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ABSTRACT 
This booklet along with six other's comprises a 

curricdlnm guide developed for adult education supervisors and 
teachers of nhdereducated workers or job seekers whose inability to 
develop the skills and obtain th& knowledge necessary to meet the 
requirements of the working world are primarily due to a lack of 
competence in reading and math'skills. This first booklet is a 
summary of the reading-and math.skills and an explanation of the 
development of diagnostic a«d instructional instruments utilized in 
each of the instructional packets. (Booklets 4-7 are the 
instructional packets developed in each of the following areas: 
Banufactnring, municipal government, health services, and 
construction.) Section 1 of the booklet contains a list of reading 
skills; discusses the development of diagnostic instruments for 
assessing reading level, including testing instructions and the test; 
and explains the development of instructional instruments, including 
a summary of the following method for preparing career-related- 
materials: Collec^ print from career sites, analyze the print,for 
suitability Jln content and vocabulary, locate a sample skills lesson, 
substitute Career-oriented vocabulary and content in the sample 
exercises, and follow-up with practice. Section 2 contains a list of 
basic mathematical skills and adult performance level objectives; 
and*, like the 'section on reading, explains the development of the 
diagnostic and-instructional instruments utilized in each of the 
instructional packets. (Etr) 
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INTRODUCTION 
 

The ability to use skills and obtain knowledge necessary to meet 

the requirements of today's working world are probably the most 

Important determiners of economic success among adults. Many attempts 

have been made to pinpoint the Indicators of this functional competence 

and many terms such as "functional Illiteracy," "coping skills," and 

"job survival skills" have been used 1n association with the activities 

designed to help workers or job seekers attain or Improve certain 

competencies In relation to these tasks. 

The Intent of Project Apple Core was to obtain Information from 

employers 1n the Lafayette, Louisiana area concerning academic, 

occupational and Inter-personal competencies needed in particular 

jobs, and to design an academic curriculum to meet the needs of 

undereducated workers. The Information 1n the guide can be helpful 

for adult education supervisors who are Interested 1n this type of 

program 1n their area. For the adult education teacher, the Infor­ 

 mation contained herein can be used In the Instruction of adults who 

may be employed 1n the areas of manufacturing, municipal government, 

health services, and construction. It may also be used as a guide 1n 

designing curricula for occupations*which exist In their particular 

locale. 

The complete guide has been sub-divided Into seven booklets for 

 easier use and reference by Instructional personnel. The first sec­ 

tion, which 1s Included 1n the booklet, contains a summary of the 

reading and math skills and an explanation of the development of 



diagnostic and Instructional Instruments utilized in each of the 
a-

Instructional packets. Booklet twp 1s a detailed report of the 

employers', survey and booklet three 1s an annotated bibliography '' 

developed for teacher reference. Booklets four through seven are 

Instructional packets developed in each of the following areas: 

manufacturing employees, construction employees, health services 

employees, and municipal government employees. 



READING - SUMMARY 

I. INTRODUCTION AND RATIONALE 

The area of reading was of primary concern -1n Project 

"Apple Core." Lack of'competence 1n reading 1s one of the TnainJ 

characteristics of undereducated adults, and'often this deficit 

can be cited as the major factor in the laclf of job mobility or 

advancement among working adults^with limited education. 

With this concern in mind, the project sought ways to 

increase the reading ability of functionally illiterate adults 

while at the same time increasing their opportunities for job 

mobility and advancement. This dual goal necessitated a reading 

program which was prescriptive and personalized, not only in the 

area of reading skills, but also in the area of career .or job 

placement. 

II. TESTING 

In order to initiate a program in reading which would be 

appropriate for low-level adults, a standardized group test was 

considered inappropriate. A battery of informal tests which 

were to be individually administered were collected, some of the 

sub-tests being available, commercially, and others'having to be 

constructed when adult-oriented material was not available. 

The Informal assessment attempted to evaluate only the basic 

reading skills, readiness through grade 4, as this was to be the 

major educational thrust of the project. Continuous Informal 



was

evaluation was to be considered an-essential part of the instruc-

tional phase of the program, so the Initial testing procedure was 

viewed as non-conclusive as well as subject to constant revlsfon 

and expansion when necessary. 

III. PROGRAM .OF INSTRUCTION . 

The'Instructional phase of the reading program was planned 

around the Initial evaluation of reading competence and the 

adult's job environment. Printed material was collected which 

represented the adult's career placement, and this material i was 

made available to the Instructors 1n the project. 

Through In-service as well as aid from university consul­ 

tants, the Instructors were shown various ways to Implement an 

Instructional program in reading through career oriented materials. 

The reading activities subsequently prepared meet the criteria of 

the reading level and skill needs of the adult as well as uti­ 

lizing printed media with which the adult might come in contact 

during the performance of duties related to his job. 

IV. DEVELOPING INSTRUCTIONAL PACKETS 

In preparing instructional packets in reading for the adults 

participating in Project Apple Core, two objectives were kept 1h 

mind: 

1) to make the instructional units specific enough 1n skill 
areas to be useful 1n a prescription program. 



2) to make -the packets personal 1 zed *1n content and 
vocabulary which would give them a unique"advantage 
over commercially available adult reading material. In 
order tp personalize the vocabulary and content of the 
Instructional .materia Is, the project staff collected 
printed media from each  job site of the participating 
adults. Included aming the print collected were labels 
and-charts, application and leave request forms and 
blueprints. 

The next step necessitated by. the nature of the Instructional 

goals, was to analyze the collection of material for Its potential 

value as a source of print for a specific skills lesson. For 

example, if an adult employed by the Department of Public Works 

had a dlsgnosed deficit in'the area of word recognition which 

Involved structural analysis, a "Driver's Check List" from his 

job site might reveal the following vocabulary Items: 

a. mileage b. knocks c. lifter 

overheating mirrors noisy 

foreman keys looseness 

windshield leaks wiper 

The staff Instructor would next locate a typical skills 

exercise 1n the area of word structure In any available reading 

skills material, such as the following: Practice 1n Reading 

from Steck-Vaughn. "Make one word out of two of these words - 

time, thing, some, every, etc." or "Add one of these endings to 

each word belov< - 1ng, s, er, ed: young, call, sincere, etc." 

These exercises are Intended to give practice to the adult 

student who 1s deficient 1n his ability to decode words' through 

structural clues.1 ' The vocabulary, however, which 1s used as the 

vehicle for practice, has little meaning or relevance to the 



aduH's current or immediate reading needs. 

Using the above exercises as a model or "sample," the Apple 

Core instructor was ready to substitute the job related vocabu­ 

lary which would give practice in the needed skill while also 

providing high utility words with direct relationship to the 

adult's career area. Such an exercise might read as follows: 

"Make one word out of two of these words - over, age, 
heating, mile, man, fore, etc." 

or 

"Add one of these endings to each word below - s, er, 
ness, 'ed:-

wipe, leak, mirror, knock, etc." 

An alternate and perhaps more desirable manner of accom­ 

plishing the same skills and job objectives was to have the adult 

actually work with the piece of print, such as "Circle all of the 

s, er. ness, and ed endings you can find on the "Driver's Check 

List Form." This would facilitate carry over of skills work to 

print which was functional for the adult, as well as serving as 

a highly motivating and satisfying work experience. Directions 

and answers for the exercise.could be taped ahead of time by the 

Instructor which would individualize the activity without 

necessitating one-to-one instruction. 

There are many other variations possible when preparing 

career-related instructional activities, but the simplest methoij 

which was employed by Apple Core staff can be summarized as 

follows: 

1) collect print from job or career sites. 



2) analyze the print for suitability 1n content and 
' vocabulary for specific skills objectives. 

3) locate a model or sample skills lesson to follow 1n 
constructing the career-related practice exercise. 

*4) substitute career-oriented vocabulary and content for 
the print used 1n the sample exercise. 

5) follow-up with practice using the actual forms, charts, 
. or other prints that, relates to the adult's job related 
f unctions» 

The Instructional packets are not meant to serve as models 

of "excellent*1 or "authoritative" skills work, but merely 

attempts by adult educators to Incorporate a prescriptive skills 

program Into a meaningful vehicle for learning. The exercises 

can be Improved upon by Individuals with expertise 1n reading, 

but hopefully they can serve as samples, of possible job related 

reading Instruction which will, bring the world of print closer 

to the grasp of adult Illiterates In America. 



READING SKILLS 

WORK ATTACK SKILLS 

Auditory'discrimination (initial consonants, rhyming words) 

Visual discrimination (lettier.fo.rms)

Associating grapheme with phoneme for most consonants 
(1n1~t1a1 and final positions) 

Using some Initial and-final consonants to^h'elp 1n Identifying 
new words

I •Factional forms (such ass, ed) 

Beginning consonant digraphs and blends (such as ch, sh, th, pi,, 
st, tr) 

Simple compound words 

Long and short vowels 

Associating final consonant digraphs and blends 

Silent consonants (such as kn, wr) 

Inflectional charrges (such as y to 1edi ed, 's), some suffixes, 
contractions 

Consonant substitution to Identify new words ; 

Alphabetical order 

Dtfuble consonants 

Hard* and soft sounds of c and g 

Vowel .digraphs and dlpthongs (such as ai,, oa, ea, ow, ol, oy) 

Separating compound words Into known words 

Additional silent consonants, preflxes (un, re), suffixes (such 
as est, ful, ness) -

Jiotlng phorric aids as cjues to Identifying unknown" .words

Noting vowel sounds as a clue to syllabication 

Learning to use a glossary or simple dictionary 



Learning to use-diacritical markings and pronunciation spellings 

Hearing and marking syllable divisions' 
 

Additional prefixes and suffixes 

Using phonic generalizations and rules > 

'Additional Inflectional changes (such as y t6 1 with est, d to t)

Association of r-controlled vowels, schwa 

Using sentence context to determine meaning of unknown words'. 

COMPREHENSION AND.STUDT SKILLS . 

Ability to read for details 

Ability to remember sequential order 

Ability to find the main Idea 

Ability to choose appropriate titles or Categories 

Ability'to use table of contents, Indexes, and glossaries 

Ability to locate specific Information 

Ability to follow directions 

Ability to read simple maps « 
Ability to draw conclusions and make predictions 
 
Ability to Interpret and make Inferences 

Ability to evaluate and read critically 

Ability to.Interpret, graphs, and schedules 

Ability to adjust reading rate to purpose 

Ability to summarize Information 

Ability to make an outline 

Ability to use an encyclopedia and other reference sources 
• 

Ability to organize and report Information 
* 

 



TESTING INSTRUCTIONS 

Use judment stop at any time on a test section If student 
appears frustrated 

SIGHT MORD TEST

A. Basic Sight Words 

1. Print each word on a separate card. 
2. Mark each word missed on tie sight word test check 

sheet; 
31.. Go through the entire* word 11st. 

B." Functional Sight Hords", 

1. Print each word In all caps on a separate card. 
2. Mark each word Hissed on the sight word test check 

sheet. 
9 3. Write 1n any word substitution on check sheet. 
'4. Go through the entire word 11st. 

C. Career Oriented Voca6u1ary 

1. Print each word on a separate card, 
2. Mark each word Missed on the sight word-test check 

sheet. 
3. Write 1n any word substitution on check sheet. 
4. Go through the entire word. 11st. 

CONTEXT CLUE TEST 

A. Primary Level (pronunciation) 

1. Print each word on a separate card. 
2. Print sentence using sight word on the reverse side of card. 
3. Test all words as sight words determine 1f. student 'can 

recognize words'. 
4. Place cards 1n two stacks • known and unknown.. 
5. If student does not recognize sight word have Mm read the 

sentence. 
6: Supply words he does not recognize Immediately except the 

context word. 

B. Intermediate Level (meaning) 

1'. Print each word on a separate Card. 
2. Print sentence using sight word on the reverse side of card. 
3. Test, all words as sight words. 



4.- Place cards 1n known and unknown stacks. 
5. If student does not recognize'sight word have him read the 

sentence. 
•6. Supply each.word missed except context word. 
7. Ask the -student to guess the meaning of the context word form 

clues 1n the sentence, even 1f he 1s unable to pronounce the 
word. 

8. You may wish to check the meaning 1n a dictionary with student. 

STRUCTURAL ANALYSIS TEST 

A. Root words. 

1. Print all the words pn a sheet of paper. 
2. Have student circle the root or base word In group I. 

(6 examples) 
3.' Have student draw a line between the two words 1n group II., 

("4.examples) 

EVALUATION OF TESTS 
Record student test results for 

1. Instructional level 

a. Harris Word List, 
b. Read Informal Inventory.. 
c. California Achievement Test. 

1) Language 
2) Mathematics 
3) Rcradlng 

2. Knowledge of letters and letter sound representation. 

a* Letters Identified, 
b. Test letters unable to write. 
c. Beginning consonant sounds he cannot hear.,, 
d. Beginning consonants he cannot'relate to a sound, 
e. Ending sounds he cannot hear. 
f. Short middle vowels he cannot hear, 
g. Short middle vowels he cannot read, 
h. Long middle vowels he cannot hear. 
1. Long middle vowels he cannot read, 
j.. "r" related and other sounds he does not know, 
k. Consonant blends he cannot hear. 
1; Consonant blends he cannot read. 
•. Can he generalize patterned words? 
n. Word reversals. 



3. Knowledge of Sight Words 

a. Basic sight words 

primary Ievel
functional 
career oriented 

4. Knowledge of context clues 

'a. Primary level 
b. Intermediate level 

5. Knowledge of structural analysis 

6. Ability to fill out Job Application Vorn 

a. Handwriting 
 

b.' Spelling 
C. Comprehension of terminology 



Graded Word 

PP 
good
to 
me 
house 
want' 
go
ride
said ' 
the
here 

List compiled from: 

P 

work 
you'
help
now
Mr.
know 
wanted
how 
was 
from. 

LaPray and Ross, Harris 

1 

road
today
friend 
tell
thought
well 
never 
night 
live 
old 

and Botel . 

2' 

town
send 
sound 
straight
broke
above 
burn 
myself
wide 
carefully* 

3 4 5 

c^ty 
president 

severa.1
drew
North  
block 
ticket
wire
distance 

security 
telegram 
Shovel Introduce 
permanent
addition 
preparation
speaker
costly
compound
served 

population 
accomplish, 
discussed
acquainted
refuse 
width 
accept
certainly
promotion
suggestion 



INFORMAL DIAGNOSTIC READING'TEST FOR ADULTS 

Areas tested: 

1. .Instructional reading level 
2. knowledge of letter names & letter-sound relationship 
3.. knowledge of sight words: basic, functional, and 

	career-oriented 
4. knowledge of contextual clues to meaning 
5. knowledge of structural elements t>f words 
6. ability to fill out forms 

Materials needed: 

Read and Informal, teacher-constructed tests (51'ght Words: 
Context Clues: Structural Analysis) 

Job application form' 

Instructions: 

,Administer the Reading Inventory from Read to obtain the.student's 
approximate instructional reading level. 

1. If the student 1s unable to score level B (1.5) on the 
Reading Inventory, administer only the following test Items.: 

a. Read la. -2b» 
b. Basic Sight Words a. and b.' 
t. "Job Application Form. 

2. If the student soores between level B (1.5) and level 
E (3.0) administer the following: 

-a. Read la. -9 
b. BasTc Sight Word Test 

;Functional Sight Word Test 
c. Primary-level Context Clue Test 
d. Structural Analysis Test 
e Job Application Form 

3. If the s'tudent scores above level E (3.0) administer the 
following: 

a. Read 4a. -9 
b. Functional Sight Word Test 
Career Oriented'Vocabulary Test 
c. Intermediate Context Clue Test 
d. Structural Analysis Test 
e. Job Application Form 



Name

Instructional level: 
Harris word 11st 

Read Informal Inventory 

Knowledge Of letters and letter sound representation: 

la - Letters he cannot Identify. 
Ib - Test letters he cannot write. • 
2a - Beginning consonant sounds he cannot hear. 
2b - Beginning consonants he cannot relate to a sound. 
3 - Ending sounds he cannot hear. 
4a - Short middle vowels he cannot hear. 
4b - Short middle vowels he cannot read. . 
5a - Long middle vowels he cannot hear. 
5b - Long middle vowel i he cannot read. 
6 - "r." related and other sounds he does .not know. 

. 7a - Consonant blends he cannot hear. 
7b - Consonant .blends he cannot read. 
8 - Can he generalize patterned words? 
9 - Word reversals. 

Knowledge of Sight'Words: 

Basic Sight Words - primary level: •% correc^ 
.functional: ~\ correct. 
career oriented: ~% correct 

Knowledge of context clues: 
Primary level: correct out.of 

Intermediate level: correct out of 

_Knowledge of structural analysis: 

correct 

Ability to fill out Job Application Form: 

Handwriting     1 (printed, cursive) 

Spelling 

Comprehension of terminology^ 

Comments: 



STUDENJ'S NAME. 

SIGHT WORD TEST 

BASIC SIGHT WORDS 

a. and, can, paid, the, in 

by could, where, they, were, which 

FUNCTIONAL SIGHT WORDS 

stop, slow, exit, danger, private', poison, 

caution, emergency, detour, employees only 

CAREER ORIENTED VOCABULARY 

supervisor, Interview, 'policy, procedure, 

directions, routine; capacity, promoted, 

equivalent, residential 



STUDENT 'S^NAME. 

CONTEXT CLUE TEST (Primary Level) 

allowance, restaurant, neighbor, 'destroy, astronaut, 
windshield, umpire, pajamas, selfish, cooperate. 

1. I give my little boy a dime every week for helping around the 

house. Someday I will give him a bigger 

\ like to go out to eat 1n a on Sunday. 

Mr. Jonas lives one house away from me. He Helped me fix my 

car. He 1s i good 

4. Some people fix things., but other people them. 

5. Ity wife and I saw the go up to the moon on 

6. When I stopped to get gas, the man washed' the 

of the car. 

7. The said to the player, "You are out." 

8. I am ready to go to bed. I will wear my new green 

9. Let me ride to work with you.. Don't be so 

10. You have to on the job by working

and helping each other. 



STUDENT'S NAME 

CONTEXT CLUE TEST (Intermediate Level) 

lauded, perforated, lenient, dilemma, amulets, scribbled, 
examination, patient, elevated, flammable 

1. The'men were for saving the drowning 

boy. 

2. Sheets can be torn from the tablet along the lines. 

3. Some rules-at work seem too strict, but others are too 

..4. My boss told me to do one thing. 'My wife told me to do another. 

It was a real for <ne. 

5. Mr. Jones carried a rabbit's foot and other that 

he; thought were lucky. 
'6. Writing quickly, I a note and left 1t for my boss. 

7. The written 1s to be-taken after the oral

test. 

8. Some people are willing to wait 1n 1/lne for their paycheck, but 

others are not so 

9. The worker's platform was a few feet 

above the ground. 

10. liquids, such as gasoline and kerosene, 

should be handled with care. 



STRUCTURAL ANALYSIS TEST 

Root Words 

I. Circle the root or base word in the following words:  reply

widowed 

employer 

payable 

disability 

unemployment 

II. Draw a line between the two words 1n each of the following: 

lineman 

showcase 

tailgate 

blueprint 

Optional - You may ask the- student to mark the number of 

syllables 1n each of the above words. 



MATHEMATICS - SUMMARY 

I. INTRODUCTION-AND RATIONALE 

In mathematics the primary objective of Apple Core was to have 

Its participants function at a "'literate level" academically. This 
•C* 

was to be accomplished by teach ing In the media of career-oriented 

materials and in a career-oriented environment on, an Individualized 

basis those mathematical concepts and skills that are generally 

agreed upon by mathematics curriculum specialists to belong to grade 

levels K through 6. 

A survey was made of current materials, including texts authored 

by reputable mathematics educators, standardized diagnostic and 

achievement tests, and adult related program (APL for example). 

This.survey resulted in: 

(1) A check 11st of Basic.mathematical skills. 

(2) A collection of mathematically related behavior objectives, 

particuarly in the occupational and consumer economic areas, 
and 

(3) An agreeable classification of levels as follows: 

LI: K through grade 2 

L 2: Grades 3 and.4 

L 3: Grades 5 and 6 

L 4: Grades 7 through mathematics required for GED 

II. SURVEY AND DIAGNOSTIC TEST 

A survey for supervisors of prospective participants in Apple 



Core was developed. Part of this survey was concerned with the 

supervisor's opinion of what mathematical skills and Mathematically 

job related proficiencies are expected of the participants under his 

charge. 

One o'f thelnltlal problems was to determine.1n an efficient and 

effective Manner whether or not a- person was functioning below Level 

4 In Mathematics*. -To solve this problem, a diagnostic, test was 

developed. This test was administered orally (since the testee may 

be Illiterate) on an Individual five Minutes. 

Upon acceptance Into Apple Core, participants who were -able to 

read were administered the California Achievement Test (CAT). In 

general. In the mathematics area, results of the California Achievement 

Tests concurred with results of the diagnostic test In the areas of 

weaknesses and strengths. Each participants's weaknessess was 

recorded on his (her) Individual Record Card (yellow) and were used 

to prescribe an Individualized career-oriented program of study.' 

III. PROGRAM OF INSTRUCTION 

To assist In. the development of • program of Instruction for each 

participant. Prescriptive Index Cards (PIC) were developed. PIC 1s 

an Index of'all available adult oriented materials In mathematics (see 

bibliography). PIC Indicates levels and sequences In each mathe- 

matlcal skill and source* of materials related to each skill. Also,' 

1C Indicates sources of materials on mathematics 1n the occupational 

•and consumer economics areas. 

The format used development of Individual feed packets of on 

https://determine.1n


Instruction Iricludes a prescriptive section 1n which tasks, «ate- 

rlals. and activities can be assigned to develop proficiencies ort 

needed MthMtlcaV skills. 



MATHEMATICS SKJLLS 

WHOLE NUMBERS 

Reading and writing 

Sequence and order 

Roundlng 

Addition 

Subtraction 

Multiplication 

Division  Roman numerals

FRACTIONS 

Understanding 

Writing 1n lower terns 

Writing 1n higher terns 

Equivalent fractions 

Addition 

Subtraction 

Multiplication 

Division 

DECIMALS 

Understanding 

Reading and writing 

Writing, fractions as declnals 



Writing decimals as fractions 

Comparing decimals 

Addition 

Subtraction  

Multiplication

Division 

PERCENT 

Understanding 

Writing percent* as fractions 

Writing percents as decimals 

Writing fractions as percents 

Writing decimals as percents 

Percent of a number 

Other percent problems 

GEOMETRY 

Drawing and recognition of shapes 

Perimeter and circumference 

Graphs   ALGEBRA

Ratio and proportion 

Powers and roots 

Formulas and equations 

Polynomials 



ADULT PERFORMANCE LEVEL OBJECTIVES 

Consumer Economics

Money 
4

problems 

Heights and liquid measure 
 Linear measure 

Area 

Volume and capacity 

Sales tax and property tax

Income tax

Record keeping 

 Checking 

Telling time 

Discount and net price 

Profit and loss 

Commission

Unit price and total cost 

Net amount 

Budgeting 

Credit 

Loans and savings 

Insurances 

Postal services and rates 

Metric system* 

Estimating 

Graph reading 

Finding averages 



Occupational Knowledge 

Payroll earning statement 

Wages Including overtime 

Tax deductions Including rates 

Social Security dedications Including rates 

Insurance deductions

Net and gross Income 

H-4 Form 

Union dues Including rates 

Filling out Invoices  Community Resources

Map reading 

Filling out forms for services such as Medicare 

Recreational costs Computations 

Budgeting time 

Reading phone book and other numerical Indices 

'Telling time 

Calculating-travel costs 

Computing distances between locations 

Estimating time of travel 

Time equivalence tables 

Filling out application for driver's license 

Cost of auto ownership 

Calendar reading 



Health 

Read and comprehend nedlclne dosage 

Cost of habits (sacking, etc.) 

Thermometer reading 

HospitalIzatlon policies costs and benefits 

Medical treatment costs Including doctor's fees

and hospital rates 

Adjust recipes proportionately 

Government and Law 

Rates' of local and state sales tax 



TESTING INSTRUCTIONS 

Use judgment stop at any time on a test section 1f student appears 
frustrated 

1. How many stars do you see? 

2. Can you read this number? 13 

3. You are driving your car and look down at the speedometer. 
How fast are you going? 

4. Suppose I have $34 and you have $42. Which of us has more money? 

y. Suppose you bought a bag of sugar-for $2 and t roast for $5.— 
How much would these Items cost together? 

6. Can you work this problem. 7 + 5 » 

7. Suppose you had $9 and spent $3. How much money would you have 
left? 

8. Can you work this problem? 8 - 2 • 

9. Suppose you work for 5 hours for $3 an hour, how much money would 
you make? 

10. Can you work this problem? 3 x 4 • 

11. How much 1s this amount of money? $438.00 



12. Mary drove her car 20 Biles yesterday and 25 miles today. 
How Many »11es did she drive altogether? 

13. Can you work* this problem? 39 + 53 

14. If a 25 foot.two-by-four 1s to be cut to a length of 12 feet, 
how nuch should be cut off? 

15. Can you work this, problem? 27 - 18 

16. Suppose you bought an Item at the grocery store that cost 74t 
and you gave the clerk a dollar, how nuch change would you get 
back? 

17. Suppose you had'to'Yhange the oil 1n 16 trucks and each truck 
takes 4 quarts of oil - how many quarts of oil would you need 

altogether?

18. A 15 foot length of cloth 1s. cut Into 5 equal pieces, how long 
_ 1s each piece? 

19. Can you work this problem? 

20. How nany Inches are In one foot? 

21. Can you work this, problem? 

22. How many kilowatts do you read from.this meter? 

2 3 6 8 

23. What part of this pie 1s cut out? 



24. Can you read this? 2/3 
•\ 
n 

25. 'Suppose you* had $30 and spent two-thirds of 1t, how much money 
would you have spent? 

\ 

26. Can you work this, problem? 1/2 of 16 » 

27. Suppose a shirt cost $10 today and It would go on salp tomorrow 
at SOX off. How much would you have to pay for this shirt 
tomorrow? 

28. Suppose you were paid $4 an hour for a regular and time-and-a- 
half for overtime. How much money would you get for one overtime 
hour? 

29. What 1s the name of this figure? 

30. Read this chart and say what the enrollment was .at USL 1n 1970. 

USL 

10,000
9.000 
8,000
7,000
6,000 
5,000 

69 70 71 72 1 3 



RECRUITING SURVEY 

NAME AGE SEX 

ADDRESS PHONE 

EDUCATION MARITAL STATUS 

ATTENDING CLASS INTERESTING IN ATTENDING 

(PAST EMPLOY) 
WELFARE*_____(EMPLOYED BY) POSITION 

LENGTH OF TIME JOB DESCRIPTION 

(DID) 
WHAT (DO) YOU LIKE ABOUT YOUR JOB? 

1.   2. 

3. 

DISLIKE 

1. 

2. 

3. 

(HERE) 
WHAT (ARE) YOUR OPPORTUNITIES FOR ADVANCEMENT? 

TYPE OF TRAINING NECESSARY FOR ADVANCEMENT 

REMARKS: 



PROIECT APPlF CORE 
INDIVIDUAL RECORD 

At.h .SEX-

ADDRESS. 

EDUCATIONAL MARITAL NO. OF 106 
LEVEL COMPLETED. S1ATUS .DEPEND ITLE-

EmOYEDBY -DEPARTMENT-

LENGTH OF TIME ON JOB_ BRIEF |OB DESCRIPTION. 

VOCATIONAL INTERESTS: A VOCATIONAL INTERESTS 

I. 

I 

WORKING HOURS. To ATTENDING Houn Otfi 
.CLASS 

STUDENT GOALS. 

PRE TEST 

WORD LIST 1 I J' 4 5 6 7 MATH LI L2 LJ L4 

RMJnt Mrthnmitn Eft^hh 

DATE NAME OF TEST FORM LEVEL voc COMP. PRO«S. FUND MECH SKLL TOTAL 

POST TEST 

WORD LIST t J 1 4 5 6 7 MATH LI L2 L3 L4 

ATTENDANCE RECORD 

SESSION JAN FEB MAR APR MAV |UN jut AUG SEP OCT NOV DEC 
TOTAL 
HOURS 



PRESCRIPTIVE PROGRAM OUTLINE 

MAIORGOAL 

1.' 
(tea** 

1. 
Mrti Entfhli 

PRESCRimON COMMENTS. 

EVALUATION 

INSTRUCTIONAL 
MATERIALS 

METHODS AND 
APPROACH 

RATE OF 
PROGRESS 

ON THE |OB 
APPLICATION 

IAN 

FEB 

MAR 

.APR 
"MAY 

JLM 

|UL 

AUC 

SCP 

OCT 

NOV 

DEC 

EVALUATION COMMENTS 



PRESCRIPTION SHEET 

NAME: 

DATE 'SKILL MATERIALS COMMENTS 
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