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FRINGE BENEFITS FOR FACULTY MEMBERS.

SOCIAL.SECURITY

.

A-faculty member conies under the. Social, Sedurity programimmerliately upon
ploythent at 'the University'. The faculty member contributes' the current,

ate at the stipulated base salary and the UniVersity matnes this amount.

STATE ACCIDENT INSURAWCE

A faculty member comes under this insurance (or equivalprit private insurance
plan) immediately upon emp,loyment at the University. The faculty member

acontributes at the ourrent rate.

TEACHERS INSURANCE AND,ANNUITY ASSOCIATION 4

For Full-Titne Faculty the University has its retirement program and a di,
ability insurance program with

.

A) Total Disability, Anew faculty member becomes eligl
,this insurance program after one year of service to the Univer

The University pays the entire premium for thiS coverage. The
important features of this program include:

.
\

11..,,,AATtien a faculty member llasbeen totally disabled because
of injury Or' lngss for six consecutive rhonths, the plan,pro"<____
vides the foil wiRalegefits, which begin on the 4rs-tOf the
month followin six momlys,of total disability and Conti dur-,
ing such disability until. he re'aQties 65 :or until his Prior eat b.

a) monthly i come benefit whi:3,1;1, inOluding',any income
benefits payable\from Social Security and WorlOnen's Com-
pensation, is eq41 t6 60% of the firs'b,$1000 OF his covered
monthly salary, bu\t\not to exceed $600 fivnthly.

t

b) A monthly waiver enefit of the amounting paid to
TIAA-CREF annuity in accordance witktlie provisions o
veysity's retirement, play. ru

%Pgkik.

2) The University provides
pant in the retirement plan ,mus
University adds an amount equa
9 months salary, and applies th
retirement benefits. A new faculty member
to participate- in the retirement plan until
spedified by law and completed three ye
versity, or one full year of semi/ice if
at previous place of employment.

TIAA Retirement Pla .;)

contribute 5% of h*
to 7% of the fa
combined su

ch partici-
salary. The
rneiriber' s.

tithe Purchase of
esf;? of becoine eligible ',

eached the age
Uni-



AGROUP ACCIDENT AND HEALTH INSURANCE PLANS

(The University has group accident and health insurance plans through either .

the Prudential Hoipital A'ssociation or the .Kaiser Health FOundatiOn. A faculty,
member may join either,group o he first of the month after employment. These
.prajrams are supported in d ,py,theylaoulty member.:-

/

:

GROUP LIFE & ACCID T ACCIDENTAL DI EMBERMENT INSURANCE'
;

,,The University - s Group Life and ccident 4 Accidental Dismemberment In-,

surance. A culty member comes et der this insurance program immediately
upon' em oymeAt;at the UniverSity. The 'University paYs the full cost of his
life i : randfa,,program. This program fUrnishes $1:0,000 life coverage, $10,000
ap iztal 'death coverage, and scheduled benefits for accidental dismember-

\

MIStELL3.NEOUS BENEFITS

The University does not charge tuition for dependent.children and spouse of a
regular faculty member*. Full -time faculty members of any. rank map take any
regular course for credit or audit without dharge. This assumes that the course
work will not_interfere with their regular dales. Part-time faculty members
shall pay one-half tuition if they take classes for credit but shall not be charged
if they audit regular Clases. A faculty rpember other than a graduate teaching
or Research Fellow may not bedome a candidate for 4graduate'cleqree at the

...University.. i .
4.4. ...,:.

The University provides a free campus parking.perinit r all faculty and staff.
To the extent possible, Sections of available parkin area 4re designated_ as

'facultys,and staff parking kiteas. (See section titled SEC RIV' DEPARTMENT
for further details.) .

)

.
N

Luncheon facilities for 'faculty member's at the University Cornmons are described
undei DINING SERVI,QE in this handbook: ...,. i

A Xerol2 copier is available for use on the lower leTel\of the University
Library\ 'There is a charge of10 c per sheet for each copi. This. can either ...
be paid it-Coash or, with the approval of the Head otyour Department, charged
to the det3artmental account,

5



UNIVEhrry OF PORTLAND
EMPLOYEES CREDIT UNION

All University of Portland employees who wish ,to avail themselves of the
services of -the Credit Union are invited to do so. This organization has
been in operation since 1957. and' as of October, 1974; the share capital
was $80,0,00. In order to join one must pay a fee of SC., and buy One $5
share: Up,to $750.00 may be borrowed by amember without collateral
other than assignment Of salary. An, employee's wife, husband, child,
or any other relative .living in his hoine may also,becorne a Member with
the same privileges.

Faculty members must be under contract with the University-, and maintenance,
staff and administrative personnel Must be in-the en plpy of the 1,Tniversity
for at least six months,. before they can make a lsan. All loans are insured.
In case of death or: serious disablement, the loan is paid off by the insurance:
company The premium is paid by they credit'union: .With'adequate,Security,
loans up td.$5,000 may be made by any one member. Interest rate is 1%. .

per montVon.the unpaid. balance. If a loan. is fully, secured by ,shares in the
credit union, the rate of interest is on 3/4 of 1% per month.- Three quarters
of the Oost ()la new car may also be financed at the latter rate.

- .

Savings are available thrOugh payrolrdeduction or;by straight deposit in
any multiple or fraction of a state. 'The dividend for 1974 Was 6%.. All
savings are insured.. In case of.the death of a shareholder,. an- amount equal
to the savings is added to the account (maximum benefit of $2 ,000). The
credit union pays the premium for this foature-.-' Beginning in 1975, ,dividends
will be paid twice yearly , :on June SO. and December

The credit union office is located in Christie Hall, Room 2A, phone 7108'.
Business hours are'l to 4 p.m.Ori Tuesday, 10 a.m. to 1 p.m. on Thursday..
The treasurer's home phone is 236-5844:

THE ACADEMIC SENATE,

Prior to: 1968 the facUlty had a voice in the governance of_the--IhriVeiSity thrOugh-/its Faculty Association. With the change in the baste-Structure of the trniver
.sity, in 1967, Placing the property and .management of the University under'.
a Board of Regents, the faculty felt it wise to formalize its relationship with
the administration. AfW considerable hard work during 19671-68, a constitUt-
tion for an Academic Senate was drawn up and ,approved by over 70% of the
fact:lay.



The constitution was designed to give the Abadeinid Senate authority and
resPonsibility for policy determination in academic utters with standing
cOmmittees as follow: Committee on Committees,. Graduate Studies and
Research; Rank and Tenure,,Curriculum, and. Regulations. The '
Committee on Faculty Welfage is an ad hoc committee appointed ,arinqa.11y
to establish Policies concerning salaries, fringe benefits, and working
.conditions: Members of theSenate are alsb appointed to adVisorY cc rn-
mittees to work with the administration in areas Where it has wiinary ,jurisL_
diction. The Senate was originally compbsed of thirty membdfs; nine of
them ex-Officio (President of the University, Executive, Academic and.
Sehlor Vice Pre idents, and °the five Deans), and twenty-one members

. elected' "e faculty. Recently two student representatives were admitted
to mernbeiship in the Senate and'sit as voting members. The. Senate eleats.
its own officers_ .

.
1968 the constitution was approved by the Board of Regents for a three-.

y
,

year trial period after which the-Regents voted to continue the Senate in
its present:form.

THE WILSON W., CLARK MEMORPAL.LiBRARY.

The University Library contains an ever-growing collection of books, periodi-
cals, pamphlets, ,micrbforms , and phonograph records to mset,the needs o
students and ,Faculty. Theo Library's collection of books now numbers over
160,000 volumes, and some 1,200 periodicals are received annually. In
addition, theYee-ources of other libr'aries in ,the Portland area age-available
to the University community through "Metro-loan", a policy indrUgurated in,
the Fall of 1974 to facilitate borrowing between local libraries. Materials
from beyond the yoitland area may be obtained through Interlibrary Loan
Services

The Library has an, "open stack" arrangement p fitting free access to all
patrons to almost the entire collection: The bo k collection, catalogued
accbrdingoto the.,'Library of Congress system, is ousel on the upper two
levels of the building.' The Card catalog, contai ing over 400,000 cards, is
located near the main circul Lion area andis a -abet3.6a11.37Sting
with author, title, and subje t entries for books'i the col ection. The Lbunge
on the main floor frequently ntains exhibits of a t and ser es as a display
area, for new additions to the 'brary.

4.

The periodical collection is housed on the lower leVel an ,supplemented
by a number of periodical indexes. A special microform roo Contains\
machines for reading microfilm, microprint, and rnicrocards. Reader-Printer
provides photographic prints from selected pages of microform. he microfilm
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collection of over ,500 reels includeS the American Periodicals Series, the
complete 'fide of -1E ,OREGONIAN and an extensive run of THE NEW YORK':
TIMES. On rnicr print and microcard (opaque microfilms) the Library has
aVatteris,14sucja terns as Migne's Petrology, Mansi, the U.S. Serial Set (up
to 1805), the complete Eva.ns bibliographic Collection, the publications of
the Hakluyt Socieq, the Annals of Congress, the Register of Debates', the
Congressional Globe, etc. These materials are kept in the office'of the
Special. Services ,Librarien and may be examined on request. The lower level
also houses a collection of over 1,200 phonograph records:which may be
played on the stereophonic system in the Sala Italiana.

CIRCULATION

Special library cards are issued at the circulation desk of the Library, avail- -
able to all members of the faculty_and staff., These cards must be presented
whe,never books are checked out of the Library; he cards are.valid as long
a e faculty member remains on the University staff.: .Books and bound
pen icals circulated to members of the faculty. should be returned to the
Library at least at ..the end of the semester, in order that the Library's inven-
tory may be kept up-to-date.\ If they are still needed they may then be
renewed for the following serater. Unbound periodicals may also be
checked out by thp faculty but are' to be returned the following day. An
materials borrowel from the Lit nary by a faculty rrrember are subject to recall
if, requested by others.

RESERVE MATERIALS

Books and periodicals from the ibrary collection in which specific class'
assignments are given may be p aced.on "Reserve" by .contacting the Librarian
in charge. Such materials may b deSignated as "for two-hour use"; "for
building use only"; "overnight at 4:00 "; "overnight at 9:00"; "for 24 hour
use"; etc. , at the discretion .of the instructor. The library will also serve
as a depository for materials1;)elonging to the instructors which they wish
handled in the same manner:A,-

ERVICES'OF REFERENCE LIBRARIAN

he Reference Room and the Bibliography Alcove contain an extremely fine
ollection of refPrence materials, library catalogs, and other bibliographies.

A full-time Reference Librarian is,available to answer questions and to proslide
bibliographic assistance. A Librarian is on duty in the Reference Room during ,

daytime Library hours. The Reference Librarian is also in charge of group
tours of the Library and of inter-library loans.

5.,



6.

Is>

BOOK ORDERING

The Library provides order cardS on whick ny faculty member may suggest
titles for addition to the collection. If the requested materials are to be
charged to the departmental budgetary allotments, these requests must be
-approved by the Department Chairman: Requests for material being purchased
from the General.Library Fund do rVot need ch approval. Please feel free to
contact the Library staff cori ning mat your subject. field. For in- _

formation concerning books whi have. b 9r red Consult the Head of the
Technical Processes Department. \,

LOUNGE AND CONFERENCE ROOMS

On the lower level a comfortably furnished faculty lounge serves all faculty.
It is not to be used'for meetings, conferences, or classes except in extra-
ordinary.cases , and then with the. authorization of the Special Services Libra-

-.Tian or the Head Librarian. Students are permitted access to this room only
with proper permission. This room houses a number of rare/books and manu-
scripts and an interesting collection of ancient 4nd medieval coins.

FRIENDS OF THE LIBRARY

Dedicated to building up the resources of the University Library, this group
acts' as recipient-of donations of cash or books toward this end. It also ad-
ministers Book Memorials, a _means by which tribute can be paid to deceased
friends'or relatives. Books or cash given for a specific Memorial are: noted,
together with the naive of the donor, in the Memorial Book in the Exhibit Area
of the Library. Spebial memori4 book plates are affixdd to boas so acquired
and those who established the Memorial are informed of the donation and the
donor. Many, of these 'Memorials are dedicated to the acqvisition of bookFiri---
particular areas of knowledge.

UNIVERSITY OF PORTLAND REVIEW

The University of Portland Review, the oldest academic peril ical of its kind
in the Northwest, was founded in 1948.. It Is intended for th college -edu-
cate layman. The purpose cif the Review is to.publish schol rly studies, pro-
vocative articles, quality literary Writings,. poetry, and book reviews which
explore the expanding field of knowledge. While the emphasis is on the con-
temporary scene, the editors will consider any article of substance which
communicates to and helps broaden the horizons of knowledge. The editors
particularly welcome contributions from the University of Portland faculty.



The Review, (published semi - annually, is 'sold individually or by subscription.
COpiep of past issues may be obtained from the Editor at any time:' Th'e'Journal
is published by the faculty at.the University and represents -thejnittton..
around the world. Its 'Staff of faculty colleggues, earnestly solicit your support,
as PUbscribers and contributors

PUBLIC RELATIONS AND INFORMATION DEPARTMENT

Th'e Public Relations and Information Department is responsible for all pronio-.A.
tional.rnaterials an all press relations of the University except.far athletics
The department is res nsible for all news releases from the University and
ordinates the Univ.ersi 's participation in radio and TV prograrris. It provides
public relations .coons to members of the University's administration, faculty,
and student groups ,'and helps develop promotional literaeure for other depart-
ments. It is a .clea rj. n g house for media inquiry into news emanating from the
University. The 'Department assists in special events planning, particularly
those events to which ,the full resources 'ofthe ate'coMmitted.
maintains files with b ographical data on all faculty, administration, and other
professional employe s, along with a' photographic file Of personnel and events.

The Office of Public Relations. and Information located in vye-6t Hall, Rooms
410-412, where the Director and Assistant Director are available to assist
Phone 7202.

FACULTY WOMEN'S. CLUB

The Faculty Women's Club the University of Portland ,legan.in1.949. Its
objectives, "to promote friendship among all faculty and to assist at the Uni-/
versity functio s," are attained t rough pocialarid cultural 'activities. Mertiber-
ship is open t any woman of the University famil who serves as a facult/y,'
member, administrator.c3ren ss fficial, or whose husband serves 1rialiy-of---
these capacities.-A-Efilie voting members are thoPe who contribute. $2.60 per
year SAT hicklAelPs pay operating costs of the Club.

:._.--0ig the 'academic year, th Club sors varied events. U a lly,74c1
re a get-acquainted coffee fdr women, po uck dinners, Christ as pa
eilty thildrep, and a fund-raising even It also urges atten ari7

ersiptt functio4s. All events , other fria- siness meetings a
inlude husbands, meMbers of the C. S. C. . Commtliiiity, and

;,book is printed annually including dates and places of dl
--/` of women 6-f-the University familY, and the Club's off'

for
at all/ Urn

esigned to
nds. _A harid-

ventsf-a roste
r and COnPliruti-0



UNIVERSITY OF PORTLAND CHAPTER
'AMERICAN ASSOCIATION OF UNIVERSITY PROFESSORS

The objectives, of the AAUP, as stated in its constitutio , are: "To facilitate
a more effective cooperation ampng teachers and research scholars in univers1-
ties and.colleges for the °Prorption'of the 'interests of higher education end;
research, and in general to increase, the usefu4ness and advance the standards,

'idealsand.welfard of the profession." More specificelly, it has been active,. ...

in such reas as defendingpublic freedom, defining tenure rights anFI ,encourag.-
ittrig the iniprovernent of !acuity salaries and fringe benefit maintaining pro-
fessiainal standardi, and promoting a 'faculty role l Uni. ersity governMent.

her these objectives, the AssociatiOn has set up and-keeps redefining
which are wid ly accepted in academic circlespand are f nowed by the

versi:ty Portia d/ ; `,

i

of :Portland Chapter i active in prRviclingaid to memlimi- of both,
given /and administratian who yvi,:s-ii f6rnoini a given/ orm_is licable

een vitoleted in a particular situation. It also' h S Worked with the ad-
ton and °fler facuiltY groups an campus to advance-its broad objectives.

/ 4
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ALUMNI 'OFFICE

ers handle b t Alumni\ Offiaerincl
quarter, .T ffice alsO maintain, a c

recently up a placement' service for al
ni dhapter Ore Coordinated thro.,19 the 0

und Drive an thernaintenance 4'fin ncial records

Ie the publiShing of Alumni Bulletin
rrent cldress file of all alurrgni and
rank.. cavities of the various /
fice as w 11 as the AnnualAlumni

Me
by ''t
to 4:

f d na iOns.

INST CTIONAL M *IA CEN ER SERVIC
1'

bers of the faculty'are endOur.r/ged to ma e full us
e IMC, loctrted-in ROom 12 of Buckley C nter', 'Th
0 p.m., ph ne 7174.

Faci u e:
411,

has for s ra
resource cata16,

LangUage-14or

3) A dial a cess.

4)- Materials pro.duct

a the' ervic
`ii 's open

s offered
from 8':00

rnaintenene of equip/nen , materials, and

eyels I, I III re onse,modes;

prorvidi 64 progra

on roorn/an/ dphoil3graphi lab.

Cotnplete telev' aon Studio, containing eqUipment conipara
the of a abrarner 1 studiO. , Y ---.-.-: ../....--

V
--- ''' ,-

' . 1



The following services are provided by IMC:

I'. Loan of audio-visual equipment: A written request should be made
24):hours,in,advance to assure the availability of desired equipment. Schedule
fortris are available ih the Center. Deliveand set-up of equipment are,,ordi-,
narily provided upon 'request.- Types of eiluipment availaPle for Joan iniclude:

1 6mm . --prj-ebto#:
- 8mm . projectors
Screens
Extension cords'

a) Slide psojectors apdtrays
Filmtsfrip projectOrs

c) Record plays_
d) Overhead projectors
e) Tape recorders

f)
c8g)

h)
i)

II. equipment maintenance; All minor repairs, and maintenance of Audio-
visual equipment under IMC control will be° serviced withdut charge to the
faculty mQmber or the department. The servicing of other equipment can be
'handled, and will include a charge to the department requesting such service.

Miscellaneous services include the following;

1)1 Video-taping all video-taping services'should be
resefVed -5 days in advance.

2) Dubbing --s- Audio-tape dubbing is available through IMC
for, a nominal-charge. Call the Center for copie,s of\ fee x:

information. Special requirementp for taping may b9.vsuppUed
by customer or may be requested from IMC at cost price,.

3) Film and tape previe ,ing -- Facilities available upon reques

4)' and photographic.production -- A full-time grap ic art
and a part -time photographer-are on hand to help' w th the
visual 'communication of ideas and events. Materials pro- ---....
duction can provide slides, overhead transparencies, chartp,
`graphs, laminating yeproduction services for instructional 0

usage . Other creative, art work will be designed upon request. ,..........4.
A small fee to 'cover the materials and time involved will be
made.

.1
In-service training; Instruction is ava
the faculty upon request.

i 1

;

Consultation services: Consulting ser,vices are availabion
the fields of audio-visUal techniqtlesfor the development of
innovation, motivation, and creativitin,inteaching.

'able to aIlfil
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rort time to time requests.are receded for courses of instruction not .offefed
ikthe regular curricula courses of educational service to the community.,When this occurs, a requested course Can be offered by the pertinent area of
the University through.7the Department of CONTINUING EDUCATION,, either
for credit or for non-credit, byrigy of night offerings, 'serninars, or workshops.

of varying lengths, depending upon the nature of the offering.

The ?irector of Continuing Education, who is al.so Director of Summer. Sessions,
is ready to help in any way to'develop SuMmer offerings.

. ;

The Offioce of Continuing Education handles reservations for use 'Of crripu,s facili-
ties other than classrooms ,. Moreover, when services are needed for special
TUnCheons or-OinIers; the initial contact should bp made thrOugh the Office of
Continuirig-EetUcaTtion; followed by detia iled food arrangements with the Director

,

L., .of. Dining ServiC,,es in the, ComMons.- .6
. ,-,,* v.,

1,.
p

For.further inffirmation relateA to Continuing Education', Summer Sessions, or
the reservation of rooms, dr of special food' services , please phone 7260 or 7269.

a

M UTER C ENTE Rit*

),)

The.:Co.mputor' Center provides the following services ;for 'faCulty.
0 . , ''

,Pnt)ces sing' Qf existing packaged Programs on a ba/ ch or tiMe-
kNishared bascs. See our "canned" programs ih state s cs, mathe

tr.latics ,.,.engineering , .business , etc .
,..

2) 4.pd.c.1 in Converting existing programs to computer. system.

3) s Personal instruction and aid in computer pro ramming and
Systbins analySis,

Lectdrers to inform- classes on potential .uses of the computer
in their field

5) Consulting Oh feabibility of proposed projects.

6) Keypuncl-ling serve e.

The on-dampuS nuinber is -- 730.0 or 7317. Office located in the Engineering
Building.



DINING SERVICE

The Faculty. Dining Moth; in the Commons, is open to all faculty and staff
members every lunCh period, 11:00 A.M. to 1:00 P.M. Nhen PV-i-CeS

needed for spqcial ludcheons or di,riners, the,. initial contaci uld be made
throughthe,Office of A ritinuing Education, phone 7260 or 72 9-, followed
by detailed feod arfrangements with the Director of Dining Sery es in the
Commins. 1Buch events shou scheduled at least a week ahe., of

'A joint Student and Administra or D ing Committee meets regularly to discusq-
food service needs.

.7 r

ADMINISTRATIVE SERVICES
*b

Located in Ro md.00 in West Hall, Administrative Services provides- services
for and functio s superyiscdr of such non-a'e matters as:

Pu chasing ncludes repair of office machine telephone services and
repairs), orclerin -budgeted equ pment, services- ands pplies. Requisitions
should-be pi- hrottgli the ppropriate bean.

Pers nhel:
this dffice.

ring of all n n academic'per onnet is handled through

Pilot 'House t-
Game RoOm., Opdn

'Off-
hood surreuhding,the cam,
Serides to ascertain alai.\\

\.fice Services: Inclu es all forms of reproduction. Contact for these-
-Se-I-vices is direct with Offi e Services ,'43tckley Center,114.

Dr

Security: The Security Department, ,WestA\04, handles all physical secu-
- rity, iparking and patrol problems for the Univeri, y community.

a ,

es the. Bookstore., Snack- Bar, Ve ing Machi
facUlty, students.: and staff. \
The eniversity, has a few rental pnitOn
us. Interested faculty should contact Administr
ability.

.
\

t) A

The following services ar*avadlable froth the aff,.of Office ServiCes, located
in. Room 114 , Buckley Centel:

Duplicating. Services

fret printing
Mim ographrng

uplicating (purple) ,
Therthofa (fQr Thermal masters and simple

ransparencieS) 14



Xerox
Two Xerox machines are located in our central office; one for
1 - 5 copies of an original/ the other fbr 6 and over of "An brig;
inal. One Xerox machine for the 1 - 5 mode is located in Room
307, West Hall. Please inquire about more economical, means
of duplicating n quantities of approximately 25-up'of one orig-
inal. t'

Typing- Services

General Correspondence
Exams
Programs, brochdres
Theses (by arrangement)
Mimeograph stencils. or 'Spirit MaSters
MT/ST (Magnetic Tape/Selectric Typewriter)

This 'machine recor s the tyded information on tape for re
that originally typ d letters may be reproducenn quantity.
is equipped with a dual-t e system so that a list'of addresses

',may be put on one tape and a' single letter on the.'second tape for
a'finished product of indi dually typed letters to all those 8n the
list of addresses.

-- Copy may also be set on this
partment.

the for u in the printing de--

The inajtoriTh f.usual office supplies such as statio ry, enve-lopes,
pencils, pen , scratch pads, message -Pad's, paper clips, st
scissors, sc tch tape, lapel name tags, file fold rs, typewri
ribbons, duplicator fluid-and the like.

Miscellaneous Services
t4

Collating, stapling
Binding, folding
Paper cutting:

Dictating: Service

es,

.

The campus is .equipped
24 hours per day. For furth

e dict4in system operable
Mee Services.

--.---7-------
Office hours are from 8:30 a.m. to noon and from 1 :0-4,.. _-_- p ,m_ durin
week. Suppliee and orders will be delivered-toyour9ffide-o_nreqUest

, .
--.---------ov ---,_ -----,-- -_,campus mail. Advance notice on printing orders is ne-bebsa --------

`-' - - -----,
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SECURITY DEPARTMENT

The University of-,Portla maintains its own "in house .Security Department,
West:104'; It operates on campus under the direct ision o the Director

, ofAdminiStrative. Services.
. ,

Facility members. must,have a parking decal for any have a second
canit also must have a parking decal,. No charge mbers for park-
ing decals. Facultymembers are bound by the sarie ulations .as
students and staff, and are subject to the same pen infraatfons. Copies
of the traffic regulations may be ,obtained from the fine or the Student
Life Offices. An Appeal Court meets the second and rsday Of each month
except during the holidays. Appeal forms are obta'nable in ,he Sedurity Office..*
All cases of accident or any complaint conee nirig riminal activity or vii.o4ation
of security' regulations or of good, order and ondu t by any indtvidualshoUld be
reported to Security as soon as possible.

. If you
o acuity m

traffic re
lties for

ecurity 0
fourth Th

The Security Department is in operation twenty -fur hours day seven days a
week. Phone 7143.

BUILDINGS AND GROUNDS

,/
Under the direction of Buildings and Grounds management are - matters: concerning
locks and keys, building Occupancy (janitors, maids,, supplies), the steam plant,
air conditioning, general rdaintenance, _inventory of University pfoperties, .all

'repairs to-rgeneral University property. Requisitions for repairs should be, made\
at least a week in advance of date needed.

.Security is stressed in the matter of keys. They must not be given to persons
not 'authorized to have such keys'. If an office i moved to another location, the
request for a new key should accOmpany the key to the former o\ffices

IIIP ,I, ,),Requisitions should be, signed,by the person in charge of the department making
the rdquest, and the account number w1iere it is to e charged should be listed.

I ,
r

Questions concerning matters handled 1,D.1 thiS department Will be answered at
phone 7306 or 7308.

OFFICE OF STUDENT LIFE

The Office of Studertt Life, in Buckley Center 1,61, serves the non-academiC needs
of the stuci6nts, individually and collectively, In their educational. life. The
Office provides a personal Counseling Service, maintains a Stt;dent Health Servic'e,
supervises the ,adniiniS'tiati,n of the residence halls:gives leadership and direc-
tion in student activities, coordinates a Campus Cultural Program,, and develops

.

and 'tdministers-tniversity policies and regulations governing Student life.
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STUDENT AID'.

The Student Aid Office process'es:

1) All Uniersity Grants-in ,Aid. , p

,

,2) All University scholarships. (Records are kept of all non-Univer-
sity scholarships.).

3) Student loans:
NDSL,, USAF, FIL, OGL, Nursing =student lOans, Daly.

.,

4. All Basic OpportUnity Grants.
5) All College Work-Study apPlications,1
6) All University student campus jobs.

-
This office assists any student of good academic standing who? has difficulty '.
in financing his education.- Off-campus part- iMe job opportunitie are posted

Director 9f Financial Aid, together with facult advisors, makes i formation
onsballeti n-bAros and Students are referred toiprospectiVe employ rs. The

and assistance ava able on National Scholrstlips and Fellow4hip to students
interested in 'ccintinui g their education. . L.,

'''',..,

The University- Ministry at the Un
the cooperative effort of all members
community of faith and ove by:

Pdrtland is dedicated torfacilitating
versity to create andlive in a.

Initiating alli,situdents, f6.61.1 y> and sta , into full participation in
) Christian

Offering avenues for-the development of a University Christian Community:

and witrre
UniVersity.

the values of the gospel 'in the total life of the
.0

WHAT IS THE o' MINI

It creates a total environment with the cooperation #f clergy, students
and` staff through a varietof concrete acts:

Community prayer and worshi

Christian wteeke d experiences.

Prie8ts-a*i-Brothers living aAd working in the re i4elice halls.

Stimulating lecture series..



Program for Marriage/Prep rations.

Involvement in social service in the Port and area.

igious and .personal counseling.

IS THE. UNIVERSITY MINISTRY FOR?

ONE who is searching, looking for values that give meaning to life.

NY:00E o wants to deepen in his heart the convi tion frOrn his lips:
"I n Jesus/Christ."

ONE who wants to love not only his brother and sister but also the Giver of
7hr-et er, sister, sky and ocean.

Because of their inteSt in the spirituar needs of the piversity, the Holy Cross
Fathers supply the teligious staff of the University Mini try as a 'service to the
University. \Students, faCulty and staff-of any religious aith, or of none at all,
should feel fr\ee to call 'upon any of the priests, brothers r. student assistants
in the UniverSity Ministry. \ )

kTUDENT GOVERNMENT

The Associated Students of the \University.Of Portland (A P) consists of the
student President, the Executive. Board of our officerS, and the Stud' nt Senate
with its Several committees To provide fu ther means \for student pa iCipation
in the formulation' and applicatio6 of University po4cies, Students hold member_,
ship on the University Board of Regents, in the Academic Senate, and on several
University C mittees.

18



IF YOU NEED ,IN:FORMATION ABOUT:

Courses; room assignments, grades;
student academic records

Student activities.

Faculty relalions, contracts, .

travel funds

Student work opportunities,
scholarships, loans

Payroll information, retirement,
withholding

Classroom books, drugs, notions

Typing, .supplies, duplicating
services-

Postage information

Large item purchases

Graduate= School_

Campus security and traffic

Campus news items

Donations to University

Grants for research, aid in
preparing proposals

Data processing

Departmental btidg4s

CONTACT:

Office of the' gegistrar
---

Office of Student Affairs
0 .

Department Chairman,
Academic Dean,
Academic Vice President

Office of Student Aid

Payroll ffice

Book St

Office

Switch

Gradu

Secur

Edito Facult News otes

Offi e of DeVelopmenii

Offi e of Research

puter Center

ancial Vice President

cutive Vice Pres):Construction,. building maintenance
/

Admission pOlicies, obtaining UP
bulletins, etc.

Official long-distance telephone calls

Admissions Office

Department Chairman

1.9


