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" °' This report has been prepared by using materialé_from the "copy-

righted study A'Comparison'cf,PerceiVed'and Actuel TaskS»Performed~~mm

B

: é
by Selected Vocational-Technical Teachers in Texas Public Communi;y o

-~y

Colleges, by Bill E‘JLovelace, '1975. ' g

The primary purpose of this, report is to complete a series of
research studies in T%Eas to identify actual tasks performed for all

. r R o . N . i )
vocational-technical personnel.* The report also demonstrates the

' . I S . . . -t

validity of developing vocational-technical teacher education-cur-
ricula on tasks_acthally performed by incumbemt vocational=technical
. . 4 b
personnel.
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Moo I,
* ' A comparison of reports made by the Texds State Board of Education’ . . v

. : ° \ . N
(1968:37, 1974:33, 1973:253, 1975;185) reveals an increasing need for = ' .’

comp@tentpoStrsecondar}\er community college vocat10na1 teachers.

.However teacher preparation and 1mprovement activities conducted by

B TP

fhe institutions of higher education have in the past been directed

‘ a

almost exclusively tqward the secondary area. -In recognition of the

-
- -

| increas1ng need for pqst second!!y vocational teachers and the inade-

. N I £

£
quacy of~cunrent prbgrams designed to meet th1s need the.improvementA

.,\
/and expansion of post secondary vocationgl teachér education efforts

.
-
P} .

have become priorities.. Institutions ‘seeking to respond to these
_~. & . \. v' .r 1

3 pfiorities, however will ‘be confronted by the’many probLems inherent' ., ,
)

dn developing what may be perceived as a relatively new or unestablished

1 . d - ‘

educational fieLd“’ Among the questions which must be resolved are those

. »

concerning the foundations of a curriculum which is both efficient and

44

hd , 3

effective in a vocational teacher educatioh system. /

It is generally agreed that preservice taacher educat@pn curricuLum

o - s

may Be divﬁded into three basic areas subJect matter edutatdon (content);

e
.

;/ygeneral education, and profbssional education (pedagogy). . In'most cases,‘?fx

» L} i -
With the exception of vocational agr1cu1ture and: vocational homemaking,
\

the approval of voqgtional technical teachers in Texas,had been based on -

the evaluation of the successful" work experiences “in the- occupétion\f\

which-they were to teach. The evg&uation_of'the work experiences ih'the :
o'e h - : ,
occupation (vocational SubJéCt matter to be taught) has ‘been done Co. ,

»

K‘ as!hally by revjewing each°individua1 s written resume of wage earﬁing

’\ .

experiences. In view of this approval process,~1t has become evident 4

4 . L] ® . \

. R \

that the greatest curricu&um concern for “the preparation of and 3
. 5 [4 - B s
° , ) . ]

. . °

) 1 N i ¢




" : o .. o ) - . . Lé
o llmhr'o'v'emtnt of vocat Tonal- techn’i al .te'a’ch'er's‘ i ‘community colleges is '~

,‘ . ; . 3 : . . : .

. .
- o - . e

'in the area of profess1onal education. ' AR ot . ,

., ¢ . :
Y . .. ’

: ‘ During the past several years thﬁre‘has been ar 1ncgeased emph351s
L W N N . . -
. on the develoment-of new and the revision of eX15t1ng 1nstruct10nal JE

L
. - . ' . . ‘,
- . M Y L .

3 v
. ) - .
"_'- been,conducted to 1dent1fy strategles for development of curricula for )

“a . .o 3 i -
v 7 G ., i

: 94\ ' effectlve preparation of teachers in profess10nal educatlon. Theimost
I‘ . Y . . ‘.

¢ -, - e .

recent movemeht for improvement df“teacher education'is that of compe-

AR ‘r ‘~ . " * . T
3 r" “tency-~ or/performance—based teacher educatiol Concurrently with th1s .
D &y -, . \ N . ce -
e movement, the Texas State Bo%rd of . Education, on June lO 1972 adopted
S .

-
¢ . . » > - 4
-.4 new pollc1es for approval of teacher education programs “in Texas The

. '.‘ ‘7 . . o~ . / v , .
: . - :
(; T new pollples empha31zed that all teachér educatlon programs being kv\

’ ~

' A i subm1tted to the. State Board for approval should be competency-based

L
e ¢

Y The questlon of what spec1ficalfy constitutes a competency—based teacher

.o

<

Board Pollcy. Therefore, there is a need fot- agreemeqt as to the nature

\\j edugatlon program is .ohe, however, which fias not been resolved by State

-
- . P
. -

p of the competenciesfupon whichcsuch a Curriculum may be developed.,

R -

Vocatlonal teachers have long ascribed to the p031tion that curr1c-

L4

7
-

-— ' - ’-
. ’”' uluy or courSes of study cannot be properly devehoped withoéut - first
d01ng an analys1s of the occupation to be taught Recently, the occupa-
¢ ' . . N :
: .tional lysis procedure has been granted credence as a v1able technique
13

) - for the development of professibnal education curridulum. Accordingiy,

- / . Ellis and Slmpson (1971: 90)~in d1scuss1ng\§ur:isu;nm development in

| S \ )
vocational teacher.education reported -that Robert S~ Pruitt, Division~

.
.

* - s . S - : .
- of Comprehensive and Vocational Research, gﬁtional Center for Education
N Research Washlngton 'D. C. oo K - ,;
‘. _,~ . 1 ; - has’ expre§sed the bellef that the curriculum pattérns in .
Lo v/;atlonal eddication havé 1mp11cations for curricuiﬁm patterns
. . S : b , .o v )
. A ‘ ~’\ 6 o - -~ ',
~ % ) ° .- . .

ERIC

Aruitoxt provided by Eic:

programs gpr teacher educatlon. Many stud1es and conferences have e PR



, . ," (“:‘ ) . /‘\3 .

‘- ". K . e g ." l - ' +
;l~-»;v3ﬁ,wrin teaJH&[ edﬁcatioﬁ O . . e
: e The first pattexrn is . traditionally oriented in® the sense, - : o
P ‘that the’ curriculum chtent,is ‘based on -job analysis. .o A
) S ' [ i
i v . Further, the Department of Dccupational Education and Technology,

,

l;-é, T.,)Texas Education.Agency, has subscribed to fbe use df occupationa1 -
Ny - I S
, . .

analysis in the development Pi vocational teacher education programs

4

vl“': * . The Department demonstrated its belief in this concept by funding a 3"'W

~_ //}, .- v
g _r;search project in’ l97l (Pope, 1972) to identify, on a questionnaire oy
N basis,\tge roles and functions Qf post-secondary vocational~tbchnical “ ‘
teachers in Texas. ‘ & '
In'summar;, a clearly recognized need for improved and expanded

.

- .-
4 . \ \ 4
’

.post—secondary vodational teacher edu%ation programs exists. Approval

!
of ‘and SUpport for. tha\competency-based’curriculum development approach .

t has accompanied the recognition of . thiﬁ need. Further; as a result of
. ~’ . - " v
a need for a systematic foundation for bhe development of competency- »

- . based teacher education curriculum, credence has been granted‘to the ,gv//

»

'JextendES\use of the occupationau analysis teehnique. In keeping with,/ T~

I these recognized needs, the central purpose of the study reporteﬁerein e

.

” -

was ta (l) determine the actpal tasks performed by post secondary voca—
7 -\ N 3! (s
tional technical teachers in.their teaching_assignments ig public ﬁ&;

’ .
- L %3 "].,. )

IS community cblleges of Texas, and (2) compare these tasks with the

\ «* 4 ° ©

ratings, of tasks perceived to be important by a selected populatfon of\ ' .
post—secondary vocational- technical teachers in Texas public,community

L1 . \ ". . . i ) O B - E . ‘ .. .
N colleges. : 2 e : o .. N
. In addition 40 reporting the study cited above, this«(\poré contains_

L
'

. ) a sectich devoteE tq_app{oach:s suitable for _the development of teacher

educatidh curriculum The purpose ‘of this ‘additional information is to. L
1S N
C:\asdﬂst 1ndividuals interested in the practical applicatibn of the’resulté

~

] .

R of the study- v oyt o . o S . . o
AN e

~
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C I1. THE STATE-OF-THE-ART OF VOCATIONAL o
. T - TEACHER EDUCATION DEVELOPMENT ‘ : ' C
’ : . ¢ § .
. Ast a result of'several interwoven variables, the current %tatus
v - ,
_:;”;. of vocational teacher education is that of a relatively complex, intri- -
.
B %
N cate systéem. Several variables which have influenced this situation are .

- s

B ) the existence of separabe and distincf teacher educatfon”procedures for
’ . . L . o ..‘ y - - ) '/v
each vocational education program area,’ the emergence oﬁ a distinction ,

? between teacher education procedures for secondary and post—secondary

i ' ‘ N . c . : : e :
vocational teachers, and.the extensive recruitment of vocational teachers. °
k from occUpationsfrather than from preservice programs with the resultant

L ~ need for'inservicemactiJities.- s

Y

Among these factors, one which hasddirect relevance_to the develop- ‘
oo . . . 5

~ment of'vocational teacher education curricdlnm, is the professional’
: preparation of vocational:teachefs.through ingservice activities. . -
Inservice education has heen the QEhiclézhy whichxvocational -
teachers competent inctheir-suhject area but'not coming through teacher

education programs have developed their professional oeredagogical

skills. VThe need'fog inservice education for development of professional
.
teaching competencies of vocat%onal-technical teachers in public community »

.
]

. eges of Texas was studied by Pope (l973) The, studyvsurveyed
d;;ectors and‘deans of vocational—technical programs in 33 “public com-’

\‘.@ : munity collegés in Texas. Responses frpm 94 percent (31) of the
‘~;( ,directors and,deans surveYed showed that they felt that teachers under
itheir.administration‘or;supervision could benefit by-professional improve-

*
.

.ment as .follows: ' . . o, ’ ' .

[N
R



-
.

Functiopal Area of Teaching Number of-vocational-
- : ’ - technical teachetrs who .

e could benefit from -

. . : professional improvement

0

'

oo . Instruction (plamning,

execution;.ehalhation) . - - 1,350 ; S,
.’ : 'Progra@ Planning, Development: . _
F N ", . amd-Evaluation C : "1,042 .- "L
N f N . ) .
» ‘ \Guldaqce va.} oy L . - ] i,296 ‘
o - -
Management of Classroom ) < . . :
and/or Laboratory ) - 1,396 . .
) . VSchool-Community Relations - : . 1,339 C i
3 . P , L ) . . i . v
Professional/iole and Development ; 1,244. )

The findings of this study indicate” that curriculum development for

.vocational teacher education must be such as to relate to the inser%ice .%
L

as well as preservice training needs of vocational education teachers.-

. . L -~ “nl ' ".
COMPETENCY-PASED MOVEMENT IN TEACHER EDUCATION

- \ i ) v .
@ : _ e .
‘State level emphasis in Texas bn'improvfhg teacher education by

curriculum developed on the basis of teacher'competencies’began in

-

1972, when-:the State Board of Education recommended competency—based\
wteacher education for all 1nstitutions in Texas with approved tfacher
education'programs. Minutes of the Texas State Board of Education

June 10, 1972, revealed that it was the opinion of the‘Board that

institutions of higher education in Texas with approved teacher edu-

»

. cafion programs should determine what competencies should be developed

. ’ * ¢
. by potential teachers and provide instructional activities that would

o - -

"develop the determined competencies.
> The competency—based teacher education movement has come to mean
many thi“%& to many different‘people. There were many different in§er—

pretations of its meaning written during the early years of the movement

L) / . . .
: .
) \
.




. . - . ' * 4 ¢
“However, Weber (1973:6) gave an insight as to its .general meaning with
' the statement: ’ '
The term "competency-based teacher education' . : . tends to-
focus attention on the specification and assessment- of consequencb
competencies as well as cognitive and performance competencies.
, o o - , i oo
Ward and Jung (1968:312) were not attempting to define competency-

based teacher education in their discussion of important concepts about

,— 4

-teacher education "in’ their predictions of*what teacher education must

» .

become ‘Yet, one of the concepts they listed is very descriptive Qf

-

competency-based teacher education.' o ‘

.
- e

- A viable teacher education- program will center around pre-
defined=performance objectives (behavioral objectives),that
lead to the competencies teachers need to function effectively
in their emerging roles. This includes performange in relation
to subject matter objectives, tedcher strategy objectives, -
professional identity objectives, and personal and interpersonal ' .
objectives. . . - '

Houston and. ﬁowsam (1972 5-6) more specifically described competency-

v

basEd teacher education by listing the - following characteris&ics of .
- competency‘based instructionf (l) specification of learner objectives

‘in behavioral terms, 2y specif cation of the means for determining
L

whether performance meets the indicated criterion levels; (3) prbvision

R
-

for ‘one or more modes of instrucfion pertinent to the objectives,

L through which. learning activities may take place, (4) public sharing

of the objectives, criteria, means of assessment, and alternative
activities; (5) assessment of the learning experience in terms of

competency criteria; and' (6) placement on the learner of the account-
R ‘ SN e . -

TN
i

. ' ability for meeting the criteria.

N &t

) 7 In addition to meeting the above stsf*'~chalacteristics, any

developer of a competency-based curriculum or program must. also
; establish at the beginning and observe throughout’ the development and




“

. competencies.

. - St
.
. R . - .7
_a . ,
. " . .

© implementation of the program, the defipition of .the terms competency

v -

andtcompetence.,_Some writers use the term competency synonymously

« . . Lo

with the term task. Some establish other meanings while others make .

———

no attempts'to define the two terms.

-

Evans, Harris, and Palmer (1975:1) have defined and observed

the definition of the two terms in their development of a competency
oo y —

assessment system. - . ‘ ' . “"i '

The term "competence" as distinguished from ' competency,"i
réfers to a demonstrated ability to perform‘a pattern of.
behaviors at some level of proficiency over a ®pan of time.’
A'"competency," on the other hand, is a statement describing
a task relevant pattern of behaviors. Obviously, the com- - |
plexity dnd variety of knowledges and skills included in’ .
various competency statements will vary depending on the
task involved L ‘ .

It has become.apparent that a common factor in'defining and .
developing competency-based teacher education.programs is that all

such programs must be developed on the basis'bfridentified teaching )
: 5 ] “ N3

. . : - . T @ ..
If this is true, the issue:that arises is--what is the basis .o

. determining what objectives should be the criteria for development of - .
[ o .

4
the curriculum for teacher education?

STUDIES IN VOCATIONAL TEACHER EDUCATION
~ . . a

.Several stu}ies have been made using various approaches or systems
: o
to develop curriculum for institutions which were implementing org plan—

ning to implement competency-based programs. By 1975, however, research

1 + N

" in education had not contributed'significantly to a scientific approach“

for identifying performance elements of teaching that were basic as
criteria for'defermining objectives to be achieved by individuals who -

were preparing to be teachérsaor who were in the process of prqfessional ’

IS ¢



f . - . 8 °
,. il . S ' v
improvement'as'teacher§.' The lack of résearch 'to be used for develop-
R e T T e .
ment of curricula for teacher edueation was emphasized 'by the following

‘staﬁeﬁénts made. by Rosénshine.(1973fé8-29): ‘

* . The results of the research, to date, are best seen as
-providing suggestiong for future research, not future practice.

At present, the conclusions are not ready for translation
into teacher training competencieé. . ' )

The research base for building teaching competencies is
extremely thin. . . . P . .

This lack'of research on products developed by agencies
other than colleges of education is distressing for a number
of reasons. First, if perpetuates a familiar educational
problem of develop and disseminate and let validity lie in
the eye’of the beholder. ® .

Houston (1972) did an. excellent job in reviewing and listing the

various approaches used by colleges and universities to‘identify\téacher

>
1 ®

- ,competencie%. Three approaches listed by Houston were "Progfam Trans-
lation," "Task Analysis," and "Cluster Approacﬁ." All of these approaches
were common in'that they were reported or'deriyed from what could have

been called percéived‘importance. The 6n1y real variation in the

’

* ", approaches was a form of task analysis referred to by Houston (1972:33)

as "Role Analysis":’-. . . ,
- a
. , ,

s TASK ANALYSIS: Sometimes referred to as role analysis,. in
this‘apptoacﬁ‘the teacher is observed-in the act of teachihg. -
These observation records are then analyzed.and a teacher, -

+  preparation curriculum is -based on that analysiss

a
E)

LY

. B { S -
It is doubtful that many planners of competency-based programs use a

e

true role analysis because of the expense and time involved.

, ) Identifying professional competencies of vocational\teaéhers has

been treated in‘ a number of studies. A study under the—direction of. e

- + .

Cotrell et'al.,(1971) was genera11y¢réqognizea as Fhe most comprehensive.

l’. <o . .
study of compgtencies of vocational teachers.

: y ; -~ . N T e
In Cotrell's study the pedagogical requirements of vocational aﬁﬂ@’

2 |
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technical teachers were develop%d“by making a career analysis which
A ¢

resulted in the 1dent1fication of 390 performance elements. The per-

’

s furmunvv e]ements were clustered in ten diﬁferent functional categories

. listed,‘ Yow: . ' . S \ . . e
v o, . o . S
1. Program Planning, Development, and Evaluation '

2.n§lnstructioanlannin Sy -_' - 4 B
. « 7+ 3} Instruction-Execution T
- . ‘4. Instruction-Evaluation SR e

- ;.',|§ '.\ £ . . ) . : L . . N .

~ ' 5. Management @ = o« & ’ o

. . 6. Guidance
-

3 N | : . o o
7 'fSéFbol—Community Relations - N

& » M 3 . v o

3 . . '.' " < : ' . v a
. - 8. Student Vocabional Organization - Yoo, T
-~ & . . s .

9. Professional'ﬁole :and Development
. »

K | 10. ‘Coordin?ﬁion. } ) .
‘ Cotrell seudied eacﬁ Fategory to determine}its'relevance to: (1) a
cooperative education,program, and (2) an in—schoOl secondary and post—
fsecondary Rrogram. This resulted in the assignment of certain clusters

to both or to only one of the two types of programs.' The conclusion was
that occupational teacher education could be divided into preparation
pptions, an in—school preparation option, a cooperative education option,
and/or a combination preparation option. |

' .A very simil%} study to that done by Cotrell was completed by Ehe
Educational Personnel Development Consortium D under contract with the
Department “of Occupational Education and Technology of the Texas - Education
Agency. The rationale ‘for this study, coordinatéd by Pope (1972), was

¢ based on the fact thht\the Vocational Education Amendments_of 1968 do
- S~ . . - .
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‘ ) é . ' :

not mention 'any of the traditional program areas; rather they speak of

the training needs of people. . . . 5

One maJor ‘thrust of the project: was to 1dent1fy the teaching sls.
. &
and knowledge that " are common tor all Vocational programs'and those

-

which are unique by vocational program area'in vocational-technlcal

NT’T/A’ post-secondary programs Being conducted in public community colleges in

Téxas. An additional thrust was to assist in the development “of a .

r

;n¢\,model for inservicq,and preservice activities. The project spanned

-é . -

twelve months zzidnning July l, 1971, through June 30, '1972.

% : . Survey ﬁg were distributed to seven hundred full-time post-
/ f ) -

. ~
Y secondary teachers in Texas community colleges; Vocational teachers of
: . : .

#

‘agriculture and homemakfﬂ& were not included in the study. A total of
. ) ’ > ‘ .

647 usable que§tionnaires was returned. However, of this number, 77

Pt
P

were coded ‘as "other' which left .a total of 570 responses for the basic

. five vocational program areas ‘being surveyed. It may be noted here that
the pOpulation utilized by the study reported in this paper was identical

to the one utilized by Pope. : & !

Participants were requested %o rate each of three hundred per— .

formance elements on a fq}e point scalEnfrom extremely low (rating of

one) to extremely high (rating of five). The performance elements had

a. common stem:' "I believe the successful vocational-technical teacher

in my area will be able to. . . ." Respondents were cautioned that each

statément in the instrument "may or may not be impq‘tigt to the success

of a vocational-techni'cal teache‘n your area.' Consequently, a sixth

*

option for rating was provi d, "not applicablefﬁ with a zero rating

value. To set the frame of reference for respondents the following note

‘ was made in the directions for rating the performance elements: "You
b 3 - :

14
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are not rating yourself“ you are.rating the level of performance'that
* you think a successful vocational-technical teacher in zpur assignment
= R « . . . J

.

area should have.. . PFLI .'z{

v/

s

. . The performance «'lements were clustered imto pen performance areas:
. * Instruction-Planning; Instruction-Execution; Inst ction-Evaluation;

7/

anagement; Guidance; -

frogram Planning,lbevelopment,'and Evaluation;

? ' School-Community Relations; Student Vocational’Organization; Professional
. - . \
Criteria for judging whether a performance element was; important
4 e
for a given vocational program area‘yere established in consultation
with the project-task force. An itepxwas determined by this group to
*

be important to a’program area if it met both of the following criteria°’

Role and Development; and Coordination.

1. the item was rated (exciuding "not applicable") by 75 or

more percent of the: respondents in a given program area;
L
1

H " 2. the item received ‘ mean rating of 3 60 or higher in a given
program area. Items which failed to meet one or both criteria for any ‘

- .

vocational program area'were determined not to be a common performance

element (teaching activity) across all program-areas. There were 149
: . N\ ' 0

performance elements which met the c eria across.all program areas,

thus establishing, based on perceived importance,'a core of performance

elements commof to all vocational programs being conducted in public

PEN

community colleges of Texas.
‘Miller (1971) attempted to determine the professional education
competencies of vocational-technical teachers in the program areas of

business education and distributive education in community colleges of

e [ — O S SO

'"California, Colorado, Oregon -and Washington. One of the implications

-y
¥
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for teacher education that.resulted from the'study conducted by Miller

(1971:56) was:

. ' : ° ]
s ¢ .

The adgquacy of existing teacher education programs should . *
. be viewed in terms of what" instructors are actually doing in
the performance of their. jobs. .

Further, Bjorhquist 11974) in a pteliminary report of a vocational

-

« teacher education project involv1ng 120 competencies being conducted
at the University of Minnesota stated. - k ) - S?«" :

Y
P del -

For teacher education .programs preparing entry lerl teachers
we need to ask what competencies are needed to become a teacher
rather than ask what competencie are possessed by an ideal
_teacher. Using the basic infgrma ied” aVailable to us about what

teachers do, we need to identify those " things that they must be -~
able to do. '

«

DeVaughan (1974) completed a study/in which competencies were
fated by selected groups in Oklahoma. This study was similar to those
‘- conducted by Cotrell et al. (1971) and Pope (1972) and the survey form'

contained 92 teacher competenciés.'AIn_addition;-DeVaughan's study is'

. " X [ . .3
another example of gtudies conducted on competend

tional teachers on a perceptual basis. - Other studies and projects

conducted for identifying and listing competencies of.teachers such'as"
-] . 13 .

the Florida Department of Education (1973) and Terry, Thompson, and
Evans (1972) have been based on what educators perceive teachers should

-

be able to do.

The vocational teacher's own perception of the importance of tasks
¢

¢
to be mastered and knowledge.to be learned is considered by many as
the most. important factor in determining the content of a vocational
v teacher education program * Thus, the teacher's perceptions of compe-
‘... tencies (tasks) necessary to teach effectively have become the criterion
. ‘for_deyelopment of the teacher education‘curriculum. However, if we e

16

A
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‘ are to be realistic in developing an improved,curriculum for the pro— ' ~{,
° ' L] -
‘ fessﬂﬂ.?l education of vocatidnal techniéal teachers, ft must be. n ¢
* T . F N
determinéd if théstasks téachers perceived they should ‘be able to o
o | perform are the tasks that teachexs actu&lly perform .f - N !
, 5 v v ~

According to Lewis™ (1273), a different approach to ident1fying

’
: 4

competencies of teachers has beén used by the United States Employment . ;"
Service: in arder to write job descriptions of various jobs of teaching.u
. .
- The Job analysis process ﬁor determining content of instructional'
: e A,WJ Kb . s -~ e 4 PR
curriculum .may be considered as being inappropriate for professional ‘
occupations by some educators., However, ,the following ?re exeerpts of 7’

Job information, obtained by job analyses, and disseminated by the

United States Training and Employment Service (1972r236 243, 270),

teachers:’ o, T .‘ .j v
. Instructs students in one or morexgubjects such as English,
H .~ mathematics, or socidl studies, 4in private, religious, or public -
: secondary school (high school)
Verbal aptitude is required to read and.understand tex book -
or other literature related to’the subject matter taught; to
lecture on, -discuss, and explain Subject matter. . .
Tlerical perception is required .to check accuracy of graph //’
’ charts, and written materials prepared as. lesson aides./. . e

mThe JOb descriptions of teachers obtained from the identified compe-

»

tencies using a Job analysis procedure are listed in the current

Dictionary of Occupational Titles published by U. S. Government Printing
'Office,’Washington D. Cu 'It is'the philosophy of the,United States

Employment Service that jobs should be analyzed as they exist and that
whe -
job descriptions should not be developed on the basis of what one

perceives a person ‘should be able to do in a job or occupation. In

ﬂ“_“describing the” concepts and principles -of-job- analysis the_UnitedAStatesi_:::
Train1ng and Employment Service (1972 . 3) stated ‘“‘.\

\

L
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! -Jobs should be analyzed as they exist, thejyefore, each ’
) completed job-analysis sghedule must rebort-’the job as it )
existsg at the time of the analysis, not as 4t should exist, . e
mot as it has existed in the past and not as it exists in ‘ ' :
S similar establishments. o o RTINS :
s . - .
. . . * 7
T . Two categogtes of information are required in,the JOb aharﬁsis .
. :procedura used by the ‘United States Training and Employm. Service._
v . ] . S
“The 1nformatioq¢is categorized as "work performed"‘and " er traits:" .
) ' Yy ‘l/ " * 4 / .
" “The job ana.ﬁ;@‘..procedures used forﬂdb-taining the categories of inf?, A o
/-!' . R i . ’ -
‘d

ll;. :i.‘ mation include obser%etipn ~of tasks performed by the worker, interviews
wﬁ\: the worker, review of job descriytionsl and interviews with'super—' !
- ' N .. . :

»

i

visors of workers in the .jobs being analyzed. Y . S .

, . Determining the* content of currieulum for training programszis
. Y .« -

one of the major areas of use for occ‘pational ihforma ion pre ared by »

analysis

’

," f ’ - . . R < e . X . o . ) .
. v - procedure. : : B R o i \ v .
g _ o i ; . _ ,' . | ii

The. United States.Air Force has used a similar but different - .

- the United’St tes'Training and Employment Service “usis g.the,jo

-

"approach to that of the Department of Labor. for identifying the compe-[~ TR

-
'tencips (work tasks) of Air Force personnel.” The identified competencies ST

are used by .the Air Fprce for developing curriculum .and: instructional )
- 2 o

. -~ R )

materials for training purposes. ;[n‘ iscussing data collected by the :

‘ristal (l973) in a-

job inventory approach used by the Air Force,

“ \
paper’ presented at San Diego, California, emphasized its merits.

-, Finally, 'the fact that information is quantifiable alsp means ' Lo
that it can be validated and checked for stability using con-"’ e

Ventional statistical techniqUes. .ot

%3 - The educational goals and objectives-of instruction conducted by. ° ,Qﬁ

o

‘\: LI . \ .
%ﬁfOcational ‘teacher educators and vocational teachers of occupational 7é;ﬁ

’,

) ograms ‘are to preaare individuals*for~employment<~upgrade—to higherfw;;:st;

levels those who are presently employed,,and assist the .employed in

A -, e, . ,5\) . v
-~ . 2

TIPSR R
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keeping up with technological changes. Vocatibsal teacher~educator§ oo

_ o\ ’ 3
should observe, when developing or improving vocational teacher edul’
N .

1 -

' - cation programs, the same principles and standards which are observed.

» \ by the vocational teachers. The‘principles and standards tha must/be,_”
) ﬂ ' : . - . s
bserv?ﬁ in occupational education include;:- .o

t : .
o ) (‘ 1. An occupation or job analysis is gssential or det
teaching content in a programpdesigned.kb prepare a. person for’ employmentu ,‘.
- Tt - .
2. The content of the curriculuh 1is. designed to develop occupa- )

. ~ - -
\f - ‘ .

. e N . ‘
tional competency ) ‘ ' - . oY L 17 1.
I3 ‘ " . . i’“.’\ . N . -
° © -3. The curricuTum in ocq\hstionalkeddcation includes laboratory, o [

classroom,‘and work experiences plus other activities en&§g~d in Hy. the f. .

N
1earnet for the purpose d{.achieving the learﬁe%&s selected occupational ’
< - - . ’O : - b ' »

objective \ - ‘ K

g
- - . . . - .
¥ . . M [ - - w®

~ .
2 . Therefore, another procedure for.identifying vocational teaching *

i 87 -

ﬁég _ sompetencies’ qhat could be'consﬂdered is the occup onal,analysis

procedure;basJ’ on. task identification used by vocational teachers in

- @ > # Lo - . R \

developing curriculum for' occupational training courses.

) 2 Research has revegled that there are definitely opportunitifs for , 4&
. N - . LR -
improvement in the curriculg? for professional préparation and improve—

ment: of all vocational—technical teachers. There is a documgpsed need"
A~ N \}
o for the developﬁgnt of teacher education curriculum for ost—sec0ndary
S ‘\ - . > v ’\ .
o _ vocationai—technical teachers in the community colleges of‘Texass
‘ .
\.r- . \
i ) A review of the competency—based teacher edulation movem&Pt and Y

S -

studies ;k vocational teacher education indicétes that additiqpal

methods for determining competenciegpof vocational teachers are needed

‘It ‘has been 3ctabrished ‘that there are scﬁrntific methods of fdenti=  ~—

o~

fying competencies or tasksgof_wofkers and that.the-identified tasks
'- oL e

<019
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. should be the basis for the developmenbof‘tmrriculum for instructiopal’

.

-

rograms. . . '
Prog . "

Aruitoxt provided by Eic:
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- e ; f III.’ IDENTIFICATION OF JEACHIN "TA KS OF. . ; )
P,OST -SECONDARY VOCATIONAL-TECHNICAL TEACHERS -

( there as ar{ identified need for the development: ofa .- ~"

Pl teacher education P gram for post}econdary vocational tec\fcal T Lo

C : teachers in Texas,‘ ' study Jas conductngor collecting data to be B .

s ‘ﬂ X —— . -

y used in dﬁvelo&ng he proposed t?achér education programs. ‘ o
) N ot

- The subjects ys ed in the study-were é/he respondents to the research

by Pope (1972) Search for Common and Unique Teaohii
. \ ' ' - ) - %
- Skills and Know edge in Occupational Educati'on and Technology at the

: - ’@t Secpndary I vel . The population ; the research ‘arojeét consisted
- " of .seven’ hundred \full-time post secondary vocati:nal technical. teachers .-
° v ~i:w— rty°'1‘exas pu lic counnunity collegeé& A tot‘fof ﬁ7 usable

; e ':quesgionnaires va feturned.\ Of this number,m77“ yere cod%d’ as, ‘other

[

V. leaving a total 0 570 responses distributed hg- the fi\i'e'vocational
pr‘Ogram areas bein surveyed as follows. /i‘azzj.but%o?_ /nj/érket&ng:

-

<=

'occupations, 27 health occupations, 96,\;ndu¥rial\@éup tions;: 81' %

‘office occupations; 853 find technical occupations, 281.y _
‘ \ C Eonsideration was given to the use of a proportional strptified
) R y \ /

: ' sample for the st y- Howevm obtaining the sample on a proportioned

«

: ‘ . ) . a
basis a ros%ll program area’s would, not have provided a sufficient
o

.

. sample {two subjectd) for the distribution and marketing program area.

Y

Krejcii and Morgan s (1970 608) Table for Determining Sample Size from

‘a givwe population was used for determining the size of the sample for

each vqcational area. o 4 . . -

- The number in each vocational area of the population from Pope's

study —1972) and size of the sample required for each vocational area

o .are respectively. distribution ‘and marketing occupations, 27 and 24;




”

[. . . . ' N ’ - r.
health occupatfons, 96 and 765 inHustrial occupations, 81 and 66,.

‘.,
.

- Jup ] N ) a . . Tt ‘; .18

- office occupatlons, 85 an&‘JO' and tephnical occupations, 281 and h62

. -9 .

s, . , If-an apﬂempt had not been made to obtain a proportional strati—

-4 ' 3 v s
oo fied sample then a sample of 234 from the total population would haVe )

i "y

been'suﬁficient accﬁfding'to Krejcie and Morgan (1970). A sample size

\

y o © of '162 was used in the.%tudy for technical occupatioﬂs when a propor-

tibnal stratified sample Would have only required a sample Size of 138
~ 1
The Job Inventory questionnaire used by the Department of the Air

] Force (19707‘was selected for. this study. Modification of the Department
. of the Air Force's Job Inventory questionnaire consisted of Changing the
‘ 4

" content of ] ckground data information,‘heading the task inventory pages

. . . 1 . . ‘
= with the wokds "Post—Secondary Vocational= ncal Instructor's Compe-
| h / /J%chni
‘tency List," nd including the word "competency" in a way to make it

synonymous with the word "task" in instructions found .on each task

inventory page. The modified instrument which was a mail surwey question-

3

~ naire, included ninety—four competency (task) statements with vertical
celumns at the. right of the ' competency: statements. The first column had

the heading "Check\/ If Done Now and. the second colmnn was headed "Esgti-

mated time spent on competencies in your a ignment this year. Seven

- ratings of estim ted time-were provided for the respondents to select for

»
d the amount of time which’ they considered wa ‘the estimated relative amount
; . ot ) , A
of time which was spent on each competency during the year.
‘ . »

SELECTION OF TASK,STATEM%NTS

L b%é of .the research questions to be ansWered by the studyﬁﬁae "Do
xesponses/indicate a difference in the perceived importance of a task as

rated by the population.of post-secondary vocational technical teachers




" elements had been organized in se&ép c

.. Some may have questioned the reliability of resp

k/\’
. L «

¢ v

/

- co-

and the percentage of the saﬁple who actually pé;form that t;gk?"

<

order ﬁo answer this question it ‘was necessary to identify the-
B 8 A

'§tatements°found'in the three huindred performance elements which were

19

rated by the populapidh in Pope's (1972) study, M Ve

. s

The selection of the task statements was made‘by_surveying twent&-

eight exﬁgigencea vocétione} educétors wigh‘ekpérieﬁces in occupafional

_— ®. . .
o ; 1
analysis ?pd_agursemaking. The originél\three hundre&;gérforménce

ategories. An instrument, Identi
e 1 - e b <

fication, of Performance Tasks. of Teachers, was deVekopéd that -could be~

. s ) k]
used as a mail survey for selecting the.tasks from the perﬁﬁfmi?Ce.
. B . as . . v

elements in each of the seven categories. ' The survey instrument con-

tained an example of how a category of performané; elements could be
subdivided into tasks and subtasks. Each individual surveyed, foquer

each of the seven categorfes,hwésvinstructed to placefa check "'V" in

the column brqvided besid£ eacE pérfbfmanCe element he considered to

be a tésk. Only. the performéﬁce elements that had been checked as a
task by thrée of the four respondents in each eatéggry were used as a

~

task statement in the survey instrument used for the %’udy.‘ Th%/survey
insﬂﬁhment and the method used in the study were modificatiod% éf Ehose
used by. the Air Force in developing job inventofies and is found in

Appendix II.
The method and survey instrument used by the Air Forceﬂcodbiﬁes

featurés of the checklist with the features of an bpen—ended’questibqr'
>..C : : ‘ w

A 1

. TR E
naire and an observation interview. A mail survey w&s‘#ﬁually used’ to

'Job -Inve ory.

obtain occupational inforpation‘on'the questionhairefﬁp
. R - v}

>

job inventory but Morsﬁ-(lé67:ll) has reported tﬁatf
! . . f

23



Test-retest reliability in reporting frequency of task
performance and length, of task time has been fairly satisfactory,

. with mean coefficients of about q70 ' - . ~
~  ‘The E?sk inyentory.method of obtaining job information used by

the Air Force collects the data directly from Aindividuals performing
the job. Respondents provide.the job infonmation by checking_the,

tasks on the inventory that each performs and then rating each task .

u
',

' L'pe/ked in terms oﬁxrelative amount of time spent on ‘the task.

[

To further check the reliability of the task -inventory method
N : -
/
- additional studies<have heen conducted.' One of the studies conducted
L \\ - \ - - . - R ) . 3
.. cohpared worker and, supervisor responses to an inventory of 479 task
y g e :

statements,. Supervisors and‘workers were divided into ninety-four pairs .
- with the workers checkingfthe-task statements they performed and the
B ; < . A
- supervisors'checking the tasks which they felt the workers' performed.

Analyses Qf thé responses by workers and supervisors resulted in the
following conclusions’reported by Hazel, Madden, and Christal (i964:78)£ )
1. When compared to supervisors/ estimates, there was no
i - tendency for workers to- exaggerate the number or difficulty of

9 tasks they perform

' 2. Task perform'kce agreement defined by two indexes was

higher than time-spent agreement at -the task level. *
3. Supervisors show higher agreement with workers on a.
broaderor more general work level (i.e., duties), than on a
more spegific work level (i.e., tasks). For example, super—
. . visor-worker agreement concerning distribution of incumbent's
* work time was 48 percent at the task level and 73 percent at
the duty level.
. 4. With regard to supervisor—worker agreement on task
performance, it appears that the level of agreement depends on.

. the index used to measure agreement. Agreement on task per-
formance was higher when computed in terms of performance or
nonperformance of all tasks in the inventory (90%), than when
it was computed in terms of only those tasks checked by. the
worker or his supervisor (57%).

5. For the specialty investigated, the generally moderate
agreement (or disagreement) found between supervisors and -
workers conceqning the nature of the worker s job suggests
‘that a supervisor may not know precisely what~any one ‘sub—"
ordinate does task by task. Since there was no tendency for




. ‘workers to exaggerate the number or difficulty of tasks per-
"formed, the current task inventory procedure of collecting
job information directly from workers seems preferable to
collection of 1;2 information "from supervisors.

Another  stud as conducted to determine the)stability of data-

s

computed from job inventory survey returns and reported in consolidated
»

»
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»

Job Qescriptions. The study was conducted by*using ten. %reviously ;:L/J

\
surveyed career .ladders. The cases or grouping of Jjobs in each career

-

-ladder were randomly divided into halves. Job descriptions were com=

L )
puted for each of the half samples and the percentage performing and -

percentage of time’gpentfby'ﬁotal group vectors for . each pair of job

descriptions were ;;;related. Christal (l97l:3)'reported the following

o
.

results: N
It was found that the vectors "percent performing" and
"percent time spent by the tetal .group'" are highly stable,
_even for relatively small samples. Split-half reliability
coefficients were generally in the middle and upper- 90's.. T

It is concluded from the preceding ‘studies that the .job inventory

1

method is a very feasible approach for collecting work-task informétion

<

from large numbers at less cost than observation and interview methods.

4

When the question zss asked, "Can'workers be trusted to be

.fthorough and‘completely honest when they fill out job inventories?"

Christal (1973) answered: o o

Studies have been conducted concerning this question, and I
can say that the answer is definitely "Yés," at least as. far as
workers in the Air Force are concerned. We know that when a
'worker fills out an inVentory on two occasions, he gives essen--

. tially the same information both times. Split-half reliabilities
for information. such-as the percent of workers performing-various
tasks run from .95 to .99. Supervisors' agree with the information
provided by their subordinates. Information collected with daily

- work records is consistent with information collected with inven-
toriest Workers do not inflate their job desckiptions in terms
of the number and difficulty levels of tasks thﬁy report. . The

—work-tasks-reported-by-individuals-are-consigtent-with.. the infor-_.
mation they -provide in the background- section concerning tools
utilized and equipment worked on.
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Voca'ional educators nesponsible for revising ‘and’ developing

4

_occupational curricula are beginning to use the job inVentory method . .

of thetéir Force. Melching and Borcher (1973) haVe reported that the : ’ 3

-~

'q\ . Centier for Vocdtional and Technical Education at Ohio State Uni%ersity
- a .

o ’ ] ‘ 4
4\a“;is'developing occupational curriculum-u31ng an approach that is an \,/’/(’

application of :the U. 'S. Air Force task inventory method The Center.

-\.

-

! -~ ) ),._ o

‘has developed curriculum guides in the areas of automobile mechanics,
¢ By - ) . 4

business data processing, and secretarial science" using the job

inventory method.

P W .
" o,

"

;32 .
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colleges and comparedjto the data presented in a study by. Pope (1972).
. R e - . :
The respondentsjpf Pope's study (1972) were the population for this

PR
Sy

s:ij%iwhich'was‘cdﬁducted'to determine what-perTormance‘elements'of
teach

¥

ing were perceived to be important by post—secondary'vocational;

4 '

- technical teachers‘in forty Texas public community/colleges. The postr

N

) N [}
secondary vocatfonal-technical teachdrs in the study were surveyed to

-

; ~ determine which teaching task they per?hrmed and the relative amount
ey :
of time they spent on each task performed Data presented'in Tables l

aﬂd 2 of Appendix I allows'a sample comparison of the results obtained

' . frdh the Pope study with those obtained f#5m the Lovelace study in one J

t

“  program area. Data presented in Table 7 of Appendix I provides compari—
\son of ranks of tasks by perceived importance with ranks of tasks by the
.- percentage of respondents performing the tasks. Selected findings of the -

,‘ study from Tahles 2, 3 4, 5, 6, and 7 of the Appendix are summarized

as follows: ' _ o ' . -
. e ~ - : ,
1. There were ninety-four task statements on the survey instrument.

R A R R

The tasks were from the ‘eight” teaching functioﬁs'of'guidance;"SChoolﬁ“*'“'*‘°

= community relations, student vocational organizations, professional role N

g

‘C

and development, coordination, instruction, management, and program &
planning, development, and evaluation. All of the,respondents performed

one ‘or more tasks 'in each of the teaching functions.

’

2. All ninety—four tasks on the questionnaire were performed, by
some respondents from each of the vocational areas of office occupations,

~ technical occupations, and industrial occupations.

Y
a
i)

>
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3. None.of the respondents from the area of distribution and

””marketing occupations conducted instruction that requiredyapproved ‘ ~

- afety apparel and devices be provided to ‘their students.

o

4. The respondents in the area of health occupatigns did not ok

(=IV : : - _ _
‘o arrange with a union to make contract provisions for student-learnmers.

.JS. There:werefthirteen“of the ninety~four tasks thdt were con-
oo  sidered as unimportant by the respondents of'Pope's study (1972) and
E ~ were ranked.82 through 94. Only four of the thirteen tasks rated ugi
important weretranked between;82 and 94-according to the percentage ,
. (of respondents.performing the_tasks-_’
6. ‘Post-secondary vocationalltechnical teachers of distribution’
:,and marketing occupations spent more ‘than 50 percent of their time'on

only twenty-five tasks: ®leven were instruction functions ‘and seven

-

'Verefguidance functions.
‘7. Although 80 _percent of the respondents of distribution and

marketing occupations developed training plans for student- learners L

_with employers, only 64 percent of the respondents of this. vocational

area supervised student-learner 8 on-the—job experidnce.

<<<<<< Phsh il R e

”...“T.N"ALW,N, 8. “Ihene was 1ittle similgrity‘py observation in the ranks of

-tasks perceived to be important by the population of post—sec0ndary v
N ‘ {
' : vocational—technical teachers of distribution aﬂd marketing occupations

-

and the ranks of tasks performed by ‘the respondents of the sample of

"post—secondary vocationalttechnigal'teachers of distributidn and
. _ , | . .

a@arketing.

4
-

,9.- The post-secondary vocational technical respondents of office

occupations spent Sl percent of their time on twenty tasks. Of these ol

-y

twenty tasks there were thirteen in'the function of instruction on

N
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f - ’ . {
which® the performing respondents spent an average of 32 percert of
] l
their time.

e

- 10. The performing respondents - of office occupations spent more . ...

time preparing lesson plans than-any other task in the functidh of

- ~

instruction. .
. LY v o

3
-

. 11. Wh le:85 percent of the respondents ofvoffice occupations
developed courses of study onl§153.67 percent of the respondents ;f‘
officeygccupations made a job analys%g for determining the instructional
contentoin the course‘taught. . . : ' .

12. There was an obserVable difference between the tasks ranked - '
accord%ng tontheir perceived importance by the population of post— o \
secondary vocational—technical teachers of office occupations and the
tasks ranked accordi;g.to the percentage of‘respondents.of office occu-

\

’

. pations performing'the tasks. -
b -3

‘13. In the area of office occupations there werg twenty—three of ¥

r

the ninety—four tasks which had similar rankings according to the¥ per—
centage of respondents performing and the perceived importance_as rated
by the population.
14. More respondents in the area of technica1 occupations were
involved in acquiring new occuﬁuﬁ&onal skills than there yere in any
¢

other vocational-technical area in the study.

oy

15. The respondents of technical occupations performed tgenty-three

'3
-

-

tasks which consumed an-average of 50.785 percent of their time. Of

these twenty—three tasks, fifteen were in the function of instruction.
16. The tgsk of placing students on the job was performed by 11

percenf_Of the respondénts Sf technical occupations. |

~ 17. There was a difference in the rankings of tasks by perceived

S . ‘

29




. importance and the rankings of tasks by the percentage of respondents
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. - v‘ﬁ" : » ) . '
pErforming the task in the area of technical occupations. B i

‘”’18;"The'eleven tasks in the function -of guidance were performed by
61 percent of the respondents of industrial occupations.
19. The project or job method of teaching occupations was used by

I

98.39 percent of the reSpondents of industrial occupations.
\ ° - : :

20.- The respondents of industrial occupations spent more time on
the management tasks than did the respondents from any other vocational-

technicaI}area. . " K C e
21. There was a difference in the perceived importance of tasks
as rated -by the pdiiﬁation of industrial occypations and the percentage

v

of the respondents of imjustrial occupations who performed the tasks.

‘ 22.1 The health occu;ations respondents spent an average of 49.725
percent of their time on the twenty-two instructional tasks listed on -
the job inventory

| 23: Thc development of original instructional materials was done
by 87.50 percent of the health occupations respondents.

. '2A. The lecture was used by a greater number respondents of health

occupat ions than any other method of teaching listed on the job inven- ’

NN R R TR

. R ——
tory questionnaire. S : s

25. The greatest percentage of the 461 respondents performing a st
task was 96.86 percent. A regard for and an interest in the students . .
as individuals was demonstrated by 96. 86 percent of the responding post-
secondary vocational—technical teachers.

26. Original instructional matenials were developed by 91.35 per-
cent of the tatal respondents from all five program areas.

27. The performing respondents from- all five vocational—technical

30 . :
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program areas surveyed spent?bn avérage of 398269 percent of* their
' X . g A ] P .4, ~
_ time performing tasks_oﬁ anflnstructional function.” /

R AN
»;

28. The function of guidange consumed'an average of g 86 percenﬁ

4

of time of ail of the peffhrming vespondents from'all five program areas.

« 3 3,,..

. 29. Classroom and 1aboratory management tasks accounted for an
- B4 . o . .

o ¢ average of 17 27 percent of the. t1me spent by thererforming members of
thé1461 respondents. s A Aé} o ’r e -
. /,, / o

‘5530 The percentage of thé 461 respondentS penforming the ninety-four
,:;, bl /‘ d e N R .

tasks ranged from a high of 96 86 percent t& a low of 3.61 percent.""uw'

)

31. There was a distinct difference across all program ar€as |

-3
[

between the ranks by perceived importance and the_ranks by the~percentage
of respondepts performing seventy-four of the ninety-four tasks.

>532. The area of distribution and marketing hadla greater number. R
(seventy-nine) of tasks for which there was a difference between the
rank by gerceived importance and the rank by the percentage,gf respondents

performing the task than did any of the other four areas. .

33. The area of technical occupations had fewer tasks (sixty-seven}c‘

‘[*ul\
for which there was a difference between the rank:-by perceived 1mporta§ce

-

respondents performing the ‘task than.

4

and the rank by the percenta e o

did any of the other four area

, Findings from the study have provided a list of validated pro-

-

fessional tasks (competencies) performed hé}post4secondary vocational- -
technical teachers in Texas public commynity colleges. The findings

have also provided the average pencen;age'of time spent by the per-

N

forming respondents on each of the'ninety-four validated tasks by each

+

e~ V R
program area and across all program areas. The findings in no way

provided any indicationfof how well and in what manner the tasks were

\) (, ) . : . ‘ ) ‘ .
: : Q1 . .
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performed by the responﬁentszb Based on the‘theorieslof occupational

curriculum development, it was found that the list of actual tasks

v . -

performed and presented in this study completed the first step,\occu-

L

pational analygis, in occupational curriculum development. o .

~\ . , ~ Data presented in Taple 7 provided comparisons of ranks of tasks

‘by'perceived importance with ranks og tasks by the percentage of

respondents performing the tasks. Allowing for an approgimate 16 per- I:
’ ( .

_cent variance for a rank order of 1 to 94 would establish a variance of
five‘ranks above and five ranks below a specific rank. The following

) comparisons with a 10 percent variance in ranks are described for each

¢

of the program.areas and for each of the program areas across all .

-~

©ON
programs. '

. 1. There were twenty tasks which were paired (21 ﬂérc%}t of the

. ninety-four tasks) across all five program areas. They aré considered

as paired since there was not any difference, by'task; in the rank of

~ : N e . ~
perceﬁved_importance and the rank of the percentage of respondents
,~ .

. performing within the established variance. Task number 72 had the

- same rank of 1 for both o\ﬂ the compared ranks.

2. For the distribution-and.marketing occupations area, fifteen

-
New w A w "

of the tasks (17 percent) ‘were paired within the (" percent variance "

T " -

for both of the compared ranks (perceived importance and percentage‘of
respondents responding). Of these fifteen tasks, two tasks compared )

with no variation. Task number 6 was ranked 84 by both comparisons ) .

and task number 62-was ranked 76 by both comparisons.

-

3. In the area of office occupations there were five tasks of
the twenty-five paired tasks within the lO percent variance that hiad

v

paired equal ranks. The five tasks are numbers 72 (ranked 1), 37 -

. 32
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8hks"within3the N

s

~1in technical_occupations'that were -observed :as paired»

— 10 pércent variance. Four of the twénty-seven pa?red'tasks had ggual
i rgnks. - R ‘ '. . L e
5. THe area of industrial occupations had the zécdnd lowest
. : i - . A
nuhbeg pg tasks with pairedgranks’ofqiéy pfogram area. 0% these Ewenty
.’pa%?éd rahks, three hadTequal Eénks. ' , .: ‘ o ." A
4 - ‘ i 6. The péired raﬁks, based pn_th; 10 percent variance for th

area of health oéﬁupatibns, conéiste@'of twenty-one tasks of which three’

‘L, Wwere pairea by equal ranks. 1‘ : ' . R
‘ 7. An analysis was mdde to determine how many of the-ra:::‘%y
the percentage of respondents performing by eagh program area were paired,

s . \ Co ; -
within the 10 percent variance, with the ranking of perceived importance
- . : -

across alllfive program areas. The results were %hat five tasks ranked x

by the percentag ' of respondents performing in four of five pro am

ir

- aréas were paireddwith the rank of the perceived importance across all

' prog;aﬁ areas. The tasks which paired under this observation‘wege_ ' ’ ?

numbers 22, 77, ‘25, 85, and 93. h
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A number of conclusions may be drawn from the findings of the

. 4‘,

study of “tasks or competencies performed By post-secondary vocational-'.““”““

. #
technical teachers in Texas public cgmmunity colﬂeges. Theﬂconsidered

judgment of the respondents regarding the tasks they perform and the

relativie amount of time spent on each task is an approach to the

.development of curriculum for effective teacher education.programs to

prepare or improve professionally competent personnel. The foIlowing,f

some of which are in terms of research questions in the study, are .«

i . o7
specdfic conclusions resulting from .this endeavor...
e Y j ) ., )
; .
1. The Job Ifventory containing the ninety-four professionail
.‘ . .

education tasks was a satisfactory method of securing data for the study.

v

2.. The responses indicated that there was a difference in the -

¢

perceived importance of the tasks as rated by the population and the .
percentage of the respondents who performed the tasks.

-’/ 3} There was a difference, by:rank.in each vocational program area,
’ . « ° ’ ’ ’ \ .~4
bgtween the- perceived importance of the tasks rated by the population
and the perCentage oflrespondents performing the tasks.

- --4.. .There- was an observable difference in the\percentage of respon-,

L

dents performing each task among the vocational program areas.

3

5. There was a difference between ranks of the average percentage

1
of time spent by the respondents on the task performed and the ranks of

-
— L2l

perceived importance, as rated by ,the population, of the tasks. 7

* * . .
6.~The perceived importance of what competencies a vocation)al- .

technical teacher should be able to.perform'is not indicative of what

Fompdtencies are actually performed by vocational-technical teachers.
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7 ;Gonclusions in reference to the state-of-the-art and findings
~ . - M o

of thé&study indicate that an effective curriculum of teacher educat¥on
‘fof pggtfsecondajv vocational-technigal teachers can 'be deVelQhed based
on t'he:“t_;asks perlrmed by the teachers. . ;:
S T A
’ i ". o RECOMMENDATIONS vy _

R
M)

'Theafollowing recommendations in the study were listed for
P i oo - .

consideration:

1. Since the study did find differenc; in the rated perceiv'ed
importance of the ninety-four°tasks and the percentage of the respon-
dents performing the tasks, it was suggested that the professional
teacher educatigg.curriculum be revised or developed using an occupa-’
tionai analysis procedure based on professional tasks perforned by .

b _— practicing teachers, the percentage of the te)chers performing the
tasks, and the relative amount of time spent on each task.

t}Z. In order to provide more information needed to improve and
develop curriculum for professional teacher education, Jt was suggested

‘ " that a study %e qonducted to determinelthe complexity and criticality

"' of each of the nfnety-four tasks found in this study. L

“3ﬁ Finally, it was recommended.that a causal-comparative study be
7 4

conducted toﬂdétermine what factors influenced the responses of the 461

post-secondary vocational-technical teachers surveyed in this study.

c
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IV. APPROACHES FOR DEVELOPING CURRICULUM FOR TEACHER EDUCATION :
\ . ’ o

.

The purpose of this ‘section of the report is to assist in
R} . :

B the development of-a process for/applyinglstudy results.. ,Approaches . . ...

utilized intdeveloping teacher education curriculum are briefly dis—
L : ™
cussed and onewrecommended approach is presented with some detail

The efforts to improve teacher education have fn most cases been )

>

'y
made through fragmented and isolated approaches that ave not provided
for coordination of the user, the curriculum, and-thé*ﬁ?ganizational‘

structure. This concern was amplified by Allen (1969 15)
y . {] / J . N -

The point is that teacher training,° curriculum, and the .

organizational structure of schools are all very closely inter-

related, and that any attempt to implement ‘an innovation in one

of the three areas required close attention to one and modifica-

tion of the other two. Furthermore,.the current’ structure of

the school wherein actions take place at the university rather

than at the school -itself, makes it virtually 1mpossiblé for

the collaboration between thése three areas to occur. -
It is evident that an effective approach for developing curriculum
3 “ . . . l : . .

-for teacher education programs must be established, an approach that

will include or be based on a viahle and acceptqble‘procedure of iden-

-

RS tifyiné teacher competencies. The need for new and effective approaches’

to the developmentwof curriculum for teacher education was emphasized

£

by Combs (1970:1): ) , ) .

To plan effective programs we need the very best definitions e
of ‘good teaching.we can get.' That seems clear enodugh:—How to- ‘
arrive at such definitions, however, has proven a most di ficult
problem." Despite millions !of dollars and millions of man ours
poured into research on the problem over the past fifty years,
the results have continued to b frustrating and disappointing—-
until recently. . - T

It now appears that our failure to f£ind useful definitions may
be due to the fact that we have been looking for answers in the"
.wrong places. ‘

Although the stated goals bf'education are~lohg-range'and involve
v - w ‘l 5 *' .
human behaviors and aspiratibpns:that are complex, there must pe

Iy
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"w.ipecifications for these goals. The specifications which must involve

. both ethical and philosophical considergtions must be develOped from.

.

a procedure or system——a system for modification of behaviors through

' insthction that*is based on validated competencies and specifically
oy .

stated-objectives. What procedure, what system, what approach should

be used to improve the c ulum'for the area of professional develop-

ment or improvement in vocational teacher education?

The previously cited approaches for identification of competenCies

&':
listed by,Houston (1972) are also, by the same description, approaches
used by program designers as the system for developing ‘the curricuylum
L S
for competency—based or performance-based teacher education. These

. ‘}9

range from the "Program,Translation" approach to the "Cluster Approach "
In the. translation appvoach the staff or program designers rewrote

"_‘current requirements.of the course:as behavioral objectives of each

B

course in the curriculum.

‘..

In the clueter approach the ‘program planners selected the curric- *

ulum areas to beftaught and changed them to instructional statements

_ which were'reduced to statements written in gterms of behavioral ohjeptives-

3' The cluster approach is somewhat similar to an instructioﬁal.analysis.

. 5 . .
.~ Howevér, aﬁfiﬁﬁfqu£iaﬁal'5551y§i§“1§“alwayswpfecéaéd~by’an occupa-
N ~ tipnal or ‘job analysis.

! »
H the cluster approach. —_— )

The occupational analysis has not been used in

S
5

i : : .

a : The Department of the Air Force (1970:1-2) has developed an approach
‘{ J”or system for developing curriculum for instruction that appears to have
Xt§'included the best components of‘all approaches or systems in the litera-
| ., ture reviewed.

The system is developed on the rationale that:

- Education and training personnel have traditionally approached
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~ the task of curriculum planning and developntent in a logical and
orgahlzed manner; that is, systematically . Being systematic,
however, is not the same thing as applying a systems‘approach.

.

It appears that the basic difference in the ‘systems approach used

H

by the Air Force and educators'isVtworproceduresfincludedminrthe'approach"’

used by ‘the’ Air Force and not used by educators. The two procedures

: _ ® ‘ )
are: (1) the;objectives or requirements of personnel to be prepared

"are derived from an analysis of the operational system to be supported

by the personnel and (2) the curriculum for the instructional program -
L
is based on actual tasks performed derived from an analys¥/_of the .
e A ¥
occupation £#r which the personnel are being prepared. e .

The design used by the Department of the Air Force to deveLop

instructional programs, with minor modifications (educational.terms are

>

substituted for military terms), is illustrated in Figure l page '35°

]

and described in part below.

The first step. in planning and developing an instru&ﬁﬁonai’program

is°the analysis of the requirements of the system that will ‘use the

In the case of a vocational teacher education

»

products of the program.
program it is‘necessary_to analyze the'instructional-system-in,which.the

This analysis is

P

teachers are presently teaching or. preparing to teach.

essential since the’ teaching ‘functions performed by the teacherv are
@ : T
created by the requirements of the instructibnal jystem. o

‘An analysis is made to obtain data to describe the system:

2

Its purpose or obJectlve

-

The functions required to achieve ‘the obJective

~

The teacher's responsihilities in the system -

The components or subsystem in the system _
‘Materials and equipment required to/support system
\—/

Established procedures for operation Q{\the system

R‘

v

N



1 Define
Requirements for

Preparation of -
Personnel )
. 2. ' Develop -
Analyze “ Objectives .
Requiremgﬁgs of : and: . .
System - - . Evaluation . ~
L) 3. L3
bi 'y ”

. Develop
r and Validate
Recycle Program for )
to Prevent Personmnel
Obsolescence. Development and

 Improvement

Conduct
and

_ Evaluate = .
Prqgram"' N L

5.

Figurell

4

Human Resources Development System ) ' -

. >
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. The effects of environmental factors“on operat!ﬁn "and
» < "
‘maintehance of the system , . ' "t w

is “the tasks performed in- opﬁrating, maintaining,'and supporting that
\1%
system’ The personnel%gf thé system forms the starting point for

identifying job perform nce requirementﬁ and standards. The analysis'

of the instructional system will provide developmental data for:
_Performance and design,requirements |
System equipment and.personnel functionsf.
.,:Equipment'and facilities required to support.system

1

operation and maintenance - ; : B

N -
s

. Human (job) performance requirements

+

. Personnel, training, training equipment, and technical

‘"re uirements.
€ .

36

The basis for planning and'developing a curriculum fqr the system

Planning ‘data needed by the developer that will be provided by the

4

analysis includes data for: -
. Stating purpose or oh}ective of system. * -
. Identification of user - r'

. ManagemEnt responsibilities of user. -

-

The accurate identification of the human tasks that are required'

. to operate, maintain, and support the system i vitral to the planning

and development of the instructional program.

the personnel in the instructional system are the Job performance re-

-c

\The tasks performed byri_.

-

'quirements of the system. The job performance requirements are obtained

from a job inventoty of tasks and determlning job performance standards.

b

fDefining the job performance requirements or*tasks provide specifica-'.

LY

- L
v

_tions of:’

40 e
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o WHAT is to be done
/‘ . 9 . 3
4 WHY‘it is to be done .
‘WHEN it 1is to be done

- . ¢ . <

s WHERE it is to be done
WHO %? to do it
HOW it is to be done:
r .

HOW WELL it is to be dohe. ‘ ' .

[
.

.% o f' ~Every effort must be made to insure that the documentation of job

requirementidata is provided for the developers of the curric&ium used \‘ o
in preparing personnel for “ghe system. Iﬁiéoﬁe}cases the system may .
3 "‘ . . : o N
be hardware oriented. Therefore, a job reduirements wofksheet may be
used. Some may refer sto this as a task analysis worksheet. Regardless
of the heading used on the worksheet it provides documentation of the
job requirement data. The worksheet includes the following types of
data: o ' . D
. : . List all :ﬁi’f’required to carrY-out duty or function
/l SR vq List all quipment neé&éé"Eb'E£E¥§"SLE‘caéﬁ’ T R
2 N - . List all materials needed for completion of task -
' ;K '/5 Describe physical enﬁironment such as olassroom,.laboratory, ’ '
or industrial site
From what source(s) was information for task\taken.
The analysis of the job requirements will: N
? . . ) -
S . Provide data for:’ ‘ N '
‘ ) l\b * ‘,s"v‘
" . Determining qualitative and quantitative requirements

for* improvement and/or preparation of personnel
G €

Translating duty and task data ipto instruCtionﬁg%gbjectives,

L (’\\
: instructional standards, and criterion—refesenced evaluation

g

41 ,
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Continuous updating of job requirements

and will:
oy

Identify all tasks, equipment, and materials needed .

to do the job . : .

List the conditions under which the tasks are to

s

be performed

° . Emphasize unique duties and tasks to describe the

T \
nature of the work.

. .
: -

- Following the determination of the job requirements of the personnel
to be traineq the next step in the system is to define the’ education v

or training requirements. This is necessary in order to make the

- r

decision of what is to be taught in the system or what is the content

of the curriculum. By Qefining the educational requirements the decision

makers will be able to: n .

Develop. insttuctional standards S

Select method(s) for preparing personnel J

1 — e
Identify ‘factors affecting selected methods

.. Identify resources. - '
The instructional standards are used to standardize ‘nd control

instruction. The standards list,-by means of task and knowledge state- '

e ments, identifies instruction needed to prepare pe:sonnel for job per-—

~

formance. This listing of instructional standards i$ used to:

. pevelop formal courses
: (

Prepare learning objectives, instructional materials,

-
RIS

and evaluation criterion ' L
Establish internships and $¥acticums

Perform follow-up on'graduatesn




3

- The 1nstructionar standards are developed by..
z“ . . -

1. Identifying quantitative requirements - K
. -Personnel penformfng task | o - : N
. Relative importance ofvtasi

2. Determining qualitatiye requirements
. Frequency of task performance
. Learuing difiiculty

% : . Interval between training and use

. " Prior experiences of trainees.

7

The course of-instruction is deyeloped yith objectives.based
directly on the task'gnalyses and‘knowledge statements derived from
the job perforimance requirements which;have been incorporated in the
instructional standards. The process' y which the;task statements
ip the instructional standards are trapslated into instruct10na1
( objectives is that of instructional analysis. Tasks and subtasks

“are examined during _this process from an instructional position to

i

provide the following information

oy
. Principles and theory necessary to transfer of training
- .-“:'_' " ! ,... \ . f
’ @ . Necessity of prerequisite knowledge in other areas

. “Att?tudes necessary to future performance by learner
i Y . : S e
. Terﬁinology,uniquegto’instruction and learning

Nemle o
PR

R . quuipment tools;ﬁand materials essential to instruction

N L ~ and learning ‘ : ~
. Teacﬁing tactics complementary to behavior'beingvtaught.

B
The process ‘of grouping and examining for commonality the information

*

obtained from instructional analysis allows for the translation of "job

“

W

43
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” . ' . » - . h
requirements into instructfonal'objectives with evaluation criteria. |

Further, instructional analysis providee information as to the tech- -

niquee or tactics most effective in the instructional situation as

(,-5

' : well as the minimum instructional equipment, tools, or materials

& -

necessary.
After the instructional analysis has been completed, the developer

can proceed to the development of behavioral objectives in terms of

-

’

what a_ student must know and do.

From the instructional analysis the behaviorai objectives are
) : ,

identified and written as eriterion objectiveg'or as enabling objectives.'

- | ‘The>task/know1eﬂge statementé may be compoéed'of.both ¢riterion and.

w

" enabling objectives. 1In addition, based on the level of difﬁiculty,
- what is a criterion .objective in one sequence of instruction may be-
’chome,an enabling objective in another sequence.of difficulty for a
tesk/knowledge statement. Therefore, there is support‘for the concept
thet both typee'of.objectives should be criterion.referenced; or in
other'terne, they should be written in performance terms for instruc-
tional purposes. . The performance or criterion referenced objective
will be written with the conditions and standards specifically stated
which will be used‘for mee\bfing the achievement of the objective.
Following the writing of the performance (criterion referenced)
objectives‘the development of the curricula and materials follows the
usual procedure of‘course development.

»

The remaining decisions to be made for'implementation of the
instructional orogram are: 7
. Facilities 9 .
. Materials’and equipment

. Personnel -

. ERIC 44
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. Funding :

. Formal courses of instruction

Existing courses

Revised courses *
& : :
New courses ‘ »
. Workshops and institutes
%" o For upd‘a't:in“g
. Cooperative internship or practicum
— - ’ ’ . - ' . :
. Number of personnel to be prepared
. Characteristics of population to be prepared
‘ . Time requirement V * ’
. | : - _
. Ayailability of qualified teacher educators
' .  Equipment and facilities - . ' -
. Availability of data J , :ﬂ
! ‘ B
. Institutional requirements
. Costs. )
S N ___Many teacher educators may be hesitant to implement this system or
L T T e e tah Eh et Tasbeet ettt P e

a modification of thisisystemréor development Sf vocational-technical
teaéher.education curricula. However, it has been proven to Gé one of
the most validated and account#ble of all systems for instfuctional
developmeng. The system should be studied in depth by all who have a

responsibility for developing and implementing vocational-technical
’ )

curricula, especially in the area of teacher education.

[

Curricula for vocational-technical teacher education being developed

’
.

using this system in Texas includes program areas of vocational home-
making, vocational office education, occupational orientation at the
_ secondary level and the industrial and technical a¥eas at the post-

secondary level.
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Table'i“_

~ Tasks Ranked by Mean of Perceived Importance as Rated by
Post-Secondary Vocational-Technical Teachers of

v

Distribution'and Marketing Occupations

»

* %#Tied Ranks

Task Number

Task Stateyent

1© 442 - 23
2 7 4.41 72
3 " 78

4

5 4.27

6% 4.23 - 77
6%x  4.23 94
8%  4.19 5
8%  4.19- 19
8%  4.19 39
8% 4.19 61
8%  4.19 87

7 e A e e e

»

evaluate student-learner's work qualities,
personal traits, and progress on the job.

.demonstrate a regard for and an intereSt

in the students as individuals.
-

present information to students on- post-f
high school training and education - '

’”hiﬂtiopportunities available to them. .

ry 3

ﬂffdevelop constructive working relationships
" .‘among students.

T

identif} textbook, reference and other
instructional material.
Q

’present informatisn to stud%nts on

employment opportunities.,;h‘”

n

obtain from advisory coﬁﬁItte"*Infbrmation
on ways to improve related’ insrruction

and on-the-job t raining . ’ a
acquiye new occupational skills needed to
keep pace with technological adVancement
in your teaching field .
establish criteria for evaluating student
performance.

develop ‘a course of study.
uphold acceptable standards of -student
behavior in v0cationa1 classrooms and

laboratories.

assess training capability of the
prospective training station.

51
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» ' o . _'Table;l.(continued)
- - = | - ; ' - . . »
Ran}yé?“'Mean v Task NQMber e : Task Statement
»? i . . *-q :,-'-«
'h.ié ‘\“’fgs‘aw‘ ' assess education adequacy of a prospeotive '
8. j\ L training station's facilities and equip-
AE ment . AR~ '
- P ) v (4 '-j'l"“
4.15° . 21 formulate a systemrft grading consistent
_ S . with school pdlicy
, 14*%. . 4.15 38 - make a job analysis for determination of
. d : v - instructional content in the course taught.-
’ 14% 7 4415 I 48 L proviae students with opportunities to
T apply new information while under super-—
vision of instructor.
. 14*%  4.15 - 71 encourage students to discuSs career
) aspirations
o ., L o14% 4.15 74 - "assist students in determining ways to
s best describe their saleable skills.
. . 14% 4.15 75 work with other teachers and counselors
. ® - - to help students with "“individual problems.
‘ o
20% 4.12 31 assist in the identification’ of ‘the voca-
v - o . tional education purposes and objectives
ST s e v oo fOT- the-school e
1 20% 4.12 83 " matcha student-learner's unique characf
- ‘ _ teristics with an appropriate training
station.
20* 4.12 84 - gelect student-learner training stations.
20% 4.12 86" . 'a_-establish criteria to evaluate and approve
R : training stations.
20#m$‘ 4.12 ' 91 supervise student—leatner's on-the-job
YRR " experience.
2§’§ 4.11 24 devise self-evaluation techniques for use
by students.
~ J : ! '
. 25% .11 34 agsist in writing general objectives for
o ' . courses offered in the vocational educa-
v L 7 ‘tion program. <

52 | B
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Table 1 (continded) .

49

»

Mean | Task Number

- Rank Task Statement

25% 4,11 89 assess -safety provisi&h-of facilities and i
equipment of the prospective training -
stations.

28« 4 .08 /28 «~ collect occupational data from employers

o to Aidentify occupational standards.
28%  4.08 44 " conduct field trips. C -
¢ I : ' S
. 4 . .

30%* 4.07 16 consult advi'sory committee to obtain
information concerning their expectations
o0f the vocational program.

30* 4.07' 33 identify the(competencies-needed for
entry into an occupation.

30% 4.07 53 giﬁe an illustrated talk:_ -

30%. 4,07 81 provide prospeétive student-learners with

' resource materials on occupational oppor-
tunities to aid them in selecting a e
vocation. ' )

34 4,05 11 maintain liaison with union officials

e e e ___ and employers. '

35* 4.04 2 promote the attaiﬁment of the goals and .

. objectives of the teaching profession.

35% 4,04 7 provide displays in the school and in
the community on the vocational program.

35% 4.04 22 appraise students' performance in relation
to performance objectives. '

35%* 4.04 32 analyze occupations with assistance of

‘ . : employers .and labor representatives.
35% 4.04 46 teach lessom using conference technique.
35% 4.04 58 'supp}y administrators with data for

53.;

vocational reports required by the-state
department of education. P

b3
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“Table 1 (continued)

-

- ———
* _  Rank Mean . Task Number _ Task Statement
535* _ 4.04 79 _agsist . students in. securing and in fllling

_out ‘applications for jobs, scholarships,
education loans, or college admiss1on.

v ’ 35% 4.04 - 80 establish criteria for selection of
’ student-learners. e

- , 43% 4.00 4 - ‘ evaluate your personal” and professional
abilities and limitatipns.

- 43%  4.00 30 ~ ‘plafi the annual agenda to be considered
by. the advisory committee

43% - 4,00 50 provide. instruction .so that students can
progress at own rate of speed._._.‘

43% 4.00 " .90 ' develop systematic tralnlng plan and
S - agreement. - -
47% m3.96 : 1 identify current trends of the teaching
S : : 'profess1on. . -
47% ."3.96x _ 29 . identify the role and functiodn of the
lw‘ . w . advisory committee: R s
47*% 3.96 .82 . identify a prospective student—learner on-,
e - . basis of selection criteria and data.'
- - 50% 3.93 . 8 % direct student presentations deSCribing
) activities of the vocational program.
50% 3.93' 14 . “obtain informal feedback on.the vocational
program through contacts "with individuals
. . in the school and communlty -
50% 3.93 67 A direct students in a system for cleaning

and maintaining the vocational laboratory.

53% 3.92 40 | determine group and individual learning
7. ’ oo ~_experiences for the unit based on indi-
' vidual differences of students.

- . 5§*”*: 3.92 " 43 develop original 1nstructlonal materials.

53% 3.92 49 L obtain summii%?ﬁor a lesson




Table 1 (continued) ‘

Mean Task Number . =+ ' Task Statement
{
3.92 92 develop a training plan for student-

.-learner with employer.
57% 3.89 20 ' develop.criterion test.

. ' 57: , 3.89 . 73 ‘ interpret occupational tests and inven-
' - tories to students.’ :

59% 3.88 26 identify the geographicaT‘area in which
. ' an dﬁcupational survey will be conducted

PR 59% 3.88 36 maintain continual follow-up- information
‘ on placement, employment, and training
status of" each graduate of the vocational

s ’ | : . . - program.’
59% 3.88 57 structure a filing system for records and
R : ' report forms used in a vocational course.,
62%- 3.85 9 . . conduct an open housg to familiarize' mem-
IO bers of the school and community with

activities of the vocational ‘program.

62% © 3.85 ~° 13 - analyze enrollment trends to determine
student and parent acceptance of the
vocational program.

62* 3.85 “‘,// teach lesson by the project.or joB method.

’ ' 62% 3.85 68 " - arrange layout’ of vocational laboratory to
- ' simulate or -duplicate occupational
‘environment. _ ; o

- S . - . = T L

62% 3.85 76 establish communication patterns ‘for ex-—
. : L ¢ changing ‘information and for cooperating

- s & with the guidance counselor.
67% 3.83 organize a steering committee to assist

in the preplanning activities "of an -
accupational survey. v

appoint and involve advisory committee in
» - conductingan occupational survey.

67% 3.83"

-

- 67% 3.83 64 arrange for the storage and security of
' vocational supplies and equipment.




Table 1 (continued)

1

52

Rank ~ Mean “Task Number . "Task Statement %
‘ _ .
- - 67* 3.83 ‘\g6 schedule laboratory equipment for maximum
- utilization by students.
71% 3.81 35 write student performance gpaié for
vocational education cqgrses.
. ’ \‘ - )
o 71* 3.81 55 plan an operating budget proposal for
T consumable supplies, services, and mate-
rials needed in a_vocational course.
73% 3.78 52 give a lecture.
4 73% 3.78 56 preﬂare purchase_requeét'fof appro&e@x
. : vocational equipment and supplies.
A ‘ . -
75 3.77 41 prepare a lesson plan.
76 3.75 62 maintain an inventory of vocational tools,
X supplies, and equipment assigned to the
. laboratory. - f .
77 3.73 54 prepare a capital oﬁtlay budgeﬁ proposal
. for new equipment needed in a voecational
- _course. ’ f '
78 3.72 37 disseminate a summary”of'thqgﬁgcatdonal'
. = education evaluations<to administrators,
- ' advisory committee memberg, and the
% © _ board of education. -
79 .3.67 18 .uﬂ7 assist in planning the overall”objectives ,
- "of the total school program.: B
| PR ‘ -
80* 3.63 69 determine students' background and
- : environment.
80* 3.63 85 hrrhnge with a union to make contract
) ~ provision for student-learners.
82 3.58 17 T acquiréginformation from members of the’
) .'communﬁﬁy power structure regarding their .
expectéﬁiqns of the vocational program.
83 "3.53 65 implement student "check-out' procedures

a
<

for tools, supplies, and equipment used
in the vocational laboratory.

+

=



_Table<4~(ppntinued) oV
___Rank _mMean.,“Tasanuﬁber” et e . __Task Statement .- .. i
. , ) ¢
, _ ‘ . \

84 - 3.50 6 . supervise student teachers.

85 3.47 . 59 .- provide approved safety apparel and
devices for vocational students assigne&
to hazardouswequlpment. {.

" . i

86 3.46 , 93 .  sponsor employer/student-learner banqueq
for the vocational program. 1

87% 3.41 3 participate in experimental and other
data collecting research activities. .

. - [4 :

87% - 3.41 12 conduct opinion surveys in the schoolfand

. community concerning the vocational
progran. . .
89 . 3.33%% . 45 -wprovide students with opportunities to
. become '‘experienced in manipulative skills.
90 3.24 51 . teach acﬂeﬁbﬁstration lesson.
-91 . 3.17 - .10 _ g:sponsor %tudent—parent activities for
¥ .
-— the vocatiohal pProgram.. ... ..
92‘ 3.11 ;u60 . 'maintain a record of isafety instruction
: ' presented in compliancé with safety laws
and regulations.

93* - 3,00 15 ;_obtain information from parents relative

- : " to their expectations of the vocational
program.
o v : : o

93* |, 3.00 63 establish a system for repairing and 4

. . servicing tools and equipment in o i#
vocational laboratory. B

. l T
! L,\" 2
» . ‘

57
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| . dnalysts of Tagks Becforned by Tentyefive PosteSecindary |
- Tocational-Techndcal Teachers of Distelbution and |
Marketng Occupations - /
| ) .
. 1) -
X Cugalativé som
Average percent) Average perceat|of average , ‘ .
‘ Pevcent of |time spent by |tiue spent  |percent tlne |Rank by percent
Tath ' tespondents |resfondents  |by all apont by oLl [of respondents
Yumber | Task Statement pirforning |perforning  |respondénts | cespondents | perforning
} |
+evalute your pecsonal and professioma] ; ' ,
| ahileies wod laations, B | L R I R A
14, obtatn {nora feethack on the weation] . R ,
progrea theough contactf with fndividual . A
* {n'the achool and comunity, %.00 1 A A B X1 L
. , | ‘\—\- v ‘ \ '
19, establish crdterla for evaluatlng ) ,
student pecforsance. 96,00 ML s gL
Q. dentdfy texthook, reference, and other , S ,
ingtructiona] aaterfal, 36,00 103 05T S S N
2 ghvea lectarn, Ho | Ll L0l BN i I
12, demonatrate a regard for and an interest . e ’
in the students av-dadividuls, 9,00 04§ 245 1.8l L
15, vork ith other teachers and counselory an S
0 help students, with dndfviddal problens, 9.0 |41 L8| 13,639 It
U, formlate » systen of grading consistent ;
vith scl}gol pobley. | /N W0 T O 1 A A O R 1) t
1. wppralse sudty perforance {n relation .
to pecforsance object Lves, /I N 1904 1312 oo
_' 58 . U evaluate ;tudant-lehrner's work qualdties,
peraonal. tradts, and progress.on theob, | 900 2,003 L& 19,15 gt

4{ed Ranks
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Table 2 (continued) : i
- , l - T ~[‘Cusulative lfi ) B —;
"1 | Aveeage percent Average percend of average * | - .
' Percent of | tine spent by | tine spent | parcent time : /| Rank by percent *
Task , ) respondents | respondents | by all spent by all’ | of respondents - .
Nuzber - Task Statepent pecforning | performing . ‘spondent'c mpondentc perforning
yo : ‘ , ‘ 1.
/ " 43, develop origioal instructioual waterdals, 9200 . | 219 1949 | 2.003 o , B 0
. 4 * .'“ ‘ ‘a "
70, dsvelop constructive working relationahipa : T ! 3
asong students., 92,00 2,2% C055 o 2188 . B .
. { ) } \ : ; 1y .
71, encourage atudents to discuss caresr - , . ! .
© asplrations. 92,00 2.316 o 316 25,474 B :
3. dmlop a course of study. . 88,00 1,95 ;W Eoan198 . UL
L prapce o Lskn plas, 8.0 L | s | _
. teach lmon ulins conference nchniquu. A 380,0( 1 ’Q l;:93i_ . 1.'699{' .-30 562 o T
Lo ’ v ',ql ( e '
69, determine studeats’ background wi Y IR D :
aviroment, | s g0 | L) vk omase
. AU PR Lo ." LI S I '
71, pressut inforsation to students oo ‘o I " ”," e
oot opportunities. ST IPR N T ;.m o 144
N J.'l““ . l) Q " s ?Lv ‘ o W, y
11, ninuin 1iatson with’\nlon otﬂchlc o PN I ds 0 L 6"' ¢ -
;L ed-esmloyers. it bw"" o, R P20 I R B Jy 194
. 'o " ‘,.. ) "‘f “ .“ ‘.‘:' . ’ ‘ i .:’ N ﬁ'v ' a"' \
o 1y Ronult-advisory | tttée bo-obtaln T v, Y ." AR e 1 e
* W0 ioforeation conceuif thefr expectations ' R ST | S
“oe of the yocattoml proﬁm e _ "85 0 L35 % T e X RO BN
% Ty Y o‘?“" IR A ‘:f; w | . i A-;ﬂ o .
, v .umu {n vtiting ‘enml objcctim !or\ 1 ‘f‘,. ' 1 o SRS PR B . ,'/ o
o y . courses offeréd. in the vopatidpal cducation’ . AR AT PR e : o,
A . S B o
e ,progru e Y 7' ' I 8‘&00 : 1,943 Al \ﬁ.ﬁ?é ., 3&6?5 ] 'l?"‘ /
voor qwm : VY] BT Y AR
',61. upliy ‘:lcqapubh standards of student /\ 7 LI vl by .U b
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/, und 1abinorw R g Y T
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Tible  (otneioed)

)

e e

— e
o e
K S T ' Cunulative sus

eragt percent Average percentlof avetage. 1
Perent of | ting gpat by | ok gpent - | petcent e Rank by percent

Task . responteg | respondents | by all pent by all |of respondante
Susbey Tak Statenent perforalgh ' | perforslng | respondents  |respondents |perfornng
\ , I w\f‘l“—f‘-—:— e
¥ 16, establish comunication pattarns for |
N " exchanglng infornation and for coopet- * :
‘ ating vith the guidance coungelor, .00 [N 1,663 % .

¢ , ,

. asslst students {n securdng and {n £1l1dng
out applications for Joba, scholazships, ‘ a
education Loans, ot college adafasion, UL I N R I W 341 |30

o+ dentify current trends of the tescher . |

2 profesion, L 14l W W I3
{% ‘ o ‘
%ammmummMMMmMm
Wmememwmmmmn | .

{n your teaching Flold, 0.0 /B B R A 5

PN

3, veite student pecformace gols for ‘ |
wocational education courses, 0.0 L3l 153 .68 It

meMMMﬁmMWMMo g |
© apply aev {nforuation vhdle under super- | ‘

vision of fnatructor, 80,00 2N L7 0y | M
% gloe an {Mutosted alk, 0| | e | om

mpWMMmMMMMme‘
high school teaining and education

opportaities avadlable to then, M%’ 1§l  Lm wan |
| I . R ‘
62 81, assess tradning capability of the pros- | - '
‘ . pective tradndng station, 3.0 R N RNV 0t
Q ‘ : ' .
- ERIC 92, develop & training plan for studente

Legrner with emslover. 80,00 7108 Wi s | M



' Table 2 (continued) -

\

' Cunulative sun
! Average percent] Average percent of average
‘} ' Percent of | time spent by |tine spent percent tioe (Raak by percent
ask ' respondents | respondents | by all spent by all Jof respondents
Nusber Tysk Stategent perforaing | pecforning | respondents respondents  |perforaing
)
{7, sequite {nforaation fron oesbers of the
comsunity pover gtructure regarding
thelt expectations of the vocational
program. 76.00 - 1600 L6 56,605 i
3. dentify the copetencies needed for {r
entry into an occupation. 76.00 1,753 L3N - 571,958 K
i0. deternine group and individual learner - ‘
experiences for the undt based on {ndi-
vidusl differences of students. 76,00 188 1431 59,389 iy
47, teach lesson by the projxt or job method.| 76,00 . 1.948 b L4800 | ey |
- 55, planan ope‘ fng budget proposal for
consumable Aupplies, services, and :
aaterlals needed in a vocational course. 16,00 1,561 1,186 62,055 iy
%, supply adninllsﬁatou vith data for | :
vocational repocts required by the state ) :
departnent of education. ‘ : 76.00 1358 10X 63,087 « "
Th, assist ‘stl:dénts in deternining vays o . .
best. describe thelr galeable skills. 76,00 1828 1389 4,476 n
13. analyze enrollaent trends to deteraine
~ gtudent and parent acceptance of the o ' ,
vocational progran. 12.00 1,494 1,076 65,52 ior
10, develop critecion test, - .00 1669 | e |
29, {dentify the role and functdon of the | ) oy ,
advisory comittee. 1.0 1392 1.002 6.1 40

LS
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Table 2 (continyed)

A

' l "y Cunulative sum
Average percent] Average percent of average
' N Percent ol | tine spent by tine gpent  {percent thoe Rank by percent
Task ‘ ‘ respondents | respondents* | by all spent by all |of respondents.
Number Tagk Statenent perforning | perforning tespondents | respondents perforning
f .Y .
W, develop systesatie training plah and | ,
agteenent. 1.00 2,08 Lo e | g
|Y.mmummmmMHmWhm ) o
objectives of the teaching peofession, 68,00 [.76 WY 10,464 (1L
'). ' 4
30, plan the annual 3§gnda to be congidered | | | ' '
by the advisory committee. 6,00 | LAl 0.9 o TLAN T
80, establish criterts for selection of , ‘
student-leatners. 68,00 1,613 L. 12,5 bt
! " ' ;\‘ : { !
81, provide prospective student-learners with Bl
resoutce saterials on occepational
‘ oppottunities to ald them |n selecting ' '
' a vocation. 68,00 1634 LIl 73,640 e
? O $
%. devise self-evaluation techniques for .
use by students. 64,00 1415 . 0,906 14,546 4t
-1, agsist {n the identification of the voca~ ’ . '
tional education purposes and objectives L , ‘
for the school. | 1. 6.0 1380 0.883 15,429 i
$0. provide fnstruction 50 that students can o ‘
progress 8t o rate of speed: T 76,53 i
R [ ' . .
5|, teach & demonstration lesson. 6600 17,693 N1y
7, steucture @ [1ling systen for records and
. report forns used in a vocatfonal course. |- 66,00 18,680 Cg
§6. establish critetia to evaluate and apprdve ' L
training stations. be.00 1644 1,052 19,13 i
"’ h
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hMeZ@mﬂmw{.'

) Camulative sun
' ¢ ' dverage percent Average ‘percent|of average :
‘ ' Percent of | tine speat by |time spent - |percent tine fRank by percent
Task . respondents | respondents | by all gpent by all |of respondents
- Nugber TashStatemen; perforning + | perforsing  frespondents  |respondents |perforaing
’° ' 2 . ‘
\ 91, supervise student-leau{er'son-the-job ) L A
V| experience. 600 | L98 1.210 81,004 i
3.‘ participaté in experinentsl and other L ' '
data collecting resggreh activities. 6000 LN10 * 0,606 81 610 55
18, assist i plann'ing‘ the overall objectives l '
of the total school progran. 60.00: 1436 . 0.801 - 82,40 5ot
"49, obtain sumary for 3 lesson. 60,00 3 83.563 35
' ' o b
56, prepare putchase request for approved , .
. vocational equipuent and supplies. 60.00 - '{,l‘?{.’q}‘ 0T 84.420 5%
‘ ‘ v'ef_;'a,fi‘ _
0 84, select stident-learner training stations. |  60.00 183l 1,099 857319 394
5. prepare a'éapf;al butlay budget proposal . ,
" for new equipnent needed fn @ vocational . S
’ coursel ' 56.00 1. 368 0.766 - 86,28 60%
- B ‘identif, aprospective'student-leamer ' '
" on'basis of selection criterta and data. | 36,00 1389 0.778 bes, oot
83. match a student-learner's-unique b
characteristics with an appropriate < . . o .
tralnlng station. - 56.00 174 0.976 86.039 . 65]*
1. provide displays in the school and in the , o b
comunify on the vocationdl progran. ¢ 52,00 LN 0.609 86.648 b3t
9 . ' 1
12, conduct opinlon surveys in the school, and N X
comnunity concerning the vocational | ' ‘ '
phogran! 200 [ LIS 055 |, 8.0 gt
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Table 2 ;(coﬁ;inued) L

[

L Cunulat ivei sun
[ Average percent) Average percent|of average”
Percent uf | Lige spent by |tine spent | percent tine [Rank b percent
;ak o ‘respondents | respondents by all spent’by all of respondents
Nuaber - Tagk Statenent pecforning | perforning | reapondents respondents  |perforaing
Ve _,"_ ! X e
) )
.18, collect occupational data fron ezployers, | . T R N
to {dentify occupational standards. 52,00 L Lo | %0.0% T 1L
85, assess educational adequacy of 4 pros- 2
pective traintng statfbn's factlittes : PO
and equipoent, 52,00 1,664 0.865 0.900 |- 6
L + ' ‘) .
9, obtain fron advisory comittee {nfornation g :
on ways to ioprove related {ngtruction \ : L ’
and on-the-Job traindng. - 152,00 PN I '091.555 3
\ ) ¢ . I '-I " Y- I ¢ \ .
i disseminatéa‘smmry of the vocat donal , '
. education evaluation to adainistratots, * ‘
| advisory comittee pempers, and the ’ ! C
board of education. - b 48,00 1397 0,670 -0 LI
.'v_ﬁ " B !
i, conduct fleld trips.’ 48,00 1,269 0609 92,834 6B
9, conduct an'open house to fanillarize # ‘
nenbers of the school and commnity with | . e e .
activities of the vocational progran. 46,00 L2 | 0.5%. 93,390 i
- . analyze accupations with assistance of ‘ ” % '
" exployers and Labor epresentatives. .00 1,253 I3 A Mt o
1%, waintain continual follow-up inforuation -
on placeent, employnent, and training ;o ,
status of each graduate of the vocational . s Co
progran. 4600 1,650 0.726 94,668 Mmoo
T g
73, interprgt Seeupational tests and - L . s @ ~
* {nventories to students. ‘.00 1,454 - 0.640 I T
N, v .1 v, “
P \ £
\ \
l‘
b ‘ "I

09

7
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' o Table’? (continued) -
‘,‘ e "‘r"“ f‘ [ | L '
L A, . | Cumulapive sun
B R ' Avetage peccent] Average percent|of ailage
L, e, T Percent of | time spent by |tine spent  fperc til\e Rank by percent
+ Task} o ' respondents | regpondents | by all spent 0y all |of respondepts
- Number Task Statement { perfoming |perforning  |tespondents |respondents |perforning
':'-I’ i [*) ‘
38, aake aﬁob gnalyals for deternination of '
{nsbructional content in the course '
taught. 40.00 LT 0,57 95,887 Tt
45, provide students with opportunities to i .
* becone experienced in oanipulative skills.|  40.00 1.9l 0.197 96,684 e
: | _
8. direct student presentations describing ,
" activities of the vocationsl progran, 32.00 1498 0.419 97,163 764
- 62, aintain an inventory of voc,ntio'nal tools, '
supplies, and equipoent assigned to the ‘ .\
laboratory. 32,00 1,404 0.449 97,612 164
89, assesa safety provision of facilities and :
" equipuent of the prospective training '
stations. : 3.0 1,253 0.401 9.013 Ton
. ! I
64. arrange for the storage and security of
vocational supplies end equipuent 28.00 1290 0,361 98.374 N
2. {dentify the geographicai ares in vhich v X
an occupational survey will be conducted. | 24.00 0.988 (.23 9.6l Bor
20, appoint and tovolve advisory comittee ' ‘
{n conducting an occupational survey, 44,00 1.0% 0.263 98.874 o
13, obtaln infomation‘fron parftits relative v
to thelr expectations of the vocational " .
progran. : 20,00 * 15 0.1 0.6 | B
0, 05, organize a steerdog comittee to dssist in ! h)
" the preplanning activities df an occu- ' ‘
pational survey. 20,00 1204 0.2 9%.387 gar
¥
#

'[9A

13
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.\ . Table 2 (continued)
———— — - p——'—l—'_— “.} e
o . - | Cumulative sun ‘
: hverage percent] Average percent of average
Percent of | time spent by |time spen percent tise |Rank by percent
Task ‘ ' respondents | respondents [ by all gpent by all [of respondents -
s Number Task Stateqfnt perforning | perforning respondents respondents pe:ioming
6. supervise student teachers. 12,00 0.820 0.0% 99,485 Bor -
10. sponsor student-parent activities for | A '
the vocational prograa, PR P 0,708 0.085 99.570 [
A , 4." . l ‘-4
85, arrange with a union to make contrdct IR §
* provision for student-lestnets. 12,00 0.730 ;0,088 9963 Bir
68, arrange layout of vocations) laboratory ,
to sisulate or duplicate oceupational Coh ,
environsent. , 8.00 L1n - 0.09° %9.752 LIl
93. sponsor employer/student-learner banquet : S .
* for the vocational progran. . 8.0 1,068 0.085 - 99.8Y in
. §0. msintatn a record of -safety fnstruction . '
presented in conplisnce with safety | ' . :
laws and regulations. 4,00 0.893 - 0.036 99.873 g9
6. establish a aysten for repairing and .
servicing tools and equipment in a '
vocational laboratory. 4,00 1.283 0.049 - 99.922 894
‘ ' |
65, isplement studeat "check-out” procedures
for tools, supplies, and equipment used , o
in the vocatiopal laboratory. 4,00 1702 0.068 99.9% | 69
66, schedule laboratory equipment for maxi- F
am utilization by students. ' 4,00 L.23: 0.049 100.039 - gor
§7. direct students in a system for clesning :
and calntaining the vocational laboratory. | 4.0 Loy | 0.0 100,088 B
59. provide approved safety apparel and * ‘
devices for vocational students assigned 6 o
to hazardous equipuent. 0 0.0 0.0 100,088 %

v
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17{ed Ranks

) Table 3 v
' v Analysis of Tasks Perforned by Seventy~five Post-Secondaty |
- ' Vocational-Technical Teachers of
0ifiee Occupations
’ y
- : | Cunulative sup
. Average percent| Average peccent|of average
Percent of |tine spent by |time spent percent tize {Rank by percent
Tagk : tespondents reupongents by all gpent by all |of respondents
Nugber . Task Statesent perforning | pecforulng respondents | respondents (pecforaing
" 72, deponstrate a regard for and an interest ¢
. in the students 28 {ndividuals. 9.9 3.082 300 301 I
(L. prepate a lesson plan. %60 am | b 5675 ¥
: [ ! 1 'f !

2. appraise students' perfornince In . IR

celaton to perforaance abjectives; 3.3 .78 2,608 v | ®
42, 1dentify-textbook, veference, and other : {

{nstructional waterial. 92,00 2459 2.9 10.59 ¢|
75. Vwork vith other teachers and counselots | .

* to help atudents with ndividual probless. | 92,00 2.400 2.2% 12,835 oo

19. establish criteria for evalusting "

student perfornance. ' 90.67 . 2,487 2.285 15.120 bt K

| .

1. encourage gtudents to discuss career -~ | o

aspirations. 9.6 2.376 2.18 17303 (L
2. glve 8 lecture. - g | L 2,101 19,406 g
77, present information to students o0 _ . A ‘

employnent opportunities. §9.33 *4 5 | 21,536 gt
50, provide inatruction 8o that students ¢an - ‘

progress at own rate of speed. §8.00 . 2.718 247 26,013 i
7. teach Lesson by the project ot job sethod. | - 88.00 2.5 2,010 .26 0

| »

I\Ww

€9

m
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‘Table 3 (continued)
S e f‘ .
NI, T Cunulative sun
}- ' Average percent] Average percentof average ©- |
;| lercent of |tine spent by |tine speﬂ" ' perqént tine |Rank by percent
Task .| respondents | respondents by all sﬂ%ﬁt by all |of respondents
Nusber Task Statement perforning | perforning respondents regpondents | perforaing
o i
10, develop constructive vorking relation-
ships anong students. 8.00 2,496 2206 ¢
4, evaluate your personal and professional ' : , o
abilities and initarions. | 8.67 2297 2,018 L
2, foraulate & systen of grading consistent ‘ :
with school policy. ; 86,67 2.4 2143 [t
0, develop orginal fnstructional patecisls, | 8667 2,443 2.146 %816 13¢
. develop 8 coutge oE study. 8.3 . 1,4B0 2145 36.961l -l
. &5 provide students vith opportunities to
; becone experienced 1n nanipulative skills. 8.3 2,69 30 19,291 6t
51, teach a desongtration 1es$on. 6.3 1380 2.0% 438 16*
M.demehanﬂﬁuwm
behaviot in vocational classroons and ,
laboratordes. 8.3 1,695 L3 43,65 16t
IS acquire new occupational skills needed tz{ .

keep pace vith technological advancenent

-7' fn your tesching feld. B 00 1425 206 | T ]
78 Wamummm”mmwmmum '
: : courses offered in the vocational educe- ‘
‘ t1on program. | 8.6 230 1.967 40687 2

{8, provide students with opportunif{@s to
apply new infornation while under supet-
vision of {nstructor, T 2592

L 49.8%9 2
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n Table 3 (continued) .
‘ ( . | | Cunulative sus
| Average peccent| Average peccent of average’
‘ Percent of | tine spent by [time spent percent tioe |Rank by, percent
Task tespondents | respondents . . by all spent by all |of respondents
Nugbet , Task Statement perforniag | perforning | respondents | respondents perforaing
li, obtatn taformal feddback on the vocationsl |, )
progran through contacts with {ndividusls i ] ,
’ in the school and comunity. $0.00 2010 .60 51.489 n
+5). give n f1lustated talk, we . | s | meo | sa | oW
. assist students in securing and in £Alling
out applications for jobs, ac‘holarships, : , .
" eheation lows, or collee adnaslen, | - 8.8 L | Le0 Y B W
@LZ, prduate the attainment of the goals and o .
© gbjectives of the teachiog professlon, my 1081 1631 56.458 26
1. identify the competencies needed for
- entry {nto en occupation. n3% " 194 1,525
I, {dentify current trends of the \
teaching profession. .3 1,906 1.4l
. parrange for the stor&ge and security of
- yocational supplies and equipuent. - 0.6 o 1.7
iR as;iét students {n deternining vays to .' 3 .'
hegt describe their salesble skills. 10,67 1,265 1,623
18, présent info‘mation to students'c'm post- - il v'
« gh school trainiog and educationa] _ ¢ |
: oppoctunities avatlable to then. J0.61 2,038 1,460 l'63.969 9
' ' V‘S‘ : | . ‘
40, deteraine grovp and {ndividusl learnlng |
expertences for the uait based'on ind- \ ‘
vidual differences of students. C R | L 1598 65,567 )
‘ * '
Al * ’l{
1 ' \ { N

\ ‘
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a . Table 3 (contfnued) -
. T i N | Cunulative dun
5, | 0 Average pcvent Averag@percenf of average : .

; . Lo | Perrent of - rine spent'Dy | tine sppac. pecceat tioe Rank by percent ’ J
o iask . o “ | respondents | respongents | by all’ sient by all |of respondents | ' [

Musber ¢ Luse Statement serfoning | perforning: | respondents | respondents | petforainy

N » . ) . ; ' 3\‘;4‘\“ , .
. : . Ry K , Y \

Tb, establish comunication pattems for N ‘ T o \ '
exchanging informaticn and for cooperating| ' ' '5 C \
ulth the yoldance vowselor, | 6800 LIS, | LS (. \

e o ¥ n p

: < 3. weltd student periornance goals for - ' S ’ ' v
: Vv * vocatonal education courses. b1 VRUE [.499 ”‘34*,,3 ‘-;;“
o a0 B mintaln an {nventory of vocatlonal tools, | ‘ . ! , , "
| P auppdes, and equtplgent assigned to the o \ R ' @ﬂ‘ .
o i | laboratory S AL - L097 L0 PR Yt '
' 11 . . ] ) 1" , oy s
’ : ‘ . 1 ' o o . N . :‘ H‘ ¥ “
o 66." schetule labeatory equipuent for | o - ! O
' secia e L §apdon by, stdenss 664, RGE SRREAN e .
! ?ﬁ ‘( o : ‘ - b .
: 0, determlne students bacxground and \ B Lo
K avioment. W, 61 4 L00 l]58‘*-~ o )
| LN, deelop crieeontest, . ¢ o G0 L | b we ¥ »\
8 ' . p . - » , S . o . § v
’ ) '., ) o Y ‘ , . , ' . * ' ,
N 63. establlsh a systen for repair‘lng and ‘ \ { ey
i servicing tools and equipoent tna C ‘ o N
; , vdgational laboratory. * £6,00 2448 1,393 15005 f LW
' ¢ ' . . ' ' | [ :
wr * ) , r [ “‘ . '
' . ., 3. prepare purchase request for approved . BRI lﬂ ¢ F
' Y o vocatlonal equlpment and supplies. * | L LD TERe T A
. P ' ‘. ’ o . ’ l"'\i. \ i ' . ‘?}"‘,. 'ﬂ"" ‘ R
8;: e I S R i
; VoT. direct s‘tudents in a gysten for cleanmg . T T B W
‘. - and alipaindng the vocations] laharatory ) 6133 1900 L | T80 o , ”
. W i ‘ ' o : . ' U ' \ , ; b
v 16 consult advisory comnittee o obrain ' o ‘ vl ” ;"' ‘f' ) / v
{nfornatlon concerning thelr expectations | ) : . Y B
" of the vogational progeat. ot Le 1089 wA e b @ !
v \I o o ’ ' " e \J.“ J\ N | S
’ ” 7 - e R '*
V:“ ‘ “ ! ‘ '\ v ' r;,;". e ' a{;;r' ‘
l" ‘ v v E P ’;\‘ Y ‘ R K
A S A
r 3 ' ST P ‘Q\ PRI
L v ; : SR ] L
. . o g e ) L
L , L PO v
i ' 1:“' ’ ' vy "’ "":,:‘ h . 0, " ¢
\ 'y R RS ‘ b ' T 0 .,
.“ \ -~y .‘ . . ' . . " ' ‘ : t? R * (N
R i ! u “ ox ey ‘;M _
' ' ' ' ' U : Coy ' :\ | -'d ; t ’
[ | ’ { ‘ J ' "'n’ | : s
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o ¥ Table 3- (coﬁi@m&
' . ) ,,(\\ ".” .
C ' IR Comulative sun
) - Avéme pemnt Aversie percent]of average
- ' Percent of - t'ln speat by | tinme speny percent time |Rank by perceat
Task tespondents | reshondents | by all " |apent by all |of respoudents
Nunber Task Statement perfornimg - | perforaing respondents . |respondents  |performing
oo \ 1 l
" 2, devise self-evaluation techniques for ! ‘::"' T
use by students. ' 51.33 vl Lon 1,186 | 80,301 N7
: o , ' nt .
23. evaluate stbdent~lesrner's vork qualities, A 5 \ _ )
personal traits, and progress on .tlu job. 56 00 g 3410 1,368 ] 81,669 (1]
' ! ' .
46, teach lmon using confemcc ttchnlqul. "53J3 1,882 1.0 82,686 45
3 @Qdmpm in u‘porflnul and other o ’ : o ¢
© data collecting regearch activities, : *2.00" 1740 0.917 83.603 . 46
. s ; PR . ‘ - |
4. obtain susmary for a lesson, : 5&67‘ ., 1930 0.991 BT T )
§5. 1isplement student "chcck-out" pro¢edure o ﬁ,% '
- fg:. tools, supplies, and eqiipment used * I K ’“
ia thc'“vocctioul Laboratory. 0,67 | WL 0.983 8.5 8
3. aseist in the Ldgntiﬁutlm of the BN E 1
vocatioual educition purposes aad R it . ' R
. objectives for the school. 0 N e 0.620. B6.397 @
bb.. conduct teld trips. 48,00 1,562 . 0.760 87.157 50 .
» a“ ¢ ] ' ‘ ‘ ' .“ oy
68 a nngc .layoui cational leboratory BN LT,
- liltilte or dupficate occupational o |
) ﬂw1 o : [9 ' é6067 " l-,aos ' . 0-855 ' 88-0[2' I 51
@ AR 7. a . . . * . Lo
38, Fualie 8- jobvmihh for detmiu)tion‘ of |
{nstructional content {n the coutse ) ' * :
t‘uBhCo ‘. N . ' 0086 88-376 " /ﬁz
_55 plan an opmting budget propoul for h ‘ ?\ !
consumable supplies, servicea, and A % ‘
mterials needed in & vocatidasl course. 0.752 89608 vs3
! '.‘ ‘ ’
t "r, ' '
i ] [ '
\ ﬁ . " , ' )

oy

Sy
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, able’3 (continued) . . . o
ISR K W R I Cumulative Sun . f'
; R RS Averagq parcenr, Averagg.pe'rcént of averagel N »
K o Percent of . fti ‘ percentéllde. Rank by percent ‘
o N respondents‘,‘ | tesp ,' X spent by allt of ntapondengs :
- Number Task Statenent " - perfornlng, respondénts “|perforning " - -
i - _ o ; . '., ;,,,'.“ . . ' :
i 58, supply administrators wlth data. fnr .-";i;' v o
vocational reports required by the state I T -
department of education. : 4.3 S 090.364 S
'.'g‘ ’:;' : ] o i
87, structure a fillng system for ;ecords . ' R » A
Y and report forms used ina vocarlonal Pl e b
course. 38,67 ] - .1.669 0.65 * [ 91,018 55
18. assist in planning the,.‘overall objectlves # o
- of thh?.total school progean. . | 36.00 .1.683 JQ.GL&’ ‘ 91.632 ¥ -
o o analyze enrollment trends, to determine ¥ b g '
| E student and parent acceptance of the - , ‘ ' ‘
L vatiou g , we | | oosn | owam o | os \
1 B f r. ‘ ' o
G 5, prepare a cnpltnl outj“luy budger proposal i
: for nev equipmént needed ln & vocational o .
course.. ., v : 34.67 1806 0,635 92,788 5 J .
lnrerprer occupatlonal tests and X ) il ' . v
‘{nventories to students 34,61 - 1.843 , 0.648 ,93.{036 STk
. - provide displays 1n the school and in the * )
community on %vocatlonal progtam. 31.33 1,443 0.488 93.92 60 )
collect Inccﬁpqt onal data from employers ‘ ) g
to identify occupational standards. 32.00 1405 \/ 0.456 94380 61
. conduct an open house Lo, fanlliarlze iy -
aembés of the school and community with o
Lo activities of the voculonal progran, | - 30.67 1269 62
v \rh 17 Jdtquire lnfomtlon fron members of the g 3 R
T comunity pover structure regarding their | Al n S
o 3 ‘expectatlons of the vocational program.. 30.67 1.5 N ,".7;_.6.2*_& -
e f '(\.2' ..r'v o
‘: .I‘ ' | ) ({ ' 'i ' by ,l’ /‘. G»)ﬂ%‘: ‘-“.I ‘-"
o 7 % f . ) “4!1 ‘.
S | . o A




Table 3 (continued)

.
)

’ S S Cunulative sun
‘ Average petcent] Average percent|of average
Percent of | time spent by {tine spent - |percent time Rank by percent
- Task - respondents | respondents . | by all spent by all |of respondents
Nusber - Tegh Statenent performing | perforaing | respondents | respondents perforning
- ' l‘, ' t' p’ “
36, maintain continua\wfollow-up infornation | °
on placesent, exploynent, and training
status of each geaduate of the vocational | - ‘ \
progm. : - 30,67 1517 0.47 | 95718 62k
, ,
2, memfy the Tole and fudction of the ' ¢ | .
advisory comtttes.. 29,33 1.505 .41 96.165 | 65
I uintlln 1ipison vith union offichlu ' . ’
and enploy 26,61 1.674 0.452 96.617 b6
30, plen the annual agenda to be considered “ R .
by the advisory comittee. ’ 22,67 LSk 0,403 w7.020 b7
‘ R
.. ldi"y'u occupations with assistance. ' £ :
. esployers and labor representativesilh | 2267 L6 ;.| 0318 97,338 L
' 8 ditect student presentations descel :g | ) ' aN ,
activities of the vocational progras. 21.33 - 1,465 - 0.7 - | 9655 Sl 6
&
;, ,12‘. conduct opinion surveys in the :chool and R .
o comunity concernjng the vocational , e , y
g, ) 600 | e | oea | o 4
e g N | - |
ool provide approved utety apparel and SRR o » ~ _
i S \devired for. vocational students migned BN Q ) S ' A
ugrdous aquipnent “A‘HO i ,.'“ 1,847 0,?25 ‘“ 98.959 o ‘071* Y '
de prospective student-learners with | 'f i “ ’ o
ogce materdals on occupationsl: RS R SR J
Mty fes to ald thea {n selecting ; o SR ‘
ockt) e 12,00 1,67 0.20) 98.202 114
P .‘\‘:} ) | ’ -‘7' ( "gil‘ o
: R o;n:‘,_‘ ’ 1 '." ', ‘ :j"‘ _ L % :
Yot o 3 R
R S . . | Ty
S R T A
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Ta‘t?le{\P (continued)

SN | ) Cugulative sun
: e | ‘ Average peccent| Average parcent| of averege ‘
: e | Pemtent of | tige spent by, | toe spent - peccat tiee |Rank by gercent
o~ Yk tespondents | resgondéats | by all spent by all [of reapondents
- Nugber Task Stategent perforalng | penforaing | raspondents | respondents perforalag
‘ £ ‘. o ‘_ R
55(‘ ~00. appolat and Lavolve advisory comittee Y |
) conductingmbccup&tioul Survey. ‘ 1067 |« 142 0,15 9Bdle |-
”"‘ 0. di ‘_ . ‘"a sy of the vocatioml 1| = X
- adueit{en, evaluation to adaindstrators, | ' -
. advisary comittee neabory, and the ! _ v
\ board of |ducttion. - o b 108 1,486 061 | 985N 1
26 identify the geographical area fn wa' | '
" 0 occupatlonl’umy oll be cobducted, | 8000 | LAY 0.2 98,698 1
\” b, o s s, il | o [ an | oam [
Lo g o
i ! A ' ¥
. %" g e, ornnizuueerins comittae to asslat '
- ;- o the proplanaing activitin of " }
- | occupatioul vy, 6.’ 0.9 0,061 98,884 Toa
W, nintainmcord of allfety mtmction ' A
pregented 4o compliance with ufuy lm ’ , o
aod reguliions. b6 | L3 < 0,108 98,989 16
? 8. emblhh'criteria for selection of o ‘
student-leamners. 66T | LB ou' g1 o
. wlet sdtlomes g o, | 661 | L8040 | gl |
91, supervise ltudent-lumr's‘ on-the-job p'." = | (HIR . *&“\' 4o
‘ D epertence. B A 1) ’ 1,831 ' 0.128 x 9.5 ‘;r‘ - 16
.( g dhtal fron advisery cbpittee {nforaation| o g g @
‘ "r‘ on wiys to aprove related dnstruction g R g . '
W " and on=the=job trainm. 6,00 W An0 |l 9. 475} LY
' L ’|
"a 1. obta {afoseion frm paeas felaé:t ' ] |
to thelr expectations of the vocaplo Y A ‘
. progran, ‘ y 5,33 VLT 0060 | W6 | g
o ” , . v ‘ o '

=
=

HT
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tble  (cntinel)

i

' Cumalatlve sua
Iverage percent Average percent of average ot
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progeess at oo rate of apeed. ' | 63,75 2411 1,575 1.2 "o
A 4 ‘ e '
, 78, prestat information to students on post-
© bigh school trafnieg and educatioml .| - ;
opportunities svailably to then, RS 1V I I W L% 68,966 3
R A \
; I identify curent treds of the taachiog | - |
profession, 1650 1,689 1056 70,022 e
33, {dentify the competencies needed for, | '
 aatry lato an occupation, 62,5 1686 1,053 71,008 38
8, arvange for the storage and security of ) ) - :
_ voestlout] dupples and equipaent, 62,50 - L 0.9% 12081 o
v ‘ 66, schedule laboratory equipment for : ‘ L | |
: | ~naxima utdlization by studeats, 60,00 1.7% 1043 13,100 g
o T aselat stuleats dn deternining vays to . . |
' best describe their salesble skills, 58,75 2,057 Ly ] NI i
, 16, ‘consult‘ sdvisory comaittes to obtain o
{nformation concerning thedr expectations . '
‘ " of the vocational progras, 85 7] L4 0.823 B | e
/ , 62, naintain an dnventory of vocationlill tools, | ‘- I
l ; suppiies, and equipsent assigned to the | V
, o laboratoty. 6.2 ¢ [ 16% 0.919 16,081 i
. 73 interprét ocpupational miq and ' : .
' ' o {aventories to students. 56,25 L5 0.976 .o 43
. ? ) '
N [ \ ’ L4
\ W
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' pgble 6 (continued)

\ I

- materials needed 1n a vocational course,

. ' Cumulative sua)
| Aver\age percenJ Average percent|of average
‘ . Percent of | tine'spent by |tioe spent |percent tioe \Raok by percent
Task respondents | respondents  |by alt . [spent by all [of respondents
"Nulber Task Statenent | perforsing | perforning | respondeats tespondents  |perforning
. | 6], direct students, fn 8 systen for clesning - ' "' '
" and aafntaining the vocstional o
i laboratory, 56,25 14N 0.031 1,85 i
. 51, structure 8 f1ling systes for records and o :
S eeport forms used {n & vocatlonal course, | - 55.00 LAgh | 0.0% 18,652 )
' % - 1, provide diaplayy in the achool aod fu the | - :
~ comunity on the vocational progean, 53,0 1,152 0.415 T i
' 58, supply adninistrators vith data for
vocationaf reports equired by the state - |
department of education, .05 . 1,480 0.9 80,067 it
- 68 amn‘ga layout of vmt';oul laboratory i
to simlate or duplicats occupational o :
eaviroment | K 1.0 0914 0581 | A
- 11, assie o the destiftiation of th | , R
\ v yocational education purposed and ' ]
. obectives for the school, 52.50 1,465 0,769 81.750 it
© 4 conuct theld teip. Wos O Y R X
m acquire {nforsstion from sesbers of the . .
. commmity pover structure regardlng their ’ | ' ‘
.. axpectations of the vocatiodal progean, 41,50 153 S0 . B0 53
. 'Il . . o o ‘ v |
* 3, make a4 job analysds for deteraisation of o g} J '
o R tostructiond] content da-the course taught S e £ ZEE /X IR 5 nagy | B
138 S 53 plan=;n operating budsIet proposal for } &
: " consumable supplies, services, and N ' J
| 46,05 1587 0.1% W2 il
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_ . N o 1T
B « J|Cloulative gw| .
Average percent| iverage percent/of sverage L
Percent of | tine spent by |tif€'spent . |percent tine |Rank by percent, 0 e
Tk . . respondents | ragpondenta™, |by all spent by all |of respondeats ' “'
Number ' Tagk Stateneat perfornlng "perfcming tespondents  |respondents  |performing ;
- , ! “a
. ! . ‘ ' ' ' :
% ' 56, prepare purchase request for approved . 1 . v \) “
| vocational equipnent end supplies. 46,2 1531 0,708 85,435 b )
§5. implement student "eheck-out” procedur'u '.
- for tools, supplies, and equipsent used ' .
o : in the vocational laboratory, | B 1,542 0.713 80,148 S o
3. participate dn uparfnnul und ‘other \ | ’ '
data collecting research activities, 5.0 1125 0,506 86,654 5!
91, auperviee student-learner's on-{hrjob ‘ ‘ ‘
anirtence, 1 GR I N TR R X R 1
: , -
9, conduct 4o open house to familisrize ’
aenbers of the school and community vith ' ‘ ' ‘
\ activities of the vocational program. 6.2 r 099 0.4l 81.997 I ' .
. i, .
© 8, difect studeat presestations describlng , o 3 T
- activities of the vocational progran, w75 0,93 0,370 ' bl o
60, maistedn & record of safety ostruction ‘ ' ~ 4
. | presented in complisnce vith safety huvs ‘ R .
and regulations, ny o 1,763 068 | 4l
1 . .
a l“.' ' LR ;‘m\'"u-". . . .
9. duatify the role and Fumction of the | ‘ AL
advisory comittee, ny ! ) 0,475 ‘89.525 b3
63, establieh & systen for rapairing and '
. servicing tools snd equipnent in a ‘ , ' .
vocations] laboratory. ‘ 3.5 1,610 0.626 ° 90.151 §3
, 54, prepare a capital outlay budget proposal '
for new equipnent needed in a vocational ' .
course W5 1,602 0,581 90,132 8
Ll lY ’ ’ <"w
J . \\
. \ , g
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IR Table 6 (continued)
) Cumylative sup
Avezage percent Average percent of gverage
‘ Percent of « | tine spent by |tine spent /' |percent time |Raok by perceat
- Task tespondents | respondents | by all spent by all |of respondeats
fuaber = Task Statenent perforning [ perforaing | resp respondeats  (pecforning
%, mintatn continual follow-yp 1nforsation *
on placenent, employnent, and traintng . .
status of each graduate of the vocationa] ‘ '
0. plln the lnnu,!i agends to be conpldersd . ' e
byi the advisory cosmittee, TR L3 L4 | 9Ll UL
9. provide lpﬁroyed safety apparel and -
devices for vocational students assigned ‘ ~
w0 hmrdoul equipeent. .50 LS 1 049 92,13 6
N
90, dmlop Wytematic minins plan and
*_qumnt. ! ', \ 2.5 L.73% 0,564 0.8 [ o
| B nedect |tu6{nt'-1umoer traladog stations, | . 33 9% 0.6 | BT
88, aanenn ‘educatipnal adequacy of 4 pros- Y
' pactive trainng otation's facilities 5
' lnd equip’unt.‘, S NG 141 0,585 93.887 Tox
| B e tridodog caplbilit of the pros o ' .
pective minins tation. 3.0 L8y 0.56% 94,443 m
PR R } § il
/8 dmlopl tuining plaz: for studeat- . .
: }umer vith uployer.- 00 L6 . | 050 %.942 '
‘ 89;' mm\nfety provilion of flcilitiu
i o, S RO T I T B ¥ Y
: 86 v emblilh criteria to enlute and ‘ i
approve mining stations, .50 Lan 0,505 95,938 Ti
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R .
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o T J |Cuaulative sun
/ . - . - |Average percent| Average percent of average | . :
' ‘/ .| Percentof | tire spent by | tiae spent percent tine [Rank by perceat
Task / ‘ respondents | respondeats | by all spent by all o respondents "
Nugber Task Statement perforaing  |perforaing | respondents respondeats | perforning
i i ’ .
28,/ collect occupational data from employers | ‘
‘ éto {dentify occupational atandards. 26.25 1,199 035 | 9605 6 o
. ll'&uintain laison vith wlon ofEicma ' | . R
‘ i and enplayera. 25.00 13 0.3 06 | I
32» analyze occupations vith assistance of , )
?loym and Labor representatives. 5.0 139 0,350 %98 | T
| 304«1 7] 1ah ceiteria for selection of | ' (. :
Y g nt-lumm. B0 L7 |0 . | 9N m
. ) . "‘ ‘
' % uin fron advisory comittee information » |
ot . nys to Lsprove related instruction , A ,
| andon-the-job traad, 25.00 1,329 ‘,"o.m o006 .|
1. ml,;:ﬂm{lmt trends to determine | B
| ‘student ud parent acceptance of the ) | o
vocationll progras, - © 20,00 1,20 0.2 97.9% 8l '
I * B
12. conduct oplafon surveys In the uchoullnd _
' comundty concerning the vocational ' . .
© progran, 075 | LIS 0.216 9066 | o
' 81, provide prolpective student-learners with |
v '2 resource materials on occupational ‘ ‘ ‘
. opportunities to ald thes in ulecting ‘ B ' ,
DT N U - U O N0 D" L. 0 SR
i A - o e Rt R
“" 52 identify a prospective student-learner on ‘ A -, ' .
" basis of lalection criteria and data, 18,15 Lo ? 0.319 98,768 §o
t}i :;' ‘
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‘ " iy , Cunulative sus
= Avetage percent] Average parcentl of -average ;o
" Percent of | tine spent by | tine spent percent time. |Rank by percest - .
Task - i respondents | respondents’ , |by all . speat by all |of respondents » -
.Huber \ ' Tesk ‘Sntmn’t ’ perforning | perforaing | respondents  |respondents |perforning .
31, dissenioate 4 ;wry of the vocatioml | | \ ,
: education evaluation to adadatatrators, N
* sdvivory comittee nembers, and the - | : L
board of ‘education, IR 102 0,210 98.978 85 A
. 8. wtche stodentelearner's unique charac- a ' , /
' taristics vith an appropriate training : . | ;.
¢ “ i, 1B TR R U T IR
10, |pomr |tudeut-pnrent activitins for the \- N S
' vocmml progeas. : $5.00 b‘.asx BT 99,3
. . o M .
p 13, obuin Momtion ron parents relatin ' L '
to thdr upecutionl of fhc vocational - ‘ o ‘ M
Y 35,00 1184 0.7 - 99,552 L o
b npmm ltudcnt tuchm. ; 815 2,204 0,165 91 L .
' B omuup uturins cmitm to assiat fn | | w.
the preplmtns activitm of an occus ' ' N\
pationd. nrvy, 878 LO% 0% | 9.8l e -
~ U1 sppoine and fnvolve advisery conitm iu ‘j o \ T G o \fj,' "
. conductlnsmoccupmontl wrvey; o1, L | 0l NIl - IR
o : S . S i bR
' . ! d . e ¢ 4 N " RS
2%, mnufy the geographical ares o whleh T Vot b ki xa S
an cccupations] survey vill be vonducted, | 5.0 R 0.”055 99,966 N ‘
93, sponsor nplpyer/utudm-lur‘nat banquet RUANIPIFIS D S 1 47
: for the vocations] progeaa. 2.5 TN E 0 59,99 9 X '
. §5. atrangh vith s wion to make contract SORY B ‘
1 46 L provision for studeat-learners. - 0.0 00 0.0 99,99 %
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Table 7 o
Rank by Population's Rating of Perceived Inortance of Tasks (R-1) and Rank by Percentage of

Respondents Performing Tasks (R-2) of Tasks Perforned by 46! Post-Secondary
Vocational~Technical Teachers (Ranks from 1-94)

.  {atribution R E

Task o hrogs AL | and Offfce | Technical | Tndusteial| BHealth
Suzber ) Task Statement Programs | Marketing | Ocoupations| Oceupations| Occupations| Occupations

: / . _J} BB BRI AL

1. denonstrate & regard for and an z:&ut S . o
{n the students ag individusle, /OO 2 D O O O 2 O 0 I O ;1
o | § ‘ e :
0 Sl teach a desongtration lesson. 2oflgv [ o0 e | 3 [lee [l L} 1)L
v {5, provide students with Bppcrtunitia to | : | ’

becone experenced 1n nenfpulative kile,| 3 | 21 [ B9 [ e | de( e ) 7 160 2 I BAR

2, appralse studeats® pacfornance {2 relation ,
to perfornance objec'tiv.'fs. (LN T X I I T O L T L L

48 provide students vith opportunities to
apply new information vhile under super=

| vision of instructor. . Wl e s [l o | e | w dge | 2|
< N ' E |
6l uphold acceptable standards of student \[ - ‘ . ,
behavior in vocational classrooms and .. " S \ .
laboratordes. 6| 15T oa| agw [ lw| 16r [ D) linal B SH ) 1Rf 20H
. 70, develop constructive vorking relationships | i |
mong students. : . AR AR RN N AR

41, identify textbook, refetence, and other
dngtructional material. ‘

gy gt an illtrated talk, vt A8 S| 0| ] U | b1k | L[ 8 f L6h) 200

¢

19, establisf erlterts for evalustiag student | 1y
perfornance, 10 { W) B 1w e g |13 1w 20| B 8D

#T1ed Ranks . ‘ ‘ | .

‘ v, - |
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Distribution

L]
Task | heross AL | ad Office | Technical | Industelal| Health
rber Task Statenent Prograns | Marketing Occupatong| Occupations Occupll:iod Occupations
- . I CICEREBEEERER
Y 1 ' ‘ i
38. aske-a job analysls for determination |
of instfuctional content {n the course | | , .

. taught, ‘ IL[46 [Me |70 |10 |52 [16 f30e | 11| % | 200 i
)\ s . ' o P o
3. develop & course of study, TLIOLLE | Bl LD |16 1] o | fim | aoe | g6
M. present dnformstion to studenty o ‘ T | :

emplomeat opportundties. [ N0 | TH | ge | lew (180 | 8% |15 | o0 [1m ] [0 ] e

b evaluste your personal and professional - » [ . ' |

~ abilities and Linitations, . W |16 [a3e |10 (2013 floe (166 | 2ae 28 | 16h ) I
6. schedule Laboratory equipnent for : o I

taxi utilization by studeats, 5 {35 [ 6me (600 126 | %0 112 |26 [us|1m {34
"2 evaluate student-learner's otk
. Qualities, personal traits, asd S : :
. ;kogrmon the 'Job. 116 [2rE 1 e |16 G e L e 6| o
500 give o Yecture. * 1 f e [ st fee |oe | || o | 2 L
5. acquire nw':occupational okills needed - ' | '
to keep pace vith techoologleal - . : 4 '
advancement in your teaching fleld. | g0 I oL I A R S I B R R L
4L, prepare & lesson plan. B [ 6 |75 (4l |2 Lo (18 | Ligw [ g |1 »
A7 teach Lessan by the project o fob e '
J‘uethod. ‘ b L1061 20 100 (2 |l | g | s (26 |29
11, encourage studeats to Uscuss career |
* anpirations. N U O N IR U ()l
/ 0 V“
§ ’ .
& : i ';')

—
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. ; , ‘ B | Mstributiony ,
C Tsk ~ | Across ML [ andc | Office | Technical | Industrial | Health

v

- Nusber Task ?tatement Programs | Marketing | Occupations| Occupations | Occupations Occupagions

[}

' . " Rel [ B2 | Rl | B2

Rl | Ked PRl | R=2 B} [R-2 [ Bl | Re2

h}

high school training and educationsl J

78, preseat {nforsation to etudents on post- ‘ ' 3
opportunities available to then, 21RO b2 2] M |2

G | 460 | 360

;- 2. prosots the attaismant of the goale and ' ,
‘ objectives of the tesching profasslon, | 230 [ 30 | ISW[ 44n | 1201260 (30 [ 380 {30 S6r [ 23 |31

o, forwlate 4 systen of grading consiotent | | '
vith school policy. X 5 Y] *“ B[ 120 D0 el 000 (40 | 24w | L6 160

33, {dentify the competencies naeded for _
eatry {nto an occupation, D0 U] w3 |39 | 260 (2 |22 (20 (2 [ 30 | 3B

9. pmi&o approved safaty sppatel and ,
- devicas for wocational atudents assigned I
to basardous equipment. h (63 | BS [ 96M |60 | TIM TIMI G [ 5 f35 | k|6

75, vork with other teachare and b.ounulén 0 ,
help todente vith individual problems, | 230 | § | le) 10 ) A} b D13 Weplge P20 ae

i, teach lesscn using coquﬂc@ technique, REREIEL G50 [ 45 | 9h | A (8w 5 32*. L
-3, assist in vriting gesarel objectives fot’ “

courses offared in the vocational sducs® | ' ;
tion program, ‘ L R LRI R O LR U VL R (LR K
§3, develop orfgimal imthk;iénd; mterisls, ML || e | I f26e] 6 13 |1 |3 )16

62, maintain an iuuntor"yof vocat{pnal tools,

aupplies, and equipaent sseigoed to the / e , '
laboratory. \ 290 |40 [ 76, (o [ 284 M |23k |LeR 280 [ 49K |43 o
50. provide instruction eo that etudents can | ' ‘
" progress at o rate of speed, RDOQU e e 2 0r e (30 |19k | S
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Table 7 (continued) , \
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Uistribution A
Task : Across All | and office Technical I‘qdustrial Health
Number Task Statement Programs Marketing | Occupations | Occupations | Occupations| Occupations
. 3 !
Y . \
R-1 R-2 R-1 | R-2 R-1 | R-2 R-1 | R-2 R-l\ R-2 R-1 | R-2
Sl
: - \
1. identify current trends of the teaching o
profesaion. . Kk} 41 | 478 25% | 21% | 2B% | 328 | 42¢ | 46* \56* 31 | 38 .
. \ N
74, assist students in determining ways to \
best describe their salesble skills. 3% 3l 140 33% | 31 | 290 | 26% | 29 | A2+ 3&' 49% | 42
s . i < i . , ) | :
- '69. obtsin susmary for a lesson. 35 49% | 53n ] S55% | 3% | 47 42 | 54 45 56\\ 20% | 3¢
. T ! \
I 67. direct students in a systew for cleaning
. and maintaining the vocational laboratory.| 36 | 43 SO ] BO* | 52% ) 40% | 25 | 40 20 j12% Y 55% ] 43
20. develop critsrion test., e | s S78 | 408 | 372 | 3B% [ 37% | 27 sie | 30% 1%26% | 26
40, determine group and individual learning \
experiencas for the umit based on , \
individual differences of studeits. kYL §3% 1 33 |'18* | 32 48% | 41 390 | 32% 25\ 27
63. srrange layout of vocational lsboratory \
to simulate or duplicafe occupstional : N .
envircament. ' i | 47 620 | 87% | 40 Si:\_. e | 42ey 270 | 19n | 4O | 482
. 79, asssist students in securing and in filling ] Y
out apptications for jobs, scholarships, : . - ‘ \
education loans, or college admission. - 40 26 5% | 19 25 24% 4% | 25 | 34% | 420 64% | 24 J
31. assist in the identification of the voca- . \\
tional education purposes snd objectives ' ' i
for the school. : Giw | S55% | 20% | 48% | 42 | 49 . [31 [ 56% |49% |62 58% | 51 \.
56. prepare ﬁutchue request for spproved ' o \'\
. vocational equipment and supplies. 41 42 730 1 55% | 43% § 40% | 37% | 30% | 24% JQ' 63 | 55*
- 64. arrange for the ltO‘!‘lsl snd security of ] ‘ o .
vocationsl supplies-and equipment. 41 | 1 67 | 19 41 29% - | 37 | 34r | 27% 126 60 | e
' . .
] . ¢ ) . . , }.'
O
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\ Distribution) - IE I
Task - hcross ALL | and Office | Technical | Industelal | Bealth
Nuaber Task Statenent Prograns Marketing | Occupations | Occupations Occupatdons| Occupations

. T TR TR (R (| V[
. 1\
89, assess safaty provision of factlities and
equipaent of “Kﬁ; prospective teainiog .
stations. e | o] e | T2 oM Wole {1 (|8 T
35, write studeat pesformance goals for '
scatioue] eucttlon uured AR AL LN G LR .
§5, plan an operating budget peopoal for |
. consumable aupplies, services, i mate : - 3 .
O thlsoeded dn vocetional coutse. TSN RR IR AE 1 | 55
§5. inplesent studeot "ehackeout" procedures
for tools, supplies, aad equipaent used .
2 {n the vocational laboratory. A AL TS TRDAERUEE R 55
%, obtals fron advisery comittes {nformatio
oo vaps to aptove ralated {natruction 7 ‘ : '
and on-the-job traindsg, W |8 | o] o | o8 164 .65* THERLLEE L
88, asem aducationa] ldaqmci of a pror- '
" pective trajolog atation's facilities ‘
ad equipnest. a (o | ofoew|Sppom AR UL o
. prepare ¢ capltal outlay budget piopoul ' |
for oev equipeent needeh 1o 3 vocatiosal | -
couret. - , AR RE AL AR i3 e | 4dr | on | 66
4, conduct fleld trips. TR IR 5, | %0 [ 56 |3 | % 51t
87, asses tralofng upabiiity offhe i ‘
praspective training staton. | e | g |4 NEERLLEAERE m
90. develop systemati¢ treiniog plan and ' K :
agrement. ' s | qen | | doe | 45 | 90 gn | gI0 ST LS 6
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,
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|
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oo Dstribution,
Tagk heross ALL | and Oftice | fechaical |Industrial [ Health
N;mbey Task Statenent " Programs | Yarketing | Gccupations | Oceupatdons | Occupations *Occupations
SERE TR (W0 [ FI]o [RTF0 W 0 | BT WL
‘91, auperviee stodent-lesrner's on-the-job |- .
anperienca, e TSNS Y| e | S W‘ 68T | se (750 | 100 |58
. \ )
16, { aatablish comunication patterns for
" axchaoging faformation and for cooperating] * 5\4‘ : o
wlt!! the guidsace counsalor., ) 0 (o [ 6] tow e ]2 |66 |6 @20 | N |0
J, 'Mthmw to fedliatis
nesbizs of the achool and community vith | 'L
activities of the vocatioual pt S0 (60 | 60| 0n |ghe |6 A {55 |62 [630 |66 |80
8l p:«'gyidc prospective ntdntlmu vith | |
ruscutce Saterials 0n occopatiosal oppore
E:mmm&-mmm: ' ' - ‘
tios, ‘ S0 (00 | MH| e 07 TO[S8 | (4w [4Se |61 | A
80, establish criteris for selectiomof L 1 al '
shudnt-Jarrs, e T Lo | o oo [o o0 e Joon | iw |
92, davalop a teaining 'plm for student- : |
+ lestoar vith employer. Bl li!‘ Uy | b | B2 66w | 0 1ec (s | e [T
%o devise selt-onluation tehniques for ' o -
wh by students. 60 fus [l |36 [0 [ea |2 (e s AR
8. -collect occupational data fron esployers ’ ‘ 0
to 1dentify occupational standavds, | 6% | 9 WOLE fese |6l [0 %) |59 (B [T IN6T
I, obtain inforus] feedbac on the voational ' L
progeaa through contacts vith individusle | | ‘ ‘
in the school lnd commity. YL 50* It |62 ‘»26‘ 0S| e ow
G, slat stolet-learit tediog st [ 620 (6 | 200|350 [agn |70 e fow | je o
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L . |Distribution - _
Task : , Across All and - office " | Technical | Industrial.j.. Health.. ... ..
Numbar Task Statement Prograns Marketing® | Occupations | Occupations | Occupations Occupations
ax Rl [ ”2 | R-1] R2 | R-1| R=2 [R-l "2 |R-1 |R-2 | B-1 | R-2
86. establish criteris to svaluste and ' : L. -
approve trainiug etations. 62% | 83 200 | 480 | 520 ) 8S* 173 | 90 650 | Bo% | AA% | 744
83. match a student-lesrner's unique.charec- N
eristics with an appropriate training ) : '
station. 65 87 | 200 | cos | ase | 83 | 63* ase |7+ |80% | 69 | 86
$8. eupply administratore vith data for ‘ . . &
vocationsl reports required by the etate N A )
departmant of education. 66 agn | asw| 3% | 62 | 54 .| 63 A8 69 |SIn | 57 | A8
1. prwiuunphnuthmolandu
the community on the vecational program. 670 | 61 | 35| 63 | 63 60 60 | 630 [ 65% |69 71 | A8
16, cohsult sdvisory committes to chtain ,
"~ inforsation concerning their sxpectations . . . ‘
of the vocational prograa. g1 {3 | 30w | 192 | 77 [ A2 ss | 320 | 53w aox | 83 | A
63. establish a syetem for repairing sd ‘ -
esrvicing toole and equipment in a . i ‘ ‘
‘dyocational laboratory. : 6% | 31 g | og% | 59 | 38 son | 49 ] 3w |32¢ | 86 | 63¢
82, identify e prospective student~learner on | . : ‘ ‘
basis of selection criteris snd data. 70 88 | amw) oon | 630] 850 | 7I¢ gse |63 |91 62 | 82¢
36. wmaintsin continual follow-up information )
on placemsst, siployment, aod traiaing
etatus of each greduste of the vocaticnal ’ : . ) R .
program. 710 | 63¢ [ s9e | 70% | 70. 62t | 66% 1 61 60% | 60 70 | 66
R 73. interpret occupatiosal teste and” ' :
inventoriss to etudante. e | 57 s;e| 700 | 3% ST+ | 60% | 60 72 560 | 68 ] A3
32. aoalyze occupationi with aseistance of .
employers and labor Tepresentatives. 3 70 | 35| 70 | 80 § 67* - 560 | 658 s 71 |61 | 81 | 7O
) ‘ 1
oy
L
A
3 .
! \ .
0
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Table 7 (cont.inued) \

.
Distribution ‘
. Task .| Across ALl | and Office | Technical | Industrial | Health
- Musber. . Task Statevent « | Progeaus...|-Harketing... Occupationa| Qccupatlons | Occupations| Occupations.
R A TR
) J/‘ ! -
29, tdentify the role and function of jthe ; , _
advisory comittee, T | 60| AN O [ BL | 65 | 68| 630 70 J6l | Tak| 4
y ¢ ' 4
31, disaeninate o oumary of the vocftionll
education evaluation to adginisteators,
tdvisary comittes mesbers, god the 1 . :
board of edication, N TR TEL | T TIONTE [ |73 | BN
o . ,
60, mafotain a tecord of safety fnstruction ‘|
prasented o complisnce vith safety lewm e
ol rogulations, |67 | 9|t i | e |8 L0 (e [40r | dg | 60
3, participats i axperisental and other . ,, ‘
data collacting ressarch activitius, | SSH | BT[ S [ Os [46 | | SL e g6 | enf SO
6 puevian atudnt toacrs, a6 | e o[ s e e
18, seedt 1o plamtng the oweald chiuctiveg 1|
) of the total school progran, TO[SE [T ST pS6 |86 [0 (e TS
11, aiatatn. datson vith wion oftictals .
' wd exploers, ‘ B0 [ 62| 0 |19 s2 66 IS [ T8 (S MM
69 detornine studenty background and ‘ ’ _
soviromment, B0V [ 30 | BOn| 14w |70 ) Me |85 30 |92 |dbh p 5L %0
0 pim the anoual agends to be considared L
by the advisory comittes, B2 |60 | A3M) ke |90 | 6T [ 76 | 6v (B4 {OT% | 9% 604
. | ¢
8. direct atudent presentations desctibing : ' :
" activities of the vocational progran, | B0 | TL | 300 T 179 | 60 M (L (B 100 | 91% ] 610
21, appotnt and davolve advisory comittes . \ ‘
~ n conducting an occupationsl survey, g | 834 Bsh f G B0 | B3 [ MM T3 (B8 [0T |90
v
/
L.ﬂ'
»



Table 7 (continyed) -

‘. ‘ ‘ " Disteibutton . e
- Task - ' Across All and | Office .| Technical | Industrial | Health ¥
Nusber ‘ 7“9".5‘5““*50% C Prograns . Marketing | Occupations Occupations | Occupations| Occupations -
B VTR W] | 16 R RL (8 [ | #
! } ) o1 ; - y !
1. 1dentify the g':ographical area 1n which , 1 '
an occupational gurvey vill be conducted. | 85 | 90 | 9% | 0% | 85| 75 | 79 Bt 8¢ (92 (81 1% '
: 13, wnalyze enmllneﬁt treods to deteraine ' | ‘, ' : | o
~ Studeat aod pareat acceptance of the A o '
* vocational prograa, B6 | 66 | 620) dow | 82 | 51% (@S 62 (70 [0 | B9r| 8
‘ ’ . B ! N
5, orgumizea lteging comittee to aaist !
- . 1n the preplanning activities of an ' - .
' ‘ occupational survey. 2 87 |92 | 6] B2r | 5% 76 (87 |91 |9 |90 |88 ** ;
7. acquire informstion from mesbers of the | = «
. \ comuty pover structure regardiog thelr | | ' \
expectations of the vocational progran, | 83 | 65 | 82 | 3 | B9 | 62+ |88 | 6% | 804 65 | OF | 53¢ .
! 12, conduct opinion surveys dn the achool and v ,_':;_’- | .
comnity concerning the vocational , ' ‘
* program. , B9 [ TL o Gnei g3 |87 {70 |90 (T2, (G5 |71 ) O6r A
t e, | . .
3 8. arcange vith a union'to make contract | | _ ‘ b
; ~ ptovision for student-learners. {90 [ 93 [ BOnf Bée | 88 [ B7r |93 |93 (93 [0 | 85 | % }
15 oh\{ﬁ infornatiod from parents relative - | ‘
'to thelr expectations of the vocational : ;
program, . SEo 90 LBk 9M g | oh [ 83 [O1 |75 |83 L7 |92 [ &M .
> 51, structure a f1liag system for records and , '
teport forns used 1 & vocatdonal course, | 92 | 52 | 9% | 4ge | 3¢ (55 (B3 36 )76 |4 (|4
\ 10. sponsor student-parent activities for a
_ the-vocational program, ‘ 93 [ 9L | 9L | B4e | 93 ] 9l* |92 f92 (91 |@Be | 94 |G
93, sponsot esployer/student-=leatner banguet . ; :
for the vocational progran. . 9 | 93% | 86k B7e | 9L 910 |94 [ O (94 (93 |9 |9}
) : - - .
: , | - » '
' o ! : , ¢
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GENERAL INSTRUCTIONS

1. Your assistance in Co?pleting this survey 1is very imgorfant. Your
answers and the answers of other teachers completing this Job Inventory
may be used to:

a. Urite specialty descriptions for your Eeaching field.

b. Develop specialty training standards and college courses
for your teaching field. ] N

¢. Develoyment of in-service activities for 'upgrading in your
‘“teaching field.

'
2. To dualify for this survey, you'must meet these three conditions.
YOU MUST: ’

a. Be a full-time teacher in a public community college.
b. Teach approved‘(by TEA) .vocational-technical courses.

c. Have taught a vocational-technicsl course in & public community
college for at least two years.

3. This Job Inventory is in two sections:
a. A Background Information section, where you give information about
yourself, and

b. & Task List section, where you give information about your
current teaching assignment. R *

4. 1In providing the information requested, it is important to follow the
procedures given.

.

4 e

INSTRUCTIONS FOR BACKGROUND INFORMATION SECTION

Complete each item in the'Background Information gggtion.

167
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BACKGROUND DATA: POST-SECONDARY . : :
. . (Please Print) o _ .
OFFICE USE ONLY . ) v ‘ ‘
‘ NAME
. . 4 .
T 3 a9 scuof | cnreus
R L (1f Applicable) \
. ) ’ © COUNTY
CI LT T T '
¥ ) EXPERIENCE:
. . ' - '
Sex: M [:] F D (12) Number of years)teaching experience
1 2 at post-secondary level Dj (16-17)
MAJOR PROGRAM TEACHING - . (including this lyear)
ASSIGNMENT (CHECK ONE) (13) R . .
' v . Number of years lin any :
1. [:] Mid-Management and Distributive . vocational-technical program ED (18-19)
"Occupations o ' N
. , Number of years teaching :t .
2, D Office Education experietice in present assignment [:D (20-21)
Number of years qccupational .
* 3. [J Technical Education - expekience relatéd to present 13 22-23
N - : assignment - o .
4. [[J 1ndustrial Education . . " . \“._/
' . Have you completed gny of ihe"following
, 5. [[] Health Occupations courses? 1. [ ]Yes| 2. [Oro (24)
Check courses you have completed. ’ .
L]
6. ] other
T [J Methods of Teaching Vocational Subjects 125) .
what is the highest degree that you ; ]
have received? (14) [:] Trade ‘Analysis nr‘d Coursemaking (26)
o -
. |
) 1. D Doctorate :
[:] Clagsroom and Labpratory Management . (27) e
2. D Masters . : 1
‘ A}
3, D Baccalaureate [:] Organization and Use of Instructionmal (28) >
Materials P
. 4. D Assoclate
5. D High School Diploma D Organization and Management of (29)
Cooperative Training Programs ’ °
6. D Other
! : [:] Hiatory and Principles of Vocational 30)
Was your major or minor on any degree (Technical) Education
in education? (15) '
v
- Yes CJ wo Sy
2 . ‘ I
i <%
168 a . L
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ol . e ‘ . ., .. b 4§ \ RPN -
.1, As you read each task 4n the Tasle sectjon, pages 13t rough 9',‘5:&&& a .
- check bgside each task that you petform in,your pﬁa

.-

LR S i -
PROCEDURE- A. <CHE

CKING TASKS O
o B 1

SNt TEACHING ASSToNmNT "

Ps

, v : ent: ‘a\&’a‘fgpm’ent. - Put:
'your éhdgkmark in the dplutm hesded "Check-I1f Done; Nov."‘.'?“;exi,ybu have
' I A

‘reached pgge 9, return to page 1. - O

e D R e . “2{ SRR s
2. DO NOY GOMPLETE. THE RIGHT-HAND COLUMN AT byi13 %{z\ RS . o

3. If a thek that you plrform ia not listed aiywhere in the entire list,

write it o e blank page at the end of \the booklet. .

! - *

.

1f Done Now" for pages 1 through 9. Now, turn to page 1 and BEGIN.

~
PROCEDURE B. RATING TIME SPIENT ON TASKS ON PRESENT ASSIGNMERT o
i 1. Have you checked each task .that you perform\in your present assignment? .
Make sure, before you continue with this procedure. ) ‘ (
2, Now you ar."e)'to rate the relative amount of time you g@pend performing | ?f-"'%

each task in yoyr present assignment.’ Relative time spent means ‘the total

time you spend doing the task compared with the time you spend on each of
the other tasks of your présent assignment during the year.

3. Use a rating of "1" if you spend "very much below average" nm&’st of
time on a task. Usge a rating of "2" for "below average” time; and so om,
up to a rating of "7" 1f you spend '‘very much above average' amount of
time on the task. . .

4. Remember, you are to rate only tasks that you have nlrgédy checked in
the first column of pages 1 through 9.

5. Place your rating, according to the 7-point scale, in the righ‘t-hand
column, headed "Time Spent Cufrent -Assignment.” :

6. When you have completed all your ratings in the right-hand column of
pages 1 through 9, you will have completed this Job Inventory, and you may
turn it in to your Director or Dean of Vocational-Technical Education.

7. An envelope ia provided for returning the Job Inventory and it may be
sealed before returning it to your director who will mail {it.




. 112

- - . : )
. - ~ JOB INVENTORY .
Post-Secondary Vocational-Technical Instpuctor's Competency List Page ! of 9
T “ Egtimated time spent
rd
The task (competency) you p*fom now ¢) Check | on competencies in
. your assignment this

In the "Time Spent™ column, rate only those competencies year.

you have checked (/) in your present assignment .
’ ’ v 1. Very much below

, . avekage
‘1. Check /) only those compctencies which yquzo IF 2. Below average
perform in your present assignment. o " 13. Slightly below
R DONE average
2. Do not rate any competencies until you have 4. Avwerage
, . checked (/) each competency that you perform. .| NoWw }5. Slightly above
|- average
3. Use numbers '"1'" through "7" to indicate the amount "~ | 6. Above average
of time you spent on each competency which yaqu have 7. Very much above
checked. /) . _ i . average
N . -
NOTE: 1If arty task you perform is not listed, write it on - s
- the blank page at the end of the booklet. T
. PROFESSIONAL ROLE AND DEVELOPMENT : -
L e A A A A .
1. identify curfent ‘trends‘ of the teaching profession. - (31)
2. ?n:omote the attainment of the goals and objectives of _
the teaching profession. . . (32) .
3. participate in experimental and other data collecting ) )
research activities. (33)
4. evaluate your personal and professional abilities ’ )
and limitations. ) . (34)

5. acquire new occupational skills needed to keep pace }
with technological advancement in your teaching field. (35) :

6. supervise student teachers. . L 36y e

’

SCHOOL - COMMUNITY RELATIONS

7. provide displays in the school and in the community

on the vocational program. . @an :
8. direct student presentations descz)&/ing activities ) ] o
of the vocationsl program. ) (38) ;

A
9. conduct an open houae to familiarfze'mewb&fs of the .
school and community with activities, of the vocational . -
program. _ . (39)

10. sponsor student-parent activities for the vocational
program. a . ’ (40) ———— | —

.
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\ ~ JOB INVENTORY, .
.= 3 : : - o
' ‘Post-Secondary Vocational-Technical Instructor's Competency List Page 2 of 9
] . P Eotimated time spent
The task (competency) you perform now (V) Check | on competencies in
. . . - your assignment thia
In the "Time Spent” column, rate only those competencies year. .
you have checked (/)“‘in-your present assignment -
v 1. Very much below
- average
1. Check (/) only those competencies which you IF 2. Below average
. perform in your present assignment. 3. Slightly below
. DONE ‘average
2. Do not rate any compegencies until you have i 4. Average
checked (/) each competency that yoy perform. NOW | 5. Slightly above
. 4 R E A . average
3. Use numbers 1" through "7".to indicate the amount 6. Above average
of time you. spent .on: each competency which you have 7. Very much above
e checked.. (J) < average
T * SCHOOL - comnm 'RELATIONS (Continued)
11. maintain 1iatson with union officials and enployeu. (41) ,
12, conduct opinion.surveys in the school and community R I
concerning the vocational program. (42) » oo
13. analyze enrollment trends to determine student and : o?zv
parent acceptance of the vocatior:al program. (43) ! d,’
14, obtain informal feedback on the vocational program (‘""‘ i
through contacts with 1nd1v1duals in the school
and community. v (44)
T '15. obtain information fi'om parental relative to their ;
expectations of the vocat rogram. (45)
16. consult advisory comitgee to obtain information
concerning their expect ions of the ﬁcatioml —
program. . e [ —
. 17. acquire information from members of the community
power structure regarding their expectations of .
the vocational program. (47)
18. assist in planning the overall objectives of the ' ~
' total school program. - (48) - :
INSTRUCTION: EVALUATION .
19. establish criteria for evaluating student :;p'erfomnce. (49)
« 20. develop criterion 'te;t. ' (50)
21‘.\ formulate a system of grading consistent with school
policy. 1) —f—

171 ‘
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JOB INVENTORY
, - [ o : N |
Post-Secondary Vocational-Technical Instructor's Competency List Page 3 of 9
B Iad Estimated time spent
The task (competency) you perform now (/) Check | on competencies in
i your assigmment this
£ In the "Time Spent” column, rate only those competencies year.
you have checked (/) in your present assignment )
v 1. Very much below
: . averags
1. Check (/) only those competencies which you - A ¢ 4 2. Below average
_ . perform in your present assignment. 3. Slightly below
) R DONE aysrags
2. Do not rate any competencies until you have 4. Average
«hecked (/) each competency that you perfotm. NOW 15. Slightly above
’ . ®  average
\ 3. Use numbers "1" through "7" to indicate the amount 6. Above aversge
" of '‘time you spent on each competency which you have 7. Very much above
checked. (/) : average
INSTRUCTION: _EVALUATION (Continued) .
22.  appraise students' performance in relation to .
performance objéctives. . (52)
23. evaluate student-learnar's work qualities, ' :
personal traits, and progress on the job. (53)
24. devise self-evaluation techniques for use’ .
' by students. - (54) —_—
T N y 4 . .
. X . J
‘PROGRAM PLANNING, DEVELOPMENT, AND EVALUATION
- » ' .

25. organize a steering committee to assist in the pre-
planning activities of an occupational survey. . (55)

26. identify the geographical area in which an occu- . )
pational survey will be conducted. " (56)

27. appoint and 1molvé advisory committee in condthl.ting
an occupational survey. . . (52)

28, collect occupational data from employers to
’ identify occupational standards. .. (58)

29. identify.the role and funct
. committee. .

30. plan the annual ag‘endn",;o e cdnsid ..

! advisory committee. b (60) -
. . \ h
31. assist in the identification of the vocationgl N \
1. (61)

education purposes and objectives for ths s

(62)

ERIC -
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Post-Secondary Vocational-Technical Instructor's Competency List
L3 M n : .

Psge 4 of 9

The task (competency) you/;;rform now /)

" In the "Time Spent” column, rate only thosescompetencies
you have checked (/) in your present assignment

RN . L Cheét-él) only those competencies Qyich you
perform in your present assignment.

2. Do not rate

any competencies, until you have
checked (/) /&

each competency that you perform.

Use numbers '1" through "7" to indicste the amount
of time you spent on each competency which you have
checked. (V)

‘; PROGRAM meucd'm, AND EVALUATION (Continued)

~ 3.

. 33. identify the competencies needed for entry into
e an occupatiqg. (63)
34. assist in writing general objectives for courses
offered in the vocational education program. (64)
35. write student perfotmance goals for vocationnl' > W
education courses. : (65)
36. maintain continual follow-up information on

placement, employment, and training status of ' s

each graduate of the vocational program. (66)
37. disseminate a summary of the vocational education
evaluation to administrators, advisory committee
members, and the board of education. 67)
-INSTRUCTION: _PLANNING o
385 make a job analysis for determination of -
instructional content in the course taught. ' (68)
39. develop a course of study. j' , v (69)
¢ 40. determine group and individual learning
experiences for the unit based on individual
, differences of students. (70)
41, prepare a lesson plan. (71)
4
! 42. 'identify textbook, reference, and other
instructional material. B (72)
43. (73)

develop original instructional materials.

.

4
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Check

IF
DONE

NOW

Estimated time Spent
on competencies in

your assignment this-

year.

| 1. Very much below

average

2. Below average
Slightly below
average

Average
Slightly above
average

+#Above sverage
7 ‘Very much above
average '




JOB INVENTORY

-3 <
Poﬁt-sécondary Vocationsl-Technicsl Instructor's Competency List Page 5 of 9‘*
. Estimated time spent
The task (competency) you perform now (/) Check | on competencies in
P your assignment this
In the "Time Spent" column, rate only those competencies year.
you have checked (/) in your present assignment
. v 1. Very much below
average
1. Check (/) only those competencies which you IF 2. Below average
perform in your present assignment. : 3. Slightly below
DONE average
2. Do not rate any competencies until you have ' 4. Average
" checked (/) each competency that you perform. NOW | 5. Slightly above
- average
3. Use numbers "1" through "7" to indicate the amount 6. Above average
.of time you spent on each competency which you have , 7. Very much above
checked. /) ' ) ’ average
-I.J' -
INSTRUCTION: EXECUTION
44. conduct field trips. (76)
45. provide studenfs with opportunities to become
experienced in manipulative skilla. (75) ‘ :
. 46. teach lesson using conference technique. (76) .
47. teach lesson by the project or job method. an
48. provide studerits with opportunities to apply new
information while under supervision of instructor. (78) :
49. obtsin summary for a lesson. (79) . i
(80)
50. provide instruction so that students can Dup.m 1-30
progress at own rate of speed. . ) (31)
51. teach a demonstration lesson. (32) - L
52. give a lecture. (33 ————
” i . &' ,
53, give an illustrated talk. \9,‘;&_______ .
MANAG FMENT ‘
54. prepare a capital outlay budget proposal for -
new equipment needed in a vocational course. (35)
N 55. plan an operating budget proposal for con- )
- sumable supplies, services, and materi . ‘
needed in a vocational course. - " e) ___ |

O
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. JOB INVENTORY : : co
N
: (8
Post-Secondary Vocational-Technical Instructor'‘'s Comp'etency Li:st Page6t of 9
) . ‘ i Estimated time spent
The ta/s}k (competency) you perform now (V) ' Check on competencies in
- . . . . . your assignment this
In the "Time Spent" column; rate only those competencies year. . »
you have checked (V) in your present agsignment . . .
) v 1, Very much below
< : . . ' average
1. Check (V) only those competencies which you IF 2. Below 'average
P S perform in your present assignment. o 3. Slightly below * .. -~
: y . y ‘
.. - |DONE average :
Z. Do not rate any competencies until you have ‘ 4, Average
checked (V) each competency that you perform. NOW |S5. Slightly above
' average
. 3. Use numbers "1" through "7" to indicate the amount 6. Above average
of time you spent on each competency which you have - 7. Very much above
N ' checked. (V) average
MANAGEMENT = (Continued)
56. prepare purchase request for approved voca-
tional equipment and supplies. 37
P . . ” A e
. ? 57. structure a filing system for records and i
reports forms used in a vocationsal course. 4 (38)
a2 . ' : .
58. supply administrators with data for vocational i
reports required by the state department of _ Lt
+  education. ° . PR ¢ ) I AN A
59. provide approved safety apparel and devices for.
. vocational students assigned to hazardous equipment. (40)
" 60. maintain a record of safety 1;\;‘truction presented
in compliance with safety, laws .and regulations. | (41)
61. uphold acceptable standards of student behévior.
in vocational classrooms and labvnatories‘., © (42) *
. . . .- e
. ' 62. minuib an inventory of vocational tools, : -
supplies) and equipment assigned to the laboratory. (43)
63. establish a system for repairing and serv;cing
[4 tools and equipment in a vocational laboratory. (44)
" 64, arrange for the storage and sécurity of voca- -
, tional supplies and equipment. ) o (45)
. 65. 1implement student "check-out" procedures for
k] ° tools, supplies, and equipment used in the !
vocational laboratory. ' (46) ‘
66. rs'chedule laboratory equipmenf for maximum
‘utilization by students. ((Y) N
. h - vy
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Post-Secondary Vocational-Technical Instructor's Competency List

Page 8o0f 9
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L]
i
The task (competency) you perform now (V)

In the "T#he Spent” column, rate only those competencies
you have checked (/) in your present assigmment

' B

1. -Check (/) only those competencies which youg

‘perform in your present assignment,

. 2. Do not rate any competencies until you have
- - checked (/)

- 3. Use numbers

checked. (V)

GUIDANCE (Continued)
78. present information to students on post-high
school training and educntional oppottunitiel
available fo them. 3

. JA88ist students in aecuring and in filling out
applications for jobs, scholarships, educntionnl :
. loans, or college admiseion.

COORDINATION
(To be completed by Tencher-Coordinntorl
of Cooperative Trainjng Prograns)

81, provide prospective studcnt-lenrneru with rnlource
materials on occupational opportunities to aid them

in selecting -a vocation.

. .

identify a'proapnctive student-learner on basis
of selection criteria-and data.

82.

match a student-learner’s unique characteristics
with an appropriate trnining station.

83.

84, select student-learner training atations.

arrnngc with a union to make contract provision
for student-learners. 3

85.

ablish criteria to valuste and approve
ning stations.

each competency thnt you perfotu.

establish criteria for selectiop of student-learners.

v "1" through "7" to indicate the amount
of time you spent on each competency which you have

(59)

(60)

*61)

(62)

(63)

(64)
(65)-

(66)

(67)

Check

Estimated time spent
on competencies in

your assignment this
year.

1. Very much below
average oo

2. Below average
Slightly below
average '
Average
Slightly above:
' average .
Above average
Very much above
average
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Post-Secondary Vocational-Technical Instructor's Competency List

. .

, Page9 of 9

; - Ea—

" The ‘task (competency) you perform now 6/) ~.-

In the "Time Spent column,” rate only thosp'co*tenciel 3
" you hwe checked /) in your .present usigmnt

87.

88.

89.

90.
91.
92.

93.

94,

O
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1

-1, Cheek. (J) only those conrpctenciea which you
perform in your ptescnt assignment.
‘2. Do not rate any.competenpiea until you have ’
, checked (/) each competency that you perform. 1 2
EA
Use numbers e through o indicnte the lmount

.of time you spent on eac.h competency which you ‘have

c.hecked. )

- o
’

<

COORDINATION (ContinWl

assess training capability

of thc proapective
training station. - ’

o

: ; Py L
assess educational adeqqacy of a prolpectivc
training station's facilities nnq, equiplunt.

asgess safety pto\viaion of facilitiea and equip—
ment of the prospective training stations.

develop systematic training plan and agreement.
supervise student-learger's on-thc;‘job expe'tience. y

dévelop a training plan for Qtudent;legrner with
employer. ‘¢

aponsor empkgyer/student-leamer banquet fot thq
vocatioml program. ;

obtain from advisory committée information on ways .

-to.improve related instridction and on-the-job

training.

I3

(69)

(70)
(71)

- (72)

(73)

4
74

(75).

Z) (o)

E Chgck

- 1F
DONE -

{NOW. -

“

6.

Estimated time gpent
on competencies in

your assignment this
yur. -

1. Very luch belov
average
Below average -
Slightly below
average -
Averagé
Slightly above
average ..
Aboye average©
Very much above

' average

2,
3.

4.
5.

7.




