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Notre Dame can and must be a crossroads
where all the vital intellectual currents of our
times meet in dialogue . . . where the great
issues of the Church in the world today are
plumbed to their depths . . . where every
sincere inquirer is welcome, listened to and
respected by a serious consideration of what
he has to say about his belief or unbelief, his
certainty and uncertainty . . . where difference
of culture and religion and conviction can
coexist with friendship, civility, hospitality
and especially love . . . where the endless
conversation is harbored, not foreclosed.
Rev. Theodore M. Hesburgh, C.S.C.
President
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Introduction

First, a brief word about th¢ University of Notre
Dame itself. This stitution of Catholic higher
learning was founded in late November (tradition
has it on or about the Feast of St. Andrew) of
1842 by a priest of the Congregation of Holy
Cross, Rev. Edward Sorin, C.S.C. The onginal
land grant of several hundred acres had been
bought by Rev. Stephen T, Badin, the first Cath-
olic priest ordained in the United States, and left
in trust to the Bishop of Vineennes, Ind., for any-
one who would found a school here. Father Sorin
and his companions called their school, in their
mother wneue, L'Universite de Notre Dame du
Lac. With the simple anglicizing of the word
U nicenite, our official corporate title is still nore
French than Fnelish, The University was officially
chartered by o special act of the legislature of the
state of Indiana on Jan. 15, 18+ It is worthy
of ccumenical note and gratitude that i Methodist
senator was responsible for this action and the
writing of the charter, one of the best in the tand.

The first century of Notre Dame’s history has
been amply recorded in Arthur Hope’s Notre
Dame: A Hundred Years (Nowre Dame Press,
1948

The second century began in 1942, The post-
World War I years have been productive of an
cnotmous growth of the University that might
well be termed explosive, Between the vears 19+45-
67. the opera‘ing budget grew from four to thirty-
five millions of dollars: the endowment from four
w almost seventy million: and whereas 10 million
had been spent on plant from Notre  Diane’s
founding until 1945, in the years since over 60
million have been expended on permanent plant,
and the hindholding s now ahout 1,100 acres, of
which more than half is in actual academic nse.

Notable as these physical figures may be, the
internal growth and the newly evolving govern-
anee of the University are even more important.
Thiv puts this Faculty Manual in a special context
as another sign of Notre Dame’s growth and matu-
rity. The recently reorganized Board of Fellows
and Board of Trustees of the University are fur-
ther evidences of internal growth and moderniza-
tion of Notre Dame as an institution of Catholie
hivher learning in the modern context,

The final result administratively is a pyramidal
oreanization with i very wide base. encompassing
)

&

all the faculty, and a very small group at the ulti-
inate apex of University governance, the Board of
Trustees. Motion is initiated mainly upwards
froin the large base to the small apex, rather than
downwards, although hopefully there will be
teadership on all levels and fruitful motion in all
directions.

It should be admitted in all frankness that this
American pattern of university governance, in-
volving faculty, administration, boards of trustees,
and, to a lesser extent, students, all in a delicate
and precarious balance, is not the best of man’s
political inventions. It may even be one of the
worst, from a point of view of efficiency, but his-
torically it is the best we have found, it has stood
the test of tune, and it has produced, when under-
stood and operated with wisdom and humanity,
our very best American universities. There is no
reason to believe that Notre Dame’s future history
will be otherwise than that of the best, if we too
are blessed with wisdom and humanity.

I should say a word here about Notre Dame as
a Catholic university, especially since many of our
faculty members and students are not Catholic,
and mimy future members of the total University
famnily are likely not to be Catholic — as has ever
been true in the past.




Especially prospective new members  should
know what kind of university community they
are getting into. A casual or even careful reading
of this Faculty Manual reveals little that would
not be equally true of academic procedures in any
university — - which is as it should be, since we are
a university before we are a Catholic university.
The mamal has a tew words in one place about
“Catholic character” and the “basic aims of the
institution” are mentioned in another context.
What does Notre Dame aim to be as a Catholic
university? What in heaven's name is its Catholic
character? T cannot really say in any lengthy,
precise, or definitive detail, but T do owe this
community at least a few words on the subject.
Hopefally, those following me will improve on
this, hut then, we've lived and grown here, as a
Catholic university, for about 123 years with no
words to date. These words are at least an attempt
at self-identity,  High time, one might say.

Briefly, @ Catholic university should begin by
being o great university, in the full richness of the
maodern university's reality. Notre Dame should
be. first and foremost, a commumunity of scholars,
learning and teaching together, and together dedi-
cated 1o serve in oour day mankind's total de-
velopment,  spiritual. intellectual, cultiral and
material, The first two tasks, learning and teach-
ing, are classical in the university, although learn-
ing is cloaked today in the tenn research. The
third task of service to humanity is new to our
generation as i specific university function,

Granting Notre Dame’s committnent as a uni-
versity to this triple task. this shonld also be a
place where all the great guestions are asked.
where an exciting conversation about the thost
important human concerns is continnally in prog-
ress, where the ind constantly grows s the
values of intellieence and wisdom are cherished
and exercised in ol freedom. Any great univer-
sity st be thus generally characterized, or it s
neither a university nor great.

Notre Dame, as a Cathelic university, must be
all of this and something more, The University,
as Catholic, is universal in a donble sense: first, its

Q
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concern touches the moral as well as the intel-
lectual dimensions of all the questions it asks itself
and its students, and, secondly, it must emphasize
the rightful centrality of philosophy and theology
among its intellectual concerns if there are to be
real adequacy of knowledge in the university,
universality in the mind’s quest for knowledge and
meaning, rightness and relevance, understanding
and wisdom.

This dual commitment is more personal than
institutional, and can only be made by persons in
that atinosphere of freedom which above all must
characterize the Catholic university in our day.
One might assume that our faculty and students,
whatever their personal faith, are united in be-
lieving that intellectual virtues and moral values
are important in life, that the good and wise man,
as we are given to perceive him by our intelligence
and conscience, is the truest personal measure of
our ultimate success as educators and educated.

Notre Dine must give vital, living witness to
the wholeness of truth fromn all sources, both hu-
man and divine, while recognizing the real sacred-
ness of all truth from whatever source, and the
validity and autonomy of all paths to truth. Notre
Dame should reflect profoundly, and with full
commitment, its belicf in the existence of God
and in God’s total revelation to man, especially
the Christian message: the deep, age-long mystery
of salvation in history; the inner, inalienable dig-
nity and rights of every single human person, recog-
nizing at the same time both man’s freedom and
his fallibility, buttressing man’s every miove to-
ward a more profound perception of truth and
4 more hunane achievement of justice in our
time - and Notre Dame mast try to do all of this




in the most ecumenical and open spirit. Some-

: how, all of this Judeo-Christian tradition should
be reflected at Notre Dmne in the very human
atimosphere of this beautiful campus — in o spirit
of civility as well as of love, in openness fis well
as in commitment, in our pilgrim search as well
as in our enduring faith and hope. We may do
all of this poorly - - but we cannot, as a Catholic
university in the modern context, attempt to do
less. What is most important is that this endeavor
must be the personal responsibility of cach one of
us.

It is the most sobering of thoughts that we.
fallible human beings, must try to create this kind
of Institution, realiving full well that, in its total
vision, such a Catholic university has never really
existed and, even todav, many think the very con-
cept impossible. T think we can do it. clergy and
luitv. Catholies and non-Catholics, working to-
gether, cach contributing something, each behey-
ing it is worth the try.

I have often tried to visualize the reality of the
Cuatholic vuiversity, the ideal Notre Danne if you
will, in ftages. especially these three:

1 A heacon, shining with the great light of
intelligence itlamined by o faith which seeks an
ever greater understanding and expression of what
we believe, in words that really speak to modern
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man, to his hopes and fears, to his aspirations and
anguishes, to his frustrations and his generosity.
The Christian university in America should be the
place where enlightened conscience fearlessly con-
fronts all the frightening manifestations of raw
power of all kinds in our times.

2) A bridge across the chasm of misunderstand-
ings that divide so profoundly so much of the
modern world, the believers and unbelievers, the
rich and the poor, the free and the slave, the de-
veloped and the underdeveloped nations, the
North and the South, the East and the West, the
knowing and the ignorant, the material and the
spiritual, the scientist and the humanist, and all
the rest. Notre Dame should be a bridge, touch-
ing and deeply concerned with both sides of every
human chasm. Notre Dame can be a mediator,
a bridge builder, a go-between, an honest intellec-
tual broker promoting understanding and peace.
Again, in this context, Notre Dame means each
one of us.

3) A crossroads. Notre Dame can and must be
a crossroads where all the vital intellectual cur-
rents of our times meet in dialogue, where the
Church confronts the modern world with all its
insights and all its anguishes, with all its possibili-
ties and all its despairs, where the great issues of
the Church in the world today are plunbed to
their depths. Notre Dame should increasingly be-
come a place where every sincere inquirer is wel-
come, listened to, and respected by a serious con-
sideration of what he has to say about his belief
or unbelief, his certainty and uncertainty. Notre
Dame must be a place where difference of culture
and religion and conviction can cocxist with
friendship. civility, hospitality, and especially love:
where the polarity of a Catholic Weltanschauung
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and belief can be a real catalyst for needed dis-
cussion, and the creator of an atmosphere of con-
cern for the spiritual dimensions of man’s nature
and destiny; where the endless conversation is
harbored, not foreclosed.

There is a vision of all of this in Vatican II’s
Constitution on the Church in the Modern World.
This document, which 1 commend to all faculty
members, is the real base for a new charter for
Catholic universities that merits further study from
all who live and work in Catholic universities.

All of this has been sketchy, intuitive, imagina-
tive, perhaps even rhetorical. But from one who
has spent most of his adult life trying to reach
greatness, whatever this means, for Catholic higher
education, it is at least and at best an honest state-
ment, a word of hope for all who might hear,
understand, and respond. May they be many —
and competent.

A large part of the honesty is that all who are
really interested in the vision of a great Catholic
university in our times are welcome to help
make it come true at Notre Dame. I hope that
this Faculty Manual, thus presented at some
length, will create a context wherein all the facuity
may be enabled to do this effectively, even enthu-
stastically. This is what I think this Faculty Man-
ual is all about, the spirit that vivifies the letter.

Rev. Theodore M. Hesburgh, C.S.C.
President

O
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ALPHABETICAL LISTING OF CAMPUS BUILDINGS

Administration Bids.

Admissions

Aerospace Engineering Lab.

Alumni-Senior Club

Alumni Hall

Andre House — Alumni Club

Architecture

Art Gallery

Athletic and Convo-
cetion Center

Ave Maria Press

Badin Hall

Band Building

Siology Greenhouse

Boat House

Bookstore

Breen-Phillips Hall

Brownson Hall

Bulla Shed
{Campus Ministry)

8usiness Administration

Lewis Bus Shelter

Cafeteria

Carroll Annex

Carroll Hall

Cartier + d

Cavanaugh Hall

Center for Continuing
Education -

Chemical Engineering Hall

Columba Hall

Computing Center &
Mathematics Suiding

Corby Hall

Credit Union

Dillon Hall

Earth Sciences Building

East Gate

Engineering

Farey Hall

Fatima Retreat House & Shrine

The Old Fieldhouse

Fire Station and
Security Office

Fisher Hall

Flanner Tower

Freshman Year

Galvin Life Science Center

Golden Dome
{Administration Bldg.)

Grace Tower

Grotto

Grounds Building

Haggar Hall

Hayes-Healy Center

Holy Cress Annex

Holy Cross Hall

Holy Cross House

Howard Hall

Hoynes Building

36
36
75
LA
23
9t
i4

Keenan Hall

Knights of Columbus
Council Home

Laundry

Law School

Lewis Hall

Log Chapel

Lyons Hall

Main Gate

49

85
kX]
37
80
12

8
22

Maintenance Center, Warehouse

and Crzdit Unien Bids.
Mechan'ce' Fagineering
Labor. :o1y
Medical Science Blds.
Moreau Seminary
Morris Inn
Morrissey Hall
Nieuwland Science Hall
North Dining Hall

Notre Dame Memorial Library

Old College
O'Shaughnessy Halt
Pangborn Hall
Post Office
Power Plant
Presbytery
Radiatior Research
Reynie:s Germbree
Life Building
Rockne Memorial
ROTC Building
Sacred Heart Church
St. Ed~uid's Hall
St. Joseph Hall
Sculpture Studio
Sourin Hal!
South Dining Hall
Stadium
Stanford Hall
Stepan Center
Student Center
Student infirmary
Tennis Courts
University Club
University Village
Waish Hall
Washington Hall
Water Tower
WNDU
Zahm Hall

12
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Charter

AN ACT TO INCORPORATE THE UNIVERSITY OF NO'TRE
DAME DU LAC AT SOUTH BEND IN ST. JOSEPH
COUNTY, INDIANA.

Enacted January 15, 1844, Amended January 13,
1845, March 8, 1873, and March 11, 1937,

BE IT ENACTED BY THE GENFRAL ASSEMBLY OF THE
sTATE OF INDIANA, That Edward Frederick Sorin,
Francis Lewis Cointet, Theophilus Jerome Mari-
vault, Francis Gouesse, and their associates and
successors in office, be, and are hereby constituted
and declared 1o be a body corporate and politic,
by the name and style of the University of Notre
Dame du Lac, and by that name they shall have
perpetual succession, with full power and authority
to confer and zrant, or cause to be conferred and
eranted, such degrees and diplomas in the liberal
arts and sciences, and in law and medicine. as are
asually conferred and granted in other universities
of the United States: Provided, however, That no
degrees shall be conferred or diplomas graned
except to students who have acguired the same
proficiency in the liberal arts and sciences, and in
law and medicine as is customary in other univer-
sities in the United States: to elect a president and
all such other officers. professors, instructors, and
acents as they may think necessary for the benefit
of sald university; to contract and be contracted
withi; to borrow money: to acquire, hold, enjoy,
and transfer propertv, real or personal, in their
corporate capacity: to make, have and use a com-
nwni seal, and the same to alter at pleasure: to sue
and be sued. to plead and be impleaded in any

14

court of law or equity; to receive and accept of
any grants, gifts, donations, bequests, or convey-
ance by any person, company, or corporation, of
any property, real or personal, and to hold and
convey, and dispose of the same as may by them
be deemed best for the interest of said institution;
to make, ordain, establish, and execute such by-
laws, rules, and ordinances not inconsistent with
the Constitution and laws of the United States,
or of this State, as they shall deem necessary for
the welfare of said university, and to do all other
acts in pursuance thereof necessary for the pro-
motion of the arts and sciences, and the prosperity
of said university; provided that said corporation
shall be known as and be a charitable, religious,
educational and eleemosynary, non-stock corpora-
tion and one not organized for profit.

Statutes of the
University*

—. —

I.  There is hereby created a body whose members
shall be known as “The Fellows of the University
of Notre Daine du Lac” (“the Fellows”) who shall
have and exercise all power and authority granted
by that certain Act of the legislature of the State
of Indiana approved on January 15, 1844 (as
amended by Acts of said legislature approved
January 13, 1845, March 8, 1873, and March 11,
19371 herein sometimes referved 1o as the Char-
tering Act, as amended) 1o the Founding Group
and to their successors and associates in office for
the governance of the University.

II. The Fellows of the University shall be a self-
perpetuating body and shall be twelve (12) in
number, six (6) of whom shall at all times be
members of the Priests Society of the Congrrgation

*Operating wnder ity founding charter from the State of Indiana
odopted on Juwnawry 13, 1844, the University of Notre Dame for
manv decndes bad been governed by a self-perpetuating Bowrd of
Trusters commised of viv Haly Cross Phiets.

On March 281907, the abore Beard of Trustees approved the
Statutes of the Univenity, herein sot forth av amended, mroviding
for siv daymen to joia with the six aforementioned pricds in a
body wihich aeplaced the present Board of Truveec and is Anown
as “The Fellmes of the Univenity of Notve Dame du Lac.”' The
prior Bylaxes were alnogated and  the required number of new
Fellows eleted.

O Aprit 8, 1967, at « mecting of the Fellows, the statutes were
vatified and nete byvlees weve approved o hich delegote the general
power of governance of the University to a Bomrd of Trustees. These
Iylaes are tiheseise set forth av amended in thic deciment.




of Holy Cross, Indiana Province (herein called
“Clerical Fellows”), and six (6) of whomn shall
be lay persons (hercin called “Lay Fellows”). Fol-
lowing the creation of a newly constituted Board
of Trustees of the University, as is contemplated
by the enactment of these Statutes, it shall be a
prerequisite for the holding of the office of Lay
Fellow that the incumbent shall be a Trustee of
the University. Six of the Fellows shall hold their
office ex officio, nanely, the Provincial of the
Priests Society of the Congregation of Holy Cross,
Indiana Province, the President of the University,
the Provost. the Executive Vice ‘President, the
Chairman of the Board of Trustees of the Uni-
versity and the Secretary thereof, it being under-
stood that such ex officio membership shall become
operative at the time that said Board of Trustees
shall he recounstituted as aforesaid. Except in the
instahee of ex officio Fellows, vacancies occurring
amongst the Fellows of the University as the re-
sult of death, disability, resignation, or otherwise,
shall be flled by a majority vote of the Fellows
remaining in office. Any Fellow (excluding a Fel-
low holding his office ex officio) may be removed
from office by the vote of at least two-thirds of
all of the other Fellows then in office when in the
opinion of such Fellows the welfare of the Uni-
versity requires such action.  Vacancies in  the
Fellows arising from any cause shall be promptly
filled with strict adherence to the requirement that
the membership of the Fellows shall at all times be
equally divided between clerical and lay persons,
If at any time, by reason of ev officio membership
on the Board of Fellows, there would be a majority
of Lay Fellows, the size of said Board shall im-
mediately be adjusted to twelve (12) to assure
compliance with said requirement by immediate
resienation of the Lay Fellow who shall have had
the shortest tenure as o member of the Board of
Trustees.

111. The Fellows. other than those who become
such ex officio, shall be classified with respect to
the time for which they shall severally hold office
into three 3. classes, cach class to consist of one-
third in number of the Fellows, as near as may be.

The first class shall consist of two (2) Fellows to
be elected for terms expiring on the date of the
annual meeting to be held in 1969. The second
class shall consist of two (2) Fellows to be elected
for terms expiring on the date of the annual meet-
ing 10 be held in 1971. The third class shall con-
sist of two (2) Fellows to be elected for terms ex-
piring on the date of the annual meeting to be
held in 1973. At each biennial election com-
mencing in 1969 and thereafter, the successors of
the class of Fellows elected for terms expiring in
the year of such biennial election shall be elected
to hold office for a terin of six (6) years and to
the extent required such number of additional
Fellows shall be elected to fill any increase in the
authorized number of, or any vacancies then ex-
isting in, such or any other class of Fellows. In
the case of the Provincial of the Priests Society of
the Congregation of Holy Cross, Indiana Province,
the President, the Provost, the Executive Vice
President of the University, the Chairman of the
Board of Trustees of the University (as hereinafter
constituted), and the Secretary of said Board of
Trustees, their respective termns as Fellows shall be
coincident with their incumbency in their other
respective offices,
IV. An annual meeting of the Fellows shall be
held inunediately prior to the Spring meeting of
the Board of Trustees of the University. Special
meetings of the Fellows may be called by the
Chairman or by any other three (3) Fellows upon
ten (10) days prior written notice. A quorum for
the transaction of business shall consist of at
least two-thirds (2/3) of the Fellows in office.
The President of the University shall be the
Chairman of all meetings of the Fellows. In his
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absence, the Fellows hall designate a Chairman
pro tem. The Fellows shall elect a Seeretary of
the Board of Fellows fromn their membership who
shall perform the duties customary to that office
including the giving of notice to all Fellows of
regular and special meetings of the group.

V. The Fellows of the University shall perform
the dutics of their office as follows:

a)  Except to the extent that the Fellows shall
delegate authority to the Board of Trustees, they
shall exercise the powers and authority granted
to them by the Chartering Act, as amended, and
by the applicable laws of the State of Indiana.

by The Fellows shail elect the Trustees of the
E'niversity for the purpose. in the manner and at
the times specified by the Bylaws of the Univer-
sity.  The Fellows by at least a two-thirds vote
of ull the Fellows then in office shall have the
power to remove any Trustee when in their
judgment the welfare of the University so re-
yuires and provided such removal has been first
recommended by the Board of Trustees in the
manner specified in the Bylaws,

¢ The Fellows shall adopt and amend the
Bylaws of the University, provided at least two-
thirds (2/3) of the Fellows then in office concur
i each and every such action.

dr No sale or transfer of a substantial part of
the physical properties of the University shall be
made without the concurrence of at least two-
thirds (2731 of the Fellows then in office.

¢t The essential character of the University
as 2 Catholie institution of higher learning shall
at all times be maintained, it heing the stated
intention and  desire of the present Fellows of
the University that the University shall retain
in perpetuity its identity as such an institution,

f1 The University’s operations shall be con-
ducted in such manner as to make full use of
the unique skills and dedication of the members
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of the Priests of Holy Cross, Indiana Province,
Inc. Four specific traditional areas, inter alia,
are noted here:
1) The intellectual life of the University
should at all times be enlivened and sustained
by a devotion to the twin disciplines of theology
and philosophy. They are viewed as being cen-
tral to the University’s existence and function,
Here the role of the priest-professor can and
should be a vital one.
2) It is important that members of the Holy
Cross Community be active in as many aca-
demic roles at the University as their talents and
training permit. The very presence of priest-
scholars can add immeasurably to the total
endeavor of the University and to its essential
Catholicity.
3) Another central function of the priest in
Notre Dame life is the pastoral apostolate with-
in the University community. In the postcon-
ciliar Church, this activity is even more impera-
tive than ever before if the full richness of
Catholic life is to be imparted to the student
body and faculty members.
4)  The administration of the University should
he o collaborative effort of the priest and the
layman. In those arcas of administration where
a priest has special competence and experience,
he should be assigned commensurately impor-
tant duties, to the end that his dedication to the
total task of the University may be effectively
utilized and encouraged.

VI. The Statutes of the University may be

amended only by the vote of at least two-thirds

(2/3) of the Fellows then in office,

VII. To the extent that any powers granted to
the Board of Trustees (and not expressly reserved
1o the Fellows) arc powers of a kind and character
originally granted to the Fellows or to their prede-
cessors in office the Trustees shall be deemed to be
“Associates” of the Fellows (as such term is used
in the Chartering Act, as amended) in the exercise
of such powers.
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piring in the year of such annual election shall be

B l f h clected to hold office for a term of six years and
viaws O t to the extent required such number of additional
/ . . .

I'rustees shall be elected to fill any increase in the

BOaI‘d Of TrustCCS authorized numnber of, or any vacancies then ex-

isting in, such or any other class of Trustees.

— - I
Section 1/ The Board of Trustees 4. All Trustees shall be elected by the Fellows of
the University at a meeting which shall be held
immediately prior to the Spring nceting of the
Board of Trustees. When a vacancy occurs among
the Trustees (other than ex officio Trustees), the
Nominating Commnittee of the Board of Trustees
(as hereinafter constituted) shall nominate a can-
didate or candidates to fill such vacancy and shall
report its nominations ‘to the Board of Trustees
who, if they concur, shail transmit the same to the
2. The following persons shall be ex officio Trus- I_Tc"(,“,% for their c?nmdemtlon. )
tees of the University: 5. The _Board of Trustees by a two-thirds vote
The Fellows of the University who are mem- of all of its mc.ml)('l."s may recommend to the Fel-
bers of the Priests Society of the Congregation of lows of the UI]IVL‘!‘?It.y th(:. removal of any Trustee
Holy Cross, Indiana Province (*“Clerical Fel- from Offﬁcf" after stving him an opportunity to be
lows™). the President and Honorary President of heard, if m thf‘ optnion of the Bozfrd the welfare
the Alumni Association and the Vice President of of the University requires such action.
the University for Business Affairs if the latter 6. Except in the case of Trustees who were over
person shall not at the same time be a Clerical sixty-four years of age as of June 30, 1966, the
Fellow. The term of office of such ex officio Trust- retireinent  age .for Trustees shall be seventy.
ces shall be coestensive with their incumbeney in Thereafter a retired Trustee .slmll have the status
their other respective offices. ’ of Trustee Emeritus and by virtue thercof shall re-
ceive notice of all meetings of the Board of Trus-
tees. may attend all meetings of the Board and
participate therein but shall have no right to vote.

1. Except to the extent of those powers specifi-
cally reserved to the Fellows of the University of
Notre Dame du Lac (“the University”) in the
Statutes of the University, all powers for gover-
nance of the University shall be vested in a Board
of Trustees which shall consist of such number of
Trastees not less than thirty (30) nor more than
forty-five (45 as shall from time to time be fixed
by resolution of the Fellows.

3. The Trustees, other than ex officio Trustees,
shall be classified with respect to their term of
office into three classes. each class to consist of

one-third (173} in number of such Trustees as 7. I“h(‘ _BO‘"'d shall hold at least two regular
near as may be. The first clags shall be elected meetings in each academic year, one in the Spring
for the terms expiring on the date of the annual 5m(| the other in the Fall of thc.ycar. Special meet-
meeting of the Board of Trustees to be held in ngs iy be called by the (.h'nn'man of.the Board,
1969. the second class shall be elected for the terms the Chairman of the Executive Committee, or by

expiring on the date of the annual meeting to be
held in 1971, and the third class shall consist of
Trustees to be elected for the terns expiring on the
date of the annual meeting to be held in 1973, 1In
1969 and thereafter election of Trustees by class
shall occur biennially. At ench biennial election
commencing in 1969 and thereafter, the sucees-
sors of the class of Trustees elected for terms ex-
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any five or more Trustees. The Secretary of the
Board, or his designee, shall give at least thirty
{30} days prior written notice of all meetings of
the Board. Mecetings of the Board may be held
within or without the State of Indiana.

8. Fifteen persons present in person shall consti-
tate a quorum competent for the transaction of
business at meetings of the Board.

9. The Board shall elect from its own members
a Chairman and a Secretary who shall be chosen
from the lay niembership of the Board. The Board
may appoint an Assistant Sccretary who need not
be a Trustee,

-10. The Chairman of the Board shall preside at
all meetings of the Board, shall, subject to the
gualifications set forth in these Bylaws, execute
all legal documents, instruments and communica-
tions on behalf of the Board, shall appoint mem-
bers 16 ad hoe committees of the Board not other-
wise provided for in these Bylaws, and shall per-
form such other duties as he may be divected from
time to time by the Board. During the absence
or disability of the Chairman, the Board shall ap-
point a Chairman pro tem. The Chainan shall
be elected for a iwo-year tertn and may, from
time to time, he reelected to such office.

1. The Secretary of the Board shall keep a rec-
ord of all ,otes and minutes of the proceedings of
the Board, shall performn such other duties as are
conferred upon him by these Bylaws, and have
stich other powers and duties as may be conferred
uporn. him frorn time to time by the Board. By ap-
propriate resolution the Board may designate the
Assistant Seeretary to perform any of such func-
tionis.,

Scction I1/Officers of the University

I, All officers o1 the University shall be elected
by the Board of Tiusiees and shall consist of a
President. a Provost, an Executive Vice President,
an Associate Provost, a Vice President for Student
Affates, o Vice President for Business Affairs, a
Vice President for Public Relations and Develop-
ment, a Vice President for Advanced Swudies, a
Vice President and General Counsel, & Treasurer,
an Assistant Treasurer, a Secretary, and such other
officers as the Board of Trustees (after consultation
with the President: may from time to time deter-
mine. Any two or more offices may be held at the
sune tme by one person, All officers of the Uni-
versity shall hold office for an indefinite duration
andd shall serve at the pleasure of the Board of
Trustees.

12

2. The President of the University shall be
elected by the Trustees from among the members
of the Priests Society of the Congregation of Holy
Cross, Indiana Province, after receiving recom-
mendations made by the Nominating Committee
of the Board. The Nominating Committee, before
submitting any nominations to the Trustees, shall
request a reconunendation or recommendations
for the office of President from the Provincial of
the Indiana Province of the Priests Society of the
Congregation of Holy Cross. The Nominating
Committce may also receive recommendations
from any other interested person or persons.

3. The President shall be the executive head of

the University and shall be responsible for the:

general direction of its affairs. He shall make ap-
pointments to the academic and ncnacademic
statfs of the University (except for offices with
respect to which the appointive power is reserved
to the Board). He shall be an ex officio member of
all committees of the Board. He shall preside at
all academic functions at which he is present and
shall represent the University before the public.

ERIC 18
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He shall have the power to sign in the name and
on behalf of the University all contracts, deeds
and other legal instruments made in the ordinary
course of the business of the University. (Apy such
instruments may also be signed by the Provost, by
the Exccutive Vice President, by the Financial
Vice President, or by any other person designated
for such purpose by the Board of Trustees or by
the Executive Committee or by the President.)
The President shall make, or cause to be made,
an annual report of the affairs und general condi-
tion of the University at the annual meeting of
the Board. The President shall make at least an-
nual financial reports to the Board of all funds and
assets belonging to the University and of all income
and expenditures pertaining to its operations. Such
reports shall reflect any and all investments, re-
investments, and other changes in the securities
held by the University. He shall submit an an-

Q
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nual budget for the operations of the University to
the Board or to the Executive Committee. In the
absence or disability of the President, the Provost
shall become Acting President or in his absence or
disability the Executive Vice President shall be-
come Acting President, pending the further action
of the Board.

4. Subject to the supervision and direction of
the Board of Trustees, the President shall have the
power to designate the duties and functions of the
other officers and agents of the University,

5. Any officer of the University may be removed
from office by a vote of at least two-thirds (2/3)
of the Trustees then in office when in their opin-
ion the welfare of the University requires such
action,

Section I/ Committees

The standing committees of the Board shall be the
Executive Comimittee, the Nominating Commiittee,
the Academic and Faculty Affairs Committee, the
Student Affairs Committee, the Financial Affairs
Committee, the Investment Committee, the Public
Relations and Development Comunittee and the
Liaison Comuiittee for the Advisory Councils of
the University, The Chairman of the Board of
Trustees and the President of the University shall
be ex officio members of every standing committee.
Unless otherwise specifically provided for, each
standing cornmittee shall elect its own secretary
who need not be a member of the Board of Trus-
tecs. )

1. The Executive Comnittee between meetings
of the Board shall have all of the powers and
functions of the Board, except that the Executive
Committee shall not have power to recommend
removal of a Trustee or the power to elect or re-
move the President of the University. The Execu-
tive Committee shall consist of such number of
Trustees as shall be designated at the annual meet-
ing of the Board, but shall have not less than
seven (7) members. The Secretary of the Board
of Trustees, the Provost and the Executive Vice
President of the University shall be ex officio Comn-
mittee members. The President of the University
Jhall be Chairman of the Committee. The Scere-
tary of the Board of T'rustees shall be the Secretary
of the Executive Committee. The Comuittee. s
nearly as may be practicable, shall meet at least
two {21 times a vear,
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2. The Nominating Committee shall consist of
not less than five (5) members, one of whom shall
be the Chairman of the Board of Trustees and
one of whom shall be the President of the Uni-
versity, except in a situation in which the Com-
mittee has under consideration i nomunation for
the office of President in which case the Board
shall designate another member as o substitute for
the President. The function of the Committee
shall be to submit nonminations to the Trustees for
the office of President and all other officers of the
University, The Nominating Committee shalt also
submit to the Trustees its nominations for the
office of Trustee when vacancies occur either by
death, resignation, removal, retirement, or by en-
Lugenwnt of the membership: and the Trustees,
after consideration of such nominations, shall sub-
mit them to the Fellows with such modifications,
Hoanv, as they shadl deem appropriate, All nomi-
nations by the Committee for the office of Trustee
shidl be ade at east fifteen (15 days prior to
the Spring meetings of the Fellows and the Board
of Trustees.  Additionally, the Committee shall
submit nominations to the Trustees for member-
ship on the various Standing Committees of the
Board.

3. The Academic and Faculty Affairs Committee
shall consist of not less than seven (7) members,
one of whom shall be the Provost and one of
whom shall be the Vice President for Advanced
Studies who need not be a Trustee of the Univer-
sity, Its membership shall also include ex officio
members of the faculty. The Committee shall con-
cern tself with the educational policies and plans
of the University; it shall inform itself as to condi-
tions in the various colleges, schools and depart-
ments of the University and recommend ieasures
deemed requisite to make the most effective use
of the educational resources of the University, in-
cluding faculty, curriculum, library facilities, and
related matters.

4. The Student Affairs Committee shall consist
of not less than seven (7) meinbers, one of whom
shall be the Vice President for Student Affairs,
who need not be a Trustee of the University. Its
membership shall also include ex officio members
of the student body. This committee shall concern
itsell with a continuing assessment and appraisal
of the extracurricular aspects of student life, main-
taining an ongoing relationship and communica-
tion with student leaders and student organizations.
5. The Financial Affairs Committee shall consist
of not less than five (3) members, one of whom
shall be the Executive Vice President and one of
whom shall be the Vice President for Business Af-
fairs. This Committee is charged with overseeing
the business affairs of the University. It shall main-
tain a five-year financial plan for the University
related to educational goals and reahstic assunp-
tions. Among other things it shall review and
recommend to the full Board the University’s an-
nual budget.
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6. 'The members of the Invesument Cominittee
shall be not less than seven (73 in number. One
of such members shall be the Vice President for
Business Affairs. Another shall be the Treasurer
of the University, who need not be a Trustee of
the University. ‘The Conunittee shall have the
power to invest and reinvest the endowment funds
of the University subject to such limitations and
restrictions as may be fixed from time to time by
the Board. All investments and changes of invest-
wents shall be made only with the concurrence of
at least a majority of the Committee membership.
The Committee by a majority vote and with the
approval of the Board shall have the power to
employ an individual, partnership, or corporation
to furnish investment counsel to its members, Such
investient counsel, if retained, shall make a report
on the investments of the University, at least an-
nually. to the full Boad.

-

7. Fhe Public Relations and Development Com-
mittee shall consist of not less than seven (7) mem-
bers. one of whom shall be the Vice President for
Public Relations and Development, who need not
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be a Trustee of the University. This Committee
shall be concerned with the University’s programs
in public relations, fund-raising and alumni affairs.
Its overarching responsibility is to provide leader-
ship and to develop policies for programs and ac-
tivities whicli will generate greater understanding
and support for the University. The Public Rela-
tions and Development Committee is authorized
to appoint such sub-committees as it shall deem
appropriate for the performance of its duties.

8. The Liaison Committee for the Advisory
Councils of the University shall consist of as many
members as there are College Advisory Councils
in existence from time to time. One member of
the Committee shall be designated to serve on each
Advisory Council of the University for the pur-
pose of attending such ineetings of the Advisory
Council and reporting to the Board of Trustees
any recomniendations of such Council that merit
or require consideration of the Board of Trustees.
9, All committees of the Board may adopt such
rules for the conduct of their affairs, including
miles governing the place, time, and notice of
meetings, as to them shall scem advisable and as
shall not be inconsistent with these Bylaws or any
applicable resolutions of the Board of Trustecs.
Except as hercin otherwise provided, a majority
of the members of any committee shall constitute
a quorum at any mecting.

10. The Board, by appropriate resolhtion, may
create committees in addition to those provided
in these Byvlaws, may deactivate any comnittee
or combine it with another, and may postpone the
creacon of any committee provided for herein,
until, in its judgment, the eflective operation of
the Board requires its activation.

Section IV/ Appeals to the Board of Trustees

Any dispute or grievance involving University
policy which in the usual course woulil be resolved
by decision of the President, may, if the matter is
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of serious importance, be referred in the discretion
of the President to the Board of Trustees for final
determination. The Board mayv hear such matter
either en bane or through an ad foc committee
of not less than three (3) members of the Board
who shall be appointed by the Chairman,

The Board shall establish such procedures as it
shall deemn fit for a hearing of such dispute or
gricvance and reasonable notice thereof shall be
given to the aggrieved party and to such officers
of the University as may have an interest in the
nutter,

If it is impractical or untimely to refer such
dispute or grievance to the full Board of Trustees
for appropriate action, the matter may, in the
diseretion of the President, be referred to the
Executive Committee of the Board who may also
conduct a hearing en bane or appoint an ad hoc
committee as aforesaid, Upon any such referral to
the Executive Commiittee, the Chairman of  the
Board of ‘Trustees shall act as the Chainnan pro
tem of such eommittee in the place of the Presi-
dent of the University,

Section V/Delegation of Power of Authority

Any deleaation by the Board of Trustees of any
of its powers or authority to any officer, committee,
oreanization, council, or any other group or entity
shall be subject to revocation whenever the Board
of Trustees, in its sole diseretion, shall determine
that the wellure of the University requires such
aetion,

Section VI/Deposits and Securities

The Board by appropriate resolutions shall provide
for the safeheeping, handling, transfer, and with-
drawal of the funds, seeurities, and other proper-
tirs of the University: shall designate banks, de-
positories, and other appropriate ageneies in which
the funds of the University shall be deposited and
secunities held for the account of the University,
and shall desienate sueh officers and “Trustees of
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the University as shall have power and authority
to act on behalf of the University in connection
with the withdrawal of University funds from said
banks and depositories, the sale or transfer of se-
curities and other property of the University, and
the execution of contracts or any other legal in-
struments not in the ordinary course of business
of the University.

Section VII/Miscellaneous

‘T'hese Bylaws may be altered, amended, or re-
pealed only by a vote of at least two-thirds (2/3)
of the Fellows of the University in office at the
time of any such action, and then only at a regular
or special meeting of such Fellows and provided
that such proposed alteration, amendment, or re-
peal shall be in writing and shall have been sent
to cach of the Fellows of the University at least
twenty (20) days before any such meeting.
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Letter of Authorization

May 18, 1973

At its meeting on May 11, 1973, the Board of
Trustees of the University unanimously approved
the new Academic Manual and it is now in full
force and effect.

The Trustees view the manual as a significant
forward step in enhancing academic lif- at Notre
Dame and have asked me to extend thewr appre-
ciation to all those faculty members, students and
members of the administration who have labored
long and productively to update the manual that
it might better meet the needs of our day.

EDWARD A. STEPHAN

Chairman

Preamble

This Academic Manual is written to enhance the
capacity of the University to achieve its academic
purposes. The manual defines this structure of
academic governance at the University. and the
participation of faculty, students, and administra-
tive officers therein, so that all who sustain the
Universty’s academic life may be united in co-
operative understanding and effort.

The manual is itself the product of mutual
communication and shared action. The process
of its writing has been open to the views of the
community; it has drawn upon ideas and language
proffered by officially constituted bodies of the
University: and it has culminated in the decisions
of the Academic Coundil, a body whose member-

[

ship represents the scope of the University’s aca-
demic concern. Founded on the principles of the
previous manual, this document carries forward
the cooperative will of the past, expresses that of
the present, and assures cooperation for the future.

As accepted by the Board of Trustees, the final
institutional authority of the University, the man-
ual is the document by which academic govern-
ment is entrusted to the faculty, the students, and
the officers of administration. It thereby signifies
recognition by all groups of their interdependence
and of the responsibility each bears to the others.
In proposing academic policies, in considering
their merits, and in deciding what policies shall be
adopted for the University, trustees, administra-
tors, faculty and students recognize one another’s
proper share of responsibility and are alert to ways
of enhancing their corporate work.

The manual, however, can neither wholly em-
body nor effectively replace the deeper, more fun-
damental basis of successful governancc: the com-
munity’s mutual respect and common concern.
The contingencies to be faced by the University
are far wider than can be anticipated by a single
docurnent. The University can meet the future
only because it can draw upon the community’s
dedication to the well-being of its purposes and its
people. The true basis of shared governance lies
in the community’s continually developing com-
mon life, 1o which this written manuai gives an
outward form and a record for the time.

Article I, Executive
Administration

Section 1/The Governance of the University

The governance of the University is vested in the
Feliows and Trustees as provided in the Original
Charter, the Statutes of the University, and the
Bylaws of the Board of Trustees. Such matters in
this Academic Manual as are dealt with in the
Statutes or Bylaws are understood to be derivative
from and consonant with those documents.
Section 2/The President

The President is elected for an indefinite period by
the Board of Trustees, after consultation with the
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faculty, from among the members of the Indiana
Province of the Pricsts’ Society of the Congrega-
tion of Holy Cross in the United States. He is the
first officer of the University  ad 1y vested with full
and final authority over all matters pertaining to
its government, except as he is limited by the
Original Charter, and the Statutes and Bylaws
of the University. Ordinarily he is guided in his
policies and decisions by consultation with the
other officers, by the deliberations of the Aca-
demic Council, and by the recommendations of the
Faculty Senate,

Section 3/The Acting President

In the absence of the President. the other officers
serve as Acting President in the following order:
the Provost. the Exceutive Vice President. the As-
sociiate Provost, the Viee President for Student
Affairs. the Viee President for Business Affairs, the
Vice President for Public Relations and Develop-
ment, and the Vice President for Advanced
Studies.

Section 4/ The Executive Vice President

The Executive Vice President s elected by the
Board of Trustees for an indefinite pertod upon
recommendation of the President, He assists the
President in the work of general admuinistration in
whatever way the President may desire,

—

Article II, Academic
Oflicers

Section 1/The Provost

The Provest is elected by the Board of Trustees
for an indefinite period upon recommendition of
the President. 1lis appointiment is subject to for-
mad review every Hve vears,

When such an appointment is to be made. the
President advises the University of this necessity
throuch the Academic Council. The Couneil then
elects o committee of five members from its elected
facuity representatives and one from its stucent
representatives to meet with the President to re-
ceive and consider nominations including  those
received from the faculty. In addition. the Presi-

dent and the Board of Trustees receive nomina-
tions from appropriate sources, both within and
without the University. When this procedure is
completed, the President consults with the elected
faculty members of the Academic Council regard-
ing all serious candidates. He later reports the
complete results of this consultation to the Board
of Trustees, when making his own recommenda-
tion. A similar committee is constituted for the
five-year review,

Within the framework of University policies and
procedures, the Provost has responsibility, under
the President, for the administration, coordination,
and development of all of the academic activities
and functions of the University.

Section 2/ The Associate Provost

The Associate Provost is clected by the Board of
Trustees. He assists the Provost in the work of
academic administration in whatever way the Pro-
vost may desire. In the absence of the Provost, he
acts as Provost,

Section 3/ The Vice President for Advanced Studies
The Vice President for Advanced Studies is elected
by the Board of Trustees upon recornmendation by
the President; his appointment is subject to formal
review every five years. When such an election is
to be held, the Provost advises the faculty of this
necessity. In a joint session the Graduate Council
and the University Committee on Research and
Sponsored Programs then elect a comnittee of five
members from among the faculty and one mem-
ber from among the advanced students to meet
with the Provost and consider all nominations in-
cluding those received from the faculty, The Pro-
vost reports the reconmnendations of the commit-
tee to the President along with his own. A similar
committec is constituted for the five-year review.

Within the framework of University policies and
procedures, the Vice President for Advanced
Studies has responsibility under the Office of the
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Provost for the devel:pment and well-being of all
postbaccalaureate work in the University and for
the administration of the Graduate School, its
faculty, its programs, courses of studies, fellowships,
and diverse activities. He is, in particular, charged
with the interpretation and administration of the
Academic Regulations of the Graduate School. He
is also responsible for the general supervision, ad-
ministration and development of research activi-
ties, including all sponsored programs, conducted
by the University and its faculty.

The Vice President for Advanced Studies is as-
sisted in the duties of his Office by Associate and
Assistant Vice Presidents, who are appointed by
the President and who perform such duties and
exercise such authority as may be delegated to
them by the Vice President,

Section 4/Deans of Colleges

The Dean of a College is appointed by the Presi-
dent, with the concurrence of the College Council.
His appointment is subject to formal review every
tive years. When such an appointment is to be
made, the Provost advises the College of this
necessity through the College Council. The Coun-
cil then clects a committee of five members from
among the Professors and Associate Professors of
the College and one member from among the
students of the College to nicet with the Provost to
receive and consider nominations including those
from the faculty of the College. The Provost then
reports the recommendations of the committec to
the President along with his own. In addition, the
President receives nominations from appropriate
sonrees, both within and without the University.
A similar conmmittee is constituted for the five-
vear review.,

Within the framework of the University policies
and procedures, a Dean has responsibility, under
the Office of the Provost, for the administration,
well-being and  development of the College, its
faculty, courses of study. and diverse activities. He
is, in particular, charged with the interpretation
and administration of the Academic Regulations
of the College.

The Dean of a College is assisted in the duties
of his Office by Associate and Assistant Deans of
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the College, who are appointed by the President
and who perform such duties and exercise such
authority as may be delegated to them by the
Dean,

Section 5/Dean of the Law School

The Dean of the Law School is appuinted by the
President; his appointment is subject to formal
review every five years. When such an appointment
is to be made or a review conducted, the Provost
consults formally with all Professors and Associate
Professors of the School and reports their recom-
mendations to the President along with his own.

Within the framework of the University policy
and procedures the Dean has responsibility, under
the Office of the Provost, for the administration,
well-being and development of the Law School,
its faculty, courses of study, and diverse activities.

The Dean of the Law School may be assisted
in the duties of his Office by the Associate and
Assistant Deans, who are appointed by the Presi-
dent and who perform such duties and cxe: cise
such authority as may be delegated to them by
the Dean.

Section 6/Director of the Summer Session

The Director ot the Summer Session is appointed
by the President. He is an administrator within the
Office of Advanced Studies. He is charged with
the administration of the Summer Session, and is
responsible to the Provost and the Vice President
for Advanced Studies for its operation.

Section 7/Dean of the Freshman Year of Studies
The Dean of the Freshman Year of Studies is ap-
pointed by the President; his appointment is sub-
ject to formal review every five years. When such
an appointment is to be made, the Academic
Council elects a faculty committee of five members
from its elected faculty representatives and one
member from its student representatives to study
the qualifications of possible candidates and to
submit reconunendations to the President. A sim-
ilar committee is constituted for the five-year re-
view.

Within the framework of University policies and
procedures, the Dean of the Freshman Year has
full authority in the general regulation and ad-
ministration of the Freshman Year of Studies. He
is, in particular, responsible for the interpretation
and administration of the Academic Regulations of
the Freshinan Year. He is responsible to the Pro-
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vost for the administration, well-being and de-
velopinent of the Freshman Year of Studies.

The Dean of the Freshman Year of Studies is
assisted in the duties of his Office by Assistant
Deans, who are appointed by the President and
who performn such duties and exercise such anthor-
ity as may be delegated to them by the Dean.
Section 8/The Dean of Continuing Education
The Dean of Continuing Education is appointed
by the President. Within the framework of Uni-
versity policies and procedures, he has full anthor-
ity in the general regulation and administration of
the affairs of the Center for Continuing Education.
He is responsible to the Provost for the orderly
development of the University's continuing educa-
tion programs.

Section 9/Chairmen of Departments

The Chairman of a Departinent is appointed by
the President for a stated term, usually three years,
and may be reappointed. When a Chainnan of a
Department is to be appointed, the Dean of the
College consults formally with all departmental
faculty and, when appropriate, with the Vice
President for Advanced Studies. The Dean of the
College reports their reconunendations to the Pro-
vost along with his own. Procedure for reappoint-
ment is the same as for appointment.

Within the framework of University policies and
procedures, the Chairman of a Departiment has
responsibility, under the Dean of the College, and
when appropriate, the Vice President for Ad-
vanced Studies, for the administration, well-heing
and development of the Department, its faculty.
course of studies, and diverse activities.

Section 10/Directors of University Institutes

The Director of a University Institute is appointed
by the President. A University Institute is a major
organization of the University not contained with-
in a College, and devoted to advanced study and
teaching, and research. Such wn Institute is gov-
erned by special statutes approved by the President
upon recommendation of the Academic Council.

Within the framework of University policies and
procedures, the Dircctor of an Institute has re-
sponsibility, under the Provost and in cooperation
with other appropriate academic officers, for the
administration. well-being and development of the
Institute, its faculty, staff, programs, and diverse
activities.
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Section 11/Director of University Libraries
The Director of University Libraries is appointed
by the President; his appointment is subject to for-
mal review every five years. When an appointment
is to be made, the Provost consults the Faculty
L7 .rary Committee and the Committee on Ap-
pointments and Promotions of the Library, and
accepts nominations from them. The same com-
mittees are consulted for the five-year review,
The Director of University Libraries is respon-
sible for the development and security of the col-
lertions of books, manuscripts, and research ma-
terials of the University Library system and for
the general administration of all libraries, their
services and functions. He is an ex officio member
of the Faculty Library Committee and acts as
executive officer of its policy decisions.
Section 12/University Registrar
The University Registrar is appointed by the
President. He assists the Provost in the work of
academic administration in whatever way the
Provost may desire.
Section 13/Director of Admissions
The Director of Admissions is appointed by the
President. He has responsibility, under the Pro-
vost, for the admission of all undergraduate stu-
dents. He is advised by the University Committee
on Admissions.
Section 14/Director of the University Art Gallery
The Director of the University Art Gallery is ap-
pointed by the President. He has responsibility,
ander the Provost, for the development and secu-
rity of the art collection.

Article ITI, The Faculty

Section 1/Membership
The Faculty consists of the President; the Aca-
demic Officers identified in Article IT; the Teach-
ing-and-Rescarch Faculty; the Special Research
Faculty; the Library Faculty; the Special Profes-
sional Faculty, and certain nonregular members.
Members of the clergy and of religious orders
are appointed to the Faculty on the same basis as
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all other members of the Faculty and all proce-
dures and principles indicated in this Article apply
to thenv in their capacity as Faculty,

Subscction () Teaching-and-Rescarch Faculty

Members of the Teaching-and-Research Faculty
hold appointments in the academic departinents
of the University und have the ranks of Professor,
Assoctate Professor, Assistant Professor and In-
structor.

Subsection (b) Speciat Research Faculty

Members of the Special Research Facilty have
the ranks of Faculty Fellow, Associate Faculty
Fellow, Assistunt Faculty Fellow and St Fac-
aity Fellow. A wember of the Special Research
Faculty is i member of the faculty of the specitic
rescarch organization to which he is appointed
as well as of the departtuent which approves such
an appointinent. The approving department is
indicated in his title, ez, Staff Faculty Fellow in
Sociology, Assoctite Faculty Fellow in Electrical
Envineering, Faculty Fellow in Microbiology,
Subsection {¢) Library Faculty

Members of the Library Faculty have the ranks
of Librartan, Associate Librarian, Assistant Li-
brarian and Stafl Librarian,

Subsection (1) Speciat Professional Faculty

Members of the Special Professional Faculty have
the ranks of Professional Specialist, Associate
Irofessional  Specialist,  Assistint Professional
Specialist and Stafl Professional Specialist,
Subsection (¢) Regnlar Faculty

Members of the faenlty deseribed  in Subsee-
tions (a0 through (dioare regular facnlty, Nor-
mallv, members of the regular faculty shall hold
tull-time appointments, Part-timme appointients to
the regular faculty may be made for persons who
for appropuiate reasons cannot serve full-thne pro-
vided the service is at least half-time and that the
individial is not employved ontside the University.
The responstbilities sind privileges of regular fae-
ulty menihbers on part=time appointinents are the
same in nature HEN but on ])l'npnrlimmh- scale to,
those for members on full-time appointnients.
Subsection (1) Nonregubar Faculty

Beddes the members of the regular facalty, other
wembers of the faenlty include visiting, adjunct,
cuestand vetired emerttus faealty, Thne spent on
the facnlty in any nonregnbn category s not
coutited for purposes of tenure, Members of the
nonreguln Lweadte have o voice inmeetines of the
Faculty, but do not vote,
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Section 2/Academic Freedom

Freedom of inquiry and freedom of expression are
safeguarded by all nembers of the University.
The rights and obligations of academic freedom
take diverse forms for the students, the faculty,
and the administration; but in general they de-
rive from the nature of the academic life, and
they are consistent with the objectives of the Uni-
versity as a commnunity which pursues the highest
scholarly standards, promotes intellectual and
spiritual growth, maintains respect for individuals
as persons, and lives in the tradition of Christian
helief.

Specific principles of academic freedomn sup-
ported at the University include: freedom to teach
and to learn according to  one’s obligation, vision,
and training; freedom to publish the results of
one’s study or rescarch; freedom to speak and write
on public issucs as a citizen; respect for the opin-
ions of others; proper acknowledgement of con-
tributions made by others to onc’s works; preser-
vation of the confidentiality necessary in personal,
academic, and administrative deliberations; avoid-
ance of using the University to advance personal
opinion or commercial interest; and protection, in
the course of one’s conduct, utterances, and work,
of the hasic aims of the University and of its good
name.

Section 3/ Qualifications for Appointment and
Promotion
Subsection (a) Teaching-and-Research Facnlty
The requirements for the rank of lustructor are
the same as those for Assistant Professor except
that the Tnstructor may not yet possess the doc-
tor’s degree or its equivalent in certain fields.
The appointment is for a one-year period, and
may be renewed twice. Rank and salary are re-
viewed at the end of each year. If an Instructor’s
appointment is not to he renewed, he will be
given three months’ notice prior to the expiration
of his appointunent. I the Instructor elects not
1o accept reappointment, he should give the Uni-
versity three months’ notice. Fime spent at this
rank doces not count toward tennre,

The  Assistant  Professor  should  ordinarily
possess the doctor’s degree or its equivalent, or,
in certain ficlds, the appropriate professional de-
gree or license, He should have demonstrated
teaching ability, promise as a scholar, interest in
students, and @ genuine spirit of study necessary
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to keep his courses continually revised and to
assure his growth in knowledge and maturity.
The initial appoinunent is ordinarily for a threc-
year period, but both rank and salary are re-
viewed cach year. If the appoinunent is to be
terminated at the end of a contract period the
Cuniversity will give an Assistant Professor 12
months notice of such termination. If an Assist-
ant Professor elects to terminate his services he
should give the University three months notice
of his intention and the end of the notice period
should coincide with the end of an academic
year.  An appointmnent as  Assistant  Professor
may be made for a period of one year. In this
case if the appointment is to be terminated at the
end of the contract period the University will give
the Assistant Professor six meonths notice; if the
Assistant Professor elects to terminate his services
he should give the University three months no-
tice.

The Associate Professor should possess the doc-
tor's degree or its equivalent or, in certain helds,
the appropriate professional degree or license.
He should have demonstrated ontstanding teach-
ing ability as evidenced by his growth in knowl-
edee and maturity, his salutary influence upon
his students, and his standing among his col-
leagrues, Notable achievement in scholarship, as
shown by sienificant publication, or, where ap-
proptiate. by meaningful contribution to public
service, will ordinarily be required for this rank.
The rank and salary of an Associate Professor
are reviewed cach vear. If the University chooses
t discontinue the services of an Associate Profes-
sor without tenure at the end of « contract pe-
tiod he will be given 12 months nutice prior to
the termination of his contract. W an Associate
Professor clects to  terminate his contract he
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should give the University four months notice
of his intention to do so and the end of the
notice period should coincide with the end of an
academic year.

The Professor should possess the qualifications
required for appointment as Associate Professor
and beyond these should have gained wide-
spread recognition for extraordinary teaching
ability and for his contribution to a field of
knowledge. Principles regarding review of salary,
discontinuance of service and termination of con-
tract are the same for this rank as for that of
Associate Professor.

Subscction (b) Special Research Faculty

The Stafl Faculty Fellow should possess the same
qualifications for appointment as does an Instruc-
tor in the Teaching Faculty. The appointment
1s for a one-year period with renewal from year
to ycar by mutual agreement. Rank and salary
are reviewed each year. If a Staff Faculty Fel-
low’s appointment is not to be renewed, he will
be given three months notice prior to the expira-
tion of his contract. If the appointee elects not
to accept reappointment, he should give the Uni-
versity three months notice.

The Assistant Faculty Fellow should ordinarily
possess the doctor’s degree or its equivalent or,
in certain ficlds, the appropriate professional de-
gree or license. He should have demonstrated
rescarch ability, promise as a scholar, interest in
students and, in general, the same gualities as are
required by an Assistant Professor. The initial
appointment is ordinarily for a one-year period.
The appointmient may be renewed on mutually
agreeable terms and both rank and salary are re-
viewed each year. If the appointment is to be
terminated at the end of a contraet period, the
University will give the Assistant Faculty Fellow
six_months notice of such termination. If he
elects to terminate his services, he should give the
University three months notice of his intention.

The Associate Faculty Fellow should possess
quidifications analogous to those of Associate
Professor.  He shonld have demonstrated out-
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standing research ability as evidenced by his
growth in knowledge and maturity, his salutary
influence upon his younger colleagues and stu-
dents, and his standing among his colleagues. The
rank and salary of an Associate Faculty Fellow
are reviewed each year. Notice in regard to dis-
continuance of services is similar to that for
Assistant Faculty Fellow.

The Faculty Fellow should possess the qualifi-
cations required for appointinent as an Associate
Faculty Fellow and beyond these should have
eained widespread recognition for his contribu-
tions to a field of knowledge. Principles regard-
ing review of sairy, notice of discontinuance of
service, and termination of contract are the same
for this rank as for that of Assistant Facnlty Fel-
low,

Subsection (¢) Library Faculty

The Staff Librarian should possess a professional
library degree from an accredited library school.
Rank and salary are reviewed each year, If a
Staff Librarian's appoinunent is not to be re-
newed, he will be viven three months notice prior
to the expiration of his contract. If the appointee
elects not to accept reappointment, he should
cive the University three months notice.

The Assistant Librarian shonld possess a pro-
fessional library degree from an aceredited library
school and have a mintmum of three years ¢ual-
ifving professional library experience, He should
aive evidence of continuing professional growth
and waturity. In len of experience, graduate
studies bevond or other than the professional
library degree may be substituted in whole or in
part. Rank and salary are reviewed each year.
If the appointment is to be terminated the Uni-
versity will give the Assistant Librarian  six
months notice of such wrminaton. If he elects
o terminate his services, he should give the Uni.
versity three months notice of his intention,

The Assoctate Librarian should possess @ pro-
fessional graduate library degree from an ac-
credited library school and have @ minimum of
six vears of gualifving professional hibrary expe-
rience. He should have demonstrated ontstanding
professional ability as evidenced by his growth in
knowledee and maturity, his salntary influence

on students, and his standing among his col-
leagues. Publication or productive scholarship
will ordinarily be required for this rank. In lieu
of experience, an additional graduate degree may
be offered as a partial substitute. Rank and
salary will be reviewed each year. Procedures in
regard to notice of discontinuance of services are
similar to those for an Assistant Librarian.

The Librarian should possess the qualifications
required for appointment as an Associate Librar-
ian and beyond these should have gained wide-
spread recognition for extraordinary professional
ability and for his contributions to scholarship.
Principles regarding review of salary, notice of
discontinuance of service and termination of con-
tract are the same for this rank as for that of
Assistant Librarian,

Subsection (d) Special Professional Faculty

The minimum for appointment in this class is a
Bachelor’s degree or its equivalent in an appro-
priate area. Conditions for appointment and re-
newal of appointment are the same as those of
the corresponding ranks of Special Research Fac-
ulty. Rank and salary are reviewed each year.
In any rank of appointment in this category,
if the appointment is to be terminated, the Uni-
versity gives notice of such termination in the
same way as it does for Special Research Faculty
members. For Staff Professional Specialist the
notice of termination is given three months in ad-
vance. For the ranks of Assistant Professional
Specialist. Associate Professional Specialist and
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Professional Specialist the notice is given six
months in advance. If a member of this Fac-
ulty elects to terminate his services he should
give the University four months notice of his
mntention,

Section 4/Procedure for Appointment and
Promotion
Subsection (a) Teaching-and-Research Faculty
Appointments to and promotions in the Teach-
ing-and-Research Faculty are made by the Presi-
dent of the University. The formal procedure
for determining reconmnendations for appoint.
ment or promotion is initiated by the Chainnan
of the Department in consultation with his De-
partment Committee on Appointments and Pro-
motions. After such consultations, the Chairman
of the Departinent submits written recommenda-
tions to the Dean of the College. After any nec-
essary consultation with the Departmental Com-
mittee, the Dean makes appropriate recommenda-
tions in each case to the Provost, who, after con-
sultation with the Associate and Assistant Pro-
vosts, the Vice President for Advanced Studies,
and the Deans, then submits recommendations
to the President. Composition of the Depart-
mental Committee and principles governing co-
operation of Committee, Departiment Chairman,
and Dean, in determining recommendations are
defined in Article 1V, Section 6, Subsection (a).
The procedure for reappointment is the same
as for appointment. If a member of the Teach-
ing-and-Rescarch Faculty alleges that a decision
not to reappoint him is in violation of academic
freedom, he notities the Provost.  The Provost
then directs the Council of the faculty member's
College to clect & committee of five tenured fac-
ulty, none from: the aggrieved member’s own De-
partment, to evaliate the allegation. The bur-
den of presentation and proof rests with the ag-
grieved faculty memnber. If in the committee’s
judgment he establishes a prima facie case, the
comnittee asks those who made the decision not
to reappoint hint to present evidence in support
of thenr decision. The committee then makes its
confidential report to the President. who makes

Aruitoxt provided by Eic:

a determination of the case and informs the ag-
grieved faculty member and the committee in
writing of his decision. This procedure is avail-
able only for grievances that concern academic
freedom,

Subsection (b) Special Research Faculty

Appointments to and promotions in the Special
Research Faculty are similar to those in the
Teaching-and-Research Faculty, with the excep-
tion that formal procedure for recommendations
for appointments or promotions may be initiated
also by the Director of a University Institute. In
such case, he refers further consideration of ap-
pointments and promotions to the Department
or discipline involved in the particular appoint-
ment. Thereafter, the procedure is that pre-
scribed for appointments to and promotions in
the Teaching-and-Research Faculty, and the
same broad principles apply equally to all mem-
bers of this Facnlty,

Subsection (c) Library Faculty

Appointments to and promotions in the Library -
Faculty are made by the President of the Univer-
sity. The formal procedure for determining
recommendations for appointment or promotion
is initiated by the Director of the Library in con-
sultation with his Counnittee on Appointments
and Promotions. Thereafter, the Director of the
Library submits his written recommendations to
the Provost and the procedure is similar to that
for appointments to and promotions in the
Teaching-and-Research Faculty.

Subscction (d) Special Professional Faculty
Appointments to and promotions in the Special
Professional Faculty are made by the President.
The principles and procedes are similar to
those for the Special Research Faculty, except
that recommendations initiated by the Director
of a University Institute are made directly to
the Provost,

Section 5/Tenure

Subscetion (a) Qualification for Tenure
Tenure is permancnce of appointment. Its pur-
pose is the protection of academic freedom.
Temame may be granted to and held by only
members of the Regular Teaching-and-Research
Faculty holding appointinents at the University at
ranks other than Instructor. Tenure is granted
only in writing, in a contract or letter of appoint-
ment,

Members who are appointed or promoted to
the rank of Professor or Associate Professor, except
in the Law School. will not be retained without
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tenure for longer than four years total service at
Notre Dame, including service at previous Regu-
lar ranks. Members who are appointed to or pro-
moted to the rank of Assistant Professor will not
be retained in that rank without tenure for longer
than seven years of service, Members of the
Regular Teaching-and-Research Faculty in the
Law School will not be retained without tenure
for longer than seven years.

Evaluation of a member for tenure should,
among other considerations, generally be guided
by the criteria for appointment or promotion to
the rank of Associate Professor as contained in
Section 3. Granting of tenure will not, however,
necessarily entail promotion to that rank for
Assistant Professors.

Nothing in this Subsection (a) prevents the
offer of tenure to a member who has served less
than the specified maximumn probationary period.
Subsection (b) Notice of Termination
A member of the Regular Teaching-and-Re-
search Faculty is entitled to 12 months notice of a
decision not to renew his appointment, except in
the cases specified in Section 3.

Subsection (c) Discontinuance of an Academic Division

Discontinuance of one of its academic divisions
may oblige the University to terminate the ser-
vices of faculty in that division. Although the
University must retain this right, a bona fide ef-
fort shall be made to relocate elsewherc in the
University those faculty members, especially
those with tenure, who are affected by this pro-
vision. If a faculty member’s appointment is ter-
minated for this reason, it shall be continued for
at least 12 months from the date of notification.

Subsection (d) Concurrent Appointments
When administrators {other than departmental

chairmen) or members of other Faculties are
given a concurrent appointment to the Teaching-
and-Research Faculty, such time is not computed
towards tenure, unless otherwise specified in a
letter of appointment..

Subsection (e) Dismissal

Except for eircumstances described in Subsection
f¢), or circumstances of extreme financial ex-
igency to the University, faculty members with
tenure may be dismissed only for serious cause, as
provided in Section 6 below.
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Section 6/Dismissal for Serious Cause
Subsection (a) Definition of Serious Cause
The University must reserve the right to termi-
nate the services of any member of the faculty
for serious cause. Dismissal for serious cause is
defined as dismissal for one of the following
reasons: dishonesty, professional incompetence
or continued neglect of academic duties, regu-
lations, or responsibilities, conviction of a felony,
continual serious disrespect or disregard for the
Catholic character of this institution, or causing
notorious and public scandal.

Subsection (b) Procedures for Establishing Serious
Cause for Dismissal

If it is necessary to consider the termination of
the services of a faculty member for reasons of
serious cause, the following criteria and pro-
cedures will be observed. Before formal charges
involving dismissal for such cause are brought
against a faculty member, the Provost will ap-
point two members of the Academic Council to
attempt conciliation in privacy. If conciliation
fails and if the accused faculty member requests
a hearing, the Administration will inform the
accused of the charges in writing and make its
charges known to the Academic Council. The
Academic Council will elect a committee of five
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tenured members from the Teaching-and-Re-
search Faculty to conduct a formal hearing. The
accused faculty member will be given reasonable
time to prepare his defense. At the hearing he
has the right to bring counsel, to confront his
accusers and adverse witnesses for questioning,
and to present witnesses in his own behalf. A full
stenographic report of the hearing will be taken
and made available to all parties concerned. The
Hearing Committee will present its findings and
recommendations in writing to the Provost and
to the accused faculty member. On the basis of
the Committee’s report, the Provost will make a
determination of the casc and inform the faculty
member accused and the members of the Hearing
Committee in writing of the decision. If the
decision is for dismissal, the faculty member has
the right to appeal to the President of the Uni-
versity within 10 days after receipt of notice of
the decision. 1If there is an appeal, the President
will direct the Academic Council to elect a Re-
view Board of five tenured members, none of
whom served on the Hearing Committee, to re-
study the case and submit a recommendation to
the President, who will then make the final de-
cision.

Int cases where the cause is notorious and pub-
lic scandal or conviction of a felony, disinissal
may be summary following the final decision as
veached by the procedures defined above. For
any other serious cause dismissal will be effective
one year after notice of the final decision to the
member, or at the expivation of the peviod fixed
in the contract for services, whichever date first
oceurs.

Subsection (¢) Suspension
In extraordinarily grave cases, the President may
immediately suspend a faculty member from pin-
ticipation in all his activides in the University.
Formal chavges will be made, and procedures
will be observed as outlined in Article 1H, Sec-
tion 6, Subsection (b, In ali cases, an accused
faculty member, even if suspended, will receive
his salary at least until a final decision according
to these procedures is reached.

Section 7/Contracts fo. Services

The agreement between the University and im

individual member of the Faculty for his services

Q

RIC

Aruitoxt provided by Eic:

is stated in a written contract. Nothing in a con-
tract of untenured appointment implies an under-
taking by the University to rexppoint that member
of the Faculty.

Section 8/Faculty Services

Consistent with the standard of appointment pro-
vided previously, the University expects members
of the Faculty to make contributions to sound in-
struction and to significant scholarly inquiry and,
where appropriate, to effective public service.
Members of the Faculty have the obligation to
participate in the processes by which the condi-
tions for teaching, learning and scholarly inquiry
are determined and administered in the University.

Also, they are available to students for that fur-
ther kind of tutelage for their personal develop-
ment which ranges beyond what is strictly aca-
demic.

The University encourages each of its depart-
ments, schools or institutes to call upon the ser-
vices of an individual member of the faculty ac-
cording to his current interests and talents, and in
light of the aims and nceds of the program.

For each semester, after conference with each
member of his faculty, the Chairman, Dean, or
Director devises the schedule of service for the
program. This schedule is presented to the ap-
propriate officers for review, coordination, and
approval.

Members of the faculty are required to attend
formal meetings of the faculty of the University,
Clollege or School, and Departiment as appro-
priate, and to attend commencement exercises and
other formal academic events (in academic garb
when requested).

27

w




Q

ERIC

Aruitoxt provided by Eic:

Section 9/Faculty Salaries

The services of members of the Teaching-and-Re-
search Faculty are usually engaged for the school
vear of two semesters, and their salaries are for
services during that period. If appointed for the
summer session, such members receive additional
compensation.

In some cases the services of members of the
faculty are engaged for the full year of twelve

months. Such members serve in the summer’

period without additional compensation. Research
and study are also recognized as summer services,
and periodic summer leaves of absence with pay
can be granted to members who are on full-year
contracts.

Members who are engaged in University re-
scarch projects supported by outside agencies dur-
ing the periods for which their services are con-
tracted are not compensated for such work in ad-
dition to their regular salaries,

Section 10/Retirement

A member of the faculty ordinarily retires and
becomnes emeritus on the first day of July following
his 65th birthday.

A member may retire at an earlier age at his
option, or he may be retired at an ecarlier age be-
cause of disability at the option of the Unmversity.
If & faculty member wishes to contest such pre-
matuare retirement, he has the right to call for pro-
cedures as defined in Article 1T, Section 6, Sub-
section (h).

When a member is permitted to continue in ac-
tive service bevond the date prescribed for retire-
ment, service hevond that date will be on the basis
of a vear-to-year appointinent, and a member will
tetire at the end of any service year unless he is
re-appointed for another year.

Retived emeriti are permitted to use the Uni-
versity's facilities for study and research, as avail-
able, and are eligible to receive support fromn the
University’s rescarch funds.

Section 11/Leave of Absence

Consistent with its views on faculty services, the
University recognizes the importance, for its own
well-being, of faculty leaves of absence. The Uni-
versity does not, however, subscribe to rigid for-
malae for such leaves. Requests for a leave of ab-
sertee st ordinarily be submitted to the Chair-
man of the Department or the appropriate aca-

demic officer at least six months in advance of

* the beginning of the period of leave requested.

Leave of absence is also granted to members for
reason of childbearing, incapacitating sickness, or
serious disability. The University obligates itself
to pay a member’s salary for a period of six
months. During this period medical reports are to
be submitted to the Provost at two-month inter-
vals. The University reserves the right to discon-
tinue payments after the six-month period.

Leave of absence officially granted by the Uni-
versity with or without reimnuneration is counted
as service for purpose of tenure and promotion
unless otherwise expressly stipulated. Members on
leave must make special arrangements for con-
tinuance of retirement benefits during leave.

Article IV,
Organization of the
Faculty

Section 1/ Academic Organization

The Faculty is organized in Colleges, Schools, De-
partments, Institutes, and the Library. The Grad-
uate School Faculty is composed of those mem-
bers of the Faculty approved by the Graduate
Council upon reconmmendation of the Vice Presi-
dent for Advanced Studies.

Section 2/Meetings

The Faculty as a whole meets at least once a year
on a date fixed by the President. Additional regu-
lar or special meetings may be called at the Presi-
dent’s discretion.

The Faculties of the various Academic organi-
zations meet regularly, at least once each semester,
to consider the business, policies, and development
of their respective interests. The appropriate Aca-
demic Officer presides as Chairman at such nreet-
ings, or he may choose to have the faculty elect a
Chairman for such meetings. Meetings are called
by the appropriate Academic Officer or upon writ-
ten petition by at least 25 per cent, or 25 members,
of the facilty concerned, whichever is smaller un-
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less otherwise expressly stipulated herein. When
25 per cent, or 25 members of the faculty, which-
ever is smaller, so request, an item is placed on the
agenda. A department may place any item on the
agenda of its College or School meeting. Recom-
mendations of individual members of the faculty
for the agenda should be made to the appropriate
Academic Officer at least one week in advance.
Ex officio members of the University bodies may,
if necessary, be represented at meetings by their
deputies.

Minutes of all meetings are recorded and dis-
tributed promptly to the Faculty of the Academic
Organization and to the President of the Univer-
sity, the Provost, the Dean of the College, and,
where appropriate, the Vice President for Ad-
vanced Studies.

Section 3/ Committees of the University

Subsection (a) The Academic Council

The Academic Council is composed of the Presi-

dent, who is Chairman ex officio, the Provost,

the Executive Vice President, all other Vice

Presidents, the Associate Provost, the Assistant

Provost, the Chairman of the Faculty Senate, the

Deans, the Directors of University Institutes, the

Director of the Smmmer Session, the Director of

Libraries, the University Registrar and the Direc-

tor of Admissions, all of whom are mecnbers ex

officio, and of 32 clected faculty members. In addi-
tion there are seven student imembers, including
the Academic Commissioner of the Student Gov-
ernnient ex officio, one from the Graduate School,
one from the other programs of advanced studies,
and one undergracduate from each of the four Col-
leges. These student members are selected aceord-
ing to procedures approved by the Academic

Conncil.

The faculty members are elected by and from
the Faculty of the respective Colleges and the
Law School, as well as the Library and Special
Professional Faculty, in nunber proportional to
the size of the faculty involved, except that each
category of laculty shall elect at least one mem-
her. Members of the Graduate Faculty vote as
members of their respective Colleges,  Faculty
members are elected for a terin of three years
and may he reelected, in such a manner that
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one third of the elected membership is elected
each year.

The principal functions of the Council are to
determine general academic policies and regula.
tions of the University; to consider the recom-
mendations of the Graduate Council; to approve
major changes in the requirements for admission
to and graduation from the Colleges and Schools
and in the programs of study offered by Colleges,
Schools, and Departments; to authorize the es-
tablishment, modification, or discontinuance of
any academic organization of the University; and
to provide for review, amendment, and final in-
terpretation of the Academic Manual, without
prejudice to Article V. The decisions of the
Council are reached by majority vote and are
subject to the approval of the President.

The Council meets regularly at least once each
semester. Meetings are called by the President.
The President may call a meeting if a member
of the Council so requests, and does call a meet-
ing at the earliest possible time if it is petitioned
by ten members of the Council. Any membe: of
the Council may propose an item to the Presi-
dent for the agenda, and any ten members may
place an item on the agenda.

The Council has an Executive Committee
composed of the Provost, who shall be chairman,
and the Associate Provost, both ex officio, five
members elected annually by the Council and
three members appointed annually by the Presi-
dent from the membership of the Council.
Subsection (b) The Faculty Senate
The Faculty Senate is an organization composed
of fifty members of the Faculty, who are elected
by and from the Faculties of the Colleges, the
Law School, the Library, and the Special Pro-
fessional Faculty, the number from each pro-
portional to the size of the Faculty involved,
provided that each of these groups be represented
by at least one senator. Senators are elected for
a term of three years in such a manner that one
third of the membership is elected each year.
Four senators shall serve ex officio: each College
Council shall so designate one of the Faculty
members elected from the College to the Aca-
demic Council.

The range of concern of the Faculty Senate
extends to matters affecting the Faculty as a
whole. The Senate secks to fornnulate faculty
opinion and for this purpose may, at its discre-
tion, conduct Faculty meetings and referenda.
The Senate also receives from other groups in
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the University items requiring consideration by
the Faculty. With respect to matters of academic
concern, the recommendations of the Senate are
referred to the Executive Committee of the Aca-
demic Council, which shall place the recom-
mendations on the agenda of the Council.
Consistent with the foregoing, the Senate may
adopt rules and bylaws relating to the determina-
tion and election of members and officers, the
establishment of comnmittees, and the conduct of
its business.
Subsection (c) University Committee of the Fresbman
Year of Studies
The University Committee of the Freshman Year
of Studies advises the Dean of the Freshman Year
of Studies in all academic matters pertaining to
the Freshman Year Program. Its members in-
clude the Dean of the Freshman Year, who is
Chairman ex officio, the Assistant Deans of the
Freshman Year, faculty representatives appointed
by the Deans of the Colleges and one student
appointed by the President in consultation with
the Dean of the Freshman Year of Studies and
the Student Body President.

Subsection (d) The University Committee on Research
and Spunsored Programs

The University Co.amittee en Research and
Sponsored Programs is composed of the following
members ex-officio,

Provost

Vice President for Advanced Studies

Vice President for Business Affairs

Dean of the College of Arts and Letters

Dean of the College of Business Administration

Dean of the College of Engineering

Dean of the College of Science

Dean of the Law School

Directors of University Institutes
and an equal number of the Faculty, having
tenure, who are elected by the Faculty for stag-
vered terms of three years each. These members
of the Faculty include:

Two from the College of Arts and Letters

One from the College of Business Administra-

tion

T'wo from the College of Engineering

‘Two from the College of Science

One from the School of Law

The remaining clected members are at large.
This Committec will elect its own Chairman,
Vice Chairman, and Secretary from muong its
clected members.

Subject to the approval of the President, the
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University Committee on Research and Spon-
sored Programs has the following principal
functions:

(1) Formulates policies for sponsored research
and sponsored educational programs;

(2) Serves as an avenue of communication
between the administrative officers of the Uni-
versity and the members of the Faculty and Staff
engaged in sponsored research and sponsored
educational programs, disseminates to the Fac-
ulty information about Committee actions, and
receives suggestions for future action;

(3) Makes recommendations for the planning,
establishment, and operation of interdisciplinary
facilities for the conduct of sponsored research,
such recommendations to be subject to the ap-
proval of the President.

Subsection (¢) The Faculty Committee for University
Libraries .
The Faculty Committee for University Libraries,

of which the Director of Libraries is a member ex
officio, consists of at least six members of the
Teaching-and-Research Faculty, one from each
college and two members elected at-large. Mem-
bers serve a three-year terin with two retiring
cach year. Election of members representing the
colleges will be by the Teaching-and-Research
Faculty in the iespective college; election of the
members-at-large will be by vote of the Teach-
ing-and-Research Faculty at-large. Two mem-
bers are elected each year from four nomrinees
presented by the comiuittee, Nominations may
be presented for a member-at-large, if at least 25
faculty members present a signed petition nonti-
mating another candidate; and for a member
representing a college, if at least 10 faculty mem-
bers in that college present o signed petition
nominating another candidate. The names of
faculty members so nominated will be added to
the ballot. This committee elects its own chair-
man,

The Faculty Committee for University Librar-
ies formulates policies and makes decisions on
matters concerning the University Library system
as a resource for learning. It is responsive to the
educational and research needs of the academic
comminunity, and to the counsel of the Director
of Libraries as the chief executive officer of the
administration of the Library.

Subsection (f) The University Committee on Admissions

The University Committee on Admissions is
composed of the Deans of the Colleges, the Dean
of the Freshmman Year, the Registrar, a faculty
member from each college elected by the Col-
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lege Council, and the Director of Admissions
who serves as Chairman, This Committee con-
siders admissions policies and procedures, and
makes appropriate recommendations to the Aca-
demic Council throngh the Dircctor of Admis-
sions.

Sobsection (g) The University Committee on Scholarships
and Prizes

The University Committee on Scholarships and
Prizes is composed of the Director of Admissions,
who serves us Chairman, the Director of Finan-
cial Aid who serves as Executive Sceretary, and
such other miembers of the faculty appointed by
the President as are needed for its operation, This
Commniittee considers policies and procedures for
the award of scholarships and prizes to under-
graduate students.
Sobsection (h) Faculty Board in Control of Athletics
The Faculty Boird in Control of Athleties con-
sists of the Exeeutive Vice President, who is
Chairman ex-officio, the Vice President for Stu-
dent Affairs, a faculty member from each College
clected by the College Council for staggered
terms of three vears, and an egnal number of
faculty members appointed by the President. In
addition, there is one student member appointed
by the President. The Bourd is charged with the
veneral supervision of all matters pertaining to
intercollegiate  athletics.  Specifically, it is em-
powered to make recomendations to the Presi-
dent on athletic policy and on University action
in ecard to revnlations and decisions of the Na-
tional Collegiate Athletic Association, to approve
all intercollegiae athletie schedules, the cap-
tains and  stodent managers of all University
teams, and the winners of monograms; to pass
apon the amateur standing of all students en-
waged inintercollegiate athleties: and o dis-
gqualifv frone participation in such athletics sto-
dents who are delinguent in their studies or guilty
of serious disciptinary offense or violation of Uni-
versity Athletic regulations,
Section 4/ College Conncils
The College Council of each undergraduzte Col-
lege is composed of the Dean of the Gollege, As-
sociate and Assistant Deans, the Chairmen of all
Departments under the jurisdiction of the College,
all of whom are members ex officio: and of elected
representatives of the College Faculty in a number
equal to the number of ex officio members. Al
faculty of the College are eligible to vote for repre-
sentatives, and all members of the faculty of the
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College are eligible for election. Representatives
are elected for terms of three years, in such a man-
ner that one third are elected each year, and may
he reclected. Each College Council also has stu-
dent representatives elected or selected according
to procedures, numbers and terms decided by each
Council. The Dean serves as Chairman and ap-
points a Secretary.

The College Council reviews the policies, prac-
tices, and procedures of the College. The Council
meets at the call of the Chairman, and any mem-
ber of the Council may request the Chairman to
call a special meeting. The Chairman will also
call a meeting upon petition of twenty per cent of
the Council memmbers. The decisions of the Council
are reached by a majority vote and are subject to
the approval of the Dean. At its discretion, the
Council may call meetings of or conduct referenda
among the College Faculty.

Section 5/Committees for Advanced Studies

Sobsection (a) The Gradoate Council
The Graduate Council consists of the Vice Presi-
dent for Advanced Studices, such of his Associate
or Assistant Vice Presidents as he shall designate,
the Deans of the Colleges that offer graduate
work through any of their departments, and the
Director of the University Libraries, all of whom
are members ex officio; and of elected representa-
tives of the Graduate Faculty in a number equal
1o the number of ex officio members and of five
members of the faculty appointed by the Vice
President. All teaching faculty who are members
of the Gradnate Scheol Faculty are eligible to
vote for representatives, and all teaching faculty
who are members of the Graduate School Faculty
are eligible for election. Representatives are
elected for terms of three years, in such a manner
that one-third are clected each year, and may be
reclected.  The Graduate Council has student
representatives elected or selected according to
procedures, numbers and terms as decided by
the Council. The Vice President serves as Chair-
man and appoints a Secrctary.
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The Graduate Council reviews the policies,
practices, and procedures of the Graduate School.
The Council meets at the call of the Chairman,
and any member of the Conncil may request the
Chairman to call a special meeting, a petition of
twenty per cent of the members obliging him to
do so. The decisions of the Council are reached
by a majority vote and are subject to the ap-
proval of the Vice President. At its discretion,
the Council may call meetings of or conduct
referenda among the Graduate School Faculty.

Sobsection (b) The University Committee on
foterdisciplinary Gradoate Stodies

The University Committee on Interdisciplinary
Graduate Studies consists of an Assistant Vice
President for Advanced Studies as Chairman,
and the Chainnan of the University Committee
on Resciarch and Sponsored Programs, each ex
officio. an clected member of the Faculty fromn
within the Graduate Council from each Division
of the Graduate School, an elected member of
the Faculty from the Law School, and an clected
member from the College of Business Administra-
tion. The term of office is three years.

The University Commnittee on Interdisciplinary
Graduate Studies i1s charged 10 monitor the state
of interdisciplinary studies at Notre Dinme and
clsewhere, to make periodic reports to the Viee
President for Advanced Studies, to examine pro-
posils for new programs, and to present recom-
mendations concerning new and ongoing  pro-
grams throuch the Vice President to the appro-
priate Conncils of the University,

Section 6/ Departmental Committees
Subsection (@) Comuiittec on Appointments and Promotions
Fach departnent of the various Colleges has a
Committee on Appointmients and Promotions, of
which the Chairman is the Chairnman of the De-
partment and  whose members must have  the
rank of Professor or Associate  Professor, and
must have tenure. The exact composition of the
Commniittee and the manner of selection of its
members are determined by an organizaton plan
which must be approved by o majority vote of
all facuhy of the Department and by the Dean
of the College. Each such organization plan st
contain a provision for its own amendment,

The Committee on Appointments and Promo-
tions advises the Chairman of the Department
on ;|])pninlnwnh. tenure, and pr()mmi()m. E\‘('l"\'
recommendation by the Chatrman to the Dean
of the College is made only after formal consul-
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tation with this Committee. The Chairman re-
ports to the Dean the sense of the Committee in
each case together with his own recommendation.
The Dean submits these recommendations to the
Provost along with his own.

Individual members of the faculty may pro-
pose recommendations to the Chairman for con-
sideration by the Committee.

Analogous Committees exist in the Law School
and the Library.

Suobsection (b) Ad Hoc Committees

Each Department of the University establishes
various committees within its body to study its
concerns and activities and t¢ make recommen-
dations regarding them. Such ad hoc committees
nay be established by the Chairman of the De-
partment or by a majority vote of the faculty of
the Department at a departmental meeting.

Article V,
Procedures for
Reviewing and
Amending the
Academic Manual

The Academic Manual is reviewed periodically,
but at least every ten years, in a4 manner to be pre-
scribed by the Academic Council.

Amendments to the Academic Manual may be
proposed at any time to the Academic Conncil by
the Provost, by the Faculty Senate, or by a two-
thirds vote of the Faculty in any College, School,
or the Library, or by thirty faculty members rep-
resenting at least five Departments of the Univer-
sity.

Those matters in this Manual which are deriva-
tive from the Bylaws of the Board of Trustees
can be amended only after amnendment of the
Bylaws, Ordinarily any amendments desired by
the Board of 'Trustees will be referred by the
Board in the first instance to the Academic Coun-
cil for its action.

Amendiments to this Manual become effective
when they are approved by the President and the
Board of Trustees.
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Embodied within this Academic Code are policies
and regulations governing the student attainment
of academic credit and degrees from the Univer-
sity of Notre Dame. The Academic Code has been
enacted by the Academic Council of the Univer-
sity which retains the authority and responsibility
for its review and amendment. The administra-
tion and interpretation of this code rest with the
adininistrative academic officers of the University,
viz., the provost, the deans and the University regis-
trar. The responsibility to abide by this code resides
with the students, faculty and administration who
are accordingly required 1o know and observe its
stipulated regulations,

Colleges and schools of the University are cim-
powered 1o encet and pubhish regulations for themn-
selves consistent with this code. These are 1o be
found in their respective Bulleting of Information,

Admission

Admissions Responsibilities

1.1 The director of admisstons has the authority
and responsibility for admitting to the University
entering freshmea in compliance with the pro-
cedures and requirciments determuned by the Aea-
demie Gouncil of the University. Acting throngh
the director of admissions, the dean of each col-
lewe has authority over, and responsibitity for, the
admission of students into his andergraduate col-

leve,

1.2 Under the purview of the Office of Advanced
Studics, the following academic officers have au-
thority over, and responsibility for, the admission
of stndents in*= their respeetive schools or colleges:
in the Graduate Schinol. the assistant vice president
for advanced studies: mstruction; in the Law
School, the dean of the Law School: and in the
Graduate Division of the College of  Business
Administration, the dean of the College of Busi-
ness Adminmstration,

40

Academic Status Classifications

2.1 1) Regular degree-seeking student: a student
earning academic credit while pursuing a course
of instraction leading to a degree from the Univer-
sity of Notre Dame.

2)  Unclassified, nondegree-seeking student:
a student not currently matriculated at any other
college or university and registered at the Univer-
sity of Notre Dame. This student is not registered
for a degree, but is taking courses for which the
student is qualified and for which the student
reccives eredii.

3)  Transient student: a student in a degree
program at another institution wishing to earn
credit from the University of Notre Dame for
transfer to the degree-granting institution.

4)  Auditor: a student enrolied for no credit
in a course for which the student is qualified.

Admissions Classifications

3.1 Freshmen: Students applying for the Fresh-
man Year of Studies wust apply.to the director of
admissions specifying an intention 1o complete the
bacealaureate degree requirements, Normally, such
applicants will not have attended another college
ov taken any college-level courses. In the event
that such courses have been taken, the credits will
usually be aceepted, but the determination of the
applicability of the credits to the degree will be at
the discretion of the appropriate dean. The dean
of the Freshman Year of Studies will determine
the application of credit earned towards the ful-
filhnent of that program: the dean of the student’s
college will determine the application of the credit
towards o University degree at the time of the
student’s entry into that college.

3.2 Adeanced-standing Undergraduate Students:
An undergraduate student natricufated at another
institution and wishing to enter an undergraduate
degrre program at the University of Notre Daine
tust apply to the Office of the Divector of Admis-
sions and comply with the stipulated requirenients
and procedures, Normally, to be considered for
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admission as an advanc-d-standing siudent, a stu-
dent must have a “B” or better average. Approval
for admission and detennination of the amount of
credits acceptable from other schools toward a
Notre Damne degree is made by the dean of the
college in which the student intends 1o matriculate,

3.3 Graduate Students: 'T'o be admitted to the
Graduate School the student must hold i bache-
lor's degree from an accredited institution, The
student who intends to work towards a graduate
degree must satisfy the prerequisites required for
graduate work by the Graduate School and the
graduate departument,  All students admitted to
the Graduate School should have attained an aver-
age of “B” or its equivalent in the undergraduate
courses of their major field, and have submitied,
in duplicate, their undergraduate transcripts, three
letters of recommendation, their Graduate Record
Examinition aptitude and advanced test scores,
and two completed Notre Dame Graduate Appli-
cation Forms.

At the beginning of the final semester of the
senior year at Notre Dame, an undergraduate, if
qualified may register over and above his degree
requirentents for graduate courses o be taken for
vraduate credit. For such graduate courses to
count for graduate credit toward a master’s degree
at Notre Dame, the student must apply for ad-
mission to the Graduate School and receive written
approval of the chairman of the department for
the graduate credits to be transferred. "Fhe transfer
ot such credits is made after the student has re-
ceived the bacheler’s degree and has been ad-
mitted to the Graduate School.

3.4 Lawe Students:  Graduates of aceredited uni-
versities or colleges will be eonsidered for admis-
sion, Application must be received prior to April
I even thouch an carlier receipt of the application
is strongly recommended. All applicants for ad-
ntission are required to take the Law  School
Admission Test.

3.5 MBA Students:  Graduates of acceredited uni-
versities or colleges will be considered for admis-
ston. Enatry is limited to the fall semester. Ad-

mission decisions are based on the student’s
undergraduate academic record, score on the
Admission Test Graduate Study in Eusiness
(ATGSB) and leadership potential.

Registration and
Related Activities

Registration

4.1 A student must register and enroll at the dates
and times announced by the registrar. The stu-
dent’s dean has the responsibility and authority for
the advising and assignment of courses for stu-
dents, Only under extenuating personal circum-
stances will a student be permitted to register late.
The student’s dean may approve late registration
and will so advise the registrar.

Withdrawal from the University

5.1 A student who wishes to withdraw from the
Cuniversity at any time within the school year will
have his request processed by the dean of students
after the latter has determined that the student’s
academic dean has granted approval. To avoid
failure in all classes for the semester, and in order
to receive o financial adjustment, this procedure
must be followed. No refunds of the tuition and
general fee are made to students who are dismissed
or suspended. An approved leave of absence is not
considered a- withdrawal from the University.

Readmission

6.1 A student who wishes to be readmitted must
apply to the director of admissions and have the
approval of the dean of students, the University
health officers, and the dean of the college or
school in which the student wishes to matriculate,

Credit

7.1 The semester hour is the unit of credit. A
semester hour of credit is the credit given for satis-
factory work in one 50-minute period of class in-
struction per week for a semester. At least double
that tinwe in laboratory, drafting or studie work is
required for a semester hour of credit. Credits
carned in progress towards the biaccalaureate de-
gree are forfeited, insofar as applicable to the

1
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degree, after five calendar years following the last
date of attendance of the student at the University.

7.2 For undergraduate students, the applicability
of wansferred credit towards a degree is deter-
mined by the student’s dean. The credits must be
carned it aceredited institutions, normally with a
agrade of (" or better,

For graduate students, up to six semester hours
of eraduate credit tansferred from an aceredited
aradunte school may be accepted  towards  the
master’'s degree upon the recommendation of the
chairman of the departinent and with the ap-
proval of the assistant vice president for advanced
studies: instruction. By special agreement, up to
12 hours of graduate credit may be transferred
from a member institution of the Indiana Associa-
ton of Graduawe Schools. The trinsfer tukes place
after completionn of one-half of the  student’s
master’s work at Notre Dame. Twenty-four credit
hours may be transferred  towards . doctor of
philosophy degree i the graduate student has a
master’s degree from an accredited institution. In
all instances, the erade attained must be at least a
"B and the eredits must have been carned during
the five-year period immediately prior to first regis-
tration at Notre Diame. The transfer of credit will
nornully be made only if the credits are appropri-
ate to the student’s degree program. Such transfers
of credit must be effected before the semester in
which the graduate degree is conferred.

7% No correspondence eredits are aceepted by the
University of Notre Dame towards any degree with
the following exception: the University accepts
credits for undergraduate vourses taken under the
supervision of the Armed Forces Institute, pro-
vided (11 that the courses meet college seandards;

2y that they fit into the program for the degree
the student is seekine: and 33 that the student
shows satistactory knowledge of the subject matter
of the course in an examination given by the Uni-
versity just before or just after registration for fur-
ther coutses at Notre Diane.

Credits for tuken  at  aceredited
branches of recogmved institutions are aceepted
at the diseretion of the dean, and may be subject
to the provisions governing credits in courses of
the Armned Forees Institute,

courses

7.4 The entering freshman may beecome  eligible
for credit by eximination in two ways: (D)

36

through the Advanced Placement Program admin-
istered by the College Entrance Examination
Board, and (2) through the Guidance and Test-
ing Program administered by the Freshman Year
of Studies. The general guideline is that advanced
placement credit is counted as major or elective
credit if it is required or permitted in a particular
program. Advanced placement credit is not
counted as major credit if the number of the
course for which the credit is awarded is lower
than that of the initial course required in a par-
ticular program.

Class Ratings for Undergraduate Students

8.1 For academic purposes, the rating of a student
as freshinan, sophomore, junior or senior depends
upon the number of credit hours compluted. The
registrar will determine the number of hours for
each clussification on the basis of the total credit
hours required for a degrec conferred in cach
college.

8.2 For purposes of class rank, the student’s cumu-
lat've average will be used and shall include all
courses taken at the University for which a grade
was received and credit given.

Class Loads

9.1 Except by recommendation of the department
chairman and with special permission of the dean
of the college, the undergraduate student in the
Colleges of Engineering and Business Administra-
tionn may not register for more than 18 hours of
credit work in a semester; the undergraduoate stu-
dent in the Colleges of Arts and Letters and
Serence, as well as the students in the Freshinan
Year of Studies Program, may not register for
more than 17 hours of credit work in a semester.
These maxima enclude courses in Air Force Acro-
space, Military, and Naval Studies.  Additional
tuition will be charged at the rate per credit hour
for overloads.

9.2 An  undergraduate  degree-seeking  student
carrying fewer than 12 hours of credit in a given
semester is considered part time. Students already
enrolled in the University who wish to convert to
a part-time student status must request such
approval from the dean of their respective college.
This conversion must be made during a regular
registration period.

9,3 The total study schedule of the graduate stu-
dent 1s not to exceed 15 hours of couise work a
week: no more than 12 hours may be at the 300-
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600 level. The full-time credit hour load for
students enrotled in the Graduate Division of the
College of Business Adiministration is 15 credit
hours per semester.

Course Numbering System

10.1 Courses munbered 101-199 are  freshman
courses, the 200 series are sophomore courses, the
300 series are junior courses and the 400 serics are
senior courses. The latter are open to students in
advanced studies for graduate credit with permis-
sion of the department chainnan and the vice
president for advanced studies, the director of the
Graduate Business Program or the dean of the
Law School. Courses nunbered 500-599 are for
fifth-year programs, first-year MBA, first-year law
courses, and graduate courses open to qualified
undergradiates with the permission of the chair-
uan of the department and class instructor.
Second- and third-year law courses, second-year
MBA courses and all graduate courses which are
restricted to graduate students are mmmbered in
the 600 serices.

Changes in Student Class Schedules

11.1 A student can receive credit for only those
courses tuken in classes for which the student has
heen duly registered by the proper official.

11.2 A student may add courses only during the
first seven class days of the semester.

113 A student may drop conrses at his own dis-
cretion during the first seven class days of the se-
raester. After this period the student nmmst have the
approval of the dean. A student who withdraws
from class without the permission of the dean
will fail the course, A course may be dropped
ap to one week after the distribution of nud-
semester  deficiency  reports, but the dean’s ap-
proval will not be granted if the student’s remain-
ing course load falls below the full-time  course
Joad for a degree-secking student. A course may
be dropped after this deadline only in cases of
serious physical or mental illness. Courses dropped
after this period will be posted on the academic
record with the grade of "W.”

Transfers Within the University
12.1 Upon completion of the Freshinan Year of
Studies Program, a student enters the college of

* the student’s choice. Students who move into the

colleges from the Freshman Year of Studies are
required to be in good standing and to have satis-
ficd all the requirements of the Freshman Year
Program. By this is meant that a student on pro-
bation at the end of the spring semester must have
removed the probation by attendance at the Uni-
versity of Notre Dame Summer Session, and that
a student who lacks courses through failure or
withdrawal but is in good standing must make up
the courses by attendance at the Notre Dame
Summer Session, or other summer session at an
accredited college or university. The student who
fails to comply with these requirements may be
litnited to four courses if he enters the college on
probation or if he is deficient in the number of
courses completed.

12.2 The student who wishes to transfer from one
college to another college within the University
must be in academic good standing. The accept-
ing dean has discretion about which credits are
acceptable towards the degree in the new college.

Class Attendance and Conduct

13.1 Classes for the academic year commence on
the date announced in the University calendar.
Students are expected to attend class regularly and
punctually.

13.2 At the beginuing of the semester the instruc-
tor will state in writing the class policies concern-
ing attendance and grading. At the instructor’s
discretion, a failing grade may be given for exces-
sive absences. Before this is done, a warning in writ-
ing to the student and a notice to the student’s dean
must be given stating that “further absences will
result in a failing grade.” Instructors have discre-
tion over attendance at class at all times,

13.3 The instructor who cannot meet with a class
will advise the department chairman and normally
provide for a substitute. Students may presume a
class is dismissed if the instructor does not appear
within 13 minutes.

Final Examinations
14.1 A two-hour final exainination must be given
at the time and place stipulated in the offictal

37




ERIC

Aruitoxt provided by Eic:

examination schedule. Any exceptions to this pol-
icy must be approved by the dean. Unexcused
absence from the semester examination will result
in the student’s receiving a grade of “F.” The in-
structor and the student’s dean will determine
whether the cause of absence was sufficient to per-
mit the later adininistration of the examination. No
student shall be required to take more than two
final examinations in one day or more than three
final examinations in a 24-hour period.

142 At the discretion of the instructor, graduat-
ing semiors who so request may be exempted from
taking the final examination n an undergraduate
course if their work in that course up to the time of
the final examination has earned a grade of at least
“B.”* In such cases, the scmester gradc will be based
entirely upon the classwork. This exemption ap-
plies only to graduating students who are finish-
ing their Jast semester and who will be eligible for
a bachelor’s degree at the successful conclusion of
the semester.

Degree Requirements

13.1 Application mnst be made to the registrar for
a degree.

15.2 "The veceipt of a bacealwureate degree from
the University requires the satisfactory completion
of the curriculum. This includes:

i The satisfaction of the University require-
ments of Enghish composition (1 semester) .
Freshman Seminar o1 semester), mathemat-
s 2 semesters), physical education (2 se-
mestedst (this requirement can be fulfilled by
a one-vear cnrollment in ROTC) ., natural
science (2 semesterst, philosophy (2 semes-
tersi, theology 12 semesters) and a Senior
Seminar on values 1 semesters.

b That English composition, Freshman Seni-
nar, social scienee or history {1 semesteri,
mathematies and physical education be com-
pleted in the freshiman year: that naral
science, and at least one semester of philoso-
phy and theology be completed by the end
of the sophomore year,

¢ Satisfactory work in o major or a concentra-
ton program of study,

d A minimum cumulative average of 2.000,

¢} A minimum of 60 credit hours ut the Uni-
versity.

fr The Tast year i residence,

153 Requrrements for advanced degrees are stated
in the appropriate Bulletiny of Information.
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Grading

Midsemester Deficiency Reporting

16.1 If the work of the student in any under-
graduate course in the first half of a semester is
unsatisfactory, a report of that fact must be made
by the instructor to the registrar, who informs the
student and the student’s financial sponsor at the
middle of each semester.

Semester Grade Reporting
17.1 The semester grade of the undergraduate
student in any course is based on two elements:

(1) the classwork of the student for the whole
semester, and (2) the final examination. Final
examinations for undergraduate courses may not
be weighted for more than one-third of the
semester’s work in determining the final grades.
Regardless of grade in the final an instructor may
fail the student if he has not completed all the
course work. Graduate and law grades may be
based on the finals alone,

17.2 Throughout the University, work submitted
for credit in any form shall be the result of the
student’s own thought and honest effort accord-
ing to procedures established in the course. Any
instance of cheating or plagiarisin will result in
the grade of “F” from the instructor for the par-
ticular instance or for the course. Notification of
any instance must be made by the instructor to the
student’s dean. Any dispute resulting from these
nstances will be referred to the department’s
lionor committee or an appropriate committee.

17.3 Grades must be submitted to the Office of
the Registrar no later than the date stipulated in
the academic ealendar. Ordinarily no one but the
instructor in charge of a course can give a grade
in that course or change a grade given.

17.4 Only those students whose names appear on
the final class list generated by the Office of the
Registrar may be given a grade. A recommended
grade change and the justification for such a
change are to be reported in wrifing by the in-
structor to the student’s dean for approval. In
thosc cases involving a student who is subject to

* dismissal or is on academic probation, the student’s

dean will have final approval of any grade change.
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17.5 A grade report of credit is made at the end
of each semester by the Office of the Registrar to
the student and the student’s financial sponsor. No
diploma, professional certificate, transcript  of
credit or other information concerning academic
records is given until the student’s account has

been settled.

The Grading System
18.1 The grading systemn emnployed is as follows:

Letter Value Legend
Grade

A 4 Outstanding

A- 3.5 Exceltent

B 3 Very Good

B 2.5 Good

. 2 Acceptable (lowest passing grade
for graduate students).

D Passing (zcro quality points for
graduate students; lowest passing
grade  for undergraduate  stu-
dents),

F 0 Failure

X 0 Given with the approval of the
student’s dean in extenuating cir-
cumstances beyond the control of
the student. It reverts to “F” if
not changed within 30 days after
the beginning of the next semes-
ter.

I 0 Incomplete  (reserved  for  ad-
vanced  students  in advanced

studies courses only). It is a tem-
porary and unacceptable grade
indicating a fwlure to complete
work in a course, The course
work must be completed and the
“[" changed prior to the begin-
ning of the next semester’s final
exanination  period;
the “I" grade remains on the
transeript and s computed  as
equivadent to an “F” in calculat-

g averages,

otherwise,

Grades which mav be given but which are not
included in the computation of the average are as
follows:

Letter
Grade

S Satisfactory work {courses without senes-
ter hours of credit or graduate research
COMISES ),
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8) Unsatisfactory work (courses without se-
mester hours of credit or graduate
research courses).

\Y% Auditor,

Grades which are assigned by the registrar, i.e.,
not to be given by the faculty:

Letter

Grade

w Withdrew with permission. To secure a
“W” the undergraduate student must
have the authorization of the dean, and
the graduate student must have the au-
thorization of the assistant vice president
for advanced studies: instruction.

p Pass in a course taken on a Pass-Fail
basis.

NR  No grade reported.

18.2 Grades for foreign language competency
examinations, candidacy examinations, and disser-
tations shall be “P” (passed) or “F” (failed). The
grading system stipulated above is also applicable
to students in the Law School with the exception
that the minus grades are not employed and the
grades have no value-point equivalency.

Pass-Fail Option

19.1 Each junior or scnior undergraduate may file
with the registrar at the time of registration the
decision to take one elective course, outside the
student’s major department and not required by
the student’s program, per semester on a Pass-Fail
basis. Such a filing is irrevocable and will result in
conversion by the registrar of the instructor’s grade
report into an entry of “pass” or “fail” on the
student’s record. No notice of the pass-fail decision
will be communicated to the instructor. The
grades “A™ through “D™ will be counted as “pass.”

Average Computation

20.1 Only Notre Dame course grades (and those
given in the coexchange program with Saint
Mary’s College) are included in the averages.
‘The value points of the letter grades carned in the
course are multiplied by the credit hours per
course to determine the quality points per course.
The sum of the quality points divided by the sum
of the credit hours attempted in the semester de-
termines the semester average. The cumulative
average is determined in the same manner except
that it is based on the total quality points accumu-
lated to date. If a course is repeated (only failed
courses may be repeated), both grades are in-
cluded in the averages.
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Dean’s Honor List

21.1 The Dean’'s Honor List includes those stu-
dents who carry at least 12 graded credit hours
in the previous semester and who achieve at feast
a 3400 average in that semester,

Academic Good Standing
221 Determination of academic good standing is
nmade as follows:

Undergraduate

First-semester  minimum  semester average:
1,700,

Second-semester minbinum semester average:
1.850,

Third-semester miinhman - semester average:
2,000,

Fourth- and subsequent semesters tininuim se-
mester aserage: 20000 Failure to retiin good
standing will result in academic probation, which
nukes a student ineligible for class. hall and Uni-
versity: offices and privileges, and  intercollegiate
athletics: also, the student’s acadentic program
iy be restricted at the diseretion of the dean.

Grzduate

The minhmum cumualative average of 2.500s estab-

lished generally for the Graduate School, Because
individual departments mayv adopt higher stan-
dards, students should consult departmental re-
gquirements,  In addition o grades, other factors
may affect o departnent’s decision to periit
student 1o continne in o degree program.

222 No devreesseeking student in the Graduate
School who has completed 18 credit hours with
fess than a0 5000 comudative average will be sup-
ported inancially by University funds.

2205 Grade  computations i the Law  School,
while consistent with this standard, do not use
artade-point averages, and special rules apply o
retention of Law School scholarships and wition
arants,

Dismissal from the University

251 Dismissal decisions are based on the following

Criterin:

I Undergraduate students are subject o dismis-

sl for:

A Pwa conseentive semesters on probation or

it total of three nonconsecutive semesters on
probution, or
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b) Failure to achieve a semester average of
1.000 regardiess of previous academnic work.
2) Graduate students

No student with less than a 2.000 semester aver-
age wii! be permitted to continue in the Graduate
School in any status. Any student whose semester
average is less than 2,500 for two consecutive semnes-
ters is subject to dismissal.

I'he officers responsible imay request dismissal
or withdrawal at the end of any semester if, in
their judgment, sufficient progress has not been
made to warrant continuance.

Honors at Graduation

24.1 In the undergraduate colleges, degrees will be
granted with honors if the student has a 3.400
cumutlative average; a 3.600 cumulative average is
required for graduation with high honors; and
3.800 cwmulative average is required for graduation
with highest honors,

Leave of Absence Policy

25.1 An undergraduate student is eligible to apply,
and to seek the approval of the Dean, for a leave
of absence for an agreed upon period of time,
prior to the registrution period for the first senies-
ter of his absence. Tt is advisable that the approval
he obtained as soon as possible prior to the begin-
ning of the leave period. Upon granting approval,
the student’s dean will notify the Office of the
Registrar and direet the student to the Ofhice of the
Dean of Students, Students who e granted a leave
of absence do not luve to informs the Oftice of the
Director of Admissions of their intention to reenter
the University, Prior to the semester of reentry the
student must contact the Office of the Registrar to
make the necessary arrangerents for registration.
That office maintaing the records indicating she
current status of students “on leave.” A two-semes-
ter limit is placed in most cases, but a longer
petiod could be approved by the dean,

The policy does not cover the gquestion of the
transfer of credit if a student during the period of
his leave of absence earns academie eredit at an-
other institution. Normally a4 student would not he
permitted to transfer eredits carned  during  that
peniod. Tt should be noted that students who leave
the University without the approval of their dean
must apply for readmission through the Ofhice of
the Director of Admissions,

This poliey, effective for the academic year
1975-76, will be reexantined after i two-year trial
period.

4
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Profile of
Notre Dame

I E—
History and Governance

The University of Notre Dame was founded in
1842 by a young priest of a French missionary or-
der called the Congregation of Holy Cross. Father
Edward F. Sorin started his school in the northern
Indiana wilderness with about $300 and three log
buildings in bad repair, and in 1844 he received
a charter from the state legistature, His initial edu-
cational program adopted the classic liberal-arts
curriculunt to the needs of the frontier. Scienee
entered the currieutum in 1865, and in 1869 a
Department of Law, now the oldest American
law school under Catholic auspices, began func-
tioning. Engineering was founded in 1873, a grad-
wate program in 1918, und a College of Business
Administration in 1920,

The University was governed by the Holy Cross
Fathers until 1967 when it beeame the first major
Catholic university to transfer governance to a lay
Board of Trustces. At the time of the rcorganiza-
tion, there were created two governing bodices, the
Fellows and the Trustees. The 12 Fellows are di-
vided equally between Holy Cross priests and lay
persons. While certain powers are reserved to the
Fellows, the Board of Trustees, which currently
liis a membership of 30 lay persons and seven
Holy Cross priests, is the primary arm ol gov.
ernance. Faculty and students share in the ad-
ministration of the University through such groups
as the Academic Council. the Student Life Conne
cil, and the individual college councils.

Fdmund A, Stephan, a Chicago, Hlinois, attor-
rey. has been chairman of the Board of Trustees
since the 1967 reorganization, and Rev. Theodore
M. Hesburgh, C.S.C., the 15th president of Notre
Pame, has headed the University since 1932,

Other officers of the University are Rev, James
T. Burtchaell, C.S.CL, provost; Rev. Edmand P
Joyee, CLS.CL executive vice president: Rev. Ferdi-

nand L. Brown, C.S.CL associate provost; Brother

Just Paczesny, C.S.CL vice president for student
allairs: Reve Jerome Jo Wilson, C.S.CLL viee presi-
dent for business affairs: James W, Frick. vice
president for public relations and  development
Robert B Gordon, vice president for advanced
studies,

Physical Campus and Plant

Notre Dame’s 1,250-acre campus, with its twin
lakes and wooded areas, is located just north of
the city limits of South Bend, Ind., which has a
population of around 130,000. Its physical plant
of more than 75 buildings has an insured replace-
ment value of $167 million. Some two dozen
buildings, valued at around $80 million, have
been erected during the last 20 years, including
one of the world’s largest collegiate library build-
ings. The University contributes more than $120
million annually to the South Bend area.

Academic Programs

Notre Dame’s undergraduate academic units are
the Freshman Year of Studies where all incoming
freshimen spend their first year on campus before
moving into the college of their choice as sopho-
mores and the four colleges—Arts and Letters,
Business Administration, Engineering, and Science.

The University also offers advanced studies in
the Graduate School with its divisions of humani-
tics, social science, engincering, and science; in the
Law School and in the Graduate School of Business
Administration,

There are also five University Institutes: The
Center for the Study of Man in Contemporary
Society; Lobund Laboratory (for gennfree animal
research) ; the Radiation Laboratory; the Institute
for International Studies; and the Institute for
Urban Studies.

The University’s Center for Continuing Edu-
cation offers a wide range of opportunities for
lifelong learning at all educational levels.

Undergraduate Degrees Offered at Notre Dame

Bachelor of Arts with a major in:
American Studies
Anthropology
Art
Black Studies (available only av a double major)
Economics
English
General Program
Government and International Studies
History
Mathematics
Modern and Classical Languages
Music
Philosophy




Pre-Professional Studies
Pre-Engincering
Psychology
Sociology
Sociology and Anthropology
Speech and Drama
Theology
Bachelor of Fine Arts
Bachelor of Music
Bachelor of Science with it major or a concentration in:
Biology
Chemistry
Earth Sciences
Mathematics
Microbiology
Physics
Pre-Professional Stadies
Bachelor of Science in:
Acrospace Engineering
Chemical Engineering
Civil Engincering
Electrical Engineering
Engineering Science
Mechamical Engineering
Metallurgical  Engineering and  Materials - Science
Bachelor of Architecture
Bachelor of Business Administrution with a major in:
Aceonntancy
Finance and Business Feonomices
Management
Marketing
Graduate Degrees Offered at Notre Dame

Master of Arts in the following fields:
American Studies
Art
Communication Arts (degree given

in Summer School only)

Feonomics
Fducation
Faglish
Government and International Studies
History
History and Philosophy of Science
Liturgy
Modern and Classteal Languages
Musie
Philosophy
Psychology
Sociology and Anthropolouy
‘Theology

Master of Fine Arts

Master of Mediaeval Studies

Master of Music

Muaster of Music Education

Muaster of Theology

Muaster of Seience in:
Avrospace Fngineering
Chemical Enginevering
Civil Eougineering
Flectrical Engineering
Enginesring Science
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Environic Design

Environmental Health Engineering

Mechanical Engineering

Metallurgical Engineering and Materials Science
Master of Science in the following fields:

Biology

Chemistry

Earth Sciences

Mathematics

Microbiology

Physics

Master of Science in Administration
Doctor of Philosophy in:

Acrospace Engineering

Biochemistry

Biology

Biophysics

Chernical Engineering

Chemical Physics

Chemistry

Civil Engincering

Economics

Education

Fangineering Science

English

Electrical Engineering

Government and International Studies

History

Mathematics

Mechanical Enginecering

Metallurgical Engineering and Materials Science

Microbiology

Philosophy

Psychology

Physics

Socinlogy and Anthropology

Theology
Doctor of Mediaeval Studies
Professional School Degrees Offered at Notre Dame

Master of Business Administration
Juris Doctor
Five-Year Bachelor-M.B.A. Program
{To begin with freshman class of 1976)

The Summer Session

Sunmuner courses are offered by the regular Uni-
versity faculty to students at all levels—under-
araduate, graduate, professional and special.

In addition to mceting the needs of the aca-
demic year students who are continuing work on
their degrees, the Summer Session also serves
teachers, industry personnel, and professional and
career groups, These graduate students are pro-
vided an opportunity to work on advanced degrees,
o fulfill certification requirements, to umprove
their professional position, or to take enrichment
courses, The Summer Session also has funded
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summer institutes in the arcas of science and engi-
neering.

For those faculty without simmer support, there
is the opportunity to participate in a faculty re-
search grant program. This program offers lim-
ited amounts of income for the inmtiation of re-
scarch projects and for the preparation of pro-
posals for the further support of projects.

Research Facilities

The University library system containg 1.2 million
vohunes, the bulk of which is housed in the Me-
morial Library, ‘The library has an acquisition rate
of some 40,000 volumes a year,

The University reeeives about 87 million in
sporsored rescarch and sponsored program funds
annually. Among areas of major research at Notre
Dame are radiation and polymer chemistry, bio-
medical research with germfree animals, nnclear
physics, mosquito  geneties, Catholic  elementary
and secondary  education,  the  travel industry,
mediaeval culture, deep-sea engineering,  water
pollution, and the administration of justice,

The University's Computing Center houses an
IBM 370-158. Various departinents have an IBM
1130, Univac +18, Nova 1200, G.E. PAC 30-2,
Honeywell DPD 124, and o Calcomp  Plotter.
There are 51 terminals located about the campus.
Faculty
Notre Dame’s regular teaching and vesearch fue-
ulty nombers about 630, and there are an addi-
tional 150 persons in other categories, such as pro-
fessional specialists, librarians and research fellows,
Nine of 1) members of the faculty are lay persons,
The faenlty-student ratio is 13-1,

University Enrollment

Fnrollment fivues ot the University for the aea-
demic vear 1974275 indicate 8,808 stndents regis-
tered Tor the fall semester, A total of 6820 are en-
rotled 1 undergiadnate divisions and 1,988 en-
rolled in eradnate and professional stidies.

Class registiations show 1700 freshimen, 1811
sophomores, LOOK jurmers, 1,573 seniors and 101
participating in fves and sixsoear progrinns or at-
tending ona part-time basis. There are TH Notre
Danie and vight Samnt Marv's Colleges stadents
attending overseas carposes, The Notre Dame stu-
dents include 35 at Innsbrack, Anstria: 32 at
Ancers, Franee: 56 a0t Rome Ttalv: nine at "Fokyo,
fapan: 1 at Mexico City, Mexico and 21t
London, Fneland,

Graduate enrolhinent wcludes 1371 in the Col-
Jeees of Arts and Letters, Seience, and Engineenng

4

183 in the Graduate Division of Business Adminis-
tration and 431 in the Law School.

Students enrolled in the College of Arts and
Letters top the undergraduate enrollment figures
with 2,035, There are 1,382 business administration
students, 918 science students and 784 in enginecer-
ing.

Admissions

Admission is highly competitive, with about four
applicants for each freshman class position. The
University actively seeks qualified members of
minority groups (now 6 per cent of its urider-
graduate population), and while the vast majority
of its stndents are Catholic (about 93 per cent),
religion is not considered in screening applicants.
Tuition and Financial Aid

Undergradnate tuition (1975-76) is $2,980 a year.
Room, board and lwundry (average) $1,200 a year.
Graduate tuition is $2,800 a year, More than half
Notre Dame’s students this year will receive some
form of student aid, which totals over $9.5 million,
a figure which includes scholarships, grants, loans,
and campus work,

Student Body

Notre Dame is one of a handful of truly national
universities—its student body comes from all over
the nation, with the largest contingents from 1l-
linois, New York, Ohio, Pennsylvania, New Jersey
and Indiana. (‘There are also about 302 interna-
tional students from 61 countries.) It s also a
residential university with more than 5,200 under-
araduates (out of 6,722) living in 20 campus
dormitories,  Despite a heavy campus living con-
centration, a large percentage of Notre Damne’s
students are active in commmunity volunteer work.
There are no social fraternitics at Notre Dame.
Most social and religious activities are organized
around the residence halls.

The residence hall is also the basic unit of com-
petition i Notre Dame's  extensive  intramural
athletie  program.  While intercollegiate  sports,
particularly Notre Dame’s football teams, are an
important facet of student life, the University’s
varsity athletes meet the same academic standards
required of all students. Notre Damie stunds second
behind Yale and Air Force Aeademy in the num-
ber of postgraduate National Collegiate Athletic
Association scholarship awards given to its athletes.
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Some facts from a recent freshman profile pro-
vide an insight into the present-day Notre Dame
student: over half finished in the top 10 per cent
of their high school classes; another 10 per cemt
were presidents of their senior classes or student
bodics, while 19 per cent were captains of at least
one varsity athletic tean.

More than half of Notre Dame’s seniors go on
to graduate or professional schools, and Notre
Dame leads all Catholic universities and ranks
hich among all universities in the number of
Woodrow Wilson, Danforth. and National Science
Foundation graduate fellowships won by its se-
niors in nationwide competition,

Women were first admitted to the undergraduate
programs in the fall of 19720 In the first three
viars of coeducation the number of undergraduate
women enrolled has inereased from 365 in 1972, 1o
over 1.300 in the fall of 1975 Five residence halls
are eurrently assigned 1o women: Breen-Phillips.
Furley, Lewis, Lyvons, and Walsh, Badin Hall will
he inctuded in 1976-77 shen the enrollment of
andereradunte women will be over 1500, While
undereradunte assrooms have become coeduca-
tional only recently, araduate study at Notre Dame
has been open to women sinee the 1950%, Notre
Dante continues to have a student exchange pro-
aram with neighboring Saint Mary's Colleae,
Alumni

The University has some 55000 alonni around
the world. most of them organized into a network
of 176 alumni clubs. A regionally representative
[6-member Board of Directors governs activities
of the Alumni Association, and the Association’s
president is anex officio member of the Univer-
sity’s Board of Trustees. Alumni annual giving
recularly exceeds $3 million. and half of Notre
Dame's almnni contribinte. Both statistics rank
Notie Diame high in comparison with prer msti-
wations. T'wo-thirds of Notre Dame'’s adumni have
been graduated since 1950,

Sports

A wwin-domed Athletic and Convocation Center
has created an ummatehed center of sports and
recreational activity for Notre Dame students,
Notre Dame now competes on an intercollegiate
basis it football. baskethall, hockey. track. baseball,
tennis, wrestling, golf, swimnming and feneine. In
addition. elub sports include rughy, soccer, lcrosse.
i, crew, sailing, weight tifting and anatear
boxine's Bengal Bouts,

In addition to varsity and club sports, the Uni-
versity carries on an extensive intramural program
known traditionally as the Interhall System. The
residence hall is the basic unit of competition, but
all organized groups are cligible for participation.
The current program determines championships
in football basketball, track, handball, swimming,
baseball, tennis, golf and softball.

While sports, particularly Notre Dame’s foot-
ball teams, have always been an important facet
of life at the University, student athletes meet the
same academic standards required of all other
Notre Dame students.

International Student Services

There were 302 international students represent-
ing 61 countries enrolled at the University of Notre
Dame for the 197475 academic year. Rev. Daniel
J. O’Neil, CS.C,, is the Director of International
Student Services, with offices in LaFortune Stu-
dent Center,

This organization is a most active one, arrang-
ing for multiple cultural, social and academic
events for its members throughout the entire fall
and spring semesters. Members of the faculty with
international backgrounds, along with many South
Bend residents, work with Father O'Neil to make
rewarding the experiences of these students while
in America.

Placement

The Pliceinent Bureau endeavors to facilitate the
professional employment  of  degree candidates,
graduate and undergraduate and alumni. Detals
of the bureau’s operation, services and procedures
are included in its annual Placement Manual.

Faculty members traditionally have played a
vital role in the professional placement of Notre
Dame graduates. They do so by maintaining ap-
propriate relationships with representatives of or-
vanizations and institutions  recruiting at Notre
Dame. Faculty members, particularly those teach-
ing seniors, are urged to maintain close liaison with
the Placement Burcau and its director,

N
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Academic Calendar for
1975-76

Fall Semester 1975

Aug. 30- Sat. thru Mon. Oricntation and  counseling

Sept. 1 {Labor Day)  for new students,

Sept. 2 Tuesday Registration for all students.

Sept. 3 Wednesday Classes begin at 8 a.m.

Sept. 11 Thursday Latest date for all class
changes.

Sept. 14 Sunday Formal opening of the school
vear with concelebrated
Mass.

Oct. 9 Thursday Midsemester reports of
deficient students,

Nov. 1320 I'h. thru Th. Advance registration for
spring semester 1976.

Nov. 26-30 Wed. thru Sun. Thanksgiving Holiday begins
at 12:30 p.m. Wednesday,

Dec. Monday Classes resume at 8 a.m.

Dee, 12 Friday Last class day.

Dee. 13-14 Sat, thru Sun. Study days (no examina-
tions).

Dec. 15-20 Mon. thru Sat. Final examinations.

(noon?
Clavs Meetings

MWF 193 MTT 2 MThF 2 TTF +2
MW 29 MWTh 43 71T 28 TuF 28
MF 28 MTh 28 TWT 43 TWF 43
MTuW 43 MTuF 12
Number of Clays Days
Mon.  Tues. Wed, Thurs,  Fri. Total
 Sept. 1 4 1 4 4 20
Oct, ' l 5 5 5 23
Nov. i i 4 3 3 18
Dee. 2 2 2 2 2 16)
Total 14 14 15 14 14 71
Spring Semester 1976
Jan. 12 Monday Orientation for new students.
Jun. 13 Tuesday Registration day,
Jan, 1% Wednesday Classes hegin at 8 aa.
Jan 22 Thursday Latest date for all class
chianges,
Feho o 9-13 Mon. thru Frii Enrollment reseryations for
the fall semester 1976277,
Feho 26 Thursday Midsenester reports of
deficient students,
Maur. 8-12 Mon. thru Fri. Room reservations for fall
semester 1976-77.
Mur 1321 Sat. thru Sun. - Midsemester holiday begins
after last class on Friday,
March 12,
Mar, 22 Monday Classes resume at 8 a.m.
Apr.  7-11 Wed. thru Wed, Advance registration for fall
semester 1976-77 and for the
Summer Session, 1976.
Apr. 16-19 Frio thru Mon,  Faster holiday begins at
b p.my, Thursday, April 15,
\pr. 20 Fuesday Classes resume at 8 a.m.
May Tursday Last class day.
16

May 5 Wednesday Study day (no examina-

tions).

May 6-12 Th. thru Wed. Final examinations (no
(noon) Sunday examinations).

May 15-16 Sat. thru Sun. Commencement weekend.

Class Meetings

MWF 43 MTT 4+ MThF 43 TTF 44
MW 29 MWTh 44 TT 30 TuF 29
MF 28 MTh 29 TWT 45 TWF 44
MTuW 4 MTuF 43
Number of Class Days

Mon. Tues. Wed. Thurs. Fri.  Total
Jan. 2 2 3 3 3 13
Feb. 4 4 4 4 4 20
Mar. 4 4 4 3 3 18
Apr. 3 4 4 5 4 20
May 1 1 0 0 0 2
‘Total 14 15 15 15 14 73

Summer Session 1976
June 12 Saturday Graduate Record Examina-
tion.

Registration for the regular
Summer Session 9 am. to
2:30 p.m. (Special dates and
arrangements for institutes,
workshops, and minicourses,
ctc.) Mass to formally open
the Sumimer Session, Sacred
Heart Church, 5:15 p.m.
Regular Summer Session
classes begin 8 a.m.

Latest date for all class
changes without penalty.
Graduate School Foreign
Language Test (GSFLT).
Forcign language examina-
tion. Latest date for fulfill-
ment of this requirement for
master’s degree in August
1976.

Latest date for handing in
theses and dissertations for
degrees in August 1976.
Latest date for general
cxamination for candidates
for master’'s degree in
August 1976, Latest date for
securing approval of subject
of thesis for master’s degree,
August 1977,

Mon. thru Wed. Prcapplication for the
Summer Session 1977,
Latest date for applying for
admission to candidacy for
master's degree in August
1977.

Last class day. Final
language examination given.
Course examinations for all
students.

August Commencement
Exercises—Baccalaureate
Mass and Convocation for
the conferring of degrees.

June 21 Monday

June 22 Tuesday
June 25 Friday
June 26

July 2

Saturday

Friday

July 8 Thursday

July 23 Friday

July 26-18

July 28 Wednesday

RYTTLAE & Wednesday

o

Ang. Thursday

\ug. 6 Friday



Faculty
Information
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Fringe Benefits

Blue Cross-Blue Shicld Plan

Insurance  coverage for hospital, surgical and
medical benefits s provided by Blue Cross and
Blue Shield. The premimn for this coverage is
paid entirely by the University for all full-time
faculty members and their dependents inimediate-
Iv on appointiment,

I'he Biue Cross Plan provides comprehensive
coverage such as 365 days’ hospitalization per ad-
mission, room and board allowanee provides for
full payment in a two-bed room, hospital services
i full, surgery fees paid in full, $200 allowanees
for cutpatient tests, X ravs, ete., and an allowaner
for physician’s fees while in the hospital,

The Personnel Office has detailed infornution
for the faculty thes outlines the specifie coverage
of our Blue Cross-Blue Shicld Plan,

Mujor Medical Expense Insurance

Members and dependents are automatically coy-
ered by the plin underwritten by TIAA. The
preminm: cost is paid by the University entirely.
The plan offers o wasxinmum benetit of $30.000 on
- co-insurance basis (8097-2077 ) after exceeding
the University’s base plan by o $100 cash de-
ductible,

Coverage is extended to spouse and dependents
of deceased faculty members for a period of one
vear with no cost to them. Furthermore, continued
coverage after the first vear is available for the
spatnse and dependents of deeeased faculty members
who have completed 15 vears of serviee and who
have attuined age 35, provided they pay the costs,
Educational Grants for Children
Attending Notre Dame

For sons and daughters who attend the University
of Notre Damel this plan grants full wition for
ciach of four undergraduate vears, including a 12-
hour-per-week student joh during  the  second,
third. and fourth veanrs. A student may choose not
to work and aceept a full toition grant less the
value of the 12-hour-per-week student job,

Applications for the tuition giant should be di-
rected to the Viee Prestdent for Business Affairs,
Applications for the 12-howr- Her-week cnnpus job
should be divected 1o the Pe sonnel Department
sotwetitne during the semester preceding the job
A ICIInent semester,

(91

Faculty Children’s Tuition Scholarship Plan

The Notre Dame Faculty Children’s Tuition
Scholarship Plan (NDCTS) benefit is made avail-
able to tenured members of the regular Teaching-
and-Research Taculty,

An eligible child of a faculty member who is
admitted to an institution of higher learning
qualifies for the NDCTS. The amount of the an-
nual scholarship will be the smaller of two
wounts, (a) the tuition and fees at the institu-
tion attended, or (h) $1,000. All tuition scholar-
ship aid provided from any source must be de-
ducted fromi total tuition before computing the
University's grant.

The scholarship will be for four undergraduate
years. The NDCTS will be continued for the du-
ration of a normal undergraduate program leading
to a degree but it will not be continued for a pe-
riod to exceed four ucademic years of study on a
full-time basis or five academic years on a part-
time basis.

Scholarship payments will be made directly to
the institution attended on the basis of a certifica-
tion of attendauce received from such institution
on a per term basis. In no case will the scholarship
stipend be paid to an individual.

The NDCTS benefit may apply to sumuner
sessions at Notre Dame or any other university
provided the entire cost for the summer school
and the succeeding fall and spring semesters will
not exceed $1.000.

Children of a qualified faculty member will con-
tinue to he eligible jor this grant as long as the
faculty member remains in the service of the Uni-
versity. Their eligibility will not be ternminated in
the event of death or the total disability of the
faculty member,

This grant is available to children of faculty
members who retire with 25 or more vears of ser-
vice but prior to the commencemcat of or during
the college vears of thetr children,

To make application for NDC'FS benefit a fac-
ulty member need only write a letter to the Direc-
tor of Personnel giving the pertinent details,

For information concerning the complete details
of the NDCTS progran, please contact the Per-
sonnel Offiee.
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Notre Dame-Saint Mary's Free Tuition Exchange
Etfective for the fall semester 1974, the University
of Notre Dume will permit sons and daughters of
Saint Mary's faculty and admimstrators and Saint
Mary's Clollege will permit daughiters of Notre
Dane faculty and admmistrators to enroll on a
mutual, free tuition exelnge basis. Present istitu-
tionad  regulations governing  these  Bdueationald
Grants at Notre Dime and Saint Mary's will be
followed.

These students nust meet the regular admissions
standards at the admitting institution prior to ac-
ceptance as undergraduates,

Free Course Privileges

In order to make the acadenie resources of the
University of larger benefit to the Faculty, their
spouses and professiotal stafl, the University pro-
vides a scholarship of up to three credit hours each
semester in the Academic Year and in the Sum-
Session  for  reeulurly  scheduled  acadenice
COUNES,

Faculty, Facudty Spowes. This benefit is avail-
able to all full-tinie Facultv and their spouses. Fac-
ulty here includes Teaching and Research, Spe-
cial Research, Library and Special Professional. In
addition, the benetit is available to Postdoctoral
Research Assoctates and their spouses.

Staff. This benefit is available to all full-time
professional administrators holding appointments
ay Staff Executives. Stafl” Managers or St Spue-
cialists.

CGeneral Conditiony, Academic study must not
infringe npon services expected of the Fuacualty,
Rescarclt Associates Staff. Ap-
proval of the innmediate supervisor and appro-
priate vice president is required.

Each individual secking envollment inoan aca-
demie course must satisfy all academic require-
ments subtending the conrse. I the individual de-

mer

Postdoctoral or

sires to nse the course credit ina degree program,
he or she must apply for admission to and be ac-
cepted by the specifie academic unit having juris-
diction over the degree program.

The maxinem number of eredit hours allowable
in any given semester is three, regardless of the
conditions under whicl the applicant is enrolled

ieaudit or credits toward a degreer. The appli-
cant will be charged for each credit above three
for which he or she is enrolled at the standard rate.

Summer Sewion. The benefit of three credit
honrs of regulinly scheduled  academic work s
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extended to Faculty children for undergraduate
courses during the Summer Session only. The
cligible Faculty children are those who have com-
pleted high school and who have not yet received
a bachelor’s degree.

All iidividuals who desire to qualify for the
sutminer use of the scholarship benefit must apply
for admission to the Summer School no later than
May 31,

Procedures. To receive financial credit against
the charges generated by enrollment, each student
must have a Student Appointment Form signed
by the Graduate School.

For nondegree-seeking applicants (i.e., unclassi-
fied students) all admissions procedures and in-
itiation of the Student Appointinent Form will be
carried out in the Office of Graduate School.

For degree-seeking students, applications for ad-
mission to the specific degree program follow the
routine procedures as outlined by the appropriate
University bulletin and the Student Appointment
Form will be initiated by the department or school
in which the applicant stands for the degree. How-
ever, note that all who desire to utilize the benefit
in the Summer Session must apply for admission
directly to the Sununer Session,

Travel Accident Insurance Coverage

The University provides an Accidental Death and
Dismemberment benefit for faculty and staff mem-
bers who sustain injuries while traveling on Uni-
versity business. The principal sum of the benefit
is $100,000. The beneficiary of an insured faculty
or staff menber shall be the one designated by the
insured and filed with the University Personnel De-
partment, The insured faculty or staff member
must be under age 70.

Coverage is provided for insured faculty and
stafl members while traveling anywhere in the
world during the course of any approved bona fide
wip on University business.  If faculty or staff

wmembers travel to attend  fearned  conferences,

mectings. symposiws or give papers or lectures at
other institutions or serve as consultants and their
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travel is approved by their department chairman
or dean on behalf of the University, they will be
covered.

Faculty or staff members who travcl on their
own without prior approval of departmental chair-
men or deans are not covered under this program.
Faculty and staff members are not covered on any
pleasure or vacation side trips that deviate from
the intended business trip. The business trip re-
quires that the insured person travels ofl campus.

Travel may be done by any type of conveyance;
however, an insured person may not be a pilot,
operator or member of a crew of a commercial-
type mode of travel such as an aircraft, bus or
train. Aircraft coverage is further limited to civilian
aireraft having a current airworthiness certificate
or in any transport-type aircraft operated by the
Military  Air ‘T'ransport  Service of the United
States. Faculty and stafl members may not pilot
their own aircraft.

There is an aggregate hmit of indemnity per
accident:  $500.000 for aircraft accidents and
$1.000.000 for all other accidents. These are the
limits of the” Insurance Carrier's liability for all
indemnities arising out of injuries to two or more
insured persons in any one accident.

The Insurance Carrier will pay benefits deter-
mined by a table of losses listed below provided the
losses oceur within 180 days after the date of the
accident.

Description of Loss — Indemnity
For Loss of:
Life Principal Sum
Both Hands or
Both Feet or Sight
of Both Eves
One Hand and
Oune Foot
Fither Hand or
Foot and Sight of

Principal Sum

Principal Sum

One Eye Principal Sum
Either Hand or
Foot One-half the Principal Sum

Sight of One Eye
Life Insurance

One-half the Principal Sum

Group insurance is aviiluble underwritten by the
Travelers Insurance Company, This is term life
insuranee to which vou are entitled to one and one-
hall times your basic annual salary rounded to the
nearest $1.000 subject to a maximum of $:40,000.
The rate per thousand per month is determined by

the age of the faculty member at the time of
application for insurance. The University provides
$2,000 of life insurance free to all full-time faculty
members.

Long-term Disability Insurance

All full-time Faculty are covered by a Long Term
Disability Insurance policy underwritten by TIAA;
this is at no cost to the faculty member. Further
information is available in the Personnel Depart-
ment.

Retirement Program

Faculty members are eligible to participate in the
TIAA-CREF Plan upon completion of one year
of service. Participation is required of all eligible
members who have attained age thirty (30). A
member, who transfers from another institution
at which he participated in the TIAA Plan, is
eligible to enter Notre Dame’s Plan immediately.

The Uuniversity contributes five per cent of sal-
ary up to the Social Security base figure and ten
per cent of all salary above that level. The mem-
ber contributes five per cent of salary. The Salary
Reduction Option is available.

Faculty Widow’s Benefit

Notre Dame has a program of faculty benefits to
atd, during the first year of widowhood, the widows
of faculty members who died while still in active
service on the faculty of the University. A fund will
be made available to each widow in six equal pay-
ments computed as follows:

Thirty per cent of the faculty member’s annual
salary as of the date of death, plus

a) $100 for each full year of service, provided
the faculty member has worked no more than ten
full years.

by $125 for cach full year of service, provided
the faculty member has started his eleventh year of
work and has not worked more than 25 {ull years.

¢t $150 for each full year of service, provided
the faculty member has started his 26th year of
work and has not worked more than 50 years.
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Examples:
8 yrs. service  $14,000 salary == $14,000 X .30
4+ $ 800 = $§ 5,000

18 yrs. service  $20,000 salary = $20.000 > .30
Fo82950 % 8.250

27 yrs. service  $24.500 salary = $2:+4300 30
+ SH050 2 SO0
Note that:

1+ Widows of faculty members who were em-
ployed over 50 full years will be paid one full
vear's salary,

2, The fund will be made availuble only if the
widow survives and to her alone.

3 The year is to be computed from July 1 to
Tune 30, For bonus computations, six months or less
is to be computed s one-hall year: over six months
is to be computed as one vear.

41 In no case will mote than one full year's
salary be paad.

Fringe Benefits and Services For Retired Faculty
All faculty members and their sponses are urged to
take advantage of the counseling service of the
Personnel Department before and after retirement.
It is reconunended that faculty mumbers contact
the Personnel Departiment at least six mionths prior
to their 63th birthday in order that changes in
msuranee plins can be accomplished without inter-
ruption of coverage.

All emeriti facalty are 1ssued wentification cards
by the Personnel Department. The 1D cards will be
issued in September and will be helpful to retired
faculty as they contimie o aeceive the advantages
of campas tacilities and services extended tooall
faculty members,

Listed below are the benefits and services that are
avatlable to retirees:

Parling Decals tor automabiles are tssued by
the Security Departmient,

Libvary All facilities available.
Bookstore Discounts continne 1o retirees,
Athlctie and Coni ocation Center All facilities
availl b,

Golf < onr Retitees mav play the course free
of chare Monday through Friday, Normal charge
on Satuwday and Sunday.
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Office Space to the extent that space is available,

Life Insurance — At age 65 the life insurance
policy will be reduced to an amonnt in accordance
with the master policy. The cost will continue to be
$.60 per thousand per month.

Major Medical Insurance --— Continues for re-
tiree and spouse in retirement. The maximum cov-
cerage is reduced to $10,000.

Blue Cross-Blue Shield — The policy is cancelled
at age 65. Retirees must apply for the Blue Cross
supplement and Medicare about three months prior
to age 65. The University reimburses faculty mem-
hers who have appointments beyond their 65th
birthday for the cost of their Blue Cross supple-
ment. Spouses who are nnder age 65 when a faculty
member retives may continue the Blue Cross cover-
age through the University group policy.

Auto Insurance -— Can be continued on a direct
billing basis after retirement.

Homeowners Insurance — Can be continued on
a dircet billing basis after retirement,

Tuition --- Benetits continue for children of re-
tired faculty members who have completed 25 years
of service at the University.

Credit Union — All services are available to re-
tirees and their spouses.
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UniverSity Policies

Part-time Appointments to the Regular Faculty

b Part-time appointunents to the Regulir Faculty
dre permitted for persons who for appropriate rea-
sons must devote less than full-time service to the
University, provided that the service is at least half-
tiime and no more than three-quarters-time and
that the individual is not eniploved  outside  the
Universtty.

2 No more than one-fourth of the Regular Fac-
ulty miembers in any departiment, or equivalent
academic unite shall have part-tine appointmerns,

3 The standords for appointment and re-
appointment to the Regular Faculty for part-time
service shall be the same as for full-time service as
also shall be the duration of contractual periods.

b Pemoe, e pernanence of  appoinunent,
shall be granted to members of the regulas Teach-
ing-and-Research Facnlty holding less than full-time
appointments on the same basis as for members
holding full-time appoinunents, The prorated por-
ton ol cach year of part-time service shall be
counted toward the maximal probationary period
for tennre. as stipulated in the fetters of appoint-
ment.

0 Requests by members of the Regular Faculty
tor uansfers between full-time and part-titne ser-
vice shall be made throngh the appointments and
promotons channels, Such o transfer ¢can be made
only by murual aureement between the appointee
and the University,

6 A Recular Faculty wiember with a part-time
appointmient has the same voting privileges as
member with o full-time appointunent. In general,
the responsibilities and privileges of o member of
the reankn Laendty with a0 part-time appointment
are the same Inonatire as, but on o proportuonite
scafe o, those of o member with a full-time ap-
pointnent,

7 The salary of oomember of the Reguka Faoc-
ity ona part-time sappointiment shall be the pro-
portionate share of the appropriate salarv were the
appotntmient to be full-time, Similarly, o member
of the yegular faculty on o part-time appointment
shall in principle receive a proportionate share of
the appropriate fringe benefits were the appoint-
ment to be full-time. Te shall be the responsibility
of the provost 1o determine an equitable fornimla

i
[B=4

for providing fringe benefits, such as certain insur-
anee benefits, which cannot be directly scaled.
Enabling Act

The above policy shall apply to appointments on
the Regular Faculty effective September 1, 1975, and
thereafter. Present members of the part-time fac-
ulty who might qualify for part-time appointinents
to the Regular Faculty under the above policy may
petition for transfer to such an appointment
through the chairman of the department or the
appropriate academic officer by March 1, 1975.
When such a transfer is approved for appointment
to the Regular Teaching-and-Research Faculty, no-
tice of this approval shall also state the amount of
the applicant’s prior service which shall be counted
toward the probationary period for tenure. The
present nonregular category of part-time faculty is
abolished as of August 31, 1975, with members in
this category being transferred to  the adjunct
faculty.
Childbearing Leave

A full-time faculty member whose pregnancy or
delivery of child entails medical complications
serious enough to constitute physical disability is
entitled to a leave of absence as prescribed in the
Academic Manual, Article 111, Section 11.

Even when such physical disability is not
present, she has a right to three weeks’ leave with
pay at the time of delivery. She should advise her
departmental chairman well enough in advance to
allow him to have her duties fulfilled by other
colleagues.

Further, she may request a leave of absence for
an entire academic semester.  Except for three
weeks during that period she receives no salary,
but continues to qualify for fringe benefits and
other faculty rights.

ERIC
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Untenured faculty members may claim a one-
vear extension of their appointments, and/or a
similar extension of their untenured status for each
period of childbearing. Instructors have a right to
the Iatter extension only. These extensions will be
granted whether or not o semester leave has been
taken. In the case of an Assistant Professor in her
first appointment, such an extension cannot be
construed to oblige the University to offer her a
subsequent three-year appointment.

All the above refers to members of the Teach-
ing-and-Rescarch Faculty, The siine rights are
available to other faculty members, except that the
discretionary leave of absence without pay is for
a period of six months, vather than an academic
semester.

A similar policy obtains for all other full-time
employees of the University, including administra-
tors and stafl. When physical disability 1s indicated,
the rules for any sick leave apply. Otherwise, the
employee may clain o three-week leave with pay,
and/or up to six months’ leave without pay.
Appointment and Family Relationship
It is the policy of the University to consider all
qualificd persons for employment subject 1o the
following conditions: The approval of the Ofhce
of the Provost or the Oftice of the Viee President
for Business Affairs, depending on the type of em-
plovinent, will be required priot to such employ-
ment:

11 Where a prospective employee is related to
4 University employee who would be his or her
administiative superior.

9 Whe ¢ a prospective cmployee 1s related to
2 University employee in the deparument 1o which
he or she will be assigned if employed.

3. Where a prospective eniployee is refated to
a Univensity employee and the two would have
a close working relationship if the prospective em-
ployee were employed.

Faculty members shonld neither nitiate nor par-
ticipate i fnstitational decisions involving a direct
benehit - appointiment. promotion, tenure, sadary.
jeave of absenee, ete,r to theit own relatives,

Outside Activities

The University of Notre Dame recognizes that
faculty members are on occasion called upon to
provide consulting and other professional activities
by outside agencies and industries. Such activities
are normally looked on with favor where they:
(1) contribute to the professional development of
a faculty member, or (2) conuibute an expertise
to a problem of a society or industry that is not
commonly available, or (3) provide some carry-
over into the instructional program of the profes-
sor involved.

Activities covered under this policy include all
types of endeavor for which the faculty member is
compensated over and above his normal compen-
sation from the University.

For full-time members, outside consulting or
professional work is limited to the equivalent of
one day per calendar week. Time spent on such
outside activities must be in addition to, rather
than a part of, the normal full-time effort expected
of members of the Faculty for University work.
Outside work must in no way interfere with Uni-
versity duties. If there is any possibility of interfer-
ence with professional obligations, consideration
should be given to less than a full-time status with
the University.

The University must be compensated at prevail-
ing rvates for special facilities used by a facnlty
member in performance of consulting obligations.

Possible conflict of interest situations should be
avoided.  Normalty, teaching in a progrim othet
than that of the University of Notre Dame will not
he approved.  Rescarch that would normally be
done under the University auspices should not be
performed by private individuul contract,

A faculty member desiring to do outside work
should receive approval from the dean of his Col-
lege prior to any agreenient to perform such work,
if-of a recurring nature. Permission should be re-

L
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guested via the torm, “Memorandum for Proposed
Consulting.” submitted to the dean through the
departinent chairman.  Permission for such out-
side work iy automatically considered to be ter-
nunated ar the end of each University contract
period, Thos, o professor on an academic vear
appomtment should request renewal cach Septem-
ber 1 for any continaing arrangement.  Faculty
members on summer appointient should comply
with the above policy during the period of the
sutimer contract, Approval for individual, non-
recurring endeavors s to be obtained from one’s
depattiment ehainuan,

Patent Policy

L PREAMBLE

The University of Notre Pinne, as aninstitntion of
higher Jearning, his two primary aims: Fo share
exinting knowledae with its students and to engage
1 tesearch inopening new areas of knowledae. ‘The
University is not oriented toward the generation or
creation of patentable ideas s a0 primary geal.
Patentable discovertes which result would be inei-
dentat to it two prinary aims, To this end. the
foilowing patent policy is presented.

This statement of the patent poliey of the Uni-
versity of Noure Dame is intended to make explicit
the relationship of the University and its faculty,
stdb personmel o students with regard to patents.

. POLICY

Al faenlty members, professional staff tuembers
atid staft who make use of University facilities, and
Al Taculty members, professionad staff members,
~tadl aned students whe reevive monies i the form
ol salunys wages stipend. or other support frony the
University, are bound by this patent poliey,

Inclusion,

Allinventions which arise from activities associnted
with the University and are made by persons bound
by this polies st be diselosed 1o the Unive TSty
Comuittee on Patents by the inventor s |n(m|pll\
after first reduetion to practice or when the inven-
tion s sufhcientiy deve loped 1o give reasonable as-
sutance tet ttcan be redneed to practice.,

Lo Fhe Univensity hos rights to any inventions
tesulting from the use of funds or facilities managed
by thie Universite. and such inventions must be re-
ported to the Committee on Patents for the de-
termination of all nuehts,

2) Any inventions growing out of a project
which is supported by a public or private sponsor
shall be goveined by the terms relating to inven-
tions and patents contained in the pertinent grant
or contract and also must be reported to the Com-
mittee,

31 Any inventions growing out of activities not
involving use of University facilities or funds man-
aged by the University belong solely to the inven-
tor(si. The inventor(s) may request the assistance
of the University through the University Com-
mittee on Patents for aid in |).|tentmf,r an invention
in accordance with the provisions of this policy.

B. Unicersity Policy

1Y When the diselosure of an invention to the
Committee on Patents is made and the University
elects to pursue the invention, the costs of pursuing
the invention shall be borne initially by the Univer-
sity as specified in paragraphs C and D following.
The University may, at any time, elect not to pur-
sue the invention at which time all rights to the in-
vention are released by the University to the in-
ventor(s).

2y Onee the University elects to parsue an in-
vention upon the recommendation of the Conumnit-
tee on Patents, the invention becomes University
property and is to he administered solely by the
University except as the University may expressly
request the advice and assistance of the Committee
on Patents,

31 No use of the name of the University in the
promotion and/or sale of patentable or patented
produets. processes, devices, or designs is permitted
without prior written approval from the President
of the University, Reguests for such approval shall
be transmitted through the Chairman of the Comn-
mittee on Patents.

‘+1 When necessary in exceptional instances, the
inventor(sy may seek advice, evaluation, and/or
assistance in reduction to practice of any invention
from sources outside the University provided that
this is done at no expense to the University and
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that it does not impair the University's rights in the
invention. After reduction to practice, and hence
disclosure to the Committee on Patents, all further
interactions must be approved by the Committee on
Patents,

5) Once the University releases a patentable
idea to the inventor(s). all rights shall revert ir-
revocably to the inventor(s).

C. Distribution of Income from Inventions

1) The following distribution provisions shall
apply to incorne received from inventions disclosed
to the Committee on Patents after the effective
date of this policy.

2) The University shall establish a separate ac-
count for each invention which the University
vlects to pursae.

3, AN income from an invention shall first be
used to reimburse the University for all direct ex-
penses associated  with the invention, Sad direct
expenses shall include, but not be limited to, all
costs for searches, filing for patents, development
costs, legal fees, litigation costs, marketing expenses,
travel, and promotion and similar expenses. Income
remaining after expenses is defined as net income.
All income and expenses are computed on a cumu-
lative basis.

41 The cumualative net income from an invens-
dont shall be divided as follows:

a4 Of the first $150.000 of cumulative net in-
come, H00; 1o the inventoris: and 307 to the
University:

b Of all cumulative net income over $150.006),
950 1o the inventoris - and 7377 to the University,

Once o year, the undistributed  cumulative net
wmcome, redaced by o sum cqual toa judicious esti-
mate of anticipated and foreseeable expenses, will
be distributed,

D Promotion Account

The University shall establish o sepinate account
for the payment of initial expenses for patent pro-
motion. The purpose ot this account shull be to
subsidize all invention accounts bhefore such ac-
counts produce income. As incote is received in
each invention account, repayment of the subsidy
shadl be made from this income to the promotion
account. In additon, 1377 of distributions o the
University made from curnulative net income from
individual inventions is to be added to this fund
antif a4 maximune of $150,000 is achieved. The
Committee on Patents shall make recommendations

for all expenditures under this account to the Vice
President for Business Affairs who shalil be solely
responsible for the actual commitment of said
funds,

E. Committee Responsibilities

1) The Committee on Patents advises the Presi-
dent on patent policy generally and the disposition
of rights in those inventions referred to the Com-
mittee,

2) The inventor(s) must be informed in writing,
within 120 days following the date of invention dis-
closure to the Committee, on the action the Com-
mittee intends to pursue. If not so informed, the
inventor(s) may acquire all patent rights if the
inventor(s) so regnests by written notice to the
Committee,

F. Disputes

Any question of dispute on any patentable idea or
disclosure between the inventor (s) and the Univer-
sity shall be settled by arbitration. The arbitration
panel shall be appointed as follows: one person by
the inventor(s) : one person by the Comumittee on
Patents: and one member selected by the Commit-
tee and inventor appointees,

111. ADMINISTRATION

A. Membership

The Committee on Patents consists of 14 members,
seven who serve ex officio and seven who are
clected members of the faculty. Of the latter, one
i\l-\\i-h-cu-(l by the faculty of the College of Arts and
Letters, one by the faculty of the College of Busi-
ness Administration, two by the faculty of the
College of Engineering, two by the faculty of the
College of Science, and one by the faculty of the
Law School, ‘The terms of the clected members are
three vears, except initially when they are arranged
to provide staggering of terms, 'The ex-officio mem-
bers of this Cominittee are the Vice President for
Business Affairs, the Vice President for Advaneed
Studies, the Provost. the University Counsel, the
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Dean of the College of Engineering, the Dean of
the College of Science, und the Assistant Vice
President for Research and Sponsored Programs.
The Vice President for Business Affairs serves as
Chairman and the Assistant Vice President for Re-
search and Sponsored Programs as Seeretary of the
Committee,

B. Invention Disclosures

Inventors disclose their inventions to the Comunit-
tee on Patents by submitting the University’s In-
vention Disclosure Form promptly, either upon re-
duction of the invention to practice or where, in
the inventor’s judgment, they have sufficiently de-
veloped o concept or idea to give reasonable as-
surance that the inventon can be reduced to prac-
tice,

¢ Avignment of Rishts

Upon acceptance of an invention by the University
for patenting or promotion, the inventorts) shall
enter into a written agreement with the University
to assign such invention and any resulting patents
to the University in aceordanee with the provisions
of this patent poliey. The Vice President for Busi-
ness. Affairs acts for the University in obtaining
from inventors such assignments of rights in inven-
tions as are necessary o comply with the provisions
of this patent policy and of pertinent grants or
contracts, to obtain patents and 1o exploit inven-
tions,

IV, INVENTION RECORD AXD
STATUTORY BARS

A Iniention Record

A complete invention record s often vequired 1o

obtun an effective or valid patent. Nonnally,

complete aecord includes the following inforn-

tion:

I Natues of anventor and co-inventors, if any:

2 Deseriptive title of invention:

3 Deseription of invention stating what is novel
about it what s iseful about it: how it differs from
inverdions, if any, made by others wo provide similar
results;

Fr Lovaton of notebooks and other documents,
both witnessed and otherwise:
5 Farhest vertfinble dat

where conceived :

6. Date and place of first sketeh, drawing or

of conception and

|)|1()m;
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7) Date and place of first written description;

8) Date and place of reduction to practice
through demonstration of first operating model, or
full-scale deviee, or successful completion of process
run;

9) Location of operating or full-scale device or
of equipment for practicing the process or produc-
ing the new product;

10) Evaluation of test model prototype per-
formance, or pilot plant processing;

11) Source of support of the research associated
both with the conception and with the reduction to
practice of the invention, including also the name
of the sponsoring agencv and the grant or contract
nutnber, if any;

12) Date, place and forn of previous disclosures
of the invention.

13) Date, place and particulars of any previous
sale or offer to sell of the invention.

B. Statutory Bars

Inventors must be aware that nmo United States
Patent will be issued if applied for more than
twelve months after the invention has been de-
scribed in a printed pubtication anywhere in the
world. Also, no such patent will be issued if applied
for more than twelve months after its public use or
sale in the United States, Public use, sale, or offers
to sell include any use or sale by the inventors as
well as by others. Special rules govern the time
limits within which foreign patent protection may
he acquired,

V. EFFECTIVE DATE

This policy became effeetive May 9, 1975, upon
approval by the University’s Board of Trustees,
Faculty Travel

The following norims have been established 1o regu-
late: University policy on travel and to provide
cquitable opportunities for members of the faculty.
Tracel Under Sponored Program,

Sponsored  progrmus  may  vequire wore  travel
than  other University aetivities to  renegotiate
wrants, to consult with other investigators. and for
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similar reasons, In fact, most academic travel is
financed in this way. Thus, whenever possible,
travel expenses incurred by faculty members en-
gaged in sponsored vesearch or other sponsored
programs are to be met by the appropriate grant
or contract. The University will abide exactly by
the conditions of the sponsor, which will be clari-
fied through the University Rescarch Council when
necessary. However, when no conditions are im-
posed by the sponsor, normally Section H, 1, 2, will
apply with the understanding that greater flexibility
may be necessary in the use of such funds.

Travel Under Regular Departmental Budgets
‘To assist faculty with expenses for travel to pro-
fessional meetings when funds are not available
from rescarch grants, the University appropriates
Jinited funds for travel as a line item in each de-
partmental budget. For administrative  purposes
thiee different hinds of tavel are distinguished:
that of an official University representative. that
of a participant at professional meetings. that of a
nonparticipant at i meeting,
1. OFFICIAL UNIVERSITY TRAVEL
n those instanees when it is necessary or desirable
that the University be represented officially, ap-
poinunent of representatives being made by the
President. Provost. Exeeutive Viee President, or in
cases of administrative officers traveling in connee-
tion with University business to be chareed to an
approved travel budget. the basic poliey guiding
reimbursement is that they should neither gain nor
lose personal funds as o result of such assignment.
Fach representative shadl therefore: be fully re-
imbured for all necessary and reasonable expenses
incurted. bot it is anderstood that he will take
considerable effort to maintdin his expenses at a
reasonable minimum by observing as far as possible
the norms in the following paragraphs. In particu-
lar, transportation reimbursement for automoby
use is provided aecording to TH e below, Forms for
reporting such expenditures should be obtained
from the Accounting Office.
1. PARTICIPANTS AT PROFESSIONAL
MEETINGS
Faculty who participate as lecturers, scheduled
discussants, or major officers of an academic so-
cicty will be permitted one meeting ayear it Uni-
versity expense procided departmental fundy are
aiatlable, Faculty shonld notwe that an allowanee

of per diem ammount is excluded from this policy.
The University intends to pay for : nd will pay only
for those expenses actually incurred under any of
the items listed below. With this stipulation in mind
the University will cover the expenses of trans-
portation, lodging and meals as well as some of the
miscellaneous items according to the following
schedule.

1) Actual cost of transportation by air, railroad
or private automobile will be covered if certain
conditions are followed.

a) Air travel should be limited to coach or
tourist class. First-class travel will be approved
only when it is the only service available.

b) Railroad travel during the day will be
limited to coach fare. When overnight travel is
necessary, first-class with roomette will be ap-
proved.

¢) Travel by private automobile will be re
imbursed only

1) when it is necessary to transport equip-
ment: or 2) when it is more economical, as
for group travel; or 3) when it offers the one
expedient way to reach the destination.

The University will give an allowance of .12
per mile according to Rand McNally standard
miteage from South Bend to the destination.
This allowance is to cover gas, oil, damage.
towing charges, repairs and other miscella-
neous fees. A copy of the Rand McNally Mile-
age Book is available for faculty use in the
General Accounting Office.

If a private automobile is used for personal
convenience alone, reimbursement will not ex-
ceed the amount of air coach travel from the
airport in South Bend to the airport at the
destination,

d Transportation for short distances is as-
sumed to be an ordinary part of a faculty mem-
ber's professional obligations. However, Chicago
aret is just far enough away and public trans-
portation mity present just enough problems to
merit special consideration. Therefore. for travel
to the Chicago area the policy on transportation
18 ais follows:

57




ERIC

Aruitoxt provided by Eic:

Actual costs of transportation up to a maxi-
mum of $20 will be paid. Private automobile
may be used at the faculty member’s discretion
and the maxtmum amount of $20 will be paid
fonly to the driver of the car if more than one
nan travels but toll and parking fees nst be
taken out of the $20 allowed.

2+ Lodeing and Meals

The Umversity will reimburse the faculty partici-
pant at a professional meeting for actual expenses
incurred up to o maximum amount of $40 per
l[ie‘lll.

Each day is separate and amounts from one day
cannot be transferred to another day: for instance,
to spend $52 one day and $48 the next day.

For renubursenient, an itemized list of expendi-
tures is necessary. Receipts for hotels, airline tickets
obtained anyplace other than the University Travel
Ageney and other conunonly furnished receipts are
to be included.

HE NONPARTICIPANTS AT PROFFES.
SIONAL MEETINGS
At the diseretion of the Department Chairman
and Dean if departinental funds permit, faculty
members may e approved to attend one meeting a
vear with partiad subsidy fron the University, even
though they will not participate. This subsidy will
he limited to the cost of transportation by air coach
fromn South Bend o the destination and return,
IV PRACTTICES AND PROCEDURES

I Early i September the Chattman of the [ee-
partnient should make careful plans for the se of
travel funds atlocated 1o his department.

2 Reqguests for travel o professional meetings
st be approved by the Chairman of the Depart-
ment and the Dean of the College,

30 After approvall reservadons for tansporta-
tion should be made at the Travel Ageney at the
Unvensity and charged to the appropriate budget
number,

b Requests for o cash advanee should  be
avoided as o nartnal procedure, However, when
cash advanee s decied necessiny, a request should
be ade o e Comptioller's Office. Cash ad-
veneed for tavel will be approved only in cases
involving University funds e, funds over which
the University holds stewardship and pays by Uni-
versity: check, This includes funds for sponsored
prourains. Settlement of cash advances should he

o8

made within one week of the faculty member’s re-
wirn to the University. If settlement is not made
within two weeks of the time the faculty member
returns to the University, a payroll deduction will
be made to recover the amount advanced or the
differenee between the amount advanced and any
expense report rendered,
V. NONREIMBURSABLE COSTS
The University will not reimburse costs for

1) Taxes from which the University is exempt,

2) Entertainment of self or guests,

3) Laundry or valet services,

+) Loss of money due to negligence in canceling
travel or lodging reservations,

5) Foreign travel,

61 Insurunce for air or other travel.
V9. TRAVEL FOR CS.C. FACULTY

MEMBERS

For religious of the Congregation of Holy Cross
who need funds bevond the regular travel allow-
ance in any of these categories, the additional ex-
prose will be charged 1o the account for Religious
Maintenanee and not to the Department in which
they are engaged.
VIL INCOME TAX PROVISION
Information on details of filing income tax travel
exemptions and deductions may be obtained from
M. Joseph F. O'Brien in the Personnel Office,
Academic Honesty

Preamble

The academic community relies upon a high stan-
dard of integrity in the relations between its mem-
bers, “To the extent thart this standard is not main-
tined, the wood of the community sutfers, and in-
justice tsometites serions injustice) may he done,
One of the most important aspects of acadensic
integrity concerns the just measure of each stu-
dent’s acadeniie accomplishiments, These are ordi-
narihv evaluated  through written  examination or
subinitted work., For such modes of assessinent to
operate fairly, 1t is essential that the teacher be
assured that the work used to evaluate the stu-
dent’s perforniimer is genuinely his own. "Tlhis is a
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serious tesponsibility on the part of the teacher, if
his evaluition is to reflect the true accomplishment
of the stadent.

There is a corresponding responsibility on the
part of the student not to deceive the teacher in
any way in regard to the authorship of the, work he
presents as his own. A student who, for example.
uses information drawn  from another student’s
paper during atest, or who submits a term paper
writtetr by someone celse, v clearty violiting aca-
demie integrity. But the boundaries are not always
as easily drawn as in cises like these: a more
specific enunciation of guidelines would be appro-
priate during Freshman Oricntation, as well as in
the Student Manual and in the stated policies of
individual teachers or departments, including those
for Sdvanced students - law, business, and graduate
sudents . No matter how well-drasn the guide-
lines, howeser, procedures are necded inocases of
sispected violation in order toensare that the
riehts of b are safeenarded.

The conduct of examination

Th proper condnet of examinations poses i speeiad
problem for the teacher. In o the absence of a
University-wide honor code. the normal procedure
for o teacher is to see that his exanmnations are
adequately monitored. Where the teacher ean be
assured of the integrity of the work being done. the
presenice of amonitor may. howeverhe judeed to
be unnecessary, This would be particulanly likely to
be the case in snall elasses or sennnars, Lackine
wich clear assurance, however, the teacher has the
pesponsihility of reguiting o more explicit torm of
adhierence o honor principles on the part of his
sudents, i1 he s o depint frome the practice of
direct supervision, This is to be ensured by dis-
tribatine to cach student at the beginning of the
winester o torm of decliration in which he pledges
honests T esatinations for the course, and prom-
ises 1ot to tolerate cheating ons the part of others.
Students are o be invited 1o sign the form and
retarr i to the teacher, Hamy dedde not o do so,
normial spervision procedires mast be followed in
exanimitions for that course, The teacher should
treat each student's decision in this regand as confi-
denual,

Procedure.

1 o teacher judees that o student has violated aca-
denne intestity moan exatnination or inowork sib-
mitted, hie st subanit 4 repoit in writing to the

Honesty Comumittee of his departnent, The com-
mittee will then hold a hearing which the teacher
and student are invited to attend. The teacher will
present his reasons for believing that a violation
has occurred, and the student has the right to re-
spond. Following the presentation of evidence, the
committee will make a ruling. If it rules that a
violation has occurred, it will also recommend to
the teacher an appropriate penalty. The student is
informed of the committee’s decision, Should the
decision be against him, the student has the right to
appeal. If he does not appeal within a titne speci-
fied by the comnmittee, a description of the offenses
and a report of the committee’s findings and the
penalty assessed are communicated to the aca-
demic dean of the student. This material is entered
in the student’s file.

If the student chooses to appeal, he notifies the
departmental committee which will then forward
all documents to the dean of its own college. The
student has the right to appear before the Dean.
Should the dean find in favor of the student, the
teacher is to be informed that the charge is dis-
wissed. If the dean sustains the ealier verdiet, the
teacher and student are informed, and a report is
sent to the student’s academic dean for inclusion
in his file. T a semester grade has to be submniitted
before the completion of this process, an “X™ grade
should he authorized by the dean’s office.

When the report of a violation is received by the
sudent’s academic dean he has the responsibility
of determining whether an offense of this kind has
occurred before, 1 one has, or if, though a first
offense, it is a very serious one, the dean shall
consider  possible  disciplinary action,  involving
penalties s to dismissal from the University, The
dean thus has two functions in this context: one is
to hear appeals regarding oflenses in courses offered
within his jurisdiction and the other is to take
disciplinary action, if necessary, in cases of serious
offenses  comunitted by students from his own
college,

Because of the fmportant role played in this
matter by the departmental Honesty Committee, it
shonld be a standing conunittee appointed by the
clirman, and nust include student representation,
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Teacher-Course
Evaluation

Since the primary function of a university is teach-
ing, and since the quality of the teaching is the
fust criterion by which an educational institution
is judged, the University of Notre Dame is very
much concerned that classroom instruction be
done as well as it can be. For this reason a
Teacher-Course Evaluation program, in use in the
College of Arts and Letters for some years, was
extended in 1970 to the cntire University. It is
administered towards the end of each semester.
The instrument used is one drawn up locally, and
it hus been designed to be applicable to every kind
of clissroom situation.

The aita of the evaluation is the improvement
of teaching, and its entries are geared to allow
students to comment on ahmost all phases of a
teacher’s performance, with a section permitting
them to develop at length what they consider to
be his strengths and weaknesses.  This section is
scen ouly by the instructor and is privileged in-
formation. A computer printout with results from
the other entries 1s made available to the teacher
and his department chairman. This. too, is con-
fidential. Al evaluations are, of course, anony-
mous.
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Faculty Awards

Faculty Award*

This is an honored annual award given within

the University to a member of the Faculty. Nom-
inations are received from the Faculty at large and
a comnmittee of former Faculty Award winners
makes the final selection.
Thomas P. Madden Award*
This award honors the memory of a former Eng-
lish professor who was one of Notre Dame’s great
teachers. It is presented annually to that mem-
ber of the Faculty who, in the opinion of a Fresh-
man Year Faculty committee, contributed most
to the teaching of freshmen.
Special Presidential Awards*
These awards are given to members of the Faculty
and/or the administration for distinguished ser-
vice to the University over an extended period of
time. The presentation of a plaque and a stipend
are made to the recipients.
Father Sheedy Award
The Sheedy Award, named after the former Dean
of the College of Arts and Letters, includes a
$1,000 honorarium provided by an anonymous
donor. This award is limited to the Faculty of the
College of Arts and Letters and is presented to a
member of this group for excellence in teaching.
Reinhold Niebuhr Award*
This is the most recent award and was established
m September, 1972, by Father Hesburgh. The
award vill be made annually to a student, fac-
ulty member, or administrator whose life or writ-
ings promote or exemplify the lifelong theological
and philosophical concerns of Reinhold Niebuhr,
particularly in the area of social justice in modern
life.
*These awards are presented at the President’s
Dinner for the Faculty in May.




General Services
and Facilities
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University Procedures

— —
First Campus Visits
When reporting to the campus after acceptance
of a contract, the new faculty member should
normally  contact his department chairman,  If
this is not possible, he is invited to report to the
Registrur’s Office.  Room 215,  Administration
Building (Golden Domei. An escort will be pro-
vided to take him to Personnel and/or attempt to
contact the Deparunent Chairman,
The Personnel Office
This is located on the ground floor of Brownson
LD ¢ just behind the golden-domed Administra-
tion Building . ‘This office will assist with honsing,
explain the various fringe benefits, and arrange
tor vour pavioll maikngs. In addition, a packet
of data which amplifies much of the material
contained in the booklet will be provided.,
Housing Assistance
The University docs not have faculty housing ex-
cept for rehgious Faculty, The Personnel Office,
however, aintains lsts of housing in Saint Juseph
County and during the period of mid-July throngh
mid-September, it has o person available to assist
in locating faculty housine,
Campus Communications or Messengers and Mail
On the cimpus there is @ messenteer service to and
fromn the Administration Building to the principal
acidemic buildings twice dailv. Within most de-
partients. mailboxes are provided. In the Li-
bracv, mnil i distributed through the Faculty
Typing Service and in other buildings stadent
messeneers deliver messases and mail. The Post
Office abko rente boxes. The University zip code
TR TIENTN

Please 1eport vonr campns address 1o the Notre
Dame Post Office promptlv, The University mes-
sage facilities are not to be used for solicitations or
noncampis actvitie . Except for the United Fund
throngh the Personnel Officer | the University
does not pernit fund selicitation on campus,
Calendar of Events
The weekly Calendar of FEeenty will list leetures,
sentinars, symposin, and conferences held daily on
conpus. Literatire will be mailed and eampus
hulletin boards will keep vou informed.
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Campus Ministry

Campus Ministry sponsors the growing involve-
ment of all segments of the Notre Dame com-
munity—administration, faculty staff, students—
in a ministry to one another that will help each
to know a fuller life and a more truly human ex-
perience at Notre Dame. Throughout the aca-
demic year, Campus Ministry sponsors many Uni-
versity-wide projects—the fall picnic, panel dis-
cussions, in-depth, reflective studies of current
cvents, documentary films, retreats, etc. Mem-
bers of the Faculty are most cordially invited to
participate in the Campus Ministry activities.
Address Changes

As soon as you have an address—temporary or
permanent—-please notify the Personnel Office. It,
in turn, will forward this information to other
University divisions that require such information.
Should you change your address during the course
of the year or during the summer period, please
follow this same procedure,

Campus Parking
Parking within the grounds of the University is
limited to those who have been assigned by name
to various parking places. Aside from the above,
the two prncipal reserved parking lots for faculty
members are located south of the main entrance
and cast of the Library, Use of the faculty lots
requires a special faculty sticker which is obtained
free at the Security Office in the Fire House.
The faculty sticker permits parking in assigned
areas and also entrance onto the campus. There
is sufficient room for all faculty members to park
their cirs in the assigned 1aenlty arcas, The lots

are patrolled, and o system of fines is in foree for

violations, Special parking regulations take prece-
dence over those outlined above on foothall and
commencement weekends and on - certain days
when parents are assisting students moving into or
vacating the halls.  Parking in faculty parking
lots on days of home foothall games  will not be
permitted after 11 ann: however, faculty are
given free parking pernmission on game Satardays.
Identification Cards

The Personnel Office issues identification cards to
members of the Faculty: it is to your advantage to
obtain this card for identification purposes on
campus and in South Bend, These cards are used
when vou check out library books and are neces-
siry when you apply for a faculty discount at the
Bookstore,
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Emergencies
Campus -~ Infirmary 7567 and 7154 Security
6130 and 8967. Fire Department 6200. A priest is
available at all times by dialing 7511 or 6536.
Emergency maintenance 7701

South Bend - Dial 911, This number has direct
connections to the Police Deparument, the Fire
Department. and to special cimergency units.
Telephone Information
The University telephone exchange number is
283. When dialing on-campus numnbers, this pre-
fix is not necessary. Only the four-digit office num-
ber is required. To dial off campus, the prefix 9
is necessmy. The area code is 219. The general
University number is 283-6011. This nunber may
he used 1o contact the operators from off campus.

Campus Security

The Security Department is administered through
the Dean of Students and the Director of Securi-
ty, thus eliminating the necessity of outside police
agencies patrolling the campus.  Tts office is lo-
cated in the Fire House Building, phone 6130,
off-campus 283-6130. The emergency headquar-
ters is, likewise, in the Sccurity Office, phone
6600, off-camnpus 283-6600.  Staffed 24 hours
2 day, this deparunent is responsible for building
security, vehicle registration, and parking.

The Security Department performs patrol func-
tions in all buildings nightly as well as patrol func-
tions in all parking lots and throughout the cam-
pus. The Security Department likewise maintains
hall monitors in all dormitories if so requested by
the rector of said donnitory.

The Security Department requests that you re-
port anything of & suspicious nature coming to
vour attention. You are, likewise, encouraged to
report all thefts, vandalism, assaults, and accidents.
If the Security Department ean be of assistance 1o
you. please do not hesitate to contact this unit.

The University maintains a Lost-Found Office
in Room 150 of the Administration Building. The
phone number is 8474 This office’s services are
availuble from 10212 aun, and 1.5 pan,

Vehicle Registration

All members of the University community must
register their motor vehicles at the Security Ofhice
if they plan to drive or park on University prop-
erty. At the time of registration, a faculty mem-
ber is issued a decal denoting available parking
areas and a booklet on the Traffic Rules and
Reculations.

Q
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Academic Service
Facilities

The Libraries

‘The Main Library seats 3,300 and has a capacity
of 2,000,000 volumes. Currently there are approxi-
mately 1,200,000 volumes and 11,650 periodicals.
The first two floors house the reference collection
and the undergraduate library, while the upper
levels house the graduate library as well as several
rescarch units, Faculty offices are located in the
basement levels. The ground floor contains an audi-
toriumn, the Rare Book Roowm, the Central Catalog
Offices, and lounges. Special collections include the
Dante Collection, the Mediaeval Institute Library
and the Ambrosiana Microfilm and Art Reproduc-
tion Collection. In addition to the central library,
there are several departmental and college li-
braries: The Life Sciences, the Chemistry-Physics,
the Earth Sciences, the Mathematics-Computing
Science, the Engineering and the Architecture li-
braries. These are located in their respective build-
mes,

The University participates in the Center for
Rescarch Libraries which has a membership of over
100 scademie and research libraries, and its collec-
tion of over three million volumes of materials im-
portant for rescarch is available to faculty and stu-
dents. The University Library is a member of the
Association of Research Libraries.”

The libraries are normally open from 8 a.m. to
12 p.m. daily. Curviculum material may be placed
on reserve, Faenlty may charge books as they wish,
but all books are subject to immediate recall if
needed for assigned reading.

The University Press

Founded in 1949, the University of Notre Dame
Press has built a distinguished book publishing pro-
eram which includes 20 to 30 new titles annually
and a2 backlist of more than four hundred titles.
The press imprint is carried to the continent by
Notre Dame of London, Ltd.

The Audio-Visual Center

This facility is located in the Center for Continu-
ing Education. It offers to Faculty and students
comprehensive services in the audio-visual area.
Courses in audio-visual education are offered in
the Department of Education on the graduate
level. Workshops in the various phases of audio
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and visual education are also held periodically
and the staft of the center is available for consul-
tation and to set up and operate cquipment. The
center maintains a library of catalogs and bro-
chures on films, flmstrips, recordings and other
audio-visual materials and assists in the produc-
tion of such items. Consultation on television and
other medi is also provided.

Use of Buildings and Equipment

Buildings are locked by Security and patrolled at
a time designated by the College Dean or the
Building Superintendent.  When one is in certain
campus buildings after 10 pan,, he must have a
permit issued by the Dean, or the Department
Chairman, or Security.

No University equipment is to be used off cam-
pus or “borrowed” temporarily for personal use.
No space or equipment is to be rented or sold.
Non-University groups may use facilities if spon-
sored by the Continuing Education Center. Uni-
versity academic facilities may be used for legiti-
mite on-campus groups for academic purposes.
University Calendar Office
The University Calendar Office has the respon-
sthility of coordinating all events held on the Notre
Diame campus. This progriam is designed to pre-
vent an excessive number of events from being
scheduled on any given day und will insure the
availability of th e specific facility requested.

The Calendar Office has scheduling responsibil-
ity for the following facilities:

The Center for Continuing Education

The Morris Inn

The Library Auditorium and Lounge (8 a.m.
to 11 pan. Monday through Saturday and 1 p.m.
to Il p.m.on Sunday)

The Engincering Auditorium (5 pan. to 11 p.m.
Monday through Saturday and all day Sunday)

Washington Hall (Evcept University Theater

activities)
The  University Calendar Office is located in
the lower level of the Center for Continuing Edu-
cation, Extension 6300. This office is open Mon-
day through Friday from 8 aum, until 5 pan.

Except as noted below, all schedule requests for
space and facilities are presented to the Dean of
Continuing Education and assignments made by
the University Calendar Office after authorization
to hold the event has been secured from the up-
propriate administrative officer.
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Conference Activities

All requests for the scheduling of conferences,
seminars, short courses, and symposta to be held
at the University are submitted to the Dean of
Continuing Education for approval and schedul-
ing. A conference coordginator is assignd by the
Dean to complete arrangements and coordinate
the operation of the program.

The Morris Inn is to be considered an integral
part of the Center for Continuing Education and
the use of its facilities will be scheduled through
the Dean of Continuing Education.

La Fortune Student Center/Stepan Center -

All space allocation involving the LaFortune Stu-
dent Center and the Stepan Center are within the
jurisdiction of the Vice President for Student
Affairs,

Classroom and Laboratory Assignments

The Registrar makes all classroom assignments.
University Athletic Events

University athletic events are scheduled by the
Director of Athletics with the approval of the

Faculty Board in Control of Athletics.

The dates of all University functions are re-
ported to the University Calendar Office for in-
clusion in the University Calendar.

Faculty Offices

Faculty members from the College of Arts and
Letters who are assigned to offices in the bascment
of the Memorial Library have the services of the
Faculty Steno Pool at their disposal. The typists
will handle business and professional correspon-
dence, which can be dictated through a telephone
hook-up, and they will type final corrected copies
of manuscripts for submission to publishers. These
offices are assigned by an Assistant Dean of the
College of Arts and Letters who supervises this
procedure,

Faculty of the other colleges and the institutes
are assigned office space in the colleges and insti-
tute areas by the respective deans or directors.
Scholarly Publications of the University
American Journal of Jurisprudence -
American Midland Naturalist
Notre Dame Journal of Formal Logic
Notre Dame Journal of Education
Review of Politics
Scholarly Student Publications
Notre Dame Business Review
Notre Dame Lawyer
Science Quarterly
Technical Review
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Official Publications

Notre Dame Mugazine, An award-winning maga-
zine, published bimonthly, that has successfully
combined alumni notes with in-depth features
and campus news items.

Notre Dame Report. A biweckly publication spe-
cifically edited for Administrative,  Faculty and
Staff members reporting official University policy,
events, and news.

Thiv Week. A weekly calendar of events.
Catalogues

The following ecatalogues are published on an
annual or biennial basis- Graduate School, Law
School. M.B.A., Summer School, Arts and Let-
ters, Engineering, Science, Business Administra-
tion, This Is Notre Dame.

Academic Guide for Faculty and Teaching

Assistants

Contains  information  about  Teaching  Assign-
ments, Class Lists, “Drops” and “Adds,” With-
drawals From Class, Class Attendance, Class
Trips. Class  Dismissal, Midterm Deficiencices,
Examinations. Grades, Grading System,  Class
Hours, Pass-Fail Option, Student Averages, ctc.

Public Relations
and Development

The mission of the Office of Public Relations and
Development is to generate understanding  and
support for Notre Danie. Headed by @ vice presi-
dent of the University, it consists of five depart-
ments: Information Services, Spreial Projects, De-
velopment, the Notre Dame Alumni Association,
and Printing and Pubhications,

Information Services
This department is the University's principal con-
tact with the press, television, radio and other
media. [t generates news material about Notre
Dame events, prograns. activities and personnel,
disserninating it on a locad, regional or national
basis as warranted. Faculty members are urged to
apprise the deparunent of newsworthy develop-
ments, institutional and personal. Newsline, a taped
telephone m sage, provides information on events
of general public interest {extension 2211}, and a
Weekly Calendar of University events is circulated
On Campus.

The Department of Information Services super-
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vises publication of Notre Dame Report, The Presi-
dent’s Newsletter and Parents’ Newsletter.

Special Projects

This office is concerned principally with special
cvents planning and protocol. It is particularly
involved in those events, both on and off campus,
to which the University has committed its pres-
tige and substantial resources. Included are
building dedications, commencement and other
convocations, meetings of the Board of Trustees
and the several Advisory Councils, and various
University-wide observances.

Development

The Department of Development has been singu-
larly successful in generating financial support for
the University, notably in three successive capital
programs between 1960 and 1972. Its professional
staff, with offices in New York, Chicago, and Los
Angeles, as well as on campus, sceks the support of
individuals (alumni, parents, and friends), corpora-
tions and foundations,

T'he assistance and cooperation of faculty mem-
bers are welcome in identifying programs and ac-
tivities requiring support as well as sources of
such support. However, the approval of the de-
partment chairnnan, dean and the Office of the
Provost is required before the Development staff
may embark on fund-raising efforts for a par-
ticular project,

Faculty members seeking the support of govern-
ment agencies for research and sponsored pro-
gramns should do so through the Office for Ad-
vanced Studies. It is contrary to University policy
for members of the Notre Dame community to en-
gage in any fund-raising activity independent of
the Office of Public Relations and Developinent
and/or the Office for Advanced Studies.

Alumni Association

Notre Dame’s 53,000 alumni constitute the larg-
est and one of the most important of the Univer-
sity's publics. They are organized in approximately
176 local alumni clubs in this country and over-
seas.  Faculty members are often invited to par-
ticipate in meetings of the Alummni Board and
Senate and to speak at alummi gatherings from
coast-to-coast, notably on the occasion of the an-
nual Universal Notre Dame Night.

Printing and Publications
The Department of Printing and Publications 18
responsible for the total printing program of the
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University and offers printing and publications as-
sistance to all departments of the University. The
department is responsible for a uniform level of
quality i all University publications, and offers
editoriad,  design and  production services, The
Printing and Publications office is responsible for
Notre Dame Mugazine, the award-winning maga-
zine of the Notre Diame Alumni Association. The
oftice also supervises the photocopying and dupli-
cating services of the University. The Printing and
Publications oftice is located in Room 415, Admin-
wtration Building, extension 1234,

Personal Services

Sacred Heart Church

The University chureh holds Sunday and  Holy
Day serviees in the upper church. “The faculty
members may belong to Sacred Heart Parish,
which is located on campus with the Rectory in
the Presbytery. To vegister in the Parish, please
contact the Paston, Sacred Heart Church. Fach
hall also has o chapel for daily Mass and services,
The Diteetor of Campus Mimstry can provide
details.

Mav Schedule:

Daily Mass
Siturday
Sunday

TH30 e and 5015 pan.
2019 pan,
930 aan, 10045 o, 12015 pane
Dining Facilities
The University Club offers lunch, dinner and
diinks from 11 aame 10 12 pang to members and
snests anly,
The Sowth Diing Hall maintains a0 public cafe-
teria for all three meals from 7 o to 9 aan,
Hoaan to I paneand 5 pae to 7 pan, Inaddition,
there s o faculty dining area on the second  floor
that ~crves Tunch on Monday throneh Friday from
o m o F200 pa,
The Hiaddle s the on-campas “short-order™ opera-
tion, Its hours vary.
Fall and Spiine Semedor
Monday throueh Tharsday 7230 0m - 12:30 0
Fridaw and Saturday DM e - 130 o,
Sundany 2200 pans - 1280 aan,
The Surinier Sovdon
Monday throneh Savnrday - 7
Closed Sundays

I'he Continnine. Education dinine tactlities e

o - 9030 pan.

normally limited 1o service i conjunction with

varnions confenmees as are the factlities o othe

Athletie and Convocation Center

th

=

The Morris Inn

The Morris Inn offers breakfast, lunch, and dinner
seven days a week, The main dining room is open
Monday through Sawirday for breakfast from 7:00
am. to 10:30 a.m.; for lunch from 11:30 a.m. to
2:00 p.m.; and for dinner from 5:30 p.m. to
8:30 p.m.

On Sundays and holidays the dining room is
open for breakfast from 8:00 a.n. to 12 noon; and
for dinner from 12:30 p.m, to 8:00 p.an.

Cocktail service is available in the main dining
room for hich and dinner daily.

The cocktail founge is open Monday through
Saturday from 4:00 p.n. to 12:00 nidnight,

Athletic Ticket Privileges

Athletic ticket privileges currently granted to
Notre Dame faculty members are as follows:
Football. Each faculty member may order & maxi-
nnin of two (2} season tickets at a discount of
50% from the face value of the tickets. These
tickets are for the personal use of the faculty
member and his immediate family. There is no
specific faculty section but new orders are as-
siened in the best location possible in view of our
long-standing priorities. Scason ticket locations are
renewable cach year as long as reordering dates
are observed.  This privilege applies to season
tickets only, not individual game tickets or away-
eame tckets.

Basketball.  Fach facnlty member miay order a
maximum of two (2) season tickets at a dis-
count of 507 from the face vahie of the tickets.
These tickets are for the personal nse of the fac-
ulty member and his immediate familly, Faculty
season tickets are assigned ina specifie side-court
seetion, Any new faculty orders will be assigned
in the best location possible. Ticket locations are
renewable cach year as long as reordering dates are
observed. "This privilege applies to season tickets
only,

Hockey, Each faculty member miay order o max-
it of two (21 season tickets at a discount of
507 from the face value of the tickets. These
tickets are for the personal use of the faculty
member and his immediate family. There is no
specific faculty seetion but new orders are as-
siened - the best location possible. Ticket lo-
cations are renewable each year as long as reor-
dering dates are observed. This privilege applies
to season tickets ()lll)’.

Al other vport No admission charge,
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Athletic and Recreational Facilities

Excellent facilities are available to all facnlty per-
sonnel and every effort is made to contribute to
the physical well-being of all. The three main
facilities available are: The Athletic and Conco-
cation Center is a beautiful, up-to-date athletic
facility containing an excellent locker room wiih
sauna bath and exercise room. The ACC also has
handball and squash courts, basketball courts,
tennis courts, running track and a weight room.

The Rockne Memorial containg handball and
squash courts, basketball courts and @ swimming
pool. (There is also a lake on campus for family
swimming.!

There is a vearly fee of $15 for a locker
i Rockne Memoial or the ACC, (There 1s a
waiting hist for lockers in the ACC)

Golf Course teighteen holes family membership
is 875 single facalty nembership is $500 A charge
of two dollars and hfty cents is the weekend conrse
fee: one dolliy and fitty cents is the weehday fee.
Wotnen, of conre, are welcome,

Hammes Notre Dame Bookstore

The Hamines Notre Dame Bookstore is owned
and operated by the University of Notre Dame.
Store hours are 9 5., to 5 pan, Monday through
Saturday.

The tirst Hoor stocks school and office supplies,
art and  drawing  supplies, college  sportswear,
toilet articles, religions articles, jewelry, radios
and records.

Fhe Book Department is located on the second
floor and supplies all collewe books for over 8,500
students. Tt abso carries o Lirge number of trade
hooks. both paperbacks and hardboands, plus o
Lirge number of paperback reference books.

The professors are to submit book requirements
to the Bookstore before each semester. The store
His 1o voice in selection of class titles or editon,
but will gladly offer assistance in helping o lo-
cate the publisher, cedition, ete.

We wonld appreciate receiving the summer or-
ders by Moy 1 the tadl orders by Moy 150 or at
least before the professors leave the campus for
the sumuer: and the spring orders by Oct 150 1f
these ordering dates are followed, vour texts <hould
be available in the Bookstore for vach semester.
Class requisitions {or - ordering are provided by
vonr department head or the Bookstore,  Please
complete, showing titde, author and particularly
the pablisher. The Bookstore will then proceed
o order after taking into account the sales history
of cach title, estimated number of students, ete.

Complimentary desk copies are supplied by the
publishers and they will furnish these to you upon
request. Since publishers will only honor a pro-
fessor's written request, please write directly to the
publisher if you desire a desk copy.

Prives and Price Changes: Selling prices of
books arc determined by the publisher. Those
books that are not prepriced by the publisher are
marked by the Bookstore in accordance with the
list price shown on the invoice. If the publisher
raises a price, the Bookstore must act accordingly.
Sometimes a paperbound book will have a price
sticker pasted over an old printed price. The
publisher may do this if a supply of books is on
hand in its warehouse when the price is increased.
The store is charged based on the price that ap-
pears on the sticker.

New Editions: The store orders the edition
which has been requested. Once the new edition
has been published, the old one has no cash
vialue.

An out-of-stock title can take as long as four
weeks to come in, even though the Bookstore has
ordered your book to come via air mail, special
delivery,  Every college bookstore is ordering at
this time and publishers fall weeks behind in
shipping. It is suggested that you order your books
carly to avoid the possibility of facing a long
delay should the publishers stock be depleted as a
new printing will take several weeks.

Finallv, a 109 faculty disconnt is given at the
Bookstore on most of its items,

Counseling Center
The services of the Counseling Center are available
without charge to members of the University fac-
ulty and members of their immediate family, 'Fhese
services include psychological  counseling, assess-
ment and consultation. The ¢enter operates under
a policy of strict confidentiality. In situations in
which the concern requires resources not avaitable
within the center, appropriate referrals will be sug-
vested.

Please call the center 71717) to make an ap-
puintmenit or for further information.
Other Services
Several  commercial  operations are located on
coampus and available to you and your family,
They include w shoe repair sheo, laundry and dry
cleaning. barber shop, and a clothing store. Sev-
eral musenms in the various departments and the
Univensity - Art Galleries are available to  the
public.
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Organizations
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The University Club

The University Club, an organization of faculty
and professional staff members of the University
of Notre Dame and Saint Mary's College, is sit-
uated at the entrance to Notre Dame. The or-
ganization is more than merely a social club. In
its beautiful building, which was the gift of Robert
H. Gore, Sr., it provides a place where ideas can
be exchanged and friendships deepened in a con-
genial, informal atmosphere.

Mr. Gore has personally collected 350 priceless
steins and tankards, many of which belonged to
historic figures such as King Ferdinand Il of
Spain, Napoleon Bonaparte, and Martin Luther.
He has entrusted  this remarkable collection to
Note Dame where it provides the University
Club with its distinctive decor.

The club has recently opened its membership to
include Alumni and Associate members to broaden
its scope of frends,

Members are invited o bring their guests for
cacktails and  dinner and arrangements can be
made to reserve the lounge for private parties
and wedding receptions. There are facilities to
hold University department functions by making
reservations with the Club Manager,

The following is the schedule for the regular
hours of operation:

Monday through Friday:

Cocktails and Lunch 11:30-1:30

Closed . . e 1:30-4:30

Cocktadls 0 L L 4:30-12:30

Dinner ... . 5:30-9:00
Saturdays:

Cocktails 5:00-12:30

Dinuner . _.5:00-9:00

Sundavs:
Closed afl day.

The Clith will extend its elosing hour for prear-
ranged functions. On spedial Satardins, such as
hote foothall eames. the Club offers hox Junch
speeials, varly hinches, and free parking behind
the Club,

Ladies of Notre Dame

The Fadies of Notre Dame is an organization of
wives of Lrcnlty and administrative st members,
asowetl s professional women in the University,
Fhes meet once womonth during the academic vear
for the purpose of serving the University commu-
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nity through social and cultural events. The pro-
grams and activities developed are designed to
cultivate participation in the Notre Dame family.

These programs include:

(1) Social events such as a Christinas dinner
dance, Foreign Food Festival, lectures and panel
discussions,

{2) An active Newcomer Program which assists
new arrivals in becoming acquainted with one an-
other, with the University and the community
through various get-acquainted activities and neigh-
borhood hospitality coffees.

(3) The interest groups offer a full spectrum
of interests as antiques, art, bridge, gourmet cook-
ing, literature, music, life member group, sewing
and sports.

(H) Volunteers-In-Action (VIA) arranged to
encompass the LND Blood Donor Program; sup-
port of the Notre Dame Library Association
through the Memorial Gift Fund; support of the
Notre Dame Merit Award through the Office of
Financial Aid and Scholarships; a project Stage
Hinds which works with ND-SMC Theatre in
their scholarship fund. VIA LND reaches out into
the community through support of various local
hospital and school programs: state and county
agencies which request volunteer support and aid.

51 Monthly publication of a newsletter Distaff
is mailed to all members.

All programs are aimed at encouraging a spirit
of warmth and membership in the Notre Dame
family,

Notre Dame Library Association

The Notre Damne Library Association is for those
interested i the sustained growth of the Library
and the enltural life of the Notre Dmne campus.
The Library Association provides for a way to
asstst the Library: to know und to use, and to
enjoy the Library.

Membership is open to all who reside in the
St. Joseph Valley area as well as the campus fain-
ilv. Annuai, Life and Patron memberships include
ibrary card privileges.

Memorial Gift Fund. Each gift is colleeted into
one fund for the purpose of enriching the special
collections of the Library. The Name In Mem-
oriam is placed in @ BOOK OF MEMORIALS in the
Rire Book Room and this name hecomes a special
part of the Library. Through these gifts there are
many great books  and this is a lasting Memorial,
Memorial Month is November.

The general meetings are limited o two per
vear with added cultural events as they are pre-
sented on the Library calendar,
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If you are interested in the University Library,
you will be interested in the Library Association.
For further information write to the Notre Dame
Library Association, PO Box 45, Notre Dame,
Indiana 46356.

The Knights of Columbus

There is an active chapter and clubhouse on
campus.

The American Association of University Professors
The organization has a local chapter and it will
contact you.

Professional Associations

There are several chapters of Greek Honorary
Socicties on campus including Phi Beta Kappa
{Arts and Sciences;, Beta Gamma Sigma (Busi-
ness Administration ), Tan Beta Pi (Engineering),
and Alpha Delta Epsilon ( Pre-professional). In
addition, the Michiana and St. Joseph County
areas join with faculty members at Noure Dame
to create several active local chapters of national
professional  societies in most of the academnic
disciplines,

Notre Dame-Saint Mary's College Theatre

This joint theatre venture gives two plays a se-
mester. The faculty may purchase series tickets
at a discount,

‘The Faculty Movie Series

The literature pertaining o ihis group will be
nailed to you,

University of Notre Dame Credit Union

The University of Notre Dame Credit Union wis
orvanized in July 19 and by September 1975
had grown to nearly 7.5 million dollars in total
assets. Continuous and increased use by its mem-
bership assures its future growth and stability. Its
two distinct purposes are, (1) to encourage thrift
or sivings, and 21 to provide credit at low cost,
thereby combating usary,

Your advantages in borrowing from the Credit
Union are (11 you borrow as a member-owner,
not just a customer, (20 character is the basis in
extending o loan, (3 no extia chirges, (4) no
misleading information, and 5) lower rates be-
Guse it is 2 nonprofit organization.

The Credit Union office is located on the
northeast end of the campus, behind Stepan Cen-
ter in the Maintenance Center Building.  Office
honrs are 9 to h Monday through Friday, Tele-
phone 283-6611 for infornytion,
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State and Local
Tax Structures

Adjusted Gross Income Tax

Every resident person is subject to this tax at the
rate of two per cent on adjusted gross income. To
arrive at adjusted gross income, taxpayers are
allowed $1,000 plus a $500 exemption for each
dependent, and $500 for each taxpayer or spouse
age 65 or over, and an additional $500 if blind. A
credit of $8 times each exenption is allowed against
the computed tax liability.

Intangible Tax

The rate of this tax is five cents on each $20 or
fractional part of the actual value of the in-
tangible. Items taxed include notes, stocks, bonds,
debentures, mortgages, bills of sale and conditional
sales contracts, instruments evidencing exchange of
goods and evidencing interest in property. Ex-
empted are intangibles with situs outside of Indi-
ana, stocks in corporations organized under the
laws of Indiana and deposits in Indiana banks.

Property Tax

All real property (lands and buildings) is assessed
at 33-1/3 per cent of its true cash value, The rate
of the tax varies from township to township in the
South Bend-Mishawaka (Penn Township) area
from a low of $7.135 to $13.758 prr $100 assessed
valuation. ‘The annual assessiment date for property
is March 1. The state, beginning in 1974, will pay
207, of $100 on a property bill of $500 for every
property owner, using funds from increased sales
and corporate adjusted gross income taxes.

Note: Personal property is also assessed in the
manner indicated above at the applicable township
rite on antomobiles, trailers, boats, livestock, ctc.
Home furnishings are exempted from taxation,

Sales Tax

The tax at the rate of four per cent is applied to
all sales at retail, phis hotel and motel rentals and
on intrastate or Jocal telephone service, Exempted
are: groceries: artificial limbs; orthopedic devices;
preseription drugs;  wholesale  sales: equipment;
nirchinery or tols used directly by the purchaser
in the production, manufacture, fabrication, as-
sembly, processing or finishing of tangible personal
property. Utilities and speculative home builders
are not exempt from sales tax on purchases not
related to production,
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Local Individual Option Tax

St Joseph County residents earning the major
portion of their income in certain other Indiuna
counties may be subject to a locul option tax of
either 1,0 400 or 149 of their “adjusted gross
income.” St Joseph County s of July 1, 1975, has
not adopted o local option program.

Motor Vcehicles

Tuxes - a twelve cents a gallon tax on gasoline and
other fuels is applicable throughout the state,

Fees  anmmal registration fees for passenger vehicles
e $12,

Excise  payable annaally on basis of ear age and
model.

Pertinent Information

Post Office

South Bend Main Post Oftiee

124°S. Michigan

Schools

South Bend Community Schoel Corp. 234-8141

6313 South Mun, South Bend

School City of Mishawaka

222 Munni Terrace, Mishawaka

Penn-TLins-Madison Sehool Corp.

117 Lincolnway East, Mishawaka

Catholie School Information

1311 South Logan, Mishawaka

Cultural Interests

South Bend Art Center 233-8201

South Bend Symphony Orehestra Assne 233-3730

Midwest Chamber Orchestia 23413335

froadway Theatre League of South Bend  282-2150

South Bend Civie Theatre, Ine. 233-0683

Todiana University, South Bend Campus
Theatye

Notre: Dame-Sant Mary's Campus
Theatre

232-1900

259-3763
250.7941

259-9994

23741 1Y

2844176

South Bend Symphonice Choir 232-1242

Bethel College Music Programms 259-2447

Saint Mary’s College, Music Deparunent 2814095

Univerdty of Notre Dame Music
Department

St. Joseph County 4+-H Fair

Libraries

South Bend Public Library

122 West Wavne

283-6211
291-3400

288-4413
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Branch Libraries:

LaSalle 2342734
Western 287-0800
River Park 288-6311
Virginia M. Tutt . 289-1421
Mishawaka Public Library 259-5277
Indiana University Library 282-2341
Notre Dame Memorial Library 283-6134
Suint Mary’s College Library 284-4241
Galleries and Museums
Mishawaka Children’s Museum 259-3475
Northern Indiana Historical Society

Museumn 233-2920
Saint Mary’s College, Morcau Gallery  232-3031
University of Notre Dame Art Gallery  283-7361
‘tndebaker Historical Museum 234-8141
Muessel-Ellison Tropical Gardens 284-9442
Ella L. Morris Conservatory 284-9442

Voter Registration
Voter Registration, County-City Building 284-9521
License Bureaus

South Bend 233-2149
Mishawaka 259-6359
Fire Departments

City of South Bend - Emergency Only 911
Osceola 674-8012
Clay-German Township 272-3131
Centre Township 291-2111
Portage Township 288-2231
City of Mishawaka 255-3177
N. Penn Township 259-3497
S. Penn Township 233-3231
Harnis Township 272-3877
Warren Township 232-6836
Police

City of South Bend  Emergeney Only 911
City of Mishawaka 259-2411
Osceola 674-8012
Roseland 272-6241
St. Joseph County Shenff 284-9611
State Police Post 233-1123

Chamber of Commerce

South Bend-Mishawaka Arca Chamber
of Commerce

320 West Jefferson Boulevard

South Bend, Indiana 46601

234-0051
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Hotels and Motels

The hotels and motels listed below are members

of the South
of Commerce,

Morris Inn

University of Notre Dame
Notre Dame, IN 46556
219.234-0141

Abbey Inns of America
52875 U.S. 41 North
South Bend, IN 16637
219.272-9000

Albert Pick Motor Inn
214 W, Washington Street
South Bend, IN 6601
219240904

Coenter Motel

100 Center Complex
Mishawaka, IN 1651}
219-256-1501

avs Inn

52757 U.S. 31 North
South Bend, IN 16637
210.277-0510

Golden Fagle Inn
1243 South 11th Street
Niles. ME {9120
616-681-1000

Holiday Inn Mishawaka
275t Lincolnway Fast
Mishawaka, IN 1691
219-239-9911

Holiday Inn - Niles
G930 South 1ith Street
Niles, M 19120
Hlbh-H8 - 5000

Holiday Inn South Bead
315 Dixieway North
South Bend, IN 16837
210.07 1-6600

Bend-Mishawaka

area Chamber

Howard Juhmson's Motor
Lodge

52939 U.S. 1 North

South Bend, IN 16637

219-072-1500

LaSalle Motor Inn

247 N. Michigan Street
South Bend, IN 46601
219-233-1181

Ramada Inn—South Bend
52890 U.S. 31 North
South Bend. IN 16637
219-272.5220

Randall's Inn

130 Dixirway South
South Bend, IN 46637
219-272-7900

Roval Inns of South Bend
1168, St Joseph Street
South Bend, IN 46601
219.282.2511

Sheraten Motor Inn
123 N, Michivan Street
South Bend, IN 16601
219224222081

South Bend Motel

3120 S, Michigan Street
South Bend, IN 16611
219-291-6330

South Bend Fravelodue
611 N, Michigan Street
South Bend, IN 46601
219248311514

South Bend-Mishawaka

Facts

Area Population

South Bend Mishawaka St. Joseph Co.
1960132445 1960 33361 1960. 238,614
1970 125580 1970 35517 1970 245,045
Churches

Strong religious life characterizes the greater South
Bend-Mishawak.a area with residents supporting

over 164 churches

Aruitoxt provided by Eic:

These include 135 Protestant

churches representing 35 denominations, 26 Cath-
olic churches and four Jewish congregations.

Climate

The annual normal mean temperature for South
Bend-Mishawaka over the past 50 years is 49.4
degrees. Nonnal annual precipitation is 34.89
inches. Normnal annual snowfall is 48.5 inches.

Newspaper

The South Bend Tribune, a widely circulated
daily, is published here as well as five weeklies with
large local readership.

Television

‘T'hree UHF television stations, WSBT-TV (CBS),
WNDU-TV (NBC), and WSJV (ABC) provide
wide coverage. New stations are WNIT (public)
and WMSH (religious). Cable facilities are also
available.

Radio

Eight AM-FM radio stations, WSBT (CBS),
WNDU (ABC), WRBR-FM, WJVA (MBS),
WHME, WTRC, WNIL and WSND-FM serve
the entire area.

Cultural Opportunities

South Bend’s Morris Civic Auditorium provides
professionally staged drama, comedy and musical
interpretations, It also hosts several concerts an-
nuaily by the South Bend Symphony. Civic Music
Association offers five outstanding presentations
cach year. Amateur and university theatrical
groups are active throughout the year at O’Laugh-
lin Auditorimin on the Saint Mary's Coliege Cam-
pus, at Notre Damne and in the auditorium of the
new Indiana University Center. Painting, sculp-
wure. photography and interesting arts and crafts
are on exhibit at the South Bend Art Association
where workshops are conducted daily. Numerous
civic clubs and organizations in both cities pro-
vide outlets for both amateurs and professionals.
Public library facilities are considered the finest
for cities the size of South Bend-Mishawaka. Over
348,000 volumes are maintained in two libraries,
5 branches, and two bookmobiles. Other library
services include films and record loans, discussion
groups, lecture series and meeting rooms. The
new Notre Dame Memorial Library holds over
1.2 wmitlion volumes and has seating facilities for
over 3.000 in modern research and Lecture Hall
facilities. Fascinating exhibits of Indiana and
pioncer period relics are on view in the Northern
Indiana Historical Society Museum.
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Hospitals
Superior medical facilities are offered by 6 major
hospitals providing 1.500 beds and 224 bassinets.
These are: Memorial Hospital, St. Joseph’s Hos-
pital of South Bend. St. Joseph's Hospital of Mish-
awuka, Northern Indiana Children’s Hospital for
Retarded, Healthwin and Osteopathic Hospital.
Clinies and Luboratories provide additional service.
Motels, Motor Inns, Meeting Sites
Conventions, group meetings, tourists and visitors
} in South Bend-Mishawaka enjoy comfortable and
modern accommodations, Motels and motor inns
provide well over 2,000 rooms, Combined meet-
ing, dimng and banquet facilities locally accom-
modate over 6,000, Total acconunodations and
facilities including neighboring eities far exceed

|
|
|
this fivure,
Industrial Background
i

South Bend-Mishawahka is located centrally in the
nation’s great inland industrial area, on the west-
ern edge of the nation’s Great Lukes Valley Manu-
fucturing Belt,  More than 350 mannfactaring
firms employ over 36.000 people with an annual
pavroll exceeding $240 million. Over 65,000 resi-
dents are employed in nonnmufacturing capaci-
ties and the area boasts o reputation of a highly
productive and skilled work foree record second
Lo none,

Lakes and Resort Areas .
Beautiful St. Joseph River, a natiral geographie
attraction, provides fishing, boating, water sports
and relaxation for area residents and vacationers.
Located within 50 miles are 130 lakes making
the area unsurpassed mmong metropolitan centers
inoits convenience 1o nearby  recreation  sites,
Within leisurely driving distinee are hundreds of
lakes. streams and points of interest of  seenic
Northerns Indiana and Seuthern Michigan, Nu-
meroas state parks and  famed  deer hunting,
fishing and winter soorts are within easy driving
distaniee. The dunes and beaches of nearby Lake
Michigan provide opportunity for additional fam-
iy fun.

Location

South Bend-Mishawaka are located in St. Joseph
Countv, in Northwestern Indiana, The cities are
sttnated along the St Joseph River at latitnde 42
degrees North Longttade 86 degrees West and
716 feet above sea evel, Distances from major
midwestern eities: Chicago, 90: Dewoit, 187: St
Louis. 368: Indianapolis, 139 Cincinnau, 250;
Louisvitle, 263 Pittsburgh, 371,

)
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Public Safety

Crime, fire and accident rates in South Bend-
Mishawuka are consistently low and bear favor-
able comparison with all other cities of compa-
rable size. Approximate combined South Bend-
Mishawaka police protection: 300 policemen, 120
picces of motorized equipment with 2-way radio
systems. Approximate combined South Bend-
Mishawaka fire protection: 360 firemen, 16 sta-
tion houses, 668 fire alarm boxes, 3,484 fire hy-
drants and over 60 motorized fire and rescue ve-
hicles. Sixteen resuscitators are on call. St. Joseph
County maintains an active civil defense program
with approximately 40 policenien and 25 vehicles
on standby.

Recreation

South Bend-Mishawaka provides ample recrea-
tional facilities for old and young in a well-
planned park and recreational systemn. 47 parks
and playgrounds comprising 1,554 acres; 43 super-
vised summer programs; 3 golf courses; 5 indoor
and 3 outdoor pools; 2 zoos; 1 greenhouse; 1 con-
servatory; 3 artificial and 6 natural ice skating
rinks: senior citizens’ recreation center; 83 tennis
courts; 104 ball diamonds; 1 day camp; and a rec-
reation program for mentally retarded. Additional
attractions include: Notre Dame football, St. Jo-
seph County 4-H Fair, numerous bowling lanes,
7 theatres, 7 public golf courses, and 2 private
courses and public cookont sites, Industrial tours
and trips to area points of interest are available.
Nearby camps for recreation and training of youth
include Camp Eberhart at Corey Lake, Camp
Tannadoonah and Camp Kil-O-Qua at Birch
Lake and Camp Tamarack on Wood Lake.
Retailing

Serving as the core for retailing in Northern Indi-
ana-Southern  Michigan, the South Bend-Mish-
awakia Metro Area has a wide diversification of
over 2,000 retail firms which include department
stores, variety firms, apparel wear, accessories,
shoes, specialty shops and many others. 25% or
more of the retail volume comes from out-of-
town customers,  Downtown facilities are  sup-
plemented by interesting neighborhood shopping
areas and several elose-in shopping ecnters.
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Schools and Colleges

South Bend-Mishawaka educational facilities and
opportunities are uusurpassed by metropolitan
centers of comparable size. The two cities have 10
high schools and 38 junior high and elementary
schools. Parochial school systermns have 3 high
schools and 23 clementuy schools. The Univer-
sity of Notre Dume is recognized world over for
its high-caliber instruction and  research, Saint
Many's College is the oldest Catholic school in
the nation for young women. The South Bend
Campus of Indiana University offers degrees in
Education and Business along  with  noncredit
adult courses, Bethel College, founded in 1947
by the United Missionary Church, offers a lib-
eral arts education. Other educational offerings
include: several private schools, Michiana Col-
leee of Commerce, Acme School of Design En-
sineerine, technical and vade courses offered by
the School City Adult Edncation Division, The
South Bend Regional Campus of the  Indiana
Vocational Fechnical  College  offers vocational
trainine for noncollege-bound students and adults.
Holy Cross Junior College  one of the few junior
colleges in the State of Indiana is owned and
conducted by the Brothers of the Congregation of
Holy Cross. a teaching commuanity of Religious
in the Catholie Church.

Transportation

The converient location of South Bend-Misha-
waka allows motor and rail transportation over-
night to 307 of the nation’s industry, Sixty-eight
motor carriers provide the area with nationwide
wrvice and mahes this Indiany’s second largest
trucking center. The area is served divectly by 6

railroad systems. The Chicago South Shore and
South Bend Railway provides electric train service
into Chicago’s Loop. Local bus service is provided
by the South Bend Public Transportation Cor-
poration, 6 bus lines provide nationwide service.
The Michiana Regional Airport. equipped with the
latest radar and electronic service, provides an
average of 30 flights daily. The area is serviced in
all directions by Allegheny Airlines, Midwest Com-
muter Airlines, North Central Airlines and United
Airlines. The jetport offers modern waiting room
and restaurant and general aviation facilities, and
motels are nearby, Area highways include: U.S. 6,
90, 1. 33 and 112; Indiana 2, 4, 23, 123, 219, 223,
331; Michigan 51, 60, 62, 140 and the Northern
Iudiana ‘Foll Road, in addition to Interstate 80-90.
Wholesale/ Distribution

About 400 wholesalers and distributors supply the
market area with vital goods and services from
local, regional and national firms. Local organiza-
tions distribute many thousands of items needed
daily by retailers and manufacturers and provide
vitil technical assistance.
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