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The gu1del1nes out11ned here1n are

S

intended to assist both with the general
. preparation of personnel matteérs and the

necessary documents for placing appointees
on the official payroll of the Un1vers1ty
Supplementary 1nformat1on concerning fac-
ulty and staff service®’ mdy be found. in the
By-Laws and Statutes of. the Board of Trus-

If these procedﬁres change and as new
policies develop, materials will be sub-
st1tuted for 1nsert1on. ' ‘

1 ! ' v

4



TABLE OF 'CONTENTS
’ o ] - ) N

° SECTION A B

iBUDGET AUTHORITY & RESPONSIBILITY

ASSIGNMENT OF AUTHORITY AND RESPONSIBILITY ceeaseree

..‘ o~

oL SECTION B ;- o -
'FACULTY'AND ADMINISTRATIVE STAFF |

ACADEMIC RBQUIREMENTS FOR‘APPOINTMENTS : v
(faculty, admlnlstratlve staff). RS EER R

APPOINTMENTS. .;,............;..l}.......{.l,.;.;L...

Recru1t1ng (the search ”the 1nterV1ew ..

EEO/AA Statement...... e PP

:'Recruiting History Fofm j..' ...... e afs

. Request for Approval of ExceptlonaI Condltlons.ry.my.,

‘Tenure Accrulng ‘and Non- Tenure Achulng Rankg.xﬂ...;.&

L

Restrlcted ACCOUHtS..-.-.’.‘-......»...,.'-v.'._-. oud,po‘o-oo’-o'-
]

Titles (Academlc, Admlnlstratlve, Student). ceeeeaeeas
AdJunCt .-'n‘- -’ ow 8 . -.i"c'- L R LI -‘- "‘n\'.' TR ...I. ) o .

J . : t ’ o ' ' ' .
) Em@rltus cSI;a.tUS ) -‘-'-}o s o0 8000 .-\- s ejo o0 0 0 00 ‘s s sloe s e s s e o
AY X .. . : T v - ) N -

Visiting Profe€ssors........cceveeen.. v

Raﬂk Reqﬁirement for Teaehing Uﬂi\. Course.........

AN

Types of App01ntments ‘(Term, Contlnulng, Perma%ent)
APPOINTMENT PROCEDURES . .+« vt e ve v ennnnnnineseesensns

.-18a

19




Appoxntment Forms:
Faculty '
. Admlnlstrat{ve'Staff
SummeT Quarter :
. Summer Session Pay Schedule...
Personal § PréfeSsional Data Form.....
'iPos1t10n Request § Authorlzatlon (state fund )
POSrtlon Request & Authdrlzatlon (non -state fun&s)
Payroll D1str1but10n..
Ww- 4 IL W- 4.
CHANGE OF ASSIGNMENT or OTHBR CONDITIONS OF APP'T
. Change of A551gnment or Condltlons Form
FLOW CHART FOR PERSONNEL MATTERS IN ACADEMIC AFFAIRS
/RROMOTIONS ‘
ACADEMIC RANK.

BASIC POLICY

Promotlon Recommendatlon Form$

SALARIES . 4
APPROVED SALARY RANGES FOReACADEMIC RANKS. e
APPROVBD SALARY RANGES FOR ADMINISTRATIVE STAFF.....‘f..7
/

'PAY RATES FOR PART-TIME ACADEMIC STAFR... Ceeilieny. 46
's;ATISTICAL REPORT.........

Report Form...

SALARY ADJUSTMENTS

POLICIES RELATED TO‘COMPENSATION FOR EXTRA SERVICES..... 47a
[§

Interim D1sloeat10n~P011cy....

ii




TENURE (ACADEMIC) ...... ey

2

I

Senee  ERPIP A T ceeee 48
. =S
Tenure,{{ecommendatlon Forms...... TR RRRF R 51,52
' Faculty Assignment vand ‘Evaluat i‘o'n :‘F'r'v)rms.:. . J’\ evu.s 52b N
. MISCELLANEOUS = L //f ' | AN
T CUT- OFF DATE FOR PERSONNEL PAPERS /. ERREEEEE et e sy .“ 4 -
MOVING EXPENSES......%...... Ceereas ey is ceo.. 83
-, Instruc,tions....',...Q-..’.l ........ ;)..-[ .. 54.
* Mov1ng Expense Form B R - .’ 55
OFF-CAMPUS DUTY ASSIGNMENT (Faculty) it 56
OUTSIDE EMPLOYMENT. besses . ceegrenees cesisncas 57
‘Reqiest Form.. EERTRE N S toeadats . ceee e 58
Anf(al Report Form. . yoseves e fr e e v.ae 59
STATBMENT OF . ECONOMIC INTERESTS (State Forn). e ‘592
OUT- OF*STATE WAVEL., o . 60
Request Form...... . ..... crecsasenes . ceens besee 6i
. RESIGMATIdNS ...... ,,/.. ......... P LR RITITOPT 5'62‘
Fadulty Separat175n Form. f< REREEETEPE Cecemeenaas .‘ . ‘63
S"?;’"TIREMENT P FPP e ceileise.. B4
SABBATICAL LEAVE../...........:" ..... cees ....’.?.. cesenn 65
., " Application Foym...... ..... C e me e ‘o ... 66
sLéK‘LEAVE.,....3;..;......nl..l;.!.}.......;;,...;... 67
LEAVE WITHOUT PAY........... };.‘...........uk.:.;f.; oL 68
VACATION. .......}... ;;;...;.,%.. ......,..?;g,.. Lo, 69
~ Clarification of &PO;ICV ’”‘\ :’”J, .'6:95;
‘f[E’VACATION POLICY /FOR TEMPORARY ASSIGNMENT;¢(\ i L qu
- 'EFFECIS OF STATE COMPTROLLER"S AC! UPON PAYROLL SYSTEM )




. SECTIONfC.'

" GRADUATE- STUDENT EMPLOYEES e ,"f.,?— e

~ ““puMIES" AND OBLIGATIONS (fees, workload €tC:) vniereriaee 71
2 ’ . . / ., N
- ’ TI‘I‘LES AND STIPEND MNGES. . & 8 9 ... L] . ¢ 9 ¢ 08 v ‘ ® ' 8 0 8 0 9 9 e ‘. .' . 74\

ASSISTANTSHf; APPOINTMENT FORM...........f.............. 75a
PMSCHEDULE.- 00.00-00n--o-‘i-‘ooo-ooo’o‘ooo'-oo-o'ooooo-‘o-'ovo0 76 .n




Aruitoxt provided by Eic

~ |

ot

~5

>

.

<

b

‘{; .

. . Vi
AP
~ . )
.
) -
a ‘e
* 1
\. .
* ’
H _ ‘
+ B
.
.. o
o
‘ “
. -
1]

S
.
/ .
~
we
,
‘ <
¢
..
[4
.
. y
.
A
i
- l'- <
R
R
1
t
e
” -
.
’" .
;
<
]
N *
- t -
t
.
‘
S .
-
.
.
v
—~
N
.
.
.
@
.
~
.
0




ASSIGNMENT OF AUTHORITY' AND RESPO SIBILITY

. FOR UNIT OPERATING BUDGET$
TO FISCAL OFFICERS WHO REPORT TO THE VICE PRBSIDENT G PROVOST

Wt

3

F
h

. !

In order to delegate moré respon51b l1ty d’.authority to .' .
'~,the Deans and D1rectors, the following 1 befing presented: | B -

1) Each flscal efflcer will have_. base of recurring ..
money agalnst/whlch he can makd commitments,~accord- |
ing to Iine dllocation, and sufjject to program bud-
get and enrollfent review considerations. . A. recurring ¢,
base w1ll,be established ann tly. Five percent of
the recurrlng base will remaily potentially recoverable

. dur1ng any giwven fiscal period and will.be tied fo .
"program budget, state. approprjations and enrollment ,
pattern criteria. | X B
) ‘ ' S - .. ‘ L - : t, \
2) Wlthrthis base, the flscal Q flcer will be,free to e .
»establlﬁh commltments, including personal services | , |
) udget Jdines and salaryy levels (consistent wi'th '
»o0 - published ‘salary policies), Jut will be required
to keep 5% in flex1ble monied to provide for such
£ Neventualltles as enrollment decreases or program
! o readJustments, as noted in'#1. , t

o

-

L}

3) Once funds are allocated thd authorlty and account®
ability fer their use w1ll rwst with the individual.

. fiscal officer. The Office oiff the Vice President § v
, ggj/ Provost will servé as .a revi ey -and- evaluation ‘agency = - fg -
o -rather than.a 11ne -by- 11ne or item-by-item approval
K T agency. ) s
w ‘ B , .
4) - Al1 paperwork for 1mplementatlon Pf allocated bud- . .

get (including persona¥ services) will be generated

by the.fiscal officer amd—Treviewed by the V1ce[ﬁre51-. /
dent & Pgovost only fovrconformlty with statutes and
Univegglty pollczes "and procedures.

‘"5) The fiscal offl@%r will have the authority and respon-
sibility for judicious distributdon of his available

dollars across the entire fiscal period. \_i
6) Budget reappraisal will include a review of all allo-
cated dollars by line item.and will be conducted as .
University .conditions demand. ) v
N v_'" 9 A . ’ I- . ”

o e




P
.

All salary incréases such 4s individual: negotia-
tions' not provideéd for at the regular salary in¢
crease time of July 1 with dollars specifically
earmarked for salary increases from the Office

of the Vice President § Provost will have to be
provided within the funds available, to and under
the control of the fiscal unit. This will means
that the¢ funding of contingency appointments and
Civil Service. reclassification.will have to be

met within the existing unit budget. No requests -
for additional funds.to provide for any contin-°,
gelicies are'to be transmitted to the-Office of

the Vice President & Provost, except -as part of

the actiwities undertaken at regular budget re-
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S : o} . . o
ACADEMIC REQUIREMENTS FOR FACULTY" APPOINTMENTS -

. « R . RS ‘ . 3 . .

~ « -
-

b A bachelor's.degree or—-equivalent is required 'for appoint- -
, ment to the faculty. An individual with a bachelor's degree,.
or 'its equivalent, is classified as an'Assistant in English,
' Assistant in Speech, etc. rather than Assistant Instructor.

» o .

‘ f v * ") * M L] - » o » ¥
‘A,mastér's,degreeyor equivalent is required for appointment
‘to the rank of Instructor. .

R o
A doctorts degree or equivalent is required for appdintment
to the rank of Assistant Professor, As¥ociate Professor, or Pro- .~ -

fessor. oo .
v Pl - ., ' Lt . 4

Equivalence to any academic degree may.be established by
) professional, artistic, industrial, or commercial experience )
~ giving .presumptive evidence of a high:level of competence whic¢h::
will permit the effective discharge of the duties of the posi--
y '~ sion to which the individual is appointed. Each unit.should .
- ¢+ prepare and haze on file in the Office of the Vice President §
Provaost a statement which”provides the rationale for equiva- 4
"« . ' lencies in its own area. Requested equivalencies will be re-
viewed against these statéments. * ' B
- « - - & .

« - N -
! 0

7]

28

. c,t” - ) ' ’ - K . S *n' -
. . Y« . . .

. | - : . P

ACADEMIC RBQUIREMENTS FOR ADMINISTRATIVE STAFF APPOINTMENTS.

FSE \ S . o

) :
) A bachelor's degree is normally requiréd as the minimum
. qualification for appointment to the Administrative Staff. - y
. ' All positions which do not have this basic yequirement, or its s
demonstrated experiential equivalent of a ‘direct‘job-related Y
.- haturey, are more appropriately classified.as Civil Service. = .
Positions. This does not mean that persons with:-bachelor's o,
"degrees should not receive Civil ‘Service appointments. : "

v . ‘
. . ’ . . * * : -
X . .
- : .

7’

»
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~ -+ #" _APPOINTMENTS

‘Appointments”to the faculty’'and administrative staff are

djgby the Board of .Trustees upon the recommendation of the .
sident of“the University. - Recommendadtions: for appointments

'@&e;suﬁﬁect«tp”finalkﬁpprd?algbxﬁthé;BQard of Trustees..

@_Départmentgthaiymen;orgéther appropriate officers are-
ed to initiate. appointment papers or recommendations for -
appeintménts .as soon as_necessary information is available,
ssumirg, of <course, that there is proper.position .authoriza-
ign. * Intermediate officers of administration are expected
ifldce high priority on the prompt review and transpittal
+qfi7all necessary documents in:order that monthly. payrolls may
. be''prepared with a minimum'.of delay and confusion.: Failure - to -
“submit documents promptl Will,result:igjappointees,not being
.. paid on schedule. - Finally,. delinquent papers make jt impos-
. sible for institutional records to reflect current appointments.

- NOTE: The "cut-off" date for payroll is -the tenth
e day of the menth. - If appointment papers are
L - not processed through to the Office of the _
Vice: President § Provost by the first of the . -
month, the: appointee will not appear on that .
month's payroll, and the .appointment will be *+ -
delayed in its being,reported'tq’the Board

of Trustq§$ﬁfqigratificatiQh;

A -

i T .
N “ . H
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o ) '
CLINICAL APPOINTMENTS
Sy S

-
4

7 ¢ .
- The following ranks are approved for part-time faculty" ..
in the School of Dental Medicine %o provide for appointments
. ranging from 5% to 45%: } B _ S
- ‘ . . -~ . }
. Clinical ‘Instructor -
: Clinical Assistant Progessor
Clinical Associate Professor

Clinical Professor

-

. : » o . ~ toe

All persons identified for such rank designation would
be ‘qualified area practitioners and would be selected on the
basis of evaluation of: previous dental educational exper-
ience; accomplishments in_ dentistry; length of practice; clin-
ical research activity; and publications. I

. . . . .-

Normally salary bases would be established om 80% of the|
full-time average salaries for regular ranked faculty.

‘ ' , . *

b

L4 .
T %,

-

-
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7 CONDITIONAL -APPOINTMENTS // P
. r- - . . . - . ‘ { —
A conditional appointment in this contéxt'refers to a rec-
ommended change in, rank and/or monthly salary upon the completion
of a'dégree. It is desiradble to make the initial appointment at
the rank and salary which is appropriate at the time of initial
appointment. However, if an alternate salary and/or rank would
be appropriate at the time of the completion of a higher degree, -
this should be made as part of the ‘initial contract. : o
S ' \ R S ‘
For conditional appointment, the following statement should
appear on. the appointment forms: R v

©

“

""At such time as the . requirements- have been com-
-pleted, rank"is to be changed to _ ~_on continuing =
appointment with a salary increment of § the first
of the ménth following receipt of official notification
in the Office of the Vice.President § Provost that the:
» - degree requirements have been completed. Until such tijme
' as the degree requirements have been completed, rank will
be Instructor ( or Lecturer) on term basis with the salary
of § subject to change determined by annual salary
increase recommendation effective on July 1 of each fiscal
year." ‘ . ‘ ’ :

individual must request:that his -graduate dean or registr sub- -
‘mit an official statement certifying that all requirements for, -
the degree have been completed. (It is not necessary fj?’the b

'In order to make effective the conditions® of ‘an appointﬁ%%f,the

. degree to have been conferred.) This‘staéementfmust rea¢h the.
~ Office of the Vice President § Provost before any change/ in rank
\_ .and/or salary can be effected. - = = . . R .

NOTE: Graduates of S.I.U._should ask the Office of the Registrar
' . to send a copy of their final transcript to their dean or
director to be processe&“through regular administrative -
chann%1§, rather than ask ‘the Graduate School to send a
letter verifying the completion of the degree. &
Normally conditional appointments should not be, written for
“fore than one academic year contract period. If the need for.a
second writiny of a conditional appointment is felt to be neces-
sary, prior guthorization from the Office of the Vice President
§ Provost must be obtained. In any event, the additional dollar

‘amount which a contingency ‘might commit the University to must .
be provided for within the resources of the employing unit. . -

> L
A
) 15
- . .
- 3
. T B - 3




ey . :
' ) CONDITIONS 'OF 'APPOINTMENT S ’ |
- All members of the Staff will be paid in accordance with the
~terms of their appointments.- " Memhers of the administrative
staff who are appointed on a-fiscal year or twelve-months'
basis will be paid in accordance. with' the terms of their ap-
pointments.- -No salary wilkl be paid in adv#iice of work per-
formed. . > E L
Each full-time continuing or tenured and part-time continuing *
stgff‘membe;/js required to participate in the State Univer-
sities- Retirément System effective on the beginning date of
his employment: A temporary staff member, (other than a stu-
dent), who is employed on a tempe#rary basis at one-half time .
- Or more in a positiom in Which services are expected to be
rendered on & continuous basis for at least one school year =
is: required to become a member after one year of’'such employ- .
ment and may elect to participate during the first year of
employment. An individual who is age 58 or older at time of
entrance into the State Universities Retirement System.will
gnot qualify. for survivors insurance prgfection unless he has
survivor insuranee credits in one of the other State of I1li- .
nois retirement systems covered by the Reciprocity Law.

: % .
- Members of the staff appointed on a twelve-months-4-year
basis are entitled to.not more than four weeks of vacation,
time within the period of appointment, including any time
taken' off during the-Christmas, Spring, ‘and -other scheduled
vacation periods. They should request vacation time on the

<

usual absence forms. At least five working months must - /-
eléfse'béfore any vacation time ‘is earned. I
- Menibers of the staff are entitled to time off on those legal
holidays listed in the catalog, unless such holid3ys fall. °
within scheduled vacation periods, when they-.are charged as .
vacation time. 4 ' . Co

. ) N > .
The employment of a staff member is gove¥ned\by the laws of
Illinois and- the Statutes of the Board of Trustees, which-
laws and Statutes are a part of this agreement as if set -
out in full herein. (Copies of the Statutes are available -
a¥ the Office of the Board of Trustees. :

All members of the staff must at the time of their initial
appoingment deposit complete official transcripts of their
ate and graduate credits.in the President's Office
“determining Classification, sadlary, and promotion.




'RECRUITING N\ .

o . o A . . .

. fhe Search : ' . : -~ ’ . |

i . . . . . -‘V ) . K N . I

, 1. Some sort.of national advertising that emphasizes the '
concept of the University and that we: are an equdl

. opportunity employer. N e » E

~

-
.

2. A screening committée designed by the employing unit in ‘

\v accordance with their .operatirig. papers. Hopefully the - (. :
€FISCIeenjng committee would have representation ocutsidé ) -
the immediate unit, i.e. outside professional expert; - . = -
complimentary disciplines to imsure possibilities of \‘

interdisciplinary activitiesﬂwhenever'ppsSible.

‘ :

. .
[
. > i
. LA
: v

3. The'credentiéls should be narfbwed dowf to a minimum of . p
three (3) persons who would be intervigwed as a result
of paper indications that they would-be acceptable.

4. These three (3;§§hpu1¢gﬁ§fresearched carefully and all K
«..  Teferences checked prigr to invitatjon to visit the
' campus.” Whergvgf“pggiibie, visits %o the candidate's
-@ome campus shguld bé&*made, certainly. in the case of
ull professor and- administrative appointments. o .
The Interview . ' ' . .

-

- 1.'The:canéidates should be on campus for at least one
- 24 hour period and that time should-be fully utilized
o _ for screening and questions in both directions.

- 2. The capdidate should be scheduled to meet all of his , S
potential colleagues (to the greatest extent possible);
his dean; and either the Vice President § Provost or
the Assistant Vice President for Personnel Administration.
The following procedure is established in working with the
Office of the Vice President § Provost in arranging inter-
views for candidatesafgf faculty positions:

Professor and Associzfe Professor Ranks

- The Vice President § Provost will interview all candi-
dates for positions at these levels. 'In the absence of
the .Vice President § Provost, the Assistant Vice Presi-
dent for Personnel Admih%stratign will conduct the inter

. ”m .
T A 17 o




" Interviews aré to be scheduled as ;96
L

-con51der1ng h1r1ng him t0 do on a regular basis.
"A formalized review sheet of the interview should be
.ity td interview the cand1date,‘

. The search should continue until a satisfactory cand1date.

. At the‘{(me of the interview a clear statement should be

‘will be given. . /
.;There should be a:time 11m1t set for acgeptance of con-

-t10n materials conta1ned in handbook form.

RankKs Other Than Above

ve if'the Dean feels'

the interview is advisable (i.e., ecturer is being em-

: |
ployed who may be reapp01nte@ at onie of the upper profes- L~
sorial ranks) _ . i
Administrative Appointees ‘ i X : ‘ : V‘
The same brocedure as for Pro essor'and‘ﬁssoclate Professor
will be followed. This also lies for any individual ..

who may have academic respon51b111t1es in addltlon to his
admlnlstrétlve appointment, - - SR

: ' ¢ .
It is essentlal that baczéround data for prospective fac- %
ulty and staff be made arailable to appropriate personnel ‘

well, in advance of he scheduled interview.-

The candidate should have the opportunlty and be encouraged
to "perform" béfore his potential colleagues and, whenever .
possible, "students. A cblloqulum, a 1ecture, a demonstra-
tipn, a recital - whatever 4t is that.the University is

de51gned and submitted By each person who has an opportun-

is found.,K Expediency shouid play no part in the se

tion of a colleague. The position would be better vicant
than filled incorrectly, part1cu1ar1y in the case of a
senior faculty member ’

made to the candidate regarding when he would be notified
of the results of, fhe 1nterV1ew and how that not1f1cat10n

When J contract is extended, it will be done in accordance
with established Un1ver51ty proceﬁures. o

tracts offered; suggestion - 20 days from the date of
the contract. . . -

Along with the contract should go the pre11m1nary orienta-

~ 18
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EQUAL EMPLOYMENT OPPORTUNITY ARFIRMATIVE ACTION STATEMENT

. . . 4
‘ ® \
BE’&T RESOLVED by the Board of Trustees of Southern Illinbis
Untiversity to reaffirm its commitment to a. policy of no, discrimi+
nation on the.basis of race, creed, ethnic origin, or sex and to
direct all elements of the University to estabJish procedures to
prevent suc discrimination within the Unlverslty commungty. In
doing so, e Board recognizes that it is not enough -to proclalm
that we do not discriminate against minority groups.. The Univer-
sity must also strive actively to build a University- community in
which opportunity is equalized and use its facilities .and human -
resources to develop the skills and opportunities of the members
of all groups so they may plan responsible and preaductive roles in
_ society. This policy is relevant to all aspects of the Univetsity
- including the choice of contxactors and suppllers of goods -and
services. . - _ "
. . ' ) A . . . .
» P .. - = . - -

-
»

Special. attention is called to the 'item in, Issue #62, April 15,
1974 Academic Affairs Transactiéffs, entitled Guidelines For H1r1ng
and Employment Practices. . A1l Faculty and staff within Academic
Affairs should be made aware that this statement represents exist-
1ng pollcy . ) . .

¢ . GUIDELINES FOR HIRING. AND EM?LOYMENT-PRACTICES‘ -

-

. In order to be in- comp11ance w1th the Sp1r1t of ex1st1ng

Board of Trustees policy related to Affjirmative Actiom and to
- assure appropriate access to 1nformatloh regarding all job open-
ings within the University, all fiscal officers will be expected

to work jointly with thé Office of the Absistarnt Vice President

for Personnel Administration and the central Unlver51ty affirmative
action officers in the 1dent1f1catlon of vacancies, the dissemina-
tion ofyinformation concerning vacancies, and the maintenance of
records regarding h1r1ng and employment practlces.;.

No academic or admlnlstratlve stafprOSltlon within Academic'
: Affairs is to be filled or- vacant position refilled without follow-
. ing this process. : .

N .

_ Spec1f1c gu1de11nes which relate to compllance with State and

‘ federal regulations a5 well are available from either of the above-
mentioned offices. It is the responsibility of eggh individual

} administrator throughout Academic Affairs to apprise himself of

such requirements™and to follow employment practices which are ¢

demonstrably consistent with those requlrements

AN I T
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T@tle/Rank

(To be compigked pr1c

RECRUITING HJSTORY '

N
r to recruitment)
o L

Pos1t1on (1nc1ude job - descriptidn):

" Term of Contract: .

rSalary Range:

\

‘of positions:

'm1nor1t1es ar

‘Qualifications Reqdired:

\ T .

 J

SGUTHERN I,LINOIS UNIVERSITY AT EDWARDSVILLE"Z

. Departmegt]of

~

-

"The University is an affirmative action and
Applicatiohs from'women and

an -equal ‘oppo tunity employer

encouraged

. No.
No.
No. of Interviews

Successful Candidate

£ App11cants

£ ; Span1sh Surname

f Qualified Cahdld tes

%1 - Caucasian- . V.
2 - Black

3 - Oriental

4 - American Ind1an .

.

. Sex Miﬁority‘ﬁbde*
. . F M 1 2 3 4 S 9
F M 12 "3 .4 -5 9
: F M 12 3 4 S 9
F~ M 1 2 3 "4 5.9
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STATEMENT ON:EXPENSES FOR CANDIDATES FOR FACULTY POSIf&ONS .
. N . ) " . N : ' “

y
The "prudent man'' pr1nc1p1eaéhou1d be applled"to ‘the genera*

, tion of-lexpenses related to 1nterV1ew1ng candjdates for open posi-
tions. In this regard an appropriate guideline to follow would

-~ be~d suggested limitation of 20% of the anticipated monthly salary
o the andigdate. For example, should the ant1c1patea monthly

. ry be $1,500, an appropriate suggested maximum dollar amount |, a
ﬁio ‘e exbended for 1nterV1ew1ng the candldate would be $300° (this. ]
amount would include round-trip. transportatioh to Edwardsvitle, - .
“houfing and mea}s durifig the stay at Edwardsv111e as affected'Fy B
&tate of L111n01s Travel Regulatlons) : g

| ( ~.Fo?‘f/}ther c1ar1f1cat10n and 1nstruct10ns, refer to Official

+

" Travel Regulatlons, page 12, sectlo& 7. 1. . ' B .

£ .
. . [ o
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'PRIQR APPROVAL FOR-SPECIAL CONDITIONS OF APPOINTMENT
. - R
’ ’ ' -

Prlor approval for any qf the follow1ng spec1a1 cond1t1ons
- of appointment must be secured from the Office of the V1ce Presi-
dent § Provost before appolntment papers are forwarded to pro-
spective staff appointees. . o .
1. Monthly salaries- above or below the maximum or # T
'm1n1mum salary. ranges (see page .o

-2. Fiscal Year app01ntmentﬁ. All fiscal app01nt-(
" ‘ments are written for the duration of the. assign- ;
,~ment. When such assignment cceases, a person . ,
holding continuing faculty rank'is only assured ° L
.of employment and tenure.(where'applicable) on
an academic year, or nine-months basis. . .
‘ 3. App01ntment to a rank higher than the one war-
: . ranted by formal education background. For
4 example, approval is needed to~app01nt a person
- without the doctorate to'the rank of A651stant
Professor. ’ . .
, AN z
4. Salary substantially higher than prior salary k
" elsewhere or substantial salary change for per- = ‘ ~
sons who have.had pripr app01ntments on the .
:\\s Southern 4111n01s University staff. N . » ~
N

5. Part-time appointment for a full-time employee
«0f another State agency.

' ‘ Full-time employees of other Illinois agencies

n - will not be approved for appointment-by the Uni-
. versity except on a "shared time" basis. A full-
i . time employee of another State institution cannot
§ be paid. for personai services by the University

v iﬁ addition to full salary from the parent agency,
‘ except on a contractual basis, with prior aRBroval
. of the parent agency. . ’ _ P

1&//3‘, To 1n£t1ate spec1a1 requests, the appropriate administra-
e t1ve officer will submit two copies of the appropriate form, to
$ 'the Qffice of the Vice President § Prowvost. Agtion will be
noted on one copy .of the-~form and returned to the appropriate
~ administrative office. _ .

v | .<.“_ | 59
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Statements'explalnlng except10na1 condltlons of appplntment
‘must be included w1th the . app01ntment or on the change of a551gn-
_ - :

ment.

- i
v .
N .
- - .

“ Salary leferentlal

When a salary differential.is

r ) S RN

a par

,o-z

of the adm1n1strat1ve

' assignment, a statement on the appo ntment or' change of

assignment shourd ¥ndicate t
rank as well as "the admlnlst

e base’
ative

alary for the aqademlc

] lary.

-

(%3

v

i
.

nts

Staff and Part T1me App01ntm

Call staff and part time app
Afollow1ng as conditions of aj

d This app01ntment carries fac
for part-time appointment ex
- in it. d&es not count toward

£
In the event that student re
to warrant offering this cla
member becomes available for
recommendation is subject to

No salary payment will be ma
prior to the first meeting; |

') s ! - “«

'1ntments’shou1d 1nd1cate the

p01ntment. ;

lgy privileges approprlate
ept that time of service
ermanent tenure.

1&trat10n 15 1nsuff§t1e

s} or if a full-time faculty
this assignment, then this
cancellation. :

L] . . -
e if thrS'éourse is cancelled

owever, !

if cancellation is’

effected after the first meeting, them a contract termina-
tion payment of fiftéen dolljars - ($15}-w111 be made forneach:
" fifty minute period or portion thereof that the cldss meets
- pr10r tos cancellation. -~ :
- Call staff app01ntments sho 1d not be made in any of the
regular academic ranks. Thg preflx Pvisiting” should be
placed before all rank and/ T title: de51gnat10ns.




t i '. :- ) v'.
REQUEST FOR PRIOR APPROVAL OF EXCEPTIONAL CONDITIONS OF EMPLOYMENT
SOUTHERN. ILLINOIS UNIVERSITY '

/ .

. ! "
h g | o - _ Date
- MEMO TO: Vice President § Provost » : : , '
CEROM: T . - T \
\ J'. ' o : | | .
Approval is requested for the exceptlon noted below~in the
appointment of e P to:
Salary rate above or below ' Part-time appointment
approved range for the rank. : of full-time employee
Fiscal.year appointment. ! of another state agency
_____ Salary rate substantlally _ Equiyalency for proposed -
~ higher thaj for previous ~academic rank. - : _
. position sewhere. -~ . Other. * o ©o ~;
T . - : LT .
Justifitatibn for Exception: (write on back 1f add1t10na1 space needed)
‘ \ | T ‘
.
s ¢
B - .
N IS )
RANK | | " FISCAL UNFT
" MONTHLY SALARY ’ TERM. . CONTINUING )
Appfoved . . ~
Disapproved v
.- o “Vice President § Provost

7 S

LR ~12a- ) ' ) ‘\‘
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.+ TENURE ACCRUING’ - °NON-TENURE ACCRUING RANKS
L S L . o \ S S

3 . P . ~

. . . .
37 e ; .
r? ‘.i.v - . » .
[

\ Only fu11 -time academlc app01ntmenvs of at. 1east nine, months
im contract Lkngth .and which are written against regular State = .-
a prpprlatqd udget. money may carry the tenure accruing designa-

tiop of Professor, Associate Professor, Assistant Professor or » -

‘Instrqctpr ALL OTHER APPOINTMENTS MUST BE IDENTIFIED BY APPROVED
TIT E'OR RANK DESIGNATIONS WHICE ARE CLEARLY NOT . TENURE ACCRUING -
LE O RANK DESIGNﬂTIONS .

~

; -4 In cases where the awarding- of recognltlon of an academlc

- rAnk seems appropriate and where no salary is to be paid, the pre- .
"E?x "AdJunct" is to be added to the rank designation .of Professor,
bsociate’Professor, Assistant Professor, Instructor, or Lecturer.

The prefix "Adjunct:' shall indicate cledrly that budget. ob11gat10ns
Br accrued time toward tenure are not dimensions of this type of
appointment. All-"Adjunct' appointments shall be renewed annually
as an 1nd1cat10n of their. temporary nature.

Academic p051t10ns for wh1ch academic rank is apprgpzlate and
which are contracted for less than 100% time and/er, less, than the
basic nine-month, a¢ademic year normally shall carry the designation
"Visiting Lecturer" as an appropriate appointment designation. The
contract for the appointment of ”Vr51t1ng Lecturer" on such- assign-
ment shall include-also the”following 'sentence: ''This appointment
carries faculty,pr1V11eges approprlate for part-time appointment
except that time of service in it does .not count- tOWard permanent
tenure." . . . 3 , . . .

Academic p051t10ns which are ‘to be funded through sources other -
than approprlated State. funds shall carry the prefix, "Visiting" and *
will also require annual renewal as indication of their temporary
nature. - The prefix "Visiting" shall indicate clearly that the
accrual of time toward tenure is not a dimension of this- type of
- appointment. The contract for appointient. of ‘this type: shall
inciude the following sentence: . "This_ appointment carries‘faculty

”

pr1v11eges appropr1ate for regular faculty-app01ntment except that \\'

time of service in it does not count toward permanent tenure. "\ 5t

All- temporary appo1ntments should contaln the f0110w1ng Ssen-
tence as a condition of the appo1ntment. "App01ntment to this
position shall create no presumption of rlght to a subsequent
term appointment or to permanent appointment.":

-
[ .

25
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. . - ¢ » s \ ) N A ( 9 > .
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RESTRICTED ACCOUNT APPOINTMENTS o ;Z/ ff*§<J}y

' IR » S 0 ‘ | LA T " W

. Authorization of P051t10nsx. L, e A . e
" Before any appointment can be made against a restricted’ |
acdbu%tg'fo'x,COpies?pf‘thﬁ Amtho?dzation,of Positions - Grants - <

§ Contracts’ 'érm\@ust}befpreparedeand.pracessed through: the same. ..
'administraitve~ghann§1s%as*indicatﬁg*inTRoutﬁng of Appointment -’

Forms below. :Eve

% which.has been-established Dy
" tion of Positions - Grants’ § Contracts form. -Appointmest
cannot be ' s Ci : SR
without this authorization. ’No-.continuing -appointments s ould™. - -

appointment paper-must have .a. tion

0S1

proper processing o

processed and consequently; appointees cannot be¥

€ written against restricted accounts unless provision is made |,
for later transfer'tQ}ggate'approp?iationsgx:‘ - ' AT _

) . ) L . :.,”."““:é R ;;‘ . SN - . LT _",vz'é. o
Routing .of Appointment Forms - ) SRR

ori
poi
pri
or
‘Res

5

ginate with the fisdal officer of the restricted accounti»*Ap: . ¢
ntment forms'and_other.necessary‘dq;umeﬁts*are‘to be forwa ,
the Office of the Vice President § Provost through the appro- .*

ate administrative officer: and the Dean of the Graduate “School, - "
his designated representative as required, and the Officé of = . ~
earch § Projects Fiscal Management when appropriagg. ' _ f 

”

- NOTE: For information concerning documents required, special con-
A

L Ste p. 12a for further'guidelinés}Which¥afo¢t_rest%f&féd;

¢  ditions of appointment, etc.y see "Faculty:and Administra-'
tive Staff" section of this handbook, or "Graduate-Student. ,
Employees'-section, as appropriate. . : e e

bér . ...

. aééggnt appointments. _ o , L e
. - & - . . 3 * B
* See formy p. 28 - : - . . ,
. | | 5 .
. ] V . . - o '.'. . . N .
. a 4() o ) § )
. .. .
. : -
v S " hd ' -

Appointment -forms or recommendations for appointment:Shauld . = -

e o

rded*’ s

a0

r
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e | AGADBMIC,AND ADMI#ISTRATIVB,TiTLEs

For gu1dance, the follow1ng list of titles is made avail-- "~
able. The list is not all- 1nc1u51ve, but covers the maJorlty

’ of t1t1es used in academ1c un1ts.
. i

'.Q)) . . . S
A@gdemlc Positions Co : ' '
»Tnstructor ~ ' V1s1t1ng Art1st
- Assistant - Professor C . Research Professor ’
- Associate Professor -~ - Adjunct --- (all ranks)*
Professor . .. Research Associate '
Visiting ----(all ranks)* ' Researcher
Visiting Research Professor . Lectlurer
Res1dent Artist _ Ass1stant in (name d1st1p11ne)

" * professor, Assoc1ate,Professor, A551stant<ProgQQSOr,,Instrdc-
™ tor, and Lecturer. . : L

.6 .'_. ) : . .“ 'v"
- Student Titles e o . T 0T
T LU ; oo - - B R
Preceptor s+ .+ Graduate Tra1nee - .
, Teaghing Assistant .« 'Graduate Intern ’
“Research Assistant Pt - University Fellow®*
'Gradqate Assistant - - -Graduate Fellow*
- » The t1t1e "£e110w" shall ‘be reserved for awards not carrying .
any ob11gat19n of serv1ce for pay. S .
Adm1n1strat1ve T1t1es Wh1ch Normallx,Requ1re Academ1c Rank
: Dean - of (Un1vers1ty Un1t) Assistant Chairman:
. Dean-of (Schéol, College, ) Director” (Center, Institute,
or D1V1:1on) L reporting to the Vice Pre51~
Associate_Dean >+ dent.§ Provost) :
Assistant Dean of (School Assistant Director
College, or Division) ) Director of Admlss1ons & Records
Chairman- (Department or - Librarian :
Faculty) C Lo . o )
l Admlnlstratlve T1t1es Whlch Do Not Require Academic Rank
. Program D1rector © . Counselor _
Project Director ' Staff Assistant : L
. Assistant Director ‘of Adm1s- + Assistant to --- (This position
’ _ *sions § Records .. + 1is intended for a wide variety
Coordinator : b _ of applications, yielding an
Head "\ o equally wide variety of duties
Assistant Head 7 and responsibilities. General
Academ1c—Adv1ser (Ch1ef : ' support1ve functions, depending

Assistant) . ; : * upon ass1gnment )
Bd1tor . o
v
NOTB The'worQ-"Actlng" may. be prefixed to any t1t1e when its
use 1nd1cates the s1tua¢10n.

-15- Y
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' - | 7 ADJUNCT APPOINTMENTS '

.-
v hd -

The ‘adjunct title is used for persons who -are engaged in
cooperative work with some agency or department of the Univer-
sity. Usually such persons are full-time employees of an agency
other than the University, or of a-ynit within the University
other than the one where adjunct rank- is .to .be held, and, thus,
recéive no salary from the unit where they would,hold adjunct-- .

rank. . v . , ..

: Depending upon qualifications, an individual may be ap-
pointed as Adjunct Professor, Adjunct Associate Professor,
Adjunct Assistant Professor, or Adjunct Instructor. A person
recommended for the adjunct classification must hold at 1least
the master's degrege or its equivalent. .

\

The adjunc® classification does not carry. with-.it votinéi-
status. in the ‘University Faculty‘or,lead,to;academiC'fenurQ. )
However, persons holding the adjunct title are eligible to -
- attend social events intended for the whole faculty, are eli-

gible for library privileges, parking privilegesg s to purchase _
tickets for athletic events at- £aqulty rates, and other similar
benefits. - S - . L

‘Adjunct appointments may be,on-5 term basis only.
- \ - . . * . - v‘

. .~ -A department may choose ,to offer full rank to a University
employee_who is not budgeted to the department but who will .
teach. Such a decision is an appropriate academic recognition ‘-
which in no“manner implies a commitment ‘to future budget allo-

‘“cation to the department for maintenance of the recognized in-

' dividual in an additiopal budget line. ©




EMERITUS FAC»UL(I'Y STATUS
| : ' ;' ) I y 4 . ‘

. .-A member of the faculty who qualifies . for retirement under

the State Universities Retiremént System may be granted Emeritus

or Emerita status upon retirement. The granting of such status

is achieved through the same recommending process as with initial

academic appointments and originates from the faculty. o

. A Visiting Professor may be granted Emeritus' status even °
though he does not qualify for retirement’ under,the State Uni-
versities Retirement System. An Emeritus Professor listing is
appropriate for ‘any Visiting Professor who served with the Uni-
“versity for.a three-quarter year continually for two or more

years. For a-Visiting Professor, Emeritus gtatuSris,not granted

except upon the recommendation of appropriate faculty, adminis-
trative officials, and approval of the Board of Trustees.

”

LY




e VISITING PROFESSORS
\ * The Office of the Vice Pfésident & Provost provid;s special
funds when available to appoint two .or three (FTE) Visiting Pro-
fessors each academic year. In general.,, Visiting Professors are
individuals with national and,- in many cases, international Trepu-

tations .from either governmenta
from other universities,
part-time appointments with the

1 service or business,

who are interested in either _
Usually, Visiting

University..

or perhaps
full or

Professoxrs

are appointed for no longer than one academic year

and many  are appointed for one quarter only. Visiting Professors
should not expect to hold long-term appointments with the Univer-
sity. IR : . :

¢ @ L . i '

‘ Sgnce appointments are based on the qualificatipns of the
. individuals, and particularly as related to their potential con-

tribution to the University, all academic.units may submit re-

quests for a part-year or full-year Visiting Professor for the
ensuing year; however, any commitment must be made by the Office
of-the Vice President § Provost. ' N -

Deans and directors should submit nominations for Visiting
Professors to the Office of the Vice President & Provost alqng
with appropriate Personal and Professional Data forms by March
first of the year preceding the requested appointment. After
approval by this office, regular appointment procedures should

-

be followed to process appointments. . .

;.

3




. INTERIM POLICY STATEMENT

~

' Anyone, who is to teach a University course for credit must
have. a current appointment with the University during the time
~of the teaching of the course. If the individual is paid, and
is not to be considered a candidate for tenure, the proper desig-
nation is "Visiting Lecturer" or "Visiting - - - -" whatever-
other rank might be considered to be more appropriate. :

If the individual is not to be paid, tRe proper designation
is-"Adjunct" as a prefix before the rank which wouldinormally be
appropriate. ’ : : :

v
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TYPES OF APPOINTMENTS

- »

Term ‘ 4 . <

“TeTm appointments end on a specifaed date and.can be
renewed only as a result of specific recommendation for-re-
‘appointment .- 4They. presume no right to reappointment. All

X 2 ,

. . term appo1ntments shpuld carry the following statement:

v

"Appo1ntment or reappointment to this p051- b
tion shall create no presumption of a right
4 to a subsequent appo1ntment."
-«

- -

- » / ~ N » . . . 7
Cont1nu1ng : _ '

Continuing. appo1ntments 1mp1y reappo1ntment year by
year unless notice is given to the contrary at 1east 51x
months prior to the end of the fiscal year..

o

~ ~

Permanent Tenure

Permanent tenure’ appo1ntments imply automatic appo1nt-

ments each year except 'in cases of retirement or dismissal for

cause or reasons of financial exigency. Permanent tenure ap-
pligs only to the faculty academic year.
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APPOINTMENT PROCEDURES.

Initial\Apppiﬁtment-

y‘/

\*  For each new appointee, the appropr1ate administrative ) -
officer must forward the following mater1als to the Office of
the Vice President § Provost

;P051t10n Author1zat10n form . !

Seven copies of the approved appointment form (new form .
on NCR paper)

Four copies of the Personal and Profess1ona1 Data sheet

One W-4 form

One Illinois W-4 form '

One Check Distribution card

Transcrlpts Just accompany all appointments for three months
‘or more of full-time employment. ‘Where more than one
degree has been earned only/ the»transcrlpt for the most
recent .degree need be submitted

At the time appointment papemg are submltted to a prospec-

tive appointee, the administrative officer is expected to inform

the individual (verbally or by memo) to contact the Personnel

Office for information about the fringe benefit program ‘of the

Unlver51ty.k o : .

Justification must be prov1ded when certain conditions that
are exceptional are proposed. ‘These items. include the following:

Salary increase (change of salary outside approved range for'
‘ rank; substantial salary change, for person who hggs had
prior appointment on staff; substantlal change f ol prlor
¢ ?alary elsewhere )

Equivalency for academlc degree.’ . ,ﬁg_ v
/ . . »

Twelve-month appo1ntment. ¢=\\§§> -
/ s 2 . . ’ 4R~
Reappo1ntment . . )

For reappo1ntees, the appropriate administrative officer
must forward the following documents to. the Off1ce of the Vice |
Pre51dent G Provost: . -

4

P051 jon Authorization® form -

Severl copies of the approved app01ntmenf form (new form

on NCR paper)

Four copies of the Personal and Profess onal Data sheet if

three (3) months has elapsed since prior appointment or
changes in educational backgraound need to be shown.

3‘)




. [4

, e

Reappointment (cqntthed)\ﬁx B , S -

-
. ~

One W-4 form (not.needed"if previous appointment concluded
aﬁy’;ime during the three-month *period prior to reappoint-
ment). ' C. * ' : T

One Illinois W-4 form (not needed if.
concluded any time 'during the three
reappointment). ] A —

One pheck,Distribution,card (needed only if appointee has
been off the payrollin excess of one monthg.

previous appointment
-month period:.prior to

Justification must be provided for salary increase if a sub-
stantial change is indicated; equivalency for academic “de-
gree;'.a twelve-month appointment; of rank if othe{ than
for the previous appointment. - t

v
4

L L ’
Routing of Appointment Forms

A i " :
Appdintment forms or recommendations for appointments should
? originate with the department chairman or other equgqglent admip-
 istrative officer. Appointment forms and other neces

ary documénts
.are to be’ forwarded. to the Office off

the Vice President § Provost

through ‘the appropriate administrative offices. "




—_— A Applu-alum for Fa('ully Appomlmenl

4

: : - o
QE‘U Southern Illinois University at Eawardsville 9/74 \
“This application will become the formal contract upon ‘completion ol' all appmnh listed and retum of
completed copy to lppliant. ) I .
NAME LA . l {
(Last) (First) (Middte) . . (Addrew) (Zip Cods)

' AGREE TO ACCEPT AN APPOINTMENT ON THE FOLLOWING CONDITIONS:

o,

Full-Time Actusl

Atademic Rank. % of/ | Monthly Monthly Pomlon - Unltor " 1] Tobe puid from '
& . Time | Sslary Base Paymaent Number Department ) Aacount Numbcr X
. . )
3 _ -
’ il
". * jad - ¥ B - - - — . > e wve -
. ACADEMIC YEAR: I‘ID...-_. lPALL..__ WINTER, SPHING, - OTHER —
: : . . .. . EFFECTIVE DATES
K r - i CONTINUING TERM®
FISCAL YEAR, 19 __, __ OTHER EFFECTIVEDATES — APPOJNTMENT APPOINTMENT
CONDITIONS OF APPOINTMENT:
{include position description) ’ . . - . r
Fa - 0! . . ° ° e /R .
) p - ” ' '
L -~ ,% b
; * L * ! ’ .
! ! I . )
o> 4
IFA RELAT!VE OF A MEMBER OF THE BOARD OF TRUSTEES, PLEASE SYATE RELATIONSHIP: et .
| AGREE TO ACCEPT AN APPOINTMENT UNDER THE _ABOVE CONDITIONS AND SUBJECT TO“%’HE PRINTED
CONDITIONS SET FORIH ION THE REVERSE HEREQF: ,
¥ ; o 2
= . SIGNATURE OF PROSPECTNE APPOINTEE . . DATE : . . ..SOCIAI. SECURITY NO. -
PLEASE SIGN AND RETURN ALL COPIES EXCEPT THAT TITLED PROSPECTIVE APPOINTEE" ..
RECOMMENDATION - « . ‘.
[} hd B . .J -
, DEAN OR DIRECTOR ' TDATE VICE PRESIDENT OATE |
. 3 . LI - ) )
OEAN OR DIRECTOR DATE i( R AICE PRESIDENT <'\ DATE
APPOINTMENT: o . " , "
Pursuant to Part 11), Article VIII, Section 1C. of the Statutes of the Board of Trustets you are hereby ?ppolnted to the above
potition, pending ratification by the Board of Trustess. .
J { APPOINTED, subject to ratificstion by Board of Trustees ]APPOINTED or Ptesident's appointment ratified, by action of
. 4 . Board of Trustees on . )
PAESIOENT TDATE OATE
BUDGET INFORMATION: .
POSITION NUMBER(S) : _ o
RESER\(E LINE(S) FROM WHICH FUNDS ARE TO BE TRANSFERRED: \
. -22- ' ’ . -
74 L ’  sAteincure nemine A x —

35

———

— s




[

, | | CONDITIONS OF APPOINTMENT .

1. Any member of the faculty who is appointed on a continuing basis to one of the permfAent tenure ranks, namely, instructor, assistantpro- | .
fessor, associate professor, and professor, for the acadernic year (nine’months) normaily will receive monthly one-tweifth of his annual !
saldyy for the nine months period of sarvicd. All members of the faculty not includstl within the definition above will be paid in accordance |
with the-terms of their appointmants. Mémbers of the facuity .who ars sppointad on afiscal year or twelve-months’ basis wiil be paid in

J accordance with the terms of their appointments. ) N . . l
2. Wnere bath academic or administrativa titles ars to be held concurrently, both are listed, but pacademic salary rates and periods of
« sstignment are distincs and severabls from administmgivu snd other salsry rates and periods of assignments. Faculty mambers appointed to
. sdministrative positions will be listed with two different salaries, one for the adminigtrative position plus tha scademic rank and tha other
¢ for tHe academiic rank slona. ‘ . 7 : i

&

3. Eoch™futl-tims continuing and part-time continuing faculty member may participata in the State Universities Retiroment System effactlvﬂm

the beginning dats of his smploymant. A staff member other than a student, who Is employed on a temporary basis at ong-half or mors in a
v Position in which sarvices are axpectsd to be randered on a continuous basis for st least one school yeer miay also bacorms & member.
" Paryicipstion may be slectad on’ths beginning dats of employment or upon completion of one, two, or three yaars of employment. Upon
_ cpmpletion of throe yasrs af smployment participation is mandatory. An individual who is age 58 or older at tima of entrance into tha Stats
, niversities Retirement System will not qualify for survivors insurance protection unless he has survivor insuranca credits in ons of tha

other State of |llinois retiremant systams covared by the Reciprocity Law. - . \ .

|
\

14! Members of the tacuity appointed on s twelva-months-s-yesr basis are pntitled to not rhore thdn four weeks of vacation time within ths i
period of appointmant, including any time taken off during the Christmas, spring, and other scheduled vacation periods, They should- |
© request vacation tima on tha usual absence forms. At leest five working months must elapsa before any vacation time is ssrned. i ‘
|

|

|

‘5. Members of tho faculty are entitiad to time off 6n thdke legal holidays listed in tha catalog, plus New_Year's Day, Labor Day, Thanksgiving

Day, Day after Thanksgiving Day and Christmas Way, plus the one floating hokliday, unléss such holidays fall within scheculed vacation
v periods, when they are charged is.yacation tinte,

6. The employment of a faculty meynber is governed by the laws of Iltinois and the gtat'utes of the Board of Trhsteies, which laws and Statutes
are a port of this agrpement as if ot out in full herein. Copies qi ghe Statutus-are available at the Office of the Board of Trustees.

7. Academic tanure is gbver_ne'd by tha follbwing provision of the Statutes of the Board of Trustees, Part 111, Article ViII, Section 6 8: .
L & 7 .
{) B. Academic Tenure. ’\% .

1. Tenure Renks. Tenure shall hersinafter be intarpreted as meaningipermanent holding of an academic rank snd position of employmant,

Tenure spphes only to a basic nine-months appointment each year. All regular members of the toaching and research statf with ths ranks °
of professor, sssociate ‘professor, sssistant profassor, and instructor, shall be eligible to sttain teriure. Whereas sppointmants in tha threa
professorial ranks will normally carry or. lasd tQ tenure, unless Made for a statad term or unlass dus notica to the contrary is given, in ths
case of instructors all appointments will be term sppointmants unless otharwise specifically stated in s writtan noticas of appointmant_or-
. resppointment. Professionally frainad persons who sarve in capicities that may be broadly intarprated 83 involving uachlr?g ;nd"or
rosach shall be éligible for tenure. The Board may, in addition, giva tenurs to specific persons-of the Univarsity organization not -

} iggivded in the sbove-named groups. o -

E)

2. Tohuré Scheduls. Tenure shall be granted to faculty members according to the fal'awlng scheduls, except when sbridgement of tha ,
probationary period is formally suthorized. Yaars sarved in any ronk’shall apply towsrd tenure in the next higher rank: = <

fa) A professor shell have terns® nine months from the date of ariginal appointment st this rank, unless he is given a written statament

. " that his appointment will be tarminstad at the end of-his second academic year ervice, :
’ {b) At the end of-o two-year probationsry period an associate professor must be notified in writing gither that he has been givan tenuras
or that his appointmant will not bs renewed at the ond of.the third year. An associate professor who has served previously as assistant
professor at this University shall have tenuee from the date of his original eppointment to the rank of associote professor, .

{c) Prior to the end of a four-yaar probationary pariod an agsistant professor must be notified in writing eithar that ha has bean givan
tenure or that his appointment will not be reriewed at the end of the fifth year. ’ . .

' {d} An instructor normally shall. be sppointed for no lon‘g;er than one Year. Such term appointment may be renewed annuslly, but if the
instructor is not to be reappointed followi g his second or any subsequent year of employment, he shall ba given written notice not

less than six months preceding the tnrmimaon of his appointment, Prior to the end of the fifth year of sorvice.the appointes must be

N notified in wniting either that he will be given tenure starting with his sixth year of service with the Onivarsity or that his term -

" sppointment will not be renewed beyond the sixgh year. . ' -,

(e) A lecturer is a faculty member in 8 temporary or non-regulor rank and shall normally be appointed for no longer than one scademic
yoar. The appointment oy be renswed annuslly, but if there i3° uncertainty about muppointmon( following his second or any
subsequent year of employment, he shall be piven wretten notice not less than six months preceding: the termidation of, his

a. appointment. Years of torvice at the ramk of lecturer shall be applied toward. tenure in ong of the foumregular Lanks {professor,
o -associote Profodsor, assistant professor, and instructor) if later appointment to one of these ranks is made, but shall not ordinarily. .
lead to tenure in thg rank of lecturer. . c . . . m
0

members of the focuity must at the ‘time ‘of their initial appoininient deposit ofticial transcripts of their highest degres attained Xor
umulated credits lf_ no degree has boen aowarded) in the President's Office for use in determining ranks and promotions

and any contractual obhigations of the University to others with reference to dis overies, inventions, imgrovements, compositions or

2 It@s a condition of employment that cach appointee agrees to abide by the provnsion of the University Pm%r:t and {or} Copyright Policy -
creations made, produced, developed, actually or consteuctively rcdu’ccd_ to practice or perfected during the ter

of employment.
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’ ion Numbset(s)

Application jor Appomtment to lhe Admmzstratwe Staﬁ
Southern IlNnois Umversuty at Edwardsville = = - <

— &

9/74

This application will> become the formal contract upon complelion of all approvals listed and return- of l

- completed copy to applicant. . N ]
- , 7 ' . .
NAME — .
(Last) 1[ {First) (Middle) (Address) (Zip CO;M
I AGREE TO ACCEPT AN APPOINTMENT ON THE FOLLOWING CONDITIONS: .
. . . L "
'!f"v .
: Full-Time Actual ] : o L.
Administrative l % of Mopthly Monthly - Position Unitor TFo be paid from
~ Title Tima | Silary Base- Pavmgnt Numbor Department j Account Numbér
. ~ N ! g t
. ? o .
- L ]. ~ W
‘e f ) -
Term of Appointment: ' .
. ) Beginning date Ending date
JOB DESCRIPTION: . , : . -
- ]
‘ " ~
( 5
Position Reporting to . - ,
- v Office Designation , ‘ ’ s+ .
\ IF A RELATIVE OF A MEMBER OF THE BOARD OF TR STEES PLEASE STATE RELA'?‘IONSH!P '
§ AGRE‘E TO ACCEPT AN APPOINTMEIGT UNDER THE ABOVE CONDITIONS AND SUBJECT TO' THE PRINTED ST

CONDITIONS SET FORTH ON THE REVERSE HEREOF:

]

AN

1

.

» . . Signature of Prospectnfe Appointee Date . Saclal Security No.
PLEASE SIGN AND RETURN ALL COPIES EXCEPT THAT TITLED "PRQSPECTIVE APPOINTEE”

nFcommemoenaY. | & e : .

<

\dministr‘.‘ltivl SUpewlior' ' Date <Ilco President Date

* -
Date President or Vice President,

OINTMENT: . ' ' ' >

Date

-, ursuant toPart 111, Article VIH, Section 1C, of the Statutes of the Board of Trustees you % herebv appointed to the above

tion, pending raufocucon by the Board of Trustees.

OINTED, sub;ec! -tg ratification by ‘Bolrd of Trusteos | . APPOINTED; or Prestdem s lppomtment ratmed by
' ! action of Board of Trustees.

oot ] . . ch " . . N

Date '

'

GET INFORMATION: ot

ve Linel{s} from which funds are to be transfo‘md \ . .
. . . 2 3 1 v

1Y

‘ mssmmgs,?r'mce o ‘ .
T e e 9 . .
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CONDITIONS OF APPOINTMENT

All members of the Stalf will be paid in accordance with* the terms of their
appointments. Members of the administrative staff who are appointed on a fiscal year
or twelve-months’. basis will be paid in accordance with the terms of their
a[ﬂ)omtments No salary will be pald in advance“of work performed.

Each ‘;full-time. continuing nnd" part-timc continuing staff member is required to
participate” in the State Universities Retirement System effective on the begiiining
date of his employment. A. temporaty staff member, (other than a student), who ise
employed on a temporary basis at one-half ‘time or more in 2 position in which
services arg* expected to be rendered on a continuous basis for at least one school -
year is required to become a member aftdr one yeur of such employment and may
elect to paurticipate during the ﬁrst year of employment. An individual who is age 58
“or older at time of entrance imto the State Universities Retirement. System will not
. qualify for survivors insuramce proiection unless he has survivor insurance credits in one
"of the other State of IHinois rememqnt systems covcred by the RPcnpromty Law.

cmbers of the staff apuoinied on & twelve-n.onthe a year basis are entitled 1o not

more than four weeks of vacation time within the period of appointment, including

gny- time taken off during the Christmas, Spcing, and other scheduled vacation

' penods They should request vacation time on the ysual absence forms. At least five

kmg months must elapse b_gfore any vacation time is earned. :

#

Members of the staff are entltled to time off, on those legal hohdays listed in the

catalog, unless such holidays fall wuthm scheduled vacation peruods when th,ey are
charged as vacation time.

;
-

The mnpiuymeul of a staffl Ingimber is governed by the laws of lllinois :::".d“';!‘.c.
Statutes of the Board of Trustees, which laws and Statutes are a part of this
agreement as if set out ip full heréin. Copies of the Statutes are available at the
Office oi the Board of Trustees. s SN

14

All members o I the staff must at the time of their initial appo‘ingment deposit
complete official transcripts of their undergraduate and graduate credits in the
President’s Office for use in determining classification, salary, a{wd promotion.

38
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. b . © SOUTHERN ILLINOIS UNIVERSITY o )
. o ‘ SUMMER QUARTER APPOINTMENT ' SR - -
" ‘, ’ . . . . N ’ . . . v . III » * g
DAME__ ‘ . . ___#SQCIAL SECURITY NO# .
oo , © o last Firs . Middle ' - !
. o . . ] x
HOME ADDRESS ’ ’
\
! ogree 1o accept. an.oppointment on the followi;lg conditions ‘ .
) ' . ‘ . c < T
TITLE __« L ~ » .
(Bosic tiNe musr conugfnd to those opproved for poyroll purposes) . .
», .
UNIT OR TO BE PAID FROM % OF FULL-TIME ACTUAL MONTHLY SALARY PAYMENT .
) . DEPARTMENT ACCOUNT NUMBER TIME | SALARY BASE JUNE - JuLy* AUGUST*® [SEPTEMBER®] TOTAL
=) ) ' A P
/ i i} t
N xS ) ! N
* These figures ore subject to JuIy | increose whenever opplicoble unless otherwise indicoted under "Other Conditions’’ below.
i !
I c'.oppyopriote oppointmﬁnr period:( 12 Yyeeks Quort r([:] {Considered os 3 months for poy purposes) )
I - 8 Weeks Sessidn [] - ) (
if other than full periods nomed-obove, stote begim{ing dote gt;d terminol dote {dote following lost work doy):
OTHER CONDITIONS: , ‘ - P
» o, . . .
1£ :e"[oted by‘blood or morrioge to ony member of the Baord of :r}tees, pledse stote ‘reIotionshipl .
o ' L , 5
| occept an oppointment ynder the obove: conditions ond subject o thp printed conditions~set forth on the reverse hereof:
| ~ s | | - _f
SIgnomn ol Proipective Appointee Dote + Dean or Director Date
PLEASE SIGN AND RETURN AlL COPIES EXCEPT THAT TITLED “PROSPECTIVE APPOINTEE" ’
*NOTE: If this is not o continualion of o currant oppomtmgnr this form must be gccomponied by Personol ond Professional Dota
and Ironscnpts, os waell o3 ather partment poyroll materials. . ) : o : .
"RECOMMENDAYION: N L :
: Dote > . - Vice-President , “"Dote R
AP‘TMENT o L _— S
"Pursuont to Part Hl, Article VI, Section IC, of !he Stotures of the Boord of Trustees you ore hereby oppointed to rhe'oBovd posx-
hon pending ranﬁcohon by Iho Boord ,of Trusrees \ . - co
APPOINTED subject ro ronflcohon of Boord of Trustees 3 9 ' APPOINTED or President’s oppomtment rohﬁed by ochon. of
] . Boord of Trustees on ; o
Ny v .

I 4 : o '-424- ' : : ‘ '
' ‘J “, . . \ ’ - )

’ -

" Prasident
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< | ‘CONDITIONS OF APPOINTMENT® -~ « - Y,

3

. 3 . N ) ‘ ) . . . . ﬁ
1. Members of the facuity or administrative staff are entitled to time.off on those legal holidays Iist'eg!.in the eatalag, plus
New Year's Day, Labor Day, Thanksgiving Day, Day atter Thanksgiving Day and Christmas Day, pids the qne floating

holiday, unless such holidays fall within scheduled vacation &iads, when they are charged as vacation time.__ . ‘o

2. The e;nploymeht of a facuity or administrative staff ;r;lember'is'governed by the laws of 'i.llinois and the Statutes.qf the
» Board of Trustees, which laws and Statutes are a part of this agreement as if set out ip full herein. Copies of the'Statutes
“are available at the Qffice of the Board gf Trustees, . ) " :

owing provision of the Statutes of the Board of Trustees, Part 111, Article VI,

3. Académic tenure is governed by the foll
- Section 68 .

B. Academic Tenure. .- - . : :

1. Tenure Ranks. Tenure shall hereinafter be interpreted as, meaning perfnanent holdjng of an academic rapk and positien
of employment, Tenure applies only to a basic nine-mbnths appointment -each year. All: regular mfembers of the
teaching and research staff with tha ranks of professor, assqtiate professor, assistant professor, and instructor, shall

-~ be eligible to attain tenure. Whereas appointménts in the three professorial .ranks will normally carry or jead to]
« tenure, unlesssmade for a stated term or unless due notice to the contrary is given, in the case of instructors ali
appointments will be term appointments. unless otherwise specifically stated in a written- notice of appointment or

. reappointment. Professionally trained. persons who serve in capacities that may be broadly interpreted -as involving-
teaching and/or research shall be eligible for tenure. The Board may, in addition; give tenure to specific persons of the
University organization not included in the above-named groups. - : ’

2. Tenure Schedule. Tenure shajl be granted to faculty members accorﬂiné to m'g,followipg schedule, exéepg when
abridgement of the probationary period is formally authorized! Years served in any rank shall apply toward tenure
in the next higher rank: : : S : -

(a)}  A-professor shall have tenure nine rpdpths from the date of original appointment at this tank, unless he is given
'a written staterhent that his appointment will bl terminated at the end of his second académic year of service.
(b) At the end of a two-year probatighary period an assaciate professor must be notified in writing either that he
has been given tsnure or that his appointment will ‘hat be renewed at the end of the third year.- An associate
‘professor who has served previously as as:istant professor at this University shall have tenure from the date of

»
v
©

his original appointment to . rark of assodiate profescof.

- (c) . Prior tq the end of a four-year probationary period an-absistant professor must be notified in writing either that
He has been given tenure or that his appaintment w@fnot be renewed at the end of the fifth year. ., . A
(d) ~ An instructor normally shall be appointed for no longer than one year. Such term appointment may be r’enpwed :
annually, but if the instructor is not to be reappoirted following his second or any subsequent year of employ-
ment, he shall be given written notice not less than six months preceding the terminbtion of his appointment.
Prior to the end of the fifth year of service the appointee must be notified in writing either that he will ba given
tenure starting with his sixt:byear of service with the University or that his term ap‘pointmerﬁ will not be
renewed beyond the sixth yesr? . . ‘ C ‘ - '
(e} A lecturer is a faculty member in a temporary or non-tegular rank and shall normally be-appointed for no longer
tthan one.academic Year. Thé appointment may be renewed annually, but if there is uncertainty about re-
appointment following 'his second or any subsequent year of employment, he shall be given written notice not
less than six months preceding the termination of his appointment. Years of service at the rank of lecturer shall < . °
s - be applied toward tenure in one of the four regular ranks (professor, associate professor, assistant professor, and
- instructor) if later appointment to one of these ranks is made, but shall not ordinarily lead to tenure in the rank -

- Qof lecturer. . - . X

. All members of the facy or. administrative staff must at the time of their initial appointment deposit official tran,;,cripts
of their highest degree attained (or accumulated credits if no degree has been awarded) in.the President’s Office for ‘use in
determining ranks and promotions. » s

. )t is a condition of employment that each appointee agrees to abide by the provisions of the University Patent and (or)
Copyright Policy and any contractual obligations of the University to others with reference to discoveries, inveations, |

improvements, ‘compositions or cragtions made, produced,’ developed; actually or constructively reduced to practick or

perfected during the term of employment. ] P ST
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L Sllmﬂ’& L 588 ]0" [A! SCHEDILE ~'BFH"\.T1VF 1073 SUMMPR ql'ARTl-‘

. ol = =
"L ~ ) ) ] . o . . ' )
- : NOTE: All figures were afrived at by using a contract salary of $1000.00 :
A - . . .
: ‘ /‘1‘* : S ‘JUNE JuLy AUGUST  SEPT, TOTALS.S. . IR T
: o . . S i - DOLLARS S
' w L - - A v —
. , Lal2 weeks (June, July Aug.Sept.) - 500,00 1000.00  1000.00  500.00 300000 3 menths
. 11 weeks (June,July.Aug.Septi) 250,00  1000.0C  1000.00  500.00 2750.000 2 3/4 ros.
11 Hcckl(Junc .July Aug S:pt") 500,00 1000.00 - 1000,00 250,00 2750,00 * 23/4 mos.,. .
. ) . - . . a ~
10 weekn(July \ui'..aept ) - 1000.90 1000.00 500,00 - 2500,00 2 ¥ nos. o
10 weeks(June July Aug.) . 500.00 ,1000.00  1000.00 - 2500.00 2L nes,
10 weeks (June July,Aug.Sept.) 250,00 ' 1000,00 .1060,00 250,00 2500,00 © 2 ¥ros., )
9 uceks(.}uly..‘\.\;é.Sept ) - 750,00 1000.00 500,C0 2250,00 2% mos. o
"9 wecks(June, July Aug.) . 500,00 1000,00 750,00 - 2250.00 2 % nos. .
9 wecks (Jirly Ade.Sept.) - ‘1000,00 - 1000,00 250,00 2250.00 2 % ros. )
9 weeks (June July.Aug,) - 250,00 1009,00 1000.00 - 2250,00 2 % vos. -
- 8 wcck_n(July.Aug.Sep't.) - 750.00 1000,00 250.00 2000.00 - ? ronths
8 weeks (June:July,Aug.) .- 250,00 1000.00 750.00 - 2000’.00 2 months
. B woeks(July ,Aug. Sept ) i ’ - 500.00.. -1C00.00 500.00 2000,00 2 morths .
8 weeks(Juns,July Aug ) 500,00 100_0~-0'0'_ 5C0.00 B 2000.00 2 meaths : A
B weeks(July,Aug.) - '10‘00,'9,@: 1000,00 - 2000.00 2 months )
7 weeks(July ,Anug.) Lo - -1000,00° “750.00 -~ .1750,00 1 3/4 wos.
7 weeks(July,aug.) - . 750,00  1000.00 =T 1750.9p 1 3/4 ros.
. 7 weeks (July .Aug.Sent.) T - > 500,00 1000,60 250,00 - 1750.00 1 3/4 mos.
i ’ 7 weeks(June ,July,Aug.). . 500, 1000.00 250,00 - 1750,00 1 3/4 mos.
L 7 weeks(July, iug.Sept.) - ;/0 250.00 1€00.00 500,00 1756,00 1 3/4 mos.
~ 7 weeks (June . Julyiug.) .. 259,00 IOO0.0P 500,00 - 1750,00 1 3/4 nos.
n = 6 yeeks(July,Avg.Sepe.) - . 250,00  1000.00. 250,00  1500.00 1 % =oe,
6 wecks(June;Jul Aug,) 250.00 1000,80" = 250.0C - 1500,00 1 % nos.
: $ weeks (July,Aus,) . ; - . 1000,00 . 500.00 - . 150N,00 1% -os.
e ) 8 wcvks(nu"..-e"fﬁ) . - % - 1000.00 500,00 g 1500,00 1 L mos.
‘. ) 6 ueeks(July ..'\u .) - ﬁS0.00 750,00 - ' 1500, 00 L1 % omes.
, G w2sis{Suly - T - 500,02 1000.00 - 1538.82 Sl Y ees.
’ . G‘an.‘fs("uw,.'u‘y‘ © 500,00  1000.00 =t - 1509.02 I % :os. .
: 5 wccks(June ,July) 500.090 750.00 + - - - 1250,00 1 % mos,
7 5. weeks {July ,Aug.) . ) - . 500,00 750.00 = - . 1250,00 1% mes,
5 weeks(July.\ug.) . - 750.0 500.00 - - 1230.00 1 % mos.
&;aag 5 weeks (Aug. ,Sept.) ’ - - © 750,00 . 500.00 _ 125,00 1 % nos.
- . 5 weeks(Aug.Sept.) - - .1000,00 250.%0 - 1250.00 1 % wos.
5 weeks(July,Aue.) - 1000.00 ° 250,00 - 1250.00 1 % mos. '
5 weeks(July.,Aug.) . - 256G.00 1000.00 e " 1250.00. 1 % mos,
. 5 weeks (June,July) © ,250,00 1000.00 - - 1250,00 1 % mos.
S 4 weeks(Auz.) - = 1000,00 - . 1000.00 1 month oo
: : 4 weeks (Suly) . * - . .10p0.00 . - = 1000.00 - 1 meath e
. & weeks(Aug.Sept.) - - -500,00 500.00 - 1€00.C0 1 nionth
’ - T A aelefTuly Nen ) N .. S00,00 500,00 - 100000 ! montk
. 4 weeks(June, Jplv) 500,00 500.00 - . - . - -1000,00 1 .moath
4 weeks(Aug.Septi) . - - 750,00 250,00  1000.00 . I meath
- 4 weeks(July ,Auz.) ’ - »‘a250 00 ‘750,00 ° - 1009,00 1 noath’
N f "4 weeks(June,July) . 250,00 - 750.00 - .- - 1000.00 » 1 moath
R 4 weeks (July Aug.) L x - “756* 00 250,00 -~ 1000.00 1 menth
3 wecks(aug.) " 750.00 - 750,00 3/4 mo.
3 weeks (July) Sy *&ﬁo oo o - 756.00  3/4 mo. . :
-‘ . " 3 weeks(Aua.Sepr.) 500.00  25C.CC 750.00 36 o, T A
[’ 3 weeks (July iaug.) ; 560,00 250,09 - 750.00  -3/4 0. %
3 weeks(June ,July) y 50_0.00 250,00 - ~ 759,00 3/4 ro.
.- 3 weeks(AugsSent.) . . - - ZSQ 00  5C0.60 75C.00 /4 o,
- 3 weeks{JLly ,Aus.) : - s 250,00 500 00’ - 750,00 3/4 =o,
. 3 weeks(June , July) ~ 250.00 500.00 - ’ 750,00 3/4 wmo,
° 2 weeks(Aug.Sept.) . - - 250,00 250,00, ° 500.00 . *% mo.
. e ?2 weeks (Ouly Auel) . - I 250,00 ° 250.00 ° - - 500.00 % ro.
. 2 weeks (Junz.Julv) 250,00 250.00 - . - . 530.00 L mo.
> . 2 vceks Sept.) - s - - - $00.00 5CG.00 % no.
: 2 wecks (Luy,) : - - *500,00 - 500.00 -Y.oma,
: ) 2 weecks(July) ) - 500,00 - - 500,00 . % mo. :
. 2 weeks (Juna) 500,00 - - - 500.00 mo. B
 weeka s | o e
1 werk (Jure) 250,00 - - .- 250,00 L mo, T :
Iowss{luly) . 252,00 - - - 253,08 o e
L 1 wesk(iwr.) . 5. - 250,00 - 250,00 % xo. L
EMC 1 weeh{Sept.) : - -4 1 - 50.00 250.00 L me.,

«
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" PERSONAL AND PROFESSIONAL DATA

Py

- SOUTHERN ILLINOIS UNIVE_RSI'I?"—'\gT_ EDWARDSVILLE [

EDUCATION (following }'ngh school; p]ease attach transcrxpts)

Institution and Location

EXPERIENCE (tegching, business, etc.)

‘Dates

L

Ve

N

Date Entered

P A

&

‘ERENCES {at least three; give full nameg.and addresses)

38-3

EKC

o Provided b ERIC

Institution and Location

MILITARY SERVICE

Date Dis%harged

Yo

Title
or Rank

Highest Rank Held ,

a2

- 26-

T Major and Minor:

Name : : = .
B Last + First - Middle -
Home Address ___Phone
" Business . 3
"Address " . Phone :
Date of Place of ' ’
Birth Birth
sMarital Spouse’s v Sons - Ages l .
o Status, First Name_ - Daugh- . )
"~ Male _ Female - _ Iters : < Ages
u.s. Citizen : Citiz'er;ship applied for
- Height. Weight ’__State of Health . Physical.
: . Defects
Socia} Security No.

(Note: All persons employed must pass a physzcal exammauon)

‘Name .

-

n

- Salary
(Nine months

academic year)

Military Branch
of Service

Date .of this photog)qxph .-

]

Degree -

Date Conferred

*

Nature of Work
or Courses Taught

Rresent -
Status




. A ! : ’
. . . v
o L _

- . .

- . . : . .
. E . L . o » .
PUBLICATIONS AND PAPERS READ AT PROFESSIONAL MEETINGS -

. ‘n
r .
. '. - . . a ’
| THESIS AND DISSERTATION TITLES, AND NAMES OF-MAJOR RAOFESSORS ' o~
:'. ) ";/'{ i 3 ~
* RESEARCH ACTIVITIES, PROJECTS, AND GRANTS K . ‘ B o
e .
+ . SPECIALIZATION (preferred teaching subjects)

‘e

(secondary subjects, training, prefercnces, special skills)

S | .. 43 |

o

oy R : Sigr‘v'aturé ‘ A Date
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" SOUTHERN TLLINOIS UNIVERSITY-EDWARDSVILLE - Log No.

} POSITION REQUEST A.ND AUTHORIZATION FORM
sition Rank Academic . Administrative -
‘and/or Title Rank Title . 0 ”
- -(1f applicable) '
Total Pct. - “Maximum - ‘ ‘ . e \
cf Time __Monthly Salary: Academic $ % Administrative $ 7. '
. DEFINITION OF RESPONSIBILITIES:
Teaching
v
, . N - .
Research \ o a o
~ Service = - ‘ : \ . ) :
'BUDGET INFORMATION / |
. Budgeting Unit(d) ' . " Account No.
: R ] . h . . . ~
Source of Funds - . ' Account No. o
. Budget Line Number (where applicable)
Type of Budget Position Against Which Appointment is to be Made: : S
(Q New " [ Continuing D.'9 Mos. Effective Date
.[J Vacated [pTerm g 12 Mos , * _ Tennin‘alt Date ’
g | ' - . O Other :
PROGRAMMATIC JUSTIFICATIO_N FOR REQUEST: - ‘ =
- Vs
~ 7
* Needs Prior Authorization From Vice Presjident & Provost S .
REQUESTED BY
. Date
‘ » - : AUTHORIZED BY 1 .
,ENTERED TN BUDGET _ 44 ‘ .. Date
dals Date | ° ' 27
EKC

HJTI,ON- 1.White-Dean/Director 2 Yellow-V.P. & Provost 3. Pink-Payfqll 4 .Green-Fiscal Officer




. o Southern Illinois University at Edwardsville

Authorization of Positions—Grants, Contracts, and
- Other Non-State Funds .
¢ ' N
i1STRUCTIONS: The fiscal officer should list all positions to be approved, sign the form, and forward it to the appropriate
{»an or Director. All projects that have been processed by the Research and Projects Office must have this authorization &
aproved by the Research and Projects Fiscal Management Office. The non-state, local, or activities accounts that have not
teon procegsed through the Research and Projects Office should be forwarded directly to the Office of the Assistant Vice
fMreudent fof Personnel {e.g. AGP, MAC). \Whea submitting appointment papers, refer to account title and position number,

No appointment will be approved without prior authorizat’wn of position. © 0 '
. . e &3

-

" University Account Title and Number

s enod ut Authorization Fundind Authorization ’ b
(if applicable) K (if applicrﬂ?)—\ )
Division or unit - - .
University - : . Current. Maximum
Kos. . Tite, Rank, or Pct. of _ Date Pos, No. of Monthly - Authorized
No, - Classification Name (if known) Time Active Months Salary Salary
1 T
.
3 A - "
4 « TO BE USED WITH RE§TRICTED ACCOUNTS
— - <——— A —
5 _ |
6 C ~__PREPARED BY FISCAL OFFICER
~ 7 - : . ~ ) - N
™
8 .
o .
* 10 B
Recommended by: 7
Fiscal Officer :
Academic Dean or Director : - : -
Otfice of Research and Projects Fiscal Management
. \if applicable)
Office of the Vice President
" Office of the President —
‘ Entered in Budget Office i « ‘
WHITE: ,Research and Projects Fiscal Management Office
. YELLOW: Vice President’s Office
‘ PINK: Payroll ’
: BLUE GREEN: .Fiscal Ofticer 4 g
GOLDLNROD: Academic Dear/Director I
Revised: March 1972 ' ' ' : | .
4002 :

-28-
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® . )
¢ f ' . g . .
SOUTHERN ILLINOIS UNIVERSITY . ’ ’ CPAYIO L CEPVICE . o
‘ ' : PLEASE DE LIMER MY SALARY WARRANTS WHEN ISSUED. AS l"U!.L()WS: ‘ . DATE :
: ‘ (1. To the ampus Distribution Point; R o ‘ 'v o o
: - OaAkel _ [) East St. Louis (] Edwardsville

Ay
. : EFFECTIVE DATES: Krom : o To___ '
'\ ) - 1
SIGNED ' - DEPARTMENT _
PLEASE SUBMIT IN DUPLICATE
| : /
A ] -
2 ) . y ,
\ *
[ .
’ S
- {
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Erployee’s Withholding Allowance Certificate : N
The explanatory material- below will “help- you determine your correct number of withholding allowances,
and will indicate whether you should eomplete the new Form W—4 at the bottom of this page.

~
.

— How Many Withholding Alloewances May You-Claim? ' R
C, Please use the schedule below to determine the number of allowances you may claim for tax withholding purposes.

tn determining the number, keep in mind these points: if you are single and hold more than one job, you may not
, claim the sanfe allowances with more than one employer at the same time; If you are married and both you and

your wife or husband are employed, you may not claim the same allowances with your employers at the same time.

A nonresident ‘alien other than a resident of Canada, Mexico or Puerto Rico may claim only one personal allowance.

.

Figure Your Total Withholding Allowances Below . e

* (a)  Allowance for yourself—enter 1 A P
Tb)  Allowance for your wife (husband)—enter 1 . . ... .. ..ovo oo
fc)  Allowance for your age—if 65 or over—enter 1 ... ........... et e e e
(d)  Allowance for your wife's (husband’s) age—if 65 or over—enter 1 .. ........... PN
(e)  Allowance for blindness {yourself)—enter 1 .. ... ..... e P
{(f)  Allowance for biindness (wife or husbanél)—enter L e e e

. {9) ~ Allowance(s) for dependent(s) —you are entitled to claim an allowance for each dependent
you will be able to claim on your Federal income tax return. Do not include yoursel f

or your wife (husband)® ... ..... ... .. ... . ... ... W e Seeeeen

(h) Special withholding allowance—if %u have only one job, and do not have a wife or
" husband whoworks—enter 1 .. .. ...................... B
(i) | Total—add lines (a) through (h)above . .................... e

If you do not plan to itemize deductions on your income tax return, enter .the number
. shown on line (i) on line 1, Form W~4 below. Skip lines (§) and (k).
(i) Allowance(s) for itemized deductions—if you do plan“to itemize deductions on your

tncome tax return, enter the number from line 5 of worksheet on back . . .- .. ......

(k) Total—add lines {i) and (j) above. Enter here and on line 1, Form W—4 below '.......
Tl you wre in doutst as to whom you may claim ss a cependent, see the INStructions which came witn your 1ast Federal *
NCOTiE fua Jululn i Sall-your lucal 1n1arne: Nevenue Servect offivey )

: [ L I j o .
See Table and Worksheet on Back if You Plan to Itemize Your Deductions -
Completing New Form W—4 ‘

If you find that you are entitledsto one or more allowances in addition to those which you are now claiming,
please inciease your number of allowances by completing the form below and filing with your employer. If the
number of allowances you previously claimed decreases, you must file a new Form W—4 within 10 days. (Should
you expect to owe more tax than will be withheld, you may use the same form to increase your withholdirg by
claiming fewer or "0"" allowances on line-1 or by asking for additional withholding on line 2 or both.)

Q¥ Give the bottom part of this form to-your employer; keep the upper part-for your récords and information "

EMPLOYEE'S WITHHOLDING EXEMPTION CERTIFICATE =~ ™Mo 339\,\ Vear

Voting County . , Picase Type or Print R Date of Birth

. ‘ .
Sociil Security No, Name Last . ' First Middle
Legal Address ' : ! City - State Zip
Maiting Address if other than above ® City ) \ State Zip

(] NcuKEn'lploycc
[J Name Change
Was .
0 Address Change

0 Exemptions Change

MARITAL STATUS MUST BE DESIGNATED
O Single O Married .
- (1f married but legally separated, or wife (husbar(d) is a nonresident alien,
check the single block)

1. Tota! number of allowances you are claiming . . . . . . fo v e e e e PR —
i . 2. A straight percentage deducted from each pay ™. . ... ... .. et .

FORM . w4 (15%- S0% range) - )
(Rev. Aug. 1972) I certify that to the best of my knowledge and belicf, the number of withholding altowances cluimed

on this certificute does not exceed the numher to which 1 am entitled.
4850-1.047-1  128-72 (Date) —— - j9___ (Signed)

/ -30- -:47 o
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What if You Itemize De jons? . .

if you expect to itemizeldeductiuns on your income tex return, you may be entitled to claim one or more additional withholding
sllowances on line (}) on gége 1. You may claim one additional withholding sifowance for each $750,.0r traction of $750, by which
you expect your iterized deductions for the year 10 exceed the amounts shown in columns {A), (B), ar (C) below.

T

] . Married employeés N * Married employees (both
Estimated Single with one job husband and wife working)
soleries and , smployees - .~ {wife or husband - and-emplayess working
weges . {with one job) T is not working) mors than one job
. : ‘ ) (A) (B) . cy - -
Under $8000 ................ $1,700 . ....... 0. $1,700 .. ........... .o . $1,700
$8,000-10,000 . .......... . 1800 ......... . . 1800 .......... re e e s 2,000
10,000-12,000, .. ~.. . ... 0. 2200 ... .. i 2200 ...t ee e 2,700
12000-15000 .........c00000. 2400 .......:.. ... 24800 ..., .00 ee 2,700
15000-20,000 . ... ........00.. 2400 . .........000. 2800 ... e e 3,300
20000-25000 ........000000n 2400 ......... peens 2800 ...l 4,000
25000-30000 . ... .......c0... 2900 ........ 000 . 2800 ... e e 4,900
30,000-35,000 . . . .. e e . 3800 .........00... 2400 . ...l ..iieeeannn 5,900
35, 0000 .........00000.. 49800 -.......... g 27200 ......... e 6,900
40,33315‘:00 ................ 6400 ....... feeeen 3500 ...vieeieecennnn 7,900
45,000-50900" . ......... e 7900 ...... e e 4500 .. .T.... 0. . 9,100

1If your annual salary or wages exceeds $50,000, you may claim one additional withholding allowance for each $750, or
fréction of $750, By which your expected intemized deductions will exceed the following: A single employee with one job-19
percent of annual salary-or wages: A married employes with one job whase wife or husband is not working—13 peréent of dnnual
saolary. or wages; A married emplgyee whose wife or husband is also working or an employee who holds more than one job—22 per-
cent of the combined or total annual solary or wages. ) .

Determining Withho!ding Allowances For 1temized Deductions : :
. The workshest below will be helpful to you in determining whether your expected itemizéd deductions entitle you to claim
one or more additional withholding allowances. ' ’

-

O BWN =

: Workshest
Total ssumated snnual saur:';r(mges (from all sources) . ...... Lvls

Total expected itemized dedugtfons fortheveer. . .. .o oo 0o s e e e e e s et e e e 2 $
Apgropriate amount from column (A), (), (C) or footnote 1,above. . . . . ... ... ... .
Balance. Subtract line 3 from line 2. (If 0" or less, you ere not entitied to additional

allowance(s) for'itumized dedUCTIONE) . . v oo e v’ et i e v e e o ouammeannnnns 4 |3
if the emount on ling 4 is:

Enter on Enter on Enter on

Beiween line 5 Betwesn line 5 Between line 6 v f
20— 5750 ... 1 $2,451-53,000 ... 4 34,6U1-$6,260 ... 7 1
7161-3,5C0 ... 2 3,001~ J,76C .. S 6,251- 6,000 ... 8
1,501-2,250 ..... 3 3,751~ 4,500“ 6 6,001~ 6,760 ... 9

Note: /f the amount on line 4 is over $6,750 you get 9 allowances, plus 1 allowance for 5
each $750 or fraction thoreof by which the amount on lina 4 exceods $6,750. If
the bolance on line 4 s less than “'0°, you may be having too little tax withheld.
You can generally avoid this by claiming one less allowance {than . the total
number to which you are entitied) for each $750 by which the estimated
deductions on line 2 are lass than the amount on line 3. .

Enter this

number on
line {j),
page 1.

: ) 16-81916-1

-30a-
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PRINT Fuvme— '

' ILLINOIS
Form IL-W< ’ DEPARTIENT SOCIAL SECURITY NO.
. OF REVENUE .
EMPLOYEE'S ILLINOIS WITHHOLDING [ HomE ADDRESS :
¢ EXEMPTION CERTIFICATE " \
- ) -

" your records. If the employee

LOYEE:

i\

FIN this form with your em-
e. Otherwise he mwyst
wi Iitinols income tax
yOour weges without
exemption. T
EMPLOYER:
Kesp this certificats with

is believed to have claimed
%00 grest an -axemption,
plesss inform the llinols

1. Write number of &x@mptions to which you are ENTITLED on your
- Federal Income Tax Return (Form1040) . ... . . . . . . e

2. To clsim your full {llinois exemption, enter the amount shown on Line
1. 1t you elect to reduce the smount of your lllinois exemption for

HOW TO cLAIM YOUR ILLINOIS WITHHOLDING EXEMPTION |

Dept. of Revenue. purposes of withholding lilinois income tax, enter e lesser number . .,

VCERTIFY thet the WWNMWMMnﬁwmnmwlmm.

(Dete) - . . 19 (Signed) ; )

. R _’.L
roRMILwe T , NOTICE TO EMPLOYEE ‘

-

1. Personal and dependency exsmptions sllowable for Fed-
sl Income Tax purposes may be uted to compute your
Hlinols withholding exemption. Itemized deductibns allowebls
for Federsl Income Tax purposes are NOT atiowsble for
IHinois Income Tax. DO NOT Increase your Illinois exemp-
ton for itemized deductions for Federal Income Tex purposes.

2. You may ﬂhtmmlﬂcﬁoﬂmw time if the number
of your exemptions for Federal Income Tax purposes IN-
CREASES.

You MUST file:e new certificate within 10 dey} If the

exsmption previously clsimed by you DECREASES because,

of e reduction in the number of your exemptions for Federal

tncome Tax purposes.
- Tho;knhohwlh%ndcﬂpmdﬁnn?unotmodtvw

withholding exemption until the next yeer, but requires
tiling of @ new certificate. 1f possibje, file & new certifics
by Decamber 1 of the yoer in which the death occurs.

~ For further information, coneult the Jllinois Department
of Revenus or your empioyer.

3. Do not claim sn lllinole exemption In excess,of the
amount to which you are entitied. You may claim e letser
smount. Every Individusl whote snnusl tax can ressonsbly be
expected to exceed the amount withheld and any credits allow
od by more than $50.00, shall file with the inois Department
of Revenue, a declaretion of estimated tax,

4. Penaitids: Penaitiss are imposed for willfully supplying
faise information or willful failure to supply information
whith would réduce the withholding exemption.

49




CHANGE OF ASSIGNMENT OR OTHER -
CONDITIONS OF APPOINTMENT

‘

~ For a regular staff member (including term, continuing, or
tenure) the Change of Assignment form must be used to recommend
a change in title, rank, salary, or other conditions or appoint-
ment during the effective period of the appointment. It is nec-
essary that full information, including a terminal date when ap--
propriate, be provided and that justificat}on for the proposed
change be given. ) : : ' o
The Change ofjkssignment form should be initiated by the
department chairman QT equivalent administrative officer and
forwarded to the Office of the Vice President .§ Provost through
the appropriate administzative offices< , The Change of Assign-
ment does not become effective until approved and ratified by
the Board.of>{yustees. ' : )

o, .

List of Changes Effected by a Change of Assignment:

All leaves exclusive of sabbatical leave..:: -
Change of rank other.than at regular promotion time.
Change of account from which salary is to be paid.
) Change of function (i.e. adding administrative assign-
ment as department chairman). _
Change of salary base at time other than regular salary
- increase recommendations. - ‘ . .
- Payment of extra compensation for approved overload.
_Retirement. w l
/

N _ b |
The Change of Assignment form is not to be used to extend
any contractual agreement. This must be accomplished through
the issuing of a new contract. . : ‘

“

4

Budgetary commitments associated with such changes of assignment
" must be provide or within the budget of the requesting unit.




] o T

CHANGE OF ASSIGNMENT» TITLE,-OR CONDITIONS OF ASSIGNMENT'
(NOT to be used for Extension of Appointment) !

Southern 1111n01s Un1ve:rs1ty at Edwardswlle

PRESENT STATUS 1

-» SOCI LSECURITYNO
(FlRST) . (MIDDLE) A

[ 2

" Academic Rank or . % of ) ’ s oo ' Now Paid From:
Administrative Title Time Salqry Posmor: Number Unit or Department » Account Number

RECOMMENDED STATUS BB

Academic Rank or e E
Administrative Title _ Salary

To be paid from:
..Account Number

Position Number Unit or Department .

4

- 1F APPLICABLE, RESERVE LINE FROM WHICH FUNDS ARE TO B TRANSFERRED: : \

U

EFFECTIVE DATE(S) FOR CHANGE (beginning and terminal): L

COMMENTS AND JUSTIFICATION: . l ' ,-
- N \ .
. (
. Tt
U ’ *
STAFF MEMBER - v DATE
UNIT OR DEPARTMENT - : DATE
. DEAN OR DIRECTOR " . ' DATE
3
. s \ .
DEAN OR DIRECTOR : DATE
VICE PRESIDENT , ~ W DATE
. ‘ . |
o1 |
PRESIDENT OR VICE PRESIDENT DATE ‘
2eE KC = : PRESIDENT'S OFFICE ' !

- -33- N ‘
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® - FLOW CHART FOR PERSONNEL MATTERS “IN ACADEMIC AFFAIRS

Step I Receipt ‘of papers and entry into the log by Academic
"~ Affairs Receptionist.

Ia Xerox made of initial page of eaéh'set of papers, to
be dated and sent within one day to the originating
department as an acknowledgement of receipt of papers.

+ Ib Check of completeness of papefrs. If papers are incom-
Plete, ‘(i.e. missing transcri t, W-4 form$, P and P
form) papers will be returned to originating depart-

: ment with request for completion. Xerox copy of first
| . . page- then kept in house for record purposes. )

| jjf N Ic If papers are complete, Xerox copy is returned to orig--
| . éi inating department.  Papers go forward to Step II. 1
, according to pro-
cedures, statutory and other. -At state IT a check is
made to see that the salary range is appropriate; the
title and rank are consistent with the preparation indi-
: ‘ cated on the P and P form; all necessary contingencies
- are clearly indicated on the contract; that potential
‘ . conflict of interest questions are answered with Ap-
¢ . > proval of Outside Employment forms; budget and posi-
" tion check is done on the papers to make sure that they
agree with the pérsonnel services budget printout.

, ., Ila If papers are complete and meet all check-lists, they
' f are to be sent on to Step III. If they are not com-

Step. IT  Check of papers for appropriateness a

plete, they are to be returned to originating unit
#-with a memo clearly indicating what the problems are,
with a Xerox copy of the original page maintained in
S “our filés for record purposes. At such time as the
. ’ ,papers are clear of all the items on the, check-1list,
‘ ' they are to be processed to Step III.

Step III APapers are reviewed again and are approved for payroll
and budget and the Vice President § Provost's name is
affixed. ' a

R

-

Step IV ?oliowing the signature of the Vice President & Provost,
gapers are to be sent to Payroll'agé\: Xerox copy, '

NCLUDING the Vice President § Provost's authorizing
signature ‘and the date, is to be sent to the originat-
ing department as notification that the papers have
cleared this office. : :

.'). S .. B9

~




\

An,§ﬁproptidte;Board Matter is at~this'time‘prepared'

for the ensuing Board meeting at which approval by

+* _ the Board of Trustees is required.
Step VI ﬁbilowihg abtién by’the‘Board; ndtification;isAsentA
v ' to the unit of the Board action, and entry is made
N . into -the permanent file of the faculty member. = ‘.
R Via - All matters, or a copy of all matters reiated to fac-
o ' -ulty status, . ncluding promotion and teriure, will be
. R placed in the central permanent file of the faculty
SN ,member. A -
i
. @ ,
; . \
,fr - " : . . { B,
) [ ]
‘ .\\
¥ -
\ -
v
\
r
. 03
\ .
. S LN
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_Provost, and‘the’Président;‘

.

« < s . . .
»
[+

/.. PROMOTIONS IN.ACADEMIC RA-lpt R

»

a:

Nominatiens for promotion in rank originate with the depart-

, ment chagirman or equivalent academic officer and are reviewed, in
‘turn, by the appropriate'qaminisﬁzftiyg‘offﬁcer. Vice President §

The format to-be followed ;.preparing promotion materials

" is shown on the following pages. Only one dossier for each nomi- °
. nee for promotion iS‘toipe'submitted‘tOvthe Office of the Vice

President § Provost. ~ , :
;A.coﬁplete statement of the policyiof the Board of Trustees °

on the criteria to_be employed in evaluating faculty -for promo- -

tion also ,appears in the pages followipg. T~ e '

Because of the_relatively lazge prbhd?tion of faculf&~in the
ranks of professor and associate professor, the following guide- .
lines are set forth to assist in estab ishing priorities for pro-

motiohs. What follows is an :attempt to objectify in some”meaning-

ful 'and concise way the basgs : for promotion recommendationsy

« 3 '

‘1.. General Guidelines for Promotibn Rpéqgégnd@gions -

A. Promotion is based on' excellence in teaching, in scholar-

ship and creative work, “and in various administrative, pro-

fessional, academic, or civic services. A candidate for
promotion should demonstrate- meritorious contributions "in
at lease two of these three areas and be satisfactory in
the other, or demonstrate exceptional excellence in one.
Personal and proféssional integrity are, of course pre- -
. . Sumed. ® Promotion to,any rank is a recognition of past
~achievement and a sign of confidence that the man or
woman is capable of greater responsibilities and accom-
. plishments.. The ultimate purpose of all promotions is to |
> build the best-possible faculty. All faculty who have
not achieved the full professoriate are technically eli-
gible to be considered for promotion.

‘B. Promotion to assistant professor is based 6n the faculty
member's, having (1) attained the terminal degree in his
~discipline or do e equivalent advanced or creative work,
(2) had successfﬁl experience as. a teacher, and (3) shown,.
' intelleéctual affd scholarly promise. The faculty member
becomes eligible for promotion consideration in whdatever
year these criteria are met. : -

«

-36-
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II.

’

.

o . . . - o

C. Promotion to associate professor is based on (1) possession
- of the terminal degree or ‘equivalent professional experi-
ence, (‘'2) the .candidate's continued growth as a teacher
and scholar and'(3), his successful assumption of depart-

mental and University responsibilities. Frequently, a - s

‘major consideration-is the faculty member's capacity for
advanced and graduate ‘teaching that has developed from

his own significant contributions to knowledge- and his .
promise of continuing independent research. Promotion to o
this rank for other reasons rests upon proven abilities .
-and exceptional accomplishments. . : : '

- An assistant professor is normally not considered before
the fourth year of his service, but may be, considered
earlier if his is an exceptional case. The period of in- -

- tensive review is during the périod of his fifth, sixth,
and seventh years. o ‘ ‘

-

An assistant professor nearing retirement fay be consid-
ered for promotion to associate professor on the bases of
longevity and general contributions to- the University.

D. Promotion to profes%or is based on scholarly, professional,

. and creative achievement -beyond that required for the asso-
ciate professorship. In'sthglarship,or creative work, the

v candidate should have achieved professional recognition in
his field. 1In acadenmic, administrative, and professional
services, he should have contributed markedly to the ad-
-vancement of the University. _ o

- An associate professor is not normally considered /b re.
the fifth year of his service, but may be considé&xéd ear-
lier if he is(ﬁn exceptional case. The period of inten-
sive review is during the period of his sixth through -
tenth years of service. t
Promotion to full professor is not made on the basis of
length of service to the University alone. -

Bases for Promotion S 5

A. Effectiveness in Teaching .

"1, It is'recognized'that an accurate assessment of quality
of teaching is very difficult. Excellence of teaching
is nevertheleéss recogngeed by many as the most important
of the criteria and each Dean is charged with the respon-
sibility of making a very careful annual assessment of
the'quality and effectjveness of the teaching done by

55
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-
N M & . _‘ . ~ ’
each membér of his faculty. This assessment is~o0 be
available in writing and should be discussed with, the
faculty member prior to - its becoming a part of hid per-
sonnel jfile. a - . - T
. 2. Valuable Traits in Teaching
a. Command of subject - _ v 3
b. Familiarity with advances in his field .
c. Ability to organize material and to present it with
- force and logic ' T R
d. Capacity to awaken in students an awareness of the -
relation of his subject to other fields of knowledge
e. Grasp of general objectives ' N ' -
£+ Ability to vitalize learning : .
g. Ability to arouse curiosity toward further and more -
independent learning" . _
. h. Ability to stimulate advanced students to higher
. /~ -creative work . ,
i\ Maintaining a sufficjently high standard of achieve-
ment " ' v ' N -
. }. Fairness' and judgment in grading ' '
k. The extent and skill in the general guidanfe and
>t ~ advising of students ‘and the contribution to stu-
dent welfare <
. . W e -
3. Leadership and achievement the development of new

- ideas and.teaching methods.

B. Productive Research or Literary or Artistic Creation

‘ 1. Productive research or creative work is not merely a .

T matter of quantity. The-quality of such‘work is obvi-
.ously of far greater importance in evaluating the con-

. tribution of a faculty member in his field. The Dean

. is expected to base his recommendations upon an earnest

’ effort to measure the quality ©of the research and other

creative production done by each member of the faculty.

2.. Publication in the following is valued according to its
quality and significance -- scholarly books, textbooks,
‘reviews, reports, articles in scholarly and professional
journals, and participation in projects of scholarly
interest. '’ \ ' .

3. Distinguished creation receives consideration equiva-.

( - ~ lent to distinction achieved in research. Public rec-

. B ognition is valuable in these matters as it is reflected

T ‘_ . =-38-~




1.

in professional awards, the assignment of unusual tasks
and commissions, the aceeptance of the faculty member's
work in permap#ht collections or its publication in
leading professional journals, invitations to partici-
pate, in signifidant exhibitions and any other public
honor on the local, national, or international stene.
Demonstrated professional distinction is recognized as
a criterion for promotion. In,areas such as music,
theater, and dance, distinguigtéd performance is con-
sidered. ' . 4 : :

4

C. Service to the University and the Community

Here are included all activities other than teaching,
research, or Creative work, which may be viewed as dis-
tinct contributions to the University or to the faculty
member's field of learning, such as interest in student
wglfare (as evidenced by counseling and advising); ser-
vice in~department and University committees; partici-
pation in the activities of state, national, and inter-
national professional organizations; and civic contri-
butions in the area of the faculty member's specializa-

. tion.

2.

selves to be able administrators or who participate
-effectively. and imaginatively in University governme

or the formulation of departmental,-divisional, and. -

Univer§ity policies. . v -

Recognition is.given to faculty members who prove chm1
t
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) J | wm BASIC PROMOTION POLICY - .

Qualifications for Rank L

An earned doctor's degree is the usual minimum academic quali-
fication to be considered in recommending persons for the rank of
professor, associate iiggessor, and assistant professor. An earned
master's degree is the ual minimum academic qualification to be
~considered in recommending persons for the rank of instructor.
These degrees are not .required, however, in cases where training
and experience clearly indicate the person's ability to do effec-
tively the quality of work commensurate with the privilege and
salary of the rank. A1l1l facutly members should acquire an accept-
able-amount of additional training at reasonable intervals. As a
-matter of general polécy, persons -under 45 should be encouraged
and expected to secure the doctorate. - ’

( Promotions from one rank to another shall not follow automa-
tically when a faculty member,shall have raised his forma quali-
fications to meet the requirements of a higher rank, but /shall be
based .on merit and.made according to the procedure outlined in the
Statutes of the Board of Trustees. ' L .

/ .

Proportions in Rank

Although the distribution. of the faculty among the various
ranks must -be determined by many factors and cannot be the same ,
at all times, it is desirable that the number of faculty members
in each of the ranks shall be approximately equal.. Consistent ,
with the distribution of preparation and experience which actually

i)

follows such a distribution of ranks and with the availability of

state funds to meet the additional costs of appointment to higher™~——"

.——Tanks, the University will move gradually toward such a distribu-
tiono ) ’ : . ' «

Promotions

‘ »It_is'recqgnized that resommendations for promotions, as well
as for initial appointment aﬁﬁkmerit increases, ultimately depend
upon the judgment of the admimistrative officers concerned. In
making such recommendations, .administrative officers shall present
evidence that the individual has, in addition to the usual formal
qualifications, meritorious qualifications in terms of one or more
of the following criteria: " :
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A. Effectiveness in teaching.

B. Research and creative activity.
(This includes productivity in areas such as art, speech,
music etc.) . . ’ : : "

C. Other services to the Univef%ity{
(Examples of such services are: representing the Univer-. *
. S§ty in a distinguished manner in concerts, speeches, or
cpnsultant work; editing professional journals; giving
ogtstanding performance in councils, committees, etc.)

It is understood that these criteria are not to be given equal
weight in the evaluation, but that the weighing will depend upon
the nature of the work which is being done by the person who is
being evaluated. . The following methods of eviluation are proposed:
» L4 .

A. Effectiveness in Teaching.

It is recommended that each department select {jom
the evaluation methods listed below those which the
'department desires to employ in evaluating the teach-’
ing ability and achievements of its members. After
. using such methods as the department selects, the
| results shall be forwarded by the chairman, with his
g recommendations, to the dean of his college or to the
appropriate administrative officer, and thence through
the regular administrative channels as provided in
the By-Laws and Statutes of the Board of Trustees:
7

1. Conference with colleagues in depart
2. Reports of chairman, dean, director, et¥. :
3. Questionnaires filled out by graduatin seniors.
4. Student opinion polls. :
5. Opinions of alumni obtainedsthrough interviews
or questionnaires. ,
6. Interviews with students on graduating list. .
. 7. Ratings made by administrative officers or com-
' mittees after regular systematic class visitation.
8. Comparison of student standings on departmental
examinations. : o0
9. Comparison of student performance on pre- and

. post-tests. : )

10. Study of activities in which students engage while
taking course.

11. Investigation of student activities subsequent to
taking course. ~

L)
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. 15. Participatiop in local, regional, state, and

.

12. Examination of published materials bearing on

: teaching. _ _

13. Inspection of outlines, syllabi, and other mater-
ials developed for use in the course.

14. Observation of discussions in committees, con-

) ferences, -and meetings bearing on teaching.

- national organizations concerned with teaching.

and' Creative Activity.

Evideyce of achieVements in research and creative activ-
ity should be presented to the appropriate department or
office head by means of the personnel reports or in any
other manner this.officer shall determine.. The evidence
shall then be forwarded to the appropriate dean or admin-
istrative head through the regular channels provided by
the By-Laws and Statutes of the Board of Trustees. The
services of consultants may be used whenever necessary to
determine the worth of any production. -

Other Services to the Uhiversity.

Where such services are performed by persons who are
assigned primarily to ,the departments or faculties the
chairmen of the departments or faculties concerned shall
be responsible for requesting the recommendations, from
the heads of the areas or divisions in which the services
have been performed. Where the services are performed by
persons -not assigned primarily to departments or facul-
ties, the recommendations should originate with the admin-
istrative heads of the areas or divisions in which these
services would ordinarily come. If there is doubt about
the appropriate area or division concerned, then the rec-
ommendations should originate in the office of the Presi-
dent ox Vice President § Provost.

Policy on Promotion of Persons with Academic Rank Holdin
Non-Academic Assignments - . _

. In addition to the wusual procedure for academic promotion,
the President may receive from other administrators recommenda- .
tions for academic promotion of any qualified persons in their -
organizations who already hold the ranks of instructor, assistant
professor, or associate professor. After subjecting the recom-
mendations to appropriate ‘review, including any academic unit

60
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involved, he shall either forward them to the Board of Trustees
with his endorsement or return them to the initiating officer for
future consideration. ‘Any faculty member holding academic rank
has the right to equal consideration with other faculty members
for promotion upon his merits regardless of the location or nature
of his assignment. It is the function of the administrative of-

' ficers involved to implement this policy and of the President to
see that its implementation is effective. '

Sl S |
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I Information on Candidate at Time of His Employment.

. ! ‘A, Date of Employment . = . Age
B. Rank and Title ‘ ] .

C. Higkest Degree

~o

. D. Special Qualifications:

E. Experience ‘in Other Higher Institutions:
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- II,  Changes Subséquont'co.Employmcni::

. A 'Degregs..Completed: _‘{/'
Univeraitx Degree S : _ga_te Conferred

o

. S
I /
o B. Promotions Granted: ; ’ ' '\J 4
Date _ N From (rank) ' ' to .
2. Date From (rank) - . éo

(Salary for current year and 4 previous years)
1971'-72 : : 197(3-71. ) ';969f70

. -
. . =

C. Monthly Salary:

1968-69 ~  1967-68
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TIII.

)

e . ’ ./

’

In Support of This Recommendgtion: = -

A: Evidences of mounting excellence in assigned work.during present rank:

// e ‘ ‘ e

(Space as needed)

B. Evideénces .of growing acceptance and stetuﬁ’in special field:

(Space as needed?

L

C. Other evidence of quality, effectiveness and professional commitment
- as it relates to this recommendation:

' . : ' i

(Space as needed)
&

-

© ° D. Cumuldtive summary of assignments:
- ‘- : \ . * . B .
(Space as needed)

"k .

E.. Evidence of student and other eveluetions of teaching:

b
. (Space as needed) .
Please supply supplementary material as it Jpplies,
- ’ .
1 ]
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APPROVED SALARY RANGES o |
FOR ACADEMIC RANKS ‘ "

"The following ranges of monthly salaries for the several
‘academig_ranks are applicable for 1972-73. 'They will also
\ serve as Eiii;dl guidg; for recruitment for 1973-74.

N

R Tenure Gaining Ranks Minimum ' Maximum
A8 Minamum Maxaimum

Professor . $ 1,600 °*  $ 2,600
Associate Professor - 1,200 - 2,100
Assistant Professor - ) 900 _ 1,700
Instructor 750 1,300

Non-Tenure-Gaining Ranks
 Assistant in ----- : 500 1,000
Lecturer® . . . S

2

’ Although academic officers are requested to work within
‘ : these practical maxima and minima, it is understood the Vice-
President § Provost officé may be petitioned to make exceptions
(prior, of course, to the making of any commitments). The rea-
son for the review of exceptiq@? by the Vice President § Provost
is that paying a substantial number of very high or very low
salaries actually has the effect of creating new salary policies
, ... and should, therefore, be examined in the light of both past ’
‘ policy and present budgetary provisions. Requests for excep-
~ tions (see form) to these salary ranges should be made by the
3 .+ appropriate administrator to the Office of the Vice President
§ Provost, and must be approved in writing prior to the proffer-
ing of a contract. , e T

% The Lecturer rank is used as a short-term appointment desig- \

nation for someone who might be awarded one of the professorial
"~ ranks were he to be employed on a continuing basis. An equiva-
" . lency to one of the. ranks should be demonstrated for purposes

of estab;égﬁing appropriate salary (i.e. if the lecturer's qual-

ificatiow.were equitable to those of an associate professor

“l’ . either in training or experience, or both, the range of $1,200
' to $2,100 would pertain.) Before a Lecturer can be ‘considered
2 for tenure he must normally be promoted to an academic tenure-

| e 66 -~
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r 4 .
APPROVED SALARY RANGES FOR ADMINISTRATIVE STAFF*
» L ' < | )
- Title _ Monthly Base
Program Director . : - 800 < 2,000
Project Director : 800 - 1,600
Coach ' . 700 - 1,800
. Assistant Coach ’ , 700 -~ 1,200 \
Assistant Director of : " ! g
* Admissions . ~ 800 - 1,400
Coordinato R 800 - 1,700
- Head ----- -~ 1,200 - 1,900
Assistant . ; 800 - 1,500
Academic Adviser o - 700 - 1,200
Editor ' R 1,200 - 1,900
- Counselor’ : o 800. = 1,700
Staff Assistant o _. 500 - 1,200. . y
Assistant to ------ _ ‘ relates proportionately

- to salary level of posi-
tion it assists

* - . . 3 ' N
L3
. - ' .

* Requests for deviations from the above ranges require the
prior approval of the Vice President  § Provost and should
be submitted on Form. for Justification of Exceptions.

11




* PAY RATES' FOR PART-TIME ACADEMIC STAFF . . .

The monthly salary base for part-time staff should be with-

~in the same “guidelines ysed for full-time staff with similar cre-
"dentials., However,- for part-time facult
. based on a full-time téaching

, -the monthly rate is |,

. credit-hour course normally leveis to a 20% appointment:

Lredit-hour course levels to a - appointment.

B - ' y _— ~
[

NOTE:h,THese,criterih do not ‘apply to cooperating teachers,
‘applied music lecturers or personnel compensated on

" an hourly basis.




, FACULTY‘STATISTICAL REPORT

T - . . & -5 . . M . i
-Four times each year (by quarter) each member of the faculty
and administrative staff is expected to submit a report which
relates activities to budget. It.'is thus important that the
“Faculty Statistical Report be completed in detail with as much

accuracy as possible.

L4
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. L (  PURPOSE OF REPORT - =

Southern iilinois Uhersity is dependant upon appropriations from the State Legislature for a major portion of its financial support. . With ¢ -
\ faoid expansion and ‘ingreased fiscal needs, the lllinols Board of Higher Education was created by:the legislature to raview budgets and programg
Ofthe State Universities.! To help in this task the Board Initiated & unit cost study to provide a more objective basis for the allocations of funds. The
resulis of this study serve as one basis for budgetary review. This Facuity Statistical Report was developed o Impiement the cost study by coliect-.
ing necessary data concerning the distribution of faculty sprvice. These data also provide valuable institutional managemerit resources for Southern

linois Unwversity. ' " . . $ ’
+

DEFINITIONS OF PROFESSIONAL ACTIVITIES o

-

DIRECT TEACHING inciudes the time expended In duties normaily assoclated with direct contact teaching of students In college credit classes.
Sucn “normally associated” duties as preparation for classes or laboratories, evaluation of student progress, supsrvision of student resanrch,
student practicum. thesis and -dissertotion for. students officially enrolied for credit In the present quaner, and confersnces with atudents enroiled
in ciasses taught are incitided in these activities. Also Includes teaching of extension classes for tollegs credit. Do not-report here supervision ot

thesis or other graduate student committee activities for students not specilicaily enroled and assigned to you in the present quarler.

~ INDIRECT TEACHING inctudes all assigned activities ‘associated with the instruction of college . credit mdonu‘\othor than direct contact tesch-
ing. Exampies are: quervlslon of teachiing by others, scademic advisement, procurement and preparation of laboratory equipment and supplies,
preparation of course outlines, paper grading for students enrolied with others, direction of extracurricular activities Including coaching of athtstics
debate. music or drama groups not specifically enrolied for course credit with you, remedial teaching, instructions! materials preparation, mainte-
nance of shop machinery or instruments. Report Academic Advisement activities In this category. ‘Al Indirect teaching actijity should be allocated to
the tour tevels of student classification. ’ ' I :

~

DEPARTMENTAL RESEARCH includes ail research activities carried on under the auspices of the department and i_upportod by departmenta! funds
in the form of salary and departmental service and supplies. ‘Research for the specific purpose of preparing to teach a new course shouid be Inctud-
s an indireci teaching activity. . : . .

'HESIS A'hb DISSERTATION GUIDANCE Includes aff thoee activities provided to Graduate Students not specificall;y enrolled or assigned.to you
for the present quartsr. Report here- the time taken to supsrvisa thesis/dissertations or other graduste student committes sctivities for students not
spacificaliy enrofled in such classes and assigned to you in the present quarter. ) . .- ‘
CREATIVE ACTIVITIES include professiona! writl ali academic fielda and those Momll:'\g and specialized sciivitles generaily sssociated with
Art and Music. - ‘ . L ' E

'ORGAMZED RESEARCH is ressarch for which a specific sum:of money has been set aside either for apecific projécts or aa the budget-for a separate
research agency.” Organized research activities may be funded from a “Research General Acoount,” “Organized. Reac:¢rgh Budgsted Acoount,” “Co-

operative Research Account” Private business or other non-state funds. ' “

INTRA-UNIVERSITY COMMITTEES inciudes all those committess outside the Immediate departmaent or unit which hcva been established in response.
to institutional or campus needs. This category includes school, college, campus or university administrative committ, facuity councils, and other
planning groups. ) . . R _

as relate to governmental sgenc

OTHER COMMITTEES includos all those committee gctivities not clnlmad asintra-university,. Such comm! ‘
nal ~-ganizations shouk be included

or inter-institutional coorgination are examplas of Other Committce activities. Committe= membership 1o
as a non-university professional activity.

_-ADMINISTRATION includes the usual activities of general administrative officers and that of their assistants; the ucaui work of deans, directors and
- department or division heads. and that of their assistants. It also includes Departmental membership duties required of faculty members. All sab-
batical {eave time should be<feported under this activity. i '

EXTENSION AND PUBLIC SERVICE includes assigned activities performed for off-campus or non-Univeraity groups. Examples ere: (1) Adult edu-
* cation. secondary and slamentary classes, contract training programs, institutes, conferences, clinics, and sub-coliagiate-credit programs however
‘sponsored. (2) Assigned community and pusiness consuitant services, clinical and educationa! services, services *c ~-fesaional and special Interest
groups. (3) -Awgqed. printing, editing, publishing, news madia aervlcovl* radio and television services, and (4) Oth~r assigned similar activities where
elements of public service and relations are invoived. Do not report activities for' which comnpensation; beyond e::;:0in: nent salary, la received. Al
non-assigned ncqvitles 1 this nature shouid be reported under non-University Professiona! Activities.

. NON-UNIVERSITY PROFESSBIONAL ACTIVITIES Includes non-asfigneg-activities pertormnd for off-campua ar n.~-university ‘groups whish have '
an .indirect relationship 10 the university. Naticnal professional organization activities should be iIncludéd In this cate~nry. include those activities
‘wnruh compensation is received If suchactivity is university *«d and the service is Irregularly parformed. - :
i w. . .

o R , : .
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SALARY' ADJUSTMENTS

\ v . .
Annual Salary Review

A thorough review of salaries must be made by department and
faculty chairmen, or by comparable administrative officers, and by
deans and directors at the time of the annual spring salary review,
As a result of this review, salaries are set for one year.  Except
for the most compelling reasons, "out-of-season" salary adjust-
mepts will not be approved by the Vice President G Provost.

Effective Dates for Salary Increases

New salary rates for continuin personnel -become effective
on July 1, following Board approval. ’ - ‘

- New salary rates for term personnel become effective on
July 1, following Board approval, if the necessary reappointment ,
forms have been processed. (New summer session papers are not -
required.) New salary rates for term personnel whose contracts
extend beyond July 1 are effected only ‘if a Change of Assignment
is processed. Since the new salary rate cannot be made retro-
active, it is necessary that the Change of Assignment indicating
the new salary be submitted prior to July 5.

Any sal;;} increase not included and approved by the Board
of Trustees on the annual salary increase 1isf effective July 1
'mast be supported with a statement of justification before it
can be processed. T '

Q
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POLICIES RELATED TO COMPENSATION FOR EXTRA SERVICES *

COMPENSATION FOR EXTR%,SERVICES».
‘Under date of December 1,'1971,'the University QEnate, Faculty
- Welfare Council's policy on compensation for extra services was
adopted by the President. The adoption was subject to the development
of guidelines. The guidelines as developed and approved by the
President have been endorsed by the Faculty Welfare Council and the '
'University Senate Executive Committee. . &\VJ

A restatement of the-policy and the statement of guidelines are
presented in the following material. '

FACULTY WELFARE COUNCIL #5—70/71 toa

(Revised 9/30/71) o wDecember 1 1971 Policy for Compensation
N : - for Extra Services in
' . . ) Extending the Mission
. : e of the University

<

In order to extend more effectively the mission of the University, the
1 Faculty Welfare Council of the University’ Senate recommends the establish-

ment of the following policy regarding additional compensation for extra

services:

. T . - .
1. Any activity for extra compensation shall be entered into by :

mutual agreement between the faculty member and the appropriate
administrators of the academic units involved. While exceptions
may be made according to the individual judgement of  the
appropriate adminiatrator, these ‘activities shall ordinarily
‘be limited to faculty members on continuing appointment.

2. Compensation dhall be based upon contact hours and acadehic
.rank in non-credit teaching, and on credit hours and academic
rank in credit courses.

3. "No faculty member shall be .assigned more than one overload - ' ..
course, whether for credit or non-eredit, in any academic yeat.
3a. An o%erload is défined as being 'in excess of the ,
teaching and/or service loads described in Faculty ,
Welfare Council #1-70/71. . . \&/

) *&ademic Affairs Transactions #31, June 26, 1972
| 73
- K . (E-%;

@ a ' - ’ '473'
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Extra compensation for t:ea,ch‘ credit courses on an overload
basis shall be 1limited to locations outside of designated
University Attendance Centers (Edwardsville, Alton, and East
St. Louis). ‘

For professional service at conference, occasional spot
presentations, or University services to outside agenciles:
* , .

5a. Payment shall be negotiated between the faculty
member and the appropriate Universig)\ggﬂ&nistrator.v

5b. Payment may be made to faculty members for services
performed outside, but not within, the sponsoring
unit (division, department, schoe}, other).

GUIDELINES AND PROCEDURES
FOR POLICY ON COMPENSATION FOR EXTRA SERVICES

Persons Eligible - . 4§ ~ S
A o - -

- Persons holding full- time teaching appointments during the period
of time covered by the extra services for extra compensation, alone are
~eligible to teach credit or non-credit courses on an overload basis.

Persons holding full-time faculty or faculty administrative
appointments during the period of time covered by the extra service
for extra compensation are eligible under section 5 of the policy
covering conferences, occasiole spot presentations or University
services to outside agencies.

Extra Services for Extra Compensation

, b Y

- Services performed over and above any and all{services covered
in the recipient's cuyrrent full-time contract.and when such extra
services will not in any manner compromise or adversely affect the
performance of services covered by the reg¢ipient's current full-time
contract, ‘

Non-Credit Hour Courses Distipguished from Confereénces, Occasional
Spot Presentations and Services to Outside Agencies

Non-credit hour courses have a reseflblance to credit hour courses
in structure, program and time sequerice fand usually.incorﬁorage techniques
for evaluating student progress and may include the giving of a certificate
of accomplishment or completion. ’ ‘

’

Conferences, occasional Spet pre « -ations and university servicé;
-to outside agencies are usually of short concentrated duration and usually
are for purposes of informirg, advising >r sharing of information rather
than instructing. 4l ‘
7

-47h-

]




. ; Y7L VR
June 26, 1972 S o . ° Page 3

& o ' '._),

" . . T
Sponsorship (Section 5b of the Policy)

, For University State Fuﬁds,'the unit dispersing such funds becomes
the sponsoring unit. ' o :
For all other University funds, the external source from which the
funds came, whether directly or indirectly for the purpose for which
'extra compensation is warranted, is considered to be the sponsoring unit.

Approvals for Extra Compensation for Extra Services

Approvaf; for extra compensation for extra services will follow
- * organizational channels with final approval resting with the functional
'~ area Vice President, or with the President for units not organizationally
» . under any of the Vice Presidents. Approval must be obtained in advance
of the service. ) ‘ : -

4

Method of Payment

Extra comﬁensation for credit and non~credit courses will be paid
, as an addition to salary. .
~ Extra compensation for conferences;'bccasiona; spot bréséntaéiqns - ' \
or University services to outside agencies will be paid on a contractual '
services basis, T

' Rate of.Paz~

] -Extra éompensation for credit courses will have a maximum‘ratg'of.pay
. of .one months teaching salary (1). Other tes may be formulated by
unit's so long as they do not exceed the m%i?mum. : o :

L}

4 - 'Extra compensation for non-credit cours'es will have a maximum rate of
pay of one months teaching salary (1) for sérvices corresponding to the
extent of services for a cr¥édit course. A lesser extent. of services would
warrant a pobrated decrease of qne months salary. Other rates may be
formulated by units so long as they do not exceed the maximum. °

-

Extra compensation for conferences, occasional spot presentations .
or University services to outside agencies will not exceed a maximum of ,
one months teaghing (1) salary during a annual period beginning with the -~ .
Fall Quarter and a maximum rate of $200 per‘day. The individual's tﬂ*,
", professional qualifications and the number of contact hours should be
considered in determining the actual daily rate of pay within the -$200 . .
maximum.- o : e , L,
(1) The person's. teaching salary exclusive of any administrative
allowance. ' T

7 R
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Maximum Overload

For teacliing ctedi; and. non-credit, courses, the maximum overload -
" 18 one course during an annual period beginning with the.Fall.Qua;tg:.

For conference, occasional spot presentations, or Ufiiver ity services
to outside agencies, the maximum overload{is'ZO;days, whethe; full‘days or
partial days, during apn annual period beginning with the Fg{l Quarter.

Maximum overload in a fiscal yedr is limited to either a teaching .
overload or extra services under section 5 of the policy, but not both.

.
t

thérgzypes of Egtré Service o S v .

Other‘types of extra serviées not specificafly enumerated in the
policy will be considered on an individu libasis but will generally
be considered to fall under section 5 of the policy and therefore the
'guidelinea~epplicable to, that section. I ) L

Certification of Extra Service for Extra Compensation
_ . X . :

-

The following certification must appear on the forms 'submitted for
payment of extra compensation (change of dssignment form for salary
payment or invoice voucher for contractual paymént) : "This extra
serviece is over and above services required by the hurrgnt budgeted
contract. It will not affect performance under such contract."

Exceptions . " _ " .
. . . e

. ’ ‘ ) r"‘. ’ . . .
Limited exceptions to the guidelines may be warranted for special
circumstances,‘ Requests for exceptions require complete explanation
"and justification. ' A : :
P . COMPENSATION TO FACULTY MEMBERS,WHO )
. OBTAIN AND CONDUCT SPONSORED PROJECTS

) 1 Apprgved April 1, 1972, by the President

Southern Illinois University at Edwardsville ié.genuinely.;nterested in -
encouraging faculty members to seek support frem extramural agencies for
projects which show promise of contributing to the excellence of the total
University and that coincide with the University's objectives.

Faculty members are encouraged and assisted in their efforts to obtain -
extramural funding for their projects. It must, however, be clearly under-
stood that faculty members remain employees of the University even .when they
are paid from grant funds, and that they remain subject to all University
policies. Awards normally are made to the University, not to individuals
and any agreemerit which a faculty member negotiates with an agency 1is /
-governed by University regulacions. Specific guidelines are listed below.

77
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1)

3)

: - "9/74
. Page 5

Il
-]

q' : . -
The University permits compensation from project funds to he -
negotiated at a rate based on the salary.paid to the faculty
member by the University. In no case will an estimated salary ,
or a salary negotiated by the principal investigator with the .
agency determine the individual's actual salary. Employees
being paid from grants and/or contracts are University employees *
and salaries for these employees must be approved through regular
University procedures. :

3. . - -

Normally, the faculty member who receives salary support trom
any extramural agency-will be reassigned and paid from the
grant account for that portion of his time budgeted for in the’
grant, and will be released from University teaching duties

in direct proportion to the percemt of time allocated in the
grant a'ard. . :
In unusual circumstances the University may allow extra pay
for extra services if approved’ by the granting agency and -
appropriate University officials. Any overpayment agreement
must gdhere to the extra compensation for extra services
poliey recommended By~ the University Sepate and approved by
the Pr%?ident. ' . '

A




- . INTERIM DISLOATION ALLOWANCE: B

' : A , , , _ o e
* 1. The University recognizes the need for providing a dislocation
allowance to regular, full-time faculty under certain ‘condi-
- tions. In order to. be, eligible for such additional compensa-
. tien, a faculty member must: - - . - :

A, be teaching-or be on other University'assignmeﬁt-off-campus
l. as part of regular,‘in-load-assignmqpt; - ﬂ‘ "
z. ataa distance of more than 150 miles' from Edwardsville;
" and, - . . , - ' , .
3."be'éngaged‘in such activity that he is required to ' be on .
»logation;aWQy from Edwardsville for more than two (2)
consecutive 'nights. . :

I1. A‘miximum-pgyment of $250 will be negotiated as part-of an
overload payment and will be paid as supplement to income :
through regular payroll processes with all appropriate with-
holding deductions. ' o o b

I11. No§facu1ty member may receive payment in any one year from
the University (including overload and dislocation payments)
of more than 13 months' salary. . Y

.
e~

= 4

. POLICY STATEMENT REGARDING PAYMENT TO FACULTY S .

o Effeétive'Seﬂ[ember 1, 1974, all paymentslgo faculty for any
' purpose with the exception of travgl expenses will be- effected by =~
e ghange of assignment and-payed through the norma} payroll processes. ’

K]

, The maximum amounts which may be paid in,salary (exclusive of
1 travel reimbursement) in any one ‘year may not exceed thirteen-
twelfths (13/12) :of monthly base salary. - \

v
\




ACADEMIC TENURE

Tenure Ranks

—

Tenure shall be interpreted as meaning permanent holding of
an academic rank and position © employment subject to statutory
limitations+ , (Tenure prlies only to a basic nine-month appoint-
ment each year. All tegular members of the teaching and research
staff with the ranks f.professor, associate professor, assistant
professor, and instructor shall be eligible to attain tenure:

The Board may, in addition, give tenure to specific persons of-
the University organization not.included in the above-named groups.

v

Tenure Schedule _ . N ~

v . .

Tenure shall be granted to faculty ‘members according to the
following schedule, except when abridgement of the probationary
period is formally authorized. Years served, in any rank shall
apply toward tenure in the next higher rank: ce ‘

.

1. A prﬂfessor shall have tenure nine mormrths from the
wdate or original appointment at this rank, un%pss-he

is given a written statement that his appointhent
will be terminated at the end of his second academic

year of service. o :

t ‘

At thte end of a two-year probationary period an
associate professor must be notified in writing

eith. that he has been given tenure or that his
appointment will not be renewed at the end of the
third year. 4n associate professor who has served
previously as assistant professor at this Univdr- - -
sity shall have tenure from'the date of his origi- ",
nal appointment ‘to the rank of associate professor.s ',

Prior to the end of a four-year probationary per-
iod an assistant professor must qi‘notified in. - s
writing either that he has been given tenure or
- that hgs appointment will not be renewed at the
end of the fifth year.- : .

~An instructor normally shall be appdinted for no
longer than one year. Such term appointment may:

‘be renewed annuhlly, but if the instruct0r~islnot
to be reappointed following his sécond or any sub- -
sequent year of employment, he shall be given = .
written notice not less than six months preceding
the termination. 0f his 'appointment. Prior to the

SR 1 Ny
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end’of the fifth year of service the appointee - . |
must be notified in writing either that he will
be” given tenure starting with his sixth year of

- service with the University‘or that his term
appointment will not be renewed beyond the sixth .
year. . : : ,

v

5. A lecturer is a~f§cu1t& member in a temporary or
non-regular rank and- shall normally be appointed
for no- longer than one academic year, and in no

“~ . ‘case Yonger than six years.  The appointment may

.be renewed annually, but if there is uncertainty .
about reappointment following his second or any
.. ' subsequent year of employment, he shall be given
written .notice not less than six months preceding
‘the termination of his appointment. Years of ser-
vice at the rank of lecturer >shall be applied to-
. ward tenure in one ofthe ‘four regular ranks (pro-
,gfeSSOr,~associatq—professor, assistant professor,
‘and instructor) if later appointment to one of
these ranks is made, ,but shall not lead to tenure
in the rank of lecturer. ‘Every attempt should be
made to'move,k a lecturer into one of the professor
. ial ranks prior to the time of tenure decision if
- the awarding of tenure-is anticipated. o

Annual Review

It shall be tﬁe responsibility of the head of each appro-
priate it to review annually the status of each member of
his unif and to make suitable recommendatidns reagarding promo-
tion expectancies, salary status, and tenure status for each
pérson within that unit. A yearly conference should be con- ¢

"ducted hetween each faculty or staff member and hilggchairman
. or administrative superior to discuss yearly goals @nd at-

-tempt to assess\how well they were met. A written report of

each conferenéé hould be available to serve as part of the
documentation for sdlary increase and promotion as well as
for-tenure consideration. :

Procedures for Making.Recommendations

The forms on the following pages. are to be used in making
recommendations for academic tenure. Note that two forms are
provided - Form A is to be ‘used to recommend that tenure be
"granted; Form B is to be used tofrecommend that tenure not
be"granted and that the faculty member be notified that his

- L ?()
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{appointment will not be extended. One copy of ‘the appropriate

form must be submitted to the Office of the Vice President §
Provost. After consultation with the Dean of the Graduate
School, the Vice President § Provost will forward the recom-

-

mendht%ons to the Board of Trustees. 1

- A .
. ’ \ ‘

7

- ’ v \

4

NOTE : Officialfinformation concerning tenuxe can be found on .

page 31 of the By-Laws and Statutes of the Board of
Trustees (as amended August 20, 1971Y. :

pL




( - . FORM A .
* SOUTHERN ILLINGLS UNIVZRST )
: Edwardsville
| RECOM-ZNDATION CONCERNING TENURE .
Gensrsl Iaformation: Q\\ - )
, . ‘ * B
Ncme_ Age
Dapartment or Feculty <,
‘Date of Appointment at §.1.U, - Tenure Du? 9
. Rank sad Title . = E
Highest Degraa ) o ‘ Dite' Conferred
. Other Spncinl QvllgficltiOnl:
o ' o | N
- Experisnce st Other Institutions: : -
University ' . Year , Pos{tion
’i\’ R “ -
!
' ag, I
. <
. Rature of Present Assignment: ‘
h o - o . .
} -
—"-q)‘ . \\
$ . . . . \ .
Poraanent Tenure é: recosmended effective \ R - .
' _ ‘-j"« ' Chairman “Date

82

€ .

an or Dirccfor ' Dato
 Bgan ox Dize
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IX. The Following Inf.ogmt}orﬁ 1s Provided to Suppert This Roeo-_undattén; A

" A. Evidence of Effectiveness in Téaching:

- i,

',

o

N . . : . : ) ¥ o N : ) ) v h
. LA . N . k\l “~
. - = + N + - A . .

~ - . . - ) ; 6’ .
e - : ' ~
C. Other Services to the University: ; .

e
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Gon%ral Infomtioﬁj o f

‘{

_i‘ Dopnrmenr. or hculty

‘ D-t‘ af ﬁppo!nmnt lt,’ 8 LU,

“a.nk and Title 1o |
, —

Hiﬂluc D‘lroe - o o ___'Date Conferred
Other Spocisl Qualifications: = '

A
e

pretunca &C. Othcr Imti.tutlom

Univers 1;1 ’ Year

.l!iture of ‘Pﬁgp‘pt iganent s .

PR

Ay

e
2
LA
'v \ : o . . .
)

V4 - . . B . o

. Permanent tenure hy’noc recommended.

. should be notified in w writing that htl lﬁpothtunt will not be renewed st

the snd of tha curtent yeur, .

e
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i II. The Follwiné Infomtior'; is Provided to Support this Rcéomndgtlon:
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MOVING EXPENSES

- | %

In general, the University does not pay moving expenses -
for new faculty members. However, to assist with recruitment,
a Dean or Director may agree to pay from his unit's budget a
portion of the moving costs for an individual appointee. When
moving expenses are allowed, they should -be for a person being
appointed on a continuing basis to one of the three professorial
ranks. .Normally, the University does not pay more than one-half
of the moving costs. The specific conditions regarding moving
expenses should be shown on the appointment forms under "Other
Conditions". : S . :

i

When moving expenses are a part of the contract, the Dean
or Direetor should send Moving Expense forms (see following
‘page) to the prospective faculty member along with the appoint-
ment papers so that the faculty member can make_arrangements
for moving. However, it is not necessary that the Moving Ex-
pense forms'be returned or processed with the appointment papers.

. x

. Asysoon as the new faculty member has made arrangements for
his move, he should return the Moving Expense forms to the Dean
or Director, who will forward three copies to the Office of the

Vice President § Provost.
Y -

i

As soon as the move has been .completed, theﬁfaculty member‘
must forward a receipt or invoice to the Purchasing Office.

. .
r
-0,

.('




INSTRUCTIONS:

The individual moving is responsible for contracting for
the move; however, these forms must be processed or the Univer-
sity can neither reimburse the individual nor pay the moving
company. It is also necessary to have a receipt or invoice. ‘
The following steps should be taken: .

1. The Dean or Director should compiete lines 1, 2, and 3,
and forward four copies to the new faculty member.
2. The individual must complete lines 4 through 8, retain
one copy, and return three copies to his-Dean or Director.

3. The Dean or Director should indicate his'approvél and for-
ward to the Office of the Vice President § Provost.

: ~must forward a receipt dr invoice to the Purchasing .
. - Office. ' (If the invoice\or receipt indicates that the
' full amount already has been paid, the individual will
be ‘reimbursed. " If the invoice or receipt indicates an.

unpaid balance, the University will pay directly to the

moving company that portion which-has been indicated as

the University's share.)

4. At such time as the mOV3ghas been made, the individual

-

)




MOVING EXPENSE FORM

SOUTHERN ILLINOIS UNIVERSITY

EDWARDSVILLE
(Please see reverse side of this form for instructions.) -
) -
1. Name
2. Department ' ' . ' ™

. )
s 3. " The University is to pay one- half of the movifig expenueél, up to a total cost
: . to the University of $’ \ '

; -\—-—H\—A' ) X,
| \4. Moving from: o - .
) (Street) KK - N N .
‘ ' / (City) — (state) * ‘
5. Moviyg to: - ) ) ' !
‘ (Street) ]
. A s (ciey) L - (State) .
6. Cowpany contracted for move: ‘ ? . N
(Name) . o
(Street) s 7. . 7 '
ot (City) N - (State)
7. Scheduled date of arrival: - * . . L s G

8. Faculty member desires to:

m Pay. compuny 1n full und be reimburled for Univers ity ﬁhsre of cou:l, .
' - N .
[:l " Pay company, hil @ce and have University pay ita share dif:ectly to
_moving company. . . °

Recommended" by .
T . (Dean. or Direc tor.:) T . (Date)
" ° . Approved by " I’ ' . C , '
' **+ . (Vice. President and' Provost) . . (Date)

90
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i : o ~ OFF-CAMPUS 'DUTY ASSIGNMENT . . -

though'not considered an official leave, a faculty member
e approved for off-campus duty at full salary for one or
quarters. A member of the facul¥y may.find it necessary to
duct research or other University-.related activities for an’
.extended period. Comparable off-campus agsignmerits may apply
to)other staff members. e A :
. . , . . - . . Y
. \To reguest an off-campus assignment, a faculty member should,
complete the appropriate form and submit it to his chairman or
equivalent administrative officer fbr necessary action. Advance
approval by the Dean or Director and the Vice-President. § Provost
is required. R : ~ -

. . N\ , . . * .
'Four copies of this form should be submitted to the Office’
» Oof the Vice President § Provost. After review by this office,
one copy of the form will be returned to” the appropriate .admin-
. 1istrative officer sHowing approval or disapproval. Such assign-
. ments, like other conditions of employment, are subject -to rati-
fication by the Board of Trustees.” ° : ' , ,
pt \\ . . ) . .

L3




i

OUTSIDE EMPLOYMENT ) -
. t ' . .
A full-time member of the University staff sha®l not, dur-
~ing his period of, annual service, engage in a business.{includ-
ing self-employment) or be employed for remuneration by agéncies
+ other than the University except with the approval of .the Board
of Trustees.* Application forms fop registering such outside
) employment may be secured:from the deans or the-Office of the
. Vice.President § Provost. Two copies .of this form “should be -
submitted to the Office of the Vice President § Provost through
the appropriate administrative offices. - . RS
An annual- revewal of. approval for outside(employment must
- be secured by the same process as the original approval. This
’ -annual regpproval request should be submitted on-July 1.

_ . An" annual report of results of cutside employmént is re-
"-.quired; Forms will be sent to all facylty with. approved out-

.» . side employment for completion and return by September 1 follow7.~ - b
- . ing eatch year of outsider employment. o ’ , :
~ _— - ’ '
' -

s 4
B

" L . ‘
. l .

: . : ’\‘ . " %

* Self-employment does not include personal research or publi ay o

" tion but does,incluge-all other outside activities for whick 9
.+, remungration is receéived. ' e '

b C L SS———




FOR NCN-UINIVERS
. BY f‘nh TIME FACULTY Ok STAFF

’ SOUTHERN ILLTHOYXS UNIVIRSITY AT ©DWAQDSY
(To.be filled tut in quadruplicate)

A“DRFVAL 2 ouRET L TY FMYLQYMLNT

T
v am s

s

R;planafion: : ’ .
T : ‘ . .
Tl;tnng@ Re v1u«ﬂ !tatutes, Chapter .144, Section 216 (Public A¢t 76- -13%5,
Approved Seprember 16, 1969} requires full time faculty memBers of state
supported 1mst1tut10ns of higher educgtion to obtain prior written appru
of his University President (or designde for the perfgrmance of outside
resecarch or.consulting services. The saMe Act furtref requires such
faculty members to supmit to the Pre51deﬂ an annyes statement of the & ot

of time a:tuALl/ Spea: on, such activities, -

L4

/4

-
N

While ra 76-1342 app11e° only to full time, faculfy and to outside re<e>f””
or consu.’ting. serv1ces Article VIII, Section, 3 (E) of *r Board of “ooeag.s
Statutes (;nternal Governan"e) requlres eachnkull time membgr of the {e'u.\
or siatf to.obtain approval of the President and Board of Trustees befos =
engag1ng in a regular business or being regularly employed ng remuneratis 2]
odtqmdé the Unlver51ty. , ’

-

- P
APPLICATL&Q . )
. . ' Check as approprigste
Name  ° ' - S f émil time faculty —_—
Title | > 0 , Non—facui;y, full time stafr.___;__

v 4
I

v . e

Academic Division or Admfnistrative Unit
¥ , BEE o v - ¢
This is a request for prior WPiften approval. toc (check as appropriate):

*s Y 1

engage as a full time fadulty member- in researeh or consultlng

‘serv;ces outside of the Unlver31ty e
. . engage as a full time faculty or staff member in a regular
/bu31ness outside the UanGPSlty ‘ . L, .

as a full t;me facﬁlty or staff member to be regularly employed

L4 T
. for remuneration,outside the Unlver31ty
‘ & . . .

o

I under°tand that I w1ll be requested-t
.spent in thesg act1v1;Qes. v : -

P . . o ) N

O , . . : . R

EMC v . ' -58“,- » . 5 A. ..,

s 1

v - o

1(‘ :»1 o - ‘ | .‘5)23, | | / | ;

e

L v v .
‘file an annual report of time actually




.-

- . PROPOSED EMPLOYER :

. B TP . ..
'Name of dmployer(s) S - ' .

. . . . . . v . > \ * ) )
’ngétign(s) at which research or consulting servites are to be performed:

2

-~

N

L

Description of proposed duties:

L

;Estimated beginnirng date:

Estimated ending date: . , .

- Estimated total requ;g? or consulting services ﬁéye involved:

Estimated total income to be derived: . b

This will in gg_ﬁax bdnflict‘with my. University duties.

Signature

- of Faculty-Staff Member

If-védémmgndéd and approved, copies are to beosent to: ‘the individual
concerned, his immediate superior, and the-Qffice of Insfitutional Research.

.

If disébpéqved, alljcqﬁies\of this request will be returned to‘fhe;faculty—

staff member. - - .

B

Recommended: - Date:

N

Date:

L

Approved!?
. " L President or his designated representative'
. N < M

-

P s




P ~  ANNUAL REPOR’I‘ OF ACTUAL ’I‘IME EPENT ON OUTSIDE ) ' /
S EMPLOYMEN'I‘ RESEARCH, OR CONSULTING SERVICES .
- o BY. FOLL'TIME FACULTY OR STAFF MEMBER, : o
SOUTHERN ILLINOIS UNIVERSITY AT EDWARDSVILLE _ .
_ ) -~ (To be ¢completed in triplicate) '
fxr ’ N . \

Pleasq indicate below* the actual time spent for all approved non-University
’ employment arrangements of - the preceding year (September 1 to August 31).
* In th}s report, parts of days may be accumulated and repdrtgd as '"full day"
(June or August, whichever is appropriate):. The actual time should be com-
puted on the basis of the actual perfdrmance of services excluding travel

time* and travel time status.

, b Ry
- , - — . ! . ' Appdintment Period fovered: .
! Name of Faculty or Staff :Member- , -From - '
. . . . a.To

’

Title’ (1nclud1ng rank) I x
" Achem1c Dlvlslon or Adm1n1strat1ve G%lt
. ) AR " \ ¥
-.Date of Report _ T

’

APPROVéb QUTSIDE REBEARCH OR CONSULTING SERVICES: (if additlonal opace is
needed use supplemenﬁal form--number1ng pages as 1 of 2, 2 of 2, etc.)’

—— C .

Naturé of E@ployment(s) Emplgygp(s)l Dates Time in Days - s
’ 1 B . ' . J\ ’
L] ° —~ s,.-.’- - -
" A s
‘ l- ‘ ’ ‘/—\ -
7 - - '. “ .::/Q
. ! *.
2.. . .
5 ) Z [
\ 3. . - . ’ . - Vol
' 4 he - - / ° P
\ - . .
. ‘ ” i B ) o ) - .
b T9;a{’;;;;—;;Eﬁ¥ﬁtn‘cﬁf§f65/;ggzafch'or»consulting services: ' s . .
‘ : ' ' ) . day equivalents - ot

Cop1es are to be sent to,the Pre31dent and’ the Office of Institutiocnal .
g Research one copy should be reta1ned by the Faculty or Staff Member

- 3
.

-

Signdture
of Facul*j or Staff Member




l L.
e,

- STATEMENT OF ECONOMIC lNTERESTS e E
TO BE FILED WITH THE SECRETARY Of sm'rn ‘ 9/74

T

_ (oame) - = ' \

{office or position of employment for which this sfntementi's filed) -

*

(address to which notification of an examination of this statement shotld be sent) .

L 3
?- L. GENERAL DIRECTIONS - R

The interest {1! constructively controlled by the person making the statement) of a spouse or any other party,
shall be considered to be the same as the-interest of the person making the statemént. Campaign receipts shall
A mcluded in this statement. If additional space is needed, please attach lupplemental lhtlng

1. Lxst.the name and instrument of ownership in any entity domg business in the State of Illinols, in which
" the ownership interest held by t# person at the date,of filing is in excess of $5,000 fair market value or from

which dividends in excess of $1,200 were derived during the preceding calendar year.. (In the case of real estate,
Alocat.:on thercof shall be listed by street address, or if none, then by legal description.) No time or demmd
depont in t ﬁnancial imtit\mon, ‘nor any debt inltrument need ba lutcd ¢
~ Business Ennty . L ot Instrument of Ownerahip

(1)

.

R Y, ' ' -
2. List.the name, mddresa and type of practice of any professional organization in whlch the pcrson making the .

statement was an officer, director, associate, partner or proprictor or served in any advisory capacity, from
wlnch income in excess of $1,200 was derived during the preceding cnlendar year,

" .

Name vw' v N ' Address ' - Typo of Practice
“h .' -' /('. : " " .

e . ' : — L

-

3. Lut the nature of pro{esslonnl semc:;‘ rendered (othcr thah to thc State of Illinois) and. the. mture of the

: entity to which they were rendéred if fees exceeding $5,000 were received during the preceding calendar year
. from the entity for professional services rendered by the person makmg the ltatcmcnt.

}

: N
B e w
o
.o ’
.

. 4. List the 1dentny (mcludmg the address or legal dc..cnptlon of real cstatg) of any capital a&.et from wluch
a capntal gmn ,pt $6,000 or more was realized dunng tlle preceding calendar year, .

’

. N
NOTE: This ~;lzlt,cmcml: is to .« filed 1n the office of the SecrctgyG.( State, Ethics Scctnon, Index Dmdon,
State Ho Sprlpg‘ﬁcld Ilhnum 62706. ‘

-59a-"
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. . ’ v T A
. "'. ‘- X -—-2.? . . . . . %

. List the identity of any compensated lobbyist with. whom thte person making the staterlent maintainsa 9/74

close economic association, including the name of the lobbyist and specifying the legislative matter or matters

"

or principal on whose behalf that person is lobbying.

'which are the object of the lobbying activity, and describing the general type of eeonomic‘\pctivity of the client

AP "o - s . . \..l LN N s .' .
Lobt}'ilt - -7 Legislative Matter Client or Principal. - A

~

,J > Y ' . - T B "‘

Jo ) - O . . . -
. “ .
A - -

6. List:_tﬁgmamel'of any entity doing business in the State of Illinois from which income in exceas of $1,200 was
derived during the preceding calendar year other than for professional services and the title or deseription of
any pasition.held in that entity. (In the case of real estate, location thereof shall be listed by-street addrées,
or if none, then.by legal descriptions) No time or demand deposit in a financial institution nor any debt in-
strumeht need be listed. . ; g

- . Entity Position Held ,
1 } Ca. ’ . B . -
&)f ‘m..,,\‘\ N ‘ - o’ . - o
. \'\“—/’./’/
. . . : » -
- B «

> : : . ‘ -

s -

7. List the name of any unit of government which employed the person’ making the statement during the o
precedi.gg'mlendar year other than the unit of government in relation to which theperson is required to file. -

2

8. List the name of any entity from which a gift or gifts, or honorarium or. honoraria, valued ai;lgly or in the"
aggregate in excess of $500, was\receivedduring the preceding calendar year. -

[} 4
VERIFICATION

“I declare that this statement of economic interests (including any accompanying schedules and statements)
has been gxamined by me and to the best of my knowledge and belief is a true, gyrect and complete statement
of my economic interests as required by the Illinois Goverhmental Ethics Act. I understand that the penalty
for willfully filing a false or incomplete staternent shall be a fine not to exceed $1,000 or imprisonment in &
penal infxtitution other than the penitentiary not to exceed one year, or both fine and'imprisonment.” . °

-

- & B -

o o - (signature of person making the statement) (date) - ° '

. . . . ) i
Subscribed to before me, this . —day of . : AD.19_-
. . . N . . t o,
EAL '
(SRAL) NOTARY PUBLIC
(date of filing) \ S v .
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OUT-~OF-STATE TRAVEL

Academic personnel who expect to receive full or partial
reimbursement fromethe University for official travel outside S
the State of Illinois must secure advance approval for such
travel from the appropriate admlnlstratlve officer and from the'
Vice Pre51dent § Provost.

To request approval and support for ocut-of-state.or foreign
travel, the individual should prepare the Request for Out-of-
State or Foreign Travel form and submit three (3) copies tb the o
Office of theeWice President § Provost, through the appropriate
-administrative offices. After review by the Vice President §
Provost, one copy of the form will, be returned to the appropri-
ate administrative -officer showing approval or dlsappro%al

R 4 R,




REQUEST FOR OUT-O'F-S?T ATE OR FOREIGN T‘RAVEL
. Southern lllinois University ‘

. -~

-

Pursuant to sections 2.2 and 23 of Southern lllinois University ‘ travel regulaiions, édvanc_e abproval o
must be secured for travel in excess of 50 miles beyond State ofv Illinois boundaries or for foreign travel.

’ . * r .
. i - DATE
‘REQUEST FOR .
. . (Name of ‘l’raveler)
PERIOD OF TRAVEL ] TO
WEE—
DESTINATION - -
PURPOSE _

ESTIMATED COST-TOTAL $

" LODGING $ __, MEALS $

SOURCES \ , -

MISCELLANEOUS $

., INCLUDING TRANSPORTATION $

<

OF FUNDS A. STATE ACCOUNT NO.

B. SERVICE ACCOUNT NO..

~

. EUNDED DEBT: ACCT. NO.

ACCOUNT NO.

E. AGENCY ACCOUNT NO.

$
C. AUXILIARY ENTERPRISE ACCOUNTS INCLUDING -
: -$
D. RESTRICTED FUNDSIMCLUDING STUDENTACTIVITY .
_ s
$ .
$

F. EXTERNAL TO SIU M.

REQUEST INITIATED BY.

, : . (Traveler/,f’s Signature)

(Approval of Fiscal Officer, Department Head, Dean, Director)

ADDITIONAL APPROVAL FOR FOREIGN TRAVEL

(Approval of President, Vice-President,
Chief of Board Staff)

DISTRIBUTION: "ORIGINAL  (To accompany voucher) -
DUPLICATE (Travaler's copy)

State of |llinois Fprm TA-1 ) - 9 G

.\)
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- . RESIGNATIONS - A
¢ ; N

’

To terminate appointments with the University, individuals
on continuing appointments must submit official notices of res-
-ignation. Such notices of resignation are to be processed at
least three months prior to the effective date of resignation.

A term appointée myst submit a notice of resignation only if /he
—— - . - - - - - a ——
resigns his position during the period of his appointment. In
such cases, it iIs necessarygthat notices of resignation be pro-
cessed at least one month prior to the termination of employment.

Copies of the approved resighation form are to be submitted
to the Office of the Vice President™& Provost through the appro-
priate administrative offices. All information requested on the
form must be provided including budget position and number. 1If

.desired, additional information may be presented either on the
back of the form or in‘gﬁcovering letter.

3

~ -




.

SOUTHERN ILLINOIS UNIVERSITY : . Date —
. CAMPUS . - :
‘ : . " FACULTY SEPARATION FOR ' e
. ‘ . ot a
Nale of Faculty/Administrative Staff Member _ -
Date of Separation .
rd -
School, Division or Office _ , :
. - \. .
Department or Faculty - o Accoupt Number
Budget Position Number/s _ — —
Present Position: ’ . . New Position: | /
Rank ‘ : Rank
Title Title
' . ‘ . -
‘Tanuia : : Tenure —
E ) L]
Salary = Salary -
. Date of Original Appointment —_ School 2
.7 * ) .
] = 7 -
; g - NOTE: The )Chancnllor’s Office encourages a personal inter-
Re‘l ns for separatioh (ghmk appropriate items): view at the time of separation. Plesss call for an appointment.
' >
Contract expired _ d .— Retiring — Salary
| .Load ~ Facilities — Tenure
| ,
Rank . : . * Other
) ' ) .
Comment .
4 .
” I
¥ - ~. ~
FORWARDING ADDRESS:
4 : : .
Signed: Accepted: ) . ¢
. >’ ~
Faculty/Statf Member's Signeture Date P Deen’s or Director’s Signature Date
(S
Accepted. ? Date
‘t‘ * Accepted:
(-:-hanrm-n'*;é;autuu . Date ) !
Chisf Academic Officer's S Dat
Originel White / Prassdent’'s Office  Green / Dean or Director 1 0 i o7 Aesdamic oo : taneture e
Vellow ¢ Payroll Otfice Blue / Personnel Office
Q dget Office White / Feculty/Statf Copy -63-
d / Chanceitor's Office . N )
2475 5y FOR INSTRUCTIONS, SEE REVERSE SIDE R




INSTRUCTIONS

*: This form is tg\bc used for any faculty 6r administrative staff member who is to be taken
. - off the payroll. Y .
. Date of Scparation: Unless otherwise stated, dq,te dicated should be the first day following the
last day for which the employee is to be paid. .

. Ratirees: A change of amgnment shoulg/agtompany tho sepanuon form for any person who is
retiring since he still has status wnfy versity but on an inactive basus
f

AN

. 1f the faculty or administrative s ember is pad from more than one account or if he has
aline appointment in another Dmﬁo or School, all fiscal officers must sign to mdlcato acceptance




RETIREMENT ‘ / o '
o ’ e . ‘tﬂ;- ) ‘ 4 * !

- ' v. S . s r

* A "Handbook/of Informatioh"'concerning«the'State Univer-
sities Retirement System is ‘available from™ thhe Personnel Office.
- . - 1Y
- k1thouglr September 1 following age 68 is the compulsory
. retirement date, it is possible for a person to retirte prior
t to that date. If early retirement is desirable, the faculty
member should contact the Personnel Office- concerning the bene-
fits to be deri¥ed, as we¢ll as.to complete the necéssary forms *
for receiving retirement benefitsh o - e
< DR
- If a person retires prior to mandatory age, a Change of
Assignﬁent-should be prepared and processed through normal
channels coVvering exact date of retirement.




SABBATICAY®LEAVE .  ~  \

»

y ¥n recognitPén of meritorious service, and in preparation
‘for increased anfl continuing professional contribution, continu-

. ing members of fhe academic faculty may be eligihle for sabbatical
eave: A sabbatical leave may be granted for a maximum of two
quarters at full salary or for a calendar year at one-half salary.
If the request is for one or two quarters, these quarters must -
fall within the regular academic year. - ~

Funds are not provided to replace a person on sabbatical.
"In-each instance, the unit is expected to absorb the- work load.
It is assumed that any sabbatical application which carries the
endorsement of the Dean or Director has been subjected to a cris
tical review on both the programmatic validity and the financial
feasibility of the sabbatical recommendation.
o ) ’ |

- Following a sabbatical leave, a faculty member must return
to Southern Illinois University for-¥%ix quarters within a period
of two years. He must submit a report on his sabbatical activities
in writing within 90 days following his return to University duties. §
‘This material will be used as part of the documentation available &
to review for future sabbatical applications. ‘ .

The policy governing eligibility for sabbatical leave ‘is-
outlined on the application form. Four copies of the Appli&ation
for Sabbatical Leave form should be submitted through the appro-

priate administrative offices to the Office of thé Vice President
and Provost. - e . ‘

Ca
B e

-

. " ' . A ] &
* NOTE: A person who' is gaing on leave should check with the Pér- )

sonnel Office to be sure that his fringe benefits will,be ;1
‘handled properly during his absence. Upon return from "/ '
leave, it is to the individual's advantage to again check
> with the Personnel Office to be sure ‘that his fringe bene
- fit arrangements are satisfactory. : '




c
Aclion.on this. application is b;nd on the information submitted on this form. Should the conditions relating to the sabbatical
leave changs, an amended application must be submitted for review.

Applications should ordinarily be in the hands of the Prosident by the March 1 preceding the academic yoar during which the
leave Is to take effect. . ¢
v Name .o 8 Rank o Department ..........}
Period for which leave is requested: [ i ) ’
Calendar year at half pay ...’ oo e ettt s st e
g P ;
.Two quarters at full pay ... et eerenees o
(These quarters must fall within the academic year unless a different basic appointmert period prevails.
Ordinarily suminer assignments are not part of the basic appointment period.) .
Other ..o et ebee e et te ettt ere et s s cnaeae st ens
[} N . N t
Purpose for which leave is requested (include place or school to be attended and describe program of activity) :
| - . - . \ -
' Post-doctoral study .. ... ... ... .. eterra ceaeeen saeseege e etemaneeeens
»  Graduate study PR TSNRUE ORI O S
Rescarch or greative work e et e et e e eet s eeee e eeeseess e ees e e e evuenen .
Other 7 ..-..- et et e et eraees et seeesesseiesen.
Summary of proposed program (attach detailed statement) ....D_...
[T s e et et e e o
Amount of non-University incoms expected from grants, scholarships, thry or other sources ....;..1?1...: ..........
* Amount of travel and/or liv‘@u:pe’éna expected from grants‘:,‘ scholarahips, or other sources
Number of years of service: k- ereernsemmrnessesesee. DALES OF SRME oo .
Highest degree already carn dond Graduate credits beyond highest degree ....... yerececeenranes ,.... .........
, . ) {qunncr )
Previous Igaves with or wjthout pay (give dates) ,._ N
/ -
Signa}ﬁre of Applicant .w.. ... .. ... . RSN ) |17 S
Leave recommended by .. . ... ... . . S TS ) Y SIS
: . o (Chairman or Ilcal) . e
\
et et ite s teieneans e e Date .o,
° (Dean or Director) ' /
Recommended to the President’s Office by: . . 1 05 TS O S ) 37- SO —
O 10041 : . ) .
. EMC T . LtHp™- . P

\ . +

Southern Nlinols University  ° 4 .

APPLICATION FOR SABBATICAL LEAVE -
- -

I

- In recognition of meritorious servi¢g, continuing members of the academic faculty may, upon tecommendation of the President and
-approval of the Board of Trustees, bo granted sabbatical leave not to exceed & calendar year vgth onc-half pay or two quarters
o}l leave with full pay, such leave to be within the usual nrpoimmcnl;pcriod of the individual. (Other members of the staff having
oquivalent professional status to tho academic faculty are c igible for leaves with pay under the same terms artd conditions aa for
the granting of sabbatical leaves.) Such leave shall be for engaging In appropriate echolarly activity or study which increases
their professional competence and adds to their usefulness in & manner approved b[ the President or the chief academic officer
or for the pu of attending some institution .of higher education as a candidate for an advetnced degres. During the period of
the sabbatical iuvo a faculty member lhll} not engago In salaried work for any other employer without the prior approval of the
President or the Vice-President for Academic Affalrs. : . 5 .

Faculty shall become eligible for such leave at tho'end of five .ycnn of service; such leavp may not be grantéd to any faculty
membzss more frequently than once during any soven mlﬂbc.nl years of service. Periods of leave of absence Without pay do not
counl toward ‘dn( minimal years of service required for tical leave. -

Fuculfy granted such leave shall agros to serve st least two more academic ycars on the fuculty of Southern Illinois Univessity.

N




SICK LEAVE L

A faculty or adm1g1strat1Ve staff member becom1ng 111 is
enti'tled to sick®”leave of up to sixty (60) calendar days in any
contract period of nine months or: longer The beginning date of
his sick leave should be reported in writing to the Assistant.
Vice President for Personnel Administration to- insure maximum

' protect1on for the individual faculty member. ‘
. ) » \\\

’ » ' 3 T

SOUTHERN ILLINOIS UNI\(ERSITY AT EDWARDSVILLE

Facuky Admmlstratlve Staff Absence Request

e *
\.~ REQUEST PERMISSION TO BE OFF CAMPUS ON S — IN ORDER
L _ DATE K A .
‘ ' + . ’ ’ .
* TOGOTO_- I FOR THE PURPOSE OF -
IR PLACE . , » . OCCASION OF ABSENCE
MY DUTIES WILL BE CARED FOR BY . '
] . S NAME
* DATE g SIGNATURE .

- T ~ ; &
APPROVALS: " ,, R IR
Chaitrqan g Supervisor _ _ — — . Date

/ - ’ R ) - »
Dean or Director : 2 : S i Date
Instructions: < ' P ‘

STAFF MEMBERS SHOULD SEND ABSENCE REGUESTS TO THEIR IMMEDIATE SUPERIOR AT LEAST ONE WEEK IN
ADVANCE, EXCEPT FOR ILLNESS;,IN THIS CASE A REPORT WiLL BE FILED IMMEDIATELY BY THE DEPARTMENT :
CHAIRMAN AND ALSO BY THE STAFF MEMBER UPON RETURNING TO DUTY. APPROVALS OF REQUESTS CAN BE
ASSUMED UNLESS NOTICE 1S GIVEN TO THE CONTRARY. :

0120-30

-67- o
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LEAVE WITHOUT PAY

., .‘¢‘ . ’ .

Only members of the faculty who are, on continuing appoint- _
ment are normally eligible to receive "a/leave of absence without -
pay. Any proposed exceptions must be adccompanied by adequate
justification. ‘ ' S

Appointments may not begin with a leave of absence Without

M}

pay. ,
-,, The request for leave of absence without pay should be sub- o
mitted on the Change of Assignment form to the Office of the Vice~

President § Provost. through the appropriate administrative offices.

4
P




. s o - M
’ ' .

' VACATION ' e L :

] v <2
[ . N .

‘See Conditions of Appointment, page 7, numbers 4 and 5.

+ 'Requests must be submitted on Absence Request form and
approved .in advance of the vacation™ time requested.

Requests.must,be'submitted for all personé holding admin-.
istrative a#ppointments. Requests will be submitted to the -admin- -
istrative officer to whom the individual normally reports.

K4
* .
-~

- b4 s

ABSENCE REQUEST CoN
FACULTY—ADMINISTRATIVE STAFF SOUTHERN ILLINOIS UNIVERSITY -

. | REQUEST PERMISSION TO BE OFF CAMPUS ON __* r IN ORDER
' . . L. DATE, . .
TO GO TO FOR THE PURPOSE OF -
. PLACE . "OCCASION OF ABSENCE oo
. MY DUTIES WNL BE CARED FOR BY — : ' )
. ’ 4 NAME o /

DATE ____ SIGNATURE

" APPROVALS; - ( T : -

DEPARTMENT OR DIVISION HEAD

DATE _ T
[ 3 . .
DEAN OR DIRECTOR , ' . DATE

INSTRUCTIONS: ' < o=ty
" STAFE MEMBERS SHOULD SEND ABSENCE REQUESTS TO THEIR IMMEDIATE SUPERIOR AT LEAST ONE WEEK S
IN ADVANCE, EXCEPT FOR ILLNESS, IN THIS CASE A REPORT WILL B FILED IMMEDIATELY BY THE DEPART- )
L oa : . MENT CHAIRMAN AND ALSO BY THE STAFF MEMBER UPON RETURNING TQ DUTY. APPROVALS OF RE- .
. QUESTS CAN BE ASSUMED UNLESS. NOTICE IS GIVEN TO THE C%lTlAlY. 3 . , .«
4923-2.041.27 - , _

.

v 4




_“and admlnlstratlve staff; one is.a 9-month acadgmic
- ment and‘all. others™are built on a.fiscal year concept Only .
_persons, hpldln 12-month fiscal year contracts “on a full-time

‘-ceTtaln periods of time.- . o e

v . I B =
- -1
. ; . A -

Lo T »?cLAiu;FICATwN OF VACATION POLICY * s
1 v L ~ et il . IR

- . T : S
. P ‘ k)

The UnlverSLty has two types of contracts for %ts faculty ,
‘year app01nt-.

basis ‘arejeligible to acérue vacation time.. Persons holding -
appb6inthents for less than 100%-or for \less than 12 months—are
not eligible for vacation-'benefits. undeTr the ex15t1ng policy. -
It is assumeéd -that- anyone -working} less than-100% or-less than
full-time for 12 months is compensmted on- the ba51s of the work

: contracted or.Q . : N

N . . .- ; ... T
2 All holders of °9. month academlc contracts are expected to
‘fulfall such’ assignments as are given®them within the .terms of

serv1ces

,_the'. oontiact with the understanding that, at such” t1me as their’

are not d1¢ect1y required for the fulfilling of a speci-’

" fic -function (i.e. teachi g), but as professignals, they will be

engaged in the other .aspects of their profession, which will pro- .
vide' a means for more effective teaching.:. This means that although

there is no formal vacation schedule for 9-month acddemic .faculty, -

there will be intervals available (which should be planned: jointly.

by the faculty member and the department chairman or d1rector),

when the faculty meriber may be free& from spec1f1c dutles for

o .
c . R el . -
. ,p . . .
. : o s
. A




4

A

-of the app01ntment times 1.67 days..

o
N (}B. * . . re———
-4 \ . |
, . . ‘ 1
' v e
. 2 .
A o - /
. / ' . B . g;' = B k
i VACATION POLICY - .
, ‘ wfopnv , * ; ’ T
: TEMPORARY 'ADMImsTRAT}éB ASSIGNMENT = . = . " el
- R ' Qn ' ;v —' . '
FISCAL YEAR BASIS g :
-~ R !

- . e . | T ; R LN
o . . : B ”, -

A temporarily dppointed administrator who~ 1s‘changed from
academic to fiscal year, appointmént for a spegific term is en-’
titled to vacation time accrued during that period and should .
schedule the vacation during the period of the temporary f15ca1 ' PR
appointment. The formula for determining the number of vacatlon,’~ ' ‘
days applicable to such a contract would be the number of monthb )

[

¥
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| . I July 29, 1974 I

- MEMO TO: The Faculty - R N .
FROM- N _ - Andrew J. Kochmam, i ) - - .0
R ' - K _ ‘
SUBJECT‘ e Effects of the State Comptroller s Act upon .

the University payroll system.

Effective July l 1974, the State of» IllaniS Comptroller s Office
shall write all payroll wartrants for those members of "the University who
,are being paid ‘with "State Funds". The University shall at the present .
time continue to write ‘payroll checks for those individuals who are being
paid from non—State funds. :

This change in the method of warrant writing ‘has been dictated by the
State Comptroller's Act which became effective July 1, 1974, and central-
~izes the warrant writing procedure at the State level\for State funds.

The new procedures dictated by the’ State payroll system may.in some
-instances affect your individual method of ‘payment and it is only appro=-
, . priate that you be. made aware of the new procedure and the effects of the 'f
o Act, At the present time the follow1ng items should be con51dered re-
‘garding the new payroll procedure. : .
No Anticipated Change ey : . - T _ : . e

1 B 1. Payday remains the first day of the month. - . ' - 7

2. Direct bank'deposit is available_as before.’

3. Direct home mailing remains the same.
4. Earnings stnbs;remain the<same. Do e
5. Deductions for retirement contributions and the various
voluntary deductions will continue to .be made in
accordance with your instructions ‘on the payroll
- deduction authorization cards now on file with the S *
< Payroll Office. . <L : -

Changes to the Present Payroll Procedure  : - = - o ' '

-

1.  The UniverSLty has received‘spe61al permission to write omne = o
. paycheck for those members who are on a split appointment
between State and non-State accounts until Séptember 30, 1974,

E TS




¥ The Faculty

~ -

-

4July 29, 1974 . . o , o - Page 2

2.

3.

- , \

After September 30,.1974, these individuals shall receive two
checks, one written by the State and one written by the
».University. Since the University cannot combine both checks,
‘there is a possibility of an overdeduction or underdeduction
for tax purposes, ete. :

If an individual was.prorated last fiscal'year and not teaching
' during'the Summer, he- shall receive the-regular‘prorated check.

L

If an individual was prorated last fiscal year and. teaching

+ during the Sumaer for a State account (affer July 1, 1974), he
shall receive,two checks, one check. for the prorated ‘amount
for the past fiscal year and one check for the Summer contract.

-+ If the Summer contract is against nofi-State - funds, his prbrated
. check~and Summer pay will be contained in one check. :

- v -

-“The State at’ the present time will allow the University to
award cash payments for late contracts, changes(of assignment,
etc. on a trial basis. The University, however,

‘9/74"

has not received

a definition of the term “tirial basis® and there is.an. 1nd%cation
that the privilege of cash payments will be elimipated within the.

foreseeable future.

o : -7QbQ
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v

This section covers those points that are policy insofar as

it relates to the administration of graduate teaching and research

assistantships at Edwardsville.

3
-

Work Load _ v

" A, Teaching Assistants
, E : L

A Teaching Assistant is expected to teach two classes
or one class and not less than eight laboratory con
tact hours per week or equivalent tutorial duties. If

" teaching two claﬁges, every effort should be made to |
assign two sectiots of the same class so that one .

preparation is needed. '

" B. - Research and Graduate Assistants

Q'A_maximum of twenty clotk hours per week should be-

assigned. - o /.

4

Contractual Agreements - ' o ‘ . .

Within budgetary considerations{ effort shall be made ‘to
support Divisional requests for summer employment of assis-
tants)a o : " ’ '

13 . M %
. -

Office Space . v, . -

. . v B
It is yecommended that within the limitations of space and
equipmént available, thetappropriate administrative officer
5hall provide such facilities as appropriate to the duties _
"assigned each assistant. S '

\/\

Library Privileges

Through a faculty supervisor, library privileges comparable
to instructional responsibilities should be provided.
e : o o
Parking Privileges ‘ .

)

Assistants should be eligible for blue parking decaléﬂand'
- the parking privileges accorded thig designation.

| LT . |
- - 114 S 3
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y Fee Code 27 shall apply, which is the sgme fee assessment
- that is charged faculty and staff. :

Insurance

r

Health insurance at the student rate is aVailable for grad-
uate assistants which is appreciably iless than the faculty/
staff rate. - ’

Sick Leave oo

Sick leave for graduate’ students will be a%&ilable propor-
tionate to the percentage of appointment. For example, if
N a faculty member has 44 working days available’ to him during
any year, a half-time graduate student woul#& be eligible for
22 working days of sick leave. " '
(f

Registration Privileges o W

In accordance yitﬁ previous policy in existééce,.graduate
assistants can register during the student worker period.

Only a statement from the' appropriate administrative offi-

© “cer is necessary to permit early registrati?ﬁ.
. L b

Audio-Visual Privileges - : r

r .

Audio-visual services provided in the ins‘tructional process

1 and available to graduate assistants. _Clearanceg for this
should be provided by a faculty supervisor designated for
such matters. ' < . ,

\

:—Steno Pool Privileges

Secretarial and duplication services pertinent to teaching
assistant's instructional responsibilities should be made
available. Appropriate faculty supervision is assumed.

Bookstore Discounts ~

Discounts are presently.being accorded graduate assistants
in the same amount as to faculty and staff.
4 V (3 S
Professional Meetings -

.

' Each Division within its budgetary limitations should
attempt to encourage attendance of graduate assistants
at professional meetings. ' ’

115
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Supervi®ion ) . | o -

Each Division should exercisg, supervision of its gxa
assistants. The responsibility for supervision sho¥%iM
clearly indicated. A formal program of in-service trei
ing and orientation should be routinely carried out by
~each Division dealing with such matters as departmental
and divisional policies; teaching methods and procedures;
improvement of teaching competence; etc. Representation
of this group on appropriate departmental and divistonal
governing or procedural bodies should be consideréd.

Effort should be made to establish 'a campus-wjde body with

representation from each appropriate unit to coordinate

efgorts from the standpoint of the above considerations.

Wherever-possible, corisistency should be encouraged in’

such areas as professional development, in:seryice train-

ing, teaching techniques, etc.

Such a campus-wide body would be instrumental in developing

certain guidelines pertaining to the total program of grad-

uate assistants, e.g. selection, ‘preparation, and supervision.
% o




_ TITLES AND‘ STIPEND RANGES
Preceptor - “ T t
A graduate stddent{ usually a éandidate‘fbr thé doctoravé,///

who has demonstrated exceptional teaching ability and who has
the potential to Become a superior college teacher.

Stipends for Preceptors will range, in "Beneral, from $275-
.$425 per month (1/2 time basis). As a general guide, a Preceptor
--sRould ‘receive approximately $25 more per month thdn a Teaching -
Assistant with comparable background. - ° '

' .
I \ . “
. ! - ‘ .

Teaching Assistant d » ) ’

-

A graduate student who is responsible for instruction and
is.in direct contact with students in classrooms, seminars, and «
laboratories. _ o ‘ :

Stipends for Teaching Assistants will'range, in general,
from $300-$400 pér month '(1/2 time basis) and will be based on
training, experience, and assignment.. As a general guide, 3
Teaching Assistant should receive $25 more per month than a
Graduate Assistant of ‘equal maturity. . .

" Graduate Assistant

4

»

A graduate student who renders anh instructional or related
service, but who does not, "teach” by direct contact in the class-
room,  laboratory, etc. v ) ’

Stipends for Graduate Assfstant will range, in general,
from $250-$350 per month (1/2 time basis) and will be based on
training, experience, and assignment. In general, however, it
is expected that Graduate Assistants will receive about $25 less
than Teaching Assistants. : i

15tf¥earﬁ§tu&ents 2nd Year Students

Graduate Fellowships . 250

300
Teaching Assistantships 320-350 370-400
Research Assistantships 270-300 N 320-350
. Graduate Assistantships -270-300 320-350




ﬁASSlstant ' -

v

A g aduate student who - renders ‘a research service.

Researcﬁu

'—rﬂ

Sti] nds for Research A351stants will range from $250 $300
‘u(1/2 time ba51s) and, in general Research Assistants

;:ellowshipg ~ o ‘
s T 'y * -~
Graduate fellowships are available in limited numbers.. Appli-
" cation is made to thelappropriate chairmah and felloWships are :
awarded by the Graduate School. The stipend normally is $2,250,
plus ‘remission’of tuition but nat other fees. These awards carry
no work requirement, and the 'student normally carries at least
12 hours of graduate work. Students should be in a degree pro-
gram, and those seeking a master's dégree may hold a fellowship
for no more than four (4) quarters. ,156110wsh1ps may be withdrawn
Whenever a student's average in graduate work falls below 4.0
(5.00 A)

1 4
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A tarytsth Appomtment : . - 9/74
hdrn Il;mors Umversxty at Edwardsvxlle . T .

Code _ Fér Graduate School Use-Avérage
, - . *
Name DN : K . US. Cjtizen? Citizenship Applied For?
Last ?/ - First v Middle )
Home Acldre;s : = i L Teloph‘ona —
a 1 Zip ‘ N

Contingent upon_the prior approval of the Graduats Dean and the Presldant of Southern lllinois University at Edwardsville,
upon admission tb the Graduate School and continued maintenance of good acadenhic standing-in an approved coyrse load -
?each quarter, and upon apploval of the Board of Trusteas, yau are heraby offered.a term appointment under the following

conditions: . \
1. JOB CATEGORY [ % of Full-'lve\ yActual Monthly Unitor | _ Accourit Number
Teaching Assistant__| Time Salary Salary Payment bepartment " for SalarfPayment
. ésearch Assistant __{ ~ 4 - ’ '
«/ Graduaté Ass:stant . R . ) ,‘ '
Stlpervisor's stat'erinen't} of specifié dutie{ ang responsibili'tias: o . . i
o } 0 ‘ o _— Average number of hours to be worked each weel

.2 If other tr,an full periods named below, stam beginmng and termmal date (date following last work day):

Fall, 19 —_ Sprmg, 19 __ Winter, 19 — Summer, 19 __ Fiscal bascs 19 - Other
3. Student’s Present Status: (mustbe completed for all contracts) ‘

; Ct\lndergraduate (3 Admitted as Unclassifiad graduate
(CWAdmitted to the Graduate School, Department of Z : , for _ ___ degree
during : ' quarter of 19 - . ¢
4. Previous Education: Degree Year L Schoo}
L ) - .
(attach transcripts) - > ' o . .
] . . . ,
5. Military Service: Date Entered _ - - ‘Date Discharged
Highest Rank . Brangh ‘ 'F(l'esont Status
~ 6. Last Position Held From ' To - Salary
Position . Years Held ' _ Place
l’rofessibnal -
Experience r
‘ > e
\
7. f related by blood or marnage to any meémber of the Board of Trustees, pleass state relationship:
l accept the position under these tarms and subject to stated contmooncm. \
Signature of Student o - NSQciaI,Sgcurity No - Date Slgned
Sox;rce of Funds: 4 _ " SAPPOINTMENT: Pursuam to Part 1, Article vm Sectnon
’ . IC, of the Statutes of the Board of Trustess, you are hereby
Approved by P appointed to the above position pending ratification by the
Academic Dean or Dirsctor Date :
, ' Board of Trustees. _
Additional Approval: {&hara nesced) ——ew—. APPOINTED, subject to ratification by the Board of Trustess
Recommendations for Appointment to Faculty-Admlmstratwe ' . '
Staff: ® . , ,
. , President ! Date
Graduam Dean Date APPOINTED, or Presldent 5 appomtment ratified, by action

. F B
Q  Presi den t : Date of the Board of Trusteas on . Beto

; n:iOﬂuco g - 7, o :'77587' 119
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PAY SCHEDULE FOR GRADUATE 'ASSISTANTS = | _
v . .
- Graduate assistants will ngpaid in the following manner:
<° . 1/2 month in Septémber .* — ‘ Lo ) .
1 month in October ' £
1 month in November *
1/2 month in December 3 ' o
1. month in January, Rebruary, March, April, May and
June ' ST
N . . : : . T ow
‘Total: 9 months for a 9-month contract L
4 o
. j’ ‘/
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