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FOREWORD

This document was developed at the request of school administrators to help
them meet current state and federal requirements for safety and health programs
and procedures related to school district personnel.

The need for assistance resulted from the enactment by the 1973 Oregon
Legislative Assembly of laws found in ORS 654.001 to 654.295 and 654.991.

The laws, and the regulations developed to carryv out the intent of the legis-
lation, are extensive.

The State Board of Education's Personnel HManagement Advisory Committee has
received valuable assistance in the development of this document from George
Wolnez, State Safety Director, and Larry Mylnechuk of Clackamas Intermediate
Education District. It was prepared by a subcommittee of the Advisory
Committee which included Marshall Watkins, Clackamas IED, Chairman; Al Bigler;
George Martin; and Lucille Dickey.

Please contact us if we can be of further assistance on these or other
personael matters.

S, :
7/ ]/Q Vo Ciew e - - @ K“r’f‘)

Milc Baum Don Kipp

Associate Superintendent Director

School Management Services Accreditation, Legal and
Division Personnel Services

May 1976
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INTRODUCTION

The contents of this publication have been drawn from a variety of Oregon
documents and federal sources dealing with health ~and safety programs. The
substance of these source . has been considerabl: r: !uced for purposes of
this publication. Most school districts have the original documents and

7,

they may be obtained from the sources cited on pauc 4. Agency staff members
will prove helpful, particularly those mentioned in this document.

It is important that district administrators be familiar with and carefully
follow state and federal regulations and procedures. It :s5 the purpose

of this publication to assist local personnel in meetin, ~hese requirements
in a useful and direct fashion. Several forms are prov 'ded irn the Appendix,
pages 17-44, and may be duplicated locally if desired. The other forms

must be ordered directly from the agun-v.

§
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ITI.

OCCUPATIONAL SAFETY AND HEALTH PROGRAM

Authority

ORS 654.001 to 654.295 and 654.991 establish authority for the Oregon Safe
Employment Act, to provide as far as possible safe and healthful working
conditions for every working man and woman in Oregon. ORS 656.262 now
requires all carrier-~insured employees and those contributing to SAIF to
report all accidents whi:h may result in a compensable injury claim within
five days after the amployer has notice of the accident. The report is to
be made to the carrie: or SAIF.

Goal

It will be the goal of every school district in Oregon to create and
maintain a more safe and healthful working environment for all school
employees within its boundaries. This will be accomplished by (1) pro-
moting and improving safety oriented behavior; (2) providing for preventive
and emergency procedures in handling safety and health problems and reduc-
ing occupational hazards and accidents; (3) encouraging employers and
employees to reduce the number of occupational safety and health hazards.

Definitions

District Safety Officer - A staff member recommended by the district
administrator and authorized by the school board to aiminister and monitor
all phases of the school district's Occupational Safety and Health Program.

Building Monitor - An employee selected by a district ad nistrator or
safety officer tu assist the District Safety Officer wi. safety inspec-
tions, safety orientation of new ~mployees and in general acts as a
represantative of the work unit regarding safety matters.

Building Safety Officer -~ An employee designated by the district adminis-
trator or school principal who assists the District Safety Officer with
safety inspections and safety orientation of new employees, and acts as
a representative of the building or work unit regarding safety matters.

Work Unit - A group of employees wnich works as a unit such as: building
staff, kitchen crew, bus drivers, etc.

Accident Control Groups - Accident Control Groups should be established
at various management levels within the school dis‘rict. As an example:

A. Accident Control Group I - A group composed of employees, the District
Safety Officer and Building Safety Officer(s), if any. Purpose: To
supervise and monitor implementation of the Occupational Safecy and
Health Program at the work unit level.
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Iv.

B. Accident Control Group It - A group compwsed of an assistant
administrator, department director, building monitor and the District
Safety Officer. Purpose: To supervise and evaluate implementation
of the Oc.upational Safety and Health Program at thc divisional level.

C. Accident Control Group 1II ~ A group composed of the district
administrator, the District Safety Officer and the Deputy, Assistant
or Associate Administrator. Purpose: To facilitate implementation
and improvement of the district Occupational Safety and Health Pro-
gram at all levels of the organization.

Accident - An unexpected, unplanned and unscheduled event which may
result in personal injury and/or property damage.

Occupational injur - An injury sustained by an employee while on

the job. An injury may vary from minor cuts and scratches to the

serious disabling t; pe such as broken bones involving loss of time
from work.

Occupational illness - A job related illness sustained by an employee
while on the job. These illnesses may be caused by such things as
accidental inhalation or ingestion of toxic subGtances.

Hazard classification - A method of categorizing the hazard potential
of various types of buildings and facilities according to activities
and occupancy level.

Unsafe condition - An unsafe condition is one that, if left uncor-
rected, could cause an accident or injury to an employee.

Accident investigation - An investigation of an accident aimed at
analyzing the causes and effects ir terms of unsafe conditions,
unsafe work practices, the types of injury and the type and cost of
corrective action required.

Job hazard ~ Any condition or work process that could result in an
occupational injury afrecting the health and safety program.

Safety inspection - A careful examination of all machinery, equip-
ment, storage methods and ceneral operation procedures. Such
inspections are conduct>d to detect unsafe worki:lz conditions or
practices, and to assure that necessuary corrective action is taken
to develop a safer working environment.

Sources >f Help

A. State of Qregon: Zip Code 97310

L. Department of Commerce, Building Codes Division, T.abor and
Industries Building, telephone 378-4133

2. Office of the State Fire Marshall, Labor and Industries
Building, telepone 378-4917

8
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3. Accident Prevention Division, Workmen's Compensation Board,
Labor and Industries Building, telephone 378-3272

4, State Accident and Insurance Fund, SAIF Building, telephone
378-3400
5. George Wolnez, State Safety Director, Executive Department,

Public Service Building, telephone 378-3677

B. Nati-nal Safety Council, Chicago, Illinois

C. Local Fire Marshall, Fire Department, Local Building Codes Division

D. Your Workmen's Compensaticn insurer (required by Oregon law to assist
you, Chapter 585, Oregon Legislature 1975)

E. Department of Educaticn Pupil Transportation fervices, 942 Lancaster
Drive NE, Salem, telephone 378-3578 (will assist with bus safety
programs)

F. Department of Education Emergency Services and Civil Defense Education
Section, has recently prepared a document, ''School District Emergency
Care." District administrators will find this a useful supplement
to this publication on health and safety. (Contact Wendell Curry,
Coordinator)

Responsibilities

A. Employee
1. Becomes familiar with all equipment and vehicles and observes

all safety regulations for each work area.

2. Knows the location of fire extinguishers, fire alarm signalling
devices, first aid kits or supplies, telephones and telephone
numbers for securing assistance.

3. Is cognizant of unsafe working conditions and cautions fellow
employees when unsafe practices are observed.

4, Reports unsafe conditions to supervisor. Takes immediate
corrective action when situation requires.

5. Makes full use of safeguards provided for his protection.
Refrains from operating equipment when safeguards are not in
good working condition.

6. Makes full use of personnel protective equipment (headgear,
eyewear, cloghing, etc.) when required bty the school district
or appropriate State of Oregon safety codes.

7. Dues not remove, deface or destroy any warning or danger sign
or interfere with any form of accident prevention device or

practice.
J



8. Warns employees observed working in & manner which might cause
immediate injury to themselves or others.

9. Observes, at all times, good housekeeping methods in all
operations. (Materials shall be stored and handled so as to
minimize falling, tripping or collisior hazards.)

10. Keeps work areas free of scrap, waste material and debris.

11. Refrains from horseplay, scuffling, practical jokes or any
other activity which has the possibility of causing injury.

12, Assists students and others to implement safety objectives as
outlined in this program.

13. Acquires and maintains the proper license or certificate for

' operation of equipment (contact the Pupil Trasportation Services
Section, Department of Education, for school bus driver license
requirements).

B District Administrator - Shall be responsible for the duties listed
below. (In many districts these responsibilities shall be delegatz=d
to other appropriate staff members.)

1. Monitors all aspects of Safety and Health Program within the
district. Establishes policies and objectives, interprets
regulations, provides leadership and counseling.

2. Prepares and oversees the maintenance of accurate records
of accidents, injuries, fires, cost of repairs, corrective
action taken, etc.

3. Establishes and implements an appropriate district discipline
procedure to be used whenever an employee violates established
safety rules and regulations, making this procedure known to
all employees.

4, Organizes and promotes fire safety. Schedules periodic fire
drills, inspections of fire equipment and prepares status

reports.
5. Attends local and regional safety meetings,
6. Conducts periodic safety inspections of all buildings and

facilities under the control of the district.

VI. Safety Rules

The district shall develop appropriate safety rules in keeping with

individual duties and inspection procedures. These rules may vary to

meet local conditions, but shall meet the requirements of law. The

Accident Prevention Division of the Workmen's Compensation Board will

assist in providing suggested safety codes for various jobs and facilities.
iv
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VL.

The Workmen's Compensation Beard, Accident Prevention Division Poster,
Form APd 727, should be posted in each building where emplovees work.
Th*~ forui cau be obtained from the nearest Workmen's ’:. mpensation Board,
Accident and Prevention Division Office. Offices are in Portland,
Hillsboro, Salem, Eugene, Medford, Cecos Bay, Bend and Pendleton.

Inspection Procedures

Al nll facilities in all buildings under rhe control of the school
district chall be subjected to pericdic safety inspections using
state forms 8-9 Revised "Safety Inspecticn and Accident Prevention
Reminder List'" and Form IPA 102, "Office Safety Inspection List"

(See pages 17 and 19). These inspections will be conducted by the
District Safety Officer with the assistance of the Building Safety
Officer. 1In the event the District Safety Officer cannot be present
to conduct the inspection, the Building Safety Officer or represen-
tative will be resnonsible for perrorming the inspection and forward-
ing reports to the District Safety Office..

B. The following items must be inspected as needed. Other items may
be added to meet individual district needs.

1. Fire prevention - Extinguishing equipment available, exists
marked and clear, panic hardware conditions, alarms tested and
functioning, stairways clear and properly lighted, fire drills
conducted as required, electrical wiring in good condition,
emergency lighting functioning, flammable liquids properly
stored, new employees properly oriented, fire notification
system functioning properly.

2. Chemicals -~ Properly stored, identified, safe handling proce-
dures reviewed with employees, appropriate protective equipment
available.

3. Atmospheric conditions - Check for potential bazards involving

fumes, tox’'c dust or other dangerous atmospheres.

4. Containers — Safe storage of material, storage racks, shelving,
file cabinets, tool racks.

5. Electrical conductors and apparatus - Switcues, wires, cables,
controls, plugs, connectors and electrical grounding are in good
condition.

6. All man-lifting devices - Elevatois, scaffolds, etc., are in

safe operating condition.

7. Machine guards and safety devices - Al removable and fixed
guards and safety devices or attachments must be functioning
properly.

8. Handtools - Fach tool must be in safe operating condition.

il



9. Hoisting equipment - Check condition of all electric, hvdraulic
or mechanical equipment including jacks, cables, safety hooks
and support devices.

10. Machinery and parts thereof - The poin* of operation, guards for
shafts, couplings, gears, pulleys, drams, cables, belts, sprocket:,
ropes and chains when used to transmit power, etec., are operat-
ing prop..ly.

1L Overhead structures and equipment - Objects that may fall from
above are secured firmly.

12, Personnel protective clothing and equipment - Lye protection,
head protection, respirators, gloves, hoods, aprons, chemical
suits, foot guards, leggings, safetv belts, lifelines, life
nets, etc., are in good condition and used when appropriate.

13. Flammable liquids, gases, sprays - Check for p.oper storage
according to fire codes, proser grounding, cylinder tie down,
handling devices, fire protection, including fire suppression
blankets.

14, Pressure vessels, boilers and pipes - All equipment containiug
gas or liquids under pressure are operating properly and have
pressure relief devices.

15. Pumps, compressors, blcwers and fans - Check moving parts for
appropriate guarding and condition of wires and connectors.

16. Shaftways, pits and floor openings - Check for safe marking of
all types of openings into which persons may fall or trip;
check for use of guardrails, etc.

17. Walking and standing surfaces - Floors, aisles, stairs, plat-
forms, ramps, roads, scaffolds, ladders are clear and in good

condition.

18. Warning devices - Alarms, vapor detectors, smoke detectors,
emergency radio systems, emergency telephones, safety limit
switches are operating properly.

19. Vinicles - All trucks, cars, motorized carts, lift trucks,
buses, vans, boats, etc., are in good operating condition.
(Check with the Department of Education regarding school bus

inspections.) .

20. First aid equipment and supplies - Check to be sure these are
readily available.

21. Office area inspection - Floors, desks, power cords, file and
storage areas, etc., are in safe condition.

22. Miscellaneous - Be alert to other potentially hazardous objects
or conditions that do not fall into above categories.

|
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superintendent for review and corrective action.

Accident - Injury Assistance and Reporting Procedures

A.

&

In the event of an accident or injury, the District Safety Officer
and Building Monitor will be notified as soon as possible by the
injured employee or the cmployee who observed or discovered the
accident. If the Building Monitor and Safety Officer are not
available, the building principal will be notified of the accident.

If first aid is required for injured employee, it may be applied
by any employee who is qualified and possesses a valid first aid
certificate. The superintendent or representative shall maintain
an up-to-date list of employees qualified in first aid and shall
institute first aid training as needed.

1f medical treatment beyond first aid is required by the injured
employee, the District Safety Officer or Building Monitor shall
contact the appropriate emergency treatment agency of the school
district. If neither is present, the district administrator will
be notified so that appropriate action may be taken. A list of
emergency phone numbers shall be maintained next to every telephone.

All accidents, not merely those requiring medical attention beyond
first aid, shall be reported by affected employees within 24 hours
of occurrence to the Building Monitor and/or District Safety Officer.
Form 8149-105, '"Occupational Injury Report,' will be used for this

purpose, page

A State Accident Insurance (SAIF) Form 801 Revised ''Worker's and
Employer's Report of Occupational Injury or Disease,' page 27, shall
ve completed by the affected employee for all cases of occupational

injury or illness involving loss of time and/or medical care beyond

that of first aid. 1In cases of serious injuries that may incapacitate
the affected employee, this report shall be completed by the District
Safety Officer, Building Monitor or district administrator. These
forms will be available in each Building donitor's office or district

13



administration office and returned by the affected employee within
three days after injury or illness is discovered or reported. In
addition, the District Safety Officer must notify the Workmen's
Compensation Board by telephone within 48 hours of any fatality,

or of any accident causing hospitalization of five or more workers.
(Telephone number of WCB is 229-5944 )

F. The District Safety Officer shall maintain an accident report log,
using OSHA Form 100, "Recordkeeping Requirements Under the Occupa-
tional Safety and Health Act of 1970," page 29. A monthly summary
shall be prepared of all reported accidents, using State of Oregon
Form 101, "Accident Trend Control and Statistical Report." These
reports should be distributed to Building Monitors, principals and
district administrators as a means of identifying the departments
and buildings or specific areas with a high accident frequency rate
and to initiate corrective action.

IX. Accident Investigation Procedures

A. All accidents shall be investigated by the District Safety Officer,
using State of Oregon Form 81489-105 SAIF S§S120, "Occupational
Injury Report," page 21. If the District Safety Officer is absent
at the time the accident investigation is required, the Building
Monitor, or designated person where the accident occurred, will be
responsible for conducting the investigation. i

B. All accident investigation reports should be completed by the person
conducting the investigation within 24 lours of the time the accident,
injury or illness was discovered or reported.

C. The District Safety Officer shall review all investigation reports
(if investigated by someone else) and verify that required investi-~
gative procedures have been followed and that all facts have been
accurately reported. The original copy will be retained for the
files and copies distributed to Building Safety Officer and district
administrator's office.

D. The following investigation procedures shall be utilized by the
District Safety Officer for all accidents except those of very
minor nature:

1. Go to accident scene as soon as possible.

2. See that injured employee receives required first aid or
emergency medical treatment as soon as possible.

3. Talk with injured employee if feasible, or talk with nearby
employees. Get the facts.

4, Write reports using Form 81489-105, page 21, or write narrative
describing entire accident sequence. In filling out such
reports, it is of critical importance that all details of the
accident are fully described and explained. This can affect
the district's liability and the employee's chunces for recovery.

10
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5. Study possible causes, unsafe conditions or practices.

Fire Drills and Emergency Procedures

A.

Building Safety Officers, as appointed by the district administrator,
will assist the District Safety Crficer in all fire drills by verify-
that all students, employees and others have been cleared from their
building or work site.

The district administrator, i1 accordance with the applicable
ordinances of local fire departments, shall be responsible for
scheduling, conducting 2:.d recording periodic fire drills in all
buildings and facilitie¢s under control of the local school district,
as required by state law.

The District Safety Officer shall determine fire emergency informa-
tion, shall cause it to be published in prominent locations and
shall familiarize all staff with the following:

1. Location and operation of nearest alarm stations.
2, Proper procedures for summoning fire assistance.
3. Location and operation of nearest fire extinguishers or other

fire-fighting equipment.
4, Prc her emergency exit routes.
5. Procedure for summoning emergency medical aid.

The District Safety Officer shall verify that Bvilding Safety Officers
are rfamiliar with the fire emergency procedures.

Whenever the District Safety Officer cannot be present to supervice
a fire drill, a Building Safety Officer will act in his place and be
responsible for conducting and recording the fire drill.

In the event of an on-site inspection of any district buildings or
facilities by personnel of any fire department, the District Safety
Officer or Building Monitor or designee will accompany the fire
inspector on the tour.

Vehicle Safety

A.

The district administrator shall require regular safety inspections
to be made of all district vehicles. These inspections shall be made
and reports completed not less than annually, as provided in district
rules, by those personnel responsible for all district vehicles.

Any employee using a district vehicle shall be responsible for report—
ing all operating irregularities to the person responsible for vehicle
maintenance and/or to the District Safety Officer. All vehicle

safety deficiencies are to be corrected immediately.

11
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Personnel responsible for district vehicles will verify by personal
observation that any employee using a district vehicle is properly
licensed and possesses the necessary skills for operating the type
of vehicle used. Certain positions may require a chauffer's or
school bus driver's license. The district should provide in-service
instruction to all operators of district vehicles.

Any employee involved in an accident while using private or district-
owned vehicles on district business shal. comply with the following
procedure:

1. Complete the on-the-spot accident report form, which will be
supplied to each employee using their own or a district vehicle
and forwarded to the District Safety Officer within 48 hours
following the accident.

[8%]

Notify the District Safety Officer as soon as possible after
the accident.

3. Complete a Department of Motor Vehicles report, Form OD 32,
"Oregon's Traffic Accident and Financial Responsibility Report,"
for any accident involving $200 (or more) dai.ige to any vehicle:
or personal injury; or property damage. These forms may be
obtained from any police department or Department of Motor
Vehicles office, and must be completed and returned within 72
hours to either police department or Department of Motor
Vehicles office. A copy of this State Accident Form shall be
forwarded to the District Safety Officer.

4. The District Safety Officer .. '1 maintain files on all State
Accident Forms and ¢n-the-sp. . ccident forms involving district
vehicles and district employeces using their own vehicles on dis-
trict business.

5. The District Safety Officer shall be sure that a '"School Bus
Accident Report," Form 2250, is completed within 72 hours of
a school bus accident and forwarded at once to the Department
of Education, Pupil Transportation Services, 942 Lancaster
Drive NE, Salem, 92;10.

I

Forms

The following state-adopted forms shall be utilized by school dis-
tricts in implementing their health and safety programs. These forms
are included in the Appendix and may be reproduced locally:

1. Form 81489-105 - "Occupational Injury Report,'" page 21.

2. Form 8-9 (Rev.) - "Safety Inspection and Accident Prevention
Reminder List,' page 17.
3. Form IPA 102 - "Office Safety Inspection List," page 19.
i6
12



4, Form IPA 101 - "Accident Trend Control and Statistical Report,"

page 23.
5. "Unsafe Conditin. T.cport,' page 25.
B. The following state-adopted forms shall be utilized, are included

in the Appendix and must be ordered as indicated:

1. Form 801 ~ "Worker's and Employer's Report of Occupational
Injury or Disease,' page 27, may be ordered from the State
Accident Insurance Fund, SAIF Building, Salem, 97310.

[§%]
.

OSHA Form 100 - "Record Keeping Requirements Under the Occupa-
tional Safety and Health Act of 1970," page 29, may be ordered
from the Workmen's Compensation Board, Accident Prefzntion
Division, Labor and Industries Building, Salem, 97310, or from
the office nearest your school district.

c. Form APd-7274 - Occupational Safety and Health Poster may be ordered
from the Workmen's Compensation Board, Accident Prevention Division,
Labor and Industries Building, Salem, 97310.

17
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STAIRWAYS—HALLS—RAMPS

. rOTES ITEM m o NOTES
€5 earag shed and <lear m , ..'fﬂm\quuW_‘m!m<‘m1_,_m5,m,!|‘.|n.ro‘3m*.:o....‘ e e
‘ . Holrs - zracks :» flogrs o k\hl : :.Tf+..»1.._vm.mu~1.»..mwa condirien i
, Tr.poirg hazaras removed B o k .. Ramps have nonstip surface :
" es removed from ansles f rlm‘.m_...f:m not u_c:o‘m_nm <..::. ratery) 4
Entrarce mars for wer weather M Ih,Imﬁ._m clear of ODEUJEJ. and zepnles - - h
- 1
! t
Fioc«s rot suppary Goasd rads — condition “
= * ,_ . -
32 _ ﬂ Carpars and rugs secyre >UU_.~.—OZ>—. —ﬂmgm C e
(TEM A NOE
OFFICE EQUIPMENT—DUPLICATING MACHINES o - :
. . . . o S ;
. - — - - b
1EM B ~ NOTES |
- i . . [ !
! - - e
Fiie cabinets secure ; _
- - t- -t
WA Lo Lw,m;c drawers kept closed :
35 »\ ! Charrs—mechanical condition, springs. and J_ , ; . Ll _
'14‘1 “r lh‘ | casters ) ._ :
i ! ! ) R o —— .
36 " W.\ .*_ Fars goarded, secure from falling ' ' K N
U T 825 L - N
mlwll ) M . m Paper ~utter blade spring functioning i . 63 .
M@[ . + i Paper -bredder juarded “ 64, ]
AA.W‘. i 1on where required v,ﬁ _. 6 M ' L
41 Ammonia tanks secure and vented 67 Lo !
R S S S0 R P
b . .
42 Spirit duplicating hgu:d properly stored 4 ~ :
Tt ) . OBy
i [ B B : )
43 “"No Smoking’ nea+ spine duplicating machires 69 b :
B R S - : v i
+ + + - -
P ¢
44 Papee and materat safely stacked ! ! |
LI .
BOOK CASES—SHELVES—CABINETS NOTES AND FOLLOW-UP
! M ‘ ‘ ~2 1
No. | % lox | 1TER | Ox NOHES
] : 1
45 m Shetves not overloade:t m
— - w
mloi ) Heavy orage shelves secure 1o wall
47

DS SN

Heavy storage files secure from tipping
Sharp corners removed
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|1 5af~ storage on top of stalves

Book cases secure from nipring

O

Aruitoxt provided by Eic:

E



. - ) Page 21
FORM 81489-105

OCCUPATICNAL l IMPORTANT ACTION

f

. INJURY REPORT ) FIRST AID CASE ORI

e Must be cempleted by supervision within 24 hours CREGUIRED Dot kL Gkl
oF g . ) ST HOSPITALIZED
R B | e Complete fer all injurier regardless of extent. TR 155 A
« Ll‘ Y o N c -
- ] ("SHA REPORTARLE
T % “on ‘ . ) Form 1 oonly f _
el L. (.vaplgto Workmen's Compensation Claim Form 801 only MO N HA REPORTABL
1a59 | injury involved dactors treatment or lost time. SN HTDURY CNEAR MISS « iy
i

. TANSIT REPORIAHLL
e To provide data for the Oregon Safe Employmen: Acr . -

1O DISCOVER CAUSE AND INJURY REQUIRED TRANLHEE

PREVENT RECURRENCE (O.S.H.A) and your agency management. T ANOTHER JOB
_Name Job Title
Date of inury
AM. : Al
Hour _ PM. Time leit Work A
Dare First Reporred to Supervnsor ) - !-T\J_A—HIC of SU}'\CFH\A/}:SO} T e

Exact Location of Accident ] MNARE GF AGENCY OR ORGANT, 41101

)
'

Y SRS N e e e o

Name of Witnesses {Lost Time Cases Oniy)

Describe Accident (What was injured doing: what objects, machines or maternal were involved)

Regular Days Off Working Shift A.M. A M
PM. to P.M.
Empioye’s Signature Date
BODY PART INJURED NATURE OF INJURY
© HEAD ;7 FINGER [ 1 ABRASICN ["] POISON QAKX
T RACE (] LEG { } LACERATION |'} OTHER DERMATITIS
1 EYE . KNEE i 7 PUNCTURE !} HEAT INJURY
L NECK © 1 ANKLE {} BRUISE { ] COLD INJURY
i BACK T FOOT 1 FRACTURE i | OCCUPATIONAL HLNESS
.. CHESY L1 TOE [.] SPRAIN-STRAIN 1] LOSS OF CONSCIOUSNLSS
T ARM " OTHER i} FOREIGN BODY [ ] OTHER
" HAND [ ] BURN
SUPERVISOR’S INVESTIGATION OF CAUSE
UNSAFE ACTS UNSAFE CONDITIONS
[} OPERATING WITHOUT AUTHORITY | | WORKING ON MOVING OR {_] IMPROPERLY GUARDED I | HAZARDOUS WORK FRCCEDURE
DANGEROUS EQUIPMENT EQUIPMENT OR MACHINE ; COMBATIVE PATIENT OF INJURY
[T FAILURE TO WARN OTHERS - - ! )
e . [ ] DEFECTIVE TOOL OR EQUIPMENT TO ARRESTING OFFICER ¢ GRPEC
i 1 DISTRACTING, TEASING OR OFFICER
{ ] OPERATING OR WURKING AT STARTLING [ j POOR HOUSEKEEPING TION OFFICER. ETC
UNSAFE SPEED '] IMPROPER LIGHTING [.] HAZARDOUS WEATHER R
. j FAILURE TO USE PERSONAL R ENVIRONMENT
- v IMPROPER VENTILATION
{7 MAKING SAFETY DEVICES PROTECTIVE DEVICES L (Dust, F 3 { ] CONTACT WITH POUISONGOUS
INOPERATIVE vst. Fumes, Eic) PLANTS, INSECTS, TOXIC
: wi FAILURE TO OBSERVE SAFETY {.] UNSAFE DESIGN OR CHERICALS, SKIN IRRIIARI:
[ 7 FAILURE TO SECURE OBJECTS REGULATIONS CONSTRUCTION BITES. ETC.
] USING UNSAFE EQUIPMENT OR {7} LACK OF TRAINING OR {JJ SLIPPERY OR OTHER UNSAFE i | INVESTIGATION REVEALS THAT
EQUIPMENT UNSAFELY KNOWLEDGE - SURFACE ACCIDENT WAS BEYOMD CON
. - 3 TROL OF INJURED EMPLOTE
L UNSAFE LOADING. MIXING. (] PREVENTATIVE VEHICLE ACCIDENT L} INADEQUATE WARNING SYSIFA-A'S 1Sv‘runk by uncontrolle.f 'w‘h( fos
CARRYING - [ ] HAZARDOUS STORAGE OR ° teapped b: fire mppc}1 by larl
(7 TAKING UNSAFE POSITION OR [;) SLIPS AND FALLS _ ARRANGEMENT . shde, etc)
POSTURE "] OTHER e {7} HAZARDOUS DRESS OR APPAREL [} OTHER

OVER

ERIC 23
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® REASONS FOR UNSAFE ACT (lLack of knowledge--disregard for rules, etc)

= e e s,

® REASONS FOR UNSAFE CONDITION (No furds-not aware of condition, etc)

® WHAT PRACTICAL CORRECTIVE ACTION WILL BE TAKEN BY SUPERVISION TO PREVENT RECURRENCE

e SUPERVISOR'S SIGNATURE

® MANAGEMENT REVIEW SIGNATURE

DATE
NOTICE
Report only those cases which require professional medical trealment on W.C.B. Form 801. This must be completed and
delivered to S.A.LF. within 5 days of the date you have knowledge of the injury.

™ CHECK IF FORM 801 WAS COMPLETED.

ADDITIONAL NOTES

249

Form LLP.A. 103 From the Office of George J. Wolnez, State Safety and Fire Prevention Coordinator

~3 ] CHECK IF YOU BELIEVE THIS INJURY IS NOT OCCUPATIONAL (Report o W.C.B. Form 801, if vou doubt v..:hdn),)

SIS YV
5 105

ERIC
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CAUSE ANALYSIS

OPERATING WITHOUT AU HCRITY—
Using Too!s or Equipmént Without Permission
Using Danger Tagged Equipment, Erc

FAILURE TO WARN OTHERS—
Failure 10 Use Warning Signs, to Rope Off
an Area, to Signal, Erc.

OPERATING OR WORKING AT UNSAFE SPEED—
Driving Vehicle Too Fast, Running Down Stairs,
Throwing Material, Operating Equrpment Too
Fast, Etc

MAKING SAFETY DEVICES INOPERATIVE—
Remcving a Machine Guard, Remowving a
Safet, D.m<_n‘m‘o~ Disconnecting Same, Erc

FAILURE TO SECURE OBJECTS—
Failure to Tie Down Objects Against
C:mxmvrm\..m& Movement, Esc.

USING UNSAFE EQUIPMENT OR
EQUIPMENT UNSAFELY—
Using Defective Tools, Driving with Bad Brakes,
Using the Wrong Tool for a Job, Etc.

UNSAFE LOADING, MIXING, CARRYING—
Overlnading a Hoist, Mixing Wrong Che icals,
Carrying Obyjects That Are Too Heavy, Erc

TAKING UNSAFE POSITION OR POSTURE—
Lifring ir.properly, Standing Near Floor
Dvmz.:c. Standing on Unstable Load, Et-

WORKING ON MOVING CR DANGEROUS
EQUIPMENT—

Repairing Machirery vwath Exposed Rurining

Gears. Repairing Vessels under Pressure,

Jumping Off Moving Vehicle

DISTRACTING, TEASING OR STARTLING—
Engaginsy . Horseplay or Involved in
_ Dangerous Practical Jokes, Et-

FAILURE 10 USE PERSONAL
PF.OTEC7 VE DEVICES--
Fa'wre to Wear Eye Protection, Hard Hats,
Gloves, Seat Belts or Other Safety Equipment,
Etc

FAILURE TO OBSERVE SAFETY REGULATIONS—
Disregard of Rules, Disreyard for Authority,
Failure to Ol erve Instructions, Erc

LACK OF TRAINING OR KNOWLEDGE—
tnjured Did Not Krows of Danger, Faded 1o
Receive Safery Instructions or Training, Etr

PREVENTATIVE VEHICLE ACCIDENT--
Speedirat Reckless Deiving. Oisreqardineg Flag.
men, Taigating, Backing ato Objects,
to Sigral, Moving Violaton, Er.

Failure

_SLIPS AND FALLS
OTHER

i

H
THIS MONTH i LAST MCNTH
hal AL B Sand :

OTHER

OTHER

nNnruro

LOST WORK DAY CASES INVOLVING UNSAFE ACTIONS OF EMPLOYEES

t
| vear 10 DaTE

!

IMPROPERLY GUARDED EQUIPMENT
CR MACHINE

d

0

“T'WE TCOL OR EQUIPMENT

i
g m e

PCOR HCUSEKEEPING

IMPROPER LIGHTING

1MFROPER VENTILATION (Dust, Fumes, Eic )

UNSAFE Dmm_OZ OR OOqumcm._,_OZ )

SLIPPERY OR OTHER UNSAFE SURFACE

INADEGUATE WARNING SYSTEMS ﬂ.

HAZARDOUS STORAGE OR ARRANGEMENT

HAZARDOUS DRESS OR APPAREL

HAZARDZUS WORK PROCEDURES .

COMBAT VE PATIENT OR INJURY TO ARREST )
ING DFFICER CORRECTION OFFICER ETC i

. PR

HAZARDIUS WEATHER (IR ENVIRONMENT

CONTATT WITH PLASONOUS PLANTS
TOXI0 CHERICALS, SKIN
B

INSECTS

IRRITANIS BrTEC

;vl;:,:m FAONTH

VoAS

PHVESTIC /LN REVEALS THAT ACCIDENT W AS
BEYOND CONIROL OF INJURED EMPLTYE
STRUCK BY UNCONTROWUED VEMHICLE, TRAP
FED EY FIRE TRAPPED BY LAND SLIDE €I1C

CAUSE ANALYSIS
LOST WORK DAY CASES INVOLVING UNSAFE CONDITIONS/ENVIRONMENT

f.? LAST MONTH

|
i
1

1
|
t

'
e
!
1
(

YEAR 1O Obﬂm‘ ’

-,
—Q

IC

E\.
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UNSAFE CONDITION REPORT

Page 25
AGENCY ITEMNO. 1 2 3 4 5 o 7 8 9 10
Ite: Exact Date Condition Description and Assigned Date
No. Location Reported Estimated Cost Responsibility JCompletr

[§S]

)




(tem
No.

Notes--Follow-up Dates and Progress Report

[§%]

3%}
cc




STATE OF OREGON
WORKER'S AND EMPLOYE
REPORT OF OCCUPATION

INJURY OR DISEASE

RS
AL

State Accident Insurance Fund
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COMPLETE LINES 1 THRU 19.
COMPLETE BALANCE OF THIS REPORT EXCEPT LINE 33.




RECORDKEEPING REQUIREMENTS Under the Occupatinsnal

Safety ané Health Act of 1970.

This booklet contains new recordkeeping forms which must be
used to .ecord work related “njuries and illnesses which
dccur on or after January 1, 1975. 1t also contains current
information about recordkeeping responsibilities under the
Jecupational Safety and Health Act of 19)70. It replaces a
Dooxlet whien was issued in 1971.

cceupational Safety and Health Administration
wasnington, D.C. 20212
LAB-Uk41

Crder from the U.S.Department of Labor, Bureau o Labor
Statistics, Washington, D.C. 20212
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