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THE CALIFORNIA SATE UNIVERSITY AND COLLEGES

By action of the Legislature, the System's name was changed to California State University and Colleges

effective June 1,.1972, and.the name of the university became California State University, Sqn Francisco,

By action of the California State Legislature in 1960 a Master Plan for all public qigher education in California

was established. Under the plan, the principal policy and administrative responsibilities for the StateColleges were

vested in the newly created Trustees of the California State Colleges and in its administradykexecutive arm, the

Office of the Chancellor, While the Trustees and the Chancellor set broad policy for the system, they delegate much

responsibility to, each campus. Also created by the Legislature was the' Coordinating Council for Higher Education

whose charge it is to clarify arA stabilize relationships between the University, the State Universities and Colleges,

and the Community Colleges. 4-addition, a 'Statewide Academic Senate, composed of representatives of tale faculty

at each campus, consults with the Chancellor, and makes recommendations to him regarding academic matters,
.

Membership apd Administration of Trustees. The Trustees form a board consisting of sixteen members appointed by

the Governor, and five ex officio members: the Governor, Lieutenant Governor, Superintendent of Public

Instruction, the Speaker of the Assembly, and theChancellor, who serves as the chief executive of the system, The

President of the University of California may, by invitation, sit with the Trustees in,an advisory capacity; and the

Chancellor may sit similarly with the Board of Regents of the University. Terms of Oils Trustees are presently set at

eight years.

The Coordinating Council for Higher Education. The CCHE is a State agency created in 1960 by the Legislature as

par+ of the Donahoe Higher-Education-Aetrwhieh-inser-berated-many-of-the-r-ecornchendations-of-the-widely-knoWn
Master Plan for Higher Education.

Initially, the Council consisted of fifteen, members: twelve representing public and privatehigher education,

and three' appointed by the Governor to represent the general public. In 1965, threadditional public members were

added to the Council, bringing its membership to eighteen. The public members assumed a majority. on the Council.

in 1969 when institutional representation was reduced. Currently, the Council is made up of ten members; one

from each of the four segments of California higher education and six from the general public. A representative of

the State Board of Education serves also as a non -voting member. The Council meets six times .a year--approximately

every other month--and its meetings are open to the public.

Thd creation of the Coordinating count it was a recognition by the Legislature of the need for effective

planning in California higher education and for coordination of the operation of the segments, particularly those

supported by public funds.

The Council actr as expert advisor to decision makers, including the Governor, the Legislature, and the

governing boards themselves, on the most efficient and productive. manner of operation. At times this advice will

involve recommendations for increases or decreases in State financial support, but it also can and does include advice

on nonfiscal questions such as tenure, the transfer of student credits from one education system to another, master

planning, academic program review, and other matters. In short; the purpose of the Coordinating Council is to

provide the research that is necessary for decision makers at all levelS to take thole actions that will best serve the

public's interest.

With the enactment of. the Donahoe Act, the Council was given-three basic responsibilities:

Review the annual Budget and capital outlay requests of the University of California and the California State

University. and Colleges and develop comments and recommendations for the Governor and the Legislature on.the

level of support sought from State resources.

Interpret the functional differentiation among the segments in terms of the Donahoe Act, the Master Plan for

Higher Education, and other agreements, and make recommendations for change's, if needed, in the functions and

educational programs of the three public segments.



Develop plans for the orderly growth of higher education in California z-nd make recommendations to those
concerned on the need for and location of new campuses and educational facilities for the UniVersity and the
California State University and Colleget.

_

The University, The California State Uniyersity and Colleges, The Community Colleges: Division of

Functions: Under the provisions of tfie Master Plan, the functions of the three main subdivisioris of California

higher education are described as follovvi:

(1) Community Colleges. Instruction in these institutions may include, but shall not be limited to, standard
collegiate courses for transfer to higher institutions, pre-employment vocational and technical training, andgeneral

or liberal arts courses. The Community Colleges are authorized to offer instruction through, but not, beyond, the
foi *.een-grade level., and may confer the degree of Associate cif Arts upon the Satisfactory completion of the

req0edunits and Courses.

(2) State University and Colleges. The State University and Colleges may instruct undergraduate and graduate
students through a master's degree, in- liberal arts and sciences, in applied fields, and in the professions, including the

teaching profession. Under special arrangement, doctoralrdegrees may be awarded jointly by the State University and

Colleges and the University of California. Several such joint programs .are now in operation. Faculty research

consistent with these functionS may be permitted.

(3) University of California, Although authorized to instruct in- liberal arts, sciences, and professions, the

University system will have exclusive jurisdiction in law, graduate instruction in medicine, dentistry, veterinary

medicine, and architecture, and will be the State's primary agency for research. Furthermore, the University system

is permitted-to mak-eFeasonable provision for tne use of-its libraries and research factfitiet.by-qtrantrecrtunties of

other institutions of public higher education in the State.

The Academic Senate of the California State University and Colleges. The Academic Senate of the California State

University and Colleges, in ics constitution, states that its purpose is to serve as theofficial voice of the faculties in

the California State University and Colleges in matters of system-wide concern, considering matters of policy and

making recommendations thereon, and assuming such responsibilities as May be delegated to it by the-Chancellor or

. the Trustees.

Associated Students. In addition to the State University and College agencies described above, each State University

and College has an association of-students, generally formed as a non-profit corporation, which provides the campus

government for formulating basic policies for the governance of the students and the development of cultural, social,

and recreation& activities.

The Staff 'Assembly. First,am ong the State University and Colleges, California State University, San Frbncisco has

formed. a group called the Staff Assembly--consisting of all persons engaged in support activities, programs, and

professional and trade 'specialties at the university, other than members of the faculty, or of the student body who

are not also staff members, and of the administration who are at or above the level of administrative assistant--as a

representative body with a set of purposes. These purposes are to provide (1-) a channel for the staff to communicate

with the President, faculty, students, and other staff of the university; (2) a means for the staff to participate in the

development of policies and programs which affect its welfare and career development; (3). a medium for the
continued review of university policies and prOgrams as they affect the staff; (4) a forum for gathering and
presenting staff views concerning state and local personnel policies; (5) a vehicle to advance the welfare and
aspirations of the'staff, in concert with the educational and cultural ourposes of the university.

Accreditation. The University is accredited by the American Association of Collegiate Schools of Business, the

American Associr,iion of University Women, the American Chemical Society, the AmericamCouncil on Education in

Journalism, the California Board of Nursing Education and Nurse Registration, the California State Board of
Education, the National Association of. Schools of Music, the National Council for Accreditation of Teacher

Education, the National League for Nursing, the Westerrmasociation of Schools and Colleges, the American Boards

of Examiners in Speech Pathology and Audiology of the American Speech and Hearing Association, the Council on



Social, Work Education, and the Engineering Council for Professional Development. The University holds
membership in the American Council on Education, the Association of American Colleges, Council of Giaduete

Schools in the ,pnited States and.the Western Association of Graduate Schools.

Faculty Organizations. The faculty of California State University, San Pranciico is represenfidliimost- orthe
national, regional, and local organizations whose purposes include the professional ethics, standards, and

relations with other areas of the academic community, A list of these brganizations would include: the AmeriCan

Association of University Professors, .the American ASsociation of University Women, the American Association for

Higher Education, the Association of California State College Professors, the California College and University

Faculty Association, the Nation& Education Association, the California State ,Employees Association, the California

Teachers Association, the United Professors of California. as well as all the associations connected to specific

academic disciplines.

7

-3-



ORGANIZATIOp/ OF THE UNIVERSITY'
o.

S'

The Faculty of the University
.

The Faculty of the-University-consists of all professors, associate professors, assistant professors, instructors;
lecturers, professional .Iit;rarians, professional student personnel,staff members; the Presidelif, be-TitislitreiTtirrand

deans (including associate and assistant deans) serving on annual appointments in the university,.and the Business

Manager and the Facility Planner. Membership in the faculty does no lapse Because of leave of absence or
attainment of emeritus status. Those members of the faculty who are in full -time residence on the campus or who

Sr have tenure and are in residence areeligible tocizote as members of the faculty, It is the duty of the faculty to
consider and recommend all academic, personnel, and professional policies (including fiscal policies related thereto)

for which the university itself has responsibility, (For Constitution of the Faculty of the University, see Appendix

A.)

, .

The Academic Senate

The Academic Senate, established in 1963, is the representative faculty government of the university and shall

exercise the powers of the faculty. Currently:it is composed of 45 member's who are elected or appointed as

follows. (1) 25 members elected proportionately from each school, the division, professional library, staff, and

professional student affairs. staff; (2) 10 members-at-large elected by the voting faculty; (3) .3 ex officid faculty
members who are representatiVes to the Academic Senate of the California State University and Co leges; 14) the

President and his delegates, who serves as an ex .officio- member; (5) 4 administrative officers app inted by the

President; (6) one regularly enrolled student designated by 'td Le-PT-a-lure 61 the ASSOtiated Stud nts;--(1)- one

.. member. from. the Staff Assembly. The outgaing chairman,-of the Academic Senate serves on the Executive

Committee of the Senate for one Year subsequent to tha completion of his chairman's term, so\ that if his

membership on the Senate had expired, he would serve one more yearthus raising the membership of tt\e Senate to

46. (Refer to Appendix A for Constitution and By-Laws of the Academic Senate.)

v
COMMITTEES OF THE ACADEMIC SENATE

In a reorganization of the Senate of October 5, 1971, the following committees were established-

Faculty Affairs. The Faculty Affairs Standing Committee shall study and evaluate existing pOlicies and may initiate

recoriii-nendations for thange or for their more successful implemehtation.

Among specific functions are periodic review of university level hiring, tenure and promotion policies and

procedures, policies and procedures regarding faculty personnel files; grievance and disciplinary matters; consultative

practices on administrative appointments; affirmative action; professional ethics and lay off policy.

The Faculty, Affairs Committee shall serve as the primary advisory body to the President and other University

. 'level administrators in areas of mutual responsibility.

Membership consists of fiv.e members of the Academic Senate, an administrative member and a member of

Council of Academic Deans.

Finance Committee. The Finance Committee shalt formulateand recommend the policies and guidelines according

to which University resources are requested and allocated. It shall review, evalUate, and make recommendations on

fiscal and business matters. Among its specific functions will be staffing formula policy.

the Finance Committee shall serve as the primary advisory body to the President and other University level

administrators in areas of mutual responsibility.



Membershiji consists of five members of the Academic Senate, the VicePresident, Administrative and Business
Affairs (or his designee), two students: one graduate student and one undergraduate student (student committee
members shall be appointed by the President of the Associated Students after ratification by a majority of his
executive. committee:

Educational Policies Committee. The Educational Policies Standing Committee shall review and make
recommendations concerning- the Academic Master Plan and all other long-range plans' or formulations which set
forth the broad educational objectives and policies of the University. It shall study and evaluate eirs-tinrPOicrek
plans and statements and may initiaterecommendations for change or for their more successful implementation, No
new plans, statements of objectives, or educational policies or changes in such plans, statements. or policies shall be
approved without reference to this standing committee.

Among specific functions are: establish criteria for adoption or modification of degree programs; the general
scope and relative size or priority of programs; general Uniyersity academic standards, admission policy; workload
policy, and grading standards.

The Educational Policies- Committee shall serve as the primary.advisory body to. the President and other
university level administrators in area of mutual responsibility.

Membership consists of five members of the Academic Senate; the Vice-President Academic Affairs (or his
designee); two students: one graduate student and one undergraduate student committee members shall be

appointed by the President of the Associated StudentsIfter ratification by a majority of his executive committee.
4

Student Affairs.

A. Charge

The responsibility of the Student Affairs Committee is to define and recommend to the appropriate body
institutional policy as it affects student life, including but not limited to the following area: Activities, Advising,
Counseling and Testing; Student Union, Financial Aid;. Foreign Students; Health Services; Housing; Student-

Government; Student Conduct, and Student Justice. The Committee shall also.concern itself °with instructionally
related University activities such as intercollegiate athletics, publications and Creative Arts productions.

1: The Cornmitte has a primary responsibility to bring before the Academic Senate, the Asso iated students,
or the Administration, wherever appropriate, policy matters in the area of student life. It will be responsible'
for defining, recommending and periodically reviewing policy in the realm of student fife in order to provide

additional direction to thole charged with administering institutional policy.

2. The Committee will receive recommendations and opinions from other establi_hed bodies and ccmmittees

on possible institutional policy regarding student affairs.

In carrying out the above policies, the Committee will be guided by the following principles as reaffirmed. by the

Academic Senate (May 9, 196.7).

1. At California State University, San Francisco, students are resPected as adults and citizens of the
community and as such have all the rights and responsibilities of adults and citizens to participate in university
and community affairs; These rights and responsibilities are to be guarded and fulfilled.

2. If students as citizens act under the rights which are theirs, they must also accept the legal and ethical
responsibilities which accompany these rights.

3. The University by its very nature, is a publicly supported institution designe to assist the student in
developing as an adult and as a citizen, but which by law and good judgment cann t involve.itself in partisan

or other activities which might hinder its effectiVeness as an institution of higher e ucation serving people of

ail faiths, creeds, and political beliefs. 9

-5-
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4. The University cannot assume legal or financial responsibility for any pers , whether faculty, student, or

staff, who is not acting. as its agent. In no student activity are students acting dragents of the University unless

expressly stipulated by Uniiersity authority.

5. All policies set out and activities carried on in the- area of studenS affairs will be accomplishedin a Spirit of

contribiitjng to the larger intellectual aims of the college community. 0 4: -.1e

Alt institutional policies governing student affairs now in existence will be honored by the committee

unless specific committee action is taken to the contrary.

Membership consists of

five members of the Academic Senate, the

Dean of Students, and

five students. Student committee members shall .be appointed by the President of the Associated

Students after ratification by- a majority of his executive committee.

Collective Bargaining. The charge of this committee is to establish and maintain liaison with all employee

organizations actively seeking to secure collective bargaining r,ightt for.the Faculty, with counterpart bodies of the

Statewide Academic Senate, with appropriate st..tions of Chancellor's office, Trustee committees and committees of

the State Legislature,When appropriate, to prepare and distribute their findings to the faculty.

Membership consists of five members of the Academic Senate.

1
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ADMINISTRATIVE AND UNIVERSITY-*I E COMMITTEES
. -

The President's .Cbuncli, Composed of the PresidentA.Vice President fob Affairs, Vice President for

Adtninisteatiye andpusiness Affairs, the Deartof Students, other officers of thtfadMinistratitm, the Chairman of the

Academic Senate and the President of the Associated Studente.'Thi. Council considers and fecomMentki-t0-the

President, all matters ha4ng a significant university-wide Impllcatil is,

The Council of Academic Deans. Composed of the Vice' President Academic AliiirSoleans of the schOdaahtl

aivision, the Dean of the Graduate Division, the. Dean of 'Continuing Education, the Dean Of., -:qdilitnit Planning, the.

Dean of Undergraduate Studies, the University Librarian, .thesDirector of -Faculty Research, thiChairMan of the

Academic Senate, the Associate Vice President - Acadernic Affairs and the Assistant Vice President Academic

Affairs.

All matters of the university-wide academic concern are propcsed, discussed and-reviewed for purposes of acjon and

recommendation to the Vice President -Academic Affairs and other appropriate units of the University,

The Resources Management Committee. Composed of the Vice President-Academic Affairs, Vice-President-Business

and Administrative Affairs, Dean 'of Students, Business Manager and other administrative Offccers.iThis committee is

charged with the responsibility for review and recommendation of all implementations of the university budget.

The University-Wide Promotions Committee, It is composed of five faculty,members, all full professors on tenure,

two of who are elected by the faculty, 'two appointed by the President, and the fifth elected by the other four. It

reviews faculty records and recommends izsornotions to the President.

Persons not eligible for membership on the committee include university deans, administrative-officers of

schools, department chairmen, members of the Academic Senate, and members of the Academic Freedom

Committee. No person shall serve simultaneously, on the department promotions committee and .on' the University

Promotions Committee.

Academic Freedom, The chaige of the committee is as follows:

a. to keep itself informed of current theory and practice of academic freedom;

h. to be alert to cases on campus involving possible infringements of the rights and responsibilities of academic

freedom;
C. to receive requests for its study and advice concerning such cases of possible infringement of the rights and

respOnsibili ties of academic freedom on campus;

d. to support academic freedom and responsibility whenever and it whatever manner It deems necessary; and

e. to govern its actions so as not to interfere with the rights of the individuals involved in grievance,procedures or

with the effective functions of the grievance machinery;

f. to keep the Academic'Sennto currently informed concerning the committee's activities and to report to the

Senate in Writing at leas) once a year.
The following cnieria are included among the guides for appointment to the committee:

arrift experience and maturity
respect and confidence of colleagues

C. commitment to the purposes of the academic community

d. sensitive awareness of the principles and responsibilities of academic freedom.

The committee consists of five faculty members elected by the faculty at large. At least twice the number of

candidates to be elected for each position shall he nominated by the Senate. No member of the Academic Senate or

of the college administration above the level of department chairman sh;1 serve on the committee.

If)

Faculty Research Committee. It consists of a faculty member selected frbm each of the schools of the Univer'sity

and the director of the Office of Faculty Research.



The responsibility. of this committee is to recommend University policy" on all matters'Ortaining to the
conduct of the research and projects. .'Ndditionally thecornmittee makei recommendations for grints tc? Individual
faculty from funds that become available to the university on a non-designetri Oasis (for example: Faculty
Development fund, National Science foundat:on Institution Grant Fund).

.. .

Indirect Cost Allocations lioard. The charge to the Board is the review of all of the non-allOcated monies available to
the university and to Make a get of recommendations to the President regaiding"the allocation of these monies.

. .
_-

The membeiShip consists of t4.4ollowing: th'e,Vice President -- Academic Affairs; Vice President'
Admilnistrative and Business Affairs; one member of the of Academic Deans; the Chairman of the Academic
Senate; the chairman of the Faculty Research Commince; two members of the faculty named by the Academic
Senate; a teaching member front the Board of Governors of the Frederic Burk Foundation; toc a total of 8.e.
Master Educational Planning Committee.

'
The Master Educational Planning: Committee, a committee of Senate and administrative pgmonnet has

representation from the areas of educational policy, finance, and master planning and consists of the folloVving
membership:

Presirlent (Chairman)
Executive Dean of university officer in rhatge of building-program
Three me bers selected by the President to (epresenteducational policy and finance
Consulting rchitect representing master planning) ESc officio
Consulting ndscape Arghitect (representingInaster planning) Ex officio
Representativ from the Facilities Planning Office in the State Adrr inistrative Office E. oflicio

The committee is charged viA11 the responsibility to advise the President/and the Senate in the. tollowintj.
matters:

1: To prepare curriculum, budget and building plans, and to recommend a general pidt of development for
the institution for the next 25 years. .

. To, recommend a balAnce among, the lower division, the upper division and the 'graduate; division
enrollments, taking into account projedted enrollments at other institutions Of higher learning in California.

-3, To review, such undergraduate ai:d graduate programs, including masters' and doctoral programs, as are
recommended by .appropriate faculey 'bodies, and in light of the Master Curricular Plan fo,r the institution, to
recommend requirements of staff, librai4, research facilities, and buildings,-including laboratories, other special
instructional facilities, and offices. -- . ---, 0

4. To facilitate 'orderly develOpment of programs, departments, schools, and colleges and 'accordingly to
recommend student projections by department or major fiends on the basis of the planned distriation of enrollment
in lowbr diviiion, upper diVision and graduate 'division. ,, 0 . ,

5. , To recommend the'scheduling and location of new ouildings on the campus.
_ .

Note: Numbers 1 and 2 will be referred to the. Senate for action,; the other.charges normally will be fulfilled by
advice to the President. 0 .

.
.

c.
0 . .

Affirmative Action Cdmmittee. Its charge is to facilitate the recruitment and employment of minorities and women
arriono the faculty.

.

Membership consists of two °faculty members elected by the factilty at, large for a twotyear terry; two members
appointed by the President /or two years, and one member chose by the committee itself.

`1!
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Board of Appeals and Review. Composed of certain academic deans;-facel-ty-Fnembers and students, the Dean of the

Graduate Division, the Dean of Students, and other major student personnel officers, the Board acts on individual

requests for special consideration of policies and regulations pertaining to students; evaluates these policies' and

regulations; and when pertinent to tile. Board's work, recoiiimends to the appropriate body reconsideration or

modification in interpretation and applications of policies.

Educational Television. Composed of one representative from each of the six schools and one division of the

university and the Coordinatory of Educational. TelevisWn. It is to provide liaison between the c6ordinatory and the

faculty, and to refer, with recommendations, matters of educational television policy to the faculty through the

curriculum committee.

The University Union Council. Consisting of faculty and administrative persons and a majority student membership,

responsible for developing plans for the funding, design, and administrative operation of the Union.

The Board of Athletic Control.. Composed of three administrators and faculty and three students,t is responsible

for policies and budgets concerning intercolegiate athletics.

The Media B Ioard. Composed of a voting membership of facility and studen\s and ex officio administrative members,

rc ponsible for fot-mulation and administration of all general publication potlpies. The Board is the official publisher

of all Associated Students' publications and recommends publication dgets to the Associated Students

Legislature.

BOARDS AND FOUNDATIONS

University Advisory Board. The University Advisory,Board is an organization of lay members of. the community who

are Interested in the work of the University. Nominations are made by the President to the Trustees of the California

State University and Colleges 'for final approval. While the Board is a duly authorized State body, its powers are

those of recommending bn policy matters to the President of the' University.

The present membership of eleven includes some of the outstanding men and women in the community. They..

Meet on call. Since its organization, the Board has .given. significant aid and advice fbr the betterment of the

university.:

Frederic Burk Foundation for Education. The Frederic Burk Foundation (from 1946 to early 1954 known as the

San Francisco. State College Foundation) was incorporated "to promote and assist the educational services of the

San. Francisco State College or such institutions as shall succeed to the properties and functions of said _College, and

to apply the funds and properties coming into its hands toward furthering the educational services carried on or

approved by the Amininrative officers of said San Francisco State College."

The Foundation is controlled and directed by a Board of Gdvernors, consisting of nine members of the faculty

and adminisfration and -a member of the business community and is responsible to the President of the-university. It

acts as a depository, and distributes or uses funds received in furthering the educational services of the university in

accordance with the wishes of the donors and grantors. It handles gifts, bequests, trusts and grants for the benefit of

the university.

California State University, -Franciscan Shops. The California State University, San Francisco Foundation was

incorporated in 1954 to lorovide the'vehicle for operating certain:essential on-campus activities not funded by the

State. The name of the foundation was ehanged to Franciscan Shops irt 1972. The Foundation is controlled by a

Board of Governors, consisting of faculty, staff members, the ,President of the University or his designee, and

sturienm eler ted by the student body. Presently, the Foundation operates the Bookstore, and-is contractually

involved with food services.

13
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THE ADMINISTRATION

The administrative organization of -the university is made up of the President who is the executive leader in all

aspects of the university, and the following administrative and staff officers.,

Office of the President. The President is the chief Administrative Officer ofthe University, and is responsible for all

University programs and operations, He proviues educational leadership and insures that programs and ()Orations are.

conducted in accordance with Trustee policies, Chancellor's directives and applicable state laws and regulations. He

is responsible and accountable for all fiscal operations, including" auxiliary operations such as the Frederic Burk

Foundation and Franciscan Shops.

The President is responsible for the cirganization of the university, for the establishment-of rrianagemtt
controls, and for the periodic evaluation of administrative policies and practices.

The President leads in the development of university policy in consultation with appropriate campus
constituencies including the President's Council, the Council of Academic Deans, the Academic Senate, and the

Associated Student.. The President convenes and. chairs the President's Council to review and discuss policy-level

matters.

The Pr ic.16nt develops and maintains effective working relations with the community, the Advisory Board,

publiC organizations, local legislatort and the alumni association. He informs these external constituencies of

university missions and goals.

The President represents the University at local, state; regional and national educational events, conferences

and meetings and serves on committees of professional associations.

As a member of the Chancellor's Council of Presidents, he assists in development of systemwide policies and

provides advice to the Chancellor and the Trustees on needs of the system. He makes recommendations for necessary

changes to the Chancellor and Trustees. He represents University viewpoints to the Trustees regarding proposed

programs and policies.

HeoprovideS.leadership in developing and definim the mission and goals for the University community, and is

reSponsible fol.- generating campus understanding of University objectives.

The Office of the Vice President-Academic Affairs. The Vice President-Academic Affairs is responSible under the

President for executive leadership of the curricula, instruction, and academic personnel. The principal-responsibilities

of the Academic Vice President's Office are 11) the development and evaluation of programs and courses, (2) the

maintenance of liaison between the university and the Chancellor's Office on curricular matters, (3) the section,

-allocation, development, and retention of the academic staff, (4) the supervision of building utilization- for both class

offerings and staff offices, and the management of such fiscal matters as travel for faculty and staff and the

development of the instructional budget, (5) the editing and production of the university Bulletin and related

instructional bulletins and manuals, and (6) the development of the graduate program, -research facilities, and the

sel f- support programs of the summer sessions, and off-campus centers.

The Vice President is assisted by: Associate Vice President - Academic Affairs. Responsible to the Vice

President Adademic Affairs for administration of such academically-related operations as are assigned by the Vice

President. He may act for the vice president in his absence or when designated. Designated as Director Office of

Research and Projects.

. Assistant Vice President - 'Operatior , and Planning. Assumes responsibility for the academic aspects of the

fiscal and plant planning operations of the university.

Dean of Undergraduate Studies. Responsible to the Vice President Academic Affairs for planning,

_develcipmcnt_revievv_and approval_ of the undergraduate curriculum in cooperation with other academic officers, the

faculty, and the students. He supervises the work of the General Studies Coordinator.
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Dean of Continuing Education. Responsible for summer sessions, the extension' division, Aerospace Studies,
and the audio-visual center.

Dean of Academic Planning. Responsible to the Vice President Academic Affairs for curriculum review and
development in cooperation with the school deans, the Dean of Undergraduate Studies, the Dean of the Graduate
Division, and the faculty. As the academic personnel officer, he is also responsible for the instructional budgets, the
university master catalog, and related academic matters.

Dean of the GradUate Division. Responsible to the Vice President Academic Affairsfor the development and
coordination of _II graduate programs.

University Librarian. Responsible for the management, budget, and personnel of 'the Library.

The Office of the Vice President Administrative and Business Affairs. The Vice President - Administrative and
Business Affairs has responsibility under the President for the management and coordination of financial and certain
administrative affairs and auxiliary services of the university. He advises and consults. with other administrative and
academic officers in the development of the annual budget, planning of new university facilities, and compilation of
internal and off-campus reports.

Reporting to the Vice President are the Business Manager, Automatic Data Processing Manager, Director of
Campus Development (Executive Dean), Personnel Officer, .and the directors of two auxiliary organizations: The
California'State University, Franciscan Shops, the Frederic Burk Foundation for Education.

The Businesi Manager has immediate responsibility for the business affairs of the university inclUding such
activities as accounting, plant' operations, purchasing, telephone, duplicating services, and budgeting. The Housing
Director coordinates the 'housing and food services of the university both on and off the Campus. The. Automatic
Data Processing Manager directs the operation of the data processing center. The Capital Outlay, Minor Construction
and Minor Alterations programs are administered by the Director of Campus Development (Executive Dean).

The Personnel Officer provides recruiting and other personnel services for the non-academic staff and, for the
whole campus, directs payroll, staff benefits, and related personnel activities. The Director of the CSU, SF
Foundation directs the Bookstore and food service operations. The Director of the Frederic Burk Foundation for
EducatiOn serves as chief executive officer of thp auxiliary organization that receives and administers for the
university gifts, grants, and contracts for research, study,.and other educationally related undertakin.s:

Dean of Students.

The Office of the Dean of Students. The Dean of Students is responsible under the President for supervision and
(.00rdin.ation of all services in the student affairs area. The maLor functions of each of the services is briefly discussed

below,

Health Services. The StOdent Health Service provides health education, preventive medicine, immunizations,
ond outpatient treatment to the student body. Full-time and part -time physicians,.representing most of the medical
specialties, are available for diagnosis, advice, and Short-term therapy. Prolonged or complicated problerfis are
referred outside agencies.

All enrolled students are given required health reviews at the time of entrance and in 'certain instances
re entrance. Continuous check-up is maintained for students with revealed defects. Chest x-rays are required for all

entering students. Students are strongly urged to carry health insurance to supplement the care available through tie
Health Service. A low cost plan designed specifically for students is available through the University.

Faculty' and staff receive only emergency care of illnesses and injuries. The University maintains an account
with the loc-al Blood Bank,
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Counseling and Testing Services. Under, the suberVision of the Associate Dean, a number of specialized

counseling services are provided to aid students in adjusting to university life. These services` ate provided to help

students: (1) develop a healthy approach to the world .About them; (2) make better use of their educational

opportunities; (3) set and achieve appropriate. educational and vocational goals; and (4) develop satisfying social

relationships with others.

HELP Center This center, currently located in Mary. Ward Hall, provides a general problem solving service for

all students, Besides dispensing general information, it provides counseling and referral services for probationary and .

disqualified students, gives assistance with university forms,, provides general `university advising and informal

graduate checks, makes referrals to campus and community services, dispenses student health insurance information

and forms, provides basic information materials, and coordinates university orientation programs.

Educational and' Vocational Counseling. Educational/vocational counselors are available to assist students who

have not yet declared a major, to assist handicapped students when necessary and to provide an orientation program

for new students.

Foreign Student Counseling is available to °assist foreign students with problems-. and questions regbrding

immigration, emplbyments, etc. Foreign students are defined as students who have had high school education

outside the United States. (Academic advisement' is available to foreign students through teSttlitliDepartment.)
of

Psychorogical Counseling. There are psychologists and psychiatric social workers on the counseling staff who

offer short term individual and/or group counseling to students with personal or emotional .Problems. These services

are available to all regularly enrolled students and are provided at no charge. Consultation is voluntary 'and

confidential

EOP Counseling. EOP Counselors and student tutors work very closely with specially admitted students who

may have personal or academic problems. The main thrust is to help these students in every way possible'to achieve

success in the. university.

Testing. The Testing Office provides an objective test scoring and item analysis service for the instructional'

staff. It also administers the university's admissions,.plicement, and proficiency testing programs, including the

Scholastic Aptitude Test', Graduate Record Examinations, Upper and Lower° Division English Tests, and the

credential compentency tests. It serves the counselors and other areas of student services by giving aptitude,

achievement and interest tests to students. The Testing Officer is available to students, faculty; and staff as a

consultant on testing and research problems.

Student Emergencies. In .;the event of unusual' behavior problems or emergencies affecting students, the

instructor should notify the Office of the Dean of Students immediately.

Admissions, Records, and Financial Aid. The Associate,Dean of Students in charge of Admissions and Records

is responsible for supervision of the admissions process and the recording process.

Admissions. The Office of Admissions, under the direction of the Assistant Dean of Admissions, is responsible

for evaluation and counseling with students in the admissions, graduation, and transfer and probesses.

Records and Registration. The_Registrar's Office, under the direction of the Assistant Dean of Records, is

responible for all student record systems and the registration process.

Planning and Programs. The Assistant Dean of Planning and Programs is responsible for all projections for

admissions and maintenance of trends in applicants as they relate to the budgeted university FTE (Full Time

Equivalency).

Student Services. The office of Student Services, under the Assistant Dean of Student Services, is responsible

for the issuance and receipt of all forms pertaining to admissions and.recordsand provides admissions ari'd records

16.
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information to faculty, students, and others. This office also handles matters, pertaining to veterans` benefits under,
P. L. 358 (Cold War Period). This office also provides'student certificates to Selective Service, Boards and handles
matters pertaining to Selective Service.

Student Financial Aid. This office is responiible for administering all financial aid programs for students on
campus, including emergency or long-term loans, scholarships, fellowships, work-study jobs:, National Defenie
Education Act loans, Federally Insured Bank loans, and Opportunity Grants.

Student Activities. The Office of the Director of 'Activities _provides information, adVice, and assistance to
students and student groups. The Activities Advisors in this office work with the Associated Students: on-campus
organizations, the faculty, and individual students. Faculty members serve as advisers to, and members of student
government .committees, as sponsors to organizations, and as resource and program participants. .

Student Activities operates under this philosophy: t11 At CSU, San Francisco students are respected as adults.
and citizens of the community. (2) As citizens, their rights to participate in university ,and community. affairs. are':
jealously guarded, and they are expected to accept and fulfill the responsibilities which accOMPatry these iights.13).
The university as a publicly supported institution is designed to assist the students in their development as adults and
citizens, but by law and the dictates of good taste the university cannot involve itself in partisan or other, activities
which might hinder its -effectiveness as an institution. of higher education serving people of all faiths, creedsaricr:
political beliefs. (4) The UnVersity cannot assume legal or financial responsibility for any perion; whether facitr,'
student, or staff, who is not acting as its agent; in no student activity are students acting atagents of the university
unless expressly empowered by university authority. (5) In all student relations with, the university and, the
community, the position of the university 'as a publicly supported institution of higher learning, the laws.of the
community, and the ordinary requirements of good taste and mature, reasoned judgment shall be recognized 'and
observed.

. .

Associated Students. The Associated Students, the _student government at California State University, San
Francisco, is active in areas' related to the educational climate and opportunities of the campus. In addition to
providing financial support and administrative services for student groups, it finances and sponsors programs in
creative arts, athletics, communitYiinvolvernent, and educational innovation.

Student Organizations. All student organizations are recognized jointly by the university and the Associated.
Students. Approximately 100 organizations welcome students without regard to race, creed, or political affiliation.

. Organized student groups schedule through the Activities Office Scheduling Secretary.

' Career Placement Services. The services of the Placement Office are available to all enrolled students and
.graduates of the university. Faculty. members are invited to use the office-when not in direct poMpetition with
students. '

The services offered cover information and referral to: (1) Part-time positions- for students, including'
situations requiring work for room and board; (2) full-time positions in busineSs, industry, and government for
graduates in fields other than education; and -(3) full-time positions in education, p-rovided a credential and/or
master's degree has been granted by this university.

The faculty are encouraged to use the office in obtaining part-time help, and when looking for students to
work in their homes in excharte for room and board.

The Office of the Director of Public Affiars. This office plans and manages internal communications and
community relations-. programs, subject to the approval of, the President and after coordination with the senior
officers of the university. The Director is delegated by the President to speak for him and the university to the press
and the public..
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OPERATING UNITS OF THE UNIVERSITY

The Academic Schools and Departments

The basic instructional units of the university are the seven schools, one division, and the departments. Each

schbol and the division has a dean appointed by the President and the Vice PresidentAcademic Affairs, responsible

-to them and serving at their pleasure: Each department has achairman responsible to his school dean'and, through

him, to the administrative officers of tft university.

The School Deans. The deans of the schools and the division (there are seven schools: Behavioral and Social.

Sciences, Business, C.reatve Arts, Education, Ethnic Studies, Humanities, Natural Sciences; and one

division: Health, Physical EducatiOn and Recreation) are line officers directly responsible to the Vice

President-Academi Affairs. A dean co.cddinates the full range of instructional and personnel work between and

among his school, its departments, and the Vice PresidentAcademic Affairs. He is delegated -authority and

rE..sponsibility in the conduct of the school and departments under his jurisdiction in all matters pertaining to

personnel, curriculum, facilities, budget, equipment, and planning. The dean also be involved in staff work by

participating in various policy nlaking and planning bodies, some from the faculty organization and some from the

administration.

The Department Chairman. Under the direction of the school dean, the department chairman has these duties and

responsibilities:

(A) To assume primary responsibility for the development and direction of department programs and services

(including Summer Sessions and Extension) and to maintain communications to and from his department. o

(B) To work with the department staff in program planning, evaluation, and curriculum development, and

recommending for approval through the school dean all changes, deletions, and additions in course listings and in

major and minor requirements.

(C) To develop and maintain, with the department,. advising procedures for the students within the;

department and to crmmunicate these, through the school dean, to the appropriate administrative offices.

(D) To work with the school dean on equipment needs, library orders, teaching-assistant and reader funds.

allocation of travel funds, and all other matters pertaining to the budget, and to organize and supervise department

procedures relative to th6te.

(E) To develop and carry out, with the tenured members of the department, 'the appropriate criteria and

processes for siring, retention, tenure, and promotion within existing Trustee, university, and school policy

(Appendix 4).
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F ACULTY-PERSONNEL _POLI CI ES

Employment

Appointments. Appointments to the faculty are made by the chief administrative officer of a unit (dean or director)

under authority delegoted by the President. Recommendations for appointments originate with the department. All

appointments are made for one year until tenure is granted. Decisions- relative to reappointment are made by

following the same procedure as for initial appointment.

The Oath of Allegiance. The oath is required of all California State Employees and must be signed before the.

emplOyee enters on the duties of his employment, A new oath is not required on successive reappointments

providing the faculty member has not been separated. If the faculty member has been separated anetis reappointed,

a new oath must be signed. No salary payments can be madejoE 'ndividual who has not signed the oath.

Fingerprintipg.* All California State employees are required by State regulations to be fingerprinted at the time they

report for work upon their initial appointment. As soortl as possible, but not later than two weeks after the date of

initial employment, newly appointed faculty members will have their fingerprints taken at the Security Office

(Buildings & Grounds Office, Corporation 'Yard). This is a mandatory State requirement. No State salary warrants

will be released until this condition of employment is fulfilled. Failure or refusal to fulfill this condition is grounds

for termination of employment. 0`

Tenure. In Title 5 of the California Administrative Code, tenure is described as follows: "Tenure" or the word

"permanent" when used in relation to eMployment status means the right to continued employment in a particular

university or college or in the Office of the Chancellor unless dismissed for cause or laid off for lack of funds or lack

of work.

Also in Title 5, tenure rights-of academic employees are described as follows:

Academic, Employees Whose Full-Time Service Began on or After September 1,1971. Decisions with respect to tile

award or denial of tenure to a probationary academic employee as defined in Section 42700, subdivision (1),

appointed purstiant to Article 2, Article 2.5, or both, who first began his consecutive full-time service during an

academic year commencing on or after September 1, 1971, shall be on'the basis of fill -time service in accordance

with the procedures established pursuant to Section 42701, and pursuant to the following provisions:

_ (a) The normal pattern of awarding tenure, except as modified below, shall involve the assessment of a

faculty member's performance overa period of four successive academic years, and for those not awarded tenure, a

terminal year.

(b)' The president may determine to award a fifth probationary year appointment. Should it be considered by

the end of that year that more time is still necessary to evaluatethe probationary academic employee for tenure

purposes, the president may award a final sixth probationary year appointment. For those denied tenure following

the final probationary year, a terminal year shall be awarded as provided in Subdivision (c) of Section 43561. A

probationary academic employee shall not serve more than seven successive full-time years.

(c) If the academic employee transfers from an existing state college to a newly established state college

under the provisions of Education Code Section 24316, he shall be accorded such tenure rights at the newly

established college as he had acquired at the existing college.

In accordance with Paragraph 18931 of the Government Code for California State Employees in general, and a

letter dated October 12,1962, from the California State C011eges Chancellor's Office, subject, Fingerprint Policy, for

California State College System employees for California State College employees.



(d). If a tenured academic employee transfers from one state college to another state college, .a.nd such

transfer is not under the provisions of Education Code Section 24316; he may be appointed with tenure or with
such credit towards tenure as the president of the state university to which. he transfers shall determine.

(e) If a probationary acadomic employee transfers frem one state university to another state university, and

such transfer is not under the provisions of Edatation Code Section 24316, he.: may be appointed with such credit

toward tenure as the president of the university to which he, trans'ers shall determine.

(f) If the academic employee is initially appointed to the rank of .professor he may be considered for tenure
during kis first year, and, not later" than June 1 of f\is second yea'', s`lall be notified by the'presiderit or his
designee that he will either receive tenure or that he will receive a terminal year.

(g) Notwithstanding any provision in this article ,to the contrary,.the president in special circumstances may
award tenure to any probationary academic employee earlier- than the normal, probationary period otherwise,

provided in this section, when, following an evalutjon of theperformance of the faculty member at the university,

he finds that such early award of tenure is advantageous to the institution.

(h) Except as provided in subdivision (c), (d) and (g) of this Section, wheneVr .tenure is awarded to an
academic employee, the tenure shall be effective when the academic employee enters upon 'his duties at the same

university at the beginning of the academic year next succeeding the Year during which tenure is awarded.

(i) If the academic employee is promoted to the rank of assistant professorduring his probationary period, he

shall be credited with consecutive probationary years already served at the college at thrirank of instructor.

Supplementary Employment Incompatible Activities and Teaching Overload.
'Section 19251'of the Government Code (Cal ifornia)States:

A state officer or employee shall not engage in any employment, activity, or enterprise which is clearly

inconsistent, incompatible, in conflict with or inimical to his duties as a state officer or employee or with the duties,

functions or responsibilities of his appoir ing power or the agency by which he is employed . . . Each state officer

and employee shall during his hours of duty as a state officer or employee . . . devote his full time, attention and

efforts to his state office or employment.

Full-time employment within the state college system imposes upon each employee the obligation todevote

that degree of effort and attention to his duties necessary to execute fully all the demands' of his position, whether

he is appointed on a nine, .ten or twelve-month basis.,

It ...has been a recognized practice in the State University and Colleges that full-time teaching facUlty may
exceed their 100% time base by litnited teaching in extension prow-arils and summer sessions at their own or sisters

state universities and ir3 other educational inytitutions as well. The amount of stich additional teaching performed by

a faculty member, insofar as it occurs within the state university system, has bean 4.iriienable to reasonable limitation

under existing campus guidelines.

Nepotism. The following statement is the current official position of. the office of Faculty and Staff Affairs of the

Chancellor's Office (letter from C. Manse! Keene in April and October, 1971)

"Colleges are advised to use care in the employment of close relatives in the 'same departments. They are

cautioned against placing relatives on jobs in which one is

(a) under the supervision of the other;
(b) in a position of fiscal responsibility with regard to the employment of the other; or

(c) on a committee or. in any other position in which one could rnake decisions or influence the

personnel status. of the other.

2 5



A "close relativeis defined as a son, daughter, brotie-i-, sisterzmother, father, husband or wife.

The local policy statement concernin ; the hiring of relatives was passed by the IficaderrtiC Senate on May 24,

1966, a id should'be foiLowed when not in conflict with the guidelines` above:

"The professional and vocational needs of the collecje are paramount and shobld not preclude the hiring.

of relatives either...within the college or within the department if the basic criterion is followed: the

person to be hired is we best available with all of the customs- ing policieS.of the college, being

To secure the best available person and td follow proper procedurec, tne recommendation for-regular full-time

employment of a relative of a current, employee shall be forwarded to the Vice President-Administrative and

'Business Affairs or the Vice President-Academic Affairs (whiCtiever applies) for his review and approval prior to any"

commitment.

'Advanced begrees at California State University, San Franciscoli-iiIfie policy of CSU ;SF that members of the

regular faculty holdin cclads and rank positions are not eligibleto - 'work toward advanced degrees at either the.

master's or doctoral level at ESU,SF.

Salary. The faculty salaries are based on a unjforrti salary schedule established by thoe Trustees of she California

University and State Colleges. The determinOon of salary depends upon academic rank and class (see explanation tn.

section on "Promotion;"). The salary schedule allows annual increasds of five per cent until the maximum salary

step has been,ached in each rank.
.

.
0

Salary Warrants. School or department Office secretaries distribute salary warrants on the first day of each new

pay period. (The first day of ea:.h pay'period dces not atways fall on the firs-. work day of the mohth.) If the first

day of a new pay period is on a Sault-day, Sunday, or a holiday, warrants are distributed during the afternoon of the

last work day of the prior pay periqd.

New members of the faculty are. placed on the payroll effective Septembkr 1 if they are in attendance on the

first scheduled academic work day.; the first salary warrant is issued approximatelY October 4. .p.comes-
,

Salary Plan for Academic Year Faculty Empldyee'. Academic year Faculty are required to work five months

each semester during which time specific scheduled work days are established b,# the President. The number of

scheduled working days averages approximately 82 days each semester. For a five-morith semester of approximately,

82 working days, the faculty is paid six monthly salary warrants.
ci -

If a faculty member is employed for two semesters during the same academic year arid begins employment ctn

the first scheduled academic working day, does not miss any scheduled ar.adernic working resulting in dsafary

dock, does not have a change in friction of time employed d.aringthe twd.Fsemester period, be wil4 receive 12 equal

warrnts. For'continuing faculty, the sixth salary warrant for the fall semester is paid at the'end of the Auctust pay

pericid of the following academic year and the sixth salary warrant for,thespringsemeSter at the end of the July pay

period. If the faculty member is employed for the fall and spring semesters but is separated at the end of the spring

semester, he will receive 1/12th of his..annual salary each month for the 10 months 2f tyle fall and spring semester,

plus a final settlement which is equal to 2/12t1 of his previous annual salary without any salary range increase that

may be' approved on or before %ay 1, on Or about Agglist 1.

If the faculty member is employed for the fall semester only, he viiilf-receiv 1/12th of his annual salary for the

first five months of that semester, plus a sixth salary warrant approxiinately a month after his separation at the enu

of the. fall semester. If a faculty member is employed 'for the spring semester only, he will receive 1/12th of his

annual salary for the first five months of the semester, plus a sixthsalarY: warrant 'of equal amount m' or about

August 1. The faculty on academic year appointments wuill receive their final two checks on Aijust.1 and

September 1. If he is reappointed for the fall semester, he will receive no salary at thc beginflinci of September,

26
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Salary Docks. When a faculty member misses a scheduled academic wr k day because of late employment or

an absence such as an illness not cove'r'e-,-d by accumulated sick leave, etc., during the academic year, it is necessary to

dock his salary. Specific information can be obtained from the personnelpffice.

Authorized Payroll Deduct' Ons. DeductiOns are made for (1) federal-Income Tax, based on the number of.

dependents or percentage shown on Form W-4 (Employees' Withholding Exemption Certificates), (2) membership

in ,the Public Employees' Retirement System, and (3) 5.2% for OASDI (Social Security). Arrangements may be made

through the Employee Benefits Office for other authorized deductions such as membership dues for certain State

associations, 'premiums for insurance and health plans, United Crusada pledge payntients,,tax-deferred annuities,

Credit Unions, savings, bonds', etc.

Separations

Employee Clearance Procedures. To expedite the issuance of final salary warrants, and to meet legal and
administrative requirements, it is necessary for each faculty member to complete the employee clearance procedures

prior to the last day of work. He should:

a. obtain an employee clearance procedure card from the school or department office;

b. fill in items 1 through 4;

c. verify with the department office that Separation pape'rs have been fory...farded to the school dean's office;

have item 5 of the clearance card signed by the department secretary;
O.

d. have item 6 of the clearance card signed by the Buildings & Grounds

in his name; 1

e. clear items 7. through-9 and item 11 at the appropriate offices and have the card Signed at the Accounting

Of fice.
. ,

o
. .

1-

',)

f.- bring signed clearance card to Payroll Office; separationwill:be 9fik.:ial. 'and:the.,:college. will have-a

forwarding address for final salary warrants and further cOrresponderre.

secretary andreturn any keys issued

- .1

g.. complete Retirement Refund Form..

or'

NOTE Health' Plan Insurance prerniu-ms and other misceliane6Us cita.ductions are normally made inadvance for the

following month. Therefore, deductions made from the final set4ment salary Warrant provide coverage for the

month of August. If further coverage after separation is desired, the faculty member-must make arrangements

.directly with the insurance carriers. If a faculty member is transferring to another State College or University or

another State agency, he'should instruct his department secretary to note on his separation documents the agenV to

which he is transferring and the date of new employment. In addition, it is advisable to send a note containing the

same information to the. ErrOloyees Benefits Office. By providing for transfer instead of separation there are salarq:

savings he will realize.

Public Employees' Retirement System (PERS). Membership in Public Employees' Retirement System is mandatory

when an emPlbyee assumes a. positi9n with the University for half-thrie or more.. Emp:.)yees qualified for.-te

membership complete a° State Form 240 when they begin working at California State University, San Francisco or

when they becOme qualified as- the result of a time base increase to half -time Or more. This form is available in the

Employee Benefits Office and is normally 'completed on or before the first day of employment or time change.

(IMPORTANT If you are not a member of the petirer nt System and are employed at half-iime or' more, or are

changed to half-time or more, call or come to the Emp yee Benefits Office immediately, Deductions become

immediately due and substantial arrears must be deducted fr im your salary if payments are not made when they are

first due.) 27
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Contributions lor- the retirement system are deducted monthly from the employee's check. The perzentage of

salary dedUcted depends upon the age of the employee when he enters the retirement system and whether the

employee is male or female.

For those employees also covered by Social Security, retirement contributions are taken only on the salary in

excess, of $133 per month. The PERS provides for two types of retirement: disability retirement and service

retirement. An employee becomes eligible for disability retirementif he becomes unable to perform the duties of his

position and.if he pas at least $500 on deposit in the system. The disability retirement allowance is based upon the

employee's years of credited service, his age when the disability occurs, and his monthly salary. An employee

becomes eligible for service retirement when he reaches the age of 55 if he has a minimum of $500 contributed to

PERS. The compulsory retirement age is 67. The monthly allowance for a service retirement is based upon the

employee's credited years of service, his age at retirement, and his average monthly .salary during the three

consecutive year period having the highest total salary.

PERS also provides a basic death benefit" payable upon the death of a retirement syitem member to his

named beneficiaries. This benefit consists of a member's accumulated contributions (plus accrued interest) and a

State-furnished benefit equal to one month's salary for each full year of credited membership service in PERS, up to

a maximum of six years credit. If an employed member with more than five (5) years of credited service dies after

the age.of fifty-five (55), the surviving widow "or dependentwidower" may take a monthly allowance in lieu of the

basic death benefit. The allowance is equal to one-half of the allowance the member would have received had he

retired qn the date of death and is payable until death or remarriage. If there is no eligible spouse, the allowance can

bepaid to the minor children.

Some general 'counseling on PERS is available from the Employe,.: 9endits Office. However, for more specific

questions requiring a detailed knowledge of the retirement system, such as computation of retirement allowances,

the various retirement options, coordination of retirement allowances with Social Security benefits, etc., the

employee is encouraged to call or visit the San Francisco office of the Public Employees' Retirement System directly

(350 McAllister Street, San Francisco; telephone 557-0582).

Whenever possible, the Employee Benefits Ascistant.should be informed of planned retirement at least 90 days

prior to the effective datepf retirement. This Will give ample time to provide counseling and to processdocun.ents

withoilt delaying the receipt of the first retirement checks.

State Teachers' Retirement System (STRS). Membership in ST RS is open only to those employees who are currently

Members of STRS -at another California State University and who are transferring to California State University, San

Francisco. For these employees, continuing membership in STRS is mandatory. All other previous STRS members

from the .CoUnty or City level will be required to join PERS when they begin working for California State

University, San Francisco half-time or more, and upon retirement will receive allowances from both systems. All new

employees who hold membership. in STRS from another State University should inform the Employee Benefits

Assistant of this membership at the time they begin working at California. State University, San Francisco so that

appropriate notations can be made in the employee's personnel file.

Deductions for STRS are taken monthly from the employee's salary warrant. The amount deducted is a

Percentage based on the sex of the employee awl his age at the time he entered the system. (IMPORTANT: If you

are a member of STRS and no deductions are being taken from tour check, call the Employee Benefits Office at

once.)

Some general counseling on STRS is available from the Employee Benefits Officer or Assistant in the

EmplOyee Benefits Office, but for more specific questions, the employee is'encouraged to refer to the booklet

"Condensed Statement of the Principal Provisions of the California State TeaChers' Retirement Law," available in

the Employee Benefits Office, or to write' directly to the State Teachers, Retirement System, 1416-9th Street,

Sacramento, California.
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Social Security Deductions (OASDI). Social Security is coordinated with the Public Employees' Retirement System

(PERS) ,incl nil members of PERS are covered by Social Security except certain PERS members. employed prior to
linuary 1, 1962. Members of the State Teachers' Retirement System. (STRS) or employees in no retirement sys.tem

are not eligible for Social Security coverage.

Deductions for Social Security are made from the employee's monthly check at theturrent-rate of 5.2% of the

total salary up to an earned annual salary of $9,000. After an employee has earned $9,000 in the taxable year

(December pay- period through and including November pay'period), his Social Security deductions are suspended

until the beginning of the new taxable year. Monthly deductions for Social Security are matched by the State.

(NOTE' if you are a member of PERS and your Talary warrant statement does not reflect deductions for Social

Skurity, please call the Employee Benefits. Office immediately, unless you are exempted from Social Security by

specific retirement laws.. By law we must take retroactive deductions back to your date of eligibility, which may

result in substantial pay deductions.)

Some general counseling on Social Security is available from the Employee Benefits Office Assistant in the

Employee Benefit Office, but for more specific information the employee should call the Social Security

Administration Office nearest his home.

LEAVES OF ABSENCE

Faculty 'members may be granted leaves of absence, with or without pay, under a number of plans suitable to

differing circumstances. Categories of leave with pay are: Sabbatical leave, special leaves for research or creative

activity, sick leave for illness of.ernployee or, under certain conditions, of a member of the immediate family (if the

faculty member' has'a sick leavejaalance credited to his account), leave for jury duty, temporary military leaves, and

leaves qdue.to death in the family. Leaves without pay may be granted .for special service elsewhere, or for military

duty. (See belOw for discussion.) All'iregbbsts for leave should be processed through the offices of the department

chairmen, the deans of schools, the Vicd President Academic Affairs, and the President. No lehve may be granted

by the University for a tbtal. of more than-two years, but'rr-e-x-Fens4urrfor an additional year may be granted if

recommended through university channels and approved by the Chancellor's office.

Sabbatical Leaves. The state has three authorized sabbatical leave plans.

One Sernester--Full Pay Sabbatical Leave Plan
Two Semester--1/2 Pay Sabbatical Leave Plan
Difference-in-Pay Sabbatical Leave. Plan (Faculty

salary and that of an Instructor I, step 1.)

member on legve receives the difference between his

Full,-time faculty who have served the university on a ftill-time basis for six consecutive years immediately

priiceding the granting of the Icave,,and full -time academic administrators who have taught at least an average of

one-quarter time during those six years, who hold the rank of Assistant Professor or higher, and who are able to

prr-sent an acceptable plan for utilizing the leave period for self-improvement are eligible for sabbatical leave.

An eligible faculty member who wishes sabbatical leave should discuss the matter with his department

.hairnian early in the fall, then obtain an application form from the Office of the Vice PresidentAcademic Affairs.

November 1 is the deadline date for subrniSsion of applications to the school deans. Theapplicationshou:, include

description of the proposed study, travel, or creative activity for which the leave is sought.

Applications for sabbatical leave are judged by the Committee on Sabbatical Leave according to the value of

the project to the individual's professional growth its value to the university, its schblarly or-creative value, the

timeliness andessen,tiality of leave- for carrying it' out, and the length of time since the last preceding leave. Leaves

are not granted for the sole purpose of completing the work for advanced degr'ees.

On the basis of its evaluation, the committee es tablishes a priority listing and makes its recdrnmenclations to

the President's designee, the Vic e PrrsiclentAi.adeinic Affairs.
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Sabbatical leave recipients must return to State university employment for a period of time equal in length to

the Sabbatical leave received, be bonded to the extent of the salary granted or receive a waiver for the bond, and file

periodic verT)OFts while on leave and a brief final report with the Vice Preisdent-Acadernic Affairs On activities and

progress on the project proposed to the committee, Those granted leave must complete final arrangements on salary,

bond, etc., with the Personnel Office of the university prior to going or sabbatical leave.

Research and Creative Activity leaves are granted for one semester only, with determinations made in the fall

and leaves effective in the succeeding spring sememster. The are one semester full pay leaves. The recipient is

obligated to teach in the State Universities for the equivalent of two terms for each term of such leave. Applications

for such leaves are reviewed by the 'Factilty Research Committee which recommends a priority listing to the Vice

President for Academic Affairs. Applications for these leaves may be obtained from the offices of the Vice

PresidentAcademic Affairs or the Academic Senate.

Leaves of Absence Without Pay. From time to time faculty members have opportunities for significant service .

elsewhere_(for example, at another institution, as Fulbright lecturers or scholars, UNESCO consultants, or under ICA

contracts abroad) or may wish to take advantage of special awards or fellowships frbm foundations or other

institutions (for example, Danfbrth Teacher Study Grants, the!Brookings Institute National Research Prbfessorship,

grants from the National Science Foundation, etc.). Scholarship and fellowship information (FulbrightHays Act)

for the faculty and information about faculty research oppoitunities are available in the office of the'Director of

Faculty Research. The President may grant leave without pay to enable the faculty members to accept such an

opportunity. Requests for a leave of absence without pay requirecertification by the department chairman and

school dean to the Vice President-Academic Affairs and that adequate replacement is available so that university

programs will not suffer.

Leave without pay may be granted to a faculty member who has been employed by the university for a period

\of not Is than a year. It may not exceed two years in length, but may be renewed for an additional year upon

recommendation of appropriate university channels and approval of the Chancellor's Office. Not more than one year

. of such leave may, at the discretion of the President, be counted toward the required serviceior tenure; and at the

discretion of. the President, on recommendation of the Sabbatical Leave Committee, up to one year.may be counted

toward 'eligibility for sabbatical leave. The faculty member is responsible for initiating the requests for counting such

leaves ahcl should make certain that the appropriate written authorizations reach his 'Personnel files.

Under certain circumstances one 'ear-bf a leave of absence without pay may be counted in earning a faculty

member the 5% pay scale. increment (prbvided he is not already at top step). Upon return from such a leave the

fault member should file a statement of his activities with his department chairman who is required to forward

this t) the dean of the schoOl with a recommendation. The dean forwards these docuMents with his

recomtnendatio6 to the Vice President for Academic Affairs who makes the determination of eligibility for the MSA

salary i crease.

Sick L Factilty members work and are paid on the basis bf the total number of academic work days scheduled

for the college, not just the days their individual clasSes are scheduled. Facility are qn work status on each academic

work d y. Academic work days on which they do not haVe classy, scheduled are used to complete non-classroom

functio s such as advising, research, preparation for teachi:tg, committee assignments, office hours, and other

respons bill

F faculty members earn sick leave on the basis of eight (8) hours per month regardless of the number

of sO-..Ouled academic days in the month and regardless of the number of days they are assigned classes.

(Propor.ionate !3rnounts are earned for part-time service.) Sick leave is earned in each Month for which a faculty

member receive, a pay warrant, including, for example, June, July, and August. Sick leave may be accumulated

without limit. l is not accumulated during periods covered by leave of absence without pay, research leave, or

sabbatical leave, though previous accumulation is retained.
)

When faculty members are ill and absent on any single academic work day, that day must be charged against

accurnul fled sick Ileave. When faculty members are ill and away for several days, sick leave is charged for the total
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.number of academic work days during the entire period of the illness, not just the days on which the faculty
member is assigned classes. Full-time faculty members are charged 8 hours per day for each academic work day
missed. Part-time faculty members are likewise charged for each academic work day, but at the proportionate rate at
which they accumulate credit.

General Regulations Governing the Use of. Sick Leave: Accumulated sick leave may, under .specific
conditionS, -be used for personal health problems, family care, family,death, or childbirth. For information
concerning the spec'ific conditions and limitations refer to the Supervisor's Handbook // 1, "Sick Leave
Administration," available in your department office. it is the responsibility of each college employee to report the-
days he is unable to report- to work: It is the .responsibility of the-supervisor of each area/department/school to
insure that ernc..,Ioyees who de) not report to work are recorded on their attendance report.

If a faculty member is absent and his classes are covered on an emergency basis by a teaching assistant or
another faculty member, he still must be recorded as absent. If the eMployee requests that sick leave be used to
cover the absence,. it is the responsibility of each department head to verify that it is appropriate to use sick leave.

Although sick leave -credit accumulates from the beginning date. of employment, State regulatiOns prohibit its use
until the employee has completed six months of continuous employment. Therefore, absence due to illness or other
related causes during the first six months of employment must result in a pay dock. Thereafter, sick leave may be'

used, but not prior to the date on which it was earned. Sick leave may be used in increments of one hour or more.

Military Leave. If a faculty member receives orders-for active militIryservice, he will take copies to his supervisor or
the Personnel Offite and ask for..military leave: Determination of eligibility must be made individually in:.
consultation with the Personnel Office. If the faculty member qualifies, his leave will be arranged according to

campus procedures. If a physiCal examination is required, he will be given time off with pay, not charged to sick
leave, vacation, or overtime credits. This privilege applies only for physical examinations for imotliate entry into

active military service.

There are three types of military leave:

I Temporary military leave is for a pericid df ordered active duty, including travel time, of six months or
less. All State employees of California State University, San Francisco qualify forsuch leave. If the employee has

one year of continuous State service immediately.pti or to active duty, or one year-of a combination of State service

immediately prior to active duty plus active military service in the armed forces, occurring at any time, he qualifies

for salary payment during the first 30 calendar days of leave.

2) Limited tour military leave is for a period of orolred active duty, including travel. time, which exceeds six

months but is not more than 18 months.

3) Indefinite militaryleave is fora peridd of active duty, including travel time, in excess of 18 months.

For determination of qualifications for, limited tour and indefinite military leave, the faculty member will
consult the Personnel Office. If qualified, and if he has had one year of continuous State service immediately prior

to the active duty date, he will receive pay for the first 30 calendar days of such leave. (No combination with

mill tary service is all

3 1,
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UNIVERSITY EMPLOYEES ELIGIBLE FOR UNEMPLOYMENT,INSURANCE

FarAilty and staff of the. versity .who become unemployed through no fault of their own, who are able to

work, are available4for wor ctively seek=ing employment and who have met all other eligibility requirements

nay be entitled to Un oyment Insurer :e. The program affects thoie employees who terminate their

employment on or after Au orrnally all faculty and staff except the following categories are covered:

A. You

B. Stude ork Study

C. Graduate is

D. Stud= t Assis .ring the period that they are enrolled and regularly attending classes at the

University, During periods' when not enrolled, (summer sessions etc.) they are eligible,

E. Staff and faculty employees,whO work les% than 20 hours per week in a regular job classification

and who enrolled it the University in one or more courses,

The Department of Human flesources Development (HRD). is the StateAgency responsible for administering

the program. HRD, not the Onivergity, will determine whether or not an employee is eligible,- the amount and

11-.4ximum duration of his benefits, if any.

The University's responsibility is to inform HRD of the reasons why individual faculty and staff members leave

their employment with the University when HRp requests such information.

The Personnel Office published Personnel Policy // 35 on this subject and can be obtained by contacting

Personnel Transactions Office Library 432 or 'by calling Ext. 1877. Faculty desiring information should review

this procedure. If information is needed immediately, Donna Ryan of the Personnel Office should be contacted at

Ext. 1124.

Jury Duty. Employees are entitled to their regular salary during any period of absence' while on jury duty,

provided .0) fees for service are waived, or (brfees are remitted to the State. Mileage and subsistence payments are

exempted and may be retained by the employee. When necessary, colleges may request that employees summoned

for jury duty be excused. Requests for exemptiOn from fury duty should be prepared by the University, signed by

the.school dean; and sent to the appropriate court official.

"Basic Health Plans. All new emPlocees'hired on a half-time bas.0 or more to exceed 9 months areeligible.to enroll in

a health plan through California State University, San Francisco. The university offers a wide variety of programs

from which to choose, including group plans, service plans, indemnity plans, and group-affiliated plans, An employee.

may enroll in as health plan by completing a Health Benefits Form 12 (HBF 12) which can be obtained from the

Employee Benefits Assistant. Enrollment must be made on or before the 10th of the month prior to the 1st of the

month in which the employee wishes to plan to begin (Example An ennt-;:-.!E, who wants coverage to begin

effective October 1 mustenrol) no later than September 10.)

Therefore, faculty members hired at the beginning of the fall semester are digible However, faculty members

hired at the beginning of the spring semester are not automatically eligible In order to become eligible, it fs

necessary for the faculty mernbekto have his Department Chairman send a memorandum to the Employee Benefits

Assistant stating that it is currently his intention to re-employ him for the corning fall semester Latch_a_latter from_

his Department Chairman does not guarantee re- employment in the fall:)

If an employee dues not enroll by the 10th day of the Month in which he completes his sixth month of service

he will be requested to submit "evidence'of insurability" through a health statement, and_the carrier will have the

Option of choosing whether or not to insure the employee. (Example: If an employee begins working on September

1; he must- enroll in a health plan by February 10 or he will be required to complete a heal thstaternen t before the

.carrier will insure him,
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The employee is required to pay the 'full premium for his health plan for the first six months of t'jis
employment. After that date, the State will begin paying $12 monthly towards the cost of the program. This

contribution will- be increased to $14 monthly August 1, 1972 and $16 monthly August 1, 197?.

All additions, deletions, or miscellaneous changes in the number of dependents or the status of dependents

should be reported to the Employee Benefits Assistant, AD 217, Extension 1877, as soon as possible so that changes

can be made on a timely basis. This is particularly important when, a change affects the premium rate. Substantial

retroactive deductions may be involved if this information is not reported on a current basis.

General counseling and information on basic- health plans can' be obtained from the Employee Benefits-

Assistant, AD 217, Extension 1877. Also available are varioUS boo etsdetailing the specific plans available through

California State University, San Francisco. Questions on claims an (setttement.of claims should be directed to the

individual carrier or agent whose names are available from the Employee Benefits Assistant.

Tax-Deferred Annuity Program. All full-time employees of the university are eligible to participate in the
Tax-Deferred Annuity Program. This program is administered through the California State Universities and Colleges.

Eligible employees may request that- a specific sum of money be deducted monthly and applied to an annuity

purchased through a participating insurance company. The portion of the monthly salary whiCh goes towards the

purchase of an annuity is not taxed at the time of payment but instead is taxable when it is paid back to the

employee as an annuity allowance or when it is withdrawn. Therefore, the ernployee's monthly gross salary subject

to taxation will be reduced by the amount being deducted for the annuity. The amount of money which an

employee may have withheld is determined on the basis of a highly complex formula which takes into account such

factors as the age, sex, retirement contributions, and years of service of the employee. It is suggested that the

employee go to his tax adviser or the specific insurance company in which he is Interested for help in determining

the amount of money -that can be legally withheld. The Personnel and Payroll Offices are specifically prohibited

from making this computation.

A list of the insurance companies and their agents approved for participation in the Tax-Deferred Annuity

Program is available in the EmPloyee Benefits Office from the Employee Benefits Assistant. Also available, in the

Employee Benefits Office are informational brochures detailing the various programs and all necessary State forms

to authorize purchase of annuity.

Group Life,'Major Medical, Income Protection, and Disability Insurance Plans. Various insurance plans, other than

basic medical, are available through payroll Oedd.ction. Employee organization membership (such as CTA, AFT) is

required for some, but not all, of the available plans. Brochures, membership forms, and a detailed list of insurance

agents -representing the various plans and additional information can be obtained from the Employee Benefits

Assistant. ,For specific questions on particular plans, the employee is encouraged to call the local insurance agent

who can provide additional counseling.

California State Employees' Credit Union II 2. Credit Union membership is open to all employees who are in good

standing at the university. There is a $1 registration fee which must accompany the membership application.

Informational brochures and membership applications are available in the Employee Benefits Office from the

Employee Benefits <Assistant. As a member, the employee is entitled to all Credit Union benefits which include, but

are not limited to:

a. establishing and maintaining a savings account through the purchase of shares in the Credit Union. These

shares-can-be_purchasecLthrough automatic monthly payroll deductions or by direct deposit;

b. receiving loans for a variety of purposes--medical bills, automobile- loans, vacation spending, general

emergencies, etc. The loans are made through direct application to the Credit Union..

For specific questions about benefits through the Credit Union, the employee is encouraged to call the Credit

Union directly (telephone 861-4507; address 333 Golden Gate Avenue, San Francisco 94102).

33,
-29-



OnTheJob:Injury and Workmen's Compensation, All.California State University, San Francisco employees_are.

covered by the provisions of the California Workmen's Compensation law. When a job-related injury or illness

oqiurs, no inatter how inconsequential, the employee must report the incident to his supervisor.. If the employee

foils to report an injUry promptly or does not accept medical attention offered, he may lose his rights-to.benefits

provided under the Workmen's Compensation law.

C
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PROMOTIONS

General Statement. Allfaculty members are employed and advanced on the basis academic class and rank.

Advancement iii -rank is based upon- professional achievement and academic gro . Promotion shall be

recommended on the basis of merit, and candidates sh-ali-be judged by substantive and"demon rable achievement in

the categories subsumed under criteria for promotion.1

The University-wide Promotions Committee. It is composed of five faculty members, all full profesSOf on tenure;

two of whom are elected by the faculty, two appointed by the President, and the fifth elected byjhe oth lour. it

reviews' facul ty redords and recommends promotions to the President.

Persons not eligible for membership on Pte committee,include college deans, administrative officers of schools',

department chairmen, members of the Academic Senate, and members of the Academic Freedom Committee. No

person 'shall serve simultaneously on the department Promotions committee'and on the university-wide Promotions

Committee.2

The Departmental Promotions Committee. Departmental promotions decisions shall be made by a committee

elected by the regular members of the department. Minimum eligibility for this committee shall be tenure, and
-

associate or full professorship.

Candidates for promotion shall not be eligible for membership on Promotions Committees during the years of their

candidacy.

The chairman of the department shall sit ex officio on the committee making promotions decisions. He may advise,

but not have &vote nor be the author of recommendations made by. the committee. He must share all pertinent

knowledge about a candidate with other Members of the committee and must, as well, share with them the content

of his letter about a candidate to'the dean or division chairman.

The committee shall be made up of at least three persons, nclt counting the chairman. If a department is toosmall to

muster the required number of persons, qualified by tenure and rank, other arrangements,- according to policies

determined by the faculty of the School or Division shall be made.

Each department in the College must file a copy of its promotions procedures with the Academic Senate.3

Types of and Criteria for Piomotion

A. Types of Promotion

Advancement in rank may be 'achieved in the following ways:

A. Regular promotion - -based on professional achievement and academic: growth.

B. Contingent promotion--to become effective for the candidates upon the granting of the doctoral

degree. This type of promotion is valid for one year, at which time, at the request of the

department, it may be extended or withdrawn in favor of a recommendation for a regular

promotion.

1. Adopted by the Academic Senate 7 October 1969.

2. On 13 January 1970 it was MSP that the Senate continue the present college -widePromotions Committee on a

permanent basis.

3. Adopted 3 March 1970.

3 5
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C. Administrative promotion--granted to class and rank employees who are asked to undertake
responsibilities. Before making such promotions, the President will confer with the Promotions
Committee with a view to arriving at consensus on such action.4

D. Reclassification. On occasion the President may, after consultation with the Promotions
Cofnrnittee, advance in rank a member of the faculty in order to adjust an inequity which bpcomes
apparent after the time of hiring.

II. Criteria for Promotion

.;

Advancement in rank is based upon professional achievement and academic growth, evaluated according to,the_
following criteria:

A. Professional training and-experience required for the new rank.

1. For promotion to the rank of associate professor and professor, the possession of a doctoral degree
is normally required, but the Promotions Committee may, on the basis of its evaluation of such
factors as the professional achievement of a ,faculty member, his academie growth, and the
availability and appropriateness of a doctoral program in his speCific field, recommend him for
promotion. Promotion to associate professor or professor requires that the faculty Member already

hold tenure.

Each department, will develop and submit to- the Dean of the appropriate schciol and to the
Academic Vice President a statement to be used in determining equivalency to'the doctoral degree.

Such equivalency may be established when the candidate for promotion has- done one of the

following:

a. He has submitted a statement by a recognized institution showing that he has' completeda
course of study equal in rigor and depth to those leading to a doctdral degree and to those

b. He has successfully completed a 'course of study, research, or experimentation equal in rigor ,

and depth to those leading_tosa doctoral degree and to,those approved by the departmental,
HRTP.or Promotions Committee, and concurred in by thSichairMan of the departmentand
the dean of the school. In case a person is already embarked upon such an enterprise at the
time he joins the California State University, San Francisco faculty, he is expected to obtain

similar approval.

Departments which recommend candidates for promotion on the basis of criteria other than
the doctorate should establish them as policy directives to be followed on a consistent

basis.5

B. Effectiveness of teaching. scholarly level exhibited, presentation of materials, commitment to high
academic standards, awareness of students' concerns, and the ability to stimulate and guide them to a

high level of achie ment.

a. The department hall be responsible for providing evidence of teactringeffectiveness of its

candidates for prom lion, based upon the gathering of systematic evaluative data.6

Adopted 6 January 1970.

5. Adopted 6 Januar y 1970.

6. On 18 November 1969 the Senate charged an a \oc committee with the development of techniques for mess-

uring student opibion concerning teaching effectit4 ess.
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C. Personal. relationships as a member of the college faculty: professional ethics and principles, judgment

and tact, cooperativeness, resourcefulness, and responsibility.

Professional. growth as reflected by publications and other creative work.

Since publications or other creative works constitute a significant consideration or criterion for academic

promotion, the Departmental Promotions committee shall be'responsible for their evaluation.

Publications or other creative works shall be submitted by the candidate to the Departmental.'

Promotions Comrhittee. This committee shall evaluate or have evaluated, a representative sample

of these cor.' ibutions, i.'e., that portion of the candidate's publications or creative works that

most fairly represent his work as a scholar or creative contributor.

2. The Departmental Promotions Committee shall give similar considerations to the candidate's

unpublished manuscripts, research, creative endeavors and other works stillin progress.

3. These evaluations shall become part of the candidate's record.7

Non-teaching activities at the college: administrative assignments, committee work, advising, sponsoring

student organizations and projects, development of the curriculum.

.

Represerftation of the university in public affairs, such as lectures,7ecitals, exhibitions, foru-rnS7etc.

G. Participation in professional societies of State or national scope: offices held, committee activities,

addresses made.

H. Add tional- consideratio s:

1. FacUlty membdr§ on "Part-time are not ordinarily considered for prornotibm however, the
/following provisions apply to faculty members who are employed, either occasionally or all of the

time, on a riait-ti me basis:

a. ,/Faculty member employed .50 or above, but never.on full-time, may be considered; for
regular promotion after having served an aggregate time in rank-equal to that of a full-time

faculty member.

A Faculty member whose record. shows both full-time employment and part-time

employment at the college may be considered for regular promotion after he has-served an

aggregate time-in-rani:equal to that of a full-time faculty member. Time in rank for such a

candidate begins only when he is employed at :50 or over.

c. A Faculty member employed at under .50 is not'ordinarily considered for promotion. A case

of exceptional merit may, however, be.recommended by the department.

Faculty members on leave may be considered for promotion. Time spent by faculty members

while on sabbatical leave or on other authorized leave of absence directly related to their

professional growth and competence is included time spent in rank.

3. The position of a candidate on the salary scale for a given rank is not a conditioning factor for

promotion.

7. Adopted 6 January 1970. 3i



4. It is not the function of the Promotions Committee to rectify errors or injustices that may have

occurred when a faculty member was hired.

5; is not the function of the Promotion's Committee to safe guard the uniVersity agains9oss of

personnel to other colleges.

6. Notwithstanding anything in the above, the Promotions Committee is tree to consider all evidence-

which helps to evaluate the merits of the individual case.

Academic Rank. Percentage distributibn of positions (in each State Universities and/or College.ai

Automatic Review. In order to ensure equitable treatment for all faculty members, there shall be an automatic'

,review of their qualifications for promotion when they have reached the following step in each rank, end if

promotion is denied, in each subsequent year:

Instructor 3rd Step

Assistant Professor 4th Step
Associate Professor -5th Step

In no case,' however, shall a candidate be reviewed for promotion before he has served eight. months at California

State University, San FrancisCo9

Procedures of the University Promotions Committee'

1. The Committee communicates with all deans of schools and department chairmen early each fall to

initiate the promotions procedure.

.a. .A joint meeting of the Co mittee with school deans and department chairmen is held at the

beginning of the semester, h time a list of faculty members whose time in rank requires that

they be considered for promotion is prbvided by the Office of the Dean of Academic Planning and

is distributed to each school dean and to each department chairman.

b. During its deliberations, the Committee may hold additional meetings with school deans and

department chairmen, either, as a group or with individpals:

2. Recommendations. from departmental promotions committees, department chairmen, and deans 'of

schools constitute the principal initial sources of information upon which the committee's deliberations:

are based.

. .:-. a. Early promotion. An early promotion shall be defirled as lone taking place) oneOrmore steps

short of the number required for automatic review. It shall be the responsibility of the
recommending bodies to provide demonstrable eviVeoce of the extraordinary merit of candidate?

for early promoti on10
i

b. When a candidate is recommended for promotion before he is eligible for tenure, close ciectoeration

between departmental HRT and Promotion Committees shah take place.

8. Policy stated in memorandum from Division State Colleges, State Department of Education, December, 1952,

11- --
Adopted 14 October, 1969. r

.10. Adopted (November 1969.

'To be.eligible for pr6motion to Associate Professof the Faci;Ity member must hold tenure.
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It should be made clear: to the faculty rpembers under consideration that promotion does not

guarantee tenyre, The tenure decision is a separate one, and-should be: made, according to lal4t,

after the appropriate number of years have elaosed.11

Early recommendation. Departmental promotions committees, department chairmen, and school deans

may, at thei %discretion, nominate for promotion members of their staff who have not servedsufficient

time in rank to become automatically, eligible, but whose professional achievements are of such

exceptional and outstanding character as to merit consideration. Recommendations based on

outstanding merit are usually initiated by departmental pi-Omotions committees or by department

chairmen. Such recommendations are then forwarded to the appropriate school dean whp, in turn,

comments on the case and sends all communications on to the university Promotions Committee.

4. Any faculty member, feeling the need, may write,a letter of recommendation directly to the university

,Promotions Committee although it is hoped that this method is used sparingly since the normal channel

of communication begins with the departmental promotions committee; continues to the officeof the

department chairman and, ultimately, to the office of the school .dean; and ends with the arrival of

materials for consideration by the university Promotions Committee.

5. It is expected that information supplied to the Committee will reflect primarily the accomplishments of

the candidate during the time spent in his present rank.

6. The chairman of each department and his school dean are required, in separate Letters, to account for

each member of a department, who is eligible for autorpatk,c review, whether their recommendations are

favorable or unfavorable.

7. All departmental promotions committees, department chairmen, and deans of schools are required to

give specific reasons for unfavorable recommendations as well as for favorable recommendations.

8. Personnel records of all candidates for promotion are studied. (All faculty members should bring their

personnel records in the office of the Vite President-Academic Affairs upto date soon after the opening

of the fall semester. The university Prornot;ons= Committee cannot review the cases.of candidates whose

files are not up to date.)

9. Supplementary sources of information (are utilized, when. necessary, by the Committee. Senior facylty

members who are acquainted with the work of the candidate for promotion constitute the most

frequent source Of additional information. In some instances, no additiona , rmation is sought; in

others, such information..i.s.ecied.

10. Recommendations for promotions are made to the PresidErnt by the Promotions Committee. rn cases

where the Committee's vote is not unanimous, the Committee will seek further information and attempt

to reach a unanimous recornmertdation. In cases where, after lengthy effort, unanimity is not reached,

majority and minority._recommendations will be made.

11.- The Committee presents its report to-the President as early in the academic .year as is possible, but not

later than May 1.

12. All, proceedings of the Promotions Committeeare-condu0ed in strict confidence. No member of the

4 ConiFnittee is authorized to divulge any information with regard to Committee proceedings to .any

candidate for promotion nor to any person who is not directly involved in the promotional procedure.

iu

!s-,

11. Adopted 1eNovemtrer 1969
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13. Ail promotions, regardless of type; shall be reviewed by the Promotions.COnlittee prior lo final action.

14. After automatic reyiew, faculty members who arenot promoted are encOUrage o to 'confer with their
department chairmen and/or their school dean; in order to:

a. Be informed regarding reasons why they were not promoted arm

b. Consider steps necessary to achieve further professional achievement.

15. It is the duty of the department chairmen and deans of schools to assist conscientiously their stiff
members to complete their professional degree requirements and to correct any prominent weal esses in

*their scholarship, teaching, or ste work.

ErilErITUS STATUS 5-1

The title Emeritus shall be conferred u pn retirement on every member orthe facuity who'has tenure or who
has served five or more years full -time or wbo_ as seFved the equivalent of_five or more years.
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.



40FESSIONAL RESPONSIBILITIES OF THE FACULTY

. The emphasis upon excellence throughout the description of criteria and processes for promotion makes clear

'the .,expectancies of the 'fact. lty for themselves and eachother. Effectiveness of teaching, professional growth as

reflected by creative work, willing acceptance of responsibilities other, than teaching, worthy repreSentation of the

university in public affairs, participation in the programs of professional societies,. and successful maintenance of

sound personal and ethical relations with one's colleagues and the commun:tythese are the professional

responsibilities of the faculty. To these should be addez...' the following specifics:
t

Teaching Load. The faculty member teaching full time will ordinarily be expected to carry a load of Twelve teaching.

untis Per semester, Part-time faculty members are ordinarily scheduled on the basis of a fifteen-hour teaching load

since they; are not expected to assume non-teaching duties. However, in special cases where extra duties are expected

of the faculty member, time adjustment may be made.

1.

In computing equated load of science laboratory instruction, physical education, art and music activity'

instruction, workshop instruction, etc., it is general practice at the university to give faculty load credit up to two

th:rds of the hours spent in class. Thus, for a three-hour science laboratory, an instructor is given two hoiirs on his

. faculty load; for a two-hour laboratory or activity course, he is given one and a third liours'on his faculty load, etc.

For teachers handling special kinds of instructional situations which demand more hours of faculty time per

unit of student credit giyeri. (for example, athletic coaching, drama direction'and 'technical activity, direction of

major music organizations, journalism production classes, and,fOr supervision of field work, rnaSter's projects and

theses, internships and student teaching), special formulae are in effect which tend to equalize faculty loads witp

.those carried by lecture, laboratory, and activity instruction, For the formula in effect in any given situation, an

instructor may corsult his department chairman or school dean.

Non-teaching and Extracurricular Service. Obligations. One of the prirrwy, responsibilities of the faculty is the

advisementof students, both undergraduate and .graduate. The lactitty'rriember is obligated to be available to

students and to be knowledgeable, of requirements in the particular area in which he functions as an adviser. It is

expected that each faculty member will familiarize himself with the policies, procedures, and regulations pertinent

to his departmentduties, that he will assume his just share of the committee work of the department, the school;-
,

and the Universi/ty, and that he will participate in the advisement of.S.tudents.
o

Extracurricular obligations includF. the sponsorship of student organizations (where called on and according to

one's interest) and participation in extracurricular affairs where such participation wilt contribute to the'educational

experience of students.

Professional Societies, It is expected that faculty members Will certificate in,/ Loire professional societies of their

choice, both those of their specific discipline and those concerned with the'professi0 of teaching.

Women's Faculty Club, Faculty wives and. women members of the face tv are eligible for membership in the

Women's Faculty Club which sponsors a wide variety of educational, service and social activities.

Record Keeping. The keeping of accurate enrollment, attendance and gr de records, and the.prompt submission of

( grade sheets on the dates requested is,ot vital importance to the studetand the operation of the university. The

responsibility of faculty members in any semester is not ended until all records and reports are completed and filed

in accordance with instructions.

Attendance. The work year for faculty members is defined by regulation as beginning on Monday of-the week

preceding that in which instruvion begins in the fall semester and finding following Commencement exercises in the

spring. Faculty members are expected to be on duty during the registration periods at the beginning of each semester

subject to calf- for various duties.

All faculty rriembers are .expected to meet their classes!at the scheduled hours and places. Any anticipated

absence or change must be reproted to and approved by the department chairman in advance. Arrangement can then,



be made for a substitute. In the case of emergency absen. e, the department or school office should be informed in

sufficient time to make appropriate arrangements to cover classes.

To support the regulation that students report to classes on time, itis necessary that instructors themselves be

Prompt in meeting classes. It is equally important that classes no.t beheld beyond the scheduled dismissal time, in

order drat students have no reason to be late at their following classes.

Each faculty member is expected to keep a minimum of four office hours per week, during which he will be

available for conference with students and. advisees. Where non-teaching obligations require add;tional office hours,

these should be provided. Each faculty member should post his. office hours and teaching schedule on his office

clOor, supply the department secretary with similar information, and adhere strictly to the schedule posted.

'Commencement. By university policy at least one-half of the full-time faculty are required to attend
Cominencement annually. The method of 'rotating attendance Will be' announced by the respective schools and

departments. Cap, gown and hood rentals may be arranged through the BoOkstore. Order forms are supplied to all

faculty members prior to Commencement.

Ordering Textbooks. It is the responsibility of each instructor,t6place orders with the Bookstore for the textbooks

which are to be purchased by his students. Each semester, as soon as teaching assignments have been made fOr the

corning semester, the Bookstore willcsend to each faculty member forn,,, for ordering textbooks, Thdseorders must

be placed promptly with the manager of the Bookstore.'Any delay in submitting tne book order or anychange in

the original order will mean dcrlay in the delivery of the books. All changes must be handled directly with the

manager.`'

Classroom Assignments and Changes. Several months before the beginning of each semester the departments and.

hods plan their programs and schedule their classeS in rooms assigned to them through the Roorn Assignments

Office. This schedule is subrhitted to the Office of Academic Planning which completes the scheduling procedure by

making all necessary changes to achieve the best articulation of instructors, classes, and classrodms.

Any requests for shifts in room schedules after the initial scheduling period, or during the semester, and any

requests for special room facilities on specific days Should be made to the school office. The school office will in

each case, work with the Room Assigninent Office sO. that such assignments will be coordinated campus-tide:

Non-curricular Scheduling. Rooms for student activities should be requested in the Student Activities Office.

Field Trips. Faculty:, members Wishing. to schedule field trips .for'lheir classes should familiarize themselves with the

policy and practice used here and discuss their plans with their department chairman. (See Appendix F for policy

statement.)

Accident Reporting. Ar.cidents which occur in the classroom or elsewhere on campus, or on university-sponsored

excursions, and which result in injury to students, faculty, or visitors; must be reported to the office of the Business

Manager on forms which are available in every/school and administrative office, This form is to be completed and

sent to the office of the Business Manager as boon as possible after the accident. Members of the staff involved in

st,jch an accident Which results in an injury ito others will be protected against liability under a statewide public

liability and property damage insurance.

Collection of Money by Instructors. Faculty; Members may not collect rnoney from their students 'for any purpose

whatsoever. If it should be necessary to charge students in order to defray the cost of some class project - ,field trip,

compilation of class materialthe collection/ of that money should be handled by a student committee. InStructors

should not collect/rnoney froni,students advance of 'registration. Registration fees can Only be charged .on

schedOes set up and approved by the Tolistees of the California State University and Colleges. All cash must

collected by the office of the Business Manager under the direction of university Cashier's Office.

`',
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Distribution of Copyrighted 'Material. The following opinion on distribution of copyrighted materials to classes

other groups by faculty members was secured from Mr. A. Lentz, Administrative Adviser iepartment of

Education, under date of December 4, 1950:

. ."It is an infringement of copyright for anyone, without permission of the copyright owner;

/ to reproduce any copyrighted material for distribution to anyone, regardless of whether the

material reproduced is sold or distributed free."

1"192PcPcPcPcPcPergrxPcPcraPcP9292cPcraPcPcPcPcPcPcT)

Lost and Found. Faculty members OF students finding a lost object shOuld take it to the lostandfound service

located in each building. School offices may serve as temporary depositories.

4 3
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CURRICULUM DEVELOPMENT

Curriculum development at California.State University, San Francisco is a joint, coordinated effort of the

departments, the academic deans, the appropriate committees of the Academic Senate, and the Pffict. of Academic

Planning, Undergraduate Studies, and the Graduate Division. Major;cu(riculum proposals are reviewed at each level

before recommendations are made to the Academic Senate, the President'of the University, and, if necessary, to the

Office of the Chancellor and the Trustees. Min Or questions of curriculum change will be judged and resolved.as

expeditiously as possible within the university structure.

1. Initiating Action. Ai, individual faculty member, an academic officer, a aeliartment,curriculd-rh committee; or a

cross-departmental committee may develop suggestions for new courses, new programs, changes in existing courses-
.

and programs, or deletion of existing courses or programs.

2. Department Approval. If proposals come from an individual, they will be submitted to his department as a whole

or to th 3 department's curriculum committee, depending on the department's plan of operation. If the department

accepts the proposal. as desirable, it will develop.materials to support the proposal and prepare the necessary forms

(available through the office of the Dean of Academic Planning). Guidelines for the development of a new graduate

curriculum are available at the office of the Dean of the Graduate Division; guidelines forthe development of new

and revised undergraduate curriculum are available at the office of Dean of Undergraduate Studies.

3. School Deans' Approval. Proposals approved by a department are forwarded to the appropriate schciol dean (or

Division Director). The schopl deans, with the aid of academic officer: and committees having curricular

responsibilities in the school, investigate the broader consequences of the proposal, such as effect upon or

contribution to existing curricula, increase or decrease in FTE, staff requirements, ramifications for teacher

preparation, need for special facilities, and cross-college relationships.

If the school dean approves the proposal, he forwards the forms (and supplementary statements) to the office

of Academic Planning. This office routes curriculum and course proposals and revisions to either the Dean of

Undergraduate Studies or the Dean of the Graduate Division. The Deans review them and consider with the

proponents questions and problems which need to be resolved. They coordinate with the Dean of Academic

Planning on special problems of staffing and facilities. Questions of policy including those relating to new programs

or changes in major, minor, degree, or credential programs or options are referred to the Educational Policies

Committee.

4. Roles of Deans and Senate Committees. It is expected that the' ducattianal Policies Committee; with the help

and resources of the Dean of Academic Planning, the Dean of the Gr duate Division, the Dean of Undergraduate

Studies, and the deans of schools -will give their principal attention to th edudational and professional validity and

desirability. of the suggested changes. The school deans, in cooperation with the administrative deans, will make the

judgments on availability of staff or facilities and determine the formula classification.

5. Senate Approval. The Educational Policies Committee after careful study and discussion will recommend to the

Academic Senate approval or rejection of curriculum proposals. The action of the Senate is thet forwarded to the

President for approval.

6. Presidential Approval. Those proposals.approved by the President that do not require action by the Chancellor's

Office or the Trustees are returned to the office of the Vice-President of Academic Affairs for implementation.

Those proposals involving further review are forwarded by the President or his designee to the Chandellor's Office

for action.

7. The Office of Academic Planning and the Publications Office. In order tittit the Office of Atademic Planning

may properly 'serve the several university committees concerned with curriculum matters and the various

departments and schools, it is essential that the following proCedures be observed:.

4
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a. When approved through departmental and school Procedures any new or changed course or
curriculum proposal will be submitted to the office in the fdrm provided or in the format required
by the university committee concerned.

b. a log is maintained in the Office of AcadeMic Planning reflecting the progregs7of
.

each such

proposal.

c. The appropriate administrative dean is responsible for prelimjnary staff work relating-to the

proposal and for routing it to the proper committee for consideration.

The committee actionapproval, rejection, tabling, or referral for additional information,
be reported to the school dean and department concerned.

e. Approved changes involving support commitments will be reviewed Py-appropriateadministrative
bodies (including the Chanicellor and Trustees, if required) with decigions repbrted to those
concerned (eg., university committee, school dean, department chairman).

All approyed changes which are to be implerrienied, hence listed in 'the catalog, will be reported to
the Publications Office for inclusion in appropriate university publications.

Experimental courses (277-877) require the apprOval of the department chairman; and the school
dean or division director, and the dean of Undergraduate Studies or the Dean of the Graduate

t.,
Division.

g.
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RESEARCH AND SPONSORED PROJECTS

Research and sponsored projects at California State University, San Francisco have constituted an important

fact of the professional activity of faculty members since 1899 when the university was a normal school. Then as

now, the scholarly interests of the individual faculty were the chief motivation for such activity. Since 1956, there

has been a marked increase in the amount of funds for research and instructional p ojects which have been available

from non-State sources, such as major private foundations and the Federal govern ent. In 1958, the State Board of
'

Education; then the responsible governing body f6r the activities of the State Colleges, adopted a general policy with

respect to research at the State Colleges generally, in which it recognized research as*" a4undamentaf task not only

of the scientist but 'of the teacher-scholar engaged in any intellectual discipline." The Board indentified. several

categories of research: (1) instructionally relevant research; (2) community service research; (3) institutional

research; and (4) individual faculty research. (State College Administrative Manual, Sections 3600 ff.) A

On October 27; 1957, the Faculty Council recommended and on December 3, 1959, the faculty of the college

adopted a College Policy Statement on Research. This policy encourages the research and program development

initiatives of individual faculty, makes available to such faculty the professional facilities normally provided college

faculty and staff, acknowledges the need to reconcile research with other college responsibilities, and requires that

student involvement in projects be Voluntary. The Research Policy Statement authorizes individuals to proceed with

research and program development plans on their own initiative and charges the responsible college officer (then the

Vice President, and currently the DireCtor of Faculty Research)to coordinate necessary arrangments with

appropriate college officers with respect to staff, building facilities, curriculum, classrooms, laboratories, equipment,

and budgets. Such proposals and arrangements are to have the signature of appropriate college officers, if approved.

The statement also established the Faculty Research Committee (now a committee-of the Academic Senate) and the

position of Coordinator of Research and Program Development Activities (now Director of Faculty Research).

University Organization for Research. The university through an Office of Faculty Research and Projectsand the

Frederic Burk Foundation for-Education through its Project Development Office, assist faculty in the preparation

and processing of all proposals for non-state support of research and other projects. The Office of Faculty Research

and Projects is directly responsible to the Vice President-Academic Affairs,-and functions to guarantee that

commitments on the part of the university and its faculty to sponsoring agencies can be fully honored and observed.

This office alio acts in behalf of the faculty insofar as eligibility for project direction is concerned, overload, and

Matters relating to the overall successful completion of the research or project, and protection of the right of human

subjects. The university is required to maintain a review and approving committee when research or projects involve

the use of human subjects. The rights of human subjects must be carefully protected, and all proposals involvi,ng

humans where, some risk ,to, them may be involved must have the approval of this committee which functions under

the Office of Faculty Research and Projects.

Final approval for all projects is made through the Office of Faculty Research and Projects in the form of a

routing sheet which bears the signature and support of the project director's department chairman, his dean, and the

Dean of Graduate Studies if graduate students are involved.

The Frederic Burk Foundation for Education is a non-profit and tax exempt corporation established under the

corporation codes of the State of California to function for and on behalf of the ,university in administering all fiscal

aspects of funds received for research and project activity.

After the expenses and salaries of the Foundation's employees and activities have been deducted from the

overhead costs charged by the university, the remainder is deeded to the university. through the Board of Governors

of the Foundation. The Boardof Governors is a group of faculty and administrators appointed by the President to

oversee the activities of the Foundation and to set policies for its operation.

When turns of 'Money derived from indirect costs are available to the university through the Board of

Governors, 'recommendations for its use and distribution are made by the Indirect Cost 'Allocations Board.

Responsible to the President, this Board is composed of the Vice president-Academic Affairs, the Vice President of

Business Affairs, a representative of the Council of Academic Deans, the Chairman of the Academic Senate, and two

4"2
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additional representatives from thb Academic Senate. Indirect cost money supports the Office of Faculty Research

and Projects, the Faculty DevelopMent Fund (for faculty research), and the Cost Sharing Fund. The Faculty
'Research Committee is a standing committee of the faculty consisting of representatives from each of the schools

and the division. Responsibilities of the Committee include the awarding of Faculty Development Grants and NSF

Institutional Grant Funds. Applications for grants under both the 'Institutional Grant Fund and the faculty.'

Development Fund are available through the Faculty Research Committee.
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ACADEMIC REGULATIONS AND PROCEDURES

1 he academic regulations of the university and many of the procedures through which they are administered

are described in the Bulletin. Each member of the faculty should familiarize himself with that material. The

discussion that follows is selected for purposes of supplementing, clarifying, and in some cases, re- emphasizing the

Materials in the Bulletin.

-Registration. Registration consists of two processes: First, is the payment of fees which is accomplished by mail;

second; enrollment in classes which is accomplished on Thursday or Friday of registration week. When the student

pays his fees he receives class admit cardS (Transaction Cards). These cards must be picked up by the professor and

- turned into his department office not later than Thursday of the Second week of instruction.

Admission to Classes. During registration week, students sign Up on a class list for each class they desire to take.

These lists are given to the professors who will require a Transaction Card from each student at the first meeting of

class. Students whose names are on the sign-up list have priority- over students who did not sign up for admission to

class for the first meeting. Professors should pick up Transaction Cards at the first meeting of class. If a student does

not have a Transaction Card, he should be sent to the Registrar for.further assistance.

Class Lists. In the third and fifth weeks of instruction, each instructor receives from the Registrar an IBM class list

for all students who are registered in his class. This list must be checked very carefully to see that there are no

students attending his class who are not on4-the list and propeily registered. If there are students who are attending

class and are not on the list, these students should be referred to the Registrar's Office to clarify their registration.

No class can be added after the second Thursday of the term. NOTE: All Transaction Cards must be turned in to

the department* office by Thursday of the second week of a term. At the close of the semester, instructors receive a

grade :1st with the IBM grade cards for that list. The list and cards must be returned toffie department office within

forty-eight hou'rs after the final examination in the course or final meeting of the course by the instructors

concerned.

Changes of Programs. If a student officially changes his program, either drop_s_or, adds a class, the program Change

will be reflected on subsequent class lists.

.Adding a Course. A student may add a course to his official program any time during the first two weeks of a

sernes ter.

Dropping a Course.

(1) During the first four weeks of instruction, a student may withdraw from courses without academic

penalty.

(2) A student may drop a course during the first two weeks of instruction in a semester by obtaining from

the instructor the Transaction Card previously turned in to the instructor. No dropping of classes is

Permitted during the third week of the term. During the fourth week a- student must obtain the

instructor's signature on a Transaction Card and file it with the Registrar.

(3) At the beginning of the fifth week or thereafter, the student who wishes to withdraW must submit a

petition requesting withdrawal to each instructor together with aTransaction Card (petitions available at

Adm. 156).

Withdrawal from the Univesisty. A student may petition. for withdrawal from the university in the event of

extenuating circumstances which preclude continuation of his status as,a student. Petitions. for withdrawal from the

University are to be submitted to the office of the Dean of Admissions and Records whotwill approve or disapprove

the petition for withdrawal, If the petition is disapproved, the student will have access to the existing procedures for

appeals and review. If approved, the student will be withdrawn from all classes in which he is currently enrolled; the

respective instructors notified, and a grade of 'W' recorded for those classes by the Registrar.
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Grading Standards. (See current Bulletin.)

Final Examinations. Final examinations in all appropriate courses are administered during the period and at the

t,irs (ht.' Class Schedule.

It !s university policy that there be no tests ,or examinations .(other than final examinations/givens at the

published times) and 11Q ex tracurricular obligations for students during the "non-activity period" beginning the week

clays)preceding the first day of finals and ending with the last day of the exarnination period.
f

Reporting Grades. At the end of each semester, instructors are required to submit grade sheets to the department

office within 48 hours after each final examination.

The loiter grade of Vially reported to the Registrar's Office cannot be changed except by an appr-oved

h hon. Pet' ti requesting such changes are available in the department and the Registrar's Office.

Cheating and 'Plagiarism. At times there have been students and faculty members who have been indignant and

disturbed by i?videnc.es of cheating carried on in examinations and in the preparation of written work both in and

ou t. of class. Faculty members have a compelling obligation to help the honest student receive what isdue hirri by

making it difficult for the dishonest one to get away with cheating or plagiarism.

The procedures on handling cases of cheating or plagiarism are to be reviewed by the Committee on. Student

Affair -s. If thefe are changes, the faculty will be informed.

Preventing Cheating in Examinations. The following list of suggestions has grown out of faculty and student

discussions

Praetor exarnmations in person as there is no honor system.

Sp.1:e students as widely as possible to avoid sharing-information or misinforrhation during examination.

(Call yr,ur school sec retary if room is too small for satisfactory testing arrangements.)

3. Constrip.t fair rests, their length, content, applicability to class assignments, etc.

etetuinr> final grades on as broad abase as possible, not entirely upon the results of one or two

iations. Additional short tests and other supplemental mans of evaluating student achievement

;rxrdrsutriongly recommended.

Cons cl ,r giving alternative forms of the same test where the order of questions is different for each

frir r,, )1 r, ChNI(.1 is especially effective whenever there is occasion to use objective tests with answer

,hers h,m r.ari be machine-scored. (For assistance in the construction of machine-scored tests; see the

Coordi lator of Testing.)

Conic with the fIedcl .of the academic area for further assistance on planning examinations, or for

f art )damn atm; it university resources of special help on examinations.

Plagiarism h faculty member who requires outside written work as part of. class assignments should

arfully dufinrs fct hi., students the meaning of plagiarism and outline for them the proper methods for using

r,ur;idt Sotirt.es of r

Procedure i Cheating is Discovered. If cheating or plagiarism are disCovered, each instructor handles the

sit nation sees fit and as a ()art of his regular classroom responsibility. When there are exceptional or difficult

:mini, are invited to use the resources of the Office of the Dean 61 Students.

Credit by xamination, A student in resident study may obtain credit by exarnination, An applicant ..for such an

examinatio most obtain approval of the instructor involved and the department chairman, The examination will be
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comprehensive and searching. Credit by aminatipn will not count taard resident requirements.by t e University.

if the student passes the examination; the grade determined by the department and the notation . "Credit by

Examination will be recorded on e student'S permanent record and appropriate grade pointi assigned. student

who registers as an auditor may no earn credit by examination in that course.
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LIBRARY

Brochures describing the holdings of the Library, the physical arrangement, and the hours of opening are

available at the information desk located on the first floor of the Library.
. .

Faculty Borrowing Privileges and Regulations. In view of ever-increasing demands on the Library's collections, and

the prospect of continuing budgetary problems, library resources should be as widely available as possible. The

following policy, adopted by the Senate November 23,1971 with the concurrence of the President, is an attempt to

provide the fairest treatment for all library user.

1. A faculty member of the California State University, San ,Francisco, using his faculty identification, may

b6rrow Circulating library books for one semester.. If, after two weeks, another borrower requests a book

charged to a faculty member, it must be returned. If it is not returned after seven working dayS,-thiliVerdue

fine system will become applicable.

2. The overdue fine system applies to all library materials.

3. Th,e borrower is responsible for returninddivisional library material to-the library desk from which it Was-

borrowed.'

4. Faculty members are not authorized to lend books or other library materials to students, staff, or other

persons. Books may be returned to the library and held for the next- This service can be arranged at

the main loan desk.

5. A faculty member may authorize one assistant, for a one semester period, to borrow library materials for

the faculty member's use. This can be done by completing and filing a proxy authorization, card for the main

loan desk or for the divisional library desk involved. Proxy authorization does not apply to the special

collections housed in the Garden Room.

6. Any borrower intending to leave the local area for MOk than two weeks should make arrangements

(with family, departmental secretary) to insure prompt return of ,all library materials charged to him if they

are recalled' A faculty member who resigns or who will be away from ihe local area for his entire sabbatical

leave or other reasons is required to return all library materials before leaving.

7. There is no limit on the number of books that a faculty member may borrow at any one time; however,

.he must return them at the end of each semester. It is expected that books needed for continual consultation

by a faculty member would be Ourchased by him and not provided by the library.

If a faculty member has lost a library book,. one of the following actions is in order:

\a. He may give the library an acceptable replacement copy and pay the processing fee, or

b. \ He may arrange with the main loan desk to pay for the book, plus the processing fee.

9. Due t the nature of books on reserve for specific courses in the instructional program of the university,

faculty memb rs may borrow ieserve books on a limited time basis only, subject to recall for any borrgwer

who needs a particular reserve book. Library fine rates will become applicable seven working days after the

date of the returr,\request.

10. Periodicals, both current and bound, some reference books, government publications, and phonorecords

may usually be charg out at the divisional .library desks to a .faculty member. fhes'6 loans are usually for a

short period of time. A faculty member is encouraged to photocopy materials needed for extended periods at .

the photocopy service of 'ce available in the library or in his department; and to return periodicalS promptly.

5i
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11. A part-time faculty member, who is also a graduate student will have faculty borrowing privileges for
circulating books at the main loan desk. Such borrowers may be allowed to borrOw other library materials
which are directly pertinent to their teaching,by arrangement with the divisional library desks.

12. A faculty member will be notified when books he has ordered are available. 'Pink sltbs giving the call
numbers for the new books will be sent to him and new circulating books will be in the Faculty Reading
Room of the library for one week after release; new reference books or books marked Enclosure or Special
Collections will go directly to the divifrional libraries or the Garden Room. A faculty member other than the
one Plading the order may borrow the book during that week only with the permission of the faculty member
who inipated the order. When books leave'the Faculty Reading Room they are sent to the stacks and are
availabl6 to any borrowers.

Ordering Books. Library books may be orderethat any time during the semester from funds allocated to each
department. A faculty member should consult his department secretary concerning the allocation of book funds and
the handling of book orders within his department.Orde cards may be obtained from department offices or-from__
the Order Department of the Library.

Reference Services. Librarians are available at each r ference point to assist faculty in the use of resources'of the
Library; to compile brief, selective bibliographies; an to provide group instruction in the resources of the Library in
special fields. Arrangements for library insti-uction may be made by calling the Assistant Librarian, Public Services
(Temporary Extension'1641)

Reserve,Books. At the request of a faculty memberathe Resbrve Book Service (Extension 1881-82) will place books

on reserve for student use. Forms for reserving books are sent to each member of the faculty"shortly before the
beginning of the semester. These should be filled in With the authors and titles of books needed on reserve and
returned-to the,Reserve Book Service in the Garden Room.

Interlibrary Loan. Books may be obtained through interlibrary loan by faculty members and by graduate students as.
well when their requests are endorsed by instructOrs..In.accord with an agreement with other libraries in nOrthern

California, however, mat?el-als cannot be requested on interlibrary loan from institutionS within.a twenty-five mile

radius of ,San F.rancisco.

Group Sfudy Rooms. Conference rooms and group study rooms are located° throughout the buildipg. These rooms '7

may be reserved for class use by calling the General Reading Roorri (Extension 1128) to iniii.cate the date and hour a

room is dasired.

Faculty Reatling.Room. A reading room reserved for faculty browsipg and study is located on the fourth floor of the

Ei'ibrary (Room 432A). A similar rpom reb2rved for student browsing and study is located on the north east corner of

the library on the main floor.

Individual Study Carrels. Individual -s-tu(.:y carrels are located throughout thet uilctiFig with the greatest number

locatedm.431 on the fourth floor. These are for general use and rieed not be reserved.

Typewriters. Free manual typewriters and coin-operatA electric. typewriters are available for student and faculty use

in Rooms 421 and 423 on the fourth floor.

0
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AUDIO VISUAL CENTER

The Audio-Visual Center is located on the ground floor at the west end of the Library Building. It is open for

service Monday through Thursday, 7:45 a.m. 7F30 p.m., and Friday, 7:45 a.m. -5:00 p.m.

Loan Procedures. Available for on-campus instructional use by faculty arid, authorized students are the following,

`types of equipment and materials: 16 and 8 mm-sound motion picture projectors, opaque and overhead projectors,

filmstrip and slide projectors, tape recorders. phonographs, screens, television carnera'andnonitor, filnis, film-strips,

and audio tapes. Booking of materialS is on a first-come-first-served basis. Faculty members shotild reserve selected

materials sufficiently in advance to assure their availability. Films and filaiStrips are available to student teachers for

use in their .teaching as authorized by their faculty supbervisors No equipment can be loaned for use off campus

except for extension cla3ses and summer, off campus sessions. Limited amounts of equipment are issued 'on semester

Joan to departments which have procedures for handling and security. All films and equipment are to be returned to

the Center by the due-back date.

Materials Not in Center. Films not listed in the Audio-Visual Center 'catalog should be ordered at least three weeks

before they are to be used to assure availability. Orders shond be made on standard renal request forms, giving all

information called for Notification will be sent by campus mail when date of showing has been confirmed by

supplier. Faculty will be alerted when films arrive or notified if arented film has not arrived by its show date.

Selection of Materials. Personnel of the Center are on call to assist faculty members and students in selecting and

using audio-visual materials and equipment. Annotated catalogs of all films and filmstrips in the Center will be made

available to each member of the faculty, and will be in the ,chools and the Library. Information on audio-visual

materials available through other sources can be obtained at the Center's Reference Desk.

7quipment Services. The Center provides the following services subject to availability:

Hal f-day,Notice. Deliveries are made each morning and again each afternoon.

(a) Delivery and Pick-Up. This includes the delivery and return of motion pictures, filmstrips, slides,

opaque and overhead projectors, phonographs. and tape recorders. In this case, the instructor or a

student must operate the equipment. o

(b) Equipment Set-Up. Equipment may be set up ready to operate if so specified on the request form.

2. Two-day Notice. All requests for projectiroists and tape recording service must arrive at the booking

clerk's desk in the Center two Working day s before date of use.

(a) Film Projection. This incll_des the (*livery, set -up, operation. and return of equipment to the

Center by a prOjectionkt.

(b) Tbpe Recording of Special Classroom Events, Leotures.. The Center provides a tape recording

service to record special materials and to enlarge the Center's audio-tape library.

Previewing. Preview rooms may be reserved by faculty or students. Reservations should be made as far in advance as

possipe.

Equipment Repair. The Audio-Vislial Center is responsible for the maintenance awl repair of all audio-visual

equipment owned by the university. Requests for repair service should be made, directly to the Center either by

.telephone -ew in writing.

Faculty ,Consultation. Center faculty are available to consult with campus faculty in the solu,ion of instrucAal

communications problems. Center professicinal staff can cooperate in research activities when arrangements for their

pi-irticipatiori have been jointly arrived at and are budgeted in the proposal. A faculty member needing this service

May call the Director (ExtensioR 1494). 5
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Production Services. Graphic, photographic and audio service are 'available to assist faculty members in the'-:
development of instructional materials for use in their teaching. A week is gengrally sufficient to aliow production..,

, .
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Introduction

r.

All travel away from the University during work days must be requested on appropriate .forms, justified by

appropriate criteria, and approved by -appropriate4DerSons. hether tr,del is funded by the individual traveler, by an

agency outside of the University or by state funds, it must be authorized before it is taken.

AUTHORIZED TRAVELIN STATE AND OUT-OF-STATE

A person should be aware that a request is not a guaran ee of approval. Approval is given only if the requested

travel is judged to be official (that is, essential), reasonable i time span, and ,only if funds are available and if the

faculty member's duties can be taken over by another person f faculty Tank competent to fulfill them.

All persons-anticipating travel must know that unaut orized'travel constitutes' a' breach of the California

Administrative Code and' is considered as "absence without I ave". -1-le person thus absent without authori4ation,

may not submit a claim for travel expenses and; further, may b docked for the days he is gone from the campus..

No faculty member (or other University employee) may leave th state on official business until the. Vice

President for Academic Affairs or his 'designee has given authorilption for tfle trip (and, if necessary, for the funds to

.- pay for it). This means also, of course,. that no advance checks tNrlhbe issued until such authorization is received,

University personnel should understand that adherence to these regulations will protect their pers nal and

',family .interest when they are performing University business away from the\caMpus. (This comment r lates

Workmen's Compensation, death benefits to family, and other such matters.) \

Authorization
ft

Authorization for in-state travel is received as follows:

1. A persair Prepares a request form. (See attached "Request for Approval of Travel")*

2. This request torn must contain all the inforration outlined on it, such as date of request, the. .

requester's name, his department, his destination, purpose oithe trip,.the duration of his absence,

the person filling his duties in his absence, the estimated costs (if any remuneration is expected

from state funds), and the account number to be charged.
a

3. Approval of travel requests, except supervision of Studept teaching, will be made as fdllowl:

Request by: Approved by:

Department Faculty and Staff

Department Chairmen

Deans of SchoOls and Central
Administrators.

Vice President Academic Affairs

*Samples of the forms connected with travel follow th0.section.

* *Or his designee 55

Department Chairmen** or
Dean of School**

Deans of Schools**

Vice President
_

Academic Affairs**

President**

fl -0
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All requests for approNial of 'in-stake.tra:liel f rst.iperV7siOriof student teaching will be reviewed and
approved by the Dean of the,Schoqi Of Bdpcation, or his, desigriefzk

4. If a person is traveling at no ekpense to the state, the Request for Approval of Travel must Stillbe
prepared in order to protect the individual as being on state business in case of injury, but the

forms need not beJtrrrnitted beyond the School level. .

5. If expenses areincurfed, the Request. for Approval of Travel (original and one copy) a'nd the

Travel Expense Claim (origiul and one copy) should be sent directly.to Accounts Payable in the
.Business Office for ayment.

Authorization for out tate travel is received as follows:

/
, .

'- -..
.

1. A. pers n prepares request forms (see attached "Request for Approval of Travel". and
"Out-of State.Travel -Request").

, . ... .

2: These reqUests must be submitted. to and approved ky the 'Department Chairman, Dt§anOf the

Schoo , and the Vice President of Academic9Affairs. All such requests must be submitted to the

office of the Vice President - Academic Affairs five full working days prior to intended departure

ft:orn campus. ;
,
. .

. . .. .: .

3. It a person is traveling at no expense tO the state, the Request for Approval' of Travel must still be

pre ared in order to protect the individual as being on state business in caseOfinjury, but the ..
,

for s mutt be transmitted beyond the School level., .

4.. .W en a person returns from authorized out-of-state .fravel, he should seek thedepartment's .

cretary's assistance in filing a claim or reimbursement whether he has been.granted an advance

/
ayment or not. This claim should be presented on form Ao. 262 an&submitted through the\

Pean's Office to the travel desk in .the Business Office. AirlinI- e-or other travelicket or receipts for.

4 ' unusual expenses must accompany the claim form. For out-of-state travel, re\ceipts for hotel. or
i

.1 motel must be included AO the claim. If any single parking charge exceeds $2.60 the r'eceipt must

he included. (Far rn'ore detailed instructions regarding claims, see memo from Accounting Office

dated March, 1.971:) .

...

.
.

Personnel who travel using funds 1-indled by the Frederic Burk Foundation must submit a form from the

Foirindation in addition to those described above.

If the travel requested and approved is not undertaken, the person Who made the request should noilfy.the

chaiYman of the department and the Dean of the School so that the funds set aside may be Clisencumti, ed.

Justi .icatioji For Travel
. ; 1 . \

For ravel on official business which does not involve state funds, the justification only has to Meet. the

criteri n I at the travel is connected with and important to the regular university assignment of the person making

the reques . The signatures of the department chairman and the school dean Will signify that they consider the travel

to be 'f icial" and not unduly interruptive of the person's regular assignment. Travel to defend a dissertation Or
, . _.

take a d or's oral or written qualifying examination is also justified. \ ..

-
.. . - .

. _

On requ t for in-state travel, the justification must meet the criterion that the vel is connected With and

important to th regular-universify.assignment.ottthe person making the request.
PI

If Cu -state travel is requested and sate funds are necessary, justification on the request orms must show

explicitly t essentiality of the trip. The Chancellor's Office has specified the categories of out-ot-statetraveI which

wi II be apDrc ved:as follows:

56
-52-



. .

a. A trip certified by the President or his designee to be essential to the normal operation of

the university.

. ,
b. A trip t6 a meeting of a professional association or society to deliver a paper, to serve as

moderator or group leader, to serve on a pane), orto fulfill obligations as an officer in the

association or society.

c. A trip having as its prkmary purpose the-recruitment of ,faculty or administrative personnel.

If there Is any' question about the acceptability of a. justification for trafel out-of-state, that queition should be

resolved b fore the deadline for submission of the request papers.

Travel A ount Number

At ,the beginning of each fiscal year, allotments are made to the schools for travel. Each school .(or other

Principal subdivision of the university) is given in-state and out-of-state account numbers. The appropriate accOunt

number-must be typed on the line."Allotment to be charged'' on tKffiequest for Approval of Travel" form.

If there are any problems about which account is to be charged for the anticipated travel, they must also be

resolved before the request is sUbmitted.



IN-STATE

.11

Per Diem Rate Schedule

When a continuous trip covers-Mare than 24 flouts, $22.00 per 'diem (unless the claimant is a higher official)

will be allowed f')r- each 'full 24 hour period beginning with the departure time. The fractional part of the last day. -.

will be based on tne In-State Per Diem Rate Schedule.

!:*

The Schedule will also be used where the duration of continuous travel is less than 24 hours and Ole travel is-
not performed wholly between 7:00 A.M. and 7:00 P.M.

Total subsistence (lodging supported by a receipt and/or per diem) up to .$22.00 (regular subsistence
allowance) or $25.00 (higher official allowance) if applicable, would be allowable for a continuous trip of less than

24 hours.

In computing the allowance, when travel occurs in more than, one calendar day and where the duration of
A

continuous travel is less than 24 hours, separate allowances should -b' for each day; provided, however,.
that Mien continuous in-state travel is more than 20 hours but not in excess of 24 hours, one full per diem maybe

claimed.

IN -STATE PER DIEM RATE SCHEDULE

Subsistence Allowance

Length of Travel Regular Higher Official

Over 2 hrs. but not in excess of 4 hrs. 2.75 110-
, Over 4 hrs. but not in excess of 8 hrs. 5.50 6.25

Over 8 hrs. but not in excess of 12 hrs. 8.25 9.40

Over 12 hrs. but not in,excess of 24 hrs. 12.50

Example Day Time , Per Diem

Departure 20 0800 0-
21 0800 to 22.00 (24 hours)

22 0800 to 22.00 (24.hours)

0800 to 22.00 (24 hours)

Return
223

1630 8.25 (8% hours)

OUT-OF-STATE

In computing the allowance, for out-of-state continuous travel of more than 24 hours, one full per'diem
dllowance will be paid for each full 24 hour period, beginning with the time of-departure. Reimbursement far any

fractional part.of--a--24 hotrr period remaining will be computed separately in accordance with the Out-of-State Per

Diem Rate Schedule.

OUT-OF-STATE PER DIEM RATE SCHEDULE

Allowance' for
Meals & Incidentals

Length of Travel Regular Higher-Official

Over 2 hrs: but not in excess of. 4 .3.00 3.10

Over 4 hrs: but not in exccs, of 8 hrs. 6.00 6.25

Over 8 hrS. but not in excess of 12 hrs. 9.00 9.40

Over 12 hrs. but not in. excess of 24 hrs. 12.60 ° 12.50

if teal lodging expenses, supported by a voucher may be claimed in,addition to "meals and inciden tals" shown above.)



CALIFORNIA STATE .UNIVERSITY, SAN FRANCISCO

REQUEST-FOR APPROVAL OF TRAVEL

TO: Dean of the School, Dean of Students, Vice President of DATE: Aug. 30, 1972

Business Affairs, Vice President of Academic Affairs

Person requesting travel. John W. Friendlb_Professor

Department Economics Office or School Behavioral & Social Sciences

Is this meeting called by the Trustees or the Chancellor's Office? No

Total number of California State University, S.F-Personnel attending this meeting 1

Destination of trip Washington, D:C. Exact dates of trip August 10-12, 1972_

Purpose of trip To read a paper', "The Thoughts on Economic Cooperation Between Australia and U.S."

at annual conference of the North-American Economics.

Person(s) handling duties during absence Joel E. Brown, Assistant Professor, Economics

1. Transportation 10 miles @ 12 cents per mile S 1.20

- (check whether Air. ( ; Rail ; Private car ; State car ; Other ;) 310.00

2. Subsistence - Number of day 2 @ $12 per diem out of state $ 24.00

3. Registration Fees $ 10.00

Taxi
Others (specify details Hotel and Parking $ 35.00

TOTAL EXPENSES (Claims will be processed for up t'o S10.00 $ 380.20
or 10% above this amount, whichever 'is more,
without a revised Request)

Allotment to be charged omr-6-9111-062-411 Advance requested By
Date

FOR ACCOUNTING OFFICE USE
_

Tr, Doc. Ref. No.

Account No.

Encumbrance Amount S

Batch No. , Page/Line No. _

r,

Advance S Approved by

Check Np. Date

a

APPROVED Chairman, Dept. of Economi,-:s
Authorized Signature

APPROVED Dean of Behavioral & Soc. Sci.
Dean of School Chief Admin. Officer

FOR OUT-OF-STATE REQUESTS ONLY:

' APPROVED William J. Mason

.53

Asst. Vice President - Academic Affairs

DATE



P.D. STORES
ITEM CODE 1-030-05

'SEND ORIGINAL AND
FOUR COPIES
IINCLUDING GREEN/
TO-CHANCELLOR'S OFFICE

STATE OF CALIFORNIA

INTER - DEPARTMEN'T'AL COMMUNICATION

TO: Trustees of the
California State Colleges

SUBJECT-: Out-of-State Travel

f. From: CSU, SAN FRANCISCO
(University)

Date of Application: August 30, 1972

Pursuant to the provision of Sections 1062, 11032 and 11033 of the Government Code,. as

modified by Section 23617 of the Education Code, perMission is requested for the following named employee o

the Trustees to be absent from the State of California as follows:

NAME and TITLE: John W. Friendly, Professor of Economics

DUTIES TAKEN OVER BY: Joel E. Brown, Assistant Professor of Economics

Is extra 'cost to State involved-in performance of
applicant's regular duties during absence? Yes

Purpose and Justification (give details)

,To read a paper, "The Thoughts on Economic Cooperation Between Australia and U.S." at the

annual conference of the North American Economics Consortium.

Itinery (includes all stopovers, WaShington, D.C.

with justification)
Fund from which

,Dates of absence: 9/10-12/72 Dates of Meeting: Expense to-be paid:

Location of Meeting:

General and

Washington, D.C. Expense of Trip not
to exceed: $400.00

Type of Transportation: Air

HEREBY CERTIFY upon my own personal knowledge th'at

the unencumbered balance in the budget allotment foi travel-out-
of state is sufficient to cover this request, and that such balance
is not dependent upon any pending TBA or BR.

Signed
(Accounting Officer)

Amount to be reimbursed from
other than -state funds

If any payment is received
other than as reimbursement
for expenses, please state
amount

Honorable
DATE:

State Controller
SACRAMENTO

Authorization is granted fOr the above-mentioned out-of-state trip. The expenses are to be paid

by the State of California, upon presentation of properly certified and itemized bills.

Approved for the
University by:,

Title:

Approved for the
Trustees by:

Title:

60
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STML OF CALIFORNIA

TRAVEL EXPENSE CLAIM
rn... 262 ini V 641

See liistinetions
On Iteverse Side

.

CLAIM O
John W. Friendly

_
POSITION '
Professor df Economics `

.

-'".7/17/72

.

ot;74V1,cNT

,Calif. State Univ. & Colleges
- DIVISION OR DUREAU

California State University,San.Francisco .

NICSIotNct ADORES, .

1256 West Avenue - Millbrae; CA .

HEADOLJANTCRS ADDRESS

1600.Holloway Ave., S.F.
PRIVATE CAR LICENSE NO.

DKF 129 .

(I)RI 13) ( 4) II ( 5)(I)M0 $E S. 1 TRANSPORTATION ,
LOCATION

i0
6) I

BUSINESS
EXPENSE

Cii

TOTAL
EXPENSES
FOR DAY

.. 9/72 i .

WHERE EXPENSES PER
/LAI i Of

COST OF
TRANS.

ICI

TYPE
USED

70.7

_I:(3,70WEN,,AWNHDATRri9j,.NT

IF ROUND TRIP)

tEl
cfrmx:E.

-PARKINS

IFI
PRIyATE CAR USE,

'2) "Y AND WERE INCURRED DIEM 1: VO
TIME 'I NO, MILES AMOUNT

10 HWashington, j I

08Q0 1 -IY.0 .

7-7-7-----7S'Irto
it 1310 00 A

Wash.
D.C. & return

I

5 00 10 1 20 5 100

1,

3211 20

II '. i
1200 H 1

1
12 00

i
A . 12

0900 1200i I i

1

.5 00 17.100,

II Hotel 3Q00,:2

I

.
I

i

I 30 100

,
1

i

I

.

1

I

.

i' I

.

I'

1

.
i ,. 1

I

I
I

I ,

1

.

..

'I 1

i

.
1

1

i 1

i

.

I I

I

i

.

I i I
t. 11 .r ,

.

.., I

i

1

_.

i I 1
I

.
,

1

1

1

1

1

__

1
1

1

1

(8) Vo. No: P. t, -narks irietairof amounts in columns 5 and 6. when necessary)

_
* Cab fare from airport to hotel in Washington, D.C. and returnh

to airport (total $10.00)n
TOTAL OF

CLAIM 380 .20

,-- FIT,.//r,,,t, rat ^1 simunl Lnhit,ty insurance
or Ate 4202.

1101 Conference or convention attendance under B/C Rule 708(c) approved.
S,vnotvre. ot . department head or principal deputy

.1

(11) Paid by revolving fund
chec'.. number,'

I HEREE;T CERTIFY Thal above ,s a true statement al the travel NpensI incurred by me in accordance with Board of Control rules in the srvic of the Stole of

Colilornia 8717,1 '1707 87? -tams xhown .r for the officio( business of the State of California.

SigNiture of africarupprovinil payment

6i

Signature of claimant

Ili



Use and Operation of State-Owned Cars. Several State-owned'aut mobiles arevailable for use by the faculty in the

peeformance of the official business of the university. The cars may be reserved by completing the form "Request

for Use of State Motor Vehicle" and forwarding it to the Securi Office. Payment for fuel or repairs should be

charged to the State credit card found with eacnsar. Vehicles ma not be operated by students at any time. For

further information and before operating a State vehicle, the fac Ity Statementmember may read the' "Policy Statemen

Relating to the Use and Operation of a State-Owned Car" which on file with school and administrative office in the

university.

Summer Sessions and Extension cars are not available for neral use. Since the funds whiCh 'cover the

purchase, maintenance and operation of these cars are drawn from t a revenue of self-supporting pi.ograms, they

may be used only for trips directly concerned with Summer Sessions or Extension business. Use of the cars.is

administeredthrough the respective office of Summer Sessions and Exte\I sion.

6 2.
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MISCELLANEOUS

The Stenographic and Duplicating Center. This Center has been established to offer typing, stenographic,

mimeographing, photo of fset and multili thing services to the faculty fpr instructional purposes. It offers the same

services to administrative offices in the university. All duplicating requests must be accompanied with a requisition

form which may be obtained. in the'Cdtiter or the department offices in the various schOols.

Requests for lengthy jobs or those requiring special layout or processing should be reviewed with the

Supervisor of the Center in order to determine the time necessary to complete the project.

The rcsoth-es of the Duplicating Center cannot be made available for work which is not related to the

operations or instructional program of the university. All work done for research projegts Will be handled on a

reimbursed basis. Duplication of budgeted university Material such as the class Schedule or the Bulletin, will not be

clone for departments unless approved by the Office, of Academic Planning..

Supplies and Equipment.

SUpplies. A central supply room for office and classroom supplies is maintained in the Corporation Yard.

Supplies withdrawn from the supply room will be charged to the administrative office or instructional unit

requisitioning them. Supplies May be obtained by. sending a requisition to the supply room, signed by the

administrative officer concerned. Telephone- orders cannot be accepted, The supplies witl be delivered twice each

week, Tuesday and Thursday, by the university delivery service.

Supplies not carried in the university supply room must be requested on purchase requisitions, approved by..

the administrative of ficer concerned. Thirty to forty-five clays shotild be allowed before delivery of orders costing

over $25.00.

"Confirming purchase orders" cannot be accepted or approved by payment. Faculty and staff members will he

financially responsible for niaterials and services requested directly from vendors without first obtaining an

authorized purchase pr service order from the university Business Office.

Petty Cash. Purchases. For Stipplies or services not costing More than $25.00 for- any single transaction, a

faculty or staff person is authorized to make .a cash purchase using his own funds; He will keep the vendor's cash

register rape or cash receipt sales ticket (ShoZ.ving items purchased). A cash advance .is not authorized for this

procedure. Such .a puntase shall not be 'made without approval of the appropriate dean or fiscal officer or the

designated representative of the purchaser's area of work,

Form number 70-6 (Rev. 72), Petty Cash Disbursement Voucher .(available from University Stores) shall then

be pi fsnared by the requiring ac tivity and signed by the appropriate au eh .of [Idal. The original and one copy of

this form, with receipt detached, shill he hancicdrried to the Purchasing 'Department, Room 426, 4th floor Library,

for onfireijing signature and further lidndcarned to the. Cashier, Accounting Lteparunent, Adm. 213 for immediate .

cash reimburseinent.

Equipment. Equipment needs must be anticipated in advance and included in the supporrbudget. Purchases

dre normally limrtnd in those items%vhich have been included in the line i tem equipment budget.

Repair Services. Services for the repair of university equipment .nust be requested through the university

Pun hang ficc emir haws requisi tion.

Typewtiters dnd uf fire machines requiring service shotl he reported by telephone to the Purchasing

t. xiension

Storage of Personal Property in State Buildings. Then is no provision for storing personal property of faculty

or .trill in State buildings.. A periodic inspec lion ttf all storage spaces is made by order .of the Business Manager and

-59- fo,



any material found stored in an unauthorized manner is subject to removal and disposal. Permission to store State

equipment which is used for instruction purposes may. be obtained at the_office of the Business Manager.
st,

.

Alterations of Offices. or Classrooms. All classrooms and offices, on the campus are under the jurisdiction of

the--Vice President-Academic Affair's. Any request to modify or change the existng conditionsin the rooms must

be submitted to his office through aschool dean for approval.

All rooms are inventoried by function and repbrted to the Office of the Chancellor. Any change in this

reported function must be approved before-modification may take place. Consequently, if such a request is received,

it is reviewed by the Vice President- Academic - Affairs, the Vice President-Business,Affairsrand the Executive Dean to

determine what effect it will have on the existing inventory.

Student Assistant Funds. Each school receives a student assistant allotment,.and faculty members may employ

university students on an hourly Wage for certain types of work. The use of student assistants for these assignments

can be- authorized by prior approval and allocation from the department chairman: Each school, department, or

faculty member must remain within the allocation,_and no student assistant should be al loWed to work unless funds

are available and cqlmmitted to cover his full salary requirements for that period.

ra,

Faculty members who have occasion to engage students should obtain information on payroll procedures from

their department office. Student assistants must sign a loyalty oath prior to the first day of their initial employment

and again the first time they-are employed after September 1st of each succeeding academic year. The loyalty Oath

must be signed irt ordereither to hire the student or to pay him. Full-time non-academic employees of the university

shall not be paid additional compensation from student assistant funds for overtime or other additional work.

'Campus Parking. Under existing State regulatiOns, any full-time employeedesiring to park on the campus will be

required 'to pay a fee Of $13.00 per semester. A campus security officer, duly deputized with the authority to issue':

citations for unauthorized parking, will be on contin3ous patrol on the campus. 1

At the:present...time there are enough parking spaces .,.on campus for faculty members Who wish to purchase a

permit. It is not possible, however, to assign every faculty member a parking space in a parking lot adjacent to the.-

building in,which his office is located.

Application for a parking lot permit and assignment should be made to the department chairman. Then the

faculty member should pay the necessary fee at the Cashier's Office. A decal will be affixed to the rear bumper on

designated days at the beginning-of each semester. The permit does notentitle a faculty member to park inany one

particular space in a lot.

Telephone Service. With the ,University's Centrex Telephone System, incoming calls are dialed did..ctlyi to the

telephone desired without first going through the switchboard. Incoring toll and collect calls maybe dialed directly

to any station within the Centrex system at station rates with no charge in event the desired station is busy..

Intra-system calls are made by dialing the last four digits of the number desired 33 Oven in the University Directory.)

Long Distance Calls. Official long distance calls May be dialed directly without going through the switchboard

by first dialing (9) for the outside line, then the area code, and number: Whenever possible, calls to California points

should be made "off net" on the State Leased Line.'
1

\ -

State Leased Line (ATSS). Official calls betweerprincipal cities within the State should be made On the

Leased Line. Access on those lines which have access is gained,by dialing (8) instead of (9), then the desired station's.

ATSS number as listed in the State Directory:, If the clestinatiOqhas no.ATSS number,.i.e. is "off net," (8) should

he dialed, then the area code, then the regular number. Message LinilCalls within the San Francisco (415) area Code

are not to be placed on the ATSS system. (Map on page 6 of the San Francisco telephone directory indicated local

and message unit area.) Detailed information on ATSS and a list of cities on the Leased Line can be found in the

introductory pages State Leased Line Directory, available in department offices.
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Restrictions. Charging personal calls to the University` telephones 'reduces the,badg ed line item and is not

permitted, even though the-State is reimbursed. In an emergency, the use of University tele. hones is permitted, but

the.charge 'oust be made to the caller's private home telephone.
et

The University's unrestricted _telephone system, places an obligation on the faculty to make certain the

telephones are not used indiscriminately and are not left unattendedat any time: Students are not permitted to use

University telephones; pay phones are at convenient locations throughout eakTh building.

"Telephone Directory, Each member of the faculty is furnished a Cfniversity.telephone directory: hich lists all

University numb%s and describes how toplace calls and obtain assistance. The directory also provides a quick

reference for ernfrgency signals and assistance...

Mail General Considerations. The University maintains a central :mail Service section for the purpose of

consolidating all ;nail activities and procedures. Each piece of mail is identified\b', department unit for charging to

budget allocation.

All mail addressed to the university is delivered-by the U.S. Post Office to the Central Mail Rodhi, once each

day, normally in the morning. All mail received is sorted and delivered the same day. \
Faculty and staff are requested to have publishers, correspondents, and others using the mails to forward all

PERSONAL mail to their home address. The university mail room-cannot he staffed to render personal ,mail services.

accordance -with current directives, all postage used by the university- will be affixed to the mail by a

postage meter. Purchase of postage stamps may be made only for emergency purposes.

Bulk Mailings. All mailing of more than 200 like pieces will be considered as BULK Moe4 to be fOrwarded

the lowest. pbssible postage rate:Administrative and instructional offices will coordinate with the Mail Room

Supervisor the preparation of brochures, flyers, or other printed Matter to be mailed before the material is printed' or

prepared for mailing. The method of addressing, printing of the postage indicated, and preparationpf the mail must

be acceptable .t4the U.S, Post Office. These preparatory procedures must be determined' before the, mailing copy is

ckliveterf to the pi-Ater, dUplicating center, or the University mail room.

Air Mail. Air Mail shall not be used for California delivery. Mail weighing more than two ounceSshall not be

forwarded by Air Mail except in unusual circumstances which require, a p.-'ority or have an importance to the

university coMmensurate with the extra cost of the air [nail postage.

Mail Service.

Incoming Mail. Incoming (first-chsS letters, etc.1 is delivered to administr`ative and school difices,twice

each clay by the university messenger. Parcel post packages, books, periodicals, etc., are delivered once each day by

Are university delivery service.

Outgoing Mail. The university messenger p.icl:s up outgoing university mail when he makes his regular morning

and afternoon deliveries. Outgoing mail that is not ready until after. the last pick-up must, be taken to the Mail Roor.6

in the Administration Building before 3 55 p.m, if it is necessary that it be mailed that day. All mail shall be \

diSpatched at the lowest possible rate.

Personal Mail. All 'oil tgoing personal mail should be stamped bY",the'senclyr and deposited in inarrboxes located

on jthe campus. The staff and the fai.ulty of the university are requested not to use the university addresi fOr

personal mail, publications, periorlicals,and)for Or delivery of hulk mail and advertising matter. The delivery of this

type of ,rictil t() the university will ,' dose Lonsidoroblp delay in the distribution of the regular professional and'

business mail.
4,

Student. Mail. Postage for returning term papers, examinater.r , etc., should he paid for by The student.
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Large Mailings. Mailing of bulletins, prograrns, brochures, syllabi, cidestionnaires, and other such material -.

should be cleared through the Business Office before the mailing is processed. (See.Bul k Mailing above)
.,

/
oInter-Office Mail. Mail which is to be delivered between offices on caMpus should be placed in, the inter-office

mailing envelopes and should show the name, the school: or admihistrative office. 0 I.
0

.41
/

Building Security.
/

Office Keys. Office, keys will be issued by the Office of Plan Operation upon written request from the dean,

administrative of fic r, or department chairman in charge, /Outside door keys may be issued to staff members: if

authorized by a dea or administrative officer. Faculty members must sign for' each key issued to tbern. . 'Keys cannot

be picked up for.an ther person. Under no conditions should building. keys be given to students. Dlipliciate keys are

not to be made by onside locksmiths.

Loss of Keys.
Duplicate keys can n

Lost keys should be. reported immediately to the Office of the Chief of 'Plant Operatibn.

of be issued for a period of ten days after the loss has been reported.

On Separation Staff members separated from State service must personally turn all keys in to the offic of the

Chief of Plant Operation. A "Key Clearance" card must be obtained befOre the final pay c eck will be released.

On Leave. Fa ulty members granted a sabbatical leave or a leave of absence w'thout pay .must follow,the

procedure outlined a ove for separation. Faculty offices cannot be proVided for persons on fear e

Use of University Facilities by Outside Organizations. The instructional program has first priority in the use.of

university buildings land facilities. Professional societies educational) groups,, and on-campus student groups with

Which faculty memb rs are associated may use the facilities of the university for meetings, conferences, exhibits, and

other events, provid Such use does not interfere vilth instruction.

Organizations equesting the use of university facilities must be oriented toward educational objectives or

professional activitie which are educational In character. They must be well established, recognized and active in

their field, and willi g to pay all costs incurred in using the facilities and providing services connected with the
i..

activity.

Procedure for pplying for Use of Facilities. Scheduling and Coordination for use of university 'facilities for

use other tlian.instru -tional purposes is the responsibility of the Assistant to the Vice President-Administrative and

Business Affairs. II
...-......5

..........

Check Cashing. State regulations preclude the University Business Office. 'from cashing checks (personal or.

'otherwise); checks may be cashed in the-Bookstore and at the Associated Students in Hut T1,'

Management of FundS. Government Code Section 16301 states the following. "Except as otherwise provided by
,

law, all ThOney belonging to the .State received from any source whatever by any state agency shall be accounted for

to the Controller..." .
..

Therefore, all money received from any sources whatsoever by any department or school within California

State University, San 'Francisco belongs to CSUSF and should be a counted. for to the 'Accounting Office.. No

department or school should establish a checking or savings account to engage. in other monetary actions with any

outside agency or keep any moneys in the department or school.

If any such accounts exist in any dep-artment or school the Accounting

transferred to-the ACconnting Office.
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CONSTITUTION
of the Faculty of

California State University, Sin Francisco

ARTICLE I

Section 1. Name

The name of the ofganization shalt be the Faculty of the University

.
, The. Faculty of the University shall, consist of all professors, associate prbfessors, assistant professors, instructors;

lecturers, professional librarians, professionarstudent personnel staff members, the president, vice president and

deans (including' associate and assistant.deaqs) serving on apnual appointments in the University,. andethe Business

Manager. Membership in the Faculty shall not lapse because of leave of absence, or attainment of emeritus status.

Those members, of the Faculty who are in full-time residence on.the campus or who have tenure and are in residence

shall be to vote as membersp of the Faculty. Temporary appointees. for summer session or extension work,

visiting or exchange members of the'staff, and persons teaching on a semesterly contract basis shall not be voting

members of the Faculty. When the necessity for voting arises during a summer session or in a period between regUlar

,
sessions,. those members of 'the Fkulty who qualified to vote tn the prevjousand/or succeeding regular session of the

University shall be entitled to vote. The Academic Senate or its designated group will define membership on the

Faculty in all matters,pf appeal and in special cases not determined by class rank.

Section 2. Membership

ARTICLE II

Section 1. Responsibilities

The Academic Senate, subject to established policies and regulations of the Legislature and the Trustees, and subject'

to the concurrence of the President of the Universityrshall formulate policies and procedures regarding:

faculty and administrative apPpintments
faculty promotions, dismissals, retentions, sabbaticals
curricOurn and instruction
library an research

.

student affairs, admissions, retentions and graduation

business and fiscal matters
campus development
grievances over personnel, academic and professional matters

other appropriate matters relating to the welfare and excellence of the university.

a.

b.

d.

e.

f.

9..

h.

SectiOn 2. Presidential Concurrence

Upon passage by the Academic Senate or the faculty, proposed policies and procedures will be submitted to the

University President for consideration and action: Policies. and procedures will become ,officigt on thedate of

concurrence by the President. The President will report in writing to the Pcademic Senate' on'those proposed

policieS and procedures with which he does not concur. Such report shall prOvtide an explanatiop of tiie reasons for

the failure to concur.
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ARTICLE III

Section 1. Organization of the Faculty of the University

A. Officers
Na

0

Officers of the Faculty of the University shall: be the president of the University, the chaRman of the -

Academic Senate, the vice chairman, and the secretary of the Academic Senate, whothallbe.thespctetan/ of

the Faculty.

Meetings

Meetings of the Faculty of the'Univer§ity:

a. Must be called at least once during the academic year; the airman of the Academic Senate or his

designee shall preside;

b. May be called by the' president of the University, at which time`he may pr ide;

c. May be called by one-third of the Academic Senate at which tim airman of ,the Academic Senate,

or his designee shall preside;

d. May be called by a'pe'' oft signed by at leaSt fifty voting members of. the Facility, at which time the

chairman of the Academic Senate or his designee shall preside;

,e. Shall be conducted with Robert's Rules of Order as a guide.

C. Quorum

The quorum shall be specified in the By-laws.

D. Powers

5.46
The Faculty delegates its powers to theAcadeMic Senate except those it may choose to reserve to itself, '
provided below.

A qvirum of the Faculty may consider any subject at a general faculty meeting but. may not take. binding

action except insofar as a proposal may by a majority vote of those present and voting be referred tq the

faculty for a written referendum vote;

ARTICLE IV

The Academic Senate
Section 1. Membership

.
Elected members of the cademic Senate must be voting members of the faculty of the University as defined ip

ARTICLE I, Section 2, of. the Constitution. All elected members of the Senate must haVe not more than 6 units df

assigned time for adminiStrative duties, except for representatives of the professional library staff and thie

professional student personnel staff.

The Academic Senate of the University shall consist of :

A. One member elected by and from the voting members of' the Faculty of each School and division, as long as

such entities are sepai.ato instructional units; one member eleted by and from the professional library staff and

one member elected by and from the prOfessione student personnel staff.

9

B. -Additional members elected by and from the voting members of the'FacijIty of each school, division or otnr ----

entity within the institution based upon art entitlement to additional membership of one additional nlember
/
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when the full-time faculty equivalent exceeds in the appropriate jurisdiction; two additional members when

the full-time faculty equivalent exceedS. 1004 and such additional members When the fUll-,time faculty

equivalent exceeds 150, etc., as would be appropriate using ,:he ` formula expressed herein. The count for-

- full-time faculty equivalents for IV' pur ose of elettion shall be taken at the beginning of the spring sernester.

C. 1. 10 members chosen at large, electe4y and from the voting members of the Faculty,

2. One iegUlarly-enrolled student designated by the Legislature of the Associated Students shall be. a

member of the Academic Senate. Such student must be enrolled for at least nine units of resident credit.

The term-of office and means of selection for such studentshall be determined by the Legislature of the

.Associated Student.
3. One staff member. The. term of office, qualifications, and means of selection for such staff member shall

be determined by the California State Universityi.San Francisco. Staff Assembly.

D. h,priclent of the University or his delegate.

E, Four administrative officers of the Univer,ty appointed annually by the pfeSident of the University.

1. All members elected to the AcademicSe-Rate of the California State University and\Colleges shall

become ex,officio members of the local Senate for the, duration of their terms orrthe state Senate. State

Senators already serving on the lOcal Senate at the time of their election'to the state-wide group shall-be

replaced on, the local croup.

2. The 'outgoing chairman of the Academic Senate shall' serve as a member of the Senate for one year

sibsequent to the com.pletion of.his chairman's term,

G, The terms of office of all elected members of the shall be three years, beginning on the first\regularly

scheduled meeting on or after June 1.

I
1.. Elected members of the Senate may succeed themselves for one full term. No member of the Senate

shall serve more than 6 successive years in that capacity'. .

2. The first members elected to the Senate sball clivide by lots into one-year, two-year, and three-year

_positions and thereafter each position as defined by this division shalcbe vacated every three years, thus

,,
resulting in the regular election of app{oximately one-tiiird of the senate each year. Elections must be

held as pfescribed below at leastgone mor7th prior to the beginning of the term of office.

H. ...Vacanjes in the electer.1 membership of the Senate shall be filled as follows:

1 Vacancies in positions from the schools,c7ivision, and other entities shall be filled following normal

election procedures for the balance of the 'term of office:

2. Vacancies in at-large positions shall be filled by normal election procedures.

,,The Faculty of each schc2ol, division, and other entity. shall 'determine: i e own method of nominating and

electing members and shall file a copy of a description of its methods wi th secretary of the Academic Senate.

The members -at -large of the Academic Senate shall be nominated in a procs open to the entire voting faculty

and allowing for norrlinecs from the previous Senate, as shall be determined in the By-laws. Such nominees will

be candidates in an election by the faculty in such method as may be 'determined in the By-laws.

When. this Con, ti union is adopted, elections shall be held immediately, as provided above. Members elected

shall begin their \irst year of service upon election. , /

Section 2. Duties

A.° The Senate' in order to perform its duties shall cfeate,c mmi ttees as provided in ARTICLE IV, Section 3. The

8erate may request repOrts from'any. of the Committees, when the Senate deems such reports appropriate The

69
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enate shall make minutes of all faculty. committees accessible t the Faculty placing them in the,
o niyersity Library in such other ways as may be appropriate, except. or the confide tial report and only the

cpnfidential reports lo the President from the. SabbaticaLLeaves, Promoti ns and A-adernic Freedom

'omniittee.

B. The Senate shall adopt and may amend its By-laws.

he Senate shall make provision in its By-laws for its operation during Sum er Sessions and-other interim

eriods.

Section 3. Organization of the Academic 'Senate
!

fficers of the Senate , '

/ale officers of the Academic Senate.shall a chairman, a vice cha rman, and a secretary, They shall be

.lected from the incoming and coptinuing.membership of the Acpdemic enate to serve a one-year term.

ommittee Structure of the Academic Senate

The Committees of the Acaderrilic Senate shall include the ExecutNe Committee which shall consist of the

officers of the Academic Senat and two additional Senate membt s, elected fora term of one year, together

ith the outgt,ing, chairman wh shall serve for one year subsequen.to the comPletion of his chaiyman's term,

and such other committees as t e Academic Senate shall determine

Record of Meetings z

The Academic Senate shall keep a record of its proceedings wli(ich shall be available to the fa/ctilty. Minutes.

hall be distributed to the faulty.

a
I his Constitution shall be adopted by a favorable vote of the mai rity.of the Faculty of the University who vote, as

defin cl at the time t jhe
vote s ti ken, but shall not be adopted if le s than 200 favorable ballots are cast. ,

/
ARTICLE V

Section 1. Adoption of this C nstitution

Section 2. Amendyhent

Amer drnents to this Constituti n may be initiated in the sa e way that any other motions are initiated by the

?cad imic Senate or may he in tiated by members of the Fa ultY calling fora general meeting of the Faculty, as

peovi led for elsewhere in this institution. Proposed amend ents adopted by the Academie Senate following its

usual rules for the passage of mot ons or adoPied by the Focul y in a general meeting following its usual rules -for the.

adopt on of motions, shall be pr ented in written form to t e voting members of the Faculty, as elsewhere defined

in thi. Constitution, and shall be ao opted by a favorable majo ity vote by the Merhbers of the Faculty who vote, but

shall of be amended if less man 200 favorable ballots are cask.

. Passed by the Faculty
4/14/72

Approved by President Hayakawa
4/24/72



BY-LAWS OF THE ACADEMIC SENATE

OF

CALIFORNIA STATE UNIVERSITY, SAN FRANCISCO

GENERAL PROVISIONS

The By-Laws of the Academic .Senate are subordinate to the provisions of the Constitution adopted in June, 1963,

and to any subsequent amendments of th,e Constitution.

A; Election of Members.

II

ACADEMIC SENATE

rs-at-Large. The Executive Committee of the Academic Senate shall serve as a nominating

co ee and shall- also receive nominations from the faculty for the positions of members-atzlarge.

Faculty nominations shall b' submitted in writing to the Executive Committee accompanied by a

writte acceptance from the .candidate to stand for election. All persons so nominated shall be included

in the list -.of candi dates.
,

2. Election of members from the academic units shall be held pr'or to April 1 of each year, and the election

of members-at-large bd held between this date and May 1.

B, Officers

1. Officers and two additional members of the Academic Senate shall be elected annually by the incoming

Academic Senate at either a regular or ?special meeting in May. Officers and two members shall serve

for a period of one year or until their successors have been elected. In the event that-the-chairman

succeeds himself, or when for any other reason there are Is than six members of the Extcutive
Committee, the Senate -shall elect a sixth person to sit-With the Executive Committee during its

meeting's.

'2. The chairman of the Academic Senate shall .

a. Call and presiArat meetings of the Academic Senate and of the ExecutiveCommi ttee.

b. Have general sivervision of the business of the Academic Senate.

c. Be spokesman for the Academic Senate in representing Senate decisions.

d. Exercise general supervision over the office of the Academic Senate and its staff.

3. The vice-chairman of the Academic Senate shall:

a. Act for chairman in latter's absence or at his rewst.

b. Become chairman in event the office pf the chairman becomes vacant.

* The above responsibilities may be delegated by the chairman to other members of the Academic Senate.

7i
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4. T.he secretary of the Academic Senate shall:

a. txercise general supervision over the taking and keeping.of minutes of the Academic Senate.

b. Prepare the agenda for meetings of the Academic Senate as directed by the Executive Committee.

c. Give notice of meetings of the Academic Senate to each niember.

d. Be responsible for records of decisions made by the faculty.

C. Meetings

. 1. There shall be at least one regular meeting of the Academic Senate each month during the academic

year, September through May, The chairman shall call the September meeting as soon as possible

\ °following the start of classes in the Fall: Regular meetings shall be scheduled during the 2 to 4 hours or

the 2 to 5 hours on Tuesday. The chairman of the.Senate or. the Executive. Committee of the Senate are

.empowered to choose between these two alterntiVes. The deliberation of the Academic Senate shall

cease at 4-00 p.m. (or 5:00 p.m.) unless (1) week's notice of a longer meeting is given to members of the

Senate, or (2) 3/4 of the Senators present, .by motion moved and seconded 'prior to 4:00 p.m. be

required to decide the question of adjournment or continuance at that hour of 4:00 p.m. to continue to

a time certain beyond that 'hour. r

2. Special meetings of the Academic Senate shall lad held if requested by, any of the following:

a. Chairman of the Senate
b. Executive Committee
c. Any seven members of the Senate

The agenda for such meetings shall be "stipulated in the request and shall be distributed in advance of the

meeting to all Senate meinbers. Items may be added to the end of the agenda by a majority, vote, but

cannot be taken out of order except by a two-thirds vote of those present.:

3. The meeting place of the Academic Senate shall be .decided by the Executive Committee.

4. The time of special meetings of the Academic Senate shall be decided by the Executive Committee.

Special Meetings shall be held within one week after valid request for such a meeting has been made.

5. Notic.c of all meetings of the Academic- Senate shall be made to its members. Faculty Action may be

tii-s-a-f-or purposes of notification.

6. All meetings of the Academic Senate shall be open to members of the faculty, and to others by

invitation, except when the Senate, by majority vote, shall declare itself to be in executive session, in'

which event only members of the faculty of the University shall be permitted to attend.

7. A majority of the authorized membership must be.present to:constitute a quorum. A quorum must be

present at all times in order for the ,Senate to conduct its .business. A vote of the majority of the

quorum, but no fewer than fifteen (15) members, is necessary to constitute an official action of the

Senate. If the vote should constitute a majority of the quorum but fewer than the required fifteen, the

'notion Under consideration shall be placed on the agenda for the next Senate meeting for one and only

one fur ther Consideration. Voting on substantive motions shall take place only after a second readin*.g of

the motion. at o meeting subsequent to the meeting at which- itwas first introduced; except that the

Academic Senate, by 3/4 vote of those members of the Senate present, fnay.waive, this requirement.

8. Senate members may not he represented or yore by proxy.

7 2
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Internal Committee

The Executive Committee shall be responsible for preparing the agenda, for advising the chairman

-regarding the conduct of Senate business, and for such additional duties as the.Senate may assign.

.2. "The,. Executive Committee shall have the authority to act for the-Academic Senate, except that in

addressing the Chancellor, the Trustees, or other appropriate bodies on matters of policy, it shall
distinguish whether it is expressing the position of the Academic Senate or, me position of the Executive

Committee alone. This authority should be exercised only when a situation arises requiring resolution

before the next regular meeting of the Academic Senate, is not feasible. In any case, the Committee shall

report such action to the Academic Senate at the first meeting of the Senate following the action.

3. A summer committee of the Academic Senate, composed of no fewer than six members of the Senate,

shall be available on an emergency basis during the months of lune, July and August for consultation,

'calling of special Senate meeting3, and handling of such duties as may be delegated to it by the Senate.

"4. The Academic Senate may form, supervise, and disband any other'committees within its membership.

The Senate may delegate its duties, but not its responsibilities of its own subcommittees or to other

bodies as it may authorize.

5. The by-laws of the Academic Senate may be added to or amended by a majority vote of the Senate.

The rules (liven above under C-7 shall apply.

, FACULTY MEETINGS

1. Three hundred (300) members of the faculty must be present to constitute a quorum. A quorum must be

present in order for the faculty to conduct its business. Faculty members may not be repreiented or vote by

proxy.

2. A quorum of the Faculty may consider any subject at a general faculty meeting but may not take binding

action except insofar as a proposal by a majority vote of those present and voting referred to the faculty for a

written referendum vote.

2.

(C).

The presiding officer shall make the final determinatiOn as to the reSults.of a vote. Motions for reconsideration

may be made. Vote by secret ballot on any motion may be required by any faculty member, seconded by nine

additional faculty members:

Iv

MISCELLANEOUS

The Executive Committee is authorized to collect voluntary dues at the rate of $5.00 per month from the

faculty and to form a nonprofit Unincorporated association for the collection of same.

In the event the member of the Academic Senate is absent for two successive regularly scheduled meetings of

the Senate or for more than a month without prior notification to the Executive Committee then Old

Executive Committee ay declge the seat vacant and arrange for the selection of a replacement in accordance

with the" provisions of e constitution.

7
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GUIDELINES FOR ACADEMIC FREEDOM ANt) RESPONSIBILITY

In 1969-70, the Academic Senate created a new committee.on Academic Freedom, elected by the faculty. That new

Academic Freedom Committee formulated seven specific Guidelines for Academic Freedom and Responsibility.

Those Guidelines were adopted by the Academic Senate as follows:

The following proposed guidelines are by no means exhaustive; additional principles undoubtedly will be added as,

experience'necessitates their articulation. Each of the principles expressed is included at this time because of serious

violations of it during the past.

1. Faculty members, as well as students, are free to hold and express opinions about material offered in their

courses, and this right must not be impinged on by threats, force, or other intimidation; however,

Students have the right to disagree with the conduct or content of courses and to seek change, but such

freedom does not include the right to disrupt orderly classroom activities or avoid fulfillment of the expectations of

the course; however,
Academic freedom for faculty members must include a means for-seeking the censure or dismissal of students

guilty of disruption, destruction, or unethical classroom behavior.

2. Academic freedom for faculty members includes the right to judge and grade the academic performances

of students
o

Academic freedom includes the right of students to be fairly and competently evaluated and gr.,cled. Punitive

grading is not acceptable except in cases of cheating or plagiarism.

3. Students have the right to the instruction promised them in official college publications.

It is not inappropriate for faculty and students, both in and out of classes, to meet and and share their views

on a wide spectrum of intellectual and social issues. It is proper for students to seek, and faculty to choose,

professionally responsible wasy to relating subject matter of courses to those social crises that arise temporarily and

unpredictably.
In the event of temporary departures from the normal course of instruction to discuss Famous issues or

community problems, faculty should make reasonable efforts to find ways of making up for missed material. In

most foreseeable, if not all circumstances, instruction is to take place at the time and location indicated in college

publications except in such usual academic practices as field trips, classes meeting off-campus by prior arrangement,

experimental course procedures approved by the department and for which students have received notice prior to

registration.

4. Academic freedom includes the right of both faculty and students to seek censure of faculty members by

complaint, petition, or seeking discipline for incompetence or unprofessional behavior.

5: Students in all academic disciplines have aright to receive effective presentations of a broad spectrum of

philosophies relative to those disciplines. This does not mean that each faculty member must give equal weight to all

theories appropriate to his discipline, even though objectivity is ordinarily assumed to characterize scholarly

"pursuits; rather a spectrum of philosophies or theories should characterize the total offerings within a field.

6. Academic freedom for all members of the academic community demands that channels of administrative

communication be open in both directions, and that they be used regularly and effectively.

7. The responsibilities in academic affair's placed upon_ deans, department chairmen, and faculty members

should be clearly spelled out and should be respected in the operation of the university. The placing of responsibility

should he accompanied by the delegation of the authority necessai y to discharge it.

7:
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HIRING, RETENTION AND TENURE (HRT) PROCEDURES

Adopted by the Academic Senate, December 2, 1972

The 'Academic Senate at California State University, San Francisco is charged with developing proposed policies

and proceddres, as permitted by law, for hiring, retentio*and tenure of faculty members. All recommendations

from departmerftal hiring, retention and tenure (HRT) committees shall be submitted in compliance with such

procedures, When in the judgement of the department faculty concerned it is desirable to combine HRT and

promotions functions in a single comm,,tee (HRTP), or to separate committees (H,. or RT), this may be done

provided both the conditions of this statement and of the University promotions policies are met where

app'icable.

Annual Review

Procedures developed by departmentz shall be reviewed annually by each school dean to insure that they are

'consistent with Trustee and University policies and procedures. Such review will be completed between May 1,

and June 1 of each academic year.

Small Departments and Tenured Faculty

If a department .is too small or lacks-sufficient tenured faculty members to implement any of the following

procedures, it shall prepare an alternative proposal to be submitted by the chairman for consideration by the

school dean, Vice President for Academic Affairs, and the Executive Committee of the Academic Senate. Once

adopted, such alternative procedures shall have the same force and effect as though they were standard. DecisiOns

stemming from such approved substitute procedures shall not be subject to challenge on procedural grounds.

Committee Organization

1. Department HRT committees shall be made up of faculty members who are tenured, full-time in the

University, and voting members of the department. They shall be elected by secret ballot.

2. Voting eligibility shall be determined as follows:

a. Full-time faculty -on regular appointment in one department, including faculty on temporary

assignment in another department, shall be entitled to one full vote in their home department.

b. Full-time faculty with regular interdepartmental appointments shall be entitled to fractional votes

based upon their departmental assignments at the time the vote is taken.

Part-time faculty who have been teaching members for three years or more shall be entitled to

fractional votes based upon their departmental teaching assignments.

Committee Structure

1. The site of an HRT committee shall-be determined as follows:

a. Departments with fewer than ten full-time faculty members shall have committees which consist of at

least three young members.

b. Departments with ten or more full-time faculty members shall have committees which consist of at

least five voting members.

*Applicable whether'separate, or combinCyl, committees are formed.
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Departments which cannot meet the above requirements in terms of ured faculty shall organize
HRT committees in accordance with the procedures outlined previously.

2. The department chairman, regardless of tenure status, may serve as an ex-officio, non-voting member of-all
committees involved in hiring; retention, and tenure decisions. Whether or not a member. of the HRT

committee, the department chairman is required to render, a separate recommendation on each personnel.:

case under consideration.

3. HRT committee members sha%erve a three-year term of office and may be elected for subsequent terms.
At the effective date of these revised procedures, provision shall be made to insure continuity of
membership so that in any year there will be carryover of at least one person on a three-member committee
and at least two persons on a five-or-more-member. committee. In the event a committee member cannot
fulfill his term of office, a substitute shall be selected through the standard election procedures to fill it
the remainder of the unfilled term.

Operational Calendar

In general, dates for submission of committee recommendations, and accompanying reviews will be set in

accordance with the Executive Calendar of the University as established to meet Code requirements: Provision

shall be made to allow a minimum of two weeks for review at successive levels, except in tenure cases. All cases

involving tenure recommendations must be forwarded in sufficient time to allow a"minimum of one month for
consideration by the school dean, the Vice President for Academic Affairs and the President of the .University.'

University-wide Procedures

Revised Section 42701 of Title 5, California Administrative Code, requires the establishment of uniform
University-wide procedures for the implementation of the tenuring process. For this University the joint review of

tenure cases by the respective school, dean with the Vice President of Academic Affairs and the President of the

University is deemed to constitute a :University-wide review for purposes of insuring theuse of appropriate

standards for the awarding of tenure.

Operating, Forwarding and Reviewing Procedures for Retention and Tenure Recommendations

1. The HR I' committee may receive-written reports or hear testimc, y from other faculty members, from

students and others as deemed appropriate, but such statements shall be taken in the presence of the

committee:alone to insure confidentiality.

No one but of ficial or ex-officio members of the HRT committee may be present during its deliberations.

HRT Report. Upon completion of its deliberations, the HRT..committee will prepare a written statement
for the chairman of the department summarizing the dati. --.yirces used, ..the nature of its eviderice, and its

concluding recommendations.

4. The Department Chairmah shall- prepare a separate report It shall be his duty to give a .copy of this original

report and the original report of the.HRT committee to the candidate before forwarding,them to the school

dean. The department (bagman shall review with the candidate the substance of both reports and then shall

forward his original report and the original report of the HRT committee along with any possible

amendments to the school dean. Conics of any amendments shall be given to the candidate.

In the event of disagreement between the HRT committee and the department chairman re.commenclations,

respectively, the,- .fibol,dean has an initial obligation of attempting to secure resolution through conference'

with the I-MTcommttee and the department chairman. Upon. completion of such efforts (or in the absence

of -any disagreements) the school dean will forward the recOmmendatiOns of the HRT committee and

department chairman, along with his own statement to the probationary faculty member in retention and
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tenure cases, and to the Vice President for Academic. Affairs. In the event.the schodl dean does not agree

with the _recommendations forwarded to him and failing to effect agreement through Conference, he shall

send a copy of his forwarding memorandum to the Vice President for Acadernic_Affairs, to the department

chairman, the chairman of the HRT committee and the individual concerned.

6. As the President's designee, the Vice President for Academic Affairs may authorize reappointments in

conference with the !-chool dean and others as required in each instance, except for .cases wherein the

granting or denial of tenure is involved. In tenure cases, formal review by the President is required, in

consultation with the Vice President for Academic Affairs and the appropriate school dean.

7. The decision for hiring, tenure and retention of candidates rests with the President, or his designee.

General Principles for Retention and Tenure Procedures

It is the obligation of every person involved in the evaluation process to make diligent effort to obtain

factual evidence, to verify the accuracy of data offered, and insofar as possible, tomake his own personal

investigation and evaluation of the performance of the colleagues under consideration. Class visitation,

evaluation of publications or other creative works, gathering of relevant opinion data (including student and

colleague opinions) are all parts of the data base from which evaluation should proceed. The faculty

member's own inputs shall also be sought by the HRT committee, the department chairman, and the school

dean.

nifferences of opinion, problems in communication, or any other matter which might arise regarding hiring,

retention or tenure recommendations should be reviewed and resolved insofar as possible at the level. of

origin before being forwarded to the next higher level.

a The individual being evaluated should be an active partner in the process and should be encouraged to

contribute whatever evidence he believes will be useful in arriving at a sound and just decision.

4. The candidate and persons authorized to participate in the evaluation process shall have access to the data

collected.

Tenure regulations adopted by the Board of Trustees, 1971.

A. A new calendar of notice dates and procedures is established this year.

B. All faculty who began their tenure-track service on or after September 1, 1971, may not be considered

promotion to the rank of Associate Professor and Professor until they have earned tenure, or if they will

gain tenure and promotion simultaneously.

C. The normal pattern for awarding tenure involves evaluation of a faculty member's performance over a

period of four successive academic years, and for those not awarded tenure, a terminal year.

D. The president may awdrd a fifth, and in exceptional cases, a sixth probationary year. For those denied

tenure following the final probationary year (either the fifth or sixth by special dispensation) a terminal

year shall be awarded. "A probatibnary academic employee shall not serve more than seven successive

full -time years."

E. Faculty Members who have earned feoure at another California State University m-ty be appointed with

tenure or with such credit toward tenure as the president determines to be appropriate.

5. Probationary faculty members who transfer from another California State University may be appointed

wi th such tenure credit as the president determines to be appropriate.

I7
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G. The president may award tenure to any probationary academic employee earlier than the normal time
required, "when, following an evaluation of the performance of the faculty member at tbe university, he
finds that such early award of tenure is advantageous to the institution." 0

H. Tenure inures to.the ranks of Assistant Professor and higher. A faculty member promoted to the rank of
Assistant Professor during his probationary period sr,)all be credited with consecutive probationary years,
served in the rank of instructor.

I. "If the academic employee is initially appointed to the rank of Professor, he may be considered for tenure
during his first years, and, not later than June 1 of.his second year, he shall be notifjecl,--,7thet he will
either receive tenure or that he will receive a terminal year::

t
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SABBATICAL LEAVE APPLICATIONS

Applications for sabbatical leave (3 copies) may be obtained in .ttie office of ttle,Cfean of the School. The

application includes:

Part I.
Part I I.
Part Ill.
Part IV..

Leave Request
Proposal Statement
Request Abstract
Administrative Infororna.fion

Routing:

a. A faculty member considering applying for sabbatical leave will discuss his request first with his
department chairman. He will discusss, among other things, whether he qualifies under current State

regulation

b. He will fu ther review his application with the department chairman to determine Vithether his absence

would ,or ould not undully inconvenience the department's program and whether his proposal would

be educati nally and professionally valuable to the department and the university as well as to himself..

He will- th COmplete his application and proposal. His completed application will contain his choice of

bond or of er means of assuring his return.

c. The depaftment chairman will review and forward the request, with recommendations, to the office of

the Dean of his school.

d. School committees will review and rank.

e. - .The Dean will review theapplicationin light of needs and balances of the entire school.

The Dean will forward the application, with his recommendations, to the office of the Vice
President-Academic Affairs who will review all applications for university balance, feasibility, and

eligibility.

g. The Vice President will forward two copies of the applications, to the Sabbatical Leave Committee

which will discuss each for its merits relative to the others and to the committee's minimum standards

for such leaves. They will rank order the applications on merit. Their tiiscussions, decisidns, and resulting

rank-order list will remain confidential; their criteria will be published in the Faculty Manual.

h. The committee will forward the rank list and application to the Vice President-Academic Affairs whose

office will confirm the appliearit's-qualifitations and-right to such leave and the number of leaves to be

granted within the budget.provisions.

i. The Vice President will notify all applicants of their leaves or their right to apply for a difference-in-pay

sabbatical leave if they have not been granted a one-semester full -pay or two-semester half-pay leave.
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Information For Sabbatical Leave Atplicants'

1 nose instructions are concerned with making an application for sabbatical leave. It is important that the applicant

read carefully ,the following brief, summary of general requirements, directions, and information relating to

sabbatical leaves before filling p4t the attached application form. For other information, the applicant should
consult the Sabbatical Leave Committee repretentative in his area.

1. Sabbatical leave may be granted to eligible faculty who present projectsWhich "will substantially enhance his.

value to "th-e-SFC-cinW'and to-Thi-students thereof." - Title 5, paragraph 43004 (c) page 498.3.

Tcr be eligible for a leave of absence with pay, an applicant must hold a full-time position and have served

therein kilt-time as an academic employee, executive employee, or an employee in,an academic- administrative

assign's-net-it. or any cbmbinatiOn thereof, for sik consecutive academic years. The length of leaves of 'absence with

pay, -and the compensation to be paid during such leaves, shall be as provided in this Section.

One or more of the following objectives should be included in the projects: Creative activities in literature,

art, science,. social !science, humanities, education, and related subjects; travel with a definite professional-,

objective; professional studies leading to greater command of subject matter, organization of curricula, and

ethods of teaching.

2. 'The following considerations_are important in choosing the type of leave for which you are applying:.
(a)" "New plan" or funded sabbatical leaves may be taken for a semester at full play or for an academic year

at half pay. the number of new plan sabb'atical leave is cont.olled by budget appropriation. Old plan or

"difference in pay" sabbaticals are funded from departmentai or school resources. The number of such

sabbaticals is limited by a school's; or department's ability to secure replacement appointments at the

leave of Instructor I, Step I.

(b) Faculty 'members who are successful applicants under the old plan (difference in pay) are paid .the.

difference between their actual salary and that of an Instruttor I, Step I.

(c) The length of the required to complete the project should be considered carefully.

(d) in" considering the cost of a year's leave at difference of nay or at Half pay, the applicant should not lose

sight of the fact that a substantial part of his travel expenses are ordinarily deductible for income tax

purposes.

3. The successful applicant is required to return service at the equivalent of one term for each term of such leave.

On. returning from leave the successful applicant is required by lawjo file a report on Psis activities, and

progress. This brief report, of not more than two typed pages, should'be sent to the Vice President-Academic

Affairs.
7.4.1

5, An abstract of the applicants statement (see Part III) mustaccornpa4 the application. The abstract,should be

explicit and succinct, not to exceed 200 words.

Attention is called to the importance of a clear and cogently written proposal to enable the Committee to

reach an objectiie evalution.

8 0"
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GRIEVANCE PROCEDURES

A revised set of grievante procedure for academic personnel a lifornia State Universities and Colleges ,

was approved by the Chancellor on June 19, 1972; Copies Of th e procedures are available in, department and

school offices, in the office of the Academic. Sente and in the office of the Vice president for Academic Affairs.

81
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FIELD TRIPS

Policy. Instructors are urge&to enrich, thdr 6lasses, when appropriate, with suitable excursions -and similar

activi ties, ,both on- and off-campus.;Excursions" should be considered as much a part 9f the 1Wfling experience as

more formal end common classroom activities. Accordingly; students should be held responSible-for the knpwledge

- to be gained from the trip.
a

Procedures.

T.." The class should be notified of plans as far in advance as possible.

t . , 7 a

2. Parent permit-slips should be obtained for min'ors. These permit-slips are available in the department office and

maybe cornple6ed to cover an entire semester's field trip .activities. ..., e
g,

/ All plans shoul,d bthorOughly discussed with the school dean'befocethe final arrangements are Made.
1., .

4. ' The department office should be iriformed of the excursion sctledufe-and incidental arrangements.

If the -class is not meeting in a:regular classroom, a nbticeshoulthbe:Oosted on the dool' giving details of the

substitute pro-gram.

Modification of Schedules. When required excursions are'scheduled at other-than regular class rpeetinihol.I's,

the normal classroom schedule may be modifid:1 accordingly. Irrsome cases, the excursion schedulemay, produce

conflicts with students other classes. The students concerned can judge best Which class work can be made up more

has it y.

,Transportation. Trahsporlation can be arranged by pooling students' cart, by using public carrier, or by

chartering a bus. When fransportatipe costs are involved,'' a student committee ould be,delegatepl to handle all

funds. The university does not have facilities -to? aid in transportation...problems. (In all cases, :for ma:.imum;

pro:ection. of both students and ficulty-members; insurance.coverageshould be,checked.)
. .

Liability. (See ".4..cident 'Reribrtitit , in this, manual, and also Eiusiness Office Associated S'Jdents for

information on trip liability ins.Cfrance.)
. .

,

Emergency. In cases of emergency when Oarents or other parties Wish! to contact a student who is on a fid

trip, the university, telephone exchange will be asked to contact the departrnient office. Th7irefore, it is essential that

the procedures mated above be followed exactly. <4

I
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SECURITY REGULATIONS

6 Regulation of Use of Buildings and Grounds

RESOLVED, By the Board of Truste,s of the California State Colleges, acting under the authprity of Education

Code Sections, 22600, 22604, and 23604.1, and implementing Education Code Sections 2600, 22604, and

236.04.1, and pursuant to the Adm'nistrative Procedure Act, that Article 9, consisting of Sections 42350, 42351,

and 42352 and 42353, be added t Subchapter 4, Chapter 5 of Title 5 of the California Ad inistrative: Code, as

follows:

Art Cie 9. Use of State College Buildings and Grounds
-

42350. Soliciting., etc. (a) T e soliciting, selling, exposing for sale, or offering to sell ofi any good, articles,

wares or merchandise of any na ure whatsoever,- on a State College campus, is prohibited except by written

permission of the president of the tate College or his designee. "

(b) This section shall not apply to private sales between individuals where no general or public solicitation,

exposure for sale or offer to sell is involved. °

I

(c) This section shall not apply to the soliciting,-selling, expoSing for sale, or of to sell of books,

newspapers; magazines, pamphlets and similar published materials pursuant to Section 42351,'. unless the same is

attached to or made a part of some other article, /Ware, or'merchandise as, for example, a printed wrapperlcoVering

an article of appr,rel.

4,2351. Soliciting, e:tc. of published materials. (a) The, personal soliciting, selling, exposing for sale,-or offering

to sell by any person or persons, of any books, newspapers, magazines, pamphlets and similar .published materials

shall be Permitted on a State, College campus,.provided that such published materials are not.avail.able for saTe at the

college bookstore; subject,. however, to reasonable regulation by the respective State College president as to the time,

place and manner thereof. directives issued by a State College president PurSuanit to this section shall be available

to the public at places designatEkd pursuant to Section 42353.

(b) This section shall not apply to private, sales between indivi.cluals'where no general or public solicitation.;

exposure for sale or offer to sell is involved.

(c) Nothing In this section shall. permit the soliciting, selling, expOSing for sale or :offering to sell of any

material in violation olthe.provisluns of Chapter 7:5, Title 9, Pai-ti-,1 of the Penal Code, including any amendments

thereto which maybe enacted subsequent to the adoption of this Section.

42352 Handbills and Circtilars. (a) No person or persons shall,- upOn any' of the grounds Of. any State College,

cast, throw, deposit, or distribute among. pedestrians, or to persons in vehicles, any 'commercial advertising handbills

or circulars, or any handbill or circular distributed for the purpose of Eidyer any merchandise, commodity,

property, business, service, art or'skilf, offered, sold or rendered for hire, reward, price, trade or profit; provided,

however, that the president of a State College, of his designee, may permit students enrolied at that college, and

persons employed at that college, to distribute handbills and.circulars as part of the activities of a recognized student

organization at the State College, or an organization of employees at the State College.

(b) . It shall be unlawful to clispbse or place in or on any motor vehicle parked.within any State College any

commerical dvertising handbills or circulars, or any handbills or circular's distributed for the purpose of advertising

any merit nciise, commodity; property, business,.serviee, we're or skill, offered, sold or rendered for hire, reward,

price, trakle oroprofit.

(c) They distribudion of written _qr printed matter devoted /o the expression of views, opinions, beliefs or

.'contentions relating to or of notices or ii.irio0.ncernents of rneetings to be held for discussion of religious, political. or

sociologicsalisiubjects, or to public or c ivic-affairs, or other contfoversies, or.which treat any social or economic'order



or which rel- to to the arts or sciences or which otherW se are not distributed for the purpose of soliciting business,

trade or cus orn shall be permitted on State College campuses; sObect, howeier, to reasonable regulatiOn by the

rospixtve Sr to College president as to the time, placL a d manner th reof. All directives issued by a State College

pre9ident pur,uant to\qlis section shall be available to to dublic at places designated pursuant to Section 42353.

/// 42353. notice. Notice shall be posted at or near the rincipal entrances of each State College calling attention

/ to the existence of regulations relating to soliciting and to. andbills and circulars, citing by number the sections in

this Article, ar\d. designating the places where copies thereof .nd of directives issued by the State College president

pursuant thereto maybe examined.
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