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FORWARD

sectlon of the Pre-Veocational Whesl in the 7th grade. It is written on a

6 weeks basis. The writers realize that time allotments will vary in
different schools, and recommend that the teachers cover as mueh material

as time allows.

This manual emphasizes hands on experiences rather than oral and
written exercises. The suggested activities are given only as examples
aaxd the teachers should not hesitate to integrate their téachiﬁg ideas with
this material. A requeat 1s made that copies of innovative meterials and

ideas be submitted to the Home Economics office so that they may be shared

with other teachers and included in future planned revisions.

The accreditation standards prescribed by the State Department of
Education are ldentified with the performance objective when applicable,
A record should be kept of the compliance for use in evaluation of the

Home Economlca Program.
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COURSE DESCRIPTION

PERSONAL CAREER ORIENTATION
Accreditater No. 2709

Grade Level = 7th
Course Length - 6-9 Weeks

This 6 to 9 week segment of the Pre-Vocational Wheel acquaints
the student with personal qualities and characteristics necessary
for success in the world of work. Consideration is given to the
need for a positive attitude toward the dignity, worth and satisfac-
tion of work, and the dignity and value of all legitimate occupa-

tional putrsuits.

Emphasis is placed on means of determining one's interests and
goals in life, evaluating these and forming a plan to develop improved

self-concept, relations with others, management of resources, personal

o, SR

nutrition, grooming, dress and concern for becoming employable. Oppor-
tunities are given for critical thinking, problem-solving and decision-

makings '
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(1) To provide experiences for students to assist them in evaluating
their interesats, abilities, values and needs as they relate to
occupational roles.

(2)

To assist students in developing personal qualities and charaec-

teristics necessary for success in the world of work.

CURRICULUM OBJECTIVE

Upon completion of this course, at least 76Z of the atudents

will demonatrate acquired knowledge of attitudes and personal skills
that pertain to self conceots, relatiomships with others, groomin
znd dress, personal nutrition, and management of resources that will
,zantribute to thelr employability as evidenced by camﬁlating the

curriculum test with at least 70% proficiency.



FERSONAL CAREER ORIENTATION
CURRICULUM TEST

The following items are multiple choice items. Only one response
is correct. Place the correct answer on the answer sheet provided. Do
not write on this test.

1. In order to have a job anyone between the ages of 14 and 18 must
have a (an)
a. education d. work permit
b, driver's permit e. ¢ and d
¢. social security card

2. Successful employees must have the ability
a. to work well with others de aand b
b. to make friends e. a, b, and ¢
c. to follow directions given by others

3. FEmployees should be able to participate in good conversations by
being
a, a time keeper : d., an alert critic
b. an alert listener e, b and e

c. a speaker at the correct time
L. Good nutrition is needed for job success; a recommended guide for
good nutrition
a, eat whenever you are hungry d. Basic Four Group
b. eat two or three meals daily . ea all of the above
c. eabt what you want regularly

5. A good worker needs good nutrition for
a. growth and repair of tissue ” d, all of the above
b. protection against diseases e. hone of the above
e, vim and vigor

6. An employee who starts the day with a smile most likely
a. has a positive self-concept d. had a good breakfast
b. had a pleasant send-=off from home e. all of the above
¢. had a good nights rest

7. Some types of jobs requires more energy therefore the employer will
need '
a. more calories » ds aand b
b. less calories €. b and c
¢. no increase in calories

8, An employeedattitude toward his work may be affected by his

a. early training at home . d. food intake

b. relationship with his boss g. all of the above
c. association with people at work

9
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10,

15.

17.

Working with other people satisfies a persons need for
a. security d. aand b
b. belonging €. b and ¢
c. food

The human resources needed for a job are
4. energy all of the above
b. skill 2. none of the above
c. time

L
o

A person that has or wants a job should be able to
a. make decisions Jde  2ll of the above
b. manage his time e. all except a

ce. manage his energy

An employee who manages his time is likely to be
a. late for work d, efficient
b. slower than other employees g. none of the above
c. working late to catch up on his work

Managing energy causes an employee to
2. tire easily d. turn off lights
b. complete his work and have energy e. none of the above
left for other things
¢, Get his work Jone and does not
have energy left for other things

‘The social skills of an employable person are:

a2, ‘disrespect : 'd, aand b
b follows -lirections €. b and c
c. works well with others

A person's choice of jobs is usually dEtETmlEEi by his

a. values d. needs

b. family e, a and d

c, friends

! 1

The personality traits needed for employment are

2. honedty ! d. all of the above
b. reliability €. none of the above

¢. understanding

An employee who nandles money should be

« honest d. fri endly
« ambitious .. . . €a and ¢

. reliable

o m
1

£y

The nced
4. 1o
b. clo
[ 5o

that may be meect through employment are

| ' de a and b

t ing €. all of the above
urity

5
O

o
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An employee who works with other people should be
a, cooperative . de dec
b. cheerful e. aandb
¢, impatient ]_G



20. An employable person

15 d. 1is slow to change
is self confident @, 1is critical of others
¢, has a negative attitude
21. A person vho assists a more trained worker is a(n)
a. foreman d, a and b
b. aide e, b and ¢
¢c. helper

22. Of the four levels of occupations an apprentice is the

a. highest d. lowest

b. next to the highest é. none of the above
c. next to the lowest

23. Of the four levels of occupations a skilled worker is the
n. highest d. louvest
b. next to the highest e. none of the above
c. next to the lowest

24. Of the four levels of occupations a professional is the
a. highest d. lowest
b. next tc the highest e. none of the above
c. mnext to the lowest

25. Of the four levels of occupations a semi-skilled worker is the
2. highest d. lowest
b. next to the highest e. none of the above
¢. next to the lowest

26. A good employee
4, introduces himself to newcomer: 1y smi of
b, doesn't listurb others belongings e, all of the above
c. has a good sense of humor

27. A good job satisfies a persons ;
a, physical needs de a and c
b. emotional needs e, aandb
c. clothing needs

28. An employee should talk
a. curtly s unpleasantly
b. correctly e. offensively
¢, sarcastic

29. An employee that frowns often would seem
a, satisfied "d, excited
b, happy e. hopeful
c. dissatisfied

30. An employee may not work more than ______ hours a week without re-
ceiving extra pay.
a. 10 d. 40
b, 20 [ e. 50
c. 30 11




3i. An employee is required by law to be given time for
a., lunch d. 211 of the aboyve
b. coffee or snack 2. none of the above

c. reaestroom use

32, No one may be descriminated agalnst in employment due to

a., age d. 2all of the above
b, race e, only a anib
C. 56ex

33. An employable person is
a. clean d. wealthy

b. cheerful e. a, bandc
c. friendly .,

34. There are laws regulating an employee's

a. wages d, a and ¢
b. age for working e, aandb
c. lurnch time

35. Vorking may give a person
a. security d. a and b
b, status €. a2, b, ¢

¢. satisfaction

36. The most common satisfaction(s) derived from working is (are)
a, money d. aand b
b. status e, aandc

c. security

37. Working with or for people gives the sat;sfactlon(s) of
a, service to others ds aand b
b. desire to create things e. aand c
c. association to others

38, Decisions can be made by

I a. foremen d. aides
b. assistants e, everyone
c. managers -
39. Which of the following are not appropriate for work:
a. nails trimmed d. socks or hose
b. clean clothes e, well groomed hair

i

c¢. underclothes .howing

40. A natural tendancy for a given skill is a(m)
a, production d. service
b. employability e. technical
c. aptitude

L1. A person who is in charge of all or part of a business operation

is a(n)
a. supervisor d. all of the above
b. manager e, none of the above

¢, foreman

12




42. An employee who slipped and fell on a wet floor could have avoided
the accident by wearing
a. safety goggles . d. apron
b. hard hat B e. gas mask
c. special shoes

- 43, Accidents on the jobL could be avoided if employees wore
a. attractive clothing d. clean clothing
bs warm clothing " e, stylish clothing
c. protective clothing :

- 44, The way an employee is dressed is related to the way he
‘a. sees d. tastes
bs feels e, none of the above
¢, hears

45, The well dressed employee must consider
a. clothing d. hairstyles
be. accessories © es, all of the above
¢, make-up

L6, An employee's appearance can reveal his
a. grooming habits d.__mood
b. self-image e. all of the above
¢, perscnality .

L7. Respect for others is shown by L
a. being clean " ds b and c
b. taking turns in conversation " e a, by, and ¢
¢.  not disturbing others belonging

48, A well nourished person is usually
a, pleasant ds calm
b. . thoughtful e. a8ll of the sbove
¢, strong ’

L9, Most employers want employees with |
a. good health d. positive self-concept
b. pleasing personality + e, all of the above
c. good habits of cleanliness

50. To be an employable person, it is more important to develop
a, aptitudes A d, aand b
bs. occupational skills i e. none of the above
c. personal attitudes and qualities

- 13




PERSONAL CAREER ORIENTATION
Key To Curriculum Objective

11.
12,

13.

15.
16,
17.
18,
19.
20,

21,

23,

2.
25
26.
27.
28,
29.
30.
31,
32.
33.
3ls
35

L7.
L8,
49.

50.
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Answer Sheet

l 1; : 21*‘ ‘s L‘-Ti

3. 26. L9.
Le
56

be _ 29.

27. 50.

28,

Te 30.

2]
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31.
% 32.
10. 33.
11,
12. 35.
13. ' 36.
Lonr-
16.

17. L0,
18.
19, | L2,
20. 4L3.
21,

22, L5.
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COURSE__ Personal Career Orientation

ACCREDITATION STANDARD _X-4, 158

TERMINAL PERFORMANCE S
BJECTIVE NO, ____ 1.0 _level l-e,h, .

~Upon completion of a unit on self-concept, 76% of the
mowledge of attitudes and skills that contribute to
concept and employability by scoring at least 70 or
‘17 of the 25 possible correct responses.

e students will demonstrate
their achieving a positive self-
by correctly answering at least

INTBRMEDIATE | |

1.0 | See aﬁtaehéd list

16
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1.0

1.

3.

Le

Test: Personal Career Orientation
Directions: Circle the letter preceding the best answer(s)
Each question may have several carrectranswéfs.

Several factors that determine what a person is like and what
he can do are:

a. values

b. personality
¢, hair color
4. needs

e. heredity

A person's environment:

a, can be changed
b. can r-t be changed

A person's envoronment includes his:

a, school
b, ambition
¢. church
d. desires
e, family

A person's natural physical characteristics are:

a. acquired '
b. dnherited
[}
A person with good self-concept would have these values:

a. honesty S
b. generosity
¢, irresponsibility
- d, dindependence
g, 'disloyalty !

A person who values popularity might he found in which of

the following Jjobs:

a, actor

b. cashier

c. T.V. news reporter
d, entertainer

e, dancer

17



7.

9

10.

(cont'd)

Two categories of needs are:

a, vphysical

b. clothing

c. emotional
d., money

A job should satisfy which emotional needs:

a. belonging
b. shelter
c. security

Understanding is a(n):

‘a, value
* b, need
c. personality trait

An employee should have which of the following personality
treits:

a., consideration
b. patience

¢. laziness

d. tolerance

e, friendliness
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COURSE Personal Career Orientation

TERMINAL PERFORMANCE , o
BJECTIVE NO.___ 1.0  (cont‘d) A=h.153 3 -

: IETEKHEDIAIE
|_PERFORMANCE C)BJEGTIVEE 1 N0, | CRITERION MFASURES _

After instruction on 1.1 Flll in the blank w1th an app éprlate ChurﬂQtEFlS—
heredity and environment the tic for you.
student ill demonstrate his R ,
acquired knowledge by com- 1. An acquired (environmentel) vher-oi otise
pleting the criterion mea- tiec that I would like to change is .
sure with 100% proficicncy — T

2. An inherited characteristic I would like
to change is__ .

Nete: Teacher may ask students "why', but it
zhould be graded subjectively.

19




FUNCTIONAL PERFORMANCE ANALYSIS

NTERDH PERFORMANCE OBJECTIVE L1

.y

TERMINAL PERFORMANCE OBJECTIVE 1,0

" T TRITERTON PERFOMBNCE | |
§0. | LBARNTHG SEps .| TVALUATION Qesponse) | N0, | MUTHODMEDLA SELECTION _ 4 REQUIRED
|

N, .. -

2
i
_—

Mace a chock by the best defini< 1,7 2 Seruile gane andjer o b e
tion of isherited characteris-
tics,

1,1 | Define inherited chapnetoris- ihiﬂl

ves tee Appendix 7

1, onaracteristics theb you
are bori with

n, Characteristics that you
leam

11,21 Oircle the words that ere inher- | 11,2 Leszans in Living, fere 275

ited characteristics

1,2 | Recognize inherited gharagtor-

istics 7 7
Digulny peitures of babies,

shape of nose shudents 1 possible, cr nic-
tures of the baby at a older

g

-

fa—
-
Mo R

1,3 | Evaluste inherised chari.seris=| il )| Cheek the traits that make you
smiier to your ancestors ﬂ , "
tics SMLLET 10 JOUr 8nCestorss \tsachar N ——

_ﬂ,n- .ﬂﬁsﬂl

Ay Physical Development
Iam [)short [Jtall or
Dmedium in height
ty facial features [] are or 21
[J are not sinilar to

those of my parents

TT

T an groving [] faster or

2(\ o Dslawer than other
people of my age ab'd)




FUNCTIONAL PERFORMANCE ANALYSIS

L  INTERIY PERFORMANCE OBJECTIVE L1
(céﬁf’d)

§0.| EVALUATION (Response) | MO, | METHODAGDIA SELECTION | REQUIRED

L13 1 have iﬁheritedafend&nc&,' | )
toward [] diabetes,

[ henophilia, (] acne,

[] color blindness, or,

(] poor eye sight

B, Mental Development

My mental capaclties are
[] below average
[] everage or [] above
average

I have a special {alent in
[ music [Jart or
[ other

C, TImotional Development

Tam [Jquet ] withdrawm
[] oubgoing [Jeasy-

I act Like my [] father

] grendfather

=T

23




FUNCTTONAL PERFORMANCE ANALYSIS

- TERMINAL PERFORMANCE OBJECTIVE 1,0 - INTERTM PERFORMANCE OBJECTIVE 1,1

— CRTTERION PEMORANE | T T
LARNING STEPS N0, | EVALDATION (Response) | N0, | MFTHOD/MEDIA SELECTION | REQUIRED

Define environment 11,4 | Ct.eck the corract answers. 1 L4| Lessons Tn Living, Page e

Environment includes
~ churches
~ schools

_ prograns

Check the best statement for en-
vironments

__ Environment includes the
surroumndings

____ Dovirorment determines phy-
sical features

Identify acquired characteris= [1,1.51 List vays the children imitate | 1,15 Enjoying Fanily Living, pps 120
| tics their parents. 125

) | Bvaluste environnental charse- |1,1,6 | Check the traits that make up the| 1,1,6) Teen Horizon, Pages 18 & 19
teristics commnity in which you live,
I, Fanily and Hone
hn I: Danczh];{child 1E
member of a large family
[] @ menber of a nediun sizs "

fandly - 0




FUNCTTONAL PERFORMANCE ANALYSIS

TERNDNAL PERFORMANCE OBJECTIVE _ L0 INTERDY PERFORMANCE ORJECTTVE o]

(1,1,5.¢6n't)

e = e = = e . =

) TRITERION PERFORMANCE | | 0f

W.| LDRNNOSTEPS | 0. | EVALOATION (Response) [ MO, | WETHOD/MEDIA SHACTION | REQUIND
| 1,18 II, Panily Relationships
Do It (] Live with both par

ents D live with ona

parent
Tam (] 4 natural |4
foster [JAn adopted chily
Ave my parente ] pernis-
sive ] strict in rele-
tion with children
Family Resources
[ does only one parent
wrk [] do bobh parents
wrk [] do ny parents
rent []do my parents own

the home that we live in

Family Climate
[ do ve move often
[] are ve settled

Friend and Companions
[} dormy parests encour-
age me to bring friends -

lowe U ajoy frlem

i

shigs with both cexes

[ do T feel friendly to- ”
ward older people L




LEARNING STEPS

FUNCTTOVAL PTRPORMANCY ANATYSIS

L¥TPRTY PERFORMANCE ORJECTIVE 4,1

U CRITERTON PERFORMANCE

N0. | DVALDATION (Respomse) | W0

TTRE

_TOONDIA SEACTION__ UIRD

L1b 0 domy friends share
the valugs, attitude and
foals a5 I

Schaol and other Edueational

Opportinities

[] do school progrems,

.‘ services and activivies

offer interest and help

forme [) areny tea-

chers helpful &t stimlaby

ing to me [J 1s ny school
equipped

Commamity
[ does my neighborhood
provide recreation for
teens [] are my neighbors|
concerned with comminity
problems

Church

[] are religious Leaders
concerned bl teenagers
[ are church-relsbed actk

vities available to teen-

agers




FUNCTIONAL PERFORMANCE AMALYSIS

TERATNAL PERFORMANCE OBJECTIVE 1,9 INTERTH PERFORMANCE OBJECTIVE 1,1

] ~TTTTTT T T CRUTERION PERFORMANGE | TG
N, | LENNGSIRS | N EVALATION Qesponse) L MO, METHOD/MEDLA SELECTION | REQUIRED

1,7 | Discriminate between inherited |1 1.7 | Classify the following character- 1, 17| See Appendix #2
traits and traits acquired istics as being primarily inheri-
from our environment ted or primarily acquired by writy
ing the traits wnder the aporopri

ate headings (I & I1)

[y

I, Inherited Traits
IT, Acquired Traits

Characteristics:

gye color

— namner of speech
values

sex

mental capacity
potentisl helgnt
physical resemblance to
ancestors

sewing skills
eating habits

fears and amdeties

T

31




COUREE

TERMINAL PERFORMANCE 7
OBJECTIVE NO.___ 1,0 ___(cont'd)

Personal Career Orientation #2709

KXelbolhh

17

~ Level 5-a,]
| INTERMEDIATE T - T
_ | PERFORMANCE OBJECTIVES _ NO. | CRITERION MEASURES L

After exploration and instrucH
tion the student will:

1. Define values and needs
2. Describe ways values and
needs affect his actions and
attitudes for employability
by correctly completing 10 of

measure

the 14 items in the criterion|

Arrange the terms given in column 2 under the
correct headings found in columm 1

PART I

Columm T
Needs 1.
(a) 2.
(b) 3.
(¢) L
(d)

(e)

1.

2. Values
(a)
(b)
(c)
(d)
(e)

PART IT
List 4 terms found in column
to employability
1.
2.
3.
L.»i

W‘
(]

Codiumn IT

2

=

gincerity
security
honesty

love
excitment
consideraticn
loyality
belonging
food
clothing

which contribute



FUNCTIONAL PERFORMANCE ANALYSIS

TERTNAL PERFORMANCE OBJECTIVE 1.0 | INTERTH PERFORMANCE OBJECTIVE _ 1.2

T CRITERION PERFORMANCE | T
.| LBARNING STEPS | NO.| EVALUATION (Response) | NO, | METHOD/MEDIA SELECTION | REQUIRED

41| Defing needs: L21[ 1, Neads are: 12,1\ joying Family Living
a) enotional (A) ascience o 212

b) physical (8) ezuzlmnal and physical Teen Guid o Honeneking
e PP, Lo

2, Fotional needs are;

(4) visable
(B) invisable

5. TPhysical needs are:

(A) material
:

(B) non-material
2 | Recognize emotional needs 1,2,2 | Place a check by the emobional |1,2.2(Discuss "Man cannot live by
) needs | bread alone",
1. clothinz Key:
2, love 1, B
% belonging 2. B
Lo food 3, A
5o oseewrity b 2, 5,5

.3 | Tdensify the personal importancql,2.3 | Arrange the folloving needs in oryli2.3|Enjoying Fanily Living
of emotional needs der of importance by placing a B, T
munber next to the word (#1 being
the highest),
love

o belonging

security

27T
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COURSE__PERSONAL CARZSR ORITNBATIG #2709

“'TERMINAL PERFORMANCE
“QBJECTIVE NOEE;;Q__iééﬁéizént'd) Xl 140
' level 2a

NO. | PERFORMANCE OBJECTIVES | N0. | CRITERION MEASURES

1.2 After instrgction and 1.7 See Attached List
discussion the student
will identify personzl
gualities, attitudes

and behavior patterns
which contribute to
employability by correctly
responding to 5 of 7
statements.




I PO Test 1.3
' Directions
Teacher: Write the list of personality traits for all students to see, then
ot ' read the story, pausing to let students choose the appropriate
I personality trait from the list. '

' Students: Listen to the fellowing story and when the teacher pauses, choose
B the personality trait from the list which best describes the
person in the statement.

, FERSONALITY TRAITS
. friendly patient
" cooperative honest
’ 7ﬁnd§§5taﬁding reliable

ambitious

A student of Jacksonville Jr. High School has a part-time job at an
animal hospital., The student really enjoys animals and it is for this reasen
that the student never misses a day of work (pause #1).

The work involves seeing pecple as well as animals. The student tries
to be nice and smiles to all of the customers (pause #2).

In the workroom, many of the instruments are left out for the employees
" to use with the understanding that the employees will take care of them
and return them to the proper place (pause #3).

It is also in this room t...c the money is kept (pamse~#i).

e A1l of the animals are kept in the next room. The student enjoys
: vistting the siek animsls and petting them. (pause #5)

Some of the animals are not used to strange people and may bark or
snip at the employees, but in time the animal will become friendly if the
employee keeps trying (pause #6).

The animals' cages have to be cleaned once a day but sometimes this
student cleans them out two or three times. (pause #7)




TEHINAL PERFORMANCE OBJECTIVE _ L0

FUNCTIONAL PERFORMANCE ANALYSIS

INTERDM PERFORMANCE OBJECTIVE 1,7

" CRITERTON PERFORMANCE
LEARNING STEPS | NO. | EVALDATION (Response)

—
f

[
-

7 _gg;ggn[nzpig_SELECTlﬂﬂ

T

REQUIRED

{Recalt persanality traits amd | 13.1{List 5 personality traits
|attitudes
Examples:

friendly
cogenial
henest,
cheerful
considerate
widerstanding
reliable
trustworthy

2 |Differentiate betueen desirable | 13,2 Check the desirable personality
and undesirable personality traits
traits and attitudes

', 1irresponsible
2, cooperative
3, ambitious
Ly cheerful

5 insincere

b, inpatient

Ty tolerant

8, enthusiatic

KEFE Zi 31 A; ?3 B

R L.l

113;2

Appendix 6
Appendix 7

Appendix 8
Appendix 9

e
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FUNCTIONAL PERFORMANCE ANALYSIS

L PERFORMANCE OBJECTIVE __ 1,0

INTERDM PERFORMANCE OBJECTIVE _ 1,3

NG STEPS

CRITERION PERFORMANCE
NO. | EVALUATION (Response)

_ METHOD/MEDIA SELECTION

REQUIRED _

ersonality traits and
S

personal traits and
 in relation to employ-

1.

2

1.3.31 Place in the block a #1 if very
good, #2 if good, or #3 if fair

1:344 | See Attached List

Is money important to you?
Is prestige important to you?
Do you have patience?

Do you have self—coitrol?

Sme———

Can you tolerate frustration?

Do you' think you answered all
of the above honestly?

W




:'1;3-4 (c@nt‘d}

Place a check under the appropriate answer
PERSONALITY:

Am I personable and well liked by most people?
Are my clothes and general appearance pleasing?
Do I use good manners? caﬁrtécus, polite talking?
Am T a happy, enthusiatic person?

Can I be a responsible person?

Do I like to work with or around many people?

Do I prefer to work around just a few people?

El

I prefer to work alone?

I like to work with older people?
about my age?
children?

y T like to serve others?

Do I like a private job that gives me personal

satisfaction?

Am I active, one who likes to move around while working?
Do I prefer a quiet sitting-dawn Jeb?

Do I

like to do the same things over and over?.

Do I like to do many different types of jobs
during the day?

Do I like clean, neat surroundings while working?
Does it really matter as long as I enjoy the work?

Do I mind getting lirty or messy during work
(clman) up latter)

Do T like routine work? not much brain work?
T want to work near home?

I want to travel?

o]
oy
b=

want to learn more as I vwork?

-

4>

TES

NO




1.0

1.2

iii}

A
ey
iy
3
\U\
3
e
LA
=

1. a, b, 4, e b, a, c, d, e
2. a 7. a, ¢

3. a, ¢, e 8., a, ¢

5. a, b, d 10. a, b, 4, e

I. brown eyes, height, hair texture, diabetes, sex

II. parents, home, skill, hobbies, friend

Part I:
Needs: security, love, belonging, food, clothing

Values: sincerty, honesty, excitement, consideration,
loyalty

“Part II:

sincerity, honesty, consideration, loyalty

1, reliable 5. understanding
2. friendly 6. patient
3. ‘cooperative 7. ambitious

L. honest

"y

Appendix

The students values may be iuterpreted as (2, 4, 6, 9, 12)
liesure time, (16) individuality, (5) indepenience, (11, 13,
excitement, (7, 13) fame, (1) security.

46
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Appendix #1

sentence,

rithnieed — twih — era - eth - stheo - tcearriashtcics - oyu -
ronb

Key: The inherited characteristics are those you are born with,

Write the alphabet then number each letter such as A-l, B-2, C=3
to de-code the following words. Place dashes (-) between letters, (N
slashes between words.

20=8=5 /9= 1)mB=5= 182920~ 5=/~ / 3-8~ 1~ 18-1=3-20=5-18=9-19-20-9
~3~19, 12185/ 20-B=15-19=5 / 221521/ 1= 185~ /2151814 /23~9
~20-8 ’

Key: Same as above

47



Appendix #4

Who Am 17

Acquired Traits

Classify the following characteristics as being primarily inherited or
primarily acquired by writing the traicts in the correct squares above:

Your eye coler

Your manner of spccch

Your values

Your sex (male or female)

Your mental capacity

Your potential height

Your physical resemblance to ancestorsa
Your skill in sewilng

Your eating habits

Your fears and anxieties

48
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- Appendix #3
aue s EXPLORING VALUES THROUGH MINUTE DRAMAS

Minute Drama I

Scene: Living Room. Mother and daughter are cleaning.
Dau:hter* Mom, may we throw this old vase away? It is

1st horrible! The colors are so-so awful; I can't see

any reason for keeping it.

Mother: I wouldn't begin to throw out that vase. Why your
father ‘gave that vase to me before we were married. It is
so very dear to me, I always thought it was rather beau-
tiful. (vith a dreamy look in her eyes) I guess I'm just
- sentimental.

“Minute Drama II

~Scene: Living Room. Mr. Davi has just come in after a
hard day's work.

Wife:z Dear, this may be the last evening you will be sit-
-“ting in that old chair. Remember you siad I could get some
new furnishings? Well, I picked out a lovely chair for you,
dear.” I'11 be glad to get rid of that old one.

~Husband: What, get rid of this chair! What is life coming
~to? A man can't even have a comfortable chair in his own
homei We have had this chair faf years déar. I just can't

=

"ﬁinutefDramamiii
. Scene: Mother and daughter are having a discussion in the

ii;Mthéf- I jugt can't see spenilng all that money for decora-
* Ting this guest bedroom...My gracious, it's pretty, and I'11
bet it is camfortable.,ugut all that expense for a guest

room seems a bit foolish to me. Looks like you would have
- 'ywanted to spend that money on your oWrn roOm.

o Mlnute Drama v

‘chne* _Upstairs. Aunt Jane is being shown the house for the
- first time.
“Aunt Jane: Linda and Joan have separate rooms, Looks to me
iike it would be better if they shared a room. If the girls
shared a room, there would be only one room to furnish,.
Mrs. Liston: I know it would be easier; however, you must
. understand that both Joan and Linda like Lo be alone some-
‘times. We think this is important. They need privacy.

.

" Minute Drama V

- Scene: Moving Day :
|~ Father: Margaret, Margaret, where .id you put my rock CDllEFE
Tion? Yes, yes, my rock collection, I want it in the den. This
house won't seem like home without it.
Margaret: John, I think it is in the box in the basement by the
washing machine. It has a green cord zrounl it, Il ic marked
rock collection, I'll be glal for you tu szt it in the den btoo.
Having your hobbies around does make our hzuse seem like home.

49
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HARRATOR

What is important
to the daughter?

To the mothear?

tlhat is the wvifc
valuing?

The Husband?

What is important
to the mother?

To the Jdaughter?

What is Aunt Jane
valuing?

What is Mrs. Liston
valuing?

What 1s Father
valuing?

Margaret?
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Appendix #2

Personal Coat-of-Arms

ERI

Aruitoxt provided by Eic:
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6.

Appendix #4 (Cont')

DIRECTIONS: Answer each of the following questions by drawing in

the appropriate area of your coat of arms a picture,

design or symbol.
What do you regard as your greatest personal achievement to date?
What do you regard as your iamily‘g greatest achievement?
What is the one %hing that other people can do to make you happy?

What do you regard as your own greatest personal failure to date?

What would you do if you had one year to live and were guaranteed
success in whatever you attempted?

What three lines would you most like to be said of you if you died
today?

51
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Appendix #5

The "Perfect Job"
If ydu could have the "Perfect Job", which of these do you value the
. most. Place the number #1 by the value that means the most to you, #2

- second, and so on.

1. Job securtiy

2. little respomsibility
3. work near home

4. short werk week

5. be your own boss

6. good vacation

7. The Besa' job

8. pleasant surroundings
9. holidays

10. personal interests
11. travel

12. early retirement

fame

-~
-
L]

variety

[
I~
L]

15. high pay

fury
e
.

. using creativity
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TEST YOUR MATURITY

Appendix #8

Fregquently Ocrcaslonally Never
1. Do you have fits of temper when
things do not go your way? _ _ B .
2, Are yéu making the most of your
talents and abilitiesa? . _ B -
3. Do you constantly pity yourself? _ . o _ _
4, 1s your first impulse to be kind
on all occasions? o - .
5. Can you sccept disappointments
gracefully? _ _ - .
6. Do you interrupt people when they
are talking because you wilsh to
speak? _ _
7. . Do you have lots uvf friends? B B
8. Do you dislike meeting nev people? _ - o B
9. Can you see another persen's point
‘of view without getting angry? . .
10. Do you look for the good instead
of the faults in others? B ) _ B _ B
11. Do you accept a job and stick to
it until you have finished? _ e } i}
12. Can you easily forglve others when
they do wrong? _ _ N _
13. Are your feelings easily hirt? - N
14. Are you critical of other pecple? _ - - B B
15. Are you at ease Ln groups? _
85
O
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Appendix #8 (cont'd)

Frequently ceastonal ly

16,

17.

18,

19.

20.

21.

22,

et
[
.

24,

28,

29,

30.

Do you hesitate to make your own
decisions?

Do you feel other people have all
the luck?

Do you dislike asking for help?

Do you try to getothersto talk
instead of talking about yourself?

Do you worry sbout your health?

Do you enjoy daydreaming rather
than actually doilng thingsa?

Do you like to be the center of
attention?

Do you feel you have to do what
the group does?

Do you put things off?
Do you ery over little things?
Are you shy?

Can your family and othersdepend
su yout

Can you take a joke?

Are you generous to others with
your time?

Do you feel you arn tired when
there really i3 no reason for ic?
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ySkit illustrating personallty tvpes. Assign -mude
-1t 18 recommended that stu.ents be given some oi

Appendix #9 37

intee tha variovs roles or b2 e

Lo plactlee the . ioles, Ihe ciss.

,may discuss the skir uvhen it is completed and deride which pereon nr persons they would

like to be.

THE MAGIC TO0KING GLASS

Today we are going to perform a bit of magiec right here in class. T am able
to show you a magic Tooking glass. A« we look into this magic looking glass
perhaps you will see vourself as others sec you. Walt a minute, I am begiuv:
ning to have a vision right now. Yes, it looks like old fatethful complaining

Carol. I wonder what her maln complalnts are this morning. Let's listen,

COMPLAINING CAROL. I am so tired this morning. My mother made me wash dishes last

NARRATOR:

night and my hands ate still rough. That science teacher gave me 2 pages
extra work for the days 1 missed. That is just terrible, T hate thie color
of the sky and there 1s too much sand in my shoes. 1 wish these clasaroen”
weren't so cold. Aren't those school {unches terrible? I just hate every
thing.

Carol really thinks she has problems, doesn't she? Did any of you see yourself
in Carol? Sometlmes we feel that we need to complain about a problem but do
you complain all the time? Better you should be like Cheerful Charlene. Asg we
re-enter our mapgic world, we find Chatlene knocking on the door of her grand-
mother's house, Let's sce {f she {s happy or sad todav,

CHEERFUL CHARLEME: (Scene opens as Charlene knocks on the door of her grandmother's

NARRATOR:

2

O

ERIC

Aruitoxt provided by Eic:

houge. Her grandmother is inside rocking and knitting.)
Gram: Come 1in,

from school, I can't stay long though as I must get home and
babtysit for my little brother Tommy. Mother,6is going to the
beauty shop.

Charlene: HLl CGrams, I just thought I'd drop by and say hello on my way home

Gram: It was thoughtful of you to come hy Charlene., Seeing your bright
smiline face cheers me up. PDon't veou dislike babysitting after
a hard day at school?

Charlene: Well, therc are other things T could do but I know mom feels so
much better with her hair fixed, I think Tommy =njoys going for
a walk with me, too, [ had better gc. I'1l sece you temovyrow
aftor school.

Gram: Cood hy Charlenec. My that 1ittle visit gave me a 1ift, Such n
thoughtful girl,

There is quite a difference botween Carol and Charlene. lo you accept
responsibilities and tasks as cheerfully as Charlene or are you an unhappy
grumbler? The magic locklng glass seems to be pointing on Concaeited
Clarence now. 1t looks like we might eateh him Just before he entoers
Selence class, ey Clarence, how are things pofnp?,
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i CE@nEiﬁngdj

i CONCETYED CLARENCE: 1've got all A's so gar in sciepce and L as doing fabulous wooe in
all my other classus, Lou. My teachers really like me. They think I am se
smart. Do you like wmy new suede jacket? It cost $50, I noticc lots of girle
looking at me. Do you l1ike P.E.7 That's one thing abueut me, I can usually
win most gamcs I play., Got to go now, be careful, don't touehk my jemcket,

NARRATOR: Wow, I guess we kuow what Clartenze thinks of bimself., 1 mean, we all know
you have te like yourself but he goes overboard., [ wonder why he neads to
brag like that, Ds ynu suppose he really feels insecure and unloved? I
hope nene of you out there sauw yourself cliat time. It wasn't a very nice
reflection. Walt a winute, I chink T see Sarcastic Sarah coming up to the
Magie Looking Glass. DBay, she can say some precty mean things., [ guess I
had betcer speak to hur. 'Sarah, liow are you today?”

SARCASTIC SARAH: Amy, that is such a pretcy dress you have on today. Isn't that the
same dress you wore a couple times last week? Uow, look at that cearcher's
hair, I guess she really thiaks she is a [ashion plate., Did you hear the

way Marle answered that guestclon, (mimic fashien) "Yes, Ma'am. I'1l do that
right away Ma'am.' People make me sick.

NARRATOR: VFeople like that make me so angry. I think that 1f ]l saw Sarcustic Sarah
in my mirroer, I would think right away how I could change my personality.
I don't think Sarsh has many fricnds. Here comes someone that just looks
friendly. I think his name is Freddy. Frieadly Freddy would be a good
name for him,

FRIENDLY FREDDY: Hi,There! VYou sre the new girl Iin schoel, aren't you? We are glad
to meet & new studeat. You are from Georgia,aren't vou? Someone told me
; you play the plane well. Perhaps you could joln our band., Have you met
all your teachers yet? Vhy don't you walk with me to math and 1'll intro=
duce you to soma of the kids. (Choose a girl to be the new student. student
simply responds with yes and no to the questions asked,.)

NARRATOR: My magic wmirror is zeroing 1n on the juicy gossip of the week in the gossip
headquarters, Gossiping Gevtrude's bedroom. Gossiping Gevrtrude is very
bad about spreading rumors. Let's listen and see what she is saying on the
telephone to Mary.

GOSSIPING GERTRUDE: (3.ene opuns as Goertrude sits on the bed and talks on the telephone.)
Mary, have I got some news for you. Frieda Frankinstein got a real whipping
by her mother after coming home late last Saturday night. Now don't tell
anyone becausc Frieda made we promisc not to tell anyene. I heard a rumor
that Mr. Anderson's class In P.E. really ran all over him and half of them
went to che store for icec's, I guess 1 don't have anymore news, What's
that? (Pause) You falled your last [Lnglish Exam! Gee, that is really
tough, Well, so long, I've got to go. (Hangs up the phone) Hey, I can'rc
walt to talk to Jane to tell herabout Meryd failing her English test.

NARRATOR: So thact's the latest scoop. 1F you sav yourself In the magis mirror, think
how easily you could lase friends being like Gossiping CGertrude., Do you think
Mary will remain her friend after she tells everyone about her Eailing her
English exam? I feel so sorry for people that are so shy like poor Susan,
Wateh Susan through the magic mirror and see how it is like to bhe shy. The
acena opens in the guldance offiece. Iy, Rayburn, the puidance director 1.
talking with Susan. let's listen in.
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NARRATOR:

Appendix #9 (Con'c)

(Stage--a man sicting bahind a desk and a young girl in front of the desk,

Her head is down 50 it i3 difficult to see her fac:.)

HMr. Rayburn: Sue, 1 asked you to come to me so we could talk about the preblein
you have of belng su shy.

Susan: (lifcing her head just a litcle) 1 don't want people ta laugh
at me, I don't read very well and I don't speak English too
well eitcher,

Mr. Rayburn: Are you very quiet at home also, Susan?

Susan: No, I know everyone there. They won't laugh at me. I have to
take care of my liccle brocthers and sisters.

Mr. Rayburn: Why don't you read lots of stories to your brothers and sisters.
In this way you could improve both your English and your reading
ability. Do you have any special interests, Sucan? )

Susan: Well, 1 do a lot of crocheting at hone,

Mr. Rayburn: The nhome economics teacher has a needle work club before schoosl
every morning. Perhaps if you joined the club you would meet
some people with the same interests as vou. Oh, and another
thing, Susan, you have such pretty brown eyes., Don't be afraid
to look at other people and smile--- 7

Susan: Thank you very much for the advice Mr. Rayburn. I'll ask my
mother L{f I can join that club,

I think now Sue realizes that she has a lot to be proud of and that people
will respect her for being brave and speaking out, Perliaps that new elub

will help her. Talker Tina {s the last personality our magic mirror will

show. She is certainly not shy, oh no, she talks too much, Just listen,

That's all you can do with Tina around,

TALKER TINA: (Scene opens with Tina and Rachael sitting in the lunchroom eating lunch.)

NARRATOR:
O

ERIC

Aruitoxt provided by Eic:

Tina: I'm sorry we don't have a longer lunch period. I like to take time
to enjoy my meal. You know I used to hate green beans until one
day 1 was so hungry that even green beans tasted good, I guess I

have liked them ever since,
Rachael: T like most vegetables. My mother----=-
Tina: (Interupting Rachael) 1 guess I'll eat about anything now. Boy,

these hamburgers are gouod. 1 wonder what science class will be
like coday.

Rachael: They did do cxpariments second periodl I chink they made=====-

Tina: I wonder what dress I should wear tomorrow. 1 guess my blue one,
Say did I ever tell you the story of the time my mother saw a
mouse in the kitchen. Well, it was so funny---=======

As we leave Tinz the talker, we leave her still talking. Chances are Rachael
will be findipg a new friend soon., A new friend that will be interested in
listening to her as well as talking about herself, Well, folks, I'm losing

my magical powers. The magic mirrors have shown us all the perasonalities they
are going to for today. Remember it 13 never too late to change poor person-
ality characceristics {nto good characteristics. We hope you enjoyed our
magic show,
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COURSE__ Personal Career Orientation

ACCREDITATION STANDARD _

TERMINAL PERFORMANCE

. After various learning experiences, 76) of the students will evaluate how inter-
personal relationships affect employability as evidenced by correctly answering 1L
of the 20 items,

INTERMEDIATE B "' — B —
NO. | PERFORMANCE OBJECTIVES NO. | CRITERION MEASURES

2.0 See attatched test—




TPO. Test 2.0

DIRECTIONS: Place a plus (+) before each situation that leads to job
success and minus (-) before sach which will lead to failure.

1. Clerk is rude to customer.

2. Saleslady helps mother with an injured child.

3. Typist shrugs the shoulders when given extra work.

L. Telephone operator says "Thank-you" and "You're welcome

5. Manager smiles at customers and employees.

6. Head waitress helps the new waitress set a table.

7. Stock boy didn't put the tomatoes in the right section.

8, Clerk knocks on managers door before entering.

2
)
(8]

One secretary talks about a blﬂédy movie during lunchtime.

=
e
Foe)

ag boy looks at the customer during their conversation.

11. Saleslady sits down or slumps over the counter to wait on
customers.

12, When asked to re-do a report the secretary asked very curtly
"Ely?"

13, The cashier listened to every word the manager said about
running the new machine.

14. Salesman returned the labels he had borrowed from another
employee-

15. The clerk complemented someone on a new outfit.

16. Busboy takes tips from table as he clears it.

17. Paperboy yells loudly in the mornings as he throws his papers,
18, Bébysittér uses the telephone whenever she likes,

19, Yard-boy works quietly until he finishes the Job.

20, Stockboy yells across store for instructions.
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TERMINAL PERFORMARCE |
OBJECTIVE NO.___ 2.0 (cont'd) s o
| ) Tevel 1-e,h, 5.

INTERMEDIATE
NO. | PERFORMANCE OB.JECTIVES NO. | CRITERION MEASURES . _

2.1 The student will be able | 2,1 Match the jobs in colum A with the social skill
to see the effect that social that is needed most for that job in dolum B.
skills have on employability
as evidenced by correctly and
swering 4 out of the 5 ques- Column A
tions
1. Receptionist
2. Nurse's Aide
3, Comedian

L. Teacher

5. Minister

Column B
a. ability to follow directions closely.
b. ability to work well with others.
c, ability to meet people.

d. good sense of humor.

&, positive attitule.
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FUNCTIONAL PERFORMANCE AMALYSIS

TERMINAL PERFORMANCE OBJECTIVE 2,0

__ LEARNING STEPS.

0.

CRITERION PERFORMANCE
EVALUATION (Response)

0,

_ METHOD/MEDIA SELEGTION

| TIME

REQURE

o1l

o1a2

Recognize 5 social”skills

Comprehend that social skills
|are learned at home first,

2! 111

20142

Place a check by the sociel
skills;

___ability to meet people
____ negative abtitude
___show disrespect of others
___able to vork with others
___understand others
___bad senge os humor
___follows directions

___ ability to meke friends

Discussion and wwritten evelugw
tion, Each student must tell the
class about one experience at
home that helped him develop a
social skill, (ex: Leave others
belongings alone; respect for
others)s |

)

&

212

Young Living (Chap, 3)

Lessons In Living (Pages 335-33)

Take a "Pre~test on Mamers"
Appendix #10

Prepere skits: Examples

making introductions

using good table manners

using telephones

N
b,
Co
d,
perly in public,
Sponsor & "Courtesy Week" fu-
the school,
, make posters
dealing vith ormeousy

devise activitie: for
homeroom use

conducting one's self prg-

P

contribute to school n;j‘p s
¢, prepare skits ena program

e
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FUNCTIONAL PERFORMANCE ANALYSLS

TERNTNAL PERFORMANCE OBJECTIVE __ 2.0 INTERTH PERFORMANCE OBJECTIVE _ 2.

CRITERION PERFORMANCE TIHE
N0, |  LEARNING STEPS §O.| EVALUATION (Response) NO. | METHOD/MEDIA SELECTION REQUIRED.
&SMMMHmﬂ$MHE_MJMﬂmmmHmhmMW2&%@%&&%%&?@
" peeded for employability ' 1B with the best statement in Col- Developnent Serdies-pp. 58=C0

um A,

Colum A

1, Employes does what he is
told
|2 oniling receptionist
L Jv Enjoys wrking vherever
he is told
L, Laughs at others jokes
5, Doesn't distrub belong-
ings of others
b, Helps others during 2
rush

Colum B
(Socdal Skills)

a, ability to meet people

b, ability to vork well with
others

¢, good sense of humor

d, follows directions

e, respects others

f, positive attitude

g actions show you feel

L]
T oem T ke e g

iy

T “F EA T R, T

-
L=




FUNCTIONAL PERFORMANCE ANALYSIS

TERNINAL PERFORMANCE OBJECTIVE 2.0 INTERD PERFORMANCE OBJECTIVE 21

| CRITERION PERFORMANCE ~ T TR
LN gres | NO.| EVALDATION (Response) | 0. METHOD/MEDIA SELECTION REQUIRED

Denonstrate social skills 2,1.4| Bach student mst complete the |2,1,4| Depending on the tine of year,
checkldst during the social actiy | bave & social activity thet
ity | might occur in an office, It
may be a Christmas, going avay,
1, Get to know 2 people you don't or birthday party,

know,

m Pley "People Bingo", Bach stu-
2, (Get to know 1 person better, dent has a blank Bingo card end
| has to have others sign it wntil
it 15 full, Then cub strips of
3, Say "Thank you" whenever any- paper with eaeh_s'tud@ts name
one did something for me, _ on the papers Then proceed
with a regular Bingo gane,

L Talked about something other
than myself,

5, Complemented somecne sincereq

A

Note: The student would have
others initial thelr card
ag they complete each ac- ‘
tivity, |

See Appendix #11 |
Progress Record

o

6¢




COURSE _ Personal Career Orientation _

46

> '| The student will apply the

| techniques of communication
to internersonal relation-
ships by correctly answering
17 out of 10 questions

See attached

69

INTERMEDTATE S ’*’
‘| PERFORMANCE OBJECTIVES NO. | CRITERION MEASURES _ -



- L7

I,P.O0. 2.2
DIRECTIONS: Fill in the blank in Column I with the best answer from
words in Column II
Column I

1. Be alert and ___ when listening.

2. Avoid ____ , replies and conversations.

3. Avoid offensive or e __ topics.

Le Avoid ___ _ another's statements or grammar.

5. Avoid ____ remarks and unkind comments about other
people. )

6. Avoid criticel __ at the dinner table.

7. Make __ — conversation.

8., Good posture and poise communicates _ .

9, A ready smile communicates ______ B .

10. Looking at the person speaking to me communicates . e

Colum IT
1. friendliness
2. correcting
3. sarcastic
L. respect
! 5, pleasant
6, embarrassing
‘ T. selfaeanfidénee
8. conversation
9, curt

! ‘ 10. interested

70




LEARNING STEPS __’

PINCTTONAL PERFGRIANCE ANALYSTS

TERNTHAL PERFORMANCE OBJECTIVE 20

STTERION PRRFORAARCT
SUALOATION (Response

Define verbal and -
communication=

Recogrize forms of nan-verlel
commurication

| w‘o,‘*r

r,iaL'

Yateh the word wish 1787
sre efiniiio,

4, Verbsl

e gk it

Han=trorhal

.

=
)
i
[
e
a%

Spe stutate D
w qr 2yt [rom mapazlnas,

erie

_Eg_.-ﬁ;”’ happy \x \
1, ‘\%_‘ o/
;';fg" .F;‘-;(
{
\, ay
B o~
| .

serhal commnications, and de-

5 1

L‘ ‘I{ T nl’v

i ong _lly" RO

A TR

nsturs
RS
iy earezsn

Vi Her

i

TR N

Fﬁ “F#

LN}

TNTERTY FERFORMANCE OBJECTIVE 2

Lin .

FOUTRTD

ot e e

a7

7



SUNCTIONAL PERFORMANCE

LEARNING §EES

VATTER

E‘jﬁli{f@éil_ﬂ,ﬁ:,;(,RE?E?QS?J” )

iﬁ A ( VI‘T

R

RION PERVORAANCE

INIEH

LM STRPORMANCE )

ek

HlHLlJ/“iiU

T
IR

Analyze effects on dnterperagn ouJ) Match bhe plebures |
al relationships of these i P sentce,
of non-verbal commundcation

Lo I would like these people
as friends

2, I would not like these peo-
ple-as [riends

: !

} !

} A !

; Lj; D.i

| ..

l |

| .

i { i

{ i

| ! .
i

! .

i i

{, i
|

i i }
ol
i
|

,

i

i

i

) -

£
g




FeTIo, PERFORMASE: AKALYSIS

TERMINAL PERFORMANCE DBJECTTVE 2.0 e

m e T ¥ T i - s e o AT = - P R e = - T = —_:_zéﬁﬁ“
1A ; it ey
Lk

T RITERION PEAORMANCE B "" TR
LEARNING STEPS | MO.| EVALUATION (Respousel | N0, | MOTROD/MEDIA SELCTION IR

qorhal i £enidy Ters Horizons pages 1N

| Remgﬁze elepents of verbal | 7if4) Sheck the elemento on
commnication myieabio: " ;

L oo Listener Haws role-play on gosiipd
rley the "gossiy! Emnd; |

2, Take guer conver gation :
iave students Listen o thelr

3. Make pleasing responses v+.c¢ on the bape recorder,

4y Make no responses fona olay "proper” Lolspone |
stiguetbe.

5, Tone of voice N

Sumarize the factors involved 14,2,5) Cheex factors involved in verbal
in verbal and non~verbal cudditns comunication and the cres in-
ication, volved in noneverbal commnicat~
ion or both

Verbul  NoneVerbal

1, abiilty to lplen

s
-
= e
Lt L
.
L
]
e

: L. Dbe respectlul
B _ 5, be critesl

D5




Angwer Shect

Plus (+): 2, Ly 5y 6! 8, 10, i3y 14, 1Z

Minus (-): 1, 3, 7, 9, 11, 12, 16, 17, 18, 19, 20

a, d, b, e

intcrested
curt
embarrassing
correcting
sarcastic
conversation
plaeasant
self-confidence
frieudlinéis

respect

77
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‘npendix #10

GOOD MANNERS FHETEST
(True-False).

1. If you are introduced to

. someone bnt forget the name later, you may
ask him/her to repeat it for you.

2.

woman never stanis for an introduction,

L. When you ask a new persen to come to your party, you mest antiradi
him to the rest of the group.

5, When you are visiting someone in his home, it is okay for you to stay
longer than you plarnned if you are having a good time.

&, 1. you spend the night with a friend and they have no maid, you will
embarrass them by trying to help.

7. When vou sre visiting in the some, you must follow the family's rou--
e, evenn if it is inconvenient for you.

8. Tt is more proper to be twenty minutes late lor a party than to be
on time.

%, Wheon vou arrive at a party, you should greet your hostess before you
. { P Yy ¥ g A h
join the other guest

i}
)

{ marners Lo ball ou know ab

.

10y, It is conoiaereld

11. You should net usc better manners at a fancy restaurant than you use

=L home,

12, 1If you
should

13, If you sneeze at the table , you must excuse yourself.

1, IF you acecidentally spill some
you must help them cleen it off,

i
>
-~

L

- 15. To act pgrown up at the Lable, vou should taste everything.
16, You should ask fo b~ excused before leaving the table.
N 17. Yon sheould helwp past hes and see ohat everyons in covied b Iod

you begin to =at. i,

O

ERIC

Aruitoxt provided by Eic:

52



18,

_ 19,

_ 20,

Appendix #10 (Cont')

A gentleman always rises when an older person en.ers oy

When entering a crowdsd room, a gentleman should lead a woman
the room.

USSR

A lady or gentleman should be nice to everyone, even those w
him.

isplensa
A lady or gentleman should always follow rules of eticuette even if it
means hurting someone's feelings.

Tt is not necessary to send a "thank you" note immediately.

When a door is closed, yeu always knock hafore entering.

When you meke a telephone call and the other party answers you immediately
say, "Who's speaking?"

You should never offer to.do something for someone uless you know it will
be gractously received.



E

Comra g ep e
GULOERS Y e i

DIRECTIONS:

the easiest Lo do.

In the left hand conlumm, check those
In the spaces on the right, keep s recora of your
the three characteristice you found hardest to do

PTogs:

¥ . Reporb Lo
and the three items you

which vou nedd

t e VB

¢ e vsle wow

!

q
1

'
i

MO

P N T L

_ 1., Was respectful of tne opinions ! i ;

of others, : : .

— = = — S = — - e e - e i i"*,, E

2. Trasted other renole, ! ! ,

. 3. Lauvghed at my mistzkes. % ;
. b+ Kept my temper under control.

Did not tell things told Lo me
in conifidence,

e zamoane aircerelT,

[ -

E, Showed ;apercsily Lo Iriandi.

e

S

- 7OGS1p.

Did not saka friends Ter granted.

L T

Talked about something other
: o

e e e s T RHETE S e~
) 12. Got to know some better, g i
] | | I

g

Aruitoxt provided by Eic:

PRy




SN

WED

(%]

s 13, Made a new acguaintance. .

s

Did something

for a friend.

15,

Did something

at home without

being asked.

16, Was especially kind to a shy or
o younger person.

an

Cave special attention to
older person.

Said, "Thank you" whenever any-
one did something for me.

81




COURSE__ Personal Career Orientation

ACCREDITATION STANDARD
TERMINAL PERFORMANCE
OBJECTIVE NO. __ 3.0

X-4L.158 level l-e,h. ]

After planned experiences, demonstrations and lectures the students will relste

the importance of good grooming and personal appearance to employability and social
acceptance by correctly responding to 7 out of the possible 10 correct responses,

INTERMEDIATE -1

NO. | PERFORMANCE OBJECTIVES | NO. | CRITERION MEASURES

See attached

L —

e T e



Criterion Measure

T.P.o. 00

(GROOMTNG and DRESS for ZTFLOYADILITY

DIRECTICNS: From the 1ist beln. list n
that an employ T on felaow

10,

Figure A

1. hair 6. Jewelry Pi.
2. acne 7. purse 12,
3. eyelashes " 8. nails 13,
L. smile 9, hopze

5« Bcarves 1c,  shoes




CROOMIIIG and

DIRECTIONS:

1. hadr 5. scars 2, lonbh btog
2. acne : . Jowolry 10. shoes
3. sunglasses 7. hat 11, Jeans

o i1, belt

lia nAse &

ERIC

Aruitoxt provided by Eic:



COURSE__ Personal Career Orientatdion

TERMINAL PERFORMANCE o
OBJECTIVE NO.__ 3,0  (cont'd)

_ Xh. 146 level Zmagje

INTERMED IATE
NO. | PERFORMANCE OBJECTIVES

NO.

CRITERION MEASURES

3.1 The student will demon—
’ strate his knowledge of per-
sonal grooming and utiliza-

denced by scoring 80 out of
90 points during a one week
.program.

tion of grooming aids as evis

3.1

191°)

The teache~ will prepare a wall chart and each
day the students will rate themselves. They will
receive 3 points in each category., Maximum - ¢ 13
points daily; 90 points for one week.

— - _
b=l
B —~5
© 8 4
o @ o
o~ [2a]
Gt £3 = _
= ‘:1[ — s =
o o @O
Ehy
[ - =]
o o E
ﬁﬁgh,
“odo 3 . )
-] ﬂgg 1
L
g28%
k] o _
n
a8 8& 3
. ;
= 2
+2
'S B 1,
£ O _
L84 ]
g 84 z
EQE7 ) ’,7
- =
: =
4 5 £ =
ﬁﬁﬂ;g -
m%rﬂ =
o oa oo 3

tudents
emes \
‘1
e e
[
|
R
e ]



FUNCTIONAL PERFORMANCE ANALYSIS

" CRITERION PERFORMANCE

1,1 { Define: 3,000 KL Ay the blank spaces

grooming e eorrecl word,

antiperspirant v

clean I S
body Dig.

e ok lpt
SrEAR WRitll

o i
LVes aLr,

.|
Lg Means i"e' Bondy

Lo 1, deplorant
7y depilatory
5, clean

b grooming

hatks in colun A

1.2 | Define fivee bypea of baths [ L2
' i-’;‘-ﬂ: i colum B

1, tub ’%391;’*‘
2, shouses bath

% sponge bath
Colum B

A Dirt rinsed away oy
gp] :ly:LﬂE ZIST,LI'

B, Sodking in a tub of
vater

G;Uﬁdmmtmﬁzzw
b ar ghower

i
-
Moo, il

NO.| LEARNING STEPS | NO.| EVALUATION (Respomse) | M0, | METHOD/MEDTA SELECTION

1,1

TERINAL PERFORMANCE OBJECTIVE 5,0 INTERTH PIRFORMANCE OBJECTIVE




FUNCTIONAL PERFORMANCT ANALYSIS

Tants) PRREORAACE OBJECTYE 00 INTERTH VEREORMANCE B XCTIVE %]
con't T P i

T CRINRION PRUGRMANE |
| EALDATION (Response) | 0. | METHOD/MEDIA SELECTION

N0, | LEARNING STEPS

Match the word with the defini-
tion,

o143 Defina: j,;,}
complexion
cosnetics
medicated
blemishes

, complexion
. cosnetics

-+, medicated cos=
metics

d, blemishes

| 1, lipsticks, powder, mascar:
and other beauty 1ds
7, a chenical added to & lotion)
crean or alcohol te help dry
up blenishes
3, the appearance of your skin:
ex, face

L pimples, b@ekhegds

Kgy: _J_a

L

2 G

b _ds

P———

T



\l, PERFORMANCE OBJECTIVE __ 3.0 INTERIM PERFORMANCE OBJECTIVE _ 3.1

- | CRITERION PERFORMANCE T T THE
ING STEPS NO. | EVALUATION (Response) NO. | METHOD/MEDIA SELECTION | REQUIRED

1.1.4 {Cieck the three types of skin 3.1.4) Lessons in Living
1. acne 3. oily pages 251-1254
2. dry 4, normal

Key: 2, 3, &4

y the three types of

e your skin tvpe. 3.1.5 | Check the 3 factors which best
describe your skin. Determine
your skin type using the key be-
low. Check culy 3.

1. I have blackneads and en-

larged pores.

2. oy skin feels flaky and

rough.

3. My face gets shiny during

the day.
. My skin 1s smooth and clear

5. I need to use a moistur-

izing cream or lotiom.

6. I rarely have pimples or

blackheads.

7. I need to wash my face more

often than others.

8. My skin chaps easily.

9. My skin requires average

care.

Key: If the following numbers are
checked, your skin is:
#1,3,7 __ oily skin
#2,5,8 __ dry skin
#4,6,9 _ normal skin

- : 91
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TERMINAL PERFORMANCE 0BJECTIVE

FUNCTIONAL PERFORMANCE ANALYSIS

L0

INTERIH PERFORMANCE OBJECTIVE 3.1

N,

 LRARNING STEPS _

" CRITERION PERFORMANCE
EALDATION (Respose)

10

JETHODMEDIA SELECTION | MIQURED

3.1.7

3.1.6

Describe the problems that may
occut with each type of skin.

Identify the proper care for
each type of skin.

s

1.6

_ shan 15 the tvpe that
may have trouble wlth blacklicads
and enlarged pores.

skin feels fizzy and

rough,

Kay: L. oily

b b
2. dry

it
creans or Lotions and as little

soap as possible.

ﬁEééTit this way.

__ skin needs plenty of
soap and watet and should be
treated with medicated lotion,
cream or aleohol.

Key: 1. dry
2, normal

3. olly

~skin, use cleansingld.

skin needs daily care to

3.5

hilessons in Living

pages 251-154

View film "Tesnige Skin Problen:

Florida State Buncd

af deilth

—d

dppandlx 1
Appendix 13

!
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FUNCTIONAL, PFRFORMANCE ANALYSIS

TERNTNAL PERFORMANCE OBJECTIVE Do

[NTERDY PERFORMANCE 0BJECTIVE

TOE

™ CRITERION PERFORMANCE

EVALUATION (REEpﬁﬁSE)

METHOD/MEDTA SELECTION

| v _

N0,
1,8

191

« 1410

LEARNING STEPS

brushing of halr
style
shampoa

Define; ' 2
|

traat dandmff

Identily the imporbance of brush’, 1,

ing the hair

1({Brushin

Fill in the blank space FLE she
correct words
1, stinulates the

soeip an. strengthens the i
7, Deal cells build up on he
sealp an. cause
i the hair thraugbj,j
Wwish plEﬂtj of warm water,

)., Many people prefer o use 2
to wash the hair ra-

tev than reqular bath soap.
£ A pood 1"‘11" . nelp
by socent yaur g mod features,

feys 1, brushing the halr
2, dandruff

3: rinse

he  Shampoo

5, style

0 Write at least 2 steps one can

g
B

b ake t0 treat dandruff

1, medicated shampoo

2, brushing the hair
the sealp and
gtr‘a:@tens the haiv, it also re-
moves from the hair,
T brush strokes a dy
are recormended for normal hairs
1, one hndred
2, dirt or lint
3. shimiates
L o hundred

L

i1

3

s P e

319

lf‘m;‘lﬂw ln le ne
pagg ;

gssons In Lim
Page 255

kol
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FUNCTIONAL PERFORMANCE AMALYSIS

TERNTVAL PERFORMANCE DBJECTIVE _

INTERTH PERFORMANCE OBJECTIVE _

T CRITERION PERFORANCE B ’ i
. LEARNING STEPS | N0, EVALUATICH ﬁREEpDﬂSE) _ §0. METHOD/MEDIA _SELEC’_I;IUN_ 1 REQUIR@
1,11 Iﬂentjiy the method used to [l I5FiLLdn the blanks 3,1,11Legson In _Lmnr |
“"elean the comb and brush Wash your comb and brush k In W
very hot_____ waber with a few
drops of _ T init,
A3y ;udaj, “amonia
1,12| Tdentify the mamer in wiich  Bu1,1 Check how dandruffl and discases
dandeuff and diseases of the are transferred
scalp are trensferred T
I gating after someone
by wearing someene' s
' clothes .
b using some eise comb
- ¢r brush
Key: €
o1,13| Tdentify hair styles duich are (.1, 13 After viewing 2 visual displey, BL13 Lessons In Living
suitable for school and those select 3 hair styles suitable pages 256259
Which are suitable for special for school and 2 suitable for
gecasions - riies Appendl 1
GeeasLon: pariLes Transparency: Fece shapes and
Key: school = B, G, E hair styles; Co-ed forecast
11, 1) Define: 3,1, 1 FiLL in the blanks with the cor= feds 1 Lessons In Living
brushing of eeth rect word(s) Tages 201-20)
dentel hygent Regaler____of teeth help Toung Living
to keep them clean, Fage 109
o means caring for o
The teeth, Aopenii: #1J
Keyt
brushing
Jental hygiene
aj
A
97




FUNCTIONAL PERFORMANCE ANALYSIS

TERNINAL PERFORMANCE OBJECTIVE 3,

INTERTH PERFORMANCE OBJECTIVE _ 3,1

T | | CRUTGRION PERFORMANCE
¥, | LEARNING STEPS .| EALUATION (Response) | N0, | METHOD/MEDIA SELECTION _

—
e T

b, 1,15 Recognize the proper care of  |2.1,1] Check the correct answers, To Bull
teeth give teeth the proper care one
musts
1, Brush teeth after
- each meal
2, [Hating the right food
3, Using an electric
) tooth brush
. Regular visits to the
~ dentist
KE}?: 1’ 2, ZH S
Check the cleaning agents which
are good for brushing your teeth:
1, baking soda
2. baking powder
3 tooth powder
L tooth powder
, 5, corn starch
3, 1,14 Define: 3,1, Match the wrds in Colum 4 with B, 1, 16| Lesson In Living
bunion the definitions in Jolum B, Pages 204-267

da
bl LB A OB
z' com on 188 — L bundon a A rough, hard
e MARCS 9, callous  area on Dotton
b pedicure “docomonor side of the
foet foot
___bo manicure by An inflamed
5, pedicure  swelling of
the joint of
the big toe
Key: ¢, Hardening or
1, b thickening of
2, 2 skin usually
Je e on the toe
he € d, Care of the
5 d feet, toes and
neils
e, Care of the
hands, fingers and nailq

==




TERMINAL PERFORMANCE OBJECTIVE

FUNCTIONAL PERFORMANCE ANALYSIS

)

LEARNING STRDS

N0,

"CRITERION PERFORMANCE
EVALUATION (Response)

NO.

 METHOD/HEDLA SELBCTION

R

1,18

1119

Explore the inportance of the

proper cars of the hands,

Recognize some of the causes

Recognize the proper care of

the fest

3 ar
L
i -3 =

LN

.18

Il

Check steps in proper washing of 3,1,17

hands:
1, Use luke vern water and
s0ap
2, Lather soap on hends and
wrists
3, Brush if needed
__ho Polish the nails
5, Rinse in varm water
Dry your hands throughly
T Use lotion to replace oils
T 4,2 % 5 67

Check two conditions that mey
cause wnattractive hands:
__ 1. Constant exposure to wea-
ther,
__ 2 Strong cleansing compounds
3 Wearing gloves
Key: 1, 2
Check the steps in the proper
care of the feet:
Wear properly fitted shoes
and stockings
2, Soak the feet in wam,
soapy water
% Scrub with a brush
L, Rinse in cool water
5. Polish toe nails
A A

311: 18

Bl 1

Lessons In Living
Pages 26200

Young Idvin
Pages 171-172

Young Living
Pages 171-172

L=

101



COURSE___ Personal Carcer Orientation

 TERMINAL PERFORMANCE
OBJECTIVE NO.___ 3.0 (cont'd) Ky 1y

INTERMEDIATE } }
NO. | PERFORMANCE OBJECTIVES | NO. | CRITERION MEASURES ~

3,2 | The student will identify 3.2 |Choose at least two clothing propﬂrtleg frnm the
clothing properties which prod ist in Columm 2 that would be worn by the vorlk-

tect individuals in various rs in Colum 1

living and occupational acti-

vities as evidenced by cor-

rectly answering 9 out of the

12 responses A,

m\l—‘

Column 1

fireman

B. construction vorker
C, race car driver

D. policeman

E, waitress

_ F. cook
Colum 2

1. water repellent
2., crease resistant
3. safety goggles
L. hard hats

5. safety glass

; 6. gas mask

7. helmet

8. bullet proof vests
9. ear plugs

10. hair net

11. special shocs
12, absorbent

13. fire proof

1., apron

Q | 1()2




AL PERFORMANCE OBJECTIVE ___ 2.0 INTERTM PERFORMANCE OBJECTIVE __ 3.2

" CRITERION PERFORMANCE | N T THE
(ING STEPS _ | wo.| FVALUATION (Response) | NO. | METHOD/MEDIA SELECTION 'REQUIRED _

ze clothing properties [.2,1|Cut pictures from magazines show=|3.2,1| Bulletin Board

teristics, qualities, ing people wearing articles made Use pictures that were cut
ces) of materials with special proper= out

r repellent bies :

se resistant (Ex, cook with apron, motor-
ty goggles " | cyle rider with helmet, welder
 hats with face mask)

ty glass
mask
ets

 nets
ial shoes
rbent
: proof
ns
 ¢lothing properties 3.2.2 | List one characteristic of each
clothing property found in 3.2.1
Example:
1, water repellent-non absorbent
2. crease resistant-does wrinkle
3, safety goggle-protects eye

effect of clothing pro- |3.2,3|Students relate (orally or writ-
- on workers en) an incident
where workers (did or did not)
use the appropriate kind of ma-
terial for their work.

Bx. Brick falls on construct=
ion workers foot; waitress not
wearing hair net

69




COURSE__ Personal Career Orientation

~!

TERMINAL PERFORMANCE o
OBJECTIVE NO.__ 3.0 (eont'd)

X=4. 140 level 2-a

_NO.

INTERMEDIATE
'PERFORMANCE OBJECTIVES

N 7NC) *

. CRITERION MEASURES

3.3

The student will demonstrate
his understanding of the re-
lationship between the way an
individual feels and the way
he is dressed as evidenced by
correctly matching 4 pictures
out of 6 in the given exercis

3.3

L

See attached test

105




1, P. 0. 3.3 Test

Place the letter which best discribes 1 feels by

how the individnal

_the way. he/she is dressed.

A, Relaxed
B, Serious
G, Cheerful

Le , 50 _ 6. A. Relaxed
B. Serious

C. Cheerful

ERIC

Full Tt Provided by ERIC.



FUNCTIONAL PERFORMANCE ANALYSIS

IERHIVAL PERFORANCE ORJECTIVE 3.0

INTERTH PERFORMANCE OBJECTIVE 3. _

X

NO.

CRITHRION PERFORMANCE
EVALUATION (Response)

NETHOD/MEDIA SELECTION

| TIME

KDY

1|

LIARNING STEBS

Define;
- moods
feelings

Tdentify moods and feelings:

hapgy

sad

cheerful
gloory
relaxed
worried
flirty
conservative

silly

B3

34342

A person's state of mind deter-
mneshis o

From the pic::'t:ures given in the .

hppendix #16 have students iden-
tify the feeling or mood that the
person in the ploture has

Use pictures in Appendix #16
for class discussion of moods
and feelings

Appendix 16

Teen Cuide to fonenaking, P Ok
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COURSE,_

Personal Career Orientation

level 1-=e)h,j

73

i’m; 0 ﬂ:l"E '

his knowledge of personal
skills related to personal
appearance and employability
“by correctly circling 7 out
of 10 responses

] NO. | CRITERION MEASURES _ B 7_
The student will demanstrate 3.4 | Circle the worker in Galumﬁ B who wauld be mgst

likely to wear the given clothing in Column A:

Colum A
1, dangling jewelry

2, dress suit

3. elbow length hair
l,, excessive make-up
5, fashionable clothing

6. high paltform shoes
7. very short skirt

8., long pants.

9, collar & tie
bathing suit

109

Columm B
model - nurse

salesman - construc-
tion worker
machinest -~ cab driver
secretary - entertainer
saleslady = stockboy

bag boy ~ telephone

operator
file eclerk - typist
short order cock -
professional tennis
player

banker = P.E. teacher
lifeguard - principal



FUNCTIONAL PERFORMANCE ANALYSIS

THRNIVAL PERFORAACE OBECTIVE 3,0 INTERTN PERRORMANCE OBJECTIVE %4

T T | | CRITERION PERFORKANCE TR
|l SRS | No.| EVALDATION Qesponse) | MO, | MOTHOD/NOIA SEACTION | KEQVRD
1| Define personal skills that re= [3o441| Check the best definition i1 | Teen Hordzons
late to personal appearance “Fage 015

| 1. ability to choose cloth-
~ ing, accessories, make-

up and hair styles that

go together vell ‘

2, ability to choose cloth-
ing, accessories, make~
up and hair styles that
conflict

- Key - 1

-4-2 Discover personal skills re- :,4,2|Check the skills $hat relate to Appendix 17
| lated to personal appearance personal appearance

1 coordinating clothing
2, proper lawndry techni-

h ques

3, proper care (repairs)
of clothing

Ly selecting proper make=
up

5, choosing and wearing be-
coming hair styles

6, getting proper food,
rest and exercise

T

7. nanaging money, bime and 111
energy vell o




3.0

3.2

3.4

Key

hair
eyl

scar

ashes nails

fs hose

Jjewelry bra

(a.)
(b.)
(c.)
(d.)
(e.)

(£.)

(1.)
(2.)
(3.)
(ks)
(54)
(6.)

1, 4, 11, 13
L, 11
3, 5, 7, 11, 13
8, 11

10, 11, 14

model 6.
salesman 7.
cab driver g,
entertainer 9.

saleslady 10.

112

dress

slip

telephone operator
typist

short order cook
banker

life guard

75
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Teacher's Name

TEENAGE SKIN PROBLEMS ... Y ———
True or False Quiz i 7

" 'Place "T" or "F" in frent of number:
1. There are three basic coauses of skin problems.
2. As skin heals, a new layer is formed over the inflamed area.
3. Diet has a definite effect on the condition of the skin.
L. Proper washing removes flaky skin.
5. GCreams clean the skin better than =zoap.
6. Vashing with soap always lIries the skin.
7. You don't need a wash cloth to wash your face properly.
B. With proper Qére, I can expect results within two weeks.
- G. I can skip washing my face at night.
10. There is no way to get rid of pimples.
— 11. To be effective, z medicated scap has to be harsh,
12. Black heads are caused by excess skin oils,
13. There's no need to see your .octor ab ut something as simple as pimples.
14, There's no way to tell in advance whether a blemish cream really works.

15. A tendency toward skin problems may be inherited.

(Key True: #1(diet, skin care, heredity) 3, 4, 7, &, 12, 14, 15.
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Appendix 13 77

iy |

[
s
o
=y
—
T
=3

PROBLEHM!

acne

1. Avoid oily and greasy foods
2. Keep hands away from face

==

3, Use soaps with bacteriaz fighters

]

(in severe cases:)

L. Consult a physician

114
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Appendix 15

PROTECT YOUR SMILE

\

égﬁ
<
,5

" Any@ﬁe see the toothbrush I

Lall}

used to sweep out the hamster's cage

Brush teeth after meals

Control intake of sweets

. Visit Dentist regularly

-y
o

-
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CASE STUDIES FOR GROOMING

Karen was new to her neighborhood and was anxious to get some baby-
sitting jobs. She had decided to visit several families with young children.

She was so anxious, in fact, that she set off wearing her normal at-home
clothes = patched, hip=hugger jJeans and halter top. She slipped on a pair of

well-worn sandals because she knew she might be walking a lot and they were
comfortable. At the last minute, Karen remembered that some of the families
had school-aged children and the mother might want someone older thanm 13
years to babysit. She quickly applied some eye shadow and mascara which her
friends had alwave told her made her look older.

What three grooming mistakes did Karen make?

1. clothes not appropriate

2. old, worn shoes

3. make-up could make her look irresponsible and playing at being
"grown—-up"

Marilyn wanted a job for after—school hours and on Saturdays. She heard
that the hospital wanted a girl to run errands, write letters for patients,

and tell storiles to children. She decided that she would apply.

a
t

Marilyn went to the hospital to be interviewed. Since the wind had
missed her halr on the way to the hospital, she took out her comb and began
to fix her hair while the nurse asked her some queations. She knew she had a
gpot on her blouse, but she thought no one would notice it if she slumped in
her chair a bit. The nurse gave Marilyn a form te fill out and while she was
thinking about some of the questions, she began to bite her nails.

What four mistakes did Marilyn make during her interview?

1. combed her hair in public
2. spot on blouse

3. poor posture

4., bit nails



COURSE__ Personal Car er Orientation
ACCLADITATION STANDARD _
A~4o 153  level 3-¢ —

©. TERMINAL PERFORMANCK
- OBJECTIVE NO 4e0

- Upon completion of a unit on personal nutrition, the student will describe the
importance of personal nutrition needs for employability and how these needs may be
met through food intake by correctly answering 17 out of 25 questions.

- :IHTERHEﬁiATEr I - ) ) T ) ) )
' _PERFORMANCE OBJECTIVES | NO. | CRITERION MEASURES - ~ o
4.0 | See attached




T.P.0. 4.0

DIRECTION: Beside each statement indicate if the statement is TRUE or
FAISE by writing the appropriate word:

1. Nutrients are necessary for growth and repair of tissue, bedy
maintenance, regulation and energy.

2. There are L nutrients.

3. Carbohydrates are needed for growth and repair.
4. Fats are needed for energy.

5. Vitamin A is needed for the skin and eyes.

deficiency of ilodine may cause goiter,

~3
L]
-

deficiency of vitamin C . causes anemia.

o
i
-

source of protein is meat.
9. A source of vitamin D is the sunshine.
11. A teenager needs 3 or more glasses of milk per day.
12. Four servings of protein are needed daily.
_____ 13, Cheese is in the protein group.
1,. Tomatoes are in the fruit and vegetables group.
15. Grits are in the milk and dairy group.
16. Snacks should be nutritious and full of energy.
17. A calorie is a unit used to measure fat.
18. An empty calorie has a lot of nutrients.

- 19. Chocolate cake has a lot of calories,

204 A teenager needs 2,500 to 3,000 calories a day.

21. Eating gelatin to have longer fingernails is a food fad.

22. A good breakfast before work or school is needed to keep a person
nlert ani energetic.

23, Snacks Juring working hours should be full of enecrgy but not fill-
ing.

127




T.P.0, 4.0
(conttd)

. Deople oul grow their neced for milk.

»

25
— = 2

. A person will get more work done if they nibble all day.




COURSE __ Personal Career Orientation

- “TERMINAL PERFORMANCE

- OBJECTIVE NO.____ 4.0

(cont'd)

_ X=4,150 1level 3 a,g

88

INTERMEDIATE -
PERFORMANCE OBJECTIVES

_NO._

CRITERION MEASURES

The student will identify
his food habits and relate
effects of food habits on
personal nutrition &s cvi-
denced by correctly answer-
ing 6 out of 10 questions

Lol

See ottached



I.P.O. 4.1 Test

The following items are multiple choice., Only one response is
correct: chexk your choice.

1. Leafy green and yellow vegetables furnish the boliy with
. fat )

+ vitamin D

. protein

ol e

2, Chief function of fat in the diet is to
. furnish energy

build tissues

ail digestion

. remove waste from the body

oo e
L]

= 3. Proteins are important for
A. giving us heat energy
B. helping us grow
C. helping »ur eye sight
D. helping s.dmixation

L. Standard recor:amced guide for nroper nutrition

B our Egad groups
C. fédlng tasty foods
D, <% % or rour choice

;. Food habits are influenced by
A, family inconme
B. parents anc friends
C. religion
D, all of the abu

6, Number of calories needec oy teenagers
A, 1700 — Eﬂﬂﬁ
Ca ¥ - 3000
D. 3000 — 3500

7. May cause poor food habits
. eating alone

. sleering tog late
. eating on the run
. all . " the above

jw e Mo R

Q ‘ . [ nmend 1 AN




8. Milk and milk products
A. helps us to have healthy teeth
B. roughage
C. helps us to grow
D. A&C

9. Snacks should be
A. nutritous
. counted as a part of daily food intake
« ndkcounted as a part of daily food intske
. A&TE

L I v

10. Water in our bodie

s help

L]

1

E

]

ot

I_.Il

Lo ]
o]

ceirculation
digestion
. all of the above

o Cy o
5w
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FUNCTIONAL PERFORMANCE ANALYSIS

. TERNINAL PERRORMANCE OBJECTIVE 4,0

INTERTH PERFORMANCE OBJECTIVE __ 4,1

N

(cr:;nt'd_)

: CRITERTON PERFORMANCE ] | TIME
_ LEARNTNG STHPS NO. | EVALUATION (Response) | N0, | METHOD/MEDIA SELECTION | REQUIRED
Define: blf ___ are substances necessary h- L1 "Yﬁung Living" ehaptetr 5
nutrient for growth and repair of tissue,
- body maintenance and regulation
and energy
Teen Horizons 2hL<25
Steps in Home Living, p, 62
| Tdentify the mtrients hi1,2| The nutrients in food, needed by (4.1,4 Same as 41,1
bodies to maintain health and The nutrlents may be scrambled
efficient peri‘armmce, can be or placed in a word search for
classified in groups: the students to identify
op__te . '
20 ¢ b hyd _ (sta-
rehes and sugar)
oL
he v - taa e ma
5 m n r 3
Which of the above NUTRIENTS
are necessary for (a) grouth
and rep r of tissue?
b) for ener
?Z‘ar ba&'
maintalance and regu;atlcn‘?
- _and
ad
\D
[

133



FUNCTIONAL PERFORMANCE ANALYSIS

INTERTH PERFORMANCE OBJECTIVE Lol

—————————""""""T"" [ CKITERLON PERFORMANCE | TOE
womesws | W FOIO Qe | V0. | WTUDROD spatiol | HURD

L2 Keys

| 1, protein
2, carbohydrate
3- fat

Lo vitenin
5. minerals
ds prﬁtem
b, fat, carbohydrate

,1,3| Match the following: h1,3) Same as k1.l
Omm o RS

=

3| Tdentify functions of nubrients

a, carbohy- L building
drates and repair

S ing body
N fat§ | tissue

Lo DOV o energy

e vitanin A 3, skin and

e, calelun gyes
(nineral Ly pads the
body
strong
bones and
teeth




FUNCTTONAL PERFORMANCE AMALYSIS

- TERWIVAL PERFORUANCE OMJECTIVE 0 INTERI PERRORNANCE OBJECTIVE L1

B A i e v -
o} LORVING SIS | N0.| WVALUATION (Rasponse) | NO. | MTHOD/MEDIA SELECTION | REQVIRED.
.| Recognize deficiency diseases (ho1oh|Nrite the disease caused froma [\, 14 Exploring Home & Fanily Living
lack of the following nutrients, Chapter §, L=k
by Vitamin A
u B, Vitamin B
C, Vitamin C
D, Iren

I, Jodine

Key: (a,) night blindness
éb.g beriberd, (c.) scurvy,
d,) anema (e,) goiter

R'eenglize food sources of nu= |4, 1,5Match the following food and tl?naixl o145 | See Appendix 18
trients | sources in Colum I and Colum II,

ot 1
1 Iodine a, orange
o Juice

|2 Protein 7
L Vitamin ¢ O S¢a food |
e Meat

Key: Lo by 20 ¢, 3, a

137



 THRUTNAL PERRORMANCE OBJECTIVE

FUNCTIONAL PERFORMANCE ANALYSIS

INTERTM PERFORMANCE OBJECTIVE L.l

LEMIM STEPS

W,

CRITERION PERFORMANCE
EVALUATION (Response)

0. |

 NETHOD/MEDIA SELECTION

| Tentiy Bagic 4 Food Cuide

| Identify number of daily serv-
ings needed from each of the
| Basic 4 Food Groups

b6

haleT

CompLet es
One guide for deternining our dai<
ly food inteke is the Basic 4
guide, These groups of food are:
1,  and deiry products,
2 and cereal,
3, and vegetable,
Ly and protein,

KE,Y; 1, mjlk' 2 breadﬁ'

3 fruits, 4. meat

In order to eat food that will prof

vide enough energy, growth and re-
pair of tissue, and good health
and vitality, a teen-ager needs
the following each day:

F00D C'RDUP

fruit & v&get.able r —

bread & cereal b

protein Co
dy

Keys (a,) 3 or more, (b)) 4 or
more, (¢.) 4 or more,
(d,) 2 or more

1,

Lessons In Living
Lesson 1

Steps In Home Living
“Pages )

Imm__ Lm.n-
Page 85

7 | Same as 41,6

Lol
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FUNCTIONAL PERFORMANCE ANALYSIS

TERMINAL PERFORMANCE OBJECTIVE .0 INTERDH PERFORMANCE OBJECTIVE 4,1

_ [ CRITERION PERRORMNCE [ | [
N, | LRARNING STEPS | NO,| VAUUATION (Response) | MO, | METHOU/MEDIA SELECTION | REQUIRED

4

87| Classify foods in Basic 4 Food . n9| 1, Protein L0l Same 2 holub
Groups 2 Bread & Cereal~
3 Fruits & Vegetables
he Hilk & Dairy

Appendix 19
Anpendix 20

Wirite the number of the above
group to which the following food}
belongs

____ 2, water melon

by crackers

v cheese

e, tomatoes
fy rice

mll cottage cheese

Keys 3y 2 1y by 3y 2 4y

-

Examine individual fool intake [, 1,9 |Complete "Record of Foods Faben |4, 1.9| See Appendix 21
and identify Basic 4 Food Groupq for One Day"

represented

Describe how your persnal nuirdf,, ., 14 Complete "A DIETARY Scors Card™  |4,1,1% Hee Appendix 22
tion needs mey be met through ‘

) Jee Appendix 23 for supeested
food intake ppendix 23 e

"Hands-0n" experiences

GG

R | * o



TERNTNAL PERFORMANCE OBJECTIVE _ L,

FUNCTTONAL PERFORMANCE ANALYSIS

INTERTY PERFORMANCE OBJECTIVE )1

f MG SRS | W,

~CRITERION PR
SVALUATION (Response)

N0,

 HETHOD/MEDIA SELECTL. S

o s

{ Define: 1.1
1 calorie

- low=calorie
high-calorie
empty-calorie

Identify the number of calories
needed by teenagers

Match each word with the correct
definition

Hﬂﬁds
2 Bpty~calorie
S Calorie

Low=calorie

a wiit used to measure the
amownt of heat or energy
produced by food

not many calories

calories with no other nubrit
ients except carbohydrates

meny, many calorics

Teenagers need about ___
calories daily

Key: 2,500 = 3,000

B +:1¢12

e 1y 1Y Young Living

PP, 92-98

Tee flordsons

Young Livin
PPy 92-06
Exploring Hone and Fanily Living

P33 b0
Have students calculate the

smount of calories they consumed
in one day

=l =)

3



FUNCTIONAL PERFORMANCE ANALYSIS

TERMINAL PERFORMANCE OBJECTIVE b0

INIERT PERFORMANCE OBJECTIVE 4.1

| LBARNING STEPS

CRITERTON PERFORMANCE
EVALUATION (Response)

X0,

OMPIFDMDIA SELECTION

REQUIRED

:f_RécagniZé food fads

Place a check by the food fads or
fallacies

Lo Children should take vi-
tamin supplements

2o Gelatin will make your
fingernails grow longer

3, lYeight control is in-
fluenced by the number
of calories

ho A large amount of Vitandr
C prevents colds

Key: 1, 2 b

ILiLE

"fallacy And Tood Facts"
By 9&-0h
Food And Nubrition Florida

State fuide

145



COURSE _

Farsaizl C%f

TERMINAL PERFORMANCE
OBJECTIVE NO._ 440

(cont'd)

INTERMED IATE
NO.

PERFORMANCE OBJECTIVES

L.2 Relates nutritional
- to employability for

level job performance

sta
hi

Q g

ERIC

Aruitoxt provided by Eic:

atu
c;‘

Good nutrition is needed for
IoTmance.

top level job per-
dake sure that Jos, a construction

worker's diet includes all of the required ser-
rings from each of the Basic L feood groups.

derline one food in each parenthesis (

i

dJoe's Breakfast

Grapefrult Juice
(1) (Ezg,
st

(2) (Milk, Coffee)

Toas

Joe's Morning Break

3) (Ie

o~ -

ce Cream Bar, Coffee)

Joe's

Pacied Lunch

2 ilam and Cheese Sandwiches
(L)

(Carrot sticks, Biscuits)

Avple

daz's Dinper

Meatloaf

(5) (Comm, itce)

149

Un-

Pancakes )



FUNCTTONAL PERFORMANCE ANALYSIS

TERMINAL PERFORMANCE OBJECTIVE _ 4.0 INTERTH PERFORMANCE OBJECTIVE b2

: _CRITERION PERFORMANCE | e
0, | LEARNING STEPS | NO.| EVALUATION (Response) | Mo, | MEYHOD/MEDIA SELECIION | REQUIRED
1{ Describe how food affects an in=i,2,1| "Eating the right foods meke you |4.2.% Lessons In Living
dividual's feclings (physical lock, fecl and act better" Fages 1817
and mental)

e

Draw & line from the kind of feel:
ings to all of the wrds that
describe that feeling

a, pleasant
Physical Feelings b, thoughtful

¢, strong

d, calm

e, dependable
Mental Feclings £, hungry < o,

g, enthusiag-
tic

Key: Physicals ¢, [
Mental: a, b, d, ¢, ¢

66
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1

M

1.
2.
3
L
5.

i
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L 4] [
]

g e

;:_:f
=
o
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Lo S ' S o R T
)

ice cream bar
carrot sticks

corn

[ le]

L e B o |

11, True
12. False
13. False
14. True
15, False

[t
o
)

[
o ~3
- -,

hl
O
»

i
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Appendix #18

Games On Nutrients

=

Divide the class into 2 teams = wpt and "N, The first person
on the "F" team may name a food; the first person on the "N" team
answers with the peoper nutrient.. I1f somecne gives a wrong ansver,
that person is out of the game. After the game ends, the teams line
up again. This time make the "IY Leam the "N" team,

Jeopardy Hules: Divide class into 2 teams. Each team has a
leader who is responsible for choosing the category and saying the
answer. Anyone can raise his hand to answer a question but he must
tell it to the team leader. If anyone else from the team would like
to help, this is permissable. I1f a team raises their hand first they

have one minute to answer correctly to receive their points, if not
the amount subtracted from their points but the other team may not an-—
swer. (Teacher gives the answer). The team that correctly answered
the last question gets to choose the next category. In each category
one question can not be asked until the ones above it are gone. One
category Jdocs no% have to be completed until you can go to the next
category. The team that chooses the "Double Jeopardy" card can only
onswer that question and if correct, they receive twice the face value

of the question. The teanm with the most points win.
Playing board may be plywood or bullebin bourd with nails
or tacks to nold caris. Tach card should be at least
&' x 6" — 75 cards in total plus your Double Jeopardy
cards you may place anyvhere between top and middle card.
(usually 2)

Top Layer:

CC* cC cC ce ¢cC

L)
[
ol
L
bl
Le]
Yo

>
!
]

>




Appendix #18

II, Middle Layer - Questions

CG.

CC.

cC.,

CC.

Proteins

10 -~ Why is protein necessary?

20 -~ Name 3 sources of protein.

30 - Do vegetables have provein?

LD ~ How many servings of meat (protein) do we need a day?
50 ~ What happens when a2 person Jdoes not eat protein?

Carbohydrates

10 ~ What are carbohy.irates?

20 -~ Name 2 sources of carbohydrates.

30 — What can carbohydrates be changed into in your body?

L0 - What do carbehydrates give you?

50 - Which has more carbohydrate: value, a potato or a slice
of white bread? 7

Fats
10 - Do fats come from animals, plants, or both?

20 - Do fats give you energy?

3C -- Does milk contain fat?

LG - Doss sugar contain fat?

50 - Does butter or margarine contain fat?

Vitamins

10 - Why arc vitamins necessary?
20 - What does Vitamin A affect?
30 - What is another name for Vitamin D and why?
LO - Vitamin B is found in vhat foods?

50 - What is causel by a lack of Vitamin C7?

Minecrals

10 -- Name 3 minerals?

20 - Your bones anid tceth need what 2 minerals?
30 - What is 2 source of lodine? :

LO - What < source of caleium and phosphorus?
50 = What is caused by a lack of iron?

L U,I\

n b

III. Bottom Layer - Answers

Protein

i0 = boly, growth and repair
2C = meat, fish, poultry

30 - yes, but incomplecte

L0 - 2 servings

55 — slow growth ani repair

Carbohy.irates

10 - plant foo!s that contain starch or sugar
20 = cereals, f?hlug, vegetables

30 = fat

C = energy

50 - white bread

151



Bottom Layer - Ansuers

Fats
10 -
20 -
30 =
LO -
50 -

(cont'd)

both
yes
yes
no
yes

Vitamins

10 =
20 -
30 -
LO ~
50 =

help to regulate body processes

skin, eyes

sunshine ““tamin, you may get it from the sun.
meat, milk, fruits, vegetables and grain
SCUrvy

Minerals

10 -
30 -
5O -
50 =

calcium, phosphorus, iodine, iron
calcium, phosphorus

seafood, salt

milk

anemia

152
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YOT g1 % wxrpusddy

jversity of Arkansas.

Taken fron Food and Nutrition Guide, Monograph 74, Un
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Appendix #20

SUPERMARKET RUMMY

June Patechett

The purpose of this game is to create food combinations that con-—

Preparation required:

Rules

Construct a deck of cards containing names of foods representing
all food groups and prices of one serving., Number of .._rds in

deck can vary according to number of players and ccmplexity desired.
Minimum of about 48 cards desiruble.

of play:

Deal each player 8 cards and use standard rummy procedure.
Place rest of deck on table, Turn top card face up.

First player may take that card or draw top one from deck, then
discard one on the face—up stack.

Players may lay dovn '"books" of 4 cards which they think make a
balanced meal. Meal must contain all four food groups. Continue
until one player has two "meals" or all cards have been drawn.

Scoring is based on cost of meal:

15 points for each meal if cost is 30¢ or less
10 points for each meal if cost is 31-50g

5 points for each meal if cost is 51-75¢

1 point for each meal if cost is 76¢ or more

155
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Appendix #21

KECORD_OF FOODS FATEN FOR ONE DAY

Please i1l in the blanks:

Name . . . Sex _

Age e _ ___ Date__ __

List all the foods you eat each day (24 hour périﬁd) including butter and
beverages. I1f you eat 2 helpings of a food write after it (2%, if 3 helpings
ifitea%S). Tell whether food was cooked or raw, and if the bread was

whole grain, white or cornbread.

FOOD EATEN FOR BREAKFAST MDD B&C F&V  Meat

L § 5. __ 6. - i}
7 B . 7 B

Snacks_______ . _ — ———— ~ N B - o o
TOTALS S

SUMMARY : )
1. 1In which group (food) did you meet the daily raqui reme:, .a?

5. 1In which group were you larking the minizum number of  !TV3ﬂgB recommended
per day?

2. What can you add te thie diet to recieve the recommend:i number of servings
in each group?

Q. 156
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ERIC

Aruitoxt provided by Eic:

Appendix #22

L L TWTANY SCOME CARD
“irite —our scere lor each of the oo’ ;~rouns listed below.
Seore voursel! for one days food intake onlyv. o not write
a s higher than the one al lowed for each group of foods.

mAGTT DAY

i sconk FOR
YOuJ HLED

UNE DAY

YOUR
SCOHL:

T &

Iif &

Ve 4=

L:reen

0

ani rellow vepetaples 1 serving

=

Jitris fruits or other

vitamin 1 serving 10

rieh

[

fon

votators and other, 1 servings
vepetacles and fruits 3 servings '
1ilk and milk products 3.1, cups 20
{eat, poultr, fish 1 serving 15
ileat, voultry, fish or ; .
73, servin 10

meat alternates 1 serving
Lpes 1 daily (at

Lpges 4 aardy 4t -

GES least L per wk.) 5
Jhole prain or enriched 1 serving 10
bread or cereal ner meal }
sutter or other fats 2.3 tbsp. 5
R 7ood breakfast, including T - T
some Yorm of protein, as nilk 10
or Ciils _ -

To summarize
1. Tn which food group(s) was your score correct?

5. In which food group(s) was your score lower than 1t

should be?

3, what food(s) could you add to this day's food intake to make your
scorc correct?
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2.

L.

Appendix #23

Have students bring in snacks from home to eat in class.
Have class set up the criteria for good snacks (ie: cost,
nutrition, preparation) and rate each snack.

Plan nutritious "box" lunches and make them in class.
Plan and prepare a snack using cereal (toasted).

Plan and prepare a very simple snack to be served at a
special occasion at work (fondue, finger sandwiches, punch.
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COURSE __ Persqpal Career Orientation #2709

TERMINAL PERFORMANCE
OBJECTIVE NO. ___ 5.0

After instruction, demonstration and other learning activities, 7&e of the students
will be able to demonstrate their acquired knowledge of the principles of management in

the given test with 705 proficiency.

ACCREDITATION STARDARD

_X-4.248 level 3—c,dje

) INTERMEDIATE - -
NO. ! PERFORMANCE OBJECTIVES | NO. | CRITERION MEASURES ] o

5.0

See attached test

o, 5 ”H... ————
N
II:D‘
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T,P.0. 5.0

., Place "Yes" in blank if the statement is true and "No" if the state-
‘ment is false
1. The worth of management determines how personal resources -are
used.
2. Goals are reached through wise use of time, money and energy.
3. Everyone has the same amount of time per day.
h. Values and attitudes determines how one uses his energy.
5. Poking around is an enemy of wise use of energy.
6. Deciding on goals can influence the use of energy.
777777 7. A time schedule cannot be changed.

8, A list of jobs to be done is a pood management practice.

9, Energy is affected by food, rest and exercise.

10, Goals are reached through the wise use of money.




COURSE_

111

_Personal Career Orientation #2709

“,INAL PERFGRMAHCE

BJEGTTVE No, 5.0 _ (cont'd)

XL W7 level 2-a,g,i

I, |the need for skills in manag-
. |ing resources, as evidenced
by correctly responding to 4
of the 6 correct statements

- there

161

INTERMED IATE
PERFDRHANCE DBJECTIVES ) ﬂD;r CRITERLON HEASURES } ) -
1. |The student will comprehend 5.1 Circle the fcllowlng Statements that are mgst

likely to occur when resources are wisely managed

are 6 corrsct statements
dependence on others

attainment of goals
makes good grades

no time for recreation
money for luxurigs

often late for appointments
p out of school

may have hobbies
satisfies wants

improve personal



FUNCTIONAL PERFORMANCE ANALYSIS

TERMINAL PERFORYANCE OBJECTIVE __ 5.0

- LEARETNG STEPS

" CRTTERLON PERFORMANCE

EVALUATION (Response) | |

id [ Tdentdfy hunan PesOUrC 65:

Eergy
skill
aptitude

intelligence
inagination

 patience

understanding

time
money

1,2 |Define:
“a, tangible
b, intangible

1,3 Tdentify three personal resour-
ces

£, 1 0ircle Lhe hunan resocrecs:

o=
P

5,12 Match the following description

{uith the tern it Jescribes: (tand

3 Tour personal resources are your

4 CNETY e, air
b, imgination f, aptitude
¢, land g atience
d, time h, factory

gitle - intangible)

1, something which can
o be touched

2, semething which cannot
be touched or seen

Key: 1. tangible
2, intangible

- ond

INTERIH PERFORMANCE OBJECTIVE

C:l'

METHOD/MEDIA SELECTION | REQUIRND

ndujmg Fandly Living

—ff
;,4

et 1

Tem Gl.lldL To Home !

Types O Resources
Appendix #2)

T
s _a R

e TR

cET




FUNCTIONAL PERFORMANCE ANALYSIS

TERMINAL PERFORMANCE OBJECTIVE 5. INTERIH PERFORMANCE OBJRCTIVE 5,1

e et iy,

(RIVRION PERRORNCE || TR
LEARNING STEPS | MO.| EVALUATION (Response) | WO, | MEMODEDLA SELECTION | REQUIRED

Classify resources as to tangi-|%,"uh! Classify the folloving vords in
ble and intangible correct colums delow;

religiows belicf eifts
alloyance Lalent

TAGIELE INTLIGTELE

foyr Tenpible: gift, allmmmae
Intangible: talent, relig-
ious belief

ETT
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COURSE___ Personal Cgreer,@rie§tatian#27qg

TERMINAL PERFORMANCE ,
_X-ho14E level 3-c,d,e

OBJECTIVE NO.__ 5.0 (cont'd)

INTERMED IATE

PERFORMANCE OBJECTIVES NO. | CRITERION MEASURES

The student will apply prin- | 5.2 | See attached
ciples of management to use
of personal resourses as evi—
denced by students correctly
answering 4 out of 5 state-
ments




FUNCTIONAL PERFORMANCE ANALYSIS

- TERMINAL PERFORMANCE OBJECTIVE 5.0 INTERTH PERFORMANCE OBVECTIVE 5,2

CRITERION PERFORNANCE

N0 | LEARNING STEPS | X0.| EVALOATION (Response)

1 [Describe the influence of values 5.2, Mateh the possessions in Colum B

~{on economic devisions that the person would most likely e m et
AN T Exoloring Fanily Living

desire with the values in Colum P, 199

=L A_: L Y

TINE
NETHOD/MEDIA SELECTION | REQVIAD

]
' oo

1| See 1,2

win |
-

[y

Colum A foluma B géézlqgulde To Homemaking

_ﬁl leisure tine A, fishing Teen Hortzons
e |

" beauty 3. books

o Jvelcation G, make-up

Keps 22, 2 ¢ 3 b

212 | Outline the § steps in decision | 5,2, Organize the steps of decision  (5.2.2| Teen uide llomemaking
+ | meking meking in logical sequence by P, 18-152
| placing the number "1" by the

first, "2" by the second, and so Apnuclix 25
on May be used as transparency
overlays
Av carry out plans
Appendiz 26

As transparency or hand out,
C. state problems fill in cireles with actual de-

_ ¢isions
D, cvalugte

B, pgather information

E. decide and plan

STTE

-
=

o
ey
£

=
- -
L ‘I""-Jl‘

Dy 5 L
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117

I.P.O, Test 5.2

Bob had entered a kite - flying contest that
was to be held Saturday afternoon. For this event
he designed a large box kite and had it all finish-
ed by Friday afternoon. As he was taking it out of
the garage for a test flight, he struck one of the
props and broke it. Realizing that the time was
short, Bob Jumped on his bicycle and dashed down to
the store for 2 new prop. On the way he realized
that he only had twenty five cents. When he arri-
ved at the store, he was told that he would have to
buy a whole new kite kit., Bob did not have enough
money and thought of borrowing from his next week's
allowance. Suddenly he realized that he had already
borrowed on his allowance,

Bob had a lawn to cut Monday morning, but this
income would not be available until after the job
was done, i

Write the word "good" or "bad" for the kind of management
Bob applied:

1. Kite was finished befare contest

- 2+ The kite was tested before contest
2. Going to store without checking possibilities
_ L. Borrowing money from next week's allowance
_ __ 5, Other sources of income

170



FUNCTIONAL PERFORMANCE ANALYSTS

TERATNAL PERPORANCE OBJECTIVE 5,0

B

INTERIN PERFORKANCE OBJECTIVE 7,

LEARNDNG 77

N

CRTERION PERFORAANCE
EVALUATION (Response)

NO,

 METHOD/HFDLA SELECTION

[TIE

Apply steps in probley solving
. [to personal managenmt and eco
nomie decisions

20de]

Apply the problen-solving approach
to one of the fo7 lowing situationg
You vill have to yse your ineginad
tion in stabing some of the facte
ors which affect the situation,

1) Mary nay choose one elochive
course this year, She may baxe
art, chorus, band, or g foreim
language,

2) John vants buy 2 second hand
mini bike which needs repair,
although he has been saving his
mongy carefully, he is still
§15.00 short of he selling
price,

Evaluate the results by angwering
the following questions:

L Which decisions were the best
and why?

2 How could the plan havo been
improved?

3+ What did you Learn by applying

the problen-solving approach
in this situation

5127

Teen Guide T Homemalciny

AR TR

injoing Fanily Living

P %5

"Consumer Decision

| Meking' J.0,
Peamneys (Kit]

Dymande~Consurer Decisiondfaking

J.0+ Pemey Company

| REQURRD

BTT
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_____

TERMINAL PERFORMANCE OBJECTIVE _ 540 INTERTY PERFORMANCE OBJECTIVE __ 5.2

B T T CRITRION PRRFORANGE | T TR
M0 LG SMPS | .| WAUKTION Resporse) | NO. | METHODMSDTA SRECTION RQURED

5,2, [Demonstrate responsivility in |52l Suppose you Left your hillfold in | 5e2uby Discuss other consequence of
caring for money your locker and forgot 1o lock it careless leadling of money
During the day youwr Lillfold ves |
stolen, Teen Horizons
POk

Chaes beloy the item which would
place the major responsibility
for the theft,

a, lack of police protection

b, your teacher for not re-

minting you about locking
your locker

¢, yourself

Reys G

502,5 |Define credit buying 5,2,5 Check the best definibion of ere~ | 5245 Teen Guide o Homemaking
dits P, 221234

(a) Time given for payment Crosswor Puzzle

| of goods and services Po 23

sold on trust

Teen Guide to Homemaking

(b) Paying for goods or ser= TTor more advanced students)
vices at the time render-

o

Rey: A

STT

174




TERMINAL PERFORMANCE OBJECTIVE

FUNCTTONAL PERFORMANCE ANALYSIS

A

INTERTM PERFORMANCE OBJECTIVE _ s

2

LEARNING STEPS

.| EVALUATION (Response)

CRITERTON PERFORMANGE

 METHOD/MEDIA SELECTTON

i
RURD.

hela]

blRecognize the barmy relstal i

eredit

Conclude the advantages and dis=
advantages of cash and credit

{buying

Jreal

-!: M oale 2} g R TR Jr—"‘r'l' 11,
LN D el e apds thak oA

|___1 Use ibens while they are

__EB- Possible DVETSPEHJ,;L:)E

|k No security in carrying

i-’-.:i? ",L.ﬁ '
[ENEE S P

Le apadsh epgs
beoarpdib ol ovelthomng

R 0, savings

account

T, churge

0y cas errd
&, install-

ments

2, Tinanec
chare

_ __.L‘i EIELLL}J
stamps

0, layaway

10, carrying

5, interest charge

TF

e I,

7

N S
1

9 ¥
4 1 7

5 10

Place the letber that best descrid
es the statements

(o Disadvantage
of cash

Ay Advantage
of cagh

D, Disadvantage
of credit

B, Adventape
of credit

being paid for

2, llo credit rating

{ Em——rr

cash
5 Instant buying
Key: 10y 2 ¢ 3 4,

by ¢, 5 8

(IR VUO0% R e B T A
wets tymnermn e, 1L

A s

N T S,
MU R IR

£
Jukd

Serwmde the eredit warte far

DT

176




TERMINAL PERFORMANCE OBJECTIVE

FUNCTIONAL PERFORMANCE ANALYSIS

INTERTY PERFOFMANCE OBJECTIVE _

59
:'i'

LEARNING STEPS

| REQUTRED

]

9

10§ Out Line steps
=§

[

L |
-

e budeat

fnow your income

Docer ! and _oat over ode

penses

Hake spencing ulan

Folloy plan

Evaluate

L

in ndddng o budgeth?

" CRITERION PERFORUANGE
EVALUATION (Response)
3 A Loz ol P osnans

NNy

', fclps a person reach his

7, realizc vhere umneccasary

money 15 spent
. oddra paper vork

"), less 1ikely to overspend

O

O@@BcﬁESﬁ”mnug-ML
ing in a logical order by placing

the rumber "1 by the first step
Ul .,- *hr :ECSﬂu ;m'] o m

A Follow plan

3, Change nlon when necded

. Lvaluate

D, Making speniing nlan

Iy Know your incoms

F, Tccord and logk over ox-
panses

far A by B0 5 G 5

oy 5oL o2

;‘, S

oo

[y

o |

1.0 Ta Ian”* i

Make & vocord of #11 he says
Jau spent monacy for e wec

My  Spending

Today| ] spent this smount|(n thefl

Jar,

lnzging Tour oney

Panily Development Series

Steck-Yaughn Co, Austin, Texas

5

51 awdng

TaT



FUSCTIONAL PERFORMANCE ANALYSIS

TERMINAL PERFORMANCE OBJECTIVE 5.0 INTFRIN PERFORMANCE OBJECTIVE ..

T CRITRRION PERFORMANCE THE
M. | LEARNING STEPS 10, | BWLUATION (Responsc) | N0, | WETHODAMDIA SELECHIOY | REWTERED

12,%1] Pormdate a nlan Dav wersan L B2,10 Have students me ¢ o
spendn; _ 5p ang Dl Jefore band o
| St mll gclc-c‘ the crisaria Apprgida 4,
consilering his i necdsysuch a8
{lexibility (no rogular mcamiz},
savincs (workdng tovand & perti-
clar goil) etes lach studens

1411 be rraded on feasabiliby,

—a

. . .
B ] vipmm !

; fand ! - i A 1] Rpegeidy 40
2,12 Relabe the 1 inciplee of nenzzepds 12| Choose one of the folloving sit  f5.e 14 Anpenil .
ment to time and energy uaticne wnd describe how Lo save
time wnd mersy Enjoying Fundly Livin

T An]

» Mmazing bed
. Cooking meal Teen Guide To Honenaicing
. Changing bicyele tire P, 195ma00

R o

T
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Appendix #25
123

X

i
!

; "llands On" Txperiences

1, Items made from-empty clorox bottles

2, Items made from egg cartons

3. Pateh work item from small scraps of fabric

L. Items made from empty cans, jars, bobtles, boxes, elc.

5. Make mobiles from shells, bottle caps and old jewelry

]

6. Make trivits from wooden clothes pins, felt covered bottle caps.

Example: mount bottle caps on a cardboard cut in the shape
of a fruit

7. Fruit made from ball-fringe, styrofoam balls and felt

8, Stuffed animals maJle from scraps of fabric

9. Make books “or children from scraps of fabric

10. Fillows made from scraps

11, Po: scrapers made from stiff net fabric

12, Flowers made from tissue paper, cloth, shells, crepe paper, etc.

181




Appendix #2S5a
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Appendix #25b
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Appendix #250
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ERIC
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Appendix #25e
128
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ERIC
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Appendix #25¢

- 189

FvaluAtE
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1S RELATED TO
OTHER DECISIONS

 AFFECTS DIRECTION
OF FUTURE DECISIONS

A DECISION







I.

II.

111,

Appendix #28
133

Demonstrate a simple lesson in time saving management and
efficiency., This can be done simply by two different methods of
handing out papers. Select two stulents as class monitors. In-
struct one monitor to letter the rows or desks and number the stu-
dents. He/bhe will give to each stulent a sheet of paper instruct-
ing the students to write on hls/her paper the following:

a. hame
b. row or desk letter
¢. student number

The other monitor will hand a paper to each student withL instruct-
ions to have only the student's name written on his/her paper.

Each monitor will gather his/her own papers. The monitor who has
the papers with just a student's name on each paper will shuffle
the papers and proceed to hand them back by calling out each name
and walking to that student with the paper. Time this procedure.

The monitor who has the lettered and numbered papers will first or-
ganize Lhe papers by rows or tables. Hey%hr will then hand to some=
one in that row or at that table the pazpers that belong there. They
can then be :listributed by number. Time this procedure. Anncunce
the time results. Recognize other time Saving factors resulting
from distributing the papers by number.

Also Jduring the demonstration, 3 people from the class may form

a "time and energy panel'". One person counts the steps each monitor

take y another counts the motions each monitor makes, and the third
keeps track of the exact time.

The class may be brcken into groups to Jdemonstrate time and en-=
ergy saving techniques. Afterwards discuss:

1. Arranging ecquipment to save time and human energy.
2. How does time and energy contribute to one's efficiency?
3. Saving time and energy versus saving money?
(ie. riding bus to work versus walking)
4, BSaving human energy versus energy,from natural re—
sources (gas and electricity which cost money)

Suggested "Hards—-on": First day, teacher demonstrate how to save
time and energy in making cheese toast, orange juice, hot chocolate,
setting table, clearing table, and washing dishes, Afterwards the
students plan their lab for making oreakfast. The next day, each
kitchen malkes and eats their breakfist. Fdr evaluation, cach kit-
chen must explain what they did to save time and energy.
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COURSE___ Persgnal Csreer Orientation

ACCREDITATION STANDARD

TERMINAL PERFORMANCE ,
-OBJECTIVE NO. _ 6.0 _ A=, 158 _level l-c,h,] -

- Upon completion of planned iéafning experiences concerning the satisfactions, terms
. and laws of employment, 76 of the students will Jemonstrate his acquired knowledge
" as evidenced by correctly answering 10 out of 15 questions.

TINTERMEDIATE ' ‘ e —
|_NO. | PERFORMANCE OBJECTIVES | NO. | CRITERION MPASURES

6.0 See attached test

/198




2.
3.
L.

13,
.
15,

T.P.0.

6.0

DIRECTIONS: Come of the following statements are true anl some are
false,
statement is false,

Write the word "True" if the statement is true or "False if the

Money and status are 2 satisfactions gained by working.
A specialist is a person who acts as an assistant,.

An apprentice is learning by experience from a skilled worker.

extrc.

Some people Jerive satisfaction from helping or being around others
while they work.

An intermeliate level is between the skilied and unskilled levels,
An employer ﬁust give an employee a break every four hours,
Everyone who wanis to work must have a social security card.
Health end security are satisfactions derived from working.
A skilled person has no training in a special occupation.

A professional position is a higher level than skilled or technical,
A fourteen year old must have a work permit to be employed.

A person may be fired frq@ his job because of his sex.

A fifteen year old may wo%ggcn a construction job.

L person vith a good attitude is employable.

199



COURSE_ ?EI‘ED al Care eer inEfltatlgn

i{IHAL PERFORMANCE

BJECTIVE NO._ 6.0 (cont'd) X-4.158  level l-e,h,]

3

§
L

TNTERMEDIATE ’ T — —
‘PERFORMANCE OBJECTIVES | NO. | CRITERION MEASURES

The student will conclude fac{ 6.1
tors involved in job satisfacy
tions as evilenced by ¢ correcty
ly ansvering 1. out of the 21
positive responses

Sese attached tests

200
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€.1 Part I
‘Multiple Choice:

Circle the letter vhich best completes the statement.

1. Most jobs offer an employee __ , .

2. Someone such as television announcers or politicians find
in their jobs. B

a, desire to create things
b. recognition

c. status

3. A satisfaction that a minister, priest or rabbi gets from his job
is .

a. fulfillment of religious responsibilities
b. .lesire to create things
!'J'—: ! ! -
Ve c. none of the above
4, The main satisfaction artists, seamstresses, and carpenters may find
in their jobs are e

a. money

e b. 'fulfilfillment of religious responsibilities
' . I

¢. desire to create things’

d. status

c. all »f the above

201 5




lesirc to create things
association with others

fulfillment of religious resp

such as nurses and teachers find satj

service to others
desire to create things

nore of the above

202 :

ERIC

Aruitoxt provided by Eic:

Arc in contact with the public most likely

i tisfaction
of

get satisfac-



Circle the 10 pc

6.1 Part 11

=1

cheerful
b. wellegroomed

Cs

d.

grouchy

pleasant

e. cooperative
f.

Ee

rsongl qualities most needed far successful

dish@neét

h.

loyal

140

employment

appropriately dressed

untidy
dependable

tardy

truthful
reliable
overweight
healthy

drowsy

follows schedule

negative attitude

< wastes time

self-confident
works well with others
positive self-concept
well-mannered
slow to change

eritical of others



FUNCTIONAL PERFORMANCE ANALYSIS

TERMINAL PERFORMANCE OBJECTIVE 0. INTERTH PERFORMANCE OBVECTIVE (%
T
REQUIRED_

CRTTRRION PERFORMANCE

¥, | EVALUATION (Response) ¥0. | WETHOD/MEDIA SELECTION

0, LEARNING STEPS i I

iig' Reczll personal trits, attitudes b2 61,2 | Before vor | scarch,y broin stor

" |and skills needed for employnenti . dppendix #29 | 211 the words used duries Per-
sonal Caveer Orientation

See shtached vori search

(tey be disoussed befare iord
search)

Tnvite resource person Lo Speni
on "fhat makes a good employee”
Resource: Rotary Clubs

1,3 (Bech student 11l recopize his [6ileJ|3ee Appendix #30 andfor if3l 6,1,3| After self-test discuss (1) why

| Lrecondrtrégle for enployment - these traits are needed for cn-

. plopent, (2) and how they o2
be improved

Appendix #90 and/or #3!

Appendix 32

(cont'd)

=T




FUNCTIONAL PERFORMANCE

ANALYSIS

INTERIM PERFORMANCE OBJECTIVE __ .l

\L PERFORMANCE OBJECTIVE __ 6.0
— “CRITERION PERFORMANCE T - TTEE
ING STEPS NO. | EVALUATION (Response) _NO. | METHOD/MEDIA SELECTION REQUIRED
e the sat;sfactlgns &aln=5,1; 1|Circle the letter next to the sat— 6.1.1 List the satisfactions on boar.,
working: isfactions that a person may gain overheal or flannel board.
irom a Job:
Discuss:
ty a., status
i comrins b athepe 1, ‘hy people need satisfac-
ition/status b, service to others tions in their jobs
o o ¢, gool appearance
Ament, of religious 4. rood health 2, 'Which jobs offer morc of
onsibilities Ao BO0C o one satisfaction than an-
e to others g, security other
ation with others f. desire to create things 3, The satisfactions that are
) mnb e bhiToa - . important to the individ-
s to create things Key: a, b, g £ ual student
[y
£~
=

207



FUNCTIONAL PERFORMANCE ANLYSTS

TERNINAL PERFORMANCE OBJECTIVE _ 6.0 INTERTH PERFORMANCE OBJECTTVE

B

- "CRITERION PERFORAANCE o TR
LEANING STRPS | NO.| EVALUATION (Response) (N0, | WETHOD/MEDIA SELECTION | REQWIRDD

613 |(cont'd)

i i

Play the gane: "fle Saic, The
Said",

8+ The purpose of the game is
to Ldentify an! discuss vars
lous attitules toward work,
such as: "Work is honorable,
dignified and necessary,"
"Hork is lowly", "ork gived
meaning to 1ife", "ALL play
and no vork makes Jack a
dull boy", "Without work mar
is uhappy", "No man neels
sympathy because he has o
WDT}C"

b. Divide class into groups

¢o Leb each group formulate
their ovn stabemcnts an! pu
on {lash cards

d, Menbers of group i1l deters
mine who has vhat attitude

6 Let students discuss the
pros anil cons of each states
ment formulated and why one
may have such attitudes to-
ward work

EWT

;| Bvaluate the personal quelities | 6,1,
TC indivifual

-
=

See appendix #33_. 209




COURSE ;Pergcnal,Care@;ﬁ@riegtati@ﬁ

(INAL PERFORMANCE 7
TIVE NO.__6.0 __ (cont'd)

144

T INTERMEDIATE
| PERFORMANCE OBJECTIVES

NO.

__CRITERION MEASURES

The student will recognize
terms and laws related to em—
Plcyment as evidenced by cor-
| rectly completing the cross—
-{word puzzle with 100 profic-
iency (students may use notes
and handouts)

6.2

See attached
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1
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I

Downt

2
S

A trained person who lsads & crew is a '

. A 1isin charge of a business or an

There are lavs that control

An employee receives  for his labor or services,

A directs the buginess,

A beginning worker 15 on the level,

A isvork perforned for others,

Accurate cutting is a developed

Food and clothing are

A isrequired of all employees.
____ proteet the employee and employer,

A hospital  assists doctors,

b A television repairmen hes__  skills,

____1s a poocedure in the production of a good,

ST
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FUNCTIONAL PERFORMANCE ANALYSIS

TERMINAL PERFORMANCE OBJECTIVE __ 0.2

INTERIY PERFORMANCE OBJECTIVE __ [,° _

CRITERION PERFORMANCE
| EVALUATION (Response)

. | WETHOD/MEDIA SELECTIN

-
R

0, | LEARNTNG STEPS
2,

gt

empLoyment

menagenent
pro.uckion
processing
dHstribution
service

entry level
apprenticeship
technical
skilled
seni-skilled
professional
intermediate
aptitudes
enployability
specialfy (specialist)
gide
SUpervisor
foreman
helper
manager

vages
assenbly line
goods

fnoyledge of terms relubed -0

121 See ethod Media

2,1 Nand out -lefinition of vords

(Amendi #24) flash cards ney
also be vsed, FPlay ¢ "Definit-
ion Bee" (like & Spelling Bec)

Give each student a tern to nokq
a puzzle for other stulents to
solve, They may use consbruc~
tion paper,

Hints:

1, Dray or write large and
fill up paper.

2. Cub into large pleces
1, Put puzzle pieces in en-

velopes

ST



FUNCTIONAL PERFORMANCE ANALYSIS

TERNINAL PERFORMANCE OBJECTIVE _ 6,0 INTERTM PERFORMANCE OBJECTIVE _ (7

— T oy PR | |
REQIRED

N0, | LEARNING STEPS | ¥o.| EVALUATION (Response) | NO. | METHOD/MEDIA SELECTION | X

2,2 |inowledge of las relabed to ome|6,2,2|Check the terns thai ere controll.2,7 | Aspendix 4%
ployment ed by lavs concerning enployment
Federal Lats Ude De;zartmt of Labor e
Sste Taus 0+ uages and Hour Division
T 3917 Boulevard Cenber Drive
b, socicl security card Suite 121
Jacksonville, Floriie 32207
___Cy lunch time
— Bulletin 101 (Child Labor)
4, age 76 (Hage en! Hour)
718 (Cvertine)
e, work pernits 785 (Hours worked)

Keye (a, b, 4, €)

AT
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6.1

Part I:

Key:

[x4]

5. ¢,

€,

.
At

q,

1.

NERILILE

@

4

o=

EUCECENE

ol o] <] <«|

[&

Lg_ngauwui

6.2

a, by, d, e, £, h, j, 1, m, Oy @ ty, u, v, w,

Part II:
Key:
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ircle the 38 words that pertain to the traits, attitudes and skills a person
needs fc ’
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ElLIGRERE:

N E 0 0 D
D E c I 3 I 0 5 v A L U E D o
P 0 3 I T I v E A T T I T U D E

- clean respect security cooperative
cheerful ability well-mannered goal
friendly plan bath Jdependable
moncy reliable patient shover
honest prompt ailaptable budget
Jjob bath self-confident
values boss resources
positive attitude needs truthful
healthy skin decisions happy
efficient : tidy pleasant
on~time loyal . well-groomed
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[nd
e

My Job-3suecess Tral

Good Average Poor

1. Iniciative

2, Self-Control . o
3. Awareness of proper Jdress and job hehavier X . . ]

4, Desire to learn e .

5. Willingness to accept supervision

6. Ability to work as well without super=
vision as with It e o ~

7. Ability to accept criticism . o _

8. Stick-to=it-ivenass o e e

9, Promptness N ———— —_—

s

10. Dependability S . N

219 .
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What De You Huve 7o Qf fer?

What kind of an siployce will you make?  You can vake stock of yoursel f
right now and find out, llere are some questions to ask yourself. Answer them
honestly and sce how Jou rite, ’

1. Do you like to learn new skills and new ways of dolng things?

— e

2. Are you neat in your pursonal appearance and work habics?

3. Are you on time?

4. GCan you apply yourself to a job without being 2asily bored
or distracted? — -

3. Can you adapt to ncu andg mexpeceed situvatjons casijy? ) o

6. Can you work unider pPressure, when necessary, without bhecuming
nervous and upset? 7 7 )

7. Do you have confidence in your abilitius? e i

8. Are you emotionally stable, capable of taking things in your
stride? . -

9. Have you cnough initiacive to be able to work on your own? L

10. Are your future pPlans In keeping with your own abilitivs and
available job opportunitics? ) o )

11. Do you have a sensi of duty and vesponsibilicy? - o

12. Are you reliable? Can you be depended on to dp 4 jub
satisfactorily? . ; _ o

13. can you gain the friendship and respect of ochurs? . o

-Can you coopervate with others? ) )

15. Can you follov directions willingly aund without argnment
because you ‘respect anthority? B

16. Can you understand instructions and carry them out
accurately? - -

17, Can you §Ebgpt criticism without feeling hurg? ~

18, Do you ask questions about things you den'v ander e ad? o 3 )

220 l
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19. Can vyou complete a job once you starec it? ) o

20. Are you a pleasant person towrk with? - o

21, Do you like people? -

22, Are you friendly?

BOOSTING THE SCORE

How did you do? If you answered yes Eo most of the questions, you have the
makings of a good employee. All you need now are the necessary skills and training.

1f, on the ocheér hdnd, you answered no o mora than a few of the questions,
you have some work to do. These are your weak spots, the things about you that
can stand improvement. You can go into your 'job tralning” right now by changing
those things about yourself and your way of doing things that will help make your
- career successful.

221
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Appuendix #32

1 Vas Abseunt

Naniz

How many days have you Leen sbseat this semester? . L

What were your reasons for asbsence?

If you earned $1.25 an hour, and were absent fur aun 8-hour day, how much
would you:
A, 1lose in a day?

kK. have losL for the semcster so far?

if you wer emplever, how would you feel about people who were absent

from - vk vevy oftei:

How would you feel ahout people whou were absent from work most often on
Fridays and/or Mondays?

Could your attendznce be improvad?
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Full Tt Provided by ERIC.

keep my surroundings

i1 am intelligenc. | pyasp
1. comprehend direciions inst
1 possesd inltiative. L aolt
volunteer contributiocns tu &
in extracurricular affairs.

1 am dependable.
without being told;
about confidential mavters
I am punctual. 1 complute
on time.

1 am obedient. 1L obhierve
and my communlity.

cooperate with othus,

fred

1 possess geod Judenent,

the important from
phases of a situatioun

ask my opinions and adldv

andd do
to otlue

am tactful. I say
never give of fense

= =i

I am neat and clean. My per

display good taste Lo atti

=t

have good posturc habics.
favorahle impression becnu

B

1 speak weil. The words [

impresslon.

1 show conuslderation tor

“of the effect my furure conduet will

anoructions qulekly

[ aw Luliable at atl ciwmes; |
T am on haud when 1 am neoded.
pntcusted Lo me,

assipununtys an
£l
[ work

consider the jnterest of the

[ have pood common sensc.
the uanimportant in
hefore deciding

spuak and ny enunciation

athers.

Appendiz « 33

antly.

eapl. Lo work hueyond that cugul red 1
lass or suhool activity. 1 am a leader

do vouline dutiv

T am rebicank

"

Lome and kewp appointments
¢ rulus of wy

school, or iy cuployer

harmoniouasly In pruup activities,

group of pariwmount impoytance,

I uistingulsh
censider all
Ochers

cless work., L

on o conrs.: of conduct.,

chi ripght
5.

Lhaug wien Jealing with others.

Son and aercive are neualt and clean. 1

for which [ am vespousible neat aind clean.

pa. My pruuming {s In Lne best of taste.

When [ walle, sit or simel, | ucreate

e of wy bodily pustubfs

i create a favorable

1o makloyg decislens, 1odm mindful

havo oun obiivEs
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sell-Analysis Waring Soale
Score each statenent in the scale a4 Follova:
4 points - (always) - ex.ullent
3 points - (usually) - goo.d
2 points = (sowmatines) - fair
1 point = (raveiy or peEcer) = gt
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14. I am well mannzred. 1 show a rvefincmuent of nauner cnd o natural
grace in my contact with others.

15. I am healthy. { am practically never ill.

16, I have tirvless enerygy. Gbvean alter a day's work, my covrgy i3 not
exhausted.

17. I am accurate. 1 get intormation correcetly. [ keep records properly
in order,

18. 1 am specdy. I losc nu time 1u doing my work, 1 get my work done
quickly. ——

19. [ am honest. 1 Jdo not tell Ealseboods. 1 du uotc scedl money,
time,supplies, or ideas.
turn from one task to another, I am not confused

20. I am adaptable, I
by changes. 1 adjust myself co people, places and things,

21. I have a good menory, 1 remember the names of .crsdns, telenhone
numbers, addresscs. [ vemember facts and incidents that hqvs o
bearing on a gquascion of the moment.

22. I am industrious. L am happy when L am busy. 1 find work to uo
at all times,. _

23, 1 am loyal, I feel strongly the ties that bind me to ideals,
{nstitutions, and to people, both those who depend upon me and
those upon whom I depend.

24. 1 have exacutive ability. I plan work with system and efficiency,
and I assign tasks to others with undevrstanding. 1 manage people,
and they like tec work for me.

25. I have businesslike attitudes. 1 realize the importance of the work
to be done. I am not a "Clock Warcher'. 1 realize the value of time
and the importance of giving a day's work flir a day's pay. o

— Tetal Score o

Q .

ERIC

Aruitoxt provided by Eic:
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C.aide - a person who achts as an sesistant

i’iapprenticé - onec vho is learning by practical experience under
skilled workers

.. aptitude - special fitness or natural tendency for a given thing
- gssembly line - the arraﬁgemant of machines, equipment and workers
in which work passed in a 1ine until the product is
completed
distribution - the dealing out of goods to different places
employability - the cuality or state of being able to work
entry-level = beginning worker

foreman - a trained person who léads a crew

9., goods = a product that has a value

10. helper = usually an unskilled worker vho assists another
11, iﬂiérmaéiatgilgvala between skilled and unskilled levels

12, maﬁagement - _ a body who directs the business

13. manager - one who directs the busiﬁags

14. processing - anorganized procedure for completing & Job

15, proJduction - the making of goods

e 16. prafeséianal - a position requiring special knoviledge or acedamic
S e preparation.

17. semi-skilled = requiring less training than ekilled 1abor and more
than unskilled labor

i8, service = work performed for others
19, skill - a developed ability
20, skilled = required training in a special occupation

21, specialist = one who devotes himself to a particular occupation

22,  supervisor = g pefSoﬁrﬁhé’iéqinfcharge of a business or an operation

23, ‘technical - requiring special training or knowledge in mechanical

ar scientific subjects

2,. wages = % payment for labor or services

1]
{
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LeveLs oF [RATNING

226
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Highlights Of Scctions
0f The '
Laus Concerning Employment

Fmployees may not work more than 40 hours a weelk without being
paid time an¢! a half for the extra hours.

An employer Jdoes not have to give an employee & brealk or time for
lunch as long 8% he is paid for all hours worked.

No onc may be descriminated against by being hired, fired or promot-—
ed because of 7€, race or S€X.

Until Jamuary 1, 1975 no one may be paid jess than $1.60 (agricul~
tural workers) oT $1,90. BY 1978, minimum wage for all vorkers will
be $2.30. '

Anyone between the ages of 14 to 18 must have 2 work permit to be
able to works Fourteen to fifteen year olds cannot work more than
a certain number of hours in a day or week and they may not work on
hazardous jobs, including construction.

Fveryone must have a social security card to worKe.
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