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'\ GETTING A RAISE

3 A\ . o P -
- . y
* Althpugh t's somegtimes ~ o
z\ . hard t? admit, ‘'we all like to \/ ’ . / ]
be.told now and then that we're " Ly L ,'w'ii%ﬁ?{i%é%n ,
) doing a good job. Knowiné. it‘ ’ o ( AGOOD UD e >
purselves is the most importan:; - ~ % A/‘VD /‘/ERE/\S\A RAISE
_ . . k PR TUTRT SR AL iy
) thing, of' course, but being “' | ', g X (&jxxﬁ/,l,\ EICEER o

told so by someone else,' par-‘ *

NS
(s
N
.

"ticularly by a “supervisor, has
an added meaning. j

.

One! way you can be t,old

)

\y0u're doing a good job is by
\_ @ raise in ;"Jay.' Whenever an

" émployer is*willing tc’ pay you
. a little more for your work,

. this means that you have value
' ]

:/. .\) | 4\ , | A‘ ‘ ;
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{ R

.. to hifi. A raise is not only

a rejard for a jop well done,

.

v

It is also a "push" to continue

v, Y
» to improve upon how well you

perform your_: job., ‘

S—

In this Learning Activity

\

Packet you will read about fmovg
. an employe'r can‘rewa/rd his
employees iwit:h raises. You
will also read about tw‘o \./_,
»*different‘kif{ds of r’a-ises:
period'ic and— mer‘it. Finally,
you will f:[nd so:ne) suégeétioné
ox:x how to go\ about getting a

raise.
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STUDENT OBJECTIVES

w o, e,
. D !

\d . After cpmpleting this section of the Iearning

°

Py .

Packet, you should be able «to. . R

.Identify the. differences betwpen periodic and

merit increases.

R

.Explain percentage raises and flat amount .,

ralsges.

PERIODIC INCREASES VS MERIT

She 5e1t as if ‘she

. Diana Dogoode s palms were wet.
had been sitting outside Miss Backrac's office for hours,
but when she looked at her ‘watch, she had been there

‘ only ten‘minui:_e.s. The door‘swung open, Clark.Kente, per
. co-worker, walked out smil'ing and Miss Backrac appeared'

behirﬂ him, calling Ms Dogoode into her office for a -

p—y
W -

periodic review. oo .' ,'

This meeting had been explaimed to’ Diana when she-

was first hired at Yorktown Insurance as a cler:k-typist.

¢

Every two montl's for the first six months, Diana would
. R . 'd - < :5

INCREASES

meet, with Miss Backrac, her *supervisor, for a review of
her work._‘ If her bork. was satisfactory, Diana would
réceive a snall hourly'\raise. }\f her work 4id not meet
Yf:rktown!,s standards, ‘she would receive a.‘warninc.;.
Unless her work improved, Diana wouldbe dismissed.
After the first six months, the relviews v;ou\ld }be iess
-,
Once inside, Miss Back“rac told Diana to be seated

.

freqre.nt, but the raises would be larger. ~.

and began to review a checklist of job skills:and ‘

attitudes. Some of -the dquestions on the list were:

~
.
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"Is thdl employee on time? Does she hand in her work

on schedule? Is her work peat?
Does she get 5ibng with her super-
visor? With her, fellow workers?".
Miss Backrac's facé ‘wa‘s serious
as she went down the list, but
\ghe;'l she finélly lool‘ted“up, ghe
.praised' Diana for being such a
good_ wirker &

) ',Ag she left-; Miss ll3‘ackrac‘s
office, 'Diana was agsured not ° -

only 'tixat ‘her« paycheck would
¢

-
v

show a- slight., i’ncreafe, but that

o

her supervisors were aware of

the e'fort: she put into her

york.‘ She felt a sen}b of satis-

fa.ction as she smiled at. Ol_lie, the

« for a periodic 'review,

.

~
0. | > v

2 —=

From this story yc!u can get some idea of what

S

. ~ PERIODIC REVIEWS AND INCREASES are. The review is,

a meeting V{iéh a supervisor that is schéd‘uled
7 oy .

*several times throughout: the year, The supervisor’

e

reviews the work that an employee has perﬁ)ormed

over a set period of time." (Isually, if tl‘;e

" employee's work has been sa*t‘:is.factgry,

" he or she will receive not only

\

praise, but also a raise, and
- .

! ;oﬁetimes even a.prc;motion .'
(that is, he will bem‘gilen"a' ‘ |
better job). The employee does

~not have to a;k for tl;e i'ais:e. ‘y

.JA As long as his wé/r'k*l}ag been
< L

acceptable, he will receive it

L]

automatically. This type of review
' ¢

t \ i
next person in line.. "o

v

will be scheduled every so often, @nd a

r .
) ' » . 3




raise will be giverfor each.successfully completed
review, However; if the employe'b has not been working

as well as,lhe should, he will not regeive a railse. . {.

Pez:haps he ;ﬂill- Jreceive a warning to improve his work

®

‘or he may even be fireds )

In small companies, periodic reviews may not be

so formal but usually some kind of" evalua.tion of the
employee 8 work will be made. A S

> "However, many companies do not use t%‘? meth?d of

.

giving raises. _Jean has wprked as a clerk?’ typist for

. P‘latt's Pickle ‘Packing Plant for about 6 months. Dur-

ing ‘her first few .weeks on the job, .Jean was only given

e 'letters to type. Gradually her responsibilities were
)

N incr‘gased. - Now she types bills, files office mail, and

.

answers telephone calls. 'Mrs. Gold, her supervisor, . SO that ehe'could\/earn more raises in the future.- ‘
) " 3 ¥ ) e ' . v
cal],ed Jean into her office last week and toléd her that Ar employee in a ‘company like platt's Pickle

she w0uld be receiving a merit’ increase based an how : . Packing Plant cannot expect an automatic pay raise

well ghe did her work, and on how much Her responsibil- . every few months. Raises in Such companies are based

ities had increased. Jean was, of course, very pleased " on increased responeibility and work performance, and

arﬂi.prpug:l szheée\rf. She d\e'cibed to work even harder ° - may come'at any timg. A merit increaye means that

. o . _\ ’ . ' to. "i . 4
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the raise is‘dgse:ged. You must work hard to earn your . ’ S

faise--hard enough for your superyrsor.to notice and

- .~

. appreciate your effS?E§?-“\ . .

The amount of your raise and the terTs of your -

A

raise, regandless of whether it is a ‘periodic or nerit

- increase, may,vary from one comparny to the npext. For . . ‘

example, i some companies faises"re sta d as a per- .
. . , . e .

.salary will be.increased at a set rate. Eg.

N

salary may be raised by 10%. That is, if you are now ~ ' .
ﬁéking $100 a week a 10% raise would make your’salary c

$110 a week. If you earn $3.00 an hour, a 10% raise .

will increase your pay to $3.30 an hour. . ? s PR

v

Other businesses will state their increases in
4 s .

terms of a flat dollar_amount. This means a set amoumth ‘%

ran

will be added’ to your salary. Your salary may be in- )

creased from $100 a week to $125 a week. This would be )

a raise of "$25 a week. An hdurly wage may be increased , Belpw are nge activities dealing with periodic and
F ‘t o " x a

J by $.25, from $2.75 an hour to $3.00 an hour. " lherit pay ;ncreases.h : .

v

"
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. L_EARNING/\ ACTIVITIES

- Complete both of the following activities:

—

a.

p.

Ce

1. Fill in the blanks in the fol‘lowing, sentences:

. \period of. time are

"~

» L}

Raises. that come automatically after a scﬂeduled\

increases.

L7

A periodic ,is a regularly

s

scheduled meeting with your supervisor in
. ~ : !

) .- ]
which you discuss your job performance.
el

.If Mike's hourly wage is ra(s:ed,. 10% over what

he'is‘ earning now, he will be getting a-

1

increase.

Myrtle was surprised when he supervigor told

her that she would be getting a raise in ..

salary. Myrtle mast be getting a
increase. - '
»
: - ) o
14 :
\ ¥

‘¢

more practice, you may also do t\fxe Alternate Activities.

- s .

" Tell whethei the following raises are 1) periodic -

Y
or/mMmerit, and 2) percentage or flat.-amount raises:,

D)

v

a. Looey sold more tires than anyone else in the

company. As a reward, the manager gave him a

$50.00 a week raise in salary.

, .

b. Every April Elmo's salary is doubled.

I3
v

c. Elvis' boss said he was doing so well that

he would be given a 15% raise.

.

-

: | /

b,

~/ CHECK YOUR KNOWLEDGE

Complete the following exercises. TIf you need

P 5
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1 .. Name at least ore major, differexge between merit
increases and periodic increasgs. '

;hoose the correct answer: . . {

- . .

. a percentage raise is- , — :
a. a flat' amount adde€d to.your salary.
. b. an'increase at a set rate.

Y.ec. a'merit increase. .. <

e

' -'d, all, of the above; -

S 3. ‘A flat dollar amount increase is “
R - ’ .

4

* a. an addition of a set amount to your salary.
. , , ~_ ‘ N ,
‘ b. an ihcrease at.a set rate.

c. always the best kind.
B

’

! d. none of the above. .
4. Give an example of a perdentage raise,
5. _Give an éxample of a fiat amount rais:e.~

. @&." what is' éerioéic revidw?

~

2. Write to the Civil Service Commission of the U.S.

.
N ~

4

ALTERNATE ACTIVITIES

1‘.‘ Write or ca].l\th.ree large locai compan‘ies and
“ask g,ngﬂ:.he.y the perio:iic reviews of their \
employees. If they do, ask them if‘ t}{ey'd be will-
ing to share a.copy of’their review fors with you‘/

and your 2lass. Compare these- forms to see \f
3 [ ] -

you can identify the similarities and differ-
. NS
ences in whatj: ‘each company loc')ﬁks for. when re-
'%iewing its employees. o . '
¢ ) . s ’

Government for. information on their system of ‘
J 0 .
salary increases. Do they give periodie, or

-

merit increases?

Check your answers with your teakcher. If you had any

problems, review the unit. Then, ‘try the Alter'nate
r

) . .
oy, have now coggple@ed Unit 1.. Go on to Ynit 2 on

page 8. L '

JActivities,

o 10 | P ‘

RIC .
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T ) STUDENT OBJECTIVES ) - P
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[} f } ps
. B 1 . . . .-
\ : , After you have read this unit ofb the Learning Packet, . s
LI - g you should be able to: o ‘ .

) List 3 things that bosseg~look for when giving n ‘s
raiges, ) : ‘

* -

\ E ’
.List some‘do's and doA'ts on how to go abe\t—\d ) ?
asking for a ri:i&} - ' .

. . A
» o

. HOW TO ASK YOUR BOSS FOR A RAISE

« In most companies that use a merit increase system, . wants to get ahead, . .
it is the supervisor's job to notice which employe‘es are . wpen you go to speak to your boss about a gaise,/
) doing good work. However, some}supervisors do not worIk‘ . yoﬁ should be prepared to convi}ice him that you realk\/y‘
closely enough with their employees to notice which ones deserve an increase, Telling your boss that you need _
are working hard)\ Or they may simply forget about- their o -the raise in order to make the payments on your new
N “duty to recomme@ raises. In such cases, it is up to the lv. car doesn't usually’ work. Your boss’ wants to know what
) 'employee to ‘ask for a Werit pay increase. Some employers you have done on the job that deserves an i’ncreas‘e in\_
purposelgf use this system of giving raisesa They view salal'y. {bl‘lowing §t‘e short deécriptions of the kinds
the request for a raise as a sign that the employee , of things that bosses look for,
o, - .
o : ' N ‘ o . 8
1G4 , : ' = ’ . S 13
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>
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_More money usually follows more work. That is, one

way df putting yourself in line for-a raise is by
h;rxiiing a bigger workload., You coulti do t;iis by
inc}:easing your speed or'by improving your

efiici:ncy (that is, getting the most work' lione with e

-

as little waste as pos‘sible). When supervisors.

’

. see that you do your wor'k .quickly and accurately,

they .may give you .a wider variety of jobs to do, ‘:g

- Your boss will be impressed Af: you cen get more
work done than he expected, 2EER .

'y *

-~

Increased responsibility often léads #o a raise and

sometimes even a promotion. _:Yog.have a Sex'ise of ,
respensibiiity about your job ‘;Hen you know what -
has to be done and you do it w tilout your super-
qisoﬁlremind ing you B\r watchié over you., , w?rking
on gour own withogt lose su;eryision‘ is one of
th?, ‘f.irst signs that employers lock for‘\heri,it

fqmeé time to promote someone to a’better position.
e ’

4

. | - 21
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© new things and to’ get ahead in your career.

_ities of your job.

. Ask your fellow

, ‘
.
K - -
.
.
4 . - - R .
' - "

. N \

‘Finally, your igi;ia;iye-is very important -in getting

‘a raise., Initiative indicates your desire to learn

Learn
evq;ything/you can‘ahout your company and how _your
Job fits, into-the total operation. Don{t be satis-
f£ied wifﬁ“ﬁ3§€ering ' . :. ~

the wkills you need ’ ¢ J“,_‘u

for the daily.activ—.

enployees to explain
their WOrk to, you.
Ask your supervisor
o ®each you. other
jobs imnvolved in the

Soperation. .

company's.
kou might even take
some evening courses
to learn more about
buiihess procedures

that you could_apply

"in the hall,

-

| ° to your job., " In general, you ,should always be

2

‘ loofing for waysg, 'to improve yOur‘work and to learn

more about-the company you work for, ’

- These, then, “are the. 3 major objectives--quantity

and quality of work performed, increased responsibil-
ities, and initiative--t at bosses look for when giving
raises,

N d

major objectives and you have not received a raise
\ T

If you feelg;hat you haye accomplished these

within the last few months, then perhaps it is time - °

that you speak.with the’ boss. Following ; are some tips

for discussing your raise with the boss. o ' N

©

First, you must arrange a' meeting with your boss.

You may either call him on the telephone to request

anfappointment, or set one up if you happen to see him
The, method you choose will depend on how

formal your company's procedures are, Ask to. see him
’ ) . LR ) Ty
when he has free time to discuss things with you., If

>

possible, ask to see him at a time when you're not

© -

expected to be working. .

Have your_facts lined up»before you s1t adwn to

L/




.

discuss a raise,

L

The basic things you want your boss - ~

1
> -

to know are: -

. - L ’ .
1. ﬁzim__a;_e_ in the company set-up. If you work in

2.

. -

a large firm, your boss may, not ,recognize you or

know exactly what your, job is.

What your value is to the org"anization.
boss know exactly how much work you do, especially

Let your

work that is above a?nd beyond what is expected of _ -

you, ~ If you've attended night school, tell him ,

i 4

-

v o

Yo

o &
LA N - . - <

" “how you've applied what you've learned to your own

C job. Bew sure tB' mention your interest in his company. .
) ‘ A v ' .
3. What voy have done of special merit. Your boss e_

will be npre impressed if you can give specif{c -

(e

7

]

examples. If you have introduced a new filing

system in your office, tell your bossl If your

- co~worker was sick one day and\xou did the work of

\2 people, tell your boss! TOOT YOUR OWN HORN!

\
\\(our '_boss may hever -know unti'I' }eu tell him,

(o) o) « Show the boss your initiative.

. . /0.9.9&&‘.. wont Come z‘,os
o on ag&mg 'ébe bas's For

Te\ll him about %ugur ideas for improving"‘ the

efﬁicienczy of your own work area, or of thg whole

- s

company, for that matterl Let him know that ybu B

Ry approachﬂng your boss about a raise:

. plarl for bigge,,g and hétter things.
. Here are ‘some "doh‘ ts" to watch’out g&'.when

\
- |
- |

--Don\’t try to talk to he\when she's busy. .Busy

a

peobie become angry and impatient when they
are \interrupted. - Besides, your boss may think
: .

. thaé, because she's so busy, you should be too. ..

‘




.

o
© A

--Don't do it on the spui"‘"c?f the moment.
Remenber that you wam:~ th;e boss:-to be impressed.
\S\he will be‘cgmplete'-}.y turned off if you . .
stomp: ir:to her office and shout that you
! are underpaid., You wa\;r!: to show, her
that yo‘u are a responsible person. »
--i)on't attack your supervisor f'or
not’recommending a raise for you.
Bosses are' ;us'picious of an '
employee who speaks against‘his:
supervisor, because it usually ,
means that the employee doesn't
get along with his supervisor_.
If you have,/ an honest‘ c.riticism,
say it directly and. sinc;erely,
* but not when you are d‘iscussing

a raise.’

=~Don‘t c0mpare your salary

with tbat of a co=-worker.

BOS‘S,' I-T[- z . The differences you see
sure ecould-yse

3 roise /

may be due to things that
you are not aware of.

Always renﬁb«er that a

. . : merit ;alary increase is-

q

based solely on your
- own qualifications. . - - )
--Don't argue with your boss, -Accept any
criticisms sl:;e may have without making
. excuses f.or yourself, Your boss must
know something you haven't learned yet--
after all, she is the boss! o
Using the above gu‘:t‘.delines' can help’
you, but it won't guarantee th.at you'll get

the raise, The most important thing of ail

~

°

is

’ ' 12




Do the foilowing Learning Activities.
Check Your Knowledde.

Then go on to
If possible, try the Alternatef -

2, What did each of the following workers do wrong when

asking for a raise? What gould you have done differ-

ently?
sACtiVit% - . a.,. At lunch, Moe decided that he wanted' a raise.
: < . : i Right after lunch, he went into the boss' office
‘LEARNING ACTIVITIES L — to ask for one., .
\ b. Maizie was upset because _Louis, a new warker, was
1. Fill in the blanks in the following sentences. A higher.paid than she was.’ She told her boss that

few 1etters have been done for you to help get you
started. Then, use the numbers under each blank

1}
to figure out the Coded Message.

from your teacher.)

(Get a worksheet

she thought she should make as much as Louis.

.f.ulu' walked into her boss' offiecé and asked him
for a raise.” The boss was interviewing a job

applicant at the time,’ .

¥'CHECK YOUR KNOWLEDGE

R
.

- -
f

. M

23

>

a. More money usually follows T 7 —‘3:- ry 1 List 3 t.hings that bosses look’ for when giving raiees.v -
k < _3_ 5 =" 2. 1iist 3 facts that you.should have lined up before you P ~
. sit down to discuss a raise with your boss.
b. Working on your own shoys . 3 What a;:e 3 "don'ts" to watch for when asking your
..1.__9..1%?71-7-77-1—8- o bossforaraise? ‘ : ) )
4 Give an example of initiative. .
3 4 7 8 2 9 1011121113111415
e "ALTERNATE ACTIVITIES
11 9 11 14 11 17 14 11 19 4 . ' 1, WOrking with a partner, pretend that you are a worker
: desire to"get ahead. : ) asking your boss for a raise. Discuss wha ou did
CODED MESSAGE:‘ . 'well and how you could improve. - Then, switch roles
e L {_ N with your partner--you be the boss and let your
2 21 5 2 3 6 1 2 3 4 . ‘partner be the worker\f .
e You have now completed Packet 7. "It would be a good idea -
) 1 2.9 415 to review the entire Packet before taki_g the final exam,
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Answers to M )
LEARNING A&lVlTlas
a. _periodig
b. _review

. _percentage ) o
S, fmexit )
-
a. merif~flat amount
b. periodie, percentage
c. ‘merit, ,rcentage R i -

See- page JIC for Fill-In worksheet ditto and

answers. -

a. -Moe should not have decided that he
wanted raise on the spur of the moment.
He. should| not haye goneyright into the

bosses office after- lun
-Proper actions:

Should have taken more

time to think carefully about adraise,
Should have made an appointment to see
: tm bOSS.

b. =-Maizie should not have compared her ——
salary to that of a co-worker and used
this as a rationale for a raise.

-Proper action: If she still felt that
she deserved a pay increase, she should
have come up with more valid reasons,
which did not involve Louis,

c. =Lulu should not, have walked in on her
boss while he was busy, .
-Proper action: Should have made @n
appointment to see the boss' when it was
convenient for him,

v

4

-

v

4

Answers to

¥ CHECK YOUR KNOWLEDGE

1.

'6.

13

n be either one of the following two comparisons:

2. L-Merit~ based on respo’nsfbility and performance.f‘
Periodfc: “based on successfully working for a
+  pre=arranged amount of time.,
Merit: ' can come at any.time,
Periodic{ ‘comes automatically after a set
. Aamount of time, -
2. b -
3, a N
4. Student example: can be any example of a

percentage raise in payp e.g., $100 a week
..increased by 10% = $110, * (

=3

. Student example?

can be any example of a flat

atpount raise in payy e.q., $100 a week’ increased
by $25 = $125,

.A meeting with a supervi'sor which is held at
regularly- scheduled times. The supervisor
r8views, with the employee, the work that he

-or she%as done over a set period of time.

\
-~Does ‘employee do his work quickly and
accurately? .
-Has worker shéwn increased responsibility;
i.2., can work on own without constant
pervision and direction? .
es worker  show-initiative--is hg willing to
* learn new things, ay,mqster new skills?
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, t:nal examination and answers can be found on{ .*

»

N

Answers /£o

¥ CHECK YOUR KNOWLEDGE
2. Can be any 3 of the following:

<Who you are in the company set-up.

* =What, your value is to the organization. S~
-What you have done of special merit. .
~-What yau want to do in the future.

3. Can be.any 3 of the following:

-=Don't try to talk to the boss ‘when he'sg
busy. .
-Don't approach the boss on the spur of
the moment.- . '
-Don't attack or accuse your superviser for
. not recommending you for a pay increase.
~Don't compare your silary wifh that of
‘a co-worker,
-Don't argue with your boss.

EA
»

.. Example should indicate a desire to learh : -

new things and get ahead in the company.

——

ges 7D and JE. . -
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Angwers to

- Learning Agtivity #1 i
- Flll-In Wor et *
Page 13, Packet 7 ,

.

. 1.‘;‘6. Lo re MOk

b. i ne.reas.ed
£ e spon.sd-
d l d Ly

.

- + ’
ce A nd tdiatdyve
!

CODED MESSAGE:

»

S 9007D WORXK."
»
MORE . MONZE.LJ

-

-5

o Ditto for student use ———3J

7C

bt commh wm—e e w— e  cmmans v Ge—— ———  —m— cmbam  c—— u———— |

——

« - ,Learning ~AI\ct::l.v:l.t:y #1 .
Fjll-In Worksheet .
Page 13, Pagket 7 ‘

1. Fill in the blanks in the following sentences. A few of the
letters have been done for you to help you get' started, Then,

us’e the numbers under each blank to figure out the coded .

message., . /_)
a, More money usually follows _ __ r ___ __é______. 7
< . ) 12 3% 5 2 36 ‘
b, Working on your ownshows __ __ ¢ __ . __ __ . __. .
11916 3 4 17 7 4 18
< —~
e e s o e e ot s oo —_— . :
3 4 7 8 2 9 101112.11 1311141
- oo
Ce AL — — —w.t . __ shows your desire to get
19’_@4 TI7 141119 4 . " ‘
ahead, ' !
CODED- MESSAGE: !
g . - [
2 218 5236 1234 1209 415 !
- 7C L
. -
- 35

.
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Answers to Final Exam -
. s Final Exam | p Packet 7 .
. Packet 7 .
, Circle .the best answer, .
. 1. 4 i I 1. A periodic review { : -
2. b I a, 1is held beXore the worker is hired,
: . 3.0a ) K | b. is used‘by all companies. N
4, Can _@é-a‘h. 3 of the following: ( I c. 1is only held for ‘new workers., -
~Who you are in the company set-up. d. none of the apove, _— -

~What you have ddne of special merit. o -
-What you want to do. . “‘I”"’?. A merit increas
-What your value is to.the organiza-

tion, a. 1is a periodic method of giving raises,

b, means that the raise is deserved. . L~
‘:\ N

c. 1s seldom used by big companies.

d. all of the above,

I

I

I

' 3. 'Whe'n asking the boss for a raise, it is best to - .

l wa. make an appointment ahead of timme. i
I

|

|

I

-

» b, catch him in the hall, so he'll be off guard. .. )

c. call him at home, ’ ¥

Y -
«Jd. @o not ask for a raise~-wait until the bo\%s offers‘one., ™

.

4, List 3 facts that you should be prepared to tell'your boss e
when asking for a raise. '

F Ditto for student use——,;——;

- . - ' .

. 7D " . | .

. 13 ' ' | ' . | 40




Answers to
Final Exain
. Packet 7

Se periodfc, £lat amount

TR °

6. merit, percentage.

7. To review the employee's work and
inform employee of raises and :
promotions,

8. Can bé any 3 of the following:

-Dofr't try to talk to your boss when
she's busy.

-Don't ask for a raise on the spur of
the moment., ’
=Don't attack your supervisor for not
recommending a raise for you.

-Don't compare your salary with that
of a co-worker,

I
I
I
|
|
I
I
I
|
I
I
I
I
I
|
|
I
|
I

]

7E '

Ditto foretudent use-—h

9

L}
l
I
|

n

\ Final Exam -

. Packet 7 . -
t ) t ~

In numbers 5 and 6, tell ‘whether the raises are flat amount or

percentaée, and merit or periodic.

”

S. Huey gets a salary raise of $10.00 évery 6 months,

v

o~

6. Every so often, the fastest typist in the office gets a 20%- .

raise in salary. o ' )

7. What is the purpose of a periodic review? .

rl‘

8. List 3 "don'ts" to keep in mind when asking for a raise.

- . "~

RS




