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This Handbook has been designed tt-acquaint members of the
University faculty with information which should be useful to,tham.
Included As an account about the histor'y and organization of, 9e
University, as well as mate ial about University-wide councils and
committees, classification of nks and titles, tenurevregulations,
ldaves of absences, policies affecting faculty members and descrip*
tions of services and benefits.

A second section contains a Variety of information concerning
individual,campuses: Columbia, Rolla, Kansas City and St. Louis.
Each facul.ty member -is entitle& to the Handbook issue which relates

z to lhis/hercaMpus. 1

) .

4

I ,The format has beeA designed to facilitate.the incorporation of
1-changes and corrections. Pages containing such informatLon will' be

'
1'furnished all faculty members at appropriate times during the year 1:)),

the Vice President for Administration for the University as a whole
and by the Provosts and Deans of Facultie, for the in ividual
campuses.

V

Note that some regulations, policies, and procedures are too
detailed to be handled here and are available in documents including
the University's long-range academic plan, the Board Of Curators'
Coll-toted Rules ans;1 Regulations, the Business Policy and'PrOcedure
Manual and other publications as noted in, the Handbook.

t



01

TABLE OF CONTENTS.

University-wide

History of the University of Missouri
General uLi o sophy

01-02 prganizationitof the University
The Board of Curators
The President
Vice Presideilts and Umiversity Staff
Chancellors
The Coordinating Board for Higher Education
Administ7-ativ'e Chart

01-03 Academic Units of the University
Academic divisions by'.Cathpus
'Libraries
Extension

C.

01-04 Academically Related University councils and Committees
University-wide Coun'cils
Additional Groups and Committees

01-05 Classification and Definition of Academic Ranks and Titles
Full-Time Faculty )

Part-Timdi Faculty
.Types of Appointments
Classes of Academic S aff Positions
Speci,a1 Academic Staff Positions
Emeritus Title

01-06 .Duties, Powers,and Wesr5onsibilities.of the Faculty
Freedom Spefch and,Assembly
Statement on PFofessional Responsibility
Faculty Activity Survey

b

01-07 AcademicTenure Regulation)'
Academic Freedom
RegulatiOns Governing Application of Tenure
Notffce of Appointment or Resignation
No Impairment of Rights of Tenure
Faculty Committees on Tenure
surisdiction andl4Hearings to Determine Facts.
Procedures
Dismissal During Term Appointment

01-08 Faculty Leav$
Leaves of Ab ence
Sabbatical L ave
.Procedures for Application
Special Consilderations Relating to Leaves

ci

I.



01-09
.

0

"

4

Other Policies Affecting Faculty Members
Extra4Compensation and Consultttion
Summer Session Salary
Pay Periods

\Nepoti%m
University-Sponsored Educational Materials
= Copyright)
Pat'ent Regulations
,Trav,e1

Use of University Equipment
Use of University Name
Calendars

Facilities, Resources, and S'ervices
Acthival Program "

Research Facilltfes
University information Services
University .of Missouri Press A
Film L'ib.rary'

Univertity Benefits for Faculty Members
Group Life Insurance
Atcidentar Death and Dismemberment
Unemployment insvrance
Medical Program
Long -Term Disability Program
Workmen's Compensation
Retirement., DisAility, and Death
Tax Deferred Annuity
Social Security
Educational Assistance
Credit Union
Swings Bonds

01-12 University Policy on Student Records

02 St. Louis Campus
A

02-01 History and Development' of the UMSL Campus
UMSL Purpose and Philosophy

-11/4k-

02-02 Organization of UMSL
Chancel for
Dean of Facultries.
The Deans
Departmental Chairpersons

Including



\

f

a

I

02 -03 Acpdeglic Units of UMSL
Schools and-Colleges
Special Academic Units
-Library

02-04

02-05,

02-06,

The Bylaws of UMSL

T.D.R, Faculty Council
Function
Membership

Appointments, Tenure, Promotion

02-07 Campus Policies Affecting Faculty
Affirmative Action Plan
Budgpting and Expenditures
Falendar
Overload Compensatign
Property Use
Travel

Membeers,'

1

02-08 O Facilities, Resources., and Servi-ces
Research Facilities
Compiter Center
Printing
University Cars
Radio Station
Athletic and Recreation facilties
Cultural Opportunities and Entertainment
Day-Cart Center ,

4f

1



ACULTY
H NDBOOK

Uction

) of -ol
moo

1 of 4

UNIVERSITY OFMISSOURI

41,

HISTORY4OF THE UNIVERSITY OF MISSOURI

Founded \i-n 1839 by an ac'

University is \distinguished as

or.

f the Missouri legislature, the

hy first state university west of the
Mississippi Rider. Its foundirb also reflected the coming of age of
Missouri and the realization othe new democracy in America. Thus,
incorporated in o the University's very.beginnings were the belief in
the common man, his right to equality of opportunity, and his ability
to direct govern ent and society. Jefferson'sideals of edutation.)-
free to all cite ns were an integral part

)
of the act of 1)839.

Typical of thgstate urOvers[ties established after the Ordinance
4of 1787, the Unive city was basically financed by grants of-rand from

the Federal governm nt. To these were added modest grants from the
legislature and frorT\ citizen groups. An aggressive group of the latter'
was responsible for the UnLversity's location at Columbia.

The first Board 'af Curators, designated by the legislature to

govern the University, solved,a host of organizational and finanCial
problems and then seleCted John Hiram Lat rop as the first President.
A reci pient of a law degree'rom Yale,. gthrop was a faculty member

....)
,..:W.""4

at Hamilton College, Ne, York at the time of his appointment. Sixty
students enrolled for the opening'semgster, April 1841. There were
four faculty members.

In his address dediCating the first University building on July
4 1843, Pr'esiden,t Lathrop stressed the paramount need for faculty

o

quality for the future of the University. Faculty members, he asserted,
should be judged by their scholarship and ability to impart knowledge
to students. First priority in the expenditure of funds, hk added,
should be for a'n able corps of teachers, second for books and labora--
tory apparatus,and third for buildings. That November the first '

commencement was held and two degeee5 were awarded. The year 1843
also marked the officitl transition to university status--until this
time the Institution was legally the semi-moribund Columbia College,
a condition inherent in the bid of the Columbia citizens.

Date______A
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During its early decades the University grew slowly,offering

primarily'a classical curriculum with some pre-professiOnal education.
After'1the War.dr.amatic changes took place: the curriculum was i

reorganized and expanded, several professional schools were established,

and advanced graduate ctudilTs introduced. In 1867 a Normal School,

predecessor to the School of ''Education, was opened and with its

founding,coeducation was 'shered into the University. Twenty-two
wo n were enrolledin 1869. Lulie Gillette, the first woman. graduate
in 1870, later became,an instructor in the Normal School. In 1872

the schools of law and medicine were created. In 1870 a second,

campus, the School of Mines and Metallurgy at Rolla, was added jo the
University.

The University became one of seventeen institutions to profit

from the Morrill i,Ct, signed in 1862 by Presi5Ient, Lipcotln. The Act

Itrovi,ded. grants of land. to universities whih offered practical

education, especially in agriculture and mechanical'arts. As a result,

the College of Agric lture and Mechanical Arts was founded in 1870,'

and the University be ame a land-/gra'nk university-.

Because of increa graduate enrollment, the University
ve 4

organized .a formal Gra uate Department in 14396., Most gitaduaee

students worked tdward he master's degree bt there were atfew

candidalls for the doctor of philosophy deAree. The first earned

master's degree was awarded in 1892 and the first Ph.I1. in 1899
1

(botany). An appreciable number of graduate degrees was awarded in_

the succeteding year. The Graduate School was organized in 1910.

In recognition of its success in graduate education as well as its

reputation in uhdergraduate work, the University was accepted --into

membership of the prestigious Asociation of American Universities in

1908.

The founding of the School of Journalism in1906--classes began

in 1908--marked the early twentieth-century movement for professional

schools. This was followed by the organization in 1907of a full-
. ,

fledged Collegeof,Engirleering and in 1914 a School of Commerce, the

forerunner of the present day College of Business and Public Adolnis-
g

Oration. Extension was organized in 1910 as the result of the Uni\/er-

DaN
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sity's early interest in providing .off- campus education.

0.f more recent vintage are the School of IstursIng (1954), the

School of. Veterinary Medicine, created in 1958, the Cooljiege of Home

Economics (1960), the School of Community and.,Social Sciences (1965.),

the School of,- Library and Informational Science,.(1966) and the

School of Forestry, Fisheries, and Wildlife (1973).

In 4963 the University beca e a four-campus institution through

the acquisition of two urban'c' puses, one ir1 Kansas Cityand another
in St. Louis. The University of Kansas City, a private municipal

university founded in 1936, became the University of Missouri-Kansas
City. In St. Louis, an entirely new campus, the Univer<ty of

MiSsouri-St. Louis, was erected on a former golf course and country,

club to bring higher education to the state's largest metropolitan
area. In 1,964, the -School of Mines and Metallurgy was renamed the
University of MissOuri-Rolla.

With an enrollment of more than 50,000 students, the Univer ity

ranks among the 15 largest universities in the country. It ranks-

fifth in the number of alumni.

A state university and a land-grant institution, the University

is dedicated to teaching, research, service,anNd extension. Its

present organization, as a university with four campuses, reflects its

effort to avoid needless duplication of programs, to expend its

resources efficiently and to offer university education'of high order.

General Philosoph,y4

The University of Missouri is a Single institution with four

campuses, each of which is a Comp6nent of-ihe whole.

It is a public-sOported University offering baccalaureate,

professional, and graduate degrees. N-1 most academic disciplines and

* This statement was taken from "The niversity ofyissouri:
Its Future," approved in 1973 by the University of Miss-ouri Boardof Curators. ,

cut.
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professional fields. 1R:the pyblic'sectbr of Mjssouri higher' educa.tion,

the University is the only instution offei-ing doctoral programs

and a wide range of professional education.

As a land -grant university, it should continue to.subscribe to

the basip landlgrant philosophy, that is,t-o provide quality programs.

for Missourl.students who have the acadeMic ability and motivationto

profit from a university-level education, regardless of their economic

status:

In addition to the teaching function, the University is charged

by Federal and SCP* statutEelth the additional functions of

research and extension.
r

Another ihportant fpnction of the Untiyersity is'the performance ,

of many varied services for all Missourians, including health care,

community surveys, and advice and counseling for business and industry.

These functions constitute the unique responsibilities of the

University and, while changing in detai.1, mill continue as its general

charges.

O

I

4 #

Dote
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ORGANIZATION OF THE UN- IVERSITY

The ,Board of. Curators
"7"-

The Mitsouri Constitution of 1945,* Article IX, Sec. 9A provides
that The government of the State University shall be vested in a

Board of Curators consisting of .nine members appointed by the Gover-

nor, by/and with the achiice and consent of the Senate."

t Each member of the Board is appointed for'a six-year term with
three members being appointed every two years. No person may be

appointed who Is not a citizen of the United, States and who has not
been a residentl.of the-State of Missouri two years immediately prior
to his appoirtment. Not more than five Curators shall belong to.any

one political party and not more than one person shall be appointed to
,the Board from the same congressional district.

The Administration

The 5esident of the University serves as the Chief eXecutive

and ac'ademi,c officer of the University and foras direct. charge of the

operation of_the Univtirsity and is directly responsible to,he Board
Of Curators for such operation. a 0 9

As the Uni.versity's c hief academic officer, the PresIdent is

responsible to the Board of Curatort for the ac4Aemic ,programs of the

University;the procurement of staff; ther.establishment and maintenance

of separate schools, colleges,and d tments of instruction

maintenance

the University; Ahe relationships and co rdination of educ\titional

activities among the four campuse-1---eli.ti among special' divisions and

nits; and the planning, development, and carrying out of all research
proj ects.

At regular meetings of the Board of curators,*the PresideTrt

reports on the progress, conditions, and ,needs of the University and
`o. recommends such measures as will promote the University's interests.

* Fuilther basic ceatutory provisions are found in the Missouri.
Revised Statutje, 1969, Chapter 172, Sections 172.0 to 172.300.

Sept. 15, 1975
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,

The President has the. riOht to pr,eside at any, meeting of a campus

'faculty, to vote at all meetings of the campus faculty or any

divisi-omale faculty, ond to appoint all University-Widecommittees,

unless otherwise provided for. by the 1347d of Curators.

The .President has delegated authority for specific programs and

functions to designated University officers, and he hollds 'these

persons accountable for the successful administration of these programs

and functions ,throughout the University.

The Vice President for Academic Acfairs, under the direction 6f

the President, provides coordination, di rectibn, and communication

among the campuses for academic, planning, curricula, and programs;

supettvises the analysis of proposed academic programs at to merit,

need, impact on existing programs and place in the University's

academic plans and forwards such recommendations to the PreAjdent,

ccerning suCh proposed programs; gUides periodic reviews of exising

acaderriic programs; encourages and promotesporicies for 'the develop7-

ment o-f faculty members; &id 'serves ,as chairperson of the Academic

Planning Council and as liaigon between that council and the

President4

v

The Vice President for Administration assists the President in

overseeing central administration and coordinating University -wide

policies among the four campuses; monitOis and audits personnel programs

and policies; coordinates student activities and presides over the

lriter-Campus Student Affairs 'Committee; coordinates "sehool/college/ ,

Universi relations; provid,es proper channels for the Untversiy

Press and University Archives to report to th President;, moni.tors

and coordinates
A
recruitment of students; cos inates activities of

Registrars and Diretors of Admission wher/ the interests of more"

than oftg campbs are involved; handles other university admrnistrative,

matters as the President wishes; and aol-S-g-phs chief executive offlber

of the University in the absence of Oe'Pres'ident.

isvrespons,Lble, under thtThe Vice President for Busine

direction of the.President, f"or e overall siipervisican and operation

of new construct,ion; physical f/an;. perations security in 'collabora=
I

Date
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tion.with the.Chancellors;
-

.insuranqe
4

and lease agremeats; purchaing
.

and stores; housing and food services; student unions; university book
, 8. ,

.-

.stores; apd all Ondss and sites'of tNhe University unless responsj-1

bilit is%otherwise specifficaLfy delegated by the Board of Curators.c
1 ,

The Vice-Presid nt for Extension, under the direction of the
F

President, provides r coordination and communication among the r

C

campuses for all. policies in all extension actvities;_coordinates

credit courses offered away from the originating campus, correspon-
dence courses, -and all non-credit ,ork; administers and supervises all

ex,tension centers in the State of Missouri; and assists the campuses

in,the ,development of t4eir programs in conjunction wi-th academic.

departments.

The Vice President for Finance and Treasurer,-under the direction
f the President, is reAsponsible for Univer'sity a-ccountimp invest-

.

ments,staffbe.nefitprogramsandservices,non-academic personnel
pro*graths, internal auditing, records.management, and financial

administration of gifts and grtAts, as well as research, teachiA0 and

training contracts.

The Vice President for Research, idndsr the direction of the

rresid;ent, p'roviJes coordination and communication among the campuses

and carries out policies established by the Pres4dent in all research

activities; assists the several campus ,Graduate Deans and Research

Coordinators in the-development of their research 'programs and

facilities designated as University-wide by the President; and assumes

responsibility for effective and efficient computer services.

-ThF Assistant to the-President for Employee Relations participates
in the establishment of the philosophy and posture of the University

of Missouri in its rel'atioal, witp labor or similar professional organ-

zat ion"? representing, orseeking to represent, any group of employees

for the purpose of "collective bargaining' 1 ; meep with officers of
unions representing University personnel; and maintains current

information on national trends in un n activity in higher education.

The As5istant to the President* for Communications provides

Sept. 15, 1975
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general supervision of the informational services, publications, and

public relatiOni activity of the University; and handles all such

matters emanating from the Board of Curators, the President, the

Unifersity-wideofficers or University-wide operations of the Univer-

sity. . In addit -ion, this office provid s consultation to all Uni-vcr-

s'ity officers on matters relating ormational
-

services, publica-

tions and public relations and 'coordinates theactiv-i,ties of he

four Directors of,the Offices of Public Information.

"'OtherJassistants to the President incIu

Director of Institutional RtSearch
Executive Assistant to the President
Director af University Information Services

Each campus has a Chancellor as its Chief adminisJative head

and academic officer,,and such other campus officers' as are approved

by the President aril! the Board of Curators. All campus officers

concerned with campus Programs and functions report to and are

responsible to their respective Chancellor.

University Administration

President C. Brice Ratchford

Executive Assistant to President Phi . Connell

Vice President for Administration A. G. Unklesbay

Vrce,President for Finance and Treasurer R. H. Bezoni

Vice President for Business Management Dale O. Bowling

Vice President for Research Ardath Emmons

Vice 'President for Extension Carl Scheneman
t,Vice President for Academic Affairs Melvin George

Assistant to the President (Employee Relations) A. Lee Belcher

Assistant to the President (Communications) Jack H, Hamilton

Gene'ral Counsel to Board of Curators Jackson A. Wright

Secretary to the Board Catherine L.4 Hunt

Chancellor, Columbia '-'llerbert Schooling

Chancelldr, Kansas City James C. Olson

Chancellor, Rolla Raymorld Bisplinghoff

Chancellor, St. Louis Arnold B. Grobman

paw
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The Coordinating Bioard for Higher Education

(In view of the retationsi pi of the Univdrsity to the
Coordinating Board for,Higker, Eduationt the folJ9wing
information is provided for faculty Members.)

According to the State Omnibus Reorganiza/tion Act of 1974, the
Coordinating Board for Higher tducalion was eetablishe'd as head .of
the Missouri. Department of Higher Education. TheCoordinating Board2
covists of nine members, appointed by the Govertlor w:Ith,,the'advice

and'copsent of the Senate. No more than five Board members may be
from the same political party, ancr_none of the members may be engaged
professionally as an educator or educational administrator at the time
of appointment, or during his/her term. Other matters such as termt,

of office and compensation of Board members are the, same as those
provided by law for University of Missouri Curators.

The duties and responsibilities of the Coordinating Board for
Higher a4cation include the following:

1. aiproval df proposed new degree programs to be offered by'
state institutions of higher learning;

2, in consultation with heads of institutions of higher education
and with carefully collected data, establishment of guidelines
for appropriation requests.by 'institutions of higher,
learning;

,,

3. approval of new state-supported senior colleges or residence
centers.;

4. establishment of admissiob guidelines consistent with institu-
tional missions;

.
5. establishment of policies and procedures for institutional

decisions relating to the residence status of students;
6. establishment of guidetines.to promote and facilitate the

transfer of students between institutions of higher educa-
tion within thestate;

7 collection and use of data relevant to specialized areas of'
competence for all institutions of higher education within
he state.

The Coordinating Board first met in.-July 1974 and has" met monthly

since. MeetiOrgs are open to the public.

4
Date
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ACADEMIC UNITS CliF THE UNIVERSITY
A

Academic. Divisions by Campus.
.*

_

Though the University of Missouri is considered one institution
.

with fodQr,ampuses, the academic structure of each campus varies'.
e , ..

Regardless of variations, the programs of all four campuses are

designed to the common goal of providing quality higher education for

the people of Missouri. '4FollOwingtis listing of aCademic divisiOns

(
V

t:

r

by campus:

Columbia Campus The Colleges of Business and Public Administra-

tion, Arts and Scences, Agriculture, Engineering, Education, Home

Economics- and VeterinaryMedicine; the Graduate School, the Schools

of Law, Library and Informational Science, Journalism, Social and

Community Services, Medicine, and Nursing; the Extension Division;

and the School of Forestry, Fisheries, and Wildlife within the College

of Agriculture.

Kansas City Campus College of Arts and Sciences; Conservatory

of Music; Schools of Administration, Dentistry, Education, Law,

Medicine,and Pharmacy; Graduate School; and Division for Continuing

Education and Extension.

'Rolla Campus College of Arts and Sciences; Schools of Mines

and Metallurgy, and Engineering; Graduate Sc hool; and Extension

Division.

St. Louis Campus College-of Arts and Sciences; Schools of

Education and Business Administration; Graduate School; Evening

College; and Extension Division.

- 4
Thy University has developed several research units on a

University-wide basis for the purpose of pursuing special >achdemic

areas. These are described in Section 01-10, FACILITIES, RESOURCES,

AND SERVICES.

Libraries

Each campus of the University has a main library and a number of

specialized branch libraries s'ervig individual schools and colleges.

lr'
Date
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The resources of each campus library are available to the faculty of

a'ny campus through a coordin'ated,intraUniversity loan system. Inquiries

regarding the use ofother campus library facilities should be made

at the main library on the campus where th-e faculty member is employed.

Other library f'acilities available to fs'culty members include

the Western HNsebrical Manuscripts Collection and the library of the

State Histrloair Society of Missouri, both of which are on the Columbia

cbmpus. Near the Kansas City campus As the Linda Hall Library of

-Science and Technology, a separate institufion housing one of the

largest collections-of scientific and technical information in the

United State5..

Extension

Through extension, the University,providg the opportunity fdr

Missouri residents to continue their education for personal and/or

professional development. It also extends4 he interpretation ansi
e

transmission of knowledge, and it encourages the application of know:-

ledge in resolving social and economic problems affecting individual

groups an-d communi ies of the state.
.

The major areas of extension emphasis are in Business, Industry,

and Lab -or; the Cbmmunity-Public sector; Continuing Education for

Professionals; Agriculture; Home Economics; and Youth. Some extension

programs are conducted on the campuses while others are held through-

out the state at centers conveniently Located for interested groups.

Offerings may be for University credit, but are frequently non-credit
fshort courses, workshops_ and semi: nexs.

4

Each campus has a Dean of Extension who administers the oppor-

tunities for continuing education offerings and problem-solving
m

services available on his campus. Interested faculty
. ,

members shodld consult the Dean concerning how t? participate in

these activities as well as University-wide extension activities.

1'IJ Date
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ACADEMICALLY RELATE UNIVERSITY COUNCILS'AND COMMITTEES
a

The Academic Planning Counc

ti

(APC) consists of the four Chancel-

lors, the Vice, President for Academic Affair's, the'Vice .President for

Administration, the Vice President for Extension 'and the Vice Presi-

dent for Research. The P.res'ident usually sits with this Council.

The Vice President for Academic Affairs serves as executive secretary

to the Council. Major duties of the Academic Planning Council are

to: advise the President on priorities in as.ademic program and academic

capital Construction development; advise the PreSident on matters.

pertaining to new academic programs; consult with the. President on

evaluation results of existing.academic programs, as Well as on

academic personnel policies; and secure sUggestiobs and guidance

from appropriate campus officials and groups.' The Council meets as

often as needed, but at least once a month.

The Administrative and Fiscal Council (AFC) is composed of,,the

Vice President for Finance and Comptroller, Vice President for Business
4

Management, and the Vice Presidents for Administration, Extension,

Research, and Academic Affairs. The President usually sits with

this Council. The Council is chaired by the Vice President for Finance,

who as executive secretary, serves as presidential liaison for the

Council: The ma'jor duties of the Administrative and Fiscal Council

are to supervise and make recommendations to the PreSident on prepar-
..e.,

ation and maintenance of the budget; advise the President on personnel

policy for suppo'rt and administrative staff; make recommendations td

the President on issues of fiscal policy and long-range fiscal planning;

and guide the development of the physical plant for the University

through the Office of Business Management.

The President's Cabinet consists of the members of the Academic

Planning Council, the Administrative and Fiscal Council, the Assistants

to the President, the University Director of Institutional Research

and the University General Counsel. The Cabinet is chaired by the

President and meets at his call. The Cabinet advises the President

in such manner and on such matters as he deems appropriate, relative

Date
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to internal or external .issues affecting the Uni er.sity.

' Inter-Campus Faculty Advisry Council (IFAC) Thelilter7Campus

Faculty Advisory Council serves as a liaison committee to make avail-
.,

able to the President and his staff representative views and opinions

of members of the several campus faculties on such problems as 'the,,

President wishes to bring before the Faculty Council, ani-serves as a

medium for communicating to the President and his staff the views

and concerns of the faculties.
.

It discusses issues ofm,common concern to the URiv rsity faculti6s

and is Available to perfor'n those functions or duties which a.re deemed

appropOate to an inter campus faculty body, and it,coordinates the

activities of the capus governing bodies where it appears appropriate

to do so. The Council recommends agenda items for its meetings with

the President.

The Council consists of twelve faculty members, three from each

of the four;campuses. Members from each campus are elected according

to"procedures established by the elected representative faculty group

on the particular campus (faculty council, senate, policy committee

or other). Members serve' t-hree academic year terms. T'rms are

staggered, so that normally for each. academic year two Members from

a particular campus hold over anda third member is elected. tlember-

ship terminates on expiration of the term for which elected, but a

member may be re-elected. Membership also terminates (ft 'resignation

or retirement from the member's regular academic staff position, and

membership terminates on a change from a regular academic staff

position (including that of department chairperson) toa position involv-

ing substantial administrative duties. If a member is on leave of

absence, his position may be filled temporarily or for the entire

balance of his term as determined by the elected representative faculty

group.

The Council elects a chairperson who4presides at the separate meet-

ings of the Council, and he has such other powers and does such other

things'as are usual and customary for the chairpersonof a cqmmittee.

WI/en the com(mittee meets with the President in per'formance of its

liaison function, the President presides. The Council elects the

- chit.
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secretary who servesas Secretary at all meetings of the Council,

and h4 has such other pow5rs and does such other things as are usual

and customary for the secretary of a committee.
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Meetings re held at the cbll of the President and/or Chairperson

at' such time and places as may be designated. Where feasible the

Council has its selparate meetings in the morn' c and the liaison

meetings with the President are held in the afternoon on the same day.
0

Ordinarily, meetings with Ole President are held at intervals of

approximately one month during the course of each academic year.

MeMber6 attending meetings are'excused from conflicting campuS duties,

and ordinarily attendance at meetings ha's priority over otho,r Uni'ver-

sity or campus duties. Members attending meetings, are entitled to be

riOmbursed for their reasonable travel expenses.

The President or any member of nth tot Council may request that items

be plaCed on the agenda (or the separate meetings of the Council.

The tipuncil may request that the President place certain items on the

agenda for the meeting with the President, and the President deter-

mines the agenda for the meeting of the Council with him. After

consulting with the Pr.esidentand.the chaieperson, the secretary notifies

the members of the Council of the agenda items approximately one week

before each meeting.

-5.The Council, on its own initiative or at the request of the

P.resident, may form such committees as appear desirable for, the

expeditious functioning of the Council. In appropriate, cases faculty

members with special knowledge or skills,, who are not members of the

Council, may be appointed to the committees.
y- .

4 University Doctoral Faculty-and Doctoral Council --The

University Doctoral Faculty is.composed of faculty members'from th.e

four campuses who are qualified to tdirect doctoral dissertations in

their disciplines. These faculty members are selected from each campus

faculty by campus review groups according to criteria established by

the University Doctoral Counc 'il. On the UMSL campus prospective

Doctoral Faculty members are also reviewed by University-wide Doctoral

Coordinating Committees in the disciplines. Membership on a campus

graduate faculty does not necessarily entitle faculty membdrs to

2_,.
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imbership on the Universit"Doctoral 0-aculty. The University Doctoral

Faculty neither meets nor has corporate Jegislatiye power.

The University Qoctoral Council consists of.eigpt elected faculty

meMbers'from the Doctoral Faculty and the four graduate deans. the

Couvpcil responsible for (1) monitoring standards for membership in

the University Doct (al Faculty; (2) recommending procedures for

observing and, if ecessary, correcting deficiencies in alltdoctoral

programSvto insure the appropriate objectiv'es are m t; and (3) over

seeing the operation of Discipline Coordinating Colimittees. These

Committees coorai.nate the functions of the faculty for specific

drscipljnes.

Additional GrOups and Committees - -Other University:?wide academic

,grodps and committees include (1) the Provosts and Deans of Faculties

group which serves as an advisory group to the Vice President for

Aademic Affairs on general academic matters; (2) the Graduate Deans

groupwhichadvises the Vice President for Academic Affairs on issues

related to graduAte education; (3) the University Student Affairs

COmmitte.composed of the four Deans of Student Affairs, the four

student body presidents, the four faculty representatives from campus

committees on student affairs, and the Vice President for Administra-

tion. It makes recommepdations to the President concerning those aspects

of student affairs, that are University wide in scope.

Other'University-wide administrative committees include those

for (1) Development; (2) Retirement and Staff Benefits; (3) Safety;

(4) University Archives; (5) University Press; (6) Patent, Copyright

and University-sponsored EducatTonai Materials; (7) Equal Employment

Opportunity; (8) Information-Publications; and (9) Library Resources.

0

2
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CdSSIFICATION AND DEFINITION OF ACADEMIC RANKS AND TITLES

The academic staff of the University is composed of those admin-

istrative,.supervisoey, and instructional employefes whose duties and

responsibilities involve academic administration or teaching or are

directly related. Co instruction and/or educational research;

Full-Tme Faculty

A distinction is made between, part-time and full-t.im faculty
. rembers. Full-time facurty members are those whose service is defined

as full-time by the academic work-load policy of_the University and

whose notices of appointment: clearly indicate full-time appointment.

Part -Time Faculty-

Part-time members of the facul tyt are those who qualify for appoint-.
-r e n .to full-time faculty rqks, but who are unabNe to accept appoint-

r.ert because of employment'in business, public service, or other

educational or research institutions. The salary and extent of the

duties of persons appointed to these positions are clearly expre sed
in the le4tter of'appointment. No right of tenure accrues to per ons

appointed to such positions regardless of/ttle, rank, or cuinul at ive

lergth of service.

Types of-Appointments

There are two types of appointments to academic staff positions,

terr appointments and continuous appointments.

Term appointments begin at.a specified date and terminate at .a

specified date. Term appointments usually are for a period of one

academic year but may be for a longer or shorter period.

Continuous appointments begin at a specified date but have no

specified date of termination. Such appointments are regarded as

permanent, subject to termination paly for cause, for *retirement for

age in accordance with retiremenrmv4'regulationsoor under extraordinary
circumstances of financial exigencies. a

Appointm*a ents to Agular academic staff positions may be either

term appointments or continuous appointments, subjoen to the limita-

2,
Nte
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ments:

Classes of Ac15h mic Staff Positions

There are Tour classes of
t r
regular academic staff position: (1)

. .

,Professor, (2)Associate Professor, (3) Assistant Professor, and (4).

Instructor. \ t I

\

Non-regular academic positions include: 'Visiting Pr\i4essorial

ranks, Adjunct Professorial ramie, Lecturer; Assistant---Anstructor,

Research Associate, Graduate Assistant, Graduate ---Mstructor, Re.t.search

Assistant, Summer Session positions, part-time positions, positions

of Federal or State employees or appointees attached or assigned to

the University, coaches for inter-collegiate athletics, and appoint-

ments made in con action with a_special department, program, or insti-
1

tute of an experim ntal or temporary character. The above types of

non-regular positions are illustrative only and do not tonstitute a

complete listing of, -regdiar positions.,,

Special Academic Staff Positions

Curators Professorships Established by' the Board .of Curators in

March, 1968, these are prestige appointments made to outstanding

scholars with established reputations.

Endowed Chairs A $300,000 contribution to the'University's

endopment establ4shes an endowed chair. This appointment is considered

permanent unless specifically stated otherwise.

Distinguished Professorships N $100,000 endowment contribution

establishes a distinguished professorsh bp. These appointments

supplement the salary of tbe'recipient and, unless otherwise specified,

are considered to be permanent.

Named Professorships A $50,000 endowment contribution or an

annual salary' supplement gift'of $3,000 establishes a named professor-

ship. This.appOintment suppAements the salary of the recipient and

may be established permanently or, Jor a specified term that may be

renewable.

Visiting Professorships A $25,000 contribution dr equivalentp

in endowment income establishes a visiting professorship. These

appointments are generally for a specified term, such as a semester

Date
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bis'tinguished Lectureships A $10,000 con'trib.ution or equivalent

in endowment-income establishes a distinguished lectureship.

EMeritus Title The title of Professor Emeritus is granted to
. /

any member of' the faculty in full professorial standing at the time

of his retirement, who (1) shall have been -a member of the facuIty

for at feast twenty-five years or (2) who shall have; been '6 full

professor for at least fifteen Teairs. In, either case, the retiring
'11pr'ofessor must be Ln good standing.

Other re'-titing members of the. faculty, who are not covered by

!the above rule, may be grantet the title upon the recommendati,o, of

the President and the approval of the Board of Curators. Faculty

tubers who have received the emeritus title continue as non-v ing
.

me ecs of the University faculty. Their names appear in the li t of,

Officers of InstrUction a,nd Administration in University bulletins
--/

as well as in University directories.

J

SC
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DUTIES, POWERS, AND RESPONSIBILITIES OF THE FACULTY

0

The duties, powers, and responsibilities of the Universitys.fa-culty

are specifically articulated'im the Bylaws of each campus. .As a
whose, the University faculty,direCts its professional efforts toward
th? University' ssions of teaching, researc h, 'extension,and service.

The various asks of the faculty member include: instruction,
individual tutoring,or consultation and evaluation of stag! -ents;

research, writing,and lecturing on and off campus; scholarly self-
improvemen\; community service; and participating in theormulation

of'University'poli.cy, particularly in academic matters. Each member
of the faculty is expected and encouraged to develop a role in the

yniversity's educational actillities compatible with his/her own
%

interests and talents. .

Responsibility and authority for appointment or change of ap
ment of Vice Presidents,Chancellors,or Curators Professors rests ith

Itoard of Curators.

Responsibility for .all academic or non-academic personnel changes
in appointment or salaries and the authoritycio accept resignations br.

-discharge faculty or non-academic employees rests'' with the President

except when such authority has been delegated to the Chancellors.

Freedom of Speech and Assembly

During campus disturbances associated with the Vietnam war, the

Board of Curatorsat jts June 30, 1968, meeting adopted the following

resolution, which is still in effect:

The University of Missouri will at all times defend the right of
fr ee expression of opinion, including the right of peaceful assembly.

The University will, indeed, guard this right in behalf of all persons.

associated with tl% Institution and will not tolerate actions by any
individual or group thatwould seek to restrict the appropriate
freedoms of any other individual or group.

The University will not allow any unauthorized occupation of

2v rah: Sept. 15, 1975
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University facilities, nor will it permit any interference with its

noribarand regular activities. s

Discirssion Of :issues within the University will in no circum-

stances be conducted eider any form of duress.

Attempts at unacceptal;*le building occupation or interference

with University businest will be dealt with in a manner necessary

immediately to relieve .the situation. Any students or employees

engaged in such activities will face immediate suspension, and may

suffer ultimke dismissal.

,atement of-Professional Responsibilities, Protest,and

Activities

'On September 5, 1970, the Board of Curators adopted a subsequent

resolution providing that eacn campus - faculty develop' statements on

professinal responsibilities and state procedures for handlrng

instances, of faC41ty irresPOnsibility. Copies of these documents are

available from, the Office of the Chancelloron the faculty Member's

campus.

Faculty:Activity S/urve.4
ti

Each faculty member is requested each spFing to complete a Fgculty

Activity Survey form. This Survey calls for the'member to Peport

among other thirigs his teaching duties, academic advising, course and

curriculum research and development, research and creative work,-and

service activities. TI-n 's information is sought fOr the previous two

semesters and, if pertinent, for the previous Summer Session.
j

Th.e-Facully,Activity Survey is designed for several purposes

useful, and important for the University and for the faculty member.

It assists in developing instructioial unit cost data and in identifying

the utilization of faculty. This information has become increasingly

a'critical necessity in higher educatiod. The Srvey also serves

aid department chairpersons and divisional deans ingppraising the work of

the faculty. In some instances, the Survey has become helpful in
*_.

determining the amount of merit salary increases be given and for

the subst tiation of promotion and tenure action. It is being used
vs,

1

j
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as part of faculty development programs by some departments.

The Survey, ba5.1.Ca-llydevised by the National Centel for Higher

Educat ion Management Systems (NCHEMS) , has been mokf ied somewhat to

st.O.Universi ty needs. Facul ty 'members at comparable mid-Western

state vniversi ties also participate nthe Survey program.

'tr

It

fl

Sept. 15, 1975



c FACULTY
HANDBOOK

seam . Page

1 of 23

UNIVERSITY OF MISSOURI°

ACADEMIC TENURE REGULATIONS

On March 17, 1972, the Board of Curators approved revised
academic tenure regulations, developed by faculty, administrative
and board groups over several years and replacing pof"Kcies established
In 1950.

'The ,regulations are reprinted below in full from .1.)1e Board of
Curators Collected Rules and Regulations. The numbering system is
that used in the Collected Rules.

9

Academic freedom and, economic security
of academic staff indispensable to success
of University of Missouri

1 Tht Board of Curators of the University of Missouri believes
that academic freedom and the economic security of its academic-
staff are indispensable to the success of the University of
Missouri in fulfilling its obligations to its students and to
society. The Board, therefore, hereby adopts and approves the
following principles, the detailed application of which is
implemenped by the rules and regulations of the Board, and also,,,
adopts the following rules and regulations. (Although these
rules and regulations cover in some detail certain aspects of
the nature of regular academic staff positions, appointments
thereof, these rules and regulations do not purport to cover in
the same detail the nature of non-regular academic staff posi-
tions, appointments thereto, or the rights of the holders
thereof, and do not purport to cover in any way non-academic
staff.)

.11 General Principles of Academic Freedom: The Board hereby
reaffirms the principles of academic freedom in teaching
and research for teachers and academic investigators
(herein referred to as teachers). These principles are as
follows:

. 111 Institutions of higher education are conducted for
the common good and not to further the interest of.
either the individual teacher o? the institution al
a whole. The common good depends upon the free
search for truth and its free expression.,

. 112 Academic freed om is essential to these purposes and
applies to both teaching and research, Freedom in
research is fundamental to the advancement of truth..
Academic freedom in its teaching aspect is fundamental
to the protection of the rights of the teacher in
teaching and of the student in learning. It carries
with it duties correlative with rights. These rights
and duties include:

NW
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.1121 The teacher is entitled, subject to other rules
and regulations of the ,University, to full
freedom in research and in the publication of
the results (qualified only insofar as necessary
in the case of sponsoreOesearch), subject to
the adequate performance of his other academic
duties; but research for pecuniary return shall
be based upon an understanding with the
authorities of the University.

.1122 The teacher is entitled to freeciom in the 'classl
room in discussing his subject, bu.has the,
responsibility not to depart sig'nificdntly from
his area 'of competence or to divert substantial
time to material extraneous to the subject
matter of his course.

.1123 -The college or university teacher is a-citizen,
a member of an educational institution, and a
member of a learned profession. When he speaks
or writes as a citizen, he should.be free
from institutional; censorship or cri`s-dipline,
but his special position in the community
imposes, special obligations. As a man of
learning and an eNcator, he should anticipate
that the public may judge his profession and
his institution by his utterances and.hi5
actions. Hence, he should at all times be
accurate, exercise appropriatq restraint,
show respect for the opinion.s of others, and
make every effort to indicate that he is not
an institutional spokesman.

.12- The Principle of Tenure

121 "Tenure" is the right to be free from dismissal With-
out cause. Tenure is indispensable to the success of
an institution of higher education 'in fulfilling its
obligation to the Common good.

Regulations governing application of tenure

The following regulations shall govern the application of the
principle'of tenure at the University Qf Missouri 'under which
the Board intends to exercise the powers vested in it, but these
regulations shall not impair, or be taken to waive, any powers
now or hereafter vested in the Board under the Constitution and
laws of the State of Missouri.

.21 Classes of academic staff positions: Academic staff positions
are those where the principal services performed by the
holders thereof are teaching, research, extension or any
combination thereof.

.211 Regular. There shall be only four classes of regular
academic staff positions designated as such: Professor,
Associate Professor, Assistant PTofessor, and rnstruc-

Data
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ti

tor. To be a regular position, it must be a full-
time appointment, and must carry fulltime pay from
the University.

.212 Non-regUlar. All other academic staff positions shall
be considered non-regular, whatever the titles thereof
may be, including certain, positions ,of Professor,

.4, 'Associate Professor, Assistant, Professor, and instrtic7,'
tor. All academic staff positions shall 'be deemed to
be non-regular unless specifically designated as
"regular." The following types of non-regular
positions are illustrative only and do not purport
to constitute a complete list.

. 2121 The positions of Visiting Professor, Lecturer,
and others of like nature shall be considered
specia and temporary, dnd are non-regular.

. 2122 1The positions ,of Assistant Instructo'r, Research
Assistant, Research Associate, Graduate
Research Assistant, Graduate Teaching Assistant,
Extension Assistant, Extension Associate,'and
others of,like nature shall be considered
temporary and are.non-regular.

2123 Summer Session positions shall be considered
non regular, whatever the titles thereof may
be.

2124 Part-time positions, shall be considered non-
regular, whatever the titles thereof may be.

2125 The positions of federal or state employees or
appointees attached or assigned to the Univer-
sity, and others of like.nature, shall be
considered non regular, whatever the titles
thereof may be.

2126 The positions of coaches of intercollegiate
athletics, whether full-or part-time, shall,
be considered non-regular, whatever the titles
thereof may be.

2127 positions in connection with a special depart-
ment, program, or institute of an experimental
or temporary character which may be terminated
when the project is discontinued shall be
codered non-regular, whatever the titles
thereof may be.

.2128 Academic field staff positions in Extension, as
such, shall .be considered non-regular, whatever
the titles thereof may be.

.22 Types of Appointments

.221 There shall be two, types of appointments to academic
staff positions: term appointments and?, continuous
appointments.

3
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.2211 Term appointments begin at-a specified date and
terminate at a specified date, Term appoint-
ments are usually for a period of one academic
year; but may be for a longer or shorter_period,
Any term appointment for longer than one year
may not be for a periQd equal to or in excess
of the maximum number of years under term
appointment. Term appointments ma'y be full -
time, part-time, initial, connected, disconnected,
or terminal appointments.

.2212' C6ntinuous appointments begin at a specified
date but have no specified date-of termination.
Continuous appointments are full-time appoint-
ments. ,

----\1
222 Appointments to regular academic staff positions may

.

be either term appointments or continuous appointments,
subject to the limitations stated in sections .25 and
.26 as to the, maximum number, of years of service under
term appointments. .,

.223 Appointments to-non-regular academic staff positions
are t1erm appointments. No number of reappointments
to afiy non-regular position shall create any presIgp-
tion of a right to reappointment on term or contiWuous
basis.

.224 Administrative positions: The administrative functions,
titles, and status of the President, the Vice Presi-
dents, Chancellors, Provosts, Vice Provosts,Associate
Provosts, Assistant' Provosts, Deans, Associate Deans,
and Assistant Deans of colleges or schools, Directors,
Department Chairmen and other administrators shall be my

distinct and severable from their functions, titles
and status,. if any, as academic staff members. An
initial appointment may be made to an admintistrative
position simultaneously with an appointment to a
regular position.

.23 Tenure

2-31 'Appointees to acadepic staff positions under continuous
appointments, shall have tenure, subject to termination
only for cause, for retirement for age in atcordansa.
with Board retjrement regulations, or under,extra- SP
ordinary circumstances because of financial exigencies.
Due consideration shall be given to seniority in terms
of Academic rank and length of service ins the event
certain continuous appointments must be terminated
because of financial exigencies.

232 Anpvintlees to academics staff positions under term
appointments shall have no rights of teny,re. Their
appointments shall not be terminated during the term
thereof except for cause or under extraordinary
circumstances because of.financial exigencies. Holders
of term appointments have no right to expect employ-
ment beyond the end of the to Q1 appointment.

3 pow
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.233 No person shall lose tenure status already acquired if
he is granted a leave of absence and he reassumes his
duties at the end of &such leave of absence, if he
accepts'a change in academic rar4, if he accepts
appointment or reassignment to a different academic
division or campus, or if he accepts appointment to 'a

non-regular position or to an administrative position,
unless the appointment is subject to the express
condition that he release or.waive such tenure status.
(As' indicated in Section .24, certain shifts or
changes may result in the loss of years of service/

creditable toward the maximum probationary period on
his appointment.)

.234 The removal of any person from an administ tive
' position shall not impair his tenure status, if any

as an academic staff member.

.24 Creditable Preyious Service: The following rules and guide7
lines are appli-cable (to determinations of whether an
appointee to a regular position is without previous exper-
ience so that Section .'25 is applicable, or whether Section
.26 is applicable and, if so, how much credit shou.ld be
allowed for previous experience,

.241 Bas'ic Rules'

.2411 B ginning with appointment to the rank 9,4 full-

/ime lnstructpr or higber rank, the totalprobationary period normally should not exceed
seven years (actually six years, because the
notice that reappointment will not be recommended
must be given not later than the end of the
sixth year Of service), including within this
seven-yea'r period full-time service in all
institutions of higher education. However, M
after a term of pr.gbationary service of more

.,

tha1p three years in one or more institutions,
a eeacher is appointed at the Unlversity of
(Missouri, it may be agreed in writing that his
new appointment is for a probationary period
of not more than four years (actually three
years, because the notice that reappgintment
will not be recommended must be given not later
than the end of the third year of service at
the University of Missouri), even though there-

, by his total probationary period in the academic
profession is.extended beyond the normal
maximum of seven years.

.2412 In general, 'credit for previous service (subject
to the maximums stated in Section .26) should
be allowed for previous experience/in a full-
time regular or non-regular academic staff
position at the rank of Instructor or higher at
this University or a comparable academic posi-
tion at a comparable institution elsewhere. In
making such determinatiRn, the spirit as well

Date
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as the letter of theSe rules should be observed.

.242 Types of service to be credited: To be credited, the
previous service at this University or at another
institution must be the type of 'service usually per-
formed and with thirdegree of responsibility usually
aumed the holder of n appointment to a regular
adademic staff position. If the services actually
performed by the appointee to a regular academic staff
position were in whole or in substantial part not the
services usu Ily performed by appointees to regular
academic staff postionspthe service may be credited
i41(1 part or credit may be denied after an evaluation
(e.g., J. Doe was Assistant Professor of English at
another university but spent all of his time in

administration; he may be denied any credit).
Service at a junior college duly, Accredited with this
University shall be credited where the principal
duties were teaching courses transferable for full
credit to this University, but service,is .not to be
credited the pr\tncipal duties were teaching
courses whi h are remedial in nature, are post-
graduate high school in character, are trade-school
courses, or in.any other substantial way are not
characteristic of courses offered by accredited four-
year....colleges and by universities. In case of any
substantial.doubt, credit would not be allowid for
service in, Junior colleges.

.243 Previous service in -a different field:- Where the
previous service at this University or at another,
institution was in an unrelated field (e.g., J. Doe
was Assistant Professor of Surgery and now is being
appointed Assistant Professor of Mathematicg9, or.was
in a related field but one where the standards or
qualificat,ioens.aresubstantially different
J. Doe Was Assistant Professor of BiYsiness Law in a

ocollege of -commerce, and now is being appointed
Assistant Professor. of Law in a School of Law) the
previous service may be credited in whOle, in part,
or credit may be denied after an evaluation.

.244 'Previous %ervice at the University of Missouri:
Preyious service at this University to be credited
toward satisfaction of the maximum number of years on
term appointments to a regular academic staff position
may beany of the following, if the service meets the

. other criteria for previous service to the credited:
(1) prior disconnected service in a regular position
in the same department (e.gl, J. Doe was Assistant
Professor of English for two years; he left to accept
an appointment at another university, for one year,
but is now returning to the same department); (2)

prior disconne&ted or immediately preceding service
in a regular academic staf.f.. position in another

cdepartment, division, or campus; and (3) prior discop-,
netted or immediately preCeding service In a non-

)
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regular academic staff position in the same depart-
ment or in another department, division, or campus.
(If the prior service under consideration is an
immediately preceding period of service in a regular
academic staff position in the same department, the
appointment is not an initial appointment and at some
earlier time credit will have been allowed for the
prior service, if any.) Where the previous service
at this University is of such character that it

would be credited if rt had been performed atanother
institution, it shall be credited at least to the same
extent as if it had been performed at another insti-
tution, and more credit may be allowed for previous
service at this University.

.245 Evaluating previous service at the University of
Missouri: 'In evaluating previous service at this
University under Section .244 above, all pertinent
facts and circumstances must be taken into considera-
tion, bearing in miind that the department wich ulti-
mately recommends tenured status or a terMin4I appoint-
ment,needs a reasonable time to ascertain the current
quality of performance and productivity.

.246 Previous service at another institution: To be
credited, service at another instition of higher
education must'have been at an institution which is
duly accredited with this University, unless there
are exceptional circumstances, in which case full or
partial credit may be allowed after an evaluation (e.g.,
service inNa music conservatory, art institute, foreign
university, etc.)-.

.247 Written notice Of determination of service to be
credited: ,Pribr to or contemporaneous with the tender
of an initial appointment to a regular academic staff
position under Sections .25 or .26, a determination
shall be 'made as to the years of previous service; if

any, to be credited in the particular case. This
injormation must be included in the notice of appoint-
ment-) If no credit for previous service is given in
the notice of appointment, it shall be deemed to be
notice that no credit fig& previous service has been
altowed, and this information shall be included on the
notice. of appointment forms.

.248 Computing years of service toward tenure:

.2481 Years of service under Sections .23 and .26
shall be computed in terms of academic years.
One semester equals one-half academic year, and
one quarteic equals one-third academic year.
Not more than one academic year of credit shall
be allowed for service during any consecutive
twelve month period.

.2482 The following periods of service shall be
excluded:

DM*
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.1 Service ikn any non-regular posi.tion
involving duties substantially different
from duties in a regular position;

.2 Service while on leave of absence Without
pay;

.3 Service in Summer Session positions.

.2483 Any period of 'service for less than one quarter
may be disregarded-. 'fiowever, in the case of
service which was interrupted during a quarter
or semester because the appointee entered the
armed forces of the United States, credit for
a full quarter or semester shall be allowed.
Credit for a full quarter or semester also
shatl be allowed Where a person was relieved
from active duty with the arbed forces of the
United States and within a reasonable time there-
after entered or re-entered academic service, but
by reason of the date of the termination of his
active military duties he'was not able to
serve a full quarter or semester.

.2484 In allowing credit for .service trtis Univer-
sity or at another institution, fractions of an
academic year shall be excluded, wftere crediting
such fraction would require admini%trative
decisions at times other than the normal period
during the academic year when administrative
decisions are made as to recommendations or
notices, even if such exclusion will have ,the
effect of extending the probationary period
beyond the no4 r61 maximum.

.25 Appointments of Persons Without Previous Ixperience to
Regular Academic Staff Positions: The following prqvisions
apply to an initial term appointment and all successive,
connected term appo)ntments to a regular academic staff
position of a person who has no credit for previous service.
(See Section .24 on creditable previous service.).

.251 I tructor: Ihitiakoppointment to a regular position
t the rank of Instructor shall be a term appointment.

T e maximum period on term appointments shall not
teed seven years. During the apporatee's initial

term, and during each succeeding term through his
sixth ,year of service, his dean or other appropriate
administrative officer shall make one of the following
recommendations, except that recommendations .2511
.and .2512 shall not be made during the appointee's
kixth year of service:
.\2511 That he be reappointed Instructor for a term.

.2512 Thbt he be promoted to Assistant Professor on
term appointment. If such recommendation is
effected by proper appointment, Section .252
controls thereafter, elpept that all of the
service as an Instructor-shall be credited

atoward said seven year period.

3 6
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.2513 That he be promoted to Assistant Profe'ssor on
continuous appointment.

. 2514,t In exceptional cases, that he be reappointed
Instructor on continuous appointment.

J .251,5 That he be reappointed Instructor on a terminal
one year term appointment, expressly stated to
be such.

. 251 That he not be reappointed, provided there has
been due notice as stipulated inSection .27.
A formal recommendation to this effect need not
be made to tRe appointing authority.

a
.252 Assistant Professor: Inital appoint4ept to a regular

position at the rank, of Assistant Professor shall be
a term appointment. The maximum period on term appoint-
ment shall not exceed seven years. During the
appointee's initial term, and during each succeeding
term through his sixth year of service, his dean or
other appropriate administrative officer shall make
one of the following recommendations, except that
recommendations .2521 and .2522 shall not be made
during the appointee's sixth year of service: --

. 2521 That he be reappointed Assistant Professorlon
a term appointment.

. 2522 That he be promoted to Associate Professor on
term appointment. If such recommendation is
effected, b' prbper appointment, Section .2
controls thereafter, except that the maximum
period on term appointments shall not exceed
seven years, _and a1 of the service as an

, Instructor or as an Assistant Professor or both.
'shall be credited\stoward,the seven year maxi-

--

mum period.

.2523 That he be promoted to Associate Professor on
continuous appointment.'

. 2524 That he be reappointed -Assistant Professor on
continuous appointment:

2525 That he be reappoint Assistjant Professor n

a terminal one year ter appointment, expressly
stated to be such.

. 2526 That he not be reappoinied, provided there has
been due noticeas stipulated in Section .272.
A formal recommendation to this effect need
not be made to the appoin4ing authority.

253 As,sociate Professor: Initial appointment to a regular
position at the rank of Associate Professor normally
shall be a term appointment but in very exceptIonal
cases may be a continuousvappointment. The maximum,
period on term appointment shall not exceed five
years. During the appointee's initial term, and d,uring
each succeeding term through his fourth year of

3
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service, his dean or other appropriate administra-
tive officer shall make one 'of the following recommen-
dations, except that recommendation .2531 shall not be
made during the appointee's fourth year of service:

.2531 That he be reappointed Associate Professor on
a term appointment.

01-0), JO o.f 23

.2532 That Ile be reappointed' Associate Professor on
continuous appointment.

'.2533 That he be promoted to Professor on continuous
appointment. ,t

.253k That 'he be reappointed Associate Professor on
a terminal one year term appointment, expressly
stated to be suah.

.2535 That he not ttle reappointed, provided-there has
been due notice as stipulated in Section .f7.
A formal recommendation to this effect need
not be made to the appointing authority.

.254 Professor: Initial appointment to a regular position
at the rank of P!ofessor normally shall be.a term
appointment but in very exceptional cases may be a

continuous appointment. The maximum period on term
appointments shall not exceed Jour years. During the
appointee's initial term, and during each 'succeeding
term through his third year of service, his dean or
other appropriate adm inistrative officer shall make
one of the following recoM'hendations, except that.
recommendation .2541 shall not be made during the
appointee's third year of service:

.2541 That he be reappointed Professor on a term
appointment.

. 2542 ,That he be reappointed,Professor on continuous
appointment.

.2543 That he be reappointed Professor on a /terminal
one year term appointment, expressly stated to
be such.

. 2544 That he not be reappointed, provided there has,
been due notice as stipulated in Section .27.
A formal recommendation to this effect need
not be made to the-appointing authority.

.26 Appointments of Persons with Previous Experience to Regular
Academic Staff Positions: The following provisions apply to
an initial term appointment and all successive, connected term
appointmerfts to a regular academic staff position of a person
who has credit for previous service. (See Sectio-n .24 on
creditable brevious serv4ce.) An appointment to a regular
academic staff position OT-a person who currently holds such
an appointment in the same field at this University, or has
held one during the preceding year, shall be deemed to be a
reappointment, a change in appointment, or a connected
appointment and not a new ,or initial appointment.

4 Data
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.261 Instructor: The provisions of Section .251 control,
except that not more than three years of creditable
previous service shall -be credited toward the seven
year ,maximum period on term'appointments.

.t62 Assistant Professor: The provisions of SeCtion ,252
control, except that not-more than three years of the
creditable previous service shall be credited toward-
the seven year maximum period on term appointments.

.263 Associate. rofessor: The provisions of Section .253
control xce0t tha't not more than one year of the
creditab e previous service shalt be credite'd toward
the five-year maximum period on term appointments.
If the appointee has had a substantial period of
previous service, the decision whether or'not to .

recommend continuous appointment should be made as
soon as reasonably feasible. In exceptional _cases,.
the initial appointment may be a continuous appoint-
ment.

.264 Professor: The provisions of Section .254 control,
-'except that not more than one year of the creditable
previoUs service shall be credited toward,the four-
year maximum period on term appointments. If the
appointee has had a substantial period of previous
service, the decision' whether or nat.to recommend
continuous appointment should be made as soon as
reasonably feasible. In exceptional cases, the
initial appointment may be a continuous appointment.

. 27 Notice that,Reappointmttint to a Regular Position Will Not
Be Recommended

.271 When an appointee to a regular position is.-not
,

recommended for reappointment,'notice to that effect
shall be given in writing to such appointee by an -
appropriate administrative officer in accordance with 4

Section .75 by the deadline dates specified in Section
.272. A timely terminal appointment expressly stated
to be such shall be sufficient notice ti-at the
appointee will not be recommendqd for reappointment at
the end of the terminal period.

.272 Notice shall be given:

.2721 c Not later. than January 31 o.f the first or
second year (be it academic or fiscal) of ser-
vice at this Uncversity, if the appointment
expires at t4le end of such year (See Section
.248. on exclusion*,of fractions of a year of
service).

. 2722 Prior to the first day of the terminal year of
appointment (be it academic or fiscal) where
the terminal year is the third, or subsequent,
year of service at this University.

.2723 In exceptional cases where a term appdintment,
or a series of term appointments, has been
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made for a term, or .terms, not, coincident with
either the academic year or the 'fiscal year,
notice shall be given at such date as will.'
provide a comparable period of ng.tice.

.2724 The-above, standards are to be considered the
minimal standards and, wherever feasible,
longer notice should be given.

,273 No statement of reason for not recommending reappoint-
ment: The non-reappointment of any appointee on term

/ appointment to a regular position shall carry no
implication that either his work or his conduct- has
been unsatisfactory. For this reason it shall not be
necessary that he be provided with any statement of
causes o.r reasons for not recommending reappointment.

,.274 Length of term appointments to regular positions/
Term appointments'to regular politions normally are
for oneyear (whether the year. be academic or fiscal,
and whether the period of service 'be nine or twelve
months) bUt in appropriate cases appointments for
longqr or shorter periods may be made. Where an initial
term appointment for a year would extend into the
nex a

6
demic or fiscal. year, as the case may be,

norm ,1.c% a term appointment far'the balance o5 the
current year shall be made.' Ira term reappointment for
a longer term would extend the total period of service
on term appointments beyond the maximum permissible
periods, that term reappointment shall be made for one
year only.

.28 Erroneous TeIi- 1. Appointments: .Since he granting of academic
tenure Should be a deliberate act -a er considered evaluation
of the appointee's past performance nd his potential
performance in the long-range future, a term appointmeht
beyond the maximum.permissible period on term appointments
preser,ibed by Sections .2411, ..251, .252, .253, .254, .261,
.262, .263, or .264 shall not confer tenure. and shall be
deemed to be a terminal appointment.

,.

.29 No Appointment to Non-regular Po itian After Serving
kr)Maximum Period in Regular Positio : An ',appointee to a

'regular academic staff position who ha$ completed his
maximum period of service under term atopointments sh.arl not
be ,appointed for a term to a non regular po&ition involving
subs-tantially the same duties:

-Notice of appointment or resignation

Not icer of Appointment or Resignation

.31 Appointees to academic staff positions shall be notified of
the official 6ppointm nt. Such notice shall include he
folldwing information:
.311 Whether the position is regular or non-regular:
.312 Whether the appointment is "nine-month" or "twelve,'

month."
Dote
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313 Whether the appointment is a term, continuous, or
terminal, appointment. '

.3131 In the case of a term appointment to a regular
position, the number of years credited toward
tenure, including the balance of the current
term but excluding the new 'term, shall be
stated.

. 314 The notice also shall spelfically refer to and incor-
porate by .reference these regulations, a copy, of which
should be emclbsed with the notice of initial appoint-.
ment. .

. 32 Notice of Termination 9f Appointment by the Faculty Member:
A faculty member may, the em( of an academic year, term-
inate his appointment provided that he gives_ notice in
writing at the earliest possible opportunity, but not later
than March 15. The faculty member may properly reques a

waiver of this requitement of notice in case of hardship or
in a situation where he would otherwise be denied substantial
professiodal advancement or other opportunity:

No impairmer-nt of rights .of tenure

No Impairment of Rights of Tenure

. 4141Aothing contained in these regulations shall be deemed to
impair any tenure status, 6r right to acquire tenure status,
of a member of the academic staff on appointment to a regular
position under the Academic Tenure Regulations in effect at
the time tgese amended regulations are adopted .

. 42 Present members of the academic staff on continuous appoint-
ment have acquired...tenure.

o -

. 43 For present Members of the academicmstaff holding, during
'the ,1971-1972 academic year, a term appointment to a regular
position, to determine the maxiMkim probationary period, the
years of service as specified.by Section; -4 or Section 5 as
the case may be of the March 10, 1950, Academic Tenure
Regulations shall govern:

.44 In the event that on any campus af the University formal
proceOings have begun by the written notification to a
tenur6d appointee of a recommendation of r@moval for cause
or tb a term appointee-of arecammendation of removal for
cause during the term, such proceedings shall continue
before the appropriate Committee on,Tenure in existegce at
the time these amended regulations are a-dopted, but such
.Committee shall, insofar as practicable; foll'ow the
procedures provided for. in these amended r'eg'ulations in any
additional proceedings.

.Faculty Committees on Tenure

.5 Faculty Committees on Tenure

. 51 University Faculty Committee on Tenure: Therre is hereby
'created a University Faculty Committee on Tenure. This
Committee shall be cdr4osed of two members from the regular

Data
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academic,staff of eac campus'of the University. Each
campus faculty, or other body serving the functions of the
faculty shall, at a meeting during the second semester of
each academic year, elect one person to membership on the
Committee to service for the following two academic years,
and also elect an alternate member who shall serve iwhe'never
the regular Committee member is unable to serve, except that
at ,the first election faculty shall elect two members to
the Committee,- one to -serve for.... one year, and one to serve
for two years, with alternates.

P`" .511 Only professors on continuous appointment are eligible
for membership on the Committee. Persons who devote
a substantial portiorP, of their time to administrative
duties shall not be eligible for membership on the
Commi ee

.512 The President annually shall appoint from among the
elected Committee members -a chairman pro tempore, who,
if a meeting is necessary,-shall call the first

(f
Committee meeting, at which time the Committee shall
elect from among its members a chajrman and a. secretary
to serve, at the pleasure of.the Committee. At least
one-membr or-alternate from each campus must be
present to constitute a quorum.

52' Campus Faculty Committees on Tenure: .There is hereby created
a Campus Faculty Committee on Tenure on each campus of Ole
University. This C mmittee shall be composed of members
from the regular ac demic staff.

. 521 Each 'campus faculty or other body serving the functions
of the faculty shall by rule establish the number-of
members of the Committee, the 'apportionment among
divisions within the campus, and the method of selec-
tion of the members and alternates, except as other-
wise provided heein..

522 Members shall \be elected from the epgible.P..rofessors 4

on _continuous appointment. If there are no eligible
Professors within the electoral unit then the members
shall be elected from the eligible Associate Professors.

. 523 Persons Who devote a substantial potion of their time
to adthinistrative duties shall not be ,eligible for
membership on ile.Committee:

. 52,14 The Chancelo of the campus shall appoint froM'among
the members a chairman pro tempore, who, if a meeting
is 'necessary, shall call the first committee meeting,
at which time theCommittee shall elect from among its
members a chairman and a secretary to serve at the
pleasure of the Committee. At least two-thirds of
the members, or their alternates, must be present to
constitute a quorum.

`i
Jurisdiction and hearings.to determine facts

Jurisdictio1 and Hearings to Determine Facts: The appropriate
Faculty Committee on Tenure shall have jurisdiction to hear any

4 ti
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tenured.member of the academic staff who disputes the ruling or
recommendation for ruling of any administrative officer conceit-fling
his dismissal. Such Committee may also be'designated by a.Tule
or regulation of the Board of Curators to hear and make recommen-
dations in other cases with such modifications of. procedures as
may be provided by the, rule or regulation in each instance.

Procedures
Procedures: The following reltulations shall be followed for
procedures in cases as defrned in Section .6.

71 Faculty Committees on Tenure:

. 711 Each campus Faculty Committee on Tenure "shall hold
hearings within the jurisdiction of this regulation,
involving tenured personnel in the several academic
divisions of the campus it represents.

. 712 In any case where the campus Committee determines
prior to a hearing that the best interests.of all
concerned would be served better by a hearing by the
University Faculty Committee on Tenure, the campus
Committee may transfer the case to the University
Committee, in which case the University Committee
shall serve in the place and stead of the campus
Committee.

. 713 In addition to serving in the place and stead of the
campus Committee where a case, is transferred, the
University Committee shall have original jurisdiction
to hold hearings involving tenured personnel holding
University, rather than campus, academic staff
positions.

. 72 Formal Proceedings:

. 721 Definitions: In the procedures established under
.Section :7, the following definitions shall apply.

. 7211 Respondent shall refer to the academic staff
member against whom charges are filed. 4

1

. 7212 Appointing Authority shall ... refer to the Board
of Curators or such administrative officer as

.1 has been delegated the authority to employ or
terminate the employment of the academic staff
member against whom charges are filed.

. 7213 Relator shall refer to either the appointing
authority or to such person or persons as may
be designated from time to time by the
*appointing authority to represent him in the
formal proceedings against a Respondent. This

,

may be the dean or other appropriate adminis-
trative officer recommending action against a
Respondent, or another person specifically
designated.

.72k Statement of Charges--Request for a CoMmittee Hearing:

. 7221 In any case where an action as defined in

4
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Section .6 of these or other regulations is
.. fonsidered by or recommended to the appointing
authority, the Respondent shall be notified in
writing by the Welator of the prop'osed action,
for dismissal and the.reasons therefor, called
the Charge, and of the right,,to a hearirfg by o

his Faculty Committee on Tenure together with
a membersinip roster of the Committee. If the.
Respondent desires a he'aring, he shall give
written notice of his request to the appo.intin'g
authority within fifteen'consecutive calendar,
days from the receipt of the formal notice.
He also shall send topics o,f his request for
hearing to the Relator and to the chairman, of
the Committee. The Relator shall thereupon file
a copy of the Charge with the chairman of the
Committee. Failure by the Respondent to make
a timely written request for a 'hearing shall
constitute a waiver of his right to a hearing
before the Committee.

.7222 Answer: The Respondent shall file a written
*

Answer to the Char e with the chairman of the

to the date set for hearing before the Committee.
Committee at leas three calendar days prior

Such answer shall specifically admit or deny
the allegations of the reasons contained in the
Charge. A failure to answer or to_deny an
allegation of fact in the Charge may be considered,
by the Committee as an admission of such fact.

.723 Suspension from Duties and' Pay: The appointing authority
may, at the time the Respondent is notified in writing
of the Charge, or at any time thereafter, suspend the
Respondent from part or all of his assigned duties.
Suspension may be with or without Ray, provided, however,
that if such suspensjon be without pay, final determine=
tion of the Charge by the appointing authority shall
include a determination of whether such suspension should
have been without pay and if determined not to have been
justified, shall include an order to repay to Respon-
dent the pay so withheld.

. 724 Hearing by Committee:

. 7241 If the Respondent makes a timely written request
for a hearing by the Committee, the chairman
shall notify in writing the Respondent and the...

Relator of the date, time,and place of hearing
before the Committee, which shall be within a
reasonable time but not less than ten nor more
than thirty consecutive., calendar days after the
date of the receipt of the request for hearing.

. 7242 Any request for continuance shall be made by
.the Respondent or Relator in writing to the
chairman, who shall have the authority in his
discretion to continue the hearing within the

NW
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C

time limits fixed under .7241 if he determines
the request is timely and made for good cause.
Any continuance beyond .the time limit fixed
must be by action of the Committee and approved
by the apponting authority.

. 7243 In accordance with standing University policy
in personnel matters, such hearings shall not
be open to the public.

.725 Conduct of Hearing: The chairman shall preside at the
hearing,' call the Nparing to order, call the/role f

the Committee in attendance, ascertain the presence or
absence of the Respondent, read the notice of hearing,,,
the Charge and Answer, and verify the notice of the
Charge to the Respondent, report any continuances
requested or granted, establish- the presence of any
advisor or counselor of either party, call to the atten-
tion of the Respondent charged and his advisor any
special or extraordinary procedures to be employed
during the hearing, 'and permit the Respondent to
suggest or object to procedures. Formal rules of
evidence shall not be required.

. 7251 Opening Statements:

.1 The Relator shall make opening remarks
outlining the general nature of the case and
testify to any facts his investigation has
revealed.

.2 The Respondent may make a statement to the
Committee about the Charge, either at this
time or ae the conclusion of the Relator's
presentation, at his election.

. 7252 Relator's Evidence:

.1 Relator's witnesses are to be called and
identified and evidence or written state-
ments or reports introduced as appropriate.

.2 The Committee may question witnesses or
examine evidence at the conclusion of the
Relator's presentation. Respondent may
question the Relator or witnesses.

. 7253 Respondent's Evidence:

.1 Respondent's witnesses are to be called and
identified and evidence or written statements
or reports introduced as appropriate.

.2 The Committee may question witnesses or
examine ov.idence at the conclusion of
Respondent's presentation. Relator may
question the Respondent or witness.

. 7254 Rebuttal Evidence: The Committee may permit
the, Relator or, the Respondent to offer any
matter in rebuttal of the other's presentation.

45.
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. 726 Rights of Committee: The Committee on Tenure shall
have the right:

. 7261 To determine the relevancy and admissibility of
any evidence offered at the hearing.

. 7262 To permit a stipulation of agreed facts by the
Relator and the Respondent.

. 7263 To permit the incorporation in the record by a

reference of any document, affidavit, or other
thins produced and desired to be incorporated
in the record by the Relator or the Respondent.

. 7264 To question witnesses or other evidence intro-
duced by pithe'r the Relator or the Respondent
at any time.

. 7265 To call additional witnesses.

.7266 To dismiss any action or permit informal dispo-
-sition at any stage of the proceeding if agreed
to by Relator, Respondent, and appointing
authority.

. 7267 To at any time permit amendment of the Charge
or Answer so as to include matters which may
come to the attention of the Committee before
final determination of the case, provided how-
ever, that in st1,14 event the Committee shall
grant to the .Respondent or the Relator such
time as the Committee may determine reasonable
under the circumstances to answer or explain
such additional matters.

.1268 To dismiss any person from the hearing who
interferes with or obstructs the hearing or
fails to abide by the rulings of the chairman
of the Committee.

. 7269 To have present a legal advisor to the Committee,
who shall be designated by the General'Counsel
of the Board of Curators.

. 727 Parties Rights upon Hearing:

. 7271 A Relator appearing before a Committee on Tenure
for a hearing pursuant to formal notice of a
Charge shall have the right:
. 1 To be present at the hearing, which right

may be waived by failure to appear.
2 To have a legal or other advisor or counselor

of his choice appear with him and to consult
with such advisor or counselor durihg the
hearing.'

. 3 To present evidence by witnesses, properly
identified written statements,or reports

support of the Charge.
. 4 To ear or examine evidence presented by

the spondent.

4Gs4
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.5 To'questioa witnesses present and testifying
for Respondent.

. 6 To make any statement to the Committee in
support of the Charge.

. 7 To be informed in writing of the Findings
of the Committee and its recommendation on
the Charge.

. 7272 A Respondent appearing before a Committee on
Tenure for a hearing pursuant to formal notice
of a Charge shall hav'e the right:
. 1 To be present at the hearing, which right

may be waived by failure to appear.
. 2 To have a legal or other advisor or, counselor

of his choice appear with him and to consult
with such advisor or counselor during the
hearing.

. 3 To present evidence by witnesses, properly
identified written statements or reports of
any defense the Respondent desires.

. 4 To hear or,examine evidence presented to
the Committee against him.

. 5 To question witnesses present and testifying
against him at the hearing..

. 6 To make any statement to the Committee in
mitigation or explanation of his conduct in
question.

. 7 To be informed in writing of the findings
of the Committee and its recommendation
on the charge.

.728 Other' Procedural Questions

. 7281 Procedural questions which arise during the
hearing and.which are not covered by these
general ruless1-011 be determined by the chair-
man, whose ruling shall be final unless the
chairman shall present the question to the
Committee at the request of a member of the
Committee, in which event the ruling of the
Committee by majority vote shall be final.

. 7282 General Rules of Decorum: The following general
rules of decorum shall be adhere ct to:
.1 All requests to address the Committee shall

be addressed to the chairman.
.2 -.The chairman shall rule on all requests and

points of order and may consult with
Committee's legal advisor prior to any
ruling. The chairman's ruling shall be
final andall participants shall abide there-
by unless the chairman shall present the
question to the Committee at the request of
.a member of the Committee, in which event
the ruling of Committee by majority vote
shall be final.

3 An advisor or counselor shall be permitted
to address the Committee and to question

4
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witnesses. An advisor or counselor may
request clarifidation of a procedural matter
or may qbject on the basis of procedure
at any-"Time by addressing the chairman after
recognition!'

.729 Determination by Committee: The Committee shall then
make its findings and determinations by. majority vote
in executive session out of the presence of the Relator
and Respondent. , Separate findings of fact are to .be
made as to each count of the Charge, and a recommenda-
tion made based upon the findings, of all charges.
The Committee before recommending dismissal of Respon-
dent should be reasonably convinced by the evidence
that some charges. have been sustained and that such
charges warrant dismissal.
.7291 Official Report of Findings and Determina-

tion: The Committee shall promptly after the
hearing and in any event within ten consecutivea
calendar days make its findings,of fact and
recommendations in writing and transmit them
to the apointing authority, to the Relator and
to the Respondent forthwith.

1 Except for such simple announcements as
.may be required, covering the time of the
hearing and similar matters, public state-
ments and publicity about the case by
Relator, %be Respondent, the Committee or
administrative officers will be avoided
until the proceedings have been completed,
including final appeal.

.2 If the hearing Committee concludes that
adequate cause for dismissal has not been
established, and therefore tenure is not
involved, but that some discipline or
penalty less than dismissal may be
apprdpriate, it may recommend that the
Record of the Case be referred to the
appropriate campus final Committee on
Faculty Responsibility for its recommenda-
tion to the appointing authority.

.73 Record of Case: A taped or stenographic record Of the
hearing shall be taken and shall be maintained for five (5)

years. The notice, exhibits, hearing record, and the findings
and determination of the Committee shall become the "Record
of Ihe Case" and shall be filed in the Office of the
President of thei, University and shall be available only
for official purposes and for the purpose of appeal be
accessible at reasonable times and places to both the
Relator and the Respondent. In the event of an appeal, no
new evidence shall be taken-"in the case, but the appellate
authority may remand the matter for further evidence to
the Committee. Either party may have any such record of
the hearing reduced to writing for purposes of appeal at
the expense of such party.

t
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.74 Determination by App'oi'nting Authority and Right of Appeal:

. 741 If the appointing authority is the Chan/ellor or
other administrative officer, such appointing author-
ity shall make his determination in the matter after
giving due consideration to the findings and recom-
mendations of the Committee, and may remand the
matter to the Committee for further proceedings.
When he has reached a determination, the appointing
authority shall notify the Respondent and Relator
in writing of his determination and disposition.
The Respondent or Relator shall be entitled to
appeal to the President of the University as provided
in Section .744.

. 742 If the appointing authority is the President of the
University, the President shall make his determina-
tion in the matter after giving due consideration to
the findings and recommendations of the Committee,
and may remand tii.e matter to the Committee for
further proceedings. When he has reached 'a determin
tion, the President shall notify the Respondent and
Relator in writing of his determination and disposi-
tion which shall be final unless the Respondent
appeals to the Board of Curators as provided in
Section .744.

. 743 When permitted by these Regulations, the Respondent
or Relator may appeal a decision of the appointing
authority by filing written notice of appeal within
seven (7) consecutive calendar days after notice of
the decision of the appointing authority with the
appropriate appellate authority. A copy of the
Notice of Appeal will simultaheously be given by
the Respondent to the Relator or by the Relator to
the Respondent. The appealing party may file a
written argument confined to the issues And evidence
previously submitted and contained in the Record of
the Case for consideration by theappellate authority.
Such memorandum must be filed with the Notice of
Appeal, and the appellate authority may request a
reply to su0 memorandum by the 'Respondent or
Relator. The appellate authorfty shall have the
discretionary right to grant extensions of time.

. 744 If the appellate authority be the President of the
University, he shall review the full record of the
case and the appeal documents and may affirm, reverse,
remand the case for further proceedings, or if he
concludes that adequate cause for termination has
not been established, and therefale tenure is not
'involved, but that some discipline or penalty 1

. than dismissal may be appropriate, the Record if the
Case may be referred to the appropriate campu final
Committee on Faculty Responsibility for its r commen-
dation to the appointing authority and he shall
noti4...the Respondent and the Relator in Wri ing of
his decision on the appeal.

I
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. 7441 The Relator or the Respondent may thereafter
appeal to the Board-of Curatdrs of the'Unrv'er-
sity of Missouri by filing a written-Notice of
Appeal with the President of the University,
and the Secretary of the Board of Curators and .A
giving notice to either the Respondent or the
Relator, as appropriate. Such Notice of
Appeal must be filed within seven (7) consecu-
tive calendar days of the notification of
action by the appellate authority. Upon the
filing of a Notice of Appeal to the Board,
the appellate authority shall cause the
Record of the Case, insluding any written
memoranda received during its consideration,
to be promptly flied with the Secretary of the
Board of Curators.

. 7442 The appealing party may file a written argu-
ment confined to the issues and evidence
previously submitted' and considered in the
Record of the Case for consideration by the
Board of Curators with the Notice of Appeal
if he so desires and the other party may file
a written reply within seven (7) consecutive
calendar days. The President of the Univer-
sity may grant extensions of time for filing
written argument.

. 745 The Board-Of Curators shall take such action on the
appeal as lit deems appropriate. The Secretary of
the Board shall notify the Respondent and the Relator
in writing of the decision of the Board-.

.75 Notice: Any notice required under these Tenure Regulations 0,

may be given:

. 751 By delivering such notice in peron. .

. 752 By certified mail addressed to the last address
currently on record with the administrative unit
within which he is employed. Failure of any appointee
to have his current correct address on record with
the administrative unit within which he is employed
shall not be construed to invalidate such notice.
If served by certified mail, and the party is there-
after required to do some act or take some proceeding
within a prescribed period after service, three days
shall be added to the prescribed period.

Related Policies

Special Delegations of Authority

4.0103 Special Delegations of Authority. (Bd. Min. 42,7-67 p. 33,
193.) The President shall have the following specific
authority:

01t)
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.01 Genera Employments: To make or change academic
appointments or salaries within the budget and to accept
resignations and discharge faculty and to make or
change appointments, change salaries, accept resignations
or discharge employees in nonacademic positions, except
that any appointment or change,of appointment of Vice
Presidents, chancellors, or Curators Professors shall be
reported to g'nd approved by the Board before the effec-
tive date thereof. All such appointments shall be made,
regardless of the terms named in the appointments,
subject to termination at the pleasure of the Board Of
Curators. All annually appointed personne4l actions shall
be made in writing and filed with the Secretary of the
Board prior to the date on which the action shall become
effective, and shall be reported to the Board of
Curators at the next meeting thereof. Any appointments
so made shall-be in aCcordgnce with existing policies
and sca..1.j..s- of pay for the University in effect at the
time of such appointment.

Dismissal During Term Appointmeit

5.0110 Dismissal during a term of an.academic staff member on term
appointment to a regular or non-regular position

.1 A person holding a term appointment to an academic posi-
tion may be terminated during the term of such appoint-
ment for cause.

.2 In the event of a recommendation to the appointing
authority that a term appointment be terminated during
the term thereof, the holder.of such term appointment
shall receive written notice or recommendation, with
the reasons therefor, called the Charge, and shall have
the right to a hearing thereon.

3 Any hearing in such case shall be conducted by the
appropriate Faculty Committee on Tenure and under the
procedures as prescribed in Sections 5.0102.5 to
5.0102.75 inclusive of the Coflected Rules and Regula-
tions of the University.

4 0 Dow
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FACULTY LEAVE REGULATIONS

Leaves of Absence

The Univeriity grants eaves of absence to full-time permanent
employees for a variety of r6asons.

Leaves with pay include sabbatical, jury duty, death in 'family,
prolonged injury or illness, maternity, or in exceptibnal cases for
foreign service with military or. governmental institutions. Leave
with pay is .grante to a staff member only if the staff member has

.bonafide intentions f returning to the University at the end of the
leave.

Leaves without pay may be granted formil-itary service, summer
study, research, government service,and for personal convenience.

Only leaves with pay carry service credit toward retirement.

Sabbatical Leave

Sabbatical leaves, normally one full year at half salary, are
granted to faculty members with the rank of Assistant Professor, or
above and to administrative officers who have met 7,he9wrfol lowing

conditions:

1. served six years or more in the University.

2. secured formal approval -for research or other scholarly
activity.

3 agre.ed to return to the University for at least one year upon
conclusion of leave.

4. agreed to submit to the Chancellor a report of work accomplished
during 1eave. 4

A semester sabbatical leave on full salary may be granted under
these conditions in additioh,to those cited above:

1. The applicant must have an unusually promising research oject.

2. The research training of the candidate and his public'atidn

pats
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record should clearly indicate that he is well qualified to

pursue tie proposed research program..

There .must be valid reasons for the applicant being unable to
accept d regular sabbatical leave of a full year on half

salary.

1

Procedures for Application

A faculty member, entitled to sabbatical leave, must prepare,an
application on a University form. This application form is submitted

to the department chairperson, then to the Dean of the division. If

the 4Dean approves-f he certifies that the division is able to carry

the teaching load of the applicant for the year or semester ircquestion
within its available funds. The application Jill then be referred to
the appropriate campus authority. If.favorable action is taken, a

recommendation from the Dean of the division will then be presented to
the campus Chancellor. If approved by the Chancellor, the application

form'is forwarded to the Presjident and. Board of Curators for action.

Special Considerations Ret)lating to Leaves

When a staff member applies for and receives a sabbatical leave,

and is employed for work approved by the University, the payment, to him
l4111:from eniversity funds. (even though he is entitled to the sabbatical

leave conditioRs Under hel-f salary) shall not be more than the difference

between his Uhiversity salary and the salary he will receive during

his outside employme'rit.

When a sabbatical leave for a single semester is granted to a

faculty member on nine-month appointment, the candidate will agr to

devote the semester entirely to his research project. For afacul y
member, on a twelve-months appointment, he shall agree to devote six

months to the project.

Sabbatical leave shall not entail any addition to division salary

allocations.

Sabbatical leave or the assignment of members of the faculty to

non-teaching services, will be on recommendation of the Dean through
the Chancellor to the Pre-sident.

5; Sept. 15, 1975
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A l l l e a v e s o f absencein excess of thirtof days must have approval of

the Board of Cu'rators ar their delegated representative. "A.leave may

be gra.nted for more than one year but may not be extended beyond the

ending date of the e:mployee;s appointment.

/Service rendered as an Instructor .ma'y be included as a part of

the six-years service required before the granting of a sabbatical

leave.
A

a
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OTHER POLICIES AFFECTING FACULTY MEMBERS

Extra Compensation' and Consultatio,n

Under a policy'of,the Board of Curators, extra compensation is
approved for facult y /members in several areas. They include:

For certain types of research, for project'leaders of certain
institutes, for reading manuscripts for the University Press, for
certain Extension activities, and occasionally for other activities.

All requests for extra compensation must be approved by the
appropriate Dean and forwarded through the Chancellortts the Presi-
dent's Office.

Consultation is regar-ded as a.significant means of professional
improvement and a form of community servize. In order that both of
these pt7rpOses maybe served, it is the policy of the University

to permit consulting activities which are directly related to the
professional interest and improvement Of tke faculty member,vvOich are
in the best interest.VK the Un),versity,and which do not Constitute a

conflict of interest. Time spent in consultation shall not interfere
with regular duties..

Each division is responsible for a continuing review of consulta-,

tion activities and compensation arrangements and to make an annual

report to thVCkancellor and appropriate University officers indicating
the aggregate time and compensation involved.

Summer Session Salary,

Resident teaching on a full-time basis during an eight-week
Summer Session shall be reimbursed at not to exceed the rate of one-
fifth of the academic yearsalary,.

-1/

Full-time research during the Summer Session shat) normally be
compensated at not to exceed one-fifth of the academic' yearsalary.
In unusual circumstances, summer research stipends malvexceed ones

4fifth but in no case shall exceed three-ninths of the academic year

55
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salry for aten-week assignment.

These compen-sations are applicable only for,those on a nine-month

appointment asis.
,

Pay Periods

Full-time academic staff members, whethei- on nine-or twelye-

months service per year, are paid in twelve equal installments. Pay-
..

rdll checks are available on the first working day of each month'.

Checks may be obtained at the campus Business Office or, upon the

payee's request, will be mailed to his designated bank.

Deductions from monthly salary amounts are 'made for Federal and

State income taxes and Social Security. Arrangements may be made for

other University-authorized withholdings.

Nepotism

No peoon 41-to is related by blood or marriage to any member of

the Board of C
ti
rators of the University shall be employed by the

University. There are no exceptiOns to this rule.
A

No restriction is imposed on the employment of persons who are

related more remotely than second degree to University employees.
.

..

The\employment of-any person who is related by blood or marriage

as closely as the second degree to any employee of the Univerlity is

discouraged, but where such a person isneeded to perform University

services and appe s to be the bestoqualified person available, such

a.person m.4 be mployed by the University. There are two exceptions
_

to this rule: (1) where a prospective full-time employee -is related

to a University employee who would be his administrative superior,

and (2i where a relative of an administrative superior in one depart-

ment is employed in another department and where a prospective employee

for the first department is related to an administrative superior in

the other department.

Univeqsity-Sponsored Educational Materials

The University policy concerning the production, ownership, use,

and copyrightiNt of University-sponsored educational materials is

4 5'
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designed to stimulate faculty interest in the production and encour-
agement of these materials. A publication entitled Pot icy on

University-Sponsored Educational Materials (Including Copyright)
is available from the Office of the Vice President for Research.

Most educational materials of the University do not need to be
copyrighted, However, in instances where educaticAal materials
Include original\artwork, photographs, research documentation, or

similar matter,,the advisability of securing copyright protection
should be reviewed. Such items may have commercial worth, making
copyright, protection advisable or, the University or its faculty,

staff, or students may be obligated concerning copyright protection
under sponsor contract or grant provisions.

Educational materials composed or produced at the University may

requirevcopyright protection for the UniVersity; for therlaculty,
staff, or students involved;or for the sponsor of the work out of
which the publications arose.

Ordinarily, such multiple -party copyrights are obtained' in the
name of the University and the respective rights of the University,
the individual faculty, staff, or student contributors and the work
sponsors are detailed.by special agreements. Such agreements should
precede actual production of the publication.

Types of educational materials included under the policy are
video aMd ajudio recordings, study guides, tests, bibliogr;phies and
texts; films, film strips, charts, transparencies, and other visual

"aids; programmed instructional materials; live video or audio broad-
casts; and certain computer systems.

Material is considered "University-sponsored" if the author or
producer has been commissioned by the University to develop the

material, receives compensation from University-administered funds,
and has used substantial University resources.

Universisponsored material's will be owned by the Curators and

the material will beAopyrighted when such is in the best interests

of the University and the author or producer.

The policy states that the materials will be available for
internal use by the University, both on and off campus, with_the

Date
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consent of the author or producer. Licensing or sale of the materials

for external use is permitted but will be p receded by a written

agreement between the University and the author or producer..

The policy does not affect the traditional University practice

that faculty members have personal ownership of books or similar

materials they have produced which were not commissioned 'by the

University or supported -in any substantial way by the University.

Inquiris about copyright protection for pOrticular educational

matel,ials arising or expected to arise in University acti/vities should

be directekki to the Vice President for Research.

Each inquiry should be_accompanied by a full explanation of the

persons involved, the educational materials or potential educational

material in question, and whether University or extra-University

support has been or will be involved in,production of the material

or its contents.

Patent Regulations

University regulations dealing with patent are described in

detail in a publication entitled Patent Regulations available from

the Office of the Vice President for Research. The regulations are

intended to: (1) secure for the pLblic the full benefits of research

and investigations made by the University of Missouri, (2) make

,definite the rights and obligations of employees with respect to any

invention developed by them during their employment by the University,
4

(3) establish a uniform proced re by which these rights and obligo-

tions may be equitably determined in each case, and (4) encourage and

recognize individual and cooperative achievement in research and

investigation.

Generally, all inventions arising' out of research or other

activities on the various campuses are the property o'f h University

with expre4,s reservation to the inventor to a share of royal ieS

derived from his invention. Inquiries pertaining to rgtents should

be directed to the Vice President fior Research.

Travel

The University maintains automobiles on each campus for authoriied
NW
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in-state travel by members of the University staff. Airplanes and

fr"--

_buses, operated by University pilots and drivers, are av lable for

official group travel within the state. Privately owned automObiles,

may also be used for official travel, and for such use the University

makes a reimbursement ata certain rate permile, currently twelve cents.

Private automobiles are authorized for out-sf-state travel only when

the reimbursement is less than the commercial air rate.

0 The general policy of the University is to reimburse authorized

persons who travel on official University business for necessary

expenses actually incurred. For details,,consult the Business Policy

and Procedure Manual:

Use of University Equipment

The use of University equipment by individuals or organizations

for activities not directly connected with the University of Missouri

is prohibited.

No such equipment may be taken from University property except

where such equipment is to be used for ,University-related purposes.

Use' of University Name

The University shall not be used for commercial or promotional

advertising purposes, nor shall the name of the University be identi-

fied in any way with the aims, policies, programs, p ducts, or opinions

of any organization or its members. Exceptions may be made by the

Board of Curators upon the, recommendation of the President. Wherr an

exception is made, the conditions for using .the name will be prescribed.

Calendars

The four campuses of ,the University 'operate on the "early"
academic calendar. The fall siemester begins in late August, and final

examinations are held and the fall semester completed in December
before the Christmas vacation period. The spring semester begins

in mid-January and ends in mid-May.

Starting and,ending dates may vary a few days on each campus
because of individual campus considerations. Summer Sessions extend

5C
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through June and July or into early August.

The University does not hold classes on Labor Day, Independence

Day, Thanksgiving Day and the Friday following, Christmas Day, New

Year's Day, and Memorial...Rey during the regular vacation period on

the University galendar.

The following holidays are observed by full-time non-acadefilic

employees of the,University: Labor Day, Thanksgiving Day'and the

Friday following, plristmas Day, New Year's Day, Washington's Birthday,

Memorial Day, Independence Day, and two addSional days between ,July
1

,

and dune 30 which are designated annually.

Oats
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FACILITIES, RESOURCES, AND SERVICES

Archival Program

The University Archivist is the official custodian of University
records and also seeks to obtain for preservation the professional
and personal manuscripts of academic and administrative staff and the
records of student and faculty organizations.

A University Records and Archives Committee, upon recommendations
of the Archivist, determines what University records have administra-
tive, 1egalcfiscal, or historical value and should not be destroyed
or otherwise disposed of.' The same procedure is used to authorize
destruc ?on or disposal of other records.\

The University Records and Archives Committee has issued rules
and regulations which are binding on all University academic and

'Administrative staff. Copies of these regulations may be obtained
from the office of the University Archivist.

No academic or nop-academic members of the University staff may
destroy any Ur4versity records without first obtaining the Archivist's
approval.

Research Facilities
44.

University-wide officers operate the,following research programs
and facilities at these designated locations to aid faculty research
projeces from each campus:

Environmental Health is concerned with defining and improving

man's relationship to his total environment. Included in its activitiesti
is the Environmental Trace Substances Center which relates analytical

chemistry to the environment and ecologic system.' I (Columbia)

Office of Industrial Development Studies performs studies in all

aspects of industrial development as they apply'lto plant location and
danufacturing operations in Missouri. (Columbia)

Office of ntercampus instruction facilitates and/or coordinates

6
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the development and operation of the University's effort to use

instructional technology and to share instructional programs between

the campuses and throughout the state. (Co)umbi,a)

'Missouri Regional Medical Program is concerned with improving

health care within the state as it relates to diseases of .tge heart,

stroke, and cancer and related diseases. (ColumAia)

Radiation Safety Officer aids in the safe handling of radio-

active materials and supervises the application of Federal and State
I

laws and University regulations in the use of ionizing and non-

ionizing sources of radiation. (Columbia)

Research Reactor is designed to operateat ten megawatts. It is

a University-wide research facility(that serves all four campuses as

well as other institutions and Missoul-4 industry. (Columbia)

Sinclair Research Farm provides experimental animals and conducts

research in the study/of chronic diseases and aging. (near Columbia)

Water Resources Research Center studies the proper utilizatiori of

the state's water resources and serves in the application of the provi-
,

sions of the Water Resources Research Act of 1964 for the StatL of

Missouri. (Columbia)

University Information Services

Working with the Assistant to the President for Communications,

University Information Services, (UIS) handles informational services,

publications,and public relations activities of the University including

all such matters emanating from the Board of Curators, the President,

University officers, and University operations..

The-Assistank to the President for Communications and UIS are

avai1.able for consultation with the Chancellors and coordinate the

informational services, publications, amd public relations activities

for each campus Office of Public Information.

The Director of University Information Services is responsible for
supervising and coordinating University publication's, except those

of the University Press and the University Development offices. On

each campus, the Chancellors or their designated representative are

responsible for publications pertaining to campus matters.

6z
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University of Missouri Press

The University of Missouri Press is the scholarly book publishing

department of the University. Overall operation of the Press is the

responsibility of the Director, who reports to the President through

the Vice President for Administration. Editorial control of the

imprint is 've'stesd in the University'Press Committee, composed of

faculty members from the four campuses ho are appointed by the

President.

The Press publishes the work of scholars from institutions through-

out the United States but is particularly interested in submissions

from the University of Missouri faculty. Boo s ublished by the Press

must be evaluated prior to acceptance by at le st two scholars in the

discipline involved and must be approved by the Press Committee. The

Committee also controls the University of Missouri Studies imprint;

eligibility for this monograph series is restricted to manuscripts -

written by members of the University faculty or manuscripts dealing

with MissOuri subjects. Manuscripts submitted for the Studies series

are evaluated under standard protedures and are published by the Prq;s.

All manuscripts accepted,..are edited, designed, producAl, and

distributed by the Press staff. The Press currently publishes

eighteen to twenty new books every year.

Film Library

The'Academi 5upport,Center on the Columbia campus has a film

library whose holdings, in catalog form, are available for use by

faculty on all campuses.

Dais
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UNIVERSITY BENEFITS FOR FACULTY MEMBERS

Several staff benefit programs are available to full-time

staff members. Detailed information on the following programs it

available from the campus Personnel Offices.

Group Life insurance

A Group Life Insurance Plan is available to all full-time

employees of the University. The employee has the option of (1)

coverage in the amount of annual salary (rounded off to the next

thousand dollars) for which the employee and the University share the

cost or (2) coverage in the amount of $3,000 for which the University
pays the full cost.

Accidental Death and Dismemberment

In this program for full-time employees the staff, member has the

option to enroll only himself or herself or also enrolling spouse and

dependent children. Employee coverage is in multiples of $5,000

beginning at $1b,000 with a maximumof $150,000. Dependent coverage

ri according to number of dependents covered and amount of coverage

the employee has designated.

Unemployment Insurance

Unemployment insurance is provided members of the faCulty and

staff under the Miss-ourI Employment Security Law. Benefits for those

meeting thkrequirements are determined by the State Div)sion of

Employment Security.

Medical Program

A Medical Benefits Program is available to.all empldyees

of the University.

Coverage is offered the employee and immediate family dependepts

on a medical expense reimbursement basis. Various types of cdverage

are available.
Date '
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Long Term Disability Plan

The Long Terri Disability Plan is available to all full-time

employees of the University. Disability benefits are payable after

a one-hundred-forty-nine-day waiting period up to sixty-six and two-

thirds percent of annual salary a6 long as disability continues up to

a4e sixty-five. The maximum annual benefits are $18,000 based upon

a $27,000 per year annual salary.

Workmen's Compensation

All academic and non-academic employees of the University, both

full time and part time, are extended Workmen's Compensation' coverage.

The determination as to whether medical expenses and compensation are

payable and the amount and the 'duration of such payments are prescribed

by state or other statutes and---4-6t by the University or the insurance

company.

Retirement, Disability, and Death

The University's retirement plan is for the full-time staff. The

staff member makes,p paymerlts hpto -the plan either directly or through

payroll withholding. If. a staff member leaves a University,position

before reach-ing retirement age, no retirement benefits are retained

unless the staff-member is at least thirty-five years of age and has

been on the Universttyestaff fdr ten years.
R

CoMpulsory retirement age fs seventy, with provisions for reti,re-
.

ment at sixty -five with'-cull. benefits, or fifty-five to sixty -four

with reduced benefits.

CoupPed With the retirement plan are provisions for disability

and death benefits.

Here is the forMula for you as a faculty member to determine

the-amount of 'retirement or disahility payments:

14 From your last ten regular annual 's,...11aries, select five

conse'cut yet, salaries that make the largest five-ar total.

2. DivisDa the total by five to obtain an average annual salary.

3. Multipl by .01 to get one percent of average annual salary.

Dole
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4. Subtract $4,800 from yoyr average annual salary.

5. Multiply the remainder by .006.

61/4 Add the figures from step three and step five.

.7. Multiply the number of years of service - -not to exceed 'thirty-*

five--by the total obtained in step six. You now have your annual

retirement benefit if you are retirement age today,

8. To determine your monthly retirement benefit, divide the

annual (etirrement benefit by twelve.

Tax Deferred Annuity

The Universjty offers to its full-time staff members a Tax

Deferred Annuity Program.

dicier the program, the employee'may authorize the University to

set aside a portion of his salary for the purchase of annuities. The

Internal Revenue Code provides that the amount set aside will not be

subject to Federal income tax until such time aspayments are made

to the staff member under the annuity contracts.

The amount which the employee is permitOted to set aside under

the program varies in accordance to's lary and years of service. The

minimum amount Is twenty-fiye dollars month.

Social Security

University en loyees participate in the Federal Social Security

program. Ded4.1ctions, as specified by Federal regulations, are withheld

from employees' monthly paychecks. The University also makes contri-

butions to:the Social Security system in behalf of all University

employees. Employees are encouraged to check the accuracy of'their

contributions records with their local Social Security Administration

office. o

Educ5tional Assistance

Full-time permanent teaching and research staff and full -time

permanent adminiStrative, service, and support staff employees may

register for not more than six credit -ours 'per semester (thlue hours

for Summer Session) of courses beyond the s'eco'ndary level. 4,
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Those appointed on a full-time nine-month basis, however, may

enroll for not more than the maximum number of hours allowed by that

ca pus during the Summer Session, provided they do not hold an appoint
me t

+ for the Summer Session..

Employees enrolling under the Educational Assistance Program

may receive credit for courses and.will p5), twenty-five percentofthenormal

incidental fee when enrollinA but will pay the normal amount on all
other fees.

No incidental fee is required if the employee audits courses
voluntarily or at'

1/4

the request of the department head. Permission to

audit a course, however, must be granted the employee by the. instructor
in charge. Such attendance will be without enrollment or record.

Credit Union

Programs for both savings and loans are available through the

Mizzou Employees Federal Credit Union, authorized by the Board of
Curators. Membership in the credit union is open to all employees of

the University.

Savings Bonds

Purchase of U.S. Savings Bends thVouglionthly payroll deductions

is possible for employees who wish to do so.

.

Date

Sept. 15 , 1975
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UNIVERSITY POLICY 'ON STUDENT:RECORDS

(The following policy is from the Board of Curators Collected Rules
,

and Regulations; the numbering is the same as 14-that document).

6.04

.0401 Purpose
QA

The purpose of this'regulation is to set forth the guide-
lines governing the,,protect-ion of the privacy of student
records and to implement TheFamily Educational Rights
and Privacy At of 1974. (Buck-Ley Amendmen't-; Pub. L. 1/
'93-380, as amended).

.0402 Definitions

.01 "Directory Information/Public In'formation" means a
stud'ent's name, address telephone listing, date and
place of birth, major field of study', participation
in officially recognized activities and sports, weight
and height of members of athletic teams, dates of
attendance, degrees and awards received, and the most
recent previous educational agency or institution
attended by the student.

2 "Eligible Student" means a student who is attending
the University of Missouri.

.03 "Education Records" are those records, files, docu-
ments and other materials which contain information
directly related to a student and are maintained by
the University. "Education Recyrds" do. not include:

.0301,, Records of instructional, supervisory and
administrative personnel and educational per-
s,onnel ancillary thereto which are in the
sole possession of the maker thereof and
which are not accessible or revealed to any
other person except a substitute.`

.0302 The records and documents of the University,-
of Missouri Police Department 'that are main-
tained solely for law enforcement purposes

- and are not available to persons other than
raw enforcement officials of the same juris-
Viction.

.0303 In the case of persons who are employed by the
University but who are not in attendance at the.

Dots
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F.4

University, records made and,maintained in the
normal course of business which relate exclu-
sively to such person and that person's capacity
as an employee where the records* are not avail-
able for any other purpose.

.0304 All records on any University student whicfr
are created and maintained by a physician,
psychiatrist, psychologist, or other recognized
professional or para-professional acting in his
professional or para-professional capacity, or
assisting in that capacity, and which are created,
maintained, or used only in connection with
the provision of treatment to the student, and
are not available to anyone Other than persons
providing such treatment, provided, however,
that such records can be personally reviewed

' by a physician or other appropri-ateprofessionaV
of the student's choice.

. 04 "Parent" means, a natural parent, an adoptive pirent,
of the legal guardian of the student.

.05 "Party" means an ,individual, agency or organization.

. 06 "Personally'ldentifiable" means that the data or
information includes the name of a studeni, the stu-
dent's parent, or other family member, the address of

- the student, a pensonal identifier such as the stu-
dent's social security number or student nymber, a

list of personal characteristics which would make it
possible to identify the student with reasonable cer-.
tpinty, or othe /information which would make it
possible to identify the 'student with reasonable
certainty.

.07 "Record" means information or data recorded in any
medium, including, but not limited to handwriting,
print, tapes, film, microfilm and microfiche.

. 08 "SNdent" means anyl person who isattending or has 7
attended the University where the Unive.rsity maintains
education records or personally identifiable infor-
mation on such person. However, the term does not
include ,a person who has not'been in-attendan'ce at the

,University of Missouri.

.0403 Notification by the University

The University 014,11 inform its eligible students, annually,
by including in each ca.mpus information manual, or other
publication reasonably calculated to give actual notice of
the following:

.01° The types of education records and information currently

6,i
Date
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maintained by the University.

. 02 The name and position of the official currently
responsible for the maintenance of each type of record,
the persons who have access to those records, and
the purpose for which they have access.

. 03 The current University policy for reviewing and ex-
punging education records.

. 04 The current University procedure established for pro-
viding student access to education records.

.05 The University procedure for requesting a hearing to
challenge the content of education records:

. 06' The cost which will be charged to the student for
reproducing copies of the education record.

.07 The categories of information whitch the University
had designated as directory information /public
formation:

. 0404 The University shall not'require eligible students to waive
their right to access to their education records, however,
a student or person applying for admission may waive his
or her right to *ccess to confidential statements' on ad-_

mission, employment or honorary recognition by complying
with the procedures set forth in paragraph'6 except that

t!pTuch waiver shall apply to recommendations only if the
1tudent is, upon request, notified of the names of all
persons making confidential recommendations sand such re-
commendations are used solely for the purpose for which
t.ftey were specifically intended. Waivers will not be re-
quired-as a condition for admission, receipt of financial
aid, or receipt of arly,other services_or benefits offered
by the University.

.0405 The University shall provide students who are or have been
in attendance at the University access to their educational
records except as provided in 6.0406.

. 0406 Limitations on Access

The University will not make available to students the
, following materials:

4

.01 Financial records of the parents of students or Any
information contained therein.

.02' Confidential letters an atemenists of recommendatiop
which were placed in the e ation records prior to
January 1, 1975, if such le ers or statements are
not used for the purpose other than those for which
they were specifically intended.

Dee

Nov. 1 , 1975



FACUI-4Y
HANDBOOK

sicuon

rage
01-12 4. of 7

I UNIVpS1TY OF MISSOURI

.03 Confidential recommendations respecting admission to
the University, application for employment and receipt
of an honor or honorary recognition, where the student
has signed a waiver of the student's rights of access
as provided in 6.0404.

.0407 Access Rights

The right to access as specified in 6.0405 shall include:

'.0l The right to be provided a list of the types of
education records which are maintained by the insti-
tution and are directly related to students.

.02 The right to inspect and review the content of those
records.

.03 The right to obtain copies of those records which may
be at the expense of the student but not to exceed the
actual cost of reproduction.

.04 Th.e right to a response to reasonable requests for
explanations and interpretations of the education re-
cords.

.05 The right to an opportunity for a hearing to challenge
the content of those records.

.06 If any material or documentin the education recor,J
of a student includes:information on more than one
student, the right to inspect and review only such part
Of suCh material or document as relates to such stu-
dent or to be informed of the specific information
contained in such part of such material.

.0408 Destruction oaf Records

The University may destroy any records if not otherwise pre-
cluded by law, provide'd, that if a student has requested
access to such records pri,dr to the University making its
decision to destroy the record, the student shall be pro-
vided a copy of such record prior to their destruction.

.0409 Students who are or have been in attendapce at a University
may have an opportunity for a hearing to challenge the
content of such student's education r-ecords in order to
insure that the records are not inaccurate? misleading; or
otherwise in violation of the privacy or other rights of
such student, and to provide an opportunity for the correction
or deletion of any such inaccurate, misleading or other-
wise inappropriate data contained therein and to insert
into such records g wrNtten explanation respetting the con-
tent of such records.

..< 7
Dato
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. 0410 Informal Proceedings

)* The University official charged, with custody of the records
will attempt to settle informal'y any disputes with any
student regarding the content of the University's educational

)records through informal meetings and discussipns with
the student.

. 0411 Formal Proceedings.

Upon the request of the University official charged with
custody of the records or the student the hearing required
by 6.0409 shall be conducted.

.01 The request for a hearing shall be submitted in writing
to the campus Chancellor who will appoint a hearing
officer or a hearing committee to conduct te hearing.

.02 The hearing shall be conducted and decided within a
reasonableper_i,4*,of time following the request for
the hearing. The parties shall be entitled to 10 days
prior written notice of the time and place of the.
hearing.

.03 T e hearing shall be conducted and the decision
rendered by an appointed hearing official or officials
who shall not have a direct interest in the outcome
of the hearing.

.04 The student shall be afforded a full and fair oppor
tunity to present evidence relevant to the hearing.

. 05 The decision shall be rendered in writing within a
reasonable period of time after the conclusion of

,the hearing.

06 Either party may appeal the decision of the hearing
official or officials to the campus Chancellor. Appeal
from the Chancellor's decision is to the President.
Appeal from the President is to the Board'of Curators.

.0412 Consent

The University 'shall not permit access to or the release
of education records or personally identifiable information
contained therein (other than directory information /public
information) without the written\consent of .the student,
to any party other than the following:

.01 Other school officials, including teachers within the
educational institution or local educational agency
who have been determined by such agency or institution
to have legitimate educational interests.

17
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. 02 Officials of other schools or school systems in which
the student seeks or intends to enroll, upon condition
that the student is notified of the transfer, receives
a copy of the record if requested, and has an opportunity
for a hearing to challenge the content of the record.

. 03 The Comptroller General of the United States, the
Secretary of Health, Education and Welfare, the
Commissioner, the Director of" the National Institute
of Education, or the Assistant Secretary for Educa-
tion.

'.04 In connection with a 'student's application for, or
receipt of financial aid.

05 State and lodd officials or authorities to which such
information is specifically required to be reported
or disclosed pursuant to a state statute adopted prior
to November 19, 1974.

. 06 Organizations conducting studies for, or on behalf
of, educational agencies or institutions for the pur-
pose of developing, validating, or administering pre-
dictive tests, administering student aid programs,
and improving instruction, if such studies are con-
ducted in such a manner as will not permit the personal
identification of students and their parents by
persons other than representatives of such organizations
and such information will be destroyed whern no longer
needed for the purpose for which the study is conducted.

.07 Accrediting organizations in order to'carry out'their
accrediting functions.

.08 Parents of a dependent student of such parents, as
defined in Sectio6n 152 of the Internal Revenue Code
of 1954.

. 09 In compliance witkr-the judicial order, or pursuant
to any lawfully issued subpoena, upon condition that
the student is notified of all such orders or subpoenas
in advance of the compliancet'therewith by the Univer-
sity.

.0413 Content of Consent

Where the consent of an eligible student is required kfor
the release of education records, it shall be in writing,
be signed and dated by the student and shall include (a) a

specification of the records to be released, (b) the reason
for such release, (c) the names of the parties to whom
such records will be released, (d} a copy of the records
released shall be provided'to the student on the student's
request.

7
onto
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.0414 Release of information for health or safety 'emergencies.

The University may release information from the education
records to appropriate persons in connection with an emer-
gency if the knowledge of such information is necessary.
to protect the health or safety of a stOentor other persons.
The factors which will be .taken -into account in deter-
mining whether the records may be released under this
section included the following:

. 01 The seriousness of the thr"eat to the health or safety
of the student or other persons;

. 02 The need for such records to meet the emergency

.03 Whether the persons to whom such records are re-
leased are in a position to deal, with the emergency;

. 04 The extent to which time is of the essence in dealing
with the emergency.

/!6415 Record of Access

The University shall maintain a record kept with the edilca-
tion records of each student, which will indicate all
parties except University officials who have requested or
obtained access to a student's education records maintained
by ethe University and such record will indicate specifically
the legitimate interest that each party has i,n obtaining

-the information.

This record of access shall be available only-to the
student, to the school officLal and his or her assistant
who are responsible for the custody of the records, and
to University officials who have a legitimate educational
,interest and to those charged with responsibility of
auditing the operation of the system.

.0416 Transfer of Informati.cozp by Third Parties

The University should not release pdronal lifformation on
a student except on condition that the party to which such
information is being transferred will not permit any other
party to have access to such information without the
written consent of the student. the University shall include;
with any information released to a thir'd party, a written
statement which Korms such party of the 'requirement that
it may not be released without the written consent of the
study t.

a

Date

Nov. 17, 1975
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HISTORY AND DEVELOPMENT OF THE ST. LOUIS CAMPUS

When the Normandy School District offered inal958 to b 128 L..

adzes of the former Bellerive Country Club for a community college

site, the_ plan w'as.locally critici ed as a "speculative venture,)'

" Des4pite this criticism a bond issue was passed to buy the land.
.Twor,!iyears later, in September 1960, the two-year Normandy Residence
Cente'r opened for classes. Enrollment totaled 215 freshmen who

squ'eezed into twelve. classrooms in the old clubhouse. Four full-time )
and ei=ght part-time faculty were provided by the'University of
Missouri.

After three years of operation as'A residence center, the Normandy
4

School District and the University reached an agreement for the

Univers)ty to purchase the property and take over operation of the
Center. In September 1963,the No1.-mandy Residence Center became the
University of Missouri-5t. Louis.

The foresight,.of the people involved in that "speculative venture"
e

has,been'substamtiated by time. Today, the University of Missouri-
St. Louis has an enrollment of more than 11,300 students, making UMSL

the second largest of the University's four campuses, the largest
university in the St. Louis area, and the second largest in the state.4N.

The campus has a full-time fac'ulty of more than 400, with more than

.seventy percent holding doctorates.

The campus has more than 11,000 alumni (nine graduating classes)
who serve as leaders in St. Louis area business, industry, and educa-

tion; more than eighty percent have chosen to remai n n the area after
graduation.

The academic structure has expanded to include a College of Arts

and Sciences with fifteen departments, a School of Business Administration

a School of Education, a Graduate School, an Evening College and an

Extension Division. t

71)
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'Degree programs on the bachelor's, master's and doctoral levels

are available in more than thirty-five subject areas.

The Bel lerive .clubhouse ue.mained the only campus structure until

1966, when Benton Hal], the first classroom-laboratoty-building, was

completed, followed by Clark Hall In late 1968, the 350,000-volume

Thomas'Jefferson Library in 1969, and Stadler Hall in 1970.

Classroom space was nearly doubled In 1971 with the completion of

five more buildings: the Multipurpose Building with its 6,000-seat -

NeldhOuse;_the University Center, UMSL's student union; the J.C. Penney

Building, the only privqtely financed building on campus; Lucas Hall,

the home of the College of Arts and Sciences; and the Social Sciences,

Business,and Education Building.

The traditional problem of a commuter campus, student-faculty

parking, has been alleviated by the 'construction of four multi-level

parking garages.
.

In 1975 construction was begun on two more buildings: a general

services building to ontain University physical services and a new.

administration buildin

a

UMSL Purpose and Philosophy

The University of Missouri-St, Lpuis, located in the state's most

populous area, is an urban public-. university which in a decade has

developed academic prOgrams that have attained regional and national

recognition. In the years'ahead UMSL will seek to overcome the gap

between limited resources'and its charge to provide high quality,

traditional university study as well as specialized programs appropriate

to, its urban commitment.

Beyond these basic concerns, the campus will emphasize.the obliga-

tion to serve the needs of petropol I tan St. Louis's population by

providing new opportunities for undergraduate and graduate study.

These opportunities will be provided through new undergraduate programs

in such fields as the urban studies,,humanitie,s, social work, computer

science, health,sciences, and applied technOlogy.

Graduate educatio44will be concentrated in high-demand areas

relatea to the University's existing strengths in its two professional

ara

pat.
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schools in the natural sciences and social sciences.

Additional goals include assitancejto low-income and minority

students; adult, continuing,and external- degree programs; development
of a humanistic and cultural learning center; generation of-inter-

disciplinary programs; further exploitation of the varied and rich

resources of: the urban for research, internships, and

enrichment of education activities; and new means for cooperation with

local educational and cultural institutions and with other University

campuses, both to incorporate local resources and to avoid needless

duplication of efforts.

In seeking to implement these goals within the framework of the

University Academic Plan, UMSL hopes to build a realistic schedalle for

initiating new degree programs and for rearranging and modifying

certain existing programs. Such a schedule is difficult to formulate

in view of such recent developments as the onset of steady-state

enrollments,ohifting demands for educational programs, underfunding
by the state, the status of the new Coordihting Board of Higher

Education, and the decline in the economic health of the nation.

Date
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ORGANIZATION OF UMSL

the ChanCellor

The Chancellor is the chief administrative and academic officer
of the UMSL campus. All campus officer's and staff members concerned

with campus programs and functions report to and are responsible to

the Chancellor.

The Dean of Faculties

The Dean of Faculties ranks second'only to the Chancellor and

chitas ch f administrative officer in the absence of the Chancellor.
Within the broa policy guidance from the Chancellor, he is responsible
for the leadership planning and coordination of Ofiiversity teaching,'

research, extension, and service activities; employment of academic

personnel; supervision through the Deans and other academic officers

of the operation of the schools and colleges, the libraries, and other
academic units.

The Deans

_Academic divisions are headed by Deans who are the..chief academic
\-)and administrative officers, coord1natihg pro -grams and supervising the

performance of the academic staff. The Dean of Extension and the.Dean

of Students holdnonTacademic positions, with the full administrative

authority and responsibility for their resnective divisions.

Departmental Chairpersons

Departmental chairpersons are appointid in the College of Arts

and Sciences and the School of Education by the respective Deans.

Appointments are made on recommendation of the departmentalAfaculty

and with the approval of the Chancellor. The Sc of of Business

Administration, organized into areas, rather tha departments, has
area coordinators.

8
dots
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School s and Cole es

4.

ACADEMIC UN ITS° OF UMSL

jhe Uni versi ty of Missouri-St. LoUis includes th4Col lege of

Arts and Sciences, the School of Education, the School of Bus iness

Administration, the Graduate School , .the Evening College, and the
0Extension Division4

The Col 1 ege'8"of Arts and Sciences comprises the departments of

Administration of Justice, Biology, Chemistry, Economics'i English,
Fine Arts, .1-1 i story Manhematics, Modern Foreign. Languages, Phi losophy,
Phys ics , Political Science, Psychology, and Sociology/Anthropology;

4

The School of Education is di vided into three departments:

Admi ni str,ati on, Foundations, and Secondary Edutation; Behavioral

Studies and Research; and Chi 1 dhoad Education.

O

'The Sthool of Bus ineAs `Administration offers concentrations in
account ing, management sciences, organization behavior, and marketing.

The School is organized into disciplinary areas whiCh are
represented by coordinators in_ ace"d'onting, management science4,

organization behavior, .finance, and marketing.

The Graduate School offArs master's degrees in biology, chemistry,

economi cs, Engl ish, hi,story, mathematics, political science, sociology,
education, and business admi 'strat ion? Dpctoral degrees are offered
in chemistry and psychology. 'Additional programs are being d6veloped.
Information regarding the Graduate School is contained in the Graduate
Bulletin.

The Eventing Col lege, Rrovi des regular degree opportunities during
lat= afternoon and evening hours. All 4-uch programs conform to the

e ,requi remfnts and staodards as day programs. . The Col lege also

fers the degree, Bachelor of General Squdies, for which classes are
offered during. the,:.erning hours.

For those who want to maintain thei r profess ional competence /or
e>.

broaden thei r educational background, the Evening COI lege offerS- p e-

Data

dpt.
, 1975



FACULTY
HANDBOOK

seam

02-03
Page

2 of 4

I UNIYERS1TY.OF MISSOURI

professional cour%es ared a broad array Fob college credit courses which

may b taken by students not working toward a degree. Evening classes

are scheduled between 5:20 p.m. and '9:25 p.m. to enable students to

,carry a substantial 'lacademic load.
t.,

-,-,

The Extension Division ex ends the academic resources of UMSL to

the people of Missouri. In fulfilling this mission, the Division:

conducts seminars for consumers of research in which the

latest research findings are disseminated; f

2. manages conferences alld meetings of professional and learned

societies in which the 'faculty hold membership;

3. eonducts workshops and institutes for diverse organizations,

Xgencies, and associations in which the teaching resources

of the University can be used;
1

.4, provides consulting services t,o busiResses, industries, govern-
/

mental agencies, and organized gr ups: '

5. 'administers, for academic departMen't , graduate and under

graduate courses for credit at off.-campus locations, and;

6. cooperates with other institutions in conducting jointly

sponsored adult and continuing education programs and action

research projects.

SpeciayltAcademic Units

In recent years, the University has developed administrative

units to pursue special academic purposes.

The Cenier of Corrimi4nity and Metropolitan Studies provides an
---4---

interdisciplinary approach to the urban'situation by concentrating

within it a cross-section 'of urb''an specialists--economists, educators,

historians, political scientists, and sociologists. The Center seeks

to s4imulate and encourage basic and applied research in the problems

of the metropolitan community and to provide a direct link between

the University faculty and the needs of the urban area.

The Midwest Community Education Development Center is sponsore

by the Extensigo Division and the School of Education. The Center

serves'Missouri, ransas and Oklahoma by fostering the development of
Date
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community schools in this tri-state area. Specific services include,:

consultation with educators and interested groups of laymen.; specialized

community education courses, training, and continuing education programs;'
public information services- and"modest financial support (on a
competitive basis) through philanthropic foundation funds for
communities who want to start community schools.

The Urban Journalism Center i* a joint venture of the School of-----7-
Journalism'of the Universiti, of Missouri-Columbia and UMSL. Graduate

.

students enrolled at Columbia ma/ spend a semester at the UMSL Center

in a concentrated program of research and reportage on St. Louis urban
,

area problems. The program includeS a wide ranginseminar in which
students explore urban j

ef

urnalrsm through readings, discussions, and
- .

talks with area leaders and infol-mation specialists.. Selected seniors
in the Journalism School at Columbia may also attend the Center for one

f
semester. The Urbana4lournalism Center is under the supervision of a

resident School of Journalism facully member.
.,

A Graduate Engineering Center was established in St. Louis in 1964
as part of the continuing educatio

k peograp of the-Extension Division'
of the Rolla cjnpus of the Universitr The Center offeras St: Louis

..,A

area+\

residents an-opportunity to pursue graduate wcTrk in degree
programs in engineering offered by the University of Missouri-Rolla

---15,In 1968 the Ce er mo ed to the, campus. Master of Science, .i

degrees in eleven fields are currently offered through the tenter:
I

civil, electrical, chemicar environmental, mechani,cal,
and metallurgical engineering; engineering mapagement; engineering

,mechanirs-i Auclear engineering; and computer science. ."

Infdrmation conce4incgfthese programs may be obtained from the
Director, UMR Gi-aduate.Engineering Center, UMSL.

I/4
The Ce$ter for International Studies works in coopebration with

th) various departments of-the Un,iverity to jrevelop interdisciplinary
studies which exp=and understanding of international interaction,-

investigate ddomesCic squsces of 'externally directed national policy,x,
and improve methods and techniques of research and teaching in inter-
national studies.

)

The Center promotes courses, which will provide a solid founda-
...

t4on for students preparing fo'r careers in journalism, international
Date
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business, foreign servi Ce , "mational and international civil service,
r

and other fields. The Center also conducts institutes, onferences,

and seminars for college, university,' secondary, and prima y school

teachersiand develops data banks for use by interested institutions

and individuals in the metropolitan area.

MASUA Traveling Scholar Program--The Mid-AMerica State Univer-

sities Association, of which the University is a member, serves as

coordinator for a traveling scholar program among its member insti-

tutions. The Program is designed to extend opportunities for graduate

studies and research for short periods of time at universities

other than their own. Addi'tiohal information may be obtaihed from

t'he Office of the Graduate School.

Library

t

The Thomas Jefferson Library provides central library service to

all UMS.L stude'nts and faculty. The Library collection co ains ov r

300,0100 volumes, qnd over,one-half million items in micr film, micro-

fiche, microcards, and government documents. The Library subscribes

to 4,500 serial publications. An'"approval gathering" plan adds

approximately 1,4,000 in English lan'guage books to the collection

annually. The collection is growing at the rate of nearly 50,000

volumes per year.

With the aid of microfilm copies of card catalogs, a teletype-

writer, and courier service, any of the more than two million volumes

which comprise the collections of the foul- campuses of the University

may be obtained within a few days. Materials from research coltections

outside the 'University may be obtained by inter-libr'ary loan.

4
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BYLAWS OF UMSL

The Bylaws, establishing the academic organization for the
formal governing of University of Missouri-St. Louis, have been
approved by thit Board of Curators. They provide for the organiza-
tion of the Faculty and of the.Senate. Provision for Senate
Committees is set forth in the Bylaws.

..he Bylaws are printed in full; the numbering system is that
. .

of the Board of Curators Collected Rules and Rbgulations.

Preamble

' A major development of twentiet% century higher education' has

been the establishment of the publicly supported urban university.
This trend is an educational benchmark comparable to the creation of
the land-grant institutions of the nineteenth century. It rests upon'
the premise that the university should b'e .taken to the people rather

than forking the people to go to the university. The people of
Missouri have subscribed to this concept with the creation of the
University of Missouri-St. Louis -an institution located in the midst
of the metropolitan area, ,readily accessible to those who desire its

services, sensitive to the needs and problems of the urban laboratory
which is its environment, and eager for that kind of interaction
whfitch will mutually benefit the urban community and the University.

In keeping with this role, the Uni'versity of Missouri-St. Louis
needs to be governed in a manner which will ensure that responsibility

for the direction of its programs shall be clearly defined and

accompanied by appropriate authority, that interdependence among the
governing board, administrative officers, faculty, and students of

t
the pniversit shall be recognized and encouraged, that the unique
freedom and critical exploration which is essential in a distinguished

university community shall be promoted, and that the widest possible
exchange ,of information and opinion among the various elements of the
University shall be assure.d. In short, the governing of the University
must be a cooperative en avor, sustained in an atmosphere of open

Dote
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communication, mutual understanding, and shared goals. If the various

elements of the University are to avoid working at cross purposes,

every effort must be made to establish and maintain these conditions

of active cooperation.

To these desired ends, the academic organization established herein

provides for the formal goTernIng of the Un'versity of Missouri-

St. Louis.

These Bylaws shall be subject to the Bylaws and the Rules and

Regulations of the Board of Curators and the Regulations of the 'Univer-

sity of Missouri.

.01 Faculty

.0141 Membership

The faculty of the University of Missouri-St. Louis shall
consist of the President, the Chancellor, all persons with
regular full-time academic appointments, and others
e lected by the faculty. Elected members so designated by
the faculty shall be non-voting members.

.0102 4,unctions

The faculty of the University of Missouri-St. Louis,
together with appropriate administrative officer's, shall
bear responsibility for recommending and implementing
educaaional policy; particularly in areas of curriculum,
degree requirements, methods of instruction, research,
requirements for admission, student affairs, and faculty
status. The faculty may make recommendations to the
Chancellor concerning general policy matters affecting
the University. Where appropriate, the faculty may
delegate its responsibility to separate schools or colleges
within the University of Missouri-St. Louis.

.0103 Meetings

The faculty of the University of Misuri-St. Louis shall
meet at least twice each year and at such additional time
as the President, Chancellor, or the faculty itself may
determine. Upon written request of twenty -five members of
the faculty, the Chancellor shall call a meeting within
two weeks.

The President, or in his absence the Chancellor, or in his
absence a member of the faculty designated by the Chancellor,
shall preside at each faculty meeting.-

A quorum shall consist of ten percent of the voting members
of the faculty.

Proceedings in faculty meetings shall be in accordance
w ith the rules set forth in Robert's Rules of Order (75th

8
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anniversary edition) except where otherwise provided for
in these Bylaws or in the Regulations of the University
of Missouri-St. Louis.

The Chancellor shall appoint each year a Secretary of the
faculty who shall keep an official record of the proceedings
of each meeting and shall trpnsmit copies of the.minutes
to each mepber of the facultiy. A copy of the official
minutes sKall be kept on file in the offices of the Registrar
and the,Dean of'Faculties and shall be available to each
member,of the faculty.

2 Student Body

.0201 Membership
-

. The student body of the University of Missoliri-St. Louisshall consist of all persons, who are officially enrolled
as regular full-time or part-time students in the Uni,ver-
sity of Missouri-St. Louis.

.0202 Functions

The student'body shall have the responsibility to partici-pate in the recommending and implementing of educational
policy, pa-rticularly in the areas of academic and studentaffairs. The student body may, through its official
representatives, make recommend tions to the De OfStudent Affairs or the Chancel or concerning jeneral
policy matters affecting th niversity of Missourl:
St. Louis.

.0203 Meetings and Officers ,

The meetings, officers, and governing organization of thestudent body shall be such'as the student body itself shall
determine through its aOpted constitution-and bylaws,
subject only to the appi3oval 4J the Dean of Student Affairs

_and the Chancellor,

3' Senate of the University of Missouri-SI. Louis Oereinafter referred
. to as the Senate)

.0301 Membership*, ,

The Senate shall Ansist of the President, the Chancellor,the Dean of FJaculties, Deansof schools and colleges, theDean-of Student Affairs, the'Dean of "the-Extension Divi-
sion, the President of the student body; sevenO'ffve
members 'elected by the facul.ty, twenty-five members elected
by the student body, administrative' aff designated bythe Chancellor 'as officio Ton-vo ng members, and no;1-
votin,g members designated by any,a demLc department not
otherwise represente# by a faculty member of the Senate.
Eletted.facqlty members of the Spnate shall serve three-
year sta§ge.red terms. Twenty-five members of thwSe-nate
..shall be elected by the'faculty each year. Elected student
members of t'he Senate shall serve a term of one year and

8(,)
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shall be elected by the student body each year.akAny
e lected member of the Senate may be re-elected. The
term of office of all senators shall begin on the first
day of August following their election.

Each year during the winter semester each school or college
shall have allocated to it a number tof faculty senators
proportionate to the number of its voting faculty members
as defined in Article .01, Section .0101, of these Bylaws.
The faculty of each school or college shall nominate twice
the number of senators allocated to it. Not later than
March 15 of each year the faculty of the University of
Missouri-St. Louis shall elect the appropriate number of
members of the Senate from each list of nominees.

A subcommittee of the Senate Executive Committee shall be
established to supervisA the election of faculty members
to the Senate, count the votes, and maintain a complete
record of the votes received by all candidates\ The sub-
committee shall consist of one member from each school or
college.

Any academic department of a,ny school or-college not
represented in the Senate by a faculty senator'shall be
entitled to designate one of its faculty members as a non-
voting member of the Senate.

4

If a faculty member of the Senate should resign, the
nominee from the same college who received the next highest
number of votes in the immediately preceding Senate
e lection shall be designated to serve out the remainder
of the term. If a member should take a leave of absence,
an alternate shall be designated in the same manner to
serve only during the duration of the leave of absence.

Each year during the winter semester student members
shall be elected at large without regard_to departmental,
college,or divisional affiliation. Members of the stude.nt
body in good standing (not ori academic or disciplinary
probation) who have completed at least twelve hours of
academic credit at the University of Missouri-St. Louis
and who are interested in becoming members of the Senate-
shall make their candidacy known to the Dean of,Student
Affairs no later than March 1 of each year. Not later
than March 15 otf each year duly registered students shall
e lect the appropriate numberZwf student senators from the
list of eligible candidates making themselves available.

Th _.,,enate Executive Committee shall appoint a subcommittee
three students to supervise the election of student

tmbers to the Senate, count the votes, and maintain a

complete record of the votes received by all the candidates.
This subcommittee should' be created no later than a monk.
before students make their candidacy for-Senate member-
ship known to the Dean'of Student Affairs.

If a student member of the Senate should.resign, the nominee
who received the next highest number of.votes. in the

Data
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immediately preceding Senate election shall be designated
to serve out the remainder of the term.

.0302 FunttiOns

It shall be the responsibility of tho Senate to exercise
on a continuous basis the functions of the faciulty and
student body as previously defined. The Senate shall
report its actions to all members of the faculty of theUniversity of Missouri-St. Louis and to appropriate
officers of the student body.

.0303 Meetings and Officers

The Senate shall meet regularly each month or in special-
meetings as called by the.Executive Committee of theSenate. TherEiecutiye Committee shall call a special
meeting of the Senate on request of the Chancellor or ofany five embers of the Senate.' k quorum shall consist
of a ajo ity of the voting members of the Senate. With

9)
intwo w ek following each election, the newly constituted

Senat shall meet for the sole purpose of selecting the
chairperso'n of the Executive Committee, the -Secretary of
the Senate; and the Comhitted on CcomiCtees.

The elected officers of the Senate shall be the chair-
person of the Executive Committee and the Seccetary of the
Senate, both of whom must be voting members oe Senate.
The elected officers, of the Senate shall serve fqr one
'rear, beginning on the first day of August f6,1rowing theirelection. The elected officers may be re-elected.

.,The chairperson of. the Executive Committee, pr in his .

absence a voting member of the Senate desigiated by the
chairperson, shall be the presiding officer at each meet-ing of the (6enate. The Secretary of the Senate, shall
distribute the agenda to all members of the Senate in
advance of each meeting, shall keep minutes bf each meeting
of the Senate, and shall dist?ibute a copy of the minutes
of each meeting to all members of the University facu4ty
and appropriate officers of the .student body.

.0304 Committees of the Senate

All members of the faculty, administrative staff,and
student body shall be eligible to serve on -Senate/
committees.

- *

_With' the exception of the Committee on Committees, Execu-
tive Committee, and Committee on Athletics, the sta.ring.
committees of the Senate shall be elected each year at the
first.regular meeting of the Senate. At least two of the
elected members of each standing and ad hos committee of
the Senate shall be voting members of the Senate. FaAlt%,members of all committees except the /o.451mittee on Comni'ttres
and Executive Conmittee shall be elected for two-year terms,with half the faculty members to be replaced each year.
Student members of all committees shall ,be elected for

, one-year terms, which may be renewed. Immediately following
its election, each standing committee'shall be convened

orate
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by the members of the Committee on Committees. As its
first order of business, each committee shall electla
chairperson, who must be a'voting member of the Senate.
If a faculty member' of the Senate Committee is to take
a leave, of absence, a substitute shall be elected to
serve for that entire academic year during which the
member takes his leave.

In their deliberations the committees shall, where
appropriate, consult widely ith the Chancellor or other
administrative officers; witT

ig

representatives of the
separate schools and colleges with departments and
concerned faculty, and with students and student organiza-
tions. Committee recommendations shall be made to the
Senate or 'to the appropriate administrative officer.

Thc.Senate shalleestablish the following' standing
committees:

.01 Committee on Committee

The Committee pn Committ es shall consist of the Dean.
of -Faculties and ten vot ng members of the Senate,
to include seven facult member,6 and three student
members. There shall be at least one faculty member
from each school and college. The members of the
"Committee shall serve for one.year. They shall be
elected at a special meeting of the ,Senatel called in
the spring each year immediately following the
election of the Senate. The Committee shall ,be

convened by the Dean of Faculties and shall aS Its
first order of business elect a chairperson.

o

It shall be the responsibility of the Committee to
nominate for election by the Senate: (1) members of
all stoanding committees of the Senate: (2) memberso
of ad hoc committees of the Senate, when so instructed
by the Senate. Where appropriate, the Committee
-Shall nominate members of state -wide standing and
ad 'hoc committees for election by the Senate' or
appointment by the Chancellor.

In preparing lists of nominees, the Cogimi,ttee shall
consult with the Chancellor, the, academic Deans,
Dean- of Student Affairs, 'department chairperson$ and
officers of the student body

Nominations made by the Com i tee shall be presented
to the Senate for its appro 1 at its first regular
meeting of the academic yea Members of the Senate
shill have the right to mak additional nominations
from the floor. -

.02 Executive-Committee

The Efecutive CommNtee* shall consist of the chair-
person of the Executive Committee, the Secretary of
the Senate, the President of the student body, an
Inter-Campus Faculty Council member, the chairperson

1,
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of each standing committee of the Senate and as a

non-voting member, the chairperson of the Athletic
Committee.

It shall be the responsibility of the Executive
Committee:

.0201 To call regular and special meetings of the
Senate and to prepare and distribute the
agenda prior to each meeting.

.0202 To coordinate the work and activities of the
Senate and of Senate committees.

.0203 To meet regularly and frequently with the
Chancellor to discuss matters of policy
concernipg the University of Missouri-St. Louisa

.0204 As an agency of the Senate, to maintain
avenues of communication with the faculty and
student body of the University of Missouri-
St. Louis, with campus administra-tive officers
and, through the office of the Chancellor,
with the administrative officers and the
governing board of the University.

.0205 To establish all guidelines forelections for
membership in the Senate and to supervise said
elections.

During the month of April the Executive Committee
shall examine its membership to determine which mem-
bers will be absent during the summer session.
Executive Committee members who will be absent shall"
designate th r replacement from among. the members of
their respective committees. If the chairperson and/.
or Secretary of the Executive Committee shall be .

absent, a simmer replacement will be elected at the
Executive Committee's April meeting. The minutes of
that meeting shall include the summer roster.

In thf event of the need for emergency action during
the summer, the ExecutLve Committee will be empowered
to act in behalf of the Senate and will be obligated
to report its action to the Senate in the fall.

.03 Committee on C urriculum and Instruction P

The Committee n Curricu um and Instruction shall
consist of the Dean of F culties, the Director of
Admissions, eight members of the faculty, which shall
include at least one member of each school or college,
and four student members. All faculty.and student
members shall be'41ected by the Senate.

The Committee shall have general responsibility for
recommending to the Senate policies and proceldures
in the areas of-,curriculum and instruction. It

shall also. recommend policies regarding graduation
requirements, special honors programs, and academic
publications such as catalogs and schedules of courses.

9,,
wm
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Furthermor4 it shall also recommend general policies
and procedures governing the evaluation of academic
instruction and advisement.

The Committee also shall regularly recommend to the
Senate the Cajendar of the University. It shall
recommend policies relating to schedules of classes,
classroom assignments, and final examination schedules.
Departures from Calendars and examinatiory schedules
will be cleared through this Committee.

New degrees and degree programs proposed by the
eparate schools and colleges of the University shall
be submitted by the appropriate Dean to the Curriculum
Committee for,; recommendation to the Senate. Curricu-
lar changes-will be sent by the appropriate Dean to
the Curriculum Committee to be examined for overlap
or duplication. In the absence of overlap and dupli-
cation, such proposals will be reported to the Senate.

.04 Committee on Appointments, Tenure, and gromotion

The Committee shall consist of the Dean of Faculties
as chairperson and eight full professors holding tenure
appointments. There shall be at least one member on
the committee from the College of Arts alid Sciences,
one member from the School of Business Administration,
,end one member from the School of Education.

Initial academic appointments to the University of
Missouri-St. Louis recommended as tenure appointments
shall be submitted by the department concerned through
the Dean of the appropriate school or college. The
Dean shall forward,the department's recommendations
with his own recommendations for approval or disapproval.
After consideration, the Committee on Appointments,
Tenure, and Promotion shall submit its recommendations
to the Chancellor through the Dean of Faculties.

-Tenure recommendations for faculty holding term
appointments, and recommendations for promotion above
the rank of AssAstant Professor, shall be made in
accordance with the procedure outlined aboVe.

It shall be the resppnsibility of this Committee,
together with the appropriate administrative officers,
to establish, develop, and maintain in all areas of
the.University the highest standards of faculty
quality.

.05 Com5.ittee on Faculty Research and Publication

The Committee shall consist of the peen of Faculties,
the Dean Of the Graduate School, the Director of
Research Administration, and eight faculty members.
its members be broadly representative of the
various academic disciplines and shall be selected
with due areWard for their research and academic
interests.. It Ahall'be the responsibility of the
Committee to:

Dote
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.0501 Review applications for budgeted University
support of re§learch and make recommendations
to the appropriate administrative officers;

.0502 Advise administrative officers on patters of
policy pertaining to the Office ofhllesearch
Administration;

.0503 Consider and recommend to the Senate policies
encouraging and supporting University of
Missouri-St. Louis research activities.

.06 Committee on Admissions and Student Aid

The Uommittee shall consist of the Dean of Facult&s,
the Director of Admissions, four faculty members
elected by the Senate (one of whom shall. be chair-
person of the Committee), two student members elected
by the Senate, and two faculty members and two student
members appointed by the Chancellor.

The Committee shall Qom two subcommittees: a sub-
committee onadmissioffs and a subcommittee on student
aid. Each subcommittee shall consist of the Dean

`of Faculties, the Director of Admissions, and three
faculty members and two students elected from th'e
Committee. The subcommittees shall consider
individual cases presented by the Director of
Admissions and shall make recommendations to the
Committee. The Committee shall:

.0601 Recommend giplicies and procedures to the
Senate reining yo admissions and student aid;

.0602 Review on a periodic basis admission and student
aid activities and report to_,the Senate.

.07S Committee on the Thomas Jefferson Library

The Committee shall consist of the Director of
Libraries, four faculty members,and two stude.nt
members elected by the Senate, and four faculty
members and two student members appointed by the .

Chancellor. The Copmittee shall:

.0701 Recommend and review library policies and
procedures and report to the Senate;

.0702 Submit recommendations to the Director of
Libraries on the disbursement of current library
acquisition; funds.

.08 Committee on Welfareand Grievances

The Committee shall consist of six full professors
holding tenure appointments and six s_tu.Tent members,
all elected by,the Senate. Its membership shall be
broadly representative of the various academic
disciplines, schools, and colleges. No faculty
member involved in a substantial way in administra-
tive work above the level o.f department chairperson
shall be eligibl.A.

Dote
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The Committee shall be divided into two subcommittees:
one consisting of student members of the whole
Committee.

'1

.08-01 The subcommittee compriSed of faculty members
shall conduct hearings in removal cases or in

_raisputed cases involving tenure rights and
status-as provided for in the Academic Tenure
Regulations of the University of Missouri.

.0802-'Each subcommittee shall hear _cases of alleged
wrongs, or' suggestions, submitted by members
of its own constqtagncy. Any person or
persons presenting the suggestion or case may,
request that the matter be heard by the whole
Committee except-in those instances provided
for in parar'aph .0801.

.0803 The Committee and its subcommittee shall
consider Aeses of alleged wrongs, or
suggestidill's, from all segments of the Univer-
sity community. Matters which pertain to
several segments of,the University community
shall be heard by the whole 06mmittee.

.0804 The Committee shall explore methods for
improving the status and. condition of all

6
members of the University community.

.0805 When it is deemed appropriate, the Committee
shall make recommendations to the Senate, the
Chancellor,or other University officers.

.09 Committee on Student Affairs

The Committee shall consist of the Dean of Student
Affairs, four faculty members and tour student members
elected by the Senate, anP two faculty members and
two student members appointed by the Chancellor.
Its members shall be broadly representative of the
vario'us

4
academic disciplines, schools, and coqgea.

The Committyee on Student' Affairs shall be responsible
for recommending and reviewing policy in the areas of
non-academic regulations and student services, and for
advising the Dean of Student Affairs. The responsi-
bi/lities of the Committee may be exercised by sub-

`e6mmittees-established in any of the above,areas.
Faculty and staff members with administrative
responsibilities,in these areas shall, be members of
the subcommittees dealing in those'areas. This
charge does not contradict nor supersede the explicit,
.charge of any of the other 9tanding,committees of
the Senate.

.10 ComMittee on Student PUblications .

The Committee shall consist of the Editor of the
Current, two faculty members,. and two student members
elected by Vie Senate, and two faculty or staff members

9u
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appointed by the Chancellor. The Committee on
Student Publications shall be responsible for recom-
mending and reviewing policy concerning student 'publi-
cations which are directly funded by the University.

.

.11 Committee on Athletics

The Committee, in accordance with the Rules -a d

Regulations of the Board of Curators, shall c nsist
of fivile regular full-time faculty member's of profes-
sional rank, two regular full-time students, and one
member of the alumni, all appointed by the Chancellor,
who shall also designate the chairperson. The
Director of Athietics,and the Business Officer of the

_University of Missouri-St.' Louis shall be ex officio
non-voting members. Responsibilities, te -Ms of
membership, and meetings of the Committee shall be
prescribed in the Rules and Regulations of the poard
of Curators. When approprite, Committee shall
report or recommend concern.ing athletics Ito
the Senate.,

-.12 Committee-on Fiscgl Resources and Long-Range Planning

The Committse shall consist of the Chancellor, who
shall servdaschairpersonoftheCommittee, the 'Dpan
of Facultie's, the Business Officer of the University
of Missouri-St. Louis, two faculty members and twp
student members elected'Uy'the Senate, and two facUlty
members appointed by' the.Chancellor.

The Committee shall examine general budgetary alloca-
tions and prorities, shall consider questions relating
to the deve4opment of the University of Missouri-
St. Louis and to the University of Missouri as a thole,
and shall make recommendations on development, and
fiscal matters to the Cfranc611or. The Committee shall
report periodically to the Senate on.(ts work:

.13 Compittee on Urban Affairs.

The Committee shall consist of:the Dean of ExtenOon,
the Direttor of the Center of Cqmmunity and Metre-
politan Studies, and 'six faculty members and two
student members elected by'the Senate.

It shall be the responsibility of the Committee to
develop recommendations for the Chancellor and the
Senate regarding urban-related programs in the
areas of educational programs anddegrees, research
and urban studies, and programs "of service for, the
.metropolitan region. The Cdmmittee shall work to
coordinate activities in the4e areas carried on by
various schools and departments of the University,
the Center of Community and Metropolitan Studies, and
the Extension Divisidm.

.14 Committee on International Studies)

The Committee shall consist of the Director of the
campus Ca-nter for International Studies, and six

Date
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faculty, members and two student members elected by
the Senate.

The Committee shall work closely with the campus
Center for International Studies in t're development
of educational, research, and service programs
relating to foreign areas and international studies.

.15 Ad Hoc Committees .

As the need arises the Senate shall establish or
recumend to the Chancellor establishment of ad hoc
committees.

A ,

. 1501 Ad hoc Senate committees shall be established
through'Senate approval of nominees selected

° by the Senate Committee on Committees or by
nomination from the floor of the Senate. The
composition fool each ad hoc committee shall
be determined by the University Senate.,

. 1502 Ad hoc administrative Senate committees.shall
be recommended to the Chancellor by the Sebate
to include a specific number of appointive
nd elective members. The elective mem6ers
hall be chosen by the Senate. as provided

above
4

.1503 Ad hoc administrative committees shall be
appointed by the Chancellor,-to whom they
shall report._ Other-ad hoc commit4lees sh
report to the Senate or the Chancellor.

.16 University44ide Committees

.101 Whenever appropriate, representatives of the
University of Missouri-St. Louis serving on
University -wide committee should report to
the Senate and should ini. to necessary
action involving the Senate.

.1602 Inter-Campus Faculty Co uncil: The three
members of th?114niVersity of Missouri-St. Louis
on the Counci ill be elected by the Univer-
sity faculty for three years, with staggered
terms so that one member will be replaced ,C,J-
re-elected each year. The members of the
Council from the University of Missouri
St. Louis should select one of its group to
serve on the Executive Committee of the Senate..

04'

.04;^! Amendments

1" These Bylaws shall be amended or repealed in the following manner:

- .0401 Proposed changes in the Bylaws shall be submitted in. written
form to the University Senate and circulated to all Senate
members. The S6nate shall then recommend passage or
rejection of the proposed amendments by majority vote.
Upon passage of an amendment by the Senate, the Chancellor

b I
0
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shall submit the prOpo.Sed change in writing to the faculty_
'of the University of Missouri-St. Louis, student members

, of the,Suate, and members of the governing organization
of the student body. Bylaw changes recommended by the
Senate shall be. adoptd' by a majority of the votes cast
by the faculty, student members of the Senate, and members
of the governing organization .of th.46 student body. The
total number of votes cast must be a majority of tile

combined groups. Ballots shall be mailed invididually to
all pers.ons eligible to vote.

.0402 Should the total number o student senators and the
Aenbers of the gov.erning orb nization of the student body
ever exceed one-thirod of the faculty, of the University oft
Missouri-St. Louis, the, governing organizaltion of the
student body shall limit its-representation or its vote so
,that the total student representation or vote shall not
exceed one-thit'd of the total possible faculty represen-
tation or vote.

.05 Addendum.z-
.kElectef faculty members of the Senate shall continue to serve

three-y*ar staggered terms.. Beginning with the first election of
Senate members following'the adoption of the revisions-contained
fn -these? By4aws the faculty 'Shall elect twenty-five new senators
each year for regular three-year terms. The,current faculty
members of the Senate will continue to serve until the natural
,expiration of-tilimir term', and no replacement willbe elected
while the number of faculty members exceed seventy five.
ThisThis faculty,delegater. to the Faculty Senate Amplementtt ion of.
the'se bylaws as soon a,s it is feasible* .

,

.ci

O

d

10

9I)
Oat.

Sept. 15, 1975



FACULTY
HANDBOOK

uaon

02-05
Page

1 of I

I UNIVERSITY OF MISSOURI

I

Function

THE FACULTY COUNCIL

/// On May 8, 1974, the faculty of the UniVers,ity of Missouri-St.
#.

.

.Louis voted to "establish /a Faculty Council asjts standing represen-
.

tative body." The Council meets on a regular monthly basis duringO,Ore academic year .1to discuss issues of concern to the faculty, to

formulate and promulgate the facullty views on these issues, to serve
as a locus of advocacy for these views to the .administration and

public, and to facilitate communication amtIng faculty memberS",.the

department's, and the administration." 'Special meetings maybe called

with three weekd4ys notice. Tile Council-has not been foxmally

recognized by the President and the,Board of Curators.

Membership

Each department has at least one representative. Departments of

eighteen or more members (counting j9int appointments fractionally) has-onej
4..

additional repres,entative. For the purpose of determining representa-

tion, department members on leave are counted as full members. The

election of a representative from a department is by ballot of all

members of the department, and such elected representative may ,not

hold an administrative appointmentl Departmental chairpersons are

excluded from membership. The regular election of representatives is

held by the' end of the third week of Aprir. Further information on

the Faculty Council is found In the Council dylaws, available from the

departmental representative or the Council Secr'etary.

4

1
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GUIDELINES FOR THE
SENATE COMMITTEE ON APVINTMENTS, TENURE, AND PROMOTION 2

Revised April 15, 1975

(See also Section 01-07, ACADEMIC TENURE REGULATIONS.)
The Senate Committee on Appointments, Tenure, and Promotion' looks

upon its assignment as thevmost important task confronting any committee

on campus--the iJentification of those persons who will be invited to

spend the remainder of their Professional careers as faculty members

of the University of'Missouri-St. Louis. A university can be no

better than its faculty.. In its deliberations anod in its recommenda-

tions, the Committee willjestablish levels of expected performance in

teaching, research, and service for the tenured faculty of this campus.

The Committee has available the means to reach for high quality.or to

toltrrate /he growth of mediocrity. Its intention is to strive for

quality.

Bases for Judging Proposals for Tenure and Promotion

The Committee intends to consider carefully the three areas in

which faculty are expected to demonstraft.competence--teaching, research,

and service. Generally, candidates must show outstanding performance

in teaching and resa_rch, and competence in service.

1, To demonstrate teaching performance, the Committee urges the

use of specific means 'of evaluation, such as student-completed

questionnaires, course syll'abi, peer evaluations, awards,

clastrooA visitations, and data/relating individual sit_mdent's

performamee to course objectives.

?"
2. Critical appraisals of research must be submitted, not a mere

listing of books, articles, and papers. Such appraisals
4

shou4 be prepared by knowledgeable persons, either members

of the candidatelltdepartment or by off-campus authorities.

3. As to service, i1t is equally "necessary that evaluative data

be produced. The fact that a member been physically

involved in service activities is not evidence 'of quality

10:i
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performance. ,Where perti-nenf, full appraisals of teaching,

research, and service.performed through Extensiob shall be

submitted. Yardsticks for objective measurement of perform

ante must be used, if the Committee is. to live serious

consideration to qserOce as an activity which warrants
A

tenure and/or promoion..

To assist the Committee in determining thequali'ty of performance

for persdns nominated for tenure and /or promotion, the tenure and

promotion committee in each department or scHool is requested to

prepare the following:

1. A statement indicating the general levels of expected per-

formance in each area. and distinguishing the criteria

according to 'rank. These stateWents m&st'be referred to the

Senate Committee and to the Chancellor for their information

early in the fall term of every academic year.

2. Statements of expected performance shall be distribute& to

.3011 faculty members in the concerned department or school.

THE DEPARTMENT AND S
0CHOOL STATEMENTS DESCRIBED ABOVE SHALL NOT BE

a) 'regarded as establishing University criteria fo'r tenure and/

or promotion; or

b) conferring the right o determine tenure and/or pro otion

to the department or school for its faculty members; or

c) construed as limiting the Senate Committee's responzibility

throughout the campus.

Qualifications for Tenure and Promotion

Instructors-- Normally the maximum length of service in the rank

of Instructor Js sever years. A per,sonhired for anAssistant Professor

but appointed a% Instructor pending the completion of his terminal

decree, is expected to complete the degree within one year and is

'usualiv promoted automatically to the rank of Assista.nt Professor at

the beginning of the term folowing the completion of tHet. terminal

degree. If for any other reason an Instructor is propo(sed for promo-

tion, or if he/she is recommended for tenure, a recommendation should

be made to the Committee through tiv usual channels. While such

4
10;2:
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only in exceptional circumstances in which the candidate is out-
. /

standing and his/her position in the department is clearly defined.

Assistant Professors--Assistant Profes.sors with meritorious

records as teachers and scholars must be considered for tenure and

promolfion not later than their sixth year of full-time academft service

or the sixth year of creditable servise toward tenure. Unlesstenure
is granted, a terminal contract must be issued no later thanthe six h

year. Proposals made before the sixth year'must incliide evidence of

.exceptional performance and productivi4Ty. Normally a recommendation

for promotion to Associate Professor and for the awarding of tenure

will be requested at the same time. Only rarely, and in extenuating

circumstances, will the Committee recommend granting tenure to an

Assistant Professor tNTIlout promotion or recommend promotion to an

Associate Profsor without tenure.

Associate Professors--There is no limit to thelength of timea

faculty member may spend in rank as an Associate Professor. Since

the rank of Professor is the highest academic rank which the Univer-
,,

sity)car award to a faculty member, it is awarded only to those who

Wave made outstanding contributions in publication, teaching, and

service. Thus the evidence in support of a recommendation to Professor

from Associate Professor must be 'flgrilficantly stronger, quantita-

tively and qualitatively, than thq1c-required for thee Assistant Professor

who is reflimmendedAfor promotion. For Associate, Professors without

tenure, a recommendation for tenure must be made no later than the

fourth year in rank, including all credit for pr,,ior fullTtJme academic

services, unless a 'terminal contract is to-be issued-

Pfofessors--knitial appointments at the rank of Professlor on

continuous appointment must be submitted to the Committee through the

usual channels. Recommendations for tenure at this rank must be

made no later than the third year, including credit for prior full
time academic service, unless a terminal contract is to be issued.

Tenure and/or Promotion for Persons New to the Uniyersity

Proposals for academic appointments for peuons new to the University '

and which arry tenure or'whikh include promotion from a previous

professorial rank, must be processed through. the procedures outlined

10.0
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below and must conform to the format reqVred for present faculty A

,

mem-bers. Offers for such appointments cannot be made'Without prior

recommendation of the Senate Committee and approval of ,the Chancellor.

Procedures for Handling PrOposals

Proposals for'recomme'nding tentore and/or promotion shall be
m

\initiated and handled in the following m.cner: .

.L The Faculty Member's Depas rtment

a. Annual review The'school or departmental statements on

promotion and tenure described above shall be distributed annually by

the department or school. Each faculty member below the rank of ft.1/411.

professor On tenure will be reviewed for promotion .and /or tenure each

year by an appropriate committee, said committee io consistof all

'members who hold rank equal to or higher than th4 rank for which the

member might be recommended. Each faculty member shall be given the

opportunity to appear before the departmental comr,ittee ands to submit

material which he/she believes will be helpful to .44equate consider-

ation. The department chairperson or Dean should be prepared to

discuss the departmental olicy statement with each faculty member in c

light of his/her particula goals and achievements and to inform
0

him/her of his/her progres ttkward meeting the criteria for promotib'n

and/or tenu'r*e.

j

Ao
Whenever the committee judges, as a result of this annual review,

that a candate meets the requirerry@nts for promotion and/or tenure,

the de'rtment shall con-duct a thorough evaluation of the candidate

for such recommendations.

b. Evaluation by (1,1 p.:roort.ur4committee For each candidate to

be evaluated for tenu.re and/or pro6tion, an personam commiAtee

shall be established. This committee, ionsisting of at leas-t three,

qtalified persOns from the department o'r from other departments or

from outside UMSL, shall be selected by the department tenul-d,and

promotion committee after consultation with the candidate. (Off-

campus 7i r.:rnam committee members will not receive financial

recompense,except in extreme, circumstances.) The ad perconam commit-

tee wi11 thoroughly review the candidate's re.cgArd and report in

writ44..g. The review will include he candidate's

1
ow.
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1) teaching record, as evidenced in student questionnaires, peer

and alumni evaluations; course syllabi, Student achievement data,

classroom vi'sitat'ions, letter of commendat)on, awards, etc. (SucK-
information should not be furnished by the candidate.);

2) record of achievement in research, publicatiOni papers read

to professional societies, or literary or artistic work, cri'tiques'

and/or reviews including evaluations by putside Scholars, not suggested
by the candidate;

3) service record, with assessment of fs nature and quality

including University services such as committee work and community
services of a professional nature.

Departments are encouraged to establish regular procedures by

which ad personam committees consult with students, expeci011y h

evaluatihg the candidate's teaching and service., The ad personam

committee should submit its findings in written form to the depart

menta} promotion and tenure committee,

c. Recommend4t1on Allt tenured members of the department shall

be consulted for those proposals which involve tenure. Recommenda-

tions shall be prepared-by the chairperson of the department unless

he/she is being proposed for tenure or promotion, or he/she s opposed
-

to the recommendation of the promotion and tenure committee., In

either of these two instances, another committee member may prepare

the proposal. Recommendations shall be written in consultation with

the departmental committee on promotion and tenure and must,be prepared

according to the form devised by the Senate Committee or Appointmentsi

Tenure, and Promotion. In reports of the department/school actions

relating to candidatef for tenure and/or promotion, summaries of the

reasons for any dissenting votes by committee members must be included

in such reports.

If a candidate holds a joint appointment in itwo,departil)ents,

schsols, or colleges, each chairperson or Deto an must prepare a separrate

'recommendation.

tion sha I be forwarded to the Dean-of the ailpropriate college or

schooi. The chairpersdn of the department, or a department representa-

4

D artmental or school recomTendations for tenure and/or promo-

lot)
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tive, may make an oral. presentationto-the Dean concerning the
. I

recommendations.

Department Or school members who are not recommended by the''

department or school for tenure and/or promotion,shll be so informed

by the chairperson and shall be extended tche opportunity to request

reconsideratign by the appropriate committee: Requests for reconsider-

ation must be made before the department, sstpol, or equivalent area

arerecommendatioins are forwSrded to the Dea'n.

In cases in which a ,candidate for Associate or full Professor
'

le-Th
40

is assig ed to an administrative unit having only one person at or
.

above 4. erank for which he is a candidate, and the latter votes
(

against the promotion, the Dean of thee college or school shall review -

the candidate's credentials. (In his review the Dean may utilize

committees to aid him in making his decisio.n.) If the Dean endorses
. r

the promotion, he shall forward the dossier, with hi5 letter indicating
(

)
.

approval, to the Senate Commitiee on Appointments, Tenure, and Promo-

tion for its recommendation to the Chancellor.

The department chairperson or a department representative may

if the departMent committee so wishes, make oral presentations to

the Senate Committee concerning the department's recommendations.

2.
/ The Dean of the College or School

The Dean of the College or School in which) the candidate's
department is located must review the departmental proposal and

prepare a written re\ommendation of his own. In considering the,

departmental recOmmendation, the dean may consult memb4is of the

faculty individually or he may form an advisory committee. He may

confpr with persons at other institutions or organizations. The

Dean shall forward all departmental recomme.ndations with written

statements to the chairpers'on of the Senate Committee. The Dean may,

if he/she wishes, make an oral presentation,to the Committee concern-

ing his/her recommendations.

3: The Dean of the GrAivate School'

If the candidate is a member or will become a member of the

Graduate Fbculty, the Dean of the Graduate School may prepare a
Date
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written recommendation. In reaching a decision, the Dean may consult

members of the Graduate Faculty or an advisory committee. He shall

forward his written recoKmendations to the airperson of the

Senate Committee, 'and he wishes,' may make an oral presentation to

the Commit'tee cAcerning his 'recommendations.

4. The Senate Committee on Appointments, Tenure, an0 Promotion ,

The Senate Committee on Appointments,- Tenure, and Promotion,

whose chairperson is the Dean of Faculties, will consider recommenda-

tions for 'tenure and/or promotio.n received from the Deans and their

accompany?* statements. It will consider the recommendations of the

departments and the Deans and may request information from additional,

persons who might assist in reaching a.decisiOn. The Committee will

present its report and recommendations t t,I4e Chancellor, accompanied

by the recommendations of the academic Deans and the departments.

5., Action x the Chancellor

The. Chancellor. shall make the final decision based on the

recommendations-describecOabove and whatever other evidence he /she'

may wish to collect. It is understood that the Chancellor's decision,

is not final and official until itois acchted by the Presisdent of the

University.

6. Requests for -ReconsiAration of Recommendations

Faculty members' who receive negative decisions on their candidacy

for tenure and/or promotion by. the Chancellor, will be so notified

and may request reconsideration if they believe'that

1., the materials considered were incompleelkor impropec.1.4

presented or

V
2. evidence of discriminati-on or violation of Personal rights

influence& the dedision.

If ehe fa'culty member is denied reconsideration or if he feels

that reconsideration was inadequate, he may 'file'a complaint' with the

Senate CoMmittee on F44ulty Welfare and ('grievance.

The Committee on Faculty Welfare and Grievance may not substitute

1.0r
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its judgment. of the capdidate's professional qbalifications for that

o.f the varigUs recommending bodies or individUals. It may, however,

make the 4recommendationsti to the.Senare, Woe Chancellor, or other

Univer'Sity officers.

7. Con ir-ences with Per'sons Considered for Tenure and/or Promotion

1

.

After the President has taken action tithe University of'Missouri-
.

&t. Louis proposals for tenurle and/or promotion, al-1-faculty embers

comsidered for such academic advancement will be priomptlr notched.

As soon there.after as possible, these faculty members will be

invited to confer with the Dean of Faculties and the Dean of their.

College or School concerning the outcome.of their cases.,

eneral Comments
V

Calendar

The process of developing department and school crJteria and

dossis for faculty persons proposed for tenure and/or promotion

should-begin early in the academic year; prefe'rably no lter than

one month-after the beginning of the fall semester.

The Dean of Faculties will set, the deadlines for submission of

proposals forithe acaiemic Deans, as well as the meeting dates for

th,e Senate Committee!

J

Recommendation Format

All proposals for tenure and/or promotioh shall be presented in

the format devised b* the Committee. (See following page.) Cpmmittee

experience advises close conformity to, the questions posed.om the

form.

Committee Purview
cr

Tenure and promotion are construed by the Committee as relating
.. ,

primaril), to the duties of faculty members in-.47r. t h e .areas o.f teaching, .0,

research,and service, and hot 'to administrative functions. Thus for

tenure and promotion proposals concerning facu .ty NeTsons who devote

a considerable amount of their time to adminis rative-AptJes, such

Date
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aidhservice as an assistant dean or director'of an institute', the

Committee wM 1 make.judgments.On the traditiohal, triad ot
.reseatch,.and service.

et Appllcation Form for'
Tenufe and/or,Prdmotion

'Revised ,June 10, 1974
a

Please follow this format in preparing recovendation for,
tenure and/or promotion. ,Preseti information in the order Indicated.
Do rot omit any items.

4
Name:

Present Rank:

Yearsin Present Rank,:

Years toward Tenure:

Degrees;

Institution,

:Diciplirid Area of Specialty:

Age:

Date

TEACHING Experience and Evalu.ation,

I. Summarize candidate's teac ing experience as follows:

a) At UMSL, undergraduate and g-r=r4duate levels

b) At other institutions, undergraduate and graduate levels

c) Direction of graduate research; if any

`,d) Participation in'.teaching tfirough Extension

II.. Presentation of departmental/school evaluation of candidate's
teaching experience, indicating the following:
a
a) .4 A general rankingin rel'ation to other members of the,

department/school' and a statement of strengths and
4

weaknesses
/T.

b) Summary or digest,of student estioinnaires

c) Written appraisals .based on first-hand knowledge by
colleagues at UMSL and else here. (Include pertidie,nt
evaluation of teaching performed through Extension.)

S

.*

'NW
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--. I. List publications with p.ublication, date's, publishers, pages,
r aetc. ,Indicate which are efdrred articles, dissertation, or

par-t5 theretf.

$
II/ List publicatio,ns submitted .to journals or book publishers,

indicating whether or not they have been accepted and
expected publication.-date.

III. .Appraisal of publicationsiby means of reviews, commentaries,
citations, and statements by authorities at UMSL and else-
where. (Include pertinent evaluation of research, performed
through Extension.)

4 't".\
IV. List i portdnt-riapers .presented Ito schrt--arly groups or

confer nces, indicating duties and places of presentations.
fl

V., Where pertinent,
(

give record of grants proposed acd accepted.

VI. Estimate of future potential of applicaht, indicating his
capacity to.continue research and scholarly productivity
during his Aenurt at UMSL if awarded.

SERVICE
, .

I.\ Summarize candidate's activity in student advising with
emaluative statement.

II. Indicate briefly candidate's role in department affairs and
responsibilities.

.

List college, campus,.and University-wide committee member-
.ship with dates.

1-1/. Summarize other service relating to candidate'4 request for.
tenure and/or promotion such as membership in scholarly apd
other organizations%

110
Data
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CAMPUS POLICIES AFFECTING FACULTY MEMBERS
\It

Affirmative Action P \an

The University of MissOuri-St. Louis is firmly committed to the

employment pol /cy of no discrimination on grounds of *race, color,

religion? sex, or national origin as reaffirmed in January 19/2 by
.

the University Board pfCurators: Equal opportunity is and shall be-

provided for all employees and applicLits for employment on the basis

of"their ability and competence.

Both".C.aculty and adainistrative,'service,and support staff are

employed and _retained by theaforementioned standards.

Budgeting andr-Expenditures

Budgeting originate,s at the drepartment level. Budget requests are.,

developed by the department chairperson who then forwards them to the

Dean of the division, who in turn submits them to the Chancellor.

The Chancellor prepares a proposed camp -wi'de budget request after

consultation. withe44s staff and faculty members, and subMitS it t6 the
0

President, who theh prepares and submits atotal University budget

reqUest to the.Board of,Curators.

The Board submits the University budget request to ttje Gover,nor

who refers it to theiMissouri Legislature. Once an appropriation for

the University is approved by the Legislature, it is sent to the

Governor. Following approval by the overnor, the appr riation for
,

the University is reviewed' by. the Boar of Curators and n interna;1

operating budget is.es.tablished fork-each campus. The Chancellor of

each campus- is responsible for all:funds allocated to the-campus.

Deans of schools'and colleges and department.' heads are required to

remain within the amount allocated to their division.

Details and regulations governing expenditui-es of University

runds are outlined in the Business Policy and Procedure ManUal.

Ins,vuctions govern the types of purchases and expenditures.
P

Date
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Calendar
[
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The official calendar for each session is prepaced.by the

DirectOr orAdmissions, subject,to the approval of the Senate Committee

oeCurriculum and instruction and the faculty. The Universi

.calendar for each year.is reproduced in most campus-wide publications

including the Undergraduate Bulletin and the Graduate Bulletin..

Copies are also available from the Admissions Office.

Overload Compensation

)perform

-On occasion it becomes necessary for faculty memberskta teach or

4 other services in addition to their normal assigned duties.'
i . .

Such services may include teaching credif or non-credit courses through

I

_
t , workshops and,seminars also throughI, campus Extension Division, wor

Extension, and special courses through the Evening College. For 'these

services the University will approve overlo'ad or extra compensation.

During the regular academic year overload payments are established"

at ten krcent of the faculty member's annual nine months salary, not

to exceed $l ;,800.

Instruction for summer terms--,presession, regular, or postsession--

is not regarded as O7/erload compensation. Compensation for these

terms is set at ten percent of annual sal`vy for a half-time\teaching

load and twenty percent fora f!..uLl-time teaching load. Compensation for

overload services during the summer term is identical to that established

for the academic year.

Overload 2ompenSation will not be authorized on a,continuous

basis.' Department chairpersons and Deans are required to maintain..

a. regular surveillance to prevent continuing overload assignments.

Property Use

IL

Assignment of space in University buildings for use by divlsions,

departments, or other units is made only by the Chancellor upon

recommendation of the Dean or official in charge of the activity. The

Chancellor or his designated representative assigns classrooms and

laboratories for scheduled cl.ailses and examinations. This func'tion

is performed by the,Assistant Director of Admissions.

Date
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. Permits for the temporary use of University grounds, buildings,

or rooms for any purpose other than regularly,schedule&-cia.ssroom

vlork must be secured at 'the Central Scheduling Office, Root 267,

University Center. Rules are made by/the Chancellor:

'University buildings or gounds, may not be used by individuals

or brganizations not, connected with the University except by written
/

permission of the Chancellor.-

No University buildings or grdunds may beused for purposes of

reltgious worship or sectarian religious teaching. The general

prohibition againstjUse of University build ngs and *brounds for

religious wrship or teaching is a po.licy re uired, in the opinion

of the Board of Curators, by the CoAstitution and laws of Missouri and

is not'open to any oth4r construction. No regulation shelf be inter-

preted to forbid the offering'of prayer or other appropriate recogni-

tion of religion at public functions held in University facilities"

All classes, meetings, or assemblages of any sort held in

University buildings or on University grounds re subject to all -

Federal and Missouri laws and University ordinances, rules, and regu-

lations regarding peaceable assembly. In addition, it is expected

that the simple rules of courtesy, decency, and good manners will be

observed at all times.

Discharge of firearms and exglpsives on University property is

prohibited except in regularly approved programs or by University
0

employees in the line of duty.
+V-

Unajhorized occupation of University facilities or interference

with normal and regular University activities will not be tolerated

by the University at any time.

Travel

Authorization of travel funds for faculty members are-determined

by the Division Dean who allocates them according to the needs of the

departments and/or area. Such funds are limited.

JThe campus policy relating to travel expenses holds tha't hotel

or motel accommodations shall be "reasonable and necessary." The

113
Data
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amounts for meals are: breakfast, $3.00; lunch, $3.50; and dinner,

$8.50.

Amounts in excess of these mu,t be authorized by the Dean of the

division and the Dean of Faculties.
4

A.

-d

a

J.

11t
NW
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FACILITIES, RES URCES, AND SERVICES

Research Facilities

Apart from the research facilities of separate dep\sirtments and

divisions, as well as those facilities already listed as University

wide in nature, a 'number of specialized enters 'and Offices have been 0

created to provide coordination of services for interdisciplinarY

st and research. In some instances these facilities have been

de loped through cqpsortium arrangements with various institutions
.

or organizations, includino a number of organizitions in the St.

Louis metropojitan area.

..The UMSL Office of Research Administration is resp9nsible for
,

the formulation and implementation of systematLC ampus-wide research
0

policies and the stimulation of productive faculty research. The

Office assists faculty members in the acquisition of external funding

for'research, maintains a como'hete file of research programs sponsored

by government agencies and prhvate found4tions, transmits research

pPoposais hrough the Office of the Comptroller to the funding

organizat..ion,and administers internal research support.

Botany Research--In 1970 a consortium of fouruniversities in the

St. Louis metropolitan area was formed to develop iflsItructional and

research programs at the graduate' level in the area of systematic and

evolutionary botany. The participating institutions include, in

addition to UMSL, Washington University, St. Louis University, and

Southern Illinois University-Edwardsville. The program operates in

conjunction with the Institute for Syitematic and Evolutionary Botany

of the .Missouri Botanical Garden (Shaw's Garden), one of the principal

centers for botanical research in the United States. Through the

consortium, the faculties, facilities, and collections on the four

campuses and at the Garden are shared for certain purposet, including

the large herbarium and library at the Garden, greenhouse racihities,

scanning and transmission electron microscopes, a tropical field

research station in the Canal Zone, and the extensive course offerings
of the four universities.
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Political Research --UMSL is a member of the I ter-/University Consor-

tium for Political Res.earch--an academic partnership between the

Center for.Politi. cal Studie5 at the University of Michigan/and over-

140 colleges and universities in',the United States and abroad.

The'consortium isan Inte-rdisciplinary, inter-university resealTO

and .training facility for both students and'faculty in the social-

sciences. Througk various consortium archives students and. faculty

have direct, personal access to a variety of multipurpose data of a
.

socio-political nature that may serve a varie,ty of research and

training needs. The U-tk'L Computer Center provides a f 11 range of

data processing services for consortium resources.

Students and faculty acre alSo eligible to participate in'the

consortium's Summer Training Program. Intensive interdiscipliXy

work for historians, political scie'ntists, sociologists, and other

social sc'eentists is provided through a sit of eight Week courses.

Social and Behavioral Sciences--The Social and Behavioral Sciences

Laboratory provides a controlled and flexible experimental setting

for teaching and research at the University of Missouri-St. Louis.

The laboratory incorporates both small group interaction and simula-1

tion fatilities, as well as consultation services, aedio-visual, and

Ikclosed-circuit video-facilities for teaching andlesearch. Direct

computer access is available with plans for the establishment of data

archives currently being formulated. As a service,facillty, \the

Social and Behavioral Sciences Laboratory is available to both

students and faculty.

Computer Center

Computer Center facilities on the four campuses of the University

provide excellent modern computing services, available to faculty,

staff,and students for educational, research, and administrative

computing needs.

Computing hardware facilities on the St. Louis campus include a

General.Automation SPC-16/65'computing system, which is linked to-an

IBM 370/168 itn Columbia. The SPC-16 serves as a remote J..ob entry

I
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statiohifor the four mega -byte 370, where q,11 processing is done.

Peripheral(requrpment at UOSL incltIdes a CalComp plotte'r, an OpScan

100 optical scanner for to 't scoring and data collectioh, and a

digitizer. There are also a widp variety of int ractive terminals ,

connected to the 370.

Support service such as consulting, programming, keypunching,

library,and operati ns are provided by the.local staff. Users have
ti

access toka large'softtiare inventory, which includes a data baser of

urban information.
4

Access to tile computer is available to all faculty, staff, and

students. Assistance or an account maybe obtained in 103 SSBE.

Jobstresubmittedand'pickedwpinMSSBE.Computer Center- h'ours

are 8 a.m. to 10 p.m. Monday through Friday, 9a,m.-to 5 p.m. on7
Saturday, and 1 p.m. to 5 p.m. on Sunday. Additiohal informatLon

about services can be obtained by calling 453-5131.
.14

Printing

Printing and copy services' are available at the 'Campus Print

Shop. All printing'paid for with 'University funds must be proces*sed

by the Campus Print Shop. An inter-departmenk4 order (100) 'should

accompany al) requests for printing services. The University does

not allow cash payment for printing.

The Copy Center, located in the Social Sciences, Buslness,and

Education Building, provides inexpensive copies in small quantities.

(black ink only), collating,and bindery service. The Copy Center'also

requires an IDO for services.

University Cars

A(limited number of University-owned vehicles are available for

the conduct of official University business. Mileage will be charged

to the department authorizing the use of a University-owned, vehicle.

University-oWned vehicles may be assigned to employees of the

UniverOty, both full time and part time, whoare properly licensed '

to operate a motor vehicle. Passengers in a University automobile

stall be limited to University employees, other persons who are

Dote
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traveling on official University business, and official guests of the
1

Wniversity., Authorized passengers who are properly licensed to operate

a mop vehicle may also drive to assist the\__ employee to- whom the

University-owned vehicle is assigned.

Tfle Business Office schedules use of all University vehicles.

Car assignmen and keys-bay be picked up from this office. Reser-

vat ion.of a versity car- should be made in advance. Complete

information on use of U (versify vehicles and travel regulation are

available from the Bus ess Office.

C'

Radio Station

1 .

KWMU, a 100,000-watt radr6station presenting-informational:7
.........,

culturaLandentertainmentprograms to the area, is on Oleair twenty-four

II

ours, a day, seven days a Week, at 90.7 on the FM dial. Also offered
.

y XWMU is instructional programming designed for sp4Aqal audiences,
i tS

iover "side band" 15-roadcast facilities.

Athletic and Reci-.eational Facilities

The Multipurpose Buildin9 houses all the offices of the athletic

staff as well as the majority of the athletic fatilities. Open from

9:30 a.m. to 6:30 p.m..on Tuesday, Wednesday, and Friday; 9:30 a.m.

to 9:30 p.m. on Monday and Thursday; and 1:00 p.m. to 5:00 p.m. on

S-atjirday and Sunday, the blinding provides space for the int.e-Icolle-

giate, intramural,and recreational programs. Facilities in the build-

ing and its surrounding outdoor areas include five basketball courts.

four volleyball courts, four badminton courts, two handball courts,

a wrestling room, a conditioning room,/an olympic-sized swimming pool,

a soccer field, a baseball field, three intramurat fields, and eight

tennis -Courts.

Cultural 0..o es and Entertainment

The Dire for of Programming works with the University Program

Board In planning a-variety of cultural, social,/and extra-educa-tional

activities. These programs are subsidized by a portion of the

student activity fee. Program Board offerings include:

Concerts--Informal concerts are held in the University Center

11G
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lounge throughout the year. These are scheduled at the noon hour and

have no 'admission charge. In addition to these performances, a number

of weekend evening concerts featuring both classical and contemporary

perf1ormers a0e scheduled. A nominal admission is charged for latter

events.

Lectures--Numerous lectures are 'sch'eduled each year. Personalities
who have visited t,.he campu.s recently include Ralph Nacier, Alex.Haley,

ft

Harrison Salisbury, Sissy Fare.nthold, Daniel Schorr, Nikki Giovanni,
Ramsey C k, and Nicholas Johnson. There is no 'charge for admission -

to these programs.

Theater- -Each year the Program Board sponsors a number of,perfor-
.

mances by professional thtatwer,coMpanies. Recent Oferings have A

included The Se.cond City R,evue,. The Fantnticks, skacques Brel Ig Alive.

& Well & Liy.ing in Paris, The Effect of Gamma Rays on Man-ifi-the-Moon

Marigolds, The Night Thoreau Spent in Jail, and Two Gentlemen of Verona,

A modest, charlge'is made for these events.

Films--Two series are scheduled each year. The weekend showings
are

i

of contemporary films a'nd are open to the Universitr community at

a minimal charge. A second .series, scheduled during the week, feature%

a wide variety of film classics and is open to the University communjty

at no charge. 2

Other Events--The Program Board'also.spon6rs the annual HoMecoMing

Dinner Dance, and it cooperates with the Performing Arts and Cultural

Events Committee in a number of programs. These projects have included
`

exhibitions in Galley Two-Ten and the acqujsit(on of the poster

collection on display in the publc areas of the campus buildings.

Child Day-Care Center

The School of Education's department of early childhood learning,

sponsors a child Day-Care Center available to members of the -St. Louis
campus community. The Center accepts children from the ages of six
months to six years. The Center is staffed by the School of Education
and qualified assistants. Located near the campus at 206 Emerling
Drive, the Center is open Monday through Friday frqm 7:00 a.,m. to

5:30 p.m. ,Raters-a-p comiloetitive with, other day-care centers in the

University area.
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