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. - Section 20

-\ . FACULTY EMPLOYMENT

.
.

and ..

RELATED CONDITIONS

- £

) This section presents information that a new faculty

member would like to know at the time of his appointment. It .

. may also serve as a guide and rgference for all faculty.

. . . . )
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Section 2

21.1

21.2

1 ---Faculty Rank and Promotions

-

Rank of Professor (Minimum Qualifrcations) ~
Earned Doctor's Degree with at least 7 years of teaching
experience. _ -d ~ . o

. .
Azsociate Professor - Earned Doctor's Degree or Malter's

gree plus 40 hours of graduate credit, or a total of
70 semester hours of graduate work including a Master's )
Degree, or all course work completed toward a doctorate
as certified by the univgrsity where the work is being

taken, with at least 5 years of teaching experience.
. . F

21.3

. 21.4

21.5°

-Assistant Professor - Master's Degree plis 10 semester

hours of graduate credit with at least & years of
teaching experience. .
Instructor - Bachelor ] Degree plus 15 semester hours of
graduate credit with at least 3 years of teaching
experience.

Other educatiom and experience qualifications may be = =
accepted for temporary appointments upon recommendation

-of the President of the College.and approval of th

21.6

21.7

.71

Superintendent of Public Instruction.

Graduate degrees andipreparacion to meel, the qualifications’
enumerated apove shall be earned in fields related to the
servide rend&fed to the college. '
Promotions (after the individual ‘has been granted a
continuous contract). ' (
Instructor to Assistant Professor -- meets the
qualifications for original employment as an assistant
professor and has the recommendation of the department
chairman (dean of the division), dean of the college,
and the President.
e - ' ,
Assistant Professor to Associate Professor -- meets the
qualifications for original employment as an associate
professor and has the recommendation of the department
head (dean of the division), dean of the college, and
the President. K

Associate Professor to Professor -- meets the qualifications
for original employment as 'a professor and has the
recommendation of the department head (dean gf the
division) , dean of the college, “and the Pqesident or in
accordance with Act 182 (1963), within the allowed
professorial complement of the college, three per cent
of the faculty may be granted full professorships on the
basis of qualifications other than the doctorate when
recommended by .the President of the Coliege and approved
by the Board of Trustees. , ,//

~
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The following criteria for determining qualifications for
the full professorship other_than the doctorate and seven

years' teaching experience e established by the Faculty
Senate May 16, 1966: : @

*

1. Teaching egcellence ' -

2. Contribution to the program of the départment

-
'

3. Contribution to thj?gcademic and cultural life of the

college -
4. Contribution to the fidld of specialization : .
scholarly publications,;exhibition record, research, .

etc.)

t

-

5. Total length and quali?? of selvice

v

?uﬁt'-—\l‘y

-Length cf service, while a 'factor, éhoulé not be' the .
’ single'most important eonsideration. o ~\}

In other words, the criteria that presently determfne
merit increases from one year to the next might in‘a
sustained way select candidates for a rank promotion to
full professor among those faculty with something less
than a doctorate, ’
,This record of sustained hgadership, scholarship, publication,
production, and high level teaching competence seems a just

and valid set of principles for determining stages in a scale A

of rank. - I”




.,.Section 22 - Faculty Tenure and Appointment

REVISED TENURE POLICY !

.CLARION STATE COLLEGE .
(Approved by the Board of*Trustees January 15, 1970)\

I. Statzsi;;;aévof Appointment. -

A. The terms and conditions of é%gh appoinfment to the
faculty must be stated and confirmed in writing with
a copy of the agreement being given to the ‘appointee.
All subsequent extensions or modifications of*the
terms and conditions of the appointment and of any
special understandings and notices pertaining thereto, -
which either party must provide,”mst be stated and
confirmed-in writing with a copy given to the appointee. -

B. All abpointments to positions with academic rank shall

be classified in the agreement of employment and for

the purpose of these regulations as: ) )
1. Part time: service specified as less shan a full
time load; oL :

2. temporary:: full time sérviée rendered on an

~ untenured, limited appolntment specified in the

. agreemenf; ' . "

3. -administrative: with or without acpdemic rank;
. . LY -

4. probationary: a full time assignment during which
period the provisions pertaining to pre~tenured
services shall apply; ° - e

\ o S,

w - ’gifured: as specified in the tenure regulationms..

" to hold @’contractual and not an official relation for

- C. All iji;Ey meﬁbers with academic rank shall be. deemed
the pGrpose of these regulations.

. . \
I1I. Termg and Conditions of Probationary Service

A. Probationary appointment ig full time serVié% with the .
academic rank of Inmstructor or above not of a
‘o _temporary nature. ' New appointees w faculty rank who
are named after the effective date of these regulations
but with less than ome fourth time assigned“teaching and/or

¢
3 research responsibilities, shall.not earn probationary
. service credit during such periods of service. . -
K i . .
:J" : . - _ i 8
R -
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¥ L .

. .principal areq,of_acadgmic reparation and competenée.

" The completion of four full yéars of probationary

‘probationary service shall not exceed a total 'of five

- Regulgtion IX, and shall not be construed to include

faculty member in advance of the expiration of his
,agpointment, as follows:

- )
~ During the probationary
made year to year. {

The minimum prdbationary period shall Be four years.
The President of the College may specify a shorter .
period with the approval of the ténure committee of
the department which represents the appointee's

0

e
N~

period;,apbointments shall b

H

service, except as stipulated immediately abdve, °
.establishes eligibility for consideration for tendired
status. All previous full time service at Clarion
State College at. the rank of instructor or above, and
In confirmity with A above, shall apply. A maximum
service credit of one year shall be given for previous’
full time service at the rank of instructor or above
at other four-year degree'granting institutions.of
higher learning, if the nature of the assignment meets
the standards of academic service set forth in these
‘regulations.

= 4

The four year probationary period‘fepresengg the ° ’
minifitm period of mutual evaluation and shall not be
incerprete§\to mean that probationary status may not
be'continued or that thé period, of pEobqgion re¢presents

a cfmmitment for the four years. The years of

years. Fallure to receive tenure by the end of the four

year probationary period shall not be considered by

its¢lf as prejudicial to later consideration for tenured.

rqnk. - o '
!

.-

\

Disﬁissal, ﬁk; the purposes of these regulatfdns, shall '
mean only contract termination for cduse as stated in

fallure to grant tenure. 1 L
. . / -
Regardless of the stated term or other provisions of
appointment, written notice thata probationary .
appoiptment 1s not to be renewed must be glven to)the 7

-

(8

Not later than March 1 of the first academic year
of service, if the’ appointment expires~at theend
of that year; or if a one-year appointment { .
- terminates during an academic year, at least th‘gguaw»~~-
months in advance of its,;ermiﬂaﬁiqn;,- ¢ L

1.

’

ZJ"Not later than December {5 of the secon&{ggiﬁ;mic

year of service, 1f the appointment expires at



the end of that year; or,'if an initial two-year : B
appointment terminates durimg an academic year, , ”
) . at least six months in.advance of its termination;

™
. AE “twelve mOnths before the empiration .
_of an appointment after two or ‘more years of P .-
. service at the college. All notifications,must be

) - sent by certified U. S. Mafl-and pbstmarked no .
.® _ later than the specifiéd dates. /If written notice ‘ ’

: As not postmarked by the given date for
reappointment, the-faculty member can a ssume that
the reappointment has been made, ° :

’ . .

. H. The President shall normally notify faéulty'membefs of .
- 7 future terms and conditions of rank and salary by C

. March 15, and in no case later than April 15. Rank and
w o . salary for the following year shall be stated in .
_f - writing with the agreement of both parties that such is L8

an informal notice of intentions when the state has not e

. yet adopted its budget. It is understood that tenure is tenure

ro “ 1in rank and salary, the latter of which may be reduced -

. . only in common with general and proportionate .reductions - K\//
: across the College for reasons of financial exigency.

-

* - \, . . .
IIT. ContinuingiEvaluation Required'During the Probationary Period

A. Each department shall be resaonsibie for providing ' .
proper -professional assistance and guidance to 1its ‘
probationary appointees for the purpgse .of aiding

) , their maximum development in their a¥signed work. )
’ Probationary appointees shall,be coungeled and - p
. ) informally. ddvised from time to time by their tenure
.o ' review committee (described under Article IV, A.). - : -

B. Not later than February 38 of each year 'of the first
three, partial dr full years of service, the : .
o depar%mental review committee .shall orally inform each .
“ probationary faculty about his  progress‘and standing '
under the proviZions//f the tenure regulations.”
.. A written general summary of the discussion shall be
. -  placed in the confidential personnel record maintaimned .
P \“h\ for ‘each’ probationary faculty. Upon request, the /
. appointee shall be permitted to review the £ile copy of
« ,the SUMMARY in the presence of the tenure review cémmittee.
Great care shall be taken to summarize the contents of
the file precisely, keeping.in mind that the written °
°  summery shall become,a paft of. the probationary file.
Under no circumstances shall the Aindividual opiniong
of the,evaluators be furnished” by name eithier to the
. probationary faculty or to other persons not sharing in
. 3 the” privileged. communications of the casa. -

’10, S
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. . , v - " o .
. C. 1t shall be the re ponsibility of the departmen& ch&irpén
to furnish-copies Qf the descriptive summary to the
academic dean when it is filed in the personnel et
folder. Standard forms for such reporting shall be
prepared under the resporisibility of the Pregident of

L the College in consultation with the- Faculty Affairs

. © . Gi?mittee of the Faculty Senate.

D. An academic”department_desiring té administer a -
N questionnaire to the students in gany.glass or classes .-
’ ‘\ of a probationary faculty member with the intent of \ :
.\\ ' : adding the results of his questionnaire to information - S
in the confidential personal file for use in A . r.
determining the tenure of that probationary faculty 0#/' byr f

member may do so if: A

1. a majority of the total faculty of that depgpfaent
*@ote to adopt this procedure for general u$e-in

, that departm?pt, and

2. if the~queét@onnaifé to be used has been given
prior approval by the Faculty Affairs Committee . .
of the Faculty Senate. ' .

s

1v, Préparation of the Tenure Recowmendations by the Department o

. A. Each department shall estagblisgh a permanent tenure S
’ review committee consisting of all tenured persons in '
the department chaired by a departmental faculty ' <
member*of its own choosing other than the department
chairman. If there are more than five tenured ’
ﬁamgers, the department may form one or more-

subfommittees éach choosing its own chairman. If the s -
head of the department is being considered for tenure, ,. <
the dean of the div{sion shall serve as an .
administrative chairman of the teénure rewigw committeg J
/)fﬁr_the department. The dean shall not have a vote in . ~
e committee.. The final tenure recommendations shall, : '
be made only by the tenured members of the-department,
acting as a group. In such cases where there are fewer
fhan three tenured members 'in the department, the
departmental chairman shall select a related department
‘from which additional members of the tenure review
. comnittee, to the total of three, shall be selected by
 secret ballot with* all members of the depatment : ®»
’ ' requirjing the additional, tenured faculty vzt?ﬁg}
. o s ‘ .
N . B. Voting\by the” tenure reyiew committee on the departmental
- tenure recommendation shall be by secret ballot and all:
) actions whether 'for tenure or not, shall be made by .a
jority of those voting; provided that at least half of’ RV
the tenured members casty.a ballot. The chairman shall .
’! open and have .the ballots counted in the presence of the

' ‘ o .” B 11 .4 | . _»
N . 6a . .' s P %
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- tenure review committee and the finalgresults 4s entered -i -

, S ' . on the tally sheet ‘shall be attested to hy the -

) sign&ture!’of all members of the’ cOmmittee. In case oj

© .  ,a tle, ;his&fact Shjil be - noted in the file destined .

_ . for admi‘istrative. view as indicated*ﬂgugtticle v,

- o paragraph C. Failure to obtain a maJority wvote-in favor
- ‘of granting tenure shall have the effect of denying a

recomnendation for tenure. In the case of want of a

yoo _ voting quorum, the tenure review committee shall be N
L required to hold 'such further ‘meetings as %fe necessary,
within seven days of the init#al meeting, o obtain. this

S ~

. . ' voting quorum . ‘ ' : N

'C. The reasons for the tenure committee's action, positiVe ¢

br negative, - -shall be prepated by the. committee chairman~' .

and signed by all the committee ﬁembﬁﬁs who ‘support the

action. Each member may submit for the ‘record and the

department chairman shall submit a concurring or , .

dissenting opinion with reasons ‘stated. -

D. - The probationary appointee may submit in writing to . /

" the tenuré committee any statements or commenty he deems

pertinent to the consideration of the action and this.

information shall become.a part of his probatiOnary file.,.
\

The prpbationary appointee shall not be informed of the .

recommendation .for ortagainst tenure until he, receives

: the written formal notice from the President of the -

\ U College as mentioned below. A copy of ‘this notice shall

g be forwarded to the-dzfartment tenure committee. -

B

.
"

R ¢

F. The factors to be condidered in making a recommendation

for tenure shall include ¢
N N~ .
1. Written memoranda filed by members ,of qhe tenure A

¢+ committee who visit his classes. , N
2. Professional performance and developmeﬁt._

3. ~Overall professio_ﬁ;,competence in the academic S
community. . N /

4. Sfandardg?of'ethical conducf.

5. A careful analysis of any written student evaluation. ﬁ

' - 6. Terms and conditions specified in previOus contracts.
. ' i 3

G.
Y upon recommendation of" the tenure review c¢
the appointee’'s department or division.

.
.
. . N . .
- . \
~ - . - ¥
. & . . ~
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¢ V.,\Aﬁminfstrative‘Review of Departmental Tenure Recoﬁmendations ) B .

. S
’

v AL ;hz complete record of the probationary faquty‘hemher,
. ' along with the departmental tenure recommendation, shall .
; -~ . be forwarded, with a covering letter from the ¢ irman 4 - .
of the department, to the appropriate divisiona dean for’" .
- review. This record shall include both maﬁority and . v
% ' minority opinions of the tenuré review!comnittee and, .
‘3" -such written statements as are submitt%ggto the tenure ,vf ce

,commlttee . by the app01ntee, { ) » S

{'B. Administrative review of tenure recommendations (forror' . - | .
L agdainst) shall not represent the 'substituticn of - | -
administrative judgment for that of the department’,"but ¥
* ' tnstead, shall be for the two-fold purpose of seeing that
. the regulatiors have been applled properly and that .
P college-wide standards for tenure are applled in a a

. reasonably pniformfmannef o .

.

- C. Specific cqiteria for administrative review shall be made :

L for the urpose of determining if: . . o,
“ . Y . >4 - 4 N

, . - l,-.ThL procedures for evaluation have been reasonably .

sz . .+ observed within- the spirit and intent of the

\~>” ' B ‘v‘regulations. R S _ T 7\

' 42, ”The recommendatlon is supported by the record.

oS
L4

3. There is np—ev1dence Qf malice or fraud in the record

4. The recommendation conforms to college-wide'stangards
for tenure. , , '
. P ’ \\ d ’ A
D.  If the divisional dean. accepts “the departmental recommendations,‘
* ' he shall 'tell the department chairmsn and send the ‘file to -
‘the Prgsident's Office. TIf the. dean has ‘reasoii to
" question the recommegdation, in ‘terms of the criteria: given -
- .+ 1in G above, he shall discuss the matter with the entire o
o departmental tenum¥ committee before forwarding the file
and shall include his own comments. - . ]
s . p '—' - L :‘L . e
"E. Final review of all tenure actions, for or against, shall '
. be made in the Office of the President assigted by a
Faculty Review Committee -on Tenure and Promotions. The
cr1te{ia listed above in C shail be used ‘ ’

F. Notice of the -action taken shall be sent by ‘the President = . .
: of the-College to the faculty member being considered _ - -
- .. for tqpure. The notice shall .only indicate that tenure

- has been granted or, 2;,1t is not, the notice shall be
. phrased as a non-reneWal ‘of contract after the specified - R
SN date. : ' ’

‘ ’ , Yo 1‘3. o \
. U . U

-
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VII.

Al

rd

The Faculty Review Committee on Tenure and Promotions °

A.

The Faculty Review Commjttee shall be romposed of five
members appointed by the President ‘of the College for a
five year term. He will select the original membérs
from a list of seven faculty members submitted to him
by the Standlng Committee on Committees and Rules of the
Facilty Senate. No part or full-time adm;nistrator ’
.including department heads., chairmen and directors, may
be placed in nomination. .
- Immediately following.their/appointment, the members of )
the Faculty Review Committee shall-be called by ithe .

o President of the College and a chairman from 1 " own

ranks shall be cHosen. -Thereupon, the chairman shall

. have lots drawn’to establish staggered initial terms

of o£fice ranging, year by year, from one year on -
through to five years inclusive. Thereafter, all terms
shall be for five years with one replacement appointment

.being made each year. When a vacancy arises because of
- resignation, or otherwise, the person appointed as a

7

replacemungdshall serve out the remaimder of, the term. -

" The Standing: Coimittee on Committees and Rules of the

Faculty Senate shall, after its selection of seven
nominees for initial appointment, nominate three persons

for_each vacancy. Members of the Faculty Review Committee

shall be eligible for reappoiﬁtment.;

Maintenancenof Ethical and Professiona’l Standards

o

All coples of'evaluations of a"probationary appointee
must be kept in a confidential file during, the years “of

- his probationary service and upon the granting of tenure

shall be destroyed \

. . ¢

. All evaluation materials shall be privileged for the use*

only ‘of the department tenure review committee, the
administrators reviewing the dase, and the Faculty
Review Committee.. Disclosure of such materials by any
member of the faculty or administration or by the
probationary appointee shall b% grounds for serious .
reprimand and aqyritten notice shall bg placed in his
personal file. ° . . R

No statement made to a.probationary appointee or other
person by any member of the faculty or administration,
other than through the channels provided shere, shall be

- ~tonsidered Binding under these regulations either by

¥

the appdintee, or by the department, or by the
administrative offic1a1% of the Cellege.-

- / ’ Al
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" VIII. Terminatien of Appointment R . SR e
S ) . ; < ' fo. . S | .
* . A, »By faculty.member. A faculty member may term;nate his S
s appointment. effective.at thk end of an acaderiic year,. -
/ A - provided that he gives notice in writing at the earliest
S poskible opportunity, but not later than May 15. or 30- .

days after receiving notification of 'the terms of his
appointment for the coming year, whichever date obcurs. v
later. The faculty member may properly request a waiver ) .,
of this requirément of notice in case of hardship or in

a situation where he would otherwise be denied T
substantlal profe551onal advancement or other opportunlty

~

. B. By the College because of adminlstrative exigencies. e

- -~ - A cause is sufficient which, because of the changed-
o . . situation such &s financial exigency or discontinuance
of the.program is beyond control of the College. The ' -
cause shall be deemed sufficient after it has been _ s
‘examined and certified by the Hearing BQard described

. a ot “under Article IX, C. The faculty member shall have the 2 &
.« 7 . right to be heard when the issues are reviewed by the ¢ ~
\ * Board. , Upon tHe establishment of cause to the. )

satisfaction of the -Board, the faculty member shall be
v given notice 'as soon as p0551bIe and never less than 12
months i{n advance. ' Before terminating an appoiptment e
i because of the abandomment of a program or department
of instruction, thé College shall-make every effort to.
place~affected faculty members in'‘'other suitable positions.
A If an appointment is-germinated before the end of the ‘.
‘period of' appointment, because of financial exigency,
. ‘or because of the discontinuance of a program of .
.o instruction, the released faculty member's place shall .
: not be filled by a replacement within a period of two
years, unless the released faculty member has. been
y» oOffered reappointment and a reasonable time within
which to accept or decline it.

i ’ C. Retirement for age. A facultysmniember "after reaching -t
| - - College retirement age shall no longer Ye on tenure. S .
-Subsequent employment shall be governedi by a separate '

= ‘
BN - policy laid down by the College.
Y

IX. Dismissal for Lack of Fitness
Wi ‘ : .
+ A. Tenured faculty, as Well asjtemporary or probationary 4
appointees, may be dismissed at any time for a cause s .
» related, directly and substantially, to the fitness of . K
. N the faculty ‘member to function in.his professional ' ’
: capacity.- Any of the following causes shall be
- considered adequate to warrant a dismIsal procedyre: - : .
48

‘ L .
. 1. Physical, mental, or emotional impairment. : L

) ' i 2. Moral turpitude. * ’




.

- . 3. Excessive, use of drugs or intoxicants.
4. Unprofessional conduct.

B. Dismissal of a faculty member with tenure- may be" orlgfnated
by any of the following procedures but in-all cases “the
2 ,department chairman, the departmental tefiure committee;
the appropriate academic deans-and the President shall bewm
consulted before a formal charge is made and their advice
. . and recommendations as to-action will be sought - - ‘“j

1, An informal discussion between the department
chairman and the member' _ _ -
. ”~ .
’ . 2. An iq;ormal inquiry between the department tenure s T
: CT committee and the faculty memgpr, :

" / 43, An informal discussion among the appropriate .
> S administrattive officews and the faculty member looking K
’ + toward mutual settlement; Lo

\ Y

4. An informal inquiry by the Faculty Affairs,Commitgee of ‘ .
o : the Faculty Senate with the faculty member. The
~ v . Faculty Affairs Committee, failing to effect an
adjustment, may determine whether dismissal proceedlngs :
should bS undertaken. However, the opinion of this
committed shall not be binding upon tHe President; \

5. A’ statement with all-specific charges in writing, framed R
with reasonable particularity and signed by the
”President or his delegate

.C. The charges shall be referred to the Hearing Board which
_ shall consist of five members: two non-administrative faculty
v . -members elected by the Faculfy Senate, two appointed by the
i . President's office and a non-administrative faculty member
. as chairman, appointed and elected by the four members.
- . . . Term of office shall be-four years. When alternates are
" &* required because of a conflict of interest, the
. ; _ sibstitute members on the Board shall be selected by the
- ] ) parties who originally named the members so removed and
' ’ shall ‘serve only during the. period of ineligibility of the
. member "asserting. a possible .conflict of interest. A Board
‘member shall remove himself from the case either at the
request of the party or on his own initiative if he seems :
disqualified because of personal interest or possible bias, A\
Each party shall have a maximum of two peremptory challenges. '

I.JfNOthé of hearings with all speciféc charges- in writing_
shall be made at least 20 days prior to the hearings o
The faculty member may-+faive a hearing or may respond

-

-




2.

3.

. M

7.

10.

-

LN

-

. to the chargés in writing at any time before the
hearing. If the faculty member waives a hearing,
but denies the charges against him or asserts that
the charges do not support a finding-of adequate
cause, the Hearing Board shall evaluate ‘all available
evidence and rest its recommendation upon the *
evidence in the record,

. ) ‘ i ‘ - K . N
The Board, in consultation with the President and

= the faculty member, shall exercise its judgment as
to whegher the hearing should be public or private.

During the proceedings, the faculty méﬁber shall be
permitted to have an academic .advisor and counsel of
his own cheice.

At the reqaest of either party or ‘the hearing ommittee, °

a representative of a responsible educational S - 4
association shall be permitted to attend the .

proceedings as an observer. A ®

N,

A verbatim record of the hearing or hearings shall

be tdken and a typéwritten copy shall be made available
to the faculty member, at his request, without c

to him. In addition, either party may, at his own
expense, arrange for a taped record of the proceedings.

The burden of proof. that adequate cause;exists rests
with the College, and shall be satisfied only by clear
and convincing’evidence in the record considered as a
whole. -

-
™

The Hearing Board shall grant adjourmments to enable
either party to investigate evidence as to which a’
. valid claim- of surprise is made.

‘i.

The faculty member shall be afforded an 0pportunity to
obtain necessary witnesses and documentary or other evidence,
and the administration of such witnesses and make oo '
available necessary documents and other evidence within
its control.

The faculty member and/the administration shall have the
right to confront and cross examine all witnesses. ’
Where the witness cannot or will pot appear, but the
poard determines that the interests of justice require
admission of his statement, the Board shall -identify the
witness, disélose his statement and, if possible,

provide for interrogatories.

1
~

In the hearing of charges of incompetence, the testimony
shall include that of qualified faculty members from
this or other institutions of higher education.

17
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11. The Hearing Board shall not be bound by strict rules

of legal é¥idence, and may admit any evidence which is .

of prbbative value in determining the issues involved. C

Every possible effort shall be made to obtain the most. -7 ¢

reliable evidence available. : -

12. The findings of fact and the decision shall be based
sblely on the hearing record. . A

13. Except for such; simple announcements as may be
) . required, covering the time of the hearing and similar'
. . Vi matters, é?pblic statements and publicity about the . -
' case by é€lther the faculty member or administrative ' '
’ ) ' -officers -shall be avoided so far as- possible until
: - the proceedings have been completed.:
* 14. 1If the Hearing Board concludes that adequate cause for
dismissal has not been established by the evidence in .
the record it shall so report to the President, and °
. the case shall be dropped without prejydice. .If a .
o~ cause for dismissal is established by thie Hearing
' © Board, the faculty member shall have the right to .
appeal his gase.to the Board.of Trustees: ) ,

X. Kctibn by—the‘Board of Trustees

If dismissal or other penalty is recommendeéd the President
shall, on request of the faculty member, - transmit to the
governfng board the record of the case. The Board of
Trustees' review shall be .based -on the record of the committee
hearing and it.shall provide opportunity for argument, oral or
written or both, hy the principals at the hearing or by their -
. representatives. The decision of the Hearing Board shall

| either be sustained or the proceedings returned to the Hearing
Board with specific objections. The Hearing Board shall then
reconsider, taking irto account the stated objections and
recelving new evidence 1f necessary. The governing board shall
make a final decision only after study of the Hearing Board's -~
reconsideration. o

. —
XI. Suspensions
Until the final decision upon termination of an appointment has

been reached, the, faculty member shall not be suspended or

assigned to other duties in _lieu of suspension, unless .
immediate harm to himself or others is threatened by his

continuance. Befgre suspending afaculty member, pending an

ultimate determination of his status through the'College's

hearing tachinery, the administration shall consult with the

Faculty Affairs Committee of the Faculty Senate. Suspension

1is appropriate only pending a hearing; a suspension which is

intended to be final, 1is a dismissal and shall be dea1t with

as such. ol .

18




XII.

XIII.

X1v.

Terminal Salargfor Notice

il

(N
This provision for terminal notice or salary need not apply
in the event that there has beer a finding-that the conduct”
which justified dismissal involved moral turpitude. On. the
recommendation of the Faculty Tenure Review Copmittee or the'
President of the College, the Board of Trustees, in determining

-what, if any, payments shall be made beyond the effective date

of dismissal, may take into account the length and quality of
service of the faculty member and the state law and regulations
established by the Department of Education.

Exmcy

Academic Freedom b

! and in the publication of the results, subject to .

u&ébsé

All members of the faculty, whether .tenured or not, are ,
entitled to acagdemic freedom as set forth in the 1940 Statement .
of Principles op Academic Freedom and Tenure, formulated by the
Associlation of American Colleges and the American Association

of Univer31ty Professors : . .

"The ‘teacher is entitled to full freedom in research

adequate'performance of his acagdemic duties; but , .
research for pecuniary return should be based upen R
"an understanding with the authorities of the T
instituytion. '

"The teacher is emtitled to freedom in the tlassroom aw
in' discussing his subject, but hé should be careful v
not to introduce into his teaching controversial

matter which has no relation to his subject. ,

»

"The college or university teacher‘ih a citizen,
member of a learned profession, and an officer- of
an institution. When he writes as a citizen, he ,
should be free from institutional censorship or :
~discipline, but his special position in the
commnity imposes special‘obligations. As a man of
learning and an educational officer, he should
. remember that the public may judge his profession
and his institution by his utterapces. Hence he should
at all times be accurate, should exercise appropriate
restraint, should show respect for the opinions of
' others, and should make every effort to. indicate that
he 1s not an institutional spokesman.' :

Academic Freedom of Nontenured Faculty ' o .

If a faculty member on probationary or other nontenured
appointment alleges that constderations violative of .academic
freedom significdntly contributed to a decision not to
reappoint him, his allegation shall be given preliminary

.” - 19
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' . . ¢ :
consideration by the Faculty Affairs Committee of the
Faculty Senate, which shall seek to settle the matter
by informal methods. His allegations shall:be
accoﬁ%anied by a statement that/heaagrees to the
presentation,. for the consideration of the Committee,
of such reasons and evidence as College may allege in .7
support of its decision. If the difficulty is- :
unresolved at this stage, and if the Committee so
recommends, the matter shall be heard in the manner set
forth in Regulations IX except that the faculty member
 making the complaint is responsible for stating the P
ground upon which he bases his allegations, and the
“burden of proof “shall rest upon him. If the faculty
member succepds in establishipg a PRIMA FACIE case, it
- is incumbent upon those who made the'decision not to!
reappoint him to come forward with evidence in support
of their decision.’ ' . ' . .

S

The foregoing regulations apply to administrative . e n

personnel who hold ‘acagemic rank, but only .in their

capacity as faculty members.’ To achieVe academic rank .

with tepure an administrator shall teach at lehst three .

clock hours each semester to be considered eligible in = -

a‘specific'area~for his'period of academic probation.

Tenure in a department shall be granted by a majority

vote of the departmental tenure committee. The

administrator shall be subject to the same evaluation

procedures as all full-time faculty members on probation.

" Where an -administrator alleges that a consideration -

violative ofs academic freedom significantly contributed - . o)
, to a decision to terminate his appointment to his
= administrative-post, or not t6 reappoint him, he is
\4 ~entitled to the procedures in Article XIV.

I ¥

XVI. Politieal Activities of Faculty Members

!

~

XV. Administrative Persomnnel

Faculty members, as citizens:, are free to engage in
! . political activities. Where necessary, leaves of

absence may be given for the.duration of an election

campaign or an elected or appointed term of office, on
timely application and for a reasonable period of time.
The terms of such legvé of absence shall be set forth
in writing, and the,léﬁce shall not .affect unfavorably
‘the tenure status of'a faculty member, except that time
spent on such leave (of .absence) shall not count as
probationary service uitless otherwise agreed to.

XvVit.~ Effectivé_Date of Tenure Policy

. The sﬁatement on appointment, tenure and dismissal
herein proposed, shall become effective upon approval
by the Faculty, the President of the College, and the ) -

o ’ 20 . ¢

ﬁj . . v




- ( . ° . : 3
. .
L d -~

Boarl of Trustees of Clarion State College, but not ' : (// /

earlier than September 1, 1969. Henceforth, this policy J

shall remain in effect, with the procedures coming up . '

. for review every five years. Any changes made in this o

v proposal by the President or Board of Trustees is to be '/
) referred back .to the full faculty for apprwal N . .

XVIII. Status of Presant Faculty . . Loy

A11 full-time members who- nG{hold tenure shall ‘continue o
to have tenure. All otliers now employed on probationary o (/_ '
- status with the exception of those appointed for a limited . « o
term are subject to the. provisions of the present/ » ' . / ..
. paragraph 22.3 of the Faculty Handbook adopted at . o
2 ' Faculty meeting in the fall of 1965 4nd approved by the - Gy
Board of Trustees, April 14, 1966. o R
(% - . T ‘.
oo F oy,
.0
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Section 23 -- Rank Classificagion‘and Salary Schedule

23.1 The rank classifications (Section 21) and salary schedule
. for all the Pennsylvania State Colleges are set forth in 4
. Section 2882 of a Code passed by the.General Assembly in
o 1952, amended in 1957 and amended further in 1963 by Act :
No. 182 (House Bill 374). The Act was further amended
by the Board of Presidents in negotiations with the '
Exem Board of the Commonwzalth as of August 28, 1965. o
- This ed the minimum and maximums in all rank categories..

23.2 This act as amended proviﬁes for the ranks and salaries for
persons agpointed :? positions as members of the faculties of \ -
the State Collegesd Within the classificatfons listed, ’
these pérsons ’are to be paid in accordance with the minimum
bi-weeki} range shown below for setﬁices rendered during the P -
regular college year. Each person employed for the full . , K
forty wevk college'year shall receive twenty (20) bﬁ-weekly
salary payments. Each person employed during any petiod
beyond the regular college year shall be paid at the same
rate of compénsation thit he received or would have been.
entit]led 'to receive during the regular college year preceding.

? C ’ 23.3 Graduate degrées ‘and preparation to meet the qualifications
: of the above act shall be earned in fields related to the
services rendered to the college.

'_ 23.4 Salary Scale (Act No. ) _as amended by Executive Order
effective August 28, 1965). : -
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23, 5 Criteria for adVandggent to the 6th and 7th steps of the salary
schédule under Act 182, 1963. (Adopted by the Board of
. Presidents, January 7; 1964, and accepted 8 amende] by the -
o : Clarion Faculty Affairs:Committee, March 8, 1965.) s '

23.513 That recommendation for steps 6 and 7 by a‘department head,
, -, - deam, or president shall be based upon the criteria and ‘ .
.o ~ * conditions listed below,.to be applied singly or in
o c0mbination. . . K

- . T

4 23.511_

'

23.512

23,513

21.514

23.515

‘

23,516

23.517

. responsibilities.

‘evidence that the criteria have been adequatel
_ fulfilled, A

‘Significant performance in teaching, supervision,
administration, research, or publication. ¢

f
Significant performance in as&igned ext}a-
‘curricular activities -and/or gther.assigned college

Evidence' of significant cohtribution.to professional
societies, to local faculty act
gservice.,, . ”

~

Evidenee of brofes\i

r ’ l ’ ) i \ ~
That if a faculty member completes steps,5 and t\agd
is not to be advanced to step 6 or step 7, he shall be

80 notified in writing by the President of the co}lege

by March I5 of the preceding academic year.

gtep 6 or step 7 shall be apprised of the teasons fo
withholding the increment, and such reasons shall haye
reference to criteria cited abave. \

\

That the faculty membex who is not to be advanced to%

~ies, or‘to community

.,

~
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Section 24 ~-- Retirement

4

-

Retirement regulations ard based on two “systems: the Public
School Employees' Retirement System and the State Employees':
Retirement System. Each faculty member, upon appointment,
may choose the system which he wishes to qun.‘ It is

" estimated that a mémber of the State Employees' Retirement
,System may retive-at the age of 60 years with 25 years .of .
'service at a rate of. oné-half of the average salary,of the
best five (5) years. It is estimated that a member of the
Public Sehool Employees' Retiremegnt System may retire ‘after,
35 years,of service at a rate of one-half of the average ., -

. salary of the best five (5) years.

2451
’ v
v 24.2
24.3
.,?S‘s’gt

. to pay the state's contribution to Social Security. In that g

“yoin One of the systems. ' -

S
"If an individual‘}nvoluntarily leaves the émployment of the
.state after ten years' service but before the age of sixty
he may turn his payments into an annuity. If he leaves
voluntarily this may not be done T

‘A facuity member may buy-in credit for a maximum of ten years

of service outside ‘the state, but ke may not at any time '
buy-in years of service in excess of the number of years he -
has been emponed by the state.:

\ . . P

.

Upon ppointment, it is mandatory that the facuylty member

The Faculty member will also be under Social Security 1f he
-has so indicated. His retirement will be supplemented by the
Social Security ‘for which he qualifies. "The state 'law

‘provides for an of f-set or deduction from the retirement

pension of forty percent of the amount of the indiyidual's
Social Secunrity pension. However, the individual may-elect

case there will be no off-set chiarged agginst his pension.

LY
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Section 25 -- Sick Leave and Group ‘Health Insurance . ) : - v

. . - - 8
¢ . -

25.1 Act 402 of 1959 amends the act of January 18, 1953,
P.L. 2111 by adding a new section, 3.1, Payment of Salaries
‘in Cases of Sickness or Death, which prévides in paragraph

Vi . (a)~tifat 'a membér Of a faculty who is prevented by illness C
;- or accidental injUry from performance of duty shall be ’
entitled tO L Iy o> > - . / . ’ ¢
* . © ’ A ? .Q . g‘
’ .11 Sick leaVe with gal1 pay for a period-of up to’ lS days ’i N
« 7 in any one year, and s leave to be cumulative up to - .

)

Lo ‘ 90 days yith full pay: one year; provided that no o«
St . salary is.fo.be paid if'tﬁ iccidental injury 1s ineurred ' &
. while thé&fﬁcul&y member "1is engaged in remﬂnerative work T

.unrelated to college duties,
25. 2 The computation of the period of fifteen dayoﬁgf gick leave
shall be in ta8rms of the approved caléndar f the regular

o college yéar, which shallsbe not less than 36 weeka,
! beginning not earlier than September 1 and ending ng«later" '
than May 31. ) 5 . . - o =4

recotds, this mg¢ans that.a" faCulty member shall not be charged 'ﬁ\ RN

fo§ absence when the’ college is not in session in accordance ' .
(fwith its particular calendar. Sick™leave is to be charged on - >

the basis of instructional days or portions thereof that the T

faculty member is prevented by 1illnes®* or accidental injury

" from the performance of duty, donversely, -giek leave 1s to.be el
(9 ' earned and accumulated, on the basis Of instructiomal days -~ '
- or portions thereof on which the faculty member‘is’ engaged

(;fl 25.3 ‘With reference go the recordingnof sick leave in personnel

f w

s~ _ 1in the. performance of duty. - _ ; . s S
v . % » N * . . v )
25.4 ck leaVe 18 earned at the rate of one_day for each twelve "

ipstructional days within the 180 days of the regular college
dr. , (a) These instructional ddys include half days on B o
Saburday, (b) Si¢k leave earndd in one State College is ’ e
credited in another to ‘the limit of 90 days allowed for g
continuous State sekvice. . : e
25.5 Sick leave is charged against a faculty member on1 for those
instructional days or half days (over 15) on which he is
absent on account of illness or accidental injury Therefote,
1f a person has accumulated ninety days’ sick leave over .a
period of six years or morey it would be assumed he -could be .
v . carried on the payroll at’ full _salary for ~one semester or - -
one~half of the 180 insttuctional days. - . ;j
25.6 Sick leave during suminer sessions shall be granted at. the
“ discretion of the College President, with approval of the
Board of Trustges ;

< v

.
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. Group Health Insurance is available to all faculty at Clarion.:
It is possible to choose qne of three or have membership in
a11 three. : g @

- * N

71 Health 1nsarance under the State Employee’ Prqgram is set up
by Blue Cross and Blue”Shield. Payroll deductions are set
up through the business office. The state will contribute
‘a total of $4.00 per month for Blue Cross’and Blue Shield.

<72 Group health insurance under the sponsorship of the Clarion °
Faculty Association™is handled by P. A. Cutri Company of
- Erie, Pennsylvania. No payroll deductions are made under
. this plan. Arrangemenﬂ% should be made with the local

, repreaentative of this company.
-9

.73 Group health fisurance under the sponsorship of the

" Association of State College Faculties is available. No
payroll deductiéns are mhde under this plan. Information
may be obtained from the faculty representative to the State’

., College Association. Medical information is required for

- the group health insurance under»thls plaﬁ Salary insurance

)

is also avallable.
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Section 26" -- Faculty Leave

© 26.1 Without Salary: Any faculty member may request leave of '~

: absence without salary for a period of not more than one
year for study or for any other reason considered valid
by the President and the Board of Trustees if a suitable '
substitute can be procured. A faculty member granted leave
under this<provision obligates himself to.return to the
servic® of the college for at least one year unless the
Administration chooses .to waive this commitment on the part
of the-faculty member. Although mandated increments are
not applicable, the administration will give gonsideration
to. contipming increments when the faculty member's absence
is for atademic reasons; however, the college cannot ‘grant
salary increménts ‘based upon the period of time that he is-
on leave without pay.

/’

. + . B .
26.2//Sabbatical Leave: (P.L. 341, Jupe 19, 1961, and P.L. 211,
~7  January 18, 1952). ' . : v

.21 Uﬁ%n the recommendation of the President and with the
approval of the Board of Trustees and the Secretary of the
Department of Education, a leave of absence of 18 weeks
with full pay or of 36 weeks with half pay, for restoration
of‘health for study, for travel, oF for other appropriate

- purposes, may be granted to any faculty member who has
3, completed ten years of service. The gervice may be in one

S or more state colleges, provided that at least five

cofisecutive, years shall have been at the Clarion State
Gollege. Thereafter one leave of absen¢e shall be allowed
for each seven years of service, -
- - ‘
- .26.211 The intent of the law is that a faculty member i}
entitled to one. leave of absence for each seven

4 years in addition ‘to.the period required.for his

+ first sabbatical. Hence the law is not retroactive
and a faculty member who was required to serve ten .
years to be emtitled to his.first sahbatical must

‘ - “serve seventeen years to be entitled to his second.

D
.22 SabbBatical leave is cont1ngent upon the avallability of a )
satisfactory substitute. '

.23 A member of the faculty, by accepting a grant of sabbatical

a : leave, obligates himself to continue in the service of the.

college for at least one year following such leave,

26.3 Military Leave: ’ . <

.
=

. \

. .31 Defense Leave: In the event of a national emergency, members
< " of the faculty having continuous tenure will be granted
"defense leave" for the duration of the emergency and will
have the privilege of returning to the cqllege at the
beginning of the term follow1ng their release from military
service under the provisions of the Faculty Tenure and
Appointment Policy..
. ,

¢

.

& .32 Reserve Training: Arrangements are made thrdugh the c¢ollege

‘administration by the 12-month faculty who are on the reserve’
status. . Such arrangements should be made for the training
¢ period when there is least dgmand, as in the summer, for the
. services rendered by the faculty memberﬁ - =

. %Clarion Administration _ 13_.. 28
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 26.4 Policy for Sabbatical Leaves . -y

o \ , _ 26.41 Each fall prior to November 1, thode persons eligible- for
sabbatical leaves will be notified by letter by the
Chairman of the Committee on Faculty Affairs. At the same
‘time they will be informed of the following: ’

) : .411 The state law governing sabbatical leaves:  Section 2882
i o - School Laws of Pennsylvania provides: "No State College

' shall limit the numper of such leaves for absence in
any one semester to “less than two qualified persons
requesting leave." - - .

.412 That thg request for a sabbatical leave should be

! presented to the Committee on Faculty AFfairs on or :

', before January 1%f the next year should they desire a 1
leave for either semester of the following college year. -

a\

B 26.42 These persons wheo will become eligible in ihe_forthcoming .
‘ 12 monthswill Re.notified of that fact. : co.

. ' .43 Request for sabbatical leaves will be in writing on a'fdé; I
« : _ provided for this purpose. The forms to be completed by
S R ' the faculty members will state the inclusive dates of the
3 . leave and the purpose for which the leave is taken. In
" * . cases in which leave for restoration of health"is
requested, the applicant shall also supply an affidavit
S g signed by a medical doctor which briefly states the nature .
G : and probable duration of_the health impairment and the . '
c T ’ . physician's recemmendatish that the leave .for restoration
. ‘of health be granted. The request ‘will be presented to the
o //,( department head for his recommendatiorn and -transmitted to
the Committee on Faculty Affairs. The Committee action
» will be referred to the President of the College.

\. .44 “The following priorities are established by the~Committee:

3 : » . .

.441 Persons requesting leaves for restaration-of health
will be given first priority.

.442 Persons having seniority according to date of comtract
will be given second priority. First lgmve will be
based on the gseniority of the date of the original
contract. Subsequent sabbatical leave shall be based
on years of service minus years required- for the
sabbatical leave already taken.

" .443 Persons desiring leaves for the purpose of study:
and research will be given third priority. . Under
unusual circumstances these-faculty members may be
be given second priority. ' ’ '

4b4 1f it fulfills the letter of the law and the above
priorities, ‘no leave shall be denied a person unless
.o . the committee, the department head, and the President
. of the College are in full agreement.

~ N
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<445 ‘Flexibility in the date of applying for leaves should
- be allowed for various emergencies, i.e., health

v el ’ study, grants, étc., insofar as this is possible w1thin
\ A - the college. budget.

.446 Dnce sabbatical leave has been granted it shall not be
withdrawn by the Administration, :

- (Adopted by the Faculty Senate,hApril 4, 1963)

26.5 Out-Service Training for Instructional Personnel

26.51 General Policy Statement
.511 In accord with Section 1004 (Out Serviee Training) of
Part A: 1 A Compilation of Rules for.Personnel
Administration, which state¢s that "the facilitdies and
reésources of educational institutions and other sources
outside the state government ‘may be utilized .for the
‘training of employes provided that it is related to the
employe's work. and provided that the training cannot be
- furnished by available in-service training facilities,"
Clarion State. College 'will authorize out-service leaves
- of absence as well.as reimbursement for out-service .9
training programs not related to leaves of absence for
members of the faculty and administrative stdff when
there are funds availab¥e in the maintenance budget for
this purpose and if the individuals involved meet the
’ ~ - specific criteria established by the college for out~-
- ' service training. ‘ . .

512 A faculty member who is granted a leave of absence for
. out-service training shall sign a Waiver of Appeal for
Sabbatical Leave until he has completed seven years of
teaching or professional service following the completion
of his leave of absence for out-service training.

‘ .513 A faculty member who has been granted a Sabbatical Leave
aftér seven years of service following a leave of absenc\}
for out-gervice training may apply for a second
.Sabbatical Leave after he has completed fourteen (14)
years of consecutive service provided the period of time
used for out-service training is not included in the
fourteen (14Y years.
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26.52 Out-Service Training involving leaves of absence

w321 Criteria ' ' ’ \
1. The proposed program of 0ut-service training must be
related to the applicant's duties and regsponsibilities
N and can be expected to enhance his value to the
institution. : -

2. The successful conpletion of two or more years of

- teaching or other professional duties at Clarion
State College prior to the granting of out-service
leave.

3. Recommendation by the appropriate department for
(Fetention if not already tenured.

4. Recommendation and justification by the Department
‘Chairman for theé granting of out-service leave of
absence. \ -

5. Recommendation by the appropriate Divisional Dean.

Y

6. Recommendation by.the Dean of Academic Affairs.
7. Final decision to be made:by the President.

.522 , Procedures A
The original written application which is to be

. submitted to the Department Chairman must include the
following information: [ o U

1. Personal data ) L

<

a. Applicant's full namel.
b. Present rank !
c.' Date of original appointment
d. Rank at time of origfhal appointment
e. Highest degree held .
f. Professional centifications
. 8. ~Other scholarships, grants, etc., to be
used concurrently with' the prOpOsed out-
service training grang C e ‘
2. A statement of the propdséd objectives\kf the
applicant's out-service program; e.g., completion
of doctorate, completion of course work,
specialized study, etc. . -
3. A statement of the applicant s proposed
activities during the period of Out-service
. training. - .

-31
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>4. A statement of the present status of any
. programs rehated fo the proposed objectives,

.523

“the submigsion of requests for out-service

»1. Approved request from the Department Chairman

2. 1f dpproved by'the Divisional Dean it should Col

including supporting evidence. This might s

take the form of a statement of status Jfrom D

the applicant s graduate major advisor. \ A -
e '

5. A statement of how this training 18 related to
the applicant's duties and responsibilities
at Clarioh State College.

Submission Dates . ) '

s

The following are recbmmended deadline dates for

training;involving leaves of absence for ' '
instructional personnel:

should be submitted to the appropriate
Divisional Dean by November 1, of the year
prior to the.requested out=service leave or
ten (10) months prior to the beginning date
of the leave

NOIE: Though there hés been no deadline
established for submission of the original
proposal by the individual concerned to his
- Department Chairman, it is understood that
it should be submitted sufficiently early
(perhaps 3 to 4 weeks) for the Department
{  Chairman to meet the above deadline. -

be submitted to the Dean of Academic Affairs
by November 15. -

3. If apprOVed by the Dean of Academic Affairs it

26.53 Out

531 ¢

1.

should be submitted to the President by December 1.

4, The decision of the President is to be ann0unced \
by January lS ’

~Service Training not involving.leaves of absence . 1

riteria B f T \
Faculty members are eligible for such grants A
immediately upon their active employment by the

college ‘ —

Faculty are eligible for such grants only during
periods of active compensated employment by the
college. An individual is not eligible, for
example, during summer sessions when he is not .
teaching or when he 1is on a leave of absence '

without pay. , '
| N

- 32 |
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Procedures

f? A written application must be submitted to the
appropriate department chairman. The ’
application must include a statement of the
proposed objectives and activities. for the out-
service tgaining and a statement showing how
the proposed out-service training is rel
to the.applicant's duties and- responsibilities
at the college. It should be understood that"
_such training will not interfere with the
faculty member's assigned professional duties
at the college. : ' : o

7% Recommendation and justification by the
applicant's department chairman to the
appropriate Divisional Dean for granting the

_sut-service training. ’

3. Recommendation by the Divisional Dean forwarded
to the Dean of Academic Affairs.

"\ 4. Recommendation by the Dean of Academic Affairs.

5. Final decision to be made by the President and
cammunicated to the applicant .

6. These above procedures should be completed at
least 45 days in advance 'of the proposed starting
date of the proposed out-service training.

/ .

%
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Section 27 -- Academic Freedom . S

~ .

27.1 Ve subscribe to the 1940 Statement of Principles on

Academic Freedom and Tenure’ drawvn up jointly by the \

.American Association of University Professors and

the Association of American Colleges and endorsed by
forty professional associations including the Amerlpan

;Association of Colleges for Teacher Education.

in the pubfication of thé results, subJect to adequate

27.11 '"The teacher is entitled to full freedom in research and <

’

27.13 "The college or eniversity teachet is a titizen, member

- 27,2

27.3

27,12 "The teacher is entitled to freedom in the classroom in

u‘perfotmance of his academic- dutiep; but research for
pecuniary return should be based upon an understanding
with the authorities of the institution.  (See 27.2
for clarification)

discussing his subject, but he should be careful not
to introduce into"his teaching controversial matter
_ which has no relation to his subject. ' -

of a learned profession, and an officer of an . , -
institution. then he writes as a citizen, he should be

free from institutional censorship or discipline, but his
special position in the community imposes special obligations. °
As a man of learning and an educational officer, he should
remember that the public may judge his profession and his
institution by his utterances. Hence he should at all’
times be accurate,. should exercise appropriate restraint,
should show r&spect for the opinions of others, and

should wake every effort to indicate that he 1s not an
institutional gpokesman. = o
Research for pecuniary return should be interpreted to mean
any majo¥ research for pecuniary return which would interfere
with academic duties, and it shéuld be understood that any
other academic or non-academic worlc should come under the
same rule. )

-

As a State Employee, each faculty member is required to
take the loyalty oath as provided in the Pennsylvania
Loyalty Act. . Q




//_Sectfon 28 -- Professional Responsibilities of the Faculty

q&rl It 1s expected that faculty members will constantly strive

for ever more effective professional competence through
continuous self evaluation of their teaching and through
'sound scholarship. They should endeavor to advance the
knowledge of their disciplines by means of individual
research and of participation in the. activities of -
professional societies. However, they should not confine
their schelarly activities to their own disci line only - or
to a narrow branch of it - but should bec s\gonversant
as possible with those cognate areas of knowledge which will
better enable them to intérpret their own’glscipline to the
*students. '

-
.

28.2 Faculty members should remember that, above all else, they
~ are teachers, Lt can be argued that scholarly research 1s
an end in itself; bgt in an environment where®teaching 1is
paramount, such research must always be considered in light
of how it can best contribute to an indiv1dual s effectiveness
\ as a teacher.
26.3 All full-time members of the faculty haVve a primary
responsibility to the college. Before engaging in outside
. activities during the academic year-Which might interfere -
with academic duty, they must first ‘seek approval from the
"President of the College and’ must understand that such
activity, even when approved, _pannot be permitted to
interfere with their duties at the college.

2074 ;; addition to performing their academic dutles, faculty
members are expected to meet other professional obligations,

’ . including attending faculty meetings, convocations, and other

academic events; serving on committees; -assisting in the
administrative work of the department or the college when

" called upon to do so; and serv1ng as general, or departmental

advisors to students.v _ ‘
L] . 2
2£.5 Members of the faculty are expected to maintain.the highest
standards of ethical eonduct/in their relationships with
the college administration, their colleagues, and the
students. In keeping with ‘accepted professional pqﬁctice,

; faculty members should not disparage the conduct of their
colleagues and the administration to the students and the
general public; nor should they discuss conftdential
professional matters which might be injurious to the
rgputation Qf the college outside of thé college circles.

Sety
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VI 23.5 Faculty Responsibilities Regarding the.Conducting of Classes

28.61

. 20.62

28.6211' Class roles must be kept current. At the beginning

-

)

28.622 Excuses for the absence of students who represent the

.
/ -

28.622 Absence for illness should be verifjied by an excuse

Faculty members are expected to conduct their classes in
a thoroughly professiornal manner.

They are expected to meet classes on time and to hold v
classes for the full, period.

Since regula; class attendance 1is expected of students,
faculty membérs should make adequate provision for
recording absences. p

of each semester or session when there is considerable -
adjustment of rolls, all changes of assignment are

made through the office of the Dean of Academic Affairs
and notices of changes are. sent te the.fatulty members .
concerned. All changes so:made during the first tud

weeks of a semester or the first three days of a

summer session are reflected in the final class list -
printed at that time.. Accuracy in faculty reports

used in making up this list is essential.

v

college in approved activities will be sent directly o .
to the faculty members concerned. These excuses are -
valid dnd should be recognizged as a record of approved
absence but certainly not as approval to avoid

- responsibility for assignments,

*

. from the physician in attendance by an excuse
igsued by the office of The Dean of Academic Affairs.

20.624 Students who are absent yithout excuse from more then

28.63

, 28.64

' - | 2C.65

three consecutive class periods or who are irregular
in attendance over a longer period of time should be
fhported to the Dean of Academic Affairs. )

¢
They should promptly report matters requiring
disciplinary action and matters relating to the
physical condition of classrooms and laboratories‘ﬁg

the Dean.
/ y)

They dre expected to useexaminations and other
evaluative instruments frequently enough and in such a
manner that they have a defehsible and just grade for
each student at the end of a semester or session. They °
should carfefully review grade distributions which vary
markedly from reasonable norms, especially in largk
heterogeneous groups, in an effort to determine if huch
variance can be justified .

They are expected to_repert grades as promptly as
possible at the end of a semester or session. rSince,

all faculty members are given sufficient- advanced

notice concerning the date when grade reports are #due

in the office of the Deam of Academic Affairs, they - 36

~should rigidly adhere to the deadlines given. \
‘ ° 10 ’
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," Section 30
| -5 | \ |
\ FACULTY ORGANIZATION . S !
: . : : - . oA
. ) {\‘\; . o ’ } !
. Faculty members participate at Clarion through faculty .
: g . ' .
meetings;'the Facuity Senate, and committees. The faculty 4

" member, is asked his preferences .as to the standing committee

-

on whiéh he may wish to serve.
Faculty members are,enc0uraged‘to'maintéin nelationsﬁipbi,
.with professional and a*ademic organizations such as the - : . ).

Association of State College Faculties, the American 4
Agsociation of University Professors, the National Education

. I ‘ . o i
Association, the PenqsylvéEia State Education Association,

‘and professional groups connected with the various
. ’ . - ) S
disciplines., There is also a social prganization, the 'Faculty LY

-

Club. ' }
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- CLARION STATE COLLEGE . . , . =~ S

FACULTY SENATE. - - "

CONSTITUTION S e,
" AND : - -

N - - BY-LAWS®: - ST

 CONSTITUTION N
. ] N
- ARTICLE I

Functions' . 7
4 Y

Section 1.° ’ . ' . .

The Senate shall serve as the representative bod} of the
College Faculty which is comprised of the President of the ColLege
"and all full-time personnel holding the academié rank of . °
instructor or abOVe. It shall, in this capacity, have 'soles -~
competence, subject ‘to the approval of the President of the college,
the authority,af thé: Board of Trusfees, and the laws of the

- Commonwealth, in all matters pertaining to the educational policies

I

of the College. ) . b 2

&

-

' The: legislative authority of the Senate -shall extend, not .
to the exclusion of other pertinent -matters, to: le

1 Educational go&ls of the College

2) Admission.standards Eﬁq requirements

N

3) Courses and programs ofvstudy - & A’ '

4) College academic and atnletic calendars .

3) Scholastic standards, honors, and scholarships ‘ .

» . .
6) Requirements for graduation and recommendations for degrees
{

7) Regulations inuolving student affairs including codes of
conduct and methods used for adjudicating actions arising

‘ thereunder. ‘o . ; . L .

8) Faculty affairs relating to professional standards of conduct,
emp loyment, fenure, and promotion and to matters involving
individual administrative relationships.

. . 39
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_'ngtion 3.

- thirty-first q%y following the action by the Faculty Senate unless *

-

Section 2. , ' K . :

~

. The Senate shall serve in an adylisory, capacity regarding’ . Coos
" the plannitg) development’, d4nd use of physical facilities related :

to the educational objectives of the College and to the creatiom,

reorganization, or discontinuatlon of organizational units of - e
instruction, research, or library and other informatiopal and - * . ‘| ‘

distributive facilities.. This shall rot be interpreted to limit ‘

the authority of thé Senate as prescribed in Séctiom. 1. oL

s : . )

. S o ‘ _— /.

" oy S —~
. The Senate shall méet in accordaneg with the Constitutionm,
By-Lawg and Standing Rules of Order.  {p order to provide a forim
for 'discussion of college affairs, all 1-time members of the
Faculty shafl hdve the right to attend fldetings of the Senate and .
to participate /in accordance-with established rules except.for . \ .
the right to yote. ° - . . Ll oy : i
H . 4 . L. ' g

‘Section 4. // g G, . o S

H

/[ R C ' .
thd Senate shall have the authority and the duty to recelve -

.and’ consider mhtters referred to it by the Board of ngstees} the" "

Presidej7, or members of the Faculty and Student Body. :

. . e . s . .
Sectio7 5. L . ‘ 4 . AR

. Any matter rhferred by the Board of Trustees or the ' “
President and any'resolutign'submitted in writing,by members of -~
the Faculty or of the Student Body as-preacribed ih the By-Laws,
shall be acted upon by the Senate and .a report of such action .
shall be sent to those originating the matter with a rationale T
for the action takeha. ~ . ) T

.

VSect{on 6. T . o o R ,

. . v o
The Senate shall interpret its own Constitution, rules,

regulations, and other actions. In matters involving the Senateta

jurisdiction, the final decision shall rest with the President :

of the College; ptovided that he shall notify.the Senate of his o 9§ R

decision in writing accompanied with a rationale for the. decision. .

Section 7. : . -

\ : ok - ' - ..
" All action of the Faculty Senate shall take effect upon ' -

wridsten approval by the President of the £ollege or on the ‘

the President as-;iﬁfsmibted;tb the Senate ‘within that period his

written decision to*dsapprove the measure. : ‘



- ARTICLE I1 |

. Membership and Term of Officé -

\ +

2 . .

“wsﬁ Section l R g . _ .

., All members of\hhe Faculty, as defined in Article I,
Section l, shall be eligible for election to the Senate.

Section 2. ¢ T v h] . , 7

There shall be twenty-five members of which twenty-four
shall be electéd by secret ballot, under a uniform precedure
prescribed in the By-Laws, and w1th the President of the College
being a member'ex officio.. Elected members shall be eligible
for re-election. The President shall have the authority to
designate an eligible member of the Faculty to serve as his

.representative. : ] S

'Sect1d§m3

. Elections shall,be at large by the Faculty as defined in
\ﬂArticle I, Section 1. -

<

- D

'Section 4. : . . ' . 59 /&
IR :
‘'The term of office shall be three years w1th one- ~third
of the members being elected each year.

" Section 5.

The Senate: shall choose its officers and committees upon
its own initiative} and authority, except that the President of
= the College, or hls authorized representative, shall not be '
" eligible for office in the Senate. ‘
N _ _
N S . ARTICLE III
The Senate -Policy Committee
- v ’ i

Section 1,
, The chairmen of the standing committees of the.Senate
and the Chairman of the Senate, as presiding officer, shall
serve collectively as the Senate Policy Committee.®

3

Section 2.

It shall be the.responsibility -of the Committee to
coordinate and recommend general policy, to propose basic agenda
.for meetings of ‘the Senate’, to make assignments to the sta ding

* and special committees, and to review and evaluate commitfee
reports for consideratjon and action before their submiS~ion to

thP Senate.
23




ARTICLE IV ' —_

The<President's'Facu1ty Advisq;y_C0unci1 V - _ ‘5:.
o . B - ' . ! .

Section 1.7 ) - ) - ;
The chairmen of the standing committees and the Chairman

of the Senate shall serve collectively as the President’'s

Faculty Advisory Council under the chairmanship’of the President

of the College.

Section 2.

B o

v i . . ) . ,‘ N

' It shall be the Council's responsibility to advise the
President on matters relating to faculty interests and concerns
| and to present matters to him involving the Senate's program.

. The President may seek the advice and recommendations of the

. ot Council on any matter he deems appropriate. The Council shall ‘
be, on call by the President acting upon his own initiative orx : .
upon reqiest by the Senate Policy Committee.

Section 3.

t The Council, upon 1nv1ta£}on byithe President and the
Board ~of Trustees, may serve in an advisory capacity to the Board.
“ : '

"

ARTICLE V | - o .

:  Initiation of Policy by the Faculty -

. ) - . X
Section 1. . ,

_Any written petition signed by at least twenty-five
" faculty mémbers relating to matters coming/within the competence
of the Senate, may be presented to the Faculty Senmate which must
act upon it within thirty”days in the precise form in which it . -
is submitted

1f the Senate does not act within the prescribed period
' br‘if it acts adversely upon the—petition in the precise form - - W
in which it is submitted, the:Chairman, in consultation with the
President, shall call a meeting of the entire Faculty to consider
" it. If the petition is adopted by the Faculty in the precise
form in which it is«submitted it shall be binding a& 1if enacted
by.the Faculty Senate.

4

>
° .

Section 2. . >

Two weeks written notice for all meetings of the Faculty
shall be given to all faculty members, including those at Venango
Campus and such other campuses as may be established

@ ‘ ; 41:2
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A quorum of the JFaculty in meeting shall consist of
one-half of all full-tume faculty members -as defined in Article 1,
. Section l Yo . : . s

L}

*

Section‘B».'

] The actions of all meetings of the assembled Faculty
‘shall be recorded by the Secretary to the Senate and _shall be
recorded in appropriate form for inspection anpd use by the
Faculty.with duplicate copies being furnished to the Chairman’
of the Semate and to the Office. of the President of:the College.

ARTICLE VI

©

Amendments to the Constitution

Section 1. ,

Amendments to the Constitution may’'be proposed in writing
to the Senate by any member of the Senate, or by action of the
assembled Faculty as authorized in the By-Laws, or upon written
petition signed by any ten members of the Faculty. Such propesals
shall be submitted to the Chairman of the Senate.

Section 2. ' -
Written copies of the proposed amendment shall be sent
to all members of the Senate within one day following its
submlssion and a summary thereof shall appear forthwith in the
Daily Bulletin or in other approprlate campus publicatlons.

“ Section 3. .

The proposed amendment shall have priority on the Senate's
agenda at its next regular meeting for general discussion but
without formal action of any kind. At a subsequent regular
meeting, occurring not sooner than three weeks after the date of -
the meeting at which the proposal receives general discussjion,
the matter shall be acted upon by written secret ballot and a
vote of one more than a majority of the total membership of the
Senate shall be required for adoption. All proposed amendments
shall retain priority on the agenda until actlon is completed.

t

Section 4,

The assembled Facﬁlty shall have authority -to amend the-
Constitution upon its own initiative. Amendments may be proposed
at a meeting of the Kaculty by a majority vote with an ~
informational copy of such proposed amendment being furnished
to the Chairman of the Senate, ﬁt a subsequent meeting of the

- 43
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. 3 . .
Faculty, to be called by the President, and occurring not soonmer
than three weeks after the date of the meeting at which the
proposal i5 submitted, the proposed amendment shall be considered
and, upon approval by a two-thirds majority of .a quorum of the
Faculty, and subsequent approval by the Board of Trustees, it.
shall become a' part of the Constitution.

H
N
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BY~LAWS

ARTICLE 1 .
P4 . =
OFFICERS
~ Section 1, : ’ ol ' ) "
. - ” &

’

The Senate shall, by secret ballot, elect annually or
when a vacancy exists, a Chairman and a Vice Chairman from
among its elected members in a manner prescribed by the Senate's
Standing Rules of Order. The term of office shall be. for onme .
year; provided that when an election is held to fill a vacancy,
the period shall be for the unexpired part of the original term
of office. These officers shall be eligible for re-election.

. The Chairman shall be e presiding officer of the
Senate and shall be an ex officio member .of all gcommittees.- He
shall appoint a Parliamentarian from the College Faculty to
serve with him during his term of office but the Pariiamentarian
shall not vote in the Senate unless he is a member. It 1s the
the Chairman's academic schedule during his incumbency and to
provide needed secretarial assistance and office facilities.

-

Sect%QnIZ. : _ ' : ,

- The Chairman shall, in consultation with'the Sehate
Policy Committee, propose to the President of the College a
nominee for appointment as Secretary to the Senate on continuing
salaried employment but subject to removal upon motion by the

' Senate Policy Committee addreﬁsed to the President of the ,
College. The Secretary to thé Senate need not be a member of
the College Faculty and shall not vote unless he is a member of
the Senate. :

. . . -
The Vice Chairman shall serve, ex officid, as Chairman
of the Senate Committee on Committees and Rules. He shall
assume the duties of the Chairman when the ‘Chairman is absent
and shall perform other duties appropriate to the office.

Section 3.

The Secretary to the ‘Senate, under the direction of the
Chairman, shall keep the official roll; shall prepare, publish
and distribute notices, agenda, and minutes of Senate m@etings;
.shall be responsible for the prescribed duties relative to
‘nominations and election of members of the Senate; ‘shall
maintain appropriate files for retaining Senate records; shall’
perform other assigned duties appropriate to the office; and
shall, if assigned by the Chairman; provide secretarial
assistance to the Confinittee on Courses and Programs of Study.

27 C )
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stated .policy of the College to make an equitable adjustment in -
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ARTICLE II
. "ELECTION TO THE SENATE
Section 1. .
'The Secretary to the Senate shall prepare,.during thé

month of February, an official 1list of faculty members eligible
to vote, arranged alphabetically, as of the beginning of the

+ second semester and certified by a representative of the Office

of the President.
. : .
Not-later than one week before the date for casting
nomination ballots, the Secretary to the Senate shall furnish
each Paculty member, as defined in Article I, Section 1 of the .
Constitution, a copy of thejofficial voting list. Attached -
thereto shall be a statement indicating the number of nominees
to be chosen and that, for a nominatioj ballot to be valid,
the yoter must enter from the official \list the number of names
eqial to the number of nominations to be made.

© Section 2.

N “

Nomiﬁations shall be conducted on the first Tuesday of
April provided that this date dogs not eonflict’ with the spring

vacation. Should this occur, the Faculty Senate shall designate

an alternate date. -

A ballot box suitable'fdf receiving written and secret
ballots shall be placed in one central administrative office '
of each/campus. A copy of the voting list shall be placed nearby
and each voter shall, upon voting, sign it opposite his name. ,
The Secretary to the Senate shall have responsibility for
carrying out the above procedures. . :

The jumber of noginees shall be twice the mumber of
offices to be filled in éach election and those receiving the .
highest number of votes shall be nominated; provided that if
the mumber é? nominees is lessithan twice the number of offices
to be filled, ‘such list of nominees shall be valid for the
purpose of the election.

The Secretary to theSenmate shall collect the ballot
boxes and the ballots shall be ‘counted under the direction of
the Chairman.ogfthé Senate and two other membérs of the Senate
designated by“#ftm for this purpose as a‘canvassing committee,
but with any member of the Senate eligible to participate in
the countinéﬁ: The Chairman: of the Senate shall certify the
results and cause the names of the nominees to be published
in the DAILY BULLETIN but without indicating the votes received

by each ome.

.. 4¢ | \ @
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“ . . _
. Nomiriess shall be notified immediately and may withdraw,
upon immediaté return notice to the Secretary to the Senate,
.whereupon the person next highest in the number of votes, and R
not; withdrawing, shall be moved up on the 1ist of nominees. In
case of tie votes at the bottom of the 1list, the Chairman. of the
Senate .and his special canvassing comnittee shall break the tie

by casting lots. ‘

- A withdrawal received after the official-nominating
ballots have been prepared shall create a vacancy to be filled
as provided in Section 4 below, in case such a nominee is elected.

°

Section 3,

Elections shall be held on the third Tuesday of April.
Uniform ballots carrying the names of the nominees shall be
prepared by the Secretary to the Senate and the election shall
follow th¥ same procedures as set forth in Sections 1 and 2 above.
The ballots shall contain printed imstructions that votes
must be cast for the number of nominees equal to the number of
offices to be filled for the ballot to be valid. The ballot
boxes shall be collected and.counted in the same manner as .
prescribed in .Section-2 above and including the provision for
breaking tie votes. The Chairman of the Senate shall certify
the results and cause them to be published in the DAILY
< BULLETIN but without indicating the votes received by each one.

ction 4,

-

Vatancies in the Senate membership shall be filled for
the unexpired period by a majority vote of the Senate upon
recommendation by the Senate Policy Committee., If the
recommendation is rejected by the Senate, the yacancy shall
be filled by the 'Senate upon its own motion.

ARTICLE 111
4 COMMITTEES

~Section 1.

The Senate shall determine its committee structure, composition,
and authority subject to the following provisions:

1) Any member of the College staff academic or non-academic, or
any full-time student of the College may be appointed to a
committee.

2) Al committees must have at least one elected senator.

3) Any member of a committee who is not a Senator shall have
non-voting privileges on the floor of the Senate on issues

of ‘concern to his committee.

27b
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4) Chairmen of standfng committees must be elected members of the
Senate.

5) Assignments of responsibilities specified in the Constitution
shall be controlling.

o .
/ ARTICLE 1V R

( *  MEETINGS ' ' L
Section 1. a

Regular meetings of the Senate shall be held each Monday
during the academic year, except as indicated in Section 3 below.

.
-~

Scction 2..

The ghairman, upon the request of the President of the
College, shall convene the Senate to receive information deemed
of concerm to the Faculty; prévided that no motions can be
received or acted upon at this meeting regarding any matters
presented by the President. -

. N

The Chairman shall convene the Sepate upon written -~
petition signed by ten members of the College Faculty or by
resolution’ of , the Student Senate for the purpose of considering
the proposal. .

Section 3. S ' " .
: o The members present at any meeting may, by a -
1 majority vote, change the date for. any subsequent meeting and/or

call for a speclal meeting.

N ARTICLE V R

QUORUM
Section 1. -
A quorum for transacting business shall consist of one-

half the Senators except as specified otherwise in the Constitution \\
and the By-Laws for speclal measures.

ARTICLE VI
REFERENDA
Section 1. )
- * The Senate may conduct referenda of the College Faculty.

27c v i
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ARTICLE VII
. N “
. RULES OF PROCEnUﬁg

Section 1.

¢

i The Senate shall establish its rules of procedure.

ARTICLE VIII

REPORT TO THE FACULTY AND INDUCTION OF NEW OFFICERS
——

Section 1. - R

_ The Senate, through its incumbent Chairman, shall
submit an informational report to the assembled Faculty at least
annually and not later than May 1 and to be called by the
President of the College who shall preside or his designated
representative. The assembled Faculty, by resolution, may
direct the Senate to consider matters pertaining to the College
and such matters shall remain'on the agenda of the Senate until
acted upon. The assembled Faculty may propose amendments to the
Constitution of the Senate by a majority of a quorum comprising
one-half the numbér of Faculty members, and such proposed
. amendment shall receive first priority on the agenda of the
Scnate until acted upon. Nothing in the Constitution or By-Laws
shall be construed to limit the prerogative of the President of
the. College to call informational meetings of the Faculty.

Section 2.

The first meeting of each newly constituted Senate,
following each annual election, shall be held not later than
May 7 for the purpose of electing officers and establishing its
Committee on Committees and Rules. The meeting shall be called
and chaired by the Chairman of the out-going Senate.

"Section 3.

v

Assembled meetings of the Faculty shall be called by the
President of the College upon .written petition signed by at least
twenty-five members of the Faculty stating specific reasons.

ARTICLE IX . B ,

AMENDMENTS TO THE BY-LAWS
Section 1.

Subject to the approval of the Board of Trustees,
amendments to the By-Laws may be adopted at any meeting- of the
Senate by a two-thirds vote of those present; provided that the
amendments shall have been presented in writing at a preceding
regular meeting.
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SCHEDULE FOR ADOPTION AND IMPLEMENTATION

.
- §

.

Section 1. < ' .

~ The meeting of the Faculty tg consider action upon the
proposed Constitution, By-Laws, and Schedule shall not take place
sooner than one week following their distribution to members of
the Faculty. During the interim, an opportunity shall be given
to all members of the Faculty to meet with the President’s"
Committee on the Senate which prepared the draft. :

Section 2.

During the second year of -operatjon by the Faculty Senate
whlich.1s first chosen under the provisiofs of the Constitution
and J-Laws but before January 15 of that academic year, the
Chairman and other members of the canvassing committee shall
determine by lot in the presence of the Senate the requisite
members who shall have a two-year term. Thereafter, all members

shall serve for three years.
v

Incumbent Senators with one year remaining shall continue
as members for one year of the new Senate established under .
provisions of this Constitution and By-Laws. In the first election
held under the provisions of this Constitution and By-Laws, the
number of Senators to be chosen shall be determined by subtracting
the number of Senators continuing in office” from twenty-four. The
number of nominees to be chosen and the number of Senators to be
clected, together with the mode of preparing and validating the
ballots, shall conform to thg same ratio and the same general
provisions as provided in Article IT of the By-Laws ®tntitled
"Election to the Senate." 'This specia]l adjustment’ in the numbers
of Senators to be nominated and elected shall continue until the
full complement of twenty-four elected Senators is filled by
clecting eight Senators annually for three-year terms. .
/ .
Until the normal complement of elected Senators is filled
by electing eight Senators annually, the term of election to office
shall be three years but with lots being drawn in the presence of
_the Scnate to determine which of the newly elected Senators shall
serve less than the full period for the purpose of maintaining the
clected membership of the Senate at twenty-four. Lots shall be
cast shortly before each annual nomination and -election period and
those drawing terms shorter than the full three years shall be
cligible for re-election at the appropriate election.

The attached schedule Lndicatés the procéss of transitién
but without establishing, by itself, a commitment to the years used

for reference.

o
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Section 3. .

During the first academic year in which the effective date
of this Constitution and By-Laws is established, the standing
committees of the' Faculty Senate shall be those listed herewith.
Upon the 'completion of the first.year, the standing committees -
shall be established and assigned duties under the Standing Rules .
of the Senate adopted under authority of Article VI£ of the By-Laws.
The initial" standing committees shall be:

. -~
1) Standirg Committee on Admissions, Academic and Athletic Standards

- The Committee shall carry on investigative, initiative, .and
advisory activities relating to the areas of its assignment
including general staridards of admission, academic achievement,.
grading systems, standards of scholarship required for remaining
in college, terms and conditions of academic probation,
reinstatement, and standards for scholarship awards. It ghall
recommend to the Senate general.graduation requirements and,
before each commencement, review and certify the list of candidates
for deprees.

< ~ ”

It shall have the authority to act on individual problems of
admission, regdmission, reinstatement, and certification of credit
referred to it by the Registrator and/or the Dean of Academic
Affairs and shall act as the sole and final review board for -
petitions for exceptions on graduation requirements. It shall
also deal with policies related to the athletic progrgms of the .
College, including student eligibility and schedules for athletic
contests. . .

- )

2) Séanding Committee on Committees and Rules

.

The Committee, in consultation with the Chairman of the
Senate, shall have the responsibility for making standing
committee nominations upon its own initiative subject to approval
by the Faculty Senate.. It shall use its discretion in determining
individual preferences of -the Senators for committee assignments.
It shall review and make recommendations on committee structure
and organization. ‘'Nominations for student representatives on the
various committees of the Senate shall be proposed only after
consultations have been held with appropriate student officers.

All proposals for amending the Constitution, the By-Laws,
and the .Standing Rules of the Senate shall be referred to the
Committee for analysis and clarification; provided that its
recommendations shall not alter the basic intent of the proposals
rceferred to it. ‘ .

The Vice Chairman of the Senate shall be the ex officio
Chairman and the Parliamentariah of the Senate shall be a member

ex officio, ¢
27f
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. The first Committee on Committees and Rules shall berelected:
’ by the Senate acting upon recommendations made by the new Chairman
and Vice Chairman of the Senate. Thereafter, members of this
committee shall be chosen as are all other committees. '

. 4

3) Standing Counnitteé an Courses and Programs of Study ‘ ) ',

& The Committee shall review all proposals relating to course ~
proposals and programs of study and shall make recommendations
thereon to the Senate. To facilitate this task, it shall prepare Ve
standard forms and procedures for use in receiving proposals and

//f shall conduct hearings open to all members of the Faculty and the
Student Body. ’

1t is the stated policy,ofbtbe College to make an ‘equitable
adjustment in the academic schedule of the Chairman of this
Committee during his <incumbency and to pEﬁvide needed secretarial
\ ‘assistance and office facilities.

The Committee shall have student representation.

‘ . s .
4) Standing Committee of Faculty Affaiyxs

-

/ . The Committee shall advise the Sarate.on matters “concerning
faculty affairs and shall make recommendations on-general policy
and specific criteria for promotion, tenure, salary scales, and ’
leaves. Its concern extends to matters relating to the cultural,

- social, and material welfare of the Faculty and to the maintenance
and improvement of its professional standards. It shall have the
specific authority to establish, on its own initiative, discreet
procedures for handling faculty grilevances.

5) Standing Committee om Iﬁstitutibnal Resources

The Committee shall serve as the advisory body of the'Senate
_on all matters affecting the growth and development.of the
physical and academic facilities-of the College including planning
for the future. It shall have the responsibility to initiate
_ conferences with the proper planning, budgetary, and general
¢  administrative officers of the College relating to the, use and
’ : development of institutional resourtes. ‘

6) Standing Committee on Research; Graduate Study, and Information
Systems P : ¢
“The Committee shall recommend policies relating to the

expansion of knowledge through research, graduate study, and the
academic climate conducive to these functions. It shall be
responsible for reviewing and evaluating developments in the
acquisition and dissemination of information through the Library

T and by means of films, electronic devices, and other special
teaching and research aids. : 8

I
t

T
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7) 'Standing Committee on Student Affairs

The Committee shall be concerned with policies involving
student life at the College and its allied campuses and shall.
prcsent to the Senate proposals for discussion and action. - 7

~

It shall have at léast two divisions, one having jurisdiction
over general rules and regulations pertaining to student affairs, .
subject to confirmation by the Senate, and one serving as the ’,
adjudicative body to hear charges involving alleged student )
violations of the rules and regulations in accordance with : T
procedures to be established under the Standing Rules of the

Senate.
>

The Committee shall have student representation in each o /
division.™ It shall serve .as the principal agency of the College
for providing appropriate representation of student opinion in
the Senate including the right by student members to submit
proposed general rules and regulations involving student 1life..
It shall have at least ome faculty member from the Office of
-Student Affairs.

Secti6/ i o : - . ' "v -

%

; .

The President's Committee on’ the Senate shall have the
authority to adjust the style-and form of this document and to
make ‘adjustments required-to achieve conformity with the other - *
rules-and regulations of the College.

3 .

Section 5.

.Upon the implementation-of all sections of this Scﬁedule,
it shall no longer be printed in future compilations of the rules
and regulations of the College, except the method of adoption in
Section 6 below which shall become Article VII of the Constitution
to be entitled. "Method of Adoption" and to include the names of
the Committee members..

Section 6.

Action on the proposed Constitution, By-Laws, and Schedule
shall be taken by the Faculty, as defined in Article I, Section 1,
by secret ballot in a meeting called and chaired by the President
of the College and with a quorum present of at least one hundred
forty. All proposed motions and their disposition, but with no '
record of their sponsors, shall be transmitted to the Board of ‘
Trustees along with xequisite copies of this proposed Constitution,
By-Laws, and Schedufﬁ\ A majority of those voting shall be needed
to signify a.favorable recommendation to the Board of Trustees for:
adoption; provided that in case no quorum”is present, the proposed

27h ’ ,
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' Constitution, By-Laws, and Schedule shall likewise be trén%mitt¢d
to: the Board of Trustees for actlonm, with .a notation to thxs
effect attdched therqto. : ‘

A.RTICLE"J( .
REMOVAL OF . SENATOR FROM- OFFICE
k§ ) —_—

Y - Lo

Section 1. . : - T
o If a Senator sustains four (4) consecutive unexcused

absences from the meetings of the Faculty Senate, he shall be
asked to resign, The vacancy created by such a resignation’
would be filled according to the provxs1ons of Section 4,

" Article II, of the Senate By-Laws. - . j

vy -

B . .4*\.
’ - ¥
. . R

i

r

The President's Committee on the Senate

Margaret, Buckwalter -

Forest Carter

James Cole

Daniel Shigey

Adam Weigs .

‘William A. McCautey, Chalrman
R™Wallace Brewster, Consultant




" NOTE

PR

The éONgTITUTION AND BY-LAWS OF THE FACULTY
o SENATé was;d;veloped by é Presidernt's Committee
on the Faculty.Senat; a;d'presented as a pfopésal
on April'él,.1969;.'1t was feéommqnded for

adoption at a Genefal Meeting of the Faculty on
' . .

May 2, 1969. 'It was approved by the Board of
Trustees of Clarion State College on September 9,

1969, with minor éhangesfwhich were éubsquently m

approved by the Faculty Senate-on.Nbvember 10, 1969.




. Each membér of the Clarion teaéhing faculty serves under‘a

direétlyhconcerned with the work of the several academic areas of the

 College. ) ’ "

Physical Education, Educational Television, and the professional

- program bf'thélcollege in relation to the several departments of the

_ Section 40

. DEPARTMENTAL ORGANIZATION - - | i

~ 0

dépa{;mehf head. This head is the priméry contact for information
or adyice concerning work in ‘that discipline, teaching responsibilities,
and the mechanics of the ‘department. - - -

*

’ The Dean of Libg;élgkrté is the ,administrative officer ‘most I

.

The Dean of Professional Sfudies has administrative Hirectiom of

the variocus areas of education including Library’Sqignce, Health and

. ‘ ) : 1
aspects of the Elementary and Secondary :urricula, ’

”

B
v

. The Dean of BusiﬂE\i Administréeion.bas administrative responsibility -

for the degree program in Business Administration.
' )

The Dean of’%faduéte Studies coordinates the entire graduate

-

qollege which offer graduate curricula.




Section 41 ~- Role of the'Department\Lead P . . B
. Ty
‘41.1 Each head of a department is respénéibfg for the
‘instructional program in his respective field or
fields. As such he strives to improve instruction
through meetings of departmental faculty‘and
conferences with staff members. 'k :

4111 Departmental recommendations to the administratio

A for faculty appointment shall be made by a majority
vote of the departmental members present, after
every effort has been made to consult department
members in the area. (Adopted by the Senate, .

.  February 24, 1965. Approved by the President

‘ March 3, 1965.)

: ’

41.2 He is responsible for the orientation of new staff
" members, development of a sequence of course offerings,
facilitating curriculum changes§ and assignment of &/(
departmental .staff to teaching duties. He also has . ‘
responsibity for the preparation and administration \
of tHe @epartmefital budget and for approving and '
expediting staff requests for equipment and supplies.

41.3 Alllsunplles and instructional materials furnished by _
the College may be ordered through the secretary of the
department '

41,4 1In conJunctlon with ‘the Academlc'Dean, claséischedule . _
and load aré assigned by the departmenﬁ head. The _: ’
faculty member is consulted prev1ous to a331gnment.*

A full assignment at Clarion encompasses an advisement

function as -a matter of course and serving on one or "
more standing or special committees for the College.




41.5

41.6

The head of the department is responsible for personnel
management in his departmental organizatlon. As such, he.
should study this matter, either by formal work or
privately, inasmuch as his managerial conduct affects the
well-being of his staff. A department head should consult
- the prepared list of publications in the office of the
Dean of Academic Affairs.

The department head should complete scheduling”of courses -
~ to be offered and staff assignments for the subsequent )

year priowr to or by the end of each spring semester.

. The department head shall change assignment of faculty

members or change courses taught by faculty. embers only
after consultation with staff members invol

Unresolved isgues in such consultatlon may, at the request

of the staff member(s) affected, be appealed to further

‘ consultation under the chalrmanship of the approprlate

dean. p

SR T . o . :
Each department which is responsible for a teacher
preparation program shall appoint college supervisors of
student teachers by mutual agreement with the Director
of Student Teaching

. 293
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-Section 42 -- Orientation of New Faeultyﬁﬂembers

42.1 The department head Will discuss with the new member'the

. follqwing: .
42.11 The mechanics. of selection and the ordering of
. + textbooks. .
42.12 Assigned clase hours (Clarion perlod arrangements)
¢ . and classroom locatio .
42.13 Discipline majors within the department and tegcher
/ certification. _ ,
£2.14 Attendance aé‘departmental meetings and the functions
of such meetings. .
- . . ‘
42.15 The departmental policies ingrelation to student
' absence, grading and examinations, term papers, and
any special functions that come under departmental
. regulation.
« 42,16 Classroom.visitatidn and evaltation of instruction
in accordance with established®policy.
. \\t .
42.17 Departmental travel allocation and “he use of state
;o cars. '
42.18 The six (6) weeks comment sysfem at Clarion and IBM
. , * procedures (faculty and student IBM numbers, etc.)
42.19 Registration and pre-registration duties of faculty.
) 42.20 Library holdings in his spec1a1 dlscipllne and the
responsibility of the faculty member in building
library holdings. N
42,21 The use of audio—visual materials and procedures for
: obtaining such materials. kj .
42,22 The kinds of supplies ordered through the -
departmental secretary and their use. )
q ' LA - .
42,23 Establishment of office hours and the nature and
- : extent of his advisement load. .
—
42,24 Brocurement and use of student secretarifl help.
42,25 Procedures for establishing new courses.
? ~F
42.26 Spec1a1 assignments that may arise within the

department,

30
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Section 43 1-‘Facu1ty Participation in Recruitment and Appointment

» o hd M .
43.1 Through departmental procedures the faculty member
T o participates in the recruitment and recommendation of
: applicants for positions in the department.

43.2 All recommendations for hiring shall be made by the
. . department by a majority wote of the probationary and
/ . tenured members with full-time departmental assignments
: who are teaching or in residence when the recommendation
is made. All voting iembers of the department will have
access to all dossiers; *

43.3 All decisions @f retention or dismissal shall be
recommended 'by the department acting by a majority vote
of the chairman and the members of the department with
two or more years of service. No member shall vote on
his own -retention or dismigsal.* o

- 43.4 Each department, acting by, a majority vote, shall .
establish a written policy for evaluation of all members -
with less than three years service in the department.
Other criteria’than teaching ability reflected in

" classroom performance should also be consﬁﬂered.*

43.5. For appointment, each department head passes the
recommendation of the department and all pertinent
information to the Office of the Dean of Academic Affairs.

*

43.6 The Academi¢ Dean msakes recommendations for appointment
to the President of .the College. The President, in turn,
recommends the appointment to the Board of Trustees.

43.7 Appointinents are legally binding onl& affer approvals
from the Board of Trustees and the PDE in Harrisburg.

’ - " o . #:

*Passed by the Faculty Senate, ?ebtﬁary 24, 1965; approved by
the President, March 3, 1965.

<
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e Section 44 -- Faculty Absence from.Class
ﬁ7 X | It‘as the résponsibility of every facultyg@ember who must
be absent from class to make necessary arrangements with

his department chairman as early as-possible. In case of.

" an emergency absence, the department head will be

\\\, notified at.the earliest possible moment . . : : » 'o-

QﬁrQ It'1s'as§umed that absences will be incurred for good . PR
and suffic_ent redasons such ag: death in the family, ‘

. . personal illness or accident, hazardous travel
conditions, and attitendance at or participation iz)a
professionak activity. or extra-curricular activity

‘approved by the Department Head, Dean of Academic

Affairs, and/or the President of the College. &

to the Delan of Academic Affairs and the Business Office \
: on forms available. Department files dre maintained : .
PR on all faculty absences and a file for substitute

teachers is availablel K@ ‘ \

- [

'\;// 44.3 Department heads are requirdd to report faculty absences

44 .4 Arbitrary dismissal of classes by a faculty member is .
reported directly to the apprOpriate dean. \ _ s
- . 44,5 Fqculty Substitute Policy as approved by . the ‘Board of.
. - : Presidents November, 1959 4

.51 It is the judgment of the members of the Committee v
. that it i¢ neither wise nor, usually, necessary to ’ c
¢« (- : employ a substitute to teach classes when the absence
' of the regular teacher is less than one week or three-

class meetings. Usually some arrangements within 'the

department can be effected which will provide for

someone to teach the classes who is familiar with the

- @ program and the regular teacher's procedure. In many -
= ) colleges, situations ¢f this kind involving absences
' 7 limited to two or three class periods are handled ‘on a )
reciprocal basig within the membership of a department.
. E .52 Whére a substitu islemployed the salary shall be _
. 'prorated on the-minimum bi-weekly salary for the ‘ 2
N classification in which.the substitute falls -
: according to his experience and education, .
‘ < - . '
o :
2k / - e -
; , ‘h . -
. | : W
<’ ¥ . . N i )}
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Section 45 -- Faculty Leave Without Pay

.

45.1 1t is the ‘policy of the Board of Trustees to grant
- individual faculty members a leave without pay for

certain professional reasons. Each application will
. " be judged on its individual merits. LEeaves without

-

pay are processed as follows: , .Y

«11 A letter of request for leave without pay, endorgked

.12

by the department head, must be submitted to the
Dean of Academic Affairs prior to the academic year
for which the leave is requested. The letter should
specify the reasons for the leave and the semester(s)
desired. s ‘

. . . ‘/‘
The Dean will transmit the request, with his

. recommendation, to the President and the Board of

Trustees for final action. Notification will be
sent to the applicant followks

33




Section 46 -- Policy Statement onaOutside-Speakers

46.1

46.2

46.4

46.5

46.6

Clarion State College, as an institution dedicated by
the people of Pennsylvania to higher education in the
truest sense, reaffirms and follows these policies in-

"the selection and presentation of lecturers or speakers

on campus under College auspices: -

Persons whose achievements in specific fields of .
intellectual endeavor have equipped them as recognized
authorities in these fields will be brought to the
campus for lectures as a planned effort to expand and
enrich learning opportunities for college students.
This includes the clear obligation of the college to
its students to b speakers who can and will present
varying and perhag§h§b3flicting viewpoints covering a
vast array of subjects v

The selection and presentation of speakers or other
programs on campus shall be guided and directed by
faculty members and/or faculty sponsored student
groups. These College groups will seek presentations

- appropriate to educational programs and actrtities of

the College and its departments.

In all campus affairs, the College will insist that the
basic freedom of speech assured in the constitutions of
Pennsylvania and the United States not be abridged, and
that the opportunities of students at Clarion 3tate
College to know and evaluate conflicting opinions not
be diluted under any circumstance. The College also
stands ready to defend this freedom for any members of
the College community regardless of their political or
social beliefs.

Although individuals or groups on campus or elsewhere
may object to the views of a speaker, or even to his
appéarance on campus, such Dbjections can not be;allowed
to 1ntet£ere with the College's program of an
1nte11ectu§1ly honest and frank exposition of ideas and
v1ewpoints. S

Any lesser practice than is indicated in these poliay
statements would constifute an abdication of the
intellectual assignment Pennsylvania has(given Clarion
State College. Indeed, these policies ‘assure students,
faculty members, and interested citizens the finest
possible contributions to mutual intellectual needs as
well as to local, state, and national citizenship
responsibilities. These statements are made so that
interested individuals may appreciate the position which’
an accredited institution of higher education of status,
character, and integrity must take 1f we are to preserve
and enhance the American way of life. (Adopted by the
faculty in the Spring; 1964.) , v

. 3

63




-

46.7 Resolution passed by the Board of Trustees, April 29, -~
1964: Resolved that thg Policy Statement on Outside
Speakers at Clarion State College shall be accepted by )
the Board of Trusteés with the interpretation, which we L.
believe to be in accord with that of the faculty, that
no person or persons, including communists, advocating
the violent overthrow of the govermment or the illegal
abridgement of constitutionally guaranteed rights shall
be allowed to address the student body of Clariom
State College in the college buildings or on college

property.
]
. ’
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ection:SO'

A

COLLEGE SERVICES TO THE FACULTY

A lisp‘and‘some description of the services rendered the

faculty by the College is presented im this.section. This iisting'

18 presented in the interests of‘éfficieucy‘gnd as a ready reference

for all faculty members-. ‘ i
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Section 51 -- Faculty and Staff Parking and Traffic Regulationms L

F N ' T &
o 51.1 GENERAL PROVISIONS:

All provisions of the vehicle code of, the Commonwealth of
Pennsylvania and as supplemented by college regulations, -
shall be strictly enforced on Clarion State College campus. -
Final authority for such enforceinent shall be governed by
the Faculty and Staff Parking Committee, the Office of the
President, through the Office of the Director of Security.

11 All faculty-staff who possess, maintain, or operate a
motor vehicle, (including a motorcycle, motor bike, motor
scooter, and any other motor driven vehicle) shall register
annually with the Office of the Director of. Security,
Registration must be completed within 48 hours upon

Cl\§<{/ employment at Clarion State College by a faculty or staff
\ member.

51.111 Parking enforcement shall occur 24 hours daily and
all designated argas and regulations shall be complied
’ with, except from 12 noon Saturday to 7:00 A.M. Monday
“when a faculty or staff member may utilize any legal -
area 1f he has his vehicle properly registered and a
parking decal displayed.

.112 Automobiles which are frequently in use on campus
must be registered even when their use is intermittent,

.113 Any vehicle parked on campus shall be parked at the
risk of the Oﬁper

" 114 Vehicles without permits shall not be parked on campus
by faculty and staff unless express ‘permission is
granted through the Office of Campus Security.

115 fersons who exchange vehicles are responsible for
removing the parking permit from the old car before
it is returned or exchanged. :

)

.116 A decal shall be firmly attached to the left rear bumper,.

51.12 TRAFFIC REGULATIONS

Y

- .121 Speed on campus roads and parking areas limitedAjo fifteen
‘ (15) miles per hour.

.122 A vehicle shall be brought to a full stop at all stop
signs. ,

.123 Faculty and staff are prohibited from parking in the
- followlng areas:

»

Visitors area

Lawn or sidewalk areas

Service drives or driveways

Parking prohibited areas e 4 { '

ic - ‘ 37 ‘
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51.2 ELIGIBILITY FOR!PARKiNG PRIVILEGE

’ .21 The privilege to park a motor vehicle at Clarion
~ State College shall be granted to faculty and' staff
in accordance with specifications indicated by the :
- Parking Committee through the OFfice of Campiis 8 purity. N

51.211 Specific areas with an appropriate decal shall be .
: “1ssued to the faculty and staff according to the
following priority: .

a. Lot YA" and "C" full professors, associate
professors, selected administrative heads,

’ ) ' and non-instructional staff personnel with
: : ratings of 32 and up. _
- 'b. Assistant professors, instructors, :and non-
‘ ' — instructional staff with ratings of 24 and B
32, ' '

c. All other non-instructional staff
d. Students.. F

-

<? , .212  Individuals from group B would be assigned after
. all those from group A. Within each group,
, ‘assignments will be made on the basis of seniority.
- Individuals, once qualified, will be assigned to
the lot closest to their office. Individuals
- 1iving within three blocks of their office should
not receive permits to either Science or Chapel
\\ "~ lots. ‘They may receive a temporary permit for
loading and unloading equipment and the like.
In cases of disputes as to assigmment, the parking
committee designated below would decide the isgue
in open hearing.

.213 Regular review of these two lots should be made to
ensure they are nearly full mogf of the time. If
the two groups above are not sufficienfiitd do so,
they should be nearly filled with other ‘sbtaff
individuals on the basis of rating and seniority.

51.3. FEES : .

.31 _All faculty and staff members MUST .regfster their A
vehicle annually with the Office of Campus Security IF
they wish to park in any college or college cbntrolled
parking area.

51.311 Registration of vehicie:
) : a. Faculty and staff -~ $1,00 per vehicle.
s b. Failure to register vehiocle =~ $5.00 fine.
. Further action fn reference to non-registered
vehiclesd shall result in disciplinary action
N by appropriate Dean and/or President.
s c. Eligible magnetic card holders -- $3.00.deposit.
d. Illegal transfer of magnetic card ~=~ $25.00 fine.

. .
N -
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51.4 RESTRICTIONS - Flel
' : ‘ "o ) ' S
.41 Reglstration and parging decals are non-transferable
and. may be used ONLY on the vehicle for which issued |
and by the faculty or staff member to whom they were

ofiginally issued. .

51.5 MISCELLANEOUS
' . .51 Decals must -be firmly attached to the LEFT REAR BUMPER.
. A . .o . .
.52 Parking and Traffic;regulations‘for students .shall be -
in pffect at all tid@s'inéludihg\examination,periods;_
_eekends, holidays, and_all summer sessions. '
» . - . . o .
.53 Tampering in any way with registration and parking
decals shall be cause:for Committee action.

.54 Change: of local address or, change of license plate
- ) number must be reported.to the Office of the Director
of Security.within seventy:two (72) hours of such

» change, K

51,6 RESPONSIBILITIES IN_?ARKYNG AND OPERATING MOTOR VEHICLES

-~ A ]

.61 The acckptance by any faqulty or staff of the privilege
of parking or operating a motor vehicle on campus shall
also constitute the acceptance of the responsibility to
see that no vehicle owned or registered in his name is
parked, or operated, in violation of these regulations.

-

.62 Any vehicle parkga on campus shall be pafked at the risk
of the owner.. ’ - .

-~
-

51.7 PENALTIES FOR VIOLATIONS . _ ' '~

. .71 Violators shall be subject to penalties as listed below
during the current year:

¢

of. $1.00

a. First violation ) - Fine
| b-. Second wviolation Fine of $2.00
.~ c. Third violation : Fine of $3.00
d. Fourth and subsequent violations Fine of $5.00

' . / .

.72 All fines shall be paild t9 éﬁE‘Direétor of Security or
his secretary in the McEntire Maintenance Buildifg
within 72 hours of the time of  the violation, e cludingy
weekends and legal hokidays. , o

Failure to pay fine within specified time may result in
the suspension of campus operating and parking privileges
and/or other disciplinary action by appropriate Dean and/or
-~ President. Operating or parking a motor vehicle on .
College property while such privileges have been suspended
shall constitute grounds for action in trespass and may. .
result in the towing\?way of the vehicleyin violation and
its impoundment until all charges have been satisfied. '
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51.8 PA!‘?JSING AREAS: L | . s )
- /'/ i .
Lat "A" - Front of Peirce Hall, Greenville Avenue, .
entrance. Letter 'A" decal and magmetic card ONLY. . : i
Lot "B" ~ Payne Street entrance adjacent to Fine Arts
v Building. ' ("AP" decal required; also, A, or C; or E - .
. " decal.) ' o ’ ‘ !
Lot ''C" -',,,'Cl{apel area, '"CY decal ONLY.
. y—— , // » ] Sy—— .
Lot "D" » Given and Ralston Hall area. "AP" decal .
réquired. @1lso, A, or C,or E decal.) .
Lot "E" - Dining Hall area. "E" decal ONLY. | Py
Lot 1 - Ballentine Hall Lot - "AP" decal ("AP decal .
required; also A, or Cor E decal.) =
Lot 2- =~ Becht Hall Lot - "AP" decal. ‘("AP"_deéal . / _'é ,
required; also, A, or C or E decal.)
. ~¥
$ 4
A
N ) ) S
' N
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Section 52 -- Travel Information (Regﬁlations>and Reimburseﬁents)

52.1 All faculty travel on college business must be cleared

’ " with the department head before the trip is made.¥ State
automobiles must be used if available, It is the staff
member's responsibility to c¢ontact the Office of the
Assistant to the President to see if an gutomobile is
"available. Requests for reimbursement for the use of
private automobiles will not be honored if this
regulation has not been observed.* For approved trips
in private automobiles the reimbursement rate is 10¢
per mile for the first 1, 000 miles, and 5%¢ for each
additional mile driven in any one month. The rate for
_those that elect to drive their personal cars in 11eu

- of an available state car is S%C per mile.

52.2 All out-of-state travel must be approved by the
Governor and requests must be submitted to the DPI at
least 30 days prior-to the date of the trip. This means

.that any request for out-of- state travel within the
limitations of the departmental travel budget should be
submitted by :the department head to Dr. Gemmell's office
at least 37 days prior to the date of the trip to allow
time for processing. Justification must be provided-for
the use ‘of a persomal automoblle for out-of-state travel
and the reimbursement rate is 5>¢ per mile or not to
exceed railroad coach fare.

52.2 The following is quoted from the RULES AND REGULATIONS
CCVERING THE USE OF COMMONWEA!TH-OWNED AUTOMOBILES :
"Commonwealth automobiles shall be operated ONLY by
properly. likensed and responsible employees of the

agencies t& which the automobiles are assigned or
dispatched. Commonwealth automobiles shall be used
ONLY for. official Commonwealth business."

52.% Hhen making trips for which reimbursement is requested,
- please observe the following regulations:

.41 Lodging limits have been esrablished at $10.00Aplus‘tax
in Harrisburg and areas of 100,000 population or over,
and $8.00 plus tax elsewhere.

* .42 llaximum meal coverage: $1. 30 for breakfast, $l 30 for

lunch, and $2.60 for dinner, including gratuity and
tax. )

.43 Secure receipts for every item of expense ex¢ept taxi
fares under $2.00,. city bus or street car, personal
automobile, meals and t1ps.

_JEffectrﬁe September 1, 1967, only state employees who have

completed the State Defensive Driving Program may operate
state vehicles. No reimbursement will be made to persons
Operatlng private vehicles on state. business unless they
have been cerrlfled to have completed the Program.

39 “
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52.5

- .44 Use Tax Exemption Certificates when puqehasing,publié

transportation (reimbursement for Federal transportation
tax will not be made). Forms are available in the

‘Business Office. ) “#
To apply for reimbursement, secure travel expense '
vouchers from your department- head. Complete an -

" original and two copiés for in-state trawel and an

52.6

52.7

52.6-

52.9

52.10

original and three copies for out-of-state travel.
Follow carefully the instructions printed- on the
reverse side of the form. :

Faculty merbers should be instructed to pick up travel
expensé vouchers from the department head's office..
Complete expense vouchers in triplicate for in-state
and in quadruplicate for out-of-state travel. Travel
expense vouchers are to be submitted to your department
head for approval and delivered to the Business Office
by the Second day of the month covering travel during

‘the preceding month.

Your name and title m%it appear at the top of the form.
Indicate that the check should be mailed to Clarion

State College. In the space headed "Name of

Department, ~ the title, Department of Public Instruction,
Clar1on State College, should be entered. .

The instructions on the reverse side of the voucher indicate
that entries must be totaled vertically and horizontally
except that personal auto mileage should be totaled only
vertically. Total* (personal) auto mileage is to be
summarized at the bottom of the form and the
reimbursable amount is to be shown in the "Totals" column.
N .
The reverse side of the expense voucher must be completed,
showing residence address (complete address, to which your
check is to be mailed), .0fficial Headquarters, Voting
Residence, and Time Left and Returned each day for which
reimMursement is claimed. Under "Remarks” enter an
explanation of the nature of the trip for thch expense
is claimed.

For any telephone calls listed, describe the points of
origin and destination 1n sufficient detail’to
eéstablish that the calls were made on Commonwealth
business. Include, the name and position of the person
called as well as the purpose of the call.

Sign, in 1nk all cogles of the voucher in the ~space
indicated;




57.12

.

he following policies involving state-owned vehicleél

4ill be in effect during all the year:

- pOLICIES FOR USE OF STATE OWNED VEHICLES

€2.171 All state-owned vehicles shall be used for Official

52,107

52.125

52,126

52.127

52.123

52.129

Business only.

Only persons who are actually employed by the colfege
are authorized to drive the state-owned vehicles.

Such vehicles shall not be driven by students at any
All persons assigned vehicles must have valid .
Pennsylvania’driver's licenses with them at such times.

Quoted -from the Department of Property and Supplies
Automotive Bureau: ' - c
"As a means of enforcing this rule, the State Police
will,stop Commonwealth' automobiles before and after
_ normal working hours, as well as on‘Sgtufdays,
Operators will be questioned
as to their authority to operate at such times.'

Sundays, and holidays.

"Questions have been asked many times in regard
to passengers riding ‘in state cars. Our reply to
these questions is that persons who are not
Commonwealth employees are not permitted to ride as
passengers, unless their presence in the car is a
part of the official business for which the car is
For example: the wife of an
employee traveling with her state-employed husband- .
to ‘Harrisburg for the purpose of shopping must be °
considered to be unofficial business, even though
the car is being operated for official business at
the time. ' ‘ ' ‘

being operated.

All faculty travel must be authorized by the
department head before the trip is made. Forms of
such authorization are available in departmental

Out-of-state travel requires the Governor's
approval before the trip is made.

A1l requests:for automobiles should be turned into

the Office of the Assistant to the President’ omne

week before the trip. :

Those trips involving the longest distance will have”

preference over any shorter trip in(assigning a state
, ' N



52.130 °In order to record the number of miles driven during
the trip, please complete the form that is located on’ N
the dash of the automobile. ¢ '

52.131 Please record any mechanical defect (on the form)
, that it may be given immediate attention.. '

52.132 Keys should be secured from the Motor Transport Office ~
located in the McEntire Maintenance Building on the
corner of Payne Street and Wilson Avenue. '

\ .
) 52.133 Vehicles are to be returned to the McEntire Maintenance
Yy o . Building together with keys, immediately after each
' trip. Keys are to be left in the Security Director's
. Office, also in the McEntire Maintenance Building, .
- after 4 00 P.M,

-

52.134 Gasoline -and oil may be secured from any Pennsylvani.
-State Highway Garage. A ting of these 'garages
(location) can be found in the book located in the glove
compartment. In an emergency, credit card may be used”
in commgxcial garage or service station.ﬂrre\V - -

52.135 Accident Reporting - All accidents must be reported
: to the Business Manager immediately. Forms must be
filled in and submitted to Harrlsburg within 24 hours.

-

Section 53 -- Activity Card

-
-

¢ .

53.1 An activity card is issued admitting faculty memMers
and spouge to most scheduled on- campus athletic
events.

-




Section 54 -- Cempus Book Center

54.1

54.2

_ 5.3
”\3 54.4
Al

»

54.5

54,6

54.7

The campus book center is a service function of the
College under the auspices of the Clarion Student
Association and serves both -¢tudents and €aculty.

All- textbooks are-ordered through‘the book center:

Books for personal use of the facylty may be ordered
and purchased through the book center at a discqgnt.

Desk copies' for temporary use may be obtained from
the book center. These must be returned (replaced)
or pqtchased by the faculty member. .

Academic caps, gowns, and hoods may "be rented or
purchased through the book center by the feculty.

Special orders for items of anything not in stock
may be processed by the book center on request ‘of ‘the
faculty member,

A daily check cashing service is available for

faculty members during stq;e hours. New members of
the -faculty are requested to show identification.

4,3
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Section 55 -- Duplication Serviceé Outside the Department
55.1 The college has a duplication and a printing center in
the Admipistration Building. The' duplication services
are located near the book center in the lower hall, and
the printshop is in the west basement, '

.55.2 An off-set type duplication methad, the Gestetner
process, is available for certain projects. The
duplication service handles mimeograph and Gestetner
process duplication, folds typed or mimeographed
materials, and "stuffs" entelopes.

55.3 The print shop does offset work and can give limited
letter press service,

-
+ |
.

55.4 Department secretaries may -take work directly to the
duplication centh- where work is directed by trained

staff personnel. \
55.5 Requests for cgollege print shop services dlust be

-presented through Mr. Matthew Marder, Assistant to the
President for Business Affairs.

4o
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Section 56 =- Use of CoIIege Rooms and Facilities for Non- A
: Scheduled Activities ’ 1.
56.1 All requests. for campus space or facilities outshde of
regularly scheduled classes should be submitted to the
Office of the Dean of ,Student Affairs vho has
administrative responsibility for procéssing them. The
Dean of Student Affairs will forward requestis by off-
campus groups to the Assistant to the President for
Planning, who will check the requésts aga;Lnat: the policy
established by the President on récommendatiion of the
Board of Trustees and will communicate with jthe parties
making the request and with the Dean of Stu&ent Affadrs
to inform them of the action taken.

56.2 All use of Audio-Visual facilities and equipment must be
arranged with the Audio-Visual office. -

56.3 Guest room resel:vations must be made through the Office
of ghe Dean of Student Affairs,

’



Section 57 -- Communications ,

57.1 All faculty mail is distributed throﬁgh deS!i%;ental
offices. .

57.2 “The campus mail serq@ce w1ll assist faculty with college
related mailing problems.

57.3 Inter~-office mail should be sent in the manila envelopes
provided for that purpose,

]
57.4 Any use of state (free) stationery and postage for
. prlvate purposes is prohibited.
1 -~
57.5 All administrative offices and ‘standing committees issueé
bulletins from time to time, and a daily newsletter- is . .
issued by -the Office of the Dean of Student Affairs.
57.56 The President's office issues an annual faculty directory
.+ with office and home phone numbers. The Office of the
Dean of Student Affairs issues a student directory and
publlshes an activity calendar. L.

57.7 lephones are under the supervision of department heads.

udents are not permitted to use these phones for either

local .or long distance calls. All toll calls should be
placed through the college operator so that a proper log
may be maintained. Inform the operator if the call is
business or personal. When it is necessary to place a

. personal call from your office telephone, please ask the
operator to have the call charged to your residence
telephone number. ilhenever possible such calls should be
made from your home.

. Do not dial toll calls direct even if your office is
equipped with am open line unless the switchboard is
closed. 1If it .is necessary to'place a toll call when

. the switchboard is closed, report to the college ‘operator
the place called and the date of the call.

57.C The Office of Public Information is intended, in part, to
be a faculty service. This office will advise and help
faculty members in the preparation of publicity releases
and in the preparation of any published information
concerning the college.

9
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" ‘Section 58 =-- Library Service to Faculty

58 1 Borrowing Mater%;l

oz

58.3

.. . N v .
/ - . . O . . }

N : B
Faculty borrowers will be issued an identification card to,
be presented when charging library material. A faculty
spouse or child who wishes to borrow material should apply
for an identification card in his or her own name. The
child's application shall be accompanied by a note from the
parent authorizing the application.

The usual loan perlod of two weeks does not apply to .
faculty, but faculty are urged to return material no longer
in use. A reminder of all books on lgan will be sent to
each mgmber of the faculty near the end of the fall semester.
He will be asked at that time to return material he is no
longer using. All material will be recalled at the end of
the spring semester. Titles requiring further use may be
renewed at the Circulation Desk.

The library's policy is to recall books charged to faculty
members when another borrower .needs the book. After the
request has been filled, the book may be loaned again to
the original borrower if he so requests. '

Phonorecords have been taped. Tape recordings may be D
borrowed for two weeks only for either classroom Oor personal

enjoyment.

Reserve Books

—

Lists of books to be_placed on reserve must be given to the

‘reserves clerk one week in advance of class assignments.

The library must have time for locating books, for recalling

books already in circulation, and for notifying faculty

members Of books not available in the library.

Forms' for requesting that books be placed on reserve are .
available at the reserve desk in the library.

Periodical articles for reserve shelf present a special
problem. Notice of such requests should reach the library
in time for articles to be purchased. If not;in print,

a maximum of five coples may be photocopied for use on the
reserve shelf. 4

Book Purchasing

Faculty members are encouraged to participate in the
building of the library's collections. Requests for
material to be added should be handed or forwarded to the
acquisition librarian. Advertisements, cétalogs, and
other sources of requests, should accompany the requests.

Requests placed(%n standard order cards can be processed ~
more quickly than requests submitted by lists. Faculty

are urged to use these cards in preferemce to lists.: The
cards are atailable in the acquisition department or will

* be supplied.via campus mail when requested.

N 78




Special Services

58.4

, ~ Instruction. Imstrygtion in the use of the library or

' referernice works fn a particular field will be given by a
librarian in the classroom or in the library upon
request by a professor. e .

- \ . ?
Inuerlibrary Loan. Faculty members wishing to borrow
material from another library may request such material
“at the reference desk..

Photocopying. Photocopy services clude facilities for-
copying from microprint and printéd library material.
- Coin-operated machines are available for personal use.
Multiple coples for class use cannot be provided by the
/' library. L . .

47a
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Section 59 -- Services of the Instructional Materials Center to
Faculty

.1 .Bdrrowing Matefials .
Faculty borrowers must present the identification card
issued by the library when charging IMC materials which
include. filmstrips, 8mm single concept loops, sound-
filmstrip kits, games, records, tapes, and transparencies.

° . .- .
The usual loan beriod of one week does not apply to faculty,

. but faculty are urged to return materials no longer in use.
A reminder will be sent to each member of the faculty each
month. He will be asked to return material which he is no
longer using. All material will be recalled at the end of
each semester. , ' .

The IMC's policy is to recall materials charged to faculty

« ° members when another borrower needs the material. After the
request has been filled, the material may be loaned again to
the original borrower if he so requests.

.2 Reserve-.Materials -
Lists of materials to be placed on reserve must be given to
the secretary one week in advance of class agsigmment. The
IMC must have time far locating materials, for recalling
. materials already in circulation, and for notifying faculty
- members of materials not available in the IMC.

" /')
.3 Materials Purchasing

‘ -
Faculty members are encouraged to participate in the building
of the IMC's collections. Requests for materials €o be
considered should be sent to the coordinator of the IMC.
Adyertisements, catalogs, and other sources of requests should

accompany requests.

IMC SPECIAL: SERVICES

Film Rental. Faculty members wishing to rent filmg should
make requests as early as possible to insure desirs
scheduling date. Members within the same department using
the same titles should arrange to use those films during
the same rental period whenever possible to obtain maximum
usage at the lowest cost.

Preview Materials. Requests for materials to be drdered on
a preview basis should be sent to the coordinator of the IMC.
Lists of materials which arrive on preview are sent to
appropriate departments and those materials may be scheduled
through the IMC secretary. Evaluation forms, sent out
with each preview request, are kept for future purchase
recommendations. {}()

47b
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Class Scheduling. All faculty members are invited to N
schedule a class in the IMC to let their students know.

what kinds of materials are available in-their particular
subject area. Préview areas and equipment are available

for their use., Classes must be sched@uled one week in

‘advance to avoid conflicts. Evening classes may also be’
scheduled with two weeks advance notice. . .

CAMPUS SERVICE .- o

>

and scheduled at Campus

ervices located on the first

>

College owned I6mm films and equipment should be requested

floor of Davis Hall.

Operators for equipment are available

upon request. Advance notice insures bettet service for
everyone. L ) . -

81
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Section 60 -~ Services of the Computer and Data Processing'Cenéer

‘/fég.l The Center renderaﬁgézgif services to the College in . -
- scheduling, registr3fiom, and advisement. Other than

: I these services, the Center is available either for use ‘ .
N in relation to course.work or in relation to any study
. -~ in which a faculty mepber is involved.
3 : : .
: B e . S . .
A 5.2 Data processing is wnder the Office of the Academic Dean.

The-Diregtor of the Computer Center serves as coordinator
of instructional activities related to the Center.

. . ke _ A
. _ 59.3 Services. available on request by the faculty member may -y
. 0 _ include analysis of grades, statistical analysis of ’ .
tests or test items, or an- analysis of any institutionaly
study. However, any problem that would lend itselfr to*
computer or data processing procedures. will be consfdered.
B ' . b - . . -
n . T o I
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" v POLICIES AND PROCEDURES FOR PREPARING AND SUBMITTING
% . GRANT APPLICATIONS AND PROPOSALS

, It is- the intent of the College“to authorize and to encourage anya
faEuE%? member to conduct or tQ participate in the conduct of any
professional research development, or related activity that is significant
to him provided that it is compatible with the -philosophy, purpose and "

' established policies of the College,/ ' , .

: The College’recognizes there are various ways to demonstrate and

" to develop professional competence in one's chosen field of work and this <~
statement ‘of -intent should not be interpreted as a new or increased
emphasis upon research. Rather,.it is designed tQ foster a procedure to s
, facilitate.the opportunity for those who wish to pursue research and/or
" related a tivities to do se, but without undue b#rden upon the College and

wit nfringement upon 'the rfghts or responsibilities of studeats,

c agues, departments, divi31ons, other components of the College, or : RN
., the . College, itself. . ‘ . . :
Statement of Policy : T _ _ %

-

1. Any graqt proposal submitted in the name of the College to the
federal govermment, foundation or other agency, to conduct research, . ,
service; program develgpment Qr other activity must be approved and signed
-by .the President of the Collé%e or his designated representative, prior to
submission. . " ’

2
. -

2. Any grant proposal submitted in the name of an indiv1dual _

or an institution or agency other than the College which contains 4 '
* commitment of Service by a department or division of the College, the use

of College facilities, or the part-time salaried employment of a College

faculty member' (requiring the reduction of time of service to the College .

or more than 1007 employment) must receive prior approval in writing, by - S
., the President of the College or his designated representative. (NOTE: i
Salaried employment does not include employment as a consultant. )

<
3. Any project proposal to receive the approval of the President <

of the ‘College myst: . s .

. <.
3 d

: Lo a. be compatible with the philogophy, purpOse, and
established policies of the College, :

b. be adequately financed so as not to place an undue burden .

upon other functions of the College, PR
- C.. indicate ploper scheduling and plaps for payment of '
service fees for the usé of College facilities, if applica%le_ N
* ' \ﬂ. meet College standards and procedures for conducting .
%ollege-credlt courses and for grantingﬁ% llege credit, 1f applicable, : »
M“'
../ .
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o

e. demonstrate the appropriate.involvement and/or
approval of staff members, departments or divisions of the College, and/or
other institutions or agenciles which would be directly affected by the
pr0poscd project; : .

’
'

f) demonstrate that adequate staff, facilities or other

necessary resoyrfes are available or will be available to conduct. the

project or program in accordance with commitments in the proposal;

' - g. provide adequate time for the President of the College, or
his designated répresentative, to review the proposal and to be assured of

the compliance with the above conditions, prior to approving it for submission./ -

4. Application fpr funds under a State or Federal program to
which the College.is eligible by allocatign or under-which the College 1is
eligible to submit only one application representing the .institution should
be planned under the direction of the Dean of Jthe Division eligible for 1
submitting such application, or under the direction of the President of the
College, or his designated representative, if more than one Division 1s
eligible to apply éor such funds. :

- \ R - . N ’ )
Procedures * ’ . . // N

A

- . 4

. It 1is cognized that information concerning availability of funds
and instructions/for preparing proposals are frequently available only a aw
short time before the deadline for filing an application or proposal.

Procedures,therefore, need to be designed to expedite the approval for o
submjssion of such applications and proposals. 2 -

[

A faculty member preparing or plamning to prepare an application
or proposal should submit one month in advance (or as early as possible if
less time is available) .a Prelimiﬁany Report for Plam to Submit a Grant o
Application or Proposal,. indiéﬁﬁ%ng the -approval og his Department Chairman,
to the Dean of the Division of the College 1n which he is employed. %

‘ If the preliminary report is not approved by the Divisional Dgatl, .
the person planning to prepare the applicationfﬁr proposal shguld be . ™ 0!
notified immediately. If the'preliminary report’is approved by-the -
Divisional Dean, it should be forwarded to the Dean of Academic Affairs.

The Dean of Academic Affairs will .review thehPreliminary Report

and submit informagion coples to the Divisional Deans.and/or other staff

who, in-his opinion, should be informed about .the project. Agy questions
which may arise-.cgncerning pr0priety of the project should be' addressed to
the Dean of Academic Affairs, who, in turn, will confer with the Divisional <.
Dean under whose jurisdiction the proposal is being prepared, and others as
mdy be appropriate, te clarify the issues (if any) in order that decigidns ®
concerning the development of the pr0posal can be made.

when the application or proposal is cdhpleted i its final form
and is ready for submission to the Eunding,ag;ncy or foun tidn, the,

N . Ay : . o .
e ! “ WJ, @”@ . @ 3




.

necessary copies for signature of the Pre51dent of the College plus threc
file copies, one of which will be §iled at the Research- ~Learning Center.
should be submitted to the JDean. of Academic Affairs, and should be
accompanied by a properly completed Réquest for Approval to Submit Grant
Application or Proposal, approved by the Department Chairman and the Dean
of the Division of the College under whose jurisdictlon the proposal is
being submitted. : D

-

The Dean of Academic Affairs will submit the applieation or
proposal, with his recommendation, to the,President of the College, who
will act upon the matter as quickly@as his sc¢hedule permits.

\ ' . ‘

\ ~g




Prelﬂminary Report B - T .

‘g.\ - . . for o ‘ ‘ -

. - Plan to Submit a Gtant Ajplication “or Pr0pqsal . . -
: . - )
- " N . T , ’ Date . i
1. Deadli‘me Date _ __, - © 2. Estimated Daté of Submission -}

3: Source of Funds (Indicate Funding Agency, Federal Act and Title):
4 . N .

«

» 4. Title of Proposal:. .. .‘ .
. . ] X P . i . T = ] ? - i 4,
5. Name of Person Priparing Application: - o .
N 6. Director of Project Qf selected): - LT . R Y
7. i’ercent of Time of Director Needed for T’roject: '
' ¥ , .
8. Does. project require matching funds? ____yes . _no - .
: If yes, \eacplaln how “funds w111 be matched and percent required'\ *
b o . i v
\' R i ) K - "
9. Does project require use of College facilities?. _ - .yes no

Ig yea, indicate what facilities and extent of use.

. ~ AR
-

Y
£y ’ R

. 10. Wil'l project activ’ity involve more than one department or d1vi,§ion’7 .
: ‘yes ____no. ~ r
1f yes, indicate e individuals who will be involved in planning projec(; -

2 | | \ | )
q-. . ° v ’ . . . &

®

11. Briefly describe objectives and procedures of propoéed\project.

-t . ! ~

7 | T

3

& 12. Approval for prenaration of application or proposal. -
. Signature _ . : .
- o Department Chairman 7 7. Date
3 Tk
¥ ~ Signature s . o
oo ; . ~ Dean of Division | P .Date *

484 - ’ ., g .!. L 7-:,,
g - 88 v
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Clarion State College
Request for Approval
to
Submit Grant Application or Proposal

v

Deadline Date for Filing

Source of Funds

Title of Proposal:

Person Preparing Application

-

Does project require matching funds? yes ___no
" If yes, attach an explanation of how funds will be . matched, with signature
of authorized person indicating matching resources (time of faculty, - v
building facilities, funds in budget, etc.) are available for project.

Does project requir refgzsed time or payment of overtime of one or more -
faculty members? yes - ___no

If yes, attach a4 list of persons inVOIVed indicating whether released time
or overtime payment, and amount of time, with signed authorization from

~ Divisional Dean(s). 5 ‘ : .

Does prOJect require use of College facilities which need prior scheduling
or commitment? yes ___no

1f yes, attach list of facilities and dates needed with signed authorization
from person resppnsib e for scheduling use of facilities

Does project includ granting of college credit? yes __no

I1f yes, 1ndic&te page numbers of proposal where admission procedures and
course content are described _ .. If pot included in osal please
attach to this Request for Approval. . Credit granted will be fi:runder-
graduate, D graduate; will be conducted on campus, (___l off campus;
course title and description’is[::] listed in College catalog,[::] is being.
offered witw 'special permission. : - T :

.

A

Sighsture of Person Submitting Application ) . Date

ty

Y

Recommendation ' :
To thée best of.my knowledge this application or pr0posal does comply with
College policies and pr0cedures aﬂa is recommended for submission

'

Signature of.Divisiohai Dedn .




Section 60~

v " . THE FACULTY AND ACADEMIC ADVISEMENT //, ) ' ' ..
Academic advisement is an adjunct‘of the Office of the Dean . &
of Aéademic Affairs. The Director of Acaé%mic Advisement works i -
/ B : '

~directly under the Academic Dean in coordinating this pfqg;am. All

“-

forms, pfocedurés, and faculty assigmments are approved by the Dean

2
- »
ot

of Academic Affairs.

{ ’ - -




| . SectiOn-GI -- Advisement Load .,

61.1 The advisement load,1is con81dered a part of the teaching
assignment. Normaily»a student - advisement load of from .
20 to 30 students is a851gned to each instructor. The R
~.asdignment is magé By the Director of Academic Advisement.
The advisee “load is approved:or adjusted by the Dean of e
Academtc Affairp. . . . t i .

Section 62 -- Faculty Responsibility Toward his Advisees by

62.1 Become familiar wgth:tﬁe college catalog and the major|

b

7w field and graduation reqyiiements of all advisees. Y

. . - i
: i
: Qa 62.2 Taintain a file on each student agsigned for advisement. . ’ .
62.3 Keep an up-to-date check sheet of, the student' progress,‘
i.e., courses taken, grades and qtalify point avyerage, ‘
and transfer credits accepted if the student 1is'a
transfer. ) - .
62.4 Pre-register the student -at’ times announced by the Dean of. .
Academic Affairs and advise the s;;dknt in relation to -
bétp the ma jor and minor fields g graduation requirements.
Y ' Pre- reglstration for the first semester of the academic
year and the summer 1is carried out in mid- -April of the
preceding academic year.t For. the second wsemester it is
"conducted in mid-November. These ahdé the most important
periods 1in the students' advisement program. Courses ,
should be chosen-on thé basis of alI pértinent student . ' s
- data availaPle. ) :
T ) f - ,
v 62.5 > Post offige hours so that the student may schedule . SN
. conferences with the advisor,. Office hours must be S
. posted and each faculty member should be available a
. - minimum of eight scheduled hours _per Veek ex%lusiVe of .
class hours. ) , . : -

¢ 62.6 -Discuss six-weelk~comments with the stu in an éffort
’ to assist him in discoverlng ways to improve his academiJ’
achievement. ~

~

'.61 Comments are given by each i;structor to students d:?@: . C
are doing failing or unsatisfactory worl at the end of =~ . '
the first six week period of each semester,

| P ' e .
Section 63 -- Forms in the Program '

8 .
. - - .
. ) . . 2

63.1 €heck sheets fer every major area of .concentration are
‘avallable. The Office of Academic Advisement w111 send'
the correct check sheets to each advisor.: a SO .




63.2 Change of Status Forms must be completed for all students
' withdrawing, ‘fhanging curricula, changing majors and/or

N minors, or in other ways altering their academic .status.

>' These forms may be obtained only in the Office of* the .
‘Dean of Atademic Affairs and advisors should so direct
the student. The completed’forms are processed through
the Advisement Office and Data Processing, following

~ which faculty <concerned in the change are duly notified.

. AT
¢1.3, Student Teaching Eligibility Forms must be completed
. by the advisor for all students who plan to enter - .
student teaching. The faculty advisor must certify the .
. student's eligibility. Forms will be brought to the
. advisor by the student.

’
~

’ . .

.63.4 Permanent record files are maintained in the Registrar's

: Office. These are’ open to all faculty seeking
information for student advisement,

. F/ LY
. . 3 :
Sectien 64 -- General Information ~ ‘ ‘
64.1 Complete directions for pre- registration are\
., distributed to both students and faculty at/the approprlate.
times. PR

64.7 No studént is to be assigned to an advisor in his’ mlmor
. field ] . ! };)
. :64.;‘ An adyisement bulletin will be .issued froir time to time
- 86 that changes in procedures or changes in requiremean
"' may be brought to the attention of the advisor.‘

64.4 The Office of Academic Advisement maintains a master list
of gll,advisee assighmentss Studepts who do not know.
the advisor to whom they are assigned should report to

this office. ™ o ) .

-

S E

64 5 : Advisors are free to, c0ntact any of the staff of the . _ )
o Dean of Academie'Affairs for assistance in handling . A
o problems relaEed to a student s program. . oo
’IH]64.6' The Office of Academlc Advisement is open at a11 times to .
_+ any faculty member for advice or help in this program,

a . - o v o : oLt e




Section 70
THE FACULTY AND STUDENT AFFAIRS

The Office of the Dean of Student Affairs Striv:;lto build %

'S

wholesome and creative social environment for the acaGEmlc setting. at

»

- *

Clarion. This office under the ditection of the Dean of Student Affalrs

RN

works through student -faculty committees and faculty sponsors to develop .

the best p0531b1e program for the Clarion campus. It is fecessary , and

proper that the Taculty will be a yital part of the program., This-
-“\-. .
g sectionvjeeks to place .the faCulty-student’%ctivity in its proper

perspeétive;




1

o ) 71.1

- . 71.3

71.4

71.5

71.6

- ‘ Sectioﬂj72 -- Publfcetions ST | C e

72.2

- 3 71.2.

~and professiopal groups.,

- 77,1

. ” N

—

Section 71 -- General Student-Faculty Relationships -

The Office of the Dean of Student Affairs supervises
and coordinates all student activ1ty outside the
academic program. , ~

-

Faculty members volunteer their servites as Sponsors

- for the wvarious -student organizations. With the

advice of the Dean of Student Affairs Dffice, students
request faculty members to serve as advisors to social

A student personnel file is maintained in the Office
of the Dean of Student Affairs. . Faculty may review
these files. by coming to thrs offlce. .
Faculty sponsors of any student activity will receive
consideration and help from the Office of the Dean of
Student Affalrs. »

All social fraternities and sororitjes are under the

“supervision of the-0ffice of the Dean of Student

Affairs., Faculty sponsors of these groups receive
advice and encouragement from this Office.

For all matgégs concerning student social programs the

"Coordinator of Student Activities in the Office of the
Dean of Student Affairs should be contacted.

A

‘e

The Office gf'Student Affairs coordinates the publishing
of-a student handbook, a student directory, and the
college activity'calendar. .
The 0ffice of Student Affairs publishes and posts a
daily news bulletin. Items must be turned in to the
Office before 8:30 A.M, of the day 'they are to appear.




S

Section 73 -- Services of the Office of the Dean of-Student'Affairs

e

Counseling ' 7 a
The Clarion State College Counseling Center offers professional , "
services. concerning educational, vocational, persongl, social, .
and emotional adjustment: A : .

The, following statements i ustrate examples of the problems
about which students: seek olinseling:

1

.A. "I am having trouble in deciding on a major."
B. "I can't seem to think clearly'on exams. .I get so nervous."

C. 'My family situation is very difficult ,QI don't know what s
to do about it." - 1 R

D.. '"My grades are not -as good as I think they should gpe. I
don t understand why "

E. '"There are some things bothering me that I don't Want to
talk about With my family or friends." s

A

F. "I am not getting along well in courses related to -my
major. It isn't what I expected it to be. I wonder
if I should change my major," ’

"I often wonder why I am in college.' I feel I don't
‘have ary-real purpgse in being here." :

"

.73.1 Those to Whom Counseling Center Services are Available:

Services are available at no charge to all regularly

enrdlled Clarion State College students. Students carrying ‘
«1es§§£han twelve credits are not encouraged to make use of ) "
the unseling Centier Services, However, they may consult ' i
with the counselor fog’ initial -assistance with their concerns. f

!
’ !

73.2° Location of Counseling Center: The Counseling Center is ’f“
located on the decond floor of Egbert Hall in Room 204, . [ |
Telephone extension 243. ' . ) _ - ’

-

73.3 Procedure for Initiating Counseling " While a student need
not call in advance for an appointment it -is irgually to .
his advantage -to do so." When a student comes” to the Center s
to request counseling, he #s seen by the counsdlor if ’ .

» possible. The counselor discusses with himethe kind of A
assistance he is seeking, the urgency of his situation, ’
whether.an individull or group approach would be more
helpful. In some cases the,cqunselor refers the student
to another office or agency when this sedms more appropriate.
Usually 'this initial contact is relatively brief, '
apgfoxim~tely 15 to 30 minutes. Gif further counseling at .




-

. the Center is #ndicated, the student and the counsgelor
. make another appointment during the student's free hours.

When a student requests &ounseling and the counselor is
‘unavailable because of prior commitments, the student
leaves his schedule of free hours with the receptionist
and 18 notified within a few days of the time of his
first appointment

\ .
. Referrals to the Counseling Center; Most students
request counseling on their own initiative. Some, however,
need encouragement from others to seek counseling
assistance. These students may be referred by instructors,
academic advisors, residence hall staff, administrators,
or. fellow students.

The referrer should recommend coupseling to the student on
the basis of the situation or the problem as the student
sees it. When a student states, "Professor X thinks I need-
- cougpeling .about my lack of motivation," but gives fio

ind cation that he perceives this as a $blem, counseling
may fail, or get off to-a slow rt. The emphasis upon
making referrals in terms of" the student's view of the
problem does not mean, of ccurse,. that you, as a referrer,
.should refrain from discussing your view of the situation,
with the student. 1t does suggests however, the value of
trying to understand the student's way of looking at himself
and recommending counseling ‘on this basis.

.In some cases the refe}rer'mAy wish to facilitate a- referral.
He can do this-by telephoning or having the student
telephone the counselor directly to see- when there would be
tifie available for the initial interview. ‘ ]

1f a referrer wishes to discuss a rdferral prior to
recommending counseling to a student, he should call-the .
Counselor at Extention 243 or 244. It should be noted that
‘the Counseling Center has no administrative authority to
require or even suggest to 4 student that he come in for
counseling. '

.
0

What to Expect of the Counselor: Counseling usually begins
with encouraging the student to talk freely about his '
situation, The Counselor listens, tries to understand
empathically, sometimes attempts to clarify and usually by
the end of the first interview discusses with the student
possible ways the Center may be of assistance. Past this
point, no genéral description is possible since counseling
varies with the student's-s{;yation and his readiness for

help.
54§
5 ~




/ ] ‘
/ -~ The.counseling interview has a definite atmosphere which
usually has real meaning for the student. This atmosphere,

. "' ideally, is one of warmth, permissiveness and freeédom,
enabling the student to bring to the interview all relevant
material, even though at times this may be embarrassing or
painfuls The counselor rarely probes or does anything to
take responsibility fdr the direction of the interview away .
from the student. The student who comes to the Center .
with the expectatjon that an outside agency is going to
solve his problems, freeing him from all responsibilfty in
the matter, is usually disappointed. In additiqn he'is
ill-prepared psychologically to think,constructively about
his problem. The process of thinking the problem through
with the counselor is a more accurate description of the ‘ -
courtseling experience.

The counselor's goal is to help the student to become a
more insightful and self-directing person. Providing pat
< ariswers (which are seldom available anyway) fails to
mobilize the student's own resources and latent capacities
and tends to promote dependency and immaturity : -

S Counseling interviews may be supplementediby the use of tests ) -
¥ o to provide the student with more information about his

interests, ,academic abilities, personality characteristics or

spéeial ‘aptitudes.. Since many students attribute magical

. - . powers to tests, it must be emphasized that tests by
. : themselves provide no answers. The information which they
- : . furnish must be integrated with many other considerations in

arriving at decisions. Although tests may be helpful in
f ' educational planning, this is by no means always true.
‘ v
Similarly, counseling may be supplemented by the use of
educatidnal and vocational materials in the library, and
by referring studemts to faculty members to learn more about
educational requirements and occupational opportunities of
, various majors. Referrals are made also to any existing
improvement services, to instructors, to tutoring services,
o~ " "to academic advisors, to Dean's Offices and to residence .
hall personnel. o

i ' L ~ The tounselor refers students with emotional problems. for
1 which psychiatric treatment is indicated “o the Venango s
| County Mental Health Center in 0il City. The Counselor -
‘also has occasion to'call to studenfs® attention the. o
' . services of the Health Center, the Placement Office, and
other agencies both on and off campus. o

73.6. Consulting Services: The counseélor welcomes the opportunity
‘to discuss'matters of common interest or conecern with
e .colleagues in other departments or agencies of the <college. .
The counselor is available to meet with départments dr BGroups .
of academic advisors to further describe the work of the.
Counseling+Center or to participate inldiscussions with,

* . - .

- ., " . T




™ .

- occu

faculty membors about student problems, the interpretatieon and :
use of test results, or other matters that relate to academic ' ; -
1dV1sing or the classroom. T o
An individual staff member may wish to consult ‘the counselor . o
“ thout the behavior or the Bituation of a particular student,
vir, he may wish to discuss whether a referral” seems indicated

und if so, to what agency. : : -

73.7

*Additional Functions and-Services- -
. LI N

73.71 Testing Services: A limited individual and group testlng ) -
program is-available for students desiring aptitude tests
and/or intereS§t inventories. -Arrangements for testing can
be made by seeing the counselor to determine whetler tests
may be helpful and, if so, to select appropriate tests. - .

The counselor is responsfﬁle for administering and scorimg }
the tests and for interpreting the results to the student, “

. - ¢

Occupational and Educational Information: A substgitial
collection.nf'self-hélp materials.are available for student
use in the browsing area of the reception room. These >
- pamphlets monographs and books have proven. valuable to
many fstudents by meeting’ théir néeds in regard to ’
tional-educational planning, study skills improvement : .
‘and personal social relationship developmenn Studerits . .
are encouraged to use these resources and need not be . .
involved: in a_counseang relationship to do so. . . '\ ,

v

73.72

L}

Studernt-Leadership Training “The C0unse1ing Center works
. cooperatively with other members of the Dean of Student
~ + - Affairs Office to provide»leadership training programs for

the student. yéadgrs .and student personnel workers, .. -

Counselors are involved in the planning, organizing and

* directing of the program as well as in the. actual training

gessions. . L . J

1 73.73

~

Personal Growth and Development Groups:, As the need arises, ,
members of the Counseling Center will make themselves )
available to lead groups toward self -awareness, personalr
growth and development through the process of group dynamics.
The availabiltty wilMbe commensurated with the¢ caseload of
. the counselors and with.the purpose and ?ntent'qf the _group,
Selection for initial participation will be at the
discretion of the group lepder. Subsequent to the .
establishment of the grgxg: new members-may enter on1y with

73.74

the permission of the.curfent members. St

’
a =4 ’l
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73.383

' -73,384"

O

LR

-

scoring the tests for interpreting the rosules
to the student.

Occuggtion~Lducationél Libvary: " There is a degoil
of occupational and educational inforiration-
available for students at the present rime. [he
Counseling Center, in cooperation with the College
Library, is beginning to develop this vital phase
of the counseling program. The various'dcpartments
may’ furnish curricular and carecer information for
this library. As moncy becomes available -
materials from professiopal organizations,
governmental agencies, and publishers of books, B
monographs, and.pamphlets on carcers will help to
complete the collectioh. Any student, whether he
is seelng the counselor or not, may uSe the prcsent
limited infogmation to learn more about E
occupatlonal fields.. .
_F_ v
Orientation PVOgram' The Counselxng Center 1is

.

i

- responsible for the development and direction:of an

Orientation Program for new students.

1 - . -

Student Lleadership ‘Training: . The Coungelihg

Center works codberatively with other departments
of the Dean of Students Office to providd a .
leadership training program for student. Yeaders ‘

and student personnel workers. The Director of the
Counseling Center ié involved in the planning,
organizing, and directing of this program as well
as in the actual traxnlng session.

58
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. - . - . '
INSTRUCTOR'S REPORT TO THE COUNSELING CENTER

Concerning L

3
3

Instructor

‘Date 19

The following information is being reported: .
: . ' _ : S PLEASE CHECK
Scholarship -- present mark: .- - Based on: One test / .

\ Two-or more tests

Attendance

Assignments plus test(s)

Cpe oy )

Has student conferred with you? Yes

No -

~ .

. (
. Sipuificant. observations, iAformation, and/or recommendations:

A ,

NJ LE TO . TS+ TJ3TRUCTON:

If you have reason to believe that any
portien ®»f this report should not be
distussed with the stucent,,please
check .. You will receive

a reply from the Personnel Counselor
if pertinent information ?egardlng the
studdént is forthcomlng

Plcase feel free to confer with this
student's Counselor.

-

~

COUNSELOR'S PROCESSIhG RECORDS
Requested to see CHunselor
Letter sent to student
Telephoned student

-Conference held with student

Failed to keep appointment

., Failed to make appointment

Conference held with instructor
Telephonéd 1nstructor

. Other

Counselor

58 ”
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7354 Studentuemployment, student_ loans, and/or grants are made
' ~ thr?ugh the Office of the Director of Financial Aid.
- ' - . ) "
73.5. The Campus Health-Service is under the direction of the
Office of*the Dean of Student Affairs, The Health Serv&ce

-, .
offers limited services to faculty members. . . s

73.6 Faculsk use of the dining hall \the Student Union, or any B .7‘1
‘ . campus food facilities is arranged'through the Office cf the N

. Dean of Student Affa1r§ “ o . AU o
« 73.7 Budget Requegts to the Student Senate ‘

.71 Student organization "and activity advisors are requested

to forward their requests for allocations for the academic @ .

year to the Finance Cpmmittee of the Studept Senate no ) ]
later than April 1. Requests may be addressed through the - ' .

Office of the § udent'Assoc1at10n Bu51ness Manager. . - -
Va - . R

S

.72 Requests should 1nc1ude a detailed outline, of estlmated
expenditures./ New or ,unusual requests should. be complétely
justified. i , .

. ’ 3

]

¢ .73 A brief summary of aftual expendltures duripg <the prev1ous
\ acafiemic year and a record of recent trends, development,
and progress of the organization or actlvity should also, be
included.

~ -

74 The following rules have been used in the past by Budget -
: Committees and Student Senates in their con51dera£10n of ,f B
+ budget requests and may be used as guidelinesgan preparang-

requests.

§ . .. - @, .

.741 Meals and)banquets<yill not be paid for by the Senate
except for guest-dpeakers or orga izations or unless
otherwise decided by the Senéte in what they condider

special cases.

t * . LI

742 The Senate will ‘not appropriate funds for payment of
National .dues of charters for ‘campus organizations .
nor for any other national or state concern. . : >

; co
.743 The Senate will not apﬁropriate funds for building v R
’ floats for the Homecoming Parade. : : C e
* N N !
744 In any college-community, dramatic, or mubical
presentation no person who is a member of the, faculty,
! ) administration, or student body of the Clarion State
College shall be paid for any performance or service

rendered. »

N




T .45 The Senate will consider appropriations for
’ organizations to send delegates to con ventions only

when the organization represents the entire college
population. . o

.75 An effort will be made to complete considevatlon of all
- requests prior ro May 15.. ~ : :
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Sources of Information for this Handbook .,

A Guide to*the Policies of the Board of Presidents of the
Pennsylvania State Colleges by Jghn A. Taylor. (Unpublished
mpaster's thesis, Indiana Univeregty of Pemmsylvania, 1965),
Referred to as Policy Guide.

Faculty Handbook, (Clarien State College, 1958).

- Referred
to as Handbook, 1958, ’

Minutes of the Faculty Senate, (Clarxod State‘College to
date). . Referred to as Faculty Minutes. :

Minutes of, the Faculty Affairs Copmittee, (Clarion State
College, to date). Referred to as Faculty Affaxrs

Office of the Dean of Academic Affaxrs, Clarion State College.
Referred to as Academic Dean, .

Office of the President of Clarion State College Referred to -

as Clarion Administration.

gfice of the Busine$s Manager of Clarion State College.
ReXerred to as Business Manager.

Office of the Dean of Student Affairs, Clarion State College.
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