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. APPEARANCE
o coun*rsx

.J.

You have probably heard the expression that

"first impressions count." - One of the things that
< na)ges a strong impression on a. stranger is your

appgarance. The way you "1dok is the first thing.a

. stranger noticeg about you. ' .

It is especially important to check up on your

©

appearance before going to a job interview. Your

chances of getting the job are much better if the

interviewer likes the way you look. 1In this Learnim:;
Activity Packet yow will learn how to choose the
proper clothing for an interview, and what to wear

6\ to work once you've gotten the job. Also included-

are some tips on your own personal grooming. |
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N ;| when you have finished this unit of the Packet, .. . s
) you should oe able to: + . ..
~ / .
, ° ‘Give some hintd on prOper dress and good grooming . - .
vy .for a job interview, . L - “ ’
- 7 4 N -
. :{ ‘List 4 reasons. why your appearance is -{iportant. S
~ v - R /‘ N -t \ \ N )
: e . A /' - e .
) ) . . W . St
. - . \(,/} < . - .
- . ~ - ’)’ ) :
N DRESSING FOR THE INTERVIEW . o
* - i . . ' N \ . B « . ‘c M . ~ - ’ )
¢ N — .‘\A;'_ - » ‘ 0

Susan was _on her way' to an interview for a job

T as a chec'ker in a grocery store. * Som'e'of her friends
‘were already working there, so she thought it would: *
be pretty easy to.get the job. . .
Susan glanced at her reflection in the mirror
aswshe walked out of the house-. Her ‘hair was ‘slightly
oily because she had not waghed it’ the night before.

Q
She was _wearing her good blue jeans and @ halter top

that was the latest style. - 0

N . vS\usan dldn't get the job. Naturally, she was

(' very disap;binted. "'what wené\wrong?" she asked

herself .

It seems that Susan had not though!}: that the
way ‘she looked would -affect' her chances of getting
t‘he job. 1In fact, he,r appearance had completely‘
turned Off the interviewer. ,He had remenbered that
many &ustomers get upset when they find hairs mi[xed

in with the cucumb;_rs. Some even,complain to the

~
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mahager about the sloppy appearance of  the checkers. i It is embarrassing to your friends and co:worker; if .

N . N e . 4
.

3 This interviewer wasn't going to take any chances:f 4%:'3 they have to stay six feet away from/you because you
Your appearanc; is very 1mportant at a job A . forgot to bathe and brush your teeth tbat morning. .
interview because this is the first t1me your employer 4, A normal.appearance makes you more acceptable
CF will meet you. You- will want to make a good impression to strangers. Far—out clothes and an unusugl hair-
o; him. Sonetines the best qualified people are tugned style hay be attractrVe to your friends, but most : LN
» down for jobs because of their appearancafat tbéﬁinter— X ' businesses are dealing with older people who are mot . -
view. 5 * "tuned in" to the same styles. \ '
Another reason that your appearance.is,ihportant » . * Interviewers are concerned about apbearance - ’
"to interviewers’is that it reflects your personality. o because employees a;e always repredentatives of the
Fbr‘example:. ° ) ‘ : ¢; ¢ coopany they work for. That means that custouers tend "
- 4, Neat, well fitted clothing shows that you - . to ;judge the entire company from their aEalings with .
are orderiy ‘and that you pay attention to the con- > ( oue employee. -Let's use Susan in the grocery-store l
. ditlon and flt of your clothes Chances ayé that ’ as an exampie. A"custoner7might‘notice Susan'a oiiy )
you Mill treat your yorking equipmentu ith the same . .hair and think that maybe the butcher has dirty hands,
carel‘ o : ) c ‘ that the vegetable bins may not be cleaned regularly
- 2. Good groéaing shows that you have self- ‘ and that_tbe managers just dop{t care about the couf/ '
respect and that you care about your heglth, , ' :' dition of the food they sell. ' N - ¢ {
. ’ 3. Gleanliness shows consideration for others., ) The basic key to dréssing fot a job interview
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is’ to look cdnservative. Coﬁservative means quiet and ‘women, casual clothing refers to pant suits, skirts % -
N . . ’ . . ' , . ’ A
busineskliké=-nothing flashy. This doesn't mean’that {» and blouses, or nice pants with blouses or sweaters.

4 -

+a man must always wear a suit ._and tie' og that a woman ‘Casual’ clot‘hes would be appropria}te for inter-

S x

e Al / - > N ! N.
must always wear a dress and heels. You should choose -~ views for such jobs as auto mechanic, checker in a.

. - '

your clothing aecoréing to- the . /grocery store, truck driver, or painter. ~“Never wear |

. ’ [ . ! ’ —_ ° 1
. ;type ‘of job .for which you are__ work clothes such as blue jéﬁns or overalls to a job .

: . intérviewing. o interview, even if that' is what you will be wearing B
- = . * - If you‘are applying for s &n the job. . o

"a job where you will be dealing Below .is q/cﬁéckiist Bf tﬁingé to fbok fBr -
. . . . , . .

with customers, for examé}e, as, petore going o your }nteréiew.

a shoé salesman, it is ‘& good ’ ) . ' , }
’ ARG HAIR N . I v =
idea for men to wear suits and for ) L2
- . -1ooks clean’ and n&atly combed,
R . . N , . 2!
women to wear dresses or skirts. . . N
; - FACE -
This would also be proper dress for . b . : . e ™
) - -neck, face, and ears cleqn.
arr interview for an office job. o y P
- . L -teeth and mouth clean.
Casual clothes for men would - ’ .. . ’_
-~men--clean shaven or a

A .

> ~

be pants {not b e ‘jeans d a . . ' :
\ P" S { lue J ? ) an . . well-trimmed beard and mous- ;%ér
% spdrt shirt sweater. r . ' -

Y P‘ orx ater. Fo tache. ¢ . ,

. -
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:-nqils an?jéands

s

HANDS

clean.

. '

. -
-men--nails shorg and neat. )
) L i §
-women-—na11§ not too long, well filed, no
" W v
chipped’’ llsh. -

.

L3
CLOTHING .

-style conservative

-fits well. ( ) .

ERIC: _

Aruitoxt provided by Eic:

-clean and neat, no wrinkles. .-

-zippers<zippedq no buttons missihg. R -
{ -

-no wild or clashing colers.

cno slips or bra straps §how§gd. ' .

™~

clean or‘polished, not run-down looking.

s .
’

-men-—dark socks, no holes.

r.4 4 ’ N
-women--neat stockings, no holes or runs, legs

'

shaven.

(not ‘too dressy-or too cabual)z

.12 L

: ACCESSORIES e "

.
2

. ~men--tie conservativé, not too many objects in pockets. -,

/I )

-women--not too much jewelry, light cologne.h \ . :

- of course, there. ar9 some job 1nterv1ews w ere,
»
these guidelines don' E fit. For exampley if you are.
TR atnligpt
applying for.a job as a sales person in a very fashion-

. \ - /.
able clothing store, - you would want to wear the most

stylish clothes you have. ° v

. ’ ~
Another part of your appearance is your posture.

4

. Posture is ‘the way you hold yourself when jou stand,

+

wafk or sit. 'Whed you stand, hold your head and neck

. hlgh keep your shoulders stralght and your gtomach in.

‘Sit up stralght and keep your legs together. If you

’ sit and’ stand tall and straight, your clothes:will
look better and you will feel better--no aching'back

N .

or "tired bleood." If you slouch in &our chair, the

' interviewer may think you are falling asleep!

v " Another pointer for looking good and feeling good
is getting enough rest. Try to get 8 ho?rs of sleep
-8 - . p

,
’
i
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every night so that.you'll be vii.qe awake and alert
in thé mrﬁing. . ' ,
" Eating tht‘a rightkfoods according to adaily
schedule” also affects how you look and feel. Me(als
tha;t;nclude fruits*and vegetables will give you
more energy and health than poppirdy a vitamin pill
every mornin'g\‘. Three meals a day, w Fout snacks will
help keep your weight down, so t};at you will stay in
shape. Although coffee breaks are weléome on a leough:
day, the time is better u.;ed to "freshen up, " (wash-
ing yo:u': hand‘s, combi’ng your hair or straightening

your -tie). than to 'grab‘ a qulck candy bar:y Remenber

~
‘ - « , AR

T ability, '

)

~ . -
1
.

too that candy and . sweets are bad for your f:eeth.: L.
FOR_WOMEN ONLY! Never try to look sexy on 'an

interview. 'Thig means no low necklines, short skirts .

or tight sweaters. The interv;ewer may hire yoqu as

his secretary for reasons other than your typing °

s
. .
\ 4
2

Bélow are some\ Learning Activities ‘that deal with goog
grooming. Do all of these activities. Then, go on to

Check Your knowledge. o .

-

v
." P .
.
- . A

LEARNING ACTIVITIES

1, Write down the tirpe of clothes you can wear
to an interview for each of the\\folllowing jobg: (Anéwers

will be either businéss, casual,; or work clothes.)/

a.

b.

Secretarf( . i ’ . N - -
Carpenter /

ghoe Sale sman

Truck Driver
. 6

\ '\
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2. For each of the following pictures, tell what

is wrong with what the. person is wearing to a job inter-

view.

If there is nothing wrong, ‘just’ write "nothing.

¥ CHECK ‘v_oun”kﬁown.socﬁ

-

1.

important at a job interview.

v
20

2

Give 3 reasons why your appearance is

.«

v

Anothe} word for qu’iet-:"?xd businesslike is

Your

-

3. _PUZZLE: (Get a copy f{:m your teacher.)

‘. Q
if you can find,12 parts of your appearance that you

should check before going to a job interview. These
- . .
-are the vwords ‘to look for: HAIR, FACE, TEETH, HANDS,

NAILS, CLOTHES, SHOES, JEWELRY, TIE, CLEAN, ROSTURE,

. CONSERVATIVE.

’

See,

J

yourself when you stand, walk or sit. . ..

should check bfefore going to youpn interview. C

A4

Check your answers with the teacher. If you had

-|trouble with any of the questions, or, if you want

Y

more practice, do the Alternate Activity. '

-

\ . . -

-

ALTERNATE ACTIVITIES

1. Give ohd or two hints on proper interview

—

appearance for each of the fd&lowing:

Hai,r, face, hands, clot}'d’;,
%

1

is the way you .hold

' ¥ .
List 3 things about your clothing that you

.

~

+ T

[

footwear, accessories.

-,
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. WS STUDENT OBJECTIVES i ‘ - N
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. r . ) , -
\ ' ' . ’ ~
After you have read .this section of the Packet, . -

you should be able to: - ' A ot

.Descrlbe different stgles of dress for different

types of jobs. ’ )
{ ‘ * ’ N
.List some examples/of good grooming. ’ B

"YOUR APPEAlﬁNCE ON THE ~JOB

~

Don't ‘ever think that just because you have a.

t .

job,~you can stop worrying about your appearance,
How you look on the job is just as important as how
you look for an interview, ‘ald for the same reasons
- ' ]
(see Unit 1). X '
. ~ . .

The beaa clues to the~proper .dress for your job

can come fro

v

~in your typzng pool wear slacks to.work, theén gou can

your co—workers. If the other people

do the same, If all the salesmen in your department
v ;
wear ties, then you should too, Never use your boss

as an example of the proper dress code. 1In some

2

8

~ . . : .
expect his junior executives to wear suits or dresses,

offices, the boss w111 wear golf shorts, but will,
t

£

Here are so:pe general suggestiexgs for prg;per-
dressing in different types \gf jobs. .
Office Jobs: Dress codes in offices may range, from
the very casual (blue jeans) to the very formal §
(jacket, and tie). E.g., many professional»s_vsuch as
lawyers, require office workers to dress formally,

However, there are also hany\law firms that like to

‘:!.,mprees\'the clients as "liberal™ and up-to-date, -

They may encourage th&ir employees to wear sport"“




ERI

must be even more careful about your

Aruitoxt provided by Eric

-~

at

°

-

shirts or casual slacks. But, before you show.up for.

work in casual clothing, check to -see if -the off;ce -

has a formal dr%ss code. - if there . /o ,l
Ly .t

is. none, then your best bet in an »%\a'o CT

office is to follow the example

5

of your co-workers. - . e em
W

Sales Jobs: In a sales. job you

LY

appearance than in almosﬁ.any other
f > 2w

If a customer is turned off g

- job.
by the salesman, he probably . .  _

N . < > T
will not buy the product. .:’f‘

Often you must dress im a style °
that will please your customers.
you are sell}nq shoes in a fashion-
able.store, &our clothes should be

sty}ishl However, if most df your éfj

¢

shoe customers are elderly people,

you would want to dress '

20 T

Yo ~ Y o~
7 Qutdoors or Dirty Jobs:

conservatively.

e

If your wogk is going to be

dlrtyq}r messy, it is wise to wear clothes that w111

i ]

workihg with
always start

¥lean set of

SRRV, 8.

)
N

A

X

!not be rulned if they are 5011ed. Blue Jeans, {rk

construction or farm jobs,:

forms.

I3

shlrts, and sneakers are good things.to wear on

o} when

machines.
each workday with a

You should

dloghing, no matter how
dirty you will be by
the end(of tﬁe‘ha§.
Uniformg:‘ Mo;y jobs,
such as thét:of waiter,
doctor's office recep-

tionist, or beauty

>

operator, reduire uni-

. or more unifofms, so that
«/1

~ 9

-

You may have two




&

a2 - ‘ .

-

-~ 1is being washed. In any case, you should always

start your day with a clean, freSh uniform. Don't
forget the shoes anpd hat that may be a part of the
uniform--they should also be clean and in good .con-

dition. S

< You may have roticed, that, often,.your appear-
. ey . 7

ance/on ‘the job ‘depends on what kind of 'job you have.
Most jobs have sometning about them that 11 affect «

4 )

the way -you dress fOr work. ,»For example, typists

should keep their fingernails short, Long nails .
> E (_/

make it hard to type.well and are likely to be broken,

-on the typewriter. Also, typists should never wear

dangling Jewelry, such as charm bracelets. Many a

tyPJ.?t has broken th\cham *on a necklace or' brace-

3

let after it has gotten tangled up in the typewrlter

B . [l
keys. *

You shou} also keep the weather in mind when
’(/you dress for work Wear & coat Whe{it"s cold and

cax:ry an mrbrella when it's raining. " If you work

oy »~ -

pry . . ~/ N > N n: -
.
‘ * : ‘22 -

A}

outdoors, these pointers are even more important.
Stayi‘g_healthy.means that you will be abse#t from

- ‘work less often--which is something your boss will
t . -
4 noticga- ) i
Once you havefgotten used to the' way people .

. . \
- dress! at your gjob, you will know how to dress appros
N ~ 75‘ .

priately. But your appearance doesn’'t stop with what

" S

“You must also chéck S

" ' you are wearing.

A v

. up.on your personal grooming.
- Many hints for good grooming

were given'in the first unit of

,.this Packet. These hints apply .
to .your ev‘eryday (groox;'\ing as
well ag "sprucing up" for a job

’ interview. i ' Lo

Cleanline’ss is the first word

in. good grooming.

y "
yill never look oily when you go to‘work., Regular

~—

washing also he'1p3 control dandruff problems.’ A daily
- - 10
- " M -
. . - . )
. —
v ) 23

Wash your hair regularly so that it

J




" bath or shower and brushing your

tegth shouldbecome habits. And . -

use deodorant! You‘ can't count:

on perfume.br after-shave lotion

¥
F Y

to cover up for you.

. Neatness is another key to
- <
good grooming. ,Your hairstyle should

; be. casual and Stylish. In some jobs ‘you may find

“that it is: eagier or more comfortable to- keep your

hair short. For example, if your summer job is.
mowing lawns, you may find that long hair is not ohly

<
hot but can.be a real hassle when it keeps falling

»  into your eyes. Waiters and waitresses who have long

v

hair often must use a hair net. Whether you wear a

net or cut your hair short, the important thing is

that you be neatf;
_Never wear torn clothes, socks with holes, or -

stockings with runs. Women should keep an extra pair
of hose handy in cﬁ‘se of such emerge@i;en if

you are workin‘g on a construction job where it-is

-

P S, {

24

- ‘(‘

. (check the labelsg) to the dry cleaners regularly. .

e

quite poséible that your shirt. may get "ripped, you -
should start each day with clothes that ‘are in good "

shape. if you take caré of your clothes, they will -
look better and last™ longer. Set aside 'a cértain time

¥
each week Eed do your laundry, and take nonwashables

Unless all, your clothes are p2rmanent press, %u should
iron them before you wear them. This way you'll start

bl

each day lookipg £resh and ne?t. Sew on loose buttons )

hefore you-lose them and fix any hems that are falling
down. 'I'hese smgll repairs take little ,time and make a '
big difference in hoWw your ‘Clothes look an? how long

. . ) ,
they will last \ s

Below are some Learning Activities that deal with good
grooming on the job. Do two of the three activities. .

'I;hen go on to Check Your Knowledge.

’

™~ y

I.,HARNING AC TIVITIE S.

1. Below is a list of workers. Writeé short JEREE
description of what each worRer shoulfl wear on the /
job., . . ) .

- 11 -




" secretary
farm worker . |
salesman

-lawn mower

nurse b , ' ‘

2y Go thr}qugh magazines and cut out pictures

showing proper dress fc{)r the 5 types of jobs in #1

above.. . .
Lt 3. Below are some sentences about good groom-
ing. = Each sentence has one or two scrambled words.

Unscramble the words to complete the sentences. (Get

.

< .. a worksheet from your teacher.:) (a) _eelnsclnais

is the first word in good grooming. (b) _setnenas ‘
is another 1€ey to good grooming. A .waitress with
long hair ma;( have to wear a (c) _hira _tne . (d‘?
' _eepfrum can not take the place of a daily bath.
A (e) _avdil _habt or (f) _hoeswr should become: a’
habi‘t. Always make sure that you use (g) _nﬁiqgr_a_,

. 'YCHECK YOUR KNOWLEDGE

1. Wrife True or False for each of the follow-

\

< -

ing statements. ‘

4 -

we. How you look on the job is not as important

as how you look for an interview. =

B. The Xest clues to the proper dress for yc;ur:

job can come. from your co-workers. ’ 1
N » -

C. It ig okay to wear dirty clothes to work if

L2
<

you are an auto’ mechanic. ’ :

-
~

D. Washing your~hair often helps to keep it- - - "

\ N—

“¢lean and free of dandruff.

beodorant is not necessary if you use a lot "

7

E.

-of perfume or after-shave lotion.

this Packet to list:4 examples of good grooming hebits. ..

Use the information in both Units 1 and 2'of :

3. Write a short-description of what you would

probably wear to woFk if you were: -

a. a receptionist in a very old, 3"e§tablished"

{that is, formal and conservative) law firm.

b. a plumber. .~ ' =~ .

c. a furniture salesman.

]

. ‘12
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4. _To the right' is a picture of Sally, a cashier,

What is wrong with the way she's dressed? List your

angwers oh a /‘separate sheet of paper.

LY

-

Check your answers with your teacher. If you had K
trouble with any of the questions, or, if-you choose,
you may do the Alternate Activities!

ALTERNATE ACTIVITIES

Go to a large department store. Walk through 3

.

different departments (for example: jewelry, women's

clothing, hardware, furniture, etc.) and write down a

description of how one salesperson in each department

looks. See if you can point out some of the things

that heip each.person fit into his or her sales )

department. One example wo'uld‘ be a very attractive "
_ woman with a wéll-,-styled hairdo and tasta:efu1~ make-up

working 'in the cosmetics department. -

.

You have completed this Packet., It would be a good
idea to review the Packet before taking the final,

examination.

ERI!

Aruitoxt provided by Eic:
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LEARNING ACTIVITIES

Answers to.

l. a., business
b. casual,
’ Ce. business
4. " casuyal J
2. a, Clothes are too flashy and shirt and

pants clash,
b, Teased hair and heavy make-up are
unacceptablé for a job interview.
c. Jeans and.torn T-shirt are unacceptable
for a job interview. -
d. DNothing. . - ,
3. See page 4C for Puzzle Worksheet a¥tto
and answer sheet.
'3

l. a. Secretary: can range from casual -

to very formal clothing, depending’

upon the preferences of the company.

b, Farm worker: clean work clothes

such as blue jeans, work shirt and

sneakers. .

Salesman: depending upon what he

is selling ahd who he is selling

to, clothing can range from stydish

to conservative. Important point

is that clothing be neat and.

attractive,

d. Lawn mower: clean work clothes.

e, Nurse: a clean,.fresh uniform,
along with the hat and sl;pes that '
«go with it. .
. mvvz

3. See page 4D for Scranbled WOrg@ Worksheet .
ditto and answer sheet.

/

3

7 s

v cl-legzk YOUR KNOWLEDGE

l, Canbe any 3 of the following v -
»
-Shows the interviewer that your thinking . -
is orderly.
_=Shows that you have self-respect. .
-Indicates that you have consideration for
others. -
ZMakes you more acceptable to strangers.
y -Indicates that you will treat your work-
j ing eqt\ipment with care. .

Id

P .
Al . N

g /I\;nswersto [ . ’
7

2. COnéervative 1
AY

Posture, ) . %

g . .

4, Can be any 3 of the follewing:

. =Check to see that clothing is clean.
¥ ~Make sure clothing' fits well,
. -8ee that all details are in place,
such as zippers being zipped, straps, and :
, 8lips out of sight.
-Make sure that all colors match,
) -Be sure that clothing is conservative. .

'2 \1. A. False- ’ b
B. True N ‘ -
] C. False A W
D. True
E. False
N
4 ‘an
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Answers to < < o

Y CHECK YOUR Kuowl.\aoea

Can be any 4 examples of good grooming
habits. Possible answers:

2.

4
L 4

~-Dress neatly and conservatively. :
-Dress in a way that 'is appropriate for
the kind of job you are applying ¥or .
.or working in. .
-Keep hands, clothes, -footwear, hair, °
\¢ and face clean and well-maintained. ' : .
' -Shower or bathe regularly. * -
~-Practice good posture.

1

-Try to get proper rest. . .
_-=Eat the right foods, -
" -Use a deodorant regularly. . .
-Brush teeth after every medN. - .. . .
3, a., Conservative, formal dlothing, such 4
as a jacket and tie., For women: a
"dress”and heels. - 2
b. Work clothes, such as blue jeans, -
work shirt and sneakers.
yc. Can range from conservative to
< formal, depending upon-the product :
and the kind of customer. Important . .
point is to be neat and presentable. )
- Might wear aftie and sports jacket. - ’
4, =Slip showing ’
. =Excessive ]ewelry T e
~Heavy make-up ' ! .

=Poor posture .
~Patched dress
~No shoes

~N nm)ﬁz

voet

’

-

* | |pages 4E ana 4E.

- . . Answers to

ALTHRNATE ACTIVITIES

L4

Pootwear: -clean, pol:
wi t holes .
ngs neat, no holes or runs

-
(3
-

-men: conservative t:le,
unclx'ttered pockets

-women: light, cologne, moderate
amount - of ewelry ,

v

Final examination and Anawers can be found on

'.Aecessofieso

o+

4B

.

1.° Answer c’ag be az& 2 points under each’.
Lcategory. .
) . . L) P’ .
Bair -clean’ : *
. " . -neatly conbed ¢
P 4 '
-~ Face '-neck,. fao'e,‘ ears clean
*» 7 -teeth and mouth clean
Y : ‘-men: ¢lean shaven
~women: moderaté make-up
) : RPN " °
. "Halﬁs - . ands hands clean C
i . m:l.ls short
| L WO n: mot too long, pol:l.sh not chipped
ql,ottd.ng -conaervat:lve style
. . Ty -good fit T -
.. ) —cJ.ean and peat
. « L n “details (zippers, slip, sl-,ra‘pa) .
Ce - 4n place 4 )
L -mtching colors
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. Answers to ’ . ¢ Learning Activity #3
- arning Activity #3' ' ‘Puzzle Worksheet .
zle Worksheet -, ' Page 7, Packet 4 ) ’
- Pag® 7, Packet 4 &\ . . - : . «
‘ . 3. PUZZLE: See if you cdn find 12 pa;ts'of your appearance
, ' that you. should check before goi’ng to a job inter-
’ / < view, These are the words to look for: HAIR,
., h .
L. FACE, TEETH, HANDS, NAILS, CLOTHES, SHOES, JEWELRY,
‘ L I ) “TIE, CLEAN, POSTURE, CONSERVATIVE. :
[} I » ~ . - .
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Answers to . Learning Activity #3 -

* Learning Activity #3 Scranbled Words Worksheet N
‘ Scrambled Words Worksheet . Page 12, Packet 4
-Page 12, Packet 4 . : ot R N

~

3. Below are some éenter:ces about good grooming. Each
’I

. . gentence has ong or two scrambled words. Unscranble the

. wox;dé to complete the sénteénces.

¢ 5 4 ' ) ~
3. a.  cleanliness . ‘
. Y . (a) _eelnsclnais is the first word in good grooming.
. Deatness . . . ,
: ' c. hair ret, N
- -
d. perfume * . l (b) _setnenas” is another key to good grooming. A .
t. v
.o e. daily bath. 1. ' . o

~<f, shower , ( ’ - ' e . f""r.i'".‘ -~

. - . . waitress with long\hair may have to wear a (c)‘a hira BN Y

. g. deodorant . , s
N i . ) tne , 1(d) eepfrum can not take the place of a daily .
N . - o N K
o -~ e ot . , .
‘s . s~ , - ‘ - . "‘Q; oo .
. Dbath, A (e) _28ydil habt or (f)y hoeswr ghould become
. - R K e ‘
— - * . ) ™S %v— . b i )
' ~ ‘ ) & , -

.

a hahit. Always rf\a'ke sure that you use (g)  nteddoora , * =+

4D

4D
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Answers to
Final Exam
Packet 4

b, 4

o

[y

Ditto for student use —

4E

Final Exam
\ Packef 4 |

In the following multiple choice questigns, circle the
1e1!3:er in front of the correct answer. . \
1. Suppose y?u are a used car salesman., Which of the following
is prope;: dress for your job? "

a. blue'jeans anq work shirt . '

"b. sport shirt and tie )

c. overalls A

d. ‘ tuxedo ' . ‘_ -
2. S;Jppose you are a salespersc?;n in the ‘shoe stor; at the local
shopping cent\er'. Which of the.se would be prdper to wear? There
may be n.wore ti'xan one answer, ) -
a. blue :1eans and fac’!gd"r-shirt ‘
b.~ jacket and tie —

c. hot pants and halter top

_f.J.Y____;__d'__T;_

d.

pants suit

3. Which of the following would you not wear if you were a

typist? 5
. ™
a, skirt and blouse ! .
- b, high heeled shoes ’

(#3 continued on e 4F.) 4
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Answers to l - Final Exanm’
Final Exam 4 Packet 4 h
Packet 4 ’ | . .. .
- c. long string of pearls . .
4. Can be any 3 of tha following: Iq ) d. turtleneck sweater '

- -Shows the interviewer that your ¢ S
thinking id orderly. [ . .
=Shows that you have self-respect.
. -Indicates that you have consideration .
for others.-
-Is a sign that you will be more
acceptable to strangers. vy
N ~Indicates that you take care of your=- - .
*self and will probably take care of

your work equipment. iy

$. Posture: the way you hold yourself
when you stanmd, walk, or sit,
Importance: good posture will help :
you to have a good appearance while
you are on an interview. Your clothes L
will look better and you will look like
you are wide awake.

interview. ,

' ' -

'at an interview. ‘ \

-

.
’

6.. Answer can be any 3 jobs which require
4 uniform; Examples: e
[
waitress, nurse, policeman, chef,
dental assistant. .
PR

|

|

E

r B
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l

I

l

T, . j worn ' :
‘7. Can be any 4 examples of good grooming. . * i

Fossible answers: R I

-Dress neatly and conservatively.

-Dress appropriately for 1ntyt .

job, ‘
-~Xeep hands, clothes, footwedr, hair, l
etc. clean and well maintained. °
~Practice good posture.

=Try to get proper rest. , . . .

~Bat healthy foods, \ ¢ ~ . .
-Use a deodorant regularly.

rd .- -

7. Give 4 hints for good grooming. '

i

P«]Sittp for 'student use

4F ’ -
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_ | | _ :

» 4, List 3 reasons why your appearaﬁce is important fdr a j-,ob
5. Define posture and eiplafn\wl}x good posture is important )

6. -List’ 3 types of jobs that might require uniforms to be

-3
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