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SUMMARY

- i

-

Any sound’  planning must bes ‘baséd on proven facts and
figures. .Therefore, the starting point for planning
scientific and  technological information? networks,
'whether on a'ldcal,lnatignal or international level, is a
comprehensive inventqry of existing resources. Inven—
tories have been taken many times before, but no guide-
lines based ‘on previous experience have been formulated
yet, to help those who approach the task for the first
time. Recognizfng this need, UNESCO has ‘commissioned the
compilation of these guidelines within the UNISIST
program. Thése guidelines discuss ' the, methodology of
inventory taking and suggest the type of facilities to be
included or omitted from the survey. . The technique of
‘tracing and contacting the selected facilities is pres—
ented ‘in tabular form. Examples of useful by-products
which can be generated from the survey are suggested and

~ the , techniques of keepifig the inventory up-to-daté are

discussed. -Six ™appendixes include a detailed ‘question=
naire for manual and machine processing with extensive
coding instructions; examples of tables of statistical
data which can be extracted frow che inventcry; examples

of some byfprodﬁcts; a model” circular letter to the fa= -

cilithes to be surveyed. A 1list of 25 bibliographical
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. . . PREFACE-
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Recdmmendation # 1 of the UNISIST report on the’feasibility of a world
s¢ience information system (UNESCO 1971) urges: that "adherents should ug\
be called upon to extend their efforts to survey information services

‘of national, regional, or international scope .

i

) v v \

In the framework of sciemce informat&on planning and the establishment
of a. national information system, ‘taking stock of existing facilities
is of paramount importance, since sound planning can be based on proven

ﬁacts and figures only. : As J =P, Poliniére\ﬁéints out, in his study i'

4

Uszng and IMpﬁbvzng National Information Systems for Development, “the
priority is not to create new information institutions, but tolco—

_ordinate existing~1nformat on institutions, from storage to‘extensaon,
.
in order to ensure . that spe lflC categories of users receive the -

[y

Essential information and cdnsulting seerces relQVant to their needs.

Once such an integrated info mation system is established, weak links :

.

can be detected ‘and strength ned, and new institutions can be created

.thhout risk of dqplication or operating in a vacuum“

¢

A chorough inventory of available resources not only reflects the

existing situation as a whole but also reveals weak links in che com-

\ [

ponents of the information network, gaps in intormation sources and

flow, and the present exploit of existing facilities made by the users.
. W

. ! ', ‘ , “ . _ : -

The information derivedhfrom such? an inventory should identify: BERENRS

currently ayailable resources i

-gapsg and overlaps,in these resources

needs not being satisfied

»

a basis for recognizing the parameters for creating an improved system -

* % % ¥

design

* a starting point from which future progress can be measured.

Inventories of information facilities have been made in the, past.. How-

ever, guideiines based on the experience*aCcumudated in the cpnduct of

ks

- . - i - . - o f
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_ these inventories have not been ‘formulated. Such guidelines would enable

=

_will‘assist in;designivg and -conducting similar surveys efficiently,

survey taking authorities'to proceed with the least expenditure of ;1&2,
money and manpower. The lack of such guidelines is especially detrimental
when an inventory'isVBeiné conducted in a ‘developing country; wnere‘the
expert professional personnel needed for its design may be lacking. In
response to this recognized needs, these Guidelines were compiled

Lydia Vilentchuk under UNESCO contract. 4 : SR :
o« ! , .

‘Tbe author wishes to emphasize that these Guidelines do not set out the

only “correct way to—conduct a survey. Every survey conducting author=

ity will have to decide wha“'types of. facilities to-include in the inven-

tory and ‘to change those questions in the questionnaire which are not
relevant to- its particular situation. The inventory's input and- output
as presented here are intended to provide guidelines based on actual
experience in taking such inventories. It is hoped that these Guidelines
cneapﬁxigﬁdfduickly. | . -

o
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DOCUMENTATION CEN“ER N T ~ ‘ D

. from publications as well as from any other source,onlspecific subJects.

v

- a community of users with relevant input data,irrespective of its origin,

~data.

smission—oriented. . \ L g ‘f" T

. GLOSSARY

The following definitions axe to explain the meaning given to a few more .

or less spécialized terms as used in this report. St

l

ANALYSIS CENTER - ‘ | . T
An organization which ﬂndexes, abstracts, tyanslates, reviews, synthesizes
and evaluates information and/or data in a. clearly defined specialized

fieldwo» pertaining to a specific‘mission to provide,u‘finite users' groups

with.digested, repackaaed or otherwise organized pertinent information or
«

- I .

. PR

N f

¥ - .. ’ IR o
A place where publications, pr1marily of a non—book format, are receiqed

processed, preservedy -annotated and indexed and bibliographies prepared .
- by subjecty author #r region. : E _ . - , a ! R
INFORMATION‘CENTER S \ : ' . - &

. : L9

Ah organization whose function is to supply information whict is derived

*

1t uses for this purpose the serv1ces of documenta-lon centers, analysls

centers, lihfaries and subject specialists, or any other source of infor- v

M -

mation. ' . .

INFORMATION NETWORK T . .

’

A system integrasing institutionsg - libraries, documentation centers, in-

formation centers, analysis’ centers - into a coordinated“whole to provide

format or physical location. An 1nformation network can be suoject— or ”

. - , v o .'_ : » ,‘ ‘
NATIONAL INFORMATION NETWORK - ; ‘ ‘ @ - B

LAY

An informati;n‘network coordinating the information fabilities of a country.




ERI

_PUBLIC LIBRARY _ e

\of particular organizations, etc.:

l\ ..

NABIONAL INFORMATION SYSTEM -

L3 Al

A system which plans, coordlnates and ties the national information .
network wlth research and development institutes, speciulists and -
pertlnent organlzatlons abroad to providé relevant services to users

in a country. P

>

A library which serves the population of a community free of charge or for
a nominal fee and. is financed ejther by a public authority or through

prlvate sources. .It can serve either “the’ general public or special cate—

.gories‘of it, such as children, hospital patients, prisoners,lemployees

It serves primarily recreational and

~

' self+improvement purpOSéS. : ‘ _ ‘ N

- ’ ’ ' - - N '-‘ ‘

_ SPECIAL LIBRARY : | | N
() ’ . !

A library deveted to a special subJect or ?dssion, ‘which offers specialized

serV1ces to a specialized clientele and is maintained by a professional

N .

assoc1atlon, governmentcpgency iesearch institution, learned society,

museum, bus1ness or indwstria terprise.
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INTRODUCTION - : L

a . BN
R

With the exponential growth of recorded information today, it is no longer -

feasible for . any single organization to become self—sufficient with regard

¢ to its holdings: There is a general tendency td develop ever—expanding

In

s topics. collections, system of pro'nssing the collettions, manpower, P

intercohnections among special libraries and documentation and information
centers, begirning with the local level and continuing .urough.the ational
and regional levels to international or specialized networks, When planning
these,netWorks the planner has to know what is quantitativel d quaii- -
tatively available at each level - local, national, "°gionaffL::ternatibnal

or specialized. Gaps and overlaps in budgets, manpcwer, premisés, equip-. -
_ment, library holdings and services have to be identifiedwand recognized

in order to ensure optimal use of ‘the existing_or additional resourcES, L

. P
- " - b s -

- ’ -

In small or less dev;lopod countries planning can usually start on the na--

tional 1evel, the loeal level being dispensed with Howevgr, where setting

‘up a local network seems advisable, the techniques for taking inventory of SR

“the resources on this level are the same as for those on-higher 1evels,

"t & - i

though.on/a smaller scalg : . S o - s

SCOPE OF.THE INVENTORY. . L e o

Te is suggeated that the ipitil l' urvcj qr a faciitity covEr the folloﬁing/

—— A

characteristics of users, services proV1ded for users, budgets, premises .

! ‘ -

and special equipment. ' . o - L. S

Y - B

CbZZectzons R o . ' S v

°

* quantity and nature of collection (subJects covered kind of material‘ -
ﬁ\' -4
: secondary.publications, patents, specifications, standards, trade . = -

, catalogues, reports, etc. . ST -
‘ * yearly growth L . B S R R o
& undesirable duplications and gaps N ‘V/:” . o
l * predomfnant languages : ' .. . - I i;. -i}-lf;{
* physical form fgooks, periodicals microforms, n°w=paper clippings, b ' ;"/' ]

1 maps, audiovisual material, etc.)

' . ' ‘ | . | .
-1 = R L

u-—




System of processzng the coZZect'Lons

% ‘cataloguing and classification schemes used' conventional and nons \
conventional kconventio.aI library clas31f1cation and cataloguing rules,
l‘ ' , e g., ALA cataloguing rules, Dewey, LC unC, etc., non—conventional
€.Zuy manual coordinate 1ndexing, etc. ).
» computer procqssing for housekeeping. and retrieval purposes

« A

: Manpou_;er A , .

| “ ' S _ )
* number of employees:-

R educationai level of employees - -

*. predominant age groups of those presently employed (to evaluate the ot

A number of new entrants required in the‘near future) . o
) i ) . A 2 ) e . o
Users S N . R - -
f . . A - i .
vy * geo%raphic distribution h ’
_ %* institutional affiliations . : _ T : A. .
., % .edubational level, : : A )
' * . : T . . . . v
% frequency of use of the facilities ' : ! :
" Services proyided f.v users S L . .
. . e 7 . : o o ~ -
. * hoars per day the facility-is open for service . . '
. \ ‘
. *. availability of veference services and their depth. direction to shelves

“or catalogues only, quick reference sérvices, retrospective literature
. searches on requesi, preparation of b1bliographies, and provision of.

//i A : 1nformation based on other than documentary sources T ' ;

)
. ST ’
- % current awareness serv1ces *
*

. . ~ - o ) .
. . publlcations (acquis1*ion lists, bulletlns, reviews, state-ofethe-a>f !
A 4 , .
e .treports, abstracts, bibliographies, etc.)
* SDI sergices A

° * a C ” - . -

~ E R .
& s <

: LM S , ) , = )
S -Budg?.i: N . o :
: S .

BT existence or nodlexistence of a planned budget

e * .annual. expenditure for’ the ma1ntenance of the library or information

|

|

|

!.’ PR 'center a . ‘ ' v
|

t

i
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e - - - -
. .
|- 4 ) . ., L@

* nercentage of total outlay for acquisitions and the proportional allocaé

tion for booLs, pprlodicals, other material° ior salaries; for main-
tc

- K

. tenances for serv1ceé from outside sources, ‘@
/

- Y S 3
Ve ’ .- , .
Premises and speczaZ equzé%ent _ T :
o8 ¢ a o ; .
* premises espec1ally de31gned/for the facllitx or only mgke—shitt | ‘
‘ arrangements ’ o o “ l-v“.‘ — s
Sk size in relatidn to cfientele served ) o . " . s

ok working spacetfor the staff

v
pd

* storage space : . ) ’ R

* space for users < o v

-~

* availability of snec1al equlpment (readers, reader—printers, dupllcatlng
and printing equipmeht, computers, etc.) o } :

> - - M A ) ’ oo L . . *J . .‘

INVENTORY TAKING \IETHODOLOFY AND PROCEDURFr o e

~

Types 01 jaoolztzes to be surveyed an%ﬁ;hezr zdentzficatzon o

rd

Before start1ng the actual 1nventory, a dec1s1on must be ‘taken on the types
of facilities to include or to omit. ' T ) ' S

" /4; N o .

¥

. W ‘
As. thesé guidelines deal with spécial<
tion centers or any other cy.pes of 11formatlon gatuering and d1ssem1nat10n
facilities - school librarles, 1nclud1pg vaocational school librar1es, should

be@excluded from the survey. Although the latter, are very- 1mportant for the
general cult tural development of a country, their holdings and cservices are - &

of little -intarest to the profess1onal community at which the UNISIST
program is almed lemllar ccnsldoratlons apply to publlc 11braries.

prever, some of the larger public 11brar1es have departments run on the‘

lines of. special libraries devoted to a particular subJert.- ‘These |

_ . L
departments shculd be included in the survey. : A
: ) o L

The inventory 'will usually: include fac111ties belongj.no to, or administered .

- by, the organizations ‘listed below. The vayd’of ‘tracing them are differe
for each "group and the following suggestions are made to\facilitate this

o
. / ' e
d > . ..
.
.

task. . o . ' ‘ -
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'éovernment ministries . S ce
To trace them, consult the government yearbook, or other relevant di-
rcctories. ) h

'. b ' d - . ) ', . L 7 ? .
University fdculties, 'schools,gdepartments and research units, plus the
universitv's;central library
To trace them, consult university bulletins and catalogues and talk to-
the chief librarian. ‘ .

0 ‘ . R . | v z C. ‘ L
Professional associations and societies . .

. To trace them, consult an up—to—date directopy or register of profes-

. sional associations. If- the country has a law requiriﬁg all socleties
to be fegistered the . appropriate ministry may have such a register.'
However, bgthrthese sources should ‘not' be relied upo completely as they
are selgom up-to-date and rplete. The infoﬁmgtion should be. augnmented

'through personal knowledge, listening to the radio and fy and teading .

) ’neWSpaper announcements about profess1onal events. . f;

*\\Independent research.institutes and laboratories

-

*

%

7o traée them,

S

*

- N -
.

- v
“

1Y

‘To trace them, consult direétories of institutes in your country, if
available, ‘This infolmation should,be augménted throu§§?personal know-

ledge and consultar*o" vrd et people working in the aporsp“*"“° “°‘d=-

Hospttals - government,.municipal and private «

To tracé them, the telephone di?ettory will be generally*%hite-adeQuate.
I “{,‘ A . N . | ’ . . | . .
Museums =~ ™ V " - .f. : o

. & < . -
consult an up—to—date direct ry._ If buch a directory is

not available, consult the telephige dlrect Ty,- toug}st literature and

pqul: working in the field . - i;;

~

Banks L e s L S
. . . . . R X ' [ C . . 2 ..
) Toﬁt;ace them, the telephone.directory will be quite-adequate. M
s f - ¢ .-134'. B I e
..; ' . ,‘.,.- . . . . . E .
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* Larger industrial and commer&ial concerns v St

o
. o
-

‘ To trace them, con&ult cl&ssEtied~director1es of manufacturers and
services and a tegister at the ministry ‘of commerce and 1ndustry, if
e available. These sougc’s can be augmented by consultation witholeading

personalities in commerce and 1ndustry and by personal knowledge.

> . rd
* National and historical archives

'Qhere W1ll be only a few such institutions in a, country and they can

usually be identified without any difficulty through personal knewledge

!
. of the surveyor. ’ : . .
Y : . . ’

Lzst of f@czlztmes.to be surveyed ’ ' - ; '

After the decision about the types of facilities to be Surveyed is made

_and their parent organizations are traced a carefully compiled liss of the'

latter should be prepared. A short circular letter should be seit to all
. parent organizations explaining the obJect of ‘the survey and asking them to
‘notify the surveying organization if they maintain such a facility. A

suggested text for tPe circular letter is reproduced in Appendix A.

. - s
3 .

Contact should be made with all organizations approached. .If‘no reply to
the circular letter is received after a reasonabla timeﬁ a-reminder should
be sent out. If thic does not’ lead to results <telephone or personal -

" contact should b established. This is a difficult and time-consuming

task, which requires knowledge of local conditions, intuition, resourceful-
ness and public relations ability. - ' I _ : o .7

After the replles are all in, a numbered master list of the facilities ‘to

be surveyed/is compiled. This master list includes thc facility s name,

a_address, telephone and’ telex numberscand the pame of the person in charge. |

v o~ %

._Theiquestidnnaire . ‘ . , ' . .
‘The inventory. is taken by means of a detailed questionnaire (See
Appendix B). The most cffective way tc conduct it is by a team of -

interviewers who personally V1sit the facility~concerned, interyiew the f'

N .
” ] - Al ~
T -5 - -
.~ . . -

,
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ERIC.

%’ not.always'will the ‘questions be understood by kveryone in exactly’ the

¢ * “the terminology used can differ from place to’ place “and the answers will

“  become ambiguous _ ‘ | C : .

"* the mails are not always reliable, so, that lo € of sohe of the filled in

ﬁfof budget distributiom, staff_ ualifications, makes of equipment, existing

"require a separate second stage invente\y. Therefore, it seems impractical

¢ . “~ . M- R s

person in charge and fill-in the questionnaire thémselves from information

.

DU Y
«

obta1ned during the interview. L ' L

-
- - - -

o - . . . ) o ‘
For several reagsons it is not .recommended to conduct the survey by mail:

~

; = k » . s L e :
-’ same way _ 5 L #

N -

-

&

* the questionnaire will not be completed or \returned promptly and it may )
even stay in somebody's file 1ndef1nitely
&

questionnaires may_be expected

The proposed queStionnaire is su1table for manual and computerized processing
and covers all topics listed above. The questions are grouped in a logical
sequence. "At the time of the interview, special care sHould be taken that -
a 11 questions are answered " There is a tendency for- the 1nterviewee not
to reply to questions not app11cable to his particular situation. He should 7;
be urged howe“er, to' write "no" .or .a zero in the relevant spaces.’

“ . . - .

i

’

<t should be borne it mind tHat the questionnaire serves as thé mefns for

*

an initial general survey oftly. The init1al inventory urnoani, wisl L2

followed at a later date hy detailed inventories surveying spechic aspects %

.of the facilities pinpointe by the first stage inventory. Detailed studies-
or contemplated automation areas, «quality of services prov1ded, etc., will

togo initially .into very great detail. \fbr\examplc, the question about
equ1pment asks about the availability of readef‘pranters, but not about .
tnﬁ%;fmake.’ If there are only a few reader-prrnters in the potential ‘net-

Wo *xthe information about their mak& will be irreleVant and' clutter up

the questiqnnaire. The few facilities which possess a reader*printer can be .
approached individually later if rnformation is. needed for instanif, for

planning a central supply organization or requesting outside helpqin :?r—

chasing. such equipment. The same considerations apply to the questio

- IS 795'

about ”
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whether autopation is pract1ced or planned for housekeeping or retrieval N

tasks JInformation aBout specific uses of aUtomation - registration of' . -

‘loans, handling of periodicals, acqu1sit1on records, etc, - should be left . P_v‘*'

.
te

' to the second stage. g

- s . : . -

.

Some of the” questions, incTuding those concernivg the budget will probably Do

t

not be answered during the initial interview and will have to be completed
lateg t rough corréspondence, telephone caLls ‘or repeat visits. Whenxr
making the initial appointment for his V1s1t, the 1nterviewer can ask.that

some specific numerical, information be- prepared in advance. Although this

seems to be a’' reasonable way to eliminate the need for repeat visits and .
* add1tional correspondence, it seldom works in practice. Appendix B -

Guidelines for Interviewers (p 28) ~ elaborates further the usefulness of

A

. ¢‘d1rect interviews as against sending out questionnaires,by mail{lw,“ 3 4
' The preliminary work of prepar1ng the master lis; of . organizations included
+-in the ‘survey should be’ cerried out b? the. same&team which will 1ater o
conduct the interviews. This preparatory ‘work will give them &n insight '5‘ . _.'f

. into ‘the general situation of- information ficilities ip the cduntry and

l the-organizations and people: ﬁhey will inﬁerview later.._ _ S
- 0 t\-. ) ﬂ‘ ‘ ‘ . Yo

P 4 ©
\ . 2 . N R N
A)

u The master list of the organizacions to be surveﬂea shoo1n be u,vlueu -anong
the interwiewers on a geographical ba31s o minimize travel'time and ex— - o

‘ penses. It would, however, be desirable that@the interV1ewers meet ‘at the -

" head office at regular intervals with the:proJect leader and the indexer
i \

to repart onvprogness and to discuss problems Wthh may cropﬂup in the ‘w .
# .
> .course of bheir work. . Thesé intervals can be a week a. fortnightuor eyen

. a month, dependig;\o‘n(\t"rbe physical size of the countiy and the distance%
anJindividual int rviewer will have to travel ', I ' .

' : . N -, oy

) . X . . . . - . . u

. . . ‘ . ) ' N

Each interviewer should be responsible fq\Ithe comoletion qf his question- .
k

naires from start to finish, including makIng the initial appointm*{ts for

- 2 interviews, checking replies,-etc. Onlyothe ‘final recording of the answer~ :
v . to the question about the subject natter govered by a facility (question -

En page 2 of the questionnaire) should not ‘be left to the exclusive‘f

] - . » 2 ‘o . - S
° . . N .
] L3 C . v
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S discfetion of the interviewer but should be discussed with/ -ciassifier/ -

. . indexer, who has the final respons1bility for this pzkt of the work. The
' L class1fier/indexe5 perusing all the retuvned Au stionn ires decide?. ¢
on che terminology and deptl: of the classificatiqn“and ensures uniformity -
“ of the answers, I ’ *
. » SR : L i
. SN - g
Manpower to conduct the znventory> T
\ b * »project leader ; a _.'i \ -ML . ij S V e .d, 4
ke secretary[typist N S ; “': \ L th o v ;1)
* interviewers L [ ,‘,x)
. R classiflerlindexer s . ’ : . ?ﬁ' ‘
R oy VAR
. In small anq oeographically compact coun:r1es dne pqrson could p fo ) /more

ihan one job T"or instance, the project leader cou‘d carxy 6y / the, unctions

»,,-,,

« o of the classif1er/indexer in addition to being the/proJect eade d '
: . . } . ;; o ’
The[broject leader should"be préfqéably a'senior"‘ yhrgrian and
- . should be familiav with the condic&ons prevailing ip/the, ouptry with - .
regard to governmpnt offices, ins;Ftuqﬁs of highe lea 1ng, research K ,
. stablishments, professional org ﬁxzations, indy strj :and commercial» ”' R

-

3

L ¢ firms, etc.’
ntyis not desirable that he should be an infd;mgtion scientist or subject
a,“,‘,,\”pem.al].st, as the invenafry, espeqlally in eVelopigg cotintries‘for
‘ which it is primarily meant, will enc%mpass mainly conventional special
~*  libraries and not facilities empl ylng modern non—conventional retrieval
methodsa;Nﬁhereas a senior’ librarian will be more or less familiar with
the principles'of computer applicationwto household tasks of a llbrary
_ and. retrieval of 1nformation, an information sc1entist will be leSs
\\}‘ familiar with the problems and working methods of a library.

\ -, . N

Tﬁe project leader. should ‘receive his tenms of reference from the inventory
: tak§ng authority and decide accordingly which‘orgagii:tions’shouﬁd be- in- ¢
cluded into the inventory He will have to finalize be list of the

&

facilities to be surveyed, prepare the questionnair maintaln all contacts
. A c

o !
-
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: W h the inventory taking® authority and with heads of organizations and
’{facilities which will have to be approached' engage, train and- supervise o
" the staff be responsible £or‘the timetable and budget of the progect and‘
plan its final output. ’rz . . L L

! 4.
The secretary/typist will have‘to carry out all clerical .tasks, like
,corfespondence, £1ling of records, helplng make’ appointments, etc. The
number of secretaries will depend on the sxze of the project. Possibly in
outlying areas part -time secretaries may need tn,be.employed, in addition '

to those in the head office.. .- = ‘.‘ ) i b

. Y : . : d

. R L gt ‘ ' 4 :
' The:intervieWersfshould‘have some preyiods@training in librarianship, per-
~sistence, thoroughness, a pleasant personality and good;public relations

ability.t : S - o " ' ' |

| The. team oF 1nterviedcrs w1ll have to be carefully selected and made in— .

timately familiar “with the contents of the questionnalre. The exact meaning

of evety question. terminology to be used depth of answers expected, the
reason each.questio is agsked, . the ulthnate purpose ‘of the’ proJect, and

the various uges 1tn:ill be put to should be explalned in ‘detail. If the’

numberyof interviewers is]very small th1s can be done by thc project leader

.\»\ N

on an individual basuis. “rnerwj-_ ie I3 preterab) tor hpld a day's seminar

c

devoted to this purpose. T s

| o “

\

The number of interviewers will depend on the numbe? of gacilities to be
interviewed and the time allotted for the compilatlon of the survey.. As a p_
basis for calculation, it can be assumed that each inrerview lasts 11/, to

.. 2 hours and that the interv1ewer will make two visits a day.: The rest of
the working day is spent in the office with correspondence, telephone calls,'

T.. checklng filled-in questionnaiaes, making future appblntments and checking

*
\

R the subJect entries with the indexer. o

B v «

' The classifier/indexer should have previous experience in indexing and
. referably some knowledge of 11brary classification sc chemes. His task will

be to. centralize all the replies co1c9rn1ng the, subject matter. covered by S

-
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individual facil}ties, feceiyed‘hy the interviewers. Hevshou;? check the

subject headings proposed.by the interﬁiewee'tOgether'With the/ interviewer
J
N responsible for the filling-in of the particular qges;{bnnaire apd make the - o

f1na1 decisions abouf the tecms to be used to .ens »e uniformity of termi-

nology as well -as the Level of cencepts to be ';ected in each case.

©

OUTPUT PREPARATION AND USE * i

N After the questionnalres are properly fllLed-lnh they are ready for pro-
cessing eather ‘manually- cr in machine-readable form. Proceséing 1ncludes
 extraction of statisticizl data, evaluation of existlng facilities and ‘the

preparation of valuable by-products, ' : : o
. . . . ] : ) : " -

. Processing for pZan ng o : L \

The processing should be handled preferably in two stages. . The first stage

"should providéa general overview of the exiétlng s1tuation help plnpoint o

necessary (see Appendix C, Tables I-ITI). The second stage can study in '
greater depth.aspects Ldentifled by the first stage processlng as demon-
st ated in Appendix C Table IV. : - o S P

- R

Tehle, L ar Apgendix Cis an example of a statlstical summary of first stage
. Arocesslng reviewing the existing fac1lities by ownership ‘and glVlng infor-
mation on total expenditure, total manpower,‘total_stqcks, etc,-of an
1maginary country. This table reﬁeals that the contribution of the pri-
v vate sector to the nat10na1 information services 1is only minimal anhd that ' s
‘ " the Lnitlat]ve for their provision is left to the government Ftrther, )
“1.  that a total‘'staff of 400 provides services based on.a col;ection of ‘
2,500,000 hooks with yearly additions of 70,000 volumes and 17,500 current
‘&eriodicai titles. ‘This seemS‘inadequaté and.the‘staff's distribhtien v
among the facilities apﬁears.unbalanced.
i‘ L Tables‘il and IIL are statistical suamaries of expenditures-aﬁdtm%npower -
| - : N

also derived from first stage processiﬁg. : ¥

S0 - e | -
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Table LI details, in three main groups, the'expenditures of the same imagi—
nary country for acquisitions, manpéwer, and maintenapnce. This table re— -
veals that the div1sion of ‘the budget does nog encourage the proper use of .
existing stocks since the portion of the budget earmarked for manpower (32%
of the total) 1s ,very low in relation to the amount spent on acduisitions
(507% of the total). ‘Due to 1nadequate manpower the stock caﬂ,not be
'adequately/processed Serv1ces supplied’ to users are less.in scope and
_'depth than could have been rendered from the same stock if adequate manpower
'werexavailabler The ' acqu1s1t10ns item in the wame table reVeals qhat the
;_expenditure for books (647% of, total acquisitions) is very high in relation
k?'to the eXpenditure for periodicals (28% of total acquisitions) and other
materials and outside services (4% of total acquisitions each) This may -

‘mply that the information prov1ded ih likely to be somewhat Qut—of date e

»
{ . :u-‘

and lacking specific detailed response. o . ‘ .
- ' B o e ‘. T V |
Table IIT divides the available manpower in the same imaginarxﬁcountry.into
three. main groups: university trained professionals,rnon:univeg ity trained
,profeSS1onals (technicians, assistants, etc.) and. supporting sthﬁf (clerks, |
reprographers, binders, etc ) This, table shows the rdtio of professionalgto
non- profes31onal staff and 1ndicates how far the existing smtuation guaran—
tees the opt1mal titilization of existhng manpower . It further sths

by 1980 40% of the professional staff working today will be lctlred.

-

“fact is useful ‘to know when ‘training programs are planned.

| .Table IV is an analysis -of university trained manpower by subject areag of
their training in relation to subJect areas of the facilities being staffed
“This table is an ex ample of second stage proCessino to study in oreaterj:‘
depth specific: problems which may have been 1dentif1ed during the first

- stage processing. Tata for this table have”been obtained from an- additional

\ study undertaken after the information resulting from the first question-

naire has been analyzed. et )

s

'B J-pz'oducts‘ of the~ mventory

In addition to the ‘primary obJect to provide one of the parameters»for'cre ting

an imppbved system design of information facilities, the survey can be used £

- 1?
P 11 "Cﬂ
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blanning training schenes and curricula for library and information workers, for
‘ standardizing protesses and services, and for preparing some useful publications./

"
. For "instance, a directory of special libraries'and~information centers
v . will be a very useful byfproduct of the inventory and .will need velx little
editing if the information required‘f r it is grouped in the first part
S of the questionnaire for manual processirg or properly tagged for machine
processing. Arpendix D presents a suggested format for such a directory.
’ The individual entries ave arranged.aljhabetically by name of. facility
and the "main subjects" (page 2 of the questionnaire) can serve as index i

entries. - ' ) —— . .
v . , " : . b

\r

Another useful by—product of the survey is a "finding list" of secondary ¥ .
publications currently received by the various facilities in the country.'

A union list of serials for a country s libraries is an’ ambitibus and

expensive undertaking requiring aolarge budget and trained manpower. %h\g ﬁﬁ.l';"'
the other hand, a "finding list" of secondary publications is- very = '
uséful as a first step in the centralization of infonmation about*the
country s potcntial and can be easily and inexpensively prepared as a by— ‘ v

-%roduct of the survey (see Appendix E for a sample page)

S N
. [ .
[ o . . . L
' .
N ¢ 4 . . - e )
, 4 - - . .

. .
sge e T o caestiicoen ) e Sl o ahewt far the "mr-“:s ~otion. ol a b‘f)ﬂ ¢ .
Trverntor, T Ltatecativg apd Tafaxivg. Servinesy («TT END -Tb prnwe*t swonsnreu
L4 ) . .
~. ~ Y . - . K - a0, - '.
¢/ Unemar, ds given ir appendix . : "

[y

Many other by-products can be derived fromthe initial survex,like address T
‘.llSQS for professional announcements, training courses, Iectures, exhibi—
tions, etc, or location 1ists of specific collections of patents, reports,

illustrations or otheis to mention-only a few. _ o ' -

-~

KEEPING THE INVENTORY UP-TQ-DATE - "’\v T

s for future surveys ot the national

‘a

information and documentation facilities of the country. However, due to .
the dynamic developments prevailing in most countries today, the factuai»

information it contains will. rapidly become out—of-date. To remain

vr,\”~ meaningful it will® have to- be\up-dated regularly.

o - - - ; - .

v -
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1f the continuous up-dating method is chosen, the survey team can be paxr-
tiallypretained after completion of the initial' survey and its personnel
"will then be famillar with all the problems and procedures resulting in

greater standardization and efficiency. Ths drawback of this approach is

that the information avanlable at any given time will not be” up-to-date in

the same measure for ‘each 1nd1v1dua1 facility. In;ormation dbout somegof/a .

\//
the facilitiea w1ll,bn correct as of the date of the initial survey while

information about other facilities w111 be completely up—to-date. c T e

€ .
"

An advantage of the second-method is that a l;l the information con—
_tained in the survey is reasonably correct as of a specified date. A dis—

advantage of this approach is that, even under the best conditions, under-

. takfng a new survey will- probably not. be feasfble more often than once ‘

' "every \two years.\ The personnel needed for conducting a repeat suf&ey will

\kﬁ. .
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'] "BENTON, MILDRED, et ai. Lo Vanious pag'. (4D 640 100).
.A\studd of resources and maJopo . -, This report summarizes the .on- .
: subject -holdings available in "' - site stully of mechanization in _ - ~
'&\% UsS. Federal yszarzes main- ©~ DoD libraries and information ' )
~' taining extensive or uanue T centers, Included are presen- ,
Jcolzeetlons of research mate~ ' tations. and evaluations on fiie _
. rials.’ Washington, U.S. Dept. " . structure,. 1npur processing, <% . ,;:3,\.’{" .
" - of Health, Education, axd : _serial eontrol, circulation con-—, o
| Welfare, 1970. 670p. B trol, scope and size of coflec- .
‘The study includes a chapter - -+ tion, COSATE subjectrarea break-,
‘on the methodology of -con- ' downs, etc. A bibliography. is - -
cting the survey. A sample o 1nc1uded in the report. .
' *of Yhe &uestiognaire is in- |, ¢i .
.+ cluded in the appendix, -5 "BOYLE, ..J. énddBUNTROCK, He :
. . ) R . Survey of the world agri culturai .o
. ,2 -BHATTAGHARYYA, K. S documentation services. Prex . o
Some -genera ch:zrac+er7,st7,cs "  pared on behalf of the FAO Panel ., . "
LT of sﬁeevfz[%wzafwo in seience ~ - Of Exports on AGRIS and of the™* = |«
AR and techndlogy inythe W.K. Working Group for Agricultural ° -
o Journal oy documentation, . vol. . . Docurggritation and Information Of .
28, no. 3, Sep. 1972} p. 214-  the Edropear Communities.
) . - 238.) . © Luxzembourg, Commission of the
' 1his. paper recordé the partlal - Buropean Cormunities, 1973.°
findings of a survey on special - | 219p, (EUR 4680/1 e).
libraries, and.is ¢oncerned ' Results arc \nrebentea of a world, X
wi Ll ol ld’ntlfiCdiLOH and - survey of secondarv dncumenta- R
analvsis of the essential ele— ‘ tion services in the rlelds of 1 '
* ments of the framework within -~ agriculture, fisheries, f0°d
which special: libraries work. . science and technology, and re- .
. . Includes;tables. ~——— . . lated subjects, Statistical and . -
‘ A Yoo ' descriptive datg are given, and

3 BHATTA HARYYA, K. ) “a copy of the. questionnaire is
Some. vrobbems of using library included in thecteport.
surveys as_a reseavch method. . : , ‘ , -
Libravy Association record, vol. 6 CAMPBELL, D. and HANSON, -C.W.
, . 72, no, 1, Jan. 1970, p. 15-17. - Survey on information units in _
o The author discusses, om the . ~ industrial. and commercial organ~
: “ ba31s of his own expe,_ience, <’1‘7 . ’LZdt’LOYIS- LOndO?Z, ASZ’Lb 1960-
s some of the problems .involved in 42p.+app.
'cohdugp&ng a survey;—and suggests Results of A survey of the infor—
(:easutes for thefir solution. ~  mation upits of a sample com- ‘
- . S ; - prisi 2 British tidustrial and'
4 BOOZ ALLEN APPLIED RESEARTH., *  commgrcial organizations. [The
" Study of mechanization in DoD ' survey collected data on the §1,e, '

(Department of Defense) 1li-
- braries and, information cen-
\ ters. Be,bheoda, Md., 1966.

, and cost of the information
The ques;ionnalre is-in="%
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7 _DHIR, S C. and ANAND S.K.

'Survey of medical- school Librar-
SRS tes in S8HEh-East Asia. Unesco
_bulletin for libraries, vol. 24,

- no. 6, Nbv.—Deq. 19725 p. 316~

322, ’ !
Describes the resq;t of a
. “—fluestionnaire that was sent to
114 institutions; 9Q of “which
replied, ir Burmn, Ceylon,
India,” Indone51a, qugolla ‘and

Thdiland. -The artlcle includes
. comments and recommendaLions,
RO and discusses budget, holdings,
‘ ‘photocopy sexvftes, acquisition’
+4 -+ Tmethods, cataloglng, §taxf, etce

- o
8 - DOWNS, _RQBERT B.. - B
.1 . sResources oy Cpnqdian academic -
> "+ and resenrcn librlries. -Ottaya,

‘s Associatior of dnzvers¢t¢esland

T . Colbleges of Ganada, 1967.- 301p.
... '+ A survey 6; ‘university libraries .
*t .. as well as, colleges, public “n e
; dvarﬁmen* and spéc1al 1ibrédries.
" & reportud’scusse minds-

trative orgaﬂlgacfbn, technical
services, peaders services and
" use, physiﬂal°tac111t{ea. 1i- .
brary cooperation;./specialized ™ -
vllections, etc. anL 3. N
- qgudes 30 tables : pccmmen&a—'
o tions. l_

&

9 EUROPFAN TVDUSTRIAL RESEARCH
WAVAGEMENT ‘ASSOCIATION,. ° . .
w?@uestﬂonnaﬂre sunl orgnnzsatzon
et Z'emploztatzon de la documen-=
tation pour. la.recherche et le .
développement zndustrzﬂlu. o
Paris, 1973. '
”Questlonnélﬂi’includes questions
on administration, collection, ,
equipment, information dissemina-
tion, staff educatiorf, and” serv-"
ices, of an information unit.
* 10 FID/COMMITTEE FOR DEVELOPING
COUNTRLES.
Survey of the present sztuatzon
of documentation in the de-
. ueldping countries. Budhpest

11 GQLDHOR,‘HERBERT, ed.
Researech methods in librarian- - . *

12 GREnT BRITAIN.

} .

1968. 3p. (Doc 6/1968/FID/DC).*

A short questionnaire to. collect
" data on libraries and informa—

tion centers in a
'TheEe'are'questions,about,organﬁ

ization, central activities, - .

needs and plars. ’ ‘

ship: measurement «and evaluation.
Champaign, Ill., University of
Illinois, Crad’que Spnool of,
Library czence, 1968. 131p.

nrerence at the University
‘1n01s, dlSCUSS some of’

m usurement g%g/éVéluation, the
" problems invodved in the defini-.
tion of & griterion, and methods
of measurement and evaluation in.

‘Iother related fields,, * .

'DEPARTMENT OF ., ~
EDUCATION AND SCLENCE. . *
Report of the National Libraries-
Gommittee. London, 1969. *335p.
(Report . Cnnd-4028) . Sy
The study examines ti.: functions
dnd orgauisztion of the British
Museum Library, the National
Centyal Library, the National
Lending lera ry £6r -Science’ and
Technology, and the Science,

. Museum Library in providing )

: national llbrary facLlities._

13 INSTITUTE FOR INDUSTRIAL RLSEARCH

. AND STANDAQDS.. .
Survey of gcient ﬁfﬂc and tech-
nologieal znfbrmatﬂon in Ireland o
Dublin, 1973. 2 vols. :

The report discusses the objectives - .

,and methoaolgév of the surv
,1ncludes t
and letters used during the survey.

s and

. There are close to-200 fables,

throughout the .report, and a list
of sdientifig\hhd technical infor-
"mation services in Ireland.

. 4+

various questiqnnairgs

country.‘ e n
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RS A KRAUSg DAvﬁ) 1{ et al,” N ‘ implications for policy-makers.(draft)
. ; .x National stience 'mform Ton * Paris, UNESCO, 1974. 45p. '
. - systems: a gutde to sete in- This study provides a pragmat.ic
iy - formation systems in Bulgrzma, . overall view of the value
" Czeghoslovakia, “Hungary, Poland, of national informgtion systems (
) Romania, and JYugoslavia. "to.a country's development. For
S ﬁambr'bdge, Mass., MIT Press, . - the purpose of the study the
¢ ‘//// /, 1972 i, 325p v o sauthor consulted with experts in
A direcLozy of current library ' the fieldj and surveyed the o
_ . activities ifl Eastern Europe. . *  @#essentia], ‘literature publlshed e
wr " - durmg the Tast- five’yel¥rs. |
© -+ 15 LIM HUCK TEE ‘E .and- TANG WAN » % : .
FONG. - . @ 18 SIROIS, JULIE
< stSurvey on, the sources of infor- mbrary status:, U.S. Pacific and :
' mation in sczence, technology - -selected Pacific areas. Honolulu; .~
and commerce in the state of | Hawait, Hawait Unwerszty, 1973.
Penang, Malaysta. International 182p - (PEACESAT Pr'ogect LHI\LCBQ‘-
‘ J[Librarianship, pol. §, no. 2, . 73310; PB-223 044/9WL). .
.ot - April 1973; p. 229-245. % - The currént status of library
. / Ageport on. a questionnaire holdings, ‘services, and activities
survey covering library facili- - in the U.S. Pacific and other _

. t:1es a~1d holdings, including : areas of the Pacific ‘(New Zealand,
scientific/ technjcal reference . - Cook Islands,' Fiji, Tonga, and ‘
books, “journals, commercial : ,Papua Wew ‘Guinea) are described.

. reference worlgs and audio-visual . 'The information provided a basis .
materials. “The survey question- for the design of A demonstra-
naire is reproduced as an : tion Pacific Library Metwork by
appendix. ' o -satelldite. A questionnaire’ was '
: . ¥ . used for the. survey.
. 16 MIROPOL'SKII, Kh. ) o : »
metodzka sozdam'ba wzornm 19 THONLAS, bARAH M. ,
m_f‘ormatsm. AMethodo of w.cocling Survey o" nmedical and health 7n . )
surveys). Nauchno-Tekhniches- formatzon activiiics wn Lsraei »
1 kaya Informats'b_/a Sertes 1. ' TelrAviv, Center of Sc.r’nbw ‘e L
Vol. 4, 1972, p. 31 34. (In and Technological Informaty 6n, o
nusszqzz) - - 1970. <i, 89p. . : e
N “Types of survey -are analyzed by - "~ The survey of exist:ing facili- ’
their purposes narrowly special- ties was conducted by ‘question—
ized, complex, comparative and . naire' and personal interview. . 2
*.  tbe requircments ofsthe surveys ~ ° The report includes discussion’
i are specified. -Points out: the’ -~ * of the results, sample of the’
- need for writing Summary subjegt «- ,. questionnaire, amd a statistical
: plans of surveysy stressing. the .. ; summaiy of information facili- .

importdnce of information serv- oo . t:ies. : o . s

. ices' in survey writing. The oo : Lo Ce v

. ‘journal is available in English- 20 U‘XESCO-.ﬁ -

' as Automatic documeptation and :, Recommendition cbncémzng the = 4

. mathematical linguistics, . . . * ' dintdrnational- etandardization’of,

beginning with 1970—- C . . ~ library statistics, ddzpbed by e
: ’ Ty the Géneral Conference at its o
. 17 POLINIERE, JEAN-PAUL. : .. 16th session, Partis, 13 November
R Using .and Improvfmg National - - 1970, " Paris, 1970. 19p. B
Information,Systems for '© . . The'recommendation includes defi- -~
) - _DeveZopmen%' some practical . . X s - - S
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21 UNESCQ. . :
Sta libraries,, 1971.
arts, 1922 “4p.+4 tables.
" In accordante with the Redom—

mendation concerning; the Inter-—

national Stamdardization of Li- *

'brary\Statlstlc _adopted by the
General Conference of UNESCO at

its 16th session, in ‘1970, the
questionnaire was prepared by
UNESCO for: the purpos2 of taklng

"
.

uﬁpscm g
Study
doczm‘é’nﬁ%‘wn _and library-serv- .
ices ™ countries with dif- -
. ferent- levels of development,
" with particultr reference to the
. needs, of developing cowztmes.
Parif, 1973. 156p. +app. (Cbm/
Ws/301). -~ 3. {
The study. summarizes- and tompa
. the, present state of documentaﬂv
tion and library servmces in
selected developing. and de-u ¥ °
veloped countries. -The~ :
© questionneire is. included in*”

~the appendix. °

&

Py

L

v

.23 UNESCO/ICSU :
. "UNISIST; study report on. the
feasibility of a world science

informqtion systemy .Paris, f'.f,‘jr

1971. 161Ip. |
Thé stﬁdj concluaes that

ér natmonal séructures for: o 7

"\

o .

UNISIST should act ag a cata= N
lyst to stimulate internationdl
cooperative agreements among
information systems, and as an
. initiator of r.2w projects de-.
sibned to-improve world infor-
mationg!‘ols and resqurces.,~4
.24 UNITED STATES. - DnPT OF HEALTH,
EDUCATION, AND WELFARE OFFICE
OF. EDUCAIION. _
Surtey of spectal: Zzbrarzes
semving the Federal governmment.
Washington, National Center for -
EBdicational Stattsttcs, 1968.’»- :
v#ii, 108p.~,» : X
-, This. report»presents comprevv '

.:*-_hensive statisti\aii and related o
- ;information on spec al libraries

LYo

-

 their organization, staff and . %
_eperating expenditures. - aData

is also.given for the primary kK ° *

.““ subject areas of the colleetions, -

V' “and . the libraries functions are

tabulated .The report includes
»a gopy of the questionnaire. T

: ] : !

% 25, $ * r ‘ “ '
. ;'”‘_h@st Astan spectal thrarzes
- ?lfand znjormatzon ceuters,

ﬂ
L4

<k

S

lfThe survey I
. tountry by/e

ly by ‘the interv1ewers c n-
ducting tha“surveyf :

o=

“~servind the Federal government;,
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L : SN APPENDIX A.
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\ TR T . ]
\ CIRCULAR LETTER TO. ORGANIZATIONS WHICH MAY MAINTAIN )

"AN INFORMKTION/DOCUMENTATION FALILITY

'Date . e O’o'o eceee

<Y

-

DéérﬁSix/Hadam, St e _ - T Ty

e -

To 'ensure the most effective~use of existing scientific and technological q;

.librariés and other documentation and information facilities,”we are 2
.taking an inventory of what 1is curnently available in cur country. e o

' This survey wdll-ehable us'to help you ég trace publications and services K
- you may neéed. It will also show up possible gaps and shortcomings in .-
nformation servftes which national planning could.reduce or eliminate.

e,mged yog; help ‘to help ‘you! C I o S o
] ) ¢ ."“»ﬂ.K‘ﬂ.;‘" : o

» Ilease*hseethe attached form to let us know' if' your organiﬁation main&ains~

a scientific or technical library or documentation or 1nformaLion unit.

1f, the' ahgwer is U'yes", we will ask you at a later dgte to agree to an -
appointment-with an interviewer from our office, who will, -with Ybur help,

- fill - 1n a questionnaire about the facility you maintain._‘ : B

\

‘i u‘m i .d"u’fh

ER ' L . .. Yours very trul

~\; Dl. ) - ki
EEEEEEEEE?EEEEEEésEEEEEEEEEEEEEEEEssssassssssssga;5EE;;EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE%E
2 e - PO £ ) v

W8 - o, ) ~ . . . T L

(name and address of organization g - . .. Date segeeecenes

taking the inventory) . . D S . . 5 _ .

'00.' 4 . ¢ s, . . - % : ) 0
GentLemen, please be: advised that our: organization L - o

v R » o - s d T

maintains. scientific or technological library, docdmentation -or lhformation
-unit. [Please circle the applioable type(s) of facility} o0 .xew

. ’ _",“ "' o ' .'-l . : . ‘ A,,»ﬂ S ‘ ¢“:
does not[mainta1n~ an y libraryvor documentation orvinfbrmation unit -

- . t

maintains a general library for recréational geading only.9dﬁ$o be anstrédj’

by government minidtries,. hospitals, bank and industrial a conmercial -
undertakings~ on l vl , A L . T
} . ) y ) . T » ' . ‘ . ‘ o ’ . o b.\
' Name - (of answering argamzatwn) Co L A
g . Address ~ (of angwering ‘organization) . S T R
| “Telephone (of answering orgamzavwn) . R ©e
TeZea: - fof answemng orgamzatwn) aom L -
v?, ‘ S - . o ] ‘ _ ' - 3 -’ ) ry‘> . 1 ‘/
g lme of Person ‘in’ Charge — Position _ ST
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: : APPENDIX " B

.

- NATIONAL INVENTORY OF INFORMATION "AND DOCUMENTATION FACILITIES

N © " Put only one number or lotter in a epace. Do not fill-in black-bordcred bozes. .
aterviewer: _ _ o e mimm—— nterviewer's Organization.____________»__
rson Intervieweleosition' _________;______; _____ a_______‘__' ________ - Date: __ _ . _ !
RT A f‘.’"‘.‘l‘i‘f.’:fmn and Profile of Ogerations (oard- 01) ¢ ) '
¢ . T 041, Name of Parent Organization: e . - — o i f ;
R t‘ ame of Parent Organization: _ — . e e ” -y ——y
.,”; . . . . L Il . P R S :__n__....._..._;,e...- o p A bl e « b o " ——- A.,. :L vv
V9. Qunership by: (¥ Govermment @ Loca! Authority N .@ Other Public
: ¢i¥ck only.one. . ) '
", A @ Private-for-profit @ Private nnt-for—profit @ Other non-public
. . ) N e : .—.—.-.-—-—-._»-.—«—...‘..- [ S . — - VORI .....-A . - ———
BO., Typekof Orqanizatioh O Educational {non Medical) [ @ Professional Association . @ Museum ¢
+  Choeck only one = B
. ) O Hedical. Dental, Veterinary O Refnrc‘ lnstitute o : @ Foundltion
. . (€ Government, Public Office - © Commerce |, M © Industry
. .
» © Comupications \ , (@) Religfous Institution. -(® Foreign Embassy
o @ Oth" explain: _ _ | _ _____ P I —— el
T I AR A e N L R R Ptpdaiateleiulaiteie Nt T
;UJ'&’ 03},-'7 ) . » ﬂ".«. s . 4 o M : . R
To mi Name of Facility: _?__.____‘__‘_'A_ - o 0 4___*'_____ e e ,
A . . -~

ST _ . . -~ _ ’ o
e e W I TV I

—77 ‘Typﬂ‘ of Facﬂity @ Library . chumen.tation Center —/ . @ Archive . .

- ;._ — ‘@ lnformation Cen anom\ation Analysis Center '
M S - . g . ) B
P Other, . Zam : = ' -
P . @ 'wp- Pt ettt ‘—--*"—""f——%““?‘".‘:&'-""1'::"{5—,[' .
h3-50. Year Established: - _ _ ; ] : C SR . RS
M e e de A R R R I
oird 93) o R . - . : ;T .
Address: . .- .. L Jo y ; N
L° »3. t J Stveet sddrcss and/or P. 0. Box a3 JE Cztyr oun_and State Ry
Phonn Number: Ce b G Telex Number: s ' . - o
. T B / o b : . : .
i Hame & Ti t!e of Person-in-Charge: " i VA W .
N i) . . R \ * M e . i
- LN * -
8. Xs this facility a central Hbrpry with subsidiary branchesz ©, .o O Ro |, .
8. ' Is this facility a branch’ Hbm;y subs1d1ary to a centr;l 'Fibrary? @ Yes ) O No ,"! ‘o et R ¢
9-80 If the answer to ejther queskion is "yes", state the number of branches in the system' I )
“ wn e T e e e mmm. .~ - e om o= o R . R ---a<£---?--‘o--\---------r"-»
(carJ 04) T ' . ' ) 3 ‘N: ) . - h
" A o Employee's . Clients Students or, ‘Others
7- 30 g}wclcezlpmvld“bz swer ’ .-y Generall of Parent . of Parent . *with Special °
Check abl appiteable an 0 . ' lic Opganization® Organizativie . ‘Recommendations
T
E Use of Reading Room . S Ia i N u : v
Dor‘ro'virg Privﬂeges Co o 4B . o R . p . . ¥ T i R
‘ ‘Bibliographies & Lit. Searches, | c 3 . ) W S
— e [R—— LR . e s e
4 Current Awareness Service; D ’ X R * b S _
., 'Tailared spt Services : [ . w ' s Y ]
. g A e e e aa L. noeie 3 - . N T F 2N . o
“ ‘Consulting Serv‘lces - . " v T 17 % ]
0y .t o A Y 3 ’ . - - .
~ . e - . 14 :
1-78. Oays and hours facility is open for service:_ _ . _ __ o e il
‘_'___.,_ _______ __;___'_________;___f._' _____ e 79-80, Number of hours open.per “'“"E_;-__,._._:_
- ., ' -
--,-« —— ,. —-: —.gn-u -, -z, - PR et e L e - S .
ll_oﬁﬂ.f I'TiTH I[H,l IH l[Hl!l.fJ .
. . L2 o L
n”,_.u B T LJL_.LUJ,L., l oy oy AR
1] -
* ..
s - * . . : RN L
] . . ~ ’ - / ’ ) .
A . - 19" - B~1 n
e e ‘. A .
- € B L3 - o
. o
t 4’8 . . °
. s v . ‘ :
5 Q ‘ . ' o ‘. " - .
. v N /./(




s

o

“ faard 051 '
Main Subjects:

Cirsle the 3. Jl.ut cade fm' all axph---:bh. aubjecta,

a
v

2

AFFENDIX B

1 nl.l or ynoyt anbfwldn of a mojor uub.;cc: ara a}-pltcubla, then

P ~etnvele only the major oubjevt codo ending in "y, -
0Y0 ANl Inclusive ! 174, Spage Sciences » 260 Library & Information Science
020 Religion . 180 Cnnputcr Scic .¢o — , 270 WMgriculture .
030 Philosgphy ' . 190 Statistics 27! Arborcultura -
° 040 Psycholoyy ° g © 200 themistiy v (Orchards, Vineyards)
“050 Cducation ) ' . 210 Enainccring . 272 - Field Crops
051 ligher ) ) 2n Acronautical 213 Fisheries
052 Primary ) A 212 Aqricul ture - 274 Forestry
053 Secondary : : 213 - Cuilding - * 275 Horticul ture
054 Spccml {inc), Mentally Retarded 214 Civil ) 276 Livestock
* *and Physically llandicappt.d) 215 Chemical ~ 280 Life Sciences i
055 Vorational 216 Electrical 281 Biology
06C Social Scicnces . 217 Electronic 282 Botany
.- {inc). Sociolegy, Labor, Welfare) 218 Hechanicals . 283 Physiology
070 Ecgnomics 219 Nilitary - bl ¢ 8284 Zoology ‘s ,
" (Accounting, Banking, Cormercc) ~ 214 7 Mining N ’ . 290 icine .
08Y Pa{itical Science - 218 Haval 291 Cancer . .
{Local, Forcign, International) 21C ©  public lealth, Water: 292.  Cardiology :
090 Law - Supply, Sanitat.lon 293 ° Dentistry ; . '
. 100 Linguistics and Literature - J - 210 e _Road ang Ralwdy o o . 294 Endocrinolog 7 ,
' 110 Ethrography ard.Folklore . 7 220 ﬁa\nology 295 Hematology v
, 120 Homeland Studies . 221 food - d 2 296 Neurology ' ’ ~
130 Geography , . e 222 Glass » + 297 . Psychiatry v
140 farth Sciences 223 Leather . 298 ° Pediatrics - Lo
141 Atmospheric Sciences 224 Hetallurgy 299 Tropical Diseases
. )42 Geology 225 - Paper 29A. Uroloay : S
143 Hiydrology, 226 Plastics 298 Vcncru’ Discases
164 Hinerals 227 Rubber 29C « Veterinary
145 Occanography .228. Silicate 300 Pharmacy :
150 ’cology (mcl Polution) ) 229 . Textile 310 Sports
16C Energy Problems . - 22A Wood 320 Home Economics N\ .
170 Exact Sciences 228 Other 330 Photography* "
7 Astronomy 230 Hilitary Science 340 Art ] '
172 Hathematics : 240 Urban’Studies 350 ‘Music °- .
173 Physics @ 250 Administration & Management 360 History
Does the facﬂity have extensive holdings in any vcry spcculized ‘subject areas not. adequately indicated ,above?@ No. .
N If "yes*, specify which areas: ¥ e e ——————— __'_‘___________‘________‘_’_________.,-..___
< , ’ v
B‘”“-——-————————ﬂ—‘——‘—‘l“--:“’——'-———"-.--—- - - ~l:———-—-——--————‘."———--'_"" -
__..._..__...._________.__/_.__...'_;_..._.._.._..._....._'_..__..__.. ..._.__z_-_';._-__..ﬂ.._/.:.‘..__;«__-..

F-O! Sg Card’ D ofE:_,L'Cards l

SRR ERNE

o

[T}

ET] IO fﬂlﬁ‘fﬁlﬁﬁ* T (O

L R R

PART B The Collection (card 06) N

Srow tne tanguages trcluded. in the collection by perceantage of the, total.
Percentagés should tatul 100%.

in colwms 13-21, 28-3€, and 43-61.

oTel,__

N .7;._“..! Englvish

% Local Language S

“W! Fre‘pch
._‘;._(‘..! German

Size of Collections . . »

- ‘Book Yolumes . ... . .
: Lz Y]

.. Manuscripts Sy

[ . [

tcard 07)
Titles of Abstracting and Indexing Scrvices.
s héading 'Aocemczmg ard Indexing Suwwn"

v

2N

- -
- »
- b e S ——n - —— g . = = - —
.

, e e e e e .

- . v e o - g - mn . ot —

.

L e G e B St G BT e 4 R =t Dy BT =

G e o G G A - S o S e e B mp S

g ¥ RusStan

d : Ry .l
_ W! Spanish 4
_”_'._.,,! Chinese ) *
.__u_.i Japanese
. [T {

-Periodical Titles ————
-

Printed Abstracting & Indexing Services . ., 2 - °

- List title only.

BN

- e o o e e v . ————
)

e . - . S e - . > — - — -
: . r
. -

. Y
O e B - - . — 0 (mp g Uy - = o =

e e Y e 8 o o > o = o e . —— o ——

--..---....'----.-------,.-.‘--.--_--,.------._-------..a_

Iledan.i‘ up to thres specific languzges not printed on this for

Ill“ll[[[]

™

[ N ) <!
" 9 4 . .
“a m x
— — ’ hd
b, 3e as P P I
} - . P
bl Ad " N . ¢ ,ﬂ N
g \
- Others . )

e

--..-.---------------.--.---------------..
’ +

If more space is required, record the excess on %ttachad pagu ‘nder the

. G
Hicrofqm Jtoms =

--'------ '1..-‘-

Sergy ¢

. X ’
= &

* . .
- s b e e - e e o

" *

» - e e e e - — - - - — - ———

— T = >~ —— o " — —  t

e b e e e e e e

- n o e ot s 2 e e e e S

/

N .._—--.—-— -——-7‘ ‘———b—
JURNITPEIES I MR ..._.....--..._--J.

ko) wrafo Lo T e [ LLL.I{U._LJ.LL _l_LL

L_LT I

s

[ u._l lJ_LT'l"’u T r‘t:r*“r L"LJ..J L L-l u I L LTI T

Q

ERIC B

.
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dur«f 08}
7- 8;  MHumber-of Magnetic Tape (Data-Base) Servicqs. ———

9.38, Titles of Magnetic Tape-Services.

Ligt ntlc and acrorym, tf any.

APPENDIX B .

- .
e ————- —————— FISUIPIE SUVE Ry SRS PO RPUEL R ,——————————
—-—p—_—g—q-———-————-—~——'_.J-—--"-,q--—-— —j————-— ————————————— - - - - —
' ! - ‘e i : h - . ‘
"-»r ———‘——-‘-*—-—@-—————————— ————— —— v — ——-——i-———-—-——————————-—--——-—q--—_‘
- - - ——— ..._—.___-_—_‘_—..——..--—_-,.--- 3:.-—-—.-—-.,————'_——_—.._—_...;_ ————— -
9-54/. Systemat'lc Collections. If:the facility has only oozasional items of thase matertali, do not oheck the ansuer, If the Jacility
‘matntaing _,ctcmtic colleokicns af thess materials, oheok ths ansver ard ucord the sowces and subjects in the appropriamdtagml.
. /C)Tride c-ulogs (Materials, Products. Maps & Aerial Photographs @Directories (who's Who, Nssociations, - .
Procosses - not Literature) - Institutes of Higlm: Learning, ete.)
.Q_‘,{-Patent specifications ! Depoits @Bmchurcs. Pu\phlets & Reprints,
T Engineering Drawings . @Shee' Hasic (O Mlustrations & Photos (exol, Aerial Photal)
'S Specifications ) @Rhcords (Husic) Oﬂmpaper Clippings . .
' I Theses & Dissertatfons % es (Music) - » (HFiIms and Slides “. ’
' ’e‘omer matefial, desoribe: ___'______}»’________-___,__: ________ e e m o . 55-80.
~Qﬂwtwi-ﬂi.l manusannun seunon v IEEY: ,
e iy ; ; T P ' T [ ;
L T T T LI
c{;r‘? al"'--l""‘."-"‘ WTRTRTETS ‘9""‘“""""" ~-----------~------v------77v---
49) _ Trade Catalogs: If epace : is not sufficic.t, recoxd excées on . attached gages waisr the heading "Trads Cataloge”. . S
" Couritry __iSubjects (Materials, Products, | Processes) Country {-  Subjects (Materials, Products Pmcesses)
{ , [ , f ) ¥ L . o ’
| - N B r ot
- . . ; - . 4
) Petenr. Speciﬁcat’lonﬁ or Abstracts: If epace is nat auffw'ue’ht, record cz:cua on &ached jagla undsr "Pateqé SplC‘l-f‘l-cattanl" ) ‘0\_
__(;guntry . Subjects (Racard min tf every patmﬂ currmtly Lesued by a cowtiy is acqm.nd ). ) N\ . SN
R i : M 3 L o
. ¥ ) E . - "no .
Y B : R e £
fa . -
- ) - ] i
3 had —— -
- .
; " s ...___.‘M. —— e g
on attached pages under the heading "Ebi‘gm“mngﬂDmmngl" “
Subjects ) ] .
— — by aae e i e ..._. et e+ e & v o e ey 4 oo e 4 o 2 v e e b ot e o
. S : et e e e UL SO SIS VRPN
‘; - ot - PR 4 - 3 .n - S e e .; - e —— R gt .._.,.._._.._1 .
R T —— e e iy e < - . e
. -~ [y B J o \
v i o . i€ \
- n; : * . B -3 '\
w,/ . \
s ° v / X
. » .o N : 3‘0 - _’n ’
‘ Q ‘ S "\ ] N .
EMC - - ) . ’*_.'\\-’ ) :o ] . i )
C ' ~ N /o “ .
w‘ ) - N B ‘ / * N
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.a ) » ’ . APPENDIX: B -
Jfoard 09 - continued) ' . ) :
55) Speciﬂcuions If opaca fa not auffioient, mcord excsou_on attaahed pa JGD under_the haadin_; "spmz.ﬁcatiom” o

Country ]| ¥subjects e Country - _ UbJGCtS B
-
I - —
- R 1 —_
! e - o . e - )

{1) _Theses and Dissertations If space u not luffz.mant record cxceu on attaahed Egge- undar _the heading "Thaces & Inaurtatwnl"
University - Su"jects

(M) Maps and.Aerial Photogriphs If apaca is not luff;m_ﬁ_t record exceds on attached pagea undcr the headmg "Mapl & Aerial Photos”,.

Country Subject (Geological, Meterevlogical,. Poh’tical Geographical, etc.) \
L | N\ .
— \ — e e - — PR
' N - . — -
» - -~
[ - H
. ]
- * N 1 - . . -: .
2, - t \ ) . b e—
N 3 \ l Loy ] )
X . . . - ()\‘x . P \ N i
o o " . i \ . .
- o2 e J\ T - = » - \'"1 g o ""L
(R} Rencris: _;fj space ia not sufficient, record excer: on attqched pagu under the heading Raporba" o e :
" N Country "*" 2nizajun v | country O[ganization L : - P
T . P ’ /

| : A - - : - - PR’y
]_ - o i T T N § N » o
- . . ' e |
= 7 - : g
.
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- PP . : . L
" ‘. ) ’ c® ’ . -
! . " APPENDIX B
‘ (card 10) : . . y o '
I N "
Clunges in Collection during the last fiscal year: . .o .
7. Mas the collection grown? (Ples @No 8. Has the collection been weeded? (¥)Yes CLY
9. Did substantiol losses occur due to accident,.Atheft. misuse, msfiling, etc.? @Yes @No , . )
[f:E’:__L—_,L l “ Type of Item : : . ' Amount of Hew Materta) 7 Anount Weéded Qut
' Books l ' . [P S W volumes i . .?_ At mead
s ) 3] ~ L3 l.
R Periodicals - ) . N e titles : .T‘_.,“.
’ Microforns . . ' N — items . S tnt e )
Manuscripts . ] o iy s’ . jtenis ) e
- § - . - < . -
Abstracting & ln,dexing Seruices i ° - = services “
~ Magnetic Tape (Data Base) Services SR services e - .
: : . . R : Lo e
. . Trade Latalogs . PR s S items —t e //
i’atent Specifizations . i Emm—— items et et ,
." . Engineering (_Jrawings . . -—;—;——————w Tt ot
' s . ) . o e
Other 'Specifications ‘ ey . items / s
C T d Dissertations — ' * Stems : S
R heses A e - e B e | SRR U
(aard 11) S : e s ' . ’
LY Haps. and Aerial Photographs ‘ : . ————— items _ bt
// " Reports @ » ) ’ C 't.:—..._._._..._._'..?‘_ » items v ’ L )
’,/l . Dir!ctories . , . e . = - jtems 2
Rmcnures’, Parghlets & Reports —— ftems
. ~ NMlustrations and Photographs Ve - items
. 9 J? Yo )
. Nowspaper;?_pings‘ iy u;i <5 items — “mt
. Films and des, y / . g‘ﬁ.__‘n..._.T‘.. items , g ,.
eet Music _ . o u_;sg‘..\.,._;. items \ e = .
. ‘ L ‘ . . . i -
/ ec\prds (Music~) \ / ‘ . B jtems Cal tw .
....... (. aves_(ustc) ..\.-~ DRI s S . RN (A
RT C ‘Premises (dard 12) ‘ o 1 \ \ .
. Arns are recorded in {mrala one) squa\ meters ] feet / yards. Use same unit of oasure for all ansuers.
; H + Y : :
U 2_‘ ...l “Total area:’ s ——— » . User's area (reaging-room and open stacks): « .. .. . . B
Closed Stacks.,.__._,.___’_~ . Work area for staff _____.'__..r‘. " Number of seats in reading room: e "
31. Were premises planned in advan? for use by this facility? @Yes . @No ° . .
32. 1s space available for exparsion of the facility? ®Yes OL : v .
33-37. Are premises also used for other purposes? @No 'If “yes", oheck all appromatc anmiers: . »
@Meetings _ . @Lectums. Seminars\ Classes ° © @Storage e ._._,_T‘af,.;.,_ms.‘:s_'
@pffice-work . @Other purposes, explain:_ _ _ _ ‘o em L i i
. ) K] . 3V
ART D) Badget - . ' '
State all amounts in tocal currer.ey, even if aatual‘,czpmdttura mist - ba made in foreign aﬁrnncy. Uss datq for last fiscal usnr. 1.f pogaible
and roundsd figures when conventent, ) . .
. 38-43. Data- covers the 12-month period ending:_ ___’___»_'_ V- o 1-
4%, Does the facility have a pre-planned budget? @No If “"yes", state percentage of total budget provided by: -
/ s . -4 Parent Organization: . ' ——— ]
. . L, s v .
[ . o . Service Fees from users: \ Coeeal®
. . . - ~ Y3, . .
. ' , Grants from foundations or government: ..‘.._;;..: Should total 100%
) . . : o ' . .
LN . : o C o Other sources: - ‘-n—*‘--!-‘x___‘_m o f"‘""r“|
R . g L =)
‘ Describe pther sources .(if any): __'_‘.__________________;____LJ | ] [ | T _['i [ J St
67-74. Payment for acquisifions {s made by (check atd appiioabls anowers):, e ° * . ) .
, (A prepatd vouchers .Prepaid Deposit Accounts ° i (O Payment on receipt of biN (D) UNESCO coupons- '
- ®Open Agcount @Payment with reciprocal services .@Payment at time of purchase ®Other methods .
75. Are any acouisitions obtained in exchange for publications or services from the facility: @No E ' -
o If "yes", state value of such acquisitions during 'the Jast fiscal Year: el . \ e S
R : . - , . h ¥ u .ges . - - * 5
AU . o . ~ 8-

: Q - . v - ' 32 ; ' | . R
F N ‘ . oo

R . . . . . . . T - . e
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. foard 13) - P S B .t aprEwDIXCR o,
31 Total Expenses NN Percentage of Stated . S j'
- - . ’ e Amounts Required 1n e v e,
- Acquisitions e b bk _Foreign Currency o R ] |
\ 3 " . - - j . i
‘ Books bt - “17“:“" 2 . 6%, Does the facillty have a special forelgn-currency budget?
- Periodicals %;*__,'r_' » -‘-sr‘*,.—‘i -, @ - 1f_“yes*, inswer ‘the folfowing: ™
Services* ——— . ’ S ‘61463, Type of currency-_____;___.__,;_______’;__‘_
; y : ) ‘ g .- 64-p9. Equivalent amount
Ot,her Materfals oo —ugpe W “n local currency: _ _ _ _ _ _ _ . _ ____"_ ——e
Salartes S , . T .
’ o . - - ~ 70-75. Sourcest _ . _ _ _ L -
doo. . Professionals** mesTs T T mm———— T
3
\. * © Momsprofessfomals.__. y . . _~T_ ) e ———— - ————————
\. ! . * Ubstracting & indexing, magmttc tape (data bass) and eimilar services I* See doftmtwnc below undlr Pereot
76.\ Are malntenmce and overhead expensﬁ included in the facllll‘.y s budget? @No 76- . If yes , State the amopnt-_'_;_____
{ )

o

NP TP . L LIIHIIILIIIL.l l.-llllu'
=== = 7T . R
PART E\Personnel (card M) 4 V/ i ) o ’ ’

"Profau onals” maludc unwcrucy and non-; /uu{v(rnty graduates wrkwg/ui the fuZdn of librarianship, dooumentation or tnfamatwn, such as -
. wmentgliste, information scientiste, conputer pr mmers‘ ] tmalyetl, and personnsl withother scientific or technical fraining whethep.or
. Jot, they had any Sformal tmming in the profess "Nan-pmfunanale" i/wlude clerkd, reprographers, bindare, and imilar pereannal.
-5 Do, not ifiglude maintenance and sanitation employeegih any category.
Tota® sti Y1 (exoluding MTW) employed 1n any capacity o » 4 o o o 4 / e e e e e
| Number of\ﬁrofesslonals without a degree in Library or Information Science but with a degree in:
; Exact, Natdral, Te:?hlcal or. Life Sciences. .

Education,” Law, Social or B havloral Sciences

Ki e . .

- .7 ) . //
o . \ 4 / ) timanities or Lingu'lstlcs e e afe e e
K Numberv_of'pro\;esslonals with only a degree in Lib formatlon Sclenge . . . . /4. . .u.
- . 'Number of professionals with a .degree in Library or 'lnfo on Science glus an,“oth r deqree. )

Total number of, querslty graduate;professlonals. [

+  Number -of non-grfnuate professionals who completgd only ort courses in Libragy or In nnay
Number of! non-grl& ate professionals who have rot com eted schools or courses in L
Total number of non graduate professionals . . .",
Number of professionals who will retire prlor to 1981, . . .. .0 .l e .

N Total\nu....:e-ofno.—pw:en‘rt" T
:

Number of non-grnduate professlonals tho compl::t;dl tg.3-y1

‘lumber of t:mporary employees (students, literature searchers, lbs\tractors. etc.). ... .. .
Sum- of‘total hours/year worked .ty all temporary workers. I A R TR R R A PP R [

. g W
Number of professionals who have compﬁ:ted lerary or Informat{on Science SChools/courses’ln thfs count’ry. < ' r .
Number of professionals with at least one degree obtained in this country. I R R e X .. ,

51-70. Professionals with any library educahon obt‘alned outside this country. Lut up to 5 countiries and the number of profcruanalc
trained in sach: ] .

7l-80 - State all foreign languages in wlnch one orwore staff members can perform professional d{l:s.

- - wem = m e s e = em o= o. e I I L R RN P I P R R - - -

members- who work in more than one department or servica area should bs recorded in eacht category that represents a eubltanti'll

g E:T?] Allocate personnel among the various services or depqrtments of the faclhty in- accordance with the following chart, sca,ff
.gortion of thc\r time. For thu reason, colwmn totals may exaeed the analogous figures in card 14,

1. ,e, ‘ ! Un,fv_._ asiugte‘pco_te_ssj_o_aﬂls _Ngn raduate professionals - Non-professionals
. 'Departm_e‘n"t’,or S v‘1ce ‘ Full-time | Part- -time ~Full-time | Part-time “Full-time | Part-time’
oot Mﬁ: ACQU‘S‘tiOﬂ ‘ ; ‘ ‘-—'—“1—. . T Y » m l‘\ ! 3 l;‘ . Qr T ‘_\' [} T "
“\ o |catalogtng - s . B .2 e : | S
| | Classification . = e T DU RS I SR B e L et
TR Circulatlcm Y : = ' . i o} e | ._',‘,..1‘ 5
¢_;;;__!_;,.——ReferénCe and Information Vo ~,,~;;_4 49 s e ) IR TS O I -..;-“;,,-"‘
' 0"18" ) - WY SO A —"r : . e S 1 % RN ‘i; "’ ‘ ‘y¢' " = v ’l

A

. -%~ . o ; B8

; - . | N : “"m . ' ‘ ‘ : ; - .:s N I I

: > ‘ 9-'!!0 Number of reference and 1nf0rmation workers wlth universl‘ry degrees 1n the fleld in whlch they. pruvfde reference. servloes. “W"I

"




. APPENDIX B o °
N .
{eard 16) ’ o : : .
ARY_F Technical Services (Chack at# applicable anuwara) . ., _ S .

980, Acquisitions - New. material s selected by: 7 @ subject specialists ®Librarians IR ‘

- ' . Oothers, explain: € _ _ _ _ oo e e
Automation. - : - - e
fAutomation. - * : . .

e

Are any. houvsekeepiné fynctions automated?, ROLY

,'Are any retrieval processes automated? @No ’ lf "yes", state which: iE o

) !f both an§wers are "no", does the facility have plans for automation within the next 3 years%»&®Yes ONo : .

Cataloging An inventory list is mamtnned for the following items: - C»

o , R -

o (§Entire Cotlection L {B) Books p - (3)Periodicals -
© (Dother materials, specify: B _ _ _ _ _ o o o e I S SRR
ls all or part of the collectioncatalogued? @Ho If “yes", indicate how: ' ' ’ B -
L . . - ’ . /.
@ Dictionary @ Author N . @Title _ . |
(D sherf List . @smnect specify system: AP _ _ e — S I
. g 7 g g " N — = h
"0 Other, opecify. how and system: ig _____________________ Y e e e e — = ————— e ————— -
Are analytical catalogs maintained for any part of the materiat-{e«g:: Journal artichopks)? @.Yes ONO"-' -,
Are catalog cards received fromr outside -sources (e.a.: LC BNS)? @Yes ONo . ' ?
The following cmfoging rules are used: . , . E ‘
ff Anglo=American Rules’ - . @ Vatican Code @ Private Methods .
@Other. opecify: W_ __ _ e e —_________ R e e e _—
Dbes the facility particip.ate 1n a Union Catalog? @ No It yes“’ * chack azz applicable typee: . P '
" Your entire country @) A group of libraries in your country - . /
- 7€ Others, ath:y.‘_ag_‘_____‘;___'_;‘_____-_________________-__ _______ e R
\
Classification and Retrieval (lnput) Systens - I¢ any part of the collection classified? [QL
it It “yes", apectfy crxe tures of mtamala and the cZaeezﬁ eation system used for each in the dmgram under card 17.
@' card Lﬂof fz Cardsﬂ LD _LL LI T[T T T lJ
s
T H'LLULIHIH'J.
Classwfwcativ System (Dewey. uoc, LC, Un;term, Peek-a*-boo, 7tc D] f - f'
eols . / ) '
21-32. ; - ° /f. — . ’
45-56. - . ' 7 , ‘
s,q/so ' ’ /. _
2132.4 < . 5o A -
.. i - = EE - : R
4556, i ; : o
69-80. . : - / : : . o
-, ‘ - e ememm e )
L HH[[ HHI]IJI[[HHHJ; .
. N . Yo =~ *
i ke
! i H R
Fl!l!lHILlTH]H lLJlLllJllI :
L)
C e e e me e me e e e ire e e R
RT_G User Services (card 18) m 1NN ’
7-'9. The following items are loaned (check all applicable <tems and show nwnber of borrovepsd and items borroved during the last fwcal
ear): ¢ .
¥ @) Boaks , ®)Periodicals - ©) Other Material§, deserida: - .
nge of, Haterial ) Rumber of Borrowers/Year 1tems Borrowed/Year
. ~~..  Books ‘ . . - ey _ ey
Periodicals , [P - e .
) Other materials —i— —_—— T g v !
| Interlibrary loan and photocopy services. (If theee services are not avat ilable, insért "0" in the appropmar,a pZacu in the table.)
“\‘ Number of {tems B Number of Photocepied Items a R
e ) Borrowed From Toaned lo Ubtained From =~ | ent T0 . :
L Lo’caj Libraries . - e e .. - g5 - e T . .
: ’ ‘orefgnsLibraries it 1 e e P
i'-- S U L T T P, S A .
g ' ¢ - . . ' ‘ e  8-7 -
. s . ) Bt 25 - ‘4 ’lumnn, w" ?.4'

N, ) : . et

) g BN N
JAFuiTox provided by ERIC . i )




‘. 1 ' -
. . . . t ol v » . -
Reference and Information Services fcard 19) ' . S . CAPPEIQIX B .
7- 9. hre any refcrence or fnformation.services provided? @No - df ”yes". chegk pi1) appl-.'—-'vbloo types: ) o,

“ @Users are digected to appropriate -publications .
(_)Users are directod to sources of required information (specialists. organizations. etc,)

O:(eqmred information is traced and providéd in a processed form (checked. evaluated)
. N
lO-lS/Number of requests filled during past fiscalwear- et . h e T
T T 16. Are retroactive literature searches performed on request? QD No' -~ ‘
17-20. 1f “yes", how 1 many bibJJoqraphies were compiled. during the past fiscal year,‘__‘_____
21-23. Are abstricts prepared on request? @) ho COIf "yes"(‘ how many ‘were prepared during "the past. fiscal year? ______
24-26. Are state-of-the-art reviews prepared? @No If "yes". how many were prepared during the past fiscal year? __ __ - ,
‘27» Are SDI (select/g;tﬁ-ssemination of. information) services provided? @No If “yes", anouver thé following: R -
v ?.V/Monual SD} lgerv1ces were provided for ‘ e .. users/year, ' » ' ) - )
32-35. Automated SDI services were provided for _ uslers/ysar, .-
36-39. Are current-awareness_services provided? () No =~ If “yes", oheck all appl‘l-cabll typ;o. ) &
@Distribution of lists of new publications received by the facility : 5,‘ ’ '_ N .
s e ORouting of new per1odicals received by the faeility . : . ‘ s
- L _(©bistribution of Content Pages - -' . B /
3 o o
B K @Distribution of lists of internat reports From parent organization B T
. . 40, Does the facility provide any informat1on services not' 1isted above? @No ’ /{,f"’ _3
T, 41-56.If “yes*, apecify: _,___,____-_‘___-_____-__-____.;°____;___'_;,____;_;s_eggﬁ;’ﬁ*i/
i o Institutional and "eographical'Anal_ysis of Uders ,"' * : C : L
$7-62€2 Tota} Number of Users during the past fiscal year: _ _ _ . _ _ This item-must be answered. Give an uci:’nat- if n’cquwy.,
” 63-68. Approximate Percentage of Users from: ' ’ : . s
< o 63-64. Inside your geographical region* . e}t W Be gura toﬁg"f“uy apply -
N ) i . - T . the definit of gcographwal
’ 65-66. Inside your Count,ry but not your region: % Should total 16003 X“g‘l-on" jmmlaud by tha
‘ ‘ i == ; interviewing organisation.
. 67-68. " Outside your country: : : __% . . ' F
69-80. Approximate Percentage of Users in-each of the following lgategories, N . . ’ v
69-70. Government Officials and Public Servants _%) ‘ ;
. 71-72. Coimercial and Business Userss % A : ’
| . B . ,
73-74. " Industrial Users : R ' * e
° ¢ .
75-76. Staff & Faculty of Educational Institutions _ _ % } Shouid total 100% .
. : LY . . . " o
“77-78. A1l Students . . % . ‘
. " .. . ( \ . 4
79-89. Users not specified aliove : . ° __% ] : P
e - . ' v . ) »
ot "~ » B e L
il et TR LI L L ll lJ llmll "
s l‘ LI EHEL) /n:l . - T
™ HENEEEE T 1 1T
_! L[ L l (S| lcl l_l L Ll Ll [J l LS
. o
.................. .,----/-----_-.--- R L
i PART H Miscell’aneous Activi ies (card 20) - ‘
. 7-.20. Does the facility Mave any special relatfonship with f,oreigq orga‘hizﬁons such, as ;QRC Rockefeller Fbundation OAS. COHCON )
i L4
. OECD, etc.? ®No If “yes", state name of organiaation and Wsture o wlatwnohi.p. v ’i N
____.._.__'__.._L. ______ [ S J Iy SR e M e
., 21-30. ‘Does tre facility participate in any data-gathering activities (such as-AGRIS, INI§, Disseration Abstracts)? ®No
If “yes", specify which: _ _ _ _ _ _h,/___________________________: ___________________ — P

31-40. Does the facility maintam membership in any regional or internationat information science qrganizati s (FID, ASLIB CODATA, UNISIS

@No 1f "yes", apecify which:_ _ _ _ _ _ _ S e _.;__'_.-_'_-*_\____“_.'_

41-46, Does the facility publish any of the following items? Check' all applicable itams, o - A N

. Acquisition Lists of Books ~ @No . If "yes", Annotated?* . ®) Yes @gl‘o )

P Acquisition Lists of Periodicals @No ’ If "yes", Annotated . @Yes ~@l‘lo. S ot
Non-requested (self-initiated) Bibliographiés ()No ' If."yes*, with Book Reviews? () Yes @ o e

Library Bulletin ‘ . RCSLI If “yes's, with Book Reviews? ' OYes - @ oo

-4 Column in Parent Organization's Bulletin - ()Mo @Yes _ _ . ' R

7 Other publications - T (@No 47-86. If "yes". specify; ¢ I,
’ . | ’ A P} " : . : ' .54
L SO U SIS e -
§7. Does the facility maintain systematic rgcords or statistics about 1ts own major activities? ®No ‘ . A -
© 68-80. If "_yes". atate types of statistics kepts, . _ _ _ _ _ e ___,_________\:_____1_\0 ‘_______'_i._‘_.‘._
d ” T i - \ e . v
RGOSR I AN AN NN

g llmrl LI L Llﬁll ERNEEEE AN LJ“IIALII Fl\ll’lll;l .

‘ . ‘ . —_ e Lo
0 Q . T ) . 354 ' ) Lo - g o+ SRS
X B - . : . , , B R S, - !_a‘:‘

'EMC o . . - . ’-'.26 - o . - ’ : v 'y - ‘. .. - ‘

. S : ' .
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EA.BJ'_I. Special’ guigment (card 21),

,, 7-17 Choek all itemn listed below which your faathtJ haa ) Ky
(» Dlectric Typewriters @ Copytng” Equiprient / ) Microform.Readers - - - - - How many? _ _ _
. Duplicating Equi‘pment ~ : O Cata1og Card D,phcators @ Wicroform Reader-printers - Now many?

Eary
iy

. @’Pﬁpzographlc Equipment @ Printing Equ1pmen§/ @ Computer Terminals- - - -/How many? ==, .
/ ® Comg/u(er. or pemanent Cess to a Co_mputer /‘D Other major equipmentdywh’i______________

L ——— - - —————.._——__‘v_—‘._—__—_——__.________———_—.._—_——_..__—_—__

ru_lu_ulu [s’rT NENANEN TTT LI
HTIIHUFTHI{TUHIII]'HIH*I‘HFIFIJ,

U =

“v -

* L » . [ .
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e - / / APPENDIX B -

- . [ e -,
o "‘GUIDELINES FOR INTERVIENERS L L /

' ' st w* (G . . .
It is possible to conduct an inventory of the informatién facilities of
a country by mail, {.e.y to send alres and to- expect to
receive them back in due time, properly filled<fin.

Vs

f
: Ho%ever,/efgerlence has - shown that this imay be a 1engthy procedure w1th
only poodr results,: s1nce. : -\\1., )

. 4 4 Ve . /

Tk ,a~?§ people-object: to answer 1en‘thy ques;}onna1re°

** it Is hardly possible to design 4 ‘questiornaire, which will e11c1t !
o automat1ca11y accurate and uniform answers :

* g busy person who has to fill-in the\g‘e°t1onna1re may postpone aga1n
- and again this time- consum1ng task, so that "follow-up“ efforts may
become excessive: .

* control”of the t1metab e for the completion of the 1nventory may become _7
- unrealistic as it wlll/cepend entlrely oq,the good will of the - -

»’

-"

(*) A. Daniels and D. Yeates
o= London, Pittman Publ

19691 p. 27.

Basic tra1n1ng 1n systems analys1s.,

_ respondent .
7% the inventory taking authority will have to be content w*th a 1ow </f; v
) \percentage of answers rece1ved , _ ‘ R , SN - S

A 9635“7ﬁt\rv1ewer, on the other hand, can overcome resistance, e11c1t . f
‘relatively complete and uniform answers and control the time factor of - Ao
-the work progress. What a good interviewer should do and should wiot. do - o
is graphlcally summarized by A. Dan1els and D. Yeates(*) /Jn an_"inter~ S\
viewer's check11st“ ' _ v o : o .
% '~ \ - e
.‘: do donlt ] . \ .
* plan ¢ - be Tate . LN
’ | , .
make appo1ntments be too formal or too
_ask guestions at - casual :
\;__ . the r1ght 1eve1 interrupt R _
: Tisten v ' use’ technicdl’ jargon - ., -
use local term1nology — " confuse opinions w1th
? . accept ideas and hints T facts | o
collect’ documents and < s ¢ dump to 9°"°1“5‘°"$ v
SO - forms - o ) argue :
) A " 'check the facts ~eriticize -
o _ ,--par‘tl‘pl eas'antly lsugges't B .
P T »'ffff . = . . S
.. 4 ® “_ 'A . ) . . . .

" BR10




It could be added a]ways be. patlent and good huored, never show superiori
in know]edge;and know the quest10nna1re 1nt1mate1y before;start1ng an inter-
view.*. _ :

t

X . 5 . 8
"The questionnaire is actua]ly se]f‘exp+anatory, but some/remarks may  be addedf
to c]arlfy part of the duest1ons for greater uniformity of answers. .

The quest1ons referreﬁ to are 1dent1f1ed by card and co]umn numbers.

d-\?ART‘ A - ADMINISTRATION AND PROFILE OF OPERATIONS

04-7-30 , This "services prov1ded" questlon part1y dup11cates questions in
Part G;. lanart A the response should prov1de general data only,
such as is-dhitable for- inclusion in a directory-type of pub];ca-

: A ~ tion for 1nrormat1on to- the general public, whereas the responses

N in Part G Tend tpemselves to numerical analysis and-go into -

' great detail a out. types;of ‘reference and 1nformat10n services

. practiced. ° : -

e

-

05-10-80 .= "Main’ subJects" shod]d not be regarded as an’ attempted c]as<1f1ca-
... tion scheme,but joniy as a checklist of possible subjects col-
-lectively covered by the fac111taes of the country. The list of
"main subjects™ has to be carefully studied before starting the
1nventory ‘and adapted to’ loca];cond1t1onsJ E.g., in a particular
-, country there may not occur any>*'tropical diseases" at all, but
there may- be w1despreéd ‘rachitis. - If so, "rachitis" may be
substituted in the questﬂonnaxre for “trop1ca] dfseases"

Under "spef1a11zed subjects" onﬂy rea]]y representative col- . -
‘ . lections should be 1isted, which are .not adequate]y descr1bed by
e the suggested subject d1v1s:ons “E.d.,.a coilectici un’ soil
- amelioration" would get lost under the gereral headinc .of .
; #agriculture! and therefore would warrant an entry -as "special-
< ' ized ‘'subject”. I ‘ . , ,

n:f:{ , J . ( .
1 PARF B - THE COLLELTIOV TRV

- L

07-11-80Q The questionnaire 1s designed to 1dent1fy Abstract1ng and
Indexing Services uy ISSN (Internat1ona1 Serials Standard
Number). If this code is ‘not conveniently available to the .
inventory taking organization, a sherter (3-digit) number may
be arbitrarily assigned, exqctly,as it 1s done for Magnet1c
-~ Tape- Serv1ces on card 08

—

YPREMISES

”

‘v N o . . , -

~ PART €

12-8-27 The 1nterv1ewer may have d1ff1cu1t1es in e11c1t1ng exact answers
~to questions abdut- space d1V1s1on, as in sma11er fac111t1es

e m T T

v - . :
4 ' e N b




T aPPENDIX B .
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j , - ) i ‘ - N L Y
// . the premises may consist- of one room only, which has. to serve ¢
‘ aFl purposes: working space for staff, users' area and stocks. . ...
. : It is suggested that the interviewer evaluate with the. help of
: iy the-interviewee what part of"the total space "accommodates the
. -~ staff,.what part.is taken up by the stocks ana what by the:
' A . seating arrangements for the users. ST ’

. . PART D '- BUDGET N

- 12-28-8Q0 Obtajhf%g complete and accurate budget information is-one o
- and ‘most diffficult tasks the interviewer faces.. The reticerice of
! 13-7-80 interviewees on this topic is well-entrenched it not well- . -
- founded: The skillful interviewer Will communicate the tguth
T - - that this data {s essential for accurate analysis of the
N —-. country's information and documentation resources, that the data
;7 o ~is confidential and will not be published; and that lack of in- .
3 .« formation in.this area will severely diminish the value of all .
’ "/v © . other data collected, ahd hamper effective planning 'for the e
' development of information facilities of the country. . -

7

. Should the interviewer be unable to obtain exact data to these :
o questions, it is suggested that together with the interviewee .
e N : ha should try at least to eval _the approximate amounts, °: ¥

-

Q
.

]

'4\ PART E - PERSONNEL

' 14-23-31 = Library technicians, assistant librarians, information tech- o
e nicians or whatever the 18cal termindlogy may be, zre termed o
 here "non-ecaduate orofessionals". They are staff medibers who- -
graduatgg\irom vivaiivral non-university iibrary, documéntation
or information.science“schools anq[or shorter or longer courses';.
. - ~ \

in the above subjects. - . , JEPENEN : P

e o

-

o PART F '~ TECHNICAL SERVICES = ey
16V Enter "private methods" for schemes or metiods elaborated by
: “the facility ‘itself. = = I ,

1748-80  To the question “classification systems" - "private method" is
' -~ a possible answer under circumstances as ahove. .

k]

PART & - USER SERVICES - ', s -
19-53_55 The conégpt of ud&dgraphiéa1 f:fjgp)/gf a oﬁhtry will differ frm"”ff

country toscountiry and has to be définad before embarking on the .
BT , L '\jnveﬁtgr%,taking. It can be an‘administrative conéept of aconcept’
PP " defined by usage. ‘If there tis an -appreciable nugb

@

_ er of regions in .

°

» . . o . Lo Sl
| iy . . R — . N '_\ 30 -
SERIEIN . : . N oy RN




T Z _ - - the country the;interv%hw r should prepare a 1ist of thémiinﬂ-; ;'“
ey advance for -easing reference during the interview, to eliminate
- ) .‘# ) 'ambiQUities. . v “ : . e ) /( » R . .
PR TR

v : ' . " - -

v

¢

=;97&719-65—66, 'percentage of users ‘in your; countsy ‘except ‘those in your.own = _ .
o7 o, Jregion. o 7 o T Y
* PART H- - MISCELLANEOUS ACTIVITIES .~ o | |

i

! B D 60 . ) . B R ‘. “‘ . . :
o 20-7-20¢ . UnderAfspecia]-re]ationship" can cone. grants, exchange of infor-
e , mation, exchange of services, .cooperation in defining policy, & » -

S e ~ copperation ir. specific projects,’and others. . , i
S - " o T ifoggA' L T .

- 20-31-40 Meant-1s membership of the facility, not of ‘individual staff '

- members. . S S |
Sl JPART T - SPECIAL EQUIPMENT - o R e

.. 21-7-80 - The answer is "yes" if the equipment is avgilable at the fagility. -«
SR . _ itself,or at the parent brganization, within easy reach of the e
T . e facility (if the parent organization is dt the same premises B

e ~ with the facility and the uge of the eduipment is by right and. ~ .
: not by suffering). .-~ - v v o T

~ 1 . . . . - [ . N B . /\
v 4 . o 7/ -
: D L . . : o - ! N
B e B . . .
»' ' - ~ ) . . . . B b .
o - . . M - . ’ B ‘ v o
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T o1 79 Coded with one digit- from "1"

RS

ti Cij79580 Tf col 78 is blank;.col 79-80 will also be Wianke F co1.78 is

<3
| .APPENDIX B

e . %7 - CODING INSTRUCTIONS

Card 01 S ’ :
Col 1-4 Arbitrary 4-d1g1t number to identify all data relating to any one
‘ ; 1ibrary. Numbers from 0001 to 9999 can be assigned by the inter-

‘ *“a 7 viewing organization (hereinaPter referred tu as "I.0.") as each

completed questionnaire is received. -As an alternative, blocks of
nufbers can be assigned to individual 1nterviewers. THIS NU!BER :
APPEARS IN Col 1-4 ON EVERY _CARD,,

Col 5— 6 Card number 1dent1fying eaéh card, EVERY CARD - IS PRECODED NITH
. ITS PROPER NUWBER.

Col 7- 78 Name of parent organization; abbrev1ated 1f necessary ta not more-
than 72 characters including bf hks. .
to K

usn o

Col-80 ' Coded with one letter from "A" to "N, Any explanat1on follow1ng
’ -item "N! is not coded, However, the I.0. ‘may use the explanat1on

" to determine that .the answer_should prpper]y be COded in any other -

spec1f1c(category. . . _ ‘
' N BN fﬁ- S

Card 02 ' .

CoTi'7é71 hame of fac111ty, abbrev1ated if necessary to not” more than 65/
‘o characters 1nc1ud1ng blanks, - . .. SR

Col 72-77- Coded with up to six digits from "1" to “6"' Any explanat1on -
: following answer "6" s not codad- but may be used to determihe.{~
that the answer should-praperly be coded in.one of-more other

o categor1es. Sequence of numbers is not slgn1f1caht . :
: Cb] 78-80 Coded with the last th/ée d1g1ts of the- 4-d1glt "year estab11sh%d"

D
o

. n"’-l"d 03 '-; i ° o . . .' .<a o

| ~~ Col 7-23° “Coded with streec number & name and/or post off1ce box number, : -

. . abbreviated if* necessary to not more than 17 characters 1nc1ud1ng
R '~ blanks. ‘ :

a 001 24~ 35 City (or town), and State abbrev1ated 1f necesSary to not more e

than 12 chayacters.," o =
Qol 36 40 Z1p code or s1m11ar geographﬂcal des1gnat1on. L ,’w“

i,Col 4I-50 ,10- -digit phone number 1nc1ud1ng area code or preflx.; ‘., ‘

°

Col 51-56 Telex number- ava11ab1e for*use by faclllty.

not more than 21 characters 1nc1ud1ng b]ank§. i

" if/facility is a (subsidiary) .branch library itself, and left - ..

cubs1d1ar1es) are coded blank, .

'a

‘coded "C"-or 'B", then col 79-80 will be codeﬁ w;th the number dF=

brahches in the system » fr‘om uo]n to uggu o | )

oW '
g . ‘v. v (Y ! :

A e P '. ¢ RN L o

- T T

L A TN

" . R % . B o N oo g

. Cae S O R o, “r 3 - B - 24
v L - . - 32 el [ . i - . o '

. o &
[ A

L.Y,Co] 57 :77  Nepd-and title of persons1n charge, abbreviated.- Af necéSsary to “”f? i

ded- "CY i f fan1T1ty is,a central: Iibrary wi th: sub51d1ar1es, "B"""”}'

blank if it-is néither. IndependEnt 1.brar1es W1thout brancheguiwﬁi\ﬁfi
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‘ 'Ca'r%i 04 ; L e ' : : | / .
'Col 7-30 Coded with up to 24 letters.of_the alphabet in any sequence, using
; ong letter from each “box".chacked in the "SeyVices Provided" chart,

Col 31-78 Free-text description of facility's hours of operation using custo-
mary or standardized abbrev1at10ns for dayg-of week and times.of.
day. For example: "Mon-Fri 9 am - 2 pm, h on & Yed 5 pm - 9 pm".
Ansvier must utilize not more than 48 charasters including blanks.

Col 79-80° Cogﬁd with digits indicat1ng rumber of hours fac11ity is opcn per,
- ! we . L}

' oo

-

.. Card 05‘ ' ' I

Col 7 . Card 05 .-may occur up to 9 times, depend1ng on the Quant1ty of data
to be ericoded. The first card 05 is coded "1" in Qol 7 the_second
is coded "2Y in col 7, etc. .

Col 8 Col 8 contains the total number of card 05's utilized. It must be .
' ; coded with one digit frem "1" to "9"., Cols 7 & 8 enable the -
- computer to detern1ne how many card 05's were used, whether they .
s are in sequence (they must be{, and whether any - .are’ m1ss1ng. . .

Co]”+9-80 These columns are used in groups of three to record subJect codes,
| putting not more than 24 such codés on each card. 1514 theory,
fac1]1tf»cou]d record' up to 80 different subject codes, requiring
- ‘three and a faction cards for this purpose. Most facilities will
v . requjre one or two card 05's The 3 d1g1t codes MUST be recorded
v, . in ascending order. - '

The answer to the quest1oﬂ "Does the facility have extensive hold-
. ings..." will also be coded on card 05, using the columns jmmedia-
. tely fo]ﬂow1ng the last recorded subject field from "Main. Subjects".
. If.the dnswer is "No", then. the néxt three columns will be coded
© . MwkkM O TF the'answer-is "yes", then the specified subject areas
' Will be coded in free text with the special symbol "#" (the , .
. Helimiter symbol) coded once before eauit subjeui avnz =4 fwice
.o ("3#")vafter the last subject area.* For example, the special..

- ) ~ library of a “targe insurance company may be coded as follows i .
‘ S (beglnn1ng with eolumn 9): .
T “'”070]72180]90250%actuar1a] sc1ence%1nsurance%underwr1t1ng%%"

b Card 06 - ' o - ;

Col . 7-12, 22- 27, 37-42 and 52- 57. These columns contain the percentage of

' ' each ]anguage contained {h the collection. Leading zeros may be
blank, so that 8%, for example, may be coded 08" or “"j8"., ("p"
is the symbol for blank. ) The percontages stated must total: ]007/
If ,the "local language" is identical to .one of the seyen spec4f1dd
]anguages, then cols 7-8 shou]d be left ‘blank. : s

v Col ]3-2] 28-36 and 43-51. ‘These co]umns may be used’ to spec1fy up to ‘three -
 additional specific languages not pre-pranted on the quest1onna1re,
abbreviated if necgssary to not more than 9 characters each. :

" Col"58-80 Coded' with digits to 1ﬁd1cate thé numbér of book vo]umes, per1od1-
« .. cal t1t]es, m1croform itéms, manuscr1pts, and abstracting & index-'-
. ing services in the facility' s ch]ect1on ITEMS LEFT BLANK WLLI
BE TREATED AS ZERO.. . o ; . N

o e . B-15

~ B . ! : [ : .t ’
“ . . .- .




Card 07
Col 2- 8,

Col 9-10

Col 71-80

- IS NOT RELEY2NT., The I.0. will need a roster

Card 08 |
Col 7- 8

ol 9-38

a Co]"11-80

C M.
-

‘are received, putting not morg than 10 suc odés in these columns. '
Codes may be recorded in any order SEOU

. by subject area, or p ::jc;%g/country? or cost of the service, orf
acter

“Up to 16 alphabetic ch
. checked to the questiof about

 EXACTLY THAT SEQUENCE. A]] trade cataloas (lf any) must grecede a]l'e

~ cription of ONE subJect {or organization, in the cdse of reports),
" ete. The last eatry is followed by thrde]1m1ters ("35Y). P

/ : .u ‘ ~':
« APPENDIX B
. P

Card’O? may occur up to 99 times, dependinq oni%he quantity of
data to be encoded. The first.card 07 is coded "01" .in cols

7 & 8. The second card s coded "02" in cols 7 & 8, etc.
Leading zero may be blank.” ‘

‘Coded with the 2-digit total number of card 07's utilized. .
Leading zero may b blank: See instructions for cols 7 & 8
of card 05. \

These cpls are used in groups .of ten to record the/ISSN of  *
abstracting and indexlng services, putting not moye than 7

such codes on a card. Therefore, not more than $93 serwices -
can be recarded for any facility. SEQUENCE OF JSSN NUMRERS,
these ;erYﬁces §

with the ISSN number a551gned to gach.

Coded ‘with 2 digits equal to the number of mtgnetlc tape
services received by the facility. Leading zero may be b]ank k
IF BOTH COLUMNS ARE BLANK, ANSHER WILL BE TREATED AS ZERO. N

These cols are used in groups of three to record wh1ch services

S NOT RELFVANT.
It is suggested that the I.0. ass1qn 3= d1q1t or 3-character codes .

some other re]evant criter L.

s/méc be coded to record all answers5
"Systematxc Co]lect1ons" Thc
equence of the- answers/J not relevant, '

Fred- text?answerﬁdeso’1b1ng Tother mater1a1“ The text shode be
aobrev1atoo, i ecessar/, to not more than 2b characters 1nc1ud1ng

blanks. /,, . e _ N
e R R ° v*»s~? w Ol

L L N R PR

“See 1nstruct1ons for card 07 L 2 R .

Trade cata]oqs. patent spec1f1cat1ons, engineering drEw1ngs, spec1wh;

' fications, dissertations, maps and- report% must be recorded IN '

A11qentrres are coded in the{same general format: “t e de]wmfter
("#"), followed By a one-character code for the type of item ("C" .
for trade catalogs, "P" for patents, "E" for engineering drawlngs,
"S* for speo1f1cat1ons, "T" for theses,'"M" for maps, and “R for
reports), followed by a 2-character code for country or uniyersity. ..
(2 blanks for engineering drawings), followed by a free~text .des~ %

patents (if any), which mUstlprecede all enq1neer1ng draw1nqs, ete.f -

"The maximum, length for the free-text portion between any two

delimiters 1s 100 characters including: b]anxs

. Here is an exampLe (begwnn1ng with co]umn 5) from the same cpec1a1

Un1qers1ty of F]or1da)

library at a large insurance’ company (US United States UF.=

- 34 3 : 5 7~16
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. , ) ) A _ ’
0901043 CUSLIFE INSURANCEZ CUSHEALTH INSURANCE$CUSGROUP INSURANCEFCUSANNUITIESETUF °
090204HUMAN MORTALITY TRENDSEMUSPOPULATION DENSITYSRUSSOCIETY OF "ACTUARIES#RUSAS

090304SN OF INSURANCE COMMISSIONERSIRUSACTUARIES IN PURLIC PRACTICE%RUSINSURANCE .

"090404 COMPANY ANNUAL REPORTSZRUSFLORIDA, GROUTH FUNDE%

/ ) ' !

" Card 10 I R ,‘ . |
Col 7,8, 9. .Coded "Y' or ", o S S
Col 10-80 Coded with digits indicating "amount of new mater1a1" or "amount

weeded out". Leading ze§os may be blank. ANY ITEM LEFT BLANK.WILL

4
.

ngn, (\ N o
“ Card 11 o : ] !
Col 7-80 Samg as col 10=80 1n'card.T0 above

. Card 18 - 3 ’
- Col °7 Coded "M" for meters, "F" for feet, "Y" for yards.

Col 8-30 Coded with digits. Leading zeros may\ be blank. 'ARY.ITEM LEFT BLANK
.WILL BE TREATED-AS ZERO Items ansye ed ﬂzero‘ should be coded Mon.

;Col'31;32 Coded T "N A \L : -
* Col 33-37 Coded with up to- five letters Sequenc of ]etters is not relevant. .

Any. explanation after answer "@" is not. coded but may be' used to
determine that one or more other answersnshould be coded,

Col 38-43 Used for the 6- d1g1t date indicatdng. the ‘énd of the .12- mdnth per1od
~ . from which answers weré obta1ned for all budget: g\eSt1ons The.:date,

{v. is cgddd day- month -year.. Example: June 30, 1974»w0u1d bevcoded :

ve - "300674". : e

Ko ]*44-51 if the fac'11tj does fot have a pre-p]anned budget these co]umns
W : are ‘coded "hprkgppps”. If the facility ¢ 1 ges havaia bodznt, these 8

&

co]umns are used to record up to four 2
the sources of the total budget. ANY 2

digit ?ercentages 1nd1cat1ng
" BE TREATED AS ZERO %. The recorded per

DIGIT ITEM LEFT BLANK WILL °
entages. should total 1Q0%.

-If any one .source p Tv1des 100% of the budget then code that source .

i:' » WRHN - | eading zeros/ may be blank,

.,to1 52-66' Record "other snurdqs" {if any) abbrev1ated if necessarx to no F
‘ : more than 15 characters 1nc1ud1ﬂg blanks.

Col-67-74 Coded with up to 8 letters from "A" to "HY, SEQUENCE NOT BEEEVANT..

Col 75-80f If answer. is "no", then code these co]umns "Nﬁhhbb“ If angwer is
' "yes",*insert the value of acqu1s1t10ns obta1ned in exchange for
publications in these six columns. Lead1ng zeros may be blank.
A1l amounts and va]ues are stated 1n local currency u51ng rounded
figures.. . . ‘ s

:’ - . s ’ ) . a "

t

)

e
€

BE TREATED AS ZERO. Pre¥erably, items answered "zero“ will be coded

]
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Card 13 ',
+Col 7-22, 25~ 29 32 36, 39- 43 and 46-60 are coded w1th figures to 1nd1cate 4)
. . the amount of expenses ‘during the relevant fiscal .year for the
S : items stated. _ANY ITEM LEFT BLANK NILL BE TREATED‘AS ZERO ﬁ .
' \ Lead1ng ,Zeros may be blanks. - L %

Col. 23- 24, 30- 31; '37-38 and 44-45 are used for 2- d1g|t percentages to show .
. wha percent of the stated expenditure must be spent in foreign, '
currgncy. ‘If-any item must be, disbursed 100% in foredign currency,

- thenrthe relevant 2-digit percentage‘should be coded Nkl

» Col 61-63 If the fac111ty does not have a special fore1gn currency budget
o this\item is coded "NpE". If the ansver is "yes", then a 3-char-
o - acter code’is used to indicate the currency involved,” For example,"

' US dollars may be coded "$US" and German marks may He coded :DMb"

Col 64-69 If columns 61- 63 are coded°"NBb" then columns 64-69 will be blank.
. "Otherwise, record the amount’of foreign currency budget USING = = -.
" FIGURES FOR THE EQUIVALENT AMOUNT IN' LOCAL C ENCY. A11 amounts B
are stated in local currency. : $

Co] 70 75 ‘Coded with up to 5 one- character codes. SEQUENCE IS NOT RELEVANT"
. . The TI.0. will determine_which sources requlre pre- detenn1ned codes
' .+ and will allocate the codes., L o

. Col°76-80 . Coded "N%b%%" if the answer is "no" and .coded with d1g1ts 1f the
answer 15 "yes". Lead1ng zeros may be blanks.

N -

®

. . o , , o 7 . jd TS _
5\ - Card 14 . e 0 | ‘ ’ 7
. Col 7-50 Coded with 1g1ts indicating the apprnpriate answers. Lead1ng e
e s . Zeros may b% hlanks. Any item left blank will be treated ‘as ZERO.
' "' Be sure that] the, five items recorded in columns 10-19 total the .
one 1ten\recorded in columns 20-22, Likewise, the three items
B * "srecorded T Colus £3-28°should equal th€ one itom veenvded in
o . columns 29-31. And, the three items recorded in ‘coiumns. 20-22,
R o 29-3\ anM 34-36 should equal the _one item recorded in co1umns 7-9.

IR THESE EQUIVALENCES DO NOT® OBTA“N, THE PROGRAM!MILL RFJECT THE -
ITEM REPRESENTING THE SUM AND~ SUBSTITUTE THE VALUE OBTAINED BY
s : " "ADDING THE APRROPRIATE ELEMENTS WHICH PRODUCE THAT SUM. - .

Co| 51 70 Up to f1ve4-character entries ‘can_be coded in. these 20 co1umns.
. " Each entry. indicates the, country (2-character cdde) 1q which .one
Lot or more. proftssionals gbtained their 11brary educat1on and the.
N ‘-v.“-' number of fuch professiongls (2- d1g1ts) Tpe countiry codes . .
o - . should, be identical to those. used for data entered on edard 09. - =
N R | 1ead1ng zeyo ik the. two digit nhumbers may be blan >3 .7

N

CoT 71-80* Up to'ten 1- character codes (letters and/or numbe can be\ente ed
in these columis to represent the fore1gn language capab111t‘ of
the staff , o e

. . Card 15 . N
- Col 7- 78 Coded with 2- d1g1t numbers 1nd1cat1' Ndivision of the fac111tj s
S “staff into 36 categories. For most\facilidNe}, some of . these .
o ‘categories will not have any staff. TUs : : N
"+ ., be coded "B0". However,:blank 1tems si1T e treated as ZERQ RV

Co] 79 80 Coded with a 2-digit-number. - Lead1ng zero may be b]ank If 1tem N
- is enu1re1y b]ank, it w111 ‘beg freated as ZERO. o o UE -

T "--r> Y ug" "B~ 18.
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« Card 16 S . , SN .
Col 7,8 See columns 7 & 8 on card 05, Up to- 9 card 16's may be used.

Col 9-80 First, up to 28 alphabetic codes ("A" to "Z","&"and "y will be -
U .encoded ‘based' on the answers to questions,in the areas of N
' "Acquis1t10ns, ‘Automation, Cataloging, and Classification &
Retrieval Systems. Then, all free-text' items for the>game *
questions will be coded, pref1x1ng each item with a de11m1ter . .
» . ("#") AND the single character which identifies that ahswer.
. (The delimiter and identifying charactgr have been preprinted:
. on -the-guestionnaire.) The last item éncoded}should be fo]]owed )
Nby a double-delimiter ("#3%"). If there are NO free-text responses
“to be encoded, then the last-of-the a]phabetnc codes shou]d be
\\ followed by the double-delimiter. _

, * Here 1s\a h/pothet1ca1 example (beginning in co]umn 5):
"1611ABIJMNPSTZ%DPAYROLL%ECURRENT ANARENFSS SDI%JAERIAL PHOTOS%PCOSATI%%" )

fIf necessary, free- text answers are cont1nued onto add1t1ona1

card 16's. R _ . )
" Card 17 S .
N . - .. If the last question on card 16, "Is any part of the col]ect1on -
, Classified?", is answered "no", then card 16, will conta1p the Yo
code "*" and card 17 w111 NOT be required.’ . ; s S

Col 7,8 \See columns 7 & 8 on card 05. Up to 9 card 17's may be used.

Coi' 9-20, 33-44 and 57 68 are used to reco“d "Type of Material", abbre--
) viated if n&cessary to not more. than 12 characters 1nckyd1ng
blanks. Qe

'

: Co] 21-32, \}5-56 and- 69-8G are ‘used to record "Classificaticn System"; also

‘ / abbreviaterd if neressary to not more thian 12 characters inciuding
;° blanks. Up to tnree types of material cid the classification
AR R system used for each” can be recorded on each card 17. o _
Col 7-9 Coded w1th up to 3 letters -from "A" to "ct. : LN E
\ i A 'tm"‘n R
« -Gol 10-18 | Free- t #t. ansWer'descr1b1ng "other mater:aus", Timited to9 ", . \

\ , charactgrs 1nc1ud1ng bIanks.
\\ " Col 19-80 Numer1c

nswers, Any b]ank 1tem w1$1 be: t?eated as ZERO; Lead1ng‘c

<.+ _ . .zeros may\be bTanks. Answers nroperly stated as. "zgro" shou]d be
N B : recordeiy " BPppo”: or "ﬁﬁbﬂ" ~ :
-i vi’ . HA R . K ,:_ ' . ' . ?0 ) e P '

LR 1 X ' . . ! ' - . -




"< Card 19
Col> 7- 9
Col 1q-15

ol 16, 27
‘Col 17-20

(€01,21-23

“
" Col 28-31

Col 36-39
Col 41-56
Col 57-62
Col 63-80

Card 20 -
Col. 7-20;

Col 21-30
Col 41:46
Cot 47-66
. Col 67 -~
" Col 68-80

Card\21‘
- Col 7-17

\. Col.18-23

Col 24-80

- li\l;fzsfs blank it wil] bLe treated was.ZERO.
and 32=35 are coded w1th numbers ,indicating the number of users per

. letters 15 nuL rclcvdrt

* zero may be blank.

Coded "Npp" or coded with up t6.3 letters from "A" to "C".
Numeric answer,.

\\{g jtem is blank it will be treated as ZERO.
- Leading zeros may

e blanks. )
and 40. Coded "N" for "no" or "p"* for "yes .

Coded with' the number of items prepared dur1ng the 1ast f1sra1 year.
- Leading zeros may be b]anks. If item is b]ank it will be treated
as ZLRO. v

and 24-26, Coded "Npp" for "no" or coded with the number of items
prepared during the last fiscal year. Leading zeros may be b]anks.

APPENDIX B

°

o e

@

year for manual and automated SDI services, respectively, A blank
item will be treated as ZERO. Leading zeros may be blanks. »

Coded as "NBPE" or with up to 4 letters from "A" to "D.
limited to 16 characters including blanks.
Number of users dur1ng last fiscal year,- Item must not be blank.

‘Two- d1g1t percentage figures. Any blank 1tem will be treated as
0%. If any one 1tem is 100%, record 1t as kFM

A
i

Free-text, answer'

Coded "Nbﬁphﬁﬁbﬁbhbﬁb“ or with free- text answer 11m1ted to 14
Fharacters 1nc1ud1ng blanks.

and 31-40.- Same as columns*7-20 above, but answers are 1imited
to 10 characters each inciuding blanks. :

Coded with up to 6 letters from the. group "A Q".

\
Free-text answer 11m1ted to 20 characters- 11c1ud1n€ bianks.

Coded "N" for "no" or."p" for "yes". _‘\\\\\\\\\

Free-text answer 11m1téd to 13 characters 1nc1Ud1ng blanks.
-

Sequenge of
A\

y

Coded with up to 11 1etters from the group "A" to "L, . '
Two-digit answers., B]ank items w111 be tweatgd as ZERO. Leading-

Free-text answer 11m1ced to 57 characters including b]anks.

BV

B - 20
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TABLE I - STATISTICAL S OF SURVEY DATA oa
N (example of first stage euiput) :
Ownership Numberbexpénditure Library holdings \xMan—
R - of faci-| (in local- | - " Books power
lities, «currency) | Stock Added Periodicals
» : - " BN last year] = -current
' [7::3ervernment 20 4,300,000 | 150,000{ 10,000 | 2, bo 60
L Local | 2 » ‘ J
| Govermment - 4 171,000,000 32,000 2,500 750 :_8
. Institutes . ' ‘ | o o
.6 : Of Higher .' " . . . . ..“ R T S~ N
. | Learning 10 |16,000,000 |1,800,000] 42,000 ¢ + 10,000 300
| v . . ‘
Independent ‘ 3 ,
Research . R _ .
Institutes . 5 3,000{000 200,000 8,000 |- 2,000 - 18
Museums © 2 | 300,000 | ‘175,000| 460 . 200 2
" Banks 1 | 50,000 10,000  300]  T"r00 2
| Industry - 3 /100,000 |+ 18,000 3,000| - .750 .3
/| commerée 3 - //' 150,000 15,000| 1,200 600 3
Professional v A T .
Societies andf ¥ o L - L
Associations 2 _ 100,000 - 100,000 2,600} 700 4
. - |'Total ) 50, 25,000,000‘ 2,500,000 70,900, 17,500 - 400
. - | P -' : o R _ Q . .
. - . « - . o_. ° . » . .
TABLE 1IE. - _STATLSTICA%L}EKEUU&Y OF EXPENDITURE FOR THE YEAR 19— '
. v * . (example of firct stage output) i
) . X /
) Type of Local Ty -
expenditure. currency 3 .
Total expenditure | 25,000,000{100% il , | )
| atquisittons - | 12,500,000 s07% . .
|- Bosks " 8,000,000| 647° | o .
‘Periodicals 3,500,000{ 28%°. © of total ‘expenditure
Othér types. - - 0 O of totdl'expenditure
of material - . 500,000 4% for acquisitions
Outside services 500,000 4%9 ¥ Gf total manpowér
N (b os . .
Manpower 8,000,000f -32%" ~
‘§ Professionals " y )
o on all levels 6,000,000 75% - | AN
* Supporting staff | 2,000,000 25%? '\\
Maintenance of BN ) A
~ premises and ' ‘ é“ ’ R
equipment 4,500,000 16%" ° , ¢ -1
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) APPENDIX C
! _TABLE III ~ STATISTICAL SUMMARY OF MANPOWER e
. o (examnle of first Suage outyut) ‘
. } ) Type of « Total 4 . % of ‘. o, _\
¥ - staff' - numbers | +»  total SN '
ot — - " v . ' : \
. All staff employed . 400 100 SN
University-trained , ’ ; ‘ T .
'in all disciplines 100 ] 25 <. \
R University-Efained e - L |
in librarianshiplor ot o B B oo
information science 40 . 10 v LS
Non~universit§ trained s - ‘
in librarianship or . : ’
information science 150 . 31.5 : f !
Supporting staff
(clerks, reprographers, ‘ . . '
binders, etc. ) T le/ - 37.5 ”
All (except. suPPOrtingN 0 . < R ‘ ' (
staff to be retired : s 1 A R SN
* | by 1980 o 100 . ° 40 | .
» “ . . : » LY st

L)
. %
Y
. a - . N . -

PR
TABLE IV - STATISTICAL SUMMARY OF UhIVERSLTY—TRALNED MANPOWER
BY. DISCIPLINE AND_NUMBER OF FACILLTIES TO BE SERVED, .
(ewamvle\of seaond stage output)
" T?ﬁe' of Number 1% of { -Number of B " .
training of staff | total faciiities.
\ ) N - .| to be served’ .
\ Al disciplines - 100 100 . 50 °
Humanities . 43 43 10 C ,
) Social sciences | 30 30 15 v N o
Exact sciences _ o . 1. ' .
and engineering e 2 f 2 -7 R | o .
Medicine and - | . . ] ST
life sciences . 6 - 6 12 ' R
Earth sciences ' o ' .
Agriculture _ -3 13 : 4 - : "';}
Librarianship or | . - | - ’
ot information \ e , L ,
science only ’ 15 15 50 ’ o
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APPENDIX D

@

N . . ) ° : \ :
. ~ :
\\. N . . - >
. A .

: INISTRY OF POSTS. EN"I“ RIN" SERVICVS ‘”“TRnL

C)“f‘*?"?ire;lo 62157, POB 81, 85 Summer St., Phon¥ 057-B
Head of Library: Mr. John Doe.

Hours: Mpnday to Friday 08.00-16.00," Saturday 08.

*Subjects. electrical engineering; electronics,
‘*Holdings? 4,000 books; 350 currert periodicals;’®

ECHNICAL LIBRAR!. .

, Telex 057~ 341,

Founded 1963.

00-13 00 *Serves:
anagement

tandards for tele-

communication equipment;

collection of UPO and ITU\ reports; collec-

tion of trade catalogs of telecommunication equipm

Pt

- E ‘; - ‘GD ‘ o |
‘<. I — . S ' . \\
126. PAINT AND VARNISH COMPANY. PIGMENT. DIVISION LIBRARY,

» Tantalla 61087, POB 159, 34 Spring sc., Phone 031-7634. \ ’
Head of lerary Mrs. Joan Doe., Founﬁed 1971

“ Hours: Monday to Friday 08.30-14.30, 'Saturday 08.30-14.00 t;erves.

. A

employees and customers of the company  *Subjects: chemistry"
chemical engineering *Holdings: 2,500 books, 80 current periodi-

_cals; English, Cerman and French patents, 180 reels of mlcrofilms,
company reports.

aLegend S .

(1) Running number of entry

(2) Parent organization L ;

(3) Name of facillty - : : B : o
- (4) Town _ v o o

(5) Zip “code ' '

/t." ».

)

By

The entries are arranged in straight athabetzcaZ order or by geogruphzcal
areas of the country; in the zndzvzdual area, in alphabetzcal order of entry.

?
i

s
’

>
]
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" KWIC INDEX OF ABSTRACTING AND INDEXING SERVICES: . - ‘I.;_ o
RECELVED 'IN THE COUNTRY.  (Sample éxcerpt) < = . . °. =

S - . s 2 - coE

<

-

GGeographical'Abstracts Sec. .B

T, " . BIOLOGICAL ANp ACRICULTURAL INDEX . - 002
International Abstracts of BIOLOGICAL SCIENCES I f?ooof

B

BUILDING'SCIENCE;lAbstracts 035

e ne e

Excerpta.Medicae‘CANCER N "5 e "Ew\if - 0067

. ‘Excergta;@edlca CARDIOVASCULAR DISEASES and = -\ . 3
‘ , . Cardiovascular Surgery *© ' o 0091
Excerpta Medica, Cardiovascular B ' . r’f. L S

: Diseases and - CARDIOVASCULAR SURGERY = ., . 010
Geographical Abstracts Sec. B, e . .
Blogeograpny, Ckimatology and, CARTOGRAPHY S 0047

. CHEMICAL ABSTRACTS = . - ool

- S N o029

/ I o Co -, 0201
Geographical Abstract- gz2. o, -, . : L

Biogeography CLIMATOLOGY and Cartography © T 0047

C : S - GEOGRAPHICAL Abstracts Sec. A, T RS

. AR - R Geomorphology I -~ - 0083
4 i GEOGRAPHICAL Abscracts Sec. B, -

. S Biogeograpny, Climatology and ‘ S

: . ] . Cartography o P 0047

o lﬁr_;w _ GEOGRAPHICAL Abstracts Sec. C, L

' " Economic Geography v 0047

Geographical Abstracts ‘Sec. C,

. T \Economic .GEOGRAPHY L e .OQ@?
'&é, : B o , ‘ T w,oggg
. Geographical Abstracts Sec. AF GEOMOKAHGQOGY e ‘{-9047*
Excerpta Medica, Gerontology and GERIATRICS SR '-“ . “G‘GOO9l

Exce;pta Medica GERONTOLOGY and Geriatrics R CQOEL

K o 152-'

0.




T o vv | . - ' T ’ .
5 o] . \t ; (v \
- NO‘I.‘E TUIS IS.A FRIE. co:z"nRUCT 5D RECORB! © APPERDIX F
Data Base of World's ‘Abstracting and Indexing Services 001 Recor number ‘ 002 Sequence'numbcr !
" (FID/NFSAISPro;ect-) - o OO q"A , \
\e QUESTIQNNAIRE/INPU'[ SHEET 005 Source co&k\ 006 LC Call number
for Orld Inventory of A‘oétrac'tmg and. N Ng?’ll 3.?- &H304- 55? >

L de ing i *
ngexing Serv ces 000 TITLE ELEMENTS

o10 Complete title (in- orrgmal languag\'\—Roman alphabet) ’ - T T .
t A t BT
' 6\0(.0'9‘60-[ b&t \"a.C S o \
- [ors Abbrevmted title PN t 2 ’ ’
T T Biel Abstr
025 -Subtiile-(in original language~Roman alphabet) i o <, \
030 ASTM 035 SSN ' , \ _ s ! -
| BA% 0006 — 46 LN
040 Engllsh translation of complete title (0I0) (unless meamng is apparent or service well known under ‘original title)
v [N . . N X N
v . s o . L - e \ .
050 Journal section (full title in a;ga{m language- Roman alphabet) . - o T — i s *
Y ! o ' h 5 2 .
’ . . N - R . . . ,\':l;‘!‘ K
! : \ ‘ A .o « ' "". Co \-\
P : . . " ‘ - o ‘ . ‘ - i .
 [055" T6urnal section @abbreviated title) : ' —
R e Iy ) N By . .
090 TITLE NOTES . ‘ . g 1.
\ . «
- _ 100 PUBLISHER ELEMENTS
. oy . . .
ItTo Issuing organization (full name,in original language—~Roman alphabet) - i . -
' : A . . ) ) . . ——n
., 415 *Abbreviation (if commonly- used) | 120 Full mailing address (in original language —Roman alphabet) .
i - e ’ ' A .
125 Country code ,\ _ . o - T , . ' 3
A - . t
ASS

130 rPubhsher (full name in original language Roman alphabet)

8 ! 0 SC“ e—V\ ces ..LVI fo rm a—k‘ on S envi C—e. 35 AbbreviatiOn (if commonly {used)‘,,

;V%Worsmm_e — ' : _ " — V_. Iy B { OS‘S‘,
- W. King

i leo Full mailing a dressof he pub, her (in orrglnal IdnguaverRoman alphnbet) -+ .
2100 vch Street "F Box 56, ’Ph. La[(eLph -~

145 Country code

?@"”" SUL\/OLVHCL 4L7//03 USA’ Sl PAU ‘

m..‘%'ﬁ'fmm,“ e
, 30 I"larkef: S‘tf‘c.é.'é ?hll@de Lph,a (-Pé’ﬂn.fyz(t/ﬁn,a >

44404 fz\M

. (*) for further. reference see : "World Inventory of Abstracting and Indexmg rvices. =
, 1omt FID/NFAIS Progect"' paper submitted by Stella Keenan to FID Congress; Buda.pest,
'972' ; * o - A% - . °




\ . . | E ’:/ ': .. . ) .

__ , o smmmr \
. {450 Source Tor Grdevs if Gther than publisher {if sotrce Yy issuing orgamization (110) make reference here) ° —
) '?,,5?‘—‘%-(561"({5/‘&‘(:’601(—{@ r;"f ¢ ~ « ‘C.uv*n ew"f;-., US- go \-’ie-vf?b#te,ﬁl"f"
\B B F?\"Jm‘t’::'mg O “F('C(’. N S
(e [ BERES  ents \Department, |
WAl Washingtal, D C. L, USA -

190 PUBLISHER NOTES

*

€

._“’ . o . ‘\ LN
& . ) \ )
M \ ~ ]
. o Ay - » .
£ : T —_ Y
N Ll
L . . . 200 HISTORY ELEMENTS
201 Beginning year 202 Ending year 205 lnterruption(s)-bcgiéming year plus month | 206 InterrGption(s)\-ending year plus month
B L - * . i N !
4426 : | March 44%c RS AN
209 Publication notes o o R " Yoy '
a AY -
\
/_ |
#210 Predecessor title(s) . ’ . ] T '
. o
;
« ¢ ’
" L T - v
*220 Separate language title(s) ) . S -
. . , - '
[~ - N . , - , .
C/ . - . . T I

750 HlSTOR‘YNpTE = D | R - .
ib’!‘(’err'"ccp‘éed : bc'caoasge\. of fm.cza’eciu'a{ef .-0/Qera‘f(“om N

rf?(é_C‘ (‘é t"fffg

l
B

‘ 300 FREQUENCY ELEMENTS o '
- [310 Trequency statement 330 FREQUENCY NOTES _ . _ ]

d . . : . . ' . a .‘ © a .

| s
- ) had -
. 350 PRICE ELEMENTS - ‘ -
370 Price Yo coubtry of publication 375 Price outside country of publication . \' 380 Price in US dollars
(in domestic currency) - _ (in domestic curfency) \\ ‘ r :

' 19@. <E 4;000 oo T i - 9_ - — '
3% PRICENGTES . - . = 7 = — RS — : -
\ Bio Research Ioeer /'ﬂc‘/ﬁc/ﬂ’/f th vab Scropton -
N e ' - . o0 A

. . B . . . '
\ . - .
\ o

© Contiguation

. |Tas 42‘3
| 19¢9
143

wb® P 300.00 | 1e_ VR NG : -

1830.00 non-, ra.’.f dnd acteicationg m,rf/ Fatioas B
% CY0:00 o '/57‘0/‘;,‘"6 ﬁﬂé(,‘lé'{aCaft ok (- /Ii"f, .fq €; 0‘4 - O
$ §00.00 non-profit Gl ebfucatioial institations

-

* = lifkage clements, sec REFERENCE SHEET - ‘.‘ .
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APPENDIX P 7
' 400 CONTENTS-ELEMENTS

.

" Taro Nurﬁbcrof items published m
103 Ao .

RTYA 435 cov
1973 AR a/o(ss:)

19__°

9_ . .

4

1974 . ,..A_M(Es':)

K s .A.=Abslracl§‘ B = Both

W

- R= Rcfcrxgi U= Unknm-
XL . Jov

‘1430 Cumulative total number of
items since start up
to December 1972

435 Average number of words -
per abstract

200

-Taao Time lag between publicatign in primary and secondnry source’

3 ¢ mun‘fhs

450 Total numbet of;bumals

: ,scanned 3;>

(

451 Number of journals scanned ¢

(domcslvic) ‘2 ,000

-

4,56

455 Number of journals scanned (foreign) E .

£y
v -

co

470 QOtker (specify)
al :

.

|

475 Ordér for arranging the ite

623 S«

ecf

s m the service

categories

ted //ej de A //7,,//5,(

7

J
490 CONTENT NOTES R . R = "
. ' \ .
¥ ‘ .
o 500 INDEX ELEMENTS Vo
Slo. Author index |511 Author indbx frequen.cy 512 Cumulative editions of author mdcx—-frequency
Y each (8sue Gnnwdl _
515 Sub]cct mdex 516 Subject index frequency . [517 Cumulative editions of subjéct index— frequency R R
(,’('tC‘/v y .Sf-télt:'-' an £ wa ; )
" {520 Order fora anging the subjectiindex .
: C 0/’"/)4{ er - /Oé rme

-

G0 8 Lok

525 Llst of periodicals (if yes, frequency statement)

v
™~

r

530 Other indexes (if yes, type and frequency statem nt)

¢766€M'k :C’ dac/7 1 SSue

e /( fe(/ (U’?A/)t,cts l/[‘-

535 Condmons of availability of indexes (¢.g. pnce. form)

o twemicila e 11/h’/c+e$ AV

N

|545 INDEX NOTES R ? ~r
/ . A T
? N B J . Y
. \\, ' " - ’
1 ; v * i} N . ave
b 550 LANGUAGE ELEMENTS. . i\

560 Language of servnce
Englis

AN

62. Language’ codc

\ N 'I \ \\ EA/C;.

565 lznguége bl&deﬁlf different from lah\guagc of service(560)

&«\

56'\# Language code

' Wm Se condary lau Juste € leten l‘S’

Tag .

.

Ih”é’—f’é&‘ //// E'IJ///JA ant/ /7‘?/764

- .-
590 ‘LANGUAGE NOTES R i \ .
. = T \ -
N v \ .
. : TN

F:/?L'S

72 Sec. (auguagr codle :

. e ¢
.
L 3 .
~ . -
14 - * 1 h "
. Iy I ° \ ; 0. .
S. - 45~ :
¢ Y] a B kN - \ h
v . ¢
R s @ ] A
, . ’ e * 0 P -
. N -
- Q ‘ ) B X
ERIC < 5.4 :
| d IS
=ERI , 24 :
&5 1 : 2 ’ Ta
- v ..
f . » W¥ )

" Number of other publncauons . [460 Books,mono-[461 Reports , 1462 Patents 1463 Conf. pr - Tada Disserta- T#es_Reviews,
. scanned {if number unknown, graphs : >/ : ceedings TYtiaps. ‘\
Jindicate only Y = Yes) ‘ / K .

~ ;

/(c le T;h/‘&'%ﬁ u/zm%z‘é fcc'éfc‘/"t,ol(tm,’ "
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v W 2 . 650, MEDIA ELEMENTS
R s » &
: ) Pringed . |660 Printed |665 Punched catds [670 Mnchme-read- 675 Microforms (fiche, 680 ther (spccify) e
! joumal 'y - |cards . JUncl. edge- able ‘ + | catds) Ce
; R nolched cards) lnpcs . . | Specify- .
690 MEDIA NOTES MR . -
also a\m«l%le . on m:cr'cF lm o Do
" . ‘ - B » : ’ o .'“ 4’- ‘-"5 : , . ! R .l . ; E »
' — NS : . - P ..
' v 700 COMPLEMENTARJI senvnc@ ELEMENTS T S
4 _ 9 - ; L : 8 “" . - P
g . Y = Yes , {)c\cripnon of ser\nce . G P:ibb"indidlidn R
R N 0 s - o z ..
O RepomnapR e B Phu{w Co,a ¢s f mu-i(' cf{’m& ree. hf.pan -l
Y I S request
y ‘ 7;! Tr'anslutioin. services ) . . . : - ' — 2 v, R
o a A A . ‘ ey . : .
LN ‘ . ) Q 5 . M L - - ‘. ey i
712 Loan services . . e P A\ I
* ".' ‘\ ’ y ' .. . . .\ " " : : o .‘ . . A9 : )
) [} : ) - <. 4 R N s .. )
3 -‘ Tscarch ; : S M S N e
713 Special searches ’ . i Y = -
e . SR rﬁfvv) SPec {.—( ve Searah . $ 4s6. 00
L e ! >/ ve . Service o Mindmum eh‘"yt’,,
. g LS. . , <
* 714 Special bibliggraphies T T T - N N RS
» o i . S . ,:”’ . b . L A ¥ v. 3
715 ~Selective Dj l f N :
clective Disseming '°"°‘ i Cut n;enf % (—em tu S' 14?2 § 920.00
ST . Alerting Search erwc*e 7
- v : e
: . y CLASS) per prefite |
\ 720 Published thesaurus . %, . . . .
, ) ! : v b b -7 . 7 S )
- . : ) ) B . v ? .
Lot . - a . - N
25 Oth i if; : . ] - A p
7 o er services (specify) ﬁ\‘/ﬁ“ de ] f‘O . l‘Vi 6(@—\— es ) l o
. u-.--. ! LI 4 ; ’ ‘ ! ’ . & °
750 SERVICE NOTES R "' . .
. s . . . <) ) /. ‘
’ : . o —
a 4 ‘. © PR -
- v a ! B 3 ’ )
o ‘ _— ) 800" SUBJECT ELEMENTS R . .
810 UDC number(s) 820 Keyword(s; ] . : - *
q . : -
5% | b.atog ~ \ R
. ? b . i -‘J j‘ ) - < . v 2
. QSContmualion = ¢ ° NS .
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