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To the Teacher

This book is: to be used as an aid to both student
and teacher. It is intended to be’ full of practical experiences that
the student will one day incorporate into her/his own life.

The teacher may wish fo add films, filmstrips, or
bulletin boards to augment it. Since practical, “hands-on’ experiences
are so important, demonstratlons are recommended for each lesson.

It is hoped that the teacher will bring in examples of each item

-, mentianed. in the,manu,al to_ help cement .the ideas in the child’s
" mind. More material may be added to the lessons as the teacher

.

sees fit.

It is suggested that the teacher '’personalize’” the book
for each student by havnng the student fill in the definitions of the
glven vocabulary words, and add additional words as needed. (The
definitions of the given words will be found in the Glossary.) .



There are two main characters in this manual:

-

1. Sally Smart

2. Nora No—No

Sally alvyays does the correct thing. Nora, of course,
~does not. It is the hope of the author that the readers will associate
- the correct things with Sally and the incorrect things with Nora.

(o)







UNIT | — HOMES

tesson 1:  The Rooms in a Hone
Objective: You will know the names of rooms in a house and what

is in them.

Vocabulary: objective
vocabulary
information

Information:

There are many different kinds of houses. All houses have
rooms. All houses have some rooms the same. These rooms have almost
the same things in them. The things in these rooms are put in different

~places. The things in these rooms will be different shapes and colors.
- Some rooms in people’s homes will have more things than some of the
rooms here. Some rooms may have less than these rooms have. -

You may already know the names of the rooms!and what
is in them. The names may be new to you. If you already know the
names, it will be good practice for you. |f you do not know the names,
you must learn’ them. In the lessons that follow, these names are used
many times. If you do not know these names, you will not understand
the lessons. _ '

The rooms you will learn about are the four most )
important rooms in the house. Big houses have other rooms also. Your
teacher may talk about them, but they are not in this book.

The four important rooms are the bathroom, bedroom,
kitchen, and living room.
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UNIT | — HOMES -

Lesson 2: . ...Use of Color in the Home
- Objective: You will learn how to change the way a room looks by using color.
Vocahulary:

-

Information:

R

The color used in a home or room can dhange the way you feel. Cclor
can help you feel happy or sad, hot or cold. You can like the room or hate the
room. .When you plan to use colors in a room, there are 3 steps:

CLILING
1. The color of walls,
ceiling, floor, or
carpet. WAL N

INTTYE

CaueH

2. The color of big things —
cCHAIR couch, chairs, or bedspread.

) <\ BED SPREAD

).

10




3. The color of the émall things:
" lampshades
pillows

curtains

LAMPSHADLES

Fgel

18
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ik

The colors you pick should make you feel good If you
do not Ilke the colors, you will not be happy. If your room is warm
you can pick coo/ colors. If your room is cold, you can pick warm
colors. ‘

YELLOW—ORANGE

ORANGE

BLUE—~GREEN

RED-ORANGE

RED

BLUE—VIOLET RED-VIOLET

VIOLET ' ’
\ / .

12
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To make a small room look bigger, use:

1.

© N

A very light color on the walls.
Woodwork the same color as the walls.
Plain-color curtains

or

Curtains the same color as the walls if the curtains
have pictures on them.

CEILING

WoodDWoR K

FLOOR

20
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To make a big room look smaller, use:
1. Wallpaper with big pictures on it
2. Woodwork a different color from the walls
.3. Dark walls with light-colored furniture

- CEILING

A
CICICR
¢ 9o ¢4
Q@Q@@Q@é@@@.@. 240488
234434444000 934384828
-'&.'&4&. -Q&&&@é@é&&&& &

QQQQQQQQN.‘J ¢QQ¢.¢.QQQ > ,-QQQQQ’

FLOOR
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To make a high ceiling look lower:
. 1. Use a darker color on the ceiling.
2. Use a lighter color on the walls.
3. Use wallpaper with stripes that go from Slde to side.




To make a low ceiling look higher:
1. Use dark colored rugs. )
, 2. Use wa‘\llpaper with stripes going up and down.
- - 3. Use a light color on the ceiling.

23
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To make a square room look longer:
1. Put a large mirror on one wall.

2. Use wallpaper with stripes going from side to side on
one wall.

24
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To make a narrow room look wider:
1. Use wallpaper with big pictures on the small :walls.
~or
2. Use-a warm color on the small walls.
- or
3. Color the wall opposite the door™a [ighter olor
than -the other walls. -

CZILING




ASSIGNMENT

" Lesson 2, Unit |

1. Color the correct colors on the color wheel.

2. List the warm colors:

.

I N

3. List the cool colors:

N

o o & w

4. Color the rooms the way the directions an each page says. *

20
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UNIT | — HOMES

Lesson 3:  Schedules for Housekeeping
Objective: You will learn to make housekeeping easier by making a list of jobs
to be done. '

Vocabulary: schedule
- faucet.
radiator
upholstery
shampoo

tnformation:

Cleaning house can take a long time. |f you make a list like the one
below, cleaning will be easier. If you follow the list or schedule, cleaning will take
less time. You will then have more time to do what you like to do.

EVERYDAY CLEANING:

Make the bed as soon as you get up.

. Wipe the bathroom sink, faucets,
and tub after using them.




Spread the shower curtain out to
dry. This helps the curtain stay
clean and smell nice.

e

Straighten drzsser top.

Clean kitchen sink, table, counter,
and stove after each use.

Wipe up spills as soon as
they happen.

ERIC

Aruitoxt provided by Eic:



Sweep up crumbs or dust as soon

e as you see them.
Vb

Empty ashtrays and wastebaskets.
Do not empty hot ashes into the
wastebasket.

Straighten pillows on chairs and
couch.

29




Wash the dishes, dry them, and o )
put them away. .

Be sure thekwhole house is neat.

23




-~
"

WEEKLY CLEANING

Change the sheets.

Turn the mattress over.

Change the bathroom towels.




‘Dust pictures, mirrors, lamps,
walls, radiators, furniture,
woodwork.

»

Vacuum draperies, upholstery, floors.

L

Straighten dresser drawers,
closets, and kitchen drawers sle
and cabinets.

32




Wash clothes. Dry them. Iroh
them if they need it. Put the
clothes away.

Wet-mop the floor if it needs it.

Empty the vacuum-cleaner bag if
it needs it.




Clean the bathroom:
clean the sink, tub, toilet, walls,
wash the floor.

Wipe any spots off the walls
in the other rooms.

ERIC

Full Tt Provided by ERIC.
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'AS NEEDED

Wash the garbage pails and
wastebaskets. :

Wash the mattress covers. Dry them
and put them back on the beds.

Shampoo the carpets and rugs.
(Lesson 16)




] ¢ }
| e \> . -
. Wash the walls. . | k-¢ T

Wash and wax the floors.
(Lesson 14)

Polish the furniture.




‘ Wash the curtains and have the
draperies dry-cleaned.

& ‘ @ Clean the exhaust fans.

Hang the pillows and blankets
outside on a clear, windy day.




HER ) T

Wash the windows and screens.
{Lesson 20)

CIeah the stove and 6ven.
(Lesson 10)

Clean the inside of the refrigerator.
(Lesson 8)

3




ASSIGNMENT: Finish these sentences.

Lesson 3, Unit |

1. Make the.bed

2. Put things away

3. Spread the shower curtain

4. Wipe up as soon as they happen.

5. Do not put ‘- ashes in the wastebasket.

6. Change the one time each week.

7. Turn the over each time you change the‘sheets:

8. pictures, mirrors, lamps, walls, radiators, furniture and>
woodwork.

9. draperies, upholstery, and floors.

10. Wet_____ the floor. |

11. Wash garbage pails and - when they need it.

39
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UNIT Il - CARE OF THE HOME

Lesson 1; Cleaning Tools

Objective: You will know the Names of the djfferent cleaning tools and how to
take care of them, )

Vocabulary: detergent
bristle
applicator

Information:

These are used for washing the floor.,
Use them with detergent and water,

String mop ' Sponge mop /

Dust mops are for dusting wooden floors.
Spray them with dusting Spray to pick up
more dust. Keep them clean. If you put a
dirty, oily mop in a closed closet, you
can start a fire. Wash them with warm,
Soapy water. Rinse and hang them on a
clothesline to dry.

Dust mop

41
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BROOMS __

Whiskbroom

Y

Soft bristle broom

Stiff bristle broom

All of these brooms need to be
clean. Make warm soapy water.
Move the broom up and down
in the water. Rinse the broom
in clean, warm w%ter. Hang the
broom from the handle to dry.

Use this for staatil jobs. Use -
whiskbrooms in. small corners.
Because it is small, a whiskbroom
is good to keep in the car.

Soft bristle brooms are to be
used inside the house. They wear
out fast if you use them on
sidewalks or driveways.

Stiff bristle brooms are used on
sidewalks, rugs, steps. They work
hard.

<)
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BRUSHES

-

Bottle brush

Bathtub brush

Toilet brush




Clothes brush

Scrub brush

Vegetable brush

44
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SPONGES AND BUCKETS (Pails)

| can use a sponge for washing

almost anything. | always use a sponge

with soapy water.

| squeeze it out-and then rinse it
after using.

| usually use a pail or bucket to carry

the water with me.

GLOVES

Rubber gloves are good for washing
dishes. They protect hands and
fingernails.

\

Cotton work gloves protect hands and
fingernails from: dirt and bugs in the
garden.



WAX APPLICATOR

If you do not have an electric floor
polisher, you can use a wax applicator. This
is like a sponge mop. |t must always be clean.
" You must wash, rinse, and dry it each time
after you wax the floor.

VACUUM CLEANER

Vacuum cleaners are electric. - There
are riiany kinds of vacuums. They are quite
expensive. They pull the dirt off the floor
into a bag inside. They have extra tools.
These tools help the vacuum cleaner do many
other jobs. You will learn about vacuum
cleaners in the next two lessons.

CARPET SWEEPER

A carpet sweeper is not electric.
Some people use them to sweep carpets in
between using the vacuum. They are not
as good as vacuum cleaners. They brush
the dirt inside the sweeper.

46
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DUSTPAN

This is used with a broom to
- sweep dirt off the floor. Dustpans are
either metal or plastic. The dust pan
needs to be washed in warm, soapy
water, rinsed and dried when it gets
dirty.

FLOOR POLISHER/RUG SHAMPOOER

This is one machine. It is very
expensive. You must be careful not to
break it. It is electric. It saves time. It
makes work easy. It will poiish the floor,
or shampoo a carpet or rug.

39




ASSIGNMENT

Lesson 1, Unit Il

Name these cleaning tools:

44
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UNIT It — CARE OF THE HOME

Lesson 2: Vacuum Cleaners and Their Tools.
Objective: You will know about the different kinds of vacuum cleaners and their
tools.

To learn how to use the different tools.

Vocabulary: canister

Information:

There are many kinds of vacuum cleaners today:

CANISTER VACUUM

HAND vACUUM

UPRIGHT VACUUM

BROOM or STICK VACUUM

51
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Canister vacuum cleaners have many parts:

PAPER BAG

WAN O

CANISTER

PL weG

ERIC
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Upright vacuum cleaners have many parts: - ‘ '
. HAMDLE

O aud Off SwireH

UPRIGHT
CLEANER

45
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Canister vacuums and some upright cleaners have extra tools. Wiih
tools the vacuum cleaners can do many different kinds of jobs.

TOOy

UPHOLSTER!
ToOL

(For SOAS) Cj\au
mathesses, drap

RKG omd VLOQQ
TootL

(FOr ru,75',
Ca,rpcl‘s,

[

tloors)

54

Q 46




The special paper bag has very small
holes in it that you cannot see. The
dirt is pulled into the bag. The dirt
stays inside the bag. The air goes
through the bag.

When the paper bag is about half full of dirt,
you throw it away.

If there is too much dirt in the bag, the
vacuum works poorly. If the vacuum
works poorly, dirt stays on the floor.
Then your floor is still not clean,




ASSIGNMENT

Lesson 2, Unit Il

A. Name these vacuum cleaners:

50

Q : 48
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B. Name these parts of the vacuum cleaner.
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UNIT It — CARE OF THE HOME

Lesson 3 How a Vacuum Cleaner Works

Objective: You will know how a vacuum cleaner works.
Vocabulary:

Information:

People like to live in clean homes. Some people use brooms and brushes
1o clean the dirt off the floor. Some people use vacuum cleaners to get dirt off the
floor. Vacuum cleaners vcork much better than brooms on rugs and carpets. Vacuum
cleaners are easier to use than brooms.

Vacuums have electric motors that pull dirt inside the vacuum cleaner.
Inside the vacuum cleaner is a special paper bag or cloth bag. The special paper bag
fits inside the cloth bag.

Some kinds of vacuum cleaners work better for some jobs than other
kinds of vacuums.

Ut
e
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Upright vacuum cleaners work best on
large carpets and rugs. They have a metal
tube with brushes on it, or brushes and
a mefcgl bar.

The brushes pick up the carpet a little. The
metal bar hits the carpet. The motor pulls
air and dirt into the bag. '

%5 DIRT
r

If you have wall-to-wall carpeting,
an upright vacuum cleaner is
good.

o ey 3 <&y ¢, Pratisy 2 % %3 &q
X gl ";S":(fgf,f-‘h’?f'@ R -—&'3@5\';(79%3,)’7?3‘3?&-?‘% 4&%’%&
&S A PR YR A I s Ta g M hes

LR e I e

.

5
|4
[y
A




Broom. or stick vacuums have very little power.
They pull the dirt into the cleaner.
They are good to use in small places.
They can also be used for a little dirt.
~ To clean a house it is best to have a big vacuum

cleaner too.

Hand vacuums are very small vacuum cleaners.
They are usually for VERY small places.
They are good for vacuuming inside the car.
They are very good for cleaning upholstery.

Canister vacuum cleaners are good for cleaning
small carpets or floors without carpets.

They are good for vacuuming steps.
They are good for upholstery and.drapes.

* They are good for dusting.

60
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2. Vacuum cleaners have

ASSIGNMENT

Lesson 3, Unit I} -

p—

~work better than brooms for cleaning. ~

-

motors that pull the air and dirt inside

the vacuum cleaner.

3. Inside the vacuum is a special

that fits inside a cloth bag.

work best on large carpets.

have little power. They are good for

cleaning smal} places.

6. are very good for vacuuming inside cars.

7. are best for vacuuming small carpets, steps, and upholstery,

and for dusting.

61
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UNIT It — CARE OF THE HOME

Lesson 4: Care of the Bathroom

Objective: You will know how to take care of the bathroom.

Vocabulary: ammonia
scouring powder
scouring pad
directions
fumes
equipment

Information: .
To keep people in good health it is good to have a clean bathroom. You

will need to straighten up the bathroom every day. You wili also need to clean the
hathroom well every week.

Put things away as soon as you use them.

‘l
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Be sure the toilet is clean.
"~ Use a cleaner and a toilet brush.
Follow the directions on the cleaner.

/b

Wipe the sink, faucets, and tub after using
them. One time each week, clean the
bathroom well. Use spray bathroom cleaner
or ammonia. Do not use scouring powder
to clean faucets, sink,-tub, or walls.
Scouring pads and scouring powder put
scratches on them and spoil them.

Wipe off the mirror with a paper towel when
it gets dirty. Use a mirror cleaner or ammonia
and water. Wipe the mirror dry.

Do not breathe the fumes from ammghnia.




Straighten out the shower curtain to let it dry.
If it smells or feels slippery, or looks dirty, it
needs to be washed. (See page 183)

j—
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Straighten out the towels. Put clean, dry
towels in the bathroom at least one time
each week. Be sure to squeeze out the
water from the wash cloth before you
hang it up.

Put new s2ap-in the soap dish when the
old one is finished.




Put new toilet paper in the holder when the
old one is finished.

Sweep or vacuum the floor at least one
time each week. Then mop the floor.

Shake the rugs outside when you vacuum.

—~ Wash the rugs, bathmat, and toilet-bowl
_ cover when they need ‘it.
\.

65
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When you use drain cleaner in the sink

PRAIN .

"and tub, follow the directions on the
CLEANER can!
"POISON

Put pretty rubber designs or a rubber mat

¢
in the bottom of the bathtub. This prevents %%*ﬂﬂ
people from falling in the tub. Q * * (]

Be very careful of electric equipment.
Never use electric equipment when
you are wet. The electricity could kill
you.

66 -
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Never mix different cleaners together or
use them on the same thing at the same
time. The fumes could make you very
sick. '

Keep all medicines and cleaning products
high up in ciosets. Keep them away from
childrer. Smatl children will eat anything.



1

10.

11.

ASSIGNMENT

Lesson 4, Unit 1

. Put things away

time each week tlean the bathroom.

. Do not use : or . " to clean

the faucets, because th~<a scratch.

. Use a cleaner on the toilet bow! and a toilet . Be sure to
| on the can.
. If the shower curtain smells, it needs to be
. Be sure to the water out of the washcloth before you hang it up.
and mop the floor one time each weék.
. Rubber mats or designs in the bottom of the tub prevent people from
. Electricity could - you. Never touck electric.equipment when you are
Never differenf cleaners.
Keep medicines and cleaning produsts away‘ from

60



UNIT Il — CARE OF THE HOME

Lesson 5: Care of the Bedroom

Objective: - You will know how to take care of the bedroom.

Vobabulary:

Information:

It can be easy to have a neat, clean bedroom. A neat and clean- bedroom
can make you feel good too.

Make the bed as soon as you get dp in the morning.

Put your clothes away as soon as you take
them off.

6GY
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Have a special place for everything.
Keep everything in its own place.

Dust the dresser, bed, lamps, pictures,
and mirrors when they need it.

M
Vacuum the floor at least one time each week.
Be sure to vacuum under the bed.

L

70
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Change the sheets one time each week.

Turn over the mattress when you take off
the dirty sheets.

Wash and dry the mattress pad
every few months. The mattress
pad protects the mattress.

63




Hang the pillows and blankets from
_ the clothesline every few months.
Do it on a sunny, breezy day.

Wash the blankets carefully (see page 183 ).
Or have them dry-cleaned about two times a
year. '

DRY : o
CLEANED JE

72
64




ASSIGNMENT

Lesson 5, Unit I

1. Make the as soon as v get up.

2. Put things away when you take them

3. Have a special for everything.*

4. Always remember to vacuum under the

5. Turn the over when you take off the dirty sheets.
6. The protects the mattress.
EI o7 . 7 3
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UNIT Il — CARE OF THE HOME

Lesson 6: Care of the Kitchen
Objective: You will know how to take care of the kitchen properly and keep it
clean.

Vocabuléw: baking soda
- soak

Information:

A clean kitchen is a happy place.

A2

I ,
e
\

On pages 214 to 221 we will talk about kitchen safety. -In this lesson
we will learn how to keep the kitchen clean and how to make .cleaning easier.

Dishes should always be washed after
meals or put in the dishwasher.




Have warm water in the sink when you

are cooking. When .you are finished with -
each pot or dish, put it in the water. &'

®

‘& [ ]

frfﬁo}y_'&

Wash the dishes while your meal is
cooking. '

Wipe up any spills as soon as they
happen.

75
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If fbod is burned on & pan, fill the pan
with water. Let the pan sit for about
1 hour. Then wash the ‘pan.

“e

Pick up broken glass vith a wet paper
towel. Never use a sponiga rr dishcloth,

il all the pans and pots you cooked
in with water. These will soak while
vou are eating. Washing will be easier.




Never put hot pans or pots on the counter.
Hot pots will burn the counter.

Never soak anything made of wood.
The wood will bend and break.
Wash the wooden thing with a little
water. Rinse it. Dry it.

Keep inings near where they are used.
Remember where they are kept.
Always put them back after using them.




OV U\

Try to keep the oven ¢lean. If it gets

very dirty it is harder to clean.
)
_J
s LN -
Ny AR

== | - .

o . .

Wipe off the table, stove, refrigerator,
and counters after each meal.

Clase cabinets and drawers as soon as
you open them. If they are open,

sameone could get hurt.

-
~n
H

ERIC

Aruitoxt provided by Eic:



Use baking soda for washing plastic
dishes 10 remove coffee and tea stains.

'Bﬂ\éu»q : - CLER N, Use bak'ing soda and water to wash
. Goob the refrigerator. (Lesson 8)
soon |+ WATER = 8 creiLng
REFRIGERATOR

N
&

/N

Use baking soda to put out
small fires at the stove.
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Put things that are not used
very often in plastic bags.

Put aluminum foil under pie pans and
casseroles. If the food boils over when

cooking, the food goes on the foil. The
oven stays clean.

.
b

O

ERIC

Aruitoxt provided by Eic:

Use paper towels for wiping up spills
or broken glass. Peel vegetables on
paper towel and throw it away.

34



Wash kitchen curtains when they need it.

Do not cut things on the counter.
Tiny scratches hold dirt. Always
use a special cutting board.

Wax the floor to keep it shiny.
Waxed floors are easier to keep clean.

73
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ASSIGNMENT

Lesson 6, Unit II

. Dishes should be washed after

If food is burned on a pan, put

or put in the dishwasher.

in it to soak.

. Pick up broken glass with a wet

Never put

on the counter.

Never soak anything made of

Close and .

as soon as you open -them.

Use and water for soaking plastic things and washing the

refrigerator.

Use to put out small fires.

Cover things that are not used very often with

Put under pie pans and casseroles in the oven.

82
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Lesson 7:

Objective:

Vocabulary:

Information :

ToARSTER

UNIT Hl -. CARE OF THE HOME
Care of Small Electrical Appliances
You will know how to take care.of small electrical appliancesf

appliance
immersible

Many people have sma!! electrical appliances:

23 OAN 0PENER

b hd

QR/DDLE
83

75



Many times people keep the appliances sitting on the counters. The
apphances look nice and make cooking easier. They need tc be taken care of. You
must do something to keep them pretty and working fine.

F

Unplug the equipment when you are not using it.

L

Be sure the cord is not hanging down
over the counter.

Wait for the appliance to cool before
- cleaning it.

81
Q . 70

ERIC

Aruitoxt provided by Eic:



Never put the appliance away dirty.

Read and understand the book that
comes with the appliance.

Never put the appliance away when it is
is warm. : '




Some equipment must not be put into
water. Know which appliances must not
be put into water. There will be a
small sign that says “NOT IMMERSIBLE"
— meaning must not be put into water.
Or a place will say "IMMERSIBLE" —
meaning can go in water.

Do not use scouring powder or scouring
pads on the outside of electrical
appliances. These scratch easily.

ERIC

Aruitoxt provided by Eic:

80

78

NoT
IMMERS 1 BLE]

| MM ERSIBLE

WAasH m wam

Soapy wafdr,
T

Do not scour .teflon-coated pans.
Teflon is a special coating that =
keeps food from sticking to the

pan.




Wipe NOT IMMERSIBLE equipment with
a wet, soapy cloth. Wipe it again with a
clean wet cloth. Dry it. Do this each
time you use the equipment.

Always wash immersible things after using
them. Use warm, soapy water. Rinse the
equibment with clean, warm water, Dry
it after washing it.

"ny

If you do not dry the equizment after
washing, the water makes spots on it.

'Always keep the equipment dusted.
Dust makes the equipment dirty and
ugly looking.

79




~ ASSIGNMENT

\ Lesson 7, Unit Il
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10.

1.

12

13.

14.

the appliance'when you are not usin: .v.
Be sure the is not hanging over the edg: of the counter.

Never put the appliance away when it is or

“Immersible’’ means

“Not immersible’’ means

Do not use or

appliance. These things scratch easily.

Always the equipment io prevent water spots.

89

81

on the



UNIT It — CARE OF THE HOME

Lesson 8: Care of the Refriggmtor

Objective: You will know how to take care of a refrigerator properly.

Vocabulary: container

Information:

If you do not clean the refrigerator, spilled food will start to spoil.
Spoiled food smells terrible. Good food in the refrigerator will start to smell, too.
This is wasting fuod. This also means that you are "a poor housekeeper.

82




- To take care of the refrigerator: Wipe up
spills as soon as they happen. Spilled food
grows germs. The food smells bad. It gets.
sticky: '

One time each week, look at the foods in
the refrigerator. If any food has mold on
it. smells bad, or looks bad — throw it
away.

" One time each month or when the refrigerator ne:ds it, clean the refrigerator very well.

91
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e

Turn off the refrigerator.
Work fast.
Take out the containers of food.

“Wipe off every container.

Put baking soda in warm water:

3%
g X
F _
’r ))
< 7
WARM
WATER

Wipe out the inside of the refrigerator
with the baking soda and water.

Wipe off the shelves.

Wipe off the drawers too.

4



DO NOT USE SCOURING POWDER.OR SCOURING PADS!
These can scratch the refrigerator and damage it.

Wash the door and the rubber around the
door ‘with the baking soda and water.

Dry inside the refrigerator with a clean
dish towel.

W\




Dry off the food containers. Put them
back inside the refrigerator.

Turn the refrigerator back on.
Shut the door.

Vacuum under the refrigerator. Vacuum the
back of the refrigerator if you can reach it. B |
Use the dusting tool to vacuum the back of K‘
the refrigerator. '




“ASSIGNMENT

Lesson 8, Unit ii

1. Spilled foo'i spéils and bad.

2. One time esich week look at the in the refrigerator to see if any is
spoiled.
3. Clean the refrigerator with . and warm

4. Do not use : ' or to clean

the refrigerator.
5 the refrigerator and food containers when you are finished.

6. Do not forget to the refrigerator on when you are finished.

87




UNIT Il — CARE OF THE HOME

Lesson 9: Care of the Freezer

Objective: You will know what to do to take care of the freezer.
Vocabulary:v defrost

carton
damage

Information:

Most freezers make ice on the inside. Some kinds of freezers make more

' ice than others. Sometimes food spills in freezers too. When the ice on the inside of

the freezer is about 1/2 inch thick ( peme—=q ) it needs to be taken off.

Most refrigerators have freezer spaces. The freezer spaces are defrosted
in the same way as the freezer shown in this lesson.

/,

Take all the food out of the freezer. Wrap
the food in a few pieces of newspaper.

]

S
Py

You may use cardboard cartons to hold the
food. Cover the box with newspaper to
keep the.food cold. '

= N

Turn off the freezer and pull out the plug.
Put pans of hot water in the freezer.

90
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When the water gets cold, throw it away. Put more hot water in the
pans. Put the pans back in the freezer. Do this until all the ice falls off.

Pick up the pieces of ice and wipe up the water if the freezer does
not get rid of it.

7

Do not hit the ice. Do not try to take the

. iqe off. It must melt off. |f you try to
take the ice off, you can damage the
freezer.

L&

VERY
BAD

A

]/

/
/
Mix baking soda and warm water in a
" dish or pot. Wash the inside of the :
freezer. ' :

AN




/

\

N

A\

Put all the food back in the freezer.
If the food is wet, wipe it dry too.
Then close the door. '
Plug in the freezer.

Turn it on.

98

90

Y

Dry the freezer. Use a clean towel.

[




ASSIGNMENT

" Lesson 9, Unit Il

-—

. Wrap the food from the freezer in

2. Put pans of in the freezer to melt the ice.
3. Do not the uice. The ice must off.

4. When all the ice is melted, wash the freezer wi'gh : and

water.
"B, the freezer when you are finished.

6. When all the food is back in the freezer, it on.

99
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UNIT It — CARE OF THE HOME

Lesson 10:  Care of the Stove and Oven

Objective: You will know how to clean the oven and stove.

Vocabulary:

Information: _ -
Stoves and ovens need to be cleaned often. |f you permit ovens and
stoves to get very dirty, they are very hard to clean.

BURNER

Every day you should wipe the stove and
oven with a soapy cloth. Be sure the
burners are cold.

Wipe any spills off fast. Use a soapy
dishcloth, sponge, or paper towel.

100
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Every few ‘days, wash :the metal dishes under
the burners. :Use hot water with detergent in
it. Or carefully cover ‘the metal dishes with
-aluminum foil. When it ‘gets dirty, take it
off. Throw the foil away. Put new foil back
on the dishes:

Wipe otf the metal around the burner.
Use detergent, water and a sponge.
Do not use scouring pads or scouring
powder. These scratch and damage
the metal.

When the oven gets dirty, put a saucer
of ammonia on the bottom of the oven.
e Be sure the oven is cold!

{_— Qmmonia_

101
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£a

~ Close the oven door. Leave the saucer of
~ammonia in the oven overnight.

Ir: the morning, use a scouring pad and
water. Scrub the oven.

If you use a special oven cleaner, read
the directions carefully! Put newspaper
on the floor in front of the oven door.
.Wear rubber gloves. If you do not
understand the directions, do not use
the cleaner. Use ammonia or wait and
ask someone to explain the directions.

ERIC

Aruitoxt provided by Eic:



:ASSIGNMENT

.Lesson 10, Unit i1

1. Wipe off 'the oven :and stove

"2. 'Wash the-metal dishes the- burnersvwi!thf-defe[gent':and -water.
3. You imay .put .on the metal dishes to- keep them
clean. '
4. Wipe the-metal : the. burners.--with :detergent. and -water.
5. Do ot use ' or L 10’
- clean ‘the .metal. These easily.
6. If .you :use a special oven cleaner, ' i

103
5
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UNIT H — CARE OF THE HOME

Lesson 11:  Washing Dishes

Objective: You will know how © wash dishes the easiest and best \)\/ay.

Vocabulary:

Information:

_Many people today have electric dishwashers. Dishwashers are expensive.
They must be used correctly. Use only electric-dishwasher detergent in them.

Dishwashers save time and make cleaning up easy after. a meal. If you
have an electric dishwasher, be sure you understand how to use it. If you do not
understand, ask the repairman, or the man in the store to explain.




If you do not have an electric dishwasher, -'you must wash the dishes
by ‘hand.

»

After the food is taken out of the pots
and pans, fill the pans with water. Let
them soak while you are eating.

After eating, scrape the extra food off the
plates. Wipe the grease off with a paper
wowel. You must do this with dishwashers
too.

Pile the dishes on the side of ,
the sink. Put each kind in 2
separate pile.

105
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Take off your rings,
bracelets, and watches.

L 4
RIGNT- vanAz ) o
Work: from. left to right when
doing the dishes. If yuu are
, left-hander. work from right
< — to left.
LEPT-NANDED

Put a rubber sink mat in the bottom of
each sink. Or use two plastic dishpans.

These will help prevent the dishes from
breaking.

106
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ERIC

Aruitoxt provided by Eic:



Put detergent and hot water in the
first sink or dishpan. Put clean hot
water in the second sink or dishpan.

/ | -
Zy W Wash the glasses first.
. )

2 Then forks, knives, spoons.
‘ 4 Third, wash dishes that were used for eating.

@ Fourth, wash serving dishes.
Fifth, wash pots and pans.

=

4

Put the dishes upside down in a dish drainer
or on a clean dishtowel on the counter.

107
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'Be sure:the:disaes are-dry. before-you put them away.

[P,

Do:not .piléiﬁ"g]é.ss_es.-inside .each- other;
They. may. get . stuck - and-break.

Do not put pans and pots on top
of plates. The plates may break.

108
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10.

. Electric dishwashers are 3

_ASSIGNMENT |

Lesson .11, Unit i

R ,4.3\*’";1.;;@3&#‘;’&'»1..‘ L —=-
S : _

fl}

and m.ust be used correctly.

Use only electric-dishwasher *. in them.

. After eating, scrape the extra off the plates.

. Wipe the grease off the plates with a

Take off your . and before

washing the dishes.

Put a rubber sink in the bottom of each sink, or use two plastic

List the order of washing dishes:

A s

Do not pile inside each other.

. Do not put dishes away

Do not put ' 4 on top of plates. The plates may break.

109
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_UNIT Il — CARE OF THE HOME

Lesson 12:  Care of the Living Room

Objective: You will know how to clean and take care of the living room.

Vocabulary: shampoo

Information:

When people have company, they usually visit in the living room. e
- Because this room is used for visiting, it needs to be neat.

13

Always put the r:nagazineS and papers in
a neat pile after using them.

Fix the pillows on the couch and chairs
each night before you go to bed.

Empty the ashtrays and wastebaskets
or they will smell bad. Do not put
- hot ashes in the wastebasket.




Always dust before you vacuum.
Remember to dust under the
things on the tables.

.

Vacuum each week.

Shampoo the carpet when it starts
looking dull or dirty. (Lesson 18).

11l

Q , _ 103




Polish the furniture.

DRY CLEANVERS

Wash the draperies or have them
. dry-cleaned about two times a year.

et \
4 N
Close the shades or draperies where the sun: L‘ .
shines on the upholistery. The sun will take
the color out of the material and make the
material weak.
=

112
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Throw away old magazines and newspapers.
~ Too many of these make the room look

sloppy.

LN

Never put cups or glasses on a wood table
or chair without a coaster. Wet glasses
make marks on wood. These marks will
not come off.

CoASTER

WITHOWT CoMSTSR

Dust the walls with the dusting too! of
the vacuum. Do this each time you
vacuum.

Keep a box of tissues in the living room. . | -

If something spills or someone needs Tlséue'g’"

them, the tissues are there.

1

113
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ASSIGNMENT: - Matching :

Lesson 12, Unit Il

" 1. Put magazines in A. thgt‘_dusting At‘ool of the vacuum )
2. Pillows are _ ' B. each week
3. Empty | i C. glasses on a wood taﬁle
4. Dust __ D. ashtrays and wastebaskets
5. Vacuum the floor . .E. before you vacuum '
6. Shampoo F. the carpet
7. Polish __ | G. marks on wood ;
8. Dry-clean ____ H. on the couch
9.Sun ___ I. takes the color out of upholstery
10. ;I'hrow away __ J. a neat pile .
11. Never put __ K. furniture
12. Always use L. draperies *
13. Dust walls with _' : , ‘M. coafters under glasses
14. Wet glasses make N. old magazines -

114
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~ each week. ’

UNIT Il — CARE OF THE HOME

Lesson 13: Care of Furniture

Objective: You will know how to take care of furniture.

Vocabulary: slipcover

Information:

Furniture is very expensive. Because furniture is expensive we must be
careful with it.

AN

Vacuum the cushions one time R § o -

Use the crevice too! to clean between the
seat and back and arms of the furniture.

/)
b/
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+ Dust the wood parts each week with a clean
dust cloth. Or use the dusting tool on the
vacuum cleaner. Always dust befo_re
vacuuming the floor.

Turn the zushions over each time you
vacuum,

Sun is damaging to upholstered fu:niture.
Close the curtains or the shades to keep f
the sun off the furniture.

110
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Be very careful. Do not spill anything
on the furniture.

If something spills, wipe it up fast.

Always put coasters or placemats under cups and glasses.

117
o 109
ERIC

Aruitoxt provided by Eic:



Water from the cups and glasses makes marks on
the wood. These water marks will not come off.
They damage the furniture.

4
2N Never wash wooden ‘furniture. You will damage
c;(:_’;,. - the ‘'wood.
oo

To help keep furniture clean, use pieces
of material that are the same as the
furniture itself. Put them on the arms
and back. They are siecially made.

118
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-

Never put your feet on the furniture.
Feet and shoes are dirty. They will -
make the furniture dirty too.

-
’r
N
S0
5 Do not jump on the furniture.
4 ) This will break the éprings inside the
p furniture.

Have slipcovers made for the chairs and couch.
They cover the furniture and protect the
upholstery material.

1i9

o | 111
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Aruitoxt provided by Eic:



If slibcovers get dirty, take them off.
They can be washecj, dried, and put
back on the furniture.

Every few weeks use a furniture polish.
This makes the wood shine. It also
helps protect the wood. Do not spray
it on any cloth.

Do not permit pets to sleep on the furniture. i
Hair, dust, dirt, and maybe bugs from the '
animals get on the furniture. They also make e
the furnituré:' smell.

-
o




ASSIGNM_ENT

Lesson 13, Unit Il

1. Vacuum the cushiois

2. Use the - ' to vacuum between seat, back, and arms.

3. the wooden parts of the furniture each vseek.

4. Turn the of the furniture over each time you vacuum.

t

5. Keep the furniture out of the
6. If sornething spills on the furniture, wipe it up

7. Always put under glasses.

8. Never wooden furniture.

[

9. Use ‘ to keep the arms and back of the

upholstery clean.
.10. Do not put your on the furniture or on furniture.

11. cover the whole piece of furniturea and protect the upholstery.

12. Use furniture . to protect and shine the wood.

121
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- UNIT Il — CARE OF THE HOME

Lesson 14:  Care of Floors

Objective: You will know how to take care of different kinds. of floors.

Vocabulary:

Information:

Any kind of floor needs to be kept clean.All floors need to be
vacuumed often.

Never put water on wooden floors, Water —
leaves marks on the flocr. The marks are - —_ 7 —
hard to get off. The water can damage
the floor. '

If something is spilled on the floor, wipe
it up fast!

122
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‘ fully. If it d t “For d
carefully. If it does not say “For woo , ELoOR

Use only wax made for wood floors on .
wooden floors. Read the directions i woop

floors,"” do not use it.
PowLisH

'Muc'r;oﬁs FOR
W3g oM Back .

.
All three of these floors can be washed with water: Sheet, Tile, Ceramic tile. Use
detergent in warm water. Use a sponge mop or a string mop.

CERAMIC T LE
(BL'HW.O ~m3 )

SHEET

115



Do not use a lot of water. Too much - _
water will make the floor tiles or
sheets come¢ loose.

Never use things that can scratch the
floor.

Put specia! furniture coasters under the
legs of heavy furniture. This protects
the floor. Furniture can make marks
and dents in the fioor.

Ui

124
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Aruitoxt provided by Eic:



Wax tile and sheet floors when
they start looking dull. Every -
few months is fine. Using too
much wax makes the floor look
vellow.

SHEET

This is how to wax a floor:

. Vacuum or sweep it.

. Mop with detergent and water.
Rinse with clean water.

Let the floor dry.

. Wax the floor.

. Let the floor dry again.

OO A WN -

125
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ASSIGNMENT

Lesson 14, Unit tl

1. Never put water on floors.
2. Water can a wood floor.
3 ' , and floors can be

washed with water and detergent.

4. Ceramic tile is usually found in the

5. Put special under the legs of heavy furniture to protect the
floor.

6. Always ‘ or - the floor before mopping with detergent
and water. .

126
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UNIT It — CARE OF THE HOME

Lesson 15: How To Wax Floors
‘Objective: - You will know how to wax floors properly.

Vocabulary: applicator
movement

information:

.;1;.‘.9‘

.o

Always vacuum or sweep the floor before waxing.

After vacuuming or sweeping the floor,
mop it with detergent in warm water.
Use a sponge mop or a string mop.
Rinse the floor with clean water when
you are finished. '

127
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Let the floor dry when you are finished.
The floor must be completely dry when
you put on the wax.

If there is detergent under the wax, the
wax will be slippery.

To put wax on a floor, use a wax
applicator. Or keep a sponge mop
to use for waxing only.




Pour a little puddle of wax on the floor.

Put your mop in the puddle. Spread the
wax with long movements.

Do not push back and forth. This makes
the wax full of bubbles. It will not dry
correctly. It will be rough.

pt
to
ey

ERIC

Aruitoxt provided by Eic:



ki Z -
Keep pouring puddles. and spreading S X ‘ ! '
them until all the floor is waxed. syt
Do not walk on the wet wax. Do : K \1’ ’

not use too much wax:.- Too much ' l
will be slippery. !

Let the floor dry for about 30 minutes.
Touch the floor with your finger to see
if it is dry before walking on it.

If vou have an electric floor polisher,
follow the directions for using the
machine.

122




ASSIGNMENT

Lesson 15, Unit il

the floor after mopping it, to take off all the detergent.

. The floor must be completely before you put on the wax.

. The wax will be if there is detergent under it or if the floor was
not dry.

. Use a for putting wax an the floor.

. Pour a little of wax,
. Spread the wax with movemeirs.

. Too much wax will make the floor

. Do not on the floor until it is dry.

T 134
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UNIT It — CARE OF THE HOME

Lesson 16: Care of Carpets and Rugs

Objective: You will’know how to take care of carpets and rugs.

Vocabulary: stain

Informarion:

There are five groups of carpets and rugs:

AREA RUG

124




All kinds of carpets and rugs need to be vacuumed each week. When you vacuum, you"
must do a good job. Dirt goes down through the carpet threads.

This is not good.

If the dirt is left in the carpet, it can cut
the carpet threads. |If many carpet threads

\ 77 2207 are cut, the carpet is spoiled.

Sometimes accidents happen. We spill
things. Dirt gets on the rug.

Spills need to be cleaned up fast.

125




Pick up lumps of dirt and throw them away.

"
L 24

If there is a stain, put a clean paper towel
‘on the spot and push down. Do not rub.

Put a cleaner on the spot. (See next lesson.)
Work from the outside of the spot to the
middle.



" Do not get the rug too wet.

- Hold a clean, dry paper towel down on the
spot. When the spot is dry, vacuum the rug.

Never put an electric cord under a rug.




Put special furniture coasters under the lags
of the: furniture. These prevent the. furniture
from making holes: in the. carpet.

Never pull loose threads in the carpet.
Cut the threads off even with the rest
of the carpet.

Use a special carpet pad under the
carpet or rug. This prevents the
carpet from getting too flat where
people walk on it. The carpet
lasts ionger.

ERIC

Aruitoxt provided by Eic:



ASSIGNMENT

Lesson 16, Unit I

Name these rugs and carpets.

O

ERIC ~ ~

Aruitoxt provided by Eic:



. Vacuum rugs and carpets each

. Spills need to be cleaned up

to the

8. If there is a stain on a rug,.work from the
the spot.
9. Do not put
10. Use coasters under furniture legs to prevent
11. Never loose threads,valways
12. A carpet helps a carpet last longer.
13%
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undzr the carpet or rug.

them off.

in the carpet.
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UNIT It — CARE OF THE HOME .

Lesson 17: Carpet Stain Removal Chart

Objectiva: You will learn fast ways to remove stains from carpets.

Vocabulary: cleaning fluid

fumes

Information:

Sometimes accidents happen and people spill thlngs on the carpet. If you
act fast, most things will not stain. It is a very good idea to keep a box of tissues in
each room of the house. If something spills, you have something to wipe it up with

fast
Kind of Stain What to do:
Mud Let diy.
Vacuum the dirt.
If the dirt is not completely gone, push on the
spot with a paper towel that is a little wet.
Shoe polish Pick up any extra with paper towel.

Furniture polish
Chewing gum
Make-up

Grease (oil, buﬁer)
Tar

Push on the spot with dry paper towel.

Do not rub. You will spread the stain.

Put special cleaning fluid on the spot. (You can
get this in the store.)

Follow the directions on the label.

Do not use it near a fire. Do not use it in a

closed room. The fumes can harm you.

139
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Kind of Stain

Fruit juice

Candy

Soda, beer, alcohoi
Tea and coffee

Egg '
Blood
“Urine

Jello

Glue

Ice cream

Pudding

Chocolate

Mustard

What to do:

Pick up anything that is on the carpet.
Push on the spot with clean, dry pa‘per ~towel.
Put very little soapy water on the spot. -
With a clean, wet paper towel push on the spot

~ to take out the soapy water.
Do this until the spot is gone.
Push on the spot with clean, dry paper towel.
Let the spot dry before walking on that place.

Remember, do not get the carpet too wet.

&
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UNIT Il — CARE OF THE HOME

Lesson 18:  Shampecing Rugs and Carpets

Objective: To learn how to shampoo carpets and rugs.

Vocabulary: foam

-

Information:

One time or more each year carpets need to be shampooed. Before
shampooing the carpet, you should vacuum it. Do a very good job.

)

There are two kinds of rug shampaooing that you can do:

1. Use an electric rug shampooer.
2. Use a foam rug shampoo and a mop.

Using the electric rug shampooer:
Follow the directions that came with the machine.

Take all the furniture out of the room. Or you may put wax paper
under the coasters and around the bottoms of the furniture.




Buy.a rug shampoo to be used with an

electric rug shampooer. Mix the _ ' Q
shampoo the way the directions say. ' :

Put the shampoo in the holder on the
machine.

Be very careful — DO NOT GET NoT Too
THE CARPET TOO WET! f MucH
| ( )A/ SHAMPeo

=)
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* Tumn the shampooer on. Go back and < .
forth over the whole rug. : >

Then go back and forth over the rug in the
other direction.

Put a fan so that it blows on the carpet,
to dry it fast.
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Using the foam rug shampco:

Take tae furniture off the rug
or carpet. Or put wax paper under the legs
and around the bottom of the furniture.

Vacuum the rug.

Spray a thin coat of foam on a small
area of carpet.

idl
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Rub the place with a clean sponge mop.

C~ Pl
&,

Do this until all the carpet has been done.

When the carpet is dry — vacuum.
Put the furniture back where it was.

145

n 137




'ASSIGNMENT

* Lesson 18, Unit N

1. There are two ways of shampooing a rug, with an

or
2. Put under and around the furniture to protect it.
3. Always the rug first.

4. Be careful, do not get the rug too

5. Always follow . on tihe label 6f the cleaner.
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'UNIT Il — CARE OF THE HOME

Lesson 19: - Care of Walls and Woodwork

Objective: You will know how to clean walls and woodwork properly.

Vocabulary:  cobweb
scrub

information:

Walls get dusty the same as furniture and floors. Walls also get dirty
from fingerprints, cooking, smoking, and dirt in the air.

About one time each month, dust walls from top
to bottom. Use a cloth-covered broom or the
dusting tool on the vacuum. Y

If there are cobwebs, vacuum up from the
bottom. {f you vactum from the top, it
makes dark lines on the walls.
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When you see fingermarks on the wall,

wash them off. Use detergent and | _
warm water. | S?‘C.J
SPaN 4 WATER =

’Squeeze the sponge almost dry. Rub the
spot lightly. Rinse with clean water.

When the walls start looking dirty or
about one time each year, wash them.




Wash the walls from botton to top. Squeeze

~ the sponge almost ary. Too much water can
damage the paint. Washing from top to
bottom can make dirty streaks on the .wall
that are hard to get off. '

Wash woodwork, painted shelves, and
painted doors with detergent-water.

N -
/ - "~ Rinse wii clean water.
| / - AN

'
Use a wood cleaner on wood paneled walls, ) ‘
wood cabinets, and wood doors. .

il
—

‘
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Do not permit children to write or
draw on the walls. Give them a
lot of paper, coloring books, a
small chalkboard, and chalk.

Writing and crayon need to be scrubbed
off the walls with detergent and water.
Sometimes the whole wall needs to be
painted again. This is expensive and hard
to do. :

Do not scrub wallpaper. Wash it
carefully. Wash it the same way
you v-ish painted walls.




ASSIGNMENT

Lasson 19, Unit il

. About one time each month, " the walls.

. Dust from to
. |f there are cobwebs on the wialis, dust fromn to
. Wash marks off the walls with and water.

. Be sure to squeeze most of the soapy water out of the

. Wash walls from to

. Clean wood paneling with

. Do not permit chi‘dren to on the walls.




UNIT i — CARE OF THE HOME

Lesson 20: Care of Windows

~ Obijective: You will know how to clean wi.:dows.

Vocabulary:

tnformation:

There are many kinds of windows:

/
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).

All windows get dirty. Dust, smoke, and greasy air from cooking make
windows dirty. All windows and mirrors are cleaned the same way. Cleaning

windows and mirrors can take a long time, but today there are many things to help.

—
Spray window cleaners are fast and easy. ( /-@
(7

WiAdew
CLEANER

||

(Q Q@ sPRAY
\<
L

Push back the curtains. Spray the cleaner
on the glass.

Wipe the window clean with a dry
paper towel or wrinkled newspaper.




Cleaning windows with newspaper makes
the windows very shiny.

If you do not have spray window cleaner,
use a:nmonia in water.

Wash the window with a sponge.
Squeeze the sponge almost dry.
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When the water gets dirty, throw it out.
Start again with clean water and ammonia.
Dry and shine the windows with newspaper.

- Do not wash windows when the sun shines
on them. They dry too fast. When they dry
g too fast they look dull and have lines on
them. Then they look ugly.

nnnnnn
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Do not sit on the window sill to wash
the outsides of the windows.

No!




Wash the outside of the windows with the
garden hose first. Be sure they are closed
tight.

Use a long handled mop, ammonia, and
water. Wash the windows. Then rinse
therm: with the hose again.
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Window screens get dirty too. Take them
off the windows. Take them out<ns1:XMLFault xmlns:ns1="http://cxf.apache.org/bindings/xformat"><ns1:faultstring xmlns:ns1="http://cxf.apache.org/bindings/xformat">java.lang.OutOfMemoryError: Java heap space</ns1:faultstring></ns1:XMLFault>