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ABSTRaCT
4 survey yas conducted throughout Montgomery

Community college to gather ,inforMation regarding the time spent .by
various uDits on the completion- of\reports for external agencies.:
Data were obtained for the hctual 'reports ;filed betireen July 1, 1975

, and f976, and for the last three months ,of the, fisd:al year
an esltiinate based on previous experience was Made. Using aecest per'

'mahhour of $8.90 as an _average for the time spent by
. a dministriators , clerics, and typists, -lit waA calculated th&t ,in fisaal.

1975-76, the college woulg-speild, at 1-east-*$1314-048-or-16,381manhottrs
filling out reports for external%ag-ericies. This amount.is romghly
equal to eight full-time employees working ali year on external
repprting. External agencies requiring reporting_ included state
agencies and boards, variptis federal agencies,- national professiOnai
associations, accrediting' agenciesi and other postsecondary._
institutions. In the* four attachments to this document, the costs of
external reporting are summarized and are brokenown by department 7.
-Or office, and the reports, prepared for etternal agencies are
itemized& Por each report, the requesting agency, college office
manhours,_ and cost's a-re liste ALIDS)
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'In .rearionse to_ a- requdst by .the_Bo , ustees, -a=gtudy of he Coot
f

r Co ' tIl e : '0 p 1 lege'.of-:complying _wi t h Teqst Yor informatidt: from Goveru-.

,mpntal--and-othdr ekterhaT Agencies=watt,Conducted-._ gsch-off ice within -
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. - .
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iTGOMER1 :COLLEGR1

COST OF'EXTERM,REPORTS
Fiseil Year 19754976"

Attherequiat of t14e, Bo

:throughout the,ColleAe ding thetite ent

\. +'

;

el

1 4 Niariaus_units',on the.coMpletion of reportsjor dxteinal"agenc es.

,Date e'e,cpbtained for't actual,reporia fileebetween Jul L,197,5

, ,

,

.
;

,

survçy :yas' conducted

"and Apri1.1

estimate badeA on

and for the last'three months of the fficaliat, 'an
_

Oast yeara'Axperience,was e. 1Whi1e.som of

ea.iliso..rePorted ime!apent.Wthe administration of:preg-__ms-
t

,

ed,to the various reportsi-this information' is not included he

Dstoa
'v

=

minhour of-time 14aa-set at S8A0-,iiPan averiihiCh
%

.talkes.ito account-the time_of deans'and otheradminiqtratpr- -ap-

jts-secretaries and typilts'. No atteMpt was-made to compute th'e exact
r

44, cost, using e ch-partiapating _ndiVidual hoUtly:rati
`7-

seal year 1975-76 the College:will spend at-least

or.16081...man- ours on _filling.ouCreport,forMt for_ekternal ag eneies-:-

This is equal,

on reports.for
7

1Repor

7

about_eight full-time employees Working all yea.; just

ee agencies:.

_ for the MaTyland state agencies, such
_

as- the-State Board-
,

for Community Colleges'and the Maryland Council on_Righer Eldtleatioh,
. .

require"the most time._ Many 'of the rep _s sent, tO t-ie'stat A agenoy%
ctually originate idth\the _Federal GoverriMent.,; The tima sOnt _on

ese state reports is eq al to about five .person

year.

reports-gh

h . equivalent

Montgoinery .County go

h-dresent-direttly'to'the-Feddral'Oove

f'one person working-a full yea

nment requires enough reports to



I '

,, ./

_ ..-
1

J

busy,for Maie'tha-nnine and a'ha ,months, ihe reportato non-gover_
.

I

.

.-,

, ,,,-

tgencies and Inktitutions'requiraltast14 mohths'af'wo-.,
:,\

_ .,-,- iN 1-;_ -._ .

Many re_ orts are montjily..orquarterly:,'',while.nnn!:4: eports 'ten,d
,

i 1 0 j ,r -' - \

to - bavn August', Saptember,October,\:.'ond 'liovemlier\. deadlines ; tho

impact=of- alexternal.'reibrtIng fla during-_the busiest,time-of\the Yee-

There is- albast.no office or department yith _ the College which.

'not liavoived in some aspett of reporting to en external agency? The

of_reporthlog is-related. to the size-of-the campus, wiAT.k&e-kxiiii

,

-devoting_about five-times.as much manpower to=external reports as does

Takoma Paik. Ho'wever-,_the Fiia'cialid prog a at Rockville accounts .

r the majority he-'difference. the RackVille-Campu SpendS-the.
'

.
.

-lene_of one _persdn'working-almost a year on reports, while- the_ _

4111

.Takema Park Campus offices dOote the.equivalent'of about two Tand one-

third months

The. ma or .riepo ing 'afar

-mudh collet&

safety, .an

amount o

.11iinténan

rking alma

ide information

falls on_Central Administre 11,', as
_ _ _ _ _ _ _ _ _ _ _ _

A

_ requested., DUe to the_variona-4fire;

uildlng code regulations, the unit devoting the greatest'
_

to gathering and :reporting.data-is the Operations and

ffice. ,Oata SySYems expend- the equivalenvof one person

-

st 7.',Ionths and the Office of Inseitutional Resedrch and

-
Analysis expends 7.2 mAn-mo ths each year on externallreports. 0 a

central. offices with major eporting tespondibilities'include.Facili
.

rersonnel, atdEinance. --w
,

In .Summary, this first attempt to docnment cost of external
-

reports hi_ evealed that-abont, man-years-are=devoted tothia -

ies,

details o ound on the a -dched tables.



-OFFICE OF INSTITUTIOlinARESEARCH
ND ANALYSIS'

COST OF- EXTERNAL', REPORTS
Yeer 1975-1976"

- 'HUILMARY flY YPE OF RHQUESTING iGENCY

REQUESTING A N

Federal% C?tJrnment -Agency
StateCovernment Agency
Cou nty Cornrnent Agency
Othr encies

MAN'HOURS.-

2070 $16,560

10,273:5 _ 82,188

1,665 5 11,424

2.;312: _18076

16,381

_



NTO NERY--t ECE

' OFFICES

-.Central AdWini_tratibni:

Aifirmativ Act on

ATTACMENT. 4

-

-COST (';' UTERI-Mt REPORT'S
Fisca1 War 197571P61; ,

_
Er .E;-iCOttEGEI;dFICE ORJiEP1 MENT

OF,FICE -07-INSTITUTIONA,
,RESEARCH AND ANALySIS

Budget
, s

Immunity Services

Sya

Dean of 'cation
-7.-

DevelopMent 'Specialst-

ibtecut veAsSist'ant to-the P

Facil -ies:-

IüsVtutional Research and

rnalplanhgemént

Op. ration and Maintenance

Personp61.-

President

:_Student Affairs

alysis

OURS

i4P
$

COST

41

116 :928-,

f2.

, 4 32

299 -2,392,)

1' .8

69! 4;489_

.3,160

256 10,08_

6 48

09107 75,256

545
'8

-12

Subtotal
/

Rockvil* Campus:

-_eampus -Dean

Academic '.Dean

$111,448

11 8$

170 1,360'

Academie Departmenea'. 108 B64 ,

Financial, Aid , . 1,706 .,13 648
P

Learning ReSources .-' 1 H 8
,

Library_ -- 47.5 380
,

-

Student Personnel' 64

Subtotal 0 5 'Id 412



SIDIMARf7-COLLEGE OFiaCE _OR DEPAITMENT (gon

,Takoma.Tark Campus:

-14mpus Dean

-Division Chairmen a

11 .

60

_88

480
I

Icademic Departments 29 2,368

LoatnipwResources

,Library I 0 '5 44

Subtotal 398;5 3,188

TOTAL 16,381: $131 048



,oriICE iiisiIT*1014AL
AC1TMENT RESEARCIrAND ANAMIS

C PT Ci:F EXTERNAL REiORTS
YAsaal Yiax 1975-1976

_SUMMARY Y -MON

July 1975
uguat 1975

TOTAL HOURS-

-267

1,524

616'

9253

- 278:
, 125

,20

98

26
137

10,722

'SOpttmber'-'1975
-

Pctobar 1975'

Decemher ,1975

artuAry 1976,

Fehruary 1976 -

_

_March 1976_ .

401 1976 EstimatO

May 1976 Estimatod

Jpie 1976 EstimareV

Cohrinuous

CQST

2,136
12,192.

10,024

-1,616

000;
160

1,304
_ .

784

-1,808

'1,096 (14

85,776,



seal ear 197571976
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6OST or-EXTERNAL IEPORTS

JULY '1975

s"
L

r.AYE OF REPORT ,

,

mnual Operating Budget ,

SBCC-CC5 ?

DATE

UESTING AGENCY DUE COST'

Suivy of Employee Benefits

dUal Depriptivelepot'of

Voc. Ed.'Program Ao4v1t1es

I

'aryland Directory of Science

Resources .

lacement of Program ,Completions Yd. State Dept. of Educe o ' July 15 'OIRA.a.

in Vocational-Technical '' DiC. of'Vocational-Tech- Dev. Sil

Marylan State Board for.

Community Colleges

National Analysts

July Finance

'Budget

JUly .0IRA

fa; State-Dept;7of EducatiOs-

Vocational-Tech

nicIal Education

State'Dept. of Economic anct July, 15

'Colunity Development

'40 $ 320

40

c, 80 640,

24,

24

6T.- Spec.

Educatibn FY 1975 nical
A.

rintout for. Higher Education'

Directory

d. State Board for Commun.-

';'ity Colleges '

;mud Finencfnl hport

44 ., 352

A 1

110 880

32

7-114 _ 912'

Jul 5 011RK 10

15 Mpagomery County ML-

_Deptof_Finance

; Dept, of Accounts

echniciao & Technologist'

Starting Salaries 1975

July 30. Facilities

OTRA 4 32 .

'40

wo -Year Degreesin Engineering

Technology &Industrial
. .

Technology FY.19r4-75

Engineering, Kanpow r Com- July OIRA

mission



4

_

COST OF'EXTERNAL RtPORTS.

AU 1975 (Cont.

w

!DE O'F REPORT izipc AGEilCY

'he Pleement of Engineering

Tech. and Inlustria1 Tech.

Graduates - June 1975

OTAL FOR,JULY
1

COLLEGE

,DATE OFFICES

DUE INVUtVED HOURS

Engineering Manpower Com- July 31 OIRA 3

mission 3

207 $430

3



ME OP REPORT
V

;ollege Credit for Non-

Traditional Learning Experien e

lACCA 1975-1Survey of Com-

smnity,College Curriculums

j ted Enrollment GC-6

Work Study program,

)egrees & Other Formal Awards

MCHE-D

41ona1 Direct Student Lpan

upplemental Educatiob Oppor-

tunity Mints

ummary of Actual & Projected ,

Enrollment FY 1976 CC-9 Fall 75

15

COST OF EXTtRNAL,REPORTS

4

AUGUST 1975

COL EGE

DATE OFF E

INVO VRE UESTING GENCY DUE

Cochist Colllege

Mid-AtlanticiCareer Counsel-

ing issoc1a4on (Lehigh)

Md. State Boatd for Community

Colleges

Dept. of Health: Educ. &

Welfare

Md. State Boyd for Commu-

nity Colleges (MCHE)

Dept, of Health, Educ. and

Welfare

Dept. of Health, Educ.

Welfare

Md. State Board for Commu-

nity Colleges

if

August

Augus(

Aug, 1

Aug. 15

OIRA

OIRA

OIRA'

MAN

HOURS

2

3

COST

$r16

16

A
24

24

32

32

Finance 28 . 224

Financial Aid 160 1280

'Personnel 450 3600 :

638 5104

Aug. 15 Data Syst. 64 512

01RA 40 320

4-104 832

Aug. 15 Finance 16

Financial Aid 160 '

176

Aug, 15 Finance 28

Financial Aid 160

188

Aug., 25 OIRA

128

1280

1408.

224

1280

1504

16

16

Hi



C S'T OI EXTONA.L:REPORTS

AUGUST'1975, (Cont.)

NAYE OF REPORT RE IdTIN,0 MENU

COLLEGE

DATE k OFFICES

DUE INVOLVED 'HOURS . COST

Annual Financial Vocational

Education Report

z

Md. State Dept. of clucation

Div. iof Voc.-Tech. Iducation

Aug. 30 Data Syst, 200

Dev.,Sivc,'

Finance 40

lath & Set.TP 130

378'

41600

. 64

320_

1040

3024

Annual Voc. Ed. Equipment Inven-, Md, State De t. of:Education Aug. 30 jev . Spec, 29

tory

TOTAL FOR AUGUST

17

.--r,

of UocT -io h Educa&on . 29 4' ; 232

1524: 12192



T.OF iXTERRAL MORTS,
"

SEPTEMBER 197

iAla OF_REPOPeT RE LIESTI1c1G AGENCY

asiq Opportunity Grant ,

4

ATE!'

E.

Dept!.of Health Edut. and

L Welfare

knnu,a1 Long.Range Vcrc:-Ed. Plan Md, State Dept.'of Educ.

,

=oilmen; Date

oundation-Endowmen

Identificat'ion Dace

araProfessional Training

Area Employers

derii Progiams-Management

trutt6 4

Propoial to the instructional

Scientific Equipment Program

COLLEGE,

/MICES

INVOYIED

Sept. Finance

Findncial Ai& 140

348.

HOURS__

,

Sept. 1 Dev, Spec, 110

Div. of Voc.-Tech. Edut ---110

Univ. of Alabama

Mississippi Gulf C,

Junio'r'Coie

Santa Fe Comm. College

The Metropolitan Washington

Board of Trade

Comm, College of Denver

S,qt: 15. OIRA

Sept. 18 OIRi

a

Sept. 20 OIRA

Sept. 22 OIRA

Sept. 30 OIRA

COST

64,

2720

---72784

8

880

16

16

16

;6

2 16

2 16

Ntion41 Science Foundation Sept.,30 Physics 10,0 , 00

Geoscience,R. 100 800-

, Se t. 30 Finance 16

Financial Aid 16. I2B

18 '144-

;tudent Financial Aid Counaelors Dept. of,yealth, Educ. 6

Training Program ,
Welfare

fitle II - Library Grants

MAL PE SEPTEMBER

10

Dept; of Health Edut, 6

welfar,

rl

Sept. 30 T.P. Library

Rock. Library

P:inatice

24'

3

4

112

, 24

32.

-1 . 248

$4928

20



IIMEMIEli1WEE 1 L _ALA_

COST OF EXTERNAL REPORTS'

OCTOBER 1975

NAME OF REPORT RE UESTINC AGENCY
_ _

inal Operations Report Md. State Dept. of Education

1. (In absence of.project directions of Voc,-Tech. Educ.

DATE

DUE

(

nntal Financial Rppprt Nd. State Board fo

SBCC-CC-4 , Colleges'.

4ollege & Univ. Libraries Fall 75

: OE 230045

Cost Analysi ystem

Comm.'

141

Md. State Board for Comm.)

Colldges

'Oct;

t.j1

Md. State Board for Comm. Oct 1 ,

Colleges

COLLEGE

OFFICES

INVOLVED HOURS

Dev. Spec.
, 32

32'
t

Finance I

OIRA

4&

_4

44 --L.

Rock. Library, 40

T.P. Library 3

OIRA 6

49

Data Syst. 86

Finance 120

Dimpus Dans '20

Acad. Dean 170

'Div. Chairmen 60

Dean, CommiServ.24

OIRA 20

,EstiMated Enrollment Vita Fall 75 Anerlcan Assoc. of Comm. Oct. 1 OIRA

Comm. & Junior College Directory and Junior Colleges

Mental Health Worker Grant

1976 Directory

Dept. of Health, Educ. & Oct. 1

Welfare

Math & Sci.TP

Finance

Amerfcan Assoc. of Comm.1 Oct 1 °IRA

Junior Colleges

256

256

.120

32

352

320

,24

48

392

'688,

960

160

1360

48D

192

16

----4000

16

16

15 120

2 16.

17 1 6

2 1
16

Enrollment by Load Hours & R,esi- . Md. State Board for Comm. Oct. 6 Data Syst. 50 .400

dence - Summet.1975 SBCM Colleges OIRA
....

4 I, 12 ,

432

21

54

22



COST OF EXTERNAL REPO TS

OCTOBER 1975 (Cont.)

PORT ESTING AGENCY

COLLEGE

OFFICES

INVOLVED

Day & EVening Credit/Contact Hours

Entollienr Summer 75 SBCC-8 with

SBCC72

Enrollment Report for Comm. Ser-

4ces Non-Credit Courses

Summer 1975-SBCC-

Enrollment Report for Comm. Set- ,

vices Non-Credit Courses Ndt

Reported for. State Aid - Summer 75

)ay Ad Evening'Credit/Contact Hrs.

Enrollment Summer 75 SBCC-8 with

SBCC-3

Lnrollment by Load

Fall .1975 SBCC-2

& Residence .

& Evening CredIt/Contact Hrs.

Enrollment Fall 75 SBCC 8 with

SBCC-2

:nrollment Report for Comm. Serv.

Non-Credit Courses Fall 1975 1

SBCC-3

/

:nrollment Report for Comm. Serv,

Non-Credit Coursee Not Reported

for:State Aid Fall 1975

Md. State Board for Comm.

Colleges

&IA State B

Colleges

Oct. 6 Data Syst. ,

,OIRA

I

rd for Comm. Oct. 6 Data Syst,

,Comm. Serv.

OIRA

Md, State Board for Comm.

Colleges

Md, State Board for Comm.

Colleges,

Md, State Board for Comm.

Cdlleges

. Md. State Sued for Comm.

Colleges

Md. State Board for Co

Colleges

If

Oct. 6

Oct. 6

Oct. 6

Oct. 6

Md. State Board for Comm.

Colleges

Comm. Serv,

OIRA

Comm. Serv.

OIRA

Data Syst:

OIRA

Data Syst.

OIRA

Oct Data Syst.

Comm. Serv.

OIRA

Oct. k Comm. Serv.

ORA

COST

2 16

24

40

23 , 184

8 64

6 48

37 ' 296"

8 64

6 48

14 112

24

3 _24

48. 6

50 400

4

54

_32

432

16

24.

23

8

184

64.

48

37 296

8 64

6 48

14 112



COST OF EXTERNAL)REPORTS

OCTOBER 1975 (Cont.)

NAME OF REPORT

Day & Evening Credit/Contact Hrs.

Enrollment Fall 75 SBCC-8 with

SBCC-3

Administr tPe Compensation

English Language CourseS for

Foreign Students Quest. 1975

Institutional'Data

Annual Survey of Cevernment

Employment

RELTESTING APNCY

DATE

DUE

:cOLLEGE

OFFICES MAN

'INYOLVED HOURS

Engineering Technology, Industrial

Tech., and Pre-Engineering

Enrollment'Survey Fall 1975

Environmental Impact Study-Enroll%

mot

-

Institutional Information: H

Education

Opening Fall Ento/lient in Higher

Education, 1975,0E2300-2.3

Questionnaire-Unions

Md. State Board for Comm.

Colleges

Oct. 6 Comm. Serv.

OIRA '

College & Univ. Personnel ,Oct. 10 Personnel

OTRkAssociation

Institute of International

Education

College,Foundation, Inc.

D.S. Dept. of Commerce

Bureau of the Census

Oct. 10, ODRA

Oct. 10 inancial Aid 3

RA 2

5

Oct. 15 PersOnnel

OIRA

Engineering Manpower Comm., Oct. 15 OIRA

Washington Center for Metro- Oct. 15 OIRA

politen Studies

Md: State Dept. of Education Oct. 15 OIRA,

Div. of Cert. and Accred.

Md. State'Board for Comm. Oct. 15 OIRA,

Colleges

AACIC Oct. 15 OIRA

24

24

48

16

24

40

16

24'

16

, 40

2 16

. 16
Tieme

32

24

24'

16

13 104_

1 413

16

16

48

16



'COST or MEDIAL REPORTS
, 4

OCTOBER 1973 (dont.

.1

it!

!MOP REPORT

.Two7Year, Collegkgnrollment Study

1175-76 'First Sem457tr

Basis for:Annual AT Special:Rept.

on NO:gear Postecendary.Educ

c.Fd. Student-& Faculty..Report

P6stse;condar'y & Apprenticeship

RadiolOgidal Health Tech;

Trgning 'Crept..

Enrollmen(of Active Duty Air

-Forea-Personnel-&-bependenta-of.

ACtive.Duty.,Personnel

Firancial StatleticCof Institu

dons of egher Educ. for :

.FisCal Year,ending1975 Og 2300-4

Hi her Educ. Surveyof Programs to

prepare orletrain Personnel to

meet thelduc. Needs of Persons

of Limited,gnglishqp.OkinfAbiliY

.frOm..NorEnglish Language Dominant.

-Background. (Bilinguai-EdkWon Sur

Survey. of Discipline_Mix

Ppdergradate Financial Aid Avail-

able ro American Indians id the

-Eastern U4.

TOTAL,FOR OCTOBER

,

-REgUESTINO AOENCY

Univ. of Cincinnati

(Summary covejed'by:Asso.!

ciated Press,!Alnit'ed,Press Int.

and Others)' '

COST

OCL 15. OIRA
WW2,

16

16.

Md.State-Dept.-of Education

Div. of Voc-TccE,.Educ.

Dept. of Health, Educ.. and

Welfare

Oct; 15

. _

hey. Epic. 68 544.

.Data Syst. 200 1600

---268 ----2144

I r

Oct. 30 Finance

Math & Sci.TP

.I Andrews Air gee : ..Oet.31 ".

2

15

Md.StaeBoar&for Co

Colleges

Dept. of. Health, Edu. and

Welfare, Nat/onui Center fo,

Statiltics

,University o_ Altaka

'CENA Washington D

,

Oct'. 31 'Firrante

°IRA

Oct. .OIRA

_26

1 OIRA 11

11

Oct. fl tIRA 4 32

1253 10024'



ESTING AGENCY

COLLEGE

OFFICES

INVOLVED

meditation Follow-Up Reports

pplicationo Acceptance.PAdmis- Md, State Board for

ion Fall 1975 MCHE S-3 Colleges (MOE)

edit Hrs. Of Enrollment On Campus/ Md. State Board for omm.

ff Campus MCHE S-6 , Colleges

'ArollMent Data by Program &

Rice Fall 1975 MCHE S-1

Nov. 1 Data Syst. 22 176

OIRA 11

33

Md. State Bo d

Colleges

r Com Nev. 1 Data Syst. 12 96

'OIRA 80 640

92

Sit-StateA "63

; Fad ilit iea as., of Sept:. .cd.Ne.s'

300 :1975) :OE 2300-7

504

Facilities

OIRA 10

93

160

BO

744

.
.

. .

'Umber of Students Receving Finan- N. State Board for Co. Nov, 1 Data.Syst.. . 44'. 352

cial Aid MCHE S-5 Colleges MCHE S-5 Financial Aid 200 1600.

OIRA
.

4 32

248 ----i984

esidenCe by County pf 'hitt

Fe11-1975 MdHE

I'M. State Hoard for Comm.

Colleges (NCH)

e 4

Nov, 1 Data Syst. 22 176

OIRA 32 '256

54 43

alarieso T.ehure4..Fringe, etefits' State Board. for.Comm,

of FullTime Instructional FaCulty Colleges'.

197576.0E,2300:3

rudent E
NdState Board for Co Ed.'

College

Data Syst.

Personnel .

OIRA

44 352

20 160

6 48'

70 , 560

, 72

72

a 0.



T OF EXTERNAL REPORTS

NOVEMBE,I,t 1975 (Cont

lipE OF REPORT RE UESTING AGENCY

DATE

UE

.COLEGE E

OFFICES

INV LVED HOURS COST

Student' Progression fall 1975- Md. State Board for Coda. Data Syst. 42 536

Fall 1974.MCHE 6-2 Colleges, '1 OIP,A 120

82 656

linual Institutional D ta,

Summary Fall 1975

Commission on Higher Edue.

lliddle,States Assoc.,of.

Colleges lc 3econdary Sehools

Nov. 15
\I .

Rock Lib.

T.P. Lib. \,

Rock. L.R.

I ,

Finance 16

Facilities 16

hock. Dean 8

T.P. Dean 1 '8

OIRA 16 \ 128.
20826

tegidence & Migration.of Md. State Board for: o
1 Data Syst, 24 192

College Students Fall 1975. Colleges OIRA 32 256

OE 2300-2.S 6 448

lursing Loans & Scholarships

)rograrns for Faculty D

Dept, of Health, Education

and Welfare

t EiucatiOnal Testing Service

Survey of Emerging E'ergy Tech.

Training Programs & Needs .

!alarie in Community & Junior

Colleg -1975-76

eterans Administratin

Occupational Graduate Empl--

Repbrt

21

-Nov..17

'Nov. 21

Finan e

dIRA

AMerican Assoc. of Community Nov. 17 OIRA

and Judior Colleges.

National Education Assoc.

Of the U.S.

Mt. State Board for.Cot.,

ett Colleges

Nov. 21 Personnel

OIRA

6

64'

8

Nov. 24 OIRA'



COST or EXTERNAL RUCKS

NOVEMBEi 19751'(Cont1)

NAME OF REPORT .BE UE1TING AGENM

1

DATB1.

DUE

C LLE E

OFFICES MAN

INVOLVED sou COST

College & Dniv Safety Co'ur es

Questionnaire

EmployeeS in Institutions Of

'Higher.Educatien MCHE E-/'

"

Faculiy by Ipstr,ntional Pro

Fall 1975 MCHE

ram

'of,Full-time E4loyees.

197546 MCHE. E-3

'National Safety COUncg. y. Nov. 30 .OIRA.

Md.,State Board for Comm. Nov. 30

College MCHE

Md. State Board for Comm./

College MCHE

Personnel)

9IRA

Nov. 30 Personnel.

Data Syst.

If OIRA I

T

160,

64

-

3 24

88

560

, 67

70

84

Md. State Board for Comm, Nov. 30 Personnel 20 160

College MCHE OIRA 4

_srvey. oflatellite Credit
. .

7:Offerings:Md. COO& cone e

TOTAL FOR NOVEMBER

Md. State Board for Comm.

Colleges

Nov. 30

224

24

24

952
$7616

3
3 4



ducation Committee .SutiVeY -'4,Ont. CO, ,Co Mmi,ssion I

nstitutional Estimate.Of..Students.. coiieg

Ex Peases 'for .A.cadeMielYear191.5-16'

uestionnaire-Attitudes

nnual Survey of Academic salary

& Fringe Betiefit Data for the

Academic Year 1975-76

;uide to External & Continuing

Edacation

..Dcc. OIRA 80

Scholarship Servi6 Dec. HnanciallAid A 12

16 12

Univ. of Md. Colle e of Engi- tee. OIRA

neerihg /

Affirican As

Profess'ors

of Univ.

. Chronicle Cuidaiice

Dec. .1 PerSonnet

OIRA

2e 160

.64

24

Iflestionnaire for Two-Year _olleges

&lege Charts 1975=76

omparative Guide to American Dec.

Colleges

Chronicle Guidance

ollow-lip. of Program Completions Md. State Dept. of Edpc.

in PostSecon.d'ary Voct Educ. Frog. Div. of Voc-Tec4..E4iucY.

urvey of, Retirement Preparation

Program's at Inst. of Higher Edu

MAL Fa.DECEKBER

Teachers Inturaice & Annuity.

Assoc. College. Retlere, Equitie

Fund,

OIRA

,!
Dec. 15 i Financial Aid

. . .

OIRA

24

24. ,

16

Dec. 15 Data Syst. 40 320

Om a )20

Dev. Spe . 4 32.

134 1072

15 Personn

OIRA.

8

16

27 $2224.



NAk OF REPORT. RE UESTING AGENCY

Alcohol Use Itepor.t Md. State Board. for Com'

Colleges'

College/Univ. Census 1975-76 Education Census Division'

Engineering InformatiOn

Qoestionnaire on Potapro_es

ionals

1913-Invettoty-O-Hellthleeu---- haerica eiety-of-Allied an.

pstions -puc.:_Frogeams in Two., Health Professions U.S..Dept.
,

Year & Four7Year Colleges & Univ. of Realtb,,Educ. & Welfare
N

r
r,Controi. Systems Printout.

,

1975 Inventory. of Realtk Occu-

'pations Education Prograis in

Twoilear add Four-year Colleges

&.,Univ, Qestionnare II - Active

Programs

1975 Inventory of Health Otcu-
, ,

,pations Educ. Progs'.,in TwolYear

& FoUrLYear'Colletes & Univs.

Questionnaire III1P1anned Frogs.

kiericin Society of.Allied.

.Healt.h 'Professions D.S.

'1)apt... of 4- t14. Educ.

elfre

Amerfcan. Society. of A1liedr

Heath Profess.
,

of,Health, Educ..,, Welfare:, :

Jan. Dental'Asst.

Ment,al Health 4

Med Lab Asst. 5

Medical Asst. 2

'Raholbgie Tech 1

Medical Sec.

glk

Jan. ERA

e'r

32 ,

49 ..

24

32

,46

16

16

256

392



Id

NAlt-OF. REPORT__

. _

1975-76 Faculty. Compensati

1975-76 Academic Year Survey

International Students

OST OF EXTERN4 REPORTS:

JANUARY 1976 (Cont.)

4 I

I

11.EiUESTINGAGENCY.

Cuyahoga Comm College

:PATE,

'COLLEGE'

OFFICES

INVOLVED HOURS

Jan. 5., Personnel

OIRA

,COST

32

Joint Task Force on.the Census Jan. 9 Data Syst. 160 .

AACRAIT',7..11.,-11ApS'4.,... Stud. Perp; 8- 64

OIRA . 12 96 .

40 , 320

tir,.mary of Actual & Proj tad '. Md. State Board for Comp.

Enrollment FY 1976 CC-9 Sprin 7 Col1eg#6

1

TOTAt. FOR_ANUARY

;



RT

?uestionnaire on "Women"

tlirvey tf Compensation Structure§

of LibtSries 1975-76

COST OF EXTERNAL REPORTS

FEBRUARY 1976'

RE UESTINC AGENCY

COLLEGE

-DATE OFFICES MAN

DUE INVOLVED HOURS COST

Allegany Community Colkie

American LIbryAssoctatIon

4

Feb. Stud. Affs. 16

OIRA 8

1

Feb. 1 Personnel , 16

Rock. Lib. 24

T.P. Lib. 16

OIRA
,

4

16

i:eronto1og in Higher Educ1 lisoCe for Geron'tology in .Feb. 6

Higher Education

T.P. Nursing Dept. (Gaionto1ogica1 Nursing in Basic Education

AmericaOurses Association

Fearbook of Higher dueation

°TA' FOR 'FEBRUARY

ilaquisiAcsdemic Media

Marquis Who's Whop Inc.

Nursing T.P.

OIRA

24

24

72

Feb. 15 Freoidtt'Off. w1

Ex. Ast, Pres. 1

OIRA 2

Rock. Lib.

T.R. Lib.

, 0

.5

8

8

16

4

4

'5

20 $r60

42

1



COST OF .EXTERNAL REPORT

MARCH 1976

COLLEGE

KEE OF REPORT RE UESTINC AGENCY

DATE. ,

DUE

OFFICES

INVOLVED

Enrollment by Load Hrs. 6 Resi- Md. state Board for Comm. garch 1 Data Syst.

dened Spr ng 14976 SBCC-2 Colleges OIRA

Day IS Evening:Credit/Contact Hrs. Md. State Board for Comm, March bata Sys

Enrollment.SP. 76 SBCC-8 with SBC 2 Colleges OIRA

MO'

HOURS 1COST

.

EnrollmenOeport for Comm. Serv. Ild. Stare Board for C-- m. March 1 Data Syst.

Non-Credi CourseAp. 76 SBCC-3. Colleges Comm. Serv.

.

OIRA

50

4

54

2

400

32

432

16

16

4' 32

23 184

12 96

13. 104 .

,--
48 384

'.I

Enrollment Report for Comm. Serv: , Md. State B ard for Comm. March 1 tom. Serv. 12 96
0

Non-Credit Courses Not Reported Colleges OIRA 13 104 .

for State Aid Spring 1976 25 200

Day & Evening Credit/Contact Hrs. Md. State Board for Comm. March 1 Comm. Serv4.

'Enrollment Sp. 76 SBCC-8 with SBCC-3 Colleges

Study of Programs in Mathematics 1i Conference Bo'ard of the March 1 Math De t R

Two-Year Colleges 1975-76 Mathematical Sciences OIRA

24

24

48

48

8

Iomn's Programs Survey State Univ. of New York at March 3 Stud. Affs1 2 16

Albany ,

OtRA

Survey of Scientific 6 Engineorim

'Personnel Employed ot Univs. &

Colleges, January 1976

fOTAL FOR MARCH

National Science Foundation March 31 OIRA

56

24

16 12

6 128

163 $1304



WY1 OF REPORT

Has Memorial Schaarship

COST O1IENAL TOR S

APRIL 2976 ESTIMATED

RE USTI% AGENCY

Hiss Foundation

DATE

DUE

COLLEGE

OFFICES MM

MIMED _HMS

April Financial Aid

ursinig Ca i,tat n Grant Dept. of Health, Educ, and April

Welfare

O1'A1 FOR ATL

COST

Finance ) 2 16

!lath & ScL TP 95 760

97 ---$776

98 784

46



.2=177777

VI OF REPORT

COST OF EXTERNAL REPORTS

MAY 1976 ESTIMATED

011 1972 First T1r7e Entrpts Md. State Board for Comm.

State Wide Follow-Up Colleges

OTAL FOR MAY

DATE

DUE

May

-JmeerAm

COLLEGE

OFFICES MAN

INVOLVED ROHS COST

Data Syz

OIRA

26 208

200 1600

226 ----1808

226 1808

47 48



COST g EXTERNAL REPORTS

JUNi 1976 nESTDIATED

4

110E, OF MORT

DATE

RE UESTINGAGENCY DUE

COLLEGE

OFFICES

INVOLVED HOURS_ COST

1

Enrollment 1:17 Load Hrs. & Residence ML State Board for C June DataSyst. 50 400 ;

Supplemental Spring 1976 Colleges j , OIRA
, _4 32

SBCC-2 54 432

Day & El'iening Credt/Contact Hrs, Md. Stat. Oard fo Bu June Data Syst: 2 16

Enrollment S4,plemental Spring ,Colloges OIRA 2 16 ,

.1976 SBCC.:8 with SBCC-2 4 32.

i

Enrollment Report for Cog. Serv. Md. Siete Board for Comm; , June Data Systi 23 184

Non7Credit Couries.Supplemental .' Collops fi Comm. 4rv4 12 96

Spring 1916 SBCC-3
,

'OW

48 38.4

,

,

Enrollment Report for Comm. Serv. Md. State Board for Comm. June Comm. Serv. ,12 96'

Non-Credit Courses Not Reported Colleges. 01A 13, 104

for State Aid-Suppl, Spring 1976 25 20(1

)ay & Evening Credit/Contact Hrs. Md. State Board for Comm. June Comm. Serv. 3 24

Enrollment Suppl. Spring 1976 Colleges DIRA 3 14

,WC-8 with SBCC-3 48

MAL FOR JUNE 137 $1096

50



4

COST OF EXTE,RNAL REPORTS

ESTIMATED,FOR'CONTINUOUS REPORTS FY 1 7

VE OF REPORT

meal Scholarships

:neral State Scholarships

RE UESTING AGENCY

DATE

DUE,

40 Different Agencies

Md. State Board SchoiarshIp

Fund

iaranteed Student Loan Placement Dep . of Health, Educ. and

rofessional Services

ter ns Affair

Welfare

National Asspc. Student

Financial Aid Administrators

(NASFAA)

Veterans Administration

76

CPLLEGE

OFFICES

INVOLVED HOURS

Continuous Financial Aid 24

24

Continuous FinanciallAid 320

320

Continuous Financial Aid 16,

Untinuous Financial .A4d

16

Continuous Financial Aid 160

ipital Improvements Prograt C unty Government Continual

iSh Flow Report on Capital,

rojects

larterly Building Report

gice Needs Report

ma Use Report

51

County Government - State

,Board for Comm. Collages

State Board for Comm. Colleges

Facilities

Budget

ST

192

192

2 60 ,

'25

128

28

6

64

1280

1280

250 2000 ',

8

.251 2008

Continuous ties 16 128

Finance 1 8

ontinuous Facilities

State Board for Comm. Collegep Continuous

17

32

acilitiea 100 800

100 800

136

32

State Board for Comm. Colleges Continuous Facilities 30 240

Data Systems 60 480

90 720, ,.,

52



HA.

Con OF EXTERNAL REPOiTS

ESTIMATED pl.CONTINUOUS REPOkTS FY 19754,6 ,(Cont.

1

lIATE

WE OF REPORT ET:JESTING AGENY DUE

COLLEGE

OFFICES

I OLVED

Request ior State Aid (Capi al) State Board for Comm Cplleges Continuous Faeilities 20 160 '.

20

rakoma Park Redevelopmen Report

to Citizens (n0014)

Higher Education Accessibility .

Project Report

h

gate Yide Master Plan: Update

:ire Hydrant Inspection

4 Hours each

ire Alarm Inspection

Fire PumpInspection

60 Hdurs each

Fire Safety Devices 4 hours per

week (Emergehcy Cenarators)

OgY Valves 45 minutes per day

Thrice'Daily checks of Fire

knim Systems

Takoma Park Citizens oetinuous Facilities 72

U.S. Bureau of.Education Annual

for'the Handicapped /

State Board' for Comm. Colleges Annual

ec on 22°31 Mont. County

FLr fety Code

Sect on 22-25 Mont. County

Fire Safety Code

04

Section 22-25 Mont. County ,

Fire Safety Code

Section 22-25 Mont. County .

Fire Safety Code

Secti n.22-25 Mont. County

Fire Safety Code 1

Suotion 22-25 Monte County

Fire Safety Code

576

72 576

Facilities 40 320

40 320

Facilities 5

OIRA' ,

Dean, Stud.Aff, 8

Dean of Educ.

Affirm. Actioji 8

45

40

160 '

64

32

_64

360

Continuous Oper. & Main. 32 256

,Continuous Oper. & Main. 72

256

Continuou- Opet '4 }fain. 1 .02

104

Continuous, Oper. 4 Main. , 208 1664

208 1661(

'Continuous Oper. 4 Main. 39 312

, 39
3 2

Continuous, OPer. 6 Main.

39

312

1

54



COST OF EXTERNAL REPORTS

ESTIMATED FOR CONT;notis,IREPOIITS FY v,75-16 (Cont.

E OF REPORT
UE TING AGENCY

aurce.Conaervation41a

nt.enance 6 Store

an Inventorie

er_Elog Test.

Facilities

cellaneous ./nspect ons

r NFPA 72A

4=12 Vessel '& Machinery Inspe6-

on Ikertificatps-including doing

t'is needed to earn them

iewal of Licenses

loisition pf Licenso

1 men per year)

lewal of Licenses

rams, Recor s, & Plans.

)rllectrical Equip, Maintl,

,vator Inspection
e

2rtIficates-including
doing,

let is needed to earn them .

)oes not include time of cont

;'1,1

ctor.

.:COunty Council

ou

Seet_ on 22-25 Nont.. County

7#(Sofety-pae-: -/

yonL Coun.ty'

'.Fire,'S'afety Code

Maryland Dept. of Licensing

& Regulations'

e .of Lietn ing-and

ftegUlations

.,Md. Dept.. \f Li naing .and.

. Regu1atioii

A

Varlou Agencies

\

,

.Tentative RecOmmended.

Practice 'of NFPA'id NFPA 70B-T

'Mont. C unty -111 hrYland

Continuous Oper, & Main, 52

. 12.

Continuous Oper. &

=

i'Continuous Opera

416

Continuous Oper. & Main.

ntinuous OPer 6 Main. 6000 , 48000

6000 48000

ont-inuous--Ope&-Ma n. 11

Continuous Opir. & Main

Continuous ,0per, 6 Main..

11

'320

4 320

10 8

nt1tuous Op & Men. 2000 16000

2000. 16000

.Continuou Oper. 6 Main. 50* 400

50* 00



C()SOF..EXTE*L.,0041.

E5IIMAT .FOR. =nous .A20.11$ FY, 19.7,5;776 Coot $)

REPORT_

v
Quarterly Finan ial Voc -Ed.

Report,,

Law EnfOrcement Edu Program

,Grantee Quarterly Report

ScienCi Foundation

FinanCial Reliort

'RE UESTING AGENCY

DATE I

DUE

01, EG

OFFICES

INVOLVED. NUR CO T

State,Dept. of*EducatiOn .QuarterIy.!., ',Finance

of .Voc..4ech.IdUcation.:

Dept.. of Juatioe40 £nforce Quarterly 'Finance ,:.1,

'pent .Agehoy
'Financial Aid 120'

!Wm..

124

Dept. of Health Educ a d Quarterly Finance

Welfare ,

National Science Foundation quarterlY Finance

t

6

32,

960

992

T TAL FOR ONTINUOUS RiPORTS
10122_

r-g

*CI

,

6

, 64

77.2,7


