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INTRODUCTION

TheIlniversity of ennessep at Chattanooga assumed
its present identit in 3,uly of i9'69 when the-University
of Chattanooga became a primary campus pf The Uni-
versity of Tenne4see. Another component was added in
September of 1969,when Chattanooga City College be-
came A part of the new' Universit,v 6A' Tennessee- at

,Chattanooga. N

0 In becoming s campus of The University of Ten-
nessee, UTC partakes of the long tradition of the state
un:wversity, which is also the official land,grant insti-
tution of Tennessee. Though it has always been as
responsive to community ne s as its means permitted,
it now has a wider field of se ce and a greater responsi-
bility as a public institutio TC is pleased to associate
itself with the public service tradition of The University
of Tennessee.

The prograrhe and curricula of the University have
not been profoundly affected by the merger. UTC's first
concern is to do well what it sets out to do, to
strengthen existing programs, to institute new ones , L.
when the need is identified and funds are available, and

sto discontinue programs when they can no longer be
justified. ) .

The University of Tennessee at Chattanooga should
be characterized as a university which emphasizes
undergraduate instruction and provides preparation of.
pakofessibnal ;personnel needed in Chattanooga and
other urban areas. The next decade should see some
restructwring and strengthening of existing programs
And the development of additional bachelor's programs
in areas where there is increased demand for graduates.
Only limited growth at the master's level should be
expected. New prqgitims require the, approval of the"
Trustdes of the University and the Tennessee Higher
Education Commission.

The size and diversity Of the "System make it
necessary to establish uniform R1 4.onnel policies- and
procedures. The University of Tennessee . at
Chattanooga abides by these policies and procedures
adjusted to allow for differences 'imong camteses of the is.University.

*This handbOOk is designed to reduce to one quick
source of reference certain operational procedures which
concern the faculty. Such information should be of value
to the present and new or prospective faculty. Addi-

.' tional useful information is contained in the handbook
Benefits & Services Available to Faculty and Staff of
The University of Tenneisee.

5

V

A

1



ORGANIZATION
AND .GOVERNANCE

n.

The govern ance of the University is rovided for by
charter provisions and by-lavis. The c alter provisions.,
for the most part, represent acts relating
specifically to the organization and structure of .The
University of '1" ainessee. The by-laws were devqoped
from Tennessee Code Annotated, Tid. bfficial Code bf
Tennessee and from policy decisions of the Trustees.
The f011owing information concerning governance of
the University is taken from a publication entitled Pd.
University of Tennesseb Charter and By-Lawl (1969).
The first paragraph comes from charter provisions; the
remainder of the quoted material is from the by-laws -
adopted. by the Board of Trustees.

Mernbershiplirthe Board of Trustees. The-governing body of
the University is a Board of. Trustees consisting of che,foRow-

, Mg perscins:_,Th'e Governor of the State, the Commissioner of
Education, the Commissioner of Agriculture, The Exetutivel
Director of the Tennessee Higher Education Commission (ass..
non-vnting member), and the President of the University, all of
whom are ex- officio members; one Triustee repre ; ting each
Congressional District of the State; two Trustees 10 -.resenting,
Knox County, bko represeRting Shelby County, one repi.e.
senting Weakley County, one representing Hamilton Qourity, I
and one representing Anderson, Bedford, Cg{fee, Franklip, ;
Lincoln, Moore, and Warren Counties. At le One menthe(
iltist be a woman. At east One-thirdo th e aOpointive mlmbert...
must be members of t) e irneipal mino 'ty politiahl,narty in the
state; a41 at least ohe-third must be alumni of The.University
of Tennessee. .17 \ ; ,

Authority of the Board. The BeaA:1 of TAstees, wItic.h is the
governingvhody of The University of Tennessee, Has full and

.. complete control over, its organization and admin titration, as
well as its constituent parts and its financial , ffitits. The

: ,.,responsibilities of the Board areas follows: , ,.,,
(1) To establish policies controlling the scope of th, 1 °dui

cations( opportunities to be offeied by the University an also
policies determining its operation in general;) however, the
planning and development oC curricula is the function ofihe
faculties; ,

.

(2) To have full authority to determine snd control to
activities and policies of all organizations and activities that
bear, or that may be carried undei, thetiame of the Universitly

(3) Not to undertake to direct matters ofadministration or of
executive action except through the President; and

(4) To control the election, appointment and removal of all
officers, faculty, and employees of the University and the fix-1
ing of their yompensatiofi. At its annual meeting, the Boardt,,
t4ects and fixes the compensation ef the President and of all','
.other executive and administrative of i'cers and the members of:,
the faculties; and fixes thecompensation of a.11 other emploYees
as it may deem necessary for the prope operation and manage-
ment.of the University. All such elections shall be for one year

is

Qr duringthe pleasure of the Board. Appointments for special
purposes for a lesser period may be made.

Standing Committees of.theBoard. The following standing
committees, chosen fr ?m triennbers of the Board, are appointed
by the Board upon nomination of_the President:

Executive Committee
Finance and Business Committee
Buildings and Grounds Committee
Academic Affairs-Committee
Agriculture Committee
Athletics Committee
Development' Alumni Affairs, and 'Publid Relations Corn-

; in itt*
Faculty and. Stiff Affairs Committv N-N

Medical Affairs Committee
Student Affairs Committee
Urban Affairs and Public Services Committee

. Responsibilities of the President. The President is the chief
executive officer of The University of Tennessee. HE; exercises
complete executive authority over the institutions comprising
.The University of Tennessee, subject to direction and con
trol of the Board of Trustees.

The President is the primary spokesman Alt. The University .
of Tennessee to the Alumni of the institution, the news media,
the educational world, and the general public. He initiatenand
administers University policies, speaks for the University as
its official head, and coordinates all activities of each campus
of the institution directly or through his designated representa-
tives.

The President formulates the educational and administra-
tive policies of The University of Tennessee and performs all
duties prescribed by the Board of Trustees.

The President makes nominations for all personnel appoint-
ments and all recommendations for promotions, salaries,
transfers, suspenvion5. Mid dismissals of administrative, aca-
demic, and non - academic staff members of the institutions
comPrising The University of Tennessee.

The President is the leader and coordinator of all insti-
tutions of The University of Tennessee and promotes the
general welfare and development of the University in its
several parts and as a whole. The faculties, staffs, or stuflents or
any member thereof have the right of appeal from the Chan-
cellor to the President. The channel for the official communica-
tions between the President and the several institutions in alS
matters is through the Chancellors.

pThe President establishes an administrative organization
to4xecute policies of The University of Tennessee. (See Chart I,
attached to this chapter.) In the execution of his duties and

.responsibilities,. the President may delegate to subordinate
officers portions of his duties, but this action shall not reduce
the President's responsibility.

O
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eV.

'Responsibilities of the Chancellor, The Universitz of Ten-
nessee at Chattanooga. The Chancellor who is elected for and
assigned jurisdiction over a campus ia the chiejadministrative
officer a shall be fully responsible for the administration and
managem t of that canipuji subject to the general supervision_l_
of the Presi 14 and coorOnate relationships with the Vice
.Presiden The dittellor directs instructional, research, Ser-
vice, atuden dev lopment finance and business, and athletics
programa on his campus within general policies established by
the President and the Board of Trustees. Appropriate func-

- tional relationships are maintained betweeli the Chancellors
and the Vice Presidents. -

The Chancellor recommends to the President appointment
of personnel op-his campus. He recommend major polity and
operational changes in the areas of academic affairs, student
affairs, business and finance, and development to the ?resi-
dent for' review and consideration prior tosepctindnt.

ADMINISTRA'T'IVE ORGANIZATION OF
THE UNIVERSIT1AOF TE1(INESSEE AT
CHATTANOOGA.%
Chart H attached to this chapter shows.the general
administrative organization of The University of Ten-.,
npssee at ChVtanooga. Recommendations regarding
employment of new faculty, promotion: tenSre, salaries,
retention or non-reappointment of non - tenured faculty,
budgets, travel authorizations, and other responsi-
bilities defined by the Chancellor are transmitted to that
offiC'e along the adminid'trative lines

*
indicated in this

chart.
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\t"ACULTY-
'GOVERNANCE

FACULTY R6LE IN GOVERNANCE.

Subject to the approval of the Chancellor, tfrie President,
and the Board of Trustees, the faculty is_ authorized,to
formulate policies and regulations regarding the
general educational objectives of the University, inclad
ing those policies and regulations related to the overall
general requirernante for -admissimr..retention, read-
mission, graduation, and honors for the degree ands
certificate programs of The University of Tennessee at
Chattanoo

The f 'ulty in:consultation with academic officials
may als consiger, advise, and recommend tolhe Chan-
cellor or, if a'ppropriate: through the Chancellor to the
President, policies and procedures in other Matters
which concern the general welfare cif the faculty of The
University of Tennessee at Chattanooga, such as; but
not exclusively limited to, criteria for faculty appoint-
ment, disrAissal, promotions, tenure, and retirement;
ariteria fot!l4te selection of the Chancellor, Vice Chan-

, cellors, and other campus administrative officers;
criteria, in conjunction with corresponding bodies of the
other campuses of The University of Tennessee, for the
selection of the President of the University system and
other system executiveofficers;, priorities for the Uni-
versity budget; priorities for the University detrelop-*
ment plan; and changes in physical facilities. The
faculty may consider advise, and recommend on Pro-
posed policies reggilding. student life, rights, Inicl
resporisibilities.

The' fa6ulty has no management or administrative
functions, either in itself or through the instrumentality
of its committees, administrative matters being ex-
pressly reserved to the President of the University, as
delegated by the Board of Trustees and through the
,President to the Chancellor of The University of Ten-
nessee at Chattanopga.

1

FACULTY MEATINGS.40

The faculty conducts its buEiiness through periodic meet-
ings of the entire body, through the Faculty Council, and
throtigh standing and ad hoc committees which con-
sider and delete issues'and report recommendations to
the Faculty Courfcil. The faculty is represented on
certain committees of the Board trustees and of the
University System.

The faculty ustially -meets mo thly during the
academic year and may meet at cith r times on call by
the Chancellor and/or the- Faculty Counciithrough the

Secretary of the faculty. The Secretary is elected
annually at the first faculty meeting of the second
semester, i.e., in January. -The Parliarnentarian'.helds
indefinite tenure.

Faculty meetings are conducted according to
Roberts' Rules of Order Newly Revised. However,
second readings and votes are required for affirtitatiye
action on major issued, e.g., organization of the faculty,
general education requirements, degree requirements,
and special academic prograrits. The presiding officer
determines which issues are Major.

Voting privileges are held by all full-time teaching
members of the faculty and by `those, holding `faculty
status as shown in the qfficial roster of faculty members
who 'exeicise teaching functions. A simple majority of-
the voting faculty constitutes a quorum for the conduct
of business.

FACULTY CO.UNCIL BY-LAWS
../

Article I

Powers and- Duties of the Faculty Cou rz.

Section 1. The Faculty Con'uncil of The
Tennessee at Chattanoogreshall have th
duties which have been, and which may
it by the Faculty of The University o
Chattanooga. (Hereinafter all refe
Lfniversity" shall be to The University
Chattanooga.)

.
Section 2. Reports. Alt
All actions by the Faculty Council a all be reported pit v
the Faculty through distribution of the minutes of each
Council meeting. The minutes (in tiding much of the
debate and a numerical record, of t ekr ote) of the Council
will be distributed to each votin ember of the faculty li

0. within seven (7) working days a r the Council meeting,'
Thgactions of the Faculty CotiEgil will become effective
eight (8) working days after tile date of distribution Of
the minutes unless there is sufficient desire for t

meeting. Upon the written, equest of fifteen.(1b)
consideration of certain i ins at a general fac

faculty members to the Secretary of the Faculty'C
an item will be placed ofztbe agenda of the next
faculty meeting.

1*.opted by Faculty., Mori! 23, 1974.

*a,

University of
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Article II

Faculty Councit Organization

Section 1. Members: Number, Classification and Terms
of Office.

A. Ex- officio members
Ex-officio members are the 'Chancellor, the Vice
Chancellor for Academic Affairs, the Vice Chancellor
for Finance, the Dean of the College &Professional
Studies, the Dean of the College of Arts and Sciences,
the Director of the Division of Engineering, and the
Director of Libraries. Changes in the allocation of ex-
officio memberships may be made through the
regular legislative procedures specified below. Ex-
officio members are non-v2gag members of the
Council.

B. Elected members! Criteria, election and term of office.
Members of the Faculty Council sh ll be elected from
those members of the Fac who ;beet the following
criteria at- the time of elect' n: (-1) hold a full-time
appdintment, and (2) either (a engage at least half:-
time in teaching and/or academic research, or (b)
hold rank as d member of the library staff. Any
faculty-member who is participating in more,than
one of ft.19 components described below wilt be
considered a member of the discipline in which
he/she holds rank unless his/her duties in another
component exceed a half-time appointment. 7

1. Apportionment. There shall be twenty-five (2
elected members (exclusive of the President. and
President-designate) on the Council. Ten (10) inem-

. bers shall be elected from the College of Arts,
and Sciences, nine (9) members from the Col--
lege of professional St '.dies and Diyiaion- of
Engineering, and six (6) from the University-at-
large.

a. College of Arts and Sciences. The allocation of
the ten memberships assigned to this college is
as follows:

(1) line Art? ; Art, Music, Dramatics and Speech,
two members. .

(2) Humanities: English,Foreign Languages, its-
tory,Thilosophy and :Religion, three members.
(3) Behavioral Sciences:-,Political Science, Psy-
chology, Socii3Ology and Anthropology, two
members.
(4) Mathepatics and Science: Biology,Chemistry,
Geology and Geography, Mathemattcs, Physics
and Astronomy,. three members.

b. College of Professional Studies and Division of
Engineering. The,,allocation of the nine member-
ships assigned to this group is as follows:

(1) School of Business Administron: three
members.

L

(2) School Of Education:- three members.
(3) Division of 'Engineering, DivisionOf Human
Services, Department Military Science, De-
partment of Nursing, and. the Library: three
members.

Section .../Mathod of election.
vo., o

A. 'The University-at-largeelection. Thesevix members'
hall be drawn equally from the three faculty-rank

categoriel: The nomination process shall be overseen
by the Faculty Council and the election shall take
place in a meeting of the full faculty.

1. Nomination of the at-large candidates. On March
1 of each year, the Secretary of the Faculty Coun-
cil shall issue to each member of the faculty a
nomination ballot with en attached description
of membership criteria and-a list of faculty mem-
bers eligible for nomination. Each faculty mem-
ber may nominate riot snore than ones person
from each of the three following categories:

(1) Assistaht professors, instructors, and lecturers;
'(2) Associate professors, (3) Professors. Each Must
sign the nomination ballot and retwIn. it to the
Faculty Council Secretary by March lnir the next
followingiworking day) kof the ballot to be valid. The
ballots will then be counted. There will be a ininimum
of four nominees in each category. The nominees will
be those receiving the highest number of ,

nominations, plus any ties for the lowest numerical'
potation that, has to bier included to reach that
minimum. A list of these nominees shoji then be
forwarded to the Secrefary of the Faculty for the
election, with the approval of the individualelisted:

2. The election olPthe at-largee members. The
election shall be he4d on April 1, or as.soon as is
possible afterward. Each year three members shall
be elected, one from each category, and eaeh must
receive a majority vote from the faculty body
assembled.

B. Each of the four components in the College of Arts
and Sciences and the three components from the
College of Professional tudies and Division of
Engineering, designated Ve, shall conduct its
own election under the, chairm nship of the senior
professor. There shall k two constraints placed
upon these otherw -utonomoue elections: (1)
within each- com'pone , the members. elected
must be from at least two different faculty rtink
categories, -and wherever ,three members repre-
sent a given component it is desirable that4hey
comet from three- differs 4 categories; and (2)
these elections must be held after the completion of
the University-at,large election, and prior to the
completion of the spring semester. -

C. Term of office. The term of office for elected members
shall be two yearssand will beginon July 1 following

c

.
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the election. A member can be elected to SOge only
two consecutive full terms.

ISV"D. Provisions fon vacancies*. In caseof any vaaancylln
the Faculty Council through deat, resignation, or
appointinent to an administrative position-involving
less than 50 per cent teaching, or where a
representative, ceases to be a memiler of the faculty
electing laim, or is absent oh leavefor at least one
semester, oe is disqualified for other causes, the
faculty of that unit losing its representativeThhall
elect a successor to fill the unexpiredeterm.

.4

Section 3. :Meeting'and Designation of Quorum.

The Faculty Council shall meet at 3:15 p.m. on the first
and third Thursday of each month during the academic
year, and at the call of the President of the Council. k*
majority of the members shall constitute a quorum for
the transaction of bseiness. The affirmative vote of the
majority of those members present shall be necessary
for the passage of any resolution or Motion.

All Faculty Committees which are appointed coinpletely
or in part by the Fa&ilty Council shall, report

their recommendations to the Council. It will be the
responsibility of the various Faculty COmmittee Chair-
persons to communicate theiecommittee recommenda,
tione to the Faculty'Connsil Secretary for *cement on
the agenda of the Council. In addition; each standing
committee shall provide an annual repOrt of its
activities by April 1. s
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PropOsals or recommendations of individuals or
groups of faculty members may be given, to the Secretary
for placervent on the agenda.

The Faculty Council shall act-on all matters on the
agenda. The Council can approve, reject, or send backto
committee any recommendations.

Section .4., Voting. Voting w ill be by voice or show o f
'hands unless in particular instances,,one-fourth pre-
sent desire a secret ballot.

Article III

Officers ared Duties

Section r Officers..

President: Nominations fitr Faghlty Councir President4, shall be solicited by writt6 ballot from the entire, fac-
ulty from December 1 to December 15.. NominatiOns
shall be sent to the Faculty3Council S,eeretary who shall
formulate a 'slate via the4same, rocedure described in

e II, Section 2A. At the first January meeting of
the en tie faculty, a President- designate shall be elected.
Election shall be by simple majority. of the barlote ae
determined by a counting4ommitpe appointed by the
Chancelldr.

_f

, The eresident-designate shall sit-aa a voting meni- y
ber of the Faculty Council from January' find! July 1, at

. which time the full duties of President of the Faculty
Council be assumed. The Faculty Council President,

, shall be elected fcir a ondleir term and shall be eligible
for re-election to_ong additional-ten:T.1,, j

Vice President: The Vice President shall be elected from
its membership by of the Faculty-Council
at its first. meeting. c ion shall by a simple-,
majority of those members present. Term; one year.

Seciatary: The Secretary ot the Faculty council shall be
elected at the first meeting of that-body by a simple
majbrity of these members present. The Secretary need
not be a duly elected member of theFaculty COuncil. The
Secretary, shalt have no voting privileges unlesethe
Secretaxy is also a duly elected Faculty Council mem-
ber

Section 2. Duties.

President: The President shallipreside at all meetings of
the Faculty Council, where hesshall be bound by the By.
Laws artd Ro eit's-Ru"les of Order Newly Revised. The .

President, V e President, andSecretary shall prepare
an agenda r each meeting of the Faculty Council.

V ice president: The rice Pres0e,nt shall preside at the'
meetings of the Faculty .Couricil in the absence of the
Presideint.In'additiOn, the Vice President shall serve as
Chairperson of the Committee on CoMmittees. In the

f absence of lioth the President and VicePresident, a
Presifierit pro tempore shall be appointed by either the.
President or vice Presid3i prior to the meeting. -

Secretary: The Secretary shall keep4the Minutes of all
actions taken by the. Faculty Council. The minutes

.., (including much of the.debate and a numerical record of
all votes) of the Council will be distributed to each vot-
ing member of the Faculty within seven (7) working
days after the Council meeting. The Secretary shall send '`
copies of the agenda, including all ptaposels to be die-
cusseed,to all pacultyCouncilmembers and appropriate..
administrative officials (including all department chair-
men) so that these materials are received at least 72
hcturs.prior to the meeting at which the proposal is to be
discussed. in additiem, the Secreqi.ry shall send a copy of
the agenda to every voting Faculty mUnber prior to the
Council meeting.

Article IV

Standing Committees

Section 1. Committee Structure.

-

,.

The Facu cotfd is its business through committees.
whic corm and debate issues and report recom-
men Lions to the Faculty Council for information or
action, as the CCM requirgs. All membs Of the faculty

at
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committees art appointed by the Faculty Counc
for the student members who 'are appointed

t.uderi4 Government lAssociatiOn. Represent
the. administration .are, appointed ex-officio b

/'the vote. The Faculty-Adininistrative Relatio
mittee will be elected by the full faculty as des
the Faculty -Handbook.

ce-pt
the

es of
etain
Com-
ed in

. Standing committees are to be appointed nf later
than the last Faculty Council. meeting of the Pr ceding
academic. year. Chairpersons of committees dp ointsa
by the Faculty Council shall be responsible ta. report
their committee recommendations to the. Faculty
Council Secretary for placement on the Council agenda.

A listing. of currently constituted standing com-
.

miitees with the stated pqrpose and the meMbershipof
ea-eh will be found in the Faculty Handboblk. °

Section 2. Committee on Committees.

The Covimittee on Cominittees will be elected by the
fleuitY Council and will be composed of the Vice Presi-.
denc.of the C.Ouncit (Chairperson) and four members of
the Council: two from the College of Arts and Sciences,
and two from the College of.
StudieS/Division of 'Engineering. The Chancellor will
be a member of this committee. The Committee shall be
elected at the first meeting of the Council each year and
shall be responsible for recommending to the Council
the members of all ad hoc and standing committees. In
addition, the Commiteefe will engage inperiodic reviews
of., the structure and functions of each committee and

' make:appropriate recommdndations :% the Faculty,

Section-3. Faculty Handbook Committee.I
fhe Faculty Handbook Committee will be elected by the
Faculty Council and iitomposed of the Vice President of
the Council (Chairperson), four members of the Council:
two from the College of Arts and Sciences, and two from
the College of Professional Studies/Division of Engi-
neering; and two ex officio members from the adminis-
tration.

The Committee shall be elected at the first meeting of the
Council each year and shall be responsible for recom-
mending to the .Council any revisions in-the Faculty.
Handbook it deems appropriate and necessary.

Article V "-:.

Amendments

6

The Faculty Council shall have the power to initiate
amendments to the By-Laws by a vote of two-thirds (2/3)
of Tose members present at any regular or special meet-
ing of the Council. Such amen ents shall be approved
by the Faculty and the Chan ellor.

8
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STANDING COMMITTEES.
. .

Following is an alphabetical listing orcurrently consti-
tilted ;tending c.oinmitpees with the stated purpose and,
the membership components of each.

Admissions Comtaittee.

Purpose: The Adipissions Committee is responsible for
supervising the execution of general admission policy
established by the Board of Trustees and for maintain-
ing the specific. academic criteria for approved ad-
mission as established.by the faculty. It ensureis that ad-
Miss* policies are clearly expressed and openly pub.,
lished.. It interprets both general and specific policies,'
and it studies and makes recommendations concerning .
proposals for new or revised policies.

tr Membership: Seven faculty memirs; two students.

Athletics Committee.

kurpose:The Committee on Athletics acts as a. liaison
group between the director of athletics and his staff and
the faculty. The. committee islarged with making
recommendations to the ChalfEellor in the general field
of intercollegiate athletics, placing specific emphasis
on eligibility and disciplinary rules as well as several
other areas as indicated in the manual of the National
Collegiate Athletics Association. The committee also
supervises, in consultation with thelirectorof athletics,
the club sports program on campus.

Members hip: Five faculty members: two students:

Bookstore Committee

Purpose: The purpose of the Bookstore Committee is "to
advise the Bookstore in the' making of general policies
and to assist in the communication of these policies to
students and faculty.

Membership: Four faculty members; four students.

Curriculum and Standards Committee.

Purpose: The Curriculum and Standards Committee has
the following responsibilities: It evaluates the
undergraduate curriculum as it relates to the aims and
objectives of the university. This responsibility includes
initiating changes in the general education and gradua-
tion requirements as well as assessing the evaluative
process as it operates in the university. It reviews pro-
posals far specific changes in curricula and after taking
action on such proposals, makes recommendations to
the Faculty Council as to their disposition'. As part of its
concern for maintaining high academic standards, the

-committee recommends to the Faculty Council criteria
by which students-continue ip the university; it also
evaluates course offerings and maketutuggestions for
improvement.

Meinbership: Fifteen facqlty metnbers; five students.

'13.
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Departmental Honors Committee.

Purpose: The primary purpose and function of the
Departmental Honors Committee is to serve as a screen-
ing body for those students seeking candidacy for
departmental honors within the university. The com-
mittee recommends departmental honors candidates
and recipients to the Faculty Council after reviewing the
dossier of each applicant. The committee attempts to
identify those students who are capable of superior aca-. -demic performance and to encourage and stimulate
their interest in research in specific areas of study.

Membership: Five faculty members; one student.

Faculty Administrative helations Cormmittee.

Purpose: The function of the Faculty Administiative
Relations Committee is to "investigate, mediate, and
advise ,in times of personal or professional difficulties

, among faculty members and administrators when
normal communication lines are not functioning to the
satisfaction of any partF--irdolved. Normal communica-
tion channels through chairmen, directors, and deans
si bull, lioiverer, be used whenever possible. Griev-.
anceS, including matters such is tenure, promotion,
salary and teaching dutieS, and failure to meet personal
And professional responsibilities, may originate'from
either members of the facility or administration and
should be Submitted in writing. The committee decides
whether there is ample evidence to warrant an
investigation, or whether the matter should be handled
by smile other means. Reports on individual cases are
confidential', although reports on the findirlkg of the
com,rnittee will be given to the parties cinvolved. An
annual report on the activities of the committee in
general will be given to the Faculty Council.

Membership: Three full-time members of the faculty,
one Of whom is elected each year for a three-year term.
Qualification's include at least one year's service at
UTC, rank of assistant professor or higher, and at least
three years to retirement. Election is held at the first
faCulty meeting in the fall, and the senior member of the
committee serves as chairperson.

Faculty Club. '
Purpose: The Faculty Club Committee is charged with
investigating . and planning for the acquisition of
a facility to provide the faculty with a place to dine,
relax, and meet informally apart from normal campus
activities. It will consider establishing a faculty club
and encouraging faculty social events.

Membership: Six faculty Members.
tP

Faculty Research Committee.
(

Purpose: The policies and procedures governing grants
have evolved over the years and are under constant
review. The currenLfocus is to assist faculty members
interested in conducting well-defined and purposeful re-
search or, creative activities in their specialized fields,
including research directly related to teaching assign-

9
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ments. Grants are usually limited to $1,500. Proposals
'are evaluated on the basis of overall merit. The potential
contributidn of the research or creative activity to the
Univ"ftity or to the researcher's discipline is a basic
criterion. The committee encourages the applicant to
seek funds from other sources when needs so indicate; it
sometimes makes small seed-money grants with this
end in view. The committee also provides a mechanism
for the exchange of ideas and constructive comments
between the commiftee and applicant. .

Membership: Nine faculty members.

Graduate Council.

Purpose: The Graduate Council is respor(sibte for iio-
viding and periodically revising basic educational
philosophy for the graduate p grafts at UTCL, for
ensuring the maintenance of igh standards in the
graduate programs okfe , and for proposing and
recommending to the faculty nest,/ graduate brograms.
The Graduate Council reviews and _recommends indi-
vidual courses to be offered fdr graduate credit as well as
complete curricula for the programs. The Council is
responsible for ensuring that both general admjssion
policies as established by the Board of Trustees and
policies approved for specific graduate degree programs
are maintained. The Council also serves as an appeals
board for graduate.students.

Membership: Chairman -appointed by University
Administration; six faculty members.

Honor Court Committee.

Purpose: Administer
dent Handkook:

Membership:
members appoinled by the. Faculty Council; eight
students.

Interdisciplinary Honorq Committee.

Purpose: The purpose of the Interdisciplinary Honors
Committee is to supervise the development and imple-% r
mentatioiii of the. Interdisciplinary Honors Program. /
More specifically, the committee: (1) develops proposals
for changes in the structure of the program; especially
with regard to its. relationshi,pto the university cur-
riculum as a whble; (2) superVises the recruiting of
students and faculty to participate in the program; (3)
approves tbpics for courses in the program; and (4)
compiles information about honors and interdisciplin-
ary work at other universities.

Membership: Six faculty members; one student.

the Honor Code as set forth in Stu-
/

airnian and two other faculty

Library Committee.

Purpose: TheoLibrary Committee 4nRtions as a liaison
between the faculty, students, university administra-
tion and library staff. It acts as an advibory body to the
university administration and library staff, making
recommendations and suggestions with respect to
library. policies, prOgrams, and procedures which are of
concern to students and faculty. The cor..Iyittee's

e t



advisory capacity includes, but is not restricted to, the
following policy areas: '(1) requests for funds from the
general wri'versity budget, the- University of Chatta-
nooga Foundation, and other sourcgs, including funds
for acquiring special holdings; (2) allocation of funds
from the State and other sources to the various depart-
ments and programs; (3) develspment of a balanced
library collection which will meetcurrent and projected
teachiWand research needs within available resources;
(4), gei&ral policy and procidural aspects of litrary
operation which affect the nature and type of services
available to faculty and students; and (5) provision and
utilization of physical facilities.

Membership:*Fifteen faculty members; six students
(other than library 'employees).

Parking Authority.

Purpose: The University Parking Authority recom-
mends parking rtites and regulations for the campus
and makes recommendations to the Chancellor with
regard to the planning of parking facilities. The
Authority also determines the classification of parking
spaces arui approves procedures by which individual
spaces/are allocated.

Mkibership: Four faculty members; five students.

Petitions Committee.

Purpose: The Petitions Committee considers (1) student
netitions for exceptions to acadnic regujations, (2) stT:'
dent appeals from academic suspension or dismissal,
and (3) requests for readmission by former students who
have been disnlissed, or 'suspended more than once, for
academic reasons. The committee takes extenuating
circumstances into account and may -modify academic
regulations in specific cases.

, Membership: Eight faculty members;,one student.

Publications Board.

Purpose: The Publications Board is charged with super-
vision of and policy making for student publications
and is directly responsible to the Chancellor. A detailed
description of the Board and its work is set forth in
Manual for Student Publications, March 1972.

Membership: Three student members; three faculty
members nominated by the Faculty Council and
appointed by the Chancellor; three administrative mem-
bers; two alumni; ex officio: Editors and Advisors.

Public Events Committee.

Purpose: The Faculty Public Events Committee is
provided with an annual budget and is charged with the'
responsibility of arranging for lectures, concerts and
various other cultural activities. The. budget also sup-
ports the Tennessee Poetry Circuit and departmentally

IIsponsored programs, usually of universit -wide in-
. terest. The committee also makes recommen ations to
the Chancellor for commencement speakers.

Membership: Ten fadfilty members;one student.

Scholarship Committee.
S n

Purpose: The Scholarship .Co ittie, acting upon the
,

recommendations of the Fin cial Aids Office and upon-
the basis of other info tioi) at its disposal, chooses
the recipients of all bc. I arships and grants-in-aid pro-
vided by endow nts* and other private fund,s.
recipients are se cted upon the basis ofitcademic per-
formance, fin: cial 'need, and the terms of specific
scholarship (The Committee is not charged with any
responsi ity in connection with fearal financial-aid
progr: s such as the Economic Opportunity Grants

embership: Eight faculty members; one student..

/University Programs ommittee.

Purpose: The University Programs Committee reviews
budget requests for student activities and recommends
distribution of available funds. The CImmittee ad-
ministers funds appropriated by the Student Senate for
the purpose of bringing outstanding speakers to the
campus. These program's are sponsored by various
campus organizations under the general direction of the
committee.

Membership: Four faculty members; ex officio:
President and Vice-President, S.G.A.; two senators
selected by the Student Senate; two heads of student
,organizations appointed by the Chancellor; repre-
sentative of UT system.
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APPOfNTMENT. OF
THE FACULTY

O

Faculty Eanks. The term "faculty'4-is normally reserved
for persons 'holding the following' ranks: PrOfessor,
Associate Professor, Assistant Professor; InstrUctor.

The rank of Lecturer was used at the tjniversity of
Chattanooga to ,designate those persons who fot
administrative reasons were outside the customary
proCedures for Otomation and tenure. Such persons nqw
on the UTC faculty as Lecturers are regarded as having
the equivalent of onejof the faculty ranks. Henceforth,
following The University of Tennessee c4tom, persons
named to the position of Lecturer will Be only those
under temporary appointment.

-

Members of the professional L)brary staff hold aca-
demic rank.

Privileges. Faculty status carries certain privi-
leges, rying according to the type of appointment. A
summa follows, with more detailed i ormation given
in other c apters, in particular Chapt s 2, 5, and 8. All
persons h lding faculty appointments at the Univer-
sity hav faculty libraty privileges during the term of
appointment.

Full - time AppcAritments. Faculty privileges include the
follOwing:

(1) Eligibility for tenure.*
{2) Automatic membership in UT Joint Contri-

butory Retirement System/TIAA-CREF. /
(3) Eligibility for University jmeurance benefits.
(4) Autothatic coverage under the Federal Old Age

and Surviyors Insurance program (Social Security).
(5) Voting participation in the conduct of faculty

business. s t,t1

Certain other appointments in the University carry
some'of the above privileges, specified at the time of
appointment.

Part-time Appointments. Provisiornd governing faculty
privileges are as follows:

(1) Ineligible for tenure.
(2) Possibly eligible, if "regular" part-time faculty,

for membership in UT Joint Contributory Retirement
System/TIAA-CREF. The definition of eligibility is cur-
rently. under study.

'The following individuals are not eligible for tenure: (g) part;
time. faculty, (b) faculty who are appointed to research posi-
tions funded from grants and contracts and who are notified in
writing, that such service is not applicable to com*ration for
tenure, (c) individuals who are appointed to the University in
administrative positions with academic rank and who are
notified in writing that such service is not applicable to con-
sideration for tenure.

(3)- Eligible for insurance benefits if appointment is
for at least two consecutive semesters and for.at least 75
percent of full-time effort.

(4) Coverage under the Federal Old Age and Sur-f
viyors Insurance Program (Social Security) provided
that appointment is for both semesters of the academic
year with a teaching load of six semester hours each
semester and/or twelve semester hours for the total aca-
demic year..

(5) Ineligible for voting pa cipation in the conduct
of faculty business. ',kr .

Limited-term Appoilitrn; nts. Provisions governing
faculty privileges for those holding,full-time appoint -

tnents for limited terms are as follows:
(1) Ineligible for tenure.
(2) Eligible formembership in the lUT Joint ContriJ,

butory Retirement Systeni plan bnly If holding an exist-
ing contract with TIAATREF, and retirement benefits
are limited to the contributions to the contract. ,

(3) Eligible for insurance benefits'if appointment
for at least two consecutive semesters.

(4) Covered under the Federatl Old Age and
Suryivors Insurance Program (Social Security). .

(54 Ineligible for voting participation in the conduct
of faculty business.

Part-time ad hoc Appointments. Pak-time instructors
may be employed on an ad hoc basis as conditions
warrant.

Rank of Emeritus. It is the policy of The University of
Tennessee at Chattanooga to award an emeritus rank to
each member of the faculty who holds the rank of pro-
fessor, or its equivalent; at the -time of retirement.

Eligibility. for Appoiniment. The policy of the-Univer-
sity,is to make all appointments in all ranks in keeping
with the strict principle of equal opportunity No person
is denied employment, advancement, salary adjust-
ment, or reasonable use of University facilities on
grounds of race, color, creed, sex, or, national origin.

As an Equal plpportunitamployerecniversity per-
fonnel policies(,permit the employment of persons
related by blood or marriage:'"Preferably such persons

jould be employed under a different organizational
line or authority; which means that each has a different''
supervisOr or department head. However, this isnot to
prohibit the employment of qualified members of the
same family in the same department so long as one
member is not in apposition to determine the appoint-
ment, retention, salary, promotion, or unduly, influence

11
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any decision made con erningtnother employee rela d
to him or her. Shoul a situation.so develop where on
member of a family Inds himself or herself in a positio
of responsibility :ffecting a relative, he/she should
waive all decisi -making authority, thereby passing
such authority the next higher administrative
In any event; -ci4ions made concerning members ofthe
same family should not be influenced by race, color,
creed. sex, r Lidtion al origin.

Crjteria 'or Appotntment. The following criteria?which
are init. 1 and spbject to revision upop recommenda-
tions f om the various fadulties, should be considered as
guide and assigned varying degrees of weight.
Defi iencies in some criteria ought to be counter-
ba need by superiority in others. In certain specialized.

4fi ds of endeavor, some of these criteria' should be
r placed by Uher standards.

Professor:

(1) The doctorate or equivalent training and experience,
(2) Established reputation as a teacher,
(3) Eptablished record inresearch and scholarly or pro-

. essional attainment,
(4)eord of effective participation in professional

:: activities other than teaching and research,
(5) Demonstrated ability to relate effectively to students

and professional colleagues.

' r

-Associate Professor:
, a

(1) The doctorate or equivalent training and experience,
(2) Good reputation as a teacher,

) Good record in research and scholarly or professional
I attainment,

(4') Interest and participation in professional activities
other than teaching and research,

(5) Demonstrateatbility to relate effectively to students
sand professional colleague's.

Assistant Professor:

(1) The doctorate or equivalent training and experience
(in certain fields the Master's degree may be suf-
ficient),

(2). Demonstrated ability as a teacher,
(:3) Definite evidence of research ability and scholarly

or professional promise,
(4) Demonstrated ability to relate effectively to students

'and professional colleagues.

Instructor:

'(1) The Master's degree or equivalent training and-
experience,
Interest in teaching,
Interest in research,
Excellent scholastic record as a student,
Evidence of ability.to relate effectively to students
and professional eagues.

Term of Appointm ,rit. Faculty hppointments may be for
nine months or twelve months except that temporary
appointments:are for a specified period of time.

°Persons on the regular academic faculty appointed to
teach nine months are paid in twelve monthly install-
ments for the nine months service. For salary calcula-
tions each of the two, semesters is considered to be of
equal length, although the schedule of payments does
not provide for an equal number of paymerits in each
semester.

Extra compensation paid. faculty on nine-Month
appointments for teaching during the summer terms is
calculated on tine basis of 1/48 of the academic year
salary for each credit hointaught, Appropriate percent-
ages of full-time effort and remuneration may 1?e
arranged by the departmenehead, dean, and Vice Chan-
cellor.

All regular appointees are (see By -Laws of
The University of Tennessee, Article 1, Section II (d)) on
one-year appointments renewalA each year, normally
beginning September 1 and ending August 31. Re-
newals- and appointments are Ade annuak by the
placemere-of personnel names in ills budgetTpproved°
by the Board of Trlistees. Notification of such renewal,
specifying the salary, is given, by the dean or other
responsible administrative officer, With the approval of
the Vice Chancellor for Academie Affairs.

Procedure. The objective of all 'administrative officers
concerned is to strive to observe equitable criteria in
determining, appointments to the different ranks
throughout the University. Obviously,adherence to the
criteria in their entirety cannot be observed by all
divisions of the University at all times. The endeavor to
adhere to them, however, should result in continuous
strengthening of the faculty. All appqintees to a given
rank may not rate equally high with respect to all,
criteria, but deficiencies in some ought to be counter-
balanced by superiority in others. Appointments to the
ranks of professor, associate professor, assistant
professor, and instructor in the University are written in
the Office of the Chancellor. Department heads shall
consult with departmental facility of equal or superior
rank to that of the prospective appointee befote nomina-
tions are forwarded to the dean or director.
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PROMOTIONS AND
SALARY ADJUSTMENTS

6

a

PrOinotion in rank or increases in salary are in part a
recognition of past achievement. They are also a
recognition of promise and a sign of confidence thq the
individual is capable of greater accomplishments and of
assuming greater responsibilities. The policy of the Uhi,
versity is to make promotions and salary adjustments
strictly on the basis of merit. Promotions and salary
adjustments are made objectively, equitably, impar-
tially, and as a recognition of merit in line. with the
following policies and procedures.

PromOtions in rank and salary adjustments within
rank are nazi-molly effective July 1. for twelvernfbnth
appointments and September 1 forinine:month appoint-
ments.

Criteria for. Promotion in Rank. The following criteria
are initial ant object to revisionrupon recommenda-
tion 'fitom the various faculties.In etieral, the criteria
for proniotion in rank arb the same as those for appoint-
ments in the various ranks. These Criteria should be con-
sidered as guides and are assigned varying degrees of
.weight. Deficiencies in some criteria ought to be counter-

- balancedadequately by superiority Mothers. In certain
specialized fields of endeavor, some ofthese criteria may
be replaced by other standards.
Professor:
(1) The doctorate or etluivalent,training and experience,
(24Established'reputation as a teacher,
(3) Established record in research and.scholarly or pro-

fessional attainment,
(4) Record of effective participation in professional

activities, other than teachingand research,
(5) Normally, a minimum of five years in rank as an

associate professor,
(6) Demonstrated ability to relate effectively to students

and professional colleagues.,
Associate Professor:
(1) The doctorate or equivalent training and experience,
(2) good reputation as' a teacher,
(3) Good record in research and scholarly or professional

attainment,
(4) Interest and participation in professional activities

other than teaching and research,
(5) Normally, a minimum pf four 'years-in_ rank 'as ad

assistant professor,
(6) Demonstrated ability to relate effe4ivel§ to student's

and professional colleagues.
Assistant Professor:
(1) The doctorate or equivalent training and experience

(in certain fields the Master's degree may be suf-
ficient),

A

(2) Demonstrated ability as a teacher,
(3) Definite evidence of research ability and scholarly

or professional promise,
(4) Demonstrated ability to relate effectively to students

and professional colleagues.

PROCEDURES FOR EFFECTING
PROMOTIONS AND SALARY
ADJUSTMENTS. °

1) Recommendatiot for promotion are submitted by
e department head or 'other appropriate adminis-

t tive officer, after consultation with either the rank
and tenure committeft of the department or the members
of the department at adminigtrative unit whq are at the .

academic level to which the person is to be promoted, or
above. As part of the cohtinuing management-by-objet -a.....
tive process, each faculty member is evaluated annually
in relation to promotion, salary adjustments, and wheti
apprOpriate; the granting of tenure. The faculty mem:
ber will be advised in writing by the department head or
other affpropriate administrative official of the scbedule .4;
for this evaluation, and he or she will be given theoppor-
tunny to submit evidence relevant to thp review of his
her performance and future promise.

(2) Recommendations for salary adjuStmenth are
submitted by the department head or other appropriate
administrative officer.

(3) Recommendations for promotion and salary
adjustment are considered by the dean or comparable
officer of the appropriate college or school. Recom-i
men dations concerning such administrative officers
themselves, are submitted by ,the next administrative
officer.

(4) The dean or director makes his or her formal rec-
ommendations concerning promotions and salary ad-
justments to the Vice Chancellor for Academic Affairs.

(5) The Vice Chancellor, reviews all such, recom-
mendations, registers his or her own judgment in each
case, and makes his or her recommendations to the
Chancellor.

(6) The Chancellor reviews the budget and proposed
promotions and makes recommendations to the..
President.,

(7) The President evaluates the recommendations
submitted by the Chatelirti, registers judgments, and
seeks approval of the Board Of Trustees to implement the I
proposed salary increases and promotions.

(8) The faculty member is entitled to an appeal to
any of the parties mentioned in the above steps, follovv
ing the order of the administrative officials listed above.

0
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FREEDOM; RESPONSIBILITY,
AND

.

Freedom and Responsibility of the Faculty Member. The
Iloard of Trustees of The University of Tennessee
recognizes and supports the fundamental concept of
academic freedom the full context of professionalJ responsibility. (See the statement, "Principles Govern-
ing Freedom, Responsibility, and Tenure," adopted by
the hoard on November 4, 1955 and endorsed as
amended on June 17, 1971.)

All members of the faculty have as a primaity
responsibility an honest and persistent effort to seek
and to say the truth that ties within their respective
areas of inquiry and competence. This endeavor
requires a high level of personal integrity, and pro-
fessional discipline, as demonstrated in teaching, it
search, and publication of findings. It is approyfriate
that all such activity be subject to the careful scrutiny of
professional colleagues, and that such scrutiny serve as
the primary basis forthe evaluation, of one's qualifica:
tions for continued. membership in the University. It is
therefore important that there be a clear understandivg
between the University and each member of the faculty
aspo the terms of members hiplie extent of duties, and
the principles for eLaluation of service. Under no cir-
cumstances may such an agreement abrogate a faculty
member's basic rights as a citizen and private person to,
pursue such chosen ends and interests as are consistent
with the laws governing all members of society. At the
same time itshOilld be recognized that membership in
the University inevitably provides an expansion and
enhancement of the powers of a private person and that
no member of the faculty is oftitled to take advantage of
such increased powers either for the promulgation of
purely personal-opinions or for the pursqt of aims not
consistent witli the mission of the University.

More specifIcally, every faculty member enjoys an
unusual opportunity to know and to influence a large
number of ptudents, both within the classroom and
within the wider context of University" life. This is notan
opportunity which is.open to the average citizen. As a
member ofthe University community, therefore, the

The provisions of this chapter do not apply to the following
individuals: (a) part-time faculty, (b) faculty who are appointed
to research positions funded from grants and contracts and
who are notified in writing that such service is not applicable to
consideration for tenure. These individuals are not eligible for
tenure, and their appointments are not governed by the policies°
contained herein relating to probationary employment and
termination of non-tenured or tenured faculty. Such personnel,
however, do have access to the procedures described in the sec-
tion entitled, "Review of Complaints Concerning Alleged
Violations Of Academic Freedom:

faculty member is nd't simply a 'private person. Aca- -
demic freedom must be exercised -in such a way as to
claim no more authority than one's professional
competence and the nature of one's appointment render
appropriate.

In all contexts outside the University the faculty
member must distinguish- between purely personal
actions or opinions and activities undertaken on behalf
of the University. The UniVersity assumes no responsi-
bility for theextramural statements of the-faculty, and
every member shall in appropriate cases'inake it clear
that his statements are Personal with him or her and are
not sponsored or approved by the University. Only
under such conditions can the facultpenjoy mutual con-
fidence and loyalty within its own company or
command the respect and support of the society to which
the University is responsible.

Probationary EMployment. All faculty members. are
entitled to fair and reasonable procedures in the deter-
mination of their ernploy.ment--its nature, scope, and
extent.-

Except in the case of temporal* (i.e., limited-term)
appointments, the first several years of service consti-
tute a probationary period during,,which,faculty mem-
bers are expected to demonstrate their fundamental,
competence as scholars and teachers as well as their
promise of long-term usefulness to the mission and pro-.
grams of the University.

Prior to the end .of the probationary period (which
may vary from one toseven *ars, depending upon rank
and prior experienceat the time of initial appointment,
as well as upon qualitpef performance), a judgement is
made concerning tenure. Time spent on leave from the
University will not be considered as -part of thei
probationary period. If tenure granted, the Univer-
city dec}ares thereby that there is a reasonable pre-'
sumption of the individual's' professio\nal excellence.
This presumption is, however, open to review, and must
rist be taken in any sense as t1;narantee of lifetime
employment once tenure has been granted. The burden
ocgdisproving the presumption of' professional fitness
rests with the University. In no case may the individual .

be dismissed from the University without academic due
process, as outlined below.

Tenure is thus defined as follows: Within the limita-
tions of The University of Tennessee Charter and By-
Laue, academic tenure provides expectation of continu--
ing employment that will not be terminated except for
(a) demonstration of adequate cause after the oppor-

.
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tunity for a hearing befoxe a prciPerly-constituted corn-
/ mittee of the friculty and administration; (b) bona fide

financial exigencies, affecting the University which
reqiiire termination of one or more faculty members; and
(c) retirement..

Tepure is not granted until after thein` diviclual hag
completed at least one academic teaching year at The
University of Tennessee at Chattanowa regardless of
prior service or academic rank.

Previous full-time service with facultY status at other
colleges or universities may be considered part of the
probationary period, although it may beagreed in writ-
ing that the new appointment is ford probationary
period of not more than four years, even though thereby
the person's total probationary period in the academic
profession is extended beyond the normal maximum of
seven years. The number pf years accepted as a part of
the probationary period will be acknoltrlpdged in the
initial letter of appointment for each new faculty mem-
ber, so that the number of probationary years allowed
the faculty member at The University of Tennessee at.
Chattanooga is clearly understood by the individual

'and the institution.
By State law, tenure is not granted tb persatas who

are not citizens of the United States.
The distinction between tenured and untenured

facujty in no way entails 'a distinction between those
with academic freedoin and those without it; nor does it
entail a distinction between persons entitled to due pro-
cess in the determination of continued en5ploymenttrid
persons not so entitled. However, the jorocedures for
terminating tenured and untenured -faculty are not
identical, as explained in subsequent sections of this
chapter.

Procedures Go'verning the Probiztionary Period. The
faculty member is advised at the time of initial appoint-
ment of thOloneral nature of the duties expected of him
or her. Specific responsibilities are assigned to faculty
from term to term by the department head. General
information concerning criteria for evaluation r21' per-
formance and the procedures for this evaluation is made
available in the Faculty Handbook and other sources.-
Special circumstances, standards, and details
applicable in any individual case are explained in the
department, school, or college.

As part of the continuing management-by-objective
process, each faculty member itevaluated annually in
relation to decisions concerning promotionvflalary
adjustments, and the granting of tenure. The,faculty
member will be advised, in writing, by the department
head or other appropriate administrative official of the
schedule for this evaluation; and he or she will be given
the opportunity to submit evidence relevant to the
review of his or her performarke and future promise.

Retentioh evaluations of all probationary faculty are
conducted by thefolliiring reviewing agencies:

(1) The departingnt head or other responsible
administrative official, after consultation yith the
tenured faculty of the department or the rank and tenure--
committee of the department, and, where appropriate,

a.

students, faculty outside the departnient, and pro-
fessional colleagues;

(2) the dean or director of the college or administra-
Ititre unit;

(3) the Vice Chancellor for Academic Affairs;
(4) the Chancellor;
(5). the President;..--
(6) the Board of Trustees.
The primaK bases for a recommendation of reten-

tion are the-academic and scholarly qualifications and
achievements of the candidate, the promise of con-
tinued professional growth, the extent of potential con-
tribution to itho University, and the present or projected
staffing neeasibt the UnNersity.

Unless the faculty member recgiOes an nffirmative
recommendation for tenure before ?lie beginning of his
last probationary year, his or her appointment at the
University will beterminated.

Not later than March 1 of the first academic year of-
service, tlie individual who winot be recommended foe"
reappointment for a second year will be notified in
writing by the Chancellor upon recommendation of the
department head, the dean, and the Vice Chancellor for
Academic Affairs. If an appointment of this kind
terminates during the academic, ear, the individual
must be so notified elpleast three months in advance. If
an individual is in a second year of service, the notifica;
tion will be not later than December 15 of that year (or, if
the appointnient terminates during an academic year,
the notification will be at least six months in advante).
If the individual has served two or more years at the
Ulniversity; such noticelill be given twelve monthse-
fore the expiration of the appointment.

, The faculty member whohas thus received notice of
Non-reappointment may.request, either orally or in writ-
ing, an account of the reasons for the decision not to re-
appoint. Such a request must be sent to the Vice Chan-
cellor within three weeks after receipt of the notice of
non-reappointment. An account of these reasons will
then bevgiven, in writing if so requested, by_ the Vice

.Chaneellor or his or her designate within three weeks
after receipt of the request. Thp faculty member may
request a reconsideration by the Chancellor.

Review of Complaints Concerning Alleged Violations of
Academic Freedom. If a faculty member feels that a non-
reappointment Constitutes a violation of academic free-
dom, he or she may ask fora review of the decision by the
department head, the dean, and the Vice Chancellor.
Beyond this, he or she may ask the Vice Chancellor for a
conference with the Faculty Council Tenure Advisory
Committee, which committee shall be elected annually
by the Faculty Council and whose membership shall be
composed of tenured representatives from the faculty
and the academic administration. A member will
remove himself or herself from the consideration of any
case if he or she deems himself or herself disqualified by
reason of bias or interest. The faculty member's allege:
tions hall be accompanied by a statemerdthat he or she

,agrees to the presentation, for the consideration of the
committee, of such reasons and evidence as the
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institution may allege in spport of its decision. The
committee will determinel'Whether or not the notice of
non-reappointment constitutes a violation of academic
freedom. The Faculty Council Tenure Advisory Com-
mittee will transmit its findings and recommendatiorib
to the Chancellor, who will either confirm the non-
reappointment, ask for further review of the case at
which proceedings the burden of proof would be upon
the faculty member, or extend the appointment. The
faculty member has the right of further appeal to the
President and the Board of. Trustees.

Tenure Appointments. The University of Tennessee
Board of Trustees adopted the following statement on
the granting of tenure at its June, 1971 meeting:

Tenuhe shall be grantedonly through positive action. No per-
son shall attar or' be granted tenure at the time of initial
appointment or thereafter except upon the approval of the
appropriate department head, dean, acaderilic vice chancellor,
chancellor, the President of the University, and the Board of
Trustees. Tenure, after approval by the Board of Trustees, shall
become effective when confirmed inwriting by the appropriate
chancellor. ap

Consequently, recommendations for the granting of
tenure by the Board of Trustees are made by the follow,
ing persons:

(1) The department .head,. after consultation with
tenured faculty of the department or the rankend ten-tire
committee- of the department and, where appropriate,
with students, l'aculty outside the department, and pro,
fessional colleagues,

(2) The dean or director of the college or administra-
tive unit,

(3) The Vice Chancellor, for Academic Affairs,
(4) The Chancellor,
(5) The President.
Notice of granting tenure by the:Board of Trustees

will be given, by the Chancellor immediately followihgBoard action:
Criteria far Tenure Decisions. The following criteria are
relevant to decisions governing the awarding of tenure.
The list is not necessarily comprehensive nor should it
be assumed that the items are of equal significance, that
each is essential for every individual under considera-
tion, or that they are arranged according to relative
importance.

( I) Teaching effectiveness,
(2) Evidence of scholarship in written work aricirin',

teaching,
(3) Service to the community and the state,
(4) Staffing needs of the University
(5) Professional degrees, awards, and achieve-

ments,
(6) Promise of professional growth,
(7) Advisory service to students,
(8) Professional activities,
(9) Membership and leadership in professional

organizations; ,
(10) Participation in University activities,
(11) Service to the 'University,

02) Demonstrated ability to relate effectively to stu-
dentsand colleagues. Tenure is granted only to full-time
faculty in the followir2g ranks: professor, associate
professor, assistant professor, and, under special cir-.
cum-stances, instructor. '

Procedures for Terminatiorrtf Tenured Personnel. The
services of tenured faculty members may be terminated
for adequate cause in Extraordinary circumstances be-

use of financial exigericiesan,d retirement for age.
e (1) "Adequate cause" for dismissal is defined as in-

competence (which shall include willful neglect of duty)
or moral turpitude related to.the fitness' of a faculty
member in his or her professional capacity, as a teacher
or researcher. Dismissal will not be used to restrain
facility merpbers in their exercise of academic freedom
or other rights as American citizens. Dirpnissal on the
grounds of moral tupitud4 is based on that behavior
which is utterly blameworthy witlirespect to the faculty
member's fitness in his professional capacity. The
standard is behavior that would evoke'condemna
the academic community generally.

. (2). "Extraordinary circumstances" means nancial
exigencies effecting the Univereity which require
'termination of service of one or more facutry members. It
is understood that the Ilniver`sity shall, exert every effOrt
to make suitable adjustments in assignments of per-

. sonnel, with weight being given to seniority ofservice.
The place of any faculty memlfer so released shall not be

;:filled by a replacement within a period of two years,
unless the released faculty member has been offered in

_writing reappointment at the rank he or she held at the
time of terminationwith comparable, remuneration, and
he or she has declined.
' (3) The retirement age within the University is
legally defined as 65 years, with .the effective date for
retirement being August 31 of the academic year in
which the faculty member attains age 65. However, it is
also provided that personnel who attain age 65 may be
continued in full employment at the discretion of the
University for one-year periods not to exceed age 70.
There is an annual review of the status of each person
who has attained age 65. This review is accomplished
through the normal administrative channels which-are
followed in budget making, promotions, and similar
matters.

The prbcess for termination for adequate cause of a
faculty member with tenure or with a .special or pro-
bationary appointment before the end of a specified
term is aeollows:

Dismial of a faculty member with continuous
tenure, or with a special or probationary appointment
before the end of the specified term, will be preceded by:

(1) discussions between the faculty member and the
Vice Chancellor for Academic Affairs, looking toward

.arr amicable settlement;
(2) informal inquiry by the Faculty Council Tenure

Advisory Committee which may, failing to effect an
adjustment, determine whether in its opinion clibmissal
proceedings should be undertaken, withouits 'opinion
being binding upon the Chancellort,_
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(3) a statement of charges, framed with reasonable
particularity by the Chancellor or his delegate.

A dismissal will be preceded by a statement of rea-
sons, and the individual concerned will have the rightto
be heard by a special committee appointed by the
Faculty Council and consisting of members of the
faculty and the administration. Members of the special
committee will remove themselv s from the.case if they
deem themselves disqualified f ice by reason of
bias or interest.

(1) Service of notice of hearing with specific charges
in writing will be made at least 20 days prior to the hear-
ing. The faculty member may waive a hearing or in' y
respond/ to the charges in writing at any time before t e
he ng. If the faculty member waikles a hearing, ut
d nies the charges against him or asserts that the
c arges an not support a finding of adequate cause, the
hearing tribunal will evaluate all available evidence
and rest its recommendation upon the evidence in the
record.

(2) During the proceedings the faculty memberjwill
be permitted to have an academic .advisor and a cnansel
of his or her choice.

(3) A verbatim record of the lieirings will be taken
and, upon request, a typewritten copy will be made
available to the faculty member without cost to him or
her. -

(4) The burden of proof that adequate. Cause exists
rests with the University and shall be satisfied only by
clear and convincing evidence in the record considered
as a whole..

(5) The hearing tribunal will grant adjournments to
enable either party to investigate evidence as to which a
valid.claim of surprise is made.

(6) The faculty member will be afforded an oppor-
tunity to obtain necessary Witnesses and documentary',

'or other evidence, and the administration of the Univerl
'say will, insofar as possible, secure the cooperation of
such witnesses and make available necessary docu-
ments and other evidence within its control.

(7) The faculty member and the administration will
have the right to confront" and cross-examine all
witnesses. Where the witness cannot or will not appear;
but the committee determines that the interests of
justice require admission of his statement, the com-
mittee will identify the witness, disclose his or her eta
ment, and if possible provide for interrogatories.

(8) In the hearing of charges of incompetence, the
testimony shall include-that of qualified faculty mem-
bers from this or other institutions of higher education.

(9.) The hearing committee will not be bound by strict
rules of legal evidence, and may admit any evidence
which is df probative value in determining the issues
involved. Every possible effort will be made to obtain the
most reliable evidence available.

(10) The -findings of fact and the decision will be
based solely on the hearing record.

(11) Except for such simple announcements as may
be required, covering the time of the hearing and similar
matters, public statements and publicity about the case
by either the faculty member or administrative officers

will be avoided so far as possible until the proceedings
haye been .completed, including consideration by
the Board of Trustees. The Chancellor and the faculty
member will be notified df the decision in writing and
will be given a-copy of the record of the hearing.

(12) If the hearing committee concludes that ade-
quate cause for dismissal has not been established by
the evidence in the record, it will so report to the Chan-
cellor. If the Chancellor rejects the report, he will state
his reasons for doing so, in writing, Unlit hearing com-
mittee and to the jaculty member, and provide an
,tapportunitylbr response before transmitting the case to
We President and the Board of TAistees. If the hearing
committee concludes that ;adequate cause for d'idmissal
has been established, but that an academic penalty less
than dismissal would be more appropriate, it will so,
racomniend, with suppOrting reasons:

If dismissal or Other penalty is recommended, the
Chancellor will transtnit the record and his rafoom-
inendations to the President and the hoard of Trustees.
Review by ,the Board of Trustees will be based on the
record of.he committee hearing, and it will provide,
opportunity for argument, oral or written or both, by the
principals at the hearing or by their representatives.

Until the final decision upon termination of an
appointment has been reached, the faculty member will
be suspended, or assigned to other duties, in lieu of
suspension, only if immediate herrn to himself or her-
self or others is threatened by his or her continuance....
Before suspending a faculty member, pending an ulti-
mate determination of his or her status through the
institution's hearing machinery, the administration
will consult with the Fgculty Courvil Tenure Advisory
Coinmittee. Suspension is appropriate only pending a

aring; a suspension.which is intended to be final is a
di missal and will be dealt with as such.

ase of suspension the accused faculty mem-
ber should suffer .no loss of salary unless his or her
appointment is duly terminated, in which event the com-
mittee, subject to the.approval of the Board, will deter-
mine the date of termination, and in determining that
date may take into account the length and quality of
service of the faculty member.

Tenure for Administrative Personnel. The tenufe of a
faculty member who holds an administrative position;
such ?is that of deaf' or department head, extends witty to
the faculty positidn which he or she may hold conjointly
with such administrative position.
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Termination. of Tenured and Untenured Personnel.
Termination of all appointme*ts, other than by retire-
ment or resignation, or after period of employment
specified in the original letterf of appointment, is con-
ducted in the manner described in Chapter 3 of this
manual.

Resignation. It is the clear obfigation .of faculty mem-
bers who wish to resign to make tlieir resigna?ibris effec-
tive at the end. of the acaderniojear, or under excep-
tional circumstances, at the etla of a semestier. In all
cases notifictiortorresignatiOn'ohbuld be made early
enotigh to obviate serious embarrassment or incon-
venience to the University. 1*.

;

Pay Due on' Resignation. Leave pa r due on resignation
will include a pro rata share o .antiiial leave. Teaching
faculty serving on nine month appointment and sever-
ing connection with the Unive before the end of the
academic year ale paid for th number of semesters of
teaching on the baSis of one- alf of the annual salary
per semester. Example: At an nnual salary of $12,000,
with resignation at the end of .the first semester, the
faculty member would be entitled td one-half of $1Z,000,
or $6,000. The i9siividual wouldhave been paid trough
Dect.mber four-twelfths of his or her salary for the
appointment -year, which runs from Septembel- 1

through August 31. The faCulty member would, there-
fore, receive $2,000 (less normal deductions) for January
to terminate his or her services.

Death. The University policy with reference to pay for
services rendered by faculty in active service whose
appointment year is terminated by death is as follows:
Personnel employed on a nine-month basis: The bene-
ficiary of the deceased faculty member will receive, the
pro rata share of the kinnual salary earned but unpaid at
the time of death plus one calendar month's pay.

Personnel employed on a twelve-rfionth basis: The
beneficiary of the deceased faculty member will receive
his/her regular pay to the end of the month in which
death occurred, plus accrued annual leave, plus one
calendar month's pay.

No.
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LEAVE OF ABSENCE;
VACATIONS, AST/D HOLIb4YS

n,

The University views favorably leaves of absence for
professional growth and development. Leaves of
absence may be granted upon written request of the
faculty member and upon the recommendation of the

Iii 4 department head, dead or director, the appropriate vice
chan&ell6r, and the Chancellor.

!Ayes of absence are normally granted for not more
than one year and normally without University come
pensation. Each individual case will be considered on its

4 own merit. (SRe Chapter rt for Sabbatical leaves.)

Sick Leave. The policy of the Uni24rsity is to grant sick
leave. The adminitftration of this policy varies with the
circumstances of the( individual case. Factors con-
sidered in making the determination are: (a) length-of
.service, (b) necessity for replacement, (c) quality of past
service. and potential future with the University.

Military Leaves for Short Tours of Active Duty. Ten-
nessee law authorizes leaves of absence from their
respective duties for members of the reserve com
ponents of the Armed Forces of the United States who
are employees of the State, or any political subdivisions
thereof. Any regular employee of the University, at any
location, who is a member of a reserve component of the .
Armed Forces of the United States is entitled to a leave
oL, absence without loss of time, pay, legal leave,
pacation leave, impairment of efficiency rating, or any
other rights or benefits to which he or she would other-
wise be entitled for all periods of military service during
which he or she is engaged in the performance of duty or
training in the service of this state or of the United
States. Such officer or employee,.whileon such military
leave, is paid his or her salary or compensation for a
period or periods not to exceed fifteen working days in
any one calendar year. Academic faculty members are
expected to perform their active duty military training
in the sumrher and when they Lire not ri/keiving extra

ti pay for summer session.

Policy Relative to Extended Military Leave. Except
under emergency conditions of total war, faculty and
staff members should not seek active military duty at
dates which would conflict with the normal conduct of
University business approtiriate to their employment.
Since members of the reserve forces may be called
involuntarily at'dates not selected by the individual, the
University will cooperate with such staff members and
the Armed Forces in every manner possible. In general,
the person called to active duty will be placed on military

11

4 '
leave,effective the date of hi or her assumption of.active
military duty andm' ill be ret ed to the employment of
the UniversitratAe,end ofa ive duty. If such dates do
not coincide witii:the beginning 'or 'ending dates of the
academic year oriof any school term,.the computation of
and payment fOr accrued leave, if any, as well as the
specific dates for release from and resumption of Uni-
versity duties, will have to be d'etermined by appropriate
officials in each particular case. Persons returning from
military leave will enjoy the same rights and privileges
to which they were entitled before they began military
duty.

It is the duty of the department to find replacement's
for persons so called,' if necessary.

Fringe Benefits of University Employees:on Leave.
AlthoUgh the University has no optibt in choosing the
date at whic4he leave becomes effective, ctended mili-
tary leaves eAl be treated in the same manner as nor-
mal leave in respect to fringe benefits.

(1) SociarSecurity. Social Security deductions and
contributions by the employer will cease with th6 last
pay check paxable to the employee before theemployee
goes on leavoand will. be 'renewed with he first check
from the UniveNity after returi3/4 from I ve.

(2) TIAA/CREF. Contributions on e part of the
employer cease with the last pay check to the employee.
The employee, hckever, may elect to continue contri-
butions by depositing with the University Treasurer
several months' payments in advance and having the
remittance made through University channels.

(3) ,Hospitalization-Life Insuraece. Hospitalization-
life insurance coverage may be continued while the
employee is on leave if he or she is willing to pay the
entire premium applicable thereto. These premiums
should be paid at least quarterly in advance to the
Treasurer's Office.

Maternity Leave. Provisions for maternity leave apply-
to University personnel on nine-month appointments as
well as those on twelve-month appointments.

An employee who is pregnant will be granted a
maternity leave of absence on request. An employee will
be granted leave without pay for maternity reasons after
she has used any sick leave or vacation leave for which
she is eligible..The use of sick leave for this purpose is
limited to the period(s) during which The employee's
doctor certifies that she is disabled for work.

The beginning date of maternity leave is normally at
the end of the seventh month of pregnancy. However,
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the date may be earlier or later., if the employee's
obstetrician regards it to be in the best interest of the
employee or of the University. ,

Normally, maternity leaye will end within a ,three-
month period following childbirth. Additional leave
time may be allciWed if the employee's physician states,
in writing, that 'It is needed for medical reasons. Upon
returning to work, tthe employee shall present. a .

physician's staternent indicating her 4ility to resume
work.

If within the three-month period- following child-
birth an employee has not returned to work or notified
the department head (academic persionnel) or the Per-
npnnel Office (non-academic personnel) in writing-that
she desirewto, return to work, she will be coneidered to
have resigned her position and may be terminated.

An employee returning from maternity leave will be
entitled to the saineposition she left or a similar. posi-
tion at tire- same level and rate of,pay.

Vacations and Holidays. The impo'rtance of rest-an4
recreation is recognized, and faculty should avail them!
selves ,of /the opportunity to take vacations. All per-
sonnel are exp ted to keep their administrative
superiors info
absence.'

Annual.Vacati
members regu
are entitled to
pay. Personn
accumulate
the next a m
ber will arra
immediate s

(I of their .whereqboutEi in periods of

s, Twelve-month Appointees. Faculty
y employed qv a twelveoponth basis
working day annual v'ncation with

ion twelve-month appoianents may
arty forward from one caltadar year to
um 42 days vacation. e faculty mem-.
the tinting of vacation with his or her

rior.

Annual Vet ono, Nine-month Appointees. All faculty
members r arly employed on a nine-month basis are
considere 41e on vacation after the spring semester
Commdne exit and all reports have been made, tc? a
reasonab eriod prior .to the beginning of the tall
semeste

te HoliDesign iditys. The following holidays are
normall' ecognize4 try the University, and others may
be dec d frontititneto time by the administration.
New s s Day";1". Thanksgiving Day
Indep 4 once Christmas Day

bay
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RETIREMENT -PLANS
FOR ACADEMIC AND

ADMINIS,TRATIVE PERSOINEJL, CIO

.

a

Serial Security. All full-ttm.e faculty members are.auto-
rnitAically covered under the provisions of the Federal

*Oki Ae and Survivors Insurance Program (Social
Securafieligibility.is prescribed by the terms ofa pri,
vote contiatt with the Social Security.,Administratibn
since' the Uritersity is not automatically covered 'by
lam/. No enrollnient forms or 4,ysical examinations are
necessary..The University and the/employee each con-
tribute' at the rate prescribed by the current Federal.
Social Security legislation.

Part-time faculty are covered under, .47,11 Secjii4itjt if
the are appointed for ch. two semesters' of the aca-
demic year and teach six credit hours each,sqUester
and or twelve credit hours for the total sch41"year..

.. . ,
t

1.7niverSity of Tentt`4 4saii Iretirei6nt Plans. R irement
henefits for yelance.staff of The University of Ten-
nessee are prop, .0ed through two separate retirement
plans. Non-ace. efnic employees are covered in the Ten
nessee Consolidated Retirement System, the Same plan
which provides retirement allow?inces for ,state
employees . Faculty- and staff 'members are eligible.for
the Joint Contribtitory Retiqmen System
(TIAA ' CREF) if they are engaged in professional dutieS
classified as teething, library service, public service, re"-
seara, adininistrative, or administrativeprofessional,
Specifically excluded from memberakig are the follovv-
ing categories of employees: 4,if,..

( 1 ) Bona fide students (isl defined. by the Univer-
sity), including teaching assistants, grad tutte
Assistants, student laboratory assistants, and -rdu-
'cational interns;

(2) Visiting or temporary teaching staff of whatever
ink, employed without a view to continuous duty,

'except in tlAe case of individuals who have existing con-
tracts witWIIAA/CREF (see "Limitedterm V\ppoint-
ments" in Chapter :3, above);

W) Employees eligible to be covered under a federal
retirement act;
- (4) Parttime employees who, in the case of teaching
faculty, are not "replier part time." The definition of,
eligibility is currently under study. -,

.

Staff members classified as. adminisliative or
administrative - professional have the ,Wtion ;of
participation in - the Tennessee Consolidated Retire-
ment System or the Joint Contributory Retirement Sys-
tem.

Full details concerning e.ligibility for and benefits of
, these two retirement systeft maybe found in the harid

book, Benefits and-&fiaires Ale to FaCulty and
Staff of The University-of Tennessee, distribilted from
theffice of the Chancellor. /

1
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INSURANCE
COVERAGE

Thee University makes the following insurance pro-
visions .for the faculty..

Health, ACcident, and Hospitalization Group Insurance
Plan. Faculty members may participate in a,University
apptaved group insurance plan through the Provident
Life and Accident Insurance Company of Chattanooga.
A full-time faculty member may apply for in urance
under several coverages: (1) the basic joint cont butory.
hospitalization, ,life, and modified major 'medical
insurance; (2) sickness and accident insurance; (3)
extended major medical insurance; and (4) long-term
disability insurance : If the . facua member desires
coverage under one or more of their policies, he should
compiete.the required' application forms on each policy.
Application forms should be forwarded with other
appointment data. 4
t,',A new faculty member i eligible for coverage after

completilan of ffne month of employment, provided
applications are propqly signed and prOcessed. He will
be insured on the first day of the calendar month
coinOding with or following dbmpletion of one month's

ce. New or former employees who-fail to complete
the r application forms within sixty days from date of
employment may secure group insurance coverage by
furnishing the insurance company with satisfactory
evidence of insurability,-subniitted at the expense of the
einplojee. New faculty members will normally be
notified of these insurance policies by their deans,
difectors,' or _department chairmen. Any faculty mem-
ber,. however, should feel free to ihvestigate these
policies and obtain those which he desires to carry.

Those who carry this insurance may make a change
of pendency coverage whenever warranted, cancel the
insurance by giving written' notification, r,convert the
basic hospitalization policy When they terminate active
employment' with the University: The University pays

'one-half of the total cost of the Basic Group Hospitalize-
tion Insurance Program (coxterage ,1 above).

Claim blanks are available int,h4 lifC Personnel
Office. Premiums are. handled through' payroll deduc-
tions. Complete details concerning insurance benefits
obtainable through the University are found in the
handbook, Benefits and Services Availabth to Faculty
ark! Staff of The Universitref Tennessee, distributed
from the Office of the chancellor. .

4 Comprehensive General Public Liability Insurance. The
University carries this insurance in the event non-
employees should be injured due to negligence on the
part of University employees or defectiVeness of ,Uni-
vefsity building* campus or ecipipment

'
Workmen's Compensation Insurance. This insurance
permits the University, Although not waiving its
immunity as an arm of the State, to -accept the pro-
visions of the Tennessee Workmen's Compensation
Act andprovides the benefits prescribed by the Act for
its empl6yees injured in line ofduty. Additional benefits
over and above those required by the Act are provided by
the policy in that full medical expenses resulting from
an accident are covered (the requirvinents of the
Compensation Act limit the.amount of mbdical expenses
which may bejequired of an employer).

In order to take advantage of, this insurance,
employees must report accidents immediately t The
accident report should be in writing and should cover all
the basic'details relating to the aecident. Chattanooga.
personnel should sena reports directly to the Personnel
Office.'

Liability Insurance Coverage. The following state-
ments 'sdt forth the basic coverage in force in the various

-liability insurance areas. Additional information may
be obtained from the Office of the Treasurer or Legal
Counsel. . ,

(1) Automobile Liability Insurance. The University
carrie&blanket autbmobile liability insurance coverage
on all University. owned and leased motor velifeleis
which arelicensed to operat6on public roads: The limits
of this cov9rage are $100,000 per person/$300,000 per
accident for hodily-injury and $50,000 per acciden,t for
uropqty damage. This 'liability protection against
claims or awards for damages extends to' University
employees and other authorized personnel who may be
driving such vehicles at the time of an accident.

The University's automobile liability polity does not
provide any automatic Medical benefits to the driver, to
pa esengers,or other third parties who may be injured in
an accident'involving a Univerlit9 automobile. The pro-
tection afforded is only from judgments for damages
which might be awarded against the University or the
driver as the result of an accident. Bodily injury to fellow
University employees occurring in the course of, their
employment is excluded from the coverage extended an
employee. However, the benefits of wc:Tkinen's compen-
sation insurance are available to Unigersity employees
for such injuries. .

Protection under the University's automobile
liability policy does not extend to owners personal
vehicles who may be drioving Vem oiffic. 1 Univer-
sity business. gtaff members whouse t e ser al cars
on University buoiness, and particularly those who may
trarvmort students on field trips and ether outings,

25
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should m intain adequate personal automobile liability
insurance verage.

It is not the policy of the University 'to carry collision
insurance on its vehicles since experience has indicated
that it is more economical to self-insure this risk.

(2) Public Liability Insurance. There are many dis-
tinct and rather technical areas of liability insurance.
Set forth below are the basic areas and scope of
coverages afforded by the University's liability policy-;

a. Insurance company's general obligation. The in-
surance carrier is obligated to pay on behalf of the in-
sured all sums which the insured shall become legally
obligated to pay, as damages because of bodily injury,
personal injury, or property damage to which this
insurance applies, caused by an occurrence, and the
com.pany has the right and duty to defend any suit
against the insured, seeking damages on account of
bodily injury, personabinjury, or property damage.
b. Parties coveredas "named insureds ."Protection is
afforded to The University of Tennessee and to any
member of the teaching or administrative staff or
other employee' of the University as "named in-
sureds" for occurrence within the scope of the
policy qoveragis,

Scope of policy couerages,

1. Comprehensive General Liability Insurance.
This area of coverage pertains to suits or damages
because of bodily injury or property damage result-
ing to third parties. Coverage is not afforded under
this portion of the policy for bodily injury occur-
ring in the course of employment or property dam-
age . ineurred by or resulting tt University
employees.

2. Personal Injury Liability Insurance. This area
of coverage prtains to the 'following group of
offenses: (a) false pest, detention or imprison-
ment, or malicious prosecution; (b) libel, slander,
defaMatiOn or violation.of right of privacy; and (c)
wrongful entry or eviction or other invasion of
right of private occupancy.

3. Contractual Liability Insurance. This area of
coverage pertains to damages or suits resulting
from contractual liability assumed by the Univer-

, sity under written contracts with third parties.

d. Limits of coverage. The policy limits for the above
coverages are as follows:

Comprehensive General Liability
Bodily injury $100,000 each person; $300,000 each
occurrence.

Property damage $50,000 each occurrence; $50,000
aggregate.

Personal Injury Liability
Each person aggregate $100,000; general aggre-
gate $300,000.

Contractual Liability Insurance
Bodily injury $100,00 each person; $300000
each occurrence.

a

Property damage $25,000 each occurrence; $25,000
aggregate.

Druggists' Liability Insurance 0
Each' claini $100,000; aggrbgate $300,000.

(3) Nuclear Energy. Liability Insurance. The Uni-
versity is confronted wilffi a special exposure in the
operation of the Nuclear Engineering Facility on the
Knoxville campus and in the use of isotopes and other
nuclear material in its research operations. In view of
the relative newness and as yet unassessable nature and,4degree of risk of this exposure(, standard liability policies
exclude some areas of cover e. As protection'from such
hazard, the University carries a special policy with the
Nuclear Enefgy Liability Insurance AssociatiOn, which
AssociatiOn consists of a group of major insurance s
companies which have pooled their resources to under-
write specialized risks involng nuclear hazard.

.
(4) Aircraft Liability Insurance. The\ University

maintains liability insurance coverage on its airplanes
which insures against damages for personal injury or .

property damage that might result from an accident.
The limits vary with the size of the plane: Such policies
also provide medical, care for injured parties and con-
tain provision for admitted liability for amounts up to
$100,000 in the case of death to passengers and guests
including crew members..

(5) Umbrella Liability Coverage. The University
carries an "Umbrella Liability,Policy" in the amount of
$1;000,000, which affords additional coverage to the
University for damages or judgments which may be in
excess of the basic underlying policy limits for the
various liability coverages, as outlined above. This
policy also affords coverage (subject to a $10,000
retained limit) for a particular happenink which might
not be covered by the basic policy protection.

co
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RESEARCH POLICIES
- AND PROCIDURES

Research leads to new knowledge and understanding
that ,is vitally needed by teachers in the classrooms. A
faculty member who is actively engaged iS research is in
the forefiont of the development of new knowledge an51,
as a consequence, is in command of current subject
matter for classroom ditcussion.Beinuctive in research
can aid a faculty rn ember in maintaining a level of ex-
cellence and at t e same time provide the University
prestige which aids in at gacting outstandinfaculty to
the campus, It *so pro *des an effective meathe for a
faculty membeCto attract and -develop well-informed
students.

,

Research leads the way to progressand can provide a
better understanding of social, economic and environ-
mental problems of the world as well as those that may
face an individual. 'It contributes to the solving of

( specific problems fabing the nation or the region which
the University serves, as well as to the total of man's
knowledge.

Funding Sources. Faculty members are encouraged to
participate in research to the extent controlled by limita-
tions on available time and institutional resources.

There are several avenues that a faculty member may
pursue for support of research, including:

(1) Contracts, gifts arid grants from industry,
government ancj.private foundations,

(2)c University of ChattanoOga Foundation,
(3) Support from departmental budget,

14) Self support, i.e., without financial aid.
The funding source depends on the nature of the work

involved. It 4is more desirable to secure funds from
external sources as University funds are limited in
amount and purpose. Internal support, including UC
Foundation funds, should, whenever possible, be viewed
as a method for initiating an effort that will lead to
external assistance. "/

Faculty Tim,e. A faCUlty member may arrange,with his Or
,hey department hea to be, released from certain
scheduled, duties t (p vide the time for research ac-
tivities. Released ti e ay be for some' fraction or all
of the individual'Avi rk 1 d for any particular academic
semester. At the b nma: of each academic year, the
departnient head we he work load of the faculty to
determine the comm /nts for teaching, active re-
search, anticipated research, and the active and antici-
pated public service activities. During the year, a faculty
member may acquire dreeearch contract, and as a re-
sult, his or her'teaching load may be reduced so that

he or she may spend the required ctime on the contract.
The department recovers into its budget the amount of
funds paid for time sperlt by a faculty member on the
research proje0. It is necessary that the faculty mem-
berwork closely with the department head in arranging
for such released time.

Proposal and Contract PItce'ssing. The submission of
a proposal to an agency for funding considerations pro-
ceeds along well established lines. It is first reviewed
by the researcher's department head', and that review
consists of an appraisal of the relationship of the pro-
pose'il research to the mission of the faculty and the de-
partment. The department 'head's approval of the
proposal is evidence that he or she agrees to the alloca-
tion of the faculty member's time, cost shading require-
ments, and the use of department facilities in support
of 'the research. Eollowing departmental review, the
proposal is referred to the college dean. The dean re-
views the proposal in light of the total mission of the
college, expenditure of funds, allocation of space, etc.
Throughout these two level of review, the interests and
desires of the faculty merfiber proposing ,tlie research
are given uppermost consideration. The dean also
secures approval of the proposed budget from the fiscal
of-Me, and sends an information copy of the completed
grant proposal to the Grant and Contract Accountant.
Grant fiscal reports, as well as fund reqtfeste for current
grants, are prepared by the Grant and Contrabt
Accountant.

Additional information regarding grant applications
and adMinistration may be obtained from the Office of
Educational Planning.
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Patents. When the University agrees to cow:1aq a project
or render Such other services as, specified within a con-
tract or giant, it is obligated to grant certai rights in
connection with data developed, copyright, 1 vention,
etc., in the performance of the work. Consequently, the
persomi working on the contract or grant may be re-
quired to sign an agreement related to discoveries,
inventions, and improvements. A copy of the agreement
may be obtained from the Office of Educational Plan-
ning.

UT Research Corporation. The University of Tennessee
in 1935 chartered the University of Tennessee Research
Corporation as a non-profit organization to promote,
encourage, and aid scientificial and/or educatimitil
investigation and research in relation to activities of the



faculty. The Corporation's principal mission is to assist
faculty and Eitaff members in the development and man;
agement. of patents. It is ,managed by a Board of
,pirectors consisting of persons from the Univeksity
'Administration as well as the public. The Board meets
quarterly to review activities and discuss patent assist-
ance required by fjkailiy and staff members. The presi-
dent of the organization is the Vice Chancellor for :,
Graduate Studies and Reseaich, UTK. Any person
interested in receiving assistance from the Corporation
should contact its president.

Conflict of Interest. In the conduct of sponsored research,
conflict of interest may arise through the favoring of
outside interests, through an improper distribution of
work, effort, or throagh the interaction of interests which
are inadequately 'disclosed. The University generally
endorses the joint statement of the Council of the
American Association of,University Professors and the
American Council on Education on preventing conflicts
of interest in government sponsored research at univer-
sities.

Use of Drugs in Research. In 1971 the Federal Controlled
Substances Law came into being. This law is designed to
improve litbe regulation-rot legal handling of narcotics
and otherMangerous drugs (now called "controlled sub-
stances") in an effort to reduce the illicit traffic in these
drugs. All faculty using narcotics or other dangeroys
drugs in their research or teaching program involving
either human being's, lower animals, oivplants must now
register through campus channels with the State and
ultimately obtain a registration number for each of their
research projects. It is important, therefore, that a
faculty member discuss his or her need, for narcotics
and/or dangerous drugs during the early planning
stages for his or her research project or instructional pro-
gram.,
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FACULTY ATTENDANCE AT
rROFESSIONAL MEETINGS:

TRAVEL. POLICIES AND
REGULATIONS s

NOTE: The regulations contained in this chapter are con-
sistpnt with and subject to revisibns of those published
by the University iri its Manual of Fiscal Policy and Pro-
cedures Statements (FPPS, No. 5). -

In accordance with The University of Tennessee's
general policy of -promoting professional growth and
development, faculty members are encouraged to attend
and participate in professional society meetings.

UNIVERSITY TRAVEL REGULATIONS AND
PROCEDURES.

(1) General Travel Policy:

a. The regulations in this section govern- travel at
University expense. Authorization for travel will not
be granted and expenses will not be reimbursed
.unless the travel is made and reimbursement claimed
in accordance with regulafions herein. Each depart-
ment head must require that all individuals in his
departtnent who travel Or are involved in processing
expense acc4unts are thoroughly familiar with these
regulationA.' .
b. General University travel is on the basis of reim-
Hursement for the actual and necessary expenses in-
curred, subject to the limitations set forth herein.
Receipts must be submitted with the expense account
for each expenditure of $2 or more, except for meals,
taxi fare,Nand bus fires under $5. An accurate record
must be kept of expenses incurred, since reun-
bursement will nolbe made on estimates. Allowances
in lieu of expenses will not be approved except in the
case of mileage for use of private automobile.

c. Regulations relating to travel of University per-
sonnel whose expenses are to be paid from special
grant or contract, funds will be in accordance with
provisions of the grant or contract where such instru-
ments specify travel regulations.

d. Expense which is incurred at the official station
of any officer or employee will not be allowed. The'
official station is office headquarters or the des-
ignated location of employees established in the
field. Deviations for unusual or hardship cases must
be justified and authorized in advance.

NA(

e. The limits on travel expenses set forth herein are
not to be cbnstrued as an indication of amounts that
should be spent. Instead, these are maximum
amounts above which reimbursements cannot be
made. University employees in traveling should be as
conservative as good taste and circumstances permit.

(2) Authorization for Official Travel:

31.
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a. A properly executed Travel. Authorization Form
(No. T-18) must accompany each request for reim-
bursement of official travel (available from the Busi-
ness Office). This authorization, when properly ap-
proved, is prima facie evidence of the official nature
of the It4avel and serves as supporting documentation
for workmen's compensation and related insurance
claims in the event of accidental injury or death. For
this reason, staff members must initiate till*
authorization forms sufficiently in advancein orcbir
that they may be reviewed and approved by the-ap-
propriate authority and ,returned prior to the. de-
parture date. For intra-state travel, the dean or
director will approve all travel of His/her college or
division personnel. The Vice-Chancellor will approve
travel for the deans and directors. For inter-state
travel; all trips must be recommended in advance by,
the dean or director, then approved by the Chan-,
cellor. .

b. Requests for authorization for travel must show
the purpose of the trip, destinations, length of travel
status, date and time of leaving and return, and
mode of transportation.

c. The original of the approved Travel Authorization
(Form T-18) must be attached to the expense account
when submitted to the Treasurer for reimbursement.

d. Deans, directors, department heads, and others
authorized to approve travel requests will be guided
by the following considerations:

1. The travel must be necessary for the proper ex-
ecution of official University business, or in justifi-
able pursuit of the University's educational and
research objectives.

2;. 'Meetings and conferences to%b$,attended must
be of a professional nature that will increase the.
attending individual's usefulness to the 'Univer-
sity.



3. Attendance of im individual at professional or
scientificmeetings should be limited to not more
than one per fiscal yeatunless ile/she is invited to
deliver papeis at more than one meeting or unless

lr h/she is an association officer whose attendance
is required at more than one meeting.

4. If more than one individual is atteliding t
same meeting, the authorizing official will appro
the use of a University car whenever available. If
authorization is given for the use of a University
car to attend 'a convention or meeting, no concur-
rent authorization for other modes of travel at Uni-
versity expense shall be granled unleA there are

' 4 more than four official reprisentatives for each
University car making the trip, or unless sufficient
justification is Timid.

' I
5. On minor travel items,. authorization/ may be
made by groups, and, if so, expense accounts for
each group must be liquidated at the 'same time.

6. Established field travel may be covered by
blanket travel authorization for definite periods of

'time.

7. Distribution of approved authorizations is as
stated on Form T-18.

13) Transportation Expense:

a. Transportation for persons traveling singly'
should be common carrier (air, train, buie wherever
practical. Advantagescst be taken 0i-found-trip
rates when available. vel must be by the most
direct route possible, and any individual traveling by
an indirect route must bcfar the extra expense
occasioned thereby.

b. Air Travet. The use of airplane travel is recom-
mended when the cost of the employee's time is an
important factor and when the trip is so long that
other methods of travel would increase the subsist-
ence expense. The traveler's copy of the airline ticket
or an acceptable receipt iimst be submitted with the
expense account See_ paragraphs 7 and 8 for ap-
proved, procedures 'for securing of and/or claiming
reimbursement for commercial transportation. ,--

The current University regulations require that
accommodations for 'air travel be by tourist or eco-
nomy class. In the event that more 0xpensive accom-
modations are required, an explanatory notation
must be made on the request for reimbursement.

All University employees must follow the above
procedures on any expenses to be reimbursed in
excess of stated University regulations. lc requests
for reimbursement are processed to the Treasurer's
Office without proper documentation, it is necessary
that Appropriate adjustments be made or the request
be returned for corrections.

32
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c. Trait 'ravel. A receipt for the traneportajion fare
(the railroad's ticket envelope with the Coke shown
on the outside will suffice) must be submitted with
the expense account. When Pullman accommoda-
tions are used, the Pullman ticket stub must also be
submitted with the expense account.

d. Bus Travel. A receipt or ticket stub for bus travel
must be submitted with the expense account, except
in cases of short trips where the fare is less than $5.

e. Tray Automobile. Automobile transportation
may be d .to save time when common carrier
transportation Cannot be satisfactorily scheduled to
cover a number of outlying places, or to reduce ex-
pehses when two or more University employees are
melting the trip. Authorization will not be given for
the use of more than one automobile unlessSaore
than for University employees need transportation
to a common destination.

1. University Automobile. If necessity or economy
requires travel by automobile, use should be made
of a University-owned automobile whenever one
is available. Sorhe branches of the University have
automobiles permanently assigned to them, and
departments at Chattanooga have the facilities of
the Motor Pool -available. A courtesy card, supplied
with Motor Pool automobiles, will be used by the
traveler for puichase of gas, oil, and other auto'
service. (Refer to Sectiot IV, paragraph 8d, FPPS
No. 5, for procedure for requisitibning a University
automobile.).

2. rsogally-Owried Automobile. When a Univer-
si y-owned automobile is not available, and neces-
sity or economy requires travel by automobile, use
'Ora personally-owned automobile will bjuthor-
ized. In the event a University employee desires to
perrform official travel in his personally-owned
automobile for his personal convenience, it may
be authorized provided the University will incur
no additional expense above that of other forms
of transportation available..Reimburaement will
be made as follows:

(a) For use of personal cars by employees in the
field who are authorized and required to use per-
sonal cars in the daily performance of their duties,

, or in cases where two or more University employees
are transported, or , for persons-traveling singly
when necessity and economy (as explained and
justified on the expense account) require the use
of a personal4ar, a rate of 12 cents per ile will
be allowed to the owner.

(b) If, in the pei-formance of offictlittkavel, a per-
sonally-owned automobile, transporting only um
Uniyersity*mployee, is used for the convenience
of the employee, a maximum rate of 10 cents per
mile will be allowed.



(c) ,The expense account must indicate the
4-7- traveler's itinerary anti inust showthe mileage by

odometer reading.

(d) If an indirect route is used, mileage as
indicated in the Rand-McNally mileage table will
be regarded official.

1. Limousine Service and MA Fars. If travel is by a
common carrier, limousine service or taxi fares ne-
cessary to tranVort the traveler to and from the air-
port or station, 81-..otweencarriers, will be allowed.' .
No receipt for this expense will be required, but each
fare must be individuAlly listed on the expense. ac-
count. After arrival at destination, taxi fares for local
transportation will not be aljowed when Kegularly
established streetcar, bus, or subway service is Call-
able unless the necessity of the use of taxis is
explained on the expense account.

g.(Car Rentals at Destindtion. In the vent it is ne-
cessary to-use a-rental caservice at The tripdestina-
tion, or for a portion of the official travel, the pro-
cedures set forth in paragraph 7 a, b, or c should be
followed in securing the service and substantiating
the cost aiereof on the travel expense account (Form
T. 3).

h. Checking -in Expense at Hotels or Motels. keiln.
burseme t of filial expense up to $1.00 is allowed fit
each such acility.

Ikty,
i. Tolls, Ferr Fees, and Parking. Tolls and ferry fees
will be allowed. Necessary charges for hotel and air,
port parking will he allowed provided the airport
parking fees do not exceed. normal taxi fare to and
from the airport. Receipts must be furnished on air-
port and hotel parking.

I
(4) Subsistence Expense:

a. General. No- .reimbursement will be made forthe
expense of meals Or lodging incurred within the limits
of the employee's official station or place of residence.
Unnecessary meals and codging expenses which are
occasioned by the-uae of an automobile for reasons
of the em?loyee's personal convenience, or which are
duet() travel by an indirect route, villinot be allowed.
Conservatism is expected in the choice of hotel or
motel accommodations. Field personnel located in
one plpce for an extended period are requ)red to
negotiate and secure reduced rates.

The hour and date of departure and the hour and
date of return must be shown on each expense
account.

6. Uidging. Lodging expense applies to the date in
whiCh the night begins, and actual expenses will be
allowed subject to the'following limitations:

.4_

1. In-StatiLodging expenses incurred within the
state while on official travel will be reimbursable
to, a/maximum of $12 per day? Lodging expenses
incurred in the cities of Nashville, Memphis, Knox-
ville, C antmg, and the Tri-Cities area will be
reimb ble to a maximum dff $14 per day.

2. Out-of-StateL6dging expenses incurred out of
the state while on official travel will bereimburs-
able to a maximum of $20 Der &ay. Lodging sex- ,
penses incurred in the cities of Atlanta, Baltimore,
Boston, Chicago, Cleveland, Dallas-Fort Worth,
Detroit, Houston, Los Angeles, Miami, Minne-
apolis -St. Paul, New Orleans, New Yorli, Phila-
delphia, St. Louis, SN Francisco, or Washington,
D.C. wine reimbursable to a maximum of $26 per
day.

3. University representatives to official meetings
and conventions are authorized to stay at the offi-
cially-designated headquarters hotel or motel of
the'. co ention or meeting; however, the more
inate y-priced accommodations midst be re-
quest henever a choice is available.

To qualify for this exception a notation must be
made on the expense apcount that the rodging was
incurred at the)convention or official meeting hotel
or motel.

4. If otel or motel accommodati ns within the
a ove-stated lihnts are not ova' ble, the addi-
tional expense incurred may reimbursed pro-
vided an explanation is placed on the expense ac-
count. To qualify for this exception the traveler
mutt require the hotel or motel cashier to enter a
gotation on the lodging receipt that the
accommodations' used were the lowest priced
available.

5. If a room is shared with- other than a Univer-
sity employee On official business, three-fourths
of the actual cost of the room will be allowed,
subject to the maximum limitations set rorth abov
The receipt for the. entire amount should be au
mitted with the expengkaccount on whioh three-
fourths of the cost is claimed. If the single rate for
shared accommodations is in excess of the 3/4 cost,
reimbursement may be claimed at the single rate
provided documentation of the single rate is sub-
mitted with the exPgnse voucher. Such reimburse-
mentsis also subject to maximum limits.

6. State saletv taxes charged on lodging wil e
reimbursable to the extent that lodging expense
is reimbursable.
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c. Meals. Following are policies on meal expenses:

In=state While on official travel within the
State, actual expenses not to exceed $7.50 pei:day
will be allowed for meals. For fractional days in a
travel status, the $7.50 limit will be prorated as
follows: $1.50 for breakfast;$2. 0 for lunch, $4.00
for dinner.

2. Out-of-StateWhile on official travel out Of the
state, 'actual expenses not to exceed $10.50 per
day will be allowed for Teals. For fractional days
the $10.50.limit will beArorated as follows: $2.00
for breakfast, $3.00 far lunch, and $5.50 for dinner.

3. I When the daily limit for meals is exceeded be-
cause of the cost of an official banquet, the excess
will be allowed provided a receipt or proper expla-
nation for the banquet charge is submitted with the
expense account.

4. The following time schedule for departure from
and return to the official station shall determine
eligibility for reimbursement for meals:

Breakfast
Lunch*
Dinner

If departuce before
7:00 a.m.

11:00 a.m.
6:00 p.m.

If,relurn after
8:00 a.m.

12:00 Noon
6:00 p.m.

*Reimbursement for lunch meals will not be made when travel is
completed the same day as begun unless departure is before
7:00 a.m. or return is after 6:00 p.m.

(5) Miscellaneuts Travel Expense:

a. Tips and gratuities, laundry, valet service, enter-
tainment, etc., are considered personal rather than
official expense and will not be subject to reimburse-
ment on expense accounts.

b. Charges for long distance telephwie calls made
on official business will be allowed provide.
pense account reveals the name arid locatioriof the
party called, the date of the call, and the nature of
the business. Telegram expense will be allowed pro-
vided similar information is shown. Necessary ocal
telephone calls made on official business 11 be
allowed.

c. Necessary charges for the transfer and Storage of
baggage will be allowed provided the necessity is
explained on the expense account.

d. Registration fees in the amount necessary to
qualify individuals to attend conventions or
meetings will be allowed. Any portion of registration
fees which covers the cost of personal supplies, social
activities, recreational outings, etc., will not be
allowed.

\ the
, -

. If the occasion hecessitates paying of meal
e penses of other, person's /properly considered as
o fic41 guests, the expense should be separately item-
ized on the expense account, witli the names of the
guests and their official .connection indicated.

(6) Claims for Travel Expense:

a. University Form No. T-3 will be ueed for all claims
for travel expense. Form T-3 must be roperly filled
in, with the items arranged in the proper columns,
with correct totals for each column, nd with he
total of the claim. Legible, properly se 'al numb red
subvouchers must be attached. The pense acc unt
must show movement and detail of eiwenses da to
day. The expense account mustexhibit and prove the
travel and its, cost, must be susceptible to check, and
must disclose all necessary information to prove the
claim. (Refer to FPPS No. 5, Section VII.) Forms T-3
are available from the Business Offi

dM

ce.

b. Expenses for supplies, pos,pge, and other items
that do 'not _constitute actual traveling expenses
should not be made a part of the T-3 travel expense
voucher.

Ac. Expenses incurred in attending conventions and
meetings of associations and organi2ations must be
supported by a program of literature which sets forth
are o ening and closing dates of the convention.

(7) Se ring of Transportation at Employee's Expense:

`Them ormal procedure, under University and 'State of
Tennessee travel regulations, for securing commercial
transportation for officiartravel is for the employee to
purchase theireqUired authorized transportation at his
own expense and to request reimbursement thereof on
a travel expense voucher (University Form T-3). The
fellowing are approved' methods of securing this trans-
portation and substantiating claims for reimbursement
thereof:

a. Cash Purchase of Transportation by Employee.
When the traveling employee pays from his personal
funds for necessary transportation required for/
official travel, acceptable receipt for submission with -;
the travel expense account (Form T-3) is:

)
The traveler's copy of the transportation ticket

which shows'itinerary and cost, or ,

2. A receipt from the transportation company or
travel agency indicating the information listed in
(1) above, or

3 4
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, 3. A ticket envelope of the transportation com-
pany indicating the information in (1) above.
.
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b. Purchase of Transportation by Use of Personal
Credit 'Card. Eniployees may use personal credit
cards in secudng transportation for official travel,
and any of the documents listed. in Paragraph 7a
above which indicate purchase by. means of the
traveler's personal credit card will be satisfactory
evidence of expense incurred for submission for reim-
bursement on the travel expense account (Form T-3).

c. Purchase of Transportatio'n through Personal
Charge Account with a Travel Agency or Transporta-
tion Company. Employees may make arrangements
with travel agencies or transportation companies for
the futhishing of transportation for official travel w
and billing of the charges to the employee's personal
account. In such cases, any of the documents listed in
Paragraph 7a above, or the agency's _invoice to the
employee which identifies the transportation 'fur-
nished will be satisfactory evidence of expense in
curred for submission for reimbuisement on the_
travel expense account (Form T-3). -

Such charge accounts or credit arrangements are
the personal responsibility of the employee, and in-
voices for transportation billed tit the employee may
not be approved for direct payment by the University
to the agency. The employee must 'claim reimburse-
ment for such costs on his travel expense account
( Form T-3).

4
(3) Securing of Transportation at University Expense:
In capes orlong trips involving sizable transportation
costs, and in other cases where the securing of transpor-
tation at the employee's personal expense will result in
considerable personal financial inconvenience, the
employee may arrange through the Business Office for
the. securing of the necessary trpnsportation at Univer
sity expense. Should this accommodation be desired,
the following procedures must be employed.

a. Approved Travel Authorization Required. When
commercial transportation at University expense in
advance of the official travel is desired,lhe employee
must :present is Approved Travel Authorization
Form ( orm T-I13) to the Business Office and request
that arrangements be made for the securing of the

',transportation.
4

b.. Transportation Request Number. Upon receipt of
each such request, the Business Office will assign/.
an official Transportation Request number. An ap-
proved travel agency or transportation company will
be contacted by the Business Office and authorized
to furnish the transportation and bill the charges to
the University. The original of the Travel Authoriza-
tion Form (Forni T-1-8will be endorsed, "Transporta-
tion furnished under Transporthtion Request
No. Date

The traveler will be notified concerning which
agency or cornAly is authorized to furnish the trans,
portation, and he will then make his own arrange-
ments regarding schedulesL itinerary, .delivery of
tickets, etc.

c. Billing and Payment. Billing for transportation
under authorized Transportation Requests will be
submitted by the travel agencies or companies
directly to the Business Office, which wAl check the
invoices for compliance with the Transportation Re-
quests and then forivard the invoices to the depart-
ment which is to-be charged 'fai: departmental ap:
proval and recording.

d. Tickets Nonrefundable. Agencies and companies
issuing transportation on the Unixersity's account
under such Transportation Requests will stamp such
tickets as "nonrefundable." If for any reason tickets
secured through this procedure are not used, the
tickets must be promptly returned to the Business
Office in order' that they may be returned to the
agency or company for credit to the University's ac
count. .

0
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/ COMPENSATED
OUTSIDE SERVICES

Consulting Work Outside the Univetsity. The University
of Tennessee recognizes that opportunities exist for
faculty members to render worthvihile outside services
for which, they must be remunerated. Such outsi e ser-
vices strengthen the professional competence f the
faculty member as a teacher and scholar, Oh ce the
public service role of the University, and frequently open
to students valuable opporturities for experience and
employment outer& the University.

Accordingly, outside engagements A a professional
nature are permitted for members of the faculty,under
the f llowing provisions:

)(4) Prior permission of the department head andat.

dean must be obtained if the work is done during the
periods of regular employment.

(2) Such w6rk must not interfere with the faculty
member's normal University duties, including those
noti-classroom responsibilities expected of all faculty
members.

(3) The consulting work must be related to t1l faculty
mem ,ker's normal University duties and must contri-

bute to the effectiveness of his or her regular aca-
demic work.

(4) 'The total amount of time expended bg the faculty
member on outside activities for pay must not exceed
an aggregate of one day per week.

(5) An appropriate .paymeni must be made to the
University for the use of any University equipment,
supplies, material or services in the performance of
outside consulting work for pay. Agreement on pay-
ment to the University must be made prior to usage
through consultation-with the department head and/
or other appropriate administrative officials. At no
time may University equipment, supplies, material or
services be utilized in outside consulting work when
such use would conflict or interfere with University
functions.

-

(6) Consulting wbrk1/2bi'pay must be undertaken only
with the understanding that ikis subject to termina-
tion at 'ally time the University considers such action
to be advisable.

(7) If, in the opinion*" of the Dean and-the Vice Chan-
cellor for Academic Affairs, the outside consulting
work interferes with the reguIar University duties of
the faculty. member, the appointment of the faculty
member in the Univeisity may be changed to a part-.time basis.

36

35



STUDENT RELATIONS
AND INSTRUCTION:

By enrollingin the University, the student neither losea
thetrights nor escapes the duties of a citizen. Enjoying 'I
greater opportunities than the average citizen, the 154...
verEilty student has greater responsibilities. Each stu-
dent should conduct his or her personal life in a context
of mutual regard for the rights and privileges of others.
It is further, expected that students will ddmonstrate
respect for the law and for the necessity of orderly con.
duct in the affairs of the community.

Students are responsible for being fully acquainted
with the University catalog, handbook, and other regula-
tions relating to students and fin' complying with them
in the interest of an orderly and productive community.

The responsibilitiealisted in the two preceding para-
graphs apply equally to faculty members, and it is
expected that faculty will assume a posture of leader-
ship insofar as the duties of citizenship are concerned.'

Student conduct and actions will be measured on an
adult standard, and students should understand that
they assume full responsibilityofor the consequences of
their actions and betaivior. Since the academic com-
munity will be judged in large measure by tl4.ctions
of iks members, students. as well as faculty should in-
clude the implications for their community in their
criteria for determining appropriate behavior.

Failure or refusal to comply with the rules and
policies established by the University may subject the
student offender to disciplinary action up to and includ-
ing suspension from the University:,

Access to the University. Within the limits of its facilities
and resources, The University of Tennessee at Chatta-
nooga is open to all students who are qualified by its
admission standards. The facilities and services of the
University are open to all of its full-time students.

The following paragraphs are taken from the UTC
Student Handbook, and contain information of which
every fa'culty memberishould be aware.

ft
.1?
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HONOR SYSTEM

A. Purpose

The Honor de is a means by whicHithe student can main-
tain his own integrity and also be loyal to the Community
which has admitted him to membership. Any person duly
registered for any course is a student in The University of
Tennessee at Chattanooga and takes upon himielf the pri-
vileges and responsibilities of meml?ership in tfiis commu-
nity. The Honor Code of the University is based upon the
assumption that the student recognizes the futidamental
importance of honesty in all his dealings within the com-
munity. The very nature of education makes it a cooperative
enterprise between student and teacher and betwee4 stu:
dent and student. Any act of dishonesty violates and weak-
ens this relationship and lessens the value of the education
the student is pursuing.

B. Jurisdiction

1. The Honor Code applies to academic matters primarily,
although its purpose has implications for all ski, nt con-
duct. The Honor Code regulates certain activities of a stu-
dents and faculty members in any college or division of
the University during all sessions.
2. When a student reports an honor violation, he will be
expected to appear as a witness if a hearing before the.
Honor Court isheld. However: if a student feels that there
is not sufficient evidence pr if he does not wish to appear
as a witness, he shoald still report the suspected violation
to the Honor Court. In this event a hearing will not be held.
The reporting student will remain anonymous to all but the
Chairman of the Honor Court.

C, Student Rights,

Any student accused of violating the Honor Codys guaran-
teed the right to a formal hearing before the Honor Court
at which time he may confront his accuser and be repro-
-st1 ff4by counsel. He also has the right to request an open.
hearing, or he -may bring as many as six observers of his
own selection to the hearing. Decisions of the Honor Court
may be appealed in writing within three days to the Chan- \-
cetlor of the University.

O

A,



s.

No

D. Honor Code Pledge
A

1. The Honor Code Pledge is to be signed when a student
matficulates. Subsequently, `-a student's signature on any
work indicates his reaffirmation Of this pledge:

a. I pledge that I will neither give nor receive unauthor-
ized aid on any test or assignment. I understand that
plagiariam constitutes a serious instance of unauthorized
aid. I further pledge that I will exert every effort to in-
sure that the Honor Code is upheld by others and that
I will actively support the establishment and continuance
of a campuswide climate of honor and integrity.

E. Duties and Powers

The Honor Court shall perform the following:

1. Decide the question of guilt or innocence on suspected
Honor Code violations.

2. Serve as an advisoryAtiramiltee reporting to the Chan-
cellor of the Universi , Nulty, and Student Government
Association.

3. Function as a study conimittee continually evaluating the
nature and administration of the Honor Code.

4. Recommend appropriatidiseiplinary action.

ATTENDANCE POLICY AND EXCUSES

At the beginning of the semester each faculty member
will state to his/her classes his/her policy on absences.
It is the student's responsibility to inform the instructor
when illness or participation in a University = activity
prevents his/her attendance. The instructor will decide
whether the student may,make up work missed ands
what effect the absences may have on'the requirements
of the course.

When absencesWelOccasione'd by University proj-
ects, edch student should check with his/her insO'uc-
tors, informing them of the possibility of the out -off town
trip and the classes he/she would miss. If the instructor
wishes written confirmation of the organized trip befop
he grants the excuse, a list of the student's classes along
with the instructors' names and the dates of the trip
should be submitted to the office of the appropriate dean.
All excuse requetts must be submitted at least three
days before the event. This list should be signed by the'
faculty advbsor of the organizatibn, whvettifies as to
the accuracy of the informatiqp. The dean returns the
approved list to the faculty adviser, who issues copies to
the students.

38

ADVISING SYSTEM

In his/her first year the student who has not yet chosen
a major will be assisted academically by a faculty mem-
ber. The adviser will discuss with the student his/her
academic goals and assist him/her in scheduling
classes consonant with his/her purpose. All students
who have declared a major are advised by a professor in
their m or field of study.fResults of aptitude. and
achieve nt 'tests as well as copies of the student's
cumula e records are made available to the advisers
for use in counseling.

V.
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COURSEWORK
WAIVER OF FEES

Graduate. All full-time faculty and staff members who
are eligible to take graduate courses offered ion the
campus of The University of Tennessee at Chattanooga -
may do so with waiver of fees not to exceed two courses
(six hours) of graduate crkiit during any one Semester
during which they re members of the faculty or staff.

Fees for undergraduate courses may be waived if the
undergraduate course is taken for graduate credit OP
when the undergraduate course is a prerequisite for a
graduate course or degree.

F.ull-time faculty members may take up to 12
semester_bours during the summer sessions at UTC with
waiver of fees if they are not teaching in the summer and

" if they are employed by UTC for the following academic

Undergraduate. Any full-time staff member who hat
been employed .,for six months or more may take one
undergraduate course (tiew4ly three credit hours) each
semester with waiver of fees, provided he/she is aca-
demically eligible and takes the course Ofa his/her own
time. The employee must work the regi}larly prescribed
40-hour week during each week in which the course is
pursued. .
C Subject to the provisions stated in the preceding
p1ragraph, an employee may select from among the
courses offered at the UTC campus.

Waiver of fees does not apply to non-credit courses
taken by the employee.

Audit. Faculty members with the rank of assistant pro-
fessor or higher, or those in equivalent administrative
ranks, may attend ,courses with the approval of the
course instructor. It is not necessary to register formally.
for such courses. .
Enrollment Limitatioens. Class attendance and fee
waiver privileges are available only to full-time per-
sonnel (those with part-time appointments must pay
their own fees); when the enrollment of fee-paying stu-
dents in any class is sufficient to justify offering the
class; 41(1 when there is sufficient space in the class to
accomkodate the additional student(s).

,UC Foundation .Benefit. Full-time faculty and staff
members who were employed at The University of
Chattanooga, and continued in service to the Univer-
sity of Tennessee at Chattanooga, may be eligible
some cases for additional waiyer of undergraduate tui-
tion fees for spouses and depindents through the Uni-
versity of Chattanooga Foundation.

ti
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0 REGULATIONS AN,D,
SERVICES

O

-
. '

Teaching Dutits. The normal course load for faculty
members is twelve semester hours. Advising students is
Cohoidered to be an integral part of the teaching obliga-
tion, and instructors are expected to give assistance
freely to stip:len* in their classes, In addition, faculty
members are.expected to provide competent counsel to
students assigned for overall course planning.

Service on both standing and ad hoc committees is
expected ofifaculty Members.

Faculty members should meet their classes as
scheduled; in the event a faculty member is unable to
meet his/her class, it is his/her responsibility to notify
the dertment head and to arrange -for a qualified
replacement to conduct the class.

Individual faculty member& may not dismiss their
classes without official authorization. Any decision to
dismiss classes mast be made by the Chancellor or', in
his absence, by an individual designated by the Chan-

. cellor.
All members of the faculty. are exprted to attend

Commencement exercises:

Ricu. 1 Office Hours. Faculty members are expected to
maint office hours so that they may be available to
students and other members of the University com-
munity at stated places and times. Office hours should
be posted.

Course and Instructor Evaluation. Course and/or
instructor evaluation by students is not required by The
University of Tennessee at Chattanooga. However,
faculty members are encouraged to have student evalua-
tions- both of _their courses and their teaching. Such
evaluatOns font one constituent of the overall evalua-
tion of the faculty which includes in addition a self-
evaluation, evaluation by the department lead, and
evaluation by a dean or other administrator.

Tutoring. No one on the payr011 of the University will be
permitted to tutor any student in the University for
compensation except with the permission 'of the.head of
the department-in which the student is being tutored
and only in those cases where the tutor as no direct
connection with the course in which the ent is being
tutored.

Audio-Pisual Servi'c'es. The Audio-Visual Center pro-
vides a variety of services. It is a place for reviewing
and showing films; a laborhtory for the pr partition of
materials, equipment catalogs, filmstrips, and tape

r

recordings; a source for projectorsfor filmstrips, slides,
opaque and oyerheadewojectors, and record players.

. In order to secure any audio-visual equipment, .the
faculty member should arrange with the Center for its
use qleast three days in advance. drder forms for
requesting equipment and materials will be distributed
to faculty mailboxes; additional forms may be obtaine
-upon request. All materials will be delivered an
returned by the Audio-Visual Center, and an operator

or projectors will' be furnished whendver poisible.

Boo store. Located in Guetry Center, thecbookstore is
own and operated by the Unive0ty, with all its
asse o igations, and policies under University
control. acuity members receive a di/3count on many
purchases. Textbook orders are coordinated through the
department chairmen.

I.
Compilter Center. The facilities of the University
Computer Center are available for use by all faculty
inembers: It is ne6ssary, however, for a faculty mem"-
ber to receive the pridr approval of his department head
before a particular project is undertaken. The primary
purposes of the center area to provide modern high z
speed digital computing equipment for use on computa-
tional work'fitrising in teaching or research, 2) to educate
faculty"' and students% in the capabilities and applica-
tions or current computer technolody, and 3) to,provide
assistance to University administrative personnel. Con-
sulting services and non-credit .ohort. courses in
computer programming are offered free of charga
throughout the year. f

Credit Unign. The UT Federal Credit Uniotivat esW
lished for the benefit of all regular employd& Members
may save regularly through use of payroll deductions or
may borrow for any worthwhile purpose. A repreaenta-.
lave of the Credit Union is located in the Personnel
Office..

Institutiorsal iResearch (011?). This office serves pri-
matily as a research arm of the University, Providing
the admMistration, faculty, and students with informa-
tion regarding poliCieo, procedures, attitudes, and pro
jetions. The office conductO analytical studies and
works with various departments do special arojects.

.

Library Services. The University library is organized to /
-serve the University community in all areas of teaching,
study, and research; I
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A' full range of standard Nervic lending of
' materials ' to readers, reference a ibliographic
assistance, group and individual instruction in library
use, borrowing from other libraries., for research pur-

' poses, reserving books for student -use, photcicopYing
services, etc.is offered on the Chattanooga campus. In
addition, faculty, staff, and students are entitled to
make use of the collections and services of tlie libraries'
on the ICnoxirille and other campuses of the University
system.

The book and periodical collections are developed
through the-cooperative efforts of the faculty and library
staff to acquire and maintain those resources required to
meet the majority of the needs on this Campus. The
faculty in each department haye the primary responsi-
bility for recommending purchases in their area. Alloca-
tions of -departmental funds are formulated by the
Library Committee in conjunction with the University
libilthan. This Comrnittee's subcommittee on acquisi-
tions also is allocated funds each'year which it controls
for the purchase of speCial materials of exceptional
interest to individual departments and of joint interest
to two or more departments. Special grants are also
normally' expended with the adviceiknd consultation' of
this sub-coinmittee.

Recommendations for purchases are subMitted by
individual 'faculty members on standard library
requisition forms (available from the library acquisi-
tions department), to the departmental chairman or his
designpted representative. Upon approval, the requisi-
tidni are forwarded to the library for action. Reconi-
thendations for materials of general interest (to be. pur-
chased from the library's general, fund) and for
materials to be. considered by the faculty-student sub-
committee on acquisitions (for purchase frail the special

. acquisitions fund) may be submitted by faculty mem-
bers directly to the library acquisitions department or
the University librarian,

Regulations for the use of the libra are intenaed to
be sufficiently det 'led to insure fair treatment for
and at the same ti e to be sufficiently flexible to acco
nodate special circumstances. and needs. Faculty are
expected to follow loan policies and to renew library
materials when required. It is hoped that the. library's
regulatiokg will help facilitate the most extensive use by
both ficifity and students while also providing the con-
trols necessary for safeguarding and preserving the

.collections.

2'
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MISCELLANEOUS

Athletic Tickets. Full-time faculty members may pur-
chase season athletic tickets at half-price for them-

' selves and spouses.'

Fund-Raising Activities. The primary responsibility for
the superirisiOn and 9dordination of all private fund-
raising activi 'es is vested with the Director of Develop-
ment. A high of coVination is necessary so that
prospective donors do. not receive inappropriate or
multipja solicitations but are solicited for the projects in
which they ire most likely to be interested.

One of the major responsibilities of the Development
staff is to provide assistance, consultation, and advice
on new or proposed fund- ising projects. Questions
relative to fund-raising me odology, practices, and pro-
cedures should be directed t the Development staff with
the understanding that imp entation of fund-raising
projects can come only after approval by the appzopriate
departriient heads, deans, vice chancellor, and the
Chafteellor. It is University policy that no indiNhdual,
department, or group undertake a fund-raising project
for any cause, however worthy, without proper clear-
ance. r-' '

The Qe.relopment Office should receive all cash,
checks, correspondence, , memoranda, and other
materials relating to private gifts. Monies will be
deposited _promptly in the designated account. ,The
Development Office should be notified of all gifts -in-
kind,kind, i.e., objects of art, equipment, furnishings, sup-

\ plies, etc. It is the responsibility of the Development
Office to see that all gifts are properly recorded and that
each donor receives an official receipt and letter of
thanks.

Parking. The University attempts to provide parking
facilities for the faculty; however, a service charge is
made for each car parked in designated areas. Faculty
and staff who bring thei,r vehicles on campus are
required to obtain vehicle registration stickers from the
BuSiness Office upon payment of the appropriate fee.
Fees are payable annually in advance or by mqnthly
payroll deductions for regular continuing employees.

Complete parking information may be obtained from
the Business Office.

RT.

Recreation. Handball-courts, the swimming pool, and
other facilities of the Maclellan GymnashisR may be
used by faculty personnel or their families at designated
times. The Manker-Patten Tennis Center is also avail-
able to faculty members under certain conditions.
Application for an identification card to admit
dependents to University facilities should be made to
the Personnel Office.

Solicitation. Any solicitation of funds on the campus of
the University must be approved in advance by the

. Office of Student Affairs.

Use of University Buildings and Keys. Keys for the out-
side and inner doors will be issued to authorized persons
by the Physical Plant Office upon the completion of
necessary forms and the approval of the appropriate
department chairman and the dean or director. Keys
shall be returned to the Physical Plant Office when an
employee leaves the active service of the University) or
will be absent from the campus for an extended length of
time (for example; a year's leave of absence).

When receiving keys, a faculty member signs a state-
mint agreeing to abide by the following regulations:

(1) to take precautions that no duplicate keys are
made from those issued to him,

(2) to be responsible, on entering or leaving a locked
building or area, to see that any< doors unlocked are
properly separed,

(3) to assume responsibility for the conduct of any
and all persons whom he may admit to a building.
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UNIVERSITY OF
CHATTANOOGA

FOUNDATION

The University of Chattanooga Foundatio.Q was created
to manage the endowment existing at the time the Oni-
versity of Chattanooga was merged with The Univer-

' sity of Tennessee dn-Jul3-1.4969.-The-ineame from that
endowment is allocated by the Trustees of the Fctunda-

,
tion to programs of The Unifersity of-Tennessee at
Chattanooga. These funds provide for faculty research
grants, Sabbatical leaves, such special programs as
Interdisciplinary Honors, and other projects designed to
enrich the academic-component of the campus.

Sabbatical Leaves. The University of Tennessee at
Chattanooga falfors a policy of Sabbatical leaves and,
because of the support of the University of Chattahooga
Foundation, has been able to extend this opportunity to
one or two faculty members each year. A faculty mem-
ber with a minimurn of six years service on this campus,
may apply for a Sabbatical leave through the normal
channels of academic administration by presenting a
statement of his proposed plan of study or. activity.
Final decision"will be by the University of Chattanooga
Foundation Board, acting upon recommendation of the
Chancellor, although no funds may be disbursed with-
out approval of the President and the Board of Trustees
of The University of Tennessee.
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