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o FACULTY HANDBOOK o o
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The Fuaculry Handbook of Mercyhurst College sets forth the organization and guidelines which govern

the conduct and relationships among faculty and between faculty and other, members of the college com-

\ f

munity. The policies and guidelines stated herein are designed to retain emphasis upon the importance .

of the individual, provide opportunity for professional development of persc;ns within the college, an

-
provide means whereby groups may work constryctively to clarify~and support the objectives pf the
. 3 *

» a

college.

¢
N

’
-

I

This" publication should be considered in relationship to the Student Huandbook, the college Catalog:

-

The Persomnel Handbook for Administrative E;nployeas (July, 1974); The Personnel Handbook for

- Staff Employees (July, 1974) Cand the Policies and erec)ure; Guide, under preparation by the Vice

President of Business Services.

-

- )

Comments regarding the Faculty Hundbook and suggestions concerning its improvement may be ad-
dtessed to the ;lfpropri;itc Committee of the Senate, to the Dean of the College, or to my office.
! ) . .
-Presideqt Marion

. Shane

7
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\ of life aml the value of existence. The College is committed to the stimulation of the cfeative and intellect

= lcarning event.

Q . 4 ‘ . 5 \

4

o 1. COLLEGE GOALS

1.1 PURPOSE AND OBJECTIVES - .

‘ -

The Preamble to the By-Laws of Mercyhurst College (approved Nov. 1971) contain this statement of purpose:
As a direct responsibility of the Sisters of Mercy, Mercyhurst College has acquired stature as a private institution whose
educational philosophy is best described as Christian Liberal Arts. Two tasks are implied in the term: the maintenance of
a curriculum that forms minds to a right view of the wniverse and of man’s plfce in it as a social and intelligent being;
and the creation of a milieu in which Judean-Clristian values are the accepted norms of behaviar. Guided by this phitosaphy,
and now willing to share these tasks, we Trustees of Mereyhurst College assume the responsibility of preparing students
for participation in the conflicts and opportunitics—political, social, and religious—of the contemporary scene ... the times
demand that Mereyhurst College continue to cducate men ynd women who, because they are free spirits, can inspire-olhers
to the pursuit of truth and beauty inthe great universe of nature, of men and of God.

o' X v
Iu Mav of 1973, the Task Force on Basic Directions of College Programs presentetl the following statement which wis subse-
gquently approved m principle by the Board of Trustees:

y o v
'

SINCE ITS ORIGIN, Mercyhurst College has been guided in its development by principles derived from an awarcness

of the person sud teaching of Jesus Christ. . ;

o
K

RESPONDING TO.PRESI’,N'I’ TIMES, the College earnestly striv§§ to humanize\the socicty it serves: and to help each
«person, regardless of race, color, or religious belief, realize his or her individual fulfillment. Mercyhurst strongly affirms a

commitment to its heritage while encouraging an objective presentation of views and prese ving the individual's right'to »
. ; , '

choose among alteruatives.

[

A COMMUNITY OF TEACHERS AND LEARNERS WORKING TOGETHER,
the humanization of eacli individual through a free and open exchange of ideas toware

fercyhurst College believes in
1 understanding ﬂf the meaning
val potential of

cachi person, and in the cultivation of a reflective yetfree response to change, to the possibilities, of creativity, to the needs
of society, ultimately to thie process of life itself. :

THE COLLEGE THEREFORE DEDICATES ITSELF to educate men and women in an atmosphere where probing
is desired, questioning is encouraged, and responding to the needs of self and others™is supported. Its purposc is the
development of each individual to his highest potential in creative thinking, doing, and behaving. It-sccks to develop think-
ing-doers, sensitive to the needs of self ‘and others.

‘ M ' . v
WITH THESE PELIEFS UNDERDYING its educational purpose, Mereyhurst College looks toward the implemen-
tation of this philosophy in the developmeyt of its college community. To be effective, its educational mission will involve
nen and women in significant, or experienftial learning. Such learning shouI(lonsscss the following characteristics:*

1. It has the quality of personal involvemént. The whole persou in hoth gis feeling and cogiitive aspects participates in the

o

/
[

! {

2 It i scli-initiated. Fven when the impetus or stimulus comes from the outside, the sense of discovety, of reaching out,
” i

N , !

of grasping and comprehending, comes from within, i

. l. "‘\ X . . '_‘;’-— s
3.1t is pervasive. Tt makes a difference in lhc"l\clmvxor, the attitudes, perhaps even the perspmalify of (the lcnrncr.\
. Fome ——

\

41t i~ evahuated by the learner. He knows whethgr it is meeting his need, whether it teads toward what he wants toknow,
whether it iHnminatos the dark area of ignorancg he.is expericucing.

«

L=
1

3. Its essenee is meaning, When such learning takes place, the element of meaning; whether creative, intellecinal, or aesthetic,
is built into the whole experience. ' : ) : :
. i : ..~ . e
THIS LEARNING WILL RELATI knowledge and the developnient of confpete cics to values and career needs men
and wormen face today and will face in the future, . ~

?
IT LIKEWISE WILL PROVIDE A BASIS FOR reacting constructively to c‘?\nnéc: its success will be measured by the
manner in which the learner interacts with his or her environment now and in the future.
P \ ! .

*Rogers, Carl R, Freedom to Learn: A View of What Education Might Become, New York, 1069

o

1

[ i v
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ADMINISTRATIVE STRUCTURE

<

N

BOARD OF TRUSTEES
T

“
o

The ultimate responsibllity and authority in the operation of Mereyhurst College rests with the Board of Trustees. There
are twenty-five (25) ‘Trustees on the Board, once-fourth of whom are chosen from the Sisters of Mercy. Three Trustees serve
hy virtue of their ()lﬁmw-—ll}(- President of the College, the leader of the Sisters of Mercy, and the President of the College

Senmite
vollege
The
out ilmmgh
cormnuttere,

Collepe, tl:(- I.n-n-l ol Trustes
, 'v
., 2.2 ASSOCIATES OF THE COLLEGE:

fnoeddition to the
Vs-octates are chosen by the |

T lewal

ustees,

“H.’lr(] (»f 17

Trustees normadly meet four thnes a year in Octoler,
£committee svstem nder the direction of an

s Prcandent of the College, and the, reconumendation of lln College Senale as accepted by the President of the
approves the ]mlluu which govern the afliirs of the College,

aard of Trustees and
anthority in the opefation of the College

Merevhurst also has an alvisory group known as the Associates of the College.
terms of Whiree vears with no limit set on re-clection. Associates have

and primarily concern the

Trustees must be atfeast twenty-one years of age and dorve terms of six years with the option of one re-clection. The
comnumity i~ ohirectlysrepresented an the Board by the President of R.US, (student gov.) and-the Sengte President.
February, May and August.

annually elected Chatrman of the Board.

The uctivities of the Boartl are carried
With the advicg of its

The

mselves with ways and feans of promoting

expansion and developnient nﬁ the College by increasing revenues jor current operations, endow ments, sclml,lrslnpq and byild-

ML projects,

from the ranks of the Associates.

2.3 ADMINISTRATIVE STRUCTURE 1975-76

BOARD OF TRUSTEES

. PRESIDENT - - -

The significance of the Associates’ role is reflected in the fact that the Board of Trustees often choose its mcml crs

.

Administrative Assistant

(art-time)

VICE PRESIDENT OF BUSINESS SERVICES—— — —— — —— —— ——VICE PRESIDENT OF DEVELOPMENT

Bookstore ) ¢ ‘omtroller
Maitlroom
'rint Shop
Stadl Per~onnel

. . . a.
switchboard Security

Pusiness Offiee

Building and Grounds

!
\lumm Relations

o Public Relations
\ehicle Control : . g Sports Information”
s Grants Preparation

VICE PRESIDENT OF ACADEMIC SERVICES

DIRECTOR OF STUDENT SERVICES

Campus Ministry

ealth Services

I'ersonal Coynseling

Resident Housing

Act 101

Student \ctivities

Testing

Veterdns Administration
Carcer 'lanning and Placement
Academice Ndvising

7

. . AND .
DEAN OF ‘THE CQLLEGE

o «
Admissions :
Athletics s
Financigl Aid ,
]nstitu(‘l}:m:ll Rescarch e
[.carning Resource Center
Media Services

Registrar

College of Older Americans

6

ACADEMIC SERVICES

. (Q,\ I @
. Division Department Chairmen
© " Business
Creative Arts
l<ducation ' .
Clenvironmental Studies .

Home Economics
IHumanities
Interdisciplinary
Physical Education
Science and Math

« Social Science

0
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o . 3.  ACADEMIC ORGANIZATION

v

The Academic Organjzation of Mercyhurst College flows from the President of the College to'the Vice President of Academic
Services and Dean'to the I)ivisjonul Chairman to the Department Director to the Program Director, : i

4
L [
3.1 PRESIDENT OF THE COLLEGE . -
X IS . B .
The President is the, chicf exccutive officer of the College. Ie is clected to his position by the Board of Trustees and is their
. representative to tke”College Community. The principal duties of the President as set forth in the College By-l.aws arc:

1. Ie shall.attend all meetings of the Trustees and.shall be, by vfttue of his office, a member of all Trustee committees. * J

2. He shall at least annually report to the Trustees on the state of the College.

3 He shall organize and reorganize when necgssary the administration and the faculty of the College.

4 He shall contract for and otherwise engage personnel necessary to the operation of the College.

~ - » » E Tl

5. He <hall supervise the administration and faculty of the College. “ . .

. : e | ‘ . .

o He shall commend to the aftention of the Trustees all matters fissmay advance the purposes for which the College is

formed, and implement such decisions as may be made by the Tyustees. . o )

7 e <hall encourage and provide for the creation of such eonnmfittees, councils and associations as will aid the Tru;tccs

in the discharge of their duties to further the purposes 6f the (ollege. . .

8 He,shall represent the College in the academic and general com nugities.

. © -
3.2 VICE PRESIDENT OF ACADEMIC SERVICES AND DEAN OF COLLEGE - "

The Vice President of Academic Services and Dean is the principal ;\c:x(lC111i}:,qucr of the College. He is appointed by the
Dresident with the approval of the Board of Trustees. The Vice President of Academic Services and Dean holds faculty rank.
His primary responsibility 45 to oversee the development of a high level of gnalitative progn&ms awhich will serve the student’s
academic, ~ocial, physical and cimotional negds. More specifically his duties include: . .

< ‘ ey /

- 1. To coordinate and develop the academié¢ programs of the College. : . p
o 2. To oversee the record-keeping and scheduling of Academic programs Al cvents. ‘
3 To over<ee the recruitment and admission of students to the College. i
h 4. To oversce the Student Services Program of the College (including Athletic and Physical Activity, Counseling, Activ-
ities, Housingz, Health, Placement, Ministry, Financlal Aid, cte.).

3.7To oversee operations snd development of the Learning Resource Center,
6.0 oversee operation and development of the Media Scrvic;s. )

7. To publish the Gollege Catalogue of ofticial College proyranis and policies.
8 To recruit and degelop a qualified faculty. '

9. To act in the absence of the President ,in' such manner a3 to maintain the consistency of College and Présidential

abjectives. ) L |

10, To recommend stutdents for graduation, honors, (L_ismi?;s:xl, etc., according tovhe standards determined by the College

Senate; to interpret and enforce the academic regidations of the College.
3.3 DIVISIONS
The Divisions of the College include Creative Arts, Business, Home Economics, Humanities, Social Sciences, Education, and
Natural Sciences and Mathematics. These seven divisions serve as the chief academic administrative units incorporating both
Departments, whicli offer a degree, and Programs, which do not. :
The Divisional Chairman holds a major administrative position by planning and coordinating the programs, faculty and facilities
of several related disciplines. He reports directly to the Office of the Dean and is appointed by the Office of the Dean with the
advice ofthie ihvolved academic disciplines and subject to the approval of the College President, The term of affice is for three
years normally renewable for no more than three consecutive terfns upon the advice of the Divisional faculty, the agrecment of
the Chairman, the Dean, and ‘hc President by March 1, of the last year of the term. The Chairman holds regular faculty status, is
expected to teach from 3-6 courses annually (negotiable depending upon size and duties of division), arfd is under contract from
Septesber 1,'to June 30. : ) : N
The accountabilities of Divisional Chairmen are as follows: ’

| T corlnate and promote interaction and cooperation between the different departments and disciplings within the

Divisions and the College in general. ) ) ,
: e o .
. ’f?/ » o .
Qo ‘ i ™ _ _ 5
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. 2. To cooperate on an inter-institutional level whenever possible in carrying out thc prograris and furthcrmg the mutual
f objectives of such cooperation,

3. To encourage creative production and active participation in learned societies or professional organizations, and record
and publicize where possible such participation and production. (Submit carbon to Dean’s Office.) To petiodically
evaluate the professional work of the divisional faculty, especially of new members and to discuss with them the results
and -implications of the evaluations, To submit a yearly cvnlmtlon form (the faculty profile) for each departmental
member to the Office of the Dean, /

°

4. To resolve differences that may arise within the departmer.t and divisions, among students, siaff, faculty and directors,

5. To prc;mrc agenda for and to prcxndc at all monthly divisional meetings durlng the academic year, or special meetings 1f
such are required. (Each division should meet at least six times a year.) To forward the minutes-of all dnv:snonal meet-
, s to the” Office of the Ieaun and to thc divisional faculty,

o

To draw up and justify the 3951gncd profesanon'\l responsibilities of the Divisional faculty accor (]lpg to the approved
cnllcgc guidelines,

6.

T ih:ikc recommendations regarding salary, promotion in rank, re hcwa} of contracts of divisional faculty.

& To approve curricular ochrmp,s and changes in major programs within the division;to plan new currlcula Lmd to review
the guality and standard of the departinental programs, :

~1

9. 76 review and recommend new.candidates for faculty ‘positions,
€ -

10 To alloeate Divisional resonrces—cquipment, use of laboratories, teaching aides, cte.

11 To recammend the appointment of program directors to the Dean. i \\
) 12, To. prepare the divisional 'progs ms and offerings for the the catalog.
o« L Toannually compile brief syllabi of the content offerings of divisional courses.
» - 14 To supervise with the aid of the departmental faculty,.the programs of the students majoring in the department ‘(aca-
demic ilfl\'i"i”L’). and to recommend for graduation those students who have s'ucccswful]y completed the major program,
_ %
, 15. To prepare the divisional budgu requests, and to supervise the expenditures of tife I)udget, approved by the Doard of
. Trustees.
© s L3 - ’ . . . . . . S
16.To cooperate with the Director of Learning Resource Center in the improvement of Media holdings relative to the Divi-

sion, to prgmote use of the learning Resource Center by faculty and students, and to approve departmental library
expendituré. (Approval of both the ILRC Director and the divisional chairman are necessary for departmental dispo-
. sitions and acquisitions.) .

+

. To cooperate with the Development Office in procurement of funds for promotion of Divisional objectives.

new pm;cch strength” and weaknesses and Jecommendations for the future improvement of the division, (Duc by

& June 15

.

3.4 DEPARTMENTS Cd

The Departments of the College inclide Art, Music, Dance, Theatre, Foods and Nutrition, Accountipg, English, Broadcast
Communications, Intereultural Studies, Philosophy, Theology, History, Political Science, Sociology, I'sychology, Law kn-
forcement, Biology, Chemistry, Earth-Space Scienee, Mathematics and Environmental Studies. These twenty-one departments
grouped in the varions divisions (except for Environmental Studies) are primarily responsible for operating quality degree
programs in thetr discipline. The departments are under the supervision of a Department Director,

The Department Director has the major responsibility for developing curricula and supervising faculty in an academic area
which offers a degree program. The Department Director reports directly to® the Divisional Chairman and is appointed by
the Dean of the College upon the recommendation\of the Divisional Chairman, and the advice of the program faculty, and
the approval of the President to a two year term, refewable up to a_maximum of five consecutive terms, by March I, of the
last year of the term. The Department Director holdg faculty rank, is expegted to teach from 6-7 courses annually: (depending
‘upon the size and duties of the program), and is under contract from Scptcf&bcr 1, to June 30, of edch year.

It is understood that all of the accountabilities listed below areto be coordinated and apbr@ved throu’gh\@e Divisional Chairman:
v

. To plan the curricula of the program. ' .

2. To advise the majors in the program, to recommend dismissal and accépmncc of students in the program, to recom-
mend program majors for graduation, \

~

To -submit program budget requests, -

To aid in }hc selection of new faculty members for the department,

©no

To aid in evaluating performance and promotion of faculty in the program.

. To coordinate and submit library requests. .

6

'EMC | : | ( 8 o .

.* °

1R To submit an anmial report (3-5 pp.) to the Office of the Dean summarizing divisional dctlvmcs for the year mcludmgh

-




~ S

1
- ? . ® ! v .
. ' N
s - [ . : ‘ . -
7. To aid the bookstore in ordcril‘g course materials. ‘ . 1
8. To recommend teaching schcdulcsgfor faculty in the program. ‘ Lo P

9. To prepare the program descriptionl and offérings for the College catalog.
10. To annually develop brief syllabi for cach course in the program.

11. To submit an annual report (3-5 pp.) to the, divisional chairman summarizing departmental activities for the ycar
including new projects, strength and weaknesses, and recomniendations for the future improvement of the department,, ~
(Due by June 8,) )

4
‘ J ‘ ,

s N ' - o .

3.5 PROGRAMS . |

The Programs of the College include the fccillowing areas: Speech, Marketing and Management, Hotel-Restaurant Manage-
ment, S’UC‘FUIHriél]-SCiCIICC, Fconomics, Physical Education, Physics, (}cogrgplly, Anthropology, Social Work, Police Science,
Probation Work, Child Development, Textiles and Clothing, Housing and Home Management, Special. Education and In-
terdisciplinary. 'These seventeen programs represent a concentration of courses in a discipling but no degree is, offered in
theee areis. Most programs which offer at least four courses amjually are supervised by a program coordinator who rcborqts,
direetly to the Divisional Clairman, The duties of a program coordinator are similar to those of"a Department Director
althoug!f lesse comprehensive in scope. - ' -

The Program Coordinator has the major responsibility for (chf'({ld])illg curricula and supervising faculty in an academic arca

which Joes notoffer a degree program, The Program Coordinator reports directly tg the Divisional Chairman and is appoint-

ed by the Dean of the College upon the tecommendation of the Divisional Chairman, the advice of the program faculty, an®l

the approval of the President to a two year term, rc]}C\v:lfSlc up to maximum of five consecutive terms, by ,March 1, of the

last wear of the term. I'he Program Ceordinator holds faculty rank, is expected to teach 7-8 courses annuglly (depending upon :
{ . the size.and duties of the progrant), and Js under contract frz__m September |, tg)A}.unc 30, of each year.

It is understood that all of the accountabilities listed below are

-lie«eg)r(lillatC(J and approved through the Di\'iﬁibﬂ:\,l Chairman; '

i

1. 'Fo plan the curricula of the program.
2. To, submit program budget requests.  ”
3. Te

4. o aid in evaluating performance and promotion of faculty in the program.

aid in the selection of new faculty members for the department. .

3. To coordinate and submit library requests.
. 6. To aid the bookstore in ordering course materials. - . .
7. To recommentd teaching schedules-for faculgy in the program.
& Tp prepare the program dgseription and offerings for the College catalog.
o, To annually devetop brief sylabi for each courseyin the program. . v -
* 10, T submit an annual report (33 pp.) to the divistpnal chairman summarizing program activities for the year including
« new projects, strength and weaknesses, and recommendations far the future improvement of the department. (Due by
June &) . ' . . -

o

3.6 THE FACULTY : . .

\

The Faculty shall consist of duly-appointed professprs, associate professors, assistant professors, and instructeys. Members of
the* Faculty shall have the rights, privileges, duticd and responsibilities that are cystomarily found in institutions of higher
. . - - . , ~50
learning. Faculty members arc expected particularly: i . «
. ; Py

1. To report at the College before the opening of the academic year on the date designated by the President or Colle
Dean, and attend the Facnlty Workshop, and to participate fn connmencement exercises in academic attire. \

,,,,, ~

-—2.'T'o participate in the work of the College and Division including attendance at necessary mcctngs. <
3. To attend College Senate m‘cchngs and to participate in the committee work of the College Senate.
4. To cooperate witlr College officials in promoting the objectives and regulations of the College. ~

2 To hecome familiar with the matter contained in the Catalogue and Faculty Handbook concerning curriculum, organiza-
tiom, acadetie regulations, grading system, faculty responsibilities, ctc. .- - ‘

6. To tefrain from engaging in any outside emplayment or occupation which interferes with the thorough, efficient, and
cartiest performance of his college dutiss. . : v B

7. To cﬂ'activcly carry out instructioneof students including the following specific duties: *
1. Meeting classes regularly and promptly at the time and pldce assigned.
2. The careful ])‘I'(‘[)ill'il[i()ll of courses of instruction.
" 3. Effective presentation of material.
4. Prcparatioh and correction ef tests and examinations. . - . ,
3 Proper evaluation of student achievement and the filing of grade reports within thc“_time limits set by the Registrar, N

6. Maintenanre af daily office hours for advising of students.

a
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Presently, a normal faculty teaching load is considered to include 8 courses, academic advising, ordinary College committee
work, aml mdependent or tutorial studies (not to excced more than 3 a year).. If it becomes necessary for a faculty member to
carry an’ “overload,” the College assumes the responsnbllrty for provndmg rccognmon of this fact in terms of future load reduc-
tiorf; salary increment, etc. o

The course loads are determined by the Dean of the College in consultation with Division Ch:xajrmen. The Division Chairman
shall recommend enrollment limits for courses and the Dean will honor thede limits whenever it is possible.

. The Faculty Policies Commitiee is the official representative of the faculty and is concerned witl aspects of faculty. life. In

: ) addition to making recommendations of general faculty policies, it represents the Faculty on sucbl\g-latters as salary and fringe
benefits, tenure procedures, and promotion, reappointment prodedures The Committee is clected each-spring from the faculty
at large. The sacred right of freedom of expression is recognized by Mercyhurst College as requmtc for cffective dissemination
of knowledge. ) © . - !

. Merceyhurst College subscrlbes to the American Assocxatlon of ‘University Professors’ Statement on Academlc Freedom quoged
below:

¢ o
“The teacher is entitled to full freedom in research and in publication of the results, subjdct to the adequate performance of
his other academic duties; but research for pecunjary return should be based upon an understanding with the authorities of
the institution.

"T'he teacher is entitled to freedont in the classroom in,discussing his subjcct but he should be cdreful not to introduce into
his teaching controversial matter which has no relatior to his subjject. T{imitations of academic freedom because of religious
or other aims of the instifution should be clearly stated in wrltmg at the tlmXOf the appointment,

“The college or university teacher is a citizen, a mernber of a learhc(l profession, and an officer of an cducatlonal mstltutxon
When he s|w.|[<~. or writes as a citizen, he should be free from instiutional censorship or discipline, but his special position
in the community imposes spccnal obligations. As a man of learhing and an educational officer, he should remember that
the public may judgeshis profession and his institution by his utterancg\s Hence he should at all times be accurate, should
v ) excrcise appropriate restraint, should show respect for the opinions of others, and should make every effort to indicate
that he is not an institutional 5pokesnmn. . )
N . V. .

. | 4. ‘FACULTY PERSONNEL POLICIES

ar

4.1 FACULTY RANKS, PROMOTION AND TENURE } g

Decisions regayding the reappointment and/or promotion of faculty members will be based on the individual's performance
in three arcag of professional activity: teaching ef'fcctivcncss', Rhplarly and professional attainment, and College and/or

community service, 9 v ‘
ﬁ/ N kH
1. Teaching Effectiveness |- ¥ -
. . Y N A
/" a) Expected Level: :
Meets classes regularly; keeps stipulated office hours; identifies iustructional objectives for courses; prepares ade-
' quately for classes: presents classroom material effectively; evaluates student performance effectively; keeps current on

new developments in subject matter; shows ability to interest and motivate students; demonstrates interest in improv-
ing instructional techuiques; files grade reports with the Registrar within desiguated time periods; consistently follows
/ * the policies of the Faculty Handbook and College Catalog.

self- cv luation; regularly demonstrates teaching creativity through developing new, cﬂempproaches to student

‘ inhg; develops new, significant programs which demonstrate continuing value to the bge; attains funding to
o, - dedelop projects rclatcd to the educational process | : . ‘
2. Scholarly and Professional Attainment - . Co.

a) Expected Level: . .
Holds membership(s) in professional orgamzahon(s), attends conferenées, workshops, convcntxons, ctc.,, as College
budget permits; demonstrates continued study or professignal involvement. :

b) Merit Level: . .
Assumes position of leade in professional organization; attains academic and/or professional honors, awards, or
recognition; regularly particif in and/or contributes to seminars, workshops, etc.; regularly engages in professional
consultation, evaluation and/or speaking activittes; demonstrates high level of proféssional attainment through publica-
tion, delivery of papers, demonstrations of professional work, productions, etc.; acquires new professional skills. within
or outside of own field; reccives non-College grant support for rescarch or profcsmonal activities.

Q 8 : » . ; o
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3. College Communify'Se’rvice

a) Expected Level:
Conscientiously advises students; participates in faculty workshop and commencement éxcrcises; participates in the’
work of the College and department and attends meetings. . " - /

b) Megit Level: ’ -
Regularly dgmonstrates leadership and/or high level of involvement within the College and department governance”
“rnctures: regularly demonstrates leadership and/or high level of involvement in civic/community affairs; demon-
s strites special effectiveness in advising stadents (e.g. by handling an above normal advising load, by dgveloping
unosul carcer counseling abilities, ete.); develops ney programs, workshops, grant proposals, publications, ctt. which
. relate to the College and/or c(mtriln{ltc to the work of non-academic segments of the College (c.g.- Admissions Office,
I)\‘\'('In]vln'%l,ll Oitice, Speakers’ Durcau, ctc.)‘ :

. .

I
a . . x

3 . .
Promotion and Rank Requirements

Pramation will he hased on the performance of “merit level _professional activities as indicated on the chart below?

. Promotion to Promotion to Promotion to .
i Assistant Professor Kssociate Professor.  ~ ' Professor
e JR— .
Minimal ! ' (:({gr:ulu:lt(‘ hours Ph. D.or 90 )
Educational ‘ AMaster’s Degree* orapproved . eraduate hours* [
Background 6 N terminal degree** S
1
N Teaching : Normally 3 vears S Normally 4 years ) Normally 5 vearsas ot
Experience ‘ as Instructor ) < as Assistant Professor Associate Professor
i Expected All: Ta _ : All: 1a All: Ta
Lgvel 2a / 2a 2a
Performance | Ja ; Ja Ja .
. T : Totalof 4 from | b, L Totalof 5irom 1 h,
Merit ! / 2h o3 b At least - 2 h,or3h. Atleast
Level / Jivom 1 hand/or2 b Jfrom | b, and/or 2h
Performance including at least including at least 2
Firom 1. from1h.
\ . .

*Lxeeptions will be nogotiated between the Dean and- the department.
*+Required educational hackgroumd will be negotiated between the department and the Dean.

% Lvidence submitted to support merit levehperformance in the five areas chosen for promotion to full professor must be

based on perfornance since promaotion to associate professor. N

The followingg provisions of the AAUD Statement on Tenure are applicable to the Merayhurst Faculty:
A,

‘ . \
{4y After the expiration of a probationary period, teachers should have permanent or continuous/Aenure, and their service
hould he terminated only for adequate cance, except in the case of retirement for age, or uu/fcr extraordinary circum-
“tances beense of financial exigencies. . J , -

<

- In the interpretation of this principle it is understood that the following represents acceptable academic practice:

(1) The precise terms and conditions of every appointment should he stated in wrifing and be in the possecssion of
ot . . . . .
hoth institution aned teacher before the appeintment s consumated. - ) |

(2) DPeguming with appointment to the rank of full-time instructor or a higher rank, the probationary period should not
excecd seven vears, including within ghis period full-time service in all institutions of higher education; but subject to
the provieo that when, after a term of probationary service of more than three years in one or more institutions, a
teacher is called 1o another institution it may be agreed in writing that his new appointment’ is for a probationary
peried of not more than foth years, even thouglr therehy the person's total probitionary period in the acadenic pro-
fe~sion i~ externded beyond the normal maximund of seven vears. Notice should he given at-least one year prior to the
expiration of the probationary period if the teacher is not to he continued in service after the expiration of that period.

(3) During the prohationary period a teacher should have the academic freedom that all other members of the faculty
-

- .
have. .

(4) Termination for cause ol a contingous appointment or whe dismissal for cause of a teacher previous to the.expira-

tion of a term appointment, should, if possible be considered by hoth a faculty committee and tlic governing board of

- the institution. In all case< where the facts are in dispute, the agcused teacher-should be informed before the hearing in
writing of the charges awainst Him and should have the opportunity to be heard in his own defense by all hodies that

| a-~ judgment upon his case. He should e permitted to have with hinman adviser of his own choosing who may act as
~counsel. There should be a full stenographic record of the hearing available to the parties concerncd. In the hearing

Q : ’ _ .9
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¢ . of charges’of incompetence the testimony should include that of teachers and other scholars, cither from lns Own or -
N from other institutions. Teachers on continugds appofntment who are dismissed for reasons not involving moral turpi-
‘ tude should receive their salaries for at ?sfa year ffom the date of notification of dismissal whether or fot-they aré
”

. conlmucdlm their duties at the instituti

Faculty eligible for tenure are those who ar "Aqsocmtc' Prddessors or. have completed at least six full years of tcachmg and

have attained- the expected and merit levgl of prof@ssional Jcompetence required for the Associate Professor rank.'Normally
/ two, but no” more than three, years of #bllege teaching may be transferred from another. institution for tenure eligibility. ¢It ®

is understood that these guidelines witl be effective as of Qé’ptcmhcr 1, 1975, No faculty member despite the number of years

nf service at the colleges will be re lrcd to be considered fcir tenure, bchrC May, 1977.) ’ “

Oncc a faculty member has tepre, h('/shc will be evalualb(] at least ¢very three years by a Peer Committee, Tf the xndlvulual T
is close to prometion, he/shg/may wish to be evaluated mbrc frequently.

Sonie form of student inspfuctional evaluation will be usec l)y the facultv member for evaluative purposes. /

cvaltuated at least three times hefofe renewal of contract. Faculty who have been at Mercyhurst longer
find it adequate to gather student evaluations twice per year,

New faculry «.hmPII l)
thau three -véars nuy x

ber will bhe responsible for and have the right to submit evidence which clearly shows hiow lLie/she has mct
s specified for reappointment and/or pfomotion. : ,

Each faculty mey
the competeng
PR

L . ’ v . . , .
I'he facuity member will forward this evidence to thefdepartment director who may add further ¢vidence or comments,

. ] . . - . . .
Standardized forms will be completed by the faculty fmember and departmeut director and placed in the professional file.

Clissronm ohsery ations and/or ‘"kpp taping of cl:

kotoom justruction will be lcf‘l,lo the agreement of the individual faculty
menther and the departiment director or Rank anc

Tenmire Committee, .

LA continuous tenure.appointinent is terminable ogly for adequate cause affer not less>than twelve months' notice to the faculty

a
- menmiber. Adequate canse for the termination of ,m appointment with cBntinuous tenwre shall be (#) grave moral delinquency,
(2) lack of mentd) or physical health for the p(rrform.mcc of his responsibilities, (3) professional incompetence, or (4) actions
that are contrary to the policics nf Mercyhurst College that are deemed to be inconsistent \\ltl) the best interests of the insti-
tution, . . ‘
) [For the process by which a can«lulatc receivesstenure, see process outlined under 4—Faculty recommended promolin&{s and
L~ ) tenure. - 1 ’ . U
Recommendations for promotion and tenure shall be made by a Rank and Tenure Committee consisting -of the following -
members: ' . v
L1 Four Associate Professors or Professors elected v thc faculty. . * ;!
. 4
N 2. One person clected from cach of the follnamg arcas: Business, Creative ,‘irl\ Fducation, Home Economigs, Humanities, }
f\.llnrll Sciences/Math, Social Sciences. . ! - .
At least ~ix of the members will serve two year teras. L

© The Rank and Fenure Conunittee <hall receive recommenidations from the candidates’ Peer Group Subcommittee which
consists of the following meimnbers: o ‘
1. Oue raember of the Rank and Tenure Committee. |
" 2. The promotion or tenure candidate’s depargment director. (1f the (lvp.ulmonl director is the c.m/l\u]a e, the Rank and ¢
' Tennre (mmmtlu- will appnoint a Llcult\ member-to the Peer Subcomnijttee) i /

3. One faculty member: clected from the candidate’s (ll\mon

’ The Peer Subcommittee will investigate the candigate’s performance for (\ﬁcn(o of the required criteria i report the find-
inus to the Rank and Tenure Comimittee. The Snheommaitgee will “seck evidencr;] cvalnation ahd recommendation from faculty, .
~tudents, nllur members of the College community as appropriate, (mfl the candidate's professional file in the Dean’s oflice.
The eandidate shoull he eneouraged to submit evidence in her/bis own hehalf, Tf the depgrunent director’s opinion differs
front that of the other Subcommittee members, lie/she may submit a scparate report,

The Rank and Tenure Committee will shen review the evidence and vote on the rccomnu-mlmon Fight (lﬂ]rnmlnc votes-iare
required for rccmnnlcmhng prornon(m or tenure, 3 :

The decisiont of the Rank and Tenure Committée will be forwarded to the Dean. The Dean will forward \0 the President of »

* the College those recommendations which he/she approves. The President will make the final decision on N\romouon, favor-
able Yeriure recommendations must go to the Board of Trustees for final approval. . \‘\ /*
. .y o .
. . R . . N
Appeal Procedures _ < .

Promotions which are not approved may be appealed to the Rank and Tenure Committee the following year, and the r
mcnrhhom of hoth the Rank and Tenurc Commxltcc and the Dean will be sent to the President.

' [emlrc cases which are nOt\ﬂ[)[HOVCd by lhc Dcan may be appcnlc?o the Senate in the same year, and lhcarr commendatiphs

of the Rank and I'cnurd’Comnmtcc the Senate and the Dean willTe sent to the ‘President, ’I‘hc President wib make thefinal
decision in the same year. If the Prcqldcnt decides against the recommendation of the Dean of Senate, all opitlions will'be sent
to the Board of Trustees. Mercyhurst College adhered to the American Association of Univeritsy Professors’ “1940 Academic
Freedom and Tenure Stat'cmcnt of Principles and Interpretative Comments,” “If the decision is negative, thcﬁ ointment for
the following vear is a terminal one.” The Faculty Policies Committee considers the prcvnous statcment to apply only on the -
assumption that there is no quota system for tenured faculty.

[
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" 472 FACULTY APPOINTMENT v : e . 8 - e
Following appropriate review-of tlfé-eandidat s,'"t-hz Departriient or PTo'grz‘\m‘«I')irector ﬂand.vDivi(sion "C'ha_irman will recommend - o
an appointment in writing to the Decan wher pon hé¢'will-adld lis recommendation to that of the Division and forward both to
the President fcg; approval. ’;‘he Plesident YWl sefid a contract- to the candidate \vigivc,ll -shall_iﬁ&lude the following terms and
conditions of the' appointment: peliod of apf ointfnetlt";"date.c_)f-appointmem’; rank; saldry; specific responsibilities. Acceptance
of the new app?i tment shall be ipdicated by he return of the, ¥gired contract te the Prasident within 12 days after its issudnce.
1% any -prcvioq %perience is 2 rted towvarfls tenure and/or rdank, a written statemclnt"{ditlfis effect will accompany the qrig-

- ind c‘onlmct‘nml a qopy will be placed in tie'ngw fagulty membet’s, files ' ¢ IR . '

» ~

P ‘e

4.3 FACULTY REAPI”OI‘thMgNLE»

. + o—_— ’ *

. . . b e e Y ; o
The Department ot Program Dirdtdr and Division Chajrman will recomnfend in,writing, the reappoiitment or-nonreappoint--
ment of the faculty member to the can. A.written contFact wifl nermally be issucdl tovtlie facultyr merhiler by March 15 but *
not later than Aqril 15, awlhich contgact shall fncl[ncl-c:»pc??aquf,,, appointment;. date ofappoifttnient; rank salary; specific respaon-

..;,\,%il)ilili;gs&'{hc faculty member musy rcturn his signedcontract to the President within 30 days after its is€pance unless he \VAiS}lCS N
"c*{' « 1o ferminate.his employment at Xlercyhurst College. . .~ ‘ e . ‘o - L

- ’ .

- - ..
. . .

. . B . . . - , & . eee .
Notice of nourcappointnent,7or of intention not to recommchd, reappointentgwill ‘be- giver

ber tu writing t{)wllt‘r{itlv the™tcasons for,ihe decision by ihe following dates:

. W e
1 by the Dcan to {hie faculty mem-
+ .ot

P

L ot later than Mareh 1 of the first academit.year.bf service if the appointment expires at the ¢nd of thyt vear; ar, it a
_ 2 ong-yedr appointment terminates during an academic year, at least-three months in advance of i3 termgnatiok. )

AN : ‘ - . - T L . I
2. .\ol#ﬂcr than Decemnber 15 of the secpnd academic ycar of servite, if the appointment expires at the,chnl of that year;
Lo a . ' . N . ~ . . . N - M ¢ = . .
or, i an u,\»mal two-year appointiment terminates during an academic year, at least three magnths mgdvance of its termin-

- © e . k . “

Cathi ot R . . o . . -

: i o .

. - 1 4
3OAL Jeast twelve months (June 30) before the expifation of an appointment :1ftcr¥w0 vears ‘at thie Collégen

T .. . r
[+ a mcgﬁ)ci“of the Faculty desites to terminate an existing appointient, os-to*decline a wenewal of contragt, he shall give
notice in writing to the Rresident of the College with a copy to the Dean’of not less than fhred months in the first year of his

appoimtment and not less tl1an-i$f3nomhs in the Second or subsequent years of service, befoge the end of 'his duties during-an -

academic yéar exclusive of a suinmey session, - . . . K
. > : s - ) IR .- fo - o
Termination for’ catse of a permahent appoittec ar dismissal of a faculty member “during a limited appointmént_with less
advance notice”than that specified in these regulstions shall e preceded’ by a statement of reasons and by an opportinity for

l PR B <.

the ffxcul,l_\‘ member 1o be heard by the Faculty Policies Committee., . . .
(1) Reappointments that are denied muy be El\i)l)Cillc(l t6 the Rank and Tenure Committee. t ) o .
L . . . ) L s . - ) 8- Lr
()41 dismisgal proceedings will be conducted in accordance “with-the principles of academic due process as formulated iit
~the Statement on Procedural Standards in'Faculty Dismissal Proceedings approved by the Council of the American Asso-
ciation of Upiersity Professors in 1957 and by tye Alsociation of American’ Coldgges in 1938, If the facuity member’s

*compepence i8N question, the testimony will include that of qualificd faculty membérs from this or otlier institutions of
H * s - . o . - . s . :
higher education.” P - o R . : e

. ' “ o N ’ - ' ’ ' . .

* .. < g . - . &
. R . . . v.i.«

T e
4.4 FACULTY RETIREMENT o &

'
s

. N ] .; . 5 ] . < . 3 . . N . Y . .
The general pdljcy is that'retirement takes place at end of the fiscal year during which the fac¢tilty memmher reaches the age
of 63, but eontracts nay be, renewed annually thereafter upon the consent of ‘both the Justitutjon and the. faculty member.

4‘."—.;’”'!‘; o . “ i~ . » ‘. - ~ ‘ / . K ‘ v N ¢
4.5 T4LULTY SABBATICAL LEAVE : - . . o .
vt SR B -

2N " - h v

AR C i . - . . o ; R
J105g, J.§,j;'l\‘{‘§\y{myc completed at least eight years of continuoirs seryice at Mercyhurst: College and have attaied the rank of
R I b . . . . ) . N s . - .

Aoy, ¢ Qtlessor are cligible for sabbatical leave subject to the approval of the President and lloard of Trustces. Subsequent, -

'l'é{‘éjil_vltxi'\\\’tﬁ shffl be considered at intervals of né ICSSH.Q{“ seven vears, subject to the approval of the President of 1
Collgge ypdidoard of Trustees. ' ' g

I

L W N i
' & . - P

Appi ltii’w‘,ﬁ for guch leave shall be made to the Dean ofgthe College, who shall submit a {'ccommcndatiou to the I’r_gsidcnt. '['he\ :
reasomns for the leave shall be stated, such gs rescarch, further studky, travel, ete. The teacher is given the choice of }2 years at !
full pav or one year at'half pay: A fill year is defined as the regular academic year of September toJune. A half year is defined
from Jumprgid to June 30 or July | to December3l. The results of the sabbatical leave are to be presented in writing to the

, Decan by the faculty” member upon his return. ~ - A .
- o v

/

- e . N St . : oy Co.
The conrlmgns whictk strround sabbatical leaves are those whicl govern the normal faculty contract, This means that faculty .
. " ) . . . . N g ‘ . . g .
members on sabbatical leave receive full hospitalization cayerage for themselves and families together with disability afiul life
. insurance. Their pension henehits also continue with ‘the per-vent of contributions based upon their sabbatical Jeave pay. Faculty

- tmembers on sabbdtigst leave also roceive at least the minimuty $300 raise following completion of their sabbatical. it
' LR 2T - . \ 1 . . " ?
The faculty member istegpected g return to the College for at\east onc full year following the termination of the sabbatical.

All*other coml-’t?n?xs 4{1‘3’}‘5&11 would govern the faculty member uRon his return inclucl'ing‘\rm'\.ki salary, future responsibilitics

should be arranged &% the. Dean prior to the beginding of the sapbatical, . e o &
: . N

2

PAruitext providea oy enic [




N f 4 ’ A N
. o ’ . b . P , o - . . .
. 4:6 FACULTY LEAVES OF ABSENCE g ' :
) Faculty members who are not eligible for sabbatical teave may apply for a leave of ahsence without pay. Leaves of absence
e » .~ may be granted for any period up to a full academicryear. Although faculty membeérs are not-paid their regular salary while

on a leave of absence, theyimay apply for travel or rescarch.support from the Facully Development Grant fund or from the
College ,itselfy Approval of such ‘requests is_coutingent upon the consent of thé Dean and President of the College. While

& on a leave of” dbscnqc faculty members are entxtlccl to receive hospitalization, Disability and Insurance benefits but not TIAA-
SO & Rl‘ F pension benefits, - ot » . / )
Unlike sdl)l)‘mcﬂ l(‘l\(:‘:deUlly metnbers on a leave of 1l)scncc are uot rcqmrcd to return to Mercyhurst upon complctnon of -
KA their Tg.nc nor is the College required to r(;tcmp]oy faculty' members receiving leaves of absence. If the fdculty member is
. -, rchires 411({ (Iocs rcln«g’u to ”\decylmrst le is entitled to at least a mdnimum $3500 raise for the year he was on leave.However,
. * the leave of 1bscncc period may not be counted- as one year of credit towards promotion m rank and tenure, All arrarige-
R ments gmcrhmg the” comlmom; «upoun the faculty mcmhcr s rclurn including intention to rehire, must be contained in the letter
authorizing {he ]cl\c b {Ll)\(.‘ll(‘(' R o _
» N >~ <)

. [.lCllll\ members \vho wish to apply “for a leave of absence must ‘first obtain the approval of the Division, Chairman and then
snhznt a letter 1o the Dean st mng the, reasons for the leave of ahsence. I inal approval rests with the President of the Collcge

s
LA N . ¢ . i w
v ‘ - . - oY

' . ~ ’ N - . . o . &

L 4.7 FACULTY SALARY SCHEDULE

'
- - . ~

A .\ basd salary is r.l(ﬁnvd to be the total rcmuncntlon prontlcd a faculty member. for ch 1)crrormdncc of his “normal' teaching
. duties c\(lnllmu any rennumeratioy for services ifi excess of sush diities*Then the following scale of minimum base m]‘}hcs Neall
he in effect llh«ougll 1975556 snhj«:ct to those conditions whicl are listed |n the ';ucccc(lmq paragraphs.

: . L ~ .- . . :
P SR £ B (2) SRR A @ (5. (6): (7) . 8
- .In’sh'uclor . ’ AR _RO ., -0 RS : 2.0 . 9.5 . 10.0 10,5 11.0

*' NAssistant Profcs-or, o035 0o 103 T, 10 s 12.0 J125 o 130
" AssociaterProfessor 115 C 1240 12.5 - t13.0 135 ¢« "« 140 N EE 15.0
< ~P’rofc%s‘or . * 140 . - 145 R R 15 4160 16.5;% ) 170, 1].5
o - . i-\ll amounts on the tal)lc are in., thou';’m(ls of dollatst) b .- . ‘ / ]
K . - ’ ~ . . “
’ \anmnnn hase \.11.1r) means tTnt as of 1975-i6ra facult» inemher \\111 be compcnsazc(l at a base salary \VhICll is'not less tlnn
the salary appearing on the scale for l”i appropriate rank and level of experience (yo’lrs of service to the College). For cxa—mple,
ooy ‘l\slkldllt professor who has been credited with two prulom years of experience in that rank through 1974-75 must teccive
‘ a base- sdldn > 1975-76 ahich is at least as great as thit ’Wthll 1ppgdrs on the scale in the second yow and thc thrrd column
($10,300). D RS C S
o
. For 'E’lCh of 192,1 75 and -1975 76, every faculty mc'mbcr slnll rLccn;: a basc salary which includes an_increment of at least $500°
.ovér and above his Dase salary of the f)rulous )(oa‘r Jdndieitloal flculty mcmbg:xs may rcu:xvc radditional mcrcmcuts m two
v v W possible ways, T, . - : )
# ‘ a » v B y o»

('1) Ant mcq\utv resolution™ %h Ul be awarded in three'equal mcrcmcnls c1cL1 ()f \anh is 4 of the fol:ll inequity resolution
. , a to any faculty meraber whose 1972-73 base salary plus $1500 is less tlum the projected mmlmum base salary on the ~
: * «cale for his present rank aud three additional vears of scnlcc to the College; the ineqyity résolutjon to consist of the¢
projected minimum. base salary;minus an ampount cqual to the 1972-73, hase salary plus $1500.

R S42) A faculty m('ml)cr miy be grawted additional increments lln'ongll rccmnnwmhit‘i(.m aud approvalof his Diviston Chair-

” man and the Dean for sﬁ@] huuli‘t:nivc :1Eliviliz:s as excellence in teaching, additional enrriculum contributions to de- ’

L partment or division, ete., or for sucl fuantitative activities as ])‘ulglicalion, C()u\r\scovcrlozul, completion of terminal
degree, cte! - C o . Tt

- - I "

- - + - . . Fl N - . ~ . .
) Any faculty member who wishes to make special arrangements with the A(lmnnblrdtlon for salary substitution (Residence Hall
. Counsclor, etc.) shall be compersated with a salary which when added to an amount equal taythe consldcmnon for these

’lrmngcmcnl.s yields a bd';c salary at least as great as the appropriate minimum for him on the scale. . -
. & ©
. Any faculty memhber who lcachcq in cither of thc summer sessions shall be remunerated at a ﬂat rate of $750 per course in

which there are 7 or more students registered and paid. From days 1-3 of a summer term, the faculty member has the optien
-to drop a course,if less ihan 7 students are registered. The College has the same option. The faculty member will teach at $100

s per dtudent if less llmn 7 studefits are registered for a clgss before and including the fouxlh class day. «
-

LA

4.8 FACUI.TY *FRlNGE BENEFITS . . : o ) .
. , .

'Ilu Collcgc pxovulcq each faculty mcmbcr with standard Blue Cross- Bluc Shicld coverage beginning with lns first ytar of

servige and prgvides dep@udent coverage beginning wnth his second year of service. The faculty member is responsible for the

cost of lependent’coverage during the first vear of service. This coverage includes basic mC(hC’ll dq(L surgical expenses,

111c College provides TIAA Mujor Medical Insurance for cach hculty member, coverage bcgmnmg Wwith his first year of
service, and provides dependent coverage beginning with his: sgcond year of coyerages This policy covers 80% of the medical
and surgical expenses in excess of $100 plus any amountscovercd by all other health insurance policies of the faculty member’
up to, a maximum total of $l50,(100, including a maximum daily charge for hospital room and board in an amount equal to the
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d3ys. Ther® is also a provision for nutom;lti'c reinstatement “of benefits of up to $5000° per year)while $1000 may be
ated at any time upon furnishing satisfactory evidence of insurability to TTAA:
Tfte Colldy

service.

re provides lite insurance in the amount of $10,000 for ¢ach faculty member from the bcginniﬁg iis first year of

&(‘l‘ ‘ k4 . \ . i \\ . " . —

if a fucult\ member is unable t6 perform hif duties because of illness, the Coligge agrees to continye the salary rate of the
faculy inerhber for,oneé month for each year of service up to the makimum of 8 monthg. After this time the TIAA Group Dis-
ability Insukance provided by the Lollege offers sick leave salary upon the ‘expiration ofsthe College program. The 'sick leave .
salafy is 60% of the first $1500 of the faculty member's monthly base salary plus 405 of his monthly basc salary in excess of
$1500 minus any benefits from ,Social Security, Workmeh’s Compensation, ete. Under no circumstances, will the monthly
benefit be less than $5Q nor more’than $1200. In addition 10% of the faculty member's annual saldry is contributed towards
his TIAA-CREFT retirement annuities. . <

Any faculty member who was ¢mployed by the College in 1972-73 is automativally covered. However, I)e‘ginning in 1973-74-ncw
“faculty mpml)ers-"\\'ill not be covered during their first year of service unless withipt three months of the beginning of his first
year of service he was mgureda.by a 'pre'f/i.OuS employer under a Group Tpetal '] isability Bencfits insurance policy providing
income benefits for. a minimum of five years during total disability due to sickness. : . ' -t

. ' )
A, faculty imembe} who has not p:ﬁ\-iously pirticipated in TIAA-CREF may after oune year of servide participatc in the College’s
retirerent plan tl ;'Qllgl\ TIAA-CREF.MA faculty mnember who has [vreviously': participated in TIAA-CREF may participate inf

" the College 1:1;)114 nimediately. The faculty melpbér-,cc;ntril)utes at least 5% of his salary {withheld nIQI;,lllly) and this is matched

10 years of seryices; l()”/?_tlwre:lfte»r. ' ®

by a coutribution Ky the College in the amount of 5% during cach of his first 10 years of service; 7.5% during éach Qf his next

< .
o . ) . 5
The TIAA porlionYof the total amount contributed by the faculty member-and fhe College is used to Purchase a fixed-dollar
annuity wlich will pay the f;\;\cnlty membher a guaraiitéed fixed amouiit each montl, upon his r‘c”n’rement‘fThe CREF portion is
used to purchase annuity umits whicli depend upon CREF carningsa In effécct, TIAA guarantges its return while CRFEF offers
a “hedge” against inflation” The performance of both funds has been excellent and in act it has begn stated that “thofe college
and university faculty memlers who are covered by “TIAA-CREI  are participants'in one of the finest regirement programs n;
America. Its combination of imniediate vesting, complete portability, and carrent: full-funding has become the standard to
which ather funds aspire.”! : ’

. .. . Lo > . . e , .
In addition, a faculty member who participates in the waiver o/prcmlum-ophon provided by TTAA is entitled to 109 of the
faculty member’s ammual salary that will be 2ontributed=to his TTAA-CRET retirement annuities,

@

. P ) .
Beginning with a faculty member's second year of service to the College, his children and spouse are cligible upon official

Admittance for waiver of tdition and application fees only for courses taken at Mercvhyrst. College. This does riot apply during

Q
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the ﬁr§t year Qf scryitc nog \\'ilk‘ihe’re bhe any reimbursement I)y the Collegc to a fac‘thy nkml)lﬂ \\'hosewChild or spousc attends
M ; ARN { !
st

courses at any other collegly ’ . ¢ .
. - . M L -

v 0 , : . ) -
All of the above behefits remain in effect while a faculty member is on sabbatical leave., -
. . . L >

\ . ©

4.9 FACULTY RESEARCH AND DEVELOPMENT FUND L

. : .
s average scii-private room rate per day. The maximum benefit period is three years, and is refewable after a perjod

’
«

: 3 .
This fund is designed to provide financial assistance to {faculty members for usec in the following areas: . : : “

. R . . LN . , .
A, Acnlegic Research—to help defray the cost of clerical help; secretarial services, cquipMent, travel, copying, ctc,, for

N . . . r
potentially publishable rescarch in a subject matter area.

o
3. Educational Reyearch—to help defray the cost of those expenses as described ahove for potentially publishable research
in cducation related to collegre teaching. = - : “ . N
o )

v

. N 1 N ) .
C. Trofessional Growth and Development (during both Academic Year aund Summer)—to help meet expenses for, work-,
o shops, seminars, short conrses, gtc, which are not normally éovered hy division funds. R

This fun® is administered by the Faculty Policies Committée with the approval of the Administration, whtich nQ{rmally accepts
the recommendations of the committee. The following eligibility, requirements and restrictions have been adopted by the
Faculty Policies (i,ommittec: N : : : :

3, o -
W o, o

1. Any full-time fuculyy member is cligible. to apply for those funds except for firstwear faculty members who have not’
. o . r -, Vv »
signed and retnrned, their second:-year contracts. 1 :

s -

[8V]

“No funds are to be used for coursework or dissertation work applicable towards an advanced degree.
:

L

The funds will not be available to faculty members for nse during a sabbatical year. In general, this fund is also to be

. . . &
entidely independent of policies governing leaves of absence. A

4. i . Lo . , . ) . e al .
4. Funds are spread over the various divisions'ahid are allocated in such a maiiner as to scrvice as many\fachTy members
as possible. Normally the amount awarded to an individual faculty member will not exceed $400, though exceptions will

e anade in cases' of great merit or wlien the money would not be utilized otherwise, . R .
) et . NG, R
5. Application forms should be secured from and returnel to the Chairman of the Faculty Policies Coramittce. The Com-

mittee will begin making awards from both the, Academic and Educational Regearch Funds as ¢I November+15 of the
academic vear, Final date for application for assistance from these funds is March 1. Granting of funds for Professional .

IAAU Bulletin, Vol. 59; No. 2 (1973). pp. 259-265. ' .
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“Growth and Dcvcld})mcnt will commence on October 1 for such acuvmcs during the acadcmxc year and on May 1 for

) ~ such activities undcrtikc\l during the summer.-Final dates for application to the Professiogal Growth and Dcvclopmcnt ;
. K Fund*are April 1 for the /%Icmlc year and May 1 {of the summer. e o PR
'. ) . . ;“ ! . i }ﬁ}@ﬂ\ ) .
. . . . v L] * “ .
) P . . D ~ o - " ki
5 } ) '-'
S cr 5. GENERAL COLLEGE. POLICIES e
t : ) ’ . : ¢ .
\ i o — [J
T 0 gy ' .. . ) . ) ‘ .
e 5.1 CLASSROOM ADMISSION " .- - ' o
® : :
No student should hespermitted to, attend class \vﬂhout a class mrd Class cards are given to students upon rcglqtratxon These
class cardg offe ulty atentative clasg roster. AQTormaI listings is, provided by the Registrar after the first week¥df classes
o when all cards arc collected. No gradcs may be given any student whose name docs not appear on the official class roster.

Student who drop classes must first obtain their class cards from the teacher for return to the chlstrars Office.

5.2 chssnoom SMOKING £ )

- State fire Lmq prohibit smoking in clasqrooms for publlc safety purposcs. Tcachcrs or students who smoke in class are subject

to ¢he fines C‘it'\bllSllCd by the collcge Security chartment . '

5 3 CLASSROOM ATTENDANCE - : T ’ l ‘ R .

A student \vho has llm, rank of anlor Jum‘or or Sopljomore is not xcquncd to attend classes as a requnremcnt for successful
conipletion of the course. Ixcr\ faculty member will deﬁnc within the first week of the course, all hctors on which the final
grade is based. If classroom allemhncc is important to the final grade, students must be so warned and must assume responsi- «
bility for the effect of numerous absences on the final grade. The faculty member, howevery cannot, penalize students for merély
missing class unless such absence has demongtrably affected performance. Freshmen aresrequifed to attend class and may be
penalized by, the teacher for unauthorized absences. ' " :

- e 8 - ¢ " 4
v . v B N - .
54 CLASSROOM AUDITING ' L ' .
L] ~
wStidents are not permitted to andit classes without an official class card. btudent% who, wish to have an audit .) entered
on their t|.mscnm must arrange with their lmchcr thc necessary requirements for a successful audit. .
o | %
| 5.5 .COURSE EXAMINATION POLICIES : R - . i
T “Phie academic calendar of the College provides for mid-term arid final examination periods in éach term. Faculty members are :
expected to provide for initial evaluation of student progress by the fifth. week of the term and to notify the Registrar of those
students whbse progress is unsatisfactory (below 2.0). AlF hcuhy are expected to give final examinations on the oﬁncnal]\'
designated c‘camm%hon days. Any deviations from the official’ schedule must be approved by the Division Chairman and the
Dean. Faculty members may not gwc exams carly or ‘waive the ﬁnal C\.un \\1thoul the express consent of the divisional chair-
man and only then under nnmual cxrcumshncc: N :
. \q w
. r . X N 5 "
r

56 COURSE ‘GRADE REPORTS

AN

@ Faculty members are expected lo submit mid-term gm(lc rcporlﬁ‘of stuclcnf%2 whose progress is unsatisfactory on the datc
designated on the college calendar. Final grade reports are dug, in,.thé Registrar's Office within 72 hours after the last day of
examinations. (Faculty members who give students an mcomplc?c (I) grade must file a written notification of such action. In-
completes which are not removed within sl‘cty days after the start of the next term are automatically changed to F (0.0) on
A the student’s transcript.) Faculty are expected to check their grades carefully before submission, as grade changes are made only
“upon the consent of the Dean of the College. Grades received in a. course arc not changed, except for mathematical error or in
special cases where teacher error is apparent. Grades are not-changed which are based on simple rcevaldation of the teacher’s
»original judgment. Grade changes must be initiated wwithid 45 days after the close of the term in which the grade was earned
with the exception of the Sr;ring term. Changes’in the Spring terin must be initiated within 45 days after Fall term has begun.

14 ’ : cot ’
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5.7 COURSE OFF-CAMPUS ‘TRIPS - : S o

Faculty members who expect to take their students or classes off-campus must first contact the office of Business Services' to
discuss the necessary procedures, Hability conditions, transportation arrangements, and to obtain the student waiver forms:
Trips of short duration should be arranged at least a-week in advance. OWernight or extended trips, especially those overseas,
must be arranged at least six weeks in advance. No arrangements may be made with private travel agencies or other agents in
behalf of the College without the prior knowledge and consent of the Business Services Office. It is especially important that
faculty members obtain completed waiver forms from students to protect both the-faculty member and the ‘College from
possible legal suits. Faculty members who use their own personal vehicles to transport students assume the legal responsibilities

N .
“in case of suit. a
-

a Y .

\ » [ ’ . : .

5:8 COURSE SYLLABI KR

.

Y

B - ¥ . .
" All faculty members are ¢xpected to present a general course syllabus at the beginning of each course, explaining the primary

goals' of the course, the method of presentation, the course requirements, the basis for grading, the dates of duc requirements
and exams, and finally a schedule or outline of the main ideas to be covered in the course. Coyrse syllabi should be submitted
to the Division/Department/Program Chairman for review and approval before distribution to students.

€

50 COLLEGE BOOKSTORE SERVICES A o

N . . . ;
Faculty members who wish to order text and paperbacks mugt submit their book request forms (available at the Bookstore)

.at least a month in advance té insure availability of materials at the beginning of the term. Since many publishers refuse to

grant credit for unsold books it is imperative that faculty only order books which the students must utilize in the course,
'Repeated instances of fumerous unsold books may result in the- Bookstore refusing to handle a faculty member’s book order

and suggesting instead that the faculty member utilize an outside book store. Faculty .members may charge office supplies to .

the Department or ~Divis'ion\upon signing the receipt. The Bookstore will not charge purchases for personal uses, However,
full-time faculty are eligible for 20% discount on personal cash purchases of books and 15% discount on supplies an materials.
The Bookstore welcomes recommendations for limited purchases of optional books and supplies. The X%?)kstorc, located at the
bottom of Zurn Hall, is normally open daily. M~F from 9 am to 4:30 pm during the academic year.

® - . L

. . . N
5.10 COLLEGE HEALTH. SERVICES N . '

-

The €ollege Health Center, located on the first floor of Preston Hall, offers a limité?d_ range of services to full-time faculty

members. These ser\:iccs include: (1) primary health care {2) mono spot testing (3) urinilysis (4) hemongbin (5) vital
capacity-blood pressure readings (6) allergy shots (7) flu shots (8) information and counseling on health questions (9) temi-

“porary rest area and (10) first aid. There are no charges for these services. The limited resources of the Center, however, do

10 pm on Sunday. Faculty may order books or periodicals important to their courses by completing book order fo

5.12 COLLEGE MEDIA SERVICES'

Mc@'}g{ierviccs is located on the upper level of the Learning Resource Center. The Media Services facilities are available for -

ERIC
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'5.11 COLLEGE LIBRARY SERVICES

not permit the Center to extend services to the spouses and families of faculty members. A registered nurse is on duty M-T-

.Th-t ‘rom 9:3:30 for consultation and a doctor is available M-T-Th from 11-12.

@ ’ I N ¢ B ‘
‘¢ . NI : N o >

- ¥

The Library, located on all three floors of-thg Lcarning Resoutce Center, contains almos‘t 70,000 boék;%~ and ow)c‘r 600 periodicals.
The normal hours of the Library are from 9 am-10 pm Monday through Thursday, 9 am-§ pm Friddy and Saturday, 1 pr

submitting them to their Division Chairman or Department for apprdval and processifig. Since the. Library opergfes on a
limited budget, faculty members are urged to be selective in their requests. Orders received after the Department’s budget has
heen excecded will be placed on awvaiting, list and ordered as soon as funds are available. Normally it takes a mifiimum of 4-6
weeks to receive a book after the order has been placed” As a consequence faculty members gre urged to order books at least
one term previous to the need for the books. Faculty members will be notificd when an orderéd book hag’arrived or if it is
unavailable. Faculty members Wwlio may wish assistance in book selection or who may nced specjal serviceg/are urged to consult
the Director of the LRC. The staff of the LRC is available to assist faculty 'in compiling reading lists,/arranging interlibrary
loans, establishing résgrvc(l reading policies, providing rescarch facilities, instructing studenjs on lilrary usage, ectc. Faculty
are alsﬁ welcome to take books out for longer than the normal time period provided they return 4ll books at the cor®usion
of cach terny. The Library welcomes both faculty participation and donations ih building the guality of the LRC collection.

, ’

general use at the following times: M-F 8:30 am-4:30 pm and Sun-Th 7:00 pm-10:00-pri. To obtain equipment of facilities call
extension 218, or come personally to the Media, Services Department. Small equipmeht must be picked up and returned to
Media Services by the person requesting the equipment. A 24 hour notice is required for all equipment, services, or facilities.
However, emergencies will be handl best as possible. Prdjectionists and operatofs for equipment usage in the classroom
will not be provided by Media Services. ‘ . )

a

Mercyhurst personnel also have the privifege of using the Gannjon College LearningfResource Center. This would include their
new Dial Access Informational Retri 41 System and their teldvision facilities, Pledse. contact Media Services for more infor-
mation. ~ ' :

.15
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The scrviccs available from Media Services include: r

5
Audio Rccordmgs Slide Production, Graphic Design, Preview of Materials, Purchase or chtal Adlvsory, Projection/Multi- <
media Room, Lab Workroom, Spirit Duplication, S_ofmnrc Production: Audid, Slide) Film (Super 8), Transparencics, Tele-
vision, Graphic. Design, Dry Mounting, Laminating, Programming Slide and Tape] Programs, 16mm Catalogs, Softwarc
Catilogs, Ordering all Audiovisual Materials.

On-Site Mecdia facilities in‘cludc: .

Audto Room-—-l he audio room provides facilities for the listening and the recording of talpes, casscttes and rccgrds. The record-
ing equipment d,\':lll‘ll)]C will (1) produce a tape or cassctte from a record (2) -reprofluce a tape or cassette and (3) mix
recordings. Ior cexample a record, tape and cassette can be used with narrative or a vofce talk over. The audio room iz} avail-
able for use at any time. However, 1or extensive rcconhng appoin'lmcnu should be mgde.

\
.

Audiovisual Lab—Tlie audiovisual lab provides facilities for all types of productnon cxperimentation, vicwing and llHClllng

hardware, and in general a workroom for any tvpe of audiovisuil use. - .

. ll-q
Projcction/Multimcdia Rod#m—Tlic pro;achon,/mullnnedm room pron<lc§" gxcellent fafilitics for the ‘viewing of filtns !slides,
e, el for mixed media programs. The room will seat up to 60 people. Reservatiohs are ﬂrcccs.sary _for this room’s‘usc at
all tunes. . N ~ ‘
5.13 COLLEGE PURCHASE REQUISITIONS "

\I( reyhnrst College requires I’urclch Requisitions for all transactions which obligate the College. Faculty members who wish
to nml\c a bidgetary commitment must first obtain a Purchase Requisition and duplifating farm (available from the Business
Oflice), then have the Purchase Rulmsmou stgned by the DlVlsmn or Department sypervisor. The complclcud form must he
returticd to the Business Oftice who, after chiecking on the' avallnlnlny of funds in-the faculty member’s budget; “will send the
approved pnr(hnc 0/]0 within 48 hours of the receipt to the \cmlor Packing sllw- frpl_n materials .received should be sent
immediately to llu Business Office. The College.will not=honor nn\ “commitments magdle by faculty miembers who4lo not have
approved purchase orders. . N © : /

4w

N . o

514 COLLEGE VEHICLES ' : = g

The College feitaes certain vehieles fdr faculty use inrhclmff of cofteize Musiness or for instructional purposes (ficld prips, intern-
ships, ete). Faculty who reguire transportation must make reservation for the required date with the Director of Operations.
Vighicles will be checked upon return and charges assessed if interior rl(‘(ming or d: mmgczw)mirs are necessary. Gas and oil
should be purchased as neated by th person using the vehicles and the reeeipt submittedoto the department sponsoring or
approving the trip for repayment? I.l(&lll\ who find the vehieles unavailable on the date needed, or who may need mere trans-
portation than available, may cill the Operations Oftice. If available, the faculty member must” make arrangements with this
otfice Tor pick-up and ntmn of vehicles. Due to the limited number of (nll(\u(- cars and vans, the College cannot permit daily
Use Tor any purpose or (\l(lHIUl absence from the nnyux .

\ op
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5.15 FACULTY ABSENCES

L 4 .

Merexvhirest nl]cp:c cnnsulcrs it imparative that faculty members meet nll (‘1(19"(9 as %Iw(lnlml .Consistent lllldll“l()l’l/C(l absence
front class or consistent tardiness or early dismissal of tlasses is considered a hreach of cmm.ut and. just caygse for non-rencwal
of contract. Faculty memberd whose professional dities may occasionally conflict with sclm(lulcd cla&.sc‘é, and who receive the
approval of the Division Chairman to miss classes, must arrange to make up the missed classes at anotlier time. Classes missed «

- becivse of unnnul.dxlc emiergencies or <Illncullus must also be made up as soon as practical. Faculty members who find it

necus<dary to be lINn’l for an extended period for serious personal dv professional reasons must secnre the prior .1[);)!0\al of
hoghi the Diviston Chairman and the Dean of the College. '7

. B
B -y 1 A

5.16 FACULTY DINING SERVICES - ‘_ .

0

The Faculty+Dining Room is located adjacent to the college Cafoteria in the bottom level of Ilgan Hall, Luncheon honrs are
from 11:30 am to 1:00 pr and supper from 4:30 pm to 6:00 pm. All meals are a 1a carte and on a cash basis. A snack bar locatcdl
i tlic college Student Union hottom of Zurn Hall is alsq oper daily from £:00 am to 2:30 pm and 7:00 pm to 12 Midnight for
the convenience of faculty and students. llm college food?%mwccs are operated by Saga I ood Corporation, .

I - Fad '
4L A .

5.17 FACULTY EVALUATIONS

Formal written evaluation is an important part of assessing faculty performance at Merewhurst. Student evaluation is con-
ducted through the use of nationally standardized SIR forms (Sce Appendix C for sample). Every faculty member is evaluated
at least once or-twice a Jerm through SIR. These evaluations, which take only 18-20 minutes, are usunllv giyen in class around
the cighth or ninth \\cck of the term. A final report of the results is given to the faculty member by the Division Chairman,
who also retains a copy, as doces the Office of the Dean. The accumulated record of SIR ICSLILt§ forms an important part of a

1n
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faculty member’s permanent file and 1s scri?usly considered (although not exclusively) in questions of promotion and tenure.
Equally important is the annual faculty Professional Profile completed by the Divisional and Departme Chairmen in March
“of each year. The Professional Profile (Sce Appendix B) contains an appraisal of the faculty member’s teaching cffectiveness,
a record of professional activity throughout the year and recommendations. The Profile is completed through the cooperation
of the faculty members and its contents reviewed in a conference between the facnlty member and his Chairman before sub-
mitsion to the Dean of the College. The aceumulated record of Professional Profiles is of critical importance in questions of
promotion and tenure. ’

5.18. FACULTY INTERVIEW AND MOVING EXPENSES

o

Mereyhurst College policy is to share the travel expense of all faculty candidates invited for interview purposes to the College
campus. In addition the College will provide room and board accommodations at the College while the candidate is on campus.
11 the candidate is offcred a contract and accepts a position at Mercylhrst, the College will reimburse the candidate for his
Jhare of theitravel expense of the initial interview. The College doces not pay for rpO\-illg"cxpcnscs.- '
o / R .
w 3

519 FACULTY OFFICES ' :

.

Fach faculty member is assigned to an office by the-Collegge Dean. The Divisions of Humanities, Business, Sbcial"Scicuccs, and
the Deparfmeént of Physical Fdueation are located in Preston Hall; the Division of 1“ducation is honsed on the third floor of
O5d Maing the Divisions of Natural Science dnd Mathematics, Creative Arts, Home Economics, and the Department of En-
Cvironmental Studies are Jocated in Zurn Hall, All dffices in Preston and Old Main are private, while Zurn has both private and”
Jonble oitices. .

The Collee equips all offices with desk and chair, hookcase and two sitting chairs. File ¢abinets and phones are also supplied
to division and department directors, Faculty mentbers who wish to add lamps, rugs, ctef to their office may do so at fheir
OWIL eXPense. Faculty” members ave responsible for all collegre equipmeny located in their office and will he billed for the loss”
or dimage of <uch equipment. Keys to each office are available from the faculty sccretaries and must be returned upon vacat-
Cing of the otfice: Requests for replacement of lost kevs oroffice repairs should be dirccted to the Director of Maiutenance
At Extension 246, . ) :

©

B

520 FACULTY OFFICE HOURS . e

&
£ 2

Fvery Mereyhnrst facolty member is expeeted to maintain at least six olfice hours a week. Tt js important that these office
liours be posted on the office door along with instructions of how strdents mnay arrange an appointment. Tt is suggested that at
lenst two office hours he maintained on Wednesday for the conveuience of students who may have conflicting hours on class
davs, Since faculty availability to spudents is an essential characteristic of Mercyhurst, the faculty member's consistency in
keeping his announced hours is considered an iimportant part of his record, i

‘Y
5.21 FACULTY OUTSIDE EMPLOYMENT g

. BN >

Merevhirst College believes that full-time teaching involving instruction, advising, rescarch and committee work requires full-

* time agtention. Therefore, faculty members under full-time contract arc not permitted to engage in outside employment during | .
the contract period withont the knmvlbd;:’,c and consént of the Division Chairman and the Dean of the Coljege. As a general rule
faculty are permitted to u('r('p{ teacling :l\%igll.m(‘lll% at other colleges or institutions only under unusual circumstances of R
institutional or persomal need, Seldom is permission granted for more than two such teaching gssignmcnlg in an acadcmic year,
Outside employment such as consulting or other sucl activities whiclh demonstrably advances the professional skill and, repu- .
tation of the faculty miember is generally permitted as long as such activities do not interfere with the regular college responsi-
Inlities of the faculty member, Non-professional outside employment is discouraged as non-productive to the professional repu-
tation of both the College and the faculty member. Summer employment is not considered a part of the regular contract period
andl is not covered by the above provisions, . )

[

5.2 FACULTY PARKING

Free parking for all. faculty members is available in Weber, anli', Briggs and McAuley parking areas, All faculty cars must
post a College parking sticker available at no cost from the Mercyhurst Security Department (bottom Hoor of Preston). Fac-
ulty who park in restricted arcas are subject to the same fings and towing as tlte rest of the College community, All faculty
members who opefate a private vehicle on the campus must furnish evidence of automobile insurance coverage as rcquirc'(ﬂl
hy the “No-Fault Tnsurance law.” . ) e

- 5.23  FACULTY PART-TIME _ - _ . ‘ .

Faculty who are emploved by the College on a per course basis carry the rank of Lecturer. Compensation for part-time faculty
is $750 per course which is payvable in two installments, half at the end of five weeks and the remaining half upon the com-
_pletion of|the course, Part-time faculty arc not members of the College Senate nor ‘arc they cligible-for faculty fringe bencfits
or otlier faculty privileges 'allhougqh prior service up to a total of twenty-four courses or three ycars may be recognized

) : : ; . . 17
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“towards faculty rank and salary if the .part-time teacher rcccnvcs a full-time contract. Part-time faculty howcvcr are subject
to the general Colleger policies governing full-time faculty contained in Section Five of the Faculty Handbook except for
those concernifig outside employment, office hours, and health services. Part-time faculty are urged to contact the Business =«
Office early” in the term to complete the ncccssary withholding forms. Official College notices are maWed to the faculty
member’s home, o !

5.24 FACUI.T‘Yl SALARY INFORMATION

Faculty are on 4 12 month pay period beginning on September 30 and ending August 31. Salaries are paid on the last calendar
day of the month. If the last day falla on 4 weekend, payments are m'lde on Friday. As a general pol1cy the College does not
permit salary cash advances.

3
4

. 5.25 FACULTY SECRETARIAL SERVICES - - . ' .

%

@
Faculty secretarial help is 1va|ldblc in both Preston and Zurn Halls. The normal range of services 6ﬁercd to full-time faculty
includés typing and reproduction of course syllabi, hand- -outs, and tests. Tw enty-four hours notice is required for completion
of all work., The faculty secretaries will also type correspondence relevant to college or departmental business. Due to limited
resources, (the faculty secretaries canuot type articles, papers dissertations, or personal correspondence. -Faculty who need
secretarial help in preparing mdnuscrlpts may apply to the Faculty Affairs Committee for aid from the Faculty Development
Fund. The Faculty Secretaries’ Office is loc1tcd in 109 Preston and in the Lobby of Zurn, They ate open from 9:00 am-3:30

pm \Tothndd) . ' s \

- -, T e

5.26 FACULTY TRAVEL AND CONVENTIONS

1 4

As a general policy the College encourages faculty ‘members to attend professional convéntions and meetings. The extent of @
this activity depends each year on the availability of funds but normally the Collége will pay up to $100 for approved faculty
trips. The College will consider payments in excess of $100 only if the travel funds of the budget permit. Faculty members who
wish @ cash advance on an’approved trip must complete a cash advance request form (available.in the Business Office) a
submit the completed form to the Business Office at least three days before the funds ate needed. Upon return from thé tri
faculty members must also submit, within a week, to the-Business Office an accounting of the funds reccived including docu-
mentation (receipts, etc.) to support the expenses incurred. Faculty who do not properly report their expenses will be liable
for the expenses incurred, nor will the College approve any further travel until this process has been satisfactorily completed.
“Faculty members who do not receive cash advances and expend their own funds on a trip may request reimbursement up to
the ‘approved $100 limit upon proper presentation of doguménted expenses. Faculty members who use their own vehicles in
traveling in behalf of the College are reimbursed at the current rate of 10¢ per mile. As a general policy, the College will honor
only reasonable charges for room and. board while traveling.

6. APPENDICES

6.1 COLLEGE SENATE CONSTITUTION : ’ ' ; .

* ‘ 5 PREAMBLE . : . , )

ERIC

Aruitoxt provided by Eic:

o

°

The Faculty, Students, and Administration of Mercyhurst College, to achieve the aims and objectives of a Christian, Liberal
Arts College, do hcfcl)y establish a Collcgc Senate and afhrm the following as the official Constitution and Bylaws governing
this body. - ,

:

- » - -
. ‘ [Py . o ) .y
0, . « Article | N , Se
, \ —Title — =\
This organization shall he known as the Mercyvhurst College Senate.
: Article 1l
v - P o ‘

~— Purpose —

‘ . ' -2 .
Section 1-—The general purpose of this Senaté s to provide the-President and the Board of Trustees witlg the leadership,
guidance, assistance, and dadvice needed frgm the faculty, administration and student body for the College to fulfill its stated
purposes and objectives. It is understood that the Senate exercises only recommending power as final decision-making authority
rests. with the legal incorporators of the College, the Board of lrustces, and its representative the President of the College.

Section 2—The Senate shall have authority to mmatc review’ 'md recommend policies to the College President with regard to:

A.. Academic Affairs mcludmg such matters as acadcnnc standards and regulations, new majors, general design of-the
* College curriculum, graduation requirements, new college-wide programs, admissipn standards, and statement of
College objectives. : '

v : 4
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B. Campts Life including standards governing conduct, discipline, living conditions, publicatiéns, athletic, social, and -
L cultural activities and’ student servicc% sfich as health, counseling and campus ministry, )

. . - . . v. - N ) . - 9 ’, . .
C. Administration and Operations including standards for operation.of suppogt services such as th&, Learning Resource
, Center, Business Services, ‘Budget, and Operations, . ¢ '

, ‘ Article Iil /

7

— Membership — . . &

‘Scc-tlon 1—The president of the Collegé shali be an ex-officionon-voting member of the Senate,

¢ .

Section 2—The voting members of the Senate shall be the clected representatives, to numbgr five (5 cach, of the full-time
“administrators, faculty and students of the College. S s : o

. . .

-, Section 3—All full-time administrators, persons with full-faculty status and the officers and ‘members - of "the Representative
Enion of the Students shall be eligible for clection to the Scnate.. No person shall bé cligible’ for clection to more than one
constituency. Representatives shall be clected to the Senate cach year to serve two-yecar terms with each constituency electing
two (2) representatives one year and three (3) the next. Nominces not elected to the Senate shall stand as alternates for a
period of one year. In case a member is unable to complete the two-year term, the Senate will name a substitute from the
departing members constituency., The substitutg will be chosen from the list of alternates, proceeding according to the arder
of the election results. Should none of the a]terjmtcs be available to serve, the Senate may select a substitute from the proper
constituency. Membess maw serve a maximum of two consecutive two-year terms, '

Section 4—Flections shall be held during the last weck of April: each year. The Senate secretary shall send each constituency

*  the list of its eligible nominees. Eligible voters shall return the ballots sithin five (5) '(lgys, listing six (6) candidates,in the
order of ‘preference. Votes shall be weighted, avith first choice receiving six (6) points, second five (5) ,and so on. The
secretary shall then send to each constituency its alphabetical list* of the Jen highest fominees, From this slate, reprcscntatii/cs
shall be chosen in thg numbers described above (Article III, Section 3). The term of office hegins on May 15.

. Section 5—A Senate member, may be recalled by-a two-thirds m;jdrity yote of the constitueney from which" he was elected
~ for reasons of incompetency, nonperformance, violation of contract,,ogAﬁffy;othcr serious cause. A recall vote may be, initiated
by either the Senate or the constitueycy of the Senate member. In the f"(a\?'f’fr"ncr case, the Senate niay, by a simple majority vote
of the Senate, distribute a recall ballot té the Senate member’s constitucn’l""yy-,.ln the latter case the Senate must distribute a
recall ballot to that Senate member’s constituency upon receipt ahd fosmal review of a rechl! petiffoir signcd’ by.40% or more

\ of the Senate menll,)cr’s tonstituency. . g L " -
' Article IV ' , ’ , *

ra
) ° ) ——-pfﬂcers—— ) _\ 2

Sectiont 1—£The clected.officers of the Senate shall include a president and a viqe-prcsidcnf. A secretary who will have neither
tnembership nor vote will be assigned from the ‘staff secretarial pool to carry out the designated functions of the position..
«  The presitlent shall call and preside over all Senaje méctings. He shall present Senate resolutions to the appropriate admin-
istrative officer and represent the Senate ‘on the Doard of Trustees and before the College officers. In conjunction with the
Agenda Committee, e shall be responsible for nominating committee mcml)cr's\lestablishing the agenda of Senate meetings and’
ordinating the work of the standing and ad hoc committees. He s 1ait-be guided in all his responsibilities by the advice and

codsent of the Senate. In addition, the president shall issue an annual report of*the Senate activities to the College community.

M . & . . . . .'l .
N\, + The vige-president shall act in the absence of the president and assist him in an&neccssary way. The vice-president shall also
" completdztlie tery of the president in the event he is unable to fulfilt his duties, '
- ¥

The secretary shall keep accurate lists of Senate and- committee members, prepare and distribute minutes at least one week
hefore a sche(\}u]e(] Senate meeting, and supervise the next clecti‘oﬁ of Senate members. The secretary shall also publicize the.
agenda and lilllc\\of cach Senate meeting at least one weck prior to the meeting. !

N

Section 2—All votfhg members of the Senate shall be cligible to hold office. The term of office shall be two years and no
. officer shall serve mo ‘than one term in the same office. The term of office for all officers shall begin on May™15 and continue
for the next 24 months\ . .

& , -
Section :3—The election of\officers shalt take place at the May meeting and the procedures shall be as follows:

A. As'mmlly as four (4)\candidatgs for president shall be nominated from the floor. . y

B. Senate members, by sedxet ballot, shall list the candidates in the order of their choice.

C. Votes.shall be weighted, wh }{ first choice receiving four (4) points,‘ second three (3), and so on.-

D. The gersons receiving the highest and second highest numbers of votes shall be president and vice-president resgéc-
. e

+, tively. . :
o . S \ . : iy o
s Article V o : /
A ) i
.

° - Meetings —

., Section i—The Senite shall meet on thé fourth Wednesday of every month. Other meetings shall be calle¢ i
of the Agenda Committee or at the written request of qnc-third of the voting members. , :

Section 2—A two-thirds majority of the voting members shall-conétitutc a quorum, The secrctéy shall
beginning of each meeting and indicate whether a quorum is present.
i3
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Section 3—All questions shall be decided by a simple majority of the wotes cast. The president shall call for a roll call or
secret ballot if there appears to he considerable division of sentiment on a question. The secretary shall determine the eligible

voters in the event of a formal roll or secret vote. o .

Section 4—Non-voting members may speak at Senate mce[lllg\ upon the recognition of thc *presiding officer. Visitors, how-
ever, may speak only with the approval of the Senate. - - '

Section 5—The meetings of the Scnate shall be couductcd/xcconling to Robert’s Rules of Order, except in those cases where
explicitly stated procedures constitute exceptions tllcrcto A parliamentarion sll.lll be gppointed by the Senate President with
the consent of the body.

™

Article VI

r e Agehda Commmee - :

-

Section 1+1'he Scnate shall be administered by the Agenda (omlmltcc composed of the followmg the President’ of the
Senate and oue member each from the elected administrative, faculty and student representatives to thie Scnate, with each

group sclecting its own. -t -

Section 2The Agenda Committee shall arrange agenda for and call all meetings of the Senate. The comnnttcc shall dlSO be
rv\pun\thlm for informing "the College community of pending \cn.nc business. To that end, it shall call a meeting of com-
mittee cllan]v(-rsons <lur|ng the weels foll()mng the committee meetings m order to review committee work and accept any pro-
posals to he acted on by the Senate, 1t is the further responsibility of the Agenda Committee to publish a committee proposal
two (2) weehs prior to the Senate meeting during which it will hg acted upon in order to afford the College comnmunity an
()p!rortnnil,\' to discuss the proposal with their representatives. l

¢

Article VII

-~

. . — Standing Committees — . .
, .
Section, 1T ln following are the standing conunittees established by the Senate: N
AL Academic Policies—This epmmittee, with the Vice-President for Academic \crvlccs or lus designate as an ex-officio
voting mrember, has the authority to study and recommend policy concerning general graduation requireients, aca-
demticastandards, existing academic regulations and programs, both credit and non-credit. It has responsibility for
approval of changes in the basic structure of the academic calendar, changes in the gr‘uluug structure, exceptions to
acidemic reguliations, and periodic evaluation of all Tearning programs—credit and non- -credit—including remewal of
Ca majors, and ;_m:l(lmu for introducing new lll.lj(@s This committee will also hear all academic appeals and rule on
them. '

v

I Long-rauge Planning—This committee, with the Academic Viee-President or his designate as an ex-officio votiny
member, has the authority To study and recommend changes in the general design of the College program, hoth
curriclar and extra-curricnlar, to make College goals more attainable. Committee members: should “brainstorm,”
readd current literature on educational trends, develop new ddeas and assess their impact on various facets of the
* College. Any proposal presented 1o the Senate should include this assessment and a mode of evaluating the ‘new
program. The Committee should he attefipting to plan ﬁvc years in advance of the CoMege program. The Consortim,
the Continuum, Region X cooperation, ELBA, Weekend -Colle ge, and/or funding proposals which affect the entire
College would be considered by this committee. The Vice-President of Business Services should be a resource

- person for this comymittee.

.

C. Learning Resource Center—This committee has the autlmnly to study ‘and recommend policy as regards the operation’

and administration of the Learmng Resources Center; specifically, it has responsibility for review and evaluation of
the guidelines by swhich hudget funds are allocated in the library, media services and corrienlum library, and of policies
“gm‘crning':lcqnisiti(m of print anil non-print materials. The director of the ILRC shall be an ex-officio voting member.

D, Adissions—This conunittee has the authority to study and recommend policy as regards admissions standards;
specifica¥y, it has rasponsibility for Feview and evaluation of admission policy and for review of applications which
do not megt. the established guidelines for admission, The Director of Admissions shall be an ex- ofﬁcxo voting miem-
ber.

Iv. (.lm;xns Life—This committeeghas the dn[llOlIl\' to study and recommend policy as regards all non-academic aspects
of both resident sd non-resident students’ spcuhcally, it has responsibility to recommend policy regarding rules of
student cmuhlct for review and evaluation of policy and operations of spch programs as-health services, counseling
services, campus publications, campns social and gultural events, stmlcnt union, and residence halls, The cominittee
may alsh act as a court of appeal in disciplinary cases, recommending action to the Director of Student Services. In
exercising its appeal function, the committee is governed by tllc College principles on student rights and freedoms.
The Director of Student Services shall be an ex-officio voting ‘member,

I°,  Christian Life—This compyrittée has the amthority to plan and provide religions programs and actnvn@cs that will
serve both resident and non-resident students; specifically, mindful of the Christian heritage of Mercyhurst College,
it has the responsibility to enlist the interest and effort of administration, faculty and sticlents in creating a climate
in which Judaeo-Clhiristian values are respected and praeticed. The Director of Campus Ministry shall.be an ex-
officio voting member. , v

G.° Dudget—This comrmittee has the anthority to study and recommend policy as regards the general ‘College budget;
speficically, it has responsibility for review and evaluation of the: College budget at three stages of its formulation:
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1. thie setting of assnmptions and priorities; 2. after a preliminary budget has been written and prior to its submis-
<ion to the Dudget and Finance Comunittee of the Board of ‘Trustees; 3. after any revisions which may have been
mandated by the aforementioned ‘Trustee committee and prior 1o its resubmission thereto. Tt is understood that, should
the President submit a budget which lacks committee approval, the nature of the committec’s disagreement will be
noted as a matter of record, The vicc-prcsi(}cm of Business Service shall be an ex-officio voting member,

1L Athletico—This committee has the authority to study and rcc(lmi‘@_ul policy as regards the non-curricular athletic
programs conducted by the College; specifically, it Las responsibility for review and evaluation of the men's and
wonlen's intramural programs, for the setting of policy wuidelines for the conduct of men's and women's intercolle-
wiate programs in snch matters as cligibility, allocation of Judyet funds, addition and deletion of sports, and appoint-
ment and re-appointment of coaches, The Director of Athletics shall be an ex-officio voting member.,

I Administrative Practices and Operations—This committee has the authority to stdy and recommend policy as
regards the general conduct of administrative oflices: specifically, it has responsibility for review and evaluation of
hiring woud appointment practices, particularly as they relate to aflirmative-action, of space allocations, alterations
and additions to the physical plant, amd of the procedures for maintenance of buildings and grounds, In addition,
Urie comnmittee shall serve as an advisory hoard to the President with regard to funding proposals related to College-
wide non-academic programs and in matters pertaining to relation® between the College and the Sisters of Mercy.
.The College Presjdent or his/her designate shall bhe an ex-officio voting mcnllwr. -

,
I Adfirmative Action—ThLis committee, chaired by a chairperson clected from its members and having as ex-officio
coting member the Aftirmative Action Director ,of the College, has' the authority to facilitate the College's compli-
atee with legal ~tatus, directives, and professional recommedations pertaining to the civil rights of all College per-
conticl andwapplicants<, Specifically, the conmitiee is authorized to rescarch, educate, amd recommend regarding:
4) the reerniment, hiring, retention, and discharge of female, minority, and all other personnel in all job categories,
eapecially swhere sleficiencies i the r(':‘ngniliml of civil rights are found to exist,
hy the vTim_i’x'n;nti(m and prevention of inequities in all joh categories regarding compvng‘hlion, recognition, fringe bene-
fit~, opportamitics, promotion, retention, amd diseharge.
¢) the development, review, and up-dating of the alfirmative action plan of the College,
Ay the erual n[n]rurlunilt\' of stwdents in the areias of dormitory policies, wcholarships—athletic and academic—athletic
opportunities special supportive programs, aned use of facilities, without respect to race, sex, national origin, color,
e, rehivion, or -ocio-ceonomic condition.
e) 1he establishment and maintenance of a representative student population through active recruitment of minority
ad other hasic student groups, :
e comniitiee will also recommend, as a result of judiciat procedures which it will also «lvvclol:. the equitable solu-
tion of wrievinces teparding Jieetimination ansd other alnises related to affirmative action reduirements, The judicial
copnpetence of the conmittee has three formi:
) e hearing of grievances,as requested by individuals, wronps, or corporate segments of the College:
‘l)) the Leating of appeals on grievanecs nnresolved inother corporate segments of the College.
e1 the hering of cases initiated by the committes itseli as a resnlt of its own research. -
Section 2— T he menmber<liip of all connmittecs—to be composed of two (2) administrators, two (2) faculty members, and two
2y ~tdentes bl be gominated by the Apgewda Conmittee and appointes) with the advice aml consent of the Senate. The
term of appointment <Fall be two vears. Noocommittee member iy servesmore than 1wo’ consecutive terms on the same
committee, nor may any mgmber serve on more than one committee, Tn addition, ng clected member of the Senate may serve
on o ~tanding mnnmiTlwmninmmlur designated to serve as an ex-officio, voting member of a stauding connuittee
“hould be cleeted to the Senate, that individual will be meplaced as designated member of the affected committee by another
arlministrator to he scelected by the Senate as i whole, Committee members who leave the College will be replaced by a
person from the same constituency, v the I'(‘Tﬂvil(‘(‘lvll(‘lltﬁ will be :1.11|minlod by the Senate. Committee members who f.}i]“lo
function mayv be removed, wt the request of any committee member, npon a two-thirds vote of the Senate,
Section 3—Di~position of matters beiore the committees shall be determined by a simple majority of the votes cast. No
committee action <hall be legal nnless at least hali the membership is present,
Section 4—The committees shall meet on the first Wednesday of every month. Other meetings may be called as needed, at
the discretion of the chairperson (‘nn(l;c Agenda Conumittee of that Senate.
Section 5—The Senate is authorized to establish ad-hoc committees when necessary. Membership of such committees, like
that of the stt:m(linu committees, shall consist of two (2) adiinistrators, two (2) fasulty members, and two (2) students, The
Senate shall desighate operational guidelines and life-span of all ad-hoc committees. :
Section 61t is the responsibility of all committee chairpersons to present all completed committee business to the Agenda

5 - -
Committee of the Senate and to submit a written annual report of committee work to the Senate.
. 4 B
4
Article VI
) e N — Amendments — -
a9

Section 1—Amendments to the Congtitution may be made at reyular or special mvvlin{i; of the Senate. Notice of the proposed
Atération or amendment shall ba included in the notice of the meeting sent ont by the Secretary. I an amendment is pro-

posed at a regular or ipecinl meeting, it shall he voted upon at the next regular or special miceting. Rules for publication of”
the proposed amendment for the College community shall pe the same as those pertaining to committee business (Artcle VI,

Section 2). At least two-thirds of the Senate membership must vote on the amendment. A two-thirds majority, of those voting
is necessary to effect the cliange. : - )
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'MERCYHURST COLLEGE

’ ) ERIE, PENNSYLVANIA

Q6.2 EVALUATION OF FACULTY PERFORMANCE—FORM G

1975-76
L NAME :: e DATE: ..
[Last K ¢ First Middle
2. DIVISION @ e DEPARTMENT: __. _____________________________
. N1
3. DEGREES HELD: BA. . _________ A o e e e e
N College
Mo A e
University i .
PHL D, o
University .
4. PRESLENT RANK: _‘_“_ _______________________ YEARS IN PRESENT RANK: ________
) ) (Includes this year) o
5. SIOGI\'/\'I‘UR]“.: el e e YEARS AT MERCYHURST: ___ . ____
Division Chairmahn . . .
T I)]il’:\R'l':\Il“..\:'l_‘ CITATRPERSONS: i e ST

/

Before completing this form, you will find it helpful to read-carcfully the NORMS for promotion in rank in
the faculty handboolk. Your attention i§ imvited to the seriousness of the decision required of the College thn“
there is question of promotion, Chairmen should keep in mind that evidence is required both for pMomotion
and the refusal of ])rnmv()‘ti(m. Conscquently, whenever possible, state the factual evidence and its sources and

. indicate the weight you attach to the evidence,

Faculty should not be allowed to driftr In f‘urncss to the fllcult) and to the College the cwluatlon contdmed‘
within should bc fo,rthrlght and should be discussed with the f“lculty member before qnbmmsxon

] L3
Please rcturn the form, when completed, to the Vice President of Academic Services by

~

: : o4
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a | . TEACHING EFFECTIVENESS

3

Please rate this facylty member in the following arcas through a checkmark (V). ‘

16'

|, LIST OF MEMBERSHIPS HEL.D BY FACULTY MEMBER IN PROFESSIONAL OR
. . ¢

ERIC

. LIST TITLES OF RESEARCH PROJECTS OR GRANTS WHICH HAVE BEEN COMPLETED BY THE
FACULTY MEMBER IN THE PAST TWO YEARS; INCLUDE THG§E PRESENTLY UNDER CONSIDER- \\

. . »
Dutstanding | Above Average | Average| Below Average
4.0 3.5 3.0 2.5 2.0’ 1.5 1.0

. KNOWLEDGE OF SUBJECT

. COURSE ORGANIZATION

. CLASSROOM PREPARATION

. CLLASSROOM PRESENTATION

 CLASSROOM EVALUATION ' o ' .

ACHIEVEMENT OF COURSE OBJECTIVES

. ABILITY TO INTEREST STUDENT

LABILITY TO STIMULATE THOUGHT ‘ '

-

S AVAILABILITY TO/INTERE$T IN STUDENTS

. FUKFILLMENT OF PROFESSIONAL DUTIES* IR - ‘ )

o

. GENERAIL EFFECTIVENESS AS A TEACHER

L - =

)

GENERAIL COMMENT: ElaBrate on teacher's primary strength and weakness; include recommcnd&tion
for improvement suggested to faculty member) ’ ) .

¢

" PROFESSIONAL ACTIVITY

i

GANIZATIONS:

9

2. LIST CONVENTIONS, MEETINGS, SEMIN‘%RS, WORKSHOPS, ETC. ATTENDED BY FACULTY MEM-
ers delivered.) Co . 3

BER IN THE PAST TWO YEARS: (include p

T
=

ATION:

AN

i \

N\
LIST ARTICLES/REVIEWS THAT HAVE BEEN ACCEPTED FOR PUB _ICATION IN THE PAST TWO

YEARS BY FACULTY MEMBER; INCLUDE THOSE PRESENTLY UNDER CONSIDERATION:

.

N

INCLUDES CONSCIENTIOUSNESS IN KEEPING OFFICE HOURS, ATTENDING CLASSES, MEETING ,

OFFICIAL DEADLINES, SUBMITTING SYLLABI, ETC.

25 " ' - “




S. LIST OFVICE/POSITIONS/COMMITTEES HELD BY FACULTY ME

ER IN PROFESSIONAL SOCI-
ETIES FOR THE PAST TWO .YEARS: / ’
. .

/i

) ya .

0. SUMMARIZE ADVANCED STUDY COMPLE I‘I/) BY IFAC ] CTY MEMBERS IN PAST TWO YEARS:
(discuss exact degree status of faculty member if M.A. pr Ph. l/ro completed dng dfictude’any plans for future education)

\ J

7. COMMENT ON GENERAIL INTEREST/AMBITION

DISTINCTION IN THEIR MAJOR o TELD. (include v commuflat1on/1<fv1cc gn‘cn to faculty mcmhcr to tmprove thcnr
professiongd (Iculnpmultx ,f ; )
. £
'rr . b
é - /
v 7
. , K ) R
IH. COLLEGE/COMMUNITY SERVICE —
@ ," . ' .
F a

f
!

L DISCUSS CONTRIBUTION AND LEADE RSHIP ROLE OF FACULTY MEMBER TO THE DEPARTMENT/ ‘&
DIVISION: | , :

. ‘
‘ i
‘
!

2. DISCUSS ACTIVITY OF FACULTY M F‘.\'HZF,I,{ ON SENATE COXI MITTELES: (include leadership positions)

4
’ i . % .
] .
/ . . »

. N v§
| by ™
4 LIST ACTIVITIES, AND EXVENT OF INVOLVEMENT IN"C()\I \ILNI T \ /\‘[’IJ’\I‘RQ (mcludc appearances in i
behalf of college for the past two _'\cars)' . . , " o,
\ / ) . .
) ‘\\ // N
3 V. RECOMMENDrTIONS ’

o
.........

,[)() YOU RECOMMEND, THE RETENTION OF THYS ll\ LIN MEMBER FOR THE \L\I ACADEMIC.
YEAR? [F NOT, WHY NOT? \

2. HAVE YOU ATTACHED ANY CONDITIONS TO THYE FUTURE BMPLOYMENT OF THIS FACULTY

wl MEMBER AT MERCYHURST COITI,E(;E? (Please discyfss fully.)
RS DO YOU BELIEVE THAT THIS FACULTY MEMBER HAS THE QUALITIES NECESSARY TO EARN
'.I'I'\'L'RI, IN YOUR DEPARTMENT/DIVISIONR? TF NOT, WY N()"I‘? . .
N [
. j % ¢ |
14 DO YOU RE (O\I\H ND ADV /\\(,I OF THIS ” CLI f‘% ’\IL‘WI‘ TO THE NEXT ACADEMIC RANK?

l[ NOT, \\H\ NOT?

~d
.t
K -
o

THIS FACULTY MEMBER IN THE NEXT CONTRACT

[

5. WHAT SALARY DO YOU RECOMMEND I()
"YEAR?

; ' . PRE \},\J’IZ*H\RY ' RECOMMENDED SALARY | 7

v - 4 .
$ ---------------- ' - e —
' | ( . 1075-76 N ‘ w76-77 A}

~
\
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.B 63 SIR Faculty Evoluaho Form

. andythe way it has been taught. Indicate the response closest to your view by blackening the

appropriate gval. Use a soft Iead penci!{preferably No. 2) for all rew)nses to the questlonnatr
Do not use an nink or ball point pen. .

) S

v >

SECTION I ltems 1-20, Black(en one response number for each questlon

NA (0).- Not-Applrpable or don’t know.. The statement does not =
LA apply to this coursg or instructor, or.you stmplv arg not

g

. . . . able to give a knowledgeable response
SA (4} = Strongly Agreé. You strangly agrge With the statement
o as it dpplies to this course or instructor.’ .

4R . A (3) = Agree. You agree more than you disagree«with the state-

’ ’ ment as 1t applies to this-course or instructor,

.9 (2) = Disagree. You disagrée more than you agree with the

. , siatement as it applies to thiscourse or instructor.
: . . “SD {1} = Strongly Dlsagree You strbngly disagree with the
- . statement as it appltes to thtsxburse or instructor,

' ey .
- [ s ) o ‘ *
e . ' 0

) 1. The'instructor’ S ob}ecttves for the course have been made clear..=........ s
2. . There wds considerable agreement between, the announced objectives of the course and v .

wwhatwasactually taught. ..o UTOR Jererenns TSR RUUUOTUTSPUPR e @ @ G a

3 ve instr@ctor used class time wells ..o, e e T O Td @ a
4.. The instructor was{eadtl'v available for conqutatlon W|th students. .. Yepoa
5.0 The |nstructor seemed to know when students didn’t u/nderstand the material................. DUUSOUPPROS SO @ 4 a a
6. Lectures were too repgtitive of what ves in the textbook{$)........cooieiiiiiniiiien, e ereeraiinae i @ rh g
: ‘7' The ifistrictor encouraged students to think for themselves.......................‘...'...t..............‘...:‘. ........ e o W, I 7
" 8. The mstructor seemed genuinely concerned with students progress and was actively ' ST ’
' helpful

9. . The instructoy made helpful tomments on papers or exams......... i
[10., The instructor raised challenging question$ or problems for discussion.. Y SV e

1" In this ctass | felt free to ask, quest’lons or express my optnlons .....................................................

12. The mstructor was,well- prepared for each class.......... s ST TN PSPPI .

r,13. ~The instructor told students how they would be evaluated in the course..................’ .........................
L) v - .

14." The instructor summarized,or e;tphaslzed major p<‘)|nts in Iectures or drscuss‘rons .............................

s ‘- g - ‘v .

_ 15, My interest in the subject area has been sttmulated by thtsscourse ................ gt
. 16.. The scope of thre course has been'too, limited; not enough material has been covered
'_ 117. Examrnattons reflected the importang aspects of the COUTSEL....io i S .
" 118. !V have been putttng a good deal of effort tn,to this COUTSE....oovvnv. i e X SRR S S TS CTIN o \PIRNS PR R P
19. The mstructor wias open toother vuewponnts.........r.‘.’ ..... et e S fonn ....,g <v - qv.‘ﬂq 20
. '20. In my opinion, the instructor has accompltshed (is accompI.lshtng) his Ob]ECthES IR T ) : )
. * for the course........... e, R T s v Friren @ s 3
; . - s ! . . o : - mg:' - .
|SECTION1I ltems 2131, Blacken one response numbe? for.eaoh.wquest’ton.‘ [ R s T
* s ° - T oo oL e o * B . i . A -a /.
' é’) For-my preparatton rand ablltty, the -"_ ‘ , , 23 For me the pacevat which the instructar - - .
tevel of difficulty of this course was: ) . covered the matertal during the term was: .
\d .t - Very elementary ’ a' Somewhat difficult ] . Very slow ‘ © @ Somewhatfast | R .
2 Somewhat eJementary 5 Very difficult . . * i~ Somewhat slow 3+ Very fast ) ’
' 7 About tight ' N . <3, Just about right T l‘?{w ‘
o o . '. . .u L 2 4:" ‘“ ® : ) ’ - ' ’
22. The work load for this course in relation | 24. To what extent did the tnstructor use examples
1o other courSes of equal creditwas: o < v oor iHustrations to heip clarrty the matenal7 “
4 Much lighter 7 Heayjer G, n' s Frequently " T @ Seldom -
1 Lighger, | - 3 Much- heavuer " v, - & Occasionally - @ Never L
I A_bgqt the same = . ™ v“’ . . & - Ouest/onnalre co”jﬂued on the other Y@e
Q - . r < Copyright «. 1971 by Educattonal Testmg Service. All Rights Reserved. b
E lC . ) , No part-of-the Student |rstryctional Report ma\‘_be adapted or reproduced 572MBC33P200

. . : “ in any form withput permission in writing from the publisher. 2 A
, 2 7

4 o




{ -
R 125. Was¥lass size satisfactory for the’ % 28. What grade do you expect to receive in
- !, [method of conducting the class? , -, this course? ' Lo,
' Yes, most of the time ?  No, class was too small* oA g Fail -, >
1 N, cIass was too large - * ltdidn’t make any differ- 1 B ¢ Pass U
. ‘ ence one way or the other 3/ c 7 "No credit
'126.  Which orfe of the following best D~ & Other
' descnbes this course for you? ‘ ) o : :
) Mago; requlrewemho: I College requirement but 29. What.is your approximate cumulative
eleetive within major field not part of my major- grade-point average? .
“ 2 Minor requirement or / . or minor field ) ' ’ ' 3.50-4.00 6 1.00-1.49
required elective out- + Elective not required in // ? 3.00-3.49 7' .Less than 1.00
, side major f'\eld ) ahy way . 3 2.50-2.99 ¥ None yet--freshman
: . , ’ O 4 5 Other N , ¢ 2.00-2.49 or transfer -
27. Which one of the following was your most 5 1.50-1.99 -
i |mertanweason for seIeCtmg this course7 : v o ‘
. "\ Friend(s) recommended it - 30. Whatis your class level? ~
1 Faculty adwsor s recommendation ) ' Freshman i Semor ’
3. Teachér’s excellent repy tation - . ? Sophomofe , - 3 Graduate E
’ ++ Thought | could make a good grade ' 1 Jupior 4 Other .
s Ceuld use pasg/no credit option . .o ' ’ ‘ .
s Itwasrequired . . N 31, Sex:
7. Subject was of igterest . 1~ Female
. Outher‘ _ \ - o) v Male R

S . & . !
; ; ' &
132 Overall, 1 would rate the tex ® .
33. @ o) .
34. OveraH | would rate ‘the g ® of
{ would rate the general @ w
@ @
D @
. @
/
More effective e Not'as effective",‘ ) One of the least
. . than most About . as most - "~ effective
. (among the top 30%) - -avérage . (in the lowest 30%) (in the lowest 10%) . -
i 4 Q’ e " ,H wy #

y . Items 4_6-219 If the instructor provuded supplementary questions and response options, use .
st this section for responding:. Blacken only one response number-fOr each question. -
) , - NA - . . . 4 &
l D D D5 D D D WD - - 45 @ DL oD D@D DY, "D ®.
DD DR B D D D 46. @ T @ @@ @ B @ ® @ i &
N DD W D DD D D 47. . D 2P ® D ® @ D @ )
hHD D D D D DD . 48 @ i T2 @ ® @ ® D @ ’
‘D 9 D DD B D D D ) 49. @ D DD DD 5& > ® @ N B
M |

s

If-you would like to make'additional comments about the course or fnstru;:tjon, use a'‘separate

* sheet of paper. You might elaborate on the particular-aspects you liked most as well as those.~
you liked least. Also, how can the course or the way it was taught be uhproved? PLEASE/
*GIVE THESE COMMENTS TO THE INSTRUCTOR /

)

t

L

3

v o

responses avaclable) pIease send them to: -Student Instructional Repoft Educatlonal Testlng

o Service, Prlnceton New Jersey 08540. 2‘8 -
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