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Vocational teacher edhpationlhas been-primarily concerned with a subject- \
' ‘ ' ) '

..... »

. matter orientation rather thah'perfbfmahce orientation. In addition, vecational
L]

teacher education has generally been a'bogrse—by-couféé°approach for both pré-‘

.

/ f , .
service and in-service teacher educatdon' irrespective to individual needs and
. . ° -

. _prior knowledge or competency. Furthermore, vocational teacher education has -

genérally been fragmented #ithin each vocational service area (di.e. buginesé_

ﬁducation, distributive edudation, home economics related, occupations, health . ',

4
A M » .

LA '.\A . .

related occupations, indudtriel and techniecal, eto. ) while research
v, . . R A . : - z

“that nmost vocaticgnal teachgr professiondl competencies (teac

at

\
|
|
|
- . |
’ ratpex-thdn qccupational or subje¢t-mattér competenc] -are common to all areas .
R 14 4 N Y ‘
5, ) ' . - v . |
{Cotrell, Chase & Mofhaf, 1972; Courtney, 1967y Crawford, 1969; Terry; Thompson

& Evans, 1972; Hoifin &,Couriney, 1970; M4 lgr: 1971; ?élmep‘&'McCormick, 1951; .
. ! . o . ) "

~ Sjorgen, 1967; Spazianis 1972). ‘ o I

-} . . ] .
Recognizing these conditions, this proJect's puypose was to develop a
. . 1 - )

competency-based undeigraduatg,teaéhgg education program. This effort was

i)
- . 7!

directed toward boiis thes pre-service and in-service vocational teacher education

v
)

/ / . L3 . A . * . - . .,
e pre-service and in-service vocational teacher education
- r

/‘

program which includes

g J . ’ N y . ' .
/ The project was also an "across-the-board" effort involving : |

3

'of vocational eduéation. The projéet was concerned with

L4

five service area

Q7
.

vocational teacher education in business education, distributive

é

competency-based

education, hofje ecqpomics'relafed occupatioﬁéf health related occupationé, épd .
. . i .

. -, [N
dchnical education. ‘ . e

[ v . "'
phasis in this rg}ationship is a competency-bgsed vocational




‘e

. teacher educatidn program

-

AN

for preparing teachers for a professional role in

- the urban setting and to wor§~wiih disadvanpaged and héﬁhicapped students. A

’ The,bpimary emphasis of ‘the ptoject waS'direcfed toward the development’ of
. e . L e

N _ conipetency-based materials. Thisqemphasis included four major s%ages:

—
-

(1) identification stage, (2) development stage,s(3) implementaticn stage, and

{4) evaluation stage. The identification stage included the identification of
. 1 '
appropriate underg®aduate teacher education competencies from the Cotrell lists-

'
~ - 4

and the identification of additional undergraduate teacher education competencies

)

not included in the Cotrell 1ist. The development stage was 4oncerned yith
- . ’ > Vs - . .

D . . L4
\T\\\\\\ writing, reviewing and revising competency-based teacher education materials and '

~

develdping rescurce materials, reference materjals and aids to accompany the f
cog#etency-based teacher education materials. Fhe implementation stage was

concerned with the assignment of materials to'coursesﬁgnd~the incorporation of

v . : '
-

matérials into the undergraduate vocational teacher education curriculum. 'The .

last stage, the evaluation stage, included the field testing of materials duning
and after the implémemntation state anF the development'of a cémpetency*baséd R
teacher sducation evaluation procedure. -

-

"
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. . VOCATIONAL TEACHER EDUCATION PRIORITIES S . " .///.
/ .o ¢ )
The Pennsylvania Department wof” Education, Vocatiomnal Teacher Education :

0y

l976-77rpriorities for yﬁich this prbjéc% was concerned inélude #he following:

Priority number .five. The developmeni of flexible, competency-based

s
-

/

}

_teacher educé¥iéﬂﬁprograms, whigﬁ include such‘features as life experience

] . o
eyg}uation, field experienceé, dirécted individuadized inétruct%on, sel%-
. » i D
eva&uation %pd diffgrentiated staffing. The.primary purpose of ?ﬁis projeétr;s
thé develbggent 9? a competenty-based vocational'teacéer educatign program which ‘
inelu eé,'in addition to the almost total ggvitalization and redesign‘%f‘éhe

* -
undergraauate teachér educatian program, provisi?hs for, during development and
s ¢ Y

igplementation, field e%periencés, {ndiyidualized instruction, improved staff.
ufilization through team teachiég and differeﬁtiateq staffing, self development,

and self-evaluation. The instructional modules, the primary method of providing

competency-based educatibn,.will include upon final completion, provisions fer the

. 14
, - . ‘
basic -concerns of-competeﬁby-base@,edgcation mentidned above. /”‘

. ’ . ¢ -
JLPriority number three. . An increase in the number.and effectiveness of in-

‘ A Yo

'ggrvice‘activities to assist VQcational\tegchevaand.leadersQEp personnel to

' . . M . , i g , - .
learn w;;;\tékimproving the learning experiences of students. ,The competency-

.

based vocational teacher education program‘will be implemented in the in-service

. . . v i
teacher education certification program as well as the degree program. In fact, /

Vs ~
-~

_“the redesign of the ent%agiundefgraduh%é curriculun will have an equal if not

greater impact on{the'in-sepvice certification program through individualized l,

.

instruction, staff utilization and relevant learning activities all of which are
. " N ° ? 4 .

. L . .
directed toward improving Léarning experiences of students enrolled in vocational

| .
-

secondary and post-secondary education.
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OBJECTIVES ) - .

A
o,
v

The objectives of this project are relatea to the p;ggect purpose or goal.

~ . -

The sccémplishment of objectivee will result in the attainment®of the project

> gosd. o LD L : o .

¢ .

PrOJect Goal o - o (

= -

', The project goal was the de?elopmeni and gmplementation of a competency-

o -
’

) - L . . *
based undergraduate vocational teacher education program. .

Project Objectives N . ) / S

The obJectlves are to have compléted at the end of the progect v
. . 1. The identification and selection of approprlate undergraduate
ueacher education competén01es from a “list of identified
competencies. - . y e :
. V
2. The writing of competency-based materlals based on 1dent1f1ed
competedeies. /‘ . .« -, )

-
’ ]

3. The identification of addltlonal teaching competen01es not

: included in the list of 1dent1fied competen01es . Sl
IS . ¢ . ~.‘
4. “The writing of competency-based materials based on the . i
: ‘ identified additional competen01es - 37
N . M ‘ ' / . ."' “
‘ 5. A review of all materials prior to trial testing in a classroom '
- b . learning situation.® . ‘ % . £
- 6. The”revision of all materialsvprior:to trial testing. ¢
A u‘” . ) - . .
7. The trlal te@tlng of materials in actual cl&ssroom-TeaQ;%ng
‘situations’ . LY.
o 1\ ' . ~
t 184 The a331gnment of materlals to the vocational teacher educatlon ..
, . curriculum. Soos Ny b
The development of resources and references‘material and aids.

] . B

. The development of a procedure for evaluatlon of each objective and
"the project in tanl ' .




? " -

» . N ~ o . 4 ’~« / ' . e, , .
iy o - o« SEQUENCE OF EVENTS ' : o .
N ~~‘I‘he sequence of event§ for this progect ‘as listed beloy aré rélated to "
N " the preV1ously stated obJectiNeSL— The events are in a developmental chronological

s
‘.

order However,*many qf ‘the events have overlapping time periods while sdme

L . . '

events will be dependent an the completion of ‘other events:

v e .

The sequence of events reflects and inclndes what has' developed throughout

the funding periods of the project, cLt )
g Stage One - Competency Identification o . ' -, '
o . 1. Review of literature and research on competency—based teacher )
‘ education

. .
- B S

2. Identify competency‘list on which to base materials development.

3. Establish competency domains.

— . .o - -

. .‘ s Lroup competencieq. ) ‘
. : $5. 'Establisn cateéories‘of grouped comgetencies. | B S
. , . .
; 6 Identify‘and‘éelect approbriate unéergraﬁuate teaching cbmpetencies..'l,
- . %.w Identify addiiionai'underéraduate teaching competencies. . R
. . I . . Lt

-

 Stage Two - Materials Development -
L. -Assign identified‘competenciée to undérgraduate courses.
. 1 - - 7 N

.o "« 2. Establish materials-development committees. , ]

L] - N
” .

3. Establish mateiiale developmént formats.

-

4. Devéiop competencyybased matefials. '

5. Identify sngport resources and reference materials.

. ' e . - .o : .
St 6, Develop .support resources and referefice materials. 2 o
S - ‘ A /
* Revirew and revise materials. ’ o
o < . Y ‘ . ° © )
' Stage Three - Materials Implementation . : © e

1. Establish field test procedures,

2. Implement field test procedures. ' . - .

| e
&
3

-

N
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N 3. Review materials as a result-of ield test. . ‘ : W
. . '-. ‘ s - ".‘ N . ¢ e “, . \'
’ 4. Revige materialsdlas a res ?f/field test. - : ‘
. . ) . - - . . .
e 5. " Répeat steps two, thfee, anfi Your. s .
3 t o ' , hd )
. M " - - . . |‘ . - !
ot 6. Establish implementation: procedfres. o )
- < » ! * * . . ‘ .
o 7. Implement project into undergraguade vocational teacher educaticn .
. * curriculum. : ' ' »

v . o o -
. ‘Stage’ Four - Materials and ‘Project Evaluation™ ) T 3

r3 L4 ’ ° . .
. . 1. Final review after implementation. : T -
N ) T . i . . , - o ‘O’ )
- ... Final revision after implementation. ,
- - - - Al
. . .
. ocedures. .
Implement “dissemination \procedures. .
. : . - v v .
- Plan project evaluation procedures. B ) .
Q' ¥ . ‘ « ¢ '
T tior progedures. . ) N . . e
7. Implement project evdluation procedures. ” , > A
“ . ‘ . b N
" o . F STy .
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Lt ' « ~ ° ProJEcT acgTvITIES < - . P AN
¢ , . L W QA  § .. R K4 N .
I () ) ‘ ¢ é. ' ) ’ \'
The act1V1t1es of the prOJect were divided into four stages of development . "
—/ L . ~ % . . ——

“include developmenrts that have OCcurred fhoughout the funding peridds of the

aprojeot. A shart descriﬁtion of each stage follows, although many of the -

b ———

-

g firsf'year.df the proEECt“. ’ . - . '

«

°

-\ 1 » . . ”

- - .

as outlined previously in the Sequence of Events. "The stages reflect and .

7 . - . -
.

\ o &

L

act1v1t1es it some stages oCCurred durlng prev1ous fundlng periods rather than .

the partlcular fundlng pericd for wh1ch this report is addressed the writer B

A, . /

inciudes these aot1V1t1es for the purpése of summarlzlng the entire project,

It should be noted, hewever, that ggch stage of the progect has not been o

«,n(-.««..., r

restrlcted td any partlcuhar funding period. Act1v1t1es in each stage have
[N v’
o

&

generally occurred S all funding periods. a ©o~

N T
Stage, One —'Competenéy:Identifioation:KXhis stage was primarily concerned

with the identificathon “of—acompetency list withwhich to base progrém and ~

materials development. This stage;ﬂfor Rhe mbst part, occurred during the .

e . ’
4

After investigatinéﬁand‘reyiewing the many different approaches to and .. °

’ ’ 3 .

~ ~r

developments in competency identification and’ ¢competeney-baséd teacher educationh

. ’

[ P e [ .
the project,staff and program faculty agrééd to proceed with the development

based. on the work dong by Cotrell and associates at The Center ¥for Vocational. , *
¥ - Lot
Education,}?hio State University. The principal basis for the selection gf :

Cofreﬂﬁ's‘competency list was the comprehensiveness of the oompetencies, the

. .~ .
extent to which modules had already been under developmen} using these-competencies, .

] . N .
B . - < . ;
¢

Reid ~ . .
and the, invelvement of institutions in expenimenting With this work. : 4

\
- ¥

From the original list of 384, competencies were selected to be included-in ¢

N

e ¢

the'undergraduate vocational ﬂteacher education’ program The competenc1es can be
. - o !
viewed in Appendix A. These dompeten01és were then grouped into des1gnaled

_ . * !

catagories Theoe catageries vere (l) plann}ng~1nstructlon, (2) executlon of

. ’

1nstruct;on, (3) evaluation of 1nstruct1on, (4) management, (5) guldance,

. : ~ .
T ) 4 f ' ‘
.“s . .
~ \j - ~ ‘ -
’\ .
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“‘(6) Qommungty relations, (7) student organlzatlons2 (8) profess1onal development
) ’ ,' _," . ) t ' . hd ' " T /—.l -
and (9) coordination. ' /. - "

. 4

’ ¢ -~ -~ N . A .

- Stage Two - Materials Development. This stage was’ concerned withlthe

devélopment of instructional materiais centered around the {dentified~competencfes.
o - . N Q -
The development of materlals was a much,more complex operation than anticipated

- - L]

at thg beginning of the progect. Many "decisions had to be made such as what

formdt the materials would follow, Wﬁether modules would be used exclusively,‘
- ! L] . -~

- ’ .. . . ‘ v
and the assignment of materials writing activities. )
! ) \ . . - v ! \
However, the first step in this stage was 1o assign the aompelency groups to

i

-

’parﬁfcular undergraduate teacher education courses Competency groups *were

v ] .

assyvned to teacher education course where a relatlonshlp existed between the

competency group catagorleg and the course title and descriptiomn. Thus, competen-
. . \ )
cies groupedrin\the catagory eyafuat%on of instruction were. assigned to thé course

'Tests and Evaluatiqn.o% Vocationai Instructior and competencies’ grouped in catagory
"ianning inséruction were~grouped n the coursé "Planning and Organizing Vocational
Instfﬁction,"'lComhetencies_assigne totna icular'courses can be ;iewed in -

» ' e i

Appendix A. . \ ) . e .

*  Project staff‘and program faculty were asSsigned to writing activities.® Thesé&

writing activities began exclusively, concerned with the development of modules. A

' nunber of formats for modules were tried prior to eStablishing a partiéular format’
After much hesitation and deliberation, &t was decided'that modules.might not be

. . [ M . ' ' oY .y
»the only delimery system for competenc —-based teacher education. Each program

-A 3 L * 3
faculty member was encouraged to devel F competency-based materials as he/she

‘!hought most approprlate for the part1 ular course Program faculty enerally 7/

developed,materlals for competencles cons1stant with their expertlse and/or the

course(s) they most generglly taught . : /4'

»

Thls deeision was based on the concepts that competency-based instruction

IR ’
(GRS .
is concerned with explication, developmenth and assessment of co/;etence and
ks : HPe, .




P

) ' B L) L
that faculty generally ihvolved in teachihg.eiﬁarticular course would bg more apt

» .

to use materlals developed by themselves These materlals, howevér, did require

-

v the desmgn ogxact1v1t1es thdt develooed and assessed competence. In addltlon,

’

. the materlals were 1o be developed so as to enahle students .to progress through

~

s

the act1v1t}es—at the;r own pace. . . ™
The,process of~writing competency-based materials has been rather:slow. ’
» ° R . ’ N , S~
. . , - ) .
. Writihg'oompetenpy-baséd materials.was a much more complex task thﬁp %nticipate@&
] " . . N » . . e . .

P at the 6éginnihg of ihe project. Cohsequehtly, the dévelopment of materials
’continued fhroughout the entire funding,period of the project. This resulted id -
“considerable overlappihg in Stages Three ahd Four. .' ),'

N Rév1 sion of many\?aterlals did occur dur1ng this stage hou;ver revision
resulted frofn trial u°e of materlals 1h actual learnlng s1tuat10ns Also, a

. L
primary ‘source of input for revision was a two-day workshop,conducted for the ,
.purpose of reviewing materialsl The. workshop gnvolved all projgzt staff,

-

. \ \ ) . . v
. Pennsylvania Department of Education. Review i{eams were established and provided ©

.

program faculty, and personnel from the Bureau of Vocational Education, /

'

" review gu1del;nes and materials to bg reviewed. Each review team consisted of -

-,
. . . .
.

P ) .
* a cross section of program faculty, proJect staff, 'and- Bureau personnel. In
‘ . A - . ° 2

o 14 -
addition, each of the five service areas of vpcdtional education -- business
- - 7 * .

. °

. . . . . . . A,
education, distributive reducation, health related pccupations, home economics

related occupations, and.industrial education -- were representeé orr each review

team. o . ‘ © e N

’ Although th1s stage, 1n the beglnnlng, was- to prlmarlly oecur dur1ng~§’s1ngle -

’fundlng perlod much of the development and wrltlng of materials contlnued untllj
" the end of the prOJect As noted prévlously, the initial antlclpated t1me frame<i

- N N @

for development and writing materlals was quite ﬁnrealastlc

“ 2 o ' a
The ‘devqlopment of mltla\i\materlals for t-ne 1de’ht1f%ed competen01es in the

undergraduate vocatlonal teacher educatlon brogram has been completed \Lﬁur ’




)

DA ~ - . :. ' : S N,
- . ‘ . ‘ o‘ . .
the 1mmed1ate funding period of the prOJect the materials'were reviewed and

4

]

tedeveloped by 1nd1viduals with expertise in curriculum development_and.writing .

- . -

curriculum materials. jhese-ind1v1duals were contracted with the.Vocational .
hd IR . o . .

l‘ Iy 23 . . p
‘Education Program. ) - . . , -

The procedure for this review and redevelopment was based on:>he contraeted *

individuals expertise and the need for improved definitive activities and assess- « .

iy L

, -
~ment criteria in the competency-based materials.” A number of meetings were held

- \ - 1 . — PO

to, delinmiate assignﬁents and responsibilities and to orient these peoﬁle to the -'»
> . ‘o

philosoghy and concepts of teacher education }n the Vocational Education Program. .

The materials have since peen completed and are in the process.of being
repreduced. Quantities will not be reproduced until an additional trial use in - .
v S
actual learning situations has been comgleted. ’ . . :

’
« v [N

Stage Three - Materials Implementation. Complete implementation of materials

-

* will take place in the near future. A.number of conditions have existed which has |

» ]
prevented this at this timé. As was noted pnév1ously, the development and writing .
- +

of materials greatly exceeded the 1n1b1al anticipated. A ‘number of the courses

’ -~
e - .o -

in the vocational teacher education program.for_which the materials have been

e .

‘assigned are only schelnled on a three year rotatioﬁ. This rotation requires a’

v ( . .

rather lgﬂg hy period of time t¢ test materials In addition, these classes when
- ’

scheduled are’often cancelled because of a lack of enrollment or-thé enroallment

is véry small. This situation lengtiens cons1defsbly the time period needed to

.
.

test, revise and retest materials. Also,' an additional regie%/and revision .
v, 4 ™ 4 .

- .

.process; explaiped in Stage Two, was, initiated in an attempt to furdgher delineate e

~ ' ' -
.

the assessment c;iteria for eadh competency. . ) .
0 . . 5. . 4...

Although the implementation of materials has been slowed down considerably,

* e o« . , . -

. Vo
many of the matePials .have been trial tested. Figure 1 indicates the number'of .

. . -
- . - N

competericies and the feiéti&é“E?EEéfof develdpment towand‘implementation.

¢ -

-

5
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-
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Stage Four ;‘MEtenTETe and Project Evaluatdon. ‘The evaluationsof nateriale

is %antamount to project evaluation. | The major emphagis of'the_pnoject was the

.\' <

- R =~

development of materials for a competencyébased undergraduape vocational teaeher~

. educatlon program . i r‘ T, ) . -t * JN
; - Summative evaluatlon of materlals has not_been completed at thls time. ~ The
’ K N . . .

"initial plan for evaluatlon is to éompare results of thé Competence Based Teacher

-

Y te

“into two. groups students enrolled in the undergraddate~voca%ional teacher educatior.

N v,

Education (CBTE) materlals developed in this project with materlals developed in

_the Performance Baséd Teacher Educatlon (PBTE) prOJect The PBTE- matééials.are

7 .

those developed by the Center for Vocatlonal E&g&atlon at Oth State University.

, “The procedure for evaluating these materials will be to randomly select

One group will be assigned CBTE matérlals while the other group will be a331gned

materlals developed w1th the«PBTE prOJect

I "

An an§1y31s ‘of* achievement of

)
o~

obJecE}ves will be madevbetween thed$WO groups.&" T

) ' An edd%tional anglygg;\wi}l be attenpted'b§ compariné grqups of students
-that*have been phrougﬁ_tge trdditional teacher educatdonﬁcogrse pork and studenpe
‘that have)peén'essighédjtne.éBTE’%m%eriela. L

‘.
Kl
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o . FIGURE 1. COMPETENCY-BASED TEACHER ‘EDUCATION
, . S SCHEDULE OF COMPLETION BY ' /.
.* . UNDERGRADUATE .COURSES
Course |No. No. % ‘. No. No. No. 2nd
No. , Assigned | Completed Completed Revised Impl\er&epted Retision -
.VE"39 it 21 . ' 100 ) 0 ({} L o -
' VE 41 32 32 100 32 0 “0 -
,‘ . ¢ 4
VE 59 .22 22 100 19 - 19 0
vE 68 X 46 C 6 100 0 0 0~y
. ' : B
VE 79 42 42w 100 42 b2 Lo |4 ¢
VE & 28 28 100 Q ORI - IO
. . K . , .
VE 82 Y ko 100 28 28 28
) o - .
YE 124 44 44 100 by & %4
VE 170 25 | . 25 100 * 0 0 0
. \
- PEREE o.’ ,.
. 'é“ o » . ' s
_TQTALS 288 - 288 © 100 , 165 133 114
R A ) ’ i * - . »l \ -
* . Y » '\L
A < : R
L . K Dv" . v . -
3 A ) iy )
. . ‘ )
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SUMMARY

Summarizing thé project, the major accomplishment other than the develop-

o
- N

.« . - ot
mgnt of competency-based’materials for the undergraduate vocational teacher

.
b 4, A

1]

education program is the organization of content in the undergradﬁéte program:
Heretofore, a number of courses were to some extent ratheq\repetitive. There
. - N v Y. . . \ -
was quite a bit of overlgﬁ ‘of awurse.content. %he organiZation of competencies
> N .

into courses has eliminated much of this repetitiveness. ’

[ 4

o ‘ . " n

. Oné'majq; cohstraint or problém with the project hag been ‘the atzgmpt to

»

P

involve an entire faculty that in fany.instances are over encumbered with other

.
'

‘activities. Faculty and people in general will.be more concerned with activities

\

. that appear to be more preésing and that have more personal involvement.
. . \ . !

N -

Aruitoxt provided by Eic:




| *Competency number refers to number assigned by Cotrell
] . . . o

!
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' APPENDIX A \5 i s
- v . . - ‘ ’ A ’
C- UNDERGRADUATE VOCATIONAL' TEACHER Peo
EDUCATION COURSES AND ASSIGNED E
‘ T COMPETENCIES® . - = . -
W : b S * No. of -
Course ' : A Cofnp.
- No. . -~ Course Title/Competency Number and Statement Assigned
- . ! t
h VE 39 PUBLIC RELATIONS IN VOCATIONAL EDUCAfION, S 2%
. * B ’ ' L .
‘ - _ 20. Identify the role of the advisory committee.:
CE .o . 21. Establish the criteria for sele¢tion of the *
] ; advisory committee members.’ '
' L. \32. Obtain school board author;zatlon for organlzlng .
i : ) ~the adv1sory committee. K
23. Obtain adfiinistrative approyal Bf theé, selected B d/
, adv1sory committee members. :
24. Publicize to the school and community the .
estgblishment of the advisory committee, its. el ”
members, and its function. _ . .
25. Orient the'adv1sory committee members to their )
role and function. L
¢ . 26. Plan the annual agenda to be)con31dered by the !
‘ . advisory committee.
. 27. Communicaté the date, place, and agenda for the
— n ;: . advisory commlttee meetlngs to all persons . -
. concerned. s . T
) 28. Invite resource persons ‘who can prov1de consultant
s service to attend the advisory commitiee meetlngs
’ 29. Serve as the lialson for the advisory committee
and the school admlnlstratlon
32. "Consult the advisory eommlttee in planning an o
. " analysis of an-occupatipn. .
- " 236. Assist in the development of policies regardlng o
© @g% sc¢hool- commpunity relations. v
. '237. Plan the school-community relatlons act1v1t1es for
- vocational education program.
- . 238, Procuré clearance from the school admlnlstratlon
\ N to cenduct school-community relations activities
\ ’ ' related to the vocational edugation program.
w - RS, Maintain liaison with umion off101als and . !
- ‘. employers. » -
’ 255. Maintain- liaison, witl employment agencies.,
) . 256. Maintain liaison with community professional,.
. . . service, fraternal, s001al, and rellglous
. orgdgnizdtions. ¢ ’ - _
- " ) 263, Gonsult ,the advisory- comm1ttee t0 obtain irformation
’ concernlng their expettations of the vocational
! education program. - '
267. Maintain working relatlonshlps with the school .
) o L administrationtand faculty.

Fey
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. \J o K -
. . P . :
s : ] . P No. of
. Course : - . i , Comp .»
No. Course Title/Competency Number and Statement Assigned
VE 39 PUBLIC RELATIONS IN VOCATIONAL EDUCATION (cpnt'd) \
€ -,  269. Maintain working relationships with the school
Nk -t supportlng staff through cooperatlon and
. mutual effort. « W
311+~ Work'with a team from'the school aﬂd/or community,
© . on pertlnent school act1v1t1es
7 - .
™ VE %l INTRODUC?ION TO VOCATIONAL EDUCATION - . 32
o ) , . . ' / /'\
. 30. Assist in the ‘identification of the school's ‘
. vogational ‘education’ purposes and goals. ) ke
36. Assist in writing general objectives for the !
7 " vocational education program offerings. -
52. Review:general objectives for the-vocational
‘ " " . education offerings. \“/\
i 239. Express a philosophy conS1stent with that of the
- : . vocational faculty. i
/ ) 268, Assist in plannlng the goals of the total sqhool
T T -progranm. : ?
270. Obtain approval from the school administratign
> for establlshlng the student vocational -organization.
~/) 271. Contact state department personnel regardlng the
steps 4o be followed in organizing a student
vocational organization. - * -
272. Acquaint prospective members and their parents
) - with the purposes, activities, and values
’ of the student vocatlanal organization. .
273. Organize a student commlttee to assess student
- - " interest in Joinlng a‘VOcatlonal grganization.
: 27,.+ Assist in the developme “a constitution and
) bylaws for the student‘vocéfignal organization.
275.* Conduct an organlzatlof'[a'l meeting for a student -
e - 'vocational organization;’
T, . 276. ‘Direct 1n1t1at10n activities bf%?he student
vocatidnal organization. ** ; “
‘ 277. Orient students to the student vocatlonal organlza—
> ’ tion. Lo mf;
? -~ ¢ W 'Y
’ .
~ - h' ”
L
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No. of

Course // Comp
No. Course Title/Competency Number and Statement Assigned,
. ; b
VE 41, INTRODUCTION TO VOCATIONAL EDUCATION 21
299. Identify currentxtrends of the teaching .
profession. ) B
300, Promote the attainment of the goals of " .
~ teaching profession.
301. Express a personal professional philosophy B
’ consistent with the goals.of the- teach ng
. & profession.
302. Express a pérsonal professional philogophy
consistent with the goals of vocational education,
303.. Maintain the ethical standards expected of a
~ professional educator.
) . 30%4. Exchange observational visits,’ innov tions, and

’ - . " .idegs with others in the profession.

- 305. Support professional organizations through ?
membership and attendance at meetings.
\ 306., Serve professional organizations as/gn Effiqer#’ ’

‘ §§ ‘ . gnd/or.chairman or /member of a comm&tte .

o W .307.. Reprefent the teaching profesdion ds a jcommittee
member, delegate, or program partlélp t at

— meetlngs and act1v1tiee‘of\other relatéd profe331ons,

~ 308. Participate in experimental and'other data .
s collecting wesearch activities. ..
313. Consult supervispry and “atministrativé evaluatlons
to determine attitudes of others toward one's * ‘
personal and professional ab111t1es and limitations. '
314. Use¢ a self-analysis form ‘to evaluate personal and
. professional abilities and limitations. 1 .

b 315. Select the teaching position which is in keeping - I
with personal and professional abilities and . ’ '
limitations. . ‘

3L6. Maintain professional certlflcatlon thnpugh
 enrolling ,in graduate¢iexten31on, .and ip-service
education programs. o :

y 318. Keep up-ta-date through reading professiqnal literature.:

- 319: Acquire new occupatlonal skills and inforipation
needed to keep pace with technologlcal advancenpent in
vocational education. - .

'320. Update progessidiit—personnel file regularl .
321. Partlclpate in noninstructional school activities
4 ’ (cafefferia supervision, homeroom, bus duty,:
chapgroning, etec.). S . :
322. Askist with nonvocational student organization .
act1v1t1es . - - s
® < 4
r.;b \.\ .
1



. N /'
’
No. of
Cdurse , ) ’ Comp. -
Ng. Course Title/Competency Number and Statement Assigned
r ' R -
VY 43 OCCUPATIONAL HYGIENE AND SAFETY 3
B 183.. Provide approved safety apparel and devices ’ )
o, . for vocational students assigned to hazardous »
’ . equipment. ' 4
4 18,. Establish a procedure for attending to first
. aid rneeds of the vocational students. —

185, Maintain a record of safety instruction presented in -
N compliance-with safety laws and regulations. )
PLANNING & ORGANIZING VOCATIONAL INSTRUCTION 23
34 ., Identlfy the competencies needed for entry
into an occupation.
35. Describe the occupational staridards of perfor-
mance fbr each task in an ocgcupation. -
38. Identify the skill, knowledge and attitudes ) -
"+ required for the performance of each task ~
ineluded in a vocational education offerlng
39. Write student performance obJectlves for the

vocational education offering. : . 9
52. TReview general objectives for the vocatlona} ‘ ¥
education offerings. - ’

54. Sequence student performance objectives for an

*.  offering in the vocational education program.

55. Determine student needs and interests.

56. Involve the students in.planning a unit.

57.. Select"student performance obJectlves for a un1t

58. Mrite content outline for a unit.

59. Correlate unit content with on-the-job and/or
laboratory experiences, -

60. Determine for a unit;group and individual
learning experiences baseq on individual

differences Qf students. . . ’ 7
. 6l. Select methods of evaluatlng student performance .
throughout it. T
, 62, Identify tqgrfnudent performance obJectlves for - .
.a lesson. :

63. Select teaching techniques for a lesson.’

& 64. Plan the introduction of a lesson.

,65. Plan the- content of a lesson.

66. Plan the summary of a lésson. k

67. Plan student learning experiences for aslesgon.
68. Select methods of evaluating students' attainment

) of apecific studenx-performaqee obJectlves

«
-, R .

,

69. Write.-a lesson: plan e :

70. Obtain textbooks,; references, and other' 1nstructlonal
materials. .

METﬁODS OF TEACHING, IN VOCATIONAL SCHOOLS I 8, 46

62. Identify the student performance obgectlves for - .
a lesson. \ . Ce .

63. Select teaching techniques for a lesson.

1Y




.-.) .oNS P ) 3 .
: ' . . ) ’
" : S Y ) y No. of
‘ ’ Course \ Comp.
. No. Course Title/ébmpetanoy Number.and Statement A331gn¢d ‘
VE.68 - METHODS_OF- TEACHING IN VOCATIONAL SCHOOLS I.(Cont'd)
: \E ) Co i
64. Plan the introduction of a lesson.
65. Plan the content of a lesson. .
66. "Plan the sumpary of a lesson. X
. 67. Plan sthdent learning experiences for a lesson.
. ) 69. Write a lesson plan. » . ) ’ .
Tet e 70. _Obtain textbock, reference, and other instructional . ?
R .- materlals '
- 71. Select .tools and/or equipment for & lesson. » -
O 72. Assefible consumable supplies for instructidnal .
. ) purposes; LI <
. 75...0btain programmed 1nstfhct10nal materlals . N
- 79. Conduct field trlps ) o .
: 80.» Dire¢t students in gdthéring information from .
. e . . sources in the community., .
i . 8% Di¥ect ‘student laboratory experience.
‘ " . 90. Present ihformation by the project method. o
; 93. Direct  students in preparing laboratory work or
Y . « job plans.°
9. Guide students, progress through the use of .
) ‘ . operation 'and/or job' sheets. . %
o .~ 100. Introduce a lesson. S .
. VA 101. Obtaincsummary’for a lesgon i
-, ' 102. Employ-.oral questioning technigues. .
* 103. Acknowledge student- verbal and nonverbal cues. * - . AR
- 104. Enrich instruction to challenge the abilities.
- - of the more capable student. _
to ' 105. Reinforce learning. ) : ‘ -
. " 106. Provide remedial work for slow learners., & £
\ *107. Employ reward tethniques. . ¢
' s 108. Establish frames of reference to enable the . . .
' » students to understand a situation from several ﬁ%
.o .. points of wview. = et
- . 109. Apply nonverbal technlques . - , S T
S, * 1}0. Demonstrate a manipulative skill. s
b ' 111. Present a concept of principle through a (-
. demonstration. .
. . 112. Give a lecture. ' o ! - .
. w 113. Givé an illustrated talk. . . /
v L © 114. Present information with analogies. :
. 115. - Present information by use of 1nd1V1duallzed *‘
b S instructiofs -
116. Present information through team teachlng
117. Give an assignment. ‘ ' - . }
118. Present ipformation w1th the a331stance fa .
- résource person. . ) _& _
. 140. Formulate a system of gradlng con31sﬁe tow o ‘ -
. school policy. Méé/}*h . S 3 )
) ’ 161. Review student progress and/or aéhlevem t ,
¢ N records to assess effectiveness of instruction. o . B
. 186. Uphold school standards of expected student ’
lf‘ behavior. / '
187.. Formulate with studenbs'acceptable standards »
' + of behavior in vocational classrooms and '
Q ) laboratories. - ]

2



< -
. v No. of.
, Counse ’ o . Comp.
» —No Caurse Title/Competency Number and Statement Assigned
VE 68 METHODS OF TEACHING IN VOCATIONAL SCHOOLS (Cont'd)
\ 188. Uphold acceptable standards of student bhehavior
~ in vocational classrooms and labpratories..
189. Carty out approved disq}plinary action when
’ . warranted:
- 190. Encourage students to exercise self-discipline. .
191. Control outbursts of' fighting and aggyessive
- béhavior 4
- - 212. Demonstrate a regard for and an inter¢gst 1n
’ - students as individuals: y i
. 2l4. Demonstrate personal coneern for the student CR
) ) and his family. s :
wf '
v VE 7O ¢ METHODS OF TEACHING IN VOCATIONAL SCHOOLS II 42
' ot
L%O. Obtain textbook reference, and other instructional
. A materials. , P S A
~. .71.  Select tools and/or equipment for a lesson
’ 72. Assemble consumable supplles for instructional .
o purposes. : .
73.. Develop orlglnal‘lnstructxonal materials such .
. ’ as individualized related assigmment gheets, °
P transparen01es, and charts. |
i - ’ \\7¢. JInvolve students “in the,preparatlon of instructional®
, . mauerlals ‘ v ;
A 75. Obtain programmed instructional materlals *
76. Prepare instructional materialss with a spirit .
~ 7 duplicator. -, .
s, 77. Prepare 1nstruct10nal materlals with a steneil 7 -
. -~ duplicator. ~
. 78. Prepare 1nstruct1®nal materlals (hard copy and
R uransparen?y) with a photocopier.
Xt » 82., Conduct brainstorming sessions. e . .
‘P, " 83. %n‘ect student presentations. - . —
. 84. irect students in instructing other students. -
' . 85. Direct simulation techniques. - .
-~ - - 86. Comuct group syperwised study. ‘ i
N 88. Direct students in applylng prbblem—solv1ng )
e . " techrtiques.
. 4 » 89. Present informa¢ion through case study problems.
A{ 91. Direct student study of textbooks, bulletin®, N -
) and pamphlets. ~N .
\ - . 92. Direct student study of information and \\r L
. ° assignment sheets. :
i . . 95. Lead group discussiens. . ° .
— \\\h\\\ 96: Conduct panel discussiorns. N
. . : 99. Employ role-playing-techniques. ..
s :;> 116. Present information through team teachlng
® - 119. Present information with bulletin boards. .
: 120. Present information with exhibits. ES
121. Illustrate with models and real objects. S
' 122. Present.information with .an 2verhead projector.
) . . - "i’ " .&
’ . . ‘-. . \ )
. } R “ . )
{ Ll 2‘ ) T -
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- - " No. of

. » [
- . ‘ 2

- T - ,
Courge . . : . - - Comp.
Nog, , Tourse Title/Competeney Number and Statement ) Assigned
* VE 791 , * % METHODS OF TEACHING ,IN VOCATIONAL SCHOOLS II (Cont'd)
.. 123. Present information wi&h an opaque progector
* 124 .. Pregent information with filmstrips.,
» .125. .Present information with slides.. _.
128, Present information #ith sound motion pictures »
. 127. Present information with slngle concept Tilms.
- . ¢ 128. Present information with an audio recorder.
. 12% " Present information with a‘video recarder or
, closed circuit television.
£ . 130. "Present information with a tele-lecture. -t
. 131. Present information with a record player.
- 132. Present information with educatignal felev1s1on
. .‘1335 Direct teaching machine programmed instruction.
v 134. Present 1n§ormatlon by computer-asslsted
* .+ 1ingtruction. .
. 135. Divect ¥ritten programmed instruction.
. 136. -Present information with the aid”of a flanmel board.
oo 137. Present information with the aid of a flip chart?.
138.. Present information with the atd of a chalkboard.
L VE 8 - VOCATIONAL GUIDANCE} : " L 28
* S . ‘.
46. Analyze continual follow-up on placement
! ,employment and traiming status of each graduate of the
, vocational education program. =
el .~ 202. Determine students' background and env1ronment -
. "203.  Administer subJect -matter dlagnostlc tests.
; 204. Analyze students' cumulatlve records
205. Maintain anecodotal records. - .
207. Réview students,lautoblographles for information
. to aid in undersdanding the studertts. R .
, 208. Adsemble information for case, study reports. -
210. - Maintain an open door'pollcy for student*con- ’
¢ sultation. .
) 211.. Encourage students to diseliss career aspirations. .
212. Demonstrate a regard for?ggd an interest-ih *-
students as individuals.- s s
‘ 213. Develop constructive working relatlonshlps
among students. - - J
214. Demonstrate personal coycern for the student * .
gnd his family, o -
- % 216, Recognize potential problems of stndents
. 217% Conduct a conference with a student.
¥ 218.

Condyct group conferentes. <A } )
Confer with the students and his p " ’
regarding his educational’ development g
Assist students 1n developing good. study hablts
Estaplish communieation pattexns for exchanging
info®mation and for: cooperatlng w1th the guidance
staff, ’
Supply guidance staff with performance data about
students.

Refer students to. guydance staff. and other

specialists. ° .
Work with other teachers to help students ‘with
1nd1v1HHa'l concerns . ¢ O

N "




Course

.

.‘.. ‘\\4 -
N 4) " No. of

‘ . Comp. "
No. . Course T1tle/Cbmpetency Number and Statement b Assigned
V§;81 VOCATIONAL GUIDANCE (Cont'd) . . h
- 230. Present infofmation to students oq\occupatlonhl
. opportunities.
v 231 "Present 1nformat10n to, students on advanced '
’ tralnlng and educatlon at opportunities .
available to them -~ ) .
- o7 232. Assist students in determining ways to best g
N ‘ describe their salable skills,
: 233.. Write letters of recommendatlon!for students.
234. Assist graduating students in preparing for . L
interviews with potential ‘employérs. X “‘ .
235. Assist students in securing and compietlng
--applications fog jobs, scholarships, edpcatlonal *
: loans, or college admission. “ »
333. Administer occupational tests relative to
‘ YA student—learner selection and placement.
VE 82 MEASUREMENTS IN VOCATIONAL EDUCATION , ’
. ) ‘
b 6l. Select methods of evaluatlng student performance
- throughout a unit. ° .
68. Select methods of evaluatlng students | attzrinment .
) . . of spe01flc student .performance objectives. )
g ; . 139. Establish criteria for student performance N
‘ * 140. Formulate a system of grading consistent with s
. * school policy. - \ N
* 141. Appraise students' products according to v
' ~ occupational perfoymacne standards. '
-142. Appraise students'-performance in relation- to
¢ . student performance objectives. .
143. Evaluate individualized a331gnments completed ’
under directed study. i . ~N—~
AN - 144. Devide self-evaluation techniques’ for use by -
- - students, . - ’ :
v 145.+ Arrange for students to evaluate their own:
progress. . : *
. 146. Engage in cooperative evaluation of achievlment
& . with students. .
147. . Determine student's grade based on related - -
' “instruction and laboratory or on-the- JOb
, ~ experience. o ‘
) 148. Interpret students' evaluatlon of 1nstruct10n
149. Formulate essay test items. -
150. Formulate true-false test items.
151. Formulate completion test items. e
152. Formulate matching test items. ’ T
N 153. , Formulate multiple-chojce test ifems. ;
+ 154.[ Devise -laboratory performance testls., ]
155. Devise laboratory performance rating sheets.
156. Formulate test ftems for an oral test.’pf .
. . 157. Administer teagher-made tests. ™
- e 158. Dévise case siudy problems,’ - i , .
N 159. Analyze tests’for validity. i -
i - . o /

I3
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- : . . [ No. of

Course : € Tt .. Comp.r
No. , 7 Course Tltle/Competency Number and Statemen& Assigned
« . Ll
‘YE-82 MEASUREME IN VOCATIONAL EDUCATION (Conx'ﬁ)
v “160. - Analyze tests for reliability. . - 3 -
) 161. . Review student progress and/or achlevéhent records
- ,zto assess effedtiveness of instruction. e
e 162 \ Involve students in formulating the procedures
for their partlclpatlon in the evaluation of , <
« instruction. + O
/ . 163. | Obtain information from fellow teacﬁers\end .
‘ superv1sory personnel regardlng the quality of
,° |one's instruction. '
s 164. |Seek opportunltles for self- evaluatlon of e ¢
. 1nstructuon
VE 124 ' ‘COORDINATION OF COOPERATIVE EDUCATION ’ bty
'331 'Establish crlterla for selection- of sthdent-¢ |
llearners.
. 334. Gather -student- learner selaction data. .

335. Interview students and parents to obtain. student- ,
_learne;?znterest and aptltude information..
336. Identify a prospective student-learner on the -
basis, of selection criteria and data.
337.. Maich'a student-learner's unique characterlstlcs
with an approprlate training sta‘tion”
338, Negotiate on-the-joh training hours and wages .
for' student-learners. : :
%59. .Establlsh criterig for evaldating the ﬂralnlng
station potential &f a business or industry.
. 340. ' Identify prospective cooperating employers o ®

proyide on-the-joh training stations. o
341 Establlsh criteria to evaluate qualifications -
" of prospective on-the-job i nstructors. L » f—
— '3/2," Assess training capability of the on the-=job

1nstructqf of the prospective tralnlng station.

343. Assess educational adequacy of the prospective -
training station's facilities and equipment.

344 . Assess safety provisions of the facilitieh and/. N
equipment of the prospectlve training station. )

3%2: Convince an employer to prov1de a training station

for cooperative Vocatlonal education. ’
346. Arrange with u union to make contract provisions
7 for student-learners. - .
347. Develop a teaching agréement between studemt- ) -

learner, parent, school, and cooperating employer
348. Arrange schdol and work schedules with student-
learners and school and employing persconnel.
349. Develop a -sysiemattc training plen with the co-

T . operating employer and/or the on-the-job .instructor.

350. Aid student-learners in procuring work permits.
351. Assist the cooperating employer” in obtaining .
information concerning-federal and state wage
.. > and heyr clgssifications.
353. ' Assist. the cooperating employer in‘verifying
’ the legality of employlng a student-learner in - .
a hazardous occupatlon -7
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357. Prepare the student-learner for an intervie®
’ with the cooperating emgloys; and training
station personmel., . T
358. Assist the student-learner in on-the- JOb training
orientation.
359. Assist the cooperating employer's personnel 1n
accepting the, training status and role of th¥’
. sgudent-learner. i v
360. Maiptain good working relatlonshlps with tralnlng
* station personnel. . . .
361. Develop a procedure %o insure student's safety
' and protection in the tralnlng Station.
362, Develop a plan for‘superv131on of Sn- thé’Job
. training.
363. Inform the administration "of the cdordination
N itinerary. .
364. “Assess the on-the-job experlence daliy reports with
the studefit-learner to plan future instruction.-
365. Encourage the on-the-job instructor to follow the .
" training plan in prov1d1ng experiences for the
student-learper.- X
366. Maintain.the student- Yearner's progress reparts
for on-the-job training and related insgrus¥ion.
367. Examine the student-learner's progress reports to
determine future on-the-job training experlences
and related instruttion. ' *
368. Maintain a'retord of individual work hours, wages,
and work experiences of or-the-job training. §
369. Assist the student-learner in the solution of
problems related tos on-the-job training.
Control student learner’ absenteeism from school
and on-the-job “training. P
Control the.transfer of student- learners within
the cooperative vocational educ§t10n program and
- to other school programs:. . -
Conduct,termination procedures for on-the-job
tralnlng for the student-learner when condltions
. demand it.
Sponsor an employer-employee appre01ataon event.
Evaluate the student-learnéf's work qualities and
hahits on the job. ’ '
Evaluate the 'student-learner’'s personal ﬁralts -
and characteristics on the job.
Check the studentrlearner's progress in acqulrlng
skills on the job.
Check the student-learner's progress with the
on-the-job instructor and other training station
pg;sonnel . T .
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378. Assess the student-learner''s performance with the
assistance of the on-the-job instructor. -

379. - Obtain suggestions from the on-the-job instructor
to guide the selection of lessons for related
instruction.

380. Evaldate the quallty ‘©of the on- the -job training
received by the student- learner

1

PROBLEMS OF ORGANIZATION AND. MANAGEMENT IN VOCATIONAL EDUCATION

165. Compile a llS? of supplles needed for the
academic year. . :
166. Identify new tools and/or equ1pment needed for-
.« the academic yeag. :
167. Recommend reference books and perlod1cals related
to Vo€§¥10nal educatlon tha% .should be added
%o the library. \
169. Plan ah operating budget proposal for consumaQ}e
. supplies,.services, and instructional materials.
170. Prepare a budget for estimating travel expenses
incurred in vocational™setivities. °
172. Prepare purchase requests for approved vocatlonal
° equipment and supplies. .
173. Design a procedure for aequiring needed consumable
supp11es and materials. ,
174. Accept gifts or donations of. supplles and equlpment
. for the vocational education progném 1n .
accordance with school policy. = - .
175. Devise a system for determining and “collecting
student fees for donsumable supplies.
176. Structure a Piling system for records and report forms.
177. Supply the data for vocational reports requared by the
state department of education:
17Z8. Devise a filing systenlfor 1nstruct10nal eskentials.
180. Record vocational student attendance according to
school policy.
181. Record vocational students' grades according to school politcy.. ~
182. Assemble individual student files documenfing personal
characteristics,.attitudes, and grades. ~
192, Maintain en inventory o(\zocational tools, supplies,
- and equipment.o .
193. Establish'a system for repairing and serv1c1ng tools
and equlpment in the laboratory.
179. Devise a system for maintaining occupatlonal opportunlty
. information for use by vocational students’. - e
194. ,Arrange for the storage and security of,supplles and °
. * equipment. L
195. Implement student check- out procedures for tools, supplies,
and equipment used in the laboratory.
196. Direct students in a’ system for cleaping and ma1nta1n1ng
the laboratory

v
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Do 197., Schedule’ laboratory equipment for maximum’ » T ’ ,
utilization by students. T .
K L 198. Arrange layout of the vocational laboratory
. _+to simulate the occupational environment.
¢ . , 9. Arrange laboratory work areas and storage space .
N . . . to facilitate student work performance. .
R . 200. Control heat, light, and ventilation in

* . ]
vocatlonal laboratorles and classrooms ’
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