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August, 1975

o

. RE: -

-

TO: i Members. of the Faculty
Y - ' R 2
FROM: Dean William C. Nelsen . - 7\ |
« Vice President and » . L o T,
Dean of -the College T . .
Revisions in the ‘Faculty Manuai__ -" : | _ ' -

k\,

' Durmg ‘this past year changes were. made in the iellovung sections of the

.

Faculty Manual as a result of actions taken at faculty meetlngs or alter- ' o
ations in adm?nlstratlve procedures . B ' - i
‘ (1) Section 3035.15 ‘Board of Student Med1a > P
» ’ t v . .
’ ’(2) .Section 3050.20 Procedures for drantmg of Tenure and '
_ - ' Promotlon~ ' . . . "
(3) Section 3050.29 Gnevance Committee ) ’
) ; ' (4) Section4045 Library of Foundatlon and Government .
- ' [4 - 'Grantlng Agencies- = . N
' (5) Section 4090 - .. Public Relations <:§
(6) Section 6085 Travel to Professional Meetings

¢

The spec1f1c amendments to. the Faculty Manual are-attached.
_these with 'your Manual;
changes have been made(

Please keep '
you may wish to 1nd1cate in your Manual where P
’ : \

’




3035.13 BOARD OF.STUDENT. MEDIA® . . . - - e s
As a result of actlon at the Maj, 1975 faculty meetlng,thls sectlon was amended to . ,
read as follows: - , o R o,
’ .3035 15 BOARD OF'STU.DENT (WBLI'CRTION"S) MEDIA - - - 8 ' q

- ¢

General Purpose. fhe College is the publlsher of student publlcatlons, it prOV1des
v+ financial suport for various student media, and the faculty is responsible
o R for their operation. This board shall be a standing faculty committee .and
shall act on behalf- of the faculty in formulatlng and reviewing policies
- on mattefs relating 'to student med1a and in overseeing thelr operation.

Responslbllltaes . ' .
1. To elect editors and‘managers for- specified terms and to rqprlmand
or remove such persons for spec1fied causes. . . , , IR

: a. Election and reprimand w111 requlre a maJorlty of those present .
- and voting.

,
, " . b. Removal will require a two-thlrds vote of those present and votlng, v
‘such action may be appealed to the Board of Appeals. .

c. In the matter of reprimand or removal (and also in dec1s10ns about
; : their own- budgets) the advisor ‘and ed1tors or managers of the media in
questron shall not vote. s 4 : ¢

-

» - -2, To make recommendations with‘regard to finances, equ1pment and faC111t1es

. - for the media. B : .

B ., v ’ * . e » , N
3. To provide advice and counsel to~the media. S .
: J .

4. To make .recommendations about the estab11shment of new or the

. d1ssolut10n of old student med1a “
Personnel: = - o : ‘ ' ’ SR
: T3 Two faculty representatives, eIected by the faculty
2. President of the College .
3. Vice President and Dean of Students
4. 'The Director of Information Serviées
5. The Vice President and Treasurer of the College - -
6. The Advisor-to-'each of the Student Media N .
) 7. ThecEditors and Managers of the Student Media* .
. 8. ‘Seven student representatlves chosen by the students
F .
.Term of Offige: ~ = . -

For elected faculty representatlves, two years--one elected each year,

for student Tepresentatives, one year. The editors or m agers of each

of the media shall choose a.faculty member as an advisor;|his or her - /
term of office shall be the same as the editors! or managkrs'.

o

. R X " e *
*If there are cc-editors or co-managers of} one of-ﬁne studen¥ media, they shall cast

. no more than one vote between them. o ’
Lo )
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- Section 3050120 -PRojEDUREs FOR THE GRANTING OF TENURE AND, PROMOT'ION - :

. As a. result of actlons at the December, 1974 and Apr11 1975 faculty meetlngs, the
. following. paragraphs were amended to Tead as follows. .o .

2. When con51der1ng a candidate for tenure, the department chaxr;an shall
. ‘s011c1t the opinions o all full-time members of his department wﬁo have
' completed at least years of service at the College (except ‘those hold- .
infments) and shall report these opinions to the Dean of
arididate's dossier shall also include some form of .
. student and evaluation., For tenure decisions the student input into
.+ . this dossier shall include essay evaluations. Responsibility for arrang-
~ing this student irput shall rest with a committee of three juniors and
. seniors in the candidate's department. The tenured members of the depart-
ol ment shall elect the committee from among the junior and senior depart-
mental majors, and the committee shall then elect its own chairman.’
3. When cons1der1ng a candidate for ‘tenure, the chairman and at least ~ .
one other tenured member of the department or division shall observe the
y ) candidate's teaching, an¢ they shall each write a narrative evaluation . .
' -of the candidate's performance to be included in the candidate's dossier.
Thes€ evaluations shall make reference to student opinion of the candidate's
teaching, solicited through discussion with students and student question-
naires. The candidate shall®receive.a copy of each written evaluatlon of
his teaching. . N . - :

. v

: 4, When cons1der1ng a candidate for tenure, the ‘¢hairman shall ask ail
: ' ', j tenured members of the departmdnt confidentially to rank all non-tenured
E J // members of the department relative to the candidate for tenure. The runk-
ing is done according to-~the sections on Standazds for Facdlty Evaluation
(3050.04) and Tenure_LSOSO 15).

5. The chalrman shall-iistuss with the ‘candidate the general nature of
the material in his dossier, and shall append any other relevant data
. which the candidate mayfw1sh to submit . .

Theé Dean of the College or the President shall 1nterV1ew each cand1date
for'tenure prior to Februgry 1. «Similar interviews with. candidates for-
promotion are optional, but they shall be held if either the candidate,
the Dean of the College; or the President requests it. During this inter-
view the candidate shall be informed, "in a general way, of the contents of
his dossier. In such amsiMcussion the mames of the individuals-who have

. contributed to the dossier and the preécise nature of’ the contrlbutlon shall

rema1n confidential..

‘10a. To aid in the de11beratlon, the Review and Plannlng Comm1ttee shall
appoint a subcommittee of three full professors. . Prior to completing

~Ng the recommendation process, this subcommittee shall meet with the Dean
of the College and with the division-chairmen ds a group. The subcommittee
shall receive from the Dean the dossiers of all candidates and shall have
full access to all information submitted about the candldate, either in
writing or by consultation with the candidate, profess10na1 colleagues,”

‘ ’ students, or alumni. The subcommittee shall discuss this evaluation with -

.r ‘each candidate and with each appropriate department chairman before p‘re-

par1ng\1ts recommendatlons to the Revmew and Planning Committde.




| ’3050.29 -GRIEVANCE COMMITTEE » v . ~ -
. As a result of action at theeDecember, 1974 faculty meetlng, the fbllow1ng
c. paragraph was amended to read as folloys: - S
R . ' . 3 » .
b Paragraph 9 If the complalnant or the person against whom the complaiht is
- ‘'made believes that additional information may be obtained from witnesses,
-either or both parties to the dispute may name witnesses who will ‘then bé
oo . called to testify; the committeasgmay limit the.numbeér of w1tnesses, prOV1ded )
. ’ ‘that the number is fairly d1v1ded between the parties. . _ oLt

1] - -
3 . . - * *

-

4045 LIBRARY OF'FOUﬁDATIONS AND GOVERNMENT GRANTING AGENGIES

.i4090 PUBLIC RELATIONS - - | S f' -
As a result of changes in adminisPrative procedure concernlng aoademlc grants
‘ from foundations and the federal gdveérnment, the tollowing sections are amendag . .
as follows: . ) *
. . ¢ 4045  LIBRARY OF FOUNDATIONS AND GOVERMENT GRANTING AGENCIES
. "Within- the office of the Cbordlnator of Academic Grants, the College -
® . . maintains....'" . A
4090 PUBLIC RELATIONS o ' .

Q. ) i - - * -

| ’ _ Delete the last sentence dealing with the foundations library. . -

6085. TRAVEL TO PROFESSIONAL MEETINGS . e s N

- L

As a result of changes in’ admlnlstratlve procedu;EE, this section now reads as

- follows: . .
1. Approximately 85% of the faculty travel budget will be distributed to -
the.departments on the basis of the number of persons in that department to ,
be allocated by the department chairmen. Approximately 15% of the budget -
will be ‘distributed by the Dean of the College to persons and deparfments . :
with special needs in a given year. . . .

v - r

- »

2. The general rule will be that no department shall allocate more than
$150 to any .faculty member per year. Exceptlons can be made at the
discretion of the department chairman. ‘ _ .

3. Departments (rather than individuals) will be permitted to carry over
-unused travel funds from ‘one academlc year into the next academic year,
provided -such funds are not carried over for more,than one year. (Monies
allocated for student help and departmental eperations will not be trans-
ferable to the ‘departmental faculty travel account.)

4. Except_in 'special cases, memberé.of the Parac011egecwi11 apply for -
travel funds through their regular departments and will be counted as
‘ full-time members of their department in the distribution of thé funds.

. .
. . v




5. All apllcatlons for use of departmental traﬁ%l funds must be approved
in wr1t1ng by the department chairman. -Expense forms for such travel
should be’ submitted tq- the department chairman for his‘signature and
forwarded to the Bu51ness Offlce*for E@yment as directed on the travel
expense form ! : : g

g oo v . . ’ . H
\ A R -

6. ' The College will pay alr‘zjigP fdre, travel ‘from Northfleld tot

Minneapolis airport and return 4t the rate of 12 Lents per mile, 1
from the destination airport® the hotel and returmt; hotel bills, a
registration fee (maximulm $15). Travel by automobile will be reimburse
at .the rate of 12 cents per mile, but po'individual may rgceive more than,
air coach fare to the same destmnatlon. : a

""" -
.

7. Faculty members wha have special needé, such as being asked to—present
a paper or take leadership responsibilities at a second proféssional meet-
ing, may apply directly to the Dean for a551stance with travel, with fﬁe
approval of 'the department chalrman.
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S e
o . PREFACE .

-

The pioneer vark in compiiing a Faculty Minual'%or
L - . . .

[P

. o S
St. Olaf Qollege wa{xundertaken by the late D=."A. M.
. , -

' Holmquist, Professor of Biology. Subsequeht revisions
. 4 .

. L4

were made,in 1942, 1946, 1954, 1956,.£365, 1968, 1971,
1972, and 1973.°

%

In o?ﬂer to facilitate reyision without repfintipg the.
entifg;Manu;1 a numeriéél/coée hasphere been ;&dbtedq
in ad%ition té‘pagiﬁatioiL The editing of Faculty

: . S I :
Manual revisions is the respohsib{lity of the Review
énd Plaﬁhing‘Céﬁ@ittbe working-through‘thétgffipe of

;he Dean of the CoIleée. Suggestions for-changes and

.
a

reporting, of officiai actions should be submitted to

the chairman of the Review and Planning Committeeior‘

the Dean of the College.

- -
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" FOREWORD S x .

R}

v

In order that‘the life‘%nd work of each of us at the College might be carried

- - , ' X - . »
* on with efficiency and with satisfaction to all concerned, the Faculty Manual

. ‘ - ’ . Y [
~ has been prepared. This is a compilation of statements of College policy and
. e L ‘ v ) Y- oy .

practice which will be helpful guides to thosé who are concerned with the _ .

-

-

College program‘as“faculty and staff memhers. Though the qitle(indicates that
for .members of the faculty, much
\ C ’ ' .

ﬁhe Manual is chiefly a source.6f information

of its contents will also be useful to members of the administrative staff of

the College. - e oo . v
t
. o ) o
' . ) : ‘ . . . T
s Although the material in the Manual is quite detailed, the xeader may discover : 1
- N ) . - N “ .

that-;hé?e are questions which have not ‘been answered. In such cases the
' : College catalog should be consulted, and thé various offices of the College.
. . aré\réady to provide further clarification when necessary.

The chieffpprpo§e of St. Olaf Cdliege,is to provide for an academic program

~ in which students will find the oﬁportunity to grow and mature as persons.
b . _ L ; N :
e fd%ﬁ Our task.is therefor. to establish theikind of ‘environment which will be
P P , . v ‘ -
 conducive to such development in ‘the lives 6f our gtﬁdents. 1t is our hopeA }

- 3 ~

_ . < §
i that the material in this Manual will be: of assistance to each one of us as

A . 3 L

we seek to promote and to achieve the goals and the purposes of the College.
~ ’ , o . ' . s

. ' - - Sidney A. Rand
‘ ' . ‘ . , President

t N ) ’ 4 . - . : o
September .1, 1974 - : I ' :
Lo . Y .

- . - o
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1005 - BACKGROUND. . : t

for the study of Scandinavian culture>\\\\\

" Minnesota corporation, the members of which are the delegates. to the -

1000  HISTORY

\A group of ploneer pastors and businessmen in Rice, Dakota and Goodhue
jcounties under the léadership of the Reverend Bernt Jullus Muus, the
\Reverend N. A..Quammen, and Harald Thorson laid the groundwork for
Fhe founding of the College in 1874. The purpese of the institution,
then as now, was to offer a program of liberal studies to students
preparing for careers in business, polities, the ministry, and other.
profe331ons. From the beginning both men and women were enrolled.
St. 0Iaf's School was operated as an academy until 1886, when a .

-college department was added and.the name changed to St. Olaf College.

The f1rst college’class was graduated in 1890. The academy was dis=-
cont1nued in l9l7. ' '
?

Vi . S

Throughout its history, St. 0laf has been related to The. Amerlcan
Lutheran Church. In 1900 the college department of the United. Church
Seminary was consolidated with St. Olaf, and in 1917 the—sollege

department of Red Wing Seminary was ferged w1th St Olaf ‘ ' lf.” a ~

ManyhlnfluenceS'haveJcomblned to make St.‘Olaf the institution it
is today. Dedicated-faculty and diligent students have built its
academic reputation,. The College haslgalned world-wide -renown

through its choirs and instrumental organizations. - Its graduates
have made their mark in the humanities and fine arts, in science,

‘teachlng, and éhuschxleadershlp,( 0r1g1nat1ng in Norwegian ég@:gégn,s'

desire for higher learning,,the College has made.a signific
tribution to American educatlon“tn\\alntalnlng an academic center

N
e

- ~Since 1874 the College has had six pre31dents “The Reverend Thoerornl

N. Mohn, who was first the prlnc1pal of St. Olaf's School ‘and then
the president of St. 0laf College until 1899; Dr. John N. Kildahl,
1899-1914; Dr. Lauritz A. Vigness, 1914-1918; Dr. Lars W. Boe,

' 1918-1942; Dr, Clemens M. Granskou,. 1943- 1963 and Dr. Sidney A. Rand,
" who became president in 1963.

»

AFFILIATIONS

St. Olaf College is owned and'operated by "St. Olaf College," a

b1enn1al convention of The American Lutheran Church together with -
the memher's of the Board of Regents and other representatlveS»of the
College. The Church's headquarte are located at 422 South Flfth )
Street xMinneapolls, Mlnnesota 5~215 Quy, -

St. Olaf College ls one of the twelve member inst1tut10ns of the Asso-

. ciated Colleges of the Midwest (ACM), the other eleven are Beloit,

Qarleton, Coe, The Colorado College, Cornell Grinnell, Knox, Lawrence,
Macalester, Monmouth, and Ripon. These' colleges are seeking in a
cooperatlve wventure to "achieve steady improvement in ‘the quality of
thieir educational programs through strengthening and making the best
use of all .of their available resources." Several programs are
carried.on 301ntly through the Assoc1ation. ‘

13 B

“

-
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1015 BIBLIOGRAPHY

Te w 4 -
T ’ :

-

Our h1stor1ca1 background gives meaning and purpose to theé plannlng
- and activities of the College. In connection with our centennial
observance, Dr. Joseph Shaw wrote a comprehensive history, History
~of St. Olaf College 1874-1974. Below is a list of additional books
which will help to give perspective to our heritage:
' . v

“

. Aasgeard,wJ.A.. Quarter Centennial, 1874- 189Q Souvenir
~ of St. Olaf College. 1900
. « Ayers, Edel - The 01d Main .
, _' ‘Benson; William~C.v', High on Manitou; A History of'St. Olaf R

. . . - . College, 1874-1949. 1949

Bergmanﬁ, Mrs. Leola M. Music Master of the Middle West,\ The -
' Story of F. Melius Christiansen and
the St. Olaf ‘Choir. 1944 7

. ' E - . The Concordia Hymnal. - 1934. (St. Olaf .
- , , i L songs are found at the beginning -
- . o .~ - of this collection;)w
- Grose, I.F. s Fifty Memorable Years at St. Olaf;
. - S marking the History of the "College
on the Hill." 1925 LA
; . Hegland; Georgine As It Was in the Beginnigg. 1950
- Dieson L - : : o
. Hetle, Erik \ S Lars Wilhelm Boe; A biography. 1949
" VHilleboe, Gertrude --Manitou Analecta. 1968
© . Jorgenson, Theodore and.” Ole Edvart Rdlvaag. 1939 ; -
. ' / : Solum, Nora . R : : X
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2000 ADMINISTRATION Of, THE COELEGE

« )

. s
2005 PREAMBLE ™ - o ./,/ ST e
-
The. chief pdlicy determining body~ of the College is the Board of Regents.
Under the Articles of Incorporatlon and By-lavs, the Board is vested with
full legal;, organizational afid academic authority to carry on the College's
program. These basic documents recognizeé and state that the facylty of
the College is the chief policy-making body in the area of the academic
program of the institution, subject.only to the broader authority of: the
Board of Regents. v ’ : g : )
St. Olaf College is organized on the "unitary'" plan of administrative
structure. The President of the College is the single chief executive
and is responsible to the Board of. Regents for the administration of the
total program of the institution. Lol ) %
The College is organ1zed into four major areas: (1) Academic, {2) Business
and Finance, (3) College Relations and Planning, and (4) Student Life. A ~

chief administrative officer is in charge of each area as 1llows:

N

; - '> . . M .'- ' ' ‘ . % )
2010 ACADEMIC | e : , .

M . . . _ -' . . 'v".-
2

. The chief ‘administrative officer is the. Vice Presldent and Dean of the Col-',

lege who is respon31ble to the President. Jhe Vice President arid Dean of

the College is the chief administrative and executive officer. of ‘the College -

in the absence of the Pre31dent.
. 1is respon31ble'for the proper conduct of the instructional program of’ the

. College including the admissjion, promotion and graduatlon of students, the

functioning of departments and divisions and the regular conduct of . classes.
He supervises and directs the work of the Registrar's Office, “the L1brary,
the Intertational ‘Studies +Program, the Paracollege, Educational Research,
the Director of Athletics, “Bnd a variety of inter~ disciplinary programs.

He is also responsible for recommending “to the President the appointment
and promotion of faculty membets. "He works with committees of the faculty
in making studies™of the academic program of the College.-

-
.
s e . . ©

2015 BUSINESS AND FINANCE .~ | -

The chief administrative officer is the Vice President and Treasurer who

is responsible to the President. He is respon51ble for the management of
College property, the receipt, custody, and disbursement of funds, and the
handling of the College investment and insurance programs. The Vice Presi-

dent and Treasurer supervises afid directs the work of the Business Manager,
the Financial Aids Officer, the.Director of the Administrative Computer :

Center, the Business Office, the operation. and maintenance of the College .
plant, and the operatlon ofrthe food service and other: serv1ce fac111t1es. )

< s Q - - -
i‘ )

The Vice President and Dean ofcthe. College=

9 %

SN
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2020 COLLEGE RELATIONS AND PLANNING

: The chief adm1n1strat1ve officer is. the  Vice President, College Relations
: and Planning, who is responsible to the President. College Relations and -
. Planning inclwdes fund raising, general public relations, publicity, and
‘ publications pregrams of the College, alumni and parents yelations, the
field work “of the admissions counselors, the operation of the College radio
station, and the management of College organizations on tour, This officer
v . supervises and directs work of the administrative ‘officers in this <area. .
o He is in charge of and' directs studies relating to future needs and programs
' of the college. HE works with faculty committees and with other administra-
tive officers in making long-range projections of the College program
1nclud1ng plans‘for facilities and campus development. .
|
|
\

<
o B
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2025 STUDENT LIFE .

- . <

The chief admrnlstratlve officet is the Vice Pres1dent and Dean of Students

who is. respons1ble to the President. He is responsible for the coordination

and direction of those activities of the College pertaining to student life

which are not within the regular academic program, This includes the : e
offices of the personnel deans, the counseling services, the health service, : -
Student activities office, e office of Career Planning and Placement, as
well,as relations with studekt officers and organizationss [This officer . o R
supervises and directs the wokk of the administrative offices in these )
areas. He serves on and works with faculty committees which study and -

recommend policies in the area of 'student-life and activity.
‘-‘“.-%‘

E
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2030 THE STAFF COUNCIL : .

) " The Staff Countll is composed of the Pres1dent and the Vice Pres1dents., o ‘
- The Council: . Co® . . .

v ' a) , Implements Collega.pollcy in the adm1nistrat1ve affairs of the
College. : , , . .
b) Provides.for a sharing by its members of matters'relating to
each of the four administrative areas represented.

. - Yy
c) 1Is a.clearing house for the mutual gnderstandlng and carry1ng TN
out of administrative tasks. =

. T:e President is the chairman of the Council.. The Council meets on the
call‘ of the President. : "JEF~ ' .
Within the above described framework the "administration" of the College

~ functions to apply the palicies of the College to the everyday act1v1ty&
of the. 1nst1tutlon, to facilitate this act1v1ty in whatever Wagﬁposs1b1e ‘ ‘ .

~ and,to see to it that recommendations are régularly placed befsre the . ’
'Board of Regents for the improvement of the College's work.

: R . . . . .
’ . ' e g B )
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3005 FACULTY CONSTITUENCY AND PRIVILEGES . | ’ -

The faculty of St. Olaf College shall consist bf all persons having .
academic-rank and of all’ persons holding the following administrative
-positions which do not carry academic rank: President, Vice Presidents, _
Assistant Dean of the College, Dean of Men, Dean of Women, Registrar, ‘ <
Director. of Adm1331ons, College Pastor, the Chief Admlnlstratlve Officer

of the Paracollege and the Director of the Academlc Computer nter. ‘.

: Voting members of the faculty shall be those members who hold full-time
app01ntments at the College.

" Members of theipreeent staff who do not qualify for faculty status
according to the above definitions, but who as of April 14, 1969 had
the voting franchise. shall not be deprived of this privilege. Faculty - _ J
members who acquire tenured agademic rank .at St. Olaf College will retain
their voting pr1v1leges as K as they continue full-time service to the
college.u‘ e s ‘ o : )

»t

It shall be the respon31b111ty of 'the Rev1ew and Plannlng Committee to
publish each _semester a list naming those. faculty members who have vothg ¥ (~u
franchise, It shal* be the responsthility of the Dean of the College to . S
publish annually a “list nay;ng the members of the St. Olaf faculty. : ’
All app01n*ments of personnel to administrative positions which carry : .
faculty status and votlng‘franchlse will be made in consulfation with the .

 faculty. Upon notification by the Pregsident or the Dean of the College : bd
that such an appointment is contemplated the Review and Planning: Commlttee, )

will appoint a-committee which will:consult with the administration and
formally-express the faculty position on the appointment. - -

. References: By Laws of St. Olaf College, Article IV, Section 4.03;

*  Faculty Minutes, February 10, 1954, February 6 1967, April 14, 1969, o oo

March 8, 1971, May 7, 1974. . - “

3 v
H

3010 FACULTY ORGANIZATION . A
The faculty is organizeh on the basis of six divisions. Departmernts of
similar interests and problems are grouped together in each division.,

A The div131ons are: . . *
\. - A- o L N " r-,
. 1. Fine Arts . ' - 4. Applied Sciences
"2, Language and L1terature - 5. Behavioral Sciences
3. [History, Philosophy and Religiorf 6. Natural Sciences and . .

D . Mathematics:

-~

Full-time faculty members who do ,not hold appointment in a department may
select a division to which they, Wish to belong, As members of a division,
‘they will then have franchise in that division for the purpose of electing
nominees for division chairman and committee representatives, ard will
- o tﬁemselves he eligible for electlon to these posts.

< "

3
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The divfeions_are both administrative and professional entities. As a
professional body- each selects its own president and secretary and may
- meet from time to time either in the homes of faculty members or in the
Facubty Lounge of the St. Olaf Center of the Granskqu Comple:i‘:~

¢ 3

Members of the faculty are expected to take-an active part in the acti-

‘ vities and deliberations-of the divisions.’ , k/)
3015 DIVISION CHAIRMEN | e
» The Division Chairmanship is_ an appointive office with a three year term. .

As each‘division chairman's term expires, the division, through a process
‘of nominating and electing, will present a slate of two or three candi-
. dates for the division chairmanship to the President of the College who
will make the appointment. f a division chairman does not complete
’ ' "his term or goes on leave t - division Ylll again‘select nominees for- the
' acting division chalrmanship. T ‘ o -

The Division Chairmen have the responsibility of coordinating academic -
~and adm1n1strat1ve functions within the area under their jnrisdictidh.
They call meetlngs -of the divisioris when matters of common 1nterest to
the departiments ‘are to be discussed. The Division Chairman is an &x
officio member of the Review and Planning Committee:

LI

>

<

. Specifiéxresponsibilities are as follows: . - 7 .
. N i
o+ 1. To coordinate academic and admlnistratrve functlons within the
' area under his . jurisdiction. . ) “
‘ : A : : - : .
! e . , . . : : . : ]
T 2. To call meetings of the division where mattexs of common ’ /
‘ interest to the departments are to be dlscussed and to hold
e1ect10ns. R * .

. . % N
eview with the chairmen of departments within his division
tters cohcerning:

N . H L v

. a') Additigns’and modifications to curriculum *
T : b); Long range needs, plans and work of the degartments ’ _
’ o and the divisign . o e
c) Appointment apgd reappointment of faculty members

¢ v‘ d) Salary,: prom tions, tenure and leave v
LY - A ' .-
o .:* _ 4, To’tonsult with and advise the Deéan- of the College and the Presi- ' %
' . ’ . dert regarding the recommendatlons of department chalrmen in hls

dlvlslon. -

~

- -

Y . . . X . o S e

. ‘ .
s . : - _
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3020 DEPARTMENT CHAIRMEN - ) ~

Thé Department Chairman 4s appointed for a three year term by the Presi-
dent in consultation with the Vice President and Dean of the College and
members of the Department involved.

.The Department Chairmen have the:primary responsibility for the proper

functioning of the individual department of instruction. All ‘recommenda~-
tions of the chairman with .regard to matters such as personnel, curriculum
or facilities shall be made to the Dedn of the College prior to referral
to the President.gr a faculty committee for final approval wheré this is
required. The ggg;rtment chairman shall consult with the d1vis1ona1
chalrman for review and advice on department activities-and on. recommen-
dations’ requ1r1ng ‘administrative or faculty approval.:

Specific responsibilities are as follows:

V 1."To guide the develdpment of the total teaching program in the
field involved, including the formulation of long-range )
departmental needs and curricular perspectives.

2. To encourage research and scholarly actxvlty as a necessary
source of enrichment for :good teaching afd to-enhance the
‘academic prestlge of* the individual teachers and of the
department.

R

3. To locate new'staff@members, giving proper'attention in -their

. ’ "selection to demonstrated or potential teaching and research

A
= 4

ability, See .the section on Faculty Appointments.
4. To recommend promotions, salary increments’and leaves of absence,
evaluating teaching and research competeﬁce'appropriately in
making these recommendations. See the section on, Personnel.

Policies. .

fac111t1es, equipment and supplies, and the secretarial and
c1er1ca1 ass1st§nce requlred for effective teaching.’

6. To discover specral abilities and d1sab111tles of teachers in
the department, using this 1nformat10n in adjusting class
responsibilities and in making other ass1gnments. S

-« -

]../To counsel instructors in the field involved on their teaching

) problems, visiting-classes when this gives promise of belng a
L constructrve way of helplng the individual concerned

- . .
. . « -

“

5.. To work with instructors in developing approprlate requests for -

-
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3025 FACULTY MEETINGS

. " ) K . .

Faculty meetings are regularly held once a month during the regular school °
year, Special meetings of the faculty are held at the call of the Presi-

".dent or the, Dean of the College. Upon ‘petition of one-third of the voting

membership of the faculty, the President or his designated representative
shall convene a special meeting of the faculty within ten days. Special
meetings shall not be announced later than noon of the day preceding '
the meeting. Faculty members Are expected to attend faculty meetlngs.

Faculty meetings shall follow predgfermlned rules/of/UfHEE'and the faculty
shall elect a parllamentarlan. Faculty members must be present at a
faculty meeting to vote on any motion presented at the meeting. Faculty.
members on leave may atteand but shall not vote at faculty meetings during

the period of their leave. If the faculty should vote to hold a referendum,.

then all full-time members of the faculty, 1nclud1ng those od. leave, shall
have the right to vote on the referendum. At least two weeks shall elap

.between the vote to hold the referendum and the count1ng of the ballots
from the refereridum. Reports of faculty committees recommended’ for action -

shall be sent to all faculty members at least seven days prior to the
date of the meeting at which they are to be considered. The: faculty may

suspend th1s rule by a two-thlrds maJorlty vote.

Facul{y meetings are closed to students w1th the following exceptions:

.

the student body president and the editor of the student newspdper may

be present at faculty meetings but may speak only by vote" of the faculty,
student members of faculty committees may be present at faculty meetlngs
in which the business of their committee is being discussed, but they ‘may

.speak only by vote of the faculty, except that any student chairman of a

faculty committee always has speaking rights at faculty meetings on busi-
ness cencerning that commlttee. It is understood that matters d1scussed

‘in faculty meetings will be treated with discretion.,

3030 FACULTY COMMITTEE SYSTEM Co L

PO -

1.

2‘

Committees aré* e1ther standlng or ad hoc.
A1l standing committees come into being or go out of existence
by vote of the faculty. Each standing committee, except for

. the Nominating Cor ttee, shall include studeat members. Stu-

dent members.of faculty committees, either standing or ad hoc
(including Community Council) shatisbe enrolled as full-t t1me

" students at the College.

Al

Standing committees are elected at the regular April faculty
meeting and at divisional meetings held after faculty elections
are completed.

Ad hoc committees are either elected or appointed as des1gnated
at the time of their establishment. The status and' membership
of all such committees shall be made.a matter.of record with.

thé Review and Planning Committee. )

3

"
.
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5. Members elected to faculty commiftees,” either in division or
faculty elections, must receive a majority of the votes cast
. ' in the élection. v = B N
6. All voting members of the faculty are eligible to serve on
‘ committees. Prior to the regular faculty meeting in April of
- .each school year, the Dean of the College shall supply the
) Nomipating Committee with a list of holdover members of
standing committees and vacanciés to be filled. i
7. A fzculty member shall not serve as an elected member on more g
than one standing committee at the same time and it is pre-
ferrednthat he serve on no more than one ad hoc committee at
the same time.
8. The Pres1deu% and the Dean ‘of the College shall be members of
all standing committees, with the exception of the Board of
Student Publications on which the Dean of" ‘students shall serve
' instead of the Dean.of thexCollege. .
9.- A faculty member shall_not serve more than’two consecutive’
' full terms of office on afiy standing committee.

*10. The dtanding committees of the faculty are: Admissions and. K
. Academiic Work, Athletics, Curticulum and Educational® Policies,
Nominating Committee, Board of Student Publlcations and the
: Rev1ew ‘and Plann1ng Comm1ttee, ' .

11. The.Nominating ¢Comm1ttee, in consultation with the President .
and the Dean of the College, will nominate faculty members for
© Honor Council Advisor and Minnesota Intercollegiate Athletic
. Confergnce ‘Representative. The term of office for the Honor
. Council advisor is .four years; for the MIAC, six years.,
12, At least twa of the members elected at large from the faculty
" to each of the Curri¢ulum and Educational Policies Committeg, _
Review and Planning Committee, and qupunlﬁy Counci] shall at P
the time of election be untenured ) T
! 13 T)Each stand1ng committee shall elect its own pff1cers. An or-
ganizational meeting shall be held and a list of the next )
year's officers- shall be turned in to the Dean of‘the College -
before Commenéement This meeting shall be called by _the past
chairman. Any member of a faculty. committee may serve as
- chairman of that committee, If a student is elected chairman,
he shall have speaking rights at faculty meetings on business
concernlng hiSfcommlttee. : , : :
14. Each standlng commlttee shall inform the, faculty by means of
the Campus Memo at least once a month of the major 1tems on
theyr schedule for comm1ttee discussion and actlon.




v .
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&
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" 15. Each standing committee will make a written report to_the
. : faculty,at the close of each school yeara -
6. It is recgmmended that stLdents be included on ad hoc: com~
' mittees. _ . . .

.

17. When a faculty member elected to a comm1ttee by the faculty
resigns- from the committee prior to the explrataon of his term,
the following procégure shall govern the naming of his replace-
ment: !

a. If he re31gns one year or more before the expiration
fof his term, thé Nominating Committee shall nominate

and the faculty shall elect his-replacement in the .

usual mannen e
. ' ’ .‘;

. b. 1If he re31gns less than a year before the expiration

N . of his term, the Nominating Committee may, at its )
discrdtion, either app01nt his successor or nomlnate

) persons for electlon by the faculty.

18. Documents presented to ;the faculty for a vote shall be numer-
ically coded as to year ‘and sequence. Longer documents presented
to the faculty: for a vote shallacarry marglnal “numbers.

kY

a, When a document consists of a series of short paras
griphs, then eagh paragraph-shall be numbered (1,2,3, etc.).

s b. When a document contains paragraphs.having more .than
five typewritten lines, each fifth line shall carry a
marginal number (5, 10, lS etc.).

L . . - e L & o
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3035 FACULTY COMMITTEES ° S ‘

3035.05 ADMISSIONS AND-ACADEMIC WORK COMMITTEE ‘ .
- ~
General Purpose: To formulate and review policies relat1ng to adm1331ons,
academic regulatlons and f1nanc1al aid. - .

1 . o

: 3
Respongibilities: 1. AdJustments in academic’ requirements and regulatlons,
o .admissions;: re-admisslon, academ1c probatlon and
. - dlsmlssal status. , . .

‘< . . N
- -

2. F1nanclal ‘aid: student scholarshlps and grants~in’
"a1d when necessary, the determlnatlon “of rec1p1ents.

v »

Personnel: - 1. Six facultyarepresentatives, one from each d1v131og
o 2. Predident Jf the College . ‘ v L
3. Vice President and Dean of the College S A
4. Dean of Men L » SN '

-5,' Dean of Women

. ‘ ‘ . - * ’ “"‘

-




" Term of Office: For elected faculty'repreientatives, two years - one RS

elected each year. , , -
™ .‘r
. . ] . . o _:7 . '\\ vaq . . .
3035:10 -ATHLETIC. COMMITTEE T . \ S ' to A
-General Purpose: To formulate and review p011c1es relgbive to that . '
. : phase of physical education which deals with the , &
1ntercolleg1&te athletic progfam. ' :

. 4. To determine by committee action or faculty approval _ o
matters of a unique nature relatlrg to conference
and non-conference athlet1c paqtlcipat;on. : 2
Personnel: 1. Four faculty representatlves elected at large 7 :
—
) ’ 2. -President of. the College :
' 3. Vice President and Dean, of the College
4. Vicé President fér BUS1ness and Finance, Treasurer
5. Director of Athletics 2 :
v 6. Minnesota Intercollegiate’ Athletrc Conference a
K ’ Faculty Repxesentatﬁve .
SR 7. “Two student representattves
S .
Terni of Office:  Four elected faculty representatlves, two. years - two < o
-representatives to be elected each year. SN
e N S ¢ . . o .

ResponSibiL&ties: l.. To review and*recommend pollcy changes in 1nterhol-

. . Director of Admissions .
7. Director of ‘Student Ald , o ,

) NJ/S." Registrar “ . '

‘ 9. Three student regreseptatives

Kl

«

faculty representative from each of gﬁree divisions

o

(Y
: &~

. legiate athletic participation.
S 2. To review athletic - schedules and present themrto the '
< . faculty for approval.
3. To'determine the allocation’ and d1str1but10n of
available funds for the suppqrt of the 1ntercolleg1ate
athletic program. ..

|
LY
»
[
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3035.15 BOARD OF STUDENT PUBLICATIONS . o ST
. ) . &

General Purpose: The College is the publisher of student puﬁlications,

B < and thHe faculty is responsible for their operation.
This board shall be a standing faculty committee and
shall act on behalf of the faculty in formulating - and
reviewing policies on matters relating to student pub-
lications and in overseeing their, operation.

" Responsibilities: 1. To elect editors for spec1f1ed terms for €ach pub-
o lication and to reprimand or remove such ed1tors
‘ for spec1f1ed causes, PN

~
-3

a. Election and reprimand will require'a majority
of those present and voting. - s .
b. Removal will require a two-cthirds vote of those
present and voting; such action may be appealed
_to-the Board of Appeals. v =
c. 1In the matter of reprimand or removal the
, ) oo advisor and edltor of the publication in ques-
, BT ' tion shall: not vete.’
’ 2. To make recommendations with regard to finances,
: ~ equipment, and~facll;t;es_for publication. . s

3. To_provide advice}and'c&unsel'to tﬁe'publications._'

- d‘ 4
S . : ' 4. To make recommendations"aﬁbut tnk establishment of
: new or the dissolution of old student publicatlons. .
T Personnel . 1. Two faculty representatlves, elected by the faculty
S - 2.  Pregident of the Coflege . p
. 3. Vice President and Dean.of Students ' : )
. ", R -4, The Director of Information Senvices o
5. The Vice President and Treasurefof the. College :
) i 6. , The/ Advisor to each Student Publlcatiog :
" 7. The Editor of each Student Publication .
g. Seven.student representatlves chosen by the students
Term of Office: - For elected ‘faculty representatlves, two years - one
- ' 3 - elected each.year; for student representatives, one yeaf
. _ * Each editor shall choose a faculty member as an advisor
' - @ ernals publlcation his term- of office shall be the same
' ) as the editor's. .

S

.

*1f there are co-editors of a publication, they .
shall cast no more than one yote between them. - - ,

12

el
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3035.20 CURRICULUM AND EDUCATIONAL POLICIES COMMITTEE-
B ° . . -

' v ‘ M . : " . ! L
' "' General Purposes: To consider and initiate plans ‘andgpreposdls designed”
. : - to further the academic irterests of the Collefe in
. : R ~ the light of its stated aims*and quectiVes; - P

4 >
. . »

. ﬁResponsiBilitiésg 1. To recommend to the facu&f? des1rab1e procedures
) . ‘and policieg directly affectlng the educatlonal
work of the College, 1nc1ud1ng additions and

R " deletions to/from‘caurse offerings, alteratlons oL
. . . ) . ° in curricular/calendar des1gn and org?nmzatlon
S . . of che school calenaar
. »
¥ .t

. L ‘ 2. To recormend. to- the faculty special curricular

- programs: intcernational studtes, honors, inter-

- disciplinary, experimental and graduate.
.y Ll ~ N

_ o
”Tb_g—a_;:—:ecommend to the fadulty candldates for

. 7 ’ . honorary degrees_

g
P

e o 4. *To act on behalf of the. faculty in studylng ang
approving summer school and 1nter1m programs., Ane
- e artnual report for these programs will be presented
® for review at a faculty meetlng. o -

- ,

5. To act in a reV1ew and adv1sor ca ac1t for matters
y-cap Y

' . » - ) p relating to the program of teacher ‘ediication. )
; N ; v v .. N
, Personnel: 1. Six faculty representatives, one from'éadb division.
. 2. Four faculty representatives elected atilarge, of
.  which two at time of. election shall be non-tenured
- «- members of the faculty. o o
A 3. One member from the “Paracollege D )
. . " 4, President of the College.
. 5. Vice President and Dean of the Cdllege
6. Assistant Dean of the College N N
. '7. Deanh of Students ' SN
- 8. 'Three student representatlves )
+ Term of Office: .. Four eIected faculty representatives, two years - one’

faculty representative from each of three divisions and
"two faculty representatives at large elected each year.

14
¥ -3
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- General . Purpose:

Responsibilities:

* _J - ) o, . w
‘ — Personnel

‘v © 3035.25 NOMINATING COMMITTEE ° R - -

.To

1.

serve as the faculty Nominating Conmittee. B :

“
.

Serve as Nominating Coﬁmittee for faculty elections.
and ad hoc representatives. The committee seeks
suggebtions for nominations from departments.

A .
For reSpogiibllltleS for selecting a Hearing Com-.
mittee and an ad hoc Grievance Committee, see
3050.23 and 3050.29.

Six faculty representatlves, ‘one from each division.

. ~The President.of the College.
: - B. The Vice Presiﬂent and Dean of the College. ‘
: “‘ r . a
Term of Office: Faculty members are elected to two year terms, three ' g
representatives per year. -
* -~ 3035.30 REVIEW AND PLANNING COMMITIEE . . : RER _ -

e t; General Purpose:

e

o

- “w
Responsibilities:

s s
Organization:

A
e
- Personnel:
v
| :

[N . °

To consider; propose and review plans and boliéies per-. .
taining to college governance, faculty personnel college

planning, .budget and related areas.

-‘1.

2.

3.

4w

5,

6.

1.

2.7

1‘..

2.
3.
4.
3.
6

To make recommendations on college governancé.

To propose salary schedules and fringe benefit
plans. :

Tp recommend poL1cy and actlon on promotion, tenure,
and leaves. .

To consider all matters relating to the professional
and personal welfare of the faculty. ' '
,Toireview and participate in short--and long-range
planning and development-of the college. : A o
'To review,and make :ecommendatlons on the annual

college budget.

L . J . .
‘The commitfee shall establish subcommittees and may

invite student mefnbership on subcommittees.*
"The committee shall report to the faculty in tug .
usual mannur ekcept that the Review and Planning Com- (
mittee respects the confidentiality .of personnel matters. -+
Six faculty representatlves elected at large, of .
* which two at a, time of election shalﬁ be non-tenured.
" One representatlve from the Paracollege S
The six division chairmen ’ o S Lo °
The President and four Vice Pre31dents, . T
Assistant Dean of the College
Three students
% A

6. -




Term of Office: Faculty representat1ves, at large, are elected for
three year terms, two members elected each ‘year, ;
Representatives can serve no more than two consecutlve
full terms. Student members shall be seleoted in ,
accordance with student policy governlng ‘conmittee -
&electlon or appointment, '

3036 BOARD OF REGENTS COMMITTEE

3036.05° REGENTS-FACULTY CONFERENCE COMMITTEE ‘ : L e

The Regents~Faculty Conference Committee is composed of five members of
the Board of: Regents glected annually by the Board and including the: '
‘Chairman or Vice-Chairman of the Board and the President of the College,
and five members of the faculty elected annually by the faculty. The"
Committee is a commlttee of theé Board of Regents. ’ :

The purpose‘of the Commlttee shall be to provide a way by which, on a Y

regular basis, representatives of the Board.of Regents and the faculty

may discuss together matters of mutual concern regarding the College.

The Committee doe$ not replace other faculty, administration or board

-functions and prerogatives. It does not legislate or otherwise determine

College policy. It may, as a result of its deliberations, direct recom-
endations either to the faculty or to the board for consideration and

-action. . * . .- N

The following ground rules govern the.WOrk of\the'Committee:

1.  The committee shall ordinarily meet twice a year.‘ It may meet more or .
less frequentlY‘by'cdmﬁon consent. . ' .

2. The committee shall meet at the call of the Chairman or V1ce-Cha1rman

of the Board of Regents, who shall be chairman of the commlttee or

a member of the committee designated by him,

3. The committee_shall choose its own recorder. "The chairman shall pre- e
side over meetings of the committee. The recorder shall keeprany
record of committee deljberations which the committee shall direct
and shall be responsible for tommunicating suggestions and recom~
‘mendations of the commlttee to the faculty or the board when directed
to do so by the commltteeb » :

4. Topics for dlscuss1on at commlttee meetings will normally be announced
*  to Members prior to "the meeting either by the chairman of the committee
~or by the.President of the. College. : .

.
‘v . .
- N

o
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3037 ALL COLLEGE- ORGANIZATIONS

o 3037,05 COMgNITY couverr |- - o

General Purpose: * To formulate and review policies that order -and regu-
late student 1ife exclusive of academic’ work. The .
Council .also has Jurisdiction over certain prlic functions.

» Responsibilities: To represent the college in formulating policies in the
’ following areas: . '
a. Student organizations.and political express1on.
b. Regulations concerning student behavior, housing,
, residential life, and cars.
- - , : c. Freshman orientation. )
I ' d." Artists series. . >
o e. Convocations. “

" N
EY £ Y ~

Procedure: ~ When the recommendations of the Community Council con-
' cern a change of- policy, the Pre31dent of the College
shall be responsible for forwardlng -the matter to the
Regents. The authority delegated by the faculty to the
Community Counc11 may be recalled at any time., -

.

,Personnelz' 1. Nineteen students, :
: a. One representative from each of the ten resi-
dence halls. ’ > ~ e :

b. Student Body President.
c. One representatlve from students 11v1ng off
. campus. : -
d. TFour students chosen by a petltion which will °
' assure that different student’ideologies or
points of view are represented. These selections “
are supervised by the Dean of Students. o
- . e. Three students elected at large.
2. Thirteen faculty members (faculty‘members on_an
judicial+body are 1ne11gible) Two year terms.

T o ' " . a. Six members representing the six divisions
- (one pér dzvision), seruing on a staggered
: basis. e

b. Six members electedgat ‘large, of Wthh ‘two
shall at time of~ election be non-tenured
c. One from the Panacollege.

/ o ~ 3, Five members from the Administration
a., Vice President and Dean of Students

- 'b. Dean of Women s

: o e e Dean. of Men ’

S : d. Two members appointed by the Presldent of the
' ‘ ~ College
ﬂ . A} ) L] .. -
, v 4. The College Pastor )
. | ) | P -
‘ : o o ' g _ 16. - .




. ! s " 5. The President and the Vice President; and Dean of
& T ‘the €ollege shall be.advisory membersfof. the Council.

, ) - 6., The AlumnihAssociation, the Parents Organization,
,and othet"components of "the College may send advisory

'representatives to thq,Community Assembly.f e
[

'-
Iy
" . . .
. N
' X
Y

1303710  COLLEGE JUDICIARY “ : -~

- : ‘General Purpose: The College Judiciary 1s established to hear all cases
' . . arising out of infractions o% policy on Demonstrations,
and other infractions which:are of’sufficient confequence
to warrant the concern of the entire. College..

-

i

Personnel : ﬁf"ﬁhree members from’ the faculty.
S0 ‘ 2. One male member and one female member of the All
A : Campus Judiciary Council. ,
' . ~ 3. .One'male and one female $t. Olaf student (in addition
o, " . "to those authorized by Section 2). -
’ — _ 4. The Dean of Students or his- designated representative.
' P L. ~=and‘one other representative designated by the Dean
: : o “of Students from amofig the administrative officers . <.
T ‘9 - of the College (excluding the President and.the Dean
S - ) T of the College) - : o
£ . 1

‘ ' Term of Office: Two of the faculty members will be elected for staggered -
' ~ two-yegr terms. The third member w1ll be elected ' ’
“annually for ‘a ome=year term. -

: v, - e ) . . «
- . bl

e

~ . ¢ For a more complete statement on the Collegt Judiciary, see The Student ~*

- . Handbook‘ : .- ..

'+ . ©73037.15 ST. OLAF COLLEGE .APPEALS_BOARD
‘General Purpose: The St 0laf College Appeals Board is established to.’
’ ' I insure that the requirements of appeal and procedural

. : . due process in-student disciplinary proceedings will
. , . be fulfilled by the College and followed by the students.
T - " The St. Olaf College Appeals Board has appellate juris- -

i diCtion over cases appealed by defendants from the
Coltege Judiciary, Honor Council, All Campus Judiciary )

Council and administrative hearings, and may ‘hear appeals

. ’ e . from defendants who have exhausted other avenues of b
: " appeal for redress from alleged violations of their

« T right to due process. \ L




. - . [ ) }q ‘_._’ ) Z .
. ) : - ) .

. . : 5

Personned : 1. Four members from the faculty ' .
2. Two full-time students %
o 3. The—Dean of Students dJr his designated representa-
< . tive .

L
s

Terms of Office:>~ Ihe four faculty members are. elected for two year
terms, two members elected each yvear., No faculty member

on the Appeals Board shall also sérve on the; College
Judiciary. , -

For a more complete statement on the St. Olaf College Appeals. Board see  *
-The Student Handbook.-

.
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3040 ACADEMIC PROCEDURES

] .- . . : [ 4

3040 05 - ATTENDANCE--TEACHERS

.

A teacher is expected to meet his classes in adherence to the’Eollege oL
schedule. If a teacher must be absgnt. from his classes, notices shall, 4
~if at all possible, be given in adﬁce to th& department chairman who ;
in turn notifies the Dean of the C ) :

»

ege.,
A teacher is expected to post hié'oonference hours. Because of student
conflicts with their own classes and labs, teachers are asked to schedule
'’ “‘their conference hours at such times that ‘they can be readily avdilable
to thelr students and adv1sees. .

.

3040.10 ACADEMIC ADVISERS

Members of the faculty are selected by the Dean of the College, the
department. chairman, and the'Reglstrar to advise students concerning
their academic work. The adviser's counsel and .signature are required
before the student programs are dpproved or consideration® given to N
requests for changes or mod1f1catlons in their academlc work,

a r

)

— -

3040.15 ACADEMIC PROCESSION L. : . .
Members of the faculty are required to aopear in cap and gown to form
an. academic process1on at certain College events. These are usually
the convocation at ‘the beginning of each school year, ‘Honors Dax and

+  the Commencement exerc1ses. L . .

- . ( S

3040,20° ATTENDANCE--STUDENTS

- -

Teachers shall check attendance in their classes each day. Class record"
books may be gbtained from the College Bookstore without charge.

Class attendance may be optlonal or required at the discretion of the
instructor. Each instructor's policy should be clearly stated at the
beginning of the course. It should be understood that irregular attendance
becomes the concern of the College, absence from class representihg an
academic 1oss. Excessive or prolonged absences must be répprted by the
teachers to thc Dean of Men or, the Dean of Women.

[} ~
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3040.25 - AUDITORS

<

i

. purpose may be obtai

" tion card in the .Registrar's

]
“

Registered students may audit courses, with no fee. or .charge, after-securing
the permission of the instructor. Requests for auditing may be denied By
"the instructor if conditions warrant, A studeént may audit more than one-

" course at the same time, .and may audit courses through an entire term and/or
audit individual-lectures-in various courses. The following special regu-
lations must be observed by auditors:. auditors are excluded. from® 1aboratory
and/or studio partic1pation, may not;participate in class discussion unless
specifically invited to do so,, may_,not take examinations in’ course audited,
~and the instructor shall in no way modify' his procedure ‘for the benefit of
the auditor. ' L7

3040.30 CATALOGS

The College Catalog is an annual issue in the St. Biaf College Bulletin
series. Copies may be obtained in the office of the Regist . The Cata-
log is an official college publication and should be carefully studied.

Department thalrmen, administrative officers and others responsible for
catalog ceaﬂbw1ll receive requests for such copy together with necessary
deadlines from the catalog editors. Please observe each of the deadlines
as any dev1ation from them will delay publication of the catalog. )
Copies of the catalogs of other colleges and universities are availabie
for use in the Registrar's Office and in the Library. Copies may not be
-removed from the Registrar's Office: - . - . :

-
~

3040.35 CLASS CARDS - REGISTRATION AND WITHDRAWAL'FROM COURSES

..Soon after classes, hegin the Registrar's Offfce issués class lists-to the
‘teachers for the. students officially registered.for their courses. If ' ,
“here are d1screpanc1es between class lists and' students in attendance, -
such errors must be reported to the Registrar's Office in order that cor-

rections can be made.

o

tered he is considered enrolled in all classes

egistration card. Necessary changes to elimi-
evident mistakes in registration will be per-

ree weeks of the semester upon the-written

d the teachers concerned. A blank form for this

in the Registrar's Office.' After the beginning

- of the fourth week no g¢ghange in registration‘will be permitted except
upon petition to and favorable actlon by the Committee on Admissions and
Student Academic Work y

After a student has reg
recordéd on his official
- nate conflicts and correc
mitted during the first
approval of the adviser

>
a

If permission to-add or drop a subject has been granted, the student
must go to the Registrar's Office to make necessary changes. No change
in registration takes effect \until it has’been entered on the registra-

\\ﬁffice and notice thereof issued to the
teachers concerned via campus [mail. An unauthorized withdrawal results
in a failure in the course, not an incomplete.

20
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After the necessary changes and corrections have been. made, revised class
lists are distributed. The. instructor should check the enrollment care- .
fully. If the teacher has a student listed but who has dropped class &nd
the teacher has not received a w1thdrawa1 notice for him, the- student is
still registered; in such cases the teacher must inform the Dean of Men

or Dean of Women of the-absences and if a withdrawal is to be issued, the

student will be instructed to follow the proper procedures. &

-

Any approved withdrawals--exact deadline is indicaked in the aurrent

. catalog--will be marked "W" on the pink withdrawal notice sent to the.

instructor by the Reglstraf Revised class lists are prepared for the

‘instructore before each’ gradlng petiod. .

3040.40 CLASS AND ROOM SCHEDULE . . ; | :

. w
The printed class schedule for the semester is available to faculty and’
students at the time of each registration.. Add1tlona1 copies may be .
obtained in'the Registrar's Office., No deviations from the class schedule
are permitted without authorlzatlon of the Dean of the College.

3040.41 EVENING CLASSES

i. Evening classes may be offered on Mortday and Thursday between the

' ‘hours of 7 and 10.,p.m. Any sequence of three hours may be selected
for .a course within this six hour block of time but times must be
listed on the registration schedule and they shall not be changed -
after the semester has begun. No/other ‘days of the week or other time
periods will be sanctioned. ?r’

A wide variety of class periods are possible such as: Mén., 7-10 p.m.;
Thurs. 7-10 p.m.; Mon. 7-8 p.m.; Thurs. 7-9 p.m.; Mon. 7-8:30 p.n.;

* Thurs, 7-8:30 p.m.; Mon, 8:30~-10 pr?u; Thurs. 7-8:30 p.m.:

1~ '

2. No department is required to offer such classes.

~

3.- The number of evening classes is limited to two per semester per

+ department.,
4, All courses proposed for evenlng shall be approved by the Dean of
- the College. . :

.
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| 3040.45 CURRICULUM REGULATIONS AND REQUIREMENTS

Deviations from the curriculum regulations and degree requirements set
‘up by ‘the faculty can be made only by permission of the Committee on -
Admissions and Student Academic Wark. Requests by the student for such
. ’ modifications or spec1a1 arrangements must be made. to the Commlttee on a
petition form available in the Office of the Registrar. The Committee
.. meets each MondaY'afternoon, and petitioners must call 4t the Registrar's
Office the following day for 1nformatlon concerning action taken on
“pétitions. -
e - .
4 T -

’

.:‘ ' -0 <

3040.50 EXAMINATIONS

All examinations and tests are conducted under the Honor System (see. - o ' »
Honor System Constitution). As a matter of general practice, the teiacher
- shou’ld g1ve students one week's advance notice for fullfperiod examinations.

\
I N

T Spec1al examination booklets may be secured by the teacher from the College .
Bookstore. 'Blue #ooks" are used for the longer tests and final examin-
atlons,""whlte books" for the shorter tests.

© If tests are dup11cated the Honor Pledge mist be pr1nted in full on the
.answer sheet. .
FINAL- EXAMINATIONS. A teacher should formuldte examidations so that an T
average student can complete them in two, hours, a limit of 2% hours should
be set for the completion of the exam1natlon by all studentsf

- - Absence from a required final examination should be reported immediately
, to the’Dean of Men or the Dean of Women. A student who is absent from a
required final examination, unless excused by ‘the Dean of Men or Dean of
Wom%h receives the grade "F" for the course. ~>‘ .

FINAL»EXAMINATION WEEK: College policy for final examination week shall
-be: . i ' i . ' , ' .

1. that each faculty member shall make use of the f1na1 exam week to
’ gather new evidence reflecting the total 1earn1ng experlence in each
of his or her courses. :

5

-t

2. that this evidence shall be evaluated as a means of determ1n1ng the
overall accomplishments of all students reglstered in courses, both _ Ce
in regard to the quantity and quality of their learning. '

3. that 1n-c1ass final examlnatlons must be g1ven durlng f1na1 exam week
© as scheduled. o
@ S
4. that take-home e&éﬁs or papers subst1tut1ng for a f1na1 examination " Lot
must- be due ,on the day scheduled for the final exam.
- 5. that faculty members be encouraged to suggest a time-limit for take-home
exams, -

*

6. that the Dean of the-College may in rare cases approve alternate means’

. of accompllshlng the same gbjective. ,
N \ 22
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PRINTING &F EXAMINATIONS In order to have all #xaminations duplicated

. as quickly and efficiently as possible,. the Pript Shop requests that

teachers abide by the follow1ng suggestions:

1.

Pl

Check the examination in at the Prlnt Shop, lower floor of Adminis-
tration Bulldlng during the hours 8:30 - 12:00 Noon, and 1:00 -~

'5:00 p.m. .Please indicate the date when the examination shall’ be

givenas well as the date when it will be called for.

e “

Do not send the examination w1th a student nor have a student “pick
“it up. .

v

All examinations shoﬁld be prepared en a stenc1l - (Do not. type
stencils on portable typewrlters ) ) .
For examinatiods under 100 cop1es,_use Ditto stencils. Only new
stencils should be used since stencils more than three months old
may produce poor dupllcatlng results. Where more than_ 100 copies
are ne€ded, Multilith stenc1ls are used together with a Multilith

" ribbon.

»
©

"All forms of printing pertinent to the instnuctional'program may be

requisitioned through the Print Shop.

,3040.55 GRADES AND GRADING SYSTEM .

. .
o : I g

“

MID-SEMESTER GRADES are to be submitted to the Registrar's Office for
.all freshmen registered in Level I courses in the first semester. The
due date is given in the current catalog. No mid-semester grades are
submitted for the second semester, ' ’

3

SEMESTER AND INTERIN GRADES: The faculty is notified each term of the

dates on which, final grades are due.

grades for seniors must be at the Registrar's Office 24 hours after the

completlon of each examlnatlon.

must ‘be brought to the Registrar's Office by the instructor in person.

Final grades are designated by the letters A, excellent; B, very good;

C, ;;tisfactory, D, poor; F, failure{" P, pass (C~- or higher); N, no credit -
(D

F). An incomplete is a temporary mark denoted by the letter I,

Wlthdrawals are indicated by W.

LY -

>3

»

~

At the close of the second semester,

Flnal grade cards, signed by the teacher,

¢

~
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The cption of,a Pass-No Credit system of grad1ng is in effect, with the

following provisions: a course may be converted from Pass-No Credit to

a graded. basis or from graded to Pass-No Credit withdn the first three

weeks ‘of a semester and within three days after the beg1nn!hg of the

Interim; neither Pasg nor No Credit grades count in the grade point aver-

age; an average grade of C '(2:00) must be attained to graduate. There b }

is no indication of Pass-No Credit registratjion on class lists or class

cards furnished to the\iaculty
»

A department, with the perm1ss1on of the Dean of the College, may offer'

selected courses or courge sections on” an exclus1ve1y Pass-No Credit

basis. A Pass-No Credit registration wbuld be mandatory for a student . .

_enrolling in a course so des1gnated - ) ’

] - ]
1 ?

-

For the purpose of averag1ng grades the follow1ng numerical Valueif‘fe
. assigned to each of the above grades: A or At, 4 gréde points per coursej;,
A-, 3.7; B+, 3.3; B 3; B~, 2,73 C+, 2 3 c, 2 C-, 1.7 D+, 1.3 D, 1 '
- D-, 0.7; and F, .0. ¢
The grade point average is based ubon final grades-. for all work done at’ -

- §t. 0lidf, whether or not credit is earned. Credit and grade points for |
- work transferred from other schools are not counted in determining the - - \\
gr]pe point average. - The grade polnt average . does not include_the grade : - )
of "F. - v : o
,lv - * L] o N : # ~
An 1ncomp1ete grade, denoting that a part of the work of the course has

not been finished, can be given only upon authorizatiomy of the Dean of ’
the College, Dean of Men, or Dean of Women. .Unless such work is completed ‘
by the date designated by the dean, it becomes a failure. An incomplete
is usually granted only on grounds of phys1ca1 or mental dlsabllity. -

The College reserves the right at any time to ‘dismiss. any student who is . .
not making normal progress in his academic work. Academlc status of )

students who are not ‘making normal progress toward graduation will be

determined on the“basis of grades earned the first semester, the second ‘
semester, and the summer session. Freshmen with a cumulative grade point

average of 1.45 or below at the end of the school year will be placed

on Academic Dismissal status, or with an average of 1.46 to 1.80 on -

Academic Probation. The minimum average required for continuing as a

student at St. Olaf riscr rapidly in succeeding years. Students whose . _
“work improvés and who raise their average to .2.00 are taken off Probation

A S

and return to Good Standlng. ‘. . -

2 . X
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" 3040.60 CREDIT BY SPECIAL-EXAMINATION

r

. » ] :
A regident étudent'may edrn credit for work done putside of clas by
taking a special examination, upon approval of the adviser, the depart-
‘ment chairman, the Deart of the College and the Registrar. A grade of

C- or better must be earned.. The grade is included in.the computation

of the grade point“average. ’ . . : s s

A resident student may validate credit for courses taken in a non-
accredited institution, or not otherwise trankferable, by taklng a special
examination , upon approval of- the adviser, the department’ chalrmap, and -
“the Registrar, An official trad%crlpt must be presented, and a’ grade of

“, C- br better earned on the examination. The grade is not 1nc1uded in the
compufation of the grade pqint average. . e < e
Fees are chargcd for special- examlnatlons and the superv131ng faculty
member is” paid a nortlon of the fee: - ‘ - A

—

V\

3040.61 CLEP- ;-
The,college level examlnaflon program (CLEP) is a device for. awarding
credit to students who seek an evaluation of independent study in a
tradltlonal and standard course program. ‘About 15-20 such courses can
‘be tested through. CLEP ex mlnatlcns. The objective part of the test is
graded by ETS, and the essay part. is sent to St. Olaf Gollege to be
graded by the department. Our departments set their own standards for
the objective percentile for which course credit will be granted. Final
approval depends on satisfactory performance on the essay test. The
grade. 1n these courses, is on a pass/no credit ba31s. Only if credlt is

given is an entry maae.on the student's academlc record.
. . <« . ) _ ~

"

a

Bl . - o

3040.65 POLICY REGARDING STUDENT ACADEMIC RECORDS AND TRANSCRIPTS

e

STUDENT RECORDS : A permaneﬁt record or file of aé;deﬁic information is -
maintained by the college in the interest of its students and graduates.

.
-

’

‘The Registrar is responsible for the maintenance of accurate and readily
available student academic records, and for the wise use and release of

information from these recordss® The welfare of the student is the m major .
consideration, and the responsibility toward -other educat10na1 business,_
‘or governmental agencies is recognlzed

-

The follow1ng pollcy has been in effect for several years

1. folcial transcripts are issued only upon the request of the
student himself. They are 1ssued to h1m personally or to
whomever he de51gnates.

- ' o o /

’ 37 ) | "
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VAN Unofficial copies of the student's academic record or academic
information are issued to: o .

- - a. the student (with reglstratlon appolntment)

) —_— e

. b. the adviser (at time of September registration and end of
T . each term)

.o

¢ . o
g . c. the Dean of Men and Dean of Women (each summer. and end of i A
' each term) ., ... | i :
d. the Educatlon Department for those students who have applied =
to the Teacher Education Program . : " -
* “ e. the pastor or counselor (upon request via Personnel Deans)
’ f£. the Office of Career Planning and Placement for students N
registered with the office . . - =
*
i ‘e ‘the departments for their f11es on majors L . ,
=t ' h. those faculty memberd respons1ble for selection of cand1-
o ~, dates for -Rhodes, Danforth, Wllson, Marshall, etc., )
' ¢ scholardhlps .

“

i. Phi Beta Kappa for selectlon of membersh1p )

"j. the ‘Admissions Office (GPA for follow- up studies)

k. - 1ndiv1duaL temchers for recommendations and counsellingm-*ww

purposes : o : .
’ 1. the Office 'of International Study for applicants for foreign : <
. srudy , e . : ‘ §

’

m. the Financial Ald)Offlce for grant1ng and renewal-of_Scholar-
ships and aid

i . . - ]

n. educational institutions (high schools and junior colleges) 2 . .
for their self-evaluation, etc. -

--;dllwith the understanding that the cppies will be destroyed

after they have been replaced or updated or have served their

- purpose, =nd =~ i

--with. the understanding that cnly mpublic" infor aQ@on be

released from the records, and

! »

--with the understanding”that the copies never/be Xeroxed or.
reproduced for other uses. 3 N~ o o

-
-

o




2

3. Public information, such as dates of attendance, place and date of
. ' birth, names of parents and home address, campus .address,- verifi- .
cation of degree including honors, previgus schools attended, etc.,
" .is upon request, given to: - :

*
»

a. FBI, Civil.Service, Peace’Corps, Armed Services, Intelligence, -
" etc., for security clearanc> or'promotions

o b.  business firms, for possible employment - .

- c. scholarship donors (such as PEO, Tozer, local church or
business benefactors, etc.)

Confidential information, such as grades, rank in class, GPA, ¢
academic status, etc., is given to the ‘above firms or agenc1es only
’with written consent of student, © g

The faculty, in the capacity of adviser, department head, or teacher,
is frequently called upon to supply information in behalf of -the.
studént, directly to institutions or agencies, as are the adminis-
trative offices. College officials and faculty members usegtheir
discretion in making a general assessment of a student‘s academic
"ability and ‘an evaluation of his character and personality.

- 4, Disciplinary Action: Academic and disciplinary records are
: e, separate. The information regarding disciplinarv Zction is
‘ retained by ‘and available to only the office initiating the .
: action, except when it affects the student's eligibility to remain
in college or to re-register.

S

5., Exceptions to Stated Policy: Any student who objects to the release

v - of information regarding his record in accordancé with the above

- ) podlicy-should notify the Registrar's Office in writing, and notice

. to that effect w111 be entered on his permanent record ‘

: TRANSCRIPTS: A St. Olaf transcript is a'copy.of the complete, undbridged
educational record, without omissions, of a student who has been or is
currently enrolled at St. Olaf College. An offic1al trandcript is dis-
tinguished from an unofficial copy of the student's record in that the
official transcript carries the signature of the Registrar or Assistant
Registrar’ and bears the seal of St. Olaf College.

As far as possible, transcripts are issued the same day or the day following

receipt of the transcript request. During periods pof registration, changes.

_ in registration, grading periods, and-Commencemerit, the office staff has to

. devote full time to such activities, the records are necessarily incomplete,
' and the status of students is pending; cbnsequently, a 1onger time is then

required for the issuance of tramscripts. ,

»

. The first'transcript is issued without~charge; after that the charge is
- $2.00 per copy. Supplemental transcripts are not issued. Each transcript -
‘ ' is a copy of the student's complete record, issued only. upon his request. °

° . . . C Ce
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.3040.70. TEACHER AND COURSE EVALUATION FORMS

1

e The‘facuity has apprbvéd the use of student evaluations. Formszare
distributed to the faculty through the office of the Dean of the College.

Forms for use by departmental chairmenéin evalua%in the work of
members of the department are supplied by the Dean of the College. Such
forms are completed by the chairmen and returned-to the Dean.

.

e\ .




'3050 PERSONNEL POLICIES | :

It is the policy of the Board of Regents of St. Olaf College to pro-
~ vide equal employment opportunity for all employees and applicants
regardless of race, color, sex, or national origin. This is a reaffirm--
ation of previous policy as well as a plan.to develop and improve the
general employment position of women and minority group persons in -
. this 1nst1tutlon. A part of this program will Be to develop a work
- force whiéh’ reflects proportiondl distrlbution of minority, group mem- Co
NN ‘bers, at all levels of employment and throughout all departments of the ' ‘
B College and to give active suppdrt to local community and nationgl
action programs for equal opportunities in training and employment.

3050.01 FACULTY ETHICS

‘,~

The faculty member recognizes “his ethlcal responsibility to his subJect
his students, "his professional colleagues, St. Olaf College, and the ,
wider community. Guided by a deep conviction of the worth and d1gn1ty of v
his service to the advancement of knowledge, he recognizes the special
responsibilities placed upon him. . He accepts the obligation to exeyclse

.critical self-discipline and judgment in gathering information, in using
it, and in transmitting it. His ethical responsibilities are exercised
within a college community in which relationships must be based upon

" mutual trust and consideration for all members within that community.

s

A Venerable tradition supports the idea of a statement in which a pro- _ ‘
fession defines its h1ghest ideals of conduct. This statement .testifies-
to the academic profession's insistence on essential self-government and

- 1ts acceptance of the respons1b111t1es which accompany this right. . o

1. The faculty member's responsibility to his subJect ts to seek and to o -
state the truth in that subject as he sees it. To this end, he ’ ’ :
devotes his energies to developing and improving his scholarly com= " "
petence. He practices intellectual honesty. He avoids’ conflicts" S
“of 1nterest that may restrict his freedom of inquiry and teach1ng.
The faculty member's reépons1billty to his students is to teach ;
them according to the best ‘'schelarly standards of his discipline.
By, rigorous self-scrutiny, by fairness and coyrtesy, and by attention.
‘to the details of his professional conduct, he strives for a deport-
ment “that will invite respect for himself ard for his profession. In
his teaching’, he maintains an atmosphere of ‘free and unhampered inquiry,
) and he encourages independence and originality of thought - He-avoids
- . any exploitation ofs stadents for his private advantage and acknowledges™
‘ - significant assistance from them. He protests their academic freedom.

P

®

3. The faculty member ] obllgatlons .to his professional colleagues derlve
from common membershlp in the community of scholars. He seeks to be
magnanimous in his diverse relations with colleagues. 1In the
exchange of criticism and ideas, he showé respect for the opinions of
others. He acknowledges-his academic debts; his professionalvjudgments

* 29

41 o




y _ of colleaéues are impartial; he accepts his share of faculty responsi-
) bilities for the governance of his institution; and he supports the
academic freedom of his colleagues. . /4 .
b 4. The faculty member's chief obligatioh to his own institution is to be
: ; "an effective teacher and scholar. He observes the stated. rules and
i , ' regulations of the instituﬁion, yet guards vigorously his right of
- ' ’ criticism. When he speaks or acts as a private person, he dvoids
| creating the impression that he ‘speaks or acts for the coll’ge, -He -~
| determines the amount and character of the work he does outside the
| college with due regard to his paramount responsibilities within the
. institution. When considering the interruptiofi or termination of
his service; he weighs the effect of his decision upon “the program
of the college. . ‘f
5. The faculty member s obligation to the community, like his right
within the community, cannot be less than those of any citizen.
o By virtue of his special knowledge and his position as educator,
o his obligations may be more. "He measures the urgency to these
obligations in the light of his responsibilities to his subject,
to his students, ‘and to his institution.  As a citizen engaged
in a profession that depends ypon freedom for its-health and inte-
_grity, the professor_ has a particular obligation to promote condi-
tions of free inquiry and to further, in the c¢ivil community, the
-understanding of academic freedom. ° -

.These statements are declarations which not only expréss the ideals of
the profession.of teaching generally, but are also 'in accord witfi the
aims and objectives of St. Olaf College 4s an institution of the

Christian Church ~




." © 3050.02 ACADEMIC FREEDGM R .

~ : -
'Institutions of higher education are conducted for the common good and
not to further the interest of either the individual teacher or the
institution as,a whole. The common géod depends upon the free search
for truth and its free exposition. -

1
[N !

Academic freedom is essential to these purposes and applies to both
- teaching and research. Freedom in research is fundamental- to the
\ advancement of truth. Academic freedom in teaching is fundamental for
the protection of the rights of the teacher and of the student for
Y _freedom in 1earning. It carries with it duties correlative with rights,

-

S
1. It is the duty of, the institution to recognize the right and full .
5 . exercise of acade%ic freedom on%the part of its members,

" 2.  The faculty member is'entitled to full freedom in research and in-
the publication of the results, subject to the adequate performance
; of his other academic duties, the requirements of law,'and the
recognized standards of his profession. Research for pecuniary return
shall be based upon an understanding with the authorities of th
institution. = |, . //9,\\\““

-3. The ‘teacher is entitled to freedom in the classroom in discussing
his subject. -v

_ ‘ | 4. The college teacher is a citizen, a member of a learned profession,
and a member of a particular educational institution. When he speaks
v v writes as a citizen, "he should be free from institutional censor-

chip -or discipline, but his special position in the community imposes
special obligations. - As a member of a learned profession and a par-
*ticular college, he should remeémber that the_publié may ' judge his’

" profession and-his institution by his utterances. Hence he ‘should
at all times be accurate, should exercise appropriate restraint,
should show respect for the opinions of others, and should make every
effort to indicate that he is not’an. institutdonal spokesman., -°

All members of the St. Olaf faculty shall have fuil academic freedom.

.
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3050 03 FACULTY STAFFING PIAN -

B ks

- ’ The Dean of the College, in consultatlonuw1th the department and division
chairmen, the directors of spécial programs, and the Senior Tutor of the
'Paracollege, shall be responsible for _preparing a Faculty Staff'ng Plan. o .

“1, The Faculty Staffing Plan should take into account such actors as
the goals of the college, expected enrollment, allocati of.resources,
program changes, departmental goals, and availability of personhel.

v‘ -

2. 1In general, the Faculty Staffing Plan should aim at the following
:obJectives.

a. _Long-range continuity and balance in faculty competence. e

! ' b.. Opportunities for junior-faculty appointments and tenure.

c. Assurance of sufficient flexibility to allow the college to
undertake new programs and to expand or ‘contract in response
s to changes in student interest, student body .size, or other
' contingencies w1thout be1ng forced to terminate tenured per-
" sonnel. _ - -

1

d. ASSurance of consideration for such factors as graduate
'school backgrounds, areas of specialization, retirement plans,
and staff development.

>

e. Compliance with federal Affirmative Action guidelines..

3. All full-time members of departments should be involved in the
departmental planning upon which the Faculty Staffing'Plan is based.

< - 4. The Faculty Staffing Plan should be rev1ewed annually by the Review
: and Planning Committee. -

5. The Faculty Staffing Plan shall ‘be made available to all members
of the faculty. .

e s o B \
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‘ ~ 3050.04 STANDARDS FOR FACULTY EVALUATION L ' , : .
St. Olaf College seeks to attract and retain a distinctive and competent o
faculty expert in the liberal disciplines and committed to undergraduate
teaching in a Christian context.  While the college gives primary emphagis -
to effective undergraduate instruction, it holds that high quality teaching

= - is inseparable from scholarly and creative effort, and it expects that
members of its faculty will ground their teaching in research, scholarship,
and creative.activity. It further expects that members of its faculty .

will be concerned with the religious and moral dimensi of life and

learning., While there are.no sectarian requirements for tenure nor sectarian
limits op what can be\expressed or taught, it is basic to the identity of.
" the college that its faculty consist of persons who- take seriously questions
concerning the relation of religion to learning and who.consider their work .
and the work of the college in the light of such questions. '

In order to articulate, in the light of this general cenception of the kind
, of faculty the college wishes to have, the standards by which members of
© the faculty will be judged, certain criteria are set forth below to i1lus- ¥
trate the college's values and priorities. These criteria shall be applied
within the context of the welfare and goals of the college as.a liberal
. arts institution and as a collegé'oﬁ the Christian Church, '

The following criteria for judgment are qualitative standards in terms of

which candidates will be evaluated. The goal in applying the criteria is
‘ distinction as well as competence. “The three areas of criteria are listed
‘ ' in descending order of priority, and the third area is distinctly sub- R
ordinate to the first two. Within each area the specific criteria are’to

- be understood as together being standards for measurement of the area of

/)
which each is a part, .and the list in each area is in a descending order
-of priority. These criteria are neither inclusive nor exclusive, nor is
: their priority binding with equal force' in all disciplines; exceptions ot
may be justified by unusual circumstances, and the listing of these cri-
teria shall 'in no way preclude a warranted exception. .
1, Effective teaching
a. Extent of mastery of sub ject matter. et
b, Ability to stimulate the intellectual development of students in
the area of one's own discipline;- effectiveress in communicating
the skills, methods, and “intellectual content appropriate to one s
» “disciplinea . _ ‘ . .
c. Effectiveness in classroom teaching, in informal academic contact
with students, in supervision of tutorials and independent study,
in advising students on their academic programs, and in evaluation
of student work. : N .

d. Demonstrated concern for the role of one's disé¢ipline in liberal
educatlon, for its relationship to other intellectual perspectives,

L and, ‘where appropriate, for its bearing/6i questions with moral, - .

. - social, amd religious dimensions., ' '

. /4 - 33




- colleagues. ‘ ¢

e. Abil1ty to relate profess10nal goals to the needs and goals of
one' s students as whole persons.

Sign1ficant profess1onal activ1ty - : . ST

a. Excellence and extent of public professional activity (publica-
tionsr lectures, performances, exhibitions, leadership in pro-
fessional organizations, etc.); other evidence of research,
scholarship, and creative activity. '

b. Ability to. relare scholarship, research, and creative activity

to effect1ve teaching.

.
»

c. Success in stimulating the intellectual develobment of one's

Other contributions to the purposes of the college ' *

a. Contributions to department and college planning and adminis-
tration. _ ‘ . 3

'b. Contributions to.the life of the college as a community and

_leadership in ‘achieving the goals of the college. -

c. Contributions to extendlng the resources of the college to the
wider community. :




- . . .
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3050.05 DEPARTMENTAL APPOINTMENTS o . .

Appointments to the St. Olaf faculty may be made in departments or in
special academic uhits. ) Appointments to departments shall be made

~ according tothe following procedures; appointments to special academic
.units shall parallel the procedures prescribed for departments” subject .
to appropr1ate 1nterpretat1ons (3050 06).\ ‘ ’

o
.

1. The department chairman, in c eration w1th the Dean of the College,
shall secure information about awailable candidates in order to
evaluate their professional compefence and effectiveness, publica-
tions and other evidence of scholarly achievement, working habits,

‘and attitude toward the liberal arts-and the Lhristian relig}on.

2. The chairgan of the department concerned shall discuss the candiddte(s)
with those full-time members of his -own department presently on campus
who have completed ‘at least two years of service at the college.
except those holding terminal’ app01ntments.

"3,' Credentials of the candidate(s) selected by the department chairman
for consideration shall be reV1ewed by the d1v1s1on cha1rman and
the Dean of the College. . :

4, The candidate(s) selected for consideration by the department chair-
man and the Dean of the College shall normally ‘come to the college
at the expense of the college to be interviewed by the department - -
chairman, the division chairman, the Dean of ‘the College,. and the
President. 1If the candidate visits the campus, the department
chairman shall attempt to arrange for him to meet other members of
the campus community,

5. A department chairman who des1res to recommend a candidate for appoint- -
ment shall discuss his recommendation with his division chairman and
shall present his recommendation, together. with the recommendations
of the members of his department, to the Dean of the College. The -
division chairman shatl advise the Dean of the Gollege concerning the
appointment, and the Dean of thevpollege shall subsequently make his ¥
recommendation to the President. , If the President decides to make
an offer of appointment, he shall then write a letter to the candidate’
stating rank, salary, and duties and requesting the candidate if he
wishes to accept the appointment to submit -a letter of acceptance and"
written evidence of having completed a satlsfactory medical examination.

6. Non-tenured faculty may be appointed for terms of 1, 2, or 3 years.

7. The precise terms and conditions of every appointment shall be stated
in writing and be in the possession of both St. Olaf College and the
faculty member pefore the appointment is consummated.

8. The following statement of qualification for the various ranks shall
serve as a guide to department chalrmen, division chairmen, the Dean
of the College, and the Pres1dent in making new appointments to the
faculty. »

| S~ ) o
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Instructor

M.A. degree or the. equivalent. Experience preferred. (It is
highly desirable-that-candidates have had previoub educational _
experience, either in actual teaching situations or in pre-service
experience acquainting them with the best educational procedures.)

~ L3

Minimum: M.A. degree or the equivalent; doctoral degree pre-

Assistant Professor

ferred. Three years of full-time college ‘teaching experience

as instructor or above is recommended.

AsSociate;Proﬁeéébr
A - |

Ph.D. or equivalent academic competence. Three years of full-

time college teaching as instructor or above, plus three additional

years of full-time college.teaching, research, administration, or

equivalent experience beyond the Ph.D. degree. .

Professor

‘Ph.D. or equivalent academic c&mpetence. Five years.of full-time

college teaching as instructor or above, plus five additional
years of full-time college teaching, research, administration,

© or equivalent experience beyond the Ph.D. degree.
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3050.06 SPECIAL APPOINTMENTS
) ’ ’ «’—/f BY
When an appointment is made to a special academic unit--namely, the
library, the academic computer center, the paracollege, or an inter-
departmental program-~the procedures governing appointment, reappoint-
ment, salary, tenure, and promotion decisions shall parallel those
prescribed for faculty holding regular appointments in the departments
of the college, subject to the following special 1nterpretat10ns

The heads of the appropriate units--namely, the librarian, the
director of the academic computer center, the senior tutor of the -
paracollege, and the directors of interdepartmental programs--shall
bear the responsibility and authority assigned in.these procedures
to department chairmen, except that they shall érdinarily report’
d1rect1y to the Dean of the College rather than through a division

chairman. o S
P . . :

51‘

The criteria for evaluation of faculty shall apply even to those
- .members of the faculty not primarily engaged in classroom instnuction,
but in such cases they shall be interpreted in the light of the
~assigned duties’ 3 ]

n

3. Special appointments shall be made to the Paracollege only in’

those areas in which the regular college has no department and shall
_ not be made 31mp1y to circumvent departmental .approval,

%

~r
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3050.07 * JOINT APPOINTMENTS

A member -of the St. Olaf faculty may.hold a joint appointment in two (or
more) academic units Bf the college. Lo : :
1. In all cases of joint appointment, responsibility for appointment, ‘
reappointment, salary, tenure, and promotion recommendations shall
be shared by the units involved in the joint appointment. In each.
‘such. case, the heads of the appropriate units (e.g., department
chairman, Senior Tutor of the Paracollege, director of an inter- . |
departmental program) shall bear the responsibility and authority L
agsigned to department chairmen in-Personhnel Policies (3050). In
the case oﬁ‘appointments, the heads of the appropriate acadeiic
units, in consultation with the Dean of the College, shall be
. responsible for negotiating agreement on the nature of the joint .
" appointment, the qualifications of the candidates, and the pro-
cedure for recruitment and interview. :
2. The heads of academic units involved in a joint appointment shall .
' confer in advance of the appropriate deadlines concerning proposed
- recommendations on appbintment, reappointment, salary, tenure, and
promotion.  In any Casé‘where they fail to agree, they,shall send
. their differing recdmmepdations,to ‘the Dean of t ldge.
o A
a. If the disagreemgnt chcerns a recommendation for
appointment or reappointment, no appointment or reappointment
sha¥f be made unless the President, after consultation with
heads of the appropriate units, the division chairman, and
the Dean of the College, decides to appoint or reappoint.

b. 1If the disagreement concerns salary, the President shall - L
decide after consultation with the Dean of the College. ] -

c. If the disagreement concerns a recommendation fof tenure .
or promotion, the differing recommendations shall be forwarded
by the Dean of the College to the’ap sriate faculty committee. ~

3. Neither assignment to teach courses in a department nor membership
in the core faculty of interdepartmental programs shall necessarily '{
entail joint appointment with that department or program. '

4. Full-time faculty members hqlding joint appointment shall be included
among those faculty who are .consulted on: personnel decisions (as
specified in Section 3050) in each of the units to which they are
appointed. ’ : :

(4
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3050.10 REAPPOINTMENTS - s

1." Written notice of reapppintment or non-reappointment shall be sent
to all non-tenured fuli-time faculty;°this notice may, in some
cases, be 1nc1uded in. the letter of appointment. Notice shall be o,
. sent to. those’ in. their first year of service prior to March 1 of ’
their first year; to those in their second year of service prior ‘
to December 15 of their second year; and those who have completed
two years of service- ‘at’ 1east one- year in advanee of its effective .
. date. . > - : . : ' C *
2. At least thirty days prior to.the appropriate notice deadlines _ _
stated above, the chairman of each department shall submit to the >
Dean of the College recommendations concerning reappointment or non- '
*reappointmient of non-tenured faculty. Before doing so, he shaill REERS
consult with the individual involved, with the: full-time members -
of his department who have completed at least two years of service “
at the college (except those holding terfiinal appointments), .and % R
with the division ¢hairman. Such recommendations must be supported ' :
by written evaluation based on the Faculty Staffing Plan 13050.03)
and the Standards for Faculty Evaluatlon (3050, 04)

‘3. The precise ‘terms and conditions of every reappointment shall be ) L
stated in writing and be in the possession of both St. 0Olaf College )
-and the faculty member before the reappointment 1is consummated.

4, A faculty member who does not have a terminal ‘appointment and who .
is not recommended for reappointment, if Me so requests, shall be
givén an explanation of the action in an informal conference with
_the department chairman or the Dean of the College and, if he
‘requests, shall be given & statemenq of reasons in writing.

h—
.
%
’
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3050.12  SALARY - - e

The majorapurposefof the salary policy shall be to maintain a professional

2

staff engaged .in teachlng and research and to establish salaries in an
equitable manner. The President recommends a salary 'schedule’to the Board‘

£ Regents, Salariés are nornmlly based on a serglce period of nine

ﬁonths. ‘ oo . ‘ .

- . N )

-The procedure for establlshing the annual salary schedule and individual
salaries is as follows ,

1.

" The Dean.of the College shall then notify each department'chairman )

The Review and Planning Commlttet shall prepare ‘a proposed salary
schedule by rank and present it to the Dean of the College by
December 1. . o

\
- . . .

The'President and the Dean shall review the proposal and establish
a salary schedule 1ndicat1ng .the average salary to be paid 1n , .
-each rank for‘the next academic year. ’ SN

By January 1, the Bean shall forward this planned salary ‘schedule
for the next year to each department and division chairman,, plus a,
schedule indicating the maximum, average, and minimum salaries
being paid throughout the faculty in each rank for the current
academic year. All of tle above information is available to any
£aculty member from his department chairman. -The Dean shall also
inform the chairman what alaries are currently paid to.each member
of his department. ' '

Prior to making a recommendatlon, the chdirman shall discuss salary
with each member of his department.

The department chairman shall meet with his divicion chairman‘not
later than February 10 .to discuss his wr1tten recommendations for
salaries for the next academic year.

The division chairman and the Dean of the College sha11 review these
recommendations. = The Dear of the College shall then forward to the
Préesident, not later than March 1, his recommendatiorns for salaries;
and, when his differ ‘from those of either tlie department or division
chalrman, the recommendations of the .department and division chairmen
shall be included.

. . - .- ) ’

) After the appropriate Board.action.and not later than April 1, the

President shall set the salary of each faculty member and inform him
in writing of this salary. _ , . .

-

of the salaries of the members of his department.
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. 3050.15 TENURE
_ wfter the explratlon of a probatlonary perlod, and after an affirmative
tenure decision. has been made, members of the faculty of St. Olaf College
shall have tenure (that is, assurance of continuous employment by the
college), and they shall be dismissed (3050.23) or their service terminated
(3050.25) only for adequate cause and with due process except in the case:
- of retirement for a%e;///// - _
' The faculty membér/hith'tenure recognizes that tenure conveys both privileges
and responsibilities. . He will regard hlmself as a part of that group of
- faculty members who, because of the continuing relationships to the insti-
tution which their tenure involves, share* responsibility for the total 11fe
and program of the institution. He will res1gn from his position only
after careful consideration of its effect.upon the work of the college and . ‘
only after ascerta1n1ng that the college is in a pos1t10n to continue in
a competent manner the work ;For which he has been responsible.
1.° The award of tenure shall always be based on an explicit Judgment '
- by the college. Tenure shall not be acquired by default through the M
" mere passage of time in the probationary period.. During the.pro- :
bationary period an explicit decision concerning the grantlng of ___
‘tenure shall be made for each faculty member, who shall be‘notifled
in writing of this decision. Notice must be given prior to September 1
of the final year of the probationary period. : ,

." 2. The probationary period at St. Olaf Col lege for full-time faculty .
members who hold academic rank shall not excéed seven years. Service
at other institutions of higher education shall be counted on the .
basis of the following conditions: *

a. The probatidhary period for any-faculty member initially appointed
to the rank of assoclate or full professor shall not exceed three
years. - :

b. All full- tlme service; up to a maximum of three years, at the
rank of instructor or above at another instftution of higher
.education may be counted for those initially appointed as full-
time instructors or assistant professors. The decision concerning -
the number of years to be counted shall be made at the time of
initial appointment, and shall be|stated in the letter of appoint- -

. . ment. Thus, the probationary period at:;St. Olaf College for those

- with .previous experience would range from four to seven years

’ even though the total probationary period in the academic pro-
fession may ext®end beyond the maximum of seven years. _ .

o,

3. A teacher with the rank of. instructor may continue to sérve in that.
rank beyond the seventh year and without tenure, provided such-‘a
relatlonshlp is agreeable to both St Olaf College and the individual.
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4. The’following basic ‘requirements are necessary conditions for tenure: . - -

| _ a. Each candidate must have demonstrated that he meets high standards.

X - " of professional competence in his discipline and ‘that he possesses
< the ability and igterest to ensure continued growth.

. ' BL"Except under unusual circumstarces, each candidate must have

attained a terminal.degree in his discipline (or equivalent

professional distinction)

%

“\

5. All tenure decisions shall be made according to the Procedures for

A ‘ the Granting of Tenure and Promotion (3050.20). ~

6. Constraint is necessary in granting of tenure in order that St., Olaf
.College secure the best possible personnel to serve its program. Such '
constraint -is to be observed by all participants in the process of

»_ awarding tenure. : _ ‘ .

N
N d R
N -
“ - - - . : ¥ : N

A 7e *enure decisions shall be\based on judgments in the following three .
. ‘ ~ areas; lIisted in descending order or priority:

\
\
|
|
\
|
\
|
\
|
|
\
\
|
|
‘ < a. The ¢ didate s qualifications as measured by the Standards
’ for Faculty Evaluation (3050.04).
“ . . n -~
’ ::7 b. Considerations of personnel needs within the candidate's Ty
department (e g., areas of specialization, unusual teaching
| * styles, retirement plans) as they relate to the Faculty
Staffing Plan (3050 03). . .
\
|

C. Eonsideration of the number of tenuéed persons’ in the candidate s
department. Co y o

8. Any‘previqus experience shall be considered insofar- as it coptributes
to effectfveness in the Specified criteria.

1
.
e .3

-9, G;anting tenure;does‘not imply promotion. -

. wt 7 .




d. Professor
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* 3050,17 ‘PROMOTION IN RANK - ' .

S

The purpose of promotion is to recognlze effective teaching, research
scholarship, creative actlvity, and other contributlons to the work
of the college. . oo

The academic ranks of the college for its faculty\shall be’ as follows?

BT -

a, Instructor

‘b.- Assistant Professor

- ¢. Associate Professor

2

The college uses the desi nation "wisiting lecturer" or, "visiting
g

- professor" to identify persons appointed to the faculty, usually on

a pemporary basis, to whom the college polic1es of, promotion, éenure,
and rank do(not apply. :

All promotion decisions shall be made according to the Procedures for
the Granting of Tenure and Promotion (3050.20).

.
g

‘The follOW1ng basic 1°qu1rements are ‘necessary COndltlons for promotlon

in rank: - . t

a, Each candidate must have demonstrated that he meets high standards

--- of professional competence in his. discipline and that he. possesses

the ability and 1nterest to ensure continued growth. -

b, Except under unusual circumstances, each cand1date must have
attained a terminal degree in his dlSClpllne (or equivalent pro-
fessional distinction). . >

In granting promotion in rank, the college shall make an effort to keep

a reasonable balance between the upper and lower ranks of the faculty.

Decisions concerning promotlon in rank shall be based on the Standards’

for Faculty. Evaluatlon (3050.04), subJect to, the follow1ng considera=

tions: . : .

r
+

a. The criteria shall be applled more rigorously as the rank goes
hlgher} C,
- ¢ .
b. Promotion to full professor‘requlres that the candidate be ade-
' quately qualified in each of the three areas of criteria for

judgment.
c. .There is no required mlnlmum perlod of service at 'a given rank

evidence of excellence in .teaching and profess1ona% development
are grounds for acceleration. ¢
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Longevity by itself is no qualificdtion.

Any previous experience shall be considered insofar as it contri-

butes to effectiveness in the specified criteria.

The .number of persdnS'of higher rank within each department shall
be considered in relation to the Faculty Staffing Plan (3050.03).

~
. 2

S
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3050. 20 PﬁDCEDURES FOR THE GRANTING OF TENURE AND PROMOTION

1, Recommendation for tenure or promotlon shall normally.be initiated
by - the{department chairman. It may also be initiated by the division
chairman, the Dean of the College, orrthe Président. - Prior to making
recommendations, the chairman of a department shall confer with each
candidate for tenure or promotion. All documents and evaluations _
shall be forwarded to the division chairman, the Dean of the College,
" and the President, E ' o ‘
o s 5
2. The department chairman shall ‘solicit the ‘opinions of all full-time
members of his department who have completed at least two years of
service at the college (except those holding terminal appointments)
and shall report these opinions to the Dean of the TJollege. The
candidate's dossier shall also include some form of student and peer
evaluation. .

3.  The chairman and at least one other tenured member of the department
or division shall observe the candidate's teaching, and they shall
each write a narrative evaluation of the candidate's performance to
be included in the candidate's dossier. These evaluations shall
make reference to student opinion of the candidate s teaching, soli-
cited through discussion with students and student questionnaires.
The candidate shall receive a copy of - each written evaluation of his
teaching. : . . -

4. 1In recommending a candidate for tenure, the chairman shall ask all
tenured members of the department confidentially to rank all non-
tenured members of the department relative to the candidate for
tenure. The ranking is done according to the sections on Standards
for Faculty Evaluation (3050 04) and . Tenure (3050. 15) .

5. !The chairman shall’ append any other relevant data which the candidate
may wish to submit. :

_ vl .
6. The chairman may seek and append the- opinions of colleagues outside
' the department, alumnl, and professional colleagues in the candidate's
discipline. : % 7

7. The chairman-shall before November 20 discuss with his division chair-

man his- fecommendations for tenure and promotion for the next academic
year. .The division chairman shall then prepare his own written recom-
mendation on each candidate. - Before doing so, he shall consider the

. candidates recommended by other department chairmen in his division as
well as information: supplied by the Dean of the College as 'fo which
candidates will likeély be recommended in other divisions. All recom-
mendations shall be returned to the department chairman and ‘forwarded
by him to the Dean of the College by December 1. The Dean of the
College shall then add to the list of candidates any other qualified
persons whose dossiers merit review by the entire faculty committee.
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12.°

" The Dean of the College shall send to the Rev1ew and Planning Committee

- Staffing -Plan (3050.03), and the special conditions applicable to can-

@

by December 15 a. llst of all recommendatlons for promotion and tenure.
The Dean of the College or the Pres1dent shall interview each candi-
date for tenure prior to February,l: Similar interviews with candi-
dates for promotion are optional, -but they shall be held if either the
candldate, the Dean of the College, or the Pres1dent requests it.

- The, members of the Review and Pfannlng Lommittee who hold faculty N o

status (except those who are- themselves being considered that year

for tenure or promotion) shall recommend to the President candidates

for promotion and tenure according' to the Standards for Faculty Evalu-
ation (3050.04), subject to constraints contained in the Faculty »

didates for tenure (3050 15) ‘and to candidates for promotion (3050.17).

- a, To aid in the dellberatlon, the Review and Planning Committee

shall appoint a subcommittee of three full professors. Prior
o completing the recommendation process, this subcommittee shall
meet with the Dean of the College and with the division chalrmen
as a group. The subcommittee shall receive from the Deam’ ‘the-
.dossiers, of all candidates and shall have full access to all in-
formation submitted about the candidate, either in writing or
by consultation with the candidate, profess1onal colleagues,

' students, or alumni. :

b. This subcommittee shall submit its recommendations to the members
of the Review and Planning Committee who have faculty status. .
During the meeting, the subcommittee may, in a general way, explain

' ationale of its recommendatlons to the larger committee,

" withody
to each yp doss1er nor. preclsely what the contrlbutlons are,

ballot, elec
tenure. Committes members\shall accompllsh their. charge in full
confidentiality.

. The committee recommendations shal\l be reviewed by ther Dean of the _

College and reported by him dogethex with his own recommendations to

the appropriate; department any divisid airmen; all recommendations
shall be forwarded to the Presldent on or before February 15.

If the President intends to make recommendations to the Board at’
variance with the*faculty committee's recommendations for promotion
and tenure, he shall notify the committee, and, if requested, shall
at a closed meeting of the commlttee explain his reasons for s0
intending. : N




_ 13.
'.

14,

,President.

"uted to the dossier shall remain confidential,

4

. After the appropriate Board action, the names of persons receiving
tenure and promotion shall be announced by April 1.

Each candidate 'dossier shall be treateduwith strict confidentiality
by those authorized to review it--namely, the candidate's department
and division cHairman, members of the ‘three-member subcommittee bf
the Review and Planning Committee, the Dean of the College, and the
At any time the candidate may request of his department °*
or division chairman, of the Dean of the College, or of the President
that they discuss with him, in a general manner, the contents of his

- dossier and the reasons for whatever decisions may have been made,4

but in such a discussion the names of the individuals who have contrib-

s
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3050.23 ' DISMISSAL PROCEDURES . T S

«

z

Dismissal of a faculty member with a tenured appointment, or with a non-
tenured appointment , before the end of the specified term, may be effected
by the institution only for adequate cause. Adequate cause for. .dismissal

- of a faculty member shall be (1) incompetence or dishonesty in teaching,

or research, (2) neglect of institutional responsibilities, or (3) personal

. conduct involving,moral turpitude or which substantially impairs the .

individual's fulfillment of institutional responsibilities.

1. Preliminary Proceedings \ o ' - o ' g

- . . . X =
When reason aglses to question the fitness of a faculty member who has
tenure or whose term appointment has not expired, the President shall

distuss the matter with him in personal conference. If the matter is

» not settled by mutual consent at this point, the President shall request

that the Review and Planning Committee informally inquire into the
-situation., If the Review and Planning Committee cannot settle the
matter, it shall determine whethlr formal proceedings to consider -
dismissal should be initiated.  If the committee recommends that such
proceedings should be initiated, or if the President, even after

o considering a recommendation of the committge favorable to the faculty
member,”expresses his conviction that a proceeding should be under- '
taken, action shall be commenced under the procedures which follow.
Except where there is disagreement, a statement with reasonable par-
ticularity of the grounds proposed for the dismissal shall then be
formulated 301nt1y by the-President and the Review and Planning Com-
mittee; if there is disagreement, the Pre31dent or hlS representative
shall formulate thevstapement.. :

.

2. Commencement of Formal Proceéedings -t o : /

The formal proceedings shall be commenced by a communication addressed
to the faculty member by the President, informing the faculty member

of the statement formulated, and informing him that a hearing to
determine whether hHe should be remuved from his faculty position on

the grounds stated will be conducted by a hearing committee (see below)
at a specified time and place.. In setting the date of the hearing,
sufficient time shall be allowed the faculty member to prepare his
defense, The faculty mémber shall be informed of the procedural rights
that will be accorded to him. The faculty member” may respongd in :
writing to the statements in the President's letter at any. time prlor

to the scheduled hearlng.

3. Suspension of the faculty member dur1ng the proceedlngs involving
him is justified only if immediate harm to himself or others is
threatened by his continuance. Any such suspension shall be with

pay. -
4., Hearing Committee
‘The eommlttee of faculty members to conduct the hearing and reach a
decision shall be appointed in the following manner: N
48 -
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_ a. The Nominat{ng Committee shall appoint .one member from theftenured,n

‘ - faculty to serve as chairman of*the Hearing Committee. The appoint-

- . - ment cannot be challenged. . ~ ’ :

, . .

b. The Nominating Committee shall also present to the appointed
chairman a slate of ten tenured faculty members from whom the
President and the faculty member involved shall by mutual agree-
memt select two additional members to serve on the Hearing Com-~
mittee. ‘Faculty members deeming themselves disqualified for
bias or dinterest shall remove their names from the list. If the

. President and the faculty member cannot reach agreement, the

- Nomlnatlng Commlttee sha11 appoint the members. . .

C. The Nominating Commlttee shall make it clear to the Hearlng Com- .

mittee that the burden of proof for adequate cause rests with the

institution. Such a determination shall be satisfied only by

clear and convincing evidence in the record considered as a’'whole.

d. Except as specified below, neither the Hearing Committee nor the
Board of Regents shall -be bound by the formal rules of court pro-
cedure,

4 5. Committee Proceedings .

‘The Hearing Committee shall proceed by considering the statement of
" grounds for dismissal already formulated and the faculty member's .
" ' v response (ifsany) written before the time of the hearing. The com~
' mittee, in consultation with the President and the faculty member,
shall ‘exercise its judgment as to whether the hearing should be public
or prlvate. If any facts are in dispute, the testimony of witnesses
and othery evidence concerning the matter set forth.in the. President’'s
‘letter to the _faculty menber shall be received.
t
The.Hearlng Commlttee sha11 determine the order in which any testimony
shall be given and shall conduct the questioning of all witnesses. If
.o oo necessary, it shall also secure the presentation of any additional
‘eV1dence it deems important to the case. A verbatimrecord of the
hearing. or hearlngs shall be taken, and a typewritten copy shall be -
made available without cost to the faculﬁy member, .at his request.

£y

.
i

The President or his designated representatlve may attend the hearlng,

and may choose ‘councel to assist in presenting the institution's case.
, _The faculty member shall have the option of assistance by counsel of .
! . his choice and shall have the ‘aid of the committee, when needed, in -
: secur1ng attendance of witnesses.

° e : -
The faculty member or his courfsel and the President, his representa~ ,
tive, or the counsel of the college, shall have. the right, within
reasonable limits, to question all witnesses who “testify orally and
to expand upon or question the nature of all otherQngdence presented
to the committee, The faculty member shall have th pportunlty to
be confronted by all witnesses adverse to him. Where unusual and

. ' - o 49 | : .
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" The President shall transmit to the Board of Regents the full report

time of the hearing and similar matters, public statements'about the . v
. case by either the faculty member or administrative officers shall be .
v . , . .
50

urgent reasons move. the Hearing’Committee to wfthhold this right, or
where the witnesses cannot appear, the identity of the witmess, as
well as his statements, shall, nevertheless, be disclosed

to the faculty member. Subject to these safeguards, statements may,

" when necessary, be taken outside the hearing and reported to it. All .

the evidence shall be duly recorded.. A S .

If the faculty member waives his'right»to a hearing or fails to-respond
to requests from.the Hearing Committee for written or oral statements,
the ﬂearlng Committee shall evaluate all available evidénce and rest
its recommendation upon the evidence in the record.

-~

Conslderation by Hearing Committee

The committee shall reach its decision in conference on the basis

- of the hearing record. Before doing so, it shall give.opportunity -

to the faculty member or his counsel and the President, his represent-
ative, or the counsel of the college, to“argue orally before it. If . e
wrltten briefs would be helpful, the committee may request them. The .
committee may proceed to decision promptly, without having the récord . -
of the hearing transcribed, where it feels that a, just decision can be
reached by this means; or it may await the availability of a transcrlpt

of the hearing if its decision would be aided thereby.. It shall make
explicit findings with respect to each of the grounds of removal pre-

sented and shall provide a reasoned opinion for each decision. The . : e
President and the faculty member shall be notified of the decision in
writing and shall be given a copy of the record of the hearing. The
committee shall complete its work no 1ater€§han 45 days after the - -

commencement . of formal proceedlngs.
v

~ Consideration by Board of Regents

may of its own choosing.decide to review the case, or, if the 1ty

member so requests, it must review the case. The review shall be Dased .o
on the record of the previous hearing, accompanied by opportunity for
argument, oral or written or both, by the principals at the hearing or’

their representatives. The decision by the Board must be made no later

than 120 days after the decision of the Hearing Committee. The decision

of the Hearing Committee shall either be sustained or the proceeding be - .
returned to the committee with objections specified. In such a case,
the committee, within 30 days, shall reconsidler, taking account of the’
stated objections and receiving new evidence if necessary. It shall
frame its decision and communicate it in the samc manner as before. .
The Board of Regents shall make a final Judgment no later than 120
days after the comnittee's decision concerning reconsideration.

Y

Publicity

of the Hearing Committee, stating its action. The Board of Re%ents

Except for such simple announcements as may be required, covering the
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avoided so far aswpossible'ﬁntil the proceedings'have been completed.
Announcement of the final decision by the Board of Regents shall include
a statement of the Hearing Committee's original action.

Remuneratioﬁ

On the recommendation of the’faculty,ﬁearing Committee or the President,
the Board of Regents, in determining what, if any,. payments will be
made to the faculty member beyond the effective date of dismissgl,

shall take into account the length and quality of service of thg¢ faculty
member,

s

N

.o
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L 3050.25 TERMINATION PROCEDURES . o B
) ‘Termination of a tenured appointment, or of a non-tenured appointment '
before the end.of the specified term, may be effected by the institu--
tion only for adequate cause. Adequate cause for termination of ser-
‘ vice of a’ faculty ‘member shall.be (1) demonstrably bona fide ‘financial
' exigency as declared by the Board of Regents, (2) discontinuance of a
' department or program of instruction for reasons other than financial.
exigency, or (3) demonstrable medical disability. :

1. Demonstrably bona fide financial exigency as declared by the

Board of Regents:’ o ‘ ' . s

" If the Board of Regents declares a financial exigency, the o
follewing steps shall be taken before any adjustments in faculty
are made: ‘ ( ' o~

a. The President and the Dean of the College, following the
Board's notice of financial exigency, shall present data rele-
vant to the exigency at a meeting of the faculty.. The faculty
requests that the Board make available a report of the results
-of an out31de consultant who has examlned the claim of exlgency.'

L]

b. The President and the Dean shall bring to the campus outside
colleagues to assist the college in plannlng necessary changes
in the program of the college.

cy AdJustments requlred in each department shall be prepared by
/' the President and Dean and reviewed by both the Curriculum and
Educational Policies Committee and the Review and Planning
Committee. ‘ e S
d. Following these reviews, the Pre51dent and Dean shall prepare . '
a general plan to adjust the staff, indicating the number of
. needed changes in the different areas of the college. Final : b
_approval of this plan must be made by the Board of Regents. .
\
|
|
|

2. Discontinuance of a depértment‘br program of instruction for
reasons other than financial exigency: .

Such action shall occur only upon the vote of the faculty with
the approval of the Board of 'Regents.

¢

.

3. Demonstrable medical dlsablllty o

Termination for demonstrable medlcal dlsabllity of a tenured
appointment, or of a non-tenured appointment before the end-

of the specified term, shall be based upon clear and convincing
-medical evidence. The decision-to terminate shall be reached only
after there has been appropriate consultation and the faculty
member or his representative has been informegd of the basis of the
proposed action and has been afforded an opp’rtunlty to present
his position and to respond to.the evidence.

-
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A1l faculty staffing changes resultlng from any of the above dec1s1ons
. must follow due process as outlined beloy.

-
-

1. Any faculty member whose appointment is terminated shall, upon
_request, receive a written explanation from the President‘Just1fy1ng
~* this action. : : ‘ .

2. If the faculty member is nbt conv1nced that adequate cause has been
demonstrated, he or his counsel may file .a written response with the
Review and Planning Committee. The committee shall review the

‘ institution's statement justifying adequate cause and the faculty
" member's rebittal. If one-third of the committee feels it necessary
in order to reach a decision a. hearing shall- be sdheduled to clarify
statements received and to accept any additional evidence the Presi-
dent, his- representative, or the counsel of the college, and the 4

faculty member or his counsel wish to submit.

The committee's

decision (aad,

if possible, its written opinion) shall be présented

.. to-the Board of Regents.,

« first year of service” shall receive three months extra salary, those

The Board of Regents shall make the final
decision. : E : ‘

In every case of termination, except those based on medical d1sab111ty,

the faculty member involved will be given notice accordlng to the

schedule«for non-reappointment (3050.10).. Where: notice.ls not given . .
according to this schedule, severance salary shall be pa1d ‘to the

completion of the current contract year; in addition, those in their

in the1r second year shall receive 'six months extra- salary‘and those
in the1r third or later year shall receive twelve months extra salary.
In gvery case of financial exigency or discontinuance of 4 program or
deggrtment of instruction, the released faculty member's place shall

not be filled by a replacement within a period of two years unless
the released faculty member-has been offered reappointment and a
reasonable time within which to accept or décline it.




1.

3050.27 INSTITUTIONAL SANCTION

Sanctions short of dismissal (e.g., loss of prospective benefits,
+major fines, reduction in salary, suspension from service) may be
effected by the institution only in cases of demonstrated irrespon-
sibility or prq,fessmnal misconduct. ’ C e

v ‘ . 0 : :
If a sanction short of dismissal is.contested, the faculty member
affected may seek redress from-an dd hoc Grieyance Committee (3050.29).

oo - . .
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3050.29 GRIEVANCE COMMITTEE - . ,

Whenever. a faculty member (or thembers) wishes to make a formal complaint

‘against a member (or members) of some level of the college staff, and if
redress fof this complaint ‘is not covered by the procedures for dlsmissal
(3050.23) or termination (3050.25), the following procedure shall apply

1. The Nominatlng Committee shall appoint one memher from the tenured

faculty to serve as. chalrman of an ad hoc Grievance Committee. The'l g\
app01ntment cannot be challenged.
'W ‘1

- 2. The Nominating Committee shall algo present to the app01ntedachalrman
a slate of ten tenured faculty membérs from whom the complalnant and
the person or persons agalnst whom the complalnt is made shall by
futual agreement select twb additional members to serve on the
Grievance Committee. The slate: presented by the Nominating Committee
gannot be challenged Cel . . T

Y - -

S
>

~ \y
3. The'caalrman of the ad hoc Grievance Commlttee shall be responsible for
undercaking all prelim1nary measures, e.g., convening the involved : .
parties for the selection of the second and third committee members.
" T - » ' Coe
4. The person who initiatés*grievance proceedings shall submit to the
Grievance Committee a written statement wherein he defines the nature
of his complaint and names persons against whom it is made..
5. If the Grievance Committee rules that the 'alleged grlevance merits
_examination, then the complainant' s statement is to be forwarded to
the persons against whom the complaint is made and copies are to be
sent to the President, the Dean of the College, and to the appropriate
vice pres1dent or d1v1sion and department chalrmen. .
6. Those against whom the complaint is made shall respond in wr1ting
‘within ten days; 1f the complainant wishes, he -may be gresent when' the
committee receives the response.: T ] , : v

i

7. Hearings_ of the committee are open only to persons invited by the -
commlttee. ‘ . _ . : . g

8. Whenever the part1es to a d1spute are, present at a meeting or a ,
hearlng held by the committee, each has the 'right to have an adviser
-of his choosing from the faculty or the -taff.of the college.

i « “
5 .

‘9. If the complainant or the€ person against whom the complaint is made
believes that additional’ information may be obtained from witnesses, .
either pr both parties to the dispute may name witnesses who will (
then bd called to testify; the committee may limit the number of
witness provided that each party is allowed the same number. _

10. Having heard the test1mony of the named witnesses, the committee may ' .'fj
‘seek . informatlon from whatever other sources it seems necessary. AN

P
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11. Both parties to the dlspute have the right to heéarmgthe testlmony of ‘ .
all witnesses and the right to knowledge of all-othér evidence on p .
which the committee may base its findings. .- .

12, The commlttee.may questlon all persons involved in the ‘hearing.and :
Vo ; ‘has the power to determlne the extent to which the: parties to the -
dlsphte may questlon each other -and each other's w1tnesses. o

13. If agreement between the parties to the disputé has not bgen reached ™ |
upon completion of‘the hearing, the committee shall submit its f1nd1nga ’
of fact and its attendant recommendations, if any, in writing to the

, President,. the Dean ‘of the College, the appropriate vice-president or
“division and department chairmen, the complainant, and the persons:

. against whom the complaint is made. - The President, within 30 days,

< shall decide what, if any, action shall be taken. Aggrieved parties,
within 30 days, may appeal the President's decision “to the Board of

. LI Regents. The Board within 120 days, shall make the final decision.
N 4 .
cv o l4.  The committee in consultation w1th the President, sha11 determlne the .
.. extent to which the records of its hearing and meetlngs ‘on. each case %
N . may be acces31b1e to the public. . :
15, After the committee has submltted its report all-records of its
’ S hearlngs and meetings shall’ be: placed in custody in the President's
office,.

.
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"~ 3050.30 LEAVE OF ABSENCE

1.

Classification of Leéves qf Absence

a. Sabbatical Leave
b. Special Leaves With Salary
c. Special Leaves Without Salary

L

Sabbatiéal Leaves

a, The sabbatical leave has grown out of a recognition of the need and
desirability for each faculty member to have an opportunity at
regular intervals for professional growth and renewal. The purpose
of the sabbatical leave program is to strengthen the faculty by
providing opportunity for fﬁllﬁtime faculty members to improve
their competence as creative and interpretive teéachers,

Each faculty member's sabbatical activity should be designed
primarily to engage the individual with some aspect of curtent
scholarship or professional activity; it should not :

be used simply to prepare course material nor to broaden one's
perspective through travel, although such activities may be ’
appropriate as a minor part of.a professionally oriented program

of research or study. ’

. b. Sabbatical leaves shall be for one year at half current salary

("current salary" being_ understood to" mean the salary in effeet in
the year when the faculty member is actually on leave), ot for one-
“half year at. full current salary, or (if a faculty member goes on
leave after completing a period of service shorter or longer than
the normal six-year requirement) with salary pro-rated according -
to the period of service prior_ to the leave., Under the 4-1-4
calendar, it is permissible during the sabbatical year for

a faculty member to fulfill one-half of his annual teaching
responsibility during a single semester and thus remain on full
salary for the entire year., No portion of an gcademic year, in
which a faculty member is on sabbatical 1eave may be counted.
toward any sabbatlcal leave,

The sabbatical leave program«shall include a pro-rating scheme
over a 3 to 9 year period of service.

The pro-rating system shall allocate salary according to the
following schedule except that only tenured faculty members may
exercise the option of taking a sabbatical 1eave with salary after
a period of service of less than 6 years. -

A
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. . - “

Years of service at St. Olaf Salary during academic Salary dufing‘aca-

; before any sabbatical leave  year in which faculty demic year in which
: ® or since last sabbatlcal member on full year faculty member is on ‘
) leave 1eave ) - " semester leave *¥)
3 ¢ 1/4 ’ 3/4
B 4 1/3 - . - ,5/6 ' -
- 5 5/12 11/12 . -
6 1/2 _ Ao
8 2/3 . 1
9 3/4 ' T

*) This is a fractlon of the annual salary. The purpose in providing
‘for increased salary if the leave is taken after a period of service
longer than 6 years, is to encourage full-year leaves. Such increased
salary i8 not provided for if the faculty member spts for a one-
semester leave. ' ’

expect a sabbatical leave after each 6 years of full-time non-leave
service with possible pro-rating as explained in Section 2b above.
Such service heed not be .continuous. The right to expect a sab-
batical leave is a contingent, not abeolute‘righﬁl The granting
. of sabbatical leaves-is not, therefore, automatic, but is contingent
\ ‘ upon meeting the following requirements consistent w1th the basic

c. Each member ef the faculty who holds academic rank has a right to :
intent of the sabbatical leave program:

.

1) The faculty member must applwaor a sabbatical leave in order
~ to bi considered. Application forms may be obtained from the
Office of the Dean of the College. The completed form will

be submitted to the department chairman with a request for a
recommendation; the chairman will then forward the application
along with this recommendation, to the Dean of the College by
October 15 for consideration for a leave for the following
academic year. :

2) The applicationsofor sabbatical leave shall be rev1ewed by a .
Leaves Selection Subcommittee of the Review and‘P anning Com- ;
mittee and the Dean of the College. The Selection Subcommittee

° shall consist of members of the Review and Planning Committee

who shall be appointed by the chairman of that committee;
these appointments shall be.ratified by said committee. The
Selection Subcommittee shall be broadly representative and
composed of tenured members who have had sabbatical leaves. ’
Their recommendations shall be made to the Review and. Planning ‘
Committee which, id turn, makes recommendations to the Presi- |
dent. Final approval is the prerogative of "the Board of Regents.

3) The Subcommittee shall satlsfy 1tse1f that the following minimum ‘
' criteria are met: v A o
|

(a) The applicant must have a worthy project as attested by
the chairman of the department and the Dean of the College. ‘
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(b) The proJect must be in harmony with the objectives of
the sabbatical leave program as set forth in section 2a
.above,

(c) In the case of an application for pro-rated sabbatical
' leave after less than 6 years of service, the applicant
must give evidence of the advantage or necessity of

speed-up . :

4) TFollowing the completion of a leave, the recipient shall sub-

-~ mit a report of his leave activities to the Dean of the College.
Thesé reports are to be made available to the faculty selection
committee for review and shall”be placed in the library to be
available to the faculty. . The approval by the Dean of the
College of the report of a leave of absence shall be a condi-
tion for the granting of a subsequent leave of absence to a
faculty member.

The pension contrlbution from the participant and the College may

be pro-rated, at®the option of the faculty member, according to the
salary paid by the College during the sabbatical leave period. If -
the participant on sabbatical chooses to pay the pension tontribu- :
tion based on full annual salary, the College will also contribute

.the normal and usual payments,based on that salary. --

e. The period of sabbatlcal leave shall count toward tenure, promo-
tions, and salary increments,

Special Leaves Wlth Salary » T [

a. Such leaves are understood to be leaves for special purposes; e.g.

to perform special services to the College, leaves uf up to six
months necessitated by illness or child bearing (medical documenta-
tion required), etc. See also Section 3055.20.

‘Such leaves are a matter.of administrativevdecision. -

In. the case of illness such leaves shall count as service credlt ? :
for up to six months toward a sabbatical leave,

Special leaVes with salary shall be counted as time in service in ,
determining tenure, senlorlty, and salary increments, provided = = /,,
that they are coggected with professional growth and development

and are not for fhe purpose of pursuing work toward a ‘degree.

During the period of such leave, the pension confribution from

the participant and the College may, at the option of the faculty
member, be pro-rated accordlng to the salary paid by the College
during the leave period. If the participant on such leave chooses
to pay. the pension contribution based on the full annual salary,
the College will also contribute the normal and usual payments
based on that salary.:
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4.

Special Leeves:Without Salary

ae

C.

Conditions Applicable to All Leaves

Such’ 1eaves are granted at the d1scretlon of the Administration foxr

- special purposes e.g. to pursue graduate studies, special research
+ and/or study projects, as sick leave after the first 6 months of

disability, etc.. (Note: after the first 6 months of sick leave,
during which salary is recéived from the College, the faculty mem-
ber, provided that his disability if certified as "total", receives
payments under the Total Disability’ Insurance ‘Plan, see also )
Section 3055.20).

During the period of such a 1eave, the College does not normally
participate in pension payments. However, the faculty member has. .
the option of contlnuing to make hlS own contrlbutions to his
pension fund.

The College shall, however, continue to make pension payments to -
the account of a faculty member who is on leave without salary from
the College, provided that such a leave is connected with profes-
sional growth and development and is nof for the purpose of pur-

‘'suing work toward a degrée, provided that such a leave has support

from an outside source in an amount not less. than one-half of the
faculty member's current salary and provided that the solrce
giving such support declines to make the pension payments. When
such pension payments are made by the College the faculty member

" shall pay his normal and usual share to the pension plan pro-rated

according to the amount of his outside support up to that amount
of his current salary. The College shall also make the normal
and usual payments based on that amount. -

Such leaves shall be given credit as time of service in determining
tenure seniority, and salary increments, provided that they are
connected with professional growth 'and development and are not for
the purpose of pursuing work toward a degree.

a,

b.

Notice of severance from the College‘shall under no circumstances
be given durlng leave.

A v icher who receives a leave from the College is expected'to )
return to the College after the leave has been completed. In the
event he chooses to leave the service of the" College for another
position within one year after -the termination of the leave, he
shall repay the College any leave salary it has paid him.

Notice and terms of the leave of absence shall be submitted to the

recipient in writing. The leave shall become official upon receipt
by the Dean of the College of the faculty member's written acceptance
of the leave, and after approval by the Board of Regents.
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d. - When a teacher has been granted a leave of absence, the administra-.
tion of the College shall make proper provision for his work without
increasing the teaching loads of the ,other members of the department.

e. At the beginning of the school year, the Dean of the.College shall
. inform the faculty as to persons on leave and the conditions of the
leave. ' , . ' ’

f. A faculty member on leave is eligible to participate in the Group-
Life Insurance Plan and the Total Disability Insurance Plan on the
-same basis as when he is not on leave.

. Participation in the BluebCross and MII plans may be continued .
during the period of leave, at the option of the faculty member.
If he chooses to participate, the Major Medical Expense Plan
will then also be continued in force. A faculty member wishing
to continue. under these plans must so inform the Business Office.

g. The period during which a faculty member is on any type of leave,
except as stated in 3¢, shall not count as time ﬁn service accumu-

lating toward a sabbatical leave. - - o

q L4

Provisidn for the annual cost of the faculty leave program shall have

ptiority over other budget items involved in faculty compensation.

The attention of the faculty is called to the possibility of aid for
study or research under the sponsorship of national and professional
agencies. Information is obtainable through the Office of the Dean
of the College and from department chairmen.




3050.35 RESIGNATION

Notification ‘of resignation by a faculty member ought, in general, be
early enough to prevent serious embarrassment to the institution, the
.length of time necessarily varying with the circumstances of the par-
ticular case. As a‘general rule, such resignations to become effective

at the end of the academic year® ought to be submitted before the beginning
‘of the second semester of the same academic year.

3050.40 RETIREMENT AND EMPLOYMENT BEYOND AGE OF RETIREMENT

The retirement age for all faculty and staff is 65. Any extengionFrequires
a special vote of the ‘Board of Regents. Such extengions are not to be
made beyond the year in which the faculty member or administrative officer
shall have reached the age of 70. For special provisions, see section on
-Staff Benefits (3055). ' '

One normally retires at the end of the academic year during which one
reaches the age of 65. The academic year is defined as beginning on the
first of September and ending on the thirty-first of August of the following
calendar year. : : ’

‘ ‘
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3050.45 FACULTY EMPLOYMENT OUTSIDE OF THE COLLEGE'

-

The financial structure of St. Olaf College is dependent on the close .
inter-relationship between student costs, teaching load, costs of facilities -
and equipment and administrative and service costs. 1In order to keep

student costs at a minimum, the other factors must be controlled so that

the College is as efficient as possible in keeping with the highest standards,
of teaching and intellectual endeavor. If the faculty ‘teaching and research
assignments are reasonable and_fair to the College ‘and the individual, and

. the salaries are adequate, faculty employment outside of the College w1ll

always be minimal. - .

Special situations will arise where a staff member may wish to substitute
special research under non-college sponsorship for- part of normal teaching »
assignments. If the payment for college Quiies is pro-rated at an equitable
level, the department cha1rman and the Dean of- the College may apprnve this
arrangement. : ' ' :

Similar substitution of teaching at another institution will be approved

‘only in an emergency or Where joint employment of a staff member by more

than one institution has obvious advantages to all concerned. .. It is
assumed that salary for such part-time employment will be at a rate not
lower than the current college salary for the faculty member. "~Outside
teaching employment must be approved by the department chairman and the

" Dean of the College. » . ,

There may be benefit to the College and professional ga1n to the ind1v1dual

in a limited amount of outside work such as consult1ng, ‘lecturing, preaching
or performing. This is acceptable provided that the amount of such activity
is reasonable and is reported to the Dean of the College. Normally two or ’

three ‘days per mdnth during the school year would be considered a maximum.

Ordinary "moonlighting" or work outside of a professional area must:be.
limited by the good taste and judgment of the faculty. If such work
interferes with the quality of performance in regular college duties, the -

. college administration will expect to review salary, load, or even the

continuing faculty status.

Salary at St. Olaf College is paid to the faculty throughout the entire
year for the nine months of active classroom service. The summer is a
period for rest and recreation, but also for intellectual refreshment and
planning so that better work c.'}; be done in the nine month period. -The
College does not place any formal restr1ctions on the summer activity of

‘the staff, but it is understood that summer provides an opportun1ty for
‘continued profe551onal growth. , -

]
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3050.50 HOSPITAL-MEDICAL INSURANCE

This.insurance is not required, but faculty members may participate in a
Minnesota Blué Cross-Minnesota Indemnity, Inc. group plan.. The total cost
is‘borne by the individual. The Blue Cross hospitalization contract pro-
vides full semi-private accommodations with a $25 deductible provision

and 365 days of coverage. The MII medical coverage provides for the usual,
customary and reasonable fee charged by the physician or surgeon. Further
information is svailable at the Treasurer's Office as to premiums and pay-

roll deductionus.
. o

3050.55 ON-THE-JOB ACCIDENT "INSURANCE

Faculty members are fully covered by Workmen's Compensation. -Any injury

while on the job should be reported to the Office of the Business Manager.

3
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3055 STAFF BENEFITS AT ST. OLAF COLLEGE

3055.05 RETIREMENT PLANS N - -

1.  SOCTAL SECURITY

Under Federal Law the College must withhold social _securlity : taxes in
accordance with the schedule outlined in the 1967 amendments. As of
January 1, 1973, 5.85% of the first $13,200 of one's annual income
is w1thhe1d from his salary, with an equal amount paid by the College.

- Both the percentage: and dollar amount are subject to change through
Congressional action. Faculty participation is requifed and Social o
Secur1ty numbers must be a part.of the payroll record. : : ) '

‘2. PENSION PLAN S

St. Olaf College established a pension plan in-1948. Since that .

time many changes have been made which have materially increased the

benefits ,available. The plan is carr1ed with Teachefs Insurance and

Annuity Association. . - ° °,
|

_ a. Eligibility

full-time member of the faculty and administration is eligible
f r part1c1patlon in the, plan provided:
. His salary is belng paid by the College; . -~ : - .
/ 2. He served on the staff for a minimum of two years; if he has
: reached age 35, he be reqired to have served a minimum of
, " only one year.
N ,
b. Participation
Partlcipatlon in the St. Olaf College retirement plan is r~p1.1.ona|1
fqr all persons eligible for participation with the inderv.“-anding
that the College will contribute to the plan effective with the’
date of appllcatlon.

3. 'CONTRIBUTIONS ‘ ‘ - .
a. For those who are ellgible for part1c1patlon but have not reached .
age 35: Lo . , - - S

[ ~3

.1) The individual and the 1nst1tutlon shall each pay a portion

of the contrlbutlon, the individual's contribution to be
treated as a reduction of salary and the institution to pay o
both sums . for am Annu1ty Contract . ) R

2) The individual may contr1bute an amount equdl to 5% of hlS . »
salary and the amount shall be matched by the College.  The - ’
total shall then be paid into the pen31on account of the B
part1c1pant '_ - ) i - .

[y . -
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: 5.' USE OF A SATARY OR ANNUITY OPTION UNDIR THE TECH ICAL AMENDMENTS ACT

. Tax rulings make it clear- that if an employee/of a 501(c) (3) institutiun

" increase in salary, i return for his institution's purchase of a fully

onrm.W-Z.

Example 1:  Assistant Professor A has a salary:of $10,000.
/  Five per .cent of this is $500. This: is the amount contrib-
/ uted by Assistant Professor A to the pension program, The
/ College also contributes $500. This total of $1,000 is
deposited in Assistant Professor A's pension account.

;

b For those‘who are eligible for part1c1patlon, have reached age 35,
and elect to participate:

1) The 1ndiv1dua1 and the institution shall each pay a portlon
of the contribution, the individual's contribution to be treated
as a reduction of salary and the institution to pay both sums .
for an Annuity Contract

2) The individual shall contribute a sum equal to %5 of his salary
and the College-dhall contribute a sum equal to 10% of the .
) ‘salary., The total shall be paid into the pen31on account of
the participant. :
. ) : Exam21e°2: Professor B has a salary of $15,000. Five
- .. per cent of this is $750., This is the amount contributed
. by Professor B. Ten per.cent of salary is $1,500, which
- is contributed by the College. This total of $2, 250 is
deposited in Professor B's pen31on account,

Y

4, VESTED RIGHTS

o

a. The 1nd1v1dua1 shall. at all times have full vested rlghts in all
contrlbutlons that have been made to the plan.

b. The fact that the individual has vested rights in the accumulation
- shall not be construed to mean that he has the right to withdraw
these sums, Normally, they may be used only for retirement bene- -
fits unless specific perfpission is granted by actior of the Board
of Regents of the College.

’

OF 1958, . . //
! e

such as St. Olaf elects to take a reduction’ in salary, or to forego an .

vested annuity contract for him, the amounts so contributed by the insti-.
tutlon will not be taxed to the employee currently, within the .limits of
his "exclusion allowance," nor are they to be reported as "wages" on his-

6+ RETIREMENT AGE

The retirement age is now set at 65, - <:;.pf\»




3055, 10 GROUP LIFE INSURANCE PLAN -

The purpose of the term life insurance program is to provide the mlximum
amount of insurance protection for the family in the event that the death
of the individual should occur during his working yegrs, The plan is
carried with Teachers Insurance and Annuity Association (TIAA).

"1. -ELIGIBILITY _‘ : i .

Any full time member of the faculty .and administration is included in
the plan provided his salary is being paid by the College. s

o

2. AMOUNT OF INSURANCE ‘ ‘ o

. 3

The amount of graded term life insurance shall be determined by the
marital status, the age, and .the salary of the eligible staff member .

in accordance with the following schedule:

Single Staff Members

Married Staff Members Whose
salaries are:

Number‘of Units

2 . .

Less than $5,000 4 °
$5,000 but less than $10,000 6
$10,000 but less than $15,000 8
$15,000 and over 10

Coverage for each Unit of Insurance

Attained Age Nearest Birthday

Ages through 50 $2,500
51 '2,375
s 52 2,250
' 53 2,125
54 2,000
55 N 1,875
56 , 1,750
57 1,625 - .
58 1,500 ;
59 1,375 :
60 1,250
61 1,125 ' ..
62 -1,.000 '
63 ,875
64 ’ 750
65 " 625
66 - 500
67 375 .
250

68 and over

3." OTHER PROVISIONS

The insurance is payable in a single sum or in installments in event

of death from any cause,

AN
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the date of death.

Y
by . -

If while insured and before his 60th birthday a part1c1pant becomes’ )

totally disabled, his, insurance will continue durlng such disability .

for twelve months after cessation of premium payments. If before the ‘

end of this twelve-month period he furnishes due proof that - such.

disability has been continuous for at least six months, his insurance

will continue as long as he remains so disabled, subject to his Sub-

m1351on of proof of continued disability at: such interyals as TIAA

may reasonably require. 1In.the event of death during this continuance
of insurance, due proof must be furnished TIAA ,within one year follow1ng
the date of death that disability had existed unlnterruptedly until

- . -

Upon termination of empioyment a parcicipant's insurance-ceases, ;
except that if he dies within 31 day$ thereafter, the .death benefit

- will be’ payable. Within the 31 days follow1ng termination of
.employment, a participant may. convert, without medical examination, S

all or part of his life insurance to an individual policy on any .
regular whole life or endowment plan then issued by TIAA. Such .
policies may be .preceded by single ‘premium term insurance for a ;
one-year period.

PREMIUMS _

The entire premium for'this insurance willvbe paid by the College.

v
.
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’ 3055.15 BLANKET TRAVEL ACCTDENT INSURANCE R

St. Olaf partlcipates with other ACM colleges in the Blanket Travel
Accident Insurance, carried with the Insurance Company of North America.
A principal sum benefit gf $50,000 is provided in accordance with ‘the
following schedule for injuries sustained while .away from home on Col-
lege business, Coverage beg1ns at the actual start of an anticipated
trlp, whether it be from your place of employmgnt, home, or other loca-
tion, and terminates upon your return to home or place of employment,
whichever first occurs. The ¢ommutation -travel is excluded from coverage.

1. DESCRIPTION OF COVERAGE

Coverage A--Loss of L1fe, Limb. or Sight
Indémnity:

If such 1nJur1es shall result in any one of the follow1ng specific
losses within one year from the date of accident, the Company
will pay the benefit specified as applicable thereto, based upon
the Principal Sum stated in the Schedule of Insureds; provided,
however, that not more than one (the largest) of such benefits
shall be paid with respect to -injuries resulting from one accident.
: “~

Loss of life The Principal Sum

Loss of two or more members The Principal Sum

Loss of gne member One-half the Principal Sum

Loss of thumb & index f1nger One-quarter the Principal Sum

' of same hand ‘

"Member" means hand, foot or eye. "Loss” means, with regard to
hand or foot, actual severance jthrough or above the wrist or
ankle joints; with regard to eye, entire -and 1rrecoverab1e loss
of sight; with regard to thumb and index f1nger, actual’ severance -
through or above metacarpophalangeal JOlntS.
Coverage B~-Permanent Total Disability (Not Applicable to Dependents)z:
After one year of "continuous total disability," and if the Insured
is then‘"permanently and totally disabled" the company will pay a
Permanent Total Disability Benefit equal to the difference between the
Principal Sum and any payments made under Coverage A on ‘account of
such injuries. :

»

Certain exclusions are also stated in the policy.

PREMIT'JMS'

Premiums for this will be entirely paid by the College.

.

SUPPLEMENTAL COVERAGE

Under tiés program an employee may obtain broader coverage on a

ur hpur basis which covers both occupational and non-

~

~ twenty-
occupatlonal accidents.

R " ' o 69 °
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Various options are available for both ' empypyee only'". as well as o
- employeed and family." The principal sum selected is over and :
,above‘the College business coverage and the amounts available on
. an optional basis range from $10,000 to $15G,000. For further
details, contact the Business Office.

3055 20 GROUP TOTAL DISABILITX INSUnANCE PLAN

On November l 1958, the College 1naugurated a comprehen31ve program of
Group Acc1dent and Sickness. Insurance. As of May 1,-1964, this policy
is carried with Teachers Insurance and Annuity Assoc1atlon. The basic
purpose of this program is to provide contlnuatlon of salary in the évent
of dlsabllng 31ckness or acc1dent. o,
- 1. ELIGIBILITY

Aﬁy&full-time'member of the faculty or the administration under age

" '64% is eligible provided:

‘a. his salary is being paid by the College and he is under contract
. : to the College for a full academic year;

b. he has served on the St, 0laf staff for a period of at least
twelve months., It is important that the individual enroll -
promptly s0 that hlS insurance will become effective as soon as
he becomes eligible. If he delays enrollment more than 31 days

.~ after becoming -eligible, le will be required to furnish evidence
of insurability.satisfactory to TIAA.

«

2. PARTICIPATION

Participation in the'plquby all of those eligible is mandatory.
3. PREMIUMS . - - N ' .
- One-half ,of the premlum w1ll be paid by the 1nd1V1dual, the balance
by thé College.

4. THE DEFINITION OF IOTAL DISABILITY " - :

Total dlsablllty under this program is “the 1nab111tﬁ of. the employee, , »
by reasons of sickness or bodily injury, to engage in any occupation

for which the employee is reasonably fitted by education, tralnlng, M

or experlence "

.

5. BENEFLIS
When an insured individual becomes totally disableo because of injury
or, illness, tlie College continues his regular salary for six months,
The plan provides the following benefits, which.begin on the first of

L SR 70. :




a

the month following six months of total disability and continues
‘ during such dlsablllty until he reaches age 65 or until his prior
' death.

-a, A Monthly Income Benefit which, including any .income benefits ‘
payable from Social Security and Workmen's Compensation, is .
\ equal to 60% of the first $1,500 of his covered monthly salary, .
plus 407% of covered monthly salary in excess of $1,500 as of the
date disability began, but not to exceed $1,500 monthly.

b. ‘A Monthly Waiver Benefit of the amount being paid to his TIAA-
CREF annuity in accordance with the provisions of the College's
retirement plan, but not to exceed 15% of his covered monthly
salary as of the date the disability began. ,This waiver Benefit.
is credited as monthly premiums on his annuity, divided between
TIAA and CREF, if he'participates in CREF, in thé same proportion
as that being used when disability began. . o

c. The Monthly Income Benefit and the Monthly Waiver Benefit payable
during a period of continuous total. disability will be increased
each year by 3% compounded annually, commencing as.of the first
day of the calendar month following 18 months of such continuous
wtotal disability. -

6. CALCULATION OF BENEFIT AMOUNTS

. -
| ' The smount of benefits for which an individual is insured will be '
. established once a year., on the policy anniversary date which is

September 1. Thus, each participant's coverage and the premium
amount for his benefits remain the same for twelii/ponths at a time.

v
v

+ <The covered monthly salary used 1. determining~benefits will be
_one-twelfth of the individual's basic annual sglary (exclusive of '
overtime and other forms of additional compensation). \‘\-—zf\i

A

T THE EXCLUSIONS

TIAA disebility benefits are not payable if total dlsabilﬁ ty results
from: .

a. Injury or sickuess as a result of war, declared or undeclared.

b. Injuries sustained in an accident which occurred prior to the

date the employee becomes insured under the group policy. This
exclusion will not apply, however, to a period of total disability -
commencing after the employee has been. contlnuously inswred for

at least one year under any TIAA Group Total Dlsabillty insurance
policy that provides Monthly Income Benefits nor to a period of
total disability commencing one year or more after the effective
date of the plan.

c» Intentional self-inflicted injury or sickness. -




8.

9.

10.

)
L

fs

oy

4

d. Pregnancy, unless the period of continuous total disability beging
after a period of two weeks or more throughout which the employee
was actively at work following the termination of such pregnancy.

’

TERMINATION OF ‘INSURANCE -
Termination of a staff member's insurance occurs if his active service
is terminated, if he ceases his premium cofitributions, if he ceases

to be in a class of empluyees eligible for coverage, or if the gfpup
~policy is terminated. Insurance terminates six months before-the-
employee's 65th birthday, since benefits are not payable for the first
six months of total disability-nor beyond age 65.  For certain other
circumstances, special pravisions shall be worked out with TIAA.
Termination of an employee's insurance does not affect his benefits
for a total disability existing on the date of such termination/

FURTHER INFORMATION AND INTERPRETATIONS

,

- ) ) : -
Total disability-is determined .jointly by TIAA and Social Security

.since TIAA pays the difference betivieen the allowable Social Security

benefits and 60% of the first'$l,500 monthly salary.

The Jjudgment is based on information presented to the two agencies
by the individual's physician.

»
. .

It is the respdnsibllity of the individual concerned to seek a

judgment of "total disability" in order to benefit from the provisions
of this pléan.

The concerned individual must Tealize that TIAA, under.the terms of

this pldn has no obligation to pay any disability claim made wien

the claimant is no longer on the payroll of the College. This includes

. convalescent. leaves.without ‘pay. Because of this provision, it“;s in

the best) interests of the individual concerned to file a claim during
the firdt six months of disability, during which time: his salary is
still /being paid by the Coléege. This should probably be done when-
ever (it looks as taough theke»is any possibility of total disability.
" The judgment as to d1sab11ity will then be made at the end cf the
spec1fibd six months' period. It is the privilege of the faculty
member at any time to withdraw his request tc be declared totally
disabled. ™

1

RETURN TO-WORK - , S

Return to work by a formally disablel employee in no way impairs his
right to future benefits if he once again becomes disabled. If:the
~ employee is redisabled within one year of his return to work, and

. from the same cause as the original disability, TIAA administratively -
waives the six month waiting period, and benefits begin immediately.
.1f the second disability occurs more .than one year after the employee's
return to work, or from a-different cause, disability benef1ts begin
after the satisfaction of the six month waiting period.

-
o
o
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3055.25 SPECIAL PROVISIONS APPLYiNG TO ORDAINED PERSONS

LY

- It is the policy of the College that the ordained persons who afe:members

of the faculty or officers of the administrations shall join or. continue
in the retirement, life insurance, and disability insurance programs of
their Church Body and may supplement this program by contributing a sum
equal to 5% of their monthly salary to the College retirement program in )
TIAA. These individuals are also included in the Group Life Insurance and
Group Total Disability Insurance programs of the College in accordance
vith the provisions of these plans as outlined in the appropriate sections
of this publlcatlon.

3055.30 MII MAJOR MEDICAL EXPENSE PLAN

2

1. FEligibility

To be eligible for major medical benefits it is necessary to be
‘ covered by the MII Basic Medical Plan.

2. Premiums

The premiums for this insurance, which is carried;with Minnesota
dndemnity, Inc., are pald entlrely by the Collegé’

3. Te*ms of Coverage

When an acdldent or sickness causes an individual t. incur covered
medical expenses during any calendar year:
* MII Pays: : Those expenses eligible for payment under the
Basic usual, customary and reasonable charge
. made by the physician or surgeon, then,

Individusl- Pays: The next $50~--per calendar year--then, subject
to-the conditions of the contract,

MII Pays: ST 9% of the‘followinéﬁ i . .

*Surgeon' s Fees -

*Physician's Fees (See spec1al prOV1sion for psychlatrlc care)

*Anesthesiology e_

*Assistant Surgeon's Fees

*Physical Therapy

*Diagnostic X~Ray and Laboratory _

*Prescribed Drugs and Medicines . “

*Ambulance

*Blood or Blood Plasma,

*Artificial Limbs, Eyes, Casts, Splints, Trusses, Btaces,
Crutches. )

' *Rental of Wheel Chair, Hospital Type Bed, Iron Lung, or
Other Prescribed:Equipment -

*Complications of Pregnancy as defined in contract

. *Private Duty Nurses

aQ

»

AND/OR 50% of the following:
.- *Professional Psychiatric Care Out of Hospital
. 73
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'To a Limit of: $20,000 Lifetime

} L . . +
Common Accident or ) In the event that two or more insured dependents
Contagious Disease: of the insured employee incur eligible expenses -

Reinstatement of The Maximum benefits of the Major Me&ical Expense
Maximum: . ‘Plan may be restored after the indlvidual has

.

Special Provisions

5 ' as a result of the same accident, -or as a-result s
of the same contagious disease contracted within )
‘a period of any given 30 days, only one deductible
amount will be applied to the aggregate of such
expenses for all insured persons. '

received benefits totaling at least $1,000 upon
- recelpt by MIT of satisfactory proof of accepta-‘
bility for further coverage.

N Expenses Not Covered

a
Services or supplies received in and billed by a h05p1ta1, except
blood and blood plasma.

Workmen s Compensation. cases or services supplied under the laws of
the United States or of any state or political subdivision, 1nc1ud1ng
the Vete;ans Administration.

Conditions contracted as a result of war.

Dental work or dental X-Rays except as a result of injury while
covered by the contract.

Eye refraction or purchase of eye glasses or hearing aids.
Cosmetic surgery, except as a result of injury while éoVered by the
~contract or unless the individual requiring such surgery was born
under contract.

Medical examinations, X-Rays or laboratory services, and supplies
where not necessary for treatment or diagnosis of injury ox sickness.

Miscarriage or normal pregnancy or surgical procedure for termination
of pregnancy, which are covered under the basic contract.

Travel expenses.

Services rendered by hones for rest, the aged, nursing or conval-
escence., .




3055.35 TULTION SCHOLARSHIPS FOR FACULTY AND ADMINISTRATION CHILDREN -

. 1. ELIGIBILITY - ’

All children, one of whose parent is a full-time member of the faculty
or administration, are eligible for participation in the plan provided:

a. the salary of the parent is paid by the College.

b. the parent has served on the staff for a mimimum of three years.
However, if the parent is a full professor or holds equivalent
administrative rank, he is required to have completed a minimum
of only two years on the staff.

2. BENEFITS
A tuition scholarship equlvalent to 1/2 the comprehen51ve fee is
granted to children of eligible families. _ -

This scholarship is intended for use at St. Olaf College. However, if

the parent is currently actively engaged as a teacher or administrator

on the St. Olaf staff, it may also be used at any other college of

The American Lutheran Church. If used at one of the other colleges of

the Church, St. Olaf will pay to the college selected a sum equal to

its publlshed charge for tuition or an amount equal to 1/2 of the com- .-
prehensive fee at St. Olaf, whichever is the 1esser sum.

. 3. COND I”\IONS

3

a. This scholarship is limited to the natural born or, 1egally adopted
children of the family.

b, This scholarship program is intended to assist the faculty member *
in providing an education for his children at St. Olaf or at another
e college of The American Lutheran Church. Thus, it is limited to a !

g total of.four academic years, a maximum of 36 courses, the comple-
tion.of the work for the bachelor' 's degree, whlch ver shall occur

first. ”

c. This scholarship shall be granted only when the parent is actively
a member of the staff or is on a regularly approved)leave of
absence. All'rights to a tuition scholarship for chiildren shall
‘be abrogated when the faculty member resigns from the College or

when his services are terminated by action the imstitution.:
However, should the faculty member reach the age of retirement
or die while;a member of the staff, the following rovision shall

apply:

1) If he has served on the staff for fa period of at least
three years but less than ten yeads, any children who are
currently in college éhall be granted the tuition scholarship
for the Lalance of the college ‘course as outlined.
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2) 1If he has served on_the staff for a period of ten years'or',
more, his children will be granted a tuition scholarship

"at St. Olaf College regardless of whether or not they are in
college at the time of his retiremeant or death., . ’

El

3055.36 TUITION SCHOLARSHIPS FOR FACULTY AND ADMINISTRATION SPOUSES

The wife or husband of a full-time member of the féculty'or aaministratfon '

is eligible to take without tuition charge one courseﬁper term for credit
up to a maximum of two courses per calendar year, For courses involving
special costs beyond basic local -classroom work calculated cost. fees
will be charged. Courses in addition to one course in any term will be
at 50% of the published tuition charge, plus full special fees, if any.
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4000 SERVICES AVAIIABLE TO FACULTY

4003 ACTIVITY TICKETS

Activity tickets give free .admission to 4ll athletic contests, the Artist
Series and other designated special events, such as the Fine Arts Festival,

Members of the faculty and administrative personnel, wives or husbands,
are entitled to these tickets. Children of faculty members and administra-
tive personnel are also given tickets. _—

L

4010 ALUMNI ASSOCIATION : :

- Every faculty member is a member .of the St. Olaf College Alumni Association.
Addresses of alumni and forder students are on file in the Alumni Office.
This office welcomes alumni news for publication in the ALUMNUS magazine.
Faculty members will occasionally be invited to address alumni clubs.

4015 AMERICAN‘ASSOCIATION 6F UNIVERSITY PROFESSORS

An active chapter of the AAUP has been organized at St. Olaf College.
"Membership. . .. is open to all college and university teachers from the
faculties of eligible institutions, to graduate students_and graduate
assistants." (from Bulletin of the Association).
4020 AMERICAN ASSOCIATION OF UNIVERSITY WbMEN

-

Thie city of Northfield has an actlve branch of the AAUW. Meetings are
usually held either on the campus of Carletbn College or St. Olaf College.

4025 ANNOUNCEMENTS

1. A daily bulVletin is posted on the bulletin boards in the St. Olaf Center
of the Granskou Complex, the Chapel, and the dormitories each day except
Saturday. Material for the daily bulletin must be brought to /ithe office
of the Director of Student Activities not later than 4:30 p.m. the pre-
vious- day. All announcements must be in writing and signed.

2. Only very important ‘announcements may,be made in chapel. These must
be in writing, and must be left at the Office of the President before
5:00 p.m, of ;he previous day.

3. The Campus Memo, a weekly bulletln, is published every Monday for
faculty and administration. Announcements must be in to the office
of the Assistant Dean of the College not later than 2: 00 p.m. on
Friday if they are tg appear the follOW1ng Monday.

- 4030 ARTIST SERIES

Each year the Artist Series presents eoncerts by noted personalities in®
usic and drama. These events are considered a part of the college's
ﬂpéucatlonal program and faculty and students are strongly urged to attend.
Admission is by activity ticket with reserved seats available in advance
to faculty.

I’
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4035 COMPUTER CENTERS
, ..

A PDP\ll and-an IBM 1130 with'auxiliary equipment are located in a

wing of the Science Center on the Physics floor and is used p11mar11y

by faculty and students foy ‘research and teaching purposes.

|
|
\
|
An IBM Systems three and auxiliary equiphent is located adjacent to _ T
v the Administration Building of the Granskou Complex and is used
“ primarily for administrative purposes.

4040 DIREGCTORY

N b Y
The St. Olaf College Directory is issued early each fall. It lists
the home and college addresses of students, home and college addresses .
and. phones gﬁgggculty, administration and employees, together with
faculty committees and officers of student organizations. One copy
of this directory may be obtained by each faculty member free at the
‘college bookstore,

4045 LIBRARY OF FOUNDATIONS AND GOVERNMENT GRANTING AGENCIES

W1th1n the. cffice of the Dean of the College the college malntalns a
library of information on philanthropic foundations and government
‘granting agencies together with records of all contacts with grant-
making organizaticns made by the faculty or the college. Avdilable
for study by the faculty are financial reports and giving policies

of all of the major foundations and government agencies. A file card
is kep*.lp thvis office for each foundatlon and government agency with
whom the college has-contact.

Faculty may use these references as they plan proposals for either
1nd1v1dua1 fellowships or group projects and programs.

'The Office of the Dean is available for conSultation in preparing
proposals and selecting the organization to whom a proposal 'should
be sent. .The Midwestern Colleges' Office in Washington D.C. is .also
available for assistance with Federal grdnting agencies. :

It 1s requested that each faculty member report to this office all
contacts with foundations, gosernment granting agencies and the
Midwestern Colleges Office, either in person or by mail, so that a
complete record of the college's relationship with these agencies
may be kept-in one central place where it will be useful to all mem-
bers of the faculty.~ :

4050 g_g}g/

Keys for classrooms and buildings may be secured at the Business Office. -
Requests for keys must be made through the department chairman. Under

no circumstances should any key be daplicated. Issuing master keys or
keys to buildings to students is prohibited. When it is absolutely
necessary to issue a key fo a classroom to student assistants, it is

the responsibility of the chairman of the department to provide a list

;o cf names of such students to the Dean of the Cellege and also see to it
that all keys are returned at the end of the school year. ) ‘
78 o
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4055 LIBRARY . -

+

Books are charged out to faculty members for an unlimlted ‘period of time.
"Any book for which there is demand may be recalled at any time after two *
weeks. Periodicals are charged out for one week only. A list of all books
signed out to a faculty member is sent to him at "‘the end of the school year,
He is .asked to return the-books or request that they be.renewed. Faculty
‘niembers ‘should use their -library privileges with. responsibllity, and not
keep out many books which they are not currently using. v
; £
: J ,
Departmet“ chairmen are notified each fall about the departmental alloca-
tion for books. Suggestions for books to be purchased from the General
Fund are welcomed.  Faculty members are notified when new’ books they recom-
mend are ready for circulation.. A monthly list of new acquisitions is
d1str1buted ‘ 1 o :
Notice about books to be placed on Reserve should be glven the Reserve
Librarian at ledst two days before assignments in those bopks are given to
students. Books should be removed from Reserve as soon as the period of
use is past.
Ly

Research materials can be obtalned from other libraries on Inter-lerary

%

.- Loan for the use of faculty ‘members,

4060 LOST AND FOUND

A Lost and Found Department 1s maintained in theé St. 0laf Center of the
Granskou Complex, Inquire at the switchboard for 1nformat10n.

4065 NEWS BUREAU

The News Bureau, division of Publlc Relatlons, is the channel for communi-
cating College events to the public through press releases and pictures
sent to magazines, wire service, radio, and television. .The effective’

- operation of the bureau, which is important to the welfare of the institu-
tion, depends upon the full cooperation of all faculty. The News Bureau
should be informed of all possibilities for news stories involving individ-

-ual faculty members, students, or aceivities of the department. The News
Bureau is anxious to reflect the true picture of the institution in its
releases and it can do this only if it is kept informed of the academlc
developments. While the News Bureau services the Messenger with news, the
content of the paper is determined by the editors. Information of ‘campus=
wide 1nterest should be sent both to the Messquer and to the News Bureau,

4070 NORWEGIAN—AMERICAN HISTORICAL ASSOCIATION

The headquarters of this organization are located at St Olaf College.

The office of the association and its archives will.be found in the library.
Several series of publications are issued by the association and are kept

in stock in the archives.
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4075 NOTARY PUBLIC S

This service is available in the Office of .the Director of the St. Qlaf
Center of the Granskou Complex. o
4080 POST OFFICE | : S -
’ “ ‘. 1 .

Each full-tlme member- of the’ faculty is assigned a box w1thout rental fee.

Stamps and envelopes may be purchased at the Post Office which is ‘located .

in the College Book Store. - = ~

quartment mail must be in the Print_éhop by 3:30 p.m. in order ‘to be . ' .
mailed the same day. All mail must be unsealed in order to) be metered. '

Keep air mail and foreign mail separate'ikbm the regular mail.
‘ |

Faculty members may place materials of general interest . 1n faculty boxes -
provided that the materials bear the name of the d1str1butor ard ‘that the
cost of materials is borne by the faculty member. -Any mass. c1rcu1arlzing
By individual faculty members or departments must be doné from inside the
‘Post Office at a time arranged with the Bookstore Manager Only,off1c1al;
campus business and the U.S. Mail will be distributed by the PostﬂOfflce
staff. ™,

'y

4085 PROSPECTIVE STUDENTS

The College is interested in making contacts with prospective students
who would fit in with the program of the school. Members of the faculty
are urged to report to the Offlce of Admissions any studentg$ who may come
. to their attentlon. *

h

4090' PUBLIC RELATIONS e

The St. Olaf Public Relatlons Office is responsible for the public relations.
activities of the College. It assists in arranging public events on campus
and in the handling of most campus visitors. . s .
The office also serves as a coordinator for educational television activi-
ties, Located in the office is the foundations library, which all-faculty
are invited to use in preparing proposals for foundation grants.

4095 PUBLICATIONS OFFICE

This office supervises the News Bureau, %hich is the channel for communiJ‘
cation to newspapers and other news media. The office also is responsible
for the design and writing of College publlcatlons, including the alumn1
magazine, the bulletin series, and all publlcatlons used in fund raising
and instudent recruitment.

L
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The St. Olaf Alumnus is issued six times yearly and is seat to gr;&yates
and former students. The St. Olaf Bulletin is also issued six _tifs )
yearly with two issues sent to parents, two issues to the clergy~af The
American Lutheran Church, and two issues to.a.list of friends and p
spective donors, The catalog is a special issue of the bulletin which
is published in the spring. o

The services of the office are available to assist faculty in producing
publications for their Jepartments.

€.

)

4100 SKOGLUND ATHLETIC CENTER . -

Facilities in the. Skoglund Athletic Center are available to faculty

and administrative staff personnel during those times when the facili~-
ties are not being used for classes or team practice. Upon the request
of the_individual; a locker and towel will be provi&ed, A five dollar -
deposit is reduired. Arrangements can be made by calling the equip-
ment manager, extension 509.

Arrangements for handball are also made through extension 509, Courts
~are reserved no more than 24 hours in advance and are to be used for
- one hour, Fieldhouse use for running is open a considerable portion
of the day although classes are held in this area during parts ‘of the
day. Team practice is generally held from 3:30 to 6:00 p.m.

°

I




4105, -ST . OLAF 'COLLEGE ARCHIVES

The Archives of St. Olaf College, housed in the Library, consist of non- = .
current materlals which record. and exhlbit the history and life of the : ’
College. ‘ o

Perlodlcally the Pres1dent of ‘the College shall regiest each faculty and

staff member of the College to remove from his file$ non-current records

and materials. The ‘Archivist, or a member of .-his staff, together with the
faculty or staff member involved, shall'Selectfmattrials which #&hall be t
transferred to the Archives."Materials not selected shall be destroyed.

The Archives shall Be available for 1nvest1?atlon by members of the admln—
istration and faculty of the College.” They shall also be available to

.

_ scholars and researchers from other instituticas. 'They shall be available ' .

to students who are engaged in spec1al studies ‘relating to the history of .
fthe College."_o

-

t .

-In al! cases where there is a dispute regarding the use of the Archives
the Pcesident shall determine their availability._ ‘

Materlals may not be removed, from ‘the Archives for any purpose except

by the written approval of the President of the College or the Arch1v1st.
The record of such approval and a ‘signed receipt for materials w1thdrawn
shall be kept by the Archivist. '

-

4110 ST, OLAF CENTEE

&
The St. Olaf Center in the Granskou Complex is the "hearthstone of the
campus and provides ample facilities for social, cultural, and service
needs of the members of the ,ollege communlty. ' .

The following regulations apply to the use of these facilities:
1. No food or beverages in the Fireside Lounge except for prearranged
©  'teas or receptlons. ,
2." No smoking in the Fireside Lounge, or Music Lounge.
3. Children are permitted in the Center only when accompaniediby parents

or when special arrangements are made,

NG I ! .
4, Meetlngs may continue after normal building hours when prlor-arrange-
" ments have been made w1se_the Director of the Center.
‘\ .

5. All meetings.held in the Center must be scheduled in the Office of

the Director of 8Student Activities. . , f
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The principal facilities in the Center are: . _ - R
4110,05 .BOOKSTORE AND POST OFFICE - , A .
: . '.y‘ - ‘°‘ : s 1)
In the Bookstore;- books, school supplies, stationery, candy, gifts,fgnd A ¥4

other related items are for sale and may be purchased by members of ‘ther
faculty, admipistration, staff, and their- spoused at a discount of ,10% for

cash. " All - -purchases may be charged, but no discount is allowed 1n,charge
purchases. The Bookstore provides at no cost to the faculty "attendance - .
record books, examination booklets, and the annual Callege D1rectory (one

copy). - 3 P v
A Post Office box’is. prov1ded for each full-time faculty member. Stamps .,
and package postage may be purchased at the Post Office window. Because -
this is not a Postal Sub-Station, package insurance, certificatio.'and .
registration of-mail is not available. Mail, received at the College )
twice daily, is generally available in the boxes by 10: 30 a.,m. and 3:00 p.m.

~

@
. '~ . . .
~ , =,

4110.10 FACULTY LOUNGE

‘v

N A 3 M

This is a comfortably furnished room, adjacent’ to the Kings'yDining Room,
where faculty, admifiistration, and Epeir guests may relax, read, meet with
their colleagues, and carry on other/ informal activities.away from the ,
scrutiny of students or wvisitors to the College. Alinough the Lounge.con-
tains a selection of newspapers, magazinés, and’ perlodicals, it should

not be thought of primarily.as a reading room which -calls for the quiet
-of the,library, but a place for animated conversation; argument, convivi-
a11ty, and informal relaxation. The Lounge is not open to students:..

- .
A few s1mp1e rules govern the use of the Lounge:

1. Members of the Faculty may hold infermal meetlngs there., The following

ceriteria would apply to such meetings: (a) they should not be too N
“large (perhaps 10); (b) they must not concern matters that are in any ’
. sense private-~-it¢ must be possible for any member of the faculty to ° ‘
e over-hear what is being said without ‘embarrassment to anyone (in view
of this, mdst department staff meetings would not qualify); (c) the L.

meeting must not require scheduling in the.Center Office. Meetings

‘which involve reserving the Lounge or part of °it do mot count as

informal meetings. -

2. Coffee may be brought in from the Kings' Dining Room. Coffee for 4
small groﬁp may be arranged by calling the Food Service at thens1on
285. ~ . , D

= . .
N

3. Faculty are encouraged to rearrange the furniture if their conversations
or informal meetings could be facllitated by the1r so doihg.

4. It is recognlzed that\fhe Louange cannot be used exclusively far 1nforma1 :
faculty activities; there are two k1nds of exceptlons--ordlnary and -
extraordinary. N

~
AN

a. Ordinary‘exceptions inv81ve the use of the Lounge in the evening
f01'forma1 meetings or other purposes consistent with its character o,
and by arrangement w1th the Director of Student Activities. :
: 83
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. : b. Extraordindry exceptions involve the use of the Lounge during the
' ' day for formal meetings, outside conferences, et¢. Such uses will
be infrequent'and requests for the . must be made to the Dean of the _ .
College. 1If a group receives the Dean's permission to reserve
the Lounge during the day, 'the faculty will be notified ahead.of
) time ‘that the Lounge is to be reserved. qn a given day, and signs
= . , will be.posted on the Lounge door during the time the«Lounge is
' not available for general faculty use. If no such signs aze pos&ed
» faculty will know both that the Lounge is available for. their
informal purposes and that they w111 be protected from scrutiny
by out51ders. .

£

4110,15 KINGS' DINING ROOM

" . ° _ This service is open to the public for buffet lunch Monday through Saturday
) 12 noon to 1:00 p.m. 'and on Sunday 12 noon to 2: OO p.m.” Dinner is served
ala carte Wednesday, Thurbday and Friday f¥om '5:30 p.m. to 7:00 p.m.
Spec1a1 dinners for groups of 35 or more can be scheduled in this.room on
Saturday - Tpesday evenings. For further information call extension 285,
. In addition, coffee is available to the Faculty and Administration in this )
PO room Monday - FrLday 10:00 am. - 11 00 a.m. and 2:30. p.m. - 4:00 P.m. ‘

¥

&

- 4110.20 CAFETERIA

)

~ The main dining room of' the campus serves three meals,a day, seven days
e ' a week during the school year. (Closed during vacation periods). Mea1<_
are served cafeteria style and a11 are weltome to use this service.

a, Faculty and admlnlstrat;on may eat w1th student groups during
v * any of the regular meal periods at a reduced rate. -Pledse identify
s : yourself to the cashier to receive the special rate.

b. The regular menu being served can be sent. to faculty or administra-
tion homes for student guests and the, host family at no charge.
. The order along with the students caf card numbers must be placed .
N with the Food Serv1ce Director 48 hours in advance.‘
. c. Hot dog, hamburger, and-steak p}gnlcs may be ordered from the food
¢ ’ service.- There will be an adgitional service charge and érders
e , must be placed 48 hours in advance. . ,

d. Sack lunches. for field trips must be ordered 48 hours in/advance
of the day for which the trip is planned. Caf card numbers of
the students must be turned in when the order is placed/

|

A
\

4110.25 LION' CAGE \L -

Gr111 "and fountain service is availaBle in the Cage- from after chapel until
late’ evening. P .

N . . " . .
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';'4110.30 MEETING ROOMS

»

Conterence Rooms 1 and 2 and Parllament Rooms A and B, may be scheduled

. by the faculty for committee meetlngs. This schedullng is handled through

f;,: " the Office of the Director of Student Activities.” It is refuested that .
) these-meetings not be scheduled after 4:00 p.m. inporder. that student’

organizations may have. the charice to use these facllitles. : &

- ’

4110.35 RECRFAFION RooM ’ A E : o
Six pocket bllllard tables, eight automatic bowling lanes, telev1sion and )
" table gafhes prov1de a variety of recreatitnal experiences. These faci e~
ties are adallable to-the adult members of faculty familyqs durirdg th

. school year. Spec1al family rates are offered during student vacatiore
periods and at this time the whole family is 1nv1ted to part1c19ate in the -
various activities.

o,
- . . .

4110.40 EXHIBITS“ ¢ o : I '
N . a . - N N [ - .
During the year many art exhlblts are provided in tne Flaten Art Bulldlng, P

the Kings' ﬁoom Corrldor .the Fireside Lounge, and other areas of the ; )
building. Thege exhlblts are planned by the Art Department and by the, - -

. . Fine Arts Commlttee of the Center Council. Your comments and suggestlons_
—would be apprec1ated ' : t

4115 TELEVISION, EDUCATIONAL | : - !
L4 hd . .
St. OLaf part1c1pates in the Mlnnesota Private College Hour» sponsored by -
the {5 private liberal arts colleges of Minnesota, on channel 2, the
~educational television station KTCA-TV, in St. Paul. Each year the college
presents a number of half-hour jprograms with faculty members in charge.
.. ! Participation in ‘the program i§ arranged through the Dean‘of' the College o
‘ and the Educational Television Coordintor. The latter is in charge of
the production of the program in terms of" rehearsals, sets, v1sual aids . - : .
. and other details. A

(]

Y . . . -
. .£120 WOMEN'S LEAGUE - ' ‘ S ‘ i}
Wives of the members of the faculty and/admlnlstratlon and women members
of the faculty and admlnlsératlon constitute the membership of this otgani-

zation. The aims of the Women's League "are to encourage closer fellowship )
among its members and to undertake projects in behalf of students and the
~ College in general. - : ”
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/5005 COUNSELING PROGRAM ~ = ° - A S e

" files on all students, including test scores and other records,.

" students.,

v

5000"

o

'STUDENT LIFE - o o

L

| S S
. - , : ., . M
Student cotnseling is a comprehensive term and involves the-services of A
many people,  Classyoom teachers, faculty advisers, administrative . o -
officials, resident heads of dorm1t4r1es, student counselors--dLlcontrlbute

to the counsellng of "students., Faculty mémbers who.serve as academic , = . . -
advisers at the time of registration have important counsellng duties,

not only for ,tbe registration perlod but throughout the student career : d
of the1r adv:.sees° . C . ‘ |
: - B ) . ) N - - co T

501Q° OFFICE OF THE DEAN OF STUDENTS

-

~ . . .
» . .

The Degh of Studerts is re ponsible‘for the supervision and coordination:
of the cffices of the Dean of Men and, Dean of Women, “Health Service,.
Ccunseling Serv1ce, Student Activities and Career Planning and Placement.

4

‘.»
»

OFFICES'OF THE DEAN OF MEN AND THE BEAN OF WOMEN . . s T

5015,

The offices of the Dean of Men and the Dean of Women serve as a clearing -
house for counseling information:; Their offices contain the personnel

The deans,
cooperate with faculty members and advisers in’providing information about *
They will appneC1ate receiving information, from faculty members
abotit $tudents who seem to have speciaL@problems=upersonal financial,
academic, vocational, etc. If the deans are-not in a pos1tlon to give the
necessary assistance, they will make the proper referral.

-

20N ‘ ”
It is vital that the Dean of Men or Women be not1f1ed~bf any serious  stu= .
dent problem cr extensive coupsellng that is done by anyone on the St. Olaf .

- campus. a o
7 . 3
. . \ . .
Whlle the tctal welfare of students at St. Olaf College is the respons1b111ty .
of the persornel deans, more spec1allzed couﬁsellng serv1ces are offered - ‘-

as follows : ™ . . .

-
.

-‘Academic counsellng 1s under the d1rect10n of the Dean of tﬂe College
and the Registrar in cooperatlon with faculty advisess. °
e - s . t *
;Vocatlonal counsellng may be obtained from deans, faculty members
and other 'staff personnel, with special testing and other services
available through the Director of Career Plannlng and Placemert. ~ - °
- o *

Spiritual Cﬂlnsellng 1is avallable through the offlce of the College
Pastqr. ’ .

- T

« ;.
- -

-

B
Personal counsellng is available to students from the College Counselors:
A psychlatrrst serves as a consultaht'to the College Counselors and the
college d ctor and referrals are made when appropriate. )

e, o, ' : . . ‘ “ ~ A
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5020 .HEALTH SERVICE

St.,Olaf College, malntains clinic services for students. The Health Ser-. . °
- vice has equipment and personnel to administer definitive treatment of .

medical problems. ‘Regular clinic hours are maintained for out-patient

services. Emergency care is available on a 24~hour schedule. Hospitaliza- .
‘tion when needed is at the Northfleld City Hospitakl. “

Teachers are encouraged to inform the Health Service of students who appear

to be in need of medlcal care. . . o, -
. , )

5025 HONOR SYSTEM : Lo e , C °

" As indicated in 3040.50, the Honor System has been in effect at St. Olaf
e since 1911, Many colleges have been unsuccessful inytheir attempts to" . .
ut such a’ system into effect. At St. Olaf, however, it has become an
important part of the:college tradition, and it is. the respons1b111ty of.
~ each student and faculty member to keep thé system working and effective..
* Details - regarding the Honor System dre printed in a brochure.issued by the.
Honor Council, and copies are. ‘available for faculty. The maln\p01nts are
as follows: : . : . )

1. All tests, qulzzes, or examinations of any kind are taken under the
honor system. If the nature of the test is such that the professor -
must remain in the classroom, each student is still on h1s honor and
the hoﬁor system is still in effect. : . -

2. "Recelvlng assistance durlng a test! involves alsd the receiving of -
any infprmation prior to the taking of the ‘test which gives a student .
an unfalr advantage over' the other students in the class. SIS

I'4
-

: 3. -Test pledges should be signed only after the taking of a test.in order
: to eliminate the~chances of a professor's overlooklng of the crossed
out s1gnature.

L -

’
.

. A
' \\'5030« DIRECTQR OF STbDENT ACTIVITIES . 1b : ‘ -,
- N .

The Director of Student Activities coordinates the scheduled program of
activ1ties-outs1de the classrdom and is in charge.of the master calehdar
for- the campus. ' Faculty members who advise student organizations or have \\
other responsibilities for group functions should, to avoid conflict,
consult the office before, scheduling any event reqﬁlrlng campus space,

P

<

. 5035 ELIGIBILITY FOR ACTIVITIES St , /

-

Students enrolled for a minimum of three courses for. the current semester
g may participate in extra-currlcular actlvitiesu

Eligibility for 1nter-colleg1ate athletics is certified by the Faculty, .

in accordance with Minmesdta Intercollegiate Athletlc Conference pollcy.

v ~ ~N . .
by < ‘ ) . -
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. © 5040 STUDENT GOVERNMENT

The baslic responsibility for student life and activities and the. administra-
tion of the-college community are vested in the Board of Regents and the
2 President of the College. .However, responsibility is entrusted tohstudents,
. through their self government, to cooperate with the faculty and administra-
) } v>' tion in maintaining conditions “éssential to a healthy intellectual.and
“ . social life and .in fosterlng democratic procedures and intelligent citizen-'
. ‘ - ship, Each student is a member of the student body government and partici~.
' © pates in the election of its officers., The elected. representatives of the
students carry on the major business of the student body. and manages - .
> student body activities through its boards, councils, and committe For ..
more complete statements on student government and organlzations, see e
Student Handbook. ‘ v \ -

Vs
& - : v « : .

5045 STUDENT éONGREGATION .

‘Students conduct and support their own congregation on the campus under the
leadership of the College Pastor. - Officers of the congregation are elected ’
v by the students themselves.

- e

5050 STUDENT PUBLICATIONS y , ‘ o

. The Manitou Messenger, the College paper, founded in January 1887, is >
. published by the students weekly during the academiq year. -,
* * * o

Todch 1s a St. Olaf College literary magazine published by the students._ .
) The Vlging, the College year book, first appeared in 1903 It is.now
. published annually. ‘

o 5055 'STUDENT HANDBOOK : ,
N : - - : .
_ An official student hand book is published each year and can be viewed as
- a supplement to both the College Catalogue and to the Faculty Manual.
. ' The 1973-74 issue-contained the following: .coitracts, student academic
- records and transcripts, guidelines for academic actjion, plagiariém, the
honor system, student roles -in campus governance, ‘community council,
judicial system, recidenpe hall governance, ce-ed housing, intervisitation
policy and procedures, general ri’Zdence hall regulations, health service,\
alcoholic beveraggs and drugs, student cars, constitution of the Association
of Women-Students, and the Office of Career Planning.and Placement’’

. . N
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. . . , . . 6000 GENERAL INFORMATION - , :
Ny - -z C— R o
- 16005 - AUDITING AND GOURSE REGISIRATION PRIVILEGES FOR FACUETY AND -SPOUSES:"

<

A member qf thie Maculty may ‘atdit ‘courses in the College without any ° *
"charge so long as this activity does not '’ 1ntenfere’w1th 'hig or her regular
] collegefdutles. Permlsslon must be obta1ned from the instructor in. '
- " charge of thé cour.a. . -

- . . , . ' t Al

.

* A spouse o: a faculty mepber may audit college classes w1tbuut any “e.

charge. Perm&ss1on must 'be obtained from :the instructor in charge.af y
the course. An auditor in this category is not eligible to earn credlt
by special examination (see 3055. 36) '

“. 6015 CAR REGISTRATION . o S .
All autgmgbiles, inciuding those owned by members of the faculty, must be
registered in the Office of the Dean of Men who issues a bumper sticker..'
whlch must be placed on ,the right bumper of the car; If there is a change
in the license, the néw ptmber should be reported immediately.

“

6020, CHAPEL SERVICES | v

By

El

v»Chapel services for both students and faculty are held from 9:40 a.m. to
10:00 a.m# in Boe Memorial Chapel every day of the wegk except Saturday
-and Sunday. vEmbers of the’ faculty, students, and guests are the speakers.

4
Chapel speakers are asked to close services at 10:00 a.m. promptly 'so as
not to -infringe on class time. L -
X ' . ) .

Chapel‘serv1ces should mark a high point of the day. While n0urecord of
attendarce is taken, regular presence of faculty as well as Students is
expected , . . : * L . . -

-

-

6025 CHURCH ATTENDANCE ) oo
Members of the faculty and staff are emcouraged to associate themselves
with one of the churches in the Northfield community, In Northfield
there are three congregations which are members of The Ameriean® Lutheran
Church with which the College is affiliated.. These are Bethel Lutheran™
Church, St. John's’ Lutheran Church,’ and St. Peter's Lutheran Church.
Other churches in the Northfleld area are! 8
S All Saints$' Church (Ep1scopa1)
' Church of St. Dominic (Roman Catholic)
Enmaus Baptist Church .
- Friends Meeting
< Gospel Tabernacle Assemb11es of Gpd (Pentecostal)
Methodist Church -
- - . © Moravian Church w N T
» ' Northfield Alliance Church .
v Trinity (The Lutheran Church - M1ssouri Synod)

. . 89 « -

s 101 -
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. - 6030 COLLEGE ATHLETICS

. © st. Olaf Col‘ege, a member of ,the National Collegiate Athletic Association and
: of the Minnesota ° Intercollegiate Athletic Conference, conforms to. the
o rules and standards of these organizations. » . T
¢ “ “The program of athletics at St. Olaf has evolvec through’a thorough -study
0 > " and practice of pure amateur competition. +Competitive athletics, maintained o
‘ on the level of dignity and high purpose inherent in liberal arts .education, LT
- _ constitute an important phase of college life.

L

-~

-t
. The establishment and promotlon of . the athletéc policy is vested in the
faculty, and each 'individual faculty member otlght to become familiar with
the basic rules and. principles of the program. : “ :

,The following principles guide the athletic program of St. Olaf College: o 2‘

¢

kd ‘ 1. Athletics shall be maintained for the benefit of*students and not for‘ .
L f . the sake of publicity, prestige, ‘or prof1t to the college or to any .
irmdividual connected thérewith. . . R ~

: . . 2. ‘So:calledvathletic scholarsKips, specificallyﬁdesigned for ‘athletics,
<L, : shalt not becdme part of the program of attracting athletic talent.

’

3. 'That'there be no financial’aid packages-ekceeding'need

4. That the size and shape of the financial aid packages be no different
thae for any other student. . L S

5. That.any .off-campus solicitation of students by athletic coaches
.involving the expenditute ‘of department-funds be recorded in a
‘recruitment log maintained by the Athletic Director, - This log to
be reviewed by the Athletic Committee and open for inspection by

-4

the Faculty and Administration -staff. . ..
. 6035 CONSECRATION-SERVICES . . : K : . ,
‘ A comsecration service is held at the beginning of each school year when :
. ~ the entire college family me® in-Boe Memorial Chapel. The President of

’:> . the College delivers the sermon. . : .

.,,_ -~ . u&' . i N . . R «

.o 6040 CONVOCATIONS  ° : . o L
i v o ) B L v

. Speakers on a variety ok top1cs are presented in the Convocationvﬂseries,
usualiglirom 9:4Q a - to 10:20 a.m.

*

- . ° - e S~
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‘can be of help by suggesting.names~of‘indiviguals, organizations,- or , .

6045 FIELD TRIPS - ' . T .; _

Arrangements for field trips-and.otﬁer group absences from the cagpu® must
he made in advance with the Dean of the College who sends’ lists:of par-
ticipating students to the teachers qoncerned,

»

- . . . . . “ - ',
605C GIFTS TO THE COLLEGE - : .
- R - ) .\/ .
The College is dependent on gifts and grants for both current and capital
purpgses. This support' is §§Cured from many sources. Faculty members

r

foundations that might be interested in the program'of the College. Infor-
mation about prospéamiVe'donors should be referred to the Vice President,
College Relations aéd;Planning, or to the Associates in Fund Development.

. -
Contributions to the College or any of its special activities should be
turned in to the Business Office. o S e

a ) ' -
-

; . Gifts 6ther than money should be accepted for the.College only after con-.

sultation,‘with the Vice President, College Relations and Planning, as to

proper procedures. - e
. A 5 ,
6055 ~HOUSING e e - i Lo

%

‘have available--or ‘that they know is availaple.

A'élearing house for housing information of all kinds is 1dcated in the
office of the Business Manager. Faculty members in need of housing are

‘encouraged to make use,of the resources of‘the'clqariné house,.< Faculty

members are encouraged to inform the Business Yanagetr of housing t ;
g . g g 1 .

| 6060 MEDICAL EXAMINATIONS. . ¢ . \ .

’ g -

' New members of the faculty shall have pre-employﬁent medical examinations,

the cost to be borne by the faculty membgr. The form for the éxaminatidhb'
will be provided by the President's Office, and the completed form and
statement should be sent back to that office. , "° :

L)

" Final, approval of appointment to the faculty is contingent upon satisfactory
" :

completion of this medical examination. , ~ .

Faculty members are encouraged to have annual medical examinations, the
cost of which is to be borne by the~individual. These examinations arer
given by the physician of one's own choice. ., e ;

F . » . . T A ) <\./
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L 6065 !'NO SMOKING' ARE'AS S : _‘ . -7 . e
M » : -
Faculty members are egyected to observe.thé "No Smoking'".regulations in -
Lt ’ £ classrooms and other coldlege bulldlngs wheme smoklng is nPt perm1tted” o . ’
= LA 2 » ‘. ! * \ " ] ‘\\ "o y-. & :c
~ . 6070 LOFFICE-OF.CAREER PLANNING AN PLACEMENT N e
e ~ | . . ° .

.1, The Offlce of Career Plannlng and. Placement serves a11 students in
- o residence, as well as alumni, at, the réquest of thé 1nd1v1dua1
e . Although it is recognized that t e main thrust of the office- should -
e - . be career counselTIng and guidance, a realistic appra1sa1 based on
T ' limigdtions of staff and budget, indicates involvement-largely in.
) brlnglng students and interviewersg. together on "the campus to explore
.- pppdrtunltles offered by graduate- schools, business, 1ndustr§, [/\
. - government agencies and public schooiks° o . -
’ v o
2. The O‘flce of Career Pfannlpg,and Placemen*als Tocated in Room 3 of — ( -
the Classtoom Annex, the telephone extersign 1is 235,_znd the staff
e - ' . consists of a Directer and 2 secretary who .are available to the faculty /
‘ o ' d students during the hours of 8 00 a oM, tco 12:00 noon and 1:00 p.m. « , |
’ 5:00 pim, daily. The Director’ is ava11ab1e on%ost Saturdays from . ~

9:00 a.m. to '12:00 noon. . . . ) . .%

*

3. The Faculty, in its advisocry relationshlp with studen;s w111 find .
" the. 0ffice of'Career- Planning and Placement ready to- copperate in ahy W
. ' way, possible and also amenable to suggestions for improving its ser-
> ‘vices. Some of the ways in whigh the Bureau is.now prepared to-
) » assist faculty members, as the Wprk w1th students, are listed below:

» N |

. . . r
\—'\\\ ‘ a.  TeB8¥¥ng: (a) administéring the Strong- Vocational Ihterest Inventory .
. test to students at their request or on referral by the facultyy s )
- : - (b) dnterpretation of the test-profiles to students; (c) providing . P
~ . a copy of the_profile to the faculty advisor; (d) adm1n1ster1ng '
' the Graduate Record Examinations on campus and furnishing uP-to-date s
information concerning. such exam*natlcns and the Interpretatlon of = =
o results. , ' 4 o
) , . ' : - . . a
R b. Interview Schedules: cocrdinate for the benefit of faculty and .
students the-campus visits by represenﬂatives of . graduate .schools,
goVernment agencies; pub11c schecls, bus1ness and ,industry.

»

«d

-

i ' booklets dealing with graduate schools and vocational opportunities '
- * to which students may be referred.
? d. Meetings-Sponsored by D Deg_rtmentS' The Director welcomes the oppor=

|
|
|
1
' el Reference Materials: The Offlce has on file many pamphlets and ‘
i
|
|
|
|

tunfty to attend meetlrgs sponsored for departmental majors and to
prov1de such informat&on as may be pertlnent to such meetings, such
B * as MAT Programs, preparing resumes, reglsterlng\w1th the Office of ' -
Career Planning and Placémernt, the job market, interview techniques
-and related topics. . '

o ’ ot | b year @
v ' e. giéduate Schébl Oriéntation: During xhe early part of March, each year,
t placement bffice ccordinates an orientaticn meeting for Junlors at

< which time general 1nformatton is provided in applying to graduate schools.
92° : - '
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“J;f The general rule shall be that no department

6085 TRAVEL TO PROFESSIONAL MEETINGS
ApproxrmatelyKBSZ of the faculty travel budget w1ll be d1str1buted to tﬁe
departments on- the bas1s of the number of‘persons in that departmenf to

- be allocated by the ‘departmient chalfman w1th the approval oft the Dean of
the. College. AgproiimgiZly 15% of the budget will be distributed by the,

Dean .of the College to persons and‘departments with spec1al needs in a.

glven year.-’ oo

M AGRER

i S

shall allothe more than $150
to any “faculiy memBer per year. °‘Exceptions 2*3 Be -made at'theadlscret1on
‘ of bhe department chairman, ‘with the Japproval of the Dean of the Gollbget

,,a

Departments (rather than 1nd1v1duals) w1ll be permitted to carry ov

r - :
unused .funds from one academic ‘year into the next academic year, prZyided \\\\;.

such\iynds are not carr1ed ‘qver for more than oné year.
L4

A - -~

Membefs of the Paracollege will . apply for trével fundg thr ugh cheir
regular department and will be COunted as full tlmea‘member&f their
department in the distribution’ of the funds.

* All app11catlons for use bogh of departmental travel funds and funds
administered by the Dean of the College miist be approved”in writing both
by, ‘thé department chairman and the Dean of the College. :Bills incurred
in such ¥ravel should be submitted to the department chairman for his
signature and forwarded to the Dean-of the College for payment, authoriza-
tion, ] -

’ -
»

The College w1ll pay for a1r coach fere, travel from Northfleld to: the

s

Minneapolis a jrport and-return at the rate of 12¢gper mile’, .limousine from . |

the destinatfon airport td’the hotel and retufn, hotel bills, "apd -
reglstratlon Yee (maximum $15). " Travel by automoblle w1ll«be re1mbursed
Mat the*rate of 12¢ per mile but no individual may receive more than the

air coaqh fare . to the same’ destlnatlon. .
. “ % .
N ¢

~ . * .
\ - - T - ' . e

6090 USE OF ALCOHOLIC BEVERAéES'Iﬁ COMPANY WITH STUDENTS .

.

Faculty members are reminded of the college regulatlon which states
"Possession or COnsumptlon of alcohoblic beverages is prohibited on campus
or in off-campus houses or at-college function®\" It is expected that
faculty members will comply with the State .Law concerning the serving
of alcoholic beverages to minors. . . . . .

L& - , . ) .

3
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" 6075  SCHEDULING OF EVENTS o

A The Office_of the Director of Student.Activities schedules all meetings and
- social ‘events. The calendar of fixed dates in the Catalog and the calendar
of “special events ip the office of the Director of Student Activities
- should be consulted before a decision is made concernlng the time for , -
social functions. ‘. ’
- ~ _ When non-college speakérs are 1nvolved in a meeting, the Director of
Student .Activities is to be notified .in Writing of the meeting time, the »
' name '(and any pertinent -affiliation) of the speaker, the name of the
meeting chairmen and the name.of the sponsoring group. Such information
! - should be_provided to the Director of Student: Activities at. leaet seven
(7}~days in advance of such a meeting. . . @

P

AL . . N

. : ) . . R
S - 6080 TELEPHONE SERVICE ‘- . "
N .
. The College change& to a CENTREX. system effective.in August, 1974
Each telephone on campus now has a separate number. This means that

. persons calling St, Olaf are able to dial directly to each offfice with-

rw&él “out going through the College switchboard ° .For the sake ,of efficiency,
éh "each faculty member should inrform interested persons of the new system

. and of his office telephone number. - - _ -

’ Lt A2

%

Long~distance‘calls can’ be made from faculty offices by dialing 9 and \ v
the nuymber being called. The information on the call will automaticall
be régorded and the bill for the call charged to the telephone "number- : :
from which, tlie call was placed. Persons shbuld use only their assigned )
. telephones to place long distance ealls and should also keep a 1og of -
e L " long distarce calls so that the monthly bill can be checked for ac‘uracy.
' - It is recomnlended that all calls be placed by the Direct Distance Dialing
(DDD) method.. DDD calls cost up to 40% less than person-to-person calls
and 30% less than operator handled station-to-station calls. : v
<§»» - ‘.The college has available for use by the college faculty ‘and staff
= A direct, no“toll, lines to Minneapolis-St. Paul area, If you wish to place
/. " % ‘ealls to the Cities, please dial "Q", identify yourself, and ask for the .
- direct klj,nelQ You will then be able 'to .dial your number. THIS IS NOT A °
' "WATTS" LINE and is not.tc be used for calls outside of the M1nneap911f
St. Paul area. - N Lt ’
. . - 3 .
_ If there are questions concerning telephone service, please contact the
. ' ' Director of St. Olaf Center. R ' , O



,h(l ~ - \ N “ ,
- . * !
T o INDEX S oo )
L . : . 1 . . B . '/ . - . page
AAUP (See American Association of University-Professors) .
’ : e . K < . » (. ) . »
AAUW  (See Ameri\)can Associafion of University Women) . ’
. ? . N . , .
Aasgard, J.A., S e T o 1015 . " 2
i Abéences N ) ' N - ) T “ L .
leave of, ' T . 3050.30 5% ‘
students, : , 3040.20 1
G o~ . « 7 ‘ : " b' '
. Academic . . e T . . o,
administration, ‘ I . - : K 2010 -3
Tadvisors, . 4 : L *304G.410 0 19
" counseling, . o ) ' 5005.° 86
processions ! © . : . . 3040.15 19
* probation e . . R .3040.55 *23
ranks ! : , . © 3050.25 52
- recofds and transcripts , - S 3049Q.65 25
(\* ACM '(See Associated C‘olleges of the Midwest) ° _ o _ R 3,
Activity tickets ST i : o ‘ " 4005 - 77
. -Addingl a cour.se B ’ B o ‘ 302;0.?:5 20\
Admissions and Academi’C'Work Committee (\seé C.ommiAtvtee's) . ’

«  Advisors. . - \, . . . 3046.10 19
Alcohclic Beverages in. éompany with 'stu_dents‘A « . 6090 94,
Alumni Asscciation . a K _ . : o, | 4010 . 77

g S " ‘e '3036.05 15
American Association of University Professiors - 4015 L 77
v X | : , c . .
® American Association of University Women ’ <4015 . 77
' .American"‘ Lutkeran Church. * = - - 1010 1
Ann.ouncén{ents o ’ . P ' . - 4025 | N 77 .
/ . - : s - ) 'l
~ Appeals Board, StiJ Olaf College K_‘ . e . _ 3037.15 15
! .App intment, Personnel -~ T . T . . | 3050.05 35
Avchives, St. Olaf College — 4105 77-
L} o
. Artist Series . : 4030 71
. . . % ) o N '. * ‘ =
‘ A ’ Assistant Dean of.the Gollege® , ) o E 3005 5
a oL ) o . 3035.20 --13
. ’ : o 3035.30 14

o o : . 1?!*)7 : - . | 3040.55 23




./'A ¢ ¥ B
_.‘/ . .
/ Y
. t/ ’ 4 “ . . pége “ ‘e 'n
Associated Colleges of the’Midwest > ' 1010 1. ‘
Athletics 6030 9(‘
. Athletics Committee (see Committees) ’ !
Attendance ' g - ) o S
student . . , 3040.20 19 .
- teachers . - . f 3040.05 19 -
: Auditors ’ N v T e . ~ Y 7!
-, . faculty r~~_ v : . . 60@5 . 89 )
. . student , B! . . | ot , T .+ 3040.25 20
‘ © spouses | _ AT 6065 89,
R ‘Ayers, Edel ‘ : ) .. ' . ' 1015 - . 2
Beloit College | . ' S . 1010 1
- : ‘ 4 ) < ‘ * - ¥
Benson, William C. . « - . .1o1s. S 2
Bergmann, Leola M. v ;s . - - ‘ 1015! 2
Blue books L S ' _— ’ '3045.50 f 22
e s | | . | o
Blue Cross : . . - 3050.50 64
. Board of Regents - o ’ ' 10104 ,
L. . ' S , 3036 . i
: ~— . o .
~ : _ - 72005 3
: . « L - © 3037.0% . 16
~ ' ' | | = © 3050.10 39 *
Board of Student Publications -(Sfag/Go‘tfﬁnittees) .
- " Boe, Lars W. ' . Pt L e ‘ 1005 | ’.&
. ‘ ' - ‘ o ' \
-~ .Bookstore ‘ . 4110.05 83
PR v ° . . o . .
Bulletin . ; : > " 4095 80
- : .
. ‘ . H . . cn‘
Cafeteria’ . . o 4110.20 - 84
<. ' Car registration N ) ' . o 6015 ‘89‘ R
o R=Campus' Memo N . . . ‘ . e 4025 77 .
Carleton College .. . _ '- " -7 1010 1 v
. oy .. . , ) . . P
Catalog, . : T 3040.30 . 20
Center, St. Olaf | ' o T T a0 82
: , . . o . ) ) ) B’ o
Chapel service * * e , , 602C
. . ~— p 96 ] . ‘: * P |
Y - . . ) v .
. 108‘ X ) - ‘




. C@llege Judiciary

-
:‘.

Christiansen, F. Melius o

‘Churche&. .. .. " ‘ N -
Class. = . } ‘ _ =
. cards | . )
. period:s
schedules
evening -
CLEP “(Collége LevelﬁExaminatioq Program)

Coe Cdl%ege

Coffee hours ¢

Collelge Pastor. 4 . o ’ N

B N : .

&

,Coloradp'Col¥ege, The - = . : :

.
- 4

Commlttees
Admissions ‘and Académ&c\\prk :

Athletics ' T~ :
"‘Board-of Student. Publlcatlons ﬂT\M\“%\\
Curriculum and Educatlonal P011c1es-" ' RNy
Nominating . : )
Regents Faculty Conference

Rev1ew and Planning

Community Council

Computer Center

-Conpofdia Hymnal. .

, - Counseling Program

Bl

Consécration services
Convﬁcatioﬁs B T : _' "
Cornell College .
Councils .-

- Cmmm@;y P AR . _
Staff * - ) L s

109

1015

6025 ~

3040.35
3040.41

© 3040.40

3040.41
3040.61
1010
4110.15
3037.10
3005

3036.05
5015

304065

1010

3040.4

- 3035.90

.3035.10

“3035.15°

page
2

/89
20 .
21

31

21
25
.
1

84

.17

-

3035.20

3035.25
3036

. 3036.05

3035.30

A3050.25

3037.05

4035

1015
6035

6040 -

+ 1010

-3037.05

2030

5005

3

5:,

<150

.86
25

122
10

11

12
13
14
15
15
14
52

16

- 16

4




\ Course Registration ' ’ R page.
L ' faculty and spouse - & ’ N 6005 .86
Credit by Special Examination : . . ' - 3040.60 25
: Curr'{iculum and Educatfonal Policies Committee (see Committees)
- . . . ) 7 . )
Curriculum Regslations and Requirements . ) . 3040.45 22
Dean of the College . (see Vice President) !
\ Dean of Men : ' ) 3005 .5
- | . 3035.05 10
. * . 3037.05 . 16 .
. R 3040.20 19
- - ' p : © - 3040.35 20
| | - . 3040.55 23
= . = o . 3040.65 7 25
( . - T 5015 - 86 ok
~ Dean of Students (see Vice Pfesident)_ St .
Dean' of Women - , ‘ : . - . - '5"300'5-' g 5
: o R o . 3035.05 10
* o 3037.05 , 16
e T 3040.20
o : ’ ' SO 3040435 .
* ' S : o L. 3040.55 -
S : o A 3040.65 -
v . : ST . ‘ 5015
Department Chairmen . 3020° °
‘ B ' ‘ S " ' . o P
o Director of Admissions - ' ) T 3035.0 10
: N S L : 3005 5
% . = t : " . o . |,
¢ Director of Athletics ’ 3035.10 11
Director of Information Service"s 13035.15 12
/‘ . \ @ . N “‘" . . N 4 . f‘
D:ireciior‘,of Student Aid » T v 3035.05 10
‘. a . ' ’ i ) - B
Di}‘ectt‘:r of Student’Activities . 5030 87
.~ Directdry , ' N 4040 78
. . ‘.\ ) o o ) \
, Dismissal, teachers : . - 3050.15 . 41
Dismissal proceedings, procedure : T o 3050.23 48
: .‘ " Division Chairmen o ) * E o ' 3015
' E ; : _ . ~ 8035.30
; R > 98 .




- .‘~ Ed : - "‘ . | |
i N h ‘ f ' N
/l — - * -
» ' o v / 1 . S
. Eligibility e / . S
. v .Insurance plans. R B . 3055.20 70
5 . retirement plan =~ , S . 3055.05 65
. . student activities - v .7 oo . -7 5035. 87
© . tuition scholarships - . o - 3055.35 75 -
e , -pension plan o ‘ - o - . 2055.05 65 .~
Examinations . ‘ / " . v ,sv 3040, 50. 22
credit by special L « . o 3040.60 » 25
* Exhibits’ . , Pyt AR : ~ 4110.40 85
E - Events, scheduling of, . ' ' . | 6075 " 93
i Fecnlty S . . ' ) L
attendance ’ _ . f o 3040.05 . 19
- auditions ' Ca . 6005 89
™.  benefits - - - S T 0 2™ 3055 65
: : committees B i v - . . 3030 - 8
o ' : i ST 3035 - 10
dismissal proceedings . ~ . ) - 3 . -~ 3050,23 48
employment ‘outisde of College e ‘ " 3050.45 63
.ethics . . S - ° 3950.01 29
housing = . . ' o T, - 605% 91
~_lounge - - _ S - . . +4110.10 83
.- meetings ) ' : L s . 3025 ‘ 8
Y ““organizatiom _ _ \ ' - 3101 5 .
. retirement ' o ‘ ) . 3050.40. 62
Skoglund, Athletic Center o - - o © 4100 81
N travel A R ' 6083 91
~ : R AN - | ® .
Fie;l.d trips S _ o .. -, . 6045 91
. Library of Foundations,\gnd Government Granting Agencies 4045 78
T . - e
Fund Raising e ‘ : T . 2020 4
‘ e S . : . s :
. Gifts to the College & v : 6050 9
Grade Point Average = T ) ’ . - 3040.55- 23
- . . ’ ’ i - . ‘ . ' " ‘B . ' Ml S e Iy
" Grades and grading system - , ) 3040.55. Zf
Granskou, Clemens M. . .’ | . 10057 . - 1
. a ) . . - ‘ \ »/«(' “
" Grievance Committee v ’ L. Do~ ~° 3050.29 - 55
. Grinnell Cel-legev ' - | . : -+ 1010 P
. _Grose, Ingebrikt F. /‘\ ' “4 . N 7 ' . v' 1015 ._2
) Group insurance _ A V K ' " o . / 3055.10 67
@ , . o ; . 3055.20 70
* .. Health Service ’ S e o oL 5020 " 87

i - ' ' - 99.. - < -
. N v:" .’ t.\

| ERIC RN AR 5 & B




14 *' _\—’ ‘ N
r - * : r
r / ,
Hegland, jGeorg{n-a Dieson ' . ' : L"‘J ' 1015
‘ Hetle, Erik -« - - \ . - ’ | 1015
3 . Hilleboe, Geft;-ude.. . - ‘ : .. K 01
| Histbry_of the. College- ’ o ,-* . . 1000
| . ) ' . L
. Honor Council Advisor ' ' , 3030
| 4 : - ] ‘ : Lo @ o .
- ) Honor system * : N\ SR . © .5025,
S - ;L g 3040.50
Hospitalization . / _ ' o Q 5020
- . _ 3 : _ e
Housing - . T % - - 6055
Insur:g.ﬁ o - B . C
: ~ Blue Cross - _ _ . & 3050.50
" Disability | . L | 1 3055.20
o . ' Group Life o L . ' 3055.10
LR Hospital-Meddical Co . ~ 3055.30
. MII (Minnesota Indemnity, Inc.) ' o o oE °3050.30
‘o SR e . . L .~ 3050.50 .
| T » . 3055.30
. . . On-the-Job-Accident, o v .o 3050.55
S travel accident DR : v : 3055.15 - |
e . ——— o
& Jorgenson, Theodore ’ o R 1015
. © Judiciary, C,ollege. ” *3037.10
o Keys . o v.“" : Co o B ‘ 4650'
Kildahl, John N. L o i & - 1005 -
o ' King's ﬁin’ing .Room,-‘.. . - ‘, . B ' o R '2411Q:15. .
o . . . ~ . . f : ’
Knox College R _— - ©: .1010
Lawrence College - A o I L 1010 1
Leave of abserke , - ) 3050.30 57
‘Library B o | 3 "' o 4055 © 79
 Lion's Cage o . . 4110.25 84
K .Lo“st ar’ F,ourid., . ..f S : “ 1 | _' ’ > 4060" B 72 /
Lounge, Faculty . S ‘ : -7 41100 83 /0

- Macalfe‘s'ter College ‘ - o ' ’ + 1010




Malmin, Rastus

Manitou Messenger N -
. L]

Medical examinations ' .
Meetings
_ Fébulty
travel to
4 S
Meeting rooms

Mellby, Carl A. .

.Midwest Intercollégiaée Athletic Conference

MII Major Medical Expensé€ Plan
Mohn,'Thorbjérn N. - ’
‘Mpnmouth College

National Intercollefiate Conference
- \‘- — -

Newe Buredu R

~ . 5

Nominating Comgittee~ {see'Cbmmittees)

Norwegian-American Historical #ssociation .

"No S@oking" areas - o~ (J

Notary,public

.Office’hguré, teachers
Office of Career Plannlng and Pi;ceAQnt
Ordalned persons, ret1rement plan f
OuF31de emplque‘f, f§Cg1ty; U
Pass-No Credit ) .
Grades

- Courses
Pension plan
»Petitions, student

Plagiarism

Post Office =

1015

5050

" 6060

- S ;/{/

v

3025

6085

4110,30°

1015

6030 .

3055.30

1005

1010

60368

4065

13050.45

3040.55.

4070

4065

4075

3040.05

6070

3055.25 .

3040.55

‘305505

3640.35

5055

4080

* 4110.05

°

%2

73
63
23
23
65

.20

88

80
82.




-

" President of tﬂe Cgllege

M M \
e R A
. . .
[
) .
A
. Printing service =

P;%ntnsﬁop
' Prdbationar& period,'facultéi
Promotion e >
’Erbéﬁective‘students-g o - ¢
Public~Re1afions o . AN
: | Publicatioas. I ,
A . 'College ) o N
. student . . Eh

iQuammen, N.A. L. ,‘: T
Radio Station |
Rand, Sidney A."".
‘Ra;déll, Harry | oo o - .
Rank, acadeéic\ o T
Reappointmera: o -
N S  Records;and;Frans§ripts, poiicy éuidiné
Recfeation room | Ti ) S .
;Red Wing,Seminafy

& -

Registrar and Registrar's Office
e -

3

182

“t ) ; _f ,; ;1'».:i. ],]-41 -

_ . - ) ' S
Regents-Egculty Conference Committee (see Con%fjfs;s)

3030
3035.30
3036.05

.3050.05

"3050.10
4105
3040.50
3040.50
3050.20

- r

4085

ol
4090

- 4095

5050
1005
2020
1005

1015

4

4 3050.10
3040.65
4110.35

1005 -

3005

3035.05

3040.30

3040.35 .

3040.40

. . 3040.55 .

v

3040.65

[y
WP oo HWWIm

80.

3050.25

~WwWwWw
~Nwoewun

N
N o

S
v

80

.4. :
1

. 52

32

25 -

-85




’ \\ N .
" Registration o L T © 3040.35 20
" Resignation - ' Ty . . 3050.35 62
' Restaﬁrant service ' ) B ﬂ{J 110.15 - 84
Retirement,”faculty : V o ) ’ ~3050.40 62
Rerirement plaﬁ~' - i ’ ' . : 3055.05 65
Review and Planningé%ommittee (see Committeeg “
Ripon Collegc o " L ) ‘ - oo 1010 3 ,“ 1
. S LY X . ) ' : . N Yo
Rdlvaag, Ole Edvart o . - . 1015 -2
St. Olaf Centery : . St . o 4110 i‘ 82
. B . v 7
SaI&ry - ) ’ N . 7 R 3050.12. 40
B : ‘ . .. " ) : P ! R . »
Sche&ufc class . I . 3040.40 © 21
Scheduling of events ) - ' oo . 6075 93
— Schmidt P. G. . | . S AN, : 1015 2
Scholarships; S o a : Cew - )
faculty and admirgstration children : - 3055.35 75
faculty and administration spouses . B : ~3055.36 76
) T ) Y -5 N . ) - P
'Simpson, Eugene E. o 0 e . . "1015 t 2
< . oo . S I . ..
Skoglund Athletic Center - " . - 4100 81 - -
Social Security , E BRE - 3055.05 65
‘Solum, Nora A. S - - 1015 2
Staff Couﬁcil“r "o ) . : i - ) 2030 - <4
’ o \ \ Co o ’ . . 3050.10 39
. -~ . /
' Student " L _ | o
academic records and transcripts ' . s . 3040.65 - 25
- attendance " _ : . : 3040.20%- 19
congregation . . : : . » 5045 - 8¢
government = ¥ - e : S 5040 88
handbook : . . ) ' 5055 88
life" S oo ‘ . 2025 4
publications ' ‘ . , 5050 88
representation in facul;y cqmmittﬂes S o 3030 8
. : , 3035 - . 10
N ! . . (‘ N
Teacher evaluaticﬂ forms ' L - _ 3040.70 28
Teachers' Insurance and.Annuity Association ’ 3055.05 ‘65
i : . S .
C | o pos g )




‘Teievision, educational

1

aTgnure;« : _ . : o
Te;eﬁLgne Service, '; _ . ; N
Terminafion of serQicés to the College = - B . ' : v
' Thor§§EJ Harald /A | . .
"ot o . o
Traﬁ;cripts 'fﬁ/,,/
T;évél to professionai etings

-

¥

Travel ingurance
Tuition scholarships Xor faculty and administration children

Ireasurer . (see Vice Pres

United Church Seminary

A a L
Vice President, Collegd Relations and Pi}nning )
‘ . e

Vice President and Dean of the College
. B : 3 ] | - ) .

/ . ’ o,

Vice President and Dean of Students

&

4115

* 3037.0
3037.70 |
3037.15 .

<9

. gS'
3050.15 w@
6080 * 93
3050.35 62,
© 1005 r
“3055.05 65
5050 5\38 -
3040.65 25
6085 ° 9
3055.15 69
3055.35. 75
'F. o
1005 1.
2020 4
3005- @
3035.30 14
2010 3
3005 5 ’
3015 w6
3020 .«
3025 vg
3030° 8
3035 - 10
3037.05 16
%037.10 17
3040.10  19-
3040.41 21
3040.55 23,
3040.70 28
3050.05 ~ 35.
3050.15 41
3050.30 - 57 °
4110 82"
2025 4
13005 5
3035.15 .
©"3035.20
3035.30

7




. Vice Presidént and Treasurer .

¢y Vigness, Lauritz A.

PR

B <
«
N . P

o » N

h L.

S . - ’ S . ¥ .
Viking, 'I'he41 o ‘ \

. Y
Withdrawal from courses

4
. ?

s
Women's League ,
. . ' « ‘

R

14 4

o .

- . .

R e .
4 *
- Vd
v &
’ L4
»
>
“
("]
. L /.
[
. P
.
. ” 4
[
{ E A
“
%
.
s
i

v
2015
3005
3085.10
3035,15
3035.30
1005
1015 -
5050
3040.35
4120

.

A




