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TheUnxversxty ofﬁnessep at (‘)hattanooga assumed ) -
~ its present identity in July of {969 when theUniversity =~ .

of Chattanooga became a primary campus of The Uni- , ) ‘ " ¢
vers;ty of Tennedsee. Another component was added in o . ’
September of 1969.when Chattanooga Clty College be- | -

. came a part of the new Umversx% Tennessee_ at '~
Chattanooga. -

"4 In becoming & campus of The Umversxty of Ten-
nessee, UTC partakes of the long tradition of the state
un{wersxty, which is also the official land-grant insti-
* tution of Tennessee. Though it has always been as
responsive to community needs asits means perm1tte v v ®
it now has a wider fiald of sﬁce and a greater respot‘isx~ . . -,
bility as a public institutiogmUTC is pleased to associate ) ‘
itself with the public service tradition of The Umversxty - . .
of Tennessee. . o .
The prograrhs and cumcula of the University have
" not been profoundly affected by the merger. UTC’s first - . k )
concern is to do well what it sets out to do, to :
strengthen existing programs, .to institute new’ ones - [N
when the need isidentified and funds are available, and ! . . Y
wmto dlscontmue ‘programs when they can no-longer be L.
justified. - ety . -
The University of Tennessee at Chattanooga should ' .
be charactenzedk as a university which emphasizes ‘ * , - \
u’nderg’raduate instruction amd provldes preparation of . '
professional _personnel needed in Chattanooga and
other urban areas. The next decade should see some - . 4
. restructuring and strengthening of existing programs . ’ '
and the development of additional bachelor's programs
in areas where there is increased demand for graduates. ) : .
Only limited growthat the master’s level should bec, N . -
expected. New progams require the approval of the : )
Trustees of the University and the Tennessee Higher TN .
Education Commission. . ) : .
The siZe and diversity ofythe Sysfem’ make it
necessary to establish uniform })‘?ﬁe@nnel policies and » . . .
rocedures. The University of Tennessee . at . ' : y
Chattanooga abides by these policies and procedures
adjusted to allow for dlfferences‘among camfuses of the p -3 R .
Umversxty - o :
This handbéok is desxgned to reduce to one quick L.
sourcg of reference certain operatlon‘al procedures which . :
concern the faculty. Such information should beof value . .
to the present and new or prospective faculty. Addi- e :
¥ tional useful information is contained in the handbook
Benefits & Services Available to Faculty end Staff of
The University of Tennejsee Voo

[ : ! 4
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’l’he govemance of the Umversxty is provided for by
charter provisions and by- lawa The charter provisions,
for the most part, represent the legislative acts relating
specifically to the organization and strycture of The
University of Té}messee The by-laws were developed
. from Tennedsee Code Annotated, Thé Official Code vf
Tennessee and from poligy decisions of the Trustees.
The followmg information concerning governance of -
the Umversxty is taken from a publication entitled Tke
Unwerslly of Tennesset Charter and By-Lauw® (1969).
. The first paragraph comes from charter provisions; the
remainder of the quoted material is from the by-laws-
adopted by the Board of 'I‘rustees

-

Membershtp@fthe Board of Trustees. The.governing body of
the University is a Board of Trustees congisting of t)\e,follow
.ing persons: The Governor of the State, the Commissioner*? of"
Education, the Commissioner of Agriculture, The Executive,
Director of the Tennessee Higher Education Commission (asa-
non-vating member) and the President of the University, all of '
whom are ex-officio members; one Trustee repreggmting each
’ Congressional District’of the State; two ’I‘rusteeswresentin'g,
Knox County, two represepting Shelby ‘County, one rbpre. .
senting Weakley County, one representing Hamilton County, ] ,
and one representing Anderson, Bedford, Coffee, Frapklip, !
" Lincoln, Moore, and Warren Counties. At lesdbone membe
. E)us?.‘be a woman. At least ghe-third ofithe uﬂqgmhvem mbérs,,
. must be members of(ie prineipal mm(fkty poli léthart u{ the
state; afM at least ohe-third must be alumm of TheUn versxty
of Tenqessee ¥ . : )i

" Authority of the Board. The Bo}d of Tr}mtees wlz;ch is the
governing dody of The University of Tennessee, Hab full and
complete control over its organization and udmmﬂéstmtion as

i tituent parts and it fairs. The ’ -
xzpozzléﬁltfg:z;t::nBoZid aren:s ;_;l:’;:ncml‘ fﬂf*.‘_ . The President makes nominations for ullpemonnelappomtf

(1) To establish policies controllmg the scope of the edu’ ments and all récommendations for promotions, salaries,
cational opportunities to be offered by the Univérsity un&\ulso / tmnsfcrs suspensions, and dismissals of administrative, aca-
policies determining its operation in general; however. the 'de ic, and non-academic staff members of the mstlt‘utlons

planning and development o§ cumculn is the function of“‘lhe
faculties;, - - v
(2) To have full authority to determme pnd control tf}e
activities and policies of all organizations and activities thal
bear, or that may be carried under, thiéname of the University;
(3) Not to undertake to direct matters of-administration or of
executive action except through thé President; and
(4) To control the election, appointment dnd removal of ull
officers, faculty, and gmployees. of the University and‘\w fix-|
ing of their yompensutlol At its annual meeting, the Bonrdq
elects and fixes the compensation of the President and of ull; .
- -other executive and administrative of;ﬁcers and the members of
the faculties; and fixes thdcompensunpn of gll other employees
as it may deem necessary for the propiet operation and manage-
ment.of the University. All such electhns shall be for one year
\‘ +
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ptirposes for a lessér penod may be made.

: J
. Responaibilities of the President. The President is thd chief

gr duringrthe pleasure ofthe Bourd Appomtments for specml

Standmg Committees oﬁ-the‘Board The following standing
commm.ees. chosen frpm members of the Board, are appointed
by the Board upon nomination of the Presldent i

Exacutive Committee v
" Fipance and Business Committee
Buildings and Grounds Committee
Academic Affairs™Committee
Agnculture Committee .
Athletics Committee .
Developmm’f"Alumm Affmrs zmd Publi¢ Relulloﬁ{:s Com
;- mittde
* Faculty and Staff Affairs Commlltqy N
Medical Affairs Committee
Student Affairs Committée .
Urban Affairs and Public Services Committee

[ B

¢

s

executive officer of The University of Tennessee. Hé exerciges
complete executive authority over the institutions comprising
The University of Tennéssee, subject to the direction and con-
trol of the Board of Trustees. . \
- Thé President is the primaty spokesman for The University .
of Tennessee to the nlumni of the institution, the news media, -
the educational world, and the general public. He initiates,and
admlmst@rs Umverslty policies, speaks for the Wniversity as
its official head, and coordinates all activities of each campus

of the institution directly or through his designated represenfa-
tives.' o . , .

The President formulates the educational and administra-

tive policies of The University of Tennessee and performs all
duties prescribed by the Board of Trustees.

-comprising The University of Tennessee.
The President is the leader and coordinator of* all insti-

_ tutions of The University of Tennessee and promotes: the

general welfare and development of the University in its
several parts and as a whole. The faculties, staffs, or students or
any member thercof have the right of appeal from the Chan-
cellor to the Pregident. The channel for the official communica-
tions between the President and the several institutions in al
matters is through the Chancellors. .

,The President establishes an administrative organization
to®xecute policies of The University of Tennessee. (See Chart I'
attached to this chapter.) In the executxon of his duties and

.responsibilities,. the President may delegate to subordinate '

officers portions of his dutied, but this ?ction shall not reduce
the President’s responsibility. .
! : /




._ ‘Responsibilities of the Chancéllar, The University of ¥Fen- )
- nessee at Ghattanooga. The Chancellor who is elected for and - , v . SN

assigned jurisdiction over a campus igthe chigf administrative ' . l ) . Lo
shall be fully responsible for the administration and . : 7
t of that carripug subject to the general supervision = ) - .

nt, and coordinate reluhonsldpa with the Vice- -

programs on his campus wnhm general pohcxes estabhshed by : ) . . . ' .
. the President and the Board of Trustees. Appropriate func- Y o

- tional relationships are mamtmned betweeh the Chancellors P /e N
and the Vice Presidents. - N ) . . ’ . .
The Chancellor recommends to the Presldent uppomtment : ’ :
© . of personnel oxhis campus. He recommends major poli¢y and oL .
. opemtxonal changes in tle areas of academic affairs, student . - . ' - . \/
% - affairs, business and finance, and deveIOpment to the Presi- ’

- dent for review and consideration prior to~epdctment.

. ADMINIS\I‘RATIVE ORGANIZATION OF - ~ i ‘ \\/ . _ 1
THE UNIVERSITY\OF TENNESSEE AT ‘ ’ : :
CHATTANOOGA . ,
Chart II attached to this chapter shows.the general . T, . .
administrative organization of The University of Ten-, N . . . L -
ngssee at Chgttanooga. Recommendations regarding : : ' C
employment of new faculty, promotion, tenre, salaries, . ‘
retention or non-reappointment of non-tenured faculty, ‘\ . - -
budgets, travel authorizations, and’ other responsi- B - ', Ty
bllmes defined by the Chancellor are transmitted to that . - - . o
. office along the administrative hnes mdlcated in this - " - .

chart. : .. ) .
! . Y ‘ ~* s @

FRIC . . | \
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e T "~ CHART II: GENERAL ADMINISTRATIVE ORGANIZATION
R S A THE UNIVERSITY OF TENNESSEE AT-CHATTANOOGA
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FACULTY R6LE IN GOVERNANCE. Secretary of the faculty. The Secretary is elected

- ’ ’ . . annually at the first faculty. meeting of the-second
Subject to the'approval of the Chancellor, the President, , semester, i.e., in January. ‘The Parhamentanan holds
and the Board of Trustees, the faculty is authorized,to * indefinite tenure.
formulate policies and regulations regarding the. Faculty meetinigs are conducted , accordmg to
general educational objectives of the University, includ: Roberts’ Rules of Order NEwly Reutsed However,

r ing those policies and regulations related to the overall second readings and votes are requlred for affirmative -
,general requirements for-admissiom~retention, read- action on major issuesd, e.g., organization of the faculty,
mission, graduation, and honors for the degree and\ general education requirements, degree requirements, =
certificate programs of The Umversnty of Ténnessee at = and special academic programs. The presiding officer
Chattanoo * determines which issues are major.

. The ?rgtl,ity in-consultation w1t.h ‘academic officials Voting privileges are held by all \full -time teaching
may als consui,er, advise, and recommend tothe Chan- members of the faculty and by ‘those holdlng faculty
cellor or, if appropriate! through the Chancellor to the  status as shown in the official roster of faculty members
President, policies and procedures in other matters , who exe¥cise tenching functions. A sitnple majority of-
which concern the general welfare of the faculty of The - the voting faculty constitutes a quorum for the conduct
University of Tennessee at Chattanooga, such as; but of business. - . . -
not exclusively limited to, criteria for faculty appoint- N / )
ment, dismjissal, promotions, tenure, and retirement; v . :
apiteria fo:\he selection of the Chancellor, Vice Chan- . *FACULTY COUNCIL BY-LAWS

, cellors, and other campus administrative officers; ' -~

criteria, in conjunction with corresponding bodies ofthe .

— other campuses of The University, of Tennessee, for the
selection of the President of the Univetsity system and

other system executive.officers; priorities for the Uni- ot

«  versity budget; priorities for the University debelop-*
ment plan; and changes in physical facilities. The
faculty may consider, advise, and recommend on pre-
*posed policies regWding” student life, rights, #md

. responsibilities.

The' fatulty has no management or admml}t,ra’twe
functions, either ir itself or through the instrumentality
of its committees, administrative matters being ex-
* pressly reserved. to the President of the University, as
delegated by the’ Board of Trustees and through the
President to the Chancellor of The University of Ten-
nessee at Chattano,oga L e

> PR
» o -

FACULTY ME,E'I‘ING‘SL'9

-~

The faculty gonducts its business through periodic meet-
ings of theentire body, through the Faculty Council, and
throdgh standing and ad hoc committees which con-
sider and depate issues’and report recommendations to
the Faculty Courfcil. The faculty is represented on
certain committees of the Board Trustees and of the
nivérsity System. )
The . faculty usually *meets monthly during the
academic year and may meet at other times on call by
the Chancellor and/or the Fa(iw Counml\through the

Cos id

EC\‘_ - .

: Chattanooga

10

Article I

Powers and Duties of the Faculty Counyil

Section 1. The Faculty C\o‘uhcil of The Un_i'versity of

.g‘

(Heremafté'r all referbnces 'to e
Uhiversity” shall be to The Umversnty f Tennessee at! 1
Chattanooga.) ) v

Section 2. Reports.
All actions by the Faculty Council ghall be reported to -
the Faculty through distribution of the minutes of each
Council meeting. The minutes (in¢luding much of the
debate and a numerical rgcord,oft ¢vote) of the Council .
will be distributed to each voting/member of the faculty /;
within seven (7) working days affer the Council meeting, *
The actions of the Faculty Cou?cxl will become effeptlve

eight (8) working days after the date of distribution df

the minutes unless there 1}5 sufficient desire for 1; e

consideration of certain itéms at a general fac ty
meeting. Upon the written fequest of fifteen {18) v {
faculty members to the Sectetary of the Faculty’C
“an item will be placed onzthe agenda of the next )
faculty meetmg Ny
v

Lfzo«!'opzed by Faculty, April 23, 1974.

”~
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Axticle 11
¥
Faculty Council Organization

Sectlonl Members Number, Classlﬁcatlon and Terms
of Office.

o

A. Ex-officio members
Ex-officio members are the -Chancellor, the Vice

for Finance, the Dean of the College of* Professional -
. Studies, the Dean of the College of Arts and Sciences,
the Director of the Division of Englneenng, and the
Director of Libraries. Changes in theallocation of ex-
officio. memberships may be made through the
. regular legislative procedures specified below. Ex-
. officio members are non- vo@g members of the
', Council. o .

\ ~

. Elected members: Criteria, election and term of office.
Members of the Faculty Council shilll be elected from

appointment, and (2) either (a éngage at least half~
time in teaching and/or academlc research, or (b)
‘hold rank as  member of the library staff. Any

faculty-member who'is participating in more than

-~ one of the components described helow will be

= .  Chancellor for Academic Affairs, the Vice Chancellor

| those members of the Fac who meet the following

l . criteria at-the time of electign: ¢1) hold a full- time -
; .

|

-

A

, considered a member of the discipline in which *

he/she holds rank unless his/her dufies in another
component exceed a half-time appoiptment.

elected members (exclusive of the President- and

President-designate) on the Coundéil. Ten (10) inem- -

< _bers shall be elected from the College of Arts
and Sciences, nine (3) members from the Col--
legé of Rrofessional Studies and Division- of
Engineering, and six (6) from the Unwerslty at-
large. - ‘ . ‘

v
' S

a. College of Arts and Sciences. The allocation of
. the ten memberships asslgned to this callege is
’ as follows: ’

(1) Hine Art}; Art MUSIC Dramatics and Speech
two members ' - <

(2) Humanities: En,ghsh,Forelgn Languages, His-
. tory,‘Philosophy and Religiop, three members.

(3) Behavioral’ Scxences ~Political Sctence, Psy-

chology, Socmlogy and Anthropology, two

members.
(4) Mathegnatics andScxence: Blolqu,Chemxstry,
. Geology and Geography, Mathemattcs, Physics
and Astronomy, three members.
b. College of Professional Studies and Division of
Engineering. The.allocation of the nine member-
ships assigned to this group is as follows:
L4 T - -~
(1) 8chool of Busipess Administr@on: three
members. .

7 s
1. Apportionment. There ghall be twenty-five (2%)'

Section 2.,./M£thod of electxon

(2) School of Education: three members.

3) Dw:sxon ofEngxneenng, Division'of Human
< Services, Department Military Science, De-

'partment of Nursing,“and the Library: three

members

Y . -'\- l

’l‘he Umverslt/yt-at large electlon Thes@lx members’
- ghall be drawn equally from the three faculty-rank -
categorités. The nomination process shall beoverseen
by the Faculty Council and the election shall tdke
place in a meeting of the full faculty. o

1. Nomination of the at-large candidates. On March

1 of each year, the Secretary of the Faculty Coun-

cil shall issue to each member .of the faculty a

nominatibn ballot with an attached description

of membership criteria and-a list of faculty mem- .

bers eligible for nomination. Each faculty mem-

ber may nominate. not-more than oner person

from each of the three following categories:
(1) Assistant professors instructors, and lecturers;
12), Associate professors, (3) Professors. Each must
gign the nomination ballot and. retyrn' it to the °
Faculty Councit Secretary by March \é\or the next
followingworking day) fef the ballot to be valid. The " °
ballots will then be counted. There will be aminimum -
of four nomiinees in each category. The nominees will
be those _»r*eceivl'ng the highest number of, g
nominations, plis any ties far the lowest numericak :
pokition that has to bbdincluded to reach that '
minimum. A list of these nominees shg]l then be
forwarded to the Secretary of the Faculty for the
election, with the approval of the individuals'listed:

2. The election of®he at-large members. The
election shall be held on April 1, or as.soon as is ~
possible afterward. Each year three members shall . -
be elected, one from each category, and eaeh must
receive a majority vate from the faculty body
ass\embled . . B

.. Each of the four components in the College of Arts
and Sciences and the three components from the
College of Professional«Studies and Division of ‘,' :
Engineering, desig‘natedkghq'z,,shall conduct iite "' ¢ °
own election under the chairmhnship of the senior
professor. There shall two constraints placed
upon these otherwiy utonomoug elections: (1)
within each~ tomponen¢, the members elected
must be from at least two different f’aculty rank
.categones ~and wherever three members repre-
sent a given component it is desirable thatw¢hey
comd from three- differeny categories; and (2)
these elections must be held after the completion of
the Unwerslty at-large election, and prior to the
completion of the spring semester =

. Term of office. The term of office for elected members
:shall be two years‘and will begin-on July 1 following
* e \ Vo .
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The Faculty Council shall meet at 3:15 p.m. on the first

v

'Office:s ard Duties
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Vi

- c o o (

the election. A member can bg elected to bge only

two cansecutive full terms. & .

5 I N ’

. Provisions fbr. vacancies! In'cas'ef()f ar‘?y vagancy¥n.
the Faculty Councll through dea®h, resignation, or
appointment to an admlmstratlve posmon-mvolvmg
less than 50 per cent teaching, or _where a
representatlve ceases to be a member of the faculty
electing Mim, or 1s absent on leavefor at least one
semester, op*is disqualified for other causés, the
faculty of that unit losing its representative shall
elect a successor to fill the unexpirgd"te.rm.

S N

Sectlon 3. Meeting 'and I)esxgnut)on of Quorum

-

and third Thursday of eachaonth during the academic
year, and at the call of the Predident of the Counc1l A
majority of the members shall constitute a quorum for
the transactin of business. The affirmative vote of tht
majority of those members present shall be necessary
for the passage of any résolution or mohorln
4 i
All Faculty Commlttees whith are appointed com*
pletely or in part by the Fatulty Council shall repOrt
their recommendations to the Cbunml It_will be the
responsibility of the various Faculty Committee Chair- ,
persons to communicdte their'committee recommenda.. .

tions to the Faculty‘Councj) Secretary for placement on -

the agenda of the Council. In addition; each standing
committee shall provide an annual report of 1ts

act1v1tws by Apnl I. o

) . ' -
Proposals or recommendations of individuals or

groups of facully members may be given_ to the Secretary

for placement on the agenda. : . , .

'I‘he Faculty Council shall act.on all matters on the
agenda. The Councll can approve, reject, or send backto -
committee any recofnmendatlons

Section 4. Votmg Voting w1ll be by voice or show of

‘hands unless in particular mstances ,one-fourth pre-

sent deslre a secret ballot o

- . _ ’
A [ »

Article I

Section I7 Officers. .

Presxdent Nominations fqr Facilty Council President’

. shall be solcited by wnt!xi ballot from the entirg fac- .
ulty from December 1 to December 15. 'Nominations '
shall be gent to the Facult}Counml Seé¢retary who shall
formulate a slate via the’same procedure described in

., "Wl Section 2A. At the first January meeting of
: theen

e faculty, a President-designate shall be elected.
Election shall be by simple ma]onty of the ballots as’
determined by a counting-€ommitfee uppomwd by the
Chancellor.

» .

. B

‘at its first. meeting.

. Secretary: The Secretary of the Faculty Councll shall bé

‘Secretary, shall have. ne voting privileges unless’the -

" President.\In"addition, the Vice President shall serve aa

s ‘o

.+ The President-designate shall sit"as a voting mem-§
ber of the Faculty Council from January tintil July I, at
which time the full duties of President of the Faculty
Council will be assumed. The Faculty Council President,
shall be elécted for a obe(ye%r term and shall be ehglble
for re-election to.one additienal” term; < e

Vice Preside'nt‘ The Vice President shdll b elected from

its membershlp by the'mejmnbers of the Facu'ltyCouncll
Qélxon -ghall be' by a. simple-,

majqnty of those members present. Term one year.

-

elected at the first meeting of that-body by a simple
mu]bnty of thqse members present. The Secretary need”’ - .
not be a duly elected member of the Faculty Council. The ‘
Seéretaxy is also a duly elécted Facuity Councll mem.

er.

]
S

Section 2. Duties.
President: The President shallpreside atall meetings of
the Facuity Council, where heshall be baund by the By-
Laws add Ropert's Rules of Order Newly Revised. The
President, Vfle President, and ‘Secretary shall prepare
an agenda JOr each meeting of the Faculty Council.

Vlce Presxden’t The .l/lce Presnae,nt shull preslde ut the’
meetm,gs of the Faculty.Council in ‘the absence of the .

Chairperson of the Comnuttee on Committees..In the
absence of both the President and Vice-President, a
President pro tempore shall be appomted by exther the.
President or Vice Presxdg}‘t prior to the meeting.
Secretary: The Secretary ghall keep the minutes of all
actions taken by the. Faculty Cpuncil. The minutes
(including much of the debate and a numerical recordof ' -
all votes) of the Council will be distributed to each vot-
ing member of the Fucnlty within seven (7) working
days after the Gouncil meeting. The Secretary shallsend
copies of the agenda, including all ptoposals to be dis-
cuss,edyto all Faculty‘Council'‘members and appropriate.
adminiétrative officials (including all department chair.
men) so that these materials are received at least 72
hcvlrs,pnor to the meeting at which the proposalis to be
discussed. In addition, the Secre ary shallsend a copy of

the agenda to eve‘ry votu’xg Fu,culty mYmber priar to the -

Council meetmk ; ] , s
. .
B ‘e \— ' ' "‘
Article I'V - N . - .
l\ . .
Standing Committees % ¢ . - ~
- T : - '3

Section 1. Committee Structure. S

['4

y.

aind debate issued and report recom:

tions to the Faculty Council for information or

uctlon as the case requires. All members df the faculty
'ﬁ . .




'/\he vote. The Faculty Admlnlstratlve Relations{Com- -

«

.~ and
" Studies/Division of Engineering. The' Chancellor will

~.

. Section 2. Co}nmittee on Committees

* committees are appomteﬁ by the Faculty Council B cept

for the student members who ‘are appointed b the
Studény Government /Associatidn. Represent tives of
the adminijstration are. appomted ex-officio but getain

mittee will be elected by the full faculty as des _r1 ed in
the Faculty -Handbook. .
\ . : s .
- Standing comm1ttees "are to be appointed: np later

academlc year. Chalrpersons of committees dp ointgd
by the Faculty Couneil shall be responsible ‘to report

" their commltﬁt'ee recommendations to thé. Faculty

Council,Secretary for placement on the Council agenda.-

. o .
N - -

A listing of currently constltuted starldmg ‘com-

* mittees with the stated pyrpose and the merpbershlp of

each w1ll be found in the Fac ulty Handboé/k

- ‘ _l
e

B
¢l

-

The Lommlttee on. (,ommlttees w1ll be élected by the -

¥ aculty Council and will bé composed of the Vice Presi- .

dent‘of the Counc1l (Chalrperson) and four members of
the Counc1l two from the College of Arts and Sciences,
two from the  College of' Profeasional

'be a member of this committee. The Commlttee shall be
elected at the first meeting of the Counml each year and -

* ghall be responsxble for recommendmg to the Council

the members of all ad hoc and standing committees. In
addition, the Committes will engage in periodic reviews

“ ' of. the structure and functions of edch committee and

.

ERI!

Article V ~ . '

make appropr1ate recommendatlons

t% the Facultyy
Councﬂ v

Section-3. Facuity Handhook Committee.
y .

‘Vﬂ‘he F aculty Hand‘bo_ok CQmmittee Will be elected by the

Faculty Council and is’fomposgd of the Vice President of
the Council (Chairperson), four members of the Council:
two from the College of Arts and Sciences, and twofrom
the College of Professional Studies/Division of Engi-
neering; and two ex ofﬁcto members from the admmls-
tration. - . .

The Commiittee shall be elected at the first meeting'ofthe
Council each year and shall be gesponsible for recom-
mendxng to the Council any revisions in-the Faculty
Handbook it deems appropriate and necessary.

» N N

@ -

A-mendments . .

T’he Faculty Council shall have the power to initiate
‘amendments to the By-Laws by a vote of two-thirds (2/3)
of those members present at any regular or special meet-
ing of the Council. Such amendsments shall be approved
by the Faculty and the Chantellor.

XY
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STANDING COMMITTEES. ¢
= e .- s

Follow1ng is an alphabetlcal listing of currently consti-
tuted standing commxttees with the stated purpose and
the membersh1p components of each |

- - .-

) 4

.

Admissions Committee. - .
MY B

~ Purpose "The Admissions Commlttee is respom1ble for
supervising the execution of general admission pollcy
established by the Board of Trustees and for malntam
ing the specific. academic criteria for approved ad-*

mrission as established.by the faculty. It ensurels that ad-

' miissign policies are clearly expressed and openly pub-.

lished. It interprets beth general and specific pollc1es

"and it studies and makes recommendations concernlng‘

proposals for new or revised policies. "

.6 Membershlp Seven faculty memlgers two students. -

- o -
Athletics Committee. oL T
Ay . o Ty
"Eu-rpose:'The Committee on Athletics acts as a.liaison
group between the director of athletics and his staff and
the faculty. The comimittee is charged with making
recommendations to the Chaficellor in the general field

" of mtercolleglate athletlcs, placing specific emphasis

- on eligibility and dlsclplmary rules as well as several
. other areas as indicated in the manual of the National
“'Collegiate Athletics Association. The committee also
_-guperviges, in consultation with thegdirector®of athletics,
the club sports program on campus.
Membershjp: F‘ive faculty members: two students:.
. .- (Y S .

Bookstore Commlttee o

~

Purppse: The purpose of the Bookstore Commlttee is'to
3

‘advise the Bookstore in tie making of general policies”

and to assist in the communication of these policies to

“students and faculty. ' .
N Membershlp Four faculty members four students

e .
Currlculum and Standards Commlttee

PurpOse 'I'he Curriculum and Stand ards Committee has
- the following responslblhtles It evaluates the
> undergraduate curriculum as it relates to the aims and
objectives of the university. This responslblllty includes
..initiating changesin the general educatlon ang gradua-
“tion requirements as well as assessing the evaluative

_process as it operates in the university. It reviews pro- .

posals for specific changes in curricula and after taking
action on such proposals, makes recommendations to
the Faculty Council as to their disposition’ As partofits-
concern for maintaining high academic standards, the
» -committee recommends to the Faculty Council criteria
by which students-continue ip.the uniyersity; it also
evaluates coufse offerings and mak@\uggestlons for
improvement.
Membershlp Fifteen faculty members; five students

¢

8,

"
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o Departmental Honors Committeé. . ments. Grants are usually limited to $1,500. Proposals |
.. _— : _ ‘are evaluated on the basis of overall merit. The potential
Purpose: The primary purpose and function of the contribution of'the research or creative activity to the
Departmental Honors Committee is to serveasascreen-  UniveTsity or to the researcher’s discipline is a basic

ing body for those students seeking candidacy for criterion. The committee _encourages the applicant to
departmental honors within the university. The com- seek funds from other sources when needs so indicate; it
mittee recommends departmental honors candidates somefimes makes small seed-money grants with this
and recipients to the Faculty Council after reviewing the end in view. The committee also prov1des a mechanism
dossier of each applicant. The committee attempts to for the exchange of ideas and constructive comments
identify those students who are capable of superior aca-  between the commiftee and applicant.

\

3 [ .

" .~demic pérformance &nd to encourage and stimulate Membership: Nine faculty members. . :
their interest in research in specific areas of study. S
Membership: Five faculty members; one student. Graduate Councxl. .

Pufpose: The Graduate Council is responsibe for
viding and periodically revising biic educational

. |
Purpose: The functlon of the Faculty Admlmstratlve phlloeophyh for tl1e graduatef.p‘ ghra N gt ET.C' tt;c:r
- Relations Committee is to investigate, mediate, and  €PSuring the maintenance of Migh standards in the

- advise,in times of personal or professional difficulties graduate programs offered; and for proposing and
" among faculty members and administrators when recommending to the faculty new graduate programs.

. _ o cae
normal communication lines are not functioning to the The Graduate Council reviews and recommends indi

satisfaction of any partFinvolved. Normé! communica- vidual courses to be offered for graduate credit as well as
tion channels through chairmen, directors, and deans complete curricula for the programs. The Council is ,

Faculty Administr'ative ﬁelations Cammittee.

"k . . ; .
- \bould ‘howeve b d wh ] ) respenmble for ensuring that ‘both general admission
2 - wever, be” used w enever possible. Griev policies as established by the Board of Trustees and

ances, including matters such &s tenure promotion,

s salary and teaching duties, and failure to meet personal

" and profesgional responsibilities, may originate from
-either members of the factlty or administration and.
should be submitted irv writing. The committeé decides
whether there is ample evidence to warrant an
1nvest1gatlon or whether the matter should be handled \ . . ,
‘by sothe other means. Reports on individual cages are Honor Court Commlttee. . . .

fidential, h
wconficential, although reports on the ﬁndlﬁks of the Purpose: Admlmst;z the HonorCodeas setforthlnStu-

policies approved for specific graduate degree programs
are maintained. The Council also serves ag an appeals
board for graduate.students. .

Membership: Chairman -appointed by University
Administration; six fac‘ulty members.

committee will be given to the parties involved. An dent Handbook:
~ annual report on the ti f th o
ue’ rep 9 activities o e committee in " Membership; airman and two other faculty %

general will be given to the Faculty Council.
Membershlp T}iree full-time members of the faculty, rrtxexc‘inel:]etrss appomted by the Faculty Councll eight
stu

one of whom is elected each year for a three-year term.

Qualifications include at least one year’s gervice at . o T o . .

UTC, rank of assistant professor gr higher, and at least Interdisciplinary Hon_orq Committee. .

three years to retirement. Electlon 18 held at the first

faculty meeting 1n the fall, and the senior member ofthe '
. comm1Qee serves as chalrperson

lPurpose: The purpose of the Interdisciplinary Honors )
Committee is to supervise the development and imple-y 7. |
. . mentatiog of the Interdisciplinary Honors Program. .,
< . R More speclﬁcally, the committee: 1) develops proposals
Faculty Cl“b‘ : T4 for changes in the structure of the program; especially .
. Purpose: The Faculty Club ‘Committee is charged with rv:ctx}lu:g::ad ;o‘;tsslx;ela(tzl? l;31;:prvt1c;eghethlén;::::;gn;ugf
investigating _and planmng for the acquisition of _ students and faculty to part1c1pate in the program:; (3)
a facility to provide the faculty with a place to d1ne approves topics for courses in the program: and (4)
relax, and meet informally apart from normal campus compiles information about honors and 1nterdlsc1plln-
- activities. Tt will consider establishing a faculty club ary work at other universities. &
and encouraking faculty social events. . . Membershlp Six faculty ‘members; one student.
Membershlp Six faculty members. R

. L)
. - . » Library Commlttee.
Faculty Research Committee. ) : P T DN _
o ¢ y . . Purpose: TheLibrary Committee f>netions~ as a liaison
Purpose: The policies and procedures governing grants ' -between the faculty, students, university administra-
have evolved over the years and are under constant tion and library staff. It acts as an advisory body to the
, review. The current focus is to assist faculty members  university administration and library staff, making
* 7 interested in conducting well-defined and purposeful re-  recommendations and suggestions.. with respect to
search or, creative activities in their spetialized fields, . library. policies, programs, and procedures which are of
incl-uding research directly related to teaching assign-- concern to students and faculty. The cg:nyttee 8 ..

M ‘_..l. R "‘.v 9 L . A
EICV
14 | «
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¢ advisory capacity inciudes, but is not restricted to, the Scholarship Committee. y
following polic¢y areas: (1) requests for funds from the - . $

ittje, acting upon the
¢ial Aids Office and upon’
tion at its disposal, chogses

general uafversity budget, the: University of Chatta- Purpose: The Scholarshlp Co
nooga Foundation, and other sourcgs, including funds recommendations of the Fin
4or acquiring special holdings; (2) allocation of funds the basis of other info

from the State and other souyces to the various depart-  the recipients of all sch6larships and grants-in-aid pro-
ments and programs; (3) develqpment of a balanced vided by endowménts and other private funds
hbrary collection which will meet current and projected - B,ecxplents are seJécted upon the basis of’ dcademic per-
teaching/and research needs within availableresources; ~ formance, §inpficial ‘need, and the terms of specific
(4). geféral policy and proc ural aspects’ of hBrary scholarshlp‘. (The Committee is not charged with any
operation which affect the nature and type of services responsibifity in cennection with federal ﬁnanmal aid
avallable to faculty and students; and (5) provision and programs such as the Economic Opportunity Grants

a utlhzathn of physical facilities. ‘Mémbership: Eight faculty members; one student:

% . Membership: Fifteen faculty members; six studgnts ’ 2 N B

X (other than library ®mployees). - /Uxiiversity'Programs Eommittee.

‘ a . . o , .

| Parking Authority. ' A 7 Parpose: The University Programs Committee reviews

T ' ! . : budget requests for student activities and recommends

Purpose: The University Parking Authority recom-... distribution of available funds. The Cgmmittee ad-
mends parking rutes and regulations for the campus  ministers funds appropriated by the Student Senate for

# and makes recommendations fo the Chancellor with  the purpose of bringing outstanding speakers to the’
4 regard to the’ planning of parking facilities. The  campus. These programs are sponsored by various
_Authority also determines the classification of parking campus organizations under the generaldirection of the

spaces ang approves procedures by whlch individual committee. o
spac Znare allocated. -~ Membership: Four faculty members; ex officio:

bership: Four faculty members; five students. President and Vice-President, S.G.A.; two senators
gelected by the Student Senate; two heads of student .
organizations appointed by the Chancellor; repre-
sentative of UT system. -

%’urpose: The Petitions Committee considers (1) student . ' 4
petitions for exceptions to academic regu}ations (2) stvi A -
dent appeals from academic suspension or dismissa _
and (3) requests for readmission by former students who ‘ ) &
have been disnlissed, or suspended more than once, for - .

academic reasons. The committee takes extenuating N '
circumstances into account and may ‘modify academic > v
v regulations in specific cases. ;

. Membershlp Eight faculty members,,one student. : A f [

AS

Publications Board. oo - e .

Petitions Committee. *

.

v

Purpose: The Publications Board is.charged with super- . .
vision of and policy making for student publications _ o ' 0
and is directly responsible to the Chancellor. A detailed - . '
description of the Board and its work is set forth in : ‘ ‘

Manual for Student Publications, March 1972.”

* Membership: Three student members; three faculty
members nominated by the Eaculty Council and
appointed by the Chancellor; thrée administrative mem.-
bers; two alumni; ex officio: Editors and Advisors.

e

Public Events Committee. - | . . o,

‘Purpose: The Faculty Public Events Committee is
provided with an annual budget and is charged with the’ . o
responsibility of arranging for lectures, concerts and, ~
various other cultural activities. The.budget also sup- .
ports the Tennessee Poetry Circuit and departmentally =~ . : -
sponsored programs, usually of university-wide in- . . Y L

- terest. The committee also makes recommenglations to : : A
the Chancellor for commencément speakers. ,

Membership: Ten fqﬁlty members;one student.




"appointment. .
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. privileges are as follows:

e APPOfNTMENT OF

.

. THE FAC"ULTY

. . . \

'

. A
Faculty Iéanks The term “faculty’#is normally reserved
for persons ‘holding the following rdnks: Professor, s
Associate Professor, Assistant Professor, Instructor.
» THe rank of Lecturer was used at the University of °
Chattanooga to .designate those persons who fof
administrative reasons were outside the customary
procedures for promation and tenure. Such persons now
on the UTC faculty as Lecturers are regarded as having
the equivalerit of onejof the faculty ranks. Henceforth,
following THe University of Tennessee cugtom, persons
named to the position of Lecturer will §e only those
under temperary appointmént.
Members of the professional

brary staff hold aca-
demic rank. - o

Pr‘luzleges Faculty status carries certain privi-
rying according to the type of appointment. A
follows, with more detailed information given

"in other chapters, in particular Chaptt}s 2, 5, and 8. All

persons hplding faculty appointments at the Univer-
sity have/faculty libraty pnvﬂeges during the term of

%

Full-time Appo%-. ents Faculty pnvxleges mclude the
followmg

(1) Eligibility for t,enure * .

{2) Automatic membership in UT Joint Contri-

_butory Retirement System/TIAA CREF. /

(3) Eligibility for University jnsurance benefits.

(4) Autornatic coverage under the Federal Old Age
and Surv1vors Insurance Program (Social Secuntzy) .

(5) Votlng partlglpatlon in the conduct of, faculty
busmess oo —

Certaln other a"ppomtments in the University calry

. gome’of the above pnvﬂeges specxfied at the time of
- appointment. _ .

L] [

Part-time Appointments. Provmlon{ governing faculty

(1) Ineligible for tenure.
(2) Possibly ehglble if “regular part-time faculty,

 for. membership in UT Joint Oontnbutory Retirement -

F
/

System/TIAA-CREF. The defimtlon of eligibility is cur-
rently under study. e

*The folIowmg individuals are not ehglble for tenure: (a) part
time. faculty, (b) faculty who are appointed to research posi-
tions funded from grants and contracts and who are notified in
writing that such service is not applicable to congideration for
tenure, (c) individuals who -are appointed tothe University in
administrative positions w1th academic rank and who are-
notified in writing that such service is not applicable to con-
sideration for temL

ot

! . 1 . 11

RIC e

)

; Y
(3)- Eligible for insurance benefits if appointment is _

for at least two consecutive semesters and forat least 75
percent of. full-time effort. o

(4) Coverage under the Federal Old Age and Sur-
vivors Insurance Program (Social Security) provided "
that appointment is for both semesters of the academic
year with a teachingload of six semester hours ‘each
semester and/or twelve semester hours for the total aca-
* demic year.. - - i

(5) Ineligible for votmg pa 'cipa’cion in the conduct
of faculty business. % w—l

’ ) »

el

Limited-term Appozr?tments Provigions governing
faculty privileges for those holding_full-time appoint-
“ments for limited terms are as follows:
(1) Ineligible for tenure.
(2) Eligible fornmembership in the bT Jomt Contl'w2
butory Retirement System plan bnly if holding an exist-
Aing contract with TIAA€REF, and retirement benefits
“are limited to the contributions to the contract.
(3) Eligible for insurance benefits if appointment 1%:
- for at least two consecutive semesters.
' (4) Covered under the Federal Old Age and
Survivors Insurance Program (Social Security). o
. (S Ineligible for voting partlmpatlon in the conduct\
. of faculty } busmess .

v

Part-time ad hoc Appointments Part-time instructors
.mray be employed on, an ad hoc basis .as condmons
warrant = . .

Rank of Emeritus. It is the pollcy of The University of
. Tennessee at Chattanooga to award an emeritus rank to
each member of the faculty who holds the rank of pro-
fessor, or its equlvalent at the time of retlrement

) E'ltgzbzltty for Appomtment The policy ‘of the:Univer- v

ity is to make all apf)omtments in allranks in keeping-.
with the strict prmc1ple of equal opportunity: No person
is denied employmént, advancement, salary adjust-

ment, or reasonable use of University facilities on"
grounds of race, color, creed, sex, or national origip.

. As an Equa s&portun1&3mployeuljmversxty per-

onnel policies(;permit the employment. of persons
related by blood or marriage Prefergbly such persons
ould be employed under a different organizational

line or authority; which means that each has a different

supervisor or department head. However, this isot to
prohibit the employment of qualified members of the
_8ame famlly in the same départment so long as one
member is not in a* posmon to determine the appoint-
ment, retention, salary, promotion, or unduly, influence

1.6 . , .,.‘a ) . v ’ )
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any decision made con erninglhanother employee related
to him or her. Should/a situation.so develop where on
member of a family finds himself or herselfin a positio
of responsibility Affecting a relative, he/she should
waive all decisigh-making authority, thereby passing
such authority the next higher administratiye officer
In any event, decisions made concernihg members ofthe
same family/should not be influenced by race, color,
creed, eex, dr pational origim

Cuterza or Appozdntment The followmg cnteria”which
-are initfal and subject to revision upon recommenda-
tions fyom the various faculties, should be con'sidered as

and assigned varying degrees of weight.

g placed by Gther standards

N e ‘ N
Pro,fessor: o : N
y oo

(1) Thedoctorate qrequivalent training and experience,

(2) Established reputation as a teacher,
" (3) Eptablished record in. researcli and scholarly or pro-
. .fessional attainment, ot
/(4)&9@0rd of effective participation in professnonal
activities other than teaching and research,
653 Demonstrated ability to relate effectively to students
and professional colleagues -
* 'Assoc1ate Professor:
- (1) The doctorate or equivajent traimng and expenence
(2) Good reputation as a teacher, .
) Good record in research and scholarly or professnonal
attainment,
(4‘) Interest and’ partncnpation in. professional activities
other than teaching and research,
(5) I)emonstratedﬁbility to relate effectively to students
.and professional colleag‘ues '

a
’

Assistant Professor:

(1) The doctorste or equivalent training and experience
(in certiin fields the Master's degree may be suf-
ficient), *
(2). Demonstrated ability as a teacher,
() Definite evidence of researéh ability and scholarly
or professional promise,
R (4) Demonstrated ability to relate effectively to students
’ . and professional colleagues.

N

Instructor: ) ¢

: ’
‘(1) The Master's degree or équivalent trairing and-
experience, . '
+  (2) Interest in teaching, ‘ .
(3) Interest in research,
. (4) Excellent scholastic record as a student,
(5 Evidence of ability .to relate effectively to students

SR U

and professional c(jleagues

PO A rimext provided by ERiC

. .«
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Term of Appomtm nt Paculty hppointments may be for
nine months or twelve months extept that temporary
appointmentssare for a specified period of time.
“Persons on the regular academic faculty appointed tg
teach nine months are paid in twelve monthly install-
ments for the nine months service. For salary calcula-

_ tions each of the two semesters is considered to be of .
equal length, although the schedule ofpayments does

not provide for an equal number of paymeﬂts in each
semester.

Extra compensation paid: faculty on nme-month
appointments for teaching during the sunimer terms is
calculated on the basis of 1/48 of the academic year
salary for each credit hou tauglu_ Appropriate percent-
ages of fulltimg effort and remuneration may be

- arranged by the departmerrt\head dean, and Vice Chan-

‘cellor.

All regular appointees are’ legally (see By Laws of
The University of Tennessee, Article 1, Section I1(d)) on
one-year appointments re-newabllb; each year, normally
beginning September 1 and ending August 31. Re-
newals and appgintments are made annualdy by the
placemeie-t"of personnel names in thg budgetipproved®
by the Board of Trustees. Notification of such renewal,
specifying the salary, is given by the dean or other
responsible administrative officer, with the approval of
the Vice Cha,ncellor for Academic Af!fairs

Procedure. The objective of all* administrative officers

concerned is to strive to observe equitable criteria in
determining, -appointments to the different ranks.
throughout tlie University. Obviously,adherence to the
criteria in thejr entirety cannot be observel by all
divisions of the University at all times. The endeavor to
adhere to them, however, should result in & continuous

" strengthening of the faculty. All appq,mtees to agiven -
. rank may not rate equally high with’ respect to all,

cnteria but deficiencies in- some ought to. be counter-
balanced by superiority in others. Appointments to the
ranks of professor, associate professor, assistant
professor, and instructor in the University are writtenin
the Office of the Chancellor. Department heads shall
consult with departmental faculty of equal or supenor
rank to that of the prospective appointee befoge nomina-
tions are forwarded to the dean or director.

L3
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. . . PROMOTIONS AND

. - SALARY ADJUSTMENTS
e : .

- 4 - ) . A ' "

¥ . Promotion in rank or increasef in salary are in part a
recognitiont ‘of past achievement. They are also a
recognition of promise and a sign of confidence that the
individual is capable of greater accomplishments and of
assuming greater responsibilities. The policy ofthe Uhi-
versity is to make promotions and salary adjustments
‘strictly on the basis of merit. Promotions ‘and salary
adjustments are made objectively, equitably. impar-
tially, and as a recognition of merit in hne. w1th the
following policies and procedures. N

Promotions in rank and salary adJustments within
rank are nermally effective July 1 for, twelve—nfbnth
appointments and September 1 for,mne mgonth appoint-
ments

Criteria for Promotion in Rank. The followmg criteria
are initial and_subject to revisionfupon recommenda-
tion‘ftom the various faculties. In eneral ‘the criteria
for promotion in rank ark the same as thése for appoint-
ments in the variousranks. These criteria should be con-
sidered as guides and are assigned varying degrees of
weight. Deficiencies in some criteria ought to be counter-

specxahzed fields of endeavor, some of these criteria may
" 'be replaced by other standards N
Professor: SN - :

25 Est.abhshedq reputation as a teacher,

fessional attalnment

(4) Record of effective partxcxpatron 'in professional
activities other than teachini and research,

5) Normally. a minimum of five years in rank as an
associate professor,

and professional colleagues

Kl
Associate Professor:

" (1) Thedoctorateor equivalent trainingand expenence,

(2) Good reputation ag a teacher, “

(3) Good record in research and scholarly or professional
attainment, )

(4) Interest and partxcxpatlon in professlonal act1v1t1es
other than teaching and research, -

(5) Normally, a minimum of four ? years m rank as an
assistant professor, ’

(6) Demonstrated ability torelate effeétwely to st.udents
and professional colleagues.

Assistant Professor: -
* (1) The doctorate or equivalent training and experience

(in certain fields the Master's degree may be suf-
ficient), L :

Y

- T

¢

* balanced adequately by superiority infiothers. In certain’

(1) Thedoctorate ot equivalent,training and experience,

- (3) Established record in research and»scholarly or pro-

(6) Demonstrated ability torelate effectively to students .

‘ ﬁ ~

(2) Demonstrated ability as a teacher, \
(3) Definite evidence of research ability and scholarly .
*, or professional promise,
(4) Demonstrated ability torelate effectwely tostudents
and professional colleagues. ’ )

7/

PROCEDURES FOR EFFECTING
PROMOTIONS AND SALARY

ADJUSTMENTS. . e

1 Recommendationgs for promotion are submitted by
the department head or ‘other appropriate adminis-
trative officer, after consultation with either the rank
and tenure commltte{e of the department Gr themembers
of the department of adminidtrative unit whq are at the .
academic level to whieh the person is to be promoted, or )
above. As part of the cohtinuing management-by-objec-«<
tive process each faculty memberisevaluated annually
in relation to promotion, salary adjustments, and whe‘h
appropriate; the granting of tenure. The faculty mem- _
ber will be advised in writing by the department head or
other appropriate administrativeofficial of the schedule P
for this evaluation, and heor she will be given theoppor-
tunity to submit evidence relevant to the review of his o
. her performance and future promise. “
- (2) Recommendations for salary adJustments are

" submitted by the department head or other appropriate

administrative officer.

(3) Recommendations for promotion and salary
adjustment are considered by thé dean or comparable
officer of the appropnate .college or school. Recom-
mendations concerning such administrative' officers
themselves, are submitted by ,the next admlnlstratlve
officer.. .

(4) The dean or director makes h1s or her fortnal rec- .
ommendations concerning promotions and salary ad-:
justments to the Vice ChanCell\or for Acpdemic Affairs.

(5) The Vice Chancellor, reviews all such recom-
‘mendations, registers his or her own Judgment in each
case, and makes his or her recommendatlons to the”
Chanceller. o

(6) The Chancellor reviews the budget and proposed
promotions and makes recommendations _to the_

- President.,

{7) The President evaluates the recommendatlons
submitted by the Charfcellg?, registers judgments, and
seeks approval of the Board%f’I‘rustees toimplementthe/ ¢

* proposed salary increases and promotions.

(8) The faculty member is entitled to an appeal to
any of the parties mentioned in the above steps, follow:
ing the order of the administrative officials listed above.

-
.
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- FREEDOM RESPONSIBILITY

AN D TENURE*

rd

" Freedom and Responsibili t'y of the chalty Member. The

Board of Trustees of The University of Tennessee
recognizes and supports thg fundamental concept of
academic freedom i® the full context of professional
responslblllty (See the statement, “Pnnc1ples Govern-
ing Freedom, Responsibility, and Tenure,” adopted by

the Board on November 4, 1955 &nd endorsed as

amended on June 17, 1971.) :

All members of the faculty have as a primafy
responsibility 2n honest and persistent effort to seek
and to say the truth that lies within their respective
areas of inquiry and competence.

. fessional discipline, as demonstrated in teaching, re-

that all such activity be subject tothe careful scrutiny of
professional colleagues, and that such scrutlny serve as
the primary pasis forthe evaluation of one’s qualifica’
tions for continued- membershlp in the Unn/erslty Itis
therefore important that there be a clear understandigg
between the University and each member of the faculty
asito the terms of membership,
the principles for evaluation of service. Under no cir-
cumstances may such an agreement abrogate a faculty
member’s basic rights as a citizen and private person to.
pursue such chosen ends arid interests as are consistent
with the laws governing all members of society. At the
-same time it should be recognized that membership in
the Unlverslty inevitably provides an expansion and
enhancement of the powers of a private person and that
no member of the faculty ig egxtltled totake advantageof
such increased powers either for the _promulgation of
purely personakopinions or for the pursu;‘t of aims not
consistent with the mission of the University.

More specifically, every faculty inember enjoys an
unusual opportunity to know and to influehce a large
number of ptudents, both within the classroom and
within the wider context of University life. Thisis not an
opportunity which js.open to the average citizen: Asa
member ofithe University community, therefore, the

*The provisions of this chapter do not apply to the following
individuals: (a) part-time faculty, (b) faculty who areappointed
to research positions funded from grants and contracts and
who are notified in writing that such service is notapplicableto
consideration for tenute. These individuals are not eligible for
tenure, and their appointments arenot governed by the policies®
contained herein relating to prolmtionury employment and
termination of non-tenured or tenured faculty. Such personnel,

' however, do have acceas to the procedures described in the sec-

tion . entitled, “Review of Complmnts Concerning Alleged

™. Violations of Academic Freedom.'' .

~ . S 1S

Aruitoxt provided by Eic:

This endeavor "
requires a high level of personal integrity. and.,pro-

- search, and publication of findings. It is appropriate .

¢ extent of duties, and -

N ' s
faculty member is ndt simply a“priva‘te person. Aca- -
demic freedom must be exercised-in such a way as to,

, claim no more authority than one’s’ professlonal

competence and the nature of oné’s appointment render
appropriate. R

- In all contexts outside the University the faculty
member must distinguish- between purely personal
actions or opinions and activities undertaken on behalf
of the University. The University assumes no responsi-
bility for therextramural statements of the-faculty, and
every member shall in appropriate cases’make it clear
that his statements are personal with him or her and are
not sponsored or approved by the University. Only
under such conditions can the faculty:enJoy mutuaf con-
fidence and loyalty within its own company or
command the respect and support of the society to which
the Umverslty 8 responslble

t

»

_Probationary Employment All faculty members. are
entitled to fair and reasongble procedires in the deter-
‘mination of their employ.ment—llts nature, scope, and
extent L

Except in the case of temporary, (e, limited-term)
appeintments, the first seyeral years of service consti-
tute'a probationary period during whlchzfaculty mem-
bers are expected to demonstrate their fundamental
competence as scholars and teachers as well’ as their
promise of long-term usefulness to,the mission and pro-.
grams of the University. | "

Prior to the end of the probationary penod (whlcll
may vary from one to seven ypars, depending uponrank -
and prier experience‘at the tfme of initial appointment,
as well as upon qualitysef performance), a judgement ig
made concerning tenure. Time spent on leave from the
Unlverslty will not be cbnsidered as “part of the‘
probationary period. If tenure is granted, the Univer
sity decthres thereby that there is a reasonable pre-*
sumption of the individual’s professlo\nal excellence.
This presumption is, however, open to review, and must
nqt be taken in any sense as a“guarantee of lifetime
employment once tenure has been granted. Thie burden
of;disproving the presumption of professional fitness
rests with the University. In no case may the individual .
be dismissed from the University without academic due
process, as outllned below. ™ :

Tenure is thus definefl as follows: Within the limita-
tions of The University of Tennessee Charter and By-
Laugs academic tenure provides expectation of continu-
ing employment that will not be terminated except for
(a) demonstration of adequate cause after the oppor-

° )




. tunity for a heanng before a. properly constltuted com- :
# mittee of the fAculty and administratior;
financial exigencies, affecting the Un versity which:.

- require termination of one or morefaculty members; and;

=~  (c) retirement., ’ el
Tepure is not granded until after the,mdlwdual has .

o eOmpleted at least one academic teachmg year at The 1
- ‘University of Tennessee at Chattanoqg,b regardless of,

prior service or academic rank. .

Previpus full-time service with faculty status at other

" colleges or universities may be considered part of the
probationary period, although it may be!agreed in writ-

. ing that the new appointment is for 4 probationary
period of not more than four years, even though thereby

* the person’s total probationary period in the academic
profession ig extended beyond the normédl maximum of

seven years. The number pf years accepéed as a part of

the probationary period will be acknoledged in the

initial letter of appointment for each new faculty mem-
ber, so that the number of probationary| years allowed
7 the faculty member at The University of Tennessee at .
Chattanooga is clearly understood by the individual
* "and the institution. ’ \
R By State law, tenure is not'granted tb persms who
are not citizens of the United States.
. The distinction  between tepured apd untenured
faculty in no way entailsa distinction between those
- with academic freedotn and those withou!iit; nor does it
entail a distinction between persons entitled to due pro-
cess in the determindtion of continyed erfiploymenthnd
persons not so entitled. However, the procedures for
terminating tenured and untenured /&ulty are not
identical, as e:gplznned in subsequert sections of thls
chapter ‘ . £

-

Procedures Governing the Prob‘monary Pertod The

“tfaculty member is advised at the time of initial appoint-

+ ment of thggeneralnature of the duties expected of him

v or her. Specific responsibilities ar¢ assigned to faculty

~ .« from term to term by the department head. General

- information ézoncemmg criteria for evaluation of per-

formance and the procediires for this evaluation is made

available in the Faculty Handbook and other sources.-

Special® - circumstances, standards, and details

3 applicable in any individual case are explained in the
department, school, or ¢ollege.

As part of the continuing management-by-objective
process, each faculty member i ig. .evaluated annually in
relation to decisions congerning promotlon,/ﬁalary
adjustments, and the granting of tenure. The.faculty -
member will be advised, in writing, by the departmént
head or other appropriate administrative official of the -

schedule for this evaluation; and he or she will be given .

the opportunity ‘to submit evidence relevant to the
review of his or her performarice and future promise.
~ Retentioh evaluatxons of all probationary faculty are
conducted by the\fnﬂ ing reviewing agéncies: '
(1) The departm nt head or. other responsible
administrative official, after consultation with the

tenured faculty of the department ortherank and tenure~ *

committee of the department and, where appropriate,

E: 3
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v

; (b) bona fide .

. cellor within three weeks after receipt of the notice of -

_agrees to the presentation, for the consi%ex:ation of the

~ students, . faculty outside the.departmient, and pro-
fessional colleagues;

“(2) the dean or dlrector of the college or administra-
trve unit; _’

(3) the Vice Chancellor for Academic Affairs;

(4) the Chancellor; _ .

(5) the President;— :

(6) the Board of Trustees.

‘The- pnmal{' bases for a recommendatlon of reten-
tlon are the a(}gdemlc and scholarly qua,hﬁcemons and
achievements of the candidate, the promisé of con-
tinued proféssional growth, the extent of potential con-
tribution tothe University, and the present or prOJected
staffing needsbf the Uniyersity.

Unless the faculty member receives an ‘affirmative
recommendation for tenure before the beginning of his
last prohationary year, his or her appointment at the
University will be terminated.

Not later than March 1 of the first academic year of-
service, the individual who w}lj,not be recommended for*
reappointment for a second year will be notified in
writing by the Chancellor upon recommendation of the
department head, the dean, and the Vice Chancellor for
Academic Affairs. If an appointment of this kind
terminates during the academicyear, the individual .
must be so notified apleast three months in advance.
an individual is in a secand year of service, the notifica;
tion will be not later than D¢cember 150f that year (or, if
the appointment terminates during an academic year,
the notification will be at least six months in advante).

" If the. individual has served two or more years at the
. Uhiversity® such noticewill be given twelve ‘months be-
fore the explrat.lon of the appointment.

n}) The faculty member whohas thus received notice of

.

n-reappointment may. request either orally or in writ-
ing, an account of the reasons for the decision not to re-
appoimt. Such a request must be sent to the Vice Chan-

non- reappomtment An account of these reasons will
then be.given, in writing if so requested, by, the Vice
.Chaneellor or his or her designate within three weeks
after receipt of the request. The faculty member may

fequest a reconsideration by the Chancellor N

Review of Complaints Conceming Alleged Violdtionsof
Academic Freedom. If a faculty member feels that a non-
reappointment ¢onstitutes a violation of academic free-
dom, heor shemay ask fora review of the decision by the
department head, the dean, and the Vice Chancellor.
Beyond this, he or she may ask the Vice Chancellor for a
conferencé with the Faculty Council Tenure Advisory
Committee, which committee shall be elected annually
by the Faculty Council and whose membership shall be
composed . of tenured representatives from th® faculty
and the academic administration. A member will
remove himself or herself ftom the consideration of any
case if he or shedeems himself or herselfdlsqual;ﬁed by .
"reason of bias or interest, The faculty member s allega:
tions shall be accompanied by a statement'that he orshe

committee, of such reasons and evidence as the
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institution may allege in s}xpport of its decision. The

. . b -

.

(12) Demonstrated ability to relate effectively to stu-

committee will determme Whether or not the notice of * dent’s\and colleagues. Tenure is granted only to full-time

non-reappeilitment constitutes a violation of academic
freedom. The Faculty Council Tenure Advisory Com-
mittee will transmit its ﬁndxngs and recommendationy
to the Chancellor, who will either confirm the non-
reappointment, ask for further review of the case at
e . which, proceedings the burden of proof would be upon
the faculty member, or extend the appointment.. The
faculty member has the right of further appeal to the
President and the Board of. Trustees.

Tenure Appointments. The University of Tennessee
Board of Trustees adopted the following statement on
the granting of tenure at its June, 1971 meeting:

»

Tenut€ ghall be grantedwnly through positive actlon No per-
son shall uttaln or'be granted tenure at the time of initial
dppointment or thereafter except upon the approval of the
- appropriate department head, dean, acaderhic vice chancellor,

chancellor, the President of the University, and the Board of .

Trustees. Tenure, after approval by the Board of Trustees, shall
,become effective when confirmed m'wntlng by the appropriate
chuncel’lor ”® . .

Corisequently, recomrnendations for the grantlng of
tenure by the Board of Trustees are made by the follow-
ing persons: ]

(1) The department head, after consultation thh
tenured: faculty of the department or therank.and tenure -
committee- of the department #nd, where appropriate,
with students, faculty outside the department, and pro-
fessional colleagues,

(2) The dean or director of the ool}ege or admlmstra-
tive unit,

(3) The Vice Chancellor, for Academlc Affalrs

(4) The Chancellor,

(5) The President.

Notice of granting tenure by the Board of Trustees
will ‘be gweﬁ by the Chancellor lmmedlately followihg
, . Board actlon

) oo

-

Criteria fqr Tenure Decisions. The following criteria are
relevant to decisions governing the awarding of tenure.
The list is not necessarily comprehensive nor-should it
" be assumed that the items are of equal significance, that
each is essential for every individual under considera-
tion, or that they are arranged according to relative

importance.
(1) Teaching effectiveness, -,

faculty in, the following ranks: professor, associate
professor, “assistant professor, and under special cir-
* cumstances, instructor. °
LY

. . . ‘
Procedures for Termination®f Tenured Personnél. The
services of tenured faculty members may be terminated
for adequate cause in &xtraordinary circumstances be-

a}eluse of financial exlgenmes,,ang retirement for age.

(1) “Adequate cause” for dismissal is defined as in-
competence (which shall include willful neglect of duty)
or moral turpitude related to,the fitnesg of a faculty |,
member in his or her professional capacity. as a teacher
or researcher. Dismissal will not be used to restrain
faculty merpbers in their exercise of academic freedom
.or other rights as American citizens. st/mlssa} on the
grounds of moral turpitudé is based on that behavior '
which is utterly bTameworthy w1th respect to the faculty
member’s fitness in his professxonal capacity. The

“the academic community generally

-(2r “Extraordmary circumstances” meansfinancial
exigengies &ffecting the Unjversity which require
termination of service of one or more facuiVy members. It
is understood that the Unwerslty shallexert every effort

. to make suitable adjustments in assignments of per-
sonnel with weight being given to senjority of service. ,
The place of any faculty member so released shall not be
+filled by a replacement within a period of two years,

unless the released faculty member has been offered in
.writing reappointment at the rank he or she held at the
time of termrination with comparable, remuneratlon and
he or she has declined. :
' (3) The retirement age within the University is
legally defined as 65 years, with the effective date for
retirement being August 31 of the academic year in
which the faculty member attains age 65. However, it is
also provided that personnel who attdin age 65 may be
continued in full employment at the discretion of the
University for one-year periods not to exceed age 70.
There is an annual review of the status of each person
‘who has attained age 65. This review is accomplished -
through the normal administrative channels which-are
followed in- budget making, promotions, and similar
matters.

The process for termlnatlon for adequate cause of a
faculty member with tenure or with a special or pro-

standard is hehavior that would evoke'condem?on,by -

(2) vadence of scholarship in written work and in's bationary appointment before the end of a specified’

B teaching, term is ag follows: . N

(3) Service to the community and the state, * Dlsmla%al of a faculty member with continuous
' (4) Staffing needs of the University,. tenure, or with a special or probationary appointment

(5) Profesmonal degrees, awards, and achieve- before the end of the specified term, will be preceded by:
ments, , (1) discussions between the faculty member and the
(6) Promise of professional growth, Vice Chancelor for Academic Affairs, loocking toward

. (7) Advisory service to students, > .amr amicable settlement;

: (8) Professional activities, {2) informal inquiry by the Faculty Council Tenure
« .- (9) Membership and leadership in profegsional = Advisory Committee which may, failing to“effect an

organizations; - . e
(10) Participation in University activities,
(11) Service to the ‘University,

ERIC .
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adjustment, determine whether in its opinion dndmlssal
proceedings should be undertaken, without-its opinion
belng binding upon the Chancellor‘
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(3) a statement of charges, framed with reasonable
particularity by the Chancellor or his delegate. i

A dismissal will be preceded by a statement. of rea-
sons, and the individual concerned will hgve the right to
be heard by a speclal cbmmittee appointed by the
Faculty - Councnl and consisting of members of the
faculty and the administration. Members of the special
committee will remove themselves from the.case if they
deem themselves dlsquallﬁed fqr ice by reason of\_
bias or interest.

(1) Service of notice of hearing with specific charges
in writing will be made at least 20 days prior fo the hear~
ing. The faculty member may waive a hearing or may
respond/ to the charges in wrifing at any time beforeée
hefixing. If the faculty member waiVes a hearing,
d¢nies the charges against him ox -assertd that the
charges do not support a finding of &dequate cause, the
hearing tribunal will evaluate all available evidence

and rest its recommendation upon the evidence in the

record.
(2) During the proceedings the faculty member,will
be permitted to ‘have an academic advigor and a cGunsel

of his or her choice.

(3) A verbatim record of the h'eamngs will be taken
and, upon request, & typewritten copy will be made
available to the faculty member without cost to him or
her. - -

. (4) The burden of proof that adequate. cause exists
rests with the University and shall be satisfied only hy
clear and convincing evlden?e in the record considered
as a whale.

(5) The heanng tribunal will grant ad)oumments to
enable either party to investigate evidence asto whlch a
valid.claim of surprise is made. :

(6) The faculty member will be afforded an oppor

-

will be avoided so far as possible until the proceedings
have been lcompleted,
the Board of Trustees. The Chanéellor and the faculty
‘member will be notified df the'decision in writing and
will be given a-capy of the record of the hearing.

(¥2) If the hearing_committee concludes that ade-
quate cause for dismissal has not been established by
tHe evidence in the record, it will so report to the Chan-
cellor. If the Chancellor rejects the report, he will state
his reasons for domg 80, in writing, te'the hearing com-
mittee and-to thefaculty member, and provide an

-ppportunity Tor response before transmitting the caseto

tKe President and the Board of Trustees. If the hearing
committee concludes that adequate cause for digmissal

has been established, but that an academic penalty less-
than dismissal would be more appropnate it will .

racommend, with support!ng reasons:

If dismissal or other penalty is recommended, the
Chancéllor will transmit the record and his om-
mendations to the President and the Board of Trustees.
Review by .the Board of ’I‘rusteepwnll be based on the

record of ¢he committee hearing, and it will provide

opportunity for argument, oral or written or both, by the
principals at the hearing or by their representatives.

‘Until the final decision upon termination of an -

appointment has heen reached, the faculty member will -
be suspended, or assxgned to other duties in' Jiew of
suspension, only if immediate harm to himself or her-

self or others is thréatened by his or her continuance.-.

. Before suspending a faculty member, pending an ulti-
mate determination of his or her stqtus through the
institution’s hearing machmery, the administration
will con‘sult with the Fgculty Courbml Tenure Advisory
Cofmmittee. Suspension is appropriaté only pending a

J1 aring; a suspension which is intended to be final is a

tunity to obtain necessary witnesses and documentary ", “di migsal and will be dealt with as such.

‘or other evidence, and the administration of the Univer:

sity will, insofar as possible, secure the cooperation of
such witnesses and make availablé necessary docu-
ments and other evidence within its control.

(7) The faculty member and the adminigtration will
have the right to confront” and cross-examine all
witnesses. Where the witness cannot or will not appear,
but the committee determmes that the interests of
justice require admission of his statement, the com-.
mittee will identify the witness, disclose his or her sta
ment, and if possible provide for interrogatories.

(8) In the hearing of charges of incompetence, the

testimony shall include-that of qualified faculty mem- ]

bers from this or other institutions of higher education.

(9) The hearing eommittée will nof be bound by strict
rules of legal evidence, and may admit any evidencé
which is ¢f probative value in determining the issues
invalved. Every possible effort will be made toobtain the
most rellable evidence available.

{10) The findings of fact and the decision will be
based solely on the hearing record. , !

(11) Except for such simple anpouncements as may
be required, covering the time of the hearing and similar
matters, public statements and publicity about the case
by elther the faculty membér or administrative ofﬁcers

ase of suspension the accused faculty mem-
ber should suffer no loss of salary unless his or her
appointment is duly terminated, in which event the com-

" “mittee, subject to the.approval of the Board, will deter- -

mine the date of termination, and in determining that
date may tdke into account the length and qualxty of
service of the faculty member. .»!
Tenure for Administrative Personnel. The tenufe of a
faculty member who holds an administrative position:
such s that of degh or department head, extends only to
the faculty position which he orshemay hold conjomtly
with such administrative position.

including consideration by ’

-

ps

- R2

Qo ) | A 18 ) !

ERIC :

.-
Aruitoxt provided by Eic:

—



Y. . FACULTY
- TERMINATIONS *

.
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Termination, of Tenured and Untenured Personnel. . Ay
'+ Termination of all appointments, other than by retire- .

ment or-resignation, or after i period of employment

specified in the original lett,ei?of appointment, is con-

ducted Th the ma’nner.describeg in Chapter 8 of this

manual. \

. £,
Resignation. It is the clear obligation of faculty mem- ' . - 3
bers who wish to resign to make their resignaft}ons effec- . ‘ L
tive at the end. of the academiasyear, or under excep- - ‘ ' '
tional circumstdnces, at the énfl of a semester. In all : A . -
. cases notiffation.of resignatipn'should be méde early ’
enolgh to obviate serious efmbarrassment or incon- -
venience to the University. 5} ' ’
\ [ he N . R
" Pay Due on Resignation. Leave pa 7 due on resignation .
will include a pro rata share of anfiual leave. Teaching Yy , : (
. faculty serving on nine monthgappointment and sever- = -
ing connection wjth the Univetsity before the end of the ‘ &
academic year aie paid for thg number of semesters of. : ~ 3 !
teaching on the basis of one-half of the annual salary . ‘”ﬁy ,
per semester. Example: At an dnnual salary of $12,000, . . T,
.~ with resignation at the end ofAthe first semester, the . o
faculty. member would be entitled to one-half of $12,000, ) . .
or $6,000. The individual would’have been paid t11rough : T ’ .
Dectmber four-tyelfths of hia or her salary for the . . ot
appointment -year, which runs from- September 1 . . ,
through August 31. The faculty member would, there- . . ) )
fore, receive $2,000 (less normal deductions) for Japuary . '
to terminate his or her services. . : : : ) ‘

.

Death. The University policy with reference to pay for :
services rendered by faculty in active service whose
appointment year is terminated by death is as follows:
Personnel employed on a nine-month basis: The berne- - e
ficiary of the deceased faculty member will receive the - . .
pro rata share of the gnnual salary earned but unpaid at . . ;
the time of death plus one calendar month’s pay. .
Personnel employed on a twelve-ritonth bagis: The o
beneﬁqiary of the deceased faculty member will receive
his/her regular pay to the end of the month in which : ] ’
death occurred, plus accrued annual leave, plus one . . /
calendar month's pay. .

¢ i B 2
hed " . -
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The Ugiversity views favorably leaves of absence for

- professional growth and development. Leaves of

absence may- be granted upon written request of the
faculty member and upon the recommendation of the
department head, deat or director, the appropriate vice
changellér, and the Chancellor. _
Ijaves of absence are normally granted for not more
than one year and normally without University com:
pensation. Each individual case will be considered on its
own merit. (See Chapter 17 for Sabbatical leaves.)

Sick Leave. The policy of the Unijversity is to grant sick

* leave. The administration of this policy varies with the
" circumstances of th\dindividual case. Factors con-
e

sidered in making thedetermination are: (a) length-of
.service, (b) necessity for replacement, (c) quality of past
gervice and potential future with the University.

[ ‘
Military Leaves for Short Tours of Active Duty. Ten-
nessee law authorizes leaves of absence from their
respective duties for members of the reserve com-

ponents of the Armed Forces of the United States who .

are employees of the State, or any political subdivisions
thereof. Any regular employee of the University, at any
locatien, who is a member of a reserve component of the
Armed Forces of the United States is entitled to a leave
oL absence without loss of ‘time, pay, [egal leave,

acation leave, impairment of efficiency rating, or any
other rights or benefits to which he or she would other-
wise be entitled for all periods of military service during

which he orshe is engaged in the performance of duty or )

training in the serftice of this state or of the United
States. Such officer or employee, while on such military
leave, is paid his or her salary or.compensation for a
period or periods not to exceed fifteen working days in
any one calendar year. Academic faculty members are
expected to perform their active duty military training
in the sumrher and when they ate not r;l:eiving extra
pay for summer session.

Policy Relative to Extended Military Leave. Except
under emergency conditions of total war, faculty and
staff members should not seek active military duty at
dates which would conflict with the normal conduct of
University business appropriate to their employment.
Since members of the reserve forces ‘may be called
involuntarily at'dates not selected by the individual, the
University will cooperate with such staff members and
the Armed Forces in every manner possible. In general,
the person galled to active duty will be placed on military

¢ the University'at;‘:ﬁe,gnd ofa
not coincide withithe beginning ‘or ‘ending dates of the -

" tary leaives

o . ) e
g . '

lpave.effective the date ofhiq‘ or her assumption ofactive

military duty and will be retirned to the employment of
ive duty. If such dates do
academic year orof any schoo] term,.the computation of
and payment for accrued leave, if any, as well as the
specific dates for release from and resumption ef Uni-
versity duties, will have to be determined by appropriate

officials in each particular case. Persons returning from

military leave will enjoy the same rights and privileges
.to which they were entitled before they began military
duty. U o .
_Itis the duty of the-department to find replacements
for persans so called, if necessary. .
. } ,

Fringe Benefits of University Employees, 'on Léaue.

* Although the"UniverSity'he_\s no optith in choosing the

-date at whig#e leave becomes'effectiye,s')(tended mili-

"mal leave in respect to fringe benefits.
(1). Social”Security. Social Security deductiong and

pay check payable to the employee before the'employee
goes on leaveNynd will be reriewed with the first check
. from the Univeity after returry from l?éve.

(2) TIAA/CREF. Contributions on the part of the
employer cease with the last pay check to the employee.
The employee, however, may elect to continue cositri-
butions by depositing with the University Treasurer
several months’ payments in advance and having the
remittance made through University channels. o

(3) Hospitalization-Life Insurapce. Hospitalization-
life insurance coverage may be continued while the
employee is on leave if he or she is willing to pay the
entire premium applicable thereto. These premiums
should be paid at least quarterly in advance to the
Treasurer’s Office. '

Maternity Leave. Provisions for maternity leave appli{
to University personnel on nine-month appointments as
well as those on twelve-month appointments. .
An employee who is pregnant will be granted
maternity leave of absence on request. An employee will
be granted leave without pay for maternity reasons after
she hai used any sick leave or vacation leave for which
she is eligible.sThe use of sick leave for this purpose is
limited to the period(s) during which the employee's
doctor certifies that she is disabled for work.
»  Thebeginning date of maternity leaveisnormally at
the end of the seventh month of pregnancy. However,

24 I

21 N

contributios by the employer will cease with theé last’

1 be treated in the shme manner as nor- .
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~ semesteri}:

the date may be earlier or 1 ter 1{ the employees
obstetrician regards it to be in' the best interest of the

_"employee or of the Umversrty o,
Normally, maternity leave will end within a “three- -

month -peridd following cHildbirth. Additional leave
time may be alloWed if the employee’s physician states,
in writing, that it is needed for medical reasons. Upon
refurning to work, ‘the emyloyee shall present. a
physician’s statefment’ mdwatmg her a,blllty to resume
work. e

If within the' thred-month period following cl:nld
birth an- employee has not returned to work or notified
the department head (academic" personnel) or the Per-
sennel Office (non-academic personnel) in wrmng~that
s}ne desires to return to work, she will be considered to”
have resigned her position and may be terminated.

An emplgyee retyrning from maternity leave will be
entitled to the sal‘ne‘posmon she left or a sxmllgr posi- «
tion at the Jsame level and rate of .pay. N

Vacations and Holldays. The lmportance of rest-apti
- recreation|is recogﬂized and faculty should avail them
selves of /the opportunity to take vacations. All per-
‘sonnel Lare expdcted to keep their admmlstratwe

absence.: 1

v
- AR

I i

Annual Vacati
members regu

iply employed a twelv onth basis
are éntitled to

working day annual' v§ catlon with

flon twelve-month appoxﬁ’ ents may
Jtarry forward from one calgndar year to
um 42 days vacation. The faculty mem-.
!the tinfing of vacation wnh his or her
grior. e f.-

’ @ions, Nine-month Appomtees All facu}ty
members l;é _e' larly employed on a nine- month basis are
consxdered ]

4 '.',l
¥
1
3]

Destgn geé‘ Holidgys. The following Holidays are
normall cogn,;zed, by the Uhiversity, and others may
be dec ?%’d frorrfdtiqw“to time by the administration.
New Yesr's Day Thanksgiving Day.

Indep /h; ence Da‘yi Christmas Day

Labo 'b;ay . . e SN

[

diof their wheregbouts in periods of

8, Twelve- month Appomtees Faculty -

-
-
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+ . RETIREMENT PLANS
- FOR ACADEMIC.AND .
ADMINISTRATIVE PERsoﬁNEL

. \ » ]
' - . .
T - = k4 ° T
) - — ’ N : .. ) . .
. - ) o3 ’ - I} v . v ‘ b 'v. . N -
.Sdﬁczal Secunty All full- tl‘me faculty mem(rs are.auto- Staff members classified “as. admlms ative or _
ma&lcally covered under the provisions of the Federal ~ administrative-professional . have the tiorr yof .

‘O e and-Survivors Insurance Program (Social
Securifs fm.l‘ ligibility is prescribed by the terms of-a r1-
vate corfttaét with the Social Security Administrati in
since’ the Uriigersity is not automatu{a]ly covered ‘by
, lasw. No enrollment forms or p\].ymcal examinations are .
necessary. Ahe University and the’emploLe each con-
tribute* at the rate prescribed by the current Federal.
‘Social Security legislation.
' l’art -time faculty are covered under Sooial Sequrity if
2N\ thc_y are appointed for tha two semesters of the aca-
demic year and teach six credit’ hours each-@ ester
and -or twelve credit hours for the total sch T

I7gear
{.TnIL’(’Tﬁ#tV of Z‘mf‘z"@mee R‘etwezhent Plans. Re[u'ement
- benefits for fgguity @ndistaff of The University of Ten-
nessee are pr ed through two separate retirement
plans. Non-academic employees are covered in the Ten-

" nessee Consolidated Retirbment System, the same plan-
which provides retirement allowdnces for ~stafe
employees. Faculty-and staff members are eligible for
“the Joint Contribytory Retiggement  System
(TIAA/CREF) if they are engagedin profesmonal duties.

 classified as teathing, library service, public sérvice, re-
search, administrative, or administrative-professional, ,
%pemﬁcully excluded from memberghj are the fo]low
ing cutegones of employees:

(1) Bona fide stidents (af defined. by the ‘Umver-
sity), including teaching assistants, graduate .
assistants, student lahoratory assistants, and &du-
‘cational interns; )

(2) Visiting or temporary teaching staff of whatever
rapk, employed without a view to continuous duty, .
“except in the case of individuals who have existing con-
tracts with ITAA/CREF (see “Limited-term \N)pomt
monm inC hapter 3, above); _

(3) Employees eligible to be covered under a federal .
_retirement act; )

- (4) Part-time employees who, in the case of teaching
+ faculty, are not “‘regular part time." The definition of_
ellmblllty is currently under study 4

[

.
]

Y v o

-

participation in-the Ténnessee_Consolidated Retire- -

temn.

- ment System or the Jmnt Contnbutory Retlrement Sys

.

Full details concerning Qll[,'lblll}y for and Beneflts of - .
;be foundin the hand.’

these two retirement systemg
hook, Benefits and Ségpices A

le to Faculty and

Staff of The Umverszty of Tennessee, dlstnb@ted from

the:dfﬁce of thg Chancellor.
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INSURANCE
COVERAGE

L4
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The University makes the following. insurance pro
_ visions for the faculty..

Health, Accident, and Hospitalization Group Insurénce

Plan. Faculty members may participate in a.University .

-app¥aved group insurance plan through the Provident
Life and Accident Insurance Company of Chattanooga
A full-time faculty memhber may apply for insurance
under several coverages: (1) the basic joint contdbutory.
hospltahzatlon dife, and modified maJor medical
insurance; (2) sickniess- and accident insurance; (3)
extended major medical insurance; and {4) long-term
disability insurance. If the.faC\'Amember'desires
ccoverage under one or more of the®l policies, he should
compikt‘e the required application forms on each policy.

Application forms should be forwarded w1th other,

appointment data. -

a+A new faculty member is eligible for coverage after
- completion. of dhe month of employment provided
applications are propegly signed and processed. He will
be insured on the first'day of the calendar month
colrrg:}dlng with or following dbmpletion of one month’s

' mﬁ#ge New or former employees whofail to complete

héir application forms within sixty days from date of

employment may secure group insurance coverage by

furnishing the insurarice company with satlsfactory

evidence of 1nsurab1hty, submitted at the expense of the -
: employee New faculty ' members. will ‘normally be

notified of these insurance policies by their. deans,
di'fectdrs or department chairmen. Any faculty mem-
ber, however, should feel free to mvestlgate these
pohcxes and obfain those which he desires to carry.
Those who carry this insurance may make a change
ofdependency coverage whenever warranted, cancel the

".insurance by giving written notification, or .convert the

basjc hospitalization policy when they termlnate active
employment with the University: The University pays
*one-half of the total cost of the Basic Group Hospltahza
“+tion, Insurance Program (coverage 1 above).

Claim blanks are available in thé WTC Personnel .

Office. Premiums are_handled through’ payroll deduc-
tions. Complete details concerning insurance benefits

obtainable through the University are found in the
_handbook, Benefits and Services Available to Facully -
arid Staff of The Unwersz%f Tennessee, dlstnbuted

from the Office of the Qhancellor .0

Comprehenswe General Public Liability Insurance. The

University carries this ingurance in the event non- -

employees should be injured due to negligence on the
part of University employees or defecti eness of Uni-

. vefsity buildings, campus or edpipment.

™ N N

. : 7 . ' A ' -

Workmen’s Compensation Insurance. This insurance *

permits the Un1vers1ty, z‘ﬂthough not waiving  its
immunity as an arm of the State, to -accept the pro-
visions of the Tennessee Workmen’s Compensation

Act and provides the benefits preseribed by the Act for -

its empl
over and above those required by the Act areprovided by
the policy in that full medical expenses resuiting from

wvan accident are covered (the requirgments. of the

Compensation Act limit the.amount of médical expenses
which may be }‘eqmred of an employer)

In order to take advantage. of..this insurance, N

employees must report accidents 1mmed1ately- The
accident report should bé in wntlng and should cover all

. the basic‘details relating to the accident. Chattanooga.

personnel should send reports d1rect1y to the Personnel
Office." -

.

_ L‘iabzlzty Insurance Couerage The followmg state-
ments sét forth the basic coverage in force in the various ,

-liability insurance areas. Additienal information may
be obtained from the Ofﬁce of the Treasurer or Legal
Counsel.: . . N

~

(1) Automobile Liability Insurance. The University
carries-blanket automobile liability insurance coverage

-

~on all University- owned and leased motor vehitlés -
. which aré Yicensed to operatéon public roads: The limits-

of this coverage are $100,000 per person/$300,000 per
acc1dent for bodily-injury and $50,000 per accident for
prop y damage. This liability protectlon agalnst
claim8 or awards for damages extends to University
employees and other authorized personnel who may. be
driving such vehicles at the time of an’accident.

" The University’s automobile liability polity does not

provide any automatic medical benefits to the driver, ta

passengers, or other third parties who may beinjuredin

an accident‘involving a Universlty atitomobile. The pro-

tection afforded is only from judgments for damages ‘

which might be awarded against the Unlvers1ty or the
driver asthe resultof an accident. Bodlly injury to fellow
University employees occurring in the course of their
employment is excluded from the coverage extended an
employee. However, the benefits of wojkmen 8 compen-

sation insurance are avallahle to University employees -

for such injuries.
Protection under ;t-he Un1versxty 8 automoblle

hablhty policy does not extend o o ers personal -
vehicles who may be'd v1hg t em on fﬁc 1 Univer-

alcars °

sity business. Staff members wf)o‘use thei
on University busihess, and part1cu1arl y those who may
transport students-on field ‘trips and other outings,

IS

ees injured in line ofduty. Additional benefits -
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* should mijntain adequate personal automobile llablhty

insurance verage. .

It is not the policy of the Unlvermty to carry colhslon :

msurange on its vehicles since experience has mdlcated

_that it is more economlcal to self-insure this risk.

4
v

(2 Publzc Lzabzlzty Insurance There are many dls-
" tinct and rather teéhnical areas of liability insurance.
.Set forth below are the basic areds and scope of

coverages afforded by the University’s liability policy¢. |

a. Insurance company’s general obligation. The in-
_ surance carrier is obligated to pay on behdlf of thein-
sured all sums which theinsured shall become legally
obligated to pay as damages because of bodily injury,
personal injury, or property damage to which this
insurance applies, caused by an occurrence, and the
‘company has the right and duty to defend any suit
against the insured seeking damages on account of
bodily injury, personal.injury, or property damage.
b. Parties coueredas “named insureds.” Protectionis
afforded to The University of Tennessee and to any
member of the teaching or administrative staff or

other - employee! of the University ag.“named in- -

sureds”’ for occurrences vnthm the scope of the
- policy Qoveragﬁs : ‘

el Scope of polzcy coueragea. ) , .

- n N

1. Comprehensive Genéral Liability Insurance.

‘4

This area of coverage pertains to suits or damages -

because of bodily injury or property damage result-

. ing to third parties. Coverage isnot afforded under
this portion of the policy for bodily injury occur-
ring in the course of employment or property dam-
age - incurred by or resulting bg Umvermty
employeés. )

'\ - \ . b

2. Personal Injury Liability Insurance Thls area

of coverage pgrtains to the following group of
" offenses: (a) t’ Ise arrest, detention or imprison-

ment, or malicious prosécution; (b) libel, slander,

defamation or violation.of right of privacy; and (c)

wrongful entry or eviction or other invasion of
- right of private occupancy.

3. Contractual Liability Insurance. This area of-

.

coverage pertains to damages or suits resulting -

from contractual liability assumed by the Univer-
. ity under written contracts with third parties.
d. Limits of coverage. The policy limits for the above
coverdges are as follows

Comprehenswe General Lzabzlzty-——
Bodily injury $100, 000 each person; $300 000 each
occurrence.

-

3

S

Property damage $50, 000 each occurrence; $50,000
aggregate.

Personal Injury Liability— '
... Each person aggregate $100 000; general aggre-

‘gate $300,000. >

Contractual Liability Insurance— :

Bodily injury $100,000 each person; $30Q,000

each occurrence. \ .
Pr0perty damage $25,000 each occurrence; $25, 000. :
»aggregate

0 e

Druggists’ Liability Insurance— o _
Each"claim $100,000; aggrégate $300,000.

(3) Nuclear. Energy. Liability Insurance. The Uni-
versity is confronted with a special exposure in the
operation. of the Nuclear Engineering Facility on the
Knoxville campus and in the use of isotopes and other
nuclear material in its research operations. In view of
therelative newnessand as yet unassessable nature and; -
degree of risk of this exposurjéstanda'rd liability policies
exclude some areas of coverage. As protectionfrom such
hazard, the University carries a special policy with the
Nuclear Enefgy Liability Insurance Association, which
Association consists of a group of major insiurances
companies which have pooled their resources to under-
write specialized risks involying nuclear hazard.

(4) Aircraft Liability Insurance. The\Umvermty
mamtams liability insurance coverage on its airplanes
which insures against damages Tor personal injury or .

.property damage that might result from an accident.”

. The limits vary with the size of the plane. Such policies *

also provide medical care for injured parties and con-
taih provision for admitted liability for amounts up to
$100,000 in the case of death to passengers and guests
including crew members.. . -

" (5) Umbrella Liabiliiy Coverage. The University

-carries an “Umbrella Liability, Policy” in the amount of

$1,000,000, which affords additional coverage to the
University for damages or judgments which may be in
excess of the basic underlying policy limits for the
various liability coverages, as outlined above. This

" policy also affords coverage (subject to a $10,000

retained limit) for a particular happening which might
not be covered by the basic policy protection.

28
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) RESEARCH POLICIES
- . AND PROCEDURES

-
Research leads to new knowledge and understandmg
that js vitally needed by teachers in the classrooms. A
faculty member whois actively engaged ifh researchisin

.the forefront of the development of new knowledge ang,
as a consequence, is in command of current subject
matter for classroom dicussion. Beinggactive in research
can aid a faculty member in maintaihing a level of ex-
cellence and at tHe same time provide the University
prestige which aidsin attkacting outstanding faculty to
the campus, It ayso pro ides an effective meahs for a
faculty membe& to attract and-develop well-lnformed
students.

Research leads the way to progress: a-nd can prov1de a
better understanding of social, economic and environ-
mental problems of the world as well as those that may
face an individual. Tt contributes to the solving of

( 8pecific problems fating the nation or the region which

- the University seryes, as well as to the total of man’s
knowledge.

Funding Sources. Faculty members are encouraged to
participate in research to the extent controlled by limita-
’ tions on dvailable time and institutional resources.

'\

s

There are several avenues that a faculty member may

. pursue for support of research, including:
(1) Contracts, gifts and grants from 1ndustry,
government and private foundations, .
-(2% Unjversity of Chattanooga Foundation,
(3) Support from departmental budget,
) Self support, i.e., without financial ajd.

.

The funding sourcedepends on the nature ofthe work

involved. It s more desirable to secure funds fram
externa] .sources as- University funds are limited in
amount and purpose. Internal support, including UC
Foundation funds, should, whenever possible, be viewed
as a method for initiating an effort that will lead to
‘external assistance. "/

Faculty Time. A fa(?ulty member may arrange with hisor
department head to be released from certain

he
scg:eduled.duties tof/prpvide the time for research ac-

" tivities. Released tilne 19ay be for some fraction or all
oftheindividual’swyrk 1dad for any particular academic
semester. At the beginning of each academic year, the
departmient head rzv ws fhe work load of the faculty to
determine the comm nts for teaching, active re-
search, anticipated regsearch, and the activé and antici-
pated public service activities. During the year, a faculty
member may acqulre a'research contract, and as a re-
sult, his ar her’teaching load may be reduced so that

tract or grant, it is obligated to grant certai
connection with data developed, copyright, tnvention;

e

he or she may spend the required ¢ime on the contract. .
The department recovers into its-budget the amount of
funds pa1d for time spert by a faculty member on the.
research projegt. It is necessary that the faculty mem- -
ber work closely with the department head in an'anglng
for such released time. .

Proposal and Contract Pr’cesszng The submlssmn of
a proposal to an agency for funding considerations pro-
ceeds along well established lines. It is first reviewed
by the researcher’s department head, and that review
consists of an appraisal of the relationship of the pro- -
posed research to the mission of the faculty and the de-
partment The department “head’s approval -of: the
proposal is evidence that he or she agrees to the alloca-
tion of the faculty member’s time, cost sha«(mg require-
ments and the use of department facilities in support
of the research. Followmg departmental review, the
proposal is referred-to the college dean. The dean re-
views the proposal in light of the total mission of the
college, expenditure of funds, allocation of space, etc.
Throughout these two levels of review, the interests and
desires of the faculty member proposing .tHe research
are given uppermost consideration. The dean also
secures approval of the proposed budget from the fiscal
offite, and sends an information copy of the completed
grant proposal to the Grant and Contract Accotintant.
Grant fiscal reports, as well as fund requests for current
grants, are prepared by the Grant and Contract
Accountant. °

Additional information regarding grant appllcatlons
and admlnlstratlon may be ob}alned from the Office of
EdUCatlonal Planning. o -
Patents. When the University agrees to conduet aproject
or render 8uch other services ag specified within a con-
rights in

etc., in the performance of the work. Consequently, the
persons worklng on the contract or grant may be re-
quired to sign an agreement related to discoveries,
inventions, and improvements. A copy of the agreement
may be obtalned from the Ofﬁce of Educatlonal Plan-
nlng .

U TResqarch Corporation. The University of Tennessee
in 1935 chartered the University of Tennessee Research
Corporation as a non-profit organization to promote,
encourage, and aid scientiffc, sd¢ial and/or educational .
. investigation and research in relation to activities of the

29 I
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faculty. The Corporation’s principal mission is to assist
faculty and staff members in the development and man;
agement. of patents. It is ;managed by a Board of

irectors consisting of persons from the Umvei"sny
Administration as weﬂ as the public. The Board meets’
quarterly to review activities and discuss patent assist-
ance required by faculty and staff members. The presi-
dent of the organization is the Vice Chancellor for.,
Graduate Studies and Research, UTK. Any person
interested in receiving assistance from the Corporation
should contact its president. : \
Conflict of Interest. In the conduct of sponsored research,
conflict of interest may arise through the favoring of
outside interests, through an improper distribution of
work effort, or through the interaction of interests which
are inadequately?disclosed. The University generally
.endorses the joint statement of the Council of the
American Association offUniversity Professors and the
Amerlcan Couneil on Education on preventing conflicts
of mterest in government sponsored research at univer-
sities.

Use of Drugs in Research.In 1971 the Federal Controﬂ’ed
Substances Law came'into being. Thislawis designed to
improve \se regulation»of legal handling of narcotics
and other dangerous drugs (now called “controlled sub-

- gtances”) in an effort to reduce theillicit traffic in these
drugs. All faculty usiné narcotics or other dangerous
drugs in their research or teaching program involving
either human beings, lower animals, orplants mustnow
register through campus channels with the State and
ultimately obtain a regrstratlon number for each of their

" research projects. It i 1mportant therefore, that a
faculty member discuss his or her need. for narcotics
and/or dangerous drugs during the early planmng

stages forhisor her research project or instructional pro- *

gram.
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FACULTY ATTENDAN CE AT
OFESSIONAL MEETINGS:
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POLICIES AND
REGULATIONS
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NOTE: Theregulations contaihed in this chapter are con-
- gistent with and subject to revisions of those published
by the University in'its Manual of Fiscal Policy and Pro-
cedures Statements (FPPS, No. 5). .

In accprdance w1th The Unxversity of Tennessee’s

géneral policy of-promoting professional growth and
- development, faculty members are encouraged to attend
and partxcxpate in professional society meetings.

- UNIVERSITY TRAVEL REGULATIONS AND
" PROCEDURES.

9] General Travel Policy:

a. The regulations in this section govern travel at
University expense. Authorjzation for travel will not
be granted and expenses will not be reimbursed
" .unless the travel is made and reimbursement claimed
in accordance with regulafions herein. Each depart-
ment head must require that all individuals in his
department who travel or are 1nvolved in processing
expense accbunts are thorodghly familiar with these
regulatlonﬂ

b General Umvermty travel i 1s on the basis of reim-
Bursement for the actual and necessary expenses in-
curred, subject to the limitations get forth herein.
Receipts must be submitted with the expense account
* “for each expenditure of $2 or more, except for meals,
" taxi fare,'and bus fdres under $5. An accurate record
must be kept of expenses incurred, since reim-
bursement will not be made on estimates. Allowances
in lieu of expenses will not be approved except in the
case of mileage for use of private automobile.

c. Regulations relating to travel of University per-

_ sonnel whose expensges are to be paid from special
grant or contract funds will be in accordance with
provisions of the grant or contract where such instru-
ments specify travel regulations.

/’

d. Expense which is incurred at the official station

of any officer or employee will not be allowed. The' ¢

official station is office headquarters or the des-

ignated location of employees established in the

field. Deviations for unusual or hardship cases must
be justified and authorized in advance.

< 3

e. The limits on travel expenges set forth herein are .
not to be construed as an indication of amounts that -
should be ‘spent. Instead, these are maximum
amounts above: .which reimbursements cannot be
made. Unxvermty employeesin traveling should be as
conservative as good taste and circumstances permit.

(2) Authorization for Official Travel: .

a. A properly executed Travel Autherization Form
(No. T-18) must accompany each request for reim- -
bursement of official travel (available from the Busi-
ness Office). This authorization, when properly ap-
proved, is prima facie evidence of the official Aature
of the %avel and serves as supportlng documentation
" for workmen's compensation and related insurance
claims in the event of accidental i injury or death. For
this reason, staff members must initiate trav,
‘authorization forms sufficiently in advance n ordf
that they may be reviewed and approved by the.ap-
propriate authority and yxeturned prior to the-de-
parture date. For intra-state travel, the dean or -
director will approve all travel of his/her college or
division personnel. The Vice-Chancellor will approve,
travel for the deans. and directors. For inter-state
travel; all trips must be recommended in advance by,
the dean or director, then approved by the Chan-.
cellor. .

- >

b. Requests for authorization for travel 'must show
the purpose of the trip, destinations, length of travel
status, date and time of leaving and return, and

mode of transportatlon 9

¢. Theoriginal ofthe approved Travel Authorization

(Form T-18) must be attached to the expense account .

when subinitted to the Treasurer for reimbursement.

. o

'd. Deans, directors, department heads, and others ~

* authorized to approve travel requests will be guided
~by the following considerations: -

1. The travel must be necessary for the proper ex-
" ecution of official University business, or in justifi-
able pursuit of the Unlvermty 8 educational and
research objectives. .
2. Meetings and conferences t ttended must
be of a professional nature that will increase the,
" attending individual’s usefulness to the Univer-
sity.

1 -
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3. Attendance of 4n individual at, professional or

~ scientific-meetings should be Ilmlted to not more
than one per fiscal yeariunless he/ she is invited to
deliver papers at more than one meeting or unless
hg/she is an association officer whose attendance
is re?\u\ired at more than one meeting.

|

4. If more than one individual is attwaing the
same meeting, the authorizing official will appro

the use of a University car whenever available. If

o authorization is given for the use of a University
car to attend’a convention or meeting, no concur-
rent-authorization for other modes of travel at Uni-
vermty expense shall be gragted unless there are
more than four official repr sentatlves for each
University car making the tnp, or, unless sufficient
Justlﬁcatlon is rfiadé. . B

‘/? a

-
i

‘5. On minor travel ltems authonzatlonf may be

made by groups, and, if so, expense accounts for
each group must be liquidated at the same time.

6. Established field travel maS' be covered by

blanket travel authorization for definite penods of ’

*time.
7 Distribution of approved authorizations is a8
. stated on Form T-18.

i . ] -

. 43) Transportation Expgnse:

AN

.

Ve
a. Transportation for persons traveling -singly

should be common carzier (air, train, bug} wherever
practical. Advantages must be taken of round-trip
rates when available.‘&avel-must be by the most
direct route possible, and any individual traveling by

- an indirect route must be{ar the extra expense

occasioned there'by .
b: Air Trave[. The use of airplane travel is recom-
mended when the cost of the eniployee‘s time is an
important factor and ‘when the trip is so long that
other ‘methods of travel would increase the subsist-
ence expense. The traveler’s copy of the airline ticket
- or an acceptable receipt must be sibmitted with the
expense account: See paragraphs 7 and 8 for ap-
proved procedures for securing of and/or claiming

( reimbursement for commercial transportation.

) The current University regulations require that
accommodations for ‘air travel be by tourist or eco-
nomy class. In the event that more éxpensive accom-
modations are required, an explanatory notation
must be made on the request for reimbursement.

All Umvermty employees must follow the above

v prbcedures on any expenses to be reimbursed in
excess of stated University regulations. If\requests

for reimbursement are processed to the Treasurer’s

Office without proper documentation, it is necessary

e

that dppropriate adjustments be made or the request

“be returned for corrections.

o S 33
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c TSram ZFravel. A receipt for the transpo%non fare
(the railroad’s ticket envelope with the fire shown
on the outside will suffice) must be submitted with
the expense account. When Pullman accommoda- .
tions are used, thie Pullman ticket stub must also be
submitted with the expense account. -~ . . = °

*d. Bus Travel. A receipt or ticket stub for bus travel
, must be submitted with the expense account, except

in cases of short trips where the fare is Jess than $5.

e. Trav Automobile. Automobile transportation
may be 1 ve
transportation ¢annot be satlsfactonly scheduled to
cover a number of outlying places, or to reduce ex-

pehses when two or-moreé University employees are

. 'making the trip. Autherization will not be glven for

the use of more than one automobile unless“pore
than foiif University employees need transportatlon
to a common destination.

1. Unjversity Automobzle If neoess}tyoreconomy
- requires travel by automobile, use should be made
of a University-owned automobile whenever one
“ is available.Sorhe branches of the University have
automobiles permanently assigned to them, and *
departments at Chattanooga have the facilities of
the Motor Pool Available. A courtesy card, supplied
with Motor Pool automobiles, will be used by the
traveler for purchase of gas, oil, and other auto*
service. (Refer to Sectio‘IV paragraph 8d, FPPS
No. 5, for procedure for requlsltlbmnga Umvermty
) automoblle) ;
2. {Egrsor;ally-Owri'ed Automobile. When a Univer-
sity-owned automobile is not available, and néces-
sity or economy requires travel by automoblle use
of’ a personally owned automobile will b ut,hor-
ized. In the event a Universjty employee ?asires to
pefform official travel in his personally-owned
automobile for his personal convenience, it may "
be authorized provided the University will incur
no additional expense above that of other forms _
of transportation available..Reimburgsement will

be made as follows: ’

‘

. (a) For use of personal cars by employees in the
field who are authorized and required to use per-
{ . N .
sonal cars in the daily performance of their duties,
orin cases where two or more University employées
are transported, or for peérsons-traveling singly
when necessity and economy (as explained and
justified on the expense account) require,the use
of a personal€ar, a rate of 12 cents per mile will
be allowed to the owner. J

(b) If, in the performance of ofﬁciﬁN{avel, a per-
sonally-owned automobile, transporting only one
Uniyersity gmployee, is used for the convenience
of the employee, a maximum rate of 10 cents per
mile will be allowed.

-

ed to save time when common carrier -

.
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(c) , The expense account must indicate the* b Lédgmg Lodgmg expensg applles to the date in
traveler’s itinerary and/nust show*the mileage by which the night begins, and actual expenses will be
odometer reading. - _ " S ' allowed squect to the'following limitations:

1. In- Staté—Lodgl ng expenses incurred within the

.(d If a direct i i il
(d) n indirect route is used, mileage as state while on official travel will be reimbursable

dicated
indicated in the Rand-McNally mlléage table will to.a/maximum of $12 per day. Lodging expenses

be regar&ed @ official incurred jin thecities of Nashville, Memphis, Knox- -

! - f. Ltmousme Service and Tdxy Fares If travel is by a “.Le G anbog& and the Tri- Cltles area will be
reimb ble to a maximum d¥f $14 per day. «

comInon carrler ilmousme gervice or taxi fares ne-

- cessary to trandport the traveler to and from the air- 2. Out- of -State—Lodging expenses incurred out of
T ¢ portor station, ween-carriers, will be allowed.”™ . ‘the state while on official travel will be reimburs- *
v No receipt for this expense Will be required, buteach ~, able to a maximum of $20 Per cﬁay Lodging ex- »
‘fare must be individually listed on the expense ac- - penses incurred in the cities of Atlanta, Baltimore,
“ count. After arrival at destination, taxi fares forfocal Boston, Chicago, Cleveland, Dallas-Fort Worth,
@ transportation will not be aljowed when regularly * Detroit, Houston, Los Angeles, Miami, Minne-"
established streetcar, bUS or subway‘service is all ' apolis-st‘ Paul, New Orleans' New Yor‘k_ Phila-
. able unless the necessity of the use of taxls is delphia, St. Louis, San Francisco, or Washington,
explained on the expense ‘account. . D.C. w1ll"be relmbursable toa maxlmum of $26 per
. T . da .
. g.(Car Rentals at Destindtion. In the event it is ne- v - '
cessary to-use aTental car'service at the trip destina- 3 3. University representatives to official meetings
. tion, or for a portion of the official travel, “the pro- and conventions are authorized to stay at the offi-
_ cedures set forth in paragraph 7 a, b, or c should be * ciaHy- demgnated headquarters hotel or motel -of
! followed. in securing the service and substantiating " the: copgention or meeting; however, the more
’ the cost thereof on the travel expense account (Form moﬂeﬁy-priced accommodations must be re-
T- 3). . quest henever a choice is available.

L To qualify for this exception a notation must be
made on the expense agcount that the lodging was

h. Checking-in Expense at Hotels or Motels. Rei
'Zt incutred attheconvention orofficial meeting hotel .

bursemeng of such expense up to $1.00 is allowed

each such ,' aclllty N or motel.’
\% ‘e , o g = . -
i. Tolls, FerrX Fees, and Parking. Tolls and ferry fees 4. If hotel or mqtel accommodatl ns within thp .
will be allowed. Necessary ch s for hotel and air: above-stated limits are not availhble, the addi- .
N a. ec ry charges lor hotel and air: - tienal expense incurred may reimbursed pro-

. port parking will be allowed provided the airport.
parking feeés do not exceed. normal taxi fare to and
from the airport. Receipts must be furnished on air-
port and hotelq parking. -

vided an explanation is placed on the expense ac-
count. To qualify for this exception the traveler
mugt require the hotel or motel cashier to enter a
< protation on the lodging receipt that the .
/ . o - } accommodations” used were the lowest priced .
' available . - N4

-

5. If a room is shared with’ other than a Univer-
sity employee on official business, three-fourths
of the actual cost of the room will be allowed,
subject to the maximum limitations set forth abovy
The receipt for the entire amount should be sub-
mitted with the expen&haccount on which three-
fourths of the cost is claifned. If thesingle rate for
shared accommodationsisin éxcess of the 374 cost,
reimbursement may be claimed at the single rate
provided documentation of the single rate is sub-
mitted with the expgnse voucher. Such reimburse-
:ment’'is also subjec? to maximum limits.

. (4) Subsistence Expense:

"a. General. No»reimburse;nent will be made for'the
expense of mealgor lodging inturred within thelimits -
ofthe employee’s official station or place of residence.
Unnecessary meals and lodging expenses which are
occasioned by the use of an automobile for reasons
of the employee’s personal convenience, or which are

- dueto travel by an indireet route, Wiffjnot be allowed.
Conservatism is expected in the choice of hofel or

. motel accommodations. Field personnel located in

one place for an extended period are requjred to

S negotiate and gecure reduced rates.
» The hour and date of departure arid the hour and 6. State saleg.taxes charged on lodging wil
. date of return must be shown on each. expense reimbursable to the extent that lodging expe

account. . is reimbursable.

o 33 - 4
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‘c. Meals. Followinglare policieg on meal expenses:
1. In‘tate—While on official travel within the
" State, actual expenbes not to exceed $7.50 per day
will be allowed for meals. For fractional daysina

travel status, the $7.50 limit will be prorated as -
(6) Claims for Trauel Expense

follows: $1.50 for breakfast '$2.00 for lunch, $4.00
for dinner.

2. Out-of-Staté—While on official travel out 6f the
“ gtate, ‘actual expenses not to exceed $10.50 per

day will be allowed for meals. For fractional days
“the $10.50.limit will befSrorated as follows: $2.00
for breakfast, $3.00 for lunch, and $5.50 for dinher.

'3.| When the daily limit for meals is exceeded be-
cause of the cost of an official banquet, the excess
will be allowed provided a receipt or proper expla-

nation for the banquet ¢charge is submitted with the

expense account.

4. The followmg time schedule for departure from

and return to the offi¢ial stétion shall def,_ermme'

ehglblllty for reimbursement for meals:

If departute before If.redurn after

Breakfast - 7:00 a.m. 8:00 a.m.
Lunch* 11:00 am. * 12:00 Noon
Dinner 6:Q0 p.m. 6:00 p.m.

*Reimbursement for lunch meals will not be made when travel is

completed the same day as begun unless departure is before
7:00 a.m. or return is after 6:00 p.m.

(5) Miscellaneous Trave] Expense:

a. Tips and gratumes laundry, valet service, enter
‘tainment, etc., are considered personal rafher than
official expense and will not be subject to reimburse-
ment on expernse accounts.

b. Chdrgqs for long distance telephane calls made

on official business will be allowed prouide%gw v

pense account reveals the name arid location of the
party called, the date of the call, and the nature of
the business. Telegram expense will be allowed pro-
vided similar information is shown. Necessary local
telephone calls made on official business will be
allowed.

>¢

c. Necessary charges for the transfer and storage of
baggage will be dllowed provided the necessity is
‘explained on the expense accoint.
d. Registration fees in the amount necessary to
qualify individuals to attend eonventions or
meetings will be allowed. Any portion of registration

fees which covers the cost of personal supplies, social

activities, recreational outmgs etc., wﬂ] not be

allowed.

-
I3

. If the occasion hecessitates the paying of meal
ekpenses of other persons‘pfoperly considered as

officigl guests, the expense should be separately item-
ized on the expense account, with the names of the
guests and their official .connection indicated.

[

a. University Form "No. T 3will be used forall claims
for travel expense. Form T-3 must be groperly filled

total of the claim. Legible, properly se efial numbgred

}subvouchers must be attached. The gXpense accaunt
must show movement and detail of expenses day to
day. The expense account must exhibit and prove the
travel and its cost, must be susceptible to check, and
must disclose all necessary information to prove the
claim. (Refer to FPPS No. §; Section VII.) Forms T-3
are availgble from the Business Ofﬁce.

b. Expenses for supplies, posigge, and other items
that do ‘not constitute actual traveling expenses
‘shbuld not be made a part of the T-3 travel expen
voucher.

-4 ‘ “ )

ac. Expenses incurred in attending conventions and
meetings of associations and organiZations must be
supported by a program of literature which sets forth
the opening and closing d.ates of the convention.

(7) Sectring of Transportation at Employee’s Expense:

. *The nor-mal"procedure, underA University and "State of

Tennessee travel regulations, for securing commercial
transportation for official'travel is for the employee to
purchase the'required authorized transportation at his
" own expense and tg request reimbursément thereof on
a travel expense voucher (University Form T-3). The
fellowing are approved methods of securing this trans-
portation and substantiating claims for reimbursement
thereof:
a. Cash Purchase of Transportation by Employee.
When the traveling employee pays from his personal
funds for necessary transportation required for

official ti'avel?‘acceptable receipt for submission with -

the travel expense account (Form T-3) is:

: ; Y . .
_ 1) The traveler's copy of the transportation ticket
.- which shows’itinerary and cost, or L

2. A receipt from the transportation company or
travel agency indicating the information listed in

. (1) above, or )
" .3. A ticket envelope of the transpoi‘tation com-
pany lndlcatmg the 1nformatlon in (1) above.
.4 R
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b. Purchase of Transportatlon by Use of Personal
Credit *Card. Employees may use personal credit
cards in securing transportation for official travel,

"and any of the documents listed in Paragraph 7a
above which indicate purchase by means of the -

B

-

/

traveler’s personal credit card will be sfatisfaétory

: ewdenge of expense incurred for submission for reim-

bursement on the travel expense account (Form T-3),
¢. Purchase of Transportatwn through Personal
Charge Account with a Travel Agency or Transporta-
tion Campany. Employees may make arrangements
with tritvel agencies or transportatlon companies for
the furhishing of transportation for official travel
and billing of the charges to the employee’s personal
account. In such cases, any ofthedocuments hstedm
Paragraph 7a above, or the agency's invoice to the
employee which identifies the transportation fur-
nished will be satisfactory evidence of expense in-
curred for submission for reimbursement on th@
travel expense account (Form T-3). -~ °

Such charge accounts or credit arrangements are
the personal responsibility of the employee, and in-
voices for transportation billed tg the employee may
not be approved for direct payment by the University
to the agency. The employee must ‘claim reimburse-
ment for such costs on his travel expgnse account
{Form T-3).

B
3 Gecurlng of Transportation at University Expense:
In cases of long trips involving sizable transportation
costs, and in other cases where the securing of transpor-
tation at the employee’s personal expense will result in

Cco

: : . .4 .
nsiderable personal financial inconvenience, the

. employee may arrange through the Business Office for

th

e securing of the necessary transportation at Univer-

sity expense. Should this accommodation be desired,

th

-

e following procedures must be employed.

a. Approued Travel Authorization Requmed When
commercial transportation at University expensein
advance of the official travel is desired,theemployee
must .present his Approved Travel Authorization
Form @Form T-18) to the Business Office and request
that arrangements be médde for the secunng of the

~transportation. ’

\
4
H

b.. Transportation Request Number. U'pon recelpt of .
each such request, the Business Office will assign .
an official Transportation Request number. An ap-
proved travel agency ortransportation company will
be.contacted by the Business Office and authorized
to furnish the transportation and bill the charges to
the University. The ariginal of the Travel Authoriza-
tion Form (Form T- 18)will be endorsed, “Transporta-
tion furnished under 'I‘ransportbtlon Request
No. » Date

The traveler will be notxﬁed concerning which
agency of compny is authorized to furnish the trang:
portation, and he will then make his own arrange-
ments regarding schedules mnerary delivery of

_tickets, etc.

ERI
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c. Billing and Payment. Billing for transportation
under authorized Transportation Requests will be
submitted by the travel agencies or companies
directly to the Business Office, which wjll check the
invoioces for compliance with the ’I‘ransportatxon Re-
quests and then forward the i invoices to the depart-

ment which is to-be charged £Q); departmental ap

proval and recording. - o
d. Tickets Nonrefupdable. Agencies and com,i)anies
issuing transportation on the Untiversity’s account

,under such Transportation Requests will stamp such
If for any reason tickets

tickets as nonrefundable
secured through this procedure are not used, the
tickets must be promptly returned to the Business
Office in order' that they may be returned to the
agency or company for credit to the University's a¢-
count. . e

< .
” '
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'~/ COMPENSATED
" OUTSIDE SERVICES

Consulting Work Outside the University. The University

of Tennessee recognizes that opportunities exist for
faculty members to render worthwhile outside services
for which,they must be remunerated. Such outsiffe ser-
vices strengthen the professional competence fof the
faculty mémber as a teacher and scholar, énhaghce the
public servicerole of the University, and frequently open
to students valuable opportunities for experience and
employment outsille the University.

Accordingly, outside engagements X a professional
nature are permitted for members of the faculty, under
the ?llowing provisions: . ‘

)

({) Prior permissio%’ of the departmentk head and
dean must be obtained if the work is done during the

¢ periods of regular employment. ' .

(2) Such wdrk must not interfere with the faculty

member’s normal University duties, including those
noh-classroom responsibilities expected of all faculty
members.

(3) Theconsulting work must be related to tllg faculty
mempher’s normal University duties and must contri-
“bute’ to the effectiveness of his or her regular aca-
demic work. , .

(4) The total amount of time expended by the faculty
member on outside activities for pay must not exceed
an aggregate of one day per week.
- ) ’ « .-
(6) An appropriate payment must be made to the
University for the use of any University equipment,
supplies, material or services in the performance of
outside consulting work for pay.. Agreement on pay-
ment to the University must be méde prior to usage
through consultation.with the department head and/
or other appropriate administrative officials. At no
time may University equipment, supplies, material or
services be utilized in eutsidé.consulting work when
such use would conflict or interfere with University
functions.

—
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(6) Consulting ,\Djrk)f‘or‘b_ay must be undertaken only

- with th%:mderstanding that it is subject to termina-

tion at ahy time the Uhiversity considers such action
to be advisable. . o

(7) If; in the opinior‘f of th:: Dean and-the Vice Chan-
cellor for Academic’ Affairs, the outside consulting
work interferes with the regular University duties of
the faculty member, the appointment of the faculty
member in the University may be changed to a part-
time basis. i -

-
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By enrolling in the University, the student neither loses
tharights nortescapes the duties of a citizen. Enjoying
greater opportunities than the average citizen, the Uni»
verdity student has greater responsibiliies. Each sti-
dent should conduct his or her personal life in a context
of mutual regard for the rights and privjleges ofothers.
It is further expected that students will démonstrate

. respect for the law and for the necessity of orderly con-

xd

duct in the affairs of the community. .

Students are responsible for being fully acquainted
withthe University catalog, handbook,and other regula-
tions relating to students and for complying with them
in the interest of an erderly and productive community.

The responsibilities'listed in the two preceding para-
graphs apply equally to faculty members, and it is
expected that faculty will assume a posture of leader-
ship insofar as the duties of citizenship are concerned.

Student conduct and actions will be measured on an
adult standard, and students should understand that
they assume full responsibility£for the consequences of
their actions and behavior. Since the academic com-
munity will be judged in large measure by t ctions
of its members, students.as well as faculty should in-
clude the implications for their community in their
criteria for determining appropriate behavior.

Failure or refusal to comply with the rules and

policies established by the University may subject the

student offender to disciplinary action up to and includ-
ing suspension from the University./

Access to the University. Within the lim#ts of its facilities
and resources, The University of Tennessee at Chatta-
nooga is open te all students who are qualified by its
admission standards. The facilities and services of the
University are open to all of its full-time students.

The following paragraphs are taken from the UTC
Student Handbook, and contain information of which
every faculty memberfshould be aware. ’

&
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HON‘OR\SYSTEM '

: A Purpose

'I'he‘Honor C'Zde is a means by vwhicH’the student can main-
tain his own integrity and also be loyal to the tommunity
which has admitted him to membership. Any person duly
registered for any course is a student in The Unj,yersity of
Tennessee at Chattanooga and takes upon himgelf the pri-
vileges and responsibilities of membership in this commu-
nity. The Honor Code of the University is based upon the
assumption that the student recognizes the fusidamental
importance of honesty in all his dealings within the com-
munity. The very nature of education makesit a cooperative

enterprise between student and teacher and between stu”

dent and student. Any act of dishonesty violates and weak-
. ens this relationship and lessens the value of thg education
. the student is pursuing.

. =

B. Jurisdict_ion

1. The Honor Code applies to academic matters primarily,

although its purpose has implications for all student con’
duct. The Honor Code regulates certain activities of al} stu- _

dents and faculty- members in any college or divisioref
the University during all sessions. .
2. When a student reports an honor violation, he will be

expected to appear as a witness if a hearing before the

Honor Court is-Held. However, if a student feels that there
is not sufficient evidence or if he does not wish to appear
as a witness, he should still report the suspected violation
to the Honor Court. In this event a hearing will not be held.
» The reporting student wiil remain anonymous to all but the
Chairman of the Honor Court. S

e

Student Rights

Any student accused of violating the Honor Cod%is guaran-
teed the right to a formal hearing before the Honor Court
at which time he may confront his accuser and be repre-
y counsel. He algo has the right to request an open-

hearing, or he may bring as many as six observers of his

. own selection to the hearing. Decisions of the Honor Court
may be appealed in writing within three days to the Chan-
cellor of the University. . .

A

an
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~D. Honor Code Pledge

1. The Honor Code Pledge is to be signed when a student
matdiculates. Subsequently,'a student’s sigrature on any
work indicates his reaffirmation of this pledge:
[ I
a I pledge that I will neither give nor receive unauthor-
ized aid on any test or assignment. I understand that
plagiariam constitutes a serious instance of unauthorized
aid. I further pledge that I will exert every effort to in-
sure that the Honor Code is upheld by others and that
Iwillactively support the establishment and continuance
of a campuswide climate of honor and integrity.

E. Duties and Powers
The Honor Court shall perform the following:

, .
1. Decide the question of guilt or innocence on suspected
Honor Code violations. °

vio O

2. Serve as an nd\naory k‘omml'ttee reporting to the Chan-
cellor of the Universi ﬁm:ulty and Student Government
Association. -

3. Functionasa study comimittee contmually emluatmg the
nature and administration of the Honor Code.

4 Recommend approprmu} dlsﬁlphnary actxon

ATTENDANCE POLICY AND EXCUSES

—

_ At the be'ginnix;g of the semester each faculty member
- will state to his/her clagses his/her policy on absences.

It is the student’s responsibility to inform the {nstructor
when illness or participation in a University -activity
prevents his/her attendance. The instructor will decnde

whether the student may~make up work missed and

what effect the absences may have on ‘the req unremer;n.s
of the course.

Loaih

ects, edch student shoufd check: with his/her instruc-

~ tors, informing them of the possibility of the out-6f-town

trip and the classes he/she would miss.If the instructor
wishes written confirmation of the organized trip befoge

- he grants the excuse, a list of the student’s classés along
with the instructors’ names and the dates of the trip ,

should be submitted to the office of the appropriate dean.
All excuse requegts must be submitfed at least three

days before the event. This list shiduld be signed by the

faculty advisor of the organization, who cettifies as to
the accuracy of the informatiqn. The de&n returns. the
approved list to the faculty adviser, who i issues coples to
the students.

ADVISING SYSTEM

In his/her first year the student who has not yet chosen

a major will be assisted academically by a faculty mem-

"ber. The adviser will discuss with the student his/her
academic goals and assist him/her in scheduling
classes eonsonant with his/her purpose. All students
who have declared a major are advised by a professorin
their major field of study.®Results of aptitude and
achieve%
cumulative records are made available to the advisers
for use in counseling.

Vet

——

nt ‘tests as well as copies of the student’s '
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%raduate. All full-time faculty and staff members who

1
are eligible to take graduate courses offeréd ‘on the ‘

campus of The University of Tennesseé at Chattanooga - . . . _ . ' .
may do so with waiver of fees not to exceed two courses . -
(six hours) of graduate cradit during any one semester = * "

during which they re members of the faculty or staff.
Fees for undergraduate courses may be waived if the
undergraduate courge is taken for graduate credit or
when the undergraduate course is a prerequxslte for a ] . .
graduate course or degree. - . i ¢
Full-time faculy members may take up to 12 i _ N
sem ours during the summersessions at UTC with \ | Ao
waiver of fees if they are not teaching in the summer and BN ’ :
if they are employed by UTC for the following academl.p . ' :

year. 4 a S ‘ 2 vy
“ ’ .

<,
/

Undergraduate. Any full-time staff member who hak¥ !
been employed for six months or more may take one
undergraduate course (usum]ly three credit hours) each
semester with waiver of fees, provided he/she is aca-
demically eligible and takes the course on} his./her own X _
" time. The émployee must work the regilarly prescribed 3
40-hour week during each week in which the course is ,

pursued. . : : ) N

Subject to the provisions stated in the precedmg ) !

paragraph, an employee may select from among the T ) ] ) .
courses offered at the UTC campus. = / o

Waiver of fees does not apply to non- credlt courses . ‘
taken by the employee. . < .
Audit. Faculty members with the rank of assigtant pro- /
fessor or higher, or those in equivalent administrative 1 o
ranks, may attend .courses with the approval of the ﬂ 'y
. course instructor. It is not necessary to régister formally_ ; .
for such colirses. "o '

Enrollment Limitations. Class attendance and fee ‘ [
waiver privileges are available only to full-time per- - - - -
sonnel (those with part-time appointments must pay . )
their own fees); when the enrollment of fee-paying stu- T e .-
dents in any class is sufficient to justify offering the ° . G
class; and when there is sufficient space in the class to e

accomz‘odate the additional student(s). . ( _ : -2 .
- ) 9 . v \ / . ’ . T, TN
:UC Foundation . Benefit. Fulltime faculty and staff . . N v ' ’
members who wére employed at ‘the University of i :
Chattanooga, and continued in service to the Univer- T

sity of Tennessee at Chattaneoga, may be eligible in: - .
some cases for additional waiyer of undergraduate tui- ..
. tion fees for spouses and depéndents through the Um '

versxty of Chattanéoga Foundation.

— -39
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'SERVICHS
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.Teach.in'g Dutbys. Thefnormal course lgad for faculty

rpgmbers is twélve semester hours. Advising students is
considered to-be an integral part of the tefiching obliga-

tign, and instructors are expected to give assistance -
ffeely to stydenfg in their classes, In addition, faculty
“members are.expected to provide competent counsel te

students assigned foy overall course planning. -
Service on both standing and ad hoc committees is
expected ofifaculty members. ,
Faculty members should meet their classes as
scheduled; in the event a faculty member is unable to
meet his/her class, it is his/her responsibility to notify

- the department head and to arrange -for a“ qualified -
" replacement to conduct the class. :

Individual faculty members:may not dismiss their

- classes without official authorization. Any decision to

dismiss classes must be made by the Chancellor or, in
his absence, by an individual designated by the Chan-
cellor.

All members of the faculty are expgcted' to attend
Commencement e_xercisesf

.
-

F&c&[tﬁ?ﬁice Hours. Faculty members are expected to .
maintdin office hours so that they may be avajlable to
students and other members of the University com-

- ‘'munity at stated places a_nd times. Office hours should

be posted. - .
Course and Instructor Evaluation. Course and/or
instructor evaluation by students is not required by The
University of Tennessee at Chattanooga. However,

- faculty members are encouraged to have student evalua-

tions-both of their courses and their teaching. Such
evaluations form one.constituent of the agverall evalua-
tion of "the faculty which includes in addition a self-
evaluation, evaluation by the department head, and
evaluation by a dean or other administrator.

.

Tutoring. No one on the bayrbll of the University will be

permitted to tutor any student in the University for ,
compensation except with the permissionof the.head of -

the department’in which the student is being tutored
and only in‘those cases where the tutor has no direct -
connecttion with the course in which th}ﬁl?dent isbeing
tutored. ' S e

-

Audio-bisual Services. The Audio-Visual Center pro-
vides a variety of services. It is a place for previewing

' and showing film#; a laboratory for the pr¢paration of,

mateyials. equipment catalogs, filmstrips, and tape

Aruitoxt provided by Eic:
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recordings; a source for projectorsfor filmstrips,'slides,
opaque and oyerhead grojectors, and record players.

« In order to secure any audio-visual equipment, the
faculty member should arrange with the Center for its
use Bﬁ_least three days in advance. Order forms for
requesting equipment and materials will be distributed
to faculty mailboxes; additional forms may be obtaine

‘upon request. All materials will be delivered an

*etumed by the Audio-¥isual Center, and an operator

or projectors will'be furnished whenéver possible. .-
. - TN

Bookstore. Located in Guétry Center, thesbookstore is
.owndd and operated by the University, with all its
asse igations, and polictes “under University
-gontrol. Faculty members receive a discaunt on' many
purchases. Textbook orders are coordinated through the
department chairmen. - - P o
Computer Center. The facilities. of the University
Computer Center are available for use by all faculty
members. It is neéessary, however, for a faculty me

ber to receive the prior approval of his department head
before a particular project is undertaken. The primary

. purpoges of the center arej 1) to provide modern high

speed digital computing equipment for use on computa-
tional workarising in teaching or yesearch, 2)to educate
_faculty’ and students,in the capabilities and applica-
tions of current computer technology, and 3) tq provide
assistance to University administrative personnel. Con-

sulting skrvices and non-credit “short. courses in ,
computer programming are offered freeof c‘harg’c\B"",
’ v

throughout the year.

v ne

Poid

. o . L :
Credit Union. The UT Federal Credit Unic¥# 'ﬂil esgg- ‘

lished for the benefit of all regular employéél: Members
may save regu_l"arly through use of payroll deductionsor
may borrow for any worthwhile purpose. A representa-

" tive of the Credit Union is located in the Personnel

Office.. =

r v - ¢ .
Institutioml \Research - (OIR). This office serves pri-
marily as a-research arm of the University, providing
the admiistration, faculty, and students with informa-
tion regarding poli¢ies, procedures, attitudes, and pro
jéctions. The office conducts analytical studies and
works with various departments dn special pgojécts.

-

~

~n

Library Services. The Uhiversity library is organizedto /

-serve the University community in allareas of teaching,
study, and research! . Y

. . -




*materials 'to readers, reference a

T

A full -range of standard\se hﬂﬁ%rlendmg of
bhographlc
-assistance, group and individual instruction in library -

. use, borrowmg from other llbranes for reseaxch pur-*

poses, reservmg books for student -use, photdcopyirg
services, etc.—is offered on the Chattanooga campus. In
"addition, faculty, staff, and students are entitled to;
make use of the collections and services of the libraries
on the Knoxville and other campuses of the University

- -gystem.

.

*

‘The book and periodical collectlons are developed
through the cooperative efforts of the faculty and library
staff to acquire and maintain those resources required to
meet the majority of the needs on this campus. The-
faculty in ‘each department haye the primary responsi-
bility for regommending purchases intheir area. Alloca-
tions of ‘departmental funds are formulated by the
berary Commlttee in conjunction with the Umvermty
llbraaﬁ'ran This Committee's subcommittee on acquisi-
tions also is allocdted funds each'year which it controls -
for the purchase of special materials of exceptlonal
interest to individual departments and of joint interest
to two or more departments. Special grants are also

. normally expended with the adwcmd consultation of
. this sub-committee,

Recommendations for purchases are submltted by .
individual Yaculty members on standard llbrary

» reqmsmon Xorms (available from the llbrary acquisi-

¢

tions department) to the departmental chairman or his
desugnﬁted répresentative. Upon- approval, the requisi-

.tions are forwarded to the library for action. Recom-

mendations for materials of general intérest (to be pur-
-chased from the library’s general. fund) and for
materials to be considered by the faculty-student sub-
committee on acquisitions (for purchase frofh the special

N

. acquisitions fund) may be submitted by faculty mem-

bers directly to the library acquisitions department or
the University librarian,

Regulations for the use of the libragy are mtended to -
be sufficiently dethjled to insure fairftreatment for $
and at the same tinhe to be sufficiently flexible to acco
modate special circumstances. and needs. Facnlty are
expected to follow loan policies and to renew Hbrary .
materials when required. It is hoped that the. llbrary 8
regulatlo s will help fagilitate the most extensive use by _
both fac ty and students while also providing the con-
trols necessary for safeguarding and preservmg the
- golléctions. o ® - -

-
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Athletic Tickets. Full-time faculty members may pur-

chase season athletlc tickets at half-price for them-

“selves and spogses

Fund Raising Acthtzes The primagy responsibility for
the superv1810n and gdordination of all private fund-
raising activijes is vested with the Director of Develop-
ment. A high of coordination is necessary so that
prospective donors do. not receive inappropriate or
multiple solicitations but are solicited for the projects in
which they are most likely to be interested. )
One of the major responsibilities of the Development
« staff is to provide assistance, consultation, and advice
on new’ or proposed, fund-paising projects. Questions
relative to fund-raising methodology, practices, and pro-
cedures shpuld be directed t§ the Development staff with
' the understanding that impldmentation of fund-raising
projects can come only after approval by the appropriate
department heads, deans, vice ehancellor, _and the
Chaneellor. It is University policy that no individual,
-department, or group undertake a fund-raising project

’

for any cause, however worthy, without proper clear- -

ance. -
The DRevelopment Office should recelve all cash
checks, corresporidence, . memorgnda and . other

materials relating to pnvate gifts. Monies will be

deposited promptly in the designated account. The _

Development Office should be notified of all gifts-in-
kind, i.e., objects of art, equipment, furnishings, sup-
plies, etc. It is the responsibility of the -Development
Office to see that all gifts are properly recorded and that

N

- each donor receives an official recelpt and letter of

thanks. o '

Parking. The University attempts to provide parkmg
facilities for the faculty; however, a service charge is
made for each car parked in designated areas. Faculty
and staff who bring their vehicles on campus aYe
required to obtain vehicle registration stickers from the
"Business Office upon payment of the appropriate fee:
Fees are payable annually in advance or by mgqnthly
payroll deductions for regular continuing employees.

Complete parking information may be obtained from -

the Business Ofﬁce

R .
Recreation. Handball courts, the swimming pool, and
other facilities of the Maclelfan Gymnasmgx may be
used by faculty personnel or their families at designated
times. The Manker-Patten Tennis Center is also avail-

-able to faculty members under certain conditions.

Application for an identification card to admit
dependents to University facilities should be made to
the Personnel Office. >
Solicitation. Any solicitation of funds on the campus of
the University ‘must be approved in advance by the

. Ofﬁce -of Student Affairs.

Use of University Buildings and Keys. Keys for the out-
side'and inner doors will be issued to authorized persons
by the Physical Plant Office upon the completion of
necessary forms and the approval of the appropriate
department chairman and the dean or director. Keys
shall be returned to the Physical Plant Office when an

- employee leaves the active service of the Universitg or

will be absent from the campus for an extended length of
time (for example, a year’s leave of absence).

When receiving keys, a faculty membersigns a state-
ment agreeing to abide by the following regulations:

(1) to take precautions that no dupllcate keys are:
made from those issued to hu% :

(2) to be responsible, on entéring or leaving a locked
building or ‘area, to see that any.doors unlocked are
properly se;ured

(3) to assume responsibility for the conduct of any
and all persons whom he may admit to a building.

-~
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The University of Chattandoga Fo'undati'(‘)g‘ was created R
to manage the endowment existing at the time the Uni- _ ~
versity of Chattanooga was merged with The Univer-
sity of Tennessee o‘n-July—l—,—lQﬁQ-;ﬂ;e.inmme from that
endowment is allocated by the‘}‘rustees of-the Fgunda- )
tion to. programs of The UnivVersity of Tennessee at ) .
‘Chattanooga. These funds provide for faculty research = . - . S
grants, Sabbatical leaves, such special programs as ‘

Interdisciplinary Honors, and other projects designed to-
- enrich the academic’component of the campus.

~

Sabbatical Leaves. The University of Tennessee at
Chattanooga favors a policy of Sabbatical leaves and, :
because of the support of the University ofChatt‘ahooga : R L '
Foundatiorr, has been able to extend this opportunity to
one ar two faculty members each year. A faculty mem-
ber with a minimurti of six years service on this campus,
" may apply for a Sabbatical leave through the normal
channels of academic administration by presenting a
statement of his proposed plan of study or. activity. Y ’ - ) ' , j
Final decision"will be by the University of Chattanooga o : !
- Foundation Board, acting upon recommendation of the . . !
Chancellor; although no funds may be disbursed with- oL P i
out approval of the President and the Board of Trustees S
“of The University of Tegnessee. - .




