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. Various faculty serv1-és and policies are descrlbed
”1n the Sprrng 1975 edition of ortland handbook. Specific areas
\coverad incluyde: faculty fringe beneflts, credit union, Academic
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¥ FRINGE BENEFITS FOR FACULTY MEMBERS' . = .~ - %
N, h e ) v N b h . R " ’ 3
. » - el a . " \ N
: SOCIAL SBCURITY : : s :

B ployment at the Un1vers1ty The faculty member contr1butes the current. . .
Frate at the st1pu1ated base salary and the University matches th1s amount <0

o oo o ) 7 B . . . o . e B .
'STATE ACCIDENT INSURANCE o . L | . e ,
s . - | : *. : o
.+ A faculty member comes under this insurance m(o'r equlvalerlt prjvate ,Iir“ls‘urance
o polan) immediately upon employment at the Un1vers1ty. The faculty member -
' contributes at the ourrent rate. - . S . , !
L TEACHERS INSURANCB AND.ANNUiTY ASSOCIATION P /‘ ., o
For Full T1me Faculty the Umvers;ty has its ret1rement program and a d1 o .\\".‘
Ce . abﬂity 1nsurance program with Tiak. T : N
. S 1 o A Y- o : L
. LA . ) ) @
‘ A) Total Disab1l1ty - A,new faculty member becomes el1gJ, le for. S
v . this insurance program after one year of serV1ce to the Univerdity, ‘ W
. Q\ The Univers1ty pays the ent1re premium for this coverage _ The jore = "{%uw-.,w
H,, 1mpor'tant features of th1s program 1nclude. _ : L N T
N m'ﬁ“ﬂrw,hen a f\aculty member has been totally disabled because ,
. of mjury "t lngss for gix consecutive months, the plan pre<-__ -
vides the fold Wil,’,’,f?,,“? w,efits which- beg1n on the f;rst/of the . =
* month followm&six mon.ls.. of total d1sab1l1ty and contmge dur— v S
ing such d1sab111\< unt1l he rea'ches 65 or unt1l his pr10r eath.’ B
C a)” A monthly- ﬁxcome benef1t whm,h 'indludinglany income
: . : ; - benefits payable\from Social Securmy and Worltmen s -Com-~
. ‘ pensation, is equal to 60% of the f1rst'»,,4'$1000 of his covered v
' \ , . monthly salary, bu\t\not to exceed $600 mpnthly / PR

b) A monthly wa1ver\genef1t of the amount,belng paid to
TIAA-CREF annuity in érccordance W1th the proviswns of Pni=- " "

versity's retirement, plan. g, F , L
- _ . 2)  The University provides a TIAA Retirement Pla ch partici-
- .. - pant in the retirement plan ,mus\& contribute 5% of hig ; salary The .

University adds an amount equal to 7% of the fagd)y
9 months salary, -and appl1es the, combined su f
retirement benefits. A new faculty member s/
" to participate®in the retirement plan until

14
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fGROUP ACCIDENT AND HEALTH INSURANCE PLANS ’

‘ . s N )
L . - o : SN

L ,/The University has group accident and health msurance plans through either v_
e ‘the: Prudentlal Hospital Assomatlon or the Kaiser Health FOundatlon - A faculty -

e member may join either bgroup o ‘he first of th® month after employment The.se BN
RSO T programs are supported 1n c ,Qrby tbe/faculty memberc ...w_ - ; : SR

_\
A\

,, f uThe Un1versity s Group L1fe and &cldent & Acc1dental Dismemberment In-

- upon em oyment at the University. The Un1vers1ty pays the full cost of h1s
- rénce ‘program. Thls program furnlshes $10 000 life coverage,, $10,000
sitlefital death coverage and scheduled benefits for acc1de);1tal d1smember-

N /!
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/ .»MISCELLZ\.NEOUS BENEFITS T R

,l 'a"

. “ 4 ' )
S ;‘The Un1versity d.oes not charge tultlon for dependentuchlldren and spouse of a

" regular faculty member. , Bull-time faculty members of any. rank may takefany
- " " regular course for cred1t or audit without charge. ' This assumes that the course '
: - work will nof_interfere with their reqular duties. Part-time faculty members e
shall pay one-half thition if they take classes for credit but shall not be charged :
if they audit regular classes A faculty rgember other than a graduate teaching
or Research Fellow ‘may not become a candldate for & graduate deQree at the

\_ }vaer"s1ty.» z ‘ . V.

a . - ¥ \

a ‘\‘ * . ’ N ’ - *

’ . N ,,,,AJ
O

\ - The Un1ve1”sity prov1des a free campus parklng.permlt r all faculty and’ staff
Ta the extent possible, sectlons of available parking area /ére designated as .
“faculty, and staff parking hreas (See section titled SECURITY DEPARTMENT

for further details. ) B s S T : : Lo

) . ’ LAY

’t,‘ ?‘4 . p - . . . '_ . ?.';,

o Luncheon fa01l1t1es for faculty membe{s at the Un1vers1ty Commons are descrlbed
S S _under DINING SERVICE 1n this handbook . e -

fre - A XeroN?lil copler is avallable for use on the lower level\\cjf the Un1vers1ty
S lerary\ ‘There is a charge of. 10¢ per sheet for each copy. This. can e1ther
- " be paid W cash or, with the approval of the Head of your Department charged

to the departmental account ‘ .

\ ';,f‘," CE _P’"“‘\ 14, .




o serv1ces of the Credit Union are invited fo do so.. This organization has e

'+’ UNIVERSITY OF PORTLAND
' EMPLOYEES CREDIT UNION |

06._ e
.

"

-All Un1vers1ty of Portland employees ‘who wish to avail themselves of the ’,

- been in operat1on since 1957 and as of October 1974 the share capital '

' .-In case of death or; serlous disablement, the loan is paid off by the insurance. .
company The- premium is paid by the\ cred1t ‘union. . With' adequate security, -
16ans up tO’ $5 000 may be made by any one member Interest rate is 1%

- credit u;uon the- rate of interest is on 3/ 4 of 1% per month Three quarters

' ~any multiple or fraction of a share’. The dividend for 1974 was 6%..
--sdvings are insured. In case of.the death of a shareholder, an. amount equal

' 'sity, in 1967, plac1ng the property and management of the Un1vers1ty under- N "
" a Board 6f Regents ‘the faculty felt it wise to formallze its relationship w1th i
~ the adm1n1stratlon After considerable hard work during 1967' 68, a const1tu*- o

<‘or any other relative livmg in his home may - also, become a- member with ‘

credit union pays thé premium ‘for this fo ature{ Beginning in 1975 d1v1dends ) i

was $80a 000. In order to’ join oné must pay a fee of 50¢ and buy-one $5 L e
share.” ‘Up,to $750.00 may be borrowed by a~member without collateral . ..
other than ass1gnment of salary. An, employee's wife, husband child, “

the same pr1vileges R T _ Lot o
Faculty members must be under contrac;t with the Umversity, and maintenance,
staff and administrative personnel must be in-the emplpy of the University
for at least six months., before they can make a loan All loans -are insured.

- per mont /on-the unpaid balante. If a loan. is -fully. secured by 'shares in the-
of -the ¢ost of. a new car may also be f1nanced at the latter rate.

f- . I . N e
'Savmgs dre ava1lable through payrolI' deduct1on or. by straight depos:.t in-

"to the savings is. added to the account (max1mum benefit of $2,000). The

B
‘W1ll ‘be pa1d twice yearly on Iune 30 and December 30 v s s %

'The credit union office is located in Christie Hall ‘Room 24 phOne 7108
Business hours are'l to 4 p.m. ‘on Tuesday, 10 a.m. to'l p.m. on Thursday

The treasurer's home phorie is 236 5844: » . L . e
| F‘_,‘ - o o 'f. THE ACADEMIC SENATE _ . - : e //

_ . R _
‘Prior to. 1968 the faculty had a voice in the governance of t U versi through A

‘its Faculty Assoc1étion -With the change in" the basic: structure of the U‘mver-v

‘tion for an Academic Senate was drawn up and approved by over 70% of the
faculty - : ’

o T @

" -, .
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The constitution ‘was des1gned to give the Abademu? Senate authority and
responsibility’ for policy detarminat,ion in academic rﬁatt'ers with standing
.committees as follow: ' Committee on Committees,. @raduate Studies and
Research, Rank and 'I'enure Currlculum, and. Academic Regulations, 1 The )
. Committee on Faculty Welfar,e is an ad hoc. comm1ttee appointed annually By
to establish polic1es concerning salaries, fringe beneflts and ‘working : f _
i cond1t;tons Members of the ‘Senate are-also appointed to adV1sory com- k o
E mittees to work with thre admimstration it areas Where it has ppimary Juris '
. o Wd1ct1on The Sendte was or1g1nal}y composed of thirty membe¥s; nine of .

A them ex-officio (President of the University, Execut1ve Academic and.

L o Sehior Vice Pregidents, and the five Deans), and twenty-one. members .
. G eLected“by,ﬂte/fs‘aculty Recently two student representatives were admitted "
 to membership in.the Senate and d-git as voting members . The.Senate eledts,

' its own officers. - R . _ S -

. In 1968 the const1tution was approved by the Board of Regents for a three—

{year trial period after Wh1ch the Regents voted to cont1nue the Senate in
1ts presentform.,-', S N b :

s
B

e o

I
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R " IHE WILSON W'.."CLARK IR“AEMo'RiALrL-IBRARY_. R

e

. The Un1vers1ty L1brary contains an ever—grow1ng collect1on of bdoks , per1od1—. s
¢ - cals, pamphlets, m1croforms, and phonograph records to meet the needs oQ '
"~ students and Faculty. The, L1brary s collection of boeks now numbers over
' 160,000 volumes and some 1,200 periodicals are received annually. In

-addition, the” resources of other libfaries in the Portland area ane ava1lable
to the University community through "Metso-loan", a policy 1naugurated in

» - the Fall of 1974 to facilitate borrow1ng between local libraries.. Materials ,
" .. from beyond the J’ortland area may be: obtained, through Interl1brary Loan o P
« . Services. ‘ , o i : u
<
S The Library has an "open stack" arrangement permitting free access to all
e . patrons to’ almost'the'entire collection The bo 'S collect1on catalogued ~

levels of th\e build1ng THe ¢ard catalog, conta1 ing over 400 0@0 cards, is
“located near “thé main circulation area and 1s a single alp -abetmal listing™. 7+ -
© - with author, tifle, and subjegt entries for books in the col ect1on The Lounge

" on the main floor frequently el :
© area for new add1t1ons to the I

The periodical collection is housed on .the léwer level and\is 'supplemented

by a number of periodical indexes. A special m1croform roon cont'a1ns\

.- . machines for reading microfilm, microprint, and m1crocards. Reader—Printer
' prov1des photograph1c pr1nts from selected pages of m1croform ,,he ‘,micro‘film_




.. collection of over 44500 reels 1ncludes the Ame3r1can Perlocllcals Series, the
_ complete file of PHE OREGONIAN and an extensive run of THE NEW YORK'
“, TIMES. On micrpprint and microcard (opaque microfilms) the Library has .= |
: \avmmsugh tems as Migne's Patrology, Mansi, the U.S. Serial Set (up o
oo to 1885), the complete Evans bibliographtc colleation, the: publ1cati,ons of .
Lo the Hakluyt Society, the Annals of Congress, the Register of Debates’, the
-+~ Congressional Globe, etc. These materials are kept in the office of the
. - 8pecial Services Librarian and may be examined on request. The lower level
’ also houses a collect1on of over 1, 200 phonograph records wh1ch may be
played on the stereophomc system in the Sala- Ita11ana

;CIRCULATION' o

oA

Spe01al library cards are issued at the 01rculat1on desk- of the Library, avail-
- able to all members of the faculty.and staff., These cards must be presented o

L~ whe,n_everﬂboo_k,s are checked out of the leraryﬁ he cards are.valid.as long-
. W faculty member remains on the Un1verS1ty§/sltaff.' -Books and bound
. perigdicals ¢irculated to members of the faculty should be returned to the -
L1brary at least dt.the ‘end of the semester,- in order that the Library's: 1nven—
* tory may be kept up—to-date fthey ‘are 'still needed they may then be
- renewed for.the lelowmg semeéster. Unbound periodicals may also be
} \ checked out by the faculty but are to.be returned the following day. All

. materials borroweq from the Likrary. by a faculty rrrember are sub]ect to recall
if requested by others. -

+ RESERVE I\/IATERIALS .

Books and per:1od1cals from the ibrary collection in which specific class-
assignments arg given may be placed .on "Reserve" by contacting the Librarian
in charge.. Such mate11a1s may. be degignated'as: "for two-hour use'; “for _
-building use only"; "overmght at 4: 00" "overnight at 9: 00"; "for 24 hour -
‘use"; etc., at the d1scret1or1 of the instructor. The library will also serve .

as: a depository for mater1als Relonging to the instructors wh1ch they w1sh
handled in the same manner." . , o _

& - N w . o Y
*\SERVICES"OF REFERENGB LIBRARIA"N_ o '

v,
" (4
Lo

Y T The” R‘eferenEe“R‘oom and the Biblwgra;frhy Alcove contam an extremely fme

\ ollection of reférence materials; library catalogs, and. other b1b11ograph1es

\ A\full-time Reference Librarian is available to answer questions and to prov1de =
\*-\_b1bl1og*raph1c assistance. A L1brar1an is ‘on duty in the Reference Room during.,
, \daytime Library hours. The Reference Librarian is also 1n charge of group

'tours of the L1brary and of inter-library 1oans




BOOK O RDERING

&
. .
,_l.,......-a— wTma
o

'I'he L1br ty prowdes order cards Qn Wth< ny faculty member may suggest
“titles for addition to the collection. If the requésted materials are to be e
charged to the departmental budgetary allotments, thesé requests: must be:
“approved by the Departmeént Chairman. Requests’ for material being purchased
. from the General Library Fund do n6t need such approval.™ Pleage feel free to-
. . contact the lerary staff co se%mg matefrials. in your subject field. For in-
whi

formation conceming books h\ave b red consult the Head of the -
Technical Processes Department. \ L o

3,
" - - ’ : P e .

LOUNGE AND CONFERENCE ROOMS

¥
On the lower level a comfortably furnished faculty lounge serves all faculty
It is not to be used for meetings, conferences, or classes except in extra~
'-Ord1nary cases, and then with the authorization of the Special Services Libra- -
~rian or the Head L1brarian. . Studernts are permittéd access to this room only -
. with proper permission. This room houses a number of rare,books and manu-
scripts and an 1nteresting colleotlon of anc1ent and med1eval coins

FRIENDS OF THE LIBRARY

, -
s - Dedicated to building up the resourCes of the University lerary, this group

acts' as recipient-of donations of cash or books toward this end. It also ad-
.ministers Book: Memorlals a means by which tribute can be paid to deceased ‘

friends or relatives. Books or cash g1ven for a spe01fic l\/lemorlal are noted, ] ' <

'together with the name of the donor, in the Memorial Book in the Exhibit Area

of the Library. Spec1al memdrlaj book plates are’ affixed to books so acquired

and those who established the l\/lemorlal are informed of the denation ar and the -
~donor.. Many. of these Memor1als are dedicated fo the acqe1s1tlon of book"’““h”'w
: part1cular aréas of knowledge :

»«4\.« .

.o
\

.o ~ UNIVERSITY'OF PORTLAND REVIEW . |-

i
5

The Un1ver31ty of Portland Rev1ew the oldest academic perlo ical of its kind S
in th Northwest was founded in 1948. It. 1s intended for the college~edu- v
cated layman. The purpose Jf the Review is to. publlsh scholarly studles .pro-
vocative articles, quality llterary wr1t1ngs . poetry\ and book reviews which
explore the expanding tield of knowledge. While the emphasis is on the con-
“ temporary scene, the editors will consider any article of substance which :
- communicates to and helps broaden the horizons of knowledge. - The editors RO _
particularly welcome contrlbutlons from the University of Portland. faculty

Ll
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‘The Reviaw fpublished semi—annually, is 'sold 1nd1V1dually or by subscription. " ;“' |

Copies of past issues may be obtained from the Editor at any time s The’ journal z ,
is published by the faculty -at the University and represents theq_nstsi&ti\on . -
~around the world, Its ‘staff of faculty colleagues earnestly solioit your’ support. - ..o
as Subscribers and contributors ' R - : g '
." . ,,,4,‘.",;.,.., : . : Coe . ) ’ . . ‘ s . M "; .
' ' PUBLIC RE ATIONS AND INFORMATION DEPAR%MENT ; o
- The Public Relations and Information Department is responS1ble for all promo-ﬁ S
tiondl, materials ang all press relations of the Univer51ty exc:ept for. athletics.
The department is responsible for all news releases from the University and cb-
ordinates the Universify's participation in radic and TV programs. It provides . & .
public relations couns )l to. members of the University 8 administration faculty, / e
. and student groups , “&nd helps develop promotional literai/ure for other depart- o
ments. It is a clearing hou'se for media inquity 1nto news emanating from the *< 7. e
University. The ‘Department assists in special events plann1ng particularly ,—.;/
those events to which the full resources of’the University are’ oommitted Itf
maintains files with b ographical data on all faculty, administration,, an/d other
professmnal employe S, along w1th a photographic file of personnel/and events

P

The Officé of Public Relations and Information ig located in Vyefst Hall Rooms

410-412, where the Director and Ass1stant Direotor are available to agsist you. .

Phone 7202 SR . , T :
L . N . ) ) . - ‘ | . } ‘ . v_ //,

. - ' racuLTY WOMENSCLUB

" The Faculty’ Women s Clup Nhe Un1ver51ty of Portland b/egan in.1949. Its /'/"
. objectives, "to promote fr1endsh1p -among all faculty and to assist at the Un1-/ ' -
versity functiog‘s,", are attatned through soc1a;and cultural ‘activities. Member—' w[
ship is open td any woman of the UnSversity family who serves as a facult/ L
member, administrator ,.or*”bug\n ss official, or WZ ose husband serves fn\zinﬁf : \\
these capac1t1e ﬁ(:ti‘ve vo+1ng members are thoée who contribute $2. 00 per / -/
YA

year Gwh1ch-~~e ps pay operat;ng costs of the Club. TR .

/o
1

,w:jﬁé%ﬁg"the academic year, th Club sors varied events., U t./ally),f{lcl ded
re a get-acquainted coffee far womenpg%uck dinners, Christr ‘as pa_ 7 for

i

,/a c{llty bh1ldre , and a-fund- raising events It also urges attendan
ersity functiohs All events, other that usiness meetings aye.
1nclude husbands, mémbers of the C. S.C. Community, and"", ' A
b/ook is pripted annually 1nclud1ng dates and places of Ol ) events +a ros te
of women the University family, @nd the Club's offjcérs and consﬁtﬁn

\ f\\
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o o, UNIVERSITY OF PORTLAND CHAP'.I'ER
T ‘ R AMERICAN ASSOCIATION OF UNIVERSITYIROFESSORS . _

Tl The objectives of the AAUP, as stated in its oonstitutiop/ are:. "To facilitate
: a more effective codperation am ng teachers and rese/arch scholars in universi-
. ties andacolleges for the °prom<:>/Q tion *of the ‘intetrests of higher education apd
" research and in: general to increase: the usefwlness and advanoe the standards, e
‘ideals” and welfare of the prOfessiOn " More spec;ifically, it has ldeen active '~ - ‘
in such preas as defending public freedom defining fenure rights an;i encourag- o
. ing the improvement of faculty-'-salaries and fringe bénef/lti, maintaining pro~

s

fessiohal standards, and promoting a faculty role in University government,
To fyr her these objectives, the Associatidn has sét up/and keeps redefining .
/nop‘;s which are ‘'wid ly accepted in academic circles) and ar llowed by the .
-/ Gileeriig , ot

' .o

C ] P s .,,’ R o ).
-

o the faculty and administration who yish to knpw if a given orm is licable .
7/l or has been v, olated in a particular situation. It also has ‘worked With the ad- - oo
’ mmistr 'tion and ot?er facl,(lty groups on campus to adVance.its broad obJectives. '

_ , . | e /
. L L o L - Py
// \\\\\ g Y \ o ‘ . ' . S oo /.“
/ ALUMNI OFPIGE /\‘ o ' St , '
- Matters handle b}/t Alumnl\ Offipé@ncl |
evefy quarter. This ffice al maintaing’a clirrent ddress f,ile of all alum;ni and/ .
hag recently set/up’a placexzent serviicefor alimni.. ¥ oti‘viti"es of the various 4
,algmni chaptek/are coordin ed thr g  the Office as\(wall as the Annual @lumni e
-;Und Dr1v9 an the Jintenance o/f “fin

/7

e JJniversit of Portland Chapter is active in prgvid&ng aid to me }?ﬂe{rs of both

hcial records of.d naiii\ons : SR

R Me bers of the faculty are enc6ur ged to make full us bf the//s/erwc s offered B
) \'by the IMC, locért’ed/m Réom 12. of Buckley Q@ nter. ,"I’h , IM S open from 8: 0@ a. m. .

lud S "/ 0
as fo and malnj:en/ang:e of"ec'qturpxhent materials, and

Languﬁgela\bor{ \ ang II; rewodes,
& prov1dy12g _64. progr‘av;\;/"ﬂéts. '

5’) Complete telev on ‘studio containing equhpment comparau[to 8 L
/ ‘that-6f a comme 1 studlo v b Gl
v )/) . / P ) "‘\,,\ T I

— T ' T ; - -

/




The followlng services are prov1ded by IMC: o ‘; .

_ A I. Loan of audio~visual equlpment A written pequest should be made" A

wnlmee.. . 24 hours,in'advance to assure the availabllity of desired equipment “8Schedule

forms are ava1lable ih the Center. Delivery.and set-up of equipment are,ordi-,
~nar11y prov1ded upon request - ']};/pes of ipme_nt availaples for loan 'in(clud‘e:

g " S e
a) Slide ,rojectors/nd/tr‘ays : f) 16mm proje/tcy?é
i _ b) Filmﬁs irip proj e9 \/’ g) ~-8mm. projectors |

: " ¢) Record’plays - T h) Screens Lo
o * ¢+ d) Overhead projectors e 1) Extensmn cords

o - e) Tape recorders A . : :

. II. -Equipment maintenance " All mirior. repairs, ard mamtenance of Audio=-. " s
_ visual equipmert under IMC contrgl will be’ servfced without charge to the - e
faculty member or the department. The servicing of other equipment can be ~ ! o
““handled, 'and will 1nclude a charqe to the department requesting such serv1ce ‘

o a

\ : N AN Miscellaneous services include the following; R At , e
\\ . . . ) . . . \’/ A

P ' ‘ o l)\ V1deo~tap1ng -~ all video-taping serV1ces should be //

: o \ resefved -5 days in advance - T ’ : / o

2) " Dubbing 22 Audio-tape dubbing is ava1lable through IMC P {

- for a nominal-charge.. Call the Center for copies of\ fee ,/- B
o .. information. Spec?al requirements for taping may be suppl;red

~vby customer or mayive requested from IMC at cost price,. *”

[o8)

Film and -tape previe ing ~- Fac111ties avallable upon"reque\'e 4

o

& -
V'\,)'\? -

: / v o “.and a part-time photographer-are on hand to help with thel, -

e \ B : visual commumcation of ideas and events.' Materials pro~ ‘
. : . i . \ .

) o dugtion can provide slides, "overhead transparencies, charts, Tmall

f‘, . B " ‘graphs, lammatmg reproduction services for. mstructional ‘ i\ -

O / . usage. Other creative, art work will be designed UPON reqUEst. i~ e

. " A small fee to-cover the materials and time involved will be Lo
cr l}qade A ‘ -

Art and photographic production -~ A full—time graprc art'st °

. : . low | g X : L
, In-service tra1ning Instruction is available to all )né*nbers of . *
-/ the faculty upon request o : /t o |- .
A ,‘ C
Consultation serv1ces Consultlng services are available in - o0 e
“the f1elds of audlo-v1sua,l ‘téchniques; f,or the development of

1nnovation mot1vation and creat1v1t"y in teaching ,
o —

. ¢ . N . . ~ <
. . .
, .




‘ A CONTINUING‘ED~CATION

. T ', . ‘ qﬁ i N T . B ’ : ’
™, From Mme to tlme requestsware recer/c;d for courses of 1nstruct10n not offered
T - in the regular curricula courses of _educational serv1ce to the com.munlty

When this. occurs, a requested course can be of.fered by ‘the pertlnent area of -

, the Univerbity through*the Depdrtment of CONTINUING EDUCATION, either
A “for credlt or for non~-credit, by*;}Way of night offerings, seminars, or workshops
« of varying 1engths deprendmg upon the nature of the offer1ng.

Fe o The Pirector of Cont1nu1ng F‘ducatlon w'ho is aLso D1rector of Summer Sesmons . . _
5 ..: . isready to- help in any Way to‘develop Summer offerlngs .o - s : S
M- 0 D‘ v ;- y R . R
. L NN hd “ v Iy . = -~ ' '
e The Offxce of Cont1nu1ng Educatlon handles reservathns for use’ of campus facili- . .
w.« K g ‘ties other than classrooms\. Moreover, when services are needed for spec1a1 _
"a - J;uncheons or-dinrfers, the 1n1t1a1 contact, should be made through the Offlce of :
Cont1nu1r1g E&‘ucatia,on rollowed by defailed food arrangements with the Dlrector
‘(w of. DImng Serv1Qes in. the Commcms.» ?“5‘ o S o
The . g e S ol B Ny
7 };,, a For further 1n)ftbrmat10n relate,d» to Cont1nu1ng Educatlon Summer Sessions, or - . '
< e o the reservatlon of rooms,, Or of spec1al food' serv1ces please phone 7260 or 7269 5
s a ‘k_. .‘ vp @ ‘mﬂlfb o f,p}é oy C '. ) ‘, N E - A' . I
E N A ° / oot SIS
B R %MPUTER CENTER*'%’*" i N
@ . e, T S e e uz,, \ e
o The Computer Center ;prov1des the follow1ng serv1ces for facultyo ks : L B
¥ . v e T : ‘ B N T L :
B [ . . B v' "' . W B . -
T § A Proce.:smg of ex1st1ng packaged ‘programs on a ba[ch Qr tlme- I o
L KA %shared basis. See our "canned* programs in stat1s ",cs, mathe-’ ‘
K ‘f\ I mat1cs,.,,eng1neer1ng, busmess etc. R e '

B 4 '-' AN . s
A I ) ‘ ©

; 2) oAid ’in donvertfing existing programs to computer syst’em.;fp“'\s\g.'
. . 3)~ Personal 1nstruct10n and ald 1n compufer pro ramm1ng and L RN
LR C e SystEms analysm s M S RN
. - £ . . " . - e N
. E . ‘\ S ‘ ' ’ * . .. A .l,‘
S S 4) Lecturers to 1nform classes on potemtlal uses of the computer . NN
G ' 1nthe1ri\eld ; ST T - S L ’

. iz D - v . 9 [} . T . N . . . 7' -

L ’ rf'“' - ." = ‘Y . - . . : . T . e -

' I 5) = Consulting 0n fea‘sibility of proposed projects. . . O :\
i {\:‘f'{r‘» N ; L @\ ‘ ) . , - . . ) | 3 ‘f"’_ . . - ) . » v _' . .$ .
T ‘ X 6) KeruncH:mg serV1c\e. ‘ e T S T S e ;

o The on—c"ampus number is -- 7300 or 7317 Offic"e located in the Engine‘e‘r‘i\ng
‘ I Bulldmg E - . %&x - “;:_\»"” s ' . /‘ o ' N




R  DINING SERVICE .

The Faculty D1n1ng Room, in the Commons, is. open to all faculty and staff ‘
members every lunch-period, ll 00 A.M. to 1:00 P. I\/I When sepvices o

needed for spec1al luncheons ‘or d1nners the, 1nit1al contact should be made

,, . by detalled food drangements Wlth the D1rector of D1n1ng Serv es.in the s

Commdns. ‘Guch events shou scheduled at least a week aheud-of time. .~
R , ‘A joint Student and Admjnistra or D 1ng Comm1ttee meets regularly to d1scuss
_ food service needs., .- = . ' : S - ,
S T _ﬁ e A e A i
:4' . - T \ / - '&" ) . . . Vd ~ ‘o : - . * " . . ) :‘/“"‘ »
b PR ' ADMINISTRATIVE SERVICES/ . T peT
e . Located in Rogm lOO in West. I—Iall Adm1n1stpat1ve SerV1ces prowdes serV1ces
CoL for‘ and-functiopgias supervisor of such non—ae dem1c matters as:
o Pl}rchas \Inc repairy of off1ce mach1ne telephone serv1ces and
: repairs;, orderlné /budgeted equ pment serV1ces and ipplies. Requ1s1tlons o
e should e Pr¢ 3 N
o h r1ng of all n n-ﬁacademlc per onneI is handled throu%h
N th1s dfflce RN \
L Pllot House{ Inclug es the Bookstore, Snack Bar, V\}ldmg Mach1 es™ nd
' Game Roc?m. Opén to\all faculty, :s udents and staff AN
: . . PN S .
Off )Dampus Rental%\ The Un1vers1t§g5 has a few rental’ un1t§\1n the
. hood gurrpunding, the campus. Interested faculty should contact Adm1n1str
Ser§/1c‘:es to ascertaln ay‘al ablllty ' o o N
- “@’»f1ce Services Inclu es all forms of reproductlon. Contactf for these
serv1ces is dJ:rect W1th Offige Serv1ces \Bl{ck'ley Center 114 - '
U . 7 £ \ o
, \ecurlt The Securlty‘ ]!epartment West\ 04 handles all phy81cal secu— i
, r1t barkmg and patrol problems for the Univers¥ y commun1ty. ’ .
. | ' 'RD .. ‘ . . “‘ ,b - .. ', . ' \--\\\‘\‘ v» ‘. B N .‘-_ o
el , OFFICE SE N .
N o The follovvlng serv1ces ar\avaalable frpm the taff.of Office Services, located -
\ ¢ in Room 114 Buckley Cente)“ L : T e
. _ . D,upllcatl.rg_Services e LT B .
Offset printing N | R
. Mimy ographing . S s
Spirit/ Duplicating (purple) S e . '
Thermof\c\(ffor Thermal masters and simple - : Y.
S ransparenmes) o i T RN
- ,/,/ B N - 14 o L —_— ,\\\\

' / N : \ B A I . S e e _\\ ST NS




_ TWO Xero\x machines are 1ocated in our central offlce, one for o
.- - 1=5 cop1es of an original / the other for 6 and over of 4n or1g—
o inal,’ Gne Xerox machine for the I - 5 mode is located in Room

* 307, West Hall. "Please inquire about more economlcal means
“r. o of dupl1cat1ng in quantlties of approx1mately 25—-up of one or1g— e
L 1nal N o . _ LI .
- "o ' : » R
L . . \ : . »' - e "(’j' St
_‘Blplngs.erwces _ . R . S

General Correspondence

Exams o . . L ) ) ’ . S
Programs brochures s S e N
Theses (by arrangement) =~ . R o
Mlmeograph stencils or 3pirit Masters = AR B S

' \_ MT/ST (Magnetic Ta e/Selectrlc Typewrlter) _ e
: ~ This machine reco:‘jﬂs the tyfed information on tape for repl; ‘
. that. originally typed letters may be reproduced in- qu.antlty -
- . is equ1pped with a-dual-tape system so that a list of addresses
“'thay be put on one tape a§a single letter on - the second tape for. .
a-finished. product of indi dually typed 1etters to all those 3n the
list of addresses ; ~ RO , - -\ .
v\ Copy may also be set on thls ( h\ne for use in the pr1nt1ng de—" o
s partment.

The maJ‘or1ty\{i§ .usual office supp11es such as siatio”' ry, envelopes,

pencils, peng, scratch pads, message pads paper c11ps, :
‘ 'scissors, scotch tape, lapel name tags file fold rs typewrl
-ribbons, duplicator fluld “and. the like., , ~%

L . . _ -\‘.at

Mis'cellaneous. Services
A oug Service

e

7 Collating, stapling
Binding, .folding -
P-aper cutting. .

DictatingService ; . T~ o B - \\

3 ,*F‘ ) N T -

The campus 'is equ1pped W1(§§a‘tel' ‘pho‘f'e-;dicta\in

. 24 hours per day. For furth

- Office hours are. from 8:30 a. m, to noon and from'l\-\toqla,\:> :p.m ﬁduri'n ’ ‘
. week. Supplles and orders will be de11vered\to\yourégffloe\Q&reque%;{h
campus malnl Advance notice on pr1nt1ng orders is neoessa\ :

N e TS
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. 1kt - Tl . . ’ . ) . N

\ e . "' . SECURITY DEPARTMENT i
| .. N - -, ; . Q . ‘ g - |
The Un1vers1tY of Pox‘tla maintains its own "in house"/S .. epartment.

L West104. It operates or campus under the direct supervision of the Director .
' .of Admlnlstratlve Services. . e ' oL ' '
. Faculty members must have a parking decal for any . If you have a second
. car.it also must have a parking decal. No charge t/o aculty mémbers for park-
.- ing dec¢als. Faculty members are bound by the same/traffic regulations as
" - students and. staff, and are subject to the same penalties for. 1nfraot1ons, Copies
of the traffic regulations may be obtainéd from the Security Office or the Student
Life Office. An Appeal Court meets the second and/ fourth Th rsday of each month
) except during the holidays. Appeal forms are/obtainable in he Security. Office..
a All cases of accident or any complaint coneeyning criminal a‘ct1v1ty or v10\lat1on
“of security: regulations or of good order and donduct by any 1ndt‘\71dual_shou1d be
’ "reported to Securlty as soon as poss1ble f S , :

X . Y

' The Securlty Department ig in operatlon twenty fybur ‘hours L day seven days a ;
week .. Phone 7133 ~

BUILDINGS AND GROUNDS

N B _Under the dlrectlon of Bulldlngs and Grcund's management are~matters concermng
.. . - locks and keys, bu11d1ng occupancy (janitors, maids, supplies), the steam plant
> © ., air condltlonmg ‘general maintenance, 1nventory of University pfopertles, all

"repairs to- general University property.- "Requisitions for repan‘s should be, made\

at least & week m advance of date needed , . o P

: .Security is stressed in the matter of keys TheyZmust not be given to persons .
- not ‘authorized to have such keys. If an office i moved to another locatlbn the
R ' request for a new key should accompany the key to the former o\fflces
Requ1s1tlons should be sigried by the person ini charge of the department maklng
‘the request and\ the. account number where it is to b\)charged should be llsted
. . . Z .

Questlons concerning matters handled by this department vvlll be answered ar .M
phone 7306 or 7308 A . o , :

> OFFICECF STUDENT LIFE © v

N

-~ " -
~

-The Offlce of Studesit L1fe, in Buckley Center 161, serves the non-academlc needs B

. of the stud#&nts, individually and collectlvely, in their educatlonal life. The .

' Office provides a personal Cournseling Service, maintains a Student Health Serv1ce
supervises the adm1n1strat19n of the residence halls; ‘gives leadership and direc-
tion in student activities’ coordinates a Campus Cultural Program,, and develops

and ’“admmlsters f*ln1vers1ty policies and regulatlons governlng Student llfe

R
~ o ’ . - i A e

. [ . ! s L e o
B . R . . ; L. . R
ERIC™ - = 7R | | -
' T + N N d s o . * B
v . h R e ’ : . . . . .




' . » : A R
B e Pt
: , © - ' _STUDENT AIDJ'% e e ’*" _ ;
‘/‘l\le Student Aid Offlce processes. R L b e - B8
1) ‘All Un1ver51ty Grants-ln—Ald - ”q,' ' . : o
. ‘2) All University' scholarsh1ps (Records are kept of all non-Univer- YRR

. sity scholarships.) SRR w‘ S
3) ‘Student 10ans : SR T

NDSL USAF FIL OGL Nursung student loans Daly

4. All Bas1c Opportunity Grants. o -
§) '~ All College Work-Study applications, ' o,
- 6) Al Un1vers1ty student campus jobs. - L, ‘
Th1s office ass1sts any student of good acade ic standmg who has d1fficu1ty
‘in finaricing his education.  Off-campus part-time job opportunities are- posted
on bulletrﬁ ards and students are referred tolprospective employ rs. The
Director of- Financlal Aid, together with faculty advisors makes information
~ and ass1stance ava‘ able on Natlonal Schola;rskups and Fellows,hip to students
'mterested in cortinu} g the1r educatlon B P o '

m%

e "_ U \VERSIMINI’TQY -

vers1ty to create and live in a.
A3

COmmumty of falth andﬁove by

‘ In1t1at1,ng a11,~sftudents facu y and’ sta:
, ;Chrlstlan 11V1ng ' LN -

‘ Offering avenues for'the development of a University Christian Community.’

-

cA

,‘into full participatjoh Y e

- Living and witness . theg/alues of the 'gospel in the total lifé of the ~

Univers ity .

It creates a total env:ronment with the cooperatlon »f clergy, students i ;fa_

and staff through a var1ety of congrete acts, _ DR
i\» £ . > '_\ . ‘ !
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. b e, o -
v’ nl a ® . ¥ . 2
. , I\\ [
' Involvement in social serVice in the Port and area. )
" 'h.’t,( .?igious and'.pers_onalcounseling. L e e
(- WHO 1S THE UNIVERSITY MINISTRY FOR? =~ -~ - s
a %NE ho is ¢ i ing for values that give meaning to Hfe.
o/ 1 \ w ois searc;h1ng » looking for values 't at give meaning to kfe. .
‘ i
o Wants to deepen in his heart the convl tion from his lips:

. / .
-/ AN ONE who wants to love not only his brother and s1ster but also the G1ver of
: / A bx=e1: er, S1ster sky and ocea/n. ) . ‘
. Because of their inte est in the spiritual neéds of the 1vers1ty, the Holy Cross
/.. - Fathers supply the. I‘el1g1ous staff of the Un1versfcy ‘Mini stry as a'service to the

Un1vers1ty. \Students faculty and staff-of any religious aith, ‘or- of none at all, -

Z‘:"”\

should feel free to call upoh any of the priests, bﬁothers ar student ass1stants
in the Univer 1ty M1n1stry R ( \ \ "
- STUDENT GOVERNMENT .~ - 1+

.The Associated Students of the \Un1vers1ty of Portlar!d (A P) con51sts of the -
student President; the Execut1v‘e Board of four off1cers and the Studi _.nt ‘Senate
with its several coimittees. .To provide. fuyther mean§ \for “student paftidipation
. in the formulation and application: of University policies, students hold methber—
: /ship_on the University Board of Regents in the Academ1c Senate and on several ,
R University Cc%'llmntees..; e ' R o N
/

- " i N .
\ . L l«.' . . . - @
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'vIF YOU NEED INFORMATION ABOUT:

‘ Courses room as:-ugnments, grades,
student academic records

Student activities.

Faculty relations,

| ‘ contracts, .
travel funds : '

Departmental b(i.c_igej}_s

N <
" Student work opportunities, \
scholarship.s , loans '
Payroll informatlon ret1rement
withholding
Glassroom“ books,‘ drugS', notions
Typlng, supplles dupllcatlhg
services™ .
, Poatage iriformationi
" Large item bur"“c‘nases |
: vGraduat‘e-'School__ e
'Campus security and traffic-
.Campus news items - ' -
o Donations to Un-iversit{/ ‘
_"Grants for research aid i 1n o
preparing proposa\ls . Ly
b "-Da-ta proce‘ss‘;ingn _ B -
. Lo . A \\ . . \.
\\ 4

Con struc,t-ion ,./.{build'ing maintena“nce ~.

o
Admlssmn p01101es obta,mlng UP
bulleths etc h

Official 1ong—dts_tance telephone calls

B

~

- Editof, Fa_cfu'lty Newsnotes

\\ Departmevr_lt- Cha‘im.‘fan.

7

P

P

"CO-N‘TACT.;. o

N

| Office of the Reglstrar
thé of Student Affairs
Department Chalrman,

Academlc Dean,
Academlc V1ce Pre51dent

’
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» Offige of De\’/eloprrien?‘t o Lo .
! - . TERE .
r _ | .
P |
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Office of Research v
. B} i U "‘.‘.‘--\» -

puter Center |- gﬁ ; g

!
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S
A

i, » ' 5
inancial Vice President S
\ , . .
Executive Vice Pres_'i-'d@nt - S
; ¢ R ' B :
‘f Admissions Office | _—
\ ! ot \‘.




