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‘ Thls document outlines the policy and review
procedures of Schenectady County Community College cn continuing-and
Gfareer appointments. The policy was adopted by the Board of Trustees

o establish conditions under which staff members couald, for the
first time, receive appointments for more than one year. The policy
applies to instructional staff (continuing appointments) and
professional noninstructional staff (career appointments) in
fudl-time p051t10ns. The process for contlnulng or career appointment
begins in the fifth full year of service by the staff member. 2
recommendation is prerared by the immediate supervisor and is
forwarded with appropfiate background information to a committee

, designated by the president, then to the respomnsible dean, then to
‘ the president, and finally to the Board of Trustees. At each step,
the recommendation of each reviewing official is added to the body of |
documentation. Action by the board is final and cannot be appealed. s
This process is repeated after five full years in a continuing or - %
career appointment. The policy also stipulates that the total number {
of continuing and career appointments may not exceed 60% of the total
nunber of positions to which the policy applies, and further provides : i
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for terminaticn of staff members for physical or mental incapacity,
cause, Or retrenchment. (BB)
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k:) Memo to: All Members of the Professional Staff:
. _— ¢ From: President L.arsson /g .’/ﬂﬁf\, N
Date: - Marc /50, 1972

Subject: ‘;/Continuing and Career’ Appointments

N . -~

oard of Trustees has established the attached
icy on Continuing and Career Appointmqyts, effective
as of March 13, 1972. The purpose of this action by
the Board of Trustees, taken upon my recommendatian,
was to insure that each present and potential member
of the fulltime professional sta?? would have a clear
_understanding that /it will be possible to receive an
appointment for more than one year at the College, in'
the future, and the conditionf under which that would be
- * true.

The

In determining eligibility for a continuing or career
appointment, each full year which a staff member has
already sewved at Schenectady County Community College
will be counted, even though the policy has just become

effective. .

The Committee referred to in tke policy statement will
consist, ultimately, of members of the professionals
staff who hold a continuing or career appointment.
Until that 1s possible, the Committee will consist of
. members of the staff who are not eligible for consider-
N ° ation for such an appointment at that time. '
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POLICY OF THE BOARD OF TRUSTEES ,
.4+ - SCHENECTADY COUNTY COMMUNITY COLLEGE PR
(March 13, 1972) L e
i by
CONTINUING AND CAREER APPOINTMENTS - T~

I. Continding Appointment

. A, Definition

A continuing appointment shall be a five year term appointment to

the positions liéteé in the definition.

-

C. Procedures
]

1. Between Septémbe} 1 and November 1 of the fifth full

year of service by a staff member, who has held a bosition‘of
academic rank during each of the preceding four years, his ]

immediate superwisor shall prepare a recommendation as to whether " - ]
1 4 A}

or not the staff member should be givenwé confinuing appointment.

This recomﬁendation, togethér with appropriate background data, 2

]

shall be forwarded to & Committee designatedxby_thé Presidenﬁ,for

td
)

that purpose. The/?ommittee shall make its recommendation and

: ¢ )
forward it to the Dean of Faculty, together with the recommendation .

of the immediate supervisor, prior to December 1. The Dean of

|1

Faculty shall forward all of the material, together with his own *
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recommendation, to the President, who sh make a recommendation ,

\
[

- \ .
to the Board of Trustees for action at fts January-meeting. The "
-~ “‘ . ’ .

staff member shall be informed of the action prior %ﬁ February 1.
[ .
All recommehdations and materials prepared for,this action shall be—

placed in a separate file in the Office of the ‘President. There

shall be no appeal of the decision qy the Board of ?rﬁsﬁees. N ;
2. Between September 1 and ANovember'l of the fifth full

.
g .

yedr of ‘a cgptinuing appointment, the same procedure as outlined

.in paragraph l)éhall be followed for each staff member holding -

~

such an appointment. * ‘ o

3. © 1In the case of a staff member who has been denied a

continuing appdintment, he shall be giyen an opportunity xo‘pcbept

€ -
* ]

a one year term appointment for the following 2cademic year,-:after. -

“ - ¢
o )

whieh time his appointment shall not be,fenewgd.t

,
~ . .
-

II. Career Appointment

A. ' Definition - T T, |

-~ ol ) -

-
.\ . _A,»._‘ N . \.\.

- <., .~

A caree:\appointment shall be a five year term appoiﬂtmeut'to a’

o ~ ) .
full-time position ofxgechnicgl specialist, technical assistart,

Te ~

college nurse, educational 0pporfhnity coordinator, counsellor,

L]

assistantito the'registrar, director of nancial aids, director, ' v

- of student activities, assistant librarish, assistant director of
& . A~ R

continuing_edﬁcation or educational communications specialist,

[y

which shall not be affected by the concurrent designatiop by

some other title. I‘ shali be terminated in accordance with the

LY

provisions of this Policy. . . lﬂ
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B. Eligibility /
< . (

All full-time members of the professiona sta?f who hold one of, the
positions listed in the definition. -

.

- /n
C. - 'Procedures \\\\\\ .

- 1. Between September 1 and November 1ot the/fifth full

’ !
year of service by a staff member, who -has held one of the

NS

positions listed in the-definition during-eaeh of -the preceding

four years,whié immediate supervisor sQall repare a recommendatiof

.

as to vwhether or not the staff member should be given a career

- +
o .

appoinfment. This recommendation, togetherlwith appropriate back-

grdund data, shall‘be forwarded to a Commitq
\\ ) | »
President for ‘that purpose. The Committee shall make its
. A
. |
recommendation and forward it. to the Dean responsible'for that

* -

ee designated by the

position, together with the recommend?tion'df the immediate sdper-
£ -

visor, prior to December 1. In casé€.the Dean and immediate super-

IR * . U

“visor are the same_periow, the Dean may.wish to add additional ~

comments aftérxreceiving &he recommendation of the Committee. The .
) \’". . “ v # . / - ,
Dean shall forwara\al&;:i;the material, togethetr with his own 7 . s

) . . "7
- recommeﬁdgtion, to the Preésident, who shall¥make a'recommendéf;;n .

! \ 0.'."-1 - ) .
to the Board of Trustees for action“at its January//eefi;;,- The . R
staff member shall be informed of the action pria//to February l Wt

All recommendat&bns and mgg'rials preparegﬁfg; tiis action shali >

20130y, .
. ‘0. I diag . .

o / ‘ s
, be plaéed in a separate file in'the Office of the President.-, DA

There shall be no appeal of the decisiondby the Board of Irustees..
3 v : . i
2. Between Septesibfr 1 and’ Novedber li\of,the fifth fO1l - ‘
- P ' '. : . T - ‘
year of a career appoincmeét, the same procedure‘askouﬁliqed i
- . " N ° v‘ *

paraggaph 1 shall’be fbiiewed’fpr-eeéh staff. member holding such . ° .
: . - ' . .

. an appoinimept. . G ) ' o o ﬁ' . ;
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‘ 3. In the case of a staff member who has been denied a
cateer appointment, he shall be given an opportunity to accept
a |one year term appointment for the following academic year,

after which time his appointment shall not be reneved.

i

III. Limitations o

1. \Notwithstanding any of theprovisions of Section I

or| IT of this Policy, the total number of continuing and career

appointments held by Séfff members in a given year shall not

<

exceed sixty percent of the total number of positions, vacant or

otPerwise, as listed in IA or IIA and provided for in the budget
. 3 N . A
" of that year. Furthgrmore, the total number of continuing and

f

career appointments held by staff members who all report to a

given immediate supervisor shall not exceed seventy perqgnf/;;i://'
N 7 - )

2. The Board of Trustees reserves the right to waive any

-,
0

the total number of positions as described above.

of the limitations in this Section, if it deems it to be in the

+ ° .

best in;eresfs of the College to do so.

Iv. 'Terminagions

A. Termination for ﬁhysical or Meq£a1 Incapacity . -

The services of staff members may be terminated at any time by the
Board of Trustees, after receipt of the recommendation of the

N s
President and upon medical advice, for mental or physdcal

incapacity which preiggts such personag from adequately performing

their duties.

[
B. Termination for Cause ) : ~

The services of staff members may be terminarea for cause at any

time before  the completion of a five yéar term appointment, which
I . v

sﬁall consist of inadequate performgnce of duties, misconduct or

. , . "
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the contract Grievance Procedur .

'f:C. Termination for Retrencﬂ;ent

The services of‘any staff member may be terminated in the event 3~
| of financial or program retrenchment; The President shall give '

due consideration to the .question of seni;rity in making his A

recommendations to the Boardfgf Trustees for their action. There

shall be no right of appeal from such action by the Board of

Trustees.
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