
ED 135 937

TITLE

IN5TIUTION

DOCUMENT RESUME

CE 008 151

Modules in Agricultural Education for Agricultural
Supplies and Services.
New York State Education Dept" Albany. Bureau of
Occupational and Career Curriculum Development.

Pus.. - Jan 75.
NOTE 227p.; For related'documents see CE 00,7 550, CE 008

147-148, CE 008 151, CE.009 326-328, ED 105 080
(Modular*Design Approach for Agricu.ltural Education),
and ED 105 296 (Module Directory for Agricultural
Education) ; Not available it. hard copy due to print
quality of original

EDRS PRICE MF-$0.83 Plus Postage. NC Not Available from EDRS.
DESCRIPTORS *Agribusiness; *Agricultural Education; *Agricultural

Supplies; Instructional Materials; Learning Modules;
Off Farm Agricultural Occupations; 'Service
Cccupations; Services; Skill Development; *Vocational
Agriculture

ABSTRACT
Each of,the 22 curriculum modules in this packet for

-instruction in agricultural supplies and services contains a brief
description of the module content, a list of the major division or
units, the overall objectives, objectives by units, content outline,
and suggested teaching methods, student application activities, and
evaluation proc3dures. A list of resource materials is also included
in each module. Module titles are"Bales of Chemicals for Agricultural
Use; Sale of Feeds and Feed Stuffs; Sales of Seeds and PlantS; Sales
of Fertilizers; Display and Advertisement of Agricultural Productsit

''--Advanced Advertising for Agriculture; Agricultural Product
Salesmanship; Recordkeeping I for Agricultural Businesses;
Recordkeeping II for Agricultural Businesses or Agriculture Business
Bookkeeping and Accounting; Analyzing Agricultural Business Records;
Securing Employment--Employee Responsibilities; Buying and.Selling
Agridultural Products; Farm, Home and Garden SuPplyiSales; Sales of
Petroleum Products and Accessories; Organizational patterns in .

Agricultural Businesses; Cooperatives in Agricultuie;. Finance and
Credit in Agricultural Businesses; Insurance for Agricultural
Businesses; Income Taxes in Agriculture; Legal Aspects of
Agricultural Business; Personal Financial Planning; Computations in
Agriculture; and Communications in Agriculture. (HD)

* Documents acquired by ERIC include many..informal unpublished *
* materials not available from other sources. ERIC makes every effort *
* to_obtain the best copy available. Nevertheless, items of marginal *
* reproducibility are often encountered and this affects the quality *
* of the microfiche.and hardcopy reproductions ERIC makeS available . *-.
-* via.theERIC Document Reproduction ServiceAEDRS). EDRS is not *
*. responsible for the qualitl of the originar.docuient. Reproductions *
* supplied by EDRS are-the best that can be:madefrom-the *
***********************************************************************



MODULES IN AGRICULTURAL EDUCATION

FOR

agnculturul supplies
and services

tEsri mIt

The University of the State of New York 7

THE STATE EDUCATION DEPARTMENT
Bureau of Occupational and Career Curriculum

Albany, New York 12234

U.S. DEPARTMENT OF HEALTH,
EDUCATION I WELFARE

NATIONAL INSTITUTE OF
EDUCATION

THIS DOCUMENT HAS aEEN REPRO.
DUCE(' EXACTLY AS RECEIVED FROM
THE PERSON OR ORGANIZATION ORIGIN-
ATING IT POINTS OF VIEW OR OPINIONS

STATED DO NOT, NECESSARILY REPRE-
SENT OFFICIAL NATIONAL INSTITUTE OF

EDUCATION POSITION OR POLICY.

2



MODULE OF INSTRUCTION

Title -SALES OF CHEMICALS FOR AGRICULTURAL USE

DESCRIPTION:

,Code 01.0201-01

Students completing this module will develop skills and abilities
needed to assist in making sales.of agricultural chemicals under close
supervision. Selling activities at the entry level of employment are
limited to assisting customers in-making their own.decisions, by providi-
ing them with helpful information. Application of chemicals, sprLyer
calibration, or mixing of pesticAes is not included. The student will
not be an expert on agricultural chemicals. He will be able tO assist
customers with a broad range of basic pest control problems, however.

DIVISIONS OR UNITS OF CONTENT TiMA Allocation
Class Other

1. Use of Agricultural.ChemicalS in
Controlling Pest and Disease 12

.2. Safe Handling of Avicultural Chemicals 2 3

3. Selling Agricultural Chemicals 3. 4

11 19

Revised January, 1975
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MODULE OF INIL.'CTION

Title - SALES OF CHEMICALS FOR AGRICULTURAL USE

OBJECTIVES to be obtained:

The student will be able to:

Code 01.0201-01

1. Explain the importance of agricultural chemicals in modern agriculture.

2. Identify the important pests in the local area and the damage done by each.

3. Identify, the-type of chemical used to prevent or'control a given pest

situation.

4. Explain and/or demonstrate the safe handling and storage of agricultural

chemicals.

5. Apply the correct first aid treatment in the event of an accidental

poisoning from agricultural chemicals.

6. Assis': the customer in selecting the appropriate chemical and the correct

rate, timing and method of application for a given situatidn.

7. Complete the sale of agricultural chemicals using the required steps
in making a sale.



Code

Title -

01.0201-01

SALES OF CHEMICALS. FOR.AGRICLTURAL USE

OBJECTIVES BY UNIT

Unit 1 - Use of Agricultural
Chemicals in Controlling Pest and
Disease
Objective #1
Explain the importance of agricul-
tural chemicals in modern agriculL
ture.

Objective #2
Identify the important peEtt in
the local area and the damage done
by each.

AGE.ICULTURAL

CONTENT

A. Crop losses due to insects, plant distaSes and
weed problems.

Economic value of losses locally', state

and nation-wide
Decreased yieids
Lower quality produce

Economic loss due to parasites and diseases
of fern animals.
Size of agricultural chemical industry

Volume of busines.. conducted locally
Value of salea nation-wide
Number of-firms and 'employees

Futdre of the agricultUral.chemical industry
.,,Controyersy.over.use of CheMicals

in food production...
Need for tstxeme care and caution in
using chemicals. ,

Local job'opportunities involving agricul-
tural chemica

13.

C.

A. Major types of pests

1=itsrand inSect-like,animals

'. bacteria
virus
fungus

Rodents
Nematodes._

Mollusks - snails and slugs
Damage done by pests

Reduce yields
Compettfor food, water, space and sunlight
Destroy property,'as feed, buildings
Cause cir transmit disease
Cause poisonous conditions
Annoy man os' animals
Lowtr the quality of the product

B.



EDUCATION
014201-01.

- .

....

SAIIES,OF'CHEM/CALS'.FOR AGRICULTURAL USE

- Code

- Title

TEACHING METHODS STUDENT APPLICATION ACTIVITIES

A. Lecture - discussion to
introduce subject.
Guest speaker from a
company selling agriculture
chemicals.
Field trip to one or more
firms selling agricultural
chemicals.

B.

C.

EVALUATION PROCEDURES

A. Each student interview a
farmer, greenhouseman,
nurseryman, etc. to deter-
mine affect of pests on
production.

Each student prepare a short
oral presentation on.the
importance of agricultural
chemicals to modern agricul-
ture.

A. Written test
B. Evaluate oral

presentations.

A. Lecture - discussion A.

B. Microscope demonstration of
bacteria.

C. Illustrate animal diseases
with slides or a field trip B.

D. Insect specimens, identifie
as chewing or sucking type.

Students collect samples o
weeds, insect-damaged plAs
other evidence of-damage.

Students idenfify weed
samples, diseased plants,
other'damaged.produce. Use
of ,"role-play!'-,technique,

seller and cUstomer, may be
utilized. ---

'5

A. Ittli!ication

Weeds
/nsects

, Diseases
. Rodents

Evaluate performance
of seller in role-
play.



Code -

Title -

01.0201-01

SALES OF CHEMICALS FOR.AGRICULTMAL USE

AGR.ICULTUIAL

.OBJECTIVES BY UNIT

Objective #3 .

Identify the type of chemiCal used
to prevent: or control a given pest
situation. .

tONTENT

Note: Emphasis is not to be placed on brand names
or specific recommendations in meeting
this objective.

A. Major types of agricultural chemicals and
the pests they control -
. Herbicides - weed control

. contact materials
systemics
soil sterilants

Insecticides - insect control
stomach poisons
contact poisons
repellents

. attractants
. Bacterkcides - bacterial disease control

.. antibiotics
sulk drugs

Fungicids - fungus disease control
Rodenticides - rat, mice other animal pest

control
Nematcides - control of nematodes
Molluscicides - control of slugs.and snails

Unit 2 w Safe Handling of Agricul-
tural Chemicals
Objective #4.
Explain and/or demonstrate the safe
handling and storage of agriculture
chemicals.

A al Rules for safe use of agricultural chemicals
Read the label.
Store materials in a safe place
Apply.with care
Carefully dispose of empty containers.

.
Safety precautions in using pesticides as they
might affect crops, livestock and food products.

. Safety precaustions for the storage of pesticides
Personal Rtecautions to prevent poisoning of'.

persons hafidling pesticides.
Signal words and safety precautions found on
pesticide containers.



0 EDUCATION

I

01.0201-01

SALES 'OF giEmIcas FOR. AGRICULTURAL USE.

- Code

- Title

TEACHIN,; KETHODS STUDENT APPLICATION ACTIVITIES EVALUATION PROCEDURES

A. Lecture - discussion
B. Demonstrate effect of

different types of herbicides
on weeds.

C. Examine healthy plant tissue
and some that has been
affected by herbicide.

D. Demonstrate effectiveness of
different insecticides on
insects.

E. Invite a veterinarian to-speak
to the class about livestock
pests and controls.

A.

B.

Students collect labels from A.
containers of pesticidas
commonly uSed in the local
area. Do not.remOve labels B.

from any but-empty containers.
The containers should not be C.
collected either.

Use role-playing where a
student acting as seller
identifies the customers
problem and makes recommenda-
tions.

Evaluate "Seller's"
performance in role-
playing.
Written test.

Oral test, or "spell-
ing bee":method with
whole class to
identify problems
and controls correctly.

A. Lecture - discussion
B. Films or filmitrips
C. Field trip to a firm handling

agricultural chemicals to see
inecautions in force.

D. Labels from pesticide con-
tainers, with signal words
evident.

A,

B.

Students display labels
from containers.
Students list safety pre-
cautions in evidence at the
firm visited on the field tri?.
Students present a radio or C.

TV ihow on a local station,
informing local people about
pesticides safety.

A.
B.

7

Written test
Evaluate field trip
reports.

Evaluate student
performance at
supervised occupa-
tional experience
placement location.



Code -

Title -

01.0201-01

SALES OF CHEMICALS FOR. AGRICULTURAL USE

AGR.ICULTURAL

OBJECTIVES BY UNIT CONTENT

Objective #5
Apply the correct first aid
treatment in the event of an acci-

dental poisoning from agricultural

chemicals.
#

A. Whenever possible always - Call a doctor
Immediately Or rush affected pirsons to a

hospital.
B. First aid treatment:

. .If poison,has been swallowed
If poison has seen inhaled
If poison has.been spilled on the skin
If poison has,gotten into the eyes

C. Be able'to -name the pesticide involved and

the approximate amount.
D. Use of available7safety charte.
E. Poison - control centers - know location,

telephone number, persons to be-contaOted.

Unit 3 - Selling Agricultural

Chemicals
Objective #6.
Assist the customer in selectieg

the appropriate chemical and the&

correct rate, timing and method
of application for a given situa-

tion.

... Note: The attempt here is not to make an expert

on chemicals. Rather than memorizing;
students should learn to "look it up" in

appropriate bulletins, catalogs, labels

and other iniormation
A. Sources of information available -

College of Agriculture pamphlets.amd
bulletins - "Cornell Recommends"

Catalogs, charts, tables and other
material from chemicak manufacturers
'Lahels on pesticide containers.

B. Using information sources'
Use of indexes
Meaning of various terms
Kinds of information found

8



E. DUCATIO N 01.,0201-01

SALES:OF CHEMICALS FOR AGRICULTURAL USE

- Code

- Title

TEACHING METHODS STUDENT APPLICATION ACTIVITIES EVALUATION PROCEDURES

A. Post charts available from A. Students role-play accident A. Evaluate role-playi
chemical companies ilius- situations, perform correct B. Written test.
trating first-aid practices. first-aid treatment.

B. Guest speaker, as a doctor, B. Students post safety charts
trained fireman or other in local firms.
resource person knowledgeable

.

about first-aid in poisonings.
C. If possible, a field trip to

a poison control center.
D. Show film Or filmstrip.

,

.

A. Make copies all available A. Students collect all infor- A. Evaluate role-play.
sources of information avail- mation possible study catalogsB. Written test.
able to students. and charts used in local firms.

.

B. Directed discussion - record B. Role-play or game in which. C. Oral test.
on chalkboard the kinds of the student solves a givenz
information found 'as students problem.
study the materials.

C. Lecture - discussion to
.

explain terms, use of
indexes.

.

.

1 0
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Code -

Title -

01.0201-01

SALES OF CHEMICALS FOR. AGRICULTURAL. USE
AGRICAJ-LTURAL

OBJECTIVES BY UNIT CONTENT

Objective #7
Complete the sale of agricultural
chemicals using the required steps
in making a sale.

Note: This objeCtiVe would be met by.reviewin
the,mOduSe on AgricUltural'Product
SaleeManship if the student had already
completed that module. In.any event,
the need is to apply the sales process

.to agricultural chemicals,

A. Steps in Making a Sale
The approach
Gaining attention
Securing interest

. Creating desire
Meeting objectives

Meeting sales
resistance

Closing sale
Evaluating a sale

or non-sale.

B. Sales related skills
Using cash receipt box
Using the cash register
Charging sales
Using telephone
Weighing

C. Personal Development
Attitude toward customer'
Promptness
Neatness
Loyalty to employer

11

10



*EDUCATION_ 01.0201-01

SALES OF 'CHEMICALS FCR AGRICULTURAL USE

TEACHING METHODS

A. Lecture - discussion
B. Role-playing

Code

- Title

STUDENT APPLICATION ACTIVITIES

A. Role-playing in School.
B. Experience and observation

at a local firm selling
agricultural chemicals,

12

EVALUATION PROCEDURES

A.

B.

C.

Evaluate role-play
Evaluate occupa-
tional experience.
Written test on
sales procedure.



Title -

MODULE OF INSTRUCTION

SALES OF CHEM1 ffOR AGRICULTURAL USE

RESOURCE MATERIALS

Code -

A. Books - Agriculture In Our Lives

USDA Yearbooks

Farm Chemical Handbook (annual)
,

:,-14reed Control: As A Science

B. Bulle ins - Cornell RecoMmends (annual)

.ComMercial,Publications

C. Periodicals -

"Farm Store Merchandising" - Miller Publishing Co.

"Agri-News" - Geigy - CIBA Corporation

D. Audio-visuals -

"Facts About Pesticides" - Manufacturing Chemists.Assoc.

"Safe Use of Pesticides" - USDA

13



Title -

MODULE OF INSTRUCTION

SALE OF FEEDS AND FEED STUFFS

DESCRIVEION:

Code - 01.0202-01

Students in this module will develop entry level eicills needed to make
sales and render related customer services in a feed -tore. EMphasis will
'be on feed salesmanship, merchandising, and the economics involved in pre
paring and formulating animal.feeds.

,

It will be assumeci that students enrolling in this module will be able
to balance rations to meet animal nutrient requirements, and will have developed
basic salesmanship skills prior to enrollment. .

MAJOR Time Allocations
Class Other

DIVISIONS OF UNITS OF CONTENT

1. Feed Skills Needed Prior to Selling 5 10

2. Feed Merchandising 1 4

3. Feed Salesmanship Skills 1

7 , 23

Revised January, 1975

14
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MODULE OF INSTRUCrION

Titlg - SALE OF FEEDS AND FEED STUFFS

, OBJECTIVES to be obtained:

Code - 01.0202-01

Students will develop and demonstrate the effective ability to:

I. List the types and four specific feeds used by dairy, beef, horses, poultry, , .

sheep, swine, rabbits, dogs cats.

2. List eight methods of prei correctly explain why the prepara.'

tIon methods are used, and copcectly identify.methods used to prepare

given feed samples.

3. Coi.rectly identify 25 feed samples, indicating two major nutrients supplied

-by-each 'sample.

Explain Federal, State, and Local regulations affecting the sale of feeds.

5. Correctly formulate a least cost analysis feed which is palatable to the

animal given a problem.

6. Demonstrate ability to merchandise feeds as demonstrated by setting up

effective feed store displays, and listing 6 methods used by feed dealers

to merchandise feeds.

7. Demonstrate ability to proceed through the steps required in making a sale

in a given situation.

15

3



Code 01.0202-01

Title - SALE OF FEEDS AND FEED STUFFS

AGRICULTURA

OBJECTIVES BY UNIT CONTENT

Unit 1 - Feed Skills needed prior
to selling.

Objective 1

List the types and four specifi-
feeds used by dairy, ),
poultry, sheep, sw_
dogs and cats.

Objective 2

List eight methods of preparing
feeds, correctly explain why the
preparation methods =e used,
and correctly identAymethods
used to prepare-giv feed
samples.

A.

B.

C.

D.

A.

B.

C.'

Feed types
Concentrate
Roughage

Animal use of types (relative amounts)
Simple stomached and finishing animals
Ruminants .

Specific feeds used by: dairy, beef, horses,
poultry, sheepl.swine, rabbitp, dogs, and cats.

Factors considered:in-feed-Selection
, Nutritional value

-. Cost
Palatibility
Availability

. Bulk

Reasons for preparing feds
Increaseill!alatibility

Increase 4d.gestibilit!
. MaktietOringhand2144and feeding:easier
To miX feeds rpprell'atelY
To reduce weijd conttibL-ation
To increase consumpilW,

. To improve:quality
To decrease digestive ,usorders

Methods, of preparing feeds
Grinding

. Crushingi rolling, cracking
Mixing
Pelleting
Crumbling

Identification of preparsd feed

16

CJoking
Soaking
Fermenting,
malting,
sprouting
Other

samples.



EDUCATIO N

*Adm. 41,0

TEACHING METHOD

. Lecture-discussion to
present facts.

B . Field trips to determine
area practices

Farms with-different
type animals
Feed dealers

STUDENT APPLICATION ACTIVITY EVALUATION PROCEDURES

A . Take note of information pre-
sented during class and on
field trip(s)

Lecture-discussion to pre-

sent facts.
.B . Field trip to feed mill

to observe processes and
secure Eamples.

C _Field trip to farm to
observe practices followed

D . Student practice in ident0
fying samples. 1

notes on information pre-

attted.

B, SiVtity samples to identify
melthods use&An preparation.

17

A Written or oral test.

A . Written or oral rest.

. Identification test.

07/26/71



module a ALE 0 EEDS AND FEED STUFFS

AGRICULTURAL
01.0202,01

OBJECTIVES BY UNIT

. (continued)

Objective 3

Correctly identify 25 feed sam-
ples, indicating two major
nutrients supplied by each sam-

ple.

Objective 4

Explain, to the'instructor's
satisfaction, Federal, State,
'and Local regulations affecting
the sale of feeds.

CONTENT

Identification of feed samples

Texture
Color
Shape
Weight
'Taste
Odor

B . Nutrients supplied by feed samples

..Biergy
Ptotein
Vitamins

; Minerals

Federal, State and Local laws affecting feed sales

Feed additives
Labeling
Weighing
Packaging, bulk

Objective
A .

given a problem, the student.
will correctly formylate a B .

least cost analysis. feed which
is palatable to the animal.

DeierMining-Cost per pound of T.D.N. and protein.

Formulating feeds on a least cost basis
Determining protein .Tearson's Squate
Meeting energy needs
Substituting feeds

cost
. palatability

18

6



EDUC.ATION
SALE OF FEEDS AND FEED STUFFS 01,0202-01

TEACHING METHOD STUDENT APPLICATION ACTIVITY EVALUATIWPEOCEDUREV

. Demonstration

Student practice

C-1. Individual supervised
study.

Lecture-discussion using
feed tags, labels and
copies of regulationsiand
visuals.

:-Student practice.

A . Lecture-discussion to prer
sent information.

B.. Class problem solving
practice.

A. Presented a list of'nutrients
students will look up relative
values of nutrients for each
in a reference such aa Morri-
son's Feeds &Teeding.

B. Students should memorize two
. . _

major-nutrients supplied ftor
each sample.

C. Studzuts will practice identi-
fying-feed samples.

A. Take note of information pre-
sented.

Checkeds for compliance
with Laws in terms of labeling
accurate weights, and secure
packagtmg.

B.

A. Students take note of informa-
tion presented.

B. Students practica solving
given problems.

19
7

A

B .

C .

Evaluate student research.

Identification'Of sample's.

'Wriiten test on nutrients
in eaMples.

A . Written test.

A.. Written:test involving
solving,least.cost.ration
problems,

---AB7/261717



Nodule SALE OF FEEDS AND FEED STUFFS

AGRICULTUR AL'
01.0202-01

OBJE6TIVE8 BY UNIT COBTENT

2. Feed Merchandising

Objective 6

Demomarrate, to the imstructor's
satiseaction, abildty to mer-
chandise feeds as demonstrated
by setting up effective -feed

store_displays and 19L9ting six

-- methods-used- by feed_dealers

to merchandise feeds.

6,

Merchandising ski l ls
Supplies handled by business

. Location of merchandinn
Merchandise and information folder
Housekeeping chores
Storing merchandise
Stockirg shelves
Prepartng displays
Other

Methodwoused by feed stores to merchandise feeds.

Picic,up And delivery
Bulk-Handling
Fill services of bulk bins
Contract feeding
Complete and formula feeds
Home-grown grain banks
Road. service salesmen
Farm: grinding and mixing
.Whoiesale sales
Other

8

2 0

.1



SALE OF FEEDS AND-FEED S1UFFS 01.0202-01

TEACHINOMMOD STUDENT APPLICAT/ON ACTIVITY EVAMMON PROCEPURES

:A

01),Ictive 6

A . Lecture-discussion to pre-
sent facts.

, Student practice in
&hos:A
Teed store_

-.':Srudent information:gath
ering to determine area,
_merchandising practices

A. Practice actiwities in schooL
or at cooPerating feed store-

B.,Students determine area mer-
chandising practices.

2 1

9

Observe students in a prac-
tice situation:

B . Written test.

4.4

ABM 6/71----



Module SALE Op FEEDS AND _AIFFS

AGRICULTURAL
01.0202-01

OBJECTIVES By UNIT CONTENT

3. Feed Salesmanship Skills

Objective 7 1

Demonstrate, to the instructor's
satisfaction, ability to pro-
ceed through the steps required
in making a sale in a given

situation.

Steps in making a sale
The approach
Gaining attention
Securing interest
Creating desire
Meeting objectives

Meeting sales resistance
Closing sale
Evaluating a 'sale or non-

sale.

B . Sales related skills
Using cash receipt box
Using the cash register
Charging sales
Using telephone
Weighing

C ; Personal development
Attitude toward custOMer
Promptness.
Neatness
Loyalty to employer

10

2 2



f

7 DUCATION
4odu1e SALE:OF FEEDS AND FEED STUFFS

'

7'
,

TEACHING METHOD-- STUDENT APPLICATION ACTIVITY_ EVALUATION PROCEDURES

A . Lecture-dimcussion to
present facts.

B . Student ra1e-playing.

_ C - Student practice.

D , Field trip.

A Take notes on new information.

B. Study resource material.

C. Practice making sales.

D. Practice store related skills.

E. Observe practices at feed store

2 3

1

A..,Evaluate students as ,they
H.practice ahd isettip
situation fny evaluation,

.

B.. Written test on. parta'Of,sale.

AB7/26/71-____if



Title'-

MODULE OF INSTRUCTION

SALE OF FEEDS AND FEED STUFFS

RESOURCE MATERIALS

A. Books - Feeds and Feeding (abridged) - Morrison

" B. Bulletins -

Code - 01.0202-01

1. Agricultural Supply-Sales and Service Occuliations =' Module #4-and #7 =

Ohio State University.

2. Course of Study. in'Agricultural Occupations - Paducah'Kentucky - 42001.

Univerity of Kentucky, Lexington, 'Kentucky. 40507

3. Feeding the Dairy Cow for Maximum returns - Cornell #1156

4. Feed regulatory rules.

2 4

12



Title -

MODULE OF INSTRUCTION

SALES OF SEEDS AND PLANTS

DESCRIPTION:

Code - 01.0203,-01.

ThiS Module Will provide studeritt-Vith skills:and abilities needed for

employment in agricultural firMs'selling seeds and plants.: At.,:theentrY,

level of employment selling is-limited tq.asSi_stingcustomers,l.n:selecting,

aeeds and plants. Students wiWbesble:toidentify comOon:planWand:their

seeds. They will:understand fedeial'and.:ttate Seed'ieWa'and:.their: application,

The module-l'Agricultural_prodUctSalesmanship" it recOmmended for:these who

WiSh to gain further. sales-responsibility,-

DIVISIONS OR UNITS OF CONTENT Time Allocation
-Class Other

1. Seeds and Plants for Farm and Home 2 6

2. Selecting Seeds and Plants' 4 10

3. Selling Seeds and Plants 2

8 22

Revised January, 1975'

23



MODULE OF INSTRUCTION

Title - SALES OF SEEDS AND PLANTS

01BJECTIVES to be obtained:

I \

iThestudent will be able to:

1. E24)lain the impottapce of quality seeds and plants.

2. Excil.ain how certified seed is, produCedand its quaiity regulatechT

'! Select seed using infottation Provided onthe seed tag.

4. Recognize and identify different:apecita of seeds by tbeiriaPpearafiCe:

15--Atti*Cuttomers-in setectinvspecies-and varieties-ot-teeds-and-planta_.
using information sources available.

Advise'customers_of recommended teeding dates for plants common to

the lOcal area.

7. Explain the use of chemical and biological seed treatments.

8. Complete a seed sale to a cUatomer using:the required steps:in making

Code 01.0203-01

a sale.

26



01.0203-01

SALES OF SEEDS AND PLANTS

OBJECTIVES BY UNIT CONTENT

AGAICULTURAL

Unit 1 - Seeds and Plants for Farm

and Home and Garden

Objective #1.
Explain the importance of quality

seeds and plants.

A.

B.

C.

D.

E.

Characteristicsof:good:OualityStock.
Effect ofthe :above characteiistien om,plant
growth and production.:

_ .

Cost 'of goOd::'Seed:.relative te.-total value Of the
_

crop.:
Importance ofadipted'yariety..:
Pereent of,crop-productiOn coat allocated be seed

_ _

'Obje.ntive #2
Explain how certified seed is
produced and its quality regulated.

A. Process of seed formation
B. Methods of improving plants
C. Producing certified seed

. Plant breedii-

. Foundation seed grower
Registered or certified seed grower

D. New York Certified Seed Cooperative and

functions.
E. New York seed laws and regulations.

its

Unit 2 - Selecting,Seeds and Plant

Objective #3.
Select seed using informAtion pro-
vided on the seed tag.

A. Purposes of fedeial and: state seed laws

B. Information usually;founcVor(Aeed tags or labels

Requirements Of federal:law
RequireMentS of state:JAW:.
CulturalinfOrmationI3rovide&by the' grower'.

_ , _ _ -

. Warranty.or disclaimer7of7liabflity
C. The ''two tage on,certified:*ed package!.

D. Comparing two Seed sourceson:thebasis. of

information found onthe see&-tags

4

2 7



01.0203-01

SALES OF SEEDS AND PLANTS

- Code

- Title

TEACHING METHODS STUDENT APPLICATION ACTIVITIES EVALUATION PROCEDURES

A. Lecture - discussion
B. Field trip to demonstration

plots showing comparisons of
crops grown with adapted and
nqn-adapted seed.

C. Guest speaker, as farmer or
seedsman.

A. W!ite a report of field trip
B. Initiate demonstration plots
C. Prepare and deliver oral

presentation on importance
of good quality seeds and
plants.

D. Compute value of seed per
100 #live seed.

...

A. Evaluate field
trip reports.

B. Evaluate oral
presentations.

A. Lecture - discussion
B. Field trip to a certified

seed grower.
C. Film on producing certified

seed.
D. Field trip to a seed cleaning

and packaging company.

A. Field trip reports.
B. Prepare oral presentation

(one preparation including
content needed to reach
objectives 1 and 2 would be
appropriate)

-

A. Evaluate field trip
reports.

B. Evaluate oral pre-
sentations.

s

,

A. Lecture - discussion
B. Display seed tags and labels

from as many sources as possi

A. Students collect seed tags
and labels.

B. Students select the best lot

A. Evaluate student
selections of seed,
in role play, writte

ble:-farm--crop-seeds-,--garden-

seeds, lawn seeds, other.
C. Problem - solving in class

to illustrate how seed-can
be selected using seed tags.

D. Student practice of #3
E. Display seed samples corre-

lated with their seed tags.

of-seed-from-a-number-of-al------testT-or-oral-demon=
ternatives.

2 8
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stration by student.



Code - 01.0203-01

Title - SALES OF' SEEDS AND PLANTS

OBJECTIVES BY UNIT

ObjectiveA
Recognize and identify differen'7
species of seeds by .their
appearance.

Assist customers in selecting
species and varieties of seeds an
Plants using information sources
available.

nbjective Pó
Advise mstomers of recommended'.
seeding dates for plants common
to the local area:

AGRIC,ULTURAL

A. Field crops
B. Vegetable crops
C. Ornamental plants

A. Factors to consider in selecting a species
or variety.

B. Use of information in Cornell Recommends.
C. Use of information in commercial seed'catalogs

and other publications.

A. Recommended seeding dates for:
Field crops
Vegetable and garden plants
Lawn plants

Unit 3, - Selling Seeds and Plant
--Objective #7.
Explain the use of chemical and
biological seed treatments.

A.

B.

Innoculatfon of leLume seed

. Purpose
Procedure

Chemical treatment for insects and fungi control

Federal and state regulations

. Material used

. Effect of seed treatment on use for food

Or fe6(1.

2 9



EDUCATION
01.0203-01

SALES OF SEEDS4ND PLANTS

TEACHING METMCDS STUDENT APPLICalON ACTIVITIE5

Code.

- Ti4le

EALMATIOUPROCEDURES I

',Uced and plantsa In
display for.studm
tice.

A. S4Pedv-Jirve1op ability to A. /dentification quiz'
commomarop

seed aithitlasnt spacies by
repeated.atudy and teSt.

A. Lecture - discussio=rusing
information sources

B. Conduct role play.

A. Role pbay involving students
as saLesmen and customers.,

B. Students observe and partfi
pate if possible in custoMei
saleithan contact at local L
firm.

A. Evaluate-tole play
performance of
student salesmen.

B. Written test.

A. Display charts of,recommended
seeding dates.

B. Conduct role play

Students prepare charts of

recommended seeding dates
and possibly post, them at
occupational experience
placement locations.
Role play.

A.

B.

C.

Lecture - discussion
Demonstrate proper inocula-
tion procedure.
Field trip to a seed ware-
house to view seed treatment
operations.

A. Each student inoculate a
'seed sample.

3 0

7

A. Evaluate charts.
B. Written test.
C. Evaluate rote play.

A. lavaluate inocuLatio
procedure.

B. Written or oral
test.



Code -

Title -

01..0203-01

SALES OF SEEN AND1/' AITS*-

OBJECTIVES:BY' INV:.

AGRICULTURAL

Objective #8
Complete a seed sale .tc, a

customer using the requtrack 4t01044

in making,4 sale.

CONTrAi

A. Physical problems invoVed in merchandising seed

. Storageto prevent damage.,

. Prevention of damagw-to containers in

handling.
Labor efficiency imhandling seed.

Prevention of contamination, mixing aT

_mistaken identitY. .

- Waste ,dUetaepillage,andhreakage
B.:Weights and measures af_seeds

C. Steps. in making:asake,
The.approach

. Gaining attention
Securing interest

. Creating deeire

... Meeting objeOtions.
Meeting sales resistance

. Closing sale
.

Evaluating a saleor non-sale
D. Sales related skills

Using cash receipt box
Using the cash register

. Charging sales
Using.telephone
Weighing

E. Personal Development
Attitude toward customer

Promptness.
Neatness

. Loyalty to employer

8

31



TEACHING HETHODS

OLD:, 3 -Jilt

SALES' OF SEEDS AND FMCS

STUDENT:APPI4CATION-ACTIVITIES

- Code

- Title

WALWATION PROCEDURES

A. Lectu_ze - discussion
B. Field trip to e_firm selling

seed.
C. Display containers uLually

used to package seed.

A. Write a reportcf: the field
trip.

-

B.Weigh the contents of.Some
seed containers.

C. Role playinliseed sales
sitUations.

D. .Asciist: In sales at a local
. firm tf possible.

2naluate field trip
mmport.
amaluate =le play
EirmoluateActual
mines perfprmance
siumn possibLe.



Title -

.MODD1 OF INiTRUCTLON

SALES OF SEEDS ANDLANTS .

REsouRalimmunAL

Code - 11:203-01

A. BooIc Seeds - Yearbook of Agricuiturm, CMSDA - 1961)

B. Bulletins

C. Petilndicals -

D. Audiovisuals

"Cornell Recommende for Eield CropiC-

Cornell Recommends for Vegetable Ciorks

New York Certified Seed Cooperative.Handboak

10

33



MOD3LE OE INSTRUCTION

TItle - SALES:DTFERTILIZERS

DES CR IPTI1ON

Code - 01.0204-01

Thismrtue-It is designed tong=vide students with skills:and Abilities- .
needed ,se*masoployee of An agrifral supply business selling fertiIizer..
Studentstdentify plant growEia needs in relation rofertilizer and
assist ens:tam:ems in meeting theirartilizer needs. Students will-make actual
.tecommenamtioans-to a limitedastenm- They will calibrate and operate some .
types of:IartiMiizer applicators.

The meduke on _Agricultural Treduct Salesmanship Should be completed
by those rwho'Wci.t.o..:advance .in far:till:ter sales.

DIVISIONE(OR unrs OF-CONTENT Time Allocation
Class Other

1. Tlant Growth Needs 2 6

2.
2 4

3.
1 4IWeterminIng 7e=dlizer Nemds

4. :Fertilizer AppAlicctioA 1 4

4
5- ZeTatig

22,

Revt...irenp., 1974

3 4



Title -

MODULE:OF INSTRUCTION

SALES OF FERTILIZERS Code -

OBJECTIVES to be obtained:

The student will develop the effective:lability to:

1. Expinin the economic value Of fertilizer in crop production.

01.0204701

2. identify nutrient: defietency annptoms o mon to the local. area.

3. Evalnate .the relative:effectiveness -of various fertilizer-materials.

4.. Collect soil samples which urtma provide a true measure,df, soil fertility.

5. Correctly measure soil. pIt ustrpg the Cornell PH test ,acit or other suitable

'method.

6. Determine a suitable .E.s.mide of f:ertilizer and the rate of .applicatton

needed to correctt a gPlann sttudtion.

7. Calibrate, fertilizerlawl;Jcators to apply the correct amount of

fertilizer evenly distrM5uted and properly zilaced.

8. Complete the sale of :so zer to a customer -recingi-:rele ms:prixed steps

in making a sale.
_

35

3



Code -

itle -

01.0204-01

SALES OF FERTILIZERS

AGRICULTURA L.

OBJECTIVES BY UNIT -MIITENT

Unit 1 - Plant Growth Needs

Objective #1
Explain the economic value of
fertilizer in crop production

Objective #2
Identify nutrient deficiency
symptoms common to the local
area.

A. Amounts and kinme of fertilizer uzed in New
York and locally.

B. reztilizer is a variable cost
..1Maaning of varle7cost
- Examples

C- Returns to farama:thes more money is spent

on fertilizer

A. &ewiew of plant tife processes
. notmsynmkesils
. tespiration
. Tranapiratbmn
ileatmilati3aa

- Gamiwth elrirepcmadaitton
B. Emeamttial-mmtrienmw for piamM:ggruMth

,Zztlimary
. Secondary
. Viircro-nutrients

C. Fuactions ccE essermial nutrients
XL Environmental nondttions affectiog pLant growth

- Water

- -TaTremecture
s4Ea =rindtttaillim:

. Insects andAkseases

.. Reeds

E. -Nutrient (deficiency. symptoms n local

area.

36

4



AD.E_DUCATIZN
01.0204-01

SALES OF FERTILIZERS

- Code

- Title

TEACHING METHODS

A. Lecture - discussion
B. Field tripto a farm or

demonstration plot
C. Films or slides demonstrating

crop response to fertilizer.
D. Review publicatibns illus-

trating value=of fertilizer.

A. Demonstratlons with plants
to illustrate life processes

B. Graw7plants under controlled
deficiency situations

C. Colored samples of plants
exhibiting poor growth or
nutrient deficiencies.

D. Field trip to view evidences
of poor environmental condi-
rions-ornutrient_deficiency,

STUDENT APPLICATION ACTIVITIES EVALUATION PROCEDURES

A. Students record data learned
from:field,trip.

B. Students prepare and
present oral.topics on
economics of fertilizer use.

C. Evaluate an existing crop
demonstration or initiate
a new demonstration.

A. Students prepare demonstra-
tions.

B. Students collect crop
samples

C. "Flash card" game approach
to recognizing nutrient
deficiency.

3 7

5

A. Evaluate field
. triP reports,

B. EValuate oral
presentations.

A. Written test
B. Identification

tests using slides,
photos or specimens
of nutrient defi-
ciency.



Code - 01.0204-01

itle --SALES OF FERTILIiERS

OBJECTIVES BY UNIT

Unit. 2 - Fertilizer Materials
Objective #3
Evaluate Che relative effective-
ness of various fertilizer_
materials.

Unit 3 - Determining Fertilizer

Objective #4
Collf.t soil samples
which will provide a true
measure of soil fertility

Objective #5
Correctly measure soil pH using
the Cornell pH test kit or
other suitable method

AGRICULTURAL

CONTENT

A. Characteristics of commonly used fertilizer
materials

NitrOgen carrying materials
Phosphorous materiala
Potash materials

. Lime
B. Physical forms of fertilizers
C. Fertilizer grade or analysis
D. Fertilizer ratio
E. Determining economic value of various grades

of fertilizers.

A. Soil sampling procedure
--87-Agencies-making:7-soil'tests
C. Information needed with- Soil sample for making

complete soil test.

A. Importance of testing soil pH.

. pH measures soil acidity

, Effect of soil acidity, on plant growth

. Correcting low-sOil acidity:
B. ProcedUre ip_testing-for pH using the

Cornell kit ( or Other suitable method)

38

6



SALES OF FERTILIZERS

TEACHING METHODS STUDENT APPLICATION ACTIVITIES

- Title

EVALUATION PROCEDURES

A. Display samples of the
various fertilizer source
materials and forms.
Expose various fertilizer
materials to humidity and
heat and observe caking.

C. Use litmus paper to demon-
strate acidity or basicity
of material.

D. Demonstrate separation of
a mixed fertilizer using a
fan and relate to fertilizer
application problems.

E. Display labels or warning
signs from toxic fertilizer
materials.

F. Fertilizer bags or labels
for various grades on
display

G. Problems in determining cost
per pound of plant food
for various grades

H. Lecture - discussion

A. Film, filmstrip or slides
on proper soil Fsampling

A. Students c011ect empty
fertilizer bags to display.

B. Students collect samples
of the forms and grades of
fertilizer available locall

C. Solve practical problems
in determining the most
economical purchase.

A. Each student collect at
least one soil sample for

procedure
B. Demonstration of correct

procedure in Completing
soil test forms.

A. Lecture - discussion
B. Slides, filmstrip or film
C. Demonstration

.complete test and fill out
the required information on
forms provided.

A. Students practice pH
testing in school.

B. Each student test an
"unknown" soil in field
conditions.

3 9

7

A. Identification test
B. Written test on

problems involving
cost

A.

B.

,

Evaluate cempletenes
and accuracy of
data forMs filled o
Oral test' of 'problem

solving nature con-
cerning collecting
soil samples Under
field conditions.

A. Measure the accuracy
ofpractice tests ma
on the "known" sam01
in school.

. 'Written test.



Cde

.qitle -

01%0204-01 AGRICAI L,TUR 4'

SALES OF FERTILIZERS

OBJECTIVES BY UNIT
CONTENT

Objective #6
Determine a soitable-grade of

fertilizer and the rate of

application needed to correct.

given situation.

Unit 4 - Fertilizer Application

Objective #7
applicators

to apply the correct ambunt-of..,

-fertilizer .evenlY distributedLand

(propatly

A.. Amount and kind 'of nutrients'needed

crops qoaMooTinthe
lintrients available

DeterMinedjbysoil teit

C. Nutrients needed ,

. Deficiency symOtoms

TiSSuetesting
D. prOviding'additional mee4S.With

. Determinipgr4tio: ofti.11A.

. ,Selectinvappropriateigrade
. DeterMiningrate ofapOlication

E. Use Of-information:soUrdes
. Cornell Recommend's

. Commercial literature

by

fertilizer

A. Functions of applicators

Apply correctathounts
Provide'aveadistribution

.
Proper.placement .

B. TyPei of. aPpl.ication equipment

. Hand-operated
Broadcasters.
Row distributors and,drills..

Machines.with attachments

. Liquid and *teeoni fertilizer eqUipment

Airborne fertilizer' equipMent

C. Calibration of applicators'

D..Maintenancecf equipment'
E.%Field operatiqn

4 0

8
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DUCATION 01.0204-01

SALES OF FERTILIZERS - Title

TEACHING METHODS

A. Discussion - review of soil
testing, nutrient deficiency
signs;

B. Demonstrate tissue testing
C. Field trip to demonstration.

plots or farm to see response
of crops to fertilization
(see also objective #1 and
#2).

D. Lecture - discussion
E. Provide many practice situa-

tions for students.
F. Obtain one copy of Cornell

Recommends for each student.
G. Display and cause students

to use commercial literature.

A. Class discussion
B. List on chalkboard as

students identify types.
C. Manufacturer's ads or

literature to review or
displocy.

D. Demonstrate calibration of
one or more types of
applicators.

E. Review owners manual for
proper maintenance proce-
dures.

F. Demonstrate proper operating
techniques.

STUDENT APPLICATION ACTIVITIES

A. Use soil test results ob-
tained previously.

B. Each student make at least
one tissue test.

C. Students solve problem
situations presented; in
school, in field, at home,
at place of business.

A. Each student calibrate and
operate as many different
types of applicators as--
possible.

. Student interview local
ftms to determine the types
of equipment Used.

EVALUATION PROCEDURES

A. Evaluate decisions
made by .students
regarding.proper-
grade and rate. of
application for.a
number-of given
situations.

B. Evaluate student
assistance given
customers at occupa-
tional experience
placement Site
where possible. ,

A. Each student evaluat
on his performance
in calibrating and
operating applicati
equipment using a
checklist.

ed



Code - 01.0202-01

71t1e SALES OF FERTILIZERS

AGRICULTURAL

OBJECTIVES BY UNIT CONTENT

Unit 5 - Selling Fertilizer

Objective #8
Complete the sale of fertilizer

to a cur....omer using the required

steps in making a sale.

A. Merchandising fertilizer
Seasonal nature of sales
Storage problems
Providing services
Advertising
Store selling
"On farm" sales

B. Steps in a sale

. The approach Meeting sales resis-

Gaining attention tance

Securing interest . Closing sale

. Creating desire . Evaluating a

Meeting objectives non-sale

C. Sales related skills
Using cash receipt box

. lUsing the cash register
Charging sales

. Using telephone

. Weigaing
D. Personal development

Attitude toward customer
Promptness
Neatness

. Loyalty to employer

4 2

10

sale or



01.0204.01

SALES OF FERTILIZERS

TEACHING METHODS STUDENT APPLICATION ACTIVITIES

A. Lecture - discussion
B. Guest speaker - salesman or

dealer from a firm handling
fertilizer

C. Field trip to a farm selling
fertilizer

D. Role playing

,

A. Roleplay:involving StUdente
as ouStomeraand salesmen. '

B. Actual sales under:guidance
of store personnel:where:
possible.

4 3

11

-.Code

Title

EVALUATION PROCEDURES

A. Evaluate effective-
ness of student.
.salesmen in ,rOle play.

B. Evaluate student...-....
. ,

job 'performance
C. Written test

,



MODULE OF INSTRUCTION

Title . SALES OF FERTILIZER

RESOURCE MATERIALS

A. Books - Our Land And Its Care

The Fertilizer.Handbook

Using Commercial Fertilizers

Hunxer Signs In Crops

B. Bulletins -"Cornell Recommends"

Commercial.Literature

C. Periodicals -

Code. - 01.0204-01

D. Audiovisuals - "How to Take a Soil Sample" - slides or filmstrip

4 4

12



Title

MODULE OF INSTRUCTION

DISPLAY AND ADVERTISEMENT OF AGRICULTURAL
PRODUCTS

DESCR1VrION:

Code - 01.0205.701

The Module will provide Students with introduCtory material about
-861a0ifa

elementary promotion campaigns WitkaelectedmerchandiseMuch time
will be spent in fielcL trip activities inVelving'on7.the7.job display .r

essembly and:maintenanca. Each student will act-as a.member'of a
supply store planning an advertising calendar and,budget.. -Student's , -

will also create displays and advertisements,On selected items of

agricultural Merchandise._

MAJOR DIVISION OR-UNITS OF CONTENT: TIME ALLOCATIONS

;,e:'tiff

1. Creation of Displays and Advertisements .

2.. Assembly and Maintenance of Displays

3. Building and Advertising Budget and Calendar

Revised June, 1974

1

4 5

Class Other

2 10
4 4

8 ?z

(
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MODULE OF INSTRUCTION

Title -DISPLAY AND ADVERTISEMENT OF AGRICULTURAL Code 010205-!01
PRODUCTS

OBJECTIVES to be obtained:

1.

-

Create an effective Pioduct display for a given situation.

2. Create poster advertisements such as price or sale announcements.

3. Assemble and effectively display pre-packaged advertising and
display materials.

4. Construct and maintain an effective product display.

5. Prepare an advertising budget and calendar for an agricultural
!--supply-business.

4 6

3



Code - 01.020-01.

Title - DISPLAY AND ADVERTISEMENT OF AGRICULTURAL PRODUCTS

AGR.ICUL.TURAL

.OBJECTIVES BY UNIT CONTENT

1. Creation of Displays and
Advertisements

Obj.l. Create an effective
product display for a

--given situation'Y

A.

B.

C,.

Objectives of displays
To promote sales
To institutionalize the business

Elemenis of effective display
--:4-Cleanliness -

Balance
Color harmony
Simplicity
Dramatization
Clear pricing
Provision for related selling
Adequate, appropriate,. and available

merchandise
Window-displays.

Types
___._..miass...displaylmf.,.a,Single item

serial displays
situation dimplays.

public service displays
rses in agricultural businesses

Interior displays
Pbjectives.

,coordinate with window display
direct custamer easily to department
provide for related selling
provide for' custOmer "self selection"

Types of interior displays
counter
Platform
shadow box
case
blow-ups

Proper location and placement of the display
within the store

Lighting interior displays
spot
fluorescent vs. incandescent
recessed
illuminated panels

Backgrounds for displays
simplicity
coordinated color

Materials for constructing displays
creative...use of_ordinary.materials such

Lae chicken wire, Taper-mache
crepe paper
flat paints
seamless paper

4 4 7



01.0205 -01 - Code

DISPLAY:AND ADVERTISET1ENT OF AGRICULTURAL PRODUCTS - Title

TEACHING METHODS STUDENT APPLICAT/ON ACTIVITIES 1VALUATION'pROCEDURES

Lecture - class discussion
Field trip to .local
businesses to observe
various displays

-Resource-person - as-a
field man:or salesman
who Irequently Es required
to-Make nrassist in
making_product displays
inineMLAausinesses
_Display-photos or magazine
7pictures:crf product
Alimplays

A.

B.

Students,search trade
magazines for pictures of
product displays
Each student make a written
plan-for-a-display-of a
product (chosen by himself
nrassigned by the teacher)
datailing the type, size,
location, and other factors.
A sketch would.be advisable
but not required.

4 8

5

A.

B.

.Evaluate the plan
for.a product
display created by
each student.
Veit ten



Code -

Title -.DISPLAY AND ADVERTISEMENT OF AGRICULTURAL PRODUCTS

AGRICUL.IIV-RAL

OBJECTIVES BY UNIT CONTENT

I. Creation of Displays-:and,

Advertisements
_

Obj. 2. Create poster ads such
as price or sale
announcements

A.

P.

C.

What is::the purpose of:posters and signs
What makes a poster orsign'effective
._Se*yes_auseful purpose
. Legol,p
. Bright-,and colorful "

Methods of popter and sign donatruction
Materials
Layout design

2. AssemblY and Maintenance
of Displays

Obj. 3. Assemble and effectively
display-pre-package&
advertisements and
displays

A.

B.

Follow instructions as given.in. kit of
materials.
Determine best location-in the store for the
advertisement or display.

. ,

Obj. 4. Construct and maintain
an effective displaxof
a given product

A..

B.
C.

D.

Principles of display
Good balance
. formal
. informal

. Emphasis
Match type of display to the product
Physical construction of display
Display Maintenance

Changing arrangements
Restocking

. Keeping attractive appearance
Inventory control

6

4 9



',01.0205-01

DISPLAY AND ADVERTISEMENT OF AGRICULTURALlEDDUCTS - Title.

TEACHING METHODS STUDENT APPLICATION ACTIVITIES EVATDATION PROCEDURES
_

A.

B.

C.

D.

Demonstration
Display of different
styles, purposes in
poster and-sign adver-
tising
Student practice
Resource person - as an
art teacher to demonstrate
use of materials and
techniques

A.

B.

Each student make a number
of poster or sign adver-
tisements

_

At'lnast,one poster ad for
each student be made for
and placed in a local
business if possible

A. Evaluate posters
and signs made

A.

NOTE:

Supervised student
practice
teachers may be able to
obtain pre-packaged ad
material by wiiting
companies who advertise
the same in "Home and
Garden Supply Merchan-
diser" magazine.

A-

.

Students locate and.assemble
pre-packaged ad material in
local cooperating businesses

A. Evaluate location
selected and
assembly techniques
used by students

A.

B.

C.

D.
,

Class discussion
Field trip to observe
displays in local
business(if not already
done)

Supervised student
practice
Resource person - art
teacher, local businessman,
other

A- Students construct displays
(Aingly or in small_ groups)
im school or in local
business

A. Itt displays con-
zmt-ructed in school;

eualiiate as a
contest, award
prizes t,---

B. If displays are
made in local
businesses, evaluate
using check sheet,
students measure
sales results

50
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+

Code 7 01.02054A'

Title _DISPLAY AND ADVERTISEMENT OF AGRICULTURAL PRODUCTS

AGR.ICULTURAL

OBJECTIVES. BY UNIT
CONTENT

3. . Building Advertising
_Budgets and Calendars

Obj. 5. Prepare an adVertising
budget and calendar for
an agricultural'sUPply
firm

A. Requirements_for-effective adVertising

B. Choosing the proper. item(s) to advertise.

C. Typai-Of-idVertiaing-,-MethOdsuse&and
:relative tests
NeWiPapers and ",penny savers"

Radio
Tv
Magazines
1n-store advertising
Direct mail flyers .....

Necessity for planning an advertising calendar

and budget
To limit spending

_ assure wise use of_time_and_finances

E. Planning and completing-at
and budget

D.

5

8

;.

.



TEACHING METHODS

Lecture - discusion
SuPerVised stndent ekperi-
ence

C. Field trip to EL local news-
mer and/or radio/TV
atation to observe prepa..
iaticin of advertising copy

D. Resource person as a local
businessman or sales manager
for a "penny saver" type
publication to explain
budgeting advertising costs

CV.0205-01 - Code

DMFLAY_AND, ALVERTISEMENT OF AGRICULTURAORODUCTS -

STUDENT:APPLICATION ACTIVITTES EVALUAT/ON *mpultzs

. S.tudents collectadVertise-..
_

Mutir:fromvirious Media
for: agriCUltural'productO
Studentaprepare a:_bUdget
and Oalendar'of advertising:
costs for a given agri-
cultUral supply buaineas

Evaluate budget and
calendar prepared

. Written test

5 2
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MODULE OF INSTRUCTION

ADVERTISEMENT OF AGRICIXTP4L-
.

'I'RODUCTS

01!A205701..

TERIODICALS - .,

''Home and Garden Supply Merchandizee! - Miller Publishing

Minneapolis, MinnesOta

r'"-k



MODULE OF INSTRUCTION

Title - ADVANCED ADVERTISING FOR AGRICULTURE

D.F.SCRIVFION:

The major-emphasis of this module, will be on the extension,of
knowle&ge and practice gained by students in the module:display:and
advertising. Students will ba involved in more writing and creative,
activities in advertising: They will work as a team in conducting a
local market survey and then prepare appropriate 'promotion lactivities.

MAJOR DIVISIONS OR uNIT5 pF CONTEST

1, Functions and principles of advertising

2. Forms of advertising

3. Planning advertising campaigns

Revised August, 1975

5 4
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MODULE OF INSTRUCTION

Title - ADVANCED ADVERTISING FOR AGRICULTURE

OBJECTIVES to be obtained:

Code - 01.0205-02

, The student will be able to:

1. List the functions and principles of advertising as presented with
80% accuracy as evaluated by the,teacher.

2. List seven types of advertising media as presented and give at least
one example of how each would be used.

3. Plan a suitable advertising campaign or program for a theoretical'
business as evaluated by the teacher and/or a local store manager
when given adequate informatiOn and materials.

55
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'Code 01.0205-02

Title - ADVANCED ADVERTISING FOR AGRICULTURE

OBJECTIVES BY UNIT

Unit 1 . Fundamentals and Principl
of Advertising

Objective 1
The student can list the functions
and principles of advertising as
presented with 80% accuracy as
evaluated by the teacher.

,AGRICULTURAL

CONTENT

Primary Functiona
To increase sales
To secure.dealers
To help dealers
To increase use per capita
To relatejlew pxoducts to family
To create insurance for manufacturer's business
To create confidence in quality
To eliminate seasonal fluctuations
To help keep customers. sold
To create more business for all
To raise standards of living

B. Secondary functions
To encourage salesmen
TO furnish information to salesmen and dealers
To impress company executives
To impress company workers
To secure better employees

. Principles of Advertising Decisions
What to advertise
Where to advertise

. When to advertise
How to best go about it

. Factors in deciding to advertise
advertise goods or services
price cut--comaron
advertise owner or employees

D. Consumer bUying cycle
Awareness
Interest

:Investigation
Analysis
Decision
Purchase

E. Advilrtising apPeals
,ple buy wait satisfaction

Aings people want:
convenience or comfort
love or friendship
desire for security
social approval or status
life, health, well-being
profit, savings or economy
stylishness'

Three basic sales appeals
thrift
service
quality

Repetition

4
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110 EDUCATION
01.0205-02 - Code

ADVANCED AWERTISING FOR AGRICULTURE - Title

TEACHING METHODS STUDENT APPLICATION ACTIVITIES EVALUATION PROCEDURES

A. Through a chalk board
presentation identify the
primary and secondary
functions of advertising.

A. Have a discussion period to
identify the principles of
advertising decisions

A. Chalkboard talk to identify
the steps in the consumer
buying cycle.

A. Field trip to large agri-
business industry.

A. Involvement of a consultant
from a local advertising
agency to explain to
students primary and
secondary functions of
advertising.

B. Students meet jointly with a
Distributive Education class
to review basic functiond
and principles of advertis-
ing.

A. Students role play typical A
consumer buying psychology
in purchase of agricultural
commodities.

A. Demonstrate basic consumer A.
wants by offering a box of
chocolate candy for sale to
class.

.

Manager of an agricultural
business explains the factor
that are involved in consume
buyingand advettising
appeals.

57
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A. Prepare a written
objective test to
evaluate the stu-
dents ability to
list the functions
and principles of
advertising.

For a specific
advertisement
student is asked to
select media that is
most appropriate for
commodity.



Code - 01.0205-02
AGRICULTURAL

Title - ADVANCED ADVERTISING FOR AGRICULTURE

OBJECTIVES BY UNIT CONTENT

Unit 2 - Forms of 'Advertising
Objective 2
The student can list seven types
of advertising media as presented
and give at least one example of
how each would be used.

A. Advertising Media
. Newspapers
. Radio - TV
Handbills
Direct mail ads

. Magazines
Outdoor signs
Retail store and window display
Others

Unit 3 - Planning Advertising A.

Campaigns
Objective 3
When given adequate information
and materials the student can plan
a suitable advertising campaign or
program for a theoretical business B.

as evaluated by the teacher and/or
a local store manager.

Visualization
Know your product(s)

. Know your public(s)
Know your media
Brainstorming and mental image of ad

Layout Design
Base on visualization

. Rough copy written and illustrations
Refinement of a single ad

C. Arranging the components for an effective
advertising campaign
. Coordinating local business advertising

within the store .

with outside media
. newspapers, radio, TV, etc

. Coordinating local campaigns with district, stat
regional and national campaigns

D. Producing an effective advertising campaign
. Establishing a calendar and budget
. Select product
Select media
Coordinate campaign compohents
Visualize and layout of rough copy

. Final advertising

6
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EDUCATION

TEACHING METHODS

A. Field trip to local newspaper
to observe how advertising is
set up.

B. Discussion of types of
advertising media and selec-
tion of proper media for
specific requirement

A. Chalkboard talk
B. Teacher demonstration and

student practice

A. Chalkboard talk
B. Field trip to local store to

observe component arrangement

A. Chalkboard talk
B. Field trips to local store
C. Student practice under teache

supervision
D. Reference person from local

advertising firm to help
students would be most
helpful

.01-0205-02 Code.

ADVANCED ADVERTISING FOR AGRICULTURE - Title

STUDENT APPLICATION ACTIVITIES EVALUATION PROCEDURES

A. Students are asked to create
their own advertisement for
a specific agricultural
commodity.

A. For a specific advertising
campaign Students list the
steps required in coordinat-
ing various components of
the campaign.

A. Field trip to local store to
select products for use in
campaign and to set up
advertisinematerials at the
end of the session.

59
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A. Prepare appropriate

materiala and infor-
mation to evaluate
the student's ability
to plan an advertis-
ing campaign or
program for.a busine
described in the
information given
students



MODULE OF INSTRUCTION

Title - ADVANCED ADVERTISING FOR AGRICULTURE

RESOURCE MATERIALS

Books:

..Code.- 01.0205-02

1. Introduction to Advertising - Brewster, Palmery, Ingraham'. MCGraW-Hill, 1954
. Advertising Methods and Media - Walter A. Gaw, Wadsworth Pub. Ca.,.SEin-

Francisco, 1961
Advertising-Creative Communications with ConsUmers - Harry Hepner. McGraw-
Hill, 1964

Bulletins:
1. Effective Advertising - Small Business Administration, Administrative

Management Course Program Topic 14, 1965.
Order from: Supt. of Documents, U. S. Gov.Printing Office

Washington, D. C. 20402. Price $1.25

60



MODULE OF INSTRUCTION

Title - AGRICULTURAL PRODUCT SALESMANSHIP

DESCRIPTION:

Code - 01.020S-03

Elementary salesmanship presents students with the task of practicing and 7/

perfecting the making of a sale. Each student will spend a_majority of his ,'.S-

or her.time making sales under simulated and actual conditions. Studenis wi1

be expected to use and apply knowledge about agricultural.products gained in '

other modules.

MAJOR DIVISIONS OR UNITS OF CONTENT Time Allocations
- Class "Other

1. Developing sales presentation skills 4 11

2. Using sales equipment 5 10

9 21

...

Revised June, 1974

6 1



MODULE OF INSTRUCTION

Title - AGRICULTURAL PRODUCT SALESMANSHIP 01.020S-03

OBJECT/VES to be obtained:

The student will be able to:

1. Correctly list the eight steps involved in a -umplete sales presentation.

2. Express sufficient knowledge of at least two agriculture products or classes

of products to perform a complete sales presentation to the instructor's

satisfaction.

3. Perform sales presentations involving selected merchandise, under given
conditions, until all steps of a complete sales presentation has been

successfully involved.

4. Evaluate at least five_sales presentations, correctly identifying the steps

involved and indicating improvements needed on an evaluation form provided.

S. Accurately operate a cash register, using procedures taught by the instructor,

meeting standards of time for given problems.

6. 'Cdrrectly fill in given sales slips and file them as instructed.

7. Correctly make change, meeting standards of time and oral counting

procedures, as established by the instructor.

8. Use the telephone to make a ,sales presentation, following established rules

of telephone usage and proper sales procedure with 806 accuracy as evaluated

on a scorecard developed for this pUrpose.

9. Weight, package, and mark a given product, using pricing scales, to

standards acceptable for retail sales.

6 2
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Module. AGRICULTURAL PRODUCT SALESMANSHIP

OBJECTIVES T UNIT

AGRICULTURAL
01.0205-0

CONTENT

Developing sales
-presentation skills

Objective #1

Correctly list the Eight
steps involved in a complete
sales presentation.

Eight steps involved in a sales presentation.

A.
B.
C.

D.

S.

F.
G.

H.

Approaching the prospective customer
Gaining the customer:sattention
Securing the customer'sinUielr in the product

or-Service
Create a desire in the customer to buy
Meet objections the customer may have

Meet sales resistance
Close the sale
Evaluate the sale

Objective #2

Express sufficient knowle4gc
of at least two agriculture
products or classes of
merchandise to perform a
complete sales presentation
to the instructor'ssatis-
factio.a.

A. Why knowledge of the product is important.

.
Using knowledge to be_successful in each part

of a sale
.

Establishing a reputation as a salesman

.
To help you decide when to and when not to sell

How to obtain and learn information about a product.

Sources of information
. manufacturers

users
sellers - - _

Learning information
__obtain _it_

organize it
study it
use it
study it again and again

-^

N "

6 3
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41"DUCATIO N

Module AGRICULTURAL PRODUCT SALESMANSHIP~ 01.020S-03

1 Ain.*

TEACHING METHOD STUDENT APPLICATION ACTIVITY

A. Lecture discussion.
List the eight steps ,

on an overhead trans-
parency, and discuss
each.

B. Use pages 134 through
142 as directed to
help each student
understand each step.

C. Stress importance of
building each step
into the students
sales presentations
for objective #3.

A. Students take noteof new
material.

EVALUATION PROCEDURES

B. Each student fill in requested
information for pages 134-142
and take an active part in
class discussion.

C. Each student memorize the
eight steps.

D. Students will use the eight
steps in their sales
presentations.

A. Evaluate student's
, written comments

pages 134-142.

B. Written qUiz,to_
determine if students
knovall eight-steps.
Repeat this quiz at
end of module.

Lecture - Discussion to
demonstrate how knowledge
works into each part of a
sale.

B. Class discussion - to
bring out examples of
sales lost due to lack of

kLowledge. Individual
student research and
supervised study as studen s

obtain and learn infor-

matioh.

A. Students take note of new
information.

B. Each student develop a sales
folder for two agriculture
products or classes of
merchanidse and learn the
information in it.

A.

B.

Evaluate the sales
folders each student
developes.-

Evaluate student's
knowledge of informa-
tion during sales
presentations.

6 4
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Module AGRICULTURAL PRODUCT SALESMANSHIP

OBJECTIVES BY UNIT
'Sem

Objective #3

Perform sales-presentations
involving selected mer-
chandise, under given con-
ditions, until all steps of

a complete sales presentation

have been successfully
involved.

/

CONTERI

AOR/CULTURAL
01.0205-03

Knowledge needed to perform presentation.

Knowledge of the proposition
Knowledge of salesmanship
Knowledge of human nature

See evaluation sheets pages 141-142 to determine
characteristics desired in a sales presentation.

Sales techniques that may be found in many excellent

sales books.
Examples of rules to develop

Don't fight your prospects
Develop the "YOU" attitude
Plan your opening statement
Use a positive approach
"Don't sell the steak-sell the sizzle"

Don't sell the product - sell its advantages

An objection is often a reason for buying in

disguise
Use words that describe and give feeling

Dress the part
Only good practice will develop a good salcsman

Objective #4

Evaluate at least five sales
presentations correctly
identifying the steps

involVed-and-indicating-
improvements needed on an
evaluation form provided,

A. Parts of sales and presentations from objectives

1, 2, and ").

B. Student form EVALUATING A SALES DEMONSTRATION.

6 5
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DUOATION
module AGRICULTURAL PRODUCT SALESMANSHIP 01.0205-03

TEACHING METHOD STUDENT APPLICATION ACTIVITY

A. Tape some exciting
reading on salesman-
ship techniques and
play the tape to the
class to stimulate
interest.

Encourage each student
to read a book on,
basic salesmanship.

C. Demonstrate a sales
presentation.

D. Invite a local out-
standing. salesman
into the class.

Have students per-
form sales presenta-
tions, as some of the
others watch.

A.

B.

C.

EVALUATION PROCEDURES

Take note of new information.
Read a book on salesmanship,
give a brief report about the
book to the class.
Students will make two or
more sales presentations in
class and be evaluated by

others.

A. Evaluate student? sales
presentations on the
attached forms.

A. Lecture - discussion
to show students how
to use the form -
Evaluating a Sales
Demonstration.

B. Student Practice -
-students-wi-11evaluate

own,;presen--LL_
,tations on the form -
WHAT WENT WRONG -
EVALUATING A SALE and
evaluate others on
the form EVALUATING
A _SALE UDE MONSTRAT

A. Take note of procedure to
follow. Example -1While one
student is giving a sales
presentation to the instrifetor,
several others may be evalua-
ting him while others are pre-
paring'Oesentations, using the
cash registeri-using-the-scales
or giving a sales presentation
over the telephone to another
student.

Collect and evaluate
forms for their
accuracy and complete-
ness.

66
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Module AGRICULTURAL PRODUCT SALESMANSHIP

AGRICULTURAL

OBJECTIVE8 BY UNIT
corrEir

2. Using sales equipment

Objective #S

Accurately operate a cash

register, using procedures
taughts by the instructor,
meeting siandards pf time

and accuracy for given pro-

blems.

C.

Parts of the cash register.

Operation of the cash register.

Importance of accuracy.

. How to correct mistakes

... .....
Objective #6

Correctly fill in sales slips

and file them as instructed.

A. Purposes of sales slips.
Receipt for customer

.
Record of sales for business

cash or charge
saleman ma%ing sale - for cmmission or

evaluation
to check against inventory

to determine when to reorder

. for tax purposes
to evaluate profits or losses of items

Using the forms.
. Operation of

Filling them
.

Accuracy and

.
Making good c

. Distributing
Correcting mistakes

receipt boxes
in completely
neatness
opies
the forms as instructed

6 7
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UCATIO N

module AGRICULTURAL PRODUCT SALESMANSHIP
01.0205703

111=
TEACHING MEM SIVDENT APPLICATION ACTIVITY EVALUATION PROCEDURES

A. Demonstration of cash A.

register parts and
_operation to include
changing the tape and B.

minor maintenance.

B. Student practice.
Give students practice
problems to complete
in a given time. A
timer on the instruc-
tor'sdesk can be used.

Take note of cash register
parts and operation.

Practice operating the cash
register.

A, Evaluate student pro-
blems on timed'exercises.

A. Lecture - discussion
. on purposes of forms
,and use of them.

B. Demonstration - fillin
in the forms
distributing them.

C. Student practice -
students may fill in
forms with informa-
tion used on cash
register.

A. Take note of new information.

Practice filling in forms
with information provided.

A. Evaluate completed forms:
. Accuracy
. Neatness
. Completeness
. Filed correctly

6 8



44xhaar , AGRICULTURAL PRODUCT SALESMANSHIP

AGRICULTURAL
01,0205-03

OPJECTIVEB BY UMI
carraii

4

Objective #7

Correctlyinake,changei-
ineeting standards oftiMe
and OrALCounting procedures,

aS established by the

-instrUctor.

141.M.N.WW.

How to count change and return it to the customer.

Don't put away bills until the customer has

received and accepted change.
Count off all change to the customer as you

return it. -.

. count off smallest coins first starting with

amount pSid for the item

Thank the customer when his change is returned.

Objective #8

Use the telephone to make a

sAlos presentation, following
(14tablished rules of t.nle-

pc:me usage and pro/Ser sales

procedure with 80% accuracy
as evaluated on a scorecard
developed for this purpose.

A. Using the telephone-for business purposes.

.
,Answering the telephone
'Recording messages
Selling over the telephone

proceed through parts of a sales presentation

use descriptive terminolegy
importance of voice control' and courteous

speech
Calling on the telephone

.
identify your business and yourself

. state your purpose
if selling follow parts of sales presentation

_

6 9
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41111"D U,C A.T I O N

1.16610 AGRICULTURAL PRODUCT SALESMANSHIP

TEACHING WITROD

A. Demonstration - how to
make change.

Student practice -
students may make change
for given problems while
being recorded. The
recording will later be
evaluated to determine
time and accuracy.

A. Lecture - discussion on
use of the telephone.

B. Demonstration of proper
methods.

0. Student practice.

A.

trIVDENT APPLICATION ACTIVITY

Take note of change making
procedure and instructions for
practice sessions.

B. Practice making change.

A.

A. Students will take note of
new information and procedure
to follow.

B. Each student will make at
least one complete sales pre-
sentation over the telephone.
This can be-to the instructor
or to another studeilt while
it is being recorded to be

-evaluated-by-the-instructor
later.

OL 0205-fri

EVALUATION PROCEDURES

Evaluate students
ability to make=
change in terms of
accuracy and time.

Use evaluation form to
evaluate students'
ability io effectively
use the telephone.

7 0



` Module AGRICULTURAL PRODUCT SALESMANSHIP

AGRICULTURAL
01.0205-03

OBJECTIVES BY UNIT

Objective #9

Weigh, package, and mark a
given product, using pricing
scales, to standards
acceptable for retail sales.

Using pricing scales.
. Checking for accuracy

Reading the scales
Weighing products

.
he accurate but give the customer the benefit

if not on an exact cent
add to the product on the scale, rather than

take away to develop better customer
satisfaction

Be courteous and act willing to help

. Packaging.
Bagging

. paper bags
.

plastic bags with ties

Wrapping
. how to fold and secure
. taping

C. Marking products.
. Accuracy
: Make prices legible
.

Mark where prices are readily seen

7 1
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DUCATION
Maule....ACZLCZMIULEZIDLETSALEDAPI-SIIIP

01.0205-03

TEACHING MIND STUMM APPLICATION ACTIVITY .EVALUATION PROC6URES.1
A. Lecture - discussion.

B. Demonstrations.

C. Student practice -
students weigh bulk
birdseed and package
it to be sold by the
FFA or use sand that
can be reused.

Take note of new information
and procedure to follow.

Practice weighing, marking,
and packaging as instructed.

A. Evaluate students
ability to weigh,
package, and.mark items.

7 2
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MODULE OF INSTRUCTION

Title - AGRICULTURAL PRODUCT SALESMANSHIP

RESOURCE MATERIALS

Code . 01.0205-03

Pederson anfl Wright. Salesmanship'Principles and Methods.

Richard D. Irwin, Inc. 1961.

Weyant, Hoover) McClay. An Introduction to AgricultUrdl BUSiness And InduStry.:

Interstate. 1966. (See pages 208-227)

Course of Study in Agricultural Occupations. Department of Agricultural

Education, University of Kentucky, Lexington, Kentucky. 1967.

Successful Selliu. Dell Publishers. 1961.

B. Periodicals -

7.7

Farm & Power Equipment. 2340 Hampton Avenue
St. Lo;Ais, Mo. 63139

Farm Store Merchandising. P.O. Box 1291, Minneapolis, Minn. 55440

Home & Garden Supply & Merchandising. P.O. Box 1291, Minneapolis, Minn. 55440

7 3
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Agricultural Product Salesmanship

ChapseLmaking_exercise

On your right you have a customer change box containing a $10 bill. .0n
your left you have a store cash box containing five $1 bills, two $5.bills,
four quarters, five,dimes, five.nickels, and ten.pennies.

Complete each of the following transactions givingthe customer the least
number of coins for,each.transaction,and orally dounting the dhange. At
the end of the exercise write down the amount of each coin left in'the
customer'sand the store'scash box. Start the tape recorder before you
begin.

1. A customer's purchase comes to $5.65. He gives you a
$10 bill.

2, A customer'spurchase comes to
$1 bills.

$1.38. He gives you two

3. A customer's purchase comes to
two $1 bills and a quarter.

$2.02. He gives you

4.Acustomerreturnsgoodsworth$15.55.Payhimthis
amount.

5. A customer buys goods worth $9.67. He gives you a
$10 bill.

6. A customer buys goods worth $ .78. He gives you three
quarters and a nickel.

7. A customer buys goods worth $5.30. He gives you a $5
bill'a quarter and a dime.

Evaluation

1. Change left in customerlsbox.

2. Change left in store/Abox.

3. Time elapsed__ (determined by instructor)

4. Oral counting procedure (Determined by instructor)

7 4
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Agricultural Product Salesmanship

Weighing,Exercise

Weigh the followirig on the large scales. Attach labels'as instructed.

(Each number corresponds to a filled bag)

1. Chargé 15C per lb.
2. Charge 20C per lb.

3. Charge 70C per lb.
4.. Charge 45C per lb.

5. Charge 49C per lb.

Weigh the following on the small scales. Attach labels as instructed.

(Each letter corresponds to a filled bag)

A. Charge 25C per lb.

B. Charge. 30C per lb.

C. Charge 35C per lb.
D. Cha'rge 20C per lb.

E. Charge 15C per lb.

ut the'labels below and, attach them to the bags you have weighed.-

WT.

//lb. .

r.
tatMINUMNIMM.
$/lb.

WT.

$11b.

,WT.

$/lb.

WT.

$/lb.

WT. .

UT
1.40

11/MMMWW.1
$/lb.

WT

$/1b.

e".4

7 5 410
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Agricultural Product Salesmanship

I - Add each problem, remembering to include sales tax. (Sub-Total, Tax, Total)

1.

2.

$.45 2. $5.55 3. $.85 4. $3.98
$.65 $1.02 $.75 $5.50
$.75 $ .75 .$.98 $7.75
$.98 $3.98 $.25 $3.10
$.33 $2.98 $.98 $1.57

Figure the GRAND TOTAi for the above probl.dms.

5. $.12
$.25
$.98

$.75
$.33

6.. $5.75

$ .75
$ .12
$4.50
$ .05

II - Read the following problems carefully, total - add sales tax where it applies.

1. Mr. Swanson bought two 6 cu. ft. bales of peat moss $2.97 each; a
Briggs, Stratton-Engine 22" Starter Motor $44.98; three 20 Callon
galvanized garbage.cans $2.49 each; 12 extra'heavy poly plastic
trash liners for $.76; a 16' aluminum extension ladder $12.88.

2. Mr. Smith took.$.75 worth of bottles back to ehe groCery store, bought
3 doz. California oranges for $1.05; a 6 lb. picnit smoked ham $.45 lb.;
3 lh. ground chuck.$.89 lb.; 5 lbs. Cortland apples for $.59.

Mt.-Jones' 'Charged'thied-l00 lbS-.-bagS oUpig-Statter'$4.'00-per'hag;-
25 lbs. of milk replacerat $5.00; a quantity of.hardware for $6.89.
He ehen paid $10.00 on his bill to the store.

4. Mr...Brown purchased eight pails at.$1.39 per pail (ring up each pail
at $1.39 separately); 300 ft. of plastic line at $.07 per foot; 50 tags
at$.04 per tag; 3 pairs.of gloves-$2.98 each; a box of shells for
$3.25. Mr. Brown charged everything exsOpt the shells.

,

5. Mr. Amds went to a-lumber,store that was having ajiquidation sale.
25% discoUnt on aWmerchandise - casivand carry-- all sales final;
He, bought a medicine cabinet Reg. $25.00; a 7-inch circular saw
Reg. $21.98; 10, 2 x 4 white fir studs ,Reg. $.75 each; 2 prd-hung
aluminum storm doors .$18.98 each. (Remember .to figure the 25% discount)

6. Figure the GRAND TOTAL for the above problems.

7 6
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MODULE OF INSTRUCTION

Title - EECORDKEEPING I FOR AGRICULTURAL BUSINESSES Code - 01.0206-01

DESCRIPTION:

The daily recording aspects of agricultural business will be examined
-by students. Students will, under simulated nenditions, and in actual
situations examine and.prepare forMs used during.cnstomer transactions'in
agriculture businesses. Students will develop skill in Using .inventory:.and
stock control records, sales records, and other business information records.

MAJOR DIVISION OR UNITS OF CONTENT: Time Allocations
Class Other

I. Needs for Business Records 1
2. Inventory and Stock Control.Records 1

3; Salet-Records

4. Business Information RecOrds 1

5

Revised January, 1975

7 7
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'MODULE OF INSTRUCTION

Title 7RSCORDKEEPINGI:FOR'AGRICULTURALBUSINESSES Code - 01.0206-01

0.13JECTIAES to be obtained:

The StUdent wiLl-be able te:

. List-five reasOns forAceeping4tccurate complete records of a business.

2. -Correctly
necessary

3. Correctly
necessary

fill:out inventory and-Stockcontrol records given the

'forms and inforMation.

fill out sales records of cash,and credit-sales gi4en the

forme and information;

4. Correctly record and file forms used.during payment by a credit customer

given the necessary forms and information.

5. Correctly record and file forts used during return or 'exchange'of goods

by a customer giventhe necessarY-forms and information.

6. Correctly fill in bustness information records, studied in class, with

given information given the necessary forms.

COrreCtlY ked&rd-perSonal-eMployeeAnformatintvasAirected-by-the-v-7
instructor given-the necessary formq,and:information.

78



4101a1 e_......JOCORDKEEPING I FOR AGRICULTURAL BUSINESS40.
OBJECTIVES BY UNIT

AGRICULTURAL"
01.0206-01

corrrn
"

IJnit.l . Needs for Business
Records

Objective #1

List five reasons for keeping
accuratecomplete records of a
business

Needs for business records
Determine overall profit or loss
Analyze parts of business
Tax purposes
Use as a basis for future decisions
Secure financial aid
Picture of past history
Other

B. Characteristics of records
Up to date
Complete

. Neat
Accuratt.

410

Unit 2 - Inventory and Stock
Control Records

..JObjective #2

Given the necessary forms and
information correctly fill out
inventory and stock control
records.

A. Stock control records
. Importance of Keeping
. Types of records

records of incoming goods
records of removal of goods

. examples of forms used

Inventory records
Purpose of records

. Forms used °

Frequency and time of year
Inventory methods

cost method
, retail method

Techniques of keeping records.

4

7 9



EDUCATION
RECORDKEEPING I 01.0206-01

TEACHING METHOD STUDENT APPLICATION ACTIVITY

A. Lecture-discussion

Field trip or resource
personnel in class to
see a complete set of
records and follow them
from/sale to balance sheet.

A. Develop a list of reasons for
keeping accurate complete
records.

EVALUATION-PROCEDURES

-

A, Written Test

OLecture-discussion

Demonstration of records
used by various businesses

Field-trip to observe how
a business maintains stock
control.

D. Student practice

A. Take notes of lecture dis-
cussion and study sample forms.

B, practice filling out forms
during class sessions.

8 0 I.

A. Evaluate students'ability
to fill out forms.



RECORDKEEPING I FOR AGRICULTURAL BUSINESS

OBJECTIVES BY UNIT........1
1

Unit 3 - Sales Records 1 A. Purpose of Sales records.
B. Filling out the sales slip.

Objective #3 i . Accuracy
1 . Completeness

..Correctly

fill out sales records
?

. Neatness

of cash and credit sales given 1 C. Distributing and filing copies of sales slips.

,the necessary forms and informa- . Cash sales

tion. I
. Credit sales

CONTENT

AGRICULTURAL
01.0206-01

Objective #4

Correctly record and file forms A. Forms used for cash receipts on account.

used during payment by a credit B. Filling out received on account.forms.

_ customer given the necessary . Accuracy

forms and information. . Completeness
. Neatness

1
C. Distributing and filing copes of forms used:-

ubjective #5
1

Correctly record and file forms .'A. Forms used for exchange of goods.or ieturned items.

- used during return or exchange 13.. Procedure followed for accepting goods returned,

of goods by a customer given the C. Filling out and distributing forms properly.

necessary'forms'and information.

81

6



DUCATI 0 N

411Lite RECORDKEEPING I FOR AGRICULTURAL BULIAria_
_

01.0206-01

TEACHING METHOD STUDENT APPLICATION ACT/VITY

A. Lecture -discussion on
importance of sales records

Demonstration on types of
records used and filling
them out and filing them.

1111..0.

A. Practice filling sales slips
out for cash and credit sales
and filing copies accordingly.

s
EVALUATION PROCEDUNES

A. Evaluate'students ability
to fill out sales:slips
and distribute them
correctly.

A. Demonstration

Student practice

A. Practice filling out received
on account forms and filing
them as directed.

A. Evaluate studentd
to fill in and fileradeive&
on account forms:

A. Demonstration
. Class
. Business establishment

B. Student practice

R

A. Practice filling out forms
used for exchange or return
of goods.

Be involved in a role playing
session involving procedure
followed for return of goods.

A. :EvaluateT,student
to complete a crensaciod
involving returned or
exChanged goods.

8 2
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RECORDKEEPING I FOR AGRICULTURAL BUSINESS

AGRICULTURAL
01.0206-01

OBJECTIVES BY UNIT

Unit 4 - Business Information
. Records

:ObjeCtive #6

Correcay fill in business,Infor-?.
illation records, studied in class4
.with.given information given
-the necessary forms.

gft '

CONTENT

A. Types of business information records,used in

agricultural businesse8
Telephone call forms
CustOmer complaint forms
Customer Inquiry forms .

Petty cash disbursement records
Purchase requisition forms
Purchase order forms
Other

: B. Procedure for filling in and distributing.forms.

1

Objective #7

Correctly record personal
.employee information as directed
by the instructor given the
.necessary forms and information.

B.

Types of personal employee records
. W-2 form
. Time records
. Earnings records
. Production or activity records

. Other.

Procedures for filling in personal employee records.

Accuracy
Completeness
Neatness
Disdretion

,

8 3

8



OPU,CATION.
module RECORDKEEPING I FOR AGRICULTURAL BUSINESS 01.0206-01

A.

TEACHING METHOD STUDENT APPLICATION ACTIVITY EVALUATION PROCEDURES,i

Field trip(s) to observe
forms used by agri-business

B. Student practice in using
various forms.

A. Develop,a list and collection
of types of forms used by agri-
businesses.

B. Practice'using forms in class.

A. Evaluate students ability
65.'seleat and properly'
use forms.-__

'A Field trip(s) to observe
forms and procedures used
by agri-businesses.

A, Develop a list and samples
of _personal employee forms
used 1:4],agri-businesses.

B. iractice using forms during
T'ass sessions.

A. Evaluate s,tudents'ability,
to correctly use personal\
employee forms.

Student practice using
various forms.

8 4



MODULE OF INSTRUCTION

Title RECORDKEEPING I MR, AGRICULTURAL BUSINESSES

RESOURCE MATERIALS

Code - 01.0206-01

A. Books - Richert, G.H., Meyer, W.G., and Haines, P.G. Retailing Principles

and Practices. 4th Edition (New York: McGraw-Hill Book Co., Inc.) 1962
3-

Mswonger, Fess, Accounting Principles, 9th Edition, Southwestern
Publishing Company; Cincinnati, Ohio

Williams, Jackie. Vocational Education for Bookkeepers and Related

Workers. Business Education, an evaluative inventory. National

Business Education Assoc. Yearbook, Chapter 5. Washington D.C. 1968

Phillips, Managing for Greater Returns. Manhattan, Kansas:

Agric. - Research, Inc.

*An Introduction to Agriculture Business and Industry - Weyant.

Hoover - McClay (Chapter 5) - Interstate Printers and Publishers

Course of Study in Agricultural Occupations - Kentucky Dept.

of Agricultural Education, Lexington, Kentucky.

*Especially Useful

.
Bulletins - Business Procedures Used in Agricultural Services.Ohio___

Curriculum Materials Service. OhiOfState

*Business Procedures. Module No. 6, Center fbr Research,

State University.

Use a Flow Chart to Teach Recordkeeping. Balance Sheet, Vol. XLIX,

No. 4, December 1967, pp. 148-150

*Agricultural Supplies Business and Service. Ohio Curriculum

Material Service. Ohio State University.

*Especially Useful

C. Audiovisuals

,

The teacher must secure examples of the,record forms used in.

the module from area agribusineSses and permissiOn to duplicate

them.

2. Yearly statements (balance sheets) which:are usually,in the'

cooWe'or firms journal such as Agway'CoOperator* Eastern
Breeders Journal.

10

8 5



MODULE OF INSTRUCTION -

Title - RECORDKEEPING II FOR AGRICULTURAL BUSINESSES
OR AGRICULTURE BUSINESS BOOKKEEPING AND
ACCOUNTING

DESCRIMON:

Bookkeeping in agricultural business is a necessity.
the student with opportunity to examine and make entries
,will also be involved with accounting procedures used in
Analyzing records and preparing budgets are as important
in a business and will be dealt with in this module.

Code - 01.0206-02

This'module provides
in books. .Students.
business analysis .
as accurate records

Time Allocations
Other

6

6

5

MAJOR DIVISIONS OR UNITS OF CONTENT: Class

1. Accounts Receivable and Pvable 2

2. The General Ledger 2

3.--Analyzing Rocords' 2

4. Preparing a Budget 2
8 22



MODULE OF INSTRUCTION

Title - RECORDKEEPING II FOR AGRICULTURkL BUSINESS
OR AGRICULTURE BUSINESS BOOKKEEPING AND
ACCOUNTING

,

Objectives to be obtained:

The student will be able to:

Code - '01.0206-02

1. Select and correctly record information which should rbelplaced in the
accounts receivable and accounts payable ledger, givenreCords of dail
business transactions.

,

2. Select and correctly record information , lhould be placed in the
income and expense accounts of the genera 'uger, given records of
daily business transactions.

3. Given the necessary information, correctly place it in the asset liabili-
ty, or proprietorship aCcount in the general ledger.

4. Correctly use the information to prepare an accurate profit and loss
statement for an established period of:bime, given income and expense
accounts from a general-ledger.

5. Correctly use the information to prepare an accurate balance sheet
asset and liability accounts from a general ledger.

6. Prepare a budget for a giVen period t)f time, which meets the approval
the instructor, given_a set,of records, a description and alist:Of
expectations of an agti-business.

8 7



MAAtile RECORAKEEPING II FOR AGRICULTURAL BUSINESS

OBJECTIVES BY OBIT

Unit I
':-.-Accounts Recr'..7able and

..Payable

Objective 1

; A.

B.

, C.

IGiven records of daily business 1

'transactions, select and correct,
record information which should i

lbe placed in the accounts receiv-1
able and accounts payable ledger.

,Unit 2
\ The General Ledger

!,Objective A.

Oiven\records of daily biisiness
7,rrransaCtions,se1ect and correctlY

recOrd information which should
placed.in the income and ex-

pense accOunts'of the general
, B.

CONTENT

A.GRICULTURAL
01.0206-02

Purposes of accounts payable and receivable ledgers.
Information contained in each.

Making entries
Debits and credits

. Calculating balances
. Accuracy
Neatness

. Frequency of recording

Parts of the general ledger
. Assets accounts
Liability accounts

. Proprietorship accounts

. Income accounts ,

. Ekpense accounts .

Information contained in income and expense accounts

Income Expense

. Sales . -Rent

. Discounts . Electric

Interest
. Miscellaneous

Waige'§'

. Tele0hOne
Taxes
Insurance
Other.

C. Making entries
Determining location

. Accuracy

. Neatness

. Frequency of recording

. BalanceS

8 8
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-EDUCATIO A

A.
B.

C.

D.

RECORDKEEPING II FOR 4 It : oi n9nA_n2"

TEACHIRG METHOD STUDENT APPLICATION ACTIVITY

Lecture discnssion
Field trip(, to observe
actual records in an agri-
business.
Demonstration of making
entries - use overhead.
Student practice

ammomio.
EVALUATION PROCEDURES

A. Take notes on new information
B. Practice making entries in

accounts ledgers.

A. Evaluate entries Made bY
students in accounts

ledgers.
jotopt. placement

. Accuracy-Of-Copying
Completeness
Neatness

A. Lecture discussion
B. Field trip(s) to observe

actual records.
Illtemonstration of making

ntries - use oveybead..
'D. Student prac. ,e

A. Take notes on new information.
B. Practice making income and .

expense entries in general

ledger.

A. Evaluate entries made by
students in generai. ledger

. Ftoper placement

. Accuracy of copying

. Completeness

. ,N,aaraess



M641.tle RECORDKEEPING IIJOR AGRICULTURAL BUSINESSES

..... ,
OBJECTIVES BY UWIT

Objective 3

Given the necessary information
.correctly place it in the asset,
liability, or proprietorship
account in the general ledger.

AGRICULTURAL
01.0206-02

COMM.^..r...

Information contained in:

. Asset accounts

. Liability accounts

. Proprietorship accounts
Making entries
Determining net worth

,Unit 3 - Analyzing Records

.-Objective 4 A. Purpose of operating statements
B. Parts of a typical statement

Given income and expense accounts . Income

from-a general ledger, correctly . Expenses

7710:5e the information to prepare . Profit or loss

accurate profit and loss C. preparing simple operating statements

-statement for an established
period of time.

^

6

.. - .



iDUCATIO N
:RECORDKEEPING II FOR AGRICULTURAL BUSINESSES 01.0206-02

71ACHING METHOD STUDENT APPLICATION ACTIVITY...,

A. Demonstration - using over-
head projector.

B. Student practice.

EVALUATION PROCEDURES

A . Take notes on new information. A . Evaluate students entries

B . Practice making entries in
general ledger.

A. Lecture - discussion
B. Demonstration using over-

head.
C. Student practice

in general ledger.
--.Oper placement

,Accuracy
Completeness
Neatness

A . Take notes on new information
B . Practice preparing operating

statements.

Evaluate students ability
to:

Prepare an operating
statement.

. Proper placement

. Accuracy
Completeness
Neatness



-Nod 4 RECORDKEEPING II FOR AGRICULTURAL BUSINESSES

OBJECTIVES By MIT

4

Gilien asset and-liability account
::from a general ledger, correctly
1.ise the information to prepare
/.3.n'accurate.balance sheet.

..,Objective 5

-Unit - Preparing a Budget

Objective 6,

4iven a get of records, a des-
':oription and,a list'of expecta-
tions of an agri7business, pre-
.13.areTEi budget for a given period

whichmeets the approval
of tha instructor.

AGRICULTURAL
01.0206-02

COIMMT

A. Purpose of balance sheets-

B . Preparing the balance sheet
Liabilities
Assets

. Net worth

A . Purposes ofbudgets

. Limitations of budgets

C Preparing a budget .

9 2



EDUCATION
RECORDKEEPING II FOR,AGRICULTURAL BUSINESSES

mMIfma/PMIO.

'TEACHING METHOD

A. Demonstration

B. Student practice

STUDENT APPLICATiON ACTIVITY

. Take notes on new information

Practice preparing a balance
sheet.

EVALUATION PROCFDURES

A. Evaluate,students ability
-to prepare a-balance theet-;-:

Propc.- placement

Neatness
-;°11113 ss

ODemonstration of actual

budgets.

B. Student practice.

. l'ake notes on new information.

. Practice preparing a budget

9 3
9

A . Evaluate students ability
to prepare a budget,
given necessary informatiol



MODULE OF INSTRUCTION

Title - RECORDKEEPINO IA FOR AGRICULTURAL BUSINESSES

RESOURCE. MATERIALS

Code -

A. Books Wingate and Weiner. Retail Merci ALELag, 628 pp.

Cincinnati: Southwestern Publishing Co.

01.0206-02

Agricu1t1.1-11 Business and Industry - Weyant, Hoover, McClay

Pub4shf y Interstate, Danville, Illinois

Course of Study in Agricultural-Occupations - Paducah, Kentucky.

University of Kentucky, Lexington, Kentucky

B. Bulletins -

Agricultural Supplies Business and Service - Ohio Curriculum

Materials Service, Ohio State University.

Business Procedures - Module No. 6 - Center for Research and Leadership

Development - Ohio gtate University

C. Visuals should be prepared or secured.

94

10



MODULE OF INSTRUCTION

Title - ANALYZING AGRICULTURAL40-SINESS RECORDS

DESCRIPTION:

Code - 01.0206-03

4

I
.Students having knowledge of recordkeeping will 'veloP-abfftties

to analyze and compare records from simiLdi businesses P. StudIgte yill
calculate measures of business efficiency and use theCalculati---q to: --N

analyze agriculture businesses. Time will be spent conferring wr.th
.managers and accountants about this financial control Systesm. .r

. ,
/

MAJOR DIVISIONS OR UNITS OF CONTENT

1. IincW.cstanding Business Analysis

2. Detevuktning Business Measures

3. Analyzing BusinesS Records

ROised January, 1975

9 5

TiMe Allocations
Class Other

2 3

4

2

8 22



MODULE OF INSTRUCTION

Title ANALYZING AGRICULTURAL BUSINESS RECORDS' Code - 01.0206-03

OBJECTIVES, to be obtained:

The-student will be able to:

1. Correctly list three purposes for analyzing agriculture business records.

2. Differentiate, to the*instructor's satisfaction, between a business
summary and a business analysis.

3. Correctly list a minimum of six measurable factOrs affecting returns
to a business.

4, Given the 1,zessary records, correctly calculate amotints for at least
five of the factors, affecting returns to,the business for which you

ha.ve records. 1

.5. Correctly calculate at least ten selected business measures used in.
financial Siiiement analysis for the bitsiness-for which you have record's.

6. Analyze records of two or more businesses in terms'of the factors in
objectives 4 ancL5, then recommend, to the instructor's satisfaction,.
business changes based on your analysis.



Code - 01.0206-03
AGRICULTURAL

Title - ANALYZING AGRICULTURAL BUSINESS RECORDS

OBJECTIVES BY UNIT CONTENT

Unit I - Understanding Business
Analysis

Objective I
Correctly list three purposes for
analyzing agriculture business
records.

A. Purposes for analyzing business records
To determine how a business is doing at a
given time
To determine why a business is as it is
A means of evaluating each part of the business
as well as the whole
Provide information for comparison with
established "benchmarks" or other similar
businesses

Provide information for budgeting changes in a
business
Other

Objective 2
Differentiate to the instructorlt
satisfaction between a business
summary and a business analysis.

1.
A.Business summary--forms allowing you to see how the

business as a whole has profited.
Operating statements w

. Financial statements

B. Business analysis--takes an in depth look at all
parts and their individual profitability
. Measures used depend upon type of enterprise
. Soma enterprises affect others

C. Samples of summary and analysis from agri-
busiesses

9 7
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EDUCATIO N
0i.0206-03

ANALYZING AGRICULTURAL BUSINESS RECORDS

- Code

- Title

TEACHING METHODS STUDENT APPLICATION ACTIVITIES

A. Lecture - discussion using
overhead projector or
chalkboard to present
information.

B. Use sample.records to show
how analysis may help the
business..,

C. Guest speakei.

'EVALUATION PROCEDURES

A. Students take noteof new
information presented.

B. Student discussion of need
for analyzing records -- may
ask questions of guest
speaker.

C. Written test.

A. Lecture - discussion to
present information.

. Demonstration showing
business summaries and
analysis.

A. Written quiz.

' A. Students take note of meW
information presented.

B. Students may make some cal-
culations from a summary
which. would be used in an

analysis.
C. Written Test.

9 8

5

A. Written quiz.



Code - 01.0206-03

Title - ANALYZING AGRICULTURAL BUSINESS RECORDS

OBJECTIVES BY UNIT

Unit 2 - Determining Business
Measures .

Objective 3
Correctly list a minimum of six
Measurable factors affecting
returns to a business.

AGRICULTURAL

CONTENT

A. Factors, affecting returns to a business
Examples of measurable retutns
Size -.total units, gross sales,-gross assets
Rates of production-units/day or per hour
Labor efficiency - dollar sales per man hour
Capital efficiency - % return per dollar invest d
Cost control-prices paid, labor cost per dollar sold
Economic climate-% unemployment, GNP, inflation
rate, market prices
Market price - prices received
Uncollected accounts % of total uncollected
Other

B. Measuring factors affecting returns.to a business
see above. .

C. Relative importance of Various factors to
different types of businesses.

Objective 4
Given the necessary records,
correctly calculate amounts for
at least five of thelactors
affecting returns to the business
for which you have records.

-
A.,Calculating measures of factors affecting

returns to a business'.
(Teacher should select factors based on local

. situation)
ExaMples

Rates of production-measured as sales per man

hour.
Monthly sales($) = sales Per man hours
monthly men hours
Size 7 total sales per month taken from

operating statement-
- total income per month in a service
organization

Market price - total sales receipts = ave.
market price

total sales items

9 9



EDUCATION

TEACHING METHODS

A. Lecture-discussion to
present information.

B. Field trip to business,
followed by a teacher -
student discussion to
determine factors affecting
returns to that business
and their relative impor-
tance.

01.0206-03 - Code

ANALYZING AGRICULTURAL BUSINESS RECORDS - Title

STUDENT APPLICATION ACTI.IrHIES EqALUAT1ON PROCEDURES

A. Take note of new information
B. During fi ld trip attempt to

determine factors affecting
returns to the business and
how they might be measured.
This should be recorded
for reference.

A. Group concensus to determine
calculation to be used.
(Students should know
to 15 calculations)

B. Demonstration of ways to

do calculations.
C. Studer: practice.

A. Evaluate students'
notes taken during
field trip,
Written'quiz.

A. Participate in group dis-
cussion to determine cal-
culations to use.

B. Take notes during demonstra-
tions.

C. Practice making calculations
assigned in class.

100

A. Evaluate student
participation.

. Written test on
selected measures.



C'ade - 01.0206-03

ANALYZING AGRICULTURAL BUSINESS RECORbS

AGRICULTURAL

OBJECTIVES BY UNIT CONTENT

Objective 5

Correctly,calculate at least
ten selected business measures
usee in fitancial statement
analysis, for the business(s)
for which you have records.

A. Business measures taken from financial state-

ments
Cash flow.
Debt repayment capacity
Ratio of assets to liabilities
Ratio of liablities to net worth
Net operating margin
Sales volume

. Capital turnover
. Growth of assets
. Return to invest-ed c.apital

. Types of liabilities (long, med., short term)

. Fixed expenses
Variable expenses
Other

B. Calculations for selected business measures
(see references)

C. Relative importance of business measures to
selected businesses
. Service vs. supplies business
. Large vs. small business
. Single proprietor vs. partnership vs. coop
vs. corporation

Unit 3 - Analyzing Business
Records

Objective 6
Analyze records of two'or more
businesses in terms: of the fac-
tors in Objective 4 and 5, then
recommend, to the instructor's
satisfaction, business charges
based on your analysis.

A. Financial records of an agriculture business

to include:
Balance sheet

. Operating statement

.
Summaries of employee records if not clear

on balance sheet or operating statement

B. Factors to consider in-evaluating records for

a budget charge
. Time period the records cover
. Are the records Characteristic of past years

. Effect of one charge on entire business

Are records accuraterinterms-of what is
being done in the business
Expected future changes based on current

knowledge
. Others

101



EDUCATI 0 .N
01.0206.03

ANALYZING AGRICULTURAL BUSINESS RECORDS

- Code

- Title

TEACHING METHODS

A. Lecture-discussion to
present information.

trip(s) to deteemine
measures used by agri-
buginesses.

C. Student practice in calcu-
lating measures.

STUDENT APPLICATION ACTIVITIES EVALUATION PROCEDURES

A. Take n8tes during presenta-
tion and field trips..

B. Practice calculations.
C. Written test.

A. Written quiz on
selected calcula-
tions.

A. Lecture-discussion to show
students what is contained
in the records and to
clarify the assignment.

. Students analyze the records
individually to meet
objective 6.

C. After all students have
turned in results, group
discussions on procedures
and budget recommendations.

A.

B.

C.

Take note of new material-
gain understanding of
records used.
Perform assigned calcula-
tions, analyze records and
recommend changes.
Take part in group dis-
cussion after assignment
is completed.

A. Evaluate,completed
assignment.

B. Evaluate studenes
notebook for the
_module.



MODULE OF'INSTRUCTION

Title - ANALYaNG AGRICULTURAL BUSINESS RECORDS Code -01.0206-03

RESOURCE MATERIALS

Books:
An Introduction to Agriculture Business and'Industry - Weyant-Hoover-McClay

Interstate Printers and Publishers

Ratio Analysis Used to Measure Financial Strength of Agricultural Business

Corporations - Burkes,Marshall,Henning - Ohio Agriculture Experiment Station,

Wooster, Ohio
Farm Management Handbook - 1972-Cornell University, Economics Dept.

(blue section on credit)

-:- Agricultural Supplies, Business, and Service - Ohio Curriculum Material.

Service, Ohio State University

Business Procedures - Module #6, Center for Research, Ohio State University

Periodicals:
Yearly Statements (barance sheets) from coops or corporations

Audiovisuals:
The teacher must secure examples of agribusiness balance sheets and operating

statements for class use and permission to duplicate them.

103
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,MODULE OF INSTRUCTION

Title - SECURING ENFLOYMENT-Ei4FLOINE RESPONSIBILITIES Code -

IIESCRIMON:

01.0207-01

One of the principle reasons for occupational education in agricul-

ture is to provide students with skills and ability to locate and keep

a job. This module invOlyes the student in preparing job application
forms, writing personal resumes' and letters, and interviewing for

hypothetical and actUal jobs. Students also will be involved in situa-
tions where work habits, daily routine and other aspefts of jobs will

be reviewed,

MAJOR DIVISIONS OR UNITS OF CONTENT Time Allocations
Class Other

1. Determining Qualifications fOr Jobs 2 2.

2. Applying for a Job 4 17

3. Selecting a Job 1

7 23

-r
Revised January, 1975 101



MODULE OF'INSTRUCTION

Title - SECURING EMPLOYMENT AND EMPLOYEE RESPONSIMITIES Code 01.0207-01

OBJECTIVES to be obtained:

Students will develop and demonstrate the effective ability to:

1. List ten regulations from labor laws-that apply to the student, con-

cerning; work with hazardous equipment, hours allowed to work, and.

minimum wage laws.

2. List at least ten Characteristics of good employees from information

obtained during visits to area agri-businessmen.

3. List at least five sources of job opoortunity information in the local

area.

4. Write a letter of application, conforming to literary standards set up

by the teacher given a job opening description.

5. Prepare an accurate, up to date, resume of the students qualifications,

which exceeds minimum specifications set up by the instructor.

6. Request and secure for the instructor at least two letters of recommen-

dation from previous or current employers or previcus teachers.

7. Fill it out accurately, with correct spelling, and to neatness standards

acceptable to the instructo given a job application form.

8. Conduct himself during a job interview to the satisfaction of a pros-

pective employer or the instructor.

9. Use the problem solving method to compare two jobs the student qualifies

for and justiTy his selection of one of them to the instructors satisfac-

tion.

105
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Module SECURING EMPLOYMENT & EMPLOYEE RESPONSIBILITIES
_

OBJECTIVES BY MIT

i;.i.GRICULTURAL

01.0207-01

Unit 1 -

Determining qualifications
for jobs.

. New York State Labor Laws
. Applying to minors

. hazardOus occUpations

Objective 1
. hours allowed to work
.
special provisions for paying student learners.

-List ten regulations from labor . other

laws that apply to the. student, ; . Adults (over 18)

concerning; work with hazardous minimum wage laws

equipment, hours allowed to works - other

and minimum wage laws.
'B .

Federal labor laws taking precedence over N.Y.S.

laws.'
.141nors
. Adults

Objective 2

List at least ten characteris- A . Characteristics of good employees in area agri-

tics of good employees from businesses

information obtained during
visits to area agri-businessmen.

-,._ _ ....
.....

Unit 2 -...
A . Sources of job dpportunity information-

:,

. N.Y.S. Employment Service

Applying for a Job. . Private employment agencies
.
Newspaper-and other classified advertisements

Objective 3 . Radio and television
.
Contacts with former employers

List at least five sources of . Personal calls to businesses

!
job opportunity information in' .

Friends, relatives and fellow employees

the local area. . School placement services
. Other

B .
Characteristics of each source of job opportunities.

(Refer to An Introduction to Agricultural Business

and Industry by Weyant, Hoover, and McClay)

106
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: 'EDUCATION
SECURING EMPLOYMENT AND EMPLOYEE...RESPONSIBILITIES 01,0207-01

TEACHING METHOD STUDENT:APPLICATION ACTIVITY EVALUATION PROCEDURES

A. Lecture-discussion
B . Resource Personnel -

Person from labor depart
ment.

C. Supervised study.

A. Student questioning during
field trips.

B . Class discussion

Take notes or study handouts
concerning regulations.

List specific laws applying
to yourself.

A. During field trips throughout
the module students will
queSEion employers and develop
a list of desirable characteris
tics of employees.

A. Written test.

A. Written test.

A Lecture-discussions to
present information.

B . Field trip(s)

. Employment agency

. Agribusiness with
openings

Develop list of sources of job
opportunity information and
determine the characteristics
of each during class sessions
or field trips.

Develop list of desirable
employee characteristics during
field trips to meet Objective

#2.

A. Written or oral test



Modulv SECURING EMPLOYMENT AND EMPLOYEE RESPONSIBILITIES

AGRICULTURA-
01.0207-01

OBJECTIVBS BY MIT

Unit 2 - (continued)

Objective 4
A. Characteristics of letter:3 of appiication

(Refer to pages 58-60 of An Introduction to

Write a retter of application,
Agrieultura1 Business and Industry or page 22 of

conforming to literary standards" Course of Study in Agricultural Occupations -

set up by the teacher given a Kentucky

, job opening description.

Objective 5

Prepare an accurate, up to date, A. Characteristics of resume' of qualifications for

resume of the students qualifi- ! job application (Refer to Samples - page 26 -

cations, which exceeds minimum .
Course of Study in Agricultural Occupations -

specifications set up by the Kentucky

instructor.
Pages 51-56 - An Introduction to Agricultural

Business and Industry
1.

,

Objective 6-

Request and secure for the
instructor at least two letters

of recommendation from previous

or current employers or previous

teachers.

A.*Securing references
Selecting persons to use
Methods of securing letters of recommendations

Securing permission prior to listing a person

as a reference. ,

Thanking persons who provide references.

Objective 7

Fill it out accurately, with A. Procedures for filling out application.forms.

correct spell,ing, and to neat- . Promptness

ness standards acceptable to the . Accuracy

instructor given a job applica- . Completeness

tion form.
. Neatness
Returning the form

BTilling out job applications forms.

(Use forms in references or obtain forms from

local agribusinesses)
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p TICA'kION

MOdU1eECiJRING EMPLOYMENT AND EMPLOYEE RESPONSIBILITIES 01.9207-01

TEACHING METHOD STUDENT APPL7''

Demonstration
Student Practice

ACTIVITY EVALUATION,PROCEDURES

A. Students will write letter-
application using class'
ads for job informatior

uate letters of

iications.

A. Lecture-discussion
B. Student Practice

A. Prepare a resume' of personal
qualification1 for a job.

'4

A. Evaluate students completed.;
resume'.

III
A. Lecture-discussion
B. Student practice

A. Use recommended procedure to
request and secure-two letters

of recommendations for the

...instructor.

-

A. Evaluate students procedure
used to obtain references
(Place letters in students;
permanent folder)

A. Lectnre-discussion
B. Student practice

A. Fill out sample job applica-

tion form(s).

A. Evaluate the form student..
has filled out in terms Of:

, Accuracy
Neatness

. Completeness

. promptness
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EMPLOYMENT AND EMPLOYEE RESPONSIBILITIES

OBJECTIVES BY UAIT

Unit 2 (continued)

Objective 8

Conduct himself during a job
interview to the satisfaction
of a prospective employer or
the instructor.

Unit 3

Selecting a Job

AGNICULTURAL
01.020701

CONTENT

t A. Preparing for the interview
Finding information about the company
Practicing answers to prObable questions

B. The job interview
-'Introduction

Appearance
Punctuality
Answering questions
Asking questions
Ending the inte'rview ,

C. Letter of appreciation after the interview

Objective 9 A .

Use the problem solving method
'to compare two jobs the student
qualified for and justify his

selection of one of them to the

instructors satisfaction.

Factors to.consider in selecting a job

Qualifications of candidate vs. job requirements

.
Opportunity of future employment status
Salary and fringe benefits

. Wbrking conditions
Attitudes of fellow employees
Location
Other

Procedure for analyzing jobs
. Problem solving method

C. Information on jobs for students to analyze

. Sample descriptions

.
Actual decision a studen is m01ng

1 1 0
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'HilirtUle SECURING EIEWILIZELLM_IMVAXEILlumaluavaLuip
Alm

Q1 .OXYL-Q1._

TEACEINGAETSOD STUDENT APPLICATION ACTIVITY

Lecture-discussion
Demonstration
Role playing
Resource personal-prefer-
ably at business
Study cards
Student Practice

EVALUATION PROCEDURES

. Students will master answers A .

to interstate study cards on
the job interview (work in
terms of two)

. Students may take in or

observe an int(' ,iew

agribusiness.
. Students should tucic develop
a list of desirable employee

traits during visit.
Students will practice work
interviews with each other.

Lecture-discussion

Supervised study

A. Use the problem solving method

to analyze two jobs either

prepared by the instructor or
an actual situation.

9

Interview students or have
cooperating employer(s)
interview students and--
evaluate them,using a
Checklist of desirable
trait's.

A. Evaluate the procedure
followed by the student
in making his decision.



MODULE OF INSTRUCTIOE

Title - SECURING EMPLOYMENT AND EMPLOYEE RESPONSI:

BILITIES

Code - 01.0207-01

RESOURCE MATERIALS

A. Books - Youth Opportunity in Agricultural Business; Peary, IMS.

*An Introduction to Agricultural Business and Industry by

Weyant, Hoover, McClay - Interstate Printers and Publishers

*Course of Study in Agricultural Occupations_1967 -

Department of Agric-Oture :ducation,,Lexington; Ken'?Icky

B. Bulletins -

Workers. Bull. #271

to Fill Out Application
Inc. 1966

U.S. Dept. of Labor. Handbook for Young

Washington: U.S. Govt.,, Printing Office

ACohen,_and.B._51Piel. How

Forms. New York: Hobbs, Dorman & Co.,

What Employers Want. Worthy, Science Research Associates, Inc.

Chicago, Illinois.

MakJgjhe Most of Your Job Interview. New York Life Insurance Co.

*Most recent Federal & State Labor Laws - Dept. of Labor or State

Education Depar.zment
Education For A-rfcultural Occupations - 1965 - Gerald R.

available from Lnterstate Printers and Publishers.

Choosing an Occmmation - Cornell Extension Bulletin S45

C. eeriodicals -

D. Audiovisuals -

ufler -

1. Preparing for Jobs of the 70's. Two Parts: 15 min. and 14 min.

16 mm., b/w film. Guidance Associates, Pleasantville, New York.

2. I Want a Job. 22 min., 16 mm., b/w film. Bureau of Abdio-Visual

Instruction, P/O. Hf)x 2093, 1312 West Johnson St., Madison, Wisconsin.

* 3. lireparing_for Interview - Self tnstruction flash cards available

from Interstate Rt0Olers and Publishers,

* Especially useful
112
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MODULE OF INSTRUCTION

BUYING AND SELLING AGRICULTURAL PRODUCTS

DESCRIVFION:

Code - 01.0208,01

Buying and selling agricultural products is complicated and

basic part of any agricultural supplies and services curriculum. Stu-

dents will be involved in laboratory situations where they will price

and hedge agricultural products, and examine product supply and demands.

Student will be expected to outline_functions of marketing of certain

products and explain vertical integration. Field trips and other visuals

are to be used extensively.

MAJOR DIVISION OR UNITS OF CONTENT: Time Allocations
Class Other

I. Supply and Demand 4 4

2. Functions of Marketing, 2 2

3.- Prices and Futures Trading 4 4

4. Margins, Markups and Pricing 2 -4

5. Vertical Integration 2 2

14 16

Revised June 1974
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MODULE OF INSTRUCTION

Title BUYING AND SELLING AGRICULTURAL PRODUCTS

OBJECTIVES to be obtained:

Code

The student will be able to:

1. Identify the channels of distributiOn for given products as

2. Identify and list the five steps in marketing,

-01.9208-01

outlined in class.

as outlined in class.

Identify the,types of agricultural markets, as outlined in class,

when on a tour of lOcal markets,

. State. the differenCeiTbetween a. marketing orde-i antt:a7Markkttng-7-

agreement, and_itate WhY orders:and'agreemenia:are,Uaedas outlined

5. Demonstrate his ability in pricing'products,.as outlined in class

and.1aboiatory, by accurately pricing_10 different items.

6. Given proper materials and 30 minutes of time draw.a store floor plan

to exhibit merchandising techniques.



'C9de

BMW- AND SELLING AGRICULTURAL PRODUCTS
AGRIC.ULTURA'L

OBJECTIVES BY UNIT ,

Unit 1 - Supply and Demand
Objective #1
Identify the channels of distribu-

tion for given products as out-

lined in class

A. Producer to
B. Producer to
C. Producer to
D. Producer to

to consumer

CONTENT

consumer
retailer to consumer
wholesaler to retailer to consumer
agent to wholesaler to retailer

jl_init 2 Functions of Marketing

Objective #2
Identify and list the five
Tsteps-im marketing, as-outlined
:in class.

Unit 3 - Prices and Futures Tradin4

Objective #3,:,
Identify the types of agricultural
markets-, as outlined in class,
when rn a tour of local markets.

A. Production
B. Processing
C. Jobber or Agent
D. WholesaLing:
E.Retailtqg

A. Cooperative markets
B. Individual markets
C. PubliczerketS
D. Corporation market
E. Roadside. market ,

4
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EDUCATION 01.0208-01

BUYING AND SELLING AGRICULTURAL PRODUCTS

TEACHING METHODS STUDENT APPLICATION.ACTIVITIES EVALUATION PROCEDURES

A. Models
B. Overhead projection (of the

various channels of distri-

bution)
C. Chalkboard talk (discussion)

D. Resource person - County

Agent or representative

A. Filmstrips
B.:OverheadTrojection(showing

a flowchart fromvroduction
to consumer)

C. Chalkboard talk (discussion)

D. Resource:Terson (bring in

a jobber or agent if

available in local area)

A. Construct a made/ that:
depf-dts the variou6 channels

of distribution

A. Students deveLqpflow charts

showing:steps:in marketing

agricultural:commoditiei

A. Chalkboard talk (discussion) A.

B. Overhead projection (show-

ing the advantages and
disadvantages of the types)

C. Field trip to as many of

the types as possible in
local area.

0
B.

A. Written test'on .

channels of distri
button. Students
should score 90% on
the test.

A. Orally list or
identify, the Channe..s

-Of'diStributiOn7,--
List five steps
in markstinOind

tural mar.ket.s, AiScuSted:'.

Studants must scorb'.,
907,,on the test:

B. Grade -the flow charts
'developed by students

Student's can list the types

of agriculturalmarkets
in-the area. Have students
determine what-type of
market would.be-best duited
for the various products
of the local area.
Notes on classroom discussio
and field trips:

11,6

A. Oral or written
test ori types of
agricultural marketa,
in the area.'

B. Notebook grade



C-jcie

itle

01.0208-01

BUYING SELLING AGRICULTURAL PRODUCTS

OBJECTIVES BY UNIT

Unit 4 - Margins, Markups and

Pricing .

0bje'cttve44':
State the differences between
a marketing order and a marketing

it] "rid state why orders
,1(1 agreement6 are used, as
outlined in class.

Unit 5 - Vertcal Integration
Objective #5
Demonstrate his ability in Tricing
products, as outlined in cLass
'amd laboratory, by accurately
-pricing. 10 different items.

AGRICULTURAL

CONTENT

A. Purpose
B. Agricultural Marketing

Agreement Act
C. Commodities covered
D. Items regulated

. Quality

. Quantity
Standardization
Research and development

. Unfair trade mractices

. Price posting
. Market Anformation

A. Discounts
.Trade

Ctallfity
B. Percentages

Decimal
Fraction

C. Markups
D. Profits
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,.EDUCATI 0 N
01.0208-01

BUYING AND SELLING AGRICULTURAL PRODUCTS - Title

- Code

TEACHING METHODS .STUDENT Ar-

A. Chalkboard talk (discussion)
B. Overhead projection (show-

ing the seven principal
items regulated)

C. Have students write a short
report on marketing orders.

D. Resource person associated
with marketing cooperatives.

A. Resource person (local store
owner or manager) to discuss
items under content

B. Chalkboard talk (discussion)
C..Use of bulletin board

displays of methods used
in discounts, markups,
profits.

--TON ACTIVITIES EVA', XTION PROCEDURES

A. Review the purp.nse of market
ing orders and agreementi.

B. Identify commodities
. _

covered.
C. Give examples that show

how marketing orders
protect the producer and
consumer.

A. Have students work out
typical problems that
might arises in a store
(could get ideas from a
local store owner or manager
Have students practice
calculations using problems
that they set up for them-
selves.

118

7

A. Written test
Explain the differe
between a marketing
order and a marketi
agreement.

B. List the eituations
where orders and
agreements7are used
Studer.emust
score'80% on the ex

A. Each student will'
selectan item which
could be Used on hi
work experience
prograM:And explain
hOw ,rhe cost
thie:item-maederiV
The way of figuring
markups. and 'profits

- should be included
in the explanation,

ce



-CrJde -

itle -

01.0208-01

BUYING AND SELLING AGRICULTURAL PRODUCTS

AGRI.CULTURAL

OBJECTIVES BY UNIT
CONTENT

Objeciive #6
Given proper materials and 30

minutes of time draw a store

floor plan to exhibit merchandis-

ing techniques.

A. Merchandising
Receiving, marking and storing merchandise

Displaying merchandise
In-store advertising

B. Buying
What to buy
When to buy
How to buy

.
Whae quantities to buy

C. Selling
Personal salesmanship
Why consumers buy
Knowing the merchandise

119



; ,

:' EDUCATION
21,91.020E-01 - Code

BUYING AND SELLING AGRICULTURAL PRODUCTS Title

!TEACHING METHODS

A. Chalkboard talk (discussion)
. Covering receiving, marking
and storing merchandise

. Overhead projection (show-

ing rules for displaying)
. Have students construct
actual displays In class-
room or lab

. Resource person (local news
paper representative to
discuss the aspects of
advertising)
Have students design
,actual in-store advertise-

nt in classroom, or labme s .

B. Resource person (local store
manager to discuss how he
knows what, when, and how
to buy)
. Chalkboard talk (discussion)

. explain 1,2,3,4
0 C. Role playing a personal

sales situation.
. Chalkboard talk (discussion)
. Student develop a paper
on a produtt.

_STUDENT 'APPLICATION ACTIVITIES

A. Have students design and/or
build actual displays and
advertisements for products
of the local area.

B. Have students write a
paper or develop a manual
on a particular product
to demonstrate the importance
of knowing the merchandise
before trying to sell it.

120
9

EVALUATION PROCEDURES

A. Grade determined
on-quality of
student application
of floor plan and
exhibit on mercbaodi

ing techniques.



Marketing Agricultural Products

RESOURCE MATERIALS

A. Books -

AB

Moale

Area

Kohls, Marketing of Agricultural Products - MacMillan Pub. Co. - Teacher Reference

Doane's Farm Management Guide

A Steal! of Milk - N.Y. - N.J. Milk Market Administration

Weyant, Hoover and McGlay - An-Introduction to Agrtcultural Business and Industry,

The Interstate Printers and Publishers Inc., Danville, 1966

Roy, Exploring Agribusiness, The Interstate Printers and Publishers, Inc., Danville,

1967
r

1

B. Bulletins -

121
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AdaricelinZ_Agricultural Products'

AB

RESOURCE MATERIALS (cont'd)

. Periodicals -

Agribusiness-Journal - Teacher-reference

7,
D. Audiovisuals -

Bvolution in Marketing Farm ProdUcts -Filmstrip.from California State PolytechniC

College

Area

122
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Title -

MODULE OF INSTRUCTION

FARM, HOME AND GARDEN SUPPLY SALES

DESCRIMON:

Code - 01.0208;-02

This module will provide students with'a knowledge of the wide
variety of miscellaneous small eqUipment andsupplies sold by many
agricultural supply firms. While a complete sales technique is not
stx,..leed, the Overall objective is to make the student better able to
perform sales of these miscellaneous-items. The module Agricultural
Product Salesmanship should be completed, preferably prior, to.this
module. Reference to other modules is made,. also. This module can
provide a maximum,of individual, self study rather than shared:Class

activities

DIVISIONS OR UNITS OF CONTENT

1. Miscellaneous

2. Services Provided

3. Using Product Catalogs

.Revised'January, 1975
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Time:Allocation
Glass: Other

a 12

2 4

2 2



MODULE OF INSTRUMON

Title - FARM, HOME AND GARDEN SUPFT4' SALES

OBJECTIVES to be obtained:

The student will be able to:

Code - 01.0208-02

1. Complete a product knowledge' notebook of miscellaneous equipment
and supplies.

2. Demonstrate his understanding of the advantages of different forma
of a product, such as differences in quality or operatin&principles.

Build a window or floor display of an item of:miscellaneous suiPlies

and equipment.

Answer a 7.atomer service complaint and coaplete a service Work order.

Locate product inforMation in sources such as catalogs and specifid'ation
sheets.

12,1



Title - FARM, HOME AND,GARDEN SUPPLY.SALES

OBJECTIVES BY UNIT

Unit 1 - Miscellaneous Produczs
Carried by Farm, Home
and Garden Supply Farms.

Objective I

Complete a "product knowledge"
notebook.

Objective 2

Demonstrate his understanding
of advantages of different forms
of a product such as differences
in quality or operating princi-
ples.

AGRICULTURA

CONTENT

Local cocIditions will determine the most suitable
classification of miscellaneous products.

A. Kin6.S of miscellaneous products
.1:Basic hardware
..'Farri hardware

L'awn and garden tools-
Veterinary supplies and equipment
Livestock supplies and equipment
Horse tack

. Pet supplies and equipment
. Outdoor power equipment
Tires, batteries, oils and accessories
Lumber
Builder's-supply materials
Outdoor living equipment
Recreational equi.pment
Ai ,liances

. S Jes, gloves and clothing
Other

The teacher and/or the students will have to
determine the important items in the local area
which the prospective employee will need to take the
advantages of the various product forms. Some
examples are:

A. Lawn mowers
. Reel
Rotary
Flail

B. Garden tractors
Size

. Accessories
C. Fencing

. Types and uses
D. Tools

Quality in fit, finish, strength
E. Roofing

. Types

. Advantages of, each type
Costs of each type

125
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EDUCATION
01.0208-02

FARM, HOME AND GARDEN SUPPLY SALES

- Code.

Title

TEACHING METHODS VIRDENT APPLICATION ACTIVITIES EVALUAON PROCEDURES

L. pteld trip to a large i A..

holitHand garden
Aa0ply ceratet:n to acquaint
gtoients,vt=h the diversity:
of Artaceliacreous products
Adrieed.

sales'catalogs and
..ratug7t specification

trio:,=ts.

Aass discussion following
rield trip.

Each student' dowsampot
'Vroduct knftviii1A4P2mratebook

flInde up of retettesamsaative

--4nufacturer's sweltfl.cation.
ileets and salesjnEmehures
c:tr each categoryaff:miscel-
laneous supplies4anii equip-
Ment of local importance.

A. ,Evailuatf

studemtla 'product .

AinaWLedge"
book.

. Lecture discussion

Role playing conducted by
teacher

.. Students assigned to study.
a-product-using-their
"product knowledge" note-
book or visiting a local
firm

Role playing in which
students demonstrate the
advantages of a particular
form of the product

OR

:Students present oral
"demonstration - speech"
showing advantages of a
particular product form.

Evaluate the role
play

Evaluate oral
presentation

126

5



- \ 01.0208-02

':itle - FARM, HOME. AND GARDEN SUPPLY 3plus

OBJECTIVES BY UNIT

Objective 3

Build a window or floor display

of an item of miscellaneous
supplies or equipment.

Unit 2 - Services Provided by

Farm, Home and Garden
Supply Firms

Objective 4

Answer a customer service complaint

and fill out a service work order.

Unit 3 - Using Product Catalogs

Objective 5

Locate product information in

sources such as catalogs and

specification sheets.

AGRICULTURAL

CONTENT

;L-itc.1i1/17.,s of merchandise dispLe-,, probably a

Module 01.0205-01 Disnlay and

--iqement of Agricultural Przducts

A- 01 services 'provided
iipm&nt repair

ApfR,J1.arce installation

:=:%.1_ application

B. ..L:940071ftecommunileation (probably-review Of

sf.t4tiotAAgs: from module - Oral Communications)

C. .:',E-vik_telmork orders

14OP!,T.cse

How to7fillout

A. Kinds of information found in product catalogs

B. Us,...e of indexes

C., ,of identification symbols
D. Reatons why sales persons should be able to

locate product information quickly -

.
Determine if item is in stock

.
Zetermine location of item in store

- Zetemaine price

- Ppoxi,de-lurtheir information, data or

.
3amr=1-itate re-corder if out-of-stock

.
customer-a substitute for an out-of-

stock item

. Make special-order with shipment direct

to customer

127
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EDUCATION
01.0208-0x1 - Code

FARM, HOME AND-GARDEN SUPPLY SALES - Title

TEACHING METHODS STUDENT APPL TUX ION ACT IV IT TES EVALUATION "ILINODURES

. Class discussion

Individual study 7--

. Each student create and
construct a window or floor
_display, either in school
or_at a local firm.

Evaluat tete:
disple:!

A. Class discussion

L . Field trip to a local FarM,
Home and-Garden Supply. firm.

. Role play

. Lecture - demonstration

Display and make available
forstudent use as many
catalogs and specification
sheets, parts books, and
the like as possible.
Current books are expensive

. and may'be difficult to
obtaini--but-obsolete-copies-

can p-robably be easily
acquired and are just as
good for class use.

C. Conduct student role play

D: -Class discussimm

In a role play situation,
:preferably using a telephone
each student, acting aa a
clerk in a farm and home
etore, will handle a
customer complaint and
complete a work order for
some type of service to be
performed by the firm.

A. Role playing in which
students, acting as sales-
men, solve practical prob-
lems relating to using
catalogs and other product
information sources. Use
should be made afEthe
"product knowledge" note-
book already completed.

Evaluate tne role
play

Writtenlem7uoral
test

Evaluate role play

Written test

128



MODULE OF INSTRUCT...11(14

Title - FARM, HOME ANL...GARDEN:SUPPLY SALES

RESOURCE MATERIALS

A. BULLETINS -

Code -. 01.0208-02

Catalogs, brochures, specification sheets, produmt infiormation sheets,

and the like framnemanafacturers of :miscellaneous suppnes and equipment..

B. PERIODICALS -

Hame and.Garden Supply Merchandiser, Miller Publishing Co.,

Minneapolis, Minn.

129
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MODULE OF INSTRUCTION

Title - SALES OF '',:ETROLMtlf 2RIMI1ICTS AND ACCESSOUE$

nEscx I rT11 ON :

Code - 01.0210-01

Stosients with careerons in the agri=iLtural products sales
f ield should complete this The s tud ent m,-.7TV demons trate knowledge
and appropriate .useof res, and accesst. used on the farm andin relatzed enterprises. a -trzakents will also becolim involved with determining andproviding- correct lubricartw., .4v:eases, and oils wrier simulated and actuals ituatins . Considerable -time mill be spent in EttEld activity concerningthe apritication of sales aschraques arid practices

MAJOR DIVISION OR UNITS OF CONTEST Time Allocations
Class Other

1. Tractor and equipment fuel 4 2

2. Oils sand other lubricants 2 6

3. Tires for farm vehicles 2 3

4. Accessories 2 '3

5. Sales techniques 2 4
.12 18

Revised August 1975
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MODULROF INSTRUCTMW

Title -SALME-OF PETROLEUM PRODUCTS AND ACCESSORIES Code - 01.0210=01

OBJECTIVES to be obtained:

The student will be able to:

1, Using manufacturers, specifications, selact7the-proper reels
for given powerunits c& various designs, asi;:evidenced'hy
achieving a score of WO% on a wrEan or oral examination.

2. Recommend safe,istotage facilities lor ft-F.4s and:lubricants.
given.a set.of-,mcisting conditionsat. the:site:and the fireis
and: lubricants Z110 .be stored

3. Using manufactuints' specifications, seifert the proper
Frrimicanr for a-garticular given applicatEon as evidenced
by achieving a score of 1007. on a writtext_or oral tei
administered by the teacher

4. Using manufacturers' specifications, setP...-t the prover tires
for given pieces of equipment andatakettcrrect recommendations
for inflation pressure sand ballFm.t. Thia: will be exnatessed to
the teacher bya written or oralexamination.

5. Demonstrate techniques of sellinmamerchandise in the petro-chemical
field to the members of the class;, The selling technique will he
reviewed by the other class membeas.
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Code - 01.021001 AGRICULTURAL
Title - SALES OP PETROLEUM PRODUCTS AND ACCESSORIES

OBJECTIVES BY UNIT CONTENT

Unit 1 - Tractor and equipment fuel

Objectivel
Using manufacturers' specifications,
select the proper fuels far given
power units of various deSigns, as
evidenced by achieving a score-of
100% on a written or oral examina-
tion

Objective 2
Recommend safe storage facilities
for..fuels and lubricants given a
set of existing conditions at the
site and the fuels and lubricants
to be stored

A. Gasoline
B. Diesel fuel
C. LP-Gas
D. Gasoline tOtil

A. Gasoline
B. Diesel fuel
C. LP-Gas

rives

A. Gear oils
B.Zulbricatiug ggeases
C.91ydratiliculI*

Unit 2 - Oils and other lubricants
Objective'3
Using manufacturers' specifications,
select the proper lubricant for a
particular given application as
evidenced by achieving a score of
100% ori a written or oral test
administered by the teacher

A. Functbrams tsetnbricating=41
B. ViscomMtF
C. Apr typtaalf edis
D. Additimasz
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EDUCAT.I 0 N
01.0210-01 - Code

SALES OF PETROLEUM PRODUCTS AND ACCESSORIES - Title

TEACHING METHODS STUDENT APPLICATION ACTIVITIES EVALUATION PROCEDURES

A. Filmstrips
B. Display of various products
C. Develop in class a Chart

comparing different fuels
D. Role-playing to simulate

selling properly selected
products to farmer customer

A. Filmstrip
B. Class discussion
C. Role-play situations involv-

ing farmer customervitIr
salesman to determine pzoper
storage

D. Make a plan for proper
storage under certain :riven
conditions

A. Class discussion
B. Review of tractor-operator's

manuals to determine recom-
mended oils

C. Samples of oils of different
types-and-viscosities

D. Role-play situations between
customer and salesman

E. Filmstrip
F. Engine-parts worn due to im-

proper lubrication displayed

A. Class discussion
B. Review of.tractcr operator's

manuals to determine recom-
mended oils

C. Samples-of oils of different
,types and viscosities

D. Role-play situations between
customer and salesman

E. Filmstrip
F. Engine parts worn due to

improper lubrication.dis-
played

A.

A

Field trip to local petroleum
products dealet to determine
products handled, storage and
delivery facilities, and
methods of selling, using
field trip report form pre-
pared by instructor for re-
cording data on grades,
volumes sold, etc.

Field trip to a site where
underground storage is being
installed
Field trips to existing situ-
ations demonstrating both
desirable and undesirable
storage, students to list good
and bad features observed
Ex-distance from buildings,
depth of placement

A. Field trip combined with
that listed for Unit 3.

B. Ability to select prOper.
gear oil, lubricating grease
or hydraulic oil for 'particu-

lar appLication-
C. Ability to sell gear oil,'

ubricating grease,.and.
hydraulie oil to customers

A. When given the spec-
ification booklet
for a pbwer unit the
student will be able
to recite the proper
fuel for that unit
to 1007'accuracy.

A. The student will be
able to recite to
the instructor the
proper and safe
method of storing
fuels in both the
field and workshop
areas

A. Field trip to petroleum
products dealer to determine
motor lubricating oils
handled, using report form
prepared-by teacher to
include space for recording
types, visdosities, container
sizes, volumes handled, etc.
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A. When.giVen the peci-
fication booklet or
lubrication charL
for a piece.of
'machinery a student
will be able to re-:
cite the dorrect
lubricant for that
machine lOCL of the.
time



COde - 01.0210-01

Title SALES OF PETROLEUM PRODUCTS AND ACCESSORIES

OBJECTIVES BY UNIT CONTENT

AGRI .0 U L T R AL

Vnit 3 - Tires for farm vehicles
Objective 4
Using manufacturers' specifications,
select the proper tires for given
pieces ofequipment and make correct
recomMendations forinflation
pressure and ballast. This will be
expressed.to the.teacher by a
written, or oral examination.

Unit 4 - Accessories

Unit 5 - Sales techniques
Objective 5
Demonstrate techniques of selling
merchandise in the petro-chemical
field to the members of the class.
The-selling-technique-will-be-re-
viewed by the other class members.

--
A. Types and applications
B. Tire sizes
C. Inflation
D. Ballast

A. Anti-freeze
B. Batteries
C. Oil filters
D. Vee-belts
E. Others

A. One-to-one contact with customer
Knowledge of products
. proper products for various jobs
Price-of-products

Telephone conversations for information and
taking orders

C. Appearance of salesman
D. Voice modulation of salesman
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'EDUCATION
01.0210-01 - Code

SALES OF PETROLEUM, PRODUCTS AND ACCESSORIES - Title

TEACHING METHODS STUDENT APPLICATION ACTIVITIES EVALUATION PROCEDURES

A. Class discussion
B. Class review of tire dealer

catalogs

A. Class discussion
B. Cut-away models of oil

filters, vee-belts, batteries
C. Charts indicating proper

replacement filter or vee-
belt for farm tractors and
power units

A. Demonstration of proper
sales techniques by instruc-
,tor or resource person

B. Field trip to'Agway or other
petroleum sales company.
Talk with salesman about .

selling techniques

A. Field trip to tire sales firm
to determine tires handled,
services performed

B. Lab or field trip to inspect
tires for wear, students load
tire with ballast or calcium
chloride in water

C. Ability to sell replacement
tires to customers

D. Ability to selectlproper
tire, inflation pressure and
ballast for particular
application

A. Field trip to local firm
selling accessories listed,
students record items sold on
prepared field trip report
form

B. Ability to sell accessories
to petroleum products to
customers

A.

B.

Each student will record in a
notebook tips observed on
field trips of good selling
techniques
Each student will have the
opportunity, through role-
playing, to sell products to
another member of the class
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A. The student will be
able to interpret
the specification
booklet and recite
the proper tire .

sizes and ballast
needed for a piece
of machinery to 1007.

accuracy

A. Each student will be
evaluated on his
ability to sell
products to a class-
mate. The rest of
the class will have
an opportunity to
criticize the sales
performance.



MODULE OF INSTRUCTION

Title - SALES OF PETROLEUM PRODUCTS AND ACCESSORIES Code - 01.0210-01

RESOURCE MATERIALS.

Books -

1. Selecting and Storing Tractor Fuels and_Lubricants, Southern Association
of Agricultural Engineering ani:Vocational Agriculture, Athens, Georgia

2. LP-Gas on the Farm, National L-as Council

3. Farm Tire_Handbook, Goodyear

Audiovisuals -

I. Selecting and Storing Tractor Fuels and_Lubricants, Southern Association
of Agricultural Engineering.PnA -Vocational Agriculture, Athens, Georgia,
color filmstrip

8
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MODULE OF INSTRUCTION

Title - ORGANIZATIONAL PATTERNS IN AGRICULTURAL

BUSINESSES

DESCR I PT I ON :

Code - 01.0211-01

Students will study business organization patterns as they have
developed in America. Field trips to the different types of businesses
and to a brokerage firm will be included. Students will develop basic
plans for initiating each major type of business and record functions of
management and other employees. Through stimulated activity, .students
will be involved in activities of a stock broker and stock holder.

MAJOR DIVISION OR UNITS OF CONTEST: ,Time_Allocations,
Class 'Other

I. American profit system:functions and purposes 3

2. Types of business organizations

3. Stock Market Operations 2 5

4. Resources Needed to Establish a Business 2 2

1 2 18

Revised June, 1974
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MODULEIF INSTRUCTION

Title - ORGANIZATIONAL PATTERNS IN AGRICULTURAL
BUSINESSES

OBJECTIVES to be obtained:

The student will be able t :

Code - 01.0211-01

1. Gather materials in (or add to) a notebook designed to aid the student
studying agricultural supplies and services. This notebook material will
be designated as Organizational Patterns and be nompleted to de
satisfaction of the instructor.

2. Describe his position as both a worker and a cons:,a,..-: in the profit
system in an essay or oral test to the satisfaction of the teacher.

3. When given a matching test of the 4 types of business organizations and
the characteristics of each, the student will match the characteristics
with the proper type of business organization with 9070 accuracy.

4. Orally list the characteristics of large and small businesses as'
presented with 807 accuracy.

5. When given graph paper, 10 stock quotations from a newspaper, and 10 stock'

dividends, plot the relative positions of the given stocks, calculate
the stock quotations and dividends with 90% accuracy.

6. Outline the resources needed to establish and operate an agricultural
business as presented,during a two hour supervised study session to the
satisfaction of the teacher.
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Code - 01.0211-01

Title - ORGANIZATIONAL PATTERNS-IN AGRICULTURAL-BUSINESSES-
AGRICULTURAL

OBJECTIVES BY UNIT CONTENT

Unit 1 - American profit system -
functions and purposes

Objective #1
Gather materials in (or add to) a
notebook designed to aid the
student studying agricultural
supplies and services. This note-
book material will be designated
as Organizational Patterns and be

completed to the satisfaction of
the instructor.

Objective #2
Describe his position as both a
worker and-a consumer in the
profit system in an essay or oral
test to the satisfaction of the
teacher.

Unit 2 - Types of bu3iness
organizations

Objective #3
When given a matching test of
the 4 types.of business
organizations and the characteris-
tics of each, the student will
match the Characteristics with
the proper type of business
organization with 90% accuracy.

Objective #4.
Orally list the characteristiceof
large and small businesses as
presented with 80% accuracy.

A. Discussion of Capitalism
Elements of Capitalism

private ownership
profit making

. competition
Compare to other systems

B. Individual's role in the system
Owner
Manager
Worker
Consumer

C. Functions
. Marketing
Processing and packaging
Retailing and wholesaling
Storing and transporting

D. Purposes
. Sell goods
. Buy agricultural products
. Provide services
Profit

A. Compare the ownership, control, management,
returns, legal aspects, and liability of:

. Sole proprietorship
. Partnership
. Cooperatives
. Corporations

B. Compare large and small businesses -
.
Responsibility of manager

. Duties of employees

. Degree of specialization
. department store
chain store

. branch store
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01.0211-01

-
ORGANIZATIONAL PATTERNS IN AGRICULTURAL BUSINESSES Title

TEACHING METHODS STUDENT APPLICATION ACTIVITIES EVALUATION PROCEDURES

A. Class discussion -
Use chalkboard
Use overhead projector

B. Guest speakers -
Invite local teacher of
social studies to discuss
systems

C. Class discussion -
Draw on personal
experiences of students

D. Class discussion -
Lecture

E. Class discussion -
Lecture

A. Students will spend time in
a supervised study situation
preparing a paper on!
The:American Profit System -
Functions & Purposer

I. .44 ea .

A. Class discussion -
. Use chalkboard
. Use overhead projector
. Use "Four Methods of
Doing.Business" - Game
and Students Manual

B. Filmstrip
C. Resource Person -

Example - manager of a local
business
Class discussion - to compar
and contrast the businesses
seen on the field trip.

A. Take a field trip to each
of the four types of
businesses (if locally
available) and have the
manager describe the
business organization, pur-
pose and function.
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A. Notebook.will be
graded for its

:content', the neatne
of the total note-
book,' .and its
organization.

B. The student will
accurately describe
his position as
a worker and consume
in the profit syste
This can be.either
a written or oral
presentation.

A. A written test when
characteristics and
types of business
organizations are
matched.

B. Oral test on the
characteristics of
small and large
businesses.



COde 01.0211-01

ORGANIZATIONAL-PATTERNS IN AGRICULTURAL BUSINESSES"

AGRICULTURAL

OBJECTIVES BY UNIT CONTENT

Unit 3 - Stock Market Operations
Objective #5
When given graph paper, 10 stock
quotations from a newspaper, and
113 stock dividen-ds, plot the
relative positions of the given
stocks, calculate the stock
quotations and dividends with
90% accuracy.

-

Dicussion of the stock market

Understanding stocks and stock quotations
Common stock
Preferred stock
Bonds

Understanding stock dividends

Unit 4 - Resources Needed .to
Establish a Business

Objective #6
Outline the resources needed to
establish and operate an agripul-
tural business as presented during
a two hour supervised study sessio.

to the satisfaction of the teacher

A. Land and buildings
Store and office

. Other facilities
B. Personnel

. Managers, foreman

. Sales persons

. Laborers
. C. Capital

. Long term
. Operating

D. Goods or services
. Products to sell
. Services to provide
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EDUCATION 01f:0211-01

ORGANIZATIONAL PATTERNS:IN AGRICULTURAL BUSINESSES

- Code

- Title

TEACHING METHODS STUDENT. APPLICATION ACTIVITIES EVALUATION PROCEDURES

A. Resource person
. Local stock broker

B. Film - "The Stdck Exchange
and Investing"

C. Field trip

A. Panel of speakers from
different types of
business organizations to
discuss and identify the
resources needed.

A. Students will take a field
trip to a local brokerage
firm to view the business,
see a ticker tape in motion
and learn how to read stock
quotations.

A.Eviduate graphed
work after it has
been completed, usi
accuracy as the mai
marking point.
Neatness of.work Wil
also be a considerat

A. Students will spend time in A.

a supervised study situa-
tion to prepare an outline
(base on the panel dis-
cussion) of the resources
needed to start a business.

.The outline, 'which
will be the final
part of the student
notebook; will .be
graded as to its
content in relation
to.the business he
wants to establish.



MODULE OFINSTRUCTION

Title - ORGANIZATIONAL PATTERNS IN AGRICULTURAL Code - 01.021f-01
BUSINESSES

RESOURCE MATERIALS

A. Books -
Weyant, HooYer, McClay, An lotrOduCtiOn tO-Aricultural-BUsinets And Industry:
Interstate Printers and Publishers,. 1966 see P. .09-185

Roy, EWell Paul. ExplorinA ARribusiness.
1967. see P. 161-176

Interstate Printers and Publishers,

Four Methods of Doing Business, Instructional Materials Service, Div. af

- Books for Students Agr. Edu.., Cornell Uniy.

- Teacher Guide
- Game

B. Bulletins.....7

Cooperatives imtAgribusiness, FarmerCapperative.aervice U.S.D.A..Ed.. Cir.
.433Wash1ngto.C._1964._

C. Audiovisuals -
Filmstrip - "Co-ops" produced by VEP

Film - "The Stock Exchange and Investing" 28,min. Sterling Movies, Inc.,

:43 W.-61st. St., N.Y., N.Y.
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Title -

DESCRIPTION:

MODULE OF INSTRUCTION

COOPERATIVES IN AGRICULTURE Code 7 01.0211-02

FarMer COOperative6 are an extrethely important segment of agri-business
in theUnited States. In this module students will study:the kinds of
farmer';:ooperd6Ives, Amy they axe organized -to. conduct business', their
Aniqueness asbusinessconcerns, and,the pcnaentiaIbenefits to'members
.aand society-of cooperative business. Theitocal communitY will. serve as ;

evaluable aborataty7fox student exploratiOnof cooperatives. A number
cf. stUdent activitiessare recommended with viewstoward future employment
111: a cooperativeoxfutuxe membership in cooperatives.

:DIVISIONS.OR UNITS 017CONTENT
Class Other

1. Basic Cooperative Feathures 2 4

2. Benefits of Farmer Coopetatives 1 4

3. Development of Farmer Cooperatives 1

4. Business Nature of Farmer Cooperatives 8 9

12 18

Revised June, 1974
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Title -

MODULE OF INSTRUCTION

COOPERATIVES IN AGRICULTURE

OBJECTIVES to be obtained:

The student will be able to:

_identify the basic features Of-fArmer cooperatives-by-participating

An a survey of local cooperative busineSses.

2. List the potential benefits cif cooperative business and survey the real

benefits felt by the local community.

Code -
01.0211-02

3. Recite the major stages in the development of U.S. Farmer cooperatives

and of local cooperatives. .

4. Identify the functions of and...major products handled by mnrketing,

production supply, and servics_cooperatives.

5. Recite from memory the various.slethods used to finance farmer

cooperatives, in particular thoseUsed by local cooperatives.

.

6. Identify the unique problems of management of farmer cooperatives.
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Code - 01.0211702

'Tit'l.e. - '600PERNiIVE§ IN AdRICULTUTE

a

C U L T.Mit,AL

OBJECTIVES BY UNIT CONTENT

Unit #1 - Basic Cooperative
Features

Objective #1 The student will
:identify:the)pasic features of
farmercooperatives by parbic-,

'Hipatinvin-a-zurveyTof.A.Ocal,
cooperative businesses.

A. What iaa cooperative?
Business_

. Membership organization
B. BasiO prinCiples,of cooperatives :

;Operations at cost

....parg1414ge. ref-04_ _

. Dsmociatic control by members' .

tieuelly.bneaanrene-vote,
vote on basisof stackcowned
vote on basis of business done::

. Limited returns on.tapital
C. Definitions of cooperatives
D. Classifications of farmer cooperatiVes:

, By size - ranges from very-small to-vety larg

By area served
local coops

, regional associations
.. national associations
By tYpe Ofslembership

lotal
centralized ,
federated
mixed.

By Mgr:IL:status

'. incorporated
unLmcorporated

. stodk

. -nonstot'k

By typeEtusiness
. marketing
production supply
business services
combinations

E. Cooperatives tompared to:
Sole proprietorshiri
Partnership
Corporation
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410

01.0211-02

,
'COOPERATIVES IN AGRICULTURE

- Code

- Title

Able

TEMING,,METHODS STUDENT APPLICATION ACTIVITIES EVALUATION PROCEDURES.

A. Class discussion
B. Reading assignments in YCS

bulletins
G. Student survey of local

-community-
Suggestions:
A. Make reference to local or

other easily recognized
cooperatives throughout the
unit.

B. Start with what is known and
progress toward the unknown.
Perhaps before any class
discussion begins the student
should identify those local
firms which are cooperatives.
Then the 'question, 'What is
different about them as
compared to non-coop busi.
nesses?"

A Students identify those local
agri-businesses which are
coops.

B. Studants survey the local
coops-to-determina,the parti
cular.way in which each
exhibits the basic principles
of cooperatives.

. Students classify each local
coop according to each System
outlined.
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A. Written.test
.(based On Student
Survey made and
repored to the

--class)-,

a Evaluate student:
classification Of
coops.

:7



Oode 7 01.0211-02

Title - COOPERATIVES: IN AGRICULTURE--
OBJECTIVES BY UNIT

Unit 2 - Benefits of Farmer
Cooperatives
Objectivei02:

The student will be able_to
:list thepotential benefits of-

_coOperative_business_and surYPY__
the real benefits felt by the
local community.

Unit 3. Development of Fermer
Cooperatives
Objectives #3
The student will recite the major
stages in the development of U.S.
farmer cooperatives and study the
history of local coops.

ACRICULTURA1.

--CONTENT

A. Benefits to members
Improve
Improve farming itself
Increase personal capabilities

. Gontributionsto thecOmmunity
.LAdded_incomeof farmere Oent locally

EMplOyees of cooperatiVe6 apend-paytheCkb

loCally.
Stimulate related business
Provide funds and leadership to
comMUnity activities

C. Benefit thegeneral pUblic
Improve general economy
Quality of product
Can result in lower consumer cost

D. Benefit foreign countries
Training of foreigneoop leaders
Direct aid to foreign coops

Parts 1-6 are based on Bulletin Reprint 4,
Agricultural Cooperation, Pioneer to Modern

from the Farmer Cooperative SerVice
Farmera Ekperiment With the Idea

B. Encouragement by General Farm Organizations
O. Many,Oooperatives Organized
D. Commodity Marketing'Expands
E. Sound Business EMphasized
F. Adjustments to Change
G. History and development of farmer cooperatives

in the local community .
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TEACHING METHODS

,

COOPERATIVES IN AGRIGULTUREL

STUDENT APPLICATION ACTIVITIES

- Code

- Title

EVALUATION PROCEDURES

As Oltiog dibeussion . Students survey-members Of
B. Reading assignments local coops to determine
C. Resource persons as local hos.vbeneficial the coops

conp directors or members are to,the members.
--and-locaL-persons-not-directly-B-.-Students-determinewhat---
associated with a coop benefits the local commu-
who could discuss the benefits nity receives from the .
of coops. existenCeof local coops.

D. Student survey. C - FFA chaPter consider
benefits to be derived
from a cooperative activitjr
such as purchasing soMe
iteM of supply for members,
or the chapter becoming
a member of a local coop..

. A panel.discussion by stu-
dents to be given to local
coop and esiaeciall.y. non-coop

groups on the benefits of

place ln private enter-
prise.

A .

B.

C .

;Written test
EvelUate student
Survey
EValuate oral

-presentations made
An,panel dis-
cussionS.

A. Lecture
B. Reading assignments
C. Resource persons as local

people familiar with history
of coops in area.

D. Student research on local
coop history.

A. Students interview members of
local Coops to obtain his-
tory.

B. Study local records in
ibraries, court houses to
obtain additional history.

C. Students write short_papers
or prepare oral presenta-
tions, relating local coop
history to the stages in the
development of U.S. farmer
cooperatives in general.

149

7

A.

B.

Evaluate student
oral reports.
A.local coop might
sponsor a contest
to determine the
best report, publi-
cize the activity.



AAa_.7

Title -

61.0211-02
_

COOPERATIVES IN AGRICULTURE

OBJECTIVES BY UNIT

Unit 4 Business Nature
ADEirmer Cooperatives
Dl:ijective #4 The student will
idem.6ifythe function6 of and

product,shandledbk_marketing,.._
produCtion supply, and:service
tooperatives.

am

A. Marketing coops
Function - sell .members farm products

Major products'marketed.by coops
Examples of marketing ,coops

.."17-1POrian't-trends

B. Production supply (dr-purchasing) coops

.7unction - obtain supplieor members,

.
1Cajor inputs supplied.by coops

. Examples of production supply coops

. Important trends

C Service coops
. Function - provide business

-.members.
. 1fajor kinds of services provided by coops

. Examples of service coops
Important trends

Objective #5._
'The student will be able to recite
from mcmory the various methods of
financing farmer cooperatives/ in
particular those used by local

coops.

A Principles of financing cooperatives
Roy, pg. 319, 2nd ed.
Determining capital needs
Membership or equity capital

SOurces
stock cooperatives
non-stock cooperatives

Operation of revolving fund plans

. Borrowed capital or credit
Sources
Operation of Banks for Cooperatives
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01.0211-02

COOPERATIVES IN AGRICULTURE

.- Code

7 Title

,

TEACHING METHODS STUDENT APPLICATION ACTIVITIES EVALUATION PROCEDURES

.

A. Class discussion
B. Reading assignments
G. Use of overhead projections

to present basic statistics
D. Display brand names, logos,

packages, literature, annual
reports and other materiaLs
from as many coops as possi-
ble.

E. Local community survey by
students.

A. Students classify each coop
in the local area as market-
ing, supply, service or
mixed.

B. Students determine major
products marketed, supplies
and services provided by
local coops. A display might
be prepared and exhibited in
school or some community
location.

C. FFA chapter members consider
activities they might ini-
tiate in regard to coopera-
tive marketing, purchasing
or service.

A. Evaluate student
survey and classifi-
cation activity.

B. Written test.

.

A. Lecture to explain principles Students study local coops

B. Discussion to review determi- to determine methods of

nation of capital needs. financing used.

C. Lecture-discussion of sources
of capital

D. Resource persons as local
coop director(s) or managers. .

Display eamples_or specimens _

of financial documents', as
stock certificate's, member-
ship certificates, certifi-
cates of indebtedness, etc.

F. Overhead projections to illus-
trate operation of revolving
fund plans.

Recite the methods
of financing local
and regional coops.

.

,
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Code -

Title -

01.0211-02

COOPERATIVES IN AGRICULTURE

AGRICULTURAI,

OBJECTIVES BY UNIT CONTENT

Unit 4 - Objective #6.

The student will be able to
identify the unique problems of
management of fanner cooperatives.

A Members and cooperative management
. Powers of members
.
Responsibilities of members

Directors and cooperative management
Powers of directors
Responsibilities of directors
Relationship to manager

The Manager
Power
Responsibilities

- Qualifications of a good coop manager

. Relationship to members
Relationship to directors

.
Relationship to employees

Need for hired employees to understand coop

principles - mdmber - users own the business

unique business arrangement.
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EDUCATION
01.0211-02

COOPERATIVES IN AGRICULTURE

- Code

- Title

TEACHING METHODS STUDENT APPLICATION ACTIVITIES EVALUATION PROCEDURES

A.J.ecture - discussion
E:-Resource persons - local coop

directors and managers
C..Conduct role play.

Students engage in role play
involving typical problems
arising in coop management.
For example, a director
chastises an employee, the
employee complains to the
manager, what does the manag
do? Consider the respective
powers and responsibilities
of members, directors and
managers.

A .

B .

Evaluate role play.
Written test -
objective, listing,
or essay would.all
be applicable.
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Title 7

MODULE OF INSTRUCTION

COOPERATIVES IN AGRICULTURE.

RESOURCE MATERIALS

Code - 01.0211-02

Books - ROy, Ewell P,, Cooperatives: Tof!Ay,and Tomorrow, 2nd ed.,

The Interstate Printers and Pu'alishers, Danville, Illinois.

PrinCiples of Agricultural Finance, Farm Credit Banks of Springfield

Bulletins -

Guide for Teaching Farmer Cooperation, American Institute of

Cooperation, Washington, D.C.

Coo erative Cor orations Law, Circular 903, State of New York.

Department of Agriculture and Markets, Albany, New York.

Farmer Cooperative Service, Washington, D.C: 20250

Many publications available, recommended are:

Farmer Cooperatives In the United States, Bulletin 1

Farmer Cooperatives - Farm Business Tools, Agricultural Information

Bulletin 275
Basic Cooperative Features, Bulletin Reprint 3
Agricultural Cooperation, Pioneer to Modern, Bulletin Reprint 4

Cooperatives In Agri-business, Educational Circular 33

How to Start A Cooperative, Educational Circular 18

F.2.1.21jarrnesCooperatives, Educational Circular 5

Managing Farmer Cooperatives, Education Circular 17

What Ate Patronage Refunds? Information 34

Cooperatives: Now and In the Future, Information 62

Statistics of Farmer Cooperatives, annual publication ;

Periodicals -'"News for Farmer Cooperatives" - Farmer Cooperative Service,

USDA, Washington, D.C. 20250

"Dairylea News" - Dairylea Cooperative, Inc.
"Agway Cooperator" - Agway, Inc., Syracuse, N.Y.

Audiovisuals - slides - "The American Private Enterprise System"
American Institute of Cooperation, Washington; D.C.

filmstrip - Cooperative Organizations - IMS, Cornell University

movie - An A for the BC Way - Farm Credit System
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Title -

MODULE OF INSTRUCTION

FINANCE ALM CREDIT IN AdRICYLTURAL

BUSINESSES

DESdan I ON

Code - 01.0211,03

This module is concerned with problems in.financing agricultural

businesses and the use of customer credit as a business management tool.

StudentsATill_learn_the sources and types_of,capital_and credit, how to apply

for a loan, io compute the cost of a loan:and the

business. They mill learn the problems'in using customer credit and how to

record credit, sales, the accounting needed and some .ways of collecting credit

accounts. Community resources as financial institutions and agribusiness firms

are an invaluable aid to utilizing this module.

MAJOR DIVISIONS OR UNITS OF CONTENT Time Allocations
Class , Other

1. Financing Agricultural.Businesses
12 12

2. Customer Credit, , 2 4

14 16

Revised June, 1974
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Title -

MODULE OF INSTRUCTION

FINANCE AND CREDIT IN AGRICULTURAL
BUSINESSES

OBJECTIVES to be obtained:

The student will be able to.:

Code - 0140211-03

1. Estimate capital and credit needs for agricultural businesses.

2. Select appropriate types and sources of credit to meet diffcirent
needs.

3. Compute simple interest, dtscount interest and installment loan costs.

4. Make application for a business loan.

5. Determine the debt repayment ability of an agricultural business.

6. Explain the customer credit policy of the business to a customer,
including the need for prompt and regular payment on the credit account.
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Code 7 01.0211-03.

Title - FINANCE AND CREDIT IN AGRICULTURAL, BUSINESSES

AGRICULTURAL

-----
OBJECTIVES BY UNIT CONTENT

Unit 1 - Financing Agricultural
Businesses
Objective 1
Estimar.c capital and credit
need's ft,r an agricultural husiness.

,

A.The meaning of capital
B.Capital needs of agriculture
C4Characteristics of agriculture affecting finance
D.Sources of capital

.Savings

.Family arrangements

.Renting,

ancOrporation
4)urchase contracts

,

.Credit
&Types of capital

.Fixed .

.0perating .

F.Estimating capital needs
.Type of business
.Size of business
.Consider both fixed and operating

G.Estimating credit needs .

.Non-credit sources
:Total capital needed
Xredit necessary

Objective 2
Select appropriate types and
sources of credit to meet
different needs.

,

A.Types_or classifications of credit
.U.se

aime
.Security
.Lender

B. Sources of credit in agriculture
.Commercial banks
Jarm Credit Service
.Farmerls Home Administration
Life insurance companies
.fterchants,dealers
-.Individuals

C.Types of credit and terms.available from each sourc.
D.Selecting a lender

:Type of credit offered
Onerms'available
Services provided
.Reputation
.0ther
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EDUCATION
01.0211-03

FINANCE AND CREDIT IN AGRICULTURAL BUMESSES

- Code

- Title

TEACHING METHODS STUDENT APPLICATION ACTIVITIES EVALUATION PROCEDURES

A,Class discussion
&Overhead projections
Cl.film-"Credit Where Credit Is
Due"
Daield trip to a local business
in agriculture,manager explain
capital requirements
T1Refer-to module-Organizational
Patterns In Agricultural
Business

-

--

Students prepare plans for
starting an agricultural business
including an estimate Of capital
and credit needs.
SMall group, team, or individnal
project as desired.

A.Evaluate accuracy of
estimates made for
each business.

B.Written test.

A,Class discussion
B.Overhead projections
C.Resource person(s) from local
credit agency

A.Students make a community survoyA
to determine the sources of credlt
available and information about
their services and loan programs,

&Students relate to estimates
of credit needs previously made
by selecting credit sources which
can meet the various needs
established.

.Evaluate students'
financial plans.

B .Written or oral
test,.

.

,

-.......

..
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Code - 01.0211-0.

FCZNAIIE AND CREDIT 1N AGRICULTURU BUSINESSESTitle -

AGR.ICULTURAL

OBJECTIVES BY UNIT .

CONTENT
MO

.

UrCA 1
Objective 3
CoMpute simple interest,discount
interest and installment loan costs.

.

A.Meaning of interest
B.Factors affecting interest rates

.Supply and demand for money.

.Degree of risk
..Furpose of loan
Size of loan'

.

C.Computing simple interest .

D.Computing.discount
E.Installment credit
F.Comparing credit costs
G."Truth-In-Lending" Law and its effects.-

Obj ective 4
Make application for a business

loan

,

.

,
.

A.Factors considered by lenders in reviewing loan

applications
The individual borrower

.reputation .

.experience and ability

.attitude toward debt

.others
.The business

.financial condition

.physical condition
repayment ability
.available collateral._
others

Banformation needed when applying for a loan
.Purpose of loan
.Amount needed_ ,

Business operating condition-operating statement

or income and expense statement
Business financial position-financial statement o.

. net worth statement
C.Procedure in applying for a loan

sit credit agencies and discuss needs informall

Complete statements for the credit agency if aske.

A report will be made.hy the agency
Complete Loan Application forms_
Approval or disapproyal-by the.aiency
.Sign necessary credit instruments and receive monzy,
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01.0211-03

FINANCE AND CREDIT IN AGRICULTURAL BI TSINESSES - Title

TEACHING METHODS 'STUDENT APPLICATION ACTIVITIES. EVALUATION PROCEDURES

..

410

.A.Overhead projections
B.Class discussions
C.Student practice in problem
solving

A.Students compute the,true
annual interest rates charged
locally
B.Students determinefrcash and

......

other discounts:offered.by:_local
agifailltural. businesses
C.Using local credit sourCes and
their terms,students determine
. . _ . , .

the least costly loan for variou.
given situations.

----

A.Problem-solving test's.'._.

B.Evaluatecredit cost
projects done locally.

. .

_

.

A.Class discussion
,.-

&Visit a lending agency and havk
the manager discuss application
requirements and procedures or
ask the credit representative to
visit the class.
CLUseoverheed projections
ItUse-gaiiiple statements and 'including
documents for student practice

.

A.Students complete specimen
statements and application form.forms
&Role play involving students
as borrowers and lenders in loan
application situations
O.Students organize a loan fund
for members thru the FFA Chapter

application forms and
procedures.

.

Aavaluate completed

&Evaluate role play
C.Written test

'

,
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Code - 01.0211-03

Title - FINANCE AND CREDIT IN AGRICULTURAL BUSINESSES

OBJECTIVES BY UNIT

AOR.ICULTURAL

CONTENT

Unit 1
Objective 5
Determine the debt repayment
ability of an agricultural.business

A. .Rules for repayment
11eal with specialists.
Avoid undue optimism in length of loan
:Asrange payment time to fall When receipts are up
,Ele.sure there is a "pay early" clause
.Simplify the repayment schedule-
.Koep an accurate record of payment

II;Repayment-of-long-term-loans
.Decreasing.payment plan
I4Ual payment plan

.Repayment of short term loans
.Iump sum
.Amortized

1).00mputation of repayment ability
,Cash ava4able for debt payment
.lippayment terms -

.cost

.time
Suse of factors in determining capacity of debt

*refer to "Farm Management Handbook", Cornell Ag.Ed.
.,pub/ication
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01.0211-03

FINANCE AND CREDIT IN AGRICULTURAL BUSLIESSES

- Code

- Title

TEACHING METHODS STUDENT APPLICATION ACTIVITIES EVALUATION PROCEDURES

,-,

,

A.Class discussions

B.Overhead projeCtions

O.Resource person

.Problem-solving situations
,-

.

Students work out problems
involving loan applications,
determine the repayment ability
of the borrower.

. ,

_

,

_

Evaluate problem
solving.

.

---- ......
.:..-___...

,

,-

. .
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01.0211 -o3

AGRICULTURAL
Title - FINANCE AND CREDIT IN AGRICULTURAL BUSINESSES

OBJECTIVES BY UNIT CONTENT

Unit 2 - Customer Credit
Objective 6
Ekplain the customer credit policy
of the business to a customer,
including the need for p?ompt
and regular payments on t'i7.e credit
account.

A.

B.

C.

D.

E.

F.

G.

All businesses use credit
Credit is a business management credit
Advantages of providing customer credit

Increase in sales volume
Increase in steady customers
Can create good customer relations-trust is
basis of credit
Aids advertising

Disadvantages of providing customer credit
. Increases needed working capital

Increases operating costs
Can cause poor customer relations

Types of customer credit
Charge Eccounts
Installment sales
Revolving charge account
Budget account

. Others
Handling customer credit

Investigate customer as a credit risk
Keep up-to-date records of credit sales
Charges for late payment and services
provided

Collecting from credit customers
Keep customer informed of his account
Payment requests-continually more forceful
Suspend credit
Use telephone
Send out a collector
Use legal action
Repossess and resell goods

163
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EDUCATION .- 01.0211-03

FINANCE AND CREDIT IN AGRICULTURAL BUSINESSES

- Code

- Title ,,

TEACHING METHODS STUDENT APPLICATION ACTIVITIES EVALUATION pROCEDURES

A.Class discussion A.Survey the customer credit A.Evaluate role play
B.Resource person-a local policies used in local B.Written test
business such as a feed store,
farm supply store,etc., may be_

agricultural businesses.
B.Obtain examples of letters usei

C.Evaluate recommended
customer credit policy

willing to discuss their to'inform credit customers of and procedures.
customer credit policy and the their account situation and
related problems requests for payment.
C.Display examples of customer O.Role giay-involving students
identifiCation cards,accounting as clerk-salesmen and customers
forms used in recording customer in credit sales problems.Record
credit,and similar materials credit sale properly.Follow
D.Directed student practice in through in bookkeeping practices
making sales on credit,up-dating required in credit sales.
customer credit accounts and 16Role play situations where a
collecting from credit customers personal request for payment of

an overdue account is made.
. ILEach student plan a customer

credit policy,including terms,
methods of accounting and
requesting payment,for a given

.

,
business.

.

_
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MODULE OF INSTRUCTION

Title - FINANCE AND CREDIT IN AGRICULTUPALsfls

RESOURCE MATERIALS

Books:

Code - 01.0211-03_

Roy, Exploring Agribusiness, The Interstate Printem ,and Publishers Danville, IllinoisH

*Principles'cf Agricultural Finance, Farm Credit Banks of Springfie/d -

INS, Cornell U.
Murray and Nelson., Agricultural Finance, Ioiga State

Farm Management Handbook - Ag. Ec. Dept., Cornell U.

Bulletins:

*available from IMS, Cornell U., includes visual aids teaching suggestions,

rer.omicInded filMs, bulletins and brochures.

12

165



MODULE OF INSTRUCTION

Title - INSURANCE FOR AGRICULTURAL BUSINESSES

DESCRIVEION:

Code 01.0211-04

Students will study and prepare inSurance programs for
agricultural businesses.comMon to their,local,situation.
Field trips:to agencies', farms and businesses will be
planned, conducted and &Valuated by students:in relation
to types of coverage needed, planned and aVailable. State
insurance regulations will be studied with students pre-
paring materials for class and community programs.

MAJOR DIVISION OR UNITS OF CONTENT:

1. InSurance for Producers of Agricultural

Time Allocations
Class Other

Products 1 2

2. Life, Health and Accident Insurance 4 .4

3. Workmen's Compensation 2 2

4. Other Insurance -5-- 10
12 18
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INSURANCE FOR AGRICULTURAL 3JSINESS

OBJECTIVES TO BE ATTAINED:

Code 01.0211-04

The student.will be able to:

1. Using notes and references, plan an insurande program

for a given hypothetical or actual:agricultural business

which coincides with the teacher's expectations for that

business.

, ..... . . .

2. Using notes and references, plan a life insurarce program
for himself which coincidedwith the teacher's expectations.

-3. List employee and -mployer-benefits of ,workmens'-compensatiOn
insurance.

4. Prepare an insurance program for ones own or a given hypo-
thetical business.
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' -Code 01.0211-04

Title - INSURANCE FOR AGEICULTURAL BUSINESS

OBJECTIVES BY UNIT

AGRICULTUR.A1_

CONTENT

Unit 1. Insurance for Producers o.
Agricultural Products

(:)bjective.1

Using notes and references, plan
an insurance program for a given

.

hypothetical or actual-agricultural
buSiness which coincides with the
teacher's expectations-for that
business

A. Purpose6 of Insurance
Principle of spreading the risk
Reasons for buying insurance

protection
personal
family
business
protection from losses resulting from
liability
. personal
business

investment features

B. Motor Vehicle Insurance

Liability or bodily injury
Property damage
MediCal payments.
Comprehensiye
Collision
Uninsured motorists

C. Public liability insurance

Purpose of liability insurance
Types of liability insurance
Personal liability
4111).1WeeP.344bilitY:._ _

*Costs of liability insurance

168
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EDUCATION

TEACHING METHODS

01.0211-04 - Code

INSURANCE FOR AGRICULTURAL BUSINESS Title

STUDENT'APPLICATION ACTIVITIES EVALUATION PROCEDURES

A. Class discussion (use chalk A. To understand the necessity
board and/or overhead pro- for providing insurance for
jector to discubs A & B. home and business.

B. Class discuPsion (use chalk B.
board end/or overhead pro-
jector to discuss all items
under content. Resource
person (have local insurance
representative explain the
various motor vehicle in-
surance plans). Have stu-
'dents that have automobiles
explain the. coverage that
they have.

C. Class discussion (use chalk C.

board and/or overhead pro-
jector to discuss content).

To be able to determine what
motor vehicle insurance ie$
needed in an agricultural
business and to be able to
obtain the same.

To understand the impor-
tance of liability insur-
ance.

169

5

A. From the list of
five principles of
insurance the stu-
dents should explain
how an application
is made when using
some form of insur-
ance with 90%
accuracy.

B. The student should b
able to plan for the
insurance coverage
of an automobile .

owned by the family,
deciding which kinds
of iisks are most in
portant for coverage
and which may be
appropriately borne
by the owner or han
ed as.a deductible
item to the satis-
faction of the in7-
structor.

C. Given a specific
farm sitUation, each
student must be able
to list several
major types of items
for which liability
coverage is needed
to the satisfaction
of the instructor.



=Code- 01.0211-04

.Title - INSURANCE FOR AGRICULTURAL BUSINESS

OBJECTIVES BT UNIT

17..1110.

Unit 11 Objective 1 continued

iThit 2 Lifel.health and accident
insurance

Objective 2.
Vsing,notes and references, plan
a life insurance program for .

himself which coincides with the-
teacher/s expectations

AGRICULTURA--

CONTENT

D. Hospitalization Insurance
Importance

. Cost

A. Life Insurance
. PurpoSe of life insurance

protection
investment

Forms of lifc insurance
ordinary life
industrial life
group life
credit life

Types oflife insurance
term
Whole life
limited payment
endowment
combination

.

Life inaurance contracts

B. Fire, Wind, and Hail Ineurance
Purpose
Type of_peopelty to-insure
lates
SoUrces

... - '
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'BDUCATI 0 N

TEACHING METHODS

01.0211704 7 Code

...INSURANCE FOR AMICUIAMIAL BUSINESS-. Title

D. Class diacussion(use chalk
board and/or overhead pro-
Aector to diacuss content).

A. Class discussion

B. Resource person (have a
local ii-rance agent discuod
items in %.,ontent).

C. Display of materials (sample
policies etc.)

STUDENT APPLICATION ACTIVITIES_

D. To Understand theAmportance
.of hospitalization insurance

P. Personal experiences of stu-
dentsAn class.

E.M-aas k-discussion .use chalk-
board and/or overhead project-
or to discuss content).

F. Obtain sample forms for stu-
dents to study.

To understand the many life
insurance forms &types
Ability to plan a life insur-
ance program for a family.)

Rave class members divide in-
to groups, each to develop
educational disp3ays on one
af the types of life insur-
ance. By use of bulletin
boards, charts or other
visual presentations, illus-
trate and report on the char-
acteristics, especially the
protection provided, by a
unit cost of each type.

D. To understand importance
of property insurance;
ability to plan a property
insurAnce program.

E. Students may role play an
insurance agent presenting
the insurance features of
the various types of insur-
ance. One student could pre-
sent fire insurancepanother
crop insurance and so on, so
that the features of each
major form of insurance are
covered. Time should be
given for the class to
critique and record the
major features of each.

171
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EVALUATION PROCEDURES

D. Orallk Statbithe rea
sons that liOppitali
zatiOn insurancs
important

q11111.smi

A. From a lista the.:
kinds:af life insUr-
ance, the.student
should correctly
match' eaChAcind. to
the proper item from
a list describing 2
major features:of.

,B,-,GrivehLa.Lstudentl_s
..jiomejarrilsittationi

th studentobOuld'.-
correctlY
alternative WAys.Of
bahdling fire insur-

'ance and cropinalii.,7
ance

'



Ol.0211-04

INSURANCE FOR AGRICULTURAL EUSINESS

opmcg,ryBs By UNIT

AGRICULTURAL

CONTENT

Unit 21 Objective 2 continued

Unit 3. Wbrkmen's
ObjeCtiVe 3 ,

JList. eMploYee and
fits bf Wbrkthen's
'InSurance

Compensation.
. .

-employer bene-
CompensatiOn'

Health and Accident InsuranCe
. Necessity

T ypes

'!.11PspitAl epcpense
surgical expense

. regular medical-expense
medd,cal

. loss of income':

SourCes and costs

Health insurance contracts

:

A. Necessity

B. Costs

C. Benefits
..EMployer
. EMployee

Unit::.:4. Other Insurance
ObjeCtive.-4-::7-7-'''''.-''- .

Prepare an insurance program for.
ones,own or a given hypothetical
business.

A. Rhat should be DWI:red

What is the burden if-a-loss occurs
Is insurance required by law.

B. Types of insurance
Need to consider the size and :type_of business:

C. Cost of the insurance program

172
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EDUCATION
01.0211-04

INSURA.NCE FOR AGRICULTURAL BUSINESS

TEACHING METHODS STUDENT APPLICATION ACTIVITIES

- Code

- Title

EVALUATION PROCEDURES

Obtain sample copies of
forms for display and otu-:
dent study. HaVe students
practice filling in health
insurance applications'.

F.

G.

H.

To understand importance of
health insurance.

Ability to complete applica-
tion forms.

Ability to plan a health'in-
surance program.

C. Orally explain 14118t
.

health insurance:ie.

D. Fill.out apprOpriate'
forms necessary:to
make 4 claim if an
accident should:occur.'

A. Class discussion (use chalk
board and/or overhead pro-
jector to discuss content)

A. To underatand the necessity
and impOrtance.of Workmen's
Compensation.

A. Orally explain when
a farmer must take
out Workmen's ComperrJ
sation.

..Ciass discussion (as above)

B. Resource person (have insur-
ance agent to explain'the
procedure he uses in planning
insurance programs for
various clients)

C. Display of materials bn-
bulle%in board and/or table.

,_
A. Ability to plan an adequate

insurance program for a
:-small agricultural business

173
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A. Have students actu,-
plly plan'an insur-
ance program for
their owr businesa
or a hypothetical
business



Code 01.0211-04

Resource Unit. Insurance in Agriciature by Robert E. Morton, available

from I.M.S. Cornell. University --

Instructors Manual and 15 Units of instruction. A ricusur
Business and Service available from I.M.S., Cornell University.

See back pages of' Insurance in Ar,rriculturei. by Robert E. Norton,

available from I.M.S., Cornell tiniversity.

1:
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MODULE OF INSTRUCTION

Title - INCOME TAXES IN AGRICULT6RE

. DP:SCRIPT ION:

Code - 01.02117-05

173eople associated with production agriculture have been invo,lved with taxes
.

of one form or another since their inception. Students will be:involved with
'both actual and simulated situations where tax forms will need to be correctly
completed. State and Federal people will be invited .to provide knowledge to
students about income taxes. Much of.the laboratory time will be spent visiting'
.businesses and working out tax problems. . .

MAJOR DIVISIONS OR UNITS OF CONTENT

........

Time Allocations
Class Other

1 Uses of income tax money 1 3

2. Income tax forms 1 2

3. The need for complete records 1 3

4. Tax tables 1 2

S. 'Filing income tax returns 1 15

Revised June, 1974
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MODULE OF INSTRUCTION

Title - INCOME TAXES IN AGRICULTURE

OBJECTIVES tob-e- obtained:,

The student will be able to:

1. List fOur basic reasons for income taxes in our economy.and at least ten
specific local uses of the.income tax'dollar.

2. Given publication 22; organize and rank a breakdown'of how the income tax
dollar was spent during the previous year. ,

3. Copy from Ext. Bulletin 576 the important dates to remember for New York'
. Farmers, and list the form which needs to be completed and mailed by that

date,, regarding income tax.

4. Copy and name 14 Federal, and 7 State income tax forms needed by New York
Farmers.

Code - 01.0211-05

5, Identify at_leasi three. essential composite records which aid inthe
completion of income tax forms.

6. Demonstrate his ability,to, differentiate between and use tables 1 and 3.
of the federal tax tables.

7. Demonstrate his ability to differentiate among tax rate schedules x, y and

8. Complete income tax returns 1040A or 1040F and IT-201 and IT-202 for a given
situation when given the necessary information.

. Demonstrate the ability to complete Federal tax return schedules F and SE.

10. Given publication 17, demonstrate his ability to locate answers to ten
instructor selected problems concerning Federal income tax. .

176
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. Module INCOME TAXES IN AGRICULTURE

OBJECTIVES BY US/T

1. Uses of tax money

Objective #1

List 'four basic
income taxes in
and at least ten specific
local uses of the income
tax dollar.

, AGRICULTURAL
01.0211-05

CONTM

Purposes of income tax.

. Education & Health
Public Construction

reasons for Governmental Agency

our economyi National Defense
. Income Security

Objective Y2

Given publication_22
organize and rank a break-'
down of how the income tax
dollar was spent during.
the_previous year.

Functioning

Your government dollar

'
Where it comes from
Where it goes

2- 'Income tax forms

Objective #3

Copy from Ext. Bulletin
576, the important dates
to remember for New York
farmers, and list the tax
fOrm which needs to be
completed and mailed by
that date.

Objective #4

Current calendar year

- Ja,nuarY
March
February
April

Copy,and name 14 Federal,
and 7 State income tax
forms needed by New York
Farmers (from Bulletin
#576).

Federal tax forms.

State tax forms.
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Module INCOME TAXES IN AGRICULTURE

A.GRICULTUR-A-'

01.0211-05,,...,-
OBJECTIVES py MIT

3. The need for complete
records.

Objective #5

1 Records:

'Identify at least three
essential composite records
which aide in the com-
pletion of income-tax
forms.

4. Tax tables

Objective #6

Demonstrate his ability
to differentiatebetween
and use tables 1 and 3 of
the Federal tax-tables.

. Box of bill slips and receipts

L.
3. Tables:

Inventory

Cost account

Coop Ext. Computerized_records

Records of individual enterprize
crop
animal

One exemption

Two exemptions

. Three exemptions

Four exemptions

Objective 117

Demonstrate his ability to
differentiate among tax
rate schedules x, y, and z.

Etc. through 15

(NOT TO BE USED WHEN

ITEMIZING)

Tax rate schedules:

X - Single or married filing separately

Y - Married filing jointly

Z - Unmarried (legally separated)
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D'U C A T I 0.N

.740dU1e INCOME TAXES IN AGRICULTURE

"---

TEMEIKO NigTHOD

Guest speaker - a public
official.

STUDENT APPLICATION ACTIVITY

Note taking.
Discussion.

EVALUATION PROCEDURES

Oral or written test.

upervised study.

Teaching taxes programs.

Publication 22.

Rank the breakdown of how
taxes are spent.

Prepare a. bulletin board
display of #1.

Prepare newspaper items on
taxes in.notebook.

Instructorlsevaluation.

Supervised study.

A.E. Ext. 576.

Publioation 225.

Note - Dates and requirements
needed concerning,thoseHdates.

:Post thisdalendar &I the bulletin
board.

ft

Instructor's evaluation of

notes.

Supervised study.

A:E..Ext. Bulletin #576.

PUblication 225.

Guest speaker

Lawyer
. Banker
Other businessmen

Record the 14 Federal and 7 State

income tax forms needed by
New York State Farmers.

Discuss reaSons for using each forM

1 7 9

6

Instructor's evaluation of

notes.



BDUCAT /ON
110411ule INCOME TAXES IN AGRICULTURE

011111.110111

01,0211705

TEACHING MATHOD

Visiting speaker -
ccountant, familiar with
agriculture taxes.

1

STUDENT APPLICATION ACTIVITY

Notes..

Questions and discussion.

EVALUATION PROCEDURES

Prepare an income tax form with
records, and one without (2 groups
in the class).

Time this and record problems of
each.

Oral or written test.

Lecture.

Supervised study.

Publication 17.

41/kour Federal income tax.

Notes.
Discussion of tables located for
clarification.

Discuss.surcharge tables.

Teacher evaluation.

Supervised..study.

Publication 17.

it

Study and note each sche6u1e,
labeling the use of each.

Instructor's evaluation.
C
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INCOME TAXES IN AGRICULTURE

olgtorrns BY UNIT

4118. 111

AGRICULTURA
01.0211-05

COVrack

1

5, .Filing income tax returns. 1Federal Forms:
i

Objecktive #8
1

. 1040

1040A
Complete income tax returns 1 . 1040B

1040A or 1040F, and IT-201 i 1040F

and IT-202 for a given 9 1040D

situation, where given the t

!

1040E 4 R

necessary information.
i Others when applicable

i

!Business income taxes:1
i

i Individual proprietorship
i

1

Cooperatives
. Corporations

Partnerships

'Dicusss IncoMe
Schedule A
Itemizin'g deductions
Complete 1040
Declaration of estimated tax

Work on other examples in publication 22.

'Objective #9 Farm income and expenses.

Demonstrate the ability to Farm Income

complete Federal tax return
schedules F, and SE. Sales of purchased for resale livestock.

. Sales of produce or livestock held.primarily

for sale.

Farm deductions.

Depreciation.

Summaries.

S.E. Social sedurity self employment tax.

. Net, earnings from businessother
than farming

Net earnings from farming

Comp. of social security tax



EDUCA.TION
.,:iodyie INCOME TAXES IN~5.ft AGRICULTURE

TEACHING METHOD

Demonstration.

Class discussion.

Supervised practical
application.

Use tax forms and
enlarged examples.

Discuss.

Complete sample form as
teacher demonstrates the
completion on enlarged copy
of the form.

Complete other forms using
given information.

Instructor's evaluation.

Short review on informa-
tion previously covered.

SUpervised practical,
experience completing ,

income tax forms F and SE
for filing.

Si

Practice,completing:forms.

Partnershipl
Corporations,
Individual

Instructor's evaluation.

Neatness
Unity
Completion



Module INCOME TAXES IN AGRICULTURE

OBJECTIVES BY UNIT

01.0211-OS

5. Filing income tax returns.
(cont'dY

Objective #10

Given publication 17,
demonstrate the ability to
locate answers to ten
instructor selected pro-
blems concerning federal
income tax.

Section 1-41 Areas which may be used to answer question

;Example:

. Dependents
Personal dependents

. Taxable income

. Travel, transportation,

. Education

. Sale of residence

. Capitol gains and

& exemptions

losses

183
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D'UCATIO W
INCOME TAXES IN AGRICULTURE

TEAMING NETEOD

Lecture - Introduction to
and the use of the Federal
tax dictionary. (Publi-
cation 17).

Supervised
(Problems solving)
Practice

=1.
STUDENT APPLICATION ACTIVITY

Use publication 17 to find the
answers to simulated tax
questions and problems posed by
the instructor.

184
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IEVALUATION PROCEDURES

Instructor' s evaluation .



MODULE OF INSTRUCTION

Title - INCOME TAXES IN AGRICULTURE

RESOURCE MATERIALS

BULLETINS

Code - 01.0211-05

1. Farmers Tax Guide, Publication 225 - I.R.S. U.S. Government

Printing Office, Washington, D.C.

2. Teaching Taxes Program, student edition, Publicatign 21, and 22 -

I.R.S. U.S. Government Printing Office, Washington, D.C.

3. Teaching Taxes Program, teachers guide, Publication 19 - I.R.S.

U.S. Government Printing Office, Washington, D.C.

4. Your Federal Income Tax, Publication 17 - I.R.S. U.S. Government

Printing Office, Washington, D.C.

5. Tax Guide for Small Businesses, Publication 334 - I.R.S. U.S.

Government Printing Office, Washington, D.C.

6. Employers Tax Guide, Circ. E, Publication 15 - I.R.S. U.S. Government

Printing . :Tice, Washington, D.C.

AUDIOVISUALS

Available I.M.S. Cornell University

Agricult Business and Service

15 Units of instruction and instructors manual

18'5
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MODULE OF INSTRUCilON

Title - LEGAL ASPECTS OF AGRICULTURAL BUSINESS

DESCRIPTION:

Code 01.0211-06

This module deals with some of the legal concerns of importance to
agricultural businesseS. Students will.learn the essentials of a valid
contract and review various kinds of contracts. They will learn.to write
checks and other forms used in keeping checking accounts. The very important
concern' of public.and product liability is reviewed, with many opportunities
for student activities inVolVed. Finally, some of the local, state, and federal-
regulations will be studied, with students sharing new knowledge with their
classmates.

MAJOR DIVISIONS OR UNITS OF CONTENT Time Allocation
Class Other

1. Contracts 2 4

2. Negotiable Instruments 2. 4

3. Public and Product Liability

4. Government Regulations

Revised June, 1974
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MODULE OF INSTRUCTION

Title - LEGAL ASPECTS OF AGRICULTURAL BUSINESS Code - 01.0211-06

OBJECTIVES to be obtained:

Th7., student willbe able to:

1. Recognizeand identify the essential elements of contracts.

2. Write checks corredtly and endorse them properly.

3. Fill out checking account deposit and withdrawal slips correctly.

4. Recognize hazards to.the public and take appropriate accident .

prevention measures, at agricultural business firms.

.5. Explain the importance of local, state and federal regulations to
agricultural business firms.

187

3



Code - 01.0211-06

Title - LEGAL ASFECTS OF AGRICULTURAL BUSINESS

OBJECTIVES BY UNIT

Unit 1, Contracts
.Objective 1
'Recognize and identify the essential
elements of contracts.

Negotiable Instruments
Pbjective 2
Wtite-checks correctly and endorse
them properly.

,

Objective 3-Fill out checking
.ficcount deposit and withdrawal
:.'.31ips correctly

AGR.ICULTURAL

CONTENT

A. Essentials of a valid contract
B. Written vs. oral contracts .

Situations *hen only written contilacts are lege
C. Types of contracts

A.
B.

C.

D.

Definition of negotiable instruments
Types Of negotiable instruments
.Checks

.;orm sissory notes.

.,]Drafts

Types ,of checks
Using Ei checking account
.DepoSits
..Withdrawals
J3ank statement
.Reconciling check book balance with

188

bank statemen



E I) l CATIoN Ol.02/.1-06

LEGAL ASPECTS OF AGRICULTURAL BUSINESS

- Code

- Title-

lEACHING MEMODS STUDENT APPLICATION ACTIVITIES' EVALUATION PROCEDURES

A. Class discw,sion
B. Lecture

C. Resource person as a lawyer
or other person knowledge-
able about contracts.

D. Obtain sample or specimen
topics of various kinds of
contracts for review and
study by students.

E. Students identify in each
contract the essential
elements.

A. Lecture
B. Discussion
C. Overhead projections of

check forms, deposit and
withdrawal slips, other.

. Obtain or prepare sample or
specimen checks and slips
for student practice.

E. Directed student practice

A.

B.

C.

A.

Each student list the
written or oral_contracts
he may already have-entered
into.
Students survey_local_agri-
businesses to determine the
types of contracts used,
summarize for the whole
class.
Each student attempt to
write a personal contract
for some-purpose such as
'a work agreement.

Each student practice
writing and endorsing checks
and complet4ing deposit and
withdrawal slips.
Some students may wish to
imitate a persona' checking
account.

fi3' 9

5

A.

B.

C.

A.

Written test
Evaluate contracts
written by students
Test to check students'
ability to identify
the essential el -lents
in a giVen citcact

Practical test on
check writing and
endorsing, deposits
and withdrawals.



Code - 01.0211-06

Title - LEGAL ASPECTS OF AGRICULTURAL BUSINESS

OBJECTIVES BY UNIT

Unit . .-Public and Product
Liability
Objective 4
Recognize potential hazards to the
public and recommend suitable
accident prevention measures.'

A. Public liability

. IMportance

. Protecting risk through insurance
.hazards.covered
.cost of insurance

*refer to module:Insurance for Agriculture/ Busii.e.c;se

CONTENT

CULTURAL

Product Liability
. r Inition
. )rtance
.Ftotecting against risk

disclaimer of liability
warranty
careful selection of goods 'to be sold
"educating" customers
b safety conscious at all times

190
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01.0211-06
;EMVCAT ION

LEGAL ASPECTS OF AGRICULTURAL BUSINESS

- Code

- Title

TEACHING METHODS

A. Lecture
B. Class discussion

Resource person as local
insurance agsnt or agri-
businessman.
Field trip to'a local agri-
business.
Display product Is-i.HPI.s

collected by sturent.
-Display protectiiz vices
used to safeguard the public
at agricultural busineSs
concerns.

STUDENT APPLICATION ACTIVITIES

A. Students list potential
dangers to-the public as
viewed on a field trip to
a local agribusiness or
survey local firms to
determine various hazards.

. Students recommend to
cooperating firms practices
to lessen dangers.existing,
such as warning signs,
color schemes, gates,
railings, and protective
clothing and others.

. -Students co1411t product
labels which have warranties
or disclaimers of liability
included.
Students prepare charts or
information sheets for
customer and place them with
coopf3rating firms. The
charts and sheets to be
safety precautions or
instructicns for safe use,

191
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EVALUATION PROCEDURES

Evaluate survey
and,,recommendations
made by students._

. Written tk



Code,- 01.0211-06

Title - LEGAL ASPECTS OF AGRICULTURAL BUSINESS

AGRICULTURAL

OBJECTIVES BY UNIT CONTENT

Unit 4. - Government Regulations

Objective 5.
Explain the importance of local,
state and federal regulations to
agricultural businesses.

A. Local or municipal regulations
.Zoning laws .

.Building codes .

.Fire regulations

.Health and sanitetion laws

.Sales procedure tegulations

.-Sales,taxes

.Licenses

.-Other

State and/or Federal Regulations
. Labor regulations
Frice regulations

.Fair trade laws
..Unfair practice laws..

diserimination laws

. Credit regulatiof.s
Food and drug standards
Anti-discrimination in hiring and,choosing

customers.
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.1)VCATION
I

01.0211-06

LEGAL ASPECTS OF AGRICULTURAL BUSINESS

- Code

- Title

TEACHING METHODS STUDENT APPLICATION ACTIVITIES EVALUATiON PROCEDURES

A. Lecture-discussion to
identify various kinds of

.important regulations which
affect agricultural
businesses.

B. Resource person
city or village

from local
government

to review important local
regulations.

C. Make available for student
study references and copies
of state and federal regula-
tions of importance.

A.

B.

Individual or small group
reports to the entire class.
Students select a given law B. Written tests.
or kind of regulation and
study it from the point of
view of its.importance to
agricultural businesses.
Students may prepare a panel
discussion or forum presenta-
tion to be given at local
service clubs and farm
organizations.

A. Evaluate oral repor



MODULE OF INSTRUCTION

Title -LEGAL ASPECTS OF AGRICULTURAL BUSINESS Code .01.0211-06

RESOURCE MATERIALS

Books:
Roy, ExploringAsribusiness, Interstate

Bulletins:
"You and Your Bank" - American Banders Association

194
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MODUL% OF INSTRUCTION

411

Title - PERSONAL FINANCIAL PLANNING

. '
DESCR I ION:

Code 01.0299-01

Students will involve themselves with iilanning short, intermediate

and long range personal budgets; initiating and using checking and saving

accounts; and preparing plans for installment buying. Students Will also

study-and prepare reports of banking operations and other financial insti-

tutiOns which deal with individuals.

MAJOR DIVISION OR UNITS OF CONTENT: Time Allocations
Class Other

I. Budgeting and Planning

2. Financial Records and Accounts 4

3. Buying and Borrowing
6 8

14 16

Revised June, -1974
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MODULE OF INSTRUCTION

Title - PERSONAL FINANCIAL PLANNING

OBJECTIVES to be obtained:

Code - 01.0299-01

I. The student will gather materials in (or add to) a notebook designed to
aid the student studying agricultural supplies and services. This note-

book material will be designated - Personal Finance and be completed
to the satisfaction of the teacher.

2. The student will plan and construct a valid persLnal budget to the
satisfaction of the teacher when given appropriate information such as

the fixed monthly payments, income, and variable expenses.

3. The student will prepare an outline on the imPortance of preparing budgets,
based on the information presented in class-to the satisfaction of the

teacher. This will be placed in the student notebook.

4. The student can outline the types of savings and checking accounts and
the procedure for setting up savings and a checking account with 100%

accuracy, This process will be completed when the student is supplied
the needed forms, and information such as the expenses to be paid by
check, amounts to be deposited and saved.

5. The student will prepare a list of financial terms and their definitions
from materials presented in class - to the satisfaction of the teacher.

This will be placed in student notebook.

6. The student will describe on a written or oral test the_advantages,
disadvantages and actual dollar cost of various methods Of installment

buying, cash buying and borrowing. This test will be based upon information
such as the length of loan, amounts borrowed or paid, discount rates,
interest rates, etc.

7. The student will prepare a paper for oral delivery on the.various aspects
of buying and borrowing as presented in class - to the satisfaction of the

teacher. This report will be placed in the student notebook.
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Code - 01.0299-01 AGRICULTU)RAL
Title - PERSONAL FINANCIAL PLANNING

OBJECTIVES BY UNIT
CONTENT

Unit 1 - Budgeting and Planning

Objective #1
The student will gather materials
in (or add to) a notebook designed

to aid the student studying agri-

cultural supplies and services.
This notebook material will be
designated - Personal Finance
and be completed to the satisfac-
tion of the teacher.

Objective #2
The student will plan and construct

a valid personal budget to the
satisfaction of the teacher when

given appropriate information such

as the fixed monthly payments,
income, and variable expenses.

Objective #3
The student will prepare an out-
line on'the importance of pre-'

paring budgets, based on the

information presented in class -

to the satisfaction of the teacher.

This will be placed in the student

notebook.

A. Short Term budgeting and planning (0-1 month)-

. Goals and goal planning
Probable expenses
, fixed
. variable
Probable income
Emergency funds

. Savings
B. Intermediate Budgeting and planning (1 mo.

I year)
. 1 - 5 Above under A.

C. Long Term budgeting and planning ( 1 yr -

20 + yrd.)
- 5 Above under A .

197
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EDUCATION 01.0299-ul

PERSONAL FINANCIAL PLANNING

- Code

- Title

.TEACHING METHODS STUDENT APPLICATION ACTIVITIES EVALUATION PROCEDURES

A. Class Discussion
B. Transparencies
C. Resource People -

. Local Banker - importance
of budgeting

. Use Chalkboard -
personal experiences of
class members

A.

B.

Students will spend time in
a supervised study situation
planning actual budgets (or
sample personal budgets if
circumstances warrant)

Short Term
Intermediate
Long Term

Students will spend time in
a supervised study situation
preparing an outline on the
importance and principles
involved in budgeting - base
on the,report by the resourc
person.

A.

B.

Evaluation will
consist of the com-
pleteness of the
personal finance
material in the
notebook.
The completeness of
the personal budget
will form the evalua
tion. This will
include the outline
as well as the
finished budget.

198
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Cf,de -

'Title -

01.0299-01

PERSONAL FINANCIAL PLANNING

AGRICULTURAL

OBJECTIVES BY UNIT CONTENT

Unit 2 - Financial Records and

Accounts
Objective #4
The student can outline the types

of savings and checking account
with 100% accuracy. This process
will be cumpleted when the
student is supplied the needed
forms, and information such as
the expenses to be paid by check,

amounts to be deposited and saved.

Objective #5
The student will prepare a list

of financial terms and their

definitions from materials
presented in class - to the

satisfaction of the teacher.
This willbe placed in student

notebook.

A. Types. of Records

. Home Made

B. Types of Accounts
Checking

. Savings

Unit 3 - Buying and Borrowing

'Objective #6
The student will describe on a

written or oral test the advan-

tages, disadvantages and actual

dollar cost of various methods

of installment buying, cash

buying and borrowing. This test

will be based upon information

such as the length of loan,

amounts borrowed or paid, dis-

count rates, interest rates, etc.

Objective #7
The student will prepare a paper

for oral delivery on the various

aspects of buying and borrowing

as presented in class - to ',Ile

satisfaction of the teacher.

This report will be placed in

the student notebook.

A. Buying methods
. Impulsive buyer practical buyer

. Bargains

. Used !I new

.
Grade and quality choice

Credit instruments and i'inancial terms

Installment buying and borrowing

.
Ad7aniages and disadvantages
Types of installment buying.

.
Methods of borrowing
Places to borrow

.
Calculating costs in buying and borrowing

B.

C.
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EDUCATION 01.0299-01

; PERSONAL FINANCIAL PLANNING

TEACHING METHODS STUDENT APPLICATION ACTIVITIES

- Code

- Title

EVALUATION PROCEDURES

A. Discussion
Personal experiences of
class members (using
their records).
Use record forms on
transparencies and actual.

samples.
Resource people
have local banker discuss
accounts and record
systems

B. Field Trip
Local bank - account
system, process for
selling up, accounts
checking - savings

-

A. Class discussion -
Use chalkboard
Invite commercial business
teacher to discuss items
A - 1,2,3,4
Use personal experiences
of students.

. Class discussion -
Use overhead projector to
show instruments and to
define Germs.
Refer to "Farm and
Personal Finance" Chpt. 5

Class discussion -
Use chalkboard to list and
discuss advantages and
disadvantages.
Use overhead projector to
show types of buying
Resource Person - to
discuss methods of borrow-
ing
Panel discussion - by
students to compare places
to borrow money
Demonstrate methods -.to
calculate costs of credi-c---

. refer to "Farm and
Personal Finance" chpt.8

A.

A.

[B.

C.

Students will set up -
Personal accounting systems
Checking account
Savings account

Student will take note on
field trips for permanent
records in notebook on
agricultural supplies and
services.
Students will write up des-
criptive reports on informa-
tion obtained from class
presentations.

Students will spend time in
a supervised study situation
to develop a list of finan-
cial terms and their defini-
tions. This is to be put in
their Agricultural Supplies
and Service Notebook.
Students will practice cal,-
culating the actual cost of
installment buying and other
forms of credit. Formulas
used will be kept in
student's notebook.
Students will write a paper
for oral delivery on the
various aspects of buying
and borrowing. This paper
will be placed in the
student notebook.

200
7

A

B.

A.

The student's comple ed
outline will be
evaluated for Conte t
and accuracy.
The student will be
able to orally
explain the financiel
terms he has included
in his notebook.

Evaluation will be

on the accuracy Of
the oral or written
test.
Evaluation of the

. oral report.



,MODUU OF INSTRUCTION

Title - pERSONAL FINANCIAL PLANNING

RESOURCE MATERIALS

Code - 01.0299-01

A. Books - "FARM AND PERSONAL FINANCE"
Edited by John R. Brake - The Interstate Printers afia Publishers,

Inc. Danville, Illinois

.,y .... y

B. Bulletins 4-
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MODULE OF INSTRUdION

Title COMPUTATIONS IN AGRICULTURE

DESCRITTION:

Code - 01.0299!-02

Emphasis for the student will be placed on mastering the,basic skills
in agriculture mathematics, which can be put together to solve practical

agricultural problems.

Students will perform the measurement and other computational skills
commonly used in agriculture. Time will be spent throughout the module
solving agricultural problems relating to students'individual occupational

goals.

DIVISIONS OR UNITS OF CONTENT -TfMe-AlloeatiOn-
Class Other

1. Agricultural Measurement Skills 3 11

2. Agriculture Computational Skills 4 .12

7 23

Revised 'June, 1974



MODULE OF INSTRUCTION

Title - COMPUTATIONS IN. AGRICULTURE

OBJECTIVES to be obtained:

The Student Will be-able t

Code - 01.0299-02

1. Correctly determine lengths of given distances and convert the lengths

to other specified units of linear measure.

2. Correctly calculate total units in areas shaped as a square, rectangle,

triangle, circle or irregulai- shape, given the needed-dimensions..

3. Correctly .calculate total units in volumes shaped as a cube, rec-

tangle, pyramid, cylinder, cone, or irregular, given the needed

dimensions.

4. Correctly determine weights'of given volumes, both by using scales
an&mult,i_p_lying_the_uni.t. weight timescalculated units in the total,

volume, then converting the weights to other specified mealileee'df----

weight.

5. Correctly calculate given percentage problems relating t) agriculture.

6. Correctly calculate given proportion problems relating to agriculture.

7. Correctly calculate simple interest, true interest, and dollar cost

of loans, given the necessary information.

8. Correctly calculate given depreciation problems,using; sum of the

digits, straight line, and declining balance methods.

9. Correctly calculate given efficiency problems commonly used in agri-

culture.

*The conditions under which the problems will be solved should be

left up to the discretion of the instructor based on his students'

mathematical background and ability. All problems, however, should

be correctly solved by a student if-given a conversion and formula

sheet. Instructors may require that some or all formulas and con-

versions be memorized.
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*pdule COMPUTATIONS IN AGRICULTURE

OBJECTIVES BY UNIT

Unit 1. - Agricultural Measure-
ment Skills

Objective #1
Correctly.determine lengths of
given distances and convert
the lengths tO other specified
units of linear measures.

AGRICULTURAL

A. Units of lengths used in Agriculture
Millimeters
Centimeters
Decimeters
Meters
Kilometers
Inches

. Feet
Yards
Miles

. Rods
Chains
Links

converting units of length
. See charts in references

Determining lengths
Measuring total length-

. Measuring unit part to determine total length
. stress accuracy due to multiplying effect of

error-.--. _

Ex. forgetting the mortar between bricks can
cause an 8% error.

Comparing known to unknown lengths.
. Other

b, 6ample Type problems
Length of building based on No. of bricks or blocks
then donvert it to various units of length.

. Length of classroom as measured, then converted

to various units of length.
Length of a field near school as measured then
convert it to various units of length.
Height of a silo based on length of stones, then
convert it to various.units of length.
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:DUCATION
:COMBUTATIONS IN AGRICULTURE

STUDENT APF ON ACTIVITY

p A. Lecture discussion to pre
sent factual information.

p13,:1)erticinstrat ions of con-

VersiOns and determining
lengtha,

C. Btudent practice.

01.0229-02

EVALUATION PROCEiNMMDS

A. Take note of new information, A.

B. Assist in conversion
suring demonstrationf

C. Practice converting lengths
and determining lengths of
given problems.

..

D. Each student present:and_ solve
an actual .problem of his own .

involving length..

^
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B.

Written .test(s) on cOnVeriOn
1 measuring to determine
7.nowledge of MateriAV (.40%)
,iccuracy: (40%)

,

. Speed (20%)

Evaluate individual problems
students solve.

4 4,



COMPUTATIONS IN AGRICULTURE

AGRICULTURAL
01.0299-0

_ OBJECT/YES BY UNIT

Unit 1.. (contii*Uied)

jective #2
Correctly calculate total units
in areas shaped as a square,
.rectangle, triangle, trapezoid
cirCle, or irregular shape,
given the needed dimensions.

COOEN.T

Formulas to use in determ ining areas of given shapes.

Square = length of side squared or length of side

X length of side.
Rectangle= length X width

Triangle ½ base X altitude

. Circle= Irradius2
Trapezoid=altitude X

Op.1 of 14ses
2

Irregular=convert parts to above and solve.

B. Sample type problems
Determine square feet
Determine sq. ft. for
per animal.

. Determine cost
building.
Determine shelf space

-:-Determine area needed
distance apart.

. .
Determine area of base of a silo or

. Determine squares of roofing needed

building.

and no. of acres for a field.
a building and sq. ft. allowe

of.putting in a ceilingjor a given

needed for given items.
for trees planted a given

6

rt
0.4 If k)

round
for a

storage.

given



EDUCATION

TEACE/NG Iff..."110D STUDENT APPLICATION ACTIVITY EVALUATION PROCEDURES,

A. Lecture-discussion to
present formulas and
procedures.

A. Take note of new information.

B. Assist in gathering informa-
tion for problems to solve.

A. Written test on use of
formulas to solve area
problems.
, Ability to select and

use formula. (40%)

C. Practice problems Accuracy"(40%)--

B. Field trip(s) to gather
data.

using area las. . Speed (20%)

Each stude n- nt and solve B. Evaluate individual

. Student practice in formu-
lated and actual problems.

an actual proLi._:m of his own

_ involving.determination of

problems students solve.

'area.
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COMPUTATIONS IN AGRICULTURE

AGRICULTURAL

OBJWTIVES BY UNIT

Unit 1.. (continued)
;ObjeCtive 3.
Currectly calculate total units
jilvOlumei shaped as a cube,
irectangle, pyramid, cylinder,
:cone, cr irregular, given the
:11eeded dimensions.

A. Formulas to use in determining volumes of given
shapes.

. Cube or rectaple=Length X width X height
Cylinders:In X height

Cones and pyramids=area of base X height 3
Irregular volumes - Break into above forms and

calculate.

B. r' 1 problems
amount of hay in a given volume.

Petermine grain in various shaped storage area.
Determine volume of ailage in a silo.

. Determine hoard.feet of lumber.'

. Determine cords of wood.
Determine volume of concrete needed for an area.

. Determine soil'that has-to-be moved-to-dig,a-pond.-

. Determine gallons of water held in a pond.

a



.RDUCATIO N

COMPUTATIONS IN AGRICULTURE na n999.02

A. Lecture - discussion to
present formulas and
procedures.

. Field trip(s) to gather
data.

, Student practice in formu-
lated and actual problems.

A.Take note of new information.

B. Assist in gathering do for

group problems to solve.

C. Practice solving problems using
volume formulas.

D. Each student present and Solve
an actual prr,blem of his own
involving determination of
volume.

209

RVALUAT/ON PROCEDURES
"WNW.

A. Written test on use of
formulas to solve volume.
problems.
. Ability tn select and
use formulas (40%)

. Accuracy (40%)

. Speed (20%).

B. Evaluate individual
students solve.

problems"



Module
COMPUTATIONS IN AGRICULTURE

aimmolb

AGRICULTURAL
01.0299-02

OBJECTIVES BY UNIT --CONTENT

1.0.."

UnitHl. (continued)
Objective'4.
Correctly determine weights of

given'volumes, both by using
scales, and multiplying the

7unit weight times the calculate

units in the total volume, then

converting the weights to other

specified measures of.weight.

A. Units of weight used in agriculture
Centigrams
Decigrams
Grams
Kilograms

Araps
Ounces
Pounds
Tons
Milligrams

MOW

B. Converting Units of weight (see conversion charts

in references)

C. Methods of weighing
. Using scales

types of scales

. accuracy of various scales

..-presetting_and checking_scales

.
Estimating using known unit weights

D. Sample type problems
Determine weight of grain on a truck, then

convert to various units of weight.

Determine weight of milk in a bulk tank, using

volume method.
Determine tons of hay in a stack or moW:

Determine tons of silage left in a silo. (Use

chart to get settled weight per cubic foot.)

.
Determine snow loads on buildings (good lab.

project in winter)

.
Determine weight of liquid in a tire.

. Any number of objects can be weighed using

scales, then convert results to other units of

weight.

210
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ICDU.CATICW

Module COMPUTATIONS IN AGRICULTURE
01.0299-02

'TEACHING METHOD STUDENT APPLICATICEN. ACTIVITY EVALOATION PROCEDURES

A. Lecture - discussion to
present new information.

B. Demonstrations of pro-
blem solving and use of

scales.

C. Fie!d trip(s) to gather
data for class problems.

Student practkce.

0

A. Take note of new material.

vw1/
B. Assist in dembnstrationS and

field trips.

. Practice weighing, and deter-
mining weights,- then converting
the results to various units of

D.

weight.

Each student present and solve

an actual problem of his own

knvolVing weight.

211

A. Written test to determine
knowledge of units of
weight. Ability to get
total weights and accuracy.

B. Evaluate individual pro-
blems each student solves.



COMPUTATIONS IN AGRICULTURE

-AGRICULTURAL
01.03997Q2...,

antarivEs BY UNIT wain

Unit 2. Agriculture computa-
tional skills.

ObjectiVe #5
Coxrectly calculate given
.percentage problems relating to

A. Three ways of expressing per cent
Decimals (.25)
Fraction(A)
% sign (25%)

Converting to percent
. Decimals to per cent

. . Fractions to Tercent

Rules to solve;problems involving:percept.

To find theznerjCent Of Etnumber:express the

percent:.:±ItAts decimaLlorm ancLMOtiOlythe given

number Withe: xesui:iing decimal
To find Wimmit, er Centone numbéeAs of another .

dividetherzfirst-nuMber-bythe-secondanthichange:
the qualent to per Cent.
Finding.:a7number when a per cent of it is known

first finth,What.l% is and Maiiply by l00.'

(or use a7proportion)

D..Sample type:Troblems.
Figuringmilk butterfat %.
peterminingAiscounts and markup.

Determining:commissions
Determining:field'Cropand stOrage losses.
Determiningihrinkage and dressing percentage.

Determiningmoisture Contents
DeterMiningy.:T;ofit.
Determiningjand slope

212
Orl



EDUCATIO N
COMPUTATIONS IN AGRICULTURE

TEACHING METHOD

,11
STUDENT APPLICATION ACTIVITY

01.0299-02

EVALUATION PROCEDURES

.ure-Iscuasion to
present facts or formulas

. Student practice.

A. Take note of new information,
presented.

B. Practice solving percentage
problems given by instructor.

C. Each student-lnesent.iamd
solve an actual problem of
his own involving percentage.

213
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A. Written ret.

B. iEvaluate individual
Troblems students solve.



nodule
COMPUTATIONS IN AGRICULTURE

AGRICULTURAL
01.0299-02

OHJECTIVE8 BY UNIT CONTENT

Unit 2. (continued)
AbjeCtive #6
.--.Cor,r4ct1y calculate given pro-

.:,portion prbblems relating to

sgriculture.

Ratios expressed three ways:
1:3 one is to three
1t3 one divided by three

1/3 one third

B. A proportion is the equality of two ratios

. To solve a proportion multiply the numerator

of each fraction by the denominator of the other.

C. Sample type problems
, Cost of any number of items if you know the cost

of A given nUmber.
Determining Feed required for any amount of rime

if you know the amount required for,a specific

time.

. Solving feeding-problems-involving two_types_

of feeds.
Solving slope problems
Determining indexes
Determining yield for any area if you know the

yield for a speciftc area.

214
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11D'UOATIO N

YI11

al
01.0299-02

TEAMING MEDD STUDENT ApPLICATION ACTIVITY EVAIZATION PROCEDURES

A. Lecture - demonstration

B. Student practice

A. Take notes of new material

B. Practiceisolving proportion
problems in class

C. Bach student present and
solve an actual prOblem
requiring-the use of propor-

--tions.

215
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A. Written Test'---i.

B. Evaluate students
indiVidual problems



AGRICULTURAL
COMPUTATIONS IN AGRICULTURE 01.0299-02

OBJECTIVES BY UNIT-
Unit #2 (continued) A. Calculating Interest rate.

Objective #7 . Simple Interest rate=
Dollar Cost.

Correctly calculate simple inte est,
Principal X Time

True'interest, and dollar cost
-of loans, given the necessary

77chformation.

R= D
PT

. Dollar Cost= Principle X rate X Interest or

D= PRT

Or

2 MEC
. True Interest rate -

P (N+1)

Where; M =-No, %-paymenta-Ter-year
D = Dollar 'Co5t
P = Principal
N = Total number of Payments

Objective #8
Correctly calculate given depre-
'ciation problems using; sum of
the digits, straight line, and
declining balance methods.

Types of Depreciation
. Straight line

examples of use
method - deduct an equal amount each year

until item is depreciated or down
to salvage value.

, Declining Balance
.examples of use
method - refer to tax guide for farmers.

Sum of the digits
examples of use
method - refer to tax guide for farmers
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EDUCA,TION
- COMPUTATIONS IN AGRICULTURE.

HTEACHING M3TROD

01.0299-02

sTypom.:ApppIpATIoN ACTIVITY

A. Lecture - discussiOn to
present formulas.

4 Student practice

.111Vaive #8

A. Take note of new Information.

B. Practice solving problems
using each of the interest
rate formulas.

A. Lecture - discussion to
present facts and formu-
las.

. Student practice

,

A. Take note of new information.

B. Practice solving problems
using each of the depreciation
methods.

C. Each student set up a deprecia-
tion schedule of each type on
some item of his own.

217

EVALUATION PROCEDURES
----------

A. Written test.

Written test.

. Evaluate student.s'
Individual depreciation
schedules.



kicklulO COMPUTATIONS IN AGRICULTURE

AGRICULT UCR-A L-

01:029M2

CONTEiT

Ahlit 2. (continued)
Oblective 4L9

Cortettly calculate given
.,iefficiency probleMs commonly

Aised-in AgriCulture...

A.

B.

Defining Efficiency = .output
input

Importance of efficiency in a free enterprise

agriculture
. Examples showing increased income due to

efficiency.

C. Sample type problems -
. Pounds of milk sold per man
. Founda of feed pe.; dozen eggs
. Pounds of:feed-per:pound-Of-grain
. Acres:of_cropland4eranimalL___
Gallons of gas per acre harvested
Productive Work:units per man..

2 18
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jkDUCATIO N

,r4tie

COMPUTATIONS IN AGRICULTURE

ISACHINO METHOD .

6.11411:SAIIIM.

01.0249-02

STUEENT APPLICATION:ACTIVITY EVALUATION PROCgDURES
../00110

fTlecture - discussion to_
show importance and
calcuions.

B. Student practice.'

A. Take note of new material.

B. Practice solving given
efficiency problems.

C, Each student present and solve

an actual problem of his own

involving efficiency.

A. Written test.

. Evaluate students'individual...-.-,.

problems.

219
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MODULE OF INSTRUCTION

Title - COMPUTATIONS IN AGRICULTURE

RESOURCE MATERIALS

Books

Code -
01,0299-02

*Arithmetic in Agriculture, Finshe, Drake, Edson - Available

from Interstate Publishing.; Danville, Illinois

Agricultural Business and Industry - Weyant, Hoover, McClay-

AvailibIe from Interstate

CourieLof Study in A ricultural Occupations - University of

Kentucky, Lexington, Kentucky.

Principles of Agricultural Finance - Teaching unit publishes

by Farm Credit Banks of Springfield.1
'

Farm Management Handbook - Cornell Dept. of Agr. Economics

Bulletins- Farmers Tax Guide - Latest Edition

Audiovisuals - Principles of Agriculture Finance -

calculating interest

Transparencies for

4c'EspeciaIly useful, one should be available for each student.
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MODULE OF-INSTRUCTION

Code - 01.0299-03Title - COMMUNICATIONS IN AGRICULTURE

Every student enrolled in this module will develop an ability to

converse on the telephone, present.a rational discussion for a student

and adult group, prepare and present a radio topic. Students willalso

prepare business letters and a technical report. Use of_various.dictiona-

ries, a thesaurus and technical reports on agriculture will be stressed.

MAJOR DIVISIONS OR UNITS OF CONT Jr: Time Allocations
Class Other

1.

2.

3.

Speaking

Business Letters

Technical Reports

4 11

6

4
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MODULE OF INSTRUCTION

Tftle - COMMUNICATMIS IN AGRICULTERE

OBJECTIVES to be obtaineil::

The Ftudent will be ael

Code - 01.0299-03

1. Present a six:Jairc-7 report t) the tiass with mo aids, ept an
outline on a 37X Atd in the student's pocket, which mayizil ipiferred
to not more than z, cqtls during the presentation.

2. Demonstratt: to the fbstructor!s satisfkztion, ability to pT
answw:, place cariss.m, converse on, ant...-record.adequate inrc.:mation
from a call taken fe=someone else.

3. Prepare, to accepted broadcasting standards, a two minute radio spot
anpouncement.

4. Evaluate at least five oral presentations and indicate improvements
needed on an evaluation form provided.

5. Prepare and mail a business letter to an agricultural firm.

6. Prepare a technical report, as specified by the instructor.
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Title -

01X299-03

COMMUNICATIONS VN 04I

AGRICULTURAL

OBJECTIVES BY mar

Unit #1 - Speaking
Objectiye #1 - Present a six.minu
:oral report to the class with no I

aids, except an outline on a.3X5
card in the studenes pocket, whichd
may be referred to not move than I

twice during the presentation.

Objective #2 - Demonstrate, to the
instructor's satisfaction, ability
to properly answer, place calls on,.

conVerse on, and record adequate
information from a call taken for

someone else..

Objective #3 - Prepare, to accepted1

broadcasting standards, a-two
minute radio spot announcement.

CONTENT

lecting the topic
Bi..reparing the speech

Making an'outline -
introduction
body
conclusion

,resenting. the speech
Learning a speech

...Poise, posture, gesturvoice.
-Maintaining.contact- witirthe .audience.
.:-Summatizing the speech

-Answering. questions
Itethods afevaluating youreffectiveness.

Proper and effective use ,of the telephone.

Answering the telephone
Conversing on the telephone
Taking calls for someone-else
Placing calls onthe telephone

-

.6A.i.Selectirg,the topic

..Treparing7the-announcement.
Use key-words
Saythemoetwith,the"fewest words
Catclv:and maintain interest
Gear the announcement for_the intended

audience. .
Prepare it as requested bY the station'

C. Presentation
Using-hroadcasting equipment
Developing speaking speed and tone for

broadcasting.
Tmaldating the broadcast
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E DAJ,C ATION

01.0299-03

COMMUNICATIONS IN AGRICULTURE

TEACHING METHODS

I

STUDENT APPLICATION ACTIVITIES

- Code

- Title

EVALUKIVA PROCEEKIRES

Lecture-discussion to present

information.
Student supervised study to
pvepare speeches.
Student practice.

Lecture - discussion.to
present information.
Student practice.

Each student will prepare and
present a six minute oral talk.

Students will use training
telephones from the telephone
company to practice on.

--Lddttite-zdiscussion-to-present---
iiiformation.
-Resou.ece person from local

radio station.
Student practice.

Eveluate each stadenes
prepEratton and. pre-

sent i=i44,a.

Evaluate studentb
ability to use the

telephone.

-Teke-note_of-new information.
Prepare a two minute radio
spot ennouncement..
If possible have some announce-

ments broadcested.

224
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Evaluate written
radio announcement-.
Evaluate broadcast.



Code -

Title -

01.0ar9-03

COMMUNICATIONS L AGRICULTURE
AG R IT 1.-T URAL

OBJECTIVES BYMNIT
CONTENT

Objective #4 - Evalmrat least
fiVe-oral Tresentatimms7;and
indicate improvements:rmeedE on
smevaluatiro form providet..

__
Unit #2 - Business Letters
Objective #5 - Prepare and. mairsa
business 'letter to an:agricul

tural firm.

A. Evaluation forms such as those used 5cmc

public_ speaking contests.

A.

C.

Teats of a bueiness.:letter
--Letterhead:
Dateline_
Inside: address

Salutation
. Message "(body)
Complementary Close
Signature
Addittonalnarts that may be inclostW
Initials of dictator and secretary

Subject'
Attention Line.
Enclosure references

. Postscript
Letter forms

Indented fix=
. Block form -

Modified block form
Rules for preparing business letters4:

Envelope
Letter

Unit #3 TeChnical Reports
Objective #6 Prepare a teChnical
reportas specified by the

instructor.

4, PreparingtechAtcal reports.
Follow instructions for-each type,of report

Use accepteafterms.
. Use heat methods printing, typing),

Make reportsicomplete.
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E D-U7C AT IO
lohoz29o.-03 Code:

COMMUNICATIONS IY WRICULTURE - Title

TEACHING METHODEZ STUDENT APPutcATioN ACTIVITIES EVALUATION P4OCEDURES

Studer= practir,- Evaluate at lealst five oral

presentations.

Evaluate the studenes
evaluations.

Lecture,- demonstration
Studer= practice

Take note of now information.
Prepare at 11.14re-one business
letter to be pro,rle&

Evaluate studenes
letter.

Lecture - demorn=rat5onmE
peparingtelt.ciaLt:rm.
Student practia.

Each studemt-prepare at least
one acceTtable report.

226

Evaluate. the s6ident's
reports .



MODULE:OF IOSTRUCTION

. Title - COMMUNICATIONS IN AGRICULTURE

-USOURCE MATERIALS

Code _ OL.0299 03,

A. Books - HOW TO SPEAK EFFECTIMLY, George Eric Reabody- published by
jiihn'Wfley and.Sons, Inc.

TheL:Elements OEiStyle, WiLltamStrunk Jr. and E. B.:j1hite

pUblUXhed by MaMillan and:Company

Any Pood High School Englitimztext or Bustness text shoulfibe

S. Bulletins - Samplesof technteal repnimts and radio announnementp;wouId

be helpful
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