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-0t SALEM COLLEGH STATEMENT OF IDEALS; GOALS, AND OBJECTIVES
} . ‘- — : - 2 - — —— .
- 7 1. _Salem College is a. private non-sectarian institution of ‘higher learning
y ' “open to all quallfled students :

.

oo, levm (nllogo is cémmltfed to 1;beral arts and career training programs,
The College ia.dedicated te the ‘task of helplng the student develdp in-.

. l(]‘PCIUdl and rothnrcal compotence and social ‘and moral maturity. .This
"lx k is spn01f1ca11y interpreted~to mean that inquiry,' imagination, and
esourcefulness are encouraged; . that competence in: ‘communication is ex-
~ pectod . that lhsge portions bf our heritage are transmitted which will
dlvelop an ability 1n critical analysis pather than amassed lnformatlon.

2
’

Salem fullege seeks to become a vital enfity to the communlty by opening
11y facilities and activities as well as courses to citizens of Salen,
ClarkKsburg, and. their environs; and by,the personal part1c1patren of
tagulﬂy and students in communlty plannlng and projects. However, the
individiual remains the foc . gu1dance.

bmphasis on athical-and rellglouq values,'soelal responSLblllty, and
healthful 11v1ng is designed to encourage a coﬁstructLve philosophy of

life,

.

1I(m ble(V(q its fxrﬁt m13510m is to teach and it has recruited a faculty
wnstantly growing in excellence,

wl.lc‘h
m].n(lr d

].‘

inquiry and-

f he pursult.of academic excellence.
’ N

o,

L]
.

The College encourages open-

‘lho faculty and student body are given an opportunlty for self-expreSSLOn
and self- govvrnmcnt and lhe rPsanSlbllltles that go with them. -

<

. Bhe ColLogo belicves the educative process goes beyend the classroom. It
otters opportunit ies for personal ‘and social development and encourages

atvaried extrma- curricular activity program, -,
. <

of responsible

S /e Salem‘College Lries to inculcate in its students a sense
of  the problems

. . titizenship, social and cogmunily awareness, and- & grasp
of democracy, -

" -~
-~

. v N
€ e £

8. It is our aim to produce in our students adaptability so they can be

* x4 [«qponxnble lpaderq in an ever changing complex society. -
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ADMINISTRATION. .- B

Salem College is a private,'non profit educational ins, itution chartered by
the State of West Virginia with a sel¥ perpetiaging Boprd of Trustees.
: = LT Ty : . ' r o
The Board of Trustees is presided over by a duly eiéq'ed'Nhairpersqn. The
. membership is limited to 40 active ﬁmmberé.whovserVleonr year' terms but are
nliéible for re-election, Two regular meétingg are~fchedu1eq each year, in s
October and April, Interim budiness &f the Board is conducted by'the_Exqcutive_
Committee which is composed of the chairperson, the vice chairperson, and-the
‘chairperson of each of the standing'cthitteeé'of fhefBoarH. . '

s
c

- ’
£y

-

" QFFICERS OF -THE COLLEGE - ) ’ - T

» . s - °. P ’
- The President is glected™&nnually by the Boérd of Trustees, - Other officers
of the College are appointed annially,by the President._gubject to the approval
of the Board of Trustees, The functional analysis chart on the folPowing )
pages shows how'each aspect of the life of the College is under the supervision
of these officers.  This does not imply, however, a tight compartmentalization
of .either functions or personnel, On the contrary, the chérpcf%:-df the College
as an organic whole uniting common goals and interests .is shown in v ;ious, -ways’,
Under the charter of the Collége the President, actirng with fhe authgffty of.
vghe Board of Trustees, is ultimately responsible for all elements of the Cpllege.

"

" The Administration of the College'is carried out tﬁrough'three major units: « ran
The Administrative Cabinet, The Administrative Council, and the Budget Committee.
B e . . RV . ' ’ E
¥ ', | Jo
~ _Administrat.ive pabinet ' e L T

. : .
The Administrative Cabinet is composed of “the Presidenl the Dean of the
. College, the Director of Fiscal Affairs, the Vice President. for Development
' and College Relations, the Dean of Students, the Diréctor of Grants and
Special Projects and the Director of Ingtitutional Research and Assistarmt .
to the President, . S . .

_Q

The Cabiret’ advises tholPresident. regarding administrative matters, basing
their' judgements upon established Board policiees . and establishes a working
Jchlendar and a;Z}da to asgure doordinat?on o efsential college activities

in order to meet crucial deadlines, and serves as a prime communication
source, throughout the College, - The Cabinet is the principal operating .
committee of the administration. Ma jor concerns covering all areas of the -
College are discussed .by this group, The Cabinet meets twice each month,

but is subject to call when: the need arigses., 1In the ﬁbsenée of the President,
the Dean-of the College will preside. : ’
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Adninisirative Councii . :‘ ‘ . _ ) !
» e \ ! : A -
o et The AdmLULstratLve‘Counpll in addition’ to Cablnet members Tudes .
. the Director of the Glarksburg Campus; the Chairperson of th aculgy,‘
~ « " the Associate Dean and Registrar; ‘the Diraektor of Admissions, Fhe .
. . _ Director of Financial Aid, the President of the’Student Government,.and
' the Title ITII. Coordlnator. ' —_ o .o | -

o f ' ' . v . i . : , J

. rhe Council serves as a top-leVvel communlcatlon ‘and coordlnat;ng medlum .
s through which Board pdTICLes and guidelinés ‘are interpreted fdr ‘admini-
st rat ive purposes, By means” of -the Council, concerns .from,a broad area
‘the College can be shared and suggestlons for improved operation ¢an .
be conSLdercd and melemented The Counc1§ lel meet once a mon;h

. -, . . . s . _ .
) Py ' Budget Committec, o (E“ . ’
. lhn Budget Committec,consists of the. PreSLdent the Dean of the College, o
- v the Director of Fiscal Affairs, the Vice President for Development and
. ’ College Relations, and the. Dlrector of InstltutlonﬁT“Research and Assistant
~ to the President. | . _ »
. - ‘ : N : . -
¥ ~ .The Budgetr Lommittee will meet Snce each month or more frequentily if,
‘} necessary to kevp a close check on the flnanc1a1 status of the College at -
e any glVEﬂ’pOlnl Ln time. - . . . . ) ! " .
/ ' " . v ~ B J
. . P .

DI TGERS OF THE ADM#YSTRATION |

- *

. The President as the Chl?f execut ive offlcer of the College serves§ as the N
l'yahly constituted channel for communications with® the Board of Trustees
. ind is gltimately accoyhtable to that Body for the Administration of the '
o ,nl]ohﬂ. .Reporting directly to the President are the Dean of the Collegé,

. Dijgctor of Fiscal Affairs, Viece President for Development . and College
‘ 1Ations, Director of Grants and Special Projects and Director of Institutional
.o . htxnarch and Assistant to the President, - -& : .

S The Dtan of- the College has authority and'is responsible for the academic
o . Administration of the institution in keeping with policies, &bjectives and
U,'nmqellneq approved by the Board, The most important operation of the campus
i tho academic, for which the Dean of the College provides leadership. The
?lILC purpose of academic administration is to provide the actual courses and
programs of study in which aducation. takes place. : The Dean of the College .and
those who work witk the Dean are instrumental in creating an atmosphere which'
will promote a harmonlous rational and viable curriculum to meet the needs

of today's students, L.

e A'lministrators reporting to the Dean of ‘the College are the Associate Dean
. il Rnglstrar Dean of Students, Director of Clarksburg Campus, Director of L
' lnac!vr hducatlon Director of berary, Director of Upward Bound, Title III
Goordinator, D&rector of Heritage Arts, Instructional Division Chalrpersons
and Department Chairpersone. (Director of Grants -and Special PrOJects in

mattdrs relating to academLc programs ) T,
- r
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e bivector of Fiscal Affairs. is requpSLble for the collegtion ‘and dis-

be cment of all"College funds. The Director of Fiscal Affairs SupeerSES

Al ‘:fnunlang functions of these funds, Financial reports as' required . '

~itc prepared, by the Director' of Fiscal Affairs, All" Lnformatloh of a .
‘f'inancial nature is- available: Ln thls office., . " B ;gil
| S SN A
I Diteetor of qucal Affalrs lS to make recommendatLpns that 1 be RE
h.lpfnl‘un reducing Pxpenseq or’ increasing the inceme for the: College. A
L 0= lho Dircator's rosponsxbllLry to notify the admlnlstpatlon and the .
nunrd ol Truastees dhout Ppossible flnanolal problems, ’ . .

L
- . . .

The Dircetor of %iscal Affairs, in con%ultation with the Budget Committee,
13 responsibre fdr 1he preparataon of the annual operating budget and for
‘L eonftrol of expenditures as set forth in the. approved budget. The

’.Hx;nrtnr of Fiscal-Affairs prepares monthly budget reports and submits jthem

1o M‘\\yperrLatP members of the Céllege staff. 1In_ ‘consultation with the
Cabiine? ¥The Director of Fiscal Affaqu will asgist in continuous evaluatiwn
aoboatd 1qﬁphtq of College qQperations,  Through the cablnet the Dlrector
w1 s ign roqponqlbxlxlxps as approprlagg and necessary to assure proper
n.xuldhnnrn ‘of facilitiess space jutiljization; operation of -feeding, housing \
'lokllhlﬂﬁ, continuation of ern%: beriefits for all employees, bookstore,
anl other auxtiliary enterprises, ” ’ \' ‘
-, N - S . v
S IR Ihe DllfClOE of Fiscal Affdir's responSLbLILty to Eurnlyh the Board
o f lrnﬂtPe"WLlh an annual agudited flnanclal statement,

- . . ° ‘ [N s
Al tralgrq rnporthg directly to the DL;thOf of Fiscal Affairs are the
.A‘ ivtant Director of Fiscal Affairs)-Director of Financial Aids, Director

of Physical. Plant Maintenancc, Purchasing Agent, Director of Custodial and-

Support: éervxros and Bonkstorp Manager. . T . -
'Tﬂn role ot the, Vice Pr esident for DoVRlppdbnt'and Collegijeiations is .
pfmnrnpqgly two-pronged., It concerns itself with the needs of the students \\

e faculty 1ntvrna11y and serves as the principal liasonswith the public
sxternally,

working with the Proﬁidphl's office, -the Dean and faculty, the Developmen@

Of f1ee assists in assessing the academlc needs of the College as they relate
to-t-aching and encourages faculty involvement in certain projects that it

ts Eelt will improge “the quality of instruction, Priorities must be estab-
Ji1shéd to meet the physical or equipment demands necessary within the resouyrces

»

e -

-~ £y

aviailable 2» . : * "

Sidvilarly, the academic, housing, and exttacurricular needs of ‘the students
riatt be received and.weighed periodically, ' .
. - Y \3 . _ ‘ .
those projects and matters that are within the framework of*Salem's goals
<l objectives and which merit further pursuit are then prepared’and pre-
‘euted to the proper parties concerned. These may be an 1nd1v1dua1 a-

cotrporation, a foundation, or alumni and public at lange. . . - .
A ~ . ‘ ( ' A
. . -
s T r :
. ¢ N
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_— _'f \Eleﬁh;Z;§prbu lS the reSPODSlblllfy of Jhe Development Office to promote |
Y - alumni antvvrties” plan- the general format of the College Public-Relatiqns

programs and disseminate public- information,. In addltkon admlsstons » -
. Falds under the respons;billty of the Vlcé Pregident for, DeVelopment._ It
«, is felt that the Developmént affice Staff qhould serve as the maJor liason R
e with the outside publie in communlty affalrs. . S . _ S .
-L-'l'u;lhc pr1nc19al ‘task of p&ramount meortanco to whlch the. Development Office” - .
. addresses itsclf is Fund Raising. . Four, ma jor means are utilizad; annual -

;',:, rxvrnh, capital campalgns deferreﬁ g1v1ng, and sﬁec1al appeals'

- . o

- Admxnlqtrators reportlng to the VlCP PrPSLdeDt for Development and College
Relalions are President Emerltus Director of AdmLSSLona:and Alumns Services,
* Director" of’Publlc Informatlon and Dlrector of Publicat i¢

. \j Lo C e : v . : ‘ .
. Dtan of Students has, the authority and responsibility for aill pﬁgﬁes-of ) iy
. « fudent life, conduct and welfare. A unique feature of Salem College 8~ :
o ' ~ducattona1 program is dxrect Student involvement in campus. afifalrs‘%%,’i .
.+ g out of the classroom.. The’ Dean ‘of Students and the Dean’of bhe & -.'*ﬁ'

work closely together in coordination of ‘student life., The Dean of §iudent///
Jirects all go-currficular activities., . ' ) .

.

Reporting to-the Dean of Students are the followtng admlnestrators- AssoCLate
: : * Dean of Students, Director of Healfh-Serv1ces, Placement Offlcer, Coungeling,
. <Ruandoiph Campus Center Board, Pool and Intramurals, ReSLdent Diregtors,
A\ o Campuse. Police, Community Congress,” Ifiter- Fraternlty/Inter~S¢rority Counc11
' and Dxr«&ror of Career/LLfe Develop lent . :
L 4 L d .
—_— Career/Llfe Deve Idpment Center ' _ ' .
y . . . . ’
e The purposc of the Career/Lifc Development Center is to expand the
A existing counqeling program by focusing.on career, development/ﬁifé— S,

T '3ury1c preparation, and to lntegp&te the adv131ng, testing, counseling, -
. _ - vanddlacement functions more with ttf total eduoatlopal program of

N . .7 thé®ollege. .

[ ) i X » - P

\ o “ \ |
! : Its ai are to: o . ’ C,

--Ipnform and olarify to students in_a realistic way what Salem College . e

N~ ' can offer in terms of career development and 1life-planning.

- . . v’ . / .

=-Help students assess thelr needs, values, aptituées vocational

) interests, and career aspirations. . ) .
° ) ' ~-Provide lnformatron to students about current and future career . .

S obportunities as well as continuing education opportunities. (i.e.,
e graduate school, professional school, and in-service .education) . R
’ through a comprehen31ve CAREER RESOURCE LIBRARY.

. ~A1d students in Eormulatlng tentallve career. goals and testlng
" . them against their growing self-concept. ..

4 ’ . A 1
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—ﬁAqqut studenls in cxplortng thelr tentative career goals by - ' .
_-hv]plng them obtatn Lnternqhips in actual w0rk exp\riences.

- . ® e -

L2 - -hAsqast students in examlning and expLoflng thetr own and others ’
\~. T life styles, y o T o - -, .
. » S . ; . v . L * . ‘@
LA ’ I . --Assist reLurnlng studénts in. ach;eVLng a smooth transltlon £rom
' . therr world of experiences back to formal edueatton. oL
. ‘. . ‘. ]

v - - .
——'ratn Core Advisors and Peer Counselors tq wonk wlth students’
w thln the phllosqphy of . career development and 11fe~plann1
R --Train students to sell, themsélves (1nc1udes social skllls) through
’ mock interviews, resume wrltlng, and- placememt assistance. Ultimate
- - responsiBility for flndlng a job rests WLth the students, .
. X - - . - . B 4
_ . --Assist students with personal concerns through 1nd1v1dual and roup
. o couns(llng..A : ?
L - .
- H—Evaluate serv1ce§’through student self reports Career Maturlty
- - - Inveméery, and possibly some measure -of personal control (i €., .
: . . ~ locus of control).. _ - - . s

.

H ° *
. . .‘

' 4 ,. ’ o y . . - ‘ “
) . N - - . . . o ', - L A
2 : : 4 . L coe . - .
o The Director of Grants and Spet1a1 PrOJeCtS is responslble ﬁ_r malntalntng
oE contact with govcrnmental and funding agencies, ‘The Dlrzcto of Grants and
°. Sfecial PrOJect develops,égd processes proposals for grants through federal
. av well as non- deral agencies and foungations., %
’ : ¢ . .

_Fhe ‘Director of Grants and Special Projectg will keep current n all extsting
tions concerning federal ‘grants and the passibility of uﬁlng new federal
18 ithituted by the governlng body, . RN ,f

L

Ve DchcLor of_ Grants and Special PrOJecls w111 have the cooperatlon of ‘the
tot‘al Colleg; communlty by . reporting dlrectly to the Rresident in _grants for’
. overall LnaLLtutlonal development and to’ the Dean of the Collegq\;n academlc —

: . ~ 7 program grants. T : : % - .

4

I & - :
. . . . . /1
tu addition, responaxbillties—Gf tth position will inelude completion of the

I' Fd'Davis Ruilding and asdlstanceblo the Director. of Fiscal Affahrs in fur- -
v her devnlopMenL of the physlcal}faCLILtles’of the campus.‘ ‘ _ N\

i e Y .
. Y o
K ~ . . . ) A

- . .

I/ .
Director of Institutional Research and Planwing and Assistant to the President

[

" Ihis dffloe is respdﬁslble for collectlng Qevaluatlng arid presentlng data,
: preparrng dbcuments,” establf@hlng with the Presidemt’ and the Dean of the College
. v A plannlng system and then coordlnatlng plannlng by use of established systems. ’
“ " . vIn research efforts, the Lhrust will be to discover methods of flndlng answers.
- . to ‘that which we need togknow about the entire college. . !
U . ’ e .
'k the plﬁnning process; thlS foLCP prov1des Lhe necessary coordlnatlon and
anntaLnlng bo assure that decisions ‘are guided by reason based upon research
«data, rather t han by chance. An attempt is madé to keep all elemenis of the g
college 1nvdlved in the planning process. Together the purpose of research
and planning - is”to realize the college mission. '
Q K . Y 9 .o . -
EMC . ~ . . : . . L : L o 4 ) )

s . S < o
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-Repartmént Chairpersons are

sion Chairpersons are dpﬁointed by the Dean’ of the College, -and *have

IHFTrnsppnsibility for: coordinating and communicating all academic policies
g l:u$ the Dean of the College fo the' Department Chairperson; assisting depart-
mef chairpcrsons plan and implemegt departmental curriculum; aiding and

support ing department chairpersons in departmental budgetjng and staffing.
“The Division Chairperson shares in the responsibility for evaluation of -all,

raft Qorking within the ai&ision and will repert this‘gvaluatioﬂ-toiéhe ,
bean of the College on a semester basis. The Division Chairperson w1 .

ts5.idt the Pean-of the College in the selection of the Départmental Chair-
.person within’the'respectiv? division. o - .

. : . AN
. L .

) appointed Byfzﬁé'nean of thd College?
-pgoirtments -gre for two years.
% for an indefinite peériod subje

.Initial'
After the initial gppointment, reappeintment
ct to periodic revieéw and evalhatiOn by the -

. A
bean of the College, |, .5 . .. .
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Pagul Plate =—===m=-ooomee—e— —————
Peter Gajewski ' --—-——--q—--——~---—--‘-

irectdr of Upward Bound
irector of Intramurals & Pool

4

. 'i cal:Affairs k ‘ ; o . N - L .
) ,ii - S e T LR - Director of Fiscal Affairs
4 Flora Capicola =~=—=—=seceacono—iweo. Agsistant Dlrect&% of Fiscal
_ . e -~ Affairs
Mary Furr —-----—----- Steeedeeeeemr—--- Bookkgeper .
Ruth Kelley ======—e-- r-===t==—ew----- PurchdBing Agent ' .
{ Ralph Floria —=—---- F===ci-——e—————-—— Director of Food Services. " '
Nellie Jo Bri§sey =-==-=-—=mwwmmre=--=- Director of Student Financial Aid
Austin Helmick -------—==-—c-u- ~=-=-== Director of Physical Plant ,
Jack Schillace =-====-=- e et ~=~-- Director of" Custodlal and Support
' _ : ' ~’Services . -
gonnie Curran --—=—====-- e — e e ———— Bookstore Manager
Debelopment and College Relatlons e
¢ James C Kughn, Jk. ----——--;--f ------ Vice Pre dent for Development
S ~ and College Reldtions
Janet A. Williams Il Tt Db -—-~ Director of Public Information -
' Patrick Haun : Director of Admissions and
Ak S , Alumni Services
. Wa\ixita Curran~==—=—=fimm———- wT=--- Alumni Secretar : L i
Steven Oynsteéin --r--~-=f-~--—-—cw-----~ Rggigtant Director Admissions
Rosemary Grady  -—=—=-===f--cmecccm————— Admi'ssions Counsel
Rebecca\ W. Horvath ====-—ceececwa-- ----= Admissions Counselor ’
Anﬁhons\ﬁizza m=mtmeemm—co-——o—-d--v-- Admissions Counselor

1975="16
. ! . . . .
PERSONNEL IN;ADMINISTRA?EON - CL
e Lo , -

\«AOfflce of the Pres%dent M D R L~

Dallas B. Bailey —--—-——e--;A—-Jék---é President | \ L
_ Hester Clower’ —vq——:::jr-s--:—--- Adm. Asstf. to the President
“Michael: Greer --=—-—===-- —hem—— - ~--~- Assgista to President and

o o T Dir.*of Instit! Research

Arlen L. Swiger =-=-------rec—mcmaoa—- D1r of. Grants and Spec1al Projects

K.'Duane)Hur}ey b ata L DL L bl - President Emeritus

Academic Affairs - - - ot . . .o
~Ronald Champagne -=====<=--=--------+- Déan of the College : )

. Rosalee D. Davig —==c=semcm—ee———— Adm. Asst. to Dean of .the College
Doyle - Zwiebel —---f—éf—ffrJ--—G---~ Associate Dean and Registrar f
Clemen H Clower ==--=-====-==-obe-—--— Director of Clarksburg Campus
Gary McAllister =—=-—=—==--- L T Director of Teacher Preparation

! . Sara Graham —-—--<---“----o-———--——— Director of Libraries
T fJohn Sowers —‘F~----f-77--*+--r-é--*-— Media Center - Library
William B.ﬁLawson.--e4~>4—rL~J—r ---+- Title III Proje Coordlnator
" .-‘- . .'“ “ .. v ) ‘.."‘ : -~
Student Servkces - T - N =
Isaac:Maxwell'———-7--;—¢Lar--}f—-_ ----- Dean'of Students :
- Ronald-Schertz ----#----=---~---—-—--- Agggriate Dean of Students
Nell C. Bailey =---=====-u- i b e e e — Eirector'Career/Life
T - - A Development Center
James’ Cornish. ==-==meeeaaea—u e smm— Couniselor
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. DIRECTORY OF FACULTY MEMBERS AND'OFFICE ASSIGNMENTS 197576
'.' v- i i- - ® . ! . . [

.

. HUMANITIES DIVISION T}Melv1n Nlda, Chalrperson)

Art Department o A - . T L -

. L.
S *Art_Buildingf; U
. Art Building ~

Art_Building L.

- -, - John BOQd1-Chairperson~ _
Lo <. John ' Randolph . T .
R .Elizabeth Whipple - I

‘CommunlcatlonS/Theatre Arts Depaftment ’

Venita Zlnn, Chalrperson

231

H . - . LN
/- Lo Toa e e

~

Davis Building

Patrick McHugh
Mark Mills -

Billy Freéland_f

Jean Christie
"Ralph Allen -

Leone Carstensen

'

© 230

230

SR : 5239

313
305

Davis Building
Davis Building
Carlson Hall

‘Carlson Hall

Davis Building

£

. Liberal Studies*Department
. /
Robert Florian, Chalrperson‘ _
v . Joseph Snider . e
* - Andre Gschaedler. L
_ N Edward Spatafore S
e ' MeIV1n Nida- ' '

Carlson Hall
Davis - Bu11d1ng
Davis Bulldlng
Carlson.Hall
Carlson Hall’

L4

214
318
218
"307
312

Music Department" R : o ) R

. Ruth Rogers, Chalrperson , $;\E\Van Horn Music, Building
» +  James’ Jackson Co Van Horn Music Bulldlng

. Gary Kendrick - Van Horn Music Bulldung_
R Lorenz-Wahlers Van Horn Music Bulldlng

- .

SCIENCE AND MATHEMATICS DIVISION (Thomas Pauley,'chairpersonr

.
;j:t

@

- N
Biology Department

235 Carlson

“Thomas Pauley, Chairpérson N Hall
Edward Jarroll 233 Carlson Hall
Juanita McCoy . ' . 1217 Carlson Hall °
Wayne England 233 Carlson. Hall
- y'ChemistryiDepartmegi‘d t. o
3 k\\\ . ‘Thomas Bond, Chalréerson 316 Carlson Hall
| 125 Hall

- o Alan Clarke . 'f, Carlson-




:." . - -' - ,
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o ' : - .
. S 801ence'and MathematIcs D1v151Qn (contlnued) Q o N

L} . Y

Mathematlcs Department

117 carlson Hall
‘.116 Carlson. Hall
(115 cérlson Hall

. . . . .
’ ' - . - ] . P . ]

Ma§v1n Sperry, Chalrperson
Donald Christie . .
o John Curran '

- ‘BﬁHAVIORAL SCIENCE DIVISION (ﬁvelyn Johnson, ‘Chairperson)
; ) . ) . ) ~
;; 'Human Serv1ces Department - ~
- "EQ‘-; E&elyﬁ'Johnson, Chalrperson' 314 pavis Building . =,

S 4 John Craig _
e Randolph Scott
Lo Michael Wargo -
g . Wayne Hanson o ‘
_}'? '>,l. ~ e LI "'. T

.. 313 Davis Building™
319 Davis Building
211 Carlson Hall

;N

_Polrtlcal Sc1ence Department

234 Carlson Hall

Francis Gilmore Co !

LY om RO )

209 Benedum

: David Lynch, Chalrperson o,
. ) M{chae Greer . Adm. Building :
o Edward eat 213 carlson Hall®" ‘g
. .o . ‘ . . N . . - . _“_ e 3
, - Psychology Department
~N . R
, Kenneth Macurlk Chalrperson s+ 216 Carlson Hall . '
. Donald Perry - 212 Carlson Hall - S
v James Kohn _ - ° , -21% Carlson Hall .
- ) P ) v ‘
i . R Ce
VOCATIONAL AND PROFESSIONAL DIVISION (Gary McAllister, Chairperson)
Admlnlstratlve Sc1ence Department . v | s
;Alfonso Romagnoll, Chalrperson - . 118 Carlsen!Hall |
. Pavle Jankovic ‘ . , 113 carls®® Hall
. ‘Donald Simmons : 234 carlson Hall )
Clayton Pinder . v 114 Carlson Hall
o0 , : ) PR
Educatlon Department * , : ' R
> ’ - !
Gary McAllister, Chalrperson 210 Benedum Library
Y Mildreth Compton o o 218 Benedum Library
sJuan Valdez . 217 Benedum Library .:*
John Spears. ’ o 211-Benedum Library
George Lancianese s . 111 Carlson Hall -
Library.
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" . Vocatlonal and - Professipnal D1V131on (Contlnued) v ) .
Industriél Technolo . | L
i . \B *
Terry Haggerty, Chazrperson T 5107‘§arlson Hall )
’ o Howard Powell , . 105 Carlson Hall '
» . _ Terry Feight : "INT Bulldlng D
Yo — William Kapphan : . - ‘
S . - . P § *
* '+ Nursing DPepartment ] - {
I o ’ . \ . : ) ‘ . _ R
B ' o B Dolores Floria, Cha}rperson . }%%y 314 Carlsén Hail =~ - )
- S . Carol Benpifger - - T .. 218 Carlson Hall- -
Marjorie Bdwer . ¢ * - .- ¥1l1l2 Carlson Hall . A
g = Janice Cutlip ) W .~ 218-Carlson Hall c -5
- Betty Lee _ . g\_ o .~ '112; Carlson Hall °
o Maxine Mason: : -+ .7 112sCarlson Hall .7 -
. . - v . - e ) c.e .« '. Ca
 Physicdl Educatibn Department » l_.vf7i,;$K' e
I & . . . o hd L . .. .o &
Harry Hartman, Chalrpersen L . 217 Davis Building
Richard Bond R . 111 Davis Building
Joseph  Ault : . ™ 110 Dpavis Building
Marvin xilliams o - : " 115 Davis Building
Martha DBevericks ' ' 208 Davis Building
Carla Davis . o 208 Davis Building
_Larry Blackstone - . 114 Dpavis Building” .
- . . o::}z: P : .
* 2 B T o
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S . )
I
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» ’ . \
\4? L ’ '
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‘:f't‘ti CONSTITUTION FOR. THE FACULTY Or SALEM COLLEGE

. PRERT V. ) . . ’ s - I
AN , - rReawmg |, . o ‘
/ - . —
\ K ' o e . .‘. ‘ .
o, 7 ‘ . “n [ ’ S ‘, . . L.
. "r' ‘ e : .. ' ) ' . - ) .
'/ 7. 'We, the megpers of the faculty of Salem College, grateful to-

/\ ~

‘ Almrghty God for a democracy which permlts self goverhment and £or an

. .' . °

)

1n5t1tutlon whlch practlces aca imlc freedom and mrndfﬁl of the’obllgat;ona

qlwtrfceedom entalls, do establis) this COnstLtution. - .o
* . . . - |
.. . ~ ARTICLE I- .
. £ © ) . *
e . R -7 Name -

v . i . R . . ] . .

The name of th ] organlzatlon sh@ll be The Faculty oi'Salem

o oaE _ : : , N
"f()]]ege\ -7 . . i v : C o
" & . ... ARTICLE If o v o
. : . . .Purpose - SR . G
A%TSection 1. To make more effestive thewgdm;?istration of all types
. AR . . . !5:‘" }\ . N ¢

.

of teaching, to improve the quality of scholarship of students, to refine
mv:hnds and materials of fnstruction, to discpvef adequate modeg of social
control, to.stimulate seholarship; research and educational contributions w
. g _ A | . | '

trom members of the Faculty, - . - . : ' .va o i }/

Seétion'2;J To coordinate the teaching program in.Salem College to

. %
atlain the above obJectlves by approved methods g1v1ng conslderatlon to the

’

esults of educational research ard scientifie inquiry. -« N S

-

Sectionr3. To. become faml}Lar with educatlonal methods and pract;ces'

\7w3ul xnstltutLOns 31m11ar to Salem Cq}lege that there may be mutual galn through
px@h*ﬂge of ldPaS. Ve ' :

. . o

"~ . . o

'_hvetlon 4, To maintain a.o}ose working relationship with the ad-

i N i}

ministratitn and Board of Trustees of the College, recognizing -the  authority"
oos . “e !

o ué}h,'in assisting in the planning and deVelooment of the OQTlege. .

l h’r,‘_ﬁ? . . . ) -‘Z.I. . 1";’4 - . , . .

kY



ARTICLE III

Memberstip

; Members *of the Faculty of Salem College shall ‘include all persons.
appointed to academlc ranks‘ together w;th ahe Presldent Dean of the College,

o

VlCL\EreSldent for Development and College Relatlons, Director of Fiscal ) -

N\ - .

Atfa1rs, Dlrector of the Clarksburg Campus, the Dean of Student Se;v1ces
: ~ = :
tho_Assoc1ate Deaﬁland Reglstrar, and'other administrative staff personnel

- £ . ' ) . . -

X . . . -

appointed to'academic rank, . : : - ;'
o . . s .' .o . . 5‘_ N

| 7 . .t . o ° ‘.f-_i(.-t:'-‘_ ; o ) » - -

| LA mRTIGLE IV % | S
| _ : . : : ' DR ) :
| : ‘ e U ’ oo T \
L . BN l : . - " . Meetings - = o . ’ R
‘ ) _ . Al ) : o . ] . . . ..
é' o ' J - A regular meerlng of thls assoc}atlon shall be held each month

duflng t he regular academlc ‘year at such a tlme ‘or place as may be determlnéd

by the Executlve Commlttee. ’ I .
S : ~ ARTICLE V
. . . ' . T~ s

S - . N 7T Officers . -

W £ ,
-{/T?f Y The officers of this organization shall‘be a Chairperson, a Vlge—

uhnirperson,.and aJSecretary; The terms of office of all officers shall be -

|ur a term of two years. 'They shall be’ elected by a majority vote at the

-

last regular buSLness meetlng of the official term in offlce- _' ) '

~ }S;?“Y 7/ . . T . . ‘ ’ '.
ﬁw W i} . T
ARTICLE VI '
. ~»
S Standing Committees " .
[ -

, ’ i Section 1. There shall bJ six Standing Committees as follows:

. . ’ . X i | ~ y .
(1)'Executive Committee, (2) Committee on Analytical Studies, (3) Committee
S ';')n‘?ccred‘king; (4) Grievance Committee, (5).Teacher Education Committee,
' ‘. . - 'l' ¢ '. . ' ~
(h) Committee on Academic&§tandards and Honors. ' '

- ?
g < -

L O
-

v s e,
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- . - = %

. . : o Section 2. The Executive Committee shall be COmposed of eleyen‘.

S , mnmhors ‘I'he . Lhalrpgtson VLCP-ChelrpchOH, and Secretary of ‘the Faculty,

¢
and an olmctcd reprcsuntative from each division, the Associate Dean and

Rppnqtrar Dean. of the College PreSident, and.one student from the Executive = .~

Compittee of the Community Congress. = ; S ' Lo, N

»

Section 3.. The Chairperson of the Committee on Analytlcal Stuaies,

- - °
~ -

and the Lhairperson of the Committee on Accrediting may meet w1th the Ex&tutive .

-
. ! N M
> - - -,|

. (Anmnlthé, but shall not vote 4s members of the Commrtteg%%_. )
t , tos . - . :.4 3 .E‘J’ *

¢ . 'Section 4. “The Committee on Anaiytical Studies shall consist of

len members: 4. members elected by the faculty for a two year term, the term

.
<

-A' : ’ .
- o ot JWU\oxer;ng each year} The Chairperson of the Education Depaﬁtmént

-

. o . annctor of Inst}tutional Research and four people appointed.by the presxdeni ”(*
(N 4 . v

Of “the 4~ faculty membegg onesshould be elecq;d from each lelSlon. I ﬁ

-~ - » ‘ . . : ' o

. - Section 5 The Oommittee on Accrediting shall consLst of five | o

membera: two tg_b&'appOinted by the Executive Committee for terms ,of. two ‘

. years each and three to be elected -by the faculty'for a term of tbree years,
- 1: { ¥ - * -

lhc lerm of’ one expiring each year. v;he Committee_Shall each year delect one ).

1] . . ’

* . : . EEE
. ol their members Lo serve as Chairpe‘i::; o v N S S
Section 6. The Grievance Committee shall consist of thiee member&L“

'(Whn are not‘department or administrativesofficers; each to be elected by the* L
. . ‘ . - . ) 2

e ’ Fncully‘for a term of three years the term of .one expiring each year.' BN

1 - . - - . i

A

Section_g. The Iﬁhcher Education Committee _shall be composed of the.

following: The Faculty of the Education Department a member.(who has had

public school experience) from each of the other divisighs which prepare teachers,

the Associate Dean and Registrar, the Dean’ of Studenf Services, ‘a member of the

Guidance Committee, and the Dean of the'College as ex-officio members. The

Chairperson of the Educatiofn Department will serve as Chairperson of the

';??ﬂ —(IOmmittee. . o ‘ . ' o ‘ﬂ ‘ i o
(}l.:l{l,ic . . - ) . ‘ . B 19 .J_ o . .
B R . . TL’ v . » P 4 ‘; » e
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. . . . \ R . - I's

. e - .
. ' . Section 8, The Committee on Academic Standards and Honors sh4ll -
R - . l -

. .. K1 :

_cons1st of seven members-' thiée to be appointed by the Exebutlve Commlttee

. - .

for a term of one year . each three ‘to be elected by the facuylty for three *

-
Iy

years, the term of one expiring each year, and one student

% < . ’ . A . o
- ) . ARTICLE VII o - J'
) . . ) . *Amendments C oy "
. . . % § ! . - )
v This QOnsQ}tutibn may be amended by two-thirds (2/3) vote-at an& ¢t
. tegular mF:thg, prondLng a «opy. of such amendment has been sent by the
. Sc(xotary to each member of theé association at least tertya(30) days before
lh( meetlng date at dhlch the vote 15 to be takqn o o
: ARTICLE VIII- S -
' L Rules'of drder . A - e '
The Rules of Parllamentary Practice comprlsed in Roberts Rules of N
. Urd‘r Newly ReVLsed shall gove%n the: dellberatlons and proceedlngs of this
‘iV : \qsocxatlon, subJect only to the speclal rules whlch have been or may be o
' JPHtabllBhed by this constltutlon or Lts‘hy-Iaws. . ' 'y )
! - . 5.-" ) T e o
o % .
, . . . N -~ Q‘ .
. . : . .+ BY-LAWS , .
. ) T JArticle -1 o . :
,Meetings | B C N—

-
(O

P L. ,
In ad&ition_ﬁgxthe'regular meetings‘as set forth in the Constitution,_
‘ .

.

spectéﬂ business meetlngs 8hall convene upon the call of thé”ﬁhalrperson of the

LI

aculty, or in his or her absence the V1ce—Cha1rperson or upon the . request to

- »

" the- Fhairperson of one- 91xth (1/6) of the members of the faculty. At specxal
. s : -

meet ings only thqse itéms mentloned in the call ghall be consldered -
- | \ : PR

.

oo
g_’)




’

e

Artlcle II
.o

.
organizatron.

Article JII
Finance

.
.

No dues shall be charged to any member as a basis fbr membershlp.

. e

/ Any oxpenqesl;ncurred shall be lncurred only upon the assumptlon of such
. . M . .I o s *
expense, by voluntary contribut:ion, ' o
. . “ o~

*

. Article IV e .
Dut&es'of'officefs < 3
Dutles of the Several Offlcers shall be such as are usually

M

Cas socxated Wlth thelr offlces 'as, are stated hereln, or as may be 1ater

[ 4»,' s

.
P e
A

nuqigned by the EXECUthe Commltteeqor by the Organlzatlon.

I

»

pzl . In add1tlon o Such customary duties the VLce-Chairperson shall

2 - S .
hive the respon31bllity,for seeing that the PrOVlBlonB of the Constltutlon

L
P .

and Ry =Laws ipe observed./’ s

Article V
Dut'ies of Committees

N .

Svction_l.ﬂ The Executive bommittee shall _name the appointive

[} x »

~

i

members oL the Commxttee on AcademLc Standards and Honora and the Commlttee

i

'-on A(trwdéhrng.' They shall appoint special committees from tlme to time as

b
“
t

it may deem . deSLrable and in keeping w1th the policies and practices of the

&nllvgv‘ thse spec1a1 committees shall be app01nted for not more' than one

v

dcademic year., The Executlve Commtttee shall have the authority to act for

‘ﬂhv‘tacuity as a whole, reporting their actions at a regularly scheduled *

. faculty meeting. The Executive Committee will'also abt as a Committee for
- )

lhe* rdcommendation of prombtion and tenyre,

-

o ]

ERI

. Aruitoxt provided by Eic:




‘Section 2, The Analytlcal Studles Commlttee shall analyze the \

) the program plans, including currigulum changes of all academlc and support ¢ j
1 . . St

P a«rv1098 and depaerehts-USLng the follow1ng criteria:

’ : . P -

a, Respon31veness to Lnstltutlon goals and ‘objectives
\‘ .~ b, “Consistency with institutional policies . . )

, . ¢, Economic feaSlblllty RN
S d. Coordlnatlon of academlc programs
‘. . e, Coordi ifa Lon of support service plahs With academs#e plans
. f. Cgnse ces of alternatlve courses of action,,
o - - . , ;
My . - sy : .
‘ Secfion 3. The Committee on Accredlthg shall réview all materLal
. v % . ,
rtlltlve Lo the College's partlclpatlon as a member of any accredﬂ!{ﬁg or-.
pann,dt10n, such as, the-North Central ASSOClatLOH of Schools and Colleges, .

,.v)

T aind (hall rocommend such,changes as may be desxrable in the program-of the \\

‘\v'

' LT P . | [

,nll(r Lo ma;nraln the _position of the- College w1th relation to such accredl-

. s 3 ‘ .

|1np bodiasg, ACJLORS or recpﬁgendatlons shall be'reported to the whole faculty i

'v'lv ¥ L. . . ‘w . -, s

, tov approval, : _ ‘ . ' . Ty

A2

Sectionfh. The Teachen'Education Committee shall scregn sophomoée

~ ¢ i 2

l«lcher tralning candldatesJ screJh senlor practlce teaching candldates, and o

I

» .

: _ s ’
cation Departmeht flles. It shaLl recommend’ pollcles and practlces for teacher

.

A (liﬂodLLOH w11h1n the framework of overall college pollcles reportlng such
‘ ""J i N

LrCnmmendatiOHS to the Commlttee on Accredltlng, or to the Commlttee on Analytl-

L fjﬁv or thekiacj}ty as a whole. ’ S .

ﬁ%h . ection 5. Fhe Grlevance Commltt e shall consider and.act upon any
.‘@ \s},» N .
mﬁ”l%lpr brought to its attentlon in accordance with the follow1ng procedure:
/
;?1, 1 P w

if any Efaculty. member feels Eause for grlevance 1n.any matter ofher than dis-

!

Taaal procecdlngs - such as salarles/ aSSLgnment of teaching dutles, aSSLgn-

2 metg
“'—~-' ot .

. ( .
be made to the elected\faculfy Grievance Committee for redress. The petition

“lhall set forth in detail the nature of the grievance and shall state against

b

Cmient of space or othcr fac111tles,/and proprlety of conduct - a petltlon may ST
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o whyuntl:\grievancc is directed.

ﬂ'

the right to decide whethgr

»

[

.

It shall contain ang factual or. obher data

S

which the petltloner deems pertlnent to the casey: The Commlttee Wlll have(
:&?V

v

Submission of a petition.will not automatically emtail investigation or

. .

~

détailed coﬁsideration thereof,

.

of the issue satisfactory to the parties.
- ) LY . .

The Committée may seekvtojbring about a;

-

If in theeopinion of

x

or not the Yacts merit e,de;eiled investigation.

4

M

P

! 4clt1emenp‘

-

'Committee will report-its findings-andjﬁpcommendations to the petitioner and

the ﬁommitteé'such B setflement is not possible or is not appropriate, the
. ’ .

.

to the approprlate adanlstratlve officer and faculty body. At the petltloner 5.

LY

AL bequest

L

Y

S

-

4

an opportunlty will be provided for further presentation of the case.

rSection’é.

4

.

The Commlttee on Academlc Standards and Honors shall

.

determine academlc standlng of any student, recommend candidates £dr graduatlon

review and recommend student requests for:

N

honors 1nc1uding Laudati awards

. dcadmec policy waivers, in conjnnction with a committee from the Board of :

- N T . -

Trustees recommend candidates;fdr.honorary.degrees, represent the faculty

(ilong with 6 members of Community Congress Executive Gommittee) to select .

. . ) f

G

cindidates for Who's Who and'the committee shall serve as an appellate body for
“tudent académic grievances;

0 the whole f&culty for approval T o -

fiive a report on all act(on taken in behdﬁf of the faculty organlzatlon. _ *©

[

s

SecLLon 7

!

Section 1.

. <+

All actions or recommendatlons sh&dll be reported

The six. ma jor commlttees syéll ag.each regular meetlng

Article VI
Elections

The Executive Committee sha11

at its ftrsthmeetlng,

O

ERIC

Aruitoxt provided by Eic:

.

.pannr a Nomlnatlng Commlttee compesed of five members who shall serve for the

«nlng year. They sha11 submit’ to the membership at such time as may be

ﬁwrnssary, and not later than the mopthly meeting just prior to- the meeting e .

+

. «~
¢ ¢ 2 )
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"ol thes elect fon of offlcere a'{iut of nomineeg, not fewer than two, 'nor y

.
"

o mnro'ihanithfne for eacguof tHe offlces to be filled Thesa shall
I3 . hd . —

. . ':,‘
' " announced at the regular meetln% next prlor to the electlon/meetlng, or Ln ,
- B ( N : . .
C Ry .
~ cﬁqe of ftlltgg the unexplred term at any monthly: meetlng prlor te. a date
3. ‘ . R .

fop the tlectlon of a. member &ﬁié%gQEUnexplred tenm.

.vf*..;n.f:- oo -
e " . “Sectlon 2, Electlon of efflcers shall be' held at the last cegu&ar

¢ ,' ’.

~busindss meetlng Qf thc school year,_ A11 blectlons shall be by ballot wtth .
. . P o / .
~ ach momber entltled toﬁone vote._.No ahaentem or proxy vote.shall be re-.
’ . N
' : t ‘
' .vvivod or permitred; Infcase‘of a tie -vote, phe Exegutlve Commlttee ‘sha}ll .

decide the election by ldt Erom the nominees who are in a t1e.
1A ¥ ' -

,h‘.; P

Section 3. Any member of_thé facultyvmay present names for, con-

.Q_ M ; - ) o . . - ) -
widvkution to the Nominating Qommittee. Nomlnatlons may be made from/éhe
{ loor . 1f the nameg of‘such notninees’ have been presented to, the Nomlnatlng
’ - l&/' -, - -
(nmmxrlvm at least two months prlor to the date*set for e1ec€ions except that
; N . . . . N
i Lhe case of fllling,a vacancy'in an unexpired term a ;easonableﬁtime limit
f¥%r presentation of such nominees to the Neminating Committee shall bé estéb-‘
* v ‘ i o o _ : . - :
Fished -and ‘made. known to the faculty by that Committee, - R
) 7, 7 . . - . . - . E '
L 4 * v . R . ) .
o L * Article VII '
. APpointments * \ .
1 ! L : . - * .
-3 — The Exedutive Committee shall make its appointments at its first
. S . - :
A Jwegting, immediately following the meeting for the election of officers and :
~hall prompt-ly publish ané‘make.available to all members the appointments °
\d . ‘ \ *
whiclhi have been maﬂb. ) ' - \ S
t . . . ' /
s N '
- Article VIII . .
: Regulatjons L e R
‘// Except where contrary to matters set forth herein, or to, policies
, . St i ) . ’ .
\witablished by the College, matters pertaining to academic freedom and tenure
¥ , ; . ¢ -
23 N , : —_—
Lt .
o ' ' ‘ ‘

ERIC | o - -

T : a . .
. ry . , N
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Y

S

-

»

oot
ndistent with :the 194

o~

LR

-

.,' ‘e ) . “© . . \. . .. <. ot . 4 .
s &pp:qved in 1958 by* the*Adsocia®ion/of American folleges sand the zﬁ?;;;ah S
. , - e e T e

o o ) .
P Lo L - | ’ -
statement of principles on academic - '

- » ot . RS

. C . . - P V - A . . . - -.
he American Association of Univérsit$y Professots {-

KoL e

< apd tife statement,.on procedural standdrds iﬁ'fac 1ty H{smissai.proéeedings¢ .

> . <
-t !

- . * .

Association of University Professors|. . ¢ = , ¥ = o

These\By-Lawsyﬁay=

)

.

' . - . . .
14 : -,

o"‘ ~ Te

e ‘amendéd by a two-thirds (2/3)_v6t of those’

) . . ‘ . . - . . .. . [ . :. L. e
«wembers present at any regular meeting, . ; : 2
. . . * , . .\ ‘ R |
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: FACULTY OFFICERS o L <

Tho following are slected by ballot to s9rve tha Salem
Collegs chulty for a period of two ysars:
r_
0

-axpiros 1976 .

Chuirparsnn - Dr. AI.n Clarge - Ter
erm expires 1976

VicanChaibperson - mrL.Jehn Bond - -,

¢

o Socretary - miss Ewelyn Johﬁson - Iarm axpires 1976 RN

fACULTY §$ﬂNDING CDmmITTEES

- y, . ) . * L7

Exocutivc Comnittee VT "” . ia Lo o

-Dutias:'
' %azfﬂ

’*b:

jAccreditihga

S L Qm
The EbeUtiva Committee shall ‘name the appoin-v
~fiye mempers af the Committee .on: Atademic :
~Standards and Hoqors and of thes Committes on
They shall appoint spacial com=
mitteas.from time to time as they pay - deem

23

o,

. .
. . R ] PR m
. 3. . Mt .
) L * . o e N
RN 4 7 e " .

. o dae¢rab19 and ‘in keeping with .the policies and,
o : * " practices of .the.College; these spahial come - -ﬁ T,
mitteas shall be appointed ?or not nor. than I
~ ons acadamic year., R o O )
“.Tha Executive Committee shall haua ﬁho author- ‘;“ A
ity .to act for the faculty as a whole, rsport- 7 .. .
- ing "their actipns at a regularly: sch@dulad “.!’” \
faculty meeting. jfhes Executivs Committee will
also act as a Committee -for the ragommandatioh
: N of . promotion -and tenure. . s

N ’,

4jﬁbars o? this Commiﬁtaa are:

‘4 " - N N R

Y

— e

o

"“Elopted Mombers

Or. Alan Clarkﬁ, Chairpersbn, Tarm
. expires 1976 ,

. Mr, John Bond,

'~ expires 1976

Vice Chairperwon,

Tafn

~

miss Evelyn JahnaOn,¢Secratary, Term-;

expires 1976 o

Divisionai Representatives: - o .

Or. David Lynch Behavioral Sgience-
Term expires 1977 @
mr. Donald Christie, Natural
' Term expires 1977° Q
“Miss Elizmbeth Whipple, Humanitiq;i
Term expires 19768 . . 9
Or. John Spears, Prof. & Vocational

$tudius Term. expires 1918

1anco-

e




Tﬁ%s % r,.” I o

- The Analytioal Studies COmmi tees shall analyza the- pro-
graq plans, including cufriculum thanges of all academic
' and support services, and departments using. the following

e gritoriaz a. Responsivensss. to institutien. goais and ob- .
L . ‘ ‘jectives .- o
o b. Consistency. with . institutional policias SN
« ’ L Cle €condmic feasibTlity Y ~ o

'd. Coordination of academic programs |

, . . -+~ 8. 'Coordination of support sarvioo plana -ith

P ‘ - academic plans .
. o S o Consaquoncgs of. alternativa_coursaa of action'

- L4 /w- A T . . . ) 2

Mamboro ofethis Committaa arg: .

QMr._Edmard Jarroll - Natural Soianca - Term axpiras 19??
' ".0r. David Lynch '~ Behavioral Science - Tetm axpires 1976
. . -+ Mrs. Venita. Zinn - Humanitiss - Term expires 1976 ©
- Dr., John Spears - Profaaaiod“and Vooational Studina -
Term  expires 1977 :
Mr. Gary McAllister - Chairparson of Eduoation Depart-ont*

- o

Committao on Accroditiqg

Dutiosz Theé Committee on Ac raditing shall roviau all .
' material relative to the College's participation

T ~ . as a member of any accrediting organization, -

\ . + such as, The North Central Association of Schools
e . and Gollegas, nd shall recommend such changes as
- . B . may be desirable in thﬂvprogrdm .0of the. College to

1 S o maintain the position o¥ the Collaege, with ralation
‘ o to suoh;acorediting bodies. - ,

- ~ "the whole Faculty for approval., fo .

\

- g'mbar\s\of this Committaa are: o . | .

N s . ) Lo S . . ) o
. ' . ) - . M L
- . . > . . ~— - .
. ) . - ~
. . 4 -
’ .
- . . .
.

“}. _— Ex-Offioio Mambarsz o wﬁ*»,"-'
. | ,;; N ‘ ' g .. Dr. Dallas Bailay Prasidant of tha .
ST ' ‘ S College
Lo ' L, . S 'Dr. Ronald Champagna) Dean of the
2R . College .. T
: . , ’ . - Mr. Doyle Zuiebel, Registrar ’ ©
_S\/ : S o ..+ +- 'Mre. Greg Shantz, President of Con- .
SR ) . IR 'munity Congress :
L u o . .. -
AnalzticalEStudias Comm*ttse SR : A ’i

-

u R - Mr.'Michael Greer - Chairperson of Committes . v
T B Mr. Isaac Maxwell, Mr. Patrick Haun, Me,. Doyla Zuiabal,
. . one vacancy 7' _ “ e e

Actions or recommendations shall be raported to -
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' Elected. Membars: .John Curran - Term -expires 1978
' R . ¢ Jean Christie - Term éxpires 1977 »‘:\
e o A "= Term- expires 1976
' . » - R R R
. ~ < Appointed Members-l{fetm'dkpires 1976 A
“ o - Dr} John Spearq~,_,j S .. :
S 5 E - . . frs. Dolores Floria =~ - .&+ . -
s ‘ . . L o ~ « -A o e o A”. . . "y . » . ‘ )
' ‘Grievance- Committee SRR - : o o -

Duties: The Grisvance Committee. shall consider and act
’ - , upon any matter brought to ité attention-in ac-
i - ~cordance*with the following procedure: if any
faculty member.feels.cause for grisvance in any
- . matter other than dismissal procesdings - such . ;.
o as salaries, assignment of teaching duties, as« ..
EEEE " signment of space or other .facilities, and pro-
" . Priety of conduct - a petition may be made to
» the elected faculty Grievance Committee for re- . :
dress. 1The petition shall sat forth in detail .
- the nature of the grievance and shall state . =
' I ' ~ against whom the grievancesis directed. It shall
o ‘ contain any factual or other data which the peti-
- tioner .déems pertinent to the case. The Committes
. - will have the right to. decide whether or not the . °
- facts merit a detailed investigation. Submission
. of a petition will not automatically entail in-
o0 Y vestigation orudétailsd consideration Ehereoﬁ; :
S ~ 'The Committee may seek to bring about a sattle- -
e A ment of the issue satisfactory to the parties. Ir -
. ’ ~ '~ in- the opinion. of the Committee such a settlement . .
. co- is not posgible or is not appropriate, the Com=~
St . - ~mittee will report its fihdings and recommendations
T . to the petitioner and to the appropriate adminis-
C : trative officer and faculty body. At the peti-
>  tioner's requpst, an opportunity will .be provided

Lo

»

,u
CERARWIBLTR B s

v

T . " for further presentation of the case.

Membsrs of this Committée are: John Craig - Term expires 1977 -
. Patrick McHugh - Term expires 1976
., = Term expires 1978

Commiitee‘on Academic Standards and Honors - , ‘-

——g

v s Duties: The Committee on Academic Standards and Honors
: '~ shall determine academic standing .of any /tudent, _
, 4 . ~recommend candidates for graduation hono¥s inc¢lud- - .
&jﬁ fng \Laudati awards, review and recommend student
: ' requests for academic policy waivers, in con junc=
*  tion.with a committee from the Board of Trustees,
‘ . recommend candidates for honorary degrees, repre- .
sent the faculty (along with Gamembe:s,of Community. e

P "




L d

o S I ~ L 26l
1975-76 .- ' S . ~ -
\ S ) CbngrQSS'Exadutive_Cbmmittee) to sélect.candi— :
; , _ ~ .+ dates for Who's Who, and the committes shall
s : serve as an.appslliate body for student academic

grievances. All actions or ¥Yecommendations. shall
be reported to the whaole FaCulty for-approvalﬁ

]

'Mmegrﬁ‘bf ghls Committee are: ° L .
. . 2 = K . v . ’
Elected Member -=-Patrick McHugh - Term @xpires 1978 -
- S - Donald Simmons - Term $bxpires 31977 . N
‘Dolores Floria - Term expires 1976
RN ' o Appointéd Members y | _ ‘ E N
Y AN John Curran

Jean Christis
Harry Hartman

“Student Membyr

. 7/ : i
"Teacher Education Commi ttes ¢

Duties: The Tehacher Education Committes shall scresn

. sophomore teacher training candidates, scredn
) ) senior practice teaching;candidatss,‘aph approve
o v - the kinds of records of teacher training put into
. - _ "the,permanent‘Educatiun Department files. It X

: shall recommerN policiss and practices for teacher

education within the framework of overall college
‘policies, reporting such recommendations to the

1 v Committee on Accrediting, or to the Committee on
T Analytical Studies; or the Faculty as. a whole.
: ‘ ¢
 Members of this Committese are: : . : ‘. -
] \ .

Standing Members--Chairperson of Education Department =
' T Gary McAllister ~ _ )
All members of the Education Department
_ ¥Pean of Students - Isaac Maxwell :
Registrar - Doyle Zwiebel ..

_ d . . .
Appointed Menibsrs ©o 6) s AN
o Ruth Rogers ¥ Humanities. Division
: Dr. Tom Bond - Natoral Science -

SPECIAL COMMITTEES =

t Athletic Eommitﬂbg: Dr. LeonetChrstensen, Chairperson;
. . Mark mills, Mike Wargo -

.Bureau of Communications: Uf?yNeil Bailey, Pat McHugh,
o -, John Craig . '

e -

29 - . "— )
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o : ' s
Nomfnatinq Committea Don Christie, Chairperson; Carol

§ . Benninger, Martha Daevericks, Mike
T ’ Grear, John qudolph .

Commencemant Committeez President of the Collegs. -~ Dr. ' -
Dallas Bailey; Dean of the College - -
Or. Ronald Champagne; \ice President
for Development and College Relations -
Jamas Kughnj Director of ‘Alumni o
Affairs - Pat Haun; Senior Class o
President; Rapresantativn from Dean

of Students' foica;’Ed Spatarore,

- > - ' Gary Kendrick )
4:, Sociavaobmittegi ~Jean Christie, John Craig, Dolores Floria,

Billy Freeland Susan Kist;an—Bill Lawson
Randy Scott ’ ’

. °
e . . —\

-

'Committee for Constitutio\al Review and Revisions

Vice Chairperson of the Feculty, Chair-
person - John. Bond

Secraetary of the Faculty, Secratary -

Evelyn Johnson '

s

,\ ‘9

-Appointed Members:- Richardeond
: ' -Or. Robert Florian
" Gene Sperry

ADMINISTRATIVE COMMITTEES ¥ e

Library Committes

> oot 4
Chairperson of the Faculty - Dr. Alan Clarke -
Chairdgerson of the Analytical Studies Committee - Michaal
‘ Creer
Facuvlty Members.- Dr. David Lynch-- one vacancy
Two students elected by the Community Congress .
Professional Librarian - Sara Graham C

Dean of the Collega e—————~and/or-—————jfrac 1ty Exscutive COmnittae'
LibrarjIEbmmtttee '

1

Library Director
”

L} 14

Library Staff

P
All changes in library policies. must be/&pprovad by the

Library Committee, and if nead be by the Dean of the Collqge.

The Lihrary Committee will consist of the professional librarian,

T
< o

/ N

- | _,”30 : o

* . . ’
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the Chairperson of the Faculty Exscutive Committee, the Chair-
. parson -of the Faculty Committée on Analytical Studies, two.
faculty members elected at large, and two students electad by
the Communify Congress, ‘ SRR o
. The Faculty-Student Conduct Committes is responsible for
adjudicating incidents ipvolving vio ation of requlations in ¢
the Student Code of Conduct. The Dean of the Colleqge shall
appoint four faculty members, plus one alternate member. The
- Community Congreas 'shall appoint three student.members and one
. alternate member.. C '
)

‘Members: Randolph Scott - one’ year
. - Ken Macurik - two ysars .
. . Jean Christie - one -year . 4
i . - Don Simmons - two years S :
B Michael Wargo alternate (appointed yearl&)

P
3

&~

Three 'students . _ .
s ' " alternats g

©g . - o L
The’ Commi ttes on Minority Conceérns is appointed. by the’
President, and i{s concerned with: '

1) The quality of Community Life with particula
ence to minority concerns. ,

efer-

- 2). Investigating chargas of discrimination and ffaking
l -, rscommendations for alleviating problems. '

3) mMakino genaral recommendations, whith will lead to
# improved racs relations, to the President for con-
sideration, ; : .

Committes: Nellie Jo Brisssy
c David Lynch
John Curran
- R '« Johana Simmons . o )
- _ Wallace Harvey - . -
: R Brad Davis - - '
s la Candy Curtis

NDTE; The Dean of the éollega serves as Ex-officio member
of all committees to which he is,npt specifically named.

A . v
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AFFIRMATIVE ACTION

v
s

Salem College is committed to a program of Equal Employment Opportunity, .
which involves the hiring and/or promotion of all individuals, regardless of
rac¢e, sex, national origin, or creed, This“means,’phét.the’Collegeyeeeks.fg
broaden its pool of applicants for faJ&lty and staff positions so women and,

-winorities can be_considered for employment along with all other applicants,

llowever;, in accordance with Executdive Order No. 11246, as amended, the College
18 required to hire the best qualified applicantﬂ When a minority applicant' .
hag exactly the same qualifications as a non—miﬁority_applicant,‘thd_minqrity .

.applicant sghall, be given preference in hiring and/or promotion.

To insure that there will be a broad pool of quiicants, the.qéflege ot
will undertake phe_follpwing: : "’ ' ’

1. . As positions on -the faculty become vacant; they will be advertised ,
in professionak journals, notices sent to institutions which serve
primarily minorities and women, and pfivate and public employment
agencies, The \requirements for each position shall be fully _
described. It‘&§,the dufy of the department chairperson to inform
the Dean of wvacancies within the department, and to advise the
Dean as to where the vacancies should be advertised, and to =

~supply thegDean with an appropriate description forfthe position.
All positfghs will be advertised without regard to sex specification.

. .

7. The Dean of the College, department chairperson, and other appropriate
personnel, will review, evaluate, and:tesgond to all applicants,

Only when applicantssare deemed equal will women- angy niinorities be
given preference. When” women or minorities are passed over for.
appointment or promotiom, Z:itten justification for the 'geci:s;ion

must beﬂgybmitted to the Jresident. : ’ ’

-

* .
3. All records received from Spplicants will be kept on file for a
minimum of five years. P Coa
. - .

4. All evaluations by College faculty members shall be based on the

performance criteria as found in the faculty handbook, This in- .
formation shall-'be kept on file in the office of the Dean of the
College for viewing by the faculty members, . /

5., Promotions shall be made from within when poésible based on the
criteria fqpefiromotion found in the faculty handbook. ‘

F I ' .

a
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ACADEMIC FREEDOM AND TENURR, POLICIES - -
- : 3 , ,

~ T .

L I M e

The policy of Scadendi?ffeedom and of tenure at Salem College'iandr
‘ ~ . ' B

-

. the mutual.good"of both the institution and the teacher in the interest of -

* . L . s
"free search for truth and its free exposition." The policy is fundamentil
N . . . < ) .

to "the protection of-the rights of the teacher in teaching and of the student

4 ' . .
to freedom in'learning "

- -

lnatxtutlons of plgher educaty.or are conducted for the comﬁbn[gbod and .
- A

not to farther the interest of elther the 1nd1v1dual teacher or the 1nst1tut10n

& . ’ ~

. as a whole, The common good dépends upon the free search for truth and its

. .

(R Y

LR X, 1 . - - .
\ . : . \\\'

Academic freedom is essential to thede purposes and applies to both

- y

I ree exposition,

leaching and resegrch. .Freedom in research is fundamental to the advancement
’ ) P .

of truth, Academic freedom in its teaching aspect ig fundamental for the
* . N ——
protection of the rights of tge teache?’in teaching and of the student to -
- ° ’L‘ .
(rquom‘(n;}carqing. It carr1es with it'duties correlatlve with rights, .

' Tenure. is a means to6 a certain end;_gpecifically: (1) Freedom of teach-

v . -
. L. "

g and resecarch and of eitramurat activities and (2) a sufficient degree.of
conomic ﬂvcurit& toﬂmake the prafession attracti;; to men and women of ability.
. EiyH ‘ -
f'1reedom and economic secu;ity;'hencq;ftenute, are indiepenaable to thexauccesa
of an institution in fulfilling its cbligaticné to its students and to‘scciety. ’
. - ” - . . : .
. . " ) . ’ -
- v ACADEMIC FREEDOM ) .

(d) The teacher is entitled to. fu11 freedom .in research and in t‘e publi-
calion of the resultfﬂ/subject to the adequate performanCe of, cher academlc
3 )
dut ie¢s; but research for pecuniary return should be baSeé upég,%n understanding

with the authorities of the inétitutioiD ‘ .

30 | \
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Academic Freedom (continued) o ' . . .
L ) \ h .
(b) The teacher is.entitled to freedom in the claSsroom in discussing 2

¢

lﬂo?nubjéct, but shauld be éarqful a0t fﬁjintroduce into \the classroom. con-

LS
troversial matter which has nb'rélatioﬁ”to!the subject,

) i ¢ 0 - e
.(¢) The collerge or university teacher is a citizen, a member-.of a
- - ~ . . T R v
learned profession, and an officer of-an cducatibnag\insfitution.“ he&,the. T
. . L © e . . ..
teacher. speaks or writes as a citizen, e or. she should be free fr instltu-

»
.

f i . N - . A\
comnunily imposes certain obligations. As an individual of learning and an
Pl . . . -

) . g A . . .
cducat ional officer, thaty teacher should remember that the public. may judge

. . _ _ ) o
the profession and the institut ion by any public statements that may be pade.
v ' S

nunvw'ﬁhQSe ﬁtatementé should at all times be accurate, should show appropriate

restrain{ and respect for the opinions of oihersj and 3hould indicate cledrly
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\ K" . Appointment of Academic’Personnel

c.

Persons appointed to the faculty of Salem College shall be
. appointed to ﬁaculty posltlons in one of the follow1ng ranks: -

1. Professor : , P - . G
2. Associate Professor. A o '
3. Assistant Professor . ' .
4. Instructor. : PN ol
‘5. Assistant Instructor “
6. Part—time Instructor' . 1

Other approprlate titles which more ‘épurately descrlbe the nature

of the position ‘may be used upon the recommendation of the

President. Persons appoihted to adjunct posltlons such as artist-

. in- resldence,or ranks below that of instrucfor shall " not acc¢rue

service credit toward satlsfylng the probationary perlod for -
tenure

Persons Yendering full time service to the College, but as81gnéd
to admlnlstratlve or staff duties, either in addition to, or,
temporarlly,'exclus1ve of academic ‘duties, may ‘be appointed to,
or may retaln one of the foregoing faculty ranks in addlflon to
T any admlnlstratlve or staff tltleJ

The President " upon recommendatlon of the Dean of the College shall '
make all appoihtments to all positions at the 1nst1tutlon, subject
to the approval of the /Board when appropriate.

Every appointment:shall be in wrltlng with coples for the

appoinfee and the Collgge. The, terms and conditions of the -

ggpeinzment ;ncludlng any spec1al provisions must be included e
) fore the agreement is considered to be final. . : ‘

!

Procedures related to app01ntment' - e : o ‘

When vacancies are to be filled, the Dean of the College will
consult with the Dlvlslonal Chalrperson and the Departmental .
Chalrperson to develop qualifications or a job descrlptlon to be
used in evaluating applicants, a to begin the actual search fpr
appllcants, ihcluding advertlslng that the vacancy ex13ts.

1. The DlVlslonalAChalrpe%son will be responsible for' S

T developing for each final candida a.folder contalnlng
his .resume, ‘'letters of reference, transcrlpts,-and : b
tother relevant lnformation. : - .

2. Whenever posslble the most deslred candldates, hav1ng
been .reconmended by the Divisional Chalrperson to the ~
Dean of the College, and the President, will be invited -
to campus to meet with the foregoing and potential @ *
department colleagues. qéPresldent and the Dean of :
the College shall be supplied with a copy of theg personnel
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3.

=~ . . | ‘

The final degision to offer.a contract will normally
result fdlloﬁ&ng the deliberation of the Divisional
Chairperson (who will reflect his colleagues'’opinions),
the Dean of the College and the President.

'With.the'exception of special apppintments cleariy'limited to & -
-brief association with the College, or reappointments of retired

faculty-memberS'undér.special conditions, all full time ' oo

appointments shall be of three kinds: (1) - Probationary, (2) - 5

Tenured; or (3) Conditional. o " ' R
1. 'Probationary or non-tehured appointmehts ' .

a. Beginning with appointment to the rank of instructor
.or a higher rank, at Salem College, the probationary
" period shall be seven years. ' :
. ' " ’ :

b. At the end of five years any non-£enured faculty
member will be given notice in writing of tenure
status, and he should initiate the review procedure .

_for tenured appointment. ‘ : )

c. During the probationary period a teacher shall

‘have the academic freedom all otherﬂmembers of the

faculty have. ) , \ - .
) / . N N
d. Administrative personnel with less than half-time
+ academic assignments shall not accrue service credit
toward satisfying the,ﬁ%obationary‘pe;iod." ‘
e. Employment ddﬁ}ngésummer terms, in parﬁ;time'positions,
or during periodgeof leaves-of-absence, shall not®be
credited, toward satisgjgng the probationary period.

f. Diuring the probationary period contradts will be 4
issued on a year-to-year basis. and appointments may .
‘be %erm}nated_at the end of any contract year.

a. The President shall give written- riotice to non-
tenured faculty concerning their .retention .or non-
retenhtion as follows: - ! -

. '} A * » .
. (1) Not later than March 1 of the first 4 years
of employment -, - . '
(2) Not Jater than December 15 ofgghe 5th-and
subsequent years-of probationary ‘employment.

h. *The Dean of the‘College shall involve the faculty
“. in the periodic review of the performance of
-academic duties of non-tenured faculty members, and
the faculty member shall be informed of the results
of such reviews. . S

©36 S}
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. 2. Tenured appointments. After the‘expiration of a -
probationary period, faculty members shall have a
permanent or continuous employment, and their service:
should be terminated only for adequate cause, L

. retirement for age, or because of bona fide f1nanc1a1 a

¥y v exigency. . )

' a. . Tenured statis applies only to teachlng members ,\“
wof the faculty, and not to admimistrative and
- staff personnel. If an administy#tiVve.or staff
. . ‘person also-has faculty rank and has been tenured,
. his tenured status app11es only 'fo his teachlng

/\ functlon ‘,. ' ) . ‘

.« b. No person holdlng app01ntment at ranks below that
~ - Lo of associate professor. may be tenured.
[ S . L 4
' automatically‘ceases when'a person reaches

the a specified for retirement, after which .
appointment is on an annual basis at the sole . P
, « - discr 1on of the College . Lo

\

. " d.' No'more than 60% of the faculty may hold tenured
a§pp01ntments at any time.. : L - ~ .
e

ecommendation for tenure‘ Within the framework
.~ of the pr1nc1pres listed above, the Faculty
- Executive Committee functioning -a% the Committee
on Promotions and Tenure will make recommendttions
«» regarding tenure. The Pre51dent will consgider -
these recommendatlons in making the final
determination. - .

(1) The candidate faculty member must- initiate
the process for consideration for tenure.
He shall do this by making a request in.
writing accompanied by the necessary
documentatlon, to the Dean of the College.

: (2) The docymentation to support the request
To% T shall include: .
T ~ ¥, --Vita, (complete and up—to date).
, --efforts during the past, 5 years towards

! professional improvement -

’ ~-cumulative bibliography; {
& o . scholarly research & publications

RLPCE | + creative compositions

: 7 non-technical writing,’ book reV1ews,_

&
N

critiques.
. -—-unpublished wrltlngs (including tine, plac
- gnd to what audience presented) *
--membership in profeSsional assoc1at10ns, "

?' , and an indication level of

participation gc
——descriptlon of non- teachlng tivities

<
. ’ - v

. ) ‘ 3'«. . . .
. i .
. ° . ' . ) . a : P
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(3) Upon rece1pt of. the request the Dean shall
- place such request before the Faculty
b ' Promotionsjand Tenuré Committee, along with.
the supporting documents. . In addition, the
. Dean shall supply the follow1ng 1n£ormat10n
ot ~ to the Committee.. . . . L
, ~(a) Evaluatlon of teachlng effectlveness
. o . -7 by colleagues " - . :
N\ | . ’ . a.l >Deta11ed appraisal:
: . -, ~=-=as- §cher of upperclassmen
. ot " ) © ==as cher of underclassmen
. ¥ Y*—' ~-as a 1lecturer -
' v --as discussion/seminar leader
oo : : o - -—as ‘a counselor of majors
o . o ~--as laboratory supervi¥or
o ) ' ;i . »  =——as director of research/lndep—
e L « " endent study. .
' -\\"E_/ ) : . e . ’ .\
. A e S a.2 General effectlveness as a
' o : o . K _ téacher -

. ——

m mnim;mh:m

A

Ty a ',(b) Evaluation of teaching effectivéhees _
N ' ' byfstudeqts' PO .

v " b.1 supported by results-of survey
: evaluation
7 _ 'B.2 frequency of evaluation ,
¢ - - o - . .. =-new faculty evaluate first semeste
S d . S ~ --non-tenured faculty evaluate
every second semester
. . . enured faculty,evaluate every
) A o 3 ' 4th semester sy

. _ . (c)b Evaluatlon of contribution as: (to be
’ . - done by appropriate administrator)

. ' L c.1l Counselor & advisor - to students
. _ Y el 2 Adh;sor to student Organlzatlons
: ’ c c.3 metber of committees
_ .c.&“‘communlty serV1§3“\\
[} 4 - - Ly '\
: : R (4) After- cénsideratlon ‘of each reguest the
SR committee will .recommend "in writing either
- - (1) that tenure be, granted, (2) that tenure
.7 be‘withheld but a contract offered or (3)

that tenure be w1thheld and terminal notice

~~Be given.
)

A“ (5) Tenure shall never be awarded automatlcally
o, 1nor w1thhe1d capr1c1ously._ ~
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i
i

o y : , (6)° Tendre:ls granted by the Pres1dent of -
\ - i , . N the College with.the approval.of the
: ' I co . ' Board of Trustees, after receiving - ¢
» - T R recommendatlons from the Promotlon-Tenure~
. . Commlttee. : '

. ’ X .
o : ‘ . (7)) At the discretion of the President an _
: T ‘an annual contract may be extended to a’
o faculty member den1ed tenure. :
o 3. Conditional ap901ntments, In those rare 1nstances when
o a faculty member has completed a seven year probationary
o : . period 'and is not granted tenured appointment, an annual
L ' T contract may be extended by the President.

4 a. Condltlonal app01ntees shall be glven wrltten )
TS - _notice by thé President of théir retention or °,
non-retention not later than Decembér 15 of the
contract year. J‘- T s
. R . _ -
, : ‘ b. Conditionalwappointees shall have the academic
. . v freedom . all other members“of the faculty have.

)
IF. Dismissal and termlnatlon of employment of tenured personnel
[ i C
r A. The dismissal of a faculty member with ﬁenure, or of any’faculty ?
A member before the end of a specified ‘period of appoifjtment, shall
be affected only pursuant to the procedures provided{in these
pollc1es, 5ﬁd only for any of the follo g causes: ' !

l. Demonstrated 1ncompetence or dlshonesty in the performance
+ of profess1onal duties. o

. . 2. Personal conduct whlch\sub:tantlally lmpalrs the 1nd1—

Ny . ~ vidual's fulfillment of ‘in tltutlonal iespons:.billtles. '

.3.  Insubordination by refusal to abldeyby legltlmate,
' . reasonable dlrectlons of the admknlstratlon.

T~

v , . 4. .Phys1cal or mental\dlséblllty making the Lnd1v1dual unable»
e >~ - within a reasonable degree of medical certainty and Wy
' . o ' reasonably determlned medlcal ‘épinion, to.perform assigned,
. "duties. L \ .
, ST .A-"? : L \
RN 5. Substantial and manifest'negIect'of duty S

B G . "

B. A tenured, faculty member'’'s app01ntment may be terminated becau;s\$

g of bona fide financial exigency or the reduction or elimination
of - an exlsting program for which no other program or position
exists requiring equivalent competency, and - only after all E
reasonable efforts: have been made to meet the need in other ways.

; | | |
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) 1. -"Financial exigency is defined as the critical, préssing. . =

wt

-0r ufgent neéed on the part of the educatiopal:institution -

" to reorder its monetary expenditures within the =~ = »

*

"institution in such a way as to remedy and religve the - ™ °

state Qf urgency within said indtitution created by ‘the - -

expenditures with sufficient revenue to prevent a

c . - .
y & * [
. .

- inaBility' of the institution to meeét its anrual monetary. °

.: sustained loss of funds. : : _ , )

°

. Decisions on~thesé-mattersfshall foliow éareful, and

meaningful faculty involvement in detérmini g 'the

- redyction or elimination of instructional prodxams® = . .

o~ a

that have to be taken into consideration+in deciding - P
‘upon particular reductions,; the retention. of a ‘viable |

program shall necessarily come first. _ .
. B = _ L

.. In making personnél reductions because of ‘condit ons o}

financial exigency, tenured status will be a factor for

‘retention but’ longevity will not be the $olé critérium.

‘0f equals importance would be ‘qualificatibns. based vupon

the:.credentials held, and .total contribution to the

,Program and the cellege based upon a contihuing -

. evaluation, . - s

EN o

If an appointmept is.terminated befause of “financial},
exigency, or because of the discontinuance of a program,
the released ‘faculty member's position will not be filled
by a,replacement'within two;yeafs, unless the released
person has begnsoffgped,reapppintment-and iven & . .
reasonable time within which to accept-or decline jt. - °.

In casés, of termenation ‘because of .financial exigency,

~Egéulty members |so terminated, if ‘they desire, may within ---
- -5.days after being-nétéfied request in writing ef the

o ‘ ' | Clol | ,'ll'm‘ ’ ."'. i;‘i_"' . / : ‘ . "« .’ .

or the discontinuance of. a program, ‘the faculty member Lo
concerned*shall be given a terminal notice Ry certified
mail.. ‘A tehured faculty member shall beﬁqizen at least -
12 months notice. : e T O

- A »

President a hearing-before the Appeal Board, - .

'u\ ki -. . . ‘ ! '. 2 . . - ., o . .
a. The.Appeal Board consists of the ghairperson of the
Board of TrUsteeq, the Co-chairpersons o ‘th% EdQu-
catien Policies Committee of the Board o Trustees, *
the Co-chairpersons of the Finance Commi gie?of the;

) o . - 3 . , . R ‘ “ o :' .
'Amon§ the-.various considerations, difficult.and'compe#ing;'~

L3

Bdard\gg Trustees, the President of the Cb;legéf:fheﬂii-
p D . PO B

:L;Dair sonsof the Faculty. IR A
B ¢ — R Lt . . . - . .
e . <.g‘ w'\J

e "y . ‘ ) ’ ‘e - ‘K - . AT
b. "Pour of the seven members will .constitute a quorum.

c. ‘Tﬁe bean will attend:théﬂﬁppeal Board to represent’: (’

the posjition.of the (ollege. . . : R
. ~ o 4 « : o

+

-

8
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SR < DR The'héafﬁng w%il be held within a g%asonable time
. never longer than 20 days after requested. At -

the hearing‘the-faculty membeér may appear,-with an

advisor from within the College to present his

case against termination. _ . SN

A transdript wi1l‘be¥kept'ofjthe proceédin§s.'““

" As:soon'és_pOSsible after the ‘hearing the faculty |
member will,bé'hotified;of the . decision of® the

" Appeal Board. .

N |

Dismissal for cause. The.P}eSident shall institute proceedings ..
by giving the faculty member a written-@ismissal/notice by o
certified mail, WYhich dismissal notice shall* contain:

b .

& - R T _ \ . . . ) T
1. Full and compléteestatements of the charge ar charges.
' relied upon. ' o ' ‘ A

o Al

, 2. A copy of rules aﬁd‘;eéulations governing the fadulty
".member}s procedural rights, . ' oo

3. A statement that the 'faculty member has the right to a
- hearing on the matter." B : '

Within 20 days from ‘the receipt of the dismissal notice,”
the. faculty member may, in writing, request a hearing.
- The request must be accompanied by -a written answer to
the charges. If the faculty member fails to file a
‘hearing request within the Prescribed. time, the notice
of dismissal shall be final. ‘ ' o o

Hearing Committee: Each.year the faculty shall elect nine faculty'
.members xgpresentative of the various ranks' in the institutiod,
‘who shalls/be known as the Hearing Panel. .In'the event of a

vacancy for any -cause the faculty shall fill the acancy.

If the request is fof“a hearing before the Hearing Committee:

o |

°

The'Presidept shall .promptly notify, in writing, the -

- five members of theik selection as the Hearing Committee,
and of their.need to select from their membership a
chairperson, and shall designates a- time and place for
their meetings to make such,seké;tion and set a date for
hearing the dharge or charges. - S :

41

v
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- thereof.

- The faculty member shall have the right te have: an advisor,
“but such advisor shall not be a persori other than a :

: Formallcourﬁx}hles of ‘evidence shéll not apply in such @

Testimony shail be recordéd,_and a transcript thereof

The chairperson shall give notice by.certified madil to

the concerned parties of the time and place for hearing
the -charge or charges,which time shall be not .less than
5 ‘days nor more than 10 days from the date of the notice

LR

shall .be conducted_asﬂfollows:

The Committee will Kear such proof of facts as may be
deemed proper and reasonablé .and make such investigation:
and enter such.recommendations as the fagps justify &nd-
and the circumstances may require. g / : L e

The hearing'wﬁﬂl'be'cpndﬁbtéd with as.little delay as -
possible. S e o

member of the facqltyfor staff of thg'institutiOn,?uﬁleés
specifically permitted by name by the Committee. - -
Witnesses will be examined under oath in the manner and -
form and in the order designated by the Committee.

hearings.

shall be prepared. o
A copy of the transcript of‘the-teStimony together with
copies of the exhibits shall be furnished to the faculty

member, at no charge, upon his request. o . )
As soon as practical after the hearing, the Committee
shall deliver to ‘the President a copy of the record of
the hearing with the recommendation of the Committee;
apd’shall provide a copy"of the recommendatioh to the
faculty member. The President,’ shall, within 21 days o
after receiving the record and recommendations, issue , ..
a decision in writing to the faculty member by. certified
.mail, and qﬁbh~decisioq Shall be final unless the faculty
member institutes an appeal to the Executive Committee of
the Board of Trustees. =~ - . A

—F. Appeal to the Executive Committee of the Board .of Trustees '

v l .

»

An appeal from the final decision of the President may be
taken by the faculty member by filing a written notice of"
intent to appeal with the Chairperson of the Board of .
Trustees within 5 days after receiving the final written
decision of the President. _ ‘
. ) o . ‘

Y

4‘3
s 2~
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o ' #

-

2,¢_withiq,10quys after, filing the notice of intent to

. -appeal, a petition shall be filed with the Chairperson

. of the Board containing a statement. of the reasons

. . 7‘why the «final decision of the President is in error
/’fogether with a complete récord of the proceedings.

“-3. Within éo-aéys after.rééeibtibf.the appeal,'th -Exeéutive

Corimittee of the. Board shall consider the appeal on the
‘record submitted and may take such action as it deems
. ‘reasonable and proper. in all the circunstances and in
..answer to all-:of its ¥esponsibilities under the law.

4., Time is of the.essence, and in the event the facﬁlty

' membér fdils to-file ‘the notice of intent to appeal and ‘
the petition of appeal as required in'provisions 1 and 2
of  this section;_the decision, of the President shall be

,s final.

‘ . : (Adopted by Board of Trustees
B ' . O¢tober, 1975) . L
) . A &
o
' ) RN
.r-"\'

/

2
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FACULTY RANK AND PROMOTION

Phifnsnphy:-
. ? .

1. ‘anmutiun in rank is recognition of success in the teaching
protcssion based upon a record. of. outstanding contributions.

T Years of service constltute the time frame in which promotion N

- may be considered, : . '

Faculty functions to be gvaluated:

o a.’ Teachlng - classroom and non-classroom functlons

b, Research. /7 .

¢, Public Service . _ : ' AN
d. Additional graduatepstudy -

N
.

o e. Service to college other. than teaching : T
y . ) . . . ‘ -
. Guidelines for rank in terms of quality:* o
w o ' 1, - Part-time instructor : : -
' p - a, Thls person is hired because of hls/her partlcular skill

of “talent to instruct or assist another faculty member.
b.* This person may or may not hold a degree.

v " ¢.*Will teach less than half’ time °(7,5 semester hours.) -
~d,, Will be hired for a spec1f1e course, workshop or seminar
~not oP a yearly contract ~
: 2, Assistant instructor:

a, Non-degree person employed full time because of hls/her
¢particular talent or skill, : -

b, Will be promoted. to instructor if reemployed the year
following completlon of degree requ1rements.

’

3, 1Instructor .

= a. All new fechlty holding a bachelors or masters degree “\'
T v are employed by the institution at the rank.of instructor. . -
~b. A faculty member must serve at least 2 years pefore promotion.
. . . ) ' N : pe
- L4, Assistant* Professor /)' -
T a, Has. served at least 2 years as an instructor or be new to

the, lnstltution and holding a te¥minal degree.
b, . Holds at least a masters degree,

.- .- ¢, Demonstrate competency in teaching effectively.
d. Have a record of being a responsible member of the College
communlty. '
g0 " 5. Associate Professor ! ‘ ‘ ' c
# a, Has completed 30 hours beyond the masters or holds a terminal -
. - . degree, —~ .
A Co b, Has been an assistant professor for a minimum of 3 years, )

¢, Demonstrated scholarly dbility in advanced achievements
(publications, service to state or national organizationss)
. . .’ ) <

s 4 . W
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o - o . 4
6, Professor : |

3 a. Has 4 terminal degree or its equlvalent

_ , ' b. Has taught at-the institution for a minimum of 7 years.‘

o ' . ¢, 'Has completed scholarly work and publlshed or in some

other reputable manner placed the 1nst1tut10n s name"
before a larger publlc. ‘
_ * " promot ion to the hlgher rank presumes ‘that the req$;sites for the preceding
- . - ranks have been achleved and maintained. >
- . S , ;
- ¥

Annually it is the responsibility of each divisional chairperson to secure
- nominations for. promotionin rank from the departmental chairpersons in the
: _ ) Aivision, ‘ The department chalrperson shall nominate eligible persons from his
‘ dnparlment using the form that is available from the .office of the Dean of the

i

v Gollege., It is the responsibility of_the dep rtmgnt chairperson td see that
: the required supporting 1nformat10n is comp1€9e and submitted to thewdT;181ona1'
' chalrper%on. * :
Voo The divisional chalrperson shall be respon81b1e for eliciting, nomlnatlons.’
- from each departmentq and transmitting the nominations to the Dean of the
— Lollege. ' '

The Dean of the College shall transmlt the nominations with his recommen-
da(¥ons to the faculty Gommittee on Promotions and Tenure.
: Thv ComﬁLttee on Promotions and Tenure shall make recommendatlons for
- . . promotlon in rank to t President, The President will consider these

recommend%&nq in making the final. determlnatlons..
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RECOMMENDATION FOR PRO%?TION IN ACADEMIC GRADE

TO: ‘The Dean of the College

" We recommend the’pgomotion_qf

43

Dater p)

Rank

to the rank of

Name

«

Assistant Professor of - Psychology.)

Iln support of this recommendation; the following information is submitted:

1. Date of Birth , _
/’?"G ~ . s
at other institutions when: approprxate )
i, Degrees S . Dates
0 : . .

~ 4. Academic.and Professional Experiences

“.- Committec¢ and AdmlnlstraLLve Service

-

2 Month and year of first app01ntment to present rank at Salem College (and

University

(List Departmental and College Committees on whlch candidate has served’
since last promotion, Include counseling assxgnments‘)

6. Membership and Offices in Professional Societies

/. Supporting Statement S

A

(a)Deseription and evaluation of teaching at undergraduate

¥

raphy has eady been submitted,

Bl

(b)Descriptio:ihnd evaluation of research,

™~

(If the candidates bibliog-

it need not be duplicated here.

. However, a description of work in progress and of work not yet
published should be provided. The Executive Committee ﬂeslres
especially an evaluation of the quality, originality, and significance
of the candldate 8 activity in research. )

(c)Descrlption and evaluation Qf administrative and other services to°
' the Department and the College. (Include quotations from other
College $fficials when pertinent,)

N

!

-

(Give complete title at it would appear in College Bubletln, e. g.,



A1)

~ 197576 . . s -

¢

(d)Into what part of the Depaftment's program would this candidate
fit and what effect would this promotion have upon the balance
oflﬁkills_reqﬁired for a well-ordered department?

* - ‘. . ’ N - ' ’ .
0 : (e)Summation of grounds on which this promotion is recommended.
. i e . . A .

{2 ’ : . i

N

‘h a v A Departmental Chairperson

1 4 o . Dean of the College
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'FACULTY DUTIES AND RESPONSIBILITIES

Salein College is . seeking to prov1de quality education whlch necessitates
ttiat most important .segment of the college ~- the Faculty - provide responsible”
'.l(adership in the folloWLng areas:

. Th 1. TEACHING - The teacher should strive to/provide a learning experience:
. for the students where the concept of student. participation is validated.
o Teaching being the most important funct'ion . should .require the maximum '
' ‘ ‘amount of the employee's time, .

2, RESEARCH - Research is an.art in which not everyone can participatef
however, research is an important component of today's society., Faculty
members who possess this ability shall be given sypport from the college
in order to puyrsue this aetivity, Individual research or-class research

’ projects must be coordinated with the Office of Institutional Research., \
As many research projects are in progress, the proposed study may be
-an unnecessary duplication»and will be reviewed for its feasibility.

3. SERVICES TO THE COLLEGE OTHER THAN TEACHING - The greatest part of
‘learning may occur outside the classroom., Thus the- college seeks to
employ faculty who relate well to the students., Faculty members are
expected to take part in counseling on all levels as well as to make o«
themselves available for group discussion with student groups, In
order to have faculty involvement in college planning, it is expected
and required that faculty serve on college committees, Where depart-
ments have regular meetings, total department participation is requ1red. 4

- ' “4, PUBLIC SERVICE - Faculty members are free to accept and are encpuraged

) ’ to take part in non-college -activities, since the college serves to
provide through .its employees, leadership to the community, the state
and the nation; faculty members are free to accept such roleg. The
college requests that the employee provide information to the Admini-
stration about such activities for proper evaluation,

‘e

All materials which come under the nature of publicity and/or public
relations must be .cleared with the Vice President for Development and
Coiiege Relations or the office of Public Information. To accommodate
media deadlines, material for news releases must be submitted, in
writing, to the Public Information office three weeks prior to the
desired date of the news release., If an event or activity is scheduled
which does not allow for the three week period, the Public Information
office will make every effort to publicize it, w \\_ o

5. OFFICE HOURS - Fatulty members will be expected to keep office hours
through the five-day week. A

6. CONVOCATIONS - Attendance at Commencement, Baccalaureate, and other

College Convocations is particularly important and members of the
) faculty can be excused only under extraordinary circumstances. At
' those Convocations in which academic attire is requ1red it will be
made available to those who need it on a rental basis through the
office of the Associate Dean and- Registrar.

. L] E‘ ﬂ s ’w:i'.« . :
# r ¥ - -
,“’ 4 - i -

L]




1975-76 o o : ~‘“6¢gg;;'

& : -

Faculty Duties and Re&bonsibilities'(continued)

[} ) |
7. STUDENT ORGANIZATIONS - Fachlty members are expected to volunteer to . l
: sponsor and advige student organizations, or sponsorships of such.

organizations may be assigned, _/
; : |

8. WORK DATA SHEET ~ Each semester faculty members‘shalllreport_to the
* Office of the Dean of the College his college related activities on
A the forms provided.- g

'9. ADVISEMENT - The Core Advisory System has been established to help the "
entering freshman to set some direction to academic 1ife at Salem, ard
to help bring to these students individualization —- the meeting of
) each student's needs as an individual person. The Gore Advisors help
. : their advisees to choose educational experiences that will be relevant
Lo to the student.+ The system has also been established to make available
a person that thé freshman can see when a problem--social, personal,
or academic~~arises, Human contact will help the freshman over this
- tramsition period, ' :

In the Sophomore year, the advisee is sent to the department in which
" the student is majoring, It is the department's respondibility to set

up meetings, group and individual, to handle these students.from® the

Sophomore to theé Senior year.
Each professor's contract calls for participation, in the adyisement
system in force at Salem College. From the standpoint of "the méchanics
as they relate, to matters academic, an advisory folder originates, in
the Admissics Office when the student is admitted. This folder contains
all the information about the student received by that time,

+When returned to the Career/Life Development Center, the folder is then
- prepareq for the advisor by filing within it the papers containing data

N - of use for academic counseling. (The advisor, no doubt, will be called

upon for personal counseling. In most instances, however, referral

to the counselor may be in order at this point,)

4 . . : -

On the day of registration, if not before, the folders are given to the
‘respective professors for reference during ¢nsuing contacts with the
advisee. The file should be maintained by the teacher as long as the
, student is that teacher's advisee, Should the advisee change’.to another
T advisor, or leave school, the file should be returned to the Student
Services Office for further disposition,

"The file folder itgelf has a suggested outline of pertinent information,
The advisor is responsible for filling out this outline, As the student
progresses, grades are sent to the advisor. These grades may be filed
in the folder giving a Seméster by semester report of academic progress,

N Opposite the grade page is space for keeping records of the degree require-
ments. The advisor should keep this outl%pe-up—to—date.

-
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C aF LN
= CHANGE OF ADVISOR

v
' <

: ) For the most part, a change of major means a change
— of advisbr. Other reasons may cause the student to want to
< . move #0 another advisor (personality conflict, inability to
3 locate advisor, etc., etc.).. The advisor may feel that the
student could be helped more effectively by making a change. _

In order to keep the record straight relative :P-the
advisory system, the form below has been devised’ to .kew¥p all
persons concerned aware of the change. :

C ' (" The student or professor obtains_the form at the .
Studept Services Office, has the old advisor sign, and return
) ‘1 all three copies intact to the Registrar's Office. The in-
, formation is prOCQBBed and one copy of approval is sént to
the student and one copy to the new advisor. 4 v
&n the act

Ityis‘assumed‘that the former ad&isor,
of signing the release, will delete the student's name from " -
the list of advisees. :

14

A

CHANGE OF ADVISOR o
Salem College
Salem, W.Va. .
. . /
Instructions: The sfudent shall sign his name and obtain
( - ,.~ the signatures of the former advisor and the

L .
new advisor. - :

, | -
R | The signed form shall be given to the gistrar
. . ' for final processing. -
is hereby released
] l f
by . ‘ as an advisor

and is accepted by.. -
» ) , (signature of new advisor)

This change has been approved:by the Registrar on

1 _ - effective date

~

e
()

. Regigtrar .
14
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: . - ; STUDENT RECORDS POLICY- , ‘ .

o . : . 7/
. INTRODUCTION : ” \_ ’~ -
A. The ma jor purpose for maLntaLnLng student Lnformatlon at Salem College
is based upon the College s objective, of providing for the optimal
. educational development of its students., Therefoxe, only the infor-
mation germane to that purpose should be maintained, eollected, and
‘ processed; The collection, retention, and dlssemlnatlon of cnformatxon
- about’ . individual students should be based on the following two criteria:
"(1) to enable the College to better serve its objectives, and. () to
v strengthen the efforts to protect students from any damage tHat nght
¢ rcsult from a misuse of the information,

»
.

B. Gencral principles regarding this pOlicy are: .
Lo
l. Professional judgement, common sense, and a thh regard for ethical -
. ' practice, should guxde the use of student information by all College
personnel, Demonstrated academic interest b&%ed upon the 'need to
® know'" must be the nruLde to the trénsfer of student Lnformatxon.‘
» - -

2. In no way should any provisions of this" pollcy be construed as a
‘limifation upon the College's ability to help or assist the indi~
vidual student or student groups. The ablllty-to help or assist
students is the overriding thrust and intent of this document, 4nd
should be the primary impetus in. the melementatxon of this pollcy.'

»

3. When mardated by law, court order, or summons, the College will
transmit to court, to governmental agencies, or to parents certain

, information pertinent to the student's progress within the College.
In such instances the College shall notify the student of releasLng
4 the. Lnformatlon, in advance if time permits,
14 . B
4 4. Subsequent gtate or federal law supersedes the. gu1de11nes and of ' :

ths polxcy.

1, "DFFINITION OF TERMS

A, For purposes.of this policy, file and records shall be used to indicate v
discrete gathering of inﬁormation.relating to an individual which is )
stored in a fashion to facilitate recovery of that informatlon by
reference to the LndLV1dua1

B. The following files or records -are deemed ofchLal student records and
covered by_this policy: .

1. The Official Academic ‘Record is the "permanent record card" plus
supporting written documents and files maintained by the .Office of
Registrar. The Assnciate Dean and Registrar is the official cus-
todian of these records and the Registrar or dengnee, or the

’ Director of the Clarksburg Campus is the only one legally authorized
to spéak for the College regardzng them, , .

52 .

. e
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2. Advisement Recofds are thQ-matqrialé maintained ithhg_Colleée and
academic departmental office for the use only in a3Visingﬁaﬁd/or

SN
DEFINPTION OF TEJMS Leontinued)

’ preparing the recommendations gor-sta%e certification., Thése are
‘not to be confused with the aforementioned official academic record.
, . . , A f ; . .

3. Dfscipline Records including preliminary notification, proceedings,
' ‘results, and action taken-as”a result of the office oﬁ;ﬁhe Dean of
Studcnt ServiceS, The Dean gf Student Services is the official

custodian of these records and the Dean, or designee, is the only

one who is legally authorized to speak for the College regarding °

them. . : - ' : T

o ' Ly o ' o
© . 4. Counseling Records include the confidential information retained

about individual studemnys in the Career/Life Development Center,
The Director of the Career/Life Development Center is the -official
custodian of these records. - ‘ ’

. - . .
. . = -

5. Findncial Aids RecofdsAincluding appiicatiog,'parents' confidential
" statement, need analysis form, promissory note, employment and other
related information, are ‘maintained in the Office of Financ;il.Aids.

The Director of Financial Aids is the official Bustodian of hese
records and the Director, or designee, is the only one who is legally
authorized to speak for the-College regarding them, : '

6. Placement Records inéfuding applications, resumes, letters of reference,
and related information are maintained in the Office of’ Career/Life
Revelopment Center, thé Office of the Resident Director of the American
Humanics Foundation and the Office of the Department of Education.” The
Director of Career/Life Development Center, the Resident Director of
American Humanics Foundation -and the Chairperson-of th& Education De-
partment are the official custodians of those records and the Directors,
or designee, and Chairperson or designee, is the only one who is legpily
authorized to speak for the College regarding them.

7. Health Records including physical examination forms, physician's.notes
and related information 'are maintained in the Health Clinic, The Dean-
of Student Services is the official custodian of these records.

8. Financial Records are the materials maintained 'in the Office of Fiscal
Affairs which include all records Qf student financialvobligatiwns to
the¥school. The Director of Fiscaldﬁffairs £s the official custodian
of these records, and the Director, or designee, is the only one %Who
is legally authorized to speak for the College #¥garding-them,

11, ACCESS TO RECORDS N

. : o . ' °

A. A student shall have access to his/her own official student records as
described in the '"Definition of Terms" portion of this policy. All ‘in-
formation in the official - student records may be reviewed by the student
except for (1) finarcial records of the parents, and (2) confidential
letters and statements of recommendation which are dated prior to
January 1, 1975. .
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AC{ESS TO RECORDS (continued) _ ' - . .
. T ’r N LI . A . B q . . e
B. A student may waive the right of access to his official student . .
vbcords.. Such waivers may- not be requ;red as a condition for ‘
admission to, receipt of financial aid from or receipt of any
vther services or benefits from the College : ‘\ ,
GC. Individual’égig}rs of the academic communjty may maintain fon their
personal :reférfnce and use information regarding students. = As long

as this information is not used in a manner which conflicts with

this policy, such information need not be subject to &crutiny.

*

« IV. RELEASE OF INFORMATION : :

A,

Afiles or records.

A11 égllege personnel should be alert to refer promptly to the official
custodian of thé appropriakeé office any requests for information.’
Faculty members and the various institutional offices -should restrict -
their responses to that Lnformatlon germame to their sphere of. responSL-
biljty -in relatlonshlp to the student, e. g., faculty advisor, major
professor acadefjic dean., It‘is noted that governmeént anestlgative

agencies as such have no inherent-'legal right of access to student
i

Information contained in studenterecords Jnay be released under the , }\

conditions outlined- below: . PR : o IR

1. Public Information includes the following data: name, local address
and phone number, ‘permanent address and phone number, signature
verification, place and date of birth, citizenship status, race,
class rank, class schedule, number of academlc hours completed
academictmajor college full or part-time status academic and¥n
academic honors, letters of commendation, high schoohlattended,

' scholafshlp Lnformatlon and amount, w1thdraw 1 fecord, other

academic institutions attended, degree obtained and date conferred,
campus activities, leadership pOSltlonS and dates of attendance..

Public information may be'disclosed on an unlimited basis by College
personnel in response to cral or written requests.

.
- N . L

A current student may petition to have any part of. the public infor-
mation restricted by presenting written requests to the Dean of
Students within the first seven (7) -days of each academic gemgster.
‘A former diudent may ‘petition to have public information restricted
permanently by presentlng a written request to the Associate Dean
and Registrar. -

2, "Restricted lnformation is generally disclosable without student -
consgn n a "'need to know" basis with considerable latitude left
to the'professional judgement of the College, staff member involved. '
“There are two categories of restricted informatiopn:

- -4




5 «Resirictéd&lnfoﬁmation (continded)

.

Restricted-internal and ‘external use: These data may be
disseminated wrthout prior student consent to sources externq; .
_s . _ from the College which requestsrzmem. However, these data S
are only available for: disclqsu at the discretion of author-' Tras
ized§Sollege personnel. again with emphasis on a. "Geed to know"
basis; Requegts for -restricted information from sourges ex-
. . " ternal to Salem College mustdbe presented by an identrfied v
! . representative of a federal, state, or.local agendy, institu-
‘tion OQ,employér. If -the request is legitimate and serves the - -
basic . purpose of the College s. maintenance of recordst inforpation
o may be interpreted to the requester from, the file by a)staff
e member qho is authorized by the Coilege zo prov1de such information.

2. ]

. a.

<

Restricted information for both Lnternal and external use- includes
the follow1ng data: name of parent or guardian, marital status,_
- name of spouse, address’ ‘of parent or guardian, and physieﬂ'l
disabilities. R : . .

3 .
L . i . » N v

e 1 -
Restricted intefﬁETeGsé (externally unavailable)'
_These data are available only for the dissemination to other v
offices within the College community by authorized staffl members.
Requests from members of the College community acting in their
official capaCLties will .be considered on a neéd to. know"-baSLB.
If release of the requested informati n is- obviously for the'
educational benefit of! the student volved or in concert with
the general educationaI mission of the College, data may be . .
V released. Each office maintaining this category of information‘
. IR will have a regular ‘employee designated who is authorized to-
) dete¥mine the "need to- know" basis. - '
> - v
Restricted information for internal use includes the follow1ng
data: identification photograph, academic record, ‘grade point
average, academic actien to include dismissal a&nd p obationary
status, college board and other teat scores, admigsions appli-
cation form, high school and other college transcripts, student

§ee

f . financial *aids other
- .plinary actions, and:

" referral information and
reference statements are
' prospective employers: or

or permission "of the student involved,
mation is available for disclosurqhbnly upon writted: consent of both
student and the professional staff “*member, :

Copfidential Information.

thar® scholarships awarded, £ollege.disci-
narrative Security Office incident reports.

k3

includes the E\IIoWLng data: counseling or ‘

names of personal references, Personal
confidential and provided only to bona fide
school of application upon:written request '
- Counseling or referral infor-

M
3

Y i

X

’
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) . Release ofﬁghférmatigh (continued) R ;

DR © - &, Exceptions to this "release of information"1sectionrinclude: .
e -~ a.. Cif the studeht . has given consent. : "? )
! ] b. to complete transfer admissions. forms - requested by the .
T student, Only disciplinary status of students currently h g
3 N on Disciplinary Probation or Suspenslon or of students i
’ ~who have'been expelled,,shall be released, , .
c. if research studles are being conducted in“such’'a manner
' ! as ‘will not permlt the personal 1dent1f1catlon of the

} - student except-’ to researcher. , , s v L
oD . . X / 3 . 4

" o -_A"d. if requlred by accred1t1ng agencles in order to carry out
' ¢ » their -accrediting 'functions, ' :
e.i.if'required by - lawfully issued .court order, subpoena or summons,
f. if an emergency situation arises where the. information is deemed

necessary to. protect the health safety, or welfare of the stu=

dent or other persons. ;> . -
N R . B ° . L
S 5. The release of‘non-dlrectory information to external parties must- be
S recorded in the’jgdividual student,file, @ S
. V , . %?‘gz% “}"‘r I y .
. - , o o . ; v ' -
V.“CHALLENGE TO THE CONTENT OF THE RECORDS ' o e
If after rev1ew1ng hls/her offieial student record a student wishes to -
Lo challenge a perceived inacurracy, misleading statement or other percelved - e
' violation of hls/her pr1vacy or other rlghts, the follow1ng procedure is :
available: ) v 7 e

) . # : - S ) ’ -

U - A, -The student shall be- prov1ded an opportunlty for the correctlow or
' _ deletion of any such inaccurate, misleading, or otherq*se inappropriate
. ~ data and to insert ‘into such records a written explandtion. A student,
.1 -~ may challenge a grade only on the ground that it was 1naccurate1y re-
corded, not that ‘it was lower, than the instructor ought to have awarded.

«
. .

B, 1If the official ‘custodian of the records and the student agree that in- ,
) ,formatlon is 1naccurate, misleading, or otherwise in violation of-the '
student's rights, the offlclay.custodlan of the records may make the

. -necessary corrections or remove the information.
.om —

' C. - Upon the request of either the official tustodian of the records or the

individual student, a hearing may be conducted to sett1e disputes,

v : D. The Dean of Student Serviges w111 serve as hearing office Should- the
' hearing officer have a d1rect'1nterest in the outcome 6f the hearing the
: Assoclate Dean and Registrar will serve as hearing officer. The following
3 . , , . ‘ . .

-

! - . v : s y L o,

ERIC +

i o
‘ s , L . .
! : . e . B
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. Challenge to the Content of the Records (continued)

] . . . ) L .

~

. guidelines are to” be followed:

»

1. The .hearing shall -be conducted and decdided w1th1n a reasonable period
of tlme following the request for hearing.

N .

2.-.The student shall be afforded a full and fair opportunltyﬁto present
evidence rélevant to the issues ra1sed .

3. The-decision of the hearlng offlcer shall be in wr1t1ng to the student

conclusion of the hearlng.

o

VI,  EXPUNGING THE CONTENTS OF RECORDS

A, All records will be reviewed annually and all extemporaneous‘ltems
. will be expunged. Materials -that are\dated irrelevant, or immaterial
shall be removed. Only that which is necessary for ‘the orderly

and - 1nserted into the file within a reasonable period of time after the-

functioning of the College or is in the best interests of the stuaent,&

shall be retained, .-

B. The.official custodian .of the records shall be responsible for this
operation,.
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Salem College 1975-76 -

L ' Instructional Silary Scale ‘
' o S (9' Months) : L
' : l v . » ! .
. Gross f}’/jFrfmge ) Actual -
Sa;arx ; -Benefits Compens;t%omf;
- Professo \ : IR : - . |
uaximﬁx . ' $13,850.00 " - $ 3,199.35 $17,049.35
. Minim] R ~-10,500.00 2,425.,50 - 12,925.50
' Average ~° / 11,478.00 '2,651.42 - 14,129.42
' Associate PRrofessor ' ' | '
‘Maximum - -~ *13,100.00 3,026.10 16,126.10
Minimum ... .. 9,500.00 2,194.50 11,694.50
Average . 11,222.00 2,592,.28 - 13,814.28
) Assistan§§>ﬂpfgss?r o . | |
Maximumn o 11,250.00 2,598.75 13,848.75
Average : : 9,996.00 2,309.08 12,305.08
I o : ; _ o
Instfhctor‘ “N . ) :
¢+ Maximum - . 10,500.00 2,425,50 12,925.50
: Minimum © . .7,750.00 1,790.25 9,540.25
“Averadge - . i 9,207.00# 2,126.82 11,333,82‘
‘Average Salary L . 10,154,00 - 2,345.57 -12,499.57
) '

o

Fringe Benefits are computed as follows:_

(1) FICA - 5.85% of $14,100
(2)  Unemployment Compensation - 1.5% of $4,500
(3) Workmen's Compensation - 0.05% of Gro§§.
{4) TIAA - 5% of Gross . ’
(5) Staff Allowance (average) - 8% of Gross. ,
(6) Group Insurance (average) - $327.72 per employée
 (7) Long term disability insurance covarage - $41.16 per year.

- Note: All figures were compiled as of-Jury 16, 1975°




U N
Salary Payments -

Employees contracted for nine monthqryave the option
. of being paid in nine or twelve equal montth 1nsta11ments.
| Checks will be distributed,on the last working day of

‘ ™
. the month However, the December and May paychecks w1ll be

[

made available to the teacher after .all grades have been submitted

It is College policy not to give salary advances.

B
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INSTRUCTION

Teaching Laad : ot

The normal teaching load is fifteen hours.
‘Class Attendance Policy \\-. _ v o ‘ o '

»

. ] .

Lectures, seminars, laboratories, and other formal teaching methods
4re offered in weekly class sessions over the period of a semester in a
. course of study. Regulgr attendance at the appointed classes availé_the
student of ‘the guidance given by the instructor-in pursuit of the achieve-
ment of knowledge in the discipljne under study or the attainment of the
skill to be developed. The relevance of consistant class attendance to the
level of work done by the student will bdbreflected in the evaluation of
the student's achievements through the grade reported to the registrar by
the teacher. Each instructor's absence policy will be submitted to the
offices of Dean of Student Services and to the Dean of the College yearly.

. ® ., - o ,
. , '

.

Teacher Absence From Classes -~

-When a teacher must be abseht from classeg, 'this absence should be
reported to the Departmental Chairperson, who in turn, shall notify the
Assoc'iate Dean and Registrar of the-absences. )

élass Record Books and Grade Reports

Class Record Books may be obtained from the Booksgore. ‘The report of .
final grades will be turned in to the Registrar at the end of each semester
to be placed on file in that office for future reference.

-

DEVIATION FROM PRINTED SCHEDULE

NO DE’V)ATION IN TIME OR PLACE FROMH'I{E PRINTED SCHEDULE SHOULD BE MADE °

EXCEPT BY THE REGISTRAR'S APPROVAL., ANY CIIANG’IN FINAL EXAMINATION SCHEDULE

® -

MUST BE APPROVED BY THE DEAN QF THE COLLEGE. )




REGISTRATION

- A}

. .. In the past few years several approaches to course .
registration have been tried.- At present, the following: pro- . é.
cedure is used. ' . : .

Al

Prescheduling. Those students in attendance at Salem
have the privilege of setting up. their next semester's schedule
/'  priér to the end of the semester in which they are engageéd.- For
example, 'by the end of the second semester this year nearly all
returning students had ‘prescheduled their courses for the first
semester of the next school®year. '

_ The reémaining act in their registration will be an
-appearance on the assigned registration day, at which time they
- take their schedule.request form to the business office rep-
- resentative. Needless to say, this relietes the advisor of
~mary "hours: of tedious scheduling under the pressure of time.

preschedule new students by mail|during the summer monﬁhs.

Forms, along with suggested s ules for the respective majors,

were mailed to thdse new students who had phid the deposit fee.

Over fifty percent_of those students gontacted took advantage

of this procedure. Several made personal appointments with the
. Registrar to complete the process.

For the fall of 1975-76;an attempt has been made to

Scheduling. - New students who arrive on the day dé

registration have been notified of the speciffc time they are

to meet with their assigned advisor. Registration takes place

in the Administration Building. After the schedule is finalized

‘the student fills out the NCR Schedule Request Form. This form

is presented to the Registrar's table for approval. Other regis-

tration forms (HEW student nationality report, etc.) are com-
"g\ pPleted. _Thése forms are then-collected by the last checker after

review of the schedule. and other forms by a representative of

the Registrar's office. The student proceeds with the NCR

Schedule Request form gnly to the Fiscal Affaits table to be

receipted and given one copy of the schedule. The next step is

to start classes, presenting his copy of the approved schedule

to each professor as an entrance permit, if so requested. 7 ’

Professional Responsibility. It appears that to effectively
advise students concerning the courses to be scheduled an ad-"
visor should be acquaintgd with:

[ 3 . ,

. (1) latest Bulletin, . ‘ '

hd (2) teacher-scertification regulations, obtainable from

' Education Department,

(3) general educatiogn requirements for both the liberal
arts’ student and the teacher program,

(4) course prerequisites, _ . '

(5) how to schedule correct courses allowing for an
even distribution of c¢lasswork throughout five
days, making provision each day for a noon *

"eating period. (;G

] 7’
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' TUTORED COURSES ‘ -

Occasionally a request is made by a student to have a specific course
tutored by 'a professor. Such a request dictates the necessity of (1) the
- student's agreement to pay Zﬁ?‘rutbrial fee of $35.00 per semester hour
in addition to the regular {uition rate; (2) a professor’'s willingness

to pndertma extra work involved with the tutoring situattbn; (3)..
wrktten p ion of the Associate-Dean . :

- ¥

The student begins the request procedure by obtaxnxng from the Registrar's
Office a copy of kge proper form, After filling in and signing the request
statement; the student proceeds to have the tutor and the Associate Dean
of the College sign the agreement. Finally, the form is left with the
Registrar, who notifies the Director of Fiscal Affairs and the professor
of the approval, The student and the professor work out the tutoring
sltuation according to the guidelines listed below, after which the pro-
fessor reports the grade upon the grade card ment to him" by the Registrar.
‘'The Office of Fiscal Affairs collects the tutor's fee from the ntudent

and forwards it to the professor.

Y

Guidelines for Tutored Coursework :

1. The course in questxon is not otherwise sche&ulable prior
‘to gradu&tion. ° : . . .

‘2. The course should not be in. addition to a full-time load of
regular couraework ‘

3. All work completed by the student toward the evaluation for - ,/’//’
the grade is to be turned in to the office ¢of the Dean of the _
College at the time the final grade is reported to the Registrar. -

4, The course taken must be one listed in the current College Bulletin,

5. A professor who is teaching a normal lcad should be restricted to
one-student tutoring situation in a semester. :

6. A professor who is not teaching in a five weeks summer term should
. be restricted to no more than. three different tutored courses in-
a tive weeks }erm. )

¢7. It is expected that in conducting a tutored course & mimimum of
forty-five contact hours be maintained. The faculty member and

the student must each file in the office of the Deam of the College
a record of time spent in the tutoring situationm.

\

;1\

4
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. : . . : _' -
‘ COLLEGIATE-LEVEL EXAMINATION PROGRAM ., (CLEP) - r
v — . ' ‘ ST,
. o : - " ‘
oY Credit based on the CLEP Subject Examinations is

'\granted to individuals who score the same as or above the _f

-
mean of the CLEP national norms.
~ . | - : | ) ’ ot \
\\\\\iil g d
R
) St ’ A wa N
) . > " . ) ! .
) /MAKEUP EXAMINATION . N
.’(f"‘ // ' : e
Wheneverfé student fails to take an examination at’
the scheduled t1me because of illness or other legitimate e
reason, a professor may desire to glve that student a makeup ';
! - .®
examlnathn Students are charged a fee of $5.00 for this
prlvilege.‘:Thls must be paid at the Office of Fiscal Affairs
(/ in advanfe of the makeup examination. The student surrendersr

"h1s receipt for tMis fee to the professor at ‘the time of the

'makeup test.' The professor, in turn, receives $2.50 by bringing

the receipt to the Office of Fiscal Affairs.

s
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REPORTING INCOMPLETES

It is undérstood that the incomplete is given oﬁly in extreme c.ses,»sdgh

as illneas, etc. The grade gives no quality points, but it -is included

. in grade point computation. A student who registers must complete the

work within the semester or summer session ensuing. Otherwise, the grade

remains incomplete for two years before it is changed to an F, '

' -®

Below is a facsimile of the incomplete report form. The profeasor, aftgr

filling out the form, files one copy and returns the remaining two copies

to the registrar. One copy is forwarded by the registrar to the student,

'I‘hen instructor should sign the form in the lower right hand corner. Keep
ind, -also, that the incomplete grade must be reported on the grade

car And the Teacher Grade Report form. . F

INCOMPLETE REPORT FORM

I

SALEM COLLEGE ' N
SALEM, W.VA, . , SEMESTER ENDING e
TO: Thevhegiatrnr | | o | . t‘ : ' ;i;_ e
STUDENT'S NAME - , ¢ HAS RECEIVED A GRADE

" OF INCOMPLETE IN | FOR THE REASON o

'REASONS STATED BELOW -

""'THIS GRADE- MAY BE REMOVED BY

CURRENT DATE o R ‘ i

DISPOSITION: Two copies of this form, properly filled o&k and signed,
‘ should be submitted to the Regiaérar at tkghend of the
semester with the regular class tard for eWary student

whose grade is I (Incomplete) :

The instructor should file the 3rd copy.
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REMOVENG INCOMPLETES

When the necessary requireméntg have been completed to the teacher's
-sntiafnction,'nn,incomplate,grade must be removed formally to clear the
student's record and up-date his or her cumulative average. The removal
of an incomplete during the process of a semester does not influence a ‘
student's academic standing. That is, if a student who has been placed .
on probation at the end of the first semester, completes the incomplete
A work midway in the second semester, that student is not removed from
probation at that time. .
d 4
The three—part NCR. form illustrated below shquld be “filed with the
.’ registrar when the instructom is reddy to clear the incomplete. (The
sooner the better!) Note that the instructor retains one copy on file as /
proof of the clearance, The remaining two copies are sent to the registrar,
who records the grade on the permanent record card. A copy is sent to the |

student lhbwing the grade received for the course, o r/*‘%‘
N - REMOVAL OF INCOMPLETE *
OFFICE OF THE REGISTRAR ) | . -
SALEM COLLEGE o ' .
SALEM, WV : , , Date
- ) » 5 . . v
¢ .
>4
- . - . 1
) ) - HAS COMPLETED _
S
. , s TAKEN IN '
’ ~ COURSE 0.  TITLE SEMESTER YEAR
WITH A GRADE OF . . .
‘ .
!
~ R'S S y

/

‘DISPOSITION: Two copies of this form, properly filled out and signed,
should be submitted to the registrar at the time the in-
complete work is termijyyated, The inatrggtor should file -
the 3rd copy. '

6 C - .
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PLANNING SYSTEM . ) ‘ )

_ , : -
‘Department -level un1ts of the Lnstltutlon are requested to prepare -

- « ;
tive—year plans and budgets These are reviewed by the plann1ng team and

« ) -
the analyt1cal studies team and eventually are 1ncorporated into a long-

-

" range plan’ whlch becomes the startlng p01nt for the next annual cycle. "The

-

NACUBO system has been adapted to fit our 1nst1tutlonal Ldlosyncracles. ‘This
system 1ncludes certa1n card1nal features or elements which 1nclude: 1, the
use of a planning and budgeting calendar of events, 2, -two separate groupsQ
the analyt1cal studies team and the plann1ng team,'3. wide participation by

most lf not all const1tuenc1es' and 4, an annually updat®d five-year plan,’

3
‘

Using g caleqdar insures no hidden, agendas; it acts as a built-in ex-
- : »

Pediter to make things happen, and presents a clear overview of the system
% ' )
to all those involved in planning .

The use of the analytlcal studies team (operating Lndependently of the

planning team) is another vital element of the system. In a manner not un-

7

related to the goyernmental principle of sepatﬁtlon of powers, this commlttee

offers a free forum for faculty partlclpatlon and questldns A properly‘ -
- .
functloning analytical studies team allows an increased sense on the part of

-~

faculnY that input to the system can be made; it provides its mem%ers with an
intimate knowledge of ho& the institution actually functions, and requires

their direct support of the plan‘ing reewmendations ratified or originated

-
.

by them,

-

(¢ %
The analytical studi:s/team, which reports to the plannlng team, acts in

an adv1sory capacity - a role that is important becagse of its loeation in the

r

system, the charge given to it, and its constituency. This role carries a

65 - -

’
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Planning System (continued) - ) ) . , i s
. ‘ A ' v\
s seﬁse of obligation; pérhaﬁs no other agénéy_in the'institution,,ouf?éde of
. , v . -

. theApresident's_office'itself; has the obligation to review the total din- +
. . ; ’ . . ¢
stitution, its problems, and its strengthf,

The planning team, presided over by the president, has final authority

and responsibility for drawingfup plans and budgets for the Board of Trustees

approval, ) s . —

f
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- RETIREMENT
o RETIREMENT

.
. . o - . .
0N

Retirement for faculty member§ is mandator&agi age 65, The Collegé“\

' may employ retirees. over ‘the age of 65 on an annual basis as’ lnstl— -
N .

o - tutional needs may require until the retiree- reaches age'70 ‘at which o

time comp}ete retirement shall be hongred by both the College.and
s e

~.the faculty member, . .
" ) jS) A (Adopted by Board of Trustees . ' . ' A
De ember 14, 1970) - : ' -
“ 'Y K ] . - ' B P *
\ - / -
<? “ v, . - - -
» ’ '
\ o s
A . | {
L4 * a’
N / ¢
> .
. N

3\ ‘ | 6'¢ - /
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FACULTY BENEFITS

-

i

S

- in TIAA CREF is made ‘at the Office of Fiscal Affalrs.‘ L aa

?

The foldowing are some of_the'specific benefits availabie to faculty membersr

A faculty—chosen ret1rement proggam with the Teachers Infurance and
"Anndnity Association (TIAAQ and College Retirement Equities Fund (C]
“This benefit does not apply Yo part-time Faculty members:. F3culty »
members between the ages of thirty and fifty must. sign for this afiter -
two years of service at Salem College. Application to part1c1pate

Federal old Age Benef1t$ under the Federal Social Securlty Act, West
Virginia Workmen's Compensation Insurance, and Wedt Virginia Unemploy—~
ment Compensatlon. . . - - .

Workmen's' Conbensatlon Insurance provides coverage for- LnJurles
vsustalned on the job or occupational illnesses.’ These beneflta
' apﬁiy to both full-time.and part -time faculty members.

Unemployment Compensatlon covers both full-time and part the
f‘aculty members. .. L . :
* 7 o

A group medlcal and hospitalization plan gpcluding life insurance
subsidized by thedCollege is available to those full-time faculty
members desiring such a plan, For further information, faculty
members are advised to confer with the O0ffice of Fiscal Affalrs.

‘The College fully subsidizes. a TIAA -long term total, disacility income:
protection plan for all full-time employees, All full-time employees
who were at work at the plan's inception on February 1, 1973, are

covered, All full-time employees hired after February 1, 1973, must .

be employed one full year before they are automatically covered by-.
this.plan, Any fyll-time employee covered under this plan who has .
a pre-existing.conditior must be covered one full year before" belng
eligible for benefits as @ result of this pre~existing condition.
This benefit applies to fu11 time employees only.

A private salary insurance protection plan is available'to the full=-
time faculty members on a reduced premium plan., An agent is on campus
‘periodically to contact new faculty members. This benefit does not

-apply te part- the faculty ‘members, \

Staff Tuition Allowance. ot -~

(a) Staff fuition allowance is available to the employee, spouse, - 4
- and/or dependent children of regular. contractedtdz_monthly

employees of. Salem College., Dependent child is’defined as a
son or daughter claimed on the employee'a.federal'income ’@x"
~’ return., ' - . ! . ' .

2;) If a regular contracted or monthly employee who has been employed
" by Salem College for seven (7) or more yegrs dies while in the
employ of Salem College the staff -tuition allowance will be allowed
“to .all dependent children at ‘the time of. the employee's death for
a period of four (4) consecutive academic years after that child
graduates from high aghool. : .

Lot e

'

.

~3
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+ K .hFaculty Beanits (continued)

e

o

. ///’ ".‘ ) tc} ‘Staff-~twition allowance shall be limited to the total charge

for each:credit hour when the student is registered for less
R than the number of hours normally considered to be a full time _
v . e student load and to the total normally charged for a ‘full time -
o . I ' ~student load when the student is registered as such, X _»4/}
- . - - (d) Refistration fees, Community Congress fees, lab fees, private
- I T : - music fees, etc; are not covered by staff tuition allowance. _
(e) The maximum staff tuition allowance for any year'will'be limited .
. to the published tuition charge-for that year. In l975h76 the
R . tuition charge is $1, 800 a .
(£ Staff tultlon allowance does not cover extra charges for hours ?V o
* carried in excess of the ma¥imum established for all students .

nor‘does it cover the cost of tutorlng service. L ‘

iR}
- B4 .

N ' (g) Staff tu1tlon allowance will be prorated accordlng to a partﬁt b
;?f oL : e -time centracted or monthly émployee's workload “compared. to a o R
A . . . full-time ¢ontracted or monthly employee's workload. For '
- - . example, tuition-allowance will be used to complete the ananclal
’ ' aid package after all other sources’ of f1nanc1al aid have been
, . _ » ‘ utillzed : : _
- 7. A faculty member is glven a 20% dlscount on most 1tems purchased at -
the Bookstore, except text books, :

-y

~ .

> '+ 8. A limited number.of resident. houses owned by the College are avail- ..‘ .
o able to full-time faculty members for rent. Information may be ‘,‘ S
- obta1ned from the Office of Flscal Affairs., , . . o

9. The Office of Flscal Affairs helps,the faculty,and staff. members :

o o - in- ‘purchasing consumer products so that they may.enjoy discounts and
' - . _ - wholesale prices, This benefit applies to both full-time and part-
' _ . time- faculty and staff members, who obtain form#l purchase orders
- o . .from the Office of Fiscal Affalrs -before sqch purchases are made.
You must reimburse the College in full as soon as the invdice is ”
. 'received, Some companies that give the ‘College discounts are: :
oA 3 . . g
. ) - , . Sherwin-Williams Company '
S . I - Trim-n-Tree Shop.- :
) o, - -~ *. clarksburg Furniture Wholesale &ompany ‘ ' \

: ' : . ' E - ‘Danser Hardware & SuppPy Company

. < 10.»’A faculty member and spouse receive free tlckets annually to all
- athletic“events. This benef1t does not apply td part-the faculty: N
members. AR \
) . £ - 3 . ’ o
. 11, fFaculty members and their 3pouses -are perLleged to attend all

Academic ConvocatLons free of admLSSLon charges.Q

L}
T
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13.

14,

»

15,

16,

;»Faculty'Benefits (continued) v ., : ' ’ :

o lZ.;\Each faculty member is allowed 4 worklng days sick leave per year

. S e ' ' - _
“_ (b) - Applicatien for a leav% of absence shall be madd’to the Dean of

,
.

,w1bh full pay. - A. substltute teacher w111 be paid from the faculty.
‘member's contract ‘in,case of absence because of - sickness beyond the
.. 14 day. limit, Frequently, when seridus illness has. occurred, other =
staff members have volunteered to teach, gratis, the ill members ’
courses in order that' the ill members’ may continue to- receive full
salary. At such times the College does not 1n1t;ate such arrange-
ments, but will try to accommodate them. _ _. - ‘ -

Membershlp in the North Cehtral W Va. Blood Donor's Club Inc,

(sponsored by the Harrison County Labor Federatlon) is avallable.'

Information can be obtalned from the Office of Flscal Affalrs.

The Offlce of Flscal Affalrs.handles detalls in conpection Wlth

‘fringe bénefits for all employees".retlrement (TIAA-CREF) as well -

as-health, ac¢cident and other insurance programs. It is responSLble

for the varlous types. oﬁ College-w1de insurance coverage.

Leave of Absence. ’ E ey St

(a) A Teave of absence Without compensatlon may be granted to a e
faculty member for the- follo&ing reasons travel, stuGY. or
act1ve mllltary serv1ce. ' s .

.

‘ the College no- later than the end of the fall semester preceding
~the4§roposed start of the leave, . =~ . , '
. ~ B - N ‘ . ) N )
-(c) ‘Time ihcurred during a leave| of abseénce shall- not be <credited
' toward satlsfylng the probatlonary period prior to,the granting
. of tenure. R . . .

*

.,
4

(d) A leave of absence lS normally for .one academAc year.

- . ) ‘ ;

(&) Hospltallzatlon.and retirement. annulty beneflts may be'contlnued ‘.
during the leave- with. the exceptlon ofﬂactlve military serv1ce S
if the'faculty member makes proper arrangements ‘'with the Office
of Fiscal Affair2, The employee must bear the full expense of
such cont1nuatlon of benefits,

Maternlty Leave. Co - - e

(a) A full time regular employae shall be, granted a maternlty leave
" upon submitting to the Dean.qQf the College a written request and.
a physician's statement of verification, A maternlty legve, is
a leave without compensatlon with the. exceptlon that any unused‘

sick leave may -be- applled to a maternlty 1eave. S ~.f

" y

(b) The College does not dlctate the date that' an employee 8 leave W
must start. . A phys1c1an S‘wrltten,statement of the 1ast safe ? .
working day before leave will be,requlred v
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Faculty Benefits (oontinueda

(c) If the employee has not returhed to work" by 90 days following
' * the termination of pregnancy, employment by the College shall
 be considered terminated. - . .

L}

(d) Followxng termination of pregnancy, but subJect to paragsaph (c)ﬁ .
- . above, the College agrees,to relnsnate the employee to the same. .
or to a similar position” prov1d1ng “that the employee is in R
.  &&tle&Ct0rV physical -and. mental condltlon as attested to in
. wrltlng by a phy81c1an. - :
“(e) Hospitalization and retlrement annu1ty benefits may continue
. © . during the leave. if the employee makes proper arrangements with
1 the Office of Fiscal Affairs., The employee must bear.the full
' . expense of such COﬂtlﬂU&thﬂ;Of benefits, :

"
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RETIRED TEACHERS AND ADMINISTRATORS BéNEFITS.

Cnnditions for retirement benefits: ﬂ"{ég

e

At least Seven years employment at Salem College. o

&

~ -

Age 62-65 years. o y' ST l.'.

Early or dﬂé;ﬁlllly retlrement beneflts subJect to negotlatlon.

T
=zf ~ ' g
oo : , .

-
Benefits: ‘ '
1. Unrestricted usevof;library facilities, i
’ : . N ' . )
i Free tuition for audit classes, T Cr g
3. Admission to all entertainment activities'whichbare'free to »
- employed faculty. (Athletic contests, musicals, etc.)
4, ,Faculty discount_on Bookstore purchases.
> 5.'- Use of Salem Collgge discount on merchandise at any establish-’
ment with whom Salem College has such an'arrangement (Procedure
the same as for employees ) . )
cn . . o
. 6, Use of Duplleatﬁon Center to prepare mater1a1 ' Masters_and_paper
must be- purchased by ‘retiree. .
7 Contlnued membership. in AFL-CIO -Blood Bank, . .- c )
8, . Cancer Insurance policy can be_retained_by:continuing the payments.
9. Hospltallzatlon as a medlcare supplement can be retalned by assumlng
" the full cost of the pollcy. (Supplemental bnsurance has a reduced
* - rate, ) T : , . .. T
10, nghts to use the Edudator Magazine Magazine subscription speéials.

¢

' N ) v, - ‘. . ~u

{ ‘ * v

R
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LIBRARY

HOURS : , R

Fall and Winter Semesters: oo
Monday-Thursday S , to 10:00 P.M.
Friday ' to 5:00 P.M.
Saturday C ' M. to 4:00 P.M.
Sunday’ . o ) to 10:00 P.M.

Summer Sessions: : ‘ ’
Monday-Thursday 7:30 td 9:00 P.M.
Friday - 7:30 to_.5:00 P.M.
Saturday : 1:00 to 4:00 P.M,
Sunday \1:00 to 4:00 P.M.

Between Semesters: _ ’

Monday-Frida#i§ . 8:00 A.M. to 5:00 .M.

Saturday . Closed

Sunday Closed

L4 .- . -

‘ -

“CLARKSBURG CAMPUS

: kMQQ233:Thursday : 6:00 P.M. to 10:00 P.M.

chaﬂées’in‘hours will be posted outsige the front door
of the Library. - . ’

[ 4

ARRANGEMENT: i . : y
The library book stacks are located on the first floor with

the card catalog and general reference books. An open stack policy
is followed: Library offices and processing departments are also
on the ground level. Periodicals and their indexes are housed on
the second floor with a closed stack situation existing except for
some current issues and daily newspapers. Pamphlets on current
issues are in a vertical file in this location. Audio visual
materials are obtainable fromian office on the second floor.

B 4 - .
BORROWING PRIVILEGES: ' v
, Faculty members are not restricted in the number of books
borrowed. Books will be dated for the end of each semester to
facilitate record keeping. If books borrowed by the faculty are
needed for research or reserve, the library may call for their
return. General reference works are not to be taken from thes
library. S

-

m

-
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T INTERLIBRARY LOAN: = - _ . C
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'Egpulﬁy(members may borrow frqm other'libragies;by

means of interlibrary_loaé using a toll free telephon; exchange
with the W. Va. Library Commission in Charleston. This service
ié free'exéept for photo cgpieS'fof which moét_librdries make a

Cu chaxéguof 10 cents a page.

- RESERVE BOOKS: . . o L
| | Any/fdculty member who wishgs-to plaée material on re-
serve for his.or her students should present either the"list or.
the.items themselve;_to‘tﬂe attéﬂdant‘at the Circulation Desk.
Thié should élways be done before the assignments aré made and
the libréry should be noﬁified when the:use of the reserve boéksb

has beéen completed. At the end of each semester all reserve books

are removed by tﬁe lihrary.

ORDERING: ' p

’

+

’Any faculty member reqheSting_books for the librafy must
file"witﬁ the.Order Librarian -a book-order card, approved by thé
department chairperson. These cards are obtainable in the Order
Department. bThese will be processed as qdickly as pbssibie.
Periodicals are orderéd only once a year in early spring.
Additions may -be made later in the case of new.facultyimembersp
Monthly mimeographed lists ﬁf newly catalbgued books are
sent to-departmént hgads and are availébie in the Library for

J

- anyone who wants them.

-

A fafulty member finding difficulty in obtaiﬁing needed

material should feel free to request assistance.

- 7‘;_

r

L
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CAFETERIA -

‘The Cafeteria is located on the second floor of the Randolph
Campus Center Building. . :

EY

Héurs'- Monday through Friday: )
Breakfast: ~7:00 a.m. - 8:45 a.m. A : '
e (Cafeteria closed 8:45 a.m. - ll:OO,a.m.)

Lunch: 11:00 a.m.;L 1:00 p.m. .
(Cafeteria closed 1:00 p.m‘ - 4:00 p.m.)

.

Dinner: 4:00 p.m. - 6:00'p.m.

Hours - Saturday:. v . . -

Brunqh: 10:00 a;m. }2:30 p.m.
-~ 'Dinner; - 4:00 p.m. ‘6:03 p.m.
Houré ;JSunday:
Brunch  10:00°a.m. - 12:30 éim.‘
Dinnér:/ 4:00 p.m. - 6:0;‘;.m;
Faculty members and their'iiiends are invited to use the service

of the Cafeferia at any tife. The Cafeteria usually closes
during regularly scheduled vacation periods.
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BOOKSTORE

-

Tegtbook and desk copy orders.

A, .Blanks through whfch textbooks are to be ordered originate
from the College Bookstoge and are sent_to'teaehing faculty’ ‘
through campns maiip Instructors should -vplan well ahead ef
time, sinee orders will -be reqnested approximately one term in
advance. o ' : ' E , vf

~B. The Brookstore prov1des a special blank thrdugh whifh
inetructors should tneqselves order desk copies. It is suggested
that one desk copy,shgﬁ}d be requested for each 25 students in ~

the class. | f . . v

C. Eextbook Shortages Almostilnev1tab1y there will be some,
in some classes. To take care of this possible problqp-
| 12- As.an instructor, take inventory of the situation
within the first eeveral‘dayg’of clase meetingél-
Determine if there isAa-texttook shortage, and how
many students are in need of_copies.
2. -Call the Boekstore Manager, reporting the tekt orb
- ‘texts short, and how many copies need to be supplied.
’3://Ae'soon as the Bookstere Manager receives an . .
accurate picture of thetsituation, she will call
t the supplier by telephone, requesting immagiate

service.

\
. .
) . . . .,
-~
~ . "?< . i

iy .
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PURCHASING PROCE URE ;..
. ’ i /
All purchase requisitions must be placed through the
office of Fiscal Affalrs, otherwise they are not the respon- .

~

sibility of. the College and will be'charged to‘the person making

the purchase. ] 4 .

To place an order:
o !‘-»4.
l.  Obtain a purchase. requlsltlon from the Chalrperson
of the Department _ J Sy
2. This requisition completedvln triplicate is to be
. returned to the Chairperson of the Department for

approval. - | &

3. The Chairperson of the Department ‘will then place
the proper budget code on the requlsltlon and send
two copies (the whiite origingl and the ‘pink carbon
copy) to the Director of Fiscal Affairs for approval,
subject to the College, budget The Director of '
Fiscal Affairs will then issue a formal purchase

a order. _Fhe second copy of the requisition (pink)
will be returned to the person making the request
indicating the purchase order number. After the
merchandise has been recelved this second copy
should be signed and dated at the bottom and returned
to the Director of Fiscal Affairs.

N APPROVAL OF INVOICES

_ l. Charges agalnst the budget w1ll be made, only after
1nv01ces are properly épproved .
(

: 2. When you receive an inveoice for wh1ch the goods or
services indicated have been received, indicate your approval
of payment by signing and dating the or1g1nal c0py of . the
invoice,

. 3. Send all appgoved invoices with any attachments to
the Office of Fiscal Affairs

- v

CHECK CASHING ~

. *
-~ The Office of Fiscal Affairs will cash personal checks.

v ' . 4
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CUSTODIAL SERVICE | -

Each College building is staffed with cusgodians.
All requests for other than routine .custodial service should
be directed to the Director of Custodial and Support Services.
Telephone extension 325 and 341. ’

:

. . T
DUPLICATING SERVICE A : ~

4

A duplicating service is located on the first floor
of Randolph Campus Center, near the College bookstore.

\ _For reproduction, all that is needed is a clear o

original copy of the item you want duplicated and automatically-

the machine will make a master and reproduce the matérialiﬁ"_
Please- allow ample time for duplication of.material.

For extensive work, such as office forms or brochures, make

early arrangements so that deadlines can be met.

Hours for Duplicating Service

Monday through Thursday: 8:00 a.m. to 12:00 noon
° . 1:00 p-mn tO 4:00 p.m-
E 3

Friday: _ 8:00 to 12:00 noon

Closed afternoon for
machine maintenance

MAIL SERVICE AND POST OFFICE : *

L

- Each faculty member. is assignea a mailbox located in
the Campus Post Office, Room 13, first floor of the Randolph
Campus Center. -

Hours for Post Office

‘ e Monday through Friday: 8:00 a.m. to 4:00 p.m.
Saturday during the regular ‘ .
school year ‘ 11:00 @.m. to 1:00 p.m.
- Incoming off campus mail is sorted by the mail clerks

..and placed in faculty boxes usually by 10:30 a.m, Monday through-
Friday, and inter-campus mail as soon as received.

All official outgoing mail should be in the Campus Post
Office by 3:00 p.m. so. that it can be processed for the after-
noon pickup by the U. S. Post Office. ’
a

Fu, e

/// , Stamps for person?% uée are on sale’at the Campus
= Post Office. A A
: Y

Q .
" N .lvv';

* s
o

+

. g
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COLLEGE KEYS ///' gﬁw?m§

A key request must be signed by the departmental

chairperson for general keys, or the'Deanvof the College for ‘a
master keys. This request is then taken or sent to the

v Physical Plant office. To insure availabili€y of keys, )
advance notice of one day should be given to the Physical .
Plant office. All keys are< to be picked up by the person :
to receive the key. Each person is required to sign - .
personally for each key. All lost keys should be reported

to the Physical Plant office immediately. -

Clearance of keys with the Physical .Plant is one .\
of the requirements fbr people leaving the College. All ‘
keys which are no longer needed are to be returned to the -
Physical plant Office.

-

GENERAL MAINTENANCE AND REPAIR SERVICE

The Physical Plant will provide general maintenance ~
and repair for buildings and facilities on campus. The needs -c;//
for such services are to be reported to the Physical Plant

office. The following information is required: building,

room number, ‘department, person reporting, description of work

~ or nature of problem. Examples of general maintenance and - -
repair are: replace light bulbs, correct general plumbing and
electrical problems, repair locks, repair door clesures, and
Q\ replace broken windows. - . v o *

MAJOR ALTERATIONS AND IMPROVEMENTS

Requests. should be forwarded to the chairperson of the
department ‘in writing. The request must -include a complete )
description of work being requested and reasons £0r the request.

- Examples of major alteratichs and improvements are as follows: -
remodeling rooms, installing fixtures, lowering ceilings. L

/ Once a project has been approved by the chairperson it
must be forwarded to the Dean of the College for approval and -
to the Director of Physical Plant and Maintenance for cB®st
estimates and final specifications.

-
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~ MEDIA SERVICES . - R R

«

\

Media Services prov1des .purchasing, malntenance, repalr,'
and circulation of all media related equipment. ¢

This equipment includes movie projectors, filmstrip
.projectors, slide projectors, tape recorders, cassette recor&hrs,
phonograph players, videotaping equipment, overhead projectors,
opaque projectors, and public address systems.

.
-

. i ) ) . ‘., e s : ;
. v Media Services also provides a limited production service,
. - which includes making transparencies slides, tape recordings, -etc. *

: If a particular item of equipment is needed in a class by
- a professor, a request ghould.be made several days ahead to
facilitate its delivery.” No guarantee is implied that equipment
will be available on the specified date, so plan for alternate
dates. See John Sowers .{Ext:. 293 or 219) for more information.

MEDIA CENTER

The Media Center, located on the second floor of the
Library, contains machines for viewing films, filmstrips, micro-
film, microfiche, video tape, ahd for llstenlng to tapes and
o record The software for these machines is located behind the \ -
perlodlcals desk. Software can be ordered on a free, réntal, or
purchase basis if we do not have what you need. For more information
see John Sowers, Extension 293 or 219. ;

b

SCHOOL PUBLICATIONS

e

The Green and White (College newspaper) aﬁﬁ the Salem
Callege Bulletin (Alumni neyspaper) are distributed to the faculty
fresdof charge. | .

The Dirigo (College yearbook) is available to the faculty
- members at student cost. Faculty pictures for the book are made
- free of charge. The faculty is encouraged to cooperate with the
staff in preparing the book. '

. Bootstraps is an Alumni publication and 1§e%vailable at an
annual subscription rate of $12. 00.

ACTIVITIES AND EVENTS CALENDAR

’ The master calendar of all College events 'is kept im the
-Office of the Dean 'of Students. Changes or additions to the
calendar are to be approved by the advisorjto the Inter-Organizational-
Council. All scheduled events will be pliled on the calendar by the .
Office Manager only. An all-campus calendar is furnished to faculty
. members. Faculty members desiring to schedule events should schedule
them through tkat office. The activities calendar is published in
thé Green and White, and is periodically up-dated by announcements
in the Intercom. .

80
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INTERNAL COMMUNICATIONS

The Intercom (medium for faculty) will be 'issued from
the Office of the Dean of the College as warranted. News

"items will be received by the Associate Dean, telephone ég;-‘

! .

~

tensiggs 297 or 304. ‘

/..’ - .

USE OF CAMPUS FACILITIES”

-

Anyone (faculty or student) desiring uSe'of rooms on

~campus for something other than reqularly scheduled-qiasses

-

should cieaf the date and time with the appropriate authority,

in most caées, the Associate Dean  and Registrar. Facilities
in the Campus Life Centér or Pub shbuld.be cleared through the .
office of the Dean of Students. Those in Unferwood Armory

i [ - i W ‘
should be cleared with the Director of Fiscal Affairs. The

o -

'Gymnasium or pool should be‘scheduled with the Intramuralé_and

[y
14

Pool .Director. a : o

~ .




