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This “’Orientation to Public Service’” series is one of a set-of rine student centgred booksdesigned to acquaint high school
» T -

students with basic information concerning careers:in public service. Each book addresses itself to either a major occupational,

Qroup in public service or an i'mportant supplemental area of study ngcessary to the understanding of public service. In addition

Oy

“to the student centered materials found in tkjs book,‘ a teacher’s gu ide outlining how this book can be used in a course setting
- * . .

has been deveIopedfor the potential user. N .
'I‘he “Orientation to Publlc Serwce course is the firstin a series of three cgyrses develdped asa comprehenslvé approach to

vocatlonal skn development in Public Servnce for Georgla High Schoois While materials |n this course afe,valuable to the student

\ wntho enef:t of the remaining two co‘urses in the serles a student wouId normaIIy enroll in “Preparlng for Public Servnce and
the. “Publnc Servnce Commungtyn Sg Development Program”'subsequent to the Orlentatnon course. . .
. As with alI currlculu‘r"n materials and guides, the information contalned here is abeglnnnng ponnt In order for this course

to effectlvely meet the needs of eaéh mdnwd’ual student, the user must adapt to IocaI and-individual studept needs. As such, | make
\ a strong recommendatlon that extenswe use of the curriculum gu{es\be used with the materlals Included in these gu|des isa
wnde range of suggestlons for helplng these materlals meet the local classroom” teacher’s needs. . ’

‘ Thls‘matenal was prepared by the ““Applied Program of Rublic Service”’ und’?‘\a d|rect grant to Gwinnett County Schools
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OVERVIEW .-

-~

- This booklet conta1ns :e;fya] units of read1ng and'related act1v1t1es . The reading details "
ajor oécupat1ona1 groups. The act1v1t1es have, been designed to '

+ some spec1f1c aspects of th

3
pr6v1de the ‘'student w1th opportun1t1es to further exp]ore the obJéct1ves of the read1ng The

act1v1t1es vary in 1ength and cqmp]ex1ty - A o PR l :
- e Aad . ~ . . -

~ - M ‘ . . Py

Before any student beg1ns work 1n ‘a book]et the teacher shou]d become thoroughLy fam1]1ar

—

with the contents _Some act1v1t1es may take seyeral days to comp]ete. -The teacher should help . i
the student budget his or'her“time,accordingly. Some activities may call for a resource person,
a fie]d trip or an on-site interview. <he teacher will need to be aware of ‘these act1v1t1es\and > P

schedule for them early endugh so that the student can complete-the acf1v1t1es within the suggested

Vs
time frame_as ou£11ned in the Implenentation Guide. C ' NN

) - . oy i

- . .
4 . e . - .

! The section orientation page (Where Am I Going? How Will I Get There? How Will g Know7 %¢.£3 .
( - 4
is iptended to serve as an organizer for the-student. It should heip focus the student s thinking -
and prepare him or htr for the reading and act1v1t1es to come. An orien t1on page appears for .,

’
® . L4

each section for all boOk]ets in this series. ' ‘ . , e ¢

¢ . "
. - *
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" This booklet has been designed s0 that students can work on many of the acti\f‘i'ties indepndenﬁy
, R ' . ' § X
with appropriate monitoring:and guidance from the teacher. It is most important to remember, however,
_ . ) ’ y ¢ . } ' .
that these booklets are not w0rkbooks and should not be passed out at the first of the periog, ﬂorked

»

in, and then: co]]écted to be checked later. No material or set of activities can replace t 1‘importance

- -

of a creat1ve, enthu51ast1c»and we]] prepared teacher Teacher preparation is essential to/effective

and successful use of these booklets. MNot only should all materials and resources be organfized, but.
.« - ., : ) . I} N ' ‘e - N 2 2
the teacher sheuld be alert to supplemental materials,available through newspaper stories, [carefully

-
0 . . -

’

[

chosen commerciai‘games and books. + . : ‘

N ~ .. ~

- -0

q

As a coﬁ%nnu1ng act1v1ty for all MOG's. students €an deéelop'bullet1n boards and othér pub11c

>
relat1ons type of. d1sp1ay! for the classroom and the school. The c]assroom.should reflect the activities

’,

» 0L the students. .Make Tiberal use of s*udent photographs, brochures, and posters to display various )

) ' 4 - ’ - . . »
aspects of careers in public service. As.students see the involvement of their peers injthese jobs,

-

) [N . » . H
they will be encouraged to participate_in the program. A usefu1 technique borrowed from the e]ementary

schoo] is. to set up 1earnan centers around the room which give new students a chance to "sample"
>

MOG through an enterta1n1ng act1v1ty, photograpbg} brochures or eVen a taped d1scuss1o with a resource

person. These 1earn1ng centers shou]d rotate and change as new 1nformat1on is brough# ani% as \tudent
. . . ! |

.

'

-
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involvement in the careers changes. Plann?hg,’motivating, and monitong are the keys to success
. - ' ' ,
“in the Applied Program of Public Service. . -
. . \ .\

B ] .
[
~ 4 e

Fdr your informaiio:},fnswers to ‘self-check activjti

specific answers have bedh provided in the last sectjon of this booklet. It will be necessary to
> . 1 ! 2

es and other activities which require

el
develop answer sheets for your file in order for students ‘to ﬁgﬁe access to them.
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' o "RURAL, URBAN, AND COMMUNITY DEVELOPMENT ' i .
3 ’ ' . * 7 - {
4 . R . . . ' .. .
. - . -. . \ . ] »
, i The, introguctory section “to Rural, Urban ard Community Deve{ypment.is.a brief overview of -
« - the MOG. The tWo basic functions—of planning and rengations are introduced. The planning

function i§ described in some detail; however Jyou wiiT brdbab]y need to- review the terms, goals,

't research, plan, action, and evalyate as they reﬁate to the planning function. The newspaper  _ oo -
story of a community act1on wgrker is included to nge students an’ understand1ng of the mu1t1- Ed

faceted nature of one representatqve job tatle from th1s—MQG.
Your local planning and deveiopment commission w111 send a padEH% of materials if you ca]] |
and make a request for your class. These-materials should be kept on the resource table so that e
' students cdn see brochures descr1b1ng land use studies and other functions of the JObS w1th1n

4 ‘ < ’

. * th1s,lMOG. ) . T * . ) w) ~r 3 - \




RURAI:, URBAN AND COMMUNITY DEVELOPMENT .

| Introduction
- N . b C .- . i ¥
] Planning is important to the growth and develogment of any community. Without planning, there will be problems in
housifg, traffic congestion, pollution, and publii: services., e ' fe’ T A

zl. */_' ’
/ S

i; WHERE‘A;H‘ rGOlNG?
,: . B By*the‘.time | comiplete this sectiqn, | will undé&tznd the gsic:u'nmiéh of Rural, Urban and 'Community ‘ngelopment.
. . ; . , 3 | | .

. .
o HOW WILL | KNOW . - .

HOW WILL | GET THERE?
L4 ¢ Z >~ . L 1 ) N * M K
‘ ] 1. Read the introductory section. . K I will complete the plannjﬁg situation.
’h S ¢ - . . ' . - T > T
- -‘I ’ ‘\f - - . \ . v -
ooF ) . .
-_— Tt
. - . . oo ¢ —
¢ . . 4 . - )
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/ b INTRODUCTION

Y

Jobs in Rural, Urban, and Community Development involve planning and regulating facilities and land used by groups of

people living together |n communities. .
B ! \‘-

A plan can be described simply as a direction for actien. In order to develop a good plan for rural, urban or community
dévelopment, planners must identify their goals (where they Want to be), conduct research into ways to achieve goals, prepare '

ot a *ap by step plaﬁ,-put the.plan into action, and firtally evaluate (did we reach our goal—-How well?). R

. .

Whether you Ilve in a rural community away from a élty, or in an urban commumty like AtIanta planning for commuhlty
services andl facilities is necessary to see that the people in the commumty have the services and facmtles necessary for safe,
healthy, and happy living. Without community development and planning there would be no-water supply, no sewage system,

no pIan@ed and connected road systems. Gas statlons could be built next to homes, andsthere would be no place in the community
-
for recreation or community busmess to be conducted.

i ’ ' -7
There are four job famllles within rural, urban, and commumty development The job families are _

. R ]

, o . + 1. Community action ‘ .
- \ ' 2. . \Planning . ’ ' v
. ) ‘ , g . _ 3% Building and Zoning ‘ . . .
S 4. Land A(_:quisition ‘
o3 . The pedple whose careersfall witt'ain these jeb famil'ies have duties in sﬁch areas as chart and ‘map preparations, land use

studies, preparation of community relations m ial, pIanmng of water and sewer lines, street and highway layouts, as well as_
* deeding the best locations for schools pIayground and commumty buildings. Persons employed in Rural, Urba(t and Commun-
(
. ity Development might work for the state, local or federal government or. for a private consulting flrm /

16
h S
[KC - : oo “ : 2 .- o - e ’
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The following article from the newspaper illustrates one of the many wdys in which.a community development worker &

might opérate. . o ) - )

~ . ' : .

COMMUNITY DEVELOPMENT IS WORKING

By Cheryl Manning ‘ . . R ;o ~ $412,000 for public 1mprovements. such*as widening
Piedmont staff writer ) Nuchortown Road, Rebecca Street and Alameda Street, the
* " ) / community’s main thoroughfare,
- . ~ $4500 for restoring a hustoric old-cemetery, . ’
It was a sunny January mornmng when Henry Hill got up and ' — $36,600 for a housing counseling program which the
told his wife, “Ooh, it’s warm today.”’ = Greenville Urban League will begin later this year

Laughing, Mrs, Hill recatled telhng*her husband “Henry, :t s The premlse_of rehabilitation “’1s to gq into neighborhoods
" .4 V" starting to decline and stop that decline, by whatever means

possible,” Craven said.
“.The Community Development Dlvus«on has a team of four

" 18 degrees outside -

The new insutation and central heatmg system put in theyr -
home as part of 1ts “rehabititation” through the city’s Commumty

Development program made the difference . housing inspectors who check h({h es for housing code vuoi’atlons

The Hills are one of several Nicholtown families whose homes Since there are 700 bemes in Nicholtown, the commumty has
have been broyght'up to standard through the program " . been divided into smaller area's' for inspection parposes.”” '

Leo Harris, now a 77-year-old widower, walked thirough the R The inspectors practically ““live there,” Craven sald' “They're
home he bullt himself in 1941. The hoysing rehabilitition grant . there every, day, inspecting every house in Eheur-areas.'
he received 1s being used to feyel the floors, insulatehiishome and  + . Residants often tell inspectors they can’t affdrd to fix vio-
remodel his bathroom and kitchén . ‘ ’ lations; but Craven has an answer for that. “'Let us help you.’

“I was domg some work myself on,the house, Hharris sald _whep ¢ The program provides loang and grants, based on income and
he heard about the Commumty Development grants “I just went, - the value of the house, to pay for rehabrlitation. The maximum'
in and pu{ in for 1t. 1t was so simple and easy,”” he said, a fot of - ) low-interest loan 1s $10 000, while the maxamum grant is $5,000 -
amazement in his voice. = L Jn some cases, 8 homeowner is eligible for a combination of the

A woman, in her 70’s and bfind, sat ir-her favorite Ilvmg room two. .
chBirand talked about the improvement in her home. A $5,000 . The WO'I&...‘,"S doi ne by pnvate contracfors who submit com  *
rehabilitation grant — the maximum provided under the program — petitive bids for&®jobs. Community Development officials
wasn’'t enough to do everyt-hmg her wood-frame house needs . - hand!e the contracts, do the mortgage work and supervyse the

Even so, I think it’s )ustwonderful, she said. "It’s something - : actual construction. The work s usually completed about 60 days

* | could pever have done.” ) . . " after the application was submitted.

Mike Craven, rehabilitation coordmator for the Communm,q - Most of the grants made so far h-ave gone to persons over age
Developntent Division, said $10,000 could have been spent on her 70.-""Sonie people tell me, ‘you're just giving mongy away, throw-
housé The renovation, did proyide a new bathroom, freshly painted ing 1t down a rat:hole,”™ Craven sad. -, ¢ B ’
mten.o(r walls, new ﬂoors angd new exterior siding. . “ve been in houses whege-elderly persons live. You could

Over a three-year period, the city has allocated almost $1 . Jfeed the chickens through thé flgor-and Watch the sun come up
m-|lhon from its Community Development funding for Nicholtdwn, : through the walls,” he said.
offe of the program’s ”target neighborhoods. _ “We can spengy$5,000 to make the house wath, comfonable

- The community will get: . . . - and sarmtary, keep that person in h‘IS home and paysng taxes on
~ $304, 0'in toans and grants to bring hom TS . 1. Or we can say 1t's not worth fixing, go to caurt and relocate

and the Hills’ up to minimun standards: the people to become wards of the government somewhere. That
"costs-a fot more than $5,000.” "

— '$219,000 for constryction of the new neighborhood center- ' - 108 , ! : ’
almpst‘fmlshed on Nicholtown Road; . . ,
o -
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. make it work, Craven said. “If these people don't want this, it's

{continued from page 3) _ .

. . .

Another plys for the neighborhood is the fact that housing in
inspectors are tramed to recognize human needs as well as code
violations, Craven said. . . ¢ .

The inspectors have one of the few city jobs that actuatly
Fllows them to walk into homes. |f they recognize a problem,
whether 1t's a need for Meals on V\)Lheels food stamps or drug abuse
counseling, they can suggesf the appropriate agency for the resi-
dent to contact or refer the sttuation to one of the city's social
service aides. :

Nicholtown residents will get spec:al help with. thenr problems -
when the Greenville Urban League’s Housing Counsehng program
gets under way. The program, funded through a $36, 000 Com-  ~
munity Deve!opment contract, w|II operate In con;unctnon with
the rehabilitation program. ,

Famllles will be counseled in financial ptanning, budgeting and
home maintenance. The counseling program will try to build
community pride through improving its appearance.

Already, Craven said, 28 loan and grant projects have been
completed in Nicholtown and three other rehabilitiation neighbor-
hoods — Hampton Pinckney, Otis Witkins and Sheraood- -Camper-
down. Another 240 housing rehabllutataon prolects are in various
stages of completion.

A fifth neighborhood, Watts, wili be added to.the loan and grant
program this year. /.

Nicholtown, the largest project, was begun last October and Is
expected to take two or three years. .

Rehabulitation works becéuse the people In the communities
a failure. Wesay, ‘we have these inspections, loans and grants, but
we¥e got to have your.cooperation. We can fix up your property
and clean up the trash around it.”"’ -

Richard Copeland is chairman of the’ N|choltown Neighborhood
Associatign, which tas formed to serve as a link between the city
and the community. The association has 24 elected representatlves
.from throughout the community. -

“If people in the said area have problems pertaining to the streets/
or anythmg else that comes under redevelépment we act as a spokes.
man to the council or the Community Development Task Force,”

. Copeland said. |

“We're not a pressure,group,”” he added. “Our intention is to act
as a go-between, and to try to get funds’allocated to what we consider
first priority.
-1 When the project started, the lifelong Nicholtown resident said,
“’| think it sort of bothered us that sq,mgone from another commun-
ity was so concerned about area ~ and we‘re not concerned ©utselves,

%

~That mativated us t0 the effort to try to assist.”
.

ot

A

LAY

Coﬁg\and a Southside High school teacher, said the city’s '
plans for the community met W|th ‘a little opposition and .
perhaps a little skeptt,cnsm at first, but | think this was a lack
of'communlcat/ndn

¥
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- SUGGESTIONS FOR THE TEACHER '
— . :
) Activity 1 - p. 5 '
Materials NN Purpose

!

The only. materials requ1red for this activity
are the first read1ng section, the activity pages .*
and reproduced copies of the 1nformat1on to be
filled out. . .

- L '

-

Students completing this activity deﬁonstrate

familiarity,with some terms used by planners in

community

evelopment.

E T

-

Guidance

-

Mowi fications or Extenéions

a first step and an evaluation step. /

Students will not be able to find,exact answers
to the information requested about p]ann1ng While
there are evaluation criteria given, you should be
sure to read each student answer and give credit
for responses which are reasonable and thoughtful.
Make sure that the terms goal, research, eva]uat1on
and plan are understood. It -might be we]l to work
through a simple plan with® ‘the students. You mights_
plan the reorganization »and decoration of the class-
room and state goals and needed research. which are

1.

Conduct this activity as a small group ;
discussivon which culminates in a group
response~to thg planning questions.




—

Activity 1

Do not write on this form.
‘J » ‘ : )
- . . . . . . . £ ‘
Objective: | will review the basic steps involved in community planning. .
Materials:  This activity sheet. . : o
- r' .
s ad ) '
' ' ACTIVITY ¢
\» M . X >
1.  Read the followmg brief sntuatlon and then fill.in the informatian requested below. Use your own ideas as weII as
the information from pages 1 and 2. : . ) il ' ’
a. The planner’s goal (wi:a‘ere he wants to be) is °
’ % »
5 ' . - B ° ——\, . /

b.. The planner will need to research (find out about) the following areas

L4 . P .

c.” A first step of the plan might be-to T N

&

~ - -

d. To find out how well the plan worked, (evaluation), the community planner might

. . ?

~Why is a plan sometimes called a direction far action?

- ' ¢ - » N
Situation: * ' . o -
. - g,/. » . -~ . .o . < »

r . . . . . M
The county is located near a I:frge city, and is considered part of a metropolitan area Even though population

N-

growth has been rapid over the’ past few years, most of the residents work |n the near-by cnty Industry in }he county_has
consisted of farming, timber harvestmg and textile manufacture : ‘ ,

\ s ‘ o~ 8

- [
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The Chamber of Comm\rce would like to see new mdustry move to the agga. They want manufacturing plants that
will offer higher paid jobs, but know that means skilled workers will be negded. o

Some civic leaders and enwronmental groups are concerned that "dlrty" industries might move in and pollute the

air and water.
I

The county commmissioners want the taxes new indus}ies would pay, but they don’t know how much the services
{fire and police protection, etc.) will cost. They don’t want to pay more than the new industry would be worth.

A few industries have considered locating plants here before They wanted to know about water supplles pollution
standards, tax rates and tax incentives, transportation, the quality of local schools energy sources and rates, Iabor -supply, -
and the local attitudes toward unjons. . ‘

Regional planners and the metropolitan planner have discussed, at one time or another, the possibility of locating
an airport in the county. There also has been discussion about an Interstate Highway by-pass cutting through the area.

3 »

. The meyors of several of the towns in the county have asked to have parts of their towns included in any industrial
~ development plan. Each one seems to have a different idea of where industrial parks should be located.

°

2. Robert Barnes is employed by the county planning commission. He has been asked by the county commissioners to
-come up with a way to develop open land around the city so that industries will move to the area. Industries are needed
1 3 .
to provide jobs for the citizens and tax monies for the colinty.
\
7 To help you get started, ask yourself these questions:

Who owns-the open land?

What homes, shops, churches, schools, etc., are located there?

How can water, electricity and gas be provided?

What about police and fire protection? o - ¢
What changes in schools, roads, etc., are needed? |

\ ‘ i

I ‘.\ '
. )
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- RURAL, URBAN AND COMMUNITY DEVELOPNENT

Y ‘ . - .
/‘\ ‘ - Job Families I

- . J
due specific representat1ve JOb title in eag_-Job fam11y is d1scussed in this sect1on ﬁ
subsequent activity wili give students a chance to look at & number of other JOb titles. The
qualifications for emp]oyment in each JOb title are re1veued It is a characteristic of thts
/MOG that college degrees and exper1ence are requ1rements for a maJor1€; of the profess1ona1 Tevel
- Jjobs. -There are positions available fﬁr high schoal students and/or junior colﬁege students with
dratting skj]ls. These Jjobs may be as a planning aide or a draftsman. p]erica] subport'personnel

he ' -~ B s - . ]
necessary ﬂ‘;.the efficient operation of any agency are part of another career cluster,
‘ ’ .. . “ ) .. ‘Ei;
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RURAL URBAN AND COMMUNITY DEVELOPMENT . ;7’
. . Job Families R - .
3 / ¥
A

America will continue to grow! Even if the birth rate remains low, there will be about 50 million-more Americans in the
year 2000 than there were,in 1970. The workers in the job famnll(s of Rural, Urban, and Communlty Development plan for the
future growth of America. __ S . ) ' ,
WHEREAMIGOING? . . I R

By the time | complete this section, | will have some knowledge of one jobtitle within each job family of Rural, Urban and

Communify Development. ] “ , .

L

HOW WILL | GET THERE? © < : {HOWWILI."I KNOW . ..

L 4

1. R\ad the section on Job Families.” | will'complete the self-t:'hec_k/?ption.

Identl itles. " | will complete the recognigigq,acﬁv‘ity.
~ g \ - \
J"3 Revie titles ahd job functions and - 1 will prepare and 'play a review game. s
job requnr{ments - ‘/\ ’

. " . - -
/ e ~ ~ -»
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JOB FAMILIES .

® - . . :

g 1

i COMMUNITY ACTlONJOB FAMILY Foo- , N .
IS . . b,

o

’ A communlty action worker might be the Director of Communlty Development.- It would be hls/her job to plan for and see
that communlty developme t‘programs are cgrried out. Suppose your community were expanding the city limits and needed to .
. ‘ supp’ly water and sewage services to the new area. |f you were the Director of Community Development you wolild work wrth oo (

others involved in communlty development to sed that the pol}icles procedures,.and pIans of the expansnon project were correctly

carried out You would be responsible for coordinating the activities of other people so that the ﬁeople Ilvmg in the communlty

received the services being paid for by community taxes and otHer fees. M ‘ |

' ’ . ‘\ R .

'Worker Qualificagts . v \ ' - ‘ y

To do this job well you will need to have sorr;e knowledge of drafting and. cIerlcaI skills. You shou Id be a coIIege graduate

and have experience in community deveIOpment Your undergraduate college degree would probably be in city planning, archi-

tecture, engineering, ‘or public adrnlmstratlon. If you plan to become a professional community action worker, a masters degree

©# _+ isdesirable. - . T : ‘
. : - /
PLANNING JOB FAMILY ) ot : .
~ 3 i - .
If you think planning might be the iob for you lets look at the duties of the Urban Plafner. Urban Planners are .also called *

regional or community planners. Asan Urban PIanner you would be concerned wi “ﬁthe future of the communlty asitgrowsin
! population; as jts economic conditions change; or as parts of-the communnty change from residential to business areas. Y.ou would
need to profect and predrct future cond|t|ons to do th|s you, as an Urban Planner‘would know how to study the community and
Qs %\{ prepareg’;s on ways to use undeveloped land, and to desrgn hlghway systems and other fagcilities necessary for a changing
communlty You would also be able to pIan how to carry out these programs and show hcﬁmuch they will-cost. . ) ‘ 3 {

EKC . w

e 8 ‘
. . 4 . ’ “

-
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} ) .

- A good Urban Planner examlnes commumt’faclhtles stich as h Ith clinics and schools to be sure that these facllltles can
serve all the people need|ng servnces A good Urban Planner must know the law concerning land development and bufitding codes
. Urban Planners have nmportant and responsible jobs which require knowledge of present and future communlty conditions so

that the quality of community life can remain good for the citizens of the community.

o4 .
o LI - . ’ : »
. S ’ F .
. Worker Qualifications -« . , . . /

1 A Y

To be an et‘fective Urban Planner, you ;hould have a knowledge of drafting, graphics and design, and sho’utd be able to visualize
and illustraté plans througn model-rnaking A Masters degree in Urban PIannino is usually desirablé. Employers often look for
'workers who have had training beyond the masters or the equivalent in work experience. |If ygur undergraduate coIIe‘ge degree is )
in archltecture city pIann ng or éngineering, you may quallfy for some beglnnlng positions in Urban PIannlng In addition to edu-

cation and experience, a good Urban Planner must be able to cooperate with and plan with others. This personal attribute is important

. 4
‘ |f the goals of communlty development are to be achieved. 3 . ’ .

» . «
.
~ ’
g

BUILDING AND ZONING -

|f Bulldl ng and Zon|ng |nterest you, your job title=might be tha}oi—%onlng Officer. Yo*r work would involve inspections, re-

_view and |nterpretat|on of zon|ng ordinances. You might work with the Urban Planner in maklng sure that the community rules.

ahd regulations were part of any planning for future deveIopment. A
f‘\ . 7 ] i [N . ) " .
In your job.ag Zoning Officer you would answer questions from the people in the communhity concerning zoning regulations.
 §
Suppose a real estate company \vanted to build an apartment complex ina re5|dent|al district. It would be your job to exdhln ;
County laws and deveIOpment p0|ICleS "You mlght‘w’ork with the rezonlng application from the apartment developer. Assumlng
- that the partment complex i |s built, you wow inspeck-the newly completed bunldlngs check off street parking facilities and make
sure th‘at the bunldmg conforms to the approved pIans

y o
. 3 p




Worker Qualifications
.3

'To become a Zoning Office ed four years.of college with a major in planning, business or public administration or
engmeermg You should have some expernence in zoning administration. " You should know how to prepare and use maps and

should know aboutdraftmg Y ou cgan pick up additional on- -the- ]Ob training but for a professional zoning officer flve or more years

experleg;e is desired in housmg, construction, archltecture, or engineering. * . ¢ T . - i

&

LAND ACQUISITION JOB FAMILY . o ~

- <

The Land Agent a professional wdrker in thjis job family. The Land Agent determines and enfarces policies of land acquisi-
tion. Whenever there is a need to acquire land necessary for community deveiopment, the Land Agent directs the legal work
involved in obtaining land. The land agent also directs the sale or lease of community land. The Land Agent plans, organizes and

directs the work of the Clty“'Land Department. The Land Agent is réponsnble for buymg and selling land and managlng ‘property
owned by a community. I il '

<

- «
v

. To become a Land Agent you should have a bachelor’s degreein business administration and ten years of progressively; .

responsible experience in real-estate appraisal and related fields, You should have skills in drafting, mechanics and surveying.

. ~ . « .
. . ‘.

Worker Qualifications . 4

e
- | N

The jobs presented above represent middle to upper level professional and-administrative jobs. Theqa are positions available
10 hngh school graduates with basic training in draftmg and with clerical ¥ills. Experience in housing, constructlon“and areas of
commumty involvement will be of help [n beginning a job in Rural, Urban, and Commumty Planning. Thisi |s an expandmg MOG

due to rapnd growth patterns and popufation shifts. The services of draftsmen, clerks, accountants and aldes are necessery to

rban, and Community Development. -~ . . . . e

<

support the jObS families of Rural

S —

7

10 . . .-
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SUGGESTIONS FOR THE TEACHER

. \
- . ~ Activity 1 - p. T -
: Materials Purpose - _
You will need to have copies of the sel¥- -t Students complete this self-check in order

check avai.lable for student use. Also, the answer
sheet should be keptoin a readily accessible place.

A

v L}

- El . .
« “
o

y [

C e

to check their.knowledge of job titles.

!

N

Gu?dqnce
v

This is,én easily'poﬁp1eted activity. Students'.

need qnl%‘%gtch the job descriptions phrase on the

left withthe job titfe on the right. Students

¢an match by drawing a -line from a job descriptioh

to its correct job title:
y

Modificati6n$‘origxtengjons

1. Play in a sma]l group setting as

"Who
~eam I?" . '

) .
2. Tape the Jjob.description phrase and..give
three job title choices as -in a multiple *®

’ > - choice question. .Stadent chodses correct
-response and réepeats it onto tape. ot
- . ’ ) - ' ' v
- . ] . b
~S
- L
. <+
'. —
\ -
“ . y i}




Activity 1 .

/ , —_
Objective: | will complete this self-check activity in order to check my understanding of the reading.
Materials: | This activity page.

-

”

Do not write on this form. - °

N

1

ACTIVITY

kS -

Steps or’Procedures:

Match the description on the right with the job title or job family on the left.

>

43

A o

1. Cérries out comrunity development programs Commissioner ~ s
2. Job family of the Urban Planner ' Land Agent, )
3. Inspects, reviews and interprets zoning ordinances Community Action i
' : Urban Planner »
4, JoL:) family of L§nd Agent Community Agent
5. Job family of the Director of Community “Director of Community Development
+ Dgvelopment ] Building and Zoning . ’
-6.  Studies the community and prepates land use, Land Acquisition
transportation, and reports of other community | nspector
facilities - Pianni
- anning
7. Job family of Zoning Officer Zoning Officer . . .
8. Determines and enforces ;;olicies of land acquisition Rural Developer .




¢

Activity 2
Materials:

/

. Objective:

- ¢
Do not write on this form.

4

1
‘

I will recognize job titles in Rural, Urban, and Communfty Development.

‘This activity sheet - . . ’ (

/

ACTIVITY

How will | know 1've done it correctly? . . .

LI
- - -
i o

In the work game bglow, circle all words you can find which are names of the 4 job familigs of Rural, Urban, and
Community Development. Then circle all words which are names or parts of fames of specific job titles in Rural,
Urban, and Community Development X ) -

Check your answers with the key on the answer sheet. If a word is C|rcled which you do not recognize as belonglng
to a specific job or job family review the reading and find the word before'going on to the next.

h -

<N

PLANNERGBRUSLMPN
AA X R ZJUGQORUDTECOS-S )
X NY M O’KRMHGC KV F W
Y DUPNWACTTIONTFTFT %
PYRF I I LAGENT Z TP

: NKDRNQMJIGWMETITITCA

‘ MJI LP GBUITLDTINGE H ’
FCOMMUNTITYULCDRIZ ) ‘

. "
~
o - * .

I will check my answers with the answer sheet,
. ]

.’ y




" S SUGGESTIONS_ FOR THE TEACHER o

TR

Activity 2 - p. 12 ’

o

Materials

Be sure to have enough copies of this activity
available for student use. The answer sheet shouid
be. available for students to check their work.

3

L
)

Purpose % -
This activity is a review of job titles

in this MOG. It provides an entertaining

means of review and reinforcement.™ - -

N =

s &

. .Guidance - .

Students should be able to complete this
activity wigh little or no help.

L

Modifﬁcations or Extensions )

N

’

+1. Some students may wish to construct a simildr

puzzle in which words may read on the d1aqo-
nal and backward as well as left to right.
' They should add add1t1ona1 words from the MOG.

2. Omitthis activity 1f students experience ~

serious visual and/or reading difficulty. It
shoutd-be noted, however, that cactivities of
this sort are recommended for certain types
of visual perception and visual tracking dis-
abilities.
could help a fellow-student experiencing
difficulty.

A student 'proficient in these areas

@

s SR
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- ' SUGGESTIONS FOR THE TEAdvEﬁ

‘.
<
ks
.

“
©
.

“Activity 3 -p. 13 \

Materials&\m B

In order to construct this gamé; students’
will need a'good supply of 3 x 5. cards?® The
instructions are specified on this activity page.
The information required for the 3 x 5 cards is
contained within the MOG packet..

§

Purpose

The construction and play of this game
provides an excellent means of reviewing the
reading in this MOG. . [

~

o

probably need to monitor their activity.

for accuracy. -

. . Guidance

While there is nothing in this activity that
high school students cannot complete, you will

) Review
the job description cards and job family cards

Modifications or Extensions .
~

None suggested. Students will probably
devise their own modifications assthey "play.

»

~ R




Do not \}lrite on this form.

.
s ° .
"

-
Urban, and Community Development.
. &

7

- Activity 3
Objective: | will prepare and play a card game to review the things | have read in Rural,
Materials:  This activity page, 3x5 cards, the prior reading sections.

ACTIVITY ]

Steps or Procedures: o

1. Prepare 20 cards with the name qf a job family orfeach:. You will have fice cards labeled Planning, five ca.rds' .
labeled Zoning and Building, five cards labeled Community Action, and five cards labeled Land Acquisition.

‘ \ . o

-
.
'

. '
. Building Land -

and | ' Requisit-
Zoning~ . ' ion .

Prepare Menty cards, each of which wiII'hgve a one-line description of a duty gf worker in one of the job families.

You may use a description on more than one card to make twenty cards.

Prepares )
land{use o
Stickers :

> The game is played Iikec"’SIap Jack”’.
You will need three or more players, one player is the dealer.
3 ? ‘

4,
The dealer gives each player five cards. | .
* 13 P ' ' 5 1




6.

7.

8.

9.

10.

1.

.. °
»~

t ) ke o
The remaining cards are dealt out on the table one atatime. The other players try and “’slap’’ one of the dealt
cards with ong of the cards in their hand. /

The object is to match Job Families with Job Description. ’ :
[-3
For example, if the dealer lays down a card like this - , any player may 7 »‘\\
Planning \
“slap’’ it with a card liKe these: . (
i “J+| Studies | . Communiities’
Land ) Planner  |°® ,
Use |- & '
or other descriptions. ‘ B ®

L , A : B
If the “slap"' is correct, the player gets to keep all the cau;ds on the table.

Ifit 17 an incorrect ‘slap’’, you must give u@ one card to each person playing.

" This game can also be played with “concentratlon rules. Add-three “‘wild* cards and three “zonk“ cards to make
the game more fun. “Wild’’ cards match anything and *“zon" cards are  penalty cgds

-

14 )
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RURAL, URBAN, AND COMMUNITY DEVELOPMENT
- ‘ Employment Odtlook : oo .
o e ° \' 3 A4 ) r
~ V4 4 |
The continuing need for workers in Rural, Urban, and Comn/n1ty Deve]opment is an 1mportant —
aspect of this sect1dq of read1ng deu1at1on growth and env1ronmenta] concerns coup]ed w1th . .
shortages and techno1og1ca1 deve]opments comb1ne to make this a part1ru1ar1y fru1tfu1:a:?a for )
o employment. Students electing to continue study of this MOG' through on-site placement will have
& ‘
a chance through complet1on,of the act1v/;1es, to* exper1ence some basic functions of the job
— < .
' .and hopefully gain an understand1ng of the nature of the job as well "
* . . . h V
. 59




. RUR.AL%RBAN, AND COMMUNITY DEVELOPMENT '

v

&

Continued growth of our count'ry coupled with the new problems of ouar age (energy shortage, poildtion, scarcity of raw

[

o .

+ By the time | complete this section | will have a basic undérstanding of employment needs and employment duties in Rural,

Urban,-and Comhunity_ Dévelopment.

Ao

HOW WILL | GET THERE?

* 1. Read the section on employment outlook.

o2 Find out some basic things about jobs.

’

“.3. Engage in some actuat work exg’erienée in’
Rural, Urban, and Community Development.

‘materials) 'means that workers in Rural, Urban, and Cgmmunity Develoﬁnt mb&anticipate (look forward to) and plan for the

Py

[
K Employment Outlook
"
A
<" future. Workers will continueto be hired to manage and carry out the plans.
)‘ ' . _ .o
Ly
\ WHERE AM | GOING? ' o

. ﬁ{‘

4

HOW WILL | KNOW . .:.

X

.
-

| will research some job titles.,
1 will interview a member of the planning commission. .

I will plan.a community park.

15 o

7/

53
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. * EMPLOYMENT OUTLOOK - . - |
Employment prospects in the Major Occupatlonal Groups of Rural Urban, and Comn%unlty Development are based on need.

A need in this area can be thought of as a ‘lack of skrlled eople necessary to do certain jobs useful to community development. A
P

. need for jobs grows as 1) more people leave the job filed that can be replaced and 2) the number of jobs in a-field i increases faster
A%
‘than personnel can be tnarned to fill them.., 5 ' 7

. When we were looking at quallflcatlons for workers in Rural Urban, and Community Development we saw that many jobs in,

- Rural, Urban, and Community Development require a minimum of four years of college education. 1f more people are neede¢to

fill jobs in this area, it will take a number of years to train these persons. In addition, the need for planhing ai ajf,glerks and other

support personnel will increase. Employment prospects in this MOG will be good for many years to come. .
- + ( SN
Population Shifts and Community Planning

.

v

s At the*turn of the center, half of all americans lived on farm&ordg small villages. Today seven or every ‘ten persons live in
'

h metropolitan areas. A metropolitan area is a city of 50,000 or more and the counties surrounding the city. Between 1960 and

—_—

.~ 1970 the metropolitan population'of’ the United States grew by 23 per cegd=

- e —
- -

7] v . [

L3 - N ' .

If you flew over a metropolitan area, it mtight appear that there was some major plan for the surrounding land development.

¥ + ynfortu nately, this is rarely the case. The suburbs grew up wrthout planmng and the results are often trafflc congestlon pollution,
\v-.

) shortage of recreation space, and madequate water and séwage facilities. ( !

" . K . . . - & . .
\ ' If the problems'seem difficult ndw the future will be even more challenging By the year 2000, our population will have
J grown to somewhere between 271 mllllo”and 322 mllllon Our current populatlon is now more than 210 million. By the year

2000, 85 per cent of the population will be living in metropolltan areas .t e

d - . ’a.. . e -

-



(% ¥ . s o - o

As the population shifts from rural to drban, and urban {inner city) to suburban, certain problems are created. The growth

of the suburbs hds taken the more affluent:or wealthy population away from the city. Stores and businesses have followed the

-

people to the suburbs, taking jobs with them. Those left behind are often the poor, the unskilled workers, and those people unable

to provide for their families. The city is required to assume a major responsibility for these persons; but &s a result of business and

2

-

industry leaving cities, there are fewer tax dollars for sérvices.

. Many small towns and rural areas have lost ngple. Nearly half of the 3,000 counties in the United States have lost population.

These counties have been left with a concentration of old people who need service, yet whose incomes are low. As the communitigs

shrink, they lose tax dollars needed to pay for services. £

Current immigration laws allow nearly 40,000 immigrants to enter the United States each year—Thisis a Ia‘rge addition to the
. A%erican population. As the immigrant families grow, it will cause the total U. S. population to increase by one fourth by the

»
year 2000., : :
. . e
As the population grows there is a greater and greater demand on our natural resources. Even if our population stays the same,

»

. the rate at which we use up natural resources increases. . .

‘ * . . :
You can see from the above mformation that our growing and increasingly advanced society requires workers in rural, urban:
and community development. Without planning, proble}tscf community development will become so severe that the quality of

life in America il decline. Services vyj[[’disap ar and only the very wealthy will-be provided for. RUraI,_L'eran,‘ andhCommur'\ity_

k3

Development is a challenging, important, and much needed MOG. Jobs are available now and will be in the future—~" 4

oty

. .
v ‘




y Activity 1 - : : : Do not write on this form.

-

§ td

L)

Objective: | will list job titles and cztegoriie th:am in order to find out some things about jobs in R_ural, Urban, and Community

s Development. - . . \\

Materials: This MOG Packet, D.O.T., and Encyclopedia of Careers.

L
£ ACTIVITY .

4

Steps or Procedures: -

_ s
1. See how many job titles you can find in Rural, Urban, and Community Development. Write them on the spaces

~

below. i
-~ \ .
- T :
El N ' -
. 3 3 .
. 2.. Now group the job titles according to job families. ' . X # ~
Commupity Action *  Planning Land Acqu'isitian . J Builaing and Zoning&; 7]

z al— |

18 : . o ' .
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SUGGESTIONS FOR THE TEACHER

4 <

Materials
You will need tgrhave the D.0.T. and the
Encyclopedia of Careers available for student use.
Add1t1ona] nformation will come from the MOG
packet. su e to have copies of the activity
-gyai]ab]e for student use.

Activity 1 - b. 18

Y Purpose '
This activity gives students an opportuni

ty

to look at some additional job titles in Rural,

Urban, and Community Development. It also
introduces some entry-level positions and deal
with jgbs common to more than one job fagi]y.

S

Guidance

Students should be well able to work inde-
endently on this activity: The va;1ous sections
of the activity are self-explanatory. Your guid-

ane may be needed for question one. Students
should be directed to search the resdurces books
for job titles. They might also want to usé
Vocational Biographies, job cards and information
from your local planning and development commission.

i

Modifications. or Extensions

4




»

~®

~, ‘ ; ) "
Whl,clﬁob titles appear in more thaneone job family?

- - -
.
- L od

' T

-
.

Which job titles represent entry-level jobs? Remember, erftry-level jobs are those which a person may enter from
high school. An example of an entry-level job in Rural, Urban, and Community Planning is “’planning aide"’.

‘ ° / i

»
° . .

List two job titles about which you are especially curious. .

o

. ’ ' -3
Find out a little more about each one using the Dictionary of Occupational Titles. Encvclopedia of Cargers, thjs
MOG packet and any other resources in the APPS library. Write six sentences describing each jqb.

3

°
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Activity 2 . * R : e Do not write on this form.

1 | f LN R | * . . ) H ) 't.‘

Objective: | will interview members of my local planning commission in order to find out something about employment
qualifications in Rurai, Urban, and Community Development.

3
N

- ﬁ - ’/ ‘
Materials: J;/ )

-

ACTIVITY

Steps or Procedures: . . ‘ s

. -

1. Look in your phone book in this section under your local county gbvernment (Gwinnett County of)

Find the listing for ’Planning Commission’’.

2
3. Ask to'speak wi.th the director.
4

‘éxplain that you are a student at - high school and are studying about Rural,
Urbart, and Commurﬁt‘y Development. ‘ ’

.

. bl
If you are able to visit, arrange an*appointment with the director of the/planning commission.
-

Explain that you want to find out about the kinds of jobs’available to people interested in Rural, Urban, and
Community Development and are interésted in knowing about the training éhd educational reguirements for the |

jobs. - s

. _If you cannot visit, you could ask the director of planning commission to visit your school and talk with you and n
the other students studying this MOG. BT

-

You will,wan‘ to find ou&bout jobs in the four job families within Rural, Urban,‘én'd Community Development
AT 1 .
(Com{nunity 'Ac{tion, Planning, Building and Zoning, and Land Acquisition).

9. Use the enclose&sagil&interview gu ide' to help you find out about jobs in Rurall, Urban, and Community
- Development. Voo ) . ’ DN

3

’ . v
'




'SUGGESTIONS FQR THE TEACHER

< ~
.

Activity 2-- p. 20

- Materials Q\&?;r—‘;\\

y . - : -~
In order to compTete this activity, students
will need to have access to the telephone book
and copies of the interview guide.

. Purpose

By comp]et1ng this act1v1ty, students will
«mt on]y be able to ‘gather additional information
.pertaining to this section, they will also gain
additional practice in the important skill of
interviewing.

ol
< -

3

Guidance

This is an act7v1ty for which"gou w111 need
to make advance pilans as-well as” monitor “student
progress. Before students call the Planning
Commissions, you should go through a $imulated
phone conversation with them.- You-should also
simulate the interview, us1ng #the simulation

session as a time to refine and add to the samp]e'

“ -
«

1nterv1ew gu1de

T e
Ear]y rn the quarter .you hou]d contact the
Planning Commission and fill tﬁem in on the pur-
_poses. of your program. It is important not to_
wear out your welcome with _the agency by over-
using personnel. Small groups of no more than

" Guidance - continued

three or four students should work together
on thiSuactivity As with any activity

requiring out of school visits, only those students
who have ‘demonstrated maturity should be involved.

M

< .




1. How important is on-the-job experience in determining position and salary?

-~

~ SAMPLE INTERVIEW GUIDE e

Job Family

1. Do you hire persons with 4 year bachelors degrees? - yes no

2. What job titles do they fill?

3. Which college or university courses of study would be most helpful?
~ s

¥ - .
> ! - -
4. What are the job functions and duties of these positions? (what kinds of work- do these people do?)

L]
&

L - — -

-5, Can a person advancg without an advanced degree? How high can a person advance on the career ladder?

6. * What jobs would high school graduates fill? D

-

.

7. What skills should they possess? .

8. What do they do?

9. What are the approxmate beglnmng salary levels for the followmg persons -

1) High schogl graduates wrt'h cIerlcaI and/or mPr‘hanlcaI drawing skills,

2) Persone with a bachelor’s degree in englneerlng, draftlng, urban planning or related fields.

/.

¥, ~—— . S

PN A -~
3) Persons holding advanced degrees in the above areas. a \)
. w ’ .




£;~Act|vity 3

(14

Do not write on this form.

¢

) _ 5
. / o e
Objective: | will review my knowledge of planning by completing a plan for a park. A
‘Méteri‘als: This activity page - your imagination.
* o 7 \ »f B
‘ ~~¥ ACTIVITY .
" \ . —

. Steps’or*Procedures: “

T 1IN this actlvnty you wrtl have a chance to u§{ few of the basnc skrlls needed by workers in Rural, Urban and
h

Commumty PIannlng. You will need to work with Someone mvolved in planmng, such as the director of your county

e

planning commission. . ) .- , .

.
This activity is intended to t;e a culminating experience in whichr you acfually experience something of what a job
in Rural, Urban, and Commumty Developmen&mnght be like. I't will take several days.to complete so be sure to plan
ypur time®with your teacher. This actnvuty should be begun as you work on actnvrty number 2. As a part of your inter-
" view of the director of the planning commission, you should arrange for a time to visit the offices of the planning
commission. ’ C ‘ . '
Your task (job) for this acti‘vity is to c?ome upowith a simple, basic pla‘n for a community park which is to be built
on some open land in your community. You are to wdrk with the people at t{)lanning commission and make some -

? decisions about: . : . i , - ’
: _d}  The best location for a community park How do'you decide what are the critical factors (remember . ¢
Decision Making!)? )
b)  How to Qbtain the land. ) .
c) How to develop the {;nd. ’
d) How to provide the necessary facilities (light, water, sewage). - ) ey
e) How to design the park. Will there be pi?:niczareas, a lake or pool, recreation, etc.? .
\ f)  The zoning regulations in your p@osed area. _ N L= i
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J .SUGGESTIONS FOR THE TEACHER -

. —ﬁ%biivityrgzc\p. 22

] Materials
You will need to have developed resource
files of peMsons for students to contact.

. -

Purpose

The purpose of ‘this activity is to con-
front the student with some of the basic
choices associated with planning, one of the
major areas of Rural, Urban, and Community
Development.

e’

M 3
\\

Guidance
- N - .

Th1s is a.culminating activity which- 15 de-
signed ﬁb have the student examine most of the prob-
. lems which confront, people in Rural, Urban and
Community Development.

Thiéggg a difficult task which requires close
Be careful to
.| have the student understand the realistic but sub-
|- stantive 1evels of complexity in responding to
each- sect1on .

guidance on the part of the teacher.

Modifications or Extensions

1. Award contracts or bids to the best planned
park.

2. Try to have.some.of the better plans entered
into a competition such as a social studies
fair. . .

o
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Eaine b SSSTSTSSEEEEENESS e
' o~ \ A

-
&

.
Remember, this is a hypothetical situation, which means that it is not actual, just ong that you are thinking about.
It is liké situations faced by planners.

1l

How will | know I've done it correctly? . . . When you finish your plan fora cbmmuniiy park, you should write three
or four sentences describing' ow you planned fot or found out about statements A through F above. Draw a simple
sketch of the park. Be sure to include the area surrounding the park <o anyone looking at your sketch'will know if itis
located in a rural, urban', or suburban community. #

: r
. »
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Rural, Urban and Community Deve]opment

Answer Key
- @ 3
Activity 1 - p. .
V{\\~ he planner's goal is to locate an acceptable 1ocat1on for 1ndustr1a1 g\gwth. ‘ ' 5 .

B. The planner will need to find out about ownership of land, 1ocat1on of water supp]y; location of
residential sections, availability of utilities, access1b111ty to major highways and railways. .
The planner will also research theé possible problem of industrial ‘pollution and congestion.

G- A first step of the plan might be to meet with all mayors and’couhty cofmhissioners affected and N
hear their concerns and wishes. )

D. To find out how well the plan worked, the planner might report on the industries which have located

in the area. The planfer would report on all problems and successes surrounding industrial growth .
of the area. The planner would check to see how well, or if, each step of the plan was completed. e
. ( ) - 2
. . - } . -
Activity 1 - p. 16 . ' :
: ) _ . ' (
1. Director of Community Development ) . ) _ 5. Community Action
2. Planning : ‘ 6. Planming -
. s '
3. Zoning Officer - . 7. Building and Zoning
4. Land Acquisiti ' A : - 8. Land Agent -
. R = \ , 3 , . /
e 2



Activity 2 = p. 12 -
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