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Section II-a
Pag 1

Issued-7/1/74
(replaices page
dated 9/1/69)

NEW FACULTY AND STAFF

Welcome to Western Illinois University!

.Section II of the Handbook has been compiled especially for

newcomers to the campus, and it is hoped 'the information will be

helpful as you become "at .home" at WIU.I

University Activities,

All members riF the faculty and adminiStrative staff are

cordially invited to attend and to participate in the many University

functions which are scheduled during the year.

Various teas, receptions, anti parties wilt provide opportunities

to meet colleagues on a social.basis.

Departments of the C011egE of Fine Arts offer plays, exhibits,

conferences, concerts, master assns and workshops to the University

community throughout the year.

The Bureau of Cultural Affairs of the Student Government

Association presents an outstanding Artists Serie.s (events such as

drama, solo artists, symphonies, choral groups, dance).as well as a

series of .nationally known speakers.

The University Union Board sponsors pop concerts, special

dinners, dramatic productions, musical artists, coffeehouses, films,

children's parties, and tours--both abroad and within the United

States.

Workshop.:, yffored-by the University Pnion craft shop are open to

rTINW)Pr!-; ()t the University community.

Sports elithusiasts will enjoy the wide variety offered through

the men's and women's athletic schedules.



Section IIb
PPge 1
Issued 9/1/75.
.{replaces page

dated 7/18/72) .

PAYROLLS

All University staff, excluding Civil Service hourly employees,

ixare paid monthly, and warralUs are due on the first working day of the

following month. (Exception: Payment will be made on the last working

ay of the month when the 5" st falls on a Saturday, Sunday or holiday.)
0

Before a new'employee may be placed on the payroll, the following

forms must be completed and filed in the Business (Payroll) Office,

Sherman Hall 221.:

Tax forms as required by Internal Revenue Service
Tax forms as required by State of Illinois.

It is important that.new employees complete the necessary forms

before the fifteenth of the month. Failure to do'. so will result in

omitting the employee's name from the payroll for the first month.

Changes in Federal income tax exemptions may be filed at the
Business (Payroll) Office and will become effective the month following

completion of the form provide& for this purpdse. (Special tax provision:

Aa employee may elect to have 18, 20, 22, 25, or 30% withheld for income

1:axpurposes. Forms for this purpose must be signed prior to these dates.)

Changes in exemption claims for Illinois state income tax must

tp"filed as prescribed by law. Information is available in Business

(Payroll) Office.

Staff members may authorize payroll deductions ftr:

lAHE State Universities Retirement System

AAUP tax sheltered annuitiW

AFT union due;

Credit Union United%Fund

health insurance United States Savings Bonds

life insurance Western'Illinoi\ University Foundation

. .

For further information, contact the Business (Payroll).Office.

*Limited to companies approved by the Board of Governors.
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Authorization for Payrolls

The Business (Payro]l) Office must have the appropriate authorization
from ale following offices before placing an individual on a University

Section 11-b
'Page 2
Issuect9/1/75
(replacpt page
dated 7/1/74)

payroll (from State funds or University- controlled funds):

Assistant to the Academic Vice President for
academic and administrative employees

Director of Civil Service Personnel for civil
service employees

Financial Aids Officer for student employees

1

Payment Schedules

For academic staff.during regular year:

A. On 9-month contracts:
Nine equal installments to be paid September through -

May. Exception: May check for those leaving the
employment of the University will be deliver6d on May
pay date, or later, upon completion of clearance blank.
'(See IX-b) University School personnel paid from contract
with Districi 185 will be compensated on the same
schedule.

B. On 91/2-month contracts:
One-half month in August; full month September through
May.

C. On 10-month contracts:
One-half month in August; full month, September through
May; one-half month in June. (Or full month August

through May, depending upon term of employment.)

Regular, full-time faculty.on 9-, 91/2-, or 10-month

contracts: 4

May elect to have total contract paid in twelve
installments, September through-August.
NOTE: This method of payment must be esignated prior
to the September payroll, and no c an es may be made
-during the year. If no designati s filed, paymenm\
will be in accordance with Schedule A, B, or C. An

amended designation of method of payment may be filed
at any time to become effective the following September..



Section .1I-b

Page 3 _

'Issued '9/1/75

(replaces page
dated 7/1/74)"

(On Fall Quarter c6ntract:, ,

One month each: ,Septembevi, October and November.

F. On Winter Quarter contract:
One month each: December, January and February.

C. On Spring Quarter contract:
One month each: March, April and May.

,H. Less'than full-quarter contracts:
To be arranged on an individual basis.

I. Less than academic year contracts:
To be paid on the quarter contract schedule.

For graduate assistants during academic 'year:

Campus assignments:

and

Public school assignments: Nine months, September
through May.

41,



Section II-c
Page 1,
Issued 7/1/74
'(replaces page
dated 7/18/73)

PHYSICAL EXAMINATIONS

By regulation of the Board'ofGovernors of State Colleges and

Universities new faculty and administrative employees (excluding

part-time) must complete a'physical examination, the results of which

areto be file(' in the Academic Personnel Office. The examination

willbe given a Uni\Trsitv Health Service physician at no cost to

the employee. The examination should be eqmpleted before or very
soon aftev the beginning of employment. If the examination is not
compl'eted within ninety days after employment begins, payroll

' warrants will ho withheld.

DisabilEty

Disability claims are subject to the regulations of the State

Universities Retirement System. An employee whohas been disabled
must meet the requirements of the Retirement Board when he wishes to

resume employment. In addition, the "University may,t,:equire certifi-

cation by a university-appointed physician that the employee is able

to'resume.his duties. (See Act Governing the Universities Retirement
System of Illinois and Retirement System of Illinois and Retirement

Svstems Reetorocal Act, as revised.)

)



PERSONNEL FOLDERS AND TRANSCRIPTS

Section II-d
Page 1
Issued 7/20/73
(replaces page
dated 9/1/69)

New Staff

Each new academic and administrative employee is required to

complete a personnel folder to be filed :in the Academic Personnel

Office. Also. required are official transcripts of all graduate *.

work as well as a recent photograph. Undergraduate transcripts are

required only for persons not holding graduate degrees.

All of these Forms are due within thirty days f !lowing the- .

beginning date of employment.

All Staff

Official transcripts should be filed in the Academic Personnel

Office immediately upon completion of additional graduate work.

(Also, see Section IX-g.)

Statement of Access to Personnel Records

In accordance with past and present policies of Western

'Illinois University and the recommendation of the Council of

Faculties, an individuals personnel' file, accumulated subsequent

to his appointment-but excluding any confidential letters of
recommendation solicited by'the faculty member, is available to

him at any time at his request. These records are available in the

Academic Personnel Office.

I



Section II-e
Page 1
Issued 1/3/74
(replaces page
dated 12/2/71)

STATE UNIVERSITIES RETIREMENT SYSTEM OF ILLINOIS

A booklet containing the-complete rules and regulations of

the State Universities Retirement System of Illinois is available

for all new employees.

The law permits an em loyee to elect to participate in the

Retirement System immediatel or'beginning the first day of the

payroll period next followi the completion of one, two, or three
years of employment. He is quired to, bedome a member upon
completion of three years of employment, if he does not elect to
participate prior to that time This option to pafficipdte is not
available to a perslrvho was already a member of the Retirement
System on August 5, 1971, the effective date of this change. Once.

the employee has exercisep. his option to participate'during his
first, second', or third y'cilKof employment, hid decision is
irrevocable.r If he elects to participate, his decision must be
forwarded to the Payroy. Office within the first 30 days of employ-
ment in the first, second, or third year.

A person who is hired at age 58 or AVEfr, will not qualify for
survivors' insurance protection (unless he has credits in another
retirement system covered by the Reciprocity Law).

A person is not eligible to participate if he becomes an
employee after August 31, following attainment of age sixty-eight.

Social Security

The University is not affiliated with the Ptderal Social
Security program.

12
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Section II-f
Page 1
Issued 6/15/70
(replaces page
dated 10/24/69).

MOVING EXPENSES FOR NEW FACULTY

The following policy was approVed by the Board of GoVernors of State

.Colleges and Universities at,the April f8, 1970, meeting, effective for

1970-71 appointments:

New full-time faculty members will receive an allow-

+ ance for moving of $50.00 plus 30c per mile, one way,

as determined by concentric circles on a map, up to a

.maximum of $350.00. .

When two members of the same household are appointed to

.

full-time faculty pogitions, moving expenses w1/11 be

paid in an amount not to exceed. the allcwance for one

member.

Such expense will be payable subject to the ade(uacy of legislative

appropriations.

The following procedure will be followed at Weste_n to implement this

policy:

1. Within one month after employment begins Jor
tle new faculty member, a requisition will be
initiated by the department and forwarded to
the Academic Personnel Office for approval

2. The requisition is to be charged to Contractual
Services - General Instructional Expense (1035).

, While the amount will not be charged against the
departmental budget for Contractual Services,' the
amount will be recorded as a departmental expense.

(NOTE: This policy is not applicable in cases of temporary employment.)

e

e.



/. Section II-g
Page 1
Issued 7/1/74
(replaces page.
dated 7/18/73)

INTERVIEW TRAVEL EXPENSE

The following procedure will be followed at Western to reimburse

. candidates for h4 cessary expenses:

1. ,Secure prior approval of appropriate dean to invite the

candidate for,interyievi. (Approval must be in writing and

.a copy ofthe approval form 7st 'be filed with the Academic
Personnel Office.Forms are available in the Academie

Personnel Office.)

2. Send the candidate the policy on payment of expenses when he

is invited.

k.

3. After the interview,_ submit' a requisition, with receipts and.
rptter of authorizatian attached, through appropriate dean to
the Provost's Office for final approval and transmittal to the

Business' Office for payment. Interview expenses must be
charged to Contractual Services line item rather than travel.
The requiqsition must be submitted within thirty (30) clays

following" acceptance of contract (or interview in event contract

. is not offered).
4

4. Charge the expense to line itwn.Contractual Services in the

appropriate dean's office.

hisis policy applies to eapdldates for regular positions only, and

all reimbursements will be made in full accordance with existing Stat9

Travel Regulations. (Sc p Section VIII -b)

t.
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Section III-a
Page 1
Issued 7/24/73
(replaces page
dated 9/1/71)

THE BOARD OF GOVERNORS OF, STATE
COLLEGES AND UNIVERSITIES,

.AND THE UNIVERSITY

The Board of Governors of State Colleges and Universities
formulates policies for the institutions under its control, and
ordinarily does not deal with the details of internal administra-
tion within the individual school. Any problems wh:eh arise should
be referred to the President, or his representative, who will then
make decisions in accordance with Board policies.

If any extraordinary situation should arise whereby a faculty
member, a staff member, br a student feels it tnecessary to communi-
cate directly with the Board, the following policy prevails: "All

comumimcations to the Board regarding'matters of institutioaa
concern (only such matters which cannot be resolved in the institu-
-Lion) from faculty, staff and students of the institntionsJunder its
jurisdiction wilt be submitted simultaneously to the chairmanof
the Board and the ih Officer in order that they may be
informed of the nature of the communications. Exceptions to this
communication pattern would occur only under extraordinary eireum-
stances." (Governing Policies of the Board of Governors of State
Colleges and Universities, September 1971, X-9-a-(2) (a), p. 55)
it is also requested that the President of the University be provided
With a copy r)C the cumnuaication.

Requests by faculty, staff, students, and representatives of
thb pul)lie-at-Large to make presentations to the Board must be
submitted in docordance with Governi,ng Policies; X-9-a and b,
pp. 54-;7. 4 .
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ADMINISTRATIVE DIRECTORY
1975 - 1976

President Leslie F. Malpass

Administrative Assistant William A. Watts

Office Manager Marilyn K, Tayror

Provost and Acadedic Vice R- esident Bruce Carpenter

Assistant to Academic Vice. President James J. Murphy

Assistant to Academic Vice President Wesley C. Stevens

Dean of Admissions and Records Frederick E. Fess

Director of Admissions Donald F. Totten

Director of University- Junior
College Articulation Kenneth B. Epperson

Regdstrar 4. Duane Beck

Dean, College of Applied Sciences Rodney J. Fink

Dean, College ,t Arts and Sri&nces . Piiul F. Weller

Assistant Dean
Assistant Dean Roland Crass

Assistant Dean Daryl Kre11/.141g

Dean, College of Business Howard C. Nudd

Assistant Dean M. David Beveridge

gAssistant to the Harriet E. Foster'

Director, i.enter for Busiaess and

Economic Research Richard E. Hattwick

Director of Executive Development Bob J. Davis

Dear, College if EJ"aii°n M. M. Gubser

'Assistant Oelh
Assistant DeA Urval L. Ulry

Dean, College. of Fine Arts Forrest D. Suychtt, Jr.

Assistant Dean Titus Karlowicz

Dean, College of Health, ,Physical
Edo-ation and Recreation WilliamL. Lakie

Assistant Dean Loren K. Dittos

Dean, Continuing Mucation Paul McKee

Assistant Dean, Continuing Education
Extension Courses Frank D. Sorenson

Director of BLS Prograth Charles R. Meyer

Directc'- of Non-Credit Conferences
and Workshops June A. Tenckhoff

Dean of international. Programs John G.. Westover

Dean, School of Graduate Studies J. Henry Sather

Assistant Dean (Research) John R. C. Morton

Graduate and Foreign

:ltuden. A,dmiAsion Dolores K. Switzer

17
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Director of Academic Services
Director of Athletics . .

Director of Instructional Technology,
Director of University Libraries
Director of Women's intercollegiate

Athletics

Vice President for Business Affairs

Budget Director
Bursar
Business Manager
Director of Affirmative Action
Director of Auxiliary Services
Ddrector of NonAcademic Personnel
Director of Physical Plant
Director of Public Safety
Internal Auditor
Office Supervisor
Payroll. Supervisor
Purchasing Agent

Vice President for Student: Affairs

andand Dean of Students C. R Schwartz

Assistant Dean for Student Personnel

Services
Nell Glynn Koester

Director of University Counseling

Center
John S. Storey

Assistan\t Dean for Student, Residential

Programs
Director of Residential Facilities . . .

Director of Residence Hall Programs . . .

Assistant to the Vice President for Student
Affairs '(Activities Programs and

University Union)
Director. of Gwendolyn Brooks

CulturaCCenter
Director of La Casa Latina Juan Perez

Director of University Union James F. Keeney

Director of Student Activities . . Robert M. Reed

Assistant to the Vice President for
Student Affairs (Student Administrative

Services) e
Wesley S. Simons

Director of Office of Occupational
Informattion and Placements

Financial Aids Director
Director, Beu Health Center ......

Rudolph V. Womack
Gilbert L. Peterson
Robert L. Milkman
Pearce S. Grove

Marion Blackinton

Arthur D. Chown
B. G. Zuck
Ailbrey M. Stevenson

John Conger
Rosanna B. Ledbetter
Leon S. Clements
Ray A. Nissen
Jaines D. Miller
Ralph R. Lingle
William W. Colliflower
Mary E. Phelps
Helen . Larner

Ralph E Campbell

Lawrence J. Miltenberger
. Dale W. Meador
. Floyd B. Hoelting

William E. Brattain

1 c3

Batt P. Maher
Herman R.Koester

. Richard L. Franck, M.D
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Vice President for Planning asd Development . . . James L. Norvell

Director of Alumni Affairs- ,
Harry A. Gianneschi

Director of Computer Spruces Christian L. Brix .

Director Development - John M. Sayre

Dtrector of Institutional, Research
and Planning Samuel E. Turner

Director of News Services John T. Fairman

Director of Publications, Beth Rochefort

University Ombudsman Don F. Daudelin

Formal Succession of Authority and Responsibility
in Absence of President

Provost and Academic Vice Piesident
Vice Pregident for. Business Affairs
Vice President for Student Affairs and Dean of Students
Vice President for Planning and Development

Colleges, Departmentsf and Programs

Chairmen

Coll.e_gLe of Applied Sciences-

Agriculture Loren K. Robinson

Home Economics Nargis Sheikh(Acting)

Industrial Education and Technology Wendell' L. Swanson

Law Enforcement Administration .
John Conrad

Military Science lynn F. Coleman

College of Arts and Sciences

Afro - American Studies A. Gilbert Belles (Acting)

Biological Sciences Everett F. Morris

Chemistry James Bundschuh

Camunication Arts and Sciences Ned A. Sheare'r

English
7 Robert G. Jacobs

Lopguag4s and Literatures" James E. McKinney, Jr.

'Geography Arlin D. Fentem

Giology John S. Klasner
William Burton,

ChltIcs A. Jerry Shryock

Philosophy ind Religious Studies W.'Maurice Nielsen

Physics Weiler R..Hurr-n
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'nme

Political Science Morton H: Cowden

Psychology James P. James,

Sociology and Anthropolo,y igolima T. D. Amachree

College of Business

Accountancy Bruce T. Kruse

Business Educaticn and Administrative
Office Management Robert Ferguson

Economics Joseph S. Domitrz

Management Russell Morey

Marketimg and !.:-,naxe Robert W. Jefferson
Quantitative and information Sciences G. Harris Walker

College of Edue:atl

Counselcr -! (11o4:,!

Personnt- 'K. Norman Severinsen

Eaucaticnil :tt.perv.,s:on

and Curric.:1u-1 Arnold W. Salisbury:

EdurPrional '71e1.,1 Experiences fflonald L. Abrell

Educational Foundations Andrew Leonie

Elementary Educaion- Anna Marie Gruber

Learning. ResoLrc,-1.,: .
Donald Crawford

Reading
i

Lawrence M. Kerney

Special Educat A-Phur Hasbargen

College ct-, Arts

Art N,11 R Chassman

Music :hritopher A. Izzo

Theatre iamea H. MeTeague

College of Hen, tl., P (n .

Health Sciences Robert J.'Synovitz

Physical Education for Men M. Hughes

Physicil Education for Women Ann L. Lamb

Recrt!a:ion and Par-k Administration Richard A. Bunch

it
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LIST OF ADMINISTRATIVE STAFF AND FACULTY
Fall Quarter; 1975-76

On leave academic year
On leave partial year
On disability leave .

Department chairman
Acting Department chairman
Employed partial year
Employed part-time
New staff member
Temporary appointment
Lecturer

Name

Abbot, Richard R.
Abel, Frederick P.

+T@ Abrell, Mary M.
# Abrell, Ronald L.

Ackil, James E.

Ahn, Byung-Joo
Albair, Stephen J.
Alford, John J.
Allen, Bem P.
Allen, Margaret M.
Alley, Kenneth D.
Allsup, James O.
Alsip, Barbaray.

+ Alter, Madge J.
Alter, Richard D.

# Amachree, Igolima T.
Anderson, Norman A.
Anderson, William D.

+T Ansell, Joseph P.?
Archbold, Norbert L.
Archer, Douglas K.
Arpin, Gary Q.
Arslaner, MelT.
Aten, Rosemary
Azbell, Wayne E.

Department or Position

Health Sciences
Educational Administration, Super-
vision & Curriculum

Elementary-Education
Educational Field Experiences
Psychology
Political Science
Art

Geography
Psychology
English
'English
English
Foreign Languages & Literatures
Elementary Education
Psychology and Executive Director,

Illowa-Higher Education Consortium
Sociology & Anthropology
English
Political Science
Art
Geology
Educational Foundations
English
Political Science
Physical Education for Women
Educational Field Experiences
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+T

Bars, Arthur W.
Badger, David P.
Balder4on, Jay R.
Ball, Terry T.
Balsamo, Lafty T.
Banks, William L.
Banninp, Jerald L.
Barker, Ronald G.
Bartnick, Roger W.

Bauman, Dallas I'll.,

Bean, Gerritt. P.

Beck, j. Duane
Bell,'John W.

its Belles, A. Gilbert
+TL:l Belna, Charles L.

** Berg, Irving
Bergen, =John .

Berkenkotter, Frank C.
Baverialge,.N.'David,
Beveridge, Ronilld M.

B igony., Chad 0'."

BilliffgSly,2 Claude W.

Bishop, Alan A.
Blackford, Paul W.
Blaqinton, Marion.

BlarkweLde&, lames R.

Blank, Warren-
Blatt, Lisa E.

Blauvelt, J01111 F.

Bobick, John B.
Boca, Thelma R.
Rogue, Grant

Barela-s,

Bormet,
Bottin, Ronald
Bunts,.:, Sett R.

%I.Lt-,01.111 A.

HradleY. William B.
L Brady, Pentid E.

BrIndenhurg, 1.-..nn B.

F1 Braniff, Beverly
Brattain, William E.

Breece, H. Edward
Brick, William L.

)

Management
English
English
Marketing & Fin ice
His trry
Commucation Arts & Sciences
Communication Arts & Sciences
Industrial Education & Technology
Counelor Education & College

Situdent Personnel

Student Residential
Chemistry
Registrar
Agriculture
Afro-American-Studies
Mathematics
Political Science (W,
Geography.

ve\rt

Assistant 'Dean, College of pusiness
Geography
Industrial Education & Technology
Physical Education for Men
'otheillatirs

Engl -)

Dirvcrpr of Women's inter-Collegiate
Athletirs,

English
Student Residential. Prograps
Student Residential Programs
Geov,raPhY.

Art
Elementary 'Education
Sociology & Anthropology
Editor-Librarian, Bachelor of Liberal

Studies Program
LeIrning Resources
Ac..ountanev
Home Economics
Physics
Fic:sitl Education for Men
Physioal Education for Men, Assistant

4Edocational. Foundations and Reading
of Men's Intramurals

Director of Student Affairs Activities,
Programa and university Union

Agriculture
Assistant to Financial Aids Officer

Programs

S)



Brix, Christian L.
T% Brooks, Phyllis R.

Brown, Jared A.
Brown, Johnny M.

T BrOwn,*Judith L.
Brown, Spencer H.
Bruce, Stephen M.
Bruning, Gary D.

4 Byant, Stephen H.
Buckley,,Helen L.
Buckner, Rebecca R.

# Bunch, Richarld A.
// Bundschuh, James E.

T@ Burton, Ruth Anne
# Burton, William L.
Butel, Mary*E.
Butler, Herbert W.
Butler, Marvin H.
Byerly, Margo J.

Cady, Darrel R.
Calhoun, James R.
Callison, Charlene G.
Campbell, Don B.
Campbell, John L.

Canny, Mildred
Carey, Gerald V.
_Carey, Tanya L.

+T Carnes,, Sam A., Jr.

+ Carpenter, Bruce H.
Carpenter, Edward A.

* Cartwright, Carry W.
Caspall, Fred C.
'Cathcart, William L.
Cay, Donald F.

+T Chalmers, Steven J.
Chandler, Arnold E.
Chang, Roy Tin kwo
Chapman, Elizapeth A.
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Nn

Director of Computer Center
Biological Sciences

Theatre
Mathematics
English
History
Assistant Director, University Unicn

Agriculture
Biological Scienes
College of Education-- Advising Center

Sociology & Anthropology
Recreation &'Park Administration

Chemiitry
Library
History
Student Residential Programs
Sociology & Anthropology

Economics
Educational Services and University

School

iistory .

Mathematics .

Home Economics
=Mathematics
.Library
Theatre
,Music
Mdsic
Political Science.
Provo Pand Academic Vice President
Law Enforce ent Administration
Biologics. Sciences

Geograph
Comitiuni ation Arts & Sciences

Educat Dna]. Administration, Super-

- vision & Curriculum

Accountanty
English
Library;
Physical Education ' for Women

4.
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+0 Chassman, Neil A.
Chatterton, Robert

* Cheadle, Richard D.
Cheatham, Nonda L.

Chiaravalloti, Joseph J.
Chown, Arthur D.
Christoffersen, John E.
Chu, Keh-Chang

+ Clark, David R.
Clark, Faith.

+ Clark, Nancy D. H.

Clayton, Arthur F.
Cements, Leon S.

L Clow, Jean
Clow, Robert
Colemarf, Lyn F. T.TC)

Colgate, John A.

'Collins, Ann M.
Collins, Carolyn S.
Collins, Roger S.

T@ Collins, Sandra S.'
** Carolyn -

Colvin, Daniel L.
Combs, Gwendolyn
Combs, William L.
Comella, Frank P.
Cong4r, SynNy M.
Conley, James L.

+ Conner, John E.
II Conrad, John J.
T Conrad, Nalda F.

Cook, Harry W.
Cook, Robert A.
Cooke, Ro4ert P.
Copp, Michael H.

40. Cornwell, Larry W.
Costantiv, Peter S.

+T@

.Coster, Joseph C.
Cottingham, Robert D.
Courter; James E.
Cowden; Morton N.
Cowman, Gary I-
Cox, Steven M.
Cox,,Zimeri A.
Frail, Will lam H.

Art,
Manager,.Agricultural Experiment
Station

Music-

" Business Education & Administrative
Office Management

Academic Services
Vice President for Business Affairs
Elementary Eatintion_
Physics
Caw Enfordement Administration
'Physical. Education for Women
Physical Education for Women .

Recreation & Park Adminiettatiori
Director of Auxiliary Services
Accountancy
Physical Edaltation for Men
Military Science
l'ysical. Education for Men and Director

of Intramurals-Men
Music
CoMmuni,:ation Arts &'Sc' ices

Music
Communiation Arts & Sciences
Physical Education for WoMen (W, S)

English
English
History
Music
English
EducatiUnal Foundalsions
business Manager
Law Entorcelient Administration'
Home Fc)nomies
Ceo loge
EducatHnal Field Experiences
English

0 Studen Residential Program'S
Mathematics (Associate Chairman)
'Ldneat.0ional Administration, Super -

vision & Curriculum
r

Physics
Agriculture
English
Political Science
AgriculAure
LAW Enforeemoot Administration'
,\rt.

Biological Sciences
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Crane, Carlson E.
# Crawford, Don L.

Crawford, Gerald
Crockett, Richard W.
Cross, Lee A.

** Crouch, Donald E.
+ Crout, George T. -

+T%@ Crowell, Judith F.
Crowley, Robert M.
Cummings, Vincent A.

L Czach, Marie

Dailey, Robert R.
Daniels, Joseph,'Jr.

.+ Daqbe, Linda L.
Daudelin, Don F.
Davenport, Harbert W.
Davern, Frarfeis E.
Davern, Mary M.

Davis,Bob'J-4,
Davis,''James W,

Dean, Marietta R.
DeJong, William D.
Detrick, Earl W.
Devine, Donald F.
DeVolder, John

+T@ Dexter, Donald H.
T Dintelman, Donna W.

Dirksen, Ralph E.
DittUs, Loren K.

I Dobbs;'Janet S.

DOcherjy, Ethel H.
T Doggett, Mary M. .

ft Domitrz, Joseph S.
Doud, Frederick H.

Continuing Education
Learning Resources
Music
Political Science
Physics
Art (F, W)
Student Health Service
Psychology
Accountancy
Foreign Languages & Literatures
Art

Physics
Academic Services
Home Economics
University-Ombudsman
Philosophy & Religious Studies
Elementary Education
Administrative Assistant, Dean,

International Program4
Director of Executive Development
Art
Music
Music
Physical Education for Men
Mathematics
Counselor Education & College Student

Personnel and Student Personnel
Services

Health Sciences
Educational Services and University'

School.
Industrial Education & Technology
Assistant Dean, College of Health,
Physical Education &,Recreation-

Special.Educatitn and Special Education,

-Lab School
Physical. Education,for Women;
Rome Economics ,

Economics
School and College Relations



Dove, Lewis D.
Druien, Robert F.
DuBbrd, Robert J.
Dunstan, Thomas C.

Ebeid, Fred J.
Edinger,, Dennis L.

Edwards, Harold H.
T Edwards, Teresa D.
Egier, David G.
El-Awady, 'Abbas A.

Elkin, Robert E.
EJlickson, Jean
Elliott, C. Orville
Engnell,'Bruce A.
Entwistle, James W.
Epolito, sJoseph M.
Epperson, Kenneth B.

Epping, Gary M.
Eshelman, Mary :Jane

'Evans, Michael J.

Fagan, Thomas K.
Fagerlie, Anrr Marfa
Fairman, John T.
Faries, CLyde J.

T6) Faries, Eli,?..:1Ath T.

Faulkner, Wfrliam R.
Faye, Morton B.
Fenn, Carl E.
Fentem, Arlin D.
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Biological Sciences
Foreign Languages & Literatures
Student ResidentJal Programs
Biological Sciences (Birds of Prey-
Land Management)

Marketing 6., Finance

Special_ Education
Biological Sciences
English
History

,. Chemistry
History
Sociology & ARthropology
Accountancy
Swine Evaluation
Industrial Education & Technology
Theatre,
Director of University-Junior College
Articulation

*
Management
Communication Arts & Sciences
Mathematics

a

f\\
Psychology
Elementary Education
Director of University News Service
Commvication Arts i& Sciences
Commkn:-ation Arts & Sciences
Sociology & Anthropology
Political Science
Special Education
Geography
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it,Fergusop, Robert L.

Fernandez, Luis F.
Fesler,-Elma F. .

,Eels, Frederick E,
- + Fink,.Richard'L.

Fink, Rodney J.
T Fischer, Deborah b.
+T Fischer, Robert J.

Fishco,, Daniel T.
Flakes, Walter J.

+TO Flannigan, Patricia R.
. Flickinger, Jan N.

Finn, )Alberta
+T Foley, Patricia A.
"ForA, Stuar,t W.
Foster, Harriet E.

+I
**

Foster, Rori R.
Fox, Ralph k. .

Francis, William C.
Franck, Richard L.
Frankenberger, Robert L.
Franks, Edwin C.
Franz, Charles R.

T Franz, Lorraine S.
Frakenfelder, Kenneth J.
Fraf.er, ,June M.

Frazer, Timothy C.
,,Frederick, R. Lee ,

T Fro, Charles J.
Frier, David A.
Friese, Charles L.
Fry, Fred L.
FuLkerson, Frank

+12 Fuller, James S.
Furman, DuWayne D.

+T ) Gabler, Janet A.
Gabler, Robeft F.
Gandhi, :I.

iBusiness Education' & Administrative
Office Management

Foreign Languages & Likeratures .

Learning Resources
Otan of Admissions & Records
Sociology & Anthropology
Dean, College of Applied Sciences
MathemzLics
Law Enforcement Administration
Reading
Psychology
English
College of Education--Advising Center
Elementary Edleation
Special Education

7 Health Sciences
Assistant to the Dean, College of
, Business
Special Education
Educational Field'Experiences (F)
Communication Arts .& Sciences
Director; Beu Health Center
Communication Arts & Sciences
Biological Sciences
Quantitative & Information Sciences
Accountancy
Psychology
English
English
Physica=l: Education for Men

EnglfSh

Political Science
Quantitative & Information Sciences '
Management
Psychology
Art

Educational Foundations

English
Geography,'
Mathema4ics
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as

Ganyard, David W. Geography
Gardnei,'Franklin P. Agriculture
Gardner, R. Bruce Music,

Garrett, James B., Jr. PSychology
Garrison, Theodore R. English
Geary, Thomas A. Communication Arts & Sciences
Gedney, Judith M. Physical Education for Women
Gedney, Roger H. Physical Education for Men
Gee, Ronald C. Communic tion Arts & Sciencee

T@ Gehrich, Heinz G. Communi tion Arts & kiences
Gianneschi; Harry R. Directd of Alumni Affairs

T@ Giesting, Kathleen A. English
Gilbert, Charles C., III Assistant Direttor, Institutional

Research & Planning
Gile, Billie R. , Library
Gillespie, Harry S. Foreign Languages & Literartures
Gilliard, Patsye M. ,Volunteer Activities Advisor--Activity

- Center

Gilliard, Walter Counselor Education & College
Student Personnel

Cingerich, Eleanor P. Elementary Edudation and Unpersity
School

Glasow, Ogden L. Educational Foundations
+TL%@ Glazier, Terea F. English

Goeckner, Norbert A. Chemistry
Goehner, Donna M. Library
Goehner, George L. Associate Director of'Residential

Facilities
+T@ Gokay, Cem M. Physics
+T Gorsuch, Gary L. MICC Coordinator--Computer Services.

Gostas, Elnora T. Library
Gould, Herbert J. Communication Arts & Sciences
Graff; Mary Ellen College of Education--Curriculum

` Laboratory,

Graham, Carol J. Library
Grass, Roland Assistant Dean, College of Arts &

Griesepbrock, Herman
Griffin; Donald W.

T@ Griffith, Judith D.
Grindstaff, Roy R.

,+ Grove, Pearce S.
# Gruber, Anna Marie
+ Gubser, M. M.

Guest, Sandra -

Gupta, Giri Raj

Sciences
1idustrial Education & Technology
Director, Institute for Regional,
Rnral.& Community Studies.

Accountancy
Reading
Director of Libraries
Elementary Education
Dean, 'College of Education
Psychology
Sociology & Anthrppology



a ck, Elmer C.

tagen, S. Michael
Cahn, L. Donald

aight, Billie J:
Hallwdsjohn E.
Hamilton, D6nald K.

-f-T.Hample, Dale J.

Hample, Judy G.
T Hanisko, Laurel M.

Hanks, Sarah E.
Hanna, Charles C.
Hanson, Howard L.

T@ Harber, David 0.
Hardison, Robert S:,
Hardgrave, Hannah
Hardin, Richard L.
Harding, Robert N.
Hargrove, Anne C.
Hargrove, Richard J.,
Harker, George R.
Harmon, Coy L.
Harris, John H.
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Learning-Resources and Office of

Instructional Technology
Special Education
Educational Administration, Super-

vision & Curriculum
English
English
Elementary Education
Communication Arts & Sciences
Communication Arts & Sciences

English
Music
Educational Foundations
Foreign Languages & Literatures
English

jr.(CPT),Military Science ,

Philosophy & Religious Studies

Chemistry
-Admissions Office

English

Jr. History
Recreation & Park Administration .

Library
Agriculture and Recreation & Park

Administration
"Mathematics
Gwendolyn Brooks Cultural Center

Mathematics
Physics
Military Science
Special Education
Studont Realth Service
Learning Resources and Office of

Instructional Technology.'

Economics
Director, Center for Business &

Economic Research
Occupational Information & Placemen'ta

Music
Physical Education for Women

Mathematics
Sports information Director.

Political Science
Philosophy & Religious Studies
Educational Field Experiences
Foreign Languages & Literatures

Agriculture
Business Edua.tion.& Administrative
Office Management

Biological Sciences

Harris, Kent
+T%@ Harrison, Juanita J.

tHarrod, Scott B.
Hart, Harold B.
Hartmeyer, James T.(MAJ)
Hasbargen, Arthur
Hase, Michael F.
Hassan, M. H.

Hastings, Marilyn
Hattwick, Richard E.

Hawthorne, Robert H.
Hayes, William R., Jr.

Hoyter, Virginia
Headingion, Mark R.
Heimburger, Larry L.
Helm, Charles J.
Helm, Thomas E.

+TX Helm, Virginia M.
Helwig, F. Scott
Henning, Williamft.'
Henry, Jane.t M.

Henry, Robert D.,

e



T Henson, Gerald M.
Herbert, Robert. L.
Hermann,, George W.

Hess, David F.
Hicken, Victor
Hill, Leonard M.
Hilliard, James F.
Hills, Robert L.
Hinds, Dolores A.
Hirtzel, Richard D.
Hoelting,,Floyd B.

+ Hoerner, Harry J.
Hofer, JArrel
.Hoing, Helen. L.

Holmes, E. Bruce,

Holton, Robert F.
Hopkins, GeoiTe E.
Horacek, Constance R.
Horacek,' Michkel J.
Horine,.Richard J.

Horna, Hernan
. Houck, Glenn R.

Houtman, Loren H.
Howe , Virgil. K.

Howell, Maryon C.
Hoyenga, Katharino I.
Hoyenga, Kermit T.

+T Hruby, David A.
Eiughes, Benjamin G.

// Hughes, William M.
Humenuk, Stanley
Htmke, Paul D.
lammers, Jo Ann

Hurh, Won Moo
HLrren, Weiler R.
Hatinger, Patricia
Httinger, P.tul W.
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Political Science
Law Enforcement Administration
Physical Education for Men
Geology
History
Physical Education for Men
Foundations and Development.
'Music

Physical Eddcation for Women'
Political Science
Director of Residence flail Programs
Agriculture
Industrial Education & Technology
Learning Resources and University,

School
Biological Sciences .

Communication Arts & Sciences
History
Home Economics
History
Associate Registrar (Director of
Registration)

History
Industrial Education & Technology
Educational Foundations
Biological Sciences
Reading
Psychology
Psychology
Geology
Chemistry
Physical Education for Men
Ltbrary
Mathematics
( :ounselor Education rfollege

Student Personnel
!;oct)logy Anthropology
Physics
Elementary Education
Physiclt for Men
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Isaacson, Kenneth B.
Ives, Joseph D.

L Ives, Lois A.
# Izzo, Chris A.

Jackson, Preston
# Jacobs, Robert G.

Jacoben, James H.
Jahn, Lawrence A.

# James, James P.
Jameson, Nancy K.
Janeczko, Robert J.
Jani, Subhash N.
Jardine, Carl A.
Jaworski, Janis J.

# Jefferson, Robert W.
T Jefferson, Sally A.

+T@Johlfs, Connie T.
Johnson, 'Daniel '1:

T@ Johnson, Jeffrey M.
Johnson, Jerry E.

+ Johnsod, Joanne F.
Johnson, Josephine L.

.Johnson, Nancy J.
** Johiison, Russell B.

Johnson, Verner B.
L Johnson, William E.
+ Johnson, William M.

Johns,pon, David, L.

Johnston, Mona
Jones, Frederick
Jones, Reece A.
Jones, Thomas W.

T Jordan, EliseA.
Joswick, Thomas P.
Joy, Vernon L.
Joyce., Jame-. N.

T%@ Julstrom, Rosa D.
+T Junikon, June E.

Juskevice, John A.

English
Biological Sciences
Fiireign Languages & Literatures
Music

Art
English
Industrial Education & Technology.
Biological Sciences
Psychology
School and College Relations
Industrial Education & Technology
Special Education
Student Residential Programs
Psychology
Marketing & Finance
National Task Force on, Private Security
Communication Arts'& Sciedces
History
English
Educational Field Expe
Home Economics"
Counselor Education & College Student
Tersonnel and Student Personnel
Services

Special Education
4 Psychology (1,4; S)

Industrial Education & Technology .

Law Enforcement AdminiStration
Music
Agriculture
Home Economics
Art
Geography
Quantitative'& Information Sciences
Performing Arts Advisor--Activity Center
English,
Psychology
Psychology
Music

Student Residential Programs
Geology

ences

3L



Section III-d
-Page 12
Issued 10/15/75
(replaces page
dated 8714/74)

Kalwies, Howard H.
+T Kandybowicz, Stephen J.,

Karas, Anthony J.
Karlowicz, Titus'M.
Kaspar, Elizabeth A.

Kaufmann, Jerome E.
Kaufmann, Karl L.
Keeling, L. Bryant
Keeney, James F.
Keever, Billy D.

+T Keiser, Sandra V.
Keller, Allen S.
Kellogg, Alice B.
Kellogg, Maurice G.

+T Kelly, David J.
* Kelly, Frances E.

Kennedy,, Stephen G.

Ili Kenney, Lawrence M.

Kernek, Sterling J.
KerstingJoseph
Kim, Hei Chu;
Kim, Kwang Chung
Kirk, Gordon W:1 Jr.
Kirkpatrick, James W.

If Klasner, John S.
Kleiner, William C.
Knod, Edward M., Jr.
Koester, Herman R.
Koester, Nell G.
Kohler, Fred E.
Koper, Robert P.
Kowal, Barbara J.

Kozlowski, Eugene J.
Kratzer, David E.

Kreiling, Daryl

Kretzschmar, Blatse E.
Krong, Norman L.

II Kruse, Bruce T.
KLrjack,. Edward B.
Kurman, peorge
Kuruna, Daniel L.

Foreign Languages & Literatures
Jr. Recreation & Park Administration

Athletic Business Manager-
Assistant Dean, College of Fine Arts
Assistant to the Dean of'Continuing

Educatiqn
Mathematics
Learning Resources
Philosophy & Religious Studies
Director of University Union
Health Sciences
Union Program Supervisor--Activity Center
Geology
Physical Education for Women
Elementary Education
(Art
Art

English
Reading
History
Educational Foundations
Sociology & Anthropology
Sdhiology & Anthropology
History
Chemistry
Geology
Economics
Management
Financial Aids
Director of Student Personnel Services
Geography
Music
Elementary Education and University
School

,Theatre
Coordinator of'Recreational ActivitieA--
UniveiSity Union

Assistant Dean, College of Arts &
Sciences

Philosophy & Religious Studies
Educational Administration, Super-

vision & Curriculum
Accountancy
Sociology & Anthropology
English
Art

3 V.

1



Section IIId
Page 13
Issued 1071,5/75

(replaces page
dated 8/14/74;

4

%
Lake, William L. Dean; Coliege'of Health, Physical

Educatipn & Recreation
# Lamb, Ann L. Physical ucation for Women
. Larkin, J,eanne R. Biological Sciences
'Larson, Richard C. Educational Field Experiences
Larson, William (CPT) Military Science
LaRue, Roland E. Student Health Service, Physical

Education for Men, and Physical
EducatjonGeneral

Lathrop, Arthqr L. Physics
Law, Richard B. Art

* Lawhead, Donaldson V. Music

Lawrence, Roy A.
+ Lawson, Charles J. Management

Leach, John H. Realth Sciences
Leach,' Mary M. Home Economics,
Ledbetter, Rosanna Director of Affirmative Action

'kQe, Jai Ilyon English.

Lee, Kenneth W.. Mathematics
IeLghty, Doris L. Read Prig and University School

Leland, Bruce H. English
Lenel, Luise A. Foreign Languages & Literatures
Leonard, Charles A. Political Science
Leonard, Emily V. History
Leonie, Andrew Educational-Foundations-
Leonie, Norma L. Home Economics
Lester, Jerry R. Mathematics
Levine-, Arnold S. Theatre
Lewis, .Wssie 1. EducatiOnal_Foundations and University

School
GeographyLewis, Lawrence T.

L'Hommedieu, Norman L. Learning Resources
Light, Edwin H. Music

L Lindahl, Tate F. Assistant Director,.Computer Services
Lindbloom, Valerie Physical Edueation for Women
Lindsey, Alfred J. Educational FoundatiOns
Lingle, R.- R.. Director of Public Safety .

*** Lipsey, William E. College of Education
Litchfield, Eugene H. College of Education--Curriculum

Laboratory
Waneen A. Home Economics

Loftin, Aimee Physical Edtcation for Women
+TL Logan, .John F. Liw Enforcement Administration

Logsdon, Loren L. English
`1,oncorich, Franklin E. Assistant F nancial Aids 6, Student

Labor ) cer

Long, Donna J. Reading
Longwell, Alden R. Geography
Loomer, Gifford C. Art

Lopez; Jose L. Educational Foundations
Loquist, Kenny L. Accountancy
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Lowe, Ross E.

Lowell.

Lueck, Lowell A.
4

Plpton, Frank D., Jr.
Lwin, Yan Naing
Lynn, Ercell V.

T Lyons, Karen S.
Lyons, Stephen J.

Ma, Te-Hsiu
MacKenzie, John S,
Mac Vean, Donald S.
Magliocco, Hugo A.
Magliocco, Maurine
Magsig, James A.
Maher, Batt P.
Majeres, ud 1-

+T%0 Makowski, Richard H.
Malpass, Leslie F.

T Mankins, Fred W.
Moor, 1,bn

?kiln[.,

Man'., Magat.f. A.
Mapes, Dona Ica F.

+T.1 Marks, Frank F.
Marshall, lhaltlA W.

Martin, Kenneth R.
Marx, Karl B.
Mathers, Richard A.

Mating, M. fs;,ael K.

Mayer, Charles W,
McAlister, linda T.

McBride, William E.
McCammon, L. Clark
NeCart-fiv, blifn .I-

McCracken, Willard A.
McCuttagh, Bonnie L.
McCwrhart, Marlin L-

3

Business Education & Administrative
Office Management

Health Sciences
Assistant Director, Institutional

Research & Planning
Recreation & Park Administration

- Physics
[ducational Field Experiences
English

Management

Biologia :Sciences
Physical C.duration for Men

[ibrdrv,
.Mnsir

Englifdi

Music .

Ditector ,t Placement
['sychtflog-

Special Fdocation
President

1.ditation for Men

Enjish
LduCation. 1 field [xperiences
Physical [duration tor Men

Inglish,

[eoitraphv

Economics
Anthropology

AnLhrtirpol,,gy
[nglit,h

English
Mathematits
Health Sciences
nnnag0MenV
(:1,11,Y,V

Iheotre
Eda.. 11i.tn[l Foundations and Fniversity
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McDole, Stewart L.
McEachran, Ronald

T McEntire, Nola F.
McKee, Mary Ellen

+ McKee, Paul R.
TL McKee, Terry A.
# McKinney, James E.
McLaren, Robert L.

Manghan
McTeagne, Lames 11.

Meador, Da1.2 t.

MeiAban, Thomas'
Metine, Charles W.
eru, Camellia R.
ME;tzner, Henry E..

' Meyer, Charles R.
Metier, Leonard

+T!'4 Meyers. Laurie A.

+T) Michael, Robert S.
---MetHs, Kenneth I.

Milkman, Robert L.
Miller, DavI,1
Miller, F. Gone
Miller, James D.
Miller, Max M.
Mills, P.

TL4 Miltenber,tei, lanl S.
Miltenberger, Lawrence
Miner, lames B.

Ti Miner, cot.t. D.

M. .L,!l,

Mitchell,

C-rd.,u D.

Moftett, for

Moll, Han
Y.

+ri. Moore, liarrvete
Moore, ..

Moore, Wai'-r
I Mor,l,r:.1,

Morelli, Mari,
Moreno, lames
Morey, Robert Jr ,

Morey, knss,11
Mory,an., Donald A.

Morley, Larry I.

Morris, F,....r-tt

Mor.,.ch, t

Recreation & Park Administration
Physical Education for Men
if,me Economics
Physical Education for Women
Dean of Continuing Education
';lathematics

'Foreign Languages & Literatures

Industrial Education & Technology
Music
Theatre
Director oF Residential Facilities
Special Education
Industrial Education & Technology
'Afro-American Studies'
Marketing & Finance,
Bachelor of Liberal. Studies
Quantitative & Ihformation Sciences
Physical Education for Women
Psychology
Sociology & Anthropology
Oltice of 1pstrtrotional Technology
S0,-1.)10;;7 n Anthropology r
Elemeruiary Education
hirer tar of Physical Plarit

Manager, University, Union

Library
Health ';r'ime's

Director of Student Residential Programs
Men's Activilies.Advisor--Activity Center
Institute for Regional , Rural &
C07,muity Studies

Physical hducation for Women
1.1hrarr

Ma t hema t i.
Art

Ldnca-tion Hr. Women
'l,iltural Center

. .ati, -,,,phy 6 Seiigtous Studies
Ph,fcal Fditcation for :Men
A, .t Serv,ices

hi l,roi,hy S Religious Studies
Law Fnforcement AdministratiOn
S,Hology & Anthropology
Mannement
Arc mintancv
Mathematics

s truces
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Mortier, Lawrence C.
Mortoh,. John R.

Mosley, Frances S.
Mosley, Ramon T.
Motley, Rbbert J.

Moushey, Eugene W.
Moustafa, Safwat M.

*** Mulder, George W.
+ Mundschenk, Paul E.

Munger, Daniel I.
Murnik, Mary F.
Murphy, James J.
Murphy, Lawrence R.

T%@ Murphy, Robert W.

T Murray, Steven
Mussato, Harry F.
Myers, R. Maurice

NakoJ, Mitsuo
Nardo, Hello E.
Neas', Robert E.
Neeiey, Nancy D.
Negley, Darrell A.
Nelson, Esther C.
NelsonRonald E.
Nelson-, -Sandra A.

Neumann, James E.
Neutens, JaMes J.
Nielsen, Peter J.

# Nielsen, W. Maurice
Niss, James F..

Nissen, Ray A.
Noble, John D.
Noel, David E.
Nollia, Paul M.
Nordstrom, Richard D.

Mudd, Howard G.

36

Physical Education for Men
Assistant Dean of Graduate Studies

(Research) 4
EduCational Foundations
Educational Foundations
Business Education & Administrative
Office Management

Library
Agriculture
Music
Philosoph'y & Religious Studies
Communication Arts & Sciences

Biological Sciences
Assistant.to the Acadethic Vice President

History'

Management
English
Physical Education for Men
Biological Sciences

I

Physical Education General

Library
Chemistry
Home Economics
Cultural Arts Advisor -- Activity Center

Library
Geography
Educational Foundations
Art
Health- Sciences
Biological Sciences
Philosophy & Religious Studies

Economics
Nona"cademic Personnel Officer

Physics
Quantitative &Information Sciences
Biological Sciences
Marketing & Finance
Dean, College of Business
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T

T@

O'Brien, Charles H.
O'Brien, Charles R.
O'Brien, Elvy S.
dciepka, Joseph M.
O'Flaherty, Larrance M.
Oldham, Jeffrey T.

+ Onwubu, Chukwuemeka
Op"rian, Charles A.
Orlandello', John R.
Osmon, Robert V.

L Oxtoby, Lowell G.

T@

T

*

+T

1.

T

T

Palmer, Robert G.
Pano, Nicholas C.
Paoletti, Arm M.
Parker, Rebecca L.
Parker, Samuel M.
Parker, Steven
Patrick; David E.
Patrick, Fredrick 0., III
Patrick, John
PawLow, Richard S.
Pearson, Kathleen M.
Peck, Earl M.
Pederson,, Vernon C.
rendill, C. Grant
Penztlly, Sylvia .41..

Perez; Juan M.

Peril, 'tars A.
Peters, Donald L. (MAJY

Peters, Dinretta

Peters, Wesley
Peterson, Donna L,
Peterson, Gilbert 4..

eterson, M:Roylene
Peterson, M4rilyn A,
Peterson, Richard W.
Philips, John C.
Phillips, Donna S.

History

Academic Services
Art
Psychology
Biological Sciences
'College of Education--Curriculum

Laboratory
Afro - American Studies

Mathematics
English
EducaFional Foundations
,Foreign Languages & Literatureg

Agriculture
History
Art
Communication Arta & Sciences
Art ,
Political Science
Theatre
Music
Educational Field Experiences
Physical Education for Men
Physical Education for Women
Economics
Biological Sciences
Political Science
Music
Director of LaCasa Latina Cultural
Awareness Center

Marketing & Finance
Military Science
Business Education & Administrative
Office Mauagtment

Theatre
Chemistry
Director of Athletics
Physical Education for Women
Educational Foundations
Physics
Music
Physical Education for Women

40.

le
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Pica, Joseph A.
Pierson, Robert A.
Pledge, Michael T.
Poll, Richard D.

T Porter, Theresia M.
Potkay, Charles R.
Potter, George C.
Potter, George W.
Prange,, James W.

arentice, Richmond E.
Preston, D. Dwain

"1-I.1 Prtictl, Doris 1.,

Prickett, Juanita
I Pruett, Ernent R6

Purichin, ,1 A.

havid

Rantle, ddl

Radtjes% Run,'
halishli-k, Fred H.

Ka lintic,: dleil !.

+ Rw:man,
Reader, Dennis J.
Read, ::obert M.

Reinsch,
T RoinAoln, Jesse

Rt-ynolds, VOS[a
Re/ab, Donal.1 J.

T Reza:), Gordana
Ricci, Guy

38

Student Residential Program
Educational FoundatloA's

Economics
History ,

Accountancy
Psychology ,

Marketing & Finance

Art
Learning Resources and Office of

Instructional Technology
Educational Field Experiences

English
Music
Commini.ation Arts & Sciences
Elemuntaie Education and Pniversity

School
Physical Education-General

a Literninres

!istor,,

Lihiary

4'3 i

;,!atl., IL 1, Pi/ rt";-;

Eicmentary Education
Director of Facilities Planning

Lihrary
Education for Mcn and

Phv-ie.11 Education-General



If

Section III-d
Page 19
Issued 10/T5/75

. (replaces page
dated 8/14/74)

Rich, Victor J.
Richert, Alphons J.

+T@ Rigg,'Craig E.
Risley, William R.
Ritt, Arnold E.
Roach, Donald W.

+T Roberts, Rhonda L.
Robertson, James D.
Robertson, Jo Ann
Robinson, Edward W.'

Robinson, Forrest D.
* Robinson, Loren K.

4 Robinson, Margaret A.
Rochefort, Beth
Roderick; Walter H.
Rogers, Karen C.
Rogers, Keith D.
Rolloff, Bruce U.
Rommes, E. Jay

T@ Rbsati, Alan J.
T Rosenblum-Cale, Karen
+ Roskamp, Cordon K.
T Ross, Michael J.'

Rothberg, Carole I.
* RiAle; John A.

Rush, Wilmer S.

Sackett, James J...
Sadler, Charles G.

.T Sadler, Margaret C. .

Sadler, William J.
* Salisbury, Arnold W.

n Sanders, Joinn B.
Sanders, William H.
Sanduna, Albert
Sather, J. Henry
Sawyer, Earl 7.
Sayre, John M.
Schaedely- James E.

z

Educational,Field Experiences
Psychology
English .

Foreign Languagesq& Literatures
Student Health Service
Music
Physical Education for WoMen
Quantitative & Information Sciences
Physical Education for Women .

Counselor Education & College Student
Personnel and Student Personnel Services

English
Agriculture
English

Director of University Publications
Management
Music
Agriculture
Physical Education for Men
Student Residential Programs

Political Science
Agiiculture
Political Science
Educational Foundations
Accountancy
Educational Foundations

Physical Education for Men
History
Extbnsion & Continuing Education
Communication Arts & Sciences
Educational Administration, Super-
vision & Curriculum

net

Art .

Physical Education-General
Dean, School of Graduate Studies
Learning Resources
Director of Development
Mathematics

a
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t Sckaefer,,tRichard T. Sociology & Anthropology

Schaefer, William A. Educational Foundaticns

Scharfenberg, Donald F. Art

T Scharfenberg, Margaret L. Educational Services and University

School
Art
Agriculture
Home Economics (Spring)
English
Rycreation &sPark Administration
Vice President for Stuient. Affairs
Elementary Education
Management
Student Residential Programs
Student R-Aidential Programs
Physical t:duca1ion for Women
Biological Sciences
Physical Education far Women
English
Foreign Languages & Literatures

Schindle, Allan
'Schmalfeld, Harold W.

** Schrader, David F,
Schroth, Evelyn M.

+T Schroth, Richard J
Schwartz, G. R.

+T@'Schwartz, Josephine R.
Scort, William C.

Michael
Seal, Julienne
Sebree, .June L.
Sedman, Yale S.
Seitz, Julia 1.
Sekcra, John A.
Senbo, Donna M.

# Severinsen, K. Norman Counselor Education & College Student
Personnel

Shaowick, George VI: Histdry

Shanahan, William J. Physical Education-General

Shaer, John D. -\v, Elementary Education

0 Shearer, Ned A. Communication Arts & Sciences .

Sheets, Cari I,. :trudnt Pen-tunnel Services

Sheikh,.Ahmcd Political Science

0# Sheikh, Nargis Home Economics (thru 12/31/75)

ShelJon, Victr L. Agriculture

Shell n, hoherr

T Shepstr,:t,

Sherman, Mai': D. Lau, at ideal i iela F'xpLriences

T(1 Shields ,, Ant liroprlogy
Sho k 1 , ;t1..t1 it tic, 4.

T Shragal, A tuft
it Shryock, A. :rr.. Mottlemati,-:;

Sibbing, Rob.rL Music

int - 41.'llth
tr,r1th

Lau. ationil AdrHnistratton, Super-
Curriculum

+T .1,1n1 j. Private S:curitv Task Force

Simons, S. Director of Student Aoministrative
Services

Simpson, Donal I R. English (Director of (;raduafe Studies)

1:-Icklyn A. Student: Residential Programs

Jr. Finance

Daniel a, Et C. n0111 iC

4 )
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Singer, Samuel
Sipes, Larry F.
Skinner,/Michael G.

* Sloan, Donna L.
Smejkal, Kenneth L.
Smith, Barney M., Jr.

T, Smith, Bonnie J.
+T Smith, Charles R.

Smithette.F.
Smith, Howard G.

+ Smith, .14 David
T Smith, James M.

Smith, Joel
'1' Smith, Virgipia M.

Smithson, Rulon N.
Snouffer, Eugene J.
Snouffer, Handy K.
Snyder, Lillian M.
Snyder, Shirley A. .

Solomon, Arthur
Solot, Eugene V.

TE3 Sommers, Chandra
Soreflson, Frank D.
Soule, David E.
Southard, Burton M.

T Spalatin, Ivana
+T Spalding, Daniel C.

Spence, J. Wayne
Sprague,\David A,
SprOull, Natalie
Stagg, Ann H.
.Stagg, George F.

+T@ Stal.z1,p, Ronald J.

+TO Stanich, Bonnie J.
+T Stanko/(;,riry J.

Stein, Jay W.

Stevens, Wesley C.
Stevenson, Aubrey M.
Steward, Noria L.
Stidd, Benton M.

** Stiffier, Beth M.
Stipanowich, Joseph J.
Stipanowich, Mary F.

Stone, Wilson M.
Storey, John St

Stratton, Peter J.

Biological Sciences
Educational Field Experiences
Special Education
Home Economics
Library
Accountancy
English
English
Psychology
Geography-

Accountancy
Art

Art

Accountancy
Foreign Languages & Literatures
English
Reading
Sociology & Anthropology
Student Residential Programs.,
Mathematics
Art'

Special Education
Assistant Dean of Continuing Education
'Physics

Political Science
Art

Music
Quantitative & Information Sciences
Management
Educational Foundations
Home Economics
College of Education--Advising Cgnter
Efiglish

Health Sciences
Quantitative & Information Sciences
Political Science and.Educational
Foundations

Assistant to the Academic Vice President.

Byirsar

School and College Relations
Biological. Sciences
English (F, W)

Mathematis
Home Economics
Reading. .

CounWor Education & College Student
Personnel and Student Personnel Services
`Direcror of Unlyersity Counseling Center

Economics
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Sturgis, Richard B. .

Stutts, Alan T.
Sundberg, James A.
Sutton, Robert P.
Suycott-, Forrest D.
Swanson, Bettye B.

T Swanson, Martha L.'
# Swanson, Wendell L.

+T@ Sweazy, Robert S.
Switzer, Dolores K.

Syester, Chatles E.
ii Synovitz, Lobert J.

Taneja, yidya S.
+T@ Taylor,Thuane W.

Taylor, Gordon A. Jr.

T Taylor, Lynn B.
T@ Templeton, Rijn A.

Tenckhoff, J ne A.

* Tenerelli; Joseph P.
Thefrien, Joseph A.
Thistlethwaite, Paul C.

Thomas, .Michael E.
Thomas, Richard L.
Thornberry, Richard T.
Thuruw, Gordon R.
Tidd, Jonathan G.

T Tillotson, Geoffrey L.
Ting, Nai-Tung
Tinker, Darwin D.

,+T Tomnitz, Donald J.
+T@ Tomnitz, Sharon'K. S.

Torgerson, Malcolm S.
Torres, George A.
Totten, Donald F.
Townsend, George D.

T Tredway, Hobart W., Jr.
+T Trimmer, Marilyn S.

Troyer, Donald L.

4 (7/

6:4

Sociology & Anthropology
. Recreation & Park Administration
Political Science
History
Dean, College of Fine Arts
Home Economics
Library
Industrial Education & Technology
English
Director' of Graduate & Foreign
Admissions

Educational Foundations
Health Sciences

Mathematics
English

Management
English
E 1

;

Assistat to Dean, Continuing Education
and ector of Non Credit Conferences
and rkshops

Coamiuni a,tion Arts & Sciences

Foreign anguages & Literatures
Marketing, & Finance

R & T Consultant, Computer Services
Foreign Languages & Literatures
English
Biological Sciences
'ran ement
Eriglis

English
Assistant Director, Facilities Planning
Management
EdUcational Foundations

' Marketing & Finance
Educational Foundattortg
Assistant Dean, Admissions & Records

Music
Marketing & Finance
Dean of BiTsiness-Office
Elementary Education
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Turner, C. Adam
** Turner, 'John K.

Turner, Samuel E.

Ubamadu, H. Oziri
T Ubben, Joseph W.

+T@ Ullrich, Barbara J.
Ulrich, Charles 0.
Ulry, Orval L.

Vail, Marilyn E.
+T-Vamos, Almita

Vamos,' Roland

+ Van Allen, Mary E.
Vanderburg, Ray H.
Van Fleet, Eric L.
Van Heuklon, Thomas K.
Van Meter, Clifford W.

+ Van Ness, Peter W.
** Vanni, Robert E.

Vaughn, Ronald L.

*@'Venugopalan, Mundiyath
Veroni, Kathleen J.

T Viar, David L.
Viar, Don L.
Vick, Richard D.
Villanueva, A. B.

Vining, James W.
Vos, Morris
Voss, Dale F.
Voss, David A.

'+ Voss, Richard B.

4
:t

Educational Foundations
Biological Sciences (F, W)
Director, Institutional Research

& Planning

Afro-American Studies
Communication Arts & Sciences
English
Health Sciences
Assistant Dean, dollege of Education

Health Sciences
Music

Music
Student Residential Programs
English
Health Sciences
Geography
National Task Force on Private Security
Management
Health Sciences (W, S)
Business Education & Admiiistrative
Office Management

Chemistry
Physical Education for Women
National Task Force on Private Security
Director of School and College Relations
English
Political Science
Geography
Foreign Languages & Literatures
Assistant Director of Housing
Mathematics
Marketing & Finance
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+ Wade, John E.
+ Wadman, William M.
Waldrep, Reef V.

+T Walker, Anita C.
i/ Walker, G. Harris
Wall, Jerry L.

T@ Wall, Katharine
Wall,,Lewis E.

Law Enforcement Administration
Economics
English.

Biological Sciences
Quantitative & information Sciences

Management
Library
Business Education & Administrative
Office Management

Wallace, Benjamin Psychology

Walstrom, John A, Quantitative & Information Sciences

Walter, Waldemar M. Biological Sciences

Walker, Norman C. Economics

Ward, ,Eric F. Psychology

Ward, George M. Associate Registrar (Records)

Ward,,Marilyn D. Learning Resources

Ward, Sally A. Law Enforcement Administration

Warner, Wilma Home Economics

+ Warner, Tony R. Stpdent Residentfal Programs

Warnock, John E. Biological Sciences

Wa4hingCon, Edward W. Physical Education for Men

Wassum, Sylvesta M. Music

Waterstreet, Donald C. Counselor Education & College Student
Personnel.

Watkins, Thomas H. History

Watts, William A. Administrive Assistant to the President
and Ma-keting & Finance .

'Wearly, Beatric_o 1. Counselor Education & College Student

Personnel

Wehrly, James S.
Wehrman, Elizabeth A-
Wei-, Peggy A.

+ Weiss, Howard J.-
Weiss, Margene F.

+ Welch. Evie A.
Weldon, Gail

+ Weller, Paul F.
+ Welsch, Janice R.
Wendt, Arnold
Wenzel], Victor P.
Werling, Anita F.
Werner, John M.
Wernick, lone V.

+ Wernick, Lucian K.
Wesley, Dean E.
Westen, Brodie C.
Westendorf, Lola A.

+T Westgate, Ricluird S.

.
Weston, Charles H.

Agriculture
Music
Law Enf,preement Administration
Quantitative & Info'rmation Sciences

English
Afro-American Studies
Health Sciences
Dean, College of Arts & Sciences

EngliSh
Mathematics
Special Education'
Music

lli:;tory

Learning Resources
Mathematics
Agriculture
Physical Education-General
Physical Education for Women
Recreation & Park Administration
Political. Science
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T Westover, ;Barbara G.

Westover, John C.

Whalen,- Donald F.
+T White, David A.

White, Gerald L.
Whitehead, Copeland C.
Whitmill, Lucille

Wiggins, N. Wayne
'Wilber, A. Mills

Wilcox, Carmen K.
T Wilhelm, Charles D.

Wilhelm, Verde E.
Will, Werner H.
Williams, Robert G.
Wilson, Robert T.
Wilson, Warren V.
Wingard, Norman E.'
Wolfmeyer, Lynn J.
Womack, Rudolf V.
Wylie, Douglas W.

. N-1.

Yeqger, Beatrice V.
Yonke, Arthur 1.

-1-11oung,, Linda S.

Yhnker, James A.

Zeller, Loren L.
Zimmerly, Isabelle M.
Zimmerman, Fred W.

Special Education and Special Education -
Lab ,School

Dean of International Programs and
History

Student Residential Programs
Biological Sciences
MathemAlcs
Educational Foundations
Business Education & Administrative
Office Manageqent

Educational Foundations
Educatfonal Administration, Super-
vision & Curriculum

Educational Field Experiences
Educational Field Experiences
Physical Educntion''for"Meh
Foreign Languages & Literatures
Communication Arts & Sciences.
Geography
English
Geology
Mathematics
Director of Academic Services
Physics

,Physical Education for Women
Educational. Field Experiences
Women's Activities Advisor--Union
Economics

Foreign Languages & Literatures
`Marketing & Finance
Industrial Education Technology

_ .

13
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TT/ Zlochower, Sol,'
Zorn, Willis L.., Jr.

Zuck, Berwyn C.

Law Enforcement Administration
Health Sciences
Budget Director

NOTE: Additions and changes

to this list will' be announced

via Western Channel.

4
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Graduate Assistants

ri

Ahlquist, Ann C.
Akpan, Gilbert E., Jr.
Althdtf, Vicki K. -

Anderson, Blair V. '

Anderson,, Elizabeth A.
Anderson, Lynn M.
Anderson, Opal L.
Anderson, Susan C.

.Atwell, Cory V.

Bailey,Lacence L.

Baird, Deborat{A.

Baland, Beverly A.
Barker, Mary L.

Barker, Susan L.
Barrettsmith, H. Straten, Jr.
Bausman, Marvin D.
Bender, Robin R.
Bendt, Deborah K.
Bershoef, Hilda
Bibby, Bruce A.
Bibb, Lee L., ITT
Bilotto, Carmine A.
Bird, Dwight D.
Blaestng, Gregory L.

Boock, Paula L.

Booth, .Jerry _P.

Bordson, Cary 0.
Boston, Charles R.
Bott, Thomas C.
Bourne, Brad A.
Boynton, Nancy A.

Industrial Education &Jechnology
Economics (F)
Biological Sciences
Theatre
Mathematics
Psychology
Recreation & Park AdminIstration
Educational Administration, Super

vision & Curriculum
Recreation & Park Administration (W &'S),

Institute for Regional, Rural &
Community Studids

Counselor Education & College Student

Personnel
Geography
Business Education & Adminitrati've

Office Manageffent
Recreation & Park Administration
Physical Education for Men
Physics.
Physical Education for Women\
English
Reading
Theatre
Marketing & Finance
Physical Education for Men
Physical Education for Men
Recreation & Park Administration and
University Union

Inst-itute forRegional, Rural &
Community Studies

Business Education & Admbnistrative
Office Management

Chemistry
Athletics
English
Psychology
Theatre

4 .

S
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Bradford, Edmund J.
Bradshaw, Cathy A.
Brainerd, narlha A.
Braun, Robert E.
Drazaitis,-John B.
brodine, Karyn A.
Brokaw, Crdi.g A.
Brooks, Thomas J., Jr.
Brown, Linda C.
Bruns, John F.
Bryan, Cherilyn F.
Busch, Mary E.

Campbell, David J.
Chadderdon, David E.
.Chen, Jain-Shing A.
Christianson, Gary A:
Clancy, Rodney K.
Contois, Scott L.
Coppernoll, Ann J.
Costello, Janet M.
Pounce, Dan L.
Craxton, Sheilev M.
Curtin, Michael_ Teresa

e

Davis, Liewellvn S.,
Davis, Robert S.
Dean, Frederick W.
DeDocker, Kevin P.
Devorshak, John V.
DeJong, Dorothy K.

Dintelman, Fred A.
P Dixdn, Philip L.

4

Chemistry
Biological Sciences
Women's intercollegiate Athletics
Communication Arts & Sciences
History r

Art (F)
Political Science (F & W)

C munication Arts & Sciences (W & S.)

Of'ice of Academic Services
Rec cation & Park Administration (W & S)

Rec ation & Park Administration
Health Sciences

Psychology
Theatre
Economics
Theatre
Educational Foundations (Renewal Center)

Mathematics
Student Residential Program
Art (F) -

Physical Education for den
Communication Arts & 'clences

Reading

j

Music
Marketing & Finance
Geography
Student Residential Programs
Office of Academic Services
Educational Foundations (F)
Zonal-Renewal (W & S)

Athletics (F)
Educational Administration, 5.uper-

vision & Curriculum
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D'Louhy, Candice L.
Dobrovich, Jan.t E.

Doht, Katherine E.
DOironichele D.
Donhailiy:Cary E.

DornerA)61ores J.
Dowdy Linda J.
Downs, Alice E.
Dry, Stephen M..

Edwards, Linda L.
Filers, Lynn B.
Ellin hausen, Donald E. Jr.
Emme t, Michelle A.
Emm s, Cynthia- L.-

English, Michael. B.
Exline, Sheri. A.

Faraca, Daniel j,.
Feakins, Margaret T.
Fitzsimmons, Mark E. .

Fleischacker, Bernard C..

Flynn, Neil F.
Foe ken.; Stephen K.

Fogle, Barbara E.
Foley, Dennis L.
Foster, Christina A.
fowler, David A.
Fox Dan K.

il

W.

Friker, Helen M.
Fresh, Randy L.
Frye, Clegory L.
Fulton, Robert D.

Geography
Mathematics
Educational Foundations

English
Political Science (F)
Psychology
Communication Arts & Sciences
Student Residential Programs
Mathematics

Psychology (Research)
Counseling Center
History
Stalident Residential Programs

Theatre
Recreation & Park Administration
Reading

4

MaRhematics
Political Science.

Economics
Geography
Political Science
Chemistry.
Coumuinication Arts & Sciences

Sociology & Anthropology
History
Agriculture
Counselor. Educatil
Theatre
Geography
Physical EdZcation for Men

Accountancy
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-Gall, Robbyn H.
Galloway, Marvin L.
Galvis, Antonio J.
Gillespie, James R., Jr.
Gladney,.Jerome C.
Gluck, Margaret M.
Goad, Robert B.
Goodrich, Robert D.
Griffith, Alan L.
GrOoman, Daniel D.
Grzych, Frank J.

Theatre
Biological Sciences
History (F)
Physics (F)
Office of Academic Services (F & W)

Reading
Music
Communication Arts & Sciences
Educational Foundations
Management
Music

Hall, William L. Music

Hamning, Richard R. Psychology

Han, MeSong English

Hankins, Obe M. Student Residential' Programs

Harris, Mary Lea Communication Arts & Sciences

Harte, Carol L. Sociology & Anthropology

Hartnett, John J. History

Haugen, Joel T. Geography

Hawkins, Leroy T. Sociology & Anthropology

Heinrich, Donna M. Sociology & Anthropology
-0111-'"1.6

Hencken< Maryanne. G.
Recreation & Park Administration (W & S)

Henderson, John B. Athletics (W)

Hennessy, Edward A.
industrial Education & Technology

Hensley, Robert E. Theatre

Hettrick, Richard R. hecreatim & Park Administration

Hewitt, Roger A.
Educational Administration, Super-
vision & Curriculum

Hock, Robert J. Management

Hommel, Cathleen M. 'El'ementary Education

Hoskins, Glee C.
Communication Arts & Sciences

Howe, Timothy J.
Recreation & Park Administration

Hu, Hung-Chang Mathematics

Hunter, Deborah J. Office of.Academic Services

Hunter, Robert F. Athletics

' 0
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Jacohs,.William K. Geography (F)

Jacqmin, Mary L. Student Residential Programs

Tames, Marilyn L. Business Education & Administrative
Office Management

Jansen, Thomas A. Communication Arts & Sciences

Jenkins, Robert S. Physics

Jespersen, 1<.:)y J. Accountancy

Johnsen, Sigurd E. English

Johnson, .Christy T.. Elementary Education

Johnson, Douglas L. Industrial Education & Technology (F)

Johnson, James E. Geography

Jones, Phillip B. Counselor Education

Joseph, Jack Psychology (Research)

I.

Kammermann, Sandra K. Health Sciences

Kearney, Michael S. .geography

Kenel, Diane' L. Elementary Education

Khan, Nasir H. Mathematics

Kiefer, Dieter Physical Fducatiou for Men

Kirsch, Christine D. Theatre

Kocmnn lo!-;eph G. Quantitative & Information Sciences

Kocmnn, Mary C. Nathematics

Koenig, Dawn N. Heblth Sciences

Kolari, James W. Quantitative & Information Sciences

Kosilsi, Paula M. -Student Residential Programs

Kuhl Rohort S. Student Residential Programs

kt,chkn, Harr: M. (srography

fai, Cindy L.
1 aurir, Kenneth W.
Law, Pei -Ian
Lawrence, Carol A,

Larry A.

Mathematics
(;e0graphv

Polnicat Science (F)
Institute for Regional, Ruxaa. &
Community Studies

Accountancy (F)



'Lehman, Constance D.

Lepp, Daniel S.
Lewis, Cheryl A.
Lo, Chin-I
Long, Katherine A.
Lorenz, Curtis F.
-Lubbs, Dennis A.

Macchione, Nancy J.
Ma0r, James W., Jr.
Mahan, Terri D.
Malesky, Thomas E.
Martin, Thomas R.
Matejka, Steven L.

fMattessich, Dominick A.
McAllister, Charles E.
.McAllister, Jates S.
McKenzie, Martha J.
Messick, David H.

Meyer, Lorraine B.

Mikotowl(z, Thomas J.
Miller, linda M.
Miller, Robert E.
Millonas, Mark K.
Minwegen, Patricia A.
Miskovic. Linda S.
Mitchell, Thomas C..
Monteith, Dean D.

Moore, Martin F.
Mortonson, Mark K.
Mo.stert, Michael J.

Mustapha, Ramzeye

Tt
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Theatre
Communication Arts & Sciences

Psychology
Sociology & Anthropology
Student Residential Programs
Recreation & Park Administration (F)
Geography

Union Act vities Center
Industrial Education & Technology
Music
Elementary Education

Theatre
Student Residential Programs
Physical Education for Men
History
Biological Sciences
nysical Education for Women
Institute for Regional, Rural &
Community Studies

Educational Administration, Super.-
vision & Curriculum

Theatre
Psychology
Biological Sciences
Engligh
Student Residential Programs
Physical Education fbrmWomen
Student Residential Programs
Institute for Regional, Rural &
Community Studies (F & W)

Athletic Training (Health Center)

Healtt Sciences.
earch)

Educ ional Foundations

re1



Netto, Glens D.
New, Leslie
Ngo, Jacqueline A -Il

Nichols, John J.
Norman, Robert P.
Norman, Thomas A.
Nyein, Thaung K.

Ohda, Anita J.,
Oldman, Patrice D.

Olos, Evanthia T.
Teruko

8
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Biological Sciences
Office of Academic Services
Economics (W & S)
Student Residential Programs
History
Communication Arts & S .-.fences

Physics

Recreation & Park Administration
Institute for Regional, Ruraf56.

Community Studies
English
Quantitative & Information Sciences

Palka, Gregory A. Office of Academic Services

Perkerson, Marcos J. Office_of Academic Services

Petrie, Janet M. Biological Sciences

Pfeil, Robert F. Institute for Regional, Rural &
Community Studies (F & W)

Phalen, Richard J. History

Phillips, Webster P. LnstituThlfor Regional;.Rural.A
4 CommunA,'Studies (P & W)

Athletic,
Chemistry
History
ottice of Academie Service;
Fboti9micS'

Affirmative Action
Physical Education for Women.

Pogue, Van R.
Palle. Robert F.
Potter, William C., IT

Powell, Phedoc in R.
Powell, Termee I.
Price, 1.auta M.

Price, Rosaree
Prosser, Mark. F.

Pyeatt, Marilyn F.
Pyeatt, Woodrow W.

Mathematics
Theatre
Theatre

0.0
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Quintiliani, Raymond B..

, RObani, Saiyed.G.
Ramos, Sonia I.
.Rasor, Patricia. M.
Redlinger, Robert D.
Relich, 'Richard J.
Reuss, Terry L.

Industrial Education & Technology

Economics (W & S)
0. Office of Academic Services

University School
Theatre
Physical EducatiOn for Men
Institute for Regional, Rural &

Community Studies

Reynolds, Leslie K. Reading

Richart,-Allen M. Physical Education for Men

Rickman, Deborab.K. Educational Foundations

Rowe, Barbara A Biological Sciences

Rowland, Monte D. Agi-lCulture.

.Rubsam, Sz...ott M. Theatre

Runyon, Dennis L. PoliticaAcience (F)

Rusin, Clifford R. Physical Education for Men

Salihogiu, Salami S. Physi!s

Sandusky, Christine A. Reading

Sandusky, Michael J. Biological Sciences

Sayre, Mary R. Art

Schmink,, P4u1 D. Counseling Center

Schroeder, Peter P. Physical Education for Men

Schultz, Paula J. Elementary Education

Scott, Alice R. Biological Sciences'

Scot', James A. Physical. Education ForMen

Seegmiller, Sue A. Art

Shoultz, Donn R. Mathematics

Sieber, Mark T. Elementary Education

Sievers, Alan W. Marketing & Finance

Smith, J. Roderick Psychology

Sosa, Albino R. Chemistry

54
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;P Southwick, .Jack ,K.

Spi%rey,t,tPeggy L.

Stablein, Ralph E.
Stewart, Rosemary
'Storey, Bruce T.
Struck, Richard C.
Stru.StS, Mark E.

Stuff, Mark A.
Sutton, Alice W.

Theatre
Biological Sciences (Research) (F & W)
Economics
Reading
Student Residential Programs
Communication Arts & Sciences
Biological Sciences
Mathematics
University School

Tortorici, Santina B. theatre

Vactor, Vanita
Valle, Marcia', A.

VanBu,kirk, Kim
andenBoom, Ralph A.
anD,,veer, Flelori--; A,

Eitcn, Ri,kR.
Vicetti,

"1, le,

Vinzant, Larr

le , r

of Academic Services
Oftice of Academic Services (F)
Physical Education for Women
Marto4ement

Psycholooi Flo -watch)

En41 i

Bioloeical (11t,;

Stuicn, Re,licat ill Programs

(1')

J:
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Watters,..Normal R.
Webb, Jimme R
Werler, Erica
White, Cheryl L.

White, Donald L.
Whlte, Sheila A.
Widmer, Robert D.
Williams, David F.
Williamson, Linda J.
Wolf, Donna D.

Management (F & W)
Physical Education for Men
Biological Sciences
Counselor Education & College

Student Personnel
English
Physical Education for Women
Economics

Office of Academic Services
Mathematics
Business Education & Administrative
Office Management

Young, Melissa B. Educational Foundations

Yunker, Penelope J. Accountancy

-Zakely, James G.

Ziegler, 'Bryan C.

(

Counselor Education & College
Student Personnel

Marketing & Finance

9
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FACULTY AND SPECIAL COMMITTEES FOR 1975-76

A. 'Committees and Councils of the Senate

FACULTY SENATE

Officers
B. Keeling (Chairman)
A. Lamb (Vice Chairman)
G. Stagg (Secretary)

Ex-officio
B. Carpenter (Provost)

COMMITTEE ON COMMITTEES

Elected for 1975-76
F. Cornelia

A. Fentem (Chairman)
J. Leach
R. Nordstrom
G. Stagg

57

Elected
Applied Sciences

C. Bigony (3)
Arts and Sciences

J. Frazer (3)
N. Goeckner (3)

O'Flaherty (3)
J. Werner (3)
A. Fentem (2)

Fulkerson (2)
D. Soule (1)

Business
R, Nordstrom

Education
K. Kaufmann (3)
G. Stagg (2)
J; Christoffersen (1)

Fine Arts
F.'Comella (3)

Health, P.E. and RecreaEion
J. Leach (3)

At-Large
A. Lamb (3)
N. Pano (3)
G. Mock (2)
D. Wesley (2)
B. Keeling (1)
K. Mann ,(l)

(3)

1.4
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COUNCIL- ADMISSSON, GRADUATION AND ACADEMIC STANDARDS.

Appointed by Senate
S. Brown (A&S) (3)
J. Johnson (ED) (3)

A. Merl ing (FA)

R. Atdn (HPER) (2.)

M. Flakus (A&S) (2)

S. Nelson (ED) (2)

H. Butler (ABS) (I)

J. Domitrz (BDS)..(1)
M. Murnik (A&S) (1) (Chairman)
D. Wesley (AS) (1)

COUNCIL CAMPUS PI AND USAGE

Appointed by Senate
R. Bottit. (Iv's) (0

D. Coehnoz- (A6S) (3)

B. 1(011off (BEER) (3)

J. Saliders (FA) (2)

R. Sutton (ASS) (2)
W. DeTar (AS) (1)

E. 1.itchfi7e1H (ED) (I)

J. 'Thrvock (AS) (1) (Chairman)

Appointed by Student Government
Karen Colvett
Marti Koller.

Ex-officio
Carpenter (PAVP,or designate)

F.. Fess (Admissions & Records)

Appointed kx_ Student. Government

Mike Jury
Pat Loftus

Ex -of fIcio

J. Miller (Director of Physical
Plant)

D. Rezab (Director of Facilities
Planning)

COUNCIL CURRICi 1.AR Pitix,RAMS AND INSTRUCTION

Appointed by :eT.r(p. Appointed by Student Government

K. Marx (BI's) (I) Karen Colvett

L. Morley (A&S) (3) Pam Raday

W. Sanders (FA) (3).

C. Colvin (FD).(2) Ex-officio

D. Ganyard (ASS) (2) B. Carpenter (PAVE or designate)

S. Kernek (ASS) (2)

S. Furs (LIFER) (I)

C. Meyer (ASS)
J. Shaver (ED) (1) (Chairman)

1. sta,,,p, (AS) (I)

r, o
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COUNCIL FISCAL MANAGEMENT

Appointed by'Senate
K.4 Harris (A&S), (3)

,L. Mills (A&S) (3)
S. Wassum (FA) (3)

L. Dittus. (HPER) (2) (Chairman)

H. Walker (BUS) (2)

A. Wendt (A&S) (2)

F. Caspall (A&S) (1)

S. Harrod (A&S) (1)

J. Jacobsen (AS) (1)

S. Rush (ED) (1)

COUNCIL ON INTERCOLLEGIATE ATHLETICS

Appointed by Senate
W. DeJong (FA) (3)

R. Pierson (ED) (3)

G. Smith (A&S) (3)

G. Belles (A&S) (2)

A. Kellogg (HPER) (2)
C. Billingsly (HPER) (IT)

(AS) (1)

C. Taylor (BUS) (1)

COUNCIL ON PROFESSIONAL STATUS
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Appointed by Student Government d

Scott Munge
Tim Ryan

Exofficio,
A. Chown (VPBA)
B. Zuck (Budget Director)

Appointed by Student Government
Paula Kupchick
Ray Guthrie
Brad Swearingen

Exofficio
M. Blackinton (Director of i4Omen's

Athletics)
G. Peterson (Director of Athletics).;

Faculty Representative to.NCAA
J. McKinney

Appointed by Senate
R. Ferguson (BUS) (3) (Associate Chairman)

R. Gabler (A&S) (3)

J. Patrick (ED) (3)

V. Howe (A&S) (2) (Chairman)

T. Leach (HPER) (2)

C. Potkay (A&S) (2)*
H. Hardgrave (A&S) (1)

V. Johnson (AS) (1)

D. Kuruna (FA) (1)

D. Waterstreet (ED) (1)

:3 :)
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COMMITTEE ON FACULTY SERVICE

Appointed by Senate
E. Faries (A&) (3)
C. Fenn (ED) (3)

A. Kellogg (HPER) (3)
-T. Frazer (A&S) (2) (Chairman)

E. Gingerich (ED) (2)

M. Leach -(AS) (2)

E. Docherty (HPER) (1)

M. Eshelman (A&S) (I).
K. Mosley (EQ) (1)

(BUS) (1)

COMMITTEE ON FACnTY7STUDENT RELATIONS

Elected by Senate
F. Fulker%on
ft% Mann

D. Wesley

COMMITTEE ON PERSONNEL

Appointed by Senate,
R. Peters In (A &S) (3)

R. Sibbing (FA) (3)
L. Balsam (A&S) (2)
H. Being (ED) (1)

K. Pearson (HPER) .(1) (Chairman)
F. Zimmerman (AS) (Alternate)

4
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Elected by Student Government
Karen Colvett
Maureen Arendt

114

Laura Kosell
Monty Nafoosi
Marti Koller
Marion Wadkins

Ex- officio
SGA Faculty Adviser

p
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TEACHER EDUCATION COMMITTEE

Ex-officio
M. M. Cubser (Chairman)

Faculty
C. Faries (A&S) (3)
W. SWanson (AS) (3)
W. Zorn (HPER) (3)
F. Cornelia (FA) (2)
D. HamiltOn (ED) (2)
J. Lopez (ED) (2)
L. Wall (BUS) (2)

W. Burton (A&S) (1)
R. Gabler (A&S) (1)'
W. Wiggins (ED) (1)

Stulents .

Helen Hollingsworth (Curriculum A or B)

Marti Koller (Curriculum C)

6
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B. Other Councils

GRADUATE COUNCIL
. .

Ex-officio
B. Carpenter (Provost)
?. GrOve (Dir. of Libraries)

, J. Sather (Dean, Graduate
Studies) (Chairman)

/ REStARCH OOUNCIL
.

Ex--(-- .f!'.1"

Ilk J. Morton (Chairman)

r--

6 ('

Elected
R. Gedney (HPER) (3)
L. Murphy (Soc Sci) (3)

W. DeJong (FA) (2)

C. Hanna (ED) (2)1

D. Simpson (Humanities) (2)

j. N.iss (BUS) (1)

V. Johnson (AS) (1)

L..O'Flaherty (NaturalSci) (1)

Aupinted by Graduate Council
F. Comella (FA) (3)
R. Dirksen (AS) (3)

D. Singer (BUS) (3)
J. Banninga (A&S) (2)

S. Kernek (A&S) (2)
P. Hutinger (HPER) (2)
N. Sproull (ED) (1)

E. Ward (A&S) (1)

.1.
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C. Special Councils, Committees and Institutional
Representatives Appointed by the President, 1975-7
(See memo to the Faculty, Students and Staff
dated April 21, 1975, Re-Organization.of ncils

and Committees Appointed by the Presid t for

detailed information.)

ADMINISTRATIVE CABINET

Chairperson: L. Malpass .(President)

P. Burke (President, CAP)
B. Carpenter (Provost and Academic VP)
A. Chown (VP for BusineSs Affairs)
B. Keeling (Chairman, Faculty Senate)
R.-Ledbetter (Director of Affirmative

Action)
J. Norvell (VP for Planning and

DeTelopment)

UNIVERSITY BUDGET COUNCIL

Chairperson: L. Ma pass (President)
B. Carpenter (Provost and Academic VP)
A. Chown (VP for Business Affairs)
G. Schwartz (VP for Student Affairs)
J. Norvell (VP for Planning and

Development)
B. Zuck (Budget Director)

REGIONAL ADVISORY COUNCIL

Chairperson: L. Malpass esident)

J. Norvell (VP for Planni g and
Development)

C. Armitage (President Alumni

Association
Henry Ruebush, Sciota
Lewis Burger, Peoria
Philip Bradshaw, Griggsville
.Curtis Tarr, Moline
William Grant; Peoria

6 3

M. Reed (President, SGA)
A. Reynolds (President, CSEC)
G. Schwartz (VP for Student

Affairs)
S. Turner (Director, IRP)
W. Watts (Administrative Assistant

to the President)

L. Dittus (Chairperson, Fiscal
Management Council)
(Chairperson, Student
Activities Budget
Committee)
(Chairperson, Committee
on Tuition Grants'&
Waivers)

Lee Sullivan, Jacksonville

George Irwin, Quincy
(Mrs.) Seymour CAtden; Rock Island
William Rudolph, Macomb

R. Gabler (Faculty)
D. Marshall (Faculty)



_DEAN'S COUNCIL

Chairperson: B. Carpenter (Provost
and Academic VP)

R. Fink (Dean, College of Applied
Sciences)

P. Weller (Dean, College of Arts
& Sciences)

H. Nudd (Dean, College of Business)
M. Gubser (Dean, College of Education)
F. Suycott (Dean, College of Fine Arts)
W. Lakie (Dean, College of HPER)

COUNCIL ON STUDENT=AFFAIRS

Chairperson: G. Schwartz (VP for.
Student Affairs)

D. Adair (President, UUB)
R. Brousseau (President, Committee

for Off-campus Students)
F. Fess (Dean of Admissions & Records)
M. Jeanblanc (President, IHC)
M. Reed-(President, SGA)

COUNCIL ON AFFIRMATIVE ACTION
6

Chairperson: R. Ledbetter (Director
of Affirmative Action)

R. Buckner (Faculty Senate appointee)
P. WelAr (Deans Council)
N. Knowle; (Council on Student Affairs

nominee)
S. Baker (Council on Student Affairs

nominee)
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H. Sather (Dean, School of
Graduate Studies)

F. Fess (Dean of Admissions &
Records)

P. lqcKee (Dean of Continuing .

Education)
J. Westover (Dean of International

Programs)
P. Grove (Director of Libraries)

W. Brattain (Student Affairs -

. Administrator)

N: Koester (Student Affairs
Administrator)

J. Halwax (SGA nominee)
(IHC nominee)

D. Limkman (President of IFC or
J. Rudd Panhellenic)

(CSEC appointee)
J. Hummers (F&W) (Committee on
B. Stiffler (S) Status of Women

appointee)

N. Johnson (Committee on Status
of Black Staff appointee)

(Director of Personnel)
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COUNCIL ON PLANNING AND DEVELOPMENT

Chairperson: J. Norvell (VP for
Planning and Development)

F. Caspall (Faculty Senate appointee)
eG, Hamilton (Alumni Association

appointee)
J. Harris (Faculty Senate appointee)
J. Smith (Faculty Senate appointee)
S. Turner (Director, Institutional

Research)

, COUNCIL ON ATHLETIC ACTIVITIES

Chairperson: B. Carpenter (Provost
and Academic VP),

M. Blackinton (Director, Women's
Athletics)

G. Peterson (Director, Mena Athletics)
J. McKinney (Faculty. Representative to

Athletics to the NCAA)
-.13. Swearingen (Council on Student

Affairs nominee)

J. Murphy (VP for Academic Affairs
appointee)

C. Burns (Council on Student
Affairs nominee)

P. Loftus (Council on Student
Affairs nominee)

H. Nudd (Deans Council appointee)
K. Epperson (Council of Administrative

Personnel appointee)

(Chairman, Faculty
Senate Council on
Intetcollegiate
Athletics)

T. Peters (Council on Student
Affairs nominee)

F. Suycott (Deans Council)
J. Cucie (Alumni Association

appointee)

COUNCIL ON ADMINISTRATIVE PERSONNEL (CAP)

Officers: P. Burke, President
J. Fairman, Vicc President
R. Hawthorne, Secretary

, Liaison Person: A. Chown, VP for'Business Affairs

CIVIL. SERVICE EMPLOYEES COUNCIL (CSEC)

Officers: A. Reynolds,. President
J. Shryack, Vice President
J. Cramer, Secretary-Treasurer

Liaison Person: A. Chown, VP for Business Affairs

6
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AWARDS AND RECOGNITIONS COMMITTEE

Chairperson: B. Carpenter (Pi-ovost
and Academic VP)

J. Norvell (VP for Planning and
Development)

.W. Simons (Chairperson, Humanitarian
Award Committee)
(Chairperson, Annual Faculty
Lecture Committee)

CATALOG COMMITTEE

Chai.rperon: F. Fess (Dean of
Admissions and RecordS)

B. Rochefort (Director of Publications)
S. Kernek (Committee on Curricular

Programs and instruction
appointee)

S. Brown (Council on Admissions,"
Graduation and Academic
Standards appointee)

COMMENCEMENT COMMITTEE

J. Bundschuh (Faculty Senate
appointee)

L. Dahmer (CounCil on Student
Affairs nominee).

R. Fleming (Council on Student
Affairs nominee)

H. Gianneschi (Director of Alumni
Affairs)

M. Koller (Council on Student
Affairs nominee)

K. Colvett (Council on Student
Affairs nominee)

P. McKee (Deans Council appointee)
L. O'Flaherty (Graduate Council

appointee)
F. Sorenson (Continuing Education

Committee appointee)

Chairperson: B. Carpenter (Provost W.

and Academic VP)
F. Fess (Dean of Admissions & Records) R.

R. Fink (Deans Council appointee)
C. 'Liz° (Faculty Senate appointee) B.

A. Gruber (Faculty Senate appointee)
R. Elkin (Faculty Senate appointee) C.

A. Hargrove (Faculty Senate appointee)

6

Brattain (Director, University
Union)

Poison (Senior Student, SGA
nominee)

Housenga (Senior Student, SGA
nominee)

Sisco (Senior Student, SGA
nominee)



COMPUTER COMMITTEE

Chairperson: J. Norvell (VP for Planning C.
and Development)

F. Fess (Dean of Admissions &.Records) D.

S. Turner (Director of Institutional
Research)

E. Simler (Faculty Senate appointee) D.

F. Kohler (Faculty Senate appointee) J.

J. Yunker (Faculty Senate appointee)
W. McBride (Facu1Cy Senate appointee) C.

CONIiNIJING EDCCAHON L:OMMITTEE

Chairperson: h. Carpenter (Provost
.1nd Academic VP) ,

P. McKee (t,ca-. ,'orfautu 7:duration

nr.;.

J. Noryull Plan:lin?, and

D0',.elopment)

C. Hanna Senate nominee)
R. Synoyitz (Faulty Senate nominee)
D. Roark (Faeult Senate nominee')f
C0MMIT7F1' .1.FAUH AND SAFET:f_

Chairperson: J. Yiller (Director,
Physiral Plant)

R. Linae (Director of Public Safety)

D. Markham (USEC nominee)
D. Daudelin (Council of Administrative

Personnel nominee)
G. Coehner (Council on Studei

Affairs nominee)

67
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Zahara (Council on Student
Affairs appointee)

Beveridge (Dean appointed by
VP for Acadeffic

Affairs)
Kreiling (Academic VP nominee)
Conner (VP for Business Affairs

nominee) ''

Brix (Director of the Computer
Center)

4. Bishop (Faculty Senate nominee)
F. Carpenter (Facultyt,S4nate

nominee) ' .

M. Guhser (Deans Council nominee)
M. Koller (Council on Student

Affairs nominee)
Radav(CouncLi on Student

Affairs nominee)

-K. Shoals (Council on Student
Affairs nominee)

h. Van Fleet (Faculty Senate
nominee)

A. Chown (VP for BusineTss Affairs)
(ex-officio)
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LIBRARY COM'''..:"IEE

_haiLperson:
(Elected from Faculty
Senate Nominees)

B. Carpenter (Provost and-Academic VP)
PA Grove (Director of Libraries)
J. Westover(Dean appointed by Academic

VP) ,

T. Wernick (Faculty Senate nominee)

PUBLICATIONS COMMITTEE

Chairperson: B. Rochefort (Director
of Publications)

J. Fairman (Director of News Services)
P. Grove (Academic VP nominee)
L. Ditties (Deans Council nominee)
J. Larkin (Faculty Senate nominee)
T. Meighan (Faculty Senate nominee)

TRAFFIC AND PARKING CMMITTEE

Chairperson: F. Lingle (Director of
Public Safety)

M. Torgerson (Faculty Senate nominee)
W. Roderick (Faculty Senate nominee)
°A. Kellogg (Faculty Senate nominee)
D. Stickney (Councii,on Student

:tairs nominee)

FRINGE BENEFITS' COMMITTEE

Chairperson: A. Chriwn (VP for

Business Affairs)
W. Stevens (Academic VP nominee
A. Wendt (Faculty Senate nominee),
G. C. Potter (Facul,ty Senate nomi.pee)

i. MtiKinnvy (Faculty Senate nominee)

6,3

J. Bergen (Faculty Senate nominee)
S. Hanks (Faculty Senate nominee)
J. Sekora. (Faculty Senate nominee)
D. Osborn (Council on Student

Affairs nominee)
M. Nafoosi (Council on Student

Affairs nominee)

G. Rezab ( Faculty Senate, nominee)

T. Peters (Council on Student
Affairs nominee)

(Director of
Printing Services)

J. Norvell (VP for Planning and
Development)

T. Ianello (Councilfon Student
Affairs nominee)

A. Richards (Council on Student
Affairs nominee)

W. Hambly (CSEC nominee)
J. Miller (Director of Physical

Plant)
D. Rezab (Director of Facilities

Planning)

C. Cromer (CSEC nominee)
G. Rittenhouse (CSEC nominee)

(Council on Adminis-
trative Personnel
nominee)

J. Sather (Deans Council nominee)
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AACTE OFFICIAL REPRESENTATIVES'

General Administrative Officer: IL Carpenter

Professional Education: M. Gubser

Other Teaching Fields:' R. Gabler

AAUW LIAISON MEMBER

N. Neele.;1

ASSOCIMON OF UNIVERSITIES WD COLLEGES OF WEST-CENTRAL
EASTERN IOWA

L. MalThiss

B. Carpen'_er

PEDFRA1. REt

J. Norvell

FOE STUDENT

Monty Naftw!..i

James Zerkle

TIGER

!"-PPMTIONAL EDUCATION'

BOARD oF wvERNORS' REPRESENTATIVE TO COUNTY SCHOLARSHIP COMMITTEE OF

ILLINO[S

6
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BOARD OF GO RNORS' COMPUT REVIEW COMMITTEE

D. Kreiling
J. Norveil

CENTRAL STATES UNIVERSITIES, INC.

H. Sather

COLLEGE ENTRANCE EXAMIM TION BOARD

F. Fess
D. Totten (altern, te)

COMMITTEE TO ADMINISTER ARMY. ROTC SCHOLARSHIP PROGRAM

H. Koester
L. Coleman

COMMITTEES OF ILLINOIS JOINT COUNCIL ON HIGHER EDUCATION

Committee on Admissions and Records

Committee on Collegiate Calendar

Committee on Pre - College Counseling

Universities Extension Committee

Scholarships Committee of Illinois

Committee on Training Junior College
Personnel

Committee on Studies

'Committee to Consult with Junior

. College Croups and TARE

Committee on Uniformity of Procedures
Regarding Non-Discrimination on the

Basis of Sex, etc.

D. Beck (Records)
D. Totten (Admissions)

J. Murphy

F. Fess

F. Sorenson

H. Koester

H. Sather

B. Carpenter

A. Salisbury

R. Ledbetter
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COUNCIL OF UNIVERSITIES ILLINOIS MENTAL HEALTH PLANNING BOARD'

N. Severinsen

DANFORTH LIAISON MEMBER

H. Sather

EMPLOYEES ADVISORY COMMITTEE TO STATE UNIVERSITIES RETIREMENT SYSTEM BOARD

H. Lerner (Civil Service)
I. Stevens (Administration and Faculty)

EC1:" v:r

R.

A. Hit,bar4

MID-CENTRAL ASSO:PIAT:ON'OF ILLINOIS SPECIAL EDUCATION

FULTON-MC :'oN0f.1:1 TA1. HEALTH BOARD

Franck
Witt

ILLER11.4, IC IL

H. II

D. Hahn (Ai',rnite)

INSTIWTIWIA! 5EHLfl AT IVE FO'R RHODES SCHOLARSHIPS

Sit: Ier
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INSTITUTIONAL REPRESENTATIVE TO PRAIRIE COUNCIL, BOY SCOUTS OF AMERICA

R. Hawthorne

INSTITUTIONAL REPRESENTATIVE TO ILLINOIS JOINT.COUNCIL ON HIGHER EDUCATION

L. Malpass

INSTITUTIONAL REPRESENTATIVE TO TITLE V (RURAL DEVELOPMENT ACT 1972)
STEERING COMMITTEE (COOPERATIVE AGREEMENT WITH UNIVERSITY OF ILLINOIS)

D. W. Griffin

LEGISLATIVE INTERNSHIP SPONSORING COMMITTEE

B. Southard

MACOMB PLANNING COMMISSION

D. Re2ab

MC DONOUGH COUNTY REGIONAL PLANNING COMMISSION

J. Norve1

MID-ILLINOiS COMPUTER COOPERATIVE'

A. ,Shown (Director)
C./ Brix (Director, MICC Operating 'Board)

NAT ONAL UNIVERSITY EXTENSION ASSOCIATION

P. McKee



NORTH CENTRAL ASSOCIATION

B. Carpenter

QUAD-CITIES GRADUATE CENTER COUNCIL GOVERNING BOARD

P. McKee

QUINCY COUNCIL OF NIGHER EDUCATION

H. Nudd

Section IIIe
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STATE OF ILIJNOB DEPARTMENT OF BUSINESS AND ECONOMIC DEVELOPMENT

S. Turn ,pr

UNITEFSI7Y-SLNIR LI.F.GE COORDINATORS 1.?"): STATE OF ILLINOIS

K. Epperson

en

USDA /At ENCY FOR INTERNATIONAL
DEVELOPMENT!INTERNATIONAL TRAINING PROGRAM

R. Fink (Contact Officer)

WEST CENTRAL ILLINOIS PLAN';IN- AND DEVELOPMENT ASSOCIATION

D. W. Griffin

WOODROW "`:.SON FOUNDATION REPRESENTATIVE

4. Sarher

7 .3
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D. Elected Representatives

REPRESENTATIVE TO FACULTY ADVISORY COMMITTEE TO BOARD OF HIGHER EDUCATION

R. Jefferson

REPRESENTATIVES TO COUNCIL OF FACULTIES

D. Marshall (3)
A. Wendt (2)
H. Schmalfeld (1)

Alternate
V.,Howe-(2)

".

7 4

4
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E. University Committees

CIVIL SERVICE. EMPLOYEES COUNCIL

Group I
W. Allen (1)
C. Bigony (2)
M. Logsdon (2)

Group II
J. Cramer (1)' (Secretary)
A. Reynolds (2) (President)
J. Shryack (1) (Vice President)

G.roup III

D. Agans (2)
W. Humbly (2)
V. Turnqutst (1)

POLICY MONITORING COMMITTEE

M. Jeaninanc (SGA)
F. Loncorich (CAP) (Chairman)
L. Mills (Faculty Senate)

'(Faculty Senat6)

C. Bigony (CSEC)

r')

Group IV
R. Cordell (2)
L. Hayes (1)
M. Saylor (1)

Group V
P. McGovern (1)
B. Solomon (2)
D. Williams (2)
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S.G.A. C,r.aittees
(Faculty Appointments by Faculty Senate)

BUREAU OF CULTURAL AFFAIRS

(3)

(3).

I. Berg (A&S)- (2)
R. Johnson (A&S (2)

H. Magliocco (FA) (1)

(1)

COUNCIL ON STUDENT WELFARE

(3)

(3)

J. Hummers (ED) (2)
J. MacKenzie (HPER) (2)
R. Motley (BUS) (1)
4. Nielsen (A&S) (1) .

COMMITTEE ON STUDENT ACTIVITY FUNDS

(3)

W. Gilliard (ED) (2)

J. Kirkpatrick (A&S) (1)
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Fall Quarter

Aug 31 S

' Sept 1 M

Sept 2 T

Sept 3 W

1975-1976 CALENDAR

Residence open

Residence halls Open; Labor Day - holiday for
all employees

Fall Quarter Opensv Registration
Classes begin

Oct 4 Sa Homecoming (Saturday classes will meet on
regular schedule)

Nov 14 F Last class day, Fall Quarter

Nov 17 M Final Examinations
Noy 18 T Final Examinations

Nov 19 W Final Examinations
Nov 20 Th Final. Examinations

Nov 21 F Final Examinations

Nov 22 Sa Fall Quarter closes
Nov 24 M Fall. Quarter grades due 8:30 a.m.

Nov 27 Th Thanksgiving - Holiday for all employees

Nov 28 F Holiday for all employees

Winter Quarter

Dec 1 M Winter Quarter opens
Registration and classes begin

Dec 20 Sa Christmas vacation begins (students.and teaching
faculty)

Dec 25 Th Christmas Holiday for all employees

Dec 26 F Holiday for all employees

Jan 1 Th Ner Years Day - Holiday for all employees

Jan '2 F Holiday for all employees

:an 5 M Classes resume-

jan 15 Th Martin Luther King, Jr. Birthday - Holiday for
students and all employees

Feb 20 F Last class day, Winter Quarter'

Feb 23 M Final Examinations

Feb 24 f Final Examinations

Feb 25W Final Examinations

Feb 26 Th Final. Examinations

Feb 27 F Final. Examinations

Feb 28 Sa Winter Quarter closes

Mar 1 M Winter Quarter grades due 8:30 a.m.
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Spring Quarter

Mar 8 M Spring Quarter opens; registration anA classes

begin

Apr 16 F

Apr 20 T

May 21 F

May 24 M

May 25 T

May 26.W
May 27 Th
May 28 F

May 29 3a

May 31 M

Spring vacation begins (students and teaching
faculty)

Classes resume

Last classday, Spring Quarter
Final Examinations
Final Examinations
Final Examinations
Final Examinations
Final. Examinations
Commencement, 10:00 a.m.
Spring Quarter closes
Memorial Day - Holiday for all employees

June 1 T Spring Quarter grades due, 8:30 a.m.

Sept 2,

Sept 3

0 0 11 11 /1 11 11 /1 11 11 /1 1, // /1 /1 11 11 11 /1 11 /1 ft

University School, Horrabin Hall
(Macomb-Adair Unit 185 Schedule)

Workshop for teachers
Classes begin (1/2 day)

Oct 13 Columbus Day no classes

Nov 11

Nov 27-28

Veterans' Day --no classes
Thanksgiving Vacation

Dec 20-Jan 4 Christmas Vacation

Feb 12 Lincoln's Birthday no classes

Apr 16-25 Easter Vacation

June 8 Last day of schbol (if there are no emergency
dismissal days)

3



Section IV-b
Page 1

,Issued 9/1/75
(replaces page
dated 7/1/74)

c4,

FINAL EXAMINATION SCHEDULE

1975-76

HALL QUARTER.

ow

8:00-
9:50

10:00-
11:50

:1:00-
2:50

3:0G-
4:50

Monday, November 17 2* 8** 8* 2**

Tuesday, November 18 3* 7*A 7* 3**

Wednesday, November 19 1** 4** 1*

Thursday, November 20
.4*
6* 5** 5* . 6**

Friday,.Novembe; 21 9* 9**

Grades are due Monday, November 24 at 800-'a.m.

WINTER QUARTER

8:00-
9:50

10:00-
11:50

1:00-
2:50

3,:00-

4:50.

Monday, February 23 2* 8** 8* 2**

Tuesday, February 24 3* 7** 7* 3**

Wednesda y, February 25 4* 1** 4** 1*

Thursday, February 26 6* 5** 5* 6** l

Friday, February 27 9* 9k*

/
Grades are due Monday, March 1 at 8:30 a.m.

1

SPRINQ QUARTER

8:00-
9:50

10:00-
11:50

1:00-
2:50

3:00-
4:50

Monday, May 24 2* 8** 8* 2**

Tuesday, May 25 3* 7** 7* 3**

Wednesday, May 26 4* 1** 4** 1*

Thursday, May 27 6* 5** 5* 6**

Friday, May 28 9* 9**

Grades are due Tuesday, June 1 at 8:30 a.m.

*MTWThF; MTWTh; KFWF; MTThF; MWrhF; TWThF; MWF; MW

**TTh; TThS; (M eve) TTh; T (W eve) Th; T; Th

***All classes scheduled these hours-

7 9
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Firse period taught is controller forjinai exam schedule
for double period classes.

Fdnal examinations for evening (only) and Saturday (only) classes

will be given at the last class meeting.

Special departmental examinations will be permitted only if scheduled

the Friday evening or Saturday before final examination week,or on

arranged basis through the 'Registrar's Office. Time and place of
examination must be cleared in advance (by midterm) at the 'Registrar's,

Office. Special exsminations- require coordination of departmental
requests and adequate notification time to students_

INSTRUCTORS `WST EITHER ADMENISTER.A FINAL LXAMINATION OR CONDUCT A

CLASS MEETING TO REVIEW MATERIAL COVERED DURING THEQUAtt.TER AT THE

TIME OF THE MULARLY SCHEDULED EXAMINATION PERII111,.
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SCHEDULES OF COMMITTEE, COUNCIL, AND STAFF MEETINGS

1975 - 1976

This calendar lists only those meetings involving major faculty and

administrative groups. Chairmen of other committees, councils, and staff
groups are urged to announce to their membership, at an early date, the

schedule of meetings for

Reception af. 0

General Faculty .Meeting

Senate

1

0

1975-76, including time and place.

Date Day Time Place

Sept 24 Wednesday 3:30 T.m. Prairie Lounge

4:15 p.m. Heritage Room
Union '

Sept 9' Tuesday 4:00 p.m University

Sept 16 to Union

Sept 23 6:00 p.m. Ca6itolf,

Sept 30 ,Room

Oct 7'

Oct 14

Oct 21

Oct 28

Nov 4

Nov 11

Nov 18

Dec 2

Dec 9

Dec 16

Jan 6

Jan 13

Jan 20

Jan 27

Feb 3

Feb 10

Feb 17

Feb 24

Mar 9

Mar 16

attar 23

Mar 30

Apr 7)

Apr
Apr '20

Apr 27

(continued-)
far



Senate (continued)

Deans Council

Provost, Deans, and
Department Chairmen

Date Day Time

May 4 .

May 11

May 18

May 25 -
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Sept 16 Tuesday 9:00 a.'. Board Room

Oct 28 Union

Nov 18

Dec 16

Jan 13

Feb 17

Mar 23

Apr 27

May 25

Oct- 2 Thuisday 3:00 p.m. Capitol Room

Jan 22 Union

,Apr 22

Administrative Cabinet (Regular meetings will be scheduled.)
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, UNIVERSITY EQUIPMENT

According to the-State Property Control Act, all equipment, either
purchased (regardless of source of funds) or gifts, is University prop -
erty and .must be kept in its proper inventory location. Each unit
(college, department, office, etc.) is provided with a printout of
equipment assigned to it, and a designated person must be held resporisi-

H ble for the equipment, and the accuracy .of the inventory records.

No equipment is to be moved from its assigned inventory location,
except under the following conditions!

Loarks and Transfers: Loans and transfers may be arranged with the
responsible person, and must be recorded on forms available in the
Property Control. Section of the Business Office. Copies of the
loan-transfer form are to be filed in the originating office, the
receiving location, and in Property Control. No piece of equipment
is to be moved by anyone until this form has been completed and
riled. No equipment is to be loaned for personal use of a staff
member.

Disposal: Disposal of worn or obsolete University-owned equipment
requires approval by an inspector from the State Property Control
Office, and such equipment is not to be removed from its inventory
Location until written authorization is received and proper forms
filed in Property Control.

Trade-ins: When equipment is traded. in on new equipment, the
inventory tag number must he shown on the requisition and' on the
purchase order.

Work Requirements: When performance of duties requires use
of equipment (such as Cameras, projectors, etc.) away from
assigned inventory location, this equipment may be moved as
need arises.

Identification
I

inventory tags must be attached to every piece of University-owned
equipment, and are not to be,remoyed except by Property Control personnel.

Any person who moveii equipment From one location to another plu:Tt

/

provide proper Identification. In ease of doubt, immediate contEct
should be made with Property Control.

Security

All equipment must be properly secured at all times. Lock ng devices
for desk-mounted equipment are available without charge from th: office
of Public .Safety.

I
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NOTE: For information about University equipment contaet

Property Control, Room 225 Sherman Hall,tel. 298-1696.
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BUILDING USAGE SCHEDULES AND REGULATIONS

Building Hours and Usage

All buildings, except as noted, will be opened at 7:00 a.m. and

closed at 6:00 p.m., Monday throhh Friday. At all other times buildings

will be secured except when room clearances have been obtained.

Exceptions:

a

A. Memorial Library - Tentative library hours, Fall,
Winter, Spring Quarters, 1975-16:

Archives & Special Collections:
Monday - Friday 8:00 a.m. 12:00 noon

12:30 p.m.'- 5:00 p.m.

SaEurda,y &Sunday . . CLOSED

Circulation Department:
Sunday 2:00 p.m. - 12:00 midnight

Monday Thursday .
7:45 a.m. - 12:00 midnight

Friday 7:45 a.m. 10:00 p.m.

Saturday 8:45 a.m. 5:00 p.m.

Documents & Legal Referenda Department:
Sunday 2:00 p.m. - 10:00 p.m.

Monday Thursday 7:45 a.m. 10:00 p.m.

Friday 7.45 a.m. - 5:00 p.m.
/:00 p.m. - 10:00 p.m.

Saturday . s 1:00 p.m. - 5:00 p.m.

Professional reference service is available Monday
through Friday 7:45 a.m..- 4:30.p.m.; at other
times upon request.

Periodicals Department:

Sunday 2.00 p.m. - 12:00 midnight

Monday Thursday . . 7:45 a.m. 12:00-midnight

Friday 7:45. a.m. - 10:00 p.m.

Saturday 8.45 a.m. -5:00 p.m.

Professional reference service is available 8:00 a.m. -

L2:00 noon and 1:00 p.m. 4:00 p.m. on Monday

through Friday and 630 p.m. 10:00 p.m. on Monday ,

through Wednesday.

0
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Building Hours and Usage (continued) 0

Reference Department:
Sunday , 2.00 p.m. 12:00 midnight

Monday Thursday . . . . 7:45 a.m. - 12:00 midnight.

Friday 7.45 a.m. - 10:00 p.m.

Saturday 8.45 a.m. - 5:00 p.m.

42

Professional reference service is available 2:00 p.m. -
10:00 p.m. on Sunday, 8:60 a.m. - 5:00 p.m. and
6:30 p.m. 10:00 p.m. Monday through Thursday, and
8:00 a.m. 5:00 p.m. on Friday.

Reserve Btibk Room:

Sunday 2.00 p.m. 10:00 p.m.

Monday - Friday 7.45 a.m. - 10:00 p.m,

Saturday 8.45 a.m. 5:00 p,m.

"(nsic LibrArv: (

The Music library is located in room 204 of Browne
H311. This collection nests primarily of scores
and records of Western art: music, and materials for
use in Music Education. There al-e listening stations
where records and tapes may be used. Hours are
limited and are posted on the door every quarter.
The use of this facility currently is restricted
primarily to music faculty and students. However,

4
other University faculty may check oot materials
subject to certain limitations. (Books on music

and musicians are found in thepfemorial.Library.)

The Library is closed on holidays and weekends
between terms: On weekdays between terms, other
than holidays, and including Registration days,,
the hours are 8:00 a.m. 12:00 noon; 1i00 p.m. -

5:00 p.m.

B. Curriculum Laboratory, College of Education,

Horrabin Hall
Monday Thursday . . . 8:00 a.m. 5:00 p.m.;

7:00 p.1. 9:00.p.m.

Friday 8.00 1.m. ::00 p.m.

C. rherE will be a separate schedule of hours for
the University_ Union:
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Building Hours and Usage (continued)

D. Classroom buildings will have an additional
schedule of evening hours to take care of evening
classes, and possible ovelow'activity from
the University Union.

E. There will be a separate schedule of hourS for
Western Hall.'

F. Open study areas will be provided for students
on the first floor of Morgan Hall and in the
Cufrens Hall Reading Room in evening hours as

posted.

G. Public lounges in the University Union may be
occasionally scheduled for class meetings.
Requests for space for occasional class meetings
must be submitted to the office of the Director
of the University Union, and rooms and lounges
assigned subject to availability and spae.

H. Other buildings will be open by special arrangement
to meet class schedules and provide recreational
facilities. (See "Scheduling of Facilities" below.)

The schedule of closing applies to students except as modified below.

The. faculty, usin; their own keys, may use their own offices, laboratories,

etc., without time restriction.

After-hour and week-end use of laboratories and conference rooms

are to be scheduled by appropriate departments under whose jurisdiction

they fall. Faculty members are to supervise the activities, .and lock and.

unlock rooms and building doors. The departments willnotify both the

custodial staff and the Pitblic Safety Office when facilities are to be used

outside regular hours.

Faculty members, who wish to remain in their offices or laboratories

aft6' 11:00 p.m., should insure'that the premises are secured when they

vacbte the building.

L To avoid loss or use of equipment and facilities by*
unauthorized persons, please close windows, turn off
lights, and lock all doors when leaving the premises.
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Responsibilities for Space Allocation

The following guidelines shall apply in the handling of all problems

of spaCe !allocation and reallocation (except for the UniverSity Union and

the Bond Revenue buildings which are administered by the Director of

Residential Facilities):-- 41

1. The Uniqersity agencies with space allocation
responsibilities are:

Associate Registrar
Space Allocation Committee
Campus Planning and Usage Council.

2. All'requests, change reports and inquiries. concerning
the Alocation of space should be d..7rected to the Associate
Registrar, who is the responsible officer for the proper
assignment of all classrooms, laboratories, offices and
pther Pnive'rsity facilities except those excluded above.
Be will maintairn current record of University space
assignments, being assisted by the Office of Institutional

Research and Planning. He will handle fequests and inquiries
in accordance with these guidelines and will inform the
concerned offices of the outcome.

3. Each operational unit of the University may rearrange the
spaceiassigned to it at its own discretion, provided that
no structural changes or changes in function are involved.

Such rearrangements must. be reporte'dtO the Associate
Registrar so that.. the University space inventory may be

updated.

4. .Proposals to change the function cf assigned space (office

to classroom, laboratory to office, etc.), or to transfer

or exchange space between departments and other operating
units, must he approved in advance by the Associate Registrar .

to insure that they are not at cross-purposes with other

University space planning.; Proposed conversions, transfers,

and exchanges which require structural changes in facilities

must also be approved by the Facilities Planning Director.

5. The Associate Registrar has authority to assign classroom
space in order to optimize use of the'instructional plant.
Traditional patterns Df classroom usage will he taken into
account inumuch assignments, but they will not necessarily_

be controlling. 01

8t8
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6. All inquiries and requests which the Associate Registrar
cannot resolve on the basis of established guidelines will

.
be referred by him to the Space Allocation Committee.

7. The Space Allocation Committee has authority to explore and
negotiate space realignments, consulting with the affected
department heads, deans an other administrative personnel.
Solutions to space allocation questions which can be reached
by this method, with the concurrence of all concerned, win.
be reported to the Campus Planning and Usage Council for
information and to the Associate Registrar for implementation.

8. Questions of space allocation which cannot be resolved by
the foregoing procedures will be referred by the Space
Allocation Committee to the Campus Planning and Usage Council.
Appeals from decisions made under the foregoing procedures
may also be taken to the Council. This group will prepare
recommendations, or alternative recommendations, for the
President.

9. Requests for the temporary use of space for meetings,
conferences, etc., should be directed to the offices having

activity scheduling responsibilities. See Scheduling
Procedure for Temporary Space Assignment, this section.

Approved: President, 11/8/73
Effective: 12/1/73

Scheduling Procedure. for Temporary Space Assignment

1 All events and activities on the Western Illinois University
campus, sponsored by University and/or University affiliated groups, are

to be scheduled with the pfoper office:

University Union Activities Scheduling Office
University Union (298-1541)

Western Hall Dean of the College of Health,
Physical Education and Recre-
ation, 234 Western Hatt (298-
1548)

Playing fields Intramural Office - Men (298 -

1228)
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Western Hall Swimming Pool and
Horrabin Hall Swimming Pool

Hanson Field and Baseball
Diamond

Brophy Hall. including Brophy
Hall Swimming Pool

Browne Hall Theatre, Simpkin
Hall Theatre and Horrabin
Hall Theatre

Horrabin Hall Gymnasium,

Monday Thursday, 3:30 p.m: -
11:00 p.m.;

Friday.4 3:30 p.m. 1:4s a.m.

Saturdjy, 8:00 a.m. - 1:45 a.m,

Sunday, 8:00 a.m. 11:00 p.m.
SimpAins Gymnasium,
Monday Friday, 5:00 p.m. -

11:00 p.m.
Saturday N Sunday, 8:00 .M. -

11:00 p.m.

Othe Campus Buildings
(Weekdays, B:!10 a.m. 5:00 p.m.)

Other.Campus 1ildings
(Weekdays after 5:00 p.m.
and Saflirdays and Sundays)

Other Outdoor Areas on 1,ampus

Aquatics Director, 221 Western
Hall (29811.1432 or 298-1252)

Director of Intercollegiate
Athletics for Men (298-1106 or

298-1190)

Chairman, Department of Physical
Education for Women, 221 Brophy
Hall (298-1984) '

Dean, College of Fine Arts, 204-
Sallee Hall (298-1552) ,

Intramural Office - Men, 105
Western Hall (298-1228 or
295-4673)

eistrir':; office (298 -1891)

Scheduling Offieu,'Planning and
Development, 200 Sherman Hall

(298-1861)

Scheduling Office, Planning and
Development, 200 Sherman Hall

(298-1361)

2. All events and activit,les, other than conferences, on the

Western Illinois University campus, ci,we[t those in the University Union,

sponsored by an outsidearou,E2 or community-wide'organization, must be

scheduled through thp Scheduling Office, Planning and Development.

3. All non-credit activities of the University (conferences,

workshops), either on or off campus, excepting those of n non-educational

social nature, are to he caordinated- by the Director'of Mon-Credit
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Conferences and Workshops. This office gives prior approval for the

program, budget, registration fees, tacliities and other administrative

details before the activity is formally planned and advertised.

4. No service agency of the University (Physical Plant, Food
Services, News Bureau, etc.) should urillertake L,6 pr'ovide facilities,
equipment, or services for any activity until it has been properly

scheduled.

Policy Concerning_ the Scheduling. and Use of Western Hail

1. College of Health, Physical Education and Recreation (including
Athletic Department), Bureau of Cultural Affairs, College of Fine Arts, and
Univt;rsity Union Board are given the exclusive right to schedule Western
1hI as a programming facility with the exceptions of Commencement and

registration.

2. All iir,gratiimin and use of Western Hall must b'e sponsored or

co-sponsored hv ,'n thr. bedlcs ra above, except as noted.

3. Each id the aforementfonud h:,dl,. has its specialized area of

programming and must confine its use of Western Hall to this area. . The,

co- sponsi ruiitp of events miist. )1sc he ,dufiti,.si to these specialized areas

of jurisdiction. in U:1'. ,'111 the typo of

programming does not tall into thesc three Hpe'ified areas of jurisdiction,

the Committee Programming and t...ht:Ing will decide matters of

jurisdiction iand approval.

L::ttiou
roat wt :1 hi- r, the spon.-,ership

it all athletic events, intramural sports, use of
Neste ru :jail as a classro,,m hui!ding (academie

.s, aut: evert aisorcd ..cademic

department, not falling unher tray jurisdiction of

bureau nt Cultural Attairs or iniveixity Union Board.

.1 of Fin,' Arts and the of Cultural Al fairs_

he tar priiditnt cultural

at.tra.. r (.11',1! Jan.: "

1 r1,-. I S' 'PA..., I t..t trers, etc. in accordance

with p.1 tr.ict ice.

Cni-fersity Union Board will he responsible for the
pres,utation ot popular entertainment such as rock
otc,,-1 rot k pl.ly, pap artist., country artists,

with rsiet practice,
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4. The Scheduling of Western Hall is to be done through the Office

of the Dean 'of Health, ChysicallEducation and Recreation.

Committee on Programming and Scheduling

1. The Committee shall consist of the.following membership:.

Assistant to VP for Student Affairs (Activities
Programs and University Union)

Chairman of the Bureau of Cultural Affairs
Chairman of Popular Cormkerts Committee of

University Union Board
Dean, College of Fine Arts
DeanCollege of Health,IPhysical Education
and Recreation

Performing Arts Advisor, University Union
Student Government President
Chinn Board President
Vice President for Student Aftairs (chairman)
Vice President for Planning and Levelopment

2. The duties of this Committee are:

a. To review all progranmang of a co-sponsorship nature
or where conflicts in the use of one physical facility

r

(

arise or where major conflicts arise not in terms of
conflicting use of the same place but because. of

competing activities. Special em?hasis and study
should be given to commercial co-sponsorship with
campus organizations.

b. To decide whether andlia hich group will be allowed

to program an activity wh 1 the area of programming

does not fall into one the following specified areas

of jurisdiction: Coll of Health, Physical Education

and Recreation; Bureau f Cultural Affairs; University

Union Board; College l'ine Arts.

c. To act as a final appeals board in jurisdictional
responsibilities between the four groups listed in

(b) above.

.
To meet -periodically to review major problems involving
activity scheduling of University facilities.

92
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,3. An operating sub-committee shall conslrL of the following

membership:

Assistant to VP for Student Affairs (Activities

Programs and University Union) (chairman)

Chairman of Bu-eau of Cultural Affairs
Chairman of Popular ConcertO Committee of

University Union Board
Dean, College of Health, Physical Education

and Recreation (or his designee)
Dean, College of Fine,Arts (or his designee)

4. This sub-committee will handle all the major day-to-day

problems of operation.

Master Activities Calendar

The Master Activities Calendar Committee maintains a mastet calendar

for the convenience of the entire University community and assists in

scheduling procedures and priorities. Scheduling confljcts, which cannot

be resolved by this committee, will be refereed to the Committee on

Programmng and Scheduling. (See p. 8 of this section.) /

: /

Information and cldtes for all planned programs--recitals,/speakers,

concerts, etc.- -are to be reported to the Student Actior4ties Office,

University Union (298-1936) where the University Master"ttezivities Calendar

is maintained. Events reported prior to July 15 will be included in the

University Calendar which is d4tributed annuallyin September.

Food Service

Food servije'for faculty and student organizations ~should be

arranged through the Assistant to ,the Director of the University Union.

Food service for non-University groups, except those in the

University Union, should he arranged through the ContinuingEducation

Office.

Prtv-ams in_rniver.sitv Facilities

In general, the.Vniversity schedules all its programs on the basis

of the following criteri.l:

9 3
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1. The program is of an educational nature.

2. The program is sponsored by a respons recognized
University or faculty group. These roups

a. Colleges, departments, and administrativ offices
af the University.

b. iqational, learned, professional, and 'honorary
societies.

.c. Established clubs composed of faculty members and/or
't'geir wives.

d. Recognized student clubs and oTganizations.

e. Individual students working on classr'pom projects with
written faculty approval.

3. The programs do not interfere with the regular work of be-------
University or Any department,

Exceptions may be made to the second group of criteria listed.above
only in the case (If communitywide organizations. These groups mustj of
conrse, meet the other two. driteria.

All requests for faciliticsa,and arrangements (other than}ti the

/
University Union) must be submitted in writing to the Schedul-eg OUice,

.

Planning and Development, with sufficient time allowance for proper
preparation. For,example, a spgaking engagement may ren ui. only three
or four days.to arrange; but a complex musical production 6ight demand

v two (2) weeks or more advance notice. Each request shoulAinclude. .

detailed ilformation about the program (speaker. Music, etc.), expected
audience, size, time of vent, anticipated needs.for public address '
system, parking, andtraffic control. ,

(d 4

...I./
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REPAIRS , 'MAINTENANCE, AND BUILDING PROMMS

Repairs and Maintenance

The Physical Plant department is responsible for all mainte-

nance on campus, wept office machine repairs. These- areas are:

building Maintenance:

Mechanical Maintenance:

Painting, locks, door closures,

ceiling tile, floor tile, clocks,

electric outlets, other electri-

cal problems, etc.

Air-conditioning, heating,venti-
lotion-, refrigeration, kTtchen
equipment, distilled water,
plirubing, etc.

Jririto ial Maintenance: Gleaning of building, moving
equipment, cleanup and setup for

special events on campus.

(;:.ourds Maintenonee: Lawn mowing, campus cleanup, tree
planting, road repairs, parking
lot repaiKs, signs, moving and

hauling, snow removal, ete.

Services fur maintenance-type repairs may be obtained by.sub-

mittiu. a Service Request to the Physical Plant .office'. The request

should List the building, room number, and description (as specific

as rossible) of service requIred. ,Two copie.5 (white and green) of

the Service Request, signed by the department chairman, are to be

subMitted; the third (pink) copy is to be retained. The Physical.

Plant will return the green copy to the originator when a Work Order

number is assigned, and will also forward a completed Work Order

upon cumplet:on of the project. Normally, abnut LII working days

are required For en,m)Letion. 44

Requests for emer4encv service repairs may be telephoned to the

Physical Plant office (298-1.8311), 7:010 a.m. to 5:00 p.m.., Monday

through Priday. Between 5:00 p.m. and 7:00 a.m. an71. on weekends,

requests for omergeney repairs are to he phoned to the office of

Public Safety (298-19110). .ALL phone requests most be followed up

with d written Service Request which includes reference to the

previous telephone contact.

Information in status of a Service Request or Work Order,

suer' Id comptetion, parts requirement;s, etc., may

be obtained from the Pnysical Plant Work Order Contro l COW-UP

(29-Ls5'i). Please refer to the Work Order number when making

1,,1 pro )0,,L
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0

Requests for renovation or construction projects are to be .

,
1

' submitted to the Director of the Physical Plant with a carbon copy
to the Director of Facilities Planning. (Do nbt use Service RequeSt
forms.) These requests must be approved by the department chairman
.prior to submission.

ISLya

au.All keys are issued by the Office of Public Safety,
4111,

To obtain keys, a Service Request, signed by the department
chairman, is to be forwarded to the Public Safety office dud must
contain the following information:.

Name of building, key nember (if available),,and room
number.

Number - keys needed,'
Name or names of persons for whom keys are'ordered.
Statement frem departMent Chairman showin0job-related

need for (new employee, 'replacemen:t of key, etc.).-
Signatur of epartmpnt chairman or authorized personnel.

If txo depar ' are involved,,signatures of both
_ depa tment.chairmen are required.

The Public Safety office will notify the dePhrtment when a keyy
is ready. The staff member must pick up the key in person and sign
for it. When a staff member leaves University employment, all keys.
must be returned to the Public Safety office.

Replacements for lost or stolen keys may be obtained by follow
ing the procedure outlined above. There will be a charge of $3.00
por key for replacements. ..

Only full-time employees are eligible.for keys, and under no
circumstances will the .Public Safety office issue keys to students
or temporary employees. In rare cases where a department chairman 1

reels that a student or temporary emplueo has need for a key, he
may order, sign for, and issue it to the indfvidual; however, the_
department chairman is charged with the key and will be held
responsible for its use and return.

1

/
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A complete copy of the Parking and Traffic Regulations for the
University may be obtained from the Public Safety Office, in Mowbray
Hall, across Murray Street froir the University Union.

Every person who is employed at Western Illinois University, and

who parks a motor vehicle on Campus, must register the vehicle through
Public Safety.

Applications for parking permits should be addressed to the Public

Safety Office. Permits are valid for one year, September 1 to August 31.

Annual fee for a parking permit in a faculty-staff zone is listed in the

regulations.
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HEALTH AND SAFETY POLICIES

S ing

1. Smoking is permitted in all public areas such as hallways,

stairwells, lounges, bathrooms, etc. providing proper
receptacles have been installed for su-h use.

2. Smoking in offiges, reception areas, confei'ence rooms,

study lounges, and residence hall rooms is permitted pro-
.

viding proper receptacles are present for such use.

3. Smoking in auditoriums, gymnasiums, classrooms, laboratories

and similar Large group meeting places is,prohibited.

-4. SMOking in areas designated "NO SMOKING" is, prOhibited at

0.1 times. These areas must be established with the concurrence
of the Director of Public Safety.

Animals Prohibited

Health and safety considerations. require that pet.animals of all

species, whether domesticated or not, be prohibited from buildings and

that they also be excluded from University grounds when left unattended.

Exceptions to this policy,,muqlbe authorized by the Officeof Public

Safety. University sponsored research involving animals'which are kept

in authorized locations is not affected by this policy.
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POLICY ON RESIDENCE FOR PRESIDENTS
(WHEN UNIVERSITY-OWNED)

-**

The residence is subject to the personal control of the,
president and spouse.

Enlertainment and functions held in the president's residence
be under the auspices of the president and spoljse.

A

Adopted: Iluad uf f;ovenors of '-;Lato Co1le'ges and Universities
January IL. 1960

y(e)
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PROCEDURE FOR OBTAINING EQUIPMENT AND SUPPLIES

Purchasing Procedures

All purchasing for the University will be done by the Purchasing

Department of the Business Office in accordance with the laws of the

State of.Illinois and the purchasing policies of the Board of Governors

of Sta,te Colleges and Universities,

As a State institution we are not permitted to secure quotations

or to ord item's for the personal use of staff members. Neither the

services of University employees, nor stationery should be usgd in such

personal transactions..

Commodities, Contractual Services, and Eqtilpmedt

Requests for the purchase of commodities, eqyipment, and services

are to be submitted to the Business Office on requisition fofirrs,.. Forms

are to be made out using Department Name and Account. Number, itemized

list or detailed description of purchase recidested, estimated total

amount, and three suggested vendors (if avaidable). Requisitions must be

signed by the dypartment chairman and the appropriate dean before being

forwarded to the Business Office. .

Purchases under $25.00 may be made without going through the

Purchasing Office if approved by the department chairman. Payment is

madeb* attaching the ORIGINAL INVOICE to a completed requisition form

and submitting through normal channels.
°E0

After materials arereceived or services are performed, it is the

responsibility of the requisitioning department to authorize paymeht by

signing the Department Receiving Report within five (5) days 44fter delivery

has been made. If there is a problem with' the order; damaged

merchandise, wrong item shipped, etc., the Purchasing Office must be

notified within the aforementioned 5 days or the order will be scheduled

for payment. ,

Emergency Purchases .

Emergency purchases in excess of $25.00 may be made under the

fpllowing'conditions:

a. Obtain, in advance, from the Purchasing Office an .

approval form which indicates the ddpartment to be
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charged, the nature of the purchase, the vendor, and
amount.

4. When the invoice or billing is received from the
previously app.eoved vendor, attach this invoice
along with the approval form to a completed
requisition and submit through normal channels.

Office Supplies Stores

. Requests for office supplies (office and schoolroom supplies such
as paper, pencils, etc.) 'are to be submitted to the Business Office on
regular requisition forms signed by the department chairman and dean.
Charge to line item "Commodities" and indicate "Office Supplies Stores"
in the vendor column. These requisitions are to be submitted the first
week in each term, and the orders will be filled from stock. A list of
stock item:- may be obtained from Office Supplies. Stores. Office supplies
ordered on quarterly requisitions will be delivered to offices. -Midquarter
deliveries may be arranged'subject to availability of staff and equipment. v'i!t

is
Emergency office supplies may be obtained by a requisition signed

by the department chairman, dean, and approved by the Business Office,,
and may be picked up at Office Suppligs Stores, located in the Physical,
Plant Building, by a departmental staff member.

Specialited office supply items, which are not stocked in Office
Supplies StoreslIshould be requisitioned through normal purchasing
channels.

Small emergency purchases of items not stocked in Office Supplies'
Stores should be made in the same manner as any other commodities.

Letterheads and Printed Materials
t

Letterheads, envelopes and other printed matter should be ordered a

according to the procedure outlined 1n Section.VII:--e. 'Also, see
Section VI for information on standardized letterheads, envelopes, and
memo forms.

Standard enveldpes with University return, but without department'
designation or postage charge number, are available from Office Supplies
Stores.
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I

Procedures for Securing Office Supplies for Agency Accounts
tl

Requisitioning to be done on the Organization Requisition form

(5_part form). The requisitioning Agency to fill out the requisition,

using the current Office Supplies Stores Catalog The pink copy is for

the requisitioning Agency files. Office Supplies Stores will fill (he'

order and return the blue copy of the requisition to the requisitioning..

Agency. This blue copy will serve as the packing slip,, and the invoice

from Stores and will be stamped accordingly. Agency and trust accounts

will use this invoice the request for warrant form in the

usual manner.

Miscellaneous 3upplLes

The following supplie44may be obtained in the offices indicated:

ArAdemic Personnel Office

Authorization to invite candidates for interviews.

Sick leave request
Vacation request

Auxiliary Services .Office

Departmental Requisition for University Vehicle

Request for Duplicated Material
Request for Printed. Material.

Businesss Office

Request for absence from campus

Office Supplies Stores

To be ordered on quarterly requisition, no charge:

Agency Requisition Forms
Printing Stores Printing Supplies Cash Purchase

Requisition
Request for Trust Fund Checks
Requisition Forms
Travel Vouchers (Form C-10)
invoice Voucher Forms,(C-11)

1 .)



. P,

Section VI-a;
Page 4
,Issued 9/1/75
(replaces page
dated 10/3073)

Payroll-Office - Sherman Hall 221

Civil Service leave, vacafion, absence r,.quests
Civil Service time cards

Physlcal Plant Department

Physical Plant Service Request

Purchase Of Materials or Equipment from Staff

Such purchases shall be.limited to unusual instances where the
products are available under similar conditions from no other source.
Approval shall be obtained from the Purchasing Office prior to purchase.

4
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81khSS MACHINES MAINTENANCE

For the servicing of typewriters, call or write the Office Supplies

Stores, 'tel.. 298-1000.

Annual service agreements may be negotiated for certain equipment

such as calculators, duplicating machines, and copying "'machines. Service

contracts are secured by regular requisition submitted to the Purchasing

Office and are charged to the appropriate department.

0
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INS P., CT IONAL MEDIA , SERVICE '.3 , AND FOr'IPMENT

The of r in of last rniet fonal Technology work., with faculty to devise
effective instruct tonal strategies as well as previd Inc. a diver0ity of.
techni:,11 e ,-r all -f tru 1.,," ade"Y' nro?rams.
FacultI members .'nd ,turlentF. ma. -ontact specific. service area or the
Directer"s orrice for turchr in.:Urination and a:;si.aance. r110:7i.' services include

Media [lenter (Library tel. n9-!88))
47t

hie; iarposo 0 toe '7.77:7,2ta

and to prv..itie .,nsultative services to he entire ? -..r.iunity.

The Center .-,erve,s the University as a 01.-;tributiIn ane rent a,ienyv for
toed i : ,t a 1.1, ; 7 7 .77,:z,

' . eoiei,- ire 0. i e for
use at the , reference rot a, Memorial Libtary 42,7,

' !
! 11,

e0iTen.17:71 .77i I p,':ent ,n accord t 0' Ui. it ,1 .

teacher, '7- t7.: !:,7..1,177 ;. :1

t hey n pin it root a t

71 t fit r a :1101) V .111d 1+1 'Y. 5'517+1

f I 111,, ,111, 1- . sc in :fal
patti V or by the (enter, and tV ;. 'It' de irt

mcn 1-al I 1

players, x ;,.. , re. re .

projector,
N

Meiia lifer in ooperat t he Homent office
can provisio ' 1 -

meet it tf,s t oomph-, i1 4o.-- I f n rivan-t t-,e, needed.

re"t r, t '' tel. ::08

I ic( , tr(.: I I I ; I ,), LiNr Iry - 1 :9';-..)4)

Facilities :Pc:':Ae the pr:,,ret.,c: -f JIstr(birtion o; live, .

t q p i q l , and I i 1190,1 prts4r.11LT1114, Product t`ivit i's Inc 1 eit' : romulere

riu(rsoi4, ru I or. port lotls of !-oort!'s 1vsSeAs or ports ot Icssons
inclu)u demonstrations or presentation of materials md class or 1.11 orotory

sessionA. The distributi,u1 system includes most cla,,srvoms and sPrIc
resident i,11 1.007TIS viii h are into-1 el he a 01-'sod irtTui,t, system to ,

hc In !Hp',! 1 ih! tr: In !Li( liirary. It perrtt,.. retrieval
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-of material from the video taped library to a specific classroom at a

specific time. The"tape library includes selected broadcast programs and

local productiods. -

In addition, for serving instructional needs the facilities are

connected to the community antenna system. Unicorn (298-1098), an

evening community service program, is available over that system.

ill activities indicated above furnish opportunities for students

to gain television production skills, preparing themfor placement in

educational or commercial television.

Educational Radio - WIUM (Library 449- tel. 298-1873)

Western Qperates a non-commercial FM radio station as a learning

laboratory for studentsvinterested in broadcasting. Work experiences are

offered in many asTects of production,. programming, and station operation.

Programming incluldes general informational materials, educational

programs, and a variety of musical programs. Special emphasi's is given

to interests of the University community.

WIUM-FM operates at 91.3 Megahertz from studios located on the

' fourth floor of Memorial. Library.

Courses are lbsted under Learning Resources and Communication Arts

and Sciences.

Visualization Center (Horrabin Halt 37 & 39 - tel. 298-1358)

The Visualization Center serves faculty in the preparation of

visual materials for classroom instruction and communication;

These materials include:

1. Preparation of original material by student and prbfessional

graphic artists.

2. Copy work from art prints, magazines, books, filmstrips, or

2 x 2 slips.'
3. Overhead transparencies including overlays.

4. Television slides and s idio cards.

5. Charts, graphs, etc.

6. Lettering visual material.
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State Property Control htt, all equipr nt, either
of source of funds) or 'gifts, is University prop-'
in its proper inventory location. Each unit'
office, etc.) is provide'd with a printoUt of
it, and a designated person must be held responsi-

, and the accuracy of the inventory .records.

No equipment is to be moved from its assigned inventory location,

except under the'Following conditions:
-

Loans and Transfers: Loans and transfers may be arranged with the
responsible person, and must be recorded on forms available in the

Property Control Section of the Business Office: copies of the
,lpan-transfer form are to be filed in the originating office, the-

receiving location, and in Property Control, No piece of equipment

is to'be moved by anyone until this form i?as'been completed and

filed.. No equipment is to be loaned, for personal use of a staff

member.

Disposal: Disposal 9f worn or obsolete Universityzowned equipment
requires approval by an inspector from the State Property Control

Office, and-such equipment is not to be removedfrom its inventory
location until writt"en authorization is received and proper forms

filed in Property Control.

Trade-ins:. Whtn-equipment is traded in on new equipMent, the
.inventory tag number must be shown on the requisition and on. the

purchase order.

Work Requilipments: When performance of duties requireg use
of equipment (such as cameras, projectors, etc.) away from
assigned inventory location, this equipment may be moved as

need. arises.

Identification

Inventory tags must be attached to-e cry pieee.pfUniversity-owned
equipment, and arc not to be removed except by Property_Control personnel.

Any person who moves equipment from'one Location to another must
provide proper identification. In case of doubt, immediate conaet
should be made with Property Control..

..Security

All equipment must, be properly secured at all times. Locking devices
for desk-mounted equipment are,available without charge from the office

Publit Safety.

1
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For information about University equipment contact
Property Control, Room 225 Sherman Hall,tel. 298-1696.

1 J8

0
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CONTRACT rAL EXII:NSES

Section
1

('age I

issued. 2/14/75
(replaces page
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Conierenee or Recruitment: Rooms

Jay,lont 11)P hot..1 ponforence7-11 osOitality. or recruitment
rooms (hut not.overnilit 4..,commoda(doN) may he requisitioned from
omitAoetudi -;11b.ifIet to approval by the appropriate dean
and the dvailahility,oF dopart_mentat Funds.

' \ it:Ws to Campus

lor'visitors at-departmental expense is limited to
per,-.on.; ,:a4e;rnpw-TFor heneijt of the Ur.tiversity and should
Like pIAc. HI the rniN'orsity Pnion,-ir possible. Such entertainment

-olhiet to .'idvanee by the appropriate dean.

I nt erv;..t.: , s for [nod Ida Los

heparti-e..it Funds may expended For one luncheon to inc lode

Hu, eand bin e ;Intl sp1 use. department chairman, and a maximum of Four
t o 'he department (per ymne 1 committee) : and one

t inc tilde the t'and ida ,Intl spol-:(1,, the department chairman

And H)ouse , n41 _ono 'ahoy (acuity member- and 'spouse. Total
exoenditores should not exceed 'those authorized for meals under the

dinner IIir1.010', and reasonable

1 its p,r 1 Iutil d ire t'o Hko,(1., Any expenses c,;.iCI require,

the incr,)or t 'lean, the- Lincoln Room For
ur.;c!,00n 1.1d

I l it -- 0tuuent ol".an izdt hens Will Is,

.

.1 ' '111.17hor,Thip Ivo-, in organizatiou.A
,,perd ifms o i reps three riy'l";

..encr I I -In o lulnIs may not he used lor4
llie :to iondl or...dlif,lal ions. Any use ilt State

f ti0110 requires the appnova
(H' ,If.;-r,, t idonl n the den t

0
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OIL LC 1/11, UNI VERS 1 TY tiTAT EDNERY AND ENVELOPES

The following polley regarding official. University stationery will
he" followed iri order to pro jee L a on i ied , oonsis Lent image of the
University. to conserve resourees, and to SUNIC time :

1 . The Director oS. Publications will he the approving, agent
-for I oftIOLIL i itivctrsi ty stationery.4

No agency of the' University is permitted to use any other
permanent stationery carrying the name of _the Un Lve.rsity .

\ten I. printed 0 171-ampus and paid for from agency accounts
or personal funds.

'Nen ty -five per c en L t MU watermark paper will be
used for .11 .1 letterhead stati one e

. .1V1) c, i is c u r Let Lerhcad stat ionery will be p Lted :
,Ld 'Iwo envelope s Ezes call hef pc.rmittei 4-10 and

.
0

A coord in,' led ram i ly of type, as de term Div) by the Dirjetor
,f 11' Pull i eat: Lyn., , writ. he used on all of finial letterhead.

tationory.

A11 typ'e will lie printed in 14 purple. Sherman Hall -tower
will lie printed- i.n r,fl se

1,djor d iv is ions o the LH [VC! PS i ty will: be superimposed on th
tower w L th subord i.nate L2;011(` ics just below the ,tower. The
official list of orfiee designations (on file with', the Direct
0 I.* Pith I_ iiilcat ions) will he the only des4vnations permitted. on
the -,tat i one ry. The use of I ovation designat ions and -Lele=
phone numher,- is permitted only on the bottom one fourth
inch ct t he ionery .1 I. desired h tIC agency .

Pr int imJ, of Letterheads on ini.octshin is disc. Ltraged . LL

h( perm i I.- Led onlY alien sub-; Lan t fat numbers of .ar,bons are used
For o 1.1- dislri Int t

tot Let'llead s tat ionen,e, iscouraged For of campus use.
veld; lon; would include o l`i ic:iul I et tors concernin, jwomotion

cow,ratu ons ,

r .

In. .andard er,, form, will lie printed in hliwk,ink
c i thou I.- the t see of the' head ing "SUBJECT". There will he', no- -'
I rinted identi Vient ion-of offices, agencies, or areas.

If

ea

I I orn tor hdndwri t Len notes wi 1 1 he printed in black'
Ji I ,iedard ono- f (mid) size ..-;111 ph i Le. These small

"'" he Per;'-',nolized..

1 11
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L2. Printing on envelopes will include, in addition to the return.
addrqss. le postage eharge number.

13. Letterhead stationery, envelopes, and memo For.ms will be
printed once a month only.

M. Exceptions to this policy Cot activities requiring distinctivn
stationery may be granted may on appeal to the Vice President
For Pniversity Relations.

112,
-
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UNIVERSITY HEALTH SERVICES

The Out-patient Clinic is opens throughout the year Monday through
Friday, 8:00 a.m. - 4:30 p.m., and, except during summer school, Saturday
9:00 a.m. - 12:00 Noon by appointment. The Infirmary.,(overnight service)
is staffed twenty -four hours daily during the regillar school year.

University students are the primary concern of the Health Service.
They are offered a program of medical care which includesiehsaltations,
physical therapy, and infirmary care, Whenever necessary, students will
be evaluated for their physical education program. All varsity athletes
are given physical examinations prior to qualifying for competition.

Faculty and employees receive a thorough physical examination before
they are.p6rmanently employed. All job- connected injuries should be

' reported to the Health Service promptlyz:anclin the most practical manner.
(See Section VIE -c.) :rho Health Service.wM render emergency care,
whenever possible, t6.anyone on.campus. Beyond this, faculty and employees,
and their dependents, are not entitled to any medical services.

Students who have missed some classes will frequently ask for a
"medical absence slip." The Health Service does not issue such excuses.
Students are personally responsible for explaining brief absences to each
of their instructors. If a student is admitted to the infirmary or
referred to a hospital, this is promptly reported to the Assistant Dean
For Student Personnel Seryices.

Non- University related individuals needing medical attention while
on campus are referred to the McDonough District Hospital or Macomb
community physicians.

it

1 3
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INSURANCE AND COMPENSATION BENEFtbTS

Health and Hospital Insurance

The State of Illinois provides each employee with a plan of
health and hospital insurance protection. There is no cost to the
employee for this coverage.

The employee may elect to provide one of three different levels
of health insurance benefits For his dependents. The cost of
depe611ent coverage may be paid through payroll deduction. However,
if the University employee is not in pay status in order that a
payroll deduction may be made for optional coverages under the- State
Health insurance, State Term Life Insurance or Northwestern Term
Life Insurance plans, it is the'employee's responsibility to make
this payment in the insurance Office, 103 Sherman Hall, no later than
the third working day of the Following month. The employee will not
be contacted to make this payment.

The plans of State of Illinois sponsored health and hospital
insurance are described in the booklet untitled, Your Illinois State
Employees Group Insurance Program_ which is available in the Insurance
Office. 103 Sherman Hall, or the CivIl Service Personnel Office,
227 Sherman Hall.

Life Insurance

As a part of the Illinois State Group Insurance Program, each
employee of the I'nivers.iC wilt have. paid For him by the State of
Illinois an amount of than life .insurance equal to one-half of his
basic annual. salaot. The employee may elect options that will
provide additional term 1 i i e insurance For himsoll-, his spouse. and
dependen.t children.

\, Another group term life insurance program with excellent
prethIpm rates is available For employees, and may include spouse
and children. If purchased within the First WI days of employment,\

. you can buy on a guaranteed issue basis (without medi,cal examination
or other evidence of insurability). The State of Illinois does not
contribute to this life insurance program. Information and enrollment
forms are available in Room tni, ShermanHall.

Add[tEional. the insurance is available to members of the MIU
Credit Union. Information on membership and enrolliM;nt forms arc'
available in the- Credit Uniori Office Located in the old Public Safety
Building on Monday, Wednesday and Friday From 1:00-'):00 p.m.
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Unemployment Compensation and Workmen's' Compensation

Unemployment Compensation and Workmen's Compensation claims,

as provided by law, are handled by-the appropriate personnel office.

See Sectidn VII-e.
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ACCIDENTS ON THE JOB

In case of injury, however slight, whi),e you are engaged in uni-

versity work:

1. If Civil Service personnel, notify the Civil Service
Personnel office and your supervisor immediately.

2. If academic personnel, notify the Academic Personnel
Office. your dean, and your department chairman
immediately.

3. Report to the University Health Service for treat-
ment and completion of an accidept report. (A

copy of this report will be forwarded- to the approp- *
riate personnel.pfficer by the 'University Physician.)

Treatment by a private physician, except in cases of

emergency, may be at the individual's own expense.
Please check with the University Health Service be-

fore any such arrangerrents are made.

This procedure will safeguard you intel sts under the Illinois

Workmen's Compensation Law* and other rProgra, . failure to repert may

affect your right to compensation for time lost, or reimbursemeft for

expenses incurred.

In ease of any question, call the appropriate personnel office.

(*To -be eligible For WorkmCn's Compensation. an aceiflent must bc.rp-r-"'

ported within forty-Five except in thcx case of hernia which must

be reported within Fifteen tkly,;.)

f

6
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Second-Class: Eight cents For the First two ounces, two
cents for each additional 01111Ce.

Third-Clas-s

f our t :

Ten cents for Hi( ft first two ounces and eight

rents For each additional two ounces or fraction

an ounce.

Pa .'nul pn t packages by we ight and zone.

I gh teen cents for the first pound and eight

rents for each addi L tonal pound or fraction

of a pound.

Special [Jet ivory: Sixty cents plus regular pos tage.

P,IPC,' I Po:, t : Aoeordi WC igh t and des t ina lion

Nclw.,es

Packago,; wilt hp wrapped at tthe Univers i ty Post- Office.'

Wrappi ng and mail rug of packa!wsois L imi ted to Universi tv business

only.

Non-aceep table Mail

Of 1-campu- orguniZA L I ocs and business houses should not place,'

find hl the 1:11 vors ity Post Office ['at d istribut ion. Such mail will

be aecc,Oted only if received through the U.S Po-i tat Service.

S tudent, are not allowed to send ma Ii. to othor students via

campus. ma t 1 .

nivprs ty -;tdt ionery and post Liar are not to be used for personal

mail .

Alf i n! -In i I m.i I mu,i Liii nalulo If the senderl and

the II A-IC 01111
(of I ire, (Iona r tmen U- or hu ildi II g room number)

addre-;-o A L I o t bet; m a i l mu-,t have a return addres?; and the

appropri'd to pos . Ma i 1 wit i oh doe , not moot t hose requ irements will

not be handled by t he 7Idi I sery ice

Per ,-;,,Hd 1 ['iii I

. .

ilecduse t he 'wavy volume of I' fftvers i ty mai 1, s ta I members

are LIt'...g!Ci to have perso,na I. rTa i 1 r-t: lett I dr1,. ni;ti -pro Fess iona

and .-elit the ii- home addresses. The amount- of

mai 1 hat'd le I in t lie i vet-- i I Pos I Offi op can be particularly

1 ,

[Except 1Pd i bill 10 y 110 marked -13a lot."

41
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troublesome during the Christmas season. Personal mail is more
efficiently and safely administered if sent to your home address.

Personal Postage and Postal Services

Postage for personal use may be purchase' and letters and
packages mailed from the automatic -2stal unit located north of the
University Union.

Forwarding Addresses

Persons who discontinue'employment at the University, should
leave theirnew addresses at their departmental office in order that
first - class mail maybe forwarded. The'University will not be
responsible for forwarding other classes,of'mail.

Staff members on leave from the University during the summer or
for an extended tine during the academic year should also arrange with '

their departm6-Ital office to have first-class mail forwarded during
their absynce.

Telephone- Service

concerning University telephone service, including
requests for change of service, should be directed to the Auxiliary
Services Officp,(Sherman 308'1 Extensiod 298-1988).

-7

All long distance telephone calls which are.tobe paid by the
Univers;ity must receive prior approval from the department chairman,
or dine tor, who will keep a log of long distance telephone calls.
Staff members will be required to reimburse the University for any,.
calls that do not.appear on the approved log. Collect calls cannot be
accepted, and toll charges 'from a third phone station cannot be charged
to the University unless 'prior arrangements are made..with the Director
of Auxiliary'Services. .

The University provides telephone directories free of charge to
faculty Nd staff employees.

Telecommunications Equipment

Al.] . tleomimulications equipment (telephones, WATS, mobile radio
systems, leased radio and video line facilities) must be purchased and
paid for by the Telecommunicaaon Commission of the State General
Services Division in Springfield. All on-campus requests and communiT.
cations for teleoommunictitions equipment will be handled through the
Office of Auxiiim'y Servis.

1:I
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PRINTING AND DEPS,ICATINC V,EAVIEES

Printing and Publications

The following procedures will be Followed for all printing(*):

a. Department will prepare a regular University

requisition which, along with specimens, copy

and suggested photographs should be submitted

to the University Publicdtions office where an

estimate' will be prepared.

b. The requisition, with the estimate, will be

Forwarded to the Business Office where it will

be numbered and the amount of the encumbrance

recorded against the department's contractual

services budget. (IF adequate Funds are not

available, the requisition will be returned to

the departMent.)

c'. The requisition will he reAned to the University

Publications office and; together with 'copy and

,layout. forwarded to Printing SCrviCes.

it. [f publications are to be printed off campus,

the 4kTartmont requisition and specifications

for quotations from other printers wil] be

forwarded From University Pnblications to the

Business (-Purchasing) Office.

e. When the Work is completed, Printing Service.;

will contaa the departments. Printing Services

will prepaNfa bill For the actual amount (with

cow', to the' department; , attach to the requisition,

and Forward to the Business Office for' payment.

*Exceptions: Copy inc the Channel, Slaff-Stuff, University Calendar,

and University Handbook will be sent directly to the

Printing Service.s.

Duplicatlierviee

The Printing Services
Department operates a quick copy duplicating

service. in Sherman 11,10 Ion for academic and administrativy departments.

In many instdnces, copies car; be duplicated withi6 a Few minutes.

However, for 1;11 loth the Following turn around time schedule is

1 9
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used :

In at 10:00 A.m. -= Out at 2:00 p.m.
In At 2:00 p.m. --- Out at 11:CO p.m.
In at II:00 p.m. --- Out at 10:00 a.m. (next day)

(dlating and stapling large jobs may be arlange-d with the
Iiireetor of Printing Services. t

Departments will be billed l')r service reakk red by the
duplicating center: i.t schedule el prices is available in the center.
If additional information is needed, call 298-111711.

Electronio Ti,122 Typewriter Service (MT/ST)

To dlW,Mela regular secretarial services, electronic tape
. typewrO.er,.and central recording equipment for dictation are

availaYle'in Room J, Sherman (hall. (298-1190 for appropriate
Pniversity work.,

o

information about the service, which is available to all
PniTrsity departments, may be obtained from the 0 .ice of the
Director or Auxiliary Services, through which work must be
scheduled,
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-CLERICAL SERVICES

Within budgetary limitations -the University provides clerical help
to various offices upon the basis of need. The services of these employees
are not restricted to the administrative persons in these offices, but
should be made available to tether members of the staffs involved whenever
possible. Uuties of Civil Service personnel are limited to University
business only. These employees 'should not be asked to do personal work or
perform unofficial errands.

.

Proeeduees for employing Civil Service personpel are as follows.
To secure a new position (whether or not provided for in your budget), -a
reclassification oi a present position, or a replacement for a previous
Cncumbmt---on either a permanent, full-tine, part-time, temporary, extra

or irregular basis-- a "Request for Civil Service Personnel" form
must 1),.? obtained from the Civil Service Personnel Office, Sherman Hall,
Room 227 (298-12.6). This (corm must bc.c.mp'ettl by the supervisor
requesting the position and than submitted for approll. and signature to
his snaervking vice president. Upon approval from tie supervising vice

president,tie form will be snbmitte;4 for consider!frion'to the Civil
Service Employment Policies Committee. After C.S.E.P. approval, the form
is forwarded to the Civil Service Personnel ..\y-fice with authorieriflon for
that office to send applicant, for the surer isor.,s interview. Vacancies
reporti,d in a "Request for Civil Service Personnel",must be filled from
the Employment Register as it stands when the Request is received in,the
Perscnnel Oiiicc, unless the Rogi.:.tr iucluies fewer than thrf.ie available
c'andidites.

1 2,
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ILLINOIS STATE UNIVERSITY LIBRARIES BORROWER'S CARD

The Counci2 of Directors of Sate Univexsity,Libraries of

Illinois has authorized a state-wide borrower's card so that grAduafe.

students and faculty currently enrolled or teaching at any of the

State Universities of Illinois may borrow library resources from any

other state uluiversity library in Illinois.

The cards are available at the Office of the Director of

Libraries (third floor of, Memorial Library). In addition 'ebi this

card, LAI borrowers are required present a 'currently valid ID card,

or other valid identification,from the University. A complete state -

ment of the regulations governing the use of the cards and the lending

policies of the other twelve Illinois State University Libraries are

also available in the Director's Office.

I
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STAFF MEMBERS - EXTRA DUTIES

'Payment to Staff Members ftr Incidental Extra Duties

, .
Such payment is to be limited to activities an& functions that

will serve the best interests of the un;versity. Such "extra duty"

Must be.performed at a time that will not in any way interfere with the

contract reponsibilities of the employee, and must have advance

approval of the Provost and Academic Vice President.

NO payment for such duties will be.authorized from appropriated

funds, except ',err extension courses or456tKnr authorized activities

on an overload basis.
r

7
Requests for payment will be adMinistered by the Business Office,

with problem eases to be referred to the Provost and Academic Vice

President for final decision.

)3'. 1.
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Employment of Spouses fe:r

Employment and compensation of spouses for special and,

of a temporary nature should be limited to these situations
other avenues of seeking agually qualified personnel have be

and exhausted. They should be employed through the Civid

Office. In no case shot:ld a husband and wfe be employee. in

employee relationship.

EMOtOYMENT OF SPOUSES

e fporar7.)

I

1'24
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COMPUTER SERVICES

Computer Services is responsible for all computing and data
processing activities at the University except for the teaching of courses.
Questions regarding Research and Instructional activities, which includes
support of course offerings, faculty projects and research, test scoring,
and statistical (in the mathematical sense) work should be directed dqo
Assistant Director of Computer Center, 121 Morgan Hall. 1

Hardware includes an-IBM S/360 m50 computer, a 200K byte partition
for academic work with peripheral card readers and punch, line printers,
12-2314 disk modules, and magnetic tape Y3-track, 800 BPI).. Some unit
record equipment is available including a sorter and key punches.

The FOOS operating system is used exclusively.

At present there is no :harge to 'acuity and students for work
directly related to norma1 University operations. All proPcts are
subject to schedule requirements and the approval of the Director of
Computer Center, 10A Sherman Hr,11. Key punches are available to faculty
and students in 105 Morgan and 126 CB.

A Computer Center user manual is provided all,feleCan's and department
chairmen. It explains thie facilitius of the Computer Center and the
procedure for-using them.

.Copies arir, available fordraculty nembers and students at nominal
cost at 121-Morgan. Several copies are aloo it the Memorial Library for
raference.

6
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UNWERSITY RECORDS MANAGEMENT (ARCHIVES)

O

The University Archives was established in September 1971 for

the purpose of documenting the history of W.I.U.,its origins', its

development, .and its continuing activities. The Archives is'located

on the third floor of Memorial Library (telephone 298-1647).

The Archives must have a complete record of all offices and

departments of the University; therefore, all documents, correspondence,
accounts, files, manuscripts, publications; photographs, tapes,

drawings, and other materials relating to the activities and functions

of the University areto he sent to the Archives when no longer in

active use Ln a department or office. In addition, copies of minutes

of councils, boardS, committees, and other University bodies, and

copies of stet-led- or spirit-duplicated materials should be forwarded'

to the Archives routinely.

All records' will be proCessed by the Archivist, classified and

arranged, to make them easily accessible. The Archives will provide

safe storage for valuable records, prompt reference service to

originating offices and departments, and work space for users of

archival material. The office of origin may place any reasonable
rules or restrictions' m the use of its records, and any office may

ask for any portion of its records back at any time for temporary use.

No University records of any kind should be destroyed without

prior approval by the University Archivist.
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CHARTER BUS SERVICE

The Auxiliary Services Office schedules charter bus service for all

academic, athletic, and Univer'sity Union trips. Contact should be made

to this office' well in advance of the date planned.for the trip.

1 2 7
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GENERAL POLICY ON EXCUSED AND EMERGENCY ABSENCES

Excused' Absences

All administrative and academic personnel., as well as facblty
and graduate assistants, will be expected to submit requests ail"'
absence from classes and/or other assigned dyties on forms which may
be obtained from the Academic Personnel Office. Under Section VIII-b,
will be found regulations concerning absences where traveling expenses
or use of state-owned Vehicles are involved. An individual is
expected to secure approval of his department chairman and appropriate
dean for absences, and department chairmen with'the approval of the
clean will be responsible for allocating to staff members travel
funds as provided in the budgets for the respective departments.

Absences, which do not involve traveling expenses or use of
state-owned vehicles, require approval by the appropriate department
chairman and dean only with the forms being retained in the dean's
office.

Emergency Absences

EMergency absences of administrative and academic personnel\are
to be reported.to the Academic Personnel Office.* As soon as they
individual returns to duty, he should file a written report of the

'absence on forms .obtainable from this office.
tt.

For Board regUlations concerning sick, vacation, and.funeral
leave, see By-Laws, Governing Policies and Practices of the Board \

of Governors of State Colleges and Universities. (Also see VIII-c
of this Handbook dealing with vacations.) 1.

Sabbatical Leaves

^ A

For regulations concerning sabbatical leaves and other extended
leaves,see Governing Policies of the Board of Governors of State
Colleges and Universities. (Also see: Section XI-a of this booklet.)

*Exceptions: Absences of Vice Presidents and Executive Assistants
ire to be reported to the President.

1 2. 8
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Military Leave

. For faculty and administrative personnel on 111-- or 12-month .

contracts, One week with pay will be granted for military duty; the
-second week may he taken without pay, or..asPart of annual vacation
leave. Persons on 11-morith or fess appointments are expected to
take, reserve training during summer when not under contract, or
during regularly scheduled University vacation periodS.

Civil Service ?ersonnel

Civil Service employees who travel on University business are
subje-ct to fae regulations set forth in paragraph 1 above and in
Section VIIT -b. Leaves- of Absence for other reasons will be in
accordance with the Civil Service Handbook, and are to have prior
approval of the Office of Civil Seice Personnel.'

Acting.Appointments

Any administrativ,e peOson, including a department chairman,
should request approval from the appropriate dean and the Provost
when designating the personto act for him during his absence from..
.campus. Ordj.narily, during relatively short absences (less than one
quarter), the department chairman should request his dean to act for
him, Recommendations for appointment of acting department chairmen%
for longer periods should be made in cooperation with the staff and
bear the approval of the appropriate dean and the Provost.

Substitute Teachers'

Substitute teachers, whcSe names appear on the list approved by
the Board of Governors of State Colleges and Universities, may be
employed at the daily rates established by the Board. The current
approved list is available in the offices of the Director of the
Laboratory School, the academic deans, and the Provost. .

Employment of any other substitute, emergency, or temporary
teachers must have the approval of the Provbst.

A written report of the number of clays the substitute teacher
is employed must be submitted to the Business'(Payroll) Office-with
copies to the appropriate dean and the Provost. There is a regular
form for this plarpose. The form should be prepared at the termina-
tion of the substitute's services, cm at the end of the month if
the person is employed for an extended period of time.

1



TRAVEL REGULATIONS

General Statement

Section VIII-b
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Thejollowing travel regulations reflecf the nature of the
several types of university travel and are within the limits of the
travel regulations promulgated by the State Department of Finance and

approved by the State Travel Control Board. No advances for travel

can be provided. The following travel regulations shall apply
regardless of'the source of funds and shall be effective on January 1,

1971.

Travel Requests

It a leave of, absence involves travel at state expense (or from
any fund administered by the University), the Faculty and Administrative

Staff Request to be, Absent from Campus and/Or Request for Travel

Expenses form is to be Forwarded to the Business Office after the
responsible dean or vice-president's signatures have been secured.
These requests should be in the BusinesS Office at least 14 daYS in

advance of the travel to permit'the encumbrance of funds before the

travel i,s undertaken, In addition, all requests for travel outside
the 48 states of the continental United States or Canada shall be

presented to the Central Office of the Board 30 days prior to the

beginning of the trip.

All travel by automobile should be by state cars whenever possible.

After the Departmental Requisition for University Vehicle Form T'.-1

has been submitted to the Director of Auxiliary Services and a vehicle

' has been assigned, the requisite travel forms should be submitted to.

the Business Office. Use of private cars will be sanctioned only
when'proof is offered that state cars are unavailable.

The Business Office will check the form, encumber the funds
merequested, and assign a requisition number. The pink copy will be 1

retained by the Business Office and the other copies will be distributed

to the appropriate people.

In preparing a travel request, estimate as closely as possible

the expenses of the proposed travel and check with the department

chairman to determine if travel funds are available within the

departmental budget. Arrangements for classes or other responsibilities
during the proposed absence must be clearly explained.

If travel does not involve expense to the University, only the

pink copy of the "Request to Be Absent" form need be forwarded to the

Business Office.

1.30



Types of Travel

,Business Travel

Travel necessary to carry out'require0 administrative,
instructional, research, and public service functions of the
University.

Section VIII-b
Page 2
Issued 7/1/74
(replaces page
.dated 7/18/72)

Professional Travel'

Travel of the faculty and the staff to professional and
scientific meetings for the sak-eOf professional enrichment.

Organization Travel

Travel of the faculty and staff to organization meetings
when:

a. The University holds offiaial membership in the
organization, or

b. The University is requested and agrees to send a
representative, or ,

c. The Universitj, has assisted in the promotion of
the research, educational, or service activities
of the professional organization concerned.

Special Travel

Official representation not otherwise provided in these
regulations and approved byfird.,president.

Candidate Travel

Expenses of a candidate for a faculty or key administrative'
position, except for the candidate who comes on his own volition.,
andThot by invitation, shall be charged to contractual services, t:
Faculty members and wives,accompanying the candidate will be
limited to appropriate amounts for meals as stated in these
travel regulations.

Reimbursement of. Travel Expenses

Professional Travel.

Reimbursement of expenses incurred while traveling under
"Professional Travel" shall be Limited to 90% of the total
transportation expense (air-bus-train, or mileage fOr private

13 1
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auto). The other 10% of the transportation expense will

be borne by the traveler to meet the requirement,that
reimbursement for professional travel shall represent only

a predetermined part of the total travel expense.

Business, Organization, Special and Candidate Types of Travel

Reimbursement of expenses incurred while traveling under

any of these types of travel shall be in accordance with
regulations contained in the subsequent sections, "Allowable

Transportation Expense" and "Allowable Living Expenses."

All reimbursements will depend upon availability of travel

funds within the applicable department.

Allowable Transportation Expense(1)

1. Definition

a. Modes of transportation authorized for official travel

include automobiles, railroads, airlines, buses, taxi-

cabs, and other usual means of conveyance. Transpor-,

tation may include fares and such expenses incidental

to transportation as baggage transfer, official tele-

phone messages in connection with items classed as
transportation, and reasonable tips.

h. Reimbursement for taxicab fares incurred in the efficient

and economical pursuit of the State's business will be

allowed. :Ali taxicab fares in excess of $5.00 shall be

accompanied by a receipt indicating the amount paid.

When transportation by airport limousine is available

and convenient, it shall-be used in lieu of a taxi.

c. When the nature and locatiOn of the work at a temporary

duty station are such that suitable meals cannot be

procured there, the expenses of daily travel required

to procure meals at the nearest available place-shall be

considered necessary transportation. A statement of the'

necessity foe suehqdaily travel shall accompany the

travel voucher.

d. Reimbursement of expenses between the residence and the

official headquarters of any individual subject to these

regulations shall not be allowed.,

(1)1n conformance with or within the regulations prpmulgated by the

Department of Finance and approved by the Travel Control Board.

132
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2. Routing of Travel

All travel shall be by the most direct route. Travel byl
other_routes may be allowed when the official necessity.
therefore is satisfactorily established.

In case an individual for his own convenience travels
by an indirect route or interrupts travel by direct
route, he shall bear the extra expense. Reimbursement
for expenses shall be based only on-such charges as .,

would have been incurred by the most direct and economical
route.

3. Mode of Travel

Alt travel shall be by themeyst economical mode of
transportation available, considering travel time, costs,
and'work requirements.

4. Accommodations on Airplanes and Trains

AiiTlane.Accommodations

Travel on airplanes shall ordinarily be coach Blass.

Reimbursement for First-class accommodations on
commercial air carriers shall be explained on the
travel voucher and shall be permitted only when:

a. Regularly scheduled flights between authorized
origin and destination points provide only
first-class accommodations.

D. Space is not available in less-than-first-class
accommodations in time to carry out the purpose
of the travel.

c. The President or his designee authorizes or
approves the use of first-class accommodations .

as necessary for the conduct of the mission or
for reasons of the traveler's health.

Train Accommodations

Sleeping or car accommodations

Ono standard roomette when night travel is-involved.

133
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Parlor car and coach accommodations

Section VIII-b'
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One seat in a sleeping or parlor car will be allowed

unless the travel order or other admiriistrative.

determination specifies that coach accommodations be

used. Where adequate coach accommodations are
available, official authorizing travel will assure

that coach accommodation's are used to the maximum

extent possible on the basis of advantage to the

State, suitability and convenience to the traveler,

and nature of the business involved.

5. Cse of Privately Owned Conveyance ,

The use of privately owned vehicles in the conduct

of University business is not encouraged except

when such use is necessary or desirable due to a

lack of other convenient means oftransportation

or is otherwise advantageous to the University:
Accordingly, when the use of a privately owned

vehicle is necessaryor desirable and considered

advantageous to the University, reimbusement shall

be at the rate of 12 cents per mile. When the use of

a privately owned vehicle isFor the personal .
convenience of the traveler. reimbursement shall

he at the rate of t2 cents For the first 200 miles
and at the rate of 6 cents for any miles in excess

of 200.

Reimbursement for the cost of.automobile pa'tking

Fees and bridge, ,road and,, tunnel tolls shall be

allowed. The fee fur parking an automobile at,a

common carrier terminal, or other parking area, while

the trAveler is away from his official headquarterS°,

shall be allowed only ,o the extent that the fee,

plus the allowable mileage reimbursement to and from

the terminal, or other packing area, does not exceed

the estimated 'host for use of a limousine or taxicab

to and From the terminal.

When transportation is authorized or approved by

privately-invited automobiles, distances between points

traveled will be shown 'in official highway mileage

guides or on official State of Illinois maps. Acv

substantial, deyeiation's From distances shown in the

standard highway mileage guides shall be explained.

When no guide. or maps ace available; odometer

t:Tadings may he used. Travel within and in the

near vicinity or a City may be reported as mileage

in and around such city.

134



Sec VIII-b
Page 6
Issued 7/1/74
(replaces page
dated 7/26/73)'

When the use of public transportation is a reasonable
alternative, the mileage payment shall not exceed the
cost of its use. A reasonable alternative exists
when the cost of travel, taking into account both
transportation, time, and pier diem expenses, would
be less if public transportation were used.

Mileage will be payable to only one of two or more
individuals traveling in'the same vehicle. The names
of the individuals and employing agency,shall be
stated on the travel voucher.

6. State-owned Automobile

Request assignment of a University vehicle by
submitting "Departmental Requisition for University
Vehicle" (Form T-1) to the Auxiliary Services Office
(Sherman Hall 308). Countersignature of the dean
or administrative supervisor is to certify that the
travel planned is within the allocation of free
mileage or that the Transportation Department will
be reimbursed at the rate of per mile. University
vehicles are assigned at the first of each month
for trips scheduled for the following month, with
later requests-being scheduled on a car-available
basis. One vehicle is normally reserved for. emer5ency
assignment by the Director of Auxilia /Services,

Purchase of gas, oil and repairs will e made, to the
extent feasible, by the credit card which accompanies
the vehicle. Credit card and receipts for.credit

,. purchases must be turned in to the garage with the
vehicle keys. Bills or receipts for emergency cash,
purchases (car expenses) should be submitted, attached
to the pink copy of the Form T-1, to the Director of
Auxiliary Services (Sherman Hall 308) for payment.

Ques,y.ons about policies and procedures for the use
of state-owned vehicles should be directed to the
Auxiliary Services Office.

7. Use of Rented Conveyances

The use of rented automobiles, aircraft, boats, or
other such convpyance will be kept(at an absolute
minimum and then rented only in an emergency. Every
effort shall be made to obtain other suitable
tr'qsportation rather than to use rented vehicles.
When emergencies require the use of a rented vehicle,
the most economical vehicle available and suitable

a op
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for the conduct of the State's business shall be

Obtained. In these circumstances, the actual cost

may be charged and a fuhl'explanation for the use

of a rented vehicle will be provided with the

travel voucher. .

(NOT5' Charges.for rented vehicles away from an

- employee's headquarters and in connection with

.other travel,smay be charged to Travel and,reimbursed

on travel vouchers. Other charges for rented or

leased vehicles should be submitted on commercial

Nouchers and charged .to Contractual Services.)

8. Chartered Bus *

.

The chartering of buses and special purpose vehicles

by all University departments is centralized, in the

Office of the Director of Auxiliary Services. He

will arrange charters and'approVe payment by depart-

mental users in accord with I.C.C. regulations.
/

9. Private, Rented and Chartered Aircraft

The piloting by University personnel of their own

or rented aircraft on University business is
:/

permitted.. Such personnel are expected to meet all

,applicable F.A.A. and State of Illinois,regulations

which pertain to the type of operation being conducted,

and they must provide liability insurance equal to

that required by the University for other vehicles.

Permission is contingent upon the execution of a

I. 0

vigiver Of liability by all University staff participants

in the flight; the appropriate'form is available in

the Business Office. ReiMbursement for such authorized

travel shall ordinarily be in the same amount and fashion

as is provided (Par. 5 & 7) for other vehicles; in spediaz

situatibns approved by the President, reimbursement may

be made on the basis of the actual costs, or estimated

actual operational costs, at no profit to the University

employee.

Air taxi or charter operations under.contract, to the

University are expected to meet all applicable F.A.A.

and State of Illinois regulations which pertain to the

type of operations being conducted. Such parties must

provide liability insurance equal to that required by

the University for other vehicles.

130
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Allowable Living Expenses(2)

a

1. Personal living expense@ of travel shall be reimbursed on
the basis of either a "per diem" allowance or "living
expenses incurred" allowance.

2. Living Expenses Incurred

For travel of less than 18 hours during the same
calendar day or when a night's lodging is not
required, the per diem allowance is not permitted,
and living expenses shall be allowed on the basis
of living expenses incurred. Maximum amounts per
meal which can be allowed to an individual traveling
on the basis of living expenses. incurred are as
follows (including tips):

Breakfast

Lunch
Dinner

$1.75 (if leaving campus before
6:00 a.m.)

2.25

6.00 (if returning to campus
after 7:00 p.m.)

It is not necessary for such traveler to submit
receipts with travel vouchers to support this per
meal allowance for food.

In addition, such traveler may receive reimbursement
for special expenses as provided in Paragraph 4.

3. Per Diem Allowance

The per diem allowance is allowed only when the travel
period is overnight or exceeds 18 hours or more. The
per diem allowance provided in these regulations
'represents the maximum amounts allowable and.is given
in lieu of the expenses allowed 'on the basis of "living
expenses incurred."

The per diem allowance for"travel on offiCial business
consists of the following three elements aid may be
authorized or'approved within the :following maximums:

At.

. .

A

)In
conformance with or within the regulations promulgated. by the

. Department of Finance and approved by the Travel Control Board.

13 7
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a. $12.00 to cover the cost of meals and incidental
travel expenses, telegrams and telephone calls
reserving hotel accommodations, laundry, dry
cleaning, and tips. Receipts need not be submitted

to support this allowance.

b. The actual cost of accommodations, excluding tips
and room service, not in excess of $15.00 per day
plus tax (or not in excess of $18.00 per dpy plus
tax in the Chicago metropolitan area', or not in

-.excess of $.28.00.per day plus tax when traveling

out of State). An allowance up to $16.50 pluvtax
is permitted while conducting business in the
Capitol Complex while staying in one of the following

hotels: State House Inn, Lincoln Towers, Mansion
View, Governors Hotel, and St. Nicholas Hotel.
Those individuals in these hotels and motels within
walking distance of the Capitol Complex and whose
business is in the Capitol Complex will not be
reimbursed for taxi or other local transportation

expenses. Itemized hotel receipts are to be
submitted with travel vouchers to support accommodation

expenses claimed.

c. Reimbursement for "special exp6nses" as provided in

Paragraph :4.

Iu diem la of e,,penses

incurr,s for cow:Li:on; '_rivet of more than 18 hours,'

or when a night's lodging is required, midnight to
midnight will be the unit. For fractional parts of a

day at the commencement or ending of such continuous
travel constituting a travel period, one-fourth of the
$12.00 allowance for a calendar day will be allowed for
each period of 6 hours or 'it-action ther,^r)f, Such 6-hour

periods commence at midnight, 6:00 a.m.. Noon, and 6:00 p.m.

4. Special Expenses

The cost of miscellaneous other expenses incurred shall
be allowed ff 1=e'llsua-dble to a traveler who is'on either

the per diem or actual living expenses incurred basis.
Laundry and dry cleaning entertatriMenr, and alcoholic

beverages are non-reimbursable expenses. All special

expenses shall be itemized on the travel voucher, if

1J 3
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separately claimed. The actual .cost of meals fdr other
persons incurred in connection with official State business
shall be allowed in reasonable amounts. It shall be
indicated to detail on the travel voucher why and for whom
the expenses were incurred.

5. Time of Departure and Arrival

The date and hour of departure from and arrival at the
place at which official travel begins and ends, and
points at which tempcfr1ry duty is performed shall be
shown on the travel voucher where such arrival or
lepaf-pire affects the allowance or other travel expenses.
Orber points visited shall be shown on the voucher;-time

ar rival and departure need not be shown.

Wh.re !or the tiavder's persoral convenience or through
fhL of have there is iaterruption of travel or
l.iation tram the direct toutc, any allowance allowed
shall not exceed that which world have been incurred on
uninterrupted travel by a usually traveled route. (See

"Allowable Transportation Expense," paragr.01 2, page 3.)

6. rences

of meils for approved seminars or official
meetings is an intLgrul ;:art ol the registration fec,
the per diem traveler shall deduct -the following amounts
from the "cost of meals c;i.er travel expenses"

allowance ani the travtler on 'living expenses incurred"
shall deduLt 'the amoUlt!=, froN his per meal

allowance.

1,/-:-I1w.f..
reeistrati fee

It lunch is i ludffl in t

re2.istratirn

flul.r is

i .ta.ir;on

,n t if

Deduct

51.75

2.25

F., 00

e,itration tees ary 11)1 properly
reimbursed on travel vouchers but should
he .harged to .ontraefutl services.
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7. No Allowance at Official Headquarters

No travel expenses shall be allowed an individual either

at his official headquarters or at his place of abode

from which he commutes daily CO-his official headquarters.
Official. Headquarters for University employees is defined
as his designated post ot duty or official station in a

*specified location, the limits of which are no broader than
the corporate limits of the city or town in which the
employee is stationed; or may he a defined geographical area.

Preparation of Travel Vouchers

Travel Voucher

1, Immediately following a (rip (AND NO LATER THAN THIRTY DAYS),

the travel voucher form (obtainable from the Purchasing
(Office), is to he pin:pared in ;extuplet, and all copies
forwarded to the appropriate doan who will distribute as
follows alter verifying that uxpenditures comply with

authorization:

Original and three copies, t.e the Business office

One copy to the department chairman
One copv to he retained by the dean

Z. Complete top sect ion as toll,,ws:

Name of Itepartmt,nt and irivtsion or lusti(4.cion:

hoard of overnors Aate Colieges,and
Western Mit: H University

Location: Macomb, Illinois
Traveler Name and Address: Your name and home

address (street and town)

Headquarters: Macomb, ill toe is 61455'

Resides, e': Your home address (..,treet. and town)

L. indicate vour 1
naml,er Importint),

4. The p)rp :mil cd on the travel

voucher,

5. The travel vain ber shall show in 'the space provided the

daily dates o1 travel, the points ot 4eparture and
destination, mode a transportation, and the cost of the

transpoTtation ecured:

0
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6. When a privately owned vehicle is used,.the travelrvoucher
shall show the dotes and points of travel, mileage, and
mode of transportation. If the distance traveled between
any given points is greater than the usual route between

' these points, shown on a road map, the reason for the greater
distance shall be stated. (See Routing of Travel.)

7. Travel vouchersshall be supported by receipts in all
instances for railroad and airplane transportation, for
lodging, and all oner4tems in excess, individually, of
$5.00, except: for meals and incidental items.

S. All copies of the voucher shall be signed by the individual
who has incurred the expense (do not use carbon paper for
sicature) and his supervisor. The individual's name should
:Ili,- he typewritten on printed below the signature line.
indicate your payroll title; i.e., Professor, Assistant
Protessor, Clerk II, Groundsman, e,c.

9. Attach authorization tram daan.,vi,!e president or President.
The Business Office will not accept a travel voucher that
exc.-2eds amount of authorization of expense requested and
approwed.

10. Several trip; may he listed on one voucher. If expense is
to be charged to more than one department, Indicate department
and total f.ur each on left side of voucher.

Canceled ;,c,ip.i-;

If a trip in canceled, it is very important that the expense
authorization be rethrned to the Business Office marked "Canceled."
Otherwise, the amount remains on the record as an obligation.

Important Notice

All trips on University business must have approval prior to taking
ithe trip.

Travel vouches must be submitted WITHIN THIRTY DAYS AFTER EXPENSE
IS INCURRED OR BEFORE THE CLOSE OF THE FISCAL. YEAR (JUNE 30), whichever
occurs first. VOUCHERS RECEIVED IN THE BUSINESS OFFICE AFTER EITHER OF
THESE DAWS WILL NOT BE. HONORED. Specittl arrangements should. be made with.
the BUSINESS MANAGER for travel expenses on a trip thal occurs in two fiscal
periods. (These regulations apply to all travel expenses including those
for candidates invited fur interview.),

5
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Transportation Schedules

Section VIII-b
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(replaces page
dated 7/1/74)

The current issue of the Official Airline Guide is available in the
President's Office for staff members who wish to check schedules, rates, etc.

Checks for Travel Expense

Checks for travel expenses are written' weekly in the Business Office.

Liability insurance

University employees who have received Oftictal approval to travel
in University cars on University business are covered by insurance to the

following extent: combined siiigle limit of $1,000,000 for bodily injury

and property damage per'occurrence!

Employer's Hon-Ownership_ Liability'

Univer,tiiv mp' Yees trAveljnc Altombiles or in hired

cars under the condition,: !Ajar: A above ar. covered by excess insurance

which applies4ver am: -tint Yaild Ana co.lectible insurance for Bodily
Injury Liability and for Property .ty,

DesiaLlation of ofti. ,Adquir ra

The Presilent shall dts;ica ife Aral headq6Arters for each of his

employees. Goner-iii., ial headginrrers of an iLlivIdual is the

plaCe where his du, i will rcquire him to spend the largest part

of his working time Amin.. :oming fiscal year. In those instances in

which the indfvidual':. ill deadquartirs is designated as a location

other than that at whl.a his requiru:, him to spend the

largest dart of his working time, Finance Pare TA-2 will be wipleted

and filed with the Department of Firince ftid the Legislative Audit Commission

by the first working day ;-1!,,. and Deocalber each year. In the case of. an

individual who is required Tv CI. to travel Almost every working day,

the official headquarters il:: be his fleet of residence, certified and.

submitted on MnAnee form rA-:, Any to ,Tfilcial headquarters

designation shall be promptl,: irinsmittel on Form T 2 to.lhe Department

of Finance.

All travel regulatiOns are subject to
change without. notice by the
State travel Control.

(Please ,see following page for !,ffici,l :rem Macomb,)
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OFFICIAL MILEAGE FROM MACOMB

Alton 1.28

Auiora 189
Bloomington 103
Burlington, Iowa .52
Cairo 302
Carbondale 244
Carthage 2T
Chamgign 143
Chester 210
Chicago 230
Clinton, Iowa 115
Danville 175
Davenport, Iowa 85
Decatur 117
Dixon 145
Dubuque, Iowa f48
East St. Louis 152
Effingham 172
Elgin 212
Evansville, Indiana 290
Fort Madison, "Iowa ..... 37
Freeport 180
Galesburg 117

Harrisburg 273
Indianapolis, Indiana. 259
Jacksonville 67
Joliet 191
Kankakee 184
Keokuk, Iowa .90

LaSalle 130
Litchfield 127
Madison. ..... 248
Mattoon 162
Milwaukee, Wiscon-,-;in... _281
Moline 80
Mt. Vernon 220
Normal 115
Ottawa L52
Paducah, Fentucky 317
Paris 191
Peoria 76
Quincy 69
Rockford 187-

Rock rsland 76
St. Louis, Mis'olwi 150
Springfield 84
Sterling 132
Terre Haute, Indiana 214
Vanda1ia 160
Vincennes, indiana, 247
Waukegan 257

113
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VACATIONS

Twelve-month Staff

Section VIII-c
Page 1
Issued 7/1/711
(replaces page
dated 7/23/73)

Faculty and staff employed on a twelve-month basis are -entitled
to vacation.of twenty-three work days (excluding Saturdays),within
the period of contract. Vacations should be scheduled for periods
during which the absence of the person concerned will not seriously'
impair services to the University. Twelve-month staff members'"are
urged to consider taking at least part of their annual leave during .

the University vacation periods scheduled"during the academic year.
On an annual basis, there are usually nine weeks available for such
purposes.

Requests for vacation leaves should be submitted well in advance
to the Provo,tM For approifal. Leaves Laken when sell!Jol is not in
session will bp counted against the annual vacation. ,

Ordinarily, vacations will Ine computed on an accrual basis; i.e.,
vaca':ions, wilche computed on the Lasis of one week for each three
calendar month' or employment, or a total-of twenty-three working days
(excluding Saturdays) for twelve months of employMent. For purposes
of computing vacations, all employment periods will start July 1, and
cad June 30. of the subsequent year. _If a twelve-month staff member
leaves the University during the contract year, vacation will be
prorated according to the foregoing schedule.

F6t1.1-t:me staff eligible for vacation may a 'etfrnulate up to two
time, their annual vacation. Upon reaching rhi, maximum, they will
cease to earn Leave except as their uecumulattin is reduced. (Staff

on Less than full-time appointment shall reserve vacation on a
pro-rata basis directly proportionate to their appointment time.)
(EiThotive.1/10/711)

A.'a!!ation leave does rot accrue during the period of a sabbatical
Leave or leave without salary.

Civil-

Vq,:tt. 1,1 dil ,Plvic pes.nnwt will he in ,n!codaNce
with the 1.0,4111.a tort]) in the Civil SurvieerlIondbook.

*Exec!): i, kertp I ! .41! ident s dm! Exectil [ve Assistants

at,' to be ,ubmitted to the ('resident.
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Academic Personnel

tistrat ive Personnel

OFFICE HOURS

4

145

Current office hours for each
quarter should be posted on
door of office. (Other times

by appointment)

8.00 a.m. to 12:00 on

t2:30 p.m. to 4:30 .m.

Monday through Friday
-(Other times by_appointment)

0
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TERMINATION OF EMPLOYMENT

Any staff member who terminates his employment with the University

is requested to obtain proper clearance by use of the form provided for

this purpose. Academic employees may secure a clearance form from deans

or, department chairmen; forms. for civil service employees are obtainable

from the Office of Civil Service Personnel.

Upon Teceipt of the completed clearance form at the Payroll Office,

final payroll warrants for faculty and administrative employees will be

available on the first working day of the following month. (Exception:

Payment will be made on the last working day of the month when the first

falls on a Saturday, Sunday, or holiday.) Final warrants for hourly

civil'service employees will be delivered on the regularly scheduled

pay dates.

41ipp .4111-

(Note: Sec Section for schedule of payment.)
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Section Ix-c
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Issued 10/20/70
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dated 9/1/70)

REQUESTS TO BE SUBMITTED TO THE BOARD OF GOVERNORS OF

STATE COLLEGES AND UNIVERSITIES

The Board of Governors of State Colleges and Universities holds regular

meetings on the second Thursday-of each month except August and December (on

call). All requests which require Board approval are included in a Report to

the Central Office ,compiled by the President of the University and mailed ten

days befoLe_ths Board meeting. This report is summarized and mailed to Board

members seven days before the meeting. Since this report requires consider-

able time to assemble, any.requests from faculty members, departments, colleges

or offices which must be directed to the Board must be in the hands of the

President at least twenty days before a scheduled meeting.

Many items are recurrent each yeah, and those responsible will be noti-

fted in adv9nce concerning the due date. These include the annual.and

biennial budgets, summer and academic year teaching-appointments, sabbatical

.leaves, and such other requests which may be inittated,by the Board.

Examples of other special items which are to be included in the reports -

to the Central Office and the Board are

1. Requests for proiongea leaves of absence including

sabbatical leaves.

2. Departmental or divisional requests to expend

More than $2,500. (Any purchases that, in the judg-

ment of University officials, are controversial

are also to be submitted to the Biard.)

3. Any request which deviates from accepted Board policy,

practice, or procedure.

4. Requests to establish all addiiional staff positions,

both academicand nonacademic.

All new programs (graduate and undergraduate) mist be submitted to the

Central Office for review and recommendation to the Board of Governors. After

Board of Governors' approval, all new programs require approval by the Board

of Higher Education before they may be implemented.

11



STUDENT ENFLOYMENT

Section IX-d
Page 1
Issued 9/1/75
(replaces page
dated 7/1/74)

Purpose. Student employment is defined as a student aid. All

student help funds are to be used pritharily to help the student finance

his education while performing a service for Western Illinois University,

Administration. The Financial Aids Office-has been designated

as the referral agency for the University for all part-time, on-campus

student employment%

Funding. A limited amount of personal services money is available

for student part-:ime employment. Student help is also available under

the College Work-Study Program, in which W.I.U. participates-

Eligibility. To he eligible for student employment,, the student,

must be a full fee-paying student and be in good standing with the

University. A student is permitted to work a makimum of 70 hours per

month. It is the supervisor's responsibility to insure that the

authorized hours per month are not exceeded.

Pzly. Rates. The pay scale for student employees has been established

to comply with the Fair Labor Standards Act as amended in 1974.

Student. Employment Procedures*

1. University personnel who wish to employ student help should

check first to determine that funds are available for the purpose'in the

unit' budget and that the proposed,use has the approval of the unit head.

2. pequevts for student help under the College Work-Study Program

must be initially approved by the department chairman (or director) and

the dean (or vice president):

3. When initial approval has.been obtained, the next step is to

_ list the job vacancy by submitting a student euloyment requisition to

the Financial Aids Office, which will then select qualified students and

refer them for interview. The final selection will be made by the

employing department.

4. Students must he registered .for employment in the Financial Aids

Office to be eligible for a job referral. Additional candidates may be

requested for interview if none of the initial candidates is 'satisfactory.



Section IX-d
Page 2 '

, Issued 7/1/74

5. When the employer has, made his selection he will return the
referral slip to the Financial Aids Office, where an authorization for?
student employment will be issued. Both the employment requisitiOn and
the employment application of the student are required for -the authori-
zation to be issued.

6. Notification of employment (authorization) will be issued to
the student, his stiervisor, and the Payroll Office.

7. The student employee must properly complete tax forms in the
Payroll Office, 221 Sherman Hall, before he is officially employed.

8. Student employOes are paid monthly and may, pick up their check's;
in the Payroll Office.' The completed IBM timecard must be in the Payroll!
Office, 221 Sherman Hall, by 5:00 p.m. of the second working day of the
new month in order for the student to be -paid on schedule.

9. [F the student's work is not satisfaCtory or if other conditionSI
_make continuance inadvisable, the supervisor may request that the assign
mont be causer lled after clue notification and a conference with the
student ,involved.

In. ir a department wishes to employ a student during a school
vacation period, a special student employment requisition must be sub-
mitted to the financial Aid.; Office prior to the effective date of such-
employment.

'*A complete ,et of' ',tudent Emplovment Rcv.,,ulations is printed annually by
the Financial Aids 011iee and is available in that office.
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Adviserships

STUDENT ORGANIZAT:ONS---ADVISERSHIP AND

Each voluntary student organization..recognized by the University is

required to have a faculty adviser. The nomination of the adviser is

made to the Vice President for Student Affairs.

The .adviser is the liaison officer who is responsible for seeing

that the organization acts in conformance with University regulationd

and policies and, in general, does what,he can to promote the Welfare

of the organization. Each appointment is on an annual basis 40 is'not

automatically renewed.

Instructional staff and .administrative staff may serve as advisers

to,student clubs and organizations.

Student Organization Funds

Student organizations which receive any student activity fee

allocations, as approved.by tine President, must. deposit and expend all

funds, throUgh the University Business Office. This includes all funds

generated from any-source.

Other student organizations have the option of depositing funds in a

bank, or and expending funds through the University Business .

Office. The University Business Office will make'a service charge

(st.hedule .avpdlablo) For this ser-vien,.

1 5 0
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FACULTY FEES

Most fobs by Western faculty members are optional, dependirig

upon the faculty member's wishus to particiaate'in events or to take

advan'ta'ge of the privileges and services which hre available to him.

1. Season TickuT,

These tickets will admit, faculty, staff, and familiet
to those University functions to which admission is

charged and to which students are admitted by activity

tickets. Season tickets ice available for athletic
events, theater' productions and offerings of the Bureau

of Cultural Affairs. Sea- ;on ticket information will
appear regularly in the= Western Channel and in the

.student newspapers -.

2 Cultural l'rwrrams

Many cultural evint ,ivailahle to Faculty memWers
without char-c, or For A rc,i,,onahte admission Fee.

Tuition (rcvi:wd Lo1r. ,ovevnors hA(1/71)

A Licul. membpr EThu rank of instructor, ass-is,
tint prof%:,!-;op, professor, profetssor, or a
I .t cull. !1:is, .n.ilti i or'etwoll for tns'odit in

or has the prerequli-lite, with
oxumpt !,(v; -Hu will fees, subject to the reguln-
t
a. A .1 acuity assistant, on e

full tine ont-raut riay unroll for two courses in
'any one Leer', !albject to approval by the Vice
Freident For A(!d(IPMi(' Al riirs or Provost.

h. Faculty muni,er, on a partlime contract or a. .

faculty As::: tint cmploved For at least one-half
tiTe may enroll 4 two course:; in any one

term, t to tic' !,aNe approval.

I:ach Faculty me:74)Fr.who wishes to enroll For credit

in a enur,-;0 ruHt Cite with' his department head or

other ilillilediaVe supervisoi'a 4tal,ement outlining

the otunt: and goals of hi!; proposed program'of
The department head will Forward the

',Latement with reeommendation to the appropriate'
dean pr diueyLer. rut' lira] approval. Approval by

the acan or diryctur prurcquisite For enroll-

ment in arty cour,e.

1 5 i
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(

k

d In the case of a faculty member with a master's
degree, any credits which he may earn in -a depart--
ment which does not offer a sixth year or doctoral
program may not be included in a one-year of gradu-

ate work beyond the master's (or sixty semester
hours beyond.a bachelor's) required for tenure and
promotion to the rank of assistant professor except
when such courses are acceptable and transferrable
to an institution offering sixth year and doctoral
work as a part of the approved program. Such gradu-
ate credits which may be earned in a department as
a part df a program leading to a sixth year or
doctoral degree in an appropriate academic disci-
pline may not exceed more than one-half of the
credits in the one, year graduate work requirement.

4. Parking

Every person who is employed at'Western, and who operates a
motor vehicle on campus in connection with his employment,
must register the vehicle and pay the parking fee.. (See

Parking Policies and Regulations, Section V-c, this Hand-
book.)
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ADDITIONAL GRADUATE olORK

To become eligible for and to be considered for tenure, and-for

advancement above the rank of InstrIctor, a faculty member must earn

a minimum of thirty semester hours beyond the Master's degree (within

seven years of his first permanen.,appointment). The thirty hours must

be earned at an institution whic awards a Certificate of Advanced

Study or a degree beyond the Ma er's and the work must be in his major

teaching field and approved by the employing institution.1

A staff member seeking qualification for tenure under this regu-

. lation must:

1; file a written request (in.quadruplicate), outlining the

proposed course program with his department. The proposal
musts have the approval of the Department Chairman, the
College Dean, and the Provost. (Once these approvals have
been obtained, the original will be retained in the Office

of Academic Personnel and copies returned to the faculty

member, the Department Chairman, and the College Dean.)

2. Upon completion of the work, file an official transcript
in the office of the Academic Personnel Officer.

Failure to meet the seven-year credit requirement will automatically

result in termination of the faculty member's services with Western

Illinois University.

A faculty member, with advance permission of the Provost, may

enroll :Lc courses,for'credit at Western'Illinois University with exemp-

tion from tuition and fees. Only one-half the credit earned at Western
in programs leading to a certificate or degree beyond the Master's degree

may be counted in the one-year graduate requirement. Graduate credit

earned at Western in other programs cannot be used to qualify for tenure

and promotion to assistant professor.

Each fac.:ity member who wishes to enroll for credit in a course at

Western must file with his department chairman a statement outlining
the extent and goals of his proposed programs of studies. Two weeks

prior to the beginning of the term, the department chairman will for-

ward the statement with his recommendation to the dean and thence to

the Provost for final approval. Approval is a prerequisite for enroll-
ment in the course, limited by the provision that a Faculty member or a

faculty assistant on full- or part-time contract may enroll for two

courses in any one term with tuition waiver.1

tSee Policies of Board of Governors of State Colleges and Universities
and University tenure policy, Sei.tion VI-11.
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SPONSORED PROJECTS

Section TX-h
Page 1 °

Issued 9/1/70.
(replaces page
dated 10/14/69)

The Coordinator of Research Grants will assume general responsibility for /

thi, coordination of all research projects, special workshops, institutes, etc,.,

at Western Illinora,University. ,He will have administrative responsibility

.for:

L. The University Research Council and Re !arch Council Grants.

2. Grants obtained by individuals from ou ide sources of funds.

3. Coordination of the UniCed States Offi of Education Title programs.

4. Institutes and workshops (with outsidc inancing).

5. Student-help marching grants.

The Provost and Academic Vice President. a the Presider. ' , designee shall .

give final approval for all projects and sign or the instil .,on.

Further information may be obtained from he Assistant Dean, School of

Graduate Studies (Research), Room-32L, Siterma Hall (tel. 298-1191 ).

Steps in Applying for a Grant, Contract, or ,0 tside Financing
of an Instructional Program

L. Seek tentative approval to seek gra " from department chairman and

dean.

2. Prepa're the grant proposal in coLlaboration or with the assistance of

the Research Coordinator. Forms are availabLe from the ResearchCoor-
dinater with required approval signatures indicated.

3. Budgetary approval from Business Office. If matching funds are re-

quired, the Budget Officer will be consulted to determine whether such

funds will be available if the grant is received.

4. ProVost and Academic Vice President's signature for institutional ap-h,
provat.

The University will not authorize receipt, of any grants unless the
above procedures have been followe,(1. Nn grant wilt be authorized
using University equipment, resources, or space unless the above pro-

cedures have been folLowed.

Financial Reporting

I. After the grant has been appriwed, arrangements for accounting and
financial reporting must be established with the Business Office.

It is the CoLlegr DOdn'ti responsibility to insure that all provisions

of the grant are met: released t.,ime, equipment matching, and use of

departmental funds fur cost-sharing purposes.

a



Section 4

Page 2
.Issued 9/1/70

Financial Reporting (continued)

f. Monthly, annual, and final financial reporting as required shall be
the responsibility of the Business Office in cooperation with the re-
cipint,and the Research Coordinator. All other reporting -progress,
final, evaluative shall be Che responsibility of the investigator.
Copies should be sent to the department chairman, dean, and Research
Coordinatoi,

4. if expenditures arc to be made from the grant and are not in the bud-
get as authorized by the University and granting agency, prior ap-
proval must be received from the granting agency'for such modifica-
tions.

1
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Issued 7/1/74'
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dated 7/26/73)

PAY CHECKS

All university staff, excluding hourly Civil Serviu employees,
are paid monthly, and warrants are due on Lhe first working day of the
following month unless the first day falls. on Saturday, Sunday or a
holiday. Paymdnt will then be made on last working day of month.

Pay cHevks may be:

1. Picked up and distributed by departmental
representative.

2. Held in Payroll Office for pickup by the
employee.

1

3. Deposited to employee's checking account in
local bank. (form available in Payroll Office
The deposit slip and check stub will be mailed
by the bank to the employee.

Sent to employee via campus mail (probably arriving
approximately two clays after payday).

t

Note: See schedule payments for academic staff, Section IT-b.
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Page 1
Issued 2/7/74
(replaces page
dated 8/1/71) .

GRADES AND CLASS ATTENDANCE:
(;RADES APPEAL PROCEDURE

grades and Class Attendance

Evaluati.n of a sludont's.achievoment is the responsibility of

the instruct,. It is assumed that every instructor will have

applied adequate_ did measures during Lie progress of the QOUVSQ

Which t(-;i1Lt in ,.in hjective, reas.mahly reliable grade

asst " :ur.,ut

rl:ct .hould make cver,', effort Lo onnsult wi th students
, rr (I,: nowt i5Lietory wok and to encourage them to confer,

. Reasonable measures should be Laken by the
I the Framework of the class s LI-net-tire to evialuate

t
.rtid make I he results avoi able to the students upon

Hip

,V1 :.rade may ho '4iven al the undergadtiate level

n.,..He the h,; lrriled to opmplete the eourse requirements

due 1 )
h is control . The mere failure to

all as--.,Hnment does not justify the recording of an

1fIr 1),S5 i 1 111051 rte (3.thPr CMICI'ff,elley is the cause.

Students are eNpected to attend ,ill_ classes For which they'are

eur4ied excepting -in illness or,othe seicius emergency .

le,-,truet.ws are expected to exercise grd juLh_pent in considerin

absences, hut it is the student's responsibility to %

,..14S.,h the instucLir and ht agree to any reasonable arrange-

nitpensa l'or his non attendance.

M.1.1 student dOeti not appeatin e Loss for SeVet`rii SeSSiOnS
.t-,.l the instructor is unable to discover the cause of the absences,

0 the '.'He President Inv Student Al fnirs should be n'otifiedso that

it's-mpt, ma. he initiated L-
locate the student aria to determine his

7 CHAN( ol; (n. t'ihert' error' has been made in cormut log the

stude':It's final ,.y.rode, the reported ..4ratle may be ellue3e(.1.

`..1:111;(' 1;1111.1 bl. >11_ (.'(.1 to Lill! Registrar's Office within three weeks,

tit)' 11,,k iurn 1p.y.,111ti The f.))-M. 101, submitting the change of
111 v. I I he i nod From t he hedir tIn liege and crap Je tect
dup I i e;i e. The ft.att and Depar t ID( fir Chai vmmi 0i11 (,-).tititors.i go the

t or I Itiirr.,.1 t LI+, 111)1 1) ,intl 1 he i'ory, will .I.r -fort...larded to the
R, *I-. It; 1 lee. Art pe rrmirrent record Illis been eharige'd

Ir -I?, .!!''', UI 11(`P le;i are ,f the ehirpge of grade

t .:1:111,10 ll'/(1197litx ;set.

Adopt /..! 1

t t f., LI i i

;Imo I.', II , I I I')
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(replaces page
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Ca'acle Appeals. Procedure

Each academie department i It the Orli ve rsi ty shall as tablish
t;rade Apped s li,)ard. The e'nup i tin and nature or these bodrds
sha I. I be de term [nod b:, the department ill accordance with 'duly
is tabl i shed pr leedures and they should include at leas t: one student
membe r with i mr2. ts . The depot' tmen La 1 Grade Appeals Board
shall serve as an agency t a which ti student- who feels he has been
unjust ly eva-Luat e(;) in a course may appeal the grade received in the
course..

Ord lintel 12/, rade appeals sh,itil d be 1111 t jutted by I./Tit ton
nppl.ic,ttioi t t he depar talent no later than the third week of the

foll.,witit the grad i trs, period in wh C4.11.1.--the grade in question
ha-. been r(We Vod inr to submi thug. an 'appeal_ to the Departmental
li , k plea t should, where, feasible, .formally consult the
i 1r,t kith tile he has guys ti Dried.

1 t .1 ! r. this .onferenee the s Ludent rcma ins convinced
,,,etI irapi.,,perly ova Lima ted he mty request a formal

i.ar !h-Hat I d Cade Appeo I:14 Board. The Board
.i.i,IIn Ih .1 I ht. ease t a 'riveting attended by the student,

)H,, and where fe,hsibte, the instructor assign-
11e(.1 s i. ,na in grade appea Is 'uses shall be by a

t . I the drei.-: ion of the Dc.,pa r tmen
; -. a(.t.n 1') r` I UW1' pdr y. he shit 1 have the right to

11 a a:: t C.d.] ege in which the' depar tmen 1: is

11.f, lever shall. he heard he a corm-mit-tee
lo Lir. 11 s represen,t t and representatives of

1 1 1 , , ease'. I I -I he deC i an a r t the Cnlletre
ir-. , hither p:mr tv, he sha have the right of

e Viet I'r,idcnt.1 .,1111,

I 1 ea-,e t _rich e,k.1 sli,t1_1. he
i h !II" oil IA)

e the t M'1.tt' I a !WIWI i

llt I 1), it..)111,' 1/,11 L 1.11'1)("t i , a
.1a .11.:'.,,v11:1 be nmade ,,n t he Student
lip HI r or,nunentlat t he 1)(par !mental

au;1..

ident eim(-nrs with
,mn,,11,111 I. in t or a ,rule

II I 1,, i',r t,tettI 1.. c' )111111i I ). ei.41 11011'd
1 I ! he ttit.iiit' "d1.1 I l then he rt Peered to!!. t. I , (;raduat i an. ,Intl

rte ",I I 11;11 cpn/ened
H,,tirP,.; 1111,1 >.peeilin request
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The decision of this body as to whether or not

the grade shall be changed shall be final.

A student who has been restored td good academic.standing as

a consequence of a successful grade appeal shall be eligible to
re-enroll in the University for the quarter,immediately following

the resolution of his case.

Any questions concerning the interpretation of the grade

appeal policy will be resolved by the Council on Admission,

Graduation, and Academic Standards. The Council shall be informed

of all decisions regarding grade appeals.

This policy shall become effective during-the Pall Quarter

Crack! Appeal policy approved: Faculty Senate, 5/11/71
S.G.A., 5/18/71 (with revisions)

Ameuded: Faculty Senate-S.G.A. Conference Committee, 7/13/71

Approved: President, P.1.U., 7/16/71
Amended: Faculty Senate, L1/13/73
Approved: President-, W.U.U., LL/27/73
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ABSENCES FOR FIELD TRIPS

Field trips can yield important educational benefits.which cannot

generally result from classroom experiences. The granting of permission to

a student to absent himself from other classes to participate in sdch a trip

should be regarded as a professional courtesy. There may be extraordinary

circumstances on a specific occasion where the granting of such permission may

not be in the best interests of the student. This is a matter to be con-

sidered by the student and the instructor.

Instructors may require students to complete work out of class to

compensate for' absences.

Instructors should schedule field trips as far in advance as possible,

__preferably. at the beginning of each quarter or session.

Instructors who plan field trips should provide each student involved

with a schedule of such trips for the quarter, together with a list of the

names'of students who will participate. The instructors shour21 urge the

students to consult with their other, instructors to obtain permission to be

absent and to make arrangements for making up any work that will be missed.

These consultations should take place at least one week in advance of each

trip, where possible: k
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ACADEMIC DISHONESTY STATEMENT

PREAMBLE

Western Illinois UniVersity is dedicated to the discovery and
communication of knowledge. The University can best function and
accomplish its objectives in an atmosphere where high ethical standards
prevail. For this reason, and to insure that the academic work df
all students will be fairly evaluated, the'University strongly condemns
academic dishonesty.

The' Nature of Academic Dishonesty

The most prevalent forms of academic dishonesty are cheating
and plagiarism.

Dishonesty of any kind with respect to examinations, course
assignments, alteration of records or illegal possession of examina-
'tions shall be considered cheating. It is the responsibility of the
student not only to abstain from cheating, but also avoid making it

' possible for others to cheat. Any student who knowingly helps 'another
student to cheat is as guilty of cheating as the student he assists.

The Submission of the work of someone else as one's own,
constitutes plagiarism. Academic honesty requires that ideas or
materials taken from another source for use in a course paper or
project be fully acknowledged.

Faculty Responsibility

Just-as the stgdent has a, major responsibility for the maintenance
of a climate of academic honesty in the University, the faculty also
has an equally serious responsibility in this area. Individual
faculty members should take appropriate steps to discourage academic
dishonesty and to define their policies in this area as they apply to
specific courses. A suggested but not exhaustive list of methods for
faculty members to reduce. academie dishonesty includes:

1. Tire-periodic review of course requirements toinsure .

tihey are reasonable.
2. Within economic reason, the periodic change of

examination questions.
3. To insure the.valid evaluation of students being tested,

the actecruate proctoring of examinations.
U. The provision by the ['acuity of adequate guidance and

assistance in fulfilling course requirements.
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Proceplurc
$ .

- -AN faculty member who'has evidence that a student may be guilty

of cheating or plagiarism should, as soon as possible, discuss this

matter with the student in question. No penalty should be imposed

until the student has been informed of the charge against him and of

the evidence on which it is based, and has been given an opportunity

to present his defense. If both the student and the faculty member are
in agreement concerning the facts of the cas,e, the faculty member shall

assess a penalty within the course. The faculty member will report his

action as soon as possible in writing to the Dean of Admissions and

Records who, wili make a detailed numerical report to the Council on 4 ,

Admission, 'Graduation, and Academic Slandards and to the individual de-

partment chairman periodically. If the faculty member feels that addi-
tional disciplinary action against the student is appropriate, he should

,report the offense to the Chairman of the Faculty-Student Judiciary

Board. The Board, after receiving the student's past record of academic,

-dishonest/ from the Dean of Admissions and. Records, shall then decide if

any additional penalties shnuld he assessed agLnst the student. ,

If the faculty member and the student cannot agree on the faCts

pertaining to^the charge, either.party may submit the case for adjudi-

cation by the departmental Grade Appeals Board in accordance with the
procedures established for grade appeals cases. If either of the parties

is dissatisfied with the uccision of the Departmental Grade Appeals Board, ,<

he may appeal to the Dean -of the College and to the Academic Vice Presi-

dent and Provost.. The decision of the Academic Vice President and

shall be final: This appeals process shall be employed soleiy'to deter-

mine the validit.;:qaf the charge of academic dishonesty. If the student

is ultimately :ound .?lilty, the penalty within the course shall be

determined by the in,=tructor., If the faculty member wishes the offense

entered on the -tuderit's avademic dishonesty record, then he should

report hi.-; act.an a:- .our as posilble in writing to the Dean of Admis-

sions and Record- ha ,-1111 make a detailed numerical report to the

Council on Admission, Graduation, and Academic Standards and to the

individual department chairman periodically. If the faculty member feels

that ufditionrl di!-atipliiiiry action against the student is app,r6Priate,

he :;hould renort_the offense to the Chairman of the faculty-Student

judiciary Board. The Board, after' receiving the student's past record

of academic dishonciity from the Dean of Admissions and Records, shall then

Ileciae ja: any addit,..11:1. penalties .should be asscssed.agAinst the student.:

i

ihdividuA records of Academie dishonesty shall be kept completely.

senarAte from the individual student's transcript- Ificl academic records. '

The only persons havir_t acre -s Lo these record* shall be the Dean of

Admissions and ,,Tor d,$ and the Chairman of the faculty-Student Judiciary

)ard, Ppon TadooLon, the aemlemie dishonesty record of the'student

-,11.AL I. he def; t t',Iyei 1 .

Penallie,$

A penalty tin:, A student':- ;cade in a course may be imposed
hv the facult% rembe re:Tonsible for that yonre.

4 I. ;)
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A grade of Incomplete should be'uiven the student by the instruc-

tor in the event the case cannot be solve e the submission of

final-quarter grades.

The :following penalties are. suggested as guidelines for academic

Lishonestyr

1. Within the course the penalty for academic dishonesty should

be commensurate with the degree of seriousness of the ,

offense ranging from a lowered grade,ona given assignment,
ekamination paper or project to an "F" for the course.

2. A student who is found guilty of cheating or plagiarism

shall be subject to reprimand, probation, suspension or

expulsion by..action of the Faculty-Student Judiciary
Board. 0

3. A student who is found guilty of stealing examinations,
altering grades or class records or any comparable act,

shall be subject to reprimand, probation, suspension or

expulsion by action of the Faculty-Student_ Judiciary

Board.

4. Any students who arc involved in a group action which
results in cheating or plagiarism shall be subject to

the some penalties as if they themselves had cheated or

plagiarized.

Approved: Student iloverment Association, June 1, 1971

Faculty'Senate, June 8, 1971
President, Will, June 11, 1971

a
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ACADEMIC (STUDENT) RECORDS AND PROCEDURES

The platuling,'printing and procurement Of student folder3 for

academic advisers is the responsibility of the deahs of the undergri-duate

colleges.
,

The compilation, organization and announcement of academie programs,
curricula,'schedules and any changes relating thereto shall have the
approval. of the dean oT that college.

Course schedule planning, preparation and final approlial is the

responsibility of the dean of each college'for all departments of that
.21)1.1("_13

The en I. tech ion ;Ind i epoet in.!), of a LI grades to the Registrar's Office,
i deltic! 171'4 I iret 1. course d re,,,ponsi I) ty of the deans of

The determination and efieeking of graduation requirements for each
student is the re:,TonsibiLity of the (lean of the college in which the

-,ttitient is enrol led.

APPROVED: Dean--; Council

1 6 4
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.Page 1
-issued 7/25/72

c14ss sta coNTRor, PRocEnt!RE,':

Before any classes are actually taught 0..ith enrollments below 15

at the lower division, 10 at the upper division and Five at the gradu-

ate level, they must be specifically approved by the chief academie

officer of the institution.' Tt is expected that he will not approve

classes with uu.rollments below
these minimums unless they are essential

to ,the few students involved For the particular session.

The rule does not apply to ptograms which are not on a regularly

scheduled basis such as independent study, university without walls

4nd othersuch,cducational activities which are essentially of an indi-

vidual pro,...Tar, nature.

N

* Approved hy ,d Its 1 tnt 1tttl ivo (117Licor ;)-t'

Board ot (;overnor,-;, i'(,hrnary Pre-wnted to the

Board, or 1,1ffomation, on :\pril I P17.
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APPOINTMENT, PROMOTION, TENURE, AND SABBATICAL
LEAVE POLICIES

In all personnel matters, copies of recommendations
forwarded at each level (department, college and
university) shall be sent to the faculty member
concerned.

Approved faculty Senate, December 11, 1973
Pr sident, December 17, 1973

APPOINTMENT POLICY

ror the determination of rank in the initial
appointment of new Vacuity members, recommen-
dations concerning merit, education and time
ior promotion to that, rank as,cited in the WIU
Promotion Policy will be Followed.

Approved: faculty Senate, January 2r1, 1972
President, February 11, 1972

*

PROMOTION POLICY

The responsibility for the initiation of a recommendation for

promotion shall reside within the department. The responsibility for
recommending promotion, however, shall he exercised within the frame--

work of the By-Laws and Governing Policies of the Board of Governors

of State Colleges and Universities of Illinois and the following

Western Illinois University Promotion Policy.

f. Critoria for the Promotion of a faculty Member

A. Merit -- For the honor of promotion in rank, a faculty

,member' must have maintained'a high level of performance in

full-time positions in higher education or directly related

experience as defined in I,B. Teaching effectiveness,
emitive and scholarly activities, and service to depart-

ment, college, university and community are important bases

for deciding performance levels.

Since excellent performance is expected of each faculty

member f,,.,f,ry it is 11()t the sole justification for

promotion al the end of each year it is displayed.

B. Education and Directly Related Experience Credit for

graduate beyond the Master's Deg "ee must be obtained

1 6
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in a program leading to the doctorate or a program approved
by the Department, Dean of the C011ege and the Provost.

Directly related experience and telated secondary or
elementary teaching as determined by the department at
the time of appointment must pertain to the faculty member's
ilituctional assignment, and must be verified by the
office of re Provost.

C. Time in order to observe performapce and productivity,
a minimum Period of three years at Western Illinois
rniversitv most elapse before promotion. While certain
exceptional individu.als may qualify on the basis of merit
for promotion in minimal time, the recommended time for the
usual situation is helOw. This minimum time may be waived
for individuals in the rank of their 'initial employment.

It should be noted that the recommended time criterion does
not constitute a. sufficient condition for promotion which

above att. recognition of merit.

Whatever has been eonnted as related experience, related
-,econdary or elementary teaching and/or time in higher
edueation, shall he considered in determining time
requirement, For promotion.

4
D. Room in Rank -- 'fin number of Faculty members in each rank

permitt6d by Board of Governors policy is:

Instructor:
As sistant Professor:
A,,sociate Professor:
full Professor:

20 -25;i

If. Promotion from In.trueLor to As,i,tant Professor

A.' Merit -- The Instructor shall display N high level of
performance with emi,ha',i, primarily on teaching effective-
fle, and evidence of satisfactory progress In an appropriate
educational pro,,ram or toward an advanced degree.

B. Education -- The ht,:trudor must have completed one year of
approved ,Taduate work in addition to the Master's degree,.

-tort" must be in d leading'to the doctorate or
a pto..,,ram approved h: the department. (In practice, 30

t r r how". ref (;1;(;,.1i t;HRsidr;r1;c1 to he (1110 year of
,...ork )

I'. Time mi,,i

.11; 1-11,1rtiot

I three year,: may hr waived for
he edeationai quatifieations
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for promotion to the rank of Assistant Professor and whose
performance merits such promotion.

III. Promotion from Assistant Professor to Associate Professor

lf
A. Merit - The Assistant Professor most display a high, level

of perrwmance wihlt omphas: on Leaching effectiveness and

scholarly pursuits. Ile should show promise of Further

professional attainment.

B. Education -- The Assistant Professor most possess the earned

doctorate or fall within the policy of the Board of governors

policy for promotion to Associate Professor' without the

earned doctorate. (See V)

Ti ;fie -- In order to observe performance and productivity,
a minimum period ,)F three yCars at Wes.tern Illinois

Prtiversity must elapse before promotion. it is recommended

!fort the Assistant Professor have a total of six or more
:ear,: of teachin:!, in hklher education, related teaching in

secondary or e lemon' a *edueat ion, or directly related

experience with thret, year being at Western at the rank of

Assistant Prore-;w.

IV, Promotion from A,;sociaLe Professor'to Full Professor

A. Merit -- The Associate Professor shall have maintained a
hilt level of excellence in t:Iching and sch,laiv attain-

B. Eduation -- The Associate Professor most possess the

earned doctorate or rAll within the policy or the Board of

(;overacts for promotion to Proftsor without the partied

doctorate. (Se V)

Time - In orthr IIT(a.LIIIPP and productivity,

minimum period of three al Wc-Joril Illinois
before promotion. It is recommended

(hat the A.--p-,ociate Professor have a total of twelve or more

'_.'ears of teah,in,:, in hi-,Iter education, related teaehing in

-,econdar or elomentar.. ',ducat r )1' directly rnicfLed

ear-, hoin.; at We,ten at the rank or

A oi.tte Poto .

Prom to '1-- ',elate Prod the Earned Doctorate

Tho BoArd :oyoreor

A. Promo', ion to A LI! and Protc-,-;or liont

Earn.-'1 Dort Ora t App,; tit rruqut- -0 or promotion to the rintl.s
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of Associate Professor and Professor of individuals-who
,/do not possess the earned doctorate shall be limited to
special or unusual circumstances involviAg outstanding
persons and must be carefully deliberuted by appropriate
institutional reviewing bodies, whose final, recommendations
will he made to the President. Such recommendations,
should include the written recommendation of the depat=tment
head or' chairman, the appropriate dean, and since it is
desirable that each such case he decided on its own merits,
no absolute criteria for evaluating situations of this type
are proposed. The following guidelines may be of assistance.1
in arriving at fair and objective conclusions in each case.

I. Evidence or exceptional and continuing success in
teaching in colleges, universities, or campus
laboratory schools.

Outstanding professional service to field of
specialization, institution, state or

3. Evidence of'continuin,,, advanced study and professional
1rowth. (May include study with eminent teachers not
necessarily affiliated with institutions of higher
learning.)

4. Receipt or' award of advanced level scholarships or
fellowships, e.g. FuLbright, Danforth, Cugenheim, Ford,.
McDowell (;olony, Ilunt ington, Hartford, and others.

',. Recent quirtity contributions to the literature of one's
field of specialization, whether in professional books
or jr il rounals,n.he publication of treatises o compo-
.tion,:, or through the performance of compositions by
ationally eminent artists or musical organizations.

h. Recently demonstrated ceative acliitevement as a
pOrrhIlllin arli,t, evidenced by COHUPPLS, published
compoition, exhibition-:, etc.

There is no particuLtr order of priority in the above
:ttiilel_itte''. it sheuld point),(1 out that all or the

incs need net ;ippl.); to tvery individual considered
tel. prelim!.fnn i I) this t'll.)))),,ery."-- Ordinari.Ly, the i
pp icat ien wit I he 1 irni t ed to field)-: of specialization

in which the cartual dt)ct era Le is net readily available,
.tikl c.r)c), in'-n1 unusual art it. No quotas will 4e.

ahl i.hell ter -)tirh promet inns, tier wi 1 I. they lit'
,,n-;idered it i, -,,n1drl" ,chedub.d intervals.

1 6
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'Amended:
Amended:
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Faculty Senate, 1/25/72; Approved by President, 2/17/72

Faculty Senate, 11/27/73; Approved by President, 12/7/73

TENURE POLICY

The responsibility for the initiatiorli of a recommendation for tenure

shall reside within the department. The responsibility for recommending

tenure, however, shall be exercised within the framework of the By-Laws

and Governing Policies of the Board of Governors of State Colleges and '

Universities of Illinois and the following Western Illinois University

Tenure Policy.

I. Tenure Status of the Faculty Member

A. It is the right of each faculty member" know; and the

obligation of the University to inform him of the
conditions which affect his re-2eiving tenure. Board of

Governors policy states:

"The precise terms and conditions of every
appointments should be stated in writing and
be in the possession of both institution and
faculty member before the appointment is

consummated."

At the end of each probationary year, a faculty member must

be informed in writing by his department chairman whether

his progress toward tenure is satisfactory or not. Before

writing the faculty member, the department chairman must
consult with a faculty committee, its membership to be

determined by the department. ,

B. If adequate progress is not being made, a terminal contract

should be considered before the fourth probationary year.
For a faculty member who is lacking the Educational
Requirement for Tenure (See VII) in his field, adequate
progress implies active participation in an approved program

leading to the attainment of such a level at an institution

where such a program can be obtained.
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II. Initiation of Tenure Recommendiions

A. An all-inclusive vita must be included with any tenure

recommendation.

B. 'A tenure recommendation for a faculty member must be

considered by a faculty committee from his department.
The composition of the committee shall be determined by

the department. A negative vote by this group constitutes

a recommendation for a terminal contract if the negative

vote occurs in the faculty member's sixth or later

probationary year.

C. The tenure recommendation shall be submitted to the

department chairman who shall indicate his approval or

disapproval in writing. If the chairman indicates
disapproval, he shall' state in writing his reasons.

D. The committee recommendation along with the department

chairman's statement shall then be forwarded to the

college council..

Qualifications for Tenure

A. A faculty member must demonstrate competence in his

performance over a probationary period (See IV).

B. A faculty member must show promise of continued

professional growth.

C. A faculty member should ordinarily meet an' Ntiational
Requirement (See VII) which is in most academic areas

or disciplines the earned doctorate.

IV. Minimum Probationary Period

A. Only a full-time faculty member with the academic rank

of Instructor, Assistant Professor, Associate Professor,

or Professor is eligible for probationary status leading

to tenure.

B. No faculty member can acquire tenure in less than three

years except through specific and separate approval by

the Board of Governors. Only under the most extraordinary

p. circumstances should a request for such Board action be

initiated.
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V. Recommended Probationary Period

A. For the faculty member who has the Educational Requirement

(See VII) when he is first appointed or who attains it

after he is appointed, the recommended probationary period

shall be five years if he hashad'no prior full-time teaching

experience at an institution of higher education.

B. For a similarly qualified person who has one year of prior

experience, the recommended probationary period shall be

four years.

C. For a similarly qualified person who has two or more years'

of prior experience, the recommended probationary period

shall be three years. .

VI. Maximum Probationary Period

A. The probationary period shall not exceed seven years for

any faculty member, including within this period full-time

service in all institutions of higher education; except

that the required, three vears at Western may cause the

period to he extended.

B. ,For the factilty member whose total full -time experience at

the rank of Instructor or above has been at Western, the

finai tenure decision shall he made no later than by-the .4/

end of the sixth probationary year. At the end of the

sixth probationary yjar a decision to grant tenure or to'

tender a terminal contract must be made.

C. For', the faculty member who has had previous full-tme
expOrience at the rank of Instructor pr above at an
institution of higher education, the final decision to

grant tenure or to tender a terminal contract must be made

'at the end of the fifth year at Western If the faculty

member has had one year of prior experience; at the end

of the fourth -..!ar, if the faCUlty,member has had two years

of prior experience; and at the end of the third year if he

has had three or more years of priO'r experience,

VII. Educational Requirementforjenue

A. The highest appropriate educational level or degree

available to and reasonably attainable by faculty of .a

particular academic area or discipline should be earned

before tenure is v,ranted.
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B. The highest educational lev s or degrees available to and
reasonably attainable by Wes rn's academic areas and
disciplines are:

College of,Applied Sciences
Law Enforcement
All other areas and
disciplines

Masters and 30 s.h..

Earned Doctorate

College of Arts_ and Sciences
Speech and Hearing Sciences Masters and.30 s.h.

& C.C.C.
All other areas and

disciplines Earned Doctorate

College of Business Earned Doctorate

College of Education
Laboratory4chool
Library Science
Learning Resources

(technical only)
Fill other areas and

disciplines.

Flost

Masters and 30 s.h.
MLS and 30 s.11:-

Masters and 30 s.h.

Earned Doctorate

College of Fine Arts
Music, Art and Theatre. MFA, Masters and 30 s.h.

(performance) or equivalent
All other areas and
disciplines Earned Doctorate

College of H.P.E.R,
Dance (performance only)
All other areas and
disciplines

Univer!- it y I,ibr.0 ies

MFA

Earned Doctorate

M.L.S. and 30 s.h. (or
cognate Masters) or
6th year certificate

A department may recommend to t dean that the alticatIOnal
Requirement in some or all of its areas or disciplines be
different from those above (but not below .oard of Governors
requirements of Masters and 30 's.h. or equivalent). The-adoption
,of different educational requirements must have approval of the
appropridte elected college committee, the Faculty Senate and the
Provost ite-idlecome policy.

17:i
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VIII. Retroactive ApElicarin of tenure Policy (Section VIII applies
only to a faculty member hired prior to the adoption date of

applicable policy stathcanif ; on the Eduea4blonnl Requirement for

Tenure.)

A. No faculty mer;ber wha !,-e:ks the Educational Requirement for

tenure. (See VT:') slia be recommended for tenure prior to

his-sixth probationary year (including three at Western).

Any recommendation for tenure concerning such a faculty

member must have written justification. By delaying as long

as possible recommending tenure for these exceptions,' Western

brings to bear (in terms of time) the 171,11:iMUM incentive for

each faculty member to achieve the highest educational
qualifications of his a ademic area or discipline.

B. iallure aThieve the dnoallaual Requirement for Tenure

(See VII) be the t.,d,i1.; for a decisfion by the depar:tment

not. to r;ca:::mend ten.fre, i tterb.,:t employed prior

11,- t :,

IX. 1 Huila I i
A . lioa r "o. I .

i i1:- I
,

;oiC t;',

rt.,.!,,,1.ts,C. it :

^Ill:-it if-, I

01 11.: i.tl ' i, ,,,

t lie ;,. 1

t ennri, !.,1 tit .i

the !r I-.

he r ,

mist ro; t !IA

:1

1.tridemi

tu.fre under the

furh frers
1!1',t1)!

a, i.,it I fetal.
t

li'f't to
thrr t entire

rc mirniinds
:,i1 1, flirt is granted,'

wi I I iliank-s-, to provide
I t if-molts

. ft is for this
ant approval of

i I . .

ft,' 1/25/72.)

X. ]'pen Appr t ill 1;i ! r : wi:1 f.. om, effective for

persons f.) r It date of its adoption.

'This polfc... mac iu,.-rh.o :h n wav tenure requirements

airea,h, i i ;e :P %",t fAtiv,rsitv.

Approved:
f-r.
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SABBATICAL LEAVE POLICY

Sabbatical leave may be granted each year in each college and
university to permit recipients to engage in writing, research, or to
attend an institution Qf higher learning, or otherwise add-to their
professional equipment and usefulness. (Board of Governors)

4

The awarding of regular sapatical leaves is'based on the
following criteria:

1. Years of Service -- The priority order of sabbatical leave
recipients shall be determined by the greatest number of
years of full-time service to. Western IllinoiS University
if no previous sabbatical leave hassheen granted or by
years of fi11-time service since the last sabbatical. No
person may receive a sabbatical leave until he has completed
five years or more of full-time service in the institution.
"Full-time service" is defined as service under contract
for a full academic year, and is uqdersood to exclude time
of service under temporary contracts anti leaves of absence
without pay. No person shall receive a leave oftener than
once in seven years.

Academic Rank if for budgetary or sabbatical quota
reasons it becomes necessary to seiect part of a group
havFng the sane years of full-time. service, then thd.
highest academic rank will be given precedence.

3. Terminal Degree if further selection must be made,
1

sabbatical leave shall be awarded to those persons in the
academic rank who 'hold the terminal degree.

4. Years in Rnnk EPties still exist, the criterion shall t
be academic years of full-time service in rank.

5. Number of Years in Possession of Terminal Degree.-- Ties
at Step 4 shall he hroken by the awarding of sabbatical
leaves on the basis of the number of years the applicant; ,

has been in possession-of the terminal degree.

The priority listing above shall not apply to those faculty who
have been awarded some special recognition or grant which might
be available only at ,a certain time. Separate and special
consideration will be given each case. Board of Governors policy
requirements concerning minimum time and total salary will apply.

Approved: Faculty Senate, 11/9/71; 6/1.2/73
President, 11/I0/71; 6/19/71
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In the event that either a department chairperson or dean Auld
refuse to approve a sabbatical request, the reasons for such action

should be forwarded, in writing, to the appropriate department and college

personnel committees. These committees shall be requested to offert'n

opinion on the dean's or chairperson's'action with respect to the

sabbatical proposal. At,the request of the sabbdtical applicant, the

Council on Professional Status will'hold a hearing to review the action

taken by the department chairperson or the dean in refusing to approve

the sabbatical request: The Council will then recommend to the Provost

that the sabbatical leave request should be: (1) treated in the same

manner as approved requests, or (2) refused for the present year.

Within`three
recipient will submi

after completion of a sabbatical leave the

to the Provost, Dean and department chairperson a

.brief written report which will reflect the activities pursued according

to his submitted proposal.

The Faculty Senate `recommended and the President approved that

no split sabbaticals will be awarded at Western Illinois University.

Passed: Faculty Senate, I/9/73
Revised and Approved: President, 1/30/73

Amended: Faculty Senate, 11/27/73

Approved: President, 12/7/73

Amended: Faculty Senate, 5/13/75

Approved: President, 5127/75

17'0
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A STATEMENT OF THE FACULTY SENATE

j

This statement. has been prepared by the Faculty Senate of Western

Illinois University as a guide to faculty members in'the performance .

of their professional responsibilities. It is an' answer to the call

for Shared authority and responsibility in the operation of the Uni-

versity. This statement deals with the rights, the responsibilities,

and the standai7ds of conduct of faculty members with the view that

they must exercise self7di,scipline in order to maintain maximum fAedom'

in their professional activities.

,

Western Illinois UniverSity is an integral part of society and it

exists to serve the. common good. The es8ential. functions of the Uni-'

versity are teaching, research, and service to the citizens of Illinois.

An individual appointed to this faculty commits himself. to the role of

a scholar whose primary duties are, teaching and research,,. In this role,

the scholar subscribes to the concept of academic freedom recognized 'by

the Board -of Governors and numerous professional organizations. Aca-

demic freedut is essential to the search for trutli and its free expres-

sion on the part both of the faculty member and.of the student, Faculty

membrs must strive to .protect the principle of academic freedom for the

University community so that responsible instruction will be safeguarded,

research may be carried out and the results published, and conflicting

views may be evaluated on their merits. Academic freedom flourishes

only in an atmosphere of mutual good will and trust among ,the teaching

faculty, the student body, the administrative staff, and the governing

board.

The Faculty Member as a Citizen

A. faculty member is a citizen, as well as a member of an institu-

tion of higher educatiion. When he speaks or writes as a citizen, he

'should. he free from institutional censorship or discipline. As a

citizen, he has the rights.within the kaw common to all citizens to

organize and join political or other associations, convene and conduct

public meetings, peacefully assemble, picket, and publicize his opinions

on political elr social issues. In exercising these rights, he may not

use the facilities and services of the University which are not lawfully

available to other citizens of the state.

His special position in the community,, however, Imposes special

obligations. As a learned person, he should remember that the citizens

of Illinois will judge his profession and the University by his'utter-

ances and actions. hence, he should. at all times strive to be accurate,7
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exercise appropriate self-res raint, and show respect for the opinions
of others. Furthermore, he h an obligation to indicate that he is
speaking or acting as an individual and not as a representative of the
University. And any indication of his University affiliation should be -
accompanied. by a statement Vnat it is for identification purposes only.
The Senate holds just as strongly, however; thdt'only misconduct--not
ideas, opinions, or the expression of them--should make faculty liable
to censure.

The Faculty Member as Instructor

Each facultSt,member at Western Illinois University should strive
for excellence in classroom instruction, in the laboratory, or in any
other educational situation. This goal require constant evaluation,
experimentation, and innovation as profesSional responsibilities. Edu-
cation is a dynamic process in which change must be Orderly. Each' facul-

ty member should recognite that appropriate academic bodies must approve
of changes in established regulations and policies. He must recognize
as the mutually accepted procedures within the University those stated,
iin the University catalogs and in the University Handbook, as well as
other policies established by the Departments, the Colleges, and the .

University. A faculty member is not free, unIlaterally and willfully,
to suspend, alter, or abrogate those practices and policies pertaining
to the educational operations of the institution.

Each faculty memb'er is expected to teach his assigned courses in d
manner consistent with the University calendar, the course content, the
evaluation procedures, and the course credit as approved by the Depart-
ment and other appropriate faculty bodies. If a faculty member is
unable,. for whatever reason, to meet his teaching obligations, he should
make appropriate arrangements to enable the students to meet the course
requirements. If he is unable or unwilling to do so, his Department or
College must assume this responsibility. Within these constraints, he
is entitled to freedom in the classroom in developing and discussing,
according t his area of competence, the subjects which he is assigned.
Each faculty member has the right to criticize and to sack alteration
of these'regilations and policies by duly constituted procedures. He

may also seek to establish other orderly procedures to resolve problems
which arise from time to time.

.

A Faculty member as an instructor must scrupulously avoid using his
position to indoctrinate students---Or in any way to abridge their aca-
demic freedom. He must not attempt overtly or covertly to coerce stu-
dentp into accepting or feigning positions similar to his. He must pot
urge his students to coerce others: or to commit acts of violence against
the person or property of others. He must not,promote or participate in.
activities whieh disrupt the normal operations of this institution.

Since University policy calls for the evaluation of a student's
performance, every faculty member has the responsibility to report to
the University his evaluation of the work of mach student in his classes:
Evaluation of academic achievement is a difficult task. A'mNiber of-.
the factLity shmtid have appropriate academic criteria in each of his-
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By-lows and Governing Policies as amended The Board of
Governor or :4t,ite College nJ rniversities of lii inois.

2. IJn ijers L t1 Handbook Wes tern 111 ino is Univers ity.

3. "A Statement on Academie recdom . The Un 1vers ity of ill Ina is

Urbana -Champ(' ign Campus , Iii 1 Semester, lci7`;.

"Academic, Freedom and Tenure , 1040 Statement of Principles and
10711 interpret i ye Comments'. AAUP Bulletin. Vol. 56, No. 3

(f1::tumn 1970) pp. 32 -32b

5. "Freedom and Responsibility: A S to tement f the Association ts

Council.' AAUP Bullet in. Vol 511, No. 4 (Winter, 1070)

37r1-3711.

"Recommended his t 1 ti it i ona1 Re gu1 a t ions on Ac ademie Freedom a. nd

Tel ut . MCi Put let in. Vol 5)), No. 4 (Winter, 1972) pp.

11415-113 i

'S Li tcment on Pro 1 AAUP Bulletin. Vo.L. SS

No. I (Sorine,, 1`)1,0) Ho.

"5 to tenon t 'Pr, rdl s Faculty Dismissal Pro-

ceedings AAUP 101112.11: in. Vol . 511, No. I) (Win ter 100/3) PP.

1130-1141

"D issent and D .'rop,),--ILs tor Consideration by the

Cdmpus Cane on on 1Thuca tion , The Chronicle of

Higher Educa -1:.1/:(h I I , 1

P end , I I

1denity

Amended : Facul ty no Pe 1') 7'1 dud ') 20/711

APPoove:

181



Section_XI-c
Page 1
Issued 9/1/70
(replaces rage

dated 9/1/69)

SUMMER FACULTY ASSIGNMENT

1. The assignment of summer faculty should be based primarily on the kind.

of program needed by students expected to enroll in the sessions.

2. Within the restrictions of program demand, each college and department
may apply a rotation system of summer employment. Such a system will

always be subject, to change where the program needs indicate a change

is desirable. The first principle is to base employment on the needs

of the students who enroll in the summer session.

3. Ordinarily, faculty members with thirty semester hours beyond the master's

,degree, but not having the earned doctorate, are expected to work towards
the doctorate'. Such staff members should usually be free during the
summers so they may maintain steady progress in achieVing their goals.

4. Faculty members with fewer than thirty semester hours earned beyond the
master's degree should not be employed during the summer, except in
Case of specialized demand and upon agreement between the department.,

chairman, the dean, and the Provost,

5. Other demands being equal, where a choice is to be made between employ-

ment of faculty members, a priority system following the general prin-

ciples of degree, rank, length of service, And previous record of summer
employment may be used to determine the decision.

6. As earAl.y in the year as possible, deans and department chairmen will be

notified which staff members have been approved for summer employment.
Once a fackilty member's appointment is approved he will be expected to
fulfill his obligation and. will be released only if a quaL fled replace-
ment can be found. Therefore, a faculty member :should not Le released from

a summer contract after May 15,J)receding the opening of the summer

session, unless a very exceptionable circumstance arises.

7. Deans and department chairmen should make plans to include outstanding

visiting professors in their summer session and quarter teaching pro-
grams, particularly in the area of the graduate offerings.

8. It shall he the responsibility of the deans and the director of the
session to review, revise where necessary, and approve the summer pro-
grams and the proposals to employ faculty. All propoals are subject

to final review and approval of the Provost, the President, :uld the

Board of Governors of State Colleges and Universities.

9. All staff to he employed by or through the University during the summer,
regardless J,E the source of fainds by which they will be paid, must be
authorized by the Board of Governors of-State Colleges and Universities
and by regular staff contract.

I 8 '2
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POLICY STATEMENTS FOR
RESEARCH, PATENTS, AND COPYRIGHTS

Research, as one aspect of the broad area of scholarly activities,

is a proper and necessary function of the University faculty, both

in its own right and as an important complement to the teaching

program.

Complete freedom of research is a recOgnized part of the Univer-

sity general policy on academic freedom.

The Research Council is charged with the responsibility-to

establish policy for facilitating, encouraging, and coordinating the

research effort of the University and developing that effort toward

the highest level of excellence.

A detailed description of the composition and powers and

functions of the Research Council is given in the "Operating Paper

for the Graduate School" which is appended to the University Handbook.

Patent Polley

1. The principle is rebognized that discoveries, inventions

and patents which are the results of research carried on by or under

the direction of the members of the staff or students of the Univer-

sity. on its time,.with its facilities or from funds under the control

or the University belong to the University and should be used and

controlled in ways to produce the greatest benefit to the University

and to the pohlie. The Board. of Governors of State Colleges and

Universities may direct that such discoveries or inventions may be

retained by the University in its own right or transferred to the.

,i'estern Illinois University Foundation for the support of -further

research in the University.

.
Patentable discoveries will be submitted to the Research

Council .which will then submit them to the. Research Corporationwith

whom the University has an agreement concerning patent development

and management. If the Research Corporation accepts this assignment,

raid eorporation will patent and commercialize the invention without

expense to the inventor or to the University. If the discovery is

not accepted by the Research Corporation for. patent developfent or

commercialization, it will be returned to the University an3 its

disposition determined by the Board of Governors after considering

the recfmimembitions of the President of the University and the

Rescar,h Council.
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5
In the event that income is received by the University or the

Western University Foundation from any discovery assigned
to the Research Corporation, a proper share shall he paid to the
inventor or discoverer. This share is. to he determined solely by
the Board of I;overnors, after considering the recommendations of the
President and the Research Council.

Av.

1. ,Vtreements with sponsors which contain the provision that
the sponsor may determine d i spas i t jon of patentable discoveries,
may he accepted whell'reodired by Federal. Statute or the established
policies of the ;pou ,or, when sponsor is governmental or non-
profit in character, and when the action of the University is waiving
its rights to ,inch discoveries is determined to be clearly in the
public interest In accordance wi th Board policy, waiver of the
po 1. icy recto i res Ote approval of a cumrni L Lee composed of the Director

or his do legate a .representative .carrying on the project,
dnd a r(Trf'iVilt.a ive d the Business Office.

4. Th. d.ar, s1 airy ; 11COMO Inc the University or thn Western
II 1 inoi-; v ion r(!sull: inv., from the commercial develop-
ment of laveraions shall. he used primarily for support

It f ort1tpr rhit, ttrc nnivprsit y. Determination as to use
shall h, i, 11,, Ii (II; of thy Prf,,,i(fr.mt and the Research Council.

'hit vie it it:. lidine !lp the official
po-,1 L illy or promotion of
,.(r.mery;,11. : 1 t from r.:..c.irch :onclucted at the

, t -to .President: of the
Lnitle ps

Appr,,vpd: u PI 71.

Cow/pi.411t i,v

Then th.11 1.11r, wri lip], of scholarly
1,111,1. i4,111, he If 1 to 111.0 11 biro .1111.1101 ..111(1. 1-110 University,
.11111 .; I I1 o. of material may

Pt ;

Book -tiraal articles, teNts,
dahorator; manuals, syllabi,

,r,,pooal,.

crc dr 1-,.1 ic or 1111-,T.c.i1 works, old unpuhl.ished

SA
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Films, film strips, charts, transpareneies,,and all
other visual aids.

d.. Andio and video tapes., cassettes.

e. Live audio and video broadcasts.

C. 'Programmed instruction materials.

g. Gther materials.

2. The right to copyright any of. the above, or to assign this
_right to a publisher, or producer, normally beldngs to the author of the
work. however, if the author is directly commissioned by Western Illinois]
University to.prepare any of the above listed works, all rights to
shall bel.ong to the University.

i. Any income arising from said copyrights may-be used and con-
trolled by the University in such a way as to produce the greatest
benefit to the University and to the public. The Board. of Governors of .

State Colleges and Universities may direct that such copyrights be
retained by the University in its owl] right or transferred to the Western
Illinois University Foundation for the support of further scholarly
writing in the University. Should a copyright be so assigned, then
proper share ,41all be paid to the author. The amount of said share will
he determined. before the copyright is applied. for. by the Board of

Governors atter considering the recommendations or the President of the

University and the University Research Council.

4. Research and service pamphlets may or may not be copyrighted at
the. discretion or the department issuing the work.

Approve'': Board or Governors. November, 1972
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POLICY FOR EVALUATIoN OF ADMINTSTRATIVE FACULTY

I
1. The basic, evaluation procedure applicable to all administrative

faculty shall be based upon recommendations from the Council of Adminis-

trative Personnel as approved by the President.

2. All evaluation recommendations shall be submitted by the Vice

Presidents to the Committee on Personnel, valuation and Promotion, who

will forward same to the President with the Committee's recommendations%

The President in turn shall prepare a final recommendation 'in each case for

the Board of Governors.

3. The President or his.designate, in consultation:with the Council

of Administrative Personnel, will formulate salary increase plans for

administrative ...acuity. All sitar' adjustment guidelines will be determined

by the .Connell of Administrative Personnel with the approval of the

Presicient.-

4. ARV cvestin ,n in an aci,icmic department for an adminis-

trator shall he resolved hiwu the individual and that particular depart-

ment. That is to sav, it air: Academi. department wishes to consider any

administrative per .on And th,. adminit,trator wishes to be considered, nothing.

in any Admini:-.trativ, pelt, kis he construed to prevent this.

5. All 1lminia.trat ive a, niky *rust be fully info \-med, in writing,

by the approl)r tate Vice President of the recommendations submitted to the

President in their behalf and as approved by the Counc\fl of Administrative

'Personnel.

6. Execut Ivo assistant s and admini-;trative fa-culty will have the

right to appeal recommendat ions which letve been made in their behalf

according to devel Tel h. tih. of Administrative

'Personnel and approved by the Pte5ideta. As n Final appellate body, the

President may app-ttit i1 h.ard which consists of adminis-

trative facuitv with representation trom each Vice Presidential adminis-

trative atea. This heard ,,..111 exercise appellate jurisdiction only

whenever on indivt,bial it ie Assistant or administrative faculty

-member submits a writtu request fiir An evaluation review. If such a case

arises, the admini-itritive, r-1. hoard will Assume jurisdiction, study

all the tact-. IA.:, ten a final recommendation to the

Presidium.
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Outside Consulting and Research Activities

House Bil1,98 (76th General Assembly) dealing with consulting and

research activities of faculty requires the following procedure to be

followed at W.I.U.

1. The faculty member requests permission to undertake outside

activities from the Office of the Provost and Academic Vice

President (designated by the President as his agent in this

matter).

2. The Provost and Academic Vice President reviews the request

of the individual faculty member and indicates approval or

disapproval.

3. Any approval is contingent upon the requirement that all the

professional obligations of the faculty member to the Univer-

sity must in no way be compromised through the undertaking of

the consulting actiyities. This statement is indicated in

writing by the Office of Provost and Academic Vice President

at the time the approval is given.

4. Further, the faculty member is informed that under the pro-

visions of the House Bill 98, he must report the total amount

of time that he spends in the particular consulting activities

between the time of approval and the end of thy, fiscal year on-

June 30. The faculty member is further informed that the law

does not require any reporting of any monetary coippensation for

the consulting or research activities approved by the University.

5 All approvals given by Provost under House Bill 98 are fil&I

in the Office of the Provost and Academic Vice President, and

faculty members who have received approval will be reminded

of the reporting obligations under the law at the close of the

fiscal year.

I 8



Section XI-g
Page I
Issued 7/18/72

adminiz,trc: ;u
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A STATEMENT OF POLICY
ON

DISRUPTION OF ACADEMIC OR OPERATIONAL FUNCTIONS

AT INSTITUTIONS UNDER THE
BOARD OF' GOVERNORS OF STATE COLLEGES AND UNIVERSITIES

STATE OF ILLINOIS

The Board of Governors of State Colleges and Universities is the

governing board for a system of state universities which includes

Eastern Illinois University, at Charleston, Illinois; Western Illinois

University, at Macomb, Illinois; and Chicago State University and North-

eastern Illinois University, both at Chicago, Illinois; and Governors

State University, at Park Forest South, Illinois. The Board'was'-created

to operate, manage, control and maintain the universities in the system,

and it is specifically charged 'by statute with making rules and regu- )

lations for the good government and management of the universities under

its jurisdiction.

Campus disturbances have been occurring with increasing frequency

throughout the United States and the Board has determined that the in-

terests of all concerned would( be served best by promulgating an express

statement of policy as to the consequOnces of such a distvirbance within

this system.

The policy enunciated herein is in no sense intended to deprive

,
any person of his rights of free speech and'assmblv;!and the exercise

of those rights in a lawful manner is to be encouraged at every insti-

tution under the jurisdiction of this Board. Actions-, however, which

,
deprive others of their dIghts withbut due process of law cannot be

justified.

All too often campus disturbances have. disrupted educational func-

tions, deprived the majority of the right to purstip their education,

and resulted in injury to persons and extensive damage to property. The

State, no less than a private property owner, has the right and respon--

sibility to preserve property under its control for :the use to which it

is lawfully dedicated. Neither the United States Constitution, nor the

Constitution of the State of Illinois, preclude the State from control-

ling the use of its own property for lawful, non-discriminatory purposes.

Accordingly, in order that normal educational processes can con-

tinue without interruption and in order that individual safety, personal

freedoms and'property rights can be enjoyed without impairment, this

hoard declares-that unlawful activities will not bc tolerated on the

campus of any institution under its jurisdiction. In particular, the

Board believes that Artielc 2] of the Illinois Criminal, Code provides

appropriate penalties For dealing with persons whp wilfully damage

State property, commit trespass on the campus, or interfere with a

public institution of higher education.

Criminal damage to State property is committed by one who does any

of the act,,, specified in Section 21-0, Chapter. 38, Illinois Revised

1 8 9
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Statutes and, without regard to time or place. any person who, knowingly
damages campus property violates the law .ind should be arrested and
prosecuted.

Criminal. trespass to State land is committed by one who enters
upon the campus or a building with legal notice that entry therein is

Forbidden or who remains in 'an area after notice to depart. It is law-

ful arid proper to prescribe reasonable regulations as to' conditions
and times for access to campus buildings: Entrances, halls and exits
must-he ',opt open For nartiai operations and th» safety of others;
offices are t, be used for purposes intended; and buildings are to be
cleared and ylosed at established hours. Persons who violate such
reasonable regulations should be notified t6 depart. This advice and'
notification should hc.'. (given- puhlicry and by an authorized repre-

.A'ntative. Thereafter, if such persons rdhtiin, a police officer 'should
read lapplieable portions of the criminal. trespass statute, Sectiop 21-5,

Chapter Illinois Revised Statutes,. and advAte them that they are in
violatioo ol the 'law and that they will be arrested if they do not de-

part. IP .1poroori,,LO vir(uMstanees court action of an injunctive or
criminal nature r11(1 It, '-;,)11..7111 .

Interference ,Ilh in-titnt.on of higher education is

eormitted by 1)10 who, ,,it.hout anth)rity from the institution,' through
force or violtnf'i,. aeIui] or YAu,toucd: uiLfully acts-as prohibited.

by Suction ?I.:71, thaw-An- 3S. Illinois R(vised Statutes. In approp-

riate eirclitance; eourt of an in.wnctive or criminal, nature

should be sou4lif.

:echers of a tc!pus t 11, oartfeipate 'in unlawful activi-

ties whicil disrupt (,,1,1,atiou,-11 he dealt with in accord-

ance wi th et.-at,11 ' nistrative processes. Such

peoce-,se-; may he ei'fler civil or criminal actions

arising ,)at, ef the note

%,.hen cat ,tot (f, of this system, in their

helievr that !,,11,1:- , ;01'1(11 disrupt educational

fun, Lion-, ,a,'rdvt, to Or :ifomot appliTation tot

tho;,c ag(ncte- '- tor the perpose of di2aling with

those who .:rcr!' the 1 1-0 1,, i wit:nput delay,

pithIti pro.,,ee;:tors "Pool l sillittion ant! the courts

should h,- a ,ed to male timely ii,o,,sition of all,,-:ases resulting from

Lhe

i- ;he rd sottee et :.1r progressive
prn rooe-itor- inurea,sing hnowldge, culture

afl ;,t1,Aory traditiot,,. I 1e:-;erve:, our highest respect.

irrd 'In ourtormanct., of !Ls TOW'rla mission. No per-

to,, wilH!,,t It to, t,R01,1 proec,,,,wi. may intentionally act to

-:air or the aceo-uli-iment ''I the lawful mission, process,

1,
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1/4
A STATEMENT OF POLICY

ON
DISRUPTION OF ACADEMIC OR OPERATIONAL FUNCTIONS

OF
WESTERN ILLINOIS UNIVERSITY

Students'have the right, accorded to all persons by the Constitution, to, r

freedom of speech", peaceable assembly, petition and association. Students

and student organizations may examine and discuss all questions of interest

to them, and express opinions publicly as well as privately, They may

support causes by lawful means which do not disrupt .the operations of the

University, or organizations accorded the use of University facilities.

The University 'administration has consistently taken the position that

freedom on the campus is not divisible. If students who wishcto inter-

view a prospective employer can be prevented from doing so, they also can

be prevented from hearing a speaker to whom some-persons object. Howevet

idealistic the motive, neither tactic is permissible on a campus which

cheris'tes freedom.

Ahy person who interferes with the academic.or operational functions of

the University will be asked to cease and desist. If he does not do so,

the following steps will be taken:

1. The individual who is interfering wit the academic or operational

functions of the University will be asked to identify himself..'

2. If the individual refuses to
identify himself or to cease and

desist, he will then subject himself to arrest, and will, after

being, identified by the police, be charged with appropriate

civii.law violations.

3. The individual who'is interfering with 'the academic or operational

functions of the University who refuses to identify himself, or

to cease and desist, will alWo,subject himself to immediate sus-

pension from the UniVersity and' be informed of the opportunity

for an appeal hearing to be established at the earliest feasible

date.

Rev. July 1, 1170
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RD1ULAT UNS (10VERN 1.Nt, THE APPEARANCE or 011'-CAMPES S.H.AKERS INVITED flY ,

RECWNIZED STUDENT AND FACULTY CROUPS AT WLSTCRN fLuNnIS UNIVERSITY

1. . The EreeduMs of speech arli.1 assembly ,Auaranteed by the first and
fourteenth amendments to Lire Uni fed S Lutes Cons t i tut ion shall lire
enjoyed by the students and faculty of Western Illinois University
as respects the opportun i ty to heaxhff,,,amplis or outside speakers.
Free discuss ion of sub:jeets of either ,c6ntroversini or noncontroversial
nu re shall not he cur ta lied.

2. In order to properly process the reqUeS L and provide the essential
facil t i es , a '1eques t for a speaket, w be honored only Alm made to
the University vii t in,!, by a recoquhi zed s tudent or faculty ,r-roup ten
LL(I) work da :s prior to tire proposed env,a,i,ement. The Sjeakers
Review r.ommi I Lined below): sh,r1L wo the power:: to waive the
ten -day 1irilt irr the evert that a speaker nceomes availut is to a faculty
or- student short not

The reqac,t I, set for Lii the name of the r eves s tudent of
fdeulty ziit ion, the proposed date, time, location, topi.c of
speech, expected :,ire of the midienee, ;inticipated need for publie
addi.4iss tern, p,tri, 11.r. And tral tie

The vet', 1.-; Re tat ions Of Flee slyd.L be the authorized University
.;eney Lo.,on.4 :der reque,.,ts for :,pedkcrs. On iyers ity Relations' shall

no t I fy the Toup of the approval. urn denial. of its request
within two t ) in.? days iif ter the request hits' linen submitted.

The I t Relations Office' slr,rll deny a reques I; only i <f the
ev'ent popo,',ed cunt t with academic activities (classes,
etc.) , a prey i ors s.ahedn Led event, or i f- there is substantial evidence
it will lead to 1,1 Hrtip ion or Lawless action ds object ively ,defined 11 o=

in the re ;111.,11.: It ',h,11.1.. be refit, ired .t-ha L the Univr..;rsi ty Relations
Off i s tate the it--14 reasons) fo,r ao'L,', denial 0.1 a request at .:the
time the sponsorin-, n'onp is inioemud of Lhe denial.

h ). i i t ;),1 ddyo [hi) I nice or thc; v
pi' Law where rre,,Led to irnr1i ri,-,d11,- I IL; irnmincnt lawbess
dCr.Dill And I, 1;1.yty to-incite or' prodOce --;neh action.

7. %,[her e the oql;e---.[_ t'or ,un outside -,pcitker deni ed any sponsoring
or i t hero;;', 'upon t ten appeat to the

'ii the ohtdio (within two (2) days
feokLos.vin the appeal.) befot,0 Spe:ikers- Review Committee
Vier a de cons idera t i on of Lhe reques L. The Speakers Review

i :dua 1 r power to yx,int or deny the reques t. I. I such \
reque.H-. i no; 1,r.inted nor denied wi thin said period, i shall be
deewed red Che - .fee !kept it,iLion shall be i ssued. Tile

Cor;:miLiee ,.,L11.1 arc eompw...od of two r.Ludentn, two LiculLy

rnerhc.:rri, (n1, Adr.ini,,tr.itw., iiii Pre,i i dent appoint t he memberS
the Coot-j Iwo t:s to he reemunended by the Student
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Government Association and the two faculty members to be recommended
by the errat--for oha-year terms bev-innine in September of

each calen,tae

8., The Tonsor assumes the responsibility foi- notifying a speaker
of the remlations ,J.overnin: his appearance.

9. The appearance of an invited speaker -on cam pus does not eonstitdte
an endorsement of his views by the institution or its faculty, its

administration or its 4overrriu.; board.

10. These rey,ulations shall not apply to speakers invited by- instruc-
tors to speak in the classroom except that the speaker shall be held
fully acoounlable for any violation of law committed by him while he

not apply to the "Free Speech Ares" except

Nthat the spea1.er he held fully accountable for any violation of

;.ortirni WILFI hit i s on eanrpns.

ivern ,J,roups rf, in*, institutional facilities on a rental ,

or ommtlity service bdt.iIit nh:111 ?outhict their a mariner

to Hnint pro;,rzun, :Ind shall be held

totally acconathl,- For (11.-u;pfio% or "Jima-e which occurs attendant

upon their presen,J. all yampns.

Approval: becerlUer 7 1.171.

1fl1c1alf A,.,,oci,ation, !anti

Tancary 1q72
11, 1,172
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;TATLNIIIN'114'ON ADNII Ni :-;ITATIoN Or BOND
R1VTNiE HI' I 1,1)1,,NW-; AT .';I:STERN 11,11 NOTS IINIATERS ITT

(Vera1. 1 -Vi in rt--,(1..;',4i1,.ontits Lon-
cernin,4 the brc,i)er ;1 ;,ina21'n;o1,t u ill bond revenue
hur1dti.'i (r( idency 1 1 I n i ,Tersi t y 1 1 1 1 0 1 1 etc.) at W. I _U.-, This

r('& ' t. vI' is is t-i, I I 1 i.n Le re sted par I: e s the bas is of
pO[it'iOfl IiiV the 2-,.r..'yri1.Ince i struLijn 1 ) 1 ngs

'Ili(- ,..(ovornany ..).r (1 1 !,!, yrn I II jiiuj Irtiiversi LS/ ii-
11'1, 17011(1 /YV('1111(' ltu I ii';*; 1'; i funcl inn t)h t he Board of r.overnors.

The 1.ittnori I 'A.A.0(1; by IA must remran with
Board or 1w-seri',

The -.1 I.- ion 1)1 1)on.,1 vovolu.le ;Ali I (1 111.2,-s (IC- I e,si,ate(1 by the
Ito-trt!, Co%-etInor. !le idon F Hie Univer!-i F t-y: lie, .in turn,

C'.1 1),3/1 funs. lippr'op[' il to Vice .Prosidents
and (111)1 1' eir11-.,1 ot 1.1 (A.rs. id:rieers tire ;..erotint -
;11(1.0 to tile Iioard III t IS ,rNt...1-cric.n.t.- 01 1)()IP) ,bui 1 clin5_;:-;.

The ,nitliori Ler rcvollic l'ati I it iP,-; tlot7
othElp cons t toe') I- groups at

th(- ty, ft to he ,1 early .11nd ers tood by al ..1 ineml)ers Ot the
I It ivert.ti 1.(-,0 (loos oot c.),,I.--a.1)1 .1 sit a

1=; j)1 it'Vs "I" v(., pray ti ee Cur !-;1.-ticielit
r tla r 1 I t ra I 1:11,1 It Vt 11111 Ii ii [(I ings Th,

ho . 116 .! n'!,:- r111:-:L -01).i(rt
(III' LiS 'vri" eord.rf),.1...-; Ei ill. 1.

other iblict,ion,-; o the- j'7: ion oontrol
it tlit' On i I it 1,-. r.'1:Ht- rusted to t-ho.;e ti t-11 -pro-

petql..ullnu'o. ay(.-onitt
i 1 it. Thy -;(,II cY lit . no 0.1 i reet- (-Plat ion to

hi, tho '(' )!' twt,.0 (IF I'wi I 1 t ildlli ill i

ii ii) ih I HI ti.

have I 1w iny,)1,1,ei ('('c-,lice that- pay-
('it f(1. i 1:110'i5 part ir.ij?Litiort In

. thy i Phi i i (1.i rfc,rerlt
roi.1 11;tt ilril.(101iliC areas of'
fi Virt Ft I the Li ii jon. Ne j Lhor

;:re ,1 tIlt
It 11111 iIhit'jFt -t' f:., or 1,

;;,11! i, pH! in ft it 1] hir nor do L1-1(,y on*.

; i ..:; I..; H ; rat.i Li
;. th,tt toes ore It)) ,1 I t

ft,".(,1-11o,! ,1 inalw Lert.4..i.n 1 operat.-.1 411!=,

d itiin; 111 i

r.tt. "1'r h:1 It I ttti Lion.
.1..! ".

9 1
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Further, it is apparent that bond' revenue build4ngs
derive support From a number of sources. In addition
to today's students (and tomorrow's), many generations
of former students- -now alumnipaid fees while en-
mlled at the University; to amt tize the costs of
residence halls, Union, and Westrn gall. The State,
or Illinois has provided the land. The current oper-
ating Posts for most or the bond revenue buildings
are met largely by the income from their services to
students, staff, faculty, alumni, and guests of the
rniversity; however, utilities(-aid some other supportive
services are provided by the rniversity.

T444 opinions and guidance of students and other interested and
affected. members of the rniver!:;ity community should certainty be taken
seriously into at in estab,lislring operating policies For the bond
revenue buildings. The Board of Governors has consistently'affirmecl
its commitment to this principle. by providing or approving mechanisms
through which Full-time professional University personnel work in close
Consultation with Advisory groups or students and staff'.

However. the line between advisory and. administrative functions
must be maintained. 'This is not a teelnri(me aimed 'at excluding students
from' influencing policy.. On the contrary, the distinetioli between ad-
vice and decision-making permits significant participation by &hose
whose limited time, experience, interest, and eonflicting constituencies
make it impossible, to mainliain the same ('ommitment as those who are de-
votin,, their energies and professional skills--Culitime--to the Univer-
sity. These operations. require training and experience in such areas
a- oonbseliwg, management, contractual,relations, State and Federal law,
hud4et bnildirig services,. etc.

All poliey and operational.docisions for the bond revenue faeill-
ties at t.,'(.,-;tern must. rest with the administrators whose authority'is
derived from the ioard or (;overnors, through delegation 'Prom the Presi-
dent,

Abprovei: 1 m v I fZev(mur. t tee, ,11,1 , 1')72.

1 `)
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CONrIDF,NTIALITY Of REcoms

Requdsts for information From student oremployec records, except

for public information which Is otherwise available, require the
individual's consent for disclosure of the content of his/her file.

Records for students and employees are considered confidential and are

unavailable to agencic,-and/or individuals yxcerrt as specific*. above.

If a subpoena is secured, the student or employee whose record is

being subpoenaed will he notified. Any question about the subpoena will

be referred to the Board of Governors' legal counsel. ''N

,,e

1 9 d'
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OFFICF oF DEPA1ITMENT 'CHAIRMAN -
Po i Lto, Proce,:til es

. Select ion of IttHpartment Cu irman

The aaminat ion .1 departmc-nt eitair^.,an s. ,111. he made by a
departmental sear en and ffiereenitw, commit te f, subject to approval
of a majority at. t he :01 tn,; merahers* of the department and by
the dean of the . The, t i iii appointment is made by the
Pres Hen! atyroal o! the Board of Governors of
State Col , :111,t ;

I I. her '.cent. 1.1I1

' 1 I he po ,intt-1 for a term of four
-ht of the inuthbent, a majority

et It tment and the dean of

rev.icx.

t. ; ,t,eoina ..ent in loss than four years

it fataI it the -,t ten at ( I) Liu, dean .of the
1,/e df tat ion w.tit the' vat fag members of the

det,aritaa,(; , lita--t a two- third's majority of
-,^dt I he . Loch college shall

Ili .to,11'. itl.rr with s ...acuity, policies and
tit 1 iew procednre. The views of

t-;: incumdent 'half-mil. ,h t' i,o1.,flit at all stages of the.
prooa-t

I

,rt :Haut ,ltairnall does not
,:rite as a :acuity member,

. - , ,
Eft h- deoa rt men! :deo v eidea once every

1!I t ;1I, the fourth year
at he -d, ' - -od ent. tt,rm tit of! , -t;". Thr, review shall be
init iat ed by 1 he dean. da h to l tsia, :dial' develop, in
consul tit it ! t , appropriate procedures for the
,.tain,o at ! -.1"0:11'r att I .'liairman' -; reviews.

*7.-of 11

19
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IV. Duties and Resppusib Lilt

1-he chairman as Oh, ,:Liet. ...%ccut orricer shall represent the
taco 1 t y ot the department to the ,11 inistrvt ion and shall be
responsible tor' the execution of fuiversity 'and college policies
insoFar as they concern the Itt:).1.rt 71011't . !lore specifically, he
shall be responsible, wi th, the 6:ounse I and advice of his faculty,
either direct or thr,rigle coMmi t t ens, t ar :

A. k ruiti tiv Arld 110I1-.IC ad era it, per sonnet

der,:rt me::, r-'embers r red Pot ion or non-renewal
appoint:nerit

IF, , k t. ,r) und , I . ro.rement s

'Pr r: i i am.: rir: ,t I.:I:, .rtmental budget

II [Ter!. I;

as ;ignments ol

meilt to intirrot.u.
r !,t ody rerearolt,

F! !..! it r, 1/,,11 improvement ol
. : depar tment

or! 1 othermat lers
i t he 1,rpartment.

[. LI t -",ti i!1 ,,1 o 1...:,11.11- 11:1!.; IS but
11,111 :, t.1, Tro ter

uF rn-,]:-. I, r.,t--1
ie, ,

Effe.-tiry

departmental I and

rIii 1 r' -u 1%. I 'it I:1110 11111 i I Chi' i.rjul of
their t :mut 'oolriegturnt appointments will he
1 or 1,.ur--;ear

Approt,0 Pre ,i 1..n , I

Rev i f`..3.111f It

Pr, , ,
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value, and prerequisites of all course's in its discipline.

The course outline should he available to the faculty at

large and to the students, and the course description printed

in the catalog shall coincide with the course content.

frh'e expansion of the scope of interest in many of the

academic areas currently offered in the Univei,sity occasionally

creates an overlap, and at times a duplication of courses

offered by two or more departments. Interdisciplinary

approaches are encouraged; however, duplication should be

avoided. Questions of intro-college duplication or questions

concerning a particular course or progrwn should be resolved

by the college dean after consultation with appropriate

faculty committee(s).

Instruction

Tice departmera ha,; the responsibility for the academic advising

of-all majors and minors. The department may assist\in professional

ant; personal guidance as requested by the student. The 'department

has the primary responsibility for other matters directly related to

currieulum in a) TV-Warril, b) scheduling of clas'ses within assigned

physical Facilities, c) methods of instruction, and d) teaching,

loads .and reassHned time (within general Uniersity guidelines) .

Rf._!OUPC01-:

Tho department shall Le c1 in decisirfns regarding the

allocation of Fand resources to

it. The internal. structuri
7:or

aci,demic goals and pi7oc':.edures ialvol'Pla tie of the deport-

'matt shall be the responsibility o: the.

'Budget

There should be fair and equitable treatment ihroui4lout the

University in the initial allocation of funds to colleges and academia

depaqments, pelleilting the special budgetary peels whiell serve to

distinguish one department from another. However, there should be

a realistic attempt made to allow the aeademie departmentMaximmi

flexibility ond.judOrent in iitilmilwtory matters. or chief concern

is the involvement of tine
department, through the eollegei at three

levels in the budgetary prouess.

1.. IniLigtioti of [Sid -.e1 Rec.ws : Each department shall hare
the oppor tpri ty.. to eleaely s ta. e in I ts own terms i ts
budgetary needs and, to document these needs in which

departme consons icier to be appropr i ate, prior to
the ustablNliment of the en:Liege and all-University budget.

J I
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The department shallhave the right and responsibility for

calling to the attention of all those involved in the
budgetary process beyond the department level what the
department considers to be requirements in each line item.
These needs shall be communicated through established
University channels.

Allocation of Funds: At the stage where the initial
request for funds from individual departments must be
balanced-against the actual funds appropriated to the
Ihtiv.ersity through the legislative process, the depart-
ment, through the ecalege, should be given the"opportunity
to re- examine original requests in light of dollar amounts
appropriated to the UniVersqty. Where.possible'the
department should be alloWed to readjust its budget among
line iLems. The policy should permit maximum flexibiLity

within the hounds of Univerf4icy budgetary procedures;

pencl i Lures of Funds : At the point where departments
it ye been al Liiiya Led dollar amounts 1)y line 1.terii, maximum
Iitonomy d be 1,ranced in the determination of
.pcnliLures. Only under unusual c ircumstances should
)1 1 (!ye and University policy limit the right of the

Aopar Limn) L to spend a1.7.ocated fund:1 as designated by
(,),(r (vent facul ty. Two eons i dera t i ons are of utmost
),Irtaace:

Mien !!)11E!'10 Or University policy limits de.part-
ment,11 preo:?(Li ye* in the expenditure of funds,
atolr pal i cy shalt he carefully explained to the
fop,irtment (e), involved_ flue to the sensitive
11,1111/Y and tended impact of butNe Lary delis i ens
(. Lam! to personnel, special precautions shall
ho taken to presi,mie the ri r,_tht of (lc:pat-nit:lit
rricnrher initiuLe recommenda Lions in these areas.

'vdr,n) ohan._,,es in the i on or ass iy;nment of
froth academic and non-academic) coo

hH11 in -; idered the department shall be consulted.

A ,:trtmeut. is aommnunity of colteas centered around one
disciplines. Its major purposes are to structure and

opera to a curriculum, perform appropriate services, and conduct

r lc within a corla-N and the University. Autonomy over these

pixfoo,, hest reativ.ed within a deportment when authority rand
de Allred hy the Laculty through the chairman..

Copu,,ttiott between the various unit:-; of the University and
Clr 1,[vjrtment Ia NI be etwonray,ed. However, should it dispute arise

2
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between' the department and another unit of the University concerning

the proper limits of this autonomy, the department may appeal for

a ruling to appropriate faculty [end administrative bodi2s. Any

change in a departmental recommendation at a different level Should

include a statement in writin to the department of the ehangd and

the .specifie reasons for the change.

Approved:, faculty Senate 5/8'73

Approved: (as amended) , i'res i dent '31 i

2 Ji
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The duties and re r-;ponsil) ities 1 the college dean inelude the
10Llot ;i.n;

1. Review the internal Ito 1.-icies of the college an Insure
that they, are in aceord provisions fouml it University
int' Board: of (;overnor; Pot i .'

Rev i ew the oblec ver, 'of the college to insure that they are
in ar..cord IIitlr thosQ r the University. . .

e
Rerure.-ient. the rat ler,2-,e Ti ;Ind ad hoc achini
Inrl ttli t tee:, iii L he rent rat ;Writ illis 1.7 ra t ion and University.

Corord iliate the i es ro: the assisttuft cleans and depart -
rrunt 4. ha i.rnen relat Lug_` to the leVeloptrent dna growth of the

dl ego and departrren ts.

7i I L PI; an rev iews
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