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-part-of the Do_nahoe~Higher—E—duc—at-ion—Aet,—whiet-H'nee;pemedmany-oﬁhwecommendaﬁonsoi—th&widew—knewﬂ

THE CALIFORNIA STATE UNIVERSITY AND COLLEGES

By action of the Legislature, the System’s name was cﬁanged to Californja State Unijversity and Colleges
effective June 1, 1972, and.the name of the university became California State University, Sgn Francisco,
£ ' : . ' '
By action of the California State Legislature in 1960 a Master Plan for all public higher education in Californla
was established. Under the plan, the principal policy and administrative responsibilities for the State Colleges were
vested in the newly created Trustees of the California State Colleges and in its administrative-gxécutiva arm, the

" Office of the Chancellor. While the Trustees and the Chancellor set broad policy for the system, they delegate much

responsibility to_each campus. Also created by the Legislature was the’ Coordinating Council for Higher Educatlion
whose charge it is to clarify /a%%stabilize relationships between the University, the State Universities and Colleges,
and the Community Colleges. #addition, a ‘Statewide Academic Senate, composed of representatives of the facuity
at each campus, consults with the Chancellor, and makes recommendatjons to him regarding gcadamic matters,

. . v . . .
Membership apd Administration of Trustees. The Trustees form a board consisting of sixteen members appointed by
the Governor, and five ex officio members: the Governor, . Lieutenant Governor, Superintendent of Public
instruction, the Speaker of the Assembly, and the‘_Chancellor, who serves as the chief exec'ut)ve of the system, The

* President of the University of California may, by invitation, sit with the Trustees in,an advisory capacity, and the

Chancellor may sit similarly with the Board of Regents of the University. Terms of the Trustees are presently set at
eight years. . ) ; ' o

The Coordinating Council for Higher Education. The CCHE is a State agency created in 1960 by the Legislatdre as

5

Master Plan for Higher Education.

Initially, the Council consisted of fifteen members: twelve representing public and private higher education,
and three appointed by the Governor to represent the general public. In 1965, three-additional public members were
added to the Council, bringing its. membership to eighteen. The public members assumed a majority on the Council
in 1969 when institutional representation was reduced. Currently, the Counci! is made up of ten members; one
from each of the four segments of California higher education ‘and six from the genera! public. A representative of
the State Board of Education serves also as a non-voting member. The Council meets six times.a year--approximately

every other month-and its meetings are open 10 the pubilic.

The creation of the Coordinating council was a recognition by the Legislature of the need for effective

planning in California higher education a_nd for coordination of the operation of the segmenés, particularly those
supported by publie funds. ' , N :

The Council act- as expert advisor to decision makers, including the Governor, the Legislature, and the

goVerning hoards themselves, on the most efficient and productive. manner of operation. At times this advice will

involve recommendations for increases or decreases in State financial support, but it also can and does include advice

on nonfiscal questions such as tenure, the transfer of student credits from one education system to another, master

planning, academic program review, and other matters. in short, the purpose of the Coordinating Council is to
provide the research that is necessary for decision makers at all levels to take thdbe actions that will best serve the
public’s interest. !

A
» ¢ .

" With the enactment of the Donahoe Act, the Council was given.three basic responsibilities:

Review the annual Budget and capital outlay requests of the University of California and the California State
University and Colleges and develop comments and recommendations for the Governor and the Legislature on. the
level of support sought from State resources.

Interpret the functional differentiation among the segments in terms of the Donahoé Act, the Master Plan for
Higher Education, and other agreements, and make recommendations for changes, if needed, in the functions and
educational programs of the three public segments. -

=
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Develop plans for the orderly growth of higher educatian in California cnd make recommendatlons to those
concerned ‘on the need for and location of new campuses and educational facrlrtres for the University and the

Calafornoa State University and Colleges. . T e
The University, The Cahforma State University and Colleges The Community Colleges Division of
Functions: Under the Provisions of the Master Plan, the functions of the three main subdnvusnons of California
higher education are described as follows: ‘ : : ’

(1) Community Colleges. lnstructlon in these lnstrtutrons may include, but shalt not be Ilmlted to, standard
collegiate courses for transfer to higher institutions, pre-employment vocational and technical training, and general
or libera! arts courses. The Community Colleges are authorized to offer lnstructron through, but not beyond, tnhe
fou ‘een-grade level, and may confer the degree of Associate of Arts UDOH the satisfactory COmplern of the
requfired units and Courses

a
~

\

(2) State Untversnty and Colleges. The State University and Colleges may instruct undergraduate and graduate
students through a master’s degree, in_ Inberal arts and Sciences, in ayplned fields, and in the professnons including the -
teaching profession. Under speClaI arrangement doctorat 'degrees may be awarded jointly by the State University and
Colleges and the Umversnty of California. Several such joint programs .are nNOw in operatlon Facuity research
consistent with these functions may be permitted.

(3) University of California, Although authorized to instruct in- liberal arts, sciences, and professions, the
University system will have exclusive jurisdiction in law graduate instruction in medlcme dentistry, veterinary
medicine, and architecture, and wil! be the State's primary agency for research. Furthermore, the University system

Q
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i§ permitted-to make reasonable provision for the Use of its” lerarres and research facilities bV‘qualrfled‘fatUlnes—csf——
other mstntut»ons of publlc hlgher education in the State. :

The A'cademlc Senate of the California State University and Colleges. The Academic Senate of the California State
University and Colleges, in’ its constitution, states that its purpose is to serve as the official voice of the faculties'in

_ the California State University and Colleges in matters of system-wide concern, considering matters of policy and

making recommendations thereon, and assuming such responsnbllmes as may be delegated to it by the Chancellor or - '
the Trustees.

Associated Students. In addition to the State University and College agencies described above, each State University
and College has an association of-students, generally formed as a non- profit corporation, which provides the campus -
government for formulating basic policies for the governance of the students and the development of cultural social,
and recreational activities. . . . v

The Staff ‘Assembly. Fir_sf,'afmong theé State University and Colleges, California State University, San Francisco has-
formed a group called the Staff Assembly--consisting of all persons engaged in support activities, programs, and

" professional and trade specialties at the university, other than members of the faculty, or of the student body who

are not also staff members, and of the administration who are at or above the level of administrative assistant-as a .
representatnve body with a set of purposes. These purposes are 1o provrde (1) a channel for the staff to communicate A

_ with the President, faculty, students, and other staff of the university; (2) a means-for the staff to participate in the:

development of policies and programs which affect its welfare and career development; (3) a medium for the
continued review of university policies and programs as they affect the staff (4) a forum for gathering and
presenting staff views concerning state and local personnel policies; (5) a vehicle to advance the welfare and
aspirations of the'staff, in concert with the educational and cultural purposes of the university.

Accreditation. The University is accredited by the American Association of Collegiate Schools of Business, the
American Associaiion of University Women, the American Chemical Society, the American<Council on Education in
Journalism, the California Board of Nursing Education and Nurse Registration, the California State Board of
Education, the National Association of. Schools of Music, the National Council for Accréditation of Teacher o
Education, the National League for Nursing, the Westerrm&®sociation of Schools and Colleges, the American Boards

of Examiners in Speech Pathology and Audiology of the American Speech and Hearing Association, the Council on

G ‘ o
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Social Work Education, and the Engineering Council for Professional Development. The Univérslty.holds
membership in the American Council on Education, the Association of American Colleges, Council of Graduate -
Schools in the United States and-the Western Association of Graduate Schools. _ T

o L .

Faculty Organizations. The faculty of California State University, San Francisco is represénted in most of the
‘national, regional, and local organizations whose purposes include the professional. welfare, ethics, standards, and
relations with other-areas of the academic community. A list of these brganizations would include: the t}merlcan
Association of University Professors, the American ASsociation of University Women, the American Association for

Higher Education, the Association of California State College Protessors, the California -Collega and University
Faculty Association, the National Education Association, the California State Employees Association, the California

- Teachers Association, the United Professors of Catifornia. as well as all the associations connectgd to specific
- academic disciplines. . o . :

A 7o providea oy eric o
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ORGANIZATION O@F THE UNIVERSITY - :

4 s . .
The Faculty of the University ¢ , o .,

\ «

The Eacultv of 1he~UmversHy conststs of all professors as_soctate professors assrstant professors, instrucmrs,

deans (mcludmg associate and asslstant deans) serving on annual appomtments in the unlversitv, and the Business'

Manager and the Facility Planner. Membership in the faculty does not fapse Bhcause of leaye of absence or

attainment of emeritus status. Those members of the faculty who are in full-time residence on the campus or who

¥ have tenure and are in residence are-eligible lo"i/ote as mermbérs of the faculty. It is the duty of the faculty to
consider and recommend all academic, personnel, and professional policies (including fiscal policies ‘related thereto)

for which the university itself has responsibility. (For Constitution of the Facuity of the University, see Appendix

- A) : :

. .

’

The Academic Senate

.-t

v _ The Academic Senate, established in 1963, is the representative facuity government of the university and shal
exercise the powers of the faculty. Currently, it is (.omposed of 45 members who are elected or appomted as
follows. (1) 25 members elected proportionately from each school the dlvlslon professional librarys staff, ‘and
professional student affairs staff; (2) 10 members-at-large elected by the voting faculty; (3).3 ex officio faculty

_members who are representatives to the Academic Senate of the California State University and Colleges; 14) the
President and his.delegates, who serves as an ex officto- member; (5) 4 administrative officers appginted by the

President; (6) one regularly. enroIIed “student pesignated by the Legistature of the “Associated Studants; (7) one—
. member. from. the Staff Assembly The outgoing chairman,of the Academic Senate serves on the Executive
" Committee of the Sendte for one year subseguent to tha completion of his chairman’s term, so\ that if his
‘membership on the Senate had expired, he would serve one more year, "thus raising the membership of tr‘ie Senate to
46. (Refer to Appendix A for Constitution and By-Laws of the Academic Senate.) .
) .. L‘;‘ N . . } ‘
" COMMITTEES OF THE ACADEMIC SENATE

In a reorganization of the Senate of October 5, 1971, the following committees were established:

Faculty Affairs. The Facuity Affairs Slandi'ng Committee shali study and evaluate existing policies and may initiate
recommendations for thange or for their more successful implementation, .

Among speufu functions are” periodic review of umversity level hiring, tenure and promotion policies and
procedures, policies and procedures regarding faculty personnel files; grievance and disciplinary matters; consultative
practices on administrative appointments; affirmative action; professional ethics and lay off policy. :

The Faculty. Affairs Committee shall serve as tiie primary advisory’ body 10 the President and other University
1evel administrators in areas of mutual responsibility.

Membership consists of five rnembers of the Academic Senate, an administrative member and a member of
Council of Acadernic Deans. Co

’ . -

¢ Finance Commlttee The Finance Committee shall formuiate and recommend the polrmes and guidelines according
1o which University resources are requested and allocated. It shall review, évaluate, and make recommendations on
fiscal and business matters. Among its specific functions will be stafiing formula policy.

Ihe Finance Commitie shall serve as the primary advisory body to the President and other University level
administrators in areas of mutual responsibility.

ERIC ~ = - o S 5
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Membershig cansigts of five members of the Academic Senate, the Vice-President, Adminiﬂr;!ive and Business
Affairs (or his designee), two students: one graduate student and one undergradugte studen\ (student committes
members shall be appointed by the President of the Assocnated Students after ratification by a majorny of hia
executive: commlttee

°
o

. Educational Policies Committee. The Educational Policies Stgnding Committee shall re\;lew and make

e recommendations concerning the-Academic Master.Plan and.all other long-range plans or formulations which set -

’ torth the broad educational objectives and policies of the University. It shall study and evaluate exIsting policles; -

g plans and statements and may initiate.recommendations for change or for their more successful implementation, No
new plans, statements of objectives, or educational policies or changes in such plans, statements. or pollcies shall be
approved without reference to this standing committee.

Among specific functions are: establish criteria for adoption or modification of degrea programs; the general
scope and relative size or priority of programs; general Uniyersity academic standards, adroission policy; worklosd
policy, and grading standards.

+

The Educational Policieg Committee shall serve as the primary. adwsory body to the Presndent and other
university level administrators in areas of mutual responsibility.

o

Membership conslsts of five members of the Academic Senate, the VucePresldent Academic Affairs (or his
designee); two students: one graduate student and one undergraduate student {student'committee members shall be
: appomted by the President of the Associated Students a?ter ratlflcatlon by a majority of his gxecutuve commmee

LN
;

__Student Atfairs.

A .Charge .

The responsibility of the Student Affalrs Commiitee is to define and recommendtto the approprlate body
institutional policy as it affects student life, including but not iimited to the following area: Activities, Advising,
Counseling -and Testing; Student Union, Financial Aid; Foreagn Students; Health Servuces Housing; Student.
Government; Student Conduct, and Student Justice. The Commnttee shall also.concern itself with instructionally
related Umversnty activities such as |nterco|legtate athletics, publications and Creative Arts productions.

o 1! The Commltte has a primary responsibitity to bring before the Academnc Senate, the Asso‘fuated Students, ;
o or the Admumstratlon wherever appropriate, policy matters in the area of student life. It will be rmpons;ble
for deflnlng recommeriding and periodically reviewing policy in the realm of student yfe in order to provide
additional direction to those charged with administering mstltutuonal policy.
2. The Committee will receive recommendatlons and opinions from other establi.hed bodies and ceminittees
on possible instiutional pohcy regardmg student affairs.
In carrvung out the above policies, the Committee will be guuded by the fo||owung principles as reaffirmed. by ‘the
Academic Senate (May 9. 1967)

o

1. At California State University, San Franclsco students are respected as adults and citizens of the
community and as such have all the rights and respon5|b|i|t|es of adults and citizens to participate in university
and community affairs. These nghts and responsnbmues are to be guarded and fulfilled.

.

2. 1f students as citizens act under the rights which are theirs, they must also accept the |egaI and ethical
responsibilities which accompany these rights. .

3. The University by its very nature, is a publicly supported institution designed to assist the student in
developing as an aduit and as a citizen, but which by law and good judgment canngt involve itself in partisan
. or other activities which might hinder its effectiveness as an institution of higher equcation serving people of

all faiths, creeds, and political beliefs. 9
Q

o . -5- °

ERIC

Aruitoxt provided by Eic:




.

4. The University cannot assume legal or financlal responsibillty for any pers , whether faculty, student, or
staff, who is not acting.as its agent. In no student activity are students acting & agerits of the University unless

- expressly stipulated by University authority.
. * B All policies set out and activities carried on in the area of studeny affalrs will be accomplished:in a spirit ch :
contributing to the larger inteil’ectual aims of the college community, * - 2 . Lo L

| —6;.‘.,..AIL_invs'tit_utivqnal policies governing student affairs now in existence wiil be  honored by the committee
' unless specific committee action-is-taken to the contrary. ‘

i

B. Membership consists of - ‘. T e L]
five members of the Academic Senate, the - , T

Dean-of Students, and

five students. Student committee members shall .be appointed by the President of the Associated
Students after ratification by-a majority of his executive committee. o e

Collective Bargaining. The charge of this committes ‘is to establish and maintain liaison with all employee
organizations actively seeking to secure collective bargaining rights for the Faculty, with counterpart bodies of the
Statewide Academic Senate, with appropriate se.tions of Chancellor's office, Trustee committees and committees of -
the State Legislature, when appropriate, to prepare and distribute their findings to the faculty.

____‘__/ o s ) . . . ) .
. Membership consists of five members of the Academic Senate.

ERIC | S “
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The President’s .Councjl, Compesed of the President, Vice Presidént fo,.Acad,erfllc Affalrs, Vice President for-
, Administfagive and Business Affairs, the Dean of Students, ather afficers of the'administration, the Chairman of the " |
. 'Academic Senate and the President of the Associated Studants.:Th. Council considers and racommignds—10 the .
- President, all matters having a significant univérsity-wide impilcatibns. o T e T N

» A} . * -

* The Council of Academic Dearis. Composed of the Vice President - Academic Aftairs;-deans of thé schoolg and -
aivision, the Dean of the Graduate Division, the Dean of Tontinuing Education, the Dean ot £ ~ademic Planning; the .
Dean of Unde[gr‘aduate Studies, the University lerarian,'théDirectbr of-Faculty Research, the Chairman of the
Academjc ‘Senate, the Associate Vice President - Academic Affairs and the Assistant Vice President - Academic .
Affairs. ' ) ' L 3 S

13 ] . B N
"All matters of the university-wide academic concern are propcsed, discussed and-reviewed for purposes of aczion and
recomendation to the Vice President - Academic Affairs and other appropriatg units of the University. - - -

[y v

' ) ~

“The Resources Management Committee, Composed of the Vice President-Academic Affairs, Vies President-Business '
K ﬂ ~ and Administrative Affairs, Dean ‘of Students, Business Manager and other administrative officers. This committes is
T charged with the responsibility for review and recommendation of all implementations of the university budget.
The University-Wide. Promotions Committee, It is composed of five faculty. members, all ‘full professors 8n tenure, ‘ -
wo of who are elected by the faculty, two appeinted by the President, and the fifth elected by the other four, 1t e~
reviews faculty records and recommends ;&(’)motions to the President. o ’ . S

13

Persons not eligible for membership on the committee inciude university deans, administrative-officers .of -
schools, department chairmen, members of the Academic Senate, and members of the Academic Fresdom
Committee. No person shall“serve simultaneously .on the depariinent promotions committee an'd’Qn' the University
3 Promotions Committee. - ’ ' Co ’

. - : NG S~
) . . The—— " e T /
Academic Freedom, The charge of the committee is as follows: : Tl
a. to keep itself informed of current theory and practice of academic freedom; . ' o ) / ’
b. to be alert to cases on campus involving possible infringements of the rights and responsibilities of academic s
freedom; . g ' . ‘ C
c. 1o receive requests for its study and advice concerning such cases of possible ‘infringement of the rights and ‘.-’>
responsibilities of academic freedom on campus; . . ° ., .
d. to support academic freedom and responsibility whenever and in whatever manner it deems necessary; and ' s
e. to govern its actions sO as NoOt 10 interfere with the rights of the individuals involved in grievance,procedures or
with the effective functions of the g,rieva'nce machinery; - - - v - . .
f. 1o keep the Acadernic Santé currently infosmed concerning the committee’s activities and to report to the
Senate in writing at leas} once a year. .’ S
 The following crl‘?}eria are included among the guides for appointment to.the committee: B
3, geesiomic experience and maturity - -
%‘ecl and confidence of colleagues ' . . A
c. commitment to the purposes of the academic community K ‘ ) _
d. sensitive awarenass of the principles and responsibilities of academic freedom. o
The committee consists of five faculty members elected by the faculty at large. At least twice the number of
candidates to be elected for each position shall be nominated by the Senate. No member of the Academic Senate or
of tha college adrninistration above the level of department chairman sh@| serve on the committee.
Faculty Research Committee. It consists of a facuity member selected from ‘each of the schools of the Univer'si_ty \ :
- and fhe dlrec}/or of the Office of Faculty Research. ‘ ) - C ' BN
. ] 1 1 &
- \) i . . : - 7_ . )
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Tlle responsablluty of this committee lS to recommend lJnlversnv policy. 'on. aII matters‘ﬁ‘enamlng to tho
conduct of the research and pro;ects ’\ddltnonally the committee makes recommendations for grants tQ individual
facuity from funds that become available to the university on a non-desrgnatrd oams (for example Faculw

Development fund, National Science foundat.on Instltutwn Grant Fund). .
-~ g a e T - ™ Lo
© N - . A R s R L .

; kY v

. . . ) e ) _
h h I P . . . . ,..

Indirect Cost Allocattons Board. The charge 1o the Board i js the review of all of the non-allocated monles avallable W y'
the university and to make a set of recommendations to the PrBSldent regardlng ‘the allocatuon of these monies ' } \ C
9 a ’ v
The membershnp consists of th\é\followmg the . Vice Presrdent - A,ademlc Affalrs, Vloe Praldent I
- Administrative and Business Affairs; one member of the (.~uncil of Academie Deans, the chalrman of the Academic
Senate; the chairman of the Faculty Research Commitice; two meribers of the facuity named by the Academlc
Senate; a teachlng member fron. the Board of Governors of the Fredenc Burk Foundatlop fol a total of 8 I
; - ¢ . )
Master Educational Planning Committee. : . ' 3

The Master Educatlonal Planning Commlttee a commlttee of Senate and administrative pers onnel' has -

. - representation from the areas of educafional policy, finance, and: master planning and consists of the followmg
; membershlp : . ' ! ‘ s o .
9 . P N
. _Presictent (Chairman) : . . : oo
" . —_ - Executive Dean of university officer in rnatge of bunldmgprogram

r \  Three members selected by the Presiacit to (epresent: educational policy and finance
. R / Consulting Architect {representing master planning) Ex officio
ey ' : . Consultnng andscape Arghttect (representnng lnaster pl,ann-ngl Ex ofhclo -

“

The committee is charged th\h the responsublllty te advise the Presldgnt and the Senaté in the- lollowmgﬂ

matters: R s . , . . . -
. » 1. To prepare curriculum, budget and building plans, and to recommeqd a general plan of development for .
 +theinstitution for the next 25 years. = _ . . , TNy
SN L2 To recommend a balance among the lower division, the upper division and the graduate division

enrollments takmg into account projected enrollments at other institutions of higher |earn|ng in Callforma 3
3, To review such undérgnaduate ai:d graduate programs, including masters’ and doctoral programs as are

e recommended by .appropriate faculty- bodles and in ight 'of the Master Curricular Plan for the institutiop, to
o recommend requirements of staff, llbrary, research facllltles and buuldmgs,flncludmg |aborator|es other special
_imstructional facilities, and qfflces - '\ o

4. To facilitate ‘orderly development of programs departments, schools, and colleges and accordnngly to
recommend student projections by department or major flelds on the bisis of the planned distribution of enrollment .-
in lower lelSth upper division and graduate division. N . a-

-
o . ]

5. _ . Torecommend the ‘scheduling and locatlon of new ouoldhgs on the campus.

Y

Cme LT . .

Note: Numbers 1 and 2 will be referred to the. Seriate for action; the other charges normally Wlll be fulfrlled by )
‘advice to the President. ’ K - e o L

- .

L) ’ 4 B . g N ..
> ©w

Afﬂ'matlve Action Committee. Its charge is to facllltate the recruttmenf and employment of mmorltles and women

anrone the faculty. v

2
’ . -

- . . e

I\/levsnbership consists ‘_oftwocfaculty rmembers etected by the faculty at.large for a two-year term; two members
appointed by the President Yor twa years, and one member chose by the committee itself. ' g

- o ‘
Q . ' . . ) N _8_ . S~ L. . ' //
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Board of Appeals and Review. Composed of certain academic deans,j.fa;;uuy—members and students, the Dean of the
- Graduate Division, the Dean of Students, and other major student personnel officers, the Board acts on individual
" requests for special consideration of policies and regulations pertaining to students; evaluates these pdlicies'aﬁd

regulations; and, when pertinent to ine Board's work,‘a}"’éco;.wmends to the appropriate bbdy r_econsic_i_qr-ation or

modification in interprétation and applications of policies. v . L

' Educational Television. Composed of one representative from each of the six schools and one division of the
university and the Coordinatory of Educational. Television. It is to provide liaison between the cBordinatory and the
facuity, and to refer, with recommendations, matters of educational television pdlicy to the faculty througt the.
curriculum committee. . ' ' :

The University Union Council. Consisting of faculty and administrative persons and a majority student membership,
responsible for developing plans for the funding, design, and administrative operation of the Union. -
The Board of Athletic Control.. Composed of three administrators and faculty and three students, it is regpor.sible'
for policies and budgets concerning intertol'.egiate athletics. ' T
The Media Board. Composed of a voting membersiip of faculty and students and ex officio administrative members,
résponsible for formulation and administration of all éenera! publication poligies. The Board is the official publishier
of\ all Associated Students’ publications and recommends publication \%{dgets to the Associated Sthents

Legistature. . . . \

&

BOARDS AND FOUNDATIONS -

.University Advisory Board. The University Advisory-Board is an organization of tay members_ of the cemmunity who
are‘interested in the work of the University. Nominations are made by the President to the Trustees of the California

* . State University and Colleges ‘for final approval. While tiﬁe_ Board s a duly authorized State body, its powers are

those of recommending bn. policy matters to. the Presidént of the University.

« & PN . i . i .
] The present Mmembership of eleven includes some of the outstanding men and women in the community. They .
rmeet on call. Since its organization, the Board Has.given significant aid and advice for the betterment of the

university. =« _
_Frederic Burk Foundation for Education. The Frederic Burk Foundation (from 1946 to early 1954 known as the
San Francisco. State College Foundation) was incorporated ‘‘to promote and assist the educational services of the
San. Francisco State College or such institutions as shall stcceed to the properties and functions of said College, and
to apply the funds and ‘properties coming into its hands toward furthering the educational services carfied on or

appro\/('d by the aaminis;rauve officers of said San Francisco State College."” ° Tl

The Foundation is controlled and directed by a Board of Governors, consisting of nine members of the faculty .
and administratinn and @ member of the business community and is responsible to the President of the university. It
acts as a depository, and distributes or uses funds received in furthering the educational services of the university in’
accordance with the wishes of the donors and grantors. It handles gifts, bequests, trusts and grants for the benefit of
the university. ' . . '

‘

California State University, Franciscan Shops. The California State University, San Francisco Foundation was
incorporated in 1954 to -provide the vehicle for operating certain.essential .on-campus activities not funded by the
Staté._ The name of the foundation was ~hanged to Franciscan Shops irf 1972. The Foundation is controlled by a
Board of Governors, consisting of faculty, staff members, the‘Pre's'i_dem of the university or his designee, and
studenty elected by the student body. Presently, the Foundation operates the Bookstore, and-is contractually

- o

involved with food Services.
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THE ADMINISTRATION

The aciministrative organization of ‘the university is made up of the President who is the executive leader in all -

aspects of the university, and the following administrativa and staff officers.

‘Office of the President. The President is the chief Administrative Officer of<the University, and is responsible for all
University programs and operations. He proviues educational leadership and insures that programs and operations are.
conducted in accordance with Trustee policies, Chancetior's directives and applicable state laws and regulations. He

is responsible and accountable for all fiscal -operations, including auxiliary -operations such as the Frederic Burk
Foundation and Franciscan Shops. : ’

The President is responsible for the organization of the university, for the e_stablishmeﬁ't'"bf'rﬁanagemﬁt
controls, and for the periodic evaluation of administrative policies and practices. '

The President "leads in the deve!opment of university policy in consultation with appropriate campus

constituencies including the President's Council, the Council of Academic Deans, the Academic Senate, and the
Associated Students. The President convenes and. chairs the President’s Council to review and discuss policy-level
matters, : C b ' '

°

% . v
The Préidént develops and maintains effective working relations with the community, the Advisory Board, °
publi?: organizations, local legislators ‘and the alumni association. He informs these external constiiuencies of -

university missions and goals.

The President represents the University at local, state; regional and national educational ~evem$, c¢onferences
and raeetings and serves on committees of professionat associations. - ’ )

As a member of the Chancellor’s Councit of Presidents, he assists in development of systemwide policies and

proi/ides advice to the Chancellor and the Trustees on needs of the system. He makes recommendations for necessary
changes to the Chancellor and Trustees. He represents University viewpoints to the Trustees regarding proposed
programs and policies. : '

He_provides .leadership in developing and definipg the mission and goals for the University community, and is

- ré%fponsible fot generating campus understanding of Univer§jty objectives.

The anfi_ce of the Vice President-Academic Atfairs. - The Vice President-Academic Affairs is responsible under the
" President for executive jeadership of the curricula, instruction, and academic personnel. The principal responsibiiities .

of the Academic Vice President’s Office are (1) the development and evaluation of programs and courses, (2) the
maintenance of liaison between the university and the Chancellor’s Office on curricular matters, (3} the se@ction,
~allocation, development, and retention of the academic staff, (4) the supervision of building utilization. for both class
offerings and staff offices, and- the management of such fiscal matters as travel for faculty and staff and the
development of the instructional budget, (%) the editing and prodaction of the university Bulletin and related

instructional bulletins and manuals, arid (6) the development-of the graduate program, -research facilities, and the
. sfelf-su_ppor_t programs of the summer sessions, and off-campus centers. : :

" The Vice President .is_assi_sted' by: Associate Vice President - Academic Affairs. Responsible to the -Vice
President -.Adademic Affairs for administration of such academically-related operations as are assigned by the Vice
President. He may act for the vice president in his absence or when designated. Designated as Director Office of
Research and Projects. a

Assistant Vice President - Operatior , and Planning. Assumes responsibility for the academic aspects of the
fiscal and plant planning operations of the university. ' ' °

Dean of Undergraduate Studies. Responsible ;t.o the Vice President - Academic Affairs for planning,

..__.development, review and. approval.of the u ndergraduate curriculum in cooperation with other academic officers, the

“faculty, and the students, He supervises the work of the General Studies Coordinator.

-10-
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Dean of Continuing Education. Responsible for summer sessions, the extension” division, Aerospace Studies,
and the audio-visual center,

Dean of Academic Planning. Responsible to the Vice President - Academic Affairs for curriculum review and
developiment in cooperation with the school deans, the Dean of Undergraduate Studies, the Dean of the Graduate

Division, and the facuity. As the academic personnel officer, he is also responsible for the instructional budgets, the

university master catalod, and refated academic matters. ¢

Dean of the Graduate Division. Responsnble to the Vice President - Academoc Affairs-for the development and
coordination of {1 gfaduate progrfams. : » -

University Librarian. Responsible for the management, budget, and personnel of ‘the Liorary. '

The Office of the Vice President - Administrative and Business Affairs. The Vice President - Administrative and

Business Affairs has responsibility under the President for the management and coordination of financial and certain . .

administrative affairs and auxiliary services of the university. He advises and consults with other administrative and

“academrc officers in the development of the annual budget, pIann|ng of new unnversnty fac.htles and compilation of

rnternal and off-campus reports.

Reporting to the Vice Presidertt’ma;'re the Business Manager, Automatic Data Processing Manager, Director of

Campus Dev_glopment (Executive Dean), Personnel Officer,.and the directors of two auxiliary organizations: The -

California State University, Franciscan Shops, the Frederic Burk Foundation for Education.

The Business Manager has immediate responsibility for the business affairs of the university incl‘uging such
activities as accounting, plant operations, purchasing, telephone, duplicating services, and tudgeting. The Housing
Director coordinates the -housing and food services of the university both on and off the campus. The Automatic
Data. Processnng Manager directs the operation of the data processing center. The Caprtal Qutlay, Minor Construction
and Mnnor Alterations programs are administered by the Director of Campus Deve1opment {Executive Dean).

The Personnel Officer provudes recrurtrng and other personnel services for the non- -academic staff and, for the

whole campus, directs payroil, staff benefits, and related personnel activities. The Director of. the Csu, SF

"Foundation directs the Bookstore and food service operatlons The Director of the Frederic Burk Foundation for
Education serves as chief executive officer of the auxiliary organization that receives and administers for the

university gifts, grants, and contracts for research, study, and other educationally relatgd undertakin s, -
. 4

Dean of Stuoen ts.

The Office of the Déan of Students. The Dean of Students is, responsible under the President for supervision and .

« oordination of all services in the student affairs area. The major functions of each of the services is briefly discussed
below. '

’

Health Services. The Student Health Service provides health education, preventrve medicine, rmmunrzatnons

“and outpatient treatment 10 the student body. Full-time and part- -time physicians, representing most of the medical

specialties, are available for diagnosis, advice, and short-term therapy Prolonged or complicated problerﬁs are
referred to outside agencies. :

All enrolled students are given required health reviews at the time of entrance and in certain instances
re-entrance. Continuous check-up is maintained for students with revealed defects. Chest x-rays are requlred for all
antering students. Students are strongly urged to carry health insurance to supplement the care available through te
Heal th Servicc. A low cost plan designed specifically for students is available through the Univhers_ity. N

Facuily  anc staft receive only emergen(y care of ilinesses and injuries. The University maintains an account

with the incal Blood Bank, . )

-11-
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Counseling and Testing Services. Under_ the supervision of the’ Associate Dean, a nu'mt_:erf of ,sbecializéd
counseling services are provided to aid students in adjusting to university life. These services &re provided to help
students: {1} develop a healthy approach to the world -about them: {2) make better use of their: educational
opportunities; (3) set and achieve appropriate. educational and vocational goals; and (4) develop satisfying social
relationships with others. ’ ' ’ . e : e

. HELP Center This center, currently focated in Mary Ward Hall, provides a general problem é&#iﬁggé;\}ice for - -
all students, Besides dispensing general information, it provides counseling and referral services for probationary snd .
disqualified students, gives assistance With university forms, provides general ‘university' advising and informal
graduate checks, makes referrals to campus and community services, dispenses student health insurance information
and forms, provides basic information materials, and coordinates university ofientation programs, = )

- Educational and V.ocational Counseling. Edu;atio‘nél /vocatioﬁal-c‘ounselors ére available to assist students who
pave not yet-declared a major, to assist handicapped students when necessary and t‘o_brovide an orientation program
- for new students. S

Foreign Student Counseling is available to cassist foreign students with problems. and questions regarding
© immigration, employments, etc. Foreign students are defined as students who have had high school education
_ outside the United States. (Academic advisement is available to-foreign students through g-l_é'E‘mﬁsff’Departmem.)-

Psychalogical Counseling. There are psychologists and psychiatric social workers on the counseling sta_ff who

offer short term individual and/or group counseling to students with personal or emotional -broblems{. These services
are available to all regularly enrolled students and are provided at no charge. Consultation is voluntary: -and
confidential.. o ' : : o Co

¢ S

EOP Counseling. EOP Counselors and student tutors: work very closely with specially_admitted students Who
may have personal or academic problems. The main thrust is to help these students in.every way possible to achieve
success in the university. . .

, Testing, The Tegti"ng Office provides an objective test scoring and item analysis service for the instructional

.staff. 1t also administers the university’s admissions, placement, and proficieney testing programs, including the
Scholastic Aptitude Test, Graduate Record Examinations, Upper and Lower " Division: English Tests, and the
credential compentency tests. it serves the cQunselors‘and other areas of student services by giving aptitude,_ . ,
achievement and interest tests 1O students. The Testing Officer is available to students, faculty; and staff asa . o .

- consultant on testing and research problems. ' ' S

Student Emergencies. In gthe event of unusual’ behavior problems or emergencies affecting students, the S
instructor should notify the Office of the Dean of Students immediately. N

Admissions, Records, and Financial Aid. The Associate Dean of Studgnts in charge of Admissions and Records ' o
.is responsible for.supervision of the admissions process and the recording process. i ’ '

.-

Admissions. The Office of Admissions, under the direction of the Assistant Dean of Admissibns, is responsible
for evaluation and counseling with students in the admissions, graduation, and transfer and protesses.

Records and Registration. The_Registrar’s Office, under the direction of the Assistant Dean. of Records, is
responsible for all student record systems and the registration process. : N

Pianning and Programs. The Assistant Dean of Planning and Programs’is responsible for all projections for
admissions and maintenance of trends in applicants as they relate to the budgeted university FTE (Full Time
Equivalency). ) . L.

~ Student Services. The office of Student Services, under the Assistant'Dean of Student Services, is responsible -
. for the issuance and receipt of all forms pertaining to admissions and-records,,‘and provides admissions and records
\ s
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information to faculty, students and others; This office also handles matters pertalmng to veterans beneflts under
P.L.-358 (Cold War Period). This office also providesstudent certificates to Selectlve Serwce Boards and handles
matters pertaining 1o Selective Servnce " _ ‘ , . I

Student Financial Aid. This office is responsible for administering all financial aid prOgrafrts for students on .~
campus, including emergency or long-term loans, scholarships, fellowships, work-study jobs National Defense .
Educatlon Act loans, Federally Insured Bank loans, and Opportumty Grants. : ; i

Student Activities. The Office of the Director of ‘Activities provides information, advice, and assistance'to -,
students and student groups. The Activities Advisors in this office work with the AssOcuated Students; on- campus -
organizations, the faculty, and individual students. Faculty members serve as advisers to, and members of, student o
government committees, as sponsors to organizations, and as resource and program pammpams :

Student Activities operates under this philosophy: (1) At CSU, San Franclsco students are respected as adults

_and citizens of the community. (2) As citizens, their rights to participate in university and commumty affairs are”

jealously guarded and they are expected to accept and fulfill the responsibilities which ¢ accompanv these: rlghts 13) S
The university as a publicly supported institution is desugned to assist the students in their development as adultsand
citizens, but by law and the dictates of good taste the university. cannot involve'itself in partisan or other actlvmes Iz
which might hinder its effectrveness as an institution of higher education serving people of.all falths creeds,oand‘,
political beliefs. (4) The unversity cannot assume legal or financial responsibility for.any person, whether faclfﬂtv’i
student, or staff, who is not acting as its agent; in nostudent activity are students actmga§ agents of the university -
unless expressly empowered by university authority. {5} In all student relations with the university and.the
community, the position of the university ‘as a publicly supported institution of higher learning, the laws.of the
community, and the ordinary requirements of good taste and mature, reasoned ;udgment shall be recognized and .
observed _ _ . . |

Associated Students. The Associated Students, the student government at California State Uni'versi'ty', San .
Francisco, is active in areas’related to the educational climate and opportunities of the campus. In addition to
providing financial support and administrative services for student groups, it finances and sponsors programs m -
creative arts, athletics, communltvﬁlnvolvement and educational innovation, '

‘Student Organiviations. Al student organizations are recognized jointly by the university and the Associ'ated: '
Students, Approximately 100 organizations welcome students without-regard to race, creed, or political affiliation.

=

. Organized student groups schedule through the Actlvmes Office Scheduhng Secretary

‘o

Career Placement Services. The services of the Placement Office are avallable to all enrolled students and

graduates of the umversnty Faculty members are invited to use the office. when not in direct competltlon with

students ®
The services offered cover information and referral to: (1) part-time positions for students, including -
situations requiring work for room and board; (2) full-time positions in business, industry, and government for .

- graduates in fields other than edﬁcation; and_(3) full-time positions- in education, provided a credential and/or

rmaster s degree has been granted by'this unlversity.

- The faculty are encouraged to use the office in obtalnlng part- tlme help, and when IOOklng ‘for students to -
work 1n their homes in exchar’lge for room and board. .

- The Office of the Dlrector of Public Affiars, This office plans and manages internal communications and
community relations. programs, subject to the approval of, the President and after coordination with the senior
officers of the university. The Director is delegated by the President to speak for hlm and the university to the press
and the public. ‘

ER[!
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OPERATING UNITS OF THE UNIVERSITY
The Academic Schools and Departments

The basic instructional units of the university are the seven schools, one division, and the departments. Each
schbol and the division has a dean appointed by the President and the Vice President—Acadsmic Affairs, responsible

Ao them and serving at their pleasure; Each department. has a'chairman responsible to his school dean‘and, through .

him, to the administrative officers of tife university.

The School Deans. The: deans of the schools and the division {there are seven schools: Behavioral and Social
Sciences, quiness, Creatve Arts, Education, Ethnic Studies, Humanities, Natural Sciences; and one
division: Health, Physical Education and- Recreation) are lime officers directly responsible to the Vice
President-Academic Atfairs. A dean cocidinates the full range of instructional and personnel work between and
among his school, its departments, and the ‘Vice President-Academic Affairs, He is delegated -authority and
responsibility in the conduct of the school and departments under his jurisdiction in all matters pertaining to
personnel, curriculum, facilities, budget, equipment, and planning. The dean will also be involved m staff work by

participating in various policy making ang planning bodies, some from the faculty organization and some from the

©

administration. - - : /

The Department Chairman, Under the direction of the school dean, the debartment chairmapn has fhesa duties and
responsibilities: 'v\ : . ; -

{A) To assume primary responsibility for the development and direction of department programs and services
lincluding Summer Sessions and Extension) and to maintain communications to and from his department. '

(B) To work with :he department staff in program planning, evaiuation, and curriculum development, and
recommending for approval through the school dean all changes, -deletions, and additions in course fistings and in

o

major and minor requirements. N

: . (C) To develop and maintain, with the department, . advising procedures for the students within the_‘,
department and to cemmunicate these, through the school dean, to the appropriate administrative offices.

(D) To work with the school dean on eguipmerit needs, library orders, teaching-assistant and reader funds, ;

F

aliocation of travel funds, and ali other matters pertaining to the budget, and to organize and supervise department

procedures relative to thée. :
. , c .

(E) To develop and carry out, with the tenured members of the department, “the appropriate criteria and

processes for .iiring, retention, tenure, and promotion within existing Trustee, university, and school policy

(Appendix 4),

.

>
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" university or college or in the Office of the Chancellor unless dismissed for cause or \aid off for lack of funds or lack
. of work. i i

\

.The Oath of AIIeQiance_. The oath is required of all California State Employees. and must be signed before the.

N

" FACULTY PERSONNEL POLICIES - oL

o

Employment ] ST e

i

Appointments. Appointments to the faculty are made by the chief administrative officer of a unit {dean or director)
under authority deleguted by the President. Recommendationg for appointments originate with the department. All
appointments are made for one year until tenure is granted. Decisions- felative to reappointment are -made by
following the same procedure as for initial appointment. - ' ’ a

. .

employee enters on the duties of his employment, A new oath is not required on successive reappointments
providing the facg!ty member has not been separated. |f the faculty member has been separated and’is r_eappointed,'
a new oath must be signed, No salary payments can be made, to-g ‘ndividual who has not signed the oath. . -

- * o \ 2

Fingerprinting.® All Catifornia State employees are required by State regulations to be fingerprinted at the time they
report for work upon their initial appointment. As soor"i as possible, but not later than two weeks after the date gf
initial emplayment, newly appointed faculty members will have their fingerprints taken at the Security Office
{Buildings & Grounds Office, Corporation fard). This is a mandatory State requirement. No State salary warrants
will be released until this condition of employment is fuifilled, Failure or refusal to fulfill this condition is grounds
for termination of employment. . o - .
Tenure. In Title 5 of the California Administrative Code, tenure is described as follows: *Tenure" or thé word
“permanent’’ when used in relation to er"nployr"net{t status means the right to continued employment in a particular

Alsoin Title 5, tenure rightsof academic employees are described as fo||.ows:

Academic, Employees Whose Full-Time Service Bedan on of After September 1, 197 1. Decisions with respect to the

award or denial of tenure to a probationary academic employee as defined in Section 42700, subdivision (1),
appointed pursuant to Article 2, Article 2.5, or both, who first began his consecutive full-time service during an
academic year commencing on or after September 1, 1971, shall be onthe basis of f®-time service in accordance
with the procedures established pursuant to Section 42701, and pursuant to the following provisions:

L3
-

_{a) The normal pattern ot awarding tenure, except as modified below, shall involve the assessment of a ,
faculty member’s performance over-a period of four successive academic years, and for those not awarded tenure, a
terminal year. - - '

(b)> The president may determine to award a fifth probationary year appoihtment. Shoutd it be considered by
the end of that year that more time is still necessary to evaluate: the probationary academic erployee for tenure
burpos_es, the president may award a final sixth probationary year appointment. For those denied tenure following
the final probationary year, a terminal year shall be awarded as providgd in Subdivision {c) of Section 43561. A
probationary academic employee shall not serve more than seven successive full-time years.

(c) 1f the academic employee' transfers from an existing state college to a*newly established state college
under -the provisions of Education Code Section 24316, he shall be accorded such tenure rights at the newly
established cotlege as he had acquired at the existing college. ;

L)

© .
L m

v

* " In accordance with Paragraph 18931 of the Government Code for Ca_lifornia State Employees in‘general, and a ‘

-

letter dated October 12, 1962, from the California State Colleges Chancellor’s Office, subject, F. irfrgerpn‘nt Policy for -
California State Collége System employees for California State College employees. ’ o

.
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(d) 1f a tenured academic employee transfers from one state college to ano(her state college and such
lranqler ts not under the provisions of Education Code Section 24316 he may be appointed with tenure or Wlth -
SU( I1 crechit towards tenure as the president of the state university to which.he transfers shall determine.

e -

{e) _If a probationary acaremic employee fransfers frem one state university to another sfate university, and -

such transfer is not under the provisions of Eddcation Code Section 24316, he may be appornterl with such credlt
toward tenure as the president ol the umversny to Wthh he lrans‘ers shall de‘ermine.

(f) tf the academic employee is initially appointed to the rank of arofessor he may be considered for tenure
during kis first year, and, not later’ than June 1 of hjs second year, he shall be notified by the’ presldenl or hlS
designee that he will either receive tenure or that he will receive a terminal year.

{g) Notwithstanding any provision in this articie to the conlrary,'the president in special circumstances may
award tenure to any probationary academic employee earlier’ than the normat probationary period otherwise
provided in this section, when, following an evatution of the performance of the faculty member at the unlverslty,'
he finds that such early award of tenure is advanlaqeous to the institution, : )

Te.
v

1 . . e
(h) Except as provided in subdivision {c), (d) and. (g} of lhis Section, whenevgr. tenure is awarded to an -
academlc emplgyee, the tenure shall be effective when the academic employee enters upon h|s duties ‘at the same
) unlversny at the beginning of the academ|c year next succeedlng lhe\lear during which tenure’ is awarded

(i) 1f the academic employee is promoted to the rank of assistant professor. during his probatlonary period, he
shall be ¢redited with consecutive probationary years already served at the college at the rank of instructor.

Supplementary Employment — lncompatible Activities and Teaghing Overload§. ”/
" “Section 19251 of the Government Code (California)Sl@les:

. ) 3
'

A state offu@er or employee shaII not engage in any employment, activity, or enterprise whl(.h is clearly
inconsistent, incompatible, ‘in eonflict witi. or inimical to his duties as a state officer or enlployee or with the duties,
functions or responsibiities of his appoir ing power or the agency by which he is employed . . . Each state officer '
and smployee shall during his-hours of duty as a state offlcor or employoe L oevo(e his fuIl time, attention and

efforts to his state office or employmenl .
L

. Full-time employment within the state college system imposes upon each employee the’ obllqalxon to devote .
that degree of effort dnd attention to his dun(‘s necessary 10 execute, fuIIy all the demands of his position, whether
he is appomled on anine—, ten— or twelve-nionth basls -

It _has been a recognized practice in the State Universlty and Colleges that full-time teaching faculty may
oxceed their 100% mne base by limited teat hing in extension progranis ancl summer sessions at their own or sister
_state universities and in other.educ ational Institutions as well, The amount of such additional teaching porformod by
- a faculty member, insofar as it occurs within the state LlanPrSlly systam, has l)uen amenable to reasonable limitation
undor existing campus quldellnes
Neponsm The following statement is the c urrent official position of the office ol Faculty and Staff Affalrs of the
Chancellor* s Office (letter from C. Mansel Keene in April and O( tober, 1971} -

© (R - -
™

"Colleges are advised to use care in the employment of close relatives in the same departments. Thoy are
cautioned against placing relatives on jobs in which one is: -

- . a3

(a) under the supervision of the other;

{b) inaposition of fiscal responsibility with regard to the employment of the othér; or

() on a commitiee or. in any other postton 1 which one could make dpc 1Isions ¢ mflucncr- the
" personnel status of the other.

° 2:) 2 — ! -,
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~ -

A ""close relative’” is defined as a son, daughter, brotnér, sister; mother, father, husband or wife, " -
. - T : ’ - T ’ . ~ ) ’

¥

- — s —— . -

The local policy statement concernin ; the hiring of relatives was passed by thé Académié Se

iC Senate on Mav424,
* 1960, a 1d should'be foijowed when notin confiict with the guidelines above: T

“The professional and vocationat needs of the college are paramount and sholild not prectude the hiring
. ~ of relatives either within the college or within the department if the basic criterion is followed: ‘the *
person to be hired is tye best available with all of the custom'ar‘y*hixm\gpolici&c.of the colliege being *-
followed."”’ B ‘ : - ’ ' 4

- .-

* - ) To secure the’ best available person and t3 follow proper procedures, ine recommendation for regular full-time
. 2, D . . " :
‘ employment of a retative of a current employee shall be forwarded to the Vice President-Administrative and

Y .

'Busin&ss Affairs or the Vice President-Academic Affairs (whichever applies) for his review and approval prior to any~
. commitment, . S ' “ c

Y ,

Advanced Degrees at California State University, San Francisco,ﬁ‘lt“;ﬁhe policy of CSU,SF that memhers of the
regular fatgl(y holding clads and rank positions are not ¢ligible’ to"work toward advanced degrees at either the. . .

master’s or toctoral level at CSU,SF.

-
.

. o : 4 e
Salary. The faculty _sala;ies are ‘based on\a unjfo;nn' salary schedule established by the Trustees of the California
University and State Colleges. The determingtion of salary, depends upon academic rank and class (see exp_lanalion i -
section on “Promolioné"’). The salary schedule allows annual increasds of tive pef cent until the maximum salary
step has beer{,fache'd in each rank. - R - '

Y B, e

Iy
2

. . - * \ R . . . N ' : . o
Salary Warrants. School or department Sffice secretaries distribute salary warrants on the first day of each new

. pay period. (The first day of eah pay "period dces not always_fall on the fire~ work day of the month.} if the first
day of a new pay period is on a Saturday, S,undaxfi, or a holiday, warrants are distributed during the afternoon of the

last work day of the prior pay period. @ o

. L vy ' - S . )
~ New rnembers of the faculty are placed on the payroll effective Septembr 1 if they are in aftendance on the
first scheduled academic work day; the first salary warrant is issued approxynately October 4. gt
] . M _‘ - . ) - .

- .

o,

Salary Ptan for Academic Year Faculty Empldyeéd. Academic year Faculty are required to work five months
fach semester during which time specific scﬁeduled work days are established bys the President. The number of
scheduled working days averages approximately 82 days each semester. Fora five-month semester of approximately,

.« B2 working days, the faculty is paid six monthly salary warrants. - . :

% a i ¢ - . .

1f a faculty membe’r is employed for two semesters during the same academic year and begins employment on

the first schedu'ed acadernic working df)y, does not miss any s(\:hed&uled a(\):ademic w_orkjné c?a /s resuiting in a salary

- dock, does not have a change in fraction of time employed during the twdssemester period, he wilt receive 12 equal
warrnts. For continuing faculty, the sixth salary warrant for the fall Eemester is paid at lIJq'end nf the August pay
pe’rio;d'of the following academic year and the sixth salary warrant for the spring semester at the end of the July pay
period. If the faculty member is employed for the fall and spring semesters but is séparated at the end of the spring

. 'semester, he will receive 1/12th of his annual salary each month for the 10 months of the fall and spring semester,
- - plus a final settlement which is equat to 2/12tF of his previous annugl salary without a’n\'/ salary range increase that

may be approved on or before Juiy 1, on or about August 1., !

-

n
-
.

v If the faculty member is employed for the fall semester only, he Will rgceivé 1/12th of his anr‘:Jal salary for the
first five months of that semester, plus a sixth salary warrant approxiimately a month after his separation at ﬂje enu -
of the fall semester. If a facult;f member is embloyed‘for the spring semaster only, he will receive 1/12th of his
mmnual salary for the first five months of the semester, plus a sixth-salarv-’-warrént of equal amount n~ or about o
August 1. These faculty on academic year appointments 'will rgceive their final two checks on Adgust 1 and
Septembper 1. |f he is reappomled for the fall semestar, he will receive no salary at the beginding of September,

: 26 - T
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Salary Docks. VWhen a faculty member misses a scheduled academlc wr k day because of late employmen( or
F an absence sach as an illness not coversd by accumulated sick leave, etc., during the academnc vear, itis necessary to )
- ' dock his salary. Specific information can be obtained from the personnel offlr*e 2 .

. Authorized Pav:oll Deductions. Deductions are made for (1) Federal-income Tax, based on the'number of
dependents or percentage shown on Form W—4 (Fmployees Withholding Exemption Certificates), (2) membershlp'
in the Public Employees Retirement Syslem and {3) 5.2% for OASDI (Social Security). Arrangements may be made
through the Employee Benefrts Office for other authorized deductions such as membership dues for certain State
associations, ‘premiums  for msurance and health plans, Unitea Crusac: pledge paymdents,, tax- deferred annuities,

. ~+ Credit Unions, savings, bonds;, etc. .

- .- Separations = - o )
;‘ B - . . : :
. Employee Clearance Procedures To expedne the-issuance of final salary warrants, and to ineet legal and’

" administrative requirements, it is necessary for each faculty member to complete the employee clearance procedures
prior to the last day of work. He should:’

«
2

a. obtain an.ernployee clearance orocedure card from the school or depariment qffice; '

I3

b. fill initems 1 through 4;° A S )
. - - . 5 &Y

o B

c. verify with the depar(men( office that sepdrauon pépers have been forwarded to (he school dean s office;

have item 5 of‘the rlearance card sngned by the departmenl secreléry, AN = L o

v
v

@
T

d. have item 6 pf the clearance card srgned by lhe Bwldmgs & Grounds seprelary and relurn any keys |55ued

in his name; o , L TR R
. - .‘_lu z s . 3 4 .y

Q/ . L e. clear items 7 lhrough -9 and item ll at the approprlate offrces and have the card srgned at (he Accounnng
. P Q . '

~ Office. -

N . ‘ o=l et ) .-'i, ;_\. ) r_‘v‘.( B ,\ .-
' s —*'// /. N

-+ bring srgned clearance card to Payroll Office; separanonv-— ill_be ()f{rual and the college wnll havea

forwardmg address for final salary warrdnts and further (,orresponderpce
>

g. . complete Retiremen( Refund Form,.

S e

NO l’E Health PIan lnsurance prermurns and other mlscellaneous dl,ducuons are normaHy made |n advance for the
following month. Therefore, deductions made from the final settigment salary warrant provide coverage’ for the
month of August. If fur[her coverage: after separation is desired, the faculty member-must make arrangements
directly with the lnsuran(‘ carriers. If a faculty member is transferring to another State College or University or
another State agency he'should instruct his department secretary to note on his separatien docu ments the agen%y to
“which he is (ransferrlng and the date of new employment In addition, it is advisable to send a note containing the
same information to the Employem Benefits Office. By providing for transfer mstead of separation lhere are salary:

e savrngs he will realize. ~ . .
: . . . . e - A

le o)
Public Emplayees’ Retirement System (PERS). Membershnp in Puhlic Employees’ Retirement System is rnandaér»f”
when an employee assumes a_ positipn with the Unijversity for’ half-tine or more.. Emg.oyees quahfled forw««

: o membership complete 5 State Form 240 when they begin working at California State University, San Franciscoor ;.
—m== 07 when they become qualified as- the result of a time base increase to half-time or more. This form is available in the .
Employee Benefits Office and is norinally ‘completed on or before the first day of employment or time change. -

e {(IMPORTANT- if you are not a member of thc retiramgnt sys[em and are employed at half-time or' more, or are ,
changed to half-time or, ‘more, call or come to the Emplyyee Benefits Office immediately. Deductions become . |
immediately duc and subslanual arrears rmust be deducted frbm your salaiy if payments are not made when they are |

first due.} : . _ 2,..
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Contributions for-the retirement system are deducted mbnthly from the employee’s check. The persentage of

salary deducted depends upon .the age of the employee when he enters the retirement system and whether the

amployee is male or female. = -
y v

For those employees also covered by Social Security, retirement contributions are taken only ‘on the salary in

~excessw0f $133 per month, The PERS provides for two types of retirement: disability retirement and service

* retirement. An employee becomes eligible for disability retirementif he becomes unable to perform the duties of his

position and-if he has at least $500 on deposit in thesystem, Thé_disability retirement allowance is based upon the
employee’s years of tredited service, his age when the disability occurs, and his monthly salary. An emplovee .

becomes eligible for service retirement when he reaches the age of 565 if he has a minimum of $500 contributed to
PERS. The compufsory retirement age is 67. The monthly-allowance for a service retirement is based upon the
employee's credited years of service, ‘his age at retirement, and his average monthly salary during the three
consecutive year period having the highest total salary. S R

PERS also provides a basic death benefit” payable upon the death of a retirement system member 1o his
named beneficiaries. This bemefit consists of a member’s accumulated contributions (plus accrued interest) and a
State-furnished benefit equal to one month’s salary for each full year of credited membership service in PERS, up to
a maximum of six years. credit. !f an employed member with more_than five (5) years of cre&it_ed service dies after
the age.of fifty-five (55), the surviving widow '‘or dependent widower’’ may take a monthly allowance in lieu of the
basic death benefit. The allowance is equal to one-half of the allowance the member would have received had he
retired qn the date of death and is payable until death or remarriage. If thére is no eligibie spouse, the allowance can
be paid to the minor children. , I :

,Sorﬁe general ‘counseling on PERS is available from the Employe.. Senefits Office. However, for more specific

questions requiring a detailed knowledge of the retirement system, such as computation of retirement allowances,
tr]e"various retirement options, coordination of retirement allowances with Social Security benefits, etc., the

employee is encouraged to call or visit the San Francisco office of the Public Employees’ Retirement System directly
(350 McAllister Street, San Francisco; telephone 557-0582). :

Whenever possible, the Employee Benefits Assistant-should be informed of planned retirement at least 90 days
prior to the effective date of retirement. This will give ampie time to provide counseling and to processdocun.ents
withoUt delaying the receipt of the first retirement checks. :

State Teachers’ Retirement System (STRS). Membership in 'STRS is open only to those employees who are currently -~
_Inernbers of STRS-at ancther California State University and who are transferring to California State University, San

Francisco. For these employees, continuing membership in STRS is mandatory. All other previous STRS members
from the County or City level will be required to join' PERS when they begin working for California State

University, San Francisco hal f-time or more, and upon retirement will receive allowances from both systems. All new -

employees who-hold membership. in STRS from another State Univefsity should inform the Employee Benefits
Assistant of this membership at the time they begin work_i_ng at California State University, San Francisco so that
appropriate notations can be. made in the employee’s personnel file. o

Deductions . for STRS are taken monthly from the employee's salary warrant. The amount deducted is a

o percentage based on the sex of the employee.and his age at the time he entered the system. ({IMPORTANT: 1f you
- are a member of STRS and ng deductions are being taken from sour check, call the Employee Benefits Office at

ERIC
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-Some general counseling on STRS is available from the Employee -Benefits Officer or Assistant in the
Employee Benefits Office, but for-more specific questions, the employee is encouraged to refer to the booklet
“Condensed Statement of the Principal Provisions of the California State Teachers’ Retirement Law,” available in
the Employee Benefits Office, or to write directly to the State Teachers, Retirement System, 1416-9th Street,
Sacramento, California. :

5
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Sabbatical Leaves. The state has three authorized sabbalical leave plans.

-
Socnal Security Deductions (OASDI). Social Security is coordmaled with the Public Employees Retirement System
(FERS) and all members of PERS are covered by Social Security except certain PERS members employed prior to

© January 1, 1962. Members of the State Teachers’ Retirement System {STRS) or employees in no retirement system
“are not eligible for Social Security coverage. . e

. Deductions Tor Social Sécurity are made from the employee’s rﬁonthly check at the current rate of 5.2% of the
total salary up to an earned annual salary of $9,000. After an employee has earned $9,000 in the taxable year
{December pay. period through and including November pay ‘period), his Social Secmxty deductions are suspended

“until the beginning of the new taxable year. Monthly deductions for Social Security are matched by the State.
. INOTE: if you are a member of PERS and your salary warrant statement does not reflect deductions for Social

Security, please call the Employee Benems Office immediately, unless you are exempted from Social Security by
specific retirement laws. By law we must take retroactive deductions back ta your date of ehglbmfy which may
result in substantial pay deductions.)

Some general counseling on Social Security is available from the Erﬁployee Benefits Office Assistant in the -
Employee Benefits Office, but for more “specific information the employee should cail the Social Security

Administration Office nearest his home. o

LEAVES OF ABSENCE

Faculty members may be granted leaves of absence, with or wnthoul pay, under a number of plans suutable 0,
differing circumstances. Categories of leave with pay are: Sabbatical leave, special leaves for research or creative
activity, sick leaye for iliness ofoemployee or, under certain conditions, of a member of the immediate family (if the
faculty member has’a sick leave _balance credited to his account), leave for jury duty, temporary military leaves, and

"leaves «due to death in the family. Leaves, without pay may be granted for special service elsewhere, or for military

duty {See betow for discussion.) Al requégts for feave should be processed through the offices of the department
Chanrmm the deans of schools the Vicd President —Academic Affairs, and the President. No ledve may be granted

by the University for a total of THore than™ two vears, but: sfi-astersior=for an additional year may be granted if -

recommended through university channels and approved by the Chancellor s office. .

One Semester——Full Pay Sabbatical Leave Plan : ’

Two Semester——Y% Pay Sabbatical Leave Plan : .

Difference-in-Pay Sabbatical Leave' Plan {Faculty member on ledve receives the dlfference between hxs
salary and that of an Instructor |, step 1.) : :

Full:time faculty who have served the umversuty on a full-time basis for six consecutive years immediately
proceding the granting of the lcave,-and full-time academic administrators who have taught at least an average of
one-guarter time during those six years, who hold the rank of Assistant Professor or higher, ‘and who are able to
present an acceptable plan for utilizing the leave period for self- |mprovemcnl are eligible for sabbatical leave.

An cligible faculty member who wishes sabballf_al leave should discuss the matter with his deparlment :
¢heirman early in the fall, then obtain an application form from the Office of the Vice President—Academic Affairs.
November 1 is the deadtine date for submission of applications to the school deans. The apphcauon shou!u include 3

'dns(,rrptmn of the pr‘oposed study, travel, or creative activity for whlch the leave is sought.

S

Applications for sabbatical leave are judged by the Committee on Sabbatical teave according to the value of
the project to the individual's professional growth .its value to the university, its scholarly or creative value, the
tmeliness and, essentiality of leave for carrying it out, and the length of time since the last procequ leave. Leaves
are not gramed for the solo purpose of completing the work for advanced degrees. :

On tha basis of 1ts évaluation, the comiittee cstablishes a priority listing and makes its recommencdations to
the President's designee, the Vice President—Academic Affairs. : :

- . ' 29
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Sabbatical leave recipients must return to State university emoloyment for a period of time equal in fength to
the sabbatical leave received, be bonded to the extent of the salary granted or receive a waiver for the bond, and file
periodic 6p0rts while on leave and a brief final report with the Vice Preisdent-Academic Affairs on activities and
progress on the project proposed to the committee, Those granted |eave must complete final arrangements on salary,
bond, etc., with the Personnel Office of the university prior'. to going or sabbatical leave. ’

°

‘Research and Creative Activity leaves are granted for one semester only, with determinations made in the fall

- and leaves effective in"the succeeding spring sememster. These are one semester full pay leaves. Thg‘recipie’nt is

- obligated to teach in the State Universities for the equivalent of two terms for each term of such leave, Applications

“for such leaves are reviewed by the Faculty Research Committee which recommends a priority listing to the Vice
‘President for Academic Affairs.” Applications for these leaves may Be obtained from the offices of the Vice

President-Academic Affairs o the Academic Senate.

» .
;

Leaves of Absence Without Pay. From time to time faculty members have opportunities for Signiﬁc'ant service -
elsewhere_{for example, at another institution, as Fulbright lecturers or scholars, UNESCO consultants, or under ICA-
contracts abroad) or may wish to take advantage of special awards or fellowships from fQ'undélions or other
institutiagns {for example, Danforth Teacher Study Grants, the:Brookings Institute National Research Professorship,
grants from the National Science Foundation, etc.). Scholarshipénd fell owship information (Fulbright—Hays Act)
for. the faculty and information about faculty research opportunities are available in the office of the Director of
Faculty Research. The President may grant leave without pay to enable the faculty members. to accept suchan”
opportunity. Requests for a leave of absence without pay require certification by the department chairman and
school dean 1o the Vice President-Academic Affairs and that adequate replacement is available so that university
programs will not suffer. : ’ N

i

_Leave without pay may be grahted to a faculty member who has been employed by the university for a period

N)f not less than a year. It may not exceed two years in length, but may be renewed for an additional year upon

Q
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recommendation of appropriate university channels and approval of the Chancellor’s Office. Not more than one year

. of sucih leave may, at the discretion of.the President, be counted toward thie.required service for tenure; and at the

discretion of. the President, on recommendation of the Sabbatical Leave Committee, up 10 one year.may be counted
toward eligibility for sabbatical leave. The faculty member is responsible for initiating the requests for counting such
leaves and should make certain that the appropriate written authorizations reach his personnel files.

Under certain éircumslanca one'year‘of a leave of absence without pay may be counted in earning a faculty
member the 5% pay scale.increment (provided he is not already at top step). Upon return from such a leave the
faculty member should file a statement of his activities with his departmerit chairman who is required to forward
this th the dean of the school with a recommendation. The dean forwards these documents with his
recominendation to the Vice President for Academic Affairs who makes the determination of eligibility for the MSA
salary increase. '

Sick L %ave. Faculty members work and are paid on the basis of the total number of academic work days scheduled
for thelcoliege, not just the days their individual classes are scheduled. Facii'ty are on work status on each academic
work day. Academic work days on which they do not have classes scheduled are used 1o complete non-classroom

functiops such as advising, research, pfeparation for teaching, committge assignments, office hours, and other

respons|bilities,

Flill-time! faculty members earn sick leave on the basis of eight (8) hours per month regardless of the number - '
of scheduled z‘i\cademic days in the month and regardless of the number of days they are assigned classes.
{Proportionate ),a'moums are earned for part-time service.) Sick leave is éarned in each month for which a faculty .
member received a pay warrant, including, for example, June, July, and August. Sick leave may be accumulated
without| lirnit. 14 is not accumulated during periods covered by leave of -absence without pay, research leave, or

sabbatich! leave, though previous accumulation is retained.
| 9
. }

1 : . .

Wien faculty members are ill and absent on any single academic work day, that day must be charged against ’

<

aceurnulhted sick lleave, When faculty members are il and away for several days, sick leave is charged for the total
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S0 o ~.number of academic work days durlng the entire perlod of the illness, not’ just the days on “which the faculty AL
' member is assigned classes. Full-time faculty members are charged 8 hours per day for each academic work day
missed. Part-time faculty members are likewise charged for each academic work day, but at the propomonate rate at

which they accumutate credit. : . -

General Regulations Governing the Use of. Sicli Leave: Accumulated sick leave may, under .specific ".‘4 3
~ - conditions, ‘be used for personal health problems, famlly care, family,.death, or childbirth. For information
~ concerning the specific conditions and limitations refer to the Supervisor’s Handbook // 1, "Sle Leave

Admlnlstrauon," available in your department office. It is the responsibility of each college employee to report the’
days he is unable to report to work. It is the raponsnblllty ‘of the-supervisor of each area/department/school to
__msure tna_t employees who do not report to work are recarded on their attendance report

if a facuity member is absent and his classes are’ covered on.an emergency basis by a teaching assistant or -

_ . another faculty member he still must be recorded as absent. It the employee requests that sick leavé be used to )
Y ] . cover the absence,. it is the responsibility of each department head to verify that it is apprapriate to use sick leave.
Although sick leave credit accumulates from the beginning date of employment, State regulations prohibit its use
until the employee has completed six months of contiriuous employment Therefore, absence due to iliness or other L
related causes during the first six months of employment must result in a pay dock. Thereafter, sick leave may_ be -
used, but not prior to the date on whlch it was earned. Sle leave may be used in lncrements of one hour or more. :
Military Leave if a faculty member receives orders’ for active military’ serwce he wil) take copies to his supervisor or
the Personnel Office and ask for.military leave Determination of ellglblllty must be made lndlwdually in-.
consultation with the Personnel Office. If the faculty member qualifies, his leave will be arranged according to
campus procedures. If a physical examination is required, he will be given time off with pay, not charged to sick

’ teave, vacation, of overtime credits. This prnvnlege applies only for physiéal exammatlons for lleate entry into
. active military serwce o s :

’ T_here are three types of military leave:

1) Temporary military leave is for a period ¢f ordered active duty, including travel time, of six months or
less. All State employees of California State University, San Francisco qualify f0( such leave. if the employee has
one year of continuous State service immediately:prior to active duty, or one year “of a combination of State service

¢ " immediately prior to active duty plus active military service in the armed forces, occurring at any time, he qualifies
for salary payment during the first 30 calendar days of leave. - -

.

2) Limited tour military leave is for a period of ora=red active duty, including travel. time, which exceeds six
months but is not more than 18 months. .

3) lndeflnlte military.leave is for a perrod of active duty, including travel time, in excess of 18 months

¢

For determlnatlon of qualifications for l|mlted tour and indefinite military leave, the faculty member wnll ”
consult the Personnel Office. if qualified, and if he has had one year of continuous State service immediately prlor
1o the active duty date, he will receive pay for the first 30 calendar days of such feave. (No combination with
military servige is altowed.) . : 5 ’

e
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UNIVERSITY EMPLOYEES ELIGIBLE FOR UNEMPLOYMENTJNSURANCE -

Fachl[y‘and staff of the. Unjversity who become unemployed through no fault of their own, who are able to
clively seeking employment and who have met all other eligibility requirements

may be entitled to "Un insurar. ze. Thfz program affects those employees who terminate their
employment on. or after Au ormally all faculty and staff except the following categories are covered:”
A You )
B Studegt ork Study - -
C. =~ Graduae A . . :
D. Studgrft Assis\a yring the period that they are enrolled and regularly attending classes at the

University. During periods when notenrolled, {summer sessions etc.) they are eligible.
Staff and faculty employees who work less than 20 hiours per week in a regular job classification
and who enrolled &t the University in one or more courses. ‘ :

m

The Department of Human ﬂ_eswrces Development {HRD) is the State-Agency responsible for administering
the program, HRD, not the University, will determine whether or not an employee is eligible,” the amount ahd
maximum duration gf his benefits, if any. - RN '

, A .

The University's responsibility is to inform HRD of the reasons why individual faculty. and staff members leave
their employment with the University when HRE requests such information. '

The Personnei Qffice published Personnel Policy // 35 on this subjéct and can be obtained by contacting

" Personnel Transactions Office — Library 432 or by calling Ext. 1877. Faculty desiring intormation should review

this procedure. |f information is.n'ieeded immediately, Donna Ryan Oi the Personnel Office should be contacted at
Ext. 1124, - ° g : -

Jury -Duty. Employees are entitled to their regular salary during any period of absence while on jury duty,
provided  (a) fees for sef\{‘ice aré waived, or ¢b) fees are remitted to the State. Mileage and subsistence péymen ts are
exempted and may be retained by the employee. When necessary, colleges may request that emptoyees summoned
for jury duty be excused. Reqguests for exemp(i‘bn from jury duty should be prepared' by the University, signed by
the.school dean;, and sent to the appropriate court official. : ) ’ ’
“Basic Health Plans. All new embloileesuhired on a half-time bagjs or more to exceed 9 months are-eligible to enroll in

a health plan through California State University, San Francisco. The university Stfers a wide vanety of programs™
from which to choose, including grb_up plans, service plans, indemnity plans, and group-affiliated plans. An employee-
may enroll in & health plan by completing a Health Benefits Form 12 [HBF-12) which can be obtained from the
Employee Benefits Assistant. Enrollment must be made on .or before the 10th of the month prior to the 1st of the
month in which the ernployee wishes to plan to begin (Example An emiiovee who wants coverage to begin
effective October 1 must enroll no later than September 10.) ' -

Therefore, faculty members hired at the beginning of the fall semester are L']I(ji[?l@ However, faculty members
‘hired at the beginning of the spring semester are not automaltically eligible In orcler to hecome eligibte, it fs
necessary for the faculty membeg, to have his Departimient Chairman send a mermorandum to the Employee Benefits
Assistant stating that it is currently his intention 10 re-emiloy him for the coming fall semester (Such aletie from-—

Q

ERIC
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his Department Ehairman does not guarantee re-employment in the fall])

It an employee does not enroll by the 10th day of the month in which he completes his sixth month of service
he will be requested to submit vevidence of insurability” through a health statement, and the carrier will have the
option of choosing whether or not to insure the employee. (Example: if an employec begins wor}:ing on September
1, he must enroll in a health plan by February 10 or he will be required to complete a health statement before the
.carrier witl insure him, N

32
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- - The employee is required to pay the full ‘premium for his health plan for the first six months of 'hi‘s"
. . employment. After that date, the State will begin paying $12 monthly towards ‘the.cost of the program. This .

contribution will- be increased to $14 monthly August 1, 1972 and $16 monthly August 1,1977. h

S All ‘additions, deletions, or miscelianeous changes in the number- of dependents or the status of dependents’ .
- . _should be reported to the Employee Benefits Assistant, AD 217, Extension 1877, as soon as possible so that changes

: can be made on a timely basis. This is particularly-important when.a chan'ge'aff:.féts the premium rate. Substantial .
", retroactive deductions may be involved if this information is not reported on a current basis. ) 2

Assistant, AD 217, ‘Extension 1877. Also available are various boo ets detailing the specific plans available through
California State University, San Francisco. Questions on claims an -setttement of claims should be directed to the
individuat carrier or agent whose names are available from the Employee Benefits Assistant. :

General counseling and information on basic" health plans %Vcap""be obtained from the Employee Benefits:

Tax-Deferred Annuity Program. All fu_ll-timé employees of the university are eligible to participate in the
Tax-Deferred Annuity Program. This program is administered through the California State Universities and Colleges. -
Eligible employees may request that- a specific sum of money be deducted monthly and applied to an annuity
purchased through a participating insurance company. The portién of the monthly salarvvwhiéh goes towards the _
purchase of an annuity is not taxed at the time of payment but instead is taxable when it is paid back to the
employee as an annuity allowance or when it is withdrawn. Therefore, the employee’s monthly gross saiary subject
to taxation will be reduced by the amoupt being deducted for the annuity. The amount of h}oney which an
employee may have withheld is determinied on the basis of a highly complex formula which takes into account such
factors as the age, sex, retirement contributions, and years ‘of service of the employee. It is suggested that the
employee go to his tax adviser or the specific insurance company- in which he is interested for help in determining
the amount of money -that can be legally withheld. The Personnel and Payroll Offices are specifically prohibited
from making this computation. : ' ’ ' ' -
A list of the insurance companies and their agents approved for participation in the Tax-Deferred Annuity
Program is available in theé Employee Benefits Office from the Employee Benefits Assistant. Also available in'the
Employee Benefits Office are informational brochures detailing the various programs and all necessary State forms :
to authorize purchase ot the annuity. : - ‘ . T '

- I

. Group Life, Maidr Medical, Income Protection and Disability Insurance Plans. Various insurance .blans, .other than
o basic medical, are available through paysoll ’dedu'ction. Employee organization membership {such as CTA, AFT) is

required for some, but not all, of the available plans. Brochures, membership form_s, and a detailed'list of instrance - S
agents -representing the various plans and additional information can be obtained from the Employee Benefits -
Assistant. For specific questions on particular plans, the_employee is encouraged to call the local insurance agent

who can provide additional counseling.

’
o

' California State Employees’ Credit Union // 2. Credit Union membership is open to ali employees who are in good
standing at the university. There is a $1 registration fee which must accompany the membership-application.
informational brochures and membership applications are available in the Employee Benefits Office from the
'Employee‘Beneﬁts‘,jﬁssistant. As a member, the employee is entitled to all Credit Union benefits which include, but
are not limited to:

a. establishing and maintaining a savings account through the purchase of shares in"the Credit Union. These
— . _shares-can-be purchased through ?Q}gmatic monthly payrol! deductions or by direct deposit; -

b. receiving loans for a variety of purposes——medical 'Bilils’,’éb't'amo'bil& loans, vacation spending, general
emergencies, etc. Thése loans are made through direct application to the Credit Upion. .

For specific questions about benefits through the Credit Union, the employee is encouraged to call the Credit
- Union directly (telephone 861-4507; address 333 Golden Gate Avenue, San Francisco 94102).

- - ] 33.
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On—-The—Job :Injury and Workmen’s Compensation. All_Catifornia State University, San Francisco emp{oy.e&sjre,,J
~ covered by the provisions of the California Workmen's Compensation law. When' a job-refated injury or ‘iliness
L otpurs, 1o natter how inconsequential, the employee must report the incident to his supervisor. If the employee
fails to repost an injﬁry promptly or does not accept medical attention offered, He may lose his rightsqo‘beneﬁts

provided under the Workmen's Compensation law.
- - . Y,
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T omm—

" the categories subsumed under criteria for promotion. - .

L Types_of Promotion

PROMCTIONS

General Statement. All™faculty_ members are employed and advanced onthe basis "academic class and rank.
Advancement i -rank is based ub"6n"'pro'fegs_ional achievement and academic gro Promotion shall be

recommended on the basis of merit, and candidates shatt-be judged by substantive and’ demonsirable achievement in

—_

- o ’ T ——
S—

The University-wid/é Promotions Committee. !t is composed of five faculty members, a!l 'full"prof&sso\\rs_\oen tenure,
two of whom are elected by the facutty, two appointed by the President, and the fifth elected by the other four. _!,gv_\

reviews'faculty redords and recommends promotions to the President. .

Persons not eliglble for membership on &e committeeinclude college deans, administrative officers of schools;.
department chairmen, mémbers of the Academic Senate, and members of the Academic Freedom Committee. No
person shall serve simultaneously on the department promotions committee-and on the university-wide Promotions

pounmittee.z ’ . -

The Departmental Promotions Committee. Departmental promotions decisions shall be made by a committee

" elected by the-regular members of the department. Minimum eligibility for this committee shali be tenure, and

’l

associate or full professorship. - : -

Candidates for promotion shall not be eligible for membership on Promotions Committees during the years of their
candidacy. ' : : - )

* The chairman of the department shall sit ex officio on the committee making promotions decisions. He may advise,

but may not have avote nor be the author of recommendations made by the committee. He must share all pertinent
knowledge about a candidate with other members of the committee and must, as well, share with them the content

of his letter about a candidate to'the dean or divisiori chairman.
. /

]

The committee shall be made up of at least three persons, n/c%counting the chairman. if a department is to'o.s‘mall to-

" mustef the required number of persons, qualified by terure and rank, other arrangements, according to policies

determined by the faculty of the School or Division shall be made.
Each department in the College must file a copy of its pfomotions procedures with the Academic Senate.3_
Types of and Criteria for Promotion ' o : ) .

N

Advancement i’ rank may be achieved in the following ways:

A Regular promotion—-based on professional achievement and academic growth,

B. Contingent promotion——to become effective for the candidates upon the granting of the doctoral
degree. This type of promaotion is valid for one year, at which time, at the request of the
department, it may be extended or withdrawn in favor of a recommendation for a regular

promotion, . ;
) ' . 4

1 Adopted by the Academic Senate 7 October 1969, .
2. On 13 January 1970 it was MSP that the Senate con tinue the present college-wide Promotions Committee on a
” permanent basis. .

3. AdOprd 3 March 1970. ‘
[dog
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C. Administrative promotion——granted to class and rank employees who are asked to undertake
responsibilities. Before making such promotions, the President will confer wnth the Promotlons
’Commmee with a view to arriving at.consensus on such action.
D.  Reclassification. On occasnon the President .may, after consultation with the Promotlons
CofMmmittee, advance in rank a member of the faculty in order to adjust an mequnty which bgcomes
“ apparent after the time of hiring. _
) > ..::
. Crireria for Promotion
Advancemem in rank is based-upon professronal achievement and academlc growth, evaluated accordmg to}the,_
following criteria: ‘

[

A .Professiona! training'and-experience réquired for the new rank.

1. For promotnon to the rank of assocaate professor and professor, the possession of a doctoral degree g
is normally required, but the Promotions Committee may, on the basis of .its evaluation of such
factors as the professional achievement of a Jaculty member, his academic growth and the .

: avallablllty and appropriateness of a doctoral program in his specxflc field, recommend him for
promaotion. Promation to associate professor or professor requires that the faculty member already
hold tenure, .

o
!

2. Each department. will devefop and submit to-the Dean of the appropriate school and to the Co

Academnc Vice Presudent a statement to beusedin determmlng equuvalency to'the doctoral degree '

Such equnvalenC\ may be establushed when the candldate for promotnon has” done one of -the

following:
‘a. He has submitted a statement by a recognized institution showing that he has’ completed-a -

o~ course of study equal in rigor and depth to those. leading to a doctoral degreeand to those

-
. . -

b.  Hé has successfully completed a course of study, research, or experimentation equal in rigor
and depth to those leading.to a doctoral degree and to those approved by the departmental.
HRTP or Promotions Comm|ttee and concurred in by thé‘chauman of the department and
the dean of the school. In case a person is already embarked upon such an enterprise at the -
time he joins the California State University, San Francrsco facuity, he is expected to obtain
similar approval. : '

Departments which recommend candldates for promotion on the l;asns of criteria-other than
the doctorate should estabhsh them as policy directives to be followed on a consistent
basis. ' .

_ : oo . - - e .
B. Effectiveness of teachlng scholarly level exhibited, presentation of materials, commitment to high
academic standatds, awareness of students’ concerns, and the ability to stnmulate and guide them to a
high level of achie ment. 4

.

. a The department ‘ghall be responsible for providing evidence of teachmgoeffectlveness of its
candidates for promwtion, based upon the gathermg of gystematrc evaluative data.

— _ »
O\ | o

4. - Adopted 6January 7970.

©

5. Adop ted'6 Januaiy 1970.

"6 On'18 November 1969 the Senate charged an ad-hoc commyittee with the deve/obmenr of techniques for meas- -

uring student opinion concerning teaching effectiveness. 4
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C. Personal. relationships as a member of the college facuity: professional ethics and principles, judgment
and tact, cooperativeness, resourcefulness, and responsibility. ‘ '

D. . Prof&ssional_g}owth as reflected by publications and other creative work. .. -

Since publications or ather creative works constitute a significant consideration or criterion for academic

promotion, the Departmental Promotions Committee shall be'responsible for their evaluation. s

1. Publications or other creative works shall be submit\ted by the candidate to the Departmental.’
Promotions. Comrhittee. This committee shatl _evaluate' or have evaluated, a representative sample
of these conuibutions, i’e., that portion of the candidate’s publications or creative works that
most fairly represent his work as a scholar or creative contributor_'. :

2. The Departmental -Promotions Committee shall give similar considerations to-the candidate’s
unpublished manuscripts, research, creative endeavors and other works stit{in progress. ©

7

< '

3.« These evaluations shall become part of the candidate’s record
e E. Non-teaching activities at the college: administrative assignments, commjittee work, advising, sponsoring
student organizations and projects, development of the curricujum, ) )

- F. Representation of the university in public affairs, such as lectures, recitals, exhibitions, forums, etc.

G. Participation in pfof&ssiopa\ societies of State or national scope: offices held, committee activities,
addresses made. o o

o

o H. AdditionaLconsideratio)vs: ' ' . 3
1._ Faculty membe/r§ on '"bart-time are not ordinarily considered for promotion; however, the
following proyisions apply to faculty members who are employed, either occasionally or all of the

time,onap rt-time basis: '

s

s , . . .

) a. A/Facuny member employed .50 or above, but nevef on full-time, may be considered for
~regular promotion after having served an aggregate time in rank-egual to that of a full-time
faculty member. : ' ' '

/ B ' : o

b. A Faculty member whose record shows both full-time employment and part-time
' employment at the college may be considered for regular promotion after he has-served an
" L aggregate timein-rankrequal to that of a full-time faculty: member. Time in rank for such a

.candidate begins only when he is employed at .50 or over.

SRUS

c. A Faculty member employed at under .50 is not’ordinarily considered for promotion. A case
. of exceptional .merii may, however, be.recommended by the department,

0
2./ Faculty members .on leave may be considered for promotion. Time spent by faculty members.
. while on sabbatical leave of on other authori{zed leave of absence directly related to their
s C0 professional growth and competence is included Tn time spent in rank.

3. The posttion of a'candidate on the salary scale for a given rank is not a conditioning factor for
promotian.” : :

7. Adopted 6 January 1970.

,
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Academic Rank. Pe_rcentage distribution of positions {in each State-Universities and/or College.a;

':EMC

| : 8 . .
. 4. " itisnot the function of the Promotions Committee to rectify errors or injustices that may have
occurred when a faculty member was hired. ‘ - o

5, >t is not"the function of the Promotions Committee to safe guard the university-against loss of -~ .
. pérsgnnel to other colleges. - * : ’ '
6.  Notwithstanding anything in the above, the Promotions Cammittee is free to consid_er(all' evidence:
which Helps to evaluate the merits of the individual case. o '__m ) s

.
°

- . . U A . . . . - - - o ) .
Automatic Review. In order to ensure equitable treatment for all fagulty members, there shall be an automatic |
_review of their qualifications for promotion when they have reached the following step in each rank, and if -
promotion is denied, in each subsequent year: ‘ B : o

~ = . L e

o

Instructor o 3rd Step b ' :
. * Assistant Professor 4th Step o

Associate Professor -5th Step

"

- - ——— . - e
' i

In no case, however, shall a candidate be reviewed for promotionvbe‘fore he has glerved eight months at California

State University, San Francisco , .
N - ’ . ’ B )
Procedures of the University Promotions Committee’ S ’ Co ' .
1. The Committee communicates with all deans of schools and department chairmen éar|y each fall to
initiate the promotions procedure. | - . '

.a. A joint meeting of the Committee with sch}o} deans and department chairmen'is held at the
beginning of the semester, h time a list of facuity members whose time in rank requires that

_they be considered for promotion is provided by the Office of the Dean of Academic Planning and
is distributed to each school dean and tp each department chairman. . o T,

¢ . *

b. - During its deliberations, the Committee may hotd additional . meetings with school deans and
department chairmen, either, as a group-or with individuals.” ' Co

2. Recommendations from departmental promotions committees, department chairmen, and deans “of

schools constitute the principal initial sources of information upon which the committee’s deliberations; -

are based. e

- ] 9 . . ; "w" . & . ‘. . ]
N . a  Early promotion. An early promotion shall be defi ed as (one taking place) one or more steps
short of the number required for automatic rev}w. ft shall be the responsibility of the

- recommeénding bodiés to provide demonstrable evigence ot the extraordinary merit of candidates’
.- r_., t : .

for early promotion L .

Qo

b. When a candidate is recomeended for promotion before he is eligible for tenure, close cpgperation
between departmental HRT and Promotion Committees shali take place. - '

.
.
>
. . » - e °. '

8. Policy stated in memorandum from Division of State Colleges, State Deéartmehi of Education, December, 1952,

N
9. . Adopted 14 October, 1969. - ¢ -

0. Adopted 4 November 1969.

v

>t o bf.eligible for promotion to Associate Professor the Faculty member must hold tenure. ”
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"1t 'should be made cleag to the faculty members under consideration that promotion does not
guarantee tenure- The tenure decision is a separate one, and-should be:made, -according to law,
after the appropriate number of years have elapsed.

o ) < Rl

" 3. Early r'ecommendaiion, Departmental promotions committees, department chairmen, and school deans
may, at their.discretion, nominate for promotion members of their staff who have not served sufficient

‘time in rank to become automaticailyl eligible, but w,hosepro'féssional achievements are of such .

exceptional and outstanding character as to merit consideration. Recommendations based- on

outstanding merit are usually initiated by departmental promotions committees or by. dbpartment‘

chairmen. Such recommendations are then forwarded to the appropriate school dean whp, in turn, -

- . . * . . . . N .
comments on the case and senc's all communications on to the univldrsity Promotions Committee.
N : . - D 9

-
o

4. Any faculty member,'feeling the nged, may write a letter of recon)mendatioh directly to the university
.Promotions Committee although it is hoped that this method is used sparingly since the normal channel

" of communication begins with the departmental promotions committee; continues to the office®of the -

.. department chairman and, ultimatély, to the office of the schdol .dean; and ends with the arrival of
" materials for consideration by the university Promotions Committee. ' i

I -

5  Itis expected that information supplied to the Committee will reflect primarily the accomplishments of

the candidate during the time spent in his present rank. - . :
. . . ’ - . - . -~

. . : <3 - : .
m‘?““f""*’ 6. The chairman of each department and his school dean are required, in separate jagtters, to account tor
each member of a department who is eligible for automatic review, whether their recommendations are
favorable or unfavorable. .

7. All departmental promotions committees, department chairmen, and deans of schools are required to

. . g h . N
give specific reasons for unfavorable recommendations as well as for favorable recommendations.

v - -

8. Personnel records of ati cand'idat&s for promotion are studied. {All fac_dl't'y members should bring their

- - of the fall semester. The university Promotions: Committee cannot review the cases.of candidates whose
files are not up to date.) _ . R '

- ]

9. Supplementary soUrcges of information gre utilized, when- necessary, by the Committee. Senior facuity

members who are acquainted with the work of tive candidate for promotion constitute the most
frequent source of additional information. In some instances, no additionat

others, such information.issecufed.
o

a

10. Recommendations for promotions are made to thie President by the Promotions ommittee. n cases
. N - . . . . . N I
e where the Committee’s vote is not unanimous, the Committee will seek further information and-attempt -

to reach a unanimous recommendation. In cases where, after lengthy effort, unanimity is not reached,
majority and minority_recommendations will be made. o
' - ' "
11.- The Committee presents its report to~the Presidefit as early in the academic ,yéar as is possible, but.not
« later than May 1. : ' ‘
! . .

12. ‘A||. proceedings of the Promotions Coqwmiltee'are-condué;ted in strict confi(?ence. No member of the
© Combnittee is authorized to divulge any information with regard to Committee proceedings to any

candidate for promotion nor to any person who is not directly involved in the promotional procedure.

s v' % _ ’ \\ . )
t Yy a v
T . ) .
11. Adopted 18'November 1969 : i .
- HE 39
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personnel records in the office of the Vite President-Academic Affairs up jo date soon after the opening -

rmation is sought; in
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13. Al promotions, regardless of'typ'e;sh'all be reviewed by the Promotions,Commrftee prior fo final'action.

~
. ™~
oo

14, After automatic reyiew, faculty members who are.not promoted are encourageo to confe[ with thelr
. department chairmen and/or therr school deam 1n order to: , ..

[
L3

a. Beinformed régardmg reasons why they were not promoted ana

- ’ i -

. ', . .
b. Consider steps ‘necessary to achievée further prof&sronal achlevement a

b‘ .

lthetr scholarshrp, teaching, or stq work.

EWIEFI_TUSSTATUS o ) R PR N

' . . B ) . ’ o
The iitle Emeritus shall be conferred upon retirement on gvery member of the faculty who'has tenure or who . -
has served five or more years full-time or who fvas served the equivalent of_five ar more years. ' ' R

o . M . . 4
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B : . PFOFESS!ONAL. RESPONSIBILITIES OF THE FACULTY

: : . ‘ \n

~ ) /
~ . .

The emphasis upon exgellence throughout»t—h’é description of criteria and processes for prdmotion makes clear
1he .expectancies of the faculty. for themstlves and each-other.. Effectiveness of teaching, professional growth as
reflected by creative work, willing acceptance of responsibilities other, thanTtSea‘ching, worthy representation of the

- univer"sity in public affairs, participation in the programs of professional societies, and succ_:eséfu! méintenance of
~sound personal and ethical relations “with- one's colleagues and the commun ty-these are the professional
responsibilities of the faculty. To these should be added the -follawiné speciftcs: ; )
. Teaching ‘Load. The faculty member teaching fuli time will ordinarily be expected to carry a load’ol iwelve teaching_
untis per semester. Part-time faculty members are ordinarily scheduled on the basis of a fifteen-hour teaching load
~ since they, are not expected to assume non-teaching duties. However, in special cases where extra duties are expected
of the faculty member, time adjustment may be made. o '
.In computing equat}ec‘i_' load of science laboratory instruction, physical education, art and music activity:
, instruction, workshop instruction, etc., itis general practice at the university to give faculty toad credit up to two
" . thirds of the hours spent in class. Thus, for a three-hour science laboratory, an instructor is given two hours on his
. faculty load; for a two-hour laboratory or activity course, he is given one and a third hours’on his faculty load, etc.
. ‘For. teachers handling special kinds of instructional situations whieh demand rnore hours of faculty timeper . .
*unit of student credit given- (for example, athletic coaching, drama directi,ono and technical activity, direction of
major miusic organizations, journalism production classes, andaf‘gf supervision of field work, master's projects and
theses, internships and student -ieachir}g), special formulae arein effect which tend to equalize faculty louds with ,
those carried by lecture, laboratory, and activity instruction. For the formula in effect in any given situation, an
instructor may corsult his department chairman or school dean. :

Non-teaching and Extracurricular Sérvice'_Obligations. One of the primary, responsibilities of the faculty is the
aq_viseme_r\i't/of-students, poth undergraduate and graduate. The facukty Thember is obligated to be available to
students and to be knowiedgeable, of requirements in the particular area in which he functions as an adviser. It'is
a_aexpectied that each facuity member will familiarize himself with the policies, procedures, and regulations pertinent
to his departmentg?‘duties, that he will assumeé his just share of qthé committee work of the department, the school;
and the University, and that he witl participate in the advisement of §tudents. - } L ° -
. . - | L4
Extr_acurri'cula? obligations include. the sﬁonsorship of student o;ganiz,a‘tio'_ns (wh’ere called on and accorging to )
one's interest) and participation in extracurricular asfaiss where such participation wiit contripute to the’educational
experience of students. ' s ' ‘
Professional Societies. 1t is expected that faculty members GWiII pa}‘cipate in ule profeséional societies of their -
) .- choice, both those of their specific discipline and those concerned with (he’profés.ﬁ_gén of teaching. '
- ' _ G -
Women's Faculty Club.” Faculty wives and-women members of - the facu ty are eligible for membership in the
Women's: Fa.cul'ty Club which sponsors a wide variety of educational, service/and social activities. ' o
Record Keeping. The keepihg of accurate enroliment, -attendanee and gr"de records, and the prompt submission of
{ grade sheets on the dates requested is.of vital importance to the studert and the operation of the university. The
. responsibility of faculty members in any semester is not ended until al, records and reports are completed and filed
in accordance with inst&ctioms. . ' ' - . . .

Attendance. The work year for faculty members is defined by regulation as beginning on Monday of :the week
“preceding that in which instrugtion begins in the fall semester and gnding Dfollowing Commencement exercises in the
spring. Faculty members are expected to be on duty during the registration periods at thg beginning of each semester

‘suvb]ect 1o call for various duties. S .
. All faculty mMembers are expected to meet their classes’at the scheduled hours and places. Any anticipated
! R i - . .
absence or change must be reproted to and approved by the dgpartment chairman in advance. Arrangement can then ~
. . ;l 3 ) g - j . . o
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 be made for a substntute In the case of emergency absen i, the department or school office should be |nformed in

sufh( lent tirme to make appropriate arrangerents to cover classes.
o
Bo support the regulation that students report to classes on time, it-is necessary that instructors themselves be
prompt in meeting classes, [t is equally important that classes not be-held beyond the scheduled dismissal time, in
order that students have no reason to be late at their followmg classes.

<

Each faculty member is- expected to keep a minimum of four office hours per week, during which he will bes '

available for vonference with students and. advisees. Where non-teaching obligations require add:tional office hours, *
thc*sc should be provided. Each faculty member should post his office hours and teaching schedulé on his office
door, supply the department secretary with s|m|lar mformataon and adhere strlctly to the schedule posted b

Commencement -By university pollcy at least onehalf of the full- trme faculty are required to attend
Comnencerment annually. The method of ° rotatmg attendance will be’ announced by the respective schools and
departments. Cap, gown and hood rentals may be arranged through the Bookstore Order forms are supplied to all
faculty members prior to Comimencement.

Ordenng Texthooks. It is the responsnblhty of each tnstructor to place orders wrth the Bookstore for the textbooks ‘

which are to be purchased by his students. Each semester, as soon as teachmg assignments have been made for the
coming semester, the Bookstore willsend to each faculty member-forn., for ordering textbooks. Thése. orders must
be pIAced promptly with the 1nanager of the Bookstore. Any delay in submitting tne book order or any change in
the original order will mean delay in the delivery of the books. All changes must be handied d|rect|y with the
manager.®
Classroom Assrqnments and Changes. Several mpnths before the beginning of each semester the degértments and
schools plan their programs. and schedule their classes in rooms assigned to them through the Ftoom Assignments
Otfice. This schedule is submitted to the Office of Academic Planning which completes the schedullng procedure by
" making all necessary changes to achieve the best articulation of instructors, classes, and classrooms.

o

\

Any requests for shifts in room schedules after the initial scheduling period, or during the semester, and any

requests for special room facilities on specific days éshould be made to the school office. The school office will in"’

each rasr* work with the Room Assignment Office sH that such assignments will be coordinated campus Al&\/lde

E

Non-curricular Scheduiing. Rooms for student actizitieq should be requested in the Student Attivities Office.

Field Trips. Faculty, members wishing. to schedulg field trips far’ their classes should familiarjze themselves with the

poticy and practice used here and discuss their ptdns with the|r departrnent chairman, (See Appendtx F for poI|CV :

statement, ) : ’,‘
Accident- Reportung Accidents which oceur in the classroorn or elsewhere on campus, or on unjversity- sponsored
EXCUISIONS, and which result in injury to studemts faculty, or visitors: must be reported to the office of the Business
Manager on forms which are available in e\/ery,/school and admurnstratwe office. This form is to be completed and
, send to the ctfice of the Business Manager as ,Loon as possible after the accident. Members of the staff involved in
sych an accident which results in an injury to others will be protected against liability under a statewide public
4iability and property damage insurance,
', .
"Collection of Money by Instructors. Faculty' members may not collect mMoney from their students for any purpose
whatsoever. ' it should be necessary to <harge students in order to defray the cost of some class pro;ectv field trip,
compilation of class rmaterial-the ¢ollection of that money should be handled by a student committee. Instructors
should not collentarmoney from students ‘in advance of registration. Regrstrauon fees can only be charged on

schedtles set up and approved by the Trustem of the Cafifornia State University and Colleges. All cash must be

. sollected by the qffice of the Business Managcr under the direction of university Cashier's Office.
-4
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DlStI’IbUtl"n of Copyrighted” Material. The fotlowing opmnon on distribution of copyrighted materials to classes” L
other groups by faculty members was secured from Mr, A Léntz, Admmlstratuve Adviser Eepartment ofq .

e

Education, under date of December 4, 19950: : o

o —

hehdad:dodnbdxbebebchdnhdﬁdgdubehdadnbebdxb

/
Yitis an mfnngement of copynght for anyone without permission of the copynght owner,
. ¢ toreproduce any copyrighted material for distribution to anyone, regardless of whether the
material reproduced is sold or dsstnbuted free.” o
WWWWWWWW‘PWWW .
Lost and Found. Faculty members oF students finding a lost object should take it to the Iost——and—found service !
¢ located in €ach bunldmg School offices may serve as temporary deposutories ‘ ¢
<
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© CURRICULUM DEVELOPMENT

-+ Curriculum development at California. State University, San Francisco is a joint, cdordinated. effort-of the
departments, the academic deans, the appropriate committees of the Academic Senate, and the office of Academic

. Planning, Undergraduate Studies, and the Graduate Division. Major’cytriculum proposals ‘are reviewed at each level

before recommendations are made to the Academic Senate, the Presfﬂent*of the University, and, if necessary, to the
Office of the Chancellor and the Trustees. Minor questions of curriculum change will be judged and resolved.as
expeditiously as possible within the university structure. ‘ : -

. PO

1. Initiating Action. A, individual faculty member, an academic officer, a department curriculuri committee, or 3,
) cross-departmental commivtee may develop suggestions for new courses, new programs, changes in existing courses-. '
and programs, or deletion of existing courses or programs, : ) ' .

>

2. Departrhent Approval. If proposals come from-an individual, they will be submitted to his department as a whole ’ L

or to th: department’s curriculum committee, depending on the department’s plan of opération. 1f the department
accepts the proposal-as desirable, it will develop’ materials to support the proposal and prepare the necessary forms

" (available through the office of the Dgan of Academic Planning). Guidelines for the development ofa new._graduate

judgments on avdilability of staff or facilities and determine the formula(gléssiﬂca(ion.

‘curriculum are available at the office of the Dean of the Graduate Division; guidelines for.the development of new

5

and revised undergraduate curricutum are available at the office of Dean of U‘ndergr‘addate Studies.

3. School Deans' Approval. Proposals approved by a department are forwarded to the 'appropriate"scho'oi dean (gr
Division Director), The schogl deans, with the aid of academic officer; and committees having curricular
responsibilities in the school, investigate the broader consequences of the proposal, such sas effect upon .or
contribution to existing curricula, increase or decrease in FTE, staff requirements, ramifications for teacher

. preparation, need for special facilities, and cross-college relationships.

If the school dean approves the proposal, he f"or‘wa'rds the forms (and supplementary statements) to the office
%f Academic Planning. This office routes curriculum and.course proposals and revisions to either the Dean of
Undergraduate Studies or the Dean of the Graduate Division. The Deans review- them afid consider withthe
proponents questions and problems which need to be resolved. They coordinate with the Dean of Academic
Planning on special problems of staffing and facilities. Questions of policy including those relating to new programs
or changes in major, minor, degree, or credential programs or options are referred to, the Educational Policies
Committee. - e

i)

H

4. Roles of Deans and Senate Committees. It is expected that the Educational Policies Committee, with the help
and resources of the Dean of Academic Planning, the Dean of the Graduate Division, the Dean of Undergraduate

‘Studies, and thé deans'o,\f schools ‘will give their principal attention to th educationa!l and professional vatidity and

desirability. of the suggested changes. The school deans, in cooperation wjth the administrative deans, witl m_ake the

. '~
{ .

5. Senate Approval. The Educational Policies Committee after caTequstudv and discussion will recommend to the

" Academic ‘Senate approval or rejection of curriculum proposals. The action of the Senate is theh forwarded to the

‘El{fC‘
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President for approval. o ) e

6. Presidential Approval. Ti.0se proposals.approved by the President that do not require action by the Chancellor’s

Office or the Trustees are returned to the office of the Vice-President of Academic Affairs for imptementation.
Thixe proposals involving further review are forwarded by the President or his designee to the Chancelior’s Office
for action. - o ' "

7. The Office of Academic Planning and the Publications Office. In order that the Office of Atademic Plannirig
may properly serve the several university committees concerned with curriculum matters and the various

departrments and schools, it is essential that the fotlowing procedures be observed : .
/ ' ) ; ,

j
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proposal.

, The appropriate administrative dean is responsrble for prelrm;nary staff work reIatlng‘to the. "

be reported to the school dean and department concerned

: Approved changes mvolvrng support commltments will be reviewed by approprnateadmrnrstratrve :

When Jpproved through departmental and “school procedures any new or changed ‘course or ’
curriculum proposal will be submitted to the office in the fdrm provoded orin the format required ..
by the university committee concerned, - : :

a log is maintained in the Offlce of Academic Plannrng reflecting the progress of-‘each such -

proposat and for routnng it to the proper committee for consideration: Ce -

The commnttee actlon—approval rejection, tablnng, or referral for addrtlonal mformatnon etc. »-wrll B

bodies (including the Chancellor ‘and Trustees 'if required) with decisions reported 10 those-
concerned (e.g., university commuttee school dean, department chairman),.

All approved changes which are o be |mpIemented hence listed in‘the catalog, will be reported to
the Publications Offnce for inclusion in appropriate unnverslty pubhcatlons

) Expenmental courses (277-877) require the approval of the department chairman, and the school

dean or division director, and the deap of Undergraduate Studles or the Dean of the Graduatev
Division. : T

2+
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: S RESEARCH AND SPONSORED P'ROJECTS

Research and sponsored projects at California State University, San Francisco have constituted an important
fact of the professional activity of facuity members since 1899 when the universi‘ty was a normal school. Then as
now, the scholarly interests of the individual faculty were the chief motivation for such activity. Since 1956, there

-has been a marked increase in the amount of funds for research and instructional p dje(;ts which have been available
from non-State sources, such as major private foundations and the Federal government. in 1958, the State Board of
Education, then the responsible governing body fér the activities of the State Colleges, adopted a general policy with

. respect to research at the State Colleges generally, in which it recognized research as "' a-fundamental task not only

of the scientist but of the teacher-scholar engaged in any intellectual discipline.” The Board indentified. several
categories of research: (1} instructionally relevant research; (2) community service research; (3) institutional
research; and (4) individual faculty research. (State Coliege Administrative Manual, Sections 3600 ff.) %

On October 27, 1957, the Faculty Council recommended and on December 3, 1959, the facuity of the college
-adopted -a College Policy Statement on Research. This policy encourages the research and program developmernt
initiatives of individual faculty, makes available to such faculty. the professional facilities normally provided college
faculty and staff, acknowledges the need to reconcite research with other college responsibilities, and requires that
student involvement in projects be voluntary. The Research Policy Statement authorizes individuals to proceed with
research and program development plans on their own initiative and charges the responsible college officer {then the

Vice President, and currently the Director of Faculty Research)to coordinate necessary arrangments with -

- appropriate college officers with respect to staff, building facilities, curriculum, classrooms, jaboratories, equipment,

. and budgets. Such proposals and arrangements are to have the signature of appropriate college officers, if approved.
The statement also established the Facuity Research Committee (now a committeerof the Academic Senate) and the
position of Coordinator of Research and Program Development Activities (now Director of Faculty Research).

University Organization for Research. The university tnrough an Office of Faculty Research and Projects, 'and the
Frederic Burk Foundation for Education through its Project Development Office, assist faculty in the preparation

and processing of all proposals for non-state support of research and other projects. The Office of Faculty Resegjfgh-

and Projects is directly responsible to the Vice President-Academic Affairs, ~and functions to guarantee™that
commitments on the part of the university and its faculty to sponsoring agencies can be fully honored and observed.
This office also acts in behalf of the facuity insofar as eligibility for project direction is concerned, overload, and
matters relating to the overall successful completion of the research or project, and protection of the right of human
subjects. The university is required to maintain a revie\'/v‘ and approving committee when research or projgcts involve

" the use of human subjects. The rights of human subjects must be carefully protected, and all proposals involving

humans wherg some risk to them may be involved must have the approval of this committee which functions under
the Office of Faculty Research and Projects. '

Final approval for ali projects is made through the Office of Faculty Research and Projects in the form of a
routing sheet which bears the signature and support of the project director’s department chairman, his dean, and the

Dean of Graduate Studies if graduate students are involved. .-

~ The Frederic Burk Foundation for Education is a non-profit and tax exempt corporation established under the

corporation codes of the State of California to function for'and on behaif of the university in adminisgering al! fiscal

aspects of funds received for research and project activity.

After the expenses and salaries of the Foundation's employees and activities have been deducted from the

" averhead costs charged by the university, the remainder is deeded to the univérsity. through the Board of Governors

of the Foundation. The Board-of Governors is a group of faculty and administrators appointed by the President to
oversec the activities of the Foundation and to set policies for its operation. o

When surns of ‘money derived from indirect costs are available to the university through the Board of
Governors, ‘recommehdations for its use and distribution are made by thé Indirect Cost ‘Allocations Board.
Responsible to the President, this Board is composed of the Vice(President-Academic Affairs, the Vice President of

Business Affairs, a representative of the Council of Academic Deans, the Chairman of the Académic Senate, and two

e - 475
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additional representatives from the Academic Senate. Indirect cost money supports the Qffice of Faculty Research .
and Projects, the Faculty Developfnent Fund (for faculty research), and the Cost Sharing Fund. The Faculty «.
'Research Committee is a standing committee of the faculty consisting of representatives from each of the schools =~ -

and. the division. Responsibilities of the Cpmmittee include the awarding of Faculty Development Grants and NSF

Institutional Grant Fumds. Applications for grants under both the ‘Institutional. Grant Funs and the Faculty’

Development Fund are available through the Faculty -Research Committee.

"
1

43~




b

3

ACADEMIC REGULATIONS AND PROCEDURES ~_

The academic regulations of the university and many of the procedures through which they are admirlistered
are described \in the Bulletin. Each member of the faculty should familiarize himself with that material. The
discussion that follows is selected for purposes of supplementing, clarifying, and in some cases, re-emphasizing the
materials in the Bulletin. ' o ' A -

v » /s
-Registration, Regisiralion consists of two processes: First, is the payment of fees which is accompjisﬁéd by mail;
second, enroliment in classes which is accomplished on Thursday or Friday of registration week. When the student
pays his fees he réceives class admit cards (Transaction Cards). {h&se cards must be picked up by the professor and
turned into his depér\tment office not later than Thursday of the second week of instruction.

‘Admission to, Classes. During registration week, students sign Up on a class list for each class they desire to take.
These Jists are.given to the professors who will require a Transaction Card from gach student at the first meeting of

_class. Students whose nameés are on the sign-up list have priority over students who did not sign up for admission to

class for the first meeting. Professors should pick up Transaction Cards at the first meeting of class. 1 a student does
not .have a Transaction Card, he should be sent to the Registrar for. further assistance.

Class Lists. In the third and fifth weeks of instruction, each instructor receives from the Registrar. an |BM class list
for all students who are régistered in his class. This list must be checked very carefully to sge that there are no
students attending his class who are not ontthe tist and properly registered. If there are students who are attending
class and are not on the list, these students should be referred to the: Registrar's Office o clarify their registration.
No class can be added after the second Thurrday of the term. NOTE: All Transaction Cards must be turned in to
the department office by Thursday of the second week of a term. At the close of the semester, instructors receive a
grade list with the 1BM grade cards for that list. The list and cards must be returned to;the department office within
forty-eight hours zg'fter- the final ‘examination in the course or final meeting of the course by the instructors

concerned. : .

Changes of Programs. If a student )officially changes his program, either drops_or_adds a class, the progrém thange
will be reflected on subsequent class lists.” ‘

Adding a Course. A student may add a course to his official program any time during the first two weeks of a
sernester. ‘ ’ ) ‘

4

‘Drop"ping a Course,

{1} During the first four weeks of linstruction, a student may withdraw from courses without academic
penalty. : )

(2) A student may drop a course during the first two weeks of instruction in a semester by obtaining from
the instructor the Transaction Card previously turned in to the instructor. No dropping of classes is
permitted during the third week of the term. During the fourth week a-student must obtain the
instructor’s signature on a Transaction Card and file it with the Registrar. :

o

(3) At.the beginning of the fifth week or thereafter, the student who wishes to withdraw must submit a
petition requesting witRdrawal to each instructor together with a,Transaction Card (petitions available at
Adm. 156). ' ‘
2z - N N ' N ‘
Withdrawal from the Ur{ive:isty. A student may petition for withdrawal from the university in the event of
extenuating circumstances which préclude continuation of his status as-a student. Petitions. for withdrawal from the
University are to be submitted to the office of the Dean of Admissions and Records wholwill approve of disapprove

_the petition for withdrawal. If the petition is disapproved, the student will have access to the existing procedures for

respective instructors notified, and a grade of "W’ recorded for those classes by the Registrar.

ERIC
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Grading Standards. (See current Bulletin.)

Final Exammanons F»rmt examinations in all approprrme courses are adm|n|stered during the per|od and at the
. b g Wlimhod i the Class Schedue. .

1L umversity policy that there be no lests or examinations (other than final examingtiol glvw at the’
' pubbshed tmas) and no extracurricular obligations for students during the “non-activity perrod" begrnrrnng the week __

v {7 days! preceding the first day of fmals and ending with the last day of the exarnunauon period. ! o,
|

- ot N

Repor(ing’ Grades. Aa the end of Pach semester,- instructors are required to submit grade sheets t0 the department
office Wrthm 43 hours dfll‘r each final examination. i

o : The totter qraciu offgially reported to the Registrar's Office cannot be changed except by an approved :
penbon, Ptf[rlt()rm tur requesting such changes are avarlable in the department and the Registrar's Office. -

*  Cheating and Plagiarism. At times there have been students and faculty members who have been indignant and
disturBed by evidences of cheating carried on in examinations and in the preparation of written work both in and
out of class Faculty members have a compelling obligation to help the honest student receive what is-due him by -
making it difficult for the dishonest one 1o get-away wnh cheating or p!agnarrsm.

The procedures on handlrng cases of cheating or pIag|ar|sm are to be reviewed by the Commlttee on. Student
Affairs. If thefe are changes, the faculty will be ;nformed - '

Y A

Preventing Cheating in Examinations. The following list of suggestions has grown out of faculty and student

discussions _ . .
1. Protor exarninations in person as there is no honor system, .
2. - Sphatn students as-widely as possible to avoid sharing information or misinformation during examination.

(Call yonn school secretary if room s too small for satisfactory testing arrangerments.)

7

o Construct fair tests, ¢g., their length, con'te'nl‘ applicability to class assignments, etc.’
4, JaeNuine final graodes on as broad a-base as possible, not entirely upon the resulfs of one or two’
- oxarnihations. - Additional short tests and other supplemenlal méans of evaluating student ach|evemenl

ars strdingly rocommended. .

b b Considd

forrem,

b giving alternative forms of the same test where the order of questions is different for each
i device is ospecially effective whenever there is occasion to Use objective tests with answer
Ghiets thon can be rmachinesscored. {For assistance in the construction of rnarhlne scored tests; see the
- Coordihator of Tf'sung ) :

with the heagl of the academic area tor further assistance on vlanning examinations, or for,

0. 7 Confe
mh)rmdlmn abort university resources of specral help on examinations. i

\ach faculty member who requires outside written wori' as part of class assignments should

Plagiarism.
fde his students the rneanrnq of plagiansm and outline for them the proper methods for using |

carefully  difins:
“ontside sourees of (hatonal,

Procedure if Cheating is Discovered. i cheating or plagiarism are discovered, each instruc tor handtes the
staton as e sohs fil and as 8 part of his regular classroom responsibility. When theré are exccpuonal or difficult

cuers instre oA are mvited o use the resources of the Offrce of the Dean Of Students,

6

Credit by Hxarnination, A student in resident study may obtain credit by examination. An appl:cant for such an
exatrinatio) must obtan d;)[)toval of the instructor involved and the department chairman, The cxamrnqnon will be

ERIC - .




comprehensive and searching, Credit by-

1f the student passes the examinati op’:
e student s permanem record and: appropnate grade points asngned
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-provide the fairest treatment for all library user..

L

LIBRARY

Brochures describing the h_oldings of the, Library, the physical arrangement, and the hours of opening are
available at the information desk located on the first floor of the Library.

'Faculty Borrowing Privileges and Regulations. In view ot ever-increasing demands:on. the Library's collections, and R

the prospect of gontinp_ing_ budgetary problems, Tibrary resources should be as widely available as possible.  The _
following policy, adopted by the Senate November 23, 1971 with the concurrence of (be President, is an attempt to .

0. w B
i

1. A faculty member of the California State University, San gFfancisco, using his faculty identification, may
bérrow. Circulating library books for one semester. If, after two weeks, another borrower requests a book
tharged to a faculty member, it must be returned. If it is not returned after seven working days, the Gverdue -
fine system will become applicable. : ) . |

2. The overdue fine systém applies to all library materials. ,
- N N 2] )
" ‘3. The borrower is y&sponsible for retu rn_ingddivisional library material to the library d,‘ésk from which it was:
borrowed.” ' ' '
a. Faculty members .are not authorized to lend books or other library m'ate(ia|s to students, staff, or other

" persons. Books may ‘be returned to the library and held for the next borrower. This service can be arranged at
the main loan desk. ' ‘ ' ' : )
5. A faculty member may authorize one assistaht, for a one semester period, to borrow library materials for.
the faculty member’s use. This can be done by completing and filing a proxy. authorization card for the main
loan desk or for the divisional library desk involved. Proxy authorization does not apply to the special
collections héused in the Garden Room. ‘ :

R A71y borrower intending to leave the local area for-moi2 than two weeks should make Brrangements
{with family, departmental secretary} to insure prompt return of all library materials charged to him if they
are recalled’ A faculty member who resigns or who will be away trom the local area for his entire sabbatical
leave or other zeasbn§ is required to return all library materials before leaving. - :

7. There is no limit on the number ef books that a faculty ‘member may borrow at any one time; however,
.he must return them at the end of each semester. It is expected that books needed for continual consultation
by a taculty member would be purchased by him and not provided by the library. ) - :

If a faculty member has lost a library book, one of the following actions is.in order:

\’ﬁ
\ °
b.\ He may arrange with the main loan desk to

a

He may give the library an acceptable replacement copy and paxf the proce§sing fee, or

»

pay for (hev book, pius the processing fee.

9. - Due to the natbre'of books on reserve for specific courses in the instructional program of the university,
faculty members may borrow reserve books on a limited time basis only, subject to recall for any” borrgwer
who needs a p\a(ticular‘rt_serve book. Library fine rates will become applicable seven working days after the
date of the returmrequest. ' : - ¢
10;_ Periodicals, bo\th current and bound, some reference books, government publications, and phonorecords
may usually beé charged out at the divisional dibrary desks to a faculty member. Thes? loans are usually for a
short period of time. A\faculty member is encouraged to photocopy materials needed for extended periods at.
the photocopy service of 'C\eavailable in the library or in his department, and to return periodicals promptly.
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11. A part-time faculty member. who is also a graduate student will have faculty borrowing pri\'/ileges for
circulating books at the main loan desk. Such borrowers may be allowed to borrow other library materials
which are directly pertinent to their teachlng, by arrangement with the divisional library desks.

12. A 'faculty member will’be notified when books he has ordered are available. ‘Pink slfbs gMng the call
numbers. for the new books will be sent to him and new circulating books will be in ‘the Faculty Reading
Room of the library for one week after release; new reference books or books marked Enclosure or Special
Collections will go directly to the duv;oonal libraries or the Garden’ Room A faculty member other than the.
“.one blading the order may borrow the book dunng that week only wuth the permission of the faculty member
who initiated the order. When books leave *the Faculty Readlng Room they are sent to the stacks and are
o ’ avallabll- to any borrowers. ‘ : ? : . e
Ordering Books. Library books may be ordered.-at any time during the semester from funds allocated. to each
department. A faculty member should consult his department secretary concerning the allocation of book funds and
the handling of book orders within his department. Order cards may be obtained from department offices or-from
the Order Deparlment of the Library. - V

_Reference Services. Librarians are available at each réference point to assist faculty in the use of r&sourc&s of the
Library; to compile brief, selective b»bhographm ard to provide group instruction in the resources of the Library in '
special fields. Arrangements for library mst?ucuon may be made by calhng the Assistant Librarian, Publlc Servnces '
(Temporary Extension 1641) : '

Reserve Books At the request of a faculty member, the R&s‘érvp Book Service {Extension 1881 82) will place books
on reserve for student use. Forms for reserving books are sent to each member of the faculty 'shortly before the
beglnnung of the semester. These should be filled in with the authors and mles of books needed on reserve and
returned-to the Reserve Book Service in the Garden Room. -

LY

Interlibrary Loan Books may be obtained through interlibrary loan by faculty members and by graduate students as
well when their requests are endorsed by instructors. «In accord with an agreement with other libraries in ndrthern
California, howevér, materials cannot be requested on interlibrary loan from lnstntuuon% within.a twenty-five mnle

. -

radius of San Francisco. S “ N ‘

v . ,

a

. Group Study Rooms. Conference rooms and group study rooms are Iocated"throughou{ the building. Thme rooms
4 may be reserved for class use by calllng the General Reading Room {Extension 1128) to mducate the date and hour a

room is desired,

»

Faculty Readtng Room. A reading room reserved for faculty browsing and study is |ocalbd on the fourth floor of the
° Library (Room 432A). A similar rpom reserved for student browsing and study is IocaleB on (he north east corner of

the library on the main floor. !
. |

Individual Study Carrels. Individual stucy .carrels are focated throughout tho_t,u.i-ld:’ng with the greatest number
located in Ronm 431 on the fourth floor. These are for general use and néed not be reserved.

.
<

. @
Typewriters. Free manual typewriters and coin-operat :d electric typewriters arc available for student and faculty use .
in Rooms 421 and 423 on the fourth floor.

/

El{llC'" . v S -48-7
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AUDIO-VISUAL CENTER. - . -

v ?

°

°

The Audio-Visual Center is located on the ground floor at the west end of the Library Building. It is open for

' ser,v'i:ce Monday through Thursday, 7:45a.m. - 730 p.m,, and Friday, 7:45a.m. -5:00 p.m.

a

~ Loan Procedures. Available for on-campus instructional use by faculty. and aUthorizéd students are the following.
“types oj equipment and materials: - 16 and 8 mm-=sound motibn picture pr'o_jectors, opaque afid overhead projectors,

filmstrip and slide projectors, tape recorders, phonographs, screens, television camera‘and'monitor,' fitms, film-strips,
and audio tapes. Booking of materials is ot a fi rgt-comefirst-sewed basis. Faculty members should reserve selected

materials sufficiently in advance to assure thei r avaitability. Films and filmstrips are available to student teachers for -
use in their.teaching as authorized by their faculty supervisors. No equipment can be loaned for use off campus

except for extension classes and summer off campus sessions. Limited. amounts of equipment are issued ‘'on semester
. g - . - . . .
toan to departments which have proceduses for handling and sécurity. All fitms and equipment are to be returned to
the Center by the due-back date. ' : c '
Materials Not in Center. Films not listed in the Audie-Visual Center “‘cataiog should be ordered at least three weeks
before they are to be used to assure availability. Orders should be made on standard renfal request forms, giving all
information called for: Notification will be sent by campus mafl .when date of showing has been confirmed by
supplier. Faculty will be alerted when fiims arrive or notified if a rentéd film has not arrived by its show date.
: f .

& : : ° : o : o

Selection of Materials. Personnel of the Center are on call to assist faculty members and students in selecting and

using audio-visual materials and equipment. Annotated catalogs of all films and filmstrips in the Center will be made

available to each member of the faculty, and will be in the chools and the Library. Information on audio-visual

materials available through othér sources can be obtained at the Center's Reference Desk.

Zquipment Services. The Center provides the followingservices subjecbt to availability:

1. Half-day>Notice. Deliveries are made each morning and again each afternoon. ' !

v

~

(a) Delivery and Pick-Up. This includes the delzivery and return of motion pictures, filmstrips, slides,

opaque and overhead projectors, phonographs. and -tape recorders. In this case, the instructor or a .

student must operate the equipment. .

{b) ' Equipment Set-Up. Equipment may beset up ready to operate if so specified on the request form.
e 2. wa_-day Notice. All requests. for proi'ecctirnists and tape recording service mu$t arfive at the booking
clerk’s desk in the Center two working da\ s before date of use. ‘

{a) _ Film Projection. This includes the delivery, set-up, operation, and return of equipment to the
Center by a projectionit.
’ (b)  Tape Recording of Special Classroom Events, Lectures. The Center provides a tape recording
service to record special materials and to enlarge the Center's audio-tape library.

a

- Previewing. Preview rooms may be reserved by faculty or students. Reservations should be made as far in advance as

b

ERIC

Aruitoxt provided by Eic:
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.telephone &r in writing,

L)

N\
possQ;le.. j N
- :\‘ . ‘ . & .
Equipment Repair. The Audio—Vis‘LaI Center is responsible for the maintenance a4 repair of all audio-visual
equipment owned by the university. Requests for repair service should be made directly to the Center either by
' . N . - . . - . s

Faculty Consultation. Center faculty are available to consult with campus faculty in the soludon of inslruc(iﬁwal
communications problems. Center professional staff can cooperate in research activities when arrangements for their

‘pgr(icipation’ have been jointly arrived at and are budgeted in the proposal. A faculty member needing this service '

rhay call the Director (Extensiog 1494). - 3
| 4. :
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. Production Services. Graphic, photographtc and audio services are avaulable to assist faculty members in the:
development of mstructuonal materlals for use in their teaching. A week i is generally sufﬂcnent to allow productlon.ﬁ
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L " AUTHORIZED TRAVEL-IN STATE AND OUT-OF STATE e
o _ . . . ) ) o . g " o )

s

~introduction o ' . e

All travel away from the University during work da\)\s must be requested on.appropri/ate formes, justified by. .
-appropriate criteria, and approved by *appropriatéaperéons, hether tr%Jel is funded by the individual traveler, by an .
agencv outside of the University or by state funds, it must belauthorized before it is taken.”

A person should be aware that a request is not a guaraniee of a'pproi/al. Approval is given only if the requésted_; -
“travel is judged to be official (that ig, essential), reasonable in time span, and..onl_y it funds are available and if the
faculty member’s duties can be ;aken over by another person f ~facu|ty\ank competent to fulfill. them.

: ’ . ' B A - : . N .

— s

. All persons-anticipating travel must know that unaut orize};'travel constitutes a breach of the Califor’nia' N

Administrative Code and'is considefed as ‘‘absence without igave’’. T{\e" person thus absent without authorization, * -

may.not submit a claim for travel expenses and, further, may be docked,for the days he is gone from the' campus. .

s . ¢ g

" No facuity member (or other University employee) may leave thg state on official business until the Vice
President for Academic Affairs or his designee has given authori ation for the trip (and, if necessary, for the funds to

N

*pay for it). This means also, of course, that no advance checks will be issued until such authorizatioh is received: b

o

. 1

o University personnel should understand that adherence to these regula\\ions will proteci their pe;s\gnal and -
1+ " family interest when they are performing University business-away from the campus. {This comment relates to-
o Workmen's Compensation, death benefits to family, and other such matters.)

_ \

Authorization : ' ' C
) , . . \
Authorization for in-state travel is received as foliows: ‘

2

1. A persdii prepares a request form. (See attached **Request for Appro(@l of Travel”)*

. v
B

- 2. This request fo.m must contain all the information outlined on it, such' as date of request, .the"
4 ) requester's name, his department, His destination, purpose of the trip,.the duration of his absence,
the person filling his duties in his absence, the estimated costs (if any remuneration is expected

from state funds), and the account number to be charged.
- . A P " .

3. Approval of travel requests, exgept supervision of student teaching, will be made as follows”:

v Requestby: . o ) ~ Approved by:
—_— .- —_—
. Department Faculty and Staff ' Department Chairmen** or
» . - . ' ‘ - Dean of School**
S " Department Chairmen ‘ : Deans of Schools** p B
\ . Deans of Schoals and Central - - ~ Vice President — Tt N
- ' " Administrators, * o c Academic Affairs**
" ~ Vice President - Ac;&el*nic Affairs President™*

~
<

A't ‘ - i : Lo a ) s '. »

N ’Sampies of the forms connected with travel follow this.section.

.

**Or his designee _ R

- - .
‘ 00V X
. . - A.t' ) ) ; .
o . ‘ o _ X , . < ) !
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Al requests for approval 0 ate: s
approved by the Dean of’ th Schoql of Educatlon or. hlS desrgnee\

4. If a person is travelrng at no expense to the state, the Request for, Approval of Travel must sttll be
prepared in order to protect the tndrvndual as being on state busmess m case of mjury, but the"'

forms need not be/ ran’smltted beyond the School Ievel

_ 5. '|f expenses are’ |ncurred the Request for Approval of Travel (ortgnla_l and one copV) and the’
e . Travel Expense Clarm (orrgunal and one ccpv) should be sent drrectly 10 Accounts Payable in-the.

Buslness Office for ayment _ . e

Auyth orizatior’t for ‘out
I .

-statetravel is received. as fellows: o

S L A pers n. prepares .reguest forms (see attached ”Request for Apprqval of Travel" 'd'

“Qut-of-State. Travef Request") . o .

- . v e i

2 ' These requests must be submntted to and approved by the’ Department Chalrman Déan - of the :

3. 7 lf,a person is travehng at no expense 1o the state, the Request for Approvar of Travel must st||l be "

. opre ared tn order to protect the rnd:v:dual as being on state busnness in case of |n|ury but the

'4., W en a person returns from authorrzed out-of state travel he should seek the. department S

) payment or not This claim sHould be presented on form No 262 and: submttted through the .
T . /Dean s Office to the travel desk in the Business Office. Alrhne or other travekticket or receipts for.

@ 'unusual expenses, Must accompany the claim form, For out-of state travel, re\cerpts for hotel. or
" be included. (For more detailed tnstructtons regardlng claims, see memo from Accounting Offlce
dated March, 1971:) . - S . : .7

L ©

Personnel who travel usrng funds’ handled by the Frederic Butrk Foundatnon must submit a form from the-.
_Folindation in addrtxon to those descrnbed above.

s

if the travel requested and approved- is not undertaken, the person Who made the request shou|d notify.the

rha|rman of the department and the Dean of the School s0 that the funds set astde may bu Hisencumbered.

i - o N
Jus;ti\_icatio{t For Travel S : _ o _ )
§ ! . . . o . . .

DY

" For fravel on official business which does not involve state funds, the justification only has to meet. the

criterion that the travel is’ connected with and tmportant to the regular university assignment of the person making
the regiiest. The signatures of the department chairman and the schooi Jean will stgmfy that they, consnder the travel

10 be "bf |cna|” and not unduly interruptive of the person’s regutar assignment. Travel to defend a dnssertatuon or

take a dgctor s oral or written qualttyrng examination is also |ust|f|ed el > : 4

On ' requet
importantito the regulaﬁuﬂl#ersny asslgnment.of the person making the request. \
_If ol-of-state travel is req'ucsted and state funds are necessary, justification on the reques\ orms must show
explicitly [the essentrahty of the trip. The Charicellor ‘s Office has specified the categones of out-of-state travel which
will be appr¢ ved as follows: -

, and the Vlce Presldent of Academtc:oAffalrs All such requests must be submttted to. thej 3

! motel must be tncluded whh the claim. If any single parkrng charge exceeds $2.50 the receipt must'

.= - \ a
ly .
t for in- state travel, the justification must meet the crnterton thatth&w\vel is connected with and -




a. A trip certified by the President or his designee to be essential to ;he normal operation off
the university. : ' ’

b. A trip 10 a meeting of a professional association or society to deliver a paper, to serve as

' moderator or group leader, to serve on a panet, or-to fulfill obligations as an officer in the
association or society. - : .“’

c. CAtrip having as its primary purpose the tecruitment of faculty or administrative personnel.. :

if thereis any guestion about the acceptability of a justification for travel out-of-state, that ‘quéstion should be
resolved before the deadline for-submission of the request papers. . . _ . C

Travel Acgount Number
. 2 . : | |
At the beginning of each fiscal year, allotments are made to the schools for travel. Each school {or other.
principal subdivision of the university) is given in-state -and out-of-state account numbers, The appropriate account
number must be typed on the line ""Aliotment to be charged’'” on _;hg;’,’B_equest for Approval of Travel” form.

if there are any problems about which account is to be charged for the anticipated travel, they must also lge
resglved before th/e requeést is submitted. —

Y

It l{l C
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~will be allowed for each full 24 hour period beginning wnth the departure time. The fractional part of the last day

 .~ not performed wholly bctween 7:00 AM.and 7:00P.M, _ ] . &

: N\
continuous travel is less than 24 hours, separate allowances shouldﬁ&cafculated for each day; prowded however .

Per Diem Rate Schedule

IN-STATE

- \

When a Lontmuous tnp covers-thore than 24 hours, $22.00 per‘diem {unless ‘the cianmant isa hlgher ofhmal)

will be based on tne In- State Per Diem Rate Schedule, : . , . o ‘

. » i ‘
The: Schiedute will also be uspd where the duration of continuous travel is Ie$ than 24 hol;%s and tHe travel is-

Total subsistence (lodging - supported by a receipt and/or per dnem) up to-. $22 00 (regular subsustence :
allowance) or $25.00 (higher official allowance) if applicable, would be allowable for a continuous trip of less than -
?4 hours, - o ‘ . .

TR

In computing the allowance, when travel occurs in more thén one calendar day and where the duratuon of

that when continuous in-state travel is more than 20 hours but not in excess of 24 hours one full per diem may be -

claimed. - ' L o . ' >

-

IN-STATE PER DIEM RATE SCHEDULE

Subsistence Allowance

Length of Travel - ' Regular . *Higher Official
Over 2 hrs. but not in excess of 4 hrs, 2.75 N T 30 e .
. Over 4 hrs. but not in excess of 8 hrs. 4 5.80 : : - 626
Over 8hrs. but not in excess of 12 hrs. - 825 ' o -+ 940 i
Over 12 hrs. but not in:excess of 24 hrs, - - 1100 . : 12.50 '
Example * Day Tir_ne ' Y .. Per Diem ¢
Departure 20  os00 . -0- ‘ . .
21 0800to - 22.000 : ' {24 hours) o0
2 . 0800 to 22.00 -+ (24hours) B
' 2 0800 to . 22.00 o {24 hours) o
Return : _ 1630 ) 825 . o {8%2 hours) R

‘\ . . . 2 n

OUT<OF-STATE

In computmq the allowances for out-of-state continuous- travel of more than 24 hours, one full per’ dnem

AMawance will be paid for each fult 24 hour period, beginning with the time of-departure. Reimbursement for any

fractional part.of-a-24 hour ppnod remaning will be computed separately in accordance with the Out of- State Per

Diem Rato Schedule, i

oUT OF STATE PER DIEM-RATE SCHEDULE
.
Allowance for

Meals & Incidentals

‘Length of Travel _ Regular : © Higher Official
Over 2 hrs: but not in excess of 4 hrs, " 3.00 4 . ' © 3.0
Over 4 hrs, but notin excess of - 8 bis, o 6.00- . .0 o 6.25
Qver 8 hrs. hut not in excess of 12 hrs, ’ 9.00 . : 9.40
Over 12 hrs. but not in-excess of 24 hrs, . 12, 00 = . ' ’ 12.60

(/\,r watlodging expenses, supportad by avoucher may be claumed in addmon to ""meals and mc.dcmals“shown above )

238




CALIFORNIA STATE UNIVERSITY SAN FRANCISCO

REQUEST FOR AI’PROVAL OF TRAVEL

TO: Dean of the School, Dean of Studesits, Vice President of o . DATE: Aug. 30, 1972
‘Business Affairs, Vice President of Academic Affairs ’ ' » .

Person réquesting travel. . John W. Friendly, Professor
w

B _ Department ‘Economics Office or School  Behavioral & Social Sciénces
. . o tT 7. ) ’

Is this mccfihg called by the Trustécs or the Chancéllé:r;s Office? __ Na

Total number of California Statc Umvcrsxty, S.F. personncl attendmg thls mectlng
: Y

. 'Dcstination pf tnp Washington, D.C. /~ < Exact dates of trip AuguLIO-IZ 1972

/

Purpose of trip ) To read a paper’, “The Thoughts on Economic Cooperation Between Australta and U.S.”

3

at annual cdnfercncc of the North=Amcncan Economics. ' . - ' \

Pcrson( ) handling duties dunng absencc Joel E. Brown, Assistant Piofessor. Economics

EN

1. Transportation  ° ' " 10 miles @ 12 cents per mile
< (check whether Air: . X Rall V " Private car___; State car__;

C 3 Régistra‘tfon Fees

axi .
Others (spccxfy details Hote! and Parking

TOTAL EXPENSES (Claims will be processed for up to” 310 00
or 10% above this amount, whichever is more,
without a revised Request)

Date

Allotmcnt to be chargcd_Ql_ll_ﬁ_QllLQﬁZ_‘lll_ Advancc rcquested _By:
> .

FOR ACCOUNTING OFFICE USE

Tr. Doc. Ref. No._____ - APPROVED___ Chairman, Dept. of Ecoriomiss
: . ‘ . : Authorized Signature

Account No.

"Encumbrance Amount § . APPROVED _Dean of Behavioral & Soc. Sci.
PN _ . Dean of School - Chief Admin. Officer

<

Batch No - Page/Line No.

. FOR OUT-OF-STATE REQUESTS ONLY:
N . .

N\

\ APPROVED William J. Mason
Asst. Vice President - Acadcmlc Affairs

Advance § ___ Appraved by )
DATE

‘{Check No 4 . Date

.4\.(,




a .

) P.D. STORES )
- {TEM CODE 1-030-05 :
s ) . - .
*SEND ORIGINAL ANb v STATE OF %UFORNM\ ’ _ o
" FOUR COPIES - INTER-DEPARTMENTAL COMMUNICATION . ) ‘ -
{INCLUDING GREEN) _ . . ' ‘
TO-CHANCELLOR'S OFFICE . )
TO: Trustces of the ‘ o * * From: CSU, SAN FRANCISCO
i California State Collcges i . (Onlversity)
SU.BJ.ECTJ.‘ . Optit):f-State Travel Date of.'Applicati‘:)n: August 30, 1972 \

NAME and TITLE:

- DUTIES TAKEN OVER BY:

Is extra ‘cost to State involved’in performance of :
Yes -

Pursuant to the provision Pf Sections 1062, 11032 and 11033 of the Government Codc,.as'
modified by Section 23617 of the Education Code, periiission is requested for the following named employee of\ ’
the Trustees to be absent from the State of California as follows: _

" John W. Friendly, Professor 6f Econoniics

Joel E. Brown, Assistant Professor of Economics

» \

\

No X

* applicant’s regular duties during aE‘)slc’nce? :

F;;erosc' and Justification (give details) ¥
A

/"‘ .To read a paper,

. ' lt_iucry {(includes all stopdvers. Wa‘ghington. D.C.
/ - with justification) . -

.Dates of absence:  9/10-12/72 _ Dates of Meeting:

“The Thoughts on Economic Cooperation Between Australia and U.S.”” at the
- annual conference of the North American Economics Consortium.

<

Fund from which
Expensc to-be paid:

Expense of Trip not

Location of Meeting: _~ Washington, D.C.

~ 9

to exceed:

$400.00

Type of Tr.ansportation: Air

Amount to be reimbursed from ;/

e
| HEREBY CERTIFY upon my own personal knowledge that

of state is sufficient to cover this request, and that such balance
s not dependent upon any pending TBA or BR. ’

the unencumbered balance in the budget allotment for travel-out- "’

* other than state funds !

If any payment is reccived
other than as reimbursement
for expenses, please state

Sigr;ed -
amount
(Accounting Oftficer)
Honorable - DATE:
State Contraller ,
SAC RAMEY;{TO .

v

. ‘ . : 4
Authorization is granted for the above-mentioned out-of-state trip.

The expenses are to be paid

by the State of California, upon presentation of properly certified and itemized bills.

Approved for the .
University byt ]
C/’U : ,77 o Ty et S

Approved for the BT -
Trustces by: : ’

Q

ERIC
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SYA". Of CAllfOﬂNtA C . o . ] o o B . vy
TRAVEL EXPENSE CLAIM L o

.rn Foum 262 (rev 12.69)

Seeé Ynstructums S
On Rcversc Stde :

]
.}).

CLAIM OF : ’ rositioNn € DAY
John W. Priendly Professor of ECOnomlcs b/17/72
»' oc"‘"MKN'I’ ) ‘ : - QIVISION O/ OURTCAU
-.Calif. State Univ. & Colleges California State Un.lversm:y, ' San Francxsco
ltSIclucc ADURE” . . ) . HEAQQUARTLAS ADDRIESS - . ’ N A "'VATE CAR ‘L'CC”‘E No
@256 West Avenue - Millbrae, CA .| 1600 .Holloway Ave., S.F. DKF 129
SV MeNTH Yraw (3) : . (4) l«5) ) TRANSPORTATION - (&) 7y
9/72 . LOCATION PER ! o o o e F - ‘ToTAL
—_ | WHERE EXPENSES| { ’ BETWEEN WHAT POINTS | CARFARE. q
T oav , ! DIEM -EN e N : E.|_FPRIYATE CAR USE_| BUSINESS EXPENSES
Twe 0 WEREINCURRED | :( Soans, |0ses TOILEROUANND raey M | pkakinG mLEs AMOUNT || EXPENSE | FOR DAY
D 10  Washington, Lo ‘?l lO“ OO‘ N STTto wash. | 1 | |, & % »
‘ QSQQ ‘ 'D.C| Ty 310, D.C. & return |5 00| 10 {1 20} 5 '00}321! 20
it : ¥ " n ) N .
' | oo : . | | ! ot .-
1Lk« 4 Y "o 1200 | f _ | - v I 12,00
R .12 . B _ : ! R -
0900 "o o m !1200 }’ | ! ! _ : | | » ..5 100‘ 170]' 040L
} R I | oo | |- P
o " Hotel 13000 .2 ¢ 5 1 . i “ 30,00
! . | i | B
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b . : - : -
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E o : ‘ i |
®* - % cab fare From airport to hotel in Washington, D.C. and return| l
. p B - .
- i
L3 . > . l
3 : . o !
to airport (total $10.00) ;'. '
v TOTAL OF '
' ) CLAIM ¢380 20 -
‘) s Emrplogse max P Liah ity insurance . 10} Conference or convention ottendance under B/C Rule 708(c) oppvoved (H) Paid by revolving fund
Lee @it om tar o AR 4700 . Siynotura of depuortment head or principol deputy check numbar;

) HERET CER
Califarnig and that il smi shown wers for the official business of the State of California.

Sigrature of bfﬂc'z;rmup'pmvmq payment - : Signature of claimant

IFY fhal the obove 1s o trve statement of the travel wxpenses mcurred by me in accordance with Boord of Control rules in the service of the State of
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Usé and Operation of State-Ownéd Cars. Several _StateoWned‘aut mobiles are‘ava'ilqble for use by the faculty.in the
performance of the official business of the university. These cars may be reserved by completing the form ““Request

for Use of State Motor Vehicle'” and forwarding it to the Securi
further information and before operating a State vehicle, the facul

university.

‘Summer Sessions and Extension cars are not available for
purchase, maintenance and operation of these cars are drawn from t

‘_ma'v,, be used only for trips directly concerned with Summer Sessions or Extension business. Use of these cars.is
administered through the respective office of Summer Sessions and Extension, L

4

S
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Office. Payment for fuel. or repairs should be

charged to the State credit card found with each car. Vehicles may not be operated by students at any time. For .

ty membér may read the’ “‘Policy Statement

Relating to the Use and Operation of a StateOwned Car** which on file with schoo! and administrative office in the

neral use. Since the funds which ‘cover the
revenues of self-supporting programs, they
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® Offe, Exiension 1833,

MISCELLANEOUS L

The Stenographic “and Duplicating Center. Thi.s' Cénter has been established to offer typing, stenographic,
“mimeographing, photo offset and multilithing services to the faculty for instructional purposes. 1t offers the same
services 1o administrative offices in the university. All duplicating requests must be accompanied with a requisitio
form which imay be obtained in the:Cénter or the department offices in. the various schaols. o

Requests for lengthy ‘jobs or these requiring special fayout or processing should 6@ re\!iewed with th.e. :

Supervisor of the Center in order to determine the time necessary to complete the project.

, s
The resources of the Duplicating Center cannot be made available for work which is not related to the
operatons or instructional prograrn of the university. Al work done for research prdjeqts will be handied on a
reimbursed basis. Duplication of budgeted university material such as the Class Schedule or the Bulletin, wilt not be
dane for departiments unless approved by the Office of Academic Planning, e ‘

. Supplies and Equigmént. -

Supplies. A central supply room for office and classroom supplies is maintained in tpe Corporation Yard,
Supplies withdrawn from the supply room will be charged to the administrative office or instructional unit
requisitioning them, Supplies may .be obtained by.sending a requisition to the suppiy room, signed by the
administrative officer concerned. Telephone, orders cannot be accepted. The supplies will be delivered twice each
weaek, Tuesday and Thursday, by the university delivery service.

Supplies not carried in the university supply room must be requested on purchase requisitions, approved by.
the administrative officer concerned. Thirty to forty-five days should be allowed before delivery of orders costing
over $25.00. :

@ o

*Confirming purchase ordérs’* cannot he accepted or approved by payment. Faculty and staff members will be ’

financially responsible for materials and services requested directly from vendors without first obtaining an
authorized purchase ar service order from the university Business Office. -

‘Petty Cash’ Purchases. For supplies or services not costing more than $25.00 for any single transaction, a
tacutty or staff person is authorized to make a cash purchase using his own i‘Llnds; He will keep the vendor’s cash
registor tape or cash receipt sales ticket (shozving iterns purchased). A cash advance is not authorized for this
procedure. Such a purchase shall not be 1nade without approval of the appropriate dean or fiscal officer or the
designated representative of the purchaeser’s area of work, ’ '

Form number 70-G (Rev. 72), Petty Cash Disbursement Voucher {availabke from University Stores) shall then
be prepared by the requinng activity and signact by the appropriate authorizing official. The original and one copy of
this form, with receipt attached, shall be handcarried to the Purchasing Department, Room 426, 4th floor Library,

for ronfinming signature and further handearried 1o the Cashier, Accounting Departmertt, Adm. 213 for immediate .

cash rermbursenent,
Equipment. Equipment neads must be anticipated in advance and included in the supporttbudget. Purchases

) . Y . o .
are normally timited to those items which have been included in the line item equipment hudget.
. [

Repair Services. Services for the repair of university equipment nust be réquested through the university
Purchamng Gitice by o purehase requisition, e

Typowtiters and othdr office machines requinng service sho%d be reported by telephone to the Purchasing
. ’

.

Storage of Personal Proparty in Seate Buildings. There is no provision for storing personal property of faculty

or UL State budings. A periodic insper tion vf all storage spaces 1 made by order of the Business Manager and -

XA
i )

RIC ~ R
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any material found stored in an unauthorized manner is subject to removal and disposal. Permission to store State
equpment which is used for instruction purposes -may, be obtained at the.office of the Business Manager.

R Ty .
o ' ’ Alterations of Offices.or Classrooms. All classrooms and offices. on the campus are under the jurisdiction of.
the=Vice President-Academic Affairs. Any request to modify or ¢hange the existing conditions in these rooms must
be submitted to his office through a school dean for approval. : - ' ) '
‘All rooms are ihventoried by function and reported to the Office of the Chancellor.” Any change in this
repoited function must be approved beforemo}difica'tion may- take place. Consequently, if such a request is received, . - - '
it is reviewed by the Vice President- Academic Affairs, the Vice President-Business Affairs, and the Executive Dean to

determine what effect’it will have on the existing inventory. -

N .o . : : . : ; FEREN
Student Assistant Funds. Each school receives a student assistant allotment,.and faculty members n;ay e‘mploV T /
university students on an hourly wage for certain types of work. The use of student assistants for these assignments /
. can be-authorized by prior approval “ananHocation from the department _’chairmén.- Each school, department, or .~ 1
faculty member.must remain within-the allocation, and no student assistant should be allowed to work unless funds:  * V
are avajlable and cdmmitted to cover his full salary requirements for that period. oo : -

Faculty members who ‘r:ave occasion to engage students should obtain information on payroll procedures from
’ their department office. Student assistants must sign a leyalty oath prior to the first day of their initial employment - -
; and again the first time they-are émployed after September 1st of each succeeding academic year, The loyalty Oath
mus'Lbe signed in-order-either to hire ';he student or to pay him, Full-time non-academic emp|o.yé&s of the university
shall not be paid addi.tjonal compensation from student assistant funds for overtime or other additiona! work,

. ' - . : B,
- “Campus Parking. Under existing State regulations, any full-time employee desiring to park on the campus will be
required'to_ pay a fee bf $_13.00 per semester. A campus security officer, duly deputized with the authority toissue’ .
_citations for unauthorized parking, will be on contin@op_s patrol on the campus. =~ . . '
L At the.present-time there are enough parking spaces .on campus for faculty members who wish to purcha'se a
permit. 1t is not possible, however, to assign every faculty member a parking space in a parking ot adjacent to the-
building in which his office is located. ) N . e
Application for é parking lot permit and assignment shiould be made to the departrﬁ_eni chairman. Then the
faculty member should pay the necessary fee at the Cashier's Office. A decal will be affixed to the rear bumper on
designated days at the beginning=of each semester. The permit does notentitie a faculty member to park in afny one

particular space in a lot. L :

: Telephone Service. With the University's Cehtrex Télephone System, incoming calls are diated dircctiy*to the
telephone desired without first going through the swi tchboard. Incoming toll and collect calls may be dialed directly
t0 any station within the Centrex system at station rates with no charge in event the desired station is busy.

Intra-system calls are made by dialing the last four digits of the nurnber d{asired a5 given in the University Directory.,

Long Distance Calls. Official long distance calls may be dialed directly without going through the switchboard
. - ‘

. 7 by first dialing (9) for the outside line, then the area code, and number .- Whenever possible, calls to Caljforni\ng points

i

should be made “of f net” on the State Leased Line. . : 1 \

kS

v

. . : v
State Leasetl Line (ATSS). Official calls between-principal cities within the State should be made on the
Leased Line. Access on those lines which have access is gainbd_py dialing (8) instead of (9), then the desired station’s.
ATSS nurnber as listed in the State Directorys If the destination has no ATSS number.d.e., is “off net,’”’ (8) should
he dialed, then the area code, then the regular number. Message U'n'ktﬂdalls within the San Francisco (415) area code
are not 1o be placed on the ATSS system. (Map on page 6 of the San Francisco telephone‘directory indicated local
and message unit area,) Detailed information on ATSS and a list of cities on the Leased Line can be found in the

introdurtory pages of the State Leased Line Directory, availabte in departinent offices.

[ / - 64 -
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Restrictions. Charging personal calls to the University telephones reduces the biffigeted line item and is not
permitted, even though the State is reimbursed. In-an emergency, the use of Univérsity telefhones is permitted, but
; S . \ 3t R : ;
the.charge must be matie to the caller’s private home telephone. - ' . °

\ 9 . . .
e L

The University's L‘mr&stricted selephone system, places an Gbligation .on the facuity to make certain the
" telephones are not used indiscriminately and are not left undttended,at any time. Students are not permitted to use
University telephones; pay phones afe-at convenient locations throughout each building. -

0 . . ' . ’ L o . L .

 “Telephone Directory. Each member of the faculty is furiished a University. telephone directory which lists all
University nu:::%gs and describes how to-place calls and obtain assistance. The directory also provides a quick ’
reference for emérgency signals and assistance... ’ \\

— \

- Mail - General Considerations. The University maintains a central .mail \s\ervi-ce section for/ the purpose of'
consolidating all nail activities and procedures. Each piece of mail is identiﬁed\by department unit for charging to
budget allocation. ' . I

All mail addressed 1o the university is delivered by the U.S. Post Office to tﬁe’ Central Mail Rodim, once each
day, normally in the morning. All mail received is sorted and .de‘e|ivéred the same day. \\\‘ \"
) . \ : .

Faculty and staff are requested to have publishers, correspondents, and others~u§ing the mails to forward all

PERSONAL mail to their home address. The univérsity mail room-cannot he staffed to render personal .mail services.

I accordance with current directives, all postage used by the university Will be 5(fixed to the mail by a

postage meter. Purchase of postage stamps may be made only for emergency purposes. . \ -

Bulk M_éi|(ngs. All-mailing 9f more than 200 like pieces will be considered as BULK MAl\% to be forwardéd at

ihe lowest passible postage rate.~Administrative and instructional affices will coordinate with the Mail Room
Supervisor the preparation pf brochures, flyers, or other printed matter to be mailed before the me‘qerial is printed or
prepared for mailing. The method of addressing, printing of the postage indicited, and preparation\of the mail must
“be acceptable 'fO)‘i-;h_e U.S. Post Office. These preparatory -procedures Mmust be determined before thé, mailing copy is
delivered to the pridter, duplicating center, or the university mail room, - 9\ .

Air Mail. Air Mail shall not be used for California delivery. Mail weighing more than two ounces shall not be
forwarded by Air Mail except in unusual circumstar)_,ces which requirg a goority or have ‘an importance to the
university commensurate with the extra cost of the air mail postage. - ‘

‘Mail Service.

: In'comi'ngEMail. Incoming mail (first-class letters, etc.) is delivered to administrative and school dffices twice

each day by the universily messenqer. Parcel post packages, books, periodicals, etc., are delivered once &ach day by
e university delivery service. ' _ f o

. s ¢

Outgoing Mail. The univérsity messenger picks up outgoing university mail when he makes his regular mornilqg

and afternoon deliveries. Outgoing mail that is not ready until after the last pick-up must be taken to the Mail Room
in the, Administration Building hefore 3 55 p.n. if it is necessary that it be mdiled that day. All mail shall be"\

dispatched at the Io\{vast possihle rate. : . o "

[ 4 toa -

Personal Mail. All'nmr_.yoi{n q personal mail should be stamped by the'sendgr and deposited in mail boxes located

con’the campus. The staff and tha faculty of the university are requested not to use the university address for

\pf:rsr.mal imail, publications, periodicals, anc¥or thye delivery of bulk mail and advertising matter. The delivery of this
type of it 1o the university will cause considerable celay in the distribytion of the.regular professional and’

business mail, ’ '
q .

. ¢

Student. Mait. Poétagﬂ for returning term papers, examinaticr | ete,, should be paid for by the student.
: 6. ,
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Large Maifings. Mailing of bulletins, prpgrams, brochures, syllabi, questionnaires, and other such material

shoutd be cleared through the Business Office b‘fefore the mailing is prosessed_.f(Sée.Buik Mailing above) -
* B Y/ ; ; @

Inter-Office Mail, Mail which is to be delivered between of_f)t{es on car{hpus sAhou.ld be plaéed iny

| ‘ theinter-off‘i_cef : .
mailing envelopes and should show the name, the school, or administrative office. . b T
o . l ‘ St ’ / } : ) "\\ BN 0
Building Security. - e o P

4
\

Office Keys. Office keys will be issued by the Office .of Plan Operation upon written request ﬁ*\om the dean, .
administrative officar, or department chairman in. charge./Outside door keys may be -issued to staff members if
authorized by a dean or administrative officer. Faculty members must sign for each key issued.to them. Keys cannot . :

+ be picked up for, anpther person. Under na conditions should building - keys be given to students, &lpliéate k_eys are '

. Not to be made by otitside locksmiths. / o e b i
Loss of Keys, Lost keys should be. reported immediately to the officé of the Chief of Plant Ogeratibn. o

Duplicate keys can not be issued for a period of ten days after the foss has, been reported. V '

’ - . o J Q - .
o On Separation| Staff members separated from State service must personally turn all keys in-to the officeof the
. Chief of Plant Op‘era}ion. A "“Key Clearance’* card must be obtained before the final Payc eck will be released.

.. .On Leave. Fadulty members granted a sabbatical leave or a Iea've' of absence without pay must follow the

procedure outlined above for separation. Faculty offices cannot be provided for persons on leave._

Use of University F cilities by Outside Organizations. The instructional -program has -first priority in the use. of \

university buitdings land facilities. Professional societies educationall groups, and on-campus student groups with

which faculty members are associated may use the facilities of the university for meetings, conferences, exhibits, and
\ other events, provided such use does not interfere vﬁth instruction. i

professional activities which afe educational in character. They mist be well established, reco‘gnized and active in:
their field, and willinig to pay ol costs incurred in using the facilities and providing services connected with the
aclivity. ’ g : :

Organi7ations'j;qu'esting the use of uniyersity facilities must be oriented toward educatio.na'l’d)bjectives or

) . : f

Procedure for Applying for Use of Facilities. Sche&u’ling and c'obrdination for use of university facilities for
- use other than instrugtional purposes is the responsibility of the Assistant to the Vice President-Administrative and

Business Affairs, [ eeeen o3

‘o

» ! . B . 5 - . . . Ly .

Check Cashing. Statg regulations preclude the University Business Office from cashing checks (personal or. .

“otherwise); checks maly be cashed in the-Bookstore and at the Associated Students in Hut T-1: '
i .

S~

v

Management of Eundg. Government Code Section 16301 states the following: “Except as otherwise proyided by

law, all 'méney belongkng to the State received from any source whatever by any state agency shall be accounted for

to the Controtler...” . !
Therefore, all money received from any sources whatsoever by any department or school within Caljfornia
State University, San 'Francisco belongs to CSUSF and should be \ggcoumed,for to the ‘Accounting Office. No
department or school ghould establish a checking or savings account to\engage in other monetary actions with any

" outsice agency o keep any moneys in the department or school. \ ' : :

o

N\,
»

I any such accounts exist in any department or school the Accounting é‘f\ice should be notified and the funds
transferred to the Accotinting Office, . '

: : ‘
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‘ . ' CONSTITUTION = S
1 ' .~ ofthe Fecultyof = . .
" Califorais State University, San Frencisco —
i . ' ' / ‘ . - N ’ . .~
ARTICLE | s &

: Se.c.'tion 1. Name

The name of the ofgahization shall be the Faculty of the University

- -

" Section 2. Membership * -

(The Féc-)l_fy of the University shali consist of all professors, éssoc‘ia'te professors, asSistarft‘brof&ssbrs,;instrucgofs;

-

fecturers, professional librarians, proféssional student personnel staff members, the president, vice prsi_dén-tf, and
deans” (including associate and assistant.deans) serving on apnual appointments-in the University, and(the Business

Manager.'Member‘ship in the Faculty shall not lapse because of leave of absence.or attainment of emeritus status. *

‘Those members. of the Faculty who are in full-time residence on.the campus or whe have tenure and are in residence

* shall be eligibie to vote as members of the Faculty. Temporary appointees. for summer session or extension work,

a.
b.

13 ‘ | .
d. library and research : : « :
e. ' -

f.
g.
h
R

visiting or, exchande members of the'staff, and persons teaching on a semesterly contract basis shall not be voting:
members of the Faculty. When the neGessity for voting arises during a summer session or in a period between regular
sesgions,. those members of ‘the Faculty who qualified to vote in the prevjous and/or succeeding regular session of the

University shall be entitled to vote. The Academic Senate or its designated group will define membership on the '

o

Faculty in all matters of appeal and in special cases not determined by clas§'and rank. . .
. i M . ’ . ' . : 4 -
ARTICLEN . . o
» - - .. )
Section 1. Responsibilisies B .

>
'

The Academic Senate, subject to established policies and regulations of the Legislature and the Trustees, and s._ubjgct‘, "L

“to the concurrence of the President of the 'University;sha'll formulate policies and procedutes regarding: ’

.Q . . . ) - . ) ) . > N
faculty and administrative apppintments Lo - T a !
faculty promotions, dismissals, retentions, sabbaticals ‘ '

curriculum and instruction

stydent affairs, admissions, retentions and graduation '
business and fiscal matters ,
.campus development 0 . . c
grievances over personnel, academic and professional matters - : )
other appropriate matters relating to thé welfare and excellence of the university.

-

n

Section 2. Presidential Concurrence

- : t . Lok
Upon passage by the Académic Senate or the faculty, prbbosed policies and procedures will be submifted to the
University President for consideration and action Policies; and procedures will become officidl on -the date of
concurrence by the President. The President will report in writing to the Academic Senate‘:on"t&!ose proposed
policies and procedures with which he does not coneyr. Such report shall provide an explanatiép of- the reasons for’
the failure to concur. B - ' :

. . . v . . Q
- : ° . F . Al .
. N f . . :

‘
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AN ' _ - : ARTICLE 1l ) |
N \ ) o . . e
. Section 1. Organization of the Facuity of the University
A, Officers < . o : - : “ e

Officers of the Faculty of the University shall- be the president of the University, the chai'rrﬁan ot the - :
* Academic Senate, the vice chairman, and the secrétary of the Academic Senate, whoshall be thesécfetary of kR
_ the Faculty. . _ : RN g ' :\/
B.  Meetings _ ' . o ‘ ' Lt

Meetings of the Faculty of lhe“Univer§ily:~ C . . : - - R

‘a. - Must be callgd at least once "during the  academic year; the
cesignee shall preside, ) ’ -
. May be called byAth'e president of the University at whi(;'h ti m_e‘he may pr
.., e c.  May be called by one-third of the Academic Senate at which tim
-or his designee shall preside; - ' . . - 5
.d. May. be called by a’pe’” on signed by at least fifty voting members of the Faculty, at which time the
chairman of the Academic Senate or his designee shall preside; B

o P " .u .

side; : oy,
airman of the Academic Senate_

Cemn ) e.  Shall be conducted with Robert's Rules of Order as aguide. - I B
;3 Quorum . | _ | . | ' . ’ .- l .= ‘
. . . The guorum shall t;e specified in the By-laws. . i = . ©
. -7 D. Powers o . : . “ . .

3,

: - e - Y '
The Faculty delegates its powers to the Acadefic Senate except those it may choose 1o reserve to itself, a’mg&» L
~—— ; g _ X -

) provided below. A S S :
- . .- A qyé6rum of the Faculty may consider any subject at a general faculty meeting but. may not take binding

action except insofar as a proposal may by a majority vote of those present and voting be referred tq the
facuity for a written referendum vote. : :

ARTICLE IV , ' S F
. r,,\ ' ' "The Academic Senate’ ’ o _ L /-
: Section 1. Membership T e [

-

o ¢

Elected members of the L*cademic Senate must be voting members of the faculty of tiie University as defined in
ARTICLE |, Section 2, of lthe Constitution. All elected members of the Senate must ha\'je not more than 6 units g'f

assigried time for administrative duties, except for representatives of the professional library staff and tt;ue

IS

. professional student personnel staff. ' _ ' o e . : .
: . ' - . , o | . IR
B “ The Academic Senate of the Upiversity shall consistof: - ce
A~ One member elected by and from the voting members of*the Faculty of each school and division, as long as L
® such entities are sepa}ato instructional units; one member eleted by and from the professional library staff and
one member elected by and from the professiona studertt personnel staff. N . ’ - -

”

¢ . 7B, .Additional members elected by and from the voting members of theFacylty of each school, division or ot “—~—__ |
entity within the institution based L}obn ar erjml'emem to addilionalhmembersh«p of one additional niember
. . v . ) . ) | ~ .
Q . @ . A " . B i 3 . ’ . v .
"ERIC : A2 | | o
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o HL .¢Vacanr;ies in the elected membership of the Senate shall be filled as followa;; .

°

. B : . L

when the full-time faculty equ:valent exceeds 50 in the approprlate 1urlsd|ctlon two audltlonal members when -

-

the full-time faculty equivalent exceeds 100,, and- such add|t|ona| membes When the full-time faculty
t,qunvalent exceeds 190, etc., as wou'ld be approprlate using “he ‘formula expressed herein. The count for-
full time fdculty ‘equivalents for the purpose of elet.tlon shall be taken at the beginning of the sprlng semester

-
.

C. . 1_.' 10 members chosen at large, elected\by and from the voting members of the Facul ty.

2. One regularly-enrolled student designated by the Legisiature of the Associated Students shall be, a

membper of the Academic Senate. Such studerit must be enrolled for at least nine units of resident credit.

The term-of office and means of selection for such student shall be determlned by the Leglslature of thé

, Associated Students - - -
3. One staff member. The. (erm of office, quallfncatrons and means of selection for such staff member shall
be determined by tho California State Unrversrty San Franusco Staff Assembly. -

"
5 -

D. Th})presldent of the Unlver5|ty or hlS delegate. . ‘ : o .

: E,“ Four admrnlstratlve offlcers of the Unrver,,ty appomted annually by the president of the Unwersrty 4

°

F 1. Al members elected 10 the /icademlc“ Sehate of the Cahfornra State Unrversny andh’ CoIIeg&s shall ‘
become exoffruo rmembers of the local Senate for the duration of their terms on’ the state Senate. State -

Senators al ready serving on the local Senate at the time of their electron ‘to the statewnde group shall be
replaced orvthe local group. : . -

\

2., The'outgoing chairman of the. Acadernic Senate shall serve as a- member of the Senate for one year

s'lbsequent 1o the completlon of hIS chairrnan’s term,

v . l : \ .
G. The terms of office of all’ elected membe\rq ot the Senate shall be thfee years, beginning on theflrst\regularly
scheduled meeting on or after Junel. N\ - ‘ ,

>
.

1. Elected members of the Senate may succeed themselves for one full term. No member of the Senate -
ST ’ . shall serve more than 6 successuve years in that capacity?

2. The first members elected to the Senate shall divide by lots into one- year two-year, and three-year

'_posmons and thereafter each posmon as defined by this division shall be vacated every three years, thus

+  resulting in the regular election of app\rommately ahe-third of the senate each year. Elections must be
held as prescrlbed below at léast,one mo\\h prior to the beglnnlng of the term of ofﬁce

M

o

*d Vacancies in positiors from the schools, division, and other entities shall be filled followung normal

election procedures for the balance of the ‘term of office. .
: 2. Varancm {n at-large positions shall be filied by normal election prn( eduros i
¢ ® .
.The Faculty of each school division, and other entity. shall detornnn. it. own method of nomlnatlng and
electlng mombers ana shall file a copy of a dF‘SCfIDllOﬂ of its methods wi th secretary of the Academic Senate
K , “« - )
J. The members- at jarge of the Academic Senate shall be nomlnatod in a process open to the entire voting faculty

and allowing for nominees frorn the previous Senate, as shall be determined in the By-laws. Such nomlnees will
bordndldates in an election by the faculty ln such method as rmay be determlned in the By laws.
. ,;

K. When. this Cons\lfitt.ltion is adopted, elections shall be held immediately, as provided above. Members elected
shall begin their first year of service upon election, o/ :

o

Section 2. Duties

A.® The Senate’in order to perform its duties shall rreate\ommlttees as provided in ARTICLE v, Section 3. The
Senate may roqu&st reports from any. of the commitiees, when the Senate deems surh reporls appropriate The

e
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T {enate shall make minutes “of aII faculty committees accessible tq the Faculty Vplacing' them in the
N &
e Lmvers»ly “Library in such other ways as may be approprlate except for the confidential reports and only the
donfidential reports . {o the President from the. Sabbatlcal Leaves,\ Promotions,/ and Arademic Freedom
Qommittee, : | a\ o a
. . i
- B. The Senate shall adopt and may amend.its By-laws, *
C The Senate shall make provision in its By-laws for its operation during Summer Sessions and- other interim ¢
. ‘ / {e.r_iods
- /' Section 3. Organization of the Academic Senate -
‘\\ S - .
. A Officers of the Senate : . . ) ~
N - . ~ -
The officers of the Academic Senate-shall include a chairman, a vice chairman, and a secretary, They shall be
{ected from thie incoming and comtinuing membership of the Acgdemic Jenate to serve a one-year term
, B Committee Structure of the Academic Senate
The Cornynittees of the AcadP ic Senate shall include the Executwe Committee which shall consust of the
. Dfficers of the Academic Senate and two additional Senate membg s, elected fora term of one year, tagether
with the outqumg chanrman whb shall serve for one year subsequent to the completion of his chau;man s term,
and such other com mltteeg as the Academic Senate shall determine
L . C. " |Record of Meetings . .
. N //
- |The Academic Senate shall eep a record of its proceedings w¥4|ch shall be avaitable to the faculty Mmutes
* Bhalt'be distributed to the fagulty. : ) . / ,,/
ARTICLE V . .
. . ' ' N Section 1. Adobtion of this Constitution
. : : ,
Co ~This uOﬂS[ItUthﬂ shal! be adopjted by a favorable vote of the majgrity.of the Faculty of the University who vote; as
N - " defingd at the nme the vote js taken, but shall not be adopted if S than 200 favorable ballols are cast. \:/ )
Section 2. Amendment :
Amendments to lhxq Constitutipbn may be initiated in the same way that dny other motions are mmaled by the
Académic Senate or may be inltiated by members of the Faqulty calling for a general meeting of the Faculty as
proviged for elsewhere in this Constitution. Proposed amendrents adoptled by thé Academic Senate following its
usual lrules for the passage of mot ons or adopled by the Faculty in a general meeting following its usual rules for the
adoptjon of motions, shall be pr \ented in written form to the voting'members of the Faculty, as elsewhere defined
in thig Constitution, and shall be adopted by a favorable majority vote by the members of the Faculty who vote; but
R < shall not bc qmpndod if less tnan 20 favorab1e bailots are cas‘ :
L/ ' o / ; .
o\ : ’/ i .. . Passed by the Faculty-
/ ’ © 41412
PR ' , o : ' Approved by President Hayakawa ‘
. - -
' . X : . — 424 172
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N BY-LAWS OF THE ACADEMIC SENATE
, - OF

CALIFORNIA STATE UNIVERSITY, SAN FRANCISCO

P

GENERALPROVISIONS . . . = o

The By-Laws of the Academic _Senaté are s‘ubordinaté .[O the pr_ovisions of thé Constitution adopted in June, 1963, .
and to any subsequent amendments of the Constitution. -
! /

»

t
v
I
1
i
i

7

ACADEMIC SENATE :
A. - Election of Members’ : - o ‘ S
1. rs-at-Large, The Executive Commilfée of the Academic Senate shall serve as a mominating * *
cofmittee and shatl- also receive mominations from the faculty for the ppsitio'ns of members-atdarge.
: Faculty/nominations shall be submitted in writing to-the Executive Committee accompanied by a
' writter acceptance from the candidate to stand for election. All persons so nominated shall be included
in the list-of candjdates. -
2. Election of members from the academic units shall be held prior to April 1 of each year, and the election *
of members-at-large bé held between this date and May 1. S °
B. Officers ) ‘
1. Officers and two additional members of the Academic Senate shall be elected annually by the incoming .
i Academic Senaté at either -a regular or @special meeting in May. Officers and two members shall serve e

for a period of One year or until their successors have been elected. In the event that-the-chairman o
succeeds himself, or when for any other reason there are less than six members of the Ex‘ecu(ive\

., - Committee, the .Senaleoshall elect a sixth person to sit with the Executive Cqmminee&during.its

meetings.
*5  The chairman of the Academic Senateshali. \ ;,' o
"a.  Call and presid®at meetings of the Academic Senate and of the ExecutiveCommittee. °
b.  Have general sugervision of the business of the Acadeniic Senate. ’
C. Be spokesman for the Academic Senate in representing Senate decisions. .
’ \ d. Exercise general supervision over the office of the Academic Senate and its staff.
! .
3. . The vice~ch‘airma.n of the Academic Senate shall:
. »
. a. Act for chairman in latter‘s absence or at his regugst. _ T
b.  Become chairman in event the office ot the chairman becomes vacant. ' : C

&

" * The above resporsibilities ma'y be delegated by the chairman to other members of the Academic Senate.
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4, The secretary of the Academic Senate shall: : s '

,'.,:E.MC.‘

.

.

txercise general supervision over the takmg and keeping.of minutes of the Academic Senate,

b. Prepare the agenda for meetings of the Academic Senate as directed by the Executive Commlttee
c. Give notice ot meetings ot the Academic Senate to each niember. .
d.  Beresponsible for records of decisions made by the faculty.
Meetmgs
B .
1. {There shall be at least one regular meetmg of the Academic Senate each month during the academlc

. year, September through May. The chairman shall calt the September meeting as soon as possible

\ efollowing the start of classés in the Fall.” Regular meetings shall be scheduléd during the 2 to 4 hours or ~
the 2 1o 5 hours on Tuesday. The chairman of the Senate or_the Executive.Committee of the Senate are
empowered 1o choose between these two alterntives. The dehberatlon of the Academic Senate shall
cease at 4:00 p.m. (or 5:00 p.m.) unless (1) week's notice of a longer meeting is given to Mmembers of the
Senate or (2) 3/4 of the Senators present, by motion moved and seconded ‘prior to 4: 00 p.m. be
required to decide the que:,uon of adlournmem or contunuance at that hour of 4:00 p m. to continue to
a time certain beyond that hour. y . AN '

: \ ' v
2. Special meetings of the Acaderic Senate shall bd held if requested by. any of the following:

‘a. Chairman of the Senate "

b.  Executive Committee ' / R e
C. Any seven members of the Senate

The agenda for such meetings shall bestipulated in the request and shall be dlstnbuted in advance of the
meeting to all Senate meimbers. Items may be added to the end of the agenda by a majority, vote, but
cannot be taken cut of order except by a two- th|rds vote of those presem

3. - The mcetmg place of the Academic Senate shall be decnded by the Execuuve Committee.

4. The time of special meetings of the Academic Senate shall be demded by the Execuuve Committee.
Special meetings shail be heid within one week after valid request for such a meeting has been made.’

5. Notier. of all meetings of the Acadeynic' Senate shall be made to its members. Facu/ty Action may be
" use Té"r purposes of notification. e e ' : :

6. Al meetings of the Acadcrmc Senate shall be open to members of the faculty, and to others by

invitation, except whoen the Senate, by majority vote, shall declare itself to be in executive sessuon in

which ovent only members of the faculty of t_he University shall be permitted to _attend*

7. A ma]oruty of the authorized membership must be present to.constitute a quorum, A gquorum must be
present at all times in order for the Senate to conduct its.business. A vote of the maijority of the
quorum, put no fewer than fifteen (15) members, is necessary to consmute an official action of the
Senate. | the vote should constitute a majority of the guorum but fewer than the requured fifteen, the
notion under consideration shall be placed on the agenda for the next Senate meeting for one and only
one further consideration, Voling on substantive motions shall take place only after asecond reading of
the motion al a menting subsequent to the meeting at which- |_l was first introduced; except that the
Academic Senate, by 3/4 vote of those members of the Sgnate present, may waive, this requirement.

8. Senate members may not be represented or vore by proxy.
e
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D. Internal Committee ,
) 9

1. The Executive Committee shall. be responsible for preparing the agenda, for advising the chairman
" -regarding the conduct of Senate business, and for such additional duties as the Senate may assign.

‘The. Executive Committee shall ‘have the authority to act for the”Academic Senate, except that in
addressing the Chancellor, the Trustees, or other appropriate bodies on matters of policy, it shall

* distinguish whether it is expressing the position of the Academic Senate or the position of the Ex.e'c_u tive
Committee alone. This authority should be exercised only when 3 situation arises requiring resolution

. before the next redular meeting of the Academic Senate is not feasible. in any case, the Committee shatl
report such action to the Academic Senate at the first meeting of the Senate following the action.

A summer committee of the Academic Senate, composed of no fewer_than six members of the Senate,
shall be available on an emergency basis during the months of June, July and August for consultation,
-calling of special Senate meetings, and handling of such duties as may be delegated to it by the Senate.

The Academic Senate may form, supervise, and disband any other'committees within its memberghip.
The Senate may delegate its ‘duties, but not its responsibitities of its own subcommittees or to other
bodies as it may authorize, i

. Theée by-laws of the Academic Senate may be added to or amended by a majority vote of the Senate.
The rules given above upder C-7 shall apply. '

_ FACULTY MEETINGS.

Three hundred (300} members of the faculty must be present to constitute a quorum. A duorum must be
present in order for the faculty to conduct its busipess. Faculty members may not be represented or vote by
. proxy. : - .

2. A quorum of the Faculty may consider any subject at a general faculty meeting but may not take binding
action except insofar as-a proposal by a majority vote of those present and voting referred to the faculty for a
written referendum vote, B o '

' ’ : s :

The presiding officer shall make the final determination as to the resuits.of a vote. Motions for reconsideration

may be made. Vote by secret ballot on any motion may be required by any faculty member, seconded by nine

additional faculty members. : o '

1A%

* MISCELLAN EOU?

o

The Executive Committee is authorized to collect voluntary dues at the rate of $5.00 per month from the
faculty and to form a nonprofit unincorporated association for the collection of same.

In the event the member of the Academic Senate is absent for two successive regularly scheduted meetings of
the Senate or for more than a month without prior notification to the Executive Commiittee then the
Executive Commiltee\g:av decidfe the seat vacant and arrange for the selection of a replacement in accordance -
with the provisions of the constitution. ' :

*,
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GUIDELINES FOR ACADEMIC FREEDOM ANE' RESPONSIBILITY

In 1969-70, the Academic Senate created a new committee on Academic Freedom,'electeg by th.é faculty. Théi.né‘_w

" Academic Freedom Committee formulated seven specific Guidelines for-Academic Freedom and Responsibility.

Those Guidelines were adopted by the Academic Senate a5 follows:

The following proposed guidélines are by no means exhaustive; additional principles undoubtedly will be added as .
expericnce’necessitates their articulation. Each of the principles expressed is included at this time because of serious
violations of it during the past. ' : ' ’

1. Faculty members, as well as students, are free to hold and expresé opinions about material offered in their .

‘courses, and this right must not be impinged on by threats, force, or other intimida't'io_,n; however,

Students have the right to disagree with the conduct or content of courses and to seek change', but such
froedom does not include the right to disrupt orderly classroom activities or avoid fulfiliment of the expectations of
the course; how_eveﬁ, » ' ' :

Academic freedom for faculty members must include a means for seeking the censure or dismissal of students
guilty of disruption, destruction, of unethical classroom behavior. :

2. Academig freedom for faculty members includes the right'to iudge and grade the academic performahces

- of siedents : . R

Academic ticedom jncludés the right of students to be fairly and competently evaluated and gr.ded. Punitive
grading is not acceptable except in-cases of cheating or plagiarism. ' o . :

3. Students have the right to the instruction promised them in official college publications.
It is not inappropriate for faculty and students, both in and out of classes, to méet and and share their views
on a wide spectrum of intellectual and social issues. It is proper for students to seek, and faculty to choose,

professionally responsible wasy to relating subjéct matter of courses to those social crises that arise temporarily and’

.-unpredictably. ) -

In the event of temporary departures from the normal course of ‘instruction to discuss £ampus issues or
community problems, faculty should make reasonable efforts to find ways of making up for missed material. In
ost foreseeable, if not all circumstances, instruction is to take place at the time ‘and location indicated in college
publications except in such usual acadernic practices as field trips, classes meeting off-campus by prior arrangement,
experimental course procedures approved by the department and for which students have received notice prior to
registration. S ‘ 2

4. Academic freedorn includes the right of both faculty and students to seek censure of faculty members by
complaint, petition, or seeking discipliné for incompetence or Unprofeséional behavior. :

5 Students in all academic disciplines have a-right to receive effective presentations of a broad spectrum of
philosophies relative to those disciplines. This does not mean that each faculty member must give equal weight to all
theories appropriate to his discipline, even though objectivity is otdinanly assumed to chaiacterize scholarly

‘purstits; rather a spectrum of philosophies or theories should characterize the total offerings within a field.

ERIC
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6. Academic freedom for all members of the academic community demands that channels of administrative
communication be open in both directions, and that they be used regularly and effectively. ' :

7. The responsibilities in academic affairs placed upon, deans, department chairmen, and faculty membérs
should be clearly spelled out and should be respected in the operation of the university. The placing of responsibility
should be accompanied by the delegation .of the authority necessary 10 discharge it.




o SR HIRING, RETENTION AND TENURE (HRT) PROCEDURES®

Adopted by the Academic Senate, December 12,1972 -

The Academic Senate at California State University, San Francisco is charged with developing proposed policies
and procedures, as permitted by law, for hiring,vretentiokand tenure of faculty members. All recommendations
from departmerital hiring, retention and tenure (HRT) committees shall be submitted in compliance with such
procedures, When in the judgement of the department faculty concerned it is desirable to combine HRT and
promotions functions in a single comm- .tee (HRTP), or to separate committees (H, or RT), this may be done
provided both the conditions of this statement and of the University promotiohs policies are met where
app'icable. ' : ’ :

»

Annual _Review

Procedures developed by‘depa'rtmenta shall be reviewed-annually by each school dean.to insure that they are

~ -consistent with Trustee and University policies and procedures. Such review will be completed between May 1,
- and June 1 of each academic year. ' ' :

@ [

Smali Departments' and Tenured Faculty

“fa department is too small or lacks sufficient tenured faculty members to implement any of the following
procedures, it shall prepare an alternative proposal to be submitted by the chairman for consideration by the
school dean, -Vice President for Academic Affairs, and the Executive Committee of the Academic Senate. Once
adopted, such alternative procedures shali have the same force and effect as though they were standard. Decisions
stemming from such approved substitute procedures shall not be subject to challenge on prgcedural grounds. ‘

Committee Organization
1. Department HRT committees shall be made up of faculty members who are tenured, full-time in the
University, and voting members of the department. They shall be elected__by secret ballot.

2 Voting eligibiii[ylshall be determined as follows:
) ’ : . . ’ Y - ,-
a. Full-time faculty -on regular apbointmem in one department, including faculty on temporary
) assignment in another department, shall be entitled t(zfone fult vote in their home department.
b. Full-time faculty with regular imerdepartmqntal appointments shall be entitled to fractional votes
\' - based upon their departmental assignments at tine time the vote is taken. :
N C. Part-time facutty who have been teaching members for three vears or more shall be entitled 10

fractional votes based upon their departmental teaching assignments,

Committee Structure

1. Thesize of an HRT committee shall-be determined as follows:
a. Departments with fewer than ten full-time faculty members shall have committees which consist of at ' :
least three voting members. ® ) : ’
. . - . ) - ) ’
: b.-  Departments with ten or more full-time faculty members shall have committees which consist of at

least five voting members.

’App/iéab/é whether’separate,- or combined, committees are formed,
. . . - - ®
. . ) . [ '
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c. = Departments which cannot meet the above requnrements in terms of terjured faculty shall organlze
H RT commmees in accordance with the procedures outlined prevnousiy

2. The department chainnan, regardless of tenure status, rnay serve as an ex-officio, non-voting member of-all .
committees involved in hiring; retention, and tenure decisions. Whether or not a member. of the HRT
committee, the departmont chairman is reqwred to render a separate recommendation on each personne!

case under conydnralion : :
¢ !

3. HRT committee mernbers shaﬁ\;erve a three-year term of office and may be elected for subsequent terr'_ns. '
At the effective date of these revised procedures, provision shall be made to insure continuity of
membership so that in any.year there will be carryover of at least one person on a three-member committee
and at least two persons on a five-or-more-member committee. In the event a committee member cannot
fulfill his termt of office a substitute shall be selected through the standard e|ection procedures to fill 1t
the remainder of the unfilled term.

Operational Calendar

- In general, dates for subrnission of committee recommendations, and accompanying reviews will be set in

accordance with the Executive Calendar of the University as established to meet Code requirements: Provision
shall be made to aliow a minimum of two weeks for review at successive levels, except in tenure cases. All cases
involving tenure recommendations must be forwarded in sufficient nme to allow a ‘minimum of ‘orie month for -
consideration by the schoo! dean, the Vice President for Academic Affairs and the Pres_i'dent of the University.

University-wide Procedures y
Revised Section 42701 of Title 5, California Administrative Code, requires the establishment of uniform’
University-wide procedures for the implementation of the tenuring process. For this University the joint review of
tenure cases by the respective school dean with the Vice President of Academic Affairs and the President of the
University is deemed to constitute a University-wide review for purposes of insuring the»use of appropriate
standards for the awarding of tenure. : b e

Operating, Forwarding-and Reviewing Procedures for Retention and Tenure Recommendations .

1. The HRT committce may receive-written reports or hear testimc.y from other iaculty members from
" students and others as deemed appropriate but such statements shatl be taken in the presenca of the
committee alone to insure confidentiality. : :

2. No one 'hut officiat or ex-officio members of the HRT committee may be presem during its deliberations.

3. HRT Report. Upon mrnplmion of its deliberations, the HRT committee wil prepare a written statement
for the chairman of the department summarizing the date ~2rces used, the nature of l[S evidence, andits:
conclucing recommencianons. ,

\

4. The Department Chairmah shall- prepare a separate report. It shall be his duty to give a.copy of this original

report and the original report of the HRT committee to the candidate before forwarding-them to the school
“dean. The clepartmem chaigman shall review with the candidate the substance of both reparts and then shall
forward his original report and the original report of the HRT committee along with any possible

amendments to the school dean. Copies of ‘any amendments shall be given to the candidate.

in the event of di‘;agrvemem between the HRT committee ancl the departrnent chalrman recommnndations
" respectively, the - fiool dean has an initial obligation of attempting to secure resalution through conference
with the HRT‘commilme and thoe department chairman. Upon completion of such efforts (or in the absence
of .any d.is:agremnents) the school dean will forward the recommendations of the HRT committee and
deparunent chairman, along with his own statement to the probationary faculty member.in retention and

1o
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tenure cases, and to the Vice President for Academic, Aftairs. In the"e\;ent,thé--schodl dean does not agree
with the recammendations forwarded to him and failing to effect agreement through conference, he shall
send a copy of his forwérding(mem'orandum to the Vice President for Academic Affairs, to the department
chairman, the chairman of the HRT committee and the individual concerned. .* o .

6. As the President’s designee, the Vice President for Academic Afiairs may authorize reappointments in”
conference with the «chool dean and others as required in each instance, except for cases wherein the
grantfng or denial of tenure is involved. In tenure cases, formal review by .the,Pr&sidént is required, in
consultation with the Vice President for Academic Affairs and the appropriate school dean. A )

a

7. Thedecision for hiring, tenure and retention of candidates rests with the President, or his designee.

General Principles for Retention and Tenure Procedures

1. It is the ob|igatio'n'_ of every person involved in the evaluation process 10 make diligent effort to obtain '
factual evidence, to verify the accuracy of data offered, and insofar as possible, to-make his own personal
investigation and evaluation of the performance of the colleagues under consideration. Class visitation,
evaluation of publications or other creative works, gathering of relevant opinion‘ data (including student and
colleague opinions) are all parts of the data base from which evaluation should proceed. The: faculty
member's own inputs shall also be sought by the HRT committee, the department chairman, and the school
dean. . i 5 ' - . .

2 Differences of opinion, problems in communication, of any other matter which might arise regarding hiring,
retention or tenure recommendations should be reviewed and resotved insofar as possible at the level-of
origin before being forwarded to the next higher level. o

3. - The individual being evaluated ‘should be an active partner in the process and should be encouraged to -
contribute whatever evidence he believes will be useful in arriving at a sound and just decision.

4. The candidate and persons‘ authorized to participate in the evaluation proceés shall have access to the data
collected. ‘ ' ' '

Tenure regulations adopted by the Board of Trustees, 1971.

-A.  Anew calendar of notice dates and procedures is established this year.
B. All faculty who began their tenure-track service on- or egftér September 1, 1971, may not be considered f'o}w__m
promotion to the rank of Associate Professor and Professor until they have earned tenure, or if they will
gain tenure and promotion simultaneously. '

C. The normal pattern for awarding tenure involves evaluation of a faculty member’s performance over a
period of four successive academic years, arid for those not awarded tenure, a terminal year. -

D. The president may award a fifth, and in exceptional cases, a sixth probationary year. For those denied
tenure following the final probationary year {either the fifth or sixth by special dispensation) a terminal
year shall be awarded. ''A probationary academic ermployee shall not serve more than seven successive
full-time years."’ ‘ '

E. Faculty miembers who have earncd tenure at another California State University m~y be appointed with
tenure of with such credit toward tenure as the president determines to be appropriate,

F. Probationary faculty members wh'o transfer from another California State University may be appointed
' with sur.h tenure credit as the president determines to be appropriate. '

Q
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The president may award tenure to any probationary academtc employee earlier than the normal time. -
required, ‘‘when, following an evaluation of the performance of the faculty member at the university, he \
finds thdt such’ early award of tenure is advantageous to the institution.’ o

Tenure inures to the ranks of Assistant Professor and higher. A faculty member promb_ted to the rank of

.Assistant Professor during his probationary period shall be credited with consecutive probationary years,

served in the rank of instructor.
““If the academic employee is initially appointed to the rank of Professor, hé may be cansidered for tenure

during his first years, and, not later than June 1. of his second year, he shall be nWt he will. .-
e|ther rece|ve tenure or that he will receive a terminal year : L :
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SABBATICAL LEAVE APPLICATIONS ’ s

,

Applications for sabbaticat leave (3 copies) may be obtarned in.the office of the ,Dean of the School The

Routing:

apphcatron includes: . . .
Parti. 4 Leave Request . p
Part Il.-  Proposal Statement . -
Part t11. Request Abstract !

Part IV..  Administrative Infor,rnét‘ion

1

A faculty member considering applying for sabbatrcal leave wrll discuss his request flrst with his
department chairman. He will discusss, among other things, whether. he qualrfres under current State

regulatro .

He will futther review his application with the department chairman to determine whether his absence
would or ould not undully inconvenience the department’s program and whether his -proposal would -
be educationally and professrona!ly valuable to the department and the university-as well as to himself.
He wilt the complete his application and proposal. His completed application will contain his choice of
bond or other means of assuring.his return. '

Ll

| .
The department chairraan wrll review and forward the request wnth recommendatlons to the office of

the Dean of' h|s school

N
-

School committees will review and rank.

il

.. The Dean will review the'application‘in. light ofneeds arid balances of the entire school.

The Dean will forward the appllcatxon with his recommendatrons to the office of the Vice ’

~ President-Academic Affairs who will review alfl applications for university balance, feasibility, and

eligibility,

The Vrce President will. forward two copres of the apphcatrons, to the Sabbatrcal Leave Commtttee
which erI drscuss each for its merits relative to the others and to the committee’s minimum standards
for such Ieaves They. will rank order the apphcatrons on merit. Their discussions, decrsno‘ns, and resultlng
rank- order fist: er remain confrdent|a| their criteria wrll be pubhshed in the Facul ty Manual

The committee will forward -the rank list and appllcatton t0 the Vice Presrdent Academrc Affairs whose
office will confirm the applicant’s Gualifications and-right to such jeave and the number of leaves to be

granted within the budget provisions. .o y
The Vice President will notify all applicants of their feaves of their right to apply for a drfference in- pay’
sabbatrcal feave if they have not been granted a one-semester full-pay of two-semester half-pay leave.

H
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' Information_ For Sébbatiw’l Leave Applicams : .

These mstructrons are concerned with making an apphcatnon for sabbatical leave. It is important that the applicant:
read carefully .the following brief summary of deneral requirements, directions, and information relating to
sabbatical leaves before frlhng odt the attactred apphcatton form. For other mformatlon the applrrant should
consuit the Sabbatical Leave Commnttee representatwe in h|s area. - -

o

1. Sabbatical leave may be granted to eligible faculty who present pro;ects which “will substantially enhance his .

value to The St ate CoHegé and 16 the students thereof.” — Title 5, paragraph 43004 (c) page 498.3.

To be eligible for a leave of absence with pay, an applicant must hold a full-time posmon and have served'.
therein full-time as an academlc employee, executive employee, ‘or an employee in an academic- administrative
assignment, or any combrnatnon theregf for siX consecutive academic years. The Iength of leaves of absence wnth
pay, and the compensation to be patd duringsuch leaves shall be as provided in this Section. .

- \

One or more of the followmg objeetuves should be mcluded in the pro;ects Creative activities in literature,

art, stience,. social ‘science, humanities, education, and related subjects; travel wjth a definite professronal»

oblectnve professional studies- leadmg to greater command of sub;ect matter, orgamzatnon of curncula and

/methods of tedching. o

2. ‘The follow:ng consnderatnonaare important in choosing the type of leave for which you are applylng

(a)”  'New plan’ or funded sabbatical leaves may be taken for a semester at full pay or for an academic year
at halt pay. The number of new plan sabbatical leave is comysolled by budget appropriation. Old plan or
‘*difference in pay'’ sabbaticals are funded from departmenta:; or school resources The number of such
sabbaticals is limited by a school’ s or department s ability to secure replacement apponntments at the

leave of Instructor {, Step |

(b)  Faculty ‘members who are successful applicants under -the old plan (dtfference in pay) are pand the
difference between therr actual sal_ary and that of an Instru%tor |, Step |.
“ {c) The length of the reqwred to comt)lete_the pro;ect should be considered carefully
{d) In-considering the cost of a yedr ‘s leave at dsfference of nay or at Half pay, the apphcant should not lose
vrght of the fact that a substantral part of his travel expenses are ordunanly deductible for income tax

purposes. _ . - ]

. » ) \ .

3. The surcessful applrcant is required to return service at the equivalent of one term for each term of such Ieave.

4. On.returning from leave the successful applicant is required by Iaw/t/ file a report on his activities. and
progress. This brief report, of not more than two typed pages, should be sent to the Vice Prestdent Academic
Affairs, '

q.w

5. ‘An abstract of the applicants statement (see Part 111) must accompany the dpplncatton The abstracttshould be
explicit and succinct; not to exceed 200 words. : :

] . . ' o ¢1u

‘

- n

6. Attention is caHed to the importa{nce of a clear and cogently written proposal oto enable the Committee to
reach an objective evalution. / : S

b+

r . .




GRIEVANCE PROCEDURES . .-

A revised set of grievahée pracedures for academic personnel e Ghlifornia State Universities and Colleges

was approved by the Chancelior on June 19, 1972, Copies of thése procedures are available in department and
school offices, in the office of the Academic. Sen/éte and in the office of the Vice President for Academic Affairs.
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R - - ! _° FIELD TRIPS§ o N
* = Pollcy lnstructors are urged to enrich, theyr Classes, when approprlate vmh suitabl€e excursions -and similar
~ - activities, both on- and off-campus. {l’:xcurslons snould be considered as much a part of the Jegrning experience as
i more formal and common classroom actlvmes Az cordnngly students should be held responsible- for the knpwledge
- to be gamed from the trip. | L R . . " Ve
0 R . . . ; ] -
b . : . . 4 . ~
. "Procedures. . ’ ‘ : ’ ce ot .
- ¥ . ' o0 Y -, e =i . N N . L . Y
f.¢ "The class should be notified of plans as far in advance as possible. ) , . ' o
! Y ) s ) ~ o » '
- 2. Parent permit- sllps should be obta:ned for mnnors These permn sllps are available in the department office. and
may pe cornpleaed to cover an entire semester’s fleld trlp activities. e S L o
/ - X - ’ o , . ) t
/ Al plans shoul,d be~thoroughly djscuss‘ed With the school dean ‘before the final arrangements are made. -
\ ' . .o . o2 .o . " . .' . -,
4. ! Tne departmenl offrce showd be informed of the excursion schieduld-and lncudental arrangements.
- . - < . 2
5. if the class is not meetlng in a regular classroo_m, a nbiicer should:be>posted on the doot giving details of the
L - 4 . . . 3 .
substitute program, S R oo . .
Modification of Schedules When requnred éXCUl’Slons ‘are’ scheduled at other~than regular class meetlng ho"*s C

the normal classroom schedule rnay be moqmed accordingly. Insome cases, the excursion schedule may.produce-

e conflicts with students other classes The students concerned can )udge pest which class work can be made up miore
gasily. . o, . - TS - T

. » -
2

-

Transportatuon Trahsporiation can be arranged by poollng students caré by using public-carrier, or'by
charterlng a bus. When lransportatuem costs are mvolved a student commnttee < outd.be. delegated to handle ali
. “funds, The unlverslty doés not have facilities 10’ aid in transportanon problems (In al - cases ‘for ma;.imum <
o . pro‘ncuon of both students and feculty members. insurance ,coverage should be checked ) - -

\

. Liability (See "A,‘ccldenl Redortmg”’,in this, manual, and also Business Offlce‘/Associated € udents for -
information on trip llabuhty lnsulance ) B s . : '
A . ’ R .

Emergency. in cases of emergency when parenls or other parties \A‘/ishj to contact a student who is.on a fiel
trip, the uruversllyu telephone exchange Wwill be asked to contact the department office. Therefore, itis vssential that

the procedures noted above be followed exactly. o & ’o. . a
/,, . . 7 . 4 L ;
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{ o . SECURlTY REGULATIONS :
Reguiation of Use of Buildings and Grounds

RE§DLVED, By the Board of Trusteks of the California State Colleges, acting under the authority of Education

' Code Sections 22600, 22604, and /23604.1, and implementing Education Code Sections 2/?600, 22604, and.

‘ 23604.1, and bu'rgugant to the Admihistrative Procedure Act, that Article 9, consisting of Sections 42350, 42351,

“and 42352 and 423563, be added tg. Subchapter 4, Chapter 5 of Title 6 of the California Aerfinistrative;Code, as
follows: ’ ° . : ' '

! ) )
SR . o I ,
Article 9. Use of State College Buildings and Grounds ' o -
. » - B . — R ° . A
S _ © 42360. Soliciting, etc. (a) The soliciting, selling, exposing for sale, or offering to sell of any good, articles,
_ wares or merchandise of any nafure whatsoever,-on a State College campus, is prohibited except by written
g permission of the president of the $rate College-or his designee. e .
. . \ 0 “ . .
» (b)) This section sha\l not.apply to private sales between indi.\/idualg\where no general or public solicitation,

°

o exposure for sale or offer (o sell is.involved. . L y
(c) This section shali not apply to the soliciting, selling, exposing for sale, or otfering to sell of books,
newspapers, magazines, pamphlets and, similar pub!ished materials pursuant to_Section 42351, uniess the same is
attached to or made a part of some other article, Avare, or ‘merchandise as, for example, a printed wrapper;covering

an article of appsrel.
v _ o i .
42351, Soliciting, etc. of published Am'aterials. (a) The personal soliciting, selling, exposing for sale,-or offering
to sell by any pérson or persons, of any books, newspapers, magazines, pamphlets and similar published ivg'a_;erials

shall be permitted on a State College campus, provided that such published materials are not.avaitable for salé at the

colege bookstore; subject, however, 10 reasonable regulatior: by the respective State College p’resident- as to the time, -
place and manner thereof. All directives issued by a State College president pursuant to this secticn shall be available

to the public at places designatsd pursuant to Section 42353.

e .

e

: (b} This section shall not apply to private sales between individuals™where no general or public solicitation;
axposure for sale or offer to sell 1s involved. ' , P

{z) Nothing Tn this section shall_permit the soliciting, selling, equ"s'in"g' for sale or b-f_f;e'ring 1o sell of any
material in violation of the.provisions of Chapter 75, Title 9, Pdrn3 of the Penal Code, including any amen}gments
thereto which may be enacted subsequent to the adoption of this Sectibn. ] e

473572 Handbills and Cirr,L'i'IarS. {a) No person or persons shall,-upon any of the grounds Of any State College, . o
cast, thiow, deposit, or distribute among_pedestrfans, or to persons in vehicles, any commegreial adyertising handbills L
or circulars, ‘ar dny handbill or circular distributed for the purpose of advertis.ng any merchoahdise, comrhoditx,
~ property, business, service, art or skill, otfered, sold or rendered for hire, reward, price, trade or profit; provided,
e however, that the president of a State College, of his d&signee, may permit studerts enrol.ed at that'college, and_-
* " persons employed at that college, to distribute handbills and circulars as part of the activities of a recognized student
organization at the State College, or an organization of efployees at the State College. I o
- . (b). 11 shall be uniawful to dispose or place in or on any motor vehicle parked within any State College any
adver tising handhills or circulars, or any handbills or _cirrcul:"”c distribute_zd for the purpose of advertising

commerical
offered, sold or rendered for hire, reward,

any merthdndise, commodity; property, business,.service, wate of skill,
Q, - .

price, tra,
1» :I/ R ; .
(C)\Thq distribugion of written .Qr printed rnatter devoted to the expression -of views, opinions, beliefs or - | .+
held for discussion of religious, political.of . '

. .0, L
hich treat any social or economic order

e oreprofit. .

“contentions relating to, or of notices or dnnouncements of meetings to be

sociological .subjects, or to public or civic affairs, or other controversies, or-w
* * N t . N sl - " . R
. \) - . : o . .; . ) o ) . ‘ L.
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* .or which reldte to the arts or sciences or which otherwise are not distributed for the purpose of soliciting business,
©+° trade or custom shall be permitted on State College

'c mpuses, sUb'eCt,vhowe\}‘é’r_, to reasonable regulation by the
rcspo;"inve State College president as to the time, place a d manner thereof. All directives issued by a State Coilege
brog(’dem purguant toMpis section shall be available to j e ublic at places designated pursuant to Section 42353,
.// S S S ‘
7/ 42353 Notice. Notice shall be posted at of nearl the
' /'Ito the existence of regulations relating to soliciting ard to.
4 this Article, and designating the places where copies t
pursuant lhere(o maybe examined,

rincipal entrances of each State College calling attention
andbills and circulars, citing by number the sections in
ereof \and of directives issued by the-State College president -
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