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- I. THE TEACHING FACULTY - .

- . i

The teaching faculty of Le Moyne College is made up of those persons who
have received ap appointment to either full faculty status or adjunct faculty
" status at the College. Appointments toAfull-faculty status are made by the
President of the College; appointments to adjunct faculty status are made by the
- Academic Dean, when explicitly delegated by the President, provided that the con-.
ditions of the appointment are stated and agreed to in writing.

Full faculty status is conferred upon those who are appointed to the rank
of Instructor, Assistant-Professor, Associate Professor, or Profegsor. Members
of the-Le Moyne College teaching faculty who hold full faculty sté@us are eli-
gible for tenure acéording to the norms and procedures set forth in, this Hand-
book; they are also entitled to participate in general faculty meetings and
-meetings of their department, and in each case to take part in any vote called
for by the chairman of the meeting. Those with full faculty status also possess
the right to vote for, and-be elected as, teaching faculty representatives teo
the Academic Council and Student Life Council, in accordance with the Constitu-

. tions and By-laws of the respective Council. - =

Adjunct faculty status is conferred- upon those who are appointed to teach:
at Le Moyne College, but who are not given full faculty status as defined above.
The appointments of those holding adjunct faculty status are temporary, usually
for a term of two semesters, although-they may be renewed. A faculty member
with adjunct faculty status may be appointed to serve on either a full-time or
part-time basis; in either case he will be assigned by the Academic Dean an -,
interpretative rank based on his professional qualifications. Those who hold
adjunct factlty status are not eligible for tenure at’ the College. They are
entitled, and expected, to participate in general faculty meetings, and in
meetings of their respective departments.

-
. 3

\ ) - -
" I1. ACADEMIC RANK: NORMS OF APPOINTMENT AND PROMOTION

o

A, Inscructor., : -

" 7 Appointment to the rank of Instructor is made on the basis of the.follow-
ing qualifications: . S .

-

1. Possession, of a Master's degree or an equivalent professional dééree.

2. iPreviods teaching experience or presumed teaching ability.

~

3. A commitment to professional advancement .- _
4. Posséssion of @ good character and an ability to relate to students .
and colleagues, as well as the degree. of competence normally expected
" in a‘tea%her, director of students, and serious scholar- N

L
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B. Assistant -Professor : - - : )

_ . Appointment to this rank or promotion from the rank of Instructor re- .
quires: ' . _ . .

‘

1. Possession of a Doctorate or equivalent terminal degree.

4

2. ‘Previous teaching experiencé which has been adjudged satisfactory, or
presumed teaching ability. ‘ . L

3. "Evidence of commitment to professional advancement.

4. Possession of a good character and an ability to relate to .students _.
and colleagues, as well as the degree of competence normally ex-
pected in a teacher director of students, and serious scholar. : ,

5. 1In_the case of promotion, evidence of satisfactory performance of
assxgned non-teaching responsibilities.

C. Associate Professor

Appoxntment to this rank or promotion from the rank of Assistant .Pro-
fessor. requires:

s

1. Possession of a doctorate or equivalent professional degree.
"2, A minimum of four years' experience as an Assistant Professor.

, 3. Evidence of recognition by colleagues in the same field of scholar-
o : _ship .

4. Contributions to the‘advancement of knowledge, either through publi-
cations, research projects, or similar professional activity in the
individual's major field.

5. Demonstration of a high degree of competence in-teaching.

6. Possession of a good character and an ability.tn relate to students
.and colleagues, as well as the degree of competence normally expected
in a teacher, director of students, and serious scholar.

D. Professor
Promotion to the rank of Professor requires:
’ . \ . . . ]
1. Possession of the earned doctorate or equivalent terminal degree.

2. A minimum of'four years' ekperience as an Associate Professor.

3. A*ninimum of ten years’ total teaching experience in, a college or uni-

. versity.
‘ s 4, Outstanding teaching abilit - ‘
5. Generalirecognition among scholars snd-educators. ) v ’
- . , ‘ -2- " ' r
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6.. Publication of books, ar&icles in recognized journals, monographs,
or similar published evidence cf scholarly work, since acceding to
the rank of Associate Professor.. : ’ '

7. Participation in the activities of learned societies.
8. Mature possession of the "personal qualities mentioned: above and gen-

. eral respect_in the College community for past accomplishments and pro-
co. fessional stature, N LT, .

4 - . -

E. Professdr'Emeritus

A former member of the faculty who has retired from full-time teaching
may be given a special life-time appointment as Professor Emeritus by the Presi-
dent of the College after being recommended for this rank by the .Committee on
Rank and Tenure. ' ‘ .

F. Exceptions to the Stated Norms of Appointment and Promotion o -

1. Although the norms for the various ranks require the actual possession
of. the apprépriate academic degree, allowance is hereby made for speci-
fic instances of individuals whq have achieved “an extraordinary level.

. of competence in a particular field of endeavor,- as manifested by gen-
eral public recognition of their ‘accomplishments. These individuals
might be musicians, artists, poets, novelists, playwrights, statesmer,
etc. Upon the recommendation of the Rank and Tenure Committee, the

. degree requirement may be waived in order to permit the appointment
or promotion of such an individual to a faculty position in the College.

2. The promotion of an individual from the rank of Instructor to that of
Assistant Professor may be made at the end of four years of service
aé'fhgtructor, even though the requirement of the doctoral degree has
not been met. However, before such action is taken, the Rank and
Tenure Committee must obtain firm and substantial evidence that rea-

‘ 7 sonable and solid progress has been made in the acquisition of the

‘degree, and that the requirement will be met within an acceptable per-
iod of time. . o

3. In the case where there is a practical impossibility that an individual
- faculty membem will be able to proceed to a doctorate or equivalent
terminal degree because of definite and sound reasons, promotion to . -
-.the rank of Associate-Professor is allowable, under these two conditions:
first, the reasons given for making this exception must be subject to
investigation by the Rank and Tenure Committee, and, second, such a pro-
motion may be made only after the individual has completed twice the
ordinary time in rank. This exception is allowed only for faculty mem-
bers who have demonstrated exceptional merit in the College's educational °
program and whose service to the College has been completely satisfactory
in other respects. This exception is furthermore subject to approval
by the Board of Trustees. - '
4, Since it is generally recognized that the publication of scholarly work
is the highest proof of professional competence, no promotion to the
- rank of Professor will be made in the absence of .such publicatior,

@ ’
" ' " - ) 8
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However, in exceptional cases, outstanding service to the College
that inhibits publication by an individual with & proven capability
for the same, may be deemed partial fulfillment of the requirement
of scholarly publication for promotion to this highest rank

G. Teaching Experience

Years of service in full-time teaching at other institutions will be eval-
uated and taken into account at the time of initial appointment to ,he faculty of
the College. ;

z
)

. III. RESPONSIBILITIES OF FACULTY _

2 -

Appointment to the Le Moyne College’ faculty constitutes one as an offi-
cially recognized member of a distinguished profession and imposes corresponding
professional responsibilities. As a faculty member, the individual should regard
himself not only as responsible to the College, but in a true sense respon31ble
for the well-being of the College and of his profession.

As an academician, the faculty member's pr1nc1pal task lies in the dis-
covery, organization.and communication of truth. He is encouraged to partici-
pate consistently in significant scholarly research worthy of publication and
to take an active part in the meetings of learned societies and educational
organizations. As a-teacher, his principal concern should be to stimulate effec-
tive participation by his students in the learning process to the full measure.

* of their abilities. In exercising this concern he should spontaneously recognize

each student's right to fair treatment as well as the. importance of an atmos- .
phere conducive to the learning process. As a member of Le Moyne College he
should actively promote and .defend the academic and human values the College
stands for.

More spec1f1cally, the responsibilities of 1nd1V1duals hold1ng full
faculty status include:

1. satisfactory fulf1llment of teaching duties in aSSLgned courses or
their equivalents.

2. Observance of academic regulations concerning course schedules,
examinations, cancellation of classes, grading, etc.

3. The preparation, proctoring and correcting of student examinations,
the direction and evaluation of student papers; reports and projects.

4. The regular academic counseling and guidance of students. The fac-
ulty member is expected to publish conveniently adequate office hours
and to be familiar with the academic regulat1ons and curriculum of
the College.

5. Participation in official College and Departmental functions.

6. Service on Department and College committees.

1 o« ) . . _4_
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7.° Cooperation with administrative officers in the execution of per-
‘ tinent College regulations. :

8. The maximum teaching obligations of full-time faculty shall not ex-
ceed twelve lecture hours weekly each-semester. If one holds any
. other remunerative position elsewhere, educational or other, during
o the weeks. of active teaching and examinations, he does so only with

the written permission of the President of the College. -
- 9. Though membership on the faculty  in_no, way derogates from one's right '

of reasonable dissent as a citizen or as an autonomous person in a

rL communjity of scholars, the manner of exerc¢ising this right is-ex-
pected to be appropriate to the dignity of one's own and his colleagues'
profession, .and consonant with the ideals of reasonable resolution of
differences. Faculty members therefore are subject-to College policies
and sanctions regulating the right of demonstration and the mairten-
ance of public order, as contained in Appendix C of this Handbook.

Responsibilities of ad junct teaching faculty include all of the above,
except numbers 6 and 8.

IV. PROMOTION AND TENURE: POLICY AND PROCEDURES

The promotion of a faculty member to a higher rank is made by the Pres~.
ident of the College.  Tenure is conferred upon a faculty member by the President

of the College upon authorization of the Board of Trustees. ° o

A. Committee on Rank and Tenure

The Committee on Rank and Tenure shall consist of seven tenured members
of the full-time teaching faculty, who hold the rank of Associate Professor or
full Professor. At least four of the membership shall hold the rank of full
Professor. Members will. serve for one-year terms, indefinitely remewable. Terms
shall extend from July lst to-June 30th.

By May lst of each year the President of the College will appoint from the
rank of full Professor the Chairman and the Secretary of the Rank and Tenure Com-
mittee for the coming yearly term of office. Then, all faculty members holding
the rank of Professor will elect from their own rank two members to the Committee.
Finally, before Commencement the Academic Council will elect three additional in-
dividuals to complete the membership. -

. In making their selections for membership, the Academic Council and Pro-
f2ssors shall exercise due regard to insure that at Teast the broad areas of
‘Humanities, Physical Sciences and Social Sciences are each represented on the
Committee. . If necessary in individual cases, upon recommendation of the Rank
and.Teﬁgre Committee, an additional voting member who is knowledgeable in the
applicant's academic field may be ‘appointed to ‘the éommittee by the President.

-
[ . + -
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. N i
B. Norms for Granting Tenure . ! o )

, @ . . oo )
] The two basic considerations which shall guide all decisions to confer , ‘
- tenure are the qualifications of the faculty applicant and the needs of the Col-

lege. ) o

@ -
n

Conferral of tenure by-the Trustees of the College should be regarded as
an acknowledgement: of outstanding qualLfications in ‘terms oﬁ educational back-
ground, teaching effectiveness, service to the College and proven potential for
research publication These qualifications will be estimated not only as re-

- flected in past achievements but "also with a view to cont1nued and even increased
contribution in the future. -

3 . ) « -

Since academic tenure guarantees, under ordinary circumstances, continu-
ous appointment of a faculty member until he reaches the age of retirement, its
conferral must be consonant with the needs and future plans of the department.
and College These needs include the overall distribution of faculty by rank
and field of, specialization, the prospective development of the curr culum, and
desirable emphases in particular fields of Specialization. '

C. Notification of Tenure

) Before June 30th of the sixth year of full-time service including full-
time faculty status at other institutions of higher education in the United States .
(or before June 30th of the third year at Le Moyne College in the case of faculty
with three or more years of prior full-time service at other similar institutions),
a faculty member.must be notified as to whether his appointment will continue on
a tenured basis after the seventh (or fourth) year. The effective date of the ten-
ured status will normally be September 1st of the calendar year following such
notification »

D. Procedure for Conferring Tenure

In September of each year, the Academic Dean will invite all faculty mem-
bers, who shall be chronologically eligible to receive tenure 24 months hence, to-
make formal application for a tenured appointment. All aspirants to tenured posi-
tions must submit an application to the Chairman of the Rank and Tenure Committee

<« by the date indicated below (cf. par. g) as appropriate to the following cate-
gories: v o

1. No one shall receive promotion to the rank of Associate Professor with-
out conferral of tenured status. ,Therefore all ‘applications for pro- ‘
motion to the rank of Associate Professor shall automatically be con-
sidered as applications for. conferral of tenure. L

2. Any faculty member wishing consideration for promotion to the rank of
Associate Professor and for tenure earlier than the College's estab-

© « * lished standard for length of service may submit an.application to
that effect to the Rank and Tenure Committee.

3., Since tenure cannot be secured automatically, all individuals, even

" though  not applying for promotion to the rank of Associate Professor,
whose years of service make a judgment imperative relative to tenure,
'must still make formal application for tenure to the Rank and Tenure
Committee.

11
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‘a) Applications addressed to the Rank and Tenure Commit. e should con-
tain information relative to| the individual's academic degrees,
‘ teaching effeetiveness,-college and community ‘service, reseatrch and
1 : - publications, academic honors received and othicr data indicative -
' of outstanding achievement aW§~future promise. An applicant may

request|written evaluations from colleaguesd as provided for in (c)
below. : oo Co ’ B

- b) Since tenure is normally granted only to individuals successfully
completing eligibility requirements for the rank of Associate Pro- |
" fessor, terials submitted in!requesting tenure should normally
- offer elidlence of imminent fulfillment of all standards for promo- -
tion to that rank. < ‘

¢) 1In conside ing applications for|tenured appointments, the Committee
- ¥ill not only evaluate the information provided by the individual
flaculty member, but will also require written evaluations of the

applicant from the.Academic Dean|and from the chairman of the appro-

p%:ate department. All tenured embers of the same department will

bg invited*fio submit written recommendations. The Commitiee will
wellcome writiten evaluations from ny%full-time member of the appli-
cant's department and it may soli¢it evaluations from professionals
of comparable status. Student evdluationsl of courses taucht by

the -applicant will also be an indi pensible element in evaluating
his or her te@ching effectiveness. Evalyations by chairmen and
faculty members and the results of |student evaluations shall be sent

directly to tHe Rank and Tenure Co ittee, with a copy to thg Aca-
demic Dean., -~ '

d) Together with 311 the material refetied to above concerning the -
qualifications jof the faculty aprlicant, the Rank and Tenure Com-
mittee sﬁall congider the needs of the College to be sérved in
accordance with the norms set forth above. It shall receive written

judgments| of these neefs from both the Academic Degsrand the depart-
ment.chaitman. .

.
»

a

, e) After evafpatingvall mater ; ¥tted, the Rank and Tenure Com-
, ‘ mittee sha§1 fprmait?'vate on all applications for tenure. The

Chairman of the Committee chall submit its recommendation, whether
unanimous‘or by majority an@ minority, together .with a record of
votes and a summary of the reasons supporting them to the President
of the College. If the President, taking into consideration the
, 8tated norms for conferring tenure, disagrees with the Committee's

judgment, he will return the case to the Committee with reasons for
his disagreement. The Committee shall then review its recommenda
tion in light of the President's response and shall submit to him

M b

the-results.qf its reconsidefation.

-~

= - : |

' , 1 ) . : "
.;Precise procedures for securing, summarizing and introducing studeat eval-
uations into the adminiptratiqg process of promotion will, from time to time, be
reformulated in terms of their- efficieucy and overall effectiveness. These pro-

cedures will be determined by the Academic Council.

12
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. £) 1In all cases where e1ther the Committee or the Pre81dent, or both s
e ultimately favor conferral of tenure, "the President shall submit
) to the Board of Trustees the names of those faculty so recommended
? along with the Committee's findings in their regard. The Presi-:
. o dent shall inform the faculty member of the Board's. decision ac- -
o cord1ng to the schedule of dates 11sted 1mmediate1y below.
g) ~Due dates for carry1ng out the above procedures sha11 be as fol-
' lows: - - : JERS

L ©
n &

i) App11cants for promotion to the rank of Assoc1ate Professor -

- with accompanying tenure shall: submit app11cation materials by
‘September 20th; evaluations and recommendations shall be deliv=
ered to prescribed officials by October 10th; the Rank and Ten-
ure Committee shall make its recommendation to the President
by November 15th. If Trustee action.on the application is
affirmative, the President shall so inform the applicant by
December 15th; if promotion.is denied, the faculty member will
be not1f1ed of his rank by December 15th and will be informed
'of the Board's decision relative to .tenure no later than 12

°. months prior to -the exp1ration of his last non- tenured contract.

T i

ii).Applicants for tenure not request1ng promotion to the rank of

t : Associate Professor shall submit application materials by
VA February lst of the academic year in which a decision on ten- .
L ure is to be rendered; evaluations and recommendations shall ,ﬁg}
_ be delivered to prescribed officials‘by March lst; the Rank 7‘
.. and Tenure Committee shall make their recommendation to the /

President by March 3lst. The President shall inform the fac-
e . ulty member of the Board's”decision no later than 12 months - .
“ oL prior to the’ expiration date of his last non-tenured contract.

4
[

E. Procedures for Pnomotion

. . Any ind1v1dua1 member of the faculty who, wishes:to be considered for pro- .
motion should sibmit an application -t& the. Chairman of the Commiftee on Rank and .
Tenure before September 20th of the current academic year.

-The app11cation shou1d contain information re1ative to the individual's
academie degrees, teaching effectivéness, length of service, .publications, member-
¥~ ship in professional associations, academic honors received, research grants and .
‘ projécts, and other data re1ative to the norms for promotion as stated in’ the : S
handbook under Jorms,of Appointment and Promotion. ' :
oy -
In con31der1ng épplications for promotion, ‘the Commi ttee will not only
evaluate the information provided by-the individual faculty member;, but will also
require written evaluations of the applicant from the ‘Academic Dean and. from the :
chairman,of the appropriate department. ‘All tenured-members of the same depart- : o
ment will be invited tOﬂSmelt written recommendations. The Committee.will welcome
written evaluations from any full-time memb&r of the app1icant s departnant and
- .« it may solicit evaluations from professionals of comparable atatus. Student eval-

- uationsl of courses taught by the applicant will a1so ‘be an indispensible element”
X, - d4

1Precise procedures for seCuring, summarizing and introducing studen; eval-
uations into the administrative proceas of promotion will, from time to time, be
reformulated in terms of their cfficiency and overall effectiveness. These pro e
o cedures Wlll be determined by the Kcademic Council. . o /S A
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" Dean, byiOctober 10¢ch.

and V, C, 2).

ercise of academic freedom.

R

el

'in evaluating his or her fulfillment of norms for teaching effectiveness. Eval-

uations. by chairmen and faculty members, and results of student evaluations éhail
be sent directly to the Rank and Tenure Committee, with a copy to the Academic

Afgér‘evaluafing alivmaferials submitted, .the Rank and Tenure Comnittee
shall formally vote on all applications for promotion. The Chairman of the Com-

‘mittee shall submit its recommendation, whether unanimous or by majority and mi-

nority, together with a record of votes and"a summary .of the reasons supporting
them to the President of the College before November 15th.” :

If the President disagrees with the Committee's judgment, he will return
the case to the Committee with his reascons for disagreement. The Committee shall
submit to him a further recommeéndation. If the President is still at variance

- with the Committee recommendation, he shall determine the case only after consul-

tation with the'ExeSbtive Committee of the Board of Trustees. ' (For dates for
informing applicants of promotion or non-promotion, cf. section IV, D. 3, g above

. S _ .
Strict confidentiality will be observed in all matters pertaining to the .
work of the Rank and Tenure Committee in both the granting of promotions and the

_conferral of tenure. Agreement in advance to observe this confidentiality will

be'a condition of service on the Committee. -Lf an applicant is-denied promotion,
however, he must be given written reasons for this denial by the President of

the College. The policy of confidentiality therefore shall be understood so as
not to preclude informing persons denied promotion of areas in which improve-

ment shall be-expected in future applications for promocionl . S

V. REGULATIONS ON ACADEMIC FREEDOM AND TENURE

°

A.f%oreword -

~ Le Moyne College assures to all members of its teachihg faculty the ex-

o

1. The teacher is entitled to full freedom in research and in the publi-
cation of the results, subject to the adequate performance of his *
other academic duties; but research for pecuniary return should be
based upon an understanding with the authorities of the institution.

2.. The teacher is entitled to freedom in the classroom in diécussing his
. Subject, but he should be careful not to introduce into his teaching
~controversial matter which has no relation to his subject. -

3.. The-college or university teacher is a citizen, a member of a learned
profession, and an-officer of an educational institution. When he
speaks or writes as a citizen, he should be free from institutional
censorship or discipline, but his special position in the community
imposes special obligations. As a man of learning and an educational
officer, he should remember that the public may, judge his profession
and his institution by his utterances. Hence he should at all times

-9-
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be accurate, should exercise appropriate restraint should show re-
spect for the oplnlons of others, and should make every effort to
1nd1cate that he is not an 'institutional spokesman. 1

The followihg regulations ere'designed to enable the Cdllegelto protect

.academic freedom and the requirements of academic due process. The principles
'1mpltc1t ia these regulatlons are for the benefit of all who are involved with

or are affected by the policies and programs of the institution. A college or
university is a marketplace of ideas, and it cannot fulfill its purposes of trans-
mitting, evaluating, and extending knowledge if it requires conformity with any
orthodoxy of content and method. 'In the words of the United States Supreme Court,
"Teachers and students must always remain free to inquire, to study and tc eval-
uate, to gain new maturlty and understandlng, otherwisé our civilization w111
stagnate and die." : :

)

B. Statement of Terms of Appointment’
1. The terms and conditions of every appointment to the faculty will be

stated or confirmed in writing,'and a copy of the appointment docu-
ment will be.supplied to the faculty member Any subsequent exten-
sions or ‘modifications of an appointment, and any special understand-
ings, or any notices incumbéent upon either party to provide, will be
stated or confrrmed 1n writing and a copy will be given to the fac- .
u1t) ‘member .. o .- :
With the exception of special appointments clearly limited to a

. brief association with the institution, and reappointments of re-
tired faculty members on special conditions, all ‘full-time appoint-

~ments to the rank of instructor or higher are of two kinds: (1) non-

 tenured apporntments, (2) appointments with continuous tenure.

©

N

P 3. Except for faculty members who have tenure status every person with

a teaching or research appointment of any kind will be 1nformed each
vear in writing of the condltlons of his appointment.

5N

c. Non-tenured Appointments h - . B |

1. Non-tenured appointments may be for one year, or for other stated
periods, subject to renewal. The total period of full-time service
prior to.the acquisition of continuous tenure will not exceed 7 years
including all previous full-time.service with the rank of instructor
or higher in other institutions of higher learning, (except that the

- nonytenured period may extend to as much as four years, even if the

) total full-time service in the profession thereby exceeds seven years;
the terms of such extension will be stated in writing at the time of -
initial appointment); time spent on leave of absence will not count

, .as service toward tenure, unless the individual and 1nst1tut10n agree

' .to the ‘contrary at the time leave 1s .granted. :

Cf POLICY DOCUMENTS AND REPORTS OF THE AMERICAN ASSOCIATION OF UNIVER-
SITY PROFESSORS, Washington, D. C., 1969, Page 2, together with similar reports
issued by the Assoc1at10n of Amer1can Colleges. ’

. N .1.5
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. 2. Regardless of the stated term or other provisions of any appoint-

‘ ot - ments, written notice that a non-tenured appointment is not to be .
renewed will be given to the faculty member in advance of the expir-
ation of his appointment, as follows: (1) Not later than March 1 of
the first academic year of service; if the appointment expites at the

- end of that) year; or, if a one-year appointment terminates during an
academic yedr, at least three months in advance of its termination;
(2) not later than December 15 of the second academic year of ser-
vice, if the appointment expires at the end of that year;. or, if an
initial two-year appointment terminates during an academic year, at
least six months in advance of its termination; (3) at least twelve
months before the expiration of an appointment after two or more years
of service at the institution. (4) The institution will notify fac-
'ulty\members of the terms and conditions of their renewals by March 1,
for those in first year of service and December 15, for those having
“two of\éore years of .service. . S =

D. Termination of Appointment by the Féculty?Member
. - ,‘) .'

A faculty member may terminate'hié,appointment effective at the end of an’
academic year, provided that he gives notiee in writing at the earliest possible
opportunity, but not later than 30 days aft@m receiving notification of the terms
of his appointment for the coming year. The-faculty member may properly request
a8 waiver of this requirement of notice in, case of hardship or in a situation where
he would otherwise be denied substantial professional advancement or other oppor-

" tunity. The faculty member shall abide by the decision of the college iin response

_ to his request. _ , .

E. Termination of Appointments by the Institution

1. Retirement of a faculty member at Le Moyne College will ordinarily o
occur at the close of the academic year in which he will reach his = :
sixty-fifth birthday. A Professor's service, however, may be contin-_
ued on an annual basis beyond this age, if it is agreeable to both
himself and the College. L

2. Termination of an appointment -with continuous tenure, or of a special
or non-tenured appointment before the end of the specified term, may -
° A be effected by the institution only for adequate cause.

3. If termination takes the form of 'a dismissal, it will be pursuant to
the procedure specified in Regulation F.

. .o . - ’ .
4. Where termination of appointment is based upon financial exigency, or
bona fide discontinuance of a program or department of -instruction,

- Regulation F will not apply but-faculty members shall be able to have
the issued reviewed by the faculty Health and Welfare Committee, with
ultimate review of all controverted issues by the Board of Trustees.

In every case of financial exigency or discontinuance of a program or
department of instruction, the faculty member concerned-will be given
. notice as soon as possible, and never less tham 12 months' notice, or
‘ in lieu thereof he will be given severance salary for 12 months. Ba-
fore terminating an appointment because of the abandonment of a program
or department of instruction, the institution will make every effort to

6 o
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‘appointment is terminated before the end of the period of appointment,
because of financial -exigency, or because oﬁ ‘the discontinuance of a

place affected faculty members in other suitdble positions. If an

program of instruction, the released faculty member's place will not
be filled by a replacement within a perlod/ £ two years, unless the’
released faculty member has been offered qeapp01ntment and a reasonable
time within which to accept or decline it/

i
Termination of a tenured appointment, orfof a non~tenured or special
appointment before the end of the period of appointment, for medical
reasons, will be based upon clear and. conv1nc1ng medical evidence which
shall, if the faculty member so requests, be reviewed by the Faculty
Committee on Health and Welfare before a final decision is made by
the governing board on the recommendatlon of the Pres1dent of the 1n- 5
stitution. : '

F. Dismissal Procedures

-

1.

Adequate cause for a dismissal will be related, direetly and substan-

“tially, to the fitness of the faculty member in his professional ca-
.pacity a% a teacher or researcher. This shall include his perform-

ance and participation in Committee assignments and other related
duties as provided in this handbook. Dismissal will not be used  to

- restrain faculty members in their.exercise of academlc freedom ot .

other rights of American c1tlzens

E}smissal of a faculty member with continuous tenure, or with a spe- L
ial or non-tenured appointment before the end of the specified term,

will be preceded by: (1) discussions between the faculty member and
appropriate adm1nmstrat1ve officers looklng toward a mutual settle-

ment; (2) informal inquiry by-the Health and Welfare Committee which

‘may, failing to effect an adjustment, .determine whether in its opin- .

ion dismissal proceedings should be undertaken, without its opinion
being binding upon the President; (3) a statement of charges, framed
with reasonable particularity by the President or his delegate;

* (4) the intervention of the Health and Welfare Committee under th1s

paragraph shall be at the election of the faculty member concerned.

.. If the provisions of F (2) do not resolve the issue and a formal
. statement of charges and dismissal 'is served, then the individual

concerned will have the right to be heard by a Committee whose mem-'
bership shall be drawn from the teaching faculty as follows: the-

'faculty member concerned shall select two members; the. administra-

tion shall select two members and the four so selected, shall seleéct

a fifth member who shall be Chairman of said Committee. '

a) Service of notice of hearing with specific charges in writing will
be made at least 20 days prior to the hearing. The faculty member °
may waive a hearing or may respond to the charges in writing at
any time before- the hearing. If the faculty member waives a
hearing, but denies the charges against him or asserts that the .
charges do not support a finding o6f adequate cause, the hearing
_tribunal will evaluate all available evidence and rest its recom- ‘ ’
mendation upon thé evidence in .the .record.

17 - o '
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_b)

be public or private.

d)

e)

£)

The committee, in consultation with the President and che fachlty.
member, will exercise its judgment as to whether the hearing should

4

During the prdceeéings the faculty member will be permitted to

have an academic advisor and,counsel of his own choice:,

A record of the hearing or hearings will -be "taken and a typewritten
copy will be made available to the faculty member without cost to
him, at his request, .If he so requests, the faculty member will
also- be given access to an audio-taped recording of the hearing. ~

The burden of proof that adequate cause exists rests with the in-
stitutjon, and shall be satisfied only by clear and convincing evi-
dence in the record considered as a whole. :

0 .
¢

. S .
The hearing tribunal will grant adjournments to enable either party
to investigate evidence as to which a valid claim of surprise is

~

- made. : ‘

g)

h)

S

The faculty member will be afforded an opportunity to obtain nec-
essary witnesses and documentary or other evidence, and the admin-

istration of the institution will, insofar as it is possible for it -

to do so, secure the cooperation of such witnesses and make avail-
able necessary dccuments and other evidence within its control.
The faculty member and thé'administration\will have the right to
.confront and cross-examine all witnesses. Where the witness can-
not or wiil not appear, but the committee determines that the in-
terests of justice reqdire admission of his statement, the com-
mittee will identify the witness, disclose his statement and if

possible provide for interrogatories. '

In”tﬁeﬁﬁé;;fagwaréhargeé of incompetence, the testimony shall
include that of qualified faculty members from this or other in-
stitutions of higher education. ' .
The hearing committee will not be bound by strict rules of legél
evider.ce, and may admit any evidence which is of probative value
in determining the issues involved. Every possible effort will
be made to obtain the most, reliable evidence available,

The findings of f
hearing record.

act and the decision will be based solely on the ‘

Except for such simple‘announcements as may be fequitéd, covering
the time of the hearing and similar matters, public statements

f'and-publictty about the case by either the faculty member or ad-

ministrative officers will be avoided so/far as possible until the
proceedings have been completed, including consideration by the
‘goveraing board of the institution. The President and the faculty
member will be notified of the decision in writing and will be

given a copy of the record of the hearing.

18
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- : m)'If the hearing committee concludes that adequate cause for dis-
' missal has not been established by the 1dence in the record,.
it will -so report to the President. "If the.President rejects
the report, he will state his reasons for-doing so, in writing,
to the hearing committee and to the faculty member, and pro-
vide an opportunity for response before transmitting the case -
to the governing board. If the hearing committee concludes
that adequate cause for z dismissal has been established, but
that an academic penalty less than dismissal would be more appro-
~ priate, it will so recommend, with supporting reasons.

G. Action by the Governing Board

© If d1sm1ssa1 or other penalty is recommended, the President will, on
.request of the faculty member, transmit to the governing board the record of
" the case. The. governing board's review will be based on the record of the com-
mittee hearing, and it will provide opportunity for argument, oral or written @
or both, by the principals at the hearing or by their representatives. The
decision of the hearing committee will either be sustained, or the proceeding,
returned to the committee with-specific objections. The committee will then re-
consider, takirig into account the stated objections and receiving new evidence
if necessary. The governing board will make a final decision only after study
of . the committee's reconsideratlon v

H. Suspensions -

Until the final decision upon termination of an appointment has been
reached, the faculty member will be suspended, or assigned to other duties in
lieu of suspension, only if immediate harm to himself or others is threatened
by his continuance. Before suspending a faculty member, pending an ultimate
determination of his status through the institution's hearing machinery, the
administration will consult with the Health and Welfare Committee. Suspension
is appropr1ate only pending a hearing; a suspension which is intended to be
-final is a dismissal, and will be dealt with as such. Salary will continue
during the period of suspension. '

I. Terminal»Salary or Notice

~ The salary of a dismissed faculty member will continue until the end of
the semester in which dismissal proceedings are completed. On the recommendation
of the faculty hearing committee or the President, the governing board, in de-
" termining what, if any, payments will be made beyond the effective date of dis-
missal, may take into account the .length and qua11ty of service of the faculty
member . . v ) ) - . y

J. Academic Freedom

, All members of the faculty, whether tenured or 'not, are ent1t1ed to aca- -
demic freedom as set forth in the Foreword above. :

K- Academic Freedom of Non-Ienured Faculty - ; g

It is the general policy of the College not to give reasons for decisions
resulting in non-appointment of non-tenured faculty. . However, if a faculty mem-
. ber on probationary or other non-tenured appointment, alleges that considerations

N S , : ‘ 1})
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' violative of his academic freedom were the basis for the decision not to reap-
. point him, his allegation will be ‘given preliminary consideration by the Health
and Welfare Committee which will seek to settle the matter by informal methods.

¥
.

If the difficulty is unresolved at this stage, and if the Committee so
recommends, the matter will be heard by a Committee selected .by the provisions
of Paragraph F, 3. The faculty member making the complaint shall be responsible

for stating the grounds upon which he bases his allegations and the byrden of
proof shall rest upon him. If the faculty member succeeds in establishing a
prima facie case, it shall be incumbent upon the College to come forth with
evidence in support of its reasons for the decision not to rehire the faculty
member. Before the College shall do this, however, the faculty member must agree .
in writing to the presentation of such reasons and evidence as the College may
allege in support of its decision not to rehire. The faculty member in question
must similarly agree that this information be kept on permanent file as part of

his record. .

. The prbcedures for the hearing shall be those contained in Paragraph F,
3, b, e, d, £, g, h, j, k and 1. '

The finalsdecision of the Committee shall be sent to.the governing board
of the College for review. The procedures for this review shall be those con~
tained in Paragraph G with the exception of the first sentence in said para=-
graph which sentence shall not apply. -

L. Political Activities of Faculty Members-

e, : - Faculty members, as citizens, are free to engage in political activi-
ties. Where necessary, leaves of absence may be given for the duration of an
election campaign or a term of office, on timely application, and for a reason-
able period of time. The terms of such leave of absence shall be set forth in
writing, and the leave will not affect unfavorably the tenure status of a fac-
ulty member, except that time spent on such leave will not count as probatién-
ary service unless otherwise agreed to. - -l -

1

M. Faculty Leaves of Absence v ‘ v - .

The College, following academically recogrized standards, defines a sab-
. batical leave as a periodic (usually every seven years) reledse from teaching
v and other duties given a tenured member of the faculty. The main purpose of
' the leave is to enable the teacher to refresh himself and to work in a vafietyv,
of manners toward his professional advancement. These may include.éxecution of
" meaningful research projects in his field, furtherance of studies, participation
in academic. programs in other institutions, travel to.discuss educational meth- © e

ods used or topics of mutual research interests with colleagues here and .abroad,
« and other similat reasons. o '

The_sabbatiga% leave may be requested for ‘one semester with full pay or. K
for one year at one-half salary. All faculty rights are continued during this ' -

leave including participation in the pension plan, and the year is counted ; v
toward one's years in rank. .- o o ‘ - - , : T
‘ ' Applications for such leaves shall be submitted to the Committee,on Re-\

search and Sabbatical Leaves in accordance with the writtén rules of procedure
of that body. The Committee shall present its recommendations to the President

20
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“advance of the leave as possible. Normally these will be paid leaves, though

- -

of the College by January 15th, and final -announcement of the choices shall be
made by February lst of the academic year preceding the one in wh1ch the sab-
batical leave is taken.

3.

Unpaid leaves of absence may be granted for not more than one year by

- the President of the College for special purposes, e.g. for teaching at another

institution, engaging in political life, or assisting in an extensive and worth-

while civic or industrial project related to one's academic proficiency which oW

will enhance one's value to the College. Time spent in a leave of this type is : |
not counted towards years in rank, nor towards tenure. It may be renewed only |
once, in special cases. -

~ Short term leaves of absence may also be granted by the College. ' These
may be.taken for illness, ch11db1rth, or reasons of comparable urgency and im-
portance. Application for these must be made to the Academic Dean as far in . .

their duration and terms of remuneration shall be determined in each instance.
Arrangements must be made within the department of the person taking the leave, ’
so that his classes are covered adequately. All usual benefits mentioned above
are continued during the leave period. L

The number of sabbatical and unpaid leaves of absence awarded during any
given year shall be determined in accord with the College's financial resources,
its educational priorities and the ava11ab111ty of replacement personnel for
the period affected by the applications. .

N. Maternity Leave’

“The maternity leave policy for full status .faculty is des1gned to pro-

/' .vide the faculty member with assurance that her need for absence because of °
. childbirth will be granted without loss of faculty rights and at the same

- time provide adequate assurance to the College that an academic program will
not be disrupted through such absence.

1. A faculty member is’ expected to inform her chairpan or the Academic~
Dean's office within a reasonable time that she is pregnant and to
indicate the probable date of.birth. . .

2. When a faculty member, her chairman and the Academic Dean agree
that a period not, to exceed four weeks for maternity leave is suf-

' ficient, and that suitable arrangements can be made to fulfill her
responsibilities: for her courses, the four-week period of maternity
leave will be granted with full salary

-~ 3. 1Id the event that an agreement as described above cannot be reached.
or the faculty member feels'that she would be unable to fulfill her

- obligations and would require more than the four weeks as indicated
above, she must take a maternity leave for one semester. .Such ma-

: ternity leave will be at-one quarter of her academic salary for that
semester for faculty who ‘have completed at least one year of full
status service at the College

4. A matern1ty leave agreement between a faculty member and the College
) must include the written approval of 'her physician for both the length
of the leave and:the date for beginning the leave. She must also

-16-
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obtain written approval of ..er physician in order to terminate the
leave, regardless of the length of leave originally agreed to by
her and the College. Co

5. A maternity leave of more than one semester ,would be considered as

- an unpaid leave of absence. A leave of one semester, with or with-
out partial salary, would be treated, with respect of faculty rights

- and benefits, the same as an unpaid leave of "absence. :

-

'VI.  FACULTY EMPLOYMENT CONDITIONS AND BENEFITS

-

A. Payment of Salaries.

Faculty members and administrative officers are paid monthly by check =
‘on the last school day of each month from September to May and on the last week-
day of June, July and August. Salary checks are to be called for at the Cash-
ier's Office during regular sessions; during the Summer they will be sent by
mail. : -

N
N

B. Deductions from Salary Checks
- Federal and New York State tax laws require the withholding of income
taxes from all salary checks in accordance with the number of exemptions
claimed by law. Deductiops are made from the gross amount of each check. for
the period of time covered by the check -on the basis of the, number of exemptions
claimed. i . : g : ‘

Other deductions from salary checks are: Social Security tax when author-
ized, Retirement contributions, Blue Cross, Blue Shield and group insurance pay-
ments. The voucher attached to each salary check indicates all the deductions
made’. I . : .

» ~  Whenever the number of pertinent exemptions changes, a new withholding
certificate must be signed and submitted to the Treasurer's Office.

’

_C. Welfare and Retirement -
1. Social Security (Eéderal'OId Age and Survivor's Insurance)

All members of the faculty participate in the SocialTSecurity piogram.
Payments are made in equalamounts by the faculty and the -College' into

the federal fund in accordance with the law.

L)

2. Retirement Plan and Life Insurance Programs

All full-time members of the lay faculty who are not more than 60%

years of age are eligible for the Le‘Mque College Retirement Program

.- through membership in’ TIAA beginning on September lst of their first
year at the College. ’ e

- The TIAA ahnuity contract is a contractual aéreement between ;hewin-b
dividual participant dnd the TIAA. TFull ownership of all retirement’

22 | g
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« Group membership in the Blue Cross-Blue Shield hospitalization, sur-

~salary checks will be made in the amount due to be paid by the : A'“

Workman's Compensation Insurance

-department.

o

benefits earred and accumulated, including beneflts from the Col-
lege's contributions, is vested in the part1c1pant but only for

redemption upon retirement. Normal retirement age is 65 years. .
Payments to the retirement program will be 10% of the annual base

salary of the members. Of this amount, 65% will be contributed by

the College and 35% by the participants. Monthly deductions from

participants.

Furthermore, all members of the retirement program are eligible for

the.Le Moyne College Life Insurance Plan which provides $10,000 of .-
term life insurance. Application is required within 31 days of "ini-

tial eligibility. The College will contribute the cost of $6,500.0f .
this insurance, and the members will pay .for the remaining $3,500.
Monthly deductions from salary checks will be made in the amounts

due from the participant. )

Total Disability Benefits Plan

All full-time members of the lay faculty bedome eligible for this
protection after a one-year waiting period. In the event of a total
or long-term disability, lasting more than six months, this program
provides monthly income during the period of disability up to age 65.
It also pays the premium on the TIAA retirement plan as long as the
disability continues. * Brochures describing this plan in: detail are.
available in the Treasurer's Off1ce

©
2

Health Insdrance

gical-médical and extendéd benefits plans is offered to all members

of the faculty. The College will contribute 25% of the premiums,

and monthly deductions will be made from salary checks for payment - .
of the balance. ‘ : i '
New employees may transfer their membersh1p in other Blue:Cross
groups:to the Le'Moyne Plan by signing the pertinent forms in the
Treasurer's Office. Information folders describing the nature and
extent of the coverage provided through this program may be obtained
from the Treasurer's Office. N » )

All members of the faculty-are protected by Workman s Compensation "
Insurance as required by N&w York State law. The cost is paid by the
College. This xnsuranceygrbvides coverage for all medical, surgical
and hospitalization expensed resulting from accidents incurred in the
performance of their duties as members of the College faculty. , =~ * T .

WS
> ™

r,,-g',_ > 3.
A prompt report of_ahy such accident should be made to the Collegé
Infirmary, even though the injury may seem to be minor at the time of
occurrence. In the event of a serious accident or one which necessi- ,m-."“
tates hospitalization, the report should be made by the head of the *

-18- a
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Graduate Tuition

Le-Moyne College willﬁnafmally pay one-half of the tuition expenses

of courses taken toward the completion of the terminal degree of any
full-time member of the teaching faculty. To .apply for this assis-
tance, the faculty member.should present’ to the Academic Dean a ‘trans<
cript of all graduate work previously completed plus an accurate list
of all courses and requirements not yet completed. This aid is nec-
essarily contingent on the resources of the College at the time. of
application. : ’ ’ '

Bl

Attendance at Meetinéé‘of Professional and Learned Societies

Provided availability of funds in the appropriate departmental budget,
the College will pay the expenses of members of the faculty who attend
‘the conventions of the professional societies to which-they-belong,
according to the following norms: ' . ' o

a). When a faculty member takes an active'pért in the program By read-
ing a paper or leading a discussion, or goes to a convention as
the representative qof the Academic Dean, the-Cq}lege will pay his

full expenses. - .

b) When a faculty'membef, with the approval of his department, head,
attends a convention, but does not take an active part, the College
will pay one-half of his expenses. ' ‘ S

» ¢) In every caée; the head of the department should give to the Aca=-

demic Deari the name of the faculty member in question, the conven-
"tion and the date, together with a notation of the amount of money
approved. = . ” : ‘ : :

Qéholarship'Benefits-

As a matter of policy, the.President.of the College will grantufedqc-
tions in tuition and fees to the children of those employed by the
Collegc according to the following gtandards: ’ B T

a) for the children of full-time faculty and staff who have been .in
the service of the College for five years,. reduction in tuition suf-
ficient, when added to all scholarships and aid from outside sources,
to equal 100% of established tuition/other fixed charges per semester
as listed in the College Catalog. This reduction does not apply to
other fees and charges. : _ N :

b) for the children of full-time faculty and staff during the first
five years of employment 50 reduction in tuition/other fixed charges
as above. . ' , .

c) for the nieces and nephews (and if occasion arises, for brothers and
sisters) of‘all Jesuits who are full-time members of the College
teaching and ‘administrative faculty or staff, reduction in-tuition
sufficient, when added to all scholarships and aid from outside
sources, to equal 100% of established tuition/other fixed charges
as above. S 24
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d) for part- time faculty a reduction in tuition will be made in.
proportion to the number of hours taught in the College and
amount of t1me served , , R . . ‘

Formal request for this financial reduction is to be .made to the 2

Academic Dean at the time the student applies for admission.

9.,‘C011ege Book Store

The College Bock Store is the source of supply £6r texts used in the
various courses. All members of the teaching faculty are asked to
cooperate in submitting their book lists on time and in not changing
" texts. for light or trivialereasons. ' All textbook orders should bear’
. the authorization of the departmental chairman. . T
© With certain eiuept1ons, a 15% discount is allowed on most merchan-
N . dise sold in the Book Store. A 10% discount is allowed on text books.

‘ - The College Store will order books for-a faculty member on a bona fide
- order and will charge only cost plus' a nominal fee for postage or trans-
- . portation The College Store will accept subscriptions for any magazine
- on a cost basis. All personal purchases are transacted on a cash basis.

10. Faculty Secretaries

-
.

~

Three full-time secretaries are engaged by the College to assist fac-

ulty members in professional duties. Two are located in the Faculty

Office wing of the Academic Complex and another, primarily for assist-
- .. ing Sc1ence faculties, in the Chaplain's Office :

; ' IBM dictation recorders are located in Faculty Secretaries' offices
' in-the Academic Complex. These can be set in operation from any °
telephone extension in the College. Instruction for use of the
. dictating equipment.can be secured at the Academic Dean's office.
Mo f . ’ ) : .

' " Faculty requests for secretarial assistance should be limited to
standard faculty functions, e.g. typing of syllabi, course biblio-
graphies, outlines, examinations:, letters of recommendation, committee -»
minutes, ect. Typing of research manuscripts, doctoral dissertations,
graduate school assignments, class "textbook'" equivalents, and like.
projects should be arranged by the professor through agencies other -
then the Faculty Secretarial Service. . "

11. Faculty Identification Cards

All faculty members and staff should secure an official identification *
, ;card through the Office of the Dean of Men. Photographs for this pur-
’ . pose are normally taken during registration days preceding Fall Semester.
Presentation of. the card gains access to Syracuse University Library.

C. . VIL. ACADLMIC REGULATIONS AND ‘°ROCEDURES ) )

-

A. Registration ) ‘ .

N . oo

. Registration is planned and active1y managed by the Academic and Student, .
- Personnel Deans in cooperation with the Registrar. . . . ; @

e
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. The complexity of the process, however, requires the active contribu- . .
“ - tion of departmental ¢hairmen, directors of programs, the Computer* Center and . ‘

the Treasurer's Office. 'Members of the faculty-will, also frequently be called
upon to assist in the process. , ¢ ’

~ P

o ". . . ey i e
T B Gatalog -

.

. The Catalog is the official publication of academic offerings and re-
quirements and other inforwation about the College. - Members of thevfacuLty are
., -expected to be acquainted with its contents, especially with . the various curric-
ular;offerings of the College. "Acquaigtance with such information will help
faculty members to be capable educational advisors to the scudents.

L. Class Admittance “ s , . ! ' i
T o s g . S - : s
i ‘ ~ The cooperation of the faculty in the following matters is necessary to %
aencrate accurate records of student qualification for atademic credits and
degrecs; . -

1. Each student receives a coded IBM card for every'qoursevin which he -
is registered. These course cards are utilized in producing class
lists of all registrants in each course. 7

2. Class lists are made available and are to be'secured by individual
professors from the kcgistrar's Office on the first day each course

is scheduled to meet. , v

3. No student is considered a member of a class unless his name appears

‘ on the official class list.. If -a student whose name is not- listed
seeks -admission, he should be sent to the Registrar's Office to be
officially added to the class roster after obtaining the department
chairman's approval for change of course. If an officially listed
student desires to leave the course, he should be sent to the Reg-
istrar's Office to secure the proper signature permitting the drop .
of course.- : ' ’ '

Definitive class lists will be compiled by the Compuﬁer Center "from

: , original lists, Add and Drop' cards, as soon as the one-week neriod . A
for change of courses has ended. Professors will receive by mail o

; ~ definitive class lists for each course taught.

D. Student Absences :
. . ‘“-b'

1. The College policy on student absence from class is enunciated in .
the Catalog. ‘Reduced to its essentials, the policy places on indi- .
vidual professors the responsibility to determine the number of -
absences. permisgible in each course withotut loss of eligibility to

take the final examination. However, no professor's policy can ex=-

clude a student from a final examination for having missed five .
¢lasses or less. Furthermore, students on the Dean's 1ist in classe.
larger than twenty are entitled to unlimited absences without penalty.

” ’ . 2. To guarantee accurate knowledge of course requirements, ‘each’ professor Lo
should announce to his class as early as possible the precise regu- )
lations for attendance operative in” his course. '

@ , L) N N
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3. Names'of students‘who are ineligible to take a final examination
‘due to absence in excess of the professor's policy should be sub=-
‘mitted to the Registrar s Office one week prior to the examination
date, ) . ' - g

4. Quite apart from any penalties exacted for excessive absence, it is
part of the professor's responsibility to be aware of what students
- are in attendance, and to inform the Dean of Men or Dean of Women
about prolonged absences (about two weeks). Situations do arise
where it is important to the student's well-being that College'
"officials search out reasons for prolonged absence

E ExamInations

e

1. Private: announced examinations ‘that instructors give to their
-~ - students during the semestér. There are no definite dates. set
aside when instructors must give private examinations. (Indeed it
is recommended, especially at mid-semester, that professors exer-
. cise’ care together to avoid scheduling too many private examina- -
- tions “for the same students on the same day)
-
, It is taken for granted ‘that fairly frequent testing is advisable
- as a means of judging student progress. and giving prof°ssional
criticism so that improvement can take place.

o - "2. Semester: "thé final comprehensive‘examination on the entire con=-
tent of the course. The Semester examination should be as much an

be sufficiently searching .to tax the better student and ‘to’ allow
‘discriminatioh among various levels of accomplishment

To guarantee a tranquil atmosphere, no student may leave the semes-
ter: examination room before the expiration of one clock hour.

~a) To avoid conflicts in assignments, semester examinations are reg-
ularly scheduled and proctors assigned by the Registrar with the
assistance of computer services. v R :

-

& : ’ . . :
b) Professors who plan any deviation from a written semester exa™i-
nation, e.g. oral exam, lab course not requiring exam, special
, processing needs for. exam materials, :filmg, special room require-
# ' ments, should inform the.‘Registrar in writing of the .special cir-
' cumstances five weeks prior to examination week. A form will be
Lprovided for this purpose e
¢) All semester examinations are to be submitted to a faculty secrep
" tary's office’ according to a schedule of dates that will allow ,
sufficient time for typing, printing and packaging of materials.
Thege dates will be announced in writing each term.

F. Grades
1. A detailed explanation of the grading system in use in tbe College
~may be found in the Catalog. Professors should familiarize them~
selves with the meaning attributed to the various ‘symbols and util-
-ize thoae meanings in their grading of ‘student work. .

l? ° | %2'7 13. - X

educational experience as a class: It should be prepared carefully,
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.he is officially registered. ,

- indtions, and other assignments.

_record.

~

Quarter Advisory Grades

. At the end of the first quarter, instructors of Freshmen and Nurses

are provided with mark sheets and requested to submit a grade for
‘each student. These grades should be determined according to the
same standards employed at the semesterly grading period. Instruc-
tors of upperclass students should submit to the Academic Dean's
Office the names of those students judged in.danger of failing.

At the end of the third quarter, instructors of nurses are asked
to submit a grade for each student. Instructors of all other stu-
dents are asked to give to the Academic Dean's Office the names of
those students judged in danger of failing. .

Professors are expected to interview students tliey judge to be
in danger of failing to ascertain the reason for the lack of suc-
cess and to suggest remedies for the situation. 'These students

will also be informed in writing of their danger of failure by the

Academic Dean. -
Final Grade

Every student must receive a final grade for each course in which

¢ "\

-

This grade should reflect the student's entire-performancé for the

semester, i.e., recitations, readings, quizzes, papers, final exam- -

Instructors must gain the approval of the Academic Dean to change
any final grade once submitted. This approval will only be granted
in the case of a genuine clerical error. - '

Submitting Grades

Grades are to be submitted to the Computer Center at least by the
day th¢t is assigned. Normally grades will be requested within
forty-eight.hours after the examination is administered. Meeting
this deadline is essential for determining graduation lists 'in June
and for allowing all students reasonable time to make plans for sec-

&

.ond semester or summer school.- - -

An incomplete (I) is incurred by failure to complete some portion of
course requirements. If this grade is given by the professor, the in-
‘complete must be removed. by satisfactory completion of the work within
one month from the last day of class. Unless this is done, the grade
will automaticu”ly be.changed to an "F" on the student's permanent

e

G.‘Othef Regulations , Tl

1.

Departmental Meet'ings ' ) V ' %

1

Departmental meetings’of“each'égpartment are held at least twice each
semester. All members of the faculty are expected to be present at -
the meetings of their department. B

7.w.._, —_ ‘ ,- -23- . " ' o '
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Do

6.1

Faculty Absence

No faculty member may cancel a class'eitﬁer by dismissing it or by
securing a substitute without authorization by the Academic Dean.

In cases of foreseen, necessary absences for which the Academic -
Dean's approval has been obtained, faculty members are requested
to secure a substitute instructor, if feasible, through the chalr-
man of the department. o ¢ .

When a faculty member cannot meet his class, owing to sickness or

some other ufgent tircumstance, the Registrar and chairman of the
department should also be notified 1mmed13te1y so that students
can be advised of his absence.

e - 4

Classroom Attire

Faculty members are expectéd to dress for classes and other official
functions in a manner appropriate to their professional status.

They are responsible to maintain in -their classrooms the norms for,
student dress set forward in the Student Handbook. :

Class Periods

With"respect for the religious pfﬁralism of faculty and students,
the College encourages professors to invite students to join in a
prayer to begin class, especially the first of the day. The in=t-
structor may, if he so desires, request one of the students’to

lead the prayer.

Usually, classes begin ‘on the half-hour and are of fifty-minute dur~
ation. Faculty members should be at their classroom desk at the °
time appointed for beginning class and should be prompt in dismiss-
ing class at the c1031ng bell.

" Classroom Supplies

Chalk and eraseré are regularly distributed to the classrooms by.
the custodians. The Maintenance Office should be asked to remedy
irregularities of distribution. Supplies of chalk for immediate
needs may be secured from the Registrar's Office. Mark books may .
also be sepured from the Registrar's Office. '

. !
Audio-visual equipment for classroom use, “viz. videotape, projeé-
tors, screens, record players, are available from the Audio-Visual
Center (C247). Instructions’ for the supply of this equ1pment are
provided by the Center. . =

Discipline

Each faculty member is asked to assist the Dean ‘of Men 1n”ma1hfa1n-
ing discipline. The teacher is respon31b1e for disc pline in his
classroom, not the Dean of Men. : :

- 29

. =24-




7. Smoking. _
- Smoking in classrooms or science laboratories is not permitted to
anyone at any time. 1In seminar rooms where professors may allow
or disalloy smoking, the sensibilities of all should.be considered.

If smoking is permitted, the instructor shall be responsible to
leave the room in a clean and orderly condition for succeeding
classes. ' :

8. Attendance at Special Functions

All faculty members are required to be present at the two convoca-
tions held each year, and the general meeting of the faculty held
twice each semester; also, Freshmen Parents' Day in the Fall- and
the Baccalaureate and Commencement Exercises at the end of the

: school year. ’ ;

Faculty members are cordially invited to assist at the Mass of The

Holy Spirit in September. . . |

]

9. Student Counselling

Ail faculty members should regard it as one of their responsibili-
ties to make themselves available to students for counselling in
academic and, if requested, personal ‘mafters. ”

o .

> * To this end, professors should'puBIisH to their students and register
' - with the department chairman, a schedule of hours when they will be

available in their offices for counselling.

+

10. The Faculty and the Placement Office

A description of the services offered by the Placement Office can

be fcund in the Student Handbook. Members of the faculty are wel-
come to use these services. They are asked to familiarize themselves
+ith the services of the Placement Office and to encburage students,
especially seniors, to make full- use of these services. ‘

11. The Faculty and the Counselling Center . o %

" The Counselling Center was instituted as a service to the Academic
Dean, the instructors and the .students of the College. A complete
description of its services can be found in the Catalog.

12. The Faculty and the Puktlic Relations Office

The Public Relations Office is ghe clearing house for.all College
publicity.: Members of the faculty are asked to cooperate with the
Director of Public Relations by reporting their activities, such as
lectures, attendance at meetings and conventions, publication of
‘articles and books, appointment to committees, membership in associ-
ations. : v ’ ) )
Faculty advisors of student organizations are asked to help urge
officers to report their activities.regularly and as far in a‘vance

—_—
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13.

14.

15.

16.

-as possible to insure adequate pub11c1ty throughout various med1a

-Members of the faculty are to understand that all puhlicity having

of communication.

to do with the College must be cleared through ‘the Public Relations .
Office and must have approval from that office. : ’ '
Faculty”Advisors .. o ‘ - - »

Faculty advisors shall be appointed by the President of the College 1
after consultation with both the Academic Dean and the Dean of Stu-

dent Personnel. In the performance of their duties, they are directly
respons1ble to the Dean of Student Personnel.

-Faculty advisors shall encourage students.to make decisions within
"the framework of their constitution and to cooperate with the Stu-

dent Government of the College. .In all their activities, they
shall promote the development of student responsibility and ini-
t1at1ve . -

Faculty advisors shall insist that students keep an accurate account
of their finances and follow established College rules on the bank-
ing of funds. .

At the conclusion of the academic year, the advisor shall submit a
report to the Dean of Student Personnel evaluating the activities

~ of the organization.

A set of regulations governing the operation of co-curricular or-
ganizations is issued annually by the Office of the Dean of Student
Personnel. These regulations explain procedures for scheduling
events, the use of College fac111t1es, the expenditure of funds and
pdsting of publicity : :

Faculty Mail . = ' o

Personal mail boxes assigned to each faculty member are located in
the College Mail Room (AD 117) . Keys are to be secured from the
Maintenance .Qffice. - '

v

Faculty Parking

All faculty members desiring to park-an automobile on campus should
obtain a faculty identification sticker from the Office of the Dean
of Men. Faculty members are obliged to follow the zoning regula-
tions for parking, established by the Dean of Men.

.Telephones

[

Inter-office calls should be made by using the three-digit direct

.dial system according to the office number listed in the College
Directory. Local business calls should be made by dialing "9" and

then the proper exchange and number. All long distance calls mus t
be made through the operator who will place the call; the system
permits no exception to this procedure

: -26= | S e




17.

18.

19.

. materials for class and committee. convenience.

Dispensary .
Members of the faculty may avail themselves of the services of the
dispensary. The facility is located -in the Dining Hall, and is
staffed by registered nurses in attendance 24 hours a day. Physi-
cians are in attendance daily at fixed hours. °

Faculty'ﬁemberé may bring spouses and'children for polio and flu
shqts on a cost basis.

Use of Auditorium, Lounges and Classrooms

. Applications for use of the auditorium, Special Events Room, lounges,

and for evening use of classrooms should be made at the Office of the
Dean of Student Personnel Services.  For the use of the chapel and
dining halls,: the additional authorization of the Chaplain or the
Manager of Dining Services is required. ' _

Printing and Duplication

A variety of facilities are available for faculty use in duplicating

a) A Xerox machine is located both in the Library and the Registrar's

Office. These machines are essentially copying instruments rather .-

than duplicators. ,Cost considerations (about ‘$.07 per copy) make
inadvisable their use for runs-of more than about five or six.
copies of any one item. :

b) A high speed Xerox 3600-I is located in the Development Office.
Though uneconomical for copying purposes, this machine is well
suited for all runs from ten (a flat charge of $.20 per original
for runs of ten copies or less) to several hundred. So used,
charges are entered at $.02 per copy:

c) Féculty needing to reprodupe'speciél materials on multilith mas-
" ters through a commercial printing firm, should channel orders
through a Faculty Secretary in the Academic Complex.

Faculty members utilizing the above facilities should enter their
name, the account number of their department or organization, and
the quantity of copies in the ledger or order blank provided. Re-
sponsibility for the disposition of departmental funds is vested
immediately in departmental chairmen. Departmental policy on print-

ing expenditures should therefore be respected.

H. Academic Councii

Responsibility for the formation of policy in academic matters is vested
in the’ Academic Council.of the Collége. The authority of the Council varies
in degree from primary to consultative among the several areas of its competence.

Teaching faculty constitute 15 of the 23 Council members. Five of these
fifteen are elected at large by the faculty and ten are elected from five di-

32
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visional groupings of academic departments. Three representatives of the Col-
lege administration and five elected students fill out the remaining members. o ‘

v , A complete text of the Academic Council Const1tut1on is to be found in,
- " Appendix A of this Handbook. . - S

AN I. Student Life Council

h Responsibility for the formation of policy in matters of student life.
outside the academic’ sphere .is vested in the Student Life Council of the College
The authority of this Council varies in degree from pr1mary to consultat1ve
among the several areas of its competence.
Teaching faculty constitute 3 of the 17 Council members. Six of the ..
. remaining members are officers of the College administration and eight are
students elected by their peers. : : :

A complete ‘text of the Student Life ‘Council Constitut1on is to be found
- “in Append1x B of this Handbook : - .
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LE MOYNE COLLEGE

®
CONSTITUTTION
of the
ACADEMIC COUNCIL ,
Approved by Board of Trustees: April 23, 1969 ' ' .
) Amended April 23, 1971 ‘




"

I. ESTABLISHMENT OF THE ACADEMIC COUNCIL

.

) WHEREAS, Le Moyne College's commitment to explore new directions in
academic, excellence calls for a fuller and more active participation by its
trustees, "administration, faculty and students in the overall development and
operation of the collége; and : ’ '

, WHEREAS,_qhis participation‘sﬁou1d~be in' the nature of shared responsi-
bility among the aforementioned; and ' ' : .

.WHEREAS, this sharing of responsibility should be determined by the com-
petence of the appropriate body-in relation to varying subject matters under
consideration; and : :

WHEREAS, the degree of authority will vary from “primary" to "consulta-
tive' according to the subject matter; and - )

WHEREAS, it is essential that this sharing of authority be exercised
responsibly in light of Le Moyne's unique place within the tradition of Jesuit

‘liberal arts education and in light of the College's financial well-being.

NOW, -THEREFORE, there is hereby established an Academic Council for the
purpose of effecting the aforementioned sharing of responsibility in the areas

" designated below. This Council shall have the powers hereinafter delegated

to make broad. policy with discretion and  latitude left to the administration

‘as to the means and manner of its implementation.

pA

Ai Definition of Terms

1. Primary Authority--full and complete authority delegated by the
Trustees of the College and exercised in accordance with the pro-
cedures hereinafter mentioned, the Charter and By-laws, and Statutes
of Le Moyne College, and the Rules and Regulations of the State of

New York. ‘ :

2. Joint Authority--authority which requires concurrent approval of_"
the interested parties, i.e. the Academic Council and the Adminis-
tration. -’

3. Consultative Authority--authority to initiate and discuss proposals
with the trustees, the President and appropriate administrative
officers, and the correlative duty on the part of these parties
to consult the Council with respect to their proposals in the
areas outlined below. ' : -

B Powers of the Academic Council
1. Primary authority and responsibility to set academic standards for
admission to the College, and consultative authority on other ad-

mission policies.

2. Primary authority and responsibility to define the ﬁeaning_of symbols-
used in grading, and to set standards for their application.

S
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10.

1t.

Primary authority and responsibility to set academic standards
for continuance in college and for attainment of a degree.

o

Primary authority and responsibility to institute, maintain, amend

.or abolish all academic programs and curriculum requirements in
the field of general studies.

. Primary authority and responsibility to review the departmental

requirements for degrees in each major, and in extraordinary cir-
cumstances to veto proposed requirements.

Primary authority-and responsibility to review and judge upon

_proposals establishingvthe structure of Honors Programs 1n the

College.

Primary authority to name a voting member from theuteaching faculty
to serve as the Academic Council's representative on the Budget
Committee and on the Long-Range Planning Committee of the College.

-
-

Joint authority and responsibility with”the-Administration to
establish new academic departments,nto realign and discontinue
existing ones. . —

.

Joint authority with the Administration to-define the powers, guide~

lines for operation, and manner of establishment and selection of
the Rank and Tenure Committee. -

Consultative authority over the contents of the Faculty Handbook.
This. authority includes, without being limited to, matters which’
affect contractual agreements with the College, Specifically:

)
&

a) The formulation, of a statement éoverning Academic Freedom,
b) The selection and function of department chairmen.

¢) The teaching loads of the faculty, and committee and moderator
assignments.
it

d) The College calendar and the scheduling of classes.
Consultative authority to the President in the 'selection of candi-
dates for the offices of Academic Dean and Student Personnel Dean.

-
;

<

I1. THE COMPOSITION OF THE ACADEMIC COUNCIL .

A. Membership

The Academic Council.shall be composed of twenty-three members.

1.

Fifteen shall be chosen in the following manner:

a) Five shall be elected at large by the members of the teachingr
faculty of the College.




b) Ten shall be elected in the following manner: the academic
g . departments of-the College shall be ‘combined into five groups; -
‘ ' ) namely, (1) Philosophy and Theology, (2) English, Modern Lang- :
-uage, and Classical Languages, (3) Biology,'Chémistry; and
Physics, (4) History, Political Science, Soéciology, and Educa-
tion, (5) Business Administratioh, Economics and Mathematics.
. The members of the teaching faculty in éach of these five groups
‘ ' o shall elect two representatives from within their membership
to the Academic Council. -

' .- c) Every two years the numerical composition of faculty comprisins
' .each division shall be reviewed. In the event there is a dif-
ference of more than nine between any of the divisions, the Courn-'-
cil shall reapportion the divisions so as to equalize’ them within
the above limitation. 1In reapportioning, the Council shali\éttgmpt
to maintain divisions comprised of logically allied departments.

2. TFive students shall serve as fuil'members of the Council. -
3. Three shall represent thebadministration.of the College; namely,,
% the Academic Dean, ex officio, the Dean of Student Personnel,
ex officio, and one other, selected by the President of the College.

B. Officeré of the Councii;,' . : o -
1. The offices of the Academic Council shall be those of President,
Vice Presidenta Secre;a:y-Treasure: and Executive Secretary.

’

2. . All offices shall be held by the elected members of the -Council,
except the office of Executive Secretary which shall be filled by -
the Academic Dean who shall also serve as chairman of the Agenda .
Committee. ' '

"

C. Eligibility *for Membership

1. Faculty membership on the Academic Council shall be limited to full-
! time members of the teaching facylty who have the rank of Assistant
Professor or Associate Professor or Professor at the time of their
'* election and who have served for at least one full year as full-time
members of the teaching “faculty of Le Moyne College -at the time of
their election. This eligibility requirement does not apply to the
three members representing the College administrators. .

2. Student membership on the Academic Council shall be limited to duly
elected full-time students who have completed at least two full
semesters at Le Moyne College, have at least a 2.5 cumulative ratio,

" and are Juniors or Seniors during their term of office.
D. Eligibility for Voting

1. All full-time members of the. teaching faculty, excepting those who
have not completed at least one full academic year of full-timeé-teach-
. - ing at Le Moyne College at the time of voting, shall be eligible . to
- - vote in appropriate elections for faculty members of the Academic’.
Cournicil. This eligibility requirement applies both to elections for
2 members at large and to elections for departmental representatives.
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2. All full-time student$ shall be eligible to vote in appropriate -
’ o " elections for student members of the Academic Council.

E. Election Procedures

‘ , 1. All eieétiohs‘hereinafter provided for shall be under the general
. supecrvision of the Election Committee of the Academi¢ Council.
All elections shall be by secret ballot and shall be dec1ded by

a simple plurality. _ - ) .-

a) Annual elections of representatives of depértmental groups shall
precede nomjnations and election of members-at-large. Each of L
the five departmental groups shall determine its own election a

§. -procedures for the choice of its own representatives, subject
however to the requirement. of a secret ballot and simple plur=
allty method of deciding the winner, and the further provision .

N that the representative must be a member of the group which he
represents. _April 15 is deadline for completion of above elec-
tions. ) B : .

b) Annual elections for members-at-large shall be.conducted by the

‘ following procedure: The Nominating Committee of the Council

shall present to the Election Committee at least two weeks prior

to the election a slate” of candidates for the pasitions to be

filled. Only one candidate for each position shall be named.

P Two weeks prior to the election the Election Committee shall ~
publish the slate named by. the N0m1nat1ng Committee, togetherv
with the number of eligible voters for the election- Nomina= -~
tions from the membership may then be made by filing with the ° ! .
Election Committee a petition containing the signatures of at )
least -10% of the eligible voting members. An eligible voting
member may sign as many petitions a3 there are positions to be
filled. One week prior to the election the Election Committee-
shall publish the list of all candidates. This-.notice shall con-
tain the election date and procedures. Election for members-at-. .ot
‘large shall be completed by May 15. -

The procedures for the first e1ect1on are c0nca1ned in Appendix .
& Il

A, attached hereto. : . v . . ’

~ .

~ 2. Student elections to the council shall be held in March of each -
' year, with nominations to be<?ﬁn0unced at least one week prior
to the electiomn. ' :

‘a) Student members shall be elected to the Academic Council in the
following manner: Each of the ‘five divisional groups-described
in this constitution ynder the heading of Membership shall elect
one student member. This student member shall be a major in one
of the departments that constitute the divisional group which: he
or she represents and shall be elected by the qualified student
voters who are majors in the same departments. Those who hold

y the position of student representative -in their major department
shall automatically become nominees for the office of student
member of the Academic Council, provided they are willing to

3
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stand for election to that office and are fully eligible for ° ,
the same. Other.eligible students can be nominated for the same
office by presentation of a nomination petition bearing the
signatures of at least ten percent of the qualified voters in
- the divisional group in .question or five qualified voters in ‘the
divisional group in question, whichever is the Targer number.
This petition shall be pfesented‘to one of the.two faculty rep-
‘resentatives of the divisional group at least two weeks before

the date of the election. :

- The faculty members of the Academic Council who represent the
divisional groups shall see to it that electjons of student mem- -
bers of the Council in their respective diviinns are properly

 initiated, conducted, and reported, in accordance with the pro-~
visions-.of this constitution. S - .

F. Terms of Office N . ) )

-

1. The term of office shall begin July 1st and end June 30th.

:

'

2. The term of office of faéulty members of the Academic Council shall
be three years. : - ; - :

a) Faculty ‘members of the Academic Council may serve two successive
_ terms, after which they become ineligible for further service on
the Academic Council for one year. . :

-

~b) The term of office of one-third of the faculty members of the
_ Academic Council shall expire each year. .

The schedule for terms af'officg for the first four” years is
contained in Appendix B, attached herzto. : o

The term of office of student members of the Academic Council shall
be one yeat. In order to provide continuity in working with the
Academic Council, students may be re-elected for second term, and
student members-elect° shall attend meetings subsequent to their
election and prior to their assuming office.

1

4. Vacancies shall bé filled by ‘special election for the unegpired_;erm:!

»
IS

G. Recall

. The Academic Council may establish 4 procedure for the recall of its mem-

"bers by the eligible voters of the faculty at large in the case.of a member-at=
large, by the eligible voters of the departmental group in the case of a repre-
sentative of a departmental group, and by the eligible voters of ,the student bady
ia the case of a representative of the students. :

" H. Meetingé .
1. The Council shall meet at least twice a semester and provision for
. additional special meetings shall be made in its by=-laws.

N
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. 2. The Council shall provide minutes of its meetings to the Chairman
“« of the Board of Trustees, the President, the Academic Dean, the
* Dean of Student Personnel, and the President of Student (overnment, ‘
and shall adopt appropriate means to inform the faculty and student
- body of its action.

I. Guarantees and Avenues of Representation to the Academic Council

1. Members of the faculty and members of the student body may submit - f
proposals to the Agenda Committee of the Academic Council through
any of their elected members

2. The Academic Council shall send the agenda for each ‘regularly.sched-
uled meeting to all members of the Council and all department x* )
days before each meeting, and copies shall be transmitted according
to the provision for said meetings in the Council By-laws.
’ . B /
3. “Department chairmen have the right to speak before the Council
_ on any matter iu the ‘agenda which may affect their cepariment. A
. department chairnan may, if he wishes, designate a faculty menver
¢ - to speak in his place. Notice must be given to the Counci] presi-
dent. of the. intention tp speak before the Council and of the item
«of the agende"to be spoken on, x* days before the meeting.
4. C A summary of each meetxng shall be sent. to each member of the fec- .
. ulty within x* days after each meeting and 'shall include all rules
adopted-by the Council Likewise, copies of the summary shall be
‘posted for students Complete minutes of Academic Council meet-
. ings shall be made available in the library and maintained in the
College Archives..

b

i .1 ‘I1], PROCEDURES FOR ENACTMENT NF LEGISLATLON T

6 o

" Al . In the areas .of primary authority, final resolutions of the Académic
Council shall be immediately transmittéd in writing to the Board of Trustees
" or its designee The Board or its .esignee shall consider such resolutions
within thirty (30) days ‘The resolution shall be deemed approved and in eifect
if no response is made’ within thirty (30) days or sooner an affirmative vesponse
is made. 1In the event the Board or its designee rejects sai:! resolution, writ- .
ten rejection and reasons therefore shall be transmitted to the Academic Zouncil .
7W1thln thirty (30) days I -,
.. ;-
1.. Upon receipt of rejeetion, the Academic:Council after considering BRI S
reasons for ‘disapproval, may be a majority vote resubmit the reso- T 7
lution with written arguments to the Board or its designee. The
 same rules for approval or disapproval as above stated shall a: nly
v to this resubmission.

"

‘*Number of days to be specified by the\Académic Council in its By-laws. .

L o
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- 2. In the event that a resubiitted resolution be rejected, the Aca-
U - demic Council upon receiving notice thereof,“may, bv a two-thirds
‘ ‘ : vote, ‘submit the resolution to the full Board of Trustees and
shall have the right to have the Executive Secretary .of the Aca-
demic Cauncil personally appear at said meeting and orally present
the '‘proposal and arguments therefor. The Board of Trustees shall
make its final 'determination within five (5) day$ after presenta-
tion. ° ) . :

.

'tm:,"' '

3. In thé event there shall be.no. regular Board of Trustees' meeting
' scheduled within thirty (30) days of the decision to submit such a
Previously rejected proposil to it by the Academic Council, a R
, Special Meeting of ‘the Board shall be convened .within said time
>____—— bperiod for the special purpose of considering said proposal.-

i B. In the areas of joint authority, final resolutions of the Academic

' Council and the Administration should be immediately transmitted in writing™

to the Board of Trustees or its designee. .The Board or its designeé¢ shall
corisider such resolutions within thirty (30) days. The resolutions should be
deemed approved and in effect, if no response is made within, thirty (30) days
Or sooner, an affirmative response is made. 1In the event the Board or its
designee rejects said resolution, written rejection and reason therefor shall
‘be transmitted to .the Academic Council and the'Administra:ion within thifty _ ,
(30) days. . _ S ' o

. 1. Upon receipt of the rejection, the Academic Council and the Admjin-
' istration, after considering reasons for disapproval may by joint
action resubnit the resolution with written arguments to the Board

or its designee. The same rules for approval or disapproval as

above stated, shall apply.to this resubmission.

"'~ 2. In the event a resubmitted resolition be rejected, the Academic
Council by a two-thirds vote together with the consent of the
Administration may submit the'resblu;ion to the full Board of

- Trusteestand shall have .the right to have the Executive Secretary
- of the Academic Council and a representative of the Administration
- personally appear at said meeting and orally present the proposal -
and arguments therefor. ‘The Board of Trustees shall make its final
determination within five (5) days after presentation. '
N 3. -In the event that there shall be no regular Board of Trustees
- S meeting scheduled within thirty (30) days of the decision to sub-"
' "~ mit such a previously rejécted Proposal, to wit: by the Academic
" Council and Administration, a Special Meeting of the Board shall
be’convened within said time Period. for the special purpose of
considering said proposal. ' ' , : v S

.

IV. BY-LAWS, RULES AND AMENDMENTS ‘

Procedure and operation. - d : -
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. ' The Academic Couricil shall establish its own by-laws - and rules"of' :




' Amendments to this constitution shall be effected in the following
manner. A proposed amendment shall be submitted through a member of the
" Council at an Academic.Council meeting. At the next meeting of the Council
- a two-thirds majority of the Council must approve the amendmert for passage.
An approval proposed -amendment shall be placed on the ballot at the next at
large election. A majority vote together with the approval of the Trustees
of the College will be required for an amendmeqt's'adoptionr

In recogniqioﬁ of the responsibilities vested in the Trustees by the
Charter of the College, this Constitution can also be changed, altered, modi-
fied, or revoked by resolution of the Board of Trustees.

- e . .o i

For the first year the procedures for election shall be as indicated .
in Appendix A. . o . . S

.

, _For the first four years the schedule for terms of office shall be as
in Appendix B. . : : ' :

Until the Academic Couﬂcil,has exercised ifs powers to change matters
now legislated by the Statutes and By-laws of the College, the present Sta-
tutes and By-laws will remain in effect. '

¥

r

. BY-LAWS OF THE ACADEMIC COUNCIL

" A. Rules of Ordef

iy

Unless otherwise specified in the Constitution and By-laws of -the
Academic Council, Robert's Rules of Order Revised shall govern all proceed-
ings. ' ' . -

B. Elected Officers of the'Cogncil

The President, Vice President, and Secretary-Treasurer are the elected '
‘officers of the Council. The term of each officer shall be one academic year.
Elections shall be held at the first regular Fall meeting and shall .in each
case be determined by a majority vote. The term of office shall extend ‘from
the time of election until.June 30 of the following calendar year.

- C. Dutieé of the Officers

1. President ' ' : ) f
a) The President shall be the presiding officer at éli’meetihgs of
the Council. (....he shall preserve proper order therein, en- <
force due observance of'the‘Constitution,and By-laws, decide all |
questions of "order without debate, and he shall see that all |

officers perform their respective duties'faithfully....SEE ROB- a
ERT'S RULES). O N :

b) He shall appoin;vfrqm the Council membership 411 committees
deemed necessary for the proper function of the Council, except
" . as otherwise provided for in these By-laws. '
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.¢) He shall appoint thé Council's representatiﬁesfon the Budget

Committee and the Long Range Planning Committee of the Qollege.
d) He shall be a member of the Agenda Committee of the Council,
‘and ex officio member of all other committees except the Nom-

inating Committee.

e) He shall convene special meetings as stipulated in these By-laws.

. .Vice President

a) The Vice Pfesident shall preside at all meetings in the absence
" of the President, and he shall perform such other functions;as
are delegated by the President. '

b) He shall be a méﬁber of the Agénda Committee of the Council.

Executivc Secretary;
2 0' N

x,a),The»AcademiévDéén_of the College shall be the Executive Secre-

tary of the Council.

b) ' He shall call ail regular meetings of the Council.

- ¢) He shall serve as Acting President from Jd%e-30»of each'yeaf

until the election of new officers at the regular Fallimeeting.

d)>He.sha11; upon request of the Council, Trecommend to the appro- .
pridte administrative officer the appointment of such additional
officials, committees, and advisors, ‘as may be useful and pec-

. essary to the deliberation and policy decisions of the Council in
~ the area of primary authority. : :
e) As a member of the.Admiﬁistration'and,an active participant in
., the deliberation and consideration of matters of joint authority
“vand consultative authority, he shall help structure the proper .
.relationships'to provide for the proper exercise of these author-
ities. ' : : :

[

£) He sﬁall'be Chairman of the Agenda Committee.

g) He shall send copies of the minutes of all meetings’ to the Chair-
. man of the Beard of Trustees, the President of the College, the
. Dean of Student Personnel, the President of Student Government,
the College Library and Archives. He shall also adopt appropriate
“means to inform the faculty and student body of the Council's
action. B o 2 - :

h) He shall communicate in writing the final resolutions of the Coun-
cil to the Board of Trustees or its designee, in accordance with -
the Council procedures for enactment of legislation. ‘

1) He shall provide for the official address and the business office
of the Council. - o

n
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47  Secretary-Treasurer

a) The Secretary-Treasurer shall keep the minutes of all meetings.
"He 'shall have custody of said minutes as part of. the records
of the Council. ’ v » :

b} He shall send copies of the minutes of all meetings to the
‘Executive Secretary. Included as part of the report will be a
summary of each meeting and it shall include all resolutions
adopted by the Council. " o

.€) All monies payable td the Coincil shall bé turned over to the
' Secretary-Treasurer. He shall make and ‘keep proper records of
all such monies received and deposit same in the name of the
" Council in.the designated depository. He shall: report—thereon
when necessary. e -

d) He shall pfepére,a budget for the Council for submission and
’ approval by the proper authorities of the College.

‘e) He shall/be charged‘with the administratiﬁn of the budget, and
request for funds or disbursements shall bear his signature.

. D. Standing Committees

The following standing committees of ‘the Academic Cbuncilﬂare estab-
lished. The term of office for committee members. is one yeaxr.

1. The Agenda Committee shall consist of the Council President, Vice
President, and Executive Secretary. The Agenda Committee shall’
determine the order of business for regularly scheduled meetings
of the Council. The Agenda Committee shall communicate such infor-

‘mation in accordance with the procedures set forth in the Constitu-
tion and By-laws of the ‘Council. » ' '

2. The Nominating Committee shall consist of three members of the
. teaching faculty to be elected by the Council. No Council member
eligible for re-election to the Council that year may serve on
. the Nominating Committee. The Nominating Committee shall perform
those duties prescribed in the Constitution of the Academic Council.

3. "The Election Committee shall consist of three members to be appointed
by the Council President. The Election Committee shall perform those
duties prescribed in the Constitution of the Academic Council and
shall supervise other appropriate faculty elections.

%

,l
. ‘ ‘e - b
E. Meetings : ' y
* The Council shall regularly meet at least twiée-a~semester; the rJgular
meetings to be called by the Executive Secretary. ‘
Thg“P;ésident of the Council may at his discretion_call a special meet-
ing, and he must call a special meeting at the written petition of seven membersg -
of the Council. Within two days after receipt of said petition, the President
o ' \ -
44 -
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shall send notice of the special meeting and its subject matter to all members
' of the Council and all department chairmen. The special meeting must be held
‘ within a period not less than five days and not more than fifteen days after
notice has been sent. Chairmen who wish to speak, personally or through a
" delegate, must give written notice of their intention to the Council Presi-

‘dent at leaét one day before the special meeting. *

Only the subject matter for vhich the meeting is called may be con-
sidered at a special meeting. :

Notice of intention to speék at either a regular or a special meeting
must always be in writing, and shall be delivered to the President at the
council office. )

_All meetings shall be closed unless specified as open by the membership
at a previous meeting cr by the agenda committee in the announcement of the
meeting. ) : -

F.-ngrum‘

A quorum shall consist of a majority of th; membership - (12) of the -Aca-
demic Counci. ' '

~G. Resolutions of the Council

1. 1In the areas in which primary and joint authority are delegated to
o the Council, resolutions shall be deemed approved when passed by
a majority of the total membership of the Council. ' '

2. 1In areas of consultative authority in which the Council initiates
_a proposal, resolutions shall be deemed approved when passed by
v " a majority of Council members. present and voting.

H. Specification of Number of Days as Required by Council Document

The Academic Council shall send the agenda for each regularly scheduled
" meeting to all members of the Council and all department chairmen fourteen
days before each meeting, and copies shall ‘be posted for faculty and students.
Notice of special meetings shall be transmitted according to the provision for
said meetings in the Council By-Iaws. 5 -

Department chairmen have the right to %peak before the Council on any
matter in the agenda which may affect their department. A department chair~
man, may if he wishes, designate a faculty member to speak in his place. Notice
must be given to the Council President of the intention to speak before the
. Council and of the item of the agenda to be spoken on, five days before the
meeting. : :

A summary of each meeting shall be sent to each member of the faculty
within- seven days after each meeting and shall include all rules adopted by
the Council. ‘Likewise, copies of the summary shall be posted for students.
Complete minutes of -the Academic Council meetings shall be made available in-

. the library and maintained in the College Archives. ' -

o . : C ‘455
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I. Amendments

A proposed amendment to the Council By-laws may be placed on the agenda
for discussion at a regularly scheduled or special meeting of the Council.
At the next meeting the proposed amendment may be voted upon. A two-thirds
vote of the total membership (16) shall be required for passage. )

.
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‘Appendix B

" LE MOYNE COLLEGE

0 -
CONSTITUTION
of the

STUDENT LIFE COUNCIL. : : .

. s _ o : ,
Approved by Board of Trustees: September 12, 1969

Amended August 17, 1971
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I. ESTABLISHMENT OF A STUDENT LIFE COUNCIL

WHEREAS, Le Moyne College's commitment to discover new avenues for
the achievement of educational objectives encompassing all aspects of college
life outside the instructional sphere calls for a fuller and more active par-
ticipation by its Trustees, teaching and administrative faculty and students
in this discovery; and . :

. : . i »
WHEREAS, this participation should be in the nature of shared responsi-
bility among the aforementioned; and '

WHEREAS, this shariﬁg of'responsibility should be determined by the
competence of the appropriate body in relation to various aspects of student
life under consideration; and '

WHEREAS, it is essential that this éharing of authority be exercised .
responsibly in the light of Le Moyne's development of the tradition of Jesuit
"~ liberal arts education, and in the light of the College's financial well-being; e
NOW, THEREFORE, there is hereby established a Student Life Council for
the purpose of effecting-the aforementioned sharing of responsibility by all
‘segments of-the Le: Moyne College community. This Council shall have the ’
__—powers hereinafter delegated to make broad policy with discretion and lati-
tude left to the administration as to the means and manner of its implementa-

tion. . . //}J

A. Definition of Terms

1. Primary Authority -- Full and complete authority delegated by the
Trustees of the College and exercised in accordance with the pro-
cedures hereinafter mentioned, the Charter and By-Laws and Statutes
of Le Moyne College and the rules and regulations of the State of
New York. : ' ' v

2. Consultative Authority -- Authority to initiate -and discuss pro-
posals with the Trustees, the President, and appropriate adminis-
trative officers, and the correlative duty on the part of,these-
parties to consult the Council with respect to thelr proposals in
the area outlined below. ‘

B. Powers of the Student Life Council
1. Primary authority and responsibility to determine College pdlicies
for student life outside the instructional area, except 'in those
matters where ‘the responsibility or authority is vested in Student
Government. L

i 2. Primary authority and responsibility to establish judicial proced-
' ures regarding students involved in disciplinary action, suhject

to the provisions of the document entitled "Maintenance of Public

Order." .o : . )
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3. Primary authority and responsibility to establish overall Collegé
policy for residence halls. :

" 4. Primary authority to establish rules governing particular residence
’ halls; this authority, however, shall he habitually subdelegated
to the council of the respective residence hall.and the appropriate
administrator, to be exercised by their mutual agreement. In the
event that such agreement is lacking, the Student Life Council,
shall exercise its authority in the matter.
5. Primary authority to name a voting member from the faculty or stu-
' - dent body to serve as the Student Life Council's representative
on the Long Range Plann1ng Comm1ttee of the College
6. Primary authority and responsibility for those parts -of the Student
Handbook which deal with pollcles established by the Student Life
Council. i - :

7. Consultative authority in deciding what material shall be included :
in the Student Hardbook other than specified in number 6.

8. Consultative authority to the President of the College in the se-
lection of candidates for the offices of Dean of Student Personnel,
Dean of Men, and Dean of Women.

C. Composition of tne Student Life Council

The Student L1fe Council shall be composed of eighteen (18) members
to be selected in the following manner:

1. Three (3) members of the teach1ng faculty, to be elected by the
teaching faculty at large. Procedures forvnom1natlon and elec~-
tion shall be determined by the Academic Council.

2. Eight (8) students, elected at large by the student body. They
' are to be elected each spring. Procedures for nom1nat10ns and -
election shall be determined by Student Government ’

3. Six (6) representatives of the administration: The_Dean of Stu-
dent Personnel, Academic Dean, Dean of Men, Dean of Women, and ;
College Chaplain shall be members ek offiicio. One (1) further
member of the administrative or teach1ng faculty shall be appointed
by the Pres1dent of the College.

The Pres1dent of Student Government shall be a meerr ex officio.

D. Officers of the Student Life Council _ *Q__ ‘f)

Nl

The offices of the Student Life Council shall be those of Chairman,
Vice-Chairman, .and Executive Secretary. The Chairman and Vice-Chairman shall
be elected for a term of one (1) year by the membership at the first meeting
of the Council each year. The office of Executive Secretary $hall be filled
by the Dean of Student Personnel, who shall also serve a§ Chairman of the
Agenda Committee. The duties of these officers shall be described in the By-
‘Laws of the Student L1fe Council. =

ii
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E. Term of Office L

_. The term of office shall begin on June 1 and end on May 31. Faculty
members and students shall be elected for a term of one (1) year and may be
elected for more than a single term. If a vacancy occurs during the term
of office, a special election shall be held to fill the unexpired term. The

. Student Life Council shall establish procedures for special elections in its
"By-Laws.

F. Recall s " —

- The Student Life Council shall establish procedures in concurrence
with the Academic Council for the recall of faculty representatives by the
faculty, and in concurrence with Student Government for the recall of stu-
dents by the students. These procedures shall be.incorporated into the
By-Laws of the Student Life Council.

G. Meetings

The Student Life Council shall meet at least four (4) times a semester,
and provisions for-addition:l special meetings shall be made in its By-Laws.
Minutes of its meetings shall be submitted to the Chairman of the Board of
Trustees, the 'President of the College, the President. of Student Government,
and all members of the Student Life Council .~ Copies of the minutes shall be

- posted on the appropriate faculty and student bulletin boards. Whenever
possible, meetings will be open toi'all members of the Le Moyne community.

"H. Boards and Committees

The Council shall have the power to create any standing and/or tempor-
ary boards or committees as are required to investigate the necessity for
legislation or to aid the Council in the discharge of its responsibilities.

~ The duties of the standing committees shall be described in the By-Laws of
the Council. : ‘

I. Procedures for the Enactment of Legislation

In those areas in which primary authority and responsibility is delegated -
to the Student Life Council, final resolutions of the Council formulating new
policy shall be transmitted in writing within twenty-four (24) hours to the
.Board of Trustees or to its duly authorized designee. The Board or its des-
ignee shall ‘consider such resolutions within thirty (30) days. If no response
1s made within 30 days, the resolution 'shall be deemed approved and shall v
" take effect. If an affirmative response is made within said period, the res-
olution shall take effect as soon as this response is received by -the Council
or its Executive Secretary. If the resolution is rejected by the Board or
its designee, written rejection and reasons therefore shall be transmitted to
the Student Life Council within 30 days. 1In those cases in which the response’
is negative, the Student Life Council shall reconsider its resolution in the

" light of the reasons for rejection given by the Board or.its designee. The
Council may then by a majority vote to resubmit the resolution with written
arguments to the Board or its designee. The rules set forth in the preceding .

. paragraph shall apply to cases of resubmission. . -
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© The Chairman, Vice-Chairman, and Recorder are the elected officers o

In the event that a resubmitted resolution is again rejected, the
Student Life Council upon receiving notice thereof may, by a vote of 2/3 of
its members, submit the same resolution to the full Board of Trustees for
final disposition. 1In such cases, the Student Life Council shall have the
right to have three (3) elected representatives appear at a meet.ng of the -
Board of Trustees and orally present arguments in favor of the Council's
proposal.. Should there be no regular meeting of the Board of Trustees
scheduled within thirty (30) days of the Council's decision to submit its
previously rejected resolution to the Board, a special meeting shall be con--

-vened within said time period to consider the resolution in question. The

Board of Trustees shall annourice a final decision on the matter within five
(5) days after the presentation of arguments by representatlves of the Council.

J. Rules, By-Laws, and Amendments

) ‘The Student Life Counc11 sha11 estab11sh 1ts own By-Laws and rules of
procedure and operatlon

Amendments to this Const1tut1on shall be made in the follow1ng manner
A proposed amendment shall be submitted by a member of the Council at a
Council meeting... At the next meeting of the Council, athO'thlrdS maJorlty
of the Council members must approve the amendment for passage. An amendment
so passed can only be adopted after it has been approved in a referendum by
a majority of the student body voting on the issue, and aﬁter it has been
approved by the Board of Trustees

In recognltlon of the respons1b111t1es vested in the Trustees by the
Charter of the College, this Constitution can also be changed, altered, modi-
fied, or revoked by resolution of the Board of Trustees.

. BY-LAWS OF THE STUDENT LIFE COUNCIL

A. Rules of Order . | .

Unless otherwise specified in the Comstitution and By?Laws of the Stu-
dent Life uOUﬂCll Robert's Rules of Order Revised shall govern all proceed~
ings. B ‘ : L

B. Elected Officers of the Council

the Council. The term for the Chairman and .for the'V1ce-Cha1rman shall be one
academic year and, for the Recorder, one academlc semester. Elections for & \'
Chairman and Vice-Chairman shall be held at the first regular Fall meeting an
the term of these offices shall extend from the time of election until May 31
of the following year. The election for Recorder shall be held at the first
regular meeting of each semester and the term for this office shall extend
from the time of election until the end of that semester. All elections shall
be determined by a majority vote of the total membership

<
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C. Duties of the Officers

. _ - 1. Chairman

a) The Chairman shall be the presiding officer at all meetings of
the Council. (....he shall preserve proper order therein, en-
force due obrervance of the Constitution and By-Laws, decide all
questions of order without debate, and he shall see that all _
officers perform their respective duties faithfully....SEE >
ROBERT'S RULES.) - : :

~b) He shall appoint from the Council membership all committees ) .

' deemed necessary for the proper function of the Council, except

as otherwise provided for in these By-Laws. '

c) He shall be a member of the Agenda Committee of the Council, and
ex officio member of all other committees.

d)”ﬁg"éﬁéll ébnvene special meetings as stipulated in these B&QLaws.

2. Vice-Chairmaﬁ

a) The Vice-Chairman shall preside atc ajl meetings in the‘absénce of
the Chairmaﬁ;'and.he shall perform such other functions as are

———delegated by the Chairman. o . »

b) He shall be a member of the Agenda Committee of the Council.

s

3. Executive Secretary

»

a) The Dean of Student Personnel shall be the Executive Secretarymdf )

the Council. o _ . T —
v b) He shall call all regular meetings of the Council.

c) He shall serve as Acting Cﬁairman from May 31 of eaéh year until
. : the election of new officers at ‘the first regular Fall meeting. P

d) He sshall, upon request of the Council, recommend to the appropriate
ddministrative officer the appointment of such additional officials,
committees, and advisors, as may be useful and necessary to the—
deliberation and policy decisions of the Council in the area of

primary authority.

e) As a member of the Administration and an active participant in
the deliberation and consideration of matters of consultative
authority, he shall help structure the proper relationships to pro- A
vide for the proper exercise of this authority. '

f) He sha11 be Chairman of theuAgen&ajCommittee.
. : g) He shall send copies of the minutes of ‘'all meetings to the Chairmaﬁ)
. : of the Board of Trustees, the President of the College, the Presi-
dent of the Student Government, the College Library and Archives,
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N and all members of the Student Life Council. He shall also
" have copies of the minutes posted on the appropriate faculty
and student bulletin boards. .
h) He shall communicate in writing the final resolutions of the
© Council to the Board of Trustees or its designee, im.accordance
with the Council procedures for enactment of legislation.
. . T L . . . )
i) lie shall provide for the official address and the business
office of the Council. .

j) He shall prepare a budget for the Council for. submission and
approval by the proper authorities of the College.

k) He shall be charged with the adm1n1strat10n of the budget, and
request for funds or disbursements shall bear h13,51gnature.

4. Recorder

a) The Recorder shall be responsible for keeping the minutes of:
all meetings. He shall have custody of said minutes as part of
the records of the Council.

b) He shall send copies of the minutes of all meetings to the Lxec-
utive Secretary. Included as part of the report will be a sum-
y of each meeting, which shall include a11 resolut1ons adopted
. b he Council,

D. Special Election - \

In the event of a vacancy on the Student Life Council, the Council through
its chairman will notify in writing the appropriate selecting agency, which
~agency shall provide for a successor within ten class days of notification.

E. Standing Committees \, _ .

The following etanding committees of the Student Life Council are estab-
lished. The term'of office for committee members is one academic year:

7
A

1. The Agenda Committee shall consist of the Council Chairman, Vice-
Chairman, and Executive Secretary. If neither the Chairman nor the
Vice-Chairman .is a student, a fourth member who must be a.student
must be elected at the first Fall meeting by a majority of the mem-~
bership to serve on -the Agenda Committee for that, specific year.
The Agenda Committee shall determine the order of business ‘for reg=
ularly scheduled meetings of the Council. The Agenda Committee shall
communicate such information in accordance with the procedures set
forth in the Consiicution and By-Laws of the Council. Only members
of the Student Life Council may proposé top1cs for the agenda to
the Agenda Committee. :

L4

_F. Meetings

-~ 1. The Council shall regularly meet at least four times a semester,
the regular meetings to be called by the Executive Secretary.

S
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2. The Chairman of the Council may st his discretion call a special
meeting, and he must call a special meeting at the written peti-
tion of three; members of the Council. Within two class days after
receipt of said petition, the Chairman shall send notice of the
special meeting and its subject matter to all members of the Coun-
cil. The special meeting must be held within a period not less
than five class days and not more than ten class days after notice
"has been sent. . .

3. Only }he.subject'matter.for which the meeting is called may be
considered at a special meeting. It shall be a ciosed meeting
only by unanimous decision of the petitioners.

4. All regular meetings wi11 be'open unless otherwise specified by
a majority of the membership at a previous meeting.

‘S Due to the nature of the Council, any member of the Le Moyne Com-
* munity may attend an open meeting, but only members of the Council
may participate in discussion

A}

G. Quorum B - . ;

Quqrum shall consist of twelve (12) members of the Student Life Council

H. Resolutions of the Council v . )

Resolutions of the Council in the areas of primary and consultative
authority shall be deemed approved when passed. by a maJority of the total mem-
bership of the Council.

I. Disposition of the Minutes and Summaries

The minutes and summary of ‘each meeting shall be sent to the various
recipients and posted on the proper bulletin boards, as provided .in the Council
Document, within 4 class days after each meeting, and sha11 include all resolu-
tions and rules adopted by the Council.

Copies of the minutes of the Student Life Council shall be made available
in the library and the office of the executive secretary a and ‘maintained in the
College archives. :

J..Amendments

A proposed amendment to the Council By-Laws may be placed on the agenda
for discussion at a regularly scheduled or special.meeting of the Council. At
- the next meeting, the proposed amendment may be woted upon. A two-thirds vote
of the total membership (12) shall be required for passage. '

v

I11, ESTABLISHMENT OF A LE MOYNE COLLEGE JUDICIAL BOARD

e - . : . ©

)
The Judicial Bcovd shall have authority to sit as_a disciplinary com-
mittee in all cases involving offenses in which the potential sanction for

- . [ > []
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the VLolat1on of a College rule is suspension or d1sm1ssal - In all cases

involving possible suspension or dismissaly. the stident shall have an option :
to dppear before the Dean of Student Personnel or the Board - _ o ‘
A. * The prel1m1nary decision that an alleged offense is serious enough to

warrant poss1ble suspension or dismissal -will be made by the Dean of Men or

the Dean of Women. 1If it is decided that the case is this ser1ous, the student
~will be informed of his right to opt for a handling of the ‘Gase either by the

Dean of Student Personnel or the Board. cIf -:the Dean of. Student Personnel is .
counseling the accused or involyed person, or if the person is contesting the
charges that have been presented, then the Dean of Student Personnel may exer-

cise his right not to hear-the case. When a student elects to have his case

decided by the Board, ‘he may reqncst that the student members of the Boatrd

not sit in his case. - . R
=) . . R

. . ) e —_

B. Ihe composition of the Board shall be as follows: R
~’ 1. The Academic Dean, the Dean of Men or Dean of Women or alternates .
= selected by the Dean of Student Personnel, and the Dean of Student - I c

Personnel shall be ex-officio; _ ] : o
2. Three (3) students to be selected from & "porl" list, to be’ draWn‘
- up by the President of Student Government at the beg1nn1ng of each
- _ : academ1c year subject to the approval of s. G, Al »
3. . Two (2) faculty'members ‘to be selected by the Academic Dean, The .
Dean of Student Personnel shall convene the meeting and serve as
\,the Chairman. 'The administrator who determines that a hearing
shall be held will be required to present evidence before the Board
i but W1ll not be eligible to s1t in judgment. :

C. Decisions of the ‘Board which find that a student has v1olated a rule

‘and/or that impose a sanction must be by“a 2/3 majority vote of those partici<

pating in the hearing. If the Board determines that there has been a violation

of a rule-and decides against suspending or dismissing the student, the Board

- then reta1ns the option of imposing a lesser sanct1on .

D. D1sc1pl1nary Sanct1ons -- Suspens1on and expuls1on are severe sanctlons o . L

which should be used only in.cases where .there is a serious or persisStent viola- .

tion of the written studént conduct rules. Students should not be suspended

) temporarily within a given semester. . The Board may choose lesser sanctions e

which it ‘deems appropriate. Examples of lesser. sanctions are: disciplinary

probation in which the cond®tions of the probation may be established by the- T T

Board for enforcement by ‘the Dean of Men”or:the. Dean of Women §1nes, work pro-

JeCtS, and den1al of certain pr1v1leges R /. :

E. In all deClSlOnS of the Board, there shall be a right oé appeal to the .

President of the College.  The appeal must be in writing and fust be based on '

(1) questions of improper procedure (2) new evidence uncovered after the hear-

ing. When the President of the College receiVes an appeal, he has three options:

1. To reverse the deéision of the Board . -
" 2. To_wre".quest' another hearing by tb:'he Board . o . - ‘ ]

viii




: \ .
i
' 3

3. To refuse to hear the case. if in his judgment there a\e'no ques=~
tions of improper proceduré or if no new evidence‘hasﬂbeen pre-
sented. = . : . : }

‘'F. ~ The Board will not sit as an appeals court reviewing cases of either

major (i.e., suspension or dismissal as a sanction) or minor offenses adjudi=- :
cated by deans (i.e., Dean of Student Personnel, Dean of Men, Dean\ of Women) ~—/ -
Minor ‘disciplinary cases (those not involving a possible sanction of suspen=.
sion or dismissal) will be handled routinely by the Dean of Men or!the Dean

of Women or their committees (e.g., Residence Hall Councils, etc.).. Appeals -~ -
from these decisions-can be made to the Dean of Student Personnel.. In major
disciplinary cases where the student has opted for a handling. of his case by

the Dean of Student Personnel, .instead of the College Judicial Board, the Dean

of Student Personnel is, of course, free to consult with. anyone whom he chooses.

- Appeal from the Dean of Student Personnel's decision in such cases can be made
~only to the President of the College. ' o

"G, . ‘Minutes—shall be taken by a member of the Board at each Judicial Board

——

héaring.. They shalL/beiﬂéﬁi“éﬁﬁffdentialWighghg_files;of the Dean of Stu-

.dent Personnel. =, T ——
/ . 7

H. Due Process P - ) . ‘ ' : Y
. In order to guarantee that decisions in diséipliﬁary cases will meet . -,

essential standards of fair play and, equally important, in order that stu- =~

-dents involved in such cases will realize that their case has been processed

.in a fair and judicious manner, the procedural guararitees listed below shall

be applied. These guarantees are not meant to imply that student diseiplinary

cases are analogous to adversary legal proceedings,iq“the civil courts. Seri-

ous disregard for any of these guarantees will constﬂrute grounds for an apgeal.

1. A student accused of violating a College r&lg.shall be notified of

- the specific charge against him before his ¢ase is considered. 1In -
cases involving possible suspension or‘djsmiésal, the notification

_shajl be in writing and shall indicate the availability of the op- .

., tion to appear before the Dean of Student Personnel or the Board. . -

" The notice shall also inform the student of his right to assistance
in his behalf.. Subsequently, the student shall be notified of the

time and place where the case is to be heard.

2. The student shall have an opportunity to prepare his case and to
"~ be represented. by a person of ‘his choice. ) e ’

3. The student shall be free from disciplinary sanction pending the
- conclusion of his hearing. However, where. the nature of the case

° indicates that there is a danger to the immediate well-being of

the College community, appropriate interim médasures may be taken
by the Dean of Men :or the Dean of Women, - : ’

4, The student shall be apprised of all evidence pertinent to the

- case, including written complaints. :
. 5. _The student shall have an opportunity to,pfesent witnesses in his
‘behalf. ' . ' t K

Lo
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6. The student. shall’ have his case heard thhxn a r :asonable amount C f
of txme ’ . ¥ / '

<

-

It is assumed that in most ‘minor discxplinary cases, the guarantees
numbered (2) through (6) will be implemented with a minimum degree of form-
ality. But in all cases, it is essential that fair play guarantees should

‘be available to the student, providing him with an opportUnlty to defend him- .
self against- the charge}of mxsconduct - : _ . ,
A+
—
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THE RIGHT OF DEMONSTRATION, ASSEMBLY AND PROTEST:

' MAINTENANCE OF PUBLIC ORDER ' . C

‘Le Moyne College holds the principles that (1) the role of education is
not to present safe ideas but to make students safe for ideas, and (2) that
free-movement -of individuals is.an essential and inseparable aspect of the
free movement of ideas. Therefore, to stage entirely peaceful and non-disrup-

‘tive protests against individual comings and goings, either against an indi-=

vidual as such, or against an individual as symbol of disapproved activities

or organizations, is an aspect of the freedom of students and citizens. On the
other hand, to obstruct such individuals and interfere with their movements or
their discussions is an unjustified interference with their freedom, with that
of the College, and that of students and faculty who wish to. converse with
them or to hear them.’ . :

. If anyone or any group obstructs the officially sponsored activities
of the College, if anyone or any group interferes with the maintenance of pub-
lic order on the campus, if anyone or any group substitutes force for rational, -
orderly persuasion, they will be dealt with accordingly by College officials,

All College rules and, regulations that relate to the public order are
applicable to students, faculty and staff, as well as to any visitor, licensee

'or invitee on the campus.

-

I. SPECIFIC PROCEDURES

A. Non-Violent, Peaceful Assembly -

_ Such assemblies or demonstrations that might occur in this category -
could possibly lead to a disruption of the activity on campus and the rights
of the members of the community. The degree and actual fact of disruption will
be decided by the highest ranking administrative official present. '

.

. . If it is determined that a disruption of College activity or a threat
to the public-order has occurred, then the following steps will be taken in
order: v : ' ’ R .
1. The participants will be informed of the specific ‘nature of their

violation and asked to cease and desist immediately:. The partici-
pants will be asked to present their College Identification Cards.
If they have none-to-present, they will be told that they are ‘tres-
passers and will be treated as such by legal authorities, if the
disruptiqn does not stop immediately.

2. 1If the'diérupt{on stops, all student participants will be told to
appear before a hearing of the Student Life Conduct Board.

3. If the disruption continues after the warning, the College has two

99
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options, either:




‘students. _ .

a) The Board of Trustees of the College, or its designee, will
ask for a court injunction ordering cessation of such trespass
and/or disorderly conduct. When the injunction is secured,
local law authorities will serve the injunction and treat all
persons who fail to obey said injunction as. v1olators of the
civil law, or

b) Police w111 be called immediately and asked to stop the disrup-
tion with a minimum use of force. .

4. If an injunction is secured, or if the police are called, and after -
"~ the immediate problem is disposed of, the student participants”

'will be required to appear before the Student Life Conduct Board

to answer to charges of violation of College Policy.

. £ )
B. Violent Disruption’

I1f any individual or any group disrupts the normal activities of the
College and, in addition, causes damage to property or harm to another, or if
-such yiolent activity is imminent and/or in progress, the f0110W1ng steps W111
be taken in the following manner: .

1. A warning to cease and desist will be given immediateiy by the.
highest ranking administrative official present. All part1cipants
will be asked to surrender their Identification Cards.

2. Those students who cease and desist, who surrender their Identifica-
~ tion Cards-as instructed, and who leave the scene as instructed,
will be required to appear before the Student Life Conduct Board
to answer to charges of violation of College Policy. Those who do
not have, or will not produce, Identification Cards, will be treated
‘as trespassers and charged with V1olation of the law that might
occur. ——

3. If the disruption continues after a warning, the local police author-
~ities will be called and asked to bring order to the campus with a
minimum use of force. At this stage, all participants will be treated
equally as trespassers and charged W1th violations of the law that
might occur' : :

-
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II. PENALTIES - HEARINGS

A. Student Life Conduct Board - .

The Student Life Conduct Board is.the'officially‘recognized agency to

"hear and to decide upon major student diseiplinary cases. It is composed of

four adm1nistrative faculty members, two teachlng faculty members, and three

<

Decisions in the case of a mass‘disturbance can ‘range frpm‘diséiplinary'~bp
probétion, fines, suspension, indefinite suspension (expulsion), or a combina-
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tion of the above. Decisions of this committee can be appealed to the Pres~
ident of the College, who can reduce but not increase the sentence. .

It should be made clear that students who are arrested as a result of
participation in a mass disturbance must also appear before the Student Life-
Conduct Board. This is not a case of double jeopardy. The arrest and sub- _
sequent civil hearing is a result of an infraction of civil law. The Stu-
dent Life Conduct Board hearing is a result of a violation of College Policy.

" All Student Life Conduct Board hearings are charged with the total
responsibility of providing due process to student offenders. '

B. Faculty Hearings - Penalties E
For any faculty member involved in any type of disruptive activity
mentioned above, the Administration shall initiate disciplinary proceedings

. pursuant to the following regulations: )

1. In cases of a charge of disruption in violation of College rules
regarding maintenance of public order, the faculty member will be
required to submit to a hearing concerning said charges, before.
a committee of five tenured faculty membérs, two of whom are )
chosen by the College, two by himself, and the fifth by agreement
of the four thus chosen. The faculty member shall be entitled
to be furnished with a written statement of reasons for the
charges and the facts upon which they are based, at least two
weeks before his hearing.: The faculty member shall be entitled
to be represented at said hearing by a person of his own choice.
The faculty member shall have the opportunity to call witnesses
and offer evidence on his behalf and to cross-examine witnesses
against him. There shall be a stenographic. record kept of the
hearing. K o

2. The hearing committee shall submit its findings and recommendations
to the Board of Trustees of the College. The Trustees shall make
the final decision, and the responsibility of this decision shall -

. be soley that of the Trustees..

3. Penalties imposed upon faculty members will range from official

reprimand and suspension, with or without pay, to dismissal.

K
»
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III. AMENDMENTS

~

- Tﬁeseipdlicies and procedures shall remain in effect unless and until
amended by the Board of Trustees of Le Moyne College.

Amendments may also be proposed .by the Academic Council, by the Student
Life Council, or by the President of the College. Such proposed amendments
shall be submitted in writing, together with a justifying explanation, to .the
‘ Board of Trustees through the Office of the President of the College. Copies
. ' of such proposals shall be “sent by the originating party to the Chairman of the
Academic Council and of the Student Life .Council. Proposed amendments shall
be dealt with_py the Board of Trustees according to its established procedures.
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ranked

Administrative‘Personnel,
in the following order:

The
The
The
Ihe
The
The
The

The

GLOSSARY

for the pufposeﬁof policy enforcement, are

President

Academic Dean

Dean of Student Personnel

Dean of Men

Dean of Women

Assistant Dean of Men

Di;ectqr of Student Residence Halis

[y

Director of Admissions

A disruption of public order, as understood at Le M&yne College, is:

Any action, or incitement to action, or provocation, which
interferes significantly with College operations, interferes

- with the movement of individuals, or the free expression

of ideas by others, or restraint by physical force, or any
act that would legally constitute disorderly conduct or dis-
turbance of the peace




