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" Board of Governars.

1. INTRODUCTION -

he Faculty Hand’book fs a general reterence

pubtication-for the faculty and staff: A living-

. and forceful Institution is continually changing

and the Handbook consequently, can only
present .the general policies, practlces and‘

organlzatton of Gdvernors State Unlverslty at _

the time themanuat was prepaT'ed

The lntormatton contained herein is 3 restate-
ment of Board of Governors' policies or isa pro-
cedure adopted by G0vernors Stihe University
In-accordance with authorlty granted by the

[

Additional and/or more detailed information -
« can be obtained frormn documents located in the

Ottrce of the University Vice-President for Acd-
demic Affairs or the Learning Resource Center
» Alist of-the d6cuments I1s contained in the bib-
Irography .

II. AEFIRMATIVE ACTION/
& HUMAN RIGHTS POLICIES

1. Atttrmatlve Action. The University, as educa-*
tor, employer and purchaser ¢f goods and ser-

\vices, is committed to provide equal opportuni- ~

ty to, everyone associated with it; and this

poltt:y contains a special pledge to prowde o

such opporttunrty to minorities and women.

2. Protection of Human Rights. The University
does not believe that its ohligation to its per-
sonnel ends with the rmplementatlon of the Af-
firmative Action Policy only, but that it also has
a responsrblllty to protect human subjects par-
ticipating in the various activities qndertaken in
its behalf. 4 ‘

Procedures and safeguards in these instances
have been established and are enforced so that:

A. The rights and welfare of those engaged in
University activities are adequately protected.

B’ Risks are outweighed by potential benefits
derived from any activity. -

C. Those engage‘t‘i in any activity have given-
their consent through adequate and appropriate
methods

lil. HISTORY OF THE UNIVERSITY

. Orlgin. Governors State University was
created by legislation of the 1969 session of the
76th lllinois General Assembly, and signed into

EKC
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law on July 17 “1969, by Governor Richard B.
. Ogilvie.

‘2. Action Objecttves'._Governocs State Universi-
ty embraces the philosophy that in order t&
respond to soclety's needs,
cerned about its students In regard to_job
. efficiency, functional citizenship, intra- and
mterpersonal reIatlonshlps and cultural ex-
panS|on 'Theretoré every student has a right
and responsnbmty to utilize the opportunities
they Unvversuty aftords fer persona!l and protes-

' svo al growth.

‘A

3. Mandate Governors State University. is a
future- oriented, service-minded institution al-
ways seeking academic excellence. Governors
State University will bé experimental, open,

humane, efficient, and flexible in.order to seek’

solutions to,smand keep apace of, the probiems
ahd changes in the career demands of a techno-
togical society.

s

., 4."Location. ‘Governors State University is lo-

cated,on a 753 acre campus in Park Forest

South, IL 60466, and’is approximately 35 miles
sduth of Chicago's Loop on Stuepkel Road east
" of Governors Highway.

S

" IV. ORGANIZATION

"1 System of Systems Higher edycation in Ili-

nois is strugtured:as a’'system of syst@s The
separate systems |n existence are:

A. The University of ‘lllinois with campuses at
Urbana, Chicago, and the Chtcago Medical
Center - &

B. Sguthern Illinois University with cameuses
at Carbondale, Edwardsville, and Medical
School at Springfield.

+ C. The Regency Universities: Northern lllinois
University at DeKalb, Illtnors State University at
Normal, and Sangamon St}te/ University at
Springfield. &

D. The Board of Governors Universities:
Governors State University at Park Forest
South, Eastern lllinois Un#versity at Charleston,
Western lllinols University at Macomb, North-
eastern lllinois and Chicago State Universities
at Chicago.

E. The Community Coilege System Comprlsed

of 48 campuses in 38 districts.
' N

it must be con-

>




2. State of lllinois Board of Higher Educauon
"—hgher educatiop is coordinated within. the
systems by the lllinois Board of Higher Educa-
tion which has responsibility for statewide
planning for higher education; approval of pro-
grams, administrative units and degree levels:
and for recommending the budget for h!ﬁher
education institutions to the Governor and
General Assembly. The members of the Board
include eight members appointed by the
Governor, the Director of the State Board of
E#ucation, and the chairmen of the governing
"boards of the five systems.

3. Board of Goyernors of State Colleges and
Universities. The Board of Governors of Stat®
Colleges and Universities has nine members
appointed by the Governor. The Director of the
State Board of Educatidn, or his designated
representatlve alsé sits on the Board of Gover-
nors, and has voting privileges. :

4. Director of the State Board of Edu.callon. The
Director of the State Board of Education is-an
ex-officio and voting member of the governing

’ ‘tion, although he may designate a representa-
tive of his office to participate in the proceed-

‘ngs of the various boards. v
v . ‘
5. University Assembly. The Assembly, which

is the primary governance body within the Uni--

versity, is comprised of eight faculty, eight stu-
dents, four support staft, four civil service staff
elected dy their respective constituencies. The
President appoints eight members, two of
whom must be community representatives. The
Assembly recommends policy to the President,
although final approval of policy mattess is a
prerogative of the Board of Governors.

The Assembly has the following standing com-
mittees:

. Executive
. Educational Policies and Programs
. Human Services
. Fiscal Resources N
Governance

. Future
kG Physical Resources

mMMOO >

6. University Organization. The University is
composed of four Wings, each having a generic
responsibility for different institutional opera-
jons. The Wings are divided into units to more
‘asily discharge the responsibilities for which
each ,is qccountable. The frWings and their

responsibilities are:
)

Q

k3

board of each of the systems of higher educa- -

¢

- 3
" A. Academic W/ng This Wing, headed bythe
Vice-President and composed of Collegial and
Academic Support Unit Heads, recommends
policies and practices pertaining_to academic
‘matters, an forwards its recommehdations to
v the appropriate Gtfices and units for considera-
tion, approval,. and |mplementat|on as ap-
propriate,

B. Research and Innovation Wing. The R & |
Wing is responsible for resear¢h and evaluation
relating to programs and Instructioh, and alse
.adminjsters other instruments for internal
evaluatlon .

C. Admin/strauve Wing. This Wing is charged
with conducting the fiscal affairs of the Uni-
versity insofar as reporting to external agen-
cies, provides internal assistance and advice,
and is responsible for the maintenance and
security of the University physicai plant. .

D. Community Service Wirlg. This Wing coordi-
nates and, where appropriate, initiates activi-
ties that,will enable the University to fulfill its
commitment to community service to the
people of lllinois, the greatet metropolitan area,

v und the 'immediate region of the University.
This Wing is also responsible for the implemen-
tation of the Affirmative Action Policy,

7. Office of the Preslident. The Pré%ident is the
chief executive officér of the University and, as
such, ig responsible to the appropriate govern-
ing boards for the overall administration of the

. University. The President is the ofticial voice of
the University though Be may designate others
to speak in his behalf.

President, the Dffice of University Relations,
the Computer Center liafson, and tHe University
Advocate reporl dlrectly to the President.

Additionally, the Exec7tlve Associate to the

8. Stuc}anl Servlces Advisoly Committee. The
SSAC allocates the Student Activity Fee each’
8ession for student travel, club support, enter-
tainment and activijies, child care center
support, and an emergéncy fund.\

The Commnttee is composed of two elected sju-
dent representatives from each college and two
appointees selected by the Director of Student
Services.

N )
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V. PROFESSIONAL INFORMATION

. Faculty Appointments, Contracts and Work -
Agreements Letters of appointment-to the aca-
demic staff are issued by the President upon
the recommendations of the Deans of the Coi-
leges or dlreetors of support units here the

¢ positions are iocated, and-the V. resident,

for Academic Atfairs. L

!
A. Contracts. Contracts are provided and ap
original copy is kept on file in the Academic

Vice-President’s office. -

B. Professional Work Agreements. Profession-
al work agreements wiil be nebotjated by the
individuais and their collegral Or unit heads,
and copies of the agreement will be on file with
the respectrve&Deans and unit heads. -

One is_expected to satistactoriiy fuifill -the
terms of one's contract and professional work
agreement.

Conrtracts and work agreements are subject to
state regulations, Board of Governors' poiicies,
and to such other University rules and reguia-
tions enacted forthe admimstration of the Uni-
versity. :

. Probatlonary Appolntmw. A facuity m
ber is deemed to have a probationary appoint-
ment uniess tenure has been given by action of
the Board of Governors upon the recommenda-
tion of the President.

3. Tenure. Tenure it cyclical and all full time
profegsional staff may be granted it in their pro-
fessional appointments provided the criteria
estabiished by their Coliege(s) and University
Assembly have been met, and the appropriate
recommendations have been made. Persons
empioyed in administrative positions may not
receive temure in their administrative capacities.

The University endorses the AAUP position
concerning academic freedom, {énure, and pro--

fgssional ethics as articulated, and later ex-
panded, in that organization's 1940 Statement
“ on Academic Ffeedom and Tenxe. .

Policy approved by the University goverhance
‘system will supercede AAUP policy If ditfer-
ences exist between the two poiicies.

A. TenJre for Support Personnel. Support per-
sonnei who hoid University Professor appoint-
ents must fulflll the criteria for facuity cycii-
‘Ial tenure as estabiished by the Assembly and
mrust also satlsfy such additionai requlrements

/

L

w

promulgated by the College(s) for support

personnei, .0

1] - ,,‘\

Assembiy criteria are: -

1) Tgach a minimum of 2- ﬂnits per caIendJ
-y8ar :

2) Advigea mlnlmhm of 5 students. °*

3) Serve on cotlegiai committees.

B. Application for Tenure. Appllcatlon for cycii-
cai tenure must be initiated by the professional
staff member to the College(s) wherein éppolnt-
ment is t}eld . v,

3

4. Dismissal. Written notl’ce of non renewat of

"appointments is given at |east by March 1 of the

tirst probationary year and at ieast by December

" 15in the second probationary year. 5

Service'in the third or subsequent year requires
notification of non renewal of appointment no
later than 12 months before the expiratlon of an
appointment.

Failure to glve proper notice does not, in itseif, * -

justity any claim for permanent tenure.-

for cause of a teacher prior to the expiration of a
term appointment shouid, if possible be
considered by both the faculity committee and
the Board of Governors.

The accused teacher shouid be informed before

the hearing, in writing, of the charges against -
* 'him and shouid have the opportunity for his de-

tense to be heard by ali bodies that judge his

o

- 5. Termination for Cause. Tergination for
*cause of a tenure appointmens orthe dismissai

case. The accysed shouid be permitted to have.

an adviser of his own choosing as counsel.
There shouid be a fuli stenographic record of
the hearing avaliabie to the parties congerned.
it the hearing of charges is one concerning in-
competence, the testimony shouid inciude that
of teachers and scholars, either from his dwn or
from other institutions.

Termination of a continuods appointment be-
cause of financial exigency shouid be demon-
strably bona fide.

6.,Appeals and\G;rlevances. Grievances shouid
reconciiggd, wherever posibie, within the unit

‘Pr with the individuai(s) directly involved. if this

ocedure faiis the. aggrieved party shouid
pursue the formai procedure outiined in the
Professionai Personnei Systems manuai.

Ali parties to a grievance action have the right-

to request a presidential reviey/ of decisions

B

\
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after the formal grrevance procedures have been
conducted.

It the presidential*review.is unsatisfactory, the:-

deciSion may be appealed and the procedures
to be followed are the ones promulgated by the
Board of Governors (or ‘the Civil Service
Commussron) ’

7. Sabbatical Leaves:. Anv applicant, to be eligi- -

ble fot a sabbatical leave; must hold either a
University Professor or an Administrative and
Professional Service appointment.

"Additionally, an applicant must have a mini-
~mum of five- years (60 months) of full-time or
full-time equivalent service at Governors State
University. or have served a miinimum of seven
ydars or its full-time equivalent since the Jast
date of any sabbatical leave previously granted
at deernors State University,

A Types onabbar/cal Leaves The three types
of leaves are: '

1) Fyll pay leave for up to six months.
2) Half-pay leave for up to 12 months.
3) *Split” sabbatical fgaves: -
a) Half-pay for not more than three months
per year for four successive years.
b) Full-pay for not more than three months
Per year for twd Successive years.

c) Full-pay for not more than two months per

year for three successive years

B. Application for Sabbatical Leave. Applica-'
tion fér sabbatical leave, containing the plan
and purpose, will .be submitted.no later than
November 15 to the staff member s dean or unit
head. . |

8. Leaves of Absence. Formal written requests
for leaves of absence must be submitted to unit
d or dean and iire subject to Presidential
Board of Governors approval. They must
contam the date and pqrpose for the leave

A. Leave Without Pay A leave of absence is not
a matter of right. The President shall determine
- the advantages and drsadvantages of each
request for a leave af absenc® without salary for
. educatiorr sgrvice. Ordinarily such leaves are
for no more than two years, but in unusual
circumstances may be extended for an addi-
tional year. N :

B. lliness and Disability. A member of the aca-
. demic or adminjstrative staff ‘who is not under
Civil Service is entitled to a noncumulative
“leave with ful) pay for injuiry or lllness (includ-

PR

¢ by the Board of Goy}nors

ng tempbrary disabilities due to pregnancy) in *
each year af his service of twerty calendar days.
and may be entitied to further sick benefrts

ander certam conditions.

. -
\,0

C. M///rary Leaves of absence for military, ser-
'vice and active duty wlth the National Guard or
- any reserve component of the armed forces or
other state military agency will be granted ac-
cording to layf and other provisions as specmed@

D. Maternity. The Board of Governdrs may
place a pregnant faculty member on maternity
a-leave efther upon her request or upon the rec-
ommendation of the President. Such leave ’may .
commence at such time .and endure for such a
period not more than six weeks after delivery.
Such leave shall be without pay., provided, Bow-
ever, that if the pregnant faculty member has
completed at Itast three academic years of con- d
- tinuous service at ;such institution_before the
~date upon which such maternity leave begins,
then she shall be entitled to no more than 30 *
consecutive calendar days of such leave with =~
pay. Maternity le with pay shall not be °
counted against her sick leave. ’, ’

E. Vacation. The professional staff on a twelve
month's cor'ét\rsact will have twenty-four working
days a year as vacation accumulative to forty-
eight days. Vacation may be taken at times
agreed upon by faculty’ members and their
administrative officers. All days between
sessions are considered normal working day ] ‘
unless they are declared to be special holidays
by the University or are holidays established by
the Board of Goverpors. (This is an adaptation
of BOG policy to Governors State University.)

\

F. Funeral. Leave with pay for a period of up to
three days is granted for the funeral of a.
member of one's immediate family or house-
hold. Leave with pay for up to one-day is grant-
ed for the funeral of a relative outside one's im-
mediate household. Any leave beyond these
limits may be approved. . .and chagged against
one's accrued sick leave.

9. Teaching Load. The teaching load for full-
time faculty is 30 to 32 inStructional units per -
calendar year. The teaching load for full-time -
administrative and support personnel who hold
collegjal University Professorships is three to

~ six instructional-units per calendar year.

Faculty are expected to develop self-instruc-
tional materials..‘individualize instruction, ad-




)

vise students, and provide graduate level work
WOr approximately half the student body.

A statement of the workload including justifica-
tion of any allowable offsets shall be a part of
. the Professional Work Plan Agreement.

10. Research. Research shall be directly related
to the instructional and service efforts of the.
University. The two tyges of research compati-
- ble with the mlssmn of Governors State Uni-

versity are: -

A. Research that is a component of instruction
and service; and

B. Research about instructiomMand service.
Research resources wull be allocated accord-
ingty. .

11. Community Service. Community service is~-
the utilization of University personnel and the

seeking of solutions to the educational and

societal problems within its service area.

»

This service includes individuat efforts as
distinct from planned institutional ones: and
may be included as part of one's work plah
agreement and shall be one of the criteria tor

‘taff evaluation. -

When one partucqpates in community service as
aprivate citiyen one is obligated to declare that
such action/ls not in behalf of or representatlve
of the Univérsity. .

SU -Teaching, Research, and Con- 5
sulting. A staff memBer wlll inform his unit
head respectivggy/ice Presndent and President
of any and all “outside” employment. Where
“outside” employmeny is remunerated with tax
dollars, permissi S.not required. ere “out-
side employment i8 remunerated from non-tax
dollars, the staff member should so report. It is
the general intent of the University that
fuil- timeeervlce to the Unlverslty should not be
obviated, ‘that BOG policies and state: laws
,must be observed, that outside enterpfise for
pnvate remuneration should not exceed the
.equivalent in time of a day a week, assuming
that the person renders direct service to the
University on the basis of a five day week for
full time.

Prior approval of the unit head, respective Vice
resident, and Presldent must be obtained for
*utslde teaching asslgnments and in no case
ill such teaching assignments be approved in

an ampunt exceeding the_ equivalent of a four

Q

w

semester hour load in an academlc year or six
semester hours in a calendar year.

13. Office Hours. There are no establlshed of-
tice hours fQr the faculty and staff at Gpvernors
State University. HoweMer, a full day as defined
by University -officials; custom, and practice
shall be rendered by GSU personnel

The instructional staftf should make afrange-
ments with their respective Deans as to when
would be the most advantageous time for office
hours, and post those hours in order to perform
their professional tasks of instructing, advis-
ing, and consulting students. Faculty must be
available to/student advisees especially since
GSU is a commuter institution. College offices
must be notitied of the whereabouts of profes:
sional staff {n such a manner as to assure their . -.
availability to students. .

Administrative ofhaae are geperally open from -
8:30a.m. t0 5:00 p.m. on Monday through Frl. o
day and from 8:30 a.m. to noon on Saturday. '

Admission and Becords office hours are 8:30
a.m. to B:00 p.m. on Monday through Friday
and from 8:30 a. m. to noon on Saturday.

Student Services and Financial Aid offices are "D
also open until 7:30 p.m. on Tuesday and
Thursday evenings. _ . =

The telephone switchboardis open from 8:00
a.m. to 10:30 p.m. on, Monday through Friday
and from 8:30 a.m._t0+3:00 p.m. on Saturda'y

The Learning Resource Center hours ‘or publlc-
service are:

8:30a.m. — 11:00 p.m. ¢
Saturday 8:30a.m. — 4:00p.m.
SUnday N 100p m. — 500p m.

Hoiiday and non- Instructlonal perlod hours are
posted.

The offices and switchboard are not open on
Sunday

14. Academic Advisement. Each student, upon
or shortly after admission: Is asslgned an aca-
demic advisor. Each faculty member,in the .
college is responsible for the academic advise-
ment of students. Normally, the advisor will re-
main the same throughout the student’s tenure
at the University, although change in program
by the student or a change in the responsibili-
ties of the staff member .may necessitate a
change. The advisor-is expected to be available
to students and {s obligated to deveiop a pro-
gram contract with and for each advisee.

Monday —Friday
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15. Student Recruitment. Recruitment of stu-
dents, undergraduate and graduate, is a total
University responsibility. Coliegial staff mem-
bers who are most knowledgeable about pro-
grams offered in that college, are expected to
accept recruitment assignments, as qjesrgnated
by the Dean of the College. THe recrurtment ef-
forts of the colleges, since they are¢ carried on
‘largely with community colleges. are coordi-
nated through the Coordinator of Community

College Relations. The Offices of . Admissions

and Financial Aids are also drrectly involved in
recruitment.

16. Instltutlonal Research and Evalualion Ser-
viges to assist in the design, mstrumentatlon
and conduct of external as well as internal

research are available in the office of Research .

and Innoyation. A faculty reseatch fund is also
administered through this office. Research pro-
posals should be developed with the assistance
of each college's coordinator of research and
evaluation.

».

17. Staft Effort Report. The Staff Effort Report
Is required.by the Board of Higher Educatron
and is a statistical and desdrrptrve treporting ‘of
a statf member's activities. It is completed and
tiled periodically and must bear the signatures
of the respective Dean or unit head and the staff

member.
' /

18. Monthly Time Report. This document re-
flects the days a staff "member is away from
campus for whatever reasen. It is prepared by
the statf member and then signed by both the
statf member and dean/unit negad.

19. Special Projects and Gran{s. Applications

for the external funding of special projects,

either privdte or governmental, are the service

. responsibility. of the Coordinator of Special

Projects who is located in the Office of the Vice

~President for Research and Innovation. A

handbook on policies and procedures related to

- project funding is available from the Coordina-
tor of Special Projects.

20. Educational Benefits. A faculty member. ..

may audit or enroll for credit ih any course for
which he has the prerequisites with exemption
" from tuition and fees with a restriction that the

enroliment be for no more than four units.

Apprpval must be secured from the immediate
supervisor or unit head, and the Office of Fi-
nancial Aids must be contacted.

) ghats The ‘nafural,
‘and tHe step-children of any member of the

Ed

Lt ’ . . ’

21. Tultion Waivers for Children of Decéased ,
Employees. The Board of Governors policy. is :
adopted.*or foster children 5

taculty or staff under full-time employment at
any institution under the Board of Governors
who dies while in service at the institution (in- -
cluding sabbatlcal illness.. on disability leave) .,
shall be gntitled to remission of tdition and fees.
up to and including the baccalaureate degree at .
any institution under the Board. Should both
parents be full-time employees, the death of
one parent makes the chid eligible for the
remission. Childrén of divorced faculty or staff

- members are eligible if the deceasedjmployee

NgiN

had been contributing to their support.

Vi. FISCAL INFORMATION
1. Salary. - -

A. Entry Lével Sayy. “Entry level salaries are
based on two congfderations: - .
1) Similarity of tunctions, tralmnq experrence '
2) Prevarlmg Salary range m the 1ob market. -

Specmc procedures for arrlvmg at the entry .
level salary determinations are contained in the

" policy statement of the University Assembly.

B. Salary Increases. There is no absolute, rule
concerning salary indreases nor is thefe a
salary schédule. Currently merit and the cost
of living index are employed to arrive at the final
amount..This matter, though locally adminis-
tered, does follow the broad guidelines issued
by the Board-of Governors.. Salary. increases for
professional personnel are generally effective” . s
on September 1 of each year. .

2. Payroll Dates. Salary checks will be ‘issued
on the 16th and the last workday of each month. .
It the 16th talls on a weekend or holiday, checks
will be issued on thefirst working day
preceding the 16th day of the month. .

Ctrecks must be picked up from the Cashler
after 10:00 a.m 4of the pay day. L .

3. Retirement. Participation in the State Univers
sitiesyRetirement System after three yéars of
continuous employmeft is required. One may

elect to begln participation on the tirst day or

after one or twg years of employment by filing a

notice of election to participate with one's em-
ployer. This election must be filed not more *

than 30 days after the first day of employment if 9
immediate participation' is desired, or prior. to
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. A

. the end.of the first or second year, if one cares

-One is not etigible to participate if o\vf

] Employees of

. versity.

to defer participation until such time.

becomes

an employee after August 3t, following attain-

ment of age 68. .

> L,
Contributions of seven percent for retirement
and of one percent for survivors benefits, for a

“total of eigRt percent, are deducted from one's

earnings. Then normal state contribution is ap-
proximately 12 percent. The employee's retire-
ment contaibution, with accrued interest, is re-
trievablé upormr request when leaving the state
system. .

the State Universities and
Colleges are not eligible for Federal Social Se-
cyrity coverages; therefore, no Social Security
taxes are withheld from an employee’s earnings.

Information about employer contributions; dis-
ability benefits,. death before retirement and
dath after retirement benefits, ¥ninimum sur-
vivors -annuity, retirement benefits, refunds,
sgrvice credit, and leave of absence without pay
may be secured from the University Personnel
Ofticer, or from;

Edward S. Gibala, Executive Director
State Uriversities Retirement System
50 Gerty Drive

Champaign, IL 61820

Phone: (217) 333-3860

4. Insurance. The State of Illinois provides pre-

paid health and life insurance plans for State
employees only. There are Optional insurance
caverages‘tor employees' deperidents.available
for which the employees must pay. The Univer-
sity Personnel Officer has the current insurance
plans and opﬁons)in_forma'tion.

5. Travel Regulations and Expenses. The Board
.0f Governors authorizes the following types of

-/travel: .

A Busmess Travel necessSary to conduct the
business and pérform the functigns ot the Uni-

i .

B. Professional. Travel of the faculty and staff
for professional growth and enrichment.

PN

, C. Organization. Travel to-organization meet-

ings when the University holds official member-

ship; is requested and agrees to send a repre-,

sentative; or has assisted in the prgmotion of 4

\

A ]

r

tlie research, educational, or service activities /}

. of the professional organization concerned.

D. Spéc:a/ thcral representation no! other-

wisé included in prmted regulations but ap- -

proved by the Prestdent

E. Candidate. Travel of invited candidates for
faculty or I(ey adminisirative position. The
candidate who comes on his own velition, and
not by mvntatlon shall nofpbe reimbursed for
travelexpenses B ~

6. Authority for Travel. Authorization apd ap-
proval for travel is by the President or his desig-

. nee and must be requested prior to the frip(s).

Requests for travel outside the 48 states ofthet
continental United States or Canada shall be.
presented to the Central Office of the Board 30
days prior to the trip. Lo

.. Out-of-state Travel Requests must be submitted

to the President two weeks prior to the trifis)
except whegn an emergency occurs and that
‘emergency noted.

7. Relmbursement for Candldate/Moving Ex-
penses { .

)

4

A Candidate//nterviéwee Expenses. A candi- -

.date for a University position who accepts an
appointment shall have his expenses paid ac-
cording to official State provisions which are:
1) Meals and lodging. . -
2) Actual expenses of the candidate (receipted).
3) Travel expenses for the candidate only.
a) Automobile travel =
1] First 200 miles. each way—7 cents
. mile '

%er

2] Second 200 miles each'way—5 cents per.

mile
3] Third 200 miles each way—3 cents per
mile
4] In excess of 600 miles each way— l’2 cents
per mile . '
b) Bus, train or ajr travel
Actual coack fare of

'candldate only
(recelpted_) ; .

B. Mov) g Expenses. The moving expenses al-
lowance for new full-time faculty members will
be $50 plus 30 cents per mile, one way, as de-
termined by concentric circles on a map, yp to
amaximum of $350. . -

When two membgrs of the same household are
+ appointed to full-time faculty positions, moving
expenses will be paid in an amount not to ex-
. A
ceed the a®owance for one member.

8. Relmbursement. Rersonal livi;wg expenses of
travel shall be jeimbursed on the basis of either

f v 2

. .
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o ) M . R
a “per diem" or "li&@/expense incurred” gl-

owance. Ce

_ A. Per Diem Allowande. Permitted only when

.
7/

travel is overnight or. exceeds 18 hours, dnd the
allowance provided represents the maximum
ahz)unts allowable and is given in lieu of the
expenses allowed on the basis of “living ex-
penses incurred.” The following maximums are
authorized:

1) Twelve dollars ($12) to cover the cost of
meals and incidental travel expenses, tele-

grams and telephone calls reserving hotel -

accommodations, laundry, and dry clea#fing.
. Receipts need not be submltted to suppurt
this ATlowamye

2) The actual cost of accommodations, exclud-
ing tips and room service/™ot in excess of
, $15 per day plus tax«ar not in excess of'$1

per day plus tax in the Chicaga metropolitafi

area which includes the Counties of Cook,
DuPage, McHenry, Lake, and Kane; or not in
.'‘excess of $28 per day plus tax ‘for
out-of-state travel). Receipts are to be sub-
mitted with travel voychers to'SuppoFt ac-
commodation expenses claime .

‘) Springfield (IL)"Hatel/Motel Rates

A sum df $16.5Q0/plus tax /will be pald for
lodglng at the State House Inn, Lincoln Tow-
ers, Mansion Vlew, Governors hotel, and St.
Nicholas Hotel. The rate of $15 plus tax is in
effect for all qther hotels and motels .in
Sprlngtield and’ other |llinois communities
except where different rdtes, as noted else-
where in this document, pertain to,the Chica-
go metropolitan area.

Individuals lod
listed for Sprin®ield, and whose business
destination Is iq the Capitol Complex, will
_not be reimbursed for taxl or other local
transportation expense to of " such busi-
ness destlnatlon

8. Living Expenses Ineurred. This subject is de-

" fined as travel of less than 18 hours during the

same catendar day, or wher a night’s igdging is

"Rot permitted. Maxim#m amounts per meal

which can be allowed to an individual traveling
on this basls are: _
TN

Breakfast $1.75
Lunch 2.25
Dinner { §.00

N

d in the hotels and motels

C..Special -Expenses.

An employee, in order 40 receive reimburse-
ment for breaktast, must be on travel status and
leave his’ designated .offic)ai headquarters .ar.
home ¢if reporting directly to a destination
6ther than his otttclal headquarters,) prior to
6:00a.m. '

= —

An employee. in order to receive reimburse-
ment forsdinner, must be on travel status and*
arrive back at his officlal headYuarters or home

(if traveling direcCtly from a d ation other
than hIs otticial headquarters) after 7:00 p.m.:

It is not necessary to submit recelpts with %el

vouchers to support this per meal allowance\

Addltronally the traveler may be reimbursed for
S_pec)al Expenses." \ .

These are ' reasonable.
miscellaneous expenses incurred by a traveler
who is on either the per dlem or actual living ex-
penses Incurred basis. All special exgenses
shall be itemized'on the travel vouchers* clud-

.ing meals for others dbing official state busi-

ness with the traveler. Conference registration
fees of $§0 or less shall be charged to Travel
and must be shown as a relmbursable item on a
Travel Voucher

D. Automob//e Expenses.

1) When one must use one's. personal automo-
bile tor authorized travel ‘a sum of 12 cents
per mile will be paid..

2) lndivlduals uslng' personal automobiles for
ir own_conveni@hce will be reimbursed 12
for the tirst 200 miles: and 6 cents per

’ mlle thereafter

E. Meals atHeadquarters Expenses Employees
cannot be rekmbursed for meals at their official
Headquarters. If the President believes it is nec-
essary to purchase a meghsfor a non State
officer or employee the relmbursement shall be
limited to the amount-specified tor meals while
on travel s'tatus .

9..Cashier-Payment of personal indebtedness,
‘not otherwise arranged, can be made to the Uni;

versity Cashler : . /

Personal checks, if not third party checks, can
be cashegdor a'sum not to egteed $25. Proper

Identltlcatlon must be presented at the time of

the transaction. Check cashing privileges may

be suspended or revoked if such privileges are

abused.

10. Credit Union. -A credit union js available to
thqse who’wish to pay a $5 fee tb jein- Credit
’ [l

“

- , ..




union investments and loan' repayments can be
payroll deductible. Loans are issued for a-
maximum of $1,100. Additional and specific .
credit unjon data cam—b’e s%cured from.the
Pérsonnel Office. .

. J . : e
% ' i .
& ADMINISTRATIVE INFORMATION
. Personnel Files. The Vtce Presldent for. Aca-

demlc Affairs maintains a file for the pro’fes-
suonal staft rn the Academic thg n

This tile contalns thd individyal's vita, ottrcial
transcripts, letter of appotnt'ment lettgr of ac-
€eptance, -contract, evaluations, professional -
activities, time and vacation reports, extended
illnesses, honors, professional Qrganization
memberships, speeches, news releases and
other snmllarmaterials '

It is the responmbullty of the indlvidual to main-,

" tain th(?cur-rency of his file.as such Infarmation |
in personnel matters r‘elatmg to tenure, - ’

is use
sabbatical leaves, any other
matters. . s

professional

ees must have physical examinatlons gnd the
results niust be filed with the Universi}y. The
examlnatton Is required W'Hhin 90 days of em-

_ployment. A medical examination torm will be

turnrshegm?lj the physician gfould be Instruct-
ed toret the completed fofm to: »
Péersonnel Officer .

Governors State University ' -,
Park Forest Sduth, IL 60466 ' .

The Unlversity has arranged.for staff physical
examinations by 'the following physicians and

¥4

3. Identification Cards.

4. Traftic and Parklng Regulatlons)

‘dentlficatlon
can be ‘secured from Student Service
registration periods and. on Tuesday and
day evenings until 7:00 p.m. ’

cérds (‘,\

during .
hurs-"

-

A. Traffic..Speed is Iimited to 30 M.P.H. on 4fb
campus drive. All trafffc "bears to the .right
wh driveways lead into barriers that prevent
contrnued stralght ahead drrv:ng —

B. Park/ng. There are four parking lois for stu-

* dents andstaff use, one for visjtors, and oné

for motorbikes and’cycles. No parking is per-

-mitted’on the campus drivewdy, service drives,

emergency lanes, or where no parklng signs are

posted. Illegally parked ~vehicles will be -
ticketed. < ‘ .

-'v c - hd (
C. Parking.Fees. . R

1) 835 peryear ~— . .= ' N -
2) $14 per trimester . . el :
3) Fifty gents per entry . ., <

~ 4) Visitors o%rmtt free (issued at the lnforma- v

wlll pay the fee directly to them: ‘ L/

Dr. Willlam A. Jackson’ T R
14734 Oakley Avenue ° .

Harvey ”IL 60426 ’
Phone:

E. Ricketts K o

23450 South Western Avenue -
Park Forest, IL 60466
Phone: (312) 748-6531

Sho“{g- the employee elect to have the examina-

- tion performed by a physician other than those Q
- ligted,

the Univesgity will reimburse the em-
ployee $10 of the cost upon presentation of a
receipted statement from the examining phy-

Siclan. n

». ' R

¢
~

12) 331-8000 o -

notified at extenslons 2198 or 2199. )

. 3) The Learning Resource Center.

tl.on Desk) - . . .-
N . . c - , ‘r. : . . ., , )
5. lnstltutlonal Security. © - L e

. ~ .

. A. Palice. The Departmént of Public Safety has
. the responsibttity for the physlcal security of

Q

the University. The officers ifi this unit have all - #

the rights and powers of law "eriforcement i

granted by state, county, and local ordinances.

Call*extensions 2198 or’ 2199 for assistance. »,
9

é‘. Fire. Report all fires' to the Department of
Public Safety at extensions 2198 or 2199. Do
.not hesitate reporting a fire. Do not attempt to
fight a fire alone. The affected area sh‘ould be ' <

evacuated im%ediately - .,, . .

6. Health and Satety. All emergency-mattens re-"
lating to health.and -safety should be reperted
to the University Health Service at extension
2168 during the workIng day: After 5:00 p.m. -_
the Department of Public.Safety should be

[

F Smoking Regula-tlonXSmoking ts regulated

“in Phase |.

-

A. Smoking is prohibited in: -+ ~ e

1) Laboratories wherelg fire hazard exlsts ' ‘

2) Enclosed classrooms, confe(ence rooms and ot
theatres. .

4) The gymnasium.” handball court, multi-pur-
pose room, swimming.pool area, and locker
rooms . o

. A N
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B Smoktng is perm\rtted in:

- Q) Commons areas and corridors . -

) Cafeteria dining area. .
- 3) Offices of thgse who give their consent.
. 4. President’s Conference F\‘oom : ,

8. 4Use of GSU Facilities.
-113% facilities are limited the following priorities

" have ‘bgen established to regulate théir use: -

A, Academic——Drrect Instruction. Direct

" in all areas designed for such act|V|t|es

r

_ B. Academic—Indiregt Instruct:on Indirect in-
struction and administrative activities (e.g.
meetings, conferences, etc.) shall be given
{ -second priority in instructional areas and first
priority in allotherareas oo A

.C. Non-Academic. Recognized Umversnty

-groups (i.e. clubs, organizations, etc.) shall‘be
y‘given third priority for the 'use of instructional

‘areas and-second in all other area.s where ap-
- propriate. *

o Non-Academlc Commumty groups shall be

S

[

L “assistance in the areas of publishing technolo- -

given the use of Un|vers1ty facilities when their

shedin items A through C, ‘ L
he definition"of actnvnttesAer items A and B

nors and Univer‘snty polncnes

- Recogmzed Unlversity groups as “‘Used in this
section, will be defined as those organizations
" that have' submitted written notification to the
Presittent or his désignee in accordance with
Umversnty policies. :

9. Leisure Activities and Facilities. ”@m coordi-
.nator of Re-creativd Studies 4s if®charge of
leisure activities and - faciliti®s~ and their
scheduling. A swnmmlng pool, gymnasium,
" Jogging course, exercise/weight apparatus,
lockers, and showers are available for use to
‘the University community. Other activities and
facilities will be annqunced as they become im-
plemented and/or operatlonal .

10.. Publlcations Policy. Alloffncnal publications ..

. prepared for extemal dissemination to_convey
" - Information about the programs and activities

of the University are coordinated through the
-, Office of URiversity Relations. They will provide

y, editing, and style determination so that ma-
erials will be consistent with Gther official Uni-
versity publications.

lnasmuch as Univer-

.}_
in-
structional actlvitles shall be given first priorlty_ e

use does not conflict with the prloritles estab- :

-

“shall be in acegrd with existing Board of Gover~'

Publications, -as- used herein, refers to all
matters printed at University expense mcludmg
brochures, catalogs, forms, flyers, ciass sched-
ules, and other items to be extemally d|str|b-
; uted. , k

v

Th|s pollcy does not apply to printed materlals
prepared by individuals for sghotarly or profes-
%ional lournals or for instructional use.

11 -Off- Campus Speakers Pollcy Specnal inter-

est speakers reqlgst and are requested.to ad-'

. dress the University community. Such requests

&hDuld be coordinated through the Office of the
A V,lce Presndent of Community Servnces

12. Schedulmg Non-Instructional Events. The

5 Office of University Relations is responsible for

~ the schedulmg of non-instructional events such
as plays, speakers, University Assembly meet-
ings, and committee meetihgs; and coordinates
1its efforts with the Office of Building and Plant -
Operations for available space. A schedule of
such events for each.week is available the
Friday before the schedule is effective. Addi-
tionally, this office also publishés a calendar of
future gvents that affect the University aom-
_munity. N~

-

\QJL,&!«EBUCATIONAL SERVICES

1. Iqstructional Systems Paradigm. The Instruc-
tional’ Systems Paradigm (ISP) was developed
to:. . .provide s %n}te elaboratlon of the - se- ;
.quence of steps éCessary for relating degree,
program and module objectlves {and)..
serve as the prm@ry and @ubstantive model and
guide for curriculum development processes in
each of the colleges, .where the unique charac-
teristics of collegial programs will be correlated.
withthe Unlverslty -wide-mandates.

The primary focus of the ISP js presented in
this statement: - The - Educational Planning
Guidelines sqrve as a base for all subsequent
activities. The College Guidelines evolve out of
the Educational Planning Guidelines. The In-
.structional Program Guidefines. . .are based on
the College Guidelines; the Area of Emphasis
Guidelines ‘are based on the Instructional Pro-
gram Guidelines; and the Learning Modules are
based on the Area of Emphasis’Guidelin8s.

2.4nstruct|onal ‘Programs. Instructional pro-
« grams-in public higher education in Illinois*’
must be approved by an institution’s governing

.. .boar8 and the lllmole Bdard of ngher Educa-

.10f A
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tion. Bachelors and/or Masters of Arts Degrees’
are awarded rn {7 appreved instructional pro-
grams. . _ .

“A. College of Business and Public Serwce

1) Business Administration \_ B.A., M.A.
2) Busines$ Education B.A.,M.A.
. 3) Office Administration B.A.
4) Public Service - S B.A.,M.A.
B. Coliege of Cultural Studies
1) Invention and Creativity B.A.,, M.A.
2) Ethnic Studies;. B.A..’"M.A.
3) Language & the Human Condltlon B.A.,M.A.
~4) Popular Culture B.A., M.A.
5) Socro-CulturaI Processes B.A., M.A.
G. Collegeof Enwronmen tal & A ppj/ed Sciences
1) Science “B.A.,M.A.
2) School of Health Science B. H S.,M.H.S.
3) Science Teaching: B.A..M.A.

. D. College of Human Leam/ng & Development

‘3, Board of Governors Degree. The Board Ofl‘
Governors Bachelor of Arts Degree is granted.

- through each of the five institutions that consti-

-
.
-

N

_ 1)< Behavioral Studies B.A. ’
2) Cemmunication Science B.A.MA. !
3) ~Human Services c . . B.A.
4) Urban Teacher Educatlon (Elementary)
;s B.A,M.A
5) Human Relations Services M.A.

tute the Board of Governor§ system. The de- .

gree’s_noticeable features are that there is ho
- set timetable for degree completion; directed
primarily to adults; has no declared major; per-
mits credit for work experiences and ‘non-tradi-
tional forms of |nstruct|on such as"television,
correspondence courses and independent
study The degree requirements are: «

A. 120 total semester credits or equivalent.

B. 40 upper division semefter credits or.equiva-

~lent. . ‘ .

C. 15 semester credits (or units) tal&zn in any
sequence at any cambination of BOG universi-
ties. ) . .

D. 12 semester credlts .(or units) each from so-

! cial science, naturai science; and :humanities in.

any combination by any approved method.

E. AtBOG un|versnty to sponsor the degree.

kStudents enrolled for the BOG degL e enjoy the

same rights, privileges, and respo sibitities as

other enroHed students. The BOG degree is ad-

L3
[N
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mlnlstered from the BOG Program Office wmch
is part of the Office of the Vice Presudent to¥

Academic Atfairs. Raad

4. Five'Percent Program During an experrmen—
tal period, five percent of the total admissions
at GSU and five percent of graduate enroliment
may be drawn fro/m students who do not meet
formal requirements but whose experlences ap-

proximate GSU collegial performance objectlves

and competéncies.

The awarding of credit for prior learning experi-
ences is predicated on the fact that some stu-

-dents have achieved certain competencies non-

academically such as work, non-credit in-ser- .
vice training, and other varieties of learning ex- -

periences. Rather than ignore or disregard
these types of learning, GSU recognizes and
builds upon'them, as long as the acquired com-
petencigs are re'(evant and verifiable.

[seful

The student who wnshe to pursue the possi-
bility of receiving credit for prior rning ex-
periences shouldcontact his/her coRegial ad-

visor for the required forms and explandtion of

requiremeénts and procedures. When the appli- ~

cation form has been completed and filed a $25

" assessment fee must also be paid.

5. Centralization-Decentralization Concept.

This concept postulates that many activities °

supporting academic instruction are best
accomplished in the instructional area rather
than in central offices. Central office staffs
would remain small and serve as a coordtnatlng
and'special servnce function.

Operational examples of this soncept are:

A. The primary responsibility for admrssnons
and registration rests within the collegtal wnits,
and the central admissions office serves as a
clearinghquse for applications and malntalns*a
central records file.

B A counselor‘who serves as a collegial staff
member will be appointed as counseling
requirements grow within the colleges. Coordi-

.nating and special setvices will be the responsi-

bility of the Student Services office.

C. Learning Resources anb Instructional Com-
munications Centers staff members have been
assigned a*special liaison function with each

" college. The members attend collegial staff

meetings and other functions of the colleges so
that they may provide the specialized services
the colleges deem necessary.
a : .
> *
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6. Instructional Support Services.

A. Admissions and Records. The function of
Admissions and Regords includes assisting in
recruiting and assisting students to‘enter, pur-
sue, and complete academic programs in.co-
operatiod with the faculty through- counseling,
~ learning module scheduling, reglstratlon stu-
dent information system develbpment, and the
mamtenance of records of current and former
‘students and graduates. .

»

B. Learning Resources Cepter. The Learning
Resources Center's primary function is to ag-.
quire and disseminate the materials necessary - -
for the implementation of academic programs.

. The collegial liaison librarians fagilitate the re-
quests for materials from -the. Solleges. The’
availability.of materials for a particular session

is depend t'(%pon notifying the liaison
librarian for a respective college no later than
seven weeks prior to the beginning of a session.

C. Instructional Communications Center. The
Instructional Communications Center supports
academic programs by instructidnal design and
development, fnaterials production, film,rental,
an® equipment distribution. The collegial Co-
ordinator of Instructional Development will as-’
sist in creating and locating materials. .’

‘D. Cooperative Education. Students academic
careers, persona! growth, and vocational goals
are arranged and gnhanced by the advice and
counsel of Cooperative Education personnel,
académic advisors, faculty, and potential em-
ployers. Information about the Co-op Ed pro-
gram is available from a colleglal Co-op Ed
' coordmator

E. Student Serwces Student Servuces encour-
ages academic excellence and understandlng
among Governors State University citizens.
Theseé goals are’sought by utilizing the counsel-

ing, testing, health and student activities ser- =~

vices. Students may also seek advice about
academic advisément, recreation, dining ser-
vices, transportation, lockers, housing, fost
and found, identification cayrds, and child care
services. +

F. Financial Aids. Financial Aids assesses the
eligibility for financial assistahce of all stu-
dents who apply for this gjd. Studerét employ-
ment, both work/study and commercial place-

ment in some instances, is handled by this of- .
fice. Certain types of scholarships, grants, and
loans are also.processed by this umt

Z .‘

) . 12
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G.'Community College Relations. A’[Coordina-
tor.of'Community College Relations serves as

the Ifaison betwe%r:"the University and com-
e University . in its under- -
- graduate program, serves as a “capstone”

munity cdlleges.

. the commurtity college‘ programs; and at the
same time, has a mandate to train teachers for
the public comn}tumty colleges. This oftice is
charged with developing the necessary co-
operation between Admissions and’ ords

and Financial Aids, as well as understanding -

and “articulating within academic. »programs -to
accommodate - community coliege

transfers.

8. Learning Sites—University Outposts Policy.
Learning sites and University outposts are two
types of locations in Wthh “off-campus” learn-
ing occur.

Learning sites are alternatives or additions to
.~ classroom-based teaching, which are already in

existence. The idea of providing students with
learning experiences through Cooperative Edu-

" cation, Practicum, Internship, and Field-Based
- Modules underlies the Learning Site concept.

University Outposts are physical extertsions of

the University away from the campus. The ac-

- tivities available on the campus are also avail-
able in the outposts.

K
)

IX. ACADEMIC POLICIES AND PROCEDURES
1. Admissibn:

A UncfergraduateT'Adrhission is granted on a

first-come, first served basis. The requirements

are:

1) An Associate of Arts or Associate of Scnence
Degree, or;

2) 60semester or 90 quarter hours of “C" aver
age grade in all collegiate work attempted
and;

3) Good academic standing at the last mstltu-
tion attended. .

B Graduate. Admission is'granted when an a?)
pllcant has met the following requurements
1) Completion of an application form which
does not require an application fee; . -
2) Transcript(s) vi®ifying the possessiontof an
un ergraduate degree.

-

lAddltlonally, each college,Land in some in-

stances specific programs, ‘may reéquire other
criteria. It shouid also be noted that a minimum
of 24 semester hours must be attained\at GSU.

i

~ . A
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(0f Specia7 Non-Degree " Admission. Special
nQn-degree admission’ is limited to one who
has completed less than 60 units of cotlegial
work, but has the equivalent ‘in specialized
experiences.

+

Special non- -degree policies are:

a

» 1) Petition for admission must be made to the

appropriate college; -

2) Enroliment is limited-to space avallable after
regularly enrolled students have been ac-

. commodated; -

per. sessign;

4) A maximum of 15 unitsis permrtted

‘5) Credit earned is not applicable for regular ad-

— mission purposes
6) Credit and/or competencies acquired n'?hy,
/ : “under certain circumstances, be applied

toward a degree. ’

2.\ Reglstratlon.

-

A. Students and advisors/staff must fill out
completely the Registration Forms.

B. Overload approval @ust be secured from the
advisor and appgopriate dean prior to registra-
tron v

‘ C. Ftegrstratron occurs at a time and place to be
announced.

3. Academic Load. A full-time student is one
who has enrolled for 12 or more units during a
trimester. Additionally, one who has enrolled
for six or more units in any eight-week session
is a full-time student. , 7

4. Academic Good Standing. A student in good
standing is one who has:

~A. Met all admission conditions as specified;
and/or

B. Corripleted one-half of all units attempted in
all prror sessions when the total is 16 units or

tess; or .
C. Completed three-fourths of all units at-
~ tempted in alkprior sessions when the total is"

- more. than 16 units. Units dropped by the tenth
day of the session are not considered in this
determination. =-

»

5. Qverloads.

)

A. Oveﬁloadsnoccur wheén a student:
1) Carries any work beyond two eight-week ses-

rollment.
L ]

3] Enrollment is limited to one learmng actrvrty'

sions or.ong trimester following initial en-

13

16

e

. ' » =
2) En\rolls for more than eight units during any
eight-week session or 16 units during any
trimester.- -
3) Carrres more than 16 uncompleted units
from prior sessjons, not mcludrng the .cur-
rent sesgion far which the student is enrolled.

B.-Extraordinary Registration Permission is re-
quired for. an overlmad and is granted by the
deap; otherwjse suc

6. Graduatio  Requirements.

A Undergraduate =~ = - - T
*1) Earn a minimum of 120 total units. .
2) Have no more than 36 units transferable from

other institutions above the 60 units requrr—ed,

: tor admission purposes. .
3) Earna mrmmWof 24 GSU units.

B. Graduate

1) Earn a minjmum of 32 total units.

2) Have no more than eight units transferable
from other mstrtutrons

3) Earn a minimum of 24 GSU units. ’

The above requirements are institutional mini-

mums, and -each college may have additional
requirements that must be fulfilled.

7. Closed Modules. Collegial units monitor
their learning modules and close modules af-
ter enroliments exceed predetermmednumbers

Entrance into such modules must have the ap-
proval of the dean of the college that lists the
closed module. -

‘8. Recording of Performance Obiectrves

5
A. All student achievements are recorded in‘

terms of a learning module title, units, and
com petencres completed

B. These are reported on an Achievement Form
by prerecqrding the objectives and submitting

, the coded competencies on the Achievement

Form; or entering by hand the cqmpetencies on
each form for each student. s

C. Prerecording of objectives can be accom-
plished by writing or attachi
Achievement Form. Contact the collegial office
for procedures to be followed.

9. Reporting Student Achievement,

A. Pretyped forms are provrded to coordrnators
for all registered students .

B. Blank record forms are axtarlable in each. col-

X lege for seporting non- prerecorded competen-

ies.

registration is cancelled.

them to the .

-
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.. IOARD OF GOVERNORS OF STATE COLLEGES AND UNIVERSITIES .
222 College Street Springfield, lllinois 62706 21_7/‘)82 6392 \
. . BOARD MEMBERS i Y .
\ <y , ' . r
b . - Mr. Dominick J. Bufaliné .......... ... .. RIS E WU 1974-1977
' . "Honle: 8044 \Yest Gregory, Norwood Park Township, 60656 - 312/457-0623 -
. 9 Busmfss Paterno Imports tXd., 2701'S. Western Chlcago 60608 ,:_31.2/247-8000
; Mr.JamesJ.Cicero. ........................ ... ... . " ..1973-1979
. ' *Homel 4348 N. Keeler, Chicago 60641 , 312/777-4071 .
: ‘ Busmess “Continental Casualty Co., Chlcago 60604 312/822-5260 i .
/ .
\ .
. + Mr.LeonDavis ............. RO S P 1973-19 . -
’ . ~*Home: 11616 S. Bishop, Chicago 60643 312/821- o ¢
: Bysiness: Peoples Gas Co., Chicago 60621 - 312/431:4186  ° ° T
- TN Mr.HaroldFay . .................... ‘.....-f.;., ..... S S 1675-1981 L ,
Home: 3501 Meridocia, Aiton 62002 . 618/462-1439 . -~
*Business: Dist.9, IA M..&AW., 159 Shgmrock, EastAlton 62024 ‘618/259-7011 c
< Mrs. Fremont (Evelyn) Kaufmann e ' peeye...1975-1981
*Home: 1564 Lafayette, LaSalle 61301) _ 815-223- -2447
Mr. Jeffrey R. Ladd, Chairman . ... ...... ... . I g 1971-1977 PR
" Home: 85 S. Oak Street, Crystal-Lake 60014 . , 815/459-4215 ..
‘Busipess: Ross, Hardies, O'Keefe, Babcock & Parsons . -312/467-9300; .
S‘glte 3100, One IBM Plaza, Chicago 60611 . ’
‘ Mr. Peter Lardner, Vice Chairman ... ....... ......... SN ..} .1971-1977
*Home: 3227 29th Ave., Rock Island 61201 309/788-2762
_ Business: Bituminous Insurance Co., Rock Island 61201 i ?09/-786-5401
: Mrs. Warren (Norma) Relph................ e 1973-1979
‘Home: R.R."#1, Peru 61354 o 815/223-0358
T ] .
Mrs. Felicitas (Berlanga) Trujillo . . . . . o e e 1973-1975 .
*Home: 2110 W. Mentrose, Chicago 60618 - - 312/561-0877 ‘
Dr. Donald E. Walters, Secretary ' ‘ :
‘Business: BOG, 222 S. College, Springfield 6270§ 217/782-6392
» ) o STUDENT BOARD MEMBERS ’ S
Chicago State University ..................... .4 . .. S 312/995-2525
Mr. Roscoe Wilson, Jr., 240 E. 108th St., Chicago 60628 . 312/785-2042
Eastern llinois University .. .................................. . 217/581-5522
Mr. James Covington, P. O. Box 258, Mattoon 61938 , 217/234-6826° . =
" Governors State Umversily .................................. "...312/534-5000
. , * Mr. Lincoln Ashford, 6241S. Evans Ave., Chicago‘60637 312/324-0276 ,
. . Northeastern Hlinois University . . .. ....., ... ... e 312/583-4050
Ms. Mary Berg, 6937 N. Olcott, Chicago 60631 . 312/631-7807 \
Weslern HlinoisUniversity ... ........ ... ... ................... 309/298 1841
. ) , Mr. Mike Wisdom, 1800 Valle Vista, Pekin 61554 ‘ \ 309/346-6307

*‘Mailing Address

14 g’ '
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KAY

academic year — three trimesters

» .

area of emphaSIs — a concentratlon of related competencies in an lnstructlonal -

program : o

[N

co//ege — the baslc academic unit in the University

-

Eompe!ency — capability(ies) acquired alter instruction

cooperative education — credit earnmg and salaried work experiences that relate

’

toa sl-udent s educational goals o -
coord/na!or — the lactlltator,ol a learning module

/nstruct/onalprogram — the academic sub-division W|th|n a college that consrsts
of one or more related areas of emphases

. N N .t - .

m!erco//eg;a/ the cdncept of crossing’ collegial boundarles to enroll in module\b

1

when related subject matter is offered in tw/gr more colleges  *

/nterdismp/;nary —.a concept that encourages the acquusntlon of knowledge lrom
dtscnpllnes within a college

interdisciplinary stud/es context (ISC) — a College of Cultural Studies term that is
synonymous wlth Instructional Program used in other GSU colleges

learning module — the basic instructlonal element; simllar to “course”
self-instructional materials (S/M) — preprogrammed learning materlals designed

to enable students to attaln competencies outside the conventional delivery
system .

unit'— ameasure of academic credit

l

°

1
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PHASE | MAP AND OFFICE DIRECTORY

1st Floor

- - A
{ Boiler Room .
2 Gymnaslum\ S
*3 Swimming Pool
“a Multi-Purpose Room '
5 Handball Court .
6 Personnel Office
7 Personnel Testing
8  Department of Pubsiic Safety
9 Switchboard
10 Business Office
11, Nurse's Otfice .-
12 Cashier ' ' )
> 13 Admissions and Records
. 13 Cooperative Education -
13° Registrar N
.".14 Financlal Aids ] )
14 Student Services B
‘14 Un‘lversity Advocate - 5

; *15 Community Conferehce Room S
18  Dtama Workshop Co

© 17 _Hall of Governors .
18 Instructidnal Communications Center
19 “Kitchen .
20 ‘Cafeteria '
21 Bookstore |
22  Multi-Media Dome
23 Regital Hall )
24 College of Cultural Studies
25 College of Environmental & Applied S(?ences ¢

.
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© (Access via 16t fioor‘elevator)
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* 3rd Floor

1 College of Bushess and Public Service

2 «Colleqe of Hu'nmn Leanung and Development
3 Unwersity Relations -
4 President’s Office

5 Research and Innovation
6 Academic Affairs

Q
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6 Junior College Relations ~
6. University Vice Prasidents
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APPENDIXD
OEFICERS OFFICES, AND TELEPHONE NUMBERS
President . ................. .. ... William Engbretson .............. 2344
Vice Presidents . ' \
Academic Affairs.................. .. MaryP.Endres ............. e 2343
inistration .. ... . R R *..Thomastayzell .................. 2188
unity Service....... . . ..... .. Mary Ella Robertson ........... ...2346
research and Innovation . ............ VirginioPiucci............... ....2348
Deans j : . , , .
Bysiness and Pdblic Service . ......... Ruben Austin............... e 2241
* Cujtaral Studies ............. . .....Alfonso Sherman ... e 2441
E \‘/ironmental_and Applied Sciences...Ted'Andrews ............... .. ...2438
Human Learning and Development ..... RoyCogdell .................. .. 2355
T T - i ', . - . -
Admissions and Records, : oo T . . .
Admissions ..o e L SRR TP ceet2181
Records . ... ., S e L] S 2165
Bookstore.. . ..... .. .. PO B 2296
Business Office. ........ N B EO C.2175 _ ”
Community College Relations ............... T ...0.2343
Cooperative Education ........... ... .. . .. 2163 '
Department of Public Safety .................................. e :2280/
Dispatching Ropm — Phasel ........... e [ e 21 .
» . .
Financial Aids .. .o ... N oo 2161 ‘
. o
Health Services . . . ... e TR P . U 2168
InStructional Communications Center.......... ‘e e 2298
Innovator (University Newspaper). ............... 2260
- Learning Resources Center ........... B P S 2323
Personnel . . ... SO 2194
_ . . ox ~
CoStudentServices ... 2141
l})‘@r’sity Advocate . ... 2144
™~
University Assembly Secretary . .......... ... ... 2341
Unlversity Relations . .......... .. 2419
. i
Veterans' Coordinator. .......... ... 2126
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