T .
wo g

w*wn*ww*&ww

BED 139 910 CE 010 7t

AUTHOR Basualdo, Eugenic A.

TITLE Supervised Student Teaching. T

IRSTITUTION State Univ. of New York. Coll. at Utica/Rome.
of Vocational-Technical Education.

PUB DATE [76]

NOTE 141p.; Several pages {(contaiming sample lessc
were copyrighted and therefore removed. They
included in the pagination ; Some parts may !
marginally legible

EDRS PRIC MFP-$0.83 HC-3%$7.3% Plus Postage.

DESCRIETORS Higher Education; Inservice Teacher Educatior
Instructional Materials; *Manuals; HMethods Cc
Part Time Students; Preservice Educatiomn; #5t
Teaching; *Worksheets

ABSTRACT

The three manuals included in this document &
results of a project which revised the student teaching cours
offered by the Vocational-Technical Education Department at t
University College at Utica/Rome (New York). (Project procedu

‘involved the following: (1) Materials and ideas available in-

department regarding student teaching were identified, (2Z) ax
search on student teaching materials was conducted, and (3) ¢
Fersons responsible for student teaching in vocational educat

- identified in the "1975-76 Industrial Teacher Education Direc
and 45 State vocational education directors wWere requested to
jdeas/materials related to student teaching.) Each of the man

includes sample assignment sheets covering various aspects of
teaching, and teacher-related activities (i.e., relationship
school staff, student activities, preparing quizzes) . The man
designed for three student types. "VTE 492 Supervised Student
Teachlng Directions and Assignments" is de51gnea for full-tim
preéservice -vocational-technical students in a six-semester ho
student teaching course. "VTE 468 Modularized Preservice Stud
Teaching Directions and Assignments" is designed ror part- tim

- (usually employed) preservice vocational-technical students i
-semester hour student teaching course. "VTE 467 Modularized I
- Student Teaching Lirections and Assignments™ is designed for

part-time inservice vocational-technical teachers who are try
chtain State certification. (LAS)

Hkkok Bk ARk Rk ko ok ook ookl ook fok ok ek dekokokosokok ok ko k kR ok k ok Kok
Documents acquired by ERIC include many informal unpubl
materials not available from other sources. ERIC makes ever
'+o obtain the best copy available. Nevertheless, items of n
reproducibility are often encountered and this affects the
of the wicrcfiche and hardcopy reprcductlans ERIC makes ava
‘via the ERIC Document Reproduction Service (EDRS). EDRS is
responsible for the quality of the original document. Eegrg
supplied by EDRS are the best that can be made from the ori
#***#**#****#**s*#**##**#**1#**##***************$************



ED139910

SUPERVISED STUDENT TEACHING

BY
EUGENIO A. BASUAIDO, D.Ed4.
ASSTETANT PROFESSOR )
DEFARTMENT QF VOCATIONAIL~TECHNICAL EDUCATION
DEPARTMENT ATTOD BECHNICAL EC 10f
US DEPARTMENTOFHE %1 u,
EDUEATION A WELF. - ¢
NATIONAL INSTITUTE OF
EDUCATION
THIS DOCUMENT HAS RIL~ REFSE
DUCED EXACTLY A° FECEIVED ERQA*
.- THE FPERSON OR OPGAYNIZATION ORIGIN
4 ATING IT POINTS G VIEVW GOF OFINIGNS
. STA7ED DO NOT NEZESSARILY RERRE
. ) SLY I DERICIAL = ¢ AL INSTITUTE o

aH
N

EQUCATION BO5ITION OR POLICY

811 COURT STREET
UTICA, NEW YORK 13502

.

-CE O10 765~

T
@

Aruitoxt provided by Eic:



INTRODUCTICN

This writer was assigned with the task of revising the Student Teaching
courses offered by the Vocational-Technical Education Department at the
State University College at Utica/Rome. In carrying out this assignment,
the following strategy was pursued:

1. Materials and ideas available in the department regarding
student teaching were identified.

2. Materials available through ERIC regarding student teaching

were identified.

3. Letters were sent to 82 persons responsible for student teaching
in Vocatiaonal Education or Industrial Arts programs as identified
in the 1975-76 Industrial Teacher Education Directory (14th.

edition). These educators were asked to assist by sending
materials that they were using in their student teaching endeavors.

4, Ietters were sent to 45 vocational education directors of the
Boards of Cooperative Education in New York State. These
educators were asked to send the materials or ideas that they
may have regarding student teaching.

The materials cbtained through these means were studied and the three
student teaching manuals were developed for the three distinct groups of
students that the Vocational-Technical Education Department at the State

University (‘;‘::llege at Utica/Rome serves.

Dlrectlcﬁs and Ass:.grments " 15 ﬂESLgnEGﬂ to gulcie. f’l.:_|11=tme preéer\rlce
vr:x':a’i;; l-technical students thrc:rugh their six semester hour s‘udent
"ig course. This course is required by the state of New York for

ﬂl:sse students seeking state certification to teach occupational (vocational
or technical) education subjects in sécandazy schools and correctional pro—
grams. This student teaching course is designed to give the student an -
cpportunity to practice and refine his/her teaching and other skills required
fc:l:: a ELlC.‘GESEfUl teachmg career. These Skills should have Een thameﬂ

Vt::at:.c:mal—ﬁé}’mcal Education prcgram at the State UTIiVEISlty Cc:llege at
Utica/Rome. This experience is provided in a vocational or technical program
under the gquidance and sugerv151t:n of a senior instructor from the E@t:pératmg
R institution and the facults; ber cleslgnated by the college to supervise
o the student-teaching experience.

The second manual entitled, "VIE 468 Modularized Pre-Service Student
Teacluﬂg Directions and Assignments," is designed to guide part-time pre-
service vocational-technical students through their two saréstér hour
student teaching course. These students are craftsmen who, on a part-time
basis are trying to obtain New York state certification. Since these
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individuals® work schedules cb not permit them to take the six semester hours
of student teaching, the depe ent has divided this experience into three

distinct courses: 1) C}bser\.atlén Teaching, 2) Demonstration Teaching, and
3) Stuc:’:!ant ‘IEacthg_ Th_'l.s t‘Wt:z serrestér rrmﬂularlzecﬂ pre—semce Etl.ldéht

pract;ce and .refine his/her teach;ma aﬂd crljler Sk,llls requ;fed fc:»r a success-—
ful teaching career. These skills should have be=n obtained from the

previous series of Professional Education courses requirai by the Vocaticnal-
Technical Education program at Utica/Rome. This experience is prmded in a

\matlc:nal or téélm;c:al prt:gram unciar the gL.lﬂaﬁEE and ngems:,cn of the
cies:.gnated by the c::llege to a@erv‘ise the Stus:lent taach;l.ng e;-:gerlenx:eg

The third manual entitled, "VIE 467 Modularized In-Service Student

Téachjﬂg D;rec;tl.cns ant:i Ass:.gm&ntg,“ is aesignaﬂ t::s guicﬁe pa;tst’gre in-

student teach;mg course, These students are vx::::at:mral—teclm;ca; teachers
who, on a part-time basis, are trying to obtain New York state certification.
Since these individuals' work schedules do not pe*mj_t them to take the six
semester hours of student teaching, the departirent has divided this experi=-
ence into three distinct courses: 1) Observation Teaching, 2) Demonstration
Teaching, and 3) Student Teaching. This two semester modularized in-service
student teaching course is designed to give the part-time student an oppor-
tunity to refine his/her teaching and other skills required for a successful
teac}’uﬁg career. These skills should have been cbtained fram the previous
series of Professional Education courses required by the Vocational-Technical
Edﬁ;cati@n p:;@gram at Utic:a/‘F&:nE Thig é}fperiam:e wfill t.aké plat‘:e :.n the

a represeﬁtatlvé of the Dapafi:rent of Vt:catlanal—Technlca’L Edut:atlcn.
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SUPERVISED STUDENT TEACHING

DIRECTIONS AND ASSIGNMENTS

DEPARTMENT OF VOCATIOGNAL-TECHNICAL EDUCATION
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STATE UMIVERSITY QOLLEGE AT UTICA/ROME

DIRECTIONS

You will be expected to demonstrate your instructional abilities as a
vocaticnal-~technical instructor during this experience in student teaching.
The activities that are a requirement of student teaching will take place
in a vocational or technical program under the guidance and supervision of
a master teacher fram the ccx:peratzgg institutior and the faculty member
designated by the college to supervise the student teaching experience.
You will be expected to assume several specific assignments which you and
the master teacher will plan in camplete detail. These assignments are
described on the sheets which follow. ’

You are to use the "Student Teaching Schedule" form found on the next
two pages to provide an accurate record of your teaching assignments and
e::q:erlamzs- This form can be used to assist you in scheduling your
activitieg in advance with the cooperation of the master teacher and the
consultation of your college supervisor if needed.

The nurber of vocaticnal shop and classroom visitations made by the
college supervisor will be at his/her discretion and may v ary according to
the needs ard progress of the student teacher. All visitations will be
arranged by the college supervisor in consultation with the master teacher
and the student teacher.

The student teacher should be phased in gradually to the teaching
rasoonsibilities and should be totally resp@nsz_ble for his/her classes for
at least one-third of the student teaching experience. The student teaching
experience is not limited only to the assignments contained in this manual.
Any other assignments that the master teacher deems necessary should be
included in the student teaching experienca.

At the end of your student teaching experience, you will be required
to campile a final report consisting of all the assignment sheets and eight
lesson plans together with their respective instructional sheets. Although
you are required to prepare lesson plans for each lesson that you are
assigned to present, you are only required to hand in four information and
faur skill lessons together with their respective instructional sheets and

your final report.

Two samples of the lesson plan formmat appear in Appendix A. Choose one
of these formats for your lesson plans. Samples of the instructional sheets
are found in Appendix B and a sample of the instrument that will be used to
evaluate your lesson presentation is fourd in Appendix C.

The final grade will be determined by the master teacher's evaluation
of your student teaching and the completed final report.
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STATE UNIVERSITY COLILEGE AT UTICA/ROME
DEPAHI\'EJT 9.3 mTICNALETE(}E\IICAL EDU".:ATIDN

TEACHING AREA: __ ~  MASTER TEACHER:

COLLEGE SUPERVISOR:

Date Prepafatlcm
h No.- Completed Time
1. Meet with ﬂ’l& Master 'IEa::her aﬁd
clarify the f:::llc:xwﬁg points:
= Rt:utma arxi Dlsc.;plmé
EqLIlEI[Eﬁ’E and Physical Q:rﬁlb.@fs
- Care of TL'JDlE, Stock and EL@plLEE
- - Budget;_ng Emd Purt:hah.n'rg
Pra:ﬁures
= Safety arﬁ Hygiene
= Sht:!p Becords and Egpc:rts
- SElEt:tiDﬂ and Organi. satlan of
Subject Matter and Shop Jobs
or Pr@jects
2. Meetmg with the School P]’.’JJ‘IClEEl
aﬁ/@r the VQCE‘E;DI‘E:L Director
N I‘-‘Eétlng w:.th the Cagnséj.ar
4. Dizetmg t::thar Er:l'x:%al Staff
5. VlSl.t to twr: ch::atlt:xnal Pr«:gfams
6. Two Group Dlsr:ussu::ns with
Cther Stucle.nt Teachers
7. Eulletm E::ards and SP@p Pc:sters
8. Faculty I\Eétmg (s)
9. Advisory Committee I\Eet;ng (s}

2
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STUCENT TEACHING SCHEDULE (CONT'D)

Page 2 of 2

;Da\iie” o Preparatmn

No. Completed Time

.,lCl; J;nfarmai:.r::n Lesscsn #17 7(5Lecture) o o

ll: . S}uil"];;essan #1 (damnsttatlén\ - C

12.| Information Lesson #2 (lecture) | ’

7:L37 "‘*k.;ll Lessan #2 (dart:nsf:at_l:tn) ! o -
754777 ﬁé;r;a;:;gﬂ lesson #3 (lecture) | -

15.| Skill Lesson #3 }éééznstggéigg) o S
] léf 7”lﬁfDﬁTEt1Dﬂ Iesson #4 (léétu:e) - N o
7 :L7 7 Sklll Lessc:m #4 (dan::nstratlt:r;)i ) o

18. nine Ag.c; 31 (chart or graph) B

igi 'I‘ra,l.ru:g A;Ld #2 (ﬁansparenclesi D -
WEIC; - Training Aldt 7#737 Esei;l;lan of 7 o )

tramlng aid) ]

217. Trag.m_ng A_Lci #4 (stu:'lent Ch:llCE) I -

22, Quiz #1 -J(i() mat,ch;ng ltETfS) B ) o )
735: 7QTIA;S #2 - (lD rru;Ltlple choice 1tET\E:)77 - o

24.| Quiz #3 - (10 recall items) ) N I

Zé. 7 Aisisieigsz_ng Students Skllls o i

(projects or jobs)

Eé. F:Leldi'%ljsziﬁi - o N

737_7 Guest Speakat‘ o 7 - -
28| Opentowse ’ T
772’97- 7 Student é;g;:uzauarﬁ ) o

30; E’rd:sla;lsi a;u:l ﬁ;géc;l.;:ces Exercise ) S o
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STATE UNIVERSITY COLLEGE AT UTICA/ROIT
VIE-492 - SUPERVISED STUDENT TEACHING

TEACHING AREA: o MASTER TEACHER: _
COLLEGE SUPERVISOR: -

1.

The following qﬁesticns are to be answered ussing them with the

. master teacher.

How do you verify that the school is closed because of same a’r&rgency
(snow storm)?

Hr;vw do you report an emergency that will keep you fram attending school?

- L - —
3. How many different classes does the vacatlcnal—te;hn;ca; teacher have?
How many students are in each class?
4. How is attendance taken and what are the recording procedures? To whom
are abserxtée;sm and tardiness reported, and when?




Assignment Sheet #2
Page 2 of 4

Routine and Discipline (Cont'd)

5. What are the procedures to follow for campleting a report card and what
information is contained in it?

6. What deadlines and reports must be met by the vocaticnal-technical teacher
during the year?

7. With whom does the vocational—-technical teacher associate directly with in
order to carry out his duties?

8. How many job related meetings does the vocational-technical teacher have
to attend per month and what are the natures of these meetings?

9. What type of public relations is expected from the vocational-technical
.teacher? What are the shop prawotional activities?

— - _ —0 I _




ASSIUNINENLT SNSEET #F4 .
Page 3 of 4

I

13. What are the master teacher's supewis@i'y duties when his/her students
are out of the shop but within the school? }

14. BAsk the master teacher for the faculty handbook. Examine it then describe
the type of material that is contained in it.




Assignment Sheet #2
Page 4 of 4

Rules and Discipline (Cont'd

15. what type of duplicating facilities are available to the vocational-




Assignment Sheet #3
. ' Page 1 of 1

STATE UNIVERSITY COLLEGE AT UTICA/ROME

L stumewr: ™ SCHOOL: o

- TEACHING AREA: - MASTER TEACHER: -

N o OOLLEGE SUPERVISOR: _

‘Equipment and Physical Conditions:

. fThe following questions are to be answered after discussing them with the
1. Wwhat is the procedure for maintenance, repair and housekeeping of the

—— i —— P— —

3. What is the procedure to report an adequacy of temperature, ventilation
ard/or lighting?

13



S B | : ' Assignment Speet #4
Page 1 of 1 '
STATE WIVERSITY COLLEGE AT LTI'ICP.,/RiI‘-‘IE

DEPARTMENT OF VOCATIONAL-TECHNICAL, EDUCATION
VIE 492 - SUPERVISED STUDENT TEACHING

TEACHING AREA: ) MASTER TEACHER:
COLLEGE SUPERVISOR: ~

Care of Tools, Stock and Supplies

The following questions are to be aﬂswered after discussing them with the
master tEaChéf.

1. How are the tools, stock and supplies protected fram damage, loss and
- abuse?

2. What precautions are used to avoid loss of tools and supplies and the
waste of materials?. '

S@plles?

4. Who has access to the storage of tools, stock and supplies?




Assignment Sheet #5
Page 1 of 1

. Eﬂ, =

red after discussing them with the

The following questions are to be ansv
1. what is budget;;g and how is it accamplished? What are same of the
limitations when budgeting?

2. What are the pr@c:eﬂu:ea to purchase machinery, equipment, tools, materials
and supplies? :

3. How are machines, equipment, tools, materials and supplies selected?
id



Assignment sSheet fo
Page 1 of 1

STATE UNIVERSITY COLLEGE AT UTICA/ROME

DEPARTMENT OF VOCATIONAL~TECHNICAL EDUCATION
VIE 492 - SUPERVISED STUDENT TEACHING

safety and Hygiene

The fo.lowing @Estlcms are to be answered after discussing them with the
master teacher. .

1. Wwhat safety rules and regulations have been adopted? .

- 2. How is it deter 1 if a student is permitted to use a given piece of
hazardous equlgﬁﬁnt?

3. What is the procedure employed in case a student is injured in the shop?

4. How many d;ffefent types of alarm systems are in the shop? What is the
significance of each alarm system?

5. In a s::hgnat;c layaut ::f the sc:]“xx:l shaw thg path (s) that y'r:mr students

w:.th a grﬁen penc:;l mark whera t_he fZLfE a{tlngulshezs are lt.:fata‘:l in yc::u;'
shop.

it



Assigrment Sheet #7
Page 1 of 1

 STATE UNIVERE ITY COLLEGE AT U'I‘T@/” ROME

VIE 492 - ST_IE‘ERVIE) SI‘UDEQT 'I'EAC‘;IﬂE

COLIEGE SUPERVISOR: -

The following questions are to be answered aftar d;scassmg them with the
master teacher.

1. What type of records and reports are kept for each of the students?

2. What other types of records and reports are kept by the vocational-
technical teacher?




Assignment Sheet #8
Page 1 of 1

STATE UNIVERSITY C‘DILEXE AT UTICA/ROME

LCEPARTMENT OF VOCATIONAL-TECHNICAL EDUCATION
VIE 492 - SUPERVISED STUDENT TEACHING

SCHOOL:

e ‘ COLLEGE SUPERVISOR:

Selection and Organization of Sub;]e::‘t

Matter and Shop Jobs or PiD;]éEES

The following questions are to be answered after discussing them with the
rﬁastar: teacher .

1. Hz:vw is the material to be taught selected by the master teacher?

2. What is the procedure that the master teacher used to incorporate or
delete materials fram his teaching?

3. What system does the master teacher use to select shop jobs or projects?




Assigrment Sheet #9
Page 1 af 2

STATE UNIVERSITY COLLEGE AT IEICA/PEME
DEPARTMENT OF VOCATIONAL~TECHNICAL EDUCATION

TEACHING AREA: ___ MASTER TEACHER: o

COLLEGE SUPERVISOR:

Meeting with the School Prmc;pal
' and/or the V@:at;@nal Director

The following questions are to be. aﬁ%wegeﬂ after discussing them with the
master teacher.

1. What does the principal or vocational director a;pe«:t of you during your
student teaching expaflence*? '

2. What does the principal or vocational director expect of his/her vocational
technical teachers? L

3. What is the principal's or vocational director's stand on student
discipline, drugs, family and financial prablems?

4. How does the principal or vocational director expect the vocational- o
technical teacher to establish priorities when working in the annual budget?




Assignment Sheet #9
Page 2 of 2

' Meeting with the School Principal and/or
“the Vocational Director (Cont'd)

5. What traits does the principal or vocational director look for when
selecting a vocational-technical teacher?

5
= — -

6. What professional organizations does the principal or vocational director
expect the vocational-technical teacher to belong to:

) 7. What are the pri;ﬁipal's or vocational director's views on student
placement?

S — e = = — e = — —_ =

15




Assignment Sheet #10
Page 1lof 2

DEPARTMENT OF ‘KETIC)?\'IALE‘EC}NIQAL EDUCATION
VIE«492 - SUPERVISED STULENT TEACHING

STUDENT: 7 _ SCHOOL:_ —_—

TEACHING AREA: ___ __ MASTER TEACHER:
COLLEGE SUPERVISOR: o

i\viéet;ng with the C‘:::unsel

The following questions are to be answered after discussing them with the
counselor.

1. what type of assistance can ﬂ’lé c::u:xselt:r give to the vocational-technical
teacher when dealing with the following student problems:

a. Discipline:

- — — e -
&

b. Career and Education Informatic ] - e

d. ‘Finances: s . - —
e. Personal, Family and Social: =~~~ === 0o _

16




Assignment Sheet #10
Page 2 of 2

Meeting with the Counselor (Cont'd)

2. How can the counselor assist in redirecting students that havé been
111 placed in a vocational program?

problems?

17



Assignment Sheet #11
Page 1 of 1

"STATE UNIVERSITY CCLLEGE AT UTT!
DEPARTMENT OF VCIZAIIDB@ETEG-NICAL EDUCATION

VIE 492 -~ SUPERVISED mmg

OLLEGE SUPERVISOR:

. Meeting Other School Staff.

The following questions are to be answered after discussing them with the
Dﬁher school staff.

1. Ht:rw does this'staff person assist the vcx:atlt:ﬁal=teckmcal teax:he: in
carrying mt the duties?

2. How do the vocational students in your class benefit fram this staff member?

3. Describe t,he:leb of this staff member in the school.

18




Assignment Sheet #12
Page 1 of 1
" VTE 492 - SUPERVISED STUDENT TEACHING

SCHOOL: . . _ 7 B

MASTER TEACHER: o _

COLLEGE SUPERVISOR:

Visit to a Vocational Program

After visiting a vocational program write a short report of your trip.
With the assistance of your master teacher, determine what school you should
visit, who you should see, what you should lock for and what questions you

1
=

19




Assignment Sheet #13
Page 1 of 1

STA'IE UNmITY @Z)LL._.@ A‘I‘ UI‘ICA,/RCIVE
VIE 452 - SUPEII@ STUDES‘I‘ TEACHING

‘Visiﬁ to a Vocational Program'

‘After visiting a vocational program write a short report of your trip.
Wlth the assistance of your master teacher, determine what school you should
: VlElt,_jﬂ'lD you should see, what you shauld lock for and what questmns you
should ask.




Assignment Sheet # 14
‘Page 1 of 1
ﬁSI‘ATE mw m AT TJI‘IC‘.A/RZDE

COLLEGE SUPERVISOR: _

DL : After :t&ting with other stu;hnt teachers cutline the problems aﬁtﬂ .
S salui;mns ila:ussed that should assist you in your student teaching e:q:erlence.




Assignment Sheet #15
Page 1 of 1
STATE UNIVERSITY COLIEGE AT UTICA/ROME
DEPARTMENT OF VOCATIONAL~TECHNICAL EDUCATION
VIE 492 - SUPERVISED STULENT TEACHING

QOLLEGE SUPERVISOR:

Group Discussion with Other Student Teachers

- After meeting with other student teachers outline the problems and
solutions discussed that should assist you in your student teaching experience.

~
W

Pud
[




Assignmen. Sheet #16
Page 1 of 1

STATE UNIVER‘E'-* ITY COLLEGE AT U‘I‘T(:A/’ RDIW B

VIE 452 - STJE‘E‘RVISEHJ SIUDEIJT TEACHING

Bulletin Boards and Shop Posters

Early in your student teaching experience you should ask the master teacher
for permission to maintain the bullet:m board ard shop posters. The master
teacher should assist you in dete g the themes to be presented and how
c:ften t_hey sh:uld };:e rat.atai. Aftéf havnrg been m c::harge le ﬂ’le bu.llet:n

2. What themes were presented in the shop posters? How many times were these
posters changed?

3. what techniques were used to verify that the students read the bulletin
board and shop posters?

P

23




Assigmment Sheet #17
Page 1 of 1

EAH‘L’EE\TI‘ oF MTICI\IAL—TH}E\TICAL EDLIZAIIDN
VIE 492 - SUPERVISED STULENT TEACHING

SCHOOL:

CQLLEGE SUPERVISOR:

| Faculty Meeting(s)

After attending one or more faculty meetings describe what you learned
from it.

Dy
\W‘




Page 1 'Df 1

DEPARTMENT COF VOCATIONAL-TECHNICAL EDUCATION

STUDENT: e SCHOOL:

TEACHING AREA: __ . MASTER TEAGHER: -
CQLLEGE SUPERVISOR -

Advisory Committee Meeting (s)

After attending one or more adﬁflsc:ry camnittee meetings, describe what
you learned from it.

REPORT:

Suns - — — ———

25




STATE UNIVERSITY COLLEGE AT UTICA/ROME

Assigrnment Sheet #19
Page 1l of 1

DEPARTMENT OF VOCATIONAL-TECHNICAL EDUCATION

NTE 492 =

Information Lesson #1 (lecture)

SCHOOL:

- SUPERVISED STUDENT TEACHING

MASTER TEACHER:_

COLIEGE SUPERVISOR:

Prepare a lesson glan and appropriate instructional sheets for an infor-
Study the lesson plan and instructional

mation lesson which you will present.

sheets c:arefully, c:‘i;.st:uss than w:z.th your master teacher and make any necessary
Under the guidance of your master
Ea:her gm‘esant t.he lesscn and hanﬂ Cﬂlt the nec:essa::y m%tﬁ.l':tlanal sheets

l!

What were sane of the difficulties that you encountered in presenting

the lesson?

2. What would you do to improve your presentation if you were given an
tunity to repeat it before another group of students?
3. How did the improvements suggested by your master teacher help you in




Assigrment Sheet #20

Page 1 of 1

STUDENT: = SCHOOL:____

TEACHING AREA: ____ MASTER TEACHER: _

Skill Lesson #1 (demonstration)

Prepare a lesson plan and appropriate instructional sheets for a skill
lesson which you will present. Study the lesson plan and instructiofal , |
sheets carefully, discuss them with your master teacher and make any necessary
corrections, additions or deletions. Under the guidance of your master
teacher, present the lesson ard hand out the necessary instructional sheets
to your class; then answer the following questions:

1. What were some of the difficulties that you encountered in presenting
the lesson?

2. What would you do to improve your presentation if you were given an
opportunity to repeat it before another group of students?
3. How 4id the improvements suggested by your mas .er teacher help you in
this lesson?
382 000000000




Assignment Sheet #Z1
STATE UNIVERSITY COLLEGE AT UTICA/FOME Page 1 of 1
DEPARTMENT C VOCATIONAL-TECHNICAL EDUCATION
vte 492 - SUPERVISED STUDENT TEACHING

STUDENT: __ SCHOOL:__

TEACHING AREA: __ MASTER TEACHER: —
COLLEGE SUPERVISOR:

Information Lesson #2 (lecture)

Prepare a lesson plan and appropriate instructional sheets for an infor-
mation lesson which you will present. Study the lesson plan and instructional
sheets carefully, discuss them with your master teacher and make any necessary
corrections, additions or deletions. Under the guidance of your master

teacher, present the lesson and hand out the necessary instructional sheets
to your class; then answer the ft:];cm:g;g questions:

1. What were same of the difficulties that you encountered in presenting
the lesson?

2. What would you do to improve your presentation if you were given an
opportunity to repeat it before another group of students?
- . - - o o o ] ‘ 7 — -
3. How did the improvements suggested by your master teacher help you in
this lesson?




Assignment Sheet #22
Page 1 of 1

STATE UNIVERSITY COLLEGE AT UTICA/ROME
DEPARTMENT OF VOCATICNAL-TECHNICAL, EDUCATION
VTE 492 - SUPERVISED STUDENT TEACHING

STUDENT ¢ ) . SCHOOL:_ -
TEACHING AREA: MASTER TEACHER: _ - -

COLLEGE SUPERVISOR:

Skill Lesson #2 (demonstration)

Prepare a lesson plan and appropriate instructional sheets for a skill
lesson which you will present. Study the lesson plan and instructional
sheets carefully, discuss them with your master teacher and make any necessary
corrections, additions or deletions. Under the quidance of your master
teacher, present the lesson and hand out the necessary instructional sheets

s to your class; then answer the following questions:

~ 1. Wwhat were some of the difficulties that you encountered in presenting
the lesson? )

2. Vhat would you do to improve your presentation if you were given an
opportunity to repeat it before another group of students?




ASSiglj)IfEi?t Sheet #23
STATE UNIVERSTTY COLLEGE AT UTICA/rorg rage 1 of 1
DEPARTMENT OF VOCATIONAL-TECHNICAL EDUCATION
VTE 492 - SUPERVISED STUDENT TEACHING

Toment: SCHOOL:

. TEACHING AREA:: ____ MASTER TEACHER: -

COLLEGE SUPERVISOR:

Prepare a lesson plan and appropriate instructional sheets for an infor-
mation lesson which you will present. Study the lesson plan and instructional
sheets carefully, discuss them with your master teacher and make any necessary
corrections, additions or deletions. Under the guidance of your master
te_achar, present the lesson and hand out the necessary instructional sheets

to your class; then answer the following questions:

1. What were same of the difficulties that you encountered in presenting
the lesson?

- =

2. v\,?h‘at would you do to improve your presentation if you were given an
~ opportunity to repeat it before another group of students?

3. How did the improvements suggested by your master teacher help you in
this lesson?

!




Assignment Sheet #24
Page 1 of 1

STATE UNIVERSITY COLLEGE AT UTICA/ROME
DEPARTMENT OF VOCATIONAL-TECHNICAL EDUCATICN
VIE 492 - SUPERVISED STUDENT TEACHING

Skill Lesson #3 (demonstration)

Prepare a lesson plan ard appropriate instructional sheets for a skill
lesson which you will present. Study the lesson plan and instructional
sheets carefully, discuss them with your master teacher and make any necessary
" corrections, additions or deletions. Under the guidance of your master
teacher, present the lesscn and hand out the necessary instructional sheets
to your class; then answer the following questions:

l. Uhat were some of the difficulties that you encountered in presenting
the lesson?

2. What would you do to improve your presentation if you vwere given an
opportunity to repeat it before another group of students?

3. How did the improvements suggested by your master teacher help you in
this lesson?




_ Assignment Sheet #25
STATE UNIVERSITY COLLEGE AT UTICA/ROME Fage 1l of 1
DEPARTMENT OF VOCATIONAL-TECHNICAL EDUCATION
VTE 492 - SUPERVISED STUDENT TEACHING

STUDENT: _ _ SCHOOL:

TEACHING AREA: _ MASTER TEACHER: )
COLLEGE SUPERVISOR:

Information ILesson # (lecture)

Prepare a lesson plan and appropriate instructional sheets for an infor-
mation lesson which you will present. Study the lesson plan and instructional
corrections, additions or deletions. Under the guidance of your master
teacher, present the lesson and hand out the necesszary instructional sheets
to your class; then answer the following questions:

1. What were same of the difficulties that you encountered in presenting
the lesson?

2. What would you do to improve your presentation if you were given an
opportunity to repeat it before another group of students?

3. How did the improvements suggested by your master teacher help you in
this lesson?

- S A e —
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ASSLIGIUEIL ollesel §aC

Page 1 of 1

DEPARTMENT QF VOCATIONAL~TECHNICAL EDUCATION

STUDENT: - SCHOOL: - —_—

TEACHING AREA: __  MASTER TEACHER:_

Skill Lesson # (demonstration,

Prepare a lesson plan and appropriate instructional sheets for a skill
lesson which you will present. Study the lesson plan and instructional
sheets carefully, discuss them with your master teacher and make any necessary
corrections, additions or deletions. Under the guidance of your master
teacher, present the lesson and hand out the necessary instructional sheets
o your class; then answer the following questions:

- 1. What were some of the difficulties that v encountered in presenting

2. What would you do to improve your presentation if you were given an
opportunity %~ repeat it before another group of students?

3. How did the improvements suggested by your master teacher help you in
this lesson?




Assignment Sheet #27
Page 1 of 1

STUDENT: i SCHOOL: o

TEACHING AREA: _ MASTER TEACHER:
COLIEGE SUPERVISOR:

Training Aid #1 (chart or graph)

1. Construct a chart or graph with you will use as a training aid during one
of the assigned lessons which you will teach.

2. Before starting the construction of the training aid, secure the approval
of your master teacher. In the space provided below, prepare a brief
description of the proposed aid.

" Copy of the Tra;n;nga;drequested __YBS  NO

34




Page 1 cf 1

“"DEPARTMENT OF VOCATIONAL~TECHNICAL, EDUCATION
VTIE 492 ~ SUPERVISED STUDENT TEACHING

STUDENT: - SCHOOL: _ L _

COLLEGE SUPERVISOR: L

1. COonstruct a set of transparencies which you will use as a training aid
during one of the assigned lessons which you will teach.
2. Before starting the construction of the training aid, secure the approval
of your master teacher. In the space provided below, prepare a brief
- description of the proposed aid.

| 3 Proposal:

/ I _ — I — —
Approved by:

Copy of the Training Aid requested: ___ YES  NO




ASSlgImEDEi 2eert F i
Page 1 of 1

STATE UNIVERSITY COLLEGE AT UTICA/ROME
DEPARTMENT OF VOCATIONAL~TECHNICAL EDUCATICN
VIE 492 - smsm STUDENT TEACHING

7 - SCHOOL: .
E SUPERVISOR: -

ining Aid #3 (selection of training aid)
1- : ¥ ‘

SEJ-EG‘E an aPPrﬂPrlate movie, film stt‘ip: or set of slides that you will

*.Get the approval of your master taachar and make any necessary instructional
.sheets. In the space provided, prepare a brief description of the film,

the type of material you want to put across w1th it and the necessary
J:xst:ﬁ;ctlmal sheets.

P, ok i:-;”':" i by:




Assignment Sheet
Page 1 of 1

DEPARTMENT OF VOCATIONAL~TECHNICAL EDUCATION

STULENT: SCHOOL:

TEACHING ARFA: . _ MASTER TEACHER:

raining Aid #4 (student choice)

1. Construct a fourth teaching aid (student choice) which you will use as a
training aid during one of the assigned lessons which you will teach.

2. Before starting the construction of the training aid, secure the aﬁpmval
of your master teacher. In the space provided below, prepare a brief
description of the proposed aid.

3. Proposal:

Copy of the Training Aid requested: YES = NO

I
kd



_ E‘age 1 c:f ;L

7 S‘I!A'IE DNIVERSITY CDILEI AT U'I‘ICA/R'}IE

Quiz #1 - (10 matching items)

"1l. You are to prepare a ten item matching quiz which you will administer to
your-students following the presentatlm of one of the assigned lessons
which you will teach.

2. Your master teacher should "look over" your quiz and initial it before
you have it duplicated. Attach a copy of this quiz to this assignment
sheet. .

3. After doing an ;tem analysis of this quiz answer the following about

a. What is the difficult factor for each item?

b. What is the difficult factor for the total quiz?

38




Assignment Sheet §#3;

.y Page 1 of 1

STATE UNIVERSITY CDLM AT UTICA/ROME
DEPARTMENT OF VOCATIONAL~TECHNICAL EEUCATICN
VIE 492 - SUPERVISED STUDENT TEACHING

TEACHING AREA:______ MASTER TEACHER:
- COLLEGE SUPERVISOR: o

Quiz #2 ~ (10 multiple choice items)

l!

You are to prepare a ten item multiple choice quiz which you will administer
to your students following the prgsentatlcm of one of the ass:Lgﬁed lessons
vwhich you will teach.

Your master teacher should "lock over" your quiz and initial it before

you have it duplicated. Attach a copy of this quiz to this assignment

After doing an item analysis of this quiz answer the following about each

a. What is the difficult factor for each item?

b. What is the difficult factor for the total quiz?

44
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Assignment Sheet. %33
Page 1 of 1

'STATE UNIVERSITY QOLLEGE AT UTICA/ROME

.-~ DEPARIMENT OF VOCATIONAL~TECHNICAL EDUCATION
VIE 492 -~ SUPERVISED STUDENT TEACHING

- SCHOOL: e
- MASTER TEACHER: _ o
COLLEGE SUPERVISOR: ___ L

Quiz $3 - (10 recall items)

1. You are t:\ prepare a ten item rai:ail qLus which yr::u wili ac:’ifminiStef E::\
which you w:ll téach.
2. Your master teachar should "look over" your quiz and initial it before
- you have it dupllcatal Attach a copy of this quiz to this assignment
sheet. .

3. After doing an item analysls of this quiz answer the following about each
item. -

a. What is the difficult factor for each item?

b. What is the difficult factor for the total quiz?




Page 1 Df l

STA'E UNIVERSITY COLLEGE AT UTICA/ROME
T OF \@MI@@J—I‘EMICAL EOUCATTON
V'I‘E 492 - SUPERVISED STUDENT TEACHING

TEACHING AREA: _ MASTER TEACHER:

COLLEGE SUPERVISOR:

Assessing Students' skills (projects or jobs)

You are to assess the skills gained by each of the students in one of your
classes. Consult your master teacher for guidance and authorization. After
you have graded the progress obtained by each student in his or her project or
job, answer the following questions or statements:

1. Describe the type of projects or jobs that your students were working on.

2. miat criteria did you have to measure the stlxlentg' progress and
level of achievement?

3. What problems did you encounter in grading the studantsi progress and
level of achievement?

41



Assignment Sheet #3i
Page 1 of 1

DEPARTMENT OF VOCATIONAL-TECHNICAL EDUCATION
VIE 492 ~ SUPERVISED STUDENT TEACHING

Select a place where you may take one of your classes. Before making the
proper arrangements, get the approval of your master. teacher. In the space
below, prepare a brief description of the campany, what you expect the students
to gain fraom the trip and what steps you plan to follow in arranging this trip.

- Make sure you follow the school's policy regarding field trips and the guidance
of your master teacher.

e T




Pagé 1 af J_

STATE UNIVERSITY COLLEGE AT UTICA/ROME
DEPARTMENT OF VOCATIONAL~TECHNICAL EDUCATION
/VTE 492 - SUPERVISED STUDENT TEACHING

© Select a topic in which you may utilize a guest speaker. Before making
the proper arrarngements, get the approval of your master teacher. In the
‘ space below, prepare a brief description of the topic you want the speaker to
address himself/herself. Also list the steps you plan to follow in arrangmg
for this speaker. In making the arrangements, follow the school's policy in
this matter and consult with the master teacher for assistance.

e i




Assignment Sheet #38
Page 1 of 1

STATE UNTVERSITY COLLEGE AT UTICA/ROME
ARTMENT OF VOCATIONAL-TECHNICAL EDUCATION
VE 492 - SUPERVISED STUDENT TEACHING

COLLEGE SUPERVISOR:

Ass:st your master teacher in making the arrangements for a sch 0l open
house. In the space below give a brief descrlptmn of the procedure and your
involvement in it.
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Assigrment Sheet #39
Page 1 of 1

STATE UNIVERSITY COLLEGE AT UTICA/ROME
VTE 492 - MODULARIZED STUDENT TEACHING

Eurlng your student teaching, assist the master teacher or person in charge with the
student organization. Then answer the f@ll:mmg questions:

1. vhat are tlE teacher s ]’.’ES?DHSLbllltlEE in the student club?

2. How is the calendar of activities developed? What factors were taken into
consideration?

3. What are the duties of the student club's President, Vice-President, Secretary,
Treasurer, Parliamentarian, Historian and members?

— L L o o S o I




e — e

DEPARTMENT OF VOCATIONAL~TEFCHNICAL EDUCATION Pafé 1of 1
VIE 492 - SUPERVISED STUDENT TEACHING -age Lok 4

MS, , _ . . SCI-DDL;T — : —e

COLLEGE SUPERVISOR: _

Problems and Resources Exercise N

In your teaching career, you would be faced with many problems. Same of
these problems are listed in the left column of the exercise below. The right
colunn has some of the resources available to you. Place an X in the resource
colum(s) that you feel you may use in solving each problem.

y Houses & Clinics |

Principal/Assist. Princ.
County Sheriff/Police
Family Counseling Center

Church Organization

Job Placement Director
Mdvisory Comittee

| Juwvenile Dfficers
Social wWorkers

| State Departrent

[ &f Education

| Special Education Coord. |
Business Person

| Director/Assist. Director]

| Fraternal Organizations
| ¥outh Center Perscnnel

1 Dut-opf-School Besources

‘ Pellow-Teacher

\ Attendance Officer

| In-Schaol Resources

| Fellow-Student
| school Murse

| Counselor

| Halfwa

Information

Classroan

Discipline

Cormuinicable

Diseases

Drug Usage

Educational -
Infommation

Physiological NS .

Potential
" | brepaut :

Potential
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STATE UNIVERSITY COLLEGE AT UTICA/ROME
DEPARTMENT OF VOCATIONAL~TECHNICAL EDUCATION
VIE 492 - SUPERVISED STUDENT TEACHING

MODEIL, LESSON PIAN FOR INFORMATION LESSON

Unit:

Lesson:
EPTS (or principles):
-+ -AIM (or purpose):
I. PREPARATION (of the students):
II. PRESENTATION (of the concepts or principles)- o

Steps to be f@l;lgweci Key points (terms or things to
' remember to say or do)

IIT. APPLICATION (of concepts or principles under supervision)
IV. CHECKING RESULTS

Suggested Reading or assignments for the students:

53
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A A LIEVESL LR LR

STATE UNIVEF"TIY COLLEGE AT UTICA/ROME
DEPARTMENT OF "TONAL~TECHNICAL EDUCATION
VIE 492 - TSED STUDENT TEACHING

MODEL IESSON PLAN FOR SKILL LESSON

Iesson: B 7:7
JOB (or operation) :
AIM (or purpose):
" I. PREPARATION (of the students)

II. PRESENTATIN (of the skills):

Operations or Steps Key Points (things to
remember to do or say)

III. APPLICATION (practice by student under close supervision):

IV. TEST (performance of skill tc acceptable standards):

Suggested Eeading for th:= students:




Pages 50 and 51 contained copyrighted material (lesson plans) from the
Teacher's Manual--Sheet Metal Series (Delmar Publighers, Inc.) and vere
therefore removed.

o
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APPENDIX B

SAMPLE JOB SHEET ONE

JOB TITLE:. Bench Plate Job Sheet #6
COURSE TITLE: Machine Shop Practice Page 1 of 1 Page

BLUEPRINT: #9

TOOLS AND EQUIPMENT:
Shaper Micrometers Mill file
Shaper tool holder Brass hammer
Tool bit Parallels

MATERIAL: |
3 1/4" x 6 1/4" x 12 1/4" cast iron

PROCEDURE:
1. Check machine for proper running condition.
2. Grind tool bit fgr roughing cast iron (round nose).
3. Clamp work in shaper vise flat side down and parallel to ram travel.
4. Adjust stroke of shaper to proper length. h !
5. Take rough and finish cut on surface.
6. Repeat for opposite side leaving .012" to .015" grinding stock.
7. Finish all four edges to dimensions plus .010",
8. Rémovg from shaper vise and break all edges 1lightly with file.
9. Check all dimensions for accuracy.

10. Route to surface grinder (See Job Sheet #7).



APPENDIX B

SAMPLE JOB SHEET TWO

SHEET METAL WOFK Bind [5M 15 (LT RN TIR I RN 1N
ROUHD Pt
SECTION a-a
‘ {ENLARGED)
MATERIALS AMD SUPPLIES
- Black Iron 28 gage 63" x 101"
TOOLS AMD EQUIPMEMT
Scale B Bar Feolder
Straight Edge Harmior 51ip Roll Ferming Machine
. Flat Steel 3Square Combina » Snips Solild Mandrel Stake
Scratch Awl Hand Groover Beading Machine
Priek Punch Mallet Crimping Machine
<R :{s]e]9 REFERENCE UNITS -
1. Solect the stock as specified, Hand 15M=T1 15K=-F1
2, Lay out tho p;l;tférﬁ for the plps on &L 15.-T5
the metal. M&L 15M=T3
3, Lay out the allowances for the grooved MNAL 1sM=T6
scam.,. ML 15M-T3
— - - 7l
4, Check the pattuin [o1* BECUrACY. N&L 15M4-T1 15M-PL
Cut out and notch the metal with Hand  18M-T4  1SN-DP4
] B == N - - A
! combinntlon snlips.
&, Bend the [olds for the grooved seam Mach. 15M-T1 isM=-Pl
in the bar foldsr. )
— N - 755\%5%65*%*5;-&%, )

Ln
')

ol

ERIC

Aruitoxt provided by Eic:




APPENDIX B

SAMPLE OPERATION SHEET ONE

HOW°TO: Chip with a Cold Chisel Operation Sheet #18
COURSE TITLE: Beginning Machine Shop Practice Page 1 of 1 Page

INTRODUCTION:

Chipping is the process of removing metal by means of a cold chisel

and hammer. The use of the shaper, milling machine, and planer are

more efficient methods of removing metal accurately and rapidly, but
the use of a chisel is necessary on many jobs where accuracy is not

important and only a small amount of metal is to be removed.

TOOLS AND EQUIPMENT:

Cold chisel Machinist's hammer
Machinist's vise Goggles

PROCEDURE:

1. Mount the work firmly in the vise, use soft copper jaws if the
work has finished surfaces.

2. Hold the chisel with the thumb and fingers of the left hand, so
' that the head end extends above the hand.
3. Place the cutting edge of the chisel on the surface of the job
where the cut is to be made. The chisel should be held at a
cutting angle of approximately 45 degrees.

4. Grasp the hammer near the end of the handle so that it can be
swung with an easy forearm movement,

5. Strike the head of the chisel with a firm sharp blow.

6. Reset the cutting edge of the chisel on the work and repeat the
above steps.

SAFETY PRECAUTIONS:
1. Goggles should be worn during the chipping pr@céési

2. Make sure that the chisel head is not "mushroomed,” as particies
may break off and cause a personal injury.

58

54



APPENDIX B

SAMPLE OQPERATION SHEET TWO
COVERING STEP 5 OF PRECEDING JOB SHEET TWO

ERIC

Aruitoxt provided by Eic:

- e —— e e ***'!

HAMD PROCESSES Unst 15M.P4 FUNDAMEMTAL FROZESS SERIES

HOW TO USE HAND SHIPS

OBJECTIVES OF URIT

» To explain hew to make stralzht cuts with stralght, comblnation,
- r bulldog anips.

' Toe axplaln how te notch metal.

TOOLS AND EQUIPMENT

Stralpht Snlpa Trejnn Snips

Combinstlion Snipsa ‘Compourvl Lever Shears

il ldeyr Snlps Hawk's=BLi1ll Snipa
Clreular Znlps Opan End Wrench

Aviation Snipas, lelft nnd ripht hand Hammer, Chisel, Lead Cake

A, MAKIMNG 5TRAIGHT CUTS WITH S5TRAIGHT 5HIPS, COMBIMATION 5HIPS OR BULLDOG SHIFS

1. Select the propor snips.

LOTii: For mild ateel 22 gapge and lighter, use elther stralpght or
comblnation snips. For 16 to 20 gngo mild steel, use bull-
dog snlps.

fia

. InapecL Lhn :miru; to ses that
ad justed.

‘1f ndjustment 13 neces-
refer tn "Diling and Ad-

3. Graap the anlpa In the ripght
hand and the narrowe pnr't gI‘
Lthe sheet In FLlg.2).

LOTE: Reat the snlips and sheet
»n bench I nocesaary.

4. Open the blades of th‘ sﬁip::
nnd start the cut EE ‘tha edgo FIG 2 tMAaKiIMNG A STRAIGHT CuT
ol the sheet.

The anlips should always ba held at right angles to the
ahcet to be .eut,

HOT

. Cut the siheet by cloalng the blades jJuast shert of the full len,;,th
to prevent leaving Jagged edijes. (Filg. 2).

‘he lenggth of cneh eut will be determined somewhat by the
age of Lhe sheet.

nﬂ\ =1

6. Start the snipa at the extreme end of Lhe preceding cut.

7. Flpizh the cut, Keeplng the snlps on the llne by changing the
dirsction of the asnlips Al necessary.
T — ﬁ%f i S P L Tt
'w ) B
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APPENDIX B

SAMPLE INFORMATION SHEET ONE

TITLE: Safety Precautions in Mixing Paints: Information Sheet #16
COURSE TITLE: Interior Decorating Page 1 of 1 Page

The painter must exercise great care in mixing and applying paints
containing lead and zinc pigments which may produce lead or zinc poisoning,
resulting in skin disease, general discomfort, crippling, and sometimes fatal
affliction. The most common symptoms are anemia, upset stomach condition,
colic pains, blue line on gums, and wrist drop.

Benzol fumes may produce a "benzine jag" or dizziness and may ultimately
result in permanet damage to the eyesight.

Benzol poisoning is the result of the hands or other parts of the body
coming in contact with benzol.

. Turpentine fumes nauseate some painters and are harmful to the kidneys.
Turpentine coming in contact with the skin may result in painful but curable
-cracking and blistering.

Wood alcohol fumes are exceedingly destructive, especially to the eyes.

Always use rubber gloves when mixing or applying acid. Keep the hands wet
when using-hydrochloric acid. Always provide the best possible ventilation
" in working with hydrochloric (muriatic§ acid. The first effect of muriatic
acid fumes is'nose-bleeding. The cumulative result is hardening of the arteries.

The following suggestions are given as precautions to be observed in
mixing or applying paint. Keep the hand out of paint; wear gloves; thoroughly
cleanse the hands with soap and running water before eating; take a hot shower
after work hours; remove paint from under and around finger nails; frequently
change to clean overalls, keep thinners from coming in contact with the skin;
never use thinners to remove paint from the skin; provide ample ventilation
when mixing or painting indoors, and above all, see a doctor immediately upon
the first appearance of any symptoms. Remember, your health, wealth, future,
and family are at stake.

Great care must be exercised in the storage of oils, paints, thinners,
gasoline, kerosene, alcohol, etc., to prevent the danger of fire. Inflammable
materials should be kept in sealed cans at all times. A1l paint cans should
be covered at night. 0ily rags should be gathered up and properly disposed of
at the close of the day. Too much emphasis cannot be given to ‘the importance
of care of using inflammable materials near an open flame or while smoking. -
Burlap, excelsior, rags, mops, and waste saturated with oils, stains, paints,
etc., when placed in a pile or kept in a closed room will sometimes ignite.
Spontaneous combustion results in the.loss of money, time, and sometimes life.
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Aruitoxt provided by Eic:

APPENDIX B

SAMPLE INFORMATION SHEET TWO

TOTAL PRESSURE

When air is moving, it creates greater prossure than when standing still. U
the manometer leg were placed so that the flow of air through the duct were directly

agnnst the instrument, the pressure would be greater than the static pressure alone,

This additional pressure is ¢

alled velocity pressure, and the total pressure 1s made

up of both the static and velocity pressures.

instead of measuring the static and velogily pressures directly, an instrument
ealied the Pitot tube measures the total pressure and the static pressure. Velocily
pressure, then, is obtained by subtracting static from total.

(7 Lo epcevans

CONNECTION

STATIC PRESSURE
- CONMEGTION —
|s— TOTAL PRESSURE
: TUBE
— MANOMETER = [ : STATIC
- pucT PRESSURE
e - TUBE — |
Q_Qi‘é‘ff ) - IL - ) A —
HOLES IN 5IDES OF = £
guTER TUBE ONLY DIRECTION
DIRECTION ] a LGV L
OF AIR FLOW . } — , . J
CONNECTION FOR TOTAL PRESSURE ALONE CONNECTION FOR STATIC PRESSURE ALONE

If stalic prossure alone is to be measured, the total pressure tube of the Pitot

is disconnected and the static pressure t

ube is comnected to the cup of the manameter.

FRICTION LOSS

increase of air flow.

Pressure lot

! Ly the following conditions:
1. High air velovities

2. small disnmeter ducls

s

On the other hand, if a measurement of total pressure alone is desired. the static
pressure tube is disconnected from the manometer. Ceonnected in this way, the total
pressure will be mdicated on the gauge.

As air {lows through the duct, some pressurc is lost due to friction of the air
agzninst the sides of the duct. This {riction loss, as it is called, incr

ases with an

=, which are always present in any duct system, are increased

Long lengths of ducts
Changes in direction of air flow

3.

Large air flow

The preceding ¢

5
6. Sudden contractions or exparsions in air stream

oncepts will be applied in two methods of duct sizing to be

discussed later i this uat.




SAMPLE ASSIGNMENT SHEET

TITLE: Lathe Cutting Tools Assignment Sheet #4
COURSE TITLE Beginning Machine Shop Practice

PURPOSE: 1. To become familiar with the shapes of the commonly
used Jathe cutting tools.

2. To learn the correct procedure to follow in grinding
lathe cutting tools.

3. To learn the names, uses, and values of the various
—_— angles of a cutting tool.
REFERENCES: Wagner and Arthur, Machine Shop Theory and Practice.
pp. 74-81. ' - i o
South Bend Lathe Works, How To Run A Latre, Chapter IV.
3 ASSIGNMENT: Carefully study the references and write the answers to the
et . following questions:
1. Describe the steel that is generally used in the making of
lathe tools. e R 7" I
2. When and why are carbide cutting tools used? _ _
3 Define the term "rake" as applied to lathe cutting tools.
1 - _ - _ B - - _ _ B
58




APPENDIX B
4. How should the cutting tool be held during the grinding

operation--in the hand or in the tool holder? Why? o

5. What precautions must be taken when grinding a lathe
cutting tool? _ L - .

6. In the space below draw a top, side, and end view sketch of
(a) a right-hand roughing tool, (b) a Teft-hand roughing tool, (c) a finishing

tool, (d) a facing tool, (e) a V-Thread tool, and (f) a cut-off tool.

63
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APPENDIX C

STULENT':_ TYPE OF LESSON: _

EVALUATED BY: ) _ TITLE OF THE LESSON:

LESSON EVALUATION

LEVEL OF PERFORMANCE

VERY PCOR

GOOD
EXl

NOT APPLIC.
POOR

1. The physical envirorment was reascnably camfortable.

2. The physical setting for the lesson was as close

‘ close to reality as possible. '

3. All tools, materials, supplies and visuals were .
organized and at hand when the teacher needed them.

4. All tools, materials, supplies and visuals were in
good condition. '

5. The teacher introduced ﬂie lesson well.

6. The teacher provided explanations of:
a. What was going to be presented or demonstrated.
b. How it fit in with what the class already knew

or had experienced. ‘

¢. How it fit in with future activities.

7. The teacher defined any new terms which would be
encounted during the lesson. N . I

8. The teacher motivated the class to want to learn
the new materials. N S ,,,

9. Each step necessary to the demonstration or steps
listed in the lesson plan were followed. ) | I A

10. Each step was explained as it was demonstrated.

11. Key points or specific techniques essential to
perform each step were explained.

=
0 .

6
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APFENDIX C

Safety practices specific to the operation were
explained.

If a step involved small parts or intricate pro-
cesses, the teacher used visuals for clarification.

If a step was time-consuming, the teacher had

-canpleted the step ahead of time.

The procedure followed for the operation was the
one most used in the field.

The steps were presented slowly enough that
students did not miss key points.

Every movement in the demonstration was visible.

If direction of movement was of special importance,
stuﬂants were positioned accordingly.

The teacher could be clearly heard.

The teacher talked to the students, and not
to the materials.

The teacher performed_the lesson with ease.

irds of workmanship

The teacher set up st :
by doing a thorough jc::b.

The teacher encouraged questions.

The teacher asked key questions throughout to
assure that the students understood the lesson.

The teacher included same activity to
summarize the steps and key points.

The lesson lasted the time allocated.

eag:h c:!f the ;ta’ns mntagied in the Less:\n Evaluatlc:n Sheet.

\L![
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DEPQBIMENT OF VCEAEIDNALr?ECHNICAL EDUCATIGN
VIE 468 — MODULARIZED STUDENT TEACHING (PRESERVICE)

DIRECTIONS

You will be expected to demonstrate your instructional abilities as a
vocational-technical instructor during this experience in student teaching.
The activities that are a requirement of student teaching will take place
in a vocational or technical program under the guidance and supervision of
a master teacher fram the cooperating institution and the faculty member
designated by the college to supervise the student teaching experience.
You will be expected to assume several specific assignments which you and
the master teacher will plan in complete detail. These assignments are
descr;l;ai on the sheets which follow. :

‘i’«::u are to use the "Studant Teaching Schedule" form found on the next
two pagés to provide an accurate record of your teach;ng assignments and
a}cperlencgsi ThlS :Earm can be used to 355151: yc:.xu in scheﬁglmg yz:u::

c:@rsultat;cn of yc:ur c::ollege a;pe_ﬁf:.sar if needed.

The mumber of vocational shop and classroam visitations made by the
college supervisor will be at his/her discretion and may vary according to
the needs amd progress of the student teacher. All visitations will be
arranged by the college supervisor in consultation with the master teacher
and the student teacher.

The student teacher should be phased in gradually to the teaf:hjﬂg
responsibilities and should be totally :esgansmle for his/her classes for
at least one-third of the student teaching experience. The student teaching
experience is not limited only to the assignments contained in this manual.
Any other assignments that the master teacher deems necessary should be

included in the student teaching experience.

At the end of your student teaching experience, you will be required
to campile a final report cansisting of all the assignment sheets and six
lesson plans together with their respective instructional sheets. Although
you are required to prepare lesson plans for each lesson that you are
assigned to present, you are only required to hand in three information and
three skill lessons together with their respective instructional sheets and
your final report.

Two samples of the lesson plan format appear in Appendix A. Choose one
of these formats for your lesson plans. Samples of the instructional sheets
are found in Appendix B and a sample of the instrument that will be used to
evaluate your lesson presentation is found in Appendix C.

, The final grade will be determined by the master teacher's evaluation
of your student teaching and the completed final report.
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STATE UNIVERSITY COLLEGE AT UTICA/ROME
 DEPARTMENT OF VOCATIONAL~TECHNICAL EDUCATION
VIE 468 - MODULARIZED STUDENT TEACHING (PRESERVICE)

STUDENT: - . ~ SCHOOL: _ o
TEACHING AREA: _ MASTER TEACHER:
COLLEGE SUPERVISOR: -
STUDENT TEAGHING SCHEDULE
o 7 ) S 7 DAﬁ - PIE@ARATICNi ]
No. COMPLETED TIME
l Méét w1t.h thebdastgf Tea«:l‘er and - o -
clarlfy the following points:
- Routine and Discipline - -
] ::Et:_{L;_L;TEnt ar;i Physlc;al Ct:)nﬂg.tlcgns 7 - )
- C‘are D:f: :I;:als, StCk:k :3;1;1 Suppl;es . T
o Eudgetlng and Purdaas;ng P::Dc:sedures o - -
- Saféﬁy and Hyglene ) - - ]
7 - Shq;: éegards anxi Repc::rts . ) o T
{ 2. Pégt;#;gi with 71:71;2"5;:};@@1 Prmc:;pal o ) - T
arnd/or the Vt:::c:atlr:ma; Director
73:_77 71Eé’tmg with the Cmmsel@r - - o . S
4. | Information Lesson #1 (lecture) T )
5. Skill ILesson #l (dsﬁistratic;ni)h 7 - ) -
i Ei i In?E&:gm:aiglc;n Lessc::n #2 (lecturé; N T S
7- S]:fj.il:li I;ssaﬁ #2 (ﬁa@ﬁstraﬂcn) o -
8. 17 };i:farmatlm Iessc:ﬁ 7#,‘:37(7l§t.1:;.‘é)777 ) - ]
79 ) Skill Lesson #3 (ﬁafﬁnsﬁ:at;on) o - - -
71{37 i Tf;;_i;;ﬂg gléii ;tl (c:ha::t or graph) o ) R o
11. | Training Aid #2 ?é;ngpa@cleg) DR s
I’E. Tr;mg }A;.di #3 (studeﬂt chm;ef)i ) - o T




STUDENT TEACHING SCHEDULE (CONT'D)’

Pager2 of 2

e DATE PREPARATION
No. COMPLETED TIME
13. | ouiz #1 - (10 metching items)
14. | Quiz #2 - (10 multiple choice items)
15. | Assessing Students' Skills
(projects or jobs)
- 16. | Guest Speaker
17.'] Problems and Resources Exercise |

69




DE‘I—’ARITE\I"‘ DE‘ V‘CATICX\IAL—TEC;H\IIQAL EDLEA"'IDN
VIE 468 - MODULARTZED STUDENT TEACHING (PRESERVICE)

COLLEGE SUPERVISOR:_

Routine and Discipline.

The following c_:[uestlans are to be answered after c:?;l.scuss;ng them with the
master teacher.

1. How do you verify that the school is closed because of same emergency
(sm:w storm) ?

2. How do you report an Ene;gency that will keep you fram attending school?

3. How many d;fferent classes does the vocational-technical teacher have?
How rnany students are in each class?

4, How is attendance taken and what are the recording procedures? To whom
are absenteeism and tardiness reported, and when?
4



Page 2 of 4
‘Routine and Discipline (Cont'd)
5.

What are the procedures to follow far campleting a report card and what
information is contained in it?

E:

cll.lrmg the yea;:?

. 7. With whom does the vocational-technical teacher asscciate directly with in
ardef to carry out his duties? .
B:-

How many job related meetings does the vocational-technical teacher have ts:?
attend per month, and what are the natures of these meetings?

9. What type of public relations is expected from the vocational-technical

teacher, and what are the shop pmt;mal activities?

71
5 -
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* Routine and Discipline (Cont'd)
10, With the help of the master teacher, draw an organizational chart.

12. What procedure is to be followed in case of discipline problems?

What are the master teacher's supervisory duties when his/her

13.
are out of the shop but within the school?

14. BAsk the master teacher for the faculty handbock. Examine it then describe
the type of material that is contained in it. "

— 1 — - —_— . ————— —
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Rules and Discipline (Cont'd)

15. What type of duplicating facilities are available to the voccational-:
- technical teacher?

-4
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STATE UNIVERSITY COLLEGE AT UTICA/ROME
DEPARTMENT OF VOCATIONAL~TECHNICAL EDUCATION
VIE 468 - MODULARIZED STUDENT TEACHING (PRESERVICE)

- TEACHING AREA: MASTER TEACHER:

Bquipment and Physical Conditions:

‘The following quéstlms are to be answered after discussing them with the

1l. What is the procedure for maintenance, repair and housekeeping of the
equipment and machinery?

[

3. What is the procedure to report in adequacy of temperature, ventilation
ard/or lighting? :

L't

-
o
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STATE UNIVEKSITY COLLEGE AT UTICA/ROME
~ DEPARIMENT OF VOCATIONAL-TECHNICAL EDUCATION
VIE 468 ~MODULARIZED STUDENT TEACHING (PRESERVICE)

Care of Tools, Stock and Supplies:

master teacher.

1. How are the tools, stock and supplies protected fram damage, loss and .

abuse?

2. Vhat precautions are used to
waste of materials?

supplies?

4, Who has access to the storage of tools, stock and supplies?
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DEPARTMENT OF VOCATIONAI~TECHNICAL EDUCATION
VIE 468 = MODULARIZED STUDENT TEACHING (PRESERVICE)

Budgeting and Purchasing Procedures

The following questlans are to be answered after discussing them with the
master teacher.

1. What ;s buﬂgeting ana hmr is it accamplished? What are same of the

2. What are the procedures to purchase machinery, equipment, tools, materials
and supplies? :

3. How are machines, egquipment, tools, materials and supplies selected?

=t

70
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STATE UNIVERSITY (OLLEGE AT UTICA,/ROME
 DEPARTMENT OF .VOCATIONAL~TECHNICAL EDUCATION
VTE 468 =~ MODULARTZED STUDENT TEACHING (PRESERVICE)

TEACHING AREA: . MASTER 1

QOLLEGE SUPERVISOR:

Safety a;nd jgiene

- The f@llcxnrmg questions are to be answered after discussing them with the
“'master teacher. ; .

1. What safety rules and regulations have been adopted?

2. How is it determined if a student is permitted to use a given peice o.

hazardous equipment?

3. What is the procedure employed in case a student is injured in the shop?

4. How many different types of alarm systems are in the shap? What is the
significance of each alarm system?

: el_éctrlcal ‘switches that élsccntmua the flow _c::f :Lln‘ent in yt::u:r: shc::g and
with a green pencil mark where the fire extinguishers are located in your
shop.

.‘*!’7’ )

11
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. DEPARTMENT OF VOCATIONAL-TECHNICAL EDUCATION

STUDENT : | _ SCHOOL:

Shop Records and Reports e

The following questions are to be answered after discussing them with the
L master teacher. ’

1. What type of records and reports are kept for each of the students?

2. What other types of records and reports are kept by the vocational-
technical teacher?




rage L OL &

STATE UNIVERSITY COLLEGE AT UTICA/ROME
DEPARTMENT OF VOCATIONAL~TECHNICAL EDUCATION

VIE 468 - MODULARIZED STUDENT TEACHING (PRESERVICE)

SCHOOL:: _

MASTER TEACHER:

COLLEGE SUPERVISOR: R

Meet:m; with the School Principal
d/or the Vccat;anal Director

The following questions are to be answered after discussing them with the
mastar teac:har.

R 1. What does the principal or \n:at;emil director expect of you during your
: student teaching experience?

— — — - — — — \

2. What does the principal or vocational director expect of his/her vocational
technical teachers?

3. What is the principal's or. vocational director's stand on student
discipline, durgs, family and financial prcblems?

— I — — - e —
= - — = e e ————

4. How does the principal or vocational director expect the vocational-
technical teacher to establish priorities when working in the armual bucﬂget?

N
W

-y _
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Page 2 of 2
Meeting with the School Principal and/or
~the Vocational Director (Cont'd)

5. What traits does the principal or vocational director look for when
selecting 'a vocational-technical teacher?

6. What professional organizations does the principal or vocational director
expect the vocational-—technical teacher to belong to:

7. What are the principal's or vocational tﬂlrectéf s views on student
placement?

T

8. tht type c:bf z:r:ntra::tual agr:earrent is _extended™to the teachers? How does
the PICET!Z"EJ.DI’L systein work?

,,,I— — —_— —_—e — —_— = e — =

b
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VIE 468 - MODULARTZED STUDENT TEACHING (PRESERVICE)

SCHOOL:

MASTER TEACHER:

COLLEGE SUPERVISOR: _

Meeting with the Counselor:

The following questions are to be answered after discussing them with the
counselor.

1. What type of assistance can the counselor give to the vocational-technical
teacher when dealing with the following student problems:

a. Discipline:

— = —

¢. Drug Abuse: - - - _
d. E’j_nan;:ész e e ST -
e. Personal, Family and Social: e i

| — — _ — _ _ I —




Page 2 of 2

Meeting with the Counselor (Cont'd)

2. How can the counselor assist in redirecting ‘students that have been
ill placed in a vocatdional programz :

3. What cammunity agencies does the counselor use in referring students with
problems?




ragye .1 uL L

STATE UNIVERSITY COLLEGE AT UTICA/ROME
DEPARTMENT OF VOCATIONAL-TECHNICAI, EDUCATION
VIE 468 — MODULARIZED STUDENT TEACHING (PRESERVICE)

STUDENT : SCHOOL::

TEACHING AREA: MASTER TEACHER:

COLLEGE SUPERVISOR:

Information lLesson #1 (lecture)

Prepare a lcsson plan and appropriate instructional sheets for an infor-
mation lesson which you will present. Study the lesson plan and instructional
sheets carefully, discuss them with your master teacher and make any necessary
ocorrections, additions or deletions. Under the guidance of your master
teacher, present the lesson and hand out the necessary instructional sheets
to your class; then answer the following questions:

1. What were same of the difficulties that you encountered in presenting
the lesson?

2. What would you do to improve your presentation if you were given an.
opportunity to 'repeat it before another group of students?

3. How did the improvements suggested by your master teacher help you in
this lesson? o
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DEPARIMENT OF VOCATICNAL-TECHNICAL EDUCATION
VTE 468 — MODULARIZED STUDENT TEACHING (PRESERVICE) —

STUDENT : SCHOOL: ) e

TEACHING AREA: MASTER TEACHER: -

COLLEGE SUPERVISOR: -

Skill Lesson #1 (demonstration)

Prepare a lesson plan and appropriate instructional sheets for a skill
lesson which you will present. Study the lesson plan and instructional
sheets carefully, discuss them with your master teacher and make any necessary
corrections, additions or deletions. Under the guidance of your master
teacher, present the lesson and hand out the necessary instructional sheets
to your class; then answer the following questions:

1. What were some of the difficuities that you encountered irn presenting
' the lesson?

2. What would yoii do to improve your presentatioh if you were given an
opportunity to repeat it before another group of students?

, 3. How did the improvements suggested by your master teacher help you in
2 . this lesson?

-t . .
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DEPARTMENT CSF VOCATTONAL~TECHNICAL EDUCATTON
VIE 468 = MODULARIZED STUDENT TEACHING (PRESERVICE)

CQLILEGE SUPERVISOR:

Information Lesson #2 (lecture)

Prepare a lesson plan and apPerr;ate instructional sheets for an infor-
mation lesson which you will present. Study the lesson plan and instructional
sheets carefully, discuss them with your master teacher and make any necessary
corrections, additions or deletions. Under the guidance of your master
teacher, present the lesson and hand out the necessary instructional sheets
to your class; then answer the following questions:

1. What were sane of the difficulties that you encountered in presenting
the lesson? .

2. What would you do to improve your presentation if you were given an
opportunity to repeat it before another group of students?
. o _ - - _
3. How did the 1mpravementg suggested by your master teacher help ycu in.
this lesson? ; :
_— _ —_— -
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DEPARTMENT OF VOCATIONAL-TECHNICAL EDUCATICH

Skill Lesson #2 (demonstration)

MASTER TEACHER: — —
QOLLEGE SUPERVISOR: _

Prepare a lesson plan and appropriate instructional sheets for a skill

lesson which you will present.

Study the lesson plan and instructional

sheets carefully, discuss them with your master teacher and make any necessary
corrections, additions or deletions.
teacher, present the lesson and hand out the necessary instructional sheets
to your class; then answer the following questions:

the lesson?

Under the guidance of your master

1. Wwhat were some of the difficulties that you encountered in presenting

2. What would you do to improve your presentation if you were given an
opportunity to repeat it before another group of students?

3. How did the improvements suggested by your master teacher help you in

this lesson?
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Page 1 of 1
STATE UNIVERSITY COLLEGE AT UTICA/ROME

DEPARTMENT OF VOCATIONAL-TECHNICAL EDUCATION
VIE 468 — MODULARIZED STUDENT TEACHING (PRESERVICE)

STUDENT: _ SCHOOL:___ - .
TEACHING AREA: . __ MASTER TEACHER:_ -
COLLEGE SUPERVISOR: B
Information Lesson #3 (lecture)
Prepare a lesson plan and appropriate instructional sheets for an infor-

mation lesson which you will present. Study the lesson plan and instructional
sheets carefully, discuss them wiul your master teacher and make any necessary

£ corrections, additions or deletions. Under the guidance of your master
teacher, present the lesson and hand out the necessary instructional sheets
to your class; then answer the following questions:

1. What were same of the difficulties that you encountered in presenting
the lesson?

Y _ _

2. What w&juld yc:u 5;3 tf;s J.mp:csve yt:ur p:esefltgﬁlc:n lf yf:su were given an

f _ - _ o _ _ )

3. How did the improvements suggesterzl by your master teacher help you in
this lesson?

/

TN
-3 B
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STATE UNIVERSITY COLLEGE AT UTICA/ROME
DEPARTMENT QF VOCATI(NAL-TECHNICAL EDUCATION
VTE 468 — MODULARIZED STUDENT TEACHING (PRESERVICE)

STUDENT: - 7 _ SCHOOL: S — .

TEACHING AREA: _____  MASTER TEACHER: i - B

COLLEGE SUPERVISOR:

Skill Lesson #3 (demonstration)

Prepare a lesson plan and appropriate instructional sheets for a skill
lesson which you will present. Study the lesson plan and instructicnal

sheets carefully, discuss.them with your master teacher and make any necessary
corrections, additions or deletions. Under the guidance of your master
teacher, present the lesson and hand out the necessary instructional sheets
to your class; then answer the following questions:

1. What were some of the difficulties that you encountered in presenting
' the lesson?

2. What would you do to improve your presentation if you were given an
opportunity to repeat it before another group of students?

3. How did the improvements suggested by your master teacher help you in
this lesson?
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STUDENT:_ 7 , o  SCHOOL: .

TEACHING AREA: ) ] ____ MASTER TEACHER: ~

Training Aid #1 (chart or graph)

1. Construct a chart or graph with you will use as a training aid during one
of the assigned lessons which you will teach.

2. Before starting the construction of the training aid, secure the approval
of your master teacher. In the space provided below, prepare a brief
description of the proposed aid.

3. Proposal:

Approved by:
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STATE UNIVERSITY COLLEGF AT UTICA/ROME
DEPARTMENT OF VOCATIONAL-TECHNICAL EDUCATION
VIE 468 — MODULARIZED STUDENT TEACHING (PRESERVICE)

SCHOOL:

COLLEGE SUPERVISOR:

Training Aid #2 (transparencies)

1. Construct a set of transparencies which you will use as a training aid
during one of the assigned lessons which you will teach.

2. Before starting the construction of the training aid, secure the approval
of your master teacher. In the space provided below, prepare a brief
description of the proposed aid.

w

Proposal:

© e 90

24 - -
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STATE UNIVERSITY QOLLEGE AT UTICA/ROME

stumewr:s _ SCHOOL:

TEACHING AREA: __ MASTER TEAGHER:_ 777
COLLEGE SUPERVISOR: . B

Training Aid #3 (student choice)

1. Construct a fourth teaching aid (student choice) which you will use as a
training aid during one of the assigned lessons which you will teach.

2. Before starting the construction of the training aid, secure the approval
of your master teacher. In the space provided below, prepare a brief
description of the proposed aid.

3. Proposal:

Approved by:
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STATE UNIVERSITY COLLEGE AT UTICA/ROME
DEPARTMENT OF VOCATIONAI~TECHNICAL EDUCATION
VIE 468 - MODULARIZED STUDENT TEACHING (PRESERVICE)

STUDENT: 7 SCHOOL: -

TEACHING AREA: , _ MPSTER TEACHER:

COLLEGE SUPERVISOR: _

Quiz #1 - (10 matching items)

1.

You are to prepare a ten item matching quiz which you will administer to
your students following the presentation of one of the assigned lessons
which you will teach.

Your master teacher should "look over" your quiz and initial it before
you have it duplicated. Attach a copy of this quiz to this assignment
sheet. ’

After doing an item analysis of this quiz answer the following about
each item.

a. What is the difficult factor for each item?

b. What is the difficult factor for the total quiz?

H2
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STATE UNIVERSITY COLLEGE AT UTICA/ROME
DEPARTMENT OF VOCATIONAL~TECHNICAL EDUCATION
VIE 468 — MODULARIZED STUDENT TEACHING (PRESERVICE)

STUDENT :  SCHOOL:

COLLEGE SUPERVISOR:

1. You are to prepare a ten item multiple choice quiz which you will administer
to your students following the presentation of one of the assigned lessons
which you will teach.

2. Your master teacher should "look over" your quiz and initial it before

you have it duplicated. Attach a ocopy of this quiz to this assignment

sheet.

3. After doing an item analysis of this quiz answer the following about each

a. What is the difficult factor for each item?

b. What is the difficult factor for the total quiz?

53
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STATE UNIVEBEITE QDLLEGE AE UTICA/FGHE

VIE 468 - MODULARTZED STUDE\I‘I ZEAC'_HDIG (ERE,SLRVI(E)

TEACHING m:x _ —— MASTER TERC ) -
@LE‘E S(EERVISDR:, - = =

Assessing Students' Skills (projects or ]Eb%)

You are to assess the skills gained by each of the students in one of your
classes. Consult your master teacher for guidance and authorization. After
you have graded the progress obtained by each student in his or her project or
job, answer the following questions or statements:

1. Describe the type of projects or jobs that your students were working on.

2. What criteria did you have to measure the students' progress and
level of achievement?

3. Wwhat problems did you encounter in grading the students' progress and

level of achievement?

=

54



%

Page 1l of 1
STATE UNIVERSTTY ct)m AT UTICA/RQME
DEPARIMFENT OF VOCATIONAL-TECHNICAL EDUCATION
VIE 468 = MODULARIZED STUDENT TEACHING (PRESERVICE)

TEACHING AREA: __ MASTER TEACHER: ) .
COLLEGE SUPERVISOR:

“TGgest Sﬁeakér

Select a topic in which you may utilize a guest speaker. Before making
the proper arrangements, get the approval of your master teacher. In the
space below, prepare a brief description of the topic you want the speaker to
address himself/herself. Also list the steps you plan to follow in arranging
for this speaker. In making the arrangements, follow the school's policy in
this matter and consult with the master teacher for assistance.

Proposal:

\7 — - = - - - — — - ==
Approved by -
—_— — —e e 95 -

1y



DEPARTMENT OF VOCATIONAL~TECHNICAL EDUCATION rage 1 or 1

STUDENT : - __ SHOOL: _ _ S,

TEACHING ARFA: B MASTER TEACHER:

COLLEGE SUPERVISOR: o

In your teaching career, you would be faced with many problems. Some QE
these problems are listed in the left cclumn of the exercise below. The right

colunn has some of the resources available to you. Place an X in the resource
colum (s) that you feel you may use in solving each problem.

Halfway Houses & Clinics |

Director)
I
[

sarel

=1

b
b

Fraternal Organizations

AVAILABLE TO THE
VOCATIONAL TEAGER

State Department

Social Workers
of BEducation
Youth Conter Por

| County Sheriff/Police |
Pamily Do:.mmelulxq Center |

Church Organization

Job Placerment Director
Principal/Assist. Princ. |

| Juwenile Officers

Fellow-Student
Business Person

Fellow-Teachor

In-School Fesourcos
Directorkesisk,

| Attendance Officer

| School Murse

| Special Bducation Coord, \‘
| Gut-pf-5chool Fesources

| Adwisory Corwmitbos

| Counselor

Information B o

Classrocm
Discipline . ) 0 _ I S

Communicable
Diseases U ) _

Drug Usage 1 ] -

Broticnal 1

Personal/Social

Physiolegical e ) ) 1

Potential
Dropout

Potential -
Rinaway N I _

Pregnancy o . _ _ i

Transportation . i S —

Under-achievers 1 ! ——t—

==

Vandalism ™ , I T A _

%‘i ’. - S L ] ] ;!';f F
L h it e 30 = ~ s K
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Pages 32 and 33 contained copyrighted material (lesson plans) from the
Teacher's Manual--Sheet Metal Series (Delmar Publishers, Inc.) and were
therefore removed. -




STATE UNIVERSITY COLLEGE AT UTICA/ROME
DEPARTMENT OF VOCATIONAL~TECHNICAL EDUCATION
VTE 468 - MODULARIZED STUDENT TEACHING

JOB (or operation):

ATM (or purpose):

MATERIAIS:
TEACHING AIDS:

I. PREPARATION {of the students)

IT. PRESENTATION (of the skills):

Operations or Steps _ Key Points (things to
remember to do or say)

III. APPLICATION (practice by student under close supervision):
IvV., TEST (performance of skill to acceptable standards):

Suggested Reading for the students:

34

59




VTE 468 — MODULARIZED STUDENT TEACHING
MODEL LESSON PLAN FOP INFORMATION LESSON
Unit: .
Lesson:_ .
i CONCEPTS (or principles):
AIM (or purpose):
TEACHING ALDS:
I. PREPARATION (of the students):
II. PRESENTATION (of the concepts or principles)
Steps to be followed Key points (terms or things to
._.remember to say or do)
TII. APPLICATION (of concepts or principles under supervision)

v.

f

Suggested Realing or assignments for the students:

109
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SAMPLE JOB SHEET ONE

JOB TITLE: Bench Plate i Job Sheet #6
'COURSE TITLE: Machine Shop Practice .+ 7 page 1 of 1 Page

BLUEPRINT: #9
TOOLS AND EQUIPMENT:

* Shapér : Micrometers Mill file
Shaper tool holder Brass hammer
Tool bit Paraliels

MATERIAL:

3 1/4" x 6 174" x 12 1/4" cast iron

PROCEDURE:
1. Check machine for proper running condition.

2. | Grind tool bit for roughing cast iron (round nose);

3. Clamp work in shaper vise flat side down and para?%ei to ram travel.
4. Adjust stroke of shaper to proper length.

5. Take rough and finish cut on surface.

6. Repeat for opposite side leaving .012" to .015" grinding stock.

7. Finish all four edges to dimensions plus .010".

8. Remove from shaper vise and break all edges 1ightly with file.

9. Check all dimensions for accuracy.

10.  Route to surface grinder (See Job Sheet #7).

161

36
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Aruitoxt provided by Eic:

APFENDIX B

SAMPLE JOB SHEET TWO

i

SHEET METAL WOUNK

Thodd 15M 15

HEIWUEeE Bt

LTSRN T B R 3 | )

———

t

Scale

Stralght Edgs
Flat Steal Square
Scrateh Awl

SECTIOR a-4
LENLARGED)

1
MATERIALS AMD SUPPLIES

Black Iran 28 gage 61" x 10%°
TOOLS AND EQUIPMENT

Hanmiar )
Combinatlion S5Snips
Hand Groover

Prieck Punch Mellet
BOOK
1. Solect the stock as apecifled. Hand
2. Lay out the pattern fer the plpe on NEL
&L

the matal.

GhOM.

3, Lay eut the nllowaness for the grooved N&L
a

4, Check the paitern [or &ccuracy. M&L
’ (5) cut out and notch the motal with Hand
combinntlon anlps.
6. Bond the folds for the grooved seam Mach.

in the bar foldar,

Bar Folder

Z1ip Roll Fomning Machine
Seolid Mandral Stake
Beading Machline

Crimping Machlne

15M=T1 1514-P1
158-T4 15M=P4
1s5M-T1 15¥=-F1

§;E;;—és—;?aﬁasiééagsg_ﬁgsffgg%?%%ssséééggsaééﬁas —_ _igé;;*liisi e ————
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APPENDIX B

SAMPLE OPERATION SHEET ONE

HOW TO: Chip with a Cold Chisel Operation Sheet #18
COURSE TITLE: Beginning Machine Shop Practice Page 1 of 1 Page
INTRODUCTION: LT

Chipping is the process of removing metal by means of a cold chisel

and hammer. The use of the shaper, milling machine, and planer are

more efficient methods of removing metal accurately and rapidly, but
the use of a chisel is necessary on many jobs where accuracy is not

important and only a small amount of metal is to be removed.

TOOLS AND EQUIPMENT:

Cold chisel Machinist's hammer
Machinist's vise Goggles

PROCEDURE:
1. Mount the work firmly in the vise, use soft copper jaws if the
work has finished surfaces.

2. Hold the chisel with the thumb and fingers of the left hand, so
that the head end extends above the hand. :

3. Place the cutting edge of the chisel on the surface of the job .
where the cut is to be made. The chisel should be held at a ¥
cutting angle of approximately 45 degrees.

4. Grasp the hammer near the end of the handle so that it can be
swung with an easy forearm movement.

5. Strike the head of the chisel with a firm sharp blow.

6. Reset the cutting edge of the chisel on the work and repeat the
above steps. o - '

SAFETY PRECAUTIONS:
1. Goggles should be worn during the chipping process.

2. Make sure that the chisel head is not "mushroomed," as particles

/ may break off and cause a personal injury.
103
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SAMPLE OPERATION SHEET TWO
COVERING STEP 5 OF PRECEDING JOB SHEET TWO

1@
¥

~ HAMD PROCESSES Unit 15M-P4 FUNDAMEMTAL PROTESS SERIES

HOW TO USE HAND S5NIPS
OBJECTIVES OF UNIT

Te explain how to make stralzht cuta with atraight, comblnatien,
or bulldog anips.

To explain how teo notch metal.

TOOLS AMD EQUIPMENT

Straipht Snipa Trejan Snips

Caisbination Snips
Hallde;y Snilg
L.lr"’ulnl un

Compound Lever Shears

dpﬁﬁ End

v

Aviation anipJ, left and rlignt hand ' Hammer, Chisel, Lead Cake

A

1.

A
*

e
M

(%]

MAKING STRAIGHT CUTS WITH STRAIGHT SMIPS, COMBIMATION SMIPS OR BULLDOG SMIPS

LOTii:- For mild ateel 20 page and lighter, use elther atralpght or

comblnation snips. For 16 to 20 gage mild steel, use bull-
dop snlps.

Inspect tiiz 3nips to sec that
they are properly adjusted.

LoTE: 11 adjustment 1s necss-
Wnry, refer £o “Dillﬁg and Ad-
Justing Snips”

Graap the anlpa in the
hand and tho narpowest

Aho sheet in 1-7E Knna o

ip2 ond =zheet
SSATY .

LoTh: Reat tha
®n bench Il nec

Qren the blades of the snipa

A3 far nz convenlently poasible
and start the cut at the edgo FIG 2 MAKING A STRAIGHT CUuT
of the shact,

The anipa should always be held at right angles to the

NO
o ahoet to be eudt,

Cut the shect by closlng the Lladea Juat short of the full length
to prevent leaving Jagged edjjes. (Fig. 2).

LOYE: The lenth of each cut will be determined somewhat Ly tho
gage of Lhe sheet.

Start the anlps at the extreme end of the precadling cut.

FFinish the cut, keeplng the snipas on the line by changlng the
direction of Ehe anipa If nacessary.




SAMPLE INFORMATION SHEET ONE

TITLE: Safety Precautions in Mixing Paints Information Sheet #16
COURSE TITLE: Interior Decorating Page 1 of 1 Page

The painter must exercise great care in mixing and applying paints
containing lead and zinc pigments which may produce lead or zinc poisoning,
resulting in skin disease, general discomfort, crippling, and sometimes fatal
affliction. The most common symptoms are anemia, upset stomach condition,
colic pains, blue line on gums, and wrist drop.

Benzol fumes may produce a “benzine jag" or dizziness and may ultimately
result in permanet damage to the eyesight.

Benzol poisoning is the result of the hands or other parts of the body
coming in contact with benzol.

7 Turpentine fumes nauseate some painters and are harmful to the kidneys.
Turpentine coming in contact with the skin may result in painful but curable
cracking and blistering.

Wood alcohol fumes are exceedingly destructive, especially to the eyes.

Always use rubber gloves when mixing or applying acid. Keep the hands wet
when using hydrochloric acid. Always provide the best possible ventilation
in working with hydrochloric (muriatic? acid. The first effect of muriatic
acid fumes is nose bleeding. The cumulative result is hardening of the arteries.

The following suggestions are given as precautions to be observed in
mixing or applying paint. Keep the hand out of paint; wear gloves; thoroughly
cleanse the hands with soap and running water before eating; take a hot shower
after work hours: remove paint from under and around finger nails; frequently
change to clean overalls, keep thinners from coming in contact with the skin;
never use thinners t¢ remove paint from the skin; provide ample ventilation’
when mixing or painting indoors, and above all, see a doctor immediately upon
the first appearance of any symptoms. Remember, your health, wealth, future,
and family are at stake.

Great care must be exercised in the storage of oils, paints, thinners,
gasoline, kerosene, alcohol, etc., to prevent the danger of fire. Inflammable
materials should be kept in sealed cans at all times. All paint cans should
bs covered at night. 0ily rags should be gathered up and properly disposed of
at the close of the day. Too much emphasis cannot be given to the importance
of care of using inflammable materials near an open flame or while smoking.
Burlap, excelsior, rags, mops, and waste saturated with oils, stains, paints,
etc., when placed in a pile or kept in a closed room will sometimes ignite.
Spontaneous combustion results in the loss of money, time, and sometimes life.

40
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APPENDIX B

SAMPLE INFORMATION SHEET TWO

TOTAL PRESSURE

When air 15 moving, it creates grealer pressure than when standing still. U
the manometer leg were placed so that the flow of air through the duct were directly
aainst the instrument, the pressure would be greater than the static pressurc alone.
This additional pressure is called velocity pressure, and the tolal pressure iz made
up of both the static and velocity pressures.

tnstead of measuring the static and velocily prossures directly, an instrument

ealled the Pitot tube measures the total pressure and the stalic pressure. Velocity
pressure, then, 158 obtained by subtracting static from total.

—7 _
ZTDTAI: PRESSURE
CONNECTION

£TATIC FRESSURE
CONNECTION ——

l=— TOTAL PRESSURE
TUBE

MANOMETER

S -
)/ DIRECTION
== OF AIR FLOW
|— .

MOLES IN SIDES OF
QUTER TUuBE OHLY

DIRECTION ) e i - J

OF AIR FLOW

CONMECTION FOR TOTAL PRESSURE ALONE cONNECTION FOR STATIC PRESSURE ALONE

If statie pressure alone s pe measurcd, the total pressure tube of the Putot
is disconneeted wnd the statie pressure tube is connected to the eup of the manometer.
On the other hand. if 2 piieasureiment of total pressure alone is desired, the static
pressure tube i85 disconnected [rom the manometer. Connected in this way, the total

pressure will be indicated on the gauge.

FRRICTION LOsS

As nir [lows through the duct, seme pressure is lost due to friction of the air
apninst the sides of the duct. This friction loss, as it is ealled, increases with an
increase of air flow.

Pressure losses, which are always present in any duct system, are increased
] Ly the {fetlowing cunditions:
High air velocities 4, Long lenpths of ducts
small dinmeter ducts 5. Changes in direction of air {low
Large air {low 6. Sudden contractions or expansions in air stream

LR

The preceding concepls will be applied in two methods of duct sizing to be

discussed laler in this unit.




TITLE:
- COURSE TITLE
—PnP0SE:

REFERENCES:

ASSIGNMENT:

lathe tools.

LAEFLANLLLA D

SAMPLE ASSIGNMENT SHEET

Lathe Cutting Tools Assignment Sheet #4
Beginning Machine Shop Practice

1. To become familiar with the shapes of the commonly
used lathe cutting tools.

2. To learn the correct procedure to follow in grinding
lathe cutting tools.

3. To learn the names, uses,. and values of the various
angles of a cutting t»ol.

Wagner and Arthur, Machine Shop Theory and Practice.
pp. 74-81. — — ar- L

South Bend Lathe Works, How To Run A Lathe, Chapter IV.

Carefully study the references and write the answers to the
following questions:

1. Describe the steel that is generally used in the making of

2. When and why @ -e carbide cutting tools used?
3. Define the term "rake" as applied to lathe cutting tools.
—— _ . S - _ -




APPENDLX B

4. How should the cutting tool be held during the grinding
operation--in the hand or in the tool holder? Why? . _

5. What precautions must be taken when grinding a lathe
cutting tool? B B ) - . -

6. In the space below draw a top, side, and end view sketch of
(a) a right-hand roughing tool, (b) a left-hand roughing tool, (c) a finishing
tool, (d) a facing tool, (e) a V-Thread tool, and (f) a cut-off tool.

'
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- ) STATE UNIVERSITY COLLEGE AT UTICA/ROME
' DEPARIMENT OF VOCATIONAL~TECINICAL EDUCATION

STUDENT: __ TYPEOF LESSON:_____

EVALUATED BY: ___ TIULE OF THE LESSON: -

LEVEL OF PERFORMANCE

\
VERY PCOR
IENT |

D

POOR

| NOT' APPLIC.

1. The physical environment was reascnably camfortable.

2. The physical setting for the lesson was as close
close to reality as possible.

3. All tools, materials, supplies and visuals were
organized and at hand when zhe teacher needed them. ¥

4. All tools, materials, supplies and visuals were in
gcod condition.

5. The teacher introduced the lesson well. )
6. The teacher Prc:vlded explanations of:
a. What was gc:ung to be presented or dart:rnstfated-

b. How it fit in with what the class already knew =
or had experienced. '

&. How it fit in with future activities.

7. The teacher defined any new terms which would be
e encounted during the lesson. . I I

8. The teacher motivated the class to want to learn
the new materials. : I R B _

9. Each step necessary to the demonstration or steps
listed in the lesson plan were followed. : 7 _

10. Bach step was explained as it was demonstrated.

11. . Key points or specific techniques essential to
perform each step were explained.

109
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12. Saiety practices specific to the operation were
explained. ——

13. If a step involved small parts or intricate pro-

cesses, the teacher used visuals for clarification.

14. If a step was time—-consuming, the teacher had

campleted the step ahead of time. - .

stx;dém:s. d;d n@t miss key p::j:;ﬂ:.. , ) i

17. Every movement in the demonstration was visible.

18. If direction of movement was of special importance, .
students were positioned accordingly. - _ A

20. The teacher talked to the students, and not : _
to the materials. N

PRI 21. The teacher performed the lesson with ease.

22. The teacher set up standards of workmanship

by doing a thorough job. ! _

23. The teacher aﬁc@u:agéé questions.

24. The teacher asked key guestions throughout to

assure that the students understood the lesson. _ _
25. The teacher included scme activity to

sumarize the steps and key points. _
26. The lesson lasted the time allocated.

NOTE: ) The student must be assisted by his/her supervisor until he/she
receives NOT APPLICABLE, AVERAGE, GOOD or EXCELLENT responses in
each of the items contained in the Lesson Evaluation Sheet.
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VIE 467 - MODULARIZED STUDENT TEACHING (INSERVICE)

DIRECTIONS :

You will be expected to demonstrate your instructional abilities as a
vocational or technical education téac:her du:mg this experience in student
teaching.: The activities that are a rec nent of student teaching will
take place in your own classroam -during the mgular school day and under the
immediate supervision of a representative of.the Department of Vocational-
Technical Education at Utica/Fome. You will be expected to assume several
specific assigrments which you will plan in complete detail. These assign-
ments are described on the sheets which follow these directions. Each
camnpleted assignment sheet with attached related materials is to be given

- to your college supervisor after the assignment is fully accamplished.

=

Yt:vu are to use: the "sturient taac:hj_ng scheﬁulé" fcm f@l.m& on the I‘E;it

ences. ThlE fcm can be u.sed tx: asslst yc:n.i in Schedulmg ycsur ai:thlt:LES
in advance with the a:cparat;.m and consultation of your college supervisor.
You should camplete two copies of this schedule and turn one copy in to

your college supervisor.

At the end of your student teaching experience you will be reqm.reﬂ
tc:: a:npllé a f;nal zepcrt EDI‘ElStng cf all assz.grm‘er-t 5heets, 1325@11

mfcﬁnat;t:n rélatmg tn:z thé student téachlng E}ipéfléﬁf:é ; aned apc
by your student teaching supervisor.

The number of vocational shop and classroom visitati::ns made by the
c@llege supervisar will l:e at his dis::reifian and may vary ac:szﬁrciing to the

ar.:angéﬂ bg the c::llége S@a‘trlscr a;ﬂ the student taac:her

Appendix C contains a sample of the instrument that will be used to
éva;l,uate your lesson presentation.

The final grade will be determined by the evaluations made by the
college supervisor and the completed final report.
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TEACHING AREA:

No. | . Date P::épa:atlan Time
1l.- Information Lesson #1 (1&(:1:!.1;&3)
2o | S]gllrIEssan #1 (dérﬂnstzatian) i T
T3 Infx:rrtatlt:n Tesson #2 (lecture) | T B
4.- | Skill Lesson #2 (demonstration) T o
5.- | Informavion Lesson #3 (lecture) T -
6.~ 1 Sk’:l.ll Iessan #3 (darﬂnstraﬁlt;n) - T )
7_; | iramlng A:Lci #l (t:hart c:i:: éraph) o ] ]
8.— 1 Trag@g Ald #2 (transparen«:les) o I T
9,- ] Tra:.ﬁmg A;d #37(sturieﬁt C:I‘Ii)lt:é) — -
10.- Qus #l (10 match:mg items) B
- 11;— - Quiz #2 (lD mult;plé t;hi:iltze) ] o
) 12.- B QEZLE #3 (lD recall 1t§n5) ) o ) -
1:3:: Guest Speske: o ) -
14.- - Prc:blams and lgés::urces E{EEE;SE - -

1.3




Page 1 of 1

STATE UNIVERSITY COLLEGE. AT UTICA/FOME
DEPARTMENT OF VOCATIONAL~TECHNIGAL:EDUCATION
VIE 467 - MODULARIZED STUDENT TEACHING

LR

STUDENT: - ___ SCHOOL:

TEACHING AREA: R COLLEGE SUPERVISOR:

Information Iesscn #1 '(l%étu:é)

1. Prepare a lesson plan following one of the formats for lesson planning given
in appendix A, Also make all instruction sheets you deem necessary for this
-.lesson., Examples of instruction sheets can be found in appendix B.

2. Study the lesson plan carefully, discuss it with your supervisor, and
then make any necessary corrections or additions.

3. Under the guidance of your supervisor, present the lesson to your class.

4. In your final report, hand in this assignment sheet with the lesson plan and
instructicon sheets with your final report. ’

5. What were some of the difficulties that you encountered in presenting
the lesson?

6. What would you do to improve your presentation if you were given an
opportunity to repeat it before another group of students?

114




Page 1 of 1

7=

TEACHING AREA: ° COLLEGE SUPERVISOR: _

Skill Lesscn #1 (&afﬁrﬁtraticn)

1. Pz':@are a lesson plan following one of the formats for lesson planning given
in appendix A. Also make all instruction sheets you deem necessary- for. this
lesson. Examples of ;;L:truc"tl@ﬁ sheets can be found in appendix B. .

2. - Study the lesson j:l.aﬁ r;:g;efully,—. discuss it with your supervisor, and
then make any necessary corrections or additions.

= B g

3. Under the guidance of your supervisor, present. the lesson to your class.

4. In your final report, hand in this assignment sheet with the lesson plan and
instyuction sheets with your final report.

: 5. What were same of the difficulties that’ y::su encountered in presenting
= the lesson? o

6. What would you do to improve your presentation if you were given an
opportunity to repeat it before another group of students?
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Page 1 of 1

- STATE UNIVERSITY CQOLLEGE AT UTICA/ROME
DEPARTMENT OF VOCATTONAL~TECHNICAL FDUCATION
~ VIE 467 — MODULARIZED STUDENT- -TEACHING

TEACHING AREA: ____ COLLPGE SUPERVISOR:

ﬁ@ﬂﬂaﬂ@n LESSDI‘L #2 (lecture)

1. Erepare a lesson plan following one of the formats for lesson planning given
appendix ‘A. Also make all instruction sheets you deem necessary for this
lesson. Examples of.instruction sheets can be found in appendix B.

2. Study the lesson plan carefully, tﬂlSﬁ-’\iSS it with your supervisor, and
then make any necessa.ty ,;,,, ctions or additions.

3. Under the guidance of y::u: supervisor, present the lesson to your class.

4. In your final report, hand in this assignment sheet with the less«:n plan and
instruction sheets with your final report. .

5. What were some of the difficulties that you encountered in presenting
the lesson?

6. What would you do to improve yvour presentation if you were given an
opportunity to repeat it before another group of students?

7. How did the mprr:vsnents indicated in your previous information lesson
help you in this lesson?
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‘STATE UNIVERSITY COLLEGE AT UTICA/FOME .-
DEPARTMENT OF VOCATIONAL~TECHNICAL EDUCATION
VIE 467 - MODULARIZED STUDENT TEACHING

SCHOOL::

- i} _ COLLEGE . SUPERVISOR: o

Skill Lesson #2 (demonstration)

1. Prepare a lesson plan following cne «of .the formats for lesson planning given
in appendix A. Also make all instruction sheets you deem necessary for this

lesson. - Examples of instruction sheets can be found in appendix B.

2. Study the lesson ‘plan carefully, (i’LStZLlSS it with yc:ur supé:v;saz, and
then make any necessary corrections or additions.. -

. 3. Under the guidance of your supervisor, present the lesson to your class.

4. In your final report, hand in this assignment sheet with the lesson plan and
instruction sheets with your final report.

S 5. What were some of the difficulties that you éncx:unterai :I:l presenting
' the lesson? . e ,

7. How did the improvements indicated in your previous skill lesson help you
in this lesson?

w7 R
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STATE. UNIVERSITY. COLLEGE AT UTICA/ROME
@m OF VOCATIONAL~TECHNICAL EDUCATION
VIE 467 —~ MCDULARIZED STUDENT TEACHING

SCHOOL:

1. Prenare a lessgn plan following one of the formats for -lesson planning given
ppendix A. Also make all instruction sheets you deem necessary for this
lésscn Examples of instruction sheets can be founri 111 appendix B.

2. Study the lesson plan carefully, discuss it with your supervisor, and
then make any necessary corrections or additions.

. 3. Under the 'éigidance of your supervisor, present the 1%55&&1 to your class.

4. lJ yDuf final report, hand in this assignment sheet w;.th the lesson Pla.t’l and
- :.ns ruction sheets with your final report.

6. What would you do to improve your presentation if you were given an
opportunity to repeat it before another group of students?
7. How did the inprovements indicated in your previcus information lessons
= help you in this lesson?
1.8
) - 7
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EEAH‘I\EI‘TL‘ OF mTImALﬂ&E\IICAL ED[RZATIDN
VIE 467 - MODULARIZED STUDENT TEACHING

SCHOOL :

Skill Less::sn #3- (da‘ﬁ:nstrat;@n)
.
1. Prepare a 1i¥sson plan following one of the formats for lesson planning given
in appendix A. Also make all instruction sheets you deem necessary for this
lesson. Examples of mstrut:t;an sheets cun be found in appendix B.

2. Study the lesson plan carefully, discuss it with your supervisor, and
then make any necessary corrections or additions.

3. Under the guidance of your supervisor, present the lesson to your class.

4. In your final report, hand in this assignment sheet with the lesson plan and
mstmctlcan Eheets with your final rep:srt.

5, What ware same of the difficulties that you éna:untered in presenting
the lesson?

6. What mulci you do to improve your presentation if you were given an
opportunity to fepeat it before another group of studerits?
—_— —_— e —— —— —

7. How did the inprovements indicated in your previous skill lessons help

you in this lesson?
- , ,
19 00 -
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Page 1 of 1

STATE UNIVERSITY (ZIZ)ILEEI AT LEiCA/H’lVE

VIE 467 - MODULARIZED STUDENT TFACHING
s L SCHOOL: .
TEACHING AREA: L COLIEGE - SUPERVISOR:

Trammg A;d #1 (chart or graph)

1. l‘;'cnstﬂ;ct a chart or grax:h which you will use as a training aid during one

2. Before starting the construction of the training aid, secure the aporoval
of your cdbllege supervisor. In the space provided below, prepare a brief
description of the pragx:sed aid.

3. Refer to a text from your personal or school library which deals with the.
study of visual aids. This text should give you same suggestion for the aid.

4. Proposal:

- Approved by:

¥

it
[ W]
]
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~Page 1 of 1

STUDENT: . SCHOOL:_
' TEAGHING AREA: COLLEGE SUPERVISOR: ~ .

Training Aid #2 (tragsparencles)

1. Construct a set Df tfahsparencles Wh;c:h you will use as a tra.umjg aid during
- one of the assigned lessons which you will teach.
2. Beft:tre starting the construction of the training aid, secure the approval
of your college supervisor. In the space provided balt:rw, prepare a brief
description of the proposed aid. )

3. Refer to a text from your pegsr:ma,l or school library tﬁilsh deals with the
study of visual aj.dsg This text should give you some suggestions for the aid.

4. Proposal:
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QEPAE[MEM QF VOCATTONAT ~TECHNICAL EDUCATION
VIE 467 - MODULARIZED STUDENT TEACHING

TEACHING AREA: ... ~ (OLLEGE SUPERVISOR:

1. Construct a third teaching aid (student choice) which you will use as a
training aid during one of the assigned lessons which you will teach.

2. Before starting the construction of the training aid, secure the approval "
of your college supervisor. In the space provided, prepare a brief
description of the proposed aid.

3. Refer to a text from your persunal or school library which deals with the
study of v;sual aids. This text shmﬂd give ycm same suggestions for-the

4. Proposal:

"
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Assignment Sheet #11
Page 1 0of 1

STUDENT': I ___ scHooL: -
TEACHING AREA: - _ OOLLEGE SUPERVISOR: i

Quiz #1 = (10 matching items)

1. You are to prepare a ten item matching quiz which you will administer to
your students following the presentation of one of the assigned lessons

which you will teach.

2. Your college supervisor should "look over" your quiz and initial it
before you have it duplicated. The quiz must be original and written
by you, and not taken from your file of tests and examinations.

3. Refer to a text fram your personal or school library which deals with
the measuring of educationza’. achievement.

4, One copy of your quiz is to be attached to this assignment sheet and
given to the college E@Ervzl.sar in the final report.




Page 1 of 1~

D@AR‘IT@T OF VEIETIDNA}TE&E\]TCML EI)U\_ATI(I‘I

STULENT : SCHOQL:: _ —

Quiz #2 - (10 multiple choice)

1. Yt:su are to prepare a ten item multiple choice quiz which you will
ister to your students following the presentation of one of the
assa.gngﬁ lessons which you will teach.

2. Your college supervisor should "look over" yt:ur quiz and initial it
before you have it d@llcatai The quiz must be original and written
by you, and not taken frum your file of tests and éxamnlatj.r:ns

3. Refer to a text fram your personal or school library which deals with
the measuring of educational achievement.

4. One copy of your quiz is to be attahced to this assignment sheet and
given to the college supervisor in the final report.



ASS1OIINENT Seet 713
Page 1 of 1

@m oF vc:arrxm—mmca; EDUC‘AI‘I(?N
VIE 467 - MODULARIZED STULENT TEACHING

SCHOOL:

You are to prepare a ten item recall quiz which yvou will administer to
your students following the presentation of one of the assigned lessons
which you will teach.

Your college supervisor should "look GVEI‘" your quiz and initial it
before you have it duplicated. The quiz must be original and written
by yt::u, and not taken from your file csf tests and examinations.

Refér to a text fram your personal or school library which deals with
the measuring of educational achievement.

One copy of your quiz is to be attached to this assigrnment sheet and
given to the college supervisor in the final report.

19
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TEACHING AREA: - ~ OOLLEGE SUPERVISOR:__

LSS LU wliSsS T4

Page 1 of 1

STATE UNIVERSITY COLLEGE AT UTICA/ROME
DEPARTMENT OF VOCATTIONAL-TECHNICAL EDUCATIGN
VIE 467 ~ MODULARIZED STUDENT TEACHING

ize a guest speaker.

Before making proper arrangments to secure the speaker, get the approval
of the a:llege sgg:érv;sc:ri In the space pmv:.ﬂec’l I:Elc:rw, pfer;aa:e a brlef

In making the arrangments to secure the guest speaker, follow the school's
policy in this matter and consult with the college supervisor for guidance
and assistance. .

Proposal:
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STUDENT': _ . _ SCHQ@L: _— _ e

TEACHING AREA: o MASTER TEACE]ER: B . _ 7,

OOLLEGE SUPERVISOR: o

Problems and Resources E{g;}se:

In your teaching career, you would be faced with many.pfablgnsi Some Eaf
these problems are listed in the left colum of the exercise IZElﬁ!w The right
column has some of the resources available to you. Place an X 1n the resource
colum (s) that you feel you may use in solving each problem.

Halfuway Houses & Clinics ‘
State Department

of Bducatiomn

| Fraternal Organizations
| Wouth Center Personnel

L Advisory Conmittee
County Sheriff/Police

| Church Organization

| Juvenile Officers
| Social Workers

Business Person

Fellow-Student

Bohool Wurse

Fellow-Teacher

| Special Bducation Coord.
{ Pamily Counseling Center |

| Principal/dssist. Princ. |
| Duk-pf-School Resources

| Job Plararent Director

| LDirector/hssist. Birector

' Counselor

In-School Resources
{ Attendance QEficer

Information : . - ) ] .

Discipline . - ) ) 1L B I

Camunicable
Diseases ) ) ) N .

Drug Usage ) -

Educational
Information o _ 1 i

Emotional ’ ) ) B 1 ——

Family/Marital ) SN P N B A I

Financial | ) ' B _

Job Development

ard Placement | o - ] .

Personal /Social ) ] _ .

Physioclogical ) , ) N L _

Potential
Dropout 7 ) B e s _

Potential

.| Pregnancy | ) ) I . . B R -

Transportation ) _ I SR _—

Under-achievers ) - _ . R

Vandalism B , ) i B I R
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~ Pages 18 and 19 contained ccpyrighted material (lesson plans) from the Teacher's

" Manual --Sheet Hetg&ries (Delnar Publighers, Inc.) and were therefore removed.




MODEL IESSON PLAN FOR SKILL LESSON

JOB (or operaticn):

AIM (or purpose):

I. PREPARATIN (of the students)
II. PRESENTATION (of the skills):
Cperations or Steps ) Key Points (things to
’ remember to do or say)
III. APPLICATION (practice by student under close supervision):
IV. TEST (performance of skill to acceptable standards):

Suggested Reading for the students:  _ .
130
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MODEL, IESSON PLAN FOR INFORMATION LESSON

Unit:

Lesson:
CONCEPTS (or principles):
I. PREPARATION (of the students):
IT. PRESENTATION (of the concepts or principles)

Steps to be followed

remember to say or do)

ted Reading or assigmments for the students:

21



SAMPLE JOB SHEET ONE

JOB TITLE: Bench Plate Job Sheet #6
COURSE TITLE: Machine Shop Practice Page 1 of 1 Page
BLUEPRINT: #9

TOOLS AND EQUIPMENT:

Shaper Micrometers Mill file
Shaper tool holder Brass hammer

Tool bit Parallels
MATERIAL: |

31/4" x 6 1/4" x 12 1/4" cast iron
PROCEDURE:

1. Check machine for proper running condition.

2. Grind tool bit for roughing cast iron (round nose).

3. Clamp work in shaper vise flat side down and parallel to ram travel.

4. Adjust stroke of shapar to proper length.

5. Take rough and finish cut on surface.

6. Repeat for opposite side leaving .012" to .015" grinding stock.
7. Finish all four edges to dimensions plus .010".

8. Remove from shaper vise and break all edges lightly with file.

i'}a 9. Check all dimensions for accuracy.

10. Route to surface grinder (See Job Sheet #7).

132
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Aruitoxt provided by Eic:

APPENDIX B

SAMPLE JOB SHEET TWO

SHEET METAL WOHRK Ll 15M 15 R D GERIEY
ROUMD et
e 5;*1.\:3 P
) — S‘TI

SECTION a-4

MATERIALS AND SUFPLIES

Black Iron 28 gage 631" x 101"

Seale

Straight Edge
Flat Steel Square
Sgrateh Awl

Prick Punch

TOOLS AMD EQUIPMENT

Harmier
Comblnation Snipa
Hand Groover
Mallet

FENLARGED)

Bar Folder

Slip Roll Ferming Machine
5611d Mandrel Stake
Baading Machine

Crimping Machinse

1, Solect the stock as speciflad.

the metal,

2. Lay out the pattern feor the plpe on

3, Lay out the allowanees for the grooved

300,

BO0OK
Hand

M&L
M&L

M&L
I&L

1. Check the pattein for

BECUTACY.

’ é Cut out and notch the metal with

combination anips.

6. Bend the I[olds for the grooved assam

in the bar folder.

133
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Hand

Mach,.

v

15M="

Ly
3
)

158=T5
15K=TS

15M-T6
15M=T2

15M-T1

15M=-T4

154-Tl

EFERENCE UNITS.

135H=F1

15K=F5
15M=F3

15M-F&
15N=-F3

15M-F1




APPENDIX B

SAMPLE OPERATION SHEET ONE

HOW TO: Chip with a Cold Chisel Operation Sheet #18
COURSE TITLE: Beginning Machine Shop Practice Page 1 of 1 Page
INTRODUCTION:

Chipping is the process of removing metal by means of a cold chisel

and hammer. The use of the shaper, milling machine, and planer are

more efficient methods of removing metal accurately and rapidly, but
the use of a chisel is necessary on many jobs where accuracy is not

important and only a small amount of metal is to be removed.

TOOLS AND EQUIPMENT:
Cold chisel Machinist's hammer
Machinist's vise Goggles

PROCEDURE:

1. Mount the work firmly in the vise, use soft copper jaws if the
work has finished surfaces.

2. Hoo! the chisel with the thumb and fingers of the left hand, so
the. the hezu und extends above the hand. ,

Place the cutting edge of the chisel on the surface of the job

whore the cut is to be made. The chisel should be held at a

zutting angle of approximately 45 degrees.

4. Grasp the hammer near the end of the handle so that it can be
swuna with an easy forearm movement.

Strike t4e head of the chisel with a firm sharp blow.

(8]

6. Reset thn -utting edge of the chisel on the work and repeat the
above stect.

SAFETY PRECAUTIONS:
1. Goggles shci1d bg worn during the chipping process.

2. Make sure that the chisel head is not "mushroomed," as particles
! may break off and cause a personal injury.

(]
[l
T



Aruitoxt provided by Eic:

AFrFLNULA D

SAMPLE OPERATION SHEET TWO

COVERING STEP 5

DF PRECEDING JOB SHEET TWO

O

HAMND PROCESSES

HOW

Umt 15M.P4 FUNDAMENTAL PROZESS SERIES

TO USE HAMND 5MIPS

OBJECTIVES OF UMIT

» @ Te axplain hew to make atraizht euts with straight, comblination,
or bulldog anips.
’ e To explaln how to notech metal.

TOOLS AND EQUIPMENT

Straipht Snlps
Combination Snips

Trojan Lnips
Compgund Lever Shears

Hawle B11ll Snips
Open End ¥rench
Hammer, Cnthel,

1l1ldeyr Snips
Clreulnr Snips

Aviatlon Snipu,. Lead Cakeo ..

left nand right hand

A, MAKING STRAIGHT CUTS WITH STRAIGHT 5NIP5, COMBINATION 5HMIPS OR BULLDOG SMIPS

Select the proper snlps.

For mild ateel 22 gave and lighter, use elthor straight or
comblnation snlpa. For 16 to 20 gage mild steel, usec bull-
dop anips.

JHe)

2. Inapeclt the snlps to see that
they are properly adjuated.
LOTE necas-

and Ad-

ir ﬂdJUQLmbnt 1a

anry, reler to "0iling
Juating Snips".

3. Graap the anips in the flght
hand and tho parrowest part of
tho sheot in ig{ﬁ'f,zj Tig.2).

LOTE: Rest the snlpz and shcet
[

on on bench I nec s3ary. '
4. Open the blades of the snipa gss“*sgssssssﬁﬁg%R%

A3 far as convenlently posalble
and start the cut at the edgo
of the sheect.

FIG 2 MARING A STRAIGRHRT CUT

NOTE: The anips should always be hold at rilght angles to tha
T ahcet to be .cut.

6. Cut the sheet by cloalng the blades Just short of the full length
te prevent leaving Jagped edpres. (Fig. Z).

The lenzth of each cut will be determined

i somowhat by the
- gage of Lhe sheet.

6. Start the anips at the extreme end of the pré;edlné cut,

7. Finish the cut, keeping the snips on the line by changlng the
direction of Ehe anipa if necasaary.

135
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SAMPLE INFORMATION SHEET ONE

TITLE: Safety Precautions in Mixing Paints. Information Sheet #16
COURSE TITLE: Interior Decorating Page 1 of 1 Page

The painfer must exercise great care in mixing and applying paints
containing lead and zinc pigments which may produce lead or zinc poisoning,
resulting in skin disease, general discomfort, crippling, and sometimes fatal

affliction. The most common symptoms are anemia, upset stomach condition,
colic pains, blue line on gums, and wrist drop.

Benzol fumes may produce a “benzine jag" or dizziness and may ultimately
result in permanet damage to the eyesight.:

Benzol poisoning is the result of the hands or other .parts of the body
coming in contact with benzol.

B Turpentine fumes nauseate some painters and are harmful to the kidneys.
Turpentine coming in contact with the skin may result in painful but curable
_cracking and blistering.

s

Wood alcohol fumes are exceedingly destructive, esper: "> %0 the eyes.
Always use rubber gloves when mixing or applying acid. «eep the hands wet

when using hydrochloric acid. Always provide the best possible ventilation

in working with hydrochloric (muriatiﬁ? acid. The first effect of muriatic

acid fumes is nose bleeding. The cumulative result is hardening of the arteries.

The following suggestions are given as precautions to be observed in
mixing or applying paint. Keep the hand out of paint; wear gloves; thoroughly
cleanse the hands with soap and running water before eating; take a hot shower
after work hours; remove paint from under and around finger nails; frequently
change to clean overalls, keep thinners from coming in contact with the skin;.
never use thinners to remove paint from the skin; provide ample ventilation
when mixing or painting indoors, and above all, see a doctor immediately upon
the first appearance of any symptoms. Remember, your health, wealth, future,
and family are at stake. ‘

Great care must be exercised in the storage of oils, paints, thinners,
gasoline, kerosene, alcohol, etc., to prevent the danger of fire. Inflammable
materials should be kept in sealed cans at all times. A11 paint cans should
be covered at night. 0ily rags should be gathered up and properly disposed of
at the close of the day. Too much emphasis cannot be given .to the importance
of care of using inflammable materials near an open flame or while smoking.
Burlap, excelsior, rags, mops, and waste saturated with oils, stains, paints,
etc., when placed in a pile or kept in a closed room will sometimes ignite.
Spontaneous combustion results in the loss of money, time, and sometimes life.




APPENDIX B )

SAMPLE INFORMATION SHEET TWO

. TOTAL PRESSURE
' When air is moving, it creates greater pressure than when standing still. I
{he manometer leg were placed so that the flow of air through the duct were directly

~ against the instrument, the pressure would be greater than the static pressure alone.
This addi}iun:ﬂ pressure is ealled velocity pressure, and the total pressure is made
up of both the static and velocity pressures,

Iistead of measuring the static and velocity pressures directly, an instrument
called the Pilot tube measures the total pressure and the static pressure. Velocity
pressure, then, is abtained by subtracting static from total.

f Am% FRESSU

CONNECTION

]
L]

STATIC PRESSURE
CONNECGTION —
. L+~ TOTAL PRESSURE
TUBE
ETATIC
T PRESSURE
TUBE—" |

MAMOMETER

HOLES IN SIDES OF
GUTEA TUBRE ONLY

DIRECTION ==z

OF AIR FLOW

OF AIR FLOW

=3 B
) DIRECTION
L~ — = rLow

CONNECTION FOR TOTAL PRESSURE ALONE CONNECTION FOR STATIC PRESSURE ALONE

if stalic pressure alone is ‘to be measured, the total pressure tube of the Pitot
is disconnected an » siatic pressure tube is connccted Lo the cup of the manometer.
On the other hand. i a measurement of total pressure alone is desired, the static

= pressure tube is disconnected from the manometer. Connected in this way, the total
pressure will be indicated on the gauge. '
FRICTION LOS3
As air {lows through the duct, some pressure is lost due to friction of the air
apainst the sides of the duct. This friction loss, as it is called, increases with an
increase of air flow, :

Pressure losses, which are always present in any duct system, are increascd
! by the following condilions:
1. High air velocities 4, Long lengths of ducts
2. Small diameter ducts 5. Changes in direction of air flow
3. Large air {low 6. Sudden contractions or expansions in air stream
_ o The preceding eoncepts will be applied in tweo methods of duct sizing to be
= ~ ihscussed later in thio unit. -

O

ERIC

Aruitoxt provided by Eic:



APPENDIX B

SAMPLE ASSIGNMENT SHEET

TITLE: Lathe Cutting Tools Assignment Sheet #4
COURSE TITLE Beginning Machine Shop Practice

PURPOSE : 1. To become familiar with the shapes of the commonly
- ’ used lathe cutting tools.

2. To learn the correct procedure to follow in grinding
lathe cutting tools.

3. To learn the names, uses, and values of the various
angles of a cutting tool.

éEFERENCES: Wagner and Arthur, Machine Shop Theory and Practice.
pp. 74-81. - T ' —

South Bend Lathe Works, How To Run A Lathe, Chapter IV.

"ASSIGNMENT: Carefully study the references and write the answers to the
following questions: .

1. Describe the steel that is generally used in the making ‘of

lathe tools. _ - - - -
2 When and why are carbide cutting tools used? .

3. Define the term "rake" as applied to lathe cutting tools.
— _ - N _ _ I
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4. How should the cutting tool be held during the grinding

‘operation--in the hand or in the tool holder? Why? _ o

5. What precautions must be taken when grinding a lathe

cutting tool? _ ,1W7?7, o A

6. In the space below draw a top, side, and end view sketch of
(a) a right-hand roughing tool, (b) a left-hand roughing tool, (c) a finishing

‘tool, (d) a facing tool, (e) a V-Thread tool; and (f) a cut-off tool.



AFELNLI LS L

§ TITIE OF THE LESSON: _ o
LESSON EVALUATION
LEVEL OF PERFORMANCE

VERY POOR |

NOT APPLIC.|
AVERAGE

- POOR

1. The physical environment was reasonably camfortable.
2. The physical setting for the lesson was as close -
close to reality as possible.
3. All tools, materials, supplies and visuals were
organized and at hand when the teacher needed then.
4. All tools, materials, supplies and visuals were in
5. The teacher introduced the lesson well.
.6. The teacher provided explanations of:
a. What was going to be presented or demonstrated.
b. How it fit in with what the class already knew
or had experienced.
c. How it fit ‘;,, with future activities.

7 The teacher defmed any new terms which muld be
encounted during the lesson. . . -

8. The téacher motivated the cz,lass to want to learn
the new materials. - _ _

9. E’ac:h step necessary to the demonstration or steps :
" listed in the lesson plan were followed. a1

10. Each step was explained as it was demonstrated.

- 11. Key pémts or specific techniques essential to o
perform each step were explained. ‘

R .V V . s " - 3D . ' . .




LESSON EVALUATION (CONT'D)

53 Safety practices specific to the operation were

: c;es the teat::hér used nsuals f@f c:larlf;catmn.

.~ 14. If a step was time-consuming, the teacher had
cm@letai the step ahead of time.

.~ 15. The procedure followed for the operation was the
- . one most used in the field.

" 16: The steps were present.ea slowly enough that
‘ ' stu:lents ciui not miss key points. ) 1

L Eame

.17, Eve:y mvarent in the derrr:nstfatian was visible.

18. If direction of movement was of special m@art;s;icé ’

students were positioned accordingly. - ) 1

19. The teacher could be clearly heard.

20. The teacher talked to the students, and not

to the materials. _ — i

21, The teacher performed the lesson with ease.

22, The teacher Sé'i; up standards of workmanship

by doing-a thc;mgéh job. 1 A

23. The teacher encouraged questions.

24. The teacher asked key questions throughout to
assure that the students understood the lesson. -

. 25. The teacher included scme activity to
sumarize the steps and key points. B b

-~ 26. The lesson lasted the time allocated.

NOTE: sThe student must be assisted by his/her supervisor until he/she
| receives NOT ‘APPLICABLE, AVERAGE, GOOD or EXCELLENT responses in
each of the items contained in-the Lesson Evaluation Sheet. =

i41
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