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NEW FACULTY AND STAFF

4 Welcome to Western Illinoié University!

: Section 1! of the Handbook has been compiled especially for
% newcomers to the campus, and it is hoped ‘the information will be
helpful as you become "at home™ at WIU. .

Y

2

i

E University Activities:

! All membors of the faculty and administrative staff are

E cordially invited to attend‘and to participate in the many University
E‘ Functions which are scheduled during the year. L

i $¥arious teas, recoptions, and-parties will provide opportunities
j to mbot colleagues on a social.basis. . .

|

1§

2 Departments of the College of Fine Arts offer plays, exhibits,

E conferences, concerts, master %lgésos and workshops to the University
: community throughout the year.

‘ The Bureau of Cultural Affairs of the Student Government

; Association presents an outstanding Artists Series (events such as
drama, -clo artists, symphonies, choral groups, dance) ‘as well as a
serics of rnationally known spcakers.

The tniversity Union Board sponsors pop coacerts, special
dinners, dramatic preductions, musical artists, coffeehouses, films,
\ * children's parties, and tours--both abroad and within trhe United-

| States. .
[ Workshopd gffored by the Undversity imion craft shop are open to
| .all members of the tniversity community.
H . ~
| Sports enthusiasts will cnjoy the wide variety offered through
- the men's and women's athletic schedules.
| | ' S | <
z ) .
l . '
: ~
. . , .

(A
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* PAYROLLS 7y
4 -~
T ALl University staff, excluding Civil Service hourly employeess
ware paid monthly, and warrants are due on the first working day of the ¢ i
following month. (Exceptiozz Payment will be made on the last working i
Qa}ay of the month when the fifst falls on a Saturday, Sunday or holiday.)
. , : . . - &2
« Before a new employee may be placed on the payroll, the following
forms must be completed and filed in the Business (Payroll) Office,

Shcrmah Hall 221: B \

I3

{ -

i

! Tax forms as required by Internal Revenue Service
E T Tax forms as required by State of Illinois.
|

5

|

|

[
]
]
i
1
b
i

It is important that new employees complefe the necessary forms
before the fifteenth of the month. Failure to do so will result in
omitting the employee's name from the payroll for the first month.

Changes in Federal income tax exemptions may be filed at the ©
Business (Payroll) Office and will become effective the month following
completion of the form provided for this purpose. (Special tax provision:
: Aa employee may elect to have 18, 20, 22, 25, or 30% withheld for income
":ax purposes. Forms for this purpose must be signed prior to these dates.)
i3 .

Changes in exemption claims for Illinois state income tax must
be filed as prescribed by law. [nformation is available in Business
(Payroll) Office.

3 Staff members may authorize pavroll deductions f&r: v !

é 1AHE State Universities Retirement System 1
AAUP tax—sheltgned annuitieg® ..

; AFT 3 union dues }

: Credit Union United Fund U
health insurance United States Savings Bonds
life insurance WésLern'Illinofﬁ University Foundation

f For further information, contact the Business (Payroll).Officé. -

L .

*Limited to companies approved by the Board of Governors.

|

% o
ERIC .

» ' '
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Authorization for Payrolls

\
The Business (Payroll) Office must have the appropriate authorization
from the foliowing offices before placing an individual on a University
payroll (from State funds or University-controlled funpds): N

‘

Assistant to the Academic Vice President for
academic agd administrative employees

Director of Civil Service Personnel for civil
service employees

Financial Aids Officer for student employees

s

Payment Schedules

For academic staff during regular year:

A. On 9-month contracts:
Nine equal installments to be paid September through
May. Exception: May check for those leaving the
employment of the University will be deliveréd on May
_pay date, or later, upon completion of clearance blank.
~ASee IX~b) University 'School personnel paid from contract
with District 185 ‘will be compensated on the same .,
schedule.
On 9%-month contracts: PR
One-half month in August; full month September through
May. ) L
On 10-month contracts:
One-half month in August; full wmonth, Septemher through
May; one-half month in June. (Or full month August -
through May, depending upon term of employment. )

Regular, full-time faculty.on 9-, 9%-, or 10-month
contracts: ’ ¥

May elect to have total contract paid in twelve
installments, September through -August.

NOTE: This method of payment must be\designated prior
to the -September payroll, and no changes may be made
during the year. If no designatioa—{% filed, payment:
will be in accordance with Schedule A, B, or C. An
amended designation of method of payment may be filed

at any time to become effective the following September..
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E. [ On Fall Quarter céntract:. o,
{One month each:  September, October and November.

On Winter Quarter contract: .
One month each: December, January and February.

On Spring Quarter contract:
One month each: March, April and May.

Less ‘than full-quarter contracts:
To be arranged on an individual basis.

Less than academic year contracts:
To be paid on the quarter contract schedule.

graduate assistants during academic 'year:

Campus assignments:

and. ’ +
Public school assignments: Nine months, September
through May.

+

E
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PHYSICAL EXAMINATIONS

‘

By regulation of the Board of Governors of State Colleges and
Universitics new faculty and administrative employees (excluding )
part-time) must complete a physical examination, the results of which .
are.to be filed in the Academic Personnel Office. The examination
will be given by a Uniwersity Health Service physician at no cost fo
the employee. The examination should be completed before or very
soon after the beginning of employment. " If the examination is not
completed within ninety days after employment begins, payroll -
warrants will be withheld.

Disability b

”

Disability claims are subject to the regulations of the State
Universities Retivement System. An emplovee who shas been disabled
must meet the requivements of the Retirement Board when he wishes to
resume cmployment. In addirion, the ‘University may require certifi- -
cation by a university-appointed physician that the employee is-.able
to’' resume -his duties. {Sec Act Governing the Universities Retirement
System of Illimois and Retirvement System of Illinojs and Retircment
Systems RecBprocal Act, as revised.) ‘

: 5 ' )

)

A ! J L.
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PERSONNEL FOLDLRS AND TRANSCRIPTS

New Staff .

Each new academie and admin[stra?ﬁve employee is required to
complete a pevrsonnel folder to be filed in the Academic Personnel
Office. Alsc.required are official transcripts of all ¢graduate
work as well as a recent photograph. Undervgraduate transcripts are
required nnly for persons not holding graduate degrees. ’

ALL of these forms are due within thirty days f llowing the-
beginning date of employment. '

All Staff

official Eranscripts should be Filed in the Academic Personnel
Office immediately upon completion of additional graduate work.
(Also, sce Section IX-a.)

) A o' y
Statement of Acccess to Personncl Records

. In accordance with past and present policies of Western
41linois University and the recommendation of the Council of
Facultics, an individuallgs personnel” file, accumulated subseguente
to his appointment but cxcluding any confidential letters of
recommendation solicited by 'the faculty member, is available to T
him at any time at his request. These records arc available in the
Academic Personnel Office.
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e

STATE UNIVERSITIES RETIREMENT SYSTEM OF ILLINOIS

. /

A booklet containing the complete rules and negulations of
the State Universities Retlvcmcnr System of Illinois is available
for all new cmployees. :

) The law permits an em loyee to elect to partlc;pdte in the
Retivement System immediately or”beginning the first day of the
payvoli period next following the completion of one, two, or three
years of employment. He is quired to bedome a member upon
completion of three years of employment, if he does not elect to
part1c1patc prior to,fhat time This option *to participate is not

available to a persdn who was already a member of the Retirement
System on August 5, 1971, the effective date. of this change. Once.
the emplovee has exev01qel his option to participate during his °
first, second!, or third J;a~ of employment, hig decision is
lrrevocable r If he elects to detLClpate, His decision must be |
forwarded to the Payrol] Office within the fLrst 30 days of employ-
ment in the first, second, or third year. »

e

A person who is hired at age 58 or sver will not quallfy for
survivors' insurance protection (unless he has credits in another
retirement system covered by the Reciprocity Law).

A persnn is not ‘eliwible to part1cxpute if he becomes an
employee after August 31, following attalnmcnt of aue sixty-eight.

[

Social Scvcurity . : ) —

The University is not affiliated with the federal Social

Security proygram. .

2
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- . . W 1 % J
MOVING EXPENSES FOR NEW FACULTY : . ' %
LY 1} . . - B B . ’ . . %
The following policy was approved by the Board of Governors of State 4

Colleges and Universities at the April 18, 1970, meeting, effective for
1970-71 appointments: e

New full-time faculty members will receive an allow-
- . s ance for moving of $50.00 plus 30¢ per mile, one way; . ]
: T . as determined by concerntric circles on a map, up to a .
) V' .maximum of $350.00. . : 5 . 3 ) j
. When two members of the same household are appointed to g
full-time faculty poSitions, moving expenses w¥ll be ) §

. ’ paid in an amount not to exceed.the allcwance for one

member. e . R [

Such exﬁens; will be payable subject to the adecuacy of legislative

appropriations. \ . I .

[l

.

The following procedure will be followed at Westéun to implement this
spolicy: ,

! i
L. Within one month after employment begins _or
» - the new faculty member, a requisition will be
initiated by thd department and forwarded io

. 2 ) “the Academic Personnel Office for approval : ) K

' " 2. The requisition is to be charged to Contractudl .
Services - General Instructional Expense (10353). o
_While the amount will not be charged against the §
departmental budget for Contractual Services, the S
; i B amount will be gecorde? as a departmental expense.
dYNOTE: This policy is not applicabie in cases of temporary employment.)

L
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3

s

2 . )
INTERVIEW TPRAVEL EXPENSE ' Y l

e The follbw{ng'procedure will be followed at Western to reimburse
- candidates for n%Fessary expenses:
Secure prior épproval of appropriate dean to invite the
candidate for interyiew. (Approval must be in writing and
“a copy of'-the approval form must be filed with the Academic
Parsonnel Office. ' Forms are available in the Academic
Personnel Office.)
Send the candidate’ the policy on payment of expenses when he
is imvited. . - . . : :

After the interview, .submit’ a requisition, with receipts and.
lptter of authorization attached, through appropriate dean to
the Provost's Office For final approval and transmittal to the
Business OfFice for payment. Interview expenses must be

charged to Contractual Services line item rather than travel.
The requissition must be submitted within thirty (30) days
following acceptance of contract (or interview in event contract
is not offered).

’ v s
Charge the expense to line item-Contractual Services in the
appropriate dean’s office.

this policy applies to capdidates for regular positions only, and
all reimburscments will be made in full accordance with existing Stateg
Trav%l Regulations. (See Section VIIT-b) B

-
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4 - ~
THE, BOARD OF GOVELRNORS OF STATL -
COLLEGES AND UNIVERSITIES,
) AND THE UNIVERSILTY

3
The Board of Governors of State Colleges and Universities
formulates policies for the institutions under its control, and
ordinarily does not deal with the details of internal administra-
tion within the ipdividual school. Any problems which arise should
be referred to the President, or his representative, who will then
make decisions in accordance with Board policies. .

I{ any oxlraordinary situation should arise whereby a faculty
member, g staff member, or o student feels it qnccessary to communi-
cate dirvectly with the Board, the following policy prevails: "All
compunicabions to the Board regarding matters of institutiondl
concern (only such matters which cannot be resolved in the institu-

-tion) from faculty, staff and students of the institutions ‘under its

jurisdiction will be submitted simultancously to the chairman*of
the Board and the Executive Officer in order that they may be o
informed of the nature of the communications. Exceptiohs to this
communication pattern would oceur only under extraordinary circum-
stances.” (Governing Policies of the Board of Governors of State

‘Colleges ard Cniversitics, September 1971, X-9-a-(2) (a), p. 55)

It is alsn requested that ghe President of the University be provided

with a copy of the communication. : N
¢ E
Requests by faculty, staff, students, and representatives of
#ht publicv-at-large to make presentations to the Board must be .
submittoed in accordance with Governine Policies? X-9-a and b,
pp. SH-57. F. - )
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ADMINISTRATIVE DIRECTORY
1975 - 1676
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Administrative Assistant
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Assistant to Academic Vice President
Dean of Admissions and Records

Directaor of Admisslions .
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Registrar . . . .
Dean, College of Applled Sctencec
Dean, Culleuve ot Arts and Se~iénees
Assistant Dean . . . 1 .
Agsistant Dean
Assistant Dean .o
Dean, College of Business
Aggistant Dean
gassistant to the Dead
Director, Geater for JLH;AG%) und
Econvmic Research
Clrector of Execntive Development
Dear, College of Elucation
Agsistant i)o:Q Coe e
Assistant Dea
Dear., College of Fine Arts .
Assistant Dean .
Dean, College of lo11Lh,»Ph251cd[
Fducat ion and Recreation
Assistant Dean . . . .
Dean, Continuing Education . R
Assistant Dean, Lontxnutng IducaLJnn
Extension Courses
Director of BLS Program .
Dircecetor ol Non-Credit (unloren;o
and wWorkshops .
Degn of [nternat ional Prokrams
Dean, School of Graduate Studies .
Assistant Dean (Research)
Ulrector ol Gradaate and Foreign
»(miun Admission o o o L

R

Full Tt Provided by ERIC.
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baryl Kreiling:
Howard C. Nudd
M. David Beveridge
Harriet E, Foster

Richard E. Hattwick
Bob J. Davis ~
M. M. Gubser

Urval L. Ulry
Forrest D. Suvcott, Jr.
Titus Karlowicz

William I.. Lakie
Loren K. Dittus
Paul McKee

¥rank D. Sorenson’
Charles R. Meyer

June A. Tenckhoff
John G.. Westover
J. Henry Sather

John R. C. Morton

Dolores K. Switzer
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Director
Director
Director
Director
Director

3

of Academic Services
of Athletics . . R

of Instructional Technology..

of University Libraries . .
of Women's Intercollegiate

Athletics .-.

Vice President for Business Affairs

Budget Director

Bursar

Business
Director
Director
Ddrector
Director
Director
Internal

Manager

of Affirmative Actxon

of Auxiliary Serviees

of Non-Academic Personnel
of Physical Plant ;.

of Public Safhty

Auditor -

Office Supervisor
Payroll Supervisor
Purchasing Agent

' Vice Preﬁident for Studeut Aifairs

and Dean of Students

| ERIC
L’%

Assistant Dean for Studcnt Personnel
‘Services . . .
Director of University Counseling
Center oo e e e
Assistant Dean for Student, Residential
Programs e e e e e e e e
Director of Residéntial Facilities
Director of Residence Hall Programs
Assistant to the Vice President for Student
Affairs (Activities Programs and
University Union) .
Director of Gwendolyn onoks
Cultural “Center .
Director of La Casa Latha
Director of University Union
Director of Student Activities
Assistant to the Vice President for
Student Affairs (Student Administrative
Services) .
Director of Offxcc of Occupatlonal
Informa¢ion and PTacements
Financial Alds Director

N

Director, Beu Bealth Center . . . . . « o

PR

T . i

Rudolph V. Womack
Gilbert L. Peterson
Robert L. Milkman
Pearce S. Grove

»

Marion Blackinton

1

Arthur D. Chown

B. G. Zuck *

Aubrey M. Stevenson
John Conner

Rosanna B. Ledbetter
Leon S. Clements

Ray A. Nissen

James D. Miller
Ralph R. Lingle
William W. Colliflower
Mary E. Phelps

Helen ¢. Larner
Ralph EX Campbell
¢. R.~Schwartz

Nell Glynn Koester

John S. Storey
Lawrence J. Miltenberger
Dale W. Meador

Floyd B. Hoelting

B st

At e

William E. Brattain

Juan Perez
James F. Keeney
Robert M. Reed

3

RN .
R TR Y

Wesley S. Simons : L?

Batt P. Maher ’

Hermap R."Koester
Richard L.

Franck,
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Yice President for Planning amd Development

-

Director of Alumni Affairs*

Director of Computer Serv?ces

Director pf Development &

Director of Institutional, Research
and Planning . . e

Director of News 9erv1ces

Director of Publications, .

James L. Norvell
Harry R. Gianneschi
Christian L. Brix
John M. Sayre

Samuel E. Turner
Joghn T. Fairman
Beth Rochefort

University Ombudsman Don F. Daudelin

Formal Succession of Authority and Responsibility
J in AbqenCL of President

Provost and Academic Vice Ppesident

Vice President for Business“Affairs

Vice President for Student Affairs and Pean of Students
Vice President for Planning and Development

4 -
Colleges, Departments, and Programs

.

. Chairmen

College of Applied Scivnces-

. Loren K. Robinson
Nargis Sheikh’ (Acting)
Wendell L. Swanson
John Conrad

. Lynn F. Coleman

Agriculture
Home Fconomics e e e e
Industrial Edunation qrd Technology
Law Enforcement Administration
Military Science

College of Arts and Sciences . ’ N

Afro-American Studies
Biological Sciences Everett F. Morris
Chemistry . s, . James Bundschuh
CJhmunlgatxon Arts dnd H(lunne . . . . . . . Ned A. Shearer

English . Robert G. Jacobs
Foreipn Lappuagks and ILte atures” James E. McKinney, Jr.
Tieography . Arlin D. Fentem
Geology . o o - o o e oL e . . . . John §. Klasner
sgstor: e e e e e e e e e e e William L. Burton,
Mathemat{cs . . o v v v o 0 e e e o e e e e AL Jerry Shryock
Phliosophy and Religious Studies . o . . o . W. Maurice Nielsen
Phyaics ", Weiler R.-Hurr-n

O

@

A. Gilbert Belles (Acting) '
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-
Political Science . . . . . . . . « « . . . . Morton H. Cowden

! Psychology . . . e e e e e o . . . .. . James P. James.
Sociology and nﬂchronoLagy < .+« . .+ .. .. . igolipa T. D. Amachree

College of RBusiness
Accountancy . . . . . . . . . Bruce T. Kruse

Business Educatlc“ Jnd Admlnls rative
Office Managemén:z . . . . , . . . . . . . . Robert Ferguson

Economics . . . . + « « + « + . . . . . . . Joseph S. Domitrz
Management . . .-. .« « « .+ « « .« . . . Russell Morey
Marketing and f-ra"e e e . . Robert W. Jefferson

Quantitative and Information SgltnLBS . . . . G. Harris Walker

College of Educatlis:. .

Counse.¢r Lincar!- v and College aendar
Porsonac. . + v + « v v 4 v .« v . . . .K. Norman Severinsen
Boucaticnil Aluada.straticon, superveston
and Curricalum o o, . . o . L o o L0 Arnold W. Salisbury
N Educaricnal Fiela Experiences . . . . . . . . Ronald L. Abrell
Educational Foundatlons . . . . . . .. . . Andrew Leonie
Elementary Educardon . . . . . . . . . . .. Anna Marie Gruber

Learning Resaurces o v v o 0 0 0 e e . . Donald Crawford
Reading. . . . . . .‘ .+« . . . 4 . . . . Lawrence M. Kenney
Special Educat:ca - . . . o .. L. . aArthur Hasbargen

College c?

AT o e« v o e e e e . e o oo o w o o .o Budl AL Chassman

t
' usic . . . .« 4 -« « v« « e .« .« . . . . "hristopher A. Izzo
L TREAETE  » v v e e e e e e e e e e . dames H. McTeague

. -

-
College of Healxl., Pavsical Fda-at@.n and Recreation

Health Sciences . .« « « v « o v o « « « <.. . Robert J. Synovitz
* Physical Education for Men ... . . . . , . .~ Yilliam M. Hughes

Physical Fdueation for Women . . . . . . . . . Ann L. Lamb
Recria-fon and Park Administration-. . . . . . Richard A. Bunch

+

E.
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LIST OF ADMINISTRATIVE STAFF AND FACULTY

Fall Quarter; 1975-76

*
*k
*kk
#
iH

On leave academic year

On leave partial year

On disability leave -
Department chairman
Acting Department chairman

% Employed partial year

Employed part-time
New staff member
Temporary appointment
Lecturer

Name

Abbot, Richard R.
Abel, Frederick P.

Abrell, Mary M.
Abrell, Renald L.
Ackil, James E.
‘Ahn, Byung-Joo
Albair, Stephen J.
Alford, John J.
Allen, Bem P.
Allen, Margaret M.
‘Alley, Kenneth D.
Allsup, James O.
Alsip, Barbara W,
Alter, Madge J.
Alter, Richard D.

Amachree, Igolima T.

Anderson, Norman A.

Anderson, William D,

Ansell, Joseph P.J

_ Archbold, Norbert L.

Archer, Douglas K.-
Arpin, Gary Q.
Arslaner, Mel ‘E.
Aten, Rosemary
Azbell, Wayne E.

2B A 1 Tox Provided by ERIC
: -

)

Department or Position

. Health Sciences & B

Educational Administratidh, Super-
vision & Curriculum

Elementary Education % %
Educational Field Experiences
Psychology ) #
Political Science '
Art
Geography
Psychology
English

' 'English
English ¢
Foreign Languages & Literatures
Elementary Education
Psychology and Executive Director,

Illowa’ Higher Education Consortium

Sociology & Anthropology
English
Political Science
Art '
Geology
Educational Foundations
English
Political Science
Physical Education for Women
Educational Field Experiences
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Badrs, Arthur W. . Management .
Badger, David P. English
- Balderson, Jay R. -English
+T Ball, Terry T. Harketing & Fin-nce
Balsamo, Larry T. ’ Histerv
+T Banks, William L. _Commu...cation Arts & Sciences
Banninga, Jerald L. Communication Arts & Sciencés
Barker, Ronald . Industrial Education & Technology
+ Bartnick, Roger W. . Coungelor Education & College ’
: ' Student Personnel
. : Bauman, Dallas W., IILI . Student Residentlal Programs
2 Bean, Gerritt P. - Chemistry - ’
Beck, .J. Duane Registrar .y .
Bell, "John W. Agriculture -
ft# Belles, A. Gilbert . Afro~American -Studies
+TL% Belna, Charles L. i Mathematics s
k% Bery, frving Political Science (W, S)
Bergen, John Y. . Geography
‘Bé%kenkottep” frank G. Art
» Beveridge,. M. David, Assistant ‘Dean, Cpllege of Business
! Beveridge, Ronald M. - Geography ’
?€ Bigonw, Chad 74 " Industrial Fducation & Technology E
ﬁ[ Billimgsly, Claude W. s tll\)-sigal Fducation for Men .
Eo Bishop, Alan A. Co ] Mathematics . i
| Blackford, Paul W. English b , E
| R Blag}inton, Marion p Directar of Women's Inter-Collegiate é
‘ Athlevies. . N
- Blackweldu, Tames K. Engl Lsh . 2
i Blank, Warren- . Student Residential Programs : %
§ Blatt, Lisa I student Residential Programs 3
? . Blauvelt, John F. Geovgraphy ) 3
i Bobick, John B. Art %
: Boca, Thelma k. Elementary Fducation -
| Bogne, Grant Sociology & Anthropology {
A 1 Borchers, Rowelea T fFditor-Libragian, Bachelor of Liberal
N Studies Program
Bormet, David-t.- Learning Resources
Bottin, Ronald R, . Acconntaney '
Bontrow, Soti R ’ CHoamee Cconomics -
Bowen, Marshall Al Phvsics )
pradles. William B, e hl:l[ Education for Men
. L Brady, Donald K. Phiveioal Nducation for Men, Assistant
i ’ Director of Men's Intramurals
. )ﬁ Brandenbure, Loan B, "Lducational Founda;ions and Reading
[t Branifl, YBeverle & Engtish i N
: Brattain, William ¥, Director of student Affairs Activitiess
‘ Praograms and University tnion -
"Breece, H. Edward Anriculture . .
L - Brick, William L. Assistant to Pinancial Aids Officer
N [

!
i
i
.

ERIC

‘
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Brix, Christian L.
% Brooks, Phyllis R.
Btown, Jared A.
Brown, Johnny M.
‘Brown,” Judith L. *
Brown, Spencer H.
Bruce, Stephen M.
Bruning, Gary D.
¢ Bxyant, Stephen H.
Buckley, ,Helen L.
Buckner, Rebecca R.
Bunch, Richard A.
Bundschuh, James E.
Burton, Ruth Ann ,
Burton, William L.
Butel, Mary'E.
Butler, Herbert W.
Butler, Marvin H.
Byerly, Margo J.

. ¢
Cady, Darrel R.
Calhoun, James R.

Callison, Charlene G.

Campbell,. Don B.
Campbell,, John L.
Canny, Mlered K.
Carey, Gerald V.
Larey, Tanya L.
Carnes,, Sam A., Jr.
Carpenter, Bruce H.
Carpenter, Edward A.
Cartwright, Garry W.
Caspall, Fred C.

Cathcart, William L.
Cay, Donald F-

Cthmers, Steven .J.
Chandler, Arnold E.
Chang, Roy Tinékwo

Chapman, Elizabeth A.

S -
Director of Compdter Center
Biological Sciences
Theatre .
Mathematics 3
English
History -
Assistant Director, University Unicn
« Agriculture -
Biological Scien es
College of Education--Advising Center
Sociology & Anthropology
Recreation & ?ark Administration
Chemistry
Library
History
Student Residentlal Programs
Sociology & Anthropology
Economics
Educational Services and University
School .
w

>

History .

Mathematics

Home Economicsg

*Mathematics

. Library

Theatre -

,Music

Music

Political Science

ProvosP and Academic Vice President
Law Enforcement Administration
-Biologicalf Sciences

Geograph

vision & Curriculum
Accountanty
English
Library .
Physical Educatioﬂ’for Women
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. +# Chassman, Neil A. ATt . ¥
-2 Chatterton, Robert ) WanagLL,»Agrlcultural Experiment
i . . Station
L # Cheadle, Richard D. Music
- ) : Cheatham, Nonda L. © " Business Education & Administrative
. N Office Management
' Chiaravalloti, Joseph J. - Academit Services
i Chown, Arthur D. . Vice Presjdent for Business Affairs
: Christoffersen, John E. Elementary Eddcation
! Chu, Keh-Chang ’ " Physics
+ Clark, David R. Law Enforcenfent Admlnlstrdtlon
; Clark, Faith. * ‘Physical Education for Women
i + Clark, Nancy D. H. Physical Education for Women .
E ; Clayton, Arthur F. Recreation & Park Administration
}(' Clements, Leon S. . . Director of Auxiliary Services
§  L. Clow, .Jean ! Accountancy
Ej Clow, Robertﬁy. . Physicat Education for Men
; Colemar, Lynn F. (LTC) ) Military Science
é Colgate, John A. Physical Education for Men and Director
| i of In- ramurals Men
.Collins, Ann M. Music ) 4
Collins, Carolvn S. Communication Arts &'Sc’ 1ces
- Collins, Roger S. ., Music !
1 , T@ Collins, Sandra S. Communization Arts & Sciences
i **% Colvin, Carolvyn - Physical Eduacation for Women (W, S)
; Colvin, Daniel L. « English ) )
; +T@ Combs, Gwendolyn 6. . English - . -
i » Combs, William L. : History
‘Comella, Frank P. ) Music "
Congdr, Syndy M. Pnp]xsh :
Conley, James L. Educat ihnal qunddulnns
+ Conner, John E. ‘- Business Hanager £
# Conrad, .John .I. Law Entorcement Adwinistration
T Conrad, Nalda V. Home Foeonomics -
Cook, Harry W. ) Geoloyv . .
Cook, Robert J. . Fducational Field Expericences
Cooke, Rohert P. Fnglish
Copp, Michael H. » Student Residential Programs
@ Cornwell, Larrw W. Mathematios (Assocldte Chairman) )
T Costantinp, Peter s. ‘Lducational Administration, Super-
) visien & Curriculum -
- .Coster, .Joseph C. - Physics ° oY
+TL Cottingham, Robert D. Agriculture .
T71 Courter, James K. ) fnglish .
# Cowden; Morton M. Political Science
Cowman, Gary L. Agriculture
Cox, Steven M. Law Enforcemegt Administration ’
Com, Zimeri A, . Art F
#%% Crall, William H. Biological Sciences

’
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Crane, Carlson E.
Crawford, Don L.
Crawford, Gerald °
Crockett, Richard W.
Cross, Lee A.
Crouch, Donald E.
Crout, George T. =
Crowell, Judith F.
Crowley, Robert M.
Cummings, Vincent A.
Czach, Marie

Dailey, Robert H. %

Daniels, Joseph, ' Jr.
Daupe, Linda L.
Daudelin, Don F.

Davenport, Harbert W.

Davern, Frarcis E.
Davern, Mary M.

Davis,, Bob:dJ«
Davis, *Jamés W, ,
Dean, Marietta R.
DeJong, William D.
Detrick, Earl W.
Devine, Donald F.
DeVolder, John

.

Dexter, Donald H.

* Dintelman, Donna W.

Dirksen, Ralph E.
Dittus, Loren K,

" Dobbs, “Janet S.

ER)

Aruitoxt provided by Eic:

N +
Ddcherdy, Ethel H.
T Doggeti, Mary M.
Domitrz, Joseph §.
Doud, Frederick H.

,Music

Continuing Education
Learning Resources
Music

Political Science
Physics

Art (F, W)

Student Health Service
Psychology

Accountancy

Foreign Languages & Literatures
Art

Physics

Academic Services

Home Economics

University. Ombudsman

Philosophy & Religious Studies

Elementary Education

Administrative Assistant, Dean,
International Programs

Director of Executive Development

Art v

Music .

Physical Education for Men

Mathematics ., :

Counselor Educatisn & College Student
Personnel and Student Personnel
Services

Health Sciences R

Educational Services and University
School.

Industrial Education & Technology

Assistant Dean, College of Health,
Physical Education & Recreation

Special Educatifn and Special Education,’
-Lab School : )

Physical Educatton for Women/

llome Economics . "

Economits ‘

School and College Relations
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Aruitoxt provided by Eic:

Dove, Lewis D.

Druien, Robert F.
DuBérd, Robert J.
Dunstan, Thomas C.

3

Ebeid, Fred J.
Edinger, Dennis
Edwards, Harold
Ecwards, Teresa
Egler, Navid .
El-Awady, "Abbas
Elkin, Robert E.
Ellickson, Jéan
Elliott, C. Orville
Engnell, *Bruce A.
fEntwistle, James W.
Epolito, sJoseph M.
Epperson, Kenneth B.

Epring, Gary M.
Eshelman, Mary TJane
Evans, Michael J.

~

Fagan, Thomas K.
Fagerlie, Annr~ Maria
Fairman, John T. ¥

- Faries, Clyde.J.
Faries, Elhiap'th T.
Faulkner, Wflliam R.
Faye, Morton B.
Fenn, Carl E.

# Fentem, Arlin D. Y

2

»

Biological Sciences N

Forefgn Languages & Litetatures

Student Residentdal Programs

Biological Sciences (Birds of Prey-
Land Management)

MarLeting & Finance
Special Education
Biological Sciences
English

History

Chemistry

History

Sociology & Anthropology
Accountancy o
Swine Evaluation -
Industrial Educatior & Technology .

" Theatre .

Director of University-Junior College
Articulation

Management

Communication Arts & Sciences

Mathematics

*

:

.

N

‘Psychology

Elementary Nducation

Director of University News Service
Commupicatrion Arts’& Sciences
Commyniration Arts & Sciences

~Sociology & Anthropology .

Political Science
Special Education
Geography
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»

# Ferguson, Robert L.
Fernandez, Luisg F.
Fesler,-tlma I'.

Fess, Frederick E«

+ Fink, -Richard’L.
Tink, Rodney J.

T Fischer, Dehorah D.

+T Fisgher, Robert J.
Fishco,,Daniel T.
Flakus, Waltet J.

2 Flannigan, Patricia R.
Flicklonger, Jan N.
Flynn, ‘Alboerta

"+T Foley, Patricia A.

Ford, Stuart W.

Foster, Harrie

t F.
. )
+T Foster, Rori R,

*% Fox, Ralph-R.
Francis, William (
Franck, Richard L.
Frankenberger,
Franks, Etdwin C.

T Franz, Charles R.
T Franz, Lorraine S.

Frafer, June M.
Frager, Timothv C.

Fredetick, R. Lee ,

T Trov, Chardes J.
Frie David A.
Ffiose, Charles L.
Frv, Fred L.

~ Pulkerson, Frank E., IT1
+T7 Fuller, James 5.
Furman, DuWavae D.

“
P

+T 1 Gabfur, Janut AL T '
Gabler, Robert E.
Gandhi, J. M.

Robert L.

Frugenfelder, Kenneth J.

7

<)

<u J

Business Fducation & Adminigtrative
Office Management 3 -

Foreign Languages & Likeratures

Learning Resources

#an of Admigsions & Records
Sociology & Anthropology

Dean, College of Applied Sc1ences

Mathema: ics

Law Enforcement Administration R
Reading ’
Psychology

English . ’ .

College of Education--Advising Center

Elementary Edygation

Special Education o ToE

llealth Sciences ' :

Assistant to the Qean, College of
Businegs

Special Education

Educational Field ExpcrlenLes (F)

Communication Arts & Sciences

Dirgctor, Beu Health Cente?

Communication Arts & Sciences™

Biological Sciences :

ﬂuantltdLch & TnformaLlon Sc1ences

Accountancy

Psychology . %

English

English

Physicad Education for Men

Fnglish

Political Science

Quantitative & Information Sciences

Management "

Psychology

Art

Educational Foundations -

knglish
Geography «»
Mathematics
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Ganyard, David Y.
Gardner, Franklin P.
. Gardner, R. Bruce
' Carrett, James B., Jr.
Garrison, Theodore R.
Geary, Thomas A. ’
o Gedney, Judith M.
Gedney, Roger H.
“Gee, Ronald C.
T@ Gehrich, Heinz G.
: Gianneschi, Harry R.
T@ Giesting, Kathleen A.
Gilbert, Charles C., III

Gile, Billie R. e
o Gillespie, Harry S.
Gilliard, Patsye M.

Gilliard, Walter

Cingericﬂ, Eleanor P.

Glasow, Ogden L.
Glazier, Tere$a F.
) Goeckner, Norbert A.
V Goehner, Donna M.

" Goehner, Geor%g L.

+T@ Gokay, Cem M.

+T Gorsuch, CGary L.
Costas, Elnora T.
Gould, Herbert J. -
Graff; Mary Ellen

Graham, Carol J.
Grass, Roland

. Criesepbrsck, Herman - \

Griffin, Donald W,

TQ@ Griffith, Judith D.

Crindstaff, Roy R.

Grove, Pearce S.

# Gruber, Anna Marie

+ Gubser, M. M. .
Guest, Sandra-# -
Gupta, Giri Raj

M i Toxt Provided by ERIC

dated 8/14/74)

- >

‘ GCeography
Agriculture
Music’ / -
Psychology
English ) .
Communication Arts & Sciences . :
Physical Education for Women
Physical Education for Men
Communication Arts & Sciences
Communiggtion Arts & Stiences
Directot of Alumni Affairs
English .
Assistant Direétor, Institutioenal =Y

Research & Planning
Library ’
Foreign Languages & Literatures .
Volunteer Activities Advisor--Activity
-~ Center . €
_Counselor Education & College

Student Personnel
Elementary Education and Uq}versity

School
Educatibnal Foundations
English
Chemistry
Library
Associate Director of Residential

Facilities
Physics N .

MICC Coordinator--Computer Services
Library ’ ’
Communication Arts & Sciences
College of Education--Curriculum

* Laboratory «

Library

Assistant Dean, College of Arts &

Sciences ° : .
Industrial Education & Technology
Director, Institute for Regional, 4

Rural .& Community Studies
Accountancy
Reading
Director of Libraries
Elementary Education
Dean, ‘College of Education
Psychology
Sociology & Anthr?po]ogy

'
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ck,

Hagen,

Hahn, L.

aight,
Hallwds

Elmer C.

S. Michael
Donald

Billie J.
, John E.

Hamilton, Donald K.

+T° Hample,
) Hample,
T Hanisko
Hanks,
Hanna,
Hanson,
1@ Harber,
Hardiso
Hardgra
Hardin,

Dale J.
Judy G.

, Laurel M.
Sarah E.
Charles C.
Howard L.
David 0.
n, Robert S
ve, Hannah
Richard L.

Harding, Robert N.

Hargrov

e, Anne C.

, Jr.(CPT) Military Science

Hargrove, Richard J.

Harker,
Harmon,
Harris,

Harris,

George R.
Coy L.
John H.

Kent

+7%@ Harrison, Juanita 1.

“+T7% Helm,

=

A Fuiext provided by R

‘Harrod,

Scott B.

Hart, Harold B.

Hartmey

er, .James

# Hasbargen, Arthur
Hase, Michael F.

Hassan,

Hasting
Hattwic

Hawthor

Havter,
T Heading

M. OH.

5, Marilyn

T. (MAJ)

k, Richard E.

ne, Robert R
Hayes, William R.,

Virginia
ton, Mark R.

Jr.

Heimburger, Larry L.

Helm, C
T Helm, T

Helwig,
Henning
+7 Henry,

harles .J.
homas E.

Virginia M.

F. Scott

, William R .~

Janet M.

Robert D.,

dated 8/14/74)
7

LearninghResources and Office of
Instructional Technology

Special Education

Educational Administration, Super-—
vision & Curriculum

English

English

Elementary Education

Communication Arts & Sciences

Communication Arts & Sciences

English

Music

Educational Foundations

Foreign Languages & Literatures

English o

Philosophy & Religious Studies

Chemistry

-Admissions Office

English

History

Recreation & Park Admlnlstratlon

Library 7~

Agriculture and Recreation & Park
Administration

Mathematics

Gwendolyn Brooks Cultural Center

Mathematics

Physics

Military Science

Special Education

Student Health Service

Leuarning Resources and Office of,
Instructional Technology“

FEconomics

Director, Center for Business &
Economic Research

Occupational Information & Placemen'ts

Music

Physical Education for Women

Mathematics

.Sports Informatlon Director

Political Science

Philosophy & Religious Studies

Educational Field Experiences

Foreign Languages & Literatures

Agriculture

Business qucac1on & Administrative
Office Hanabemenc

Biological Sciences
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T Henson, Gerald M.

Hermann,, K George W.

ﬁicken, Victor
Hill, Leonard M.
Hilliard, James F.
Hills, Robert L.
Hinds, Dolores A._

Hoelting,. Floyd B.
Hoerner, Harry J.

Hopkins, George E.
Horacek, Constance {l.
Horacek,’ Michfel J.

Houck, Glenn R.
Houtman, Loren Ii.

Hoyenga, Katharine I.

Hruby, David A.
Hughes, Benjamin G.
Hughes, William M.

Hurh, Won Moo
# Hurren, Weller R

gy

. 3
-

Political Science
Law Enforcement Administration
Physical Education for Men
Geology :
History
Physical Education for Men
Foundations and Development:
‘Music
Physical Eddcation for Woan'
Political Science )
Director of Residence Hall Programs
Agriculture-
[ndustrial Education & Technology
Learning Resources and University:

School
Biological Sciences .
Communication Arts & Sciences
History .
Home Economlcs "
History
Associate Registrar (Direccor of

" Registration)

History
Industrial ¥ducatlon & Iechnology 1

Educational Foundations

Biological Sciences

Reading

Psychology

Psychology

Geology — t

Chemistry . '

Physical Rducation ior Hen

Library

Mathematics

Counselor Education & College
Student Personnel

Sociology & Anthropology

Phvsics ‘

Flementary Education
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Ives, Joseph D. : Biological Sciences
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.

Jackson, Preston - Art :
Jacobs, Robert G. v "English ®
Jacobsen, James H. "Industrial Education & Technology
Jahn, Lawrence A. Biological Sciences '
James, James P. Psychology .
Jameson, Nancy K. School and College Relations
Janeczko, Robert J. \ Industrial Education & Technology
Jani, Subhash N, » Special Education
Jardine, Carl A. . Student Residential Programs
Jaworski, Janis J. Psychology
Jefferson, Robert W. Marketing & Finance -
Jefferson, Sally A. National Task Force om Private Security
Johlfs, Connie T. Communication Arts ‘& Sciences
Johnson, Daniel T: History
"Johnsen, jeffrey M. English A
Johuson, Jerry E. . Educational Field Expe?%sgces
Johnson, Joanne F. Home Economics ' T
Johnson, Josephine L. Counselor Education & College Student

: ‘Personnel and Student Personnel

: Services

Johnson, Nancy J. : Special Education
Johlison, Russell B. ¢ Psychology (W, S) .
Johnson, Verner B, Industrial Education & Technology
Johnson, William E. . Law Enforcement Administration
Johnson, William M, Music .
Johnston, - David L. Agriculture
Johnston, Mona Sy Home Economics
Jones, Frederick G. . Art
Jones, Reece A. N Geography <
Jones, Thomas W. ) Quantitative '& Information Sciences
Jordan, Elise-A. Performing Arts Advisor--Activity Center
Joswick, Thomas P. English.
Joy, Vernon L. Psychology
Joyce.,, Jame~ N. .~ Psychology
Julstrom, Rosa D. . Music .
Jumikon, June E. Student Residéntial Programs
Juskevice, John A. Geology
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Keeney, James F. -
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Keiser, Sandra V.
Keller, Allen S.
Kellogg, Alice B.
Kellogg, Maurice G.
Kelly, David J.
Kelly, Frances E.
Kennedy, Stephen G..
Kenney, Lawrence M.
Kernek, Sterling J.
Kersting, -Joseph
Kim, Hei Chu

Kim, Kwang Chung
Kirk, Gordon W.} Jr.
Kirkpatrick, James W.
Klasner, John S.
Kleiner, William C.
Knod, Edward M.,‘Jr.
Koester, Herman R.
Koester, Nell G.
Kohler, Fred E.
Koper, Robert P.
Kowal, Barbara J.

Kozlowski, Eugene J,
Kratzer, David E.

Kreiling, Daryl .,
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Krong, Norman L.

Kruse, Bruce T,
Kirjack,. Edward B.
Kurman, George
Kuruna, Daniel L.

- Athletic Business Manager- L1
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‘Chemistry

Educational Administration, Super-

.

Foreign Languages & Literatures.
Recreation & Park-Administration

Assistant Dean, College of Fine Arts

Assistant to the Dean of Continuing
Education

Mathematics

Learning Reésources

Philosophy & Religlous Studies

Director of University Uniom

. Health Sciences i

Union Program Supervisor—-Activity Center

Geology

Physical Education for Women

Elementary Education

Art

Art

English

Reading

History

Educational Foundations

Sociology & Anthropology

Sotiology & Anthropology

History

Geology
Economics . «
Management
Financial Aids
Director of Student Personnel Services
Geography
" Music
Elementary Education and Untversity
School
Theatre

* Coordinator of Recreational Activ1ties-— b

University Union
Assistant Dean, College of Arts & -
Sciences
Philosophy & Religious Studies

vision & Curriculum
Accountancy
Sociology & Anthropology
English
Art
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*Larson, Richard C.
Larson, William ¥F. (CPT)
LaRue, Roland E.

Lathrop, Arthyr L.
Law, Richard B.

* Lawhead, Donaldson V.
l.awrence, Roy A.

+ Lawson, Charles J.
Leach, John H.
Leach, Mary M.
Ledbetter, Rosanna

‘fee, Jai Hyon

‘Lee, Kenneth W..
Leighty, Doris L.
L.eland, Bruce H.
Lenel, Luise A.
Leonard, Charles A,
Leonard, Emily V. '

# Leonie, Apdrew
Leonie, ¥Norma L.
Lester, Jerrv R.
Levine, Arnold S.
Lewis, JJdssie I.

Lewis, lLawrence T.a»
L'Hommed ieu, Norman L.
Light, Edwin H.

I, Lindahl, Tate F.
Lindbloam, Valerie
Lindseyv, Alfred J.
Lingle, R. R.

**% Lipsey, William E,
Litchtfield, Fugene H.

Liudahl, Wancen A,
Loftin, Aimee
+TL Logan, .John F.
logsdon, Loren I.
‘Loncorigh, Franklfn k.

Long, Donna J.
Longwell, Alden R.
Loomer, Gifford C.
Lopez; Jose L.
Loquist, Kennv L.

%

Dean, College ‘of Health, Physical
FEducatipn & Recréation

Physical Education for Women

Biological® Sciences

Educational Field Experiences

Military Science "

Student Health Service, Physical
Education for Men, and Physical'
Educanion-General

physices | °

Art

Music

Music”’

Management

Health Sciences

Home Economics.

Director of Affirmative Action

English '

Mathematics

Readi'ng and University School

. English

Foreign Languages & Literatures

Political Science

History -

Fducational -Foundations -

Home Economics

Mathematics R

Theatre

Educat ional ,Foundations and University
School

Geography .

Learning Resources

Music

Assistant Director,. Computer Services

Physical Edueation far Women '

Educat ional Foundations

Director of Public Safety

College of Education

College of Fducation-—Curriculum
Laboratory ’

Home Economics

Physical Edycation for Women

Law Enforcement Administration

English

Assistant FAnangial Aids & Student
Labor Ofd icer

Read ing

Geography

Art

Educational Foundations

Accountancy
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_Lueck, Iowcll A

ﬁhpton, Frank D., Jr.

Lwin, Yan Naing
Lyan, Ercell V.
Lyoas, Karen S.
Lyons, Stephen .1,

Ma, Te~Hsiu
Mackenzie, John S,
Mac Vean, Bonald §.

Magliocco, Hupo A,

Magliocco, Maurine

Magsig, James A.

Maher, Batt P.

Majeres, Ravmond

Makowski, Ric h.ml H.

Malpass, Lestie F.

F Mankins, Frod W.
Mann, Tohn u.

" Mant, Karen 6.
Many, Margaret Al
Mapes, Donald V.
Marks, lvank R,
Marshall, Denald Wl
Martin, Kenneth K.
Marx, Karl B.
MatlLers, Richard A,
Mat b, Podene 3
Maune, Moo Dsmael ko
Maver, Charles W,
McAlister, Tinda T.
MeBride, William L.
MeCdmmon, L. Clark
MeCarkhy, Jobm 1.

McCracken, Willard A,
MeCul Lagh, Bonnie 1.

Mo Cochan, Marlin E.

Business tducation & Administrative
Office Mdnagément

Health Sciences oo

Assistant Director, Institutional
Research & Planning

Recreation & Park Administration

Physics ,

Fducational Field Experiences

Eoulish /

Management

Biologica Sciences “
Physical dducation for Men
Librarv .

Music

English

Music

Pitector ar Placement

‘P Sy h()]ut ’

Special Miacat lun

President

Phvsival Ldueation ror Men

Fnvlish’

b lish

tducation. ) Hield Laperiences

Phvsical Lducation tor Men

Pl iwh

politic &l seivnee

teography

Foonomics |

socioloes o Anthropology

I’,..x"(:l‘,lﬂr‘,.

Soviciogs o Anthropology

fagd tsh

Engl ish

Mithematics

Health Sciences

Management

(Clu\]n.‘,',v

iheatre . .

Edis il ional Foandations and University
.\\')I-'A‘I'
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McKee, Paul K.

. MeKee, Terry A .
McKinney, James E.
Mc¢Laren, Robert 1.
MeMurdie, Maughan W,
McTeague, Sames H.
Meador, Dale W.
Meighan., Thomas *
Meline, Charles W,
Mero, Camellia R,
Metzner, Heary E.
Meyer, Charles K.
Mever, leonard E,

+Tid Mevers, lLauriec A,
+TY Michael, Robert s,

=M igtug, Kenneth T,

Milkman, Kohert I,
Miller, David L.

Miller, F. Gone

Miller, James D,

Miller, Max M,
Mills, Lois P
Miloenberoer,
Miltenberger, Lawrence
Miner,
Miner, Scett D,

Tare &S,

fames B,

Min,o s, M. Her
Mitcholl, Tl 1
"Mitehell, Bonhmo oAl
Movk, Cordaon i,
Mot fett, w. Toeres
Moll, Han.
Moody, ielen ¥
Hoore, Harrwet
Moore, bobert
Moore, walter !
Moreland,
Movelli, Mario
Moreno, fames 0.

Bofnice

Morev, Hobert 4., Ir,
Morey, Russell W,
Morgan, Donald A,
Morley, Larry I.
Morris, PVoerott
Morach, Potert s,
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Recreation & Park Administration
Piiysical Education for Men

thwme Feonomics

Phiysical Education for Women
Dean of Continuing Education
sathematics

‘FYoreign Languages & Literatures
Industrial Education & Technology
Music ’
Theatre N

Dirvctor of Residential Facilities
Special Education

Industrial Education & Technology
Afro-American Studies’

Marketinyg & Finance

Bachelor of Liberal Studies

Quant itvitive & Mformation Sciences
Physical Education for Women
Psychology

Sociology & Anthrepology

Ot fdee of Instruetional Technology

)

-

“Socictony & Anthropelogy -~

Elementrary Education

Biveetor of Physical Plant

Lookstore Manager, University, Union

Lihrary .

Health Selences

Dircetar ot Student Residential Programs

Yen's Activities JAdvisor--Activity Center .

Institute for Regional, Rural &
Community Studies

Phvsical wdacation for Women

Tibhrary

Hivtory

Mat hemat o
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i

Art

. TR NS TRL) LI

Povaic it Rducagtoon Jor Women
“covdalvn Brook s ultaral Center
bl sophy oo Reliplous Studies
Phecical tdneation for Men .
Aveenben iy Spr%ircs

Philosophy & Religlous Studies
Law bnforeement Administvration
Sac-fology & Anthropology
Hanascement .
Accanntancey

Mathematics

Bivlosica! %&il-m-us‘
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Mortier, Lawrence: C.
Morton,. John R.

Mosley, Frances S.
Mosley, Ramon T.
Motley, Robert J.

Moushey, Eugene W.
Moustafa, Safwat M.
Mulder, Ceorge W.
Mundschenk, Paul E.
Munger, Daniel I.
Murnik, Mary F.
Murphy, James J.
Murphy, Lawrence R.
Murphy, Robert W.
Murray, Steven
Mussato, Harry F.
Myers, R. Maurice

Nakof, Mitsuo
Nardo, Helio E.
Neas, Robert E.
Neeiey, Nancy D.
Negley, Darrell A.
MNelson, Esther C.
Nelson,.Ronald E.
Nelson, -Sandra A.
Neumann, James E.
Neutens, James .J.
Nielsen, Peter .J.
Nielsen, W. Maurice
Nissg, James F.
Nissen, Ray A.
Noble, .JJohn D.

© Noel, David E.
Nollen, Paul M.

Nordstrom, Richard L.

¥udd, Howard C,

Physical Education "for Men

Assistant Dean of Graduate Studies
(Research)

tducational Foundations

Educational Foundations

Business Education & Administrative
Office Management

Library

Agriculture

Music

Philosophy & Religious Studies

Communication Arts & Sciences

Biological Sciences

Assistant.to thé Academic Vice President’

History {

Management

English

Physical Education for Men

Biological Sciences

Physical Education - General

Library

Chemistry

Home Economics

Cultural Arts Advisor--Activity Center
Library

Geography

Educational loundatxons

Art

Health- Sciences

Biological Sciences

Philosophy & Religious Studies
Economics

Nonacademic Personnel Officer
Physics

Quantitative &, Information Sciences
Biological Sc1encea

Mdrketing & Finance

Dean, College of Business
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Elvy S.

@ dciepka Joseph M
0'Flaherty, Larrance M.
Oldham, Jeffrey T.

O'Brien,
O'Brien,

Onwubu, Chukwuemeka
Oprian, Charles A.
Orlandello, John R.
Osmon, Robert V.

Oxtoby, Lowell G.

Palmer, Robert G.
Pano, Nicholas C.
Paoletti, Anw M.
Parker, Rebecca IL.
Parker, Samuel M.
Parker, Steven
Patrick; David E.
Patrick, Fredrick D.,
Patrick, John
Pawlow, Richard S.
Pearson, Kathleen M.
Peck, Barl M.
Pedersorr, Vernon C. °
Pendil1l, C. Grant
Pengilly, Sylvia G. -
Perez, Juan M, '
.
Mars A.
Donald L.
Louretta

IIY

Pertl,
Peters,
. Peters,

(MATY

Peters, Wesley
Peterson, Donna L.
Peterson, Clecrt i.
reterson, M. Roylene
‘Peterson, Mdrilyn A.
" Peterson, Richard W.
Philips, John C.
Phillips, Donna S.

Forei

History -

Academic Serv1ce
Art

Psychology
Biological Sciences

-Laboratory
Afro-Anerican Studies
Mathematics
English
Educagional Foundations

Agriculture
History

Art
Communication
Art
Political Science
Theatre

Music ?

N

‘College of Education--Curriculum

n Languages & Literatureg -
-

Arts & Sciences

Educational Field Experiences

Physical Education for Men
Physical Education for Women

Economics
Biological Sciences
Political SCLence
Music

Director of LaCasa Latina Cultural

Awareness Center
Marketing & Finance
Military Science

Kusiness Education & Administrative

Office Mapagement
Theatre
Chemistry
Director of Athletics

Physical Education for Women

Educational Foundations
Physics
Music

Physical Educgtion for Women

~
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Pica, Joseph A, - Student Residential Program
Pierson, Robert A. - Fducational -Foundatlos -
Pledge, Michael T. Economics !
Poll, Richard D. History .

T Porter, Theresia M. Accountancy
Potkay, Charles R. Psyctiology . .
Potter, Ceorge C. Marketing & Finance
Potter, George W. Art
Prangef James W, Learning Resources and Qffice of

B lnstructional Technology
Brentice, Richpond E. Fducational Field Experdences
Preston, D. Dwain English - “
“ILY Preuctl, Doris L. Music ’

Prickett, Juanita Communi: 1t fon Arts & Sciences

T Pruett, Ernest B CElementary EBducation and University

- N Schocel ) .

Purichia, Carol A, Pheysical Education-General

-
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N 4
ouinn, bawid . Porcien tanenapes & Literatures

Raatie~, hu Histors
Raatjes, Rene M, Library
Kailshark, Fred Ho fpdu ctria!d Plaoatron oy Tevhnology
Rawlinson, oavid b . Cheemdoatr
4+ Ravman, dooall A il ) .
Reader, Dennis . Leelith B
Roed, Robert M, . Directe:s o ~tadent “\»'.fi‘.'itiy,s;—-lfnu:!“.'
Relnsch, i Lamar, Jr. vornunto ition Arts W Acicnoes
T Rvin:/tvin, jesse . Chentat
Revnotds, Vesta 5. iYementary BEducation
Rezab, Danald J. Director of Facilities Planning
T Rezab, Gordana ' CLibrary .
Ricet, vav  w Phusical dducation tor Men and
) . ' Phy-ical Education-General
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Risley, William R.
Ritt, Arnold E.
Roach, Donald W.
Roberts, Rhonda L.
Robertson, James D.
Robertson, Jo Ann
Rohinson, Edward W.

‘Robinson, Forrest D.

Robinson, Loren K.

Robinson, Margaret A.

Rochefort, Beth
Roderick, Walter H.
Rogers, Karen C.
Rogers, Keith D.
Rolloff, Bruce D.
Rommes, E. Jay
Rosati, Alan J.

Rosenblum-Cale, Karen

Roskamp, Gordon K.
Ross, Michael J.’
Rothberg, Carole T.
Rude;, Johm A, >

_Rush, Wilmer S.

o
Sackett, James J.
Sadlar, Charles G.
Sadler, Margaret C. .
Sadler, William J.
Salisbury, Arnold W.

Sanders, JoAnn B.
Sanders, William H.
Sandona, Albert
Sather, J. Henrvy
Sawver, Farl 7
Sayre, .John M.
Schaedely .James E.
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Educational Field Experiences

Psychaology v

English

Foreign Languages. & Literatures

Student Health Service

Music

Physical Education for Women

Quantitative & Information Sciences

Physical Education for Women

Counselor Education & College Student
Personnel and Student Personnel Services

English

Agriculture

English

Director of University Publications

Management

Music

Agriculture

Physical Education for Men

Student Residential Programs )

English .

Political Science

Agriculture

Political Science

Educational Foundations

Accountancy

Educational Foundations

Physical Education for Men
History !

Extdnsion & Cont1nu1ng Education
Communication Arts & Sciences

Educational Administration, Super— -
vision & Curriculum .

Art

Art

Physical Education-General

Pean, School of Graduate Studles
Learning Resources

Director of Development
Mathematics

a
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. . Schaefer, Wiiliam A. Fducational Foundaticns’ ) . R
N Scharfenberg, Donald F. Art ) ]
T Scharfenberg, Margaret L. Edugational SLrVLLe“ and University s
* School “
Schindle, Allan Art
‘Schmalfeld, Harold W. Agriculture
R *% Schrader, David F. Home Economics (Spring)
Schroth, Evelyn M. Fnglish : <
+T Schroth, Richard J. Rgcreatinh & Park Administration
Schwartz, G. R. Vice President for Stulent Affairs
+T® Schwartz, Josephine R. Flementary Education
Scort, William C. Management LT
Sculty, “lchael Student Residential Programs
Seal, Julienne Student R -sidential Programs
Sebree, Junc L. Physical ;ducaiion for Women .
Sedran, Yale 5. .Bioloegical Sciences
. Seitz, Julia J. Physical Fducatlon for Women
Sekcra, John A. English
Senko, Donna M. - Foreign Languages & Literatures
- # Severinsen, K. Norman ounselor Education & College Student
' Personnel
Shagwick, teorge VW Histdry
Sharahan, William J. Physical iducation-General
Shaver, John D. . ’\\/Elementnrv Education
# Shearer, Ned A " Communication Arts & Sciences . ’
Shects, Cari 1. Student Persoanel Services -
Sheikh,-Ahmod - Political Svience ’
## sheikh, Nargis Home Feonomics (thxu 12/31/75) )
Sheldon, Vietor L. Agriculture .
Sheltnan, hohert W R {hoemisnty - ] .
i T Sﬁeyathn, Phetesy T PFome Foenorie A0 ) .
Shermian, Marw 0. . dn-aticoeal tield Exporiences
T Shields, Wavne I, oGocioloer & Anthropelogy
Shocklew, Tohn = O Podtitical weivnee a
T shrawal, Foaeoh o M ommtany v
# Shryork, A, ferre : Mathematios . . B
Sibbing, Rebert v Maxic .
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TS5, lohn U Private Securitv Task Forae 3
Simons, Wesley S Director of Student Administrative
’ r Services '
. ' Simp=on, Donall Re Faplish (Director of fraduate Studies) s
Simpson, lacklyn A, Student Revidential Programs ’
) Sieo, bwinooL, Ir, Marketing & Uinance ]
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Singer, Samuel
Sipes, larry F.
Skinner,gﬁichael G.

* Sloan, Donna L.
Smejkal, Kenneth L.
Smith, Barney M., Jr.

T- Smith, Bonnie .J.

+T Smith, Charles R.

Smith, Gena-F,
Smith, Howard G.

+ Smith, J: David

T sSmith, James M.
Smith, Joel

T Smith, Virgipia M,

Rulon N.

Snouffer®, Fugene J.

Snouffer, Nandy K.

Snyder, Lillian M.

Snyder, Shirley A. .

Arthur

- Solot, Eugene V.

- T@ Sommers, Chandra
Sorefison, Frank D.
Soule, David E.

Burton M.

Ivana

+T Spalding, Danicl C.

Smithson,

Solomon,

Southard,
T Spalatin,

Spence, J. Wayne

Sprague ; David A.
Sproull, Hatalie
Stagg, Ann H. N
.Stagg, George .
+T@ Stalzlg, Ronald .J.
T +Tf Stanich,
+T Stankodftddry g
Stein, Jay W.

Stevens,
Steward,

** Stiffler,

Stipanowich, Joseph J.

Bonnie J.

Wesléy C.
Stevenson, Aubrey M,
Noria L.
Stidd, Penton M.

Beth M.

/IQ Stipanowich, Mary V.
Stone, Wilson M.
Storey, John 8,

Stratton,

Peter J.

‘Biological Sciences

" Sociology & Anthropology

~ .

Educational Field Experiences
Special Education ’
Home FEconomics

Library

Accountancy

English

English

Psychology

Geography -

Accountancy - .

Art

Art

Accountancy

Foreign Languages & Literatures
English . -
Reading

Student Residential Programs ,

Mathematics

Art’

Special Education -

Assigtant Dean of Continulng Education

‘Physics

Political Science .

Art -

Music .

Quantitative & [nformatlon Sciences

Management -

Fducational Foundations |

Home Economics

College of Education--Advising Cegnter

Efglish

Health Sciences .

Quantitative & Information Sc;ences'

Political Science and,Educational
Foundations .

Assistaat to the Academlc Vice President

Bursar ‘Q

Schiool and College Relations = « PR .
Biological Sciences : «
English (F, W) .
Mathematics o S
Home Economics

Reading .

Counsglor Education & Collcge Student
Personnel and Student Personnel Services
‘Director of University Counseling Center *

Economics )
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Stutts, Alan T.
Sundberg, James A.
Sutton, Robert P,
Suycott, Forrest D.
Swarison, Bettye B.
Swansen, Martha L.~
Swanson, Wendell L.
Sweazy, Robert §S.
Switzer, Dolores K.

Syester, Chatrles E.
Synovitz, lobert J. ,

Taneja, Yidya S.
Tayler, “Duane W.
Taylor, Gordon A., Jr.
Taylor, Lynn B. ¢

T@ Templeton, Rijn A.

Tenckhoff,

’

J e A,

Tengrelli; Joseph P.
Therrien, Joseph A.

Thistlethwaite, Paul C.

Thomas, Michael E.
Thomas, Richard L. .
Thornberry, Richard T.
Thurow, Gordon R.
Tidd, Jonathan G.-
Tillotson, Geoffrey L.
Ting, Nai-Tung
Tinker, Darwin D.
Tomnitz, Donald .J.

4 Tomnitz, Sharon K. S.

Torgerson, Malcolm S.
Torres, George A.
Totten, Donald T.
Townsend, George D.

Tredway, Hobart W., Jr.

Trimmer, Marilyn S.
Troyer. Donald L. '
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Sociology & Anthropology

. Recreation & Park Administration

Political Science.

History

Dean, College of Fine Arts

Home Economics

Libréry

Industrial Education & Technology

English

Directof of Graduate & Foreign
Admissions

Educational Foundations

Health Sciences

.

Mathematics
English

_ Management

hngllqh

- to Dean, Continuing Education
dffector of Non Credit Conferences

Communi ation Artb & Sciences

Porelgn anguages & Literatures

. Marketing & Finance

R & T Consultant, Computer Services
Forelign Languages & Literatures
English :

~ Biological Sciences

Management
Eﬁgi%?ﬁ\—/’

English

Assistant Director,
 Management
Eddcational Foundations

Marketing & Finance

Educational Foundatiors

Assistant Dean, Admissions & Records
Music

Marketing & Finance

Dean of Bdsiness-0Office

Elementary Education

Facilities Planning
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Turner, C. Adam
** Turner, John K.
Turner, Samuel E.

Ubamadu, H. Oziri
T Ubben, Joseph W.
+T@ Ullrich, Barbara J.
Ulrich, Charles O.

Ulry,

vail,

Orval L.

Marilyn E.

+T Vamos, Almita
Vamos,' Roland
+ Van Allen, Mary E.
Vanderburg, Ray H.
Van Fleet, Eric L.
Van Heuklon, Thomas K.
Van Meter, Clifford W.
+ Van Ness, Peter W.
** Vanni, Robert E.
Vaughn, Ronald L.

*@ > Venugopalan, Mundiyath
Veroni, Kathleen J.

T Viar,
Viar,
Vick,

David L.
Don L.
Richard D.

Villanueva, A. B.
Vining, James W.

Vos,
Voss,
Voss,
'+ Voss,

Morris
Dale F.
David A.
Richard B.

Educational Foundations

Biological Sciences (F, W)

Director, Institutional Research
& Planhing

Afro~American Studies

Communication Arts & Sclences
English

Health Sciences

Assistant Dean, dollege of Education

Health Sciences

Music .

Music

Student Residential Programs

English

Health Sciences

Geography

National Task Force on Private Security

Management

Health Sciences (W, S)

Business Education & Admigistrative
Office Management

Chemistry '

Physical Education for Women

National Task Force on Private Security

Director of School and College Relations

English

Political Science P

Geography

Foreign Languages & Literatures

Assistant Director of Housing

Mathematics

Marketing & Finance




Section III-d
Page 24 -
Issued 10/15/95
(replaces page
dated 8/14/74)

‘ s

Wade, John E.
Wadman, William M.
Waldrep, Reef V.
Walker, Anita C.
Walker, G. Harris
Wall, Jerry L.

i Wall, Katharine

Wall, Lewis E.

Wallace, Benjamin
Walstrom, John A.
Walter, Waldemar M.
Walzer, Norman C.
Ward, Eric .

Ward, George M.
Ward, Marilyn D.
Ward, Sally A.
Warner, Wilma
Warner, Tony R.
Wacnock, John E.
Washingtbn, Fdward W.
Wassum, Sylvesta M.

Waterstreet, Donald C.

Watkins, Thomas H.
Witts, William A,

Wearly, Beatrice I

Wehrly, James S.
Wehrman, Elizabeth Al
Weir, Peggv A.
Weiss, Howard .J.
Woiss, Margene I
Weleh, Fvie Al
Weldon, Gail
Weller, Paul F.
Welsch, Janice R.
Wendt, Arnold
Wenzell, Victor P
Werling, Anita I,
Werner, John M.
Wernick, [one V.

, Wernick, Luecian K.

Wesley, Dean E.
Westen, Brodie €,
Westendor!, Lola A.
Westgate, Richard s,
Weston, Charloes H.

Law Enforcement Administration

Fceonomics

English

Biological Sciences

Quantitative & Information Sc1ences

Management

Library ) .

Business Education & Administrative
Office Management

Pgychology

Quantitative & Information Sciences

Biological Sciences

Economics '

Psychology

Associate Registrar (Records)

Learning Resources

law Enforcement Administration

Home Economics .

Student Residential Programs

Biological Sciences

Physical Education for Men

Music

Counselor Lducation & Colltge Student

Personnel
History

Administry #{ive Assistant to the President

and Mayketing & Finance .

Counselor Educacion & College Student

Personnel
Agriculture
Music .
Law Enforcement Administration
Nuantitative & Infotmation Sciences
Fnglish
Aro-American Studivs
Health Sciences
Dean, College of Arts & Sciences
Fnglish
Mathematics
Speciﬁd Education’
Music
History
Learning Resources
Mathematics
Agriculture
thslrnl Fducation-General
Physical Edueation for Women
Recreation & Park Administration
Political Science
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Westover, Barbara G.

Westover, John G.

‘Whalen, Donald F."
White, David A.
White, Gerald L.
Whitehead, Copeland
Whitmill, Lucille

Wiggins, N. Wayne
‘Wilber, A, Mills

Wilcox, Carmen K.

' Wilhelm, Charles D.
Wilhelm, Verne E.
Will, Werner H.
Williams, Robert G.
Wilson, Robert T.
Wilson, Warren V.
Wingard, Norman E.
Wolfmeyer, Lynn J.
Womack, Rudolf V.
Wylie, Douglas w;

L ey

qugor, Reatrice V.
Yonke, Acthur 1.
“T’?oungg L.Linda §.
Yhnker, James A.

Zeller, Loren L.-

Zimmerly, Isabelle M.

Zimmerman, Fred W.

Special Education and Spec1al bducation—
Lab ,School

Dean of Internatlonal Programs and
History

Student Residential Programs

Biological Sciences

Mathematics

Educational Foundations

Business Education & Administrative
Office Management

Educational Foundations

Educational Administration, Super=-
vision & Curriculum

Educational Field Experiences

Educational Field bxperiences

Physical Education” for‘Men

Foreign Languages & Literatures

Communication Arts & Sciences.

Geography

English

Geology

Mathematics

Director of Academic Services

Physics

»

<

. Physical Education for Women

Educational Field Experiences
Women's Activities Advisor--Union
lvonomlcq

'

Foreign LanguaBes & Literatures

“Marketing & Finance

Industrial Education & Technology

- -
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Tir Zlochower, Sol " Law Enforcement Administration
Zorn, Willis Lo, Jr. - Health Sciences ™
Zuck, Berwyn G. Budget Director

. i
NOTE: Additions and changes

to this list will be announced
via Western Channel. Co z

/ .
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o

Graduate Assistants °

Ahlquist, -Ann C.
Akpan, Gilbert E., Jr.
Altho¥f, Vicki K.
Anderson, Blair V. °
Anderson,s Elizabeth A.
Andersdn, Lynn M.
Anderson, Opal L.
Anderson, Susan C.

.Atwell, Cory V.

¢

Bailey,~Laﬁ%ence L.

s
Baird, Deborah/i. 5

Baland, Beverly A.
Barker, Mary L.

Barker, Susan L.
Barrettsmith, H.
Bausman, Marvin D.
Bender, Robin R,
Bendt, Deborah K.
Berghoef, Hilda
Bibby, Bruce A.
Bibb, Lee L., III
Bilotto, Carmine A.
Bird, Dwight D.
Blaesing, Gregory L.

Boock,, Paula L.

Booth, .Jerry P.
Bordson, Gary 0.
Boston, Charles R.
Bott, Thomas C.
Bourne, Brad A.
Boynton, Nancy A.

Straten, Jr.

‘Mathematics R

Industrial Education &, Technology
Economics (F)

Biological Sciencef

Theatre

Psychology ’
Recreation & Park Adminfstration

-Educational Administration, Super-

- Instd-tute—£for—Regional,

vision & Curriculum
Recreation & Park Adminlstration (W &'

Institute for Regional, Rural &
Community Studiés

Counselor Education & College Student
Personnel

Geography

Business Education & Administrative
0Office Managerdient Y /

Recreation & Park Administration

Physical Education for Men

Physics

Physical Education for Womerd

English

Reading

Theatre

Marketing & Finance

Physical Education for Men

Physical Education for Men

Recreation & Park Administration and -
University Union

\

Rural &
Community Studies .

Business Education & Admfnlstratlve
Office Management

Chemistry

Athletics

English

Psychology

Theatre
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Bradford, Edmund J. Chemistry

Bradshaw, Cathy A. ) Biological Sciences

Brainerd, Martha A, = Women's Intercollegiate Athletics
Braun, Robert E. o ~ Communication Arts & Sciénces
Arazaitis,- John B, History . [

brodine, Karyn A. Art (F)

Brokaw, Craig A. ’ Political Science (F & N)

. Brooks, Thomas J., Jr. . Communication Arts & Sciences (W & S)

Brown, Linda C. Of'Lce of Academic Serv1ces
_Bruns, John F. Redkeation & Park Administration (W & S)
Bryan, Cherilyn P. Rec

ation & Park Administration
Busch, Mary E. : Heafgh Sclences '

[‘ Campbell, David J. : Psychology ’
: Chadderdon, David E. Theatre -
- Chen, Jain-Shing A. -~ 7™~ Economics
Christianson, Gary A. : Theatre -
Clancy, Rodney K. . . : Educational Foundations (Renewal Center)
Contois, Scott L. - - Mathematics '
Coppernoll, Ann J. o Student Residential Programs
Costello, .Janet M. ) Art (F) . ’
' Counce, Dan L. . Physical Education Fo;/één
Ep Craxton, Shetloev M. Communication Arts & fJciences
I Curtin, Michael Teresa Keddlng

= [

Davis, Llewellvn S.r < Music .
Davis, Robert S. Marketing & Finance
Dean, Frederick w. © Geography
DeDecker, Kevin P. Student Residential Programs
Devorshak, Johon V. . Office of Academic Services
Dedoung, Dorothy K. fdurational Foundations (F¥)
« 7 7Zonal.Renewal (W & S)
L. Dintelman. Fred A, . ) Athletics (F)
2 Dixdn, Philip I. ) gducational Administration, jupcr—

vision & Currxcu]um

”

ERIC 143
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D'Louhy, Candice L.
Dobrovich, Jan. t E.
Doht, Katherine E.
Déiron, ‘Michele D.
Donham; -Cary E.
Dorner, ‘Dolores J.
Dowd,y Linda J.
Downs, Alice E.
Dry, Stephen M..

>

Edwards, Linda L.
Eilers, Lynn B.

Ellinghausen, Donald E., Jr.

Emmet/t ,” Michelle A.

Emmons, Cynthia L.

English, Michael B.
-~ Exline, Sheri A.

3

Faraca, BDaniel J..
Feakins, Margarct T
Fitzsimmons, Mark k. .
Fleischacker, Bernard C,
Flynn, Neil F.

Focken; Stephen K.
Fogle, Barbara E.°
Foley, Dennis L.
Foster, Christina A.
fowler, David A.

Fox/ Dan K. W.

Frifker, Helen M.

Frgsh, Randy L.

Frye, Ggegory I..

Fulton, Robert D.

R

A v ext Provided by ERIC

3

Geography

Mathematics

Educational Foundations
English

Political Science (F)
Psychology ) .
Communication Arts & Sciences
Student Residential Programs
Mathematics

‘

Psychology (Research)

Counseling Center

Histgry -

Student Residential Programs
Theatre

Recreation & Park Administration
Reading

Mathematics =

Political Science:

Economics

Guography

Politigal Scicfice

Chemistry.

Comminication Arts & Sciences
Socielogy & aAnthropology
History

- Agriculture

Counselor Educatil

+ Theatre

Geography
Physical Eddcation for Men
Accountancy ’
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‘Gall, Robbyn H. ' Theatre

Galloway, Marvin L. Biological Sciences
Galvis, Antonio J. History (F)
Gillespie, James R., Jr. Physics (F)
Gladney, .Jerome C. Office of Academic Services (F & W)
Gluck, Margaret M. Reading .

Goad, Robert B. Music

Goodrich, Robert D. . ) Communication Arts & Sciences
Griffith, Alan L. ) Educational Foundations

Gfboman, Daniel D. Management

Grzych, Frank J. - Music

Hall, William L. Music

Hamning, Richard R. Psycholegy

Han, MeSong English *

Hankins, Obe M. ' Student Residential’ Programs

Harris, Mary Lea Communication Arts & Sciences

Harte, Carol L. . Sociology & Anthropology

Hartnett, John J. History

Haugen, .Joel T. Geography

Hawkins, Leroy T. " Sociology & Anthropology

Heinrich, Donna M. ) ; Sociology & Anthropology

Hencker, Maryanne. G. Recreation & Park Administration (W & S)

Henderson, John B. Athletics (W)

Hennessy, Edward A. Industrial Education & [echnology

Hensley, Robert E. ‘Theatre

HeEtrick, Richard R. Recreat lon & Park Administration

Hewitt, Roger A. i Educational Administration, Super-
_vision & Curriculum

Hock, Robert J. Management

Hommel, Cathleen M. . *El'ementary Education

Hoskins, Clee C. Communication Arts & Gciences

Howe, Timothy .J. Regreation & Park Administration

Hu, Hung-Chang Mathematics

Hunter, Deborah J. "Office of .Academic Services

Hunter, Robert E. : Athletics
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Jacobs, William ¥, Geography (F)
Jacqmin, Marv L. v Student Residential Programs
- Yames, Marilyn L. . Business Education & Administcative
0ffice Management .
Jansen, Thomas A. Communication Arts & Scienges
Jenkins, Robert S. L : Physics
Jesperseu, Kathy J. ~ Accountancy
Johnsen, Sigurd E. . English
Johnson, Christy T. : Elementary Education
Johnson, Douglas L. Industrial Education & Technology (F)
Johnson, .James E. Geography o
Jones, Phillip B. Counselor Education .
Joseph, quk Psychology (Research)

i Kammerrann, Sandra K. Health Sciences
d Rearney, Michael S. . Geography
g Kenel, Diane 1. . Elemeutary Fducation
: Khan, Nasir H. Mathematics
P Niefer, Dieter Physical Education for Men
- Kirsch, Christine D, Theatre
- Koeman Joseph G. Quantitative & Information Sciences
1 * Kocman, Marv 6. : ) Mathematices
- Koenig, Dawn M, Hehlth Sciences
i Kolari, James W. - Quantitative & Information Sciences
i Kosin, Paula M. -Student Residential Programs
E Kubi-, Robert S. . Student Residential Programs
< Kuchke, Havves M, Ceography

[ai, Cinde . . Mathemat ies
Janric, RKenneth W, Geography
| lLaw, Fei-lan Political Science (V)
: Lawrence, Carol A, . " Institute for Regional, Rural &
: Community Studies ’
Lew, farry AL “Accountancy (F)

t s
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Lehman, Constamce D. .o Theatre R

Lepp, Daniel S. . Communication Arts & Sciences

Lewis, Cheryl A. Psychology

Lo, Chin-I Sociology & Anthropology

Long, Katherine A. Student Residential Programs . -

Lorenz, Curtis F. ‘Recreation & Park Administration (F)
- -Lubbs, Dennis A. % ' Geography

| Macchione, Nancy J. Union th&vities Center -
q Magdr, James W., .r. ) Industriall Education & Technology s
! ‘ Mahan, Terri D. Music
i Malesky, Thomas €. ’ Elementary Education

Martin, Thomas R. Theatre

Matejka, Steven L. Student Residential Programs
: 'Mattessi(h, Dominick A. . Physical Education for Men
; McAllister, Charles E. ) History
. McAllister, James S. Biological Sciences
: McKenzie, Martha J. ’ Phiysical Education for Women °
; Messick, David H. Institute for Regional, Rural & )
; » Community Studies } o
: Educational Administration, Super- T

i Meyer, Lorraine B.
: vision & Curriculum

i Mikotowit z, Thomas J. Theatre

; Miller, Ilinda .  Psychology

A Miller, Robert E. Biological Sciences ¢

| Millonas, Mark K. English -

) Minwegen, Patricia A. Student Reésidential Programs -

| Miskovic. Linda 5. " Physical Education for_ Women

1 Mitchell, Thomas C.. Student Residential Programs 1

3 Monteith, Dean D. Institute for Regional, Rural & P
Community Studies (F & W)

? Yoore, Martin T. 4 Athletic Training (Health Center)
E Mortonson, Mark K. ' Health Sciences -
i Mostert, Michael J. - Biology earch)

Mustapha, Ramzeye Educational Foundations

ERIC 5
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Netto, Glena D.
New, Leslie

Ngo, Jacqueline A-H
Nichols, John J.

Norman,
Norman,

Robert P.
Thomas A.

Nyein, Thaung K.

Ohda, Anita ...

Oldman,

Patrice D.

0los, Evanthia J.
- Ogodg, Terako

™

Palka, G
Perkerson, Marcus .J.

Petric,

regory A,

Janet M.

Pfeil, Robert F.

Phalen,‘

Phillips, Webster P

Pogue, V

Richard J.

AN
an R,

Polle. Robert .

" Potter,
Powell,
Powell,

Price, L

William €.,
Phedocia RO
Teroree 1.
auta M.

Price, Rosalee

Prosscer,
Pyeatt,
Pyeatt,

Aruitoxt provided by Eic:

Mare .
Marilyn F,

woodrow W,

[

v ’

Biolggical Sciences

Office of Academic Services
Economics (W & S)

Student Residential Programs
History

Communication Arts & S~iences
Physics '

Recreation & Park Administration

Institute for Regional, Rural® &
Commanity Studies

English

Quantitative & Information Sciences |

“

Office of Academic Services

Of fice of Academic Services

Riological Sciences

Institnte for Regional, Rural &
Community Studies (F & W)

History N

Lpstitn??\for Regional, ~Raral .&
*Communithe Studies (F & W) .

Athletica . : T

Chemistry

History

Ot ice of Academice Services

Ecougmics”

Affirmative Action

Physical Education foy Women-

Mathematices

Theatre

Theatre _,/’
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. . ' - i
Quintiliani, Raymond B.. Industrial Edugation &Technology -,

. s
3

* -
, Rapbani, Saiyed G. Economics (W & 8)
Ramos, Sonia T. Office of Academic Services
. Rasor, Patricid M. University School ’
Redlinger, Robert D. Theatre .
Relich, Richard J. Physical Education for Men
. Reuss, Terry L. Institute for Regional, Rural &
’ ' . Community Studies -
Reynolds, Leslie K. . Reading
Richart,- Allen M. . Physical Education for Men
Rickman, Deborabh K. . Educational Foundations
Rowe, Barbara A - Biofbgicnl Sciences
Rowland, Monte U. Agriculture
Rubsam, Scott M. i Theatre
Runyon, Dennis L. Political{Pcience (F)
‘Rusin, Clifford R. - . Physical Education for Men

%
Salihoglu, Selami §. ' Physids
Sandusky, Christine A. ' Reading .
Sandusky, Michael J. Biological Sciences
Sayre, Mary R. Art
Schmink, Paul D. Coungeling Center
Schroeder, Peter P. Physical Education for Men
Schultz, Paula J. Elementary Bducation
Scott, Alice R. : Biological Sciences
Scot’, James A. Physical Education for -Men
Seegmiller, Sue A. . Art
Shoultz, Donn R. Mathematics
Sieber, Mark T. : Elementary Education
Sievers, Alan W. Marketing & Finance
Smith, J. Roderick Psychology
Sosa, Albino R. qyemistry

s

PR A i70x Provided by ERiC:
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wir Seuthwick, Jack K.
SpiveyctPegygy L.
Stablein, Ralph E.
Stewart, Rosemary
"Storev, Bruce T.

, Richard C.

Strugs, Mark E.

Stuff, Mark A.

Sutton, Allce W.

Tartorici, Santing

Vactor, Vanita M.
Valle, Marcia a.
VanBu«skirk, Kim L.
VandynBeon, Ralph AL

¥ LAans Erren, Rick R
Vieetti, Woedodne by

Villaoni, b 1
Vinzant, Larr-

.

-

L

Vanlleveer, Delores A,

Theatre PR .
Biological Sciences (Research) (F & W)
Economics

Reading

Student Residential Programs
Comnunication Arts & Sciences
Biotogical Sciences .
Mathematics

University School

.
-
Theatre
.3

Ottice of Academic Services
Oftice of Académic Services (F)
Physical Education for Women

. Manazement
Paveholovy (Re search)
Enwd ish
Biolovical Seilcences
Student Rostddat 4at Provrams
Bioloesical Scloiice:.

Biolosie !l Scienves (U
theatth Sedienee -

Piological Sciences
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Wattérs,;Normaq R.
Webb, Jimme R.
Werler, Erica L«

: White, Cheryl L.

White, Donald L. -

White, Shella A.

Widmer, Robert D.

i ‘ Williams, David F.

- Williamson, Linda J.
Wolf, Donna D.

Young, Melissa B.

Yunker, Penelope J.
L4

- Zakely, James G.

Ziegler, Bryan C.
»

SEA i Tox Provided by ERIC
<
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Management (F & W)

Physical Education for Men

Biological Sciences

Counselor Education & College
Student Personnel )

English

Physical Education for Women

Economics ) ;

Office of Academic Services - &M,ﬁﬁj

Mathematics . ; '

Business Education & Administrative
Office Management :

Fducational Foundations
Accountancy

. Mow
Counselor Education & College
© Student Personnel :

Marketing & Finance
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FACULTY AND SPECTAL COMMITTEES FOR 1975-76

A. 'Committees and Councils of the Senate

FACULTY SENATE

Officers
B. Keeling (Chairman)
A. Lamb (Vice Chairman)
G. Stagg (Secretary)

%
Ex-officio
B. Carpenter (Provost)

COMMITTEE ON COMMITTEES

Elected for 1975-76
F. Comella

A. Fentem (Chairman)
J. Leach

R. Nordstrom

. Stagy

Aruitoxt provided by Eic:

Elected

Applied Sciences

C. Bigony (3) .
Arts and Sciences

J. Frazer (3)

N. Goeckner (3)

L. O'Flaherty (3)

J. Werner (3)

A. Fentem (2)

“¥. Fulkerson (2)

D. Soule (1)
Business

R, Nordstrom (3)
Education

K. Kaufmann (3) b

G. Stagg (2)

J. Christoffersen (1)
Fine Arts

F. Comella (3)
Health, P.E. and Recreatlon

J. Leach (3)
At-Large

A. Lamb (3)

N. Pano (3)

G. Mock (2)

D. Wesley (2)

B. Keeling {1)

K. Mann (1)
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COUNCTIL - ADMISSION, GRADUATION AND ACADEMIC STANDARDS

Appointed by Senate Appointed by Student Government
. Brown (A&S) £3) . Karen Colvett
Johnson (bD) (1) Marti Koller
Werling (¥Fa) (73)
Atén (HPER) (24 Ex-officio
Fiakus (A&S) (2) B. Carpenter (PAVP, or designate)
. Nelson (ED) (2) - F. Fess (Admissions & Recgrds)
Butler (A&S) (1) : b :
. Domitrz (BUs). (1)
. Murnik (A&S) (1) (Chairman)
. Wesley (AS) (1)

EY

GOUNCIL - CAMPUS PLANNING AND USAGE

Appointed by Senate Appointed by Student, Government
K. Duttin ﬁ'&) (1) Mike Jury
D. Coehner (A&S) (1) . Pat Loftus
B. Rolloff (HPERY (3}
J. Sanders (FA) (2) Ex-officio ’
R. Sutton (A&S) (2) J. Miller (Director of Phy31cal
W. DeTar (AS) (1) - Plant)
. Litvhffvld (ERY (D) D. Rezab (Director of Facilities
1. Shrvock (A&S) (1) (Chairman) Planning) ) \

:

COUNC L = CURRICULAK PROGRAMS AND_ INSTRUCTION

uiginLcd by Senate . Appointnd by Student Covernment
Marx (BI\) (@))] Karen Colvett .
L. Morley (A&S) (3) Pam Raday
W. Sanders (FA) (3)
s Colvin (ED)  (2) Fx-olficio '
. Ghnyard (A&S) () - TB. Carpenter (PAVP or designate)
Kernek (A&S) ()
Fors (HPER)Y (D)
T, Mever (ASS) (D)
. Shaver {ED) (1) (Chairman)
Staye (AS) (1)

.

\}

MC

A i Tox Provided by ERIC
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COUNCIL - FISCAL MANAGEMENT

Appointed by 'Senate - Appointed by Sthdent Government
K¢ Harris {(A&S) (3) Scott Munge
.L. Mills (A&S) '(3) Tim Ryan
- §. Wassum (FA) (3) . '
. Dittus. (HPER) (2) (Chairman) Ex-officio,
Walker (BUS) (2) A. Chown (VPBA)
. Wendt (A&S) (2) B. Zuck (Budget Director)
. Caspall (A&S) (1) .
. Hartrod (A&S) (1)
Jacobsen (AS) (1)
Rush (ED) (1)

COUNCIL ON INTERCOLLEGIATE ATHLETICS

Appointed by Senate ' Appointed by Student Government
W. Dedong (F&) (3) . . Paula Kupchick
R. Pierson {ED) (3) Ray Guthrie
G. Smith (A&S) (3) Brad Swearingen
._Belles (A&S) (2) =
Kellogg (HPER) (2) Ex-officio = .
Billingsly (HPER) (I) M. Blackinton (Director of Women's
(As) (1) Athletics) :
C. Taylor (BUS) (1) ' G. Petersgn (Director of Athletics) i

Faculty Representative to NCAA
J. McKinney )

COUNCIL ON PROFESSIONAL STATUS
Appointed by Senate
. Ferguson (BUS) (3) (Associate Chairman)
. Gabler (A&S) (3) ’
. Patrick (ED) (3)
. Howe (A&S) (2) (Chairman)
. Leach (HPER) (2)
. Potkay (A&S) (2)°
. Hardgrave (A&S) (1)
;. Johnson (AS) (1)
. Kuruna (FA) (1) )
. Waterstreet (ED) (1)

:[E[{\y

S A FoiiText Provided by ERIC
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COMMITTEE ON FACULTY SLRVICE

Appointed by Senate
. Faries (A&S) (3)
Fenn (ED) (3} -
Kellogg (HPER) (3)
. Frazer (A&S) (2) (Chairman)
;. Cingerich (ED) (2)
. Leach -(AS) (2)
. Docherty (HPER) (1)
" Eshelman (A&S) (1)-
. %osley (ER) (1)
. (BUS) (1)

COMMITTEE ON FACULTY-STUDENT RELATIONS

. L

Elected by benate I . Elected by Student Govérnment

. F. Fulkerson Karen Colvett )
K. Mann Maureen Arendt . o
D. Wesley : Laura Kosell

Monty Nafoosi

Marti Koller

Marion Wadkins

b/JOIchlo
SGA Faculty Adviser

COMMITTEE O PERSONNEL %

,Appolnted by Senate
R. Petersgn (AGS) (3)
R. Sibbing (FA) (3)
L. Balsamo (A&S) (2)
H. Hotng (EM) (1) :
K. Pearson (HMPER) (1) (Chalrman)
F. Zimmerman (AS) (Alterndte)

t

A rimext Provided by ERC
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TEACHER EDUCATION COMMITTEE

Ex-officio
M. M. Gubser (Chairman)

Faculty
Faries (A&S) (3)

Swanson (AS) (3)
Zorn (HPER) (3)
Comella (FA) (2)
Hamilton (ED) (2)
Lopez (ED) (2)
wall (BUS) (2)
Burton (A&S) (1)
Gabler (A&S) (1)
Wiggins (ED) (1)

XD LOmE RO

-Stuaéncs .
quen Hollingsworth (Curriculum A or B)
Marti Koller (Qurriculum C)
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8. Other Councils

© 7/
GRADUATE COUNCIL

Ex-cfficio Elected :
. Carpenter {(Provost) R. Gedney (HPER) (3)
srove (Dir. of Libraries) L, Murphy (Sec Sci) (3)
Sacther (Dean, Graduate W. DeJong (FA) (2)
Studies) (Chairman) C. Hanna (ED) (2)
D. Simpson (Humanities) (2)
J. Niss (BUS) (1)
V. Johnson (AS) (1)
L..0'Flaherty (Natural. Sci) (1)

’

RESEARCH COUNCIIL

FK*”Y‘ffir ' ' Agipinted by Graduate Council

. Morton ((hdl!l\n) F. Comella (FA) (3)
’ . R. Dirksen (AS) (3)
Singer (BUS) (3)

Banninga (A&S) (2)
. Kernek (A&S) (2)

. Hutinger (HPER) (2)
. Sproull (ED) (1)

£, Ward (A&S) (1)

ERI

BA i provided by ERic
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C. Special Councils, Committees and Institutional
Representatives Appointed by the President, 1975-7
(See memo to the Faculty, Students and Staff
dated April 21, 1975, Re-Organization.of
and Committees Appointed by the Presid

‘detailed information.)

ADMINISTRATIVE CABINET

Chairperson: L. Malpass (President)

Burke (President, CAP)

Carpenter (Provost and Academic VP)

Chown (VP for Businéss Affairs)

Keeling (Chairman, Faculty Senate)

“Ledbetter (Director of Affirmative
Action)

J. Norvell (VP for Planning and
De’llopment)

Mmoo

@

UNIVERSITY BUDGET COUNCIL

- Chairpersen: L. Malpass (President)
Carpenter (Provost and Academic VP)
Chewn (VP for Zusiness Affairs)
Schwartz (VP for Student Affairs)
Norvell (VP for Planning and

Development)
7uck (Budget Director) v

QP

o]

REGLONAL ADVISORY .COUNCTL

Chairperson: L. Mdlpass esident)
J. Norvell (VP for Plannifig and
: Development)
C. Armitage (President
Association
_ Henry Ruebush, Sciota
Lewis Burger, Peoria
Philip Bradshaw, Griggsville -
,Curtis Tarr, Moline
William Orant, Peoria

f FAlumni

’
-

M. Reed (President, SGA)
A. Reynolds (President, CSEC)
G. Schwartz (VP for Student
Affairs)
S. Turner (Director, IRP)
W. Watts (Administrative Assistant
to the President)

L. Dittus (Chairperson, Fiscal
" Management Council)

(Chairperson, Student
Activities Budget
Committee)
(Chairperson, Committee
on Tuition Grants &
Waivers)

Lee Sullivan, Jacksonville

George Irwin, Quincy
(Mrs.) Seymour (#ldeny Rock Island
William Rudolph, Macomb

R. Gabler (Faculty)
D. Marshall (Faculty)
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_DEANS COUNCIL
B. Carpenter (Provost
) and Academic VP)
R. Fink (Dean, College of Applied

. Sciences)
P. Weller (Dean, College of Arts

& Sciences)

H. Nudd (Dean, College of Business)
M. Gubser (Dean, College of Education)
F. Suycott (Dean, College of Fine Arts)
W. Lakie (Dean, College of HPER)

Chairperson:

COUNCIL ON STUDENT. AFFAIRS

Chairperson: G. Schwartz (VP for.
Student Affairs)

D. Adair (President, UUB) ‘

R. Brousseau (President, Committee
for Of f-campus Students)

F. Fess (Dean of Admissions & Records)

‘M. Jeanblanc (President IHC)

M. Reed- (President, SGA) -

COUNCIL ON AFFIRMATIVE ACTION

. o
Chairperson: R. Ledbetter (Director
. of Affirmative Action)-
R. Buckner (Faculty Senate appointee)
. Wellkr (Deans Council)
. Knowles (Council on Student Affairs
nominee)
Baker (Council on Student Affairs
nominee)

-

Aruitoxt provided by Eic:

. Koester

A

. Sather (Dean, School of .

Graduate Studies)

. Fess (Dean of Admissions &

Records)

. McKee (Dean of Continuing .

Education)

. Westover (Dean of International

Programs)
Grove (Director of Libraries)

(Student Affairs = -
Administrator)
(Student Affairs

~ Administrator)

Brattain

. Halwax (SGA nominee)

(IHC nominee)

" Limkman (President of IFC or

Rudd Panhellenic)

(CSEC appointee)

. Hummers (F&W) (Committee on

stiffler (S) Status of Women -
appointee)

. Johnson (Committee on Status

of Black Staff appointee)
(Director of Personnel)
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COUNCIL ON PLANNING AND DEVELOPMENT

+ Chairperson:

J. Norvell (VP for

Planning and Development)

F. Caspall (Feculty Senate appointee)
+ Gy Hamilton (Alumni Association

appointee)

J. Harris (Faculty Senate appointee)
J. Smith (Faculty Senate appointee)
S. Turner (Director, Institutional

?

N

Research)

COUNCTIL ON ATHLETIC ACTIVITIES

Chal-person: - B. Carpenter (Provost

and Academic VP)~

M. Blackinton (Director, Women's

G. Peterson (Director, Men's Athletics)

Athletics)

J. McKinney (Faculty Representative to

Athletics to the NCAA)

™ B. Swearingen (Council on Student

COUNCTL ON ADMINISTRATIVE PERSONNEL (CaP)

Affairs nominee)

-

Offdcers:

t

. liaison Person: A. Chown, VP for Business Affairs

-

P. Burke, President
J. Fairman, Vice President
R. Hawthorne, Secretary

CIVIL SERVICE EMPLOYEES‘COUNCIL (CSEC)

Officers:

Liaison Person: A. Chown, VP for Business Affairs

Aruitoxt provided by ERic

A. Reynolds,.President

J. Shryack, Vice President
J. Cramer, Secretary -Treasurer

A
~

J. Wurphy (VP for Academic Affairs
appointee)
C. Burns (Council on Student -~
Affairs nominee)
P. Loftus (Council on Student
* Affairs nominee)  __
H. Nudd (Deans Council appointee)
X. Epperson (Council of Administrative.
B Personnel aépointee)

(Chairman, Faculty.
Senate Council on
Intercollegiate
Athletics) .

T. Peters (Council on Student

Affairs nominee)
F. Suycott (Deans Council)
J. Lucie (Alumni Association
appointee)
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AWARDS AND RECOGNITIONS COMMITTEE -

B. Carpenter (Ptovost

, and Academic VP)

J. Norvell (VP for Planning and
Development)

W. Simons (Chairperson, Humanitarian
Award Committee)

Chairperson:

(Chairperson, Annual Faculty

Lecture Committee)

CATALOG COMMITTEE

Chalrpersor: F. Fess (Dean of

Admissions and Records)
B. Rochefort (Director of Publications)
+S. Kernek (Committee on Curricular

Progpams and Inscruction
appointee) :
'S. Brown (Council on Admissions,
Graduation and Academic
- Standards appointee)

COMMENCEMENT COMMITTEE

B. Carpenter (Provost
and Academic VP)

Chairperson:

F. Fess (Dean of Admissions & Records)

R. Fink (Deans Council appointee)
C. Izzo (Faculty Senate appointee)
A. Cruber (Faculty Senate appointee)
R. Elkin (Faculty Senate appointee):

A. Hargrove (Faculty Senate appointee)

Pl

O
6

J.

JL'

R.

F.

Bundschuh (Faculty Senate
appointee)
Dahmer (Council on Student
Affairs nominee)’
Fleming (Council on Student
Affairs nominee)

. Glanneschi (Director of -Alumni

Affairs)

Kecller (Council on Student
Affairs nominee)

. Colvett (Council on Student

Affairs nominee)

. McKee (Deans Council appointee)
. O'Flaherty (Graduate Council

appointee)
Sorenson (Continuing Education
Committee appointee)

Brattain (Director, University
Union)

(Senior Student, SGA
nominee)

Housenga (Senior Student, SCA
nominee)

(Senior Student, SGA
nominee)

Polson

Sisco
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' COMPUTER COMMITTEE o - -
. Chairperson: J. Norvell (VP for Planning C. Zahara (Council én Student
. " and Development) Affairs appointee)
° F. Fess (Dean of Admissions & Records) D. Beveridge (Dean appointed by
S. Turner (Director of Institutional VP for Academic
s Research) ) Affairs)
* " E. Simler (Faculty Senate appointee) D. Kreiling (Academic VP nominee)
F. Kohler (Faculty Senate appointee) J. Conner (VP for Business Affairs
i { J. Yunker (Faculty Senate appointee) nominee) © :
: . W. McBride (Faculty Senate appointee) C. Brix (Director of the Computer
N . Center)
E - .
?

CON'T M ING EDECATION COSMITTEE

. Chairperson: k. Carpenter (Provost A. Bishop (Faculty Senate nominee)
g cand Avademic VP) . ¥. Carpenter (Faculty®Sfnate
| P. McKee (lToean o0 Jortiming Sduration nominee) '
- nen i, * M. Guhser (Deans Council nominee)
E J. Norvell W9 :or Planning and M. Koller (Council on Student
i : Development) . Affairs nominee)

C. Hanna (Faculty Senate uominee) 2. Radav (Councll on Student

R. Synovitz (Faculty Senate nominee) - Affairs nominee)

D. Roach (Facultw Senate neminee) )

iy * t
CoMMIT & AEALTH AND SAFETY .

: Chairpwrson: J. Miller (Directon, ¥. Shusis (Council on Student
! Phvsical Plant) Af fairs nominee)
i . R. Lingle (Director »f Public Safety) #. Van Fleet (Faculty Senate .
| D. Markham (USEC nomince) nominee)
E D. Ddudelln (Council of Administrative A. Chown (VP for Business Affalrs)
Personnel nominee) (ex~officio) '
. (og‘mer {(Conncil on Student ) ’ [ N ; {
| - Affairs nominee)
f <
E
i .
»
' .
- , ’ « .
: &

E
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LTBRARY COMMI . TEE

haliperson:
: (Elected from Faculty
Senate Nominees)

B. Carpenter (Provost and-Academic VP)
P. Grove (Director of Libraries)

J. Westover- (Dean appointed by Academic

_ 122 N
T. Wernick (Faculty Senate nominee)

PUBLICATIONS COMMITTEE s 0

Chairpcrgon: B. Rochefort (Director

' of Publications)

Fairman (Director of News Services)
"Grove (Academirc VP nomlinee)

Dittus (Deans Council nominee)
Larkir (Faculty Senate nominee)
Melghan (Faculty Senate nominee)

o B SVIN e < IS

TRAFFIC £ND _PARKING COMMITTEE

Chairperson: F. Lingle (Director of
. Public 3afety)
M. Torgerson (Faculty Senate nominee)
W. Roderick (Faculty Senate nominee)
. Kellogg (Faculty Senate nominee)
D. Stickney (Council on Student
Aftairs =~ominee)

FRINGE BENEFITS' COMMITTEFR

A. Chéwn (VP for
Business Affairs)

W. Stevens (Academic VP nominee).

A. Wendt (Faculty Senate nomineekf
G. C. Potter (Faculty Scnate nomipee)
I MeKinney (Faculty Senate nominee)

Chairperson:

i

W. Hambly (CSEC nominee)

Bergen (Faculty Senate nominee)

Hanks (Facylty Senate nominee)

Sekora. (Faculty Senate nominee)

Osborn (Counedl on Student
Affairs nominee)

M. Nafoosi (Countil on Student ]

N Affairs nominee) vy

o IR EFRR £, B 401

G. Rezab (Facllty Senate_nominee)-
Peters (Council on Student ~
' Affairs nominee)
(Director of
Printing Services)
Js Norvell (VP for Planning and
Development) ,

3

T. Ianello (Council on Student
Affairs nominee)
A. Richards (Council on Student
Affairs nominee)

J. Miller (Director of Physicdl

Plant) .
D. Rezab (Director of Facilities
Planning) . a‘

i

/

C Cromer (CSEC nominee)

G. Rittenhouse (CSEC nominee)
(Council on Adminis-. _
trative Personnel

R nominee)

J7 Sather (Deans Council nominee)
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H [P

AACTE OFFICIAL REPRESENTATIVES’

§. ' General Administrative Officer: B. Carpenter
3 Professional Education: M. Gubser
Other Teaching Fields: - R. Gabler
AAUW LIAISON MEMBER ' . ‘

N. Neeley

ASSOCIATION OF UNIVERSITIES AND COLLEGES OF WEST-CENTRAL ‘ieliv.: .. _
"EASTERY [OWA . )
' . Malp.iss :
B. Carpenter
. N
AASCU FEDERAL KELATIONS OFTICER , =
J. Norvell
As ¥3 1 TV UFRNATTONAL EDUCATION: ' .
~_ 1. Westaver . .
h
HHE STUDENT AUV TS Ser7ont . .
; : . .

Monty Nafoond R
James Zerkle (o, orr el

BOARD OF GOVERNORS' REPRESENTATTVE TO COUNTY SCHOLARSHIP COMMITTEE OF
LLLINOIS '

. Srerey

L ]

&
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BOARD Og,;;§€BNORS' COMPUT REVIEW COMMITTEE
T v/

D. Kreiling
J. Norvell

4

CENTRAL STATES UNIVERSITIES, INC.

)

H. Sather

COLLEGE ENTRANCE EXAMINlTION BOARD

F. Fess Z
D. Totten (altern/te)

.

COMMITTEE TO ADMINISTER ARMY. ROTC SCHOLARSHIP PROGRAM

H. Koester
L. Coleman

2 .

COMMITTEES OF ILLINOIS JOINT COUNCIL ON HIGHER EDUCATION

Commi“tee on Admissions and Records ' D. Beck (Records)
/ ] D. Totten (Admissions)

Commictee on Collegiate Calendar J. Murphy “

Committee on Pre-Coldege Counseling . Fess

Universities Extension Committee Sorenson
Scholarship‘Committée of Illinols Koester
Committee on Training Junior College

Personnel - Sather

Committee on Studies Carpenter

* Committee to Consult with Junior
. College Groups and IAHE . Salisbury

Committee on Uniformity of Procedures
Regarding Non-Discrimination on the’
Basis of Sex, etc. Ledbetter
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COUNCTL OF UNIVERSITIES, ILLINOLS MENTAL HEALTH PLANNING BQARﬁ

N. Severinsen

DANFORTH LIAISON MEMBER

H. Sather ¥

)

EMPLOYEES ADVISORY COMMITTEE TO STATE UNIVERSTITIES RETIREMENT SYSTEM BOARD §

g H. larner (Clvil Service) ) i ;
W. Stevens (Administration and Faculty) ' §

B

EXECUT IVE odr 0777, _H_I__h:vfj!«331‘1{5\_{:_f\ﬁf_(%{l}_f\.]:}(m,OE" {LLINOIS SPECIAL EDUCATION -

.
R, ¥ oaneonbereer \

4 AL Hasbargen

f FULTON=MC DoNetre 2 uryl HEALTH BOARD A
; FLTTONZAG DUONDL DD sl Binl 8 Buany
i k. Franck
W, Watts . . e

TLLTNOLG .o o

LUMOCOUNCTL

H., Horeo
D, Hahn (ai*ernate) . /

INSTITUTIONAL ¥EPRESENTATIVE TOR RHODES SCHOLARSHIPS

I, sather

Aruitoxt provided by Eic:
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INSTITUTIONAL REPRESENTATIVE TO PRAIRIE COUNCIL, BOY SCOUTS OF AMERICA

R. Hawthorne

INSTITUT IONAL REPRESENTATIJE TO ILLINOIS JOINT.COUNCIL ON HIGHER EDUCATION -

L. Malpass

INSTITUTIONAL REPRESENTATIVE TO TITLE V (RURAL DEVELOPMENT ACT 1972)
STEERING COMMITTEE (COOPERATIVE AGREEMENT WITH UNIVERSITY OF ILLINOIS)

D. W. Griffin

LEGISLATIVE INTERNSHIP SPONSORING COMMITTEE

B. Southard

MACOMB PLANNING COMMISSION

D. Rezab

MC DONOUGH COUNTY. REGIONAL PLANNING COMMISSION .

/

J.'Norvelz
. /

/
/

/
/ .
MID—ILLINQ{S COMPUTER COOPERATIVE'

A. Chown (Director)
C. /Brlx (Director, MICC Operating Board)

. /
/

/o

NAngNAL UNIVERSITY EZTENSION ASSOCTIATION

P. McKee

PRRA Fuiiext Provided by ERC
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NORTH CENTRAL ASSOCIATION

B. Carpenter

-

QUAD-CITIES GRADUATE CENTER COUNCIL GOVERNING BOARD

" P. McKee

QUINCY COUNCTL OF HIGHER EDUCATION

H, Nudd'

STATE OF ILLINO1S DEPARTMENT OF BUSINESS AND ECONOMIC DEVELOPMENT

. Turner’

UNMIVEFSITY-JLNIOR COLLEGE COORDfRATD?? v STATE OF ILLINOIS

O

|
ERIC

[AFuiToxt Provided by ERIC

K. Epperscn

!
USPA/ACENCY FOR INTERMATIONAL D VELOPMERT / INTERIATIONAL TRAINING PROGRAM

R. Fink (Contact Officer} °

WEST CENTRAL TLLTNODIS PLANNINT AND DEVELOPMERT ASS0CIATION

.4

nD. W inffin

WOODROW WILR0N FOUNDATION REPRESENTATIVE

4. Sarther




) Section III-e
N ~ Page 18
» o Issued 9/1/75
(replaces page
- ‘ dated 8/1/74).

PR

D. Elected Represehtatives

-

REPRESENTATIVE TO FACULTY ADVISORY COMMITTEE TO BOARD OF HIGHER EDUCATION

R. Jefferson

7

REPRESENTATIVES TO COUNCIL OF FACULTIES

D. Marshall (3)
A. Wendt (2)
H. Schmalfeld (1)

+ Altevnate ‘ . .-
V. Howe (2) . -

ERIC 14

Aruitoxt provided by Eic:
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E. University Committees

CIVIL SERVICE EMPﬁOYEES COUNCIL -

Group I . Group IV

W. Allen (l) R. Cordell (2)
C. Bigony (2) L. Hayes (1)
M. Logsdon (2) M. Saylor ¢))

Group I Group V

J. Cramer (1) (Secretary) P. McGovern (1)
A. Reynolds (2) (President) B. Solomon (2)

J. Shryack (1) (Vice President) D. Williams (2)

" Group IIT
‘D. Agans (2)

W. Hambly (2) . .
V. Turnquist (1)

PORICY MONITORING COMMITTEE

M. Jeanblanc (SGA)
F. Loncorich (CAP) (Chairman)
L Mills (Faculty Senate)

# (Faculty Senaté)
C. Bigony (CSEC)

%

TC“ P

A Fuiimext Provided by ERIC
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S.G.A. C.raittees
(Faculty Appointments by Faculty Senate)

.

BUREAU OF CULTURAL AFFAIRS

(3)
. (3).
I. Berg (A&S)- (2)
R. Johnson (A&S) (2)
H. Magliocco (FA) (1)
T (1)

COUNCTIL ON STUDENT WELFARE

(3)
(3)
. Hummers (ED) (2)
. MacKenzie (HPER) (2)
. Motley (BUS) (1)
. Nielsen (A&S) (1)

[l
3

" COMMITTEE ON STUDENT ACTIVITY FUNDS

. 3)
W. Gilliard (ED) (2)
J. Kirkpatrick (A&S) (1)

Aot Provided by ERIC




’ - o P Section IV-a

. Page 1 N
- ~ Issued 9/1/75
. 4 _ ) (replaces. page ;

dated 7/1/74)

. 1975-1976 CALENDAR .

Fall Quarter ' . ’ .
Aug 318 Residence ‘halls open

E o Sept 1 M Residence halls open; Labor Day - holiday for - W
all employees )
Sept Fall Quarter Opens; Registration L

Sept 3 W Classes begin

nN
3

) Oct 4 Sa Homecoming {(Saturday classes wiil meet on A
regular schedule)

- Nov 14

; F Last class day, Fall Quarter
3 Nov 17 M Final Examinations
- Noy 18 T Final Examinations . ¢
! Nov 19 W Final Examinations
.  Nov 20 Th Final Examinations '
Nov 21 F Final Examinations
Nov 22 Sa Fall Quarter closes
Nov 24 M Fall Quarter grades due 8:30 a.m.
Nov 27 Th Thanksgiving - Holiday for all employees

i . Nov 28 F Holiday for all employees

Winter Quarter

T Dec 1 M Winter Quarter opens
| . Registration and classes begin
; Dec 20 Sa Christmas vacation begins (students»and teachlng ..... -
§ . faculty)
Dec 25 Th Christmas - Holiday for all employees

{ Nec 26 F Holiday for all employees
i
|

Jan L Th Ners Years Day - Holiday for all employees
. Jan 2 F Ho.iday for all emplovees
E Jan 5 M- Classes resume - .
Jan 15 Th Martin Futher King, Jr. Birthday - Holiday for

students and all employees

Feb 20 F ° Last class day, Winter Quarter’
Feb 23 M Final Examinations -
Feb 24 7 Final Examinations .
Feb 25 W Final Examinations
Feb 26 Th Final Examinations

: Feb 27 F Final Examinations

- T Feb 28 Sa Winter Quarter closes

} Mar® 1 M Winter Quarter grades due 8:30 a.m.

ERIC . T

E
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rin uarter

Mar 8 M

Apr 16

K}

Apr 20

May 21
May 24
May 25
May 26.
May 27
May 28
May 29

May 31

June 1

Spring Quarter opens;'registration ang classes
begin ] .
Spring vacation begins (students and teaching
faculty)
Cldsses resume

Last class-day, Spring Quarter

Final Examinations

Final Examinations

Final Examinations

Final Examinations

Final Examinations

Commencement, 10:00 a.m.

spring Quarter closes

Memorial Day - Holiday for all omployees

Spring Quarter grades due, 8:30 a.m.

e

NN RN EEE

Sept
Sept

Oct

Nov

Nov

tDec

Feb 12
Apr 16-25

"June 8

-

University School, Horraﬁin Hall
(Macomb-Adair Unit 185 Schedule)

Workshop for teachers
Classes begin () day)

Columbus Day - no classes

Veterans' Day -.no classes
Thanksgiving Vacation

Christmas Vacation
Lincoln's Birthday - no classes
Easter Vacation

Last day of school (if there are no emergency
dismissal days)
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FINAL EXAMINATION SCHEDULE
1975-76 |
gggg QUARTER .

8:00-  10:00~ [1:00- 3:00-
- 9:50 i'll:SO 2:50 - 4:50

’

Monday, November 17 2% 8x* 8* Tk
Tuesday, November 18 3% 7*% 7%k 3%k
Wednesday, November 19 4% 1%%* Lk 1*
Thursday, November 20 6* 5*% 5% . b**
Friday,.November 21 9% . 9x%

Grades are due Monday, November 24 at 8:30-'a.m.

WINTER QUARTER

8:00~- 10:00- 1:00- 3:00-
9:50 11:50 2:50 4:50

Monday, February 23 2% gk 8* 2%%
Tuesday, February 24 3% . Tk 7% ELL
Wednesday, February 25 4% 1*% L%% 1*
Thursday, February 26 6% Sk* 5% 6**
* Friday, Yebruary 27 9% Qkx

Grades are due Monday, March 1 at 8:30 a.m.

SPRINE QUARTER

8:00- 10:00- 1:00- 3:00-
9:50 11:50 2:50 4:50

Monday, May 24 2% grx 8% 2% %
Tuesday, Mav 25 3% 7% 7* LA
Wednesday, May 26 4* 1x* LRk 1*
Thursday, May 27 : 6% : Sk* 5% 6**
Friday, May 28 g% gk

Grades are due Tuesday, June 1 at 8:30 a.m.

*MTWThF; MTIWTh; MIWE; MITh¥; MWThF; TWThE; MWF; MW

**TTh; TThS; (M eve) TTh; T (W eve) Th; T; Th

4

%*%*%711 classes scheduled these hours-

Aruitoxt provided by Eic:
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3

, NOTE:  First period taught is controller fov_finai exam schedule
o for double perégd classes.

Final examinations for evening (only) anq Saturday (only) classes
will be given at the last class meeting.

Special departmental examinations will be permitted only if scheduled
the Friday evening or Saturday before final examination week ,or on

+* arranged basis through the Registrar's Office. Time and place of i
examination must be cleared in advance (by midterm) at the Registrar's |
Office. Special examinations require coordination of departmental
requests and adequate notification time to students.. )

.

: |
/ _ 3
INSTRUCTORS MUST LLTHER ADMINISTER A FINAL LXAMINATION OR CONDUCT A 4
. - CLASS MELRTING TO RIVIEW MATERIAL COVERED DURING THE QUARTER AT THE
:‘ TIME OF THE REGULARLY SCHEDULED LXAMINATION PLRIOM. ‘
N
: ) i
: - '
; 0y
: ¥
X 3
1
]
» / - |

El{lC - 3

Aruitoxt provided by Eic:

—
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, -

'SCHEDULES OF COMMITTEE, COUNCIL, AND STAFF MEETINGS

1975 - 1976

¥
This calendar lists only those meetings involving major faculty and
administrative groups. Chairmen of other committees, councils, and staff
groups are urged to announce to thelr membership, at an early date, the
scpedule of meetings for 1975-76, including time and place.

I

Date Day Time | Place
Reception au ¢ Sept 24 Wednesday ~3:Bd.p.m.- Prairie Loungé
General Faculty Meeting' . 4:15 p.m., Heritage Room

- Union '
B

Senate Sept 9 Tuesday :00 p.m. University -
: Sept 16 to Union
Sept 23 - :00 p.m. Caffitole
Sept 30 2 .Room 7
Oct 7-
Oct 14
- Qct 21
Oct 28
Nov 4
Nov 1l
Nov 18
Dec 2
Dec 9
* Dec ' 16
Jan 6
Jan 13
Jan 20
Jan 27
Feb 3
Feb 10
Feb 17
Feb 24
Mar 9
+ Mar 16
aMar 23
Mar 39
Apr © 6
Apr 13
Apr 20
Apr 27
(cont inued)

t

i

)

3
s
I .
ERIC
&,

Lo
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-
¥

Senate (continued)

-

- Deans Council

. Provost, Deans, and

Department Chairmen

: Administrative Cabinet

Date

May

Sept
Oct

Oct:
Jan
- Apr

)

ERIC -

t
L ¢

*

9:00 a.

.

Tuesday

2 Thutsday 3:00 p.m. Capitol Room

22 v -
22

'

(Regular meetings will be scheduled.) .. |

Board Room
Union

Union

3
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i

I

i

E

]

i

» UNIVERSITY EQUIPMENT .

s
According to the.State Property Control Acl, all equipment, either
purchased (regardless of source of funds) or gifts, is University prop-
erty and.must be kept in its proper inventory location. Each unit
(college, department, office, etc.) is provided with a printout of
equipment assigned to it, and a designated person must be held resporfsi-
ble for the ecquipment, and the accuracy of the inventory retords. ¢

No equipment is to be moved from its assigned inventory location,
except under the following conditionsi .

Loans and Tranmsfers: Loans and transfers may be arranged with the
responsible person, and must be recorded on forms available in the
Property Control Scction of the Business Office. Copies of the
loan-transfer form are to be filed in the originating office, the
receiving location, and in Property Control. No piece of ecquipment
is to be moves by anyone until this form has been completed and

fFiled. WNo ecquipment is to be loaned for personal use of a staff
member. '

.k

Disposal: Disposal of worn or obsolete University-owned equipment
requires approval by an inspector from the State Property Control
Office, and such equipment is nol to be removed from its inventory
location until written authorization is reccived and proper forms
tiled in Property Control.

Trade~-ins: When equipment is traded in on new equipment, rhe
inventory tag number must be shown on the requisition and’ on the
purchase order.

Work Requirements: When pevformance of duties requires use
of equipment (such as cameras, projectors, ete.) away [from
assigned inventery location, this equipment may be moved as
necd arises.

Identification

. \ f
Inventory tags must be attached to cvery picce of University-owned
equipment, and arec not +to be-removed excepi by Property Control personnel.
) - " g - "
Any pevson whao moves cquipment From one location teo another must
previde proper identification. TIn case ol doubt, immediate contdet
should be made with Property Control.

Security
All equipment must be proeperly secured at all times. Locking devices

for desk-mounted equipment are available without charge from the office
of Public . safety.

ERIC

Aruitoxt provided by Eic:
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NOTE: For information about University equipment contact
Property Control, Room 225 Sherman Hall, tel. 298-1696.
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BUILDING USAGE SCHEDULES AND REGULATIONS

Building Hours and Usage

. 1
All buildings, except as noted, will be opened at 7:00 a.m. and
closed at 6:00 p.m., Monday thro&%h Friday. At all other times buildings
will be secured except when room clearances have been obtained.
) L

Exceptions: A.

Memorial. Library - Tentative library hours, Fall,
Winter, Spring Quarters, 1975-7G:

* Archives & Special Collections:

Monday - Friday . . . . . 8:00 a.
12:30 p.
Saﬁurday & Sunday . . . . CLOSED

Circulation Department:

Sunday . - - + . . . . - 2:00 p.m. 12:00 midnight
Monday - Thursday . . : . 7:45 a.m. - 12:00 midnight
Friday . . . . . . . . . 7:45 a.m. 10:00 p.m.
Saturday . . . . . . . . 8:45 a.m. 5:00 p.m.

Documents & Legal Reference Department:
Sunday . . . 2:00 p.m. - 10:00

Monday - Thursday . . . . 7:45 a.m. - 10:00

7:45 a.m. - 5:00
/:00 p.m. - 10:00
Saturday .. . 4 . . . . L1:00 pm. - 5:00

Friday

Professional reference service is available Monday
through Friday 7:45 a.m..- 4:30 p.m.; at other
times upon request.

Periodicals Department: .
Sunday . « . . . . . . - 2:00 p.m. - 12:00 midnight -
Monday - Thursday . . . . 7:45 a.m. 12:00.midnight
Friday . . - « +« « . . . [7:45 a.m 10:00 p.m.
Saturday - . - . . . .. 8:45 a.m, 5:00 p.m.

Professional reference service is available 8:00 a.m.
12:00 noon and 1:00 p.m. = 4:00 p.m. on Monday
through Friday and 6:30 p.m. - 10:00 p.m. on Monday .
through Wednesday. :

0
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Building Hours and Usage (continued) ¢

Reference Departmeht: '
Sunday . . .. .. 2:00

p.m. — 12:00 midnight

’ : Monday - Thursday .« .. 7:45 a.m. - 12:00 midnight
Friday . . . « « « . . . 7:45 a.m. - 10:00 p.m,
Saturday . . . .“. . . . B8:454.m. - 5:00 p.m.

Proféssional reference service is available 2:00 p.m. -

. 10:00 p.m. on Sunday, 8:00 a.m. - 5:00 p.m. and

- 6:30 p.m. - 10:00 p.m. Monday through Fhursday, and
8:00 a.m. - 5:00 p.m. on Friday.

E]

k™

Reserve Bbok Room:

Sunday . . . . « . . 2:00 p.m. — 10:00 p.m.
Monday - Fr1day . . 0 . . 7:45 a.m. - 10:00 p.m.
Saturday e e« 4« « . . 8:45a.m. - 5:00 p.m.
“uqlc LLbrar" '( © ¢

The Music hlbrary is located in room 204 of Browne
Ha:l. This collection  <nzists primarily of scores
and records of Western art music, and materials for
use in Music Education. There are listening stations
where records and tapes may be used. Hours are
limited and are posted on the dooyr every quarter.
The use of this facility currently is restricted
primarily to music faculty and students. However,
other University faculty may check ouat materials
subject to certain limitations. (Books on music
and musicians are found in the Memorial Library.)

The lerary is closed on holidays and woekends
between terms. On weekdays between terms, other
than holidays, and including Reglstratlon days,,
the hours are 8:00 a.m. - 12:00 noon; 1:00 p. m, -
5:00 p.m.

¢ . B. Curriculum Laboratory, College of Education,
Horrabin Hall
Monday - Thursday . . . . 8:00 a.m. - 5:00 p.m.;
) 7:90 p.m. - 9:00 'p.m.
! Friday . . . . . . . .. 8:00a.m. - 2:00 p.m.

C. There will be a separate schedule of hours for
the University Union:

ERI!

i A ruText provided by Eric
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Building Hours and Usage (continued)

D. Classroom buildings will have an additional
schedule of evening hours to take care of evening
classes, and possible overflow activity from
the University Union. g
There will be a separate schedule of hours for
Western Hall.:® ;

Open study areas will be provided for students
on the first floor of Morgan Hall and in the
Currens Hall Reading Room in evening hours as
posted.

v

Public lounges in the University Union may be
occasionally schecduled for class meetings.
Requests for space for occasional class meetings
must be submitted to the office of the Director
of the University Union, and rooms and ldunges
assigned subject to availability and spage.

Other buildings will be open by special arraqgemeﬁt'
to meet clasg schedules and provide recreational.
facilities. (See "Scheduling of Facilities" below.)

The schedule of closing applies to students except as modified below. *
The , faculty, using their own keys, may use their own offices, laboratories,
etc., without time restriction.

After-hour and week-end use of laboratories and conference rooms
are to be scheduled by appropriate departments under whose jurisdiction
they fall. Faculty members are to supervise the activities, .and lock and-
unlock rooms and building doors. The departments will -notify both the
custodial staff and the Public Safety Office when facilities are to be used
outside regular hours. i . '

1 . Faculty members, who wish to remain in their offices or laboratories
aftEr 11:00 p.m., should insure that the premises are secured when they
vachte the building. :

1. To avoid loss or use of equipment and facilities by*
unauthorized persons, please close windows, turn off
1ights, and lock all doors when leaving the premises.
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+

Responsibilities for Space Allocation

. The following guldelines shall apply in thp.handling of all problems
of space lallocation and reallocation (except for the University Uniom and
the Bond Revenue buildings which are administered by the Director of
Residential Facilities):-- - *
1. The University agencies with space allocation
responsibilities are: .

Associate Registrar

Space Allocation Committee

Campus Plann%ng and Usage Council.

All‘requests, change reports and inquiries.concerning

the allocation of space stiould be d:rected to the Associate
Registrar, who is the responsible of ficer for the proper
assignment of all <lassrooms, laboratories, offices and

othet University facilities except those excluded above.

He will maintain”a current record of University space
assignments, being assisted by the Uffice of Institutional
Research and Planning.- He will handle tequests and inquiries
in accordance with these guidelines and will inform the
concerned nffices of the outcome. ’

Each operational unit of the University may rearrange the
space sassigned to it at its own discretion, provided that *
no structural changes or changes in function are involved.
Such rearrangements must. be reported- to the Associate
Registrar so that. the University space inventory may be
updated. .

. Proposals to change the function cf assigned space (office

to classroom, laborateory to office, etc.), or to transfer

or exchange space between departments and other operating
units, must be approved in advance by the Assoclate Registrar
to insure that they are not at Cross—purposes with other
University space planning. - Proposed conversions, transfers,
and exchanges which requiré structural changes in facilities
must also be approved by the Facilities Planning Director.

The Assoclate Registrar has authority to assign classroom
space in order to optimize use of the 'instructional plant.
Traditional patterns of classroom usage will be taken into
account inesuch assignments, but they wiil not necessarily
be controlling. %
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6. All inquiries and requests which the Associate Registrar
cannot resolve on the basis of established guidelines will
_be referred by him to the Space Allocation Committee.

. . i ) \ )
7. The Space Allocation Committee has authority to explore and
r oo negotiate space realignments, consulting with the affected

department heads, deans and other administrative personnel.
Solutions to space allocation questions which can be reached

by this method, with the concurrence of all concerned, will

be reported to the Campus Planning and Usage Council for -
information and to the Associate Registrar for implementation.

;a the foregoing procedures will be referred by the Space

- Allocatbion Committee to the Campus Planning and Usage Council.
; Appeals from decisions made under the foregoing procedures

;

i

i

|

|

]

. N El

8. Questions of space allocation which cannot be resolved by e -
!

|

may also be taken to the Council. This group will prepare
recommendations, or alternative recommendations, for the .
President. ) :

conferences, etc., should be directed to the offices having
| : activity scheduling responsibilities. See Scheduling
: Procedure for Temporary Space Assignment, this section.

Approved: President, 11/8/7}

1
|
!
4
9. Requests for the temporary use of space for meetings, ,%
]
i
b
Effective: 12/1/73 i

: - . ]
% Scheduling Procedure. for Temporary Space Assignment 1
I
% 1 All events and agtivities on the Western Illinois University }
- campus, sponsored by University and/or Universityv affiliated groups, are }
i to be scheduled with the proper office: 1
E . University Union Acgivities Scheduling Office 3
é : o * University Unfon (298-1541) - %
P ﬂestern Hall . . Dean of the College of Health, 4
i : Physical Education and Recre- {
i ation, 234 Western Hall (298-
f 1548) *
% Playing fields ' Intramural Office - Men (298~

1228)

S
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Western Hall Swimming Pool and
Horrabin Hall Swimming Pool

Hanson Field and Baseball
Diamond

“

‘Brophy Hall including Brophy
Hall Swimming Pool

; Browne Hall Theatre, $impkins
Hall Theatre and Horrabin
Hall Theatre

- Horrabin Hall Gymnasiam,
Monday - Thursdav, 3:30 p.m. -
- 11:00 p.m.y
- Fridav. 3:30 p.m. - 1:45 a.m.
Saturddy, 8:00 a.m. ~ [:45 a,m,
Sunday, 8:00 a.m, - 11:00 p.m.
Simpins Gymnasium,
Monday - Fridav, 5:00 p.m. -
» 11:00 p.m.
E Saturday & Sundaw, 8:00 a.m. -
i 11:00 p.m.

Othe,s Campus Buildings
i h
Weekdavs . BB o,

Other .Campus J;ildings
(Weekdays after 5:00 p.m.
and Safurdays and Sundays)

Other Outdoor Arcas on Campus

~

.

»

Aqﬁatics Director, 225 Western
Hall (2984l432 or 298-1252)

Director of Intercollegiate

Athletics for Men (298-1106 or
298-1190)
Chairman, Department of Physical
Education for Women, 221 Brophy

“Hall (298-1984) '

Dean, College of Fine Arés, 204~

. Sallee Hall (298-1552) ,

Intramural Office - Men, 105

Western Hall (298-1228 or .
295-4678) - '
- » \

Reeistrar's Office (298-1891)

- 5:00 p.m.)

Scheduling Office, Planning and
Development, 200 Sherman Hall
(298-1861) :

Scheduling Office, Planning'and
Development, 200 Sherman Hall
(298-1861)

2. All events and activities, other than conferences, on the
i Western Lllinois University campus, escept those in the University Union,
i sponsored by an outside group, or vommunity-wide'organization, must be :
scheduled through the Scheduling Office, Planning and Development. ‘

3. ALl non-credit activities of the University (conferences,
workshops), either on or off campus, excepting those of @ non-educational
gocial nature, are to be coordinated- by the NDirector-of Non-Credit . .

I o1 ext Provided by ERIC
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zives prior approval for the
iries and other administrative
planned and advertised.

Conferences and Workshops. This offlire
program, budget, registration fees, taci
details before the activity s formally

4. No service agency of the University (Physical Plant, Faod
Services, News Bureau, etc.) should unidertake Lo provide facilities,
equipment, or services for any activity uatil it his beerr properly
scheduled. - e

Policy Concerning the Scheduling and Use of Western Hall

1. College of Health, Physical Educarion and Recreation (including
Athletic Department), Bureau of Cultural Affairs, College of Fine Arts, and
University fnion Board are glven the exclusive right to schedule Western
Hadl as a programming facility with the exceptions of Commencement and
registration. : )

2 Al nrogramming and nse of Weatern Hall must be gponsored or

co-sponsored by one i Che bodicve mentioned above, except as noted.
H

3. Fach of the aforencat foned badios has dits specialized area of
programming and must confine its use of Western Hall to this area. . The,
co=sponse r>hip HF wvents st slse he contined to these specialized aveas
of jurisdiction. ~ Lwopt in an. i cires tanees where the tvpe of
programming does not tali Ingo thess rhoee ~pv -ifivd areas of jurisdiction,
the Committee on Prograrming amd S hedwling will decide watters of
jurisdfetion and approval.

Cer d Lenear oo Hogita, o eeen Bduoation and
Becreat fon witl be reapansitie 1or the sponsership

or all athletic events, intramural sports, use of
Western il 5 o4 vlassroom buitding (acsdenic
it s el oevert s sponsored Ly Loademice
departments not Talling ander th inrisdiction of

Barean ot Caltural Attairs or Paiversity nion Board.
Collese of Fine Arts and the Bureaa of Cobtural Affalrs
will be responaibiv tor providiog the ealtural

JEUE Erons suehoas avmphonics, Ceultaral dances, "
drama, o daseical solvpats, Toectarers, eto. in agceordance

with past practice.

tnivtersity Union Board will be responsible tfor the
prescatation of popnlar entertainment such as rock
dract joens, rock plays, pap artists, country artists,
Ciregsen, oo e sy et b aceardance with past practice.
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¥
4. The Scheduling of Wescein Hall is to be done through the Office
of the Dean of Health, ®hysical Education and Recreation. :

Committee on Programming and Scheduling

1. The Committee shall consist of the-following membership:

Assistant to VP for Student Affairs (Activities
Programs and University Union)

Chairman of the Bureau of Cultural Affairs

Chairman of Popular Coanrts Committee of
University Union Board

Dean, College of Fine Arts

bDean, .College of Health,- Physical Education
and Recreation

Performing Arts Advisor, University Union

Student Gevernment President

tnion Roard President

Vice President for Student Affairs (chairman)

Vice President for Planning and Qevelopment

duties of this Committee are:

or where conflicts in the use of bne physical facility
arise or where major conflicts ariise not in terms of
conflicting use of the same pldLQ but because of
competing activities. Special emphasis and study
should be given to commercial co- sponsorship with
campus urbanlcatlons.

‘ S
To review all programming of a cotsponsorship nature

To decide whether and¥qj.which group will be allowed -
to program an activity whgh the area of programming
does not fall into 0ne,£§ the following specified areas
of jurisdiction: Collggé of Health, Physical Education
and Recreation; Bureau wf Cultural Affairs; University
Union Board; College[ T rine Arcs.

To act as a final appeals board in jurisdictional
responsibilities between the four groups listed in
(b) above.

'3 o 'Y
To meet periodically to review majnr problems involving
activity scheduling of University facilities.-

| ERI

[
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.3. An operating sub-committee shall consici of che following
membership: :

~

Assistant to VP for Student Affairs (Activities
Programs and University Union) (chairman)

Chairman of Bureau of Cultural Affairs

Chairman of Popular Concerts Committee of
University Union Board

Dean, College of Health, Physical Education
and Recreation (or his designee)

Dean, College of FinerArts (or his designee)

4. This sub-committee will handle all the major day-to-day

problems of operation. .

Master Activities Calendar

The Master Activities Calendar Committee maintains a mastet calendar
for the convenience of the e¢ntire University community and assists in
scheduling procedures and prierities. Scheduling conflicts, which cannot
be resulved by this committee, will be referped to the Committee on
Programming and Scheduling. (see p. 8 of this gection.) o

. ' '//
[nformation and dates for all planned programs--recitals, speakers,
" concerts, etc.--arc to be reported to the Student Acti jities Office,
University Union (298-1936) where the University Maste:\hetivities Calendar
is maintained. Events reported prior to July 15 will be included in the
Universfty Calendar which is digtributed aanually' in September.

-t
»
‘¢

Food Service : R

Food servicde for faculty and student organizations %hould be
arranged through the Assistant to the Director of the University Union.

Food service for non=University groups, except those in the
University t'nion, should be arranged through the Continuing Education
Dffice. :

|
Programs in University Facilities

In general, the University schedutes all its pgograms on the basis
af the following criteria:

O




.ol

~

ERI
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1. The program is of an educaticnal nature.

2. The program is sponsored by a respons recognized
University or faculty group. These

a. Colleges, depaftments,‘and administrativ offices
of the University. -

b. National, learned, professional, and honorary
socleties. ' . -

c. Established clubs composed of faculty members and/or
”tgeir wives. ’

-

L coM
d. Recognized student clubs and organizations. . %
r
e. ladividual students working on c¢lassrbom projects with
written faculty approvél., ‘ ~ ?
. p .
. 3. The programs do not interfere with the regular work of h;s\-~umm

University or any department.

Exczptions may be made to the second group of criteria listed\above
only in the case f community-wide organizations. These groups must, of
course, meet the other two criteria. ]

All requests for facilitiessand arrangements (other than id the
University Union) must be submitted in writing to the Scheduljirg Office,
Planging and Develepment, with sufficient time allowance for/proper
preparation. For example, a spgaking engagement may requi only three
or four days_to arrange; but a complex musical production Zight demand
two (2) we2ks or more advance notice. FEach request should\include
detailed infogmation about the program (speaker, music, etc.), ekpécted
audience, size, time of gvent, anticipated needs‘for public aeress‘
system, parking, and traffic control. T

RV
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REPATRS , MAINTENANCE, AND BUILDING PROGRAMS

1 ~ -

Repairs and Maintenance

The Physical Plant depariment is responsible for all mainte-
nance on campus, except office ma¢hine repairs. These aveas are:
Bujilding Maintenance: painting, loctks, door closures,
ceiling tile, floor tile, clocks,
cleetric outlets, other electri-
¢al problems, etc.

Mechanieal Maintenance: Air-conditioning, heating,venti-
: lation, refrigeration, kitchen

equipment, distilled water,

plubing, etc.

s

Jaritorial Maintenance:  Cleaning of building, moving
: equipment, cleamup and sctup for
special events on campus.-

Geounds Maintenanee: Lawn mowing, campus cleanup, tree
planting, road repairs, parking
lot repaips, signs, moving and
hauling, snow removal, ete.

Sepvices EPor maintenance-type rvepairs may be obtajined by sub-
mittin, . Service Request to the Physical Plunt office. The reguest
should List the building, rbom number, and deseription (as specific
as rossible) of service rvequlred. JIwo copics {white and green) of
the Saervice Roduest, signetd by fhe department chliairman, are to be
submitted: the third (pink) copy is to he refained. 'The Physical
pPlant will rcturn the sreen copy £o the originator when a Work Order
pumbor s assicned, and will also forward a completed Work Order
npan completion of the project. Normally, about L4 working days
arce rogquired for completion. ‘»

Requoests for gmerency service repaivs may be ﬁelophoncd'tO'thC
Physical PlLant office (208-18311), 7:00 a.m. to 2:00_p.m., Monday
throuvh Priday.  Between 5:00 pom, and 7:00 a.m. and on weekends,
roquests for emergency repairs ave tn be phoned to the office of
Public Safety (298-1949) . ALL phone requests mist bhe Iollowed up
with a4 written Service Reguest whiclr includes reference to the
provious telephone contuct. ) '

. Liformmation on Lhe statos of a Service Request or Work Order,
auel as estimated date ol completion, parks requirements, ebo., miy
be ablained from the Physical Plant Wovk Order Contvol Center
(298~1851). Please refer ta the Work Order number when making
inguirics onoaoproject. L
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.prior to submission. ' ’ b
: . o

- contain the following information: . .

"is ready. The staff member must pick up the key in person and sign

per key for replaccments. -. v R '

feels that a student or temporary emplqyee has needl for a key, he

2

Requests for renovation or constructioh projects are to be .
submitted to the Director of the Physical Plant with a carbon copy’
to the Director of Facilities Planning. (Do not use .Service Request]
forms.) These requests must be approved by the department chairman

3
1
|
]

.

All keys are issued by the Office of Public Safety.

To obtain keys, a Service Request, signed by the department
chairman, is to be forwarded to the Public Safety offlce and must

T i)

.

Name of bu1ld¢ng, key nﬂmber (if avallable),.and room )
nunber. . "
Number .. keys needed ' :
Name ot names of persons for whom keys are ordered.
- Statement from department chairman showing’ Joborelated

need fgr,ke (new employee, replacement of key, etc.).-
Signatur€é of iigirﬁgent chairman or authorized personnel. -

-

If tyo depar are involved, »51gnatures of both
depd tment .chairmen are requ1red !

The Public Safety office will notlf/ the department when a key»

tor it. When a staff member leaves Univeprsity employment, all keys :
must be returned to the Public Safety office.

Replacements for lost or stolen keys may be obtained by follow-
ing the precedurc outlined above. There will be a charge of $3. 00

Only full-time employees are eligible for keys, and under no .
"circumstances will the-Public Safety office issue keys to students
or tcmporary employeces. 1In rare cases where a dcpartment Chalrman

may order, sign for, and issuec it to the individual; however, the ¢
department chairman is charged with the key and will be held R
responsible for its use and return. .4
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L

PARKING PERMITS AND REGULATIONS

. ¥ -

A complete copy of the Parking and Traffic Regulations for the
University may be obtained from the Public Safety Officé, 4in Mowbray
Hall, across Murray Street from the University Union. - .

Every person who is employed at Western Tllinois University, aﬁﬂ
who parks a motor vehicle on tampus, must register the vehicle through
Public Safety. ’

el .
Applications for parking permits should be addressed tdb the Public
Safety Office. Permits are valid for one year, September 1 to August 31.
Annual fee for a parking permit in a faculty-staff zone is listed in the
1

regulations.
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HEALTH AND SAFLTY POLICIES

-~

’ -~ -
Smoking is permitted in all public areas such as hallways,
stairwells, lounges, bathrooms, etc. providing proper
receptacles have been installed for su~h use.

Smoking in offiges, reception areas, conference rooms,
study lounges, and residence hall rooms is permitted prp-
viding propger receptaclies are present for such use.

S~

\ _
Smok%nq in auditoriums, gymnasiums, classrooms, laboratories
and similar laryge group meeting places isgprohibited.

/' '
Smbking in areas designated "NO SMOKING" is, prohibited at
9ll times. These arcas must be established with the concurrence
of the Director of Public Safety.

? .

Animals Prohibited '

. 4 ¢ .
Health and safety considerations. require that pet animals of all
species, whether domesticated or not, be prohibited from buildings and
that they also be excluded from University grounds when left unattended.
Exceptions to this policy\ust/be authorized by the Office.of Public
Safety. University sponsored research involving animals ‘which are kept
in authorized locations is not affected by this policy.

1

E—
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POLICY ON RESIDENCE FOR PRESTIDENTS
(WHEN UNIVERSITY-OWNED)

The residence is subject to the personal control of the
president and spouse. -7

Lntertainmént and fungiiohé held in the president's residence
must be under the auspices of the president and spouse.
»

+

*
v

Board of Govoernors of State Colleges and Universities
. f=l

R January Lo 1909 .

Adopted:
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PROCEDURE FOR OBTAINING EQUTPMENT AND SUPPLIES
¢
. - -

.

Purthasing Procedures

]

All purchasing for the University will be done by the Purchasing
Department of the Business Office in accordance with the laws of the
State of -I1linois and the purchasing policies of the Board of Governors
of State Colleges and Universities. . - .
As a State indtitution we are not permitted ‘to secure quotations
or to ordqr items for the personal use of staff members. Neither the
services of University employees_nor stationery should be usgc in such
personal transactions. - v, R

o~ ) . ‘

)

Commodities, Contractual Services, and Eqtipmert -

Requests for the purchase of commodities, eqyipment, and services
are to be submitted to the Business Office on requisition forms. Forms
are to be made out using Department Name and Account 'Number, itemized

"list or detailed description of purchase requested, estimared total

amount. and three suggested vendors (if available). Requisitions must be
signed by the dgpartment chairman and thé appropriate dean before being
forwarded to the Business Office. e . .-

o
.

Purchases under §25.00 may be made without going through the
Purchasing Office if approved by the department chairman. Payment is
made® b attaching the ORIGINAL INVOICE to a completed requisition form
and supbmitting through normal channels. %' .

After materials are- received or services are peffdrmed, it is the
responsibility of the requisitioning department to authorize payment by
signing the Department Receiving Report within five (5) days after delivery
has been made., - If there is a problem with' the order; i.e., damaged
merchandise, wrong item shipped, etc., the Purchasing Office must be
aotified within the aforementioned 5 days or the order will be scheduled
for payment. '

+

Fmergency Purchases .

Emergency purchases in excess of $25.00 may be made under the
following conditions:

-

a. Obtain, in advance, from the purchasing Office an .

nppranl form which Indicates the départment to be
PO
L4
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H i - K
charged, the nature of the purchase, the yendor, and
‘ amount.
. * A ’
* » B_ When the invoice or billing is received from the '

previously approved vendor, attach this invoice
along with the approval form to a completed
requisition and submit through normal channels.

-

»

Office Supplies Storesi

. Requests for office supplies (office and schoolroom supplies such
as paper, pencils, etc.) "are to bhe submitted to the Business Office on
regular requisition forms signed by the department chairman and dean.
Charge to line item "Commodities' and indicate "Office Supplies Stores"
{n the vendor column. These requisitions are to be submitted the first
week in each term, and the orders will be filled from stock. A list of
stock item: may be obtained from Office Supplies. Stores. Office supplties

s ordered on quarterly requisitions will be délivered to offices. -Mid—quarter:
deliveries may be arranged ‘subject to availability of staff and equipment. ¥

Emérgency office supplies may be obtained by a requisition signed
by the department chairman, dean, and approved by the Business Office,-
and may be picked up at Office Supplies Stores, located in the Physical,
Plant Building, by a departmental staff member.

Specialiged office supply items, which are not stocked in Office
Supplies Storess %hould be requisitioned through normal purchasing
channels. | ° ‘ R

Small emergency purchases of items not stocked in Office'Supplies'
Stores should be made in the same manner as any ofher commodities.

0

Lettertreads ¥nd Printed Materials

' -
L.etterheads, envelopes and other printed matter should be ordered ¢
according to the procedure outlined i{n Section.VIl-e. "Also, see
Section VI for information on standardized letterheads, envelopes, and
memo forms. !

Standard envelopes wigh Undversity return, but without department’
designation or postage charge number, are available from Office Supplies
Stores.

.
« -

ERIC. _ 101
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1+ A

"

Procedures for Securing Office Supplies for Agency Accounts

- Requisitioning to be done on the Organization Requisition form
(5 part form). The requisitioning Agency to f&ll out the requisition,
using the current Otffice Supplies Stores Catalog. The pink copy is for
the requisitioning Agency files. Office Supplies Stores will fill ¢he
order and return the blue copy of the requisition to the requisitioning «
Agency. This blue copy will serve as the packing slip. and the invoice :
from Stores and will be mtamped accordingly. Agency and trust accounts
will use this invoice to/prepare the request for warrant form in the
usual manner. (? ‘ .

'] . . B 4

2

¥
Miscellaneous supplies : .

The following supplieégmay be obtained in the offices indiéated:

v

Academic Personnel office ’

Authorization to invite capdidates for in;erviews
Sick leave request \
Vacation request
L s
Auxiliary Services Dffice ER)

B &

Departmental Requisition for University Vehicle
Request for Duplicated Material

Request for Printed Material

Businesy Office

Request for absence from campus

Office Supplies Stores

To be ordered on quarterly requisition, no charge:
Agency Requlsitinn’Forms .
Printing Stores Printing Supplies Cash Purchase
Requisition
Request for Trust Fund Checks
Requisition Forms
Travel Vouchers (Form C-10)
Invoice Voucher Forms (C-13)

*

P4 A Full Text Provided by ERIC
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~

Payroll Office - Sherman Hall\ 221

J

Civil Service leave, vacation, absence requests

Civil Service time cards -

Physical4Plant Department

Physical Plant Service Request

Purchase of Materials or Equipment from Staff

-

.

Such purchases shall be. limited to unusual instances where the
products are available under similar conditions from no other source.
Approval shall he obtained from the Purchasing Office prior to purchase.

- . . - . B

i
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3

“

BG&I&ESS MACHINES MAINTENANCE

. .

° For the sérvicing of typewriters, call or write the Office Supplies
“Stores, ‘tel. 298-1000. . T \
- *
i Annual service agreements may be negotiated for certain equipment
! such as calculators, duplicating machines, and copying machinés. Service
‘ contracts are secured by regular requisition submitted to the Purchasing
Office and are charged to the appropriate department.

.

e/

'ERIC .

Aruitoxt provided by Eic:

M




) L : Section VI-¢  °
i ) . . ©_ Pagel A
i . . . . - Issued 9/1/75
' . . (replaces page
2 i . A B cdated 7/1/74)
I.\'SI‘W'(TTION:AL MEDLA, SER\’ICE&S, AND FOUIPMENT
! ' -~
. The OfFice of Instructional Technology works with faculty to devise
; effective 1nstructional strategles as weld as previding a diversity of.
| technical aszistan e for all levele of ohe Uofon sitv 'y aeadenic programs.
Facultv members ond crudents mav sontact o specific service area or the
f Director’s office for turthc‘%r inrormation and assistance. These services include?’
f r (Librare 427 - tel. 298-1880)
' o . <
' The Jhivi o jurpose of tne o werter o ta Lo Cppreiah omme e oo calomedla
: and ta provide comgultative sepvices to the entirve ~oiver o ormunity.
The Cunter aerves the University as a disteibution ance v aency for .
: Mot i e car 0 a0 Saantains el clvoulates v ST N A .
B N UL AT N N Y oen oand Potygtenows are danaiaslle for
use at the O “Loreterence room, Memoriai Librare 457,
o e 0, ot gdent groare i ver e Uothe ’ L ! )
coliec . ten ant o it wn accondanoe w Conlor apeo i o .
i teacher . cee g meede ot GLoaar o e waile sorlont e
: they myo oot r-"‘yu:-t rental Sl . . N
Paoctny ot tiae fl audrment oaad mes i et e el 1 Omen
g Films fron  tior ouroes s vmc . Pibworostal e ave marmolly
g pald toer bv the Center, ard et B fooaorts oo denartoent, -~
g T ";.‘i.“w" ; T S PO P TS (T S LS S
{L‘ Loprotetoere eniotievs A Rt v o et
R plnyvrs‘, 3TN, R e A L AL N
projectora. . A '
: . « ! s , \
; The Media (enter in - voperat fon o with the PLoesi., ancbewv lorment office
: can provide sl e oo B L LIRS SUNTIS BRI LS PRTAT IV SR o} S23
i mecetives on and ol campas dore peeste 11 a alvance of time, needed,
o Ciona? el \ e Tt T T R I
| ' ' L ear s radio, Librare a3 - cel, 205-1184) 0
Facilities ncisde the prodactoon /vt.‘m? distribwrtion ei liwve, .
i taped, aned filmed prosrarming. Product i ao tivities inrl:n‘.'v: comnlete
. courses, major partions of cotrses, 'esscas or parts ol Toesseas which
' inclhite demonstrations or presentation of materials and lass or latoratory
i segsions.  The distribution system ineludes mest o lassrooms and sene
' restdential hall rooms whie hoare connected by oaoelosed cirrult svstem to L
g Copbe poaet ek roomoind Dapedd Tibrare an Moo cial Librars., It pereits retrieval 1
d "" o ¢ .
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1

\ N
of material from the video taped library to a specific élassroom at a

specific time. "The tape library 1ncludes selected broadcast programs and
local productioﬂs

In addition, for serving instructional needs the facilities are

“ connected to thé community antenna system. Unicom (298-1098), an

A rvexc providea oy exic

2

evening commuRity service program, i1s avallable over that system.

All activities indicated above furnish opportunities for students
to galn television production ‘skills, preparing them-for placement in
educational or commercial televiiion

Educational Radio — WIUM (Library 449 -- tel. 298-1873)

\

Western qperates a non-commercial FM radio station as a leatning
laboratory for students,interested in brpadcasting. Work experiences are
ffered in many aspects of production, progranming, and station operation.
N

Programming incllMes general informational materials, educational

'programs, and a varitty of musical programs. Special emphasis is glven

to intefests of the University community. '

WIUM-FM operates at 91. 3 Megahertz from studios located on the
fourth floor of Memorial Library.

Courses are listed under Learning Resources and Communication Arts

and Sciences.

]
-

Visualization Center (Horrabin Hall 37 5 39 - tel, 298-1358)

N
The Visualization Center serves faculty in the preparation of
visual materials for classroom Instruction and communication: :

These materials include:

1. Preparation of origlnal material by student and prdfessional
graphlc artists. :
2. Copy work from ‘art prints, magazines, books, filmstrips, or
2 x 2 slides.
Overhead transparencies, including overlays.
Television slides and stgudio cards.
Charts, graphs, etc. 4
. Lettering visual material®

x
“
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UNIVERSITY EQUIPMENT

. -

According to the State Property Control Att, all equipﬁgnt; either
purchased (regardless of source of funds) or ‘gifts, is University prop-
erty and must be kept in its proper inventory location. Each unit-
(college, department, office, etc.) is provided with a printout of
equipment assigned to it, and a designated person must be held responsi-
ble for the equipment, and the accuracy of the inventory records.

L3
) No equipment is to be moved from its assigned inventory location,
except under the following conditions: .
Loans and Transfors: Loans and transfers may be arranged with the
responsible person, and must be recorded on forms available in the
Property Control Section of the Business Office. Copiés of the
_lpan-transfer form are tc be filed in the originating office, the-
receiving location, and in Property Control, No piece of equipment
is to be moved by anyone until this form pas “been completed and
fiied. . No equipment is to be loaned for personal use of a staff
member.
Disposal: Disposal of worn or obsolete University-owned equipment
requires approval by an inspector from the State Property Control
0ffice, and-such equipment is not to be removed from its inventory
location until written authorization is received and proper forms
Filed in Property Control. N :

trade-ifis:  When equipment is traded in on new equipment, the
. inventory tag number must be shown on the requisition and on. the
purchase order.

Work Requigements: When performance of duties requires use

of equipment (such as cameras, projectors, etc.) away from
assigned inventory location, this equipment may be moved as

need arises. . )

Identification

Inventory tags must be attached to-eéery picce of-University-owned
equipment, and arc not to be removed except by Property.Control personnel.

e Any person whomoves equipment from'one lbcation to another must
provide proper identification. In case of doubt, immediate contact
should be made with Property Control.

|- Security . -

All equipment must be properly secured at all times. Locking devices
for desk-mounted equipment are available without charge from the office
~of Publit Safety.

-

RIC

Full Tt Provided by ERIC.
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NOTE: For information about University equipment contact .
Property Control, Room 225 Sherman Hall, tel. 298-1696. .

- - - -
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Issued 2/14,75
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—~

CONTRACTUAL EXPENSES
. . ¢
Conference op Reoeruifawent Rooms

5

Taysent o1 hatel prm[m‘unc'(-.\h\osf)1'tnl ity. or rccruitment
rooms (but not.overnicht dccomnodations) may be requisitioned from
Cconteactual servioes : subjecet to approvial by the appropriate dean
aud the availability of departmental funds. Y, '

e

2 ; ; S .
penses tgr Visitors to Campus

Eparsos tor'visitors at -depavtmental oxpense is limited to
persons who oare anfeampus—or benelit of the University and should
take place 0 the Mniversity Inion.. if possible.  Such entortainment
i;o subjdel to Jddvance appeeval by the appropriate dean.

' o . .
?

Tntervicw Bopenses tor Candidates

. i

h ¢
Doprartrent Curds may e oxpended For apne luncheon to include
the condidate and spouse. department chairman, and a maximum of four
additional secbhers ot “he department (p(-l".innnvl committee): and one
dinner to inehnde the coandidate and spousc,, the department chairman
md spouse, Spd oone other foeulty member and spouse.  Total
oxnonditures should not exeeed those authorized for meals under the
Travel vemplations (hunch Sta. 750 dinner 536,00 and reasonable >
Fivits per coal hould be tollowved,  Any expenses wild vequire
nnrocal ot the apnropriate sean, Use o of the Lincoln Room for the

Fancheon <ogtd He o eneourased, )

*

~toyctent ‘n;;

LT T
Slinlon o e

onto o ceate o stauent oreanizations will be”
o i {)
approoriated fonds,

[

"!“"f!"l“-»"lfr)‘. : l
LIRS LA .
e tar o sembership foos in oragmizations
aned operat ions ot Lhe niversily divectTdy
Sobonolioy s state tunds may not be used fo
nyoseobessional orcanddations,  Any use of Sfate
Coos irogrmioations requires the approval of
Uposident o oor the President,

2

|
i
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Section Vi-g
Page 1
issued 10/30/%22

- OFPLCTAL l-‘NlV‘l'.RHI’I'Y STAT TONERY AND ENVELOPES
The ioU owing ‘pol ioy regarding otficial University sLLLLLonorv w1ll

be tollowed in order to project a unitied, consistent image of the
University. to conscrve resources, and to save time: :

The Director of Publications will be the approving agent
for all officTal University rstat'i,ol’.\or‘y.
P .

No agency of the” University is permitted to usc any other

permanent stationery carrying the name of -the University

oven il prionted off-campus and paid for From agewcy accounts
- P

or personal unds. \ .

Twenty-{ive per cont .T}:* ent WU watermark paper will be
used For all letterhead stationar .

.

Two sives of L('LLCth%‘ d sﬂttiunvl‘(f will be i) itted: 8% x 11

and Th s 10h. Two envelope sizes will bo pu ikt teth~_ 510 and
=7, - .

. . . -
A voordinated family ol type, as (!(‘LO]‘mLHL‘(l by tho Diréctor
of Pubdicat igns, will be used on all ofCicial letterhead

Sttt ionery.

All l'yp“(‘ will be printed in Wil purple.  Sherman flall tower
will be printed in of{fset cold. . - ) '
Major divisions of the University will be superimposed on th
tower with subordinate azencies |usL below the tower. The
official List ob olfice (ICH‘I'”'HCLCIUHH (on {ile witlhe the Diveet
ol Publ#feations) will be the only designations permitted. on
rhe wtationery. The usce of locatlon designations and tele=
vhone numbers is permitted only on the bottom one- fourth

inch ot the stationery i desired hy, Ho aceney.

- . L. - - - . .
Printing of Lletterheads on onionskin g disd 1.pag.:,e<l. It will
‘he permitted only when substantial mmbers ot™\agbons are used
For of P-cagipus distribution. :

Feo of lettorhoad stationerygin Jliscouraged [or oinxeampus use.
Esreptions world include of” i feial letrers caneerning promotion
congratulations, cote : )

' ' % L =
i pomio Fores will be printed in black.ink on sulphite
Cithout the use atb the headine TSURILCTT. There will bhe no--?
prianted identilicationtofll of lives, auencics, ol areas.

. ' .
bl o torrs tor hadwritten notes will be printed in black -
Tnion Landaed ons=tourth Sheet =ize sulphite. These small
pona forrm vdy be pergonal ized.

| ERIC
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Printing on envelopes will include, in addition to the return
address. she postage charge number. :

Lotterhead/stationery, cnvelopes, and memo forms will be
pvinted once « month only. :

l\vuptlons to this policy tor activities requiring distinctive
stationery may be grimted only on appeal to the VJUO President .

for U'niversity Relations.
%

‘
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UNIVERSTTY HEALTH SERVICES

2

The Out-patient Clinic is openjthroughout the year Monday through
Friday, 8:00.a.m. - 4:30 p.m., and, except during summer school, Saturday
9:00 a.m. - 12:00 Noon by appointment. The Infirmary .{(overnight service)
is staffed twenty-four hours daily during the regular school year.

Lniversity students are the primary concern of the Health Service.
They are offered a program of medical care which 1nc1udes‘g6hsultat10ns,
- physical therapy, and infirmary care. Whenever necessary, students will
i be evaluated for their physical education program. All varsity athletes
are g;yen physical examinations priot to_quallgylng_for competition.

<

Faculty and employees receive a thorough physical examination before
they are.pérmanently employed. All job-connected injuries should be
reported to the Health Service promptlya and in the most practical manner.
(See Section VII[-c.) [The Health Service_w?ﬁﬁ render emergency care,
whenever possible, to,apyone on campus. Beyond this, faculty and employees,
and their dependents, are not entitled to any medical services. -

Students who have missed some classes will frequently ask for a
"medical absence slip.” The Health Service does not issue such excuses.
) Students are personally responsible for explaining brief absences to_each
4 - of their instructors. If a student is admitted to the Infirmary or .
referred to a hospital, this is promptly reported to the Assistant Dean .
for Student Persvnnel Seryices. - . -

Non-University related individuals needing medical attention while
on campus are referred to the McDonough District Hospital or Macomb
community physicians. E :

.

[Rratro ronssi e . . o
. -
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INSURANCE AND COMPENSATION BENEQ}TS

Health and Heospital Tnsuranece

The State of Illinois provides cach employce with a plan of
There is no cost to the

health and hospital insurance protcetion.
employee for this coveraye.

The employce may elect to provide one of three different levels
The cost of
depefident coverage mayv be paid through payroll deduction. However,
if the University employce is not in pay status in order that a
payroll deduetion may be made for optional coverages under the State
Insurance or Northwestern Term

it is the emplovee’s responsibility to make

of health insurance benefits for his dependents.

Insurance,
Life Insurance plans,

this payment in the Insuranece Office, 103 Sherman Hall, no later than

the third working day of the following month.

The emplovee will not

to make this pavment.

The plans of State of [llinois sponsored health and hospital
in the booklet entitled, Your [llinois State

‘insurance are described

Employvees Group Insurance Program. which is available in the Insurance
Office. 103 Sherman Hall, or the CivIl Servicoe Personnel Office,

227 Sherman Hall.

As a part of the Tllinois State Group Insurance Program, cach
employee of the University will have.paid for him by the State of
[Llinois an amount of tbrm life insurance equal to onc-half of his.
aptions that will
provide additional term life imsurance for himselt, his spoust. and

basic annual salary. The employer may eloet

dependent children.

\. _Anothev group term life insurance program with excellent

premipm rates is available Tor employees,

and children.
N

you cah buy on a guaranteed

and may include spouse
I'f pirreha<ed within the first 90 days of employment,
issue basis

\

(without medical examination
[llinois does not

or other cvidence of insurability). The State of
contribute to this Life insuranee program.

forms are availablce in Raom 103, Sherman Hall.

mformation and

enrollment

. L Se e ’ . . . .
Additional life insurance is available to members ol the Wi
Information on membership and enrollment Forms are

Credit Union.

available in the Credit Union Office lacated in the old Publie Safety
Building on Mondawy, Wednesdav and Treiday from 1:00-5:00 p.m.
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~ N .
Unemp Loyment Compensation and Workmen's Compens
: o

Unemplo§mént Compensation and Workmen's Compensation claims,
as provided by law, arc handled by” the appropriate-personnel office.
Seec Section VII-c. ’ Y

IC
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ACCIDENTS ON THE JO};{ . ‘ ﬁ

In ecase of injury, however slight, while you are engaged in uni-
versity work: . © e
. ’
1. IFf Civil Service personncl, notify the Civil Service . )
Personnel &ffice and your supervisor immediately. ‘ .

2. If academic perscnnel, notify the Academic Personnel ]
Office. your dean, and your department chairman s

immediately.

3 B

Report to the University Health Service for treat- -
ment and completion of an accident report. (A

copy of this report will be forwarded to the approp- .
riate persomel.pfficer by +he ‘University Physician.)

{, Treatment by a private physivian, except in cases of
emergency . may be at the individual’s own expense.
Please check with the University llealth Service be- -
fore any such arrangercents are made. ) ..
- This procedure will safeguard youx inteMsts under the Illinois
Workmen's Compensation Law* and other programg. faidure to repgrt may
affect your right to compensation 'for time lost, or reimbursemegt for
expenses incurred. .
.

In case of any guestion. call the appropriate personnel office.

a v ” Y - - ¥
(#To be eligible For Workmen's Compensation. an acciflent must be<re-, -~
ported within forty-tive days. exeept in the case of hernia which mist
be reported within tifteen days.) ) .

’

\

3 Lot




Section ¥VIT-d
Page '3

Issued 7/1‘74’
(replaces page
dated 7/26/73)

»

Seeond-Class:  Eight cents for the first two ounces, two
N cents for cach additional ounce. I a
o :
. « L
Thivd-Class: Ton cents For the [iprst two ounces and eight
N cents for cach additional two ounces or fraction
; ol an ounce. .
b . '. .
« Fourth-Class:  Pavael post packages by weight and zone.
Bocias: L¥shteen cents for the first pound and eight
conts Uor cach additional pound or fraction
of o pound.

Special Delivery: Sixty cents plus regular postage.

Parcel Post: According tg weivht and destination.

Packaaes will be weapped at Bhe University Post Oftfice.”
Wrapping and mailing ol packagese is Limited to University business

untversity
only.

1

Mon-acceptable Mail

OfCecampu~ orcanizations and business houses should net place-’
mail in the University Post Office tar Jistribution. Such mail will
be accchted only 10 received through the U.S. Postal Service.

Srudent- are not allowed to send mail to other students via
campus merl.

Iniversity <tat lonery and postase are not to be uscd [or personal k
migil. T

AL intree-University miil mu- -Im\%_c‘ the name ol the Hundorl and
rhe mone angd bl oss (o Hice, department: or buitding room number)
of he addpesseo. ALY other matl must have o return address and the
appropr¥te postace.  Mail which dur - not meet these requirvements will
not be handled by the mail service,

»

Porsonal Mail

Bueause AP the heavy volume of Uversity mail, staff mombers
are wraod to have persoal mail, |>.‘|l"ti('111.n-1§. nrin—prnf‘(‘s.si()na].
mitic s ines and packases . seni b theiv home addresses.  The amount of

mail hardlel i the niversity Post OfFice can be particularly

1

Exeception: A mailed ballot maw he marked “Ballot.”

3

LRI
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troublesome during the Christmas season. Personal mail is more
efficiently* and safely administered if sent to your home address.

-
- .
pl

Personal Postage and Postal Services
Postage for personal use may be purchasc’ and letters and
packages mailed from the automatie ~»stal unit located north of the

University Union.

Forwarding Addresses

1

Persons who discontinue’ employment at the University, should
ledve their* new addresses at their departmental office in order that
first-class mail may+be forwarded. The University will no% be

responsible for forwarding other classes.of’'mail. |

Staff members on leave from the University during the summér or
for an extended time during the academic year should also arrange with '
thein dopartn%;ta] office to have first-class mall forwavdod durlng
their absgnce?

L] <

TelephodézServico

; “Inquiries concerning University telephone service, including
réquests for change of service, should bhe directed to the Aux111ar
‘Services Office . (Sherman 308 % Extension 298-1988).

-7 -

All long distance telephone calls which are to be paid by the
University must rcceive prior approval from the department chairman,
or dirgctor, who will keep a log of long distance telephone calls..
Staff mombors will be required to reimburse the University for any.
calls that do not appcar on- the approved log.- Collect culls cannot be
accepted, and toll chargOb from a third phone station ecannot be charged
to the University unless brior arranwomonts are made with the Dlrector
of Auxiliary’ 50rv1Lo

Thv University provides telephone dircctorices free of charge to
faculty NQ” staf'l employees.

Telecommunications Equipment

ALl telecommunications equipment (telephones, WATS, mobile radio
systems, leoased radio and video line Facilities) must be purchased and ©
paid for by the Telecommunication Commission of the State General - t
Services Division in Springfield. All on-campus requests and communi-
cations {or telecommunications equipment WLll be handled through the
Office of Auxiliary Serviges.

Aruitoxt provided by Eic:

ERIC 1 A
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PRINT ING AND DlWﬂQCATTNG SSRVJCES

3

» Printing and Publiications *

The following procedures wil! be foilowed for all printirg (¥):

a. Department will prepave @ regular University
requisition which, along with specimens, copy
and sugwested photographss should be submitted
to the University publicdtions office where an
estimate’ will be prepared. .

N .

The requisitiomn, with the estimate, will be

forwarded to the Business Office where if will

be numbered and the amount of the encumbrance

recorded aguinst’tho department’s contractual <

wervices budset. (If adequate funds are not
available, the requisition will be returned to

the department.)

The requisition will be rcrﬁ%nod to the University

publications office and, together with 'copy and

lavout. forvarded to Printing Sorvites.

{f publications are to be printed off campus,

the doepartment requisition and specifications

for quotations from other printers will be
forwarded {rom University Publications te the

Bus iness (Purchasing) Offtee.

when the work is 'compl(-tvd, Printing Services

will contact the departments. Printing Services
will prepabe a bill for the actual amount (with
copy to thnydvpérfmvnti, artach to the rcquisition,
and Torward to the Business Oifice for payment.

#Lxeoptions: Copy Unr the Channel, Staft-stutf, tmiversity Calendar,
and University Handboak will be sent dircetly to the

Printing Services. N
&

Duplica tj,I\f(-r'v ice

L3y

v
The Printing services Department operatos a quick copy duplicating
qoervicn in Sherman Hall 100 for aeademic and administrativg depavtments.
4 .
In many instances, coples can be duplicated within a few minutes.
Howover, for lLavuer jobs the thliowing turn around time schedule is
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A

|
£
E
f . used:
In at LO:00 a.m. --< Out at <:00 p.m.
tn oot 2:00 pom. --- Out at 4:00 p.m. .
In at 4:00 p.m. --- Out at 10:00 a.m. (next day)
f : (i;l lating and stupling lavge jobs may be arraneed with. the Coe
: Director of Printing Scrvices. *

duplicating cenger: & schedule of prices is available in the center.

3 < : » .

' NDepartments willt be billed for "Hvr'viccl rendered by the L
F‘ ]
; If additional information is n(’od‘ud, call 298-1471. ]

-

Llectronic Tape Twvpewriter Scrviee (MU/ST) - .
To auument regular secretarial services, clectronic tape

v bypewriters and central recording equipment for dictation are -

availalfle in Room W1, Shorman Hall (298-1196) for appropriate
[ I'miversity work., .
. \ ' '
Information about the sctvice, which is available to all

imiversity departments, may be obtained from the 0  ice of the

R Director of Auxiliary Scrvices, through whick work must be
scheduled: .

ot ido | B
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. “CLERICAL SERVICES ..

Within budgetary limitations éhe University provides clerical heip
to various offices upon the basis of need. The services of these employees
are not restricted to the administrative persons in these offices, but
should be made available to other members of the staffs involved whenever
possible. Duties of Civil Service personnel are limited to University
business onlv. These employees should not be asked to do personal work or-

~perform unofficial errands. : )

x ¢ . ~

Proeedures for employing Civil Service personpel are as follows.

To secure a new position (whether or not rrovided for in your budget), a
reclassitication of a present position, or a replacement for a previous

E

o+ {ncumbent--on either o permanent, full-tine, pdart-time, temporary, extra

help, or Irreeular basis-- a "Request for Civil Service Persaennel"” form
must b2 obtuained from the Civil Service Persounel Oftice, Sherman Hall,
Room 227 (298-1%6¥%). This Form must be. ¢ ap’etod by the supervisor

- requesting the position and then submitted for appro;yf and signature to

his sudervising vice presidgnt. Upon appruval from He superviging vice
presidant, e [orm will be submitted for considerdtion'to the Civil
Service Employment Policies Committee. After C.S.E.P. approval,’ the form -
is forwarded to the Civil Service Persunnel«%f[[ce with authorizdtion for
, that office to send applivants for the sufervisor's interview. Vacancies

reportad in a "Request for Civil Service Personnel™ must be filled from
the Employment Rezister as it stands when the Request is received in the

v Perscnnel Ofticy, unless the Register includes fewer than three available

candidites. '

s . . -7

[
N
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-

BORROWER'S CARD

~
e
B3 #

<

\ The Counci! of Directors of State University, Libraries of .
Illinois has authorized a state-wide borrower's card so that gnaduaﬁe
studehts and faculty currently enrolled or teaching at any of the
State Universities of Illinois may borrow library resources from any
other state undversity 1ibrary!in I1linois. ’

The cards are available at the Office of the Director of
Libraries (third floor of Memorial Library). In addition to this
card, a1l borrowers are ﬁéqui:ed to présent a currently valid ID card,
or other valid identification, from the University. A cemnlete state- !
ment of the regulag}ons_governing the use of the cards and the lending
-policies of the other twelve Illinois State University Libraries are
also available in the Diréctor's Office. : '

b

iEK
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STAFT MEMBERS - CXTRA DUQIQS

on an overload basis.

1

.

President for final deeision.

¢

®
' ’
I~ .
-,v‘_
\
: o .
 ERIC

e

Payment to Staff Members £8r Incidental Extra Duties

. . Such payment is to be limited to activities and functions that
will serve the best interests of the university.
must be performed at a time that will not in any way interfere with the
contwact reponsibilities of the employee, and must have advance
approval ef the Provost and Academic Vice President.

Sueh "extra duty”

1 . NO payment for such duties will be.authorized from appropriated
funds, except Tor extension courses or Bt authorized activities

¢

Reguests for paymcnt will be administered by the Business Office, .
with problem eases to be referred to the Provost and Academic Vice

LR

4
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: : eMPLOYMENT OF SPOUSES
) ;

L s L4 o

- B

I

Empioyment of Spouses for Uiv..

147}

eowion Wz (Demporary) .
7

: % R
i Employment and compensation of spouses for special dnd, 'r eyira work

: of a temporary nature should be limited to those situations . gre all
[ other avenues of seecking gqually qualified personnel have el cﬁplored
.od Personnel

. and exhausted. They should be employed through the Civig
Office. 1In no case should a husband and wife bu employed

employee relationship. - . - A
,

G "
i o supervisor- ..

' i

ERIC = 124
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. COMPUTER SERVICES
\ .
o Computer Services is responsible for all computing and data !
) processing activities at the University except for the teaching of courses. :
| Questions regarding Research and Instructional activities, which includes :
support of course offerings, faculty projects and research, test scoring, ;
-and statistical (in the mathematical sense) work should be directed ¢to ]
[ 7. Assistant Directer of Computer Center, 121 Morgan Hall. \\ !

Hardware inclutles an-IBM S/360 m50 computer, a 200K byte partition
for academic work with peripheral card readers and punch, line printers,
12-2314 disk modules, and magnetic tape *9-track, 800 BPI).. Some unit
record equipment is available including o sorter and key punches.

The EDOS operating system is used exclusively.

At present there is no charge to aculey and students for work .
directly related to normal Universily operations. All projucts are
subject to schedule requirements and the approval of the Dirvctor of
Computer Center, 10A Sherman Hell. Key punches are available to faculey
and ¢tudents in 105 Morgan and 126 CB.

- A Computer Center user manual is pyovided all,ﬁéans and department
i chairmen. [t L&pluins the facilitivs of the Computer Center and the
:. " - procedure for-using them. ‘
b Co
- Coples are available forg faculty tiembers and students at nominal
vost at 21 Morvan.  Several copies are als.o at the Memorial Library for
- réferdnee.

\ 4
"'uf\;’yfl‘ —
A
Crote L
I v o *
i
o
*
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"UNIVERSTTY RECORDS MANAGEMENT (ARCHIVES)

L4
»

"o The University Archives was established in September 1971 for
the purpose of documenting the history of W.I.U.,-its origins, its
. development, -and its continuing activities. The- Archives is*located
-on the third fleor of Memorial Library (telephone 298-1647) .

The Archives must have a complete record of all offices and
departments of the University; therefore, all documents, correspondence,
accounts, files, manuscripts, publications; photographs, tapes,
drawings, and other materials relating to the activities and functions -
‘of the University are _to be sent to the Archives when no longer in
active use in a department or office. In addition, copies of minutes
of councils, boards, committees, and other University bodies, and

* copies of stencil- or spirit-duplicated materials should be forwarded

te the Archives routinely. N
Y e

e

All records will be processed by the Archivist, classified and
~arranged, to make them easily accessible. ‘The Archives will provide
safe storaye for valuable rccords, prompt reference Service to
+ originating offices and departments, and work space for users of
archival material. The office of origin may place any rcasonable
rules or restrictions on the use of its records, and any office may
ask for any portion of its records back at any time for tecmporary use.

- . e . .
~No University rocords of any kind should be destroyed without
prior approval by the University Avchivist. .

1
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-

”—‘\\K\\ - CHARTER BUS SERVICE

-

\

. v )

The Auxiliary Services Oftice schedules charter bus service for all
academic, athletic, and University Union trips. Contact should be made
to this office well in advance of the date planned ‘for the trip.

. . 3 ~
- N

y
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2 GENERAL POLICY ON EXCUSED AND EMERGENCY ABSENCES

o - s
Excused’ Absences , _
: \ ’ ' b .
All admlnlstratlve and academic personnel, as well as faculty
® and graduate assistants, will be expected to submit requests for

absence from classes and/or other assigned dntles on forms which may
be obtained from the Academic Personnel Office. Under Section VIII-b.
will be found regulations concerning absences where travel;;g,expenses
or use of state-owned vehicles are involved. = An individual is
expected to secure approval of his department chairman and appropriate
dean for absences, and department chairmen with™the approval of the

* dean will be responSIble for alloeating to staff members travel
funds as pPOVLded in the budgets for the respective departments.

Absences, which do not involve traveling expenses or usé of
; stace-owned vehicles, yequire approval by the approprlate department
! _ chairman and dean onlyl with the forms being retained in the dean s
- office.
—— - »

i Emergenqy Absences

5
\

Emergency absences of admlnlstratlve and ncadcmlc personnel are
to be reported to the Academic Personnel Office. As soon as thé !
individual returns to duty, he should file a written report of the
N - -absence on forms .obtainable from thls office.

X For Board regulatlons concerning sick, vacation, and. funeral %
leave, see By-Laws, Governing Policies and Practices of the Board
of Governors of Stdte Colleges and Universities. (Also see VIII-c &
| of this Handbook dealing with vacatlons ) . Y

Sabbatical Leaves

For regulations concerning sabbatical leaves and other extended
leaves, 'sce Governing Policies of the Board of Governors of Stdte
Colleges and Universities. (Also see: Section XI-a of this booklet.)

i #xceptions: Absences of Vice }TQSLdonts and Ixecutive As%Lstants
are to be reported to the President. g

"

K‘fc ' 128
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Military Leave : ?5

. For faculty and administrative personnel on 1l%- or 12-month
8 ‘contracts, one week with pay will be granted for military duty; the
second week may be taken without pay, or as part of annual vacatioen
leave. Persons on ll- month or fess’ app01ntments are ‘expected to
take, reserve Lrarrlng during summer when not under contract, or
during regularly scheduled University vacation periods.

,
Civil Service Personnel

Civil Service employees who travel on University business are
subject to the regulations set forth in paragraph 1 above and in
Section VIIT-b. Leaves of &bsence for other reasons will be in
accordance witn the Civil Service Handbook, and are to have prior
approval of tne Office of Civil Sewmgice Personnel.’

ST Acting Appointments

. Any administrative person, including a department cﬂglrman

should request dpproval from the appropriate dean and the Provost
when designating the person- to act for him during his absence from- .
.campus. Ordjinarily, during relatively short absences (less than one
quarter), the department chairman should request his dean to act for
nim, Recommendotlons for appointment of acting department chalrmen\
for longer periods should be made in cooperation with the staff and
bear the approval of the appropriate dean and the Provost.

Substitute Teachers

E Substitute teachers, whcse names appear on the list approved by
: the Board of Governors of State Colleges and Universities, may be

[ employed at the daily rates established by the Board. The current ]
i approved list is available in the offices of the Director of the o
Laboratory School, the academic deans, and the Provost. .

Employment of any other substitute, emergency, or temporary
teachers must have the approval of the Provost.

A wrltten report of the number of days the substitute teacher
is employed must be submitted to the Business’ (Payroll), Office ‘with
I copies to the noproprlate dean and the Provost. There is a reygular

form Ffor this plirpose. The form should be prepared at the termina-
' tion of the substitute’'s services, or at the énd of the month if
the person is employed for an extended period of time.

[

ERIC | N TV -
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‘

TRAVEL REGULATIONS

~

General Statement

The following travel regulations reflecf the nature of the
several types of university travel and are within the limits of the’
travel regulations promulgated by the State Department of Finance and
approved by the State Travel Control Board. No advances for travel
can be provided. The following travel regulations shall apply
regardless of  the source of funds and shall be effective on January 1,

1971. :
E O

- Te
Fu,

Travel Requests ) ~

if a leave of, absence involves travel at state expense (or from
any fund administered by the University), the Faculty and Administrative
Staff Request to be: Absent from Campus and/or Request for Travel - ‘
Expenses form is.to be forwarded to the Business Office after the’
responsible dean or vice-president's signatures have been secured.
These requests should be in the Busines$ Office at least 14 days in
advance of the travel to permit 'the encumbrance of funds before the
travel is undertaken, -In addition, all requests for travel outside
the 48 states of the continental United States or Canada shall be
presented to the Central Office of the Board 30 days prior to the
beginning of the trip.

All travel by automobile should be by state cars whenever possible.
After the Departmental Requisition for University Vehicle Form T-1
has been submitted to the Director of Auxiliary Services and a vehicle
has been assigned, the requisite travel forms should be submitted to,
the Business Office. Use of private cars will be sanctioned only
when ‘proof is offered that state cars are unavailable. >

The Business Office will check the form, encumber the funds
requested, and assign a requisition number. The pipk copy will be
retained by the Business Office and the other copies will -be distributed
to the appropriate people. :

In preparing a travel request, estimate as closely as possible
the expenses of the proposed travel and check with the department
chairman to determine if travel funds are available within the

.departmental budget. Arrangements for classes or other responsibilities

during the proposed ahsence must be clearly explained. 4

If travel does not involve cxpense o the University, only the
pink copy of tlre "Request fo Be Absent” form need be forwarded to the
Business Office. : :

T
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’\
Types of Travel -

Business Travel

. ' Lo ’
"Travel necessary to carry out required administrative,

instructional, réesearch, and public service functions of the
University.

Prof8551onal Travel

Travel af the faculty and the shaff to professional and

scientific meetings for the sake of professional enrichment.
.+

Onganiéation Travel

Travel of the faculty and staff to organization meetings
when: )

.

a. The‘Univensity holds offi¢ial membership in the
organization, or

The University is requested and agrees to send a
representative, or , -

' . AT . S
The University has assisted in the promotion of
the research, educational, or service activities
of the professional organization concerned.

-

Spebial Travel

Official representation not otherwise provided in theae
regulations and approved by’fﬁb\gr851dent

o

Candidate Travel

Expenses of a candidate for a faculty or key administrative'
position, except for thie candidate who comes on his own volition
and 'not by invitation, shall be charged to contractual services,
Faculty members and wives-accompanying the candidate will be

limited to appropriate amounts for meals as stated in these
travel regulations, -

Reimbursement of. Travel Expenses

Professional Travel,

Reimbursement of expenses incurred while traveling under
"Professional Travel"” shall be limited to 90% of the total
transportation expense (air-bus-train, or mileage for prlvate

ERI!
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9 |
auto). The other 10% of the transportation expenge will
be borne by the traveler to meet the requirement .that
reimbursement for professional travel shall represent only
a predetermined part of the total trgvel expense.

Business, Organization, $pecial and Candidate Types of Travel

Réimbursement of expenses incurred while traveling under
any of these types of travel shall be in accordance ith
regulations contained in the subsequent sections, "Allowable
Transportation Expense™ and "Allowable Living Expenses.”

All reimbursements will depend upon availabglity of travel
funds within the applicable department.

Allowable Transportation Bxpense(l)
1. Definition

. ]

4. Modes of transportation authorized for official travel
include automobiles, railroads, airlines, buses, tdxi-
cabs, and other usual means of conveyance. Transpor-
tation may include fares and such expenses incidental
to transportation as baggage transfer, official tele-
phone messages in connection with items classed as
transportation, and reasonable tips.

Reimbursement for taxicab fares incurred in the efficient ¥
und economical pursuit of the State's business will be
allowed. :All taxicab fares in excess of $5.00 shall be
accompanicd by a receipt indicating the amount paid. °*

When transportation by airport limousine is available

and convenient, it shall be used in lieu of a taxi.

When the nature and location of the work at a témporary
duty station are such that suitable meals cannot be
procured there, the expenscs of daily travel required

to procurc meals at the nearest available place - shall be
considered nccessary transportation. A statcment of the
necessity for such <aily travel shall accompany the
travel voucher. ‘

Reimbursement of expenses between the residence and the
official headquarters of any individual subject to these
regulations shall not be allowed. N

v

(1) 1n conformance with or within the regulatiohs promulgated by the
Department of Finance 'and approved by the Travel Control Board.

g
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2. Routing of Travel

All travel shall be'by the most direct route. Travel Syﬂ#
other routes inay be allowed when the official nece551ty .
therefore is satisfactorily established. :

In case an individual for his own convenience travels
by an indirect route or interrupts travel by direct
route, he shall bear the extra expense. Reimbursement
for expenses shall be based only on- such charges as
would have been incurred by the most direct and economical
route, ’

v N

3. Mode of Travel . - 4ﬂ%

2

All travel shall be by the-mest economical mode of
transportation avallable considering travel ‘time, costs,
and work requirements, ) .

4, Acvcommodations on Airplanes and Trains

P

Airplané Accommodations . .

Travel on airplanes shallvordinarily be coach élaés.

Reimbursement for first-class accommodations on
commercial air carriers shall be explained on the . 1
travel voucher and shall be permitted only when: . . ST

a. Regularly scheduled flights between authorized :
origin and destination points provide only 3
first-class accommodations. .

b. Space is not available in less-than-first-class
accommodations in time to carry out the purpose
’ of the -travel.

c. The President or his designee authorizes or
approves the use of first-class accommodations
as necessary for the conduct of the mission or

; for reasons of the traveler's health,

Train Accommodations

Sleeping or car accommodations

One standard roomette when night travel is involved.

f . v -~
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’ L)

parlor car and coach accommodations

One seat in a sleeping or parler car will be allowed
unless the travel order or other administrative.
derermination specifies that coach accommodations be
uSed. Where adequate coach accommodations are
available, official authorizing travel will assure
that coach accommodations ate used to the maximum
extent possible on the basis of advantage to the
State, suitability and convenience to the traveler,
and naturc of the business involved. .

I3

. E 1
of Privately Owned Conveyance .

2

The use of privately owned vehicles in the conduct
of University busihess is not encouraged except
when such use is necessary or desirable due to a
lack of other convenient means of transportation

r ts otrherwise advantageous to the University.
Aceordingly, when the use of a privately owned
vehicle is neeessary-or desirable-and considered
advantageous to the University, reimbursement shall
be at the rate of 12 cents per mile. When the use of
a privately owned vehicle is for the personal .
convenicnece of the traveler. reimbursement shall

be at the rate of 12 cents for the first 200 miles
and at the rate of 6 cqnts For any miles in excess
of 200. Co

Reimbursement {or the cost of automobile patrking
fees and bridge, reoad angd, tunnel tolls shall be
allowed. The fFee Foar parking an automobile at:a
common cavrrier terminal, or other parking area, while
the travelep is away from his official headquarters,
shall be allowed only fo the extent that the fee,
plus the allowable milcayge reimburscement to and from
the terminal, or other pavking arvea, doos not exceed
the ostimated tost For use of a limousine or taxicab
- tn and From the terminal.

When transportation is authorized or approved by
privately.owned automobiles, distances between points
traveled will be shown 'in offigial highway mileage
wuides or on official State of Illinpis maps. Any
substantial dewiations From distances shown in the
standard highway mileage guides shall be expldined.
When no owuide . nf maps ave available; odometer
feadings may bhe used. Travel within and iun the

near vicinity ol a city may be reported as mileaye

in and around such city. '

AS
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.When the use gf'public transportation is a reasonable

alternative, the mileagge payment shall not exceed the
cost of its use. A reasonable alternative exists
when the cost of travel, taking into.account both
transportation, time, and per diem expenses, would
be less if public transportation were used.

Mileage will be payable to only oné of two or more
individuals traveling in'the same vehicle. The names
of the individuals and employing agency.shall be
stated on the travel voucher. )

-

State-owned Automobile

- Purchase of gas, 0il and repairs will

Request assignment of a University vehicle by
submitting "Departmental Requisition for University
Vehicle" (Form T-1) to the Auxiliary Services Office
(Sherman Hall 308). Couptersignature of the dean

or administrative supervisor is to certify that the
travel planned is within the allocation of free
mileage or that the Transportation Department will

be reimburged at the rate of 6¢.-per mile. University
vehicles are assigned at the first of each month

for trips scheduled for the following month, with
later requests~being scheduled on a car-available
basis. ,0One vehicle is normally reserved for,émergency
assignment by the Director of Auxilia{i/Services!

e made, to the
extent feasible, by the credit card which accorpanies
the vehicle. Credit card and receipts for credit
purchases must be turned in to the garage with the

-vehicle keys. Bills or receipts for emergency cash,

purchases (car expenses) should be submitted, attached
to the pink copy of the Form T-1, to the Director of
Auxiliary Services (Sherman Hall 308) for payment.

Quesf ons about ﬁolicies and procedures for the use ¥
of state-owned vehicles should be directed to the
Auxiliary Services Office.

of Rented Convevances

The use of rented automcbiles, aircraft, boats, or
other such conveyance will be kept{at an absolute
minimum and then rented only in an emergency. Every
effort shall be made to obtain other suitable ‘
tr<rsportation rather than to use rented vehicles.
When emergenc ies require the use of a rented vehicle,
the most economical vehicle available and suitable

o o

e
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s .
for the conduct of the State's busimess shall be
sbtained. 1In these circumstances, the. actuagl
may be charged and a full’explanation for the
of a rented vehicle willl be provided with the
travel voucher. . "

(NOTgi Charges ‘for renifd vehicles away from an

.. employee's headquarters jJand in connection with

..other travel;may be charged to Travel and., reimbursed
on travel vouchers. Other charges for rented or
leased vehicles should be submitted on commercial
vouchers and charged -tg Contractual Services.)

Chartered Bus

" The chartering of buses and speEial purpose vehicles
by all University departments is centralized  in the
pffice of the Director of Auxiliary Services. He )
will arrange charters and ‘approve payment by depart-

, mental users iq‘accord with I.C.C. regulations.

Private, Rented and Chartered Adrcraft

e I

The piloting by University personnel of their own

or rented aircraft on University business is

permitted. - Such personnel are expected to meet all
,,applicable F.A.A. and State of Illinois, regulations

which pertain to the type of operation being conducted,

and they must provide liability insurancevequal)to

that requirgd by the University for other vehicles.

Permission is contingent upon the execution of a ;

waiver of liability by all University staff participants

fn the flight; the appropriate form is available in

the Business Office. Reimbursement for such authorized

travel shall ordindrily be in the same amount and fashion

as is provided (Par. 5 & 7) for other vehicles; in special

situations approved by the President, reimbursement may

be made on the basis of the actual cosks, or estimated

actual operational costs, at no profit to the University

empleoyee. ' ) ’ b
Air taxi or charter operations upder 'contract: to. the
University are expected to meet all applicable F.A.A.
.and State of I1linois regulations which pertain to the
type of operations being conducted. Such par'ties must
provide liability insurance equal to that required by
the University for other vehicles.

PAFullToxt Provided by ERIC
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3.

+

Personal living expenseg of travel shall be reimbursed on
the basis of either a "per diem" allowance or "living
expenses incurred" allowance. i

! -

Living Expenses Incurred

W

For travel of less than 18 hours during the same
calendar day or when a night's lodging is not
required, the per diem allowance is not permitted,
and living expenses shall be allowed on the Pasis
of living expenses incurred. Maximum amounts per
meal which can be allowed to an individual traveling
on the basis of living expenses ‘incurred are as

- follows (including tips): .

Breakfast $1.75 (if leaving campus before
' - 6:00 a.m.)

Lunch 2.25

Dinner 6.00 (if returning to campus

after 7:00 p.m.)

-
It is not necessary for such traveler to submit
receipts with travel vouchers to support this per
meal allowance for food. )
L)
In additlon, such traveler may receive reimbursement
for special expenses as provided in Paragraph 4.

Per Diem Allowance

The per diem allowance is allowed only when the travel
period is overnight or exceeds 18 hours or more. The.
per diem allpwance provided in these regulations T
Tepresents the maximum amounts allowable and,is given

In lieu of the expenses allowed on the basis of "living
expenses incurred."

The per diem allowance for “travel on ofﬁihial business
consists of the following three elements ahid may be . b
authorized or approved within the following maximums ¢

land

.
-

1
(2)

-

. ERIC

““In conformance with or within the regulations promulgated by the
+ Department of Finance and approved by the Travel Control Board.

137 o | '

o s | .
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o

a.” 512.00 to cover the cost of meals and iqcidehtal
travel expenses, telegrams and telephone calls
reserving hotel accommodations, laundry, dry o
cleaning, and tips. Receipts need not be submitted
"to support this allowance.

The actual cost of accommodations, excluding tips

and room service, not in excess of $15.00 per day
plus tax (or not in excess of $18.00 per dgy plus

tax in the Chicago metropolitan area, or not in
.excess of $28.00 per day plus tax when traveling

out of State). An allowance up to $16.50 plugytax

is permitted while conducting business in the%
Capitol Complex while staying in one of the following
hotels: State House Inn, Lincoln Towers, Mansion
View, Governors Hotel, and, St. Nicholas Hotel.

Those individuals in these hotels and motels within
walking distance of the Capitol Complex and whose
business is in the Capitol Complex will not be
relmbursed for taxi or other local transportation
expenses. Itemized hotel receipts are to be
submitted with travel vouchers to support accommodation
expenses claimed.

Relmbursement for ''sprcial expenses' as provided in
Paragraph 4. '

v

Tn computing th: per diem {n lreu of liv.on: espenses
incurred For continuvous *ravel of more than 18 hours,’

or when a night's lodging is required, midnight to

midnight will be the unit. For fructiopal parts of a

day at the commencement -or ending of such continuous

travel constituting a travel period, one-fourth of the
§12.00 allowance for a calendar day will be allowed for
each period of 6 hours or fraction therrnf, Such 6-hour
periods commence at midnight, 6:00 a.m., Noon, and 6:00 p.m.

4, Special Expenses

The cost of miscellaneous other expenses incurred shall
be allowed If rez le to a traveler who is on efther
the per diem or actual living expenses incurred basis.

Laundry and dry cleaning. entertainment, and alcoholic

beverages are non-reimbursable expenses. All special

expenses shall be itemized on the travel voucher. if
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separately claimed. The actual .cost of meals for other
persons incurred in connection with efficial State business
shall be allowed in reasonable amounts. It shall be
indicated -tn detail on the travel voucher why and for whom
the expenses were incurred. 3

5. Time of Departure and Arrival
3 .

The date and hour of departure from and arriv:l at the
: plice ar which official travel begins and ends, and
- - points at which tempdrary duty is performed shall be
| shewn on the travel voucher where such arrival or
depargure affects the allowance or other travel expenses. .
Urher points visited shall be shown on the voucher; time

¢ arvival and departure necd not be shown.

>

Where tor the tiaveler's persoral convenience or through
the tar i ol leave there is itterruptlon of travel or
codatien from the direct route, any allowance allowed
sh1ll not evxceed that which would have been incurred on
uninterrupted travel by a usually traveled route. (See

"Allowable Transportation Expuease, " paragraph 2, page 3.)

o et o e

6. Coulcrences

when the cost of metls for approved seminars or ofiicial ]
meet ings Is an intexral part of the registration fee,
: the per diem traveler shall deduct theé following amounts

trom the "cost of reals and otler travel expenses" .
dllowance and the traveler on ''living expenses incurred"

N shall deduct “the loll 'wing amodnts frofr his per meal ;
/)/ 5 allowance - ]
( . Deduct .

] oo T breariast is dactoded in the . :
rescistraci o fec 51.75 .

i ho  If Tunch s i Tuded dn tie . ;
i rezfstration fec :

o
e
w

N LT diner s i Ludsd n b
) ToooiaEratian S £, 00 . -

sl Reglstration tees are ol properly
reimbursed on travel voeunchers bhut shnuld - .
he Charged to contractuil services.

ERIC 13y
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No Allowance at Official Headquarters ¢

No travel expenscs shall be allowed an individual either

at his official headquarters or at his place of abode

from which he commutes daily to his official headquarters.
Officlal Headquarters tor University employees is defined

as his designated post of Jduty or efficial station in a
specified location, the limits of which are no broader than
the corporate limits of the city or town in which the
employee s stationed; or may be a defined geographical area.

Preparation of Travel Vouchers

Travel Voucher

1. Ummediately followiny a trip (AND NO LATER THAN THIRTY DAYS),
the travel voucher form (ubtaiiable trom the Purchasing
Office), Is to he prupared in sextuplet, and all copies
forwarded to the appropriate dean who will distribute as
{ollows atter veritving that eapenditures comply with
authorizatlon: :

" v

Original and {hree copies to the Business Office

One copy to the department chairman

Une copy to he retained by the dean
e R .

Complete top section as follows:

Name of Department and Division or [nstizution:
Bouard of fovernors of state Coliegen und
fniversities - Western Tllio 0. Vnivﬂrsity

Lovation: Macoemb, illinois '

Traveler Name and Address:  Your name and home
address (street and town) .

Héadqunrters: Macomb, Hliivols A1455 T

Resideniv:  Your home daddress éstreet and town)

Indicate wour Fcial secarity nanber Geery important).

The parprose of the trave! chall be indicated on the travel
voucher.

The travel wzoucber shall show fn the space provided the
daily dates of travel, the points of departure and
destination, mode of transportation, and the cost of the
transportation secnureds
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6. When a privately owned vehicle is used, the travel;voucher
shall show the dates and points of travel, mileage, and
mode of transportation., [f the distance traveled between
any given points is greafer than the usual route between
these points, shown on & road map, the reason for the greater
distance shall be stated. (See Rout%ng of Travel.)
v 4 C

7. Travel vouchersshall be supported by receipts in all .

instances for railroad and airplane transportation, for

lodging, and all oﬂun‘ﬁiems in excess, 1ndivi}ually, of

$5.00, except for meals and incidental items. ?
8. All copies of the youcher shall be signed by the individual
.who hdas incurred the expense (do not use carbon paper for
sipgnature) and his supervisor. The individual's ‘mame should
Als s be typewritten or printed below the signature line.
Indicate your pavroll title; i.e., Professor, Assiscant
Protessor, Clerk [T, Groundsman, e.c.
Attach authorization trom dean..vice president or President.
The Business Offlce qlll'nn[ accept a travel voucher that

exceeds amount Qf 1992“”3:4JET of a¥pense requested and

p
10, Several trips may be listed on one voucher 1f expense is .o
to be charsged to more than one department, Indicate department

and total ror cach on left side of voucher.

. ; i . -

Canceled drips

If a trip {4 cancelod, it is very important that the expense
authorization be retirned to the Business Office marked ''Canceled."
Otherwise, the amount remains on the record as an obligation.

Important Notice
rmportant sotice .
;

All trips on University business must have approval prior to taking

\the trip.

: Travel vouches wmust be submitted WITHIN
1S TNCURRED OR BEFORE THE CLOSE OF THE FISCAL
oceurs first.  VOUCHFERS RECKLVED IN THE BUSINESS OFFICE AFTER EITHER OF
THESE DATES WILL NOT BE HONORED. Spectal arrangements shoulds be made with -
the BUSINESS MANAGER for travel expenses on a trip that occurs in two fiscal
peridds. (These regulations apply to all travel expenses including those
for dandidates invited for interview.). ’ )

THIRTY pAYS AFTER EXPENSE
YEAR (JUNE 30), whichever

B

Rl

ERIC e :
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Transportation Schedulés

The current issue of the Official Airlln¢‘Cuide is available 1in the :
President's Office for stalf members who wish to check schedules, rates, etc. '

Checks for Travel Expense

, o Checks for travel expenses are written weekly in the Business Office. +

Liability Insurance

University employees who nave reccived ofticial approval to travel
in University cars on University business are covered by insurance to the
following extent: ' combined sitigle limit of $1,000,000 for bodily injury
and property damage per Yoccurrence!

Employer's Mon-UOwnersihip Liability’ : ) .

Univerﬁitv.~mr?wvtn; traveldns h\ﬁ?n'ﬂ s ritomabiles or ié hired
cars under the conditicis: spitcd above arr covered by excess insurance
which applies'ﬁvur anv othor valid and collectible insurance for Bodily
Injury Liabiliry and for Property Dasiie [ fabilicy, & .

Designation of OtYi. il Beadquirters

KL e ettt S L e b s ik Dl

’ The President shall desiunare oftic®al headquavrters For each of his

4} employées. Generaliv, Jhe witicial headquarters of an iudividual 1s the

place where his officia) duties will require him te spend the largest part
; of his workine time Jdur:ins the coming {iscal vear. -fn those instances in
( which the individual’. ottiaiil “wadquartets is designated as a location N
i other than that at whira his viticdal duties requiré him to spend the
it
t

3
|
|
i

-3

TE?EESE_EErt of his workins, time, Finance Form TA-2 will be >mpleted .
and filed with the Department of Finance :nd the Leglslative Audit Commission E
1 by the first-working dav o e and Decenber e¢ach vear. In the case of.an
individual who is required b hiis duties to travel alwost every working day,

| the of ficial headquarters may be his place of reslidence, certified and

submitted on Rinauce Form 7o, any chance tn Sfidcial headquarters S
: designation shatl be prnﬂrt}w transmitted on Forn TA-2 to.Phe Department
‘ of Finance. o ’
% .
- . All travel regulations are subject to
- " c¢hange without notice by the

|

State Travel Control Board.

(Please see following page for #fficial Mileage from Macomb . )
i airicial JAtieage rom fAdcons

ERIC
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OFFICIAL MILEAGE FROM MACOMB

Bloomington
Burlington, Towa

Carbondale
Carthage........... T?g
Chamfaign

Chester
Chicago...................
Clinton, Iowa

Danville

Davenport, Iowa

Decatur

Dubugue,
Last St.
LEfingham

Tvansville, Indiana

Port Madison, Towa

Freeport

Galesburg

Harrisburg c.n
Indianapolis, Indiana.......
Jacksonville

Keokuk,

L.aSalle

Litehfield

Madison, Wisconsin
Mattoon

Milwaukee, Wisconsin., ..
Moline

Mt. Vernon
Normal.................
Ottawa

Paducah, Fentuchy

Paris. ... .. o, 191
Peoria

Quincy

Rockford

Rock Island

St. Louis, Missouwi......... 150
Springficld

Sterling

Terre Haute,

Vandal ia

Vinecennes,

Watkegan
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VACATIONS

Twelve-month Stai'f

Faculty and staff employed on a twelve—mgnth basis arc entitled
to vacation.of twenty-three work days (excluding Saturdays)within
the period of contract. Vacations should be scheduled for periods
during which the absence of the person concerned will not serlously
{mpair sevvices to the University. Twelve-month staff members " arc
urged to consider taking at least part of their annual leave during
the University vacation periods scheduled’during the academic year.
On an annual basis, there are usnally nine weeks available for such
PUrPOSCS ., . .

Requests fop vacution leaves should he submitted well in advance
to the Prmvu»l(“) for approval. _Leaves taken when schwol Is not in
sossion will be counted against the annhual vacation. b

Ordinarily, vacations will bo computed on an acolual basis; i.e.,
vacutions will boe computed on the Lasis of one week for cach three
calendiar monthS of employment, or o total-of twenty-three working days
{exerluding Saturdays) for twelve months ot emanyment For purposes
] of camputing vacations, all employment periods will start July 1, and
d end June 30. of the saubsequent vear. Jf a 'wolv“-mon*h staff member
© leaves the University during she contract year, vacation will be
provated according to the forvegoing ﬁchydulc. .

4
Full-time -taff cligible for vacation may sgcumulate up to two

Cime~ their annual vacation,  Upon reaching thiyg maximum, they will -
i ceasc Lo carn leave except as theiv accumulatign is reduced. (Staff '
? on less than full-time appointment shall receive vacation on a
i pro-rata basis dircetly proportionatoe to their appointment time.)
| (Lifeetive 3/710/70)
P . »

wooation loave does nol acerue during the period of o sabbatiecal
leave or leave without salary. '
>

e Stalt I >

Vacation- Dor all eivil service personnel will be in accordasce
- I - . N - . N >
with the reaulations et forth in the Civil service Handbook,

are to be o submitted to the President.

;
: Aixerp: fome: T Reque obs brom Viee Prosidents and Dxecutive Assistants
12
E
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Academic Personnel

Admihistrative

B/ 170x Provided by ERiC

-~

Personnel

OFFICE HOURS

.Current office hours for each

quarter should be posted on
door of office. (Other times
by appointment)

.8:00 a.m. to 12:00 npon
12:30 p.m. to  4:30 f.m.
Monday through Frida

(Other times by anp01ntment)

-
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is request
this purpose.

' from the

TERMINATION OF EMPLOYMENT

Any staff member who terminates his employment with the University -
ed to obtain proper clearance by use of the form provided for
Academic employees may secure a clearance form from deans
or department chairmen; formg for civil service employees are obtainable
Office of Civil Service Personnel.

Upon receipt of the compl
final payroll warrants for facu
available on .the first working
Payment will be made on the last workin
falls on a Saturday, Sunday, or holiday.)
civil ‘service employees will be delivered on the r

pay dates.

w

-

(Note: Sce Section

}I—b for

eted clearance form at thie Payroll Office,
1ty and administrative employees will be
day of the Following month,
¢ day of the month when the first
Final warrants for hourly
¢zularly scheduled

schedule

of payment.)

*

(Exception:
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L . .
.

\ . REQUESTS TO BE SUBMITTED TO THE BOARD OF GOVERNORS OF
N STATE COLLEGES AND UNIVERSITIES .
t

]
v, -

| " L. ’ ~ L
! The Board ;E Governors of State Colleges and Universities holds regular
‘meetings on the second Thursday -of each month except August and December (on
call). All requests which require ‘Board approval are included in a Report to
the Central Office compiled by the President of the University and mailed ten
. days before_thie Board meeting. This report is summarized and mailed to Board
' members seven days before the meeting. Since this report requires consider-
able time to assemble, any. requests from faculty members, departments, colleges
; or offices which must be directed to the Board must be in the hands of the
3 President at least twenty days before a scheduled meeting.

3
j
§
E|
i
E

3
i

4l
i

: +  Many items are recurrent each year, and those responsible will be noti-

' fied well Ln advance concerning the due date. These include the annual.and

i bifegnidl bquecs, summer and academic year téaching-appointments, sabbatical I
} leaves, and such other requests which may be inittated.by the Board.

Examples of other special items which are to be included in the reports *
to the Central Office and the Board are: -

l. Requests for prolonged leaves of absence including
sahbatical leaves.

i 2. Departmental or divisional requests to expend

i . ' more than $2,500. (Any purchases that, in the judg-
ment of Uuniversity officials, are controversial

are also to be submitted to ths Bnard.)

3. Any request which deviates from accepted Board policy,

" : practice, or procedure. R .
4. Requests to establish all addi.ional staff positions,
both academic ,and nonacademic.
- All new programs (graduate and undergraduate) muast be submitted to the

Central Office for review and recommendation to the Board of Governors. After
Board of Governors' approval, all new programs require approval by the Board
" of Higher Education before they may be implemented.

L

LN
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§TUDENT EMPLOYMENT

Purpose. Student employment is defined as a student aid. All
student help funds are to be used primarily to help the student finance
his education while performing a service for Western Illinois University.

Administration. The Financial Aids Office -has been designated
. as the referral agency for the University for all part-time, on-campus
student ewmploymentlhy :

Funding. A limited amount of peréonal services money ls available
for student part—:ime employment. Student help is also available undér
the College Work-Study Program, 1in which W.I.U. participates..

. Eligibility. To be eligible for student employment, the student.
must be a full Fee-paying student and be in good standing with the
Universify. A student is permitted to work a maximum of 70 hours per
month. It is the supervisor's-respomsibility to insure that the ’

Sy Iauthorized hours per month are not exceeded.

Pay. Rates. The pay scale for student employees has been established -
to comply with the Fair Labor Standards Act as amended in 1974.

Student Emplovment Procedures®

1. University personnel who wish to employ student help should
check first to determine that funds are available for the purpose in the
unit budget and that the proposed use has the approval of the unit head.

2. Requegts for student help under the College Work-Study Program -
must be initially approved by the department chairman (or director) and
the dean (or vice president)? |

- 3. When initial approval has ‘been obtained, the next step 1s to
list the job vacancy by submitting a student employment requisition to
the Financial Aids Office, which will then sclect qualified students and
refer them for intecview. The final selectiord will be made by the
employing department. 4

2 - ° -
, 4. Students must be registered for employment in the Financial Aids
Office to be eligible for a job referral. Additional candidates may be
requested for interview if none of the initial candidates is 'satisfactory.

.~
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. . 5. When the employer has made his selection he will return the
referral slip to the Financial Aids Office, where an authorization for

. student employment will be issucd. Both the employment requisition and
the employment application of the student fare required for the authori- -]

zatlon to be issued., . ¢ 3

'? k

~

6. Votlflcatlon of employment, (authoftizotion) will be issued to .
"the student, his superv1sor and the Payroll Otfice.

7. The student employec must properly complete tax forms in the
Payroll Office, 221 Sherman ”dll before he is officially employed
; 8. Student omplu;éoq are pald monthly and may, pick up thelr checks
i in the Pavroll Office.* The completed IBM timecard must be in the Payrolll
- Office, 221 Sherman Hall, by 5:00 p.m. of the second working day of the
new month in order for tho student to be .paid on schedule.

9. IF the student’s work is not satisfactory or if other conditions
e ) ‘omake continnance inadvisable, the supervisor may request that the assigns
1 ©ment be canvelled alter due nntlflcatlon and a conference with the
student involved.

i 10. 1t a department wishes to employ a student during a school
; vacation period, a special student emplovment requisition must be sub-
mitted to the inancial Aids Office prior to the effective date of such.
emplovment . . ~ *

Y
A

TER tumpl‘wt~ <ol 01 s tndent Emplovment Requlations is printed dnnudlly b
the Pinanctal Aids Oftice and i available in that office.

r L
- & . R €.
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STUDENT ORGANIZATZONS---ADVISERSHIP AND PQNDS,:

B
7

. Adviserships

Each voluntary student organization"recognized by the University is
required to have a faculty adviser. The nomination of the adviser is
made to the Vicé President for Student Affairs. :

The .adviser is the liajson officer who is responsible for seeing
that the organization acts in conformance with University regulationg
and policies and, in general, does what.he can to promote the @elfare
of the organization. Lach appointment is on an annual basis apd is not
autematically renewed. oL

Instructional staff and .administrative staff may serve as advisers
to.student clubs and organjzations. )

.
-

.

Student Orgaﬁization‘Funds

Student organizations which receive any student activity fee
allocations, as approved.by the President, must. deposit and expend all
funds, through the University Business Office. This includes all funds

) generated from any’source.

Other student organlzations have the option of depositing funds in a
bank, or depositing and expending funds through the University Businesé,
Office. The University Busingss Office will make® a servige charge
(schedule ‘available) for this servien. |

¢ .
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FACULTY FLES
- ‘
Most febs Haid by Western faculty members are optional, dependirg
upon the faculty member's wishes to participate ‘in events or to take
;advan'ta',ge of the privileges and services which 4dre.available to him.

1. Season Tickets .

L
-

ERIC

These tickets will admit, faculty, staff, and families

to those University functions to which admission is
charged and to which students are admitted by activity
tickets. Scason tickets ave available for athletic
events, theater productions and offerines of the Bureau
“of Cultural Affaivs. Season ricket information will
appuoir reenlarly in the Western Channel and in the
student pewspapers.

Cultural Proorams

Many cultural cvent oo available to faculty members
withont charese, or for 4 peasonable admission Fee.
*»

Tuition (revised Ly boted r‘) wmvernors 6/L0771)

A Faculty mesber lwli s tho rank of instruetor, A8518 -
fooit professor, .- oaci st pralossor, professor, or a
Pacull v beisisbant, agw awtit ervenroll for wredit in
dany woumee fop whicn e has the prerequisite, with
exenption pron taition and tees, subjoct to the resula-
tions Dedow:

a. . A faculty membery or g Faculty assistant, on 4
full tine contract may enroll for two courses in
Tany one tepm, subject to approval by the Vice
President for Academic Affairs or Provost. .

. ' EY
s Paculty menbor onoa partstime contvact or a .
Caculty assitant caployed for at least one-halfl
Fime may olen cnroll tof two courses in any one
rorm, subjer boto the ofme approval.

Pach Taenliy mosber who wisbes to enroll for credit
i cour=e pust Cibe witld his department head or
othor immediate supervisor a statement outlining

the oxtent and -zoils of his proposed program ‘of
shidios.  The depavtment head will Forward the
bakement with his recommendation to the “appropriate’
dean or divector For inal approval., Approval by
the dean or dircetor i+ a prervequisite Por enrell-
ment inoany course.,

>

)

Aruitoxt provided by Eic:
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- \ »
il d. TIn the case of a faculty member with a master's
% . . degree, any credits which he may earn in'a depart-
| : ment which does not offer a sixth year or doctoral
| program may not be included in a one-year of gradu-
i : ate work beyond the master's (or sixty semester
hours beyond‘a bachelor's) reguired for tenure and
promotion to the rank of assistant professor except
when such courses are acceptable-and transferrable
to an institution offering sixth year and doctoral
work as a part of the approved program. Such gradu-
ate credits which may be earned in a department as
a part of a program leading to a sixth year or’
doctoral degree in an appropriate academic disci-
. pline may not exceed more than one-half of the
) credits in the one year graduate work requiremgnt.
. Parking
Lvery person who is employed at’Western, and who operates a -
motor vehicle on campus in connection with his employment,

‘must register the vehicle and pay the parking fee. (See
Parking Policies and Regulations, Section V-c, this Hdnd—\
bOO]\.) . N - !

¢
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ADDITIONAL GRADUATE WORK
‘“Po become eligible for and to be considered for tenure, and-for

‘advancement above the rank of Instrfictor, a Faculty member must earn
_a minimum of thirty semester hours beyond the Master's degree (within
seven years of his first permanent/ appointment}. The thirty hours must
be earned at an institution which/ awards a Certificate of Advanced

Study or a degree beyond the Magter's and the work must be in his major
tedching field and approved by fthe employing institution.l

A staff member seeking qualification for tenure under this regu:
. lation must:

L; lile a written request (in,quadruplicate), outliniﬁg the

proposcd course program-with his department. The proposal

musts have the approval of ‘the Department Chairman, the
College Dean, and the Provost. (Once these approvals have
heen obtained. the original will be retained in the Office
of Academic lersonnel and copies returned to the faculty
member, the Department- Chairman, and the (ollege Dean.)

Upon completion of the work, file an official transcript
in the office of the Academic Personncl Officer.

railure to meet the seven-year credit requirement will automatically
result in termination of the Ffaculty member's services with Western
I1lihois University. .

A faculty member, with advance permission of the Provost, may
enroll in courses for credit at Western Tllinois University with exemp-
tion from tuition and Fees. Only one-hall the credit earned at Western
in programs leading to a certivicate or degrce beyond the Master's degree

" may be counted in the onc-year graduate requirement. Graduate credit
earncd at Western in other programs cannot be used to qualify for tenure
and promotion to assistant professor.

Each facvlty menber who wishes to cnroll for credit in a course at
Western must File with his department chairman a statement outlining
the extent and goals of his proposed programs of studies. Two weeks”
prior to the heginning of the term, the department chairman will for-
ward the statement with his recommendation to the dean and thence to
the Provost for [inal approval. Approvil is a prercquisite for enroll-
ment in the course, limitod by the provision that a faculty member or a
faculty assistant on full- or part-time contract may enroll for two
courses in any one temn with tuition waiver. :

TSeo Tolicies of Board ol Governors of State Colleges and Universitics
and University tenure policy, scetion VI-11.

)

b
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SPONSORED PROJECTS

The Coordinator of Research Grants will assume gerieral responsibility for
thé coordination of all research projects, special workshops, institutes, etc.,
at Western Illinoix University. ,tle will have administrative responsibility
Cfor:

The University Rescarch Council and Re ‘:axrch Council Grants.
Grants obtained by individuals from ou ide sources of funds.
Coordination of the United States Offi of Education Title programs.

Institutes and workshops (with outside ‘inancing). L~
Student-help matching grants. )

[/ RN U SR

The Provost and Academic Vice President a the Presiden ', designee shall .
give Einal approval for all projects and sign -ox the instit.:.on.

Further infuormation may be obtained from :he Assistaunt Dvan, School of
Graduate Studies (Rescarch), Room 321, Sherma Hall (tel. 298-1191 ).
Steps in Applying for a Grant, Contract, or Q tside Financing

of an Instructional Program

i. Seek tentative approval to seek gra = [rom department chairman and
dean.

. . . . :
Prepare the grant proposal in collaboration or with the assistance of
the Rescarch Coordinator. Forms arcv available from the Research, Coor- .
dinatur with required approval signatures indicated.

Budgetary approval irom Business Office. If matching funds are re-

quired, the Budget Officer will be consulted to determine whether such
funds will be available if the grant is received. ’

Provost and Academic Vice President 's signature for institutional ap-'. . &
proval. ) £

The University will not anthorize receipt, of any grants unless the
above procedures have been followed. No grant will be authorized
using University equipment, resources, or space unless the above pro-
cedures have heen followed. -

Financial Reporling

After the grant has been approved, arranyements f[or accounting and
financial reporting wust be established with the Business Office.

) 5
It is the Collewe Dean's responsibility to insure that all provisions
of the grant are met: releasced time, vquipment matching, and usc of
departmental tfunds {or cost-sharing purposes. -

. ,
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Financial Reporting (continued)

3. Monthly, annual, and final financial reporting as required shall be
the responsibility of the Business Office: in cooperation Wlth the re-
; Clphéntjand the Research Coordinator. All other reporting - ‘progress,
| .0 final, evaluative - shall be the responsibility of the investigater.
) o Copies should be sent to the department chairman, dean, and Research
1 ' Coordinatogy

=

4. 1f expenditures are to be made from the grant and are not in the bud-
get as authorized by the University and granting agency, prior ap-
proval must be received from the granting agency for such modifica-
tions.
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PAY CHECKS

All university staff, excluding hourly Civil Servige employees,
are paid monthly, and warrants are due on the first working day of the
following month unless the first day falls on Saturday, Sundgy or a
holiday. Payment will then be made on last working day of month.

Pay cheeks may be:

L. Picked up and distributed by departmental
representative. .

Held in Payroll Office for pickup by the
employee.
1

Deposited to employee'’s checking account in
local bank. (lorm available in Payroll Office.)
The depgsit slip and check stub will be mailed
by the bank to the employee.

Sent to employee via Caﬁpus mail (probably arriving
approximately two days after payday).

}’."

€

4
’

Note: See schedute
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GRADES A_'ND CLASS ATTENDANCE
GRADES APPLAL PROCLDURE

Grades and Class Attendance

Lvaluati-o of a studont s.cachievement is the responsibility of
the instructor. [t is assumed that every instructor will have
appliod adequate. valid measures during the progress of the course
whiel will rtesubt in an ubjeetive, reasonably reliabTé grade
assionment :

Lims et oes <hould mike everw efitort to consul b with students
who are dofnc ansatistactory work and o eneourage them to confer
with theiv advisers.  Reasonable measures should be taken by the
fanttactor within the Dramework of the class strugture to cvaluate
fhee it - aned mike the results available to the students upon
Prapeier.,

. .
A jeemplete orade may be osiven at the undergradidate lovel
Joowhee e sbudesd s failed to complete the eaurse reguirements
Ly cirergiatanees heond his eonteol. The mere {ailure to
copploete an assigunent does not Justify the reenvding of an .
freompletes anless illoess or other emersency is the cause.

stwdents are cxpevted to attend all classes [or which they are
vt Lied exeepting {n ecases of Tllness onr.other serieus cmergency.
Lrwtraotors are expeoted to exercise m)«nl Judgment in considering
exeuses o absenees, but it is the student’s responsibility to
coaater with the instructor and Fa oaugree tooany reasvnablo arrange-
soptn o compensate Por his non-atrendance.

whielt o student does not appear in class for scveral sessiofns
A=l the instructor is unable to discover the cause of the absences,
e Viee Prosident Poe Stoadent Alfadires should be notified so that
Gttempts may bhe dnitigted to loecate the student and to determine his
st

-

S= CHANGEL OF CRADE:  Where an crror has boeen made in computing the
sradenit s final srade, the reported arade may be chageed,  The

ehanere muset he reported Lo the Registrar’s Office within three weeks

St the et etorm begins. o The Porm for submitting the change of

bopbe will Lo obtained teom the Dean ol the Coblege and comp leted
faoduplicate,  The Bean and Bepavtmont Chairman will countersign the
Porer tor informat ibon purposes and the form will be forwarded o the
Wit s O fiee,  After the-permanent roecord has beon changed,
Ve =R it e O ioe will forward ne copy ' the chimge af’ erade

EETRIEE P Ladent T aceademie adviser.

4 -

Adaploods Paenl o Sepates 572l 61
Smotided s Pacel o Senate, LETTE T
Appr ot Presbhonat s Wl ) I

B
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Grade Appeals. Procedurd

, Lach academic department in the University shall establish a
Grade Appeuals Board.  The eomposition and natupe of these bodrds
~shall be determined by the department i acceovdance with duly o
establishoed procedures and they should inelude at least one student
membes with voting richts.  The departmental Grade Appeals Board
shall serve as an agency to whieh d student who frels he has been
Lm_]uh’tL_\-'(*vn].n.‘xtm)l in a eourse may appeal the grade received in the
Coursg .- o
Ordinarile. xrade appeals should bo ix]f.ti.u'tod by written
application to the depavtment no later than the thivd week of the

quarter followine the csrading period in whisoh-the grade in question
hits been ceceived. Prior o submitbing an appeal to the Departmental
Bovod, the stadent should, where: Peasible, formally consult the
'|'|1nl’:m~|w|' whiose reades he has questioned., ‘ r
- br, Pt wiar this eonforence the student remains c_:r)mvirlcéc'l
Bis work hoos Beee dmproperly evaluated, he may request a formal
i : Deoartieental Grade Appeals Board., The Board will'
cotaet b the case at a meetine attoended by the student,
Chis oebodee and where feasible, the instructor assign-
oo becisions inooprade appeals cases shall be by a
ot the Board, 010 the decision of the Departmental
celactor b either party. he shall have the right to
an P the Collewe in which the department is
. \-’ . '
- .
BREEET wpee b gt thee Collese Tevel shall be heard by a committee
[ Y T N B L T ) ri,»;u'ur;('n,t'uli\'(r) and representatives of
T E T N A R R B IR \\l_‘-i("‘. I <the decisinn at the College
P b st Tbaet v e dither party, he sball have the pieht of
Tl apreat o che Acaadendie Viee President.
Doct- e Ta s ele e ol cases at o each Tevel shall be
T totie 1'/'-~!1m"> et the Fol Lowine tws exeeplions:
P vy ve the instbruebar is amwibling o
e ty boecome o parte Ly the proceedings, a
b oo will be made oa the student s
cor-bupon pecomnendation oft the Departmental '
Cor e appreals hoand .,
o PR .
cubeppic Yice Presidept coneurs with
ve- o recommendal Ton Poeoa crade change 3
taeulty oommilceos having heard
. e case shall then he roterred o
con Adiissions, Graduation. and Academie
: o e sabeomi Ulee o that hady, convened
e the epose ol hearines this speeilic roquest.
: 3
,
.
’ <
o ’
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The decision of this body as to whether or not
the grade shall be changed shall be final.

A student who has been restorcd to good academic.standing as
a consequence of a successful grade appcal shall be eligible to’
‘re-enroll in the University for the quarter. immediately following
the resolution of his case. . .

-

Any questions conccrning the interpretation of the grade
appeal policy will be resolved by the Council on Admission,
Graduation, and Acadcmic Standards. The Council shall be informed
of all decisions regarding grade appeals.

This policy shall beecome effective during=the Fall Quarter 1971.°

.
.

Grade Appeals policy approved: TFaculty Senate, 5/11/71

. : S.G.A., 5/18/71 (with revisions)
Amonded:  Paconlty Senate-S.G.A. Confererice Committec, 7/13/71
Approved: President, W.1.U., 7/16/71

“Amended:  Pacnlty Senate, 11713773
Approved: President, W.t.U., L1L/27773




Section X-b
. Page 1
Issued 9/1/69

ABSENCEé FOR FIELD TRIPS

.

Field trips can yield important educational benefits.which cannot
generally result from classroom experiences. The granting of permission to
a student to absent himself from other classes to participate in such a trip
should be regarded as a professional courtesy. There-may be extraordinary
circumstances on a specific occasion where the granting of such permission may
not be in the best interests of the student. This is a @atfer to be con-
sidered by the student and the instructor:

Instructors may require students to complete work out of class to
compensate for  absences.

Instructors should schedule field trips as far in advance as possible,
_——preferably at the beginning of each quarter or session.

Instructors who plan field trips should provide cach student involved
with a schedule of such trips.for the quarter, together with a list of the
names ‘of students who will participate. The instructors should urge the
students to consult with their other instructors to obtain permission to be
absent and to make arrangements for making up any work that will be missed.

These consultations should take place at least one week in advance of each
trip, where possiblet t :

O
Rl
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ACADEMIC DISHONESTY STATEMENT

PREAMBLE

Western Illinois University is dedicated to the discovery and
" communication of knowledge. The University can best function and
~accomplish its objectives in an atmosphere where high ethical standards
prevail. For this reason, and to insure that the academic work of
“all stuydents will be fairly evaluated, the'University strongly condemns
academic dishonesty. . i

i
¢
t

E“ The Nature of Academic Dishonesty

2

The most prevalent forms of academic dishonesty are cheating B
and plagiarism.

Dishonesty of any kind with respect to examinations, course
assignments, alteration of records or illegal possession of examina-
tions shall be considered cheating. It is the responsibility of the
: student not only to abstain from cheating, but also avoid making it
. " possible for others to cheat. Any student who knowingly helps ‘another
student to cheat is as guilty of cheating as the student he assists.

The submission of the work of someone else as one's own,
constitutes plagiarism. Academic honesty requires that ideas or
materials taken from another source for use in a course paper or
project be fully acknowledged. .

S/

. . Faculty Responsibility

i i
i ' Just~as the stident has a major resptonsibility for the maintenance
of a climate of academic honesty in the University, the faculty also
| has an equally serious responsibility in this arca. Individual
- faculty members should take appropriate steps to discourage acddemic
‘ dishonesty and to define their policies in this area as ‘they apply to
specific courses. A suggested but not exhaustive list of methods for
faculty members to reduce academic dishonesty includes:
| . . B
L. Thoperiodic review of course requirements to -insure -
. they are reasonable. . - . :
2. Within economic reason, the periodic change of
examination questions.
3. To insure the.valid evaluation of students being tested,
the adequate proctoring of examinations. )
( I, The provision by the [aculty of adequate guidance and

| assistance in fulfilling course requirements. '

ERIC

‘-
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Proceglurc ;o ‘ f
« ¥ A faculty member whoshas cvidence thdt a student may be guilty
of cheating or plagiarism should, as soon as possible, discuss this o ]
matter with the studept in question. No penalty should be imposed .
until the student has been informed of the charge against him and of
the evidence on which it is based, and has been given an opportunity
to present his defense. If both the student and the faculty member are
in agreement concerning the facts of the casg, the faculty member shall
assess a penalty within the course. The faculty member will report his
action as soon as possible in writing to the Dean of Admissions and
Records who will make a detailed numerical report to the Council on & -
Admission, traduation, and Acaldemic Standards and to the individual de-
partment chairman periodically. If the faculty member feels that addi-
Fional disciplinary action against the student is appropriate, he should
report the offense to the Chairman of the Faculty-Student Judiciary
Board. The Bourd, after receiving the student's past record of academic.
dishonest, from the Dean of Admissions and Records, shall then decide if
any additional penaltids should be assessed ag&inst the student. s
[T tne faculty member and the student canriot agree on the fadts ,
pertaininz to the charge, either.party may submit the case for adjudi-
cation by the departmental Grade Appeals Board in accordance with the
procedures established for grade appecals cases. LI either of the partfies
is dissatisfied with the accision of the Departmental Grade Appeals Board, -
he miy appeal to the Dean of the College and to the Academic Vice Presi-
dent and Provost. The decision of the Academic Vice President and
shatl be inalt  This appeals process shall be employed solely to deter--
mine the validity Hf the charcee of academic dishonesty. If the student
is ultimitely zound milty, the penalty within the course shall be
determined be che insteuctor., If the faculty member wishes the offense
entered on the -tudent's avademic dishonesty record, then he should
repbrt his wfiin as- S0l ds pussible in writing to the Dean of Admis-
sions and Reuar's - ho will make a detailed numerical report to the '
Council on Admission, Graduation, and Aecademic Standards and to the
individual department chairman periodically. If the faculty member feels |
that additionil disciplinmwy action against the student is appropriate,
he shoubd report, the oftfense ta the Chiadrman of the raculty-Student
Judiciary Board., The poard, alter receivings the student's pidst record
of academic dishone sty vrom the bean of Admissions and Records, shall then:
fecide g any addiciend penalties should be asscssed asainst the student.

1
i
j
i
b
i
b

I3

Mdividuil reBords ot academic dishonesty shall be kept completely
sopirate Peom the individual student’s transcript and aecademic vecords.
The only persons havipz access to these records shall be the Dean of
Slmissions amd Pecort. and the Chairmun of the Paculty-Student Judiciary
Soard,  Upon araduation, the academic dishonesty record of the’student
Shialt be desteoyed, R
Ponaltie:s . . k

A penalty af v ting g stulent's cvade Tn o ecourse may be imposed
onlv by the facabt. member responsible For that coursoe, -
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A grade of Incomplete should be’given the student by the instruc-
tor in ‘the event the case cannot be solve e e the submission of
final -quarter grades. o

.

i The following penalties arve, sugsested as vuidelines for academic
% wishonesty: . ‘

il

|

; 1. Within the course the penalty for academic dishonesty should
g be commensurate with the degree of seriousness of the -

| offense ranging from a lowered grade, on-a given assignment,

i : ekamination paper or project to an "EF" fer the course.

N .

o .
% 2. A student who is found guilty of cheating or plagiarism
; shall be subject to reprimand, prebation, suspcnsion or
| expulsion by.action of the Faculty-Student Judiciary
| Board. ’ . N
3. A student who is found guilty of stealiﬁg examinations,
altering wrades or class records or any comparable act,
shall be subject to reprimand, probation, suspension or
3 . expulsion by action of the Taculty-Studenf Judiciary
z : Board. . ’ . |
. oo !
.. Any students who are jnvolved in a group action which .
( results in cheating or plagiarism shall be subjeet to . 7
g the same pecnalties as if they themselves had cheated or - ;
: . plagiarvized.

. : 11

i Approved: Student fiovernment Associat@oa, June 1, 1971
L Faculty'Scnate, June 8, 1971 . . .
President, WIU, June 11, 1971 : ’ »
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ACADEMIC (STUDENT) RECORDS AND PROCEDURES

The pLanning,'printing and procurement 6f student folders for
academic adviscrs is the responsibility aof the deahs of the uncergroduate
colleges. ! )

. A v

The compilatian, organization and announcement of academie programs,

curricula, schedules and any changes relating thereto shall have the

-

approvial of the dean of that college. :

t
S . . .

—— Course schedule planning, preparation and firal approval is the

responsibility of the dean of cach colleuse [or all departments of that

eollese.

. The eollection awl reporting of all urades to the Registrar's 0ffice
ineludihy {inal course srades, e “he responsibility of the deans of :

the collezes, .
)

The determination and checkineg of vraduation requirements for each
student is the responsibility of the dean of the college in which the .
Cotudent is enpollod. .

L) L
. ol b
’.
&
: , R
i -
; » .
- ,
g . . . N .
APPROVED:  Deans Couneid . . @
- ZEUVOD! ‘ ‘
* he ¢
s <
.
. g .
:
"‘7
FOREE
.
i * - \

-
(o))
-

ERIC .

i s e ‘
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Cls)ss S17L CONTROL PROCLDURE#

p

Before any classes are actually taught égth enrollments below 15
at the lower division, L0 at the upper division and five at the gradu-
ate level, they must be specifically approved by <the chief academic
officer of the institution.” Tt is expeeted that he will niot approve
classes with enrollments below these minimums unless they are essential
to .the faw students involved for the particular session.

The rile Jdoes not apply to programs which are not on a regularly
seheduled basis such as independent study, university without walls
aned other sieh, educational aetivitios which are vssentially of an indi-
vitual prograrm  nature. :

Nroved by Covncil oof Preidents aned Lxecnt ive OFficer of
Boar! of Governops, fekbruary A, 1070 Presented to the
Board. {or information, on Aprilb i, 107l '

Full Tt Provided by ERIC.
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APPOINTMENT, PROMOTION, TENURE, AND SABBATICAL
LEAVE POLICIES ’

In all personnel matters, copies of recommendations
forwarded at cach level (department, college and
university) shall be sent to the faculty member
concerned.

Approved: Faculty Senate, December 1L, 1973
Py sident, December 17, 1973

APPOINIMENT POLICY

For the determination of rank in the initial
~appointment of new faculty members, recommen-
dations concerning merit, education and time’
for promotion to that, rank as cited in the WIU
Promotion Policy will be followed.

Approvéed:  Toculty Scenate, Jannuary 25, 197
Prosident, Tebruary 11, 1972

R .
PROMOTION POLICY

The responsibility for the initiation of a recommendation for
promotion shall reside within the department. The responsibility for
recommending promotion, however. shall be excreised within the frame-
work of the By-Laws and Governing Policies of the Board of Governors
of State Collewes and Universities of 1llinois and the following
Western Illinois University Promotion Policy.

3

[. Criteria for the Promfotion of a Taculty Member:

A. Merit -- for the honor of promotion in rank, a faculty
membér must have maintained a hish level of performance in
full-time positions in higher cducation or directly velated
expericnce as defiped in 1,8, Teaching effectiveneces, :
creative and scholarly activities, and service to depart-
ment, college, university and community are important bases
for deciding pertormance levels.

Sinee excellont performance is expected of cach Faculty
member every vear, it is not the sole justilication Tor
promotion af the end of cach year it is displayed.

Cducation and Directly Related Lxperience -- Credit for
sraduate study beyond the Master’s Degree must be obtained

ERIC

i~
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i . in a program leading to the doctorate or a program approved 3
S by the Department, Dean of the Collese and the Provost. !
. Dii'c-otly related experience and velated secondary or .
clementary tceaching as determined by the department at ]
the time of” appointment must pertain to the faculty member's
instructionul assigmnment, and must be veritied by the ;

olfice of t‘ﬁ(' Provost.

C. Time -- In order to observe performapce and productivity, j
a minimum period ol three vears at Western [1linois |
miversity must elapse before promotion. While certain
exceptional individuals may qualify on the basis of merit
for promntion in minimal time, the recommended time for the
wsnal situatrion is belaw. This minimum time may be waived i
for individuals in the vank of their initial employment. |

It ~hould be noted that the recommended. time criterion does
{ not constitute a suflficient condition for prometion which
is, above all. recounition of mevit, :

Whatever has been counted as velated experience, related
seeondary or clementary teaching and/or time in higher
cducation, shdll be considered in determining time
requirement- for promotion,

» :
D. Room in Rank -- The number of faculty members in each rank
permittéd by Board of Governors policy is:

Instrictor: 20-2571
As=sistant Professor: 30-408.
Associate Professor: 20-305-
Full Profoessor: -20-3077

[T. Promotion tfrom [n-tructor to Assistant Professor

AL Merit -~ the Instructor shabl display o high level of
porformance with emphasi- primarily on tedehing effeetive- :
nes< and evidence of satisPactory progress in an appropriate

cducational proosram or toward an advanced degrec.

- : © B, Bducation -- The Ionstructor mpust have completed one year of
- Capproved cocaduate work inoaddition to the Master’™s degree. -
Such -tudy must be in g prosram Jeading tn the doctorate or
a proopeam approved b the depavtment.  (In practice, 30
Lomistor hours of credit i considered to be one vear of
work ., ) 4

C. Time - The minimf Cine of three vears may be waived for
oo Instruetonr whe achideves the odueat fonal qualifications

i
Aruitoxt provided by Eic:
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for promotion to the vank of Assistant Professor and whose
pertormance merits such promotion.

Promotion from Assistant [’1'(':{"(-,%501“ ro Associate Professor

A. Merit —/'L‘ln- Assistant Professor mast display a high level
of perthrmunce with emphast: on reaching effectiveness and
scholarly pursuits. He should shew promise of further
professional attalnment.

Cducation -- The Assistanl Professor must possess the carncd
doctorate or Fall within the poliey ol the Board of Governors
policy for promotion to Associate Prolessor without the '
carned doctorate. (Sce V)

Time -- 1 ovder to observe performance and productivity,
a minimum period of three ydavs at Western 1llinois
I'm"mwtv must clapse before promotion. It is recommended
1Tt the Assistant Professor have a toral ol six or more
cears of teachine in hivhor education, related teaching in
Sseeendars or etementary vducation, or dircetly related
oxpericnce with three vears being at Westorn at the rank of
Ansistant Professor, )

Promofion {rom A==ociate Professor”to tull Prolessor

»

A, Merilt -- The Associate pProfessnr shall have maintained a
fioh devel of excellenee in teaehing and sch.larly attain-
ment ., ’

’
“

Ldycat ion -- The Associate Professor must possess the
rarned doctorate or fall within the policy of the Bouard of
Governors for promotion Lo Professor without the cvarned

. doctorate, (Seee V) ‘

Time - lnoorder to oheorve perfoimance and productivity,

a HHIHH_}_KLKH poeriod of theee vears at Wostern [hlinois

v Ly misl olapse belore promotion. 16 is recommended
that rhe Associate Professor have a total of lwelve or more
vears of teaching in hicher edocation, - related teaching in
Leeondary or o Lementar educationo or direetly relygted
cxperionee with fonr cears beins at Woestorn at the vank of
Awooelate Prote o, :

Promotion te Associate otessor Withou! the Larned Doctorate

The policy of the Board ot Govepnni wlates:
4

AL DPromot ion Lo Aaaociate Profesor and Prote-=sor Withoot
Farned Doctorate . Appointment at o promation to the ranks
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»>do not posscess the ecarnced doctorvate shall be limited to
speeial or unusual circumstanees invelving outstanding
persons and must be carcfully deliberuted by appropriate
institutional reviewing bodics, whose final recommendations
will be made to the President. Sueh recommendations
should include the written recommendation of the depﬁntment
head or chairman, the appropriate dean, and since it is
desirable that cach such case be deeided on its own merits,

* no gbsolute eriteria for evaluating situations of this type

|
of Associate Professor and Professor of individuals -who = - 3

o are proposed.  ‘The following guidelines may be of assistance. -
in arriving at fair and objective conclusions in cach case. -
3 »

: 1, Lvidence of exceptjional and continuing success in

T . teaching in colleses, aniversiticos, or campus

laboratory schonls, -~

e

¥ ) "
Outstanding professional service to field of
. - . . . . AR
specialization, institution, statce or nation.

3. Lvidence ofrcontinuineg advanced study and protessional .
vrrowth,  (May inelode study with eminent teachers not
necessarily aftfiliated with institutions of higher
learning.) :

. Receipt or award of advanced level scholarships ov
. : fellowships, e.o. Tulbright, Dantorth, Gugenheim, Ford,,

MceDowell Golony, Huntington, Hartford, and others.

4. Recent quirkity contrvibutions to the literature of one's
Fiold of speeiatization, whether in professional books
or journals,.in.the publication of treatises or compo-

‘ ~ N ions, or throush the performance of compositions by

a . Ationally ceminent aetists or musical ovganizations. E
; : . o ‘
i . Reeently demonstrated creative achievement as a

: portorming artist. cvidenced by concerts, published

compositions, exhibitions, cto.

There i< no particular order of priority in the above
cuideliness 1t should be pointed out that all of the
tidelines need not oapply to cvery individual considered
For promotion in ihis catesory,s Oedinarily, theire
application will he Pimited to fields of speeialization
in which the carned doetorate is not readily available,
aind to cases involvinr uensual merit. No quotas will @0
cetabti-hed tor ueh promotions, nor will they be
considerod ot peearlaels eheduled Tatervals,

ERIC

Aruitoxt provided by Eic:
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Approved: Faculty . Senate, January 8, 1972
¢ * President, January 19, 1972
* Amended: Faculty Senate, 1/25/72; Approved'by President, 2/17/72
Amended: Faculty Senate, 11/27/73; Approved by President, 12/7/73

TENURE POLICY

The responsibility for the initiation of a recommendation for tenure
shall reside within the department. The responsibility for recommending
tenure, however, shall be exercised within the framework of the By-Laws
and Governing Policies of the Board of Governors of State Colleges and °
Universities of Illinois and the following Western Illinois University
Tenure Policy. : '

I. Tenure Status of the Faculty Member
A. It is the right of each faculty member ,fo know; and the
obligation of the University to inform him of the
conditions which affect his rezeiving tenure. Board of
Governors policy states: :

"The precise terms and conditions of every
appointment; should be stated in writing and

be in the possession of both institution and
faculty member before the appointment is
consummated." : . . .

At the end of each probationary year, a faculty member must
be informed in writing by his department chairman whether
his progress toward tenure is satisfactory or not. Before
writing the faculty member, the department chairman must
consult with a faculty committee, its membership to be
determined by the department. .,

)

If adequate progress is not being made, a terminal contract
should be considered before the fourth probationary year.

For a faculty member who is lacking the Educational

Requirement for Tenure (See VII) in his field, adequate
progress implies active participation in an approved program -
leading to the attainment of such a level at an ipstitution
where such a program can be obtained.
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II: Initiation of Tenure Recommendu.ions

A.

An all-inclusive vita must be included with any tenure
recommendation.

‘A tenure recommendation for a faculty member must be -

considered by a faculty committee from his department.

The composition of the committee shall be determined by
the department. A negative vote by this group constitutes
a recommendation for a terminal contract if the negative
vote occurs in the faculty member's sixth or later
probationary year. .
The tenure recommendation shall be submitted to the
department chairman who shall indicate his approval or
disapproval in writing. If the chairman indicates
disapproval, he shall state in writing his reasons.

The committee recommendation along with the department
chairman's statement shall then be forwarded to the
college council.

II1I. Qualifications for Tenure

Al

A faculty member must demonstrate competence in his
performance over a probationary period (See IV).

A faculty member must show promise of continued
professional growth.

A faculty member should ordinarily meet an Ed®cational
Requirement (See VII) which is in most academic areas
or disciplines the earned doctorate.

IV. Minimum Probationary Period

Al

Only a full-time faculty member with the academic rank

. of Instructor, Assistant Professor, Associate Professor,

or Professor is eligible for probationary status leading
to tenure.

Mo faculty member can acquire tenure in less than three
years except through specific and separate approval by

the Board of Governors. Only under the most extraordinary
circumstances should a request for such Board action be
initiated.

i
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Recommended Probationary Periad

A. For the faculty member who has the Educational Requirement
(See VII) when he is first appoinééd or who attaias it
after he is appointed, the recommended probationary period
shall be five years I{ he has had no prior full-time teathing
experience at an ipstitution of higher education.

For' a similarly qualified person who has oné year of prior
erperience, the recommended probationary period shall be
four years.

For a similarly qualified person who has two or more years’
of prior experience, the recommended probationary period
shall be three years. .

Ny

MaxigEE'Probatiqparv Period

A. The probationary period shall not exceed seven years for
any ftaculty member, including within this period full-time
service in all Institutions of higher education; except
that the required three vears at Wastern may cause the
period to he extended.

_For the facidttv member whose total fultl-time experience at
the rank of Instructor or above has been at Western, the i
[inal tenure decision shall be made no later than by ‘the
end of the sixth probationary year. At the end of the
sixth probationary véar a declsion to grant tenure or to:
tender a terminat %ontract must be made. ; '

» . ot
For the faculty member who bas had previous full-time
experience at the rank of Instructor pr above at an
institution of higher education, the final decision to
srant tenure or to tender a terminal contract must be made
1t the end of the fifth year at Western {f the faculty
member has had one vear of prior experience; at the end

of the fourth s2ar, if the facultymember has had two years

of prier experience; and at the end of the third year if he

has had threec or more vears of prior experience.

vil. Educatianal Regquirement for Teunure '

A. The highest appropriate educat ional level or degree
available to and reasonably attainable by faculty of a
part icutar academic area or discipline should be earned
hefore teuure §s uranted.
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B. The highest educational lev§]ls or degrees available Fo'and
.« reasonably attainable by Wes rn's academic areas and
disciplines are: . T

b College bqupplied Sciences
Law Enforcement Masters and 30 s.h.
All other areas and ’ )
disciplines ' Earned Doctorate

College of Arts, and Sciences
Speech and Hearing Sciences Masters and, 30 s.h.

& C.C.C.
All other areas 4nd i . '

disciplines - 8 Earned Doctorate
-
College of Business Earned Doctorate

College of Edycation o £ ’
Laboratory/School ’ Masters and 30 s.h.
Library Science MLS and 30 s.h:- "
lLearning Resources ]
(technical only) Masters and 30 s.h. ]
All other areas and . . o .
d{sciplines Earned Doctorate %
4
College of Fine Arts . " .- j
Music, Art and Theatre. MFA, Masters and 30 s.h. . 3
(performance) or equivalent é
All other areas and - 1
disciplines . ° Earned Doctorate ‘g
College of H.P.E.R, . J
Dance (performance only) - ' MFA
All other areas and . 3
disciplines Farned Doctorate . %
University Libraries M.L.S. and 30 s.h. (or |
cognate Masters) or
6th year certificate ;
A department ﬁay recommend to t dean that the EducatTonal |

Requirement in some or all of its areas or disciplines be -
different from those above (but not below Board of Covernors i
requirements of Masters and 30 s.h. or equivalent). The- adoption )
of different educational requirements must have approval of the '
appropridte elected college committee, the Faculty Senate’ and the
Provast “to sbecome poglicy. : ’
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Rétroactive Applicarion of lenure Palicy (Section VIIT applies
only to a favulily membuer hired priosy to the aduption date of
applicable policy statvwent on the Educagional Requirement for
Tenure.)

A. No faeulty member who Dacks the Educational Requirement for
tenure (See VI0) <hiil be recormended for tenure prior to
his” sixth probationary year (including three at Western).

Any recommendation for tenure concerning such a faculty
member must have written justification. By delaylng as long
as possible recommending tenure for these exceptions, Western
brings to bear (in terms ot time) the maoximum incentive for
each faculty member to achieve the highest educational
qualifications of his a-ademic area or discipline.

." N .

- B. pailure ro achieve Che =heeational Reguirement for Tenure
(See VI : 15 tor o decision bv the department
not Lot ‘ iy 3H wen Cor L persos enpleoved prior
L“’ €L E‘ A“!“i"! i'.‘H . Ve e 0 N ¢ e e e, .

Terure tur

AL Boar:d »f Coverno

e v ; H T by peademic
rans L0 S R tervire under Lhe
Todutal S s, TR toonre reters o
thelr . S fepoartant ontul”

Fens oot 18 s g oo b i adotrative ottricial
THiA

St be Bet) o taed oo o erot o p the wlministrativg
ot

1
Foial s Sy ot e ime g be subiject to
the same P deses ando P dare . ther tenare
recommeiat bon, e P e vosrtraent T rocommends
Cenire 't oan admeo, -t e et aned benvre is granted,
the Jepartmeet th S LWl ineness to provide
the suebmpniare et HM S cul ) tine continuons
Pnstrn Lio gl ceewitd oooon e gt o IL i tor this
Peasan thar vl irte 0 L ostderanion and approval of
t : - sntial. {Amended.
‘1!!‘,’ AN x}\‘ 1725/72.)

Upon appreval, thre s Coapere fesioo owia b heeme ot fective for
person< appeinte Sotaenat rer the date of its adoption.
"This policy mavy fnreane waw Jdiminish tenonre requirements
already drnoaerte? Coarie e ienarteaents of the Upniversitv.

1\})[}:";"}»'!‘ 3

Aruntoxt provided by Eic
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SABBATICAL LEAVE POLICY ‘ [

Sabbatical leave may be granted each year in each college and R 3
university to permit recipients to engage in writing, research, or to N 3
attend an institution qf-higher learning, or otherwise add-to their
professional equipment and usefulness. (Board of Governors) / .

. .

The awarding of regular sabbatical leaves 1s-based on the ' -

-following criteria:

1. Years of Service -~ The priority order of sabbatical leave !
recipients shall be determined by the greatest number of

years of full-time service to.Western -I1linoisé University '
if no previous sabbatical leave has.been granted or by f 4
years of full-time service since the last sabbatical. No ! j
person may receive a sabbatical leave until he has completed
five years or more of full-time service in the ‘institution.
"Full-time service" is.defined as service under contract L
for a full academic year, and is uuders{ood to exclude time | ;
of service under temporary contracts angd leaves of absence

: without pay. No person shall recélve a leave oftener than

: once in seven years.

2. Academilc Rank -- [f for budgetary or sabbatical quota ! ;
reasons it becomes necessary to se.ect part of a group i {
having the saMe years of full-time service, then the
highest academic rank will be given precedence. /

: 3. Terminal Degree -- 1f further selection must be made, !
1 sabbatical leave shall be awarded to those persons in the !
academic rank who 'hald the terminal degree. ~
& ’ !
4. Years in Rank -~ If' ties still exist, the criterion shall'
. be academic ycars of full-time service in rank.

E 5. Number of Years in Possession of Terminal Degree.-- Ties |
at Step 4 shall be ‘broken by the awarding of sabbatical
leaves on the basis of the number of years the applicantf

has been in possession of the terminal degree.

i
.
The prlority listing above shall not apply to those faculty who .
| - have been awarded some special recognition or grant which mhght
¢ be available only at -a certain time. Separate and special !
consideration will be given cach case. Board of Governors:policy
requirements concerning minimum time and total salary will apply.

Approved:  Faculty Senare, 11/9/71; 6/12/73 ./ ' '
President, 11/30/71; 6/19/7} ;

”
-

CERIC . D
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In the event that either a department cﬁairperson or dean sﬁ%uld
refuse to approve a sabbatical request, the reasons for such action
should be forwarded, in writing, to the appropriate department and college
personnel committees. These committees shall be requested to offer{&p
opinion on the dean's or chairperson's'action with respect to the
sabbatical proposal. At .the request of the sabbdtical applicant, the
Council on Professional Status will hold a hearing to review the action
taken by the department chairperson or the dean in refusing to approve
the sabbatical request. The Council will then recommend to the Provost
that the sabbatical leave request should be: (1) treated in the same
manner as approved requests, or (2) refused for the present year.

Withim three months after completion of a sabbatical leave the
reciplent will subnﬁg to the Provost, Dean and department chairperson a

_brief written report which will reflect the activities pursued according

Aruitoxt provided by Eic:

to his submitted proposal.

The Faculty Senate tecommended and.the President approved that
no split sabbaticals will be awarded at Western Tllinois University.

»

Passed: Faculty Senate, 1/9/73

Revised and Approved: President, 1/30/73
Amended: Faculty Senate, 11/27/73
Approved: President, 12/7/7%

Amended: Faculty Senate, 5/13/75
Approved: President, 5427/75
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A STATEMENT OF THE FACULTY SENATE

.

This statement. has been prépared by the Faculty Senate of Western

L]
Illinois University as a guide to faculty members in the performance

of their professional responsibilities. It is an answer to the call =
for shared authority and respoﬁsibility in the operation of the Uni-

versity. This statement deals with the rights, the responsibilities,

and the s;andaéds of.conducf of faculty.members with the vie; that

‘they must exercise selffdi;cipline in order to maintain maximum fréedom o

in their professional activities. ‘ , g )
. . B oo * L 4

.t

Western Illinois University is &n integral part of society and it
existe to serve the common good. The esseptial: functions of the Uni~
versity are teaching, research, and service to the ecitizens of Illinois.
An individual appointed to this faculty commits himself to the role of
a scholar whose primary duties are teaching and research. In this role,
the scholar subscribes to the concept of academic freedom recognized by
the Board- of Governors and numerous professional organizations. Aca-
demic freedom is ecssential to the search for truth and its free éxpres-
sion on the part both of the faculty member and . of the student. Faculty
members must strive ‘to protect the principle of academic freedom for the
University community so that responsible instruction will be safeguarded,
research may be carried out and the results published, and conflicting
views may be evaluated on their merits. Academic freedom flourishes
only in an atmosphere of mutual good will and trust among the teaching
faculty, the student body, the administrative staff, and the governing
board. 2

The Faculty Member as a Citizen ‘ -

A faculty member is a citizen, as well as a member of an institu-
rion ol higher education. When he speaks or writes as a citizen, he
sshould be Free from institutional censorship or discipline. As a
citizen, he has the rights within the raw ¢ommon to all eéitizens to
oveanize and join political or other assoeiations, convene and aonduct
public meetings, peacefully assemble, picket, and publicize his opinions
on political dp social issues. In exercising these rights, he may not
use rhe facilities and sepvieces of the University which are not lawfully

available to other eitizens of the state.

ilis special position in the community, howcveﬂ, imposes special .
oblications. As a learned person, he should remember that the citizens
of Tilinojs will judge his profession and the University by his’ utter-
ances and actions. Hence, he should at all times strive to be accurate,-
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, exercise appropriate self-resXraint, and show respect for the opinions

of others. Furthermore, he has an obligation to indicate that he is
speaking or acting as an individual and not as a representative of the .
University. And any indication of his University affiliation should be -
accompanied by a statement phat it is for identification purposes only.
The Senate holds just as strohgly, however, that only misconduct--not -
ideas, opinions, or the expression of them—-should make faculty liable

to censure. » i

\l‘

The Faculty Member as Instructor = ] . BN ]

. 1

Each faculty member at Western Illinois University should strive
for excellence in classroom 1nstruct10n in the laboratory, or in any
other educational situation. This goal requlreg constant evaluatiom, )
experimentation, and innovation as professional responsibilities. Edu- .
cation is a dynamic process in which change must be orderly. Each facul-
ty member should recognize that appropriate academic bodies must approve
of changes in established regulations and palicies. He must recognize
as the mutually accepted procedures within the University those stated
“4n the University catalogs and in the University Handbook, as well as

other policies established by the Departments, the Colleges, and the
University. A faculty member is not free, unllatcrally and willfully,
to suspend, alter, or abrogatc those practices and policies pertalning
to the educatlonal operations of the institution. .

S Each faculty member is prectcd to teach his assigned courses in a
manncr consistent with the University calendar, the course content, the
evaluation procedwres, and the course credit as approved by _the Dgpart-
ment and other appropriatc faculty bodies. If a faculty member is ’
unable,. for whatever reason, to meet his teachlng obltgations, he should
make appropriake arrangements to cnable the students to meet the course
requirements. If he is unable or unwilling to do so, his Department or ’
College must assume this responsibility. Within these constraints, he ]
is entitled tn freedom in The classroom in developing and discussing, ]
according tq his area of compctence, the subjects whlsh he is assigned. ’
Each faculty\member has the right to criticize and to séek alteration
of these ‘regi\lations and polxcxo% by duly constituted procedures. He .
may also seekdto establish other ordgrly procedurgs to PtSOlVE problems
which arlba from timec to time. .

i A EaquLy membor as an ¢naLructor must serupulously avoid u51ng his

i position to indoctrinate studénts “or in any way to abridge their aca- .
demic freedom. He nust not attcmpt overtly or covengly to coerce stu—'
dents into accepting or feigning positions similar to his. He must not
urgc his students to coercce others, or to commit acts of violence against
the person or property of others He must not promote or participate in.
adtivities which disrupt the normal operations of this institution. -

' Since UniV(rHlty policy (alls fFor the cvaluation af a student's
,x performance, every faculty member has the responsibility to report to
: the University his evaluation of the work of cach student in his classes
Evaluation of academic achievement is a difficult- task. A mémber of ~
the Faculty should have unproprldtt academic criteria in each of his®

?'EMC
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courses and detopmine the extent to which his studeuts have met
those criteria.  Thi- pssosament <=0 he an o individual student
basis. The arbitrory assivnment or a~vprace o the rigid a priori
determination ‘that a pepeentage of o cihss =hall receive a speeific
crade are two oxamples et peading srocedueces which are cqnally
inimical to geademic vesponsibil ity ad to the pi dits of the Tndi-
vidual. The {aculty mesber shonld use only evialnative procedures
that reflccet acenrately the academic achicvement of the studont.
The Faculty mopber should keep adeguate records sinece students may
soel redress avainst aprbitvary ov capricions cvaluations through
desicnated University procodures. ‘.

‘ £

Also, Laculty members nusd Sehnowlodoe siemiiicant assistance
from -tudents jn the areas otevesearchy teaching, and pnbl ishing

.

Tho Facul by Meochop s Colleamue

A btacenlty mesher as collenome wost hoe mindiul of his pespois i-
bilitios Lo olher facul by embers, to his bepaetment, and to the
Mmiversity & Larse. -t

By hin own e tions and b cricourae ey the hishest pvoi‘(rssifmal
conduct in othoprs, cach Doeulty @erber mast seek to maintain and
protect the aewemic Peeedon o all taculty wembers.  He must not
intertrere with o allow others bo intertere with the teaching doties,
the pescarci, o the publication nf researeh vesults of other facnlty
members.  Ho wust seck, theoash orderly ppocedares, the correction
of injusticos to other tacelty poshers within the University.  Due
creditoand acenowleareent st bhe given to moe's eolleacues for
gus istance in o pesedaeeh, cablication, ol other professional activi-
Fies in the acalesic commnity, When disaopeement arises in any of
rhose aveias, cach taeulty sember favelved s toconduct himsell in a
profossiomal ~anner et aol atterpl to diseretit the sehintarly ac-
tivities o obthers throual oo boan ional eonduet, ’

y
L

Sinec Lhe becorbeont 00 Phe prihary amaltool orranization and
tho bLasic anbonreon clminisleabive andt within the I'miversity, uach
Tacui ty wenbor hae o Cnertal pespons bl ity Lo hischepaprtment. e
st assist i the ardeprly rmetioniiee et his Popartnent o advancoe
Pl oedmcalional adre und puprposees,

\ ' !

e i i be ol Swiredd o thorite and pavlticipation in moee b ing
Fhe odueabional cmais of the Imiersity reguives the Faealty wmerber,
ot tion Lo i Feehing ame pe el to oaveept a reasonabto
Shoare of ceeriltee e meenls sl Tooase i by wheve approprinks, in
peh b e e e be tne i LT en 1 inei=.  Paculty pembers past
T P S A I LITE I YU AT AUTY SO N S S S I thify expect the
Gndeer- iy Ue Do B s iteent s oo thes

LRI

i
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Adiwdication Proceduros

A statenent on facalty vesponsibibicion and rights would be
incomplote without indicating the wetabiished means of adjudication
ot matters Pall e within the scope o ks document,

The By-Laws and Goveening Policies of the Board of Governors, and
the Wesbern TL1inodis Mmiversity Handhooi ontl e the procadures for
the terminabion-for-couse of a tenured Faculty member or the dis-
missal of 5 non-tenured aecuwl by member,  These procedures are in
aecord with the "Statement on Procoduval Standareds in Paculty Dis-
missal Proceodines™ and Recsulations 3 throush 6 of the 71972 Recom-
mendad Tnstitukional Rormilations on Neadoemic Preedom and Tenure,

Procedure~ to deal with easces that may lead to eensuve or prepri-
minnd short ot diamissal will be in aceond with procedures outlined
e the Ustatecent on Proceoduval Standavds” and Reeulations 7 and 15
Gl the 71970 R fations. ™ The teorm “eenswure” is here in understood
Lo pean o U o xpressiol of disapproval o oan adversoe Judament of
the conduct ot v Taenlbty comber: the term Treprimand,” a losserp
canfetion, feomeeratooe Fo o he g wevepe vepraoi ol Ehe nenl bty member’s
conducl,  Dither sanction, howetvop it may have originated, is imposad
by an adeiini-teator with supbevisory authority over the faculty
cerhber, and it enst be o stated inoweiline,

I sueh eases the individunls involved should wake every
cifort bt resolee the issuce vivately, betore resortinmg to formal
il ieative neeceedines,  The vod 'nr'x‘-c'ndlltum of the taculty hearing
coreilbee shall e wabiject to peview by the President of Western
Fhhineis nivers ity

Ay questions ot Interneobatian o ppocedures seb lorth in this
sbatemont Shall he pocolced Ly Che Paenlly Senate.

Thf <taterent attes by i oconerad tores to del'ine the dutics,
Il o re e TRTHIE e el Dy oveerhors ot Vestern T inods,
i ool b bie it Lo the Paenld by in carry ing out
oo e e cload o pess o ?iz'!IL"(,[-, Thore §o na intent oither to

weooan Governine 'olicies of the

o E e errere o Ue et bl peens o of tes e 111 inodis

T T R oot YR ot ‘ o1 Ov oy,
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By-Laws and Governing Policies, as amended, The Board of

Governors of State C')I]C‘U,L‘.@ﬂ’h! 'ijversities of T1linois.

Umivers ity Handbook, Western [ inois tniversity.

A Statement on Academic Froedon,” The University of 111 inois,
frbana-Champaign Campus, Pall Semester, 16574, :
"Academic FPrecdom and Tenure, 1940 Statement of Principles and
1970 Interpretive Comments.”  AAUP Bulletin. Vol. 56, No. 3
Autamn, 1070), pp. 323-320,

~
’

"Ireedom and Responsibility: o Statement @ the Association's
Council.”™ AAUP Bulletin. Vol. 56, No. 4 (Winter, 1970), pp.
375370, v i

"Recommendoed  fnstitutional Reculations on Academice Freedom and
Tenure."  AAEP Balletin, Vol. 58, No. b (Winter, 1972), pD.
n28-n34. ‘

"Slatement on Professiaal Lehices.” AUP Bulletin., Vol. 55,
1 (Spring, 1969, pp. AL=2T

“Statoment on Trocedoral Standariz in Facnlty Dismi.ss-,a'l_ Pro-

ceedings.”  AMI Bualletin,  Vol. 50, No. I} (Winter, 19068), pp.

U39-n41 .

“Dissent and bisvoantion: roposals Por Consideration by the
Campus. ™™ Carnesie Commission on Doucation, The Chronicle of

Highor Dducation, Mavch 1o, 1771,

Approved:  Pacnlty senate, » B 1

Jaculty Roterondue, 0 7

Amonded: Faculty ~caate, 5 <0 70 and 5 28770
Apnreoved:s  Prosident, .5 o29/74 :
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SUMMER FACULTY ASSIGNMENT

1. The assignment of summer faculty should be based primarily on the kind .
of program needed by students expected to enroll in the sessions.

2. Within the restrictions of program demand, each college and department
may apply a rotation system of summer employment. Such a system will "
always be subject, to change where the program needs indicate a change
is desiragle. The first principle is to base employment on the needs
of the students who enroll in the summer session.

i

3. Ordinarily, faculty members with thirty semester hours beyond the master's
sdegree, but not having the earned doctorate, are expected to work towards
the doctorate™. Such staff members should usually be free during the
summers So they may maintain steady progress in achieving their goals.

4. Faculty members with fewer than thirty semester hours earned beyond the
master's deprce should not be employed during the summer, except in
¢ase of specialized demand and upon agreement between the department
chairman, the dean, and the Provost. '

Other demands being equal, where a choice is to be made between employ-
ment of faculty members, a priority system following the general prin-
ciples of degree, rank, length of service, and previous record of summer
emp loyment may be used to determine the decision. ’

As eanly in the year as possible, deans and department chairmen will be’
notified which staff members have been approved for summer employment.
Once a faculty member's appointment is approved he will be expected to
Fulfill his obligation and,will be released only if a qual: fied replace-
ment can be found. Therefore, a faculty member should not te released from
a summer contract after May 15, preceding the opening of the summer
session, unless a very exceptionable circumstance arises.

Deans ind department chairmen should make plans to include outstanding
visiting professors in their summer session and quarter teaching pro-
grams, particularly in the area of the graduate offerings.

It shall be the responsibility of the deans and the director of the
session to review, revise where necessary, and approve the summer pro-
prams and the proposals to employ faculty. All proposals are subject
to final review and approval of the Provost, the President, snd the
Board of Governors of State Colleg s and Universities.

All staff to be employed by or through the University during the summer,
regardless of the snurce of fuunds by which they will be paid, must be
authorized by the Board of Governors of State Colleges and Universities
and by regular staff contract.

!
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POLICY STATEMENTS FOR
RESEARCH, PATENTS, AND CQPYRIGHTS

Research Policy

Research, as one aspect of the broad 'area of scholarly activities,
is a proper and necessary function of the University faculty, both
in its nwn right and as an important complement to the teaching
proygram. ’ t

Complete freedom of rescarch is a recognized part of the Univer-
sity general policy on academic freedom. .

Thie Roseaveh Council is charged with the responsibility -to
establish policy for facilitating, encouraging, and coordinating ‘the
rescavch effort of the University and developing that effort toward
the hivhest level of excellence. .

A detailed deseription of the composition and powers and
functions of the Rescarch Council is given in the "Operating Paper
for the Gradnate School' which is appended to the University landbook.
]

Patent Policy

1. The principle is recounized that discoveries, inverntions
and patents vhich are the results of research carried on by or under
the direction of the members of the staff or students of the Univer-
sity.on its time, with its facilities or from funds under the control
of the Umiversity belomy to the University and should be used and
controlled in ways to produce the vreatest benefit to the University
and to the publie. The Board of Govermors of State Colleges and
Universities may direct that such discoveries or fnventions may be
retained by the University in its own right or transferred to the
western [llinois University Poundation for the support of further
rescarch in the University.

2. patentable discoverics will be submitted to the Resear‘ch'1
founcil which will then submit thoem to the . Rescarch Corporation with
whom the University has an agreement concerning patent development
and manacement. If the Research Corporation accepts this assignment,
caaid eorporation will patent and commercialize the invention without
expensce ko the inventor or to the University. If the discovery .is
not accepted by the Research Corporation for patent developgent br

commercialization, it will be returned to the University andl its
disposition determined by the Bourd of Governors alter considering
the recommendalions of the President of the University and the
Resodareh Conneil,
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In the event that income is received by the University or the
Western ILLinnin University Foundation from any discovery aSSLUnQd
to the Rescarech Corporation, o propee share shall be paid to the
tnventor o discoverer.  This share is to be determined solely by
the Board of Goveranovs, after consideringe the recommendations of the
President and rhe Research Couneil, k ‘

»

1. Asreements with sponsors w}loh contain the provision that
the sponsor may determine disposition of patentable discoveries,
may be aceepted when'remirved by Federal Statute or the established
policies of the sponsor, when the sponsor is governmental or non-
profit in chuaracter, wd when the action of the University is waiving
its rishts to such discoveries is determined to be clearly in the
publiv interest. o aceaordance with Board policy, waiver of the
policy requives tite approval of o committee composed of the Director

i Ressvarehy or his deloaato o representative carrying on the project,

and o represeatative of the Business 0ffice.

oo The o b any Tncome For the University or the Western
Hlinogis Utaiver ity Foandat ion eesulbing From the commercial ¢ develop-
ment ol discoverices v faventions shall be used primarily for support
of baether vesearch wivhin the University.,  Determination as to use
shall b yr the dicrction ot the Prosidont and the Research Council.

oo Fhe Vndceeairy widl not pewmit it ndine nor the official
position. o ot bty to Lo nsed i advertisine or promotion of
comrersial o developeenn coanltihine from rescareh conducted at the
Uniivorsit oowitho on thee pndor gpproved of the President of the

. . ¥ . .
Lniiversits, . O
Approved:s Moo bt S e o 0 Ly T )

Copyricht Palicy - )

Lo The Gifvers ity povo giives that the wriling ot scholarly
publicarions coan he of benetit to both rhe author and the University,
and Ahae i to e cnvograced. The following types of material may
be subjoct Lo capoed ot - .

. Books, forrial artieles, texts, clossaries, bhiblio-
nides, Laboratory mamals, syllabi,

VRN . T i,;-.-;vn.vll‘v-

wraphiien s

Lo hectare o dreatic o sustead works, and unpublishe

w
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¢. TI'ilms, film strips, charts, transparcneies, and all
other visual aids. :

d.. Andio and video tapes, cassettes.
\
e. Live audio and video broadcasts.
A f. " Programmed instruction materials.
¢, Other materials. ' - ° )
2. ‘The right to copyright any ol the above, or to assign this
right to a publisher, or producer, normally belongs to the author of the
work. However, if the author is divectly commissioned by Western Illinois

Imiversily to.prepare any of the above listed works, all rights to ite
shall belong to the University. ’ '

e e ks Al s S i o ML

1,

et s i

1. Any income arising from said copyrights may -be used’ and con-
trolled by the lmiversity .in suech a way as to produce the greatest
benelit to the tniversity and to the public. The Board of Governors of .
State Colleges and Universitios may direct that such copyrights be
retained by the University in its own right or trans Ferred to the Western
[llinois University Foundation Cor the support of Further scholarly
writing in the University. Should a copyright be so assigned, then a
proper share -hall be paid to the suthor. The amount of said share will
e determined. before the copyright is applied for, by the Board of
; Governors after considering the recommendations of the President of the
g University and the I'niversity Rescarch Council.

d 4. Rescarch and service pamphlets may or may not be copyrighted at
i Cthe. discretion of the department issuing the work.
3

Approverd:  Board of Governors. November, 1972

N «
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.

POLICY FOR EVALUATION OF ADMINTSTRATIVE FACULTY
R} «

1. The basic evaluation procedure applicahle to all administrative
faculty shall be based upon recommendat ions from the Council of Adminis~
trative Personnel as approved by the President. e

2. All evaluation recommendations shall be submitted by the Vice
Presidents to the Committee on Personnel, Evaluation and Promotion, who
will forward same to the President with the Committee's recommendations.

The President In turn shall prepare a fina! recommendation in each case for
the Board of Governors. s -

3. The President or his.desigoate, in consultation./with the Council
of Administrative Porsonnel, will formulate salary increase plans for
administrative taculty. All salarygadjustment guidelines will be determined
by the Council of Administrative Personnel with the approval of the
PresiQZnt.' ’

&, Any questicn on teanre 10oan ac vlemic department for an adminis-
trator shall be resolve! beiween the individual and that particular depart-
ment. That fs toe sav, @t any acadend. department wishes to consider any
administrative per .on and the administrator wishes to be considered, nothing
in any ddministrative poilries sha bl ho construed to prevent this.

5. All Administrative “aculey aust be fully informed, in writing,
by the appropriare Vice President of the recommendations submitted to thé
President in their behalt and as approved by the Cound\il of Administrative
Personnel. .

¢ -

6. FExecutize dassistants and administrative facvulry will have the
right to appeal recommendat fone which bave veen made in their behalf
accorddnyg to procedares devedoped by the (Houncif of Administrative
‘Personnel and approved by the fresident, As 4 tlnal appellate body, the
President may appoint o spectil rewiew board which consists of adminis-
trative faculty with represeatation from vach Vice Presidential adminis—
trative area. This board will vxercise appellate jurisdiction only
whenever an individoal cee gt ive assistant or administrative faculty
~member submits 1 written reofquest Tur oan wviluation review. If such a case -
arises, the dministr it ivet review board will assume jurisdiction, study
all the Uacts dnwcboedy anmd toen wake .1 final recommendation to the
President.
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Outside Consulting and Research Activities

House Bill. 98 (76th General Assembly) dealing with consulting and
“researcgh activities of faculty requires the following procedure to be’
followed at W.I.U. : ’

1.

. ..
: <

The faculty member requests permission to undertake outside
activities from the Office of the Provost and Academic Vice
President (designated by the President as his agent in this
matter).

The Provost and Academic Vice President reviews the request
of the individual faculty member and indicates approval or
disapproval. .

. Al
Any approval is contingent upon the requirement that all the
professional obligations of the faculty member to the Univer-
sity must in no way be compromised through the undertaking of
the consulting actiyities. This statement is indicated in
writing by the Office of Provost and Academic Vice President
at the -time the approval is given.

Further, the faculty member is informed that under the pro-
visions of the House Bill 98, he must report the total amount

of time that he spends in the particular consulting activities

between the time of approval and the end of the fiscal year onm-

June 30. The faculty member is further informed that the law

does not require any reporting of any monetary compensation for
the consulting or research activities approved by the University.

%411 approvals given by Provost under House Bill 98 are f£iléd
in the Office of the Provost anrd Academic Vice President, and
faculty members who have received approval will be reminded

of the reporting obligations under the law at the close of the
fiscal year. ) “ :
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>

A STATEMENT OF POLICY
ON
DISRUPTION OF ACADEMIC OR OPCRATIONAL TUNCTIONS
AT INSTITUTIONS UNDER THE
BOARD OF GOVLRNORS OF STATE COLLEGES AND UNTVERSITIES
STATE OF ILLINOIS

The Board of Governors of State Colleges and Universities is the
governing board for a system of state universities which includes
Eastern Tllinois University, at Charleston, T1linois; Western Illinois
University, at Macomb, Illinois; and Chicago State Univeprsity and North-
eastern Illinois University, both at Chicago, Tllinois; and Governors
State University, at Park Forest South, T1linois. The Board was‘created
to operate, manage, control and maintain the universities in the system,
“and it is specifically charged by statute with making rules and regu-
lations for the cood government and management of the universities under
its jurisdictinn. "~ »

Campus disturbances have. been occurring with ingﬁeasing frequency
throughout the United states and the Board has determined that the in-
_terests of all concernei would be served best by promulgating an express
statement of policy as to the consequénces of such a diistirbance within

this systen. C . -/
. ' : //
The policy enunciated herein is in no sense intended to deprive
, any person of his rights of free speech and'as§qggly;7and the exercise
of those rights in a lawful manner is to be encouraged at every insti-
tution under the jurisdiction of this Board. Actions, however, which
, deprive others of their Mghts without due process of law cannot be
justified. ,

All too often campus disturbances have disrupted cducational func-
tions, deprived the majority of the richt to pursye their education,
and resulted in injury to persons and extensive damage to property. The
State, no less than a private property owner. has the right and respon-’
sibility to preserve property under its control for: the use to which it
is lawfully dedicated. Neither the United States Constitution, nor the
Constitution of the State of Illinois, preclude the: State from control-
ling the use of its own property for lawful, non-discriminatory purposes.

. /

Aceordingly, in order that norminl coducational processes can con-
tinue without interruption and in order that individual safety, personal
freedoms and property rights can be enjoyed without impairment, this
Board declares that unlawful activities will not lie tolerated on the
campus of any institution under its jurisdiction. 1In particular, the
Board helieves that Article 21 of the TLlinois Criminal, Code provides
appropriate penalties for dealing with persons whp wilfully damage

" State property, commit trespass on the campus, ory interfere with a
public institution of higher education. "

Criminal damage to State property is committed by one who does any
of. the acts specilbied in Section 21-U, Chapter 38, Tllinois Revised

Full Tt Provided by ERIC.
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Statutes and, without regard o time or place. any person who knowingly
damages- campus property violates the law .nd should be arrested and
prosecuted. Co.

Criminal trespass to State land is committed by one who enters

upon the campus or a building with legal notice that entry therein is

. forbidden or who remains in an area aflter notice to depart. It is law-
ful and proper to prescribe reasonable regulations as to:eonditions .
and times For access to campus buildings. Dntrances, halls and exits
mest lie kept open for norimal operatiofs and the safety of others; -
offices are to be used for purposes intended; and buildings are to be
cleared and olosed at established hours. . Persons who violate such
reasonable resulations should be notified to depart. This advice and-
notificarion <hould be civen publicly and ‘prally by an authorized repre-
sentative. therealter, if sush persons rehiiin, a police officer -should

1 pead fapplicable portions of the criminal trespass statute, Section 21-5,
Chapter 3R, 1llinois Revised Statutes,.and advi#e them that they are in
violation ot the law ardd that they will be arrested if they do not de-

o part. e oappropriate oilrcussstances court action ol an injuhctive or:
criminal nature should Le soucht. ’

laterterence with o publiic institut.on of higher education is
pormitted by one who, sithout autbority fror the institution,  through
/ Force or vinlence. actial or rccrened: vilfully acts as prohibited
by Scction 21..0-1, chapter 330 Hllinois Re vised Statutes. 1In approp-
piate eirew -tance - court action of an inwwetive or criminal nature

should be soushit,

*
who pavt ieipate in unlawful activi-

Herbers o a o w BT v
ties which disrupt edacationagl ¢onctine will Le dealt with in accord-
ance with eastabli hed =i<ei- i - adads pistrative processes. Such

proce-ses may bo jevoled veoarile oo edshar civil or eririnal actions

arising out of rhe same pvent,

vhen P Pre fient § kiae fretotab oo of this system, in their
i , whieh disrupt educational
e nzompt application to:

indemert . helieeve thar nnbagie] aend
Prne Lian-, sopreaet oorhes o e

those agenc o sres Dol T the St g vhe prirnose of Jdealing with
Fhose who brend the Lin.  balior bsetd e womeoped withput delay,

public prosccuters should be wlvi-ed of e =ituation and the courts
should he akoit fo sihe tiwely A1 sposition of all,cases resulting from

the foeident, .

Potoal pon i= thoe Livin cont rowies: source of our progressive
civilisation, of our oepan proneesitors of Tnepeasing hnowledge. culture
it b tare Cegacegt Bootradtibions . U deseeves gur hishiest respect,
art putleot crpport e the pertormance of s lawful mission. No per- .

e, witbert Liability tew Lawtul processes, may intentionally act to »
iir ot trevent the accoosnlisleoent of the Tawful mission, process,

“r i il cdueational institetion,

-
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A STATEMENT OF POLICY
* ON
DISRUPTION OF ACADEMIC OR OPERATIONAL FUNCTIONS
OF .
WESTERY ILLINOIS UNIVERSITY :

Students have the right, accorded tn all persons by the Constitution, to. ¥
freédom of speech, peaceable assembly, petition and association. Students
and student Orgahizations may examine and discuss all questions of interest
to them, and express opinions publicly as well as privately, They may
support causes by lawful means which do not disrupt the operations of the
University, or organizations accorded the use of University facilities.

The University’administration has consistently taken the position that

“freaedom on the campus is not divisible. If students who wish ‘to inter-

view a prospective employer can be prevented from doing so, they also can
be prevented from hearing a speaker to whom some -persons object. However
idealistic the motive, neither tactic is permissible on a campus which
cherishies freedom. , . ¢
Any person who interferes with the academic_or operational functions of
the Un.versity will be asked to ceasc and desist. If he does not do so,
the following steps will be taken:

rl . N N .
1. The individual who is interfering wirF the academic or operational
funciions of the University will be asked to identify himself.

If the individual refuses to identify Wimself or to cease and
desist, he will then subject himself to arrest, and will, after
being identified by the police, be charged with appropriate
civil .law violations.

“

3. The. individual who is interfering with sthe academic or operational
functions of the University who refuses to identify himself, or
to cease and desist, will algo,subject himself to immediate sus-
pension from the Unqursity and be informed of the opportunity
for an appeal hearing to be established at the earliest feasible
date, -

»

Rev. July 1, 1970
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REGULATIONS GOVERNENG TUHL APPEARANCE OF OV -CAMPUS "b'vl‘l’.z\KERS INVITED HY
- RECOUNTZED STUDENT AND FACULTY CROUPS AT WHSTLRN TLLINOIS UNIVERSITY

]
w

L. . The frcedoms of speech and assomb Ly euaranteed by the first and
Fourtcenth amendments to the United States Constitution shall be

- enjoyed by the students and faculty of Wwesterrd 1llinois University
as respects the opportunity to heap off-campus or outgide spcakers.
Free discussion of subjects of either.cdntroversial or noncontroversial
m@re shall not be curtailed. . -

s 2. In order to properly process the reyuest and provide the essentiag.

; facilitics, a request For i speaker will be honored only whon made to
the University in weiting by a recognized student orp Faculty group ten
(L0) working davs prior to the proposed énvagement. The Speakers -
Roviow Committe o (oot bined bclow)" shall hwwe the power ti, walve the ’
ten~day Limit in the eveat that a speaker becomes availalie to a faculty

.ov student orranizatic u short notice.
3. The request shrll set forth the name of the reguestjng student or =
faculty orcanization, the propesed date, time, location, -topic of
- - ~ . . - g . -
“ spueech, expected nive of the audicnce, mnticipated need for publie
! alddpess sy-ter, parkiny and trattfic contvol. N . . -
- >

. .
. The miversity Relatioons OfFice shall be the authorized University .
aeney Lo consider ceguests for speakers, | Univeksity Relutions’ shall
notity the spon-orin: soup of the approval or denial of its request
Within Fuo (2) work o days after the request hascheen submitted.

5. The imiver.it, Relations Office shall deny a vequest only LE the
event as propo=ed conilicts seriously with academie activities (classes,
cte.), o previovsly schedinled evenl, ov it there is substantial evidence
it owill Lead to disruption or lawless action as objectively defined 7 es
in the re ulations,. It <hall be veguirved that the thiversity Relations -
Ofticve state the specidic reason(s) g g denial of o reguest at the
Cime the sponscrine oup is inforsoed of the denial,

- %
. No dnvited e e aay sedvocare the wee ol poice or the violation "
of Law whoern it i cfpectid toinditine or produeing imminent lawless
action and i= likely toeineite or prodice sunch action, R

7.0 wheare the requeat tor sl otside speaher s denied, any sponsoring
v zat fou therens ategeieved shadl, supon wiitten appeal to thoe y
Proesident of the fiversily, obtain o hearing {(within two (2) duys

fpliowing the viling of Tts appeal) beford spoedikerss Review Committee

Lor o de ‘o consideration of the request.  The Speakers Roview ! ;
Compri tloe shal T ol power to seant or deny thie request, 10 stich N

roquost’ i nei Bier eanted aor deniod within Sajd period, Tt shall be  “r
deewod crapred caid Pho apeakert o invitation shall be fssued, The
speakery Revies Commibiee niill e composod al two studenls, bwo Fueulty 'y
membdrs, and one administrator,  The Peesident shall appoint the members - 38
) fteo--thie fbwo students to be vecommonded by the Studente

| IR
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Government Association and the two foculty members te be recommended
by the faculty Senate--for one-rvear terms becinoicg in September of
ecach calendar Lear, . '

. ¥ “
. LN
§.+ The sponsor assumes the responsibility tor notifying a speaker
of the rewulations cvovernin: his appearance. R

* »

9, The appearance ol an invited speaker on campus dves not constitudte
an endorscement of his views by the institution or its faculty, its
administration or its sovermwing board.

10. These reculations shall not apply to speahers Inviteil by instruc-
tors to speak in the classroom except thalb the speaker shall be held
fully acceountable for any violation of law committed by him while he
i onoampus. . o ’

1. These reoulatfons shall not apply to the "Free Speech Area” except
“that the speaker #tall be held fully accountable for any violation of
o . . . - . .

Lag ccommitted by hiim while he 1w on campus.

12. Non-universiby oroups s ing :’:xstitut‘ion}k facilities on a rental
or gommunity service basis shall waduet their prograns in a manner
to avoid fnteprrercice with instrrubional proepan, and shall be held
totally :imy’nm:"lblr» for disrention or damae which oceurs attendant
upon thelr presence on campns,

Approvest:  Paeulty Seqvite, beeesber T, obacle
Srudent oorermaent Association, fanuary 1972
Ppe™ident . WU Tanuary IR, 1972
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) STATUMENTON THE ADMINTSTRATTON OF BOND -
REVENUE BUTLDINGS AT WESTERN TLLINOTS UNIVERSITY . N
‘ RN SN ' ‘
) . ~ b .
. ' v
- Several sepiouns guostions Pove Poen roised o in receat? months con-
cerning the proper administration aoo managenert ol all bond revenue
buildines {residenee Lalls, Pniversity Union, otel) at Wo .U~ This
directive is issued to olurily for all interested parties the basis ol
nolicvies for the gn\wqwxuuw>‘nulfuhninlstrutiun of” buildings.

The covernance oF 3l ohases of Western (L inois University, in-
eluding bomd revenue bu. ' firas, i< a function of the Board of fiovernors.
The anthority B osovern cannot e deiegateds by lak it must remain with
the Board ol Governors.

The admini-tration pt bond revense buildings is delegated by the
Boavd of Governors to the President of the University: he, in turn, '
Liis delewated port ioas of fhis Tunetion Lo appropriate Vice Presidents
and other campn adeinisieative otficers,  These Olflicers are avcount-
able o the Doaed Fop the sroper momaenent’ of bowl vevenue buildings.

'
The authority o oade bister byt revistue Pacilities has not been
e Vosntedd Lo crctont s Uaontiy, by i, or othge constituenl uroups ol
Pniversity, [t pbeos to be clearly understood by all members, of the
Ppiversity communily that che poayment of o ree does oot establish a
basis Qi law, Boned policy, or soned adeini=trative practice {or student
covernance or wleiaistrit Dol bowd revenuae buildings, The rationale
< Por Uhis gosition 1. .
¢ .
T, Phe meamement ot e povente had Tdiiens must be subject
P Pho camee oholn Do boat Ive pont budaetary contrads as all
ather fonetions of Fhe Iniveesity.  Operation and control -
. o othioess Paeilit o whst he o ontrusted to those with pro-
essiondl esper e e, cowi b oheitt oo pernanence. and acceount-
Ahitity. The Heapee ot vunds hae no odiveet relation to
Pher cloive ol peraon . it T ieds Lo oassume adpinistrative
pesponsihibitv, ‘
A\ ’ :
S wme stadents bave awn the incovrecl inlorence thal, pay-
ronl ol Yoes enlitles them to a level of pardicipation in .
o Cthe conirol over bond revenue buildings. which is dilferent
Vyom thiat which they exepsise in the academic arcas ol the
Priversity by virtoe of rhe payment of tuition, Neither *
Cee nor Mailinn aro o ntee fae dnliae neasurerent o any
individoal oladent T e ol g narticular anilihy npr bis
ot icipatioa inoa povlticuiar promeam, nor do they envitle
Slie bew ares pid bodoe role Toothe raniement ol facility
o proarae, Pl Uit that Lond revenue feos are an altoer-
Gt fve cethod of Cinancing, cortein Fnivers ity oporations
freopo way jusUities P ferent covernanee e adminio-
Cypat T st rerr e dht cSvich reletes taotud Elong endows <
Tt ‘:y‘_._..;:,.‘,_»‘,--.,« 4 i, ' :

ERIC ‘ 194,
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"’*} 3. Further, it is apparcat that bond revenue buildings
. derive support from a number of sources. In addition
: to 'tfoday’s: students (and tomorrow's), many gencrations
n ol former students--now alumni--paid fees while én-

rolled at the imiversity, to amgrtize the costs of
residence halls, Union, and \\‘estg:rn Hall. The State,
% of T1linois has provided the land. The current oper-
’ ating costs for most of the bond revenue bhuildings
are met largely by the income from their services to
students, staff, faculty, alumni, and guests of the
\ I'miversity: however. utilities rand some nther supportive
services are provided by the University.

-

+

- ©The opinions and guidance of students and other interested and
atfected wembers of the University community should certainly be taken
seriously into account in establislring operating policies for the bond

. revenue buildings. The Board of Governors has consistently'affirmed

h its comnitment to this prineiple. by providing or approving mechanisms
through which full-time professional University personnel work in close
donsultation with advisory groups ol students and staff.

However. the line botween advisory and administrative functions ‘
must be maintained. “This is not a technique aimed at Cxc];uding, students
from influencing policy.  On the contrary, the distingtion between ad-
vice and decision-making permits siunificant participation by fhose

. whose limited time, experience. interest, and conflicting constituencies
make it impossible, to mainbain the same commitment as those who are de-
voting their cnergies and professional shills--Tulltime--to the Univer-
sity. These operations require training and expericence in such areas *
a-~ counseling, management, contractual vrelations, State and l'ederal law,
budset policies, buildige services,. ote. . -

5 . .
AL policy and operational-decisions [or the bond revenue facili-
ties at Wostorn must rest with the administrators whose authority-is

dorived from the Roard n}'kﬂnvm‘nnl‘s. through delegation Trom the Presi-,

dent . ,
) . . :
o .
. . M . - Ly
,‘,“;)[\ut_'();!: 1 il?'.'(‘l“n“j Fomd Revenoe Committoeo, ‘Ilily l,‘), 1972, ) i
-~ f
R «
- \
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CONUIDENTIALITY ObF RECORDS - -

- . *

Requdsts Por information [rom student or-cmployec records, except
for public information which is otliecrwise available, require the
individual's consent for disclosure of the content of his/her file.
Records for students and omployces are considered confidential and are
unavailable to aqcnciqi‘and/or individuals exceprt as specilied above. .

¥ - .
If a subpocna is secured, the student or cmployec whose record is
being subpoenaed will be notified. Any question about the subpoena will

be referred to the Board of Governors' leual counsel. ce
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‘ OFFICE OF DEPARTMENT 'UHATRMAN - o
Policies ad Procedares ’
.
™ ' ‘
I. Selection of Department Chairman
¥ -
The nominations of a slepartment chairman .‘i?-’llL he made by a
departmental Search and Screening tommittet, subject to approval
of a majority ot the voting memboers® of the department and by
the dean of the . ofteses The final appointment is made by the
President suniect Lot appreval o the Board of Governors of
'St;lru Colloege s and niver sitie s,
i
~II. Ters ol Sppointoent of Departoent Chairman '
AN Dt e bty b apnointed Tor a term of four
sesta,. tenewihle e reetent o the inculbent, a majority
. . ot o T v otie erartment, aund the dean of -
[ Pl ' ! tonrevedr revicve, :
BN vioarpointcent in less than four vears
fnitiatecl ot the oot of (D) the dean,of the
woalttation with the woting members of the
¢ by oat feast a two-third's majority of .
. verher. ot the depurtment.  bkach college shall
: i cneritarior with *fts taculty, policies and
Siav the review procodure. The views of
v baivaan ohatl o Pe oaoaehit at all stages of the
L et Gttt o e ortieent chadrman does not
Why Sde bty viinr ot o le D temare ds o jaculty member.
111, EENENA
-~
The cfairan d e denartment stodlote rovicwed onee every
Yonr wecire. fhe review St take plaee in the tonrth year
ot the chelrmon's cnrrent term H oftied, U The review shall be
' initiated by the Jdean, ko b oo lege Shall develop, in . .
vonsaltation with it . raoaity, appropriste procedures for the
combnet o thee dopartiaett o ap D ochairman's reviews.
Kot foe memboor o b b B e et b rhe departnent
.
-
. R
! \
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v
\ Iv. 5 and R ibilities
[he chaitman as the chiet executive officer shall represent the
faculty of the department to the admiuistration and shall be
responsible tor*the execution of University 'and college policies
insofar as thev coneern the department.  More specifically, he
shal?! be responsibic, with the conpsel and advice of his faculty, < .
g vither directiv or thrmx;,h-(:m':'millet:.} for:
A, Reernitiog mow racenity gnd oon-academic personnel
. ‘ - .
B, Mealuiriog departmental members for retention or non-renewal
. o appeintment
WY
. (=, Rew tiom o amd sl oo rement s .
D, Prdioardowe and rbeind creveas vhe ey irimental budget
- -
X .. . A". . P ’ N .
¢ . e i e i e or oy~ el class asslenments ol
{ fo, wr ey Coalte ) ”
.. . . ” .
. Foe o oneyelonine depdalbrent oy onr il i
FV S RS SR ST o ln b desartoent to fmprove
et T el o tereeah ntody, researeh, and
Gartioir o L el e yloerganizations
yUHL O Varn s Doeadersr o0 e gt Donoand improvement of
. Pty oo oot crobane ot wn Sl department
.
\f\ Clriar Lt I sigter et ol l other matters
.
wFhi o hohest the gemerad are ot the department
» : . -
1. omvenriv. departsestal teetines oy resular basis, but S *
el Tess than hoe edci graarter
FL meraertins and o reeviewinos bomeer tlee departmental peals and
Gl Fpre s
. e 1 B > v
V.o BEffective Date
Chadraen curvent Iy oo otriee shall continoe until the gnd of
thelr thrye=vedr appredntrent . sabsequent appointments will be
tor Four=2elr Lelms.
N .
- .
Approveld:  Prestlent, 7o0id .
Revised:s  Faonlty Denate 80000
e\pp[‘(nu'tli Precibent o
. . ,
» - ra
¢
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STATEMENT ON THE DEPARTMENT .
. PREFACE ,
4

«

This descrviption ol the position al’ the departwent within the
aperat o of gestern ThLinis University has been preparved by the
Qe senate. Ltois o be nsed asoa “wide by the fueulty and the
b inistration in the eFficient utilization of expertise which
‘n the aeadepie departments of the University. Thoe descrip-
- Fion ddedtla with the oroanisation, eperabion and resources available

for the departont to abtain ibs academic woals. Accondinuly, the .
vt ol eatablish ks procedures of internal covernaneo
: colleoe gnd Universite coverning prineiples.

reem b

[RLASEIR S 20

1

T e
Pl e Getwent 1o the primary eduealbional unit of” oreanization
pel ot T e i Ton within Western DHE Taods niversilty., It is
instruction,

vt L bt o e elppones oF carpviine o prodrans ol
Soo inopart fenlar fields o knowlodsae.  The

s gret o b e
e et b b fallest measure o aatonomy consistent with. the
Y oo e ot ol ool le et Tafversity cducational policies
vl Tepte e e bations witY orther mivs ol the tniversity.
JE R T T EE T TR A ooy sl T e Uiiversiby policy which will
crrerr e et b nperat Tons o tepartmental wicwpoinl shall be
I IR ST , -
Vi Caor T ot e e par et nay be voecommonded to the
ca ; ¥ ' Fr oot e e eeeenee system mahes suehoa
PP V.ooTe s, thiToo et ion s Aalso recommended by The .
oot ey art annpoed e e Brovos b ad President. The
BT R RIEE R to St lepartment ta be hamdled in
T ot ' Lor e et T ciTemnint o aoliciled as
i Tt ! ten
oot ' ot
e el P R ILE AR covied b ad the Poaldty
Pt T TS A EE A e e bt ) wlea, G Phe o inal fon nf
: e el T tha vl e e e aul appessal of the
Pr et b e et e appeint el o v el T Tt by the Board
[N oL e e Tt e depge tron Jieatl b norsons holding
. R T S T A R RTTAL Sl SR IN R LS AU AN Paetraetor s, b istint pro-
Peewtor L Tt T S, o protes oo ranho o Other avadomic
doer e e Toe Dt b o phee departiment b approval of depuartmental
T plo ! chy T Tl wvorin: richt- of department Pacully
ol b Lot et e e o et Botore Che choadrman nominates
v ' G a1 el T the departrent, the posrinalt ton mun b
P apmr e T e CHle e et ab L ed procednres ot he
Coap b e T i Ui i, the cotlege, and the depgrtrent.
o pn T bt b he e oo or o T
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Thoe ctorlvmonn oF the departmont) who serves an the ohlef ’
roproscctabive of the department, shall be solected and reviewed in
acenrdiamee it University policies and as implementoed by procedures
s adopted within the colblese. The faeualtby should actively participate
. . . . . . )
with the ohairres 1 in the department decision-making process.  The
clinirreet slioad b alss be allowed the Tlexibility aeoded to provide
- - i s N LNCR] . - s - - ’
whader o Toapdoraiiip as well as efficient administration of] the .
" dop antment,
. eyttt haye the hasie vesnonsibility o, and
e Totriadl reconmendations o, the followine porsennel
J o
* g . - . " N . *
’ Priegrt o1 sy egnd peplacemept po wsonnel,
Sl paculty, the chairpan, and non-acadepioe
.
N eont ol persoaned for the porpose of maboing
oo Do o petent foi, on-vetent fon, propoiion,
ar e ey
b e T o i e b ntal o pevaaane ]l for
P G
R applieations of satbhationl Leaves and
o EORE R ETRTRR N FEFEEN FUUNNE SVE O S S T ATUSSR I Ptl
S O R TS A Y SN S ERPE X TSRS R E e ST '
A ]
Pt T Pai ot oy peevsone:l matbers shonld .
b b refividinal vecorda By opeguest, an
C . caow e the covttest o o e e depart-
sl T RN CT e Dol bo e et Ton,
Wrieetee T et aed teces el ines T personnoel
tin et oo Tt T e gbe v ts g vital te
t ' HENS ot "'-;.1‘.'":"':'?.
) 4
o -
t 1 o
. N} . . . !
Vohear et e it Tt vt ot ey v corn-
PreeTb o e e Pl T Lo e e It b et o in the ol Low- -
SR I R R VRV R S P ) '
d
14 = .
f -
o} Gt T e e g L Toes Por Lo
o e tar ey e beendin s to c o and minope
i Pocind ey ad s tant bt it fonal oreaguipe-
et iyt inor o e o b e o, The -
et et the e e antend , credit hone

. . AL '
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. 4 I
valuc, and prereguisites of all courses in its discipline.
. The courst outline should be available to the faculty at
larce dnd to the students, and the course description printed
in the catalog shall coincide with the course content. -

Phie expansion of the scope of ianterest in many of the
academic arcas currcntly offcred in the Univefsity pccasionally .
eveates .an overlap, and at times a duplication of courses
offered by two or morc departments. Interdisciplinary
approaches are encouraged; however, duplication should be
avoided. Questions of intra-college duplication or questdons
concerning a particular course or program should be resolved
by the collese dean aFter consulration with appropriate
faculty enmmittee (s). :

Instruction

. The departmont has the pesponsibility for the academic advising
of all majors and minors. e departnent may assist in professional
anc personal midance as roquested by the student. The department
has the primary responsibility fop orher matters divectly related to
curriculum in a) rgscarch, bh) scheduling ol clusses within assigned -
physical facilitics, ¢) methods of instruction, and d) tcachinyg |
Loads and reassicaed time (within zeneral University auidelines).

-

Rusouprges 4 .
R OUPCEn

7 . .
t

" * The department shall be oo ‘o1 in decisidns vesarding the
allocation of Vadilbibie~, p2ress a0l furls oand s other rosources to
it. The internal strugturl Crese rosmn o i ter thoe established
acedemic wnals aid plhocudures s torir the o nt the depart-
‘mer t shall be, the responsdbility o the Jepar

HBuduot - P .
There should be faiv and cquitablc treatment throwshout the
University in the initial alloeation of funds to enllewses and academie
departmonts, refleqting the special Luduetary peeds which serve to .
distingish one depavtment from anothor. However, there should be

a realistic attempt made to allow the academic depavtment maximum
Flexibility and. judgment in dall buldsetrary matters. 0f chicef coneern
is the involvement of the department, through the cvollege, at three
levels in the buduntary process. j .

. \ ' » .
L. Tnitiation ol Budiet Reguests: Pach department shall have
the opportiurity.to cloarly staze in its own terms its
budgetary heeds and to document these needs in ways which
department; members “onsider Lo be appropriate prior to
v the establishment of the roltese and all-University bhudget.

1
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The department shallhave the right and responsibility for
calling to the attention of all those involved in the
bnduetary process beyond the department level what the

» depavtment considers to be veguirements in each line item.
These needs shall be comminicated through established
University channels. | .

A Allovation of Funds: At the stage where the initial

. request £or funds from individual departments must be
balanced -against the actual funds appropriated to the
Iniversity through the legislative proecess, the depart-
ment, through the collewze, should be given the” opportunity
to ve-examine originul requests in light of dollar amounts
appropriated to the University. Where possible‘the
dopartment should be allowed to readjust its budget among
Line items. The policy should permit maximum flexibility

. within the bonnds of Univevéity)ﬁgygetnry procedures,’
by “':“““dv,)_ tures ol Munds: At the point where departments

tove beeseallocated dollar amounts by line item, maximum
witanomy <hould be oranced in the determination of
coponedi bures . Only ander umisual circumstances should
colleoe and Universiby policy Limit the vight of the
department Fo spend atlocatoed funds as designated by
dopartment Paculty.  Two considerations are of utmost
Spporbdanees: )

~ ’

4. When eollese or University policy limits depart-
pental prerozatives in the expendituve of Funds,
. sl policoy shall be carefnlly explained to the
depuaptment (s), involved.  Due to the sensitive
E . rmature and extended impact of buddetary deeisions .
rolated to pepsonnel, speeial precantions shall ¢
be taken to presérve the right of department
momboprs to initiate recommendations in these areas.
. ' - L
.. WWhen chances in the allecation or assigument of
susitions Yhoth academic and non-academie) are '
becing e vopsidered, Fhe department shall be consulted.

A deoartmoent (s oo comminity of colleaaioes centered aronnd one
g oanre disceiplines. Tty major purposes are to structure and
oprerate a onrreicnlam, perfoem appropriate services, and conduct
povioeels within o colleoe and the University.,  Autonomy over these
purposes o bost vedl jzod within a department when mithority dnd
ConponsibiiLity ave shareed by the facnlty through the chairman.

Cooprgtion botween the various wanits ol the University and
the lepartment s t0 be cnvonvaced.  However, shonld a dispute arise

 ERIC - |
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between the department and another unit of the University concerning
the proper Limits of this autonomy, the department may appeal for
a ruline to appropriate faculty and administrative bodirs., Any
change in a departmental rocommendatinn at a different levelybhould
include a statement in writing to the depavtment of the changé and
the specific reasons for the change.
N .
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volicios amt Procedures . '

1. Felecvion of i Gollege Pean . .
. Whenh & vaeaney ocenes oo the oft? o ol collere dean, o search
and Selection Conmittee shall be electesd by the eolleve in consaal= -
fation with the Provost and Academic Vice President.  The vompo-
Lilion of the Committee shall include tacmilby. ohad . oul students
vror thial eollece.  The Committee ALl be posponsiiojo ooor Dochibd-
Pyine canedidabes, solecting those to be intepvieowe:d . conga. o g the
interview-, uul in eolsultation with appropriate sranps inoohe
callece. recompewling to the President and the Frovostoand Jeadeniie
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. The duties and responsibilities of the college dean inelude the
- following: . ) . ,
a ' R »

. . . . N .
1. Revitw rhe internal policies ol the collewe .'1\1?/1115111@
thit thoy are in accord with provisions PoundYing University
. - and Board, ol Governors Policies.’

. -

2. Review the objoctives ol the collewe to insuvre that I:]fey are

i oaveord with those ol the University. .
v . ~
t A A
1. Rediresent the college on stding and ad hoce administ®ative
. eormittees Taothe central administration aed University.
. 3 ; s
. o Comvrdinate the activities of the assistardt deans and depart-
: swant o chalrmen vebating to the leveloprent and growth of” the
collere and depavtments. i :
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. - - N * . - ’ .
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