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ABSTRACT FOR PROJECT NO. 52-75-D
DEVELOPMENT OF A HEALTH OCCUPATIONS CONTINUING EDUCATION CENTER

This project was developed under a grant from the Indiana State Board Voca-
tional Technical Education in cooperation with the Evansville School of Health
Occupations, Evansville-Vanderburgh School Corporation.

This report is of activities for the second year of the project to develop
a continuing education center for vocational level health occupations workers
within the department of vocational education of a metropolitan school corpora-
tion. Primary focus for the year was on implementation and expansion of class
offerings.

A total of nine class offefings were presented with an enrollment of 201.
Course outlines for the niﬁe offerings are included within the report.

Much reliance was placed on activities of advisory committees. It was
found that operation of the center was more time consuming than had been antic-
ipated. When applicable, accrzditation or continuing education approvai are
sought for programs offered. 1Initial steps have Béén taken to do a .cost analysis

for each class and for operation of the total center in preparation for the tran-

sition of the project from a grant fund to a locally supported program.
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Statement of the problem. This marks the completion of the second year

of a project to determine the feasibility of establishing a center for continu-
ing education for vocational ievel health occupations workers within the de-
partment of vocational education of a metropolitan school corporation. The
first year activities primarily concerned identification of needs, establish-
ment of tentative administfative guidelines, and initiation of one new program.
Second year activities have been primarily concerned with implementation and

expansion of program offerings.

Priority area. Primary emphasis has been given to expanding program

offerings and to developing program curriculum content and activities accord-
ing to established guidelines and criteria for accredited continuing education
offerings. Tﬁe guidelines have been established by various nursing organi-
zations and other ~vegulatory bodies for health care facilities. Programs
developed have been submitted for accreditation or approval in those instances
in which approval bodies have been established.

‘A second area of concern has been refinement of administrative guide-

lines and improved communications to and from teachers.

Strategies. Programs initially sclected for offering during this

present year were selected on basi®of need as indicated from questionnaire
survey conducted during the first year of the study. Additional classes.

and programs were developed in response to Trequests from community and occu-
pational groups. Advisory committees were appointed to identify broad areas
of course content, tokassist with instructor recruitments, to give endorse-

ment to the specific curriculum content which was developed by the course
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instructor and the project coordinator, and to evaluate the program upon
its completion. Advisory committee members included representatives from
the target groups ss well as from supervisory and educational groups. All
program participants were asked to complete program evaluations upon com-
pletion of the classes. Student evaluations and instructor comments were
shared with the advisory committees' post-~program evaluation sessions.
Analysis. $Since this was a year of i@p}ementation, no preliminary
or related research was conducted. Prograﬁ;effectiveness was perceptually
evaluated by participants, instructors, and;advisory committee ﬁeﬁbers.
Primary focus this year was experimental in nature, i.e., to determine the
effectiveness of the operation established and the ability of the available
staff to carry out the activities determined to be a part of the operation.
Factors considered essential were related to time required for assist-
ance to teachers, for the preparation of teaching ﬁaterials and handouts,

for Tecruitment activities, and for preparation of accreditation applications.

Findings. A totél of 201 students were enrolled in nine class offer-
ings. Two of the classes had been offered during the previous year. Five
of the offerings were new. Curriculum was developed for the five new offer-
ings and revised for those offered previously. Two of the classes were
offered twice. Curriculum was developed for‘one class which will first be
offered during the 1976-77 school year.

Community acceptante has been good. An increasing number of employers
are paying or at least reimbursing participanp’s tuition cost. In addition

to a number of informal sessions and phone conversations with advisory persons,
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fifteen meetings of the various advisory groups were held. Publicity and
recruitment have been an incidental benefit of the extensive advisory group
activity. There have been more requests for programs than time has permitted
for development and implementation.

The Dietetic Assistants' Program has received national accreditation
from the American Dietetic Association. Five additional class offerings have
been submitted for approval from the Indiana Statewide Plan for Continuing
Education in Nursing. The application for approval of the Central Service
Technician Program is nearing completion.

Initial steps have been taken to collect data needed to do 2 cost
analysis for each class énd for the total center. Students were charged
fifty cents per contact hour of instruction plus list price for required
texts. No charges were made for handout materials, although for some classes
this did represent a significant cost. Maximum number of handouts was.
required for the Dietetic Assistants' Program in which each student received
a two-page program synopsis, a twenty-eight page course outline and a 159
page student manual. Twenty-four pages of field experience evaluation forms
as well as unit tests were required for each student. Original copy for all
student handouts was prepared by the school secretarial staff. Tests and
several forms were also typed and reproduced by office staff. Because of the
limited secretarial staff, many of the secretarial activities had to be done
by the project coordinator. ﬁ

All concerned have found the operation of a learning ~enter for continu-
ing education to be more time consuming than had been anticipatéd. Teachers
have been ehployed who possessed vocational expéftise but who possessed little
if any background in classroom teaching and in the preparation of instructional

,Materials or in the use of audio-visual equipment. Only one teacher had previous

ERIC 8
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experience teaching with the Evansville-Vanderburgh School Corporation and
so there were many small but essential details requiring project leader
follow~through. While rules of procedure have been established, there are
still legitimate exceptions. Until these have been reasonably well iden-
tified, much time is required for individual consideration of Egese individ-
ual situations.

For some courses, applications for accreditation will have to be sub-
mitted to more than one organization. While each organization may request
-similar information, €7 wrganization will have its own format and so
require preparation of additional applications.

Because of the anticipated increased enrollment and the number of
studénts involved, the record keeping system for night classes had to be
revised so that a student's total record of classes attended would be readily
available as would a copy of the content for the classes attended.

The number of phone calls for program information increased signifi-
cantly and added to the work load of the secretarial staff who handle most of
the requests for program information. This added to the work load not only

-

because of the time required in responding to each request but because of the

added interruptions to on-going work load.

Evaluation. The course offerings have been evaluated by the Contin-
uing Education Advisory Committee. Committee membeTs generally feel that tae
Center is serving a vital pufposé, that programs selected have been desirable
and appropriate, and that the project activities definitely should be

continued. 9



Individual programs have be€nh evaluated by adviSory committees estab-
lished for the individual courses and by the class participants. Where
feasible, changes have been made in course structure, class hours, instruc-
tors and text materials in responSe to participants'-and comnittee members'
recommendations.

A more formsl evaluation is planned. Questionnaires will be distrib-
uted to past participants to deteTmine their perceptions of relationship
of course content to any changes in their work performance. Questionnaires
will also be distributed to work Supervisors and emplovers to determine their
perceptions of any observable change in performance which could be related to

class attendance.

Conclusions and recommendations. A total of nine programs serving

various occupational groups has been offered this year as planned. Course
outlines have been written for eaCh course. A functional system of record
keeping has beer. employed whereby all continuing education records of an
individual student are readily 1oCated and course content verified. Much
use has been made of advisory committees composed of program participants
as well as appropriate resourse personnel. Informal program evaluation has
been supportive.

Conduct of a center for continuing education has proven more time
consuming than had been anticipated, In many instances deadlines were not
met or if met, were done so only With great difficulty.

Response in terms of enrollMent and in terms of requests for programs
has been good. Requests for progTams have exceeded‘ability to prepare and

offer programs.
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Recommendations are as follows:

1. Make provision for additional secretarial assistance in the
coming year.

2. Reassess schedule of activities and mode of operation of
center.

3. Provide group orientation sessions for new teachers when
possible.

4. Make provision for continuation of center activities.

ERIC
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SYNOPSIS OF COURSE

ADVANCED PHARMACOLOGY

PURPOSE :

OBJECTIVES:

CONTENT:

TEXT:

INSTRUCTOR :
DATES :

CLASS SESSIONS:
TOTAL HOURS:
PLACE:

FEES:
ENROLLMENT:

ADMISSION
REQUIREMENTS

CRITERIA FOR
COMPLETION:

To assist licensed practical nurses to increase their knowledge

and skills in the administ,ation of medications to rcach performance
standards {2~ this function [ 1 health carc jinstitutions. This course
also serves as a refresher course for registered nurses.

To enable the student *- 1. 'op competence in the typical
computations in drue m using both metric and apothe-
cary systems; (2) ! - ‘»s and know the safeguards re<. ired
in administering d. pot oonesy (3) strengthen knowledge it
vasic understanding o1 <wuential pharmacology information; (-, oW

basic drug groups, their expected actions, and possible side effects;
(5) relate the role of drug therapy to specific disecase conditions;
(6) apply nursing knowledge and skill in observing and reporting

the success of, or unfavorablc recactions to, drug therapy in
selected health problems; (7) comprchend the full range of responsi-
bilities in administering medications and correlate various nursing
actions with the drug therapy.

‘Quick review of math and injection techniques; drug computation,

classification and idiosyncrasies; drug administration, using safety
precautions and identifying nurse's legal responsibilities; drug
therapy and administration in reclation to the body systems; drug
therapy and administration in relation to cancer; and miscellancous
categories relating to pharmacology such as intervenous therapy,
administration of antibiotics, and use of disinfectuants.

Garb, Crim and Thomés, Pharmacology and Patient Carc, 3rd. ed.,
Springer Publishing Company, Inc., 1970.(4th ed. will bec used if -
available)

Carol Haller, R.N., B.S.N.

September 16, 1976 - January 27, 1977

9:00 - 11:40 A.M. on Thursday mornings for 15 weeks
40 (submitted to ISPCEN for CEU's)

North Annex Building, Room 206

$29.00 (includes textbook-$9.00)

25 maximum

L.P.N. or R.N. Graduate practical nurses awaiting state board exam-
ination may enroll upon the discretion of the coordinator.

Passing gradc of 'C" (80-87) or better. Regular attendance with.
no more than two abscnces. '

13



Evansville School of llealth Occupatioﬁs Learning Center
FORIAT FOR COURSE OF PROGRAY GUTLINE |

Title  ADVANCED PHARMACOLOGY

Nates offcred

 Principal instructor

Total hours of instrection

- Date
~and
" hours

tajor Goals
(To assist the student to:)

Rchavioral Cbjectives

(The student vill be eble to:)

Learning Cxperiences

Evaluation Techniques

L

!
1, Become failiiar with the
course expectations.

7, Analyze hex basic under-
standing of pharmacology and
math computation.

1. Review basic math and the
formula for divided dosage
problens.

4. Develop competence in typ-
ical drug ccmputations using
both metric and apothecary
systens.

1. brite isdivid ' arning

objectives.

7, Deternine weaknesses and

strengths in basic pharnacology.

3. Figure dosage problems accu-

ately.

4. Conpute dosage problens using
netric or apothecary cquivalents

{Booklet.

1. Review Course Out-

7. Review- Pre-test
[xam..

5. Complete Hath fork
sheets I and II.

Review worksheets

4, View filnstrips,
Tig tetric Sjsten(i
and Apothecary Neas-
wenents ()

Complete and review -
Math workshests I1I
and IV,

’

Handout--Medifact

y

Interview sheet

Pre-test Liam

. Turn in worksheets.

Turn in worksheets.

Pl




e g s o S Sy o e S

~Bohavioral Cbjectives

Date raju ooals N
and  |(To assist tac student t0:) | (The student will be 2ble to:) Learning Experiences Evalustion Techniques -
hours SR g ~ o |

5, Strengthen basic under-

. |standing of essential phame-

cology information. -

6. Improv: A em-
ploy safe, . ad-
ninistration,

S List essential drug classifi-
cations and abbreviations.

IList factors modifying drug actiof

Tdentify comon adverse ¢rug inter
actions and toxic effacts.

6. Prepare and & Lnlster nedi-
cations sefely.

N
My
i

Denonstrate injection
proficiency.

Explain procedure for completing
Incident Report.

p-—---:"““""“""_
134-140.

scrips, Subcutaiecus

b

[List § R's of prevent-
ing mecication errois.

*needed.

5, Reading assigmment:
mext: Phamnacology of |
patient Cere, p. 3-3L,

lecture

- Handout: Adverse
Tnteraction of Drugs.

6, Rood text: P 44-55;
126-135, View Fila-

and 1) Injections,

4,

Practice preparing end
giving injections if

Fill our Incident Re-
port.

Tastructor chservation

Ture in Incident Report.




puarmapnctet

e caals

|(To assist Lae student t0°)

f"'ﬁehaviofal,ObjeCtives
(The student will be able t0!)

Leamning Experiences | Evaluation Techriques

17 11
hzs.

7, Assess the full range of
responsibilities in adminis-
tering medication.

4

1. Comprehend basic actions

| and possible adverse effects

of drugs related to the
nervous system.

7. To correlate various nurs-

ifg actions with drug therapy
related to the nervous sys-
ten.

B Interp}éi the legal responsi-
hility and other roles of the
mirse in drug adninistration

. Racognize names, average dose,
aceion and side effects of drugs
related to the systen.

Identify both generic and brand
qanes for the commonly used drugs

2. Apply nursing knowledge and
skill in observing and reporting
the success of, or unfavorable
eaction to, drugs velated to the
systen. |

7, Read text: p 32-43;

117-123. |
List the procedare to | Tum in procedure 1ist.
follow in giving & PRY,

pain medication,

lLecture
Math Fxam--Written Fxan

Unit I
Roview and ¢iscussion
of Unit I, Exans taken
incident report and
PRY pain nedication
procedure.

| Read test: . 0011
145278,

Handout: Osco Health
, Directory.

Corplete matching quiz| Subnit comploted quiz
to instructor.

2. Lectures iriteen Exam--Unit II

:.‘-'L‘.zi.

1



fate |
and

Il

g

(e gt L 4} 8 S et et S
"

150, ouals
(To assist tae studont t0:)

Behavioral. Objectives
(The student will be able to!)

Learning Experiences fvaluation Techniques

hOllI‘S

1T 111
hrs,

T IV
% hrs.

"t related to the respiratory

1, Coriprehend basic actions
and possible adverse effects
of drugs related to the
circulatory systen.

2. To correlnte various murs-
ing actions with drug therap)
related to the circulatory
systen,

3, Laderstane basic actions
and possible adverse eftects
of drugs related to the endo-
crine systenm.:

1. To correlate various mrs-
ing actions with drug therapy
related to the endocrine
system.

1, Comprehend basic actions
zad nossible adverse eflects
of drugs related to the
respiratory system.

7 To correlate various nurs-
ing actions with drug therapy

systen,

1, Same as #1, Unit 11,

7, Same as #2, Unit I,

3 Same as #1, Unit il

4. Same as #2, Unit 11,

1. Sane as #1, Unit Il

2. Same as #2, Unit II.

1, Read text: p. 280-
338; 407-418; 519-530.i

Eyamine heart model
Groun discussion.

7, Review Heparin in-
|jection technique.

3. Read text: p.336-
395; 557-559; 578-580.) -

landout s A Guide for
the Dighetic.
1€ Lielbizy

Group discussion.

§ Yeysletter Bulletin
iritten exan, Unit 11,

Vol. 8 No. 1

1, Read text: p.308-
111; 388-395; 495-497;
537-541; 575-577.

7, Lecture




hate |

and
@ggrs

—re

"lf-—ﬂ;-a——-‘h_;-.——-—-“"' P
e woals
(To agsist wie studer*

1. nderstand bas:. v
and possible adverse uliv.l.
of drugs related to the
nusculo-skeletal and 6.1
systenms.

V4. correlate various nursing

actions with ¢rug cherapy
related to the musculo-
skeletal and 6.1, systens.

5. Comprehend basic actions
and possible adverse effects
of vaccines, skin, and eye
drugs.

6. Correlate various nursing
actions with drug therapy
related to vaccires, skin
and eyes.

7 Become familiar with the
objectives of intravenous
therapy, assist with it ad-
ninistration and monitor |

possible adverse reactions. -

i

|
p 7

i

Behavioral,Obiecti"es

-y | (The student wi’ "o able 10%)

—————

rndamy

Same 4s 1, i

4. Same as #2, Unit IL. -

¢ Identify names, average dose,
actions and side effects of
related drugs. :

6. Apply nursing knowledge and
ckill in observing &nd reporting
the success of, or unfavorable
reaction to, related drugs.

7. Recognize physical conditions
where 1.V, therapy may be
indicated.

Set up anc DTepare solutions for
1.V, adninistration.

| Assess and Teport local and sys--

tenic complications associated
with 1.V. therapy.

o

Leasning Experiences

Evalugtion Techniques

7. Read text: p.39%4-
105 S03-510; S43-5463
s S50, |

4, Lecture

5, Read text: p. 42l
£30; 490-502; 511-516.

6, Lecture.

Pharmacy News
Quiz on Vaccines.

Discuss drugs used for
cataract surgery.

7, Lecture.

| Demonstration of LV,
set-up.

Return demonstrstion.
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SYNOPSTS OF COURSE

SIGN LANGUAGE COURSES

Developed through the assistance of the Fvansville Council of the Deaf and Hard of
Hearing, Inc. and Vocational Rehabilitation Division of Indiana Rehabilitative Services.

BEGINNING SIGN LANGUAGE

PURPOSE: To enable students to acquirc a basic understanding of the language
of the deaf and encourage an awarcness and interest in the deaf
comminity.

OBJECTIVES: To assist students to: (1) become aware of the language, social and
vocational problems of the deaf; (2) learn fingerspelling, signing
and non-verbal communication with a vocabulary of approximately
300 signs; (3) develop reception of fingerspelling and signing.

CONTENT " History und background of the manual alphabet and sign language,
instruction and practice in fingerspelling, .signing, and non-verbal L
communication. ¥

TEXT: A Lawrence, Sign fanguage Made Simple, Gospel Publishing House, 1975.

INSTRUCTOR : Susan T.eibundguth, B.A. in Psychology

DATES: September 21 - December 7, 1976

CLASS SESSIONS: 6:00 - 9:C0 P.M. on Tuesdavs for 12 weeks

TOTAL HOURS: 36  (submitted to ISPCEN for CEU's)
PLACI:: North Annex Building, Room 308
FLES: $27.95 (includes textbook--$8.95 and handouts)
- ENROLILMENT: 15 maximum
ADMISSION Post high school and/or miﬁimum age of 17. If uncertain of eligi-
REQUIREMENTS : bility for beginning or jntermediaote class, contuact instructors:

Susan Leibundguth, 477-0855 or Larry Brice, 4125-1367.

CRITERTA FOR 1. Indication of expressive mastery of manual communication with a
COMPLETION: vocabulary of approximately 300 <igns.
2. Familiarity with the concepts and terminology of the deaf world.
3. Participation and completion of required activities.

tegular attendance with no more than two ahsences,
Passing grade of '"satisfactory' if{ rcquircments arc met.

[T E-N
« .
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Evansville School of llealth Occupations Leafniné Center

FORAT FOR COURSE OF PROGRA' OUTLINE

Title BEGINNING SIGN LANGUAGE

. Nates offered

Principal instructor |

!

Total hours of instruction 6

Aruitea

Date | lajor Goals Behavioral Gbjectives ) S :
and | (To assist the student to:} |(The student will be able to:) | Learning Experiences| Evaluation Techniques
hours| : - A X -
bn 1 | Bacone acquainted with . fKnow who is famillar with deaf- | "Get to know you" )
| classmates, ness. gane,
¢ :
- | Know goals, objectives, ex- | Understand what is expected for |Discussion, - For entire courses
pectations, requirements, | successful completion of course, Completion of assignuents
| and activities of class, - Attendance
Tests
Fleld Trlp
Reading, In This Sign, ..
by J, Greenberg |
Conversation with deaf
person .
Learn manual alphabet, Reproduce proper hand config- | Drill,
, wations, Exercise,
.-...1 Becons acquainted with text-| Progress throﬁgh the textbook | Introduce use of
book instructions and his- | in future lessons,, textbook, Sign lang-
tory of manual alphabet, uage Mede Simple, by
| Bdgar D, lawrence.
Read intreductory i
\ ' material in text, I
A
" | Learn baslc signs, Know signs for I, me, mine, you, | Textbooks chpt, 1, .
T your, 1s, are, am, b, e 2527 B
" | Learn nunbers 1-5, Count from 1-5, Drill, ! -9
N - 675
2 C o

Provided by ERIC.
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Date
and
hours

Hajor Goals
(To assist the student to:)

Behavioral. Objectives
(The student will be able to:)

Learning Experiences

Evaluation Techniques

on 2

'S,

son 3

1I'Ss

son &

0

Q

Achieve fingerspelling
nastery and understanding,
emphasizing the need to
wateh for fingerspelling
word groups rather than in-
dividual letters,

Heview\previously learned
signs and learn new signs,

Review numbers i-5,
Learn numbers 6-10,

Reviéw Tingerspelling skills
both expressive and recep--
tive- ~

Practice non-verbal commun-
fcatio 1

Review signs from chapter 1,
Learn signs from chapter 2,

Record progress in signing
and fingerspelling ability.

Review numbers 1-10,

| Learn numbers 11-15, '

Review and dril] finger-
spelling skills,

Aruitoxt provided by Eic:

ERIC

Fingerspell expressively, under-
stand another's fingerspelling
and pouth short words, |

Build vocabulary to 15 signs.

Count fron 1-10,

Mingerspell with fluency; em-
phasizing rhythm, not speed and

“1-nouthing vords, not letters,

Pantonime some actlons where
signs are not necessary,

Increase vocabulary to 40 signs,

Note improvement in sighing
ability at end of 12 weeks,

Count from 1-15, |
Fingerspell and read fingerspell-

ing with nore ease and greater
comprehension,

Dri1l,
Bxercises.

Textbooks chpt, 2,
Dy 25-27,4
Drill,

Review,

Fxerclss,

Texthook:
pps 26-31

chpt. 2,

Videotape each student
for pre-evaluation of

fingerspelling and
signing ability,

Drill,

Drill,

Show‘videotape at end of
12 veeks,

Fingerspelling evaluatior

30



Q
ERIC
o

Date Majaz aziss Behavioral. Objectives . | -
and  |(To assist tie smeismt t0:) | (The student will'be able to:) |Learning Experiences |Evaluation Techniques
hours ' | )

Becone nore faniliar with . Better understand the deaf Film Silent Horld,

deafness, world, Muffled World, |

Practice non-vertal expres- | Develop self-expression, Exercises.

-| slon, ‘ '

Review chapter 2 slgns, Tncrease vocabulary to 60 signs, | Textbook:s chpt. 3,

Learn chapter 3 signs. PPy 32350

Review numbers 1-15, Count from 1-20s Drill,

Learn numbers 16-20,
son 5 | Increase familiarity with | Understand concepts related to |Discussion,

deafness, deafness.

Review fingerspelling and | Increase vocabulary to 110 signs, Textbook: chpt, 4, | Signing evaluation;

signs from chapter 3, ops 36-1. |

Learn chapter 4 signs

Develop non-verbal self ex- | Communicate emotlon without Exercises,

pression of emotlon, voice or sign.

Review numbers 1-20, Count from 1-25, Drill,

Learn numbers 21-25,
son 6 | Assess fingerspelling Watch for clarity and'rhythm in |Drdll,

skills, fingerspelling, being careful | Exercises.

to mouth whole words rather
than letters,

Review numbers 1‘-‘25. Count fron "1-‘30.' Drill,

Learn numbers 26-30,

Gain knowledge of deafness, | Identify concepts of deafness, | Film [ Hear Your
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Date Hajor Goals Behavioral. Objectives -
and  {(To assist the student to:) | (The student will be able to:) |Learning Experiences |Evaluation Techniques
hours | '
Review chapter 4 signs. Increase vocabulaxy o 160 signs{ Textbooks chpt, 5, | Evaluatlon of flnger-
‘ Learn chapter 5 sizns, 20, U246, spelling, signing, and
numbers,
Lesson 7 | Gain new insignts into deaf-| Relate to the deaf person, Discussion,
ness,
Review numbers 1-30, Count fron 1-40, Drill,
Learn nunbers J1-40,
/ )
Review chapter 5 signs, Increase vocabulary to 190 signsy Textbook: chpt, 6,
Learn chapter 6 signs, pps 47-52,
Learn sighs related to mum- | Add number terns, "many”, “"how | Drill,
. | bers, nany", and "nore" to vocabulary,
ﬁeéson 8 | Review numbers 1-40, Count from 1-100, Drill,
| Learn numbers <1-100,
Review number signs, days | Sign days of the week, year, Drill, ‘
of the week, azd learn nonth; day, night, morning,
time signs, afternoon; and past, present,
and future,
Learn basic priﬁciples of | Understand time indicators in | Discussion,
Anerican Sign language ASL, Exerclse.
(ASL or Aneslan), |
Review chapter 6 signs, Increase vocabulary to 140 signs| Textbook: chpt. 7,
Learn chapser 7 sigus, pe 53-59,
Review numters 1-100. Count a1l numbers, Dridl, Fingerspelling and

- Lesson 9

Leazn numbers 100-1,000-
1,000,000,

numbexs evaluatiom,

[S ==



Date

munication,

gress df each student”

Videzwape post-pro-

[+ N

sizming and finger-
spalling ability,

Hajor Goals Behavioral. Objectives ST
and  |(To assist the student to:) | (The student will be able to!) | Llearning Experiences |Evaluation Techniques
hours _ . —

s Increase understanding of | Identify ideas related to deaf- Discussion, | ,

' deafness, ness, Flm Glve Me A Sign.l
Learn ASL princlples and Use the sign for "finish”, "have | Demonstration,
idiomatic signs, to", "not yet", and "question

mar ll'
Reviaw siéné ’from chapter 7.{ Increase vocabulary to 275 signs) Textbooks chpt, 8, | Signing evaluation,
Learn chapter 8 signs, , ppe 60-65,

Lesson 10 | Improve expressive and ve- | Increase reading ability of Drill,
coptive fingerspelling and | fingerspelling and signs, Use videotape,
sigring ability, .

Practice non-verbal commun- | Communicate without use of Pantonime situational
ication, slgns, settings, !
Learn signs related to time | Sign dates, years, addresses, | Demonstratlon.
and numbers, and phone numbers, Drill,
| Recognize difficulties ex- | Comnunicate with wnderstanding, | Peem: You Have t0

perienced by the deaZ,  Be Deaf to Understand,
Review chapter 8 signis. Increass vocabulary to 315 signs{ Textbook: chpt, 9,
Learn chaptex 9 sigrs, 1P 66-71,

Jesson 11' Inprove total conmunization | Slgn and fingerspell with re~ | Exercises,
skills of reading sigm lang-| ceptive and expressive abiliZy. | Revisw, |
uage and simuitaneous com- | Prgive songs,



0

\

Date | . lmjor Goals - Bohavioral, Objectives ™
and  {(To assist the student to:) (The student will be able to:). |learning Experiences |Evalvation Techniques |
hours 5 ) § . .

Review chapter 9 signs and | Increase vocabulary to W0 slgns,| Textbookt chapters

have general review of 1-9, . 25-7L, |

signs learned to present |

date, ‘

Tegson 12 | Evaluate individual finger~ | Note improvement and determine |Discusslona | Pingerspalling and sign-

spelling and signing skills,| what level student has reached, |Sumsation of leayning | ing evaluation,
Student should be prepared to | over past 42 weeks,
enter an internediate sign class f o
with a vocabulary of approxi~ | View pre~evaluation Subnit veaction paper

nately J50 signs, and post-evaluation | o0 JCreenberg's, In Thie
| of videotapes, Signe
| Feld Trip,




CENTRAL SERVICE

PURPOST:

OBJECTIVES:

CONTENT:

TEXT:

INSTRUCTOR:
DATLES:
CLASS SESSIONS:

TOTAL [IOURS:

PLACE:
FEES:
ENROLLMENT:

ADMISSION
REQUIREMENTS:

TECHNTCIAN TRATNTNG PROGRAM

To train individuals to become more efficient, skilled and knowledgable
in the area of central scrvice.

To assist students to: (1) understand the principles and demonstrate
the procedures of preparation, sterilization, inspection and distri-
bution of materials and cquipment necded for dirvect patient care in
hospitals; (2) function as leaders in the central service department,
assisting in training of new aides and auxilliary personnel.

Includes general terminology associated with central service, inter-
departmental and intra-departmental communication; introduction to
microbiology; introduction to anatomy and physiology; demonstration
of methods of "manufacturing sterile items' by cleaning, packaging, o
sterilizing and storage of equipment; handling and operation of
cquipment; and discussion of safety standards and precautions.

Upon completion of the course, the student is awarded a certificate
of achievement: if he so desires he may take the registry cxamination
provided by the Intcrnational Association ot Hospital Central

Service Management (IAIICSM) and upon passage of the exam may become
registered and append the title Registered Central Scrvice Tech-
nician (RCST) to his name. He is also eligible for atfiliate
membership in the LAIUSM, '

[ATICSM, ?hglylfffl_ﬁgrvESE;BﬁjUUEQfDJ 1st. od., Clissold Books,
inc., 1909.

Jorow, The Central Service Technician at Work, Springer Publishin
218 3 | ¢

Company, 1975.

‘efercnce books as designated by the instructor;
Evalyn Moers, R.N.

September 28, 1976 - May 10, 1977.

6;30 - 9:00 P.M. on Tuesdays for 30 wceks.

75 classroom hours, minimum of 30 hours of supervised clinical
practice in student's cmploying institution.

North Annex Building, Rooms 303 and 304
$55.50 (includes textbooks and handouts--$15.00)

25 maximum

Current employment in a hospital central service department. Min-
imum age of 17. Letters of rccommendation nceded from the Adminis-
trative Manager of Central Service and the Supervisor of Central Sarvice

~ CRITERTA FOR
COMPLUTION:

O

Demonstrate a tcchnician's 1ével of conpctency.

Grade of "satisfactory" on all classwork.

Grade of "satisfactory' on all clinical practice.

Regular attendance at class with no more than three absences.

39
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CCHOOL OF HCALTIL OCCUPATIONS LEARNING CENTER
COURSE QUTLINE

EVANSVILLE

Begins Seprember 28, [976-Ends May 10‘ 197
Class every 1uesd1y except Dec, 21 & 28, '76%

DATE Central Service Technician DATES OFFERED  and March 20, 1977,

1 Date5 Major Goals Behavioral Objectives Learning Experience Lval, Tech,
g (Assist the student to) (The studept will be able to)

Hours | o '

Session #1

Introduction

Use textbooks and reference ma-
terial to complete course sat-
isfactorily,

Use 1ist of medical terminology

Know requirements of course:

References
Class Hours
Total llours

Marie Jorow, Central Service Tech-
nician at Work, Springer Publishing
Co., N.Y.

Arbrook Tnc.. Programmcd Instruc-
ton in AscpsisT Arlington Texas.

£0 to understand topic to be

: discussed, Criteria of completion Phyllls Christensen and Phyllis

Course f ' Snith, The Central Service Tech-
i nician, |

Medical TALC.S.M,, Chicago, T11, Dr,

Terninology

2% lours

John Perkins, Principles and Method

gﬁrSterlization in llealth Sciences,
Chatles C. Thomas, Springficld, I11
ond edition, Detty Bergexsen and

indres Goth, Pharmacology in Nur's-

North Amex ' ing.  C.V. Mosby Co., St 10413,
o M.

Rooms | !

| Use and apnly medical termin-- | Pronounce, spell, and define | llandout list of medical terminology
303 - 304 | ology and JWbreviations in the | teminology and abbreviations and abbreviations associated with |

Central Service Departuent.

Session 12

lve a better understanding of

hospital and Central Service de-
partuent - Know by third class,
Film "llospital Story".

PR

[xplain hospital envivommentd
Commmicate in hospital

Leeture.
Transparencies of hospital organi-

Tntroduction| functions of hospital, the
to Communi- | staff, and depirtments, Tdentify various classifi- zational charts,
cations 1o becone familiar with staff | cation of cmployment and re-| Job discriptions, " Central Service

2% hours
North Annex
Roons

303 - 304

organizational charts in Central

Service Departhent,

petter understand rules and re-
gulations fo central service
departnents as related to hos-
pital functions,

lated duties in Central Ser-
vice, Meet dress code, keep
record of hours on duty, and
follow time schedule, Comply
with department policies,

Complete dutics as assigned.

organizational charts, tentative

tine sheetsand assignment sheets
or methods of assigment.




ssion 3

itroduct lon

) Anatony g
lysiology
ouro Muscular
elotal
ystens

i houre

t, Mary's
0spitil
eeting
oom 1

ey o g e i s

ission 14
wat, and Ply,
ont ' d
espiratory

d Digestive
ystens

5 hours

. Mary's
ospitil

llave a hetter under-
standing of the Neuro-
Muscular-Skelety!
Systems and the
terminology as related
to the Central Service
enployee,

Become familiar with
body mechanics, equip-
ment, tractions, and
bandaging .

Know supplies available in
Central Service.

Practice good body mechanics,
posture, and lifting, Apply
bandages, tractions, and
arnslings.

i
Refer to texthook for
anatomical churts,

Lecture,

Slides of types of tractions,
Display and demonstration of
tractions, Student participa-
tion in applying tractions, ace
bandages, and slings.

Test over Sessions 1 &‘2

Gain 4 basic knowledge
of the vespiratory
system and the equip-
ment and supplies

used as reluted to
central serviee,

Know anatomical charts,

Know how to handle, sterilize,
and inventory supplies in
hospital,

Lecture,
Display of equipment. Student to
handle equipnent for respivatory
and digestive systoms:
[PPB equipment
Tracheostony  tubes
Suction Machine:
(Gomgo, Enerson Oral)
Technique tor suctioning.

Keading References for
respiratory systen:
Respiratory Intensive Cave
Nursing, Shavon Spacth Bushnel]
R.N., First Edition-Copyright
1973, Little, Brown § Co.,
Publishers,
Introduction to Inhalation
Therapy, Staton Belinkoff, i.D.
First Edition-Copyright 1973,
Little, Brown § Co.,Publishers

Mrinciples and Practice of In-
halation Therapy,Jinmy Albert
Young and Bean Crocker, M.0,,
C.M., Copyright 1970-Reprinted
1971, Year Book Medical Dub-
lishers, Inc.

Test over Session 3

Kt




Phy. L;Ollli ",

Respiratory
and Digesti
Systons

hours

St Mary's
Hospital

hequire a basic knowledge of
the digestive system, and -
the cquipnent and supplies
used as reluted to central
service.

Know anatomical charts.

know how to handle, sterilize
and inventory supplies in
hospitals.

| Respiratory Technology: ADxo
cedure Manual- Doris llunsinger

Karl J. Linsnerski, Jerome J.
Maurizi, Mary L. Phillips.

ing Company, Inc.

know anatomy & physiology
covered by the 6th session

Copyright 1973~ Reston Publish|

Sossion 15

Anatony and
Phy. cont'd

rinary and
irculatory

;North Annex

fRooms
303 - 304

(ain a basic understanding
of the urinary system and the
assoicated cquipnent and
supplies used as related to
central service,

Gain a basic understanding
of the circulatory system
and the associated equip-
nent and supplies used as

related to central service. |

Pronounce, spell and name the
orcans of the urimary system,

Nane types of supplies and
irrigation solutions avail-
able:
G.U. cart supplies
Renal dialysis supplies and
trays
Pyelograms, Cystograns
Catheters
Toomey Syringes
Glycine-Normal Saline
Solutions.

Identify heart, arteries,
and veins on anatomical
chart, Recognize and discuss
fluid therapy supplies and
code blue box or carts as
supplied by different hospi-
tal central service depart-
ments.

Lecture.
Display § discussion of
supplies from hospitals.

Lecture,

Hand out equivalents on I.V.
charts

Display of L.V, solutions
-and tubings from hospitals,

Test over Session 4



Session 16
Tatroduct ion

to

iMicrnhiolugy
;2% howrs
;Norrh Annex
Tooss

303 - 304

Gain a basic understanding
of microbiology by study of

“and the effect of infections
in hospitals,

bacteria, methods of control, .

Classify bacteria,

Explain methods of control.
Explain means of destruc~
tion.

lecture,

Slides of bacteria,

Use microscope to identify
bacteria,

Test over Session 5);

“Session 17
ntroductio
0 ]
Trapsnission:
£ Bacteria
-2 hours

North Annex

“Rooms
- 303- 30

—

Gain a basic underszanding of
routes and modes of—rans-

| mission of bacteria

Role of Central Service
personnel”

burvel1lance progran,

+Lontrol of traffic in

central service department,

- Zxercise better persorl

hygiene. llandle supplies
mote competently Tor own
safety.

Decontaminate, clean, and
prepare supplies to be
dispensed.

Demonstrate gown and giove
technique.

Demonstrate hand washing
technique.

Lectrre,

Nemomstration and return demon-
stratzon of gowning, gloving,

and land washing,

Session I8
igIntroduction
-to Asepsis

Acquire o basic understanding
of asepsis:
Surgical technique
Techniques for cleaning,
llousekeeping in central
scrvice department,

Describe fundamentals of
cleaning, methods of clean-
ing, cleanliness of staff,
and cleaning agents.

Lecture,

Display of cleaning agents,
Films: Medical Asepsis and
Isolation Technique.
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ession #9
Introduction
to Chemistry
2 hours
North Annex
Roons
303-304

Gain a basic understanding
of chemistrv as polated to
contral service

Classify chemical agents,
Distinguish between anti-
septic, disinfection, ste-
rilitant, and sanitizing
agents..

Lecture.

Check PU of solutions,

Session 110
Introduction
to Vaterials
Managenent
Concept

24 hours
Deaconess

Gain insight into control
of supplics in hospitals

through Materials Management,

———— b

Discribe this concept as
related to nursing and
nanagenent

Purchasing
Receiving
Staring
Distribution

Lecture,

Tour of Deaconess Hospital fa-
cilities to show flow of sup-
plies to other departments,
Demonstrate computor method of
obtaining charges,

Acquire a basic anderstanding

of sterilization principles

gto Principles as related to the central

of Sterili-
at Loy

25 hours
North Annex
Rooms
303/304

service departmont.

sterilization:

List and define methods of

Anpro]ene
Flash

Gas
Pasteurnatic
Stean

ession #]2
Tinciples of
terilization
t'd. USC :
L Biological
ndicators

S
‘Mechan1‘

“Mnn1{nv,

Conprehead the use of biologi-
cal indicators and mechanical

nonitoring.

18

—r—

Lecture.

Filmstrips

Use biological indicators,
Keep records. Check autos
clave clocks.

Check autoclave loads for

sterility.

Lecture. .
Dsiplay of indicators and load-
acators, Keeping of records as
reconnended by Joint' Commission,
Demonstration of pasteurmatie at
Deaconess. Demonstration of an-
prolene gas sterilizer used by
Loty Mary's.

Test over Session:
0, 7,-a0d § -




¥

- lours

S Major Goals

(Assist the student to)

Behavioral Objectives-

(The student will he :' to)

© T Learning Bxperience |

ession 113

ntroduction
‘0 Types of

terilizers,
laintenance,
roblems and
‘roblem Solv-

ng. 2y hes,
felhorn
lospitil

- Become Familiar with the
Cvarious Lypes of sterili-
sers and their maintenance,
Recognize problems if not

sterilizers are not operat-
g properly.

Session 114
Introduction
to Surgical
Instruments
25 hours
Welborn Hos-
pitil

. R

Gain general knowledge of
types of surgical instru-
onts,

Name types of sterilizors,
Operate sterilizers where
enployed, Check recording
charts and if problens exist,
report to maintenunce depart-
ment imnediately,

Lecture.

Castle company or (Amsco)
American Sterilizer Company
to present material on all
sterilizers manufactured,
Demonstration of sterilizers.

ldentify surgical instruments
and explain uses,

Lecture, . |

bisplay of instruments by
representative from General
Medical Corportion.

Session 115
Introduction

to Sterili-

zation Pro-
cedires

25 hours
Deaconess
llospital

it £ 4§

ession 1o
ntroductjon
o Work Sim-
lificatioi
5 hrs,

orth Amiex
oIS MBﬁmd

vorpanization and work

Know principles of preparat
tivr of instruments, pans,
gians, synthetics, and
rubber goods fur sterili-
zation.

Learn how to Toad and un-
load carts and autoclaves,

Identify instruments in the
hospital. Practice loading
and unloading carts and auto-
clave to cool and store sup-
plies (instruments, pans,
glass, vubber goods, and
Synthetics).

Lecture,

bisplay and film by repre-
sentative of ACMI company or
Codman company.

Become proficient through

staplification.

Obtain equipnent and supplies
and average work area to
perforn assigned tasks,
Compare use of mechanical
washers-versus hand washing,
Compare disposable items ver-
sus hand preparation of sup-
plies,

Develop prablem solving
techniques.

L

Lecture, /
Use methods improvement chdrt
to write steps of procedu 3
Evaluate and make changes to

improve procedure, 7/

/

Test over Sessions . ‘
9, 10, 11, 12, 13, 14, §15




i R Majnr Godléu

§ (Assist the student to) | (The student will he ’lc to)
lurs

Behavioral Objccti‘u; "

Lcarnfng lxperience

Session 17
Introduction
to Package
Requircments
24 hours
Welborn
lospital

Become proficient in pack-
aging nsing muslin, syn-
thetic, and paper wrapper.
Become fumilinr with dif-
ferent charging, delivery,
and storing systens.

Sessiont18
Introduction
to Prepar-
ation of
Linen Bundle
25 hrs,
Dedconess
llospital

Session 19
Intorduction
to Prepara-
tion of
Special -

- Hospital
" Roous-~
i

Lt R R VD SO

Demonstrate ways to wrap and
package supplies (trays,
glass, rubber, and synthetic),
Use biological indicators.
Fill supply orders, see that
orders are delivered, and
send charges.

Lecture,
Demonstration of ways of
wrapping,
Tour of Welborn's Central
Service Department
Explaination of:
New thermometer procedure
Flow of materials
Charging system

Learn methods of folding,
wrapping, sterilizing,
cooling, storing, checking

5 linens.

for expiration dates of "

Inspect and fold linens.
Explain procedure of wrapping
sterilizing, cooling, storage
and checking for expiration
dates of linens.

Lecture.
Tour of Deconess Central
Service Department .,
Demonstration of:
Inspection, folding and
~wrapping of linens,

Learn prepavation of spe-
clal trays.

Re-cmphasize methods of
wrapping and sterilization
of trays,

Prepare trays, by card file,

]
Lecture,

Demonstration of preparation,

Session 120
Case Carts
and Exchange
Carts

2% houts
St. Maryls
lospltal

Become familiar with the
care of instrunents using
the case cart systen.

Gain a basic understanding
of the exchange cart
systenm,

Describe process and flow

of equipment to the operat-
ing room, Clean, inspect,
wrap, and sterilize instru-
ments for operating room set
ups. Route supplies to O.R,
by case cart method, Je- -
scribe system of: exclunge
carts and method of charges.

Lecture,

Tour of St, Mary's Process-
ing and Distribution Depart-
ment,

Demonstration of:

Instrument washers

Sonic washer




CG
llours

SV

Major Goals -
(Assist the student to)

Behavioral Objectives

(The student will he ' to)

Lcuruing‘ﬁxpu/{QJCQ“\

Session 421
~Preparation
cand sterilis
~2ation of °
~Solution
St. Mary's
NMospital
- 25 lours

g i

Learn procedure for pre-
paving and computing
strenpths of solutions.

Learn the principle and
procedures for sterilizing
solution,

Work simple mathematical
problen for solution
strengths,

Prepare solution for ster-
ilization,

Lecture,

Exercise in work ﬂR ;Tﬁblomé
Demonstration of 4, lave O,
0]8[]0]0

Load and steriliy/ &olutiwnﬁ'
Unload sterilizey,
References:

T

llospita] Fo1mulq{) 40) ,NQS)
fettv Berzensen 1 h;’*mﬂk(]““
in Nu151ng C.v 1 ?b o

St Louis, o, 1 >3,

Session 122
Muantenaner
of Liuipment

- OSHA thllxe»

ments: Test-
ng, haxran—
ty, Restric-
tions, Rec-
01(s.,
25 howrs
Welborn
Hospital

—

Realize the fmportance of
proper maintenance of
cquipment.

Recome familiar with re-
quirements for safety of
personne! in handling of
equipment,

Learn to keep wiintenance
records on electrical
sipplies,

Describe equipment problens
to maintenance, Test equip-
ment before storing (Cx,-K-
Pad),

Check dates on maintenance
Label for preventive minten-
ance required, Check elec-
trical equipnent regularly
as a safety policy and re-
port any problems,

SN AN A VNG

Lecture,

llandout safety chg™) Ht o
central service dqulﬁment‘
Display oeprationg ™ \/Maly
hmnmmdmtuwé%nﬁu
clectrical equipry™ /M thy
department (copieg Qf 1ch
manel are to be |y Iy the
maintenance depnrgm“nf and 4
the central servig® j/Dartyet),

‘Session®™3
Care and
Cleaning of
“Speciul
Lquipment

Deaconess
Hospital
2 howrs

Understand the functions,
handling, care of, and

cleaning of special equip
ment,

| Decontaminate supplies (Tbe,

Staph, £, Coli, Gas Gangrene,

etc.) Clean, label, cover,

and store equipment:
Wangensteen, Gomco, Fmerson
machines

Oral suction machines
K-Pads

Flotation pads

L-thermia

Stryker frames

Flote and water beds
[solation carts

.U, carts

Thermometers

Lecture,

Display of equ1pment\ ‘
Demonstration of oPLb o gt
cleaning of eqnlpmgﬂb

SEAYA VN

Ly ;




o Ddte
; f
Hours

— ——

Major Gisils
(Assist the student to)

Behavinral Objectives

(The student will he ‘u to)

Learning Fxperivnce

Eval.‘iifh "

Session 424
- Distribution
of Supplies
24 hours
St. Mary's
Hospital

e o

lecome acquainted with
methods of distribution
of supplivs, location,
and control of supplies,
and records, and service
charges of lospital sup-
plies as reluted to the
central service department

Describe methods of distribut
ing supplies, general needs
of 1 hospital.

Location

Control

Autowat fon

Records

Vendors

Service charpes

Lecture, _
Tour of receiving department
and storcroom at St. Mary's,

)

Test over Sessions
21, 22, and 23

Session 125
- Inventory
and Budget
25 hours
Welhorn
llospital

—e,

Kecognize fmportance of
maintaining an adequate
inventory, the prablens of
establishing quotas, shelt
Tife Tead tine, reorder
points, inadequate order-
ing, and receiving pro-
cedures,

Gatn o better understand-
ing of hulgeting, termin-
ology, aml inportance of
operating within a hudpet

S

Explain inventory policy of
the central service depart-
ment ,enphasizing quota of
items and ordering to main-
tain that amount,

Be aware that central servict
docs operate with a hudget,
that supplies are not to he
wasted, that cyuipment be
used properly and kept in
good repair,

Lecture,
Explain locator file.

Lecture.,

Show and explain computer print

out. Define tcrminology,
Explain and quote some of the
costs of supplies.

Session 126

Salety

2% honrs
North Anncx

Rooms

303-304

Mractice pood safety by
folTowing hospital fire
and disaster plans,
Know location of fire
extinguighers and exits
that C.S. employees are
to use, -

Explain use and location of
five extinguishers in
Central Service Department,
and surrounding areas.
Explain fire and disaster
plans as related to the
central service department.

Lecture on fire prevention,
Show and discuss fire and dis-
aster plans for each hospital,
Demonstration on school lawn
by the fire department. Use
and handling of five equipment
by students, Explain procedure
for turning in fire alam,




Hours

s rarm———

Major Goals
(Assist the student to)

Behavioral Objectives .

(The student will be ’c to)

learning Experience

Bval. Tech,

Y=g

Session 127

Plaming In-

service
Fducat fon
Prograns

24 hours
North Annex
Roonis

303 - 304

Realize the fuportance of
attending and participat-
ing in continuing cduca-
tion programs. Become
familiar with wethods of
teaching and performance
evaluatinn,

Keep current with the latest con-
cepts, procedures, and equiprent
in the central service depart-
ment,

Relate methods of teaching stres-
sing the importance of demonstra-
tion and return demonstration,
especiaily when mechanical equipd
nent is involved,

Use of audio-visual aides for
clarification,

State intended outcomes of a
class, Tdentify the need for
repeating prograns as new staff
tembers are hired,

Keep cxperience records on en-
ployees to aid in evaluating the
staff for pronotion,

lecture.

Role playing with face to
fuce instruction, "show and
tell", and written instruc-
tions, Discussion of ex-
erience recordss

Student participation

to plan a year's educa-
tional progran,

Session 128
Legal
Aspeets and
Ethics

24 hours
Novth Annex

Rooms
ns - 30

Gain a better understand-
iy of legal aspects and
noral obligations of the
Gentral Service Depart-
nent empleyee.

Explain following:

flospital's legal counsel. Cen-
tral Service's legal ohligation
to oprtate within a standard that
1s accepted for all central ser-
vice departments, Staff's ve-
sponsibility for own knowledge
and vehavior as expected in
hospitals and written in:
llospital Policy Manual

llospital Procedure Manual
Central Service Policy and
Procedure Manual

Lecture.

Show and explain need for
policy and procedure man-
ual for Central Service
Departments Show articles:
Legal Implications of
Central Service Operution
by Uarvey Oschner, R.I'h,
Hlospital Topics July-Aug
1975

Legal Advice Needed as
Nospltals Negotate with
PSRO's , Hospitals, J.A.
LA July 16, 1975 49:24+
Notes from lecture by
John Mitchell, AMSCO
Sei:inar Lrie, Da, Lesal
Aspects of Central
service,




* Pate MﬂjO[' Goals Belavioral Ul)]‘%’i\m [‘C;n‘ni‘ng Expo”cnm‘ : EVA]“CC‘}].-

§ (Assist the stadent to) | (Ihe student will LiEbIe to)
flours
Session #29 | Evaluate the learning hrite and pass the Give instructions and Final Exan.

experience Lhrough final cxamination, hand out cxamination papers
Introduct jon| cxamination,

to

Final Lxam-
Ination

2, hours
North
Annex

! .
NI

Wy - 30

B R Ty D

Session #30 | Re-evaluate the lewrning | Discuss and ask questions for Handout exam papers and
experience through veview | clarification. grades,
Revicew of the final cxamination. | Recognize aveas of weakness Presentation of certifi-
and make plans for corrections. cates,
Exaninations Refreshments,
Present

Certificates
Refreshment s,
25 hours
North Aunex
Rooms

03 - 10 61
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Synopsis of Course Qutline

PROGRAM FOR THE EDUCATION OF DIETETIC ASSISTANTS

Principal instructor: Venita Hargis, R.D.
Sponsored by the Evansville School of Health Occupations

Participants: A basic coursc for personnel currently employed in dietary
departments in health care facilities. :

Purpose: To prepare qualified applicants to function effectively as food
service supervisors.

Classes: Classes will meet in room 305, North High School Annex, each Wed-
nesday starting Septcmber 8, 1976 from 6:00 to 8:30 P.M., except December 22
and 29, and March 30. This schedule covers 90 hours of 1nst1uct10n in a 36
week period. Classes end June 1, 1977,

Field Experience: Field experience begins September 9 following the first
class and ends June 1, 1977. A minimum of 4 hours per week is required for
all units except Unit VI for which a mlnlmum of § hours per week will be required.

The field experience is obtained in the student's place of employment under
the supervision of the registered dietitian who functions as a consulting

" dietitian or full time dietitian tor the 1nstitution. A complete manual for

" the field experience is provided.

Projects should be completed in the allotted time. The preceptor prepares a
written evaluation of cach project. This evaluation and your written work
required by any project must be submitted to your classroom instructor on the
date due.

At the conclusion of the program the preceptor evaluates the total effective-
ness of the student as a food service supervisor.

Textbooks: American Hospital Association, Food Service Manual for Health
Care Institutions

Robinson, Basic Nutrition and Diet Therapy

Fowler and West, Foods for Fiity

Other materials as provided

CLASS AND FIELD EXPERIENCE SCHEDULE

Sept. 8 Unit I Orientation - Class: 5 hrs.
15 ' _Field: 8 hrs.

Field Experience Project I due September 22
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Sept. 22 Unit II _ Principles and Procedures of Food Class: 10 hrs.
2 " Preparation and Service Field: 16 hrs.
Oct. 6
13
Field Experience Project II, Sections A through H
due October 20 _ .
Oct. 20 Unit II1 Nutritional Care Class: 22% hrs.
27 . Field: 36 hrs.
Nov. 3
10
17
24
Dec. 1
8

15
Field Experience Project III due January 5

Jan. 5 Unit IV Merchandising, Food Procurement, and Class: 10 hrs.
12 Storage Field: 16 hrs.
19

26
Field Experience Project IV due February 2

Feb. 2 Unit V Housekeeping, Safety and Sanitation Class: 20 hrs.
9 Field: 32 hrs.
16
23
Mar. 2
9
16
23
Field Experience Project V due April 6

Apr. 6 Unit VI Administration and Supervision Class: 22% hrs.
13 : Field: 42 hrs.
20
27
May 4
11
18
25
June © 1 Field Experience Project VI, Sections A through H
due June 1

Criteria for satisfactory completion of the course.

1. A grade of "satisfactory'" on all classwork.
2. A grade of "satisfactory" on all field projects. (Pass/Fail basis) .
3. Records of all field projects must be on file at the Learning Center.
4. Demonstration of a beginning level of competence in the role of
food service supervisor as determined by the final evaluation of
the pireceptor. g '
5. Regular attendance at class with no more than three absences.
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UNIT 1. QRIENTATION TO THE FIELD OF REALTH CARE, HEALTH CARE INSTITUTIONS AND THE FOOD SERVICE NEPARTVENT

Hours
of

Instr,

HAJOR GOALS

(To assist the student:)

BEFEVIORRL OBJECTIVES

g ) A’ J
(The student will be able to)

LEARNING EXPERIENCES

EVALUATION TECHNIQUES

¥ hr,

tihrs,

1.To understand the purpose
matarc of the total learn-
ing experience.

270 understand fundamental
differences in types of
nealth care facilities and
the hasic roles and inter-
relationships of depart-
hents and health care per-
sonnel.

1.Acjust to the purpose,
teaching methods and learn-
ing experiences being pro-
vided,

coscribe her role in the
teaching-learning prociss,

2.0ifferentiate nature and
purposc of short and long
term health care facilities,

Identify in general tams
the roles and functions of
selccted professional memberg
of the health care toan:
doctor, nurse, registered
dietitian,

Identify roles and function
of support personnel for each
professional group,

Describe the administrative
structure of her agency and

locate the food scrvice de-
partment and herself accur-
atcly in the framework,

{
i
|
[
{
|
1

BN

members.

1, Intriduction of class

Discussion of philosoply,
objectives, teaching methods
and content of program,

2.Filnstrip:Trainex 332,"An
Introduction to the Hospital
snd 1ts Functions,"

Lecture and discussion on
health care facilities, pro-.
fessional merhors of the
health team, suprort persons

L]

Group development and dis-
pussion of typical orpani-
gational charts,

mel and cthical relationships)

1.Teacher assessment of
natuze and quality of com-
mnications and attitudes
defionstrated in intep-
changes, -

Prepates an organizationsl -
thart of her facility,
(field)

|



Hours MAJOR GOALS REHAVICRAL ORJECTIVES LFARNING EXPERIENCES E EVALUATION TECHNIQUES
of” 3
Instr. , jL

3.To learn the specific
functions and organi-
zational structure of
the food service de-
partment,

ﬂ‘.

11, To pereelve intern-
ally and externally
developed standards

for the dictary depart-
ment 45 ¢ssintial
clements in the pro-
vision of Ligh quality
food services.

3.List the functions and all
persomnel of the dietary
departnent.

Relate the purpose of the
food scrvice depertment to
the general purposes of the
institution,

Discriminate hetween the
roles of the cictitian, the
dictetic tochnician and the
dictetic assistant.

4.hecall amencies cherged with
revicwing standards of dietery
operations: State Roard of
Health, Joint Comnissionm, Fed-
cral rules and regulations.

ldentify four organizations
which contribute to the main-
tenance of heelth in the diet-
ary field: ADA, American
Heart Association, Dairy Coun-
cil and the imerican liospital
kssociation.

3. Filnstrip:Trainex FS-158,

"Mrientation to the Food
Service Department.”

Niscussion of /DA def-
initions of reles of the
dictary tean,

4,51scussion nf-standards
develoved by the distary

' departaent for its operation

and those agencies which
2150 mpese standards.

5,Reading Assignment:

MHA, Food Service Manual for

Health Care Institutions,
pp' 1-160

3.Prepares an organization-
al chart of her department
and develops a job des-
cription of each worker,
(field)

Prepares a complete list
of the functions of thg
dictetic assistent in her
institution, (fizld)

Hritten test of the unit,

Preceptor's evaluation.
Student's self-evaluation.
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DIETITIAN

ROLES OF DIETETIC THAM
IN FOOD MAMAGESENT

DITTETIC TECHNICIAN
Associate (2 yr/depree)

PLANING AND ORGANTZENE
Tdentities departnent goals and designs
long and short range objectives.

Designs and establishes operational
systems which support objectives:
Production Systems
Snecifications
Inventory controls
l'aster Personnel Plan
Purchasing Systens
Ferd Systens
Service Systems
merchandising
frod delivery cvsten
CUSTOmeT Services

Assists in establishing and implement-
ing operational systems:
Production systems
Forecasting
Production orders
Employee scheduling
Food purchasing
Receiving, storage

service Systems
Custoner elations
fienu design
hales analysis
Uniforns
Advertising § promotion
Fnod presentation

Jeoclops departnental policies and
proce’ures

|
|

ssists in writing procedures to
1nv\ome1t policies

Participates in deternination of
staffing meeds, vrites job descrip-
tions and spoc1 “fcations for personnel

/,

_ Identifies necd for & nlens education |
and dﬂvclopwc“t TTOPIANS for ﬂepart-
ment perserncl:

. Oricntation .
In-Service education
Cort*ﬂvL.J gracation

1

~Assists in planning & implementation
of cducat1onal progran

Procures and uses resources §materials
in ccucational programs

Del*nea departmenta standards~

 Establishes PTOGTAMS for maintenance
f review of standards,

Q

—_———

Plans for implementatios: of departnenta]

standards:

Menus

Nutritional needs
Principles of menu planning

/’\

\/\/\/\———\/\'
Hﬂlngqlns established standd ds:

mprliae ASsiShg

Mprograjﬂ/ tne_yr)HIER HEFSS 4embe

| i

W
Qarr1@3 ot estAblished oycrau1on-k
y yyftens:

MﬂiNt@ihS procuction systens
NotechSts foog negds

gkes Productioﬂ orders
Sehad®les emplofees

bytyples foog, Supnlies
Wy ses recedving § storage

tatys Bolicies, Procedures and
WY out plan of service
iyt2lns poog Cugtoner relaflon v
Mays Nenus i
Recgrd§ sales
hiadptPlns dress Codes
Iﬂplﬁﬂe“*s plan Of promotion
draseMs food attractively
[at18 out procedures

liskes becmﬂendatlons Which may be
{ntoridrated into pOllClPS :

N N AN
\//\'”h U”Qnts proarans & tollow-up

AT ,.,,w-_.....v. g

of quQat‘On f/} dercrtyent p 501-
lﬁmmamawrwwﬁmnu 3

e /

N“tr1t10no, Needs
lenc1gle o OF fieri plann1n§w
Miptation to peet nceds 0

ientele
. 65)‘ -




DIETITIAN

DIETRTIC TECHNICIAN

DIETETIC ASSISTANT

\daptation to mest ieeds of clientele
Progran of sanitation

Food quality and recipe standardization
Food service

Progran of safety

Fquipnent naintenance

Productivity L

Progran of senitasien
Food quality aul vecins
ization

Food sevice

Program of safsty
Lor‘prent meintenance

ntondard-

| Productivity

Neternines departmental budget

Estahlishes system of cost control

Participates in budget development

\ssists in implementation and maintcnance
of cost control records

Maintains cost control racords
and collects specified data

Impeoves efficiency by establishing
creative and innovative programs
(computerization, variations in

food production and service systens
edusaticna] programs, etc.,)

Deternines layout of dietary space §
cquinacat requivencnts for the dept.

Participates in and supgests areas where
innovation may be nesded.

[nvolved in planning and review of food
facility and cquipment requirements,

Assists in iuplencntation of new
prograns

Involved in planning and review of
food facility and coninment roquire
ments for arca of responsibility,

EVALLATION ~
Develops, revises and nodifies systens
of evaluation for the departmont.

[Lvaluates officiency of food service
operation:

ayout
Product lvity

Hork simplification, staffing pat-
- tems, food products, etc,

|
Fvalvates and recommends changes or mod-
ifications for the department.

l

VS&S evaluatioa tools:

Task analysis

! veeps specified records
Product analysis

t Tine § motion studies

Fvaluates § recommends changes or -

modifications in arca of responsibil-

ity |

Uses evaluation tools:
Task analysis

. Keegs specified records
Product” analysis

“Time § motion studies

UIRTENAL CAE

Plexs, implements & evaluatcd mutzit-

~toral-carewithin operational systans.

mplenents program to provide nutritioral

?dentifies needs of consumers for mutrit-
tonal care:

 Henu selections to assurs balenced dict

Collects data § information to be
used in program planning:
ieru acceptance

“Ménu acceptance

Food preferences
Food consumption patterns

sare:
| Writes routine modifiel diets

Adapts menus to meet special neéds of
+ individuals

 Momitors food service system

| Maintains records.

~ Tood preferences

Food cgnsumgtion patterns
Selection of halanced aiet

J———

llses written puides to write rcuting

nolified diets
ilses written guides to adept nanus to
meet special needs of individuats.
Carries out established service syste

.



-
-
-

DIETITIAN | T TEONICTY DIETETIC ASSISTANT

FERSONNEL HANAGEMENT

Develops personnel propran for depart Assists in dGVeloping personnel progran
ment.

Responsible for supervisory & adnin- Respons1hle for assistant; and/or other
mmmmeHMmmwthW”mmd

ment (interview, selection, super-
vision, training § development, eval-
uation, etc.).

Responsible for persenel 1 ussigned -
assigned arca

Communicates terms of union contract | Maintaips contractual agroenent wit) Functions to avoid grievances o
with personnel union enployees

using fair enploynent practices

COMUNICATION

Provides systens of communication: Mtends staff mectings ¢ prepares

Attends staff neotings 5 preparcs
Relatos with othar health pro- aperopriate records and reports

appropriate records § reports.
Fessions
Participates as member of health lelates with anc Teports to dictitian or | Relates with & reports to ﬁlﬁtetlc
~care tean adW1n15trator fi consulting dietitian technician, 1let1t1an or adrinistrator
Reports to aéninistration and consulting dietitian,
intaing communication;
Interdepartnental
Intradepartrintal (oordinate activitips anong areas of Coordinates activitics within areq of
Labor union representatives cietery departnent respensibility,

Provide systems to carry out ‘Rintain regulations:
lug1slat10n b rogulations of licens- | Reimbursement forms
ing & accrediting hodies (federal, Pecords

state and local) - Otandards

Haintain regulations:
Reimbursencnt forms
Records
Standards

R — M.A"—...»..,._/.‘£ o=




FUNCTIONS OF TI'E RIFTETIC AUSISTANT AS
DESCEIRED DY THE #MERICAN
DIETETIC ASSOCIATION

The dietetic assistant participates in the implementatiou of the food
service operation through such activities as:

1. Planning menus according to»established patterns

2. Training, scheduling, supervising and evaluating employces
3. Supervising food production and service

4, Maintaining quality control

5. Maintaining established standards of sanitation and safety
6. Sﬁpervising record keeping

7. Haintaininé an adequate svstem of patienf nutritional care

-3
-




'UNIT' IT PRINCIPLES AND PROCEDURES OF FOOD PREPARTION AND SERVICE

MAJOR GOALS

urs BEHAVIORAL OBJECTIVES LEARNING EXPERICNCES  |EVALUATION TECHNIQUES
:gt. - | {To assist the student:) (The student will be able to:) |
3 hours

1.To understand the principles
and procedures for making good
coffee, tea and nourishment
type of beverages,

To know the proper care
and use of equipment associated
bith their prepavation.

et s iy 1 e A s e AT 2 AR Gty

TE KC

Aruitoxt provided by Eic:

1.Describe methods of pre-
paration of beverages and
iourishnents and proper
storage temperatures until
served, A

Explain use, care end
cleaning of related equip-

utrition and Food Servige

Reading assignment:
HEY 1701-0392, A Guide To

{ Manual For llealth Care Insti-

- {-preparation-and-serving tech-

, Center,

| fresh and held coffee (Field

for Nursing Homes and Homes
for the Aged, pp. 62-73,

Fifty, mtroductory section
in each chapter,

‘Assn., "Handbook for Food

“Film on coffee making and

[ Fovler and West, Food for

Read and learn to use Standard-
1zing Recipps for Institution-

al Use ' oblnson Basic
Nutrition and Diet Therapy,

. 160- 188; AHA Food Serv Service

tutions, p. 145-204
Recommenaed Reading:

Blue Goose "Buying Guide for

Fresh Fruits and Vegetables"

American Home Economics

Preparation: |
Proj. #35 USDA, "Food Se-
lection for Good Nutrition
in Group Feeding"
1.Lecture and discussion of

niques.
handouts from Coffee Brewing

Taste test1ng exercise on

experience)




ours

nstr,

HAJOR COALS -

(To assist the student:)

BEHAVIORAL OBJECTIVES

(The student will be able to:

LEARNYHG EXPERIENCES

)

EVALUATION TECHNIQUES

2,To learn procedures of pro-
per vegetable and cereal pre-
paration and serving to main-
tain maxinun food value,

palatability and appearance.

3,To learn principles of pre-
paration of protein foods and
master the reasons for various
methods of preparing meats

and other protein foods and
combination dishes,

4,To acquire knowledge and
understanding of techniques
and standards of quality in
preparation of salads and
cold entrees,

ERIC

‘ FullToxt Provided by ERIC.

- Describe procedures of
. |preparation and_nutritional

2.Describe vegetable pre-
paration techniques and
their effect on color, tex-
ture, vitamins and minerals,

Describe preparation and
serving of hot cereals.

Explain the use, care and
handling of utensils and
cquipnent used in preparation
of vegetables and cereals,

J.Differentiate various
methods of cookery,

Explain reasons for use of
the various wethods and theix
effects on tenderness, flavoy
and nutritional quality.

quality of combination main
dishes,

4.Describe the qualities of
an attractive, tasty and

sppropriate salad, sandwich
or ¢old food suitable to the

!

clientele being sexved,

Analysis of tube feeding
recine for nutritional con-
tont {Field cxperience.

2. Lecture and discussion of
preparation und service.
Prepares a food production

worksheet for the vegetable
and cercal unit (Field Exp.),

- Experiment on cooking green
vegetables by alternative
mans (Field Exp.).

Comparison exercise on use
of canned, frozen, and fresh
vegetables (Field experience)

S.Lecture and discussion on

protein entyees and conbina-
tion dishes including pastas.

Use of overnead projector
to show teyms and methods of
preparation of meat, fish,
poultry and eggs,

Evaluates protein entrees

over a three day period
(Field experience).

4.Lecture and discussion with
use of overhead projector

to show classification of
cold foods, sandwiches and
salads, |

seved inher-dnstitution- | - e

-




lours

of

[ast,

MAJOR GOALS

(To assist the student:)

BEHAVICRAL OBJECTIVES
(The student will be able to:

LEARNING EXPERIENCES

- FRLUATION TECRITQUES

E
. 7"

5.To become faniliar with pro-
cedures folloved in the quan-
tity preparation of desserts
and baked goods,

6.To gain the necessary know-
ledge of techniques and stan-
dards of tray service so that

and supervise it effectively,

To understénd the factbrs

~_finvolved in operating a.- - -

central dining roon for
aubulatory patients,

IToxt Provided by ERI

]

RIC

she can function in this ares |

Evaluate preparation tech-
niques to maintain proper-
standards of food produ:tion,

5.Describe proper procedures
In preparation of colorful,
tasty and acceptable pastries
puddings, cookies, gelatins
and various hot breads,

6. Interpret centralized and

decentralized types of tray
Service,

Evaluate factors considered
in-deternining type of servic
suited to nunber of clientels
eauipnent, floor plan of

facility, budget and phil-

psophy of institution,

Identify standards and pro-
redures of effective tray

[weparation and-serving,

b

A

|and variations in checking

- |(Field experience),

Prepares a food production
work sheet for the salad
and cold entree unit
(Field experience),

Prepares a menu using a col
entree appropriate for her
institution(Field experience)

5.Lecture and discussion,
, 'Prepares a food production

bakery unit {Field experience

Evaluates the quality of
products prepared and served
in her institution (Field
experience),

6.Lecture and discussion on
distribution of food to
patients with use of over-
head projector to differen.
tiate types of tray service
and tray set ups,

etypes of service, equipment
required, staffing required

procedures and items, Follow
od by report to class,

Charts chronological order
of activities in food pre-

areas to insure coordination,

paration”and food serving |

Worksheet for the dessert and -

Snall groug discussions on |

L
r

80
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ours

nst,

HAJOR GOALS

(To assist the student:)

BEHAVIORAL OBJECTTVES

(The student will be able to2)

LEARNING EXPERIENCES

-

EVALUATION TECHNIQUES

FullToxt

i

ERIC

rov

7.To amplify her understanding
of the operations in a large
dietary department,

To gain an initial under-
standing of policies and pro-
cedures in employee food ser-
Vice Systens,

To understand the role of
the dietary department in
institutional functions and
commmnity services,

T

Describe procedures,
problens and standards in
the operation of a central
dining service,

Apply knowledge of standards
to identify improper pro-
cedures which interfere with

the delivery of quality Foods

to patients,

T.hpply knosledge of prin-
ciples of food preparation
to understand modifications

necessaxy in large opera-
tions,

Sascribe the essential
qualities of limited food
service and full food service
systews for employecs,

Plan an appropriate dictany
operation in providing food
service for an institutional
function,

8. Apply knowledge of pre-
paring standardized recipes.

list to insure readiness for
serving (Field experience),

7.Field trip through dietary
departnent and the employes
food service system in a
large general hospital
folloved by discussion of
assignments in the Field
Experience Manual,

8. Prepares standardized
recipe. |

9, Prepares a recipe file

[

Prepares a supervisor's . ack

ﬂritten’test over unitsfjﬁ

Preceptor's evaluation -
of written exercises iqhwl
field experience,

Student's self-
evaluation of her per.
fornance in this area,

Precents's evaluation
of stucent perfornance,




Irs MAJOR GOAJS - BEIAVIORAL ORJECTIVES | LR EXPER TS FVALUATION T“CHNTQUES
of
st (To assist the stuvent) (The student will he =hlc to

——

Reading assignments:
HEW 1701-0392, A Guide to
s Nutrition and Food Service for
Nursing Homes and Aged

Pt i —— enpra—r——

Robinson, B n91c Nutrition §
. Diet Therapy, pp 3165,

40's,50's,60's and Over"
"To Your Health In Your
Second Fifty Years"

tome and Garden Bulletin #72
Nutritive Value 9£ Foods

1.9 understand typical nutri- | Liescribo 2t Loast one Llocture and distuesion on
{tional status of major sectors [najor mutritiona] yroblem and | food hehits in £ORLERIOTITY

of the population and those | its possitle causc n uach soclaty,
factors which contribute to | major ponulation proup:
the deveiopnent of food habits.| infancy, pre-school, sehwol, Filastrip: The Diet Teacking|
‘ teenage, youny adult, mtuws | Programs, "Mutriticn for a

adult and apud, Hatdon”
” Filistrip: uonéept Hedia |
"Perspectives oj Aging 1 § 11"}
| |

2.70 acquire beginning skill |2, Interact with patients with | 2.Discussion and role playing -2 Interviens 3 patients

in interviewing clients to poise and effectiveness in | of intervicwing techniques. |in her facility and dis-
elicit food prefercaces and  |obtaining nutritional data.’ cusses with hor precept-
Problems. or the implications of

her findinge ey the
natritional needs of the
natients. (fielc)

3.To acquire knowledge of 5.Explain i tasic tems the | 3.lecture with overhead pro-

specific food nutrients processes of difustions, ab- | jector on normal nuttition

and their functions in sorption and metabolism | and functions of protein, car-| -

nutrition, using accurate nutritional | bohydrate, fat, minerals, |
terninolony, . vitaming and water

J
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Hours

of

HAJOR GOALS

Instr.

-

—

BEHAVIORAL OBJECTIVES

LEARNING EXPERIEICES

EVELUATION TECHNIQUES

ed dictary allowance and face
tors in the. life cycle which
change requirements.

5.To master the concepts of
the basic four as a daily

6.To develon necessary know-

ify diets for special needs,

4,To understand the recormend-

food guide in preparing menus,

ledge and skill to understand
dietary presciptions and nod-

4. Fxplain the source and prin-

ciples of R.D.A. and describe
factors in the typical life
cycle which contribute to
changing needs.

List the constitucnts of the
basic greis

Plana: + xrmenu for nor-
mal nutritis for adults for
one wock wsing annropriately
the hasic four food groups and
principles of good nutrition.

6. Write accurately modificd

diets for special diets: fiher
restrictions, low codium, fat
nodifications, protein nodi-
fications, protein rodifica-

tions, calculated diets and
+low purine,

days,

Diet Therapy, pp 189-273.
Lecture and discussion on |

4, txnlanation of R.D.A, table
~od developmental tasks
weich influence noeds.

Explanation of Indima’s
dietary requircnents.

5.Lecture aad dissussion on
tie tasie four food ~roums
and cyele nins and solect-
ive nems.

Group development dn elass
of a master ment for nomme)
nucrition for 2 ot noze

6. Reading assignment:
Indiana Diet Manual

Robinson, Basic Nutrition §

modified diets and purposes
of dietary prescriptions:
Fiber restrictions
Fat modifications
Sodium restrictiong
Calinlated diets
Purise restricticns

Reading assizment:
fmorican Heart' Association
pamphlets on special diets,

o

Weittsn fest on normal
mtrition,

5.Prepares 4 master menu
for on¢ weck for normal

nutrition for clients in
her facility, (fiéld)

" Analyies her own dietary
intake for two deys. (field)

6.Using the master menu
she plamed for her facils
ity, writes modified diets.
(field) -

Fiimstrins:Trainex Films OC

and HI-215 "Diabetic Meal
Planning”

dicts.

e

0016 "Understanding Diabetes”
DCS-0017 "Dithetes and Diet"l

Croup development of special
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WO 1V MERCHRDISING, FOO) PROCUREENT, STORAGE AYD RECORD KEEPING

o w

dours
of
InstT

!

MAJOR GOALS

(To assist the student:)

ZAVIORAL O3JECTIVES

(The studert will be 2le t0:) |

LEARATHG EXPERITNCES

EVALUATION TECANIQUES

vy P e e

10 hr,

1. To relate storage
facilities of an institution
to its purchasing procedures.

To learn storase standards

fords to maintain optinel
quality and nutrients.

To understand problems in
the contro) of food stores
and their relatioaship to
effective operation of food
production, |

], Identify the storace
ard long tern buying and

oun institution.

L
Jler

Idmntify storace standards

for the verious categories of

at Ter institution,

Describe nethads of main-
taining sumply records and
mrocedures for adding
supplies and coatrolling
yishdraval,

Factors Which influence daily

relate these to opsratlons st

for each category of food und
assess. adequacy cf facilities

Daziing assignnents:
1S Dept of Ag, Food Storaze
ha. Handouck o, 264, Food

rchasing Geide for CTowd

“Tomell U, Food Harketing

Leaflet 13, Buying Food for
Wiacts anout tae Focd You

Bat: Nutrition Infornation on

food Labels,

i, A ulde to rition and

0d Setvice, pp. 409

Food Service Manual for
Hiealth Care [nstitutions,
pp 79-144,

1, Lecture and discussion
of stesge methods, stand-
ards ai¢ ontrol procedures.

Preparcs a total inventoly of
Syplies, sets up or descrides
¢ parpetual inventory cysten
-d doternines nornel quotas {02
kusplies on hand et her
bastitution, (Field experience)
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Hours
of
Instr.

JAJOR GOALS

SEAVIORAL OBJECTIVES

LEARNING EXPERIENCE

EVALUATION TECHIQUES

2. To understand the plamed
menu as the basis of food
pUrcaasing.

3. To learn basic principles
and procedures of purchasing
supnlies.

4, To understand how food de-
liveries are recejved.
checked, stored and approved
for payment of vendor,

tine span and identify accu-

1625 to be purchased,

for various food categories.

Interpret food iabels,

Histinguish differences in
wit sizes and yields,

Kpply knowledge of warehuuse
teciniques to food purchesing,

Describe factors to be cna-
lyzed in comarison shopping,

Nare specifications perti-
nant to each food itens to be
purchased,

4, lascribe role of store
10CH PErson or person re-
ceiving daliveries.

Lists the factors to be
checked on the order,

plecement of new supplies in
relation to those on hand,

Koproves an invoice for
payment,

2. Evaluate supplies needed for
food production for a specified

rately what is on hand and what

3. Describe yrades or standards

Describes proper handling and

7, Prenares food production
worksheet for one day, idea-
tifiss stares on hand and the
murchases needed, Prepares

4 requisition to obtain food
supplies from stores. (Fieid
etpcrience] |

3, Lectura and discussion of
food srades, standards, unit
sizes and factors deternining
decision to purchase,

Tour of local produce
ceany.

(btains quotations on Speci-
fied items fron alternate
vendors. (Mield exmerience)

Prepares a foed requisition
with deteiled information on
all items. (Field experience)

4, Lecture and discussion of
delivery system and storage
and billing procedurcs.

Raceives a delivery and
processes it acturately,
(Pield experience)

At the conclusion of the
unit the student evaluates
facilities, policies and
procedures in ber dnstitus
tion for ordering, storing
and utilization of suppli¢
and makes racomzendations
for needed inprovements,

Test over unit,

Precentor’s evaluation
of perfornance,

Student's self-evalu-
ation of performance.

Al



-
mw‘wmwmAmmwmmmmwmmew v
Hours .AM/?JO“F(GOALS SEIAVIORL JBJECTIVES | VERRILI ENPRRIGCS EVALUATION TECHNIQ
of
mstr.| (fo essist the student:) (The student will be 2ble tol)
20 Reading assignments.
Indiang State Board of Health
Publications as follows:
"Preventing Food Spoilage" -
"48 Ways to Poil Food In-
fections"
‘leading Factors Contributing
to Foodhorme Jisease Jutbreaks
Mamed Foods®
"Food Protection”
"Manual Utensil and Equipment
Washing"
USTIIS, Pub, 281, "From Hand
to Mouth"
Indiana 3tate Soard of iiealth,
Repulation HFD 17,
'“‘J '\ )Lud xlutut;on
nd EQQQ Service, op. 80-87.
1.To understand the responsi- | 1.1dantify the authority of A%, Food Service Hanuel For
bility of the institution to | the dictetic assistant t0 Healtl Cave Tnstitutions,
meﬁhmdmmmm«mW deal with preblems and set . 05228
dards of housekesping, satety, standards and the nroper 1. lecture and discussion on
sanitation and personal hy- chain of comand to resolve | housekeeping, safety, sani-
giene of cnployees and the rolej provluds beyond her scope | tation ind personal hygiens
of outside azenciss in in- of authurity, standards, methods and con-
posing standds sifferentiate the functions trOIL .
of the Iidiana Stats oard of FILS: Ind. State . Health
dealth, the fire department 770.1 Safe Handling of Foods
and otiur accreditation 5 Quantity
ageneiss. - | A899.1 The Spoilers
2,To Jeara principles ¢ od ‘Z.Descrilc persenal fysiens 063 Integrity of FOOdE
personal hygione and i . ystancands for dictary vorkels szizggslble Concept of Sani-
iy s e o0 5000 02| 5T i
| tor
|
o ";n'




Houre
of
Instr,

a——tid

MATOR GOAL

3 10 yecofnize safety hazards
in Yetary operations and to
d@stand the offect of inju-
rifS of woxker productivity.

4.4‘0 jeasn T0per housekec-ping
ot Agrds and nrocedures for
th% dietaly wanartient.

_\/\ e e et T g il

BEHAVIORAL C3JECTIVES

LESNING EXPERIENCES

~

EVALUATION TECNIQUES

Relate infractions of stan-
dards to possible fooddorne
diseases,

Evaluate the ssthetic fac-
tors imvojved in personal
hygieae standards.

3.Identify safety factors in
dictary operations and poten-
tially hazardous employee
behavior,

Describe proper procedures
Wi the evert of employee in-
Jury, and estimate the
possible economic factors
involved,

Describe the operation and
uses of types of fire extin-
suishers and nrocadures in
the event of fires or driil

Surgast methods of elin-
inating known safety hazards.

4.0¢scribe standards &nd pro-
cdures of general house-
keeping,

Identify dangerous sub-
stances used in hou.bewning
ad describe proper storige
and handling,

| 1521 Dining Room Sanitation
A1524 Kitchen Safety: Pre-
venting Burns

A1525 Kitchen Safety: Pre-
venting Machine Injuries

3,F3-159 Trainex Filmstrip,
"Hospital Kitchon Safety”

Extinguishing Equipment”
Lecture and demonstration by

. lecal fire department repre-

sentative,

Prepares an asscssment of
dietary facilities and oper-
ations at ner institution in
tems of safety factors,
(Figld experience)

FS-167 Trainax Filmstrip, "Firg

RS L



Houis
of

[nstz.

MaleR GOALS

BEHAVINGAL 0BJECTIWES

LELONTHG EXPERTENCES

EVALUATION TECHIQUES

5. To understand principles
and methods of sanitation.

Relat? inproner house-

kecaing practices and verain

Prepares an assessment of
housekeeping standards and

control to patient and - | practices in her o insti-

nloye weliare,

5. Identify comon foothorae
diseasas and methods of
dissamination and preven-
tion,

Differentiate wasaing and
sanitization nrocedures 21d

know vhen each is appropriat.

Aane typical sanitation

oroblens in dietary

oyerations.

Dascrihe sanitary stan-
dards in the preparation,
scrving and storing of
foods.

Nascrihe in detall nyoper
handling and nrocessing of
used dishes, utensils and
trays for foeding of patisnt
and t1e handling and storing
of claan 1tens.

Identify substances and
techniques used in sani-

tizing in dietary ooerations)

T

tution. (Field experience)

Tadiana Stats Board of Health
file, "ir. Dis) Hachine.
Onerator”

Prepares an assessaent of
sanitary conditions, problens
and procedures in her own
institution, (Field experience)

Prepares a daily sanitation
check st for her o distary
department. (Rield experience)

5 cloaning schedule
gith specified nethods for all
1H°SLS of Zetary onerations in
her institution. (Feld
exoerience)

PIIpATes

"1/\+

-

Evaluation of quality

of written assignuents i

Ficld expsrience,

Preceptor's evaluation

of her functioning in the

ared,

°tudsnt s self assessae
¢r perfornance,

Written test over wit

content,




Fours IR GOALS BERAVIORAL OBJLCTIVES LEAKNING EXPLRIENCES EVALUATION TECKNIQU
of
Inst) (To assist the student:) | (The student will be able t01)

Reading assignment:
HEX 17010392, A Suide to Nutri-
% tion and Food Service for Nurs-

hrs. ing llomes and Homes for the Aged
pp. 2,13-15,74-79,88-93,103-109,
U.S. Tiept. of Agriculture, Guide
for Supervisors

| AHA, Food Service Manual for
i Health Care Institutions,
1o understand nanagemnt | 1.Differentiate autocratic ' pp 1-16, 225-238.

and supervision as a hunar | and denocratic managenent en- ' o v e and discussion on

relations skill, vxionments and describe the | each selected aspect of man-
effect on enployee behavior 1 o
In each, .

© 1, Assess job atmosphere,

o : | (Field experience)
Distinguish between line,

staff and functional positiohs

Describe job behavior cn the | Analyzes her behavier in intet-
basig Of psychological needs. |persomal relations. (Field ex-
perience)

Tdentifies general pattern of
employee's behavior, (Field
experience. )

Places 1n order job factors of
importance to enployees.
(Field experience)

2.To izprove coxtunication | ZJrrepret connunication 2.Class exercise on distortion
skills, skilis as both sending and  jof a message,
receiving messages.

ldentify criteria of effec- | Completes the comunication
tive speaking, writing and  check list for supervisors,
listening, (Field experience)

Analyzes 2 breakdown in commg ;
fications, (Field experience)

08




MAJOR GOALS
Hours
of
Instd (To assist the student:)

BLHAVIORAL OBJLCTTVES

LEARNING LXPERIENCES

(The student will be able to:)|

oo :"“'
o3
S

BVALUATION TECHNY

B

3.To interpret personnel pol-
icies as both the commitment
of the institution to the
worker and it to him.

4.To learn simple techniques
for job analysis and the de-
velopment of job descrip-
tions and related job infor-
mation,

5.To understand managerial
functions related to staff-
in a department and organ-
izing work schedules.

ldentify behavior patterns

in her own comnunication

| skills which she will need

to correct.

3.Describe the nature and in-
tent of personnel policies,

Assess the general economic
impact of personnel policies
on the institution and cite
abuses of policies,

4.Describe metheds of géther-
ing data about jobs.

Identify the content and
uses of job description, job
sunmary, job specificaticn
and job work sheet.

5. ldentify staffing problems
and relate these to the
anount and quality of sup
etvision needed.

Describe the procedure for
enploying a4 wOTKer.

Relate the quality and con-
tent of the orientation pro-
gram to success on the job
and worker sz isfaction,

List the factors to be con-
sidered in preparing a time
schadule of work for the
staff.,

3.Conpares institutional poli-

cies with a general check list.,

(Field experience)

§.Prepares 2 job work sheet,
(Field experience)

Prepares 2 job description,
job specification and job
sunzary for the dietetic

 |assistant, (Field experience)

Plans an orientation program,
(Field experience)

| Plans the time for the diet-

ary department for two weeks,
(Field experience)
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Hour
of

Inst},

6 MAJOR GOALS
(To assist the student:)

BEMAVIORAL OBJECTTIVLS
(The student will be able to:)

LEARNING FXPERIENCES

EVALUATION TECHNIQUES

6.To understand factors
inderlying worker productiv-
ity and to learn techniques
f analyzing performance,

7.To learn how to identify

learning needs of the staff
and to develop educational

prograns.

To develop beginning skill
in teaching,

Describe the use of the
daily work sheet,

Identify factors in the diet-
ary department vhich influence
the number of employees needed

6.Relate performance problems
to both personal factors and
nanagerial factors,

Descride evaluation problens
and procedures,

Interpret evaluation as a
developnental function,

Aoply knowledge about human
resistance t0 change to the
tole of the supervisor in
helping employees adjust to
changes,

Describe the need, purpose
and method of delegation of
authority.

1.Name sources of information
about learning necds of the
staff,

Describe effective teaching
methods for job instruction
for adults,

Prepares é_work sheet for the
dietary department for one
week., (Field experience)

6.Analyzes a perfornance probe
len, (Field experience)

Evaluates yerfornance of one
enployee. (Field experience)

Aralyzes the functions of the

dietetic assistant in terms of
being an instrument of change,
(Field experience)

7. 1dentifies a learning need
pf the dietary staff, plans an
Appropriate progran and con-
ducts the program, (Field expe-
rience)

102
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Houry
of
Inst,

MAJOR GOALS
(To assist the Student:)

BEHAVIORAL OBJECTIVES
(The student will be able to:)

LEARNTNG EXPERIENCE

* BUALATION ECivigi

8.To understand the peneral
3pproach in cost accounting
and her role in cost account-
ing, budgeting and cost
control,

9.To place in perspective
internal and external stapd-
ards of operation, the
agencies involved and the
role of the dietetic assist.
ant with respect to each,

8. 1dentify the information
needed by the accounting de-
partnent to amalyze costs,

Describe both direct and -
Indirect factors considered
In conputing total costs of
operation and jreparing the
budget ,

Intarpret the areas i ogere
a1, 008tS in which the
deoitie assistant can exert
S0me control,

0.Nane agencies which impose
standands on the institution
and the types of standards.

Describe the 1icensure pro-
cedure for the instituticn,

Differentiate as vell as re-
late‘internally and exter-
nally developed Standards,

Describe the need fop gx~
ternal contygl,

used for one month, (Field

§.Propares a monthly neal
census. (Field experience)

Naintains a daily record of
food purchased, (Field ex-
perience)

Computes the cost of fopd

experience)

Describes appropriate contro]
neasures which the dietetic
assistant can inplenent,.
(Field experience)

Uses quidelines for an inspec.
tion visit and checks dietary
operations for compliance,
(Field experience)

Techniques inteprates
throughout the ynit:

Assessment of writter
exercises in the fiald

Student self-evaly- -
ation of performance,

Perceptor's evaluatio
of student perfornance

Written test on the
unit.
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Hours
of

Inst.

WAJOR COALS
(To assist the student:)

REHAVIORAL GAJECTIVES
(The student will be able to:)

LEARKTHG EXPERTENCES

EVALUATION TECHNIQUES

10.To learn which records
are required and which op-
tional records can be addi-
tional tool: for effective
nanagenent,

Interpret written institu-
tional focd service policies
as guidelines for patient
nutrition,

10.Describe records required
and their uses.

Describe optional records
and their uses,

Hdentify methods of filing

Prepares written food service
policies for her institution.

10.Analyzes records currently
being kept by her institution
and identifies additional
recurds she would suggest,
(Field experience)

and storing records for easy |

reirieval,

Evaluate record keeping in

terns of the ease in keeping

the record, the adequacy of
the form for its purpose,
the tine involved in prepa-
ration, the uses it serves
and its impact on the qual-
ity of the distary service,
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3.

4.
S.
6.

» 7'.
8.

10.

11.

12.

SUPERVISION AND MANAGEMENT SKILLS

(From routine management development courses, the following
skills emerged as really needed. Training in these produced
far greater results in successful superr zion. The tvelve
final needs as determinead were:)

Skill in achieving results with the instrument= nt hand. especially in
directing, training, and coordinating avail" & without ex-
hibiting undue personal irritation or cor

Acceptance without pr-test of all authority . cb . any way iegally
limits or conditions one's own authority.

Skill in expressing oneself, preferabiy both in speaking and in writing.

Skill in doing many things well and in moving swiftly and smoothly from
task to task. : ‘

Skill in dealing with the unexpected and unusual aﬁd in accepting inter-
ruptions without annoyance or loss of efficiency. '

Skill in separating major from minor issues and in foreseeing consequences
so as to make relatively quick but sound decisions. .

Willingness to listen and patience in listening before making decisions.

Skill in reaching needed objectives withdut reliance upon rigid or petty
rules. ’

Skill in formulating policies and in interpreting goals so as to motivate
both effort and production.

Skill in properly evaluating new ideas and changing circumstances.

Skill (diplomatic) in evading or resisting wdistractors' and digressive
items. .

Skill in correctly interpreting what is said or written.
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SUGGESTIONS FOR MAINTAINING AND IMPROVING RELATIONS

WITH YOUR BOSS

Never take anything for granted.

Work should be both checked and inspected.

Work is not complete until the completion has been reported.
Never let your boss be surprised.

Report your own mistakes immediately.

Call attention to problems as soon as you perceive them--and try to suggest
a solution. If possible, an alternative soluticn should also be ready for
discussion.

¥When you bring a problem to him, be sure you have all Egg_facts.

When you bring an idea to him for'a-change, be sure you can explain clearly
why the change is needed, what the change will cost in terms of equipment
and manpower, and how other departments might be affected by the change.

Do not do anything for one person that you cannot or will not do for
another under similar circumstances. :

Ask questions, but explain why the questions are asked.
Plan ahead.

Make your boss look smart.
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{ QUESTIONS THAT FIT THE NEED

Use ggestions Like These

Open Questions that invite the other
rson to express freely what he thinks
d feels---never make him feel that he
. in a box or fenced in in any way.
ample: Tell me, Joe, how does this
~oblem look to you?

Leading Questions that give direction
y the reply but are not restrictive in
ny way. Example: How did you go about
ar;ing out your solution to the prob-
om

Cool Questions that appeal to reason
nd that involve the emotions as little
s possible. Example: Now what woulad
ou say the first step toward a solution
hould be?

Pianned Questions that are thought out
n advance as part of a logical sequence.
xample: What would your suggestion be
n this? ‘

Treat Questions that let the respond-
.nt know he can make a real contribution
y expressing his views. Example: You
.an help me a good deal on this, Joe.

fhat is your suggestion?

Window Questions that help you look
\Into the respondent's mind---and see his
feelings, too. Example: How does this
problem look to you, Joe? Why do you
feel that way about it?

109

Not Questions'Like These

Close-Out Questions that force the
otrar person into a point of view
other than his own---meke him feel he
must conform to some preconceived '
pattern. Example: Now if you were
convinced that taking this action is
morally wrong, you wouldn't be for
it, would you?

Loaded Questions that put the respond-
ent into a "hot spot" whatever his '
answer may be. Example: What rnade
you think that your solution .to the-
““sblem was the only right one?

Heated Questions that reflect the
feelings of the asker and incite
those of the respondent. Example:
We've already been round and round on
that one, so what do you think we
should do? S

Impulse Questions that just happen to
pop into the asker's mind. Example:
By the way, what do you think about
the way your boss handled this?

Trick Questions that seem to ask a
frank Cpigion, but that actually put
the respondent on the spot. Example:
What should we do about this, Joe?
Fire Bill or just transfer him?

Mirror Questions that simply reflect
your own point of view. Example:
Here's the way it looks to me, Joe.
Do you agree with this?




SOME TIPS ON EFFECTIVE COMMUNICATIONS
SPEAKING

If you want someone to do something, state clearly who is to do it and
exactly what is to be done.

Speak distinctly and avoid distracting speech habits (and ah, you know,
mumbling, etc.)

Keep messages as brief as is consistent with getting the message across.
Don't ramble.

Give the why" as needed to gain understanding and cooperation.

Speak pleasantly and remember your face and body also speak for you.
Remember your listener interprets your message in terms of what he knows,
feels about the subjert -t . past experiences have Liian, what words
he understands, an tin,  about you and his relationship to you.
What a word means to you may not be what it means to someone else.

Check to be sure you are understood when there is any doubt.

Every occupation has a language of its own which may not be understood
by others.

WRITING

Be sure to include the following on written messages: date, to whom
and from whom.

State the main idea as early in the message as possible. Follow with any
needed instructions and explanations.

Keep a copy of letters, messages or directives you send and file them in
an orderly manner. If the original is lost, you won't have anything to
refer back to if you don't. You will be surprised how often you can furget
what You said, to whom you said it and when. _

LISTENING

A supervisor spends 70% of his time communicating, and 45% of this is
spent in listening. Learn to be a good listener.

If someone has a problem, give him enough time to talk about it.

Show that you are interested and willing to listen. Don't doodle or fuss
with other things or look at youx watch every few minutes. Keep your
attention and your eyes on the speaker.

Listen with intent. Ask yourself what the speaker is really trying to

say to you. If you don't understand, then try to repeat to him what he
is telling you so that he can correct you if you have gotten it wrong.
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The speaker's face, use of hands, the
can tell you something about his feelings
ck up from the words he is using.

Use your eyes to help you liste)r.
way he sits or;stands---all the
and concerns which you may not pi
Your employee can't talk while you are talking. Give him a chance; don't
interrupt. ‘ .

If you want to get the full message from‘someone.flet'him change the sub-
ject when he is ready. Don't you do it.

Use questions that fit the need and encourage the speaker to contimue on

and "zero" in on the topic, Remember the speaker is trying to clear his
own thoughts as he goes along. (See sample questions, Questions That
Fit the Need.)

To get information avoid questions that can be answered by a "yes" or '"mo".
They tend to shut off communications.
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1.

3.

PERSONNEL DUTIES AND

RESPONSIBILITIES OF A SUPERVISOR
Select employees for advancement since vacancies should be filled whenever
possible with well-qualified persons who are now working for the organization.
Train and develop employees to do their.present work and to be prepared for
more difficult and responsible assignments.
Select for specific jobs new emﬁloyees who may later develop knowledges and
skills for other—jobs. | -
Induct both old and new employees on jobs which are new to them.
Appraise the performance of employees.
Recommend wage or salary increases when a merit system is used.
Keep employees informed on departmental and company problems and develoﬁments.
Develop and maintain morale.
Give instructions and make work assignments.
Maintain‘discipline.
Administer rewards and reprimands.
Follow through on all assignments and commifments.
Listen to employees.
Keep appropriate records.

Prepare apprbpriate reports.
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SYNOPSIS OF COURSLE

INTERMEDTATE STGN LANGUAGEL

PURPOSI::

OBJECTIVLES:

CONTENT:

TEXT:
"INSTRUCTOR:
DATES:

CLASS SESSTONS:
TOTAL HOURS:
PLACE:

FEES:

ENROLLMENT:

ADMISSTON
REQUITREMENTS:

CRITERTA FOR
COMPLETITON:

To increcasc signing ability and understanding of the language of
the dcaf.

To help students to: (1) build upon their basic signing ability to
achicve a vocabulary of approximately 600 signs; (2) develop ability
to understand deaf signers; (3) increasc knowledge and understanding
of the deaf; (4) develop a desire to work with deaf persons.

Lecture, demonstration, and practice in signing and receiving;
class sessions using the "total lmmersion' concept whereby all
communication between instructor and students is conducted through
total communication, using fingerspelling, signing and non-vérbal
communication.

Lawrcnce, Sign Language Made Simple, Gospel Publishing House, ' 75,

Larry Brice, B.S.

Scptember 27 - December 13, 1976

6:00 - 9:00 P.M. on Mondays for 12 weeks

36 (submitted to S3PCEN for CEU's)

North Annex Building, Room 308

$27.95 (includes tcxtbook--$8.95 and handouts)

20 maximum

Post high school and/or minimum age of 17. Completion of beginning
sign language course or its cquivalent with ability to fingerspell

and know approximately 300 signs. If uncertain of cligibility for

intermediate class, contact instructor, Larry Brice, 425-13G7.

Demonstrate an intermediate level of giving and receliving signs.
Achicvement of a vocabulary of approximately 600 signs. '
Participation and compliction of required activities.

Regular attendance with no more than two abscencces.

Passing grade of "satisfactory' if requirements are met.

(P2 BB NR I

113



Fvansville School of lealth Occupations Learning Center
FORMAT FOR COURSE OF PROGRAM OUTLINE

Title

Intermediate Sign Language

Dates offered

9-27-76 to 12-13-76

Principal instructor

Larry Brice

Total hours of instruction

‘‘ AT Bt

Date
and

\lajor Goals
(To assist the student to:)

]
!

Behavioral Qbjectives
(The student will be able to:)

b mn—

hours

hrs.

1ass
s,

1

tnderstand the purpose for
Leourse L ethe! ol
instruction to be used,

' To becone better acquainted

with deaf person.

Incresse sign vocabulary
and fluency.

Increase understanding
of the deaf and their
world.

|
i

I N
~ Know what to expect {ron LS

course. |
Introduce themselves with sign
language.

Interact with the deaf.

i Sign and read uny of the sign
* vocabulary from the beginners

class or it's equivalency
and sign and read text -
chapter 10.

L N—

Learning Experiences
Diocussion § review of
present skills and
equivalency of a begin-
ning sign language
course which should
include a vocabulary
of approx. 300 signs.
Discussion of what is
expected fron this
course. Field trips to
ohserve interaction
among deaf persons.
(dates to be announced)

- SIGN LANCUAGE MADE
- SINPLE-Chapter 10.

i
!

Class discussion,

L W,

Fv chniauoes

e

i Observation of students
| as they introduce
thenselves using sign

| language.

L Observation of class

Text-chapter 11. Use of | participation in

Total Tmersion Method

the language of signs.

whereby all communication )

anong students and
instructor during class
will be in the lang-
uage of sign.

Videotape of students.




P SR A
e e iyt S S

| Majou Goals

(To assist the student to:) |

lass
hrs.

class

hrs.

¢lass
hrs.,

class

hrs.

class
hrs.

h,
class
hrs.

Same as above

|
|

i
|
|
 Same as ahove,

!

Same as above,

i
i
i
)
|
|
i
'
i

Same as ahove.

Same 435 ahove,

Same as above.

Same as above.,

above.

1 Behavioral Ohjectives

i e s P 7 i g i

B

1
1

(The student will be ahle to:) . . Learning Experiences

1

|
I

‘
t
1

~stand any vewabulary | Class discussion,

-~ Included in course to present
| date,

!
|
© Same as above,

~ Vocabulary has to increase to
approxinately 420 sigus,

Same as.ahove,

Same ‘a5 above.

Same as ahove.

Same as ahove.

Same as above.
Vocahulary has to increase to
approximately 520 signs.

Same a5 above.

" Text-chapter 12,
Total imersion
method used in
- all classes. .

|
!
|
'

! (lass discussion.
+ Text-chapter 13

|

|

To he determined.

(lass discussion,

Video tape to see
student progress.

Class discussion,
Film-Concerning Deaf
i Community,

| Text-chapter 15,

Class discussion,
Text-chapter 1o,

To be determined.

Class discussion,
| Text-chapter 17.
Video tape.

P s ST T T S e

P i s Wt e

Submission of reaction
paper. Text-chapter 14.

Bvaluation Techniques

} Same as ghove §
| quiz,

Observation of class
participating in
language of signs.

To be determined.

Observation of class
participating in
language of sign.
Reaction paper,

Quiz
Observation of class
participation,

To be determined.

Observation of class
participation.
Quiz.

17

ol



-~ w P

and (To assist the student to:) (The student will be able to:) ;  Learning Experience

. , I
Date Mijor Goals ] Behavioral Objectives |
| | Faluation Techniques
hours : i |

I

|

|

|

|

[P R

!

|
e 1 [... i . g I TR A Tt oy T Mg ! e -—n] |

[th. Sane as above. ane as above, Class discussion, Observation of class
class Speaker-(Deaf Person) | participation.
s, | @  Text-chapter 16, | Interaction with
| | i deaf visitor,
'th ., Be prepaved for advanced i Have a sign vocabulary ! | Final Test,
class sign class. - of approximately 600 words. i i
hrs, i {
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SYNOPSIS OF COURSE

INTRODUCTORY MEDICAL TERMINOLOGY

PURPOSE:

OBJECTIVES:

CONTENT:

TEXT:

INSTRUCTOR:

DATES:

CLASS SESSIONS:

TOTAL HOURS:
PLACE:
FEES:
ENROLLMENT:

ADMTSSION
REQUIREMENTS :

CRITERTA FOR
COMPLETTON:

To acquire an introductory knowledge of medical terminology wh1ch may
lead to, or cnhance cmployment in the health care field.

Students arec expected to: (1) learn basic medical terms, prefixes and
suffixes which are frequently encountered; (2) acquire basic knowledge
of the gross anmatomical structure of the human body; (3) understand
the purpose and content of commonly encountered medical records; (4)
become familiar with the members and concepts of the health care team.

Includes lecture, word lists, word exercises and handouts relating
to prefixes, suffixes, and medical terminology associated with the
body systcms.

Young and Barger, Learning Modlca] Termlnology Stqp By Step, 2nd ed.

The C.V. Mosby Company, 1971.

Fureda Hendershott, Accredited Record Technician

September 14, 1976 - January 25, 1977

6:00 - 8:00 P.M. on Tuesdays for 18 weeks

36 (applied to American Medical Record Association for CEU'S)
North Annex Building, Room 305

$30.00 (includes textbook $9.75 and handout materials)

25 maximum

Open to any interested individual who has completed high school or
its equivalent (G.E.D. test).

Passing grade of '"C'" (80-87) or better. Regular attendance with
no more than two absences.
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wapeiille Scheel of Fealth Occrpatiors Learning Centes
FOR AT 'OR COURSE OF PROCRAY CUTLINE

Titl»_ INTRODUCTORY “ERICAL TERMINOLOGY Date

Jrincipal instructor - - Total hours of instruction 36 hrs, (18 wks.)

IToxt Provided by ERI

I

Date Major Goals Rehavioral Objectives Learning Experiences  Evaluation Techniques
and  (To assist the student to:) (The student will be able to:) -
hours j
I8 1, Become familiar with the 1, Explain the role, possible {1, Lecture and dis-
class  ghiactives of the propzam variations and work settings | cussion,
and the role and varied oc« - of individuals requiring know-!
ZhS cupational settings where ~ ledge of medical terminology |
knowledge of medical term- | such as unit clerks, medical |
inology may be used. _ secretaries, medical trans- ¢
| scribers, and others. ’
| |
Understand medical health | Identify various medical spec-
tean concepts, | dalists and allied health " |
| . tean members,
[
Acquire beginning knowledge | identify major hody structures:  Lecture and dis-
of the gross anatomical , and relating terms. . cussion using torso
structure of the body, ! | " nodels for demonstration,
:
Recognize and understand com- :  Use prefixes, suffixes, and  Handouts of word lists,
ponent parts of medical terms, word roots to form medical | basic elements of medi-
© terws, . cal terns and brochure,
‘ '\ (See attached cxplanation
| of handouts.)
L | .
d  2.Name structures and master 2, Spell, pronounce, and define i2. Yandouts consisting of
class  the terminology associated | related terms. | word lists, pertinent
“ with the Respiratory System. i o . anatonical facts, mock
2 hrs | history and physicel, and
| perative Tents,
i |
J L Dontnre o 4l e "
Q |



batz L Behavioral Ohjectives ? Learning Experiences - Evaluation Techniques .
ang , | |
using filmstrips, trand-
 parencies, or anaton-
ical models for demon
stration as indicated,
Word exercises.
Oral quiz,
3rd 3. Name structures and mastey 3, Spell, pronounce, and- 3. As above
class  terninolofy associated define related terms.
vith the Brain and Spinal
2hrs  Cord, | |
4th 4, Recognize and master terni 4, As ahove 4, As above, -;Test over lessons
Class  inology associated with ‘ ‘ i1, 2, and 3,
2hrs,  the field of Psychiatry, ; ~
Sth 5, Name structures and mastey 5. As above, | 5. As above |
class  terminology associated ;
2hrs,  with the Skeletal System,
6th 6, Name structures and mustey 6. As above, 6. As above
class  terminology associated
2 hrs,  with the Muscular Systes,
{
Tth 7. Name structures and masted 7., As above, © 14 As above :Test over lessons
class  teminology assoeiated | g ' idy 5, and 6,
2 hrs,  with the Cardiovasculap ,
System,
Bth 8, Name structures and masteJ 8, As above, | 8. As above,
Class  termiology related to |
2hrs,  the Fenale Reproductive | a
Systenm, : E
; I <
! , h
| by

Aruitoxt provided by Eic:

ERIC



i ) ~ Behavioral Objectives . Learning Emerimers  Evelustion Techniques
. ‘ ]
ana j ‘ ‘ l {

!

hows . ‘ ]
mh9prNManm4&wMJmmwmwm”ngmm”m*
class  inclogy ssociated with | related tems, | .
2 hrs,  Neonatal care, | |
: |
10th 10, Name structures and master | 16,.As above, 10, As shove i Test over lessons
class  terminology associated | 7, 8, and 9,
2hrs,  with the Urinary System. i
11th 11, Recognize and master tern- | 11, As above, 11, As above, i
class  inology related to =
2hrs.  Otolaryngology.
‘
|
12th 12, Recognize and master tem- 1 12, As above, 12, As above,
¢lass  inolopy associated with |
2 hrs,  Opthmology.
13th 13, Name structures and master | 13. As above, 13, As above, :'Test over lessons
class  terminology associated with 10, 11, and 12,
2 hrs.  Digestive Systen, !
lth 14, Recognize and master tem- | 14, As above | 14, As above
tlass  inology associated with " '
2hrs,  Hemetdlogy, f
|
{5th 15, Recognize and master term- | 15, AS above, 15, A above, ‘
cless  inclogy related to Oncology ! | e
2 hrs.  Anasthesiology, and Physica . | | !
Medicine, | | :
| 1

12§

r ' |
1 [ o . ]
|



L

bav. . d imen%mmm umMMmﬁMﬁ1WNMMRWMM
ani : { )
houss L _ |

— A dn s ¢ . s

16th 16, Beiter understand diffi- ?6. Name structures; recognize ! 16, As preceeding page | 16, Test over lesson.
class  Cast areas through review 1 spell, pronounce, and definei 13, 14, and 15,
2 hrs,  of word lists and terminel- | terms associated with the

ogy associated with body | major systems of the body
systems and medical special- |  2nd medical specialties |
ties. covered in this course, |
|
IMILMMWMMMMM%iLMwmﬁmummh:M&Hmmmn;Lﬁmm&
¢lass | satisfactory score, ©through testing,
|
18th 18, Evaluate total learning 18, Deternine if course goals ' 18, Review and discus- 18, Complete Partici-
class  oxperience. have been met and identify sion of final test,  pant's Evaluation
own strong or weak areas, - Suggestions for iny  of the Educational
provement of the |  Program. (Form
| course, provided,)
|
|
|
| ;
| |
’ i |
! |
| |
| |
| | f
5 |
| | |
: ! |
| | . |
| i | 126
‘ !
127 |
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SYNOPSTS OF COURSE

LEAﬁERSHIP SKILLS FOR CHaRGE NURSES IN LONG TERM CARE FACILITIES

PURPOSE:

OBJECTIVES:

CONTENT:

TEXT:

INSTRUCTOR:
DATES: |
CLASS SESSIONS:
TOTAL HOURS:
PLACE:

FEES:
"ENROLLMENT:
ADMISSION

REQUIREMENTS:

CRITERIA FOR
COMPLETTION:

To preparc licensed practical nursecs for the role of charge nurses
in long term care facilities. -Registered nurses welcome.

Assist the participant to: (1) achicve a deeper understanding

of the long term patient; (2) extend knowledge in the principles of
management and develop leadership skills related to the care of
long term patients, the nursing tecam, and the institution.

Overview of the role of charge nurses in long term care facilities;
understanding the psychological, physical, and rechabilitative needs
of long term patients and management of the rclated nursing care;
Functions of a leader in the nursing team with instruction on ad-
mission and discharge plans, patient assessment, nursing histories,
carc plans, charting and record keeping, report. forms, and daily
work shects; communication, supervision, and evaluation of employees;
exploration of the legal aspects of nursing; and requirments for
licensure and accreditation of the institution.

Smith and Huber, Concepts in Leadership for the Licensed Practical

Nurse, The C.V. Mosby Company, 1973.

Elizabeth Shaw, R.N., B.S.N., M.A.

September 27, 1976 - January 17, 1977

6:30 - 9:10 P.M. on Mondavs for 15 weccks

40 (submii:ced to ISPCEN for CEU's)

North Annex Building, Room 305

$27.95 (includes textbook--$6.95 and handouts)

25 maximum |

L.P..N. or R~ presently employed in a long term care facility .

Recommendat: = of ‘the Dircctor of Nursing Service in the facility.

1. Demonstrate leadership and management abilities through various
means of evaluation.

2. A prade of "sarisfactory" on all classwork and field projects.
3. Regular attendance at class with no more than two absences.
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Fvansville Schosl of [eslth Ocenpatiozs L2arning Center
FOR'AT FOR COURSE OF PROGRA! OUTLINE

LEADERSHIP SKILIS FOR CHARGE NURSES
Titls IV LONG TERM CARE FACILITIES

~ Dates offered

Principal instructor

~Total hours of instruction 40 hrs, - 15 wks,

Date ajor Goals Behavioral Objectives |
and | (To assist the student to:) |(The student will be able to:) Learning Experiences| Evaluation Techniques
hours] . |

1 Introduction

on i | Know the goals, objectives, | deite criteria for successful Handouts of topicél

and requirenents of the-
course,

Recognize characteristics
for leading others..

Develop leadership abili~
ties,

_Analyze and become familiar

with the functions of a
charge nurses

' canrse completion,

Tdertify desirable leadership
characteristies

Make “trm dextsioms.and ghve
clez~ irstroetiom to othexss

Writzz job rmscription,
Recommize the :added responsi=
bilities,

Sudth Huber, Con-

course outlines,

Reading asslgnments

cepts of Leadership
for Licensed Practi-
cal Nurses, pps 35

Discussion,

list § destrable
characteristics of
4 charge nurse.

Vew film strip ~

(P-1) Understanting
Yourself,

Frtie a job descrip-

tlon by using t’QXti" '

Submit job description,

1C-9

6,73 -

Bl




Jate 7ajot Goals Behavioral Objectives | | | |
and  |(To assist the student to:) | (The student will be able to:) |Learning Experiences |Evaluation Techniques

hours ' -

II | Understanding the Long : |
- Tern Patient | ! s "

n2 | Understand the normal ag- | Differentiate between noxmal and | View film strip -

ing processs abnornal aglng processs (G-7) Perspectives

- . on Azing, Physical
Changes and Implica-
I’_igllél

Discussion of aging
process,

Read text: DD u1'57a

Tdentify the psycho-social | Cope with patlents emotional | List 5 fears common-
needs of the long tern pa- | states, ly found in the
tient, : chronically {11 pa-
tient and how they | Submit 1ist of patlent's
can be prevented, fears to instructor,

Acknowledge the patient's | Understand the importance of View filn strip -
spiritual needs, religlous custons and support | (I-9) Spiritual Needs
. the patient's beliefs, of the Patient.

Be faniliar with patient Direct:proper care and comfort:: |Using textbook, write
care during terninal stages | to.the terninally 111:patient, | procedure for.care.of

of {llness and after death, patient during texm- | Subnit procedure for
inal stages.of 111~ .:|for evaluation,
nessy -

Give proper care to the patient |Using the textbook,
after death,- write a policy for
dealing with the pa- |Hand in death policy.
tlent after death.
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D I EARERS,
\ N

el

Hajor Goals

Bohavioral. Objectives
(The student will be able to!)

Learning Experiences

Bvaluation Techniques

Jate

nd  {(To assist the student tot)

houts

n3 | Assess the needs of long
tern patients in terms of
the restorative process
and health maintenance,

IV Leadership and Management
Related to the Care of
Long Term Patients

n 4 | Tdentify adnission traume,

3k

IToxt Provided by ERIC

Sunmerize patients needs
by assessment..

Develop skills in inter-
viewing,

Be cognizant of the nec-
essary charting and record-
ing information,

RIC

Manage the restorative process,
the physical needs, and the
nutritional needs of patients
with dignity and respect for
the elderly,

Recognize patient's expression
of adnisslon trauma.

| Interviex pﬁtient and recoxd

pertinent infornation on pa-
tlent's history forn,

Intexview another student using
assessment tools,

Chart information on nﬁrses'
notes,

Read teit: P 58-?9‘

- (IR

Discussion,

Iist physical needs,
nutritional needs,

and restorative care”

for a recent CVA,

Read: Enlow and
Swisher, Interview-
ing and Patlent Care
Ghpt, 3, pp. 29-49,

Discussion of admis-
sion and history
taking,

View film strips,

| Techniques of Inter-

viewing (I-4), and
Developing Skills of
Observation (P-10),

Practice completing
history forns from
case histories.

Practice charting
adnission of patient,

Turn in 1ist'fdfhé051uéfb

Submit completed patient‘
history forn, R

Subnit adnission notes,
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: Date
cand
hours

Hajor G 4ls
(To assist the student to:)

Behavioral. Objectives
(The student will be able to:)

Learning Experiences

Evaluation Techniques

e5s0n 5

asson

1 '-m

Utilize the experience of
all nursing personnel to
plan individualized care,

Determine patient's needs
tn terns of his 1llness.

Use prodedure nanual for
gerfatric nedications and
treatnents,

Write care plan and use as a

- check 1ist to see that patient's

needs are met,

Write and implement a plan ac-
coding to patient's illness
and needs,

Opder medications, deternine
if strength is compatible with
patient and be aware of side
effects.

Teach, demonstrate, supervise,
assign, and be responsible for
tyeatnents and equipment,

| ASHD in facility

~ Read text: pp, Yl-

Read text:s P, 23-
Team Conference, and

5ps 135-146,

Discussion of how to
write and use care
plans,  Exanples.

Practice writing
care plans fron case
histories,

Select a patient at
work and write a
care plan,

Discussion of gerla-
tric medications,

Make a 1ist of medi~
cations and strengths
nost often used for
treatment of hyper-
tension, anxiety, and

where enployed,

106,

Discussion of treat-
ments, supplies and
econony,

l

Turn in care plan,

Hand in medication list-
for evaluation,

Demonstration on -
cleaning suction ma- .
chine and starting

0Xygen,
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Datu
and
~ hours

Hajor Goals
(To assist the student to:)

Bohavioral Objectives
(The student will be able to:)

Learning Experiences

Evaluation Techniques

e

sson 7

ogson §

nit, IV

esson 9

Know when and how to report
change in patient's condi-

| tion to doctor, supervisor,

and fanily if indicated.

Use the Quarterly Conference
to maintain a current plan

of care,

Leadership and Management
Related to the Nursing Tean

Understand the structure of
tean nursing,

Report patlent's condition and
corresponding needs to the ap-
propriate persons, call physi-
clan, and chart condition,

Update patient care plan and ar-
rive at a plan for discharge.

B8 familiar with the procedure
for roon changes,

Inpienent team nursing,

Read text: Du 22-

Observing,  Reporting, |

and Hecording.

Role-play of naking
out reports from case

historles, calling the

physiclan and record-
ing,

Read text: Pv 23-
(14nical Conference,

Discussion of confer-
ence and over all
care plan, '

Plan a conference at

your facility by listq

ing patient's prob
lens and actions to
be taken,

Read textt pp. 17-
234

Using textbook, 1ist
responsibilities of
tean leader,

Discussion of team
concepts and assign-
ments,

)

Turn in recording,

Subnit updated care plah~
and other conpleted forns
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Date
-and

hours

Hajor Goals
(To assist the student to!)

Dehavioral. Objectives
(The student will be able to:)

learning Experiences

Evaluation Techniques

gon 10

sson 11

Know how to make out assign-
ments, work sheets, and time
sheet, !

Understand motivation of
the tean,

Evaluate performance of self
and others in & constructive

") omanner,

Tdentify Etsciplinary tech-
nigques,

Plan in-service tralning
prograns and staff meetings,

Define the legal framework
within which charge nurse
responsibilities are prac-
ticed,

Hake assiéients according to
ability and number of personnel,

Pronote cooperation among team.
nembers to provide quality care,

11 out evaluation forms in ac-
coance with work performance.

Employ disciplinary techniques |
in solving personnel problems.

Use in-service training prograns
and staff moetings to Increase
knowledge, upgrade skills, and
solve problens,

Determiﬁe‘which nursing dutles
can safely be delegated to
others,

-,

i

Handouts of samples of
tine sheets.

Practice filling out
assignnent, work, and
tine sheets.

A

Lecture and discuésion

Read textt pp. 127-
34, Discussion,
Iring copy ‘o facll-
#y's evaluaion forn
10 evaluate =elf,

' v

iand out samsles of
gvaluation forms,

Lecture and*&iscué-
sion,

Lecture and discus-
slon,

View and discuss film
strip, Legal Responsi-

| bi1444es 1n Nursing(L-L).

assignnents, work, .and

Read textt pps 27-35

Hand in assignment, work,
time sheets to work supe:
visor, (Use forms.from ir

tution where employed.,)

Submit completed self ew:

uation to Instructor,

.
;
!
|
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Date
and
hours

Hajor Goals
(To assist the student to!)

| (The studest will be able t0:)

Behawioral. Objectives

Learning Experiences

Evaluation Techniques

nit v

esson 12

esson 13

Leadership and Managemeni
Related to the Institutdon

Becone familiar with admin-
{strative structure of
health care facilities,

Assess patients for comnun-
1cable diseases.

Be familiar with prevention
of infectious diseases,

Interpret policles regarding
1censtre, nurse practice act,
torts, wills, 1iability Insur-"-
ance, contracts, patient's bll
of rights, and legal responsibil-
{nvolving drugs and death.

Complete incident repor}s.

Explain adninistrative responsi-
bilities to subordinates.

Survey work area for sanitary
conditions,

11 out infection control re-
ports,

Review job description
and make appropriate
changes 1f needed,

Define negligence and
nalpractice and ex-
plain the difference.

Practice filling out

an incident report for

vatient who fell out
of bed,

Handouts of adminis-
strative charts.

Discussion of adminié-
trative responsibll-
1ties,

Discussion of commun-
1cable digeases and
orevention,

Make out check list
forsurveying sanitary
conddtions,

Practice filling out
infection control re-
ports from case his-

Itorles,

Turn in‘definitions of neg
ligence and malpractice.

Turn in conpleted 1nciden5
report, '

Make survey of your unit
place of enploynent and {
In to your supervisor. .

Turn in conpleted infect:
control report to instru
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Date
-~ and
hours

Major Goals
(To assist the student to!)

Bohavioral. Objectives
(The student will be able to:)

Lesrning Experiences

Evaluation Techniques

Lesson 14

Assess environnental safety
needs and prevent accldents.

Knok state and federal rules
governing nursing homes,

Use check 1ist to survey unit
for potential accldents,

Report unsafe conditions to
supervisor,

Cope with emergencies should
they arise,

Deterntne if responsibilitles
are being met, |

ixplain rules and regulations
governing nursing homes to
suboxdinates, |

| ing, bleeding head

Read text: pp. 170-
174, I

Handouts - complete
check 1ist by making
survey of your class-
1001, |

View f1ln strlp, Hhen

and How, Safety Prac-
Hos (67,

Discussion,

Divide into groups,
using case studles,
st what you would
do in the following
energencles:  chok-

vound, and fractured
hip,

Read texts pp. 147-
168, and pp. 183188,

Ligt regulations that

apply to charge nurses,

Guest speaker,

Hand in completed 1ist o:
energency procedures,

N

Subnit a list of regulat
that apply to charge nur
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; 9"“'j

Behavioral. Objestives

—y

Date - Major Goals | | -
" and  |(To assist the student to:) | (The student will be able to:) | learning Experiences |Evaluation Techniques
" hours ‘ | ‘
ogson 15 | Becone familiar with con- | Make referrals when Social Ser- |Read text: pp. 176-
munity resources and recog- | vice is not avallable, 181, |
the expanded role of the |
nurse in the conmunity. List the community
agencles which could : 3
be of service to your { Submit 1ist of community
facility, - | agencles, ;
Utilize community resources for |Discussion,
better patient care, |
Idenfify roles of leadership Discussion,
for the nurse in the community,
Evaluate the class, Make suggestions for improve- | Complete class eval- |Subnit completed evaluatd
ment and change, vation forms, forns, s
147
144 , |

ERIC | -




SYNOPSIS OF COURSE

PSYCHOLOGY OF ILLNESS

PURPOSE: To assist eligible henlth care workers to expand their'knowle&ge
' and understanding of the emotional problems associated with illness.

OBJECTIVES: " Participation in the course will enable the student to: (1) develop
' skills in communicating with patients and co-workers; (2) understand
the importance of self awareness before caring for others; (3) recog-
nize the inter-relationship of the mind and the body and realizc the
emotional implications of physical illness; (4) cope with the emo-
. . tional adjustments to illness. ‘

CONTENT: - Instruction on understanding yourself and others; principles of
communication including transactional analysis; emotions and ‘illness;
and patients with special needs such as body image disturbance, drug
dependency, sensory deprivation, pain and suffering, the geriatric
and dying patient, and the sick child. -

TEXT: ‘ Noonan, Emotional Adjustment to Illness, Delmar Pubiishing Company,
_INSTRUCTOR: . Jane Eberhart, R.N.
" DATES: - October 5 - December 7, 1976.

CLASS SESSIONS: 6:30 -~ 8:30 P.M.’bn Tuesday evenings for 10 weeks

TCTAL HOdRS} 20 (submitted to ISPCEN and AORT for CEU's)

PLACE: o Regina Pacis Home, Education Department, Learning Center D

FEES: - $14.00 (includes £exfbook - $4.00)

ENROLLMENT: 25 maximum

ADMISSION i Licensed practical nurses, operating rocom technicians, régistered
REQUIREMENTS : nurses, physical therapists, occupational therapists, recreation

therapists, music therapists, activity therapists, and social workers.

CRITERIA FOR - . 1. Passing grade of '"satisfactory'.
COMPLETION 2. Regular attendancd with no more than onc absence.

1.453
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Jates offored

Principal instructor

Total hours of instruction 20

Date llajor Goals Behavioral Objectives
“and | (To assist the student to:) |(The student will be able to:) Leaning Cxperiences| Evaluation Techniques

hours; , : , | ;

sson 1 | Becone acquainted with Conmunicate thoughts and Introductions
requirenents for the class | feellngs to each other and through orientation

fenta~ |and teaching methods, teacher, activities,
on and |
it 1, |Increase awareness of the | Identlfy signs of anxlety; both Reading assignment

relationship of mind and
hrs. | body,
pgson 2 |Understand man's psycho-
loglcal needs and the
nits 7 [interdependence of these
8, needs, v
hrs,

physlcal, psychological, vertal
and non-verbal, .

Better understand own needs as
related to others,

Discuss needs that are
threatened by hospitalization,

Give examples of nursing care
that meet baslc needs.

State reasons for choosing
priorities of nursing cars,

in text: Noonah,

Erotional Ad just-

ments to I1lness
Unit 1, pp, 1-8,

| Lecture and dis-
| cussion

Reading assignment
in text: Unit 7,

40 51'571

Filn strip-(P-1)
Understanding Your-
self,

Tecture and discus-
slon,

Auwz in text: pp. 7&8,

Quiz n text: . 56 & 97, :

T’
675

150



~ Pate Hajor Goals Behavioral. Objectives "
- and  |(To assist the student to?) (The student will be able to:) Learning Experiences | Evaluation Techniques
- hours | / ‘
Ranllarize the student  [Define the varlous ad justnent Reading assignnent in
with the principles of [nechanisns, texts Unit §,
ad justnent mechanisns 1 20 -2,
and evaluate thely uses,  |State the purpose of adjustnent - | - _
nechanisns, Lecture and discus-
‘ sion,
. |cive examples of uses of adjust- Quiz In text: po 634
ment. mechanisns, | R
g§§99~2 Realize the values of Explain hat is meant by commin- Reading assignment
: verbal, non-verbal and fcation, both vertal and non-' | in textt Unit 9,
nit 9 veitten conmunications,  |vertel, and how it relates to | PDv o4-72,
patient care, '
 hrs, - Pin strip-(P-10)
: State difference between percep- |The Fatlent asa
tion and opinion, Persont Developing
| Skills of Observation,
Name elements of written commun-
Lcation, Heite nursing care
plan,
Group activity in | Quiz in texts v 75
text, py 8,
lggson | Tnprove therapeutic conver- |Identify factors hasle to Reading assignment
: sational commnication,  |therapeutle conversation, in text: Unit 10,
Uni’i‘. 10 \ . ) ‘ s 76'810
: {Deseribe therapeutic techniques
2 bs, ihat encowrage conversation, | Filn strip-(P-2)
. | Understanding Your
Discuss psychologleal tarriers | Relationship yith
to conversations - | Others,
Iist some techniques to be Lecture and dis-
..... avolded, : cussion,




Py

Behavioral. Objectives

Date Hajor Goals - -
and  |(To assist the student tor) | (The student will be able to:) | Learning Experiences Evaluation Techniques
hours . .
dctivities in text, |Quiz indtextt pp, 82&
Dy 8l 5830 ‘ .
lesson 5 | Recognize factors which Bxplain some factors that have Reading assignment in
{nfluence hospitalization, | an effect on the patient's texts Unit 2,
Undts 243, - idea of 11lness, D' 9-15,
2 hrs, Give reasons why the nurse Lecturs and discus-
' should know patient's ideas of | sion,
111ness. |
\ FMln strips(P7)
Describe what is commonly Psycho~Social ;
thought to be a "good patlent” | Adaptation to T11- |
and a "problen atient," Dess Quiz in texts 4 10
Understand and cope with | Describe and contrast possible Reading assignoent in | Interview and wxite
Tatient's anxisties effects of planned adnission | texti Unit 3, adnission notes,
related to adnission in versus energency adnission, ppe 18-23,

hospitals, nursing hones,

or other health care
facilities,

Bxplain ways o relieve new
matient's anxlety,

Name two sources of suppdrt
lost to the patlent on
adnission,

Record patient's nighttine
behavioral pattern,’

Explain imporiance of
adnission procedure,

| Lecture and discus-

Siono

Activities in text,
D 24,




Date Hajor Goals Behavioral. Objectives | -
F nmmumummW)(mummmwnmmn Learning Experiences |Evaluation Techniques
hours o \

osson 6 | Assist the patient to [ist situationsthat threaten | Reading assigonent 1n

adjust 10 & new environ- | dndependence, | text: Onlt &, |

Inits | pent, | | pp, 2632,

b 5,66 | Nane vays to insure patient's

| privacy Lecture and discus-

2 hrs, , sion, '

Recognize the uniqueness
of special care units in
hOSPitalso

Tdentify the nursing role
in the patlent discharg
procedure, o

Explain effects of environnent
upon patient,

Tdentify factors that tend 10
cause confusion,

Explain how patient develops
dependency,

List mursing activitles that
confort patient,

Discuss two factors which
causé problens to patlent on
discharge, '

SUggest places where patient
nay get contimilng cares

Describe nurse's responsibility
regarding the discharged
patient.

Reading assignuent in
texts  Untt 5,
PP- 36““’1.

Teeturs and ddscug-
slon,

Activity -

Talk with patlent
yho has been in
special cave undt,

Reading assigmnent in
texts Undt 6,
op. 1346,

Lacture and discus~
slon,

Qulz in texts P e

on Py iR

Application to exanples -

Activity in texti . 19,

156




~Behavioral Ob ectives

Date Hajor Goals ' _ .
and ﬂumﬂWQMMm)(ManmMmen'MmmmMWﬁEmmmnmm%
hours . ' '

Losson 7 0 |
e stinguish body inage Deseribe how body nage Reading assignnent 1n‘
it disturbance In thy patient, | develops, texts Unit 1,
s I o 8591
R, &1, P
Iist five examples of how body
inags nay be threatened, Lecture and discus~
2 s, slon, | |
Begin to apply knowledge of body Quiz in texts p, 92,
1mage concept to patlent care,
Distinguish sensory Explain what is invelved in Reading assignment in
deprivation in the patlent, | sensatlon and commnication,  |textt Unit 12,
s 93-101,
List two situations that may
cause sensory loss. - 1 Lecture and diseuse
| slon,
Bxplaln how to handle specific
problens presented by the Activity in text, Application exercise in
patient with sensory loss, 1 pe 101, texts . 102,
Identify the pain exper~ - | Descrlbe factors that affect | Reading assignwent in
lence and nursing measures | perception of pain, textt Unit 13,
uged to help lessen pain, 7D 103109,

Iist four ways the nurse can
nake use of herself in caring
for the patient in pain.

Describe nursing action 4o
relleve paln,

Discussion and
lecture,

ultigle choles quls fn
texts ppc 109 &110.

15



/

Date
and
hours

Tiajor Goals
(To assist the student to:)

Béhavioral.ﬂbjettives
(The student will be able to:)

— v

Learning Experiences

Evaluation Techniques

Lesson §

jUnits
m¢1&

2hs,

- Lesson 9

Tnite
e,

;‘2 hrs,

Tdentify problems unique
to the aglng patient,

| Cope with death,

Bécome acqualnted with the
psychological problens:
assoclated with drug

dependency,

Describe some changes shown by
the aged patlent,

List two bagle fears of the
aged,

“| Tdentify four tasic needs of

aged,

Explain mursing cae as it
relates to needs of the aged,

Describe the five stages of
inﬂgl

Tdentify at least five concepts
involved in caring for the
dying patient,

Describe nursing measures
which glve confort to the
dying patient,

State reasons why people take
drugS.

Iist sipns and symptoms of

| alcohol dependency,

Give better care to the drug-
dependent patient through
und@rﬁt&ﬂdingl

Reading assignment in
texts Unit 14,

ppc 112‘11?0.

Tecture and discus-
sion.

Reading assignment in
textt Unit 15,
ppl 119'1250

lecture and discus-
sion,

Reading assignnent in
texts Unit 16,
ppl 128'136!

Tecture and discvs-
sion,

Quiz in textt po 116,

Quiz in textt 7 126,

Quig in texts p 136,

160



Date
and
hours

Hajor Goals
(To assist the student to})

Behaviofal.ﬂbjettives
(The student will be able to:)

Lesrning Experiences |Evaluation Techniques

ezson 10

‘_—_u

’hrSI

Perceive the stresses

| survounding the sick child,

Evaluate the learning

| exparience,

List three factors that influs
ence a child's concept of
{11ness, '

Explain the role of play
activities, |

Discués three mursing goals fer
care of the sick child,

Understand stresses upon parehts
of the slek child,

Write and pass the final exan,

Reading assignment in
text: Unit 17, |

PP; 138'1u7|

Lecture and discus-
slon,

Final exanm, Written oYl

Discussion and veview
of final exam,

R
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Project Number 52-73-D

Project Honitor

154 Evansville-Vandexburgh School Comoratlon 16 4

Project Dudpet as ; Total Bupenditures | Fad of l
ITE:S FY 1976 revised 1 Project Project Balance: |
|
Aency Federal Arency  |State/Tederal] £ency State/Tedoral l
e !
‘ - |
o DIACT TETATIO |
I, Berscane! §13,650.00 $10,181.00 §3,469,00 {
S | :
3o Erzioyie benefit 2,050.00 1,603.78 TR
| |
LoTravd 150,00 53,55 0,45 |
' [ o
b
o Supplies and raterials 624,51 358.61 265.90. |
f. Commications (inelide 2500 24,46 o sE
phone calls, rrintiag) ! L
T, Preperties’ventals or
purchase of equin,)
0. Facilities
9, Troduet preluction and 175.00 14,70 10,30
dissemingtion f?
5. LDUGCT BSeEDITNES  |$10,274.00 g, 0 -§116.95
C. TOTIL EXPEDITUNGS S10,270.00 | $16,80.51 | $10,690.85 | $12,556.00 | -$416.95 | $4,05.41 |
Mar); 'i-Iolstein Director: g/k"f’-’ ., 0’”“7“-



