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) People in all walks of life are in
the midst of an information explo-®
sion. Worlds§ and ideas are being éx-
plored that just a few years ago,

* formation is growing at ‘& raprd
pace. The main storenouses of in-
formation-are the Nation’s libraries.

Librarians and library techni-
cians and assistants serve library
users of alt ages and lifestyles. They
provide the public with access to
books, periodicals, and ~other
printed” materials,” ay well' as less
conventional forms of information

- -such as microfilms, slides, dand com-
puter tapes. The following state-
ments describe their work in more

G\"detarl ) | y
..
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: LIBRARIANS
(D.O.T. 100.118 through .388)

- Naturo of the Work - '\

aking information available to-
peoplé is the job of librarians. They
selezt and organize collections of
books, pamphlets, manuscripts,
periodicals, chpplngs and freports,
and assist readers in their’ use. .In
many librarigs, they also provide
> phonograph records, maps, slides,
pictures, tapes, films, "paintings,
braille  and talking bdoks,
mlcrofilms, afid computer tapes.
User“ services * and technical
services .are ' the two . principal
kinds of library work. Librarians
in © user servrcesa-for- example.
" reference and’ chrldrqn-s librar-
dans—work directly with. the
‘. * public. Librarians in teqthal
"+ services—for example, catalogers
and acquisitions llbranans. deal

- -
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©* LIBRARY.OCCUPATIONS

were beyond rmagmatton, and in-

‘s stracting publis

less frequently with the public;
‘they order,. classify, catalog, and
in other ways prepare the matenals
foruse. re

The size of the library determmes

to a large extent the scope of a

librarian’s job. In small libraries, the -

job may include both user and
technical services. The librarian
lmay select and organize matgrials,
publicize services, do research, and

give reference help to groups and‘* ! >

individuals. In large libraries,
+ librarians usually specialize in
either user or technieal services.

They may specialize, further iri cer- -

tain areas, such. as-science, busi-
ness, the arts, or nledicine. Their
work may involvé réviewing and ab-
¢d materials and
preparing bib 'ographres in their
specialty,

. 1

y work: public lrbrangs,
school media céters, college and
university jJibraries, and special
libraries. ’

Public librarians serve all kinds of
~peaple—children; students,
reseatch workers, teachers, and
others. Increasingly, public librati-
dns are.providing special materials
and Service$ to culturally and edu-
cationally deprived persons, and to
persons who because of physical
handrcaps cannot use conventional
print. K *

The professional staff of a large
public library system may include

L the chief librarian, an asslstam

chief, and several diwsion. tieads
.who plan and coordxnate the ‘work
of the entire hbrary- system. The.
system also may include libraridhs
who supervise branch libraries and
specialists in certain areasof hbrary

Ld - 0
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. usérs find what they are looking feu

work. .-The duties of some’of these

specialists are briefly described in °

. the following paragraphs. -
Acquisition librarians ' purchase

books and other materials and Y.

‘naintain a well-balanced library

that meets the needs and interests

of the public. Catalogers classify

these, materials by subject and

otherwise describe them to help

Reference librarians answer spec1fic ’ A
.questions and’suggest sources of in-
formation that may be useful. *~ .
_.Some librarigns work * with
shecific groups of readers,_Chil-
dren’s ljbrarians serve the ‘special
needs of young people by finding
books they will enjoy and showing
them how to use the hbrary They
may plan and conduct special .pro-
grams such as story hours-or film, . .
programs. Their work in servmgf
children often * includes working
with school and community or-
ganrzatrons Adult servites l:branans
suggest matenals suited to the
needs and interests of adults,. They
y cooperate in plannmg aud con-
ducting education programs, such
as community development, public
af#airs, creative arts, problems of
the aging, and home and family.
Young adult services librarians help,
juniot and .senior/ high school stu- - ,
.
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dents select’ and use ‘books and

other materials. Thgy may organze
programs -of interest to young
adults, such as Byok or film discus-
sions q;/concerts f recorded popu-
lar and classical jousic. They also

, may coordinate the library’s work

with school programs. Extension or*

outreach librarians working in book-

mobiles offer library services to.
people not adequately served by a’

public library such as thosé in inner
city neighborhoods, migrant camps,

riral communities, and institutions,

including hospitals and homes for
the aged.

School librarians instruct students
in the use of thezséhdol library and
help them choose from the media
center’s collection of print and non-
print materjdls items that are re-

lated to their interests and to class-"

room subjects. Warking with
teachers ahd supervisors,” school
librarians familiarize students with
the library’s - resources. They
prepare lists of materials on, certain
subjects and help select matersials
for schoel programs. . They also
select, order, and organize the
library’s materials. In some schools,
they may work with teachers to
‘develop units of study and indepen-
dent study programs, or they may
participate in team teacfling. Very
large high schools may employ
several .school librarians, each
responsible for a.particutar function
of the’library program or for a spe-
cial subjectarea.

Collége and university librarians
serve students, faculty members,
and research workers ininstitutions

vide general referenc¢ service or

may work Jn a particular_subject
i,

‘field, such as' law, ~médicine¢
economics, or-music. Tho\s;ryz 5
ing on university résearch pr:

operate documentation Centergthat
odern-
devices to record, and
retrieve  specialized )
College and univessity librarians
in the use of the

of higher education: Tiey may pro-.

4

.
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Special librarians work in libraries
maintained by government agencies
and_by cdfmmercial and| industrial
firms, such as pharmacetical com-
panies, banks, advertising agencies,
and research laboratgries. They
provide materials “dnd services
covering subjects of special interest

to the organizatign. They build and’

arrange the organjzatign’s informa:
tion resources to suit the needs of
the library users. Sbeéial librarians
assist users and may conduct litera-
ture searches, compile bibliogra-
phies, and in other ways provide in-
formation on a particplar subject.

Others called information science
spécialists, like special librarians,
work in technicatlibraries or infor-
mation centers of cfon%ﬁ‘ibrcial and
industrial firme§ governntent agen-
cies, , ' and research centers.
Altfiough they perform many-duties
of special librarians, they must pos-
sess a more extensive technical and
scientific’ background and a
knowledge of new techniques for
handling information. Information
science specialists abstract com-
plicated information into’ con-
densed, readable form, and in-
terpret and arralyze data for a highly
specialized clientele. Among other
duties, they develop classification
systems, prepare coding and pro-
gramming' techniques for compu-
terized information storage and
retrieval systems, design informa-
tion networks, and develop
" microfilm technology.

Information on library, techni-
cians "andy assistants is found in a
separate%{temept' in the Hand-
"book.

-

Places of Employment

Of the estimated 125,000 profes-
sional librarians employed in 1974,
school librarians accounted for
nearly one-half; public libraries and

“~ . e ’
colleges and universities each em-

ployed about one-fifth. An esti

X

mated &%gzenth worked in spe-
. . > . . P R T
cial librari cluding libraries in

.
P s

ans ‘worked in ‘correctional institu-
tions, hospitals, arid State institu-
tiops, while 3 small pumber served
as consultants, and State “and
Federal Government administrators
and faculty in schools of library
science. The Federal Government
employed about 3,200 professional
librarians. . )
More than 85 percent of all
librarians are women. In: college
and university libraries, however,
men make about 35 percent of
the total professiorial staff. Men
* also are Telatively numerous in law
libraries sand in special libraries
concerned with science and
technology. '

Most librarians wark in cities and
‘towns. Thosd attached to bookmo-
bile units serve widely scattered
. population groups. '

"

Training, Othepoqalmcatlons,
and Advancement

‘A professional librﬁrian ordinari-
ly must complete a 1-year mdster’s
degree program in library "science.
A Ph. D. degree is an advantage to
those who plan a teaching career:ih
library schools or who aspire to a
top administrative post, particularly
in a college or university library or
in a large library system. For those
‘who are interested in the- special
libraries field, a master’s degree or

. doctoratedn the sabject of the libra-

ry’s specialization is highly desira-

ble.

- In 1974, 53 library schools in thel..

United Sta}es were accredited by
. . . ¢
the American Library Association

and.offered a master’s degree in
Kbrary scignce (M.L.S.). In addi- .

<

)

tion, many other - cotleges--offer= .

graduate programs or  tourses
within 4-year undergraduate pro-
grams. . oL
Most graduate schools of librar
science-require graduation frém an

accredited 4-year college ot uniyer- .

sity, a.good undérgraduate sgcerd,
and a reading knowledge of at least
one foreign language. Some schools.

)

libtary - government agercigs. Some librari- alsé. require iptroductery un-**
Sebgh . » . ’
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-dergraduate . courses’ in library
scipnce. Most prefer a liberal arts
background with a major in an area
éuch as the social sciences, the arts,
or literature. Some schools require
entrance examinations. ‘
Special librarians and’ informa-
tion science specialists must have,
. extensive knowledge' of their sub-
ject matter as well 4s ‘training in
" library science. In-libraries devoted
s ~ .to scientific information, librarians

should be proficient.in one foreign -

language or more. They also must
be well informed about compu-
terized methods for storing and_
retrieving tec hmcal information.
Most States require that public
school librarians ‘be, certified” and
. trained both as teachers and librari-
" ans. Thg specifi¢c education and ex-
" pertence necessary for dertification

.. vary according to State and the -

school district. The local superin-

.tendent of schools and the State de-

\« partment of education can provide

information about specific require-
ments in an area.

In"" the - Federal Goverfiment,*

“beginning positions require comple-

« tion of a 4-year college course and’a

. master’s degrée in- library séience,

or demonstration of the equivalengt

-inoexperience and education by a
_passing grade on an exammatlon

Many students attend library

schools under cooperative work-

study programs that combine the

- academic pfegram with practical

work .experieice in a’ library.

Schelarships for trgmmg in library

ience are available under certain

State "and Federal programs and

) _from library schools, as'well as from’

~"a number of the large libraries and

- l|brary associations:-  Loans,’

' assnstantshlps, and, fi nancnal aid also

are avdilable. .

Librarians shOLﬁd be mtellec-
“tually curious and able to express
-~ themselves verbally, and -should °

: have the desire and ability to help
bthers usé llbrary‘matenals.‘. Y

Expenenced libratians -tydy ad:’

vance to administrative ositions or

.. - to specialized work. Promotion to

Q . s
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. librarians is

these positions, however, is limited
primarily to, those who have
completed graduate training in a
library school, or to-those who have
specialized trammg’

.o

- 'Employment Outlook .

The employment outlook for
‘expected , to be
somewhat competitive- through the,
mid-1980’s. Although employment
in the field is expected to grow ‘over .
the fpenod the supply of persons
qua ified for, hbrananshlp is likely,
to expand as an incredsing number
of new' graduateg and labor force
‘reentrants seek jobs as librarians.

The ant|c1pateg increase in de-
mand for librarians in the later
1970's ahd early, 1980’s will ot be
nearly as great as it was in the
1960’s. Then, school enrollments
were rising rapidly and Federal ex-,
penditures supported a vanety of
library programs.

Fewer births during the 1960’ -
will result in a slight decline in ele-
mentary and secondary school en-
rollments through the remainder of
the 1970’s and early 1980’s. The ef-
fect of birth rates in the 1960°s, will

-
-

In addition” to o;enings from
growth, - replacements will . be
needed each year for librarians who
retire, die, transfer to other types of
work, or leave the labor force.

- JEmployment opportunities will .
_- vary not only by type of library-but

also by the librartn's educatlonal
qualifications and area of spe-
cialization. Although the overall
employment outlopk is competi-
tive, persons who are willing to seek
posmons in other geographical ’
areas and in different types of hbra-
ries will have better opportunltles
“Néw graduates having moregrecent .
“training may have an employment
advantage gverseentrants, delayed
entrants, or transfers to-the profes-
sion. Kfigir lower beginning salaries,
compared to . more expérienced
workers, may. also be an employ-
‘ment advantage.

_Earnings and Working
Conditions

.

. Salaries of librarians vary by type
of library, the individudl’s qualifica- .
tions, and the size and geographical *
location of the library.

Starting salaries of graduates of

begin to be mamfested in college\s + library school master’s degree pro-

and universities in the early 1980’s,’

.when total degree-credit enroll-

ment is expected to level off. In
both the schools and the colleges
and universities, as a result, the de-
mand for librarians /lmll increase at
aslower pace than in the past.

©n thé other. hand, requirements
for public hbranans are expected to
increase through 1985. The ‘growth
of a better edycated populatior will
necessitate an, increased number of

grams accredited by the American -
Library  Association averaged
$9,423 a yearin 1974, ranging from
'$8,956 iw public libraries to $9,864
in special libraries. The average an-.
nual salary for special librarians was,
$13,900 in 1974. For librarians in
college and university llbranes
average salanes ranged from
$8,700 a year for those with limi ed
experience working in private 4-

year colleges to over $13,000 for *

librarians to serVe the public. The Tuniversity librarians with more ex-

ducatiopally dlsadvamaged hand- .
icapped, and ., various minority
groups- also - \mll/need qualified
llbranans to"providé special serv-
 ices. Also, the dx anding use of;
computers to store and retrieve in-
formation will contribute to the in-
creased demand for information

specialists and library -automatiorr-
specialists in all types of librarie¥.

tensive experience.
library administrators  ranged-
somewhat hngher Department
", heads in _college ‘libraries earned
between $10,000 and $14,000 a
year. In general, librarians earned
about one and one-half times as
much ‘as the average for all nonsu-{
pervisory workers lmpnvate indus.
try cxceptfarmmg

. 0"\4 R,

Salaries . for

~
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In, the Federal Government, the
entrance salary for librarians with a
— master’s degree in library science
4 was $12,841 a year in late 1974.

¢ TLhe averagé salaryXor A librarians

.in the Federal Government was
$17,013. . Y :

. The typical workweek for librari-

ans is §: days. ranging from 35 to 40 |

" houars. The work schedule* of public

. and college librarians. may includé,

some weekend and evening work,

‘School librarians generally have the

. same worllday schedule as class-

room teachers. A" 40-hour week

dyring normdl business -hours_ is

common for government and other
) special librarians, ’

. The usual paid vacation' after a

year'sjservice is 3 to 4 weeks. Vaca- ..

tions may be longer in school libra-

ries, and somewhat shorter in those

operated by business and industry.
; Many librarians are covered’ by sick
leave; life, health, and accident in-
surance; andpensnon plans. *

L *;\‘g%‘ ‘ L
Sources of:Additional
. lnfomit{lom

Adqunal mfo\-n‘1at|on “particu-"
_ Aarly on accredited-programs and
. scholarships or loans,’smay be ob-
tained from:. \\»3\ v
. Amefican’ Library AssocxiﬁQn. 50’ East
LA " Huron St., Chrcago, il. 60611, -
For information on requlrements
for specnal llbrarlans write to
* §pecial Libraries Assbcnauon. 235 Park
Ave., South New York N.Y. 10003.
Information on- Federal |,
assistance for library training under
the Higher Education Act of 1965
is available from:

4. Office of }.lbranes and Learning Resources,
Office of Educatidn, U.§. Department

of 'Health, Educauon. and, Welfare,

Washinggon, D.C. 20202. .

Those interested in a career n .

. Federal libraries should write to:

Secretariat, Federal lerary +Committee,
Room 310, lerary of Congress,
Washmgton D.C. 20540, - .
. Material on mformatlon science
) . specnahsts may be ob;amed from

00 ‘ . e
ERIC . - |
. .

» s .

Ar’1eri.cam,Soc1ety for Information Science,
1140 Connecticut Ave NW, Washuing-
gon, D €. 20036.

Individual State library agencnbs
can furnish information on scholar-
ships available ‘through their of-.
fices'. on requirements for certifica-
tion, and general information about

« career prospects in their regions..

State boards of education ‘can’
* furnish mf6rm‘at|on on_certification

equirements‘and job opportunities

for school llbranans -

.

'LIBRARY' TEC.HNICIANS'
- AND ASSISTANTS

(D.O.T. 249.368) -

Natur( of the Work _ .

lerary techmcnans and asswtants
support _ and assist ptofessional
llbranans in providing information.c
Many work directly with the libr'an;y

€ - .

~and microfiche

users to exfflain and discuss availa-
ble sexvices. They are supervised by
a librarian-and have duties in either
techinical services of user services.

Jn technical services, library
assistants prepare the library’s
materials and -.equipmént’ ‘f’qr

readers’ use. For example, they may’
keep current files offpemal materi-
als, such as newspaper &lippings
and pictures: They may operate and
maintain audiovisual and data
processing equipment, including
slide projectors and tape recorders,
as well as readers that magnify, pro-,
ject on a screen, and sometimes
print aut information on microfilm,
cards. leraﬁ'y
assistants also may petform miany of
the routine tasks _involved in
purchasing and processmg library”,

. materials. The details of cataloging

new books and other additions to
the llbrary s collection are often an, .
lmpo‘rtant part of thelr job

«
3

4
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In  user’s services, library
assistants furnish information on
library services, facjlities, and rules,

and answer questions that involve
srmple factfinding, in * standard
reference sources. They also assist
readers in the use of catalogs and
indexes to locate books and other
materials. Libtary assistants may
- chéck out, reserve, and reeeive
materials that users borrow. In ad-
. dition, their duties inclue sorting
. and shelving, inspection and reparr
Yof books and other publications, js-
surng and checking library cards, is-
suing , notices for overdue books,
~arid related clerical work.

In many libraries, more highly

trained personnel known as library

" € techaicians perform duties similar

.to those of assistants, but' which

.* require more technical kn0wledge

" However, library technicians ‘do not
usuajly sort or shelve books 6r han-*
dle clegical, or related tasks. Some,

may receive training for their work -

either on the job orin a formal post-
high school'program. Depending on

the library, on-the-job programs,

generally require from 1 to 3 years
-tocomplete. |~
Junior or’ communlty colleges
and technical rnstrtutes offer 2-year
» farmal educational programs which
lead to an assoctate of arts degree in
library technology ‘Many people
working in libraries take courses
part- trme to get their degree.
Junior and community . college
programs generally include | year
of liberal arts cQurses and a year of
lrbrary related- study on ‘purposes
and organization of libraries, and-
on procedures and processes in-

wvolved in operating a fibrary. Stu-

dents learn t6 .ofder and process,
catalog, and circulaté. library
materidls. Somé. receive training in
.data processing as it. applies to
libraries. Many learn to use gnd

in additiort to their regular dutigs® maintain audievisual materials and

_may supervise_the rwork of others -
who perform the more routine work
“5fthe library.

7z

g

" Places of Ernployment

+ An estimated 135,000 people

four-fifths of them women—
wdrk‘edjas library technicians and
assistants in 1974. Most wdrked in
large public libraries .or in college

. and univefsity fibraries. Smaller

fiumbeérs worked in sthool libraries
and, ir medical, law, scientific,

technical,; and other\special libra-‘

equipment. .

in 1974, 59 institutions offered
library technical assistant training.
These institutions—mostly 2-year

Employment Outlook

The¢, number of library techni-
cians and assistants is expected to
grow faster than the, average for all
occupations tﬁrough the . mid-
1980’s. More Dositions are likely to

be available in large public and col-

lege apd umiversity libraries, par-
|cularly for persons &ho graduate
frorn academic programs., -
Factors influencing the_demand
for hbra,ry technicians  and
assistants are population and schodl
and college enrollment gr0wth and
expansion of library service. Libra-
ry technicians and assistants in-
creasingly are performlng some ofx

the routine tasks formerly done by -

the professional staff.

In addition to openings created
by growth, many library technicians—
and assistants will be needed an-
nually to replace those who die,
retjre, or transfer to other fields

Earnings and Working
Conditions

Salaries for library technicians

and assistants'vary widely depend-

colleges—are in 23 States. Some ~ing on the size of the libraty or

programs teach skills for a particu-
lar type of library.* Therefore, a
prospective student shoyld -select a
program with a knowledge of the
curriculum, instructional facilities,
faculty qualifications, and the kinds
of jobs that graduates have found.
Also, while programs may lead to
an ‘assoiate degree, credits earned
in" a, library technology* program

library system in which thgy work
. as*well as the geog raphical location
and size: of the~community. How-
ever, in general they averaged
about the same as all nonsuperviso-
ry workers in private’ influstry, ex-
cept farming. *, :

In the Federal Government, sala-

ries of library technicians generally -

ranged from $6,764 to $10,520 a

may not apply toward a ‘profes- yearin 1974, A few earnéd $12, 841’

L

.

- A . - sional degree it librar science.
. IrV 974, the Federal Government g y rayear, of more. '

«

h

g
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about 3,200 library
technicians. These people worked
chiefly- in
Defense apd the Lrbrary of Con-

’ gr.ess, qalthough some' worked in

small Federal libraries throughout
thec country

.

” fralnlng, Other Qualmcatlons,
T _and Advancement -

. Library technicians and assistants

Aruitoxt provided by Eic:

.

.the Departmentr of *

A high 'school drploma or its
equivalent is the standard requir-
ment for bothyacademic and on-the-
job training prqgrams. Many pro-

- grams also require typing. .

Libra\ry technicjans and assistants
~should ; enjoy detail
manual déxtenty, verbal abrhty to
explain procedures to ltbrary users,
and numerical ablllty to handle C|r-
culation statrstlcs Jobs may require
much standmg, stooping, bending,

“and reaching:

and haye.

Library technicians in govern-
ment and special libraries usually
work a¥egular 40-hour week, but
persons in publi¢ libraries and col-
lege- and university libraries may
have schedules that - include
weekend and evening hours. In
schools, library assistants work dur-
ing regularschool hours.”

ost libraries + provide fringe
behefits such as group insurance
and retirement pay. Additional,
benefits offered by .private, busi-

-
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assistance  programs. -Library. , ~ Information
technicians employed by the _ '
. Federal Government receive the For lnformatlon on institutions _
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