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121-11R0 I

This writer was assigned with the task of revising the Student Teaching
courses offered by the Vocational-Technical Education Department at the
State University College at Utica/Rome. In carrying out this assignment,
the following strategy was pursued:

1. Materials and ideas available in the depatrert regarding
student teaching were identified.

2. Materials available through ERIC regarding student teachi
were identified.

Letters were sant to 82 persons responsible for student teaching
in Vocational Education or Industrial Arts programs as identified
in the 1975-76 Industrial Teacher Education Directo- (14th.
edition These educators were asked to assist by sending
_terials that they were using in their student teaching endeavors.

4. Ttters were sent to 45 vocational education directors of the
Boards of Cooperative Education in New York State. These
educators were asked to send the materials or ideas that they
may have regarding student teaching.

The rratera1s obtained through these mans were studied and the three
student teaching manuals were developed for the three distinct groups of
students that the Vocational-Technical Education De t at the State
University C011ege at Utica/Rome serves.

The first manual entitled, "VTE 492 Supervised Student Teachiug
Directions and Assignments," is designed to guide full-time preservice
vocational-technical students through their six semester hour s'usient
teaching course. This course is required by the state of New York for
those students seeking state certification to teach occupational (vocational
or technical) education subjects in secondary schools and correctional pro-
grams. This student teaching course is designed to give the student an
pportunity to practice and refine his/her teaching and other skills required
for a successful teaching career. These skills should have been obtained
from the previous series of Professional Education courses required by the
VOcational-Technical Education program at the State University College at
Utica/Pome. This experience is provided in a vocational or technical program
under the guidance and supervision of a senior instructor from the cooperating
institution and the faculty nember designated by the college to supervise
the student-teaching experience.

The second manual entitled, "VTE 468 Mbdularized Pre-Service Student
Teaching Directions and Assignments," is designed to guide part-time pre-
service vocational-technical students through their two semester hour
student teaching course. These students are craftsmen who, on a part-time
basis are tryg to obtain New York state certification. Since these
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individuals work schedules do not permit them to take the six semester hours
of student teaching, the department has divided this experience into thr:i
distinct courses: 1) Observation Teaching, 2) Demonstration Teadhing, and
3) Student Teaching. This two semester modularized pre-service student
teaching course is designed to give the part-time student an opportunity to
practice and.refine his/her teaching and other Skills required for a success-
ful teaching career. These Skills Should have been obtained from the
previous series of Professional Education courses required by the Vocational-
Technical Education program at Utica/Rome. This experience is provided in a
vocational or technical program under the guidance and supervision of the
nester teadher from the cooperating institution and the faculty member
designated by the college to supervise the student teaching experience.

The third manual entitled, "VTE 467 Modularized In-Service Student
Teaching Directions and Assignments," is designed to guide part-time in-
service vocational-technical students through their two semester hour
student teaching course. These students are vocational-technical teachers

on a part-time basis, are trying to obtain New York state certification.
Since these individuals' work sdhedules do not permit them to take the six
semestar hours of student teaching, the department has divided-this experi-
ence into three distinct courses: 1) Observation Teaching, 2) Demonstration

and 3) Student Teaching. This two semester modularized in-service
student teaching course is designed to give the part-time student an oppor-
tunity to refine his/her teadhing and other skills required for a successful
teaching career. These Skills Should have been Obtained from the previous
series of Professional Education courses required by the Vocational-Technical
Education program at Utica This experience will take place in the
student vocational shop and classroom under the guidance and supervision of
a representative of the Department of Vocational-Technical Education.
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STATE UNIVERSITY COLLEGE AT UTICA/ROME
DEPARTMENT OF VCCATIONAL-TECHNICAL EDUCATION

VTE 492 - SUPERVISED STUDENT TEACHING

DIRECTIONS

You will be expected t6 demonstrate your instructional abilities as a
vocational-technical instructor during this experience in student teaching.
The activities that are a requirement of student teaching will take place
in a vocational or technical program under the guidance and supervision of
a master teacher from the cooperating institution and the faculty member
designated by the college to supervise the student teaching experience.
You will be expected to assume several specific assignments which you and
the master teacher will plan in caludete detail. These assignments are
described on the sheets which follow.

You are to use the "Student Teaching Schedule" form found on the next
two pages to provide an accurate record of your teaching assignments and
experiences. This form can be used to assist you in scheduling your
activities in advance with the cooperation of the master teacher and the
consultation of your college supervisor if needed.

The number of vocational shop and classroom visitations nade by the
college supervisor will be at his/her discretion and may v ary according to
the needs and progress of the student teacher. All visitations will be
arranged by the college supervisor in consultation with the master teacher
and the student teacher.

The student teacher should be phased in gradually to the teaching
res-)onsibiities and should be totally responsible for his/her classes for
at least one-third of the student teaching experience. The student teaching
experience is not limited only to the assignments contained in this manual.
Any other assignments that the master teacher deens necessary should be
included in the student teachinq experience.

At the end of your student teaching experience, you will be required
to compile a final report consisting of all the assignment sheets and eight
lesson plans together with their respective instructional sheets. Although
you are required to prepare lesson plans for each lesson that you are
assigned to present, you are only required to hand in four information and
fcur skill lessons together with their respective instructional sheets and
your final report.

TWo samples of the lesson plan forMat appear in Appendix A. Choose one
of these formats for your lesson plans. Samples of the instructional sheets
are found in Appendix B and a sample of the instrument that will be used to
evaluate your lesson presentation is found in Appendix C.

The final grade will be determined by the master teacher's evaluation
your student teaching and the completed final report.

6



Paye 1 of 2

STATE UNIVERS= COLJEGE AT UTICA/ROME
DEPARTMENT OF VOCATIONAL-TECHNICAL EDUCATION

VTE 492 - SUPERVISED STUDENT TEACHING

rEACTEELAG MASTER TEACEER:

COLLEGE SUPERVISOR:

STUDEW TaACHING SCHEDULE

.-.

Date
Completed

Preparation
Time

1. Meet with the Master Teacher and
clarify the following points:

- Routine and Discipline

- Equipment and Physical Conditio

e of Tbols, Stock and Supplies

- Budgeting and Purchasing
Procedures

- Safety and Hygiene

cords and Reports

- Selection and Organization of
Subject Matter and Shop Jobs
or Projects

2. ting with the School Principal
and/or the Vocational Director

3. Meeting with the Counselor

4. Meeting other School Staff

5. Visit to two Vocational Programs

6. TWo Group Discussions wjth
Other Student Teachers

7. Bulletin Boards and Shop Posters

B. Faculty Meeting(s)

9. Advisory Committee

2
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Page 2 of 2

'D)

o
Date

Car1eted
Preparation

Time

10. Informati .sson #1 (lecture)

11. Skill Lesson 41 (demonstration)

12. Information Lesson #2 (lecture)

13 SkilL Lesson #2 (demonstration)

14 Information Lesson #3 (lecture)

15.
1

Skill Lesson #3 (demonstration)

6. Information Lesson #4 (lecture)

17. Skill Lesson #4 (demonstration)

18. Training Aid #1 (chart or Traph)

19. Training Aid #2 (transparencies)

20 Training Aid #3 (selection of
training aid)

21. Tt 'd #4 (sttent choice)

22. Quiz #1 (10 matching items)

23. Quiz #2 - (10 multiple choice items)

24. Quiz #3 (10 recall items)

25. Assessing Students' Skills
(projects or jobs)

26. Field Trip

27.

28.

29.

Guest aker

Open House

Student Organizations

30. Problems and Resources Exercise



STUDENT:

Page 1 of,4

STATE UNIVERSITY COLLEGE AT UTICA/ME
DEPATMETT OF VOCATICNAL-TMHNICAL EDUCATION

WE-492 - SUPERVISED STUDENT TEACHING

TEAMING

arid Di

The following questio
master teacher.

1. How do you ver
(snow storm)?

l'4715Mt TEAraER:

ODLLEGE SUFERVISOR:

school is cl

A. after discussing theii with the

e of some

2. Flow -do you re--rt an emergenoy that will keep you fran atten '-g school?

How many different classes dces the -tional-technical
How many students are in each class?

ye?

How is attendance taken and what are the recording pc ures? To whom
are absenteeism and tamdiness reported, and when?



Assignment Sheet #2
Page 2 of 4

Routine ard Disci line COnt'd)

5. What are the procedures to follow for completing a report card and what
information is contained in it?

6. What deadlines and reports
during the year?

by _ational-tec:ical teacher

With wham does the vocational-technical teacher associate directly with in
order to carry out his duties?

How many job related meetings does the vocational-technical teacher have
to attend per month and what axe the natures of these meetings?

9. What type of public relations is empected from the vocational-technical
teacher? What are the Shop promotional activities?



m5sgnment onueu
Page 3 of 4

Routine and Discipline (Caned)

10. With the help of the master teacher, draw anizational chart.

11. What are same of the "don'ts" that you should be awaru, of?

12. What procedure is to be followed in case of discipline problems.

13. What are the master teacher's supervisory duties
are out of the shop but within the school?

students

14. Ask the master teacher for the faculty handbook. Examine it then describe
the type of material that is contained in it.



Assignment Sheet #2
Page 4 of 4

_es and Discipline nt'd'

15. What type of duplicating faciliti s are available to the vocational-
technical teacher?

2



Assignment Sheet #3
Page 1 of 1

STATE UNIVERSITY =LEGE AT UTICATROME
DEPARTMENT OF VCCATIONAImTECRNICAL EDUCATION

VTE 492 SUPERVISED STUDENT TEACHING

gquipment and Physical Conditions

The following questions are to
ter teacher.

1. Nhat is the procedure for maintenance, repair

9:Ham:

-MISTER TEACHER:

WLLE SUPERVISOR:

after discussing them

t
-ekeeping of the

atory rules for using the d rrachin

What is the procedure to re
and/or lighting?

of triperature, ventilation

8



TEACHIN,

Assignment Si'eet #4
Page of 1

STATE UlIVERSITY COTLRGE AT UTICA/ROME
DEPARTMENT OF VOCATICUAL-TEORNICAL EDUCATION

VTE 492 - SUFERVISED STUDENT TEACHING

e of Tools, Stock and Su- ies

The following questions are to
master teacher

1. How are the tools, stock
abuse?

00L.

MASTER MAGER:

COLLEGE SUPERVISOR:

upplies pr

after discussing th

ram damage, loss and .

2. What precautions are
waste of materials?

avoid loss of tools and -upplies and the

method is used to main
supplies?

materials and

4. Who has access to the storage of tools, stock and supplies?

9



Assignment sheet #5
Page 1 of 1

STATE UNIVERSITY COLLEGE AT urICAMptc
rePAratiENT OF VCCATIagar-FIDMIICIAL EDUCATION

WM 492 - SUPERVISED STUCENT TEACHING

COLLETE S-UT)ERVaSOR:

Bu......L1inandPurchasinProcedures

The following questions are to be answered after discussin
master teacher.

1. What is budgeting and how is it ac
limitations when budge

of the

the

2. What are the procedures to purchase
and supplies?

p-rent, tools, materials

3- machines, equi s, materials and supplies selected?

1 5
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Assignment bneet if0
Page 1 of 1

STATE UNIVERSITY COTLFnE AT UTICA/ROME
DEPARTMERT OF WCATIONALTECHNICAL EDUCATION

VTE 492 - SUPERVISED STUDENT TaACHING

AREA:

Flygene

The fo-lowing ques
master teacher.

1. What safety rul

'Ions are

ations

VASTER TaAMEE:

COLUGE SUPERVI R:

discussir g them with the

2. How is it determined i
hazardous equipment?

a student is permitted to use a given piece of

e a student is injured in the shop?

4. How rrany different types of alarm systems are
gnificance of each'alarm system?

shop? What is the

5. In a schematic layout of
nust follow in case of a
electrical switches that
with a grr-sn pencil mark
Shop.

the school, showthe path(s) that your students
fire alarm. Nerk with a red pencil the various
discontinue the flow of current in your shop and
where the fire extinguishers are located in your



Assignnnt Sheet #7
Page 1 of 1

STATE UNIVERSITY COLEGE AT UTICA/RUE
DEPARIVOIr OP VCCATIONAL-TECHNICAL EDUCATION

7TE 492 - SUPERVISED STUDENT TEACHING

TEAL:HMG AREA:

Shop cor

The following questions are
master teacher.

1. What type o

Sara,:
ZAASTER TSACIM:

COLLECZ SUPERVISOR:

after discuhsing them with the

ports are kept _or each of the students?

Wbat other typeS of records
technical teacher?

s are kep atio

12



Assignment Sheet #8
Page 1 of 1

STATE UNIVERSITY COLLEGE AT uricA/ROmE
DEPARTMENT OF VOCATIONAL-IECHNICAL EDUCATION

VTE 492 - SUPERVISED STUDENT TEACHING

lection
Matter

zation of Sub
Obs or PrOject.s.

The following questions are to be
ma ter teacher.

1. How is the material tc

ODLLEGE SUPERVISOR:

ught sele-

discussing them with the

master --cher?

2. What is the procedure that the master te
delete materials from his teaching?

a e

3. What system use to Select shop jobs or projects?

13



STMENT.

TEACIMIG AREA:

Assignment Sheet 49
Page 1 of 2

STNYE UNIVERSITY COT LEGE AT UTICATREME
DEPARTMENT OF VCCATICNAL-TECKIICAL EDUCATIal

'WE 492 - SUPERVISED STUDENT TEACHING

SCHOOL:

MASTER TEACHER:

COLLEGE SUPERVISOR:_

Meetir,g with the School Principal
and/or the Vocational Director

The following questions are to be after discussing thon with the
master t=olcher.

1. What does the principal or vocational director expect of you during your
student teaching experience?

2. What does the principal or vocatto
technical teachers?

of his ational

WI-mt is 's or.vccathonal director's stand on student
discipline, drugs, family and financial problems?

How does the principal or vocational director expect the vocational-
ical teacher to establish priorities when working in the annual budget?

14



Assignment Sheet #9
Page 2 of2

what aits does the principal or vocational director look for wh
selecting a vocational-technical teacher?

6 What professional organizations does the principal or vocational director
expect the vocational-technical teacher to belong

principal's or vocational director's views on student

B. of contractual agr
promotion system work?

the teachers? does

2 0

15



STIME2C:

TEWHING AREA:

Meeting wi

Assignment Sheet #10
Page 1 of 2

STATE UNIVERSITY COLLEGE AT UTICA/ROME
EEPARTMENT OF VOCATIONAL-TECHNICAL EDUCATION

VTD1492 - SUPERVISED STUDENT TEACHJ1IG

lor

The following questions
counselor.

MS= lEACHER:

CO=GE SUPERVISOR:

discussing them with the

1. What type of assistance can the counselor give to the vcXationa1techiüca1
teacher when dealing with the following student preblems:

a. Disciplin

b. Career and Education information:

c. Drug Abuse:

(1.

e. Personal, Family

2 1

16



Assignment Sheet #10
Page 2 of 2

the Counselor (Contt d)

How can the counselor assist in rethrecting students thai
ill placed in a vocational program?

3. What community agencies does
problems?

selor use in referring students with

17



Assignment Sheet #11
Page 1 of 1

STATE UNIVERSITY COLLEGE AT UTI
DEPARMENT OF VOCATIONAL-TECITNICAL EDUCATION

VIE 492 = StWERVISED gruff= AQiING

SCHOOL:

MASTER

=LEGE., SOR:

hool Staff.

The following gpestions are to be ansred after discussing them with the
other school staff.

litm, does this'staff person assist the vocations
ig out the duties?

a

1 teacher in

2. Hciwdo the students in your class benefit fran this staff

Describe this staff mo-nber in the

18



Assignmen_
Page 1 of

STATE UNIVERSITY COLLEGE AT UTICA/ROME
DEPARTMENT OF VCCATICNAL-TECMICAL EDUCATICN

VM-492 - SUPERVISED STUDENT TEACHING

Si'MOOL:

R TEAGEER:

SUPERVIS

Sheet #12

Visit_to a Vbcational Program

After visiting a vocational program write a short report of your trip.

With the assistamce of your mastPr teacher, determine what school you should

visit, whO yoU should see, what you shculd look for and uhat questions you

should ask.'

19



Assignment Sheet #13
Page 1 of a

STATE UNIVERSITY COLLEGE AT UTICA/RCME
DEPARTMENT OF VUCATICNALI-TECHNICAL F-DUCNTION

VTE 492 - SUPERVISED STUDENT TEACHING

Visit to a Vbcational P

After visiting a vocational program write a short report of your trip.
With the assistance of your master teacher, determine what school you should
visit, who you should see, what you should look for and what questions you

ft

TEA

20



STME UNIVERSITY cazEGE AT uncri/Fac
DEPAPTV0111 CF VOMTICIIAL-4113211NICAL EDEAT

VIE 492 STUMM TariouNG

AssignMent
'Page 1 of.

COLLEGE sueEraaso

Discussion with Other Stx1ent criers

meting viith other student teachers outline the problems
I; ions discussed that should assist yai in yo= stent teaching experience.

21
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As signrEnt Sheet
Page 1 of 1

STATE UNTVERSITY COLTPGE AT UTICAjPOME
DEPARTMENT OF VOCATIONATIECENICAL EDUCATION

VTE 492 - SUPERVISM =ENT TEACMING

AREA:

3 5

LIEIM SUPERVISOR:

Group Discussion with Other

After meeting with other student teachers outline the prublems and
solutions discussed that should assist you in your student teaching experience..

22



leti

_signmen,_ sheet #1
Page 1 of 1

STATE UNIVERSITY COLLEGE AT UTT-
DEPARTMENT OF VCCATIONALTECHNICAL EDUCATION

VTE 492 - SUPERVISED STUDENT TEACHING

._h sters

MASTER TEN:a-MR:

COLLEGE SUMMIT RI

Early in your student teaching experience you should ask the master teacher
for permission to maintain the bulletin board and shop posters. The master
teacher should assist you in determining the themes to be presented and how
often they should be rotated. After having been in charge of the bulletin
boards and shop posters for three weeks, answer the following questions.

1. How many different central themes were presented in your bulletin board?
%bat were these themes all about?

2. What themes were presen
posterS o: ed?

e shop pos- 7 How nany times were these

What techniques were used to verify that the students re
board and shop post-ors2

bullet=th

23



Assignment Sheet #17
Page 1 of 1

STATE UNIVERSITY COLLEGE AT UTICA/ROME
DEPARTMENT OF VOCATIONALTECHNICAL EDUCATION

VTE 492 - SUPERVISED STULENT TEACHING

Facul

After at
fnorm it.

one or irore f

SCHOOL:

MlASTER IRA

CCELEGE SUPERVISOR:

descri F what you learned

24



Assignment Sheet #18
Page 1 of

STATE UNIVERSITY COLLEGE AT UTICA/ROME
DEPATTMENT OF VOCATIGNAL-TECHNICAL EDUCATION

VTE 492 - SUPERVISED STUDENT TEACHING

Meeting (s)

SCHOOL

MASTER

=ECM SUPERVISOR:

After attending one or more advisory ccirunittee meetings, describe
you learned fram it.

RC:

25



STATE UNTVERSITY COLLEGE AT UTICA/RaME
DEPARTMFM OF WCATIONAL -TECHNICAL EDUCATION

3rrE 492 - SUPERVISED STUDENT TEACHING

Infonnation Les I (lecture)

e a lesson plan and appropriate instructional sheets for an infor-
mation lesson which you will present. Study the lesson plan and instructional
sheets carefully, discuss them with your master teacher and make any necessary
corrections, add'Aions or deletions. Unapr the guidance of your master
teacher, present the lesson and hand out the necessary instructional sheets
to your class; then answer the following questions:

SCHOOL:

Assignment Sheet #19
Page 1 of

MISTER TEA

caLLEm SUPERVISOR:

1. What Were sOMe Of thadifficulties that you encountered in pres
the lesson?

2. What would you do to improve your presentation if you were gi
opportunity to repeat it before another group of students?

3. BOW did the iirprovnents suggested by your master teacher help you in
this lesson?

3 1

26



STATE UNrJERS 'TY COLLEGE AT UTICA/ROME
DEPARTMENT OF VOCATICNAL-MCHNICAL F-DUCATICN

sukrIE 492- SUPERVISED STUDENT TEACHING

SCHCOL

Assignment Sheet #20
Page 1 of 1

MSTER TEACHER:

COLLEGE SUPaRVISOR:

Skill Lesson # 1 (dernonstrati

Prepare a lesson plan and appropriate imtructional sheets for a skill
lesson which you will present. Study the lesson plan and instxuctioral
sheets carefully, discuss them with your master teacher and make any necessary
corrections, additions or deletions. Under the guidance of your master
teacher, present the lesson and hand out the necessary instructional sheets
to your class; then answer the fcalowing questions:

1. What were some of the difficulties that y
the lesson?

red Ln presenting

2. What would you do to improve your presentation if you were given an
opportunity to repeat it before another group of students?

3. How did the inrovients suggested by your
this lesson?

help

2

27



Assignment Sheet #21

UNIVERSITN COLLEGE AT UTICA/POME Page 1 of 1

DEPARTMENT C VOCATIONAL-TECHNICAL EDUCATION
vte 492 - SUPERVISED STUDENT TEACHING

TEACHING AREA:

SCE L:

MASTER TEA

COLLEGE SUPERVISOR:

Information Lesson #2 (lecture)

Prepare a lesson plan and appropriate instructional sheets for an Infor-
mation lesson which you will present. Study the lesson plan and instructional
sheets carefully, discuss them with your master teacher and make any necessary
corrections, additions or deletions. Under the guidance of your master
i-Arher, present the lesson and hand out the necessary instructional sheets
to your class; then answer the following questions:

1. What were sar of the difficulties that you en
the lesson?

in presenting

2. What would you do to improve your prezentation if you were given an
opportunity to repeat it before ano er group of students?

How did the impro
this lesson?

est o _ master teacher help you in

28



Assignment Sheet #22
Page 1 of 1

STATE UNIVERSITY COLTFIM AT WICA/ROME
DEPARTMENT OF VOZATIOnAL-WCHNICAL EDUCATICN

WE 492 SUPERVISED STUDENT TEACHING

TEAMING AREA :

SCHCOL

MASTER TEACHER :

COILEM SUPERVI SOR:

Skill Lesson #2 (demonstration)

Prepare a lesson plan and appropriate initructiona1 sheets for a skill
lesson which you will present. Study the lesson plan and instructional
sheets carefully, discuss them with your master teacher and make any necessary
corrections, additions or deletions. Under the guidance of your master
teacher, present the lesson and hand out the necessary instructional sheets
to your class; then answer the following questions:

1. What were some of the difficulties that y
the lesson?

presenting

2. What would you do to improve your presentation if you %ere given an
opportunity to repeat it before another group of students?

3. Hc w did the improv nts suggested by your
's lesson?

cher help you in

29



ASsignment Sheet #23
,,11STATE UNIVERSITY COLLEGE AT UTICA/ROr Page 1 of 1

DEPARTMENT OF VOCATIONALTECHNICAL EDUCATION
VTE 492 - SUPERVISED STUDENT TEACHING

SCECOL:

WSTER TEA

COLLEM SUPERVISOR:

tion Lesson # (feature)

Prepare a lesson plan and appropriate instruu ional sheets for an infor-
mation lesson which you will present. Study the lesson plan and instructional
sheets carefully, discuss them with your master teacher and make any necessary
corrections, additions or deletions. Under the guidance of your master
tRacher, present the lesson and hand out the necessary instructional sheets
to your class; then answer the following questions:

1. What were sane of the difficulties that you enco
the lesson?

presenting

What would you do to improve your presentation if you were given an
opportunity to repeat it before another group of students?

How did the
this lesson?

ts suggested by your master teacher help you in

30



STUDENT:

Assignment Sheet #24
Page 1 of 1

STATE UNIVERSITY COLTE.GE AT UICA/JME
DEPARTMENT OF VWATICNAL-TECPINICAL EDUCATICN

VTE 492 - SUPERVISED STUDENT TEACHING

117ACIFLING

Skill Lesson #3 (demonstration)

SOiCOL;

PETER lEACBER:

COLLEGE SUPERVISOR:

Prepare a lesson plan and appropriate in9tructional sheets for a skill
lesson which you will present. Study the lesson plan and instructional
sheets carefully, discuss them with your master teacher and make any necessary
corrections, additions or deletions. Under the guidance of your master
teacher, present the lesson and hand out the necessary instructional sheets
to your class; then answer the following questions:

1. What were some of the difficulties that you encountered in presenting
the lesson?

2. What would you do to improve your presentation if you were given an
to repeat it before another group of students?opportunity

3. HOw did the improvements suggested by your master teacher help u in
this lesson?

31
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Assignment Sheet #25

STATE UNIVERSITY COLLEGE AT UPICA/ROME Page 1 of.1

DEPARTM= OF VOCATIONAL-TECHNICAL EDUCATION
VTE 492 - SUPERVISED STUDENT TEACHING

-G

ScHOOL:

NMSTER. TEACHER:

COLTEGE SUPERVISOR:

Information Lesson 44 ecture)

Prepare a lesson plan and appropriate instructional sheets for an infor-
mation lesson which you will present. Study the lesson plan and instructional
sheets Carefully, discuss them with your master teacher and make any necessary
corrections, additions or deletions. Under the guidance of your master
teacher, present the lesson and hand out the necessary instructional sheets
to your class; then answer the following questions:

I. What were same of the difficulties that you encountered in presenting
the lesson?

2. What would you do to improve your presentation if you were given an
opportunity to:repeat it before another group of students?

3. How did the imp _vements suggested by your master teacher help you in
this lesson?

37

32



STATE UNIVERSITY COLLEGE AT UTICA/RME
DEPPLRIMENT OF VCCATICNAL-TECHN-ICAL EDUCATICU

VTE 492 - SUPERVISED SrUDEW TEACHING

Skill Lesson (derionstration,

SQiGXJL:

OIALVIL

Page 1 of 1

COLLEGE SUP&RVI R:

Prepare a lesson plan and appropriate initructional sheets for a skill
lesson which you will present. Study the lesson plan and instructional
sheets carefully, discuss them with your master teacher and make any necessary
corrections, additions or deletions. Under the guidance of your master
teacher, present the lesson and hand out the necessary instructional sheets
to your class; then answer the following questions:

1,, What were sorre of the difficulties that you encounter
the lesEm?

presen_-ing

2. What would you do to improve your presentation if you were given an
opportunity :n rpeat it before another group of students?

How did the irriprovrents suggested by your master t =cher help you in
tibis lesson?

0 8



SrTE UNIVERSITY COLLEGE AT UTICA/ROME
DEPARTMENT OF VCCATIONAL-TECHNICAL EDUCATION

VTE 492 - aUPERVISED SWDENT TEACHING

Assi
Page 1 of 1

SCH

MPSTER

COLLEGE SUPERVISOR:

Aid 41 (chart o

1. Construct a chart or graph with you will use as a training aid during one
of the assigned lessons which you will teach.

2. Before starting the construction of the traini aid, secure the approval
of your master teacher. In the space provided below, prepare a brief
description of the proposed aid

proposal:

27

Approved by:
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.-%'ATE UNIVERSITY COLIEGE AT UTICA/ROME
DEPARDEVII OF 1.0CATICKATECIINICAL EDUaATION

11"M 492 - SUPERVISM S'IUDENT TEACIDING

SOKOL :

MASTER TEAOER

COT ,TPGE SUPERVJSOR:

Assignrtnt
Page 1 cf

Mdpar
1. COnstruct a set of'transparendies which you will uSe as a

during one of the assigned lessons which you will teach.

2. Before.starting the construction of the training aid, secure the approval
of your inastRr teadher. In the space provided below, prepare a brief
description of the proposed aid.

al:

2pproVe

of the estec1 : 3MS NO

4 0
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STATE UNIVERSITY COLLEGE AT UTICA/ROME
DEPARTMFNT OF VOCATIONAL-TECHNICAL EDUCATTON

VTE 492 - SUPaRVISED STUDENT TEACHING

SO.T.11:NT: _L:

Assxgnmerm oneeu
Page 1 of 1

MASTER TEACIMR:

COLLEGE SUPERVISOR:

Traini Aid #3 (selection of trainin3 aid)

Select an appropria -movie, film strip, or set of slides that you will
use in presenting one of your lessons.

Get the approval of your mestor teacher and make any necessary instructional
_sheets. In the space provided, Prepare a brief description of the film,
the tpe of iaterial you want to put across with it and the necessary

_ional sheets.

Copy of the ¶Eairiing Aid requested: iES NO

36
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STATE INIVERSITY COLLEGE AT U7I
DE-BARU/1FM OF VOCATIONAL-TECHNICAL EDUCATION

VTE 492 - SUPERVISED STUDENT TEAMING

Assignment Sheet t
Page 1 of 1

MASTER TEAMER:

COLLEGE SUPERVISOR:

Training Aid #4 student choice)

1. Construct a fourth tching aid (student choice) ubich you will use as a
training aid during coe of the assigned lessons which you will teach.

2. Before starting the construction of the training aid, secure the approval
of your master teacher. In the space provided below, prepare a brief
description of the proposed aid.

_al:

Copy of the Training Aid requested:

4 2
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STATE UNIVERSITY COLLEGE AT UTICA/ROME
DEPARTMENT OF VOCATIONALTECHNICAL EDUCATION

VTE 492 - SUPERVISED STUDENT TEACHING

'Wiz #1 - CLO matching items

1.

SCHOOL:

MASER TEACHER:

COLLEGE SUPERVISOR:

Assignment Sheet ]

Page 1 of 1

You e to prepare a ten item matching quiz which you will administer to
your 'students following the presentation of one of the assigned lessons
which you will teach.

2. Your master teacher should "look over" your quiz and initial it before
you have it duplicated. Attach a copy of this quiz to this assignment
sheet.

3. After doing an item analysis of this quiz
each item.

a. What is the difficult factor for each item.

b. What is the difficult factor for the total quiz?
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STA1E LIMVTRSITY COLLEGE AT UTICA/ROME
DEPARTMENT OF VOCATIONAL-TEOBNICAL EDUCATION

WE 492 - SUPERVISED STUDENT TEACHING

SCE L:

Assignment Sheet #3;
Page 1 of 1

MASTER TaACHER

COLLEGE SUPERVISOR:

Quiz #2 - (10 multi le choice items)

1. You are to prepare a ten item multiple choice quiz which you will administer
to your students following the presentation of one of the assigned lessons
which you will teach.

2. Your master teacher should "lock over" your quiz and initial it before
you have it duplicated. Attach a copy of this quiz to this assignment
Sheet.

3. After doing an item analysis of this quiz
iten.

a. IThiat is the difficult factor for each item?

the foflowinq about each

b. What is the difficult factor for the total quiz?

4 4
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STATE UNIVERSITY axiom AT
DEPARMENT OF VTI TEOINICAL EDUMTION

1,7E 492 - suPERcasaD =ma TEACHING

Quiz # (UD recall items)

1. You are to prepare a ten item rc
your students following the presentation of one of the assigned lessons
which youudll teach.

Your master teacher should "look over" your quiz and initial it before
you have it duplicated. Attach a oppy of this quiz to this assignment
sheet.

SOiODL:

Assigrment Sheet 433
Page 1 of 1

MAS1ER TEA

COLLEGE SUPERVISOR:

1 quiz which you will administer to

After doing an item analysis of this quiz an
item.

a. What is the difficult factor for each item?

b. What is the difficult factor for the total quiz?

40
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ET= UNIVERSITY COLLEGE AT UTICWROME
DEPARTMENT OF VCCATIOUAL-TECHNICAL =CATION

VTE 492 - SUPERVISED STUDENr TEACHING

SCHOOL:

Assignment Sheet #3!
Page 1 of 1

MASTER TUACIER:

ODTLEM SUPERVISOR:

Assessing Skills ro 'ects or 'obs)

You are to assess the skills gained by each of the students in one of your
ses. Consult your master teacher for guidance and authorization. After
have graded the progress obtained by each student in his or her project or
answer the following questions or statements:

1.- Des type of projects or jobs that your students rking on.

2. What critoria did you have to measure the st ents'
level of achievement?

ess

What problems did you encounter in grading the students' progress and
level of achievement?

46
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STATE UNIVERSITY ODLLEGE AT UTICA/ROME
DEPAREMENT OF VCCATIONAL-TECHNICAL EDUCATION

VTE 492- SUPERVISED STUDENT MACHING

AssigrirrErit S

Page 1 of 1

COLLEGE SUPERVISOR:

Field Trip

Select a place where you may take one of your classes. _ fore making the
proper arrangements, get the approval of your mastor. teacher. In the space

prepare a brief description of the company, what you expect the students
to gain from the trip and what steps you plan to follow in arranging this trip.
Nake sure you follow the school's policy regarding field trips and the guidance
of your mast-1QT- teacher.

4 7
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STATE UNIVERSITY COLLEG7 AT UTI
DEFAME= OF VCCATIONAL-TECINICAL EDUCATI _-

1VIE .492 - SUPERVISED STUD= TEAMING

AzsIgnment wz/

Page 1 of 1

MPSTER 111EACliER:

COLL= SUPERVI

Select a topic in which you may utilize a guest speaker. Before making
arrangiunts, get the approval of your master teacher. In the
prepare a brief description of the topic you want the speaker to

address himself/herself. Also list the steps you plan to follow in arranging
for this speaker. In making the arrangements, follow the school's policy in
this matter and consult with the master teacher for assistance.

P sal:

4 8
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STATE UNIVERSITY COLUCE AT UT1 ROME
DEP OF VOCATIONAL-TECHNICAL EDIENTION

VTE 492 - SUPERVISED =DENT TEACHING

TEAMING

SCHOOL:

MAS7NR TEACHER:

coriurz SUPERVISOR:

Assignment sheet
Page 1 of 1

Assist your master teacher in making the arrangements for a school open
house. In the space below give a brief description of the procedure and your
involvement in it.

Re_=cs_Ei_12.12.!

4 9
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TFACHIM

Assignment Sheet #39
Page 1 of 1

STATE mrvERsIry ODLLEGE AT UTICA/ECVE
DEPARTMENT OF VOCATIOML-TECHNICAL EDUCATION

VIE 492 - MODULARIZED STUDENT TEACHING

SCHOOL:

ODUEGE SIZERVISOR:

St ent Organi tions

DUring your student teaching, assist the master teacher or
student organization. Then answer the following questions:

1. What are the teacher's responsibilities in the student club.

n in charge with the

How is the calendar of activities de
consideration?

What factOrs re taken into

What are the duties of the student club's President, Vice-President, Secretary,
Treasurer, Parliamentarian, Historian and members?

4. What steps are curing a local student organization chapter?

45
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DEPARTMENT OF VOCATIOUAL-TECHNICAL EDUCATION
WE 492 - SUPERVISED STUDENT TEACHING

Page 1 of 1

MASZER

COLLEGE SUPERVISOR:

Problems and Resources Exercise

in your teaching career, you would be faced with rany problems. Some of
these problems are listed in the left column of the'exercise below. The right
601umn has some of the resourdes available to you. Place an X in the'resource
column(s) that you feel yoU may use in solving each problem.

t

-
UI

H
4.

0

-
.5

U,

K
fi

r5

."

8

C 0.
j

o

.-

"
0
....

NPLTEPL1IER

Career
_ormation

Classnotin

Discipline

03-Tmunicable
Diseases

Drug Usage

Educational
Information

Emotional

Family/Marital

Financial

Job Development
and Placement

_Mtivational

P rial

Physiological

Potential
Dropout

1_ :tial

Pregnancy

rransportation

Under-achievers

Vanttalism
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ST= UNIVERSITY COLLEGE AT UTICA/ROME
LEZ'ARDENT OF VCCATICNAL-TECMICAL EDUCATIasJ

WM 492- SUPERVISM STUMM' MICE-IING

MODEL LESSON PLAN FOR R4TION IES

REXERE4CTS:

Unit:
Lesson:

I of the students

II. PRESENTATION (of the concepts or principles)

Steps ollowed Key points (terms or things to
remember to say or do)

III. APPUCATICN (of concepts or principles under supervision)

IV. CHECKING RESULTS

Suggested Reading or assi ts for the students:

48



-JOB (or operatior

&124 (cr purpose):

'MAO-LING AIDS:

a=MikE,J

STATE UNIVEr-T
DETARTMENT OF

VTE 492 -

MENT:

COLIZM AT UTICAMONE
MAL-TECHNICAL EDUCATION
-ISED STUDarr TEAMING

MODEL IESS PLAN PR SKTTX,

Unit:
Lesson:

(of

II. PRESENTATICN (of the skills):

ations or Steps Key Points (things to
remember to do or say)

III. APPLICATICN (practice by student under close supervision):

ce of skill tG acceptable standar

Suggested Reading for te students:

.49



Pages 50 and 51,contained copyrighted material lesson plans) from the
Teacher's ManualSheet Metal Series Delmar Ptiblishers, Inc.) and were
therefore removed.



APP

SAMPLE JOB SHEET ONE

JOB TITLE:, Bench Plate Job Sheet #6

COURSE TITLE: Machine Shop Practice Page 1 of 1 Page

BLUEPRINT: #9

TOOLS AND EQUIPMENT:

Shaper Micrometers

Shaper tool holder Brass hammer

Tool bit Parallels

Mill file

MATERIAL:

3 1/4" x 6 1/4" x 12 1/4" cast iron

PROCEDURE:

1. Check machine for proper running condition.

2. Grind tool bit f3r roughing cast iron (round nose).

3. Clamp work in shaper vise flat side down and parallel to ram travel.

4. Adjust stroke of shaper to proper length.

5. Take rough and finish cut on surface.

6. Repeat for opposite side leaving .012" to .015" grinding stock.

7. Finish all four edges to dimensions plus .010"

8. Remove from shaper vise and break all edges lightly with file.

9. Check all dimensions for accuraoy.

10. Route to surface grinder (See Job Sheet #7).
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APPENDIX B

SAMPLE JOB SHEET TWO

SHEET mETAL wovx :Sm IS

SCALE

Scale
StraIght Edge
Flat Steal Square
Scratch Awl
Prick Punch

MATERIALS AND SUPPLIES

Black Iron 28 gage 61"

TOOLS AND EOUIPmENT

HamMer
Combinatlon Snips
Hand Groover
Mallet

1. Select the tock Rs specified.

2. Lay out the pattern for the pipe on
the metal.

3. Lay out the allowancoB for
SCUM.

the iroovod

SECTION A-A
(ENLARGES)

Bar Folder
Slip Boll Forming Machine
Solid Mandrel Stake
Beading Machine
Crimping Machine

BOOK REFERENCE LiNa.5-

hand 1SM-T1 1.5M-P1

M&L 1S1-T5 1SM-P5
M&L 1=-T3 15M-P3

M&L 1SM-T6 1SM-P6
NM, 1SM-T3 1SM-P3

4. Check the pattern for accuracy. M&L 1SM-T1 1SM-151

Cut out
combina

and .notch the metal with
ion snips.

Hand 1SM-T4 1SM-P4

6. Bend the folds fer the grooved seam Mach. I511-T1 1SM-P1
in the bar folder.

53
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?.PPENDIX B

SAMPLE OPERATION SHEET ONE

HOWTO: -Chtp with a Cold Chisel

COURSE TITLE: Beginning Machine Shop practice

INTRODUCTION:

Operation Sheet #18

Page I of I Page

Chipping is the process of removing metal by means of a cold -ch sel
and hammer. The use of the shaper, milling machine, and planer are
more efficient methods of rembving metal accurately and rapidly, but

the use of a chisel is necessary on many jobs where accuracy is not
important and only a small amount of metal is to be removed.

TOOLS AND EQUIPMENT:

Cold chisel Machinist's hammer
Machinist's vise Goggles

PROCEDURE:

I. Mount the work firmly in the v se, use so _ copper jaws if the
work has finished surfaces.

2. Hold the chisel with the thumb and fingers of the left hand, so
that the head end extends above the hand.

3. Place the cutting edge of the chisel on the surface of the Job
where the cut is to be made. The chisel should be held at a
cutting angle of approximately 45 degrees.

4. Grasp the hammer near the end of the handle so that it can be
swung with an easy forearm movement.

5. Strike the head of the chisel with a firm sharp blow.

6. Reset the cutting edge of the chisel on the work and repeat e

above steps.

SAFETY PRECAUTIONS:

I. Goggles should be worn during the chipping process

Make sure that the chisel head is not"mushroomed," as par icles
may break off and cause a personal injury.
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APPENDIX B

SAMPLE OPERATION SHEET TWO

COVERING STEP 5 OF PRECEDING JOB SHEET TWO

HAND PRQCESSES Una 1 SM.P4 FuNDAmENTAE PROZESS SERIES

HOW TO USE HAND SNIPS

OBJECTIVES OF UNIT

To explain how to make straight cuts with straight, combination,
or bulldog snips.

To explain how to notch m

TGOLS AND EQuIpmENE

StrAight
Combination Sni-
0.11Idoi; 5nips
Circular linips
Aviation Snipu, left And right hand

Trojnn Snips
'Compound Lever Shears
Hawk's-Dill Snips
Open End wrench
Hammer, Chisel, Lead Cake

A, MAKING sTRAIGHT CuTS WITH sTRAIGHT sNIFS COMBINATION SNIPS OR BULLDOG SNIPS

ect the proper snips.

NOTE: For mild steel 22 gage and lighter, use either straight or
cosWihntion snips. For 16 t gage mild steel, use bull-
dog snips.

2. inspect the snips to see that
they are properly adjusted.

1:07E: -IC Adjustment IS neces-
sary, refer to "Oiling and Ad-
justing Snips".

CrnAp the snips In the right
hand and the rc,t. jf

Lho sheet in left han -77).

NoTE: Rest the snip: and sh
on bench tr necessary.

4. Open the blades of the snips
as far Plc conveniently possible
And start the cut at the edgo
of the sheet.

F1GZ KING A SIP iGT CUT

;;OTE: The snips should always be hold at right an
sheet to be clit@

les to the

Cut the sneet by closing the blades just short or the full length
to prev nt leaving jagged edges. (Fig. 2).

NOTE: The le ,,th o
gage of the sl

6. Stort the snips at the extreme end of the preceding cut.

7. Finish the cut, keeping the snips on the lle by changing the
direction of the snips if necessary.

-h cut will be determined somewhat by the

5 9
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ATID1

SAMPLE INFORMATION SHEET ONE

TITLE: Safety Precautions in Mixing Paints. Inform tion Sheet #16

COURSE TITLE: Interior Decorating Page 1 of 1 Page

The painter must exercise great care in mixing and applying paints

containing lead and zinc pigments which may produce lead or zinc poisoning,

resulting in skin ditease, general discomfort, crippling, and sometimes fatal

affliction. The most common symptoms are anemia, upset stomach condition,
colic pains, blue line on gums,-and wrist drop.

Benzol fumes may produce a "benzine jag11 or dizziness and may ultimately-

result in permanet damage to the eyesight.

Benzol poisoning is the result of the hands or other parts of the body

coming in contact with benzol.

Turpentine fumes nauseate some painters and are harmful to the kidneys.

turpentine coming in contact with the skin may result in painful but curable

.cracking and blistering.

Wood alcohol fumes are exceedingly destructive, especially to the eyes.

Always use rubber gloves when mixing or applying acid. Keep the hands wet

when usinghydrochloric acid. Always provide the best possible:ventilation

in working with hydrochloric (muriatic) acid. The first effect of muriatic

acid fumes is-nosebleeding. The cumulative result is hardening of the arter es.

The following suggestions are given as precautions to be observed in

mixing or applying paint. Keep the hand out of paint; wear gloves; thoroughly

cleanse the hands with soap and running water before eating; take a hot shower

after work hours; remove paint from under and around finger nails; frequently

change to clean overalls, keep thinners from coming in contact with the skin;

never use thinners to remove paint from the skin; provide ample'ventilation
when mixing or painting indoors, and above all, see a doctor immediately upon

the first appearance of any symptoms. Remember, your health, wealth, future,

and family are at stake.

Great care must be exercised in the storage of oils, P aints, thinners,

gasoline, kerosene, alcohol, etc., to prevent_the danger_of fire. Inflammable

materials should be kept in sealed cans at all times. All paint cans should

be covered at night. Oily rags should be gathered up and properly disposed of

at th'e close of the day. Too much emphasis cannot be_given tothe importance
of care of using inflammable materials near an open flame or while smoking. .

Burlap, excelsior, rags, mops, and waste saturated with oils, stains, paints,

etc., when placed in a pile or kept in a closed room will sometimes ignite.
Spontaneous combustion results in the-Joss of money, time, .anid sometimes life.

6 0
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APPENDIX B

SAMPLE INFORMATION SHEET TWO

TOTAL PRESSU E
When air is moving, it creates greater pre _ure than when standing still. If

(he nianometer leg were placed so that the flow of air through the duct were directly
:toms( the instrument, the pressure would be greater than the static pressure alone.

This additional pressure is called velocity pressure, and the total pressure is made

up of both the static and velocity pressures.

Instead of measuring the static and velocity pressures directly, an instrument
ealled the Pilot tube measures the total pressure and the static pressure. Velocity
pressure, then, is obtained by subtracting static (rem total.

TOTAL PRESSURE
CoNNECTION

OIRECTIoN
OF AIR FLOW

Pi To T
TUBE

ROLEs IN sIOES OF
OuTER TuBE ONLy CHRECTION

OF AIR FLOW

CONNECTION FOR TQTAL PREssuRE ALONE CONNEcTioN FoR STATIC pRESs RE ALONE

If static proSSuro Milne IS to be measured, the t''tai pressure tilbe of the Pilot

is disconnected and the static pressure tube is connected to the cup of the manometer.

On the other hand, if a measurement of total pressure alone is desired, the static

presSure tube is disconnected from the manometer. Connected in this way, the total

pressure will be indicated on the gauge.

FRICTION LOSS

As air (lows through the duct, SontO p Ssuro is lost due to friction of the air

against the sides of the duct. This friction loss s called, increases with aui

increase of air flow.

Pressure losses, which are always present in any duct system, are lncrcaLd

by the following conditions:

1. High air velocities 4. Long lenLdhs of ducts

2. Small diameter ducts 5. Changes in direction of air (low

3. Large air flow 6. Sudden contractions or expar,iions in air

The preceding concepts will be applied in two methods of duct sizing to be

discussed laler m this unit.
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APPENDIX B

SAMPLE ASSIGNMENT SHEET

TITLE: L the Cutting Tools

COURSE TITLE Beginning Machine Shop Practice

PURPOSE:

Assignment Sheet #4

1. To become familiar with the shapes of the commonly
used lathe cutting tools.

2. To learn the correct procedure to follow in grinding
lathe cutting tools.

3. To learn the names, uses, and values of the various
angles of a cutting tool.

REFERENCES: Wagner and Arthur Machine Shoo Theo a-d Practice_.
pp. 74-81.

South Bend Lathe Wo ks, How To Run A Lathe, Chapter -V.

ASSIGNMENT: Carefully study the references and write the answe s to the
following questions:

1. Describe the steel that is generally used in the making of

lathe tools.

2. When and Why are carbide cutting tools used?

Define the term "rake" as applied to lathe cutting tools.

6 2



APPENDIX 13

4. How should the cutting tool be held du ing the grinding

operation--in the hand or in the tool holder. Why?

cutting to-

What precautions must be taken when grinding a lathe

6. In the space below draw a top, side, and end view sketch of

a right-hand roughing tool, (b) a left-hand roughing tool, ) a finishing

tool, (d) a facing tool, (e) a V-Thread tool, and (f) a cut-off tool.

6 $
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STUDOIT:

APP

STATE UNIVERSITY COLLEGE AT uncivil-am
DEPARTMENT OF VCCMIONAL-TEMNICIAL EDUCATICN

TYPE OF LES

EVAILTATED BY: TI7LE OF TIM LES_

LESSON EVALUATION

1. The physical environmant was reasonably comfortable

2. The physical setting for the lesson was as close
close to reality as possible.

3. All tools, materials, supplies and visuals were
Organized and at hand when the teadher needed them.

4. All tools, materials, supplies and visuals were
good condition.

5. The teacher introduced the lesson well.

6. The teacher provided explanations of:
a. Nhat was going to be presented or demonstrated.

b. How it fit in with what the class already knew
or had experienced.

c. How it fit in with future acti 'ties.

7. The teacher defined any new terms which would be
encounted during the lesson.

8. The teacher motivated the class to want to learn
the new materials.

9. Each step necessary to the demonstration or steps
listed in the lesson plan were followed.

10. Each step was explained as it was demonstrated.

11. Key points or specific techniques essential to
perform each step were explained.

60
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LEVEL OF PERFORMANCE
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APP

LESSON EVALUATIaN CONT'D)

12. Safety practices specific to the operati
explained.

13. If a step involved na11 parts or intricate pro-
cesses, the teacher used visuals for clarification.

14. If a step was time-consuming, the teacher had
leted the step ahead of time.

15. The procedure followed for the operation
one most used in the field.

16. The steps were presented slowly enough that
students did not miss key points.

17. Every movement in the demonstration was visible.

18. If direction of movement was of special
students were positioned accordingly.

19. The teacher could be clearly heard.

20. The teacher talked to the stud
to the materials.

21. The teacher perfonrdthe lesson with ease.

22. The teacher set up standards of workmanship
by doing a thorough job.

23. The teacher encouraged questions.

24. The teacher asked key questions throughout to
assure that the students understood the lesson.

25 The teacher included some activity to
summarize the steps and key points.

26. The lesson lasted the time allocated.

NOTE: The student mall- be assisted by his/her supervisor until he/she
receives NOT APPLICABLE, AVERAGE, GOOD Or EXCELLENT responses in
each of the items contained in the Lesson Evaluation Sheet.
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STATE UNIVERSITY COLLEGE AT UTI
811 COURT STREET

UTICA, NEW YORK 13502

VIE-468
NionicuEARIzm PRE-SERVICE STUDENT TEACHING

DIRECTIONS AND AssIaNtlEmrs

DEPARTMENT OF VOCATIO TECHNICAL
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STAIM UNIVERSITY COLLEGE AT INICA/ROItE
DEPARMENT OF VCCATIONALr-TEMNICAL EDUCATICN

VIE 468 - MODULARIZED STUDENT TEAMING (PRESERVICE)

DIRECTIONS

You will be expected to demonstrate your instructional abilities as a
tional-technical instructor during this experience in student teac

The activities that are a requirement of student teaching will take place
in a vocational or technical program under the guidance and supervision of
a master teacher from the cooperating institution and the faculty member
designated by the college to supervise the student teaching experience.
You will be expected to assume several specific assignments which you and
the master teacher will plan in complete detail. These assignments are
described on the sheets which follow.

You are to use the "Student Teaching Schedule" form found on the next
two paqts to provide an accurate record of your teaching assignments and
experiences. This form can be used to assist you in scheduling your
activities in advance with the cooperation of the master teacher and the
consultatiOn of your college supervisor if needed.

The nuMber of vocational shop and classroom visitations made by the
college supervisor will be at his/her discretion and may vary according to
the needs and progress of the student teacher. All visitations will be
arranged by the college supervisor in consultation with the master teacher

the student teacher.

The student teacher should be phased in gradually to the teaching
responsibilities and should be totally responsible for his/her classes for
at least one-third of the student teaching experience. The student teaching
experience is not limited only to the assignments contained in this manual.
Any other assignments that the master teacher deems necessary should be
included in the student teaching experience.

At the end of your student teaching experience, you will be required
to compile a final report consisting of all the assignment sheets and six
lesson plans together with their respective instructional sheets. Although
you are required to prepare lesson plans for each lesson that you are
assigned to present, you are only required to hand in three information and
tnree skill lessons together with their respective instructional sheets and
your final report.

Two samples of the lesson plan format appear in Appendix A. Choose one

of these formats for your lesson plans. Samples of the instructional sheets
axe found in Appendix B and a sample of the instrument that will be used to
evaluate your lesson presentation is found in Appendix C.

The final grade will be determined by the master teacher's evaluation
of your student teaching and the completed final report.
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STATE UNIVERSITY COLLEGE AT UTICA/ROME
DEPARTMENT OF VCCATIONAL-TECHNICAL EDUCATION

VTE 468 - MODULARIZED STMENT TEACHING (PRESERVICE)

TEAMING AREA : MAS1-ER MAUER :

COLLEGE SUFERWSOR:

TaACHING SCHMULE

No.
DArE

COMPLETED
PREPARATION

TIME

- Meet with the Master Teacher and
clarify the following points:

- Routine and Discipline

- Equipment and Physical Conditions

Care of Tools, Stock and Supplies

Budgeting and Purchasing Prooeld

- Safety and Hygiene

Shop Records and Reports

2. Meeting with the School Princii=
and/or the VOcational Director

3. Meeting with the Counselor

4. Information Lesson #1 OLEK:

5. Skill Lesson #1 (demonstration)

6. Information Tesson #2 (lecture)

7. Skill Lesson #2 (demonstration)

Information Tosson #3 (lecture)

9. Skill Lesson #3 (demonstration)

10. Training Aid #1 (chart or graph)

11. Thaining 'd #2 (2: ies),

12. Training Aid # student choice

2
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STUDENT TEIING SCHEDULE (

-f 2

DATE PREPARATION
TrmECOMPLETED

#1 - (10 rrtcbing items)

14. Quiz #2 - (10 multiple choice items)

15. Assessing Students' Skllls
(projects or jobs)

16. Guest Speaker

17. Prob1en and Resources Exercise
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STATE UNIVERSITY COLLEGE AT UTICAAMITE
DEPARTMENT OF WCATIONAL-TDCHNICAL EDUCATION

VIE 468 -MODULARIZED STUDENr TRACHING (PRESERVICE)

Routine and Disci line-

The following questions
master teacher.

MACI1ER:

COLLEGE SUPERVISOR:

after discussing them with the

1. How do you verify that the school is closed because of s
(snow storm)?

2. ow do you re _ will keep you from attending school?

many different classes does the vocational-technical teacher have?
many students are in each class?

4. Hjw is attendance taken and what are the recording proc ures? To whom
are absenteeism and tardiness reported, and when?



tine and Disci line (Cont1d

5. What are the procedures to follow
information is conta. ned in it?

I e

Page 2 of 4

a report card and what

-

6. What deadlines and reports
during the year?

tional-tehnical

WithWhom does the vocational-technical teacher associate directly wi_
order to carry out his duties?

8- How many job related meetings does the vocational-technical teacher have to
attend per month, and what are the natures of these nee s?

Wriat type of public relations is expected from the vocational-technical
teacher, and what are the shop pratotianal activities?



Iutine and Di i line (Cont'd)

0. With the help of the master teacher, draw an organizational chart.

rcay LLL g

11. What of the "don'ts" that you s uld -e

12. What procedure is to be fo1la.ied in case of discipline problems?

13. What are the master tea er's supervisory duties
are out of the shop but within ihe school?

students

Ask the master teacher for the faculty handbook. Examine it then describe
the type of material that is contained in it.

7 2



PUles and Disci line (Coned)

15. What type of duplicating facilitie
technical teacher?

Page 4 of 4

Nailable to the vocational--
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STATE UNIVERSITY COLLEGE AT UTICA/ROME
DEPARTMENT OF VOCATIONAL-TECTITICAL EDUCATION

VTE 468 -MODULARIZED STUDENT TEACHING (PRESERVICE)

Equipment and Physical Conditions

The f011owing questions are to
master teacher.

sal L:

WO= TEACBER:

COLLEGE SUPERVI R:

1. Wh4 is the procedure for maintenance, rep
equipment and machinery?

--: discussing them with the

ping of the

2. What are the regulatory rules for using the heavy equipment and_ machi

What is the procedure to report in
and/or lighting?

of temperature, ventilation
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STATE UNIVERSITY COLLEM AT MICA/ROME
DEPAMENT OF VCCATIONAL-TECHNICAL EDUCATI

VTE 468 -MODULARIZED STUDENT TEACHING (PaSERVICE)

TEACHING AREA:

Care of Tools, Stock and Supplies-

The following questions are to be
master teacher.

1. How are the tools, stock and su plies pro
abuse?

E OR:

after discussing them with the

e, loss and -

What precautiOns are used to avoid loss of tools and supplies and the
waste of materials?

What method is used to main
supplies?

an inventory of tools, materials and

4. Who has access to the storage o_ s, stock and supplies?
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STATE UNIVERSTIY =LEGE AT UICVME
DEPARTMENT OF VOCATICNAL-TECRNICAL EDUCATION

VTE 468 - MODULARIZED STUDENT TEACHING (PRESERVICE)

TEACHING AREA:

SCR _

MAS

COLLEGE

Budgeting and Purchasing Procedures

The following questions are to be answered after discussing then wi
master teacher.

1. What is budgeting and how is it ac lish What are sane of the
limitations when budgeting?

What are the proced_ es
and supplies?

nt sj

machines, ls, materials and supplies sel

10
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ST= UNIVERSITY COLLEGE AT UTICA/RONE
DEPARTMENT OF.VOCATIONALTECHNICAL EDUCATION

VTE 468 MIOCCIARIZED STUDENT TEACHING (PRESERVICE)

ING

Safety and iene

The following questions are
aster teacher.

,l. What safety rules and r-

SCHOOL:

!WIER TEACHER:

COLLEGE SUPERVISOR:

opted?

e a given peice

em with the

2. How is it determined if a
hazardous equipment?

t is

Wket is e yed in cr e a student is Lnjur-_:_ in the snop?

4. How many different types of alarm systems are in the shop? What is the
significance of each alarm system?

5. In a schematic layout of
must follow in case of a
electrical switches that
with a green pencil mark
shop.

the school, show the path(s) that your students
fire alarm. Mark with a red pencil the various
discontinue the flow of current in your shoP and
where the fire extinguishers are located in your

777.
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STATE UNIVERSITY COMFGE AT UTICA/FOE
DEPARTMENT OF VCCATIONAL-TECHNICAL EDUCATION

VTE 468 -MCCULAIZED SIM= TEACHING (PRESERVICE)

Shop Records

The following questio
master teacher.

TER TEA

COTJEM SUPERVI R

after discussing them with the

1. What type of records and reports are kept for each of the students?

2. What other types of records arid reports are kept by the vocational-
technical teacher?

ir 8
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STATE UNIVERSITY COLLEGE AT UTICA/ROME
DEPARTMENT OF VOCATIONAL-TECHNICAL EDUCATION

VTE 468 -M.ODUIARIZED suffmar TEACHING (PRESEBVICE)

TEACHING II&REA:

Meeting with the School Principal
andor the VOcational Director

The following questions are to
-ter teacher.

SCHOOL :

MSTEHT&ACHER:

COLLEGE SUFERVISOR:

answered after discussing them with the

What does the princ pal or vocational director expect of you during your
student teaching s ience?

2. What does the principal or vocational director expect of his v ational
technical teachers?

What is the princi 's or%vocational director's stand on student
discipline, durgs, family and financial problems?

.

4. How does the principal or vocational director expect the vocational-
technical teacher to establish priorities when working in the annual budget')



with the School Princi 1 a o
the VocaEronal Di o Cont d

Page 2 of 2

5. What traits does the principal or vocational director look for when
selecting a vocational-technical teacher?

6. What professional organizations does the principal or vocational director
expect the vocationalT-technical teacher to belong to:

What are the principal's or vocational director's views on student
placement?

of contractual a- eement is
ion systeiri work?

teachers? H
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STATE UNIVERSITY COLLEGE AT UTICA/ROME
DEPARTMEW OF VOCATIONAL-TECHNICAL EDUCATION

VTE 468 - MOCOLARIZED =ENT TEACHING (PRFSERVICE)

TEACHING AREA:

with the Counselor:

MASTER TEAC1ER:

COLLEGE SUPERVISOR:

Tho following questions axe to be answered aftPr discussing them
counselor.

1. What type of assistance can the counselor give to the vocational-technical
teacher when dealing with the f011owing student problems:

a. Discipline:

b. ucation Information:

Drug Abuse:

d. Finances:

e. Personal, Family arid Social:

13



with the_Comselor _.(Cont'd)

2. How can the counselor assist in
ill placed Ln a vocarional prcgram?

Page 2 Ot 2

timg students that have

What ccuaunity agencies dces the counselor use in referr.ing s
problems?

ith

16
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STATE UNIVERSITY COUFCE AT UTICA/ROME
DEPARTMENT OF VOCATIONAL-TECHNICAL EDUCATION

VTE 468 - MODULARIZED STUDENT TEACHING (PRESERVICE)

sTuDENT: SCHOOL:

TEACHING AREA: MASTER TEACHER:

COLTgGE SUPERVISOR:

Information Lesson #1 (lecture)

Prepare a lcsson plan and appropriate instructional sheets for an infor-
mation lesson which you will present. Study the lesson plan and instructional
sheets carefully, discuss them with your master teacher and make any necessary
corrections, additions or deletions. Under the guidance of your master
teacher, present the lesson and hand out the necessary instructional sheets
to your class; then answer the following questions:

1. What were same of the difficulties that you encountered in presenting
the lesson?

2. What would you do to improve your presentation if you were given an
opportunity to.repeat it before another group of students?

3. How did the improvements suggested by your master teacher help you in
this lessOn?

8 3
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STUDENT:

sage i or i

STATE UNIVERSITY COUFGE AT UTICA/ROME
DEPARTMENT OF VOCATIONAL-TECHNICAL EDUCAEICO

VTE 468 - MODULARIZED STUDENT TEACHING (PRESERVICE)

TEAMING AREA:

SCHOOL:

MASTER TEACHER:

COLLEGE SUPERVISOR:

Skill Lesson #1 (demonstration)

Prepare a lesson plan and appropriate instructional Sheets for a skill
lesson which you will present. Study the lesson plan and instructional
sheets carefully, discuss them with your master teacher and make any necessary
corrections, additions or deletions. Under the guidance of your master
teacher, present the lesson and hand out the necessary instructional sheets
to your class; then answer the following questions:

1. What were some of the difficulties that-you encountered in presenting
-- the lesson?

2. What would you do to improve your presentation if you were given an
opportunity to repeat it before another group of students?

3. How did the improvements suggested by your master teacher help you in

this lesson?

8 4
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STATE UNIVERSITY COLLEGE AT UTICA/ROME
DEPARTMENT OF VOCATIONAL-TECHNICAL EDUCATION

VTE 468 -MODULAFZIZED STUDENT TEACHING (PRESERVICE)

SCHCOL:

MASTER MAGER:

COT .T EGE SUPERVISOR:

ormation Lesson #2 (lecture)

Prepare a lesson plan and appropriate instructional sheets for an infor-
mation lesson which you will present. Study the lesson plan and instructional
sheets carefully, discuss thEm with your master teacher and make any necessary
corrections, additions or deletions. Under the guidance of your master
teacher, present the lesson and hand out the necessary instructional sh ets
to your class; then answer the following questions:

1. What were some of the difficulties that you encountered in presenting
the lesson?

2. What would you do to improve your presentation it you were given an
opportunity to'repeat it before another group of students?

3. How did the improvements suggested by your matter teacher help you in
this lesson?

19



STUDENT:

Page 1 of 1

STATE UNIVERSITY COLLEGE )T UTICA/POME
DEPARTMENT OF VOCATIONAL-TECHNICAL EDUCATI

VTE 468 - JDUIARI ZED STUDENT TEACHING (PRESERVICE)

SCHOOL:

TFACHD1G AREA: MASTER =OMR:

Skill Lesson #2 (c1

LLEGE SUPERVISOR:

stratton)

Prepare a lesson plan and appropriate initractional sheets for a skill
lesson which you will present. Study the lesson plan and instructional
sheets carefully, discuss them with your master teacher and make any necessary
corrections, additions or deletions. Under the guidance of your master
teacher, present the lesson and hand out the necessary instructional sheets
to your class; then answer the following questions:

1. What were sorre of the difficulties that y
the lesson?

presenting

2. What would you do to improve ybur presentation if you,were giv
opprtunity to,repeat it befOreHanother group of students?

3. Haw did the improver
's lesson?

suggested by your master teacher help you in

20
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STATE UNIVERSITY COLLEGE AT UTICA/ROME
DEPARTMENT CF VOCATIONAL-TECHNICAL EDUCATION

VTE 468 MODULARIZED STUDENT TEACHING (PRESERVICE)

tion Less

SCHCOL:

MASTER TEACHM:

COLT EM SUPERVISOR:

Prepare a lesson plan and appropriate instructional sheets for an infor-
mation lesson which you will presPnt. Study the lesson plan and instructional
Sheets carefully, discuss them wi your master teacher and make any necessary
corrections, additions or deletions. Under the guidance of your master
teacher, present the lesson and hand out the necessary instructional sheets
to Your class; then answer the following questions:

1. What were sane of the difficulties that you encountered in presenting
the lesson?

2. What ould you ao--to irqp-_Te your presentation if you were given an
opportunityto'repeat it before another group of students?

3. How did the inçrovnents suggested hy your mas
this lesson?

-er help you in

21
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STATE UNIVERSITY COLLEGE AT UTICA/ROME
DEPARTMENT OF VOCATICNAL-TECHNICAL EDUCATICN

VTE 468 - MODULARIZED STUDENT TEACHING (PRESERVI

SCHOOL:

DIASTER TEACFMR:

COLLEGE SUPERVI R:

S-11 Lesson _nstration)

Prepare a lesson plan and appropriate initructional sheets for a skill
lesson which you will present. Study the lesson plan and instructional
sheets carefully, discuss them with your master teacher and make any necessary
corrections, additions or deletions. Under the guidance of your master
teacher, present the lesson and hand out the necessary instructional sheets
to your class; then answer the following questions:

1. What were some of the difficulties that you encountered in presenting
the lesson?

2. What would you do to improve your presentation if you were giv_
opportuni to repeat it before another group of students?

3. How did the improvements suggested by yo
tihis lesson?

eacher help you in

22
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STATE UNIVERSITY COLLEGE AT UTICA/ROME
DEPARTMENT OF VOCATIONAL-TECHNICAL EDUCATION

VTE 468 - MODULARIZED STUDENT TEACHING (PRESERVICE)

Tra. 'd #1 (chart o h

SCHCOL:

YOSTBR

COLLEGE

1. Construct a chart or graph with you will use as a training aid during one
of the assigned lessons which you will teach.

Before starting the construction of the training aLi, secure the approval
of your master teacher. In the space provided below, prepare a brief
description of the proposed aid.

Proposal:

Appr by:

Copy of the Thaining Aid reqiies

23



STATE UNIVERSrITY COLLEGE AT UTICA/ROME
DEPARTLIENT OF VCCATICINAL-MCMICAL EDUCATION

VTE 468 - MODULARIZED STUDENT TEACHING (PRESIEVICE)

SOKOL:

MASTER TEACEER:

COLLEGE SUPERVISOR:

Training Aid #2 (traaRarencies)

1. Construct a set of transparencies which you will use as a training aid
during one of the assigned lessons which you will teach.

2. Before starting the construction of the training aid, secure the approval
of your master teacher. In the space provided below, prepare a brief
description of the proposed aid.

3. Proposal:

Approved by:

of the Ttaini es YES NO

9 0
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STAM UNIVERSITY COLLEGE AT DTICA/RDME

DEPARTh1ET OF VCCATIMAL-TECHNICAL EDUCATION
VTE 468 - DUIARIZED STUDENT TEACHING (PRESERVICE)

TEPLEDIG AREA.:

SCHCOL:

WASTER TEACHER:

COLLEGE SUPERVISOR:

Trainin Aid #3 (student choice)

1. Constiuct a fourth teaching aid (student choice ) lAbich you will use as a
training aid during one of the assigned lessons which you will teach.

Before starting the construction of the training aid, secure the approval
of your master teadher. In the space provided below, prepare a brief
description of the proposed aid.

Proposal:

ApproVed by:

Copy of the

1
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STATE UNIVERSITY COLLEM AT UTICA/ROME
DEPARTMENT OF VCCATICNAL-TECHNICAL EDUCATION

VTE 468 - MODULARIZED STUDENT Tarte:HMG (PRESERVICE)

SYUDENT: SCHCOL:

TEAMING

Quiz (10 matchin:

tipsrER TEACHER:

COLLEGE SUPERVISOR:

1. You are to prepare a ten item matching quiz which you will adndnister to
your students following the presentation of one of the assigned lessons
which you will teach.

2. Your master teacher should "look over" your quiz and initial it before
you have it duplicated. Attach a copy of this quiz to this assignment
sheet.

3. After doing ar
each item.

alysis of this quiz answer the following about

a. What is the difficult factor for each item?

b. What is the difficult factor for the total quiz?

2



STUDENT

Page 1 of 1
STATE UNIVERSITY COLLEGE AT UTICA/ROME

DEPARTMENT OF VOCATIOW_L-TECHNICAL EDUCATION
VTE 468 - MODULARIZED STUDENT TEACHING (PRESERVICE

TEACHDIG

#2 - (10 miltiple choice it

SCHOOL:

MASTER =CHER:

COLLEGE SUPERVISOR:

1. You are to prepare a tan item multiple choice quiz which you will 1st
to your students following the presentation of one of the assigned lessons
which you will teach.

2. Your master teacher should "look over" your quiz and initial it before
you haVe it duplicated. AttaCh a copy of this quiz to this assignment
sheet.

3. After doing
item.

a. What is the difficult factor for each item?

b. What is the difficult factor for the total quiz?

item analysis of this quiz answer the following about each



Page 1 of 1
STATE UNLVERSITY COLLEGE AT UTICA/ROME-

DEPARTMENT OF VCCATIONAL-TECHNICAL ECUCATION
VTTE 468 MODULARIZED STUDETI TECHING (PRESERVICE)

MACH AFF-A:

Students'_Skills

SCHOOL:

TEACHER:

COLLEGE SUPERVISOR:

or jobs)

You are to assess the skills gained by each of the students in one of your
Classes. Consult your Master teacher for guidance and authorization. After
you have graded the progress obtained by eaah student in his or her project or
job, answer the following questions or statements

1. the type of projects or jobs that your studen- were working on.

What criteria did you have
level of achievement?

asure the stixleri =ess and

Nhat problems did you enco
level of achievement?

grading the u_ nts' progress and

S4

28
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STATE UNIVERSTW COLLEGE AT UTICA/ME

DEPARDOTrOF VOLATIOML-TECHNICAL EDUCATION
VTE 468 -mODUIARIZED STUDENT TEM:HMG (PRESERVICE)

STUDENT: CH L:

TEACIIING AREA: MASTER TEA

COLLEGE SUPERVISOR:

Select a topic in which you may utilize a guest speaker. Before making
the proper arrangements, get the approval of your master teacher. In the
space below, prepare a brief description of the topic you want the speaker to
address himself/herself. Also list the steps you plan to follow in arranging
for this speaker. In making the arrangements, follow the school's policy in
this matter and consult with the master teacher for assistance.

P sal:

Appro by:

29
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Pages 32 and 33 contained copyrighted material (lesson plans) from the
Teacher'vManual--Sheet Metal_Series DeTmar Publishers, Inc.) and were
therefore removed.



STATE UNIVERSITY COLLEGE AT UTICA/ROME
DEPARTHINT OF VOCATIONAL-TEMNICAL EDUCATION

VTE 468 - MODULARIZED STUDENT TEACHENG

M)DEL IE5SC PLAN FOR SKILL LESSON

JOB (pr _peration):

ADI (or purpose

TOOLS AND EQtII

MATERAIZ:

TEACHING AIDS:

Unit:
Lesson:

I. PREPARAIION e students)

II. PRESENTATION (of the skil s

ations or Steps Kev Points (things to
remember to do or say)

APPLICATION (practice bY.student under close supervision):

IV., TEST (perfonnance of skill to acceptable standards):

Suggested Reading for the students:

34



STATE LNIVERSI1Y COLLEGE AT ICA/ROME
DEPARTMMT OF VOCATICVAL-TEGLNICAL EDUCATION

VTE 468 - MODUL/YRIZED STUDENT TEACHING

MODEL LESSON PLAN FOR

CONCEPTS (or principles):

AIM (ar purpose):

EQUIPMENT:

MATERIALS:

IATION LESSON

Unit:
Lesson:

I. PREPA,RATION of the stude

II. PRESENTATION (of the concepts or lnciples)

Steps to be followed Key points (terms or things
remember to say or do)

III: APPLICATIOU (of cOncepts or principles under supervision)

G RESULTS

Suggested Re-'ing or assignments for the studen
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SAMPLE JOB SHEET ONE

JOB TITLE: Bench Plate, .

'COURSE TITLE: Machlne Shop Practice

BLUEPRINT: #9

TOOLS AND EQUIP EN

Shaper Micrometers

Shaper tool holder Brass hammer

Tool bit Parallels

Job Sheet #6

Page 1 of 1 Page

Mill file

MATERIAL:

3 1/4" x 6 1/4" x 12 1/4" cast i -on

PROCEDURE:

1. Check machine for proper running condition.

2. Grind tool bit for roughing cast iron (round nose).

3. Clamp work in shaper vise fiat side down and parallel to ram travel.

4. Adjust stroke of shaper to proper length.

5. Take rough and finish cut on surface.

6. Repeat for opposite side leaving .012" to .015" grinding stock.

7. Finish all four edges to dimensions plus .010".

B. Remove from shaper vise and break all edges ii-htly with file.

9. Check ail d.mensions for accuracy%

10. Route to surface grinder (See Job Sheet .7).

101
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APPENDIX B

SAMPLE JOB SHEET TWO

SHEET mETA1 wOLIK

14

0,,,1 ISM V4 II '..111 I I ".1

SCat

Scale
Straight :Edge
Flat Steel Square
Scratch Awl
Frick Punch

A ERIALS AND SUPPLIES

k Iron 28 gage Gin x lOin

TOOLS AND EQUIPMENT

Bar
HamMer 31ip Roll Fans ng Te, china
Combinatlon Sn ps Solid Mandrel .take
Band Groover Beading Machine
Mallet Crimping Machine

SECTION
I ENL Col

BOOK REFERENCE UNITS

1. Select the stock as specified. Hand 1SM-T1 13M-P1

2. Lay out the pattern for the pipe on nUL 1SM-T5 13M-P5
the metal. N&L 1SM-T3

3. Lay out the allowance- for the grooved N&L 1SM-T6 1SM-P8

acorn. 1SM-T3 1SM-P3

4. Check the pattern foi. accuracy.

Cut out and notch the metal with
combination snips.

1SM-T1 1514-P1

Ila.nd 1.514-T4 lSM-P4

6. Bend the folds for the grooved seam Mach. 1511-T1 1SM-F1
in the bar folder.

1 2
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APP

SAMPLE OPERATION SHEET ONE

HOW TO: Chip with a Cold Chisel

COURSE TITLE: Beginning Machine Shop Practice

INTRODUCTION:

Operation Sheet #I8

Page I of I Page

Chipping is the process of removing metal by means of a cold chisel

and hammer. The use of the shaper, milling machine, and planer are
more efficient methods of removing metal accurately and rapidly, but

the use of a chisel is necessary on many jobs where accuracy is not

important and only a small amount of metal is to be removed

TOOLS AND EQUIPMENT:

Cold chisel Machinist's hammer
Machinist's vise Goggles

PROCEDURE:

I. Mount the work firmly in the vise, use soft copper jaws if the
work has finished surfaces.--

Hold the chisel with the thumb and fingers of the left hand, so
that the head end extends above the hand.

3. Place the cutting edge of the chisel on the surface of the job
where the cut is to be made. The chisel should be held at a

cutting angle of approximately 45 degrees.

4. Grasp the hammer near the end of the handle so that it can be
swung with an easy forearm movement.

5. Strike the head of the chisel with a firm sharp blow.

6. Reset the cutting edge of the chisel on the work and re eat the

above steps.

SAFETY PRECAUTIONS:

I. Goggles should be worn during the chipping process.

2. Make sure that the chisel head is_not "mushroomed," as particles
may break off and cause a personal injury.

1 i)
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SAMPLE OPERATION SHEET TWO

COVERING STEP 5 OF PRECEDING JOB SHEET TWO

HAND PROCESSES

To explaIn
or bulldog sn

To expinin how to notch metal.

UrttI I 5M, P4 FUNDA ENTAL PROZESS SERIES

HOW TO USE HAND SNIPS

ECTIVES OF UNIT

to make a traiaht cuts with straight, combination,

TOOLS AND EQUIPMENT

Straight Ships
Cualbination Snips

Snips
Circular Snips
Aviation Snips,. left and r1ht hand

Trojan Snips
Compound Lever Shears
Hawk,s-Sill Snips
Open End Wrench
Hammer, Chisel, Lead Cake

MAKING STRAIGHT CUTS WITH STRAIGHT SNIPS, comai ATION S IPS OR BUUDOG SNIPS

1. Select the proper snips.

LOTE: For mild ot.ocl 2 ae and lighter, use eithcr traight or
combination sn ps. For 16 to 20 gage mild steel, une bull-
dog snips.

2. Inspect the snips to see that
they are properly adjusted.

V4CE: lf adjustment is neces-
sary, refer to "Oiling and Ad-
justing Sntps".

3. Grasp the snips in the right
hand and the narrowest part of
the sheet in l_ft hand. (eig7).

NOTE: Pest the s:lips and sheet
4717iEench if necessary.

4. Open the blades of the snips
as far ns conveniently possible
And stnrt the cut at the edge
or the sheet.

FIG 2 MAKING A %I.-PAIGIT CUT

NOTL'- The snips should al. be held at richt angles to the
sheet to be -cdt.

D. Cut the sheet by closing the blades just short of the full length
to prevent leaving jagged edges. (Fig.

VOTL: The length o
gage or the

cut will be determined somewhat by the

6. Start the snips at the extreme end of the prece Inc cut.

7. Finish the cut, keepin the snips on the line by chancing the
direction or the snips If necessary.

39
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SAMPLE INFORMATION SHEET ONE

TITLE: Safety Precautions in Mixing Paints Informh ion Sheet #16

COURSE TITLE: Interior Decorating Page 1 of 1 Page

The painter must exercise great care in mixing and .applying paints_

containing lead and zinc pigments which may produce lead or zinc poisoning,

resulting in skin disease, general discomfort,_crippling, and sometiMes fatal

affliction. The most common symptoms are anemia, upset stomach condition,

colic pains, blue line on gums, and wrist drop.

Benzol fumes may produce a "benzine ' or dizz ness and may ultimately

result in permanet damage to the eyesight.

Benzol .poisoning is the result of the hands or other parts of the body

coming in contact with benzol.

Turpentine fumes nauseate some painters and are harmful to the kidneys.

Turpentine coming in contact with the skin may result in painful but curable

cracking and blistering.

Wood alcohol fumes are exceedingly destructive, especially to the eyes.

Always use rubber gloves when mixing or applying acid. Keep the hands wet

when using hydrochloric acid. Always provide the best possible ventilation

in working with hydrochloric (muriatic) acid. The first effect of muriatic

acid fumes is nose bleeding. The cumulative result is hardening of the arterie

The following suggestions are given as precautions to be observed in

mixing or applying paint. Keep the hand out of paint; wear gloves; thoroughly

cleanse the hands with soap and running water before eating; take a hot shower

after work hours; remove paint from_under and around finger nails; frequently

change to clean overalls, keep thinners from coming in contact with the skin;

never use thinners t6 remove paint from the skin; provide ample ventilation'

when mixing or painting indoors, and above all, see a doctor immediately upon

the first appearance of any symptoms. Remember, your health, wealth, future,

and family are at stake.

Great care must be exercised in the storage of oils, paints, thinners,

gasoline, kerosene, alcohol, etc., to prevent the danger of fire inflammable

materials should be kept in sealed cans at all times. All paint cans should

be covered at night. Oily rags should be gathered up and properly disposed of

at the close of the day. Too much emphasis cannot be given to the importancc

of care of using inflammable materials near an open flame or while smoking.

Burlap, excelsior, rags, mops, and waste saturated with oils, stains, paints,

etc., when placed in a pile or kept in a closed room will sometimes ignite.
Spontaneous combustion results in the loss of money, time, and sometimes life.
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APPJDIx B

SAMPLE INFORMATION SHEET TWO

TOTAL PRESSULE

When air iS moving, it creates greater pressure than when standing still. 11

the manometer leg were placed so that the flow of air through the duct were directly

against the instrument, the pressure would be greater than the static pressure ;done.

This additional pressure is called velocity pressure, and the total pressure is made

up of both the static and velocity pressures.

Instead of measuring the static .ind velocity pressures directly, an ins rum nt

railed the Pitot tube measures the total pressure and the static pressure. Velocity

pressure, then, is obtained by subtracting static from total.

LTOTAL PRESSURE
C ONN ECTION

STATIC PRESSuRE
CONNECTION

oiREcTiON,
OF AIR FLOW

PI TOT
TuBE-

HOLES IN SIDES OF
OUTER TuBE ONLy

CONNECTION FOR TOTAL PRESSURE ALONE

STATIC
PRESSURE

TUBE-

CONNECT

DIRECTION
OF AIR FLOW

N FOR STATIC PRESSURE ALONE

If static pressure is hr be measured, the total pressure tube of the rant

is disconnected :uld the static pressure tube is connected to the cup of the manometer.

On the other hand, if a'Measurement of total pressure alone is desired, the static

pressure tube is disconnected from the manometer. Connected in this way, the total

pressure will be indicated on the gauge.

FHICTION LOSS

As air flows through the duct, srlie pressure is lost due to friction of the air

against the sides of the duct. This friction loss, as it is called, iocreases with an

increase of air flow.

Pr'ssure losses, which are always present in any duc

by the following conditions:

_ni, are increased

I. High air velocities 4. Long lengths of ducts

2. Small diameter ducts 5. Changes in direction of air flow

3. Large air floW 6, Sudden contractions or epaiiSions in ai

The preceding concepts w II be applied in two methods of duct sizing to be

od later in this unit.

41
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SAMPLE ASSIGNMENT SHEET

TITLE: Lathe Cutting Tools Asignment Sheet '4

COURSE TITLE Beginning Machine Shop Practice

47U41POSE: 1. To become familiar with the shapes of the commonly
used lathe cutting tools.

2. To learn the correct procedure to follow in grinding
lathe cutting tools.

3. To learn the names, uses,_and -Values of the various
angles of a cutting tool.

REFERENCES:

ASSIGNMENT:

lathe tools.

Wagner and Arthur, Machine Shopand Practice.
pp. 74-81.

South Bend Lathe Works, How To Run Lathe Chapter IV.

Carefully study the references and write the answers to the
following questions:

I. Describe the steel that is generally used i n the making of

2. then and why a-e carbide cutting tools used?

Define the term "rake" as applied to lathe cutting tools.

42
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APPENDIX

4. How should the cutting tool be held during the grind ng

operation--in the hand or in the tool holder? Why?

cutting tool?

5. What precautions must be taken when grinding a lathe

6. In the space below draw a top, side, and end view sketch of

(a) a right-hand roughing tool, (b) a left-hand roughing tool, (c) a finishing

tool, (d) a facing tool, a V-Thread tool, and (f) a cut-off tool.

108
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STATE UNIVERSITY COLLFGE AT uricA/mmE
DEPAPTmENT OF VCCATIONAL-TECIMICAL rnucATIoN

STUDENT: TYPE OF LESSON:

EVALUATED BY: TTTLE OF THE LESSON:

LFS

1. The physical environnnt was reasonably comfortable.

2. The physical setting for the lesson was as close
close to reality as possible.

3. All tools, materials, supplies and visuals were
organized and at hand when 2he teacher needed them.

A11 tools, materials, supplies and visuals were in
good condition.

5. The teacher introduced the lesson well.

6. The teacher provided explanations of:
a. What was going to be presented or demonstrated.

b. How it fit in with what the class already knew
or had experienced.

C. How it fit in with future activities.

7. The tPacher defined any new terms which would be
encounted during the lesson. .

8. The teacher motivated the class to want to learn
the new materials.

9. Each step necessary to the demonstration or -teps
listed in the lesson plan were followed.

10. Each step was explained as it was demonstrated.

11. Key points or specific techniques es--_tial to
perform each step were explained.

1 0
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LESSaN EVALUATIGV (Cct'T'D)

12. SafetF practices specific to the operation were
explained.

If a step involved small parts or intricate pro-
cesses, the teacher used visuAls for clarification.

14. If a step was time-consuming, the teacher had
completed the Step ahead of time.

15. The procedure followed-for the operation was the
one most used in the field.

16. The steps were presented slowly enough that
students did not miss key points.

17. Every xrvrnt in the demonstration was visible.

18. If direction of movement was of special
students were positioned accordingly.

19. The teacher could be clearly heard.

20. The teacher talked to the students, and not
to the materials.

21. The teacher performed the lesson with ease.

22. The teacher set up standards of kmanship
by doing a thorough job.

23. The teadher encouraged questions.

24. The teacher asked key questions throughout to
assure that the students understood the lesson.

25. The teacher included some activity to
summarize the steps and key points.

26. The lesson lasted the time allocated.

NCTE: /The student must be assisted by his/her supervisor until he/she
receives NOT APPLICABLE, AVERAGE, GOOD or EXCELLENT responses in
eadh of the items contained in the Lesson Evaluation Sheet.

1 0
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STATE UNIVERS= COLLEGE AT UTI
cmanaNuTT OF VCCATICTEMNICAL EDUCATION

VTE 467- MODULARIZED STUDENT TEACHING (flNSERVICE)

DIRECTIONS:

You will be expected to demonstrate your instructional abilities as a
vocational br technical education teacher during this experience in student
teaching. The activities that are a requirement of student teaching will
take place in your own classroom during the regular school day and under the
immediate supervision of a representative of the Department of Vbcational-

cal Education at Utica/Rome. You will be ekpected to assume several
specific assignments which you will plan in complete detail. These assign-
ments are described on the sheets which follow these directions. Each
completed assignment sheet with attached related materials is to be given
to your college supervisor after the assignment is fully accomplished.

You are to use the "student teaching schedule" form found on the next
page to provide an accurate record of your teaching assignments and experi-
ences. This form can be used to assist you in scheduling your activities
in advance with the cooperation and consultation of your college supervisor.
Ybu should complete two copies of this schedule and turn one copy in to
.your college supervisor.

At the end of your student teaching experience you will be required
to compile a final report consisting of all assignment sheets, lesson
materials prepared in the student teaching experience and other pertinent
information relating to the student teaching experience deemed appropriate
by your student teaching supervisor.

The number of vocational shop and classLwt1 visitations made by the
college supervisor Will be at his discretion and may vary according to the
needs and progress of the student teacher. All visitations will be

by the college supervisor and the student teacher.

pperidix C contains a sample Of the instrument that will
evaluate your lesson presentation.

The final grade will be determined by the evaluations In

college supervisor and the completed final report.

1 2
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ATE UNIVERSITY COLLEGE AT UTICA/ROME
DEPARTMENT OF VOCATIONALTECHNICAL EDUCATION

VTE 467 - MDDULARIZED STUDENT TEACHING

MACEING

TEACH HEDUL

-

Preparation Time

1.- Information Lesson #1 1

S '11 lesson #1 (d stration)

3.- Information Lesson #2 (lecture)

4.- Skill Lesson #2 (demonstration)

.5.- Information Lesson #3 (lecture)

6.- S 'll Lesson # demonstration)

Training Aid #1 ((thart or graph)7.-

8.- Traing Aid #2_ transparencies)

9.- Training Add #3 student choice)

10.- Quiz #1 10 matching

11.- quiz #2 (10 multiple choice)

12.- QUiz #3 (10 recall

13.- Guest Speaker

14.- Problems and 1esources Exercise

1
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Page 1 of 1.

STATE UNDrERSITY
LEPARTMENT OF VCCATICINAI. ICALTh.MUCATION

WE 467 - MODULARIZED STUDEat TFACHING

SCHOOL t

COLLEM R:

Information Lesson #1 (lecture)

1. Prepare a lesson plan following one of the formats for lesson planning given

in appendix A. Also make ell instruction sheets you deem necessary for this

--lesson. Exalrple3 of instruction sheets can be found in appendix B.

2. Study the lesson plan carefully, discuss it with yOur superviso
then make any necessary corrections or additions.

the guidance of your supervisor, present the lesson to your class.

4. In your final report, hand in this assignment sheet with the lesson plan and

instruction sheets with your final report.

What were _

the lesson?
of the difficulties that you en untered in presenting

6. What would you do to improve your presentation if you were given an
opportunity to repeat it before another group of students?

3
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Page 1 of 1

STATE UNIVERSTTY COLLEGE AT UTI ROME
DEPAIUMENT OF VOCATICNAL-TECHNICAL EDUCATION

VTE 467- MODULARIZED STUDENT TEAtaffENG

-n #1 (d _tration)

1- Prare a lesson plan foliowing one of the formats for lesson planning given
in-_ appendix A. Also make all instruction sheets you dg.lem necessary-forithis

les of instruction Sheets can be found in appendix B.

SUICOL :

CarLtGE SUPERVISOR:

2 Study the lesson -plan carefully, discuss it With your supervisor,
any necessary corrections or additions.

dance of your supervisor, present the lesson to your class.

4. In your final report, hand in this assigment sheet with the le son plan and
instruotion sheets with 'your final report.

then make-

What were some of the difficulties that you encountered in presenting
the lesson?

6. What would you do to improve your presentation if you were given an
opportunity to repeat it before another group of students?

1
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Page 1 of 1

STATE UNIVERSITY COLLEGE AT UTICA/ROME
DEPARTMENT OF vocATIatm-mazacAL EDUCATION

VTE 467 MODULARIZED 5TUDENT- ThODG

COLLEGi SUPERVISOR:

Information Lesson #2 (lecture)

1. Prepare a lesson plan following one of the formats for lesson planning given
in appendix-A. Also uake all instruction sheets you deem necessary for this
lesson. Examples of instruction sheets can be found in appendix B.

2. Study the lesson pleri carefully, discuss it with your supervisor, and
then make any necessa±y corrections or additions.

3. Under the ce of your supervisor, present the lesson to your class.

4. In yoUr final report, hand in this assignment sheet with the lesson plan
instruCtion sheets with your final report.

5. What were some of the difficulties that you encountered in pres ting
the lesson?

6. Mat would you do to improve your presentation if you were given an
opportunity to repeat it before another group of students?

How did the improvements indicated in your previ s information lesson
help you in this lesson?

1



Page 1 of 1

STATE UNrVERSITY COLLEGE AT UTICA/ROME
DETARTMENT OF VOCATIONALTECMICAL EDUCATION

VTE 467 - MODULARIZED STUDENT TEACHING

Skill Lesson #2 (demonstration)

1. Prepare a
in appen
lesson.-

2. Study the
then make

SCHCOL:

CCELLEGE SOR:

lesson plan following oneo..the formats for lesson planning given
A. Also make all instruction Sheets you deem necessary for this
alliples of instruction sheets can be found in appendix B.

lesson plan carefully, discuss it wdth your supervisor, and
any necessary corrections or additions--

Under the guidance of your supervisor, present the les- to your class.

4. In your final report, hand in this assignment Sheet with the lesson plan and
instruction Sheets with your final report.

What were some of the difficulties that you encountered in presenting
the lesson?

Wbat would you do to inprove your presentation if you were g
opportunty to repeat it before another group of students?

ven

Bow.did the improvements indicated in your previ
in this lesson?

s skill lesson help you

1 7
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Page 1 of 1

STATE-UNIVERSITYOCLLEGE AT UTICA/RONE
DEPARTMENT OF VOCATIONAL-TECHNICAL EDUCATION

VTE 467 - MCDULARIZED STUDENT TEACHING

SCHOOL:

COLLEGE SUPERVISOR:

Information I.esson #3 (1 ture)

1. Prepare a lesson plan following one of the formats for lesson planning given
in appendix A. Also make all instruction sheets you deem necessary for this
lesson. EXamples of instruction sheets can be found in appendix B.

2. Study the lesson plan carefully, discuss it with your supervisor, and
make any necessary corrections or additions.

the guidance of your supervisor, present the lesson to your class.

4. Ir your final report, hand in this assignment sheet with the lesson plan and
on sheets with your final report.

What were some of the difficulties that you encountered in presenting
the lesson?

6. What wou11 you do to improve your presentation if you were given
opportunity to repeat it before another group of students?

7. How did the improvements indicatel in your previous information lessons
help you in this lesson?

1 8
7



Page 1 of 1

STATE UNIVERSITY COLLEGE AT UTI ROME
DEPARTMENT OF VOCATIONAL"TEMNICAL EDUCATION

VTE 467 - MODULARIZED STUDENT TEACHING

TEAMING AREA:

Skill Lesson -#3---_(d- = --ion)

1.
,_

lesson.

SMCOL:

COLLEGE SUPERVISOR:

a Iisson plan following one of the formats for lesson planning given
x A. Also make all instruction Sheets you deem necessary for this

Examples of instruction Sheets cun be found in ap-

2. Study the lesson plan carefully, discuss it with your supervi
then make any necessary corrections or additions.

3. Under the guidance of your supervisor, present the lesson to your class.

4. In yOur final report, hand in this assignment sheet with the lesson plan an
inStruction sheets with your final report.

%bat were same of the difficulties that you encountered in pre
the leSson?

What would you do to improve your presentation if you uere giv-
opportunity to repeat it before another group of students?

7. How did the irrrovemants indicated in your previous skill lessons help
you in this lesson?

1 9
8
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STATE UNIVERSITY COLLEGE AT MICA/ROME
ARTMEM OF VOCATIONAL-TECHNICA EDUCATION
VTE 467 - NODULARI STUDENT TEACHING

SCHODL:

EGE S SOR:

Ttaining Aid #1 (chart or_graph)

I. Construct a chart or graph which you will use as a training aid during one
of the assigned lessons which you will teach.

Before starting the construction of the training aid, secure the approval
of your caollege supervisor. In the space provided below, prepare a brief
description of the proposed aid.

3. Refer to a text from your __ nal or school library which deals with the_
study of visual aids. This text should give you Some:suggestion for the aid.

.4. P al:

120
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Page 1 of 1

ME UNIVERSITY COLLEGE AT UTICA/ROME
DEPARTMENT OF VOCATICNAL-TECHNICAL EDUCATION

VIE 467 - ZED STUDENT TEACHING

Training Aid tr

1. Construct a set of tr
one of the assi

cies)

=LEGE S E R:

ies which you will use as a training aid during
which you will teach.

2. Before starting the construction of the training aid, secure the approval
of your college supervisor. In the space provided below, prepare a brief
description of the proposed aid.

3. Refer to a text from your personal cr school library which deals with the
study of visual aids. This text should give you some suggestions for the aid.

sal:

1 1
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STATE UNIVERSITY COLLEGE AT UTICA/ROME
DEPARTMENT OF VCCATICML-TECHNICAL EDUCATIM

VTE 467 - PODULARIZED STUDENT TEACHING

STUDENT: SCHCOL:

TEAOLING ODMEGE SUPERVISOR:

Training Aid #3 (stient choice)

1. Construct a third teaching aid (student choice) which you will use as a
training aid during one of the assigned lessons which you will teach.

Before starting the construction of the training aid, secure the approval
of your college supervisor. In the space provided, prepare a brief
description of the proposed aid

Refer tO a text from your persunal or school library which deals with the
study of visual aids. This text should give you same suggestions for-the

4. Prcvosal:

122
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Assignment sheet #1
Page 1 of 1

STATE UNIVERSITY COLLEGE AT UTICA/ROME
DEPARTMENT OF VOCATIONAL-TECHNICAL EDUCATION

VTE 467 - PECULABIZED STUDENT TEACHING

TEACHING AREA:

SalOOL:

ODILEM S R:

cUiz #1 - (10 matching terns)

1. You are to prepare a ten item matching quiz which you will administer to
your students following the presentation of one of the assigned lessons
which you will teach.

2. Your college supervisor should "look over" your quiz and initial it
before you have it duplicated. The quiz must he original and written
by you, and not taken from your file of tests and examinations.

3. Refer to a text from your personal or school library which deals with
the measuring of educationa._ achievement.

4. One copy of your quiz
given to the oollege

o be attached to this assignment sheet and
sor in the final report.

1 3
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Page 1 of 1.

STATE UNIVERSITY COLLEGE AT UTI R3ME
DEPARTMENT OF VOCATIONAL-IFECHNICAL EDUCATION

VTE 467 - MODULARIZED STUDENT TEACHING

TEAMNG COLLEGE SUPERVISOR:

Quiz #2 - (10 multiple choice)

1. You are to prepare a ten item multiple choice quiz which you will
administer to your students following the presentation of one of the
assign 1Pqscns which you will teach.

2. Your college supervisor should "look over" your quiz and initial it
before you have it duplicated. The quiz must be original and written

you, and not taken ft-I-my= file of tests and examinations.

-Eer to a text fran your personal or school library which deals with
measuring of edUcatiOnal achievement.

4. One copy of your quiz is to be attahced to this assiynrrnt sheet and
given to the college supervisor in the final report.

13



Assi.gnmEnL nee-u ft13

Page 1 of 1

STATE UNrJEJTrY ODLLEGE AT UTICA/ROME
DEPARTMENT OF VOCATIONAL-TECHNICAL EDUCATION

VTE 467 - MODULARIZED STUDENT TFACHiNG

Quiz #3 - J19_

1. You are to prepare a ten item recall quiz which you will administer to
your students following the presentation of one of the assigned lessons
which you will teach.

sal L:

SUP

2. Your college supervisor Should "look over" your quiz and-initial it
before you have it duplicated. The quiz must be original and written
by you, and not taken fran your file of tests and examinations.

5

3. Refer tO a text frOm yOur perSOnal or school library which dealS with
the measuring of educational achievement.

4. One copy of your quiz is to be attadhed to this assignment sheet and
given to the college supervisor in the final report.

14
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Page 1 of 1

STATE UNIVERSITY COLLEGE AT UTICA/ROME
DEPARTMENT OF VOCATIONAL-TECHNICAL EDUCATION

VTE 467 - NUDULARIZED STUDENT TEACRENG

SCHDOL:

Guest

1. S

COLLEGE SUPERVI R:

ic in which you may utilize a guest s

2. Before making proper arrangments to secure the speaker, get the approval
of the college supervisor. In the space provided below, prepare a brief
description of the tOpic you want the speaker to address himself.erself.

3. In making the arranymants to secure the guest speaker, follow the school'S
policy in this matter and conSUlt-with the college supervisor for guidance
and aSs

4. Proposal:

6
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TEACHING

4-1,-L344411.1,
STATE UNI\VERSITY COLLEGE AT UTICA/ROVE Page 1 of 1

DEPARTMENT OF VOCATICNAL-TECHNIOAL EDLCATION
VTE 467 - MOEOLARIZED STUDENT TEAOHENG

Problems and Resourc

MSTER TEACHER:

COLLECZ SUPERVI

In your teaching career, you would be faced with many problems. Some of

these problems are listed in the left column of the exercise below. The right

column has some of the resources available to you. Place an X in the resource

oolumn(s) that you feel you may use in sOlving each problem.

mum
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Emo tionJ

Family/Marital
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Job Development
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=
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PhysiOlogical

Potntia1
Dropou

Potential
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pregnancy

Trans 'on
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16 di



APPENDICZS

8

17



and 19 contained copyrighted material (lesson plans) from the Teache-
Shect MetaiSeries (Delmar Publishers, Inc. ) and were therefore removed.

9



STATE UNIVERSITY COLLEGE AT UTICA/ROME
DEPARTMENT OF VOCATIONAL-TECHNICAL EDUCATION

WE 467 -MODULARIZED SYUDEN-2 TEAMING

MODEL LESSON PLAN FOR SKILL LESS

(or operatiOn):

(or purpose):

TOMS

Unit:
Lesson:

I. PREPARATION (of the

II. PRESENTATION (of the skills):

Operations or Steps Key Points (things to
emember to do or say)

III. APPLICATI actice by s udent under close supervision

TEST (perfonnance of skill to acceptable standar :

*--g for the s 130
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STATE UNIVERSI COLEGE AT UTICA/ROME
DEPARTVENT OF VOCATICNAL-IECHNICAL EDUCATICN

VTE 467 inr.RJz STUDENT TEACHING

Unit:
Lesson:

caczns (or p_ ciples) :

AIM (or parFose)

murmur:

I. PREPARATION (of the st

II. PRESENTATION (of the concepts or principle

Steps tO be followed Key points (terms or things to
remember to Say or do)

III. APPLICATI- of concepts o_ principles under supervision)

Suggested Reading or assi the students:

1 1
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SAMPLE JOB SHEET ONE

JOB TITLE:- Bench Plate
Job Sheet #6

COURSE TITLE: Machine Shop Practice Page 1 of I Page

BLUEPRINT: #9

TOOLS AND EQUIPMENT:

Shaper Micrometers Mill file

Shaper tool holder Brass hammer

Tool bit Parallels

MATERIAL:

3 1/4" x 6 1/4" x 12 4" cast iron

PROCEDURE:

1. Check machine for proper running condition.

2. Grind tool bit for roughing cast iron (round nose).

3. Clamp work in shaper vise flat side down and parallel to ram travel.

4. Adjust stroke of shaper to proper length.

5. Take rough and finish cut on surface.

6. Repeat for opposite side leaving .012" to .015" grinding s

7. Finish all four edges to dimensions plus .010"

8. Remove from shaper vise and break all edges lightly with file.

9. Check all dimensions for accuracy.

10. Route to surface grinder (See Job Sheet #7).

1 2
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SHEEI METAL WoRK

SAMPLE JOB SHEET TWO

IICiJrlI PIVI

I(i tall I 't

SCALE

Scale
Straight Edge
Flat Steel Square
Scratch Awl
Prick Punch

MATERIALS AND SUPPLIES

Black Iron 28 gaga Si" x 1

TOOLS AND EQUIPMENT

HamMer
Combinatlon Snips
Hand Groover
Mallet

1. Soloct tha stoCk As spac ad.

2. Loy out ho pattern for the pipe
the metal.

y out the al
seam.

on

or the grooved

BOOK
Hand

4. Check tho pattorn for accuracy.

*CD Cut out and notch the metal with
combination snips.

6. Bend the folds for the grooved Seam
in tha bar folder.

133
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SECTION A-A
N PGEO

Bar Folder
Slip Roll Forming Machine
Solid Mandrel Staka
Reading Machina
Crimping Machine

REFERENCE UNITS.

1SM-T1 1SM-P1

1SM-T5 1SM-P5
1SM-T3 1SM-P3

ISM-Ter 1SM-PG
1SM-T3 1SM-P3

1SM-T4 1SM-F4

Mach. 1SM-T1 1SM-P1



APPENDDCB

SAMPLE OPERATION SHEET ONE

HOW TO: Chip with a Cold Chisel Operation Sheet #18

COURSE TITLE: Beginning Machine Shop Practice Page 1 of 1 Page

INTRODUCTION:

Chipping is the process of removing metal by means of a cold chisel
and hammer. The use of the shaper, milling machine, and planer are
more efficient methods of removing metal accurately and rapidly, but
the.use of a chisel is necessary on many jobs where accuracy is not
important and only a small amount of metal is to be removed.

TOOLS AND EQUIPMENT:

Cold chisel
Machinist's vise

PROCEDURE:

Machinis 's hammer
Goggles

I. Mount the work firmly in the vise, use soft copper jaws if the
work has finished surfaces.

P. H !.le Chisel with the thumb and fingers of the left han
the heau Aid extends above the hand.

PlaLe the cutting edge of the chisel on the surface of the job
whcre the cut is to be made. The chisel should be held at a
ziAting angle of approximately 45 degrees.

Grasp the hammer near the end of the handle so that it can be
swung with an easy forearm movement.

5. Strike 1-)e head of the chisel with a firm sharp blow.

6. Reset th:-, '.,Atting edge of the chisel on the work and repeat the

above step,:..

SAFETY PRECAUTIONS:

1. Goggles sho4ld be worn du ing the chipping process.

2. Make sure that the chisel head is not_"mushrooMed," as particles
may break off and cause a personal injury.

134
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PA-L'ZINVIA

SAMPLE OPERATION SHEET TWO

COVERING STEP 5 OP' PRECEDING JOB SHEET TWO

HA D PROCESSES ISm-P4 FuNDAmENTAL PROCESS SERIES

HOW TO USE HAND SNIPS

OBJECTIVES OF UNIT

To explain how to make s traight cuts with s
or bulldog snips.

To explain how to notch m

TOOLS AND EQUIPMENT

Straight Snips
Combination Snips
H.111dog Snips
Circular Snips
Aviation Snipe,, left and right hand

ght, combInation.

Trojan Snips
Compohnd Lever Shears
Hawk'S-Bill Snips
Open End Vrench
Hammer, Chibel, Lead Cake.-

A. MAKING STRAIGHT CUTS WITH STRAIGHT SNIPS, COMBINATION SNIPS OR BULLDOG SNIPS

1. Select the proper snips.

NOTE: For mild steel 22 Ana lighter, use eitlier straight or
combination snips. For 16 to 20 gage mild steel, use bull-
dog snips.

2. Inspect the snips to nee that
they are properly adjusted.

ir adjustment is neces-
sary, refer to "Oiling and Ad-
justing Snips".

3. Grnap the nnips in the right
hand and tho narrowest pan
the sheet in left-haria: _

NoTE: Nest tho snip: and sheet
on bench if necessary.

4. Open the blades of the snips
ns Car as conveniently possible
and start the cut at the edge FtG.
of the sheet.

MAKI A STRAI-OhlT

NOTE: The snips should always be held at rIght angles to tho
sheet to be -eta,.

5. Cut the sheet by closing the blades ju :_ort of -he full
to prevent leaving jagged edges. (Fig. 2).

VOTE': The length or each cut will be determined somewhat by the
sage of the sheet.

UT

a

6. Start the snips at the extreme end, ot the preceding cut.

7. Finish the cut, keeping the snips on the line by changing the
direction of the snips if necessary.

135
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SAMPLE INFORMATION SHEET ONE

TITLE: Safety Precautions in Mixing Paints- Information Sheet #16

COURSE TITLE: Interior Decorating Page 1 of 1 Page

The painter must exercise great_care in mixing and applying paints_

containing lead and zinc pigments which may produce lead or zinc poisoning,

resulting in skin disease, general discomfort, crippling, and sometimes fatal

affliction. The most common symptoms are anemia, upset stomach condition,

colic pains, blue line on gums, and wrist drop.

Benzol fumes may produce a "benzine jagu or dizziness and may ultimately

result in permanet damage to the eyesight..

Benzol poisoning is the result of the hands or other Aparts of the body

coming in contact with benzol.

Turpentine fumes nauseate some painters and are harmful to:the kidneys.

Turpentine coming in contact with the skin may result in painful but curable

cracking and blistering.

Wood alcohol fumes are exceedingly destructive, espe T o the eyes.

Always use rubber gloves when mixing or applying acid. Keep the hands wet

when using hydrochloric acid. Always provide the best possible ventilation

in working with hydrochloric (muriatic) acid. The first effect of muriatic

acidJumes is nose bleeding. The cumulative result is hardening of the arteries.

The following suggestions are given as precautions to be observed in

mixing or applying paint. Keep the hand out of paint; wear gloves; thoroughly

cleanse the hands with soap and running water before eating; take a hot shower

after work hours; remove paint from under and around finger nails; frequently

change to clean overalls, keep thinners from coming in contact with the skin;

never use thinners to remove paint from the skin; provide ample ventilation

when mixing or painting indoors, and above all, see a doctor immediately upon

the first appearance of any symptoms. Remember, your health, wealth, future,

and family are at stake.

Great care must be exercised in the storage of oils, paints, thinners,

gasoline, kerosene, alcohol, etc., to prevent the danger of fire. Inflammable

materials should be kept in sealed cans at all times. All paint cans should

be covered at night. 'Oily rags should be gathered up abd properly disposed of

at the close of the day. Too much emphasis cannot be given.to the importance

of care of using inflammable materials near an open flame or while smoking.

Burlap, excelsior, rags, mops, and waste saturated with oils, stains, paints,

etc., when placed in a pile or kept in a closed room will sometimes ignite.

Spontaneous combustion results in the loss of money, time, and sometimes life.

136
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APPENDIX ti

SAMPLE INFORMATION SHEET TWO

TOTAL PRESSU E
When air is moving, it creates greater pressure than when standing stil .

the manometer leg were placed so that the flow of air through the duct were directly

against the instrument, the pressure would be greater than the static pressure alone.

This additional pressure is called velocity pressure, and the total pressure is made

up of both the static and velocity pressures.

Instead of measuring the static and velocity pressures directly, an instrument

called the Pilot tube measures the total presSure and the static pressure. Velocity

proSsure, Mall, is obtained by subtracting static from total.

fOraL PRESSURE
CONNECTION

DIRECTIoN
OF AIR FLOW

piroT
TuBE-

HoLES IN SIDES OF
()LITER TUBE ORLI'

CONNEETION FOR ToTAL PRESSURE ALONE

STATIC
PRESSURE

TORE

coNNECTION FoR STATIc PRESSURE ALONE

If static preNurc alone is to be measured, the total pressure tube of the Pilot

is disconnected an static pressure tube is connected to the cup of the manometer.

On the other hand. a a measurement of total pressure alone is desired, the static

pressure tube is disconnected from the manometer. Connected in this way, the total

pressure will be indicated on the gauge.

FRICTION LOSS

As air flows through the duct, Sonic pressure is lost due to friction of the ir

against the sides of the duct. This friction loss, as it is called, increases wit

increase of air flow.

Pressure losses, which are always present in any duct system, are increased

by the following conditions:

I. High air velocities 4. Long lengths of ducts

2. Small diameter ducts 5. Changes in direction of air flow

3. Large air flow 6. Sudden contractions or eaiions in air stream

The preceding entice' s will be applied in two methods of duct sizing to be

discussed later in lh,.. unit.

187
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TITLE:

COURSE TITLE

PURPOSE:

REFERENCES:

ASSIGNMENT:

la he tools.

APPENDIX B

SAMPLE ASSIGNMENT SHEET

Lathe Cutting Tools Assignment Sheet #4

Beginning Machine Shop Practice

1. To become familiar with the shapes of the commonly
used lathe cutting tools.

2. To learn the correct procedure to follow in grinding
lathe cutting tools.

To learn_the names, uses, and values of the various
angles of a cutting tool.

Wagner and Arthur, Machine Sho'Theor a d Practice.
pp. 74-81.

South Bend Lathe Works How To Run A Lath Chapter IV.

Carefully study the references and write the answers to the
following questions:

1. Describe the steel that is generally used in the making'of

2. When and why are carbide cutting tools used?

Define the term "rake" as applied to lathe cutting tools.

1:3
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4. How should the cutting tool be held during the grinding

-o eration--in the hand or in the tool holder? Why?

cutting tool?

What precautions must be taken when grinding a lathe

6. In the space below draw a top, side, and end view sketch of

a right-hand roughing tool, (b) a left-hand roughing tool, a finishing

.tool, (d) a facing toql, e) a V-Thread tool,--and (f) a cut-off tool.

i
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Ilr"MWILV.O.,LA

ATE UNIVERSITY COUPGE AT uricA/RomE
nEPARrmEgr OF VOCATICNAL-TECHNICAL EDUCATION

TYPE OF LESSON:

TrisE OF THE LESSCN:

LESSON EVALUATION

1. The physical environment was reasonably canfortable

2. The physical setting for the lesson was as close
close to reality as possible.

All tools, materials, supplies and visuals were
organized and at hand when the teacher needed them.

4. All tools, materials, supplies and visuals were
good condition.

5. The teacher introduced the lesson well.

6. The teacher provided explanations of:
a. What was going to be presented or demonstrated.

b. How it fit in with what the class already knew
or had experienced.

Haw it fit in with future activities.

ie teacher defined any new terms which would be
encounted during the lesson. .

The teacher motivated the class to want to learn
the newmaterials.

9. Elach step necessary to the demonstration or s
listed in the lesson plan were followed.

10. Each step was explained as it was demonstrated.

U. Key points or specific techniques essential to
perform each step were explained.

1 4 0
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LESSCN E LU1TIJ (CaJTt D)

ety practices specific to the operation were
explained.

If a step involved na11 parts or intricate pro-
ceses, the teacher used visuals for clarification.

If a step was time-consuming, the teacher had
completed the step ahead of time.

The procedure followed for the operation was
one most used in the field.

16 The steps were presented slowly enough that
students did not miss key poimts.

17. the derronstration was visible.

18. If direction of movement was of special
students were positioned accordingly.

19.- The teacher could be clearly heard.

20. The teacher talked
to the materials.

21. The tea

students, and not

rformed the lesson with ease.

22. The teacher set up standards of kmanship

by doing-a thorough job.

23. The teacher encouraged questions.
--

24. The teacher asked key questions throughout to
assure that the students understood the lesson.

25. The teacher included same activity to
summarize the steps and key poin

26. The lesson lasted the time allocated.

ce,

NOTE: rThe student must be assisted by his/her supervisor until he/she
i receives NCT'APPLICABLE, AVERAGE, GOOD or EXCELLENT responses in

eadh of the items contained in:the Lesson EValuation Sheet.

141
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