .

Practice accurate record keeping in. budgeting.

' Realize the importance of evaluating the budget

periodically.

'_.List examples of adjust-ents that a family might make K

. in their budget to make it better auit their needa ‘
: and wants. g o .

K3

. Liat factors involved in evaluating the tota financial

magter plan.

»
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T CONCEPTUAL nUTLINE P T,
. ' . ‘ '.,_’ . . v . . :’x“\ .- ., . . ._.»‘ d . . L )
e Reminder. This is a conCeptual outline in ;hich\both the major and minor .

ideas are presented...The accompanying "SUPPIemental Narrative" further
‘ explains the concepts ahd gives an idea of how the material might be
’presented to an audience, - For additional information on the topic, review -
rbone or more of the BpeCific referencés noted on pages 69-71, .

' . L - _ ) . . . oy - c
JIII. “Inplementing the Financial Master Plan 3 ’

[

L A.. Use budgetins as ‘g short—term tool, S .’ IR A
R ‘1, Note'that the ‘budget. is only. one°Segment of the total
‘ - financial Plan, allowing monthly planning within one year

v

Mﬁ‘;, o * n;of the total plan. ‘ ‘ N
S g, Budget ‘should -be’ a. 1oint efforc Df the- family " X
% 3. Budgef should provideﬂeach member of the household with a *

T e pégso 1 allowance.y :

4, AConsu t sample budgets as guides Eor devising one to suit
the individual needs of your family, _

=N Recards should be kept simple. . ' ,T";

B. Setting up YOUr own personalized family budget .
1, Re-examine short and 1ong-term financ¥al goals and determine
~ what or which one(s): you_want to~achieve in thia budseting peridd

(one month to one year).. R

SR .2, Estimate dispogable incofe. . o —
) 3. Categorize EXPenses‘ R, o _— . L ’ Ve ."—
. Fixed ] R - -

: . b.~ Discretionary or variable ‘
1) . Regular (food, transportation, etc 9
2) Occastonal (clothing, medical, entertainment,’ ete. )

- I3

t o . 4, Estimate amounts for each category, being certain that ‘the -
‘ . total of the amounts does not exceed thectotal disposable ‘
; 1ncome. . : :
- : .a. Amounts- for regular monthly "fixed expenses will be set. -
.. . "~ bs Divide irregular (revolving) fixed. expenses (insurance,’ )
: © tuition; etc.) to determine the. amount that must be - .
saved each month:to cover -these when they come due. ‘ .
: c. .Use past records to help estimate amounts needed for .- d
Al . .- wvariable expense categories. - S . °

. .,

5. ‘Devise a workgheet for .the budget, . p

S a. Consult aample worksheets of budgets for other families.
St . '~ 'b. Make the wgrksheet fit YOUI own family 8 situqtion and ..
' ‘1ifestyle, .~ o

G » 6. Accurately°record expenditures for each month. ;_ *;u) : 'f*ﬂ;f
e N Evaluate the. budset'periodically..A 2 - S
s e Noté where.plan did mot fit, ~ & . &~ ’ o
e T b. Ngte where practices can be changed to.maintain the bUdget. &
e © .~ C. . As spﬁﬁaing patterfs change, categories may’need to be o
c S _xadded or delhted.and the amounts reallqgﬂ;ed‘___ R,
e ’ v . \_. ' . ’v - - . . : L. . "
~ ' e . ' r * 2 aea
- N . Qd.' - a o .
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. 33
. . C, Evaluate the financial master -plan. . : T ' .
_ . 1, Redetefmine net worth amnually. - oo
. 2, View the pIan in terms of'ggch budgetiPS ﬁeﬁbbd to make sure .
, . .needs and goals are being met. - ///" . . _
+ 3, Reassess goalékto-decerpigejif'ggalq are realistie and {if - .
~* .”the overall.plan ig still adequdte. o , > 5
. 4, Make adjustments where gecegaﬁry.- ' / o

s ~ e oo . - . ,
o .

o

SUPPLEMENTAE NARRATIVE R .
“ Now that written guidélines have 'been drawm for long-term  financial
. ning, the family must turn to the task of implementinggtheir-plang.on
a ekly or.monthly.basis. Keeping a close engugh check on finances
in.order to athieve long-term ohjectives can Only be done effectively
through planned budgeting'bf¢eachmmonth's,expenditures, Rgviewing-each of
these budgeting ‘periods in terms’of ‘how they &re working in with the total.

v

- ™ master plan assures the family that their planning, spending, aqd saving -

dre going in the right directions for: theri : o
. o el ) o S . S, i '

an - : . [ .
- 7 . . L . B

‘Budgeting
T It has becdme apparent in our. discussion that budgeting is not , Y
*financial:planning in itself. . This 1s _a misconception ‘that many people
have and therefore theit fipancial plans-are not as future-oriented as
they should be. It is important to’ remembex that budgeting ‘is aﬂvitglv .
short-term tool to be used in imzleme‘ﬂting -total financial plans, We should
algo remember that the planning-of‘a.budge;.qhould be a_joint_fapily effort,
as 1t'effects,eachnmember.of the family. For that reason, it-is a good idea
_for each member of the household to be given & personal allowance 8o that
he or«gshe is totally responsible for maintaining at least one small part of
.the budget, Before just.sitting down and selecting a rigid form that will .
- be used for the budget, there are many factors the family must give con- .
sideration; A budget will not work unless it has beer planned to fit

' ‘around the family's basic lifestyle, values, and objectives. #Fhe budget

+ must be "persthalized for that particular family. How;do;they.go about " )
~ doing this? . W o e | :

"

_.-'ézf . The Budgeting Process. In getting up the personalized -family bud- ,

- get, there are seven basic steps that can be identified: .(1) Deteimine what  ~
goals you want“to achiéve in-'the budgeting period. £2) Estimate the dig- ' -
posable ipcome:that will be available for tkhe family's use during the bud- ;

. ‘geting period. "-(3) CategoriZe the types. of eXpenseg’the family will normally
. encounter during the bfidgeting period. (4) Estimate the approximate amounts

~the family will spend in each of theése categories being certain that the - .
‘total of thevam0uﬁﬁgﬁdoeg'not,exéegd the total dispogable income. (5) Devise

" a worksheet for the budget that ‘suits the family's individual néeds..;t”' : .

’“.(6)“A¢cuxa;ely record theé actual expenq;;ﬁresvohtd the worksheeti (7) . on o

' Eyaluate -‘the budgét periodically, - . ¢ peenEt Tt .

€.
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‘These steps seem clear-cut, but- there are certain reminde " and
aida that can help. We need to consider each step in\greater detail,

*

. - Goals. Farlier in our discussion we mentioned\that goals can be

classified gs either lopg-term,- intermediate,'or short- erm. Long-term

and intermediate gnals ‘appear in the family budget unde: savings since
‘achievement of those goals wild - likely occur through savi ngs, Short~term
goals might also be Zoverdd in the savings categoty of the budget, or they
might be listed in a specific category if they are to be a current expend-

, 1ture during a particular budgeting period, If ‘the family has listed several
short-term goals, .they will need to determine when, each of these need to be. -
accomplished so they will know exactly, what current goals n ed to be in- B
ciuded in each month's budget. It is only logicql that thesp financial gdals
“be looked at first in the budgeting process, as theifr accomplishment ig the
Purpose of financial plarining. Settirnig priorities on spending is essentigl
to ‘the &ntire organization of the budget, otherwise the budget| will not
it into the total finaricial plan. s . A

Y

Income. One important purpose in setting up a %udget i8 to -help

‘ the family live within.a certain:income. - Before considering the| expenses,

the famil mist . take time to.estimate very carefully the amount: f income
, that is, available for their use, Earlier, in Sectién II, a.detatled dis-
cussion of estimating. disposable income is providgd. For the mo thly bud- -

gety a similar record of income should be pade. for each month, -"This is a -

definite prerequisite to making out the actual expenae budgét.“ ':.;_f
:Eégenses. Stepsthree, four, and five of the budgeting proceas

deal with xpenses. —A-lagical step in estimating expenées is to list °

the major catégories undérwhich the«family sxexpenses fall,' The-two. bas c

subdivisions in the budget would be fixed: eipenses and discretionary orl
variable expenses. We discussed dn Section TI1I that fixed ekpenses. wiF¥r’be
" either reguljar, such as rent and installment .payments, or:irregular,- such
as insurance], tuition -and taxes. .List these  expenses firsf since that
income is a%ready cpmmitted Be 'sure to include in the bu t esgh month
_ the amouqtjﬁhat you will need to save to meet tHose large régula fixed
. expenses when they‘do come due. ' B L s

Lot

"'A‘ 4 - . .
Variable expenses are also of two types: 'Regular variable expenses:
include food; transportation, etc, These occur regularly, but they . .
‘are.variable as” the amount you spend for them can be Controlled to a certain
‘extent, The other type of variable eXpenses are‘gccassional ‘variable
Penses. These expenses include clorhing, entertainment, furnishings, medidal
- costs, -and many ‘others, These expenses Wdo not océur on a regular: basiseand
-‘might also incldde funds. planned fgr vacations, Christmas gifts, and large
?urchases of. clothing for back-to-schoof needs.' - The amounts spent in '
. many of ‘these categories might be’ drastically cut or eliminated entirely

depending on the-family's situation.

A7

- bategorizing exﬁbnses may be easy for ‘the family, but the difficult .-
. part of hudgeting comes when they attempt to estimate: how much they will
. want to spend in each of these categories.= The fixed expenses are set, 80 -

C o
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;tat part is' already done for you. Rut, héw will you estimate the amount
ur family spends or should spenﬂ on food, on entertainment’ We have: N
already noted that thg best way to do this is to refef to- previous Tecords,
check stubs, and bills, gnd to keep an .accurate racdord of all.momey spent.
for a certain period of time, This should give you a‘fairly goad- esti-
mate of what you will likely spend during this budgeting period. One
Eoint to remember is that what ypu have- spent for certain items in ‘the

S8

ast 1s not necessarily a good indication eof what you qhould be spending,

. ut bnly-a | guideline for setting up the initial b ] 7—77 ¢
‘:., . . '-{. . . ) . - } ‘“, .“ .. - - & .
@ o The.Budget Worksheet. "The most important thing to remember in de-f

- vising ‘a -hudget worksheet is that it should be made to suit the needs of that
paruicular family. The number and types of categories will va§& wwith the =
* family's lifestyle.- The. format, that is most’ convenient for record-keeping
will also vary with personal. preference and. neéd. ‘It is highly unlikely that
.;: .any two families “Wwill devige ‘exactly the sameé worksheet. Texthooks and v - | -
o oﬁher publications provide many variations of forms-for budgeting. Separate :
budgeting forfis, often callad .family financial records; are available at
Stationary, office supply, and department stores. These are often quite
complicated and ‘require you tq be somewhat of an accountant" to make the, .
- Proper entries. All of these deV¥ices are helpful, ~but 1iclis our recommend&tion
- that they he! used only as guidelines for setting up your own records. -Al- )
. though budgeting takes time and, careful- ‘planning, it should be' convenient
- and helpful rather than a dreaded task,.,/ Devising the worksheet that. best
suits your owi iri:ome, spending patterns, and time.schedule is the key to
1easy budgeting., o . : i

A : 5

\ . . ..
o O ;

.Note that we have hEen considering the budget on a monthly hasis.
Families that are in serious fiuancial trouble or for some reasswiieed
more detailed records of spending may plan the budget on a weekly basis, -
‘. The example of a monthly budget provided in Figure 5 is what we consider °
‘to be a' 'simple - worksheet ‘with acfairly: comprehensive list of *xnenditures
encountered‘by the average family. Again, we caution trying to fit your
own individualizéd budget int//a rigid form., The figures entered.into
this budget are hypotheticat/and based on’ the average for a family of
‘four™ ‘peradns in 1976. Pricés’ and-incomes change-so. rapidly “that these
figures are of littIe values, other- than as an example. They are by no.
means an indication’ of wh ou should pe spending. Similar figures for .
he current -year can be found by‘consulting the Consumer Expenditure . -
Sutvey’ published by-the UsS. Bureau of Labor Statisties and/or other qources.
- A blank copy of this worksheet is provided in the Appendix. '

9.

. Evaluatingrthe Budget. The hypothetieal family in Figure 5 hae o
-balanced their.income with their. planned. budget -and accurately recorded the
actual amounts spent ‘in each category. The final step of- evaluating the - °

' budget remains, ~ The last column'on thé budget. worksheet 1is to record‘the' )
- differehice: between the planned spending and the actusal dbendiné This o

'T.-W shows the familv where tﬂev have’ undersstimated and overestimated themSe1Ves..~
’ o ” .o . . . N < + 0 . .
O o . -" o e . T . ‘ |
".. - Lt ..‘. ' ' T ) . o - . .‘,,‘_
N i .. ‘ .. . . . : )
K ~ o o
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..‘They may find thac the budget still balancea but the amounts in the in-,
dividual cacegbries need to be reallocaced in order tocbetter fit their
lifestyle. Other possibilitiés might be that they w v 'find that a mnew .
category for spending must be added to chp workshee: >r that some of the

. .categories can be deletéd. 'A look at the budget results may . also in- -

. dicate that the’ family is overspending in one particular item or that they
are overspending in gefleral, If this 1s the cage, they may need to either
change some - of their habits or seék sources. of additional income,

L= , %

a

Evaluation of the Total Financial Plan

T - We have explained above some of the considerations given in
. - evalpating .the monthly budget: : A similar evaluation of the total fin-
"~ ancial plan should be made annually. ,’Begin thig annual evaluation at the’
. same point you started ‘planning-- net worth. Refer to Section IT for the
’ procedure to follow 'and- re-decermine the family's net worth. This new -
' ,_figure can be compared to last year's to give a general idea:of whether
the finan¢ial plan has been successful -in increasing: the monecary re- .
' sourced of the family. Noficg where the changeg in assets and- 1iabilitiea
. have océured. 1Is your savings larger this yeat? Have debts been de- -
~ creased? Questions such as these will allow you to see 1n what direction

your financial -planning is going.
. . Next,. look- at the overall plan in terms of ‘each monthly budget ing
l‘period during that year. Figure 6 provides a form to transfer the planned

N -
' L e
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A
o _
and actual spending for each month-onto a yqpr—long chart. The family
should enter subtotalg for each major -expenditure category into the =
appropriate space .on the yearly budget worksheet. At the end of the year’
this record should be viewed in terms of the family's-goals. With this
total picture you can,best see where the:family's needs and goals are .not: .

.being met and make notations of adjustments that ghould be made in future

planning. .. . 5 o :

e

R During this-process of noting if the family's goals have,been met,
it is important for the family to reassess their goals. - If the goals have

‘ot been successfully acheived, maybe they were unrealistic to begin with.

/%

It is also possible that someAvalues or aspects of the family's life- "
style have changed in, the course of the year, making certain goals no. .
longer important to the family. New goals may need to be listed in order °
for the overall .plan to remain adequate. o R _ R

<

°

' Throughout our discussion of financial planning wechave emphagized
that, everything must be planned to suit the individual fami{ly. By the

Same token, the ways in which the family will‘ choose to adjust their plans
will also be very individualistic. Cutting back.on spending, shifting

. goals, utilizing more human resources; and other measures all depend upon

the 'lifestyle of the individual family gnﬁ the efforts they are wilIing
to make. Thus, financial plénning-requiresfyoqﬁto better’ know yoursgelf and,

your family, It demands analysis and- awareness..

t ] ..
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SECTION IV: HANDLING FINANCIAL PROBLEMS .

 MAJOR OBJECTIVE: To identify causes and ways to alleviate frequently
a o ' occurring financial problems.i‘, _

SPEQIFIC‘OBJECTIVES: To identify several frequently occurring financial _
problems : ‘j : -
To list typical causes of financial problems.

To utiiize several formulas for calculati _when
- You are over-extended ‘ ] S,

'_ To identify measu ¢s that can be taken to alleviate.

over—extension. R : . e
. 2 : TB list sources of assistance and counseling for
OVer-indebtedness. .
B . . "',  To examine bankruptcy procedures and their uge in
solving financial problems. N

'LEARNER COMPETENCIES: List several types of frequently occurring financial
Y . : problems and cite possible causes for these ,
problema. - _ ST . T '

‘.Demonstrate by using one or more formulas, how a

- family can determine if they are financially
over-extended. = . .
Cite several adjustments a family can make to alleviate."
. over-extension of debt., . :

List three sources: that can provide help in §etting
r————.  -out of debt. ' : : o

.Distinguish between the two types £ bankruptcy that
may be filed to relieve indebte hess. .

s

v ' . CONCEPTUAL OUTLINE

. Reminder. This is a conceptual outline in which both the major and minor
/ ideas are presented The accompanying "Supplemental Narrative" Ffurther
explains the concepts and gives ‘an idea of how the material might be
. presented to an audience. For additional information on the topic, review
one or more of the specific‘references noted on pages 69—71. ‘

i




IV.-_Handling Financial ‘Problems’
, . A, 'Frequently occurring financial problems
S »%. Loss of income .
L 2,  0Over-extension of income,
‘3. .Inability. to ‘obtain credit
S 4, Less of credit - . e
T . .- 5, Use of savings for current expenses
S B. Typical causes of financial problems
1. Inflation ] S
. -2, Unemployment or employment instability7
e 3. “Mismanagement of.money .
! " 4, Misuse of credit . v . o ,
S - 5. Overusev<of credit cards =~ - . - .
- o . . 6, Extengive ‘use of impluse buying
S : 7. Emergency‘medical expenses _
" 8. [Large irregular expenses " o
9. .Other unexpected expenses _ o
Cs Knowing when you are over~extended
. "1. Fotmulas for determining over-extension
- : a., The "20% rule" = -
L ~.b. Percentage of income method "
‘¢, "Rule of Thumb" approach
_ : d. Bymers method : .
°. .. D. Knowing how to’get - out of. debt .
- o 1. Budgeting for alleviating over-extension
. .. Reduce’ expenditures in specific categories
’ :b° i~Tighter control of discretionary spending
T 2, Call creditors . . o ;
3. Se€ bank, credit unionm, or’ consumer finance company
4.. Credit-or debt counseling . :3;
L Y- T Credit- Counseling-Centers, Inc. accredited member S
L. 'b.  Family service agency ' o S
" e,  Other financial counseling services \
o dy See/Legal Aid-Society : .
5, Bankruptcy o
. A Chapter XI of Federal Bankruptcy Act . . .-
b Chagter X111 of Federal Bankruptcy Act ‘ e

S

supnggagzgi.hggggrxvg )

Although finanoial %lanning should be looked at as .a preventive

‘measure, many people begin to considpr budgeting or any form of - planning .1 .

only after they are a1ready in serious financial trouble. Financial

planning can serve as part of ‘the remedy, but before any permanent
~solution can be found, the specific problem(s) and cause(s) fust be
'_identified Once known, one can seek out- the prdper assistanqe.
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-:Financial'froblems and Thelr Causes

PR )
e .

ﬂ:..Financial problems are of a wide variety but center on or result in

either ‘the loss of income' or-the over-extension of income, - Many financial &

problems -come from mismanagement ‘of money and . credit, but there are other
outside" causes as well. We should examine’ these problems and causes in

20

Loss of tncome. .Loss of income is a financial problem that some-'
times happens. to families by no fault of - their own., Unemployment, result~

: iing from. illness, disability, change in economic conditions, seasonal. work
.. and “other reasons is' the most - common cause . of loss-of income. Since thig.

problem 1s out" of -the. family s control, the major implication here. is that
planning for and. having an. emergency. fund of cash reserves can help alle-
viate this problem if it should occur, : - :

Over-extension of Income., This wideSpread problem can’ have a. variety

;5'~of causga. Fanilies who.do not ‘have a.planned, ‘balanced budget. -can easily

'spend more money than they are making. Families who do budget may: encounter

" ‘medical- emergencies or dther unexpected expenses that Tequire them to .éxtend

themselves over the planned ‘budget. In. ‘such cases the emergency fund in the. -
g budget is eventually used up and the savings account is -also dipped into.

When . the family usés their planned savings for current expenses, their goals
are.not met and -they have depleted their. savings.'_ : .

Beyond unexpected expenses, a major cause of- over-extension of in-

i;come is the. misuse of credit,  This can'happen in.a number of ways. One

. common’ pitfall is ‘the. accpmulation ‘'of an overload of installment debt. An-

"i§=other problem is the overuse of credit cards.’ Both of these actions can

1édd the-family into- dangerous indebtedness. Their credit rating 1is: ‘down~"

~f1?gra‘ed ‘and”’ then they may face.the’ problem of not: being able: to. obtain cre= -
idit at all. “This" greatly limigs the family s spending power. S -

Other mismanagement problems plague the over-extended family, too.

'}‘tlImpulse buying is one practice that, when used extensively, can create

iiy <) goals .and working towards these can help reduce this problem. “Addi~

'tionally, when' large irregular expenses such as: taxes, insurance, and tui~
“tion are not budgeted for they can also cause the family to use up ‘their -
;savings ‘or-go into debt to pay for them. . In Section II a-. plan is given to
.create a reserve fund ‘in anticipation ‘of these expenses. This can be.a .
,problem-solving device too. E

on . . -
N . . a

Debt Limits for a Family I ' - »

. We have viewed over-extension as a major financial problem of fami—
lies and examined a few of its causes. - The question- may arise of "How much

U e s too much?" Many authors have- buggested fotmulas for determining

. means that a family- should mnot owe more -than 20 percent of their yearly

“*over-extension. What are some of these? . . . Lo "’,z"

W . -"3.
One of the simpliest rules of. debt 1imit is the 20% Rule. This

o
16

E

'financial difficulty for the' family, Planning the budget around the fam-'3;7~-:3’

L o R Cd
. N . ‘1;: . . :



" income after taxes.‘ This amount of debt does not include the home mortgage.v

For ‘example, if a family has a disposable income of $800 a month or’ $9 600

a 'year, then their debt limit should be about $2 000. . . . _ :
Other debt guidelines for percentages of incomes have been suggésted

by other authors. Figure 7 shows some percentages as noted by Lang and" '

Gillespie (1977). - o S o o I

+“

: _ F&gune 7 _ 4
GenerAL DEBT GUIDELINES: PAYMENTS AS A PERCENTAGE oF DisPostBLE INcom S )
© Pemcent Cuzm_zm DEBT LoA_D' . ADDITICNAL CREDIT usAGe o
LY LESS ~ SAFELY WITHIN LIMITS "M';w caemr couw BE l.NDERTAKEN B
151020 © FuLLY EXTENDED WITH . . FURTHER USE 1S POSSIBLE, BUT
: “.  PRESENT CREDIT " . CARE IS REQUIRED .. -

207030  (VEREXTENDED ON CREDIT, - ANY FURTHER USE 1S ILL-ADVISED,
: . comsmvammw R : ~

RECOMVENDED - S .
S mmME_Senlmvwmmemen FURTHER USE IS OUT OF THE -

DRASTIC CORRECTIVE " QUESTION . &
ACTION IS IMPERATIVE o Lo .

b

Another formula has been called the "Rule of Thumb Approach." This
glideline says that "dead-horse debt" (that 1s, all credit accounts and loans
except th03e for automobiles and home mortgage) should not exceed one month's -
take~home pay.’ This 1is a very limiting guideline that may be the safeet for ;JW
some_families. (Mittra, 1977) 4 .

S Professor Gwen Bymers of Cornell University has formulated a method L
i of examining debt limits, -As -adapted, use the following d@eps.u (1) Deter—
mining how much cash you have available to meet emergencies. ‘This amount is =
. your_ liquid ‘assets -and for debt-setting purposes should ‘be more than $800.
-(2) Determining how long you are committed to your present: installmeht debt.
Multiply the total monthly payments by 12 and ‘divide this amount by the - 3
- _ total .debt. If the answer 18 less than one, then you can.pay off your present -
_.debts in less than a year.." (3) Detérmining how much of. your annual income is
committed to installment debt payments. Divide the annual debt payment®total
by your yearly income after.taxes. A safe' answer is less than 20%. According
~ to Bymers, three unsatisfactory answers to these questions ‘indicates financial’
vulpergbility, - Two undesirable answers indicates that the: family wmay ruu into’
. difficulgies in uotin; ite ‘instailment debt. Onae negative ansyer WAy not be
. of serious concern, and three .angwers that are satisfactory indicates that the
. family can manage itsmiﬂstallment debt withodt great diffiCulty :

- These formulas are for your consideratibn and are 0nly guidelines, not
2hard and fast rules. The family needs to consider: other -factors such as job
'“stability, the overall economic conditiqns, and other individual situation

- in. setting ‘their own debt limits, ° S

. . . . ~
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.How to Get Out of Debt o s e - - . .

" ihen the family finds itself leaning towards .over-extension, then

careful budgeting may be an angwer. Analysis of the budget will show where: _
. expenses might;bevreduced»fot‘specifig items and where discretionary spending -
mighf befdutbed. _If,_afger_budgeting’.the family'réalizeb thht-they are. s
© in segigué fiﬁaqcialftr@uble;:then other measureg must be taken. o
-~ - The.first:logical step in seeking help with over-indebtedness is to - ,
. " call the creditors. .Many .creditorg-will make arrangements to prorate = - - -
'°Av“:péYﬁ§n¢§.softhaﬁ‘thewdebtd? can pay what he can afford to:each créditor -
. andmot fall -behind' in paying any particular debt. .In effect, the - & |
! | creditOt(B) a'g"r’:\ee"s to ‘acc'.e_pf;,‘ ‘1"3,88_’!:h>aln“jthe"‘ Pl'Oper amou nt: andthus "st:ret:ch
7. out" the payments by lowering the amopnt. of .each payiient. Another approach |
. '1i5fu-*gékﬁga¢h3¢tedix°r‘t°3ﬁéfmit5Y5ﬁ£t§YQRipﬁanepﬁéimént;Rifathh; will
‘help the situation, and finally make;that payment:at the end." Still‘afio
- -@pproach obtained in order to combine several smaller debts into’one lar
.debt with only one monthly payment,. The.total payment is aiways smaller .
~ “than the: amount of all the others, in pprt, becauge the debt is, paid back
over'a longer: period of time,’ .Keep in mind, however, that the total dollar
cost of. credit rises since more time is. taken to pay back the debts, . A
 credit ‘ynion or bank 1is:a good source from which to geek this help as they
have the advantage of lower interest rates. - A éonsumer finance company

alsofp;dvideé,sudh-1oéqs! b“t at"highet 1ntetgét't§téq-,” - ST

Y ther.

If indepth’financial counseling is needed to
fanily cha , patterns, many services -
are available to them, ‘The traditional source of financial counseling has’
~ been the family minister: This may be helpful, ‘but sullh persons ar
- trained in the area of financial counseling. '‘Fortunately, there a
*_ @pecialists who are trained specifically in finincial counselin
. Family’Service 4sgocidtion andythé Con '
"two agencies that have offices cross th
- organizativms, |“There gre alsc many private deb , :
| 'Persona’ get out Gf debt, but beyare of "hidden charges" if it 1s a profit-
- making .organization. Finally, there are légal aid soéieties and other - -
. social.gervices to aid-familjes with: financial difficulties, - The importang - .
©. ‘thing ‘s to realize when you need help and ask for it before matters become o
- @ven worse. - T T : o

T ‘iFihénéiavaoﬁéqéii' ; ind, .
", help the family change its planning and spending pgt

L S . o . ST e
. '~ ‘Bankruptcy.: If all of ‘the.options mentioned ‘above fail, then - .
- - bankruptcy hay be the only course left to take.' Therg aré- two types of
~ bankruptcy thdt:a, family may, fiTe. .The, £irst. is.voluntary bankruptcy as
© * outlined in Chapter XI of -the Pederal Bankruptcy Act. This is straight
-bankruptcy n?whiéh_cett&in}assets'dﬁ“;he:fgmily are liquidated in-order .-
. - to.pay off creditors. The family is allowed to keep such necessities as -
.. the hone]; automobile,” clothing, and ‘other Jiousehold goods. . To. file banks
‘ruptcy under Chapter XI, a fee of $50-$100 is charged. 'This results in a A
"elean'slate" for the debtor and the opportunity for a fresh -art. -Once i
_this type.of bankruptcy has been declared it cannot be declared again for | |
.i*sik;yegté;'gThisgmegﬁé‘thaE the family will have to cerefully manage their
finances for thig period, thus they are not necessarily geen.as a "bad risk" . .
by cteditors and have a 'chance to rebuild their financial status.. All )
recorda of this’ type of bankruptcy are removed fromethe individual's credit ° .
- file after fourteen years: S : » ‘
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) The second type ‘of bankruptcy is referred to ag Chapter XIIT or

L . . ’ . . . \-‘

the Wage Earner Plan of the Federal Bankruptcy\Act, Thig plan is available

to .any person whose income is from wages) sala or commissions. To file
this type of bankruptcy, the debtor petitions the ¢ourt of his desire for
an extension of time in which to pay his debts. The debtor must submit
a plan‘as to how he will pay the debts. The court then appoints a super-
+Visor to.counsel the debtor.and help with the arrangements for paying the
debts, such as determining theé pPercentage df'income_that will be used for
living expenses and the amount that will be deducted from his wages to. pay
off his debts. -Through this procedure the family is not subjected to the
gocial stigma of one going through a straight bankruptcy; but .they are still
Obligated to old debts. .Of ‘great value.under bankruptcy proceedings is:
‘that once the petition is filed creditors are PrOhibited.from_Zarrassiqs
the consumer/debtor and trying to cpllect the entire debt, Thus, the
family is protected under the bankruptcy laws., . C S

T It is up to the family, with the advice of an.expert, to decide .
‘Which type of bankruptcy, if either, would be-the best for their situationp,
Legal advice from a private attorney or a legal aid sgciety can help with
this decision and with the procedures that follow. Remember, this is the
last resort. Hoj.efully,. careful fjinancial planning hag kept the family

'from coming to this point, ard instead, permitted the family to successfully

achieve their.financial objectives, o :

v
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- Ty A, Leaﬂer/Lecture—Oniented Presentation L N : oy

(50 Minute Overview) C s .
.Fo the.leader: The fpﬂlowing 1esson plan is a suggested approach for a
" 50-minute presentation icovering the highlights of the entire financial
pranning ‘module, . The first tolumn, "Section of Module," indicates the
~ part of the module to bé covered.  The "Time" Column suggests “how . many
‘minutes: could be. spent on’ that ‘particular section . in order. to.cover. all
- of the‘material in’ 50° minutes.; The "Preparation" c¢olumn recommends pro-
wﬂﬁ cedyres tQLhelp you prepare ‘for the presentation of the material. - The.
TActivit ‘columi tells you'what you should do’with or for: the groupa R
R 4 32 is.important to" remember that it will ‘be very: difficult to\cover ‘ad s
~f“ -of ‘this material in-just 50 ‘minutes, For this»;eason, be especially ‘ '
careful not to exceed'the time limit suggestions An’ the "Time" columa. .
unless you take’ equal time away from:another. part. 0therwise, you. will '
not accomplish all of the goals for the session. S
N R .

‘ NN . - .
. t
.

Seation . S | o g -
“of o ( Time ST S '
Mdaule —_, (Min.) Preparation . Activity

.+ Intro- . Lo o o L
duction 2 Read ‘the purpose of Briefly introduce yourself Sy

‘ . e - ‘the module on page 3 ' and state: R a0

. : +  and the introduction
Y C '~ om page 6. :

' y:3
- o : - ‘the_ husband had-been -€arn-~-
Lo . . : . "' -inga good salary. for séy- - .
! - v o : . ' etal years,%but part of-the =~ .+
' : ' ' pmﬂwwwthtﬂe&mw IR
. . oo : : _ could not 'stop spending.’
DI RN . T ‘Both he .and his wife were
. o L S equally careless, No real
I L , - . - .plang were ‘ever: made for _'
) o ~ spending;” for -gavingss or . o
S e o . for future goals, Simply . . -
. . - put, there were no plans at S
A - .all.  Since their. indebted— =
A T ' ., mess. amounted. to over’$36,000
AR o ~ i o with assets. amounting to only -
$4,500, this family eventually
. ended up filing for bankruptcy.
' This case illustrates.that, '
rich or poor, all families
: S i ’ : - " have a. need for some:80rt of
- T e o N . financial planning. We will
R R 5 be "examining the purposes of




Preparation

Activity L _

_éection : Y
- of i Time
Module (Min o)
’ . ™
1. Pur- 3
. . poges of
‘Financial"
Planning
II, Making 9
a.Financfal -
~ Master Plan .
5
- r

Review the objec-
" tives, conceptual
outline, and

- supplemental
narrative for
Section I on

pages 16-18.

Review the objec-

tives for Section II
on page 20. Examine
carefully the con-

ceptual outline and
supplemental narra-
tive on pages 20-29,
. Pay close attentjion
to the-tables ang -

- \forms provided

(Figures 1-4)., Be -

stand these. . The

\transparency masters
provided on pages 77-81

correspond to these
figures. If you
decide to use trans-
parencies, you may

‘Want to write the

_Same numbers in on
the blank masters as
those shown on the

make up amounts of

{-your own that are
suitable to the typi- |

‘cal income levels of -

. your-audience., T¢g

W

~ sure you fully upnder-

~ figures. in the supple-,
. mental narrative, or .

would ‘also be helpful

to the learners if

1

.<State=
. by 1istihg some of the

: ning.

f1nan01al planning,,how a
. financial magter plan can

~ be made and implemented,

and how this will help you
in. handling common finan'
- cial problems,"

'We should begin -

purposes behind and assump—.
tions about financfal Plan'J
Then state (read; - ’
1list on ¢halkboard, f1ip~
chart, etc,). seVeral of these
purposés and assumptions as .
listed id the conceptual out-
line .on pages' 16-17.

Explain the steps’ involved

in making the financial

plan 'as ligted in the con-
ceptual outline,” Begin'

.with determining family
resources, Include: (1)_
‘current net ‘worth:* (Transf’

: parency Master 3 may be

- shown or blank forms dis-
tributed to help explain
this concept.); (2) esti-
mating projgcted income and
' détermining disppsable in-
come.* (Transparency Mas-

resources,

State that the next step in
making the plan is projecting
expenses. Mention (1) the
difference petween fixed and

' variable expenses, (2) deter-

‘mining goals (1list the' three
“types and.give examples.of |
each)., and (3) determinins

.spendins Patterns.

‘Mention that the time length.
of the plan is up to the indi-
vidual. Point out that savings

is giveh firgt’'consideration - .-

. 3
., v
. 4



Section

50"

\ . N -~ “
L : ‘
! ' '

of Time o ' . )
- Module (Min,) Preparation ___Activity "_~”
. they wefg/Egyeﬁ/ in the written plan and
copies ofthese describe. the hypOthEtiCal
blank forms for Savings’ plan example as -
their own use. - ' given in the supplemental
‘ narrative.* CTranSparency s
Master 5 may be used.)’ o
State that after -amounts N
_ _ * » for savingg have been’ = = . -
- A © = determined, “shen the ' = T
S , . . expenses éhbu i be incor~"
R v . - - Porated into thd plan, | - v :
' ’ L - Glve special attention to e
- - -large - -irregular, (rEV°1Ving)
- K] expenses as they are.a 3
- frequent problem.* (Trans-’
R *'Parency Master 6 can be -
. ) used t6 illustrate how
“ ' these can be managed. The S
. examplé in the suPpPlementa} )
* nargative on page 29 Will
. help you.
III1, Imple—"ll : Review the objec-. State. "Once the financial
menting the - tive, cgonceptual master plan has been made TN
Financial -outline, and . the budget serves as a ~ .~
Master Plan supplemental - _ short-term tool to be used
. - narrative for-~ _ in implementing .the ‘total .
Section III on " financial' plans.” .. Comment
- pages 31-39, v that the budget stiould . -
ot suit the individual needs
©f the family. : ,
4 'Decide if you will List*the steps in the budgeting
. 'use Transparency - Process.* (Transparency Mag-
S “ Master 8 on page 83 - ter 8 may'be used or this
« \ ‘for this ‘discussion information may be written
. ,or if you will write _on a chalkboard, flipchart,
. the information on or simply stated.). Give a
. X chalkboard, use, a. » brief explanation of. each
flipchart, or simply Step (consult the supplemental \
state the informa- - Narrative for help in doing "
. ' tion,. ) ' this) A\ =
6 Examine_Figures'S State that it is important. for
: (page 36) and 6 -~ - ' the family to develop a.budget.* ™'
(page 39) and their worksheet that suits their own: [-°
explanations in the ~ needs. Use Figure 5% (Trang-
supplemental narra- Parency Master 9) 83 an example
tive, - Note the of one family's budget. Explain

corresponding blank . how the worksheet was.used, | VI

- forms in the appendix State that each monfhly hUdget

[
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8 Section . ) . e ] . )
. ‘of - Time ‘ - - _ ' ' P
Module (Min.) .Preparatisn Aétivity )
\. - . ‘ / M M ‘
) é/réasparency must be eyaiﬁated -and adjust-
i B ters § and 10, a , ments,made to better suit the
o , ‘pages 84 and 86). needs” of the family. Then
B : - If you decide to . V/////show how Figure 6 (TranSparency
L use”transparenc sj’ Master 10). can be used to keep -
' 'you may-wan : : records of each ménthly budget
' 'ggite’the numbers ~ to help in the evaluation of ".
. ' —""we have given in - *  ‘the total plan. Briefly dis- °
. " as examgles or cuss the importance of the
oo \E\ ' ' make up your own -annual. evaluation and adjust-
- SN © .~ amounts, Again, ment of the financial master
, C :\\» ‘We suggest that plan.
. - ™. = the audience be
B , AN given copies of
. .o \\\,» the blank forms.
IV. Hand- - 4 "Review the objec- State: "Although ﬁinancial
ling Finan- : tives, conceptual planning should be a preven-
cial prob- ‘ outline, and - tiye measure, many people
lems _ - supplemental : begin to. consider any form
- ' narrative for - of: planning only after they
. Section IV on = age -already in serious finan-
S ‘. Pages 41-46, Be - . cia trouble. “Financial’ plan-:
- ' ‘ . familiar with the = . ning canserve as part of the
_ " ~ formulas for deter- remedy, but before any per- '~
: : * 7  minIng over-exten- ' manent- solutionrcan ‘be found,
sion and the in-. . the Specific problems and
> : formation on bank- - causes,must be identified.
e ’ ruptcy. Once known, one ‘can seek ;out’

N - -

the proper assistance,= Usually
these problems center on or.
/ e “-result in either the loss of”
A " income or over-extension of
' . . income." Mention several
. ./ ' - gpecific tipes ‘of financial
o _ T _ problems and their causes.
6 " State that to avoid over--
' o ' - A extension the family must
~ IR _ know its debt limits. .
' Select one of the formulas
given and explain or illus-
‘trate its use, List several -
alternatives that ‘the family
) . _ ‘ can choose fromMf they. do
. become financjAlly over-
' 2x' :nded, ag’listed in the
con:a2ptual outline, ' Con-
c];de that bankruptcy is R
- ‘ : ' 2 last resort and. point
o lht the differemces between
» - , - i.a two types of bankruntev.

s




Preparation

~ Activity

Section

of Time.
Module (Min.)
Conclusion 1

Y

It

End the session on a positive
note by reminding' the learners
that careful financial pljn-
ning in the first place will
lead to the succeasfql‘accom-
plishment of the family' 8
goals. A

Ask the audience'fbf .questions
or comments concerning the
topics covered. :

If desired, arrange for a
follow-up session with a
guest speaker such as a-
local banker, lawyer, or
financial -counselor.
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53
B. Discussion-Oriented Presentation '
(50 Minute Overview) .
To the leader: This 18 a structured discussion approach for a 50-minute
segsion covering the highlights of the entire financial planning module,
The first column, "Section of Module", indicates the part of the module’ to
be covered. The "Time" column suggests how many minutes could be spent on
that particular section in order to cover all of the material in just 50 )
minutes, . The "Preparation’ column recommends procedures to help you pre-
pare for the presentation. The "Activity" column suggests how you might
lead a discussion on each'topic. It is important to remember that it -
will be very difficult to cover all of this material in just 50 minutes.
For this reason, be especially careful not to exceed-the time limit
suggestion in the "Time" column (unless you take equivalent time away
from another -part). 0Ntherwise, you will nét be able to accomplish all
of the goals for the session; A
Section - :
of Time _
Module “(Min.) Preparation Activity
Intro~ 4 . Read the purpose of Briefly introduce yourself and
duction - . the module on page state: "Would you telieve that
3 and the introduc~ a family with an annual income
tion on page 6. . of $21,000 could not make ends
“  meet? Regardless of the size of
) the income, many families do have
this - problem. - In the case just
mentioned, the husband ‘had been-
earning a good salary for several
: . years, but part of the problem
) was that the family could not
stop spending. Both he and his
wife were equally careless. No-
. * . - real plans were ever made for
' spending, savings or for future
goals. Simply put, there were
no plans at all. Since their in- -
‘debtedness amounted to over ’
$36,000 with assetsg amounting to
“only $4,500, this family event~
ually ended up filing for bank—
R . N ruptcy. Does this sound 1like'a
' ' " familiar case to you?" (Allow .
time for brief comments.)
N ' "We will be discussing the pur- -
. - _ poses of financial planning, v
~ how to make and implement a ‘
: - financial master plan, and how
d A ‘ _ ~ to handle common financial
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Section of Time !

Module - (Min.) Pr*paration : Activity -

) hd .

I 4 Review the objectives, Use one or more of the questions
Purposes ‘. 2cheptual outline, - on page 59 to stimulate discussion
of Finan- and supplemental on the purposes of financial
cial narrative for Section planning. From this discussion -
Planning I on pages 16-18. draw out several of the purposes

. Refer to the leader = and assumptions given in the con-

activities for this = ceptual outline.
section on page 59 .

, and decide which of

. the reaction ques- . A , )

tions you will use ' - e
to elicit response T o .
from the group. ‘

)5 SR 10 Review the objectives Ask the learners some or all of
Making a for Section II on the questiohs’'on page 60 to
Financial . page 20. Reall care- - -arrive at the steps and factors
Master : fully the conceptual" involved in makirng-a financial
Plan outline and supple~ . master-plan. Make sure that the

’ ' mental narrative on . -following concepts are brought ’

pages 20-29. Refer out through this discussion:
to the Leader Acti- (1) net worth, (2) estimating ‘
¢ vities for this projected income and determining
: section on page 60 ' disposable income, (3) distin-.
and decide which of + guishing between fixed and
the questions you variable“expenses, (4) setting
will ask to elicit . the famiiy's goals, (5) deter-
response from the mining spending patterns, (6)
- ‘group. o the importance of planned savings,
C : .and (7) how to handle large
irregular (revolving) expenses.
If they are not, ‘briefly explain
. the role of:.each ¢f each bf these
e o in making-‘the financial plan.

CIIT - 8. Review the objectives, Through .the discussion questions,
Implement- conceptual outline, ‘make the point that_tﬁe budget is
'ing the : and supplémental a short-term tool to be used in
Financial . narrative for Section implementing total financial .
Master III on pages 31-39. plans. Make &ure that each -of
‘Plan _ - Refer to the Leader . the steps in the budgeting process

Activities for this' are mentioned.- If possible, give
section on page 63 the learnérs copies of the monthly

and decide which of - and annual budget worksheets and

the questions you discuss their use. o

will ask to stimu- .
late response from
the group. Al-
though this is a

' discussion-based

. K 5»_4 ’ .«
. (- . .

] . . . . . . PN P

P RIS ST U R ]
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Module (Min.) Preparation Activity
III ‘ -
(Cont'd) approach, it would .7
be helpful to- the ) ' :
learners if they : : . "
were given coépies
‘of the blank finan-
- cial record forums.
.5 ...Ask the audience to comment on
. ‘how they would evaluate the
total financial plan. .All of
the points under that togic in
‘the outline on pages 32-33 should
. be included in the discussion.
v 6 ‘Review the objectives, Ask the learners the questions
Handling conceptual outline, .on handling financial problems.
Financial and supplemental From their answers identify '
Problems - narrative for Section several financial problems and
c ’ IV op.pages 41-46. . their causes. The problems
o to. the Leader will probably fall under the
Acti icies for this. . ‘categories of loss of income
section’' on page 65 and over-extension of income. -
and decide yhich of =
‘the questions you : .
will' ask to elicit ‘ L e
response from the =~ - - - -
group.,
A Agk the audience, "How much debt )
o is it safe for a family to ac- -+
- cumulate?” Direct their .answers
towards the ‘'use of one of the
~ formulas for determining debt:
~limits explained in the supple—
(/ B : mental narrative. -
5 - Ask for discussion on "How does

: a family get out of debt?" Make
\Q\ - sure that all of- the points under
‘* section IV, D. (page 42y of the S
LT conceptual outline are covered

r

~‘s&

(n .
(@3]




Section of ' Time

- Module (Min.)  Preparation ' Activity
Conclusion 4 / - Ask if there are anyjadditidnal.
: ' T ; . questions or comments about )
financial planning.
T 1f interest is indicated, you may
want to arrange a follow-up
. i . session with a guest speaker or . .
panel discussion made up of local .
bankers, lawyers, financial-coun-, L
. gelors, etc. v ‘ ) LT
. ‘ ' )
' L
'.
o S
. —_—
- » a N
- . 1 -
A
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SESSION ONE PRESENTATION

o

:

THE PURPOSES OF FINANCIAL PLANNING #AND MAKING A FINANCTIAL MASTER PLAN

_The following plan is a suggested approach for a 50-minute presentation
covering the first two components of the financial planning module.

M ' The first column, "Sectidn of Module" indicates the part of the module
tg be covered. , L. : ‘ * e S
< The "Type of Activity" column tells whether the activity is Recommended,
~Suggested, or Optional. Remember to concentrate first on the Recommended (R)

activities and if .time permits, next on the Suggested (S). activities, and
~ +-finally on the Optional(Q) activities. =~ . . {‘ ' L
: The "Time" column suggests how many minutes might be spent on that par-
ticular activity in order to cover all of the material:in 50 minutes. It
-1s important to remember that it may be very difficult to cover .all of this
material in just 50 minutes. For this reason, be especially careful not'
to exceed the time limit suggestions in the "Time" column unless you take
equal time away from another part.’ o F o
. The "Activity'" column suggests activities for meeting the objectives.
Often an activity says "list", "state", or "define" for example. -The
- actual approach to be used is left for you to decide. If you have facilities
. for overhead projection, chalkboatd, or ‘flip ehart, these can be'used as
well. You are urged to use whatever method you feel is most effective,
' convenient, and available. ) B ' e
, When an asterisk(*) appears at the. end of an activity, it indicates:
~ -~ that a transparency master for that pirticular activity is in the Appendix. o
Before you proceed, be sure that you are familiar with the objectives for

_eachvcomppnenq, ﬁhe'matetial‘in the conceptual outline and supplemental - .
narrative for-each component, and have decided how you will accomplish each -
activity. i - A : _ . s
¢ 1§ | .
-1 oW 3{ 8 - ol :
e a o : M . .
Lo - -J . Y] >
Hu 3. e @ p-% 2 P
3°% . 8% 8 ¢ Ik
- RN I - I - < .
intto— R . .3 -  Read the purpose of Briefiy'igttoduCé;ybutself and gﬁatq;
"duction . . the module on page . 'Would you believe that a family .:- .
- o " 3 .and the intro- = with an ananual income of $21,000. could

"~ duction on page 6. . not make ends meet? Regatrdless of the
' : size of the income, many families do . .
‘have this problem.  In the case of.the
.- :family jusk, mentioned,. the husband had
been edrning a good salary.for several
‘years, but part .of the problem was that.
the family could not stop spending. . ‘= 7
‘Both he and his wife were equally care- " -
less. No real plans were-ever made for
T spending, for gavings, or for future .
o -.goals. Simply put, there were no plans -

b
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Activity

© 5 duction
(Cont'd)

_Purposes
of Finan-

© eial ’
Planning'

e

3

-

'Review the objec-

tives for Section

I on page 16.
Transparency Master
1 of .objectives can
be shown as back-
ground ‘during the -

. for bankruptcy.

(oral pre-test)

-

at all. ' Since their indebtedness
amgynted to- over $36,000 with as-
sets amounting to only $4,500, this
family eventually ended up filing
This case illu-
strates that, rich or poor, all
families have a necd for some -sort
of financial planning. -In this
session ye will be examining the
purposes .of financial planning and
how a financial master plan can be
“made.

&

Ask the group to react to some or
all of the following questions to “

_stimulate thought and to check the

amount of understanding the learners "
have about this topic.* (Trans- .
parency Master .1,:page 75, may be shown.)

pre-test discussion. (1) "Our family has not had any.

~ i

 takes?" ’

'/

‘Be familiar with'

the conceptual
outline and sup-
plemental narra-

.tive for section
.I.on. pages 16- :
-18','

62

, learners.

financial difficulties for some
time. ‘Why do we need to make -a
financial,plan?" . '
(2) "Latefb we seem to be’ quarreling
with our children over money matters.
What- canth do to help this situa— ’
tion?" ‘-i

(3) "Is financial planning really
worth- the 2xtra time and effort it

After rece ving respohses from the
group, ‘state this generalization: - 4
"We can see that there are a variety,
af assumptions and. purposes about )
financial p1anning." :

State (or list on a chalkboard flip-
‘chart ;- etc. ) the assumptions. and ,

. purposes for financial planning ag

listed in the conceptual outline on- " :
pages 16-17. The supplemental nar-
rative for this section will help

you explain these points to the
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g Ut o [ R
2.y %F & E
Y g @ [ b
5°% RE & 8 E °
L >g.- = < (3] - <
N 4 & R 5  Review the objec= ~ (oral pre-test)
Hsking a ~ tives for Section -Again ask_ the.audience to respond
.Finan~ = ° ' IT.on page 20. to one, oﬁ'more of the following -
‘elal g e Transparency Master questions*: (Transparency Master
Master - 2 on page 76 may 2 may be shown).
Plan = be shown as back- (1) "I have gried to write down my
ground for this financial plans, but I can't seem
) discussion. to find an organized way of doing
' this. What should I do?"
(2) "I've never made a finanecial
. ‘plan before. How will I Lave any
idea of what I plan to spend?"
C ~ . (3) "Last yeear I was doing well’
, o : with my finances until the month Y
- ’ . > . .  when my annual auto insurance e
» o o o . premium came due. Then I had to
P . ) > borrow $300. (How can'a financial
. ' ) plan-help me, axoid this?" =~ _
. After- receiving ‘wgsporfses from the
group, state this generalization. :
. : "A written financial master plan ' .. .
o S ‘can help avoid many problems. We o
. . need to look at how one goes about S
: "~ devising such a plan." o ) '
3 E Examine carefully Explain the stepx_s involved in making
' ~ ' the conceptual the financial plan as listed in the
outline .and sup-- conceptual outline. The supplemental
: , ' plemental nar- ‘narrative will give you an idea of
o ' - rative for Section how the steps might be explained and _
T . - II on'pages 20- th? figures used. e
: - 29. Pay close : P
R 12 attention to the First~discuss determining family re-
tables and forms sources. Include:
N . provided (Figures (1) current net worth* (Transparency'
1-4). Be sure Master 3 may be shown or blank forms -
© " you fully under- ' distributed to hLelp explain this o
! stand these. The .concept). '(2) estimating ‘projected ‘
: ‘transparency mas- income and determining disposable _
- terg’ provided on income* (Transparency Master 4 or ’
pages 77-81 cor- distributed blanks may be used), and -
f : .+ - .respond to these (3) other resources.
3 o figures. " If you
"R 9 decide to use . State that the next step A making

transparencies you the plan is projecting expenses. ‘ 'hcé
may want to write Mention: (1) the:difference between =
the same,numbers . fixed and variable expenses, (2)
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e
‘ o
-0 o
’ w g 2
g9 83 ! 7 f
P - @ e o
8°3 8L F ¢ g
»n = o< & ]
II . ' , L
(Cont'd) //(// in on the blank . ~determining goals (list the three
- masters as those types and give exdmples; of each),-
shown on the . and (3) determining spending pat-
figures in the _terns.- ' |
. supplemental fiar~ : * L2
v R 3 . rative, or make up Briefly discuss the time length o
. amounts of your of the plan. Point out that savings
: * own that arersuit- ig given first consideration in
' . . ‘able to<the typical the tritten plan.* (Transparency
income. levels of Master 5 may be shown and hypo=
. your audience. It thetical amounts written in). Be
would also be help- sute ‘to mention.the emergency fund.
ful to the learners . - - , - o
R 4 if they were given State that after amounts for savings :
y ' copies of these . have been determined, then the ex-
blank forms for - penses should be incorporated into
their own ‘use. the plan. GiVe~sp¢cial aqtentiqn' 4
. - Ty ' to large irregular’ (revolving) ex-
’ ' .. penses as they are a frequent "
, »  problem.* . (Trangparency Master 6
‘can be uged to illustrate how these
- ; -can be managed. The example in the
T Supplemental Narrative on page 29 -
5 . o - will help you. Co '
R 1 ' o - Conclude this session by stating
: : "When the total written plan has L
- been devised, a monthly budget is .
' planned in order to implement the
. : total fihancial master plan.™. ;-
_ . s 5 ' ~ Ask' if there are any questions from.
- oy . . the audience.
/ N
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SESSION TWO  PRESENTATION
-0 'IMPLEMENTING THE FINANGIAL MASTER PLAN AND
HANDLING FINANCIAL PROBLEMS

3
1

The following plan is e‘suggested approach for -a 50- minute
presentation-covering «the third and fourth components of the financial

.,planning module.
" The first column, "Section of Module" indicates the part of the

module’ to be covered.
- The "Type of"’ Activity" column tells whether the activity is

Recommended, Suggested, or Optional. -Remember to.concentrate first on .

the Recommended (R) activities - and if time permits, next on the buggested

(S) activities, and finally on the Optional(0N) activities. o

‘ The "Time column suggests how many minutes might be spent on o

that particular activity in otrder to cover all of the material in. 50

minutes. It is important to remember that it may be very difficult to

‘cover all of this material in just 50 minutes. For thid reason, he esp-
ecially carefiul not to exceed the time limit suBgestions in the‘"Time"

column unless you take.ecual time. ‘away ¥rom another part.
" The "Activity" column suggests activities for meeting the “ob-
jectives. Often an activity says "list", "state", or "define" for ex-~
ample. The actual approach to be used is left for you to decide. If you - ' >
‘have facilities £8r overhead projection, chaikboard, or flip chart, these ‘ -
can be used as well. You are urged to use whatever method you feel is

most effective, convenient, and available.

- When an asterisk(*) appears at the end of an activity; it indi¢ates
that a transparency master for that particular activity is in the Appendix.
Before you proceed, he sure that you are familiar with the objectives for"
‘each component, the material in the conceptual outlines and supplemental .
narrative for each component, and have decided how you will accomplish , D

each ‘activity,

-~ .

o ~ ! Rg -
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Review s 3 Review the objectives State: In our last session
: and competencies for - we discussed the purposes
Section I-and II on - and assumptions of financial °
pages 16 and 20. " ‘planning and the considerations

that must be given in- ‘making

d financial master plan for"
T the: famity.. . What are ‘some -of

the more important points to

remember concerning these

topics?" (allow time for

. brief responses from _the
learners) e
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R o . ’ "In this session,“we will discuss
. v first how the financial plan is
' - , L .implemented through budgeting
S . ' : " and then-how to_alleviate com-
. h mon financidl problems that ’
families may ha re."" N
r o _. .- :
111 R 5 " Review the objectives (oral pre-test)
Imple-~ for Section III on ~ Ask t@eggroup,to react to some.
menting page 3l.. Transparency or all of the'following ques=—
the Fi- : Master 7 of objectives tions to stimulate thought and
nancial can be shown as‘back- to check the amount ‘of under-
Master - ' ground -during the’ standing the learners have about
Plan : pre-test discussion. this topic.* (Transparency T
: Master 7, page 82, may be shown.)
) S : - (1) our family has set,financial L
. S ' ~ goals for the future and esti-~ :
. ’ o mated the income;: saviﬂgs, o
' . ' *, emergency fund, etc, that we
' R S expect to maintain. What do
- ‘. we do now to make sure!these

) - goals are achieved? f e s
" (2) Budgeting seems to:take up
' : too much of. my-time, to’ ‘be
, o - worthwhile, and all ‘these ‘forms
N . . , : and _worksheets are confusing to
) me! " What am I doing wrong? '
. . (3) We made out a budget for
AU ' ' every month last year but it
: ' didn't séem to ‘help us get.out
of debt. How do you use a
bquet effectively?

'(‘J'\

After receiving responses from
. _ : . the group, state this generali-
i R o o zation: '"The process of bud- . o ’
- : : geting is an essential part of '
accomplishing yoyr financial.
objectives. It is important
i ‘ : to remember, however, that ‘the
e o - budget 1s a short-term tool to- 3
' ' . be ‘used in implementing total total o [
financial plans." '

.,




64

CActivity .

sstate the infor-

Be familjar withethe

conceptual outline
and Supplemental
narrative for sec-

" tion IIT on pages

.

v, -
Explain that the budget 1s only
.oné segment of the total finan<
~cial Plan that . it should be a
“joint family effort, and shoulq
be devised to suit the indivi-
‘dual needs of the family.

Decide if you will +TAst the steps in the budgeting

use Transpar
Master 8 on page
83 for this discus-

8ion or if you.will

write the infor-

- mation on a chalk-

~uge a flip-
chart, or simply

Examine figures 5 .

(page 36 ) .and 6

(page 39 ) and their -
exPlanations in the

_supplemental nar-

Note the
corresponding blank
forms In the ap-
pendix (Transpafency
Masters 9 and 10°
(pages 84 and 86.)

1f ‘you decide to use

transparencies ‘you
may want to write' .
the same numbers in
on the blank masters
as those ghown ou
the figures in the

[~} .
Yy o
o o .
)
o~ u 3‘ o .
o3 o H
Lk~ > o
&0 V. ) I
5, 8 = Q& 8 .o
~u oA H
© H4 B A4
ITI
(Cont'd) R 1
) 32-39,
- 5
- .
‘ f board,
I’ -
) |
5 . mation.
\ v
| R 8
> .
* to -
- s
. rative,
OIS
R

supplemental nar- -
rative ag examples,
or make up .amoynts
of your owyn that are

" suitable tg the
typical income levels evaluatiop,

of. your au&ienceL

It WOQld also be

- (ijf g

process.*- (Transparency Master

8 may be used .or this informatjgn
may be written on a chalkboard,
€lipchart, or-simply stdted.)
Comment;OH the importance of

each step,  (The Supplemental
narrative will help you do

this). _
N Co

.

Discuss the deVelopment of the
individual family's budget Work--
sheet. - Stress the importance of
each famjly designing a’ ‘workshegt -
to suit their own needs. Use
Figure 5x (Transparency Master 9)
as an example.of one family's .
‘budget." Explain how the WOTksheet ©
was used, ' State that each montp)y
‘budget must: be evaluated- and ad.
justments made to better suit the
family! S needs. -

-

L4

‘Dibcuss evaluating the total fin—
~ancial plan. Use Figuré€*6* (Trapg-
parency Magter 10) to.illustrate -
how each monthly budget Must be
viewed in terms of an annual
Explain that re-
determining net worth and reas-
1bssing the family's goals are*™

ccefd g0
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Preparhcion N

Section of
Module
Type of'
Acti¥ity
TActivity
2

|Time’

. . .
* r

b=
[
b=

~

"(Cont’ d) S nelpful to the learners if also inportant in eValuating
- they_were given copies®of the financial status and plans. . .
' thése blank forms for . - . . s

-~ - °

their own use. ‘ -
0 3 . ' ' - Ask if ther& are any questions.
Tt S on the topics just covered:
P .
R 5 .Review the objectivés, - . (oral pre—test) : o
/ﬁ\\\Handling “conceptual outline, -and k-Again ask ,the audience to re- :
Finan- - supplemental: narrative spond to one or more of the
cial . . - for Section IV on pages . following questions*: (Trans-
Problems e ‘ . 41 thru 46. Transparency *_parency Master- 11 may pe shown) . _
E Master 11 on page 83 may (1) Almost one third of my month—
N be shown as-background ly paycheck goes towards pay- -
.~ for this discussion. , .ing”installment debts. , Have. ' "
- I over—extended my Credit? - :
- (see page 42, v.Cc. 1) [ -
_ S (2). There's no-way Posgible . °
T o B ‘ < ' B for me to makeé.all the credit
T - : S _paymenrs that are due this
: ", . , month. . ‘What ‘¢an I do? . T
. ‘ s - (see page 42, IV. D. 2.,3.,4 )
' : o . (3). Bankruptcy seems to.be the N
/ -~ . -only alternative L have left. g
. SR ; What are- the real.consequences ,
L . . ' T . % 'of taking this step. (pagé 42,
) Iv. D. 5. ) :
o e . ‘After receiving responses from
. e ‘ o o - the' group, state this general~ 2
' ’ . N ization: "Although financial R
" . planning should be looked-at as '\,v;
N o _ ' a preventive measure, many :
: ' . L e .. ‘people, begip to consider bud-. . .°
. . . : e geting or any form of planning’ -
b : o ‘ - only after they are already in, -
) S : ) ' serious. financial tfouble. Fin- 7. .
. o o - : ancial planning can:serve as-
' T part_of the remedy, -but:® before e
e . , ' any.permanent solution can be
o . - s .- found, the specific Problems
‘ : - and causes .must be identified
: . ~ Once known, one can’seek out
o : o . - the proper assistance.,

o -

N

“ T - . . J . .

C o -
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Type of

Activity
1Time"

4

Activity

.55‘\

&}

| Section of -
Module

IV
R (Cont'd)

=

i3]

< e

L8]

L4

Preparation .

_ for a Family".

Be eure‘j6u°are(familar
with the section of sup-

" plemental narrative on

page 43 headed "Financial

‘Problems and Their Causes."

Py '

Read carefully the sec-
“tion of supplemental

narrative on pages 43-°
44 headed “"Debt Limits

sure you fulLy under-
stand the four form-:
.ulas for determining
debt limits.’

®
Review the section of
supplemental narrative
headed '"How to Get Out
of Debt"  (pages=* 45-46).

Be sure Jou understand

"the section on bdnk- -
ruptcy as you will 1ike1y

' have questions ‘about

this. topic. -

€9

Para,

~overextension of income.

" Make o

~ XIII“bankruptcy..

State that financial pro- ~
blems center on or result in
either the loss of income or
Men—
tion several specific types of -
financial problems:and their
causes. The supplemental
narrative on page 43 will
give you suggestions for doing

."this.

‘.

Discuss.the topic of débt . =~

limits for.a family. Select

"' at -least one formula for det- -

ermining debt limits and explain
this to the learners. If a -
chalkboard or flipchart is
available you may want to 1ll-. -
ustrate thé use of the formula.

List.the alternative§'a family
can choose from. to alleviate .
financial overextension. Be-
gin with use of a’ tight bud-
get, mention contacting the
creditors,. a ‘bank,. finance
company, etc., or saome type
of financial counselor. “Con-
clude that bnakruptcy is the
last resort. to. handling fin—
ancial problems and . point

out the .difference between

a Chapter XI and a Chapter
.End the..
discussion on'a positive note
by reminding- the learners ‘
that careful fipancisl plan-
ning in the first place will -
lead tb, the successful ac- ’
'complishment of the family's
goals. .
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Con- S 3 Ask the audience for any
clusion questions or comments con-
- ™ cerning the topics covered.
.o . o\ . Arrange for a third indepth -
. session with a guest spedker
- such as a local banker, law--
- N o . . yer, or financial counselpr.
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Soufces of Further Reference

+

For additional-indepth reading on the preceding topics, see any one
or more of the following references. If these are not available in your -
local school, college, or public library, You may wish to order several

Y for your use.

P
. o

Textbooks -

Bailard, Thomas *s David L. Biehl and Ronald W. Kaiser, Peréonél Money
Management, Science Research Associates, -Inc., Chicago, 1977, pp. 43-69.

Barték, ffed W. and Edwafa B. Lee, Jr.,;Personal Ecohomics, Holbrook
Press, .Inc., Boston, 1977, pp. 17-41. .

j] S . N ] o .
‘Burda, Edward T., Consumer Finance, Harcourt, Brace, Jovanovich, Inc.,
. . c. \ N

~ New York, 1975, pp. 63-81. . - L o N

Cohen, Jerome B., Personal Finance: Prinéiglés and Case Problemé,'b\\'
, Richard-D.'Irwin, Inc., Homewood, Illinois, 1975. 7 o

analdson, Elvin F.}~thn_K.,Pfah1; and.Dév&@ T.?Crary, Personal Finance,

' The Ronald Press Company, New York, 1977, pp. 33-69.

Hurley, Gale E., Personal Money Managenent : A'ConSuﬁer'Guide,.Pfentiéeﬁ
Hall, Inc., Englewood Cliffs, New Jersey, 1976, pp. 3~14, 66-73, 75-100.

Lahg,'Larry R. and Thomas H.'Gilleépie, Strategj'for Pérsonal-Fiﬁance; J
McGraw-Hill Book Co., 1977, pp. 36~71, 146-150.

Mittra, Sid, PersonéllFinénce: ‘Lifetime Management by Objectives, Harper
& Row Publishers, Inc., 1977, pp. 51-75, 116-122, " . ‘
E;}ter; Sylyia; Money .Book;, vol. 1,;Dopbleday & Co., Inc., New York, 19753 -

PP. 8-41, 146-151. o ; o S

o

Raihall, benis T., Fémily Finance: Money Manaéement'for the Consumef,-:.- _
Little, Brown, and Co., Ltd.,_Canada,ﬁl97S; pp. 19-47. - | . o0

-

Articleé

3

' "Bénkruptcy— No Longer.a'DirtyIWOrk;"'U{S: News and World Repbrt,:yol.b
:78 (April.7, 1975), pp. 52-53. ' B o

"Budget Smoothes the Wayi"'Changing Times,_vol 30 (February, 1976),
pp. 18-19. " : - . . c




Bymers, Gwen J. "A Financial Checkup on the Use of Credit," .Cooperative.
Extension Service; New York .State College. of Home Economics, Cornell -t
University, Ithaca New York. ‘

"Consumer Exepnditure Survey,"(Report 455-3), 1976, U.s. Dept. of Labor.

Daly, M. "Family Money Management, " 'Better Homes and Gardens s o -
column in=monthly igssues. o ; - : . T

"Do—It—Yourself Financial Checkup,’ Changing Times, vol. 30 (February,
-1976), pp. 6-19. - ' ' T

ganDo you Keep a Budget’" House and Garden, Jolr'l48.(April, 1976),“pp. '
' 109-110. . : ‘ e,

t . v 4

N

%

", Donnelly, C. "How to Stop Arguing About Money," Reader s Diggst, vol
199 (July, 1976), Pp. 6871, Rt .

- Lake A. "How Families are Gett1 ‘g hat of Debt,". McCalls, vol. 102

(Mhy, 1975),<P. 73. . , o7 - - S ' o l
. "What' Happens if You Go Bankrupt’" Changing Times, vol. 29 (June, l§75);
PP. 39-42. | - o o
"When-¥our- Budget - Signals Danger,.,'Changing,Times,lNol.'31,(February, . -
197 ), pp: 33-35. . : I L RIS

' . . . -, ERSPUR TRy

°

_ The following organizations and agencies have educational materi 1s
to- provide assistance in financial planning ot counseling..i

-

Organizations', . IR . o . , ,1.3f

'Private

LI . -

American Bankers Association 12 East 36th Street, Nevaork; N.Y.,
10016. : ‘ ' '

e

. American. Bar Association, 1155 East 60th Street, Chicago, Il , 60637,

Credit Union National Association Box 43lB Madison, Wi. '53594£

'FHousehold'Finance Corporation, Prudential Plaza Chicago, I1., 60601.

., Ingtitute of Life Insurance, Educational Services, 277 Park Avenue,
.  New York, N.Y., 10017. ‘

National Consumer Finance Association Educational Services Division, . .
1000 16¢th Street NW Washington, D.C., 20036..

' : - ' . ’,‘_.

o




National Consumer Information Center, 30005 Georgia Avenue, NW, ;

thhington, D.C., 20001 ) :

;

National Foundation for Consumer Credit, Federal .Bar Building, West,
1819 u- ‘Street, NW, Washington, D. C., 20006. . .

o
‘Fed—&al » R . ’. o R N

A ' ! '
.

Office of Consumer Aﬁfairs, Department,of Health, Education and Welfare,f
Washington, D.C., 20201. o . g o o oo

Office of Saver.and Consumer Affairs, Federal Reserve System, Washington, .

D. C., 20551

- . . .
B hd . K
c, .

U.S; Department of'Agriculture, Washington,.D,C., 20250.

State

ConsumEr Credit Counseling and Educational Service of Greater Washington, . -

Inc., 3541 Chain Bridge Road, Fairfax, Va., 22030.

-

'-Virginia Legal Aid Society, P.0. Box 417 Richmond Va., 23203

- Virginia Citizens Cbnsumer Council P 0. Box. 777 Springfield Va., 22150

~Virginia Retail’Merchants Association Raleigh Hotel, Suite #3, Richmond
Va., 23219. o : . . i ,

Virginia Polytechnic Institute and State University, Extension Service, -
Blacksburg, Va., 24061. . . N

/
ESSil“,\ L - \-“~ RN S
Local banksﬁ ) . ' | | ) .
‘Local credit bureaus ~, = . .
V,Local credit union . “. ‘,‘ :' 75'. ~{' k ’
uLocal_Legal,Aid.Societi: o A o
-CountijktensiontAgent o V .o . )



EVALUATION DEVICE
- ' N

s , : . o
Rather than haveathe.adﬁlt learners complete.a final posttest, it

uis suggested'that.you use ‘this type of evaluation , Bv usingnthis-form of

[

evaluation, you will have an idea of what the participants actually learned

L. -

_and which of your techniques you may want to use again or alter If»on the
: other hand ‘you, prefer giving a formal posttest to hetter assess actual
~ learning, . the competencies listed at the beginning of this module have

been designed to facilitate making questiQns for such a“test.

~In order to keep the eValuation brief in length and .in ‘time needed
for completion, three questions might be asked " The participants,could :
N write their answets and comments and turn thém-in to:you-with their»names dm

" on them or anonomously "The three areas of information you want to'

'_evaluate will likely include. T R . S

1. Describe your overall reactions to our’ session(s) on "Making and -
Using a Financial Plan." - ’

2. List the three most important ngs which you ‘feel you have learned
from our, financial planning session(s) o \»

.
B 4

3.. What recommendation(s) can you give for similar sessions to be °

held in,the future? '

Other possible questions to help assess the learning of the. participants, -
might cover: .

X . o N
R ‘. . . \

- What are some of the purposes of financial planning?
- Explain the importance of havihg a written long-term financial ‘plan.

- Describe the tole that - the budget has in financial planning

- Wh;é are the basic steps involved in setting up a personalized family
budget? : :

. » - Name several causes of financial problems and sources of help the family
‘might seek in handling their financial difficulties.

~I
<)




1.

2.

3.

4

REACTIONS ‘TO YOUR USE OF THIS MODULE.

I used this module with the following group of adults.
(pleaSe describe) )

L4 S
The group's reactions to the modular approach were:
. : - - . . B “ . . “

N

S
My reactions to using this approach are;

&

. -

My'suggeetioné for revisions are:

I\)

« .
: !

Please return to. S
j

' Glen H. Mitchebl or E Thomas Garman
Virginia Poﬂytechnic Institute .

) -~ and St'te UniverpAty S AR
S E Manageme t, Hogtfn:T and ]
# : .. Famil Development ST
e 226:Wallace Hall - o
ST - Blacksburg, VA" 24061 o
[}
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SR . . B L N S Transparency
T ) Master 1

1. 'THE PURPOSES OF FINANCIAL PLANNING ~

- e
. . . .. ;, . ) . ) .
' . ' : . %

TO CITE THE MM(R PURPOSES FOR AND ASSlMF'TIONS LNDERLYING THE CONCEPT
- 0F FINANCIAL PLANNING. ’

L

¢

To LI‘ST WAYS IN WHICH FINANCIAL PLANNING CAN IMPROVE THE OVER"ALL WELL
- BEING OF FAMILIES AND INDIVIDUALS. _,
To UNDERSTAND" THE IMPORTANCE OF SETTING GOALS oN WHICH TO 9Ase FINAN- :
CIAL PLANS. , | N~
o / L
-
/ i )
./ ‘75 v -




e Transparency
Master 2

1. MKING A FININCIAL MSTER PLAV

e
Teoetes
. \\- N

TO DEVISE A FINANCIAL MASTER PLAN TO CHART OUT THE FINANCIAL OB\JECTIVES
- OF A FAMILY OR INDIVIDUAL OVER A NLMBER OF YEARS.

. S ” O | :"7

i
5
@

To DETERMINE THE NET WORTH OF A FAMILY OR INDIVIDUAL.,
TO LIST SEVERAL TYPES OF RESOURCES AVAILABLE TO A FAMILY:

”bTo DEFINE WHAT 1S MEANT BY DISPOSABLE INCOME |
To LIST AND CITE EXAMPLES OF THE THREE TYPES OF GOALS IN FINANCIAL

PLANNING,

-

*

- To 1penTIry WAYS OF DETERMINING EXPENDITURE PATTERNS.
"To DISTINGUISH BETWEEN FIXED AND VARIABLE: EXPENSES, ) .t

. To “UNDERSTAND THE 1
EIVERGENCY FUND. )

MPORTANCE OF SAVINGS AND OF PLANNING FOR AN ADDITIONAL.

¢

16

. ‘
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ASSETS

- -

.IICESHEEI'—OR—EINANCIALSTATH'FNT

' Transparency

Master 3

* MONEY IN SAVINGS ACCOUNTS

CASH VALUE OF:
HOVIE AND OTHER REAL ESTATE
.AUTcMOBILE AND OTHER VEHJCL.ES o

HOUSEHOLD EQUIPMENT AND FURNISHINGS

 INsuraNCE (casH VALUE OF FOLICY)

" CasH ON HAND AND CHECKING ACCOUNT BALANCE

BONDS, STOCKS AND OTHER INVESTMENTS

_ANNUITY OR RETIREMENT PLAN (CASH VALUE) "

r%NEY ONED YOU

OTHER

LIABILITIES

l‘bRTGAGE

‘DEBTS OWED (INSTAL

TotAL AssETs

LOANS

SMENT AND SINGLE PAYMENT )

, ~ TotAL LIABILITIEs
NET WORTH | _
© TotAL OWNED MINUS TOTAL OWED .° . . _

. o p
) -~
M .
«
¢ 2
B o .
= .

1

o -

19

e &~

., I”Iff“« | I"’

5

>

Y

BEGINNING OF
THE YEAR

<.

i

I

B Y S T Py

ki

A\

&5 & [ﬁ ©¥> > &

s



- S . - ' - : TranSparency
Mastey 4

DETERVIINING DISUSBLE WOVE

pe DF_TERMINING GROSS INCU’IE
LAST YeAR's~

= IncovEe (10 Inc PEC .
HELfASAGUIDE) ?”EsE? TED__ |

SaLARY, WacE oR CovMission = - N

.- OrHER SAURY, WAGE R Comrsston _
INTEREST | (‘ —

Tax REFUNDS : ' e -

L G1FTs o o | ’} N
PeNsIONS | o

| SocIAL SECURITY ’f : -

L Awwurty o !I R S
DivibenDs  © .
SPECIAL FEES . L

- WeLFARE ‘PAYMENTS _ . —

‘Foop Staws S

R OrWer INCOME . - S o \
2. TOTAL GROSS INCOVE e — .
’ ’ ™
« v




5 -

bote. S v S - o Transparency 2
- S e ‘ ' - .°. . Master 4
< ’ o ’ o . (Continued) W ‘

3 DISPOSA}BLE INCOME (REC(?RD THESE DEDUCTIONS ON A MONTHLY msis) S

FeperaL INcove. TAXES DEDUCTED — ~ -
© State INcoME TAXES DEDUCTED |
- SocrAL SECURITY TAAES
. " HeALTH INsuRANCE |
- LiFe INsuRANCE + - - el s
| .\AccmENT Tvrabcs
DisaBILITY INsuRANCE o e |
RETIRENENT Funp CONTRIBUTIONS ‘ L EEES
Unton Dues ) R B .
Company Savines Pavs ' |
CRep1T UNTON SAVINGS o e . L
QTHER DEDUCTIONS ; o o |

4, TOTAL DEDUCTIONS (momu) S

5, _TOTAL.DEDUCT on ANNUAL BASIS (MULTIPLY ms TOTAL OF DEDUCTIONS S
- IN NUMBER FOUR BY 12)

© 6. TOTAL ANNUAL DISPOSAB[.E INCOVE (SUBTRACT TOTAL OF- THESE DEDUCTIONS IN
- NUMBER FIVE FROM TOTAL GROSS INCOME .IN NUMBER 2) -

7: TOTAL_ MONTHLY. DISPOSABLE TNCOME (mvme ANNUAL TOTAL IN Nl.MBER SIX

BY12 N
- ' . e ".
S T ' | \ » ’
. -\.
. ? - g “ .
o 79 N~ ’ . .
¢ S SN . .
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Trapsparency
Master 6

RESERVE FUND WORKSHEET -
FOR LARGE IRREGULAR OR REVOLVING EXPENSES

_ TEEDED [EPOSIT IN JPAID FROM | RESERVE
Year 19 __ 10 COVER | RESERVE SERVE VINGS
- : LARGE EXPEN- éAVINGS l§Av1Nc-;s END' -
Date o SES B UND UND LANCE
SCR;BE EXPENSE
TEM:
JANUARY
EBRUARY \
ARrcH
APRIL . - | . |
P | N .. 1 7%
L SN RS IS B
JUNE Jf ’
X {\ ,,
JuLy § &\ )
AOGUST — |;
SEPTEMBER
. |UCTOBER .
N -
NOVEMBER —
: DECEM_BER R i ' . s —
T TOTAL

- ToTAL LARGE IRREGULAR EXPENSES: $ ___"mvmen y12=%_ -
<. WHICH IS THE AMOUNT TO.BE DEPOSITED IN RESERVE FUND EACH MONTH, .
© *SHOULD EQUAL BALANCE AT BEGINNING. 81 A oL
O - II ) . : . ST T " 85 .




: \\\ o : ' Tr;nstére;)cy
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o
[11. IMPLEVENTING THE FINANCIAL MASTER PLAN

'
: ' }
.

.\ :
+ Jo VISUALIZE THE IMPLEMENTATION OF THE FINANCIAL MASTER PLAN TI-ROUGH
THE USE OF BUDGEI'ING AND PERIODIC EVALU TIONS OF THE PLAN.

. rl

~x
b
\
t
f
it
|
i
il

To RECOGNIZE THAT BUDGEI'ING IS A SI-DRT'TERM TOOL THAT HELPS THE FAMILY
ACHIEVE TI-EIR FINANCIAL OBJECTIVES, -

‘ 1

To LIST THE STEPS INVOLVED IN THE BUDGETING l.PROCESS. |
To DEVISE A- PERSONALIZED BUDGET FOR A FNVIILY\\. L | o
To UNDERSTAND THE IMPORTANCE OF CLOSELY EV. |

ALjATING THE BUDGET.
. To NOTE WAYS OF ADJUSTING THE BUDGEI' TO B R SUIT THE FAMILY'S NEEDS
AND WANTS, ' -

To LIST WAYS IN WHICH TO EVALUATE AND ADJUST JmE FINANCIAL MASTER PLAN

1.

|
|
|
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- THE BUDGETIHG PROCESS

1. UETBINE AT GIALS YOU WANT TO ACHIEVE [N THE BUDGETIHG PRCESS,

2, ESTIATE TE DISPISHBLE INCVE THAT WILL B AATLBLE FOR TE FRALLY'S |
 USE DURING THE BUDGETING PERIOD, b

3 (ATEGORIZE THE TYPES OF D(PENSES THE FAMILY WILL M)RMALLY ENCDUIHER
DURING THE BUDGETI"E PERIOD

‘l ESTIMATE THE N’PROXIW\TE NDUNTS THE FN'IILY WIU_ SPED- IN EACH OF
-~ THESE CATEGORIES, | ’ |

5, I[VJSE A NORKSHEET FOR THE BUII‘JET TH‘\T TS THE FﬂMILY S INDIVIUJAL | | ‘

NEELS.

5. HCLRATELY ECRD T ACTUL EVEOITAES 00 T WA,
7 BT THE.BU'DGET PRDICALY,

7‘ r‘\ ‘ g . 8] VI
EKC | | 8 v

Aru text providsd by enic | L. ! ' . . ' :

' . . .o " . .

g Ia3sey
LAousaedsuexy -



\
\

N\

R

L}

 Insurance
- IFE

»

Transparency .
Master 9 .

Eﬁ" Emﬁmﬂx

STATE
VDRTGAGE R RENT
F1 E UTILITY PAYMENTS

ER

/h.rr
Ong PROPERTY

INSTALLMENT PAYMENTS

- PranneD

m“ :

NoTss’ PavABLE

LICENSES, FEES, AND DJES

TulTION .
- Pawed SAVINGS_ |
B‘ERGENCY Funp

AcrUAL |

)R ()

—



Transparency -
:Master 9

—_ | ] ~ . (CoQtinued) 
L PLANNED © T - ACTUAL ). or (-)

‘Hous1ng | ,. "

- FURNISHINGS & EQUIF “NT i . i ' z |
SEKEEPING PLIES — )
INTAINENCE IRS  $ R B T

1ABLE u_mr PENSE ] e

CTRIC . i $ _ % -
oot — =
OTHER | i % R i

Ggrave .~ R o o

: Y%CHAI;EANING & LAUNDRY i - § : < §—————
TERATIONS - $ o

Ti D

v Rﬁ«"i@ﬁ?ﬁéﬂ O1L $ : - i L

PAIRS . ~ % . R S
IRES .. Y - -

| LIC TRANSPORTATION oS T =

%TOR%RLLS % A S i
ICINES T e %

DENTAL Cge $__ $ $

'PERSONAL CARE o, _— ;
SMETICS '’ s e '

ER AND LhIRDRESSER % § ~_ §
ER - | — | .
Re . 3 B ; |
\C/ECEQHSNNAND RIPS - i i i -
RECREATIONAL EQUIPMENT - . »
. ENTERTAINVENT - $_ N 8 .
B Eogearton, | :

~ SCHoOL SUPPLIES =~ $. $ s y

| KS & REABIEG MATERIALS $_ $_ $_

.GIFTSJAND CovRIBUTIONS ~ °$ i $ ,
‘1_" '4PERsoNAL ALowances 5 s 8. |
7 VARIABLE DPEMSE TOTAL & i $__

FIXED EXPENGE TOTAL  $ °$ $_
(FROM.PREVIOUS - PAGE) I
s S8
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© ANMAL BUDGET WORKSHEET FOR YEAR 19

4

Transpar~ncy .
Master 10

Y
\75 '
5 JIT

Tﬁxes

Mortgage
or Rent |

Fixed Utility
Payments -

Insurance

Instaliment

rYcenses s Fees,

Notes Payable

Payments . ~ <J

'and Dues

ITuition

N

3

PPN

Planned
Savings
Dechibitar

Emergency Fund.

Food

VARIABLE EXPENSES: .

"/‘.

;;;;;

tTothing,

Housing * -

transportation

o

‘{Medical’ Care

Dental Care .

Personal Care R

Recreation

Education . |

Gifts. and

‘ |Contributigns

. Pe#ﬁonal,

Allowances




' Transparency
Master 10
(Continued).

/.

e

Taxes

'Mo}tgage '
or Rent

Fixed Utility ~
Payments 1

* “IInsurance

Installment
Payments

e y—

. |Licenses, Fees,
and Dues ;

Tuition

IPlanned. _ ‘ S I S
Savings: i : .

| Emergency Fund i . .-. 1 1 |- 1 = ;)
I : , 4_ .

{Food» |
- : | .
Clothing - ' 1 1 B ERE - = -/+Nf>

Transportation - . : BN '

- |Medical Care

[Dental care N % R R e |

|Personal Care

|Recreation- . | | | « ] 1L vy

~ [Education -

" leiftsana - | |- | | 1T
' . .[Contributions .- ' ! : |

~———{Personat——— —t——1—= - :
: :T§V1loWances. | B N e 1

87-. .- S .
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_Transparency

- Master 11
IV. HANDLING FINANCIAL PROBLEMS R
MaJor OBJECTIVE: -
TO IDENTIFY CAUSES AND WAYS TO ALLEVIATE FREQUENTLY OCCURRIMG FINANCIAL
~ PROBLEMS. . N | )

To IDENTIFY SEVERAL FREQUENTLY OCCURRING FINANCIAL‘PROBLEMS.

To LIST TYPICAL CAUSES OF FINANCIAL PROBLEMS. .

To uriLize SEVERAL_FORMILAS FOR CALCULATING VMEN You ARE OVER-EXTENDED,
To IDENTIFY MEASURES THAT ~AN BE TAKEN T0 ALLEVIATE OVER-EXTENSION,
- To LIST 'SOURCES OF ASSISTA. . AND COUNSELING FOR.OVER-INDEBTEDNESS,

To EXAMINE BANKRUPTCY PROCEDURES AND THEIR USE IN SOLVING FINANCIAL
PROBLEMS .- L~ R

88
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For further information and suggestions on this. manual and/or this

Title I Consumer Education and Financial Management Project, please _—
contact.v‘ . :

bl LA

o P - Dr. Glen‘Mitchell Project Director . SPURER
R . 202 Wallace Annex - :

Virginia Polytechnic Institute and State University
Blacksburg, VA 24061 o

Other materiala in production for this project}include; QJC-'z

-Pamphlets. N e |

'"Fraud and the Consumer

“"Ho& to Buy a Used Car" '

I ’ v.ﬁ RN

< "Coqtracts and the Consumer

\
"Warranties and the Consumer"

A

"Credit‘and the Conoumer"'
i

. | o ]
« . S

; . f"'"Obtaining and Using Consumer Credit" o

o ’-ﬁAvoiiingAConsumer Frauda and Misrepresentations : B

- T rEdueational Moduleso_. T - 1E*F_u*5

‘}, ) - 4 . ., P




